
To view and access your most recent PAF:  
 
 

1. Log into MyBethel: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Log into Bethel Central Administration Service (CAS).  The screen will look like 
this:  

       If you are unsure of your login information, contact the help desk x6767 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
3. Once you are logged in under your account it may look similar to this:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. On this screen, you will want to click on Skyward: 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
5. Log in with your user name and password to your skyward /employee access account:  

If you are unsure of your login information, contact the help desk x6767 
 
 
 

 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
6. Once you have signed in, a portion of your screen should look like this. (Ensure you have chosen 

Employee Access on the right side of the screen):  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

7. Click Employee Information and then Personal Information: 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Once you have your personal information up, left hand column, very last option, choose Attachments:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

9. After you click on Attachments, the screen might look similar to this:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Here you will find the PAFs that have been processed over the years.  Ensure to choose the PAF that 
represents the most recent changes.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
After it has downloaded, you will want to click the box like the one you see here.  
 
 
 
 
 
 
 
 
 

YOUR NAME HERE 



The bottom of the PAF will show 
the most updated information.  

Once you have clicked the attachment, another screen will open and your PAF will open. It will look similar to 
this:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
If you would like to print your PAF:  Go to the top left of your screen choose FILE, then PRINT  
 
 
A copy has also been sent to your building or department administrator as well as your building secretary 
should you have any questions.   

The top of the PAF will show 
your previous contract 
information. 


