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Reopening & COVID-19 Mitigation Plan Template 
Revised 10/1/2020 

 

School / District:  Oxnard School District 

 

School / District VCPH Liaisons  

NAME TITLE WORK LOCATION EMAIL ADDRESS OFFICE & CELL 

NUMBERS 

Dr. Victor M. Torres Assistant Superintendent, 

Human Resources 

District Office 

1051 South A Street 

Oxnard, CA 93030 

vmtorres@oxnardsd.org Office: 805- 385-1504 ext. 

2501 

Cell: 661 755-4347 

Carolyn Rodriguez, MA, RN District Nurse Fremont Academy 
1130 North M Street 
Oxnard, CA 93030 

c4rodriguez@oxnardsd.org Office: 805-487-3918 ext. 

2182 

Cell: 805-816-1596 

Norma Magaña  Risk Manager  District Office 

1051 South A Street 

Oxnard, CA 93030 

nmagana@oxnardsd.org Office: 805- 385-1501 ext. 

2443 

Cell: 805-290-5999 

 

 

Promote Healthy Hygiene Practices 

Describe your plan to: 
1. Disseminate Educational Resource Tools to teach school staff, students, and families about best hygiene practices (how to wear face coverings, 

handwashing and cover your cough) 
2. Schedule for routine handwashing and ensure adequate supplies to support healthy hygiene 

Plan: Power Point Training modules following CDC guidelines for best hygiene practices, 
how and when to wear masks, handwashing, social distancing and covering your cough 
and sneezes. 
 
Additionally, our Outreach Specialists (ORC) and counselors have made supplemental 
videos for students. Staff will receive training prior to the start of the school year, 
students will receive training the first day of school with continuous training throughout 
the year. Parents/Families will be provided with training via District and School Site 
webpages, push out to student iPad’s, letters home and social media in both English and 
Spanish. 

Person(s) responsible Date of Implementation 

Risk Management, ORC, 
Counselors. Teachers, for 
initial and ongoing student 
training. School site 
administrators/scheduling and 
oversite for ongoing 
student/staff training. Chief 
Information Officer/Mgr. 
Special Programs 

August 2020  
Teacher/Staff training date 
TBD pending negotiations. 
Online trainings posted on 
DO and school site 
webpages August 2020 
 
 
August 2020  

https://www.cdc.gov/coronavirus/2019-ncov/communication/index.html
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Hand Sanitizer dispensers at school entrance areas, classrooms and office areas. 
 
Students and staff will use it every time enter and leave the facility. 
 
Students and staff will sanitize their hands before and after entering the facility, sneezing, 
coughing, using restrooms or food handling.   
 
Before entering the class, staff will line up students with appropriate social distancing and 
walk them into the facility.  Parents are encourage not to enter to minimize traffic in the 
school facility. 
 
Staff will go over safety procedures at the beginning of each day with students to remind 
them about good hand hygiene, social distancing and cover coughs, sneezing and 
avoiding touching face. 
 
Posters will be posted around facility with samples of covering face during coughs and 
sneezes and avoiding touching face. 
 
Students and staff will be trained with proper sanitation of hands and proper hygiene 
methods. 
 
Staff will encourage hand washing after the use of bathrooms and food handling. 
 
Staff will reinforce the use of masks or face shields, as indicated during visits at a district 
facility and maintain 6 feet social distancing of staff and students. 
 
Email and other communication (Blackboard Connect) will be sent out to staff and all 
families to provide guidelines regarding social distancing, sanitizing and facility 
procedures. 
 
 
 
  
 
 
 
 

Screeners at entrance areas. 
All staff reinforce good 
hygiene.  
Risk Management 

 
August 2020 
 
 
August 2020 
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Intensity Cleaning, Disinfecting, and Ventilation 

Describe your plan to prohibit or limit shared use of equipment, use of EPA products, and schedule for cleaning and ventilation of area during cleaning. 

Plan: Oxnard School District will use nitrile gloves, masks when using shared equipment 
and equipment will be wiped down after use. Day and night custodians do not share 
equipment when it comes to daily cleaning.  
 
Train staff on the proper use of disinfecting materials. 
 
