Viewing Your Students for Next School Year

1. Log into PowerTeacher and launch your gradebook

2. Inthe upper left-hand corner of your gradebook, change the school year to 2016-2017
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3. CIick on the Student Info icon, and double-click each student to view contact information
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4. You may also print a report of your new students. Click on the Reports icon, and then double-click
Student Roster. Select the information you want to print on the report, and then click the Run
Report button.

= - =
':‘.SCI: e 3
\.1.: .: .:li-'& \ ‘__ ]
Lobi =

Scoresheet  Assignments  StudentInfo  Grade Setup  Class Content Reports

Mame: A  Description:

Attendance Grid 2 Student and date grid template for taking attendance
Category Total Report @ summary of category totals by section or by student

Final Grade and Comment Verification 3 Final grades and comments by reporting term

Individual Student Report @ summary of dass activity per student

Missing Assignment Report 2 Listing of assigments that have not been scored

Scoresheet @) Student grade and assignment data

Standards Repaort 3 Standards Final Grades and Standards Assignment Scores
Student Multi-Section Report @) student information from all of a student's sections.

Student Roster T Student demographic information listed one row per student |

5. To send an e-mail to the parents and/or students, please follow the instructions for Emailing
Parents and Students located on the Documents page of the Intranet




