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WADSWORTH CITY SCHOOL DISTRICT 
BOARD OF EDUCATION 

WADSWORTH, OHIO 

 REGULAR STATED MEETING 
MONDAY, JULY 8, 2019, 7:00 p.m. 

JAMES R. McILVAINE PERFORMING ARTS CENTER, 625 BROAD STREET 

AGENDA 

I. Call to Order 

II. Pledge of Allegiance

III. Appointment of Treasurer Pro Tem

IV. Roll Call

V. Motion for Approval and Signing of Minutes 

VI. Administrative Discussion Items, Presentations, and Updates

A. Carpentry House Auction on July 30, 2019, at 6:29 p.m. 
B. Strategic Plan 2016-2020 Progress Update 
C. Central Intermediate School Committee Meeting 
D. Safe Routes to School Grant Project 
E. Advertising and Sponsorship Opportunities 
F. Administrative Guideline Revision Process 

VII. Administrative Items

A. PERSONNEL CONSENT ITEMS 

1. Employments (Recommendations are contingent upon each individual receiving
his/her license from the Ohio Department of Education if he/she does not already
have the said license.)

a) Deena Keller, Certified Teacher
b) Classified substitutes, per attached list
c) Supplemental contracts, per attached list

2. Recommendation to extend Alexandra Zwisler’s unpaid leave through January 26,
2020 

3. Recommendation to grant unpaid leave to Justine Cianchetti from the end of her
allowable sick leave through February 2, 2020
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B. ACTION CONSENT ITEMS 

1. Recommendation to approve the Memorandum of Understanding between the
Medina County Alcohol, Drug Addiction and Mental Health Board and the
Wadsworth City School District Board of Education for the period of July 1, 2019
through June 30, 2020

2. Recommendation to approve the Medina County Schools ESC Special Needs
Transportation Proposal for the 2019-2020 school year

3. Recommendation to approve the Tri-County Educational Service Center Title III
Consortia  Memorandum of Understanding between the Tri-County Educational
Service Center and the Wadsworth City School District Board of Education for the
2019-2020 school year

4. Recommendation to approve the WeVideo Subscription Agreement for the
2019-2020 school year

5. Recommendation to approve the Agreement between the Wadsworth Salvation
Army and the Wadsworth City School District Board of Education for the period
of June 16, 2019 through June 15, 2020

6. Recommendation to approve the Kidslink School District Contract between
Kidslink School, LLC and the Wadsworth City School District Board of Education
for the period of September 1, 2019 through August 31, 2020

7. Recommendation to approve the Agreement between Evolve Academy of Medina
City School District and the Wadsworth City School District Board of Education
for the 2019-2020 school year

8. Recommendation to approve the Contract between Lewis Land Professionals, Inc.
and the Wadsworth City School District Board of Education

9. Recommendation to approve the June 30, 2019 high school wrestling overnight
trip to ​10500 Rischel Road, Wadsworth, OH 44281

10. Recommendation to approve the revised 2019-2020 school calendar

11. Recommendation to set the preschool supervisor substitute rate of pay at $244
per day

12. Recommendation to approve two (2) Contracts for Non-Handicapped Open
Enrollment Pupils with the Barberton City Board of Education

13. Recommendation to approve a first reading of the revised board of education
policies:

a) 3120, Employment of Professional Staff
b) 3120.01, Job Descriptions
c) 3121, Criminal History Record Check

July 8, 2019 BOE Agenda  Page 2 



d) 3160, Physical Examination
e) 3170, Substance Abuse
f) 3211, Whistleblower Protection
g) 3243, Professional Meetings
h) 3362.01, Threatening Behavior Toward Staff Members
i) 3440, Job-Related Expenses
j) 4120, Employment of Classified Staff
k) 4120.01, Job Descriptions
l) 4120.04, Employment of Substitutes
m) 4160, Physical Examination
n) 4162, Drug and Alcohol Testing of CDL License Holders and Other

Employees Who Perform Safety-Sensitive Functions
o) 4211, Whistleblower Protection
p) 4362.01, Threatening Behavior Toward Staff Members
q) 4440, Job-Related Expenses

14. Recommendation to approve the Community Reinvestment Area Compensation
Agreement between the City of Wadsworth, the Strand Company LTD, and the
Wadsworth City School District Board of Education

15. Recommendation to approve the high school choir overnight trip to the Show 
Choir Camps of America at Heidelberg University from July 8-13, 2019

16. Recommendation to approve the ITPro.TV Terms & Conditions of Use

17. Recommendation to approve the G2K Cinderella License Agreement

18. Recommendation to approve the Extended Service Agreement with Daktronics, 
Inc. for the period of August 13, 2019 through August 12, 2020

19. Recommendation to approve the Services Agreement between WORKS 
International, Inc. and the Wadsworth City School District Board of Education for 
the period of July 9, 2019 through July 8, 2021

 C.     PERSONNEL ITEM 

1. Margot Gibson-Costello, Preschool Supervisor Substitute

VIII. Items of the Treasurer

A. ACTION CONSENT ITEMS 

1. Recommendation to accept the June financial report as presented and subject to
audit

IX. Legislative Update

 X. Floor Items

XI. Board Member Items
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XII. Executive Session 
 

WHEREAS, a public board of education may hold an executive session only after a 
majority quorum of this board determines by a roll call vote to hold such a session and only at a 
regular or special meeting for the sole purpose of the consideration of any of the following 
matters: 
 

A. To consider one or more, as applicable, of the check marked items with respect to a 
public employee or official:  

 
1. Appointment 
2. Employment ✔ 
3. Dismissal 
4. Discipline 
5. Promotion 
6. Demotion 
7. Compensation  
8. Investigation of charges/complaints (unless public hearing requested) 

 
B. To consider the purchase of property for the public purposes or for the sale of property 

at competitive bidding 
 

C. Conferences with an attorney for the public body concerning disputes involving the 
public body that are the subject of pending or imminent court action 

 
D. Preparing for, conducting or reviewing negotiations or bargaining sessions with public 

employees concerning their compensation or other terms and conditions of their 
employment. 

 
E. Matters required to be kept confidential by federal law or rules or state statutes 

 
F. Specialized details of security arrangements where disclosure of the matters discussed 

might reveal information that could be used for the purpose of committing or avoiding 
prosecution for a violation of the law 

 
NOW, THEREFORE BE IT RESOLVED,​ that the Wadsworth City Board of Education, by a 

majority of the quorum present at this meeting, does hereby declare its intention to hold an 
executive session on A2 as listed above. 

 
 

XIII.      Adjournment 
 
In accordance with State and Federal law, the District will provide reasonable accommodations to persons 
with disabilities who wish to attend and/or participate in school events.  Such individuals should notify the 
Superintendent if they require a reasonable accommodation. 
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EMPLOYMENTS 
July 8, 2019 

 
 

Classified Substitutes 
 
Denise Clark 
Jennifer Lanhey 
 
Supplementals 
 
Sam Piehl WMS Band Director 
Samantha Quallich WMS Choir Director 
Vicki Fugate Science/STEM Club Co-Advisor (50% contract)  
Karen Lapidakis Science/STEM Club Co-Advisor (50% contract)  
Colleen Gazy Chess Club Advisor  
Aaron Austin STEM Camp Instructor, eff. 6/24/2019 
Crystal Hamm STEM Camp LPN, eff. 6/24/2019 
Erin O’Shaughnessy Extended School Year (60 hours), eff. 6/18/2019 
Beth Beal Extended Service (42.25 hrs.) 
Jennifer Manos Extended Service (42.25 hrs.) 
Chelsea Duty WHS Summer School C.A.C. Instructor, eff. 7/5/2019 
Robert Gardner 9th Grade Asst. Football Coach (Volunteer) 
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WADSWORTH CITY SCHOOL DISTRICT BOARD OF EDUCATION  

Regular Stated Meeting - July 8, 2019  
Agenda Detail Sheet  

 
 
VI. Administrative Discussion Items, Presentations, and Updates 

 
A. Carpentry House Auction:  ​The house built by the 2018-2019 senior carpentry class 

will be available for purchase at an auction on Tuesday, July 30, 2019 at 6:29 p.m.  The 
house is located at 153 Pine St., Wadsworth, OH 44281. 
 

B. Strategic Plan 2016-2020 Progress Update:  ​An update on our progress toward the 
goals outlined in our ​Strategic Plan 2016-2020​ is provided below: 

 

Area: 
Curriculum/ 
Instruction/ 
Assessment 

Goal 
Gifted Services 

Update: 
Action Step (A): A group of teachers and 
administrators finished a program at the College of 
William & Mary.  They received their gifted 
endorsement from the Ohio Department of 
Education.  With more teachers holding the gifted 
endorsement, our principals are able to get more 
creative and deliberate with how they schedule 
gifted services.  
 
Action Step (B): Michele Evans, Pepper Bates and a 
group of middle and high school science teachers 
created a compacted science curriculum that 
allows certain middle school students to take two 
(2) years’ worth of science in 7th grade and 
physical science for high school credit in 8th grade. 
This started in the fall of 2016. 
 
Action Step (C): We continue to utilize grade-level 
acceleration and subject-level acceleration where it 
is determined to be appropriate for a student.  The 
number of students utilizing College Credit Plus 
continues to grow. 
 
