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     Date: 2/5/2021 

 

2021 COVID-19 School Guidance Checklist 
 

Name of Local Educational Agency or Equivalent: Oxnard School District 

Number of schools: 21 

Enrollment:  

Superintendent (or equivalent) Name: Dr. Karling Aguilera-Fort

Address:  1051 South A Street 

  Oxnard, CA 93030 

Date of proposed reopening: To Be Determined 

 

County: Ventura County 

Current Tier: Purple 

(please indicate Purple, Red, Orange or 

Yellow) 

 

Type of LEA: Elementary 

 

Phone Number: 805-385-1501 

Email:  

 

 

 
Grade Level (check all that apply) 

☒TK  ☒2nd  ☒5th  ☒8th       

☒K   ☒3rd     ☒6th   

☒1st  ☒4th    ☒7th   

 

 

This form and any applicable attachments should be posted publicly on the 

website of the local educational agency (or equivalent) prior to reopening or if 

an LEA or equivalent has already opened for in-person instruction. For those in 

the Purple Tier, materials must additionally be submitted to your local health 

officer (LHO), local County Office of Education, and the State School Safety 

Team prior to reopening. 

The email address for submission to the State School Safety for All Team for LEAs 

in Purple Tier is: 

K12csp@cdph.ca.gov 

LEAs or equivalent in Counties with a case rate >=25/100,000 individuals can 

submit materials but cannot re-open a school until the county is below 25 cases 

per 100,000 (adjusted rate) for 5 consecutive days. 

 

For Local Educational Agencies (LEAs or equivalent) in ALL TIERS: 

☒I,   Norma Magana, Risk Manager, post to the website of the local educational 

agency the COVID Safety Plan, which consists of two elements: the COVID-19 

Prevention Program (CPP), pursuant to CalOSHA requirements, and this CDPH 

COVID-19 Guidance Checklist and accompanying documents, which satisfies 

requirements for the safe reopening of schools per CDPH Guidance on Schools. For 

those seeking to open while in the Purple Tier, these plans have also been submitted 

to the local health officer (LHO) and the State School Safety Team. 

mailto:K12csp@cdph.ca.gov
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Consolidated_Schools_Guidance.pdf
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I confirm that reopening plan(s) address the following, consistent with guidance 

from the California Department of Public Health and the local health 

department: 

 
☒Stable group structures (where applicable):  

Elementary Schools  

Hybrid (Blended) Learning 

Hybrid learning refers to the combination of on campus and at home 

learning.  In this model, students are on campus two days out of the week, for 

approximately three hours each day. As a complement to in person instruction, 

students will also participate in synchronous and asynchronous instruction.  

In our Hybrid Learning model, students and staff would return to on-campus with 

schedules that reduce the number of daily total contacts for students and staff. 

maintains increased health and safety enhancements previously outlined in the 

document under the Health & Safety Protocols section. The enhancements 

include: 

 

• Designated supplies and protective equipment for students, staff and 

facilities 

• Face covering and Personal Protective Equipment (PPE) protocols 

• Home symptom screening protocols 

• Symptom screenings (wellness checks) upon arrival 

• Increased cleaning and sanitization protocols 

• Physical distancing protocols 

• Modified lunch protocols 

• Increased heating, ventilation, air conditioning (HVAC) measures 

• Increased hand hygiene 

• Removal of non-essential classroom furniture 

• COVID-19 screening protocols 

In addition to the above listed areas of health and safety enhancements, 

school sites will utilize instructional schedules that reduce the number of daily 

total contacts for students and staff. Student will participate in synchronous and 

asynchronous instruction. 

Student will remain together for the duration of time on school campus. Class 

sizes would be approximately 50% of their typical size. 

During the time when students are not participating in the on-campus and in-

person portion of their instruction, they will be assigned to practice foundational 

skills, solidify current learning, complete assignments, and engage in grade level 

specific practice and engage in asynchronous learning on Wednesdays. 
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Distance (Remote) Learning 

Students enrolled in remote learning will not participate in in-person instruction. 

In this model, students receive daily, live virtual instruction from a credentialed 

teacher through Zoom, a video communications platform. In addition, students 

will use the district’s learning management system, Canvas, to access 

assignments and maintain communication between parents/guardians and 

teachers. Live virtual instruction will be complemented with reinforcing 

assignments, activities, and practice that directly relate to previous instruction, 

which students will complete at home. Students in this model are required to 

attend the live Zoom meetings and complete the assigned activities 

Students can be placed into stable groups that stay together all day with their 

core teacher (and any aide or student teacher who is present). If there are 

counselors or teachers of electives, they should ideally be assigned to only one 

group or conduct their classes / counseling virtually. 

