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WADSWORTH CITY SCHOOL DISTRICT 
BOARD OF EDUCATION

WADSWORTH, OHIO 

REGULAR STATED MEETING 
MONDAY, MARCH 8, 2021, 7:00 P.M. 

TO JOIN BY VIDEO, CLICK THE FOLLOWING LINK: 

https://stream.meet.google.com/stream/301062c9-8512-4e21-ad0a-0428398680f9 

(employees and/or those viewing from a student email acct. who do not plan to make public comment) 

or 

https://meet.google.com/thj-ntpw-utb?authuser=0 
(participants/board members/those making public comment) 

TO JOIN BY TELEPHONE, CALL THE FOLLOWING NUMBER: 

 ​+1 541-900-5137  
PIN: 374 308 086# 

AGENDA

I. Call to Order 

II. Pledge of Allegiance

III. Roll Call

IV. Motion for Approval and Signing of Regular Stated Meeting Minutes

V. Student/Staff Recognition 

A. March Students of the Month 

Student Grade School 

Lexis Lanham 04 Franklin Elementary School 
Annaliese Pivato 04 Isham Elementary School 
Alaina Bohmer 04 Lincoln Elementary School 
Amelia Gaugler 04 Overlook Elementary School 
Colten Hoffman 04 Valley View Elementary School 
Nora Love 06 Central Intermediate School 
Arianna Snyder 07 Wadsworth Middle School 
Aiden Harvey 12 WHS Career-Technical 
Alex Shepherd 12 Wadsworth High School 
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VI. Administrative Discussion Items, Presentations, and Updates

A. Diversity and Inclusion Committee 
B. Intradistrict Open Enrollment Process for the 2021-2022 School Year 
C. Kindergarten Registration for the 2021-2022 School Year 
D. Set Date for Special Board of Education Meeting to Review Progress towards the Board’s 

2020-2021 Goals 

VII. Administrative Items

A. Personnel Consent Items 

1. Resignations

a) William Weyrick, Non-teaching Employee, retirement, eff. 5/1/2021
b) Michael Schmeltzer, Varsity Girls Golf Coach (supplemental contract)
c) Kathleen Zagar, retirement, eff. 6/1/2021

2. Employments

a) Amanda Lensvelt, Non-teaching Employee, eff. 2/17/2021
b) Ljiljana Ignjatovic​, Non-teaching Employee, eff. 2/17/2021
c) Certified Substitutes, per attached list
d) Classified Substitutes, per attached list
e) Supplemental Contracts, per attached list
f) Teacher Stipends, per attached list
g) Athletic Event Workers, per attached list

3. Recommendation to approve unpaid leave under FMLA to Samantha Quallich from the
end of her allowable sick leave through April 18, 2021

4. Recommendation to allow Ms. Sandra Papp to teach an additional semester (second
semester of the 2020-2021 school year) of Microsoft Word and Microsoft
Excel/Access at Wadsworth High School

B. Action Consent Items 

1. Recommendation to approve the Agreement for Admission for Tuition Pupils
Pursuant to Sections 3327.04, 3327.06, 3323.14, and 3317.08 O.R.C. with the
Barberton City School Board of Education

2. Recommendation to approve the following donations:

a) $1,000 from Clifton and Kathy Wise
b) $1,100 from the CIS PTO
c) $1,035 from Kolony Bowl
d) $500 from Automation Tool & Die, Inc.
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3. Recommendation to approve the Agreement for the Provision of Limited Professional
Services between Barber & Hoffman, Inc. and the Wadsworth City School District
Board of Education

4. Recommendation to declare all Wadsworth City School District students eligible for
extracurricular activities for the fourth quarter of the 2020-2021 school year insofar
as academic eligibility, as found in the applicable Student Handbook and referenced in
Wadsworth City School District Board of Education policies, is concerned.  The
traditional academic eligibility requirements, as found in the applicable Student
Handbook, will be reinstated beginning with the first quarter of the 2021-2022 school
year

5. Recommendation to approve the first reading of the following policy revisions:

a) 1422, Nondiscrimination and Equal Employment Opportunity
b) 1623, Section 504/ADA Prohibition against Disability Discrimination in

Employment
c) 1662, Anti-Harassment
d) 2240, Controversial Issues
e) 2260, Nondiscrimination and Access to Equal Educational Opportunity
f) 2260.01, Section 504/ADA Prohibition against Disability Discrimination on

Disability
g) 2266, Nondiscrimation on the Basis of Sex in Education Programs or Activities
h) 3122, Nondiscrimination and Equal Employment Opportunity
i) 3123, Section 504/ADA Prohibition against Disability Discrimination in

Employment
j) 3362, Anti-Harassment
k) 4122, Nondiscrimination and Equal Employment Opportunity
l) 4123, Section 504/ADA Prohibition against Disability Discrimination in

Employment
m) 4362, Anti-Harassment
n) 5517, Anti-Harassment
o) 6114, Cost Principles - Spending Federal Funds
p) 6144, Investments
q) 6325, Procurement - Federal Grants/Funds
r) 6600, Deposit of Public Funds: Cash Collection Points
s) 7450, Property Inventory
t) 7455, Accounting System for Capital Assets
u) 8510, Wellness

6. Recommendation to approve the ​following​ Memorandum​s ​of Understanding between

the Wadsworth Education Association and the Wadsworth City School District Board
of Education​:

a) Middle school girls’ track coaches
b) High school Opportunity School Coordinator extended hours
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7. Recommendation to approve the JourneyEd Terms and Conditions of Use and Privacy
Policy

8. Recommendation to approve the Opportunity School Coordinator job description

9. Recommendation to approve the Challenge Island Contract for Services

10. Recommendation to approve a one (1)-year extension on the use of the following
current math textbooks:

a) McGraw Hill (see attachment)
b) Houghton Mifflin Harcourt (see attachment)

VIII. Items of the Treasurer

A. Action Consent Items 

1. Recommendation to adopt a resolution to accept the amounts and rates as determined
by the Budget Commission and authorizing the necessary tax levies and certifying
them to the Medina County Auditor

2. Recommendation to accept the February financial reports as presented and subject to
audit:

a) Appropriations Summary Report
b) Revenue Summary Report
c) Cash Summary Report
d) Monthly Financial Update Report

IX. Legislative Update

X. Floor Items 

XI. Board Member Items

XII. Executive Session

WHEREAS, a public board of education may hold an executive session only after a majority 
quorum of this board determines by a roll call vote to hold such a session and only at a regular or 
special meeting for the purpose of the consideration of any of the following matters: 

A. To consider one or more, as applicable, of the check marked items with respect to a public 
employee or official: 

1. Appointment
2. Employment ✔
3. Dismissal
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4. Discipline
5. Promotion
6. Demotion
7. Compensation
8. Investigation of charges/complaints (unless public hearing requested)

B. To consider the purchase of property for the public purposes or for the sale of property at 
competitive bidding 

C. Conferences with an attorney for the public body concerning disputes involving the public 
body that are the subject of pending or imminent court action 

D. Preparing for, conducting or reviewing negotiations or bargaining sessions with public 
employees concerning their compensation or other terms and conditions of their employment 

E. Matters required to be kept confidential by federal law or rules or state statutes 

F. Specialized details of security arrangements where disclosure of the matters discussed might 
reveal information that could be used for the purpose of committing or avoiding prosecution 
for a violation of the law 

NOW, THEREFORE BE IT RESOLVED, ​ that the Wadsworth City Board of Education, by a majority of 
the quorum present at this meeting, does hereby declare its intention to hold an executive session on 
A2 and B​ as listed above. 

XIII. Adjournment

In accordance with State and Federal law, the District will provide reasonable accommodations to persons 
with disabilities who wish to attend and/or participate in school events.  Such individuals should notify the 
Superintendent if they require a reasonable accommodation. 
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WADSWORTH CITY SCHOOL DISTRICT 
BOARD OF EDUCATION 
Regular Stated Meeting 

March 8, 2021 

Agenda Detail Sheet 

VI. Administrative Discussion Items, Presentations, and Updates

A. Diversity and Inclusion Committee:  ​The Wadsworth City School District Diversity and 
Inclusion Committee will meet on Wednesday, March 17 at 4:00 p.m. via Google Meet (meeting 
access information is below).  You can review past meeting videos and minutes by clicking ​here​. 

To join the meeting via video, click the following link: 

https://meet.google.com/zxz-daiw-wfv?authuser=0 

To join the meeting via telephone, call the following number: 

+1 541-626-6163  
PIN: 233 323 992# 

B.  ​Intradistrict Open Enrollment Process for the 2021-2022 School Year:  ​Intradistrict 
open enrollment applications for the 2021-2022 school year will be accepted between March 
15-31, 2021.  To learn more about the process, click ​here​.  There will be a meeting on March 8, 
2021 at 6:00 p.m. for parent/guardian(s) interested in learning more about the intradistrict 
open enrollment process.  The meeting will be held via Google Meet.  You can access the 
meeting as follows: 

To access the meeting via video, click the following link: 

https://meet.google.com/kxd-hdrf-sjv?authuser=0 

To access the meeting via telephone, call the following number: 

+1 724-566-3161  
PIN: 196 918 076# 

C. Kindergarten Registration for the 2021-2022 School Year:​  Kindergarten registration for 
the 2021-2022 school year is open.  You can register by clicking ​here​. 

VII. Administrative Items

A. Personnel Consent Items 

2(a). Amanda Lensvelt:  ​Ms. Lensvelt is being recommended to fill the Classroom/Play- 
ground Aide position left open when Ms. Tania Gabhart accepted another position 
within the district. 

2(b). Ljiljana Ignjatovic:​  Ms. Ignjatovic is being recommended to fill the Classroom 
Playground Aide position at Valley View Elementary and the Bear Cub Aide position at 
Overlook Elementary left open when Ms. Holly Mussachia and Ms. Summer Pursley 
accepted other positions within the district. 

March 8, 2021 BOE Agenda Page 6 

https://drive.google.com/drive/folders/1ZQ-eeTNOYJCj7HTAFjz1o27R3VsNI8pn
https://meet.google.com/zxz-daiw-wfv?authuser=0
http://go.boarddocs.com/oh/wadsoh/Board.nsf/goto?open&id=BGZRBQ6CBD00
https://meet.google.com/kxd-hdrf-sjv?authuser=0
https://wadsworth-oh.finalforms.com/


4. Sandra Papp:  ​In accordance with Ohio Revised Code, Ms. Papp is being recom- 
mended to teach one (1) additional semester of Microsoft Word and Microsoft
Excel/Access at Wadsworth High School.  Ms. Papp has served as a long-term
substitute teacher for these classes since October of 2020.  If approved, this resolution
will allow Ms. Papp to finish teaching the classes for the remainder of the second
semester of the 2021-2022 school year.

B. Action Consent Items 

3. Barber & Hoffman Agreement:  ​The Agreement for the Provision of Limited
Professional Services between Barber & Hoffman, Inc. and the Wadsworth City School
District Board of Education being recommended for approval will allow Barber &
Hoffman to provide consultation on the repair of lintels at our bus garage.

4. 2020-2021 Fourth Quarter Eligibility:  ​On May 29, 2020 the Ohio High School
Athletic Association (OHSAA) announced the following: “Fall Scholarship Eligibility:
Due to the wide-range of academic grades being given for classwork during the final
grading period, all students entering grades 7-12 will be eligible for 2020 fall sports
insofar as academic eligibility is concerned.”

At the July 13, 2020 Wadsworth City School District Board of Education meeting, the
board approved the following resolution:

“Recommendation to declare all Wadsworth City School District students eligible for
extracurricular activities for the first quarter of the 2020-2021 school year insofar as
academic eligibility, as found in the applicable Student Handbook and referenced in
Wadsworth City School District Board of Education policies, is concerned. The
traditional academic eligibility requirements, as found in the applicable Student
Handbook, will be reinstated beginning with the second quarter of the 2020-2021
school year.”

On October 12, 2020 the OHSAA extended the eligibility provision through the second
quarter of the 2020-2021 school year.

At the October 26, 2020 Wadsworth City School District Board of Education meeting,
the board approved the following resolution:

“Recommendation to declare all Wadsworth City School District students eligible for
extracurricular activities for the second quarter of the 2020-2021 school year insofar
as academic eligibility, as found in the applicable Student Handbook and referenced in
Wadsworth City School District Board of Education policies, is concerned. The
traditional academic eligibility requirements, as found in the applicable Student
Handbook, will be reinstated beginning with the third quarter of the 2020-2021
school year.”

On December 11, 2020, the OHSAA extended the eligibility provision through the
remainder of the 2020-2021 school year.

At the January 4, 2021 Wadsworth City School District Board of Education meeting,
the board approved the following resolution:
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“​Recommendation to declare all Wadsworth City School District students eligible for 
extracurricular activities for the third quarter of the 2020-2021 school year insofar as 
academic eligibility, as found in the applicable Student Handbook and referenced in  
Wadsworth City School District Board of Education policies, is concerned.  The 
traditional academic eligibility requirements, as found in the applicable Student 
Handbook, will be reinstated beginning with the fourth quarter of the 2020-2021 school 
year​” 

At this time, we are recommending that we align our eligibility requirements with the 
OHSAA requirements and to align the same requirements for all extracurricular 
activities for the fourth quarter of 2020-2021 school year.  

5. Board of Education Policy Revisions:​  The revisions to Wadsworth City School
District Board of Education policies being recommended for a first reading are in
response to changes in state or federal law or best practices.

6. Wadsworth Education Association (WEA) Memorandum​s​ of Understanding
(MOU ​s​): ​ The WEA MOU ​s​ being recommended for approval ​are as follows:

a) Middle School Girls’ Track Coaches:​ ​ Details the shared responsibilities and
the payment provisions for the three (3) middle school girls’ track coaches.

b) High School Opportunity School Coordinator Extended Hours: ​ Details
the extended hours for the new teaching position at Wadsworth High School.

7. JourneyEd Terms and Conditions of Use and Privacy Policy:  ​The JourneyEd
Terms and Conditions of Use and Privacy Policy being recommended for approval will
allow for the purchase of a software program for our Media Communications program
at Wadsworth High School.

8. Opportunity School Coordinator Job Description:  ​The Opportunity School
Coordinator job description being recommended for approval is for a new position at
Wadsworth High School that will begin in the 2021-2022 school year if approved.  The
Opportunity School Coordinator, a teaching position, will work with students (initially
juniors and seniors) who are credit deficient in an effort to get the students to meet
our graduation requirements.  This position is the first step in meeting our 2021-2025
strategic plan Curriculum/Instruction/Assessment Goal #1:
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9. Challenge Island Contract for Services: ​ The Challenge Island Contract for Services
being recommended for approval will allow Isham Elementary School students to
attend virtual field trips with Challenge Island.

10. Extension of Current Math Textbooks through the 2021-2022 School Year:  ​The
recommendation to extend our current math textbooks (McGraw Hill and Houghton
Mifflin Harcourt) through the 2021-2022 school year is being made because we did
not go through the official textbook adoption process, as planned, this school year due
restrictions caused by the pandemic.  Our goal is to have our textbook adoption
committee work through their process next school year, with recommendations made
to the board of education in the spring of 2022.  There is one (1) additional textbook
company that we currently use (Cengage) that we are working through the terms and
conditions on for the one (1)-year renewal.  Our goal is to recommend the Cengage
agreement to the board of education in May of 2021.
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EMPLOYMENTS		
March			8,			2021		

Certi�ied			Substitutes		

Jonathon			Custer,			eff.			2/17/2021		

Classi�ied			Substitutes		

Debbie			Miller,			eff.			2/17/2021		

Supplemental			Contracts		

Boys’			and			Girls’			Varsity			Asst.			Track			Coach			
Assistant			WHS	 		Student			Council			Advisor,			eff.			3/1/2021			(prorated)		
WMS			Girls’			Head			Track			Coach			(see			MOU)			
WMS			Girls’			Head			Track			Coach			(see			MOU)			
WMS			Girls’			Head			Track			Coach			(see			MOU)			

Brent			Brown	
Charle s   			s Hamilton	
Bethany			   Marcum	
Amanda			    Simmons	
Michelle			   Minick	
Bethany			Marcum	
Cory			Ott	
Kyle			Pennington	
Amanda			   Simmons	
Michelle			   Minick

WMS			Girls’			Asst.			Track			Coach			(see			MOU)		
Drama			Club			Advisor			(Gr.			K-6)			
Asst.			Baseball			Coach			(Volunteer)			
WMS			Girls’			Asst.			Track			Coach			(see			MOU)		
WMS			Girls’			Asst.			Track			Coach			(see			MOU)		

Teacher			Stipends		

Athletic			Event			Workers		

Division			I			Wrestling			Sectional			Tournament			(2/27/2021			at			Wadsworth			High			School)		

Sam			Brandenburg,			Tournament			Manager			($275)		
John			Gramuglia,			Asst.			Manager			($100)	 		
Val			Dannemiller,			Ticket			Seller			($100)	 		
Aly			Hutton,			Ticket			Taker			($100)	 		

March			8,			2021			BOE			Agenda	 Page			10		

Victoria			Albanese		
Andrea			Allington		
Barbara			Arnold			
Mary			Beth			Baxley		
Elizabeth			Beal			
Charles			Berg			
Ashley			Bonenfant		
Andy			Booth			
Marlene			Bossart			
Anthony			Boytim			
Taryn			Busson			
Justine			Cianchetti		
Barb			Crookes			
Maria			Daull			

Elizabeth			Davis		 	
Kenda			Doyle		 	
Chelsea			Duty		 	
Charles			Edwards		 	
Susan			Everhart			
Nikki			Farson			
Shawna	Flaherty			
Laurie	Freund			
Diana	Gorsuch			
Julie			Gunn			
Charles			Hamilton		
Matt			Hastings		 	
Eric			Hef�inger		 	
Maxine			Heidmann		

Rob			Karovic		 	
Deborah			Kasminsky		
Andrea			Kline		 	
Hayley			Kowalczyk			
Jennifer			Manos			
Amy			LaMonica		 	
Stephen			Luchka		 	
Valerie			May		 	
Sarah			McCafferty			
Jodie			McInnes			
Bree			McNeill		 	
Andrea			Miller		 	
Michelle			Minick		 	

Madison			Monheim		
Mike			Moser		 	
Amy			Muhl		 	
Kevin			Myers		 	
Laura			Nagy			
Meagan			Neumann	
Brandon			Nolin		 	
Emily			Osting		 	
Sandra			Papp			
Tallie			Paz			
Emily			Pignato			
Kelly			Rapp			
Lauren			Ross			

Dennis			Schrock	 		
Taylor			Schrock	 		
Phil			Seenes	 		
Matt			Shiarla	 		
Nate			Singleton	 		
Mike			Sladky	 		
Jennifer			Sorrent	 		
Lori			Stewart	 		
Kristie			Stoll	 		
Meredith			Stratton	 		
Patricia			Swanson	 		
Justin			Todd	 		
Lisa			Wallen			(prorated)		
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The Wadsworth City Board of Education met in Regular Session on Monday, February 8, 2021, at 
7:00 P.M at Charles R. Parsons Administrative Building, 524 Broad Street, and via Google Meet. 

PLEDGE OF ALLEGIANCE AND ROLL CALL 

Present Batey, Gordon, Kramer, McComas, Stevens (arrived at 7:05 p.m.) 
Absent  
Administrators  14 
Staff & Visitors 47 

Student Liaison Lauren Claxton 

21-02-15 APPROVAL OF BOARD MINUTES 

The motion was made by Batey, seconded by Kramer, to approve the following 
Board of Education Meeting Minutes: 

Organizational Meeting January 4, 2021 
Regular Meeting  January 4, 2021 

VOTE: Yea - Gordon, Kramer, McComas, Batey 
Nay - None Motion Carried, 

STUDENT/STAFF RECOGNITION 

A. February Students of the Month: 

Student Grade School 
Ava Wapenaar 4 Franklin Elementary 
Natalie Gill 4 Isham Elementary 
Kyle Grime (January) 4 Isham Elementary 
Tyrone Sims 4 Lincoln Elementary 
Taylor Green 4 Overlook Elementary 
Joshua Garcia 4 Valley View Elementary 
Kylee Sommerfeld 5 Central Intermediate 
Keira Hutchinson 8 WMS 
Jena Cashner 12 WHS Career Technical 
Lauren Claxton 12 WHS 
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ADMINISTRATIVE DISCUSSION ITEMS, PRESENTATIONS AND UPDATES 

A. Dr. Hill updated:  January 15 Professional Development Day Schedule 

B. Dr. Hill updated:  Diversity and Inclusion Committee 

C. Dr. Hill updated:  Potential Central Intermediate School Building Process 

D. Dr. Hill announced:   Incoming Kindergarten 2021-22 Parent/Guardian Virtual 
Meeting – Feb. 23, 2021 

ADMINISTRATIVE ITEMS 

21-02-16 Upon the recommendation of Superintendent Hill, the motion was made by 
Gordon, seconded by Batey, to adopt the Personnel Consent Items from the 
February 8, 2021, Regular Meeting, as presented: 

A. PERSONNEL CONSENT ITEMS 

1. Resignations

a) Corinne Magensk Four Cities Compact Salary
Exempt Employee (retire eff. 06/01/21) 

b) Shannon Schrock Special Education Transition
Specialist (retire eff. 04/01/21) 

c) Elizabeth Beal School Counselor (retire eff. 07/01/21) 
d) Tammara Fisher Non-Teaching Employee (eff. 01/15/21) 

(Bear Cub Aide position only) 
e) Jeff Walck Varsity Volleyball Head Coach (suppl.) 
f) Jamie Zakikian Boys Soccer JV Coach (suppl.) 
g) Anna Lambert Health Aide (eff. 02/06/21) 
h) Rachel Fuchs Non-Teaching Employee (eff.0 2/06/21) 
i) Kayla Eggeman Non-Teaching Employee (eff.0 2/13/21) 
j) Allison Parsons WHS Student Council 

Asst. Advisor (suppl.) (eff.0 2/02/21) 
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2. Employments

a) Bibiana Williams Non-Teaching Employee (eff. 01/11/21) 
b) Jennifer Stenger Non-Teaching Employee (eff. 02/08/21) 
c) Ashley Gozzard Certified Substitute (eff. 01/19/21) 
d) Taylor Schrock Home Instructor 
e) Allison Pallija Home Instructor 
f) Brianna Marks Certified Substitute (eff. 02/05/21) 
g) Abbey Martin Home Instructor 
h) Beth Beal Home Instructor 

i) Supplemental Contracts:

Eric England WMS Boys’ Asst. Track Coach 
Julie Gunn Safety Town Education Coordinator 
Stacey Hornfeck WMS Girls’ Lacrosse Coach 
Matthew Hulme WMS Boys’ Asst. Track Coach 
April Jira Safety Town Director 
Debbie Lake WHS Co-Director Play 
Emily Myers Safety Town Teen Vol. Coordinator 
Lindsay Patterson WHS Co-Director Play
Timothy Yoder WMS Boys’ Head Track Coach 

3. Recommendation to approve unpaid leave under FMLA to Andrea Miller from
the end of her allowable sick through the 2020-2021 school year.

4. Recommendation to approve unpaid leave for Bruce Corpening from
January 4, 2021 through April 12, 2021.

5. Recommendation to approve unpaid leave under FMLA to Heather Gaeckle
from the end of her allowable sick leave through March 21, 2021.

6. Recommendation to approve unpaid leave under FMLA to Lisa Wallen from
the end of her allowable sick leave through the 2020-2021 school year.

7. Recommendation to approve Jim Gray as a member of the Business
Advisory Council.

VOTE: Yea – Kramer, McComas, Stevens, Batey, Gordon 
Nay – None Motion Carried, 
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21-02-17 Upon the recommendation of Superintendent Hill, the motion was made by 
Kramer, seconded by Stevens, to adopt the Action Consent Items from the 
February 8, 2021, Regular Meeting, as presented: 

B. ACTION CONSENT ITEMS 

1. Recommendation to accept the following donations:

a) Jamie & Christina Bosley $1,000 
b) Ming Jian Si 2007 Mini Cooper 
c) Wadsworth Band Boosters $1,732 
d) Anonymous $2,000 
e) Apples for the Students (Giant Eagle) $   573 
f) Automation Tool & Die, Inc. $   500 

2. Recommendation to approve a Contract with Judith Ann Harpley/
Harpley CS, LLC for the period of February 2021 through May 2021.
(ATTACHED)

3. Recommendation to approve the Production Contract and Standard Addendum
to MTI Production Contract License Agreement between MTI and the
Wadsworth City School District Board of Education (eff. December 17, 2020).
(ATTACHED)

4. Recommendation to approve the Licensing Agreement between
Playscripts, Inc. and the Wadsworth City School District Board of Education
(eff. January 5, 2021).  (ATTACHED)

5. Recommendation to approve the Terms of Use and Privacy Policy between
PrintLab International Ltd. and the Wadsworth City School District Board of
Education.  (ATTACHED)

6. Recommendation to approve the College Credit Plus Memorandum of
Understanding by and between The University of Akron and the
Wadsworth City School District Board of Education for the 2021-2022
school year.  (ATTACHED)

7. Recommendation to approve the Memorandum of Understanding for
College Credit Plus between Stark State College and the Wadsworth City
School District Board of Education for the 2021-2022 school year.
(ATTACHED)

8. Recommendation to approve the College Credit Plus and MyUniversity
Guarantee Memorandum of Understanding between Lorain County
Community College and the Wadsworth City School District for the period
of July 1, 2021 through June 30, 2022.  (ATTACHED)
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9. Recommendation to approve the College Credit Plus Memorandum of
Understanding between Kent State University and the Wadsworth City
School District Board of Education for the 2021-2022 school year.
(ATTACHED)

10. Recommendation to approve the revised Career and Technical Education
Career Pathway Compact Counselor job description.

11. Recommendation to approve the 2021 Northeast Ohio Lacrosse Officials
Association Assignment Agreement.  (ATTACHED)

12. Recommendation to approve the Memorandum of Understanding between
the Wadsworth Education Association and the Wadsworth City School
District Board of Education.  (ATTACHED)

13. Recommendation to approve the following Resolution:

Pursuant to the authority granted in Section 3 of Amended Substitute House
Bill 409 of the 133rd General Assembly, signed by Governor DeWine on or
about January 7, 2021, the Wadsworth City School District Board of
Education authorizes the employment of substitute teachers, as-needed, who
do not hold a post-secondary degree, as otherwise required pursuant to Ohio
law and regulations, including Ohio Revised Code 3319.226 and 3319.30,
Ohio Administrative Code Section 3301-23-44, and/or Board Policy, provided
that all other applicable requirements and procedures, including successful
completion of a criminal background check and evidence of a non-renewable
temporary substitute teaching license issued by the Ohio Department of
Education, have been satisfied.

This is a temporary resolution of the Wadsworth City School District Board
of Education, and the authority granted by this resolution extends from the
effective date through June 30, 2021

14. Recommendation to approve the following Tournament Site Availability
Agreements and Tournament Site Confirmation Agreements between the
Ohio High School Athletic Association and the Wadsworth City School
District Board of Education:

a) Sectional Wrestling on February 27, 2021
b) Sectional and District Girls’ Basketball on February 24, 27 and

March 3 and 6, 2021

VOTE: Yea – McComas, Stevens, Batey, Gordon, Kramer 
Nay – None Motion Carried, 
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ITEMS OF THE TREASURER 

21-02-19 Upon the recommendation of Treasurer Beeman, the motion was made by Batey, 
seconded by Stevens, to adopt the Action Consent Items of the Treasurer from the 
February 8, 2021, Regular Meeting, as presented: 

A. ACTION CONSENT ITEMS 

1. Recommendation to accept the Calendar Year 2020 credit cards rewards
report per Board Policy 6423.

2. Recommendation to accept the December 2020 and January 2021 financial
reports as presented and subject to audit.

VOTE: Yea – Stevens, Batey, Gordon, Kramer, McComas 
Nay – None Motion Carried, 

LEGISLATIVE UPDATE - GORDON: 

• Governor executive order in January reinstated a portion of the cuts to education
from to the Pandemic.

• Updated the following bills pending in the legislature:

o HB 1 Fair School Funding Plan
o HB 2 Broadband Expansion Program
o HB 40 State Testing Waiver
o HB 66 Regarding property tax exemptions and reviews
o SB 1 Requires students in 9th grade to earn a ½ credit financial literacy

FLOOR ITEMS 

LAUREN CLAXTON inquired if the Board of Education if there will be a Senior Prom. 

DR. HILL responded that superintendents had a discussion with the Medina County Health 
Department today and proms were discussed.  Mr. Moore indicated we are committed to having 
something, but we just do not know what it will be.  It will be on May 15, 2021. 
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BOARD MEMBER ITEMS 
 
21-02-19 The motion was made by Kramer, seconded by Stevens, to adopt the employment 

contract for Andrew J. Hill, Ed.D., Superintendent for the period of August 1, 2021 
through July 31, 2026. 

 
 VOTE: Yea – Batey, Gordon, Kramer, McComas, Stevens 
  Nay – None Motion Carried, 
 
 
 
L CLAXTON Announced that Student Council is working on school spirit and giving back to the 

community.  Stated that students are appreciative of all the work being done to keep 
our students in school and keep teachers in the classroom.  Congratulated all 
students participating in athletics and fine arts this season. 

 
 
KRAMER Congratulated all the winter athletes and student athletes that recently signed letters 

of intent. 
 
 
STEVENS Thanked all the students and staff for the letters of appreciation and congratulations 

of the Students of the Month.  Recognized the members of the Diversity and 
Inclusion Committee for their input. 

 
 
BATEY Expressed thanks all the students and staff of putting together the letters and 

posters that are here in Board Office.  Thanked all of our school counselors for their 
fine work meeting the needs of our students and staff during these difficult times. 

 
 
GORDON Congratulated all the students participating in extracurricular activities this winter.  

Wished good luck to Four City Compact students as they begin to work on their 
certifications.  Congratulated the WHS Wind Ensemble for their performance at the 
OMEA conference.  Thanked and wished best of luck to Beth Beal on her 
retirement.  Congratulated Lauren Claxton on her Student of the Month recognition. 

 
 
MCCOMAS Thanked all the students for putting together these messages.  Congratulated all the 

Students of the Month.  Mentioned the great job to the principals for presenting their 
Students of the Month.  Wished good luck to winter sports teams as they begin their 
tournament play. 

 
  



RECORD OF PROCEEDINGS 
WADSWORTH CITY BOARD OF EDUCATION 

 
Minutes of Regular Meeting   Date:  February 8, 2021 

 

 
Page 8 of 9 

 
  

 

EXECUTIVE SESSION 
 

WHEREAS, a public board of education may hold an executive session only after a 
majority of a quorum of this board determines by a roll call vote to hold such a session and 
only at a regular or special meeting for the sole purpose of the consideration of any of the 
following matters: 

 
A. To consider one or more, as applicable, of the check-marked items with respect to 

a public employee or official: 
 

1. Appointment 
2. Employment 
3. Dismissal 
4. Discipline 
5. Promotion 
6. Demotion 
7. Compensation 
8. Investigation of charges/complaints (unless public hearing requested). 

 
B. To consider the purchase of property for the public purposes or for the sale of 

property at competitive bidding. 
 
C. Conferences with an attorney for the public body concerning disputes involving the 

public body that are the subject of pending or imminent court action. 
 
D. Preparing for, conducting or reviewing negotiations or bargaining sessions with 

public employees concerning their compensation or other terms and conditions of 
their employment. 

 
E. Matters required to be kept confidential by Federal law or rules or State statutes. 

 
F. Regularized details of security arrangements where disclosure of the matters 

discussed might reveal information that could be used for the purpose of committing 
or avoid prosecution for a violation of the law. 

 
NOW, THEREFORE, BE IT RESOLVED, that the Wadsworth City Board of Education, by a 
majority of the quorum present at this meeting, does hereby declare its intention to hold an 
executive session on A2 as listed above. 

 
 
EXECUTIVE SESSION 
 
21-02-20 The motion was made by Stevens, seconded by Batey, to enter Executive 

Session at 7:49 p.m. 
 
 VOTE: Yea – Gordon, Kramer, McComas, Stevens, Batey 
  Nay – None Motion Carried, 
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EXECUTIVE SESSION recessed at 9:12 p.m. 
 
 
ADJOURNMENT 
 
21-02-21 The motion was made by Batey, seconded by McComas, to adjourn at  

9:12  p.m. 

 
 VOTE: Yea – Kramer, McComas, Stevens, Batey, Gordon 
  Nay – None Motion Carried, 
 
 
 
 (Signed)__________________________________ 

 Gary McComas, President 
 
 
 
 (Attested)_________________________________ 
 Douglas D. Beeman, Treasurer 
 



AGREEMENT FOR ADMISSION FOR TUITION PUPILS 
PURSUANT TO SECTIONS 3327.04, 3327.06, 3323.14, AND 3317.08 O.R.C. 

District of Attendance 

The Barberton City School Board of Education hereby enters into a contract for admission (pursuant to 
Section 3327.04 O.R.C.) of the student(s) listed below with the Wadsworh City School Board of Education 
(District of Residence) for educational purposes for the school year of 2020- 2021 . 

The Wadsworth City School Board of Education (District of Residence) hereby agrees to pay to the 
Barberton City School Board of Education for each of the listed pupilts), An amount equal to t.he tuition rate as 
calculated pursuant to Section 3317.08 of the Ohio Revised Code for the Barberton City School District 
(District of Attendance), and excess cost, if any, pursuant to Section 3323.14 O.R.C. for those pupils listed 
below. 

The Barberton City School Board of Education (District of Attendance) will include these court placed pupils 
in their ADM certification, pursuant to Section 3317.03 O.R.C. We hereby accept the pupilts) listed below to 
our schools on terms described above. 

Name of Student Address of Student 

1. Barberton, OH 44203 

District of Residence 

We hereby acknowledge and approve the above listed pupilts) to your schools on the terms described 
above for the school year 2020 - 20201 

District of Residence Superintendent Signature Date 

District of Residence Treasurer Signature Date 



AGREEMENT FOR THE PROVISION OF LIMITED PROFESSIONAL SERVICES 
(This agreement form was authored by Barber & Hoffman, Inc. and contains adapted excerpts from CASE Document 1-1996; 

no part of this document form may be used for other than information purposes without our written consent.) 
Side 1 

Structural Engineer: 
Barber & Hoffman, Inc. 
2217 East 9th Street, Suite 350 
Cleveland, OH 44115 

Client: Wadsworth City School District 
524 Broad Street 
Wadsworth, OH 44281 

Attn: Gabe Tudor 

Date: 
Proposal No.: 
Project No.: 

February 9, 2021 Phone: (330)803-7457 

19240B E-mail: gtudor@wadsworthschools.org 

Project Name: Wadsworth City School Bus Garage - Structural Repair of Steel Lintels 
Construction Administration (CA) Services 

Location: Wadsworth, Ohio 

Scope of Services Consultation; issue construction documents for repair of lintels; review contractor bids and provide 
recommendations; up to four (4) site visits and/or meetings; review shop drawings and technical submittals 
from Contractor; issue field reports; confirm compliance with design intent. 

Fee Arrangement: Hourly billing basis for personnel at rates in effect at the time of services, plus reimbursable expenses 
(mileage at $0.56 per mile). Estimated fee of$5,500. 

Principals $210 
Designers $100 

Senior Associate $160 
Sr. Technicians $90 

Associate $140 
Technicians $80 

Sr. Engineers $120 Engineers $1 10 
Intern Engineer $60 Clerical $65 

Special Conditions: Basic scope does not include extraction nor testing of existing materials. Any services beyond above 
described scope, ifrequested and authorized by the Client in writing, shall be performed as additional services 
at our current hourly rates, plus reimbursable expenses at cost. 

Offered by BARBER & HOFFMAN, INC. Accepted by CLIENT: 

Jon Leuthaeuser, PE SE 
Principal 

Authorized Signature 

The terms and conditions on the reverse 
of this form are part of this Agreement. 

Printed Name Title 
BILLTO: _ 

For: Wadsworth City School District 

Date: 

CLIENT: Please return to Barber & Hoffman as soon as possible one fully executed copy of this document. 
19240 Wadsworth Bus Garage Lintels.docx 



--------~------------ 

AGREEMENT FOR THE PROVISION OF LIMITED PROFESSIONAL SERVICES 
(This agreement form was authored by Barber & Hoffman, Inc. and contains adapted excerpts from CASE Document 1-1996; 

no part of this document form may be used for other than information purposes without our written consent.) 

Side 2 

Terms and Conditions 

, r & Hoffman, Inc. shall perform the services outlined in this Agreement for the stated fee arrangement. 

s otherwise stated, Barber & Hoffman, Inc. ("B&H") will have access to the site for activities necessary for the performance of the services; B&H will take 
tions to minimize damage due to these activities. B&H does not include in the fee the cost of restoration of any resulting damage. 

tal fee, except stated lump sum, shall be understood to be an ESTIMATE based upon the Scope of Services, and such ESTIMATE shall not be exceeded by 
than 10% without written approval of the Client. Where the fee arrangement is on an hourly basis, the rates shall be those that prevail at the time services are 
red. 

gs and Payments 

ces will be submitted monthly for services and reimbursable expenses and are due payment when rendered. Invoices shall be considered PAST DUE ifnot paid 
130 days after the invoice date and B&H may, without waiving any claim or right against the Client, and without liability whatsoever to the Client, terminate the 
rmance of the services. Retainers, if any stated on Side 1, shall be credited on the final invoice. A service charge of 1.5% (or legal rate) per month on the unpaid 
ce (compounded) will be billed the Client at B&H's discretion. 

en Conditions and Hazardous Materials 

uctural condition is hidden if concealed by existing finishes or if it cannot be investigated by reasonable visual observation. lf B&H has reason to believe that 
a condition may exist, B&H shall notify the Client who shall authorize and pay for all costs associated with the investigation of such a condition and, ifnecessary, 

. sts necessary to correct said condition. If the Client fails to authorize such investigation or correction after due notification, or B&H has no reason to believe that 
a condition exists, the Client is responsible for all risks associated with this condition, and B&H shall not be responsible for the existing condition nor any resulting 

. ges to persons or property. B&H shall have no responsibility for the discovery, presence, handling, removal, disposal, or exposure of persons to hazardous 
" t ials of any form. 

ination of Services 

. TN agreement may be terminated upon 10 days written notice by either party should the other fail to perform his obligations as stated herein. In the event of 
,. 'nation, the Client shall pay B&H for all services rendered to the date of termination, and all reimbursable expenses that are pre-approved by the client. 

crship of Documents 

ocuments produced by B&H under this Agreement remain Barber & Hoffman's property and may not be used for any other endeavor without B&Hs written 
n1. 

. claim or dispute between the Client and B&H shall be submitted to non-binding mediation, subject to the parties agreeing to a mediator(s). This Agreement is 
.'"sPY rued by the laws of the jurisdiction where the work is being performed. 

Wadswonh Bus Garage Lintels.docx 
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Title Vol. 39, No. 2 - January 2021 TEMPORARY EVALUATION CHANGES DURING THE PANDEMIC

Code 3 - Legal Alert

Status From Neola

Legal Alert
 
TO:               NEOLA Ohio Clients
 
FROM:          Ennis Britton
 
DATE:            January 2021
 
RE:               Temporary Evaluation Changes During the Pandemic
 
The State legislature passed several bills during the spring and fall of 2020 that implemented temporary changes for principal,
teacher and school counselor evaluations. The first two (2) bills, House Bill 197 & House Bill 164, were designed to help schools wrap
up the 2019-20 school year amid the pandemic. House Bill 404 helped extend the temporary changes into this school year and in a
few instances into next year. HB 404 was signed by the governor November, 23, 2020 and became effective immediately as an
emergency measure.  The following memorandum provides a summary of the changes to each of these evaluation systems.
 

A. Brief Extension to Adopt and Implement OTES 2.0 Policies 

Under authority recognized in House Bill 197, the state superintendent granted a brief extension for districts not participating
in an OTES 2.0 pilot to adopt an OTES 2.0 policy.  The deadline changed from July 1, 2020 to September 1, 2020.  HB 164
subsequently authorized a board of education to delay implementation of OTES 2.0 for one (1) year at its discretion.  HB 404
language further supported this delay.  If your district was a participant in the pilot program or chose to implement 2.0 this
year, the district will continue under that system.  If your district elected to delay implementation of OTES 2.0, the district will
implement the new system next year unless you are operating under a collective bargaining agreement that was in effect as
of November 2, 2018, in which case you will not implement 2.0 until the CBA expires. 
 

B. Authority to Modify Deadlines and Skip Evaluations for Staff

As the pandemic unfolded in spring 2020, HB 197 permitted boards of education to declare that it was impossible or
impracticable to complete evaluations for staff due to the pandemic.  This authority effectively exempted boards of education
from OTES, OSCES and OPES evaluations if they elected not to complete them. HB 404 further extended the authority to
declare evaluations impracticable for the 2020-21 school year.  A superintendent was also authorized to extend deadlines for
evaluations during the 2019-20 school year only.  ODE indicates that an option has been programmed into eTPES and OhioES
to report an evaluation exemption. ODE has clarified that the decision to exempt an employee from an evaluation may be
made on a case-by-case basis and does not have to be implemented system-wide.  

It is important to recognize that the authority to skip evaluations presents school boards with an employment challenge. Each
of the bills that granted the authority to skip evaluations expressly declared that a board of education electing not to evaluate
staff are not in compliance with nonrenewal procedures. School boards should be extremely cautious about making this
decision because it effectively removes a board of education’s ability to non-renew a teacher or administrator who was not
evaluated. You should consult with legal counsel to explore this decision as well as to discuss any other options that may be
available. 
 

C. Prohibition on Use of Student Data 

House Bill 164 prohibited use of student metrics including value-added data, high quality student data (for OTES 2.0), or any
other academic growth data used to measure student learning attributable to a principal or teacher for performance
evaluations during the 2020-21 school year. HB 404 extended this prohibition through 2021-22, and also included school
counselors evaluated under OSCES. As further support for this action, HB 404 provided express authority for school boards to
evaluate principals without student growth measures for the 2019-20 and 2020-21 school years. 
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This legislative effort means that evaluators will evaluate principals, teachers and school counselors using only the remaining
components of each evaluation system. In other words, evaluations will be strictly comprised of performance measures.
Evaluators will not include student growth measures (OTES 1.0 and OPES), evidence of student learning (OTES 2.0), or
metrics of student outcomes (OSCES) as components in the evaluations.  Note that the temporary laws do permit an
evaluator to assess how a staff member collects, analyzes and uses student data to inform instruction, practice and
programming. 
 

D. Determining Evaluation Cycle Status for Staff 

HB 164 and HB 404 include language addressing what happens when a teacher does not receive a student growth measure
score or was not evaluated at all due to a board declaration that evaluations are impracticable.  This language is especially
important for districts that permit skilled and teachers to be evaluated every other year and accomplished teachers to be
evaluated every three (3) years (commonly referred to as accomplished and skilled exemptions). Districts must carefully
determine where these teachers fall in their evaluation cycles for this year, next year, and potentially beyond in light of these
temporary changes.  
 
It is important to understand that the language in the bills impact OTES 1.0 teachers differently than OTES 2.0 teachers. If a
teacher who is evaluated under OTES 1.0 receives a completed full evaluation in 2020-21, they will either be fully evaluated
next year or alternatively will qualify for their first skilled or accomplished “off-cycle” year in 2021-22. However, if the
individual was in an “off-cycle” year this year, then they automatically retain the same rating and place in the cycle next year
provided that they receive a completed off-cycle evaluation this year. Teachers who are completely exempted by their board
of education from evaluations this year or last year retain the same rating and place in the evaluation cycle that they were in
when the last full evaluation was completed. Because of the temporary changes, it is possible that some teachers will remain
“off-cycle” for up to four full years before being evaluated again. Note that ODE defines a “completed” full evaluation to
consist of a growth or improvement plan, two formal observations, at least two walkthroughs, and a final summative
conference. A “completed” off-cycle evaluation must consist of a growth or improvement plan, one observation and one
conference. A student growth measure may not be used for these evaluations as described above.
 
Skilled and accomplished teachers evaluated under OTES 2.0 who receive a completed full evaluation this year may advance
to an off-cycle year next year (assuming their districts have adopted the skilled and accomplished exemptions). Likewise,
teachers who are in an off-cycle year this year and complete an off-cycle evaluation will continue with their regular schedule
for next year. If a board declares evaluations impracticable this year, then an OTES 2.0 teacher retains the rating and
evaluation cycle that they had at the start of the 2020-21 school year. If they were also exempted in 2019-20, then they
remain at the same place that they were at the start of last year.  

It is important to work closely with your administrators, teacher unions, and legal counsel to determine how the changes
enacted by HB 197, HB 164 and HB 404 might impact current collective bargaining agreements and MOU language. While we
all certainly hope that the pandemic will end soon, it is clear that we will continue to tackle its impact on staff evaluations and
many other areas for several years to come.
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Title Vol. 39, No. 2 - January 2021 TEMPORARY RULE CHANGES FOR PRESCHOOL AND CHILD CARE
PROGRAMS

Code 4 - Legal Alert

Status From Neola

Legal Alert
 
 
 
TO: NEOLA Ohio Clients
 
FROM: Ennis Britton
 
DATE: January 2021
 
RE: Temporary Rule Changes for Preschool and Child Care Programs 

In August and September 2020, the State Board of Education sought emergency adoption of several regulations pertaining to
operation of licensed preschool and school-age childcare programs during the pandemic. The emergency adoption requests were
approved by Governor DeWine through issuance of Executive Orders 2020-34D and 2020-36D. The preschool and school-age
childcare program rules were already scheduled for a five-year review in 2020 when the pandemic hit. The emergency rule changes
were designed to address unique operational challenges during the 2020-21 school year due to the pandemic. Because they were
approved as emergency measures, they will only remain in effect for 120 days, absent extensions.  They have since been extended
for an additional 120 days, and both rules will now expire on April 16, 2021.
 
It is important to note that school districts must continue to follow the current preschool and childcare program rules in addition to
complying with the new temporary emergency rules. 
 

A. School-Age Childcare Programs 

Rule OAC 3301-32-06.1 was initially approved on August 10th, and amended on September 3rd, 2020. The rule temporarily
permits a school district, community school or eligible nonpublic to operate during days or hours in which school-age children
are participating in remote learning programs. School-age programs involve the care of children enrolled in kindergarten or
above through 14 years of age (or 17 years for students with disabilities). This rule change is designed to make childcare
available and accessible for parents who are struggling to find care while school operates in a remote learning model. It
remains in effect until the governor rescinds the state of emergency or June 30, 2021, whichever occurs first. 

Another key change in the rule was creation of a Temporary Pandemic School-Age Child Care license. This license is available
to a school district board of education, a county board of developmental disabilities, an eligible nonpublic school, or a
community school that did not already have a license but wanted to provide care to school-age children during the pandemic.
An organization that is granted the license is authorized to accept state or federal funds available for childcare providers.
Requirements for issuance of the temporary license are listed in Rule 5101:2-12-02.3 – Temporary Pandemic School-Age
Child Care Centers, which was adopted by the Ohio Department of Job and Family Services (“ODJFS”). The rule summarizes
the application process and places parameters around operations, including when a center may and may not operate.
According to the rule, a temporary license remains valid until the governor rescinds the state of emergency or until June 30,
2021, whichever happens first. If the governor rescinds the order before June 30th, the rule clarifies that a temporary license
provider must close voluntarily within 10 days or face revocation of the license. 

All licensed childcare organizations, including those operating under the temporary license, must also comply with Rules
5101:2-12-02.2 - Transitional Pandemic Requirements for a Licensed Child Care Provider, which was also adopted by ODJFS.
The rule specifies that operators must follow all guidelines established by the Ohio Department of Health (“ODH”) and/or
governor. In addition to the “regular” handwashing procedures that existed before the temporary rules were adopted,
providers must also require staff to wash hands before entering a classroom and before leaving for the day. All children are
required to wash their hands before leaving for the day as well.  Providers may use non-permanent sinks to meet this
requirement. 
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The provider must also ensure that all staff and students are monitored for symptoms of COVID-19, and individuals who
appear symptomatic are sent home in accordance with guidelines. All staff and students are required to wear face
masks/coverings that cover both the mouth and nose at all times, unless an exception applies. Students aged two or younger
may not be required to wear masks. The rule authorizes use of room dividers, subject to approved specifications. Finally, the
rule mandates that a provider notify the ODJFS and the ODH by the next business day after learning that a staff member
tested positive.  Note that the revised version of OAC 3301-32-06.1 declares that the Ohio Department of Education (“ODE”)
must also be notified about positive cases.  
 

B. Preschool Programs  

The state board of education emergency rule governing preschool programs is very similar to the for school-age childcare.
Rule 3301-37-03.1, which was approved August 10th, declares that any daycare programs including preschools must follow
the same ODJFS rule that applies to school-age childcare, 5101:2-12-02.2, while the rule remains in effect. This includes the
expectations for staff and child handwashing, daily symptom checks and monitoring, face mask requirements, and COVID-19
reporting requirements as outlined above. In addition to complying with the emergency rules, preschool programs must
continue to operate in compliance with existing regulations under OAC Chapter 3301-37 except where those rules differ from
the temporary language in the emergency rules.  The rule also mandates that the ODJFS, ODE, and ODH be notified of a
positive COVID-19 test for staff and students.

For additional information and resources on school-age childcare and preschool programs during the pandemic, ODE has created a
resources page. It is available at: http://education.ohio.gov/Topics/Reset-and-Restart/Early-Learning-and-School-Readiness.
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Legal Alert
 
 
 
TO: NEOLA Ohio Clients
 
FROM: Ennis Britton
 
DATE: January 2021
 
RE: Temporary and Permanent Changes to Licensure, Qualifications and Staff Training
 
The Ohio legislature had a busy lame duck season this past fall. Several bills were recently passed that implement both temporary
and permanent changes to licensure and qualifications for certain school employees, as well as staff training requirements. These
changes will impact schools in the near future. The following memorandum provides a summary of these changes.
 
House Bill 409 was signed by the governor on January 8, 2021. The bill allows an individual who does not hold a post-secondary
degree to serve as a substitute teacher for the 2020-21 school year only. The individual must meet all other qualifications to be a
substitute teacher, including the requirement to complete and pass a background check and be of good moral character. The state
board of education is required to issue a temporary license to qualified applicants who meet these standards. HB 409 was passed as
an emergency measure and became effective immediately when the governor signed it into law.
 
Several permanent changes to licensure were implemented by House Bill 442, including licensure requirements for pupil services
personnel. The bill was signed by the governor on January 8, 2021 and will become effective in ninety days. Under prior law, pupil
services personnel were required to hold dual licenses issued by both a governing licensure board such as the Board of Nursing,
Board of Speech-Language Pathology and Audiology, etc., and the state board of education. The dual licensure requirement has
made it difficult for school districts to find qualified personnel in some instances. The changes will hopefully provide some additional
flexibility to schools that have struggled to find qualified employees such as school nurses.
 
HB 442 specifically prohibits the state board of education and any public school district from requiring a separate pupil services
license that has been issued by the state board of education as a credential for working in a public school. This mandate applies to
the following positions:
 

Speech language pathologists
Audiologists
Registered nurses
Physical therapists
Occupational therapists
Physical therapy assistants
Occupational therapy assistants
Social Workers

 
Rather than require a separate license from the Ohio Department of Education (“ODE”), license holders will instead be required to
simply register with the ODE. The registration remains valid for five years. As a condition for registration, an individual is required to
submit to a criminal background check. Individuals who wish to substitute or obtain a temporary license for pupil services must
register with the ODE as well. To align these changes with state law, the bill repealed the statute that has previously governed
substitute pupil services teaching licenses (R.C. §3319.2210).
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In addition to changing pupil services licensure requirements, the bill also eliminated the one-year temporary educator license for
superintendents and other administrators. This license, previously governed by R.C. §3319.225, was superseded by the alternative
administrator license for superintendents, other administrators and principals which is currently available.
 
HB 442 also modified the resident educator program, reducing the program from four to two years. This change will reduce the
length of the resident educator license to two years as well. Finally, HB 442 exempts a career technical teacher with an alternative
resident educator license from taking any performance-based assessment. They had previously been exempted from taking the tests
that the state board mandated for resident educators.
 
It is interesting to note that an earlier version of HB 442 included language that would have eliminated licensure requirements for
school treasurers and business managers. Industry leaders widely opposed this provision and advocated opposition to the language.
These efforts were successful and the language was eventually removed from the final version of the bill.
 
The licensure changes included in Senate Bill 89 focus specifically on career technical instructors. These changes become effective
March 2, 2021. The bill authorizes an individual who holds a substitute career-technical teaching license to teach outside the
individual’s career field for up to one semester. The bill further declares that an individual who holds an adult education permit may
be employed by any district, not just the district that recommended employment at the time the permit was issued. An adult
education permit holder may also now work as a substitute teacher in a high school career-technical class that is offered by the
instructor’s district employer. Additionally, the law indicates that the state board of education must issue renewable 12-hour and 40-
hour career-technical teaching permits for individuals who are not licensed teachers. Eligible permit holders must have “significant”
career-technical experience related to the teaching subject. Finally, the law requires the state board of education to issue a 40-hour
teaching permit to an individual who is teaching a career-technical course in which students may earn an industry-recognized
credential at a dropout prevention and recovery community school.
 
House Bill 123 was signed by the governor in December and becomes effective March 20, 2021. The bill requires building
administrators to incorporate a threat assessment plan into the building’s emergency management plan. As part of the plan, school
buildings must establish a threat assessment team by 2023 for grades 6-12. Team members must receive certification which
includes a mandatory training that is completed at least every three years. The board of education and team members receive civil
immunity from acts arising out of the member’s participation on the team. Districts must continue to provide youth suicide
awareness and prevention in-service training to nurses, teachers, counselors, school psychologists, administrators any other
designated personnel under R.C. §3319.073. Under a revised version of the law enacted by HB 123, schools may use curriculum that
is aligned to the ODE’s new training programs or develop its own curriculum in consultation with other public agencies.
 
Along these lines, the ODE must approve training for suicide awareness, violence prevention and social inclusion. Suicide awareness
training must cover the following topics:
 

How to instruct school personnel to identify the signs and symptoms of depression, suicide, and self-harm in students;
How to instruct students to identify the signs and symptoms of depression, suicide, and self-harm in their peers;
How to identify appropriate mental health services within schools and within larger communities, and when and how to refer
youth and their families to those services;
How to teach students about mental health and depression, warning signs of suicide, and the importance of and processes for
seeking help on behalf of self and peers and reporting of these behaviors;
How to identify observable warning signs and signals of individuals who may be a threat to themselves or others;
The importance of taking threats seriously and seeking help; and
How students can report dangerous, violent, threatening, harmful, or potentially harmful activity, including the use of the
district's chosen anonymous reporting program.

 
Social inclusion training must likewise cover these topics:
 

What social isolation is and how to identify it in others;
What social inclusion is and the importance of establishing connections with peers;
When and how to seek help for peers who may be socially isolated; and
How to utilize strategies for more social inclusion in classrooms and the school community.

 
The ODE, in consultation with the Department of Public Safety and the Department of Mental Health will maintain a list of approved
training programs on its website. The list must include at least one option in each category that is free/at no-cost to schools.
 
House Bill 436 was enacted by the legislature and signed by the governor on January 9, 2021. The bill adopted a number of new
requirements regarding how schools identify, monitor and provide interventions for students with dyslexia. By 2022-23, districts
must establish a multi-sensory structured literacy certification process for k-3 teachers which aligns with a guidebook that will be
produced by the newly established Ohio dyslexia committee in collaboration with the ODE. Districts will be required to establish
multi-disciplinary teams to administer screenings, analyze results and provide interventions to students. No later than 2023-24, all
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kindergarten and first grade teachers including intervention specialists will be required to complete a professional development which
is focused on identifying students with dyslexia. By 2024-25, second and third grade teachers will be required to complete the
professional development. Finally, by 2025-26, teachers in grades 4-12 will be required to complete the professional development.
The Ohio dyslexia committee has been tasked with prescribing the number of clock hours that are required to fulfill the PD
requirements, and the ODE is required to maintain a list of approved courses.
 
Finally, HB 231 which was signed by the governor on January 6, 2021, requires the ODE to notify school districts about any low or no
cost programs offering epinephrine auto injection devices, otherwise known as epi-pens. The bill permits districts to provide training
to staff about food allergies, signs and symptoms of anaphylaxis, prevention of allergic reactions, management and administration of
epinephrine, and follow up reporting requirements. If provided, the training will qualify as an approved activity to fulfill professional
development requirements for renewal of educator licenses. As an added layer of liability protection, the bill includes language that
declares a school district and any school employees shall not be liable for an act associated with the training as long as individuals
are not engaged in willful or wanton misconduct.
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Legal Alert
 
TO: NEOLA Ohio Clients
 
FROM: Ennis Britton
 
DATE: January 2021
 
RE: Important Questions about COVID-19 Vaccination Programs
 
On January 7 , 2021, Governor DeWine announced that Ohio teachers and school staff will begin to receive COVID-19 vaccines as
early as February 1 . The Ohio Department of Education subsequently published a notice and a form soliciting superintendents to
declare their commitment to return to in-person or hybrid learning by March 1  as a condition to receive vaccines.
 
With the state rollout of COVID-19 vaccinations well underway, school district employers should begin to explore important questions
about what the availability of the vaccine might mean for employees and school operations.
 
Question 1: Should a vaccination program be voluntary or mandatory?
 
One of the main considerations for employers is whether staff will be required to obtain a vaccination, or alternatively whether
vaccines will be completely voluntary. The Equal Employment Opportunity Commission (“EEOC”) issued an updated guidance on
December 16, 2020 titled What You Should Know about COVID-19 and the ADA, the Rehabilitation Act, and Other EEO Laws. The
guidance appears to support a conclusion that an employer may require staff to obtain a vaccination. However, the EEOC notes that
the distribution of vaccines may present implications for a number of federal laws, including the Americas with Disabilities Act
(“ADA”), the Rehabilitation Act, GINA and Title VII including the Pregnancy Discrimination Act.
 
To justify mandating vaccinations, an argument could be made that schools have a business necessity for the requirement,
specifically that the vaccinations will play an important role in helping schools to resume and maintain an in-person education
program. Certainly, the governor’s prioritization of school employees in the vaccination plan demonstrates his focus on resuming K-
12 school operations as soon as possible. Public and private organizations across the country including the Centers for Disease
Control as well as the Ohio and U.S. Departments of Education have likewise presented data that there is a compelling need to
resume educational programs as soon as practicable.
 
However, school employers who mandate must also anticipate what happens if an employee refuses to be vaccinated. What is an
acceptable response? In the event refusal by an employee will result in discipline, districts must be prepared to defend the choice.
Schools should also confirm that the employee is not entitled to any type of accommodation (religious or medical) before imposing
discipline. This situation may be particularly problematic for staffing and operations if a large number of employees refuse.
 
The EEOC clarified that an employer may need to grant an exception to a mandatory vaccination requirement as an accommodation
for qualified individuals with disabilities under the ADA, unless the employer is able to establish that an unvaccinated employee poses
a significant risk of substantial harm to others by not being vaccinated. Accommodations may also need to be made if an employee
refuses the vaccine because of a sincerely held religious belief or other another legally protected reason. Districts should train staff
who may receive requests for exceptions about how to proceed in order to avoid potential liability.
 
If an employer requires vaccination, it is recommended that they require documentation. Documentation of vaccinations should be
maintained in a confidential file.
 
We recognize that mandating vaccinations is likely to be a “bridge too far” for most districts, particularly since at the time of this
alert, the availability of vaccine doses appears well short of the amount needed to cover all school employees in the first instance.  In
addition, since most will avail themselves of this protection, the employer’s argument for need to mandated vaccinations begins to
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weaken as more are vaccinated. It is not insignificant that a number of hospitals – all of whom are at the forefront of fighting the
virus – generally do not mandate vaccinations for their staff at this time.
 
Rather than mandate vaccinations, a school employer may simply elect to make vaccinations voluntary. This decision could result in
fewer employees being vaccinated but may reduce the risk of human resource/labor issues and reduce exposure to liability.
 
To increase participation, employers may consider incentives to encourage and facilitate vaccinations. Employers should discuss this
topic with union representation and consider solidifying any program parameters, including any vaccine incentives, in a formal
agreement such as a memorandum of understanding. This MOU should be approved by the board of education to support any audit
concerns.
    
Question 2: Who should administer vaccinations?
 
The EEOC guidance explores how a mandatory or voluntary vaccination program may be governed by the ADA. The ADA permits an
employer to require a medical examination if it is job related and consistent with a business necessity. In analyzing a vaccination
program, the EEOC concluded that the vaccination itself is not considered a medical examination because the employer is not
seeking information about an individual’s impairments or current health situation. However, prescreening questions asked by an
employer while it administers a vaccination program may elicit information about an employee’s disability. Therefore, an employer
has the burden of proving that the questions are job related and consistent with a business necessity to comply with the ADA.
 
Employers are also required to treat any medical information obtained from a disability-related inquiry or medical examination as a
confidential medical record. The EEOC further concluded that the ADA restrictions on medical examinations do not apply if the
vaccine is given by a third party that does not have a contractual relationship with the employer, such as a pharmacy or health care
provider. Further, if an employer offers vaccines to employees on a voluntary basis and the employee is not required to answer
prescreening questions, the ADA would also not be implicated. 
 
Question 3: Will vaccines be administered to employees and/or the public on school property?
 
Another consideration is whether school premises will be used to administer vaccinations. If a school district will be a distribution
location, districts will need to consider many logistical elements of administration. For instance, plans should be made about who will
administer the vaccines. In some instances, a local health department plans to provide staff for administration. In other counties,
health departments may request that school personnel such as school nurses administer them. If school personnel will be used for
administration, there may be collective bargaining implications and training needs that must be addressed.
 
Keep in mind that there are safety considerations to be aware of. Districts should work closely with their local health department,
first responders and medical professionals to determine what measures should be taken so that personnel are able to effectively
respond in the event that the vaccine triggers a health emergency such as an anaphylactic response. Also note that an employer
should be careful to ensure staff do not ask personal questions which may violate federal laws as described above.
 
Additionally, school districts should discuss liability implications of providing vaccines on campus with their insurance carriers. It is
highly recommended that schools discuss vaccine programs with their legal counsel.
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Re:     Use of Facial Recognition Technology in School Settings
 
Date:  January 2021
 
 
Neola last amended Policy 7440.01 – Video Surveillance and Electronic Monitoring in 2009.  As part of the Winter 2021 Update,
Neola re-examined Policy 7440.01 to determine whether it needed to be updated given the technological changes that have
occurred in the past 10+ years.  Upon review, the only recommended changes have to do with the potential use of video-
recordings for evaluation purposes associated with individuals working remotely with students (e.g., teachers engaged in remote
instruction) or otherwise performing their responsibilities remotely (e.g., through teleworking).
 
As we reviewed the Policy and analyzed the current state of the law, however, we discovered a significant amount of literature
concerning the use of facial recognition technology in school settings.  While Neola considered adding language to Policy
7440.01, or developing a separate policy, to address the use of facial recognition technology in schools, ultimately, Neola
determined it is premature to add such language or develop such a policy.  Nevertheless, there are a number of issues that
boards of education should consider when deciding whether to deploy facial recognition technology in their school buildings. 
Below is an overview of some of the most relevant issues. 
 
To begin, the topic of using facial recognition technology in school settings is particularly timely this year as a number of vendors
are marketing products to school districts – under the guise of technology geared to assisting the districts in their efforts to re-
open and stay-open during the COVID-19 pandemic – that incorporate or afford the opportunity to deploy facial recognition
technology.  For example, many districts have invested in products that facilitate the taking of temperatures of a large number
of students as they enter the building.  What board members may not know, however, is that a number of these products
include optional components/features that provide for implementation of facial recognition software.  While these features may
be left off, it may be tempting to turn them on, thinking the district is getting something “free” from its investment in the
temperature-taking products.  Standalone facial recognition technology – which has been offered to schools for at least two or
three years – has also been pushed in the second half of 2020 as additional funds have been made available both at the federal
and state levels to assist school districts in addressing the numerous issues that have arisen because of the pandemic and the
ongoing focus on enhancing schools’ security.
 
Before implementing facial recognition technology, a board of education should (1) clearly articulate the reason it is doing so
(i.e., the purpose for using it) and (2) be prepared to respond to objections that might arise from individuals who are concerned
about the use of such technology in a school setting. 
 
The primary reason many schools state for deploying facial recognition technology is enhanced security.  Vendors market the
products as a means of verifying only authorized individuals are on school property – i.e., quickly determining whether a person
in the building has a criminal background or restraining order that prevents the person from being on school property, or
whether students who have been suspended or expelled are impermissibly at school.  While many districts in recent years have
implemented procedures to check guests’ IDs (e.g., driver licenses) before permitting them to enter school buildings, the facial
recognition vendors claim that their products automate this process, making it more efficient and adding an additional layer of
protection by constantly scanning the faces of the individuals on school property.  These vendors also claim their products help
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to keep staff and students safe by allowing the administration and security personnel to monitor who is on school grounds. 
(Whether this is true is up for debate, including whether use of such technology actually serves as a deterrent that will help to
reduce the chances of violence occurring on school property.)
 
Other schools elect to use facial recognition technology for purposes of operational efficiencies; specifically, they use the
software as a means of taking attendance, tracking where students are when they are supposed to be in class, and/or as a
means of allowing students to pay for meals without having money, with minimal physical interaction (i.e., “touch-less”
transactions) and without the district incurring the payroll costs associated with employing cashiers.
 
With regard to the use of facial recognition technology in the school setting, there are a number of issues that school districts
will want to take into consideration before deciding whether to utilize such technology.  One of the primary questions that is
often raised with respect to facial recognition technology is whether the software might mis-identify certain individuals.  Recent
research indicates that African Americans, Asian Americans, and women are much more likely to be falsely identified than white
men by many of the products on the market.  The higher mis-identification rates also apply to children as opposed to adults. 
Rates of misidentification are important because they heighten the risk that people in those groups that are habitually
misidentified may be targeted and subjected to discrimination.
 
Another area of concern has to do with potential violations of students’ privacy rights.  Critics of the software complain it goes
too far by collecting data on students who have done nothing wrong.  Given that schools are increasingly the target of hackers,
individuals are also concerned such biometric data could be stolen, which puts students’ privacy and identities at risk.
 
Finally, there is a concern about whether it is appropriate to increase the use what might be seen as a tool of law enforcement in
a school setting. 
 
Once the board resolves to its satisfaction the tension between protecting students’ physical safety versus their privacy rights,
and assesses whether the technology is effective and equitable, the board can finalize its decision to deploy facial recognition
technology.  At this point it should also articulate for the relevant stakeholders (e.g., staff, parents, students) the rationale its
decision.  Next, the board will want to thoroughly vet the potential vendors – exercising due diligence in selecting both the
vendor and the technology. 
 
Based on some of the potential concerns mentioned above, school boards may want to ask the following questions and/or
discussing the following topics with the vendors of the various facial recognition products that they are considering:
 

A. Has the manufacturer commissioned a third party to test the accuracy of its system, or has it simply tested the product
itself, and what are the results of such testing – i.e., how many false positives and how many false negatives are they
experiencing.  (A false positive consists of identifying someone as a match who is not, and a false negative is when the
software fails to identify someone as a match who is).  It is particularly important to assess how accurate the system is
for children as opposed to adults, women/girls as opposed to men/boys, and persons of color as opposed to whites; 
 

B. Given the outcome the board has identified as the reason for implementing facial recognition technology (see discussion
above), the board should inform the vendor of that purpose and ask the vendor to explain how its product will help the
district achieve that outcome.  The discussion should focus on having the vendor explain why its product is the least
intrusive, most effective means of achieving that outcome; and 
 

C. What type of ongoing updating and maintenance is going to be required and who will be responsible for keeping the
system up to date (how much work will it entail and what will be the personnel costs of performing such work).

 
Finally, boards that are exploring the possibility of implementing facial recognition technology in their school buildings may want
to wait another year (i.e., until the summer of 2022) to take advantage of a study that is underway in New York to study the
efficacy of facial recognition technology.  The State of New York recently passed legislation that has temporarily banned facial
recognition in schools; as part of the new law that halts the use of biometric identifying technology in schools, the state
education department has been ordered to evaluate the privacy implications of such tools – specifically, the education
commissioner is tasked with evaluating how accurate the technology is in differentiating individuals of different races, national
origins, genders, ages, and other identifying factors; how costly it is; and whether it is effective for school security.  Reviewing
the outcome of this study may assist the board in determining whether facial recognition technology is right – both financially
and otherwise – for their schools.
 
This legal alert is intended as general information and not legal advice.  No attorney-client relationship exists. 
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A couple of years ago, Neola issued Policy 7544 – Use of Social Media to address the circumstances under which school staff
may use social media for work-related purposes.  The document, along with the corresponding administrative guideline,
expressly recognize that employees may use social media for personal reasons: 
 

The District neither encourages nor discourages employees’ use of social media for personal reasons.  The District
regulates employees use of social media for purposes related to their District assignment to the same extent as it
regulates any other form of employee communication in that regard.

 
Since the release of Policy 7544, courts have continued to decide cases that recognize limitations or restrictions on school
officials’ and/or school employees’ use of social media and determining when it is appropriate to impose consequences for such
conduct.
 
When may a school official’s use of social media be considered a public forum?
 
In January of 2019, the Fourth Circuit Court of Appeals issued its decision in Davison v. Randall, Case No. 17-2002.  Davison
involves a claim that a public official violated the First Amendment rights of one of her constituents when she banned the
constituent from a Facebook page that she created.
 
The Defendant, Phyllis Randall, was elected the Chair of the Loudoun County, Virginia, Board of Supervisors (“Loudoun Board”)
in 2015; the day before she was sworn in, she created the “Chair Phyllis J. Randall” Facebook page (“Chair’s Facebook page). 
She also designated the Chair’s Facebook page as a “governmental official” page and listed her County office address and other
contact information on it.  She further publicized the Chair’s Facebook page in her official government newsletter, which was
prepared by County employees, hosted on the County’s website, and distributed to Loudoun County citizens using Randall’s
office County email account.
 
Randall and her Chief of Staff shared administrative control over the Chair's Facebook page, although Randall maintained almost
exclusive controls over the page’s content.  Randall also had a campaign page on Facebook on which she specifically indicated
that she wanted to hear from “ANY Loudoun citizen on ANY issue, request, criticism, compliment, or just your thoughts.”  She
further stated she preferred to keep back and forth conversations (as opposed to one-time information items) on the Chair’s
Facebook page.  Randall thus used the Chair's Facebook page to coordinate her communications with her constituents, including
providing updates on board meetings and other aspects of Loudoun County business.  Randall’s posts on the Chair's Facebook
page principally addressed her official responsibilities but occasionally included topics that were less closely related to her official
duties.  Members of the public often “liked” or commented on Randall's posts.
 
The Plaintiff, Brian Davison, was one of the individuals who often commented on Randall's posts.  Many of Davison's comments
were critical of the Loudoun Board and Randall based on actions that they or she had taken in their official capacities.
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On February 3, 20216, Davison attended a Loudoun Town Hall meeting at which he submitted a question that implied certain
School Board members had acted unethically in approving certain financial transactions.  During the meeting, Randall answered
the question, which prompted Davison to post a message on Twitter that tagged Randall.  Following the meeting, Randall
published a post on the Chair’s Facebook page about the Town Hall meeting in which she described what was generally
discussed at the meeting.  In response, Davidson used a Facebook page he manages through his personal Facebook profile –
“Virginia SGP” – to comment on Randall's post.  In his comment, Davison accused some of the board members of “taking
kickback money.”  When she read it, Randall decided to delete the entire post, including her original post, Davison’s comment
and replies to the comment, and other individuals’ comments to her original post.  By way of explanation, Randall stated that
she had no idea if any of the accusations were correct and so she did not think it was appropriate to keep the content on the
Chair's Facebook page.
 
Randall, however, when a step further and banned Davison’s Virginia SGP page from the Chair’s Facebook page, which precluded
Davison from using his Virginia SGP page to post comments on the Chair's Facebook page. The following day, Randall
reconsidered her actions and unbanned Davison’s Virginia SGP page. Nevertheless, Davison filed a lawsuit seeking declaratory
and injunctive relief against Randall in her official and individual capacities, and the Loudoun Board alleging the removal of his
comment and banning his account from the Chair's Facebook page constituted unconstitutional viewpoint discrimination.
 
After thoroughly analyzing the totality of the circumstances surrounding Randall's creation and administration of the Chair’s
Facebook page and her banning of Davison from that page, the district court concluded that Randall acted under color of state
law and in an impermissible manner.  Specifically, the court found that Randall clothed the Chair’s Facebook page in the power
and prestige of her state office and created and administered the page to perform actual or apparent duties of her office.
 
Turning to the determinative legal issue – whether Randall engaged in unconstitutional viewpoint discrimination – the Fourth
Circuit relied upon the long-established First Amendment principle that governmental entities are “strictly limited” in their ability
to regulate private speech in a public forum.  Given the lower court’s findings that:  (1) Randall “intentionally opened” the public
comment section of the Chair’s Facebook page for public discourse – inviting any Loudoun citizen to make posts to the comment
section; (2) the page had an interactive component which Randall she sought to use to engage in a back and forth with her
constituents; and (3) Randall placed no restrictions on the public's access to the page or the use of the interactive component of
the Chair's Facebook page, the Court concluded that the page constituted a public forum and therefore Randall was prohibited
from engaging in viewpoint discrimination when she ran across a comment that was contrary to her own opinion.
 
Importantly, the Court acknowledged, however, that Randall retained the right to control the content that she posted on the
page, including which other pages, personal profiles, and websites to linked to, as such decisions amounted to protected
government speech.  The Court thus limited its decision of wrongdoing to Randall’s conduct associated with removing a
constituent’s comment to one of her posts and banning Davison from the site because those actions amounted to viewpoint
discrimination in violation of the First Amendment.
 
A few months after Davison was decided, the Fifth Circuit Court of Appeals issued a decision in Robinson v. Hunt County Texas,
et al., Case. No. 18-10238.  Robinson involves an allegation that the Hunt County Sheriff's Office (“HCSO”) engaged in
unconstitutional censorship on the HCSO Facebook page.  The facts of this case are closely analogous to those in Davison in that
the Sheriff’s Office maintained a Facebook page that “welcomed” visitors to the “official Hunt County Sheriff's Office Facebook
page.”  The page further stated:  “We welcome your input and POSITIVE comments regarding the Hunt County Sheriff's Office.” 
The page’s description also stated:  “The purpose of this site is to present matters of public interest within Hunt County, Texas.
 We encourage you to submit comments, but please note that this is NOT a public forum.”
 
On January 18, 2017, the HCSO posted a message on its Facebook page related to an incident the previous day when a North
Texas Police Officer was murdered, and the County received several anti-police calls in the office as well as people posting
comments degrading or insulting police officers on the HCSO Facebook page.  The HCSO responded to those postings by
publishing a post that stated:  “ANY post filled with foul language, hate speech of all types and comments that are considered
inappropriate will be removed and the user banned.”
 
The plaintiff, Deanna Robinson, alleged that the HCSO Facebook page is a public forum and that the HCSO’s January 18, 2017
posting reflected a “deliberately overbroad and vague stated procedure and/or policy intended to chill critical, unpopular, or
unfavorable speech from the public on the HCSO Facebook page.”  After seeing the HCSO’s January 18, 2017 post, Robinson
posted a comment on the HCSO Facebook page criticizing the Office’s “policy of deleting and censoring protected speech.” 
Specifically, she stated that “degrading or insulting police officers is not illegal, and in fact has been ruled time and time again,
by multiple U.S. courts as protected First Amendment speech” and “just because you consider a comment to be ‘inappropriate’
doesn't give you the legal right to delete it or ban a private citizen from commenting on this TAX PAYER funded social media
site.” 
 
Robinson further alleges that shortly after posting the preceding comment the defendants removed her comment and banned
her from the HCSO Facebook page. The defendants also allegedly “removed several other public comments that expressed
viewpoints critical of the defendants’ stated policy of deleting and censoring protected speech, as well as other viewpoints
unfavorable to the defendants.”
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The Fifth Circuit ultimately ruled that the Hunt County Sheriff's Department engaged in viewpoint discrimination in violation of
the First Amendment.  In issuing its ruling, the Court recognized that “under our Constitution, the public expression of ideas may
not be prohibited merely because the ideas themselves are offensive to some of their hearers.”  Further, “official censorship
based on a state actor’s subjective judgment that the content of protected speech is offensive or inappropriate is viewpoint
discrimination.”  The Fifth Circuit expressly acknowledged the Fourth Circuit’s Davison decision when it determined the HCSO
Facebook page was a public forum subject to First Amendment protection.  The Court looked to the fact that the HCSO Facebook
page invites input in the form of comments regarding the Sheriff's Office which means that any policy involving the deletion of
“inappropriate” comments constitutes viewpoint discrimination.
 