Utilizing disinfecting products, approved for COVID-19 on the Environmental 
Protection Agency (EPA) and product instructions:https://www.epa.gov/pesticide-
registration/list-n-disinfectants-use-against-sars-cov-2-covid-19 
 
Use Cleaners per the CDC guidelines - EPA product registration numbers: 
10324-154 AirX 44 Disinfectant Cleaner (dwell time of 10 minutes) 
1839-83 AirX 75 Spray Disinfectant Pump Spray (dwell time of 10 minutes) 
1839-220 SC-RTU Spray N Go Disinfectant Cleaner (dwell time of 5 minutes) 
Clorox® Total 360® Disinfectant Cleaner (dwell time of 5 minutes) 
 
Each staff will be required to disinfect their office telephones, keyboards, headsets 
workspaces, laptops – at least twice a day 
 
Staff will sanitize surfaces between workshops or meetings. 
 
Disinfecting daily will be performed by Custodial staff : classrooms, restroom surfaces, 
door handles, light switches, faucets, handrails water dispensers (for bottled water) sink 
handles, lunch room and lunch room appliances, instructional materials, art supplies.  
 
Each students will be provided with his/her own classroom supplies, including pencils, 
crayons, erasers.  Materials are not shared.   
 
Students are encouraged not to bring materials from home. 
 
The use of protective sneeze guards and social distancing will be required during in 
person meetings and any other meeting between staff and students (families), including 
any onsite SPED assessment services. 
 

Person(s) responsible Date of Implementation 

Custodians 
 
 
 
Facilities 
 
 
 
 
 
Facilities 
 
 
 
 
Educational Services 
 
Facilities 

Ongoing 
 
 
 
Ongoing 
 
 
 
 
 
Ongoing 
 
 
 
 
August 2020 
 
Ongoing 

https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2-covid-19
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2-covid-19
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Disposable gloves and face covering/shields will be provided to staff on campus to meet 
CDC guidelines. 
 
Heating Ventilation & Air Conditioning (HVAC) systems: Facilities to ensure that HVAC 
systems are functioning properly, provide ample circulation, and are maintained 
according to manufacturer’s recommendations. MERV 13 Filters are being utilized for 
the HVAC systems. Ventilation protocols for rooms without windows that can be 
opened during cleaning, open dampers to 100% in HVAC system and circulate air 
continuously bringing in more outside air.  
 

Implementing Distancing Inside and Outside the Classroom 

Describe your plan to: 
1. Address arrival and departure of students (staggered schedules, directional routes) 
2. Classroom sizes to maintain 6-foot distancing between individuals, student /educator cohorts to minimize contacts. (Include school / district bell 

schedules.)* 
3. Non- spaces (limitation of nonessential visitors, use of outdoor space for instruction) *  

* Note: The use of face coverings does not allow for greater density of individuals in a classroom. 

Plan: Tentatively two student cohorts, staggered entrance and exit schedules, directional 
routes, social distancing will be supported with decal signage on floors and walls to 
establish minimal student contact. Marked entrances, directional signs (unique to each 
school site). Socially distanced desk placement, utilize appropriate outside areas. 
 
School bell schedules are being adjusted currently to allow for staggered entrance and exit 
of students during instructional days which are held onsite. (Pending negotiations/Board 
Approval)  
Bell Schedules for Distance Learning are attached to this document. 
 
Nonessential visitors will have limited access to the school sites and will be screened 
prior to being allowed on campus. 
 
Teachers and staff will monitor that there is no congregating at entrances/exits before 
and after classes. 
 
Class sizes will be reduced to meet at least 6-feet of space between students and 
teacher/staff and at least 6-feet distancing between student desks. 
 
We will continue offering virtual meetings based on local and state recommendations. 

Person(s) responsible Date of Implementation 

Educational Services/Site 
Administrators/Risk 
Management/Facilities 
 
 
School Site Administration 
 
 
 
Office staff will screen anyone 
who needs to come onto 
campus through the front 
office 

August 2020 
 
 
 
 
August 2020 
 
 
 
August 2020 
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Non-essential visitors will not be allowed on campus but encouraged to email, call or 
schedule a Zoom call. 
 

Limit Sharing 

Describe plan to limit sharing and storage of student/educator belongings (food, materials, electronics)  

 
Plan: Grab and go breakfast, students will be eating breakfast in the classrooms. Grab 
and go lunches will be eaten off campus 
 
Students are issued a one to one device; no sharing will be allowed. Individual cubbies 
(lower grades) and individual student supply boxes. Upper grades student backpacks will 
be stored at the student desks. 
 
Teachers will store their personal belongings in their desks. 
 
