
 
Manage your Multi Factor Authentication options 

Quick Reference Guide 
 
 

Navigate to:  https://aka.ms/mysignins 
 
 
 

 

  

 

 

Click here to add new 
authentication methods. 

 

Click here to change previously 
entered information. 

Click here to sign your 
account out of all devices. 

Click here to delete a device 
from your account. 
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https://aka.ms/mysignins


  



Add a new sign-in method 
When you click on “Add sign-in method,” you are presented with 4 options.  During registration you were required to 
configure 2 options to fully secure your account.  You can have multiple different sign-in methods to ensure you are 
always able to approve your sign-in. 

• Authenticator app – This uses the “Microsoft Authenticator” 
app available from the Apple App Store, or Google Play Store. 
(Recommended) 

• Alternate phone – This allows you to add another phone 
number to either receive a phone call or text message to approve 
your sign-in. 

• Email – This allows you to add an email address to receive a       
6-digit pin code to approve your sign-in.  
**DO NOT USE YOUR DISTRICT EMAIL ADDRESS** 

• Security key – This method uses a physical USB key that you 
plug into your device to approve your sign-in.   

• Office phone – This method is currently not supported by our 
phone system.  
 

Method: Authenticator App 
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Method: Alternate Phone 

 

 

 

 

 

 

Method: Email 

  

 

  



Method: Security Key 

 

  

 

  



Change an existing method 
 

Clicking this option will give you the ability to change the phone number that will receive a text message or 
phone call for login verification. 
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#########
 



 

Sign out of all your devices           
If you lose a device that was connected to your account, or you just want to make sure you are signed out of 
all current sessions, click this option and you will be signed out everywhere. 

   

 

 

 

 

 

Remove a device from your account 
 

If you lost a device, switched phones, or no longer want to receive authentication requests to this method, 
click “Delete” on the device to remove it from your account.  This will prevent any authentication requests 
from reaching that device in the future. 
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This will show on the current device 