A third federal circuit court issued a decision in 2019 concerning whether a government official operating a social media account
that is directly tied to the individual's governmental responsibilities opens a public forum for which the government official may
not ban individuals from participating in the interactive components of the platform.  On July 9, 2019, the Second Circuit Court
of Appeals issued its decision in Knight First Amendment Institute at Columbia University, et. al., v. Trump, Case No. 18-1691. 
This case involved seven individuals who are social media users who were blocked from accessing and interacting with President
Trump’s Twitter account because they expressed views he disliked.  The Second Circuit reviewed and affirmed a decision of the
District Court of the Southern District of New York that found that “the interactive space” in the President’s account is a public
forum and that excluding a user from that space was unconstitutional viewpoint discrimination.
 
The salient issues cited by the Court in Knight First Amendment Institute involved the President’s decision to use Twitter to
conduct official business and interact with the public.  The parties stipulated to the material facts in the case:  (1) So long as
President Trump is in office his personal social media account is not a private social media account given the way he uses it; (2)
The account was one of the White House's main vehicles for conducting official business and both the President and his aides
characterized tweets from the account as official statements of the President; (3) The National Archives concluded that the
President's tweets are official records; (4) As a result of being blocked, the individual plaintiffs were burdened in their ability to
view or directly reply to the President's tweets and to participate in the common threads associated with the President's tweets;
and (5) The reason the President blocked the individual users was because they posted tweets that criticized him or his policies.
 
The Court ultimately ruled the “First Amendment does not permit a public official who utilizes a social media account for all
manner of official purposes to exclude persons from an otherwise-open online dialogue because they expressed views with which
the official disagrees.”  In rendering its decision, the Court describes in great detail how Twitter operates and how both the
account owner as well as followers of a specific social media account are able to respond to messages, republish messages of
others, and convey approval or acknowledgment of another's message by liking a message.
 
The dispute, in this case, focused exclusively on the President's use of the blocking function.  After describing the impact on the
seven users of the President’s decision to block their access to his official account, the Court found that such conduct imposes an
impermissible burden on the plaintiffs and constituted viewpoint-based discrimination in violation of the First Amendment.  
 
Both the District Court and the Circuit Court held that the “interactive space” associated with each tweet constituted a public
forum for First Amendment purposes because it was a forum “in which other users may directly interact with the content of the
tweets by “replying to, retweeting or liking the tweet.”  The Second Circuit found that the President acts in his official capacity
when he both tweets and when he blocks those who disagree with him.  The Second Circuit looked to both Davison and
Robinson for support for the legal proposition that it is impermissible to block disfavored voices from an interactive feature of a
social media account when the social media account is operated by a public official as a governmental account.  The Court
emphasized the account was intentionally open for public discussion when the President repeatedly used the account as an
official vehicle for governance and made its interactive features accessible to the public without limitation.  As such he created a
public forum and viewpoint discrimination is prohibited.
 
The preceding cases are relevant to both board members who maintain social media accounts that they use primarily for
purposes associated with being a board member as well as school officials who operate school social media accounts.
 
With regard to board members, while Policy 7544 does not expressly address their use of social media, the preceding cases
impose limitations on how they use their social media accounts.  To begin, it is permissible for a board member to select a social
media platform that allows the board member to publish posts but does not permit members of the public to post comments to
their postings – i.e., a board member does not have to offer an online interactive means for constituents to engage with the
member. 
 
On the other hand, if a board member chooses to use a social media platform that provides for public comment to posts if the
board member uses the account either entirely or principally for purposes of communicating with the board member’s
constituents concerning his/her conduct associated with being a board member, there is a strong argument that the board
member should refrain from deleting or otherwise altering comments, which do not run afoul of the social media platforms terms
of service. 
 
Additionally, a board member is permitted to maintain a private social media account on which he/she occasionally posts about
his/her governmental official responsibilities, without opening a public forum.  However, if the board member later decides to
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use the account as a principal means of communicating with constituents the account may transform into a public forum in
which case the board member would be prohibited from engaging in viewpoint discrimination.
 
Further, nothing herein would prevent a board member, as part of setting up an account, to delineate the topics the board
member intends to use the account to address (i.e., limiting the account to specific topics).  Then, so long as the board member
does not discriminate based on a viewpoint associated with a post on a permitted topic, the board member could delete or
remove comments that are “not on topic.”  The key is for the board member to clearly spell out the terms under which the board
member is operating the limited purpose public forum.
 
Likewise, with respect to government employees who are operating official school social media accounts, again if they elect to
use a platform such as Facebook, Twitter or Instagram that allows for individuals to post comments associated with official posts
from the district – while an account can be limited to specific topics – once the permitted topics are defined, so long as the
person posting a comment stays within the scope of the permitted topics – the school is prohibited from deleting or removing
such content and comments.  To do otherwise the school would be engaging in impermissible viewpoint discrimination in
violation of the First Amendment.
 
When can a school employee’s private use of social media result in disciplinary action by the board of education?

 
Another area where school employees often experience trouble associated with the use of social media is when they use a
private social media account as a form of personal expression, but the resulting speech impacts the employees’ ability to fulfill
their responsibilities as public employees or cause the employer to question their fitness to hold a position of responsibility in a
public-school setting. 
 
Last fall, the Sixth Circuit Court of Appeals (which has jurisdiction over Ohio) issued a significant decision –  Bennett v.
Metropolitan Government of Nashville & Davidson County, Tennessee, Case No. 19-5818 (Oct. 6, 2020) – on this topic. 
Specifically, the Court considered whether “a public employee’s use of a racial slur when discussing politics on Facebook is
sufficiently protected by the First Amendment to outweigh a government agency’s interest in having an efficient workplace and
effectively serving the public.” 
 
Bennett arose when the plaintiff was terminated from her position at the Emergency Communication Center (“ECC”) of the
Metropolitan Government of Nashville (“Metro”) for a Facebook comment she made the night of the 2016 presidential election.
 Specifically, Bennett replied to another person's comment using some of the commenter’s words, including some racially
charged language.  Several employees and a member of the public complained to the ECC leadership and the Mayor's office. 
Ultimately, the Metro officials determined that Bennett violated three Civil Service Rules and terminated her from her position. 
She then sued Metro for retaliation under the First Amendment.  While Bennett prevailed at the district court level, the Sixth
Circuit reversed the district court's decision and remanded the case for further proceedings.
 
The Plaintiff, Bennett, had been employed by Metro for approximately 16 years.  On the evening of November 8. 2016 – Election
Day – Bennett anxiously awaited the results of the presidential election hoping for a win for the candidate she supported, Donald
Trump.  Late that evening she made a Facebook post from her public facing Facebook profile of an image of an electoral map
revealing Trump as the winner.  Shortly thereafter she received a notification from a person she did not know who had
commented on her post, writing that “Redneck states voted for Trump, niggaz and latinos states voted for Hillary.”  Bennett
replied, “Thank god we have more America loving rednecks.  Red spread across all America.  Even niggaz and latinos voted for
trump too!”
 
The following morning, Bennett received a notification from a friend who commented on her post and indicated that she found it
offensive.  Bennett replied to that comment and then there were several other comments demonstrating offense to Bennett's
use of the racial slur.  Eventually, Bennett deleted the entire Facebook post.
 
That same day, Ms. Bennett’s Facebook comment became an issue at the ECC office.  Initially, the Department of Human
Resources received complaints about her post and later an individual in the Mayor's office reported that people found her public
post “racially offensive” and “degrading” towards both African Americans and Caucasians.  As the Department of HR investigated
the matter, it learned that Bennett not only identified herself as a Metro employee in her Facebook profile but also as an ECC
employee and a Metro Police Department employee.  The Department of HR quickly became concerned about the potential
impact Bennett’s use of racially charged language could have on the workforce and determined that they needed to speak with
Bennett.  Throughout the day the Department received additional complaints, including comments from the chief union steward
indicating that she had also received multiple complaints both in person and over text messages from individuals complaining
about Bennett's comment and the use of the racial slur.  The union steward also conveyed to her supervisor that she was
shocked, hurt, and disgusted by Bennett's post.
 
Following an investigation – which included an opportunity for Ms. Bennett to explain her comment at a hearing – the
Department determined to terminate her employment due to her violation of Civil Service Rules as well as her lack of remorse
about the language she used (she failed to acknowledge that it was an issue).
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When Neola developed Policy 7544, it intentionally included a statement that makes clear that ordinarily schools are not
concerned with monitoring or regulating the private speech of its employees on their personal social media accounts.  However,
Policy 7544 advises that depending on the nature of the social media posting there could in fact be an impact on an employee's
job if the administration determines the employee engaged in an inappropriate communication.
 
The trial court in Bennett applied the balancing test outlined in the U.S. Supreme Court’s Pickering v. Board of Education
decision to determine whether there were grounds for the public employer to impose disciplinary consequences for the
employee’s private speech.  As you may recall, after Neola issued Policy 7544, it published a Toolkit to assist districts in
developing their district-specific documents.  As part of the Toolkit there is a discussion of a handful of leading cases that
address the circumstances under which a public employer may discipline a public employee for his/her private speech without
violating the First Amendment. 
 
To determine whether a public employee violated the First Amendment, the Sixth Circuit Court of Appeals applied the two-step
analysis laid out in Connick v. Myers.  That analysis requires a court to first determine whether the statement in question
constitutes speech as a matter of public concern.  If it does, the court then applies the Pickering balancing test to determine
whether the plaintiff's interest in commenting on matters of public concern “outweighs the interest of Metro, an employer, in
promoting efficiency of the public services it performs through its employees.”  In Bennett’s situation, the Court easily
determined that Ms. Bennett's speech was protected, but then turned its attention to analyzing the degree of protection the
speech warrants, which is determined by the level of importance the speech has in the community.  In considering the context
of the speech for which Metro fired Bennett, the Court agreed with Metro’s contention that while the statement in question was
political in nature, it was not “purely political” and thus it was not entitled to the heightened level of protection the district court
had granted it. 
 
Ultimately, the Sixth Circuit Court of Appeals determined Bennett’s speech was not entitled to the highest rung of protected
speech.  The Court reached this conclusion because the testimony and facts in the case established that Ms. Bennett was fired
because of her use of a racial slur, her lack of regret for doing so, and the disruption it caused, not because of the political
nature of her original post.  The Court, while recognizing that the speech in question was couched in terms of political debate,
made in response to another post in which she was repeating back the words of another person, and the plaintiff used a more
casual version of an offensive slur, the speech nevertheless did not warrant the higher level of protection that the district court
assigned to it.  Consequently, the balancing test required less of a showing of disruption and other factors than the district court
required (in Connick, the Supreme Court held that the greater the extent to which the speech involves a public concern, the
stronger the viewing of disruption necessary). 
 
In the case of Bennett's Facebook post, the evidence of disruption caused by her language was substantial.  Using the Pickering
test, courts look to whether the employee’s free speech interest outweighs the efficiency interest of the government employer;
pertinent considerations for the balancing test are whether the statement impairs discipline by superiors or harmony among
coworkers, has a detrimental impact on close working relationships for which for which personal loyalty and confidence are
necessary, impedes the performance of a speaker's duties or interferes with the regular operation of the enterprise, or
undermines the employer’s mission.  In other words, courts recognize that avoiding interference with the functioning of the
government office can be a strong state interest. 
 
In Bennett, the Court had no difficulty determining that the harmony of the office was disrupted; as evidence, the Court looked
to the fact that the employer needed to bring in a counselor to address the office and that Bennett’s lack of display of remorse
and recognition that there was a problem with regard to her conduct caused the situation to be fraught with conflict if she was to
be returned to her work environment.  The Court also emphasized that Bennett's public comments disturbed the ECC because
they displayed racial bias without a disclaimer that the views were hers alone.  Here, the Court considered that where a
government employee’s job quintessentially involves public contact, the government may consider the public's perception of that
employee’s expressive act in determining whether those acts are disruptive to the government's operations along with
considering that a part of a public servant’s job is to “safeguard the public's opinion of them.”  The Court found that even the
threat of deteriorated community trust grants greater discretion to the employer.
 
The Court, in Bennett, also found material the fact that the plaintiff violated three Civil Service Rules and those violations served
as evidence that she had engaged in conduct that was a disruption to the office environment.  Because of evidence of sufficient
disruption, the Pickering balance test moved toward the employer.  As a result, the Court upheld the decision to terminate her.
 
Bennett is particularly relevant to teachers and school administrators; in particular, it is critical that such school employees
understand that there are limits to their First Amendment rights of free speech as pertains to speech they engage in on private
social media accounts, which are openly available to the public to view.  In particular, even when they engage in political
speech, if they use highly offensive racial slurs their employer may determine the private speech that is publicly available serves
to undermine their authority and position as a role model for young people, resulting in the board of education acting to
terminate the individual’s employment or otherwise disciplining the employee for speech that in other situations – i.e., if they
were not employed in a position of public trust – the public employer would not be able to discipline the employee for, without
violating the First Amendment.
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Given the heated rhetoric that has been evident this school year in matters related to the presidential election and other political
topics, it is important for both employees and employers to recognize the limits on each of their roles when it comes to
employees engaging in private speech utilizing a public social media account and that the employee’s First Amendment rights
are not without limitation and therefore they need to exercise appropriate judgment in order not to either disrupt their work
environment or otherwise damage their standing with the students and families that are entrusted to their care during the
school day.
 
Another point of interest with respect to the Bennett case is the Court’s commentary that if Ms. Bennett’s profile had been
“private” (i.e., only accessible to “friends” and not generally accessible) or if she had not indicated she worked for a specific
public employer, Metro's argument for terminating her may not have been as strong and her private speech rights might have
insulated her from the discipline that ultimately was imposed; however, given that she clearly identified herself as a Metro
employee and her comments were publicly available and served to discredit the ECC, and she did not have any type of
disclaimer on her website page indicating that the views were hers and hers alone, and she did nothing to distance herself from
her employment by a public employer, those factors all contributed to its determination that it was appropriate for her employer
to recognize that there is an interest of a governmental entity in preserving the appearance of impartiality which Ms. Bennett
violated by using a highly offensive racial slur.
 
This legal alert is intended as general information and not legal advice.  No attorney-client relationship exists. 
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Title Vol. 39, No. 2 - January 2021 OVERVIEW

Code 1-OVERVIEW

Status From Neola

UPDATE
 

VOLUME 39 NUMBER 2
 

January 2021
 

OVERVIEW AND COMMENTS
 
 
All production-related materials and questions should be directed to the Coshocton Office at 632 Main Street, Coshocton, Ohio 43812
(phone 800-407-5815, fax 740‑622-2557).  Billing questions should be directed to the Stow Office at 3914 Clock Pointe Trail, Suite
103, Stow, Ohio 44224 (phone 330-926-0514, fax 330‑926‑0525).
 
Please do not retype Neola materials before returning them for processing.  We prefer to have the original materials returned after
you have marked them indicating which changes and additions you choose to have/not have for your District.  If a District
decides not to adopt a policy or an administrative guideline, the District is still obligated to follow applicable Federal and State laws
relating to that section.
 
The proposed new, revised, and replacement policies, administrative guidelines, and forms included in this update have been
thoughtfully prepared and reviewed by Neola’S legal counsel for statutory compliance.  If you make changes or substitute in its
entirety policies or other materials of your own drafting, those materials should be reviewed by your legal counsel to verify
compliance.  Neola does not review district-specific edits to update materials or District-specific policies for statutory compliance.
 
If a policy or guideline is marked as a revision, the changes have been marked in bold (to add material) and crossed out (to delete
material).  As you review a revised policy or guideline, you may choose to accept one, many or all of the changes provided.  If a
policy or guideline is marked as a replacement, that means there have been enough changes made that justify a complete, clean
replacement copy.  As you review a replacement policy or guideline, you should also check the materials you have in your current
policy or guideline to see if there is some specific wording you want to include in the replacement policy.  If so, any text from the
current policy should be added using “Track Changes” or the editing tools in the BoardDocs platform in the replacement policy or
guideline before returning it electronically to the Coshocton office for processing.
 
If the District authors language and adds it to a policy template or deletes content that is not marked as a choice in the policy
template, then these actions will constitute District-specific edits.
 
Policies that are to be deleted from the policy manual require Board action to rescind the policy.
 
Your Neola Associate will contact you in the near future to schedule an appointment to review this update and ensure you are current
on this and previous updates. As the Update “season” gets underway, Neola recommends the following options for accessing
comprehensive policy services through your Neola Associate:
 

A. Schedule an appointment date/time to review the update or policy templates in a telephone conference. 
 

B. Schedule an appointment date/time to review the update or policy templates via virtual meeting, such as Google Meeting or
other electronic options. 
 

C. Schedule/reschedule update or drafting visits for a later time.

 
While “in-person” consultation sessions are the preferred method for Neola Update “visits”, the means by which you and your Neola
associate accomplish this review should be mutually determined based on availability and level of comfort with the consultation
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process. Overall, health and safety are the primary concerns. Your Neola associate will be in contact with you soon to discuss these
options with you.
 
Your Neola Associate will contact you in the near future to schedule an appointment to review this update and ensure you are current
on this and previous updates.
 
If you are not an administrative guidelines client, you did not receive those materials in this packet.  Contact your Associate for more
information about becoming an administrative guidelines client.
 
Processing Update Materials
 
If you will be making changes to these Update documents electronically, use “Track Changes” or the editing tool in the BoardDocs
platform to mark the Neola materials indicating which of the proposed revisions and additions you choose to include or not include
for your District, or to make additional edits, before returning them electronically for processing.  Be sure to leave the “track
changes” and marked up version as the one you submit to the production office in Coshocton, Ohio.
 
District-Specific Material
 
If the District chooses, during any step of the Update process, to incorporate District-specific material into a new policy or guideline
that has been proposed or to insert District-specific material into a current policy or guideline for which revisions have been proposed
in an update issued by Neola, then the District agrees to hold Neola harmless for those District-specific edits and acknowledges that
Neola’s warranty for legal challenges to that District-specific language in that policy or guideline will not be in effect.  In addition,
Neola retains ownership of the text from the original policy template that remains in a policy to which District-specific material has
been added.  District-specific materials include the following:
 

A. Materials from the District’s existing materials that the District requests be incorporated during the drafting process; 
 

B. New materials that the District develops in their entirety and exclusive of Neola; and 
 

C. Revisions or deletions that substantively depart from Neola’s templates.

 
Further, Neola does not recommend the use or incorporation of District-specific materials.  Neola will, at the request of the District,
incorporate District-specific materials into the licensed materials, with the implicit understanding that the District bears all risks
associated with the District’s decision to request that such District-specific materials be incorporated.  Neola reserves the right to but
is not obligated to, advise the District to seek its own legal review of District-specific materials.
 
Social Media (Policy/AG 7544) Revisited
 
In  January 2019 a collection of policies were prepared by a team of twenty-two (22) lawyers, IT experts and Neola staff to provide
Districts with a means to establish controls that govern the use of social media in their District. These policies and related documents
were released in the Volume 37 Number 2 (Social Media) update in January 2019 along with a toolkit for use with these policies in
Volume 38 Number 1 (Social Media Toolkit) in August 2019.
 
Although regulating an employee’s personal use of social media is possible only in the narrowest of circumstances, establishing rules
about employees’ use of social media as it relates to communication regarding the business of the District is something that schools
can, and in Neola’s judgment, can do and should do.
 
Three existing policies were also suggested for revision in the Social Media Special Update. A comprehensive definition of “social
media” was added to Bylaw 0100 Definitions and the definition of “apps and services” was revised as well. Additionally, revisions
were proposed for Policy 7540 Technology to replace the previous definition of “social media” and finally, revisions to Policy 7540.04
Staff Technology Acceptable Use and Safety so that the language is current and compliant with the new social media policy.
 
While the suggested revisions were put in place before a global pandemic pushed Districts to utilize on-line learning platforms and
more virtual methods of engagement with students, parents, and the community, such use makes consideration of these materials
even more important today.
 
Although the new and revised policies have been thoughtfully prepared and reviewed by Neola’s legal counsel for statutory
compliance, each District must decide what specific language to include in its own unique policy collection.
 
It is highly recommended that at this juncture the District reevaluate the materials in the updates referenced above that are still
available on each District’s BoardDocs platform. While much thought will be necessary to consider these new materials and revised
policies each District should take the time necessary to be sure that there is adequate policy guidance provided for current use of
social media technology and applications.
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In the next update, Neola will revisit Policy 5722 – School Sponsored Publications and Productions and issue a revised document and
toolkit. The social media policy materials issued in January 2019 played a large role in the development of the revised Policy 5722
materials.
 
Therefore, it is highly recommended that at this juncture the District reevaluate the materials in the update from January 2019 that
is still available on each District’s BoardDocs platform and consider the District and school level application of these technologies.
 
 
Notice Regarding Legal Accuracy
 
 
Neola is vigilant in providing policy language to clients that has been vetted for legal accuracy by outside legal counsel.  Should
questions arise as to the legal compliance or accuracy of Neola materials, it is our expectation that Neola’s counsel would have the
opportunity to assist in the resolution of such a claim.  Please notify the Neola corporate office if an issue arises in which such a
review or assistance is necessary.
 
Policies in this update have been reviewed by either Ennis Britton Co., L.P.A. or Peters Kalail & Markakis Co., L.P.A. for consistency
with Federal and State law.
 
Reminders
 

A. Ohio’s minimum wage increased to $8.80 per hour, effective January 1, 2021, for non-tipped employees.  For “employees”
under the age of 16, the state minimum wage matches the Federal minimum wage of $7.25 per hour.  This rate is adjusted
annually based on the U.S. Consumer Price Index. 
 

B. The Internal Revenue Service (IRS) issued Notice 2020-279 which provides the 2021 mileage rate at 56 cents per mile for
business travel (1.5 less than 2020 rate).   
 

C. The U.S. Department of Labor maintains regulatory authority over State and local government employers, including public
school districts.  Note that the following Federal laws have poster requirements which apply to school districts (no federal or
federally-assisted contracts or subcontracts): 
 

1. The Employee Polygraph Protection Act (EPPA) 
 

2. The Fair Labor Standards Act (FLSA) Minimum Wage Notification 
 

3. The Family and Medical Leave Act (FMLA) 
 

4. Uniformed Services Employment and Reemployment Rights Act (USERRA) 
 

5. Occupational Safety and Health Act (Workplace Safety) 
 

6. Whistleblower Protections

In addition, certain organizations may be required to display posters that can only be obtained from DOL's Office of Workers'
Compensation Programs (OWCP). More information on these posters is available. Links to all Federal employment posters are
always available on the Poster Page as are answers to frequently asked questions.  Note that school districts with federal or
federally-assisted contracts or subcontracts may have additional requirements.

 
 
Legal Alerts
 
Included with this update are several legal alerts. These include:

3. Temporary Evaluation Changes during the Pandemic 
 

4. Temporary Rule Changes for Preschool and Child Care Programs 
 

5. Temporary and Permanent Changes to Licensure, Qualifications, and Staff Training 
 

6. Important Questions about COVID-19 Vaccination Programs 
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7. Use of Facial Recognition Technology in School Settings 
 

8. Legal Issues That School Officials and Employees Need To Be Aware of When Using Social Media 
 

BYLAWS AND POLICIES
 
 
 
Policy 2240 - Controversial Issues (Revised)
 
This policy has been revised because of changes enacted by H.B. 164. The new law defines religious expression to include prayer,
religious gatherings such as prayer groups, distribution of written materials or literature of a religious nature, and “any other activity
of a religious nature, including wearing symbolic clothing or expression of a religious viewpoint” as long as the expression is not
vulgar, obscene, indecent, or offensively lewd. Boards are no longer permitted to restrict student exercise of religion to lunch periods
or other noninstructional time periods.  Finally, the law declares that a school district may not prohibit a student from engaging in
religious expression when completing homework, artwork, or other type of classroom assignment. Rather, the assignments must be
graded or scored using ordinary academic standards and shall neither reward or penalize a student based on the religious content.
 
This revised policy reflects current Ohio law and should be adopted to maintain accurate policies.
 
Policy 2260.01 – Section 504/ADA Prohibition Against Discrimination Based on Disability (Revised)
 
Policy #2260.01 places particular emphasis on protections for students who are identified under Section 504 and ADA, including
accessibility to qualified individuals with regard to facilities, programs and activities according to federal law. Revisions to this policy
are based on recent Office for Civil Rights (OCR) investigations and reviews of compliance issues, particularly related to vocational
education/Career-Technical education programs with particular emphasis on vocational education.  
 
These revisions should be adopted and implemented in order to maintain compliance under Section 504 and ADA.
 
Policy 2266 – Nondiscrimination on the Basis of Sex in Education Programs or Activities (Revised) 
 
This policy has been revised to reflect the recognized definition of “Rape” as of January 2021, deleting the original reference to the
definition required by the Clery Act at the time of the release of the regulations in May 2020.  The revised definition is that provided
by the National Incident-Based Reporting System (NIBRS).  Also, there is a suggested revision in the Appeals section of the policy. 
While the current regulation does not specifically address the implementation of remedies during the appeals process, it seems to be
inappropriate to impose disciplinary sanctions while an appeal is pending.
 
These revisions are recommended for adoption.
 
Policy 6144 - Investments (Revised)
 
This policy has been further revised to include the provisions of H.B. 251, to increase from five to ten years the maturity period of
certain political subdivision's bonds and obligations eligible for investment of a district's interim monies.  Only certain investments
are eligible for up to a ten-year maturity period; most investments are limited to a five-year maturity period.
 
This revised policy reflects current Ohio law and should be adopted to maintain accurate policies if the District wishes to take
advantage of such investments.
 
Policy 6146 – Post-Issuance Compliance for Tax-Exempt and Tax-Advantaged Obligations (Revised)
 
This policy (and corresponding administrative guideline), originally released in 2012 as "upon request", is included for clients in
response to audit questions. The new policy was not widely adopted by Ohio districts at that time and, therefore, may not be need to
be revised or considered at this time unless there is a need for such financing guidance.
 
Revisions to this policy (and guideline) are a result of the U. S. Securities and Exchange Commission’s (SEC's) Municipalities
Continuing Disclosure Cooperation Initiative (the "MCDC Initiative"). 
 
These revisions are recommended for consideration and adoption, if needed.  
 
Policy 6220 – Budget Preparation (Revised)
 
This policy has been revised and retitled based on client requests for language dealing with budget reserve provisions.  The Neola
template has included language allowing for such budget restrictions.  This revision expands such an option.
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This revision expands options to consider regarding budget reserve provisions.
 
Policy 6600 – Deposit of Public Funds:  Cash Collection Points (Revised)
 
Revisions to this policy are based on client requests in response to audit questions.  The revision provides direction regarding
discrepancies at cash collection points.  Further language was added to prohibit cash-back payment for check or credit card
overpayments.
 
These revisions are recommended for consideration and adoption.
 
Policy 7440.01 – Video Surveillance and Electronic Monitoring (Revised)
 
Due to the significant increase in the use of virtual/on-line learning, this policy has been revised to allow a District to use
prerecorded lessons or observations of on-line or virtual learning sessions as part of an employee’s evaluation, in accordance with a
collective bargaining agreement or Memorandum of Understanding approved by the Board.
 
These revisions are provided to enable expanded use of technology monitoring for appropriate purposes.
 
Policy 8450.01 – Protective Facial Coverings During Pandemic/Epidemic Events (Revised)
 
This policy (new in August 2020) is revised to reflect the changes in recommended exemptions enacted by the Ohio Department of
Health (ODH) and the Center for Disease Control and Prevention (CDC) in September 2020.  The guidance and content of this
revised policy may be included in the District’s Restart/Reopening plan for the 2020-21 school year.  The policy provides coverage
for students, district employees, and volunteers/visitors.
 
This revised policy is not currently required by statute or regulation, however is provided for district consideration.
 
Policy 8500 – Food Services (Revised)
 
This policy has been revised to add the emphasis being sought by the United States Department of Agriculture (USDA) to
prohibit stigmatizing students who lack the funds to pay for their meal or with unpaid meal charges.
 
This revision is recommended for adoption.
 
Policy 8510 - Wellness (Revised)
 
Revisions to this policy reflect updated requirements for evaluation and review of district wellness policies (at least every three
years) and the updated regulations issued by the U.S. Department of Agriculture (USDA).  These regulations provide the basis for
USDA review and monitoring of district compliance with the Health and Hunger-Free Kids Act.  WELLSAT:3.0 is the assessment tool
widely used to audit school wellness policies.
 
These revisions reflect the updated USDA regulations and are recommended for adoption.
 
 

ADMINISTRATIVE GUIDELINES
 
 
AG 6146 – Post-Issuance Compliance for Tax-Exempt and Tax-Advantaged Obligations (Revised)
 
See note on Policy 6146.
 
AG 8500D – Procedure for the Collection and Payment for Charged Meals (Revised)
 
See note on Policy 8500.
 
 
 

COMMENTS
 
Reviewing Board Minutes
 
A feature of your subscription to the Update Service is the review of your District’s Board minutes to identify action that results in
new policy or revision to existing policy.  If such action has been taken and copies of the related materials have not been submitted
to the Coshocton Office, the District will be contacted and additional information regarding the action will be requested.  Please take
advantage of this valuable service by sending copies of your Board minutes to the Coshocton Office for review.
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Code 1 - OVERVIEW

Status From Neola

 
Neola, Inc.

 
OVERVIEW AND COMMENTS

 
In December 2014, the U.S. Department of Education (ED) released the newly updated Education Department General
Administrative Regulations (EDGAR). This major rewrite of the regulations was issued after nearly 40 years of very little change in
the compliance measures that federally funded programs must meet. The regulations covered the application process, financial
management, procurement, inventory management, time and effort accountability, cost allowability, record retention, and program
oversight.
 
The Office of Management and Budget (OMB) has now revised sections of OMB Guidance for Grants and Agreements, also known as
Uniform Grant Guidance (UGG). Proposed changes to 2 C.F.R Part 200 were published in the Federal Register in January 2020,
comments closed on March 23, 2020, and Final Revisions were published in August 2020. Despite the intervening pandemic, OMB
released its final revisions to the Uniform Grants Guidance (2 CFR Part 200) right on schedule! The revisions continue the OMB’s
push for results-oriented accountability for grants, significantly rewrite the sections on procurement, and attempt to clarify prior
requirements, including provisions related to period of performance and indirect costs. The revised rules are effective November 12,
2020.
 
These revisions reflect changes outlined in the President's Management Agenda (PMA). This guidance is intended to focus on
improved stewardship and ensuring that the American people are receiving value for funds spent on grant programs. The revisions
are limited in scope to support implementation of statutory requirements, alignment of these provisions with other Federal
requirements, and clarification of existing requirements to minimize risk in financial transactions.
 
These new regulations will require some revision to current policies. The greatest focus, however, will continue to be on compliant
written procedures relative to many of the financial and program management functions. These procedures will necessarily be
district-specific, providing a clear picture of how these functions are carried out in the District.
 
Neola has conducted a thorough review of policy and administrative guidelines templates and will be providing appropriate revisions
and additions in this special update and in future updates to assist districts in meeting compliance standards put forth by EDGAR.
Policy documents in this special update – EDGAR 2.0 (OH) - have been reviewed by Brustein & Manasevit, PLLC Attorneys at Law and
by Ennis Britton Co., L.P.A. for consistency with Federal and State law, respectively.
 
Significant work, however, will be necessary for each district to draft the required procedures for a variety of functions. Neola will,
upon request, process and post districts’ procedures/manuals as electronic links to provide for convenient flow from policy to
administrative guidelines to district procedure.
 
The update includes the following documents:

Policy 6114 - Cost Principles - Spending Federal Funds (Revised - October 2020)
Policy 6325 - Procurement - Federal Grants/Funds (Revised - October 2020)
Policy 7450 - Property Inventory (Revised)
Policy 7455 - Accounting System for Capital Assets (Revised)

These documents have been posted to each client’s BoardDocs console and may be downloaded from the Policy Update menu.  
 
If you have questions about any of these Special Update materials, contact your Neola Associate.  All production-related materials
and questions should be directed to the Production Office at 632 Main Street, Coshocton, Ohio 43812 (phone 800-407-5815, fax
740-622-2557).  Billing and other questions should be directed to the Business Office at 3914 Clock Pointe Trail, Suite 103, Stow,
Ohio 44224 (phone 330-926-0514, fax 330-926-0525).
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Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 OVERVIEW

Code 1 - OVERVIEW

Status From Neola

 
Neola, Inc.

 
OVERVIEW AND COMMENTS

 
These policies have been revised to reflect changes in terminology and definitions, terms, and processes that are consistent with the
latest regulations released by the United States Department of Education (USDOE), specifically Title IX regulations released in May
2020 (effective August 2020).
 
While these revisions are substantially technical in nature, they should be considered as policy revisions.  It may be easier to work in
the Neola revised template for these policies. In accepting revised language, it is important to consider options and district-specific
information contained in current District versions of the policies, such as:
 

( ) The District will offer counseling services to any person found to have been subjected to unlawful harassment, and, where
appropriate, the person(s) who committed the unlawful harassment. (1662/3362/4362)
Name and contact information for Compliance Officers.
Location of Postings.
Designation of Superintendent or Board as final decision.
Options regarding Investigatory Records.

Your Neola associate is ready to assist you in processing and adopting these revisions.
 
The update includes the following documents:

Policy 1422/3122/4122 - Nondiscrimination and Equal Employment Opportunity (Revised)
Policy 1623/3123/4123 - Section 504/ADA Prohibition Against Disability Discrimination Based in
Employment (Revised)
Policy 1662/3362/4362 - Anti-Harassment (Revised) 
 
Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity (Revised)
Policy 5517 - Anti-Harassment (Revised)

These documents have been posted to each client’s BoardDocs console and may be downloaded from the Policy Update menu.  
 
If you have questions about any of these Special Update materials, contact your Neola Associate.  All production-related materials
and questions should be directed to the Production Office at 632 Main Street, Coshocton, Ohio 43812 (phone 800-407-5815, fax
740-622-2557).  Billing and other questions should be directed to the Business Office at 3914 Clock Pointe Trail, Suite 103, Stow,
Ohio 44224 (phone 330-926-0514, fax 330-926-0525).
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NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

Code po1422

Status

Adopted October 14, 2013

Last Revised November 19, 2018

1422 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY
 
The Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation and
transgender identity), disability, age, religion, military status, ancestry, genetic information (collectively, "Protected Classes"), or any
other legally protected category, in its programs and activities, including employment opportunities.
 
Definitions:
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
 
Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation, regardless of
whether the person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.
 
Respondent  is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, regardless of whether the
Reporting Party files a formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation.
 
School District community means students and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).
 
Day(s): Unless expressly stated otherwise, the term "day" or "days" as used in this policy means a business day(s) (i.e., a day(s)
that the Board office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).
 
For purposes of this policy, "military status" refers to a person's status in the uniformed services, which includes the performance of
duty, on a voluntary basis, or involuntary basis, in a uniformed service including active duty, active duty for training, initial active
duty for training, inactive duty for training, and full-time National Guard duty. It also includes the period of time for which a person
is absent from employment for the purpose of an examination to determine the fitness of the person to perform any such duty as
listed above.
 
District Compliance Officers
 
The Board designates the following individuals to serve as the District's "Compliance Officers" (also known as "Civil Rights
Coordinators") (hereinafter referred to as the "COs").
 
DRAFTING [NOTE: Neola suggests the Board School Districts are advised toappoint both a male and a female CO in
order to provide complainants Complainants with the option to report their concerns to an individual of the gender with
which they feel most comfortable. The COs may also serve as the District's Section 504 Compliance Officer/ADA
Coordinator and Title IX Coordinator. Additionally, by appointing two (2) COs, there should always be a CO available to
investigate a claim of discrimination/retaliation that pertains to the other CO.]
 
_______________________________



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 2/8

(Name)
 
______Director of Student Services_________________________
(School District Title)
 
_____330-335-1316__________________________
(Telephone Number)
 
______524 Broad St. Wadsworth, OH 44281_________________________
(Office Address)
 
_______________________________
(E-mail Address)
 
 
_______________________________
(Name)
 
_____Director of the Four Cities Compact__________________________
(School District Title)
 
______330-336-3571_________________________
(Telephone Number)
 
__________524 Broad St. Wadsworth, OH 44281_____________________
(Office Address)
 
_______________________________
(E-mail Address)
 
The names, titles, and contact information of these individuals will be published annually on the School District's web site and)( :

A. ( )  in the staff handbooks. 
 

B. ( )  in the School District Annual Report to the public. 
 

C. ( )on the School District's web site. 
 

D. ( )  on each individual school's web site. 
 

E. ( )  in the School District's calendar. 
 

F. ( )  ____________________________. 

 
The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination/retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the
Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the Education
Amendment Act of 1972, Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act
of 1975 is provided to staff members and the general public.  (X ) Any sections of the District's collectively-bargained, negotiated
agreements dealing with hiring, promotion, and tenure need to contain a statement of nondiscrimination similar to that in the
Board's statement above. In addition, any gender-specific terms should be eliminated from such contracts. [END OF OPTION] A copy
of each of the Acts and regulations on which this notice is available upon request from the CO.based may be found in the CO's office.
 
Reports and Complaints of Unlawful Discrimination and Retaliation
 
Employees are required to encouraged to promptly report incidents of unlawful discrimination and/or retaliation to an administrator,
supervisor, or other District-level official so that the Board may address the conduct. Any administrator, supervisor, or other District-
level employee or official who receives such a report complaint shall file it with the CO ( ) at his/her first convenience ( ) within two
(2) school days.
 
Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process set
forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'scomplaining individual's
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employment. While there are no time limits for initiating complaints under this policy, individuals should make every effort to file a
complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.
 
The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept reportscomplaints of unlawful discrimination/retaliation directly from any member of the School District community or a
Third Party, or receive reports that are initially filed with another Board employee.visitor to the District, or receive complaints that
are initially filed with a school building administrator. Upon receipt of a complaint, either directly or through a school building
administrator, a CO will begin either an informal or formal process (depending on the request of the person alleging the
discrimination/retaliation or the nature of the alleged discrimination/retaliation) Upon receipt of a report of alleged
discrimination/retaliation, the CO will contact the Complainant and begin either an informal or formal complaint process (depending
on the Complainant's request and the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual
to conduct such a process.  The CO will provide a copy of this policy to the Complainant and the Respondent. any person who files a
complaint. In the case of a formal complaint, the CO will prepare recommendations for the Superintendent or oversee the
preparation of such recommendations by a designee. All members of the School District community must report incidents of
discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the incident/conduct.
 
Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the misconduct. Thereafter, the CO or designee must contact the employeeComplainant within two (2)
business days to advise him/her of the Board's intent to investigate the alleged wrongdoing.
 
Investigation and Complaint Procedure (See Form 1422 F2)
 
Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in
Education Programs or Activities, any employee who alleges to have beenAny employee who believes that s/he has been subjected
to unlawful discrimination or retaliation may seek resolution of thehis/her complaint through the procedures described below. The
formal complaint procedures involve an investigation of the individual's claims of discrimination/retaliation and a process for
rendering a decision regarding whether the charges are substantiated.
 
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshould make every effort to file a complaint within thirty (30) calendar days
after the conduct occurs. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).
 
The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission
("OCRC") or Equal Employment Opportunity Commission ("EEOC").
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is to promptly stopstop quickly inappropriate behavior and facilitate resolution through
an informal means, if possible. The informal complaint procedure is provided as a less formal option for an employee who alleges
unlawful discrimination or retaliation.believes s/he has been unlawfully discriminated or retaliated against. This informal procedure is
not required as a precursor to the filing of a formal complaint. The informal process is only available in those circumstances where
the Complainant and the Respondent mutuallyparties (the alleged target of the discrimination/retaliation and individual(s) alleged to
have engaged in the discrimination) agree to participate in it.
 
The ComplainantEmployees who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to
the formal complaint process and individuals who participate inseek resolution through the informal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.
 
All complaints involving a District employee or any other adult member of the School District community andagainst a student will be
formally investigated.
 
As an initial course of action, if a Complainant feels comfortable and safean individual feels that s/he is being unlawfully
discriminated/retaliated against and s/he is able and feels safe doing so, the individual should tell or otherwise inform the
Respondent thatperson who engaged in the allegedly discriminatory/retaliatory conduct that it is inappropriate and must stop. The
Complainantcomplaining individual should address the alleged misconduct as soon after it occurs as possible. The COs are available
to support and counsel the Complainantindividuals when taking this initial step or to intervene on behalf of the individual if requested
to do so. A ComplainantAn individual who is uncomfortable or unwilling to directly approach the Respondent about the inappropriate
conduct may fileinform the person who allegedly engaged in the unlawful misconduct of his/her concerns is not prohibited from
otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful discrimination (e.g., sex
discrimination), such as sexual discrimination, the CO may advise against the use of the informal complaint process.
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An individual who believes s/he has been unlawfully discriminated/retaliated againstA Complainant who alleges unlawful
discrimination/retaliation may make an informal complaint, either orally or in writing: 1) to a building administrator; 2) directly to
one of the COs; and/or 3) to the Superintendent or other District-level employee.
 
All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or
appoint another individual to facilitate an informal resolution.
 
The School District's informal complaint procedure is designed to provide the Complainantemployees who believe they are being
unlawfully discriminated/retaliated against with a range of options aimed at bringing about a prompt resolution of their concerns.
Depending upon the nature of the complaint and the wishes of the Complainant, individual claiming unlawful
discrimination/retaliation, informal resolution may involve, but not be limited to, one or more of the following:
 

A. Advising the Complainantindividual about how to communicate his/her concerns to the Respondent.person who allegedly
engaged in the discriminatory/retaliatory behavior. 
 

B. Distributing a copy of Policy 1422 - Non-Discrimination and Equal Employment Opportunity a reminder to the individuals in
the school building or office where the Respondentindividual whose behavior is being questioned works. 
 

C. If both parties agree, the CO may arrange and facilitate a meeting or mediation between the Complainant and the
Respondent to work out a mutual resolution.between the individual claiming discrimination/retaliation and the individual
accused of engaging in the misconduct to work out a mutual resolution. 

 
 While there are no set time limits within which an informal complaint must be resolved, the CO or designee is directedwill exercise
his/her authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal
complaint.  If the Complainant isParties who are dissatisfied with the results of the informal complaint process, the Complainant may
proceed to file a formal complaint and, as stated above, either party parties may request that the informal process be terminated at
any time to move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint
process be terminated to move to the formal complaint process, or if the Complainant, from the outset, elects to file a formal
complaint, or the Compliance Officer(s) determines the allegations are not appropriate for resolution through the informal
process,individual elects to file a formal complaint initially, the formal complaint process shall be implemented.
 
A ComplainantAn individual who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as
the "Complainant"), may file a formal complaint, either orally or in writing, with a Principal, the CO, Superintendent, or other District
official-level employee. Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible
for initiating the complaint process; however, individuals should make every effort to file a formal complaint within thirty (30)
calendar days after the conduct occurs. If a Complainant informs a Principal, Superintendent, or other District official-level employee,
either orally or in writing, about any complaint of discrimination/retaliation, that employee must report such information to the CO
within two (2) business days.
 
Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.
 
All formal complaints must include the following information to the extent knownit is available: the identity of the
Respondentindividual believed to have engaged in, or be engaging in, the discriminatory/retaliatory conduct; a detailed description
of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and the
resolution sought by the Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.
 
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the Respondent.person who allegedly engaged in the misconduct. In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withhis/her agreement to the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions deemeds/he deems appropriate
in consultation with the Superintendent.
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Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether
the Complainant has been subjected to unlawful discrimination/retaliation.
 
Simultaneously, the CO will inform the Respondent that a formalindividual alleged to have engaged in the discriminatory or
retaliatory conduct (hereinafter referred to as the "Respondent"), that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 1422 - Non-Discrimination and Equal Employment Opportunity. The Respondent must also be informed of the
opportunity to submit a written response to the complaint within five (5) business days.
 
Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the
allegations of discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will
include:
 

A. interviews with the Complainant; 
 

B. interviews with the Respondent; 
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations; 
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.  

 
At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition
of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has
engaged in unlawful discrimination/retaliation of the Complainant.Complainant has been subjected to unlawful
discrimination/retaliation. The CO's recommendations must be based upon the totality of the circumstances. In determining if
discrimination or retaliation occurred, a preponderance of evidence standard will be used. ( ) The CO may consult with the Board's
legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the
Superintendent must either issue a writtenfinal decision regarding whether the charges have been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.
 
If the Superintendent determines the Respondent engaged in unlawful discrimination/retaliation toward the Complainant, the
SuperintendentComplainant was subjected to unlawful discrimination/retaliation, she/he must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate, and effective, and tailored to the specific situation.
 
[ ] The decision of the Superintendent shall be final.
                                  OR
 
[ X] A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed
written statement to the Board within five (5) business days of the party'shis/her receipt of the Superintendent's final decision.  The
written statement of appeal must be submitted to the Treasurer/CFO.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party
within ten (10) business days of this meeting. The decision of the Board will be final.
 
[END OF OPTIONS]
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the employee alleging the unlawful discrimination/retaliation pursues the complaint. The Board also reserves the right to
have the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as
deemed appropriate by the Board or its designee.
 
The partiesComplainant may be represented, at theirhis/her own cost, at any of the above-described meetings/hearings.
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The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.The right of a
person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other remedies such as
the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal complaint procedure is not a
prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality
 
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the
extent permitted by law. Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the
Complainant's identity.All Complainants proceeding through the formal investigation process will be advised that their identities may
be disclosed to the Respondent(s).
 
During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or provideds/he learns and/or provides during the course of the investigation.
 
Sanctions and Monitoring
 
The Board shall vigorously enforce its prohibitions against unlawful discrimination/retaliation by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result
in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in accordance with
applicable State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent
shall consider the totality of the circumstances involved in the matter. In those cases where unlawful discrimination/retaliation is not
substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board
policies, consistent with the terms of the relevant collective bargaining agreement(s).
 
Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions imposed
by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its
effect.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation  against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation, or participates as a
witness in an investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or interfere
with any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or
because that individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding, or hearing
under those laws, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment
of any right granted or protected by those laws.
 
Education and Training
 
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District students and staff where appropriate.
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All training, as well as all information provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.
 
Retention of Investigatory Records and Materials
 
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
 

B. any narratives that memorialize oral reports/allegations/ complaints/grievances/statements/responses pertaining to an
alleged violation of this policy; 
 

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy; 
 

D. written witness statements; 
 

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements; 
 

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident); 
 

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 
 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy; 
 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy; 
 

J. documentation of any supportive interim measures offered and/or provided to the Complainant and/or the
Respondent,complainants and/or the alleged perpetrators, including no contact orders issued to both parties, the dates the no
contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders; 
 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects; 
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Codes of Conduct and/or Employee Handbooks or Codes of Conduct); 
 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment; 

[DRAFTING NOTE:  The following options should be selected if the District concludes that the following items are
not adequately encompassed in the preceding paragraphs.] 
 

N. ( ) documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy;  [REMINDER:  Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy.  It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.] 
 

O. ( )  documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms; 
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P. ( ) copies of any notices sent to the alleged Respondentperpetrator/responding party of the allegations constituting a
potential violation of this policy; 
 

Q. ( ) copies of any notices sent to the complainant and alleged perpetrator in advance of any interview or hearing; copies of
any notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing; 
 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.complainant or the
alleged perpetrator.

 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.
 
© Neola 20182021

Legal R.C. 4112.01, 4112.02

A.C. 3301-35-03(A)

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

34 C.F.R. Part 110 (7/27/93)

42 U.S.C., 2000e, et seq., Civil Rights Act of 1964

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635
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1623 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT
 
The Board of Education prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate
against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of
employees, employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will
not limit, segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.
 
"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one or more major life activities. Major life activities are functions such as caring for one's self, performing
manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.
 
Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.
 
An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.
 
The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.
 
A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such individual holds or desires and, with or without reasonable accommodation, can
perform the essential functions of the job in question.
 
The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability, unless the accommodation would impose an undue hardship on the operation of the District's program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.
 
Compliance Officer(s)
 
The Board designates the following individual(s) to serve as the District's 504 Compliance Officer(s)/ADA Coordinator(s) (hereinafter
referred to as the "District Compliance Officer(s)").
 
DRAFTING [NOTE: Neola suggests the Board appointSchool Districts may want to consider appointing both a male and
a female District Compliance Officer in order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable. Additionally, by appointing two (2) District Compliance
Officers, there should always be a Compliance Officer available to investigate a claim that pertains to the other
Compliance Officer.]
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_______________________________
(Name)
 
__________Director of Student Services_____________________
(School District Title)
 
________330-335-1316_______________________
(Telephone Number)
 
________________524 Broad St. Wadsworth, OH 44281_______________
(Office Address)
 
_______________________________
(E-mail Address)
 
 
_______________________________
(Name)
 
_______Director of the Four Cities Compact________________________
(School District Title)
 
330-336-3571_______________________________
(Telephone Number)
 
________________524 Broad St. Wadsworth, OH 44281_______________
(Office Address)
 
_______________________________
(E-mail Address)
 
The names, titles, and contact information of these individuals will be published annually on the School District's web site and)( :

A. ( )  in the staff handbooks. 
 

B. ( )  in the School District Annual Report to the public. 
 

C. ( )  on the School District's web site. 
 

D. ( )  on each individual school's web site. 
 

E. ( )  in the School District's calendar. 
 

F. ( )  ________________________________.

 
The District Compliance Officer(s) ( ) is (X ) are [END OF OPTION] responsible for coordinating the District's efforts to comply with
and fulfill its responsibilities under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of
Section 504 and the ADA, including copies of their implementing regulations, may be obtained from the District Compliance
Officer(s).
 
The District Compliance Officer(s) will oversee the investigation of any complaints of discrimination based on disability, which may be
filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. The Board will
provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below.
 
Training
 
The District Compliance Officer(s) will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.
 
The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.
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Facilities
 
No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.
 
For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities.
 
Notice
 
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance Officer(s) will
be published on the District's website and posted throughout the District, and includedpublished in the District's recruitment
statements or general information publications.
 
Complaint Procedures
 
If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.
 
In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.
 
Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to the
complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within the time
limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint.
 
Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that the
Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Internal Complaint Procedure
 
The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. This complaint procedure is not available to unsuccessful applicants. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.
 

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with the
District Compliance Officer. 
 

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal
written complaint with the District Compliance Officer. The written complaint must contain the name and address of the
individual or representative filing the complaint, be signed by the complainant or someone authorized to sign for the
complainant, describe the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the
nature and date of the alleged violation, and propose a resolution. The complaint must be filed within thirty (30) calendar
days of the circumstances or event giving rise to the complaint, unless the time for filing is extended by the District
Compliance Officer for good cause. 
 

C. The District Compliance Officer will conduct an independent investigation of the matter (which may or may not include a
hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The District
Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10)  work days. If no
decision is rendered within ten (10) work days, or the decision is unsatisfactory in the opinion of the complainant, the
employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall maintain the District's
files and records relating to the complaint.  
 

D. The Superintendent will, within ten (10) work days of receiving the written appeal, conduct a hearing with all parties involved
in an attempt to resolve the complaint. 

The Superintendent will render his/her decision within ten (10) work days of the hearing. 
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E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings. 
 

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal
complaint procedure is not a prerequisite to the pursuit of other remedies. 

 
If it is determined that the Ccomplainant was subjected to unlawful discrimination, the CO must identify what corrective action will
be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.
 
OCR Complaint
 
At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of
Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR").
The OCR can be reached at:
 
U.S. Department of Education 
Office for Civil Rights 
Cleveland Office 
1350 Euclid Avenue 
Suite 325 
Cleveland, Ohio 44115 
(216) 522-4970 
FAX: (216) 522-2573 
TDD: (216) 522-4944 
E-mail: OCR.Cleveland@ed.gov 
Web: http://www.ed.gov/ocr 
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates as a witness in
an investigation, is prohibited. Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, threaten or interfere
with any individual because the person opposed any act or practice made unlawful by Section 504 or the ADA, or because that
individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding, or hearing under those
laws, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right
granted or protected by those laws.
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
© Neola 20142021

Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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1662 - ANTI-HARASSMENT
 
General Policy Statement
 
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.
 
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex
(including sexual orientation and transgender identity), disability, age, religion, ancestry, or genetic information (collectively,
"Protected Classes") that are protected by Federal civil rights laws (hereinafter referred to as "unlawful harassment"), and
encourages those within the School District community as well as Third Partiesthird parties, who feel aggrieved to seek assistance to
rectify such problems. The Board will investigate all allegations of harassment and in those cases where unlawful harassment is
substantiated, the Board will take immediate steps to end the harassment, prevent its reoccurrence, and remedy its effects.
Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.
 
[ ] The District will offer counseling services to any person found to have been subjected to unlawful harassment, and, where
appropriate, the person(s) who committed the unlawful harassment.

For purposes of this policy, "School District community" means students, administrators, and professional and classified staff, as well
as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g.,
visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the
Board, and other individuals who come in contact with members of the School District community at school-related events/activities
(whether on or off School District property).
 
Other Violations of the Anti-Harassment Policy
 
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated
as a witness in a harassment investigation. 
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment. 
 

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties. 

 
Definitions
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
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Complainant  is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the
person files a formal complaint or is pursuing an informal resolution to the alleged harassment.
 
Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking an informal resolution to the alleged harassment.
 
School District community means students  and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).
 
Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)
that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Bullying
 
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive
enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation; or
unreasonably interfere with the individual's school or work performance or participation; and may involve:
 

A. teasing; 
 

B. threats; 
 

C. intimidation; 
 

D. stalking; 
 

E. cyberstalking; 
 

F. cyberbullying;  
 

G. physical violence; 
 

H. theft; 
 

I. sexual, religious, or racial harassment; 
 

J. public humiliation; or 
 

K. destruction of property. 

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct
directed against a student or school employee that:
 

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property; 
 

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or 
 

C. has the effect of substantially disrupting the orderly operation of a school. 

Sexual Harassment
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Pursuant to For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964, and Title IX of the Educational
Amendments of 1972, "sexual harassment" is defined as:
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:
 

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity. 
 

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.  
 

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. 

Sexual harassment may involve the behavior of a person of anyeither gender against a person of the same or anotheropposite
gender.
 
Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:
 

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations. 
 

B. Unwanted physical and/or sexual contact. 
 

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs, activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances. 
 

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls. 
 

E. Sexually suggestive objects, pictures, graffiti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonably which may embarrass or offend individuals. 
 

F. Unwelcome and inappropriate touching, patting, or pinching; (X ) obscene gestures. 
 

G. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities. 
 

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual
history. 
 

I. Giving unwelcome personal gifts such as lingerie that suggests the desire for a romantic relationship. 
 

J. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or groin. 
 

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.  
 

L. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history. 
 

M. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment. 
 

N. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life. 
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O. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature. 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education,
or such that it creates a hostile or abusive employment or educational environment.
 
[DRAFTING NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the
School District community is prohibited, and any teacher, administrator, coach, or other school authority who engages
in sexual conduct with a student may also be guilty of the criminal charge of "sexual battery" as set forth in Ohio
Revised Code 2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to the
application of this policy to District employees or other adult members of the School District community.]
 
Race/Color Harassment
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating
an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.
 
Religious (Creed) Harassment
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.
 
National Origin/Ancestry Harassment
 
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.
 
Disability Harassment
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilitydisabiling condition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.
 
Anti-Harassment Compliance Officers
 
The following individual(s) shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)”):
 
 Neola suggests  appoint both a male and a female Compliance Officer in order to provide Complainants with the option to report
their concerns to an individual of the gender with which they feel most comfortable. The same individual(s) assigned to serve as
Compliance Officer(s) may also be assigned to serve as the District's Section 504 Compliance Officer(s) /ADA Coordinator(s) and/or
Title IX Coordinator(s). Additionally, by appointing two (2) Compliance Officers, there should also be a Compliance Officer available
to investigate a claim of harassment that pertains to the other Compliance Officer.]the BoardDRAFTING NOTE:[
 
__________________________
(Name)
 
_____Director of Student Services____________________
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(School District Title)
 
________330-335-1316_________________
(Telephone Number)
 
___________524 Broad St. Wadsworth, OH 44281______________
(Office Address)
 
_________________________
(E-mail Address)
 
_________________________
(Name)
 
______________Director of the Four Cities Compact___________
(School District Title)
 
________330-336-3571_________________
(Telephone Number)
 
_____________524 Broad St. Wadsworth, OH 44281____________
(Office Address)
 
_________________________
(E-mail Address)
 
The names, titles, and contact information of these individuals will be published annually on the District's web site and:)(

A. ( ) in the parent and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public 
 

C. ( ) in the School District's calendar. 
 

D. ( ) __________________________ .

 
The Compliance Officer(s) )( is ( X) are responsible for coordinating the District’s efforts to comply with applicable Federal and State
laws and regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.
 
The Compliance Officer(s) will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.
 
Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a
Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official.  Upon receipt of
a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an informal or formal
complaint process (depending on the request of the Complainant or the nature of the alleged harassment), or the Compliance
Officer(s) will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a copy of this policy to
the Complainant and Respondent.  In the case of a formal complaint, the Compliance Officer(s) will prepare recommendations for the
Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report incidents
of harassment that are reported to them to the Compliance Officer within two (2) days of learning of the incident.
 
Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop
the harassment. Thereafter, the Compliance Officer(s) or designee must contact the Complainant, if age eighteen (18) or older, or
Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's
intent to investigate the alleged wrongdoing.
 
Reports and Complaints of Harassing Conduct
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Members of the School District community, which includes all staff, and third parties along with Third Parties are encouraged to
promptly report incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a reportcomplaint shall file it with the District's Anti-Harassment Compliance Officer within two (2) days of receiving
the report of harassment.at his/her first convenience.
 
Members of the School District community or third parties and Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a Third Party third party are entitled to utilize the Board's complaint process
that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'scomplaining
individual's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.
 
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to theone of the Anti-Harassment Compliance Officers who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being addressed pursuant to Policy 2266, the Principal shall suspend thehis/her
Policy 5517.01 investigation to await the Compliance Officer's written report or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 1662 investigation and provide the Principal
him/her with a copy of the resulting written report. Likewise, the Title IX Coordinator will provide the Principal with the determination
of responsibility that results from the Policy 2266 grievance process.

Anti-Harassment Compliance Officers
The Board designates the following individuals to serve as "Anti-Harassment Compliance Officers" for the District. They are
hereinafter referred to as the "Compliance Officers".
[NOTE: School Districts are advised to appoint both a male and a female Compliance Officer in order to provide
Complainants with the option to report their concerns to an individual of the gender with which they feel most
comfortable. The Compliance Officers may also serve as the District's Section 504 and Title IX Coordinators.]
_______________________________
(Name)
_______________________________
(School District Title)
_______________________________
(Telephone Number)
_______________________________
(Office Address)
_______________________________
(E-mail Address)
_______________________________
(Name)
_______________________________
(School District Title)
_______________________________
(Telephone Number)
_______________________________
(Office Address)
_______________________________
(E-mail Address)
The names, titles, and contact information of these individuals will be published annually:

A. ( ) in the parent and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on the School District's web site. 
 

D. ( ) on each individual school's web site. 
 

E. ( ) in the School District's calendar. 
 

F. ( ) _______________________________. 
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The Compliance Officers will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.
Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a
visitor to the District, or receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint
either directly or through a school building administrator, a Compliance Officer will begin either an informal or formal process
(depending on the request of the person alleging the harassment or the nature of the alleged harassment), or the Compliance Officer
will designate a specific individual to conduct such a process. In the case of a formal complaint, the Compliance Officer will prepare
recommendations for the Superintendent or will oversee the preparation of such recommendations by a designee. All members of
the School District community must report incidents of harassment that are reported to them to the Compliance Officer within two
(2) business days of learning of the incident.
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this policy, to report
such observations to one of the Compliance Officers within two (2) business days. Additionally, any Board employee who observes an
act of unlawful harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the harassment. Thereafter, the Compliance Officer or designee must contact the student, if age eighteen (18)
or older, or the student's parents if under the age eighteen (18), within two (2) business days to advise s/he/them of the Board's
intent to investigate the alleged misconduct, including the obligation of the Compliance Officer or designee to conduct an
investigation following all the procedures outlined for a formal complaint.
 
Investigation and Complaint Procedure (See Form 1662 F1)
 
Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAny employee or other member of the School District community or Third Partythird party (e.g., visitor to the District)
who believes that they haves/he has been subjected to unlawful harassment or retaliation may seek resolution of thehis/her
complaint through the procedures described below. The formal complaint process involves an investigation of the Complainant's
claims of harassment or retaliation and a process for rendering a decision regarding whether the charges are substantiated.either the
informal or formal procedures as described below. Further, a process for investigating claims of harassment or retaliation and a
process for rendering a decision regarding whether the claim of legally prohibited harassment or retaliation, was substantiated are
set forth below.
 
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs
while the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be
completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).
 
The informal and formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil
Rights Commission ("OCRC") and/or Equal Employment Opportunity Commission ("EEOC").
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is promptly to stop inappropriate behavior and to investigate and facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student, other
member of the School District community, or Third Party who alleges unlawful harassment or retaliation. third party who believes
s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a precursor to the filing of a
formal complaint. The informal process is only available in those circumstances where the Complainant and the Respondent mutually
agree to participate in it. and will only be utilized where the parties (alleged target of harassment and alleged harasser(s)) agree to
participate in such process.
 
The ComplainantEmployees, other members of the School District community, or third parties who believe that they have been
unlawfully harassed or retaliated against may proceed immediately to the formal complaint process and individuals who seek
resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal
complaint process.
 
All complainants involving a District employee, any other adult member of the School District community, or a Third Party and a
student will be formally investigated.However, all complaints of harassment involving a District employee, any other adult member of
the School District community, or a third party against a student will be formally investigated. Similarly, any allegations of sexual
violence will be formally investigated.
 
As an initial course of action, if a Complainant feels comfortable and safe in an individual feels that s/he is being unlawfully harassed
and s/he is able and feels safe doing so, the individual should tell or otherwise inform the Respondent that the alleged
harassing harasser that the conduct is unwelcome inappropriate and must stop. Such direct communication should not be utilized in
circumstances involving sexual violence. The Complainantcomplaining individual should address the allegedly harassing conduct as
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soon after it occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step
or to intervene on behalf of the Complainantindividual if requested to do so. A ComplainantAn individual who is uncomfortable or
unwilling to directly approach the Respondent about the alleged inappropriate conduct may fileinform the harasser of his/her
complaint is not prohibited from otherwise filing an informal or a formal complaint. In addition, with regard to certain types of
unlawful harassment, such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint
process.
 
A ComplainantAn individual who believes s/he has been unlawfully harassed may make an informal complaint, either orally or in
writing: 1) to a teacher, other employee, or building administrator; 2) directly to one of the Compliance Officers; and/or 3) to the
Superintendent or other District-level employee.
 
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below on his/her own, or appoint another individual to facilitate an informal resolution.
 
The Board'sSchool District's informal complaint procedure is designed to provide employees, other members of the School District
community, or third parties who believe they are being unlawfully harassed with a range of options designed to bring about a
resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainantindividual claiming
unlawful harassment, informal resolution may involve, but not be limited to, one or more of the following:
 

A. Advising the Complainantindividual about how to communicate the unwelcome nature of the behavior to the
Respondentalleged harasser.
 

B. Distributing a copy of thisthe anti-harassment policy as a reminder to the individuals in the school building or office where the
Respondent works or attends.individual whose behavior is being questioned works or attends. 
 

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting or mediation between the Complainant and
the Respondent to work out a mutual resolution.between the individual claiming harassment and the individual accused of
harassment to work out a mutual resolution. Such a meeting is not appropriate in circumstances involving sexual violence. 

While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/ or designee is
directedwill exercise his/her authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isParties who are dissatisfied with the results of the informal complaint process, the
Complainant may proceed to file a formal complaint and, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process,if the individual
elects to file a formal complaint initially, the formal complaint process shall be implemented.
 
The ComplainantAn individual who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter referred
to as the "Complainant", may file a formal complaint, either orally or in writing, with a teacher, Principal, the Compliance Officer,
Superintendent, or other District officialemployee. Due to the sensitivity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal
complaint within thirty (30) calendar days after the conduct occurs while the facts are known and potential witnesses are available. If
a Complainant informs a teacher, Principal, Superintendent, or other District officialemployee, either orally or in writing, about any
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer or designee within two
(2) business days.
 
Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.
 
All formal complaints must include the following information to the extent known it is available: the identity of the
Respondentindividual believed to have engaged in, or be engaging in, offensive conduct/harassment/retaliation; a detailed
description of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and
the resolution sought by the Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.
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Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentalleged harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withhis/her agreement to the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemeds/he
deems appropriate in consultation with the Superintendent.
 
Within two (2) business days of receiving the complaint, the Compliance Officer/ or a designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. ( ) A The Principal will not
conduct an investigation unless directed to do so by the Compliance Officer.
 
Simultaneously, the Compliance Officer will inform the Respondent that a formalindividual alleged to have engaged in the harassing
or retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including the Board's Anti-Harassment Policy. The Respondent must also be informed of the opportunity to submit a written response
to the complaint within five (5) business days.
 
Although certain cases may require additional time, the Compliance Officer/ or a designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:
 

A. interviews with the Complainant; 
 

B. interviews with the Respondent; 
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations; 
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations. 

At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful harassment. The Compliance Officer's recommendations must be based upon the
totality of the circumstances., including the ages and maturity levels of those involved. In determining if discriminatory harassment
or retaliation occurred, a preponderance of evidence standard will be used. ( ) The Compliance Officer may consult with the Board's
legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer/ or the designee,
the Superintendent must either issue a final written decision regarding whether the complaint of harassment has been substantiated
or request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.
 
[ ] The decision of the Superintendent shall be final.
                             OR
 
[X ] A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed
written statement to the Board within five (5) business days of the party's his/her receipt of the Superintendent's final decision. The
written statement of appeal must be submitted to the Treasurer/CFO.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representative within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party
within ten (10) business days of this meeting. The decision of the Board will be final. 
 
[END OF OPTIONS]
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the member of the School District community or Third Partythird party alleging the unlawful harassment/retaliation pursues
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the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality

The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondentindividual(s) against
whom the complaint is filed, and the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.All Complainants
proceeding through the formal investigation process will be advised that their identities may be disclosed to the Respondent.
 
During the course of a formal investigation, the Compliance Officer/or his/her designee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or provideds/he learns
or that s/he provides during the course of the investigation.
 
Sanctions and Monitoring
 
The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).
 
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effects.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation against a person from making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanction/consequences and/or other
appropriate remedies. 
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation is prohibited.
 
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
 
State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of
twenty-one (21) or that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental
wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately report that knowledge
or suspicion to the county children's services agency. If, during the course of a harassment investigation, the Compliance Officer or a
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designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the Complainant, a
report of such knowledge must be made in accordance with State law and Board Policy.
 
State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has
reason to believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge
should be immediately reported to local law enforcement.
 
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.
 
Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
 
The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on
the part of licensed professional staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such
employee from all duties that concern or involve the care, custody, or control of a child during the pendency of any criminal action
for which that person has been arrested, summoned and/or indicted in that regard.
 
Education and Training
 
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.
 
Retention of Investigatory Records and Materials
 
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged
violation of this policy; 
 

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy; 
 

D. written witness statements; 
 

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements; 
 

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident); 
 

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 
 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy; 
 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy; 
 

J. documentation of any supportiveinterim measures offered and/or provided to the Complainant and/or the
Respondent,complainants and/or the alleged perpetrators, including no contact orders issued to both parties, the dates the no
contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders; 
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K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects; 
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks or Codes of Conduct); 
 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment; 

[DRAFTING NOTE:  The following options should be selected if the district concludes that the following items are
not adequately encompassed in the preceding paragraphs.] 
 

N. ( ) documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy;  [REMINDER:  Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy.  It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.] 
 

O. ( )  documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms; 
 

P. ( )  copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy; 
 

Q. ( ) copies of any notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing; 
 

R. ( )  copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.complainant or the
alleged perpetrator.

 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.
 
© Neola 20182021
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Legal R.C. 4112.02

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

20 U.S.C. 1681 et seq.

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 1983

National School Boards Association Inquiry and Analysis - May 2008
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Book Policy Manual

Section Ready for Production April 2021

Title Vol. 39, No. 2 - January 2021 Revised CONTROVERSIAL ISSUES

Code po2240

Status

Adopted November 19, 2007

Last Revised May 13, 2019

2240 - CONTROVERSIAL ISSUES
 
The Board of Education believes that the consideration of controversial issues has a legitimate place in the instructional program of
the schools.
 
[ X] Properly introduced and conducted, the consideration of such issues can help students learn to identify important issues,
explore fully and fairly all sides of an issue, weigh carefully the values and factors involved, and develop techniques for formulating
and evaluating positions.
 
For purposes of this policy, a controversial issue is a topic
 

(X )  on which opposing points of view have been promulgated by responsible opinion.
 
(X )  likely to arouse both support and opposition in the community. 
 

The Board will permit the introduction and proper educational use of controversial issues provided that their use in the instructional
program:
 

A. (X ) is related to the instructional goals of the course of study and level of maturity of the students; 
 

B. (X ) does not tend to indoctrinate or persuade students to a particular point of view; 
 

C. ( X) encourages open-mindedness and is conducted in a spirit of scholarly inquiry. 

Controversial issues related to the program may be initiated by the students themselves provided they are presented in the ordinary
course of classroom instruction and it is not substantially disruptive to the educational setting.
 
Controversial issues may not be initiated by a source outside the schools unless prior approval has been given by the principal.
 
When controversial issues have not been specified in the course of study, the Board will permit the instructional use of only those
issues which
 

(X )  have been approved by the Superintendent.
 

( X)  who shall report periodically such approval to the Board for their review.
 

( )  have been approved by the
( )  principal.
( )  department head. 
 

[ ] In the discussion of any issue, a teacher may express a personal opinion, but shall identify it as such, and must not express such
an opinion for the purpose of persuading students to his/her point of view.
 
No classroom teacher shall be prohibited from providing reasonable periods of time for activities of a moral, philosophical, or patriotic
theme. No student shall be required to participate in such activities if they are contrary to the religious convictions of the student or
his/her parents or guardians.
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The Board acknowledges that it may not adopt any policy or rule respecting or promoting an establishment of religion or prohibiting
any student from the free, individual, and voluntary exercise or expression of the student's religious beliefs. However, such exercise
or expression ( ) may  ( ) shall be limited to lunch periods or other noninstructional time periods when students are free to
associate.
 
The Board also recognizes that a course of study or certain instructional materials may contain content and/or activities that some
parents find objectionable. If after careful, personal review of the program lessons and/or materials, a parent indicates to the school
that either the content or activities conflicts with his/her religious beliefs or value system, the school will honor a written request for
his/her child to be excused from a particular class for specified reasons. The student, however, will not be excused from participating
in the course and will be provided alternate learning activities during times of such parent requested absences.
 
The Superintendent shall develop administrative guidelines for dealing with controversial issues and with parental concerns about
program content or the use of particular materials.
 
© Neola 20022021

Legal R.C. 3313.601
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Book Policy Manual

Section Ready for Production April 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised
NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

Code po2260

Status

Adopted November 19, 2007

Last Revised November 19, 2018

2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY
 
Any form of discrimination or harassment can be devastating to an individual's academic progress, social relationship and/or
personal sense of self-worth. As such, the Board of Education does not discriminate on the basis of race, color, national origin, sex
(including sexual orientation or transgender identity), disability, age (except as authorized by law), religion, military status, ancestry,
or genetic information (collectively, "Protected Classes") in its educational programs or activities.
 
The Board also does not discriminate on the basis of Protected Classes in its employment policies and practices as they relate to
students, and does not tolerate harassment of any kind.
 
Equal educational opportunities shall be available to all students, without regard to the Protected Classes, age (unless age is a factor
necessary to the normal operation or the achievement of any legitimate objective of the program/activity), place of residence within
the boundaries of the District, or social or economic background, to learn through the curriculum offered in this District. Educational
programs shall be designed to meet the varying needs of all students.
 
In order to achieve the aforesaid goal, the Superintendent shall:
 

A. Curriculum Content 

review current and proposed courses of study and textbooks to detect any bias based upon the Protected Classes;
ascertaining whether or not supplemental materials, singly or taken as a whole, fairly depict the contribution of both genders,
various races, ethnic groups, etc. toward the development of human society; 
 

B. Staff Training 

develop an ongoing program of in-service training for school personnel designed to identify and solve problems of bias based
upon the Protected Classes in all aspects of the program; 
 

C. Student Access 
 

1. review current and proposed programs, activities, facilities, and practices to verify that all students have equal access
thereto and are not segregated on the basis of the Protected Classes in any duty, work, play, classroom, or school
practice, except as may be permitted under State and Federal laws and regulations; 
 

2. verify that facilities are made available, in accordance with Board Policy 7510 - Use of District Premises, for non-
curricular student activities that are initiated by parents or other members of the community, including but not limited
to any group officially affiliated with the Boy Scouts of America or any other youth group listed in Title 36 of the United
States Code as a patriotic society; 
 

D. District Support 

verify that like aspects of the District program receive like support as to staff size and compensation, purchase and
maintenance of facilities and equipment, access to such facilities and equipment, and related matters; 
 



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 2/9

E. Student Evaluation 

verify that tests, procedures, and guidance and counseling materials, which are designed to evaluate student progress, rate
aptitudes, analyze personality, or in any manner establish or tend to establish a category by which a student may be judged,
are not differentiated or stereotyped on the basis of the Protected Classes.

 
Definitions:
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
 
Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation, regardless of
whether the person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.
 
Respondent is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, regardless of whether the
Reporting Party files a formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation. 
 
School District community means students and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).
 
Day(s): Unless expressly stated otherwise, the term "day" or "days" as used in this policy means a business day(s) (i.e., a day(s)
that the Board office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).
 
District Compliance Officers
 
The Board designates the following individuals to serve as the District's "Compliance Officers" (also known as "Civil Rights
Coordinators") (hereinafter referred to as the "COs").
 
[NOTE: Neola suggests the BoardSchool Districts are advised to appoint both a male and a female CO in order to
provide Ccomplainants with the option to report their concerns to an individual of the gender with which they feel most
comfortable. The COs may also serve as the District's Section 504 Compliance Officer/ADA Coordinator and Title IX
Coordinator. Additionally, by appointing two (2) COs, there should always be a CO available to investigate a claim of
discrimination that pertains to the other CO.]
 
_______________________________
(Name)
 
__Director of Student Services_____________________________
(School District Title)
 
______330-335-1316_________________________
(Telephone Number)
 
______524 Broad St. Wadsworth, OH 44281_________________________
(Office Address)
 
_______________________________
(E-mail Address)
 
 
_______________________________
(Name)
 
______Director of the Four Cities Compact_________________________
(School District Title)
 
_______________330-336-3571________________
(Telephone Number)
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_______524 Broad St. Wadsworth, OH 44281________________________
(Office Address)
 
_______________________________
(E-mail Address)
 
The names, titles, and contact information of these individuals will be published annually on the School District's web site and)( :

A. ( ) in the parent/student and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on the School District's web site. 
 

D. ( ) on each individual school's web site. 
 

E. ( ) in the School District's calendar. 
 

F. ( ) ________________________________.  

 
The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination,
retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans
with Disabilities Act (as amended), Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972,
Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination Act of 1975 is provided to students, their
parents, staff members, and the general public. A copy of each of the Acts and regulations on which this notice is based may be
found in the CO's office.
 
The Superintendent shall annually attempt to identify children with disabilities, ages 3-22, who reside in the District but do not
receive public education.  In addition, s/he shall establish procedures to identify students who are Limited English Proficient (LEP),
including immigrant children and youth, to assess their ability to participate in District programs, and develop and administer a
program that meets the English language and academic needs of these students. This program shall include procedures for student
placement, services, evaluation, and exit guidelines and shall be designed to provide students with effective instruction that leads to
academic achievement and timely acquisition of proficiency in English. As a part of this program, the District will evaluate the
progress of students in achieving English language proficiency in the areas of listening, speaking, reading and writing, on an annual
basis (see AG 2260F).
 
The Board is committed to educating (or providing for the education of) each qualified person with a disability with persons who are
not disabled to the maximum extent appropriate. Generally, the District will place a person with a disability in the regular educational
environment unless it is demonstrated that the education of the person in the regular environment, even with the use of
supplementary aids and services cannot be achieved satisfactorily. If the Board operates a separate class or facility that is
identifiable as being for persons with disabilities, the facility, program, and activities and services must be comparable to the
facilities, programs, and activities and services offered to students without a disability.
 