 

Person(s) responsible Date of Implementation 

Child nutrition services, 
support staff (campus 
supervisors)  
IT/Teachers/Administration/
Educational Services 
 
Teachers  

TBD 
 
 
August 2020 
 
 
August 2020 

Train all Staff and Educate Families 

Describe your plan to: 
1. Train all staff and educate families on COVID-19 specific symptom identification, physical distancing guidelines and their importance, use of face 
coverings, screening practices. prevention measures, and transmission of illness 
2. Train staff on cleaning and disinfecting, use of personal protective equipment, first aid, surveillance of attendance (reporting, case management, and 
re-entry); contact tracing introduction for district liaisons; and HIPAA-FERPA 

Plan: Oxnard School District is using CDC created guidelines for all of the above 
scenarios through a combination of videos, Power Point presentations, and informational 
handouts. All materials being distributed to families will be in English and Spanish. 
 
Staff and Families will receive training on the following:  Proper care & use of face mask, 
face shield;  how to practice good hygiene, handwashing, cleaning and disinfecting 
surfaces, maintain social distancing at all times, monitoring self-care, signs and symptoms,  
 
Contact Tracing introduction for district liaisons 

Person(s) responsible Date of Implementation 

Risk Management 
 
 
 
VCPH, District Liaisons    
 
 
 
 

Staff will receiving training 
by October 15 of school 
year. Families will have 
access via District Website, 
social media and pamphlets 
in both English and 
Spanish for the 2020/2021 
school year. 

Check for Symptoms - Screening Staff, Students, and Visitors 

Describe your plan to: 
1. Screen all students, staff, and visitors entering school facilities 
2. Monitor students and staff throughout the day for signs of illness 
3. Support ill students and staff to remain at home without fear of reprisal 
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Plan: Parents shall conduct a visual screening of students before leaving for school (It is 
recommended that temperature checks are conducted to ensure temperatures below 99.5 
Fahrenheit and observe for symptoms related to COVID-19. 
 
If after visual screening is conducted and any symptoms appear parents will be directed 
to keep student at home and notify school. 
 

Active or passive screening will be based on local and state recommendation.  School 

Staff and students will use hand sanitizer stations when coming into school sites, issue 

masks, posting handwashing protocols and mask use steps in all rooms and hallway and 

social distancing signs on walls and floors 

 

Staff, including all support staff, health techs, CNS staff, custodians and teachers will 

monitor students and themselves throughout the day for signs of illness 

 

Students who are ill will be referred to their own provider for care. If they have a positive 

test they will follow directions from their primary treating physician and VCPH regarding 

treatment and quarantine guidelines. They will need to obtain clearance from their 

primary physician/VCPH prior to returning to school. The school will remain in contact 

with parents during this time to properly record school absences.  

 

  

Person(s) responsible Date of Implementation 

Parents 
 
  
 
 
 
Support staff, office staff, 
health techs, CNS staff, 
custodians, and teachers 
Administration, District 
Nurses, Health Techs 
 
Support staff, office staff, 
health techs, CNS staff, 
custodians, teachers, District 
Nurses and Administration 
 
District Nurses, Attendance 
Clerks, District Liaisons 
 
 
 
 
Director, Certificated Human 
Resources, District Liaisons 

August 2020 
 
 
 
 
 
August 2020 
 
 
 
 
 
August 2020 
 
 
 
 
August 2020 
 
 
 
 
 
August 2020 
 
 
 
 
 
 
 

Plan for When a Staff Member, Student, Visitor Becomes Sick 

Describe your plan to: 
1. Include health office procedures for ill students 
2. Involve HR for ill staff and visitors 
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3. Support district liaison communication with VCPH, use of VCPH Share Point site for local guidance, and use of the covidschools@ventura.org 
email 

Protocol if Student Develops Symptoms at School: 
Student is referred to office with suspected symptoms of COVID 19, Student is 
referred to the school’s screening room, Trained staff completes the Confidential 
Health Symptoms Checklist, If the student is asymptomatic, the student is returned to 
class. 

Students, staff and visitors with COVID-19 like symptoms will be sent home and 
recommended for testing. 
 
Decisions for staff and student to return to work/school after being ill will be based on 
most recent CDC and local Ventura County Public Health criteria. 

-Students/Staff who are positive for COVID may return to campus 10 days after the 
onset of symptoms, symptoms are generally improving and they have been fever-free 
without the use of medications for at least 24 hours.   
 
