VOLUNTEER PROFILE
Diocese of Charlotte

Volunteer Profile

This form is to be used for all volunteer positions. No other application for volunteer service is authorized
for use in the Diocese of Charlotte. Applications for volunteer service must be kept on file after termination
of volunteer service.

The climate in the United States at this point in history is such that a concern about potential liability is
raised in every sector of American life, including the Church. This is coupled with a heightening awareness
of a responsibility to ensure that those who act in the Church’s name would never violate basic Christian
decency.

In order to protect the Church, those whom it serves and those who serve it, we ask you to complete the
form below.

Diocese of Charlotte VOLUNTEER PROFILE

NAME
(Last) (First) (Middle Initial)
ADDRESS
(Street) (City) (State) (Zip)
TELEPHONE
(Home) (Work) (Cell)

EMAIL ADDRESS

TIMES AND DAYS AVAILABLE

A. PERSONAL INFORMATION

1. Have you ever been charged with, arrested for, or convicted of a crime other than a minor traffic
violation? If so, explain fully the circumstances. (Such charge or conviction may be relevant if job related,
but does not bar you from volunteering.)

2. Have you ever been the subject of an investigation involving an allegation of sexual abuse?
YES NO . If yes, please explain:

3. Has a civil or criminal complaint ever been filed against you alleging, physical abuse or sexual abuse by
you? YES NO . If yes, give a short explanation of the complaint. (Please indicate
the date, nature, and place of the incident leading to complaint, where the complaint was filed, and the
disposition of the complaint.)
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4. Have you ever terminated your employment or had your employment terminated for reasons relating to
allegations of physical abuse or sexual abuse by you? YES __ NO __ . If yes, please give a short
explanation of the allegations, the disposition of the allegations, and your employer at the time, including
your employer’s name, address and telephone number.

5. Have you ever received any medical treatment, physical or psychological, for reasons involving physical
abuse or sexual abuse by you? YES __ NO ___ . Ifyes, give a short description of the treatment, including
date(s), nature and location(s), identifying the treating physician with name, address and telephone number.

B. VOLUNTEER HISTORY
Please list your last three volunteer activities, starting with the most recent.

C. PERSONAL REFERENCES
Please list the name, address and telephone number of three individuals (other than Pastor or Principal)
who are sufficiently familiar with you to provide a character reference.

(Name) (Address) (Telephone)
(Name) (Address) (Telephone)
(Name) (Address) (Telephone)
Signature of Volunteer Applicant Date

FOR OFFICIAL USE ONLY

INTERVIEWED BY: DATE

POSITION ASSIGNED:

Is the position to which the volunteer has been assigned one that requires that references be contacted?

YES NO
If yes, have the references been contacted?
YES NO

Signature and Title of Supervisor

Rev. 5/16



D10CESE OF CHARLOTTE
ACKNOWLEDGEMENT OF VOLUNTEER STATUS
(CURRENT NON-EXEMPT EMPLOYEES)

To be completed by all non-exempt employees in volunteer positions who are eligible to receive
stipends and/or expense reimbursements for volunteer services.

Thank you for volunteering your time with the Diocese of Charlotte.
Volunteers are extremely important to fulfilling the mission of the Church
and your willingness to serve is appreciated.

| certify that | am currently employed by the Diocese of Charlotte (or any of its entities) and that,
in addition to and separate and apart from my regular work as an employee, | am offering the
following services freely to the Diocese of Charlotte (or any of its entities) as a volunteer.

Volunteer Services:

| understand that except for limited stipends and expense reimbursements that may apply to
some volunteer duties (e.g. coaching stipends, expense reimbursements for materials, etc.), |
will receive no compensation, pay, benefits or other privileges of employment of any kind for my
volunteer services. | further understand that | am not eligible for workers’ compensation
benefits if | am injured or become ill as a result of my volunteer service.

| understand and agree that my behavior as a volunteer ultimately reflects on the Diocese of
Charlotte and me and that | will conduct my volunteer service in a manner consistent with
diocesan policy and my status as a representative of the diocese.

| certify that | have not been promised and have no expectation that | will receive a paid position
or any other benefits as a result of my volunteer service.

| further certify that the proposed volunteer service is in a different capacity and involves
substantially different duties for the job in which | am currently employed by the Diocese of
Charlotte, and | am performing the volunteer work for charitable reasons.

Name (please print) Date

Signature of Volunteer

Volunteer Location

Thank you for your volunteer service!

Diocese of Charlotte 10/1/14



NATIONAL CATHOLIC RISK RETENTION GROURINC.