Students should eat lunch and go to recess with their group at times that are 

staggered and separated from other groups. 

Secondary Schools (Middle School) (where applicable): 

Hybrid (Blended) Learning 

Hybrid learning refers to the combination of on campus and at home 

learning.  As a complement to in person instruction, students will also participate 

in synchronous and asynchronous instruction.  

In our Hybrid Learning model, students and staff would return to on-campus with 

schedules that reduce the number of daily total contacts for students and staff. 

maintains increased health and safety enhancements previously outlined in the 

document under the Health & Safety Protocols section. The enhancements 

include: 

 

• Designated supplies and protective equipment for students, staff and 

facilities 

• Face covering and Personal Protective Equipment (PPE) protocols 

• Home symptom screening protocols 

• Symptom screenings (wellness checks) upon arrival 

• Increased cleaning and sanitization protocols 

• Physical distancing protocols 

• Modified lunch protocols 

• Increased heating, ventilation, air conditioning (HVAC) measures 

• Increased hand hygiene 

• Removal of non-essential classroom furniture 

• COVID-19 screening protocols 
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In addition to the above listed areas of health and safety enhancements, 

school sites will utilize instructional schedules that reduce the number of daily 

total contacts for students and staff. Student will participate in synchronous and 

asynchronous instruction. 

Student will remain together for the duration of time on school campus. Class 

sizes would be approximately 50% of their typical size. 

In this model, students in grades six through eight would attend three periods per 

day. They would attend periods one, two and three on the first day of on 

campus learning during the week. Then, they would attend periods four, five 

and six on the second day of on campus learning during the week.  

During the time when students are not participating in the on-campus and in-

person portion of their instruction, they will be assigned to practice foundational 

skills, solidify current learning, complete assignments, and engage in grade level 

specific practice and engage in asynchronous learning on Wednesdays. 

Distance (Remote) Learning 

Students enrolled in remote learning will not participate in in-person instruction. 

In this model, students receive daily, live virtual instruction from a credentialed 

teacher through Zoom, a video communications platform. In addition, students 

will use the district’s learning management system, Canvas, to access 

assignments and maintain communication between parents/guardians and 

teachers. Live virtual instruction will be complemented with reinforcing 

assignments, activities, and practice that directly relate to previous instruction, 

which students will complete at home. Students in this model are required to 

attend the live Zoom meetings and complete the assigned activities. 

Students can be placed into groups that remain together all day during in-

person instruction. Middle or high school groups are often larger than 

elementary school groups. Because middle and high school curricula differ from 

elementary school curricula, teachers are not usually assigned to one stable 

group of students, creating an opportunity for mixing across stable groups or 

students.  

Seating charts of assigned seats will prevent expanded exposure. 

 

☒Entrance, Egress, and Movement Within the School:  

• All schools in Oxnard School District have developed plans for the 

ingress and egress of students and staff, as well as specific plans and 

structures for the movement of students and staff throughout the 

campus. Each school has submitted these plans along with a map.  

• All available entrances will be open prior to school begins and after 

school ends to reduce congestion. Students will move in stable groups. 

When possible, hallways will be designated as one-way when students 
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move from class to class.  

• Parents are not allowed on campus before, during, or after school. 

• Directional arrows are utilized to support safe movement. 

• Signs are posted reminding all to maintain six feet of space and wear 

masks. 

• Classes utilize staggered times for breaks and recesses. 

☒Face Coverings and Other Essential Protective Gear: 

• In accordance with the California Department of Public Health’s 

(CDPH) guidance, all staff and students are required to wear face 

coverings at all times while at school unless exempted.   

• Staff, students and visitors must wear mask over mouth and nose while 

waiting to enter or exiting campus and on school grounds.   

• Face coverings may be temporarily removed for eating and drinking 

during snack/lunch time. 

• The Oxnard School District will make available face coverings to staff, 

students, or visitors who do not bring one to a district location. 

• Students may be transferred to our online learning option if they 

continue to refuse to abide by mask requirements.  

 

☒Health Screenings for Students and Staff:  

• Students are to self-screen prior to leaving home for school. 

• Student exhibiting symptoms are sent directly to the isolation/care 

room on site Parents are contacted immediately by the school to 

pick up their student  

• Staff will self-check in daily at temperature station before entering 

work location. 

• Staff exhibiting symptoms are sent home immediately.   

• Any staff or student within six feet of a COVID-19 exposure case 

for a cumulative total of 15 minutes or greater in any 24-hour 

period must stay home. 

• At each school, a CARE room will be equipped with appropriate 

personal protective equipment (PPE).  All sick persons with 

potential COVID-19 symptoms will be evaluated in this room and 

parent/guardian will be notified. 
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☒Healthy Hygiene Practices:  

• All students and staff are encouraged to wash hands prior to arrival at 

school. 

