
SPRINGFIELD BOARD OF EDUCATION  
REGULAR PUBLIC MEETING MINUTES 

October 3, 2022 

VISION STATEMENT 
Cultivating, compassionate, and extraordinary learners. 

MISSION STATEMENT 
Springfield Public Schools will challenge every student through meaningful, engaging 
experiences – empowering all students to flourish and contribute in an evolving world. 

Time: 6:25 
A. CALL TO ORDER AND STATEMENT- President Scott Silverstein

President’s Statement: Pursuant to the New Jersey Open Public Meetings Act, Public 
Law 1975, Chapter 231, the Board Secretary caused notice of the meeting to be given to 
the public and the press on January 3, 2022 and revised on May 9, 2022. The public 
comment format for this meeting is as follows – attendees wishing to comment during 
the public sessions will state their name and address. The President of the Board of 
Education will recognize the attendee at the appropriate time. All of the Board's 
Policies and Regulations related to public participation in board meetings shall remain 
in effect, including, but not limited to, the presiding officer's ability to limit each 
statement made by a participant to a 3-minute duration. 

B. ROLL CALL
Vice President Paula Saha Mrs. Kristy Rubin 
Mrs. Laura Gamarekian Mrs. Hilary Turnbull 
Mr. Marc Miller Mrs. Yelena Zolotarsky 
Mr. Hector Munoz President Scott Silverstein 
Mrs. Meredith Murphy 

C. CLOSED SESSION
RESOLVED, That the Springfield Board of Education meeting hereby convenes to executive session
pursuant to P.L. 1975 chapter 231 for discussion of the following subjects:

1. Personnel Matters
2. Safety Matter

It is anticipated that the executive session will take approximately 45 minutes; the Board may take 
action during public session. The Board shall return to public session, following executive session, 
at approximately 7 p.m. The minutes of the executive session shall be released to the public when 
the reason for the executive session no longer exists. 

Motion to go into executive session: 
Moved: Vice President Saha 
Seconded: Mr. Miller 
Time: 6:26 
Voice Vote: AYE- 9    NAY-0 



Motion to return to public session:  
Moved: Vice President Saha  
Seconded:  Mr. Miller 
Time: 7:22 
Voice Vote: AYE-9 NAY-0 

 
D. PLEDGE OF ALLEGIANCE 

 
E. COMMUNICATIONS 

• In your board packet, you received some news and notes from Schools Boards and best of the 
Buzz from the Garden State Coalition, which continues to highlight staffing shortages and 
measures to combat the teacher shortage as well as some bills introduced at the assembly 
education committee. 
There are some upcoming NJ school board webinars around cybersecurity, please let me know if 
you would like to join. In addition, School Digest also includes some decisions that affect NJ schools. 

• You also received some addenda items for tonight’s agenda. 
 

F. MINUTES 
The Superintendent recommends: 

1. To approve the following minutes: Executive 

Meeting – September 19, 2022 
Regular Meeting – September 19, 2022 

 
Approval of the Minutes 
Motion to Approve: Vice President Saha 
Seconded: Ms. Gamarekian 
Voice Vote: AYE-8 NAY-0 1 Abstention (Mr. Munoz) 

 
G. SUPERINTENDENT’S REPORT 

1. Community Updates 
2. School Self- Assessment for Determining HIB Grades 
3. HIB Report (The Board will go into closed session at the end of the meeting 

if specific clarification is needed.) 
4. Fund Raiser Request 
5. Building Use Request 
6. Special Education Update 

 
• Dr. Goldberg provided an update on the police activity that occurred outside of our schools 

this afternoon and the steps taken to secure the safety of the school community. She 
commended the staff for their efforts. 

• Dr. Goldberg highlighted some October celebrations: Hispanic Heritage Month, Italian 
Heritage Month, Hello and International Peace Week, Week of Respect. 

• Dr. Goldberg introduced Ms. Boehm who reviewed the Self- Assessment for Determining 
Grades under the Anti-Bullying Bill of Rights. 

• President Silverstein commented on the scoring of the self-assessment. 
• Dr. Goldberg commented on the next steps to improve. 
• Dr. Goldberg provided some highlights and happenings at our schools. 
• The preschool expansion process was provided to the community. 



• Upcoming parent workshops were announced. 
• Dr. Goldberg provided an athletic update. 
• President Silverstein commented on the activities that occurred this afternoon and the safety of 

the students. 
 

Approval of the Superintendent’s Report, as presented 
Motion to Approve: Vice President 
Saha Seconded: Mrs. Murphy 
Voice Vote: AYE-9 NAY-0 

 
H. PUBLIC SESSION ON AGENDA ITEMS 

None 
 

I. SCHOOL GOVERNMENT COMMITTEE- Vice President Saha 
Items 1 through 21 and Addenda item 27 through 29 

The Superintendent recommends: 
 

1. Staff Appointment 
To approve the following staff appointments: 

 
a. George Stevens, Instructional Aide-Autism Program, EVW, effective 

on/about October 4, 2022* through June 30, 2023 at $20.62/hr + $1,250 
(annual stipend). 
Account Number: 11-214-100-106-00-09 

 
b. Philip Yip, Science Teacher, JDHS, effective on/about October 4, 2022* 

through June 30, 2023 at $93,270.00 Step 17-MA +30. 
Account Number: 11-140-100-101-00-14 

*pending criminal history clearance 
 

2. Staff Appointment Extension 
a. Linda Reich, Leave Replacement Elementary Teacher, EVW, effective 

November 17, 2022 through February 16, 2023 at $64,980* Step 1-MA. 
Account Number: 11-120-100-101-01-09 

 
b. Lorraine Mastrella, Leave Replacement Elementary Teacher, EVW, 

effective November 16, 2022 through January 6, 2023 at $60,247*Step 
1-BA. 
Account Number: 11-120-100-101-01-09 

*prorated 
 

3. Staff Resignation 
To accept the following resignations: 

a. Deborah Sokalsi, Instructional Aide, Itinerant, effective September 1, 2022. 
 

4. Staff Retirement 
To accept the following retirements: 

a. Jeanette Huber, Secretary, Business Office, effective January 1, 2023 

 



5. District Substitutes 
To approve additional substitutes. NJ Certified Teachers- $109/day, Sub Certified- 
$104/day, Paraprofessionals- $15/hr., Secretary- $15/day, Custodian- $20/hr., Nurse- 
$190/day, Home Instruction- $44.54/hr., Bus Driver- $21.76/hr. 

TEACHER 
Destinee Henry NJ Substitute Certified N-12 

AIDE 
Carmela 
Silvestro 
Destinee Henry 
Amanda Balke 
CUSTODIAN 
Tiarah Dumas 

 
6. Home Instructor 

To approve the following home instructor for the 2022-2023 school year as needed, 
rate of $44.54: 

 
Colleen Cusick Nicole Birkmann 

Robert Hildebrand Mary Tarnacki 
 

Account number: 11-150-100-101-63-11 Cost not to exceed: $15,000 

7. Maternity Leave of Absence Revisions 
To approve the following medical leave of absence revisions: 

 

Name Leave Request From To Rate 

Taylor Summers FMLA/NJFLA 9/1/2022-11/17/2022 9/1/2022 - 2/16/2023* Unpaid 

Dana Fretz FMLA NJFLA 9/1/2022-11/16/2022 9/1/2022 - 1/6/2023* Unpaid 

Danielle Feller Post Disability 
Leave/FMLA 

9/1/2022- 9/30/2022 9/1/2022-10/25/2022^ Full salary; accumulated 
sick days. 

FMLA/NJFLA 10/2/2022-1/2/2023* 10/26/2022-1/2/2023^ Unpaid 

*The employee shall receive health benefits until November 30, 2022 
^The employee shall receive health benefits during this period. 

 
8. Before/ After School Program/ Childcare 

To approve the following Before and After School Program/Child Care appointments: 
Name Position Rate 

Victoria Fortna Substitute Group Leader $26.01 
Carmela Silvestro Substitute Group Aide $16.26 

 
 

9. Degree Change 
To approve the following staff members degree changes effective September 1, 2022 
to June 30, 2023: 

Name From To 
Michael Abbate MA 18 - $90,130 MA30 18 - $96,308 

 



10. High School and Middle School Additional Teachers and Classes 22-23 
To approve the following teachers to teach an additional class for the 2022-2023 school year: 

First Name Last Name Location Department Section/ 
Period 

Amount* Account Effective Date 

Jennifer Mortensen JDHS Science 5 periods $16,986.40 11-140-100-101-28-14 9/1/22-TBD 
Nathaniel Lazar JDHS Science 7 periods $19,871.00 11-140-100-101-28-14 9/1/22-TBD 
David Silva JDHS Science 6 periods $15,527.28 11-140-100-101-28-14 9/1/22-TBD 
Tracey Saladino JDHS Physical 

Education 
5 periods $15,434.40 11-140-100-101-28-14 9/1/22-6/30/23 

Chelsea Krinner FMG Art 3 periods $7,523.64 11-130-100-101-28-06 9/1/22-6/30/23 
* shall be prorated based on actual assignment time 

 

11. Detention Staff 2022-2023 
To approve the following Detention Proctors for the 2022-2023 school year at FMG. 
Detention Rate: $30.63: 

Lillian Chou Nada Amer Ashley Bauers Crystal Best 

Nicole Birkmann Josephine Cioffi Gillian Clark Trish Collins 

Eileen Condon Michelle D’Amore Laure D’Angelo Joseph David 

Sarah David Jill Friedman Jaime Gaughan Michael Goerge 

Alison Gillen Devin Haggerty Stephanie Hernandez Amy Herrington 

Robert Hildebrand David Hilton Kathleen Hilser Robin Kanterman 

Chelsea Krinner Benjamin Krupit Melissa Lagemann Laura Laurencelle 

Kimberly Masterson Jason Perone Allison Reynders Christina Rodriguez 

Rosalba Sanford Shari Scheckman Dana Strober Marnie Zambolla 

Rebecca Luzuriaga Yosvani Cespedes   

Account Number: 11-401-100-101-45-06 cost not to exceed $3,100. 
 

 
12. Event Staff 2022-2023 

To approve the following Event Staff/Chaperone/Crowd Control. 
Event Staff Rate: $30.63 ; Chaperone Rate: $30.63; Crowd Control Rate: $30.63 

 
Lillian Chou Nada Amer Ashley Bauers Crystal Best 

Nicole Birkmann Josephine Cioffi Gillian Clark Trish Collins 

Eileen Condon Michelle D’Amore Laure D’Angelo Joseph David 

Sarah David Jill Friedman Jaime Gaughan Michael Goerge 

Alison Gillen Devin Haggerty Stephanie Hernandez Amy Herrington 

Robert Hildebrand David Hilton Kathleen Hilser Robin Kanterman 

Chelsea Krinner Benjamin Krupit Melissa Lagemann Laura Laurencelle 

Kimberly Masterson Jason Perone Allison Reynders Christina Rodriguez 

Rosalba Sanford Shari Scheckman Dana Strober Marnie Zambolla 



Rebecca Luzuriaga Yosvani Cespedes Marcela Castillo Michele Feder 

Mary Harpster Barbara Salort Linda Sayki Jennifer Scuderi 

Jennifer Wetzel Tia Graham   

Account Number: 11-401-100-101-45-06 cost not to exceed $3,000 
 

13. Co-Curricular/ Club Advisors 
To approve the following co-curricular/club advisors appointments at JDHS: 
 

 
Name Position Rate Dates 

Mary Tarnacki Art Club $1,732.00 9/8/2022 - 6/30/2023 

Anthony Salerno Alternatives Club $1,132.00 9/8/2022 - 6/30/2023 

Paige Matt Assistant Play Director/Choreographer $4,129.00 9/8/2022 - 6/30/2023 

Benjamin Krupit Band Director $7,992.00 9/8/2022 - 6/30/2023 

Darlene Hill Black Student Union Co-Advisor $366.50 9/8/2022 - 6/30/2023 

Nia Jackson Black Student Union Co-Advisor $366.50 9/8/2022 - 6/30/2023 

Susan Breen Book Room Supervisor $2,265.00 9/8/2022 - 6/30/2023 

Anthony Denicolo Chess Club $1,132.00 9/8/2022 - 6/30/2023 

Mary Ellen Powers Computer Science Club $733.00 9/8/2022 - 6/30/2023 

Stephanie Hernandez Fall Drama Director $4,796.00 9/8/2022 - 6/30/2023 

Jennifer Mortensen Freshman Class Co-Advisor (Class of 2026) $466.50 9/8/2022 - 6/30/2023 

Cheryl Paolino Freshman Class Co-Advisor (Class of 2026) $466.50 9/8/2022 - 6/30/2023 

Bryan Davison Environmental Club $733.00 9/8/2022 - 6/30/2023 

Kendra Newman E.R.A.S.E. $733.00 9/8/2022 - 6/30/2023 

Erica Moore Future Business Leaders of America $733.00 9/8/2022 - 6/30/2023 

Kendra Newman Junior Class Advisor (Class of 2024) $1,732.00 9/8/2022 - 6/30/2023 

Mary Cokeing Junior Statesman of America (JSA) $733.00 9/8/2022 - 6/30/2023 

Derrick Gabene LGBT Advisor $733.00 9/8/2022 - 6/30/2023 

Colleen Cusick Literary Magazine $1,732.00 9/8/2022 - 6/30/2023 

MaryEllen Powers Math League $733.00 9/8/2022 - 6/30/2023 

Jennifer Beal Medical Careers Club $733.00 9/8/2022 - 6/30/2023 



Mandee Bellarosa Model UN Co Advisor $366.50 9/8/2022 - 6/30/2023 

Christopher White Model UN Co Advisor $366.50 9/8/2022 - 6/30/2023 

Mary Cokeing Mock Trial $3,330.00 9/8/2022 - 6/30/2023 

Anthony Denicolo Newspaper Advisor $4,596.00 9/8/2022 - 6/30/2023 

Anthony Denicolo Newspaper, Business Manager $1,732.00 9/8/2022 - 6/30/2023 

Christopher White National Honor Society $733.00 9/8/2022 - 6/30/2023 

Tracey Saladino Peer Leadership Co Advisor $566.00 9/8/2022 - 6/30/2023 

David Steinman Peer Leadership Co Advisor $566.00 9/8/2022 - 6/30/2023 

Christopher White Quiz Bowl Advisor $3,330.00 9/8/2022 - 6/30/2023 

William Doring Restaurant Club $733.00 9/8/2022 - 6/30/2023 

Samantha Ally Senior Class Advisor (Class of 2023) $1,998.00 9/8/2022 - 6/30/2023 

Kerry Thorburn Sophomore Class Advisor (Class of 2025) $1,132.00 9/8/2022 - 6/30/2023 

David Silva STEM $733.00 9/8/2022 - 6/30/2023 

Mary Cokeing Student Council Advisor $1,998.00 9/8/2022 - 6/30/2023 

Allison Zale Volunteers Club Co-Advisor $566.00 9/8/2022 - 6/30/2023 

Jennifer Mortensen Volunteers Club Co-Advisor $566.00 9/8/2022 - 6/30/2023 

Maria Genova World Language Co Advisor (French) $733.00 9/8/2022 - 6/30/2023 

Maria Martin World Language Co-Advisor (Spanish) $733.00 9/8/2022 - 6/30/2023 

Karyn Chomko Yearbook Advisor $4,596.00 9/8/2022 - 6/30/2023 

Karyn Chomko Yearbook Business Manager $1,598.00 9/8/2022 - 6/30/2023 

Ashley Bauers Coordinator of Visual Performing Arts $6,095.00 9/8/2022 - 6/30/2023 

Trish Collins Homework Club - MS $1,665.00 9/8/2022 - 6/30/2023 

Rosalba Sanford Homework Club - MS $1,665.00 9/8/2022 - 6/30/2023 

Alison Gillen Homework Club - MS $1,665.00 9/8/2022 - 6/30/2023 

Amy Herrington 8th Grade Committee - MS $2,265.00 9/8/2022 - 6/30/2023 

Kimberly Masterson Environmental - MS $733.00 9/8/2022 - 6/30/2023 

Chelsea Krinner Art Club - MS $1,598.00 9/8/2022 - 6/30/2023 

Nia Jackson Assistant Play Director - MS $3,863.00 9/8/2022 - 6/30/2023 

Paige Matt Musical Director - MS $4,796.00 9/8/2022 - 6/30/2023 



Jaime Gaughan Newspaper - MS $1,732.00 9/8/2022 - 6/30/2023 

 

Account number: 11-401-100-100-45-14 (JDHS) cost not to exceed 
$71,239 11-401-100-100-45-06 (FMG) cost not to 
exceed $19,982 

14. Independent Study 
To approve the following personnel staff for Independent Study: 

 
Name Course Rate Dates 

Mathew Van Deursen Independent Study-AP European History $1,500.00 10/4/2022 - 6/30/2023 

Nathaniel Lazar Independent Study- Human Anatomy/ Physiology $1,500.00 10/4/2022 - 6/30/2023 

Christopher White Independent Study- AP Statistics $1,500.00 10/4/2022 - 6/30/2023 

Mary Ellen Powers Independent Study- Intro to Java $1,500.00 10/4/2022 - 6/30/2023 

Account Number: 11-140-100-101-28-14 

15. Portfolio Review 
To approve the following staff for Portfolio Review at $53.29/hr for 
up to 10 hours. 

Mary Ellen Powers 
Account Number: 11-140-100-101-80-04 cost not to exceed $533 

16. TPAC Appointment 
To approve the following staff for subject area resource center at 
$33.30/period: 

Anthony 
Denicolo Rachel 
Hough 

Account Number: 20-487-100-100-31-12 (ARP) cost not to exceed $6,660 
 

17. Conference Attendance 
To approve the following conference attendance request and travel related reimbursements: 

 
Attendee Conference Dates 
a. Rachel Goldberg NJSBA Workshop 2022 October 24-26, 2022 
b. Michelle Calas 
c. Erica Scudero 
d. Tiffany Boehm 
e. Daniela Riccardi 
f. Laura Gamarekian 
g. Kristy Rubin 
h. Yelena Zolotarsky 
i. Hilary Turnbull 
j. Hector Munoz 

Account Number: 11-000-230-580-XX-XX cost not to exceed $5,000 

 

18. Special Education Related Services/Placements 
To approve the following tuition contracts for educational and related service(s) for 
the 2022-2023 school year. 

 



 
School 

 
Student(s) 

ESY Tuition/ 
Services 

 
Tuition/Services 

 

Crossroads, Cranford, NJ* 0925 $4,488.00 $50,490.00 Aide 
 0812 $480.00 $3,200.00 PT 

Mary A. Dobbins School, Mt. Holly, NJ** 1313  $73,509.93  

Woods, Langhorne, PA^ 0802 $11,742.90 $74,763.13  

*Account Number: 11-000-100-565-98-11 
^Account Number: 11-000-100-567-98-11 
** Account Number : 11-000-100-569-98-11 

 
19. Professional Services 

To approve the following professional services contracts: 
 

Vendor Services Rate Term 

Educational Services of New Jersey, Piscataway, NJ^ Home Instruction $51.00/Hour 22-23 SY 

Union County Educational Services Commission, Westfield, NJ^ Home Instruction $71.00/Hour 22-23 SY 
Account Number: 11-150-100-320-63-11 

20. Title I Parental Involvement Policies and Parent Compacts 2022-2023 
To approve the 2022-2023 district and school Title I Parental Involvement Policies and the 
Title I Parent compact. 

21. Grant Amendments 
a. IDEA 

To approve authorizing the Springfield Board of Education to submit its amended application for 
the Individuals with Disabilities Education Act, Part B (IDEA-B) for both basic ($465,314 
+$4,489 carryover) and preschool ($19,274+$1,696 carryover) FY2023. Budget accounts 
including carryover reflected in Amendment I. 

b. CRRSA 
To approve authorizing the Springfield Board of Education to submit its amended application for 
the Coronavirus Response and Relief Supplemental Appropriations Act of 2021 (CRRSA) 
FY2021. Budget accounts reflected in Amendment II. 

 

ADDENDA 
 

I. SCHOOL GOVERNMENT COMMITTEE-Vice President Saha 
 

The Superintendent recommends: 

27.  Additional Staff Appointments 

To approve the following additional staff appointments: 
a. Arturo Feria-Paramo, Custodial/ Maintenance Foreman, Itinerant, effective October 4, 2022 

through June 30, 2023 at $72,000* 

Account Number: 11-000-261-100-94-10 
* prorated 
 

28. Medical Leave of Absence Extension 

To approve the following medical leave of absence: 



ID Leave Request From To Rate 

2650 FMLA 9/12/2022 -10/15/2022* 9/12/2022 -10/23/2022* Full salary; accumulated sick days. 

*The employee shall receive health benefits during this period 
 

29. Rescinding of Staff Appointment 

i. Indira Valencia, Instructional Aide, Itinerant 
 
 

Approval of School Government Items 1 through 21 and Addenda Items 27 through 29. 
 

Motion to Approve: Vice President Saha 
Seconded: Mrs. Gamarekian 

 
President Silverstein provided an explanation of the various of abstentions for agenda item 14. 

Roll Call 
Vice President Paula Saha Yes Kristy Rubin Yes; abstention on 14g 
Laura Gamarekian Yes; abstention on 14f Hilary Turnbull Yes; abstention on 14i 
Marc Miller Yes Yelena Zolotarsky Yes; abstention on 14h 
Hector Munoz Yes; abstention on 14j President Scott Silverstein Yes 
Meredith Murphy Yes   

 
J. BUILDINGS AND GROUNDS COMMITTEE- Mr. Munoz 

Items 22 and 23 
The Superintendent recommends: 

22. Student Transport 
To approve the award of contract to Mrs. N.W. to transport their child, student# 2023-01 to 
and from the following school: Lincoln School, 132 Thomas Street, Cranford, NJ 07016. The 
award of contract is in accordance with N.J.A.C. 6A:27-9.9 (e) at the negotiated rate of 
$821.34 from September 1, 2022 through June 30, 2023. 
Account Number: 11-000-270-514-96-03 

 
23. Student Transportation Contracts 

To approve entering into contract in accordance with N.J.A.C. 6A:27-10-1 et esq with: 
a. Somerset County Educational Services Commission 

Route # Schools Route Cost Term of Contract 
22150 New Hope Academy $9,063.29 6/30/22 – 8/30/22 

 
Approval of Buildings and Grounds Items 22 and 23 
 
Motion to Approve: Mr. Munoz 
Seconded: Mrs. Gamarekian  
 
Roll Call 
Vice President Paula Saha Yes Kristy Rubin Yes 
Laura Gamarekian Yes Hilary Turnbull Yes 
Marc Miller Yes Yelena Zolotarsky Yes 



Hector Munoz Yes President Scott Silverstein Yes 
Meredith Murphy Yes   

 
K. POLICY COMMITTEE- Mr. Miller 

Items 24 and 25 and Addenda item 30 
The Superintendent recommends: 

24. District Policies and Regulations – Adoption 
To approve the following district policies and regulations for second reading and Adoption: 

a. P2464 Gifted and Talented Students (M) 
b. P2622 Student Assessment (M) 
c. R2622 Student Assessment (M) 
d. P5513 Care of School Property (M) 
e. P5610 Suspension 
f. R5610 Suspension Procedures 
g. P5611 Removal of Students for Firearms Offenses 
h. R5611 Removal of Students for Firearms Offenses 
i. P5612 Assaults on District Board of Education Members or Employees 
j. R5612 Assaults on District Board of Education M embers or Employees 
k. P5613 Removal of Students for Assaults with Weapons Offenses 
l. R5613 Removal of Students for Assaults with Weapons Offenses 
m. P5620 Expulsion 
n. P5722 Student Journalism (M) 

o. P8461 Reporting Violence, Vandalism, Harassment, Intimidation, Bullying, Alcohol, and 
Other Drug Offenses 

p. P8462 Reporting Potentially Missing or Abused Children 
q. P9560 Administration of School Surveys (M) 

 
25. District Policies and Regulations – First Reading 

To approve the following district policies and regulations for first reading: 
a. P 2416.01 Postnatal Accommodations for Students 
b. P 4125 Employment of Support Staff Members 
c. P 4218 Use, Possession, or Distribution of Substances. 
d. P 5200 Attendance 
e. P 5517 School District Issued Student Identification Cards 
f. P 6112 Reimbursement of Federal and Other Grant Expenditures 
g. P 6115.01 Federal Awards/Funds Internal Controls – Allowability of Costs New 
h. P 6115.02 Federal Awards/Funds Internal Controls – Mandatory Disclosures New 
i. P 6115.03 Federal Awards/Funds Internal Controls –Conflict of Interest New 
j. P 6311 Contracts for Goods or Services Funded by Federal Grants New 
k. P 6471 School District Travel 
l. R 4218 Use, Possession, or Distribution of Substances 

m. R 6112 Reimbursement of Federal and Other Grant Expenditures. 
n. R 6471 School District Travel 

o. R 8461 Reporting Violence, Vandalism, Harassment, Intimidation, Bullying, Alcohol, 



and Other Drug Offenses 
ADDENDA 

K. POLICY COMMITTEE- Mr. Miller 
 

The Superintendent recommends: 
30. District Policies and Regulations – First Reading 

To approve the following district policies and regulations for first reading: 
P2415.04 Title I- District Wide Parent and Family Engagement 

 
Approval of Policy Items 24 and 25 and Addenda item 30 
 
Motion to Approve: Mr. Miller 
Seconded: Mrs. Gamarekian 
 
President Silverstein provided an overview of the policies. 

 
Roll Call 
Vice President Paula Saha Yes Kristy Rubin Yes 
Laura Gamarekian Yes Hilary Turnbull Yes 
Marc Miller Yes Yelena Zolotarsky Yes 
Hector Munoz Yes President Scott Silverstein Yes 
Meredith Murphy Yes   

 
L. NEGOTIATIONS COMMITTEE- Mr. Miller 

Item 26 
The Superintendent recommends: 

 
26. Sidebar Agreement 

To approve a Sidebar Agreement between the Springfield Board of Education and the Springfield 
Education Association for extra-curricular activities at JDHS. (Attachment A) 
 

Approval of Negotiations Item 26 
Motion to Approve: Mr. Miller 
Seconded: Mrs. Gamarekian 

 
President Silverstein commented on the sidebar. 
Dr. Goldberg expressed her excitement around the new clubs. 
 

Roll Call 
Vice President Paula Saha Yes Kristy Rubin Yes 
Laura Gamarekian Yes Hilary Turnbull Yes 
Marc Miller Yes Yelena Zolotarsky Yes 
Hector Munoz Yes President Scott Silverstein Yes 
Meredith Murphy Yes   

 
 
 

M. OPEN PUBLIC SESSION 
 

Sue Marcus, 100 Stonehill Road, would like find information for people that are running for 



office. 
• President Silverstein explained the role of the board of education in relation to 

the election. He noted that there will be candidates’ night. 
• Dr. Goldberg reiterated that the school district cannot post any information on 

the website about candidate platforms. 
• Ms. Calas explained reiterated the commentary made about the school 

district’s role in elections. 
Andrea Silva, 27 Remer Ave., announced that she would be running for school board. She 
provided some personal points. 

 
Omar Shanawani, 100 Warwick Circle, announced that he would be running for school 
board. Thanked Dr. Goldberg with the relationship that she has with the police department. 

