
BOARD OFFICERS 
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The Board of Education shall organize at its first regular meeting by electing one of its members 

as President and another as Vice President. 

Any Board member may place a Board member’s name in nomination for Board President and 

Vice President; a second on the nomination is not required.  Election for each office will be 

conducted by a vote when the nominations for that office are closed.  

Verbal Roll Call Vote 

Voting shall take place by verbal roll call vote after nominations are closed.  When more than one 

person has been nominated for a single position, the Board will vote on candidates in the order in 

which they were nominated. 

Elect Officers With a Majority Vote of all the Board Members Present 

The person with the majority vote of the members of the Board present and constituting a quorum 

shall be elected.  In the event no candidate receives a majority vote of the Board members present 

and constituting a quorum, the procedure shall be repeated until someone receives a majority vote 

of those Board members present and constituting a quorum. 

Officers shall serve for one year and until their respective successors are elected and shall qualify, 

but if the Board shall fail to hold the organization meeting or to elect Board officers as prescribed 

by N.J.S.A. 18A:15-1, the Executive County Superintendent shall appoint from among the 

members of the Board a President and/or Vice President. 

A President or Vice President who refuses to perform a duty imposed upon them by law may be 

removed by a majority vote of all of the members of the Board.  In the event the office of President 

or Vice President shall become vacant the Board shall, within thirty days thereafter, fill the vacancy 

for the unexpired term.  If the Board fails to fill the vacancy within such time, the Executive County 

Superintendent shall fill the vacancy for the unexpired term. 

N.J.S.A. 18A:15-1; 18A:15-2 

Attachment Policy-1



 

 

CALL, ADJOURNMENT, AND CANCELLATION 
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All Board of Education meetings shall be in public and each Board shall hold a meeting at least 

once every two months during the period in which the schools in the district are in session. 

 

All meetings shall be called to commence not later than 8:00 p.m. of the day designated. 

 

The Secretary of the Board shall call a special meeting of the Board whenever:  requested by the 

President of the Board; requested by the Superintendent when the Board fails to meet within two 

months during the period in which the schools in the district are in session; or when presented with 

a petition signed by a majority of the full membership of the Board requesting the special meeting. 

 

The Board may at any time recess or adjourn to an adjourned meeting at a time, date, and place 

announced at the time of the recess or the adjournment.  The adjourned meeting shall take up 

business at the point in the agenda where the motion to adjourn was passed. 

 

When circumstances are such as to prevent the attendance of a majority or all of Board members 

or to frustrate the purpose of the meeting, a meeting may be canceled by the Board Secretary at 

the request of the President.  Notice of the cancellation shall be given, by expedient means, to all 

Board members, to the Superintendent, and, whenever possible, to the newspapers in which notice 

of Board meetings is regularly given.  If possible, written notice of the cancellation shall also be 

posted at the place where the canceled meeting was scheduled to occur.  Notice of the cancellation 

shall include the date, time, and place of the next scheduled meeting.  Notice of the cancellation 

shall be read at the next following Board meeting and shall be duly recorded in the official minute 

book. 

 

 

N.J.S.A. 18A:10-6 

N.J.A.C. 6A:32-3.1 

 

 

 

NOTICE OF BOARD MEETINGS 
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The Board of Education will give notice of all meetings in accordance with law. 

 

Adequate Notice 

 

The Board Secretary shall provide written advance notice of at least forty-eight hours, giving the 

time, date, location and, to the extent known, the agenda of any regular, special, or rescheduled 



meeting, which notice shall accurately state whether formal action may or may not be taken and 

which shall be prominently posted in at least one public place reserved for such or similar 

announcements; mailed, telephoned, telegrammed, or hand delivered to at least two newspapers 

which newspapers shall be designated by the public body to receive such notices because they 

have the greatest likelihood of informing the public within the area of jurisdiction of the public 

body of such meetings, one of which shall be the official newspaper, where any such has been 

designated by the public body or if the public body has failed to so designate, where any has been 

designated by the governing body of the political subdivision whose geographic boundaries are 

coextensive with that of the public body; and filed with the clerk of the municipality when the 

public body’s geographic boundaries are coextensive with that of a single municipality, with the 

clerk of the county when the public body’s geographic boundaries are coextensive with that of a 

single county, and with the Secretary of State if the public body has Statewide jurisdiction.  Where 

annual notice or revisions thereof in compliance with N.J.S.A. 10:4-6 et seq., the Open Public 

Meetings Act, set forth the location of any meeting, no further notice shall be required for such 

meeting. 

