NEWPORT-MESA UNIFIED SCHOOL DISTRICT
Office of the Personnel Commission
Regular Meeting of the Personnel Commission
2985-A Bear Street, Classified Personnel Testing Room, Costa Mesa, CA 92626
November 17, 2011 — 4:05 p.m.
MINUTES
OPENING CEREMONIES

Ms. Katherine Infantino, Chairperson, called the meeting to order with a silent invocation followed by
the Pledge of Allegiance to the flag.

ROLL CALL

Katherine Infantino, Chairperson

Kenneth L. Wayman, Vice-Chairperson
Thomas W. Henderson, Commissioner

Nora A. Roque, Director of Classified Personnel

STAFF PRESENT

Christi Winslow, Personnel Analyst
V-Esther Caldwell, Administrative Assistant/Confidential — Personnel Commission

VISITORS PRESENT

Cindy Means, President, CSEA Chapter 18 Sherrie Jellerson, CSEA

Cathie Ropp, 1°' Vice President, CSEA Vicky Wayman, CSEA
Sandy Welch, CSEA Eleanor Rebard
Lori Horrell, CSEA John Caldecott, Executive Director, Human Resources

ADOPTION OF AGENDA

Mr. Wayman moved to adopt the agenda for November 17, 2011 as submitted. Mr. Henderson
seconded the motion and it carried unanimously.

APPROVAL OF MINUTES

Mr. Henderson moved to approve the minutes of the regular meeting of October 6, 2011 as presented.
Mr. Wayman seconded the motion and it carried unanimously.

PUBLIC PRESENTATIONS TO THE PERSONNEL COMMISSION

Mr. John Caldecott, Executive Director, Human Resources thanked Katherine Infantino for her service
as the CSEA appointed commissioner for the past three years. Cindy Means, President, CSEA
Chapter 18, along with members in attendance, also conveyed their appreciation to Ms. Infantino for
her service and presented her with a plant.
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6. RATIFICATION OF VACANCY ANNOUNCEMENTS

Mr. Wayman moved to ratify the following vacancy announcement(s) as submitted. Mr. Henderson
seconded the motion and it carried unanimously.

a. Teacher Assistant - Bilingual 13-12
b.  Nutrition Services Assistant Il 14-12
c. Office Assistant Il 15-12
d. Instructional Assistant | — Technology 16-12
e. Bus Driver Substitutes 17-12
f.  Preschool Site Facilitator 18-12
g. Custodian 19-12
h. Health Assistant 20-12
i.  Nutrition Services Assistant | 21-12
j.  Office Assistant IlI 22-12
k. Campus Security Personnel 23-12
I.  Lead Behavior Analysis Interventionist 24-12
m. Job Developer 25-12
n. School Support Secretary 26-12

7. CERTIFICATION OF NEW ELIGIBILITY LISTS

Mr. Henderson moved to approve the certification of the following eligibility list(s) as submitted. Mr.
Wayman seconded the motion and it carried unanimously.

a. Instructional Assistant — Special Education 06-12
b. Delegated Behind the Wheel Trainer 07-12
c. Head Custodian 08-12
d. Instructional Assistant — Behavior Analysis Interventionist - Merged 09-12
e. Job Coach 10-12
f.  Instructional Assistant — Extended Day Program 11-12
g. Campus Security Personnel 12-12
h. Instructional Assistant — Special Education 13-12
i.  School Administrative Assistant — High School 14-12
j-  Preschool Teacher Assistant 15-12
k. Teacher Assistant 16-12
l. Nutrition Services Assistant Il 17-12
m. Office Assistant Il 18-12
n. Instructional Assistant | — Technology 19-12
0. Nutrition Assistant | 20-12

8. APPROVAL OF MODIFICATION OF THE TECHNOLOGY SUPPORT TECHNICIAN JOB
CLASSIFICATION

Mr. Wayman moved to approve the modification of the Technology Support Technician job
classification as submitted. Mr. Henderson seconded the motion and it carried unanimously.

9. ANNUAL REPORT
Ms. Nora Roque, Director of Classified Personnel review the annual report bringing attention the

increased number of applications received over the past reporting period. She also noted that added to
this year’s statistics was information regarding reemployment from layoffs and voluntary demotions.



PERSONNEL COMMISSION MINUTES Page 3 0f 3
November 17, 2011

10.

11.

12.

13.

14.

John Caldecott commented on the extra effort required to process the increased applications and
thanked Christi Winslow, Personnel Analyst, seamlessly handling the increase.

Mr. Henderson wondered what was thought attributed to the increase. Mr. Caldecott suggested that it
could be the economy as well a large number of unemployed from other districts. In conjunction with
applicants from other districts, Ms. Means mentioned that NMUSD did not have any furlough days
which could have also attributed to the increase. Ms. Winslow added that with our use of NeoGov our
job postings are now viewed by a larger number of prospective applicants within a larger geographical
radius.

PERSONNEL DIRECTOR

Ms. Nora A. Roque, noted that she was continuing her school visits this year and is being accompanied
by Ms. Cindy Means, CSEA President. She also noted the increase participation by the classified staff
in their staff development day, and thanked V-Esther Caldwell, who in turn thanked the NMUSD and
Personnel Commission staff for their work in making the day a success. A needs assessment will be
conducted in the spring for future workshops.

FAREWELL TO OUTGOING PERSONNEL COMMISSIONER

The members of the Personnel Commission, staff members and CSEA members thank Katherine
Infantino for her service on the Personnel Commission as the California School Employees
Association’s appointee for the last six years. Light refreshments were served after adjournment.
CLOSED SESSION

The Commission recessed to closed session at 4:25 p.m. to discuss the following item:

Public employee performance evaluation (Government code 854957)
Staff Evaluation — Director of Classified Personnel

OPEN SESSION

The regular meeting reconvened at 4:35 p.m. Chairperson Infantino reported that no action was taken
in closed session:

NEXT REGULAR MEETING DATE: December 15, 2011 at 4:00 p.m. ADJOURNMENT: 4:54 p.m.



