PRINTING A GRADE REPORT FOR A STUDENT THAT HAS LEFT YOUR CLASS

1.

In the upper left-hand corner of your gradebook, select the class that the student left
from.

Under Student Groups, click on the triangle next to “Dropped” to expand the list, then

highlight the name of the student that left your class.
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Click on the Reports icon at the top of your gradebook and double-click on the Individual
Student Report. On the Criteria tab, next to Students, choose “Selected Groups and/or
Students.” Under Date Range, choose Manual and enter the Start and End date of
When the student was enrolled in your class Click the Run Report button.

,LE"H?/mB

Scare.%?@et Assignments  Student Info  Grade Setup  Class Content  Reports

Marne: A | Description:

Attendance Grid 2 Student and date grid template for taking attendance
Cateqgory Total Report & Summary of category totals by section or by student
Final Grade and Comment Verification ) Final grades and comments by reporting term

Individual Student Report & |Summary of class activity per student

Missing Assignment Report 2 Listing of assigments that have not been scored
Scoreshest 2 Student grade and assignment data

Standards Report ) Standards Final Grades and Standards Assignment Scores
Student: Mulki-Section Report 2 Student information from all of a student's sections.
Student Roster 2 Student: demographic information listed one row per student
00

Individual Student Repart

.
' Criteria n

Name: Individual Student Report
| == [
1 Description: Summary of class activity per student
\
Output Type: (5)PDF  (OHTML (O Export (C5)

'J%’" Sections: (3 Selected Class () Active Classes  Crcer By

Students: () Al Enralled or Students

Student Field: (3 Student Mame () Student Mumber =

Abbreviate: [ | Assignments [ ] Categaries
Include: [/]Final Grades [¥] Assignments  [V] Comments  [¥] Categaries

Date Range: | IManual

tart Date: [ It

End Date: .. I

Run Report