 

In accordance with N.J.S.A. 10:4-9, upon the affirmative vote of three-quarters of the members 

present, the Board may hold a meeting notwithstanding the failure to provide adequate notice if: 

 

1. Such meeting is required in order to deal with matters of such urgency and 

importance that a delay for the purpose of providing adequate notice would be 

likely to result in substantial harm to the public interest; and 

 

2. The meeting is limited to discussion of and acting with respect to such matters of 

urgency and importance; and 

 

3. Notice of such meeting is provided as soon as possible following the calling of such 

meeting by posting written notice of the same in the public place described in 

N.J.S.A. 10:4.8.d., and also by notifying the two newspapers described in N.J.S.A. 

10:4.8.d. by telephone, telegram, or by delivering a written notice of same to such 

newspapers; and 

 

4. Either the public body could not reasonably have foreseen the need for such 

meeting at a time when adequate notice could have been provided or although the 

public body could reasonably have foreseen the need for such meeting at a time 

when adequate notice could have been provided, it nevertheless failed to do so. 

 

Personal Notice of Meeting 

 

In accordance with the provisions of N.J.S.A. 10:4-12.b.(8), the Board may exclude the public 

from that portion of a meeting at which the Board discusses any matter involving the employment, 

appointment, termination of employment, terms and conditions of employment, evaluation of the 

performance of, promotion, or disciplining of any specific prospective public officer or employee 

or current public officer or employee employed or appointed by the Board, unless all the individual 

employees or appointees whose rights could be adversely affected request in writing that the matter 

or matters be discussed at a public meeting.   



 

The Board will provide notice to the affected person that will include the date and time of the 

closed session meeting, the subject or subjects scheduled for discussion at the closed session 

meeting, and the right of the affected person to request that the discussions be conducted at a public 

meeting.  Such notice will be given no less than forty-eight hours in advance of the closed session 

meeting. 

 

A written request for public discussion must be submitted to the Board Secretary prior to the 

commencement of the meeting.  Any such properly submitted request will be granted.  In the event 

that one or more, but fewer than all, of a group of persons whose employment will be discussed 

request a public meeting, the discussion regarding the person or persons who have submitted the 

request will be severed from the rest and will be conducted publicly. 

 

A discussion held in public by reason of the written request of an individual will be conducted at 

a regularly scheduled meeting for which annual notice has been given or at a meeting for which 

adequate public notice has been given in accordance with law. 

 

Nothing in this Bylaw will permit an employee to request or the Board to grant the public 

discussion of tenure charges or permit the public disclosure of information regarding a student. 

 

 

N.J.S.A. 10:4-6 et seq.; 10:4-8; 10:4-9 

N.J.S.A. 18A:6-11; 18A:10-6 

N.J.A.C. 6A:32-3.1 

 

 

 

 

BILINGUAL AND ESL EDUCATION (M) 
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The Board of Education will provide programs of bilingual education, English as a second 

language (ESL), and English language services program for English language learners (ELLs) as 

required by law and rules of the New Jersey State Board of Education.  ELLs are those students 

whose native language is other than English and who have varying degrees of English language 

proficiency in any one of the domains of speaking, reading, writing, or listening and is synonymous 

with limited English speaking ability pursuant to N.J.S.A. 18:35-15 through 26.1. 

 

Identification of Eligible ELLs 

 

The district shall use a multi-step process at the time of enrollment to determine the native language 

of each ELL.  The district shall: 

 



1. Maintain a census indicating all identified students whose native language is other 

than English; and 

 

2. Administer the Statewide home-language survey to determine which students in 

Kindergarten to grade twelve whose native language is other than English must be 

screened further to determine English language proficiency.  The Statewide home-

language survey shall be administered by a bilingual/ESL or other certified teacher 

and shall be designed to distinguish students who are proficient English speakers 

and need no further testing. 