In addition, the Superintendent shall establish procedures to identify students who are Limited English Proficient (LEP), including
immigrant children and youth, to assess their ability to participate in District programs, and develop and administer a program that
meets the English language and academic needs of these students. This program shall include procedures for student placement,
services, evaluation, and exit guidelines and shall be designed to provide students with effective instruction that leads to academic
achievement and timely acquisition of proficiency in English. As a part of this program, the District will evaluate the progress of
students in achieving English language proficiency in the areas of listening, speaking, reading and writing, on an annual basis (see
AG 2260F). The Superintendent is responsible for verifying that a concentration of students who are Limited English Proficient (LEP)
in one (1) or more programs is not the result of discrimination.
 
Reports and Complaints of Unlawful Discrimination and Retaliation
 
Students and Board employees are required, and all other members of the School District community and Tthird Pparties are
encouraged to promptly report incidents of unlawful discrimination and/or retaliation to a teacher, administrator, supervisor, or other
District official so that the Board may address the conduct. Any teacher, administrator, supervisor, or other District employee or
official who receives such a complaint shall file it with the CO ( ) at his/her first convenience ( ) within two (2) school days.
 
Members of the School District community, which includes students or Tthird Pparties, who believe they have been unlawfully
discriminated/retaliated against are entitled to utilize the complaint process set forth below. Initiating a complaint, whether formally
or informally, will not adversely affect the Complainant'scomplaining individual's employment or participation in educational or extra-
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curricular programs. While there are no time limits for initiating complaints under this policy, individuals should make every effort to
file a complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.
 
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may constitute unlawful discrimination
based on a Protected Class, the Principal shall report the act to one of the COs who shall investigate the allegation in accordance with
this policy. While the CO investigates the allegation, the Principal shall suspend thehis/her Policy 5517.01 investigation to await the
CO's written report. The CO shall keep the Principal informed of the status of the Policy 2260 investigation and provide the
Principalhim/her with a copy of the resulting written report.
 
The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept reportscomplaints of unlawful discrimination/retaliation directly from any member of the School District community or a
Third Party, or receive reports that are initially filed with another Board employee.visitor to the District, or receive complaints that
are initially filed with a school building administrator. Upon receipt of a Upon receipt of a report of alleged discrimination/retaliation,
the CO will contact the Complainant and begin either an informal or formal complaint process (depending on the Complainant's
request and the nature of the alleged discrimination/retaliation),complaint either directly or through a school building administrator,
a CO will begin either an informal or formal process (depending on the request of the person alleging the discrimination/retaliation or
the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual to conduct such a process. The CO
will provide a copy of this policy to the Complainant and the Respondent.any person who files a complaint. In the case of a formal
complaint, the CO will prepare recommendations for the Superintendent or oversee the preparation of such recommendations by a
designee. All members of the School District community must report incidents of discrimination/retaliation that are reported to them
to the CO within two (2) business days of learning of the incident/conduct.
 
Any Board employee who directly observes unlawful discrimination/retaliation of a student is obligated, in accordance with this
policy, to report such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes
an act of unlawful discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an
intervention dangerous, in which case the staff member should immediately notify other Board employees and/or local law
enforcement officials, as necessary, to stop the misconduct. Thereafter, the CO/ or designee must contact the Complainantstudent, if
age eighteen (18) or older, or the Complainant'sstudent's parents/guardians if the Complainantstudent is under the age eighteen
(18), within two (2) school days to advise s/he/them of the Board's intent to investigate the alleged wrongdoing.
 
Investigation and Complaint Procedure
 
Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 – Nondiscrimination on the Basis of Sex in
Education Programs or Activities, any student who alleges to have beenAny student who believes that s/he has been subjected to
unlawful discrimination or retaliation may seek resolution of thehis/her complaint through the procedures described below. The
formal complaint procedures involve an investigation of the individual's claims of discrimination/retaliation and a process for
rendering a decision regarding whether the charges are substantiated.
 
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshould make every effort to file a complaint within thirty (30) calendardays
after the conduct occurs. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).
 
The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights ("OCR"). The Cleveland Office of
the OCR can be reached at 1350 Euclid Avenue, Suite 325, Cleveland, Ohio 44115; Telephone: (216) 522-4970; Fax: (216) 522-
2573; TDD: (216) 522-4944; E-mail: ocr.cleveland@ed.gov; Web: http://www.ed.gov/ocr.
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is to promptlyquickly stop inappropriate behavior and facilitate resolution through an
informal means, if possible. The informal complaint procedure is provided as a less formal option for a student who alleges unlawful
discrimination or retaliation. believes s/he has been unlawfully discriminated or retaliated against. This informal procedure is not
required as a precursor to the filing of a formal complaint.
 
The informal process is only available in those circumstances where the Complainant and the Respondent mutuallyparties (the
alleged target of the discrimination and individual(s) alleged to have engaged in the discrimination) agree to participate in it.
 
The ComplainantStudents who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to
the formal complaint process and individuals who participate inseek resolution through the informal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.
 
All complaints involving a District employee or any other adults when taking this initial step or to intervene on behalf of the individual
if requested to do so. A ComplainantAn individual who is uncomfortable or unwilling to directly approach the Respondent about the
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inappropriate conduct may fileinform the person who allegedly engaged in the unlawful conduct of his/her concerns is not prohibited
from otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful discrimination (e.g., sex
discrimination),, such as sexual discrimination, the CO may advise against the use of the informal complaint process.
 
As an initial course of action, if a Complainant feels comfortable and safe student feels that s/he is being unlawfully
discriminated/retaliated against and s/he is able and feels safe doing so, the individual should tell or otherwise inform the
Respondent that the alleged harassing person who engaged in the allegedly discriminatory/retaliatory conduct that it is inappropriate
unwelcome and must stop. The Complainant complaining individual should address the alleged allegedly harassingmisconduct
conduct as soon after it occurs as possible. The COsCompliance Officers are available to support and counsel individuals when taking
this initial step or to intervene on behalf of the Complainant individual if requested to do so. An individual A Complainant who is
uncomfortable or unwilling to directly approach the Respondent about the alleged inappropriate conduct may file inform the person
who allegedly engaged in the unlawful conduct of his/her concerns is not prohibited from otherwise filing  an informal or a formal
complaint. In addition, with regard to certain types of unlawful harassmentdiscrimination, such as sexualdiscrimination, harassment
the COCompliance Officer may advise against the use of the informal complaint process.
 
A student who believes s/he has been unlawfully discriminated/retaliated againstA Complainant who alleges unlawful
discrimination/retaliation may make an informal complaint, either orally or in writing: 1) to a teacher, other employee, or building
administrator in the school the student attends; 2) to the Superintendent or other District-level employee; and/or 3) directly to one
of the COs.
 
All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or
appoint another individual to facilitate an informal resolution.
 
The School District's informal complaint procedure is designed to provide the Complainantstudents who believe they are being
unlawfully discriminated/retaliated against with a range of options aimed at bringing about a prompt resolution of their concerns.
Depending upon the nature of the complaint and the Complainant's wishes,wishes of the student claiming unlawful
discrimination/retaliation, informal resolution may involve, but not be limited to, one or more of the following:
 

A. Advising the Complainantstudent about how to communicate his/her concerns to the Respondentperson who allegedly
engaged in the discriminatory/retaliatory behavior. 
 

B. Distributing a copy of Policy 2260 - Non-Discrimination and Access to Equal Educational Opportunity as a reminder to the
individuals in the school building or office where the Respondentindividual whose behavior is being questioned works or
attends. 
 

C. If both parties agree, the CO may arrange and facilitate a meeting or mediation between the Complainant and the
Respondent to work out a mutual resolution.between the student claiming discrimination/retaliation and the individual
accused of engaging in the misconduct to work out a mutual resolution. 

 
While there are no set time limits within which an informal complaint must be resolved, the CO or designee is directedwill exercise
his/her authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. If
the Complainant isParties who are dissatisfied with the results of the informal complaint process, the Complainant may proceed to
file a formal complaint and, as stated above, either partyparties may request that the informal process be terminated at any time to
move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint
process be terminated to move to the formal complaint process, or if the Complainant, from the outset, elects to file a formal
complaint, or the Compliance Officer(s) determines the allegations are not appropriate for resolution through the informal
process,student elects to file a formal complaint initially, the formal complaint process shall be implemented.
 
The ComplainantA student who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as the
"Complainant") may file a formal complaint, either orally or in writing, with a teacher, Principal, or other District officialemployee at
the student's school, the CO, Superintendent, or another District officialemployee who works at another school or at the District
level. Due to the sensitivity surrounding complaints of unlawful discrimination, timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a formal complaint within thirty (30) calendar days after the conduct
occurs. If a Complainant informs a teacher, Principal, or other District officialemployee at the student's school, Superintendent, or
other District employee, either orally or in writing, about any complaint of discrimination/retaliation, that employee must report such
information to the CO within two (2) business days.
 
Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.
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All formal complaints must include the following information to the extent knownit is available: the identity of the
Respondentindividual believed to have engaged in, or be engaging in; the discriminatory/retaliatory conduct; a detailed description
of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and the
resolution sought by the Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.
 
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the Respondent.person alleged to have engaged in the misconduct. In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withhis/her agreement to the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions deemeds/he deems appropriate
in consultation with the Superintendent.
 
Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether
the Complainant has been subjected to unlawful discrimination/retaliation. ( ) TheA Principal will not conduct an investigation unless
directed to do so by the CO.
 
Simultaneously, the CO will inform the Respondent that a formalindividual alleged to have engaged in the discriminatory or
retaliatory conduct (hereinafter referred to as the "Respondent") that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 2260 - Non-Discrimination and Access to Equal Educational Opportunity. The Respondent must also be informed of
the opportunity to submit a written response to the complaint within five (5) business days.
 
Although certain cases may require additional time, the CO or designee will attempt to complete an investigation into the allegations
of discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will include:
 

A. interviews with the Complainant; 
 

B. interviews with the Respondent; 
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations; 
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations.  

 
At the conclusion of the investigation, the CO or designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition
of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has
engaged in unlawful discrimination/retaliation of the Complainant.Complainant has been subjected to unlawful
discrimination/retaliation. The CO's recommendations must be based upon the totality of the circumstances, including the ages and
maturity levels of those involved. In determining if unlawful discrimination or retaliation occurred, a preponderance of evidence
standard will be used. ( ) The CO may consult with the Board's legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or designee, the Superintendent
must either issue a writtenfinal decision regarding whether the charges have been substantiated or request further investigation. A
copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) days. At the conclusion of the additional investigation,
the Superintendent shall issue a final written decision as described above.
 
If the Superintendent determines the Respondent engaged in unlawful discrimination/retaliation toward the Complainant, the
SuperintendentComplainant was subjected to unlawful discrimination/retaliation, she/he must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.
 
[ ] The decision of the Superintendent shall be final.
OR
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[ X] A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed
written statement to the Board within five (5) business days of the party'shis/her receipt of the Superintendent's final decision.  The
written statement of appeal must be submitted to the Treasurer/CFO.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party
within ten (10) business days of this meeting. The decision of the Board will be final.
 
[END OF OPTIONS]
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the student alleging the unlawful discrimination/retaliation pursues the complaint. The Board also reserves the right to have
the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as
deemed appropriate by the Board or its designee.
 
The partiesComplainant may be represented, at theirhis/her own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing of a Complaint with the Office for Civil Rights or the filing of a court case. Use of this internal complaint
procedure is not a prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality
 
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the
extent permitted by law. Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the
Complainant's identity.All Complainants proceeding through the formal investigation process will be advised that their identities may
be disclosed to the Respondent(s).
 
During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or provideds/he learns and/or provides during the course of the investigation.
 
Sanctions and Monitoring
 
The Board shall vigorously enforce its prohibitions against unlawful discrimination/retaliation by taking appropriate action reasonably
calculated to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result
in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary
action will be taken in accordance with applicable State law and the terms of the relevant collective bargaining agreement(s). When
imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter, including the ages and
maturity levels of those involved. In those cases where unlawful discrimination/retaliation is not substantiated, the Board may
consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies, consistent with the
terms of the relevant collective bargaining agreement(s).
 
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
reoccurrence, and remedy its effects.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation  against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
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Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates as a witness in
an investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or interfere with any
individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because that
individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding, or hearing under those
laws, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right
granted or protected by those laws.
 
Education and Training
 
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District students and staff where appropriate.
All training, as well as all information, provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.
 
Retention of Investigatory Records and Materials
 
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy must retain all information, documents, electronically stored
information, and electronic media (as defined in Policy 8315) created and received as part of an investigation, which may include,
but not be limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged
violation of this policy; 
 

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy; 
 

D. written witness statements; 
 

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements; 
 

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident); 
 

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 
 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy; 
 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy; 
 

J. documentation of any supportiveinterim measures offered and/or provided to the Complainant and/or the
Respondent,complainants and/or the alleged perpetrators, including no contact orders issued to both parties, the dates the no
contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders; 
 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects; 
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks or Codes of Conduct); 
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M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment; 

[DRAFTING NOTE:  The following options should be selected if the District concludes that the following items are
not adequately encompassed in the preceding paragraphs.] 
 

N. ( ) documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy;  [REMINDER:  Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy.  It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.] 
 

O. ( ) documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms; 
 

P. ( ) copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy; 
 

Q. ( ) copies of any notices sent to the Complainant and the Respondentcomplainant and alleged perpetrator in advance of any
interview, meeting, or hearing; 
 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.complainant or the
alleged perpetrator.

 
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal and/or State law (e.g., student records).
 
These investigative records and materials created or received as part of an investigation shall be retained in accordance with Policy
8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if required by the District’s records
retention schedule.
 
© Neola 20182021

Legal A.C. 3301-35-02(A)

R.C. 3301.0711, 3302.01, 3302.03, 3313.61, 3313.611, 3313.612, 3317.03

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

29 U.S.C. Section 794, Rehabilitation Act of 1973, as amended

42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964

42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

29 C.F.R. Part 1635

34 C.F.R. Part 110 (7/27/93)

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of Services,
Department of Education, Office of Civil Rights, March 1979
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2260.01 - SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY
 
Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities Act of 1990, as amended
("ADA"), and the implementing regulations (collectively "Section 504/ADA"), no otherwise qualified individual with a disability shall,
solely by reason of his/her disability, be excluded from participation in, be denied the benefits of, or be subjected to discrimination
under any program or activity receiving Federal financial assistance. The Board of Education does not discriminate in admission or
access to, or participation or treatment in its programs or activities. As such, the Board's policies and practices will not discriminate
against students with disabilities and the Board will make its facilities, programs, and activities accessible to qualified individuals with
disabilities.will make accessible to qualified individuals with disabilities its facilities, programs, and activities. No discrimination will be
knowingly permitted against any individual with a disability on the sole basis of that disability in any of the programs, activities,
policies, and/or practices in the District.
 
"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one or more major life activities. Major life activities are functions such as caring for one's self, performing
manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, and working.
 
Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, and reproductive
functions.
 
An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.
 
The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices (not
including ordinary eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or
other implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, assistive technology, reasonable
accommodations or auxiliary aids or services, or learned behavioral or adaptive neurological modifications.
 
With respect to public preschool, elementary and secondary educational services, a qualified person with a disability means a
disabled person:
 

A. who is of an age during which nondisabled persons are provided educational services; 
 

B. who is of any age during which it is mandatory under Ohio law to provide educational services to disabled persons; or 
 

C. to whom the State is required to provide a free appropriate public education pursuant to the Individuals with Disabilities
Education Improvement Act (IDEIA).  

 
With respect to vocational education services, a qualified person with a disability means a person with a disabilitydisabled person
who meets the academic and technical standards requisite to admission or participation in the vocational program or activity. The
Board will not deny a student with disabilities access to its vocational education programs or courses due to architectural and/or
equipment barriers, or because the student needs related aids or services to receive an appropriate education.
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Compliance Officer(s)
 
The Board designates the following individual(s) to serve as the District's 504 Compliance Officer(s)/ADA Coordinator(s) (hereinafter
referred to as the "District Compliance Officer(s)".
 
DRAFTING [NOTE: School Districts may want to consider appointing Neola suggests the Board appoint both a male and
a female District Compliance Officer in order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable. Additionally, by appointing two (2) District Compliance
Officers, there should always be a Compliance Officer available to investigate a claim that pertains to the other
Compliance Officer.]
 
_______________________________
(Name)
 
___Director of Student Services____________________________
(School District Title)
 
________330-335-1316_______________________
(Telephone Number)
 
__________524 Broad St. Wadsworth, Ohio 44281_____________________
(Office Address)
 
_______________________________
(E-mail Address)
 
 
_______________________________
(Name)
 
___________Director of the Four Cities Compact____________________
(School District Title)
 
______330-336-3571_________________________
(Telephone Number)
 
524 Broad St. Wadsworth, OH 44281_______________________________
(Office Address)
 
_______________________________
(E-mail Address)
 
The name(s), title(s), and contact information of this/these individual(s) will be published annually on the School District's web site
and)( :

A. ( ) in the parent/student and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on the School District's web site. 
 

D. ( ) on each individual school's web site. 
 

E. ( ) in the School District's calendar. 
 

F. ( ) ____________________________. 

 
Building Directors shall serve as Building Section 504/ADA Compliance Officer(s) ("Building Compliance Officers").
 
The District Compliance Officer(s) ( ) is ( X) are responsible for coordinating the District's efforts to comply with and fulfill its
responsibilities under Section 504 and Title II of the ADA. A copy of Section 504 and the ADA, including copies of their implementing
regulations, may be obtained from the District Compliance Officer.
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The District Compliance Officer(s) will oversee the investigation of any complaints of discrimination based on disability, which may be
filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints.
 
The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below. The
Board will further establish and implement a system of procedural safeguards in accordance with Section 504, including the right to
an impartial due process hearing. See AG 2260.01B.
 
Training
 
The District Compliance Officer(s) will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.
 
The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.
 
Facilities
 
No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.
 
For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities. This includes, but is not limited to, providing accommodations to parents with
disabilities who desire access to their child's educational program or meetings pertinent thereto. Programs and activities will be
designed and scheduled so that the location and nature of the facility or area will not deny a student with a disability the opportunity
to participate on the same basis as students without disabilities.
 
Education
 
The Board is committed to identifying, evaluating, and providing a free appropriate public education (FAPE) to students within its
jurisdiction who have a physical or mental impairment that substantially limits one or more major life activities, regardless of the
nature or severity of their disabilities.
 
An appropriate education may include regular or special education and related aids and services to accommodate the unique needs
of students with disabilities. For students with disabilitiesdisabled students who are not eligible for specially designed instruction
under the IDEIA, the special education and related aids and services (including accommodations/modifications/interventions) they
need in order to have their needs met as adequately as the needs of nondisabled students are met, shall be delineated, along with
their placement, in a Section 504 Plan (Form 2260.01A F13). Parents/guardians/custodians ("parents") are invited and encouraged
to participate fully in the evaluation process and development of a Section 504 Plan. The quality of education services provided
to students with disabilities will be equal to the quality of services provided to students without disabilities.
 
The Board is committed to educating (or providing for the education of) each qualified person with a disability who resides within the
District with persons who are not disabled to the maximum extent appropriate. Generally, the District will place a person with a
disability in the regular educational environment unless it is demonstrated that the education of the person in the regular
environment, even with the use of supplementary aids and services cannot be achieved satisfactorily. If the District places a person
in a setting other than the regular educational environment, it shall take into account the proximity of the alternate setting to the
person's home. If the Board operates a separate class or facility that is identifiable as being for persons with disabilities, the facility,
program, and activities and services must be comparable to the facilities, programs, and activities and services offered to students
without a disability.
 
The Board will provide non-academic extracurricular services and activities in such a manner as is necessary to afford qualified
persons with disabilities an equal opportunity for participation in such services and activities. Non-academic and extracurricular
services and activities may include counseling services, physical recreational athletics, transportation, health services, recreational
activities, special interest groups or clubs sponsored by the District, referrals to agencies that provide assistance to persons with
disabilities, and employment of students. In providing or arranging for the provision of meals and recess periods, and non-academic
and extracurricular services and activities, including those listed above, the District will verify that persons with disabilities
participate with persons without disabilities in such services and activities to the maximum extent appropriate.
 
Notice
 
Notice of the Board's policy on nondiscrimination in education practices and the identity of the District's Compliance Officer(s) will be
published on the District's website and posted throughout the District and includedpublished in the District's recruitment statements
or general information publications.



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 4/5

 
Complaint Procedures
 
If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.
 
In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), parents and
students will be notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication
of Section 504. In addition, students and their parents will be notified of their right to file a complaint with the U.S. Department of
Education's Office for Civil Rights. Finally, students and parents will be advised of their right to request a due process hearing before
an Impartial Hearing Officer (IHO) regarding the identification, evaluation or educational placement of persons with disabilities, and
their right to examine relevant education records.
 
Internal complaints and requests for due process hearings must be put in writing and must identify the specific circumstances or
areas of dispute that have given rise to the complaint or the request for a hearing, and offer possible solutions to the dispute. The
complaint or request for due process hearing must be filed with a District Compliance Officer within specified time limits. The
District's Compliance Officer is available to assist individuals in filing a complaint or request.
 
Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that the
Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Internal Complaint Procedures
 
An internal complaint may be filed by a student and/or parent. A student and/or parent may initiate the internal complaint procedure
when s/he/they believe that a violation, misapplication or misinterpretation of Section 504 has occurred. Additionally, the following
procedure may be used for any disagreement with respect to actions regarding the identification, evaluation, or educational program
or placement of students who are identified as disabled or believed to be disabled pursuant to Section 504, and are not eligible under
the IDEIA, except in the case of disciplinary actions where the provisions of the Student Code of Conduct apply. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights or requesting a due process hearing.
 
Step 1
 
Investigation by the Building Compliance Officer: A student or parent may initiate an investigation by filing a written internal
complaint with the Building Compliance Officer. The complaint should fully describe the circumstances giving rise to the dispute and
how the child is adversely affected. The complaint must be filed as soon as possible, but not longer than thirty (30) calendar days
after disclosure of the facts giving rise to the complaint. The Building Compliance Officer shall conduct an impartial investigation of
the complaint. As part of the investigation, the Building Compliance Officer shall permit the complainant to present witnesses and
other evidence in support of the complaint. The investigation shall be completed within fifteen (15) school days of the written
complaint being filed. The Building Compliance Officer will notify the complainant in writing of his/her decision.
 
Step 2
 
Appeal to the District Compliance Officer: If the complaint is not resolved satisfactorily at Step 1, the student or parent may appeal
the Building Compliance Officer's decision in writing to the District Compliance Officer. The appeal must be made within five (5)
school days following receipt of the Building Compliance Officer's decision. The District Compliance Officer will review the case, may
conduct an informal hearing, and will notify all parties in writing of his/her decision within ten (10) school days of receiving the
appeal. 
 
Step 3
 
If the complaint is not resolved satisfactorily at Step 2, the student or parent may request a due process hearing, provided the
complaint involves an issue related to the identification, evaluation, or placement of the student. 
 
If it is determined that the Complainant was subjected to unlawful discrimination, the Building and District Compliance OfficersCOs
must identify what corrective action will be taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The
corrective action should be reasonable, timely, age-appropriate and effective, and tailored to the specific situation.
 
OCR Complaint
 
At any time, if a student or parent believes that s/he has been subjected to discrimination based upon his/her disability in violation
of Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights
("OCR"). The OCR can be reached at:
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U.S. Department of Education 
Office for Civil Rights 
Cleveland Office 
1350 Euclid Avenue, Suite 325 
Cleveland, Ohio 44115 
(216) 522-4970 
FAX: (216) 522-2573 
TDD: (216) 522-4944 
E-mail: OCR.Cleveland@ed.gov 
Web: http://www.ed.gov/ocr 
 
Except in extraordinary circumstances, the OCR does not review the result of individual placement and other educational decisions,
so long as the District complies with the "process" requirements of Subpart D of Section 504.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates as a witness in
an investigation, is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or interfere with any
individual because the person opposed any act or practice made unlawful by Section 504 or the ADA, or because that individual
made a charge, testified, assisted or participated in any manner in an investigation, proceeding, or hearing under those laws, or
because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted
or protected by those laws.
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by Section 504 or the ADA, or because that individual
made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an investigation,
proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any
other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
© Neola 20142021

Legal 29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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2266 - NONDISCRIMINATION ON THE BASIS OF SEX IN EDUCATION PROGRAMS OR ACTIVITIES
 
Introduction
 
The Board of Education of the ___Wadsworth City____________ School District (hereinafter referred to as “the Board” or “the
District”) does not discriminate on the basis of sex (including sexual orientation or gender identity), in its education programs or
activities, and is required by Title IX of the Education Amendments Act of 1972, and its implementing regulations, not to discriminate
in such a manner. The requirement not to discriminate in its education program or activity extends to admission and employment.
[DRAFTING NOTE: In the new Title IX regulations, the term “admission” refers to admission to postsecondary
institutions (i.e., institutions of graduate higher education, institutions of undergraduate higher education, institutions
of professional education, and institutions of vocational education); thus, if a K-12 school does not operate a vocational
program (e.g., a school or institution that has as its primary purpose preparation of students to pursue a technical,
skilled, or semiskilled occupation or trade, or to pursue study in a technical field, whether or not the school or
institution offers certificates, diplomas, or degrees and whether or not it offers fulltime study), the K-12 school does
not officially need to include “admission and” in the preceding sentence (and where that phrase is used throughout
this policy); Neola, however, has elected to include it because all K-12 schools “enroll” students and often the term
“enroll” is viewed as synonymous with the term “admit.” Since K-12 schools cannot discriminate when enrolling
students into the education programs or activities that they operate, it seems appropriate to include the term
“admission.”] The Board is committed to maintaining an education and work environment that is free from discrimination based on
sex, including sexual harassment.
 
The Board prohibits Sexual Harassment that occurs within its education programs and activities. When the District has actual
knowledge of Sexual Harassment in its education program or activity against a person in the United States, it shall promptly respond
in a manner that is not deliberately indifferent.
 
Pursuant to its Title IX obligations, the Board is committed to eliminating Sexual Harassment and will take appropriate action when
an individual is determined responsible for violating this policy. Board employees, students, third-partyThird Party vendors and
contractors, guests, and other members of the School District community who commit Sexual Harassment are subject to the full
range of disciplinary sanctions set forth in this policy. The Board will provide persons who have experienced Sexual Harassment
ongoing remedies as reasonably necessary to restore or preserve access to the District’s education programs and activities.
 
Coverage
 
This policy applies to Sexual Harassment that occurs within the District’s education programs and activities and that is committed by
a member of the School District community or a Third Party.
 
This policy does not apply to Sexual Harassment that occurs off school grounds, in a private setting, and outside the scope of the
District’s education programs and activities; such Sexual Misconduct/Sexual Activity may be prohibited by the Student Code of
Conduct if committed by a student, or by Board policies and administrative guidelines, applicable State and/or Federal laws ( )
and/or Employee/Administrator Handbook(s) [END OF OPTION] if committed by a Board employee.
 
Consistent with the U.S. Department of Education’s implementing regulations for Title IX, this policy does not apply to Sexual
Harassment that occurs outside the geographic boundaries of the United States, even if the Sexual Harassment occurs in the
District’s education programs or activities. Sexual Harassment that occurs outside the geographic boundaries of the United States is
governed by the Student Code of Conduct if committed by a student, or by Board policies and administrative guidelines, applicable
State and/or Federal laws ( ) and/or Employee/Administrator Handbook(s) [END OF OPTION] if committed by a Board employee.
 
Definitions
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Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
 
Sexual Harassment: “Sexual Harassment” means conduct on the basis of sex that satisfies one or more of the following:
 

A. A Board employee conditioning the provision of an aid, benefit, or service of the District on an individual’s participation in
unwelcome sexual conduct (often called “quid pro quo” harassment); 
 

B. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it
effectively denies a person equal access to the District’s education program or activity; or 
 

C. “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)A(v), or “dating violence” as defined in 34 U.S.C. 12291(a)(10), “domestic
violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34 U.S.C. 12291(a)(30). 

“Sexual assault” means any sexual act directed against another person, without the consent of the victim, including instances
where the victim is incapable of giving consent, and the "nonforcible" sex offenses of Incest and Statutory Rape. Sexual
assault includes rape, sodomy, sexual assault with an object, fondling, incest, and statutory rape. 
 

1. [DRAFTING NOTE: Select Option 1 or Option 2. While Neola is comfortable with Option 2, given that
offenses 2 (sodomy) and 3 (sexual assault with an object) pick-up parts of Option 1 that are not included
in Option 2, Neola suggests the Board consult with its local legal counsel concerning which definition of
“Rape” to adopt. By way of background, Option 1 represents the definition of “Rape” that is required by
the Clery Act’s regulations – i.e., the definition contained in the Summary Reporting System (“SRS”) of the
FBI’s Uniform Crime Reporting (“UCR”) Program. Unfortunately, the SRS is being faded out effective
January 2021; at that time, the SRS is being replaced by the National Incident-Based Reporting System
(NIBRS), which contains a different definition of “Rape” – i.e., the definition contained in Option 2.
Additionally, it is relevant to note that the definitions of the remaining sexual assault offenses are already
derived from the NIBRS’s definitions. If a Board selects Option 1, it may be necessary to later update the
policy to a new definition of “Rape” (i.e., the one contained in Option 2) once the SRS is retired.
Alternatively, a Board could include both definitions to hopefully minimize the need to amend this policy –
even on a technical amendment basis so soon after it is adopted. If a Board elects to include both
definitions, it should include the following parentheticals: (a) at the end of Option 1: “(effective until the
FBI retires the Summary Reporting System, which is scheduled for January 2021”; and (b) at the end of
Option 2: “(effective upon retirement of the Summary Reporting System, which is scheduled for January
2021.”] 

[ ] [OPTION 1] Rape is penetration, no matter how slight, of the vagina or anus with any body part or object, or oral
penetration by a sex organ of another person, without the consent of the victim, including instances where the victim
is incapable of giving consent because of age or because of temporary or permanent mental or physical incapacity.
Attempted rape is included. [END OF OPTION 1]

[ ] [OPTION 2] Rape is the carnal knowledge of a person (i.e., penetration, no matter how slight, of the genita or
anal opening of a person), without the consent of the victim,  including instances where the victim is incapable of
giving consent because of age or because of temporary or permanent mental or physical incapacity. [END OF
OPTION 2] 
 

2. Sodomy is oral or anal sexual intercourse with another person, without the consent of the victim, including instances
where the victim is incapable of giving consent because of age or because of temporary or permanent mental or
physical incapacity. 
 

3. Sexual Assault with an Object is using an object or instrument to unlawfully penetrate, however slightly, the genital or
anal opening of the body of another person, without the consent of the victim, including instances where the victim is
incapable of giving consent because of age or because of temporary or permanent mental or physical incapacity. An
“object” or “instrument” is anything used by the offender other than the offender’s genitalia. 
 

4. Fondling is the touching of the private body parts of another person for the purpose of sexual gratification, without the
consent of the victim, including instances where the victim is incapable of giving consent because of age or because of
temporary or permanent mental or physical incapacity. 
 

5. Incest is nonforcible sexual intercourse between persons who are related to each other within the degrees wherein
marriage is prohibited by State law. 
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6. Statutory Rape is nonforcible sexual intercourse with a person who is under the statutory age of consent as defined by
State law. 
 

7. Consent refers to words or actions that a reasonable person would understand as agreement to engage in the sexual
conduct at issue. A person may be incapable of giving consent because of age or because of temporary or permanent
mental or physical incapacity. A person who is incapacitated is not capable of giving consent. [DRAFTING NOTE: The
Title IX regulations do not require the Board to adopt a particular definition of “consent,” but it is
advisable to adopt a definition because “consent” is an element of each of the first four terms listed
above. Since there are a number of different definitions of consent from which to choose, the Board
should consult its local legal counsel concerning selecting a specific definition of consent that represents
its position on the topic; the investigator(s) and decision-maker(s) will then uniformly apply the adopted
definition.] 
 

8. Incapacitated refers to the state where a person does not understand and/or appreciate the nature or fact of sexual
activity due to the effect of drugs or alcohol consumption, medical condition, disability, or due to a state of
unconsciousness or sleep. [DRAFTING NOTE: Depending on the definition of “consent” that the Board adopts,
it may be necessary to define “incapacitated” in the policy. If it is not defined in the policy, it should
certainly be defined in the Administrative Guideline; even if defined in the policy, the Administrative
Guideline provides an opportunity to expand on the concept of “consent” and what the Board means by
the term “incapacitated.”]
 

D. “Domestic violence” includes felony or misdemeanor crimes of violence committed by: 
 

1. a current or former spouse or intimate partner of the victim; 
 

2. a person with whom the victim shares a child in common; 
 

3. a person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner; 
 

4. a person similarly situated to a spouse of the victim under the domestic or family violence laws of the jurisdiction in
which the crime occurred; or 
 

5. any other person against an adult or youth victim who is protected from that person’s acts under the domestic or
family violence laws of the jurisdiction in which the crime occurred. 
 

E. “Dating violence” means violence committed by a person who is or has been in a social relationship of a romantic or intimate
nature with the victim. The existence of such a relationship shall be determined based on consideration of the length of the
relationship, the type of relationship, and the frequency of interaction between the persons involved in the relationship. 
 

F. “Stalking” means engaging in a course of conduct directed at a specific person that would cause a reasonable person to – (1)
fear for the person’s safety or the safety of others; or (2) suffer substantial emotional distress.

 
Complainant: “Complainant” means an individual who is alleged to be the victim of conduct that could constitute Sexual
Harassment.
 
Respondent: “Respondent” means an individual who has been reported to be the perpetrator of conduct that could constitute
Sexual Harassment.
 
Formal Complaint: “Formal Complaint” means a document filed by a Complainant or signed by the Title IX Coordinator alleging
Sexual Harassment against a Respondent and requesting that the District investigate the allegation(s) of Sexual Harassment. At the
time of filing a Formal Complaint with the District, a Complainant must be participating in or attempting to participate in the District’s
education program or activity. A “document filed by a complainant’’ means a document or electronic submission (such as by
electronic mail or through an online portal that the Board provides for this purpose) that contains the Complainant’s physical or
digital signature, or otherwise indicates that the Complainant is the person filing the Formal Complaint. Where the Title IX
Coordinator signs a Formal Complaint, the Title IX Coordinator is not a Complainant or a party to the Formal Complaint and must not
have a conflict of interest or bias for or against complainants or respondents generally or an individual complainant or respondent.
 
Actual Knowledge: “Actual knowledge” means notice of Sexual Harassment or allegations of Sexual Harassment to the District’s
Title IX Coordinator, or any District official who has authority to institute corrective measures on behalf of the Board, or any Board
employee. The mere ability or obligation to report Sexual Harassment or to inform a student about how to report Sexual
Harassment, or having been trained to do so, does not qualify an individual as one who has authority to institute corrective
measures on behalf of the District. “Notice” includes, but is not limited to, a report of Sexual Harassment to the Title IX Coordinator.
This standard is not met when the only District official with actual knowledge is the Respondent.
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Supportive Measures: “Supportive measures” means non-disciplinary, non-punitive individualized services offered as appropriate,
as reasonably available, and without fee or charge to the Complainant or the Respondent before or after the filing of a Formal
Complaint or where no Formal Complaint has been filed. Such measures are designed to restore or preserve equal access to the
District’s education program or activity without unreasonably burdening the other party, including measures designed to protect the
safety of all parties or the District’s educational environment, or deter Sexual Harassment. Supportive measures may include
counseling, extensions of deadlines or other course-related adjustments, modifications of work or class schedules, school/campus
escort services, mutual restrictions of contact between the parties, changes in work locations), leaves of absence, increased security
and monitoring of certain areas of the campus (including school buildings and facilities), ( ) referral to Employee Assistance Program
[END OF OPTION], and other similar measures.
 
Education Program or Activity: “Education program or activity” refers to all operations of the District, including but not limited to
in-person and online educational instruction, employment, extracurricular activities, athletics, performances, and community
engagement and outreach programs. The term applies to all activity that occurs on school grounds or on other property owned or
occupied by the Board. It also includes locations, events and circumstances that take place off-school property/grounds over which
the Board exercises substantial control over both the Respondent and the context in which the Sexual Harassment occurs.
 
School District community: “School District community” refers to students and Board employees (i.e., administrators, and
professional and classified staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the control
and supervision of the Board.
 
Third Parties: “Third Parties” include, but are not limited to, guests and/or visitors on School District property (e.g., visiting
speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with the Board,
and other individuals who come in contact with members of the School District community at school-related events/activities
(whether on or off District property). 
 
Inculpatory Evidence: “Inculpatory evidence” is evidence that tends to establish a Respondent’s responsibility for alleged Sexual
Harassment.
 
Exculpatory Evidence: “Exculpatory evidence” is evidence that tends to clear or excuse a Respondent from allegations of Sexual
Harassment.
 
Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that
the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Eligible Student: “Eligible Student” means a student who has reached eighteen (18) years of age or is attending an institution of
postsecondary education.
 
Title IX Coordinator(s)
 
The Board designates and authorizes the following individual(s) to oversee and coordinate its efforts to comply with Title IX and its
implementing regulations:
 
[DRAFTING NOTE: Neola suggests the Board consider appointing both a male and a female Title IX Coordinator. The
Board must list either the Name or Title of the Title IX Coordinator; while the Board may list both the Name and Title,
Neola suggests that the Board consider only listing the Title in this policy (so it does not need to revise/amend its
policy whenever there is a change in the actual person(s) holding the designated position(s)), but list both the Name
and Title in the requisite postings (e.g., website) and publications (e.g., handbooks) ( ) and in the Administrative
Guideline.]
 
_______________________________
(Name)
 
__Director of Student Services_____________________________
(School District Title)
 
____330-335-1316___________________________
(Telephone Number)
 
______524 Broad St. Wadsworth, OH 44281_________________________
(Office Address)
 
_______________________________
(E-mail Address)
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_______________________________
(Name)
 
____Director of the Four Cities Compact___________________________
(School District Title)
 
_____330-336-3571__________________________
(Telephone Number)
 
________524 Broad St. Wadsworth, OH 44281_______________________
(Office Address)
 
_______________________________
(E-mail Address)
 
The Title IX Coordinator shall report directly to the Superintendent. Questions about this policy should be directed to the Title IX
Coordinator.
 
The Superintendent shall notify applicants for admission and employment, students, parents or legal guardians of elementary and
secondary school students, Board employees, and all unions or professional organizations holding collective bargaining or
professional agreements with the Board of the following information:
 
The Board of the ____Wadsworth City ___________ School District does not discriminate on the basis of sex in its education
program or activity, and is required by Title IX and its implementing regulations not to discriminate in such a manner. The
requirement not to discriminate in its education program or activity extends to admission and employment. The District’s Title IX
Coordinator(s) is/are: 

_______________________________ 
(Name) 

______Director of Student Services_________________________ 
(School District Title) 

______330-335-1316_________________________ 
(Telephone Number) 

______524 Broad St. Wadsworth, OH 44281_________________________ 
(Office Address) 

_______________________________ 
(E-mail Address)
 
_______________________________ 
(Name) 

_________Director of the Four Cities Compact______________________ 
(School District Title) 

________330-336-3571_______________________ 
(Telephone Number) 

_______524 Broad St. Wadsworth, OH 44281________________________ 
(Office Address) 

_______________________________ 
(E-mail Address)
 
Any inquiries about the application of Title IX and its implementing regulations to the District may be referred to the Title IX
Coordinator(s), the Assistant Secretary for the U.S. Department of Education’s Office for Civil Rights, or both.
 
The Board has adopted a grievance process and procedures that provide for the prompt and equitable resolution of student and
employee complaints alleging any action that is prohibited by Title IX and/or its implementing regulations. The grievance process and
procedures are included in Policy 2266 – Nondiscrimination on the Basis of Sex in Education Programs or Activities, which is available
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at: http://go.boarddocs.com/oh/wadsoh/Board.nsf/goto?open&id=BTCPJZ63C4B6 [insert the web address at which Policy 2266
can be found; or insert a hyperlink tied to the title of the policy] The grievance process and procedures specifically address
how to report or file a complaint of sex discrimination, how to report or file a formal complaint of Sexual Harassment, and how the
District will respond.

 
The Superintendent shall also prominently display the Title IX Coordinator’s(s’) contact information – including name(s) and/or
title(s), phone number(s), office address(es), and e-mail address(es) – and this policy on the District’s website and in each handbook
or catalog that the Board makes available to applicants for admission and employment, students, parents or legal guardians of
elementary and secondary school students, Board employees, and all unions or professional organizations holding collective
bargaining or professional agreements.
 
Grievance Process and Procedures
 
The Board is committed to promptly and equitably resolving student and employee complaints alleging Sexual Harassment. The
District’s response to allegations of Sexual Harassment will treat Complainants and Respondents equitably, including providing
supportive measures to the Complainant and Respondent, as appropriate, and following this Grievance Process before imposition of
any disciplinary sanctions or other actions, other than supportive measures, against the Respondent.
 
The Title IX Coordinator(s), along with any investigator(s), decision-maker(s), or any person(s) designated to facilitate an informal
resolution process, shall not have a conflict of interest or bias for or against complainants or respondents generally or an individual
complainant or respondent.
 
If a determination of responsibility for Sexual Harassment is made against the Respondent, the Board will provide remedies to the
Complainant. The remedies will be designed to restore or preserve equal access to the District’s education program or activity.
Potential remedies include, but are not limited to, individualized services that constitute supportive measures. Remedies may also be
disciplinary or punitive in nature and may burden the Respondent.
 
Report of Sexual Discrimination/Harassment
 
Any person may report sex discrimination, including Sexual Harassment (whether or not the person reporting is the person alleged
to be the victim of conduct that could constitute sex discrimination or Sexual Harassment), in person, by mail, by telephone, or by
electronic mail, using the Title IX Coordinator’s(s’) contact information listed above, or by any other means that results in the Title IX
Coordinator receiving the person’s oral or written report. Reports may be made at any time (including during non-business hours),
by using the telephone number(s) or electronic mail address(es), or by mail to the office address(es), listed for the Title IX
Coordinator(s). ( ) Anonymous reports may be submitted using [ ] the online reporting form posted at [insert the web address
for the reporting form, or insert a hyperlink tied to the phrase “online reporting form” [or] ( )  the hotline reporting
number ([insert phone number]).
 
Students, Board members, and Board employees are required, and other members of the School District community, and Third
Parties) are encouraged, to report allegations of sex discrimination or Sexual Harassment promptly to the/a Title IX Coordinator or to
any Board employee, who will in turn notify the/a Title IX Coordinator. [DRAFTING NOTE: All Board employees are mandatory
reporters pursuant to the Title IX regulations. Existing policy, however, also requires students and Board members to
report any information they have concerning allegations of sex discrimination or Sexual Harassment. Neola suggests
that the Board continue this additional requirement in this policy, along with the language encouraging other
individuals to make such reports; this will coincide with similar requirements that are imposed on Board members and
students in other nondiscrimination and anti-harassment policies. If the Board decides it does not want to go beyond
the scope of the regulations for purposes of this policy, it should replace the first sentence of this paragraph with
either of the following: “Board employees are required to report allegations of sex discrimination or Sexual
Harassment promptly to the Title IX Coordinator.” OR “Board employees are required, and other members of the
School District community and Third Parties are encouraged, to report allegations of sex discrimination or Sexual
Harassment promptly to the/a Title IX Coordinator or to any Board employee, who in turn will notify the/a Title IX
Coordinator.”] Reports can be made orally or in writing and should be as specific as possible. The person making the report should,
to the extent known, identify the alleged victim(s), perpetrator(s), and witness(es), and describe in detail what occurred, including
date(s), time(s), and location(s).
 
If a report involves allegations of Sexual Harassment by or involving the Title IX Coordinator, the person making the report should
submit it to the Superintendent, or another Board employee who, in turn, will notify the Superintendent of the report. The
Superintendent will then serve in place of the Title IX Coordinator for purposes of addressing that report of Sexual Harassment.
[DRAFTING NOTE: If the Superintendent is the Title IX Coordinator, substitute “Board President” in place of
“Superintendent.”]
 
The Board does business with various vendors, contractors, and other third-partiesThird Parties who are not students or employees
of the Board. Notwithstanding any rights that a given vendor, contractor, or third-partyThird Party Respondent may have under this
policy, the Board retains the right to limit any vendor’s, contractor’s, or third-party’sThird Party's access to school grounds for any
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reason. The Board further retains all rights it enjoys by contract or law to terminate its relationship with any vendor, contractor, or
third-partyThird Party irrespective of any process or outcome under this policy.
 
A person may file criminal charges simultaneously with filing a Formal Complaint. A person does not need to wait until the Title IX
investigation is completed before filing a criminal complaint. Likewise, questions or complaints relating to Title IX may be filed with
the U.S. Department of Education’s Office for Civil Rights at any time.
 
Any allegations of Sexual Misconduct/Sexual Activity not involving Sexual Harassment will be addressed through the procedures
outlined in Board policies, ( ) and/or administrative guidelines, [END OF OPTION] the applicable Student Code of Conduct,
applicable collective bargaining agreement, and/or Employee/Administrator Handbook.
 
Because the Board is considered to have actual knowledge of Sexual Harassment or allegations of Sexual Harassment if any Board
employee has such knowledge, and because the Board must take specific actions when it has notice of Sexual Harassment or
allegations of Sexual Harassment, a Board employee who has independent knowledge of or receives a report involving allegations of
sex discrimination and/or Sexual Harassment must notify the/a Title IX Coordinator within two (2) days of learning the information
or receiving the report. DRAFTING NOTE: The regulations do not specify within how many days the Board employee must
notify the Title IX Coordinator of receiving a report of Sexual Harassment; Neola suggests “two (2) days”.
Alternatively, the Board could make this language more open-ended – e.g., “* * * must immediately/promptly notify
the/a Title IX Coordinator of such information or report.”] The Board employee must also comply with mandatory reporting
responsibilities pursuant to R.C. 2151.412 and Policy 8462 – Student Abuse and Neglect, if applicable. If the Board employee’s
knowledge is based on another individual bringing the information to the Board employee’s attention and the reporting individual
submitted a written complaint to the Board employee, the Board employee must provide the written complaint to the Title IX
Coordinator.
 
If a Board employee fails to report an incident of Sexual Harassment of which the Board employee is aware, the Board employee
may be subject to disciplinary action, up to and including termination.
 
When a report of Sexual Harassment is made, the Title IX Coordinator shall promptly (i.e., within two (2) days DRAFTING NOTE:
The regulations do not define “promptly” or otherwise specify within how many days the contact has to be made; Neola
suggests “two (2) days”.] of the Title IX Coordinator’s receipt of the report of Sexual Harassment) contact the Complainant
(including the parent/guardian if the Complainant is under 18 years of age or under guardianship) to discuss the availability of
supportive measures, consider the Complainant’s wishes with respect to supportive measures, inform the Complainant of the
availability of supportive measures with or without the filing of a Formal Complaint, and explain to the Complainant the process for
filing a Formal Complaint. The Title IX Coordinator is responsible for coordinating the effective implementation of supportive
measures. Any supportive measures provided to the Complainant or Respondent shall be maintained as confidential, to the extent
that maintaining such confidentiality will not impair the ability of the District to provide the supportive measures.
 
Emergency Removal: Subject to limitations and/or procedures imposed by State and/or Federal law, the District may remove a
student Respondent from its education program or activity on an emergency basis after conducting an individualized safety and risk
analysis. The purposes of the individualized safety and risk analysis is to determine whether the student Respondent poses an
immediate threat to the physical health or safety of any student or other individual arising from the allegations of Sexual Harassment
that justifies removal. If the District determines the student Respondent poses such a threat, it will so notify the student Respondent
and the student Respondent will have an opportunity to challenge the decision immediately following the removal. See Policy 5610 –
Removal, Suspension, Expulsion, and Permanent Exclusion of Student, Policy 5610.03 – Emergency Removal of Students, and Policy
5611 – Due Process Rights. [DRAFTING NOTE: The Board may substitute “Superintendent” or “Title IX Coordinator” in
place of “District” in the first sentence. Alternatively, the Superintendent could designate, through the administrative
guideline, one or more administrators, including the Title IX Coordinator, to make emergency removal decisions after
conducting the individualized safety and risk analysis. In Ohio, emergency removals may only be imposed in the
manner delineated in ORC 3313.66. Additionally, emergency removals must be conducted in compliance with the
Individuals with Disabilities Education Improvement Act and/or Section 504 of the Rehabilitation Act of 1973.]
 
If the Respondent is a non-student employee, the District may place the Respondent on administrative leave during the pendency of
the grievance process.
 
For all other Respondents, including other members of the School District community and Third Parties, the Board retains broad
discretion to prohibit such persons from entering onto its school grounds and other properties at any time and for any reason,
whether after receiving a report of Sexual Harassment or otherwise.
 
Formal Complaint of Sexual Harassment
 
A Formal Complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail, by using the contact
information set forth above ( ) and by __________ DRAFTING NOTE: The Board may set forth additional method(s) by
which a Formal Complaint may be filed (e.g., online portal submission).] If a Formal Complaint involves allegations of Sexual
Harassment by or involving the Title IX Coordinator, the Complainant should submit the Formal Complaint to the Superintendent,
who will designate another person to serve in place of the Title IX Coordinator for the limited purpose of implementing the grievance
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process and procedures with respect to that Formal Complaint. [DRAFTING NOTE: If the Superintendent is the Title IX
Coordinator, substitute “Board President” in place of “Superintendent” in the preceding sentence.]
 
When the Title IX Coordinator receives a Formal Complaint or signs a Formal Complaint, the District will follow its Grievance Process
and Procedures, as set forth herein. Specifically, the District will undertake an objective evaluation of all relevant evidence –
including both inculpatory and exculpatory evidence – and provide that credibility determinations will not be based on a person’s
status as a Complainant, Respondent, or witness.
 
It is a violation of this policy for a Complainant(s), Respondent(s), and/or witness(es) to knowingly making false statements or
knowingly submitting false information during the grievance process, including intentionally making a false report of Sexual
Harassment or submitting a false Formal Complaint. The Board will not tolerate such conduct, which is a violation of the Student
Code of Conduct ( ) and the Employee/Administrator Handbook. [DRAFTING NOTE: The Board should confirm/verify that its
Student Code of Conduct and any Employee/Administrator Handbook(s) include a prohibition against intentionally
making a false report, submitting a false Formal Complaint, or making a false statement or submitting false
information during a Title IX grievance process. Such misconduct should be a sanctionable offensive pursuant to the
Student Code of Conduct and Employee/Administrator Handbook(s).]
 
The Respondent is presumed not responsible for the alleged conduct until a determination regarding responsibility is made at the
conclusion of the grievance process.
 
Timeline
 
The District will seek to conclude the grievance process, including resolving any appeals, within sixty (60) days of receipt of the
Formal Complaint. [DRAFTING NOTE: The Title IX regulations do not specify a deadline for completing the grievance
process; Neola suggests sixty (60) days (i.e., twelve (12) weeks) based on the following considerations: (1) within
two (2) days of receipt of the Formal Complaint, the Title IX Coordinator sends requisite notice to parties; (2) two (2)
weeks (fourteen (14) calendar days) to investigate (remember the need for advance written notice to a party and
adequate time for the party to prepare before any interviews/hearings/meetings; time for parties to present witnesses
(including expert witnesses) and other inculpatory or exculpatory evidence); (3) at the conclusion of the investigation
and before finalizing the investigative report, two (2) weeks (a minimum of ten (10) calendar days) for the parties to
review the evidence and submit their feedback; (4) up to a week (i.e., seven (7) calendar days) for the investigator to
consider such feedback and prepare the investigative report; (4) two (2) week (a minimum of ten (10) calendar days)
for the parties to review the investigative report and submit questions and receive answers to questions submitted to
parties and witnesses (if the Board permits hearings, the hearing cannot occur until the Complainant and Respondent
have had a minimum of ten (10) calendar days to review the investigative report); (5) a week (i.e., seven (7) calendar
days) for the decision-maker(s) to prepare the decision; (6) up to a week (Neola suggests three to five calendar days)
for the parties to review the decision and submit a notice of appeal; (7) a week (seven (7) calendar days) for the
parties to submit their written statements in support of or in opposition to the appeal; and (8) a week (seven (7)
calendar days) for the appeal decision-maker(s) to prepare a final decision. Any informal resolution process could
impact this schedule. Given this fairly aggressive timeline, the Board may want to remove the appeal process from this
timeline – i.e., delete the phrase “, including resolving any appeals,” from the sentence, which would allow more time
for potential use of the informal resolution process. Further, the preceding schedule does not provide time for a
hearing that could further extend the timeline needed to complete the grievance process.]
 
If the Title IX Coordinator offers informal resolution processes, the informal resolution processes may not be used by the
Complainant or Respondent to unduly delay the investigation and determination of responsibility. The timeline, however, may be
subject to a temporary delay of the grievance process or a limited extension for good cause with written notice to the Complainant
and the Respondent of the delay or extension and the reasons for the action. Good cause may include considerations such as the
absence of a party, a party’s advisor, or a witness; concurrent law enforcement activity; and the need for language assistance or
accommodation of disabilities. [DRAFTING NOTE: The Board should consult with its local legal counsel on a case-by-case
basis to determine whether there may be other reasons/good cause for a delay or extension of time – e.g., the
complexity and severity of the matter, or school breaks.] ( ) The Title IX Coordinator will provide the parties with reasonable
updates on the status of the grievance process.
 
Upon receipt of a Formal Complaint, the Title IX Coordinator will provide written notice of the following to the parties who are
known:
 

A. Notice of the Board’s grievance process, including any informal resolution processes; 
 

B. Notice of the allegations of misconduct that potentially constitutes Sexual Harassment as defined in this policy, including
sufficient details known at the time and with sufficient time to prepare a response before any initial interview. Sufficient
details include the identities of the parties involved in the incident, if known, the conduct allegedly constituting Sexual
Harassment, and the date and location of the alleged incident, if known. The written notice must:
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1. include a statement that the Respondent is presumed not responsible for the alleged conduct and that a determination
regarding responsibility will be made at the conclusion of the grievance process; 
 

2. inform the parties that they may have an advisor of their choice, who may be, but is not required to be, an attorney,
and may inspect and review evidence. 
 

3. inform the parties of any provision in the Student Code of Conduct (X ), this policy, ( ) and/or
Employee/Administrator Handbook [DRAFTING NOTE: While the Title IX regulations only reference “code of
conduct” Neola suggests that the Board reference other applicable documents that expressly prohibit an
individual from making false statements or knowingly submitting false information as part of the
grievance process] that prohibits knowingly making false statements or knowingly submitting false information
during the grievance process.

 
[DRAFTING NOTE: The Title IX regulations do not define “upon receipt” or otherwise specify within how many days the
notice must be sent; Neola suggests the Title IX Coordinator send the notice within “two (2) days” of receipt of the
Formal Complaint; this suggestion is memorialized in the corresponding Administrative Guideline. Please note,
however, that it could be argued that the notice should be sent sooner. Regardless, the Title IX Coordinator should
have a template notice form available that can be quickly completed with the requisite information after receipt of the
Formal Complaint.]
 
If, during the course of the investigation, the investigator becomes aware of allegations about the Complainant or Respondent that
are not included in the original notice provided to the parties, the investigator will notify the Title IX Coordinator and the Title IX
Coordinator will decide whether the investigator should investigate the additional allegations; if the Title IX Coordinator decides to
include the new allegations as part of the investigation, the Title IX Coordinator will provide notice of the additional allegations to the
parties whose identities are known.
 
Dismissal of a Formal Complaint
 
The District shall investigate the allegations in a Formal Complaint, unless the conduct alleged in the Formal Complaint:
 

A. would not constitute Sexual Harassment (as defined in this policy) even if proved; 
 

B. did not occur in the District’s education program or activity; or 
 

C. did not occur against a person in the United States.

 
If one of the preceding circumstances exist, the Title IX Coordinator shall dismiss the Formal Complaint. If the Title IX Coordinator
dismisses the Formal Complaint due to one of the preceding reasons, the District may still investigate and take action with respect to
such alleged misconduct pursuant to another provision of an applicable code of conduct, Board policy, and/or
Employee/Administrator Handbook.
 
The Title IX Coordinator may dismiss a Formal Complaint, or any allegations therein, if at any time during the investigation ( ) or
hearing [DRAFTING NOTE: Select this option if the Board permits hearings.]:
 

A. a Complainant notifies the Title IX Coordinator in writing that the Complainant would like to withdraw the Formal Complaint or
any allegations therein; 
 

B. the Respondent is no longer enrolled in the District or employed by the Board; or 
 

C. specific circumstances prevent the District from gathering evidence sufficient to reach a determination as to the Formal
Complaint or allegations therein.

 
If the Title IX Coordinator dismisses a Formal Complaint or allegations therein, the Title IX Coordinator must promptly send written
notice of the dismissal and the reason(s) therefor simultaneously to the parties.
 
Consolidation of Formal Complaints
 
The Title IX Coordinator may consolidate Formal Complaints as to allegations of Sexual Harassment against more than one
Respondent, or by more than one Complainant against one or more Respondents, or by one party against the other party, where the
allegations of Sexual Harassment arise out of the same facts or circumstances.
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Where a grievance process involves more than one Complainant or more than one Respondent, references in this policy to the
singular ‘‘party,’’ ‘‘Complainant,’’ or ‘‘Respondent’’ include the plural, as applicable.
 
[DRAFTING NOTE: The Board may adopt provisions, rules, or practices other than those required by the Title IX
regulations as part of its grievance process for handling Formal Complaints of Sexual Harassment, provided they apply
equally to both parties and do not violate the language in the regulations. The Board should discuss this option with its
local legal counsel.]
 
Informal Resolution Process
 
Under no circumstances shall a Complainant be required as a condition of enrollment or continuing enrollment, or employment or
continuing employment, or enjoyment of any other right, to waive any right to an investigation and adjudication of a Formal
Complaint of Sexual Harassment. Similarly, no party shall be required to participate in an informal resolution process.
 
If a Formal Complaint is filed, the Title IX Coordinator may offer to the parties an informal resolution process. If the parties mutually
agree to participate in the informal resolution process, the Title IX Coordinator shall designate a trained individual to facilitate an
informal resolution process, such as mediation, that does not involve a full investigation and adjudication. The informal resolution
process may be used at any time prior to the decision-maker(s) reaching a determination regarding responsibility.
 
If the Title IX Coordinator is going to propose an informal resolution process, the Title IX Coordinator shall provide to the parties a
written notice disclosing:
 

A. the allegations; 
 

B. the requirements of the informal resolution process including the circumstances under which it precludes the parties from
resuming a Formal Complaint arising from the same allegations; and 
 

C. any consequences resulting from participating in the informal resolution process, including the records that will be maintained
or could be shared.

 
Any time prior to agreeing to a resolution, any party has the right to withdraw from the informal resolution process and resume the
grievance process with respect to the Formal Complaint.
 
Before commencing the informal resolution process, the Title IX Coordinator shall obtain from the parties their voluntary, written
consent to the informal resolution process.
 
During the pendency of the informal resolution process, the investigation and adjudication processes that would otherwise occur
have stayed and all related deadlines are suspended.
 
The informal resolution process is not available to resolve allegations that a Board employee ( ) or another adult member of the
School District community or Third Party [END OF OPTION] sexually harassed a student. [DRAFTING NOTE: The Title IX
regulations prohibit the use of an informal resolution process when the allegations involve a Board employee sexually
harassing a student; Neola suggests that it also may not be appropriate to use informal resolution processes when a
Third Party is alleged to have sexually harassed a student. Since this is not a requirement, it is offered as an option. If
the optional language is not selected, the Board retains the discretion to use informal resolution processes as may be
determined appropriate by the Title IX Coordinator on a case-by-case basis.]
 
[ X] The informal resolution process is not available to resolve allegations involving a sexual assault involving a student Complainant
and a student Respondent. [DRAFTING NOTE: While this language is not required by the Title IX regulations, Neola
suggests the Board select this option because of the severity of this type of Sexual Harassment.]
 
Investigation of a Formal Complaint of Sexual Harassment
 
In conducting the investigation of a Formal Complaint and throughout the grievance process, the burden of proof and the burden of
gathering evidence sufficient to reach a determination regarding responsibility is on the District, not the parties.
 
In making the determination of responsibility, the decision-maker(s) is(are) directed to use the (X ) preponderance of the evidence
standard ( ) clear and convincing evidence standard. The decision-maker(s) is charged with considering the totality of all available
evidence, from all relevant sources.
 
[DRAFTING NOTE: Neola suggests the Board adopts the “preponderance of the evidence standard.” The preponderance
of the evidence standard is an equitable standard of proof and the legal standard by which most civil lawsuits,
including civil rights claims, are adjudicated in the United States. This standard requires the decision-maker(s) to
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determine that there is a greater than fifty percent (50%) likelihood (i.e., it is more probable/likely than not) that the
Respondent engaged in the alleged Sexual Harassment. The “clear and convincing evidence standard,” on the other
hand, is a higher standard of evidence, in which the District would need to show to the decision-maker(s) that the
truth of the allegations is highly probable (i.e., that the contention is substantially more likely to be true than untrue).
Some argue that using the clear and convincing standard may skew the playing field toward the Respondent by
enhancing protection for the Respondent at the expense of the Complainant. The same standard of evidence must be
applied for Formal Complaints against students as is applied to Formal Complaints against employees, and the same
standard of evidence must be used for all Formal Complaints of Sexual Harassment.]
 
The District is not permitted to access, consider, disclose, or otherwise use a party’s records that are made or maintained by a
physician, psychiatrist, psychologist, or other recognized professional or paraprofessional acting in the professional’s or
paraprofessional’s capacity, or assisting in that capacity, and which are made and maintained in connection with the provision of
treatment to the party, unless the party provides the District with voluntary, written consent to do so; if a student party is not an
Eligible Student, the District must obtain the voluntary, written consent of a parent.
 
Similarly, the investigator(s) and decision-maker(s) may not require, allow, rely upon or otherwise use questions or evidence that
constitute, or seek disclosure of, information protected under a legally recognized privilege, unless the person holding such privilege
has waived the privilege in writing.
 
As part of the investigation, the parties have the right to:
 

A. present witnesses, including fact and expert witnesses, and other inculpatory and exculpatory evidence; and 
 

B. have others present during any grievance proceeding, including the opportunity to be accompanied to any related meeting or
proceeding by the advisor of their choice, who may be, but is not required to be, an attorney. The District may not limit the
choice or presence of an advisor for either the Complainant or Respondent in any meeting or grievance proceeding. 

( ) The District establishes the following restrictions, which apply equally to both parties, regarding the extent to which an
advisor may participate in the proceedings: 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

[DRAFTING NOTE: The Board should consult with its local legal counsel concerning any restrictions it may want
to place on an advisor’s participation in the proceedings, including rules of decorum. This topic is also addressed
in Administrative Guideline 2266.] 

( ) Board Policy 2461 – Recording of District Meetings Involving Students and/or Parents controls whether a person is allowed
to audio record or video record any meeting or grievance proceeding.

 
Neither party shall be restricted in their ability to discuss the allegations under investigation or to gather and present relevant
evidence.
 
The District will provide to a party whose participation is invited or expected written notice of the date, time, location, participants,
and purpose of all ( ) hearings, [DRAFTING NOTE: Select this option if the Board permits hearings.] investigative interviews,
or other meetings, with sufficient time for the party to prepare to participate. ( ) The investigator(s) and decision-maker(s) must
provide a minimum of __three (3)___ days’ notice with respect to investigative interviews and other meetings. ( ) and ___ days'
notice with respect to hearings [END OF OPTION]. [DRAFTING NOTE: The Board should consult with its local legal counsel
concerning whether to set a minimum amount of advance notice – i.e., define “sufficient time”; Neola suggests a
minimum of three (3) days’ advanced notice for hearings and one (1) day’s advanced notice for investigative
interviews and other meetings.]
 
Both parties shall have an equal opportunity to inspect and review any evidence obtained as part of the investigation that is directly
related to the allegations raised in the Formal Complaint, including the evidence upon which the District does not intend to rely in
reaching a determination regarding responsibility and inculpatory or exculpatory evidence whether obtained from a party or other
source, so that each party can meaningfully respond to the evidence prior to the conclusion of the investigation.
 
Prior to completion of the investigative report, the ( ) investigator ( X) Title IX Coordinator will send to each party and the party’s
advisor, if any, the evidence subject to inspection and review in an electronic format or a hard copy, and the parties will have at
least ten (10) calendar days to submit a written response, which the investigator will consider prior to completion of the investigative
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report. [DRAFTING NOTE: The Board should select the following option if it provides for a hearing before the decision-
maker] ( ) The District will make all such evidence subject to the parties’ inspection and review available at any hearing to give
each party equal opportunity to refer to such evidence during the hearing, including for purposes of cross-examination.
 
At the conclusion of the investigation, the investigator shall create an investigative report that fairly summarizes relevant evidence
and send the report to each party and the party’s advisor, if any, for their review and written response. The investigator will send the
investigative report in an electronic format or a hard copy, at least ten (10) calendar days prior to [DRAFTING NOTE: Select one
of the following two options. The Board should select the second option if it is providing a hearing or permitting the
decision-maker(s) to decide whether to conduct a hearing on a case-by-case basis.] 
 

( X) the decision-maker(s) issuing a determination regarding responsibility. 
 
( ) a hearing or the decision-maker(s) issuing a determination regarding responsibility.
 

Determination of Responsibility
 
The Title IX Coordinator shall appoint a decision-maker(s) to issue a determination of responsibility. The decision-maker(s) cannot be
the same person(s) as the Title IX Coordinator(s) or the investigator(s). 
 
[DRAFTING NOTE: The Board may, but need not, provide for a hearing before the decision-maker(s) reaches a
determination of responsibility. Neola suggests that the Board not provide for a hearing. If the Board decides not to
provide for a hearing, the Board should select OPTION 1; if the Board elects to provide a hearing or to provide the
decision-maker(s) with the discretion to conduct a hearing on a case-by-case basis, the Board should select OPTION 2.
Additionally, if the Board operates a vocational program [see the Drafting Note contained in the first paragraph of the
Introduction for a definition of “vocational program”], Neola suggests that the Board consult its local legal counsel
concerning whether it must provide for a live hearing related to Formal Complaints involving parties associated with
the vocational program. If the Board determines, in consultation with its legal counsel, that it must provide for a live
hearing, it should select Option E of OPTION 2, at least with respect to Formal Complaints involving parties involves in
the vocational program (i.e., it does not need to provide for a live hearing for its regular K-12 education programs and
activities that it operates.]
 
[X ] OPTION 1
 
After the investigator sends the investigative report to the parties and the decision-maker(s), and before the decision-maker(s)
reaches a determination regarding responsibility, the decision-maker(s) will afford each party the opportunity to submit written,
relevant questions that a party wants asked of any party or witness, provide each party with the answers, and allow for additional,
limited follow-up questions from each party.  The decision-maker(s) must explain to the party proposing the questions any decision
to exclude a question as not relevant.
 
Questions and evidence about the Complainant’s sexual predisposition or prior sexual behavior are not relevant, unless such
questions and evidence about the Complainant’s prior sexual behavior are offered to prove that someone other than the Respondent
committed the conduct alleged by the Complainant, or if the questions and evidence concern specific incidents of the Complainant’s
prior sexual behavior with respect to the Respondent and are offered to prove consent. The decision-maker(s) must explain to the
party proposing the questions any decision to exclude a question as not relevant.
 
[END OF OPTION 1]
[ ] OPTION 2
After the investigator sends the investigative report to the parties and the decision-maker(s), and prior to the decision-maker(s)
issuing a determination of responsibility, the decision-maker(s) ( ) may ( ) will conduct a hearing.
[DRAFTING NOTE: Select Option A or Option B. If the Board selects “may,” it should select Option A; if it selects “will,”
it should select Option B.]
 
[ ] Option A
If the decision-maker(s) decides not to conduct a hearing, the decision-maker(s) will state in writing the reason for not conducting a
hearing and provide that explanation to the parties. Additionally, before the decision-maker(s) reaches a determination regarding
responsibility, the decision-maker(s) will afford each party the opportunity to submit written, relevant questions that a party wants
asked of any party or witness, provide each party with the answers, and allow for additional, limited follow-up questions from each
party. The decision-maker(s) must explain to the party proposing the questions any decision to exclude a question as not relevant.
If the decision-maker(s) elects to conduct a hearing, the hearing will proceed as follows:
[END OF OPTION A]
 
[ ] Option B
The hearing will proceed as follows:
[END OF OPTION B]
[DRAFTING NOTE: Select Option C or Option D or Option E; Neola suggests Option C]
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[ ] Option C
At the hearing, the decision-maker(s) will allow each party or each party’s advisor to submit relevant questions to the decision-
maker(s) who will ask the questions to the other party and any witnesses. Before a Complainant, Respondent, or witness answers a
cross-examination or other question, the decision-maker(s) must first determine whether the question is relevant and explain any
decision to exclude a question as not relevant. Only relevant cross-examination and other questions, including follow-up questions
and questions challenging credibility, will be permitted. Such cross-examination and questioning at the live hearing shall be
conducted orally and in real time.
[ ] If a party does not have an advisor present at the live hearing, the District will provide, without fee or charge to that party, an
advisor of the District’s choice, who may be, but is not required to be, an attorney, to submit questions on behalf of that party.
[END OF OPTION C]
[ ] Option D
Prior to commencing the hearing, the decision-maker(s) will decide whether to allow each party’s advisor to ask questions directly of
the other party and any witnesses, or instead to have the questions submitted to the decision-maker(s) who will ask the other party
and any witnesses the questions.
If the decision-maker(s) permits each party’s advisor to ask the other party and any witnesses relevant questions and follow-up
questions, including questions challenging credibility, such cross-examination at the hearing will be conducted directly, orally, and in
real time by the party’s advisor of choice and never by a party personally. If the decision-maker(s) permit each party’s advisor to
ask questions directly to the other party and any witnesses, the decision-maker(s) shall not restrict the extent to which advisors may
participate in the hearing.
If, on the other hand, the decision-maker(s) decides to have each party’s advisor (or the party, if the party does not have an
advisor) submit relevant questions to the decision-maker(s), the decision-maker will ask the questions to the other party and any
witnesses. Such cross-examination at the hearing will be conducted orally and in real time by the decision-maker(s) based upon
questions submitted by a party’s advisor or the party.
Only relevant cross-examination and other questions may be asked of a party or witness. Before a Complainant, Respondent, or
witness answers a cross-examination or other question, the decision-maker(s) must first determine whether the question is relevant
and explain any decision to exclude a question as not relevant.
If the decision-maker(s) permits the parties’ advisors to ask the questions directly, and a party does not have an advisor present at
the live hearing, the District will provide, without fee or charge to that party, an advisor of the District’s choice, who may be, but is
not required to be, an attorney, to conduct cross-examination on behalf of that party.
[ ] If the decision-maker(s) decides not to have the parties’ advisors ask the questions directly, and a party does not have an
advisor present at the hearing, the District will provide, without fee or charge to that party, an advisor of the District’s choice, who
may be, but is not required to be, an attorney, to submit questions on behalf of that party.
[END OF OPTION D]
[ ] Option E
At the hearing, the decision-maker(s) shall permit each party’s advisor to ask the other party and any witnesses all relevant
questions and follow-up questions, including those challenging credibility. Such cross-examination at the hearing must be conducted
directly, orally, and in real time by the party’s advisor of choice and never by a party personally; notwithstanding anything to the
contrary in this policy, the decision-maker shall not restrict the extent to which advisors may participate in the hearing.
Only relevant cross-examination and other questions may be asked of a party or witness. Before a Complainant, Respondent, or
witness answers a cross-examination or other question, the decision-maker(s) must first determine whether the question is relevant
and explain any decision to exclude a question as not relevant.
If a party does not have an advisor present at the hearing, the District will provide, without fee or charge to that party, an advisor of
the District’s choice, who may be, but is not required to be, an attorney, to conduct cross-examination on behalf of that party.
[END OF OPTION E]
Questions and evidence about the Complainant’s sexual predisposition or prior sexual behavior are not relevant, unless such
questions and evidence about the Complainant’s prior sexual behavior are offered to prove that someone other than the Respondent
committed the conduct alleged by the Complainant, or if the questions and evidence concern specific incidents of the Complainant’s
prior sexual behavior with respect to the Respondent and are offered to prove consent.
If a party or witness does not submit to cross-examination at the hearing, the decision-maker(s) must not rely on any statement of
that party or witness in reaching a determination regarding responsibility; provided, however, that the decision-maker(s) cannot
draw an inference about the determination regarding responsibility based solely on a party’s or witness’s absence from the hearing
or refusal to answer cross-examination or other questions.
Hearings may be conducted with all parties physically present in the same geographic location or, at the discretion of the ( )
decision-maker(s) ( ) Title IX Coordinator(s), any or all parties, witnesses, and other participants may appear at the hearing
virtually, with technology enabling participants simultaneously to see and hear each other. At the request of either party, the
decision-maker shall provide for the hearing to occur with the parties located in separate rooms with technology enabling the
decision-maker(s) and parties to simultaneously see and hear the party or witness answering questions. The District will create an
audio or audiovisual recording, or transcript, of any hearing and make it available to the parties for inspection and review.
[END OF OPTION 2]
 
Determination regarding responsibility: The decision-maker(s) will issue a written determination regarding responsibility. To
reach this determination, the decision-maker(s) must apply the (X ) preponderance of the evidence standard. ( ) clear and
convincing evidence standard.  [DRAFTING NOTE: Be sure to select the evidence standard selected previously (i.e.,
above).]
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The written determination will include the following content:
 

A. identification of the allegations potentially constituting Sexual Harassment pursuant to this policy; 
 

B. a description of the procedural steps taken from the receipt of the Formal Complaint through the determination, including any
notifications to the parties, interviews with parties and witnesses, site visits, [and] methods used to gather other evidence, (
) and hearings held; [DRAFTING NOTE: The Board should only select this option if it permits hearings.] 
 

C. findings of fact supporting the determination; 
 

D. conclusions regarding the application of the applicable code of conduct to the facts; 
 

E. a statement of, and rationale for, the result as to each allegation, including a determination regarding responsibility, any
disciplinary sanctions the decision-maker(s) is recommending that the District impose on the Respondent(s), and whether
remedies designed to restore or preserve equal access to the District’s education program or activity should be provided by
the District to the Complainant(s); and 
 

F. the procedures and permissible bases for the Complainant(s) and Respondent(s) to appeal.

 
The following disciplinary sanctions/consequences may be imposed on a student Respondent who is determined responsible for
violating this policy (i.e., engaging in Sexual Harassment):
 

A. Informal Discipline 
 

1. (X ) writing assignments; 
 

2. ( X) changing of seating or location: 
 

3. ( X) pre-school, ( X) lunchtime, (X ) after-school detention; 
 

4. (X ) in-school discipline; 
 

5. ( X) Saturday school; 
 

B. Formal Discipline 
 

1. suspension of bus riding/transportation privileges; 
 

2. removal from co-curricular and/or extra-curricular activity(ies), including athletics; 
 

3. emergency removal; 
 

4. suspension for up to ten (10) school days; 
 

5. expulsion for up to eighty (80) school days or the number of school days remaining in a semester, whichever is
greater; 
 

6. expulsion for up to one (1) year; 
 

7. permanent exclusion; and 
 

8. any other sanction authorized by the Student Code of Conduct.

 
If the decision-maker(s) determines the student Respondent is responsible for violating this policy (i.e., engaging in Sexual
Harassment), the decision-maker(s) will recommend appropriate remedies, including disciplinary sanctions/consequences. The Title
IX Coordinator will notify the Superintendent of the recommended remedies, so an authorized administrator can consider the
recommendation(s) and implement an appropriate remedy(ies) in compliance with Policy 5600 – Student Discipline, Policy 5605 –
Suspension/Expulsion of Students with Disabilities, Policy 5610 – Removal, Suspension, Expulsion, and Permanent Exclusion of
Students, Policy 5601.01 – Permanent Exclusion of Nondisabled Students, Policy 5610.02 – In-School Discipline, Policy 5610.03 –
Emergency Removal of Students, Policy 5610.04 – Suspension of Bus Riding/Transportation Privileges, Policy 5610.05 – Prohibition
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from Extra-Curricular Activities, and Policy 5611 – Due Process Rights. Discipline of a student Respondent must comply with the
applicable provisions of the Individuals with Disabilities Education Improvement Act (IDEA) and/or Section 504 of the Rehabilitation
Act of 1972, and their respective implementing regulations.
 
The following disciplinary sanctions/consequences may be imposed on an employee Respondent who is determined responsible for
violating this policy (i.e., engaging in Sexual Harassment):
 

A. (X ) oral or written warning; 
 

B. ( X) written reprimands; 
 

C. ( X) performance improvement plan; 
 

D. ( ) required counseling; 
 

E. ( X) required training or education; 
 

F. ( ) demotion; 
 

G. ( ) suspension with pay; 
 

H. suspension without pay; 
 

I. termination, and any other sanction authorized by any applicable Employee/Administrator Handbook and/or collective
bargaining agreement.