Action Step (D): Michele Evans continues to work 
with our administrators and teachers to ensure 
that the needs of our gifted students are aligned 
with our staffing levels district-wide. 

Curriculum/ 
Instruction/ 
Assessment 
 

Services for 
Students who 
Struggle 
Academically 

Action Steps (A)-(C):  Our Academic Council 
engaged in conversation and research on this topic. 
As a result of this work we implemented teacher 
collaboration time at the middle and high schools 
in the fall of 2016.  RtI training was completed for 
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building chairs.  After careful review of our current 
RtI process and work completed by our Academic 
Council and RtI chairs, new procedures were put in 
place in the fall of 2018.  Lincoln Elementary 
School became school-wide for Title 1 in the fall of 
2016, and all remaining Title 1 eligible buildings 
became school-wide in the 2018-2019 school year. 
Tutors were placed in all buildings (including those 
that are not Title 1 eligible), and the position of 
Coordinator of Testing, Assessment and Data was 
created (formerly called the Gifted and 
Instructional Assessment Coordinator).  

Curriculum/ 
Instruction/ 
Assessment 

Curricular 
Review/Fine Arts 

The Curricular Review/Fine Arts Committee 
recommendations can be found on the March 11, 
2019 board of education meeting agenda detail 
sheet by clicking​ ​here​.  The recommendations will 
be implemented, beginning in the 2019-2020 
school year. 

Curriculum/ 
Instruction/ 
Assessment 

STEM Pathway Action Step (A):  Training in problem-based 
learning and design strategies has occurred for 
teachers in grades K-12. 
 
Action Step (B):  An exploratory computer science 
class was added in 2016 at the high school.  The 
course provides an opportunity for students in 
grades 9 & 10.   AP Computer Science was added in 
the fall of 2017 as well as Advanced Engineering 
and Programming A, Advanced Engineering and 
Programming B, and Architectural Design and 
Engineering Graphics.  In addition, a computer 
teacher was added to the staff at CIS at the 
beginning of the 2017-2018 school year. 

Curriculum/ 
Instruction/ 
Assessment 

Curriculum 
Alignment with 
Ohio’s Learning 
Standards and Our 
Curricular 
Materials 

This has been an ongoing process that has followed 
our textbook adoption cycle. 

Facilities/ 
Safety/ 
Security/ 
Transportation 

Plan for CIS Action Steps (A)-(C):  The CIS Committee was 
formed and met for the first time in November of 
2016.  They recommended an outside company 
complete an analysis of the building.  The board of 
education agreed, and the analysis was completed 
in May of 2017.  The committee made a final 
recommendation to the board of education in 
November of 2017.  The meeting minutes, building 
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and cost analysis, recommendation and other 
supporting documents can be found by clicking 
here​. 
 
Action Steps (D)-(E):  The board of education 
established a process for community feedback on 
the CIS Committee’s recommendation (survey and 
public forum meetings), and, ultimately, voiced 
support for the CIS Committee’s recommendation 
in April of 2018. 
 
As of June 27, 2019, we are still working through 
our process with the Ohio Facilities Construction 
Commission (OFCC), which has been difficult.  In 
order to receive information we have been 
requesting for an extended period of time, we had 
to involve our legal counsel to work with OFCC 
legal counsel.  While the legal process continues 
with the OFCC, the CIS Committee will reconvene 
in the summer of 2019 to discuss how the 
possibility of no state financial assistance impacts 
the recommendation they previously made to the 
board of education in November of 2017.  The 
year 2025 continues to be the timeline for 
completion of whatever is ultimately decided by 
the board of education as the solution to address 
the issues with the current CIS building​. 

Facilities/ 
Safety/ 
Security/ 
Transportation 

Safety Plans Action Steps (A)-(B):  Safety plans for each building 
were updated and approved by the Department of 
Homeland Security in 2018.  The security camera 
systems have been updated at Franklin Elementary 
School, Lincoln Elementary School, Central 
Intermediate School and Wadsworth Middle 
School.  The updating of the system at the Charles 
R. Parsons Administration Building remains to be 
completed.  In addition, security enhancements 
identified through discussion with the Wadsworth 
Police and Fire Departments and the community 
forum on safety in March of 2018 were 
implemented. 

Facilities/ 
Safety/ 
Security/ 
Transportation 

Multipurpose 
Facility 

Action Steps (A)-(D):  The committee made their 
recommendation, and the board approved a final 
design in March of 2017.  Construction of the 
facility was completed in December of 2017. 

Facilities/ 
Safety/ 
Security/ 

Maintain Building 
and Grounds 
While Remaining 

We continue to keep up daily with the needs of our 
buildings and grounds while planning long-term 
and remaining within our allocated budget. 
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Transportation Within Our Budget 

Facilities/ 
Safety/ 
Security/ 
Transportation 

Maintain our 
Transportation 
Fleet 

Action Step (A):  Our mechanics continue to utilize 
proactive and preventive measures in maintaining 
our transportation fleet, as evidenced by our 
success rate on our annual bus inspections by the 
State of Ohio Highway Patrol. 
 
Action Step (B): We continue to plan financially for 
the purchase of new buses/vehicles per our 
board-approved five (5) year financial forecast. 

Facilities/ 
Safety/ 
Security/ 
Transportation 

Transportation 
Policies 

All transportation-related policies and 
administrative guidelines have been updated, and 
the policy revisions were Board-approved. 

Faculty/Staff/ 
Student 
Personnel 

Class Size 
Reduction 

Action Step (A):  The target for maximum number 
of students per teacher in grades K-2 were set at 
the following:  twenty-five (25) for kindergarten 
and first grade and  twenty-six (26) for second 
grade. 
 
Action Step (B):  Three (3) additional teachers 
were hired, beginning in the 2016-2017 school 
year. 

Faculty/Staff/ 
Student 
Personnel 

Drug Prevention 
and Awareness 
Programs 

Action Steps (A)-(C):  A committee evaluated our 
programs to see what other districts do.  As a 
result, we added a new curriculum called Too Good 
for Drugs.  Our school district is an active 
participant in the Wadsworth Drug-Free Coalition. 
The Board approved random alcohol, drug and 
nicotine testing of students which began in  the 
2017-2018 school year.  In addition, we 
implemented pre-employment drug testing in 
August of 2017. 

Faculty/Staff/ 
Student 
Personnel 

Delayed Start 
Time 

Action Steps (A)-(C):  At their March 2016 meeting, 
the board of education  accepted the Delayed Start 
Time Committee’s recommendation to not move 
forward with the concept but to allow the 
committee to continue to educate our community 
on the importance of sleep for adolescents. 

Faculty/Staff/ 
Student 
Personnel 

Continue to 
Attract and Retain 
Top Quality 
Faculty and Staff 

Action Step (A):  We continue to evaluate what we 
offer our faculty and staff in comparison to similar 
school districts. 
 
Action Step (B):  We continue to offer professional 
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development opportunities throughout the year, 
including adding additional professional 
development days throughout the year for our 
staff.  In addition, a climate/culture survey was 
introduced to staff during the 2016-2017 school 
year and was used again during the 2017-2018 and 
the 2018-2019 school years.  The board of 
education and administration have used the survey 
results to guide employee needs and changes in the 
way we operate and/or programs we offer. 

Faculty/Staff/ 
Student 
Personnel 

Evaluate 
Extracurricular 
Programs and 
Their Associated 
Costs 

Action Steps (A)-(C):  The Extracurricular Review 
Committee began and completed their work during 
the 2017-2018 school year.  Their work resulted in 
a number of recommendations.   Most of the 
recommendations will be implemented, beginning 
in the 2019-2020 school year.  The 
recommendations can be viewed by clicking ​here​. 

Faculty/Staff/ 
Student 
Personnel 

Align Staffing 
Levels to Areas of 
Greatest Need 

Each year two (2) documents are created that 
guide the alignment of our staff to areas of greatest 
need.  The documents are the Staffing Analysis and 
the Class Size and Enrollment Projection Analysis. 

Finance Enhance the 
Structure of the 
Grizzlies 
Community 
Foundation 

The fundraising plan for the Foundation was 
created by the board that comprises the 
Foundation leadership.  The plan entails one (1) 
large fundraising event each year, the first of 
which, a reverse raffle, was held on May 17, 
2019.  There are other smaller fundraising 
opportunities that the Foundation board has 
experimented with along the way, but the future 
sustainability of the Foundation will be tied to 
the yearly large-scale event.  The following need 
to be thanked for their leadership in 
transforming our Foundation into an 
organization that was able to award its first 
grants for innovative education this past spring: 
Kristy Hayduk, Jason Marks, Julie Batey, Chris 
Roberts, Joe Magnacca, David Parish, Janie 
Parish, Michael Reynolds, Tom Stugmyer, Gabe 
Tudor, Jason Jurey, Steve Moore, Krista Jones, 
Matt Hulme, Ashley Marshall, Susan Hamblen, 
Cathy Tomsho, Jamie Bennett, Kelly Hall, Chris 
Maxwell, Mark Phelps, Zack Rollins, Wendy 
Lightfoot and Joe Snyder. 

Finance Pursue Grants that 
Align with the 
Goals of our 

We continue to write and submit grants 
throughout the year.  Notably, we have been 
awarded grants through the Arconic Foundation, 
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School District Martha Holden Jennings Foundation and SME 
Prime, to name a few. 