 

The district shall determine the English language proficiency of all Kindergarten to grade twelve 

students who are not screened out and whose native language is other than English by 

administering an English language proficiency test, assessing the level of reading in English, 

reviewing the previous academic performance of students, including their performance on 

standardized tests in English, and reviewing the input of teaching staff members responsible for 

the educational program for ELLs.  Students who do not meet the New Jersey Department of 

Education (Department) standard on a language proficiency test and who have at least one other 

indicator shall be considered ELLs.  The district shall also use age-appropriate methodologies to 

identify preschool ELLs to determine their individual language development needs. 

 

Bilingual Programs for ELLs 

 

The district shall provide the following programs: 

 

1. An English language services program in accordance with N.J.A.C. 6A:15-1.2; 

 

2. An ESL program in accordance with N.J.A.C. 6A:15-1.2; and 

 

3. A bilingual education program in accordance with N.J.A.C.  6A:15-1.2. 

 

All teachers in these programs shall be appropriately certified in accordance with the requirements 

as outlined in N.J.A.C. 6A:15-1.9.  Every student participating in a bilingual, ESL, or English 

language services program shall be entitled to continue such participation for a period of three 

years pursuant to N.J.S.A. 18A:35-19. 

 

Bilingual, English as a Second Language, and English Language Services Program Enrollment, 

Assessment, Exit, and Reentry 

 

Students enrolled in the bilingual, ESL, or English language services program shall be assessed 

annually using English Language Placement (ELP) assessments to determine their progress in 

achieving English language proficiency goals and readiness for exiting the program.  Students who 

meet the criteria for Statewide alternate assessments, pursuant to N.J.A.C. 6A:14-4.10(a)2., shall 

be assessed annually using an alternate ELP assessment. 

 

ELLs enrolled in the bilingual, ESL, or English language services program shall be placed in a 

monolingual English program when they have demonstrated readiness to exit a bilingual, ESL, or 



English language services program through a Department-established criteria on an ELP 

assessment and a Department-established English language observation form.  A student shall first 

achieve the Department-established English proficiency standard as measured by an ELP 

assessment.  The student’s readiness shall be further assessed by the use of a Department-

established English language observation form that considers, at a minimum:  classroom 

performance; the student’s reading level in English; the judgment of the teaching staff member or 

members responsible for the educational program of the student; and performance on achievement 

tests in English. 

 

In accordance with provisions of N.J.S.A. 18A:35-22.1, a parent may remove a student who is 

enrolled in a bilingual education program at any time; except that during the first three years of a 

student’s participation in a bilingual education program, the parent may only remove the student 

at the end of each school year. 

 

If a parent wishes to remove the student prior to the end of each school year, the removal shall be 

approved by the Executive County Superintendent.  If the Executive County Superintendent 

determines the student should remain in the bilingual education program until the end of the school 

year, the parent may appeal the Executive County Superintendent’s decision to the Commissioner 

of Education or designee pursuant to the provisions of N.J.S.A. 18A:35-19.2. 

 

Newly exited students who are not progressing in the mainstream English program may be 

considered for reentry to bilingual and ESL programs in accordance with the provisions of 

N.J.A.C. 6A:15-1.10(e)1. through (e)5. 

 

When the review process for exiting a student from a bilingual, ESL, or English language services 

program has been completed, the student’s parent shall be informed by mail of the placement 

determination.  A parent or teaching staff member who disagrees with the proposed placement 

may appeal the decision in writing to the Superintendent of Schools or designee, who will provide 

a written explanation for the decision within seven working days.  The complainant may appeal 

this decision in writing to the Board within seven calendar days of receiving the Superintendent’s 

or designee’s written explanation of the decision.  The Board will review the appeal and respond 

in writing to the parent within forty-five calendar days of the Board’s receipt of the parent’s written 

appeal to the Board.  Upon exhausting an appeal to the Board, the complainant may appeal to the 

Commissioner of Education. 

 

Parental Involvement 

 

The parents of ELLs will be notified in accordance with the provisions of N.J.A.C. 6A:15-1.13 

that their child has been identified as eligible for enrollment in a bilingual, ESL, or English 

language services education program.  Notice shall be in writing and in the language in which the 

parent(s) possesses a primary speaking ability, and in English.  The notice must also include a 

statement that the parents have the option of declining their child’s enrollment in a bilingual 

program, and shall be given an opportunity to do so if they choose.   