 
N. NEW BUSINESS 

Ms. Rubin noted her content with the Back To School Night activities. She commended everyone’s efforts. 
Ms. Gamarekian expressed her content with the Back to School Night as well. 
Dr. Goldberg acknowledged the signs in the hallway by Ms. Newman and commended the staff for the Back to 
School Night. 

 
O. OLD BUSINESS 

None 
 

P. ADJOURNMENT 
 

Moved: Mr. Miller 
Seconded: Ms. 
Murphy Time: 8:12 
Voice Vote: AYE- 9 NAY- 0 

 
Upcoming Meeting 

r. Regular Meeting – October 17, 2022 at 7:00 PM in the JDHS IMC 
s. Regular Meeting – November 7, 2022 at 7:00 PM in the JDHS IMC 
 



Springfield Public Schools   
Policy                  

 
P2464 GIFTED AND TALENTED STUDENTS (M) 

   
  
  
M 
  
The Board of Education recognizes its responsibility to identify gifted and talented students 
within the school district and to provide these students with appropriate instructional adaptations 
and services.  To that end, the Board directs each such student in the school district be identified 
and offered an appropriate educational program and services. 
  
For purposes of this Policy, “gifted and talented students” means students who possess or 
demonstrate high levels of ability in one or more content areas when compared to their 
chronological peers in the district and who require modification of their educational program if 
they are to achieve in accordance with their capabilities.  
  
For the purpose of this Policy, “instructional adaptation” means an adjustment or modification to 
instruction enabling a student who is gifted and talented to participate in, benefit from, and 
demonstrate knowledge and application of the New Jersey Student Learning Standards in one or 
more content areas at the instructional level of the student, not just the student’s grade level. 
  
The Superintendent of Schools or designee shall ensure that the appropriate instructional 
adaptations are designed for students who are gifted and talented. 
  
The Superintendent or designee will develop procedures for an ongoing Kindergarten through 
grade twelve identification process for gifted and talented students that includes multiple 
measures in order to identify student strengths in intellectual ability, creativity, or a specific 
academic area.  The district shall ensure equal access to a continuum of gifted and talented 
education services.  The identification process shall include consideration of all students, 
including those who are English language learners and those with Individualized Education Plans 
or 504 Plans.   
  
The Superintendent or designee will develop and document appropriate curricular and 
instructional modifications used for gifted and talented students indicating content, process, 
products, and learning environments, and including, but not limited to, additional education 
activities such as academic competitions, guest speakers, and lessons with a specialist.   
  
The Superintendent or designee will take into consideration the Gifted Programming Standards, 
Position Statements, and White Papers of the National Association for Gifted Children in 
identifying and serving gifted and talented students. 
 
The district will provide the time and resources to develop, review, and enhance instructional 
tools with modifications for helping gifted and talented students acquire and demonstrate 
mastery of the required knowledge and skills specified by the standards at the instructional level 
of the student.   
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The district will actively assist and support professional development for teachers, educational 
services staff, and school leaders in the area of gifted and talented instruction.   
  
The district shall file with the New Jersey Department of Education Coordinator for Gifted and 
Talented Services a report by October 1, 2020 and thereafter on a schedule that coincides with 
the school district’s New Jersey Quality Single Accountability Continuum (QSAC) review 
pursuant to N.J.S.A. 18A:7A-11.  The report shall include, but not be limited to, the gifted and 
talented continuum of services, policies, and procedures implemented in the school district; the 
total number of students receiving gifted and talented services in each grade level Kindergarten 
through grade twelve disaggregated by race, gender, special education designation, and English 
language learner designation; the professional development opportunities provided for teachers, 
educational services staff, and school leaders about gifted and talented students, their needs, and 
educational development; and the number of staff employed by the school district whose job 
responsibilities include identification of and providing services to gifted and talented students.  
Programs for gifted and talented students will be periodically evaluated for their continuing 
efficacy and adjusted accordingly. 
  
The parent of any student identified as gifted or talented shall be consulted regarding any 
program designed to address the student’s particular needs. 
  
An individual who believes that the district has not complied with the provisions of N.J.S.A. 
18A:35-34 et seq. may file a complaint with the Board of Education.  This policy for filing a 
complaint shall be linked to the homepage of the Board’s Internet website.  The Board shall issue 
a decision, in writing, to affirm, reject, or modify the district’s action in the matter.  The 
individual may then file a petition of appeal of the Board’s written decision to the Commissioner 
of Education through the Office of Controversies and Disputes in accordance with N.J.S.A. 
18A:6-9 and the procedures set forth in State Board of Education regulations. 
  
The district shall make detailed information available on its website regarding the policies and 
procedures used to identify students as gifted and talented and the continuum of services offered 
to gifted and talented students.  The information shall include the criteria used for consideration 
for eligibility for the gifted and talented services, including the multiple measures used in the 
identification process to match a student’s needs with services, and any applicable timelines in 
the identification process. 
  
  
N.J.S.A. 18A:61A-2; 18A:35-4.16; 18A:35-34 through 39 
N.J.A.C. 6A:8-1.3; 6A:8-3.1(a)5 
P.L. 108-382, Sec. 10201 et seq. 
  
Adopted:  18 March 2019 
 
Revision :1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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P 2622 STUDENT ASSESSMENT (M) 

  
  
M 
  
State assessments provide parents with important information about their child’s progress; 
detailed diagnostic information about each individual student’s performance that educators, 
parents, and students can utilize to enhance foundational knowledge and student achievement; 
and include item analysis which will clarify a student’s level of knowledge and understanding of 
a particular subject or area of a subject.  The data derived from State assessments are utilized by 
teachers and administrators to pinpoint areas of difficulty and customize instruction accordingly.  
Such data can be accessed and utilized as a student progresses to successive school levels. 
  
The Commissioner of Education, in accordance with N.J.S.A. 18A:7C-1 et seq. and 18A:7E-2 
and 3, may implement assessments of student achievement in any grade(s) and by such 
assessments as the Commissioner deems appropriate.  The system and related schedule of 
Statewide assessments shall be approved by the New Jersey State Board of Education.  The 
school district shall, according to a schedule prescribed by the Commissioner, administer the 
applicable Statewide assessments pursuant to N.J.A.C. 6A:8-4.1(c) and (d).  
  
Pursuant to N.J.A.C. 6A:8-4.1(c), all students at grade levels three through twelve, and at any 
other grade(s) designated by the Commissioner pursuant to N.J.A.C. 6A:8-4.1(a), shall take all 
appropriate Statewide assessments as scheduled.  The school district will provide 
accommodations or modifications to the Statewide assessment system in accordance with the 
provisions of N.J.A.C. 6A:8-4.1(d). 
  
Students with disabilities as defined in N.J.A.C. 6A:14-1.3 shall participate in Statewide 
assessments in accordance with N.J.A.C. 6A:14-4.10.  The school district shall administer the 
alternative State assessment for students with disabilities in accordance with the provisions of 
N.J.A.C. 6A:8-4.1(d)3. 
  
The school district shall implement alternative ways for students to demonstrate graduation 
proficiency in accordance with N.J.A.C. 6A:8-5.1(a)6, (f), (g), (h), or (i), as applicable. 
  
The school district shall maintain an accurate record of each student’s performance on Statewide 
assessments and maintain for every student a ninth grade through graduation transcript in 
accordance with the provisions of N.J.A.C. 6A:8-4.2(d).  The Superintendent shall report 
assessment results to the public and provide educators, parents, and students with assessment 
results in accordance with the provisions of N.J.A.C. 6A:8-4.3.   
  
  
N.J.S.A. 18A:7C-1 et seq.; 18A:7E-2; 18A7E-3 
N.J.A.C. 6A:8-4.1 et seq.; 6A:8-5.1; 6A:14-1.1 et seq.;  

6A:14-3.7; 6A:14-4.10 
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R 2622 STUDENT ASSESSMENT (M) 

 
  
M 
  
A. Statewide Assessment System – N.J.A.C. 6A:8-4.1 
  

1. The school district shall, according to a schedule prescribed by the Commissioner 
of Education, administer the applicable Statewide assessments, including the 
following major components:  the elementary assessment component for grades 
three through five; the middle school assessment component for grades six 
through eight; the high school assessment component; and the alternative State 
assessment for students with disabilities; and provide notification to each student 
entering grades three through twelve of the Statewide assessment schedule. 

  
2. Pursuant to N.J.A.C. 6A:8-4.1(c), all students at grade levels three through 

twelve, and at any other grade(s) designated by the Commissioner of Education 
pursuant to N.J.A.C. 6A:8-4.1(a), shall take all appropriate Statewide assessments 
as scheduled. 

  
a. The school district shall provide all appropriate accommodations or 

modifications to the Statewide assessment system as specified by the New 
Jersey Department of Education (NJDOE) for English language learners 
(ELLs) and students with disabilities as defined in N.J.A.C. 6A:14-1.3 or 
eligible under Section 504 of the Rehabilitation Act as specified in a 
student’s Individualized Education Program (IEP) or 504 plan in 
accordance with N.J.A.C. 6A:8-4.1(d)1.   

  
(1) The school district may administer the Statewide assessments in 

mathematics to ELLs in their native language, when available, 
and/or English.   

  
(2) The school district shall have the option for a first-year ELL of 

substituting a NJDOE-approved language proficiency test only for 
the English language arts component of the Statewide assessment, 
when the student has entered the United States after June 1 of the 
calendar year prior to the test administration. 

  
b. The school district shall ensure students with disabilities as defined in 

N.J.A.C. 6A:14-1.3 participate in Statewide assessments in accordance 
with N.J.A.C. 6A:14-4.10. 

  
c. At specific times prescribed by the Commissioner of Education, the school 

district shall administer the alternative State assessment for students with 
disabilities to students with severe disabilities who cannot participate in 
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other assessments due to the severity of their disabilities in accordance 
with N.J.A.C. 6A:8-4.1(d)3.   

  
d. The school district shall implement alternative ways for students to 

demonstrate graduation proficiency in accordance with N.J.A.C. 6A:8-
5.1(a)6, (f), (g), (h), or (i), as applicable. 

  
3. Test Administration Procedures and Security Measures 

  
a. The school district shall be responsible for ensuring the security of all 

components of the Statewide assessment system that are administered 
within the school district.   

  
b. All Statewide assessments shall be administered in accordance with the 

NJDOE’s required test administration procedures and security measures.   
  
c. Any breach of such procedures or measures shall be immediately reported 

to the Superintendent or designee. 
  
B. Documentation of Student Achievement – N.J.A.C. 6A:8-4.2 
  

1. After each test administration, the NJDOE shall provide the Superintendent the 
following: 

  
a. Rosters of student performance in each content area; 

  
b. Individual student reports; and 
  
c. School and school district summary data, including school and school 

district means, numbers tested, and percent achieving at each performance 
level. 

  
(1) The school district summary data shall be aggregated and 

disaggregated, and school summary data shall be disaggregated, 
for students with disabilities as defined in N.J.A.C. 6A:14-1.3 and 
for ELLs. 

  
2. The school district shall transmit within ten business days any official records, 

including transcripts, of students who transfer to other school districts or 
institutions. 

  
3. The school district shall maintain an accurate record of each student’s 

performance on Statewide assessments. 
  

4. The school district shall maintain for every student a ninth grade through 
graduation transcript that contains the following, as available: 
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a. Results of all applicable State assessments, including assessments that 
satisfy graduation requirements set forth at N.J.A.C. 6A:8-5.1(a)6; 

  
b. Results of any English language proficiency assessments according to 

N.J.A.C. 6A:8-5.1(h); 
  
c. Evidence of instructional experience and performance in the New Jersey 

Student Learning Standards (NJSLS); 
  
d. Evidence of technological literacy; 
  
e. Evidence of career education instructional experiences and career 

development activities; 
  

f.  Evidence of State-issued occupational licenses and credentials, industry-
recognized occupational credentials, and/or technical skill assessments for 
students enrolled in NJDOE-approved career and technical education 
programs pursuant to N.J.A.C. 6A:19-3.2; and 

  
g. Any other information deemed appropriate by the school district. 

  
C. Accountability – N.J.A.C. 6A:8-4.3 
  

1. The Superintendent shall report final results of annual assessments to the Board 
and members of the public at a public meeting within sixty days of receipt of the 
information from the NJDOE. 

  
2. The Superintendent shall provide educators, parents, and students with results of 

annual assessments as required under N.J.A.C. 6A:8-4.2(a) and B.1. above, within 
thirty days of receipt of information from the NJDOE.  

  
3. The school district shall provide appropriate instruction to improve skills and 

knowledge for students performing below the established levels of student 
proficiency in any content area either on the Statewide or local assessments.   

  
4. All students shall be expected to demonstrate the knowledge and skills of the 

NJSLS as measured by the Statewide assessment system.   
  
D. Annual Review and Evaluation of School Districts – N.J.A.C. 6A:8-4.4 
  

1. The NJDOE shall review the performance of schools and school districts by using 
a percent of students performing at the proficient level as one measure of annual 
measurable objective (AMO) and incorporating a progress criterion indicative of 
systemic reform. 
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a. The review shall include the performance of all students, including 

students with disabilities as defined by N.J.A.C. 6A:14-1.3, students from 
major racial and ethnic groups, economically disadvantaged students, and 
ELLs. 

  
b. The review shall take place at each grade level in which Statewide 

assessments are administered, using the AMO targets. 
  
E. Public Reporting – N.J.A.C. 6A:8-4.5 
  

1. In accordance with the requirements of N.J.A.C. 6A:8-4.5, the NJDOE shall 
report annually to the New Jersey State Board of Education and the public on the 
progress of all students and student subgroups in meeting the NJSLS as measured 
by the Statewide assessment system by publishing and distributing the NJDOE’s 
annual New Jersey School Report Card in accordance with N.J.S.A. 18A:7E-2 
through 5.   

  
2. After each test administration, the NJDOE shall report to the Board on the 

performance of all students and of student subgroups.   
  
F. Parental Notification 
  

Parents shall be informed of the school district assessment system and of any special tests 
that are to be administered to their children. 

  
  

Adopted:  18 March 2019 
 
Revision 1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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 5513 CARE OF SCHOOL PROPERTY (M) 

 
  
  
M 
  
The Board of Education believes the school district should help students learn to respect property 
and instill feelings of pride in their school.  The Board requires each student in the district to 
responsibly care for school property and the school supplies and equipment entrusted to the 
student by the school district. 
  
Students who cause damage to or lose school property may be subject to disciplinary measures.  
The Board authorizes the imposition of a fine for the loss, damage, or destruction of a textbook 
and reserves the right to withhold a report card or diploma from any student whose payment of a 
fine is in arrears. 
  
A student who demonstrates chronic and/or serious disregard for property may be referred to the 
Child Study Team. 
  
The Superintendent shall develop rules for the safekeeping and accounting of textbooks and 
prepare a schedule of fines for lost, damaged, and destroyed textbooks. 
  
  
N.J.S.A. 18A:34-2; 18A:37-3 
N.J.A.C. 6A:23A-20.6 
 
Adopted:  18 March 2019 
 
Revision :1st Reading: September 19, 2022  
 
Readopted:  October 3, 2022  
 
 

 



Springfield Public Schools   
Policy                  

 
 

5610 SUSPENSION (M) 
 
M 
  
The Board of Education recognizes that even the temporary exclusion of a student from the 
educational program of this district is a severe sanction and one that cannot be imposed without 
due process. 
  
Any student who is guilty of continued and willful disobedience, or of open defiance of the 
authority of any teacher or person having authority over them, or of the habitual use of profanity 
or of obscene language, or who shall cut, deface or otherwise damage any school property, shall 
be liable to punishment and to suspension or expulsion from school.  Conduct which shall 
constitute good cause for suspension or expulsion of a student guilty of such conduct shall 
include, but not be limited to, the conduct as defined in N.J.S.A. 18A:37-2 and the school 
district’s Student Discipline/Code of Conduct Policy and Regulation in accordance with the 
N.J.A.C. 6A:16-7.1 et seq.  
  
For the purposes of this Policy, "suspension" means the temporary removal of a student from the 
regular instructional program. 
  
For the purposes of this Policy, "short term suspension" means a suspension for at least one, but 
not more than ten consecutive school days and “long term suspension” means a suspension for 
more than ten consecutive school days. 
  
In accordance with the provisions of N.J.S.A. 18A:37-4, a student may be suspended only by the 
Principal, who shall report any suspension to the Superintendent as soon as possible.  The 
Superintendent shall report the suspension to the Board at its next regular meeting.  The 
suspended student may be reinstated by the Principal or by the Superintendent prior to the 
second regular meeting of the Board following the suspension, unless the Board reinstates the 
student at the first regular meeting.  No student suspended for reasons of assault upon a person in 
authority may be reinstated before the Board has held a hearing, within thirty calendar days of 
the suspension, to consider that student’s expulsion from school.  At its second regular meeting 
after the suspension and thereafter, the Board alone may reinstate the student or continue the 
suspension. 
  
In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in Kindergarten through 
grade two shall not receive an out-of-school suspension, except when the suspension is based on 
conduct that is of a violent or sexual nature that endangers others.  Students in preschool shall 
not receive an out-of-school suspension except as provided pursuant to the “Zero Tolerance for 
Guns Act,” N.J.S.A. 18A:37-7 et seq.   
  
The district shall implement an early detection and prevention program to identify students in 
preschool through grade two who are experiencing behavioral or disciplinary problems and 
provide behavioral supports for these students which may include, but not be limited to, 
remediation of problem behaviors, positive reinforcements, supportive interventions, and referral 
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services.  An early detection program may be incorporated into the intervention and referral 
services required to be established in each school pursuant to State Board of Education 
regulations.  
  
In each instance of a short-term suspension, the student will be provided oral or written notice of 
the charges and an informal hearing conducted by the Principal or designee in accordance with 
the procedures outlined in N.J.A.C. 6A:16-7.2.  To the extent the student’s presence poses a 
continuing danger to persons or property or an ongoing threat of disrupting the educational 
process, the student may be immediately removed from the student’s educational program and 
the informal hearing shall be held as soon as practical after the suspension.   
  
In each instance of a long-term suspension, the district shall assure the rights of the student 
pursuant to N.J.A.C. 6A:16-7.3. 
  
The district will comply with the requirements of N.J.A.C. 6A:16-7.2 and 7.3, in addition to all 
the procedural protections set forth in N.J.A.C. 6A:14, for each student with a disability who is 
subject to a short-term or long-term suspension. 
  
In each instance of a short- or long-term suspension, the district shall provide academic 
instruction, either in school or out of school, that addresses the New Jersey Student Learning 
Standards pursuant to N.J.A.C. 6A:8-3.1 et seq., which may include a public education program 
provided in accordance with the provisions of N.J.A.C. 6A:16-9 or 10.  These services shall be 
provided within five school days of the suspension.  Educational services provided to a student 
with a disability shall be provided consistent with the student’s Individualized Education 
Program, in accordance with N.J.A.C. 6A:14. 
  
In the event a student has experienced multiple suspensions or may be subject to a proposed 
expulsion from school, the Principal shall convene a meeting, as soon as practicable, including 
the student and a school psychologist, a school counselor, a school social worker, a student 
assistance coordinator, or a member of the school’s intervention and referral services team in 
accordance with the provisions of N.J.S.A. 18A:37-2c. 
  
Student records are subject to challenge by parents and adult students in accordance with 
N.J.A.C. 6A:32-7.7 and Policy and Regulation 8330.  The name of a disciplined student will not 
appear in the agenda or minutes of a public meeting or in any public record of this district; any 
such student will be designated by code. 
  
N.J.S.A. 18A:37-1; 18A:37-2 et seq.; 18A:37-4; 18A:37-5 
N.J.S.A. 18A:54-20g [vocational districts] 
N.J.A.C. 6A:16-7.2; 6A:16-7.3; 6A:32-7.7; 6A:14-2.8 
  
Adopted:  18 March 2019 
 
Revision :1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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R 5610 SUSPENSION PROCEDURES (M) 

 
  
M 
  
A. Short-Term Suspensions 
  

1. In each instance of a short-term suspension, the Principal or designee, shall assure 
the rights of a student suspended for at least one, but not more than ten 
consecutive school days by providing for the following: 

  
a. As soon as practicable, oral or written notice of charges to the student. 

  
(1) When charges are denied, an explanation of the evidence forming 

the basis of the charges also shall be provided. 
  

b. Prior to the suspension, an informal hearing during which the student is 
given the opportunity to present his or her version of the events regarding 
his or her actions leading to the short-term suspension and is provided 
notice of the school district's actions taken pursuant to N.J.A.C. 6A:16-
7.1(c)2 and 5. 

  
(1) The informal hearing shall be conducted by a school administrator 

or designee; 
  

(2) To the extent that a student’s presence poses a continuing danger 
to persons or property or an ongoing threat of disrupting the 
educational process, the student may be immediately removed 
from the student’s educational program and the informal hearing 
shall be held as soon as practicable after the suspension; 

  
(3) The informal hearing should take place even when a school staff 

member has witnessed the conduct forming the basis of the charge; 
and 

  
(4) The informal hearing and the notice given may take place at the 

same time. 
  
c. Oral or written notification to the student’s parent of the student’s removal 

from the student’s educational program prior to the end of the school day 
on which the Principal decides to suspend the student.  The notification 
shall include an explanation of: 

  
(1) The specific charges; 

  
(2) The facts on which the charges are based; 
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(3) The provision(s) of the code of student conduct the student is 
accused of violating; 

  
(4) The student’s due process rights, pursuant to N.J.A.C. 6A:16-

7.1(c)3 and N.J.A.C. 6A:16-7.2; and 
  

(5) The terms and conditions of the suspension. 
  

d. Appropriate supervision of the student while waiting for the student’s 
parent to remove the student from school during the school day; and 

  
e. Academic instruction, either in school or out of school, that addresses the 

New Jersey Student Learning Standards. 
  

(1) The student’s academic instruction shall be provided within five 
school days of the suspension. 

  
(2) At the completion of a short-term suspension, the Board of 

Education shall return a general education student to the general 
education program for which he or she was suspended. 

  
(3) The academic instruction provided to a student with a disability 

shall be provided consistent with N.J.A.C. 6A:14. 
  

2. The Principal suspending the student shall immediately report the suspension to 
the Superintendent, who shall report it to the Board of Education at its next 
regular meeting, pursuant to N.J.S.A. 18A:37-4. 

  
3. An appeal of the Board’s decision affecting the general education student’s 

educational program shall be made to the Commissioner, in accordance with 
N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3 through 1.17. 

  
4. For a student with a disability, the provisions set forth in N.J.A.C. 6A:16-7.2 shall 

be provided in addition to all procedural protections set forth in N.J.A.C. 6A:14. 
  
B. Long-Term Suspensions 
  

1. In each instance of a long-term suspension, the Principal or designee shall assure 
the rights of a student suspended for more than ten consecutive school days by 
providing the following: 

  
a. Notification to the student of the charges prior to the student’s removal 

from school; 
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b. Prior to the suspension, an informal hearing during which the student is 

given the opportunity to present his or her version of events regarding his 
or her actions leading to the long-term suspension and is provided notice 
of the school district’s actions taken pursuant to N.J.A.C. 6A:16-7.1(c)2 
and 5; 

  
c. Immediate notification to the student’s parent of the student’s removal 

from school; 
  

d. Appropriate supervision of the student while waiting for the student’s 
parent to remove the student from school during the school day; 

  
e. Written notification to the parent by the Superintendent or designee within 

two school days of the initiation of the suspension, stating: 
  

(1) The specific charges; 
  

(2) The facts on which the charges are based; 
  

(3) The student’s due process rights, pursuant to N.J.A.C. 6A:16-
7.1(c)3 and N.J.A.C. 6A:16-7.3; and 

  
(4) Further engagement by the student in conduct warranting 

expulsion, pursuant to N.J.S.A. 18A:37-2, shall amount to a 
knowing and voluntary waiver of the student’s right to a free 
public education, in the event that a decision to expel the student is 
made by the Board, pursuant to N.J.S.A. 18A:37-2 and N.J.A.C. 
6A:16-7.4.  

  
(a) The Board shall request from the parent and student written 

acknowledgement of the notification provided pursuant to 
N.J.A.C. 6A:16-7.3(a)5.iv subsequent to the removal of the 
student from his or her educational program, pursuant to 
N.J.A.C. 6A:16-7.3. 

  
f.  A list of witnesses and their statements or affidavits, if any, no later than 

five days prior to the formal hearing, pursuant to j. below; 
  

g. For a student with a disability, a manifestation determination, pursuant to 
N.J.A.C. 6A:14-2.8 and the Federal regulations; 

  
h. Information on the student’s right to secure an attorney and legal resources 

available in the community identified pursuant to N.J.A.C. 6A:16-7.1(c)7;  
  

i.  Either in- or out-of-school educational services that are comparable to 
those provided in the public schools for students of similar grades and 
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attainments, pursuant to N.J.S.A. 18A:38-25, which may include a public 
education program provided in accordance with N.J.A.C. 6A:16-9 or 10. 

  
(1) The student’s educational services shall be provided within five 

school days of the suspension. 
  

(2) The Board shall make decisions regarding the appropriate 
educational program and support services for the suspended 
general education student based on the New Jersey Student 
Learning Standards and the following considerations: 

  
(a) A behavioral assessment or evaluation including, but not 

limited to, a referral to the Child Study Team, as 
appropriate; 

  
(b) The results of relevant testing, assessments, or evaluations 

of the student; 
  

(c) The student’s academic, health, and behavioral records; 
  

(d) The recommendation of the Superintendent, Principal, or 
other relevant school or community resource; 

  
(e) Considerations of parental input; or 

  
(f) Consultation with the Intervention and Referral Services 

Team, in accordance with N.J.A.C. 6A:16-8. 
  

(3) Educational services provided to a student with a disability shall be 
provided consistent with N.J.A.C. 6A:14. 

  
j.  A formal hearing before the Board that shall, at a minimum: 

  
(1) Be conducted by the Board or delegated by the Board to a Board 

committee, a school administrator, or an impartial hearing officer 
for the purpose of determining facts or making recommendations. 

  
(a) Before taking final action, the Board as a whole shall 

receive and consider either a transcript or detailed report on 
the hearing. 

  
(2) Include the opportunity for the student to: 

  
(a) Confront and cross-examine witnesses, 

if there is a question of fact; and 
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(b) Present his or her own defense, and  

produce oral testimony or written supporting affidavits. 
  

(3) Take place no later than thirty calendar days following the day the 
student is suspended from the general education program; and 

  
(4) Result in the Board’s decision that shall be based, at a minimum, 

on the preponderance of competent and credible evidence. 
  

k. A written statement to the student’s parent regarding the Board’s decision 
within five school days after the close of the hearing.  The statement shall 
include at a minimum: 

  
(1) The charges considered; 

  
(2) A summary of the documentary or testimonial evidence from both 

the student and the administration that was brought before the 
Board at the hearing; 

  
(3) Factual findings relative to each charge and the Board's 

determination of each charge; 
  

(4) Identification of the educational services to be provided to the 
student, pursuant to i. above; 

  
(5) The terms and conditions of the suspension; and 

  
(6) The right to appeal to the Commissioner of Education the Board’s 

decision regarding the student’s general education program, in 
accordance with N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3 
through 1.17. 

  
l.  If at any time it is found that the student did not commit the offense, the 

student shall be immediately returned to the program from which he or she 
was removed; and 

  
m. At the completion of a long-term suspension, the Board shall return the 

general education student to the general education program. 
  

2. An appeal of the Board’s decision regarding the general education student’s 
program shall be made to the Commissioner of Education, in accordance with 
N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3 through 1.17. 