 
If the decision-maker(s) determines the employee Respondent is responsible for violating this policy (i.e., engaging in Sexual
Harassment), the decision-maker(s) will recommend appropriate remedies, including disciplinary sanctions/consequences. The Title
IX Coordinator will notify the Superintendent of the recommended remedies, so an authorized administrator can consider the
recommendation(s) and implement an appropriate remedy(ies) in compliance with applicable due process procedures, whether
statutory or contractual. [DRAFTING NOTE: The Board should review applicable policy(ies)/administrative
guidelines/employee handbooks to determine whether changes are needed to stated timelines related to imposition of
discipline as result of possible delays caused by the Board’s obligation to follow this grievance process and procedures;
likewise, the Board may need to discuss with union representatives how implementation of this grievance process and
procedures may impact any disciplinary provisions contained in applicable collective bargaining (e.g., timelines,
permitted attendees at investigative interviews, etc.).]
 
Discipline of an employee will be implemented in accordance with Federal and State law, Board policy, and applicable provisions of
any relevant collective bargaining agreement.
 
The following disciplinary sanctions/consequences may be imposed on a non-student/non-employee member of the School District
community or Third Party who is determined responsible for violating this policy (i.e., engaging in Sexual Harassment):
 

A. (X ) oral or written warning; 
 

B. (X ) suspension or termination/cancellation of the Board’s contract with the third-partyThird-Party vendor or contractor; 
 

C. ( ) mandatory monitoring of the third-partyThird Party while on school property and/or while working/interacting with
students; 
 

D. (X ) restriction/prohibition on the third-party’sThird Party's ability to be on school property; and 
 

E. any combination of the same.

 
If the decision-maker(s) determines the third-partyThird Party Respondent is responsible for violating this policy (i.e., engaging in
Sexual Harassment), the decision-maker(s) will recommend appropriate remedies, including imposition of sanctions. The Title IX
Coordinator will notify the Superintendent of the recommended remedies, so appropriate action can be taken.
 
The decision-maker(s) will provide the written determination to the Title IX Coordinator who will provide the written determination to
the parties simultaneously.
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In ultimately, imposing a disciplinary sanction/consequence, the Superintendent will consider the severity of the incident, previous
disciplinary violations (if any), and any mitigating circumstances.
 
The District’s resolution of a Formal Complaint ordinarily will not be impacted by the fact that criminal charges involving the same
incident have been filed or that charges have been dismissed or reduced.
 
At any point in the grievance process and procedures, the Superintendent may involve local law enforcement and/or file criminal
charges related to allegations of Sexual Harassment that involve a sexual assault.
 
The Title IX Coordinator is responsible for effective implementation of any remedies.
 
Appeal
 
Both parties have the right to file an appeal from a determination regarding responsibility, or from the Title IX Coordinator’s
dismissal of a Formal Complaint or any allegations therein, on the following bases:
 

A. Procedural irregularity that affected the outcome of the matter (e.g., material deviation from established procedures); 
 

B. New evidence that was not reasonably available at the time the determination regarding responsibility or dismissal was made,
that could affect the outcome of the matter; and 
 

C. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or bias for or against Complainants or
Respondents generally or the individual Complainant(s) or Respondent(s) that affected the outcome of the matter. 

[DRAFTING NOTE: The Board may insert additional grounds on which an appeal may be filed.] 
 

D. ( ) The recommended remedies (including disciplinary sanctions/consequences) are unreasonable in light of the findings of
fact (i.e., the nature and severity of the Sexual Harassment). 
 

E. ( ) __________________________________________________

 
[ ] The Complainant(s) may not challenge the ultimate disciplinary sanction/consequence that is imposed.
 
Any party wishing to appeal the decision-maker(s)’s determination of responsibility, or the Title IX Coordinator’s dismissal of a
Formal Complaint or any allegations therein, must submit a written appeal to the Title IX Coordinator within ___three__ (_3__) days
after receipt of the decision-maker(s)’s determination of responsibility or the Title IX Coordinator’s dismissal of a Formal Complaint
or any allegations therein. [DRAFTING NOTE: If the Board indicated above an intent to ordinarily complete the grievance
process, including any appeal, within sixty (60) days of receipt of the Formal Complaint, Neola suggests that the
deadline for submitting a written appeal be set at “within ( ) three (3) ( ) five (5) days” of the appealing party’s receipt
of the decision-makers(s’) determination of responsibility.]
 
Nothing herein shall prevent the Superintendent from implementing appropriate remedies, however, excludingimposing any remedy,
including disciplinary sanction, while the appeal is pending.
 
As to all appeals, the Title IX Coordinator will notify the other party in writing when an appeal is filed and implement appeal
procedures equally for both parties.
 
The decision-maker(s) for the appeal shall not be the same person(s) as the decision-maker(s) that reached the determination
regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator(s). The decision-maker(s) for the appeal shall
not have a conflict of interest or bias for or against Complainants or Respondents generally or an individual Complainant(s) or
Respondent(s) and shall receive the same training as required of other decision-makers.
 
Both parties shall have a reasonable, equal opportunity to submit a written statement in support of, or challenging, the outcome.
[DRAFTING NOTE: Select OPTION 1, OPTION 2, OPTION 3, or OPTION 4.]
 
[OPTION 1] The decision-maker(s) for the appeal shall determine when each party’s written statement is due. [END OF OPTION
1]
 
[OPTION 2] The parties’ written statements in support of, or challenging, the determination of responsibility must be submitted
within ____ days after the Title IX Coordinator provides notice to the non-appealing party of the appeal. [END OF OPTION 2]
[OPTION 3] The appealing party’s written statement must be submitted within ____ days after the Title IX Coordinator receives
notice of the appeal. The other party’s written statement must be submitted within ____ days after the Title IX Coordinator provides
that party a copy of the appealing party’s written statement. ( ) The appealing party will have ___ days to submit a rebuttal to the
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other party’s written statement. [DRAFTING NOTE: Neola does not suggest that the Board select this extra option.] [END
OF OPTION 3]
[OPTION 4] Specifically, the appealing party must submit with the notice of appeal a written statement challenging the
determination of responsibility. The nonappealing party shall have up to ____ days after receipt of the appealing party’s written
statement to submit his/her written statement in support of the determination of responsibility. [END OF OPTION 4]
[DRAFTING NOTE: If the Board indicated above an intent to ordinarily complete the grievance process, including any
appeal, within sixty (60) days of receipt of the Formal Complaint, Neola suggests that the deadline for both parties to
submit a written statement pursuant to OPTION 2 be set at “within five (5) days” of the Title IX Coordinator providing
notice to the non-appealing party of the appeal. If the Board selects OPTION 3, Neola suggests that the party’s
respective written statements be submitted within three (3) days of the triggering event (i.e., submission of the notice
of appeal for the appealing party, and receipt of the appealing party’s written statement for the nonappealing party),
and if the Board selects the extra option in OPTION 3, Neola suggests the appealing party only have two (2) days after
receipt of the non-appealing party’s written statement to submit the rebuttal. Alternatively, in order to expedite the
appeal, the Board could select OPTION 4 and require the appealing party to submit his/her written statement
challenging the determination of responsibility at the same time s/he submits his/her notice of appeal. The
nonappealing party would then be permitted to submit a written statement in support of the determination of
responsibility within the same number of days that the appealing party had to submit the notice of appeal/statement
challenging the determination of responsibility (e.g., three or five days, depending on the appeal deadline selected
above).]
 
The decision-maker(s) for the appeal shall issue a written decision describing the result of the appeal and the rationale for the result.
The original decision-makers(s’) determination of responsibility will stand if the appeal request is not filed in a timely manner or the
appealing party fails to show clear error and/or a compelling rationale for overturning or modifying the original determination. The
written decision will be provided to the Title IX Coordinator who will provide it simultaneously to both parties. The written decision
will be issued within __five (5)___ days of when the parties’ written statements were submitted. [DRAFTING NOTE: If the Board
indicated above an intent to ordinarily complete the grievance process, including any appeal, within sixty (60) days of
receipt of the Formal Complaint, Neola suggests that the deadline for the decision-maker(s) of the appeal to issue the
final decision be set at “within five (5) days” of the date the parties submitted their written statements, or the date a
last written statement is submitted pursuant to Option 3 or Option 4.]
 
The determination of responsibility associated with a Formal Complaint, including any recommendations for remedies/disciplinary
sanctions, becomes final when the time for filing an appeal has passed or, if an appeal is filed, at the point when the decision-
maker(s) for the appeal’s decision is delivered to the Complainant and the Respondent. ( ) No further review beyond the appeal is
permitted.
 
Retaliation
 
Neither the Board nor any other person may intimidate, threaten, coerce, or discriminate against any individual for the purpose of
interfering with any right or privilege secured by Title IX, its implementing regulations, or this policy, or because the individual made
a report or complaint, testified, assisted, or participated or refused to participate in any manner in an investigation, proceeding, or
hearing under this policy. Intimidation, threats, coercion, or discrimination, including charges against an individual for code of
conduct violations that do not involve sex discrimination or Sexual Harassment, but arise out of the same facts or circumstances as a
report or complaint of sex discrimination, or a report or Formal Complaint of Sexual Harassment, for the purpose of interfering with
any right or privilege secured by Title IX, its implementing regulations, or this policy, constitutes retaliation. Retaliation against a
person for making a report of Sexual Harassment, filing a Formal Complaint, or participating in an investigation ( ) and/or hearing
[DRAFT NOTE: Select this option if the Board permits hearings.], is a serious violation of this policy that can result in
imposition of disciplinary sanctions/consequences and/or other appropriate remedies.
 
Complaints alleging retaliation may be filed according to the grievance procedures set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Charging an individual with a code of conduct violation for making a materially false statement in bad faith in the course of a
grievance proceeding under this policy shall not constitute retaliation, provided, however, that a determination regarding
responsibility, alone, is not sufficient to conclude that any party made a materially false statement in bad faith.
 
Confidentiality
 
The District will keep confidential the identity of any individual who has made a report or complaint of sex discrimination, including
any individual who has made a report or filed a Formal Complaint of Sexual Harassment, any Complainant, any individual who has
been reported to be the perpetrator of sex discrimination, any Respondent, and any witness, except as may be permitted by the
Family Educational Rights and Privacy Act ("FERPA"), 20 U.S.C. 1232g, or FERPA regulations, 34 CFR part 99, or as required by law,
or to carry out the purposes of 34 CFR part 106, including the conduct of any investigation, hearing, or judicial proceeding arising
thereunder (i.e., the District’s obligation to maintain confidentiality shall not impair or otherwise affect the Complainant’s and
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Respondent’s receipt of the information to which they are entitled related to the investigative record and determination of
responsibility).
 
Application of the First Amendment
 
The Board will construe and apply this policy consistent with the First Amendment to the U.S. Constitution ( ) and the principles of
academic freedom as set forth in the applicable collective bargaining agreement. In no case will a Respondent be found to have
committed Sexual Harassment based on expressive conduct that is protected by the First Amendment ( ) and/or the principles of
academic freedom specified in the Board’s collective bargaining agreement with its teachers.
 
Training
 
The District’s Title IX Coordinator, along with any investigator(s), decision-maker(s), or person(s) designated to facilitate an informal
resolution process, must receive training on:
 

A. the definition of Sexual Harassment (as that term is used in this policy); 
 

B. the scope of the District’s education program or activity; 
 

C. how to conduct an investigation and implement the grievance process ( ) that includes hearings, [DRAFTING NOTE: Select
this option if the Board permits hearings.] appeals and informal resolution processes, as applicable; and 
 

D. how to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of interests, and bias.

 
[ ] All Board employees will be trained concerning their legal obligation to report Sexual Harassment to the Title IX Coordinator. This
training will include practical information about how to identify and report Sexual Harassment. [DRAFTING NOTE: While the Title
IX regulations do not specifically require this training, it is critical that the Board train all of the employees concerning
this legal obligation since the Board will be considered to have “actual knowledge” of Sexual Harassment if any Board
employee has notice of such conduct.]
 
Recordkeeping
 
As part of its response to alleged violations of this policy, the District shall create, and maintain for a period of seven (7) calendar
years, records of any actions, including any supportive measures, taken in response to a report or Formal Complaint of Sexual
Harassment. In each instance, the District shall document the basis for its conclusion that its response was not deliberately
indifferent, and document that it has taken measures designed to restore or preserve equal access to the District’s education
program or activity. If the District does not provide a Complainant with supportive measures, then the District will document the
reasons why such a response was not clearly unreasonable in light of the known circumstances. The documentation of certain bases
or measures does not limit the District in the future from providing additional explanations or detailing additional measures taken.
 
The District shall maintain for a period of seven (7) calendar years the following records:
 

A. each Sexual Harassment investigation including any determination regarding responsibility ( ) and any audio or audiovisual
recording or transcript that is made of any hearing [DRAFTING NOTE: Select this option if the Board permits live
hearings.], any disciplinary sanctions recommended and/or imposed on the Respondent(s), and any remedies provided to
the Complainant(s) designed to restore or preserve equal access to the District’s education program or activity 
 

B. any appeal and the result therefrom 
 

C. any informal resolution and the result therefrom, and 
 

D. all materials used to train Title IX Coordinators, investigators, decisionmakers, and any person who facilitates an informal
resolution process.

 
The District will make its training materials publicly available on its website. ( ) If a person is unable to access the District’s website,
the Title IX Coordinator will make the training materials available upon request for inspection by members of the public.
 
Outside Appointments, Dual Appointments, and Delegations
 
The Board retains discretion to appoint suitably qualified persons who are not Board employees to fulfill any function of the Board
under this policy, including, but not limited to, Title IX Coordinator, investigator, decision-maker, decision-maker for appeals,
facilitator of informal resolution processes, and advisor.
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The Board also retains discretion to appoint two or more persons to jointly fulfill the role of Title IX Coordinator, investigator,
decision-maker, decision-maker for appeals, facilitator of informal resolution processes, and advisor.
 
The Superintendent may delegate functions assigned to a specific Board employee under this policy, including but not limited to the
functions assigned to the Title IX Coordinator, investigator, decision-maker, decision-maker for appeals, facilitator of informal
resolution processes, and advisor, to any suitably qualified individual and such delegation may be rescinded by the Superintendent at
any time.
 
[DRAFTING NOTE: The following option expressly sets forth authority that the Board has regardless of whether it is
included in this policy, but is offered for those boards of education that may want to affirmatively communicate
to/address these issues for readers of this policy.]
 
[ ]  Discretion in Application
The Board retains discretion to interpret and apply this policy in a manner that is not clearly unreasonable, even if the Board’s
interpretation or application differs from the interpretation of any specific Complainant and/or Respondent.
Despite the Board’s reasonable efforts to anticipate all eventualities in drafting this policy, it is possible unanticipated or
extraordinary circumstances may not be specifically or reasonably addressed by the express policy language, in which case the
Board retains discretion to respond to the unanticipated or extraordinary circumstance in a way that is not clearly unreasonable.
The provisions of this policy are not contractual in nature, whether in their own right, or as part of any other express or implied
contract. Accordingly, the Board retains discretion to revise this policy at any time, and for any reason. The Board may apply policy
revisions to an active case provided that doing so is not clearly unreasonable.
 
© Neola 20202021

Legal R.C. 3313.207/208/209, 5104

20 U.S.C. 1681 et seq., Title IX of the Education Amendments of 1972 (Title IX)

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

42 U.S.C. 2000c et seq., Title IV of the Civil Rights Act of 1964

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 1983

34 C.F.R. Part 106

OCR’s Revised Sexual Harassment Guidance (2001)

20 U.S.C. 1092(F)(6)(A)(v)

34 U.S.C. 12291(a)(10)

34 U.S.C. 12291(a)(8)

34 U.S.C. 12291(a)(30)
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3122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY
 
The Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation and
transgender identity), disability, age, religion, military status, ancestry, genetic information (collectively, "Protected Classes"), or any
other legally protected category, in its programs and activities, including employment opportunities.
 
Definitions:
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
 
Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation, regardless of
whether the person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.
 
Respondent  is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, regardless of whether the
Reporting Party files a formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation. 
 
School District community means students and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board. 
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).
 
Day(s): Unless expressly stated otherwise, the term "day" or "days" as used in this policy means a business day(s) (i.e., a day(s)
that the Board office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).
 
For purposes of this policy, "military status" refers to a person's status in the uniformed services, which includes the performance of
duty, on a voluntary basis, or involuntary basis, in a uniformed service including active duty, active duty for training, initial active
duty for training, inactive duty for training, and full-time National Guard duty. It also includes the period of time for which a person
is absent from employment for the purpose of an examination to determine the fitness of the person to perform any such duty as
listed above.
 
District Compliance Officers
 
The Board designates the following individuals to serve as the District's "Compliance Officers" (also known as "Civil Rights
Coordinator") (hereinafter referred to as the "COs").
 
DRAFTING [NOTE: Neola suggests the BoardSchool Districts are advised to appoint both a male and a female CO in
order to provide complainants Complainants with the option to report their concerns to an individual of the gender with
which they feel most comfortable. The COs may also serve as the District's Section 504 Compliance Officer/ADA
Coordinator and Title IX Coordinator. Additionally, by appointing two COs, there should always be a CO available to
investigate a claim of discrimination/retaliation that pertains to the other CO.]
 
_______________________________
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(Name)
 
______Director of Student Services_________________________
(School District Title)
 
_____330-335-1316__________________________
(Telephone Number)
 
_______524 Broad St. Wadsworth, OH 44281________________________
(Office Address)
 
_______________________________
(E-mail Address)
 
 
_______________________________
(Name)
 
_______Director of the Four Cities Compact________________________
(School District Title)
 
_______330-336-3571________________________
(Telephone Number)
 
______524 Broad St. Wadsworth, OH 44281_________________________
(Office Address)
 
_______________________________
(E-mail Address)
 
The names, titles, and contact information of these individuals will be published annually on the School District's web site and)( :

A. ( ) in the staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on the School District's web site. 
 

D. ( ) on each individual school's web site. 
 

E. ( ) in the School District's calendar. 
 

F. ( ) ______________________. 

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination,
retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans
with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of
1972, Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act of 1975 is
provided to staff members and the general public. ( ) Any sections of the District's collectively-bargained, negotiated agreements
dealing with hiring, promotion, and tenure need to contain a statement of nondiscrimination similar to that in the Board's statement
above. In addition, any gender-specific terms should be eliminated from such contracts. [END OF OPTION] A copy of each of the
Acts and regulations on which this notice is available upon request from the CO.based may be found in the CO's office.
 
Reports and Complaints of Unlawful Discrimination and Retaliation
 
Employees are required to encouraged to promptly report incidents of unlawful discrimination and/or retaliation to an administrator,
supervisor, or other District-level official so that the Board may address the conduct. Any administrator, supervisor, or other District-
level employee or official who receives such a report complaint shall file it with the CO ( ) at his/her first convenience ( ) within two
(2) school days.
 
Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process set
forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant's complaining



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 3/8

individual's  employment. While there are no time limits for initiating complaints under this policy, individuals should make every
effort to file a complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.
 
The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept reportscomplaints of unlawful discrimination/retaliation directly from any member of the School District community or a
Third Party, or receive reports that are initially filed with another Board employee.visitor to the District, or receive complaints that
are initially filed with a school building administrator. Upon receipt of a complaint, either directly or through a school building
administrator, a CO will begin either an informal or formal process (depending on the request of the person alleging the
discrimination/retaliation or the nature of the alleged discrimination/retaliation), Upon receipt of a report of alleged
discrimination/retaliation, the CO will contact the Complainant and begin either an informal or formal complaint process (depending
on the Complainant's request and the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual
to conduct such a process. The CO will provide a copy of this policy to the Complainant and the Respondent.any person who files a
complaint. In the case of a formal complaint, the CO will prepare recommendations for the Superintendent or oversee the
preparation of such recommendations by a designee. All members of the School District community must report incidents of
discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the incident/conduct.
 
Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the misconduct. Thereafter, the CO or designee must contact the employee Complainant within two (2)
business days to advise him/her of the Board's intent to investigate the alleged wrongdoing.
 
Investigation and Complaint Procedure (See Form 3122 F2)
 
Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex
Education Programs or Activities, any employee who alleges to have been Any employee who believes that s/he has been subjected
to unlawful discrimination or retaliation may seek resolution of thehis/her complaint through the procedures described below. The
formal complaint procedures involve an investigation of the individual's claims of discrimination/retaliation and a process for
rendering a decision regarding whether the charges are substantiated.
 
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshould make every effort to file a complaint within thirty (30) calendar days
after the conduct occurs. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).
 
The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission
("OCRC") or Equal Employment Opportunity Commission ("EEOC").
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is to promptly stopquickly stop inappropriate behavior and facilitate resolution through
an informal means, if possible. The informal complaint procedure is provided as a less formal option for an employee who alleges
unlawful discrimination or retaliation.believes s/he has been unlawfully discriminated or retaliated against. This informal procedure is
not required as a precursor to the filing of a formal complaint. The informal process is only available in those circumstances where
the Complainant and the Respondent mutuallyparties (the alleged target of the discrimination/retaliation and individual(s) alleged to
have engaged in the discrimination) agree to participate in it.
 
The ComplainantEmployees who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to
the formal complaint process and individuals who participate inseek resolution through the informal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.
 
All complaints involving a District employee or any other adult member of the School District community andagainst a student will be
formally investigated.
 
As an initial course of action, if a Complainant feels comfortable and safean individual feels that s/he is being unlawfully
discriminated/retaliated against and s/he is able and feels safe doing so, the individual should tell or otherwise inform the
Respondent that person who engaged in the allegedly discriminatory/retaliatory conduct that it is inappropriate and must stop. The
Complainantcomplaining individual should address the alleged misconduct as soon after it occurs as possible. The COs are available
to support and counsel the Complainantindividuals when taking this initial step or to intervene on behalf of the individual if requested
to do so. A ComplainantAn individual who is uncomfortable or unwilling to directly approach the Respondent about the inappropriate
conduct may fileinform the person who allegedly engaged in the unlawful misconduct of his/her concerns is not prohibited from
otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful discrimination (e.g., sex
discrimination),, such as sexual discrimination, the CO may advise against the use of the informal complaint process.
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An individual who believes s/he has been unlawfully discriminated/retaliated againstA Complainant who alleges unlawful
discrimination/retaliation may make an informal complaint, either orally or in writing: 1) to a building administrator; 2) directly to
one of the COs; and/or 3) to the Superintendent or other District-level employee.
 
All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or
appoint another individual to facilitate an informal resolution.
 
The School District's informal complaint procedure is designed to provide the Complainant employees who believe they are being
unlawfully discriminated/retaliated against with a range of options aimed at bringing about a prompt resolution of their concerns.
Depending upon the nature of the complaint and the wishes of the Complainant, individual claiming unlawful
discrimination/retaliation, informal resolution may involve, but not be limited to, one or more of the following:
 

A. Advising the Complainantindividual about how to communicate his/her concern to the Respondent.person who allegedly
engaged in the discriminatory/retaliatory behavior. 
 

B. Distributing a copy of Policy 3122 - Non-Discrimination and Equal Employment Opportunityas a reminder to the individuals in
the school building or office where the Respondentindividual whose behavior is being questioned works. 
 

C. If both parties agree, the CO may arrange and facilitate a meeting or mediation between the Complainant and the
Respondent to work out a mutual resolution.between the individual claiming discrimination/retaliation and the individual
accused of engaging in the misconduct to work out a mutual resolution. 

 
While there are no set time limits within which an informal complaint must be resolved, the CO or designee is directed will exercise
his/her authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. If
the Complainant isParties who are dissatisfied with the results of the informal complaint process, the Complainant may proceed to
file a formal complaint and, as stated above, either partyparties may request that the informal process be terminated at any time to
move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint
process be terminated to move to the formal complaint process, or if the Complainant, from the outset, elects to file a formal
complaint, or the Compliance Officer(s) determines the allegations are not appropriate for resolution through the informal
process,ndividual elects to file a formal complaint initially, the formal complaint process shall be implemented.
 
A ComplainantAn individual who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as
the "Complainant"), may file a formal complaint, either orally or in writing, with a Principal, the CO, Superintendent, or other District
official-level employee. Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible
for initiating the complaint process; however, individuals should make every effort to file a formal complaint within thirty (30)
calendar days after the conduct occurs. If a Complainant informs a Principal, Superintendent, or other District official-level employee,
either orally or in writing, about any complaint of discrimination or retaliation, that employee must report such information to the CO
within two (2) business days.
 
Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.
 
All formal complaints must include the following information to the extent knownit is available: the identity of the
Respondentindividual believed to have engaged in, or be engaging in; the discriminatory/retaliatory conduct; a detailed description
of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and the
resolution sought by the Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.
 
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the Respondent.person who allegedly engaged in the misconduct. In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withhis/her agreement to the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions s/he deemeddeems appropriate
in consultation with the Superintendent.
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Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether
the Complainant has been subjected to unlawful discrimination/retaliation.
 
Simultaneously, the CO will inform the Respondent that a formalindividual alleged to have engaged in the discriminatory or
retaliatory conduct (hereinafter referred to as the "Respondent"), that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 3122 - Non-Discrimination and Equal Employment Opportunity. The Respondent must also be informed of the
opportunity to submit a written response to the complaint within five (5) business days.
 
Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the
allegations of discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will
include:
 

A. interviews with the Complainant; 
 

B. interviews with the Respondent; 
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations; 
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations. 

At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provide recommendations based on the evidence and the definition
of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has
engaged in unlawful discrimination/retaliation of the Complainant.Complainant has been subjected to unlawful
discrimination/retaliation. The CO's recommendations must be based upon the totality of the circumstances. In determining if
discrimination or retaliation occurred, a preponderance of evidence standard will be used. ( ) The CO may consult with the Board's
legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the
Superintendent must either issue a written final decision regarding whether the charges have been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.
 
If the Superintendent determines the Respondent engaged in unlawful discrimination/retaliation toward the Complainant, the
SuperintendentComplainant was subjected to unlawful discrimination/retaliation, s/he must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate, and effective, and tailored to the specific situation.
 
[ ]   The decision of the Superintendent shall be final.
OR
 
[X ]   A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed
written statement to the Board within five (5) business days of the party'shis/her receipt of the Superintendent's final decision. The
written statement of appeal must be submitted to the Treasurer/CFO.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party
within ten (10) business days of this meeting. The decision of the Board will be final. 
 
[END OF OPTIONS]
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the employee alleging the misconduct pursues the complaint. The Board also reserves the right to have the formal
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board or its designee.
 
The partiesComplainant may be represented, at theirhis/her own cost, at any of the above-described meetings/hearings.
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The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.The right of a
person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other remedies such as
the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal complaint procedure is not a
prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality
 
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the
extent permitted by law. Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the
Complainant's identity.All Complainants proceeding through the formal investigation process will be advised that their identities may
be disclosed to the Respondent(s).
 
During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or provideds/he learns and/or provides during the course of the investigation.
 
Sanctions and Monitoring
 
The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably calculated
to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result in
disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in accordance with applicable
State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter. In those cases where unlawful discrimination/retaliation is not
substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board
policies, consistent with the terms of the relevant collective bargaining agreement(s).
 
Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions imposed
by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its
effect.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation  against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy. 

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation, or participates as a
witness in an investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or interfere
with any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or
because that individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding, or hearing
under those laws, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment
of any right granted or protected by those laws.
 
Education and Training
 
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District students and staff where appropriate.
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All training, as well as all information provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.
 
Retention of Investigatory Records and Materials
 
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged
violation of this policy; 
 

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy; 
 

D. written witness statements; 
 

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements; 
 

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident); 
 

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 
 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy; 
 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy; 
 

J. documentation of any supportiveinterim measures offered and/or provided to the Complainant and/or the
Respondent,complainants and/or the alleged perpetrators, including no contact orders issued to both parties, the dates the no
contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders; 
 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects; 
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Codes of Conduct and/or Employee Handbooks or Codes of Conduct); 
 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment; 

[DRAFTING NOTE:  The following options should be selected if the District concludes that the following items are
not adequately encompassed in the preceding paragraphs.] 
 

N. ( ) documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy;  [REMINDER:  Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy.  It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.] 
 

O. ( ) documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms; 
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P. ( )  copies of any notices sent to the alleged Respondentperpetrator/responding party of the allegations constituting a
potential violation of this policy; 
 

Q. ( ) copies of any notices sent to the complainant and alleged perpetrator in advance of any interview or hearingcopies of any
notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing; 
 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondentcomplainant or the
alleged perpetrator.

 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.
 
© Neola 20182021

Legal R.C. 4112.01, 4112.02

A.C. 3301-35-03(A)

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

34 C.F.R. Part 110 (7/27/93)

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C., 2000e, et seq., Civil Rights Act of 1964

29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 1/4

 

 

 

 

 

 

Book Policy Manual

Section Ready for Production April 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised SECTION 504/ADA
PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

Code po3123

Status

Adopted October 14, 2013

3123 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT
 
The Board of Education prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate
against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of
employees, employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will
not limit, segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.
 
"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one or more major life activities. Major life activities are functions such as caring for one's self, performing
manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.
 
Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.
 
An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.
 
The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.
 
A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such individual holds or desires and, with or without reasonable accommodation, can
perform the essential functions of the job in question.
 
The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability, unless the accommodation would impose an undue hardship on the operation of the District's program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.
 
Compliance Officer(s)
 
The Board designates the following individual(s) to serve as the District's 504 Compliance Officer(s)/ADA Coordinator(s) (hereinafter
referred to as the "District Compliance Officer(s)").
 
DRAFTING [NOTE: Neola suggests the Board appointSchool Districts may want to consider appointing both a male and
a female District Compliance Officer in order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable. Additionally, by appointing two (2) District Compliance
Officers, there should always be a Compliance Officer available to investigate a claim that pertains to the other
Compliance Officer.]
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_______________________________
(Name)
 
Director of Student Services_______________________________
(School District Title)
 
______330-335-1316_________________________
(Telephone Number)
 
___524 Broad St. Wadsworth, OH 44281____________________________
(Office Address)
 
_______________________________
(E-mail Address)
 
 
_______________________________
(Name)
 
______Director of the Four Cities Compact_________________________
(School District Title)
 
_____330-336-3571__________________________
(Telephone Number)
 
_____524 Broad St. Wadsworth, OH 44281__________________________
(Office Address)
 
_______________________________
(E-mail Address)
 
The name(s), title(s), and contact information of this/these individual(s) will be published annually on the School District's web site
and)( :

A. ( )  in the staff handbooks. 
 

B. ( )  in the School District Annual Report to the public. 
 

C. ( )  on the School District's web site. 
 

D. ( )  on each individual school's web site. 
 

E. ( )  in the School District's calendar. 
 

F. ( )  _________________________. 

 
The District Compliance Officer(s) ( ) is ( X) are responsible for coordinating the District's efforts to comply with and fulfill its
responsibilities under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section 504 and
the ADA, including copies of their implementing regulations, may be obtained from the District Compliance Officer(s).
 
The District Compliance Officer(s) will oversee the investigation of any complaints of discrimination based on disability, which may be
filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. The Board will
provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below.
 
Training
 
The District Compliance Officer(s) will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.
 
The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.
 



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 3/4

Facilities
 
No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.
 
For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities.
 
Notice
 
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance Officer(s) will
be published on the District's website and posted throughout the District, and includedpublished in the District's recruitment
statements or general information publications.
 
Complaint Procedures
 
If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.
 
In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.
 
Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to the
complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within the time
limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint.
 
Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that the
Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Internal Complaint Procedure
 
The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. This complaint procedure is not available to unsuccessful applicants. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.
 

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with the
District Compliance Officer. 
 

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal
written complaint with the District Compliance Officer. The written complaint must contain the name and address of the
individual or representative filing the complaint, be signed by the complainant or someone authorized to sign for the
complainant, describe the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the
nature and date of the alleged violation, and propose a resolution. The complaint must be filed within thirty (30) calendar
days of the circumstances or event giving rise to the complaint, unless the time for filing is extended by the District
Compliance Officer for good cause. 
 

C. The District Compliance Officer will conduct an independent investigation of the matter (which may or may not include a
hearing).  This complaint procedure contemplates informal, but thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint.  The District
Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10) work days.  If no
decision is rendered within ten (10) work days, or the decision is unsatisfactory in the opinion of the complainant, the
employee may file, in writing, an appeal with the Superintendent.  The District Compliance Officer shall maintain the District’s
files and records relating to the complaint. 
 

D. The Superintendent will, within ten (10) work days of receiving the written appeal, conduct a hearing with all parties involved
in an attempt to resolve the complaint. 

The Superintendent will render his/her decision within ten (10) work days of the hearing. 
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E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings. 
 

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case.  Use of this
internal complaint procedure is not a prerequisite to the pursuit of other remedies.

 
If it is determined that the complainant was subjected to unlawful discrimination, the CO must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation.  The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.
 
OCR Complaint
 
At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of
Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR"). 
The OCR can be reached at:
 
U.S. Department of Education 
Office for Civil Rights 
Cleveland Office 
1350 Euclid Avenue 
Suite 325 
Cleveland, Ohio 44115 
(216) 522-4970 
FAX: (216) 522-2573 
TDD: (216) 522-4944 
E-mail: OCR.Cleveland@ed.gov 
Web: http://www.ed.gov/ocr
  
Retaliation

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates as a witness in
an investigation, is prohibited. Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, threaten or interfere
with any individual because the person opposed any act or practice made unlawful by Section 504 or the ADA, or because that
individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding, or hearing under those
laws, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right
granted or protected by those laws.
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
© Neola 20142021

Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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3362 - ANTI-HARASSMENT
 
General Policy Statement
 
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.
 
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex
(including sexual orientation and transgender identity), disability, age, religion, ancestry, or genetic information (collectively,
"Protected Classes") that are protected by Federal civil rights laws (hereinafter referred to as "unlawful harassment"), and
encourages those within the School District community as well as tThird pParties, who feel aggrieved to seek assistance to rectify
such problems. The Board will investigate all allegations of harassment and in those cases where unlawful harassment is
substantiated, the Board will take immediate steps to end the harassment, prevent its reoccurrence, and remedy its effects.
Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.
 
[ ] The District will offer counseling services to any person found to have been subjected to unlawful harassment, and, where
appropriate, the person(s) who committed the unlawful harassment.
 
For purposes of this policy, "School District community" means students, administrators, and professional and classified staff, as well
as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g.,
visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the
Board, and other individuals who come in contact with members of the School District community at school-related events/activities
(whether on or off School District property).
 
Other Violations of the Anti-Harassment Policy
 
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated
as a witness in a harassment investigation. 
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment. 
 

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties.

 
Definitions
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
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Complainant  is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the
person files a formal complaint or is pursuing an informal resolution to the alleged harassment.
 
Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking an informal resolution to the alleged harassment.
 
School District community means students  and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).
 
Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)
that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Bullying
 
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive
enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation; or
unreasonably interfere with the individual's school or work performance or participation; and may involve:
 

A. teasing; 
 

B. threats; 
 

C. intimidation; 
 

D. stalking; 
 

E. cyberstalking;  
 

F. cyberbullying; 
 

G. physical violence; 
 

H. theft; 
 

I. sexual, religious, or racial harassment; 
 

J. public humiliation; or 
 

K. destruction of property. 

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct
directed against a student or school employee that:
 

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property; 
 

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or 
 

C. has the effect of substantially disrupting the orderly operation of a school.

Sexual Harassment
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Pursuant to For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964, and Title IX of the Educational
Amendments of 1972, "sexual harassment" is defined as:
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:
 

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity. 
 

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.  
 

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of any either gender against a person of the same or anotheropposite
gender.
 
Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:
 

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations. 
 

B. Unwanted physical and/or sexual contact. 
 

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs, activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances. 
 

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls. 
 

E. Sexually suggestive objects, pictures, graffiti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonablywhich may embarrass or offend individuals. 
 

F. Unwelcome and inappropriate touching, patting, or pinching; (X ) obscene gestures. 
 

G. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities. 
 

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual
history. 
 

I. Giving unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship. 
 

J. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or groin. 
 

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another. 
 

L. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history. 
 

M. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment. 
 

N. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life. 
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O. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature. 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education,
or such that it creates a hostile or abusive employment or educational environment.
 
[DRAFTING NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the
School District community is prohibited, and any teacher, administrator, coach, or other school authority who engages
in sexual conduct with a student may also be guilty of the criminal charge of "sexual battery" as set forth in R.C.
2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to the application of
this policy to District employees or other adult members of the School District community.]
 
Race/Color Harassment
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating
an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.
 
Religious (Creed) Harassment
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.
 
National Origin/Ancestry Harassment
 
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.
 
Disability Harassment
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilitydisabling condition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.
 
Anti-Harassment Compliance Officers
 
The following individual(s) shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)”):
 
 Neola suggests the Board appoint both a male and a female Compliance Officer in order to provide Complainants with the option to
report their concerns to an individual of the gender with which they feel most comfortable. The same individual(s) assigned to serve
as Compliance Officer(s) may also be assigned to serve as the District's Section 504 Compliance Officer(s) /ADA Coordinator(s)
and/or Title IX Coordinator(s). Additionally, by appointing two (2) Compliance Officers, there should also be a Compliance Officer
available to investigate a claim of harassment that pertains to the other Compliance Officer.]DRAFTING NOTE:[
 
_____________________________
(Name)
 
______Director of Student Services_______________________
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(School District Title)
 
_______330-335-1316______________________
(Telephone Number)
 
______524 Broad St. Wadsworth, OH 44281_______________________
(Office Address)
 
_____________________________
(E-mail Address)
 
 
__________________________
(Name)
 
_________Director of the Four Cities Compact_________________
(School District Title)
 
_____330-336-3571_____________________
(Telephone Number)
 
________524 Broad St. Wadsworth, OH 44281__________________
(Office Address)
 
__________________________
(E-mail Address)
 
The names, titles, and contact information of these individuals will be published annually on the School District's web site ( and:)

A. ( ) in the parent and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on each individual school's web site.  
 

D. ( ) in the School District's calendar. 
 

E. ( ) ___________________________________. 

 
The Compliance Officer(s) )( is (x ) are responsible for coordinating the District’s efforts to comply with applicable Federal and State
laws and regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.
 
The Compliance Officer(s) will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.
 
Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a
Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official.  Upon receipt of
a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an informal or formal
complaint process (depending on the request of the Complainant or the nature of the alleged harassment), or the Compliance
Officer(s) will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a copy of this policy to
the Complainant and Respondent.  In the case of a formal complaint, the Compliance Officer(s) will prepare recommendations for the
Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report incidents
of harassment that are reported to them to the Compliance Officer within two (2) days of learning of the incident.
 
Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop
the harassment. Thereafter, the Compliance Officer(s) or designee must contact the Complainant, if age eighteen (18) or older, or
Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's
intent to investigate the alleged wrongdoing.
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Reports and Complaints of Harassing Conduct
 
Members of the School District community, which includes all staff, and third parties along with Third Parties are encouraged to
promptly report incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a reportcomplaint shall file it with the District's Anti-Harassment Compliance Officer within two (2) days of receiving
the report of harassment.at his/her first convenience.
 
Members of the School District community or third parties and Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a Third Partythird party are entitled to utilize the Board's complaint process
that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'scomplaining
individual's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.
 
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to theone of the Anti-Harassment Compliance Officer(s) who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being addressed pursuant to Policy 2266, the Principal shall suspend thehis/her
Policy 5517.01 investigation to await the Compliance Officer's written report or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 3362 investigation and provide the
Principalhim/her with a copy of the resulting written report. Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.

Anti-Harassment Compliance Officers
The Board designates the following individuals to serve as "Anti-Harassment Compliance Officers" for the District. They are
hereinafter referred to as the "Compliance Officers".
[NOTE: School Districts are advised to appoint both a male and a female Compliance Officer in order to provide
Complainants with the option to report their concerns to an individual of the gender with which they feel most
comfortable. The Compliance Officers may also serve as the District's Section 504 and Title IX Coordinators.]
_______________________________
(Name)
_______________________________
(School District Title)
_______________________________
(Telephone Number)
_______________________________
(Office Address)
_______________________________
(E-mail Address)
_______________________________
(Name)
_______________________________
(School District Title)
_______________________________
(Telephone Number)
_______________________________
(Office Address)
_______________________________
(E-mail Address)
The names, titles, and contact information of these individuals will be published annually:

A. ( ) in the parent and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on the School District's web site. 
 

D. ( ) on each individual school's web site. 
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E. ( ) in the School District's calendar. 
 

F. ( ) ________________________________.

The Compliance Officers will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.
Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a
visitor to the District, or receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint
either directly or through a school building administrator, a Compliance Officer will begin either an informal or formal process
(depending on the request of the person alleging the harassment or the nature of the alleged harassment), or the Compliance Officer
will designate a specific individual to conduct such a process. In the case of a formal complaint, the Compliance Officer will prepare
recommendations for the Superintendent or will oversee the preparation of such recommendations by a designee. All members of
the School District community must report incidents of harassment that are reported to them to the Compliance Officer within two
(2) business days of learning of the incident.
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this policy, to report
such observations to one of the Compliance Officers within two (2) business days. Additionally, any Board employee who observes an
act of unlawful harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the harassment. Thereafter, the Compliance Officer or designee must contact the student, if age eighteen (18)
or older, or the student's parents if under the age eighteen (18), within two (2) business days to advise s/he/them of the Board's
intent to investigate the alleged misconduct, including the obligation of the Compliance Officer or designee to conduct an
investigation following all the procedures outlined for a formal complaint.
 
Investigation and Complaint Procedure (See Form 3362 F1)
 
Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAny employee or other member of the School District community or Third Partythird party (e.g., visitor to the District)
who believes that they haves/he has been subjected to unlawful harassment or retaliation may seek resolution of thehis/her
complaint through the procedures described below. The formal complaint process involves an investigation of the Complainant's
claims of harassment or retaliation and a process for rendering a decision regarding whether the charges are substantiated.either the
informal or formal procedures as described below. Further, a process for investigating claims of harassment or retaliation and a
process for rendering a decision regarding whether the claim of legally prohibited harassment or retaliation was substantiated are set
forth below.
 
Due to the sensitivity surrounding complaints of unlawful harassment, or retaliation timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs
while the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be
completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).
 
The informal and formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil
Rights Commission ("OCRC") and/or Equal Employment Opportunity Commission ("EEOC").
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is promptly to stop inappropriate behavior and to investigate and facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student, other
member of the School District community, or Third Party who alleges unlawful harassment or retaliation.third party who believes
s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a precursor to the filing of a
formal complaint. The informal process is only available in those circumstances where the Complainant and the Respondent mutually
agree to participate in it. and will only be utilized where the parties (alleged target of harassment and alleged harasser(s)) agree to
participate in such process.
 
The ComplainantEmployees, other members of the School District community, or third parties who believe that they have been
unlawfully harassed or retaliated against may proceed immediately to the formal complaint process and individuals who seek
resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal
complaint process.

All complainants involving a District employee, any other adult member of the School District community, or a Third Party and a
student will be formally investigated.However, all complaints of harassment involving a District employee, any other adult member of
the School District community, or a third party against a student will be formally investigated. Similarly, any allegations of sexual
violence will be formally investigated.
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As an initial course of action, if a Complainant feels comfortable and safe inan individual feels that s/he is being unlawfully harassed
and s/he is able and feels safe doing so, the individual should tell or otherwise inform the Respondent that the alleged
harassingharasser that the conduct is unwelcome and must stop. Such direct communication should not be utilized in circumstances
involving sexual violence. The Complainantcomplaining individual should address the allegedly harassing conduct as soon after it
occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to
intervene on behalf of the Complainantindividual if requested to do so. A ComplainantAn individual who is uncomfortable or unwilling
to directly approach the Respondent about the alleged inappropriate conduct may fileinform the harasser of his/her complaint is not
prohibited from otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment,
such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.
 
A ComplainantAn individual who believes s/he has been unlawfully harassed may make an informal complaint, either orally or in
writing: 1) to a teacher, other employee, or building administrator; 2) directly to one of the Compliance Officers; and/or 3) to the
Superintendent or other District-level employee.
 
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below on his/her own, or appoint another individual to facilitate an informal resolution.
 
The Board'sSchool District's informal complaint procedure is designed to provide employees, other members of the School District
community, or third parties who believe they are being unlawfully harassed with a range of options designed to bring about a
resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainantindividual claiming
unlawful harassment, informal resolution may involve, but not be limited to, one or more of the following:
 

A. Advising the Complainantindividual about how to communicate the unwelcome nature of the behavior to the
Respondentalleged harasser.
 

B. Distributing a copy of thisthe anti-harassment policy as a reminder to the individuals in the school building or office where the
Respondent works or attends. individual whose behavior is being questioned works or attends. 
 

C. If both parties agree, the Compliance officer may arrange and facilitate a meeting or mediation between the Complainant and
the Respondent to work out a mutual resolution.between the student claiming harassment and the individual accussed of
harassment to work out a mutual resolution  Such a meeting is not appropriate in circumstances involving sexual harassment.

 
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/ or designee is
directedwill exercise his/her authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isParties who dissatisfied with the results of the informal complaint process, the
Complainant may proceed to file a formal complaint. And, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process, if the individual
elects to file a formal complaint initially, the formal complaint process shall be implemented.
 
The ComplainantAn individual who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter referred
to as the "Complainant", may file a formal complaint, either orally or in writing, with a teacher, Principal, the Compliance Officer,
Superintendent, or other District officialemployee. Due to the sensitivity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal
complaint within thirty (30) calendar days after the conduct occurs while the facts are known and potential witnesses are available. If
a Complainant informs a teacher, Principal, Superintendent, or other District officialemployee, either orally or in writing, about any
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer or designee within two
(2) business days.
 
Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.
 
All formal complaints must include the following information to the extent knownit is available: the identity of the
Respondentindividual believed to have engaged in, or be engaging in, offensive conduct/harassment/retaliation; a detailed
description of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and
the resolution sought by the Complainant.
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If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentalleged harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withhis/her agreement to the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemed s/he
deems appropriate in consultation with the Superintendent.
 
Within two (2) business days of receiving the complaint, the Compliance Officer/or a designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. ( ) A The Principal will not
conduct an investigation unless directed to do so by the Compliance Officer.
 
Simultaneously, the Compliance Officer will inform the Respondent that a formal individual alleged to have engaged in the harassing
or retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including the Board's Anti-Harassment policy. The Respondent must also be informed of the opportunity to submit a written response
to the complaint within five (5) business days.
 
Although certain cases may require additional time, the Compliance Officer/ or a designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant; 
 

B. interviews with the Respondent; 
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations; 
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations. 

 
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful harassment. The Compliance Officer's recommendations must be based upon the
totality of the circumstances, including the ages and maturity levels of those involved. In determining if discriminatory harassment or
retaliation occurred, a preponderance of evidence standard will be used. ( ) The Compliance Officer may consult with the Board's
legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer/ or the designee,
the Superintendent must either issue a final written decision regarding whether the complaint of harassment has been substantiated
or request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.
 
[ ] The decision of the Superintendent shall be final.

OR
 

[X ] A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed
written statement to the Board within five (5) business days of the party'shis/her receipt of the Superintendent's final decision. The
written statement of appeal must be submitted to the Treasurer/CFO.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party
within ten (10) business days of this meeting. The decision of the Board will be final. 
 
[END OF OPTIONS]
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The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the member of the School District community or Third Partythird party alleging the unlawful harassment/retaliation pursues
the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality
 
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent individual(s) against
whom the complaint is filed, and the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.All Complainants
proceeding through the formal investigation process will be advised that their identities may be disclosed to the Respondent.
 
During the course of a formal investigation, the Compliance Officer/ or his/her designee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or provideds/he learns
or that s/he provides during the course of the investigation.
 
Sanctions and Monitoring
 
The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).
 
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effect.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil right law, or because that
individual made a report, formal complaint testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or the policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation  against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation is prohibited.
 
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
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State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of
twenty-one (21) or that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental
wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately report that knowledge
or suspicion to the county children's services agency. If, during the course of a harassment investigation, the Compliance Officer or a
designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the Complainant, a
report of such knowledge must be made in accordance with State law and Board Policy.
 
State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has
reason to believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge
should be immediately reported to local law enforcement.
 
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.
 
Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
 
The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on
the part of licensed professional staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such
employee from all duties that concern or involve the care, custody, or control of a child during the pendency of any criminal action
for which that person has been arrested, summoned and/or indicted in that regard.
 
Education and Training
 
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.
 
Retention of Investigatory Records and Materials
 
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged
violation of this policy; 
 

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy; 
 

D. written witness statements; 
 

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements; 
 

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident); 
 

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 
 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy; 
 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy; 
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J. documentation of any supportive interim measures offered and/or provided to the Complainant and/or the
Respondent,complainants and/or the alleged perpetrators, including no contact orders issued to both parties, the dates the no
contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders; 
 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects; 
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks or Codes of Conduct); 
 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment; 

[DRAFTING NOTE:  The following options should be selected if the district concludes that the following items are
not adequately encompassed in the preceding paragraphs.] 
 

N. ( ) documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy;  [REMINDER:  Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy.  It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.] 
 

O. ( ) documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms; 
 

P. ( ) copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy; 
 

Q. ( ) copies of any notices sent to the Complainant and the Respondent complainant and alleged perpertrator in advance of any
interview, meeting, or hearing; 
 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.complainant or the
alleged perpertrator.

 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.
 
© Neola 20182021
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Legal R.C. 4112.02

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

20 U.S.C. 1681 et seq.

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 1983

National School Boards Association Inquiry and Analysis - May 2008
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NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

Code po4122

Status

Adopted November 19, 2007

Last Revised November 19, 2018

4122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY
 
The Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation
and transgender identity), disability, age, religion, military status, ancestry, genetic information (collectively, "Protected Classes"), or
any other legally protected category, in its programs and activities, including employment opportunities.
 
Definitions:
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
 
Complainant is the individual who alleges, or is alleged, to have been subjected to unlawful discrimination/retaliation, regardless of
whether the person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.
 
Respondent  is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, regardless of whether the
Reporting Party files a formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation. 
 
School District community means students and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board. 
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).
 
Day(s): Unless expressly stated otherwise, the term "day" or "days" as used in this policy means a business day(s) (i.e., a day(s)
that the Board office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).
 
For purposes of this policy, "military status" refers to a person's status in the uniformed services, which includes the performance of
duty, on a voluntary basis, or involuntary basis, in a uniformed service including active duty, active duty for training, initial active
duty for training, inactive duty for training, and full-time National Guard duty. It also includes the period of time for which a person
is absent from employment for the purpose of an examination to determine the fitness of the person to perform any such duty as
listed above.
 
District Compliance Officers
 
The Board designates the following individuals to serve as the District's "Compliance Officers" (also known as "Civil Rights
Coordinator") (hereinafter referred to as the "COs").
 
DRAFTING [NOTE: Neola suggests the BoardSchool Districts are advised to appoint both a male and a female CO in
order to provide complainants Complainants with the option to report their concerns to an individual of the gender with
which they feel most comfortable. The COs may also serve as the District's Section 504 Compliance Officer/ADA
Coordinator and Title IX Coordinator. Additionally, by appointing two COs, there should always be a CO available to
investigate a claim of discrimination/retaliation that pertains to the other CO.]
 
_______________________________



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 2/8

(Name)
 
______Director of Student Services_________________________
(School District Title)
 
__________330-335-1316_____________________
(Telephone Number)
 
_____________524 Broad St. Wadsworth, OH 44281__________________
(Office Address)
 
_______________________________
(E-mail Address)
 
 
_______________________________
(Name)
 
___________Director of the Four Cities Compact____________________
(School District Title)
 
____________330-336-3571___________________
(Telephone Number)
 
________________524 Broad St. Wadsworth, OH 44281_______________
(Office Address)
 
_______________________________
(E-mail Address)
 
The names, titles, and contact information of these individuals will be published annually on the School District's web site and)( :

A. ( ) in the staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on the School District's web site. 
 

D. ( ) on each individual school's web site. 
 

E. ( ) in the School District's calendar. 
 

F. ( ) ______________________. 

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination,
retaliation or denial of equal access. The COs shall also verify that proper notice of nondiscrimination for Title II of the Americans
with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of
1972, Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act of 1975 is
provided to staff members and the general public. ( X) Any sections of the District's collectively-bargained, negotiated agreements
dealing with hiring, promotion, and tenure need to contain a statement of nondiscrimination similar to that in the Board's statement
above. In addition, any gender-specific terms should be eliminated from such contracts. [END OF OPTION] A copy of each of the
Acts and regulations on which this notice is available upon request from the CO.based may be found in the CO's office.
 
Reports and Complaints of Unlawful Discrimination and Retaliation
 
Employees are required to encouraged to promptly report incidents of unlawful discrimination and/or retaliation to an administrator,
supervisor, or other District-level official so that the Board may address the conduct. Any administrator, supervisor, or other District-
level employee or official who receives such a report complaint shall file it with the CO ( ) at his/her first convenience ( ) within two
(2) school days.
 
Employees who believe they have been unlawfully discriminated/retaliated against are entitled to utilize the complaint process set
forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant's complaining
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individual's  employment. While there are no time limits for initiating complaints under this policy, individuals should make every
effort to file a complaint as soon as possible after the conduct occurs while the facts are known and potential witnesses are available.
 
The COs will be available during regular school/work hours to discuss concerns related to unlawful discrimination/retaliation. COs
shall accept reportscomplaints of unlawful discrimination/retaliation directly from any member of the School District community or a
Third Party, or receive reports that are initially filed with another Board employee.visitor to the District, or receive complaints that
are initially filed with a school building administrator. Upon receipt of a complaint, either directly or through a school building
administrator, a CO will begin either an informal or formal process (depending on the request of the person alleging the
discrimination/retaliation or the nature of the alleged discrimination/retaliation), Upon receipt of a report of alleged
discrimination/retaliation, the CO will contact the Complainant and begin either an informal or formal complaint process (depending
on the Complainant's request and the nature of the alleged discrimination/retaliation), or the CO will designate a specific individual
to conduct such a process. The CO will provide a copy of this policy to the Complainant and the Respondent.any person who files a
complaint. In the case of a formal complaint, the CO will prepare recommendations for the Superintendent or oversee the
preparation of such recommendations by a designee. All members of the School District community must report incidents of
discrimination/retaliation that are reported to them to the CO within two (2) business days of learning of the incident/conduct.
 
Any Board employee who directly observes unlawful discrimination/retaliation is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Additionally, any Board employee who observes an act of unlawful
discrimination/retaliation is expected to intervene to stop the misconduct, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the misconduct. Thereafter, the CO or designee must contact the employee Complainant within two (2)
business days to advise him/her of the Board's intent to investigate the alleged wrongdoing.
 
Investigation and Complaint Procedure (See Form 4122 F2)
 
Except for sex discrimination and/or Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex
Education Programs or Activities, any employee who alleges to have been Any employee who believes that s/he has been subjected
to unlawful discrimination or retaliation may seek resolution of thehis/her complaint through the procedures described below. The
formal complaint procedures involve an investigation of the individual's claims of discrimination/retaliation and a process for
rendering a decision regarding whether the charges are substantiated.
 
Due to the sensitivity surrounding complaints of unlawful discrimination or retaliation, timelines are flexible for initiating the
complaint process; however, individuals are encouragedshould make every effort to file a complaint within thirty (30) calendar days
after the conduct occurs. Once the formal complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) business days of the complaint being received).
 
The procedures set forth below are not intended to interfere with the rights of any individual to pursue a complaint of unlawful
discrimination or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil Rights Commission
("OCRC") or Equal Employment Opportunity Commission ("EEOC").
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is to promptly stopquickly stop inappropriate behavior and facilitate resolution through
an informal means, if possible. The informal complaint procedure is provided as a less formal option for an employee who alleges
unlawful discrimination or retaliation.believes s/he has been unlawfully discriminated or retaliated against. This informal procedure is
not required as a precursor to the filing of a formal complaint. The informal process is only available in those circumstances where
the Complainant and the Respondent mutuallyparties (the alleged target of the discrimination/retaliation and individual(s) alleged to
have engaged in the discrimination) agree to participate in it.
 
The ComplainantEmployees who believe that they have been unlawfully discriminated/retaliated against may proceed immediately to
the formal complaint process and individuals who participate inseek resolution through the informal procedure may request that the
informal process be terminated at any time to move to the formal complaint process.
 
All complaints involving a District employee or any other adult member of the School District community andagainst a student will be
formally investigated.
 
As an initial course of action, if a Complainant feels comfortable and safean individual feels that s/he is being unlawfully
discriminated/retaliated against and s/he is able and feels safe doing so, the individual should tell or otherwise inform the
Respondent that person who engaged in the allegedly discriminatory/retaliatory conduct that it is inappropriate and must stop. The
Complainantcomplaining individual should address the alleged misconduct as soon after it occurs as possible. The COs are available
to support and counsel the Complainantindividuals when taking this initial step or to intervene on behalf of the individual if requested
to do so. A ComplainantAn individual who is uncomfortable or unwilling to directly approach the Respondent about the inappropriate
conduct may fileinform the person who allegedly engaged in the unlawful misconduct of his/her concerns is not prohibited from
otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful discrimination (e.g., sex
discrimination),, such as sexual discrimination, the CO may advise against the use of the informal complaint process.
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An individual who believes s/he has been unlawfully discriminated/retaliated againstA Complainant who alleges unlawful
discrimination/retaliation may make an informal complaint, either orally or in writing: 1) to a building administrator; 2) directly to
one of the COs; and/or 3) to the Superintendent or other District-level employee.
 
All informal complaints must be reported to one of the COs who will either facilitate an informal resolution as described below, or
appoint another individual to facilitate an informal resolution.
 
The School District's informal complaint procedure is designed to provide the Complainant employees who believe they are being
unlawfully discriminated/retaliated against with a range of options aimed at bringing about a prompt resolution of their concerns.
Depending upon the nature of the complaint and the wishes of the Complainant, individual claiming unlawful
discrimination/retaliation, informal resolution may involve, but not be limited to, one or more of the following:
 

A. Advising the Complainantindividual about how to communicate his/her concern to the Respondent.person who allegedly
engaged in the discriminatory/retaliatory behavior. 
 

B. Distributing a copy of Policy 4122 - Non-Discrimination and Equal Employment Opportunityas a reminder to the individuals in
the school building or office where the Respondentindividual whose behavior is being questioned works. 
 

C. If both parties agree, the CO may arrange and facilitate a meeting or mediation between the Complainant and the
Respondent to work out a mutual resolution.between the individual claiming discrimination/retaliation and the individual
accused of engaging in the misconduct to work out a mutual resolution. 

 
While there are no set time limits within which an informal complaint must be resolved, the CO or designee is directed will exercise
his/her authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the informal complaint. If
the Complainant isParties who are dissatisfied with the results of the informal complaint process, the Complainant may proceed to
file a formal complaint and, as stated above, either partyparties may request that the informal process be terminated at any time to
move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties requested that the informal complaint
process be terminated to move to the formal complaint process, or if the Complainant, from the outset, elects to file a formal
complaint, or the Compliance Officer(s) determines the allegations are not appropriate for resolution through the informal
process,ndividual elects to file a formal complaint initially, the formal complaint process shall be implemented.
 
A ComplainantAn individual who believes s/he has been subjected to unlawful discrimination/retaliation (hereinafter referred to as
the "Complainant"), may file a formal complaint, either orally or in writing, with a Principal, the CO, Superintendent, or other District
official-level employee. Due to the sensitivity surrounding complaints of unlawful discrimination and retaliation, timelines are flexible
for initiating the complaint process; however, individuals should make every effort to file a formal complaint within thirty (30)
calendar days after the conduct occurs. If a Complainant informs a Principal, Superintendent, or other District official-level employee,
either orally or in writing, about any complaint of discrimination or retaliation, that employee must report such information to the CO
within two (2) business days.
 
Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.
 
All formal complaints must include the following information to the extent knownit is available: the identity of the
Respondentindividual believed to have engaged in, or be engaging in; the discriminatory/retaliatory conduct; a detailed description
of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and the
resolution sought by the Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall ask
for such details in an oral interview. Thereafter, the CO will prepare a written summary of the oral interview, and the Complainant
will be asked to verify the accuracy of the reported charge by signing the document.
 
Upon receiving a formal complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further discrimination or retaliation, including, but not limited to, a change of work assignment or schedule for the
Complainant and/or the Respondent.person who allegedly engaged in the misconduct. In making such a determination, the CO
should consult the Complainant to assess whether the individual agrees withhis/her agreement to the proposed action. If the
Complainant is unwilling to consent to the proposed change, the CO may still take whatever actions s/he deemeddeems appropriate
in consultation with the Superintendent.
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Within two (2) business days of receiving the complaint, the CO or designee will initiate a formal investigation to determine whether
the Complainant has been subjected to unlawful discrimination/retaliation.
 
Simultaneously, the CO will inform the Respondent that a formalindividual alleged to have engaged in the discriminatory or
retaliatory conduct (hereinafter referred to as the "Respondent"), that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including Policy 4122 - Non-Discrimination and Equal Employment Opportunity. The Respondent must also be informed of the
opportunity to submit a written response to the complaint within five (5) business days.
 
Although certain cases may require additional time, the CO or a designee will attempt to complete an investigation into the
allegations of discrimination/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation will
include:
 

A. interviews with the Complainant; 
 

B. interviews with the Respondent; 
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations; 
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations. 

At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to the Superintendent that
summarizes the evidence gathered during the investigation and provide recommendations based on the evidence and the definition
of unlawful discrimination/retaliation as provided in Board policy and State and Federal law as to whether the Respondent has
engaged in unlawful discrimination/retaliation of the Complainant.Complainant has been subjected to unlawful
discrimination/retaliation. The CO's recommendations must be based upon the totality of the circumstances. In determining if
discrimination or retaliation occurred, a preponderance of evidence standard will be used. ( ) The CO may consult with the Board's
legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the CO or the designee, the
Superintendent must either issue a written final decision regarding whether the charges have been substantiated or request further
investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.
 
If the Superintendent determines the Respondent engaged in unlawful discrimination/retaliation toward the Complainant, the
SuperintendentComplainant was subjected to unlawful discrimination/retaliation, s/he must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate, and effective, and tailored to the specific situation.
 
[ ]   The decision of the Superintendent shall be final.
OR
 
[X ]   A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed
written statement to the Board within five (5) business days of the party'shis/her receipt of the Superintendent's final decision. The
written statement of appeal must be submitted to the Treasurer/CFO.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party
within ten (10) business days of this meeting. The decision of the Board will be final. 
 
[END OF OPTIONS]
 
The Board reserves the right to investigate and resolve a complaint or report of unlawful discrimination/retaliation regardless of
whether the employee alleging the misconduct pursues the complaint. The Board also reserves the right to have the formal
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board or its designee.
 
The partiesComplainant may be represented, at theirhis/her own cost, at any of the above-described meetings/hearings.
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The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.The right of a
person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other remedies such as
the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal complaint procedure is not a
prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality
 
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the Board's legal obligations to investigate, to take appropriate action, and to conform with any
discovery or disclosure obligations. All records generated under the terms of this policy shall be maintained as confidential to the
extent permitted by law. Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the
Complainant's identity.All Complainants proceeding through the formal investigation process will be advised that their identities may
be disclosed to the Respondent(s).
 
During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or provideds/he learns and/or provides during the course of the investigation.
 
Sanctions and Monitoring
 
The Board shall vigorously enforce its prohibitions against unlawful discrimination by taking appropriate action reasonably calculated
to stop and prevent further misconduct. While observing the principles of due process, a violation of this policy may result in
disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken in accordance with applicable
State law and the terms of the relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall
consider the totality of the circumstances involved in the matter. In those cases where unlawful discrimination/retaliation is not
substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board
policies, consistent with the terms of the relevant collective bargaining agreement(s).
 
Where the Board becomes aware that a prior remedial action has been taken against an employee, all subsequent sanctions imposed
by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its recurrence, and remedy its
effect.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation  against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy. 

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination/retaliation, or participates as a
witness in an investigation is prohibited. Specifically, the Board will not retaliate against, coerce, intimidate, threaten or interfere
with any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or
because that individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding, or hearing
under those laws, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment
of any right granted or protected by those laws.
 
Education and Training
 
In support of this policy, the Board promotes preventative educational measures to create greater awareness of unlawful
discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School District
community related to the implementation of this policy and shall provide training for District students and staff where appropriate.
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All training, as well as all information provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.
 
Retention of Investigatory Records and Materials
 
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged
violation of this policy; 
 

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy; 
 

D. written witness statements; 
 

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements; 
 

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident); 
 

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 
 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy; 
 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy; 
 

J. documentation of any supportiveinterim measures offered and/or provided to the Complainant and/or the
Respondent,complainants and/or the alleged perpetrators, including no contact orders issued to both parties, the dates the no
contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders; 
 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects; 
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Codes of Conduct and/or Employee Handbooks or Codes of Conduct); 
 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment; 

[DRAFTING NOTE:  The following options should be selected if the District concludes that the following items are
not adequately encompassed in the preceding paragraphs.] 
 

N. ( ) documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy;  [REMINDER:  Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy.  It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.] 
 

O. ( ) documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms; 
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P. ( )  copies of any notices sent to the alleged Respondentperpetrator/responding party of the allegations constituting a
potential violation of this policy; 
 

Q. ( ) copies of any notices sent to the complainant and alleged perpetrator in advance of any interview or hearingcopies of any
notices sent to the Complainant and the Respondent in advance of any interview, meeting, or hearing; 
 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondentcomplainant or the
alleged perpetrator.

 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.
 
© Neola 20182021

Legal R.C. 4112.01, 4112.02

A.C. 3301-35-03(A)

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendment Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

34 C.F.R. Part 110 (7/27/93)

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C., 2000e, et seq., Civil Rights Act of 1964

29 U.S.C. 701 et seq., Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635
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PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

Code po4123

Status

Adopted October 14, 2013

4123 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT
 
The Board of Education prohibits discrimination against any employee or applicant based upon his/her disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate
against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of
employees, employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will
not limit, segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of
disability. Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting
qualified individuals with disabilities who are applicants or employees to discrimination on the basis of disability.
 
"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental impairment
that substantially limits one or more major life activities. Major life activities are functions such as caring for one's self, performing
manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, sitting, reaching, interacting with others, and working.
 
Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a body system.
 
An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.
 
The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.
 
A qualified person with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position such individual holds or desires and, with or without reasonable accommodation, can
perform the essential functions of the job in question.
 
The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability, unless the accommodation would impose an undue hardship on the operation of the District's program and/or activities. A
reasonable accommodation is not required for an individual who is merely regarded as having a disability.
 
Compliance Officer(s)
 
The Board designates the following individual(s) to serve as the District's 504 Compliance Officer(s)/ADA Coordinator(s) (hereinafter
referred to as the "District Compliance Officer(s)").
 
DRAFTING [NOTE: Neola suggests the Board appoints School Districts may want to consider appointing both a male
and a female District Compliance Officer in order to provide complainants with the option to report their concerns to an
individual of the gender with which they feel most comfortable. Additionally, by appointing two (2) District Compliance
Officers, there should always be a Compliance Officer available to investigate a claim that pertains to the other
Compliance Officer.]
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_______________________________
(Name)
 
______Director of Student Services_________________________
(School District Title)
 
________________330-335-1316_______________
(Telephone Number)
 
_____________524 Broad St. Wadsworth, OH 44281__________________
(Office Address)
 
_______________________________
(E-mail Address)
 
 
_______________________________
(Name)
 
_______Director of the Four Cities Compact________________________
(School District Title)
 
________330-336-3571_______________________
(Telephone Number)
 
__________524 Broad St. Wadsworth, OH 44281_____________________
(Office Address)
 
_______________________________
(E-mail Address)
 
The name(s), title(s), and contact information of this/these individual(s) will be published annually on the School District's web site
and)( :

A. ( )  in the staff handbooks. 
 

B. ( )  in the School District Annual Report to the public. 
 

C. ( )  on the School District's web site. 
 

D. ( )  on each individual school's web site. 
 

E. ( )  in the School District's calendar 
 

F. ( )  ___________________________. 

 
The District Compliance Officer(s) ( ) is ( X) are responsible for coordinating the District's efforts to comply with and fulfill its
responsibilities under Section 504 and Title II of the Americans with Disabilities Act, as amended ("ADA"). A copy of Section 504 and
the ADA, including copies of their implementing regulations, may be obtained from the District Compliance Officer(s).
 
The District Compliance Officer(s) will oversee the investigation of any complaints of discrimination based on disability, which may be
filed pursuant to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. The Board will
provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. See below.
 
Training
 
The District Compliance Officer(s) will also oversee the training of employees in the District so that all employees understand their
rights and responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.
 
The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities, as
necessary and appropriate.
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Facilities
 
No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with disabilities,
be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under any program or
activity to which Section 504/ADA applies.
 
For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they are
readily accessible to persons with disabilities.
 
Notice
 
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the District's Compliance Officer(s) will
be published on the District's website and posted throughout the District, and includedpublished in the District's recruitment
statements or general information publications.
 
Complaint Procedures
 
If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the following
complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable resolution of the
matter.
 
In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees will be
notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of Section 504.
In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's Office for Civil Rights.
 
Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to the
complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within the time
limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint.
 
Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s) that the
Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays). 
 
Internal Complaint Procedure
 
The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. This complaint procedure is not available to unsuccessful applicants. Use of the internal
complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the U.S.
Department of Education's Office for Civil Rights.
 

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with the
District Compliance Officer. 
 

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal
written complaint with the District Compliance Officer. The written complaint must contain the name and address of the
individual or representative filing the complaint, be signed by the complainant or someone authorized to sign for the
complainant, describe the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the
nature and date of the alleged violation, and propose a resolution. The complaint must be filed within thirty (30) calendar
days of the circumstances or event giving rise to the complaint, unless the time for filing is extended by the District
Compliance Officer for good cause. 
 

C. The District Compliance Officer will conduct an independent investigation of the matter (which may or may not include a
hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons and
their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The District
Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10) work days. If no
decision is rendered within ten (10) work days, or the decision is unsatisfactory in the opinion of the complainant, the
employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall maintain the District's
files and records relating to the complaint.  
 

D. The Superintendent will, within ten (10) work days of receiving the written appeal, conduct a hearing with all parties involved
in an attempt to resolve the complaint. 

The Superintendent will render his/her decision within ten (10) work days of the hearing. 
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E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings. 
 

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this internal
complaint procedure is not a prerequisite to the pursuit of other remedies. 

 
If it is determined that the complainant was subjected to unlawful discrimination, the CO must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable,
timely, age-appropriate and effective, and tailored to the specific situation.
 
OCR Complaint
 
At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of
Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil Rights ("OCR").
The OCR can be reached at:
 
U.S. Department of Education 
Office for Civil Rights 
Cleveland Office 
1350 Euclid Avenue 
Suite 325 
Cleveland, Ohio 44115 
(216) 522-4970 
FAX: (216) 522-2573 
TDD: (216) 522-4944 
E-mail: OCR.Cleveland@ed.gov 
Web: http://www.ed.gov/ocr
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination, or participates as a witness in
an investigation, is prohibited. Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, threaten or interfere
with any individual because the person opposed any act or practice made unlawful by Section 504 or the ADA, or because that
individual made a charge, testified, assisted or participated in any manner in an investigation, proceeding, or hearing under those
laws, or because that individual exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right
granted or protected by those laws.
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
© Neola 20142021

Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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4362 - ANTI-HARASSMENT
 
General Policy Statement
 
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.
 
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex
(including sexual orientation and transgender identity), disability, age, religion, ancestry, or genetic information (collectively,
"Protected Classes") that are protected by Federal civil rights laws (hereinafter referred to as "unlawful harassment"), and
encourages those within the School District community as well as tThird pParties, who feel aggrieved to seek assistance to rectify
such problems. The Board will investigate all allegations of harassment and in those cases where unlawful harassment is
substantiated, the Board will take immediate steps to end the harassment, prevent its reoccurrence, and remedy its effects.
Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary action.
 
[ ] The District will offer counseling services to any person found to have been subjected to unlawful harassment, and, where
appropriate, the person(s) who committed the unlawful harassment.
 
For purposes of this policy, "School District community" means students, administrators, and professional and classified staff, as well
as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g.,
visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the
Board, and other individuals who come in contact with members of the School District community at school-related events/activities
(whether on or off School District property).
 
Other Violations of the Anti-Harassment Policy
 
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated
as a witness in a harassment investigation. 
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment. 
 

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating unlawful harassment charges comprises part of one's supervisory duties.

 
Definitions
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
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Complainant  is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the
person files a formal complaint or is pursuing an informal resolution to the alleged harassment.
 
Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking an informal resolution to the alleged harassment.
 
School District community means students  and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).
 
Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)
that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Bullying
 
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive
enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation; or
unreasonably interfere with the individual's school or work performance or participation; and may involve:
 

A. teasing; 
 

B. threats; 
 

C. intimidation; 
 

D. stalking; 
 

E. cyberstalking;  
 

F. cyberbullying; 
 

G. physical violence; 
 

H. theft; 
 

I. sexual, religious, or racial harassment; 
 

J. public humiliation; or 
 

K. destruction of property. 

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct
directed against a student or school employee that:
 

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property; 
 

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or 
 

C. has the effect of substantially disrupting the orderly operation of a school.

Sexual Harassment
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Pursuant to For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964, and Title IX of the Educational
Amendments of 1972, "sexual harassment" is defined as:
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:
 

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity. 
 

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.  
 

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of any either gender against a person of the same or anotheropposite
gender.
 
Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:
 

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations. 
 

B. Unwanted physical and/or sexual contact. 
 

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs, activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances. 
 

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls. 
 

E. Sexually suggestive objects, pictures, graffiti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonablywhich may embarrass or offend individuals. 
 

F. Unwelcome and inappropriate touching, patting, or pinching; (X ) obscene gestures. 
 

G. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities. 
 

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual
history. 
 

I. Giving unwelcome personal gifts such as lingerie that suggest the desire for a romantic relationship. 
 

J. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or groin. 
 

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another. 
 

L. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history. 
 

M. In the context of employees, consensual sexual relationships where such relationship leads to favoritism of a subordinate
employee with whom the superior is sexually involved and where such favoritism adversely affects other employees or
otherwise creates a hostile work environment. 
 

N. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life. 
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O. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature. 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education,
or such that it creates a hostile or abusive employment or educational environment.
 
[DRAFTING NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the
School District community is prohibited, and any teacher, administrator, coach, or other school authority who engages
in sexual conduct with a student may also be guilty of the criminal charge of "sexual battery" as set forth in R.C.
2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to the application of
this policy to District employees or other adult members of the School District community.]
 
Race/Color Harassment
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating
an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.
 
Religious (Creed) Harassment
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.
 
National Origin/Ancestry Harassment
 
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.
 
Disability Harassment
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilitydisabling condition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like. Such harassment may further occur where conduct is directed at or pertains to a
person's genetic information.
 
Anti-Harassment Compliance Officers
 
The following individual(s) shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)”):
 
 Neola suggests the Board appoint both a male and a female Compliance Officer in order to provide Complainants with the option to
report their concerns to an individual of the gender with which they feel most comfortable. The same individual(s) assigned to serve
as Compliance Officer(s) may also be assigned to serve as the District's Section 504 Compliance Officer(s) /ADA Coordinator(s)
and/or Title IX Coordinator(s). Additionally, by appointing two (2) Compliance Officers, there should also be a Compliance Officer
available to investigate a claim of harassment that pertains to the other Compliance Officer.]DRAFTING NOTE:[
 
_____________________________
(Name)
 
______Director of Student Services_______________________
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(School District Title)
 
________330-335-1316_____________________
(Telephone Number)
 
_____________524 Broad St. Wadsworth, OH 44281________________
(Office Address)
 
_____________________________
(E-mail Address)
 
 
__________________________
(Name)
 
________Director of the Four Cities Compact__________________
(School District Title)
 
_____330-336-3571_____________________
(Telephone Number)
 
_________524 Broad St. Wadsworth, OH 44281_________________
(Office Address)
 
__________________________
(E-mail Address)
 
The names, titles, and contact information of these individuals will be published annually on the School District's web site ( and:)

A. ( ) in the parent and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on each individual school's web site.  
 

D. ( ) in the School District's calendar. 
 

E. ( ) ___________________________________. 

 
The Compliance Officer(s) )( is (X ) are responsible for coordinating the District’s efforts to comply with applicable Federal and State
laws and regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.
 
The Compliance Officer(s) will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.
 
Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a
Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official.  Upon receipt of
a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an informal or formal
complaint process (depending on the request of the Complainant or the nature of the alleged harassment), or the Compliance
Officer(s) will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a copy of this policy to
the Complainant and Respondent.  In the case of a formal complaint, the Compliance Officer(s) will prepare recommendations for the
Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report incidents
of harassment that are reported to them to the Compliance Officer within two (2) days of learning of the incident.
 
Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop
the harassment. Thereafter, the Compliance Officer(s) or designee must contact the Complainant, if age eighteen (18) or older, or
Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's
intent to investigate the alleged wrongdoing.
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Reports and Complaints of Harassing Conduct
 
Members of the School District community, which includes all staff, and third parties along with Third Parties are encouraged to
promptly report incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a reportcomplaint shall file it with the District's Anti-Harassment Compliance Officer within two (2) days of receiving
the report of harassment.at his/her first convenience.
 
Members of the School District community or third parties and Third Parties who believe they have been unlawfully harassed by
another member of the School District community or a Third Partythird party are entitled to utilize the Board's complaint process
that is set forth below. Initiating a complaint, whether formally or informally, will not adversely affect the Complainant'scomplaining
individual's employment or participation in educational or extra-curricular programs. While there are no time limits for initiating
complaints of harassment under this policy, individuals should make every effort to file a complaint as soon as possible after the
conduct occurs while the facts are known and potential witnesses are available.
 
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to theone of the Anti-Harassment Compliance Officer(s) who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being addressed pursuant to Policy 2266, the Principal shall suspend thehis/her
Policy 5517.01 investigation to await the Compliance Officer's written report or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 4362 investigation and provide the
Principalhim/her with a copy of the resulting written report. Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.

Anti-Harassment Compliance Officers
The Board designates the following individuals to serve as "Anti-Harassment Compliance Officers" for the District. They are
hereinafter referred to as the "Compliance Officers".
[NOTE: School Districts are advised to appoint both a male and a female Compliance Officer in order to provide
Complainants with the option to report their concerns to an individual of the gender with which they feel most
comfortable. The Compliance Officers may also serve as the District's Section 504 and Title IX Coordinators.]
_______________________________
(Name)
_______________________________
(School District Title)
_______________________________
(Telephone Number)
_______________________________
(Office Address)
_______________________________
(E-mail Address)
_______________________________
(Name)
_______________________________
(School District Title)
_______________________________
(Telephone Number)
_______________________________
(Office Address)
_______________________________
(E-mail Address)
The names, titles, and contact information of these individuals will be published annually:

A. ( ) in the parent and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on the School District's web site. 
 

D. ( ) on each individual school's web site. 
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E. ( ) in the School District's calendar. 
 

F. ( ) ________________________________.

The Compliance Officers will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.
Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a
visitor to the District, or receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint
either directly or through a school building administrator, a Compliance Officer will begin either an informal or formal process
(depending on the request of the person alleging the harassment or the nature of the alleged harassment), or the Compliance Officer
will designate a specific individual to conduct such a process. In the case of a formal complaint, the Compliance Officer will prepare
recommendations for the Superintendent or will oversee the preparation of such recommendations by a designee. All members of
the School District community must report incidents of harassment that are reported to them to the Compliance Officer within two
(2) business days of learning of the incident.
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this policy, to report
such observations to one of the Compliance Officers within two (2) business days. Additionally, any Board employee who observes an
act of unlawful harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the harassment. Thereafter, the Compliance Officer or designee must contact the student, if age eighteen (18)
or older, or the student's parents if under the age eighteen (18), within two (2) business days to advise s/he/them of the Board's
intent to investigate the alleged misconduct, including the obligation of the Compliance Officer or designee to conduct an
investigation following all the procedures outlined for a formal complaint.
 
Investigation and Complaint Procedure (See Form 4362 F1)
 
Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAny employee or other member of the School District community or Third Partythird party (e.g., visitor to the District)
who believes that they haves/he has been subjected to unlawful harassment or retaliation may seek resolution of thehis/her
complaint through the procedures described below. The formal complaint process involves an investigation of the Complainant's
claims of harassment or retaliation and a process for rendering a decision regarding whether the charges are substantiated.either the
informal or formal procedures as described below. Further, a process for investigating claims of harassment or retaliation and a
process for rendering a decision regarding whether the claim of legally prohibited harassment or retaliation was substantiated are set
forth below.
 
Due to the sensitivity surrounding complaints of unlawful harassment, or retaliation timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs
while the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be
completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).
 
The informal and formal procedures set forth below are not intended to interfere with the rights of any individual to pursue a
complaint of unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights, the Ohio Civil
Rights Commission ("OCRC") and/or Equal Employment Opportunity Commission ("EEOC").
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is promptly to stop inappropriate behavior and to investigate and facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student, other
member of the School District community, or Third Party who alleges unlawful harassment or retaliation.third party who believes
s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a precursor to the filing of a
formal complaint. The informal process is only available in those circumstances where the Complainant and the Respondent mutually
agree to participate in it. and will only be utilized where the parties (alleged target of harassment and alleged harasser(s)) agree to
participate in such process.
 
The ComplainantEmployees, other members of the School District community, or third parties who believe that they have been
unlawfully harassed or retaliated against may proceed immediately to the formal complaint process and individuals who seek
resolution through the informal procedure may request that the informal process be terminated at any time to move to the formal
complaint process.

All complainants involving a District employee, any other adult member of the School District community, or a Third Party and a
student will be formally investigated.However, all complaints of harassment involving a District employee, any other adult member of
the School District community, or a third party against a student will be formally investigated. Similarly, any allegations of sexual
violence will be formally investigated.
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As an initial course of action, if a Complainant feels comfortable and safe inan individual feels that s/he is being unlawfully harassed
and s/he is able and feels safe doing so, the individual should tell or otherwise inform the Respondent that the alleged
harassingharasser that the conduct is unwelcome and must stop. Such direct communication should not be utilized in circumstances
involving sexual violence. The Complainantcomplaining individual should address the allegedly harassing conduct as soon after it
occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to
intervene on behalf of the Complainantindividual if requested to do so. A ComplainantAn individual who is uncomfortable or unwilling
to directly approach the Respondent about the alleged inappropriate conduct may fileinform the harasser of his/her complaint is not
prohibited from otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment,
such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.
 
A ComplainantAn individual who believes s/he has been unlawfully harassed may make an informal complaint, either orally or in
writing: 1) to a teacher, other employee, or building administrator; 2) directly to one of the Compliance Officers; and/or 3) to the
Superintendent or other District-level employee.
 
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below on his/her own, or appoint another individual to facilitate an informal resolution.
 
The Board'sSchool District's informal complaint procedure is designed to provide employees, other members of the School District
community, or third parties who believe they are being unlawfully harassed with a range of options designed to bring about a
resolution of their concerns. Depending upon the nature of the complaint and the wishes of the Complainantindividual claiming
unlawful harassment, informal resolution may involve, but not be limited to, one or more of the following:
 

A. Advising the Complainantindividual about how to communicate the unwelcome nature of the behavior to the
Respondentalleged harasser.
 

B. Distributing a copy of thisthe anti-harassment policy as a reminder to the individuals in the school building or office where the
Respondent works or attends. individual whose behavior is being questioned works or attends. 
 

C. If both parties agree, the Compliance officer may arrange and facilitate a meeting or mediation between the Complainant and
the Respondent to work out a mutual resolution.between the student claiming harassment and the individual accussed of
harassment to work out a mutual resolution  Such a meeting is not appropriate in circumstances involving sexual harassment.

 
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/ or designee is
directedwill exercise his/her authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isParties who dissatisfied with the results of the informal complaint process, the
Complainant may proceed to file a formal complaint. And, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process, if the individual
elects to file a formal complaint initially, the formal complaint process shall be implemented.
 
The ComplainantAn individual who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter referred
to as the "Complainant", may file a formal complaint, either orally or in writing, with a teacher, Principal, the Compliance Officer,
Superintendent, or other District officialemployee. Due to the sensitivity surrounding complaints of unlawful harassment and
retaliation, timelines are flexible for initiating the complaint process; however, individuals should make every effort to file a formal
complaint within thirty (30) calendar days after the conduct occurs while the facts are known and potential witnesses are available. If
a Complainant informs a teacher, Principal, Superintendent, or other District officialemployee, either orally or in writing, about any
complaint of harassment or retaliation, that employee must report such information to the Compliance Officer or designee within two
(2) business days.
 
Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.
 
All formal complaints must include the following information to the extent knownit is available: the identity of the
Respondentindividual believed to have engaged in, or be engaging in, offensive conduct/harassment/retaliation; a detailed
description of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and
the resolution sought by the Complainant.
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If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentalleged harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withhis/her agreement to the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemed s/he
deems appropriate in consultation with the Superintendent.
 
Within two (2) business days of receiving the complaint, the Compliance Officer/or a designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. ( ) A The Principal will not
conduct an investigation unless directed to do so by the Compliance Officer.
 
Simultaneously, the Compliance Officer will inform the Respondent that a formal individual alleged to have engaged in the harassing
or retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including the Board's Anti-Harassment policy. The Respondent must also be informed of the opportunity to submit a written response
to the complaint within five (5) business days.
 
Although certain cases may require additional time, the Compliance Officer/ or a designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:

A. interviews with the Complainant; 
 

B. interviews with the Respondent; 
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations; 
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations. 

 
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful harassment. The Compliance Officer's recommendations must be based upon the
totality of the circumstances, including the ages and maturity levels of those involved. In determining if discriminatory harassment or
retaliation occurred, a preponderance of evidence standard will be used. ( ) The Compliance Officer may consult with the Board's
legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within five (5) business days of receiving the report of the Compliance Officer/ or the designee,
the Superintendent must either issue a final written decision regarding whether the complaint of harassment has been substantiated
or request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) business days. At the conclusion of the additional
investigation, the Superintendent must issue a final written decision as described above.
 
[ ] The decision of the Superintendent shall be final.

OR
 

[X ] A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed
written statement to the Board within five (5) business days of the party'shis/her receipt of the Superintendent's final decision. The
written statement of appeal must be submitted to the Treasurer/CFO.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party
within ten (10) business days of this meeting. The decision of the Board will be final. 
 
[END OF OPTIONS]
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The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the member of the School District community or Third Partythird party alleging the unlawful harassment/retaliation pursues
the complaint. The Board also reserves the right to have the formal complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board or its designee.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality
 
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent individual(s) against
whom the complaint is filed, and the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.All Complainants
proceeding through the formal investigation process will be advised that their identities may be disclosed to the Respondent.
 
During the course of a formal investigation, the Compliance Officer/ or his/her designee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or provideds/he learns
or that s/he provides during the course of the investigation.
 
Sanctions and Monitoring
 
The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).
 
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
recurrence, and remedy its effect.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil right law, or because that
individual made a report, formal complaint testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or the policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation  against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation is prohibited.
 
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
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State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of
twenty-one (21) or that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental
wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately report that knowledge
or suspicion to the county children's services agency. If, during the course of a harassment investigation, the Compliance Officer or a
designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the Complainant, a
report of such knowledge must be made in accordance with State law and Board Policy.
 
State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has
reason to believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge
should be immediately reported to local law enforcement.
 
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.
 
Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
 
The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on
the part of licensed classified staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such
employee from all duties that concern or involve the care, custody, or control of a child during the pendency of any criminal action
for which that person has been arrested, summoned and/or indicted in that regard.
 
Education and Training
 
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information provided regarding the Board's policy and harassment in general, will be age and
content appropriate.
 
Retention of Investigatory Records and Materials
 
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged
violation of this policy; 
 

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy; 
 

D. written witness statements; 
 

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements; 
 

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident); 
 

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 
 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy; 
 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy; 
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J. documentation of any supportive interim measures offered and/or provided to the Complainant and/or the
Respondent,complainants and/or the alleged perpetrators, including no contact orders issued to both parties, the dates the no
contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders; 
 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects; 
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks or Codes of Conduct); 
 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment; 

[DRAFTING NOTE:  The following options should be selected if the district concludes that the following items are
not adequately encompassed in the preceding paragraphs.] 
 

N. ( ) documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy;  [REMINDER:  Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy.  It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.] 
 

O. ( ) documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms; 
 

P. ( ) copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy; 
 

Q. ( ) copies of any notices sent to the Complainant and the Respondent complainant and alleged perpertrator in advance of any
interview, meeting, or hearing; 
 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.complainant or the
alleged perpertrator.

 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.
 
© Neola 20182021
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Legal R.C. 4112.02

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

20 U.S.C. 1681 et seq.

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973, as amended

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 1983

National School Boards Association Inquiry and Analysis - May 2008



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 1/13

 

 

 

 

 

 

 

Book Policy Manual

Section Nondiscrimination/Anti-Harassment Policies Update - January 2021

Title Nondiscrimination/Anti-Harassment Policies Update - January 2021 Revised ANTI-
HARASSMENT

Code po5517

Status

Adopted November 19, 2007

Last Revised November 19, 2018

5517 - ANTI-HARASSMENT
 
General Policy Statement
 
It is the policy of the Board of Education to maintain an education and work environment that is free from all forms of unlawful
harassment, including sexual harassment. This commitment applies to all School District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting
any form of unlawful harassment. This policy applies to unlawful conduct occurring on school property, or at another location if such
conduct occurs during an activity sponsored by the Board.
 
The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, national origin, sex
(including sexual orientation and transgender identity), disability, age (except as authorized by law), religion, ancestry, or genetic
information (collectively, "Protected Classes") that are protected by Federal civil rights laws (hereinafter referred to as unlawful
harassment), and encourages those within the School District community as well as tThird pParties, who feel aggrieved to seek
assistance to rectify such problems. The Board will investigate all allegations of unlawful harassment and in those cases where
unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent its reoccurrence, and
remedy its effects. Individuals who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary
action.
 
[ ] The District will offer counseling services to any person found to have been subjected to unlawful harassment, and, where
appropriate, the person(s) who committed the unlawful harassment.
 
For purposes of this policy, "School District community" means students, administrators, and professional and classified staff, as well
as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property (e.g.,
visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the
Board, and other individuals who come in contact with members of the School District community at school-related events/activities
(whether on or off School District property).
 
Other Violations of the Anti-Harassment Policy
 
The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging unlawful harassment, or who has participated
as a witness in a harassment investigation. 
 

B. Filing a malicious or knowingly false report or complaint of unlawful harassment. 
 

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of unlawful harassment, when
responsibility for reporting and/or investigating harassment charges comprises part of one's supervisory duties.

 
Definitions
 



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 2/13

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
 
Complainant  is the individual who alleges, or is alleged, to have been subjected to unlawful harassment, regardless of whether the
person files a formal complaint or is pursuing an informal resolution to the alleged harassment.
 
Respondent is the individual who has been alleged to have engaged in unlawful harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking an informal resolution to the alleged harassment.
 
School District community means students  and Board employees (i.e., administrators, and professional and classified staff), as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).
 
Day(s):  Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)
that the Board office is open for normal operating hours, Monday – Friday, excluding State-recognized holidays).
 
Bullying
 
Bullying rises to the level of unlawful harassment when one (1) or more persons systematically and chronically inflict physical hurt or
psychological distress on one (1) or more students or employees and that bullying is based upon one (1) or more Protected Classes,
that is, characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or
physical behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive
enough to create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation; or
unreasonably interfere with the individual's school or work performance or participation; and may involve:
 

A. teasing; 
 

B. threats; 
 

C. intimidation; 
 

D. stalking; 
 

E. cyberstalking;  
 

F. cyberbullying; 
 

G. physical violence; 
 

H. theft; 
 

I. sexual, religious, or racial harassment; 
 

J. public humiliation; or 
 

K. destruction of property.

 
Harassment
 
Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, verbal or physical conduct
directed against a student or school employee that:
 

A. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property; 
 

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits, or an
employee's work performance; or 
 

C. has the effect of substantially disrupting the orderly operation of a school. 
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Sexual Harassment
 
Pursuant to For purposes of this policy and consistent with Title VII of the Civil Rights Act of 1964 and Title IX of the Educational
Amendments of 1972, "sexual harassment" is defined as:
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:
 

A. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's employment, or status
in a class, educational program, or activity. 
 

B. Submission or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual.  
 

C. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating an
intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. 

 
Sexual harassment may involve the behavior of a person of anyeither gender against a person of the same or anotheropposite
gender.
 
Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex Education Programs or Activities is not included
in this policy. Allegations of such conduct shall be addressed solely by Policy 2266.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:
 

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations. 
 

B. Unwanted physical and/or sexual contact. 
 

C. Threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,
academic status, participation in athletics or extra-curricular programs, activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances. 
 

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body, dress,
appearance, or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls. 
 

E. Sexually suggestive objects, pictures, graffiti, videostapes, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonably which may embarrass or offend individuals. 
 

F. Unwelcome and inappropriate touching, patting, or pinching; (X ) obscene gestures. 
 

G. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities. 
 

H. Speculations about a person's sexual activities or sexual history, or remarks about one's own sexual activities or sexual
history. 
 

I. Giving unwelcome personal gifts such as lingerie that suggests the desire for a romantic relationship. 
 

J. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or groin. 
 

K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of
creating discomfort and/or humiliation to another.  
 

L. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history. 
 

M. Inappropriate boundary invasions by a District employee or other adult member of the School District community into a
student's personal space and personal life. 
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N. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature. 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's employment or education,
or such that it creates a hostile or abusive employment or educational environment, or such that it is intended to, or has the effect
of, denying or limiting a student's ability to participate in or benefit from the educational program or activities.
 
[DRAFTING NOTE: Sexual conduct/relationships with students by District employees or any other adult member of the
School District community is prohibited, and any teacher, administrator, coach, or other school authority who engages
in sexual conduct with a student may also be guilty of the criminal charge of "sexual battery" as set forth in R.C.
2907.03. The issue of consent is irrelevant in regard to such criminal charge and/or with respect to the application of
this policy to District employees or other adult members of the School District community.]
 
Race/Color Harassment
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of creating
an intimidating, hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references
relative to racial customs.
 
Religious (Creed) Harassment
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.
 
National Origin/Ancestry Harassment
 
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of interfering with the individual's work or
educational performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.
 
Disability Harassment
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
disability and when the conduct has the purpose or effect of interfering with the individual's work or educational performance; of
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disabilitydisabling condition, such as negative comments about speech patterns, movement, physical
impairments or defects/appearances, or the like.
 
Anti-Harassment Compliance Officers
 
The following individual(s) shall serve as the District’s Anti-Harassment Compliance Officer(s) (hereinafter, “the Compliance
Officer(s)”):
 
 Neola suggests the Board appoint both a male and a female Compliance Officer in order to provide Complainants with the option to
report their concerns to an individual of the gender with which they feel most comfortable. The same individual(s) assigned to serve
as Compliance Officer(s) may also be assigned to serve as the District's Section 504 Compliance Officer(s) /ADA Coordinator(s)
and/or Title IX Coordinator(s). Additionally, by appointing two (2) Compliance Officers, there should also be a Compliance Officer
available to investigate a claim of harassment that pertains to the other Compliance Officer.]DRAFTING NOTE:[
 
__________________________
(Name)
 
______Director of Student Services___________________
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(School District Title)
 
________330-335-1316_________________
(Telephone Number)
 
______________524 Broad St. Wadsworth, OH 44281___________
(Office Address)
 
_________________________
(E-mail Address)
 
_________________________
(Name)
 
_________Director of the Four Cities Compact________________
(School District Title)
 
________330-336-3571_________________
(Telephone Number)
 
_______524 Broad St. Wadsworth, OH 44281__________________
(Office Address)
 
_________________________
(E-mail Address)
 
The names, titles, and contact information of these individuals will be published annually on the School District's web site. ( and):

A. ( ) in the parent and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on each individual school's web site.  
 

D. ( ) in the School District's calendar. 
 

E. ( ) __________________________ .

 
The Compliance Officer(s) is (X ) are responsible for coordinating the District’s efforts to comply with applicable Federal and State
laws and regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.)(
 
The Compliance Officer(s) will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the individual in those instances where concerns have
not resulted in the filing of a formal complaint and where all parties are in agreement to participate in an informal process.
 
Compliance Officers shall accept reports of unlawful harassment directly from any member of the School District community or a
Third Party or receive reports that are initially filed with an administrator, supervisor, or other District-level official.  Upon receipt of
a report of alleged harassment, the Compliance Officer(s) will contact the Complainant and begin either an informal or formal
complaint process (depending on the request of the Complainant or the nature of the alleged harassment), or the Compliance
Officer(s) will designate a specific individual to conduct such a process. The Compliance Officer(s) will provide a copy of this policy to
the Complainant and Respondent.  In the case of a formal complaint, the Compliance Officer(s) will prepare recommendations for the
Superintendent or will oversee the preparation of such recommendations by a designee. All Board employees must report incidents
of harassment that are reported to them to the Compliance Officer within two (2) days of learning of the incident.
 
Any Board employee who directly observes unlawful harassment is obligated, in accordance with this policy, to report such
observations to the Compliance Officer(s) within two (2) days. Additionally, any Board employee who observes an act of unlawful
harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention dangerous, in which
case the staff member should immediately notify other Board employees and/or local law enforcement officials, as necessary, to stop
the harassment. Thereafter, the Compliance Officer(s) or designee must contact the Complainant, if age eighteen (18) or older, or
Complainant's parents/guardians if the Complainant is under the age eighteen (18), within two (2) days to advise of the Board's
intent to investigate the alleged wrongdoing.
 



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 6/13

Reports and Complaints of Harassing Conduct
 
Students and all other members of the School District community along with Third Partiesand third parties are encouraged to
promptly report incidents of harassing conduct to a teacher, administrator, supervisor, or other District official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any teacher, administrator, supervisor, or other District
employee or official who receives such a reportcomplaint shall file it with the District's Anti-Harassment Compliance Officer within
two (2) days of receiving the report of harassment. ( ) at his/her first convenience ( ) within two (2) school days.
 
Members of the School District community and Third Parties, which includes students, or third parties who believe they have been
unlawfully harassed are entitled to utilize the Board's complaint process that is set forth below. Initiating a complaint, whether
formally or informally, will not adversely affect the Complainant'scomplaining individual's employment or participation in educational
or extra-curricular programs. While there are no time limits for initiating complaints of harassment under this policy, individuals
should make every effort to file a complaint as soon as possible after the conduct occurs while the facts are known and potential
witnesses are available.
 
If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with Policy 5517.01 - Bullying
and Other Forms of Aggressive Behavior, the Principal believes that the reported misconduct may have created a hostile work
environment and may have constituted unlawful discriminatory harassment based on a Protected Class, the Principal shall report the
act of bullying, aggressive behavior and/or harassment to the one of the Anti-Harassment Compliance Officers who shall investigate
the allegation in accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy 2266, the
matter will be handled in accordance with the grievance process and procedures outlined in Policy 2266. While the Compliance
Officer investigates the allegation, or the matter is being addressed pursuant to Policy 2266, the Principal shall suspend thehis/her
Policy 5517.01 investigation to await the Compliance Officer's written report or the determination of responsibility pursuant to Policy
2266. The Compliance Officer shall keep the Principal informed of the status of the Policy 5517 investigation and provide the
Principalhim/her with a copy of the resulting written report. Likewise, the Title IX Coordinator will provide the Principal with the
determination of responsibility that results from the Policy 2266 grievance process.
 
Anti-Harassment Compliance Officers
The Board designates the following individuals to serve as "Anti-Harassment Compliance Officers" for the District. They are
hereinafter referred to as the "Compliance Officers".
[NOTE: School Districts are advised to appoint both a male and a female Compliance Officer in order to provide
Complainants with the option to report their concerns to an individual of the gender with which they feel most
comfortable. The Compliance Officers may also serve as the District's Section 504 and Title IX Coordinators.]
______________________________                  
                   (Name)                                          
______________________________                 
           (School District Title)                              
______________________________                    
            (Telephone Number)                                 
______________________________                    
              (Office Address)                                     
______________________________                   
             (E-mail Address)                                    
______________________________  

(Name)  
______________________________ 

(School District Title)
______________________________

 (Telephone Number)
______________________________

(Office Address)
______________________________

(E-mail Address) 
The names, titles, and contact information of these individuals will be published annually:

A. ( ) in the parent and staff handbooks. 
 

B. ( ) in the School District Annual Report to the public. 
 

C. ( ) on the School District's web site. 
 

D. ( ) on each individual school's web site. 
 

E. ( ) in the School District's calendar. 
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F. ( ) _________________________. 

The Compliance Officers will be available during regular school/work hours to discuss concerns related to unlawful harassment, to
assist students, other members of the District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the student, other member of the School District
community or third party in those instances where concerns have not resulted in the filing of a formal complaint and where all
parties are in agreement to participate in an informal process.
Compliance Officers shall accept complaints of unlawful harassment directly from any member of the School District community or a
visitor to the District, or receive complaints that are initially filed within a school building administrator. Upon receipt of a complaint
either directly or through a school building administrator, a Compliance Officer will begin either an informal or formal process
(depending on the request of the person alleging the harassment or the nature of the alleged harassment), or the Compliance Officer
will designate a specific individual to conduct such a process. In the case of a formal complaint, the Compliance Officer will prepare
recommendations for the Superintendent or will oversee the preparation of such recommendations by a designee. All members of
the School District community must report incidents of harassment that are reported to them to the Compliance Officer within two
(2) business days of learning of the incident.
Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance with this policy, to report
such observations to one of the Compliance Officers within two (2) business days. Additionally, any Board employee who observes an
act of unlawful harassment is expected to intervene to stop the harassment, unless circumstances make such an intervention
dangerous, in which case the staff member should immediately notify other Board employees and/or local law enforcement officials,
as necessary, to stop the harassment. Thereafter, the Compliance Officer or designee must contact the student, if age eighteen (18)
or older, or the student's parents if under the age eighteen (18), within two (2) school days to advise s/he/them of the Board's
intent to investigate the alleged misconduct, including the obligation of the Compliance Officer or designee to conduct an
investigation following all the procedures outlined for a formal complaint.
 
Investigation and Complaint Procedure
 
Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, anyAny student who believes that they have s/he has been subjected to unlawful harassment may seek resolution of
thehis/her complaint through the procedures described below. The formal complaint process involves an investigation of the
Complainant's claims of harassment or retaliation and a process for rendering a decision regarding whether the charges are
substantiated.either the informal or formal procedures as described below. Further, a process for investigating claims of harassment
or retaliation and a process for rendering a decision regarding whether the claim of legally prohibited harassment or retaliation was
substantiated are set forth below.
 
Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs
while the facts are known and potential witnesses are available. Once the formal complaint process is begun, the investigation will be
completed in a timely manner (ordinarily, within fifteen (15) business days of the complaint being received).
 
The informal and formal procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of
unlawful harassment or retaliation with the United States Department of Education Office for Civil Rights.
 
Informal Complaint Procedure
 
The goal of the informal complaint procedure is promptly to stop inappropriate behavior and to investigate and facilitate resolution
through an informal means, if possible. The informal complaint procedure is provided as a less formal option for a student who
believes s/he has been unlawfully harassed or retaliated against. This informal procedure is not required as a precursor to the filing
of a formal complaint. The informal process is only available in those circumstances where the Complainant and the Respondent
mutually agree to participate in it. 
 
Students who believe that they have been unlawfully harassed may initiate their complaint through this informal complaint process,
but are not required to do so. The informal process is only available in those circumstances where the parties (alleged target of
harassment and alleged harasser(s)) agree to participate in the informal process.
 
The ComplainantStudents who believe that they have been unlawfully harassed may proceed immediately to the formal complaint
process and individuals who seek resolution through the informal procedure may request that the informal process be terminated at
any time to move to the formal complaint process.
 
All complainants involving a District employee, any other adult member of the School District community, or a Third Party and a
student will be formally investigated.However, all complaints of harassment involving a District employee or any other adult member
of the School District community against a student will be formally investigated. Similarly, any allegations of sexual violence will be
formally investigated.
 
As an initial course of action, if a Complainant feels comfortable and safe in a student feels that s/he is being unlawfully harassed
and s/he is able and feels safe doing so, the individual should tell or otherwise inform the Respondent that the alleged
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harassingharasser that the conduct is unwelcome and must stop. Such direct communication should not be utilized in circumstances
involving sexual violence. The Complainantcomplaining individual should address the allegedly harassing conduct as soon after it
occurs as possible. The Compliance Officers are available to support and counsel individuals when taking this initial step or to
intervene on behalf of the Complainantindividual if requested to do so. A ComplainantAn individual who is uncomfortable or unwilling
to directly approach the Respondent about the alleged inappropriate conduct may fileinform the harasser of his/her complaint is not
prohibited from otherwise filing an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment,
such as sexual harassment, the Compliance Officer may advise against the use of the informal complaint process.
 
A ComplainantA student who believes s/he has been unlawfully harassed may make an informal complaint, either orally or in writing:
1) to a teacher, other employee, or building administrator in the school the student attends; 2) to the Superintendent or other
District-level employee; and/or 3) directly to one of the Compliance Officers.
 
All informal complaints must be reported to one of the Compliance Officers who will either facilitate an informal resolution as
described below on his/her own, or appoint another individual to facilitate an informal resolution.
 
The Board'sSchool District's informal complaint procedure is designed to provide students who believe they are being unlawfully
harassed with a range of options designed to bring about a resolution of their concerns. Depending upon the nature of the complaint
and the wishes of the Complainantstudent claiming unlawful harassment, informal resolution may involve, but not be limited to, one
or more of the following:
 

A. Advising the Complainantstudent about how to communicate the unwelcome nature of the behavior to the Respondentalleged
harasser. 
 

B. Distributing a copy of thisthe anti-harassment policy as a reminder to the individuals in the school building or office where the
Respondent works or attends.individual whose behavior is being questioned works or attends. 
 

C. If both parties agree, the Compliance Officer may arrange and facilitate a meeting or mediation between the Complainant and
the Respondent to work out a mutual resolution.between the student claiming harassment and the individual accused of
harassment to work out a mutual resolution. Such a meeting is not appropriate in circumstances involving sexual violence. 

 
While there are no set time limits within which an informal complaint must be resolved, the Compliance Officer/ or designee is
directedwill exercise his/her authority to attempt to resolve all informal complaints within fifteen (15) business days of receiving the
informal complaint. If the Complainant isParties who are dissatisfied with the results of the informal complaint process, the
Complainant may proceed to file a formal complaint. And, as stated above, either partyparties may request that the informal process
be terminated at any time to move to the formal complaint process.
 
Formal Complaint Procedure
 
If a complaint is not resolved through the informal complaint process, if one of the parties has requested that the informal complaint
process be terminated to move to the formal complaint process, or the Complainant, from the outset, elects to file a formal
complaint, or the CO determines the allegations are not appropriate for resolution through the informal process,if the student elects
to file a formal complaint initially, the formal complaint process shall be implemented.
 
The ComplainantA student who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter referred to
as the "Complainant", may file a formal complaint, either orally or in writing, with a teacher, principal, or other District employee at
the student's school, the Compliance Officer, Superintendent, or another District officialemployee who works at another school or at
the district level. Due to the sensitivity surrounding complaints of unlawful harassment, timelines are flexible for initiating the
complaint process; however, individuals should make every effort to file a formal complaint within thirty (30) calendar days after the
conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a teacher, principal, or
other District employee at the student's school, Superintendent, or other District officialemployee, either orally or in writing, about
any complaint of harassment, that employee must report such information to the Compliance Officer or designee within two (2)
business days.
 
Throughout the course of the process, the Compliance Officer should keep the parties reasonably informed of the status of the
investigation and the decision-making process.
 
All formal complaints must include the following information to the extent knownit is available: the identity of the
Respondentindividual believed to have engaged in, or be engaging in, offensive conduct/harassment/retaliation; a detailed
description of the facts upon which the complaint is based (i.e., when, where, and what occurred); a list of potential witnesses; and
the resolution sought by the Complainant.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter, the Compliance Officer will prepare a written summary of the oral
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interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken in the investigatory
phase to protect the Complainant from further harassment or retaliation, including, but not limited to, a change of work assignment
or schedule for the Complainant and/or the Respondentalleged harasser. In making such a determination, the Compliance Officer
should consult the Complainant to assess whether the individual agrees withhis/her agreement to the proposed action. If the
Complainant is unwilling to consent to the proposed change, the Compliance Officer may still take whatever actions deemeds/he
deem appropriate in consultation with the Superintendent.
 
Within two (2) business days of receiving the complaint, the Compliance Officer/ or a designee will initiate a formal investigation to
determine whether the Complainant has been subjected to offensive conduct/harassment/retaliation. ( ) AThe Principal will not
conduct an investigation unless directed to do so by the Compliance Officer.
 
Simultaneously, the Compliance Officer will inform the Respondent that a formalindividual alleged to have engaged in the harassing
or retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been received. The Respondent will be
informed about the nature of the allegations and provided with a copy of any relevant policies and/or administrative guidelines,
including the Board's Anti-Harassment policy. The Respondent must also be informed of the opportunity to submit a written response
to the complaint within five (5) business days.
 
Although certain cases may require additional time, the Compliance Officer/ or a designee will attempt to complete an investigation
into the allegations of harassment/retaliation within fifteen (15) business days of receiving the formal complaint. The investigation
will include:
 

A. interviews with the Complainant; 
 

B. interviews with the Respondent;  
 

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations; 
 

D. consideration of any documentation or other information presented by the Complainant, Respondent, or any other witness
that is reasonably believed to be relevant to the allegations. 

 
At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a written report to the
Superintendent that summarizes the evidence gathered during the investigation and provides recommendations based on the
evidence and the definition of unlawful harassment as provided in Board policy and State and Federal law as to whether the
Complainant has been subjected to unlawful harassment. The Compliance Officer's recommendations must be based upon the
totality of the circumstances, including the ages and maturity levels of those involved. In determining if discriminatory harassment or
retaliation occurred, a preponderance of evidence standard will be used. ( ) The Compliance Officer may consult with the Board's
legal counsel before finalizing the report to the Superintendent.
 
Absent extenuating circumstances, within ten (10) school days of receiving the report of the Compliance Officer/ or the designee, the
Superintendent must either issue a written final decision regarding whether the complaint of harassment has been substantiated or
request further investigation. A copy of the Superintendent's final decision will be delivered to both the Complainant and the
Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within ten (10) school days. At the conclusion of the additional
investigation, the Superintendent shall issue a final written decision as described above.
 
[ ] The decision of the Superintendent shall be final.

OR
 

[X ] A Complainant or Respondent who is dissatisfied with the final decision of the Superintendent may appeal through a signed
written statement to the Board within five (5) business days of the party'shis/her receipt of the Superintendent's final decision. The
written statement of appeal must be submitted to the Treasurer/CFO.
 
In an attempt to resolve the complaint, the Board shall meet with the concerned parties and their representatives within twenty (20)
business days of the receipt of such an appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party
within ten (10) business days of this meeting. The decision of the Board will be final.
 
[END OF OPTIONS]
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The Board reserves the right to investigate and resolve a complaint or report of unlawful harassment/retaliation regardless of
whether the student alleging the unlawful harassment/retaliation pursues the complaint. The Board also reserves the right to have
the formal complaint investigation conducted by an external person in accordance with this policy or in such other manner as
deemed appropriate by the Board or its designee.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the filing
of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.
 
Privacy/Confidentiality
 
The School District will employ all reasonable efforts to protect the rights of the Complainant, the Respondentindividual(s) against
whom the complaint is filed, and the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to
take appropriate action, and to conform with any discovery or disclosure obligations. All records generated under the terms of this
policy and related administrative guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality,
however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.All Complainants
proceeding through the formal investigation process will be advised that their identities may be disclosed to the Respondent.
 
During the course of a formal investigation, the Compliance Officer/ or his/her designee will instruct all members of the School
District community and third parties who are interviewed about the importance of maintaining confidentiality. Any individual who is
interviewed as part of a harassment investigation is expected not to disclose any information that is learned or provideds/he learns
or that s/he provides during the course of the investigation.
 
Sanctions and Monitoring
 
The Board shall vigorously enforce its prohibitions against unlawful harassment/retaliation by taking appropriate action reasonably
calculated to stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of
this policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable State law and the terms of the relevant collective
bargaining agreement(s). When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in
the matter, including the ages and maturity levels of those involved. In those cases where unlawful harassment is not substantiated,
the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies,
consistent with the terms of the relevant collective bargaining agreement(s).
 
Where the Board becomes aware that a prior remedial action has been taken against a member of the School District community, all
subsequent sanctions imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its
reoccurrence, and remedy its effects.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging unlawful harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with
any individual because the person opposed any act or practice made unlawful by any Federal or State civil rights law, or because
that individual made a report, formal complaint testified, assisted or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or
encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation against a person from making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanction/consequences and/or other
appropriate remedies. 
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful harassment, or who has
participated as a witness in a harassment investigation is prohibited.
 
Allegations Constituting Criminal Conduct: Child Abuse/Sexual Misconduct
 
State law requires any school teacher or school employee who knows or suspects that a child with a disability under the age of
twenty-one (21) or that a child under the age of eighteen (18) has suffered or faces a threat of suffering a physical or mental
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wound, disability or condition of a nature that reasonably indicates abuse or neglect of a child to immediately report that knowledge
or suspicion to the county children's services agency. If, during the course of a harassment investigation, the Compliance Officer or a
designee has reason to believe or suspect that the alleged conduct reasonably indicates abuse or neglect of the Complainant, a
report of such knowledge must be made in accordance with State law and Board Policy.
 
State law defines certain contact between a teacher and a student as "sexual battery." If the Compliance Officer or a designee has
reason to believe that the Complainant has been the victim of criminal conduct as defined in Ohio's Criminal Code, such knowledge
should be immediately reported to local law enforcement.
 
Any reports made to a county children's services agency or to local law enforcement shall not terminate the Compliance Officer or a
designee's obligation and responsibility to continue to investigate a complaint of harassment. While the Compliance Officer or a
designee may work cooperatively with outside agencies to conduct concurrent investigations, in no event shall the harassment
investigation be inhibited by the involvement of outside agencies without good cause after consultation with the Superintendent.
 
Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension
 
The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, matters of misconduct on
the part of licensed professional staff members convicted of sexual battery, and will, in accordance with Policy 8141, suspend such
employee from all duties that concern or involve the care, custody, or control of a child during the pendency of any criminal action
for which that person has been arrested, summoned and/or indicted in that regard.
 
Education and Training
 
In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create greater awareness of
unlawful discriminatory practices. The Superintendent or designee shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training, as well as all information, provided regarding the Board's policy and harassment in general, will be age and
content appropriate.
 
Retention of Investigatory Records and Materials
 
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315) created and/or received as part of an investigation, which may include but
not be limited to:
 

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy; 
 

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an alleged
violation of this policy; 
 

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District’s response to the alleged violation of this
policy; 
 

D. written witness statements; 
 

E. narratives, notes from, or audio, video, or digital recordings of witness interviews/statements; 
 

F. e-mails, texts, or social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident); 
 

G. notes or summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into a
computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents; 
 

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy; 
 

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy; 
 

J. documentation of any interimsupportive measures offered and/or provided to the Complainant and/or the
Respondentcomplainants and/or the alleged perpetrators, including no contact orders issued to both parties, the dates the no
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contact orders were issued, and the dates the parties acknowledged receipt of the no contact orders; 
 

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects; 
 

L. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks or Codes of Conduct); 
 

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment; 

[DRAFTING NOTE:  The following options should be selected if the district concludes that the following items are
not adequately encompassed in the preceding paragraphs.] 
 

N. ( ) documentation of any training provided to District personnel related to this policy, including but not limited to, notification
of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER:  Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.] 
 

O. ( )  documentation that any rights or opportunities that the District made available to one party during the investigation were
made available to the other party on equal terms; 
 

P. ( ) copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential violation
of this policy; 
 

Q. ( ) copies of any notices sent to the Complainant and the Respondentcomplainant and alleged perpetrator in advance of any
interview, meeting, or hearing; 
 

R. ( ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings, including
the investigation report, and any written responses submitted by the Complainant or the Respondent.complainant or the
alleged perpetrator.

 
The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records exempt from
disclosure under Federal (e.g., FERPA, ADA) and/or State law (e.g., R.C. 3319.321) – e.g., student records and confidential medical
records.
 
The documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an investigation shall be
retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3) years, but longer if
required by the District’s records retention schedule.
 
© Neola 20182021
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Legal R.C. 4112.02

20 U.S.C. 1400 et seq., The Individuals with Disabilities Education Improvement Act of 2004
(IDEIA)

20 U.S.C. 1681 et seq.

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973, as amended

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 1983

National School Boards Association Inquiry and Analysis - May, 2008
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6114 - COST PRINCIPLES - SPENDING FEDERAL FUNDS
 
The Superintendent is responsible for the efficient and effective administration of grant funds through the application of sound
management practices. Such funds shall be administered in a manner consistent with all applicable Federal, State and local laws, the
associated agreements/assurances, program objectives, and the specific terms and conditions of the grant award.
 
Cost Principles
 
Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under Federal
awards:
 

A. Be necessary and reasonable for proper and efficient performance and administration of the Federal award and be allocable
thereto under these principles. 

To determine whether a cost is reasonable, consideration shall be given to: 
 

1. whether a cost is a type generally recognized as ordinary and necessary for the operation of the District or the proper
and efficient performance of the Federal award; 
 

2. the restraints or requirements imposed by such factors as sound business practices, arm's length bargaining, Federal,
State, local, tribal, and other laws and regulations; 
 

3. market prices for comparable goods or services for the geographic area; 
 

4. whether the individuals concerned acted with prudence in the circumstances considering their responsibilities; and  
 

5. whether the cost represents any significant deviation from the established practices or Board of Education policy which
may unjustifiably increase the expense.

While Federal regulations do not provide specific descriptions of what satisfies the "necessary" element beyond its inclusion in
the reasonableness analysis above, whether a cost is necessary is determined based on the needs of the program.
Specifically, the expenditure must be necessary to achieve an important program objective. A key aspect in determining
whether a cost is necessary is whether the District can demonstrate that the cost addresses an existing need, and can prove
it. 

When determining whether a cost is necessary, consideration may be given to whether:

1. the cost is needed for the proper and efficient performance of the grant program; 
 

2. the cost is identified in the approved budget or application; 
 

3. there is an educational benefit associated with the cost; 
 

4. the cost aligns with identified needs based on results and findings from a needs assessment; 
 

5. the cost addresses program goals and objectives and is based on program data.
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A cost is allocable to the Federal award if the goods or services involved are chargeable or assignable to the Federal award in
accordance with the relative benefit received. This standard is met if the cost: is incurred specifically for the Federal award;
benefits both the Federal award and other work of the District and can be distributed in proportions that may be
approximated using reasonable methods; and is necessary to the overall operation of the District and is assignable to the
Federal award in accordance with cost principles mentioned here.   

B. Conform to any limitations or exclusions set forth in theas cost principles in Part 200 or in the terms and conditions of the
Federal award. 
 

C. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of the District. 
 

D. Be accordedafforded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if any other cost
incurred for the same purpose in like circumstances has been allocated to a Federal awardassigned as an indirect cost under
another award. 
 

E. Be determined in accordance with generally accepted accounting principles. 
 

F. Be representative of actual cost, net of all applicable credits, or offsets. 

The term "applicable credits" refers to those receipts or reductions of expenditures that operate to offset or reduce expense
items allocable to the Federal award. Typical examples of such transactions are: purchase discounts; rebates or allowances;
recoveries or indemnities on losses; and adjustments of overpayments or erroneous charges. To the extent that such credits
accruing to or received by the State relate to the Federal award, they shall be credited to the Federal award, either as a cost
reduction or a cash refund, as appropriate. 
 

G. Be not included as a match or cost-share, unless the specific Federal program authorizes Federal costs to be treated as such.  
 

H. Be adequately documented: 
 

1. in the case of personal services, the Superintendent shall implement a system for District personnel to account for
time and efforts expended on grant-funded programs to assure that only permissible personnel expenses are
allocated; 
 

2. in the case of other costs, all receipts and other invoice materials shall be retained, along with any documentation
identifying the need and purpose for such expenditure if not otherwise clear. 
 

I. Be incurred during the approved budget period. 

The budget period means the time interval from the start date of a funded portion of an award to the end date of that funded
portion during which recipients are authorized to carry out authorized work and expend the funds awarded, including any
funds carried forward or other revisions pursuant to the law. Prior written approval from the Federal awarding agency or State
pass through entity may be required to carry forward unobligated balances to subsequent budget periods, unless waived.  

Selected Items of Cost
 
The District shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when charging these specific expenditures
to a Federal grant. When applicable, District staff shall check costs against the selected items of cost requirements to ensure the cost
is allowable. In addition, State, District, and program-specific rules, including the terms and conditions of the award, may deem a
cost as unallowable and District personnel shall follow those rules as well.
 
Cost Compliance
 
The Superintendent shall require that grant program funds are expended and are accounted for consistent with the requirements of
the specific program and as identified in the grant application. Compliance monitoring includes accounting for direct or indirect costs
and reporting them as permitted or required by each grant. Costs incurred for the same purpose in like circumstances shall be
treated consistently as either direct or indirect costs, but may not be double charged or inconsistently charged as both.
 
Determining Whether a Cost is Direct or Indirect:
 

A. Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal award, or
other internally or externally funded activity, or that can be directly assigned to such activities relatively easily with a high
degree of accuracy. 
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These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchased
services contracted for performance under the grant; travel of employees working directly on a grant-funded project;
materials, supplies, and equipment purchased for use on a specific grant; program evaluation costs or other institutional
service operations; and infrastructure costs directly attributable to the program (such as long-distance telephone calls specific
to the program, etc.). 
 

B. Indirect costs are those that have been incurred for a common or joint purpose benefitting more than one (1) cost objective,
and not readily assignable to the cost objectives specifically benefitted, without effort disproportionate to the results
achieved. Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct or indirect
costs. 

These costs may include: general data processing, human resources, utility costs, maintenance, accounting, etc. 

Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a restricted
rate, indirect costs are limited to general management costs. General management costs do not include divisional
administration that is limited to one (1) component of the District, the governing body of the District, compensation of the
Superintendent, compensation of the chief executive officer of any component of the District, and operation of the immediate
offices of these officers. 

The salaries of administrative and clerical staff should normally be treated as indirect costs. Direct charging of these costs
may be appropriate only if all of the following conditions are met: 
 

1. Administrative or clerical services are integral to a project or activity. 
 

2. Individuals involved can be specifically identified with the project or activity. 
 

3. Such costs are explicitly included in the budget or have the prior written approval of the Federal awarding agency. 
 

4. The costs are not also recovered as indirect costs.

Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that
cap shall include all direct administrative charges as well as any recovered indirect charges. 

Effort should be given to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where
not prohibited and where indirect cost allocation is approved ahead of time by the Ohio Department of Education ("ODE") or
the pass-through entity (Federal funds subject to 2 C.F.R. Part 200 pertaining to determining indirect cost allocation).

 
Timely Obligation of Funds
 
Financial obligationsObligations are orders placed for property and services, contracts and subawards made, and similar transactions
during a given period that require payment. This term is used when referencing a recipient's or subrecipient's use of funds under a
Federal award.by the non-Federal entity during the same or a future period.
 
The following table illustrates when funds are determined to be obligated under the U.S. Department of Education regulations:
 
If the obligation is for:
 

A. Acquisition of property - on the date which the District makes a binding written commitment to acquire the property. 
 

B. Personal services by an employee of the District - when the services are performed. 
 

C. Personal services by a contractor who is not an employee of the District - on the date which the District makes a binding
written commitment to obtain the services. 
 

D. Performance of work other than personal services - on the date when the District makes a binding written commitment to
obtain the work. 
 

E. Public utility services - when the District receives the services. 
 

F. Travel - when the travel is taken. 
 

G. Rental of property - when the District uses the property. 
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H. A pre-agreement cost that was properly approved by the Secretary under the cost principles in 2 C.F.R. Part 200, Subpart E -
Cost Principles - on the first day of the project period.

Period of Performance
 
All financial obligations must occur duringon or between the beginning and ending dates of the grant project. This period of time is
known as the period of performance. Period of performance means the total estimated time interval between the start of an initial
Federal award when the District is permitted to carry out the work authorized by the grant and the planned end date. The period of
performance may include one or more funded portions or budget periods. The period of performance is dictated by statute and will
be indicated in the Grant Award Notification ("GAN"). As a general rule, State-administered Federal funds are available for obligation
within the year that Congress appropriates the funds for. However, given the unique nature of educational institutions, for many
Federal education grants, the period of performance is twenty-seven (27) months. This maximum period includes a fifteen (15)
month period of initial availability, plus a twelve (12) month period for carryover. For direct grants, the period of performance is
generally identified in the GAN.
 
In the case of a State-administered grant, financial obligations under a grant may not be made until the application is approved or is
in substantially approvable form,grant funding period begins or all necessary materials are submitted to the granting agency,
whichever is later. In the case of a direct grant, a grantee may use grant funds only for obligations it makes during the grant
period,obligations may begin when the grant is, unless an agreement exists with the awarding agency or the pass-through entity
(e.g., ODE)ODE or the pass-through entity to reimburse for pre-approval expenses.
 
If a Federal awarding agency or pass-through entity approves an extension, or if the District extends under C.F.R. 200.308(e)(2),
the Period of Performance will be amended to end at the completion of the extension. If a termination occurs, the Period of
Performance will be amended to end upon the effective date of termination. If a renewal is issued, a distinct Period of Performance
will begin.
 
For both State-administered and direct grants, regardless of the period of availability, the District shall liquidate all financial
obligations incurred under the award not later than ninety (90) days after the end of the funding period unless an extension is
authorized. Any funds not obligated within the period of performance or liquidated within the appropriate timeframe are said to lapse
and shall be returned to the awarding agency. Consequently, the District shall closely monitor grant spending throughout the grant
cycle.
 
2 C.F.R. 200.344(b), 200.403-.406407, 200.413(a)-(c), 200.430(a), 200.431(a), 200.458
34 C.F.R. 76.707-.708(a), 75.703
C.F.R. 200.47(b)
 
© Neola 2016 2021

Legal 2 C.F.R. 200.344(b), 200.403-.407, 200.413(a)-(c), 200.430(a), 200.431(a), 200.458

34 C.F.R. 76.707-.708(a), 75.703
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6144 - INVESTMENTS
 
The Board of Education authorizes the Treasurer to make investments of available monies from the funds of the District in securities
authorized by State law. These shall include:
 

A. bonds, notes, or other obligations of or guaranteed by the United States, or those for which the faith of the United States is
pledged for payment of principal and interest thereon but does not include stripped principal or interest obligations of such
obligations; 
 

B. bonds, notes, debentures, or any other obligations or securities directly issued by a Federal government agency or
instrumentality; 
 

C. interim deposits in Board-approved depositories; 
 

D. bonds and other obligations of the State, or the political subdivisions of this state, provided that, with respect to bonds or
other obligations of political subdivisions, all of the following apply the: 
 

1. bonds or other obligations are payable from the political subdivision's general revenues and backed by the full faith
and credit of the political subdivision, 
 

2. bonds or other obligations are rated, at the time of purchase, in the three (3) highest classifications established by at
least one (1) nationally recognized standard rating service and purchased through a registered securities broker or
dealer, 
 

3. aggregate value of the bonds or other obligations does not exceed twenty percent (20%) of interim monies available
for investment at the time of purchase, and 
 

4. Treasurer is not the sole purchaser of the bonds or other obligations at original issuance, and 
 

5. the bonds or other obligations mature within ten (10) years from the date of settlement;  
 

E. no-load money market mutual funds consisting exclusively of obligations described in A. and B. above or repurchase
agreements secured by such obligations, provided such investments are made only through eligible institutions authorized by
R.C. 135.03; 
 

F. the Ohio Subdivision Fund (STAR Ohio).

Under no circumstances may the Treasurer invest in a derivative as defined by the Revised Code, reverse repurchase agreements, or
other funds prohibited by law. The Treasurer shall also not make investments which s/he does not reasonably believe can be held
until the maturity date or leverage any investment. 
 
No investment shall be made under division (D), as described above, unless the Treasurer has completed additional training that has
been approved by the Treasurer of State and is either conducted by or provided under the supervision of the Treasurer of State.
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The Treasurer is also authorized to enter into written repurchase agreements with any eligible institution in accordance with R.C.
135.03 provided that under the terms of the agreement the eligible institution agrees unconditionally to repurchase any of the
securities listed in divisions (A) through (E), above. Such agreements may be either overnight or within a time not to exceed thirty
(30) days and must comply with the requirements of R.C. 135.14(E).
 
Upon a two-thirds (2/3's) vote of its members, the Board may authorize the Treasurer to invest up to a maximum of forty percent
(40%) of the District's interim funds in either of the following:
 

A. Commercial paper notes issued by a for-profit corporation, business trust or association, real estate investment trust,
common-law trust, unincorporated business, or general or limited partnership which has assets exceeding $500,000,000.
Such notes must: 
 

1. be rated at the time of purchase in the highest classification established by at least two (2) nationally recognized
standard rating servicers; 
 

2. have an aggregate value that does not exceed ten percent (10%) of the outstanding commercial paper of the issuing
entity; 
 

3. mature not later than 270 days after purchase; and 
 

4. be limited to the aggregate of five percent (5%) of interim monies available for investment at the time of purchase,
when issued by a single issuer.

No investment shall be made under this provision unless the Treasurer has completed additional training that has been
approved by the Treasurer of State and is either conducted by or provided under the supervision of the Treasurer of State.

B. Bankers acceptances of banks that are insured by the Federal Deposit Insurance Corporation ("FDIC") and that matures no
later than 180 days after purchase.

IExcept as provided in Section D above or as otherwise provided by law, investments made by the Treasurer must mature within five
(5) years from the date of settlement, unless they are matched to a specific obligation or debt of the District.
 
The Treasurer shall prepare annually and submit to the Board, the Superintendent of Public Instruction, and the Auditor of State, on
or before August 31st, a report listing each investment made pursuant to (A) and (B) above, during the preceding fiscal year, income
earned from such investments, fees and commissions paid in connection with the investments, and any other information required
by the Board, Superintendent, and the Auditor of State.
 
[ ] The purpose of the investments is to maximize the returns on the District's excess cash balances consistent with safety of those
monies and with the desired liquidity of the investments.
[ ] In making investments authorized by R.C. 135.14, the Treasurer may retain the services of an investment advisor, provided the
advisor is licensed by the Division of Securities under R.C. 1707.141, or is registered with the Securities and Exchange Commission
and possesses experience in public funds investment management, specifically in the area of State and local government investment
portfolios, or the advisor is an eligible institution in accordance with R.C. 135.03.
 
Whenever the Treasurer classifies public money as interim funds, the Treasurer must notify the Board within thirty (30) days. If the
Board does not agree with the Treasurer's classification or investment(s), the Board may order the Treasurer to sell or liquidate any
investment(s) or deposits. The Board's order will specifically describe the investment(s) or deposit(s) and fix the date upon which
they are to be sold or liquidated for cash at the current market price. Neither the Treasurer nor the members of the Board will be
held accountable for any loss occasioned by sales or liquidations of investment(s) or deposit(s) at prices lower than their cost. Any
loss or expense incurred in making such sales or liquidation is payable as other expenses of the Treasurer's office.
 
Unless the District's annual portfolio of investments is $100,000 or less, the Treasurer must place on file with the Auditor of State a
written investment policy that has been approved by the Board of Education and signed by all entities conducting investment
business with the Board. Earnings on an investment may become a part of the fund from which the investment was made, unless
otherwise specified by law.
 
The Treasurer, acting in accord with the law, may withdraw funds from approved public depositories or sell negotiable instruments
prior to maturity.
 
Provided the Board has no outstanding obligation(s) with respect to a loan received under the authority of R.C. 3313.483, the
Treasurer of State and the Board issuing obligations under R.C. Chapter 133 that mature within one (1) year from the original date
of issuance may enter into an agreement providing for:
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A. the purchase of those obligations by the Treasurer of State on terms and subject to conditions set forth in the agreement; 
 

B. the payment by the Board to the Treasurer of State of a reasonable fee as consideration for the agreement of the Treasurer
of State to purchase those obligations.

 
© Neola 20202021

Legal R.C. 133.23, 135.01-.21, 135.22, 135.45, 135.142, 3317.06, 3315.01, 3315.40, 5705.10



2/26/2021 BoardDocs® PL

https://go.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# 1/6

 

 

 

 

 

 

 

Book Policy Manual

Section Ready for Production April 2021

Title EDGAR Revisions - January 2021 Revised PROCUREMENT - FEDERAL GRANTS/FUNDS

Code po6325

Status

Adopted April 11, 2016

Last Revised November 12, 2020

6325 - PROCUREMENT - FEDERAL GRANTS/FUNDS
 
Procurement of all supplies, materials, equipment, and services paid for from Federal funds or District matching funds shall be made
in accordance with all applicable Federal, State, and local statutes and/or regulations, the terms and conditions of the Federal grant,
Board of Education policies, and administrative procedures.
 
The Superintendent shall have and usemaintain a procurement and contract administration system in accordance with the USDOE
requirements (2 C.F.R. 200.317-.326), including affirmative steps for small and minority businesses and women’s business
enterprises, for the administration and management of Federal grants and Federally-funded programs. The District shall maintain
oversighta contract administration system that requires contractors to perform in accordance with the terms, conditions, and
specifications of their contracts or purchase orders. Except as otherwise noted, procurement transactions shall conform to the
provisions of the District's documented general purchasing Policy 6320 and AG 6320A.
 
All District employees, officers, and agents who have purchasing authority shall abide by the standards of conduct covering conflicts
of interest and governing the actions of its employees, officers, and agents engaged in the selection, award, and administration of
contracts as established in Policy 1130, Policy 3113 and Policy 4113 - Conflict of Interest.
 
The District will avoid acquisition of unnecessary or duplicative items. Additionally, consideration shall be given to consolidating or
breaking out procurements to obtain a more economical purchase and, where appropriate, an analysis shall be made of lease versus
purchase alternatives, and any other appropriate analysis to determine the most economical approach. These considerations are
given as part of the process to determine the allowability of each purchase made with Federal funds.
 
To foster greater economy and efficiency, the District may enter into State and local intergovernmental agreements where
appropriate for procurement or use of common or shared goods and services.
 
Competition
 
All procurement transactions for the acquisition of property or services required under a Federal award paid for from Federal funds or
District matching funds shall be conducted in a manner that encourages full and open competition and that is in accordance with
good administrative practice and sound business judgment. In order to promote objective contractor performance and eliminate
unfair competitive advantage, the District shall exclude any contractor that has developed or drafted specifications, requirements,
statements of work, or invitations for bids or requests for proposals from competition for such procurements.
 
Some of the situations considered to be restrictive of competition include, but are not limited to, the following:
 

A. unreasonable requirements on firms in order for them to qualify to do business 
 

B. unnecessary experience and excessive bonding requirements 
 

C. noncompetitive pricing practices between firms or between affiliated companies 
 

D. noncompetitive contracts to consultants that are on retainer contracts 
 

E. organizational conflicts of interest 
 

F. specification of only a "brand name" product instead of allowing for an "or equal" product to be offered and describing the
performance or other relevant requirements of the procurement 
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G. any arbitrary action in the procurement process

 
Further, the District does not use statutorily or administratively imposed State, local, or tribal geographical preferences in the
evaluation of bids or proposals, unless 1) an applicable Federal statute expressly mandates or encourages a geographic preference;
or 2) the District is contracting for architectural and engineering services, in which case geographic location may be a selection
criterion provided its application leaves an appropriate number of qualified firms, given the nature and size of the project, to
compete for the contract.
 
To the extent that the District uses a pre-qualified list of persons, firms or products to acquire goods and services that are subject to
this policy, the pre-qualified list includes enough qualified sources as to ensure maximum open and free competition. The District
allows vendors to apply for consideration to be placed on the list __during the solicitation period___________. [insert
frequency. See Drafting Note]
 
[Drafting Note: The District shall allow vendors not on the pre-qualified list to apply for placement on the list
periodically. The District may determine how frequently the pre-qualified list becomes open for new vendors or
whether it is open continuously.]
 
The District shall require that all prequalified lists of persons, firms, or products which are used in acquiring goods and services are
current and include enough qualified sources to provide maximum open and free competition. The District shall not preclude
potential bidders from qualifying during the solicitation period.
 
Solicitation Language (Purchasing Procedures)
 
The District shall have written procurement procedures that require that all solicitations made pursuant to this policy incorporate a
clear and accurate description of the technical requirements for the material, product, or service to be procured. Such description
shall not, in competitive procurements, contain features which unduly restrict competition. The description may include a statement
of the qualitative nature of the material, product or service to be procured and, when necessary, shall set forth those minimum
essential characteristics and standards to which it shall conform if it is to satisfy its intended use. Detailed product specifications
should be avoided if at all possible.
 
When it is impractical or uneconomical to make a clear and accurate description of the technical requirements, a "brand name or
equivalent" description may be used as a means to define the performance or other salient requirements of procurement. The
specific features of the named brand which shall be met by offers shall be clearly stated; and identify all requirements which the
offerors shall fulfill and all other factors to be used in evaluating bids or proposals.
 
The Board will not approve any expenditure for an unauthorized purchase or contract.
 
Procurement Methods
 
The District shall have and use documented procedures, consistent with the standards described above, forutilize the following
methods of procurement:
 

A. Informal Procurement Methods 

When the value of the procurement for property or services under a Federal award does not exceed the simplified acquisition
threshold, or a lower threshold established by the State, formal procurement methods are not required. The District may use
informal procurement methods to expedite the completion of its transactions and minimize the associated administrative
burden and cost. The informal methods used for procurement of property or services at or below the simplified acquisition
threshold include: 
 

1. ( ) Micro-purchases 

Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of which does
not exceed $__10,000.00____ [not to exceed $10,000]. To the maximum extent practicable, the District
shouldshall distribute micro-purchases equitably among qualified suppliers. Micro-purchases may be made without
soliciting competitive quotations if the Superintendent considers the price to be reasonable based on research,
experience, purchase history or other relevant information and documents are filed accordingly. The District shall
maintainThe District maintains evidence of this reasonableness in the records of all purchases made by this method. 

Unless otherwise defined by State or local law, Districts are responsible for determining and documenting an
appropriate micro-purchase threshold based on internal controls, an evaluation of the risk, and its documented
procurement procedures. The micro-purchase threshold used by the District shall be authorized or not prohibited
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under State, local, or tribal laws or regulations. A District which is qualified as a low-risk auditee for the most recent
audit (C.F.R. 200.520) may increase the micro-purchase threshold up to $50,000. An eligible District may self-certify
the increased micro-purchase threshold on an annual basis after completing the annual internal institutional risk
assessment to identify, mitigate, and manage financial risks. The self-certification, in accordance with C.F.R. 200.334,
must include a justification, clear identification of the threshold, and supporting documentation of the qualifications
listed above. [DRAFTING NOTE: The Federal regulation allows for a $50,000 threshold. While this authority is allowed
for an entity qualified as a low-risk auditee, Neola does not suggest its use due to the complexity and subjectivity of
the mechanism.][ ] 
 

2. ( ) Small Purchases 

Small purchase procedures provide for relatively simple and informal procurement methods for securing services,
supplies, and other property thatdoes not exceed the competitive bid Small purchases include the acquisition of
property or services, the aggregate dollar amount of which is higher than the micro-purchase threshold but does not
exceed the simplified acquisition threshold of $_250,000.00______ [not to exceed $250,000]. Small purchase
procedures require that price or rate quotations shall be obtained from ( ) ___more than one (1) qualified
source_____ ( ) an adequate number of [END OF OPTION] qualified sources. [Drafting Note: TUnless the pass-
through entity or State law defines the number of quotes required, the District may define in policy how
many quotations are adequate. The number must be greater than one (1).] 

Districts are responsible for determining an appropriate simplified acquisition threshold based on internal controls, an
evaluation of risk, and its documented procurement procedures which must not exceed the threshold established in
the Federal Acquisition Regulations (FAR). When applicable, a lower simplified acquisition threshold used by the non -
Federal entity must be authorized or not prohibited under State, local, or tribal laws or regulations. 
 

B. Formal Procurement Methods 

When the value of the procurement for property or services under a Federal award exceeds the simplified acquisition
threshold, or a lower threshold established by the State, formal procurement methods are required. Formal procurement
methods require following documented procedures. Formal procurement methods also require public advertising unless a
non-competitive procurement method can be used in accordance with the standards on competition in 200.319 or non-
competitive procurement. The formal methods of procurement are:  
 

1. ( ) Sealed Bids 

Sealed, competitive bids shall be obtained when the purchase of, and contract for, single items of supplies, materials,
or equipment which amounts to more than $_250,000.00___ [the lesser of the established Small Purchase
threshold or $250,000] and when the Board determines to build, repair, enlarge, improve, or demolish a school
building/facility the cost of which will exceed $50,000. 

In order for sealed bidding to be feasible, the following conditions shall be present: 
 

a. a complete, adequate, and realistic specification or purchase description is available; 
 

b. two (2) or more responsible bidders are willing and able to compete effectively for the business; and 
 

c. the procurement lends itself to a firm fixed price contract and the selection of the successful bidder can be
made principally on the basis of price.

When sealed bids are used, the following requirements apply:

a. Bids shall be solicited in accordance with the provisions of State law and Policy 6320. Bids shall be solicited
from ( ) _______ ( X) an adequate number of qualified suppliers, providing sufficient response time prior to
the date set for the opening of bids. The invitation to bid shall be publicly advertised.The invitation for bids will
include product/contract specifications and pertinent attachments and shall define the items and/or services
required in order for the bidder to properly respond. 
 

b. All bids will be opened at the time and place prescribed in the invitation for bids; bids will be opened publicly.  
 

c. A firm fixed price contract award will be made in writing to the lowest responsible bidder. Where specified in
bidding documents, factors such as discounts, transportation cost, and life cycle costs shall be considered in
determining which bid is lowest. Payment discounts may only be used to determine the low bid when prior
experience indicates that such discounts are usually taken. 
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d. The Board reserves the right to reject any or all bids for sound documented reason.

2. ( ) Competitive Proposals 

Procurement by competitive proposal, normally conducted with more than one source submitting an offer, is
Procurement by proposals is a method in which either a fixed price or cost-reimbursement type contract is awarded.
Proposals are generally used when conditions are not appropriate for the use of sealed bids or in the case of a
recognized exception to the sealed bid method. [Drafting Note: Federal law does not require a competitive
proposal unless the procurement is for over $250,000. The State/District may set a lower threshold for
sealed bids and competitive proposals. Ohio law requires sealed bids when the Board seeks to build,
repair, enlarge, improve, or demolish a school building/facility if the cost will exceed $50,000 (see Policy
6320).] 

If this method is used, the following requirements apply: 
 

a. Requests for proposals shall be publicized and identify all evaluation factors and their relative importance. Any
response to the publicized requests for proposals shall be considered to the maximum extent practical. 
 

b. Proposals shall be solicited from ( ) _______ ( X) an adequate number of sources. 
 

c. The District shall use its written method for conducting technical evaluations of the proposals received and for
selecting recipients.  
 

d. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to the program, with
price and other factors considered.

The District may use competitive proposal procedures for qualifications-based procurement of
architectural/engineering (A/E) professional services whereby competitors' qualifications are evaluated and the most
qualified competitor is selected, subject to negotiation of fair and reasonable compensation. The method, where price
is not used as a selection factor, can only be used in procurement of A/E professional services. It cannot be used to
purchase other types of services though A/E firms are a potential source to perform the proposed effort.

3. ( ) Noncompetitive ProcurementProposals  

Procurement by noncompetitive proposals allows for solicitation of a proposal from only one source and may be used
only when one or more of the following circumstances apply: 
 

a. micro-purchases 
 

b. the item is available only from a single source 
 

c. the public exigency or emergency for the requirement will not permit a delay resulting from publicizing a
competitive solicitation 
 

d. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in response
to a written request from the District 
 

e. after solicitation of a number of sources, competition is determined to be inadequate 
 

4. (X ) Noncompetitive Purchases Through Educational Service Centers (ESCs) 

Under State law, the Board may enter into a contract with an educational service center (ESC) that authorizes the ESC
to make purchases for supplies, materials, equipment, and services or the delivery of services on the District’s behalf.
 These contracts promote operational efficiency and cost savings, and further enhance the educational experience for
our students. Purchases made through such contracts are exempt from competitive bidding.  [DRAFTING NOTE: this
provision applies to 3313.843, 3313.844, and 3313.845 contracts. A District with student enrollment of
less than 16k must enter into a contract with an ESC in accordance with 3313.843.]   

The District may apply for approval from ODE to use a noncompetitive purchasing method to procure personnel-based
services from an ESC only when the following criteria are met: 
 

a. the ESC posts a list of all services it provides including costs of these services on its website; 
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b. the ESC has been designated as "high performing'' by the Ohio Department of Education, and 
 

c. ODE as the passthrough state entity has determined that the ESC was substantially in compliance with all audit
rules and guideline during the most recent audit conducted by the Auditor of State

The Treasurer/CFO will submit an application and any required documentation to ODE on the designated form
requesting approval for use of a noncompetitive purchasing method for personnel services. Purchases will not be made
until the application is approved. Notice of approval will be maintained by the Treasurer/CFO.   

 
 
Domestic Preference for Procurement
 
As appropriate and to the extent consistent with law, the District shall, to the extent practicable under a Federal award, provide a
preference for the purchase, acquisition, or use of goods, products, or materials produced in the United States. Such requirements
shall be included in all subawards including all contracts and purchase orders for work or products under the Federal award.
 
Contract/Price Analysis
 
The District shall perform a cost or price analysis in connection with every procurement action in excess of $250,000, including
contract modifications. A cost analysis generally means evaluating the separate cost elements that make up the total price, while a
price analysis means evaluating the total price, without looking at the individual cost elements.
 
The method and degree of analysis is dependent on the facts surrounding the particular procurement situation; however, the District
shall come to an independent estimate prior to receiving bids or proposals.
 
When performing a cost analysis, the District shall negotiate profit as a separate element of the price. To establish a fair and
reasonable profit, consideration is given to the complexity of the work to be performed, the risk borne by the contractor, the
contractor's investment, the amount of subcontracting, the quality of its record of past performance, and industry profit rates in the
surrounding geographical area for similar work.
 
Time and Materials Contracts
 
The District uses a time and materials type contract only 1) after a determination that no other contract is suitable; and 2) if the
contract includes a ceiling price that the contractor exceeds at its own risk. Time and materials type contract means a contract
whose cost to the District is the sum of the actual costs of materials, and direct labor hours charged at fixed hourly rates that reflect
wages, general and administrative expenses, and profit.
 
Since this formula generates an open-ended contract price, a time-and-materials contract provides no positive profit incentive to the
contractor for cost control or labor efficiency. Therefore, the District sets a ceiling price for each contract that the contractor exceeds
at its own risk. Further, the District shall assert a high degree of oversight in order to obtain reasonable assurance that the
contractor is using efficient methods and effective cost controls.
 
Suspension and Debarment
 
The District will award contracts only to responsible contractors possessing the ability to perform successfully under the terms and
conditions of the proposed procurement. All purchasing decisions shall be made in the best interests of the District and shall seek to
obtain the maximum value for each dollar expended. When making a purchasing decision, the District shall consider such factors as
1) contractor integrity; 2) compliance with public policy; 3) record of past performance; and 4) financial and technical resources.
 
The Superintendent shall have the authority to suspend or debar a person/corporation, for cause, from consideration or award of
further contracts. The District is subject to and shall abide by the nonprocurement debarment and suspension regulations
implementing Executive Orders 12549 and 12689, 2 C.F.R. Part 180.
 
Suspension is an action taken by the District that immediately prohibits a person from participating in covered transactions and
transactions covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1) for a temporary period, pending completion of
an agency investigation and any judicial or administrative proceedings that may ensue. A person so excluded is suspended. (2 C.F.R.
Part 180 Subpart G)
 
Debarment is an action taken by the Superintendent to exclude a person from participating in covered transactions and transactions
covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1). A person so excluded is debarred. (2 C.F.R. Part 180
Subpart H)
 
The District shall not subcontract with or award subgrants to any person or company who is debarred or suspended. For contracts
over $25,000, the District shall confirm that the vendor is not debarred or suspended by either checking the Federal government's
System for Award Management, which maintains a list of such debarred or suspended vendors at www.sam.gov; collecting a
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certification from the vendor; or adding a clause or condition to the covered transaction with that vendor. (2 C.F.R. Part 180 Subpart
C)
 
Bid Protest
 
The District maintains the following protest procedures to handle and resolve disputes relating to procurements and, in all instances,
discloses information regarding the protest to the awarding agency.
 
A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed by the Request For Proposals (RFPs)
or the individual bid specifications package, for resolution. Bid protests shall be filed in writing with the Superintendent within
seventy-two (72) hours of the opening of the bids in protest.
 
Within five (5) days of receipt of a protest, the Superintendent shall review the protest as submitted and render a decision regarding
the merits of the protest and any impact on the acceptance and rejection of bids submitted. Notice of the filing of a bid protest shall
be communicated to the Board and shall be so noted in any subsequent recommendation for the acceptance of bids and awarding of
contracts.
 
Failure to file a notice of intent to protest, or failure to file a formal written protest within the time prescribed, shall constitute a
waiver of proceedings.
 
Maintenance of Procurement Records
 
The District shall maintainmaintains records sufficient to detail the history of all procurements. These records will include but are not
necessarily limited to the following: rationale for the method of procurement, selection of contract type, contractor selection or
rejection, and the basis for the contract price (including a cost or price analysis).
 
2 C.F.R. 200.317 - .326,  Appendix II to Part 200
2 C.F.R. 200.520  
R.C. 3313.843 - 3313.846
 
© Neola 20202021

Legal 2 C.F.R. 200.317 - .326, Appendix II to Part 200

2 C.F.R. 200.520

R.C. 3313.843 - 3313.846
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Section Ready for Production April 2021

Title Vol. 39, No. 2 - January 2021 Revised DEPOSIT OF PUBLIC FUNDS: CASH COLLECTION
POINTS

Code po6600

Status

Adopted November 19, 2007

6600 - DEPOSIT OF PUBLIC FUNDS:  CASH COLLECTION POINTS
 
Monies received at cash collection points throughout the District must be deposited in accordance with this policy. Cash collection
points are any areas within a school where money flows into the District. Currently identified cash collection points are admission
fees to athletic events, lunchroom sales, classroom fees, student activities/fundraisers, and miscellaneous money coming through
the Treasurer's Office such as grants, interest, donations, sale of fixed assets, and taxes.
 
Persons who receive monies at cash collection points shall identify any discrepancies in cash receipts or ticket sales. Each seller shall
provide a written explanation of each discrepancy to their immediate supervisor, who shall report all findings to the Treasurer. All
discrepancies, even those rectified, shall be reported to the Treasurer. Such reported information shall be used in performance
evaluation and adjudicated in accordance with District procedures or as provided by law.
 
Acceptance of check or credit card overpayment to provide cash back is prohibited.
 
Persons who receive monies at cash collection points in the District are required to deposit all monies received with the Treasurer on
the next business day after the day of receipt if the total amount of monies exceeds $1,000. If the monies received do not exceed
$1,000, the person shall deposit such monies with the Treasurer (X ) not more than _three____ (_3_) business days following the
day of receipt. [NOTE: This number cannot exceed three (3).] Persons who receive money at cash collection points are
responsible for its safekeeping until the money is deposited with the Treasurer. Ordinarily, the money should be secured in a locked
desk, file cabinet, safe or other secure room on school property, and it should not be taken home. If an employee believes it is safer
to take the money home, s/he must obtain permission to do so from his/her supervisor, building principal, or other appropriate
administrator. The Treasurer is directed to develop, distribute, and implement procedures addressing the provision of receipts
(where applicable) to the payee(s), and proper segregation of duties for the receipting, depositing, recording, and reporting of cash.
These procedures should be particularized to each cash collection point and should include flowcharts as appropriate. The procedures
should further address the need for completion of timely bank reconciliations so that "unreconciled differences" can be identified and
resolved.
 
© Neola 20052021

Legal R.C. 9.38
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Section Ready for Production April 2021

Title EDGAR Revisions - January 2021 Revised PROPERTY INVENTORY

Code po7450

Status

Adopted November 19, 2007

Last Revised September 9, 2019

7450 - PROPERTY INVENTORY
 
As steward of this District's property, the Board of Education recognizes that efficient management and full replacement upon loss
requires accurate inventory and properly maintained property records.
 
The Board shall
 

(X )  conduct a complete inventory
 
( X)  maintain a continuous inventory 
 

of all Board-owned equipment and supplies and the results reconciled with the property records at least once
 

( )  annually.
 
(X )  every __four____ (_4_) years (items purchased with Federal money require at least once every two (2) years). years.
[specify number; Federal regulations require at least once every two (2) years]
 
( )  at such intervals as will coincide with property insurance renewal.

( )  and G.A.A.P. reporting requirements. 
 