Finance Maintain Financial 
Credibility 

Action Step (A):  Twice a  year our treasurer 
recommends board approval of our five (5)-year 
financial forecast.  The current forecast can be 
found by clicking ​here​. 
 
Action Step (B):  Each year our district goes 
through an audit process, as required by law.  In 
recent years, this audit process has been 
completed by the Auditor of State’s Office.  Our 
Treasurer’s Office has received the Auditor of State 
award a number of years for their exemplary 
financial reporting.  Audit results can be found by 
clicking ​here​. 
 
Action Step (C):  The Treasurer’s Office has 
provided updates to our board and community 
through a variety of methods, including our 
website (click ​here​) and our annual State of Our 
Schools address. 
 
Action Step (D):  The benchmark reports through 
the Ohio Department of Education can be found by 
clicking ​here​. 

Finance Continue to 
Evaluate All Areas 
of Operation for 
Cost Saving 
Measures 

Action Steps (A)-(B):  We continue to address cost 
containment, efficiency and value by receiving 
multiple quotes for work that needs to be 
completed and through participation in purchasing 
groups.  Staffing levels are continually evaluated to 
make sure they align with district needs. 

School/ 
Community 
Relations 

Communication An evaluation of our district communication 
methods occurred.  Similar  school districts (as 
determined by ODE) were contacted to gather 
ideas on how they communicate with their school 
families and community.  For the most part, the 
methods we utilize are either aligned with how the 
other districts communicate or are more numerous 
and varied when compared to the other districts. 

School/ 
Community 
Relations 

Continue to Have a 
Strong Presence in 
Community- 
Related 
Organizations 

District personnel continue to be involved in many 
community organizations.  In many cases, district 
personnel sit on the boards of the community 
organizations. 

Technology New Wireless A new wireless system in each building is being 
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System installed during the summer of 2019.  The system 
will be in place prior to the start of the 2019-2020 
school year. 

Technology Phone System The district phone system was replaced in the 
summer of 2016.  

Technology Fiber Optic Ring Action Steps (A)-(C):  Work continues on this 
analysis. 

Technology Interactive 
Whiteboards 

Action Steps (A)-(B):  We purchased 70” 4k LCD 
touch-enabled panels (TV’s) to be mounted where 
the building  smartboards were located.  These 
panels were installed at Franklin and Lincoln 
Elementary Schools, Central Intermediate School, 
and Wadsworth Middle School. 

Technology Purchase 
Additional Client 
Devices/Purchase 
iPad Carts for 
Elementary (K-4) 
Schools 

Enough client devices, iPads (grades pre-K through 
1) and Chromebooks (grades 2-12) were 
purchased to allow a device for each student, 
beginning in the 2019-2020 school year.  Students 
in grades 7-12 will be assigned a Chromebook that 
they will be able to use at school and home. 

Technology Install New 
Networking 
Switches at Isham, 
Overlook and 
Valley View 
Elementary 
Schools 

Much of this work has already been completed. 
The work that remains will be finished with the 
installation of the new wireless system during the 
summer of 2019. 

Technology Study 
Instructional 
Software 
Currently in Use 
within our School 
District 

Action Steps (A)-(B): A complete list of the 
instructional software in use has been completed 
and at the current time, the software on the list will 
continue to be utilized in future years. 

Technology Technology 
Standards for 
K-12 

We are following the technology standards 
recently developed by the Ohio Department of 
Education. 

Technology Professional 
Development 
Opportunities 

Professional development opportunities for staff 
are continually offered throughout each school 
year. 

Technology ITC Exploration Action Steps (A)-(B): The ITC Committee 
recommended, and the board of education 
approved, switching from TCCSA to NEOnet, over a 
transition period beginning on July 1, 2017 and 
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ending on July 1, 2018. 

Technology Student 
Information 
System Analysis 

Action Steps (A)-(D):  The committee finished their 
work and decided it was best to stay with DASL for 
now.  The committee will review this decision 
again in the future. 

Technology District Website Action Steps (A)-(C):  The board of education 
approved a contract with SchoolPointe to redesign 
our website.  The new website was launched in 
October of 2017. 

 
C. Central Intermediate School Committee Meeting:​  The Central Intermediate School 

Committee will meet on Thursday, August 8, 2019, at 6:30 p.m., in the Charles R. Parsons 
Administration Building. 
 

D. Safe Routes to School Grant Project:​  The Safe Routes to School sidewalk work began 
last month by Isham Elementary School.  The bulk of the project ($250,000.00 of the 
$270,000.00 cost) is being paid for through a Safe Routes to School grant.  The areas 
where sidewalk work is occurring is below. 
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E. Advertising and Sponsorship Opportunities:​  A listing of the advertising and 
sponsorship opportunities available within our school district can be found by clicking 
here​. 
 

F. Administrative Guideline Revision Process:​  The administrative guideline review 
process, written about extensively on the February 11, 2019 board of education meeting 
agenda detail sheet, continues.  After careful review of the administrative guidelines and 
corresponding policies, the following recommendations are being made in relation to the 
administrative guidelines found in sections 3000, Professional Staff and 4000, Classified 
Staff: 

 
Administrative Guidelines 
 
3111A, Creating A Position (delete) 
3111B, Verification of Employment Eligibility (delete) 
3120A, Selection of Professional Personnel (delete) 
3120B, Appointment of Personnel to Compensated Co-Curricular and Extra-Curricular  

Activities (delete) 
3120C, Pre-Employment Interview Questions (delete) 
3120E, Employment of Person Convicted Of A Crime (delete) 
3120.01, Job Description (delete) 
3120.04, Employment of Substitutes (delete) 
3120.05, Employment of Summer School Staff (delete) 
3121, Criminal History Record Check (delete) 
3122, Nondiscrimination and Equal Employment Opportunity (keep as is) 
3122B, Complaint Procedures for Nondiscrimination and Equal Employment  

Opportunity/Access (keep as is) 
3122C, Comparative Analysis of Employment Related Provisions of ADA and Section 504  

(delete) 
3123A, Section 504/ADA- Prohibition Against Disability Discrimination in Employment 

(keep as is) 
3123B, Section 504/ADA- Complaint Procedures Related to Disability Discrimination in  

Employment (keep as is) 
3124A, Contracts (delete) 
3124B, Request for Reduced Contract Period (delete) 
3141, Resignation (delete) 
3160A, Physical Examination (delete) 
3160B, Tuberculosis Examination (delete) 
3170A, Substance Abuse (delete) 
3179, Professional Concerns (delete) 
3211, Whistleblower Protection (delete) 
3213, Student Supervision and Welfare (delete) 
3220A, Evaluation of Staff (delete) 
3231A, Political Activities (delete) 
3242C, Six Questions for Determining the Effectiveness of Staff Development Programs  

(delete) 
3243, Attendance at Educational Meetings (delete) 
3270, Lesson Plans (delete) 
3362, Anti-Harassment (delete) 
3362A, Reporting Threatening Behaviors (delete) 
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3410, Pay Rates for Extended Substitutes (delete) 
3419.01, Privacy Protections of Self-Funded Group Health Plans (keep as is) 
3421, Federal Group Health Continuation (COBRA) (keep as is) 
3430.01, FMLA Leave (keep as is) 
3430.01A, Family Leave and Instructional Employees (keep as is) 
3430.01B, FMLA Recordkeeping Requirements (keep as is) 
3440A, Job Related Expenses (delete) 
3440B, Use of Private Car for School Business (delete) 
3440C, Use of School Vehicle for School Business (delete) 
4111A, Creating a Position (delete) 
4111B, Verification of Employment Eligibility (delete) 
4120, Employment of Classified Staff (delete) 
4120C, Pre-Employment Interview Questions (delete) 
4120.01, Job Description (delete) 
4120.04, Employment of Substitute Classified Staff (delete) 
4121, Criminal History Record Check (keep as is) 
4122, Nondiscrimination and Equal Employment Opportunity (keep as is) 
4122B, Complaint Procedures for Nondiscrimination and Equal Employment 

Opportunity/Access (keep as is) 
4122C, Comparative Analysis of Employment Related Provisions of ADA and 

Section 504 (delete) 
4123A, Section 504/ADA- Prohibition Against Disability Discrimation in 

Employment (keep as is) 
4123B, Section 504/ADA- Complaint Procedures Related to Disability Discrimination 

in Employment (keep as is) 
4140, Resignation (delete) 
4160A, Physical Examination (delete) 
4160B, Tuberculosis Examination (delete) 
4162A, Memorandum to CDL License Holders Regarding the District’s Drug Testing 

Program (delete) 
4162B, Handling of Test Results, Record Retention, and Confidentiality Maintenance 

of Records (delete) 
4170A, Substance Abuse (delete) 
4179, Staff Concerns (delete) 
4211, Whistleblower Protection (delete) 
4220, Evaluation (delete) 
4362, Anti-Harassment (delete) 
4362A, Reporting Threatening Behaviors (delete) 
4419.01, Privacy Protections of Self-Funded Group Health Plans (keep as is) 
4421, Federal Group Health Continuation (COBRA) (keep as is) 
4430.01, FMLA Leave (keep as is) 
4430.01B, FMLA Recordkeeping Requirements (keep as is) 
4440A, Job-Related Expenses (delete) 
4440B, Use of Private Car for School Business (delete) 
4440C, Use of School Vehicle for School Business (delete) 

VII. Administrative Items

A. PERSONNEL CONSENT ITEMS 
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1.(a) Deena Keller:​  Ms. Keller is being recommended to fill the new part-time 
elementary physical education teaching position that was included in 
the recommendations of the Curricular Review/Fine Arts Committee. 