  
3. Suspension of a general education student shall not be continued beyond the 

Board’s second regularly scheduled meeting following the suspension, unless the 
Board so determines, pursuant to N.J.S.A. 18A:37-5.  
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a. The Board shall determine whether to continue the suspension, pursuant to 
B.1. above, based on the following criteria: 

  
(1) The nature and severity of the offense; 

  
(2) The Board’s removal decision; 

  
(3) The results of relevant testing,  

assessments, or evaluations of the  
student; and 

  
(4)      The recommendation of the Superintendent, after considering input 

from the Principal or Director of the alternative education program 
or home or other in-school or out-of-school instruction program in 
which the student has been placed. 

  
b. The Board shall develop and adopt policies and procedures providing for 

action on the continuation of student suspensions in the event of 
cancellation of the first or second regular Board meeting pursuant to 
N.J.S.A.  18A:37-4 and 5.  In this unlikely event, a special committee of 
the Board, which will include the Superintendent of Schools or his/her 
designee, will be appointed by the Board President to make a decision on 
the continuation of the suspension.  The committee’s decision will be 
implemented subject to ratification of the committee’s decision at the next 
regularly scheduled Board meeting. 
  

  
4. When the Board votes to continue a general education student’s suspension, it 

shall review the case, in consultation with the Superintendent, at each subsequent 
Board meeting for the purpose of determining: 

  
a. The status of the student’s suspension; 

  
b. The appropriateness of the suspended student’s current educational 

program; and 
  

c. Whether the suspended student’s current placement, pursuant to i. above, 
should continue or whether the student should return to the general 
education program. 

  
5. When the Board votes to continue a general education student’s suspension, it 

shall make, in consultation with the Superintendent, the final determination on:  
  

a. When the student is prepared to return to the general education program; 
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b. Whether the student will remain in an alternative education program or 

receive home or other in-school or out-of-school instruction, based on the 
criteria set forth in B.3.a.(1) through (4) above; or 

  
c. Whether to initiate expulsion proceedings in accordance with N.J.S.A. 

18A:37-2, N.J.A.C. 6A:16-7.4, and Policy 5620. 
  

6. The Board shall provide a general education student suspended under N.J.A.C. 
6A:16-7.3 with an appropriate educational program or services, based on the 
criteria set forth under B.1.i.(2) above, until the student graduates from high 
school or reaches the age of twenty, whichever comes first. 

  
a. The educational program shall be consistent with the provisions of 

N.J.A.C. 6A:16-9.2 and 10.2 and 6A:14-2 and 4.3, whichever is 
applicable; or 

  
b. The educational services provided, either in-school or out-of-school, shall 

be comparable to those provided in the public schools for students of 
similar grades and attainments, pursuant to the provisions of N.J.S.A. 
 18A:38-25.  

  
7. For a student with a disability who receives a long-term suspension, the Board 

shall proceed in accordance with N.J.A.C. 6A:14 in determining or changing the 
student’s educational placement to an interim or alternate educational setting. 

  
a. All procedural protections set forth in N.J.A.C. 6A:14 and N.J.A.C. 

6A:16-7.3 shall be afforded to a student with a disability who is subjected 
to a long-term suspension. 

  
b. All decisions concerning the student’s educational program or placement 

shall be made by the student’s Individualized Education Program team. 
  
c. The provisions of B.2. through B.6. above shall not apply to students with 

disabilities. 
  
C. Meeting with Student - Multiple Suspensions or Possible Expulsion  
  

1. In accordance with the provisions of N.J.S.A. 18A:37-2c, in the event a student 
has experienced multiple suspensions or may be subject to a proposed expulsion 
from school, the Principal shall convene a meeting, as soon as practicable, 
including the student and a school psychologist, a school counselor, a school 
social worker, a student assistance coordinator, or a member of the school’s 
intervention and referral services team. 
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a. The Principal may convene such a meeting, if after the student has been 

suspended for the first time, the Principal upon evaluation deems such a 
meeting appropriate.  

  
b. The purpose of the meeting shall be to identify any behavior or health 

difficulties experienced by the student and, where appropriate, to provide 
supportive interventions or referrals to school or community resources that 
may assist the student in addressing the identified difficulties.  

  
2. The requirements of C.1. above shall not apply when a student’s immediate 

removal or suspension from the school’s regular education program is required 
pursuant to: 

  
a. The provisions of the “Zero Tolerance for Guns Act,” (N.J.S.A. 18A:37-7 

et seq.);  
  
b. N.J.S.A. 18A:37-2.1 – Assault by Pupil Upon Teacher, etc.; Suspension; 

Expulsion Proceedings;  
  
c. N.J.S.A. 18A:37-2.2 – Offense by Pupil Involving Assault, Removal from 

Schools Regular Education Program; or 
  

d. In any other instance in which the safety and security of other students or 
school staff requires the student’s immediate removal from school. 
  

3. In the instances provided in C.2.a. through d. above, the meeting required in C.1. 
above shall take place as soon as practicable following the student’s removal from 
the school’s regular education program. 

  
4. The provisions of N.J.S.A. 18A:37-2c and C. of this Regulation shall be construed 

in a manner consistent with the “Individuals with Disabilities Act,” 20 U.S.C. § 
1400 et seq. 

  
  
   
Adopted:  18 March 2019 
 
Revision 1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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5611 REMOVAL OF STUDENTS FOR FIREARMS OFFENSES (M) 
 

 
M 
  
The Board of Education is committed to providing a safe and secure school environment to all 
students attending the public schools.  To provide this environment, the Board of Education will 
implement policies and procedures regarding student offenses involving firearms, as defined in 
N.J.S.A. 2C:39-1(f) and 18 U.S.C. §921, pursuant to The Zero Tolerance For Guns Act, N.J.S.A. 
18A:37-7 through N.J.S.A. 37-12. 
  
Policy and Regulation 5611 shall apply to a student who is convicted or adjudicated delinquent 
for possession of a firearm on school grounds, convicted or adjudicated delinquent for 
committing a crime while in possession of a firearm on school grounds, or found knowingly in 
possession of a firearm on school grounds.  A student, other than a student with a disability, 
convicted or adjudicated delinquent for these firearm offenses shall be immediately removed 
from the school’s general education program for a period of not less than one calendar year and 
placed in an alternative education program according to the requirements of N.J.A.C. 6A:16-9.1 
et seq.  The Superintendent may modify on a case-by-case basis the removal of a general 
education student in accordance with N.J.A.C. 6A:16-5.5(b)1.  A student with a disability 
convicted or adjudicated delinquent for these firearm offenses shall be immediately removed in 
accordance with the provisions of N.J.A.C. 6A:14 and applicable Federal regulations and shall 
receive a placement in accordance with N.J.A.C. 6A:14.   
  
The Principal or designee shall remove the student in accordance with the requirements outlined 
in N.J.A.C. 6A:16-5.5(d), which includes notifying the appropriate law enforcement agency of a 
possible violation of the New Jersey Code of Criminal Justice.   
  
If it is found that the removed student did not commit these firearm offenses, the student shall be 
immediately returned to the program from which he or she was removed. 
  
The Superintendent shall make the final determination on whether the general education student 
removed in accordance with the requirements of N.J.A.C. 6A:16-5.5 and this Policy is prepared 
to return to the general education program or will remain in an alternative education program, 
pursuant to N.J.A.C. 6A:16-9.1 et seq., or receive home or other out-of-school instruction, 
pursuant to N.J.A.C. 6A:16-10 based on the criteria outlined in N.J.A.C. 6A:16-5.5(i).   
  
If a student, other than a student with a disability, is removed from the general education 
program pursuant to N.J.A.C. 6A:16-5.5 and this Policy, and a placement in an alternative 
education program is not available, the general education student shall be provided home or 
other out-of-school instruction according to N.J.A.C. 6A:16-10.2 until placement is available. 
  
The Superintendent of Schools biannually shall submit to the Commissioner of Education a 
report on each incident under N.J.A.C. 6A:16-5.5 utilizing the Student Safety Data System 
(SSDS), pursuant to N.J.A.C. 6A:16-5.3(d)1. 
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This Policy and Regulation 5611, implementing the requirements of N.J.A.C. 6A:16-5.5, shall be 
annually disseminated to all school staff, students, and parents. 
  
  
N.J.S.A. 18A:37-1 et seq. 
N.J.A.C. 6A:14-2.8 et seq.; 6A:16-5.5; 6A:16-6.1 et seq.;  

6A:16-7.1 et seq.;   6A:16-8.1 et seq.;  
6A:16-9.1 et seq.; 6A:16-10.2 

  
Adopted:  18 March 2019 
 
Revision :1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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R 5611 REMOVAL OF STUDENTS FOR FIREARMS OFFENSES (M) 

 
  
M 
  
A. Definitions 
  

“School buildings” and “school grounds” means and includes land, portions of land, 
structures, buildings, and vehicles, when used for the provision of academic or 
extracurricular programs sponsored by the school district or community provider and 
structures that support these buildings, such as school district wastewater treatment 
facilities, generating facilities, and other central services facilities including, but not 
limited to, kitchens and maintenance shops.  “School buildings” and “school grounds” 
also includes athletic stadiums; swimming pools; any associated structures or related 
equipment tied to such facilities including, but not limited to, grandstands; night field 
lights; greenhouses; garages; facilities used for non-instructional or non-educational 
purposes; and any structure, building, or facility used solely for school administration.  
“School buildings” and “school grounds” also includes other facilities such as 
playgrounds; and other recreational places owned by local municipalities, private entities, 
or other individuals during those times when the school district has exclusive use of a 
portion of such land in accordance with N.J.A.C. 6A:16-1.3 and 6A:26-1.2. 

  
B. Removal of Students for Firearm Offenses 
  

1. Pursuant to the provisions of N.J.A.C. 6A:16-5.5, any student, other than a 
student with a disability, committing the following offenses shall be immediately 
removed from the school’s general education program for a period of not less than 
one calendar year: 

  
a. Convicted or adjudicated delinquent for possession of a firearm on school 

grounds; 
  
b. Convicted or adjudicated delinquent for committing a crime while in 

possession of a firearm on school grounds; and 
  
c. Found knowingly in possession of a firearm on school grounds. 
  

2. The Superintendent may modify, on a case-by-case basis, the removal of a general 
education student. 

  
a. The Superintendent shall develop and maintain a written record of case-

by-case modifications of the removal requirement of N.J.A.C. 6A:16-
5.5(b)1, which shall be made available to the Commissioner of Education 
upon request. 
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3. Nothing in N.J.A.C. 6A:16-5.5 or this Policy and Regulation shall be construed to 

prohibit the expulsion of a general education student. 
  
4. The Board shall immediately remove students with disabilities for offenses 

involving firearms in accordance with N.J.A.C. 6A:14 and applicable Federal 
regulations. 

  
C. Procedures - Removal of Students for Firearm Offenses 
  

1. The Principal shall: 
  
a. Remove a student as set forth in B. above; 
  
b. Isolate the student and place him or her under the supervision of school 

staff until the student’s parent or a law enforcement official takes custody 
of the student; 

  
c. Immediately report to the Superintendent the removal of the student; 
  
d. Notify the appropriate law enforcement agency of a possible violation of 

the New Jersey Code of Criminal Justice; and 
  
e. Notify the student’s parent of the following information: 

 
 
(1) The removal action; 
  
(2) The law enforcement notification; 
  
(3) The change of custody, if it occurs; and 
  
(4) A general education student’s due process rights, as set forth in 

N.J.A.C. 6A:16-7.2 through 7.6, or the due process rights of a 
student with a disability, as set forth in N.J.A.C. 6A:14-2.7 and 2.8 
and N.J.A.C. 6A:16-7.2 through 7.5. 

  
2. A student, other than a student with a disability, removed from the general 

education program pursuant N.J.A.C. 6A:16-5.5 shall be placed in an alternative 
education program, according to the requirements of N.J.A.C. 6A:16-9.1 et seq. 

  
a. If placement in an alternative education program is not available, the 

general education student shall be provided home or other out-of-school 
instruction, according to N.J.A.C. 6A:16-10, until placement is available. 

  
3. A student with a disability removed pursuant to B. above shall receive a 

placement in accordance with N.J.A.C. 6A:14. 
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4. A student, other than a student with a disability, removed pursuant to B. above 
shall be entitled to a hearing before the Board of Education in accordance with 
N.J.A.C. 6A:16-7.3 through 7.5. 

  
5. If it is found that the removed student did not commit the offenses in B. above, 

the student shall be immediately returned to the program from which he or she 
was removed. 

  
D. Return to General Education Program 
  

1. The Superintendent shall make the final determination on whether the general 
education student is prepared to return to the general education program, or will 
remain in an alternative education program, pursuant to N.J.A.C. 6A:16-9.1 et 
seq., or receive home or other out-of-school instruction, pursuant to N.J.A.C. 
6A:16-10, based on the following criteria: 

  
a. The nature and severity of the offense; 

  
b. The Board’s removal decision; 
  
c. The results of relevant testing, assessment, or evaluation of the student; 

and 
  
d. The recommendation of the Principal or Director of the alternative 

education program or home or other out-of-school instruction program in 
which the student has been placed. 

  
E. Exception 
  

1. The provisions of N.J.A.C. 6A:16-5.5 shall not apply to a firearm that is lawfully 
stored in a locked vehicle on school grounds, or when it is for activities approved 
and authorized by the Board of Education, as long as the Board adopts appropriate 
safeguards to ensure student safety. 

  
a. All students shall obtain written authorization from the Superintendent to 

possess a firearm stored inside a locked vehicle on school grounds or used 
for participation in a school-sponsored function. 

  
(1) The Superintendent shall not provide authorization to a student 

who has been convicted or adjudicated delinquent for possession 
of a firearm or for a crime involving the use of a firearm. 

  
 
  
   



Springfield Public Schools   
Regulation                  

 
Adopted:  18 March 2019 
 
Revision 1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 



Springfield Public Schools   
Policy                  

 
 

5612 ASSAULTS ON DISTRICT BOARD OF EDUCATION MEMBERS OR EMPLOYEES 
(M) 

 
 
M 
  
Any student who commits an assault, as defined under N.J.S.A. 2C:12-1(a)1, not involving the 
use of a weapon or firearm, upon a teacher, administrator, other school district employee, or 
Board member acting in the performance of his or her duties and in a situation where his or her 
authority to act is apparent, or as a result of the victim’s relationship to the school district, shall 
be immediately removed from school pursuant to N.J.S.A. 18A:37-2.1 and N.J.A.C. 6A:16-5.7. 
  
A student, other than a student with a disability, who commits an assault as defined in N.J.S.A. 
2C:12-1(a)1, shall be immediately removed from school consistent with due process procedures, 
pending a hearing pursuant to N.J.A.C. 6A:16-7.2 through 7.5.  Nothing in N.J.S.A. 18A:37-2.1 
or N.J.A.C. 6A:16-5.7 shall be construed as prohibiting the expulsion of a general education 
student.  A student with a disability who commits an assault as defined in this Policy, shall be 
removed in accordance with N.J.A.C. 6A:14 and due process proceedings in accordance with 
N.J.A.C. 14-2.7 and 2.8.   
  
In accordance with the provisions of N.J.S.A. 18A:37-2.1(a), said proceedings shall take place 
no later than thirty calendar days following the day on which the student is suspended.  The 
decision of the Board shall be made within five days after the close of the hearing.  Any appeal 
of the Board’s decision shall be made to the Commissioner of Education within ninety days of 
the Board’s decision.  The provisions herein shall be construed in a manner consistent with 20 
U.S.C. § 1400 et seq. 
  
The Principal or designee shall remove, isolate, and place the student under the supervision of 
school staff until the student’s parent or appropriate agency takes custody of the student.  The 
Principal or designee will immediately report to the Superintendent the removal of the student 
and notify the student’s parent of the removal action and the student’s due process rights.  The 
Principal or designee will notify the appropriate law enforcement official of a possible violation 
of the New Jersey Code of Criminal Justice. 
  
In accordance with the provisions of N.J.S.A. 18A:37-2.1(b), whenever a teacher, administrator, 
Board member, other school district employee, or a labor representative on behalf of an 
employee makes an allegation in writing that the Board member or employee has been assaulted 
by a student, the Principal shall file a written report of the alleged assault with the 
Superintendent.  The Superintendent shall report the alleged assault to the Board at its next 
regular meeting; provided that the name of the student who allegedly committed the assault, 
although it may be disclosed to the Board members, shall be kept confidential at the public 
Board of Education meeting. 
  
Any person who fails to file a report of an alleged assault as required pursuant to N.J.S.A. 
18A:37-2.1 and N.J.A.C. 6A:16-5.7 may be liable to disciplinary action by the Board. 
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The Superintendent of Schools biannually shall submit to the Commissioner of Education a 
report on each incident under N.J.A.C. 6A:16-5.7 utilizing the Student Safety Data System 
(SSDS), pursuant to N.J.A.C. 6A:16-5.3(e)1. 
  
Policy and Regulation 5612, implementing the requirements of N.J.A.C. 6A:16-5.7, shall be 
annually disseminated to all school staff, students, and parents. 
  
  
N.J.S.A. 18A:37-2.1 
N.J.A.C. 6A:14-2.7; 6A:14-2.8; 6A:16-5.7; 6A:16-7.2; 

6A:16-7.3; 6A:16-7.4; 6A:16-7.5 
   
Adopted:  18 March 2019 
 
Revision :1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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R 5612 ASSAULTS ON DISTRICT BOARD OF EDUCATION MEMBERS OR EMPLOYEES 

(M)  
 

  
M 
  
A. Removal of Students for Assault on Board Members and Employees 
  

1. Pursuant to the provisions of N.J.A.C. 6A:16-5.7, any student who commits an 
assault, as defined under N.J.S.A. 2C:12-1(a)1, not involving the use of a weapon 
or firearm, upon a teacher, administrator, other school Board employee, or Board 
of Education member acting in the performance of his or her duties and in a 
situation where his or her authority to act is apparent, or as a result of the victim’s 
relationship to the school district, pursuant to N.J.S.A. 18A:37-2.1 shall be 
immediately removed from school. 

  
2. A student, other than a student with a disability, who commits an assault pursuant 

to A.1. above, shall be immediately removed from school consistent with due 
process procedures, pending a hearing, pursuant to N.J.A.C. 6A:16-7.2 through 
7.5. 

  
a. Nothing in N.J.A.C. 6A:16-5.7 shall be construed as prohibiting the 

expulsion of a general education student. 
  

3. A student with a disability who commits an assault pursuant to    A.1. above shall 
be removed in accordance with N.J.A.C. 6A:14. 

  
B. Procedures – Removal of Students for Assault on Board Members and Employees 

  
1. The Principal or designee shall: 
  

a. Remove a student as set forth in A. above; 
  
b. Isolate the student and place him or her under the supervision of school 

staff until the student’s parent or an appropriate agency takes custody of 
the student; 

  
c. Immediately report to the Superintendent the removal of the student; 
  
d. Notify the student’s parent of the removal action and the student’s due 

process rights; and 
  

e. Notify the appropriate law enforcement official of a possible violation of 
the New Jersey Code of Criminal Justice. 
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2. The Board of Education shall provide due process proceedings for all students in 

accordance with N.J.A.C. 6A:16-7.2, 7.3, 7.4, and 7.5 and for a student with a 
disability in accordance with N.J.A.C. 6A:14-2.7 and 2.8. 

  
Adopted:  18 March 2019 
 
Revision 1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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5613 REMOVAL OF STUDENTS FOR ASSAULTS WITH WEAPONS OFFENSES (M) 
 

  
  
M 
  
The Board of Education is committed to providing a safe and secure school environment to all 
students attending the public schools.  To provide this environment, the Board of Education will 
implement policies and procedures regarding a student who commits an assault, as defined under 
N.J.S.A. 2C:12-1(a)1, with a weapon, which includes, but is not limited to, items enumerated in 
N.J.S.A. 2C:39-1(r), except a firearm as defined by N.J.S.A. 2C:39-1(f) and 18 U.S.C. § 921, 
upon a teacher, administrator, other school Board employee, Board of Education member, or 
another student on school grounds, pursuant to N.J.S.A. 18A:37-2.2 through 2.5.  
  
A student, other than a student with a disability, who commits an assault as defined above shall 
be immediately removed from the school’s general education program for a period not exceeding 
one calendar year and placed in an alternative education program according to the requirements 
of N.J.A.C. 6A:16-9.1 et seq.  The Superintendent may modify on a case-by-case basis the 
removal of a general education student in accordance with N.J.A.C. 6A:16-5.6(b)1.  A student 
with a disability who commits an assault as defined above shall be immediately removed in 
accordance with the provisions of N.J.A.C. 6A:14 and applicable Federal regulations and shall 
receive a placement in accordance with N.J.A.C. 6A:14.   
  
The Principal or designee shall remove the student in accordance with the requirements outlined 
in N.J.A.C. 6A:16-5.6(d), which includes notifying the appropriate law enforcement agency of a 
possible violation of the New Jersey Code of Criminal Justice.   
  
If it is found that the removed student did not commit these offense(s), the student shall be 
immediately returned to the program for which he or she was removed. 
  
If a student, other than a student with a disability, is removed from the general education 
program pursuant to N.J.A.C. 6A:16-5.6 and this Policy, and a placement in an alternative 
education program is not available, the general education student shall be provided home or 
other out-of-school instruction, according to N.J.A.C. 6A:16-10.2, until placement is available. 
  
The Superintendent shall make the final determination on whether the general education student 
removed, in accordance with the requirements of N.J.A.C. 6A:16-5.6 and this Policy, is prepared 
to return to the general education program or will remain in an alternative education program or 
receive home or other out-of-school instruction based on the criteria outlined in N.J.A.C. 6A:16-
5.6(i). 
  
The Superintendent of Schools biannually shall submit to the Commissioner of Education a 
report on each incident and the circumstance surrounding the removal of students pursuant to 
N.J.A.C. 6A:16-5.6 utilizing the Student Safety Data System (SSDS), pursuant to N.J.A.C. 
6A:16-5.3(e)1. 
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This Policy and Regulation 5613, implementing the requirements of N.J.A.C. 6A:16-5.6, shall be 
annually disseminated to all school staff, students, and parents. 
  
  
N.J.S.A. 18A:37-1 et seq. 
N.J.A.C. 6A:14-2.8 et seq.; 6A:16-5.6; 6A:16-6.1 et seq.; 

6A:16-7.1 et seq.; 6A:16-8.1 et seq.; 6A:16-9.1 et seq.;  
6A:16-10.2 
  

  
   
Adopted:  18 March 2019 
 
Revision :1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 



Springfield Public Schools   
Regulation                  

 
R 5613 REMOVAL OF STUDENTS FOR ASSAULTS WITH WEAPONS OFFENSES (M) 

  
 

  
M 
  
A. Definitions 
  

“School buildings” and “school grounds” means and includes land, portions of land, 
structures, buildings, and vehicles, when used for the provision of academic or 
extracurricular programs sponsored by the school district or community provider and 
structures that support these buildings, such as school district wastewater treatment 
facilities, generating facilities, and other central services facilities including, but not 
limited to, kitchens and maintenance shops.  “School buildings” and “school grounds” 
also includes athletic stadiums; swimming pools; any associated structures or related 
equipment tied to such facilities including, but not limited to, grandstands; night field 
lights; greenhouses; garages; facilities used for non-instructional or non-educational 
purposes; and any structure, building, or facility used solely for school administration.  
“School buildings” and “school grounds” also includes other facilities such as 
playgrounds; and recreational places owned by local municipalities, private entities, or 
other individuals during those times when the school district has exclusive use of a 
portion of such land in accordance with N.J.A.C. 6A:16-1.3 and 6A:26-1.2. 

  
B. Removal of Students for Assaults with Weapons Offenses 
  

1. Pursuant to the provisions of N.J.A.C. 6A:16-5.6, any student, other than a 
student with a disability, who commits an assault, as defined under N.J.S.A. 
2C:12-1(a)1, with a weapon, which includes, but is not limited to, items 
enumerated in N.J.S.A.  2C:39-1(r), except a firearm as defined by N.J.S.A. 
2C:39-1(f) and 18 U.S.C. § 921, upon a teacher, administrator, other school Board 
employee, Board of Education member, or another student on school grounds, 
pursuant to N.J.S.A. 18A:37-2.2 through 2.5 shall be immediately removed from 
the school’s general education program for a period not exceeding one calendar 
year. 

  
2. The Superintendent may modify on a case-by-case basis the removal of a general 

education student. 
  
3. Nothing in N.J.A.C. 6A:16-5.6 shall be construed to prohibit the expulsion of a 

general education student. 
  
4. The Board shall immediately remove students with disabilities for assaults with 

weapons offenses in accordance with N.J.A.C. 6A:14 and applicable Federal 
regulations. 

  
C. Procedures – Removal of Students for Assaults with Weapons Offenses 
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1. The Principal or designee shall: 
  

a. Remove a student as set forth in B. above; 
  
b. Isolate the student and place him or her under the supervision of school 

staff until the student’s parent or a law enforcement official takes custody 
of the student; 

  
c. Immediately report to the Superintendent the removal of the student; 
  
d. Notify the appropriate law enforcement agency of a possible violation of 

the New Jersey Code of Criminal Justice; and 
  

e. Notify the student’s parent of the following information: 
  

(1) The removal action; 
  
(2) The law enforcement notification; 
  
(3) The change of custody, if it occurs; and 
  
(4) A general education student’s due process rights, pursuant to 

N.J.A.C. 6A:16-7.2 through 7.5 or a student with a disability’s due 
process rights, as set forth in N.J.A.C. 6A:14-2.7 and 2.8 and 
N.J.A.C. 6A:16-7.2 through 7.5. 

  
2. A student, other than a student with a disability, removed from the general 

education program pursuant to N.J.A.C. 6A:16-5.6 shall be placed in an 
alternative education program, according to the requirements of N.J.A.C. 6A:16-
9.1 et seq.: 

  
a. If placement in an alternative education program is not available, the 

general education student shall be provided home or other out-of-school 
instruction, according to N.J.A.C. 6A:16-10, until placement is available. 

  
3. A student with a disability removed pursuant to B. above shall receive a 

placement in accordance with N.J.A.C. 6A:14. 
  
4. A student, other than a student with a disability, removed pursuant to B. above 

shall be entitled to an informal hearing, pursuant to N.J.A.C. 6A:16-7.2 and 7.3, 
and a hearing before the Board of Education pursuant to N.J.A.C. 6A:16-7.3. 

  
5. If it is found that the removed student did not commit the offense(s), the student 

shall be immediately returned to the program from which he or she was removed. 
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D. Return to General Education Program 
  

1. The Superintendent shall make the final determination on whether the general 
education student is prepared to return to the general education program or will 
remain in an alternative education program or receive home or other out-of-school 
instruction based on the following criteria: 

  
a. The nature and severity of the offense; 
  
b. The Board’s removal decision; 
  
c. The results of relevant testing, assessment, or evaluation of the student; 

and 
  
d. The recommendation of the Principal or Director of the alternative 

education program or home or other out-of-school instruction program in 
which the student has been placed. 

  
E. Exception 
  

1. The provisions of N.J.A.C. 6A:16-5.6 shall not apply to a student who has 
obtained the Superintendent’s written authorization to lawfully possess a firearm 
or other weapon while participating in a school-sponsored function. 

  
a. The Superintendent shall not provide authorization to a student who has 

been convicted or adjudicated delinquent for possession of a firearm or 
weapon or for a crime involving the use of a firearm. 