For purposes of this policy "equipment" shall mean a unit of furniture or furnishings, an instrument, a machine, an apparatus, or a
set of articles which retains its shape and appearance with use, is nonexpendable, costs at least $_500.00____
 

( )  to replace
 
(X )  as a single unit 
 

and does not lose its identity when incorporated into a more complex unit. When defining supplies for inventory purposes, no items
will be counted whose total value is less than $_500.00______.
 
It shall be the duty of the
 

( )  Superintendent
( )  Business Manager
 
( )  __Treasurer/Designee_____________
 

to ensure that inventories are recorded systematically and accurately and property records of equipment are updated and adjusted
annually by reference to purchase orders and withdrawal reports.
 
[ ] Major items of equipment shall be subject to annual spot check inventory to determine loss, mislocation, or depreciation; any
major loss shall be reported to the Board.
 
[X ] Property records of consumable supplies shall be maintained on a continuous inventory basis.
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[ ] The ____Treasurer/Designee_______ shall maintain a system of property records which shall show, as appropriate to the item
recorded, the:
 

A. (X )  description and identification; 
 

B. (X )  manufacturer; 
 

C. ( X)  year of purchase; 
 

D. (X )  initial cost; 
 

E. ( X)  location; 
 

F. (X )  condition and depreciation; 
 

G. (X )  evaluation in conformity with insurance requirements.

Equipment acquired under a Federal award will vest upon acquisition to the District, subject to the following conditions:
 

A. The equipment shall be used for the authorized purposes of the award project during the period of performance or until the
equipment is no longer needed for the purposes of the project. 
 

B. The equipment shall not be encumbered without the approval of the Federal awarding agency or the pass-through entity. 
 

C. The equipment may only be used and disposed of in accordance with the provisions of the Federal awarding agency or the
pass-through entity and Policy 7300 and Policy 7310, AG 7300 and AG 7310. 
 

D. Property records shall be maintained that include a description of the equipment, a serial number or other identification
number, the source of funding for the equipment (including the FAIN), title entity, acquisition date, cost of the equipment,
percentage of Federal participation in the project costs for the award under which the equipment was acquired, the location,
use, and condition of the equipment, and ultimate disposition data, including date of disposal and sale price of the equipment. 
 

E. A physical inventory of the property must be taken and results reconciled with property records at least once every two (2)
years. 
 

F. A control system shall be developed to provide adequate safeguards to prevent loss, damage, or theft of the property. Any
such loss, damage, or theft shall be investigated. 
 

G. Adequate maintenance procedures shall be implemented to keep the property in good condition.  
 

H. Proper sales procedures shall be established to ensure the highest possible return, in the event the District is authorized or
required to sell the equipment/property. 
 

I. When original or replacement equipment acquired under a Federal award is no longer needed for the original project/program
or for activities currently or previously supported by a Federal awarding agency, and except as otherwise provided by Federal
statutes, regulations, or Federal awarding agency disposition instructions, the District shall request disposition instructions
from the Federal awarding agency if required by the terms and conditions of the Federal award. Disposition of the equipment
shall be made in accordance with the provisions of C.F.R. 200.313.

 
 © Neola 20162021

Legal 2 C.F.R. 200.313
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7455 - ACCOUNTING SYSTEM FOR CAPITAL FIXED ASSETS
 
Capital Fixed Assets
 
It is the policy of the Board of Education to maintain a capital fixed asset accounting system that maintains sufficient information to
permit the following:
 

A. preparation of year-end financial statements in accordance with Generally Accepted Accounting Principles (GAAP) and
Governmental Accounting Standards Board (GASB)
 

B. control and accountability
 

C. adequate insurance coverage

 
The Treasurer’s office is responsible for the development and maintenance of the capital fixed asset accounting system. To insure
control over District property, an individual in each building or department shall be assigned the responsibility of tagging assets and
working with the Treasurer’s office to assure the assets are properly reported.
 
Capital Fixed assets are defined as those tangible assets of the District with a useful life in excess of one (1) year, and an initial cost
of $5,000 or greater (cost not to include shipping, but may include finance charges or set up fees), which are capitalized in
accordance with GAAP and which the District intends to hold or continue in use over an extended period of time. Items placed into
service prior to January 1, 1996 do not qualify under the reduced dollar amount. The Treasurer’s office or a department head will
identify items that, although may not meet all capital fixed asset criteria, are recorded on the asset system to maintain control.
Items that become part of the physical plant (i.e., water heaters, boilers, roofs) will not be tagged, but will be included in the
building and building improvement classification. The cost of the demolished portion of a building or the replaced item will be
removed from the capital fixed asset classification.
 
Capital Fixed assets are to be classified as follows:
 

A. land and improvements
 

B. building and building improvements
 

C. furniture, fixtures, and equipment
 

D. vehicles – buses and other school vehicles
 

E. construction in progress

 
Lease items (with the intention to purchase) and assets that are jointly owned shall be identified and recorded on the fixed asset
system.
 
Capital Fixed assets shall be recorded at historical costs or, if that is not practically determinable, at estimated cost. The method to
be used to estimate historical costs shall be determined by the Treasurer. Donated fixed assets shall be valued at their (estimated)
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fair market value on the date received.
 
Capital Fixed assets will be assigned an inventory number and tagged when applicable (buildings, additions, etc. will not be
physically tagged). Inventory numbers will be used to insure that assets can be identified.
 
Purchases of capital fixed assets, transfer of capital fixed assets between buildings or department, and disposal of capital fixed assets
shall be initiated by the Business Manager, principal, or department head and require prior written approval of the Treasurer’s office.
The Treasurer or his/her designee at his/her discretion may require an asset intended for replacement or disposal, regardless of
value, to be sold.
 
Depreciation shall be recorded for capital fixed assets using the appropriate method of depreciation based on the classification of the
asset. The useful life of all capital fixed assets will be determined by the following schedule:
 
  Description Useful Life
 Athletic Equipment 10
 Audio-Visual Equipment 10
 Building Components (HVAC, Electric, Plumbing) 20
 Buildings and Improvements 10-50
 Career-Technical Equipment 10
 Classroom Equipment 10
 Classroom Furniture 20
 Communication/Network Equipment 5
 Computer Equipment 5
 Computers 5
 Copiers 5
 Custodial Equipment 10
 Educational Business Equipment 10
 Fixed Equipment 10
 Food Service Equipment 10
 Industrial Technology Equipment 5
 Infrastructure 5-20
 Land Improvements 5-20
 Library Books 10
 Maintenance Equipment 10
 Media Communications Equipment 5
 Miscellaneous Equipment 5
 Musical Instruments and Equipment 10
 Office Equipment 10
 Office Furniture 10
 Other School Vehicles 10-15
 Phone System (Network) 10
 School Buses 10
 Science Laboratory Equipment 5
 Software 5
 Sound/Lighting Systems, Auditorium 10
 Textbooks 10-20
 Transportation/Bus Garage Equipment 10
 
The salvage value of all assets will be determined by the Treasurer’s office.
 
Unless otherwise noted, the following information shall be maintained for all capital fixed assets:
 

A. Tag number
 

B. Description
 

C. Asset classification 
 

D. Serial number and model number
 

E. Building or department controlling the asset
 

F. Location (assigned by a specific location number)
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G. Purchase price
 

H. Vendor or contractor
 

I. Date of purchase
 

J. Purchase order number
 

K. Estimated useful life
 

L. Estimated salvage value
 

M. Accumulated depreciation
 

N. Replacement cost
 

O. Insurable value
 

P. Method of acquisition (trade in, purchase, lease, donated)
 

Q. Source of money (fund, function) used for acquisition
 

R. Whether the asset is covered by a maintenance agreement
 

S. Condition of the asset (to be updated periodically)
 

T. Status of the asset (active, disposed, held for sale, not in use, new item)
 

U. Manner of the asset disposal (disposed, donated, sold, traded in, stolen, lost)

 
The District will strive to fund the depreciation of computer equipment, building improvements and vehicles so that funds may be
available for future replacement.
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8510 - WELLNESS
 
As required by law, the Board of Education establishes the following wellness policy for the ____Wadsworth City___________ School
District as a part of a comprehensive wellness initiative.
 
The Board recognizes that good nutrition and regular physical activity affect the health and well-being of the District's students.
Furthermore, research suggests that there is a positive correlation between a student's health and well-being and his/her ability to
learn. Moreover, schools can play an important role in the developmental process by which students establish their health and
nutrition habits by providing nutritious meals and snacks through the schools' meal programs, by supporting the development of
good eating habits, and by promoting increased physical activity both in and out of school.
 
Schools alone, however, cannot develop in students healthy behaviors and habits with regard to eating and exercise. It will be
necessary for not only the staff, but also parents and the public at large to be involved in a community-wide effort to promote,
support, and model such healthy behaviors and habits.
 
The Board sets the following goals in an effort to enable students to establish good health and nutrition habits:
 

A. With regard to nutrition education, the District shall: 

[Select one or more of the following:] 
 

1. ( )  Nutrition education shall be included in the Health curriculum so that instruction is sequential and standards-based
and provides students with the knowledge, attitudes, and skills necessary to lead healthy lives. 
 

2. ( )  Nutrition education shall be included in the sequential, comprehensive Health curriculum in accordance with the
curriculum standards and benchmarks established by the State.  
 

3. (X )  Nutrition education shall be integrated into other subject areas of the curriculum, when appropriate, to
complement, but not replace, the standards and benchmarks for health education. 
 

4. (X )  Nutrition education standards and benchmarks shall be age-appropriate and culturally relevant. 
 

5. ( X)  The standards and benchmarks for nutrition education shall be behavior focused. 
 

6. ( X)  Nutrition education shall include enjoyable, developmentally appropriate and culturally relevant participatory
activities, such as contests, promotions, taste testing, and others. 
 

7. ( X)  Nutrition education shall include opportunities for appropriate student projects related to nutrition, involving,
when possible, community agencies and organizations. 
 

8. (X )  Nutrition education shall extend beyond the classroom by engaging and involving the school's food service staff. 
 

9. (X )  Nutrition education posters, such as the Food Pyramid Guide, will be displayed in the cafeteria. 
 

10. (X )  The school cafeteria shall serve as a learning lab by allowing students to apply the knowledge, attitudes, and
skills taught in the classroom when making choices at mealtime. 
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11. (X )  Nutrition education shall extend beyond the school by engaging and involving families and the community. 

 
12. X( )  Nutrition education shall reinforce lifelong balance by emphasizing the link between caloric intake (eating) and

exercise in ways that are age-appropriate. 
 

13. (X )  Nutrition education benchmarks and standards include a focus on media literacy as it relates to food marketing
strategies.  
 

14. (X )  Nutrition education standards and benchmarks promote the benefits of a balanced diet that includes fruits,
vegetables, whole grain products, and low-fat and fat-free dairy products. 
 

15. ( )  Staff responsible for providing instruction in nutrition education shall regularly participate in professional
development activities designed to better enable them to teach the benchmarks and standards. 
 

16. ( X)  Instruction related to the standards and benchmarks for nutrition education shall be provided by highly qualified
teachers. 
 

17. ( )  The District shall provide information to parents that is designed to encourage them to reinforce at home the
standards and benchmarks being taught in the classroom. 
 

18. ( )  [other:] _________________________________________ 
 

19. ( )  [other:] _________________________________________ 
 

20. ( )  [other:] _________________________________________ 
 

21. ( )  [other:] _________________________________________ 
 

B.  With regard to physical activity, the District shall: 

[It is recommended that one (1) or more of the following be selected from both categories:] 
 

1. Physical Education 
 

a. ( X)  A sequential, comprehensive physical education program shall be provided for students in K-12 in
accordance with the physical education academic content standards and benchmarks adopted by the State. 
 

b. ( )  The sequential, comprehensive physical education curriculum shall provide students with opportunities to
learn, practice, and be assessed on developmentally appropriate knowledge, attitudes, and skills necessary to
engage in lifelong, health-enhancing physical activity. 
 

c. ( )  Planned instruction in physical education shall be sufficient for students to achieve a proficient level with
regard to the standards and benchmarks adopted by the State. 
 

d. ( )  Planned instruction in physical education shall promote participation in physical activity outside the regular
school day. 
 

e. ( )  All students in grades K-12, including those with disabilities, special health care needs and in alternative
educational settings (to the extent consistent with the students' IEPs), shall receive daily physical education for
the entire school year, for at least 150 minutes per week for K-5 students and at least 225 minutes per week
for students in grades 6 - 12. 

[The National Association for Sport and Physical Education (NASPE) defines a quality physical
education program in the terms and minutes specified above.] 
 

f. ( )  All students in grades ____ - ____, including those with disabilities, special health care needs and in
alternative educational settings (to the extent consistent with the students' IEPs), shall receive instruction in
physical education for _________ (___) minutes ( ) daily ( ) ______ days per week for the entire school
year. 
 

g. ( )  All students, including those with disabilities, special health care needs and in alternative educational
settings (to the extent consistent with the students' IEPs), shall receive instruction in physical education for
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______ (______) minutes ( ) per day ( ) _____ days per week for at least _________ semesters in grades
____ -12. 
 

h. ( X)  The physical education curriculum shall provide sequential instruction related to the knowledge, attitudes,
and skills necessary to participate in lifelong, health-enhancing physical activity. 
 

i. ( X)  Physical education classes shall provide students with opportunities to learn, practice, and be assessed on
developmentally appropriate knowledge, attitudes and skills necessary to engage in lifelong, health-enhancing
physical activity. 
 

j. ( X)  The sequential, comprehensive physical education curriculum shall stress the importance of remaining
physically active for life.
 

k. ( X)  The K-12 program shall include instruction in physical education as well as opportunities to participate in
competitive and non-competitive team sports to encourage lifelong physical activity. 
 

l. (X )  Planned instruction in physical education shall require students to be engaged in moderate to vigorous
physical activity for at least fifty percent (50%) of scheduled class time. 
 

m. ( X)  Teachers properly certificated/licensed in the subject area of physical education shall provide all
instruction in physical education. 
 

n. ( )  Professional development opportunities should focus on the physical education content area. 
 

o. ( )  All physical education classes shall have a student/teacher ratio comparable to the student/teacher ratio in
other curricular areas. 

[NASPE includes this option in the definition of a quality physical education program.] 
 

p. ( )  Planned instruction in physical education shall teach cooperation, fair play, and responsible participation. 
 

q. (X )  Planned instruction in physical education shall meet the needs of all students, including those who are not
athletically gifted. 
 

r. (X )  Planned instruction in physical education shall be presented in an environment free of embarrassment,
humiliation, shaming, taunting, bullying or harassment of any kind. 
 

s. (X )  Planned instruction in physical education shall include cooperative as well as competitive games. 
 

t. (X )  Planned instruction in physical education shall take into account gender and cultural differences. 
 

u. (X )  On an annual basis, physical education teachers shall review and affirm receipt of the Ohio Department of
Health's concussion information sheet.  
 

v. ( X)  Physical Education teachers shall remove from class participation any student who exhibits signs,
symptoms, or behaviors consistent with having sustained a concussion or head injury. The Principal and/or
teacher shall notify parents or guardians about the possible concussion or head injury. 
 

w. ( X)  Any student who has been removed from physical education class participation because s/he has
exhibited signs, symptoms, or behaviors consistent with having sustained a concussion or head injury shall not
be permitted to return to physical education class until the student's condition is assessed by a physician, and
the physician gives the student written clearance that it is safe to return to class. 
 

x. ( )  [other:] _________________________________________ 
 

y. ( )  [other:] _________________________________________ 
 

z. ( )  [other:] _________________________________________ 
 

2. Physical Activity 
 

a. ( X) Physical activity ( ) shall ( X) should not be employed as a form of discipline or punishment. 
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b. (X ) Physical activity and movement shall be integrated, when possible, across the curricula and throughout
the school day. 
 

c. ( X) Schools shall encourage families to provide physical activity outside the regular school day, such as
outdoor play at home, participation in sports sponsored by community agencies or organizations, and in lifelong
physical activities like bowling, swimming, or tennis. 
 

d. ( ) All students in grades K- 5/6 shall be provided with a daily recess period at least _______ (___) minutes in
duration.  Recess shall not be used as a reward or punishment. 

[NASPE’s recommendation is that all elementary school students should be provided with at least
one daily period of recess for a minimum of twenty (20) minutes.] 
 

e. (X ) The school shall provide information to families to encourage and assist them in their efforts to
incorporate physical activity into their children's daily lives. 
 

f. ( X) The school shall encourage families and community organizations to help develop and institute programs
that support physical activity of all sorts. 
 

g. ( ) The school shall provide students in grades ____ - ____ with the opportunity to use physical activity in
which they participate outside the regular school day (other than organized interscholastic athletics) to satisfy
physical activity requirements. 
 

h. ( ) In addition to planned physical education, the school shall provide age-appropriate physical activities (e.g.,
recess during the school day, intramurals and clubs before and after school, and interscholastic sports) that
meet the needs of all students, including males, females, students with disabilities, and students with special
health care needs. 

[This is a NASPE recommendation in their position statement on Comprehensive School Physical
Activity Programs (2008).] 
 

i. ( ) All students in grades ___ - ___ shall have the opportunity to participate in extracurricular activities and
intramural programs that emphasize physical activity. 
 

j. ( ) All students in grades ___ - 12 shall have the opportunity to participate in interscholastic sports programs. 
 

k. ( ) Schools shall offer a wide range of physical activities outside the regular school day that meet the needs,
interests, and abilities of all students, including males, females, students with disabilities, and students with
special health care needs. 
 

l. ( ) All before/after-school programs shall provide developmentally appropriate physical activity for the students
who participate. 
 

m. ( X) Schools shall discourage extended periods of student inactivity, without some physical activity. 
 

n. ( ) [other:] _________________________________________ 
 

o. ( ) [other:] _________________________________________ 
 

p. ( ) [other:] _________________________________________ 
 

C. With regard to other school-based activities the District shall: 

Free drinking water shall be available to students during designated meal times and may be available throughout the school
day. 

[Select one or more of the following:] 
 

1. ( )  The schools shall provide at least _____ (___) minutes daily for students to eat. 
 

2. (X )  The schools shall schedule mealtimes so there is minimum disruption by bus schedules, recess, and other special
programs or events. 
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3. (X )  The school shall provide attractive, clean environments in which the students eat. 

 
4. ( )  Students at ___________________________ [insert name(s) of building(s)] are not permitted to have drinks

in the classroom.  
 

5. ( )  Students at ____________________________ [insert name(s) of building(s)] are permitted to have bottled
water only in the classroom. 
 

6. ( )  Activities, such as tutoring or club meetings, shall not be scheduled during mealtimes, unless students may eat
during those meetings. 
 

7. ( )  Schools ( ) may ( ) shall limit the number of celebrations involving serving food during the school day to no
more than ______ (____) party(ies) per class per month. 
 

8. (X )  Students, parents, and other community members shall have access to, and be encouraged to use, the school's
outdoor physical activity facilities outside the normal school day. 
 

9. (X )  An organized wellness program shall be available to all staff. 
 

10. ( )  The schools ( ) shall ( ) may use environmentally friendly practices, such as the use of locally grown foods and
non-disposable tableware and dishes. 
 

11. (X )  The schools ( ) shall (X ) may provide opportunities for staff, parents, and other community members to model
healthy eating habits by dining with students in the school dining areas. 
 

12. (X )  The schools ( ) shall ( X) may demonstrate support for the health of all students by hosting health clinics and
screenings and encouraging parents to enroll their eligible children in Medicaid or in other children's health insurance
programs for which they may qualify. 
 

13. ( X)  Schools in our system utilize electronic identification and payment systems, therefore, eliminating any stigma or
identification of students eligible to receive free and/or reduced meals. 
 

14. ( )  Students are discouraged from sharing their foods or beverages with one another during meal times, given
concerns about allergies and other restrictions on some students' diets. 
 

15. ( )  [other:] _________________________________________ 
 

16. ( )  [other:] _________________________________________ 
 

D. With regard to nutrition promotion, any foods and beverages marketed or promoted to students on the school campus, during
the school day, will meet or exceed the USDA Smart Snacks in School nutrition standards. 

Additionally, the District shall: 
 

1. (X )  encourage students to increase their consumption of healthful foods during the school day; 
 

2. (X )  create an environment that reinforces the development of healthy eating habits, including offering the following
healthy foods that comply with the USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School
nutrition standards: 
 

a. ( )  a variety of fresh produce to include those prepared without added fats, sugars, refined sugars, and
sodium; 
 

b. ( )  a variety of vegetables daily to include specific subgroups as defined by dark green, red/orange, legumes,
and starchy; 
 

c. ( )  whole grain products - half of all grains need to be whole grain-rich upon initial implementation and all
grains must be whole grain-rich within two (2) years of implementation; 
 

d. ( )  fluid milk that is fat-free (unflavored and flavored) and low-fat (unflavored);  
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e. ( )  meals designed to meet specific calorie ranges for age/grade groups; 
 

3. ( )  eliminate trans-fat from school meals; 
 

4. ( )  require students to select a fruit or vegetable as part of a complete reimbursable meal; 
 

5. ( )  designate wellness champions at each school that will promote resources through the District's website for
wellness for students, families and the community; 
 

6. ( )  provide opportunities for students to develop the knowledge and skills for consuming healthful foods. 

[ ] The District nutrition department will promote and encourage Farm to School efforts in order to provide the healthy foods
identified above.
[ ] All foods and beverages sold to students as fund-raisers outside of the school meals program during the regular and extended
school day for consumption on the school campus shall meet the USDA Competitive Food regulations, the Alliance for A Healthier
Generation's Competitive Foods and Beverages Guidelines, and the USDA Smart Snacks in School nutrition standards.
[ ] Rewarding children in the classroom should not involve candy and other foods that can undermine children's diets and health and
reinforce unhealthy eating habits. A wide variety of alternative rewards can be used to provide positive reinforcement for children's
behavior and academic performance.
[ ] Promotions/Partnerships:

A. ( )  Through partnership with the ____________ [insert local running organization] each school has the opportunity to
earn $______ [identify dollar amount or other gift] to start and implement a mileage or running club. 
 

B. ( )  Through USTA partnerships, each K-12 school has the opportunity to receive more than $_____ [insert dollar amount]
worth of equipment to teach and implement tennis appropriate to grade level in the curriculum.  
 

C. ( )  Through community partnerships, the elementary schools will receive training and equipment to implement the
__________ [insert name of a golf program; e.g., First Tee Golf] into the curriculum. 
 

D. ( )  Through grants from the __________ [insert source of grants] and local businesses, each elementary school has the
opportunity to implement the ______ [insert name of local bike safety program]. 
 

E. ( ) ______________________________________________ 
 

F. ( ) ______________________________________________

 
Furthermore, with the objectives of enhancing student health and well being, and reducing childhood obesity, the following
guidelines are established:
 

A. In accordance with Policy 8500, entitled Food Service, the food service program shall comply with Federal and State
regulations pertaining to the selection, preparation, consumption, and disposal of food and beverages, including but not
limited to the USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition standards, as well as to
the fiscal management of the program. 
 

B. As set forth in Policy 8531, entitled Free and Reduced Price Meals, the guidelines for reimbursable school meals are not less
restrictive than the guidelines issued by the U.S. Department of Agriculture (USDA). 

The sale of foods of minimal nutritional value in the food service area during the lunch period is prohibited. 
 

C. The sale of foods and beverages to students that do not meet the USDA Dietary Guidelines for Americans and the USDA
Smart Snacks in School nutrition standards to be consumed on the school campus during the school day is prohibited.  
 

D. All food items and beverages available for sale to students for consumption on the school campus (any area of property under
the jurisdiction of the school that is accessible to students during the school day) between midnight and thirty (30) minutes
after the close of the regular school day shall comply with the current USDA Dietary Guidelines for Americans and the USDA
Smart Snacks in School nutrition standards, including, but not limited to, competitive foods that are available to students a la
carte or as entrees in the dining area (except entree items that were offered on the National School Lunch Program (NSLP) or
School Breakfast Program (SBP) menu on the day of and the day after they are offered on the NSLP or SBP menu), as well as
food items and beverages from vending machines, from school stores, or as fund-raisers, including those operated by student
clubs and organizations, parent groups, or boosters clubs.  
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E. All foods offered on the school campus during the school day shall comply with the current USDA Dietary Guidelines for
Americans, including competitive foods that are available to students a la carte in the dining area, as classroom snacks, from
vending machines. 

[DRAFTING NOTE:  THE FINAL RULES STATE THAT A POLICY MUST HAVE STANDARDS FOR FOOD AND
BEVERAGES "PROVIDED" AT SCHOOL, SUCH AS PROVIDED FOR A CLASS PARTY OR AS A REWARD TO
STUDENTS. THESE STANDARDS DO NOT HAVE TO MEET THE REQUIREMENTS IMPOSED ON FOOD SOLD AT
SCHOOL. A DISTRICT CAN ADOPT THE SAME STANDARD AS FOR SOLD FOOD OR ESTABLISH ITS OWN
STANDARDS AS LONG AS IT HAS SOMETHING IN PLACE FOR FOOD PROVIDED IN SCHOOL OTHER THAN
THROUGH SALE. THIS DOES NOT APPLY TO FOOD BROUGHT IN FOR INDIVIDUAL CONSUMPTION, I.E., A SACK
LUNCH.] 
 

F. All food and beverages that are provided, other than through sale, on the school campus during the school day (which may
include for classroom parties and at holiday celebrations) shall comply with the 

( ) current USDA Dietary Guidelines for Americans. 

OR 

( ) food and beverage standards approved by the (X ) Superintendent ( ) ______________________. 

OR( ) the following standards: 

_________________________________________________________ 

[It is recommended that one (1) or more of the following be selected:] 
 

G. ( ) The food service program will strive to be financially self-supporting; however, if it is necessary to subsidize the operation,
it will not be through the sale of foods with minimal nutritious value. 
 

H. ( ) The food service program will provide all students affordable access to the varied and nutritious foods they need to be
healthy and to learn well regardless of unpaid meal balances and without stigma. 
 

I. ( ) All foods available on campus at any time shall comply with the current USDA Dietary Guidelines for Americans, including
competitive foods that are available to students a la carte in the dining area, as well as foods that are served as classroom
snacks, from vending machines, for fundraisers, for classroom parties, at holiday celebrations, at concession stands, or at any
school-related event. 
 

J. ( ) The school food service program ( ) may ( ) shall involve 

( )  students, 

( )  parents, 

( )  staff, 

( )  school officials 

in the selection of competitive food items to be sold in the schools. 
 

K. ( ) Nutrition information for competitive foods available during the school day shall be readily available near the point of
purchase. 
 

L. ( )  All foods available to students in District programs, other than the food service program, shall be served with
consideration for promoting student health and well-being. 
 

M. ( )  The school shall prepare and distribute to staff, parents, and after-school program personnel a list of snack items that
comply with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition standards. 
 

N. ( )  The food service program shall be administered by a qualified nutrition professional. 
 

O. ( )  The food service program shall be administered by a director who is properly qualified, certificated, licensed, or
credentialed, according to current professional standards. 
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P. ( )  All food service personnel shall receive pre-service training in food service operations. 

Q. ( )  Continuing professional development shall be provided for all staff of the food service program. 

R. ( )  [other:] _________________________________________ 

S. ( )  [other:] _________________________________________

The Board designates ( ) the Superintendent ( X) the Building Principals as the individual(s) charged with operational responsibility
for measuring and evaluating the District's implementation and progress under this policy. The Superintendent shall develop
administrative guidelines necessary to implement this policy.

The Superintendent shall appoint a District-wide Wellness Committee that ( ) meets at least four (4) times per year and includes
parents, students, representatives of the school food authority, educational staff (including health and physical education teachers),
mental health and social services staff, school health professionals, members of the public, and school administrators to oversee
development, implementation, evaluation and periodic update of this policy. The Wellness Committee shall be an ad hoc committee
with members recruited and appointed annually. School level health advisory teams may assist in the planning and implementation
of these Wellness initiatives.

The Wellness Committee shall be responsible for:

A. assessment of the current school environment; 

B. review of the District's Wellness policy; 

C. presentation of the Wellness policy to the Board for approval;

D. measurement of the implementation of the policy; and 

E. recommendation for the revision of the policy, is necessary. 

Before the end of each school year, the Wellness Committee shall recommend to the Superintendent any revisions to the policy it
deems necessary and/or appropriate. In its review, the Wellness Committee shall consider evidence-based strategies in determining
its recommendations.

The Superintendent shall report annually to the Board on the Wellness Committee's progress and on its evaluation of the policy's
implementation and areas for improvement, including status of compliance by individual schools and progress made in attaining the
policy's goals.

The Superintendent is also responsible for informing the public, including parents, students and community members, on the content
and implementation of this policy. In order to inform the public, the Superintendent shall

( )  distribute information at the beginning of the school year to families of school children;
( )  include information in the student handbook;
( )  _____________________________ [insert other methods of informing the public]

and post the policy on the District's website, including the Wellness Committee's assessment of the policy's implementation.

The District shall assess the Wellness Policy at least once every three (3) years on the extent to which schools in the District are in
compliance with the District policy, the extent to which the District policy compares to model wellness policies, and the progress
made in attaining the goals of the District Wellness Policy.  The assessment shall be made available to the public:

A. ( ) in the parent and staff handbooks. 

B. ( ) in the school District Annual Report to the public.  

C. (X ) on the School District's web site. 

D. ( ) in the School District's calendar. 

E. ( ) _________________________.
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MEMORANDUM OF UNDERSTANDING
Between the Wadsworth Board of Education and the

Wadsworth Education Association

This Memorandum of Understanding is entered into this 2nd day of March 2021, pursuant to the
Negotiated Agreement (hereinafter referred to as “the Agreement”), between the Wadsworth City School District
Board of Education (hereinafter referred to as “the Board”), and the Wadsworth Education Association (hereinafter
referred to as “the Association”).

WHEREAS, the Board and the Association are parties to the Agreement that governs the wages, hours, and
other terms and conditions of employment of teachers employed in the Wadsworth City School District (hereinafter
referred to as “the District”); and

WHEREAS, Appendix D of the Agreement details the Supplemental Salary Schedule.

NOW, THEREFORE, the Board and the Association agree as follows:

1. For the 2020-2021 middle school girls’ track season, three (3) people will share the head coach and
assistant coaches responsibilities.

2. As a result, the payment of the three (3) supplemental contracts (Middle School Head Girls’ Coach, and the
two (2) Middle School Assistant Girls’ Coach) will be paid by splitting the amounts specified in the
Agreement into thirds to arrive at a final payment for each coach. In order to do this, each coach will be
paid ⅓ of the amount he/she would receive as head coach and ⅓ of the amount he/she would be paid for
each assistant coach position.

3. This Memorandum of Understanding shall not be utilized in any manner to establish a precedent or practice
in any future school year.

4. Except as modified by this Memorandum of Understanding, all other terms and conditions of the
Agreement shall remain in full force and effect. This Memorandum of Understanding represents the entire
agreement of the parties with respect to its subject matter and shall only be amended by a signed writing.

IN WITNESS WHEREOF, the parties have entered into this Memorandum of Understanding at
Wadsworth, Ohio, on the date first set forth above.

For the Wadsworth Education Association For the Wadsworth City School District Board
of Education

__________________________________ _______________________________________
Stephine Schmeltzer, WEA Co-President Andrew J. Hill, Ed.D., Superintendent

Resolution Number:_____________________

__________________________________
Rob Earle, WEA Co-President



MEMORANDUM   OF   UNDERSTANDING   
Bet ween   the   Wadsworth   Board   of   Education   and   the  

Wadsworth   Education   Association   

This  Memorandum  of  Understanding  is  entered  into  this  2nd  day  of  March  2021,  pursuant  to  the                 
Negotiated  Agreement   (hereinafter  referred  to  as  “the  Agreement”),  between  the  Wadsworth  City  School  District                
Board  of  Education  (hereinafter  referred  to  as  “the  Board”),  and  the  Wadsworth  Education  Association  (hereinafter                
referred   to   as   “the   Association”).   

WHEREAS,  the  Board  and  the  Association  are  parties  to  the  Agreement  that  governs  the  wages,  hours,  and                  
other  terms  and  conditions  of  employment  of  teachers  employed  in  the  Wadsworth  City  School  District  (hereinafter                 
referred   to   as   “the   District”);   and   

WHEREAS,   9.01,   Work   Year,   A.   3   states   the   following:  

“ School   counselors   may   be   extended   additional   work   hours   beyond   the   normal  
work   year   which   will   be   paid   pursuant   to   a   supplemental   contract   at   the   
counselor’s   individual   per   diem   rate.   A   range   of   thirty-six   (36)   to   sixty   (60)   
extended   work   hours   will   be   available   at   the   grades   K-6   level;   a   range   of   sixty  
(60)   to   one   hundred   twenty   (120)   extended   work   hours   will   be   available   at   the   
middle   school;   a   range   of   two   hundred   forty   (240)   to   three   hundred   eighteen   
(318)   extended   work   hours   will   be   available   at   the   high   school.   The   need   for   
and   schedule   of   the   extended   hours   will   be   determined   by   the   administration   
in   collaboration   with   the   affected   school   counselors. ”   
.   
NOW,   THEREFORE,   the   Board   and   the   Association   agree   as   follows:   

1. The  new  teaching  position  called  Opportunity  School  Coordinator  (see  attached  job  description)  will  be             
provided  up  to  one  hundred  forty  (140)  extended  work  hours.  The  extended  work  hours  will  be  paid                
pursuant  to  a  supplemental  contract  at  the  Opportunity  School  Coordinator’s  per  diem  rate.  The  need  for               
and  schedule  of  the  extended  hours  will  be  determined  by  the  administration  in  collaboration  with  the               
Opportunity   School   Coordinator.

2. This  Memorandum  of  Understanding  shall  not  be  utilized  in  any  manner  to  establish  a  precedent  or  practice                
in   any   future   school   year.

3. Except  as  modified  by  this  Memorandum  of  Understanding,  all  other  terms  and  conditions  of  the              
Agreement  shall  remain  in  full  force  and  effect.  This  Memorandum  of  Understanding  represents  the  entire              
agreement   of   the   parties   with   respect   to   its   subject   matter   and   shall   only   be   amended   by   a   signed   writing.

IN  WITNESS  WHEREOF,  the  parties  have  entered  into  this  Memorandum  of  Understanding  at            
Wadsworth,   Ohio,   on   the   date   first   set   forth   above.  

For   the   Wadsworth   Education   Association For   the   Wadsworth   City   School   District   Board  
of   Education  

__________________________________ _______________________________________  
Stephine   Schmeltzer,   WEA   Co-President Andrew   J.   Hill,   Ed.D.,   Superintendent   

Resolution   Number:_____________________  



__________________________________  
Rob   Earle,   WEA   Co-President   



Quote 
I Quote #110419838 
fValid Through 03/14/21 
I Sales Rep Marcy Rodriguez 
I Ton Free (800) 878-3507 Ext. 7333 
! _ ShiRVia Download 

Email I mrodnguez@Journeyed.corljl 

BILL TO 
Accounts Payable 
Treasurers Office 
Wadsworth City School District 
524 Broad St 
Wadsworth, OH 44281 

SHIP TO 
Rich Barnett 
Media Cdmmunications 
Wadsworth High School 
625 Broad Street 
Wadsworth, OH 44281 

Part # l OS Description 

Subtotal: $198.00 
Shipping: 0 

Tax: $0.00 
Total: $198.00 

Notes 
- Term- quotes are valid for 30 days from the date issued. Any changes made to the quote may affect the pricing offered. 

Payment .. this quote assumes payment by check or ACH. Payment by credit card will result in an additional 3% fee to cover costs. 
Products • by accepting this quote, you agree to review all products, quantities, and system requirements to ensure they are 
correct. 
Availability - quotes do not hold or guarantee product availability. 
Returns - Most unopened items may be returned within 30 days of receipt for a refund. All software licenSing and Electronic 
Software Downloadable (ESO) products are non-returnable and non-refundable. 
We reserve the right to modify our policies at any time without prior notice to our customers. 
Please include your tax exempt 10 number on all purchase orders. 
Terms & Conditions: http://journeyed.com/page/terms_and_conditions 

.J 

Signature: _ 

JourneyEd.com 
Page 1 of 1 



~uest Quote Contact Us l! • • Product or MFG Search .. 

Terms and Conditions of Use 
PLEASE READ THESE TERMS AND CONDITIONS OF USE C-'USER AGREEMENT") VERY CAijEFULLY. 

BY VISITING, BROWSING, SHOPPING, ACCESSING OR OTHERWISE USING THIS WEB SITE (THE "SITEII) OPERATED BY 
JOURNEYED.COM, YOU AGREE TO BE BOUND BY THESE TERMS AND CONDITIONS. 

Important Information About This Legal Contract 
You agree to this User Agreement, and all of its terms and conditions, by visiting, browsing, shopping, accessing or otherwise 
using the Site. Tb968 teFR=l9 end eenditioMs 8Fe stlbject to clltlr'lge niti'".Otlt ",rior notice at allY tillie, ir r Joa" reyEd 5 sole diSCI etieR . 
.By \ isiting, OIOnSiJlg, sl lopping, accessing Of otheMlse usIng the SIte after a change t las been posted to tl-le Site, tfale C~stemer 
aeee~ts that GhaRge. Cl=IsteFfleFS s~et:lld elleck tills User Agreelfient and the Privacy l'olicy ri.e~tlefltly. 

Acceptance of Contract Terms 
This User Agreement, and all of its terms and conditions, constitute a legal contract between you and JourneyEd.com, Inc. 
(References to "you" or "your" shall relate to a customer of JpurneyEd or other party that visits, browses, shops, accesses or 
otherwise uses the Site (the "Customer"); references to "JourneyEd" shall relate to JourneyEd.com, Inc. and its affiliates.) By 
visiting, browsing, shopping, accessing or otherwise using this site ("Site"), you acknowledge that you have read, understood, and 
agree to be bound by this User Agreement and comply with all applicable laws and regulations, including U.S. export and re-export 
control laws and regulations. If you do not agree to this User Agreement, i; it r;;\ay be si:laRgea 9y det:JfRe~l!a fFem tiFFl8 te tiffie, do 
not use this Site. The material provided on this Site is protected by law, including, but not limited to, United States copyright law 
and international treaties. This Site is controlled and operated by JourneyEd from its offices within the United States. JourneyEd 
makes no representation that materials in the Site are appropriate or available for use in other locations, and access to them from 
territories where their contents are illegal is not authorized. Those who choose to access this Site from other locations do so on 
their own initiative and are responsible for compliance with applicable local laws. 

C)~ 
Any claim relating to, and the use of, this Site and the materials contained herin is governed by the laws of the state of l'Q)(3S 
without regard to conflict of law rules. You consent to jurisdiction of the federal and state courts located i~ounty, ~ to 
hear any such claims. ~ c9~ 

Acceptance of a Purchase Order or Terms Order 
Once a purchase order has been accepted with terms as the form of payment, we reserve the right to charge an additional 3% to 
any customer who wishes to change the payment method to credit card in order to recoup additional costs. 

Access, Interference and Linking 
JourneyEd grants you a limited license to access and make personal use of the Site and not to download (other than page caching) 
or modify it, or any portion of it, except as provided below under "Use Restrictions," or with express written consent of JourneyEd. 

The following activity on the Site is expressly prohibited: Any non-personal or commercial use of any robot, spider, other automatic 
device, or manual process to monitor or copy portions of the Site or the content contained herein without prior written permission 
or arrangement by JourneyEd; collection or use of any product listings, descriptions, or prices, from the Site for the benefit of 
another merchant that supplies products competitive with or comparable to those offered on the Site; and, Any use of, visits to, or 
other action that imposes an unreasonable or disproportionately large load on the Site, or otherwise interferes with its proper and 
timely functioning. 

Any unauthorized use terminates the license granted by journeyEd. 

You are granted a limited, revocable, and nonexclusive right to create a hyperlink to the home page of the Site so long as the link 
does not portray JourneyEd, its affiliates, or their products or services in a false, misleading, derogatory, or otherwise offensive 
matter. You may not use any- JourneyEd logo or other proprietary graphic or trademark as part of the link without express written 
permission or other authorized affiliate agreement. 

journeyEd does not review or control third-party sites that link to or from the Site, and is not responsible for the contents of any 
third-party sites linked to or from the Site. 

Use Restrictions 
The copyright in all material provided on this Site is held by JourneyEd or by the original creator of the material. Except as stated 
herein, none of the material may be copied, reproduced, distributed, republished, downloaded, displayed, posted or transmitted in 
any form or by any means, including, but not limited to, electronic, mechanical, photocopying, recording, or otherwise, without thr;1 
prior written permission of JourneyEd or the copyright owner. Permission is granted to display, copy, distribute and download the ~ 
materials on this Site for personal, non-commercial use only, provided you do not modify the materials and that you retain all 1/3 



copyright and other proprietary notices contained in the materials. This permission terminates automatically if you breach any of 
these terms or conditions. Upon termination, you must immediately destroy any downloaded or printed materials. You also may 

not, without JourneyEd's prior written permission, "mirror" any material contained on this Site on any other server. Any 
unauthorized use of any material contained on this Site may violate copyright laws, trademark laws, the laws of privacy and 
publicity, and communications regulations and statutes. 

All trademarks and registered trademarks are the sole property of their respective owners. Photographs courtesy of respective 
manufacturers. JourneyEd, JourneyEd.com, Journey Canada, LTD., JourneyCanada.com, JourneyEdCanada.com, 
JourneyGlobal.com, JourneyEdGlobal.com, their respective 1090(S) and the Academic eStore Logo are registered trademarks, 
servicemarks or other proprietary operational branded element of JourneyEd.com, Inc. Copyright A© 2006 JourneyEd.com, Inc . 

..•• imitatieR af Liabilit, 
1:J~cDER ~~o GIRG6IMS+A~JG~S, I~Cl' IDI~IG, 61 IT NOT I IMIIED TO, ~leGI.1GEf.\ICE, SI=IA,bb Jg6lR~JEYEg BE LIABLE FOR AP~¥ 
OIReGT, INDIRECT, SPECIAL, INCIDENTAL Oft eOrqSEQUEfqTIAL E>AMABES, IIqCLUDII~G, BUT r~or LiMI i ED i 0, LOSS OF I:)ATA 
OR PRQFIT, "RISI~:lG OUT OF Tt-Ie 616[, OR TilE 1~~ABILlr( TO USE, I HE MJ(fEF<IALS Orq THIS SITE, E'v'ErcJ IF jOUR~~EYED OR A­ 
JOUR~~EYED AUTllORllEI:} REPRESEN IAI iVE HAS BEEN ADVISED OF THE POSSIBILITy OF SOCR DAMAGES. IF YOUR USE OF 
MA.:rISRh~bS FRO~4 THIS SITE RESULTS I~~ TilE t~EEe FO~ SE~vfelfcJe, REPAIR OR CORRECTIOP~ OF EeUIPMENT OR DAlA, 'lOU 
ASSllME ANY COSTS THEREO~ SOUi ~+ATE5 DO NOT ALLO'oV THE E~eLU3101q Or< LlMIIAiIOI<! OF Ir~ClaENTAL OR 
CONSFQIIENIIA! DAMAGES, SO Tl=li "iQHE LlMIl=ATIOtJ OR EXCLUSION MAY f401" APPLY 10 tOU. 

Arbitration 
By accessing the Site and using the information therein available and/or by purchasing any products or services made available 
through this Site, you agree with JourneyEd, its service providers, agents, employees, successors, assigns, affiliates, parents, 
subsidiaries and any content provider or offeror of goods or services on this Site or through any other associated activity, that ANY 
CLAIM OR DISPUTE UNDER THE USER AGREEMENT AND ANY CLAIM OR DISPUTE THAT YOU MAY HAVE AGAINST ANY OF 
THESE PERSONS OR ENTITIES, WHETHER RELATED TO THE DESCRIBED TRANSACTIONS OR OTHERWISE,. INCLUDING THE 
ENFORCEABILITY OF THIS ARBITRATION AGREEMENT, WILL BE RESOLVED EXCLUSIVELY AND FINALLY BY BINDING 
ARBITRATION. Notwithstanding any choice of law provision included in this User Agreement, this arbitration agreement is subject 
to the Federal Arbitration Act (9 U.S.C. A§A§ 1-16) and the New York Convention on the Enforcement of Arbitration Awards (9 
U.S.C. A§A§ 201-208 or as codified in the jurisdiction where enforcement of the award is sought). Hearings shall be held as 
provided by the Code and if any In-person Hearing is required, it shall be held in Dalla •• ; Te)(as-: Each party shall bear its own cost of 
any legal representation, discovery, or research required to complete arbitration. t..;..>M''''''70ij- 

Privacy 
Please review our Privacy Policy, which also governs your visit to this Site. 

Account and Password 
You are responsible for maintaining the confidentiality of your account and password and for restricting access to your computer, 
and you agree to accept responsibility for all activities that occur under your account or password. If you are under 18, you may 
use the Site only with a parent or guardian. JourneyEd reserves the right to refuse service, terminate accounts, remove or edit 
content, or cancel orders in its sole discretion. 

Communications to JourneyEd 
Any communication or material you transmit to the Site by electronic mail or otherwise, including any data, questions, comments, 
suggestions, or the like is, and will be treated as, non-confidential and non-proprietary. Anything you transmit or post may be used 
by JourneyEd for any purpose, including but not limited to reproduction, disclosure, transmission, publication, broadcast, and 
posting. Furthermore, JourneyEd is free to use any ideas, suggestions, concepts, know-how, or techniques contained in any 
communication you send to JourneyEd or the Site for any purpose whatsoever, including but not limited to developing, 
manufacturing and marketing products or services using such information. 

Copyright Complaints 
If you believe that your work has been copied in a way that constitutes copyright infringement, please contact: 

JourneyEd.com, Inc. 
ATTN: Legal Department 
80 E. McDermott Dr. Allen 
Allen, TX 75002 
Telephone: (972) 481-2000 
Fax: (972) 481-2069 
E-mail: webmaster@~yi.d.&Qrn 

Disagreement with These Terms and Conditions 
If you disagree with any of the terms and conditions of this User Agreement, please do not visit, browse, shop, access or otherwise 
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Privacy Policy 
Last updated: November 17, 2014 

BY USING THIS WEBSITE OR SUBMITIING PERSONAL INFORMATION TO JOURENYED.COM THROUGH THIS WEBSITE, YOU ARE 
CONSENTING TO THE COLLECTION, USE, TRANSFER, AND DISCLOSURE OF INFORMATION AS DESCRIBED IN THIS PRIVACY 
STATEMENT. 

Scope of this Privacy Statement 

In General. This Privacy Statement applies to each website operated by JourneyEd.com,lnc., with headquarters at 80 E. McDermott 
Dr. Allen, Texas 75002, United States of America, where this Privacy Statement can be accessed from a hyperlink on that website. 
JourneyEd.com, Inc. also does business as journeyEd, Academic Superstore, Gradware, and JourneyEd Canada. 

Journeyfid respects the privacy of our customers, partners and suppliers of products or services and clients. The purpose of this 
Privacy Statement is to provide you with information concerning how we collect personal information when you use this website, and 
how we collect other information regarding your interaction with this website without identifying IYOU as an individual; how we use, 
handle and disclose collected information; and choices you may have about the ways we collect and use that information. Our goal in 
handling personal information provided to us is to comply with applicable data protection and privacy laws and to offer users of our 
website notice, choice and consent regarding processing for direct marketing purposes, security, data integrity, access, and 
enforcement with regard to personal information. 

"Personallnformation" means information that identifies you personally, either alone or in combination with other information 
available to us. 

Supplemental Privacy Notices. This Privacy Statement may be supplemented or amended from time to time by Privacy posted on 
this website. Such Privacy Notice will provide supplemental information on how we collect and handle information specific to where 
that Privacy Notice appears, and is intended to be read together with this Privacy Statement. 

Third Party Privacy Policies or Statements. If you access a website through which we offer products or services for sale, you may see 
our web pages co-branded with the name and branding of the organization whose product you are purchasing. If the privacy policy 
or statement of one of our partners also appears on this website, this Privacy Statement will apply to our use of any information 
collected by us, and the privacy policy or statement of our partner will apply to any such information provided to that partner as 
contemplated by this Privacy Statement and any supplemental Privacy Notices. 

Changes to this Privacy Statement 

We may occasionally update this Privacy Statement. These updates may reflect, among other things, changes in applicable laws, 
rules or regulations, changes in our data collection practices, and/or changes to our business or services. Changes to our Privacy 
Statement will become effective 30 days after posting and will only apply to your personal information we hold if you use the site 
after the revised statement becomes effective. If revisions to the Privacy Statement materially affect how we may use Personal 
Information collected from you prior to the date of the revised statement, then we will request th~t you opt-in to the revised Privacy 
Statement. We will post an updated version of this Privacy Statement on the website with a revised effective date, to let you know 
that we updated the Privacy Statement. 

Collection of Information 

We collect personal information you provide when you use this website. This may include, but is not limited to, the following 
situations: where you are providing information when you request information about, or use, a product or service available through 
this website, or information you provide when you purchase a product or service through this website; where you are entering a 
contest or a promotion, ordering a newsletter or utilizing other informational tools; in connection with a telephone call you receive 
from us; and where you are submitting an order or purchasing, downloading and/or registering products and/or signing up for 
additional services. 

The information we collect may include, but is not limited to, your name, e-mail address, IP address, billing and/or shipping addres~ 
phone number, payment account information, and other information about you submitted to verify who you are or to prevent fraud ? 
You may also be required to provide proof of eligibility for academic pricing which may include but is not limited to a birth certifica I 
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social security number, school identification, or a valid driver's license. If you call our customer service, we may collect personal 
information you knowingly and voluntarily provide through your contact with our customer service representatives. 

We furthermore collect information that is sent to us by your web browser, which may include without limitation information that does 

not identify you personally (such as the date and time of your visit, information about your web browser, etc.). The information we 

receive in such manner depends on the settings on your web browser. If you have created a user identity on one of your visits to this 

website, we may link the information provided by your browser to information that identifies you personally and use it for the 

purposes described below. Please review the settings of your web browser if you want to learn what information your browser can 

send or how to change your browser settings. 

We may also receive certain personal information about you from third parties where you have agreed to share such information with 

us, such as through your use of a social network authentication to sign in to this website. 

Cookies and Web Beacons, JavaScript tags, and Other Web Technologies 

We collect information that is typically not personally identifiable through the use of web technologies, including without limitation 
"session cookies," "persistent cookies," "web beacons" (also referred to as "tracklnq pixels,"), "pixel tags," or "action taqs"), and 
"Javascript tags." As the Internet evolved, we may implement and use different types of technologies for this purpose. 

We may place web technologies on this site directly, and may place web technologies on behalf of the partner whose branding 
appears on this website or its service providers and allow that partner to utilize the data collected. They also help us identify your IP 
address. The information collected by web technologies does not identify you personally. However, if you have created a user 
identity on one of your visits to this website, for example, by making a purchase, we may link the information we collect using web 
technologies to the information that identifies you personally. 

Cookies. When you visit this website, your computer may receive one or more "cookies" in order to help personalize and support 
your use of this website, our services, and/or the services of our partners. A "cookie" is a small text file that is transferred to your 
computer's web browser by a web server, and can be read by a web server in the same domain at a later time. If you do not wish to 
receive cookies or wish to manage when you accept cookies in general, you may set your browser to reject cookies or to alert you 
when a cookie is placed on your computer. We provide more information on this in the "Your Choices" section, below. Although you 
are not required to accept our cookies, if you set your browser to reject cookies, you may not be able to use all of the features and 
functionality of this website. Cookies allow a website to customize information that is presented to you through your use of this 
website (such as to display personalized content and targeted advertising to you on your future visits to this website), and to save 
time by storing information so you do not need to re-enter it during a later use of our website. In general, cookies do not identify you 
personally. We may use a combination of "session cookies" and "persistent cookies" on this website, further described below. 

Session Cookies. A "session cookie" is atemporary cookie that expires when you close your browser. A session cookie assigns a 
randomly-generated, unique identification number to your computer when you access this website. Assigning your computer a 
number facilitates the proper functioning of the features of our websites by permitting us to maintain a for your session, such as 
maintaining the contents of your shopping cart during checkout. We also use session cookies to collect anonymous information (l.e., 
information that does not identify you personally) about the ways visitors use this website - which pages they visit, which links they 
use, and how long they stay on each page. We analyze this information (known as "click-stream lnforrnation'') to better understand 
our visitors' interests and needs and to improve the content and functionality of this website. 

Persistent Cookies. Unlike a session cookie, a "persistent cookie" does not expire when you close your browser. It stays on your 
computer until the expiration date set in the cookie (for example, at the end of a calendar month) or until you delete it. Persistent 
cookies can be used to "tag" your computer so that the next time you visit (or someone using your computer visits), our server will 
recognize you, not by name, but by the "tag" on your computer. This will enable us to provide you with a personalized experience 
even if we do not know who you are. It will also allow us to collect more accurate information about the ways people use this website, 
for example, how people use this website on their first visit and how often they return. Using persistent cookies permits us to provide 
you with a more personalized shopping experience and, in some cases, may save you the trouble of re-entering information already 
in our database. 

Web Beacons. When you visit this website, your computer may receive one or more "web beacons" in order to assist us with 
delivering cookies on this website, to collect anonymous information about the use of this website by our visitors, and to deliver 
customized or targeted content to you on this website and through our partners. Web beacons (also referred to as "tracking pixels," 
1I1x1 gifs,1I "Single-pixel gifs:' "pixel tags," or "action taqs") are graphic images, usually no larger than a 1x1 pixel, placed at various 
locations on this website. They also help us identify browser types, search terms that bring visitors to our website, and the domain 
names of websites that refer traffic to us. We also utilize web beacons to provide us with more information on any emails we send 
out. In particular, a web beacon in an email communication will send us information to let us know that you have received, opened, or 
acted upon an e-mail you have chosen to receive from us. 

JavaScript Tags. This website may include one or more JavaScript tags which are used by us to collect anonymous information about 



tne use ot this website by our visitors, and to deliver customized or targeted content to you on this website and through our partners. 
We may use JavaScript tags to anonymously track how visitors interact with our websites, including where they came from and the 
manner in which they use our websites. 

Storage, Use and Sharing of Information 

Your personal information provided to us will be processed on our computer servers or those of one of our corporate affiliates 
providing infrastructure hosting services to us, which may include journeyEd.com, Inc., our parent company. In some cases (where it 
is necessary to do so in order to fulfill our contractual obligations to you) such information may also be transmitted or made available 
to (i) third-parties providing services to JourneyEd or (ii) product manufacturers, licensors and/or or suppliers, located in the United 
States of America or another territory outside the EEA. 

Our Use of Persona/Information. We may use personal information collected by us for the following purposes: 

• to contact you if you have requested information or communication from us; 
• to partner with other parties to provide specific services. When you submit your information, we may share names, or other 

contact information that is necessary for the third party(s) to provide these services. These parties are not allowed to use 
personally identifiable information except for the purpose of providing these services; 

• to determine the country in which you are located for compliance purposes, including without limitation export compliance, and 
for security, anti-piracy, and fraud prevention purposes; 

• to help verify that existing personal information about you in our possession is accurate and complete; 
• for lead generation purposes; 
• to provide you with product updates and upgrades, special offers, pricing information, newsletters, and other information, 

either on our own behalf or in some cases on behalf of a partner or client acting as their agent, where you have consented to 
receive it; 

• to determine if you are eligible to participate in an offered program (e.g., a special pricing program); 
• to undertake any other promotional activities where you have consented to such promotional activities; 
• in connection with keys, access codes or other information as may be required to permit you to access the websites or services 

of our partners to receive products, updates or services; 
• for the purposes identified in a specific Supplemental Privacy Notice posted on the page or area of this website where you 

provided that information; 
• to verify compliance with applicable laws, rules and regulations; 
• if you visit this website for the purposes of conducting a purchase transaction: 

o to take, verify, process or deliver your order, process or obtain payment, verify your tax or tax exempt status, contest 
chargebacks, determine your eligibility for a line of credit, or notify you of the status of your order; 

o for fraud and piracy prevention purposes; 
o to provide you, to the extent permitted by law, with a personalized shopping experience; 
o to' register your purchase with the manufacturer or service provider for warranty, technical support or similar purposes; 
o to provide notice of your purchase to the provider of an online service for which you purchase a service use right from us, 

for example, in order for the service provider to enable your access to the service; 
o to establish an account for future purchases by you if you have consented to the creation of an account; 
o to facilitate the renewal of subscriptions for products or services; and 
o to provide you with effective customer service (which may to the extent and in a manner permitted by applicable law, 

include contacting visitors who commence but do not complete a checkout process to follow up on the incomple and/or 
technical support. 

We keep your personal information only as long as we need it for the purposes for which it was originally collected (or to which you 
have subsequently consented), for other legitimate purposes (such as regulatory compliance), and as permitted or required by 
applicable law. We may retain eligibility verification information you provide for a period of three (3) years. We will observe applicable 
law and take reasonable steps to ensure any person or entity receiving personal information for the purposes described above, are 
obligated to protect and keep secure the personal information on your behalf. 

Our Use of Anonymous Information. We may use anonymous information collected by us: 

• to personalize and support your use of this website, our services, and/or the services of our partners; 
• to improve this website, the customer experience, our advertising systems, and our products and services; 
• for fraud prevention purposes, such as device fingerprinting; 
• to identify actions or transactions as originating through an affiliate marketing or referral program; 
• to deliver targeted advertisements on this website and other websites; 
• to provide reporting to our current and prospective partners and service providers; and 
• for other historical, statistical or research and analysis purposes. 

In addition, we may "de-identify" personal Information by removing any information that identifies you specifically, and use the rest 
for the purposes set forth above. 
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Our Partners. When we make a vendor's products available for sale through a website we operate, we are doing so as an 
independent e-commerce reseller of, or service provider for, that vendor, and if the website is co-branded, the partner whose name 
and/or logo appears on the particular website. In connection with your purchase of a product or service through an online store we 
operate, we will provide certain of the personal information and/or anonymous information you provide to our partner whose 

branding appears on the particular website in connection with your purchase to that partner for reporting purposes, to allow our 
partner or its service provider to register your purchase, to enable your access to products or services provided by our partner or its 
suppliers, to facilitate warranty, technical support or after-sales service, to allow our partner or its subcontractor to send 
communications to you if you have consented to receive them, to allow our partner or its service provider to provide services in 
connection with this website such as customer support or single sign-on functionality on this website and our s website, or for 
similar purposes in order to fulfill obligations to you. We may also include your name, educational institution, list of purchased 
products, and manner of verification of educational eligibility to certain product manufacturers if required by them to verify 
educational eligibility for certain promotions. We may also make your eligibility verification information available for review by such 
product manufacturers at our facilities in connection with an audit by that product manufacturer, provided the product manufacturer 
is under contractual obligation to us to keep all such reviewed information confidential. We may also provide certain of the personal 
information you provide in connection with your purchase to the publisher or manufacturer of a product you purchase, or operator of 
a service for which you purchase a service use right from us, if different than the partner whose name and/or logo appears on this 
website. The privacy policy of our partner, and of the publisher, manufacturer or operator of the product or service you provide, will 
govern how that party uses and protects any of your personal information that we provide to them. 

Our Service Providers. We utilize other companies, including but not limited to our corporate affiliates, to provide joint services or 
certain services to us or on our behalf and help us to operate our business. For example, to the extent permitted by applicable law 
we may use our corporate affiliates and/or other companies to host or maintain this website, to process credit card payments, to 
provide fraud screening and/or detection services, to perform eligibility verification services, to perform data integrity checks, to 
offer you a line of credit, to provide website optimization services, to fulfill your order, for payment collection, to deliver 
advertisements on this website and third party websites, to send mail or e-mail, and/or to provide customer service. We may share 
your information with our service providers in connection with their provision of services to us. These companies are required by 
contract to use any information we share with them only to perform services to us or on our behalf and to protect the confidentiality 
of your personal information. If these companies are collecting anonymous information, we may also allow them to utilize anonymous 
information for their business purposes. We will not share your personal information with our affiliates or unrelated third parties to 
use for their own marketing purposes without your consent. 

To Comply With Legal Requirements, Cooperate With Law Enforcement, Prevent Fraud and Other Crimes, and Protect Legal Rights, 
Property, You and Others. To the extent permitted by applicable law, we may disclose the personal information we collect on this 
website without notifying you when we, in good faith, believe disclosure is appropriate to comply with the law or a regulatory 
requirement; to comply with governmental, administrative or judicial process, requirement or order, such as a subpoena or court 
order; to cooperate with law enforcement or other governmental investigations (without necessarily requiring the law enforcement or 
government agency requesting the information to formally serve us with a subpoena); to prevent or investigate a possible crime, 
such as fraud or identity theft; to enforce a contract; to protect the legal rights, property or safety of JourneyEd, its corporate 
affiliates, and their respective employees, clients and partners and agents, other users or the public in general; or to protect your 
vital interests if determined necessary by us. In addition, we may review our server logs for security purposes, such as detecting 
intrusions into our network. If we suspectcriminal activity, we may share our server IP addresses 

In Connection With Corporate Events. If one of our corporate affiliates or a third party has acquired our business, specific assets or 
the business of one of our operating divisions through which you have provided information to us, for example, as the result of a sale, 
merger, reorganization, insolvency, dissolution or liquidation, your personal information will become owned by that company. In that 
event, the acquiring company's use of your personal information will still be subject to this Privacy Statement, any applicable 
Supplemental Privacy Notices, and the privacy preferences you have expressed to us. 

Your Choices 
JourneyEd respects your right to make choices about the ways we collect, use and disclose information about you. Your personal 
information will only be used or disclosed for the specific purposes for which it is collected or as authorized by law. 

At any time you can have your name removed from our email marketing lists. If you wish to opt out of receiving information please 
click the a€oounsubscribea€ link found at the bottom of every email. 

If you decide you do not wish to receive further postal mailings or telephone calls from us, please let us know by mailing or faxing a 
letter containing your name and address to: JourneyEd.com, Inc., ATTN: Do Not Mail, 80 E. McDermott Dr. Allen, Texas 75002. To 
ensure your request is handled accurately, please include a copy of your catalog label with your request. Please make sure to contact 
us for each address you have provided to us. You may also use the above address to eliminate duplicate catalogs by mailing or faxing 
a letter containing your name and address and this request, ATTN: Catalog De-Duplication. 
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IT you accept a session or persistent cookie, you can delete it at any time through your web browser (e.g., as soon as you leave our 
website). If you do not wish to receive cookies or wish to manage when you accept cookies in general, you may set your browser to 
reject cookies or to alert you when a cookie is placed on your computer. Although you are not required to accept our cookies, if you 
set your browser to reject cookies, you may not be able to use all of the features and functionality of this website. 

We and our partners use third party service providers, which may include but are not limited to Google Analytics , to serve ads on our 
behalf across the Internet, and sometimes on this website. These ads may collect anonymous information about your visits to the 
website on which such ad is placed, your interaction with these ads and the products and services offered by us, our partners and 
our suppliers through the use of a pixel tag or other web technologies. We and our partners may use this anonymous information to 
provide targeted advertisements to you for goods and services. If you would like more information about this practice and to know 
your choices about not having this anonymous information used, please visit [2] www. networkadvertising.org/consumer/opt_out.asp. 
You may view a list of third party service providers who collect anonymous information, and/or' opt-out of such collection of 
anonymous information about you, by visiting [3]http://www.networkadvertising.org/managing/oPLout.asp. If you opt out of having 
your information collected through cookies, web beacons and other tools, your existing display advertising cookie(s) will be deleted 
and new cookie will attempt to be placed that instructs service providers not to track your future activities when that cookie is 
detected (a "no-track" cookie). If your browsers are configured to reject cookies when you visit our opt-out page, ano-track'' 
cookie cannot be set on your computer. Also, if you subsequently erase "no-track" cookies, use a different computer or change web 
browsers, you will need to opt-out again .. 

Security of Information 

We are committed to keeping personal information secure. We have implemented physical, technical and administrative safeguards 
reasonably designed to protect your personal information from unauthorized access and disclosure. When we collect or transmit 
sensitive information such as a financial account number, social security number, s license information, or a birth certificate, we use 
industry standard methods and those methods required by law to protect that information. It is important that you understand, 
however, that no website, database or system is completely secure or "hacker-proof." You are also responsible for taking reasonable 
steps to protect your personal information against unauthorized disclosure or misuse, for example, by protecting your password. 

Different countries have different privacy laws and requirements. Please know, however, that no matter where your personal 
information is collected, used, transferred or stored, if it was collected through this website, it will be protected by us in accordance 
with the terms of this Privacy Statement, any Supplemental Privacy Notices that apply to you, and applicable laws, rules and 
regulations. 

Accessing and Correcting Your Personal Information 

We strive to maintain the accuracy and integrity of the personal information in our databases and to keep that information up-to­ 
date. We provide ways for you to access your personal information as required by applicable law, so that you can correct 
inaccuracies or update your personal information. 

If you would like to review, correct or challenge your personal information, please contact us by postal mail or fax addressed to us at 
JourneyEd.com, Inc., ATTN: Information Update, 80 E. McDermott Dr. Allen, Texas 75002 or bye-mail atprivacy@JoumeyEd.com. 
You may write to us in your own language. 

If you contact us we may, for your protection, ask you for additional information to verify your identity. In most cases, we will provide 
the access you request and correct or delete any inaccurate personal information you discover. We reserve the right, however, to 
limit or deny your request to the extent permitted by applicable law if the disclosure may lead to a breach of applicable law and 
regulation, e.g. in case of any legal obl1gation to retain certain data, or if you have failed to provide sufficient evidence to verify your 
identity. 

Links to Third Party Websites 

This Privacy Statement is only applicable to the use and disclosure of information we collect from and about you through this website 
and any other websites on which this Privacy Statement appears. It does not apply to information collected on the websites of our 
partners, service providers or any other third party, even if their website links to this website, or this website links to theirs. We do not 
control the privacy policies of our partners, service providers or other third parties. If you disclose information to any other party, 
different terms may apply to their use and disclosure of information disclosed to those third parties. Please review the privacy 
statement posted on each website you visit. all terms agreed to 

3/1/2021 Children's Privacy 

If you have not reached the age of majority or are not able to enter into legally binding agreements in your country, you may not use 
this website unless supervised by an adult. Our goal is to comply with applicable laws and regulations relating to collection and use 
of information from children as such term is defined by applicable laws. It you believe that we have received information from a child 
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or other person protected under such laws, please notify us immediately by postal mail addressed to JourneyEd.com's Privacy 

Department, 80 E. McDermott Dr. Allen, Texas 75002, United States of America or bye-mail atprivacy@JourneyEd.com. and we 

wiles, or have privacy-related questions not answered online, you may contact us by any of the following means: 

• By M_ail: You may contact us by postal mail addr.essed to JourneyEd.com, Inc., ATTN: Privacy Department, 80 E. McDermott Dr., 
Allen, Texas 75002, United States of America. 

• By Email: Youmaycontactusbye-:maiiatprivacy@JourneyEd.com. Please specify "Global Privacy Question" in the subject line 
to help us to expedite our review of your e-mail. 

You may write to us in your own language. 

Contact Us 

~ I ABOUT US I PRIVACY POLICY I TERMS & CONDITIONS 

Copyright @ 2021 Jovrneyfid.corn, Inc All rights reserved. 
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WADSWORTH   CITY   SCHOOLS  

Opportunity   School   Coordinator    

JOB   DESCRIPTION  

Title : Opportunity   School   Coordinator   

Reports   To : High   School   Principal   and/or   designee  

Employment   Status : 184   days   (with   extended   days   up   to   20   days,   per   the   Memorandum   of  
Understanding   with   the   Wadsworth   Education   Association)  

W.S.S.A.   Status : Wadsworth   Education   Association  

General   Description :  

The  Opportunity  School  Coordinator  will  provide  an  environment  that  will  encourage  students  to              
maximize  academic  and  behavioral  potential  by  developing  positive  attitudes,  a  sense  of             
self-worth,  and  a  vision  of  becoming  successful  and  productive  citizens  in  the  community.  In  this                
safe,  structured  environment  students  will  gain  academic  skills,  as  well  as  develop  self-discipline.              
The  Opportunity  School  will  have  both  an  a.m.  session  and  p.m.  session.  The  Coordinator  will                
teach  academic  content  when  appropriate  and  will  effectively  utilize  the  online  learning  platform              
and  curriculum.  The  Coordinator  will  establish  relationships  with  the  local  community  to  provide              
wrap-around   services   and   work   experiences   for   students.     

Qualifications :  

1. Valid   driver's   license.
2. Valid   Ohio   Teacher   License;   valid   Ohio   administrative   license   preferred   but   not   required.
3. Demonstrate   competency   with   online   curriculum   programming.
4. Three   (3)   years’   teaching   experience   at   the   secondary   level   preferred   but   not   required.
5. Ability   to   collaborate   with   appropriate   school   personnel   and   local   organizations.
6. Previous   experience   working   with   at-risk   students.
7. Physically   able   to   perform   items   listed   in   essential   duties.
8. Validation   of   qualifications   as   determined   by   interview.
9. Other   relevant   criteria,   as   determined   by   the   Board   of   Education,   Superintendent   and/or

designee   to   be   appropriate,   are   acceptable.

Essential   Duties :  

1. Oversee,   teach   and   supervise   all   Opportunity   School   students.
2. Supervise  and  work  in  conjunction  with  CAC/teacher  on  goal  setting  for  CAC  students  and             

work   completion.
3. Work   collaboratively   with   other   Opportunity   School   staff.
4. Create  a  classroom  environment  that  is  conducive  to  learning  and  appropriate  to  the  maturity             

and   interests   of   the   students.
5. Work  with  students  and  parent(s)/guardian(s)  to  set  goals,  progress  monitor  course          

completion,   graduation   requirements,   behavior   and   attendance.
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6. Communicate  regularly  and  work  collaboratively  with  students/parents,  counselors,  teachers,        
other   department   heads   and   administrators.

7. Provide   academic   support   for   Opportunity   School   students   in   all   subject   areas.
8. Assist  students  in  identifying  barriers  that  inhibit  their  educational  and  social  development           

through   character   education.
9. Promote  good  relations  with  the  City  of  Wadsworth  and  local  businesses  to  provide  work             

experiences   and   internships   for   students   to   earn   high   school   credit.
10. Provide   oversight   for   student   work   experience.

Other   Duties :  

1. Serve  as  a  role  model  for  students  in  how  to  conduct  themselves  as  citizens  and  as               
responsible,   intelligent   human   beings.

2. Help   instill   in   students   the   belief   in,   and   practice   of,   ethical   principles   and   democratic   values.
3. Strive   to   maintain   and   improve   professional   competence.
4. Complete   all   required   training.
5. Attend   staff   meetings   and   serve   on   staff   committees   as   required.
6. Adhere  to  all  requirements  of  the  Licensure  Code  of  Professional  Conduct  for  Ohio            

Educators.
7. Conduct  other  duties  related  to  the  Opportunity  School  Coordinator  as  assigned  by  the  High             

School   Principal   or   his/her   designee.
8. Take  all  necessary  and  reasonable  precautions  to  protect  students,  equipment,  materials  and           

facilities.
9. Maintain  complete  and  accurate  records  as  required  by  law,  district  policy,  and  administrative            

regulations.
10. Maintain   confidentiality   consistent   with   board   policy   and   FERPA   requirements.
11. Comply   with   all   mandated   reporting   requirements.

Terms   of   Employment :  

The   terms   of   employment   are   as   stated   in   The    Negotiated   Agreement,    in   accordance   with   Ohio  
Revised   Code   and   terms   and   conditions   of   employment   as   per   federal   law.     

Evaluation :  

Evaluation   of   this   position   will   be   in   accordance   with   the   provisions   and   policies   of   the  
Wadsworth   City   School   District   Board   of   Education   and   the    Negotiated   Agreement .   

Note :     The   above   lists   are   not   ranked   in   order   of   importance.  

This  job  description  is  subject  to  change  and  in  no  manner  states  or  implies  that  these  are  the  only                    
duties  and  responsibilities  to  be  performed  by  the  employee.  The  employee  will  be  required  to                
follow  the  instructions  and  perform  the  duties  required  by  the  incumbent’s  supervisor,  appointing              
authority,   or   designee.   

__________________________________________  _______________________  
         Superintendent   or   Designee          Date   
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My   signature   below   signifies   that   I   have   reviewed   the   contents   of   my   job   description   and   that   I  
am   aware   of   the   requirements   of   my   position.   

__________________________________________  _______________________  
  Signature   Date  

TITLE: Opportunity   School   Coordinator  

Created:       February   10,   2021  
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CHALLENGE ISLAND 
CONTRACT FOR SERVICES 

This Agreement is by and between Varenta Corp. LLC (d/b/a 
Challenge lstand, Summit:Medina) , and Isham Elementary 
School. 
The purpose of this Agreement is to ray out the terms for 
Challenge Island to provide v;rbJal field trips to the K-41tl 
grade students at the school. 

Services 

Challenge Island will offer virtual field trips (Lunar Lander Challenge) to the students the 
week of March Bth, 2021. There will be 11· sessions for in-person students (226 
students) and 1 session for virtual learners (17). If an additional session is needed to 
accommodate aft registered virtualleamers (if more than 30 register) this can be 
completed at the end of the week. Each session will and run for approximately 1 hour. 
Supplies will be provided to the school for each student. Tape and scissors will be 
provided by the school/parents. 

Pricing and Payment 

The cost is $150 per session (up to 25 students per session). Challenge Island will 
email an invoice with payment with a 25% depositdue by 2/15 and the balance due 
upon delivery of the program. Payment may be in the form of a check or credit card. 

Facility Needs 

Each classroom win require a screen/smartboard to project the ChaUenge Island teach 
and provide audio for the students to hear. 

Lap tops win be required as wen that will anow the ChaHenge Island teacherto see and 
hear the students. 

The majority of supplies will be provided by Chalfenge Island, however, each child will 
need access to tape and scissors to complete the task and this will be provided by the 
school. 



For Digital·Ac~demy students, students will sign on using· a .z0Qm link~.·Parents wiU 
need to pickup supplies at the school in advance and will need to provide scissorsand 
tape for the students. 

Preparation 

Signature 

Challenge Island wlll drop off materials to the school on Thursday March 4th~ 

A tech nical test otthe audiovisual equipment will be conducted .. on March 3fd. ChaUenge 
Island will be provided a point of contact for this brief tech check, 

The number of digital learners participating will be made available to Challenge Island 
by March 2nd• 

The signatures below constitute each parties' agreement to this Agreement. 

SIGNED this day of --' 2021 

Signature 

Jenna Williams, PTO President, Isham Elementary School 

Address 

SIGNED this day of ___l 2021. 

Anne Vaughan, Owner, Challenge Island - Summit/Medina 

Address 

ADDENDUM TO AGREEMENT 

THIS ADDENDUM to the Agreement dated as of _February 1()l!!. 2021 ('fAgreement"') between_Varenta Corp LlC (dba 
Challenge Island. Summlt-Medina) ("Company'i) and lsharn Elementary School {HProvide(') is entered into simultaneously 
with the execution of the Agreement. 



COmpany operates a business providing unique chaUenge-based programs designed to-foster critical and creative thinktng skills, 
problem soMng methodology, and core STEAM (Sdence, Technology, Engineering, Art .• Mathematics) principles in children pursuant to the 
terms of a franchise ~greement between Company and Challenge fsland Globa', LtC {(lCfGH), the franchtsor of the Challenge rsfand franchise 
system. 

Provider owns and/or eperatss a family entertai nment center, public park, school, or communtty center or other recreational facility 
{each, a UFac.itity"}. 

Under the terms of the Agreement, Company will conduct certain Challenge Island camps, programs, and/or activities (collectively, 
"Challenge Island Activities"') atthe Facility. 

As a conditiOI1 to Company entering Into the Agreement and performing the Challenge Is~and Activities, OG requires Company and 
Provider to enter into this Addendum to reflect the relationship between Company, Provider and CIG. 

