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Find the class to work with,

click Standards Gradebook.
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Take Daily Attendance - By Name

Take attendance for Thursday, June 21, 2007

Attendance history, by date, ] Undo
will display on this screen.

ﬂ Save
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Place vour mouse pointer on the grid cell
to see an explanation of any code listed,

A blank grid cell indicates
that the shudent was present that day.
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Alert Legend | Show Today's Attendance for Al Periods
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Absent  Tardy

' Orce attendance has been recorded for each student
and vou are ready to save the entries on this screen,

click Save.
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— T =y ~ ~ , select the appropriate radio button,
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Lake Daily Attendance Dy Name Select Today's Attendance for All Periods
to view previously entered attendance for the current day,

4
Alert Legend | Show Today's Attendance for Al Periods
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Al Save
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Take Daily Attendance - By Name

Take attendance for Thursday, June 21, 2007

Alert Legend | Show Previous Weeks Attendance

Absent Tardy Period Period

Last Name  First Name GR  Absent Tardy Present it Cannt 1
Burne Patri 0z [ & o

Burne Savan 02 .l L o

Ligss Shani 0z r o (e

Pavek Jozen 02 (" [ Ic 1

Ramad Shawn 0z [ L o

Rice: Tomry 0z & { "

Rosen katel 02 (" - o

Schro ill 02 [ [ 0 E-I

The attendance tvpe and reason code
that is attached to a student's record for the period
shows in the grid,

Place vour mouse pointer on the grid cell
to see an explanation of any code listed,

A blank grid cell indicates
that the shudent was present that period.

Al Save
Undo
Back
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L 7 EDUCATOR

(TWARD ACCES S phus

'B‘\.f Tutatial
Depending on school administration policy EE—

Take Daily Attendance - By Name | and the resulting configuration settings for Educator Access Plus,
teachers may be required to enter
the Absence Type and Reason for the shudent's attendance. A Save
? Undo

Alert Legend | Show Previous Weeks Attendance

R — Attendance Absent Tardy Period Period

Lesi e et Mane Type Reason Count Count 1 :

Burne Patri 02 v ~

Burne Savan 02 v \ b

= — = = — : 3 : i
E20 dL) lUnder Attendance, there are two columns - Type and Reason.

Pavek Jozen 02 v

Rarnadd Shawn 02 b If a shudent is present, leave columns blank,

Rice Tomnmy 02 i For all other students,

Rosen Katel 02 v Use arrows to access drop-down lists.

Schro will 02 v v | [E-1 | |

Page 8 of 9



400 — Take Daily Attendance By Name through Thursday, June 21, 2007
Standards Based Gradebook 506903

Slide 9 - Slide 9
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Take Daily Attendance - By Name
Take attendance for Thurs” o aiterdance has been recorded for each student > & g
and vou are ready to save
: : Undo
the entries on this screen, Ee |
Alert Legend | Show Previous Weeks Attendance e
click Save,
. . — , Attendance i
Alerts Last Name First Name GR Type Reason Count E:uun’t 1 2
Burne Patri 02 ~
Burme Savan e | i s
Current, unsaved entries show up inred. i
v 1
Previously entered and saved entries show up in green, v
b
This concludes the tutorial. =
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