  
Adopted:  18 March 2019 
 
Revision 1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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5620 EXPULSION (M) 
 

 
M 
  
The Board of Education recognizes that expulsion from this district is the most severe sanction 
that can be imposed upon a student. 
  
The Board may expel a general education student from school, pursuant to N.J.S.A. 18A:37-2, 
only after the Board has provided the following: 
  

1. The procedural due process rights set forth in N.J.A.C. 6A:16-7.1(c) 3 and 7.3, 
and as outlined in Policy and Regulation 5610, subsequent to a long-term 
suspension pursuant to N.J.A.C. 6A:16-7.3; and 

  
2. An appropriate educational program or service, based on the criteria set forth 

under N.J.A.C. 6A:16-7.3(f) and as outlined in Regulation 5610. 
  

a. The educational program or service shall be consistent with the provisions 
of N.J.A.C. 6A:16-9.2 - Program Criteria; N.J.A.C. 6A:16-10.2 - Home or 
Out-of-School Instruction for General Education Students; N.J.A.C. 
6A:14-2.1 et seq. - Special Education, Procedural Safeguards; and 
N.J.A.C. 6A:14-4.3 - Special Education, Program Options, whichever are 
applicable; or 

  
b. The educational services provided, either in school or out-of-school, shall 

be comparable to those provided in the public schools for students of 
similar grades and attainments, pursuant to N.J.S.A. 18A:38-25. 

  
An appeal of the Board’s decision regarding the cessation of the student’s general education 
program shall be made to the Commissioner of Education in accordance with N.J.S.A. 18A:6-9 
and N.J.A.C. 6A:3-1.3 through 1.17.  The Board shall continue to provide an appropriate 
educational program or service in accordance with N.J.A.C. 6A:16-7.4(a)2 until a final 
determination has been made on the appeal of the Board’s action to expel a student. 
  
In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in Kindergarten through 
grade two shall not be expelled from school, except as provided pursuant to the “Zero Tolerance 
for Guns Act,” N.J.S.A. 18A:37-7 et seq.  Students in preschool shall not be expelled, except as 
provided pursuant to the “Zero Tolerance for Guns Act,” N.J.S.A. 18A:37-7 et seq.  
  
The district shall implement an early detection and prevention program to:  identify students in 
preschool through grade two who are experiencing behavioral or disciplinary problems; and 
provide behavioral supports for these students which may include, but not be limited to, 
remediation of problem behaviors, positive reinforcements, supportive interventions, and referral 
services.  An early detection program may be incorporated into the intervention and referral 
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services required to be established in each school pursuant to State Board of Education 
regulations. 
  
In accordance with the provisions of N.J.S.A. 18A:37-2c, in the event a student may be subject 
to a proposed expulsion from school, the Principal shall convene a meeting, as soon as 
practicable, including the student and a school psychologist, a school counselor, a school social 
worker, a student assistance coordinator, or a member of the school’s intervention and referral 
services team.  The purpose of the meeting shall be to identify any behavior or health difficulties 
experienced by the student and, where appropriate, to provide supportive interventions or 
referrals to school or community resources that may assist the student in addressing the identified 
difficulties.   
  
The requirements of N.J.S.A. 18A:37-2c shall not apply when a student’s immediate removal or 
suspension from the school’s regular education program is required pursuant to:  the provisions 
of the “Zero Tolerance for Guns Act,” (N.J.S.A. 18A:37-7 et seq.); N.J.S.A. 18A:37-2.1 – 
Assault by Pupil Upon Teacher, etc; Suspension; Expulsion Proceedings; N.J.S.A. 18A:37-2.2 – 
Offense by Pupil Involving Assault, Removal from Schools Regular Education Program; or in 
any other instance in which the safety and security of other students or school staff requires the 
student’s immediate removal from school.  In these instances, the meeting required pursuant to 
N.J.S.A. 18A:37-2c shall take place as soon as practicable following the student’s removal from 
the school’s regular education program. 
  
The provisions of N.J.S.A. 18A:37-2c shall be construed in a manner consistent with the 
“Individuals with Disabilities Act,” 20 U.S.C. § 1400 et seq.  
   
A student with a disability shall only be expelled from his or her current program in accordance 
with N.J.A.C. 6A:14 et seq.  An expulsion of a student with a disability from a receiving school 
shall be handled in accordance with N.J.A.C. 6A:14 et seq. 
  
  
N.J.S.A. 18A:36A-9; 18A:37-2 et seq. 
N.J.A.C. 6A:16-7.4; 6A:14 et seq. 

 
  
Adopted:  18 March 2019 
 
Revision :1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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5722 STUDENT JOURNALISM (M) 

 
  
  
M 
  
The Board of Education believes it is important to afford students the opportunity to exercise 
their creativity, passion, and constitutionally-protected freedom of speech. However, the Board 
also believes this opportunity must be balanced between  ensuring students have the right to 
speak freely while also preserving the ability of district staff to maintain the safe and orderly 
operation of the school district.  The Board adopts this Policy granting students the right to 
exercise freedom of speech and of the press in accordance with N.J.S.A. 18A:36-44 and N.J.S.A. 
18A:36-45. 
  
For the purpose of this Policy, the following terms shall mean: 
  
“Prior restraint” means a school official informing a student journalist(s) the news, opinion, 
feature, and advertising content of school-sponsored media, subject to the restrictions listed in 
N.J.S.A. 18A:36-45.b., N.J.S.A. 18A:36-45.c., and the provisions of this Policy, cannot be 
published in school-sponsored media or a school official takes any action to prevent a student 
from doing so. 
  
“Prior review” means a school official reviewing school sponsored media before it is published, 
broadcast by a student journalist at school or distributed, or generally made available to members 
of the student body.    
  
“School official” means the Principal or designee or an administrative staff member designated 
by the Superintendent. 
  
“School-sponsored media” means any material that is prepared, substantially written, published, 
or broadcast by a student journalist at school, distributed or generally made available to members 
of the student body, and prepared under the direction of a student media advisor.  School-
sponsored media does not include media intended for distribution or transmission solely in the 
classroom in which the media is produced.  
  
“Student journalist” means a student who gathers, compiles, writes, edits, photographs, records, 
or prepares information for dissemination in school-sponsored media.   
  
“Student media advisor” means an individual employed, appointed, or designated by the district 
to supervise or provide instruction relating to school-sponsored media.  
  
Student journalists have the right to exercise freedom of speech and of the press in school-
sponsored media, regardless of whether the media is supported financially by the district or by 
use of school district facilities, or produced in conjunction with a class in which the student is 
enrolled.  Subject to 1. through 5. below, student journalists are responsible for determining the 
news, opinion, feature, and advertising content of school-sponsored media.  N.J.S.A. 18A:36-
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45.b. and this Policy shall not be construed to prevent student media advisors from teaching 
professional standards of English and journalism to student journalists. 
  
This Policy does not authorize or protect expression by a student that: 
  

1. Is libelous or slanderous;  
  
2. Constitutes an unwarranted invasion of privacy;  
  
3. Is profane or obscene;  
  
4. Violates Federal or State law; or  
  
5. So incites students as to create a clear and present danger of the commission of an 

unlawful act, the violation of school district policies, or the material and 
substantial disruption of the orderly operation of the school.   

  
The district shall not authorize any prior restraint of any school-sponsored media except for the 
types of expression prohibited under N.J.S.A. 18A:36-45.c. and as listed in 1. through 5. above. 
  
A school official may implement a procedure for prior review of school-sponsored media.  Any 
prior review of school-sponsored media required by the school official shall be communicated to 
the student journalist by the school official and be conducted within three school days after 
submission to the school official by the student journalist.  If the school official cannot show the 
school-sponsored media is prohibited under N.J.S.A. 18A:36-45.c. and 1. through 5. above, 
within the three school days, the student journalist may release the school-sponsored media. 
  
When a school official determines the restraint of student expression is necessary, the school 
official shall simultaneously identify at least one of the five prohibitions listed in 1. through 5. 
above under N.J.S.A. 18A:36-45.c. and in this Policy under which the limitation of student 
expression is appropriate.  This determination shall be provided to the student journalist in 
writing by the school official that made the determination.   
  
A student journalist may appeal, to the Superintendent or designee, a determination by a school 
official that the restraint of student expression is necessary.  An appeal must be submitted in 
writing to the Superintendent or designee within five school days of the written determination 
being communicated to the student journalist.  The appeal must include a copy of the written 
determination and the reasons why the student journalist believes the limitation is not 
appropriate.  The Superintendent or designee may, but is not required to, provide the student 
journalist an opportunity to present their written appeal in person.  The Superintendent or 
designee will make a determination on the appeal within five school days of receiving the written 
appeal from the student journalist.  The student journalist may appeal a decision of the 
Superintendent or designee to the Board of Education in writing.  The Board of Education will 
make a decision on the appeal at the first Regular Board Meeting after receiving the written 
appeal or within ten school days after receiving the written appeal.  
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A student journalist that violates a provision of this Policy may be subject to appropriate 
discipline. 
  
The school district shall not sanction a student operating as an independent journalist.  
  
A staff member shall not be dismissed, suspended, disciplined, reassigned, transferred, or 
otherwise retaliated against solely for acting to protect a student engaged in the conduct 
authorized under N.J.S.A. 18A:36-44 and N.J.S.A. 18A:36-45 and this Policy, or refusing to 
infringe upon conduct that is protected by this Policy, the First Amendment to the United States 
Constitution, or paragraph 6 of Article I of the New Jersey Constitution. 
  
The Superintendent or designee shall determine reasonable provisions for the time, place, and 
manner of student expression for the purposes of school-sponsored media.   
  
  
N.J.S.A. 18A:36-44; 18A:36-45 
 
 
New Policy :1st Reading: September 19, 2022 
  
Adopted: October 3, 2022 
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8461  REPORTING VIOLENCE, VANDALISM, HARASSMENT, INTIMIDATION, 
BULLYING, ALCOHOL, AND OTHER DRUG OFFENSES (M) 

 
 
M 
  
The Board of Education shall observe “School Violence Awareness Week” during the week 
beginning with the third Monday in October of each year by organizing activities to prevent 
school violence.  Activities shall include, but are not limited to, age-appropriate opportunities for 
student discussion on conflict resolution, issues of student diversity, and tolerance.  The Board 
may invite law enforcement personnel to join members of the teaching staff in the discussions 
and provide programs for school employees that are designed to help them recognize warning 
signs of school violence and to instruct them on recommended conduct during an incident of 
school violence.  The Board of Education shall disseminate to students’ parents an informational 
pamphlet prepared by the New Jersey Department of Education (NJDOE) on how a parent can 
limit a child’s exposure to violence on television, cell phones, computers, and other electronic 
devices, on an annual basis pursuant to N.J.S.A. 18A:40-44. 
  
In accordance with N.J.A.C. 6A:16-5.3 any school employee who observes or has direct 
knowledge from a participant or victim of an act of violence; including harassment, intimidation, 
and bullying; or the possession or distribution of alcohol or other drugs on school grounds, and 
any school employee who reports a student for being under the influence of alcohol or other 
drugs, according to the requirements of N.J.S.A. 18A:40A-12 and N.J.A.C. 6A:16-4.3, shall file 
a report describing the incident to the school Principal, in accordance with N.J.S.A. 18A:17-46.  
The report shall be on a form adopted by the Board to include all of the incident detail and 
offender and victim information that are reported on the Student Safety Data System (SSDS).   
  
A report alleging an incident of harassment, intimidation, or bullying shall be made in 
accordance with the provisions of N.J.S.A. 18A:37-13.1 and Policy 5512. 
  
The Building Principal, for each incident of violence; including harassment, intimidation, and 
bullying, vandalism, and alcohol and other drug offenses, shall review the incident report for 
accuracy; forward a copy of the incident report to the Superintendent; and notify the 
Superintendent of the action taken regarding the incident.  The Board shall not discharge or 
subject to any manner of discrimination any school employee who files a report pursuant to 
N.J.A.C. 6A:16-5.3. 
  
The majority representative of the school employees’ bargaining units shall have access monthly 
to the number and disposition of all reported acts of school violence, including harassment, 
intimidation, and bullying, and vandalism, pursuant to N.J.S.A. 18A:17-46.  Personally 
identifying information may be provided to the majority representative of the school employees’ 
bargaining units only in instances when school administrators have reason to believe that the 
safety of a school staff member is at risk. 
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Twice each school year, once between September 1 and January 1 and once between January 1 
and June 30, the Superintendent shall report to the Board at a public meeting all acts of violence, 
including harassment, intimidation, and bullying, vandalism, and alcohol and other drug offenses 
that occurred during the previous reporting period, according to the provisions of N.J.S.A. 
18A:17-46 and N.J.A.C. 6A:16-5.3.  The report shall include the number of reports of 
harassment, intimidation, or bullying, the status of all investigations, the nature of the bullying 
based on one of the protected categories identified in section 2 of P.L.2002, c.83 (C.18A:37-14), 
the names of the investigators, the type and nature of any discipline imposed on any student 
engaged in harassment, intimidation, or bullying, and any other measures imposed, training 
conducted, or programs implemented, to reduce harassment, intimidation, or bullying.  The 
information shall also be reported once during each reporting period to the NJDOE.  The report 
must include data broken down by the enumerated categories as listed in section 2 of P.L.2002, 
c.83 (C.18A:37-14), and data broken down by each school in the district, in addition to district-
wide data.  It shall be a violation to improperly release any confidential information not 
authorized by Federal or State law for public release. 
  
The report shall be used to grade each school for the purpose of assessing its effort to implement 
policies and programs consistent with the provisions of P.L. 2002, c.83 (C.18A:37-13 et seq.).  
The district shall receive a grade determined by averaging the grades of all the schools in the 
district.  The Commissioner shall promulgate guidelines for a program to grade schools for the 
purposes of N.J.S.A. 18A:17-46.  The grade received by a school and the district shall be posted 
on the homepage of the school’s website.  The grade for the district and each school of the 
district shall be posted on the homepage of the district’s website.  A link to the report shall be 
available on the district’s website.  The information shall be posted on the websites within ten 
days of the receipt of a grade by the school and district. 
  
Whenever it is alleged a school employee has knowingly falsified reported information on acts of 
violence or vandalism, or any incident included in the annual report on violence and vandalism 
required under N.J.S.A. 18A:17-46, the Board shall make a determination regarding whether the 
employee committed the act.  The Board shall provide written notice of the allegations to the 
employee and the employee shall be entitled to a hearing before the Board in accordance with the 
provisions of N.J.A.C. 6A:16-5.3(f).  Upon a determination by the Board that an employee has 
knowingly falsified reported information, the Board may take appropriate action. 
  
The Board of Education shall submit and implement corrective action plans for high incidences 
of violence, vandalism, or alcohol or other drug offenses upon notification by the Commissioner 
of Education. 
  
The Board shall provide ongoing staff training, in cooperation with the NJDOE, in fulfilling the 
reporting requirements of N.J.S.A. 18A:17-46.   
  
N.J.S.A. 18A:17-46; 18A:36-5.1; 18A:40-44 
N.J.A.C. 6A:16-5.2; 6A:16-5.3 
  
 
Adopted:  18 March 2019 
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8462 REPORTING POTENTIALLY MISSING OR ABUSED CHILDREN (M) 
 
M 
  
The Board of Education recognizes early detection of missing, abused, or neglected children is 
important in protecting the health, safety, and welfare of all children.  In recognition of the 
importance of early detection of missing, abused, or neglected children, the Board of Education 
adopts this Policy pursuant to the requirements of N.J.S.A. 18A:36-24 and 18A:36-25.  The 
Board provides this Policy for its employees, volunteers, or interns for the early detection of 
missing, abused, or neglected children through notification of, reporting to, and cooperation with 
the appropriate law enforcement and child welfare authorities pursuant to N.J.S.A. 18A:36-24 
and 18A:36-25 et seq., N.J.A.C. 6A:16-11.1, N.J.S.A. 9:6-8.10, and N.J.A.C. 6A:22-4.1(d). 
  
Employees, volunteers, or interns working in the school district shall immediately notify 
designated child welfare authorities of incidents of alleged missing, abused, or neglected 
children.  Reports of incidents of alleged missing, abused, or neglected children shall be reported 
to the New Jersey State Central Registry (SCR) at 1-877 NJ ABUSE or to any other telephone 
number designated by the appropriate child welfare authorities.  If the child is in immediate 
danger a call shall be placed to 911 as well as to the SCR. 
  
The school district shall prominently display information about the Department of Children and 
Families’ State Central Registry, a toll-free hotline for reporting child abuse, in each school of 
the district.  The information shall give instructions to call 911 for emergencies and shall include 
directions for accessing the Department of Children and Families’ website or social media 
platforms for more information on reporting abuse, neglect, and exploitation. 
  
The information shall be in a format and language that is clear, simple, and understandable.  The 
information shall be on a poster and displayed at each school in at least one high-traffic, highly 
and clearly visible public area that is readily accessible to and widely used by students, pursuant 
to N.J.S.A. 18A:33.28. 
  
The person having reason to believe that a child may be missing or may have been abused or 
neglected may inform the Principal or other designated school official(s) prior to notifying 
designated child welfare authorities if the action will not delay immediate notification.  The 
person notifying designated child welfare authorities shall inform the Principal or other 
designated school official(s) of the notification, if such had not occurred prior to the notification.  
Notice to the Principal or other designated school official(s) need not be given when the person 
believes that such notice would likely endanger the reporter or student involved or when the 
person believes that such disclosure would likely result in retaliation against the student or in 
discrimination against the reporter with respect to his or her employment. 
  
The Principal or other designated school official(s), upon being notified by a person having 
reason to believe that a child may be missing or may have been abused or neglected, must notify 
appropriate law enforcement authorities.  Notification to appropriate law enforcement authorities 
shall be made for all reports by employees, volunteers, or interns working in the school district.  
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Confirmation by another person is not required for a school district employee, volunteer, or 
intern to report the suspected missing, abused, or neglected child situation. 
  
School district officials will cooperate with designated child welfare and law enforcement 
authorities in all investigations of potentially missing, abused, or neglected children in 
accordance with the provisions of N.J.A.C. 6A:16-11.1(a)5. 
  
The district designates the Supervisor of School Counseling Services as the school district’s 
liaison to designated child welfare authorities to act as the primary contact person between the 
school district and child welfare authorities with regard to general information sharing and the 
development of mutual training and other cooperative efforts.  The district designates the 
Superintendent or designee as the school district’s liaison to law enforcement authorities to act as 
the primary contact person between the school district and law enforcement authorities, pursuant 
to N.J.A.C. 6A:16-6.2(b)1, consistent with the Memorandum of Agreement, pursuant to N.J.A.C. 
6A:16-6.2(b)13. 
  
An employee, volunteer, or intern working in the school district who has been named as a 
suspect in a notification to child welfare and law enforcement authorities regarding a missing, 
abused, or neglected child situation shall be entitled to due process rights, including those rights 
defined in N.J.A.C. 6A:16-11.1(a)9. 
  
The Superintendent or designee shall provide training to school district employees, volunteers, or 
interns on the district’s policy and procedures for reporting allegations of missing, abused, or 
neglected child situations.  All new school district employees, volunteers, or interns working in 
the district shall receive the required information and training as part of their orientation. 
  
There shall be no reprisal or retaliation against any person who, in good faith, reports or causes a 
report to be made of a potentially missing, abused, or neglected child situation pursuant to 
N.J.S.A. 9:6-8.13. 
  
  
N.J.S.A. 18A:33-28; 18A:36-24; 18A:36-25 et seq. 
N.J.A.C. 6A:16-11.1 
   
Adopted:  18 March 2019 
 
Revision :1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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 9560 ADMINISTRATION OF SCHOOL SURVEYS (M) 

 
  
  
M 
  
The Board of Education believes the administration of school surveys may be necessary and 
valuable to the educational program in the school district.  The Board recognizes certain student 
information is personal and some students or parents may not want this information shared with 
the school district.  Therefore, the Board shall ensure school surveys are administered in 
accordance with N.J.S.A. 18A:36-34 and 18A:36-34.1 and this Policy.  
  
A. School Surveys, Certain, Parental Consent Required Before Administration – N.J.S.A. 

18A:36-34 
  

1. Unless the school district receives prior written informed consent from a student’s 
parent and provides for a copy of the document to be available for viewing at 
convenient locations and time periods, the school district shall not administer to a 
student any academic or nonacademic survey, assessment, analysis, or evaluation 
which reveals information concerning: 

  
a. Political affiliations; 

  
b. Mental and psychological problems potentially embarrassing to the 

student or the student’s family; 
  
c. Sexual behavior and attitudes; 
  
d. Illegal, anti-social, self-incriminating, and demeaning behavior; 
  
e. Critical appraisals of other individuals with whom a respondent has a 

close family relationship; 
  
f.  Legally recognized privileged or analogous relationships, such as lawyers, 

physicians, and ministers; 
  

g. Income, other than that required by law to determine eligibility for 
participation in a program or for receiving financial assistance under a 
program; or 

  
h. Social security number. 

  
2. The school district shall request prior written informed consent at least two weeks 

prior to the administration of the survey, assessment, analysis, or evaluation.   
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3. A student shall not participate in any survey, assessment, analysis, or evaluation 

that concerns the issues listed in A.1. above and N.J.S.A. 18A:36-34.a. unless the 
school district has obtained prior written informed consent from the student’s 
parent. 

  
B. Voluntary Survey for Students with Prior Parental Written Notification – N.J.S.A. 

18A:36-34.1 
  

1. In accordance with N.J.S.A. 18A:36-34.1 and notwithstanding, N.J.S.A. 18A:36-
34 and A. above, or any other law, rule, or regulation to the contrary, if the school 
district sends prior written notification to the parent of the student, the school 
district may administer an anonymous, voluntary survey, assessment, analysis, or 
evaluation to the student which reveals information concerning any of the 
following issues: 

  
a. Use of alcohol, tobacco, drugs, and vaping; 
  
b. Sexual behavior and attitudes; 
  
c. Behaviors that may contribute to intentional or unintentional injuries or 

violence; or 
  
d. Physical activity and nutrition-related behaviors. 

  
2. Written notification provided by the school district to the parent of the student 

shall be delivered to the parent by regular mail, electronic mail, or a written 
acknowledgement form to be delivered by the student at least two weeks prior to 
administration of the survey, assessment, analysis, or evaluation.  Written 
notification shall contain, at minimum, the following information: 

  
a. A description of the survey, assessment, analysis, or evaluation; 

  
b. The purpose for which the survey, assessment, analysis, or evaluation is 

needed; 
  

c. The entities and persons that will have access to the information generated 
by the survey, assessment, analysis, or evaluation; 

  
d. Specific instruction as to when and where the survey, assessment, 

analysis, or evaluation will be available for parental review prior to its 
administration; 

  
e. The method by which the parent can deny permission to administer the 

survey, assessment, analysis, or evaluation to the student; a form 
specifically providing for such denial shall be included with this notice; 
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f.  The names and contact information of persons to whom questions can be 

directed; and 
  

g. A statement advising that failure to respond indicates approval of 
participation in the survey, assessment, analysis, or evaluation. 

  
3. Information obtained through a survey, assessment, analysis, or evaluation 

administered to a student in accordance with N.J.S.A. 18A:36-34.1 and B. above, 
shall be submitted to the New Jersey Department of Education and the New 
Jersey Department of Health.  Information may be used to develop public health 
initiatives and prevention programs.  Information shall not be used for marketing 
or other commercial purposes that are not related to student health. 

  
C. Violations – N.J.S.A. 18A:36-34.d. 
  

A violation by the school district of N.J.S.A. 18A:36-34; 18A:36-34.1, and this Policy 
shall be subject to such monetary penalties as determined by the New Jersey 
Commissioner of Education.  

  
D. Compliance with Federal Law 
  

In addition to compliance with the provisions of N.J.S.A. 18A:36-34, 18A:36-34.1, and 
this Policy, the Superintendent or designee shall ensure compliance with the provisions of 
Policy 2415.05 – Student Surveys, Analysis, Evaluations, Examinations, Testing, or 
Treatment before students are required to participate in a survey, analysis, evaluation, 
examination, testing, or treatment funded in whole or part by a program of the United 
States Department of Education that concerns one or more of the areas outlined in Policy 
2415.05. 

  
  
N.J.S.A. 18A:36-34; 18A:36-34.1 
 
Adopted:  18 March 2019 
 
Revision :1st Reading: September 19, 2022 
 
Readopted: October 3, 2022 
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P 2416.01 POSTNATAL ACCOMMODATIONS FOR STUDENTS 

  

M 

The Board of Education shall implement a Policy and Regulation pertaining to travel The Board 
of Education recognizes students may be returning to school shortly after their child’s birth and 
may need to breastfeed their child or to express breast milk during the school day.  The school 
district will accommodate a student who wants to breastfeed or express breast milk while 
attending school in the district.  
  
A student shall be permitted to breastfeed their child or to express breast milk while attending 
school in accordance with a schedule provided by the student to the school nurse, who shall 
consult with the Principal or designee.  The district encourages the student develop a schedule 
that does not impact a student’s instructional time and encourages a student to schedule such 
time to breastfeed or to express breast milk during study hall time, lunch time, or other non-
instructional times of the school day.  The student may bring to school a breast pump and any 
other equipment necessary to express breast milk on school grounds.  The student shall not incur 
an academic penalty for using any reasonable accommodations offered to the student and shall 
be provided the opportunity to make up any work missed due to such use. 
  
The Principal or designee, in consultation with the school nurse, will designate a 
lactation/breastfeeding room that is shielded from view and free from intrusion by other students, 
staff members, and the public.  The location must be functional as a space for breastfeeding or 
expressing breast milk and shall include an electrical outlet, a chair, and nearby access to running 
water.  Expressed breast milk may be stored in a refrigerator in the school building or in the 
student’s personal cooler.  If the space is not a dedicated lactation/breastfeeding room, it must be 
available when needed.  A space temporarily converted into a lactation/breastfeeding room or 
made available when needed by the student is sufficient; however, a bathroom, even if private, is 
not a permissible location.  A student opting to breastfeed their child in the 
lactation/breastfeeding room will be responsible to make arrangements for their child to be 
brought to the school in accordance with a time schedule agreed to by the Principal or designee. 
  
All staff members will assist in providing a positive atmosphere of support for students who are 
returning to school after the birth of their child.  Conduct by a staff member or student that 
reasonably interferes with a student’s performance in school; creates an intimidating, hostile, or 
offensive environment for a student that is complying with the provisions of this Policy; or that 
inhibits a student’s ability to breastfeed their child or express breast milk while in school will not 
be tolerated.  
  
The Principal shall ensure Policy 2416.01 is distributed to pregnant students and students who 
are returning to school after the birth of their child. 
  
N.J.S.A. 26:4C-1; 26:4C-2; 26:4C-3 
 
1st Reading: October 3, 2022 
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P 4125 EMPLOYMENT OF SUPPORT STAFF MEMBERS (M) 

  
  
M 
  
The Board of Education believes it is vital to the successful operation of the school district that 
support staff member positions be filled with highly qualified and competent professionals. 
  
In accordance with the provisions of N.J.S.A. 18A:27-4.1, the Board shall appoint, transfer, 
remove, or renew a certificated or non-certificated officer or employee only upon the 
recommendation of the Superintendent of Schools and by a recorded roll call majority vote of the 
full membership of the Board.  The Board shall not withhold its approval for arbitrary and 
capricious reasons.  The Board shall approve the employment, fix the compensation, and 
establish the term of employment for every support staff member employed by this district. 
  