-Students/Staff who are a confirmed close contact of someone testing positive for 
COVID may return to campus 14 days after exposure to that contact if no symptoms.  A 
retest may be required at day 14 to confirm no exposure. 
 
Reporting confirmed diagnosis of student with reportable illness:  
http://www.vchca.org/images/public_health/For_Hlth_Care_Providers/CMR_2017-
09-29-RE.pdf 
 
HR and the District VCPH Liaisons will be notified of all reported illnesses related to 
staff or visitors.  
 
 
 
 
 
 
 
 
 
 

Person(s) responsible Date of Implementation 

Health Techs, Front Office 
Staff or District Nurse 
 
 
 
 
 

District VCPH Liaisons:  

Site and District Admin  

 
 
 
Human Resources, Risk 
Management and Site Admin 

August 2020 
 
 
 
 
 
 
 
 
August 2020 
 
 
 
Ongoing 

mailto:covidschools@ventura.org
http://www.vchca.org/images/public_health/For_Hlth_Care_Providers/CMR_2017-09-29-RE.pdf
http://www.vchca.org/images/public_health/For_Hlth_Care_Providers/CMR_2017-09-29-RE.pdf
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Maintain Healthy Operations - Surveillance and Reporting 

Describe your plan to standardize surveillance monitoring and reporting process based on VCPH guidance. 

 
Plan: Oxnard School District will conduct daily absence verification of symptoms to 
enter into student information system and report weekly COVID or influenza-like illness 
(ILI) absenteeism for staff and students utilizing the VCPH surveillance survey. 
Absenteeism rates will be reported immediately to VCPH if more that 10% of staff and 
students are out in a single day at any school site.  
 
Designated school district liaisons will work with VCPH PHNs on contact tracing for 
confirmed COVID-19 in a student, teacher, or staff member in the district.  

Person(s) responsible Date of Implementation 

School Site Attendance Clerk 
Office Managers/Admin 
 
 
 
 
District Liaisons 
 

August 2020 
 
 
 
 
 
August 2020 

Consideration for Partial or Total Closure 

Describe your plan to: 
1. Communicate with VCPH prior to any school closure* 
2. Communicate school closures with families and staff  
3. Maintain continuity of education through distance learning or other means of non-classroom-based instruction*  

*Note: Any decision to close a portion of or the entire schools should be made in consultation with VCPH 

 
Plan: Closure of a classroom or multiple classrooms may be necessary to prevent disease 
transmission, but any decision to close a portion of or the entire school will be made in 
consultation with VCPH. VCPH may also implement partial or full school closures 
where 6-social distancing requirements are not met.  
 
Communicating information related to classroom and/or school closures will be made 
via: Blackboard (all call system to families and site staff) email (family and staff) and 
District and site websites. All communication will be in English and Spanish. 
 
Maintain continuity of education through distance learning or other means of 
non-classroom-based instruction 

 • Access to full curriculum equivalent to in-person instruction 

 • Curriculum and instructional resources 

 • Devices and connectivity 

 • Measure participation 

 • Assess progress, particularly in 

 • Language Arts 

 Date of Implementation 

District Liaisons 
 
 
 
 
Superintendent, Chief 
Information Officer 
Site Admin 
 
Educational Services, 
Student’s Teachers, Site 
Administration 
 

Ongoing 
 
 
 
 
August 2020 
 
 
 
August 2020 
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 • ELD  

• Mathematics 

 

Strategic Recovery Planning Team (Optional) 

Describe your plan to designate a team to periodically update current plan, based on revised local and/or state guidance. Team will include designated 
district liaisons.  

Plan: Hold monthly meetings or as needed depending on circumstances: Designated 
district liaisons.  
 

Person(s) responsible Date of Implementation 

Risk Management Ongoing 

 
Plan has been reviewed for alignment with VCPH Guiding Principles and VCOE Framework on _________(date). 
 

COE Internal: 

Date Received: ______________________ Date Reviewed: _____________________ 

Date sent to VCPH: 

Date of confirmed receipt by VCPH: 

 
 
This plan will be completed by each district and charter school in Ventura County by no later August 5, 2020. Plans will be emailed to Dawn Anderson daanderson@vcoe.org and 

Antonio Castro acastro@vcoe.org.  

 

mailto:daanderson@vcoe.org
mailto:acastro@vcoe.org