 

The district will notify the parents of ELLs by mail within thirty days of the child’s identification. 

 



Parents shall receive progress reports of students enrolled in bilingual, ESL, or English language 

services programs in the same manner and frequency as progress reports are sent to parents of 

other students enrolled in the district. 

 

The Superintendent or designee will provide for the maximum practical involvement of parent(s) 

of ELLs in the development and review of program objectives and dissemination of information 

to and from the district Boards of Education and communities served by the bilingual, ESL, or 

English language services education programs.  A district that implements a bilingual education 

program shall establish a parent advisory committee on bilingual education of which the majority 

membership shall be parents of ELLs. 

 

Graduation 

 

ELLs will qualify for graduation from high school in accordance with N.J.A.C. 6A:8-5.1(a) and 

Policy 5460. 

 

Program Plan 

 

The Superintendent shall prepare and submit a plan for a bilingual, ESL, or English language 

services program every three years to the Board and the New Jersey Department of Education for 

approval in accordance with the provisions of N.J.A.C. 6A:15-1.6. 

 

 

N.J.S.A. 18A:35-15 through 18A:35-26.1 

N.J.A.C. 6A:14-4.10; 6A:15-1.1 et seq. 
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In accordance with the provisions of N.J.S.A. 18A:38-25, every parent or other person having 

control and custody of a child between the ages of six and sixteen shall cause the child to regularly 

attend school.  The Board of Education requires students enrolled in the school district attend 

school regularly in accordance with the laws of the State. 

 

For the purpose of this Policy and Regulation 5200, “parent” means the natural parent(s), adoptive 

parent(s), legal guardian(s), resource family parent(s), or surrogate parent(s) of a student.  When 

parents are separated or divorced, “parent” means the person or agency who has legal custody of 

the student, as well as the natural or adoptive parent(s) of the student, provided parental rights have 

not been terminated by a court of appropriate jurisdiction. 

 

Notwithstanding the requirement of reporting student absences in the school register for State and 

Federal reporting purposes, “excused” and “unexcused” student absences, for the purpose of 



expectations and consequences regarding truancy, student conduct, promotion, retention, and the 

award of course credit is a Board decision outlined in N.J.A.C. 6A:16-7.6 and Policy and 

Regulation 5200.  In accordance with the provisions of N.J.A.C. 6A:16-7.6 and for the purposes 

of Policy and Regulation 5200, a student’s absence from school will either be excused or 

unexcused.  Unexcused absences will count toward truancy. 

 

A parent or adult student shall provide advance notice to the school prior to the student being 

absent from school.  In accordance with N.J.S.A. 18A:36-25.6, if a student is determined to be 

absent from school without valid excuse, and if the reason for the student’s absence is unknown to 

school personnel, the Principal or designee shall immediately attempt to contact the student’s 

parent to notify the parent of the absence and determine the reason for the absence.  

 

Students that are absent from school for any reason are responsible for the completion of 

assignments missed because of their absence.  In accordance with N.J.S.A. 18A:36-14, a student 

who is absent from school for observing a religious holiday shall not be deprived of any award, 

eligibility, or opportunity to compete for any award, or deprived of the right to take an alternate 

test or examination that was missed because of the absence provided there is a written excuse of 

such absence signed by the parent. 

 

Prolonged or repeated absences, excused or unexcused, from school or from class, deprive students 

of the educational and classroom experiences deemed essential to learning and may result in 

retention at grade level or loss of credit or removal from a course that would count toward the high 

school diploma in accordance with policies of this Board. 

 

Students shall be subjected to the school district’s response for unexcused absences that count 

toward truancy during the school year as outlined in N.J.A.C. 6A:16-7.6(a)4. and Regulation 5200.   

 

Unexcused absences from school or from classes within the school day may subject a student to 

consequences that may include the denial of a student’s participation in co-curricular activities 

and/or athletic competition.  Repeated absences from school interfere with efforts of the Board and 

its staff in the maintenance of good order and the continuity of classroom instruction and such 

absences may result in the removal of the student from a class or course of study. 