: Diocese of Charlotte
VIRTUS GWZM@" Regis’:rat?on Instru?:tions

Before or after attending an instructor-led (live) session, all
barticipants must register with VIRTUS Online.

o register, click on the following link: .wrtusonhne.org

www.virtusonline.org

Click on “begin the registration process”

belect your organization- use the drop down menu to select
Charlotte, NC (Diocese)® and click select

Create a User ID and Password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred User ID is already
teken, please choose another ID. We suggest the use of email
gddresses as user names.

Please create a user id and password that you will use to access your account
L & Common names like Mary and John are not good choices as they are most likely alraady in use.
Glick Continue to proceed. Carm e ' o e

man abbreviations like ‘smith' and 'mjones' are also likely to already be in use.
Ve suggest using your full name (without spaces] or email address as they are mare likely to be unigue,

Create a User ID: l_ j
L —
Continue

Your user id s case sensitive. We recommend that vou use all lower case letters and
avoid spaces and punctuation. Email addresses are ok. Your user id must be at lmast
4 characters long.

Your passwiord must be at least B charactars long.

Important note about selecting passords
Frovide all the information requested on the screen. T Pleese provide e WO requesied befow ]
Sgveral fields are required, including: First & Last Name, Email Address, 0O NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST
Home Address, City, State, Zip, Phone Number, Date of Birth, and any Enter your name as it appears on your criver's license or passport
pfevious names used. Ssutsion | Pemesded-v])
First Name:
(CIote: Do not click the back button or your registration will be lost.) "“:::“'“" ’—7-—;;‘
ame: L
ick Continue to proceed. Emait [ =
Homa Addrass e P e
if you do not have an email address, consider obtaining a free email account at N
mapil.yahoo.com, or any other free service. This is necessary for your Safe Environment city. [
Cdordinator to communicate with you. If you cannot obtain an email address, enter: e r_ﬁi——— a—
ndaddress@virtus.org. e
Daytime Phone: i _777_
B[]

Evaning Phone: [ 1

Lastddigisof SSN: [ e why? [ No §SN
Date of Bith: [ N

Backg Check I ‘

List any aliases, maiden names, or previous marriage names. I
first name last name I
{Alias 1 |
Alias 2 |

Puias 3 ‘

Sglect the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location. S T e W Ravin

Ra.net sefect the location of your training session
Click Continue to proceed.

Primary lncaton: . Puase soust -

Noge: If you serve at muitiple diocesan locations, you will be prompted to select —_
thdse additional locations in future screen(s). e T S S T S S e (ot e

This information last revised October 27,2020
Page 1 of 4




[THE NATIONAL CATHOLIC RISK RETENTION GROURINC.

£ VIRTUS Oulise-

Diocese of Charlotte
Registration Instructions

Your selected location(s) are displayed on the screen.

BSelect YES, if you need to add secondary/additional locations.
Follow instructions in previous step to select additional locations.)

Dtherwise, if your list of locations is complete, select NO.

This is the list of locations with which You are associated:
Pastoral Center (Charlotte)

Do you work or volunteer in another location?

Belect the role(s) that you serve within the Diocese of Charlotte
nd/or parish/school. (Use descriptions supplied to help determine
Ppropriate role(s) to select.)

lease check all roles that apply.

olunteer- this is the most common selection, use this if you are
olunteering at a parish or school.

mployee- select if you are an employee of the Diocese of
harlotte or one of the parishes or Catholic schools located in the
iocese.

riest- only for those who have been ordained as a priest.
Deacon-only for those who are ordained as a deacon

Candidate for ordination-only for those currently preparing to be
grdained as a priest

Gandidate for permanent Diaconate-only for those currently

H

;

reparing to be ordained as a Deacon
arent- select if you are a parent of a child under the age of 18

Click Continue to proceed.

s tan s

THE RATIONAL CATHOLIC il SXTENTION GROUP o

TVIRTUS Oulive
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Rlease answer the following three questions.

Oo you interact with, work with or come into contact with minors
nnd/or vulnerable adults of this diocese?

QO

Are you employed or applying for a paid position within one of our
Iqcations?

Are you a priest, deacon or candidate for ordination?

Click Continue to proceed.

Do you interact with, work with or come into contact with minors
andlor vulnerable adults of this archdiocese/dioceselreligious
organization?

© Yes

“'No

Are you employed or applying for a paid position within one of
our locations?

"~ Yes
' No

Are you a priest, deacon or candidate for ordination?

“Yes
“ No

=

Please review the following and respond:

} Code of Conduct for the Diocese of Charlotte

T¢ proceed, please Confirm by clicking on: “I have downloaded,
repd, and understand the Gode of Conduct for the Diocese of
Charlotte” and enter your full name and today's date.

