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Remaining Time Off

Future Future Future
Time Off Code Remainina Approved Waiting Available Remaining Waiting Available
ANNUAL SICK DAYS
BEREAVEMENT DAYS
FLOATING HOLIDAY
FUNERAL DAYS
JURY DUTY DAYS
LOST PAY DAYS
PERSONAL DAYS
PROFESSIONAL LEAVE DAYS
TRADE DAY
VACATION DAYS

Time Off Request ||__Save |

K
* Time Off Code: IVACATION DAYS - Days v b—iours per Day: 8h 00m IL'
* Reason: |1. SICK LEAVE v [Detail...
Description:

Maximum characters: 200, Remaining characters: 200
Type: ® Single Day
) Date Range

* Start Date: [07/31/2018 ||l Tuesday
Days:

Start Time: [07:15 ||AM
| ) Sub Needed |

Select additional employees to notify when this request is submitted and approved/denied
Select Employee(s):