The Board may employ substitutes and/or contract for substitutes for absent support staff 
members in order to ensure continuity in a program.  The Board will annually approve a list of 
substitutes and rate of pay and/or the Board will approve a contract for a contracted service 
provider to provide substitute support staff members. 
  
The Board of Education shall not employ for pay or contract for the paid services of any support 
staff member or any other person serving in a position which involves regular contact with 
students unless the Board has first determined consistent with the requirements and standards of 
N.J.S.A. 18A:6-7.1 et seq. that no criminal history record information exists on file in the 
Federal Bureau of Investigation, Identification Division, or the State Bureau of Identification 
which would disqualify the individual from being employed or utilized in such capacity or 
position.   
  
An individual employed by the Board or a school bus contractor holding a contract with the 
Board, in the capacity of a school bus driver, shall be required to meet the criminal history record 
requirements as outlined in N.J.S.A. 18A:39-19.1.  
  
The Board will employ paraprofessional school aides and/or classroom aides to assist in the 
supervision of student activities under the direction of a Principal, teacher, or other designated 
certified professional personnel.  Aides will serve the needs of students by performing 
nonprofessional duties and may work only under the direct supervision of a teaching staff 
member(s). 
  
In accordance with the requirements of the Every Student Succeeds Act (ESSA), 
paraprofessionals hired after January 8, 2002, who work in a program supported with Title I, Part 
A funds, with certain exceptions, must meet one of the following criteria: 
  

1. Completed at least two years of study at an institution of higher education;  
  
2. Obtained an associate’s (or higher) degree; or  
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3. Met a rigorous standard of quality and be able to demonstrate, through a formal 

State or local academic assessment, knowledge of and the ability to assist in 
instructing, reading, writing, and mathematics (or, as appropriate, reading 
readiness, writing readiness, and mathematics readiness). 
  

Paraprofessional staff working in a Title I school, and whose salary is paid for in whole or in part 
with Title I funds, must meet one of the criteria listed above.  The Superintendent or designee 
will ensure paraprofessionals working in a program supported with Title I funds meet the above 
stated requirements. 
  
An individual employed by the Board in any substitute capacity or position shall be required to 
undergo a criminal history record check in accordance with the provisions of N.J.S.A. 18A:6-
7.1b.   
  
An individual, except as provided in N.J.S.A. 18A:6-7.1g, shall be permanently disqualified 
from employment or service in the school district if the criminal history record check reveals a 
record of conviction for any crime or offense as defined in N.J.S.A. 18A:6-7.1 et seq. 
  
The Board or contracted service provider may employ an applicant on an emergent basis for a 
period not to exceed three months, pending completion of a criminal history record check if the 
Board or contracted service provider demonstrates to the Commissioner of Education that special 
circumstances exist which justify the emergent employment as prescribed in N.J.S.A. 18A:6-
7.lc.  In the event the criminal history record check is not completed for an emergent hired 
employee within three months, the Board or contracted service provider may petition the 
Commissioner for an extension of time, not to exceed two months, in order to retain the 
employee. 
  
No criminal history record check shall be performed unless the applicant shall have furnished 
written consent to such a check.  The applicant shall bear the cost for the criminal history record 
check, including all costs for administering and processing the check.  The district will deny 
employment to an applicant if the applicant is required and refuses to submit to a criminal history 
record check. 
  
The Board of Education prohibits any relative of a Board member or the Superintendent of 
Schools from being employed in an office or position in the school district in accordance with 
the provisions of N.J.A.C. 6A:23A-6.2 and Board Policy 0142.1 – Nepotism. 
  
A support staff member’s misstatement of fact material to his/her qualifications for employment 
or the determination of his/her salary will be considered by the Board to constitute grounds for 
dismissal. 
  
  
N.J.S.A. 18A:6-5; 18A:6-6; 18A:6-7.1; 18A:6-7.1b;  

18A:6-7.1c; 18A:6-7.2; 
18A:16-1 et seq.; 18A:26-1 et seq.;  
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18A:27-1 et seq.; 18A:27-4.1;  
18A:27-7; 18A:27-8; 18A:39-19.1 

N.J.S.A. 18A:54-20 [vocational districts] 
  
  
Adopted:  18 March 2019 
 
Revision :1st Reading: October 3, 2022 
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P 4218 USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCES (M) 

  
M 
  
The Board of Education recognizes a support staff member who reports to work under the 
influence of a substance poses a significant threat to their health, safety, and welfare and the 
health, safety, and welfare of others, including students and other staff members.  The Board 
strongly advises any support staff member that has a dependency on a substance as defined in 
this Policy to seek appropriate treatment.  The Board has an obligation and the right to maintain a 
safe and healthy work environment and adopts this Policy as an important component toward 
maintaining a safe environment in the school district.   
  
For the purpose of this Policy, “substance” or “substances” as defined in N.J.S.A. 18A:40A-9 
and N.J.A.C. 6A:16-4.1(a) means alcoholic beverages; any controlled dangerous substances, 
including anabolic steroids as defined in N.J.S.A. 24:21-2 and N.J.S.A. 2C:35-2; any chemical or 
chemical compound which releases vapors or fumes causing a condition of intoxication, 
inebriation, excitement, stupefaction, or dulling of the brain or nervous system, including, but not 
limited to, glue containing a solvent having the property of releasing toxic vapors or fumes as 
defined in N.J.S.A. 2C:35-10.4; and over-the-counter and prescription medications that are 
improperly used to cause intoxication, inebriation, excitement, stupefaction, or dulling of the 
brain or nervous system. 
  
A support staff member shall be required to submit to an immediate medical examination to 
include a substance test if the support staff member’s supervisor has reasonable suspicion to 
believe a support staff member is under the influence of a substance during work hours or at a 
school-sponsored function where the support staff member has been assigned job 
responsibilities.  Refusal by a support staff member to consent to the medical examination 
including a substance test will be deemed a positive result for substances.  In the event the results 
of the medical examination and substance test are not provided to the Superintendent, within 
twenty-four hours or as soon as the test results are available, it will be deemed a positive result 
for substances and the support staff member shall be subject to appropriate discipline.  Any 
required medical examination and testing shall be paid for by the Board. 
  
In the event the Board physician determines the support staff member was under the influence of 
a substance, the determination shall be reported to the Superintendent and the support staff 
member will be subject to appropriate discipline.  Appropriate discipline may include, but not be 
limited to, withholding an increment, terminating a non-tenured support staff member, and/or 
filing tenure charges for a tenured support staff member in accordance with law.  The support 
staff member will be afforded the opportunity to have positive test results confirmed using 
acceptable confirmation test practices. This confirmation test shall be paid for by the support 
staff member. 
  
In the event a support staff member’s medical examination and substance test results are negative 
for a substance or if the Board physician determines the support staff member was not under the 
influence of a substance, the results or determination shall be reported to the Superintendent and 



Springfield Public Schools  
Policy  
the support staff member shall be returned to their position unless the Superintendent has a 
reason the support staff member should not be returned to their position. 
  
In accordance with the requirements of N.J.A.C. 6A:16-6.3(a), any staff member who, in the 
course of their employment, has reason to believe a staff member has unlawfully possessed or in 
any way been involved in the distribution of a controlled dangerous substance, including 
anabolic steroids, or drug paraphernalia, shall report the matter as soon as possible to the 
Principal, or in the absence of the Principal, to the staff member’s supervisor responsible at the 
time of the alleged violation.  Either the Principal or the staff member’s supervisor responsible at 
the time of the alleged violation shall notify the Superintendent who shall notify, as soon as 
possible, the County Prosecutor or other law enforcement official designated by the County 
Prosecutor to receive such information.  The Superintendent or designee shall provide to the 
County Prosecutor or designee all known information concerning the matter, including the 
identity of the staff member involved. 
  
In accordance with the provisions of N.J.A.C. 6A:16-6.3(a)3, the Superintendent or designee 
shall not disclose the identity of a staff member who has voluntarily sought and participated in an 
appropriate treatment or counseling program for an alcohol or drug abuse problem, provided the 
staff member is not reasonably believed to be involved or implicated in drug-distribution 
activities.  An admission by a staff member in response to questioning initiated by the Principal 
or Superintendent’s designee or following the discovery by the Principal or Superintendent’s 
designee of a controlled dangerous substance, including anabolic steroids, or drug paraphernalia, 
shall not constitute a voluntary, self-initiated request for counseling and treatment. 
  
A staff member who unlawfully possessed or in any way has been involved in the distribution of 
a controlled dangerous substance, including anabolic steroids or drug paraphernalia, pursuant to 
N.J.A.C. 6A:16-6.3, shall be subject to appropriate discipline which may include, but not be 
limited to, termination of a non-tenured support staff member or the filing of tenure charges for a 
tenured support staff member in accordance with law. 
  
  
42 CFR Part 2 
N.J.S.A. 18A:16-3; 18A:40A-9 
N.J.A.C. 6A:16-4.1; 6A:16-6.3; 6A:16-6.5  
  
  
Adopted:  18 March 2019 
 
Revision :1st Reading: October 3, 2022 
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5200 ATTENDANCE (M) 
  
  
M 
  
In accordance with the provisions of N.J.S.A. 18A:38-25, every parent, guardian, or other person 
having control and custody of a child between the ages of six and sixteen shall cause the child to 
regularly attend school.  The Board of Education requires students enrolled in the school district 
attend school regularly in accordance with the laws of the State. 
  
Notwithstanding the requirement of reporting student absences in the school register for State 
and Federal reporting purposes, “excused” and “unexcused” student absences, for the purpose of 
expectations and consequences regarding truancy, student conduct, promotion, and the award of 
course credit is a local Board decision outlined in N.J.A.C. 6A:16-7.6 and Policy and Regulation 
5200.  In accordance with the provisions of N.J.A.C. 6A:16-7.6 and for the purposes of Policy 
and Regulation 5200, a student’s absence from school will either be excused or unexcused. 
 Unexcused absences will count toward truancy.   
  
A parent or adult student shall provide advance notice to the school prior to the student being 
absent from school.  In accordance with N.J.S.A. 18A:36-25.6, if a student is determined to be 
absent from school without valid excuse, and if the reason for the student’s absence is unknown 
to school personnel, the Principal or designee shall immediately attempt to contact the student’s 
parent to notify the parent of the absence and determine the reason for the absence.  
  
Students that are absent from school for any reason are responsible for the completion of 
assignments missed because of their absence.  In accordance with N.J.S.A. 18A:36-14, a student 
who is absent from school for observing a religious holiday shall not be deprived of any award, 
eligibility, or opportunity to compete for any award, or deprived of the right to take an alternate 
test or examination that was missed because of the absence provided there is a written excuse of 
such absence signed by the parent. 
  
Prolonged or repeated absences, excused or unexcused, from school or from class, deprive 
students of the educational and classroom experiences deemed essential to learning and may 
result in retention at grade level or loss of credit or removal from a course that would count 
toward the high school diploma in accordance with policies of this Board. 
  
Students shall be subjected to the school district’s response for unexcused absences that count 
toward truancy during the school year as outlined in N.J.A.C. 6A:16-7.6(a)4 and Regulation 
5200.   
  
Unexcused absences from school or from classes within the school day may subject a student to 
consequences that may include the denial of a student’s participation in co-curricular activities 
and/or athletic competition.  Repeated absences from school interfere with efforts of the Board 
and its staff in the maintenance of good order and the continuity of classroom instruction and 
such absences may result in the removal of the student from a class or course of study. 
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The Superintendent shall calculate and monitor the average daily attendance rate for the district 
and for each school in the district.  Whenever the average daily attendance rate does not meet the 
New Jersey Department of Education requirements the Superintendent or designee shall develop 
a district improvement plan to improve student attendance pursuant to N.J.A.C. 6A:30-5.2. 
  
  
N.J.S.A. 18A:36-14; 18A:36-25.6; 18A:38-25 
N.J.S.A. 34:2-21.1 et seq. 
N.J.A.C. 6A:16-7.6; 6A:30-5.2; 6A:32-8.3 
  
  
Adopted:  18 March 2019 
 
Revision :1st Reading: October 3, 2022 
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 P 5517 SCHOOL DISTRICT ISSUED STUDENT IDENTIFICATION CARDS (M) 

  
  
  
M 
  
The Board of Education recognizes school building security measures are important for the 
safety and welfare of all students, staff, parents, and community members in school buildings.  In 
recognizing this important responsibility, the Principal or designee may require students to carry 
a school district issued Identification Card. 
  
An Identification Card will be issued to all students in high schools. 
   
The Identification Card shall have printed on the back the telephone number for the New Jersey 
Suicide Prevention Hopeline (NJ Hopeline) and contact information for a crisis text line pursuant 
to N.J.S.A. 18A:6-113.1.  The district may, in addition to the telephone number for the NJ 
Hopeline and contact information for a crisis text line, provide the contact information for the 
National Suicide Prevention Lifeline, a school district crisis center, or any other mental health 
support services pursuant to N.J.S.A. 18A:3B-73.2. 
  
The Principal or designee may require a student to present their Identification Card at any time 
during the school day or at any time during a school-sponsored activity on school grounds. 
  
Notwithstanding any provision of this Policy, the Principal or designee may also require students 
carry their Identification Card at any school-sponsored, off-campus activity, including but not 
limited to, field trips or interscholastic sports programs pursuant to N.J.S.A. 18A:36-43a.  The 
provisions of this Policy shall not be construed to require a student to carry the Identification 
Card while participating in an athletic contest or competition, an activity involving fine arts or 
performing arts, or any other activity that the Commissioner of Education determines does not 
require the physical possession of an Identification Card.  An Identification Card used in 
accordance with N.J.S.A. 18A:36-43a shall include, but need not be limited to, the following 
information:  the student’s name; an up-to-date photograph; and the current school year. 
  
Any student who fails to have the Identification Card in their possession or fails to present it 
when required may be denied access to an event or activity and may be subject to appropriate 
discipline. 
  
An Identification Card issued in accordance with this Policy shall not be considered a 
government record pursuant to P.L. 1963, c.73 (N.J.S.A. 47:1A-1 et seq.), P.L. 2001, c.404 
(N.J.S.A. 47:1A-5), or the common law concerning access to government records. 
  
  
N.J.S.A. 18A:3B-73.2; 18A:6-113.1; 18A:36-43 
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P6112 REIMBURSEMENT OF FEDERAL AND OTHER GRANT EXPENDITURES (M) 

  
  
M 
  
The Cash Management Improvement Act (CMIA) and related Federal regulations require a State 
to minimize the time elapsing between the transfer of funds from the United States Treasury and 
the expenditure of funds for program purposes.  This requirement applies to grantees such as the 
State of New Jersey and their subgrantees, such as a school district.  The State of New Jersey and 
school districts must assure funds have been, or will be, spent within a minimal amount of time 
after having been drawn from the Federal government. 
  
In accordance with this requirement, the New Jersey Department of Education (NJDOE) has 
implemented a reimbursement request system of payment.  The procedures as outlined in the 
New Jersey Department of Education Policies and Procedures for Reimbursement of Federal and 
Other Grant Expenditures shall be followed by school districts in submitting reimbursement 
requests.  Reimbursement requests for entitlement grant awards under the Every Student 
Succeeds Act (ESSA), the Individuals with Disabilities Education Act (IDEA), the Carl D. 
Perkins Career and Technical Education Improvement Act of 2006, and any other program 
designated by the NJDOE shall be made using the NJDOE’s Electronic Web-Enabled Grant 
(EWEG) System. 
  
Reimbursement requests by the School Business Administrator/Board Secretary or designee shall 
be made for individual titles and awards using the payment functionality of the EWEG system.  
Only one reimbursement request per month may be submitted for an individual title, award, or 
subgrant.  Reimbursement requests may only be for expenditures that have already occurred or 
will occur within three business days of receipt of funds. 
  
The submission of a reimbursement request constitutes a certification by the School Business 
Administrator/Board Secretary that the school district has previously made the appropriate 
expenditures and/or will make the expenditures within three business days of receipt of funds 
and that the expenditures are allowable and appropriate to the cost objective(s) of the subgrant.   
  
The Superintendent or designee is responsible for submitting an amendment application to the 
NJDOE for approval if a new budget category for which no funds were previously budgeted or 
approved has been created.  The Superintendent or designee is responsible for submitting an 
amendment application to the NJDOE for approval if cumulative transfers among expenditure 
categories exceed ten percent of the total award.  The Superintendent or designee is responsible 
for monitoring the cumulative ten percent level of fiscal change. 
  
Reimbursement requests must be in accordance with approved grant applications.  A 
reimbursement request may be submitted at any time after the subgrant has received final 
NJDOE approval.  Reimbursement requests submitted at least ten business days before the end 
of the month but no later than the fifteenth day of the month will be reviewed and, if approved, 
processed for payment the first business day of the following month.  School districts will 
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normally receive payment by the fifth business day of the month and will be able to track the 
grant’s payment history in EWEG through the payments link of the grant application. 
  
Reimbursement requests must contain a brief description of the expenditures for which 
reimbursement is being requested.  Individual line items need not be detailed.  Expenditures must 
be supported by documentation at the school district level but should not be submitted to the 
NJDOE with a reimbursement request.  The Superintendent or designee is responsible to 
maintain supporting documentation for seven years and for making it available to the NJDOE, 
the United States Department of Education, and/or their authorized representatives upon request.  
Documentation for salary expenditures is subject to the requirements of the Federal Uniform 
Grant Guidance.  Documentation for all other expenditures must include evidence that the 
expenditures are allowable costs and of the relationship of the expenditure to the subgrant’s cost 
objectives.  
  
The NJDOE staff will review reimbursement requests to determine that they meet the subgrant’s 
criteria.  When a reimbursement request is approved or denied, the school district will receive an 
email notification through the EWEG system.  Approval of a reimbursement request by NJDOE 
does not imply approval of the expenditures as allowable or appropriate to the subgrant’s cost 
objectives as the approval of expenditures will continue to be processed through the final report. 
  
The School Business Administrator/Board Secretary or designee assumes responsibility for 
assuring that all funds requested through the EWEG system either have already been expended, 
or will be expended within three business days of receipt of funds. 
  
  
New Jersey Department of Education Policies and Procedures for Reimbursement of Federal and 
Other Grant Expenditures – March 2014 
 
Adopted:  18 March 2019 
 
Revision :1st Reading: October 3, 2022 
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6115.01 FEDERAL AWARDS/FUNDS INTERNAL CONTROLS – ALLOWABILITY OF 
COSTS (M) 

  
  
M 
  
The Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (UGG), 2 CFR §200.302(b)(7) requires written procedures for determining the 
allowability of costs in accordance with 2 CFR §200 – Cost Principles.  Determining the 
allowability of costs shall be in accordance with the requirements outlined in 2 CFR §200.403 – 
Factors Affecting Allowability of Costs.  The School Business Administrator/Board Secretary or 
designee shall be responsible for determining the allowability of costs are in accordance with the 
provisions of 2 CFR §200.403.  
  
The following procedures shall be used to determine the allowability of costs in accordance with 
2 CFR §200.403: 
  

Except where otherwise authorized by statute, the School Business Administrator/Board 
Secretary or designee will ensure costs meet the following general criteria in order to be 
allowable under Federal awards:  

  
1. Be necessary and reasonable for the performance of the Federal award and be 

allocable thereto under these principles. 
  
2. Conform to any limitations or exclusions set forth in these principles or in the 

Federal award as to types or amount of cost items. 
  
3. Be consistent with policies and procedures that apply uniformly to both Federally-

financed and other activities of the non-Federal entity. 
  
4. Be accorded consistent treatment.  A cost may not be assigned to a Federal award 

as a direct cost if any other cost incurred for the same purpose in like 
circumstances has been allocated to the Federal award as an indirect cost. 

  
5. Be determined in accordance with Generally Accepted Accounting Principles 

(GAAP), except for State and local governments, which includes school districts, 
as otherwise provided for in 2 CFR §200.403. 

  
6. Not be included as a cost or used to meet cost sharing or matching requirements 

of any other Federally-financed program in either the current or a prior period. 
(See also 2 CFR §200.306 – Cost Sharing or matching 2. above). 

  
7. Be adequately documented. (See also 2 CFR §200.300 – Statutory and National 

Policy Requirements through 2 CFR §200.309 – Period of Performance).  
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In the event the School Business Administrator/Board Secretary or designee is not sure if a cost 
is allowable under 2 CFR Subpart E - §200.403, the School Business Administrator/Board 
Secretary or designee will contact the New Jersey Department of Education or the United States 
Department of Education for assistance.   
  
  
2 CFR §200.302(b)(7) 
2 CFR §200.403 
  
 
1st Reading: October 3, 2022 
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6115.02 FEDERAL AWARDS/FUNDS INTERNAL CONTROLS – MANDATORY 

DISCLOSURES (M) 
  
  
M 
  
The Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (UGG), 2 CFR §200.113 – Mandatory disclosures requires a non-Federal entity or 
applicant (a New Jersey Board of Education) for a Federal award must disclose, in a timely 
manner, in writing to the Federal awarding agency or to the New Jersey Department of 
Education all violations of Federal criminal law involving fraud, bribery, or gratuity violations 
potentially affecting the Federal award.  
  
If the Board of Education receives a Federal award including the terms and conditions outlined 
below as per 2 CFR §200 – Appendix XII – Award Term and Condition for Recipient Integrity 
and Performance Matters shall report certain civil, criminal, or administrative proceedings to the 
System for Award Management (SAM).  Failure to make required disclosures can result in any 
of the remedies described in 2 CFR §200.338 - Remedies for noncompliance, including 
suspension or debarment. (See also 2 CFR §180, 31 USC 3321, and 41 USC 2313) 
  
A. General Reporting Requirement 
  

1. If the total value of all Board of Education currently active grants, cooperative 
agreements, and procurement contracts from all Federal awarding agencies 
exceeds $10,000,000 for any period of time during the period of performance of 
this  Federal award, then the Superintendent or designee, on behalf of the Board 
of Education as the recipient during that period of time, must maintain the 
currency of information reported to the SAM that is made available in the 
designated integrity and performance system about civil, criminal, or 
administrative proceedings described in B. below. 

  
2. This is a statutory requirement under section 872 of Public Law 110-417, as 

amended (41 USC 2313).  
  
3. As required by section 3010 of Public Law 111-212, all information posted in 

designated integrity and performance system on or after April 15, 2011, except 
past performance reviews required for Federal procurement contracts, will be 
publicly available. 

  
B. Proceedings About Which the Board of Education Must Report 
  

1. The Superintendent or designee must disclose to the Federal awarding agency or 
to the New Jersey Department of Education information required about each 
proceeding that: 
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a. Is in connection with the award or performance of a grant, cooperative 
agreement, or procurement contract from the Federal Government; 

  
b. Reached its final disposition during the most recent five-year period; and 
  
c. Is one of the following: 

  
(1) A criminal proceeding that resulted in a conviction, as defined in 

E. below; 
  
(2) A civil proceeding that resulted in a finding of fault and liability 

and payment of a monetary fine, penalty, reimbursement, 
restitution, or damages of $5,000 or more; 

  
(3) An administrative proceeding, as defined in E. below, that resulted 

in a finding of fault and liability and the payment of either a 
monetary fine or penalty of $5,000 or more or reimbursement, 
restitution, or damages in excess of $100,000; or 

  
(4) Any other criminal, civil, or administrative proceeding if: 

  
(a) It could have led to an outcome described in B.1.c.(1), (2), 

or (3) above of this award term and condition; 
  
(b) It had a different disposition arrived at by consent or 

compromise with an acknowledgment of fault on the school 
district’s part; and 

  
(c) The requirement in this award term and condition to 

disclose information about the proceeding does not conflict 
with applicable laws and regulations. 

  
C. Reporting Procedures 

  
1. The Superintendent or designee shall enter in the SAM Entity Management area 

the information that the SAM requires about each proceeding described in B. 
above.  

  
2. The Superintendent or designee does not need to submit the information a second 

time under assistance awards the Board of Education received if the 
Superintendent or designee already provided the information through the SAM 
because the Board of Education was required to do so under Federal procurement 
contracts the Board of Education was awarded. 
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D. Reporting Frequency 
  

1. During any period of time when the Board of Education is subject to the 
requirement in A. above, the Superintendent or designee must report proceedings 
information through the SAM for the most recent five year period, either to report 
new information about any proceeding(s) the Board of Education has not reported 
previously or affirm that there is no new information to report. 

  
2. If the Board of Education has Federal contract, grant, and cooperative agreement 

awards with a cumulative total value greater than $10,000,000, the Board of 
Education must disclose semiannually any information about the criminal, civil, 
and administrative proceedings. 

  
E. Definitions 
  

1. For purposes of this Policy: 
  
a. “Administrative proceeding” for the purposes of  2 CFR §200 - Appendix 

XII and this Policy means a non-judicial process that is adjudicatory in 
nature in order to make a determination of fault or liability.  This includes 
proceedings at the Federal and State level but only in connection with 
performance of a Federal contract or grant.  It does not include audits, site 
visits, corrective plans, or inspection of deliverables. 

  
b. “Conviction” for the purposes of 2 CFR §200 - Appendix XII and this 

Policy, means a judgment or conviction of a criminal offense by any court 
of competent jurisdiction, whether entered upon a verdict or a plea, and 
includes a conviction entered upon a plea of nolo contendere. 

  
c. Total value of currently active grants, cooperative agreements, and 

procurement contracts includes: 
  
(1) Only the Federal share of the funding under any Federal award 

with a Board of Education cost share or match; and 
  
(2) The value of all expected funding increments under a Federal 

award and options, even if not yet exercised. 
  
  
2 CFR §200.113 
  
  
 
1st Reading: October 3, 2022 
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6115.03 FEDERAL AWARDS/FUNDS INTERNAL CONTROLS – CONFLICT OF 

INTEREST (M) 
  
M 
 
  
The Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (UGG), 2 CFR §200.318 – General Procurement Standards addresses standards of 
conduct covering conflict of interest and governs the actions of school district employees, 
officers, and agents in the selection, award, and administration of contracts supported by a 
Federal award. 
  
The Board of Education must use its own documented procurement procedures which reflect 
applicable State and local laws and regulations, provided that the procurements conform to the 
applicable Federal law and the standards identified in 2 CFR §200. 
  
The Board of Education must maintain oversight to ensure that contractors perform in 
accordance with the terms, conditions, and specifications of their contracts or purchase orders. 
  
The Board of Education must maintain written standards of conduct covering conflicts of interest 
and governing the actions of its employees engaged in the selection, award, and administration of 
contracts supported by a Federal award. 
  

1. No employee, officer, or agent of the Board of Education may participate in the 
selection, award, or administration of a contract supported by a Federal award if 
he or she has a real or apparent conflict of interest. 

  
a. Such a conflict of interest would arise when a Board of Education 

employee, officer, or agent, any member of his or her immediate family, 
his or her partner, or an organization which employs or is about to employ 
any of the parties indicated herein, has a financial or other interest in or a 
tangible personal benefit from a firm considered for a contract. 

  
2. The Board of Education officers, employees, and agents must neither solicit nor 

accept gratuities, favors, or anything of monetary value from contractors or 
parties to subcontracts. 

  
3. However, a Board of Education may set standards for situations in which the 

financial interest is not substantial or the gift is an unsolicited item of nominal 
value. 

