Dear Parent/Guardian,

HOLLISTON
Public Schools

We would like to inform you of the medication administration policies that have been put in place
to ensure the heaith and safety of students needing medications during the school day.

Our school district requires that the following TWO forms must be on file in your student’s health
record before we begin to give any medicine at school:

1. Signed medication order by licensed provider. A completed written medication order

from your student’s licensed provider. This order must be renewed as needed and at the

beginning of each academic year.
igned consent by th rent or

rdian to give the medic

n. Please complete

the enclosed HPS Medication Administration Plan and give it to your school nurse.

Prescription medications should be delivered to the school nurse in a labeled pharmacy
container by a parent or guardian. Non-prescription medication should be delivered to
the school nurse in an unopened manufacturer-labeled container by a parent or quardian.
No more than a thirty-day supply of the medicine should be delivered to the school. You may
also visit the district website for further information regarding medication administration:
https://www.holliston.k12.ma.us/district-departments/health-office

Thank you for your prompt cooperation in this matter.

Sincerely,
Holliston Public School Nurses

Health Services Department

Sam Placentino School Fred W. Miller School
235 Woodland Street 235 Woodland Street
Holliston, MA 01746 Holliston, MA 01746
P (508) 429-0647 P (508) 429-0667

F (508) 429-0691 F (508) 429-0699

Robert Adams Middle School
323 Woodland Street
Holliston, MA 01746

P (508) 429-0657

F (508) 429-0690

Attachments: HPS Medication Administration Plan

High School

370 Hollis Street
Holliston, MA 01746
P (508) 429-0677

F (508) 893-6053
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Medication Administration Plan
Name of Student: DOB: Parent/Guardian Name:
School: Grade: Cell Phone:
Name of Lic. Prescriber: Parent/Guardian Name:
Phone Number: Cell Phone:
Fax Number: Emergency Contact (other):
Food Allergies:
Diagnosis (if not in violation of confidentiality):
Name of Medication: Date Ordered: Duration of Order:

Dosage: Frequency: Route of Administration:

Specific Directions (eg., times to be given):

Possible Side Effects/Adverse Reactions and when to call school nurse:

Delegated to (if applicable): Back-Up Plans (if delegate unavailable):

Plan for Field Trip:

LI Sent on Field Trip and administered by designated school personnel.

O Other

Other persons to be notified of medication administration (with parental permission):

0 Appropriate School Personnel relative to prescribed medication necessary for student health and safety.

O Other

Required storage conditions: Storage Location of medication: [0 Health Office [ Other:

Plan for monitoring medication, if needed:

Plan for teaching self-administration (as appropriate) applicable only for prescription inhalers, epinephrine auto-injectors.

insulin delivery systems, and enzyme supplements: ONo  OYes (MUST complete second page)
Parent/Guardian Signature: Date:
Reviewed and approved by Nurse (signature): Date:

Medication order and parent/guardian authorization may be attached to this form.



* ONLY COMPLETE THIS SECTION FOR SELF-CARRY / ADMINISTRATION *

Self-Carry / Administration will be allowed only when the criteria of the Self Administration Medication Plan have been

met. The plan is effective only for the same school year it is granted and must be renewed each year.

Parent / Guardian Consent of Administration

|, the parent/guardian of , give permission for my child to self-administer
the above listed medication.

Parent / Guardian Name (printed):

Parent / Guardian Signature: Date:

Student Consent of Administration

Responsibilities:

1. Student demonstrates knowledge of the medication and when it should be used O Yes O No

2. Student informs the nurse if there are any issues with self-administration. O Yes I No

Student Name (printed):

Student Signature: Date:

School Nurse Consent to Student Medication Self Administration Plan

Self-administration of medication in the school setting will be allowed if the following are met:

School Nurse Name (printed):

Scheool Nurse Signature: Date:

A valid medication order and treatment plan from a licensed prescriber has been received.

The student’s parent/guardian has completed and submitted to the school any written documentation
required by the school.

The school nurse has developed a Medication Administration Plan (MAP) which contains only those
elements necessary to ensure safe self-administration of medication.

The minor student’s parent/guardian has signed the Consent of Administration.

The student has demonstrated to the school nurse the skill level necessary to use the medication and any
device necessary to administer such medication prescribed and has reviewed and signed the Consent of
Administration.

The school nurse has determined it is safe and appropriate for the student to self-administer the
prescribed medication and has signed the Consent for Self-Administration.

The signed consent for self-administration in the school setting will be kept with the student’'s medication
orders in their medical file.
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