NOW THER£J:ORE, in consideration of the foregolng Recitals (which are incorporated herein by reference} and the covenants and 

agreemen:~ntained~"e!II4!I:a.~SIIS ~A.~d","d:tf-ni11~'t(':fE~!T1i:m~rd:~:Yr:~_ap:~le~:'ftI:~:!T:·<3:rggtni:!'E:~.~"i:~~'e. tk:~!iI:~.~e,;-c:"e:lflmlln::U·di,.nt..LI:W::U:~:nl:ai~Wfu(.,.· :..iialDn.adJbl!Ol1JIdCJlbaar.trm:r+IJQ$S~rs..(;ct(;I'~a"lIt4e!-E€~efl'm"fJlila~flv-r-aaif\R4"4t~l:l&iei~r_.A ilo~~l 
f'9,pe~iue psst, PI esc."t, and fatale affiliatesi efoFieer5t iireetGK, manaS.a MsmbeJ:S, sAaFeAe1FJeF9, agents, altoms,s, eOll3Ultallts, and 
emjalGye@!p lit'" respeGtte B", elaillls,lu5sesJ COSLSJ apen5eS, habiltties, demands~ actions, tee (lhelUdlhg I ea30lIable Btte,."e,,· feu 8l"1S 691:1':; 
or other costs); gxnenses· and damages 'coUectiVe'Y HClairos"'} ctt'atins to; rQ£uttiRg 1'9"'1 6f 8F,.5il't! 6t1t at, er IlIe~eEl te relatQ 19, Fe,w~ freAl, 
arise sliit ~, aAt, pratfeFPr dl!i •• lage 01 bodily Injury (ItftlUdlng Illness cilld deaUi) to aliY pel SOli: iutludlllg, but (jot limited te, afl, EAil.a 
participatingln O'allehge Island Aelt.ities end ailY Pllentt famil. All.lllbe:r. gf::le~ SF 'il1ttaker sf 5t1~1:t tbHd, 'iri5iQ8 or r:E!!il:ttti~! "'em (e) t~~ 

"f)'eJSO"'S.p'E$@IIe! at the feeilitf, (h~ tfo!et pel30I/S us\!! cHile Facility, tel that pEt SOH's activE 01 passivE P8ltitJpm:iOltili the aeti Aties 9f.fQ!:Qd b¥- 
.tRQ PrOV'dgT aHt:tQ ~aGnf.ty;3RrM •. n (fI)tess eFcRef:t aft~at per:69Ff:5 penGRal ~fE"f3el'ty st tke·rfleili~, lllisSectiut11 will apply EVeil 1[8119 Clai", 
is eett __ d, ill whole 0' ill paiL; by tlte negfigence, &,ess AeeUgeAee, stf'iet liebilit, er w.illFuI lIiiscolidott Mtf'le Subject person but wrll not apply 
~ respect to MAil¥, iAjUPyl te a eAillt •• 1;0, at ttrte time af t~e iRjt.tPPI •• 83 pertfcipatilig ill ehaUeuge Islaiid AttMtles UndEI the supe. t;ti:3ioi'l Bf 
~pa#Jy ~ employees. 

2. Third Party Beneficiary. Provider agrees that, with respect to anv Oaims arisIng while Company is conducting Challenge 
rsland Activitie~ at the facilityi CfG and Company will be deemed to be a third party beneficiary of any waiver or release that Provider requires 
as a condition to participation in activittes offered at the Facility and Is entitled to the rights and benefits of that waiver or release. 

3. Miscellaneous. 
a. Interpretation. The terms ofthls Addendum form an integral part of the Agreement and hereby incorporated 

into and made a part of ft. The Agreement shaH he amended only as provided in this Addendum. All other provisions of the Agreement s.hall 
continue in full force and effect as set forth therein. In the event of a conflict between the terms contained in the Agreement and tris 
Addendum) the terms and conditions of-this Addendum shaH govern and control. , 

h. Execution in Counterparts. This Addendum may be executed in muftlple counterparts, each of which shaH be 
deemed to be an original and all of which taken together shall constitute one and the same agreement. This Ackiendum or any counterpart 
may be executed via facsimile or electronic transmission/ and any such executed facsimile or electron.ie copy shall be treated as an orlgtnal. 

IN WITNESS WHEREOF, the PartIes have duly executed this Addendum as of the date{s) below. 

PROVIDER: 
_ 'sham Elementary Schoo 1 . 

By: ~ __ ~ _ 

print Name: AnneVaughah Print Name: ~ _ 

Title: _;...;;.-....,.."..,_owner__.;..;.._;..-..;;...........;-------- Title: ~ _ 

Date: February 101h, 2021 



Because learning changes everythinq. 

QUOTE PREPARED FOR: SUBSCRIPTION/DIGITAL CONTACT: 
Wadsworth City Bd of Ed 

524 BROAD ST 

WADSWORTH, OH 44281-2306 

ACCOUNT NUMBE

Michele Evans 

mevans@wadsworthschools.org 

(330) 335-1315 

CONTACT: SALES REP INFORMATION: 
Michele Evans 

mevans@wadsworthschools.org 

(330) 335-1315 

Open Mester 

becky.ferrell@mheducation.com 

* Price firm for 45 days from quote date. Price quote must be attached to school purchase order to receive the quoted price and free materials. 

**Shipping and handling charges shown are only estimates. Actual shipping and handling charges will be applied at time of order. Taxes shown are only estimates. If applicable, 
actual tax charges will be applied at time of order. 

romments: I 

PLEASE INCLUDE THIS PROPOSAL WITH YOUR PURCHASE ORDER 

SEND ORDER TO: McGraw-Hili I PO Box 182605 I Columbus, OH 43218-2605 
Email: orders_mhe@mheducation.com I Phone: 1-800-338-3987 I Fax: 1-800-953-8691 

QUOTE DATE: 

QUOTE NUMBER: 

12/28/2020 

JMCCO-12282020-008 

ACCOUNT NAME: Wadsworth City Bd of Ed 

ACCOUNT #: 

EXPIRATION DATE: 

PAGE #: 

02/11/2021 



Because learning changes everything~ 

GLENCOE ALGEBRA 1 ESTUDENT EDITION 1 YEAR SUBSCRIPTION 978-0-07-663919-9 $22.53 $0.00 

*Free Materials 

435 $9,800.55 

GLENCOE ALGEBRA 1 ETEACHER EDITION 1 YEAR SUBSCRIPTION 978-0-07-663920-5 10 $31.41 $314.10 

GLENCOE ALGEBRA I ©2014 Subtotal: $314.10 $9,800.55 

PLEASE INCLUDE THIS PROPOSAL WITH YOUR PURCHASE ORDER 

SEND ORDER TO: McGraw-Hili I PO Box 182605 I Columbus, OH 43218-2605 
Email: orders_mhe@mheducation.com I Phone: 1-800-338-3987 I Fax: 1-800-953-8691 

QUOTE DATE: 

QUOTE NUMBER: 

12/28/2020 

JMCCO-12282020-008 

ACCOUNT NAME: Wadsworth City Bd of Ed 

ACCOUNT #: 

EXPIRATION DATE: 

PAGE #: 

02/11/2021 

2 



Because learning changes everythi:ng; 

PRECALCULUS ONLINE ETEACHER EDITION 1 YR. SUBSCRIPTION 978-0-07-664201-4 

$20.58 $0.00 

*Free Materials 

PRECALCULUS ONLINE ESTUDENT EDITION 1 YR. SUBSCRIPTION 978-0-07-664199-4 220 $4,527.60 

10 $38.79 $387.90 

GLENCOE PRECALCULUS ©2014 Subtotal: $387.90 $4,527.60 

PLEASE INCLUDE THIS PROPOSAL WITH YOUR PURCHASE ORDER 

SEND ORDER TO: McGraw-Hili I PO Box 182605 I Columbus, OH 43218-2605 
Email: orders_mhe@mheducation.com I Phone: 1-800-338-3987 I Fax: 1-800-953-8691 

QUOTE DATE: 

QUOTE NUMBER: 

12/28/2020 

J MCCO-12282020-008 

ACCOUNT NAME: Wadsworth City Bd of Ed 

ACCOUNT #: 

EXPIRATION DATE: 02/11/2021 

PAGE #: 3 



Because learni,ng changes eiverything:' 

QUOTE PREPARED FOR: 
Wadsworth City Bd of Ed 

524 BROAD ST 

WADSWORTH, OH 44281-2306 

ACCOUNT NUMBER: 

CONTACT: 

VALUE OF ALL MATERIALS $60,905.40 

FREE MATERIALS ($6,872 25) 

PRODUCT TOTAL * $54,033.15 

ESTIMATED SHIPPING & HANDLlNG** $742,22 

ESTIMATED TAX·* $0.00 

GRAND TOTAL $54,775.37 

Michele Evans 

mevans@wadsworthschools.org 

(330) 335-1315 

SUBSCRIPTION/DIGITAL CONTACT: 
Michele Evans 

mevans@wadsworthschools.org 

(330) 335-1315 

fomments: 

I 
* Price firm for 45 days from quote date. Price quote must be attached to school purchase order to receive the quoted price and free materials. 

**Shipping and handling charges shown are only estimates. Actual shipping and handling charges will be applied at time of order. Taxes shown are only estimates. If applicable, 
actual tax charges will be applied at time of order. 

Terms of Service: 
By placing an order for digital products (the 'Subscribed Materials'), the entity that this price quote has been prepared for ('Subscriber') agrees to be bound by the Terms of Service 
and any specific provisions required by Subscriber's state law, each located in the applicable links below. Subject to Subscriber's payment of the fees set out above, McGraw Hill 
LLC hereby grants to Subscriber a non-exclusive, non-transferable license to allow only the number of Authorized Users that corresponds to the quantity of Subscribed Materials 
set forth above to access and use the Subscribed Materials under the terms described in the Terms of Service and any specific provisions required by Subscriber's state law, each 
located in the applicable links below. The subscription term for the Subscribed Materials shall be as set forth in the Product Description above. If no subscription term is specified, 
the initial term shall be one (1) year from the date of this price quote (the 'Initial Subscription Term'), and thereafter the Subscriber shall renew for additional one (1) year terms 
(each a 'Subscription Renewal Term'), provided MHE has chosen to renew the subscription and has sent an invoice for such Subscription Renewal Term to Subscriber . 

.:r/~/>A~ 
7S~~' ~ Terms Of Service 

Provisions reqUired by Subscriber State law 

A TIENTION: In our effort to protect our customer's data, we will no longer store credit card data in any manner within in our system. Therefore, as of April 30, 2016 we will no 
longer accept credit card orders via email, fax, or maillpackage delivery. Credit card orders may be placed over the phone by calling the number listed above or via our websites by 
visiting wvvw.mheducation.com (or www.mhecoast2coa~.t.com). 

School Purchase Order Number: 

Name of School Official (Please Print) Signature of School Official 

PLEASE INCLUDE THIS PROPOSAL WITH YOUR PURCHASE ORDER 

SEND ORDER TO: McGraw-Hili I PO Box 182605 I Columbus, OH 43218-2605 
Email: orders_mhe@mheducation.com I Phone: 1-800-338-3987 I Fax: 1-800-953-8691 

QUOTE DATE: 

QUOTE NUMBER: 

12/28/2020 

JMCCO-12282020-008 

ACCOUNT NAME: Wadsworth City Bd of Ed 

ACCOUNT #

EXPIRATION DATE: 

PAGE #: 

02/11/2021 
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The Subsa1pt\on Agreement (the "Acrttmenr) by and betw~n McGraw"" ·11 School Education, LLC t-M!I1 ") 
and the ~uQtlonaJ innkutlon 5et forth below (·Subscriber," ·CustoM or "~) consists of the 
followi,.: (ij this ~ Page, (Il) the T ffl!!S of SeMct available on the MHE website ,nd attached Mrfto 
as E.t1Jbit A (the "'erms of ~rvice1. (ill) arrt purchase ord~t15), and (tv) any _nnen addenda or am~ndments 
to any of the fore&Oh1l that. an! agreed to by both parties. In the event of confllct between the terms of thts 
Reaistration Pale a nd the T erms of Service, the terms of this Registr"atk>n Page will control. The Aareement 
shall be effective as of the date on which MHE has signed below (the "Effective DCJte*). 

1. NAMES & ADORESS£S Of THE PMT1E5: McGraw-Hil School Education, uc a fam.ited liabitity company 
with an address at 8781 Orion Piacel Columbus Ohio 43240 ("MHE"), and Widsworth Qty SchooJ District 
with an address at 524 Broad Street. Wadsworth, OH 44281 rSubscrlber', ·Custome( or "~.). 

2. RELATlONSMIP OF THE PARTIES. Subscriber's End Users (as defined in the Terms of Service) will use certain 
onrsne educational products and services (the -Services") and related content provided by MHE in 
connection with courses offered by Subsaiber. Subsaiber and/or its End Users may provlde personally 
identifiable .information of the End Users to MHE in connection with atteSsiJ\8 and us ing the Services. End 
Users that are instructors or admmistrittors are required to agree to MHE's Terms of Use and the Pmag 
Notice (each available OIl the MHE website and attached hereto as Exhibit 8 and Exhibit C, respectivefy) 
before accessing the Servi(2S~ 

3. DATA PRIVACY ANDSKUIUTY. MHE maintains rei$Ol'\able procedures In accorcaoce with its poUc~ and 
practices and apprab1e law to protect the confidentiality, security, and integrity of personalty identifiable 
information received by MHE in connection with provision of the Services to the End Users. The MHE Data 
Privacy and Security GukSelines {available on the MHE website and attached hereto as Exhibit D). 

at. T'ERM This Alreement shaH remain In effect as long as MHE provides Services to Subscriber. In no event 
shall MHE be obJipted to provide any Services beyond any Subscnption Term end date{s) set forth in the 
applicable purchase order or controll,. purchasing document without the prlor written consent of M HE 
and Subscriber. 

S. SUBSCRJ8ED MATEIUAlS. By pladns an order for the dl&itaJ products set forth below (the "Subscribed 
Materials-), Subsa1ber asrees to be bound by the Terms of S~. Subject to Subscriber's payment of 
the fees set out below, MHE hereby BIInts to Subscriber a nOrH!ldusive, non-transterable license to aDow 
only the number of End Users that corresponds to the quantity of Subscribed Materials set forth below to 
access and use the Subwibed M-Iterlafs under the terms described in the TMnS of Service. The 
subsatpUon term for the Suhscrlbed Materials shall be as set forth in 'the Product Descrlption bek1w. If no 
SUbscription term is spedftedl the Initial term shall be one (1) yt'ar from the Effectiv:e Date ,the "Initial 
Subscription Termwl, and therNfter .hall renew for additional one (1) year terms (each i -SUbKriptjon 
Renewal Term" ,nd topthrr with the Initial Subscription Term, ttl! ·Subscription Term"'), provided MHE 
~s chosen to renew the ubsaiption and has sent an invoke for such Subscription Renewal Term to 
Subscriber, and Subscriber has pant for such .Subscription Renewal Term. 

6. PRODUCT PURCHASE~ Subscrhr shall purchase the MHE products (the ·Products") set forth ~Iow at 
the prices Rt forth below. 

I JS8H Number I Product DeJaiption Price 

,..1 



• WI11IES5 WHEREOF. the parties hereto intend ••• to be leply bound hfte caused this Apeement to be 
eJIICIded b¥ •••• dutr autharRed ~ 

~~----------------- 

Br. _ 

Brian Joniak 

T~: _ 
Sr. Director Finance/Controller 

~-------------------- 
8787 Orion Place 
Columbus, OH 43240 

EmaiI: • _ brian.joniakl'mheducation.com 
o.e: _ 

o.te: 4/1812019 

- ., . 
.-_-------_.......--------------- ----- 
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Exhibit A 

Terms of Servtce 

THESE TERMS O'F SERVICE, together wtth the Terms of Use and the Privacy Notice, form a legal agreement (the 
"Agreement") between McGraw-HUI Global Education Holdings, llC or its applicable subsidiaries or affiliates 
("MHE''', "we" or "us·) for the Services defined below and the educational ins1rtution, company, or organirattcn 
("You" Of the -SUbscriber") entering into thts Agreement and identified on the registration page of Your 
subscription contract for the Services (the -Registration Page"), where applicable. This Agreement also governs 
Your 'Use of the Solution (as defined betow). 

These Terms of Service apply after dicking "I accept" In any available checkbox, by p'acinI an order and 
payi"l for the Solution. by registerihl to use and then uslne the Solution, and/or by executinl the 
Registration Pace, where appllcabt.~ By acceptinl these Terms of Service, You affirm that You are at least 18 
years of •• e, that You acree to these Terms of Service, the Term5 of Use, and Privacy Notice and You will 
comply with such terms in connection with Your use of the Solutio~ You acrH that (I) You are an employee, 
director, or a,ent of Subscriber; (ii) You have confirmed that Subscriber has aveed to be bound to these 
Terms of SefVice, the Terms of Use, and Privacy Notice; and (Iii) Subscriber has authorized You to use the 
Solution on Its behalf. 

1. THE SOWTJON. MHE has developed a web-based solution (the "Solution") that enables users to access 
certain online products and servtces ("Se~) and related courses, content and information 
(tosether with the Services, the "MHE Content") offered by MHE through our website (the "Website") 
by purchasing a subscnption, MHE hereby grants Subscriber a non-exdusfve, non-transferable license 
to access and use the Solution, and allow each administrator, faculty member, and student enrolled 
by Subscriber (each a designated -End User-) to access and use the Solutlon, through the Websrte, 
solely for educational purposes. End Users may access the Solution and the MHE Content in 
accordance with an access method offered by MHE and selected by Subscriber. AU End Users other 
than K-12 students will be required to agree to the Tenns of Use in order to access the Solution and 
the MHE Content. Payments of ,applicable fees to MHE are due WIthin thirty (30) days of the date of 
invoice unless otherwise agreed to in writing. 

2. ADDmoNAL TERMS. All use of the Solution and MHE Content is subject to this Agreemerrt and any 
addttional terms agreed to by the parties in connection with the Solution and MHE Content, including, 
without limitation, any prohibitions on distribution of the MHE Content to students or third parties. 
Subscriber is responsible for its End Users' use of the Solution and the M HE Content. 

3. ADDITIONAL SERVJCES. MHE may enhance and/or expand the features of the Solution from time to 
time at no additlonaJ cost to Subscriber, or may provide additional content, performance 01 features 
that may, but are not required to, be added by Subscriber at additional cost to Subscriber. Any 
professional servtces to be provided by MHE to Subscriber in connection with the Solution shall be set 
forth in a separate Professional Services Agreement between MHE and SubsCriber. 

4. APPUCABlE PRIVACY lAW. Subscriber is familiar with and agrees to be responsible for compliance 
with the Children's Online Privacy Protection Act of 1998 ("COPPA·), the FamUy Educational Rights and 
Privacy Act and the us Department of Education's implementIng resu1a'tions at 34 CfR Part 99 
(collect.lvely, -FERPAfl); and all other applicable country and state laws, rules or regulations concerning 
the collection, use, and disclosure of Personalty Identifiable Information about End Users accessing the 
Services that are the subject of this Aareement (collectivety, -Applicable Privacy taw·). "Personally 
Identifiable Information·, or ·PU", shall mean any information reiatins to an identified or identifiable 
natural penon (a "data subjecr') including personal data as defined under applkable JOCI:J law. An 
identtflable natural person Is one who can be identified, directly or indirectly, in particular by reference 
to an identifier such as a name, an identification number, locatton data, an online Identifier or to one 
or more fadors specific to the physical, physiological, genetic, mental, economic, cultural or social 
identity of that natural person. MHE acknowledges that in tbe course of Subscriber's use of the 
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ServitEs, End Users' Personalty Identifiable Information may be dedosed to MHE. MHE agrees that it 
wiU comply with 'the requirements of ApplkAbfe Privacy law concerning the confkientiaHty and release 
of Personalty Identifaable 1nformation. MHE acknowledges that tt w\IJ be considered a -School Official­ 
(as that term is used in FERPA) and agrees that it will comply with the requirements in FERPA 
con,cernlng the confldenHaUty and release of Person Dy Identifiable Information. Per such 
requirements, MHE agrees that under Applicable Privacy Law, officers, employees, and agents of MHE 
who access P rsonalty Identifiable Information may use such data only for the purposes for which such 
data has been made available to MHE. MHE and its contractors, 5-uppJiers and licensors shall onty use 
Personalty Identiflab&e Information for the purpose of fadl1tating the p rformance, delivery or use of 
the ServIces. MHE shall enab e Subscriber to maintain cornpnance with Applicab Privacy Law in 
connection with Subscrtber's use of the Solution. For further information about MHE's data privacy 
and security practices, please read our Privacy Notice. 

S. SUBSaUBfft 0 rA. AU information concerning Subscriber ("Subscriber Data"" and Personafty 
Identifiable Information concerning End Users shall belong to Subscrlber and sh U be considered 
Confidentia' Information of Subscriber subject to the terms and conditionl of this Agreem~nt. 
Substrlber assumes sote responsibility for: (a) prov~dlnl any notices and obtaining any consent needed 
to the extent required under COPPA or other Applicable Privacy law tn connection with the collection, 
use and/or disclosure of Pe-rsonalty Identifiable Information from End Users; (b) providing a reasonable 
means for End Users or End Users' parents, as applicable, to review Personalty Identifiable Information 
provided by End Users to the extent required by COPPA or other Applicable Privacy Law; and (e) 
establishing and maintaining reasonable procedures to protect the con"fidentiality, 5ecurlty, and 
integrity of the PersonaUy Identifiable Information. 

6. MHE USE OF SUBSCRIBER DATA. As a service provider to Subscriber, MHE will establish and maintain 
reasonable procedures \n accordance with its policies and practices and Applicable Privacy Law to 
protect the confidentiality, s.ewrity, and integrity of Personalty Identifiable Information and 
Subscriber Data received by MHE in connection with provision of the Solution to Subscriber. 
Subscriber acknowledges and agrees that MHE has the right to use the Personalty Identifiable 
Information and Subsumer Data collected in connection with provisk)n of the SO ution for (a) 
purposes of performing its obligations under this Agreement, and (b) for research purposes in 
connect jon with quality control and the development of revised or new products or services 
(-Research Purposes"), provided that such Personally Identifiable Informat on and Subscriber Data will 
be used by MHE for Research Purposes only in the aggregate and so that the pnvacy of the individual's 
Person:ally Identifiable Information will be maintained. 

1. LOCAnoN OF SERVICES. We own, control and operate the Solution from our offices In the united 
States. We do not represent that materials on the Solution or the Website are ppropnate or available 
for use in other locations. Subscribers who access the Solution from outside the U,S. are respcnslble 
for GOmpl'_anGe with local laws, If and to the extent local laws are applkable. 

8. OW E HI' .. No intellectual property rights of any lUnd are a5$' ned or transferred 0 Subsalber 
under this Aereemenl Subscriber is permitted to access and use the Solution, HE Content and any 
other materials provided hereunder only as expressly set forth in these Terms of Servh:e. Subscriber is 
not permitted and shall have no right to use the Solution or MHE Content for any purpose other than 
as set forth herein. Subscriber shall not challenge, or assist any person or entity in chaUeoglng, MHE's 
ri&ht~ title, nd interest in the Solution and MHE Content 

1. 8efor using any content or materials tn the Solution or MHE Content design ted as "open", 
OER, or avallabl for public use, you should rev. - the governing lkens 01 restrictions 
assodilted with such content or materials. No rights of any kind are granted by MHE to use 
such content or materials outside of th Solution. 

2, If th Solution permits you to upload third-party content for use with your US! of the Services 
ltan· d _. rein, you repres nt and W3mnt th t pr or to perform ny such upload you will 
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secure all necessary rights to grant and will grant MHE the right to make such third-party 
content available to End Users In the sa~ manner and to the same extent as the MHE 
Content provkled In the Solution, and that such third-party content wU1 not infrlnse any 
intellectual, proprietary or other rights of third pttrttes. Additional terms and opnons may be 
presented through the US« upload Interface available on the Solution which shall be in 
addit.on to, and not in lieu of, these Terms of Service. 

9. RESTRICTIONS ON US£. Subscriber shall not, and shall cause its employees, officers, directors, 
members, managers, partners, agents, third party service providers, or other designated persons (its 
·'Representatives·, not to, take any of the following actions: (a) creatinl or enabJif18 the creation of 
derivative works, modifications, or adaptations of the Solution or MHE Content; (b) decompiling. 
reverse engineering or disassembling the Solution or MHE Content, (c) dlstribut1ng or disclosing the 
Solution or MHE Content to third parties; (d) removi~ or modifyins any proprietary marking or 
restrictive legends placed on the Solution or MHE Content; or (e) using any robot, spider, other 
automatic device or program or manual process to monitor, copy or reproduce the Solution or MHE 
Content, 

10. TERM AND TERMINATION. This Alreement shall remain in full force and effect unless and until 
terminated earlier as provided in these Terms of Service. In the event th~t Subscriber commits a 
material breach of this Agreement (other than breach of its payment obligations, for which MHE m4lV 
terminate this Agreement immediatety), MHE may terminate this Agreement on five (5) business days' 
prior written notice to Subsaiber; provided that Subscriber fails to cure such breach within such fIVe 
(5) business day period. Subsa\b~ may terminate this Agreement by (a) providing MH E with no Jess 
than thirty (30) days' prior written notice or (b) ceasing all access to the Solution for six (6) months or 
longer. No sooner than one (1) year after Subscriber accepts these Terms of Service, MHE may 
terminate this Agreement on at least sixty (60) days prior written notice. 

11. EFfECT OF TERMINATION OR EXPIRAnON. Subscriber's permission to use the Solution and MHE 
Content shall end immediately upon any termination or expiration of this Agreement, and Subscriber 
shall immediately cease any use of the Solution or MHE Content upon such termination. The following 
provisions shan survive any termination or expiration of this Agreement: Section 8 ("Ownership"), 
Section 9 (,'Restrictions on Use"), this Section 11 (-Effect of Terminatton or Expiration"), Section 12 
(·Conftdentialitv"), Section 13 (-Representations and WarTanties; Disdajme~), Section 14 rljabilit)'), 
15 (·'ndemnifJCation-, and Section 16 ,-Miscellaneous"). 

12. CON.ADENT1ALITY. The parties acknowledge and asree that, as a result of nesotlatlng, entering Into 
and pe.rformi"l this A&reement, each party (the "Receiving Party·) has and will have access to certain 
confJdential information ,·Confidential Information·) of ~ other party (the "Disclosing PartY'). 
PersonaJIy Identifiable t.nformation of End Users is considered Confidential Information of Subscriber. 
At all nmes the Receiving Party shall: (i) use the same standard of care to protect the Confidential 
Informat.ion as it uses to protect. its own confidential information of a similar nature, but not less than 
a commercially reasonable standard of care, (ii) not use the DisdosN\a Party's Confidential' "formation 
other than as necessary to perform its obligations under this Alreement, (iii) not disclose, distribute, 
or disseminate the Confldentiallnformation to any third party [except to Representatives, as expressly 
permitted below), and (tv) only disclose the Disclosing Party's Confidential Information to its 
Repre$entatives on a "need to kn~ basis; provided that each Representative is bound by 
confidentiallty obr~ttons at least as restrictive as those conbined tn thls A£reement 

.li,. REPRESENTATIONS AND WARRANTIES; DISClAIMER. Each party represents and warrants that this 
Aareement constitutes its valid and binding obligation and is enforceable agaInst It in accordance with 
its terms. MHE DOES NOT WARRANT THE COMPLETENESS, ADEQUACY, ACCURACY, OR USEFULNESS 
OF THE SOLUTION, THE MHE CONTENT OR ANY OTHER MATERIALS PROVIDED HEREUNDER 
(COLLECTIVELY. THE -MATERIALS"). THE MAltRIALS ARE PROVIDED ON AN "AS IS" AND "AS 
AVAILABlE' 8ASJS WITH AU DEfECTS. MHE EXPRESSlY DlSaAlMS All WARRANTIES OF ANY KIN~, 
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WHETHER EXPRESS OR IMPUED, fNUUDING, BUT NOT UMfTED TO ANY IMPliED WARRANTIES Of 
MEROtANTABIUTY, FITNESS fORA PARTICUlAR PURPOSE ANO NON-INFRINGEMENT, ERROR-FREE OR 
UNINTERRUPTED OPERATION AND ANY WARRANTlES ARlSING FROM A COURSE OF DEAliNG OR 
USAGE ,Of TRADE. WITHOUT UMfTlNG THE FOREGOtNG, MHE MAKES NO WARRANTY THAT (I) THE 
MATERIAlS WlU MEET THE REQUIRE.MENTS OF SUBSCRIBE~ (ii) THE MATf,RIALS Will BE 
UNINTERRUPTED, TIMfL V, SECURE, OR ERROR-fREE, (iii) THE RBUt 1'5 THAT MAY 8,E OBTAINED FROM 
THE USE Of THE MATERlALS Wlll BE ACCURATE OR RELIABlE, OR {tv} ANY ERRORS IN THE MATERIAlS 
'WILL BE CORRECTED. NO ORAL OR WRITIEN INFORMATION OR COMMUN'CATJONS GIVEN BY MHE, 
ITS EMPlOYEES, OR AGENTS WIU INCREASE THE SCOPE Of THE ABOVE WARRANTY OR CREATE ANY 
NEW OR ADOmONAL WARRANTIES. To the extent that MHE fMY not as a matter of appljcabl~ ~ 
disclaim an implied warranty, the scope and duration of such warranty wUl be the minimum permitted 
under such law. 

14r UABlUTY. IN NO EVENT SHAll EITHER PARTY BE LlABlE TO THE OTHER PARTY (OR TO ANY OTHER 
PERSON OAIMING RIGHTS DERIVED FROM SUCH PARTYS RIGHTS) FOR CONSEQUENTiAl, 
INOOENTAl, SPEOAL. INDIRECT, PUNITIVE OR EXEMPLARY DAMAGES Of ANY KINO INClUDING BUT 
NOT UMtTED TOI LOST TIME, LOST MONEY, LOST DATA, LOST PROFITS OR GOOD WILL WHETHER IN 
CONTRACT, TORT, STRICT UASIUTY, NEGUGENCE OR OTHERWISE, AND WHETHER OR NOT SUOi 
DAM.AGES ARE FORESEEN OR UNFORESEEN WITH RESPECT TO ANY USE Of THE MATERIALS OR 
OTHERWISE ARISING FROM OR RELATING TO THESE TERMS OF SERVICE ANO tN NO EVENT SHALL THE 
UABJUlY OF MHE OR ITS UCENSORS FOR WHATEVER CAUSE EXCEED THE FEES PAID BY YOU IN 
CONNECTION WITH YOUR USE OF THE MATERlAlS EVEN If ADVISED OF THE POSSIBILITY OF SUCH 
DAMAGES. To the ext~t the foregoing elCdusion of liabiity is not permitted under applable law, 
MHE's liability in such case will be limited to the greatest extent permitted by law. 

15. INDEMNifiCATION. MHE shaU indemnify, defend and hold harmless SubXfiber from and against any 
and an liabilities, losses, damages, costs and expenses, indudlna reasonable attorneys' fees, related 
to or arising out of any claim by a third party that the technology platform undertyins the Solution 
lnfringe$ or misappropriates the intellectual property rights of such third party. 

16. MISCEUANEOUS. The Agreement contains the entire understanding of the parties with respect to the 
subject m.atter hereof and supersedes all prior agreements and commitments with respect thereto; 
provided, however, that if Subscriber has entered into a separate written agreement with MHE 
regarding the subject matter hereof, that agreement will supersede thii A&reement to the extent of 
any conflic:L There are no other oral or written understandings, terms or conditions with respect to 
the $ubject matter of the A&reeme~ ilnd neith~r party hil relied upon any representation, express 
or implied, not contained in the Agreement. The rights and remedjes of the JMrties are cumulative 
and not ahem~. No waiver of any rWhts is to be charged against any party unless such waiver i-s in 
wrttlnJ Signed by an authorized representative of the party so charged. Netther the failure nor any 
deS.y by any party in exerds "I any right. power, or privilege under the Agreement will operate as a 
watver of such right, power, or prMIep. and no $Ingle or partial exercise of any such riSht power, or 
prMlese w'lI predude any other or further exercise of such right, power" or priYjJe£e or the exercise 
of any other ript, power, or privtlege. No modification of or amendment to the Agreement will be 
effec.tive unless in writina silned by authorized representatives of both parties. If any provision of the 
Asreement is held invalid or unenforceable by any court of competent jur1$dlction, the other 
provisions of the Acreement wUI remain in full force and effect, and, if ally permitted, such 
offending provision wiJl be replaced with an enforceable provision that as nearly ~5 possible effects 
the JNrties' intent. Subscriber Jnrf not as.s~ or otherwise transfer any of ,ts rights or ob "ahorn 
under the Agreement without the prtor written consent of MHE, whkh consent MHE may grant or 
withhold in its sole and absolute discretion. Sub;ect to the foreaoing, the Agreement will be binding 
upon and inure to the benefit of the parties hereto and their permitted successors and assigns. Any 
purported or attempted assenment or other trannef' or deleptjon In violation of this Sectk>n shall be 
nun and void. 
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Exhibit 8 

McG •.•• -Hll Education Terms of Use Past updated: May 2018) 

These terms and conditions (the 'Terms of Use-) apply to all web sites (the "Sites") owned and operated by 
McGraw-Hili Global Education Holdings, U.C 01 one of our affiliated companies ,"MHEtI or "us" or ·we·). By 
sipjna up or otherwise usins any of our Sites or Services (as d~ned below), or 1CCe$S1n& any content or 
material that we make available throuah the St!IVic.es or Sites, you are entering Into a bincfin& contract with 
MHE that consists of these Terrm of Use and the Privacy Notice which is hereby incorporated by reference 
(cotlectively, this ., Agreement"). We reserve tbe ~ at our cflSCretion, to charlie any of these terms Vl the 
future. 

,If you do not agree to this Aireement. you mirY not access or otherwise use the Sites or the Services. 

You may use the SeMces only If you have reached the ace of majority or legal age In your jurisdiction (.generally 
18 or older) and can form leplly bindil1l contracts under appCacabJe law or, if you are under the age of majority, 
your educational institution, parent or suaratan agrees to these Terms of Use on your behatf. 

1. PROPRIETARY SERVICES fOR REGISTERED USERS .. MHE operates electronic platforms/systems including 
mobile apprteations that enable students, instructors, and ~dministrators of educational institutions to access 
and use certain online products and services offered by MHE (the "Services") through our Sites. The material 
on our Sites include general non-proprietary information available to all users of our S-rtes, but in order to 
access and use the Services you wUl be required to register on our Sites or thrOUlh your educational institution. 
If you realSter to use the Services on behalf of your educational institution, you will be required to agree to 
additional terms and conditions in connection with the resiStration process (the ~erms of Servicetl). 

2.USERIN~RMATKlN,OOPP~ 

During the course of your use of the Services .• you may be asked to provide certain personal information to us 
in order to provide you wtth the Services. Our information mllection and use policies with respect to the privacy 
of such personal information ire set forth in our Privacy Notice. You acknowled8e and agree that between you 
and MHE, you are sole,1y re5ponsible for the accuracy and content of your personal Inform atlo n, and VOU agree 
to keep it up to date. 

In accordance with the Federal Children's Online Privacy Protection Ad. of 1998 (COPPA), we wift never 
knowingly solicit, nor will we accept, personally identifiable information from U5efS known to be under thirteen 
(13) years of age without the consent of their educational institution or the dlild's parent or guardian. tf an 
educationaJ Institution with students that are under thirteen (13) years of age uses our Services, the 
educational institution may also provide us with personalty identifiable information about its students~ We use 
student information to provide the Services to the educational instltution and Its students, consistent with our 
Privacy Notice. 

3. INTEillCTUAl PROPERlY. Solely to the extent necessary for your (WIn internal use of the Servtces for 
eduQUonal PUrpo$eS duri", the term of your applicable license for Services, 5Ubject to the payment of a.ny 
fees in any applicable subscriptk)n .,reement and In accordance with the terms of such .reement or any 
other acreement pwemins your use of the SeMa!s and these Terms of Use, MHE grants you. limited, non­ 
exclusive and non-transferable license to access and use the Services eNer the Internet via the Site provided 
for tJ1e Services. MHE is the own~ and/Of authorized user of all trademMks, logos, service marks and trade 
names (coUealvety the "Trademarks") on our Sites and is the owner or licensee of the content and/or 
information on our Sites. Except as otherwise expressty provided herein, or pursuant to the Terms of Servlcel 

your use of our Sites does not vant to you a license to any c:ontent or materials you mlY access on our Sites. 
Nothi,. contained on our Sites should be construed as grantina any Ucense or f1Bht to use any Trademark 
displayed on our Sites without our written permissIOn or that of the third-party r9Jts holder. 

4. ACCESS TO MHE CONTENT. We may provide you with access to content and information related to the 
Services (the "MHE Content"). AU use of the MHE Content is subject to the terms herein as weD as any additional 
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terms asreed to by the parties In connection with such MHE Cont@nt and/or posted on the stte for sudl MHE 
Con~nt Includin& without limiUtion, any prohibitions on distribution of the MHE Content to students or third 
parties. You m.y not share or distribute to a third party '"Y screen name or password for a~s.sing the Services 
or the MHE Content. You may access and use materials from the Services and/or the MHE Content for your 
own research or study only. You agree thit you will not otherwise copy, transmit, rent, forward, lend, sell, or 
modify any m~terials from the Services and/or the MHE Content or modify or remove any proprietary notices 
contained therein. or aeate or enable the creation of derivative wor1cs based thereon. You may not use any 
robot, spider. other aLltorNtk devkz or program or manu~1 process to monltor, copy or reproduce the Services 
or the MHE Content. You may not enpee in systematic retrieval of content from the Services or the MHE 
Content to aeate or compile, directly or indftctly, a collection, compilation, database or directory . You may 
not disseminate any portion of the Services or the MHE Content through electronic means, including mail lists 
or electronic bulletin boards. ~pt for the rtmited access Ucense granted you, all r~hts in the MHE Content 
are reserved by MHE, and you Kqui~ no rWht, title or interest in any such content, 

S. COMMUNICATIONS TO MHE. Although we encourap you to e-mail us, you should not e-mail us anything 
that contains confidential information or personalty identifiable informat1on~ Please refer to the Privacy Notice 
with regard to how we handje your personal information. By e-mailing us or oth~rwise providing content to us 
or posting content to the Sites or the Services indudlng but not limited to feedback, questions, comments, 
SUgestlORS, and the like (·User Contenr'), you agree to be bound by our User Cont~nt Submission Agreement 
and we shaU be free to use any non-personally identif~bJe ideas .• concepts, know-how, or techniques contained 
in your communications for any purpose whatsoever, Including but not limited to, the development, 
production and marbtina of products and services that incorporate such information. You own the rights to 
anything 'you post to the Sites or the Services, including text and photographs. You do, howev~r, grant us an 
irTeYOCable, non-exciusive, worldwide, perpetual, royalty-free rx:ense to use, modtfy, copy, distribute, publish, 
perform. subnce~, and create derivative worts from all non-personally identffiable submissions you provide 
to us, in any media now known or hereafter devised. 

tf the Site or Services permit you to upload third-party content for use with the Service (·Servtte Uploads-), 
you represent and warrant that prior to performing any such upload you wUl secure 1111 necessary rights to grant 
and wiD grant MHE the right to make your Service Uploads available to end users with active licenses to use 
the Servk:es in the same manner and to the same extent as the MHE Content provided in the applicable Service, 
and that such Service Uploads wilt not infrinse any intellectual, prop~ry or other ri&hts of third parties. 
Additional terms and options for Service UpJoads may be ~ed through the appUca~ upload interface 
avaIlable on the Site offering the Service which shall be In addltion to, and not in lieu of, these Terms of Use. 

6. COMMUNfTY GUJDEUNES. 

In uslns the Sites or Services, you agree you will not: (a) submit material that is unlawful, obscene, lewd, 
defamatory, libelous, thremnina, pornographic, harass.., hatftul, racially or ethnk:ally offensive, excessively 
violent. or encouraaes conduct that would ~ con~ered a criminal offense, sWe riH to dvilliabllity, violate 
any law, or is otheswise inapproprl.ne or objectionable; (b) post advertisements or soJ1dtatkJns of business; (c) 
impersonate another person; (d) submtt material that is copyrWhted, protected by trade secret or o'therwlse 
subject to third party intellectual property or propt"imry rights, incJudtns prlvacy and pubtkity right, unless 
you Ire the owner of such ~ or have permission from therr rtshtful owner to pest the maten,) and to grant 
MHE III of the Ilcense riBhts lranted hereto; or (e) submit material that is unsuttable for minors in any country. 
MHE does not and cannot review ~II User Content or ~fVice Uploads, and is not In any manner responJible for 
such content, MHE reserves the tWIt, but not the obJiption, to refuse to post, block or remove 
communications or materials for any reason in its sole discretion and to terminate your access 'to our Sites 
and/or the Servia!s to prevent further posttnc or distribution of any such communications or materials, and 
MHE may, but is not obIpted to, report any of your communications or materials to your educational 
Institution. 

7. NO WARRANTIES. WE AND OUR SERVICE PROVIDERS MAKE NO WARRANTIES OR REPRESENTATIONS ABOUT 
THE CONTENTS OF OUR SITES. MHE CONTENT OR THE S£lMCES. WE SHAU NOT Bf SUBJECT TO UABJUTY FOR 
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ANY DELAYS OR INTERRUPTIONS OF OUR SITES OR THE SERVICES fROM WHATEVER CAUSE. YOU AGREE THAT 
YOU USE THE SITES, THE MHE CONTENT, AND THE SERVICES AT YOUR OWN RISK. OUR SITES, MHE CONTENT 
AND THE SERVICES MAY CONTAIN TECHNICAllNACCURAOES OR TYPOGRAPHICAL ERRORS OR OMISSIONS. 
MHE tS NOT RESPONSIBLE FOR ANY SUOi TYPOGRAPHICAL OR TECHNtCAL ERRORS. MHE RESERVES THE RJGHT 
TO MAkE CHANGES, CORRECTIONS; AND/OR IMPROVEMENTS TO OUR SITES, MHE CONlENT AND THE 
SERVICES AT ANY TIME WITHOUT NOTICE. 

8. EXTERNAL WEBSITES. Our Sites may contain links to third-party applications or websites (-External 
WebsiteS-). These links are provided solely as a convenience to you and not IJ an endorsement by us of the 
content on such External Websites. When you access an External Websit.e, MHE has no con1rol over iU content, 
applications, 01 setvic.es~ We do not make ~ny represenUttons regardina the ~tcUracy or qu~lity of such 
content or the accessibility of such External Websites and the materials contained therein, and we disclaim aU 
liability for any errors, omissions, violation of third-party rights or illegal conduct arising from such External 
Websites. 

9. IND£MNIFICAnON. ¥ew 11'8. '8 ~eteA", iA"e",AfP;1 aR" tlsla W6 3Ra ,",r effiEers, d'reEters, emple/ers, 
'WeEeSS8FS, JiEeMees, sefYi&:e ,Fee. ideF§, 1M """Ies haFMIH5 f~", iRsi iBaiAst iRy ,la'''''' iJetiSAS, aeM3Rs£, 
li.tI,ilitjes, I.ses, "'FAaIK, E8Sit5 IAQ ~peAses iAewiiAIl witAswt IiAtilatieA, reaseAable legal aRB aE:EewAtiAg 
fees, aFisiRg Irs,.. 8r reiatiA8 Ie yewr llFeaa. ef tRis AireeFfteRt 9r ys~( aE£e5S le, wse, SF fAisyse af tAe MI-tE: 
~A\eAt; e,,, ~, Sf 'he 5eFllise5 We ,~all '''8¥i~e Aet4Ee le yew ef aft." sw&t:t aaJ~, s".', sr 'fe£ee~iA8 aA~ 
wit a&sid vew, ~. '/8\1' Y:peA,e, iA aeteAQiAg lAy syeh [)at"" swit, SF ~r8iEeaiAC; ~¥e JeSt"'''' .he rieht te 
aSSWRJe '~e eftswsive ••• "'. 1Ft" Ii8ACF81 ef IA'I FRaKer tt4at is sWBjeEt '8 i,,"emAiftsatieA "RaeF tAis sedieR. 
IA IWQ:a &ii"; yew .ee ,,, ,a&p'FiJ~. t;'_ lAy Fe.SAillle re'_west5 as&istjAB ewr de'eAse ef 5W'~ FR~er. 

10. UABJUTY. IN NO EVENT SHAll EITHER PARTY BE UABLE TO THE OTHER PARTY IN NO i\liNT 'io¥J~ MHE QR 
Ili U"NiORi QR 'YPPU~ 8' lMlllb{ FOR ANY CONSEQUENTIAl., INOOENTAl, SPEaA~ INDIRECT, PUNITJVE 
OR EXEMPLARY DAMAGES Of ANY KIND, INUUOING SUT NOT UMJTEO TO, lOST TIME, lOST MONEY, LOST 
DATAr LOST PROAl'S OR GOOD wiu, WHETHER IN CONTRACT, TORT, STRICT UABIUTY; NEGLIGENCE OR 
OTHERWISE, AND WHETHER OR NOT suo- DAMAGES ARE FORESEEN OR UNFORESEEN WITH RESPECT TO ANY 
USE Of THE MHE CONTENT, SITES, THE SERVICES, OR OTHERWISE ARISING FROM OR RElATING TO THESE 
TERMS OF USE AND IN NO EVENT SHAll THE UABIUTY OF MHE OR ITS LICENSORS FOR WHATEVER CAUSE 
EXCEED THE fEES PAlO BY YOU IN CONNECTION WITH YOUR USE OF THE MHE CONTENT, THE SITES, OR THE 
SERVICES, EVEN IF ADVISED Of THE POSSl8lUlY OF SUOi DAMAGES. To the extent the forqoing exdusion of 
liability is not permitted under applicable law, MHE's liability in s\.Ich case will be limited to the greatest extent 
permitted by law. 

11, INFRINGEMENT NOTIFICATION. We respect the intellKtual property righU of otbers, and require that the 
people who use our Sits do the same. If you believe that your wo~ has been copied in a way that constitutes 
copyright infringement, please send notifications of the dairned infringement to: Legal Department, McGraw­ 
Hill EducatiOnl 2 Penn Plaza, N~ York lOUt. Notices of the claimed infringement should indude the foHowing 
inforrnnion: (a) your address, telephone number, and emaU address; (b) a description of the copyrighted work 
that vou claim has been lnfrinsed; (c) a desa}ption of where the allesed infringms material is located, with a 
link if possible; (d) a statement by you that you have a good faith benef that the disputed use is not authorized 
by the copyright owner, its aaent, or the Jaw; (e) an electronic or physical signature of the person authorized 
to act on behalf of the owner of the copyright interest; (f) a statement by you, made under penatty of 'perjury, 
t~t the alxwe information in your notke is accurate and that you are the ~h1 owner or authorized to 
act on the ,coPVrilht owners behalf. 
12. COMPU,ANCf WITH APPUCABLE LAWS. We control and operate our Sites from our offices in the United 
SUtes of AmericA. We do not represent that materials on our Snes are appropriate or available for use in other 
locations. Persons who choose to access our Sites from other locations do so on their own inttiative, and are 
responsible for compUance with loa I laws, if and to the extent local laws are applicable. All parties to these 
terms and condit1ons watve their respective rilhts to a trial by jury. 
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13. TERM'MAllON Of THE AGREEMENT. We reserve the rwht In OUT ~ d~tion, to restrict, suspend, or 
term.inate the use or aa:ess to the Services .nd our Sites aM/or discontinue any portion, feature. or content 
of the Services, MHE ~ our SItes. or this Apeement at any time and for any reason wtthout prior notice 
or rabiity. If you violate these Terms of Use MHE may, but is not obIlpted ta, report any such ~tion of 
these Terms of Use to your educational institution. When ~asonab1y feasible, we wiU make reason bI~ efforts 
to prtNide notice of significant charwes to the Services to end 'users with active licenses to use the Services. 

14. MISCEllANEOUS. If any provision of this Agreement is found to be inva d by any court having competent 
jurisdiction or terminated in aa:ontance wtth the "'-enntnation of the A&reemenr' provision above, the 
'.nvandity or termination of such provision shaU not affect the validity of the followlns provisions of this 
Ageement, which shan remain in full forte and ~ -Intellectual Property,· ·Communications to MHE,'" -No 
Warranties,· "ndemnification,· ·Uabflity," ·Compfaance With Applicable laws,'" "'ermlnatkm of the 
Agreement/,' and -UisceUaneous..· Our failure to act on or enforce any provtsion of this Alreement shall not 
be construed as a waiver of that provision or any other provision in this ~ment. No waiver shan be effective 
aplnst us unless made in writin& and no such waiver shal be construed as a waNer in any other or subsequent 
instance. Except as expressfy qreed by us and you in writing, this Agreement constitutes the entire Agreement 
between you and us with respect to the subject matter, and supersedes II previous or contemporaneous 
agreements, whether written or oral, between the parties with respect to the subject matter. The section 
headings are provided merely for convenience and shall not be given any legal import. This Agreement will 
inure to the benefit of our successors, ass~, licensees, and subflcensees. 

Copyright 2018 McGraw-Hili Education. AI rlghts reserved. 
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ExhibitC 

McGraw-HiJl EdUQtJon Data Privacy Notice 

End User Privacy Notice 

Effective ~e: May 2.2, 2018 

Introduction 

As a global leader in provkhng digital ~rning systems for educators and students, McGraw-HiII Education 
(-MHEj is deeply committed to protKling the privacy of our end users. Whether you are usins Connect, 
ConnectEd, Engrade or any of our other solutions, we collect Pef'SOflally IdenUflible Information that we use 
to provide, maintain and improve the solution. We are providing the bekJw information so that you can 
understand how we protect and use your information. tf you are under 18, we sugest that you review this 
information with your parents. 

This information applies to all end users of our digital learning system. Since McGraw-Hili Education is a 
service provider to your institution, your Educational institutions are best able to provtde you wtth a full 
understandins of their privacy practices and more information on how their end user's Personalty Identifiable 
Information (PII) is collected, shared, and used. To obtain more detailed information about how PII is 
collected, used, and shared by your ~ucational institution, pJease contact the appropriate individual at that 
institution. 

In limited circumstances, end users may also be customers of MHE and MHE JMy market to them as a 
customer, For example, end users may purchase products or create personal accounts in our web sites. In 
these drcumstances, they would be treated as a customer. For more information on how your data is used as 
a customer, please review the Customer Data Privacy Notice. By contrast, this End User Data Privacy Notice 
applies to end users with respect to the information collected and processed as part of a course of instruction 
within the digitalleaming solution as determined by their educational institution or employer. Aggregated 
de-identified end user P11 is leveraged by MHE to improve existing or develop new educational products and 
services. 

MHE is a global organization. We follow privacy laws and regulations that are applicable to our company and 
our services in the areas where we do business. Should our prNaCy pradices change, we will update it here, 
but more importantly, we wiU notify your educational institution in writing and obtain their consent before 
implementing any material impact to your privacy rights. 

Questions? Contact us: 

Any questions or complaints reprdinl this notke or the collection, use, dtsdosure, or transfer of PH collected 
by your educational institution through our digitalleaming systems shoukt be directed to the appropriate 
representative ~ your educational institution. 

Otherwise, if you have purchased or received an MHE product outskle of In educattonal institution, please 
direct any quest.k>ns or complaints to the MHE Data Protection Offtcer by emailins 
priv!cy@mheduCftlon.com or caliinS +1·646-766-3199. If applic.bIe, you may choose to lodse a complaint 
with your national datil protection authority at any time. For local privacy contact Information, please see 
McGraw",HiU Education" locIl Privacy Official. 

'Whot ;s pefSOftllllyldtmtlfiobJe InjormtJtion (PlI)? 

Personalty identifi,bIe information, or PII, is any information relating to an identified or kientifiable natural 
person C'data subjecr') indudit18 personal data as defined under applicable local law. An identJfiable natural 
person is one who can be identified, directtv or Indiredly, in particular by reference to an ~entifler such a~ a 
name,.n kJentifatk>n number, Iocatk>n AU, an online identifter or to one or more factors specific to the 
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physical, physlologk:al,lenetk, mental, economic, OJitural Of social identlty of that natural person. 

WItcrr PlI do we coIIec:t? 

We coIIm PII, such tIS COIJtDct InfotmotJon alld ftIuaJtIon tktDIls, In ord~ to provltk you with the product 
Qnd/cw serviu requated. 
We only collect the information required to provide, maintai<n and improve the digital learning solution you 
use. When you register, or are recistered within one of our diljUlleamlng solutions, we collect your name, 
school, instructor, dass, and login information. Once you begin using one of our solutions, we collect your 
input to questions, technical spedflcations~ and other Information about how you use the solutlon. You are 
not required to provide Pit; however, in order to use certain services, we miY need to coiled certain Pit for 
that service to function property or for us to provide you with requested informatkln. 

Depending on the product, the PH we collect indudes information from the following categories: 

1. Name, initials, and personal or business-fdated contact info·rmataon 

a. For our diCltalleamins systems, we col~ your name/Initials and contact information when 
you create an account. However, we collect additional PII, or confirm existing Pili if you 
contact custome service with an issue or question. 

2. Education & professional information 

8. For some dtsttallearning systemsl we collect Pit related to your posttion as an educator or 
studenL This includes the state, district, name of school, courses, etc. 

3. In some instances, we collect PII from third parties who provide sinsle-si&n-on functlons via learning 
Manacement Systems or ,related toots. 

We QutomtJtiaJUy collect computer ml!tlJdllttJ Gnd COttUnt to pt'OtIIM, imprrwe, and mQintGin our products 
and senIIa:s.. 

When you use our digitalleamina svstems, we automatically collect certain informatK>n from you through 
the use of' cookies, web beacons or other tl'addnl mechanisms. This Indudes information about your 
experience such as VOUr IP address, operatq systems, pages viewed, and time spent 

Third parties also collect information automatically from you across website5 and over time through the use 
of their own cookie.sl web beacons, and tracking mechanisms. This information is used to enable the 
functions of the d~llearning system, as well as customize, maintain, and improve our digital learning 
systems. You may cfasable cookies via your browsrr or third party mechanisms. However, some features of 
our d~ttaJ learning systems may not function properly without them. Third Plrty cookies that we use include 
GoogJe AnaJytJc.s and Webtrends. 

If you choose to communicate with or receive communications through our services via phone, text, chat, 
email, or any other JUtform for ted1nicaJ support, customer service, or other assistance, those interactions 
may be recorded and monitored to deliYet the solution or information requested by you. 

How do 1ft use Pfl tlltd on whfIt ,. basis? 

As mentioned above, we U5e your informltlon to provide you with the diSitllleimina solution on behalf of 
your school, in order to meet our contractual obrption to you or your school with respect to 'the service. For 
example, to assist with identifying users aaoss products and providing consistent ~rva and to enable 
sharlrw of data between our products and your scboofs leami,. managrment system. 
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We will also process your Pli to met!t our lelitimate Interests, for eumpae to improve the qu~lity of services 
and products. 

Except as desaibed in this notice, we limit the use, collection, and disclosure of your PII to the mjnimum 'evel 
necessary to denver the senrice 01 infOl'lMtion requested by you or your .nstitutKln and consistent with 
applicable laws and regulations regarding the use, collection, and dtsdosure of PII. We do not collect, use, or 
cflSClose Pli that is not reasonably related to it Je&jtimate business purpose necessary to serve you. Your 
information may also be used in order to maintain and/or improve our services. 
Some of our digltalleamingsolutions wUI use your previous responses to customize your leaming experience. 
This customization is desiped to ensure the best possible leaminc environment for a student without 
directly drivil'l8 any determinative outcome. 
Provision of your PII m~v be necessary in order to use the chosen digitallearnina sotution. failure to provide 
us with your PII may preclude you from usin& the digitalleamilll solution. 

Do we sell or ~ "*' PIt to IJJIIriu!t to ,..,1 
We will not sen end user Ptl « use Information from educational records for marked,. ~ 

We will not sell PH to other organizations, nor will we market to students USing the information from their 
educational records (education records are defined as records directly related to a student and maintained 
by an educational aaency or institution, or by a party acting for the agency or institution). 

- - _. - ---- - - - ------- - ---- 
WMn do wr shore your Pli with rJtird parties., 

In ~IJI, 1ft 0ttIy sIHJ~ your PII I" or_ to pI'OYide, malntDItJ, or imprDW our produru or SBVices, Of 
respond to IegoI requests. 

L Co-branded/Other Web Sites and features - We may share your Pit with third-party business 
partners for the purpose of providing the service to you. These third-party business partners incJude 
doud service providers, learning management syste.ms (LMS), other educational software providers, 
etc. These business partners will be given rtmited access to the Pli that is reasonably necessary to 
deliver the service, and we wiU require that such third parties follow the same privacy and security 
practices as MHE. 

2. Business Transfer -In the event of a sale, merger or acquisition, we will be able to transfer your PII 
to a separate entity. We witl use commercially reasonable efforts to require this entity to use your PU 
only for authorized purposes and by authorized persons in a m~nner consistent with the choices end 
users have made under this notice, and that security, inteIritY, and prtvacy of your PII is maintained. 

3. Alents/Service providers - We hire other companies to perform certain business-related functtons 
on our behalf and itcOrdl"l to our instructions. for examp~, we provide your Ptlto service 
providers that host our platform data in the cloud (e.g., AWS). 

4. Affil1ates - McGraw-Hili EdUCJtion is a global corporation that consists of multiple organizations. We 
share your Pit between OIIanintions within McGra.Hili Education to prov'., ma'nhin, and 
improve our ,products and services. A list of the companiH within the MHE sroup is available here. 

5. Educational Institutions - As we provide products and servk:es to your school, we share your data 
with approved individuals at your $ChooI, such as administrators or educators. 

6. uw Enforcement -In the event that McGraw-Hili Education receives a lesal demand for end user 
data from a law enforcement aleney, that request wiU only be honored if: 

a. The request complies with aU laws ~nd clearly ~Iishe.s that the disclosure ls permissible 
under federal'nd state IIws and reau~tion .he , •••• 1 " •••• Ie ••• "."",.. 
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b. The request is retRed to I Jpedflc ~ and speciflc user KCOUnts .,. ~ ., 
that In¥estJptIon. 

c. Whenever leply permissibte, users shaD receftie notice that the •• inf~ is betng 
requested. 

MHE reRrYt,~ the rl&ht to disctoJe to third parties non-personaty identifaable inforl'N'tion about our users 
nd their use cI the MHE seMces .. For example" MH£ fNY disclose III'qate dati ~bout the ~in patterns 

or dernosraphD of the u.sers of the MH£ products Of wvkzs. 

Whcrt rlgIt1s do JOU 1Nwe1 

As (I USe', ,ou IJow * ,,,,,,. eo oaas, ~ be Ilf/oImed GDout, reallY, ob}«:t to th~ ~ procaslng 
of, latrfd the proasshtrJ of, wftItdIuw COI'JSmt to the processing 0/, tmd enM ,our PU. 

1/ JOel an a JtlIdenr err CJII ~ IItJthutJotJ using IJ1I MHE pI'Oduct, you should direct tiny requntJ ~ 
~c rom dattJ Jubjet:t ritIhtJ to - tIfJPIoprkIte ~ crt yow institution. 1/ rou ar~ on 
eductltDI' or odI"WstJutcw)Oll ~ ,8Idt out to AllIE dInaJy 011 1M requests HIow: 

1. Access and recttftcation - We.strive to ensure that the PU we have about you is accurate and current. 
You may obtain confirmation as to whether or not PU concerning you exlsb, regard'ess of whether 
PU has already been recorded, and be communicated such information in a readity understandable 
form. 

2. Choice & Objection to processing - With limited exceptions, you may choo$e to change now we use 
your Pit at any time. However, If the Pli is required in order to provide you with me service or 
process a transaction, you may not be able to opt-out without canceling the transaction or servic.e. 
You may object, in whole or in part. on legitimate grounds, to the processing of your PU, even where 
such processiTll is relevant to the purpose of the conection. Please know that if we do receive a 
request to objection to the further processing of your information, you may no longer be abJe to 
access 0( use the dtstta1learni"l solution. 

3. Withdraw consent - Your ed ucat\ona I Institution is responsible for obtainins your consent, where 
required. MHE obtains consent from your institution to coRea, process, and ,tore your PII. 

4. Restr1ction of processinS: In specific cases (e.g., if you challenge the accuracy of the PII, whj~ this is 
beinc checked), you can request a restriction 00 the processing of your PII, whKh can only be 
processed to file or def~ claims. 

5. Information - You have the riBht to be informed a) of the source of the PII; b) of the purposes and 
methods of the processing; c) of the logic applied to the processi,., if processina is carned out with 
the hetp of ~onic means; d) of the identity of the data controller and data processors: and e) of 
the entities or categories d entities to whom the Pit may be communicated and who may have 
access to such PI) in thej., capacity as data processor(s) 01 person(s) in charge of the proces~ng. 

6. Data portability - You have t.he n&ht to export your Pit from our systems in a readUy atceS$ibte fHe 
type. 

7. Er.sur - You may request erasure, anonymization or btocking of.) PU that·t\aye been processed 
unlawfully; b) PH whose :retention is unnecessary for the purposes for which it has been coltKted or 
subsequenUy processed. You can obtain certification to the effect ~ such operations, as weJJ as 
the r contents, have been notified to the entities to whom the data were communicated, unless this 
requirement proves imp055ible Of i~ a manifestly disproportionate effort. Since your 
educat10nal instJtut10n has hired us to mana,e th information for them, we Hk that you or your 
parent make any request to delete your information dRcttv to your school. Please know th,t if we 
do reczM a request to delete YOUT tnJormation, you m'l no longer be able to ~ or use the 
digital learn solution. 



How tID we pnIt«t your PI/? 
Our" s«urity taIm hos estt:rbIJshd Industry sfIInIItInI RQlrlty tMtISUf'U to protect your PII from 
UIfIIUthorized oaas Gild ~. 
MHE takes reasoflible precautions to protect your information. When you submit PII via the digitalleaming 
system, your infonnatiOn is protected both online and off-4ine. MHE utilizes reasonable security measures to 
protect the security and confidentiality of your PII from unauthorized access and use. 

-- _. __ . ._--_. - -_. - ---- _._---------------_. _-_._-- --- 
How long do we tmJilJ your dtIttJ? 

We will retain your data for the minimum amount of time necessary to accomplish the purpose for which it 
was collected, and thereafter no Jonser than is permitted under MHE's daQ retention policies. We will retain 
and use your dati as necessary to comply with our obI~, resotve disputes and enforce asreements. 

For information on the retention period that apprees, reach out to the Privacy Office by emailing 
privacy@mhed~n.com or caning +1 .. 646-766-3199. 

WIJm do we store, transfer or procas PlllntemtltionlJlIy? 

Mdiraw-Hill Edualtion is 0 globell OIVanlZlltJOtL ~,. on fOUrloc.atkHl, and the product or service, 
fDUr In/DmIIItJon IIWIY be stDraI lind pnJaSSed wItIrIn seaue dIIttI centets lit one or mDny DI Dur loaJt}ons. 
MHE hils committed to.meet:Jng the requirements D/ Ioc:DJ dDto protection IlIWIJ, Including EU IflWl to tltt 
etWJt requiTed. If your data is stored loarII" tMn your local lows ptWGfL 

We recosnize and acknowledse current data protection laws in the European Union, Switzerland, and around 
the world. To comply with privicy laws in the European Unionl we have implemented appropriate contracts 
for tht! international transfer of PII, on the basis of the standard contractua1 dauses approved by the 
European Commission and other international models as required by local law" to provkie a legal mechanism 
for transfeninB datil to MHE locations globally. For more information on the aforementioned model 
contracts and how to obtiin a CDPV of the contract, please contat1 the Privacy Office at 
privacy@mheducation.com or +1-646-766-3199. 
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Exhibit D 

Data PrMcy and Security Guide . nes 

This Data Privac..y and Sea.trity Guidelines ('1JPSG. Of "Securtty GuideUnes--) document sets forth the duties 
and obtiptions of MHE (defined below) with respect to P~rsonaJIy ldentiflab~ Information (defmed below). In 
the event of any" coASistencies between the DPSG and the Agreement (defined below) .• the parties agree tha 
the DPSG supersede and prevail Capitalized terms not defiled herein shan ha~ the meaning ascribed to 
them in the Alreement. 

L Defmitions. 

a. "~ means the Agreement between the McGraw-HiJI Education entity (-MHF") and 
SUbKriber to which these Security Guidefines ire merenced and made a part thereof 

b. -Appicllble •.••••• means federal.. state and international privacy, data protection and informatton 
security-f'elated laws, rules and regulations apprtcable to the Services and to Pe1'5onalty Identifiable 
Information 

c. "End User Data" means the data provKied to or coJJected by MHE in connection with MHE's 
obI~ to provide the Services under the Agreement 

d.. "Personally klentir.we lnfDnailtion· or ·PII- means information provided to MHE in connection 
with MHE~s obIiptions to provide the Services under the Agreement that (I) coutd rea.sonabty 
Identify the 1ncfividua1 to whom such information pertains, such as name, addr6S and/or telephone 
number or (ii) can be used to authenticate that individual_ such .as passwords, unique ~entiflation 
numbers or answers to security questions or (iU) 15 protected under Appficabie Laws. For the 
avoidance of doubt. Ptl does not include agTegate, anonymized data derived from an jdentifled or 
identifiable indMdua:1 

e. ·PrOLeSSinc of PU· means .any operation or set of operations whldJ is performed upon PU, such as 
coIection, record~ orpnizatlon, storage, use, retrieval, transmission, erasure or destruction 

f.. ."... Part(' means any entity (induding. without limitation, any affi.l'a1e1 subsidiary and parent 
of MHE) that is ac..tin8 on behalf d, and is authorized by, MHE to receive and use P11 in con nection 
'with MHE' 5 obJip1Jons to Jll"O"ide the Services 

g_ -Sea.rity Itx:ide"t· means the unlawful access to, acquisition of, d1sdosure of, loss, or use of PII 

h. ·5enrkes" means any services and/or products provided by MHE in accordance with the 
Acreement 

2. Confident1a and Non-Use; Consen~ 

a. MHE.,-ees that the PJI is the Confidential infOrTllation of Subscr1ber and, unless authortzed in 
wrItlnC b¥ Subscriber or as otherwise specified in the Agreement or this OPSG, MHE shaH not 
Process '11 for any purpose other than as reasonably necessary to prov\de the Services, to exercise 
arry fiIhts panted to it under the Acreement, Of as requftd by AppIcabie laws. 

b. MHE wit maintaWl Pli confidentlaJ, in accordance with the terms set forth in this Security 
Guldeines and AppIicabJe Laws. MHE shaD require ilJ of Its employees authorized by MHE to access 
PlJ and Third Parties to comply with (i) limitations COftJistent with the foregoq, and (ii) an 
Applicable I..aw$ .. 

c. SUbscriber represents and warrants tnat in connection with iny Pli provided directty by Subscriber 
to MME. SUbscriber sha be soIety responsible for (I) notifying End Users that MH£ will Process their 
PO in order to provide the ServIces and (Ii) obQlnln8 .11 consents and/or approvals required by 
Applicable a...s, 



3. Data Security. 

HE shall use com.men:ially reasonable administratJve, technicaJ Ind phySical ufecu.rds d.s~ to 
protect the securtty, tnt~, and ~nUalfty of PII. MHFs security me ,ft ndude tht following: 

,. Acc6s to '11 is restricted solely to MHE's staff who need suet. access to carry out the rtspOnllbi es 
of MHE under the AcrMfMnt 

b. Access to computer applbtions and PII Ire rna 
prOlCHures 

c. Acceu to Pills restricted solely to Subsaiber personnel based on the user role they are autgned in 
the system (providect ~, that it is the Subscriber's responslbi*Cy to ensure that U~~ roles 
match the level. of access .,Iowed for ~nel.nd tbIl their personnel compty with Applicable 
Law in connection wttn use of such Ptt) 

through appropriate user IO/~SlWOfd 

d. Data is encrypted in transmission (indudina via web interface) at no less thin 128-b t &eYe) 
encryption 

e. MHE or an MHE authorized plrty performs a sewrtty scan of the Ippliatlon, computer systems 
and network housin& PU us •• a com~Uy available security scannj'_ system on a periodic baYs 

4. (Mt~ Securtty 8re~. 

e. In the event of a Seolrity Incident, MHE shaB (it i~te ttte Security Incident, identify the impact 
of the Security Incident and bke comrnercally reasonable Ktions to mltWate the effects of a ny such 
Security Indd~nt, (Ii) timely provide any notifications to Subscriber or individuals ffected by the 
Security Incident that MHE is required by taw, subject to applicable confidentiality obI •• tioru and to 
the extent aDowed and/or required by and not prohibited by Applbble ~ or law enforcement. 

b. Except to th~ extent prohibited by Appllcable laws or law enf~ment, MHE shan, upon Subscriber's 
written request, provkie Subscri~r with a description of the Security Inddem and the type of data 
'tt131 was the subject of the Security Incident" 

5. Security Questionn ire. 

Upon written request by SUbscriber, which ~quest shall be no more frequently thin once per twelve (U) 
month period, MHE sh.U respond to security questionnaires provided by Subscriber, with reprd to MHE's 
nformltion SKUrity program applicable to the Services, provlded that such information is available in the 
ordiMry course of buslness for MHE and it is not subject to any restriction5 pu15'-lant to "HE's privacy or 
data protection or Information seaJrity~related policies or standards. Disclosur~ of any such Information 
sn.1 not compromise MH£'s confidentlaJtty obI~ .ndlM I 0 or priy Additionally, 
In no event shill MHE be requIred to make any disdosures prohibited bv App ble laws. AU the 
infornvtion prowided to Subscriber under this section wU be Confidential Information of MHE and shal be 
tlUted such by the Subsatber. 

,6_ Security Audit. 

Upon written request by SUbscriber, whkch request shall be no more frequently than once per twelve (12) 
month period, MH£ s daa security measures may be reviewed by Subsatber thlOUIh an 'nformalaud of 
policies Ind procedures or throuIh an indepenclfllt udttor's inspection of MCUrlty methods uJed within 
MHE's nfrastruct-ure, stof"IIe, and other physKal security, IfY such audit to be at Subscrlbe('5 sole expense 
.nd subjed to I mutu.tty agree bIe conftdentialJty agreement and at mutua tv bIe tlmin&, Of, 
ernIliwtvl! MH£ nwy pnMde Subscriber wlth a copy 01 artf third party d thlt MHE m y have 

commissioned . 

, 11 



7. Records Retention and Disposal. 

a. MHE wID use commercially reasonable efforts to retain End User om In accordance with MHFs 
End User Data retention poIdes and applicable law. 

b. MHE wHI use commercially I&SOfIIbIe efforts to •.••• rtv bade up the SUbsa1ber Md End User 
DItta and retain any such bldcup copies for I minimum d 12 monIhs • 

••••• -1) •••• 2 ".'''11 12 



Date of Proposal: 2/28/2021 Proposal Expiration Date: 4/14/2021 

Houghton Mifflin Harcourt 
Proposal 

Prepared For 

Wadsworth City School District 
524 Broad St 

Wadsworth OH 44281 

Attention: 
Michelle Evans 

mevans@wadsworthschools.org 

For the Purchase of: 

HMH Go Math 2015 1 Year Gr. K-5 

Prepared By 
Maria Johnson 

maria.johnson@hmhco.com 

Please submit this proposal with your purchase order. 

Purchase orders or duly executed service agreements for Professional Services purchased, must be 
submitted at least 30 days before the service event date. 

Attention: 
Michelle Evans 

mevans@wadsworthschools.org 

Customer Experience 
9400 South Park Center Loop 

Orlando, FL 32819 
FAX.: 800-269-5232 

HMH Confidential and Proprietary k12orders@hmhco.com 
007900596 Sold:0000207031 Ship:0000207031 Page 1 of 6 Please submit this form with your purchase order 



Date of Proposal: 2/28/2021 Proposal for 
dsworth City School District 

ISBN Title Price Quantity 

126 

Value of all 
Materials 

$4,321.80 

194 $4,432.90 

Expiration Date: 4/14/2021 

Value of Free 
Materials 

Value of 
Charged 
Materials 

Grade K 
Classroom Package 

SRP/TRP 

9780544445635 2015 Go Math! Hybrid Student Resource Package 
Multi-Volume SE with 1 Year Digital Grade K 

$34.30 

14 $1,963.50 

$1,801.80 $2,520.00 

Package Includes: 
Student Edition Multi-Volume Bundle Grade K 
Online Interactive Student Edition, (w/Personal Math Trainer) 1-Year 
Grade K 
Bilingual Mathboard Grade K 

Total for Classroom Package $2,520.00 

$1,522.90 $2,910.00 

a la carte items available for purchase 

9780544370517 2015 Go Math! Interactive Student Edition with 
Personal Math Trainer Online 1 Year Digital Grade K 

$22.85 

$1,963.50 9780544389298 2015 Go Math! Teacher Digital Management Center 1 
Year Digital Grade K 

$140.25 

246 $8,437.80 

74 $1,690.90 

$3,517.80 $4,920.00 

Total for a la carte items available for purchase $2,910.00 

14 $1,963.50 

$580.90 $1,110.00 

al for Grade K $5,430.00 

$1,963.50 

Grade 1 
Classroom Package 

SRP/TRP 

9780544445642 2015 Go Math! Hybrid Student Resource Package 
Multi-Volume SE with 1 Year Digital Grade 1 

Package Includes: 
Student Edition Multi-Volume Bundle Grade 1 
Online Interactive Student Edition, (w/Personal Math Trainer) 1-Year 
Grade 1 
Bilingual Mathboard Grade 1 

$34.30 

Customer Experience 
9400 South Park Center Loop 

Orlando, FL 32819 
FAX: 800-269-5232 

k120rders hmhco.com 

Total for Classroom Package $4,920.00 

a la carte items available for purchase 

9780544435414 2015 Go Math! Interactive Student Edition with 
Personal Math Trainer Online 1 Year Digital Grade 1 

$22.85 

9780544389236 2015 Go Math! Teacher Digital Management Center 1 
Year Digital Grade 1 

$140.25 

Total for a la carte items available for purchase $1,110.00 

1 for Grade 1 $6,030.00 

Grade 2 

Attention: 
Michelle Evans 

mevans@wadsworthschools.org 

HMH Confidential and Proprieta 
007900596 Sold:0000207031 Ship:0000207031 Page 2 of 6 Please submit this form with your purchase order 



Date of Proposal: 2/28/2021 Proposal for 
Wadsworth City School District 

Expiration Date: 4/14/2021 

ISBN 
Value of all 
Materials 

Value of Free 
Materials Title Price Quantity 

Classroom Package 

SRP/TRP 

1597442 9780544445659 2015 Go Math! Hybrid Student Resource Package 
Multi-Volume SE with 1 Year Digital Grade 2 

Package Includes: 
Student Edition Multi-Volume Bundle Grade 2 
Online Interactive Student Edition, (w/Personal Math Trainer) 1-Year 
Grade 2 
Bilingual Mathboard Grade 2 

$34.30 236 $8,094.80 $3,374.80 

Total for Classroom Package $4,720.00 

a la carte items available for purchase 

1596775 9780544372092 2015 Go Math! Interactive Student Edition with 
Personal Math Trainer Online 1 Year Digital Grade 2 

$22.85 $1,919.40 84 $659.40 

1592881 9780544389243 2015 Go Math! Teacher Digital Management Center 1 
Year Digital Grade 2 

$140.25 $1,683.00 $1,683.00 12 

Total for a la carte items available for purchase $1,260.00 

Value of 
Charged 
Materials 

$4,720.00 

$1,260.00 

Total for Grade 2 $5,980.00 

Grade 3 
Classroom Package 

SRP/TRP 

1597443 9780544445666 2015 Go Math! Hybrid Student Resource Package 
Multi-Volume SE with 1 Year Digital Grade 3 

$8,540.70 $3,560.70 $34.30 249 

Package Includes: 
Student Edition Multi-Volume Bundle Grade 3 
Online Interactive Student Edition, (w/Personal Math Trainer) 1-Year 
Grade 3 
Bilingual Mathboard Grade 3 

Total for Classroom Package $4,980.00 

a la carte items available for purchase 

1596776 9780544370500 2015 Go Math! Interactive Student Edition with 
Personal Math Trainer Online 1 Year Digital Grade 3 

$1,622.35 $557.35 $22.85 71 

1592882 9780544389250 2015 Go Math! Teacher Digital Management Center 1 
Year Digital Grade 3 

$140.25 $1,542.75 $1,542.75 11 

Total for a la carte items available for purchase $1,065.00 

$4,980.00 

$1,065.00 

Total for Grade 3 $6,045.00 

Grade 4 
Classroom Package 

SRPITRP 

Customer Experience 
9400 South Park Center Loop 

Orlando, FL 32819 
FAX: 800-269-5232 

HMH Confidential and Proprietary k12orders@hmhco.com 

Attention: 
Michelle Evans 

mevans@wadsworthschools.org 

007900596 Sold:0000207031 Ship:0000207031 Page 3 of 6 Please submit this form with your purchase order 



ate of Proposal: 2/28/2021 Proposal for Expiration Date: 4/14/2021 

dsworth City School Di t 
Value of 

Value of all Value of Free Charged 
ISBN Title Price Quantity Materials Materials Materials 

9780544445673 2015 Go Math! Hybrid Student Resource Package $34.30 300 $10,290.00 $4,290.00 $6,000.00 
Multi-Volume SE with 1 Year Digital Grade 4 

Package Includes: 
Student Edition Multi-Volume Bundle Grade 4 
Online Interactive Student Edition, (w/Personal Math Trainer) 1-Year 
Grade 4 
Bilingual Mathboard Grade 4 

Total for Classroom Package $6,000.00 

a la carte items available for purchase 

6777 9780544372139 2015 Go Math! Interactive Student Edition with $22.85 3 $68.55 $23.55 $45.00 
Personal Math Trainer Online 1 Year Digital Grade 4 

2903 9780544389267 2015 Go Math! Teacher Digital Management Center 1 $140.25 9 $1,262.25 $1,262.25 
Year Digital Grade 4 

Total for a la carte items available for purchase $45.00 

tal for Grade 4 $6,045.00 

Grade 5 
Classroom Package 

SRP/TRP 

9780544445680 2015 Go Math! Hybrid Student Resource Package $34.30 278 $9,535.40 $3,975.40 $5,560.00 
Multi-Volume SE with 1 Year Digital Grade 5 

Package Includes: 
Student Edition Multi-Volume Bundle Grade 5 
Online Interactive Student Edition, (w/Personal Math Trainer) 1-Year 
Grade 5 
Bilingual Mathboard Grade 5-6 

Total for Classroom Package $5,560.00 

a la carte items available for purchase 

9780544438378 2015 Go Math! Interactive Student Edition with $22.85 32 $731.20 $251.20 $480.00 
Personal Math Trainer Online 1 Year Digital Grade 5 

9780544389274 2015 Go Math! Teacher Digital Management Center 1 $140.25 6 $841.50 $841.50 
Year Digital Grade 5 

Total for a la carte items available for purchase $480.00 

tal for Grade 5 $6,040.00 

HMH Confidential and Proprieta 

Customer Experience 
9400 South Park Center Loop 

Orlando, FL 32819 
FAX: 800-269-5232 

k120rders hmhco.com 

Attention: 
Michelle Evans 

mevans@wadsworthschools.org 

007900596 Sold:0000207031 Shi :0000207031 Pa e 4 of 6 



Date of Proposal: 2/28/2021 Proposal for 
dsworth City School District 

Expiration Date: 4/14/2021 

ISBN Title Price Quantity 
Value of all 
Materials 

Value of Free 
Materials 

Value of 
Charged 
Materials 

Total Savings: 
Subtotal Purchase Amount: 

Shipping & Handling: 

$33,372.30 
$35,570.00 
$1,722.00 

Total Cost of Proposal (PO 
Amount): 

$37,292.00 

**Please add proper sales tax to your order** 

Attention: 
Michelle Evans 

mevans@wadsworthschools.org 

Customer Experience 
9400 South Park Center Loop 

Orlando, FL 32819 
FAX: 800-269-5232 

HMH Confidential and Proprietary k12orders@hmhco.com 
007900596 Sold:0000207031 Ship:0000207031 Page 5 of 6 Please submit this form with your purchase order 



"", hank you for considering HMH as your partner. We are committed to providing an excellent experience and delivering ongoing, high­ 
ality service to our customers. To meet these goals, we want to ensure you are aware of the below Terms of Purchase. These terms 
Ip us process your order quickly, efficiently, and accurately, ensuring successful delivery and implementation of our solutions. 

ate of Proposal: 2/28/2021 Proposal for 
dsworth City School District 

Expiration Date: 4/14/2021 

Total Cost of Proposal (PO Amount): $37,292.00 

Please return this cost proposal with your signed purchase order that matches product, prices and shipping charges. 
Provide the exact address for delivery of print materials. The shipping address may be your district warehouse or individual 
school sites, but it is essential that this is accurate. 
Please supply the name of each important district point of contact for all aspects of the solution including their direct 
contact information (email/phone): 

o Point of Contact for Print materials 
o Point of Contact for Digital materials 
o Point of Contact for Scheduling Professional Development 

Please confirm that we have the correct 'Ship to' and 'Sold to' information on the cost proposal. 
Ship to: Sold to: 
Wadsworth City School District 
524 Broad St 
Wadsworth, OH 44281-2306 

Wadsworth City School District 
524 Broad St 
Wadsworth, OH 44281-2306 

Please provide funding start and end dates. 
Please note that all products and services will be billed upon the processing of your purchase order. 
Our payment terms are 30 days from the invoice date. 
Print subscription material quantities may be adjusted across grades for like products, to accommodate enrollment 
fluctuations, quantities cannot be adjusted between different programs or copyrights. 
Our shipping terms are FOB shipping point. The shipping term for your proposal is Shipping Point. 
Should any of these Terms of Sale conflict with any preprinted terms on your purchase order, the HMH terms of service shall 
apply. 