  
4. The standards of conduct must provide for disciplinary actions to be applied for 

violations of such standards by officers, employees, or agents of the non-Federal 
entity. 
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The Board of Education’s procedures must avoid acquisition of unnecessary or duplicative 
items.  Consideration should be given to consolidating or breaking out procurements to obtain a 
more economical purchase.  Where appropriate, an analysis will be made of lease versus 
purchase alternatives, and any other appropriate analysis to determine the most economical 
approach. 
  
To foster greater economy and efficiency, and in accordance with efforts to promote cost-
effective use of shared services across the Federal government, the Board of Education is 
encouraged to enter into State and local intergovernmental agreements or inter-entity agreements 
where appropriate for procurement of use of common or shared goods and services. 
  
The Board of Education is encouraged to use Federal excess and surplus property in lieu of 
purchasing new equipment and property whenever such use is feasible and reduces project costs. 
  
The Board of Education is encouraged to use value engineering clauses in contracts for 
construction projects of sufficient size to offer reasonable opportunities for cost reductions.  
Value engineering is a systematic and creative analysis of each contract item or task to ensure 
that its essential function is provided at the overall lower cost. 
  
The Board of Education must award contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed procurement.  
Consideration will be given to such matters as contractor integrity, compliance with public 
policy, record of past performance, and financial and technical resources. (See also 2 CFR 
§200.213 – Suspension and Debarment). 
  
The Board of Education must maintain records sufficient to detail the history of procurement.  
These records will include, but are not necessarily limited to the following:  rationale for the 
method of procurement, selection of contract type, contractor selection or rejection, and the basis 
for the contract price. 
  
The Board of Education may use a time and materials type contract only after a determination 
that no other contract is suitable and if the contract includes a ceiling price that the contractor 
exceeds at its own risk.  Time and materials type contract means a contract whose cost to a 
Board of Education is the sum of: 
  

1. The actual cost of materials; and 
  
2. Direct labor hours charged at fixed hourly rates that reflect wages, general and 

administrative expenses, and profit. 
  

Since the time and material formula generates an open-ended contract price, a time-and-materials 
contract provides no positive profit incentive to the contractor for cost control or labor 
efficiency.  Therefore, each contract must set a ceiling price that the contractor exceeds at its 
own risk.  Further, the Board of Education awarding such a contract must assert a high degree of 
oversight in order to obtain reasonable assurance that the contractor is using efficient methods 
and effective cost controls. 
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The Board of Education alone must be responsible, in accordance with good administrative 
practice and sound business judgement, for the settlement of all contractual and administrative 
issues arising out of procurements.  These issues include, but are not limited to, source 
evaluation, protests, disputes, and claims.  These standards do not relieve the Board of Education 
of any contractual responsibilities under its contracts.  The Federal awarding agency will not 
substitute its judgement for that of the Board of Education unless the matter is primarily a 
Federal concern.  Violations of law will be referred to the local, State, or Federal authority 
having proper jurisdiction. 
  
The Board of Education and its employees shall be required to comply with all New Jersey 
statutes and administrative codes regarding school ethics and internal controls. 
  
  
2 CFR §200.318 
  
  
 
1st Reading: October 3, 2022 
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P 6311 CONTRACTS FOR GOODS OR SERVICES FUNDED BY FEDERAL GRANTS (M) 

  
M 
  
Any vendor providing goods or services to the school district to be funded by a Federal grant 
must be cleared for contract in accordance with the provisions of the Uniform Administrative 
Requirements, Cost Principals, and Audit Requirements for Federal Awards (UGG), 2 CFR 
§200.213 – Suspension and Debarment. 
  
The School Business Administrator/Board Secretary shall be responsible to check the web-based 
System for Award Management (SAM) maintained by the United States government – the 
General Services Administration (GSA).  The purpose of the SAM is to provide a single 
comprehensive list of individuals and firms excluded by Federal government agencies from 
receiving Federal contracts or Federally approved contracts or Federally approved subcontracts 
and from certain types of Federal financial and nonfinancial assistance and benefits. 
  
The School Business Administrator/Board Secretary, upon opening of bids or upon receipt of 
proposals for goods or services to be funded by a Federal grant shall access the SAM to 
determine if the vendor has been disbarred, suspended, or proposed for disbarment.  The School 
Business Administrator/Board Secretary shall also access the SAM list immediately prior to the 
award of a bid or contract to ensure that no award is made to a vendor on the list. 
  
In the event a vendor under consideration to be awarded a bid or contract for goods or services to 
be funded by a Federal grant is on the SAM list or proposed for disbarment, the School Business 
Administrator/Board Secretary shall comply with the contracting restrictions as outlined in 2 
CFR §200.  
  
Continuation of current contracts and restrictions on subcontracting with vendors who are on the 
SAM list or proposed for disbarment shall be in accordance with the limitations as outlined in 2 
CFR §200. 
  
Any rejection of a bid or disqualification of a vendor who has been disbarred, suspended, or 
proposed for disbarment shall be consistent with the requirements as outlined in N.J.S.A. 
18A:18A – Public School Contracts Law and all applicable State laws. 
  
  
2 CFR §200 
  
 
 
Revision :1st Reading: October 3, 2022 
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6471 SCHOOL DISTRICT TRAVEL (M) 
  
  

M 

The Board of Education shall implement a Policy and Regulation pertaining to travel 
expenditures for its employees and Board of Education members that is in accordance with 
N.J.S.A. 18A:11-12, N.J.A.C. 6A:23A-7, and other rules and procedures the Board of Education 
deems appropriate pursuant to N.J.A.C. 6A:23A-7.2(a).  The Policy and Regulation pertaining to 
school district travel expenditures incorporates either expressly, in whole or in part, and/or by 
reference, the laws and regulations contained in N.J.S.A. 18A:11-12 and N.J.A.C. 6A:23A-7. 
  
The Board of Education ensures the effective and efficient use of funds by adopting and 
implementing policies and procedures that are in accordance with N.J.S.A. 18A:11-12 and New 
Jersey Department of the Treasury, Office of Management and Budget (OMB) current circulars 
and any superseding circulars pertaining to travel, meals, events and entertainment, and the 
additional requirements set forth in N.J.A.C. 6A:23A-7.  If any superseding circulars of the 
OMB conflict with the provisions of these rules, the provisions of the superseding circulars shall 
govern. 
  
Any sections of State travel regulations as established by the OMB presented as OMB Travel, 
Entertainment, Meals, and Refreshments Circulars, that conflict with N.J.S.A. 18A:1-1 et seq. 
shall not be included in Policy and Regulation 6471 nor authorized under N.J.A.C. 6A:23A-7.  
This includes, but is not limited to, the authority to issue travel charge cards as allowed under the 
OMB Circulars, but which is not authorized for school districts under New Jersey school law.   
  
The Board of Education shall ensure, through Policy and Regulation 6471, that all travel by its 
employees and Board of Education members is educationally necessary and fiscally prudent.  
Policy and Regulation 6471 shall include the requirement that all school district travel 
expenditures are: 

  
1. Directly related to and within the scope of the employee's or district Board 

member's current responsibilities and, for school district employees, the school 
district's professional development plan, the school professional development 
plan, and employee’s individual professional development plan; 

  
2. For travel that is critical to the instructional needs of the school district or furthers 

the efficient operation of the school district; and 
  
3. In compliance with State travel payment guidelines as established by the OMB 

and with guidelines established by the Federal Office of Management and Budget; 
except any State or Federal regulations and guidelines that conflict with the 
provisions of Title 18A of the New Jersey Statutes shall not be applicable, 
including, but not limited to, the authority to issue travel charge cards.  The Board 
of Education shall specify in its travel policy the applicable restrictions and 
requirements set forth in the State and Federal guidelines, including, but not 
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limited to, types of travel, methods of transportation, mileage allowance, 
subsistence allowance, and submission of supporting documentation including 
receipts, checks, or vouchers. 

  
School district travel expenditures shall include, but shall not be limited to, all costs for 
transportation, meals, lodging, and registration or conference fees directly related to participation 
in the event.   
  
School district travel expenditures subject to N.J.A.C. 6A:23A-7 shall include costs for all 
required training and all travel authorized in school district employee contracts and Policy and 
Regulation 6471.  This includes, but is not limited to, required professional development, other 
employee training and required training for Board members, and attendance at specific 
conferences authorized in existing employee contracts, provided the travel meets the 
requirements of N.J.A.C. 6A:23A-7.  All such expenditures are subject to the rules in N.J.A.C. 
6A:23A-7, including, but not limited to, inclusion in the annual travel limit, prior Board of 
Education approval, separate tracking as described at N.J.S.A. 18A:11-12.q., and per diem 
reimbursements. 
  
Travel reimbursements will only be paid upon compliance with all provisions of N.J.A.C. 
6A:23A-7 and Policy and Regulation 6471.  The Board of Education will not ratify or approve 
payments or reimbursements for travel after completion of the travel event, except as provided at 
N.J.A.C. 6A:23A-7.4(d).   
  
The Board of Education shall establish a maximum travel budget in accordance with the 
requirements outlined in N.J.A.C. 6A:23A-7.3.  
   
All travel requests must be submitted and approved in writing by the Superintendent of Schools 
and the majority of the Board of Education’s full voting membership of the Board, except if the 
Board of Education has excluded regular business travel from prior approval pursuant to 
N.J.A.C. 6A:23A-7.3(b), prior to obligating the school district to pay related expenses and prior 
to attendance at the travel event.  
  
All travel requests for Board members shall require prior approval by a majority of the Board of 
Education's full voting membership, except where the Board of Education has excluded regular 
business travel from prior approval pursuant to N.J.A.C. 6A:23A-7.3(b), and the travel shall be 
in compliance with N.J.S.A. 18A:12-24 and 24.1. 
  
A Board member must recuse himself or herself from voting on travel if the Board member, a 
member of his or her immediate family, or a business organization in which he or she has an 
interest has a direct or indirect financial involvement that may reasonably be expected to impair 
his or her objectivity or independence of judgment.  Policy and Regulation 6471 prohibit a Board 
member from acting in his or her official capacity in any matter in which he or she or a member 
of his or her immediate family has a personal involvement that is or creates some benefit to the 
school district Board member or member of his or her immediate family; or undertaking any 
employment or service, whether compensated or not, that may reasonably be expected to 
prejudice his or her independence of judgment in the execution of his or her official duties.   
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The Board of Education excludes from the requirements of prior Board of Education approval 
any travel caused by or subject to existing contractual provisions, including grants and donations, 
and other statutory requirements, or Federal regulatory requirements in accordance with the 
provisions of N.J.A.C. 6A:23A-7.4(d). 

  
The Board of Education requires documentation required in N.J.A.C. 6A:23A-7.5(b) that 
justifies the number of employees attending an event and the benefits derived from their 
attendance.  Pursuant to N.J.A.C. 6A:23A-7.5(c), the school district shall maintain 
documentation on file that demonstrates compliance with the Board of Education's travel policy, 
including travel approvals, reports, and receipts for all school district funded expenditures, as 
appropriate. 
  
The School Business Administrator/Board Secretary shall be responsible for the accounting 
requirements for travel in accordance with the provisions of N.J.A.C. 6A:23A-7.6. 
  
The Superintendent of Schools and the School Business Administrator are the final approval 
authorities for travel. 
  
Sanctions for a violation of the provisions of N.J.A.C. 6A:23A-7 or this Policy are outlined in 
N.J.A.C. 6A:23A-7.7 and Regulation 6471.  
  
The Board of Education prohibits the types of travel expenditures not eligible for reimbursement 
as listed in N.J.A.C. 6A:23A-7.8. and Regulation 6471. 
  
Travel methods shall be in accordance with the provisions of N.J.A.C. 6A:23A-7.9 and 
Regulation 6471 and the routing of travel shall be in accordance with the provisions of N.J.A.C. 
6A:23A-7.10 and Regulation 6471. 
  
Any subsistence allowance shall be in accordance with the provisions of N.J.A.C. 6A:23A-7.11 
and Regulation 6471.  Meal allowances and incidental expenditures shall be in accordance with 
N.J.A.C. 6A:23A-7.12 and Regulation 6471. 
  
Reimbursement for out-of-State and high-cost travel shall be made pursuant to N.J.S.A. 18A:11-
12, N.J.A.C. 6A:23A-5.9, and Policy and Regulation 6471.   
  
Records and supporting documentation must be completed and maintained as required in 
N.J.A.C. 6A:23A-7.13 and outlined in Regulation 6471.  
  
The Board of Education shall approve the mileage reimbursement amount to be paid to an 
employee who has been approved by the Superintendent or designee to use their personal vehicle 
for school-related business. 
  
  
N.J.S.A. 18A:11-12 
N.J.A.C. 6A:23A-5.9; 6A:23A-7 
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R 4218 USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCES (M) 

   
  
  
M 
  
A. Definition 

  
1. “Board physician” means a physician currently licensed by the New Jersey Board 

of Medical Examiners in medicine or osteopathy and appointed by the Board of 
Education. 

  
2. “Substance” or “substances” as defined in N.J.S.A. 18A:40A-9 and N.J.A.C. 

6A:16-4.1(a) means alcoholic beverages; any controlled dangerous substances, 
including anabolic steroids as defined in N.J.S.A. 24:21-2 and N.J.S.A. 2C:35-2; 
any chemical or chemical compound which releases vapors or fumes causing a 
condition of intoxication, inebriation, excitement, stupefaction, or dulling of the 
brain or nervous system, including, but not limited to, glue containing a solvent 
having the property of releasing toxic vapors or fumes as defined in N.J.S.A. 
2C:35-10.4; and over-the-counter and prescription medications that are 
improperly used to cause intoxication, inebriation, excitement, stupefaction, or 
dulling of the brain or nervous system. 

  
3. “Substance test” means a test conducted by a Board-approved laboratory using 

accepted substance use practices, accepted chain of custody procedures, and 
testing methodology recommended by the laboratory instrument’s manufacturer. 

  
4. “Support staff member’s supervisor” or “supervisor” means the building or 

district administrative staff member who is responsible for supervising the support 
staff member.  For the purposes of this Policy and Regulation, the support staff 
member’s supervisor shall be the support staff member’s Principal or any other 
administrative staff member responsible at the time of the alleged violation or as 
designated by the Superintendent.      

  
5. “Under the influence” means the presence of a substance as defined in Policy 

4218 and this Regulation as confirmed in a medical examination and substance 
test. 

  
B. Procedures to be Followed When a Staff Member has Unlawfully Possessed or has been 

Involved in the Distribution of a Controlled Dangerous Substance  
  

1. Subject to N.J.A.C. 6A:16-6.5, any staff member who, in the course of their 
employment, has reason to believe a staff member has unlawfully possessed or in 
any way been involved in the distribution of a controlled dangerous substance, 
including anabolic steroids, or drug paraphernalia, shall report the matter as soon 
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as possible to the staff member’s supervisor in accordance with the provisions of 
Policy 4218 and N.J.A.C. 6A:16-6.3(a). 

  
a. In accordance with the provisions of N.J.A.C. 6A:16-6.3(a)1, upon 

receiving a report, the supervisor shall notify the Superintendent who shall 
notify, as soon as possible, the County Prosecutor or other law 
enforcement official designated by the County Prosecutor to receive such 
information. 

  
b. In accordance with the provisions of N.J.A.C. 6A:16-6.3(a)2, the 

Superintendent or designee shall provide to the County Prosecutor or 
designee all known information concerning the matter including the 
identity of the staff member involved. 

  
c. A staff member who unlawfully possessed or in any way has been 

involved in the distribution of a controlled dangerous substance, including 
anabolic steroids, or drug paraphernalia, shall be subject to appropriate 
discipline, which may include, but not be limited to, termination of a non-
tenured support staff member or the filing of tenure charges for a tenured 
support staff member in accordance with law. 

  
C. Procedures to be Followed When a Support Staff Member is Suspected to be Under the 

Influence of a Substance 
  

1. The following procedures shall be used when a support staff member is suspected 
of being under the influence of a substance during work hours or at a school-
sponsored function where the support staff member has been assigned job 
responsibilities. 
  
a. The support staff member’s supervisor, upon receiving a report or 

information a support staff member may be under the influence of a 
substance during work hours or at a school-sponsored function where the 
support staff member has been assigned job responsibilities will: 
  
(1) Immediately notify the Superintendent; 
  
(2) Immediately meet with the support staff member; 
  

(a) The support staff member’s supervisor may include another 
staff member in this meeting; and 

  
(b) The support staff member suspected of being under the 

influence may include another staff member or a 
representative of their choice in this meeting. 

  



Springfield Public Schools   
Regulation                  

 
b. The support staff member’s supervisor shall present to the support staff 

member the report or information supporting the suspicion the support 
staff member may be under the influence of a substance. 

  
c. The support staff member shall be provided an opportunity to respond to 

the report or information presented by the supervisor. 
  
d. In the event the supervisor or designee believes the support staff member 

may be under the influence of a substance after meeting with the support 
staff member, the supervisor will arrange for an immediate medical 
examination by the Board physician.  The medical examination shall 
include a substance test administered by the Board physician or a Board-
approved laboratory. 

  
e. The support staff member shall be transported to the examination and 

testing location by means of transportation approved by the 
Superintendent or designee and shall be accompanied by the support staff 
member’s supervisor or designee. 

  
f.  The support staff member, prior to the medical examination and substance 

test, will be informed by the Board physician or designee on the type of 
testing to be completed and the substances that will be tested. 

  
g. The support staff member may, prior to being examined or tested, disclose 

to the Board physician or designee any prescription medicine, over-the-
counter medicine or supplements, or any other reason why the support 
staff member’s test results may be positive. 

  
h. Refusal by a support staff member to consent to the medical examination 

which includes a substance test will be deemed a positive result for 
substances.   

  
2. The results of the medical examination and substance test shall be used by the 

Board physician to determine if the support staff member is under the influence of 
any substance as defined in Policy 4218 and this Regulation.  The substance test 
procedures will provide for a confirmation test using acceptable confirmation test 
procedures. 

  
a. Any specimen determined by the Board physician or Board-approved 

laboratory to have been adulterated by the support staff member will be 
deemed a positive result for substances. 

  
3. The results of the substance test shall be provided to the Superintendent and 

Board physician within twenty-four hours of the test being administered or as 
soon as the test results are available.  The Superintendent shall provide the 
support staff member with these results. 
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a. In the event the results of the medical examination and substance test are 
not provided to the Superintendent, it will be deemed a positive result for 
substances. 

  
4. If the Board physician determines, based upon the medical examination and the 

results of the substance test, that the support staff member was not under the 
influence of a substance during work hours or at a school-sponsored function 
where the support staff member was assigned job responsibilities, the support 
staff member shall return to their position in the school district unless the 
Superintendent has a reason the support staff member should not be returned to 
their position.   

  
5. If the Board physician determines, based upon the medical examination and the 

results of the substance test, that the support staff member was under the influence 
of a substance during work hours or at a school-sponsored function where the 
support staff member was assigned job responsibilities, the Board physician will: 

  
a. Discuss the results of the examination and substance test with the support 

staff member and provide the support staff member an opportunity to 
present any medical or other reasons for the Board physician’s 
determination. 

  
b. Provide the support staff member an opportunity to have the substance test 

results confirmed by a laboratory selected by the support staff member and 
approved by the Board physician and Superintendent. 

  
(1) The Board physician will schedule and coordinate the confirmation 

test procedures, including the acceptable time period for the 
confirmation test to be conducted based on the existing test results, 
and the time in which a confirmation test result would be valid.  
This confirmation test shall be paid for by the support staff 
member. 

  
(2) The confirmation test results must be provided to the Board 

physician and Superintendent within the time period required by 
the Board physician. 

  
(3) Any confirmation test results provided to the Board physician and 

Superintendent not within the time period required by the Board 
physician shall not be accepted and the support staff member shall 
be determined to have waived their right to have the results of a 
confirmation test considered. 

  
c. After completing the requirements in 5. a. and b. above, the Board 

physician shall make a final determination whether the support staff 
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member was under the influence of a substance during work hours or at a 
school-sponsored function where the support staff member was assigned 
job responsibilities.  

  
(1) If the Board physician makes a final determination the support 

staff member was not under the influence during work hours or at a 
school-sponsored function where the support staff member was 
assigned job responsibilities, the Board physician will report a final 
determination to the Superintendent and the support staff member 
shall return to their position in the school district unless the 
Superintendent has a reason the support staff member should not 
be returned to their position.  Any records or documentation 
regarding a negative medical examination or substance test shall 
not be included in the support staff member’s personnel file. 

  
(2) If the Board physician makes a final determination the support 

staff member was under the influence during work hours or at a 
school-sponsored function where the support staff member was 
assigned job responsibilities, the Board physician will report a final 
determination to the Superintendent. 

  
D. Procedures to be Followed When a Support Staff Member is Determined to be Under the 

Influence of a Substance 
  

1. Any support staff member determined by the Board physician to be under the 
influence of a substance during work hours or at a school-sponsored function 
where the support staff member was assigned job responsibilities shall be required 
to meet with the Superintendent. 

  
a. The support staff member may include a staff member or a representative 

of their choice in this meeting. 
  

2. The Superintendent will provide the support staff member an opportunity to 
respond to the Board physician’s determination. 

  
3. A support staff member determined to be under the influence of a substance 

during work hours or at a school-sponsored function where the support staff 
member was assigned job responsibilities will be subject to appropriate discipline 
which may include, but not be limited to: 

  
a. Withholding an increment; 
  
b. Terminating a non-tenured support staff member; and/or  
  
c. Filing tenure charges for a tenured support staff member. 
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R 6112 REIMBURSEMENT OF FEDERAL AND OTHER GRANT EXPENDITURES (M) 

  
  
  
M 
  
The State of New Jersey and school districts must assure certain Federal and other grant funds 
have been, or will be, spent within a minimal amount of time after having been drawn from the 
Federal government.  In accordance with this requirement, the New Jersey Department of 
Education (NJDOE) has implemented a reimbursement request system of payment for grant 
awards.  The procedures outlined in this Regulation are to be followed by school districts in 
submitting reimbursement requests.  Reimbursement requests for entitlement grant awards under 
the Every Student Succeeds Act (ESSA), the Individuals with Disabilities Education Act 
(IDEA), the Carl D. Perkins Career and Technical Education Improvement Act of 2006, and any 
other program designated by the NJDOE shall be made using the NJDOE’s Electronic Web-
Enabled Grant (EWEG) System.   
  
A. Definitions  
  

1. “Cost objective” means a function, organizational subdivision, contract, grant, or 
other activity for which cost data are needed and for which costs are incurred. 

  
2. “Grant” means an award of financial assistance by the Federal government to the 

State of New Jersey, Department of Education or funds NJDOE receives from the 
State legislature to be awarded to eligible subgrantees. 

  
3. “Grantee” means the State of New Jersey, Department of Education, to which a 

grant is awarded by the Federal government.  
  
4. “Subgrant” means an award of financial assistance to an eligible subgrantee, in 

this case, awards by the State of New Jersey, Department of Education to local 
education agencies or other eligible entities.  

  
5. “Subgrantee” means the local education agency or other legal entity to which a 

subgrant is awarded and which is accountable to the State of New Jersey, 
Department of Education for the use of funds provided. 

  
B. Procedures 
  

1. Functionality 
  

a. The School Business Administrator/Board Secretary or designee will 
submit reimbursement requests using the payment functionality of the 
EWEG system. 
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b. The payment functionality is enabled upon final NJDOE approval of the 

subgrant application through the EWEG system. 
  

2. Submission of Reimbursement Requests 
  

a. The School Business Administrator/Board Secretary or designee will 
make reimbursement requests for individual titles and awards.  Therefore, 
reimbursement requests for ESSA will be made for each individual title.  
Reimbursement requests for IDEA must be made separately for Basic and 
Preschool as well as for the Perkins Secondary and Perkins Post-
Secondary grant funds.  Only one reimbursement request per month may 
be submitted for an individual title, award, or subgrant. 

  
b. Reimbursement requests may only be for expenditures that have already 

occurred or will occur within three business days of receipt of funds.  The 
following examples are based upon the schedule in Section C. below. 

  
(1) The school district has ordered and received supplies and has paid 

the vendor.  The school district may request reimbursement. 
  
(2) The school district has ordered and received equipment but has not 

yet paid the vendor.  The school district expects payment to be 
made on the seventh of the following month, following the 
monthly Board meeting.  The school district may request 
reimbursement since the school district will make payment within 
three business days of receipt of funds. 

  
(3) The school district makes salary payments on the first and fifteenth 

day of each month.  In a given month, the school district may 
request reimbursement for payroll expenditures actually made 
during the month and for the payroll scheduled for the first day of 
the following month because the school district will make payroll 
expenditure within three business days of receiving the funds.  The 
school district may not request reimbursement in anticipation of 
subsequent pay dates, that is, those occurring more than three 
business days after receiving funds.  

  
(4) The school district is responsible for payment of health benefits to 

its provider on a quarterly basis.  The subgrantee may request 
reimbursement prospectively if payment to the provider will be 
made within three business days of receipt of funds.  If payment to 
the provider is made at the end of the month; however, the school 
district must request reimbursement during the month following 
payment. 
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(5) The school district is responsible for reimbursing the State of New 

Jersey for pension and social security payments made on behalf of 
employees paid with Federal funds.  For members of the Teachers’ 
Pension and Annuity Fund (TPAF), school districts shall reimburse 
the State no later than November.  The request for reimbursement 
for pension and social security contributions for members of TPAF 
should be made at the time the school district will make payment 
to the State.  For members of the Public Employees Retirement 
System or other State pension systems, the school district should 
request reimbursement at the time payments are due to the State 
for pension contributions and to the Internal Revenue Service for 
Social Security contributions.  The school district should not 
include fringe benefit calculations in their regular salary 
reimbursement requests.  

  
c. The submission of a reimbursement request constitutes a certification by 

the School Business Administrator/Board Secretary that the school district 
has previously made the appropriate expenditures and/or will make the 
expenditures within three business days of receipt of funds.  The 
submission of a reimbursement request also constitutes a certification that 
the expenditures are allowable and appropriate to the cost objective(s) of 
the subgrant.  

  
d. Reimbursement requests must be in accordance with approved grant 

applications.  
  

(1) The Superintendent or designee is responsible for submitting an 
amendment application to the NJDOE for approval if a new budget 
category for which no funds were previously budgeted or approved 
has been created. 

  
(2) The Superintendent or designee is responsible for submitting an 

amendment application to the NJDOE for approval if cumulative 
transfers among expenditure categories exceed ten percent of the 
total award.  The Superintendent or designee is responsible for 
monitoring the cumulative ten percent level of fiscal change.  

  
C. Processing Timelines 
  

1. Reimbursement requests may be submitted at any time after the subgrant has 
received final NJDOE approval.  No more than one reimbursement request may 
be submitted per month for any one subgrant.   

  
2. Reimbursement requests submitted at least ten business days before the end of the 

month but no later than the fifteenth day of the month will be reviewed and, if 
approved, processed for payment the first business day of the following month.  
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School districts will normally receive payment by the fifth business day of the 
month and will be able to track the grant’s payment history in EWEG through the 
payments link of the grant application. 

  
D. Content of Reimbursement Requests 
  

1. Reimbursement requests must contain a brief description of the expenditures for 
which reimbursement is being requested.  Individual line items need not be 
detailed. 

  
a. Example - $8,750 is being requested in the 100 function code.  The 

description is “salaries and instructional supplies.” 
  