• A sink and/or hand sanitizer will be available in each classroom  

• Sanitization stations are available at school entrances and on campus. 

• All students and staff are required to sanitize when entering a classroom 

and exiting a classroom. 

• All staff practice routines with students related to proper sanitization, hand 

washing and sneeze and cough into a cloth or tissue, if not available, into 

one’s elbow and to wash their hands or use sanitizer immediately after. 

• Signs are posted throughout schools. 

 

☒Identification and Tracing of Contacts:  

• Staff and student will be required to use the district COVID-19 Online 

Exposure Reporting Portal to report cases. 

• The District will designate at each school or location a COVID Response 

staff 

• The COVID Response staff will receive monitor and track potential 

positive cases. 

• The team traces, tracks, notifies and follows-up with positive individuals, 

school sites, families, and Ventura County Public Health using SPOT.  

Staff will use Q database to record symptomatic, exposed, presumed 

positive and positive cases. 

• Coordinate with the VCPH on notifications to the school community, 

including specific notifications of stable groups or classrooms regarding 

their exclusion status and instructions.  

• Arrange for cleaning and disinfection of classrooms or other areas 

where cases or symptomatic students or staff members spend 

significant time. 

• Coordinate with the VCPH on whether and when the school should be 

closed and reopened. Notify the school community if the school is to 

be closed for 14 days due to widespread and/or ongoing transmission 

of COVID-19 at the school or in the general community, and repeat 

recommendations for prevention and control measures.  

• Implement online/distance teaching and learning during school 

closure.  
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• Arrange for cleaning and disinfection of entire school before reopening 

in the case of closure. 

 

Ventura County Public Health Department (VCPH) liaisons:  

Carolyn Rodriguez  School Nurse 

Name  Title 

Norma Magana  Risk Manager 

Name  Title 

Dr. Victor Torres  Assistant Superintendent HR 

Name  Title 

 

☒Physical Distancing:  

Minimum 6 feet.  If this is less than 6 feet, please explain why it is not possible 

to maintain a minimum of at least 6 feet. 

• Utilizing all school entrances for ingress and egress. 

• Physical distancing will be maintained when student line up to enter a 

bus or the campus. 

• School entrances will be staffed to enforce physical distancing during 

student arrival and departure. 

• Non-essential visitors will be excluded on campus to lessen any negative 

impact on physical distancing, including classroom and school 

volunteers. 

• Using visual cues such as wall and floor signs and markings stressing 

maintaining physical spacing. 

• Limiting the number of persons in office space and utilizing student desk 

shields and plexiglass dividers in office space. 

• Limiting number of staff utilizing staff and workrooms at one time. 

• Limiting staff meetings and professional learning communities to ZOOM 

meetings when possible. 
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☒Staff Training and Family Education:  

TRAIN ALL STAFF AND EDUCATE FAMILIES 

On December 14, 2020, the district provided a staff webinar on the reopening of 

schools and what to expect. 

Train all staff online on COVID-19 safety measures as follows: 

o Proper use, removal, and washing of face coverings. 

o Physical distancing guidelines and their importance. 

o Symptoms screening practices. 

o COVID-19 specific symptom identification. 

o How COVID-19 is spread. 

o Enhanced sanitation practices. 

o The importance of staff and students not coming to school when 

they have symptoms, or if they or someone they live with or they 

have had close contact with has been diagnosed with COVID- 19. 

o COVID-19 specific symptom identification and when to seek 

medical attention. 

o Employer’s plan and procedures to follow when staff or students 

become sick at school. 

o Employer’s plan and procedures to protect staff from COVID19 

illness. 

• All staff complete training in the proper use of disinfectants. 

• Staff practice safety routines with students on a periodic basis. 

• All CDPH plans are followed and available to staff and parents 

Family Education will be accomplished through (notification emails, all calls 

push notifications and online training module found on the district website) 

addressing the following topics: 

o Use of face coverings. 

o Physical distancing guidelines and their importance. 

o Symptoms screening practices, prior to coming to school and once 

at the school site. 

o COVID-19 specific symptom identification. 

o How COVID-19 is spread. 

o Enhanced sanitation practices being practiced at the school. 

o The importance of students not coming to school when they have 

symptoms, or if they or someone they live with or they have had 
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close contact with has been diagnosed with COVID- 19. 

o The district’s plan and procedures to follow when staff or students 

become sick at school. 

On December 17, 2020, the district provided a parent webinar on the reopening 

of schools and what to expect. 