Thank you in advance for supplying us with the necessary information at time of purchase . 
. Our goal is to ensure your success throughout the duration of this agreement, which starts with a highly successful delivery of our 

For greater detail, the complete Terms of Purchase may be reviewed here: ~ttp:,(www.hmhco cQI+I/comr:FIOn/toFFFls eOflsitionS'> 
("e"cr q~, Jfs/~?J1 »»: 

Date of Proposal: 2/28/2021 Proposal Expiration Date: 4/14/2021 

Houghton Mifflin Harcourt 

Attention: 
Michelle Evans 

mevans@wadsworthschools.org 

Customer Experience 
9400 South Park Center Loop 

Orlando, FL 32819 
FAX: 800-269-5232 

k l Zorders hmhco.com HMH Confidential and Pro 
007900596 Sold:0000207031 Ship:0000207031 Page 6 of 6 Please submit this form with your purchase order 



Amendment tgUHouqhton Mifflin Harcourt K-12 Program. Standard Terms and Conditions" 

On this 18th day of AprU 2019, Houghton Mifflin Harcourt Publishtng Company, 125 High Street, Boston, MA 02110 
("HMH") and Wadsworth City School Distnct; 524 Broad Street, Wadsworth, OH 44281 (*,Custome() agree that the 
Houghton Mifflin Harcourt K~ 12 Programs Standard Terms and Conditions shan be modified as follows for the 
purchase of the HMHSS Global Geogl'8phyand HMHSS Economics on Cost Proposal Number 007136316. 

Section 3. SHIPPING: HANDLING; RISK OF LOSS 

The first sentence of Section 3 shall read: "Untess otherwise expressly indicated on the face of an order, the 
shipping term for alt delivers ls F.O.B. Des1ination (whether to a HMH or third party facility)." 

Section 7. TAXES 

The final sentence of Section 7 shall read: "HMH shall have no liability for any tax required to be billed, collected, 
and/or remitted by Purchaser as a resutt of sales of Products made by Purchaser," 

Section 8. CHANGES CANCELLATION AND PEFAUL T 

The final sentence of the section beginning -If the Prodcuts purchased ... " shall be struck. 

Section 19. INDEMNIFICATION 

Section 19 shall be struck in its entirety. 

Section 20. DISCLAIMER, OF WARRANnES AND INDEMNITIES; LIMITATION OF LIABILITY 

Section 20 shall be modified to read as follows: ALL PRODUCTS ARE PROVIDED ON AN "AS IS" BASIS, AND 
HMH EXPRESSLY EXCLUDES THE WARRANTIES OF MERCHANABILlTY, FITNESS FOR A PARTICULAR 
PURPOSE, TITLE AND NONINFR1NGEMENT. iN NO EVENT SHALL EITHER PARTY BE LIABLE TO THE 
OTHER PARTY FOR ANY INCIDENTAL, INDIRECT, SPECIAL. PUNtTIVE, EXEMPLARY OR 
CONSEQUENTIAL DAMAGES, WHETHER IN TORT, CONTRACT, STRICT LIABILITY. WARRANTY OR 
OTHERWISE, AND REGARDLESS OF ANY NOT1CE OF THE POSSIBILITY OF SUCH DAMAGES. IN NO 
EVENT SHALL EITHER PARTY'S AGGREGATE LIABILITY IN CONTRACT, TORT OR OTHERWISE ARISING 
OUT OF OR IN CONNECTION WITH THESE TERMS EXCEED THE FEES PAID OR PAYABLE BY THE 
PURCHASER DURING THE MOST RECENT TWELVE (t2) MONTH PERIOD PRIOR TO THE CLAIM. 

Section 22. JURISDICTION; VENUE: CH01CE OF LAW 

Replace all instances of the "COMMONWEALTH OF MASSACHUSETTS~ with "STATE OF OHIOt~. 

Replace all instances of -MASSACHUSETTS" with "OHIO". 

Replace all instances of ·SUFFOLK COUNTY" with "MEDINA COUNTY". 

Except as provided herein \ all otherK-12 Programs Standard Terms and Conditions shall remain tn full force and 
effect It is further agreed that the Services Terms and Conditions and Resetler Terms and Conditions do not appJy 
to the Products and Cost Proposal referenced herein. 

HOUGHTON MIFFLIN HARCOURT PUBLISHING 
COMPANY 

WADSWORTH CITY SCHOOL DISTRICT 

By: By: 

Name: Lisa A. Jacobson Name: 

Title: Director. Bids and Contracts Title: 
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HMH catalog, the HMH Cost ProposiJ,gnln 
the HMH Quotation and order form (if 
applicc:t,"'~rchaserfs purch~ 0 

collectively constitute the sole 
agreement between the parties 
relating to the subject matter hereof, 
except for any agreements, 
amendments, or waivers agreed to in 
writing by both HMH and Purchaser. 
Any contrary or inconsistent terms to 
these Terms appearing on purchase 
orders, acknowledgments, or other 
documents of Purchaser or oral 
stipulations shall not be binding on 
HMH~ 

2. BILLING AND PAYMENT_ All amounts 
owing from Purchaser to HMH with 
respect to any Products purchased 
from HMH are due within thirty (30) 
days of the date set forth on HMH's 
invoice. Accounts must be current 
before subsequent shipments will be 
made. Purchaser credit limits may be 
established and modified by HMH in 
its sole discretion. Past due accounts 
are subject to a one percent (1%) 
monthly finance charge. Unless a set­ 
off or deduction is specifically 
provided for by HMH in a valid credit 
memo, Purchaser may not charge 
back to HMH or make any set-offs or 
deductions, including, but not limited 
to, set-offs or deductions for 
violations of customer shipping or 
routing guidelines and/or other 
promotional programs. HMH shall 

@ 
o 
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card, Purchaser represents and ilgn In 
warrants that it wilt not use any credit 
card orbtrl~rm of payment t.m~§S 0 
Purchaser maintains aU necessary 
legal authorization to do so. If HMH 

does not receive payment from 
Purchaser's credit card issuer or its 
agent, Purchaser agrees to pay all 
amounts due upon demand by HMH 

or its agents. Unless Purchaser notifies 

HMH of any discrepancies within sixty 
(60) days after they first appear on 
Purchaser's credit card statement or 
HMH invoice, Purchaser agrees that 
they will be deemed accepted by 
Purchaser for all purposes, unless 
otherwise required by applicable law. 

3. SHIPPING; HANDLING; RISK OF 
LOSS. Unless otherwise expressly 

indicated on the face of an order, the 
shipping term for all deliveries is F.O.B. 
HMH's shipping point (whether to a 

HMH or third party facility). Risk of lOSS) 
and title is passed to Purchaser upon ? , 
transfer of the Products to the carrier. 
Shipping costs quoted are estimates 

and may vary from the actual costs. 
The cost of shipping is catculated by 
taking the Product price and adding 
10.5%. Minimum charge $10.00. HMH 

will ship Physical Products (defined in 

section 24 below) using its established 

methods of packing and 

transportation, except as otherwise 
instructed by Purchaser and agreed 

to by HMH. If Purchaser requires other 
packing or preparation, Purchaser will 
pay the additional costs. In the event 
that Purchaser requests to pick up its 
own deliveries of Physical Products by 
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its own carrier, Purchaser must pay nJn 
of the value of the order as a handling 
fee. In ctl~~ the pickup mus~~ur 0 

within 48 hours of confirming the date 

and time of pickup or HMH will ship 

and charge standard shipping and 

handling rates to a maximum of 10.5%. 
Customer assumes full Iicbility for the 
materials upon freight leaving our 

distribution center dock. 
4. ACCEPT ANCE, PRICES, AND TERMS. 

Orders for Products are subject to 
acceptance and availability. HMH1s 
list prices and other terms shown are 

subject to change without notice. 
S. REJECTION. Purchaser may, 

immediately on receipt of any 
incorrect titles or damaged or 

defective Products, reject and return 
them to HMH, with authorization from 

HMH and at HMH's expense. 
Purchaser assumes, and shall bear 
and pay, all risks and expenses of 
returning any such Products without 

HMH's authorization. Shortages, 

damaged Products or incorrect titles 
must be reported within thirty (30) 
days of receipt of shipment. In the 
event of a shortage, HMH shall ship 
the items or credit Purchaser's 

account for the shortfall. For 

damaged Products, HMH shall pick up 
the Products and issue an 
appropriate credit or ship 
replacement Products. For Products 
showing visible damage on the 
shipping carton, the carrier must note 
damages on the freight bill before 
accepting delivery. Merchandise 
damaged in transit must be reported 

o 
@ 
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to the carrier lmrnediotely. All origirlllll:;n In 
shipping cartons, packing slips, 
packin~f""tmlu's and damageeart 
Products must be saved until they 
have been inspected or Purchaser's 
claim has be resolved. 

6. CUSTOMER RETURNS. Except for 
Products sold on a non-refundable 
basis, Purchaser may return, at 
Purchaser'S risk and expense, 
purchased Products no later than six 
(6) months (or one month for home 
schools and individual purchasers) 
after the invoice date, in accordance 
with HMH·s standard practices and 
procedures and return policy provided 
above (including limitations on the 
period during which Products may be 
returned) with pre-approval from HMH 
Customer Service. Purchaser assumes, 
and shall bear and pov. all risks and 
expenses of returning any such 
Products. If Purchaser returns any 
Product that is damaged by 
Purchaser, used or otherwise ineligible 
for credit for any reason specified in 
our policy, HMH has the right to 
dispose of it without any further 
obligation, including. without 
limitation, notice, credit obligation or 
obligation to return it to the account. 

7. T AXES_ Where appropriate, 
Purchaser shall provide HMH with a 
duly executed tax certificate 
indicating that such purchase is for 
exemption or resale and listing 
Purchoser's sales tax registration 
number for each state into which 
HMH's Products will be delivered. HMH 
shell have no liability for any tax 

o o 
@ 
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required to be billed, collected, Slgn In 
and/or remitted by Purchaser as a 
result ~~f Products madeGsyt 0 

Purchaser, Qnd PUfcRoser sMoli 
defer Id, if idel f Ihlry, and Nola harmless 

... HMH ogainst all losses, ~enolties, 
iFltercst, and expense {it (eluding 
"recsonQblQ attorneys' fees) 01 ;sil 19 out 
of any claim, rgi9ting 1:0 such liability 
for taxei 

8. CHANGES CANCELLATION AND 
DEFAULT. HMH may make changes 
in quantities, casepacks, 
specifications, delivery schedules, 
method of shipment, and packaging, 
and may cancel or terminate work on 
any order for its own convenience, in 
whole or in part, by written or 
electronic notice at any time .. Any 
changes to orders requested by 
Purchaser may be approved or 
rejected in HMHts sole and absolute 
discretion. ~f the Products pl:JFahaied 
trom HMH are not os dS6crieed, 
2urchasc(s 90le remedy is to fctUFA it 
)0 UOt '~ed condition, cQmploto and 
.u.ndgmaged, in the oFigiFtol 
p'ocke~iFlg. It I tile ever It of OM)' default 
QL...broech by PurctiOSer of these 
i&rms, H~111 will I lave available 011 
remedies uflder applicoble law. 

9. NO RESPONSIBILITY TO SELL 
MISPRICED MERCHANDISE. HMH 
does its best to describe every 
product offered as accurately as 
possible. However, HMH does not 
warrant that the Products, 
specifications, pricing, or other 
content we provide in catalogs or 
elsewhere is complete, accurate, 

o 
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reliable, current, or error-free. In the~gn In 
event of any errors relating to the 
pricing ~~~ications of any Cart 

Products, HMH shall have the right to 
refuse or cancel any orders in its sale 
discretion. If HMH charged Purchaser's 
credit card prior to cancellation, HMH 
will issue a credit to Purchaser's credit 
card account in the amount of the 
charge. 

10. RECALLS. In the event a Product is 
the subject of a recall by HMH, HMH 
shall be responsible only for, at HMH's 
election: (a) supplying Purchaser with 
corrected versions of the recalled 
Product(s} in a quantity equal to the 
quantity recalled; or (b) reimbursing 
Purchaser for the costs paid by 
Purchaser to HMH for such Products 
upon the return thereof. 

11 COMPLIANCE WITH LAWS. 
Purchaser shan comply with all 
applicable 1aws and regulations 
applicable to the purchase and use of 
Products and/or the resale of 
Products. 

12. HMH'S INTELLECTUAL PROPERTY 
RIGHTS. The intellectual property 
contained in the Products (and any 
derivative works based on the 
Products) is confidentiat and/or 
proprietary information of HMH or its 
licensors and is protected by 
copyright and other intellectual 
property rights. 

13. TERMS APPLICABLE TO SOFTWARE 
AND OTHER DIGITAL PRODUCTS. 

1. Any subscription to software 
under these Terms is for the time 
period or term listed in the 

o o 
(j) 
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applicable HMH Cost Propose In 

HMH Quotation and order form. If 
PlA:~wishes to extenc:to¥iy 0 

subscription or license term(s), a 

purchase order, change order, or 
amendment is to be negotiated 
for additional fees. 

2. Any software subscribed to 
under these Terms is to be 

hosted by or through HMH. Any 
HMH software product Purchaser 
wishes to self-host would be 
considered a new transaction, 
and separate agreem.ents and 
fees are to be negotiated. Self­ 
hosted versions of many of HMH's 
software products are not 
ovoiloole for license. In the case 
of Digital Products (e.g., digital 
content cartridges) that are self­ 
hosted in whole or in part, upon 
expiration or termination of the 
applicable subscription term, 
Purchaser must immediately 

cease using the Digital Product, 

delete or destroy any copies of 
the Digital Product and, if 
requested, confirm to HMH that 
the Purchaser has complied with 
these requirements. 

3. Purchaser acknowledges that 
Digital Products may include 

security technology to ensure 

that they may only be used in 
accordance with the opplicoble 
license rights. 

4. Purchaser may not: (1) re-sell, 
rent or lease a Digital Product or 
any port of it; (2) copy any part of 

a Digital Product, except where 
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specifically indicated otherwisEilgn In 

or for back-up purposes; (3) 

rele~~ineer, decompi~~~ 0 

disassemble a Digital Product or @ 
the software through which it is 
delivered, or convert it into any 
other format or medium; (4) use 

more copies of a Digital Product, 

or deploy a Digital Product on 

more devices or at more sites, 

than are authorized by these 
Terms and the applicable the 
HMH Cost Proposal or HMH 
Quotation and order form, or (5) 
sub-license the Digital Products 

except as permitted by HMH. 
5. Purchaser will own any tangible 

media (e.q., CD, DVD, tape, etc.) 
on which Digital Product(s) are 
supplied. 

6. In connection with Purchaser's 

use of Digital Products. see 
HMH1s K-12 Privacy Policy. Please 
note that in some instances there 

are other specific privacy poliCies 
that may apply to certain HMH 

Digital Products. In such cases, 
you should refer to the 

applicable privacy policy for that 
Digital Product(s}. 

14. PURCHASE AUTHORIZATION. By 

ordering Products, Purchaser 

represents and warrants that it has 

complied with any and all of its own 
requirements necessary to authorize 
the purchase. Purchaser is solely 
responsible for all purchase decisions, 
including ensuring the compatibility 
and suitability of all Products. 

o 
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15. EQUAL OPPORTUNITY CLAUSE. 

Pursuant to Presidential Executive 
Order l~4f.'.~amended by Cart 0 

Presidential Executive Order 11375, the 
Vietnam Era Veterans' Readjustment 
Act of 1974 and the Rehabilitation Act 
of 1973 as amended, HMH does not 
and Purchaser shall not engage in any 
discriminatory practices based on 
race, color, religion, national orlqin, or 
physical or mental handicap. To the 
degree they are applicable, the 
following provisions are incorporated 
herein by reference and are binding 

upon HMH and Purchaser as if set 
forth fully at length herein: 41 CFR 60- 
1.4; 41 CFR 60-250.4 and 41 CFR 60- 
741.4. 

16. FORCE MAJEURE. HMH shall not be 
deemed in default of its obligations to 
Purchaser to the extent that 
performance of its obligations or 
attempts to cure any breach are 
delayed or prevented by reason of 
any act of God, fire, natural disaster, 
accident, riots, acts of government, 
shortage of materials and supplies, or 
any other cause beyond its 
reasonable control. 

17. SOLVENCY. By ordering and 
accepting delivery of Products, 

Purchaser represents to HMH that 
Purchaser is solvent and will make 

payment in full when due for such 
Products in accordance with the 
applicable invoice. In the event that 
the Purchaser orders and/or accepts 
delivery of any Products while 
insolvent, Purchaser shall immediately 
return all such Products to HMH, and 

n 
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any and all Products en route to iignln 
Purchaser at such time shall be 
returne~ tPl'!lftjiately upon Cart 

Purchaser's receipt thereof. Events 
which shall be deemed to establish 
Purchaser's insolvency include, but are 
not limited to, the filing of a 
bankruptcy petition by or against 
Purchaser and/or Purchaser's 
admission of its inability to pay its 
debts when due. 

18. CLAI.MS. All claims relating to any 
shipment and/or applicable invoice 
and/or Products must be made in 
writing within 30 days of the date of 
the invoice. Any request for proof of 
delivery must be made within 30 days 
of the date of the invoice. 

~9.INDEMNIFICA liON. 10 the extent 
ollovved by lo\¥ and subject to tt Ie 
..•• ight of PUfcMosei to raISe the 

<c, defeose(i) of sovereign gevenll i lei Ital 
or qualified jmmlloity Qsainst third 
party claims, Purelalo~er will illderflt lify, 
~etQr:ld and hold harmles! IIP111, its 
,.porGnt cOR=lpeFlie!, subsidiar ies, 
affiliot9", directori, officQrg and 
~mployoos ffOFA OAY t~ireJ poFty 
c1aim$, causes of aotion, damages, 
costs, liabilities or 9XPQniQ~ that arise 
from g I9reocrt of these Terms or from 
.improper, itlegel or urtoutPtorized use, 
distribution or opel atiol*l of tMe 
prod"etS. 

i!OD1SGLAI~~ER OF \AlARRANTIES AP~D 
~DE~1P~ITtE8, Llty11TA110rQ OF 
bcIAQILITY. ALL PRODUCTS ARE 
PROVIDED OM Ar~ AS t~" eA~15, ANO" 
J::ib4f::f EXPRESSLY EXCLUDES THe­ 
WARRANTIES OF ~1ERCIIA~~TAQlbIT¥t' 

o () 
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F TNESS FOR A PARTICULAR PURPO.n In 
TI E AND NONINFRINGEMENT. 
PU H~~fftsREES TO DEFENlS,art 
INDE NIFY AND HOLD HARMLESS 
HMH 0 ITS PARENT, AFFILIATES, 
SUCCE SORS AND ASSIGNS AND 

AGAINST NY AND ALL LOSSES, 
COSTS AN EXPENSES (lNCLUD G 
REASONABL OUTSIDE ATTOR EYS' 
FEES AND EX ENSES) INCURR IN 
DEFENDING A Y CLAIM, JUD MENT 
OR PROCEEDIN RELATING 0 OR 
ARISING OUT OF (I) PURCH SERfS 

CONTAINED IN THES T MS; AND/OR 
(II) THE DISTRIBUTION SALE AND 
PROMOTION OF PRO CTS BY 
PURCHASER. HMH WI . HAVE THE 
RIGHT TO CONTRO TH DEFENSE 

LIABILITY NOR SPONSIB fTY TO 
ANY PERSON R ENTITY W TH 
RESPECT TO NY LOSS OR AMAGE 

INCLUDIN ,WITHOUT LIMIT TION, 

HMH'S F URE OR ALLEGE FAILURE 

GUA :ANTEE THAT ANY DIGIT L 
PR UCTS WlLL BE DELIVERE 
E OR-FREE OR UNINTERRUP D. 
H H DOES NOT CONTROL THE 

RANSFER OF DATA OVER 
COMMUNICATIONS FAClLITIES, 
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I elUDING THE INTERNET, AND Sign In 
GITAl PRODUCTS MAY BE SUBJECT 

T LIM~~J DELA YSr AND cSW-f () 

sue COMMUNICATIONS FACILJ1 ES. 

DAMA S TO COMPUTERS, 

COMMU ICATION SYSTEMS, ATA OR 

RESULT OF HE USE OF DI ITAL 
PRODUCTS. 

PUNITIVE, EXEM 
CONSEQUENTIAL 

STRICT LIABILITY, 
OTHERWISE, AN RE ARDLESS OF 

IN CONTR T, TORT OR JHERWISE 

ARISING UT OF OR IN CO NECTION 
WITH T SE TERMS EXCEED HE FEES 
PAID R PAYABLE BY PURCHA ER 
DU G THE MOST RECENT TW VE 
(1 MONTH PERIOD PRIOR TO TH 

21 SEVERABILITY. If any provision of 
these Terms is held by a court of 
competent jurisdiction to be invalid or 
unenforceable, the remaining portions 
of the Terms shall remain in force and 
in effect and be construed so as to 
best effectuate the intention of the 
parties. The waiver of one default 
shall not waive subsequent defaults 
of the same or different kind. 

22.JURISDICTION; VENUE; CHOICE OF 
LAW. THE STATE COURTS OF THE 

o 
@ 
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-CO~1tMOMVVEAcTH-OF p;r -e: ~ 
...b1ASSACIIUSETTS SITTING IN SUFFOLK 
COUN~ _~F THE JURISDIC~L 0 

PREREQUISITES EXIST AT THE TIME, 

o 
® 

THE UNITED6~S DISTRICT COURT 
FOR ~ASSA6HUSETTS SHALL HAVE ;iff J/;rt(v'1 
THE SOLE AND EXCLUSiVE 
JURISDICTION TO HEAR AND 
DETERMINE ANY DISPUTE OR 
CONTROVERSY ARISING UNDER OR 
CONCERNING THIS CONTRACT. THIS 
CONTRACT AND THE RIGHTS AND 
OBLIGATIONS OF THE PARTIES 
HERETO SHALL BE CONSTRUED IN 

ACCORDANCE W~~ ~LAWS OF '7/r<-(;.ft 
THE CO~~EALTH OF /(Jr JI' 
MASSACHUSETTS, WITHOUT 
REFERENCE TO ITS PRINCIPLES OF 
CONFLICTS OF LAWS, EXCEPT THAT 
FOR GOVERNMENTAL CUSTOMERS IN 
THE UNITED STATES THESE TERMS 
SHALL BE CONSTRUED AND 
ENFORCED IN ACCORDANCE WITH 
THE LAWS OF THE STATE IN WHICH 
THE GOVERNMENT AGENCY 
PURCHASER IS LOCATED. 

23.EXPORT. Import duties, taxes and 
customs clearance fees relating to 
Products shipped outside the United 
States will be borne by Purchaser. 
Export laws and regulations of the 
United States apply to all Products. 
Purchaser agrees that export control 
laws govern its use of the Digital 
Products and related services 
(including technical data) and any 
Digital Products deliverables provided 
to Purchaser by HMH, and Purchaser 
agrees to comply with all such export 
laws and regulations (including 
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"deemed export" and "deemed re- Sign In 
export" regulations). For Products 

export~~tftje the United Stcft~~ 0 

Purchaser agrees that it will not 

import or allow a third party to import 

such Products into the United States. 
24.CERTAIN DEFINITIONS. "Productls)" 

means books, professional 
development products, CDs, DVDs, 
videos, other audio/ 

video! multimedia products. 

subscription services, software 
licenses and any other products that 
Purchaser may acquire from HMH. 
Products may include either Digital 
Products, Print Products, other 
Physical Products or both. "Diqitc' 
Productls)" means non-tangible, 
digital versions of Products. "Physical 
Productls)" means any Product 

versions that are not Digital Products, 
includinq Print Products books, other 

printed materials, and the physical 
media (CDs, DVDs, videos, other 
audio! video/multimedia products) 

that carry copies of any Digital 

Product(s) delivered to Purchaser, and 
any other physical copies of Products. 

() 

@ 

HMH 
Services 



Classroo.if:'i@fmS a nd A •••• 
Conditions 

Cart 0 o 

The ordering or acceptance of any 

Services (defined below) purchased from 

Houghton Mifflin Harcourt (HMH) or its 

applicable subsidiaries or affiliates 
(collectively, "HMHfI) by any customer (each 

'0 "Customer") shall constitute an 

agreement to these standard terms and 

conditions set forth herein. These terms, 

together with any exhibits, attachments, 

purchase order, and other referenced or 

linked documentation, the 'JAgreement," 

collectively constitute the sale agreement 

between the parties relating to the subject 

matter hereof, except for any agreements, 

amendments, or waivers agreed to in 
writing by both HMH and Customer. Any 

contrary or inconsistent terms to this 

Agreement appearing on purchase orders, 

acknowledgments, or other documents of 

Customer or oral stipulations shall not be 
binding on HMH. 

1. Definitions. Capitalized terms shall be 
defined as set forth below or 
elsewhere in this Agreement. 

1. "Customer" means the legal 
entity identified on the 
purchasing or registration 
materials. For purposes of this 
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Agreement, Customer includes~gnJn 

affiliates specifically listed in a 
p~st!lbrder or in other Cart 0 

purchasing or registration 
materials. Such affiliates agree 

to be bound by the terms of this 

Agreement. Customer is 

responsible for compliance with 

the terms of this Agreement by 
all affiliates, subsidiaries and 

subdivisions purchasing Services 

hereunder. 
2. HHMH Materials" means any and 

all materials provided by HMH in 
the course of delivering the 
Services, including without 
limitation, documentation, 
training materials, professional 

development materials, program 
and technical implementation 
materials, PowerPoints, 
handouts, books, and webinars. 

3. "Porticipontls)" means affiliates 

or employees of the Customer 

who will be engaging in the 
Services being provided by HMH. 

4. "Purchose Order" means 
purchase order or other 
Customer ordering document. 

5. "Services" means the services 
specified in the purchase order or 
other ordering documents or 
Statement of Work(s}, which may 
include training, professional 

development, coaching, "Getting 
Started" and implementation 
training, software integration, 
software implementation, 
software development and other 
engineering work performed by 

o 
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HMH for Customer as agreed t<Sign In 

by the parties, under this 
A~i@ftllt. Cart 

6. "Services Date" means a date on 
which Services are scheduled to 
be delivered. 

7. 'Term" means either 
1. for Services invoiced upon 

delivery of the Service, the 

earlier to expire of (x) the 
Customer'S funding for such 

. Services or (y) twenty-four 
months from the date of 
acceptance of this 
Agreement; or 

2. for Services billed in 
advance of delivery and 

paid within thirty (30) days 
after receipt of an invoice, 
the Term shaJl be twenty­ 
four months from the date 
of the acceptance of this 
Agreement. 

Notwithstanding the above, if 
there is a separate written 
agreement in place between the 
parties, the term of such 
agreement shall be the Term of 
this Agreement. Under 
extraordinary circumstances and 
upon mutual written consent of 
HMH and Customer, the original 
term-month Term may be 

extended for an additional 
twelve-month period up to the 
expiration date of the 
Customer's funding. 

2. Purchase Order and Payment Terms. 
Purchase Order. At least thirty (30) 
days prior to the first date of Services, 

o () 
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Customer shall provide HMH with a ~gn In 

Purchase Order. If Customer's 

purcha~"~ice is not to pro~b 0 

Purchase Order, Customer agrees 

that it shall sign a Services Summary 

or contract and make prompt 

payment under the terms set forth 

hereinfor all Services delivered to 

Customer by HMH. 

1. Services Logistics Detail. No less 
than thirty (30) days before a 

Services Date, Customer shall 
provide to HMH the following 
information: shipping address for 
materials, the address and other 
pertinent details (e.g., room 
number) of Services delivery sites, 
and the number of Participants 

for each day of Services to be 
delivered. HMH reserves the right 
to charge Customer expedited 
shipping charges if additional 

shipping or handling charges are 

incurred by HMH, or to 
reschedule the Services without 
penalty, as a result of Customer's 

failure to provide the necessary 
information within this timeframe. 

2. Payment Terms. Unless an 
alternative billing schedule has 
been agreed to by the parties, 
all fees are due and payable no 
later than thirty (30) days after 
each consulting day is delivered 
and invoiced or thirty (30) days 

after receipt of an invoice for 
Services billed in advance of 
delivery. Late payments shall be 
subject to a 1% monthly finance 
charge. 
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3. Services Delivery Dates: SchedulinSilgn In 
Rescheduling and Cancellation. 
Dates 1b.~termined. Dates~be 0 

determined" ("TBD Dates") must be 
delivered within the Term of this 
Agreement. Fees paid for any TBD 
Dates not consumed within the Term 
will be forfeited by the Customer. 
When scheduling TBD Dates, the 
Customer shall contact HMH at least 
six (6) weeks prior to the first day on 
which the Customer would like the 
Services to begin. HMH cannot 
guarantee availability of dates for 
specific consultants. 

1. Date Changes/Rescheduling. 
1. Services Dates, once 

scheduled, may be 
changed only upon the 
mutual agreement of HMH 
and the Customer .. In 
addition to rescheduling 
fees, any change to the 
dates or the type of 
Services herein may change 
the fees that will be 
charged. 

2. Any date change requests 
must be received by HMH 
from the Customer no less 
than thirty (30) days prior to 
the scheduled Services 
Date. All rescheduled 
Services Dates must be 
delivered within the Term of 
this Agreement. All 
rescheduled Services Dates 
not consumed within the 
Term of this Agreement will 
be forfeited by the 

o 
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Customer and no refund cflgn In 
any prepaid fees shall be 

.~. Cart 0 

3. For any Services Date 
changes made at any time 
by Customer for any reason, 
Customer shall reimburse 

HMH 100% of any out-or­ 
pocket travel or other 
ancillary costs spent by 
HMH in connection with 
preparation for providing 
the Services in accordance 
with this Agreement (e.g., ~ ~ c::~~ 
travel already boOked1 e (i ~ ~~ 

2. Cancellation. ~ 'rJ ~ 
1. Customer may terrninote 

this Agreement and! or 
cancel Services without 
incurring any cancellation 
fee prior to the scheduling 
of a Services Date or 
assignment of the 
consultant delivering the 
Services by providing HMH 

no less than thirty (30) days' 
written notice prior to the 
Services Dates 

2. Cancellations received from 
Customer less than thirty 
(30) days prior to the 
Services Date shall result in 
payment by Customer of a 
cancellation fee of 50% of 
the fees for the cancelled 
Services. Cancellations 
received from Customer less 
than seven (7) days in 
advance of the Services 
Date shall result in payment 
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by Customer of a &lgn In 
cancellation fee of 75% of 

A "es for the canceftet!t 0 

Services. 

3. Cancellations received from 
Customer less than 24 hours 

prior to the Services Date, or 

if Customer is absent from 

the scheduled Service ("no- 
show"), shaH result in 
payment by Customer of a 
cancellation fee of 100% of 
the fees for the cancelled 
Services. 

4. If a cancellation involves 
more than one Service Date, 
any cancellation fees shall 
be prorated accordingly. In 
all cases, Customer shall 

pay for any Services 
actually delivered. 

5. For any cancellation of 
Services Dates at any time 
for any reason, Customer 

shall reimburse HMH 100% of 
any out-of-pocket travel or 
other ancillary costs spent 
by HMH in connection with 
preparation for providing 
the Services in accordance 

~ 
with this Agreement (e.g., ~ ~ o<!(--;:::; 1.:7 d'I-- 
travel already booked~ «: (~~. l/~{(rr 

3. Technical Support and /l'J? 
Integration Work. The foregoing 
rescheduling and cancellation 
terms may not apply to technical 
support and integration work. 
Rescheduling and cancellation 
terms for such work shall be 
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provided by HMH in conjuncti0lJ.!.gn In 
with such work. 

4. Force ~_"'Services may beCart 0 

cancelled or rescheduled without 
penalty by either Customer or HMH 
because of a natural disaster, terrorist 

attack, act of God, war, civil 
commotion, strikes, labor disputes, or 
other unforeseeable circumstance 
that is beyond the control of either 
HMH or Customer and makes it 
impossible to hold the scheduled 
Services. 

5. Confidentiality. Customer 
acknowledges that in the course of 
performing the Services under this 
Agreement, representatives of HMH 
may disclose certain confidential 
information to Customer. All concepts, 
work, materials, and related 
information disclosed to Customer by 
any person acting on behalf of HMH 

are proprietary and confidential 
information of HMH. Customer 

acknowledges this and agrees not to 
disclose any such concepts, work, 
material or related information to any 
other parties, or to make any use of 
the HMH Materials other than the use 
that is intended by HMH through its 

provision of the Services. 
6. Ownership and Use of Services. HMH 

owns and retains all right, title and 
interest in and to HMH Materials, 
software, documentation, training 

and implementation materials, 
methodology, names of the Services, 
all parts of the presentations and 
other materials provided in 
connection with HMH Services 

o 
® 
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(collectively, "HMH IP"). HMH grants :i~n In 

Customer a personal, nonexclusive 
license~ft,e HMH IP for its 5RFf 0 

non-commercial, incidental use as 

contemplated herein. Big Ideas 

Learning, LLC owns all right, title, and 
interest in aU materials supplied by Big 

Ideas ("Big.ldeas Materials") to the 

Customer and to the Participants as 

part of the Services. Customer and 
the Participants are strictly prohibited 
from reproduction or distribution of 
the HMH Materials, HMH IP or Big 
Ideas Materials without prior written 
permission from HMH. Customer and 
Participants may not make use of the 
HMH Materials, HMH IP or Big Ideas 
Materials in any manner other than 

the use intended by HMH through its 
provision of the Services. All data of 
the Customer is the property of the 
Customer. 

1. The trademarks MATH 
SOLUTIONS, INTERNATIONAL 
CENTER FOR LEADERSHIP IN 
EDUCATION, HOUGHTON MIFFLIN 
HARCOURT, THE LEADERSHIP 
AND LEARNING CENTER1 the 
names of the courses, and all 
parts of the presentations and 
the materials for the courses are 
owned solely by Houghton Mifflin 
Harcourt Publishing Company 
with all rights, incJuding 
reproduction rights and 
copyrights, reserved to Houghton 
Mifflin Harcourt Publishing 
Company. 

2. No port of the Services or any 
related materials may be 
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videotaped, audio taped, &lgn In 
photographed or in any way 
c~i~, .cerpted, reprodL£ttld 0 

or distributed without the prior 
written consent of HMH. 
Participants must also refrain 
from using their cell phones and 
other electronic devices during 
the presentation of the Services. 
To ensure the quality of the 
Services tor other Participants, 
Participants may be asked to 
leave if they engage in this 
activity. 

7. Independent Contractor. HMH and 
Customer are not partners or joint 
venturers and nothing contained 
herein shot! be construed as creating 
an employment, partnership, joint 
venture, agency, or any other 
relationship whatsoever, except that 
of independent contractors, between 
HMH and Customer. 

8. Isclaimer of Warranties and 
I emnities; Limitation of Llabi · y. 
ALL ERVICES ARE PROVIDED N AN 

ESSLY 
EXClU ES THE WARRAN ES OF 
MERCHA TABILITY, FIT ESS FOR A 
PARTICUL.A: PURPO E, TITLE AND 
NONINFRING ME . TO THE EXTENT 
PERMITTED BY W, CUSTOMER 
AGREES TO D F D, INDEMNIFY AND 

ESS H AND ITS 

CCESSORS 

L SSES, COSTS AND EXPENSE 
( elUDING REASONABLE OUTSID 
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JTORNEYS' FEES AND EXPENSES) ~ 
I URRED IN DEFENDING ANY CLAIM 
JU G~~~PROCEEDING Cart 0 

RE TING TO OR ARISING OUT OF: } 

BREA H OF ITS REPRESENT ATIO , 
WARR NTIES, OBLIGATIONS AN 
AGREE ENTS CONTAINED IN TH SE 
TERMS; NO/OR (1.1) THE 

INCLUDING, WITHO LIMJTATION, 
HMH'S FAILURE OR A EGED FAILURE 
TO FILL ORDERS BY 
WHOLE OR IN PARli. H H DOES NOT 

GUARANTEE THAT NY RVICES WILL 

OVER COMMU ICATIONS F .CILITIES, 
INCLUDING T E tNTERNETJ A D 
SERVICES M Y BE SUBJECT T 
LIMITATIO , DELAYS, AND OT R 

PROBLEM INHERENT IN THE USE F 
SUCH C MMUNICATIONS FACILIT S. 
HMH S ALL NOT BE LIABLE FOR AN 
DAM GES TO COMPUTERSJ 

CO MUNICATION SYSTEMS, DATA OR 
SE VICES THAT MAY ARISE AS A 

SUL T OF THE USE OF SERVICES. IN 
o EVENT SHALL HMH BE LIABLE TO 
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OME. R .. F.O .. R.ANY INC. IDE:N. TAL, ii9n. In 
EeT. SPECIAL, PUNITIVE, 

E E ~,.~ CONSEQUENTI art 0 

CONT T, STRlCT LIASI Y, 
WAR RAN OR OTHER ISE, AND 
REGARDLES OF AN NOTICE OF THE 
POSSIBILiTY 0 S H DAMAGES. IN 
NO EVENT SHA MH'S TOTAL 
AGGREGATE IABI~TY IN CONTRACT, 

HERWIS ARISING OUT 
OF OR I CONNECTIO WITH THESE 
TERM EXCEED THE FEES AID OR 
PA ~BlE BY CUSTOMER DING THE 
OST RECENT TWELVE (12) M TH 

PERIOD PRIOR TO THE CLAIM. 
9. Jurisdiction. Venue, Choice of Law. 

THE STATE COURTS OF THE. •. t-rP 

-GO~1MOMWEALTH OF (tA ::- 
_t1ASSACI fUSETT5 SITTING IN gUFFOL~ 
COUNTY AND, IF THE JURISDICTIONAL 
PREREQUISITES EXIST AT THE TIME, 
THE UNITED STATES DISTRICT COURT 
FOR MASSAC<Ru'Sffi-S-SHALL HAVE 
THE SOLE AND EXCLUSIVE 
JURISDICTION TO HEAR AND 
DETERMINE ANY DISPUTE OR 
CONTROVERSY ARISING UNDt:R OR 
CONCERNING THIS CONTRACT. THIS 
CONTRACT AND THE RIGHTS AND 
OBLIGATIONS OF THE PARTIES 
HERETO SHALL BE CONSTRUED IN 
ACCORDANCE WITH THE LAWS OF J~/ler .r~ 6~' o\....n:. 
THE GO~1r-,ot~'vVEAtTH OF /lP' 
M/\SSACHUSEFfS, WITHOUT 
REFERENCE TO ITS PRINCIPLES OF 
CONFLICTS OF LAWS, EXCEPT THAT 
FOR GOVERNMENTAL CUSTOMERS IN 
THE UNITED STATES THESE TERMS 
SHALL BE CONSTRUED AND 
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ENFORCED IN ACCORDANCE WITH Sign In 

THE LAWS OF THE STATE IN WHICH 
THE G(jvt!~'~NT AGENCY Cart 0 

CUSTOMER IS LOCATED. 
10. Entire Agreement and Amendment. 

This Agreement; including any 

attachments or exhibits, other than 
any terms and conditions applying to 
the provision of product support and 
hosting services, constitutes the entire 
agreement between the parties 
concerning the Services, and can only 
be amended by a writing signed by 
authorized representatives of HMH 
and Customer. 

Domestic 
K-12 
Resellers 
Terms and 
Conditions 

The ordering or occeptonce of any 
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Approved Product (defined in and subjeClign In 

to the Principal Terms and Conditions as 
& •• Aa. Cart 

provided by your Reseller Account 
Manager, the "Principal Terms and 

Conditions") purchased from Houghton 

Mifflin Harcourt (HMH) or its applicable 

subsidiaries or affiliates (collectively, f'HMH") 

by any reseller (0 "Reselier") shall constitute 

an agreement to these Additional Terms 

and Conditions set forth herein (the 

"Additionol Terms and Conditions"). The 

Principal Terms and Conditions and 

Additional Terms and Conditions shell be 

collectively referred to as the '~T erms and 

Conditions" . 

Any contrary or inconsistent terms to the 
Terms and Conditions appearing on 

purchase orders, acknowledgments, or 

other documents of ReseUer or oral 

stipulations shell not be binding on HMH. 

HMH and Reseller are each referred herein 

individually as a "Porty" and collectively as 

the "Parties". Capitalized terms not 
defined where they initially appear in the 

Principal Terms and Conditions and/or the 

Additional Terms and Conditions are 

defined in Section 13 hereunder. 

Product Distribution. 

1. These Terms and Conditions form a 
binding agreement (hereinafter the 
"Agreement"). The Agreement is 
limited to the marketing, sale, and 
distribution of the Approved Product 

o o 
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during the Term in the Approved ~gn In 
Market. 

2. Reseller's~~ntment, and an~~t 0 

or license to market, sell, and 

distribute Approved Product under 
this Agreement will be subject to any 
and all applicable restrictions, limits" 
conditions, and requirements imposed 
on HMH by third parties or under 
applicable laws, as determined by 
HMH. 

3. Reseller is hereby appointed, subject 
to the Limitations set forth in Section 6 
beJow, as a non-exclusive marketer, 
reseller and distributor of the 
Approved Product during the Term. AU 
materials that reference HMH 
products must be branded with and 
display a HMH logo in accordance 
with HMH's trademark guidelines. HMH 
may appoint other distributors for 
Approved Products and may directly 
market, offer and/or sell Approved 
Product. 

4. Reseller may not: 
• Appoint sub-distributors or sub­ 

resellers of Approved Product; 
• bid, offer or sell Approved 

Product into State Adoptions; 
• modify any Approved Product in 
any way; 

• copy any Approved Product 
except as otherwise explicitly 
permitted by HMH; or 

• advertise, offer, distribute, sell, 
deliver or otherwise market any 
Approved Product otherwise 
outside the Approved Market. 

() 
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Term. The term of this Agreement 

commences as of the execution of this 
A •• "A. Cart 0 

Agreement and will expire on December 31 

of the year of execution, even if such term 

IS less than one (l) year. This Agreement 

may be terminated before the end of the 

Term in accordance with Section 11. 

o 

Discounts. HMH may change catalog 

prices effective October 1 of each year, 

and HMH will honor prior pricing during a 

grace period of 31 days (through October 

31.) Reseller Price Discounts and Material 

Pricing Group (the "MPG/f) product 

classifications may change or be added 

and/or deleted at any time at HMH's sale 

discretion provided Reseller is given thirty 

(30) days' notice prior to the eftecnve date 

of such change(s), and/or deletion(s). 

Orders, Payment, Shipping, Returns and 

Allowances. 

1. All orders of Approved Product will be 

effected by written or electronic 
purchase orders] which shalf 
automatically incorporate by 
reference the terms of this Agreement, 
whether or not explicitly stating so. All 

orders under this Agreement are 

subject to HMH's acceptance, In Its 
sole discreuon. and availability of the 
requested Approved Product. No 

conflicting terms of any purchase 
order may modify the terms hereof 
unless HMH consents to such 
modifications In a writing that refers 
to this Agreement. 
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2. All invoices must be paid within the Ilgn In 
Payment Term. All Approved Product 
will be ~rItJ to Reseller F.O.&.art 0 

HMH's shipping point Any payment 
not either disputed in good faith or 
received within ninety (90) days will 
accrue interest at one percent (lO%) 
per month. 

3. Unless as otherwise stated in the 
Principal Terms and Conditions, 
Reseller sholl pay to HMH the 
applicable shipping costs for each 
order calculated as the discounted 
purchase price multiplied by the 
Shipping Fee. Reseller's Shipping Fee 
will be waived on any order over 
$500.00 conditioned upon Reseller 
securing its own freight via its own 
carrier and provided that Reseller 
contact their Account Executive in 
advance to arrange coordination of 
freight via the warehouse designated 
by HMH at a mutually convenient time 
to be determined by the Parties. 

4. Reseller will be allowed a Digital 
Return Allowance and a Non-Digital 
Return Allowance (collectively, the 
"Return"), returnable up to twelve (12) 
months from dote of purchase, limited 
to the product of {i} then-current 
year's purchases (based on the total 
dollar value of all orders submitted by 
Reseller under this Agreement during 
the then-current calendar year) 
multiplied by (il) the applicable Return 
Allowance. All returns are subject to 
inspection by HMH and must be 
preceded with no less than fourteen 
(14) days' notice, and must be pre­ 
approved in writing by HMH. If 

o 
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returned product is deemed non- Sign In 
sellable or is returned without HMH's 

pre-o~,~uuthorization, H~rt 0 

may retain or destroy the returned 
product without credit to the Reseller. 

5. HMH will set aside a limited pool of 

marketing funds to share with its 
resellers for jointly promoting the 
Approved Product. Upon Reseller's 
request, HMH may, at its sale 
discretion, allocate a portion of this 
pool to Reseller for mutually 
acceptable purposes up to a 
maximum amount equal to the 
product of (i) then-current veer's 
purchases (based on the total dollar 
value of all orders submitted by 
Reseller under this Agreement during 
the then-current calendar) or the 
previous veer's purchases (based on 
the total dollar value of all orders 

submitted by the Reseller for the 
previous calendar year offset by any 
Returns), whichever IS larger, 

multiplied by (ii) the Co-op Allowance. 
6. Upon HMH's reasonable request, 

Reseller shall provide HMH with 
monthly sell-through sales reports 
using the spreadsheet format made 
available by HMH, no later than 
fifteen (15) days after the end of the 
applicable month. 

7. Certain school districts and other 
institutional purchasers may require 
that Reseller provide gratis (free with 
order) products. If this occurs, Reseller 
is solely responsible for provrdinq any 
gratis student and teacher editions In 
the Approved Market. 
Notwithstanding the foreqomq, If 

() 
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Reseller is authorized for distributiorlIgn In 
the Institutional market. then upon 
includirtJ!!l,~equests with theCart 0 

corresponding purchase order: 
• for every twenty-five (25) print 

elementary student editions of 
an Approved Product purchased 
by Reseller, HMH will provide 
Reseller at no charge with one (l) 
corresponding print teacher's 
edition to be distributed solely as 
a gratis product in connection 
with the corresponding print 
student editions in the 
Institutional market; and 
for every fifty (50) print secondary 
student editions of an Approved 
Product purchased by Reseiler, 
HMH will provide Reseller at no 

charge with one (1) 
corresponding print teacher's 
edition to be distributed solely as 
a gratis product in connection 
with the corresponding print 
student editions. 

8. Reseller may purchase product 
samples of Non-Digital Products, to 
be used solely for marketing and 
demonstration purposes, from HMH at 
HMH's then-current catalog prices 
less a 90% discount. Reseller is entitled 
to purchase such product samples in 
an amount equal to the product of (i) 
then-current veer's purchases (based 
on the total dollar value of all orders 
submitted by Reseller under this 
Agreement during the then-current 
calendar year) or the previous year's 
purchases (based on the total dollar 
value of all orders submitted by the 

o 



Classroom Solutions 

Reseller for the previous calendar YESJgn In 
offset by any Returns), whichever is 
larger ~fti by (in the SampfEgrt 0 
Allowance. (1) Any change to Payment 
Term, Shipping Fee, Non-Digital 

Return AUowance, Co-op Allowance, 
Digital Return Allowance or Samples 

Allowance may be made at HMH's 

sole discretion provided Reseller is 
given thirty (30) days' notice prior to 
the effective date of such change. 

o 

Pricing. Reseller remains free to set the 

resale prices of the Products and to set its 

general conditions for sale towards its 

customers in its sale discretion. 

Limitations. 

1. This Agreement is limited to the 
marketing, sale, and distribution of 
the Approved Product in the 
Approved Market. 

2 .. Reseller's appointment, and any right 
or license to market, sell, and 
distribute Approved Product under 
this Agreement wilt be subject to any 
and all applicable restrictions, limits, 
conditions, and requirements imposed 
on HMH by third parties or under 
applicable laws, as determined by 
HMH. 

Forecasting. Reseller is requested to 

appoint adequate and competent staff 

resources to develop quarterly demand 

forecasts. Reseller is requested to provide 

to HMH with a rolling twelve (12) month 

forecast tor the purchase of Approved 
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Product during each calendar quarter lisn In 

beginning on the next full calendar quarter 
A_.A Cart 0 

following execution of the Agreement. 
() 

Confidentiality. Neither Party shall disclose 

or use the Confidenttol Information 

(defined below) of the other Party, except 

in direct connection with this Agreement. 

The receiving Party shall limit disclosure of 

the disclosing Party's Confidentiol 

Information to the receiving Party's 

employees or agents who have a need to 

know such Confidential Information for 

purposes of this Agreement, and who are 

bound in writing by confidentiality terms no 

less restrictive than those contained herein. 

Notwithstanding the foregoing, 

Confidential Information may be disclosed 

if required by law, provided, however, that 

the receiving Party shall notify the 

disclosing Party of such requirement 

immediately in writing and shell cooperate 

reasonably with the disclosing Party in 

obtaining a protective or similar order. 

"Confidential Information" means any 

confidential information of a disclosing 

Party, such as product plans, sales 

prospects names, non-published financial 

information, and discounts/prices, whether 

disclosed in tangible form or orally if such 

information is marked or identified as 

confidential at the time of disclosure or the 

receiving Party reasonably should know is 

confidential. Confidential Information will 

not include information that: (0 is in or 
enters the public domain through no act or 
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fault of the receiving Party; (ii) is known tCSign In 

and has been reduced to tangible form by 
.••• "., Cart 0 

the receiving Party at the time of 

disclosure; (Iii) is independently developed 

by the receiving Party without use of or 

reference to the disctosing Party's 
Confidential Information; or (iv) is lawfully 

obtained from a third party who has the 

right to make such disclosure. Upon the 

eartier of the disclosing Party's written 

request or the expiration or terrrunoticn of 

this Agreement, the receiving Party shall 

return or destroy the disclosing Party's 

Confidential Information and certify 

promptly in writing that It has done so. The 

foregoing obligations arising out of this 

Section 8 will continue perpetually and 

remain in force even after a termination of 

this Agreement In accordance with Section 

11 hereof. 

() 

Limitation of Liability; Disclaimer of 

Warranties. EXCEPT FOR (i) A BREACH OF 

CONFIDENTIALITY OBLIGATIONS OR (ij) 

MISAPPROPRIATION OR INFRINGEMENT OF 
A PARTY'S INTELLECTUAL PROPERTY 

RIGHTS, IN NO EVENT WILL EITHER PARTY 

BE LIABLE TO THE OTHER PARTY FOR ANY 

INDIRECT, SPECIAL, INCIDENTAL, 

CONSEQUENTIAL, OR PUNITIVE DAMAGES, 

INCLUDING, WITHOUT LIMITATION, LOST 

PROFITS, ARISING FROM ANY PROVISION 

OF THIS AGREEMENT, EVEN IF SUCH PARTY 

HAS BEEN ADVISED OF THE POSSIBILITY OF 

SUCH DAMAGES. THE FOREGOING 
LIMITATION OF LIABILITY WILL APPLY 
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REGARDLESS OF THE CAUSE OF ACTION &ign In 

UNDER WHICH SUCH DAMAGES ARE 
•••••• Cart () 

SOUGHT, INCLUDING WITHOUT 

LIMITATION, BREACH OF CONTRACT, 

NEGLIGENCE, STRICT LIABILITY OR ANY 

OTHER TORT. NO WARRANTIES EXPRESS 

OR IMPLIED ARE PROVIDED TO RESELLER, 

AND HMH NEITHER ASSUMES NOR 

AUTHORIZES RESELLER OR ANY OTHER 

PERSON TO ASSUME FOR IT ANY 

WARRANTIES, INCLUDING THE IMPLIED 

WARRANTIES OF MERCHANTABILITY AND 

FITNESS FOR PURPOSE. 

o 

Intellectual Property. HMH is the sale 

owner of and will retain ownership of all 

right, title and interest in and to (i) the 

Approved Product, (ii) HMH's pre-existing 

intellectual property and proprietary 

materials, (iii) all intellectual property 

related thereto (including without limitation 

patent rights; rights associated with works 

of authorship including moral rights, 

copyrights and mask work rights; rights 

relating to the protection of trade secrets 

and confidential information; trademarks, 

service marks, trade dress and trade 

names; and any right analogous to those 

set forth in this Agreement and any other 

proprietary rights relating to intangible 

property), (iv) any improvements, revisions 

and derivative works relating to HMH's 

intellectual property, regardless of who 
makes or contributes to the making of such 

improvement, revision or derivative works 

(provided such improvement, revision and 
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derivative do not include any confidenticiign In 

information of ResellerL and (v) HMH's 
•.••••. Cort o 

Confidential Information (as defined in 

Section 5 hereof). Reseller acknowledges 

that alt right, title and Interest in and to the 
Approved Product are and remain the 

exclusive property of HMH. 

() 

Termination and Effect. 

1. This Agreement shall terminate, 
immediately and without notice, If 

Reseller: (I) files in any court pursuant 
to any statute of the United States or 
any individual state, a petition in 
insolvency or for the appointment of a 
receiver or trustee of Reseller or of its 
assets; (Ii) proposes a written 
agreement for the composition or 
extension of its debts; (iii) is served 
with an involuntary petition against it, 
filed in any insolvency proceeding, 
and such petition shall not be 
dismissed within sixty (60) days after 
the filing thereof; (iv) proposes or 

becomes a party to any dissolution or 
liquidation; or (v) makes an 
assignment for the benefit of 
creditors. 

2. Any failure by Reseller to pay such 
Invoices in a timely manner shall 
constitute a default hereunder and 
shall entitle HMH to terminate the 
Agreement. 

3. In addition, HMH may terminate this 
Agreement at any time after the Initial 
term, for any reason or no reoson. 
upon ninety (90) days' prior written 
notice to Reseller. 
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4. Upon termination or expiration of thEgn In 
Agreement, except as set forth below, 
all righti-, e.s, and obligatiofieffi 0 

each Party hereunder will terminate. 
S. ReseUer may dispose of any existing 

inventory of Non-Digital Product for a 
period of One Hundred Twenty (120) 
days from the effective date of 
termination. HMH is not obligated to 
accept returns due to termination of 
this Agreement outside the scope of 
the provisions of 4{c). 

6. The rights and obligations of the 
Parties under this agreement, and any 
owed but unpaid payment 
obligations, will remain in effect after 
any expiration or termination of this 
Agreement. In addition, the following 
provisions of this Agreement shall 
survive any termination or exprotion; 
Sections 5, 7, 8, 9, 10, 11 and 12. 

o 

Miscellaneous. 

1. This Agreement represents the 
complete understanding of the 
Parties with respect to the subject 
matter hereof, and supersedes any 
and all prior agreements, 
understandings or statements of the 
Parties on the subject. 

2. All matters arising out of or relating to 
this Agreement will be governed by 
and construed in accordance with the 
internal laws of the Commonwealth of 
Massachusetts without giving effect 
to any choice or conflict of law 
provision or rule, and any dispute 
arising in connection herewith will be 
brought exclusively in the 
Commonwealth of Massachusetts 
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and federal courts located therein. li9n In 
The parties hereby irrevocably waive 
any de~"~such jurisdiction bested 0 
on lack of personal junsdictlon or 
forum non conveniens or any similar 
defense. 

3. Neither party will be liable for failure 
to fulfill its obligations hereunder, or 
for delays in performance, due to acts 
of God, and acts or omissions of civil 
or military authority (each, a "Force 
Majeure Event"), If the affected party 
notifies the other party and makes 
reasonable efforts to perform. Either 
party may terminate this Agreement 
on written notice to the other party If 
the Force Majeure Event continues 
more than thirty days. 

4. Reseller hereby specifically represents 
and warrants that it will comply with 
aU laws and regulations applicable to 
its performance under this Agreement, 
including, without limitation, those 
relating to data security and privacy 
(including without limitation the 
Children's Online Privacy Protection 
Act and the Family Educational Rights 
and Privacy Act). Reseller will 
Indemnify, defend and hold harmless 
HMH and its directors, officers, 
employees and agents against any 
claim, demand, cause of action, debt 
or liability, including reasonable legal 
fees based on or arising out of a claim 
alleging facts that would constitute a 
breach of the representations and 
warranties in this section. 

5. The rights and interests of the Reseller 
under this Agreement shall not be 
assignable without the prior written 

() 
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consent of HMH. This Agreement is :\~n In 
the sole benefit of the Parties hereto 
and th~.~tive successors 6A(:f 0 

permitted assigns and nothing herein, 

express or implied, is intended to or 

wiH confer upon any other person or 

entity any legal or equitable right, 
benefit or remedy of any nature 

whatsoever under or by reason of this 
Agreement. 

6. Reseller and HMH are independent 
contractors. Nothing contained in this 
Agreement will be construed to 
create an employment, agency, joint 
venture, or partnership between the 
parties. Reseller will determine the 

time, place, methods, details, and 
means of performing its obligations 

under this Agreement Reseller shall 
ensure that its personnel are licensed 

as required under all applicable laws 
and regulations. 

o 

Definitions. 

"Adult Education" means educational 
materials designed for use by adults 
striving to achieve high school 
equivalency, workforce, or 

college/career ready skills. 

• "Bock List" means a list of HMH 
product in which HMH has deemed to 

be older versions of an HMH product 
or product no longer considered Front 

List. 
• "Consumables" means those 

miscellaneous Approved Products, 
authorized by HMH for sale by 
Reseller, which otherwise do not fall 
into another Approved Products 
ccteqory, 
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• "Consumer" means end user of the Sign In 
products, such as teachers, in the 
Terntort •• a. Cart 0 

• "Excluded Products" means any 
product in the Riverside, Heinemann, 
and Trade and Reference product 
catalogs; any services referenced in 
any HMH catalog; custom publishing 
and development services; private 
label products developed by HMH; 
and any other products which HMH, In 
its sale discretion, decides not to 
make available to Reseller under this 
Agreement. "Front List" means a list of 
HMH product in which HMH has 
deemed the most current version of a 
product other than New Reteases. 

• "Hondwrltinq" means HMH product 
designed to instruct handwriting for 
communication and print awareness 
through a variety of letter formation 
and letter recognition methods. 

• "Homeschool" means parents who are 
teaching children at home In the 
Territory. 

• "Institutional" means public 
institutions operating In the Territory, 
such as schools and school systems, 

that will allocate products to teachers 
and students who will use them. 

• "Moteriol Pncing Group" or "MPG" is 
HMH's internal referenced code for 
defining our product categories that 
drives pricing structure and strategy 
for the reseller market. 

• "New Releases" means HMH product 
with a new copyright year and which 
has been available for purchase for 
less than one year. 

() 



Classroom Solutions 
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RESOLUTION ACCEPTING THE AMOUNTS AND RATES AS DETERMINED BY THE

 BUDGET COMMISSION AND AUTHORIZING THE NECESSARY TAX LEVIES

 AND CERTIFYING THEM TO THE COUNTY AUDITOR

(BOARD OF EDUCATION)

Revised Code, Secs. 5705.34-5705.35

        The Board of Education of the   WADSWORTH CITY   School District,  MEDINA

 County, Ohio, met in session on the day of 

(Regular Or Special)

 20___, at the office of with the following members

 present:

  Mr./Mrs. moved the adoption of the following Resolution:

WHEREAS, This Board of Education in accordance with the provisions of law has previously 

  adopted a Tax Budget for the next succeeding fiscal year commencing July 1st, 2021

and

WHEREAS, The Budget Commission of MEDINA County, Ohio, has

       certified its action thereon to this Board together with an estimate by the County Auditor of the rate

       of each tax necessary to be levied by this Board, and what part thereof is without, and what part

       within, the ten mill tax limitation; therefore, be it

RESOLVED, By the Board of Education WADSWORTH CITY       School District,

         MEDINA County, Ohio, that the amounts and rates, as determined

         by the Budget Commission in its certification, be and the same are hereby accepted; and be it further

RESOLVED,  That there be and is hereby levied on the tax duplicate of said School District the rate

         of each tax necessary to be levied within and without the ten mill limitation as follows:



SCHEDULE A

 SUMMARY OF AMOUNTS REQUIRED FROM GENERAL PROPERTY TAX APPROVED BY BUDGET

COMMISSION AND COUNTY AUDITOR'S ESTIMATED TAX RATES

Amount   County Auditor's

Amount to Be          Approved by   Estimate of Tax

FUND           Derived from         Budget Com-   Rate to be Levied

          Levies Outside         mission Inside  Inside   Outside

          10 M. Limitation         10 M. Limitation  10 M. Limit   10 M. Limit

Column II Column IV V           VI

 General Fund $23,334,700 $4,319,000 5.10 63.20

  Library Fund (Bond) $423,400 0.50

 New Bond $4,996,400 5.90

 Bond Retirement Fund $2,709,900 3.20

TOTAL $31,464,400 $4,319,000 5.10 72.80



SCHEDULE B

                                  LEVIES OUTSIDE 10 MILL LIMITATION, EXCLUSIVE OF DEBT LEVIES

 Maximum Rate     Co. Auditor's Est.

Authorized       of Yield of Levy

FUND to Be Levied      (Carry to Schedule

        A, Column II)

   GENERAL FUND:

  Current Expense Levy authorized by voters on                            ,1976 29.20 $6,328,000

                            for not to exceed     CONT.      years.

  Current Expense Levy authorized by voters on    November  8, 1977 4.50 $975,100

                            for not to exceed     CONT.     years.

  Current Expense Levy authorized by voters on    November 2, 1982 4.90 $1,752,400

                            for not to exceed    CONT.     years.

  Current Expense Levy authorized by voters on    May 5, 1987 6.90 $2,747,300

                            for not to exceed    CONT.    years.

  Current Expense Levy authorized by voters on    November 5, 1996 6.90 $3,997,700

                            for not to exceed    CONT.    years.

  Current Expense Levy authorized by voters on    February 4, 2003 5.90 $4,079,100

                            for not to exceed    CONT.    years.

  Current Expense Levy authorized by voters on    November 8, 2011 4.90 $3,455,100

                            for not to exceed    CONT.    years.

                   and be it further

                               RESOLVED, That the Clerk of this Board be and he is hereby directed to certify  a copy of this

                   Resolution to the County Auditor of Said County.

                               Mr./Mrs.    _________________________    seconded the Resolution and the roll being called

                     upon its adoption the vote resulted as follows:

                                                 Mr./Mrs. __________________________________

                                                 Mr./Mrs. __________________________________

                                                 Mr./Mrs. __________________________________

                                                 Mr./Mrs. __________________________________

                                                 Mr./Mrs. __________________________________

            Adopted the __________ day of __________________________________,20 ______.

____________________________________________

      Treasurer of the Board of Education of the

__________________________ School District, 

__________________________ County, Ohio



CERTIFICATE OF COPY

     ORIGINAL ON FILE

The State of Ohio, ____________________ County, ss.

I, ____________________________, Treasurer of the Board of Education of the

________________________________School District, in said County, and in whose custody the Files

        and  Records of said Board are required by the Laws of the State of Ohio to be kept, do hereby

        certify that the foregoing is taken and copied from the original ___________________________

        _______________________________________________________________________________

        ________________________________________________________________________________

 now on file with said Board, that the foregoing has been compared by me with said original document,

 and that the same is a true and correct copy thereof.

WITNESS my signature, this ___________ day of _________________________________, 20_____

________________________________________

    Treasurer of the Board of Education of the

______________________________School District, 

______________________________County, Ohio.

No. ________________________

BOARD OF EDUCATION,

_________________________ 

SCHOOL DISTRICT, 

_________________________ County, Ohio.

RESOLUTION

ACCEPTING THE AMOUNTS AND RATES

AS DETERMINED BY THE BUDGET

COMMISSION AND AUTHORIZING THE

NECESSARY TAX LEVIES AND CERTIFYING

THEM TO THE COUNTY AUDITOR

(Board of Education)

Adopted ___________________, 20 ___

_________________________________

Treasurer

Filed ______________________, 20 ____

_________________________________

County Auditor

By ______________________________

Deputy



Reporting Period: February 2021 (FY 2021) 3/3/21 1:59 PM

WADSWORTH CITY SCHOOL DISTRICT
Cash Summary Report

Initial Cash MTD Received FYTD Received MTD Expended FYTD Expended Fund Balance Encumbrance Unencumbered
Balance

Fund: 001 $ 16,543,157.01 $ 10,205,054.36 $ 40,942,831.65 $ 3,741,916.01 $ 31,579,869.46 $ 25,906,119.20 $ 4,080,664.24 $ 21,825,454.96
Fund: 002 $ 6,862,425.37 $ 2,677,760.00 $ 6,716,664.32 $ 0.00 $ 5,797,362.14 $ 7,781,727.55 $ 0.00 $ 7,781,727.55
Fund: 003 $ 247,548.98 $ 44,222.98 $ 44,494.98 $ 2,506.24 $ 6,942.25 $ 285,101.71 $ 2,240.60 $ 282,861.11
Fund: 004 $ 7,381.88 $ 0.00 $ 0.00 $ 0.00 $ 3,807,027.53 $ $ 7,381.88 $ (3,807,027.53)
Fund: 006 $ 967,419.99 $ 148,905.31 $ 692,110.00 $ 117,302.93 $ 752,718.01 $ 906,811.98 $ 472,678.83 $ 434,133.15
Fund: 007 $ 3,289.57 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 3,289.57 $ 0.00 $ 3,289.57
Fund: 009 $ 29,169.67 $ 566.00 $ 44,525.00 $ 2,444.63 $ 4,249.19 $ 69,445.48 $ 64,720.81 $ 4,724.67
Fund: 010 $ 5,359,878.49 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 5,359,878.49 $ 13,906.79 $ 5,345,971.70
Fund: 011 $ 28,920.66 $ 706.80 $ 219,464.84 $ 6,024.34 $ 204,323.76 $ 44,061.74 $ 55,288.54 $ (11,226.80)
Fund: 012 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 013 $ 42,050.89 $ 39,859.03 $ 40,131.03 $ 1,760.00 $ 24,401.27 $ 57,780.65 $ 19,217.33 $ 38,563.32
Fund: 014 $ 108,626.98 $ 0.00 $ 0.00 $ 1,219.71 $ 163,774.45 $ (55,147.47) $ 44,475.19 $ (99,622.66)
Fund: 017 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 018 $ 92,591.77 $ 4,080.88 $ 68,839.48 $ 4,128.86 $ 76,479.09 $ 84,952.16 $ 44,902.65 $ 40,049.51
Fund: 019 $ 53,747.11 $ 650.00 $ 71,375.00 $ 5,875.85 $ 19,106.70 $ 106,015.41 $ 13,983.63 $ 92,031.78
Fund: 020 $ 2,574.55 $ 13,823.73 $ 83,953.52 $ 35,758.38 $ 156,787.75 $ (70,259.68) $ 28,977.40 $ (99,237.08)
Fund: 022 $ 31,673.25 $ 0.00 $ 19,300.62 $ 0.00 $ 2,300.00 $ 48,673.87 $ 4,883.60 $ 43,790.27
Fund: 024 $ 63,186.38 $ 19,466.70 $ 161,152.60 $ 29,954.48 $ 205,720.86 $ 18,618.12 $ 124,662.01 $ (106,043.89)
Fund: 025 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 029 $ 96,281.03 $ 1,000.00 $ 14,050.00 $ 0.00 $ 2,568.23 $ 107,762.80 $ 4,606.70 $ 103,156.10
Fund: 034 $ 2,451,088.51 $ 0.00 $ 0.00 $ 250,666.86 $ 305,611.86 $ 2,145,476.65 $ 28,998.00 $ 2,116,478.65
Fund: 071 $ 2,960,680.65 $ 0.00 $ 1,811,556.38 $ 44,624.30 $ 1,736,045.00 $ 3,036,192.03 $ 260,108.53 $ 2,776,083.50
Fund: 200 $ 72,866.04 $ 5,520.76 $ 15,767.04 $ 3,997.42 $ 28,872.30 $ 59,760.78 $ 47,202.38 $ 12,558.40
Fund: 300 $ 96,152.10 $ 9,270.62 $ 151,378.81 $ 8,705.11 $ 195,796.07 $ 51,734.84 $ 146,669.61 $ (94,934.77)
Fund: 401 $ 33,341.55 $ 109,106.02 $ 218,866.40 $ 5,046.76 $ 123,914.85 $ 128,293.10 $ 82,873.76 $ 45,419.34
Fund: 402 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 409 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 412 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 416 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 420 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 422 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 425 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 432 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 440 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 447 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 450 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 451 $ 0.00 $ 0.00 $ 7,200.00 $ 0.00 $ 0.00 $ 7,200.00 $ 0.00 $ 7,200.00
Fund: 452 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 455 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 459 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 460 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
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Reporting Period: February 2021 (FY 2021) 3/3/21 1:59 PM

WADSWORTH CITY SCHOOL DISTRICT
Cash Summary Report

Initial Cash MTD Received FYTD Received MTD Expended FYTD Expended Fund Balance Encumbrance Unencumbered
Balance

Fund: 461 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 467 $ 50,451.53 $ 144,336.42 $ 288,724.42 $ 16,244.29 $ 136,983.64 $ 202,192.31 $ 0.00 $ 202,192.31
Fund: 499 $ 29,317.47 $ 23,486.48 $ 23,486.48 $ 19,430.80 $ 24,764.80 $ 28,039.15 $ 49,200.55 $ (21,161.40)
Fund: 504 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 506 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 507 $ 0.00 $ 0.00 $ 0.00 $ 66,696.04 $ 141,676.72 $ (141,676.72) $ 0.00 $ (141,676.72)
Fund: 510 $ 0.00 $ 0.00 $ 238,674.81 $ (3,713.06) $ 462,908.60 $ (224,233.79) $ 0.00 $ (224,233.79)
Fund: 514 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 516 $ 25,316.29 $ (4,175.09) $ 123,412.96 $ 73,625.38 $ 659,626.05 $ (510,896.80) $ 38,441.00 $ (549,337.80)
Fund: 524 $ 6,283.58 $ 94,291.85 $ 111,347.61 $ 25,032.40 $ 123,322.18 $ (5,690.99) $ 0.00 $ (5,690.99)
Fund: 532 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 533 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 572 $ 10,623.84 $ (1,663.82) $ 40,564.28 $ 28,653.62 $ 243,766.64 $ (192,578.52) $ 0.00 $ (192,578.52)
Fund: 573 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 584 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 585 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 587 $ 796.84 $ 544.14 $ 2,934.53 $ 0.00 $ 3,731.37 $ 0.00 $ 0.00 $ 0.00
Fund: 588 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 589 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00
Fund: 590 $ 3,689.19 $ 0.00 $ 563.12 $ 7,558.00 $ 53,486.51 $ (49,234.20) $ 0.00 $ (49,234.20)
Fund: 599 $ 0.00 $ 0.00 $ 500.00 $ 4,723.85 $ 5,223.85 $ (4,723.85) $ 2,519.38 $ (7,243.23)

Grand Total $
36,280,531.17

$
13,536,813.17

$
52,153,869.88

$ 4,500,183.20 $
47,049,361.13

$
41,385,039.92

$ 5,638,603.41 $
35,746,436.51
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FY 2021 FY 2021

Budget  Actual to Date Variance Variance % Target %

Beginning Cash Balance 16,485,396$    16,543,157$    

Total Revenue 53,320,271$    40,942,832$    (12,377,439)$      76.8% 66.7%

Expenditures:

Salaries and Wages 30,540,396$    19,407,906$    (11,132,490)$      63.5% 65.38%

Employee Fringe Benefits 10,249,715$    6,456,029$    (3,793,686)$     63.0% 66.7%

Purchased Services 7,499,595$      4,265,951$    (3,233,644)$     56.9% 66.7%

Supplies and Materials 1,319,568$      1,131,650$    (187,918)$    85.8% 66.7%

Capital Outlay 611,586$         75,373$   (536,213)$    12.3% 66.7%

HB 264 Payments -$          -$    -$    

Other 504,038$         238,560$     (265,478)$    47.3% 66.7%

Transfers/ Advances out 4,120,000$      4,400$    (4,115,600)$     0.1% 66.7%

Total Expenditures 54,844,898$    31,579,869$    (23,265,029)$      57.6% 66.7%

Revenue over (under) Expenditures (1,524,627)$    9,362,962$    

Ending Cash Balance 14,960,769$    25,906,119$    

Encumbrances 4,080,664$    65.02%

Available Unencumbered Balance 21,825,455$    

Cash Flow Summary:
Total Revenue Current Month All Funds 13,536,813.17$  

Total Expenditures Current Month All Funds 4,500,183.20$    

Total Month End Cash Balance 41,385,039.92$  

Appropriation Summary:
Total Appropriations Current Year All Funds 78,073,862.59$  

Prior Fiscal Year Carryover Encumbrances 2,027,654.32$    

Total Available All Funds 80,101,516.91$  

Fiscal Year To Date Expenses All Funds 47,049,361.13$  

Fiscal Year To Date % expended All Funds 58.7%

Wadsworth City School District
Monthly Financial Update

January 2021

 General Fund 

Budget to Actual Report

Financial Summary - All Funds
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