B. ACTION CONSENT ITEMS 

1. Medina County Alcohol, Drug Addiction and Mental Health Board
Memorandum of Understanding (MOU):​  The MOU between the Medina
County Alcohol, Drug Addiction and Mental Health Board and the Wadsworth
City School District Board of Education being recommended for approval details
the arrangements of the $6,000.00 in grant funds paid to assist with the cost of
the random testing of alcohol, drugs and nicotine of students at our middle and
high schools.  If approved, this would be the third year our district will receive
funds from the Medina County Alcohol, Drug Addiction and Mental Health Board
for this program.

2. Medina County Schools ESC Special Needs Transportation Proposal:  ​The
Medina County Schools ESC Special Needs Transportation proposal for the
2019-2020 school year being recommended for approval will allow students in
our school district to receive transportation services through the Medina County
Schools ESC, to meet the students’ needs, as identified in their individual
education programs (IEPs).

3. Tri-County Educational Service Center Title III Consortia Memorandum of
Understanding (MOU): ​ The MOU between the Tri-County Educational Service
Center and the Wadsworth City School District Board of Education being
recommended for approval will allow our district to join the Tri-County Title III
consortia, as we have done in previous school years.

4. WeVideo Subscription Agreement:​  The WeVideo Subscription Assignment
being recommended for approval will allow our school district to continue to
utilize the WeVideo program at our middle school during the 2019-2020 school
year.

5. Salvation Army Agreement:​  The Agreement between the Wadsworth Salvation
Army and the Wadsworth City School District Board of Education being
recommended for approval will allow the Salvation Army to continue to use
space in the Charles R. Parsons Administration Building for student and adult
programming from June 16, 2019 through June 15, 2020.

6. Kidslink School District Contract: ​ The Kidslink School District Contract
between Kidslink School, LLC and the Wadsworth City School District Board of
Education being recommended for approval will allow a Wadsworth City School
District student to receive services at Kidslink School during the 2019-2020
school year, per the student’s individual education program (IEP).

7. Evolve Academy of Medina City School District:​  The Agreement between
Evolve Academy of Medina City School District and the Wadsworth City School
District Board of Education being recommended for approval will allow a
Wadsworth City School District student to receive services at Evolve Academy
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during the 2019-2020 school year, per the student’s individual education 
program (IEP). 

8. Lewis Land Professional Inc. Contract:​  The Contract between Lewis Land
Professionals Inc. and the Wadsworth City School District Board of Education
being recommended for approval will allow Lewis Land Professionals to create
the bid book for the parking lot project at 274 Grandview Avenue/Art Wright
Stadium.

10. Revised 2019-2020 School Calendar:​  The changes being recommended to the
 2019-2020 school calendar involve State of Ohio end-of-course exams and 
 end-of-first-sememster exams at the high school.  The changes being 
 recommended are as follows: 

State of Ohio End of Course Exam Schedule​: 

February 25, 2020 ACT test for 11th grade students; no school for 9th, 10th 
 and 12th grade students 

March 31, 2020 Two-hour delayed start for 11th/12th grade students; 
9th/10th grade students start at normal time and test 

April 2, 2020 Two-hour delayed start for 11th/12th grade students; 
9th/10th grade students start at normal time and test 

April 17, 2020 Only students in Algebra 1 and Geometry report to school 
to test 

First Semester Exam Schedule​:  High school students will only show up for periods 
where they have an exam scheduled. 

 ​December 18th 
7:35 - 9:30  - Period 1 Exam 
9:40 - 11:35 - Period 4 Exam 
11:35 - 12:35 - Lunch/Academic Lab 
12:40 - 2:34 -  Make-up Exam  

December 19th  
7:35 - 9:30  - Period 2 Exam 
9:40 - 11:35 - Period 6 Exam 
11:35 - 12:35 - Lunch/Academic Lab 
12:40 - 2:34 -  Period 8 Exam 

December 20th 
7:35 - 9:30  - Period 3 Exam 
9:40 - 11:35 - Period 7 Exam 
11:35 - 12:35 - Lunch/Academic Lab 
12:40 - 2:34 -  Make-up Exam 
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13. Revised Policies:​  The board of education policies being recommended for a first
reading are necessary to align our board policies with the administrative
guideline changes written about in VI. F above.

14. Community Reinvestment Area Compensation Agreement:​  The Community
Reinvestment Area Compensation Agreement being recommended for approval
details the financial arrangements between the City of Wadsworth, the Strand
Company LTD and the Wadsworth City School District.

16. ITPRO.TV Terms & Conditions of Use:  ​The ITPRO.TV Terms & Conditions of 
Use being recommended for approval allows our technology department to 
access ITPRO.TV’s on-demand instruction on all technology-related topics.

17. G2K Cinderella License Agreement:  ​The G2K Cinderella License Agreement 
being recommended for approval will allow our middle school drama department 
to perform the play G2K Cinderella on November 8-9, 2019.

18. Daktronics, Inc. Extended Service Agreement:  ​The Extended Service 
Agreement with Daktronics, Inc. being recommended for approval will extend the 
warranty on the scoreboard at Art Wright Stadium through August 12, 2020.

19. WORKS International, Inc. Services Agreement:  ​The Services Agreement 
between WORKS International, Inc. and the Wadsworth City School District 
Board of Education being recommended for approval will allow our school 
district to utilize the employee training courses offered through Public School 
Works.  The courses are designed to keep school districts in compliance with the 
trainings required by Ohio Revised Code and other best practices.
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RECORD OF PROCEEDINGS 
WADSWORTH CITY BOARD OF EDUCATION 

Minutes of Special Meeting Date:  June 27, 2019 

Page 1 of 5 

The Wadsworth City Board of Education met in Special Session on Thursday, June 27, 
2019, at 5:00 P.M. at the Charles R. Parsons Administrative Building, 524 Broad Street. 

PLEDGE OF ALLEGIANCE AND ROLL CALL 

Present Batey, Kramer, McComas. McDougal 
Absent Gordon 
Administrators 2 
Staff  0 
Visitors 7 

19-6-52 APPROVAL OF BOARD MINUTES 

The motion was made by McDougal, seconded by McComas, to 
approve the following Board of Education Meeting Minutes: 

Regular June 10, 2019 

VOTE: Yea - Kramer, McComas, McDougal, Batey 
Nay - None Motion Carried, 

ADMINISTRATIVE DISCUSSION ITEMS, PRESENTATIONS AND UPDATES: 

A. Discussion on the process of giving diplomas at WHS Graduation. 

ADMINISTRATIVE ITEMS: 

19-6-53 Upon the recommendation of Superintendent Hill, the motion was made 
by Batey, seconded by McComas, to adopt the Personnel Consent Items 
from the June 27, 2019, Special Meeting, as presented: 

A. PERSONNEL CONSENT ITEMS 

1. Resignations

a) James Merlo Boys’ Reserve Golf Coach 
b) James Memmer Reserve Softball Coach 
c) Tyler Just Exempt Hourly Employee (eff. 07/12/19) 
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WADSWORTH CITY BOARD OF EDUCATION 

Minutes of Special Meeting Date:  June 27, 2019 

Page 2 of 5 

2. Employments

(Recommendations are contingent upon each individual receiving 
his/her license from the Ohio Department of Education by July 1, 2019, 
if he/she does not already have the said license.)  

a) Jill Carpenter Miller Certified Teacher 
b) Amanda Henthorn Certified Teacher 
c) Katherine Coleman Certified Teacher 
d) Ashley Heffinger Certified Teacher 

e) Supplemental Contracts

Joseph Shalala  STEM Camp Instructor 
Emily Myers  Var. Volleyball Asst. Coach (eff. 07/12/19) 
Beth Lawrence WMS Math Dept. Head 
Amy Clark WMS Science Dept. Head 
Kate Goodrich WMS English Dept. Head(50% Contract) 
Joseph Snyder WMS English Dept. Head(50% Contract) 
Jen Thomas Special Education Dept. Head 
Elizabeth Davis WMS Newspaper (50% Contract) 

Caren Schurbb WMS Newspaper (50% Contract) 

3. Recommendation to approve an additional 21 hours of extended
service to the following counselors (previous extended service hours
approved at June 10 Board of Education meeting):

a) Lauren Ross (revised total - 111 hours) 
b) Laurie Freund (revised total - 87 hours) 
c) Jodie McInnes (revised total - 87 hours) 
d) Kelly Rapp (revised total - 99 hours) 

VOTE: Yea – Kramer, McComas, McDougal, Batey 
Nay – None Motion Carried, 

19-6-54 Upon the recommendation of Superintendent Hill, the motion was made 
by McDougal, seconded by Batey, to adopt the Action Consent Items 
from the June 27, 2019, Special Meeting, as presented: 

B. ACTION CONSENT ITEMS 

1. Recommendation to accept an $875 donation from the All-Sports
Boosters.
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2. Recommendation to approve the following Memorandums of 

Understanding with the Wadsworth Education Association: 

 
a) Carpentry (Additional Work Hours for Chris Kallai) 
b) WMS Assistant Football Coaches 

 
3. Recommendation to approve the Standard Terms and Conditions 

with Business Communication Specialists.  (ATTACHED) 

 
4. Recommendation to approve the Terms and Conditions with 

Dramatic Publishing.  (ATTACHED) 

 
5. Recommendation to approve the Services Agreement with 

Dynamic Measurement Group.  (ATTACHED) 

 
6. Recommendation to approve the Event Contract with The Galaxy 

Restaurant and Banquet Center.  (ATTACHED) 

 
7. Recommendation to approve the Rental Contract with 

Scenic Backdrops by Kenmark.  (ATTACHED) 

 
8. Recommendation to approve the Standard Terms and 

Conditions with Palitto Consulting Services.  (ATTACHED) 

 
9. Recommendation to approve the Terms and Conditions with 

Perfect Power Wash (eff. June 12, 201).  (ATTACHED) 

 
10. Recommendation to approve the revised Salary Exempt Benefit 

Provisions Manual. 

