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Full Service Scoring-
Registration

To Register for 
Full Service Scoring 
Go to esboces.org 



*Complete Your District 
Registration Through This Link



Full Service Scoring Registration

Register for full service scoring by March 1, 2023 

at scoring.esboces.org



Assessment Intake Dates 2023

All intakes will take place at the Instructional 

Support Center (ISC) at Sequoya

ü April 28, 2023 - ELA Intake Grades 3-8

ü May 11, 2023 - Math Intake Grades 3-8

ü May 31, 2023 - NYSESLAT Intake 

ü June 9, 2023   - Science Intake



PreparingBookletsELA/ Math/Science

üPlease remove extraneous sheets of paper, 

staples, paper clips or post-it notes from within the 

test booklets.

üEvery delivered test booklet must have the same 

number of pages!

üBlank pages at the back of test booklets MUST 

NOT be removed from the test booklets.

üTest booklets are scanned and converted to 

electronic images for computer scoring 

üEach booklet submitted must have a pre-printed 

student barcode label placed under the hand 

written student name on the FRONT of the booklet 



Preparing PackagingMaterials

BookletBoxcontents

ü NYS TestBooklets ð

V ELASession1Answer Booklet & Session 2 Booklet(2 Booklets)

V Math Session 2 Booklet (1 Booklet)

V Science- Written (1 Booklet) only or 

Written & Performance (2 Booklets)

ü One grade per box per buildingunless small enoughto fit

multiplegradesin 1 box

ü Specialcasebookletsin manilaenvelopes

ü HeaderSheet/Rosterfor eachbox

ü Pleaseutilize sturdycartonsthat canhandletheweight



PreparingBookletsELA/ Math

Placestudent barcode labels 

on the front cover of eachtest 

booklet directly under the 

student name to helpeliminate 

student bookletmismatches.



PreparingELATestBooklets

ü Placeeach studentõs Session 2 Bookletinside the

Session 1 Answer Booklet,then place a rubberband 

around a group of25 students(50 Booklets) each.

ü If you have a group that is less than 25 students place a post-
it note on top with the actual count so it can be counted
/ checked in appropriately.

ü If a student completed any part of the test, submit 

both booklets, even if one is blank.

ü If a student did NOT take any part of the test, keep 

both booklets. Make suretheanswer sheet absent or 

reason not tested bubble(s) are filled out.

*New in 2023*

*Return Both ELA Session 1 Answer Booklet & Session 2 Booklet for each student



PreparingMathTestBooklets

ü Placebooklets in groupsof 25 students, secured with a 

rubber band.

ü If you have a group that is less than 25 students place a post-it 
note on top with the actual count so it can be counted/ checked 
in appropriately.

ü For Grades 5-8 Please make sure the formula sheet 

behindthefrontcoverhasbeenremovedfrom each 

booklet.

ü If a student completed any part of the test, submit Session 

2 booklet, even if it is blank.

ü If a student did NOT take any part of the test, keep both 

booklets. Make suretheanswer sheet absent or reason 

not tested bubble(s) are filled out.

ü Only returnSession 2 booklet (1 booklet)for eachstudent.



PreparingScienceWrittenBooklets

Placestudent barcode labels on 

the top right corner of the front 

cover of each test booklet to

help eliminate student booklet

mismatches.



PreparingScienceTestBooklets 

WrittenOnlyDistricts

If youare returningtheWrittenBookletsonly.

ü Placebooklets in groupsof 25 students, secured 

with a rubber band.

ü If youhavea groupthat is lessthan25 studentsplace a
post-it note on top with the actual countso it can be
counted/checkedin appropriately.

ü If a student took any part of the test,  please 

return the Written Booklet. Make sure the answer 

sheetsessionor reasonnot testedbubble(s) are

filled out.

ü Since you are scoring the Performance Booklets

yourselfyoumustbubblethat section of the

answer sheetsbefore returningthemto ourcenter.



PreparingScience

Written& PerformanceBooklets

Placestudent barcode labels 

on the front cover of each 

Science test booklet

Written - top right corner 

Performanceðtop center 

to help eliminate student booklet

mismatches.



PreparingScienceTestBooklets 

Written& PerformanceDistricts

ü Placeeach studentõs PerformanceBooklet inside the

Written Booklet then place a rubberband around a 

group of 25 students(50 Booklets) each.

ü If you havea group that is lessthan25 studentsplace a
post-it note on top with the actual countso it can be
counted/ checkedin appropriately.

ü If a student tookoneof thetwo test bookletsyou

must submitbothbooklets asdescribedabove.

ü If a studentdid NOT takeany part of the test, 

pleasedo notsubmitbooklets.Make sure the answer 

sheet sessions or reason not tested bubble(s)are 

filled out.

ü The next slide shows the performance book process

If youare returningtheboththeWritten& PerformanceBooklets:



PreparingScienceTestBooklets 

Written& PerformanceDistricts
ü On the PerformanceBookletsthere must be a groupcodewritten on each booklet 

and the group numbers from the AppendixIIITest Administratorõs Record Sheetmust

correspond to all bookletsinsidethat box.

ü Tryto keepbookletswith the same group number banded together.

Appendix III Student Test Booklet



PreparingScienceTestBooklets 

Written& PerformanceDistricts

ü Make a copy of the AppendixIII Test 

Administratorõs Record Sheet to put in the box 

with the booklets - keep a copy at the school

ü If youhavemorethanoneAppendixIII Test 

Administratorõs Record Sheet for one box you

canNOThaveany group codes duplicated 

between the sheets unlessall itemsare

identical.

ü Tohandlethis you can create separate boxes 

or modify one of thetwo groupcodeson 

eachbooklet affected.

ü KeeptheAppendixIIITest Administratorõs 

Record Sheet astheywill needto be

enteredintothe box registrationwebsite

shown later in the presentation.



PreparingScienceTestBooklets

Written& PerformanceDistrictsðAppendix III


