










Mission Statement 
March 27, 2023 
 
The Putnam Arts Council (PAC) is an appointed council of electors comprised of citizen 
artists, educators, and art enthusiasts.  
 
The mission of the PAC is to grow and support the creative sector in Greater Putnam to 
the benefit of a healthier, stronger community and more whole and sustainable 
economy.  
 
The PAC will achieve its mission by: 

• Promoting the arts community. 
• Supporting local artists of all media. 
• Pursuing ways to create a more artistically vibrant area. 
• Celebrating the creative community as an economic force. 
• Educating on the benefits of the creative sector. 
• Increasing access to the arts for the Putnam community.  

The PAC will also serve as a liaison between the arts and businesses, government, and 
educational institutions. 
 
We believe that by following the mission and the steps laid out we will enhance cultural 
development, quality of life, and the economic vitality of Putnam. 





3/23/2023  

Memo 

To: Putnam Arts Council 

From: Jackie Lefevre, ECD Admin. Assistant 

RE: Advertisements Cost and Availability Summary for 

Putnam Fine Arts and Crafts Festival 

Samples will be provided at Monday, March 27, 2023 meeting 

Publication name Ad Availability 

Providence Journal Print and online – 14 days.  
Starting at $ 122.86 

Hartford Current Online blast 7 days Starting at  

$ 450 

The Bulletin Print – 2 weeks Starting at  

$ 138.96 

Online and print for 7 days Starting at  

$ 44   

The Day  Google Display Ad –$ 500 would encompass 
a large circle on the map which  
encompasses area from NECT south 
through Union, Willimantic Franklin, East 
Lyme ; East into Foster, Glocester, and 
Richmond RI; North to Holland, MA, 
Southbridge, Sturbridge.  If we wish to 
include Hartford and Worcester cost is         
$ 800.  The ad would start the week of May 
22nd and run until June 18th 

 



Committee Tasks Notes

David Call for Art Vendors
Beth Content

Reply Letters
Outreach Artist groups & individuals
Jury

Jamie Call for Artists
Laura Festival
Beth Radio WINY, others?

Newspaper Local, southern MA, RI
Packet for Sponsor/Donors Describe benefits for donations.
Signange, Badges Day-Of
Social Media Facebook, Instagram
Website
Logo
Flyers

Beth Instructions Check in process, hours for set up, hours of 
Karen Acceptance Policy

Booth Layout Include a map, Artist Name/Artist Media
Contact Info
Tax Info Instructions for CT tax permit
Town Info, Food/Shops

Laura Outreach
Karen Registration

Artist Set Up/ Break Down
Parking & Signage
Water Drop Off/Misc.
Marking Booth Placement

Carly Trash Receptacles
Insurance
Bathrooms
Tables, Chairs, Tents
Application, Booth, Vendor Fees

Karen Vendors Main St. Gelato, Kettle Corn
Menus

Julie Musician Agreement
Payment
Stage Set-Up

Food

Music

Town/Accounting

Call for Artists

Putnam Fine Arts & Crafts Festival

Advertising

Exhibitor Guide

Volunteers



Wix 200$         Artist Fee 5,000$  
CaFe 500$         Application Fee 400$      
Restroomns 400$         Sponsorship 1,500$   
Advertising Vendor Fee 400$      

WINY 300$         Chase Graphics Balance 400$      
Providence Journal 300$         
Hartford Courant 300$         total 7,700$   
New London Day 300$         
Worcester T&G 300$         

Musician 1,200$      
Printing

Posters 500$         
Lawn Signs 300$         
Decal Stickers 300$         

Putnam Police Department 800$         

total 5,700$      2,000$  Revenue - Expenses

Expenses Revenue

Putnam Fine Arts & Crafts Festival
2023



Static:
Application Fee 8.00$        
Booth Fee 100.00$   
# of Artists 50
# of Vendors 4

Restroom Options:
#

regular portapotty 100$          3 300$     
handicap portapotty 110$          1 110$      

410$      
maintenance worker 400$         
3 hours (sat)
6-7 hours (sun)

Musicians: W9 
Mike Silva x
Leo Tremblay x

Staging Options:
Complex rizers

12 x 16 stage 800.00$   
4 x 8 clips
with/without stairs
Steve White



Date Time (3 hr shifts) Tasks #

6/16/2023 10:00am - 1:00pm Spray paint booth placement on lawn 10
Put together artist packets

6/17/2023 7:00am - 10:00am Help artists unload, direct parking 20
10:00am - 1:00pm
1:00pm - 3:00pm
3:00pm - 6:00pm Clean up 10

6/18/2023 9:00am - 10:00pm 10
10:00am - 1:00pm
1:00pm - 3:00pm
3:00pm - 6:00pm Clean up 10

Help includes:
Answering artists' questions
Watching booths for artists to take bathroom/food breaks
Distrubting water bottles
Getting lunches for artists from Renee's Bistro
Directing parking

Volunteer Schedule & Assignments
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