 

The Superintendent shall calculate and monitor the average daily attendance rate for the district 

and for each school in the district.  Whenever the average daily attendance rate does not meet the 

New Jersey Department of Education requirements the Superintendent or designee shall develop 

a district improvement plan to improve student attendance pursuant to N.J.A.C. 6A:30-5.2. 

 

 

N.J.S.A. 18A:36-14; 18A:36-25.6; 18A:38-25; 18A:38-25.1; 

18A:38-25.2; 18A:38-26 

N.J.S.A. 34:2-21.1 et seq. 

N.J.A.C. 6A:16-7.6; 6A:30-5.2; 6A:32-8; 6A:32-13 

 

 

 



STUDENT ENROLLMENTS (M) 

 

8140 

 

M 

 

The Board of Education recognizes that efficient district operations require an accurate and up to 

date accounting of the number of students resident in this district and enrolled in district classes 

and programs. 

 

Student attendance shall be recorded in the school register during school hours on each day in 

session pursuant to N.J.A.C. 6A:32-8.3. A staff member designated by the Superintendent shall 

keep in the school register, attendance of all students, and shall maintain the attendance records in 

accordance with N.J.A.C. 6A:32-8 and N.J.A.C. 6A:32-8.1(c). 

 

In accordance with N.J.A.C. 6A:32-8.1(e), a student who has been placed on home instruction 

shall have their attendance status recorded on the regular register for the program in which the 

student is enrolled.  The student shall be marked absent for the period beginning the first day the 

student is unable to attend school and ending the day before the first instructional day at the 

student's place of confinement.  Absences shall not be recorded for the student while on home 

instruction, provided the hours of instruction are no less than required by N.J.A.C. 6A:14-4.8 and 

4.9 and N.J.A.C. 6A:16-10.1 and 10.2.  The number of possible days in membership for a student 

on home instruction shall be the same as for other students in the program in which the student is 

enrolled. 

 

Such records shall be made and maintained as will enable the Board to plan program and facilities 

development, to make appropriate allocation of district resources, and receive the district’s 

maximum amount of State and Federal aid. 

 

The Superintendent or designee shall annually and in accordance with the timelines established by 

the Commissioner, file a report with the Commissioner stating the school district’s enrollment. 

 

 

N.J.S.A. 18A:25-4 

N.J.A.C. 6A:14-4.8; 6A:14-4.9; 6A:16-10.1; 6A:16-10.2;  

6A:32-8.1; 6A:32-8.2; 6A:32-8.3 
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The Board of Education believes that information about individual students must be compiled and 

maintained in the interest of the student’s educational welfare and advancement.  The Board will 

strive to balance the student’s right to privacy against the district’s need to collect, retain, and use 

information about individual students and groups of students.  The Board authorizes the 

establishment and maintenance of student files that include only those records mandated by law, 

rules of the State Board of Education, authorized administrative directive, and those records 

permitted by this Board. 

 

The Superintendent shall prepare, present to the Board for approval, and distribute regulations that 

implement this Policy and conform to applicable State and Federal law and rules of the State Board 

of Education. 

 

General Considerations 

 

The Board shall compile and maintain student records and regulate access in accordance with the 

Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §1232g, and 34 CFR Part 99, 

disclosure, or communication of information contained in student records in a manner that assures 

the security of the records in accordance with the provisions of N.J.A.C. 6A:32-7 et seq.  Student 

records shall contain only information that is relevant to the education of the student and is 

objectively based on the personal observations or knowledge of the certified school personnel who 

originate(s) the record.  The district shall provide annual, written notification to parents, adult 

students, and emancipated minors of their rights in regard to student records and student 

participation in educational, occupational, and military recruitment programs.  Copies of the 

applicable State and Federal laws and Board policies shall be made available upon request.  The 

district shall make every effort to notify parents and adult students in their dominant language.   

 

Nonadult students may assert rights of access only through their parent(s).  However, nothing in 

N.J.A.C. 6A:32-7 shall be construed to prohibit certified school personnel from disclosing at their 

discretion student records to nonadult students or to appropriate persons in connection with an 

emergency, if the information contained in the record is necessary to protect the health or safety 

of the student or other persons. 

