
POWERTEACHER – Printing a Student Roster with the Student Number 
 

1.  Log into PowerTeacher and launch your gradebook 
 

2. Click on the Reports icon 

 
 

3.  Double click on the Student Roster report 

 
 

4. The report options for the Student Roster should appear at the bottom of the 
screen 
 

5. To print a roster for both your am and pm class, choose “Active Classes” next to 
Sections. 
 

6. Next to Student Info, make sure the Student Name and Student Number box is 
checked.  
 

7. Next to Sort, choose Student Last Name 
 

8. You can resize and change the order of the columns by clicking and dragging 
them under Report Preview. 
 

9. Click on the Run Report button at the bottom of the screen to generate the report 
 

 