2. Expenditures must be supported by documentation at the school district level.  
This documentation should not be submitted to the NJDOE with a reimbursement 
request.  The Superintendent or designee is responsible to maintain supporting 
documentation for seven years and for making it available to the NJDOE, the 
United States Department of Education, and/or their authorized representatives 
upon request.  

  
3. Documentation for salary expenditures is subject to the requirements of the 

Federal Uniform Grant Guidance.  Documentation for all other expenditures must 
include evidence that the expenditures are allowable costs and of the relationship 
of the expenditure to the subgrant’s cost objectives.  

  
E. Review and Approval of Reimbursement Requests  
  

1. NJDOE staff will review reimbursement requests to determine that they meet the 
subgrant’s criteria, including but not limited to the following:  

  
a. Adequate description of the expenditures is provided;  
  
b. No new budget category has been created; and  
  
c. The reimbursement request does not exceed the allowable threshold for an 

amendment as a result of cumulative transfers among expenditure 
categories.  

  
2. When a reimbursement request is approved or denied, the school district will 

receive an email notification through the EWEG system.  
  
3. Approval of a reimbursement request by NJDOE does not imply approval of the 

expenditures as allowable or appropriate to the subgrant’s cost objectives.  
Approval of expenditures will continue to be processed through the final report.  
The School Business Administrator/Board Secretary or designee assumes 
responsibility for assuring that all funds requested through the EWEG system 
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either have already been expended, or will be expended within three business 
days of receipt of funds. 

  
  
Adopted:  18 March 2019 
 
Revision :1st Reading: October 3, 2022 
 



Springfield Public Schools   
Regulation                  

 
R 6471 SCHOOL DISTRICT TRAVEL (M) 

   
  

M 

  
A. Definitions  (N.J.S.A. 6A:23A-1.2) 

  
1. For the purpose of this Policy, “travel expenditures” means those costs paid by the 

school district using local, State, or Federal funds, whether directly by the school 
district or by employee reimbursement, for travel by school district employees 
and district Board of Education members, to the following five types of travel 
events: 
  
a. Training and seminars – means all regularly scheduled, formal residential 

or non-residential training functions conducted at a hotel, motel, 
convention center, residential facility, or at any educational institution or 
facility;   

  
b. Conventions and conferences – means general programs, sponsored by 

professional associations on a regular basis, which address subjects of 
particular interest to a school district or are convened to conduct 
association business.  The primary purpose of employee attendance at 
conferences and conventions is the development of new skills and 
knowledge or the reinforcement of those skills and knowledge in a 
particular field related to school district operations.  These are distinct 
from formal staff training and seminars, although some training may take 
place at such events; 

  
c. School district sponsored events – means conferences, conventions, 

receptions, or special meetings, where the school plans, develops, 
implements, and coordinates the event and is the event’s primary financial 
backer.  School district employees are actively involved in working the 
event and other employees may attend as participants;   

  
d. Regular school district business travel – means all regular official business 

travel, including attendance at meetings, conferences, and any other 
gatherings which are not covered by the definitions included in a., b., and 
c. above.  Regular school district business travel also includes attendance 
at regularly scheduled in-State county meetings and Department-
sponsored or association-sponsored events provided free of charge and 
regularly scheduled in-State professional development activities with a 
registration fee that does not exceed $150 per employee or district Board 
member.  The $150 limit per employee or district Board member may be 
adjusted by inflation; and 
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e. Retreats – means meetings with school district employees and school 

Board members, held away from the normal work environment at which 
organizational goals and objectives are discussed.  If available, school 
district facilities shall be utilized for this type of event. 

  
B. Maximum Travel Budget  (N.J.A.C. 6A:23A-7.3) 

  
1. Annually in the prebudget year, the Board of Education shall establish by 

resolution a maximum travel expenditure amount for the budget year, which the 
school district shall not exceed.  The resolution shall also include the maximum 
amount established for the prebudget year and the amount spent to date. 

  
a. The maximum school district travel expenditure amount shall include all 

travel supported by local and State funds. 
  
b. The Board may exclude travel expenditures supported by Federal funds 

from the maximum travel expenditure amount.  
  

(1) If Federal funds are excluded from the established maximum 
amount, the Board shall include in the resolution the total amount 
of travel supported by Federal funds from the prior year, prebudget 
year, and projected for the budget year. 

  
c. Exclusion of Federal funds from the annual maximum travel budget shall 

not exempt such travel from the requirements applicable to State and local 
funds.  

  
2. The Board of Education may authorize an annual maximum amount per employee 

for regular business travel only for which Board of Education approval is not 
required. 

  
a. The annual maximum shall not exceed $1,500 and shall be subjected to 

the approval requirements in N.J.S.A. 18A:19-1. 
  
b. Regular school district business travel as defined in N.J.A.C. 6A:23A-1.2 

and in this Regulation shall include attendance at regularly scheduled in-
State county meetings and Department-sponsored or association-
sponsored events provided free of charge.  It also shall include regularly 
scheduled in-State professional development activities for which the 
registration fee does not exceed $150 per employee or Board member.   

  
c. Regular school district business travel shall require approval of the 

Superintendent prior to obligating the school district to pay related 
expenses and prior to attendance at the travel event.   
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(1) The Superintendent shall designate an alternate approval authority 

to approve travel requests in his or her absence when necessary to 
obtain timely district Board of Education approval.   

  
(2) The Superintendent shall establish, in writing, the internal levels of 

approval required prior to his or her approval of the travel event, as 
applicable. 

  
C. Travel Approval Procedures  (N.J.A.C. 6A:23A-7.4) 
  

1. All travel requests for employees of the school district shall be submitted to the 
Superintendent or designee and approved in writing by the Superintendent and 
approved by a majority of the Board of Education’s full voting membership, 
except if the Board has excluded regular business travel from prior approval in 
Policy 6471 pursuant to N.J.A.C. 6A:23A-7.3(b), prior to obligating the school 
district to pay related expenses and prior to attendance at the travel event. 

  
a. The Superintendent shall designate an alternate approval authority to 

approve travel requests in his or her absence when necessary to obtain 
timely Board approval. 

  
b. The Superintendent shall establish, in writing, the internal levels of 

preliminary approval required prior to the Superintendent’s approval of 
the travel event, as applicable.   

  
(1) The School Business Administrator/Board Secretary or designee 

shall review all travel requests either before or after the 
Superintendent’s approval and prior to submission of the Board for 
approval to determine if the expenses as outlined in the request are 
in compliance with the requirements of N.J.S.A. 18A:11-12, 
N.J.A.C. 6A:23A-7, the current State travel payment guidelines 
established by the Department of the Treasury, and the current 
guidelines established by the Federal Office of Management and 
Budget. 

  
(a) If any travel expenses requested are not in compliance with 

the guidelines outlined above, the School Business 
Administrator/Board Secretary or designee will return the 
request to be revised in accordance with the guidelines 
outlined above. 

  
(b) The Superintendent may deny the request, approve the 

request conditioned upon the staff member assuming the 
financial responsibility for those travel expenses that are 
not in compliance with the guidelines, or may return the 
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request to the school staff member to be revised in 
accordance with the guidelines outlined above. 

  
2. All travel requests for Board members shall require prior approval by a majority 

of the Board's full voting membership, except where the Board has excluded 
regular business travel from prior approval pursuant to N.J.A.C. 6A:23A-7.3(b), 
and the travel shall be in compliance with N.J.S.A. 18A:12-24 and 24.1.   

  
3. The Board of Education may approve, at any time prior to the event, travel for 

multiple months as long as the approval detailed in Board of Education minutes 
itemizes the approval by event, total cost, and number of employees and/or Board 
members attending the event.  General or blanket pre-approval shall not be 
authorized.   

  
4. All travel requests shall receive prior approval of the Board of Education except if 

the Board has excluded from the requirements prior Board approval of any travel 
caused by or subject to existing contractual provisions, including grants and 
donations, and other statutory requirement, or Federal regulatory requirements in 
Policy 6471 pursuant to N.J.A.C. 6A:23A-7.4(d).  For the exclusion of prior 
Board approval to apply, the required travel event shall be detailed, with number 
of employees(s), Board member(s), and total cost in the applicable contract, grant, 
donation, statute, or Federal regulation. 

  
a. This shall not include general grant guidelines or regulations that are 

permissive, but do not require the travel event, unless the specific travel 
event, number of employee(s), Board member(s), and total cost is detailed 
in the approved grant, donation, or other fund acceptance agreement. 

  
b. This shall not include general contractual provisions in employment 

contracts for continuing education or professional development, except if 
the Board has included in its policy a maximum amount per employee for 
regular business travel that does not require prior Board of Education 
approval pursuant to N.J.A.C. 6A:23A-7.3. 

  
5. If occasional unforeseen situations arise wherein a travel request cannot obtain 

prior approval of the Board of Education, justification shall be included in the text 
of the travel request.   

  
a. Such requests shall require prior written approval of the Superintendent or 

designee, and the Executive County Superintendent or designee. 
  

b. The Board shall ratify the request at its next regularly scheduled meeting. 
  
c. Travel to conferences, conventions, and symposiums shall not be 

considered emergencies and shall not be approved after the fact. 
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6. Subsequent to pre-approval by a majority of the full voting membership of the 

Board of Education, reimbursement of prospective employee travel expense shall 
be pre-approved by the Executive County Superintendent. 

  
D. Required Documentation for Travel  (N.J.A.C. 6A:23A-7.5) 
  

1. The Board of Education requires the documentation listed in D.2. below to justify 
the number of employees attending an event and the benefits to be derived from 
their attendance; 

  
2. Neither the Superintendent or designee, nor the Board of Education shall approve 

a travel request unless it includes, at a minimum, the following information:  
  

a. The name and date(s) of the event; 
  

b. A list of Board members and/or employees to attend, either by name and 
title; 

  
c. The estimated cost associated with travel; 
  
d. A justification and brief statement that includes the primary purpose for 

the travel, the key issues that will be addressed at the event, and their 
relevance to improving instruction or the operation of the school district. 

  
(1) For training events, the statement must include whether the 

training is for a certification required for continued employment, 
continuing education requirements, requirements of Federal or 
State law, or other purpose related to the programs and services 
currently being delivered or soon to be implemented in the school 
district; or related to school district operations;  

  
e. The account number and funding source - Federal, State, private, or local; 

and 
  
f.  For annual events, the total attendance and cost for the previous year. 

  
3. The school district shall maintain documentation on file that demonstrates 

compliance with the Board of Education’s travel policy, including travel 
approvals, reports, and receipts for all school district funded expenditures, as 
appropriate. 

  
E. School Business Administrator/Board Secretary Responsibilities Regarding Accounting 

for Travel  (N.J.A.C. 6A:23A-7.6) 
  
1. The School Business Administrator/Board Secretary or designee shall prepare 

itemized travel budgets by function and object of expense for each cost center, 



Springfield Public Schools   
Regulation                  

 
department, or location maintained in the school district's accounting system, as 
applicable, as part of the preparation of and documentation for the annual school 
district budget. 
  
a. The aggregate amount of all travel budgets shall not exceed the Board of 

Education approved maximum travel expenditure amount for the budget 
year as required by N.J.A.C. 6A:23A-7.3. 
  

2. The School Business Administrator/Board Secretary shall maintain separate 
accounting for school district travel expenditures, as necessary, to ensure 
compliance with the school district's maximum travel expenditure amount.  The 
separate accounting tracking system may include, but need not be limited to, a 
separate or offline accounting of such expenditures or expanding the school 
district's accounting system.  The tracking system shall be sufficient to 
demonstrate compliance with Policy and Regulation 6471 and N.J.A.C. 6A:23A-
7, and shall be in a detailed format suitable for audit.  

  
3. The School Business Administrator/Board Secretary or designee shall review and 

approve the cost and supporting documentation required by N.J.A.C. 6A:23A-7 
and submitted by the person(s) having incurred travel expense. The School 
Business Administrator shall not approve or issue payment of travel expenditures 
or reimbursement requests until all required documentation and information to 
support the payment has been submitted, and shall not approve any travel 
expenditure that, when added to already approved travel expenditures, would 
exceed the Board of Education approved maximum travel expenditure amount for 
the budget year. 

  
4. The School Business Administrator/Board Secretary shall be responsible for the 

adequacy of documentation of transactions processed by his or her staff and the 
retention of the documentation to permit audits of the records. 

  
5. A Board of Education employee, a Board member, or an organization shall not 

receive partial or full payment for travel and travel-related expenses in advance of 
the travel, pursuant to N.J.S.A. 18A:19-1 et seq.  The payment of travel and 
travel-related expenses, including travel-related purchases for which a purchase 
order is not applicable, shall be made personally by a school district employee or 
Board member and reimbursed at the conclusion of the travel event.  N.J.A.C. 
6A:23A-7.6, Policy 6471, and this Regulation do not preclude the school district 
from paying the vendor directly with the proper use of a purchase order (for 
example, for registration, airline tickets, hotel). 

  
F. Sanctions for Violations of Travel Requirements  (N.J.A.C. 6A:23A-7.7) 

  
1. A Board of Education that violates its established maximum travel expenditure, as 

set forth in N.J.A.C. 6A:23A-7.3, or that otherwise is not in compliance with 
N.J.A.C. 6A:23A-7 travel limitations, may be subject to sanctions by the 
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Commissioner as authorized pursuant to N.J.S.A. 18A:4-23 and 24, including 
reduction of State aid in an amount equal to any excess expenditure pursuant to 
N.J.S.A. 18A:11-12 and 18A:7F-60. 

  
2. The staff member designated as the final approval authority for travel who 

approves any travel request or reimbursement in violation of N.J.A.C. 6A:23A-7 
and Policy and Regulation 6471 shall reimburse the school district in an amount 
equal to three times the cost associated with attending the event, pursuant to 
N.J.S.A. 18A:11-12. 

  
3. An employee or Board member who violates the provisions of N.J.A.C. 6A:23A-

7 and Policy and Regulation 6471 shall be required to reimburse the school 
district in an amount equal to three times the cost associated with attending the 
event, pursuant to N.J.S.A. 18A:11-12. 

  
4. In accordance with N.J.A.C. 6A:23A-7.7(d), there must be procedures to monitor 

compliance and application of the penalty, as outlined in N.J.A.C. 6A:23A-7.7, 
upon determination a violation has occurred after Board of Education payment of 
the event. 

  
a. In addition to the annual audit test procedures to ensure compliance as 

required in N.J.A.C. 6A:23A-7.7(e) and F.5. below, the School Business 
Administrator/Board Secretary will designee a staff member to review 
travel payments that are being recommended to the Board for payment 
prior to Board approval and travel payments previously approved by the 
Board for payment and paid for any violations. 

  
(1) In the event the annual audit test procedures or the review by the 

staff member designated by the School Business 
Administrator/Board Secretary  determines a travel payment 
recommended to the Board for payment or a travel payment 
previously approved by the Board and was paid in violation of 
N.J.A.C. 6A:23A-7 and Policy and Regulation 6471, the school 
district auditor or the staff member designated by the School 
Business Administrator/Board Secretary shall inform the 
Superintendent of Schools of the violation in writing. 

  
(2) The Superintendent shall determine if a violation of N.J.A.C. 

6A:23A-7 requires a penalty in accordance with N.J.A.C. 6A:23A-
7.7. 

  
(3) If a violation is determined prior to payment or reimbursement of 

the travel event, the Superintendent may exclude application of any 
additional penalties.   
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5. The annual audit conducted pursuant to N.J.S.A. 18A:23-1 shall include test 

procedures to ensure compliance with the Board of Education's policy and travel 
limitations set forth in this section and N.J.S.A. 18A:11-12. 

  
G. Prohibitive Travel Reimbursements  (N.J.A.C. 6A:23A-7.8) 
  

1. The following types of expenditures are not eligible for reimbursement: 
  

a. Subsistence reimbursement for one-day trips, except for meals expressly 
authorized by and in accordance with N.J.A.C. 6A:23A-7.12; 

  
b. Subsistence reimbursement for overnight travel within the State, except 

where authorized by the Commissioner in accordance with N.J.A.C. 
6A:23A-7.11; 

  
c. Travel by Board members or employees whose duties are unrelated to the 

purpose of the travel event or who are not required to attend to meet 
continuing educations requirements or to comply with law or regulation; 

  
d. Travel by spouses, civil union partners, domestic partners, immediate 

family members, and other relatives; 
  
e. Costs for employee attendance for coordinating other attendees' 

accommodations at the travel event; 
  
f.  Lunch or refreshments for training sessions and retreats held within the 

school district, including in-service days and for employee participants 
traveling from other locations within the school district; 

  
g. Training to maintain a certification that is not required as a condition of 

employment (For example: CPE credits to maintain a CPA license if the 
employee is not required to be a CPA for continued school district 
employment);  

  
h. Charges for laundry, valet service, and entertainment; 
  
i.  Limousine services and chauffeuring costs to, or during, the event; 
  
j.  Car rentals, either utilized for airport transportation or transportation at a 

conference, convention, etc., unless absolutely necessary for the conduct 
of school district business.  Justification shall accompany any request for 
car rentals.  If approved, the most economical car rental is to be used, 
including the use of subcompacts and discounted and special rates.  An 
example of the justified use of a car rental is when an employee is out of 
State, making inspections at various locations, and the use of public 
transportation is impracticable.  When car rental is authorized, the 
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employee shall not be issued an advance payment for the anticipated 
expense associated with the rental; 

  
k. Alcoholic beverages; 
  
l.  Entertainment costs, including amusement, diversion, social activities, and 

any costs directly associated with such costs (such as tickets to shows or 
sports events, meals, lodging, rentals, transportation, and gratuities); 

  
m. Gratuities or tips in excess of those permitted by Federal per diem rates; 
  
n. Reverse telephone charges or third party calls;  
  
o. Hospitality rooms; 
  
p. Souvenirs, memorabilia, promotional items, or gifts;   

  
q. Air fare without documentation of quotes from at least three airlines 

and/or on-line services; and 
  
r.  Other travel expenditures that are unnecessary and/or excessive. 

  
H. Travel Methods  (N.J.A.C. 6A:23A-7.9) 
  

1. For the purpose of section H. of this Regulation and N.J.A.C. 6A:23A-7.9, 
"transportation" means necessary official travel on railroads, airlines, shuttles, 
buses, taxicabs, rideshares, school district-owned or leased vehicles, and personal 
vehicles. 

  
2. The purchase or payment of related transportation expenses shall be made by 

purchase order or personally by a school district employee or Board member and 
reimbursed at the conclusion of the travel event.  An actual invoice or receipt for 
each purchase or expense shall be submitted with a claim for reimbursement. 

  
3. Pursuant to Office of Management and Budget (OMB) Travel Circulars and 

N.J.A.C. 6A:23A-7.1 et seq., the following travel methods requirements shall 
apply: 

  
a. Air and rail tickets shall be purchased via the Internet, if possible, using 

airline or online travel services such as Travelocity, Expedia, or Hotwire. 
  
b. Air travel shall be authorized only when determined that it is necessary 

and advantageous to conduct school district business. 
  

(1) The most economical air travel should be used, including the use 
of discounted and special rates.   
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(2) The following options should be considered when booking tickets: 
  

(a) Connecting versus nonstop flights; 
  
(b) Departing earlier or later compared to the preferred 

departure time;  
  
(c) Utilizing alternative airports within a city, for example, 

Chicago, Illinois-Midway Airport versus O'Hare Airport; 
  
(d) Utilizing alternative cities, for example, Newark versus 

Philadelphia; 
  
(e) Utilizing "low cost" airlines; and 
  
(f) Exploring alternate arrival and/or departure days. 
  

(3) No employee or Board member can earn benefits as a result of 
school district funded travel.  Employees and Board members shall 
be prohibited from receiving "frequent flyer" or other benefits 
accruing from school district funded travel. 

  
(4) Airfare other than economy (that is, business or first class) shall 

not be fully reimbursed by the school district except when travel in 
such classes: 

  
(a) Is less expensive than economy; 
  
(b) Avoids circuitous routings or excessive flight duration; or 
  
(c) Would result in overall transportation cost savings. 
  

(5) All airfare other than economy and not covered by the above 
exceptions purchased by an employee or Board member shall be 
reimbursed only at the economy rate for the approved destination. 

  
(6) Cost estimates on travel requests and associated authorizations 

shall be consistent with current airline tariffs, with consideration of 
available special fares or discounts, for the requested destination. 

  
(7) Airline tickets shall not be booked until all necessary approvals 

have been obtained. 
  
(8) Additional expenses over and above the authorized travel request 

shall be considered only for factors outside the purchaser's control.  
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The burden of proof shall be placed upon the purchaser and any 
additional expenses incurred without sufficient justification and 
documentation, as determined by the School Business 
Administrator/Board Secretary, shall not be reimbursed. 

  
(9) Justification shall accompany requests for airline ticket 

reimbursement when purchased by employees or Board members 
contrary to H.3.b.(1) through (8) above.  Sufficient justification 
shall be considered only for factors outside the purchaser's control. 
Noncompliant purchases without sufficient justification shall not 
be reimbursed. 

  
c. Rail travel shall be authorized only when determined that it is necessary 

and advantageous to conduct school district business. 
  

(1) The most economical scheduling of rail travel shall be utilized, 
including excursion and government discounts, whenever 
applicable. 

  
(2) The use of high-speed rail services, such as Acela, shall not be 

authorized. 
  
(3) All rail travel shall be processed in the same manner as prescribed 

for air travel in H.3.b. above. 
  

d. Use of a school district-owned or-leased vehicle shall be the first means of 
ground transportation.  Use of a personally owned vehicle on a mileage 
basis shall not be permitted for official business where a school district-
owned or -leased vehicle is available. 

  
(1) Mileage allowance in lieu of actual expenses of transportation shall 

be approved by the Board and allowed at the rate authorized by the 
annual State Appropriations Act, or a lesser rate at the Board's 
discretion for an employee or Board member traveling by his or 
her personally owned vehicle on official business. 

  
(a) If any condition in an existing negotiated contract is in 

conflict with the OMB Travel Circulars, such as the 
mileage reimbursement rates, the provisions of the existing 
contract shall prevail. 

  
(2) Parking and toll charges shall be allowed in addition to mileage 

allowance. 
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(3) Reimbursement for travel to points outside the State by automobile 

shall be permitted when such arrangements prove to be more 
efficient and economical than other means of public transportation. 

  
(4) In determining the relative costs of private and public 

transportation, all associated costs (that is, tolls, taxicabs, airport or 
station transfers, etc.) shall be considered. 

  
(5) All employees and Board members using privately owned cars in 

the performance of their duties for the school district shall present 
a New Jersey Insurance Identification Card indicating that 
insurance coverage is in full force and effect with companies 
approved by the State Department of Banking and Insurance.  The 
card shall be made available to the Superintendent or designee 
before authorization to use privately owned cars. 

  
(6) Employees and district Board members who are out-of-State 

residents shall provide appropriate insurance identification in lieu 
of the New Jersey Insurance Identification Card. 

  
e. School district-owned or -leased vehicles shall be utilized in accordance 

with N.J.A.C. 6A:23A-6.12. 
  
f.  Necessary taxicab or rideshare charges shall be permitted.  However, 

travel to and from airports, downtown areas, and between hotel and event 
site shall be confined to regularly scheduled shuttle service, whenever 
such service is complimentary or is less costly. If shuttle service is not 
available, taxicabs or rideshares may be used. 

  
g. Cruises shall not be permitted for travel events or transportation. 

  
I.  Routing of Travel  (N.J.A.C. 6A:23A-7.10) 
  

1. Pursuant to State travel guidelines as established by the New Jersey Department 
of the Treasury, Office of Management and Budget, and presented in the OMB 
Travel Circulars: 

  
a. All travel shall follow the most direct, economical, and usually traveled 

route.  Travel by other routes as a result of official necessity shall be 
eligible for payment or reimbursement only if satisfactorily established in 
advance of such travel. 

  
b. If a person travels by indirect route for personal convenience, the extra 

expense shall be borne by the individual. 
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c. Reimbursement for expenses shall be based only on charges that do not 

exceed what would have been incurred by using the most direct, 
economical, and usually traveled route. 

  
J. Subsistence Allowance – Overnight Travel (N.J.A.C. 6A:23A-7.11) 
  

1. Pursuant to the State travel guidelines as established by the New Jersey 
Department of the Treasury, Office of Management and Budget, and presented in 
the OMB Travel Circulars, one-day trips that do not involve overnight lodging 
shall not be eligible for subsistence reimbursement, except for meals expressly 
authorized by and in accordance with the provisions of N.J.A.C. 6A:23A-7.12. 

  
2. Pursuant to the OMB Travel Circulars, generally, overnight travel shall not be 

eligible for subsistence reimbursement if travel is within the State.  Overnight 
travel is permitted if it is authorized pursuant to 3. below, or is a required 
component by the entity issuing a grant, donation, or other funding agreement 
with the school district.  The specific required overnight in-State travel event shall 
be detailed in the final grant, donation, or other fund acceptance agreement along 
with the number of authorized travelers and total cost. All reimbursements shall 
be subject to N.J.A.C. 6A:23A-7 unless the funding acceptance agreement 
specifies otherwise. 

  
3. Pursuant to the State travel regulations as established by the New Jersey 

Department of the Treasury, Office of Management and Budget, and presented in 
the OMB Travel Circulars, the Commissioner shall be authorized to grant waivers 
for overnight travel for Board members and school district employees to attend in-
State conferences. 

  
a. Such waivers will be granted in only extremely limited circumstances 

when the sponsoring organization can demonstrate the conference is broad 
and multi-disciplinary in scope, incorporates content offerings from 
numerous specialty areas, and includes important professional 
development opportunities and/or required training. 

  
b. The sponsoring organization shall demonstrate the conference's content, 

structure, scheduling, and anticipated attendance necessitate that it be held 
on multiple consecutive days with overnight lodging.  When such waivers 
are granted, individual school districts or individuals shall not be required 
to submit waiver requests for attendance at these conferences. 

  
c. Sponsors of in-State conferences may submit to the Commissioner a 

request for a waiver of this prohibition by providing information regarding 
the conference as follows: 

  
(1) The name and dates of the event; 
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(2) Justification for the length of the conference and the necessity to 

hold events for each day beyond the first day of the conference; 
  
(3) Identification of all other conferences sponsored or co-sponsored 

by the organization (whether single or multi-day) in the previous 
year; 

  
(4) A description of the target audience by position title and/or 

educational certificate and endorsement; 
  
(5) Justification of the importance of the target audience attending the 

event; 
  
(6) The cost of registration; 
  
(7) A detailed list and description of any activities to be charged to the 

participants by the sponsor separate from the registration fee, such 
as luncheons, workshops, entertainment, etc., including: 

  
(a) The cost of the activity; 
  
(b) Whether participation is mandatory or voluntary; and 
  
(c) The purpose such as social, guest speaker, working session, 

etc. 
  

(8) A copy of agenda or program for the event; 
  
(9) A brief statement that includes the primary purpose of the event, 

the key issues that will be addressed at the event, and their 
relevance to improving instruction or the operation of a school or 
school district; 

  
(10)     For training events, whether the training is needed for a 

certification required for continued employment, continuing 
education requirements, or requirements of Federal or State law; 
and 

  
(11)     For annual events, total attendance, and registration cost for the 

previous year. 
  

4. If a waiver of the prohibition on overnight travel is granted pursuant to N.J.A.C. 
6A:23A-7.11, it shall permit reimbursement for travel expenses only for 
individuals whose home-to-convention commute exceeds fifty miles. 
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5. Overnight travel within the State shall not be eligible for subsistence 

reimbursement if travel is on the day prior to the start of the conference.  
Reimbursement shall be prohibited for lodging prior to check-in time for the first 
day of the event or after check-out time on the last day of the event. 