 

No liability shall be attached to any member, officer, or employee of the Board permitting access 

or furnishing student records in accordance with N.J.A.C. 6A:32-7 et seq. 

 

Student Information Directory 

 

A student information directory is a publication of the Board that includes information relating to 

a student as defined in N.J.A.C. 6A:32-2.1.  This information includes:  name; grade level; date 

and place of birth; dates of school attendance; major field of study; participation in officially 

recognized activities; weight and height relating to athletic team membership; degrees; awards; 

the most recent educational agency attended by the student; and other similar information.  The 

student information directory shall be used only by authorized district personnel and for designated 

official use by judicial, law enforcement, and medical personnel and not for general public 

consumption. 

 



In the event the district publishes a student information directory, the Superintendent or designee 

will provide a parent or adult student a ten-day period to submit to the Superintendent a written 

statement prohibiting the inclusion of any or all types of information about the student in any 

student information directory before allowing access to the directory and school facilities to 

educational, occupational, and military recruiters pursuant to N.J.S.A. 18A:36-19.1, P.L. 114-95 

§8528, and 20 U.S.C. §8528 - Armed Forces Recruiter Access to Students and Student Recruiting 

Information of the Every Student Succeeds Act of 2015.  In accordance with N.J.S.A. 18A:36-

19.1, military recruiters will be provided the same access to a student information directory that is 

provided to educational and occupational recruiters.   

 

School Contact Directory for Official Use 

 

A school contact directory for official use is a compilation by the district that includes the 

following information for each student:  name; address; telephone number; date of birth; and 

school enrollment.  The district shall compile and maintain a school contact directory for official 

use in accordance with N.J.A.C. 6A:32-7.2, that is separate and distinct from the student 

information directory.  The student contact directory may be provided for official use only to 

judicial and law enforcement personnel, and to medical personnel currently providing services to 

the student in question.  To exclude any information from the school contact directory for official 

use the parent, adult student, or emancipated minor shall notify the Superintendent or designee in 

writing. 

 

Mandated and Permitted Student Records 

 

Mandated student records are those records districts have been directed to compile by State statute, 

regulations, or authorized administrative directive in accordance with N.J.A.C. 6A:32-7.3.  

 

Permitted student records are those student records not mandated pursuant to N.J.A.C. 6A:32-7.3, 

but authorized by the Board to promote the student’s educational welfare.  The Board shall 

authorize the permitted records to be collected by adopting this Policy and Regulation 8330, which 

will list such permitted records. 

 

Maintenance and Security of Student Records 

 

The Superintendent or designee shall be responsible for the security of student records maintained 

in the district in accordance with the provisions of N.J.A.C. 6A:32-7.4.  This Policy and Regulation 

8330 assure that access to student records is limited to authorized persons. 

 

Records for each individual student may be stored electronically or in paper format.  When student 

records are stored electronically, proper security and   back-up procedures shall be administered. 

 

Student health records, whether stored on paper or electronically, shall be maintained in 

accordance with N.J.A.C. 6A:32-7.1(l).  Records shall be accessible during the hours in which the 

school program is in operation. 

 



Any district website shall not disclose any personally identifiable information about a student in 

accordance with N.J.S.A. 18A:36-35 and N.J.A.C. 6A:32-2.1. 

 

Access to Student Records 

 

Only authorized organizations, agencies, or persons as defined in N.J.A.C.  6A:32-7.5 shall have 

access to student records, including student health records.  Access to student records shall be 

provided to persons authorized such access under N.J.A.C. 6A:32-7.1 et seq. within ten days of a 

request, but prior to any review or hearing conducted in accordance with N.J.A.C. 6A. 

 

The district may charge a reasonable fee for reproduction of student records, not to exceed the 

schedule of costs set forth at N.J.S.A. 47:1A-5, provided that the cost does not effectively prevent 

parents or adult students from exercising their rights under N.J.A.C. 6A:32-7 or other Federal and 

State rules and regulations regarding students with disabilities, including N.J.A.C. 6A:14. 