 
11. Recommendation to approve the 2019 Create 8.5 x 11 Contract 

with School Datebooks, effective June 12, 2019.  (ATTACHED) 

 
12. Recommendation to approve the License Agreement with TRW.  

(ATTACHED) 

 
13. Recommendation to approve the Production Video License 

with TRW.  (ATTACHED) 
 

 VOTE: McComas, McDougal, Batey, Kramer 
  Nay – None Motion Carried, 
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19-6-55 Upon the recommendation of Superintendent Hill, the motion was made 

by Batey, seconded by McComas, to adopt the Personnel Item from the 
June 27, 2019, Special Meeting, as presented: 

 
C. PERSONNEL ITEM 

 
1. Employment 

 
a) Chris Kallai  21.5 additional work hours  

 (Supplemental Contract) 
 
 VOTE: Yea – McDougal, Batey, Kramer, McComas  
  Nay – None Motion Carried, 
 
 
ITEMS OF THE TREASURER 
 
19-6-56 Upon the recommendation of Treasurer Beeman, the motion was made by 

McComas, seconded by Batey, to adopt the Action Consent Items of the 
Treasurer from the June 27, 2019, Special Meeting, as presented: 

 
A. ACTION CONSENT ITEMS 

 

1. Recommendation to approve the FY2019 Advance and Transfers 

Report.  (ATTACHED 

 

2. Recommendation to make amendments to the FY19 Certificate of 
Revenue.  (ATTACHED 
 

3. Recommendation to adopt Final FY19 Appropriations.  (ATTACHED 
 

4. Recommendation to approve the Initial FY20 Certificate of 

Revenue.  (ATTACHED 

 

5. Recommendation to adopt Temporary FY20 Appropriations.  
(ATTACHED 

 
 VOTE: Yea – Batey, Kramer, McComas, McDougal 
  Nay – None Motion Carried, 
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ADJOURNMENT 
 
19-6-57 The motion was made by Batey, seconded by McComas, to adjourn at  

5:44 p.m. 
 
 VOTE: Yea – Kramer, McComas, McDougal, Batey 
  Nay – None Motion Carried, 
 
 
 
 
 (Signed)______________________________ 

 Linda Kramer, President 
 
 
 
 
 (Attested)_____________________________ 
 Douglas D. Beeman, Treasurer 
 



Deena M. Keller

OBJECTIVE To obtain the position as a Physical Education Teacher for the Wadsworth CSD

EDUCATION EMPORIA STATE UNIVERSITY, Emporia, Kansas
Master of Science, May 2014
GPA: 3.98/4.00
Major: Health, Physical Education and Recreation 

BALDWIN-WALLACE COLLEGE, Berea, Ohio
Bachelor of Arts, May 2010
GPA: 3.53/4.00
Major: Health and Physical Education
Minor: Recreation
PRAXIS:  Passed- Health Content, Physical Education Content, and Principles of 
Learning and Teaching Praxis Tests 

Honors: Dean’s List 2008 and 2009, Order of Omega and Gamma Sigma Alpha Honors 
Societies

PROFESSIONAL SAINT BARTHOLOMEW, Cleveland, Ohio
EXPERIENCE Health and Physical Education Teacher, Fall 2018

 Created engaging physical education lessons for students K-8
 Organized numerous staff and student physical activity events
 Worked with the American Heart Association by developing activities and

raising money for the Kids Heart Challenge.

ORANGE CITY SCHOOL DISTRICT, Pepper Pike, Ohio 
Health and Physical Education Teacher, Fall 2011
 Created blog sites for grades K-5 to enhance communication with

parents/guardians
 Developed creative lesson plans for K-5 students and adaptive physical education

classes
 Implemented technology by receiving a grant for IPods, Wii gaming systems and

Dance Dance Revolution sets
 Built a website for personal fitness class at the high school level using Google

Sites

SAINT BARTHOLOMEW, Middleburg Heights, Ohio
Teacher Candidate for Health and Physical Education, Fall 2010
 Implemented developmentally appropriate skills for students in grade K-8
 Communicated challenging learning expectations to students by stating each

objective at the beginning of class through and throughout each lesson
 Incorporated technology in the Health Education Classrooms



Deena M. Keller

COLUMBIA STATION CITY SCHOOL DISTRICT, Columbia Station, Ohio
Teacher Candidate for Health and Physical Education, Fall 2010
 Planned and instructed creative lesson plans for all students by using

differentiated instruction
 Used various types of assessments to record student progression
 Built student and staff rapport by assisting and participating in the homecoming

events for the school

COACHING BEREA CITY SCHOOL DISTRICT, Berea, Ohio
EXPERIENCE JV Cheerleading Season and Competition Coach, April 2008-April 2014

 Teach cheerleading routines that cheerleaders performed for football and
basketball games

 Assist the Varsity cheerleading coach in preparing the competition squad for their
performances

 Promote school spirit by organizing activities and lead pep rallies

BEREA CITY SCHOOL DISTRICT, Berea, Ohio
Head Girl’s Middle School Track Coach, March 2010-May 2012
 Lead warm-up routines for the boys and girls track team
 Create daily exercise schedule for both teams
 Record times and organize home track meets

RELATED 
EXPERIENCE FOUNDER AND WRITER OF ABC Dee Learning

 Visit https://www.abcdeelearning.com
 Write creative and informative articles about teaching
 Teach parents how to teach their kids how to be physically active
 Explain techniques of teaching children about language arts, mathematics,

science and more!

http://www.abcdeelearning.com/
http://www.abcdeelearning.com/


Memorandum of Understanding (MOU) for 

ADAMH Board Participation in the Wadsworth City School District 

Drug Testing Program 

This Memorandum of Understandinq ("Moun) is entered into as of the date the last party below 

executes the same and between the Medina County Alcohol, Drug Addiction and Mental Health 

Board ("Board"), and the Wadsworth City School District 

WHEREAS, the Wadsworth City School District recognizes that the use of alcohol and illicit 

drugs by students is a national problem, and with the support from the U.S. Supreme Court, the 

Wadsworth City School District is implementing this program of deterrence and identification, as 

a proactive approach to a truly safe and drug free school. Students using illegal drugs pose a 

threat to their own health and safety, as well as to that of other students; and 

WHEREAS. Wadsworth City Schools has requested $6,000 in grant funds from the ADAMH 

Board to pay for drug testing for Fiscal Year 2020, the period of July 1,2019 through June 30, 

2020; and 

WHEREAS, the ADAMH Board has determined the drug testing program meets a significant 

need in the community and that it fits within our Board's prevention goals to identify youth in 

need, prevent use, and prevent overdose; and 

NOW THEREFORE, the parties agree as follows: 

1. WADSWORTH CITY SCHOOL DISTRICT RESPONSIBILITIES: 

a. Operate the drug testing program in accordance with the bylaws and policies attached as 
Exhibit A. 

b. Create a safe, drug free, environment for students and assist them in getting help when 
needed. 

c. Encourage students who use drugs to participate in drug treatment programs. 
d. Provide the ADAMH Board with an invoice requesting the grant funds. 
e. Provide the ADAMH Board with yearly statistics regarding the number of students drug 

tested and any other pertinent information. 

2. ADAMH BOARD RESPONSIBILITIES: 

a. Provide FY2020 funding in an amount of $6,000, once invoiced and upon receipt of the 
adopted and effective Random Urine Drug Testing of Wadsworth City School District 
Students Bylaws and Policies. 

Date ---------------- ------ Date --- 
Phillip Titterington, Andrew Hill 

Executive Director . __ --...._S_uperintendent 

Medina County ADAMH.B;4_'u 'V..""""'~f/,I/ W· $~~rth City School District 

APPfovedastoFor~:~~_r_~_.~_,_._.~~~~~~~~~~~~_ 



Mail to: 

Mr. Andrew Hill. Superintendent 

Wadsworth City School District Administration Building 

524 Broad Street 

Wadsworth. Ohio 44281 



Educational Service Center 
of Medina County 
"Stepping Up to Excellence" 

The Educational Service Center of Medina County will be the leader 

in providing services and products that pr01110te excellence in education. 

TO: Special Needs Directors, Transportation Supervisors 

FROM: April Johnson, Transportation Supervisor 

Date: July 2, 2018 

RE: New Billing Procedures for Student Transportation 

The ESC has reformatted their billing for student transportation provided by the 

ESC of Medina County. 

For Singular Student Routes: 

• Any cancellation of transportation before 5:30 a.m. of the scheduled day 

will not be charged for that service day. 

• Any cancellation of transportation made after 5:30 a.m. of the scheduled 

service day will be charged half a day of service. 

For Multiple Student Routes: 

• Multiple Students Routes will be handled as a route in itself. Meaning 

unless the entire route was cancelled, the Home School District will still be 

responsible for the cost of the scheduled service day price. 

In the event of a calamity day: 

• In the circumstance of a calamity day for the home school district or the 

attending school, the home school district will not be charged for mileage 

that day but will still be charged with Driver and/or Aide hours. 

If you have any questions, please do not hesitate to contact me at: 

330-723-6393 Ext: 147 or by email ajohnson@medinaesc.org 

124 West Washington Street 

Medina, OH 44256-2270 

Willian1.1. Koran, Superintendent 
Anthony L, Hstmaker, Treasurer 

Phone: (330) 723-6393 

Fax: (330) 723-0573 

www.medina-esc.org 



6/27/2019 

Special Needs Transportation Proposal 

Medina County Schools ESC 

Wadsworth City Schools District 

Student's Name 

Location From 

Location To 1 Park Circle, Westfield 

222 S. Broadway St., Medina 

Yes No 

A.M. X 

P.M. X 

Pick-up X 

Drop Off X 

Aide Service 

Driver Fee $ 16.50 Hour 

Aide Fee $ 16.50 Hour 

Mileage Rate $ 0.65 Mile 

Mileage 
Portion of Route Time 

Minutes Miles 

Pre-trip 15 

A 35 14.3 

B 10 3.0 

C 10 2.4 

D 30 13.3 

E 25 10.6 

F 10 2.2 

G 

Post-trip 15 

Total 2.50 45.8 

Hours Miles 

Aide Hours 

Cost: 
Driver $ 82.50 

Aide $ 
Mileage $ 59.54 

Daily Total $ 142.04 

2019-2020 School Year 

My signature below signifies that I have reviewed this 

Transportation Proposal and agree to the amount quoted. 

Signature Date 



MEMORANDUM OF UNDERSTANDING 

Tri-County Educational Service Center Title III Consortia 

This Memorandum of Understanding is between Tri-County Educational Service Center 

(TCESC), located at 741 Winkler Drive, Wooster, Ohio 44691 and Wadsworth City 

School District, 524 Broad Street, Wadsworth, Ohio 44281. 

Whereas Wadsworth City School District has received a Title III Federal Grant allocation 

for the 2019-2020 school year. The amount received is less than the required $10,000 

for the individual district to receive the allocation in their Title III grant, and therefore, 

Wadsworth City needs to be part of a consortia to utilize their allocation and has elected 
to be a part of the Tri-County Educational Service Center Title III Consortia to achieve 

this end. 

Both Wadsworth City consortia participant and Tri-County Educational Service Center 

fiscal agent shall execute due diligence to assure that the Title III Language Instruction 

for English Learners funds are expended properly. 

Wadsworth City shall follow all of the federal and state guidelines in the use of their Title 
III Language Instruction for English Learners funds and provide Tri-County Educational 

Service Center with a request for reimbursement accompanied by detailed 

documentation for all expenditures. 

Tri-County Educational Service Center acting as fiscal agent for the consortia shall 
reimburse Wadsworth City for eligible expenditures up to 98% of district's allocation; 20/0 
of the allocation is retained by TCESC as the allowable fiscal management fee. 

It is understood that during the course of any audit it is determined that the school's Title 

III Language Instruction for English Learner funds were not eligible for reimbursement 

and there is a finding for recovery,Tri-County Educational Service Center shall bill back 

to Wadsworth City the non-eligible amount, and the district shall pay that amount to the 
TCESC to satisfy the finding. 

School! District Treasurer Date 

Tri-County ESC Treasurer Date 



Fiscal Agent for Title III 

Language Instruction for English Learners (ELs) Grant Consortium 
(This form is to be completed and maintained in the fiscal agent's records annually.) 

IRN#: 050526 District: Tri-County Educational Service Center 

Address741 Winkler Drive Superintendent: James J. Ritchie 

City: Wooster I Zip:44,691 I County: Wayne 

Treasurer: Mary Workman I Treasurer Phone Number: (330) 345-6771 

Program Contact: Sandy Stebly/Jennifer Marrah I Program Contact Phone: (330) 345-6771 

Local Education Agency Agreement 

The local education agencies indicated below are entering a consortium for the Title III, Language Instruction for English Learners funding 

with the entity listed above to serve as the fiscal agent. The signatures on this page assure that districts participating in consortia 
arrangements comply with all program responsibilities, regardless of consortia status. 

IRN# School District Name Superintendent's Signature Date Treasurer's Signature Date 

044974 Wadsworth City SD 

IRN# 

IRN# 

IRN# 

IRN# 

School District Name 

School District Name 

School District Name 

School District Name 

Duplicate page if needed. 

Superintendent's Signature 

Superintendent's Signature 

Superintendent's Signature 

Superintendent's Signature 

Date 

Date 

Date 

Date 

Treasurer's Signature 

Treasurer's Signature 

Treasurer's Signature 

Treasurer's Signature 

Date 

Date 

Date 

Date 

Title III Consortium Signature Page I June 2018 
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WVS1522624 

remit payment to customer in/ormation: 

Date: 062519 

Quote Expires: 7/25/2019 

WeVideo Inc. Elizabeth Davis WeVideo Contact: 

1975 W. El Camino Real - Suite 202 Technology Teacher Loredana Ivan 

loredana@wevideo.com 

Fax: 408-819-9441 

650-800-3403 

3303351410 

po@wevideo.com 

Wadsworth City SD 

524 Broad St 

Wadsworth, Ohio 44281 

• < ,"', ' < < UloitBa~" 

, , " BroJIjuctlOasetttptiort , RdlZe 

$0 

$0 

~ 

Please provide a copy of tax exempt certificate if applicable 
Quote is valid for terms as stated above and be/ow 

in United States Dollars 

Subtotal 

Tax (exempt?) 

Total 

Purchase 12 months/1 year subscription for 30 users - rate of: $299.00 

Purchase 24 months/2 year subscription for 30 users - prepay: $538.20 

Purchase 36 months/3 year subscription for 30 users - prepay: $762.45 

and save 10% on license* 

and save '15% on license* 

""if pre-paying for multi-year license, please take amount above, then add any additional PO or optional items back into total. Or, contact your sales manger. 

···SECTION II-isapUrChaseorderrequiredtc(sendan'irivoiceto. WadsworthCitySD(CH~CK ONE): 

Yes, a school/district PO is required to invoice our school or district 

No, this Signed quote is sufficient to invoice my school (invoice provides information for credit card payment) 

Yes, we are interested in professional development. Please add to your PO - or ask your sales manager to add to quote 

Professional Development, full day, on site - $3000 

Professional Development, two day, on site - $5500 

Professional Development, 60 minutes, live online, Cohort of 20 - $350 each 

T'cJ accept th.s offer, please complete sections 1 and 2 above, sign chis page, fHi in the information below (Section 3 on page 2), and sign where it says "Proposal Acceptance." 

Submit dirertly via fax or email to saie representative bted above, or to po(J.)w(·;video.com or fa I( to 408-819·9441. Upon acceptance. the entitlements described hcre.n will be 

made available , ••.. ithin 7 days from recetot of this document. YDU wH: b(·~ invoi((-;l1 fe.r the total pru:e set forth above once tho provisioning process has completed, TERMS: Net 

30 davs subiecr to credit annr ovat. Allnrir(>s FIre ouoted in U.s. (iollars and arE' r-xcil.l')iv(.> of all taxes and duties imoosed bv anv po\)prnmE'lital aurhor.tv. 
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ar@wevideo.com 1975 West E! Camino Real Suite 202 

school/district Wadsworth City SD 

contact Elizabeth Davis 

sales@wevideo.colll Moutain View, CA 94040 

WeVideo contact: Loredana Ivan loredana@wevideo.com 

Fax: 408-819-9441 

Quote Expires: 

Ph: 650-800-3403 

7!2Si2019 

III - COMPLETE ALL FIELDS: 

SUBSCRIPTION ASSIGNMENT (WeVideo account admin at school/district) 
This is the person to whom the WeVideo account ' •••• il! be provisioned, whomever willbe the active license manager. 

School/district name 

WeVideo account admin/owner Name 

(who will log-in/managetheWev~eoaccoun~~_~_~~ ~~ ~ __ ~_~ ~ _ 

Admin/owner Email 

Job title/role 

Phone Number 

BILLING INFORMATION 

Accounts Payable Contact 

Accounts Payable Email 

PROPOSAL ACCEPTANCE 
School or district purchase approver 

Signature 

Date 

Print Name 

Print Title 

• To accept this offer, please complete sections 1 and 2 above, sign this page, fill in the information below (Section 3 on page 2), and sign where it says 

: "Proposal Acceptance." Submit directly via fax or email to sales representative listed above, or to po@wevideo.com or fax to 408-819-9441. Upon acceptance, 

the entitlements described herein will be made available within 7 days from receipt of this document. You will be invoiced for the total price set forth above 

~ once the provisioning process has completed. By signing, you agree to pay amount on this quote when invoiced. TERMS: Net 30 days, subject to credit 

approval. All prices are quoted in U.S. dollars and are exclusive of ali taxes and duties imposed by any governmental authority. 

name Title Authorized Signature 
•.•....••...• -., ••. y 

Date 

Proprietary 8~ Reserved Page 2 of 2 



Administrative Offices 
524 Broad Street, Wadsworth, Ohio 44281 Phone: 330-336-3571, Fax: 330-335-1313 

June 26,2019 

Lieutenant Mark Baggs 

The Salvation Army 

P.O. Box 300 

Wadsworth, Ohio 44282 

Dear Mark: 

We are pleased to assist The Salvation Army by providing temporary space for your offices and programs. Per our 

discussion, our Board of Education has agreed to provide, rent-free, space at the Charles R. Parsons Administration 
Building for one year, commencing June 16, 2019 through June 15,2020. 

These are the building areas that you will be permitted to use: 

• Two classrooms at the north end of the building 

• Playground and green space immediately north of the building 

• Designated parking, to be determined by us 

The Salvation Army will be responsible: 

• To provide cleaning and utility assistance 

• To assume any phone charges/mail procedures and to cover any additional costs of operational or 
capital expenses 

Please refer to our .f~<;.jJjty-.Jl§.~ .. ~.nQ._R.~J!t~LlnfQJ.TIJJ!tiQ}:Lg_QfJ!.m.~nt (available from the Frequent Links section of our 
District webpage). At the bottom of the document, a link is provided to an online rental form, which we ask that you 
complete and submit. 

Please advise if clarification is needed for any of these areas or if you believe we have omitted anything. 

Sincerely, 

Andrew 1. Hill, Ed.D. 

Superintendent 

/lg 

"Where Quality Education is a Community Tradition" 



KidsLink School 

899 Frost Road 

Streetsboro,OH 44241 

330-963-8600 

www.kidslinkohio.com 
-rhe 

l<idsLin.k 
School 

KIDSLINK SCHOOL DISTRICT CONTRACT 

RECITALS 

This Placement Contract (hereinafter "Agreement ") is made by and between the KidsLink School, LLC 

and Wadsworth School District. Both parties enter into this Agreement for the purpose of meeting the 

educational needs and providing the necessary services of the Individual Educational Plans of the 

student identified in section 3 below. 

WHEREAS, Wadsworth School District agrees to purchase therapeutic services (hereinafter "placement') 

from KidsLink School for the student. 

WHEREAS, KidsLink School is qualified and willing to provide services to the student. 

AGREEMENT 

Services: 

The Wadsworth School District's team responsibility is to evaluate and provide the most up to 

date "ETR"and "IEP" prior to placement of the student. The district may contract with KidsLink School 

separately in order to assist with the assessment and comprehensive evaluation for an additional fee. 

Upon placement of the student, the district will continue to be responsible for the three year 

comprehensive "ETR" assessment. 

KidsLink School shall provide a placement for the student to include individual weekly therapy in the 

areas of academics, direct therapies as listed in the IEP as well as behavior management. The 

development and implementation of the above services, being presented in an individualized education 

program IIIEP", are the mutual responsibility of KidsLink School and The District. Excluded are any other 

services not mentioned in this contract. 

There is a minimum of a 15 hour program development/initiation fee and up to 15 hour transition fee to 

assist with transition out of the program when the IEP team determines it is appropriate that is billed at 

the rate of $165 per hour. Additional hours beyond this described amount will be discussed by the team 

prior to accruing or billing for any of these hours. 



KidsLink School's overall goal, where possible, is to transition students back to their home district per 

the 

IEP team support. With this goal in mind KidsLink would request access to general education student 

materials (i.e. books, curriculum and related supports) for the collaborating age/grade level of the 

student enrolled to appropriately prepare them to transition. 

Upon placement of the student, the student and their family will operate under the KidsLink School 

policies and practices which include a heavy emphasis on behavior management. 

Communication: 

As part of KidsLink School's primary obligation to provide the most appropriate education to the 

student, 

communication between the family and KidsLink School is very important. 

KidsLink School will be providing the family with daily communication notes, as well as quarterly reports 

pertaining to the progress of the child in his education. The family and the district may also request 

communication via email and phone calls at the discretion of the KidsLink School Staff. Observations of 

the classroom may be requested by the family and school district on a monthly basis (1 hour in length). 

The time and date of observations are at the discretion of the KidsLink School Staff. Additional home 

visits may be requested quarterly by the family. 

Term: Placement shall begin September 1, 2019 and end August 31, 2020. Dates of services are 

identified by the adopted KidsLink School Calendar reflecting 200 days of services in the school year 

from 

9/1/19 to 8/31/20. At any time, should either party under this agreement be dissatisfied with any 

services rendered, they have the right to withdraw from the agreement providing they submit a thirty 

(30) day notice, unless there are clear identified behaviors causing significant danger or injury to staff or 

students for which the district and the family has been aware of for at least 2 weeks 

Program Staffing: KidsLink School reserves the right to determine the appropriate and suitable staffing 

personnel for the child. Any staff changes are at KidsLink's sole discretion and determination and 

without prior notice of any changes or decisions. 

There can be no guarantees pertaining to the integrity or outcomes of services. KidsLink School 

cannot guarantee the effectiveness of the outcomes of the programming implemented, but will be sure 

to provide quarterly documentation of progress for review. 

Compensation: The total amount per student is as follows: 

 - $84,1 OO.OO/year 

- $ 7,008.34/month 

- $ 420.50/day 



Which will be billed in (12 ) installments of $7,008.34 beginning September 1, 2019. Invoices will be 

sent on the 15th of the previous month with payment due by the 15th of the month of service. There will 

be a $100 discount for payments postmarked by the 1st of each month. The final bill for this contract will 

be August 1st of 2020. 

All checks shall be made payable to KidsLink School, LLC and be addressed to 899 Frost Road, 

Streetsboro, OH 44241. 

Termination. Either party may terminate this Agreement at any time with 30 days written notice. 

Payment prior to services being provided is not a guarantee that this contract will continue or cannot be 

terminated. Upon termination, a final billing or refund will be processed based on the actual weeks of 

services provided. 

Drafting of Agreement. Both parties contributed equally in the drafting of the Agreement. 

Entire Agreement. This Agreement contains the entire agreement between both parties. Any and all 

amendments to this Agreement must be made in writing and signed by the two parties. The terms of 

any 

agreement between KidsLink and another party supersedes any other agreement that the other party 

has entered into with any other party. 

Governing Law. This Agreement is made in Portage County Ohio and shall be governed by the laws of 

Ohio. 

KidsLink School, LLC - DIRECTOR Date 6/6/19 

The Wadsworth School District's Representative 

By: 

Date 
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KidsLink School Calendar 
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Federal holidays 2019/20 [!J KidsLink Closed 
Sep 2,2019 Labor Day Dec 25,2019 Christmas Day May 25,2020 Memorial Day 

Oct 14, 2019 Columbus Day Jan 1,2020 New Year's Day Ju13, 2020 Indep. Day (obs.) 

Nov 11, 2019 Veterans Day Jan 20,2020 Martin Luther King Day Ju14, 2020 Independence Day 

Nov 28,2019 Thanksgiving Day Feb 17,2020 Presidents' Day 

29 30 



Evolve Academy 

of 

Medina City School District 
222 South Broadway Street 

Medina, Ohio 44256 

P: 330-636-4213 F: 330-636-4230 

To: Andrew Hill, Superintendent 

From: John Leatherman, Principal, Evolve Academy, Medina City School District 

Re: Agreement for Students Placed into the Evolve Academy of Medina City Schoo' District for 2019·20 School Year 

Date: June 7th, 2019 

Evolve Academy of Medina City School District appreciates the level of cooperation shown by the participating school districts through 

their continued support of this program by referring young people who are in need of the rnulti-lavered services provided under the 

umbrella of Evolve Academy. This document will serve as the formal agreement between the specific school district named at the end 

of this document and the Medina City School District and indicates the agreement to the policies and procedures of student placement 

by both entities. 

As a means of further clarifying the policies and/or procedures under which student placement will be made, the following information 

is provided for reference: 

Placement Into the Evolve Academy of Medina City School District 

All referrals regarding placement into the Evolve Academy of Medina City School District are made to the Program Administrator. The 

Administrator will work with the sending school district to determine if placement is appropriate and if so, then schedule an intake 

meeting to begin the registration process and the update of the student's IEP. 

Educational and Counseling Services 

At the current time, the Medina City School District employs three full-time teachers to provide educational services at Evolve Academy, 

Evolve employs four full-time paraprofessionals and one full-time licensed therapist. Evolve Academy also has a fully licensed school 

psychologist on staff. The youth wilt participate in educational programming each day from 7:50 am to 2:05 pm, with a break during 
the day for lunch. Students will have the option of purchasing a lunch from the Medina City School District's school lunch program 

provided through Garfield Elementary School. Those students who qualify for free/reduced lunches will be able to complete 

paperwork to continue to qualify for that option. 

Financial Obligations 

Under provisions established in the Ohio Revised Code, the student's school district of residence will be financially responsible for 

tuition. In order to continue to provide excellent academic and counseling services, the Medina City School District, hereby enters 

into an agreement with the school district named below for the payment of tuition currently equal to $4,100.00 per month per 

full-time student. This rate can be adjusted annually to reflect the increase/decrease in operational expenses for the program. In 

addition to this contract, a signed contract addendum, indicating specific students' names, will be required in order to complete the 

process of student placement in the program. 

This agreement has been entered into by: 

Superintendent Designee, Medina City School District Date 

Superintendent Designee, Wadsworth City Schools Date 



Evolve Academy 

of 
Medina City School District 
222 South Broadway Street 

Medina, Ohio 44256 

P: 330-636-4213 F: 330-636-4215 

CONTRACT ADDENDUM 
(Agreement for Admission of Specific Tuition Student 

to Evolve Academy of Medina City School District) 

District of Attendance 

The Medina City School District Board of Education (District of Attendance) hereby enters into a contract for admission of 

the student(s) listed below with the Wadsworth City Schools Board of Education (District of Residence) for educational 

purposes for the 2019/2020 school year. 

The Wadsworth City Schools Board of Education (District of Residence) hereby agrees to pay the Medina City Schools' 

Board of Education (District of Attendance) an amount equal to $4,100.00 per month per full-time student listed below. 

The Medina City Schools' Board of Education (District of Attendance) acknowledges that the student(s) listed below are 

not to be included in their ADM certification. but will be claimed in the ADM of the District of Residence. The Medina City 

School District does hereby accept the student( s) listed below into Evolve Academy on the terms and conditions listed in 

the Evolve Academy Agreement and this Addendum to that agreement. 

Name of Student Address of Student 

1.   

DISTRICT OF SERVICE 

District of Attendance SuperintendentJDesignee Signature Date 

District of Attendance Treasurer/Designee Signature Date 

DISTRICT OF RESIDENCE 

District of Residence Superintendent/Designee Signature Date 

District of Residence Treasurer/Designee Signature Date 



LEWIS LAND PROFESSIONALS 
""·"""·""·."""".·.·m.w.w .• · .. ".w .• ~·."· .• _".w,, .. · .• ,, •.. ·." •. -- •..•.. " .• ~-." •.• "" .. INC .. :·." - "---.-""" " ,,.- _ .. ·M ..•• _ •• ~.m._" .. _"_ ..••........•...•.•...••.••. 

Civil "Engineering & Land Surveying 

June 28, 2019 

Dr. Andy Hill 

Superintendent 

Wadsworth City Schools 

524 Broad Street 

Wadsworth, OH 44281 

Email: ahill@wadsworthschools.org 

Re: Construction Administration Services for Art Wright Stadium 

Parking Lot Addition and Park Drive widening / turn lane improvements 

Wadsworth City Lot 1945 @ 274 Grandview Avenue 

Dear Dr. Hill: 

Thank you for the opportunity to provide you with the following proposal for professional services 

related to the above referenced project. Lewis Land Professionals, Inc. can begin working on your 

project in approximately 1 week after receiving a signed copy of this proposal granting authorization to 

proceed. 

While we strive to obtain the desired outcome of each project for every client, Lewis Land 

Professionals, Inc. does not guarantee the success and/or approval of your project since we have no 

control over many events, decisions, regulations, and constraints that influence your project. 

If the owner decides to terminate this agreement prior to the completion of the project, the owner agrees 

to pay Lewis Land Professionals for the actual time and materials worked on the project up to the time a 

written cancellation notice is received from the owner. 

Wadsworth City Schools, collectively herein after referred to as "owners". 

Item 1 - Construction Administration Services: 
We will assist the owner with construction administration services including: prepare bid book that 

includes instruction to bidders; bid and construction documents (bid form, base bid schedule, alternate 

bid schedule, bid guaranty & contract bond, contractor's qualification statement, list of sub-contractors, 

certified copy of corporation resolution, contract bond, affidavit of non-delinquent taxes, drug-free 

workplace certification, notice of award, acceptance of award, owner-contractor agreement, substitution 

request form, notice to proceed, statement of claim form, contractor's payment application checklist, 

contractor's waiver & release agreement, and subcontractor's suppliers' waiver & release agreement); 

8691 Wadsworth Road Suite 100 Wadsworth, Ohio 44281 

(330) 335-8232 



general specifications; and detailed specifications. Periodic construction observation and final punch list 

inspection report will be provided. 

Note: It is the owner's responsibility to have their legal counsel review and approve the 

construction contract documents provided as Lewis Land Professionals does not provide legal 

advice and is not responsible for the legality of the contents of the bid book. 

The fee for Item 1 shall be: $2,700.00 

The following items of work are not included, but can be provided by Lewis Land Professionals or 

coordinated with a sub-consultant: 

a. Construction surveying; 

b. Construction inspection; 

c. Erosion control inspection; 

d. Soil compaction testing; 

e. Permit fees. 

Additional services can be provided at the following standard rate schedule: 

Standard Rate Schedule (Rates are subject to change). 
Professional Engineer $105.00 per hour 

Professional Surveyor $105.00 per hour 

Survey Tech $74.00 per hour 

Engineer Tech $74.00 per hour 

Survey Field Crew (3 man) $204.00 per hour 

Survey Field Crew (2 man) $158.00 per hour 

Survey Field Crew (1 man) $115.00 per hour 

Administrative $53.00 per hour 

Expert Witness $158.00 per hour 

Permits: Lewis Land Professionals, Inc. will provide application forms for permits for signature and submission by the Owner. The 

Owner shall pay permit fees. 

Documents: Lewis Land Professionals, Inc. will provide all necessary documents, plans, and drawings on paper, vellum, or Mylar at the 

owner's request. Lewis Land Professionals, Inc. is the sole owner of the electronic files created to produce the necessary documents, plans 

and drawings and is not required to provide copies in electronic format. Lewis Land Professionals, Inc. reserves the right to retain 

electronic files. ~ -er: I17Y ? {l ( \ ~ 
~.-€--~, 

Reimbursable Expenses: Owner shall reimburse Lewis Land Professionals, In~. for the following costs, but not limited to, all blueprints, 

copies, printing, deliveries, mail services, equipment charges, and fees from outside services. Reimbursable fees will be the actual cost plus 

20 percent. 

Project Site Photographs 
By this agreement, the owner hereby assigns Lewis Land Professionals, Inc. the irrevocable and unrestricted right to use, display, and/or 

publish the images taken of the subject project site. All photos taken are for Lewis Land Professionals, Inc. use only and will not be sold for 

profit. 

Jurisdictional Wetlands and Streams. Environmental Hazardous Conditions. Fish and Wildlife Presence. Archeological or 
Historical Significances: Lewis Land Professionals, Inc. makes no determination as to the existence or presence of Jurisdictional Wetlands 

and Streams, Environmental Hazardous Conditions, Fish and Wildlife presence, Archeological or Historical Significances within, on, or 

near the subject property. It is the Owner's responsibility to employ qualified consultants including but not limited to: wetland consultants, 

environmental consultant, biological scientists, and archeologists to investigate and determine if any permits are required prior to any earth 

or vegetation disturbing activities or other impacts related to the subject property. 

Modification or Termination of Project: This agreement may be modified only by written addendum, mutually agreed to and signed by 

an authorized representative of the owner and Lewis Land Professionals, Inc. 

Wadsworth City Schools Parking Lot Addition Proposal.doc Page 2 of4 



Either party to this agreement may terminate this agreement with cause at any time upon (30) thirty days written notice to the other. Lewis 

Land Professionals, Inc. will provide the owner with documentation of completed work then in progress, including reproducible copies and 

written materials. The owner will pay Lewis Land Professionals, Inc. for all fees and expenses within (30) thirty days of documentation for 

all work completed at the time of notice. 

Ingress. Egress and Location: Owner hereby assigns to Lewis Land Professionals, Inc all necessary rights of ingress and egress with 

respect to the property for the performance of Lewis Land Professionals, Inc. 's work contemplated by this Contract. Should Lewis Land 

Professionals, Inc be denied free access to location for any reason reasonably within the Owner's control, any time lost by Lewis Land 

Professionals, Inc as a result of such denial shall be paid at the applicable rate. 

IndemnjfiGatjoQ" Owner shan release L.ewis Lana VFei@ssieRals, IRe ti:tHll aIlY liability 1:6r, and ~baJJ protect defend and jndempify lewis 

L~a PffltbisioIlais, Ine, its off1eeI3, aireeters, efH~le)ees ftlidjoilit Ownefs from and agamst all claIms, demillids, and CadgeS efa~liQR of 

every kind and ca.araetsr, without liI+lit aHa' • ith"tlt legal d to the cause or causes [hereof or the negl igeIIee of aliY l'fi~ Sf ~arties, RRsins in 

connection herewith in favor ofOumer's ~R=l~18;ees, Ol Ownel S subcontractors or theIr employees 01 GhRer's i8vitees 88 88e8MRt sf 

hodily injury, deatH or damage t8 ~rsfH~~. O •• net's indeIlInity under this paragrapn snaIl be wtUlOUL regard