 

☒Testing of Staff: How school officials will ensure that students and staff who 

have symptoms of COVID-19 or have been exposed to someone with COVID-19 

will be rapidly tested and what instructions they will be given while waiting for test 

results.   Below, please describe any planned periodic asymptomatic staff testing 

cadence. Staff asymptomatic testing cadence. Please note if testing cadence 

will differ by tier: 

• The district will follow OSHA guidelines related to COVID-19 exposure, 

symptoms, testing, and notification.  

• Staff who have contact with students will be tested every two months 

(subject to change based on CDPH guidance). 

• Flyers for testing are sent with the notification of exposure, quarantine, or 

for symptomatic individuals with testing logistics and registration 

information.  

☒Testing of Students: How school officials will ensure that students who have 

symptoms of COVID-19 or have been exposed to someone with COVID-19 will be 

tested and what instructions they will be given while waiting for test results. Below, 

please describe any planned periodic asymptomatic student testing cadence. 

Exposed students or students who develop COVID-19 symptoms during the 

school day at school 

• Students will be encouraged to go to a testing site and the district will 

assist with scheduling as needed. 

• Students will be instructed to isolate at home until test results are 

communicated to the parent(s) or guardian(s). 

• The parent(s) or guardian(s) will be instructed to communicate the test 

results with the designated person at the school. 

• Instructions will be given regarding returning to school. 

• All information received in connection with testing and reporting shall 

be kept confidential except for reports to VCPH as required. 

Other students will be directed to VCPH testing sites.  
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☒Identification and Reporting of Cases: At all times, reporting of confirmed 

positive and suspected cases in students, staff and employees will be 

consistent with Reporting Requirements. 

Staff and Employees  

Identification and reporting of staff and employee cases is addressed in the 

COVID-19 Prevention Plan, section Reporting, Recordkeeping, and Access 

Students 

The Oxnard School District shall notify Ventura County Public Health 

Department of any known case of COVID-19 among any student or 

employee who was present a district office, facility, or school campus within 

the 14 days preceding a positive test for COVID-19.  

Specifically, the Oxnard School District shall report the following information: 

• The full name, address, telephone number, and date of birth of the 

individual who tested positive; 

• The date the individual tested positive, the school(s) at which the 

individual was present on-site within the 14 days preceding the positive 

test, and the date the individual was last on-site at any relevant 

school(s); and 

• The full name, address, and telephone number of the person making 

the report. 

This information shall be reported via School Portal for Outbreak Tracking 

(SPOT), 

https://cdph.force.com/SPOT/s/login/?ec=302&startURL=%2FSPOT%2Fs%2F, 

and school liaisons will communicate to the VCPH through 

covidschools@ventura.org, within 24 hours from the time an individual within 

the Oxnard School District is first made aware of a new case. 

The Oxnard School District the district will maintain a dashboard on the 

District website (oxnardsd.org) which will report daily changes in current 

positive cases of reported cases for in-person staff and students. 

☒Communication Plans: 

Any potentially exposed staff or students and members of the school 

community, will be notified of the following: 

• Date the case was last on school premises, 

• All school areas where the case spent time will be cleaned and 

disinfected before they are in use again, 

• VCPH contact tracing, 

• A reminder to use face coverings, stay at least 6 feet from other 

people, and wash hands often with soap and water for at least 20 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Schools-Case-Reporting-Directive.aspx
https://cdph.force.com/SPOT/s/login/?ec=302&startURL=%2FSPOT%2Fs%2F
mailto:covidschools@ventura.org
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seconds 

• Oxnard School District COVID-19 contact information 

Initial contact will be general in nature via electronic letter, emails, or 

Blackboard Connect with information regarding potential exposure.  

All communication will be modeled after the CPP guidance and AB685. 

For close contacts of exposed cases, additional instructions such as 

classroom closures, testing as necessary and quarantining will be conveyed 

to those individuals. 

Personal identifying information of COVID-19 cases or persons with COVID-19 

symptoms shall be kept confidential.   

☒Consultation: (For schools not previously open) Please confirm 

consultation with the following groups 

☒Labor Organization 

Name of Organization(s) and Date(s) Consulted: 

Name: Oxnard  Educator’s  Association  

Date:  February, 2021 

☒Parent and Community Organizations 

Name of Organization(s) and Date(s) Consulted: 

Name: Parent Advisory Committee 

Date:  February 9, 2021 

 

For Local Educational Agencies (LEAs or equivalent) in PURPLE: 

☒Local Health Officer Approval: The Local Health Officer, for Ventura 

County:  Dr. Robert Levin 

County has certified and approved the CRP on this date:                      

If more than 7 business days have passed since the submission without 

input from the LHO, the CRP shall be deemed approved. 

 
Additional Resources: 

Guidance on Schools 

Safe Schools for All Hub 

https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Consolidated_Schools_Guidance.pdf
https://schools.covid19.ca.gov/