 

The district shall control access to, disclosure of, and communication regarding information 

contained in student health records to assure access only to people permitted by Federal and State 

statute and regulations in accordance with N.J.A.C. 6A:32-7.5(c). 

 

Access to and disclosure of a student’s health record shall meet the requirements of FERPA. 

 

Only authorized organizations, agencies, or persons as defined in N.J.A.C. 6A:32-7.5 shall have 

access to student records, including student health records. 

 

Nothing in N.J.A.C. 6A:32-7 et seq. or in this Policy and Regulation 8330 shall be construed to 

prohibit school personnel from disclosing information contained in the student health record to 

students or adults in connection with an emergency, if such knowledge is necessary to protect the 

immediate health or safety of the student or other persons. 

 

In complying with N.J.A.C. 6A:32-7 – Student Records, the district shall adhere to requirements 

pursuant to N.J.S.A. 47:1A-10, the Open Public Records Act (OPRA) and FERPA. 

 

Conditions for Access to Student Records 

 

All authorized organizations, agencies, and persons defined in N.J.A.C. 6A:32-7 et seq. shall have 

access to a student record, subject to conditions outlined in N.J.A.C. 6A:32-7.6. 

 

Rights of Appeal for Parents and Adult Students 

 

Student records are subject to challenge by parents and adult students on the grounds of inaccuracy, 

irrelevancy, impermissible disclosure, inclusion of improper information, or denial of access to 

organizations, agencies, and persons in accordance with N.J.A.C. 6A:32-7.7(a).   

 

To request a change in the student record or to request a stay of disclosure pending final 

determination of the challenged procedure, the parent or adult student shall follow the procedures 

pursuant to N.J.A.C. 6A:32-7.7(b). 



 

Appeals relating to student records for students with disabilities shall be processed in accordance 

with the requirements of N.J.A.C. 6A:32-7.7(c). 

 

Regardless of the outcome of any appeal, a parent or adult student shall be permitted to place in 

the student record a statement commenting upon the information in the student record or setting 

forth any reasons for contesting a portion of the student record, including the decision made in the 

appeal.  The parent’s or adult student’s statement shall be maintained as part of the student record, 

as long as the contested portion of the student record is maintained.  If the contested portion of the 

record is disclosed to any party, the statement commenting upon the information shall also be 

disclosed to that party. 

 

Retention and Disposal of Student Records 

 

A student record is considered to be incomplete and not subject to the provisions of the Destruction 

of Public Records Law, N.J.S.A. 47:3-15 et seq., while the student is enrolled in the district.  The 

Board shall retain the student health record and the health history and immunization record 

according to the School District Records Retention Schedule, as determined by the New Jersey 

State Records Committee. 

 

Student records of currently enrolled students, other than the records described in N.J.A.C. 6A:32-

7.8(f), may be disposed of after the information is no longer necessary to provide educational 

services to a student and in accordance with the provisions of N.J.A.C. 6A:32-7.8(c). 

 

Upon graduation or permanent departure of a student from the district, the parent or adult student 

shall be notified in writing that a copy of the entire student record will be provided to them upon 

request.  Information in student records, other than that described in N.J.A.C. 6A:32-7.8(f), may 

be disposed of, but only in accordance with the Destruction of Public Records Law, N.J.S.A. 47:3-

15 et seq.  Such disposition shall be in accordance with the provisions of N.J.A.C. 6A:32-7.8(c)2. 

 

No additions shall be made to the record after graduation or permanent departure without the prior 

written consent of the parent or adult student. 

 

In accordance with N.J.A.C. 6A:32-7.8(f), the district of last enrollment, graduation, or permanent 

departure of the student from the district shall keep for 100 years, a mandated record of a student’s 

name, date of birth, name of parents, gender, health history and immunization, standardized 

assessment results, grades, attendance, classes attended, grade level completed, year completed, 

and years of attendance. 

 

 

N.J.S.A. 18A:36-19; 18A:36-19.1; 18A:40-4; 18A:40-19 

N.J.A.C. 6A:32-7.1; 6A:32-7.2; 6A:32-7.3; 6A:32-7.4; 6A:32-7.5; 

6A:32-7.6; 6A:32-7.7; 6A:32-7.8 

20 U.S.C. §8528 

 


