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Attendance (Web Applications>Educator Access Plus>Teacher Access>My Classes) allows you to
Take Attendance by Name for the selected class.

All students default to “present” and you will need to select either Absent or Tardy for a student. After
you have entered attendance for the class, click Save.
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The Commentt option allows you to enter an attendance comment with the maximum comment length
of 30 characters. This option will depend on the attendance setup for the district.

Counts

The counts that display will depend on the attendance setup for the entity. The values will reflect the number
of times the student missed your class.

Alert Legend
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Alert Color Legend
- Student has been Absent
Student has been Tardy
Student has Alert Information
Student has Primary Cisability/Handicap Information
Student has Critical Alzrt Information
Student is Classified as Section 504
Student is At-Risk

Student has General Notes

The Alert Color legend will show you what the different colors next to the student’s name mean. The Alerts
that display depend on the setup of attendance for the district.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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You can click on the Alert box to see additional information related to the alert.

Show Today’s Attendance for All Periods.

Take Dally Attendance - By Name o W ot L aaia
Ly
Tik: ATenatar ‘27 Monday, Moy G, 2013
o seu:
EH
dzrzlzgen: | Show Prodoas Wes<4s ATienzat iz | vaw €3S Sorery | TrobChes 2l Rues
Y Student SR 2 FIP Paiiod Nerlod Medcd Mened Perted Petied
Al Silssiiaen Frst Ml e ".,K Sy &Liall lardy lml.. Lf" A E u v ) [} fr = > e =
S KRS MAd 12 (8] 9 r - =
unm mEe A fanr- m o [ f L
| Simnzn 11 <l 3 = 1"

Once Show Today’s Attendance for All Periods has been selected, you will see that it shows
the student’s attendance for the entire day by periods.

View Class Summary
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This will show you a summary of attendance and grade information for your class. This shows all
the students as well as their grades, absences, and tardies. Clicking on the blue letter under the
day will show the Attendance Detail attached to the letter.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