Click on Continue.

Diocese of Charlotte, NC

Code of Conduct

P

Code of Conduct

0 I have downloaded, read, and undersiand the Code
of Conduct for the Diocese of Charlotte

Pleasa provide an slectronic signature to confirm you have read the above
documents and completed the Diocese of Chariotte Code of Conduct:
Full Name (first, middle and last)" | i {John D. Smith)

h— =

Today's Date*: | | twevadyyy

[Continue

Page 2 of 4
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[THE NATIONAIL CATHOLIC RISK RETENTION GROUR INC.

FVIRTUSOulivse-

Diocese of Charlotte
Registration Instructions

Review the following and respond:

> Policy of the Diocese of Charlotte Concerning Ministry-
Related Sexual Misconduct

[0 proceed, please Confirm by clicking on: “I have downloaded,
ead, and understand the Policy of the Diocese of Charlotte
Concerning Ministry-Related Sexual Misconduct” and enter your full
lame and today's date.

Click on Continue.

ERTRALLCATHOLI i TINTION G

TVIRTUSOnline

Discese of Chariotie. NG
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¥ you have not attended a VIRTUS Protecting God's Children
gession, choose NO.

If you chose NO, you will be presented with a list of upcoming
IRTUS Protecting God’s Children instructor-led sessions
cheduled for the Diocese of Charlotte.

hen you find the instructor-led session training you wish to attend,
lick the circle -- and then click Complete Registration.

Have you al y attended a VIRTUS P g God's Children Session?

iz L

you have attended a VIRTUS Protecting God'’s Children session
hoose YES.

ou will be presented with a list of all instructor-led VIRTUS
Essions conducted in the Diocese of Charlotte. Choose the
ssion you attended by clicking the downward arrow and
ghlighting the session -- then click Complete Registration.)

flyour ministry does not require you to complete training, do not
ake a selection and click “continue”. If you need to add a training
pssion at a later time, one can be added to your account.

J 0 W <0 =

w3 =

Please salect the session you wish 1o sttend
Protecting God's Children for Adults

1ieee S1 Benedct Chusrch (Greensborn)
109 Viest Smith Sweet

May & 2017

Language This session wi be conducted in Engléh
Whesichalr sccennible Yes

Protecting God's Childran for Adulta
Ahes S1_Johm Neumann Church (Chariotze
BI51 | chewtid Road ?
When Manday Mey 15 2017
630PM

Spaces semalning 29 of 30
Languigs This session i bs conducted in Englsh
Mastes This warkshop will be held In the Parish Hall Pisase arive 518 i, sarly 1 sigaan

Vheeichair accesalbia Yes.

>

| volunteers are required to submit a background check, so please
click on Submit Background Check to complete a background check
I a secure website.

o

Create a user ID and password with Sterling Volunteers and
complete your background check.

1

&

<

s * RSN i A e e |

& wrtusonine.on vrtan M0 e v

o 6 1 TIEEEIECH TRAES +“r
g God's Children

You have

Session!
PLEASE PROCEED TO THE NEXT STEP: REGISTERING
FOR A BACKGROUND SCREENING.

Ammmww

The Charter for Ihe Protection of Children and Young Paople was adopled by the Bahops
of the Uniled States in 2002 The Charter requires each Diacess 10 have in place speciic
Preventatve measures 10 protect vidnecable these

S ned during the Virtus regisiration process) and background scresning For more
information. The Charter is avaliabie in full on the Uhl:;ll's Canlerence of Catholic
Bishops wabsite www USCCE org

mmmalmnmbﬂm:w:

Tha Fair Credit Reporting Act (FCRA) was snacied in 1971 and protects consumer nights
by o standards and for consumer reporting 3 Alhough the
Vil of the 1971 Act ralers ko credd reporing the FORA applies 1o much mors than credt
Téporting and includes background :hocg- related lo character and The
Diocess does not. Iy the nomat course of screening mdniduals. require credt reparts.

Begin your Sterling Volunteers Background Check

e :

This information last revised October 27,2020
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[HE NATIONAL CATHOLIC RISK RETENTION GROURINC.

E VIRTUS @W" Diocese of Charlotte

Registration Instructions

f you registered for an online training session, login to Virtus at any ]:R‘I I ' S®
fime to begin your training. If you registered for a live training » [ ]
gession, attend your training session at the date and time you Dn
those.  You will receive an email from Virtus once vour account is E 11
actvated. d Xce ence

[ ]
Thank you for completing the registration process! EID BUI ldS

[ Trust
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