
Administration Building- 200 N. Broadway, Sleepy Hollow, NY 10591 I T: 914-332-6272 I F: 914-332-6267 I E: allorenssosa@tufsd.org

Pupil Personnel Services- District Registration Office K-12 
Arlene Lloréns-Sosa- District Registrar 
Scott Dorn- Assistant Superintendent for Pupil Services   

Registration Information and Documentation Requests

To register a student at the Public Schools of the Tarrytowns, please read and follow the guidelines below. All registrations 
require an in person appointment to finalize*, it is not necessary for the student to be present. All forms in the packet must 
be returned even if not applicable. Please contact the district registrar at 914-332-6272 or email at: allorenssosa@tufsd.org 
for an appointment. Registration Office hours are Monday-Friday, 8:00am to 4:00pm (Summer Hours May Vary).*There are 
2 dates scheduled for Kindergarten Mass Registration, typically in January/March for the following year's class. If you missed the dates 
for mass registration, an in-person appointment with the district registrar will be required beginning in April. If you are registering for the 
Kindergarten class of the current school year, an appointment with the district registrar is required. Visit the John Paulding TUFSD website 
for more information on dates or call the office at 914-631-5526. Please note: for mass registrations ALL documents including physicals/
imm. are required. 
Please note: PreK registrations are processed at John Paulding Elementary School contact 914-332-6232.

Proof of Residence: 
Three (3) current proofs of residence documents must be provided to register (not older than 60 days). Please refer to the 
"Acceptable Proofs of Residence" form as a guide.* Additional notarized documents may be required. 

Proof of Birth:
All students enrolling for the first time (or previous students reentering the district) must
present one of the following(Must be the original, copies will not be accepted): birth certificate,passport or baptismal certificate.

Proof of Immunizations:
PreK DTaP-4, Polio-3 MMR-1, HepB-3, Varicella-1, Hib- (1-4), PCV ( 1-4)
K-5 DTaP (up to 5), Polio-(3-4),MMR-2, HepB-3,Varicella-2 
6-11 DTaP-3, Tdap-1, Polio(3-4), MMR-2, HepB- 3, Varicella 2, MenACWY (meningococcal) 1 
12 DTaP- Tdap-1, Polio-3, MMR-2, HepB-3, Varicella-1,MenACWY (1-2) 

Health Documentation: 
Certificate of a physical examination performed within the year prior to the first day of the current school year is required 
for all new students, PreK-12th grade. Documentation of a physical examination must be provided within 14 days of 
entering the Public Schools of the Tarrytowns. Once the 14-day grace period is over, students will not be permitted to 
participate in physical education or playground activities until a medical/physical form is received. Mass registrations for 
Kindergarten, must present a current physical/ immunization record at time of registering.

Documentation of Previous Education Program/School: 
School records, transcripts, and/or other reports of school experience must be included. 

CSE/CPSE Evaluations:
Follows the same guidelines as a new student registration. 
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Please complete the following sections for parents residing in the household 
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