  
6. The United States General Services Administration publishes a schedule of 

Federal per diem rates in the Federal Register for approved overnight travel by the 
event location.  The latest Federal per diem rates schedule for lodging, meals, and 
incidental expenses by location can be found at www.gsa.gov. The following 
restrictions apply to allowable per diem reimbursements: 

  
a. Allowable per diem reimbursement for lodging, meals, and incidentals 

shall be actual reasonable costs, not to exceed the Federal per diem rates 
for the event location. Registration and conference fees are not subject to 
the Federal per diem rate caps. If the event location is not listed, the 
maximum per diem allowance shall be equal to the standard Continental 
United States (CONUS) per diem rates published by the General Services 
Administration for meals, incidental expenses, and lodging. 

  
b. Pursuant to N.J.S.A. 18A:11-12.o., reimbursement for lodging expenses 

for overnight travel, out-of-State or in-State as authorized by the 
Commissioner, may exceed the Federal per diem rates if the hotel is the 
site of the convention, conference, seminar, or meeting and the going rate 
of the hotel is in excess of Federal per diem rates. 

  
(1) If the hotel at the site of the current travel event is not available, 

lodging may be paid for similar accommodations at a rate not to 
exceed the hotel rate at the site of the current event. 

  
(2) If there is no hotel at the site of the current travel event (for 

example, Atlantic City Convention Center), then reimbursement 
for lodging shall not exceed the Federal per diem rate. 

  
c. If the meal is not part of a one-sum fee for a travel event, reimbursement 

may be approved for the full cost of an official convention meal that the 
employee or Board member attends, when such meal is scheduled as an 
integral part of the convention or conference proceedings.  Receipts shall 
be submitted to obtain reimbursement in such situations.  The amount of 
the Federal per diem rate for the corresponding meal shall be deducted 
from that day's subsistence allowance. 

  
d. The allowance for a meal(s) or incidentals shall not be eligible for 

reimbursement when included and paid in the registration fee, the cost of 
lodging, or transportation charge. 
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e. Receipts shall be required for all hotel and incidental expenses.  Meal 

expenses under the Federal per diem allowance limits shall not require 
receipts pursuant to N.J.S.A. 18A:11-12.o.(3), unless required by the 
Board of Education. 

  
f.  If the total per diem reimbursement is greater than the Federal per diem 

rates, the costs shall be considered excessive in the absence of substantial 
justification accompanying the travel voucher submitted by the employee 
or district Board member.  In such cases, receipts shall be submitted for all 
costs, including meals. 

  
g. Employees and Board members shall patronize hotels and motels that 

offer special rates to government employees unless alternative lodging 
offers greater cost benefits or is more advantageous to the conduct of 
school district business. 

  
h. Actual subsistence expenses shall not be reimbursable if paid by the 

traveler to a member of his or her family, to another school district 
employee, or to a family member of another school district employee. 

  
K. Meal Allowance – Special Conditions – and Allowable Incidental Travel Expenditures  

(N.J.A.C. 6A:23A-7.12) 
  

1. Meals for in-State travel shall not be eligible for reimbursement except as 
expressly authorized within N.J.A.C. 6A:23A-7. 

  
2. A meal allowance may be provided to employees or Board members in relation to 

one-day, out-of-State trips required for school business purposes that do not 
require an overnight stay.  The reimbursement for breakfast, lunch, and/or dinner 
shall not exceed the amounts authorized in State travel regulations as published by 
the New Jersey Department of the Treasury, Office of Management and Budget, 
and presented in the OMB Travel Circulars. 

  
3. Lunch for off-site training sessions may be authorized for an amount up to $7 per 

person only when it is necessary that employees or Board members remain at a 
site other than their school district and there are no viable options for lunch at the 
off-site location. 

  
a. Per N.J.S.A. 18A:11-12.a.(1)(d), employee and Board member retreats 

shall be held onsite unless there is no school district site available. 
  
b. If lunch is included in a lump-sum registration fee for an off-site training 

session, the full amount is eligible for reimbursement, if reasonable.  
Providing lunch for on-site staff meetings and in-service days or for 
employees who come from other parts of the school district shall not be 
permitted. (See K.4. below.) 
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c. Refreshments for breaks may also be provided at training sessions held at 

a site other than the school district. 
  

4. Subsistence expenses for an employee or Board member shall not be allowed 
within the school district or within a radius of ten miles thereof, except for meals 
expressly authorized by and in accordance with N.J.A.C. 6A:23A-7.12.  Non-
allowed expenses include, but are not limited to, meals and refreshments for on-
site staff meetings and in-service days. 

  
5. Reimbursement may be approved for the cost of an official luncheon or dinner, up 

to $10 and $15, respectively, that an employee or Board member is authorized to 
attend, if the meal is scheduled as an integral part of an official proceeding or 
program related to school district business and the employee's or Board member's 
responsibilities. 

  
a. School district business above refers to the management operations of the 

school district and does not refer to activities that benefit students and are 
part of the instructional program. Pursuant to N.J.A.C. 6A:23A-5.8(b)4, all 
reasonable expenditures related to school district employees that are 
essential to the conduct of a student activity are permitted. 

  
6. Regular meetings, special meetings, and work sessions of the Board of Education 

shall be limited to light meals and refreshments for all Board members. 
  

a. The meals may be served to employees who are required to attend the 
event and if it is impractical for the employee to commute to and from his 
or her residence between the end of the work day and the beginning of the 
event, or if the employee is required to remain at the school district to 
prepare for the event. 

  
b. The school district shall acquire the light meals and refreshments by the 

solicitation of quotes, if required pursuant to N.J.S.A. 18A:18A-1 et seq. 
  
c. If the school district's food service program can prepare comparable meals 

at a lower cost, the food service program shall be used. 
  
d. The average cost per meal shall not exceed $10. 
  
e. The school district shall purchase or prepare food that is sufficient to 

provide each district Board member, dignitary, non-employee speaker, or 
allowable staff member one meal.  Meals should be carefully ordered to 
avoid excess. Unintended left over food should be donated to a charitable 
shelter or similar facility, if at all possible. 
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7. Reimbursement may be approved for allowable telephone and incidental travel 

expenses that are essential to transacting official business. 
  

a. Charges for telephone calls on official business may be allowed.  The 
voucher shall show the dates on which such calls were made, the points 
between which each call was made, and the cost per call. 

  
b. Employees and Board members using their personally owned telephone 

for business may request reimbursement, less Federal Communications 
Tax.  Calls for business are tax exempt and the telephone company will 
make allowances for the tax if the employee or Board member certifies to 
the telephone company when paying bills for personally owned phones 
that said calls were business calls. 

  
c. Incidental expenses, defined as "non-meal tips" by the State travel 

regulations, when necessarily incurred by the traveler in connection with 
the transaction of official business, may be submitted for reimbursement 
only when the necessity and nature of the expense are clearly and fully 
explained on the travel voucher and the voucher is approved.  Travel 
vouchers shall be supported by receipts showing the quantity and unit 
price. 

  
L. Records and Supporting Documents  (N.J.A.C. 6A:23A-7.13) 
  

1. All persons authorized to travel on business shall keep a memorandum of 
expenditures chargeable to the school district, noting each item at the time and 
date the expense is incurred. 

  
2. The travel voucher shall be completed by the employee or Board member to 

document the details of the travel event.  The travel voucher shall be signed by the 
employee or Board member to certify the validity of the charges for which 
reimbursement is sought.  The form also shall bear the signatures of approval 
officials for processing. 

  
3. Sufficient documentation shall be maintained centrally by the school district to 

support payment and approval of the travel voucher. 
  
4. In addition to the documentation required for reimbursement, each person 

authorized to travel shall submit a brief report that includes the primary purpose 
for the travel, the key issues addressed at the event, and their relevance to 
improving instruction or the operations of the school district.  This report shall be 
submitted prior to receiving reimbursement. 

  
5. Documentation for requests for travel reimbursement shall show: 
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a. The date(s) and individual points of travel, number of miles traveled 

between such points, and kind of conveyance used; 
  
b. If the distance traveled between individual points is greater than the usual 

route between the points, the reason for the greater distance shall be 
stated; 

  
c. The hours of the normal work day and actual hours worked shall be shown 

when requesting meal reimbursement for non-overnight travel; 
  
d. Original receipts shall be required for all reimbursable expenses, except 

for meals that qualify for per diem allowances and for parking meters; 
  
e. Actual vendor receipts for personal credit card charges shall be attached to 

reimbursement requests. Credit card statements shall not be accepted as 
documentation of expenses; 

  
f.  Personal charges on a hotel bill shall be deducted and shown on the bill; 
  
g. When lodging is shared jointly, the fact shall be stated on the travel 

voucher; 
  
h. Where travel is not by the most economical, usually traveled route, the 

employee or Board member reimbursement request shall set forth the 
details of the route, the expenses actually incurred, the hour of departure, 
the hour of arrival, and an explanation for the use of costlier travel 
arrangements; 

  
i.  When travel is authorized for the employee's or Board member's own 

automobile on a mileage basis, the points between which travel was made, 
and the distance traveled between each place shall be shown.  A statement 
as to ownership of the auto or other conveyance used, as well as a 
certification that liability insurance is in effect, shall be documented; 

  
j.  Reimbursement requests shall be supported by other receipts as required; 
  
k. The voucher shall be itemized; and 
  
l.  Reimbursement requests shall be rendered monthly when in excess of $25. 

Travel for a single travel event shall be reported as soon as possible after 
the trip. 

  
6. All outstanding travel vouchers for the school year ending June 30 shall be 

submitted as soon as possible after June 30 regardless of amount, notwithstanding 
5.l. above. 
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7. Travel mileage reimbursement requests of the just-completed school year that are 

not submitted by July 30 or the date approved by the school district for the closing 
of books, whichever is earlier, for the just-completed school year shall not be 
approved or paid. 

  
M. Out-of-State and High-Cost Travel Events  (N.J.A.C. 6A:23A-5.9) 
  

1. Reimbursement for all in-State and out-of-State travel shall be made pursuant to 
N.J.S.A. 18A:11-12. 

  
2. Out-of-State travel events shall be limited to the fewest number of Board 

members or affected employees needed to acquire and present the content offered 
to all Board members or staff, as applicable, at the conclusion of the event.  
Lodging may be provided only if the event occurs on two or more consecutive 
days and if home-to-event commute exceeds fifty miles. 

  
3. When a travel event has a total cost that exceeds $5,000, regardless of the number 

of attendees, or when more than five individuals from the school district are to 
attend a travel event out-of-State, the school district shall obtain prior written 
approval of the Executive County Superintendent. 

  
a. The Executive County Superintendent shall promptly review the request 

and render a written decision within ten business days. 
  

4. For all employee and Board member travel events out of the country, regardless 
of cost or number of attendees, the school district shall obtain prior written 
approval of the Executive County Superintendent. 

  
a. Such requests shall be supported by detailed justification. 
  
b. The Executive County Superintendent shall promptly review the request 

and render a written decision within ten business days. 
  
c. It is expected that approvals will be rare. 

  
  
Adopted:  18 March 2019 
 
Revision :1st Reading: October 3, 2022 
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R 8461 REPORTING VIOLENCE, VANDALISM, HARASSMENT,INTIMIDATION, 

BULLYING, ALCOHOL,AND OTHER DRUG OFFENSES (M) 
   
  
  
M 
  
Any school employee who observes or has direct knowledge from a participant or victim of an 
act of violence; including harassment, intimidation, and bullying; vandalism; or the possession or 
distribution of alcohol or other drugs on school grounds, and any school employee who reports a 
student for being under the influence of alcohol or other drugs, according to the requirements of 
N.J.S.A. 18A:40A-12 and N.J.A.C. 6A:16-4.3, shall file a report describing the incident to the 
school Principal, in accordance with N.J.S.A. 18A:17-46.  The report shall be on a form to 
include all of the incident detail and offender and victim information that are reported on the 
Student Safety Data System (SSDS).  A report alleging an incident of harassment, intimidation, 
or bullying shall be made in accordance with the provisions of N.J.S.A. 18A:37-13.1 and Policy 
5512. 
  
A. Reporting Violence; Including Harassment, Intimidation, and Bullying; Vandalism; and 

Alcohol and Other Drug Offenses 
  

1. For each incident report of violence; including harassment, intimidation, and 
bullying; vandalism; and alcohol and other drug offenses, the Principal shall: 

  
a. Review the incident report for accuracy in indicating the incident type, 

offender information, victim information, student demographics, and 
incident location; 

  
b. Forward a copy of the incident report to the Superintendent; and 

  
c. Notify the Superintendent of the action taken regarding the incident. 

  
2. The Board shall not discharge or subject to any manner of discrimination any 

school employee who files a report pursuant to N.J.A.C. 6A:16-5.3. 
  

3. The majority representative of the school employees’ bargaining units shall have 
access monthly to the number and disposition of all reported acts of school 
violence, vandalism, harassment, intimidation, or bullying pursuant to N.J.S.A. 
18A:17-46. 

  
a. Personally identifying information may be provided to the majority 

representative of the school employees’ bargaining units only in instances 
when school administrators have reason to believe that the safety of a 
school staff member is at risk. 

  
B. Reporting Requirements 
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1. The Superintendent shall: 
  

a. Submit a report to the New Jersey Department of Education in accordance 
with the provisions of N.J.S.A. 18A:17-46 of each incident of violence, 
including harassment, intimidation, and bullying, vandalism and alcohol 
and other drug offenses in the school district utilizing the SSDS; 

  
(1) The reports shall be submitted twice each school year, once for all 

incidents occurring between September 1 and January 1 and once 
for all incidents occurring between January 1 and   June 30, and 
shall include, at a minimum, all information pursuant to N.J.S.A. 
18A:17-46; 

  
(2) Prior to submission, the Superintendent shall verify the accuracy of 

the reported information; 
  

(3) The grade regarding the harassment, intimidation, and bullying 
efforts of each school and each school district shall be posted on 
the homepage of the school district’s website, in accordance with 
the guidelines promulgated by the Commissioner of Education 
pursuant to N.J.S.A. 18A:17-46. 

  
b. Provide for annual training of staff to prepare them to fulfill the reporting 

requirements set forth in N.J.A.C. 6A:16-5.3. 
  
C. Hearing Requirements 
  

The Superintendent shall report to the Board all acts of violence, including, harassment, 
intimidation, and bullying, vandalism, and alcohol and other drug offenses that occurred 
during the previous reporting period, in accordance with the provisions of N.J.S.A. 
18A:17-46. 

  
D. Knowingly Falsifying the Annual Report on Violence and Vandalism Required Under 

N.J.S.A. 18A:17-46 
  

1. Whenever it is alleged a school employee has knowingly falsified reported 
information on acts of violence or vandalism, or any incident included in the 
annual report on violence and vandalism, the Board shall make a determination 
regarding whether the employee committed the act. 

  
2. Any employee alleged to have knowingly falsified reported information shall be 

notified in writing of such allegation and shall be entitled to a hearing before the 
Board. 
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3. Upon a determination by the Board that an employee has knowingly falsified 

reported information, the Board shall take appropriate disciplinary action.  
  
The Board of Education shall submit and implement corrective action plans for high incidences 
of violence, vandalism, or alcohol or other drug abuse upon notification by the Commissioner of 
Education. 
  
Adopted:  18 March 2019 
 
Revision :1st Reading: October 3, 2022 
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[See POLICY ALERT Nos. 191 and 227] 

 

2415.04  TITLE I – DISTRICT-WIDE PARENT AND FAMILY PARENTAL  

           INVOLVEMENT ENGAGEMENT 

 

In support of strengthening student academic achievement, each school district 

that receives Title I, Part A funds must develop jointly with, agree on, and 

distribute to, parents of participating children a written parent and family 

engagement policy that contains information required by Section 1116(a)(2) of 

the Elementary and Secondary Education Act (ESEA).  This Policy establishes 

the school district’s expectations for parent and family engagement, describes 

how the school district will implement a number of specific parent and family 

engagement activities, and is incorporated into the school district’s Annual School 

Plan (ASP). 

 

A. General Expectations  

 

1. The school district agrees to implement the following statutory 

requirements: 

 

a. The school district will put into operation programs, 

activities, and procedures for the involvement of parents in 

all its schools with Title I, Part A programs, consistent with 

Section 1116 of the ESEA.  These programs, activities, and 

procedures will be planned and operated with meaningful 

consultation with parents of participating children. 

 

b. Consistent with Section 1116 of the ESEA, the school 

district will work with its schools to ensure that the 

required school-level parent and family engagement 

policies meet the requirements of Section 1116(b) of the 

ESEA, and each include, as a component, a school-parent 

compact consistent with Section 1116(d) of the ESEA. 

 

c. The school district will incorporate this district-wide parent 

and family engagement policy into its school district’s plan 

developed under Section 1112 of the ESEA. 
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d. In carrying out the Title I, Part A parent and family 

engagement requirements, to the extent practicable, the 

school district and its schools will provide full 

opportunities for the participation of parents with limited 

English proficiency, parents with disabilities, and parents 

of migratory children, including providing information and 

school reports required under Section 1111 of the ESEA in 

an understandable and uniform format and, including 

alternative formats upon request, and, to the extent 

practicable, in a language parents understand. 

 

e. If the school district’s plan for Title I, Part A, developed 

under Section 1112 of the ESEA, is not satisfactory to the 

parents of participating children, the school district will 

submit any parent comments with the plan if requested by 

the New Jersey Department of Education (NJDOE). 

 

f. Should the district Title I, Part A allocation exceeds 

$500,000, the school district will involve the parents of 

children served in Title I schools in decisions about how 

the one percent of Title I, Part A funds reserved for parent 

and family engagement is spent, and will ensure that not 

less than ninety percent of the one percent reserved goes 

directly to the schools.  

 

g. The school district will be governed by the following 

statutory definition of parent and family engagement, and 

expects that its Title I schools will carry out programs, 

activities, and procedures in accordance with this 

definition: 

 

(1) “Parent and family engagement” means the 

participation of parents in regular, two-way, and 

meaningful communication involving student 

academic learning and other school activities, 

including ensuring: 

 

(a) That parents play an integral role in assisting 

their child’s learning; 
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(b) That parents are encouraged to be actively 

involved in their child’s education at school; 
 

(c) That parents are full partners in their child’s 

education and are included, as appropriate, 

in decision-making and on advisory 

committees to assist in the education of their 

child; and 

 

(d) The carrying out of other activities, such as 

those described in Section 1116 of the 

ESEA. 
 

h. The school district will inform parents and parental organizations 

of the purpose and existence of the Parental Information and 

Resource Center in New Jersey. 
 

B. Description of How District Will Implement Required District-Wide 

Parent and Family Engagement Policy Components  
 

1. The school district will take the following actions to involve 

parents in the joint development of its district-wide parent and 

family engagement plan under Section 1112 of the ESEA:  
 

a.   Convene an annual meeting, at a convenient time, to which all parents 

of participating students shall be invited and encouraged to attend, to 

inform parents of their school’s participation and the requirements of 

the Policy and the right of the parents to be involved  

b.     Notify part of this policy in an understandable and uniform format. 

c.     Make available to the local community and updated periodically to 

meet the changing needs of parents and schools within the district 
 

2. The school district will take the following actions to involve 

parents in the process of school review and improvement under 

Section 1116 of the ESEA:  
 

a.  Convene an annual meeting by school to parents. 

b.     Provide description and explanation of curriculum in use at the school, 

how students are assessed & measured & proficiency levels. 

c.     Respond to any suggestion for improvement 
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3. The school district will provide the following necessary 

coordination, technical assistance, and other support to assist    

Title I, Part A schools in planning and implementing effective 

parent and family engagement activities to improve student 

academic achievement and school performance:  

(List activities) 

 

a.     Describe the School’s responsibility to provide high quality education. 

b.     Ways each parent will be responsible for supporting student learning 

such as monitoring attendance, homework completion, volunteering in 

child’s classroom, and positive use of extracurricular time. 

c.     Importance of communication between teachers and parents through 

parent/teacher conferences, progress reports, access to staff. 

 

4. The school district will coordinate and integrate parent and family 

engagement strategies in Title I, Part A with parent and family 

engagement strategies under the following other programs (Such 

as: Head Start, Parents As Teachers, Home Instruction Program for 

Preschool Youngsters, and State-operated preschool programs), by: 

 

a. Shall ensure that information related to school and parent programs, 

meetings, and other activities is sent to the parents of participating 

children in a format and, to the extent practicable, in a language the 

parents can understand. 

 

5. The school district will take the following actions to conduct, with 

the involvement of parents, an annual evaluation of the content and 

effectiveness of this parent and family engagement policy in 

improving the quality of its Title I, Part A schools.  The evaluation 

will include identifying barriers to greater participation by parents 

in parent and family engagement activities (with particular 

attention to parents who are economically disadvantaged, are 

disabled, have limited English proficiency, have limited literacy, or 

are of any racial or ethnic minority background).  The school 

district will use the findings of the evaluation about its parent and 

family engagement policy and activities to design strategies for 

more effective parent and family engagement, and to revise, if 

necessary (and with the involvement of parents) its parent and 

family engagement policies. 

 

a. The Principals of identified schools will share an annual parent 

survey for students who participate in Title I funded programs 

to identify, develop, and revise programs and practices.  
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6. The school district will build the schools’ and parents’ capacity for 

strong parent and family engagement, in order to ensure effective 

involvement of parents and to support a partnership among the 

school involved, parents, and the community to improve student 

academic achievement, through the following activities 

specifically described below: 

  

a. The school district will, with the assistance of its Title I, 

Part A schools, provide assistance to parents of children 

served by the school district or school, as appropriate, in 

understanding topics such as the following, by undertaking 

the actions described in this paragraph: 

 

(1) The challenging State academic standards; 

 

(2) The State and local academic assessments including 

alternate assessments; 

 

(3) The requirements of Title I, Part A; 

 

(4) How to monitor their child’s progress; and 

     

(5) How to work with educators: 
 

(a) Back to School Nights 

(b) District-Wide Parent Workshops 

(c) Parental Conferences/Scheduled and as 

needed/requested 

 
 

b. The school district will, with the assistance of its schools, 

provide materials and training to help parents work with 

their children to improve their children’s academic 

achievement, such as literacy training, and using 

technology, as appropriate, to foster parent and family 

engagement, by: 

 

(1) Back to School Nights 

(2) District-Wide Parent Workshops 

(3) Parental Conferences/Scheduled and as 

needed/requested 

(4) Web-based resources related to curriculum and 

learning 
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c. The school district will, with the assistance of its schools 

and parents, educate its teachers, student services 

personnel, principals, other school leaders, and other staff, 

in how to reach out to, communicate with, and work with 

parents as equal partners, in the value and utility of 

contributions of parents, and in how to implement and 

coordinate parent programs and build ties between parents 

and schools, by:  
 

Providing assistance to parents of students served by the school in 

understanding such topics as the State’s academic content 

standards and State student academic achievement standards, State 

and local academic assessments, the requirements of this Policy, 

and how to monitor a child’s progress and work with educators to 

improve the achievement of their children; 

 

d. The school district will, to the extent feasible and 

appropriate, coordinate and integrate parent and family 

engagement programs and activities with Head Start, Home 

Instruction Programs for Preschool Youngsters, the Parents 

as Teachers Program, and public preschool and other 

programs, and conduct other activities, such as parent 

resource centers, that encourage and support parents in 

more fully participating in the education of their children, 

by: 

 

(1) Providing equitable access to instructional 

information and resources via the district website. 

(2) Back to School Nights 

(2) District-Wide Parent Workshops 

(3) Parental Conferences/Scheduled and as 

needed/requested 

(3) Reasonable access to professional staff 

 

e. The school district will take the following actions to ensure 

that information related to the school and parent programs, 

meetings, and other activities is sent to the parents of 

participating children in an understandable and uniform 

format, including alternative formats upon request, and, to 

the extent practicable, in a language the parents can 

understand:  

 

(1) Distribute flyers and circulars to parents at identified schools 

(2)  Provide district website updates 
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C. Discretionary District-Wide Parent and Family Engagement Policy 

Components 

 

1. The District-Wide Parent and Family Engagement Policy may 

include additional paragraphs listing and describing other 

discretionary activities that the school district, in consultation with 

its parents, chooses to undertake to build parents’ capacity for 

involvement in the school and school system to support their 

children’s academic achievement, such as the following 

discretionary activities listed under Section 1116(e) of the ESEA: 

 

a. Involving parents in the development of training for 

teachers, principals, and other educators to improve the 

effectiveness of that training; 

 

b. Providing necessary literacy training for parents from Title 

I, Part A funds, if the school district has exhausted all other 

reasonably available sources of funding for that training; 

 

c. Paying reasonable and necessary expenses associated with 

parent and family engagement activities, including 

transportation and child care costs, to enable parents to 

participate in school-related meetings and training sessions; 

 

d. Training parents to enhance the involvement of other 

parents; 

 

e. In order to maximize parent and family engagement and 

participation in their children’s education, arranging school 

meetings at a variety of times, or conducting in-home 

conferences between teachers or other educators, who work 

directly with participating children, with parents who are 

unable to attend those conferences at school; 

 

f. Adopting and implementing model approaches to 

improving parent and family engagement; 

 

g. Establishing a district-wide parent advisory council to 

provide advice on all matters related to parent and family 

engagement in Title I, Part A programs; 

 

h. Developing appropriate roles for community-based 

organizations and businesses, including faith-based 
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organizations, in parent and family engagement activities; 

and 

 

i. Providing other reasonable support for parent and family 

engagement activities under Section 1116 as parents may 

request. 

 

D. Adoption 

 

This Policy has been developed jointly with, and agreed on with, parents 

of children participating in Title I, Part A programs, as evidenced by the 

Superintendent of Schools or designee.  This Policy was adopted by the 

Board of Education on the adoption date noted at the end of this Policy 

and will be in effect for the period of one year and will be updated as 

needed on an annual basis.  The school district will distribute this Policy to 

all parents of participating Title I, Part A children on or before October 1 

of each school year. 

 

 

Elementary and Secondary Education Act, Title I, Section 1116(a)(2) 

 

 

 

 

 

Adopted: 18 March 2019 

Revised:  

 



Attachment (A ) 
 

Sidebar Agreement between the 
Springfield Education Association and the 

Springfield Board of Education 
Schedule E – New Clubs 

 
Both parties enter into this Sidebar Agreement on  . 

 
1. The Springfield Board of Education and the Springfield Education Association agree to 

modify the negotiated Agreement for the school years 2019 – 2023. 
 

2. During this time, the language in Article 33 After-School Activities, (B) Extra Curricular 
Activities, Schedule E, category Q shall be amended to include the following 
Club/Advisors: 
a. LatinX Club -$733.00 
b. Book Club -$733.00 
c. Color Guard/ Dance Director -$733.00 
d. Assistant Band Director -$733.00 

 
3. This agreement shall be in effect during the 2022-2023 academic year only. 

 
 

4. All of the remaining terms and conditions in the Parties Collective Bargaining Agreement not 

specifically modified herein shall remain in full force and shall not be impacted by the terms 

of this Sidebar Agreement. 

 
 
For the Board of Education For the Association 

 
  ___________________________________      _____________________________________  

  ___________________________________      _____________________________________ 

  ___________________________________      _____________________________________ 

  ___________________________________      _____________________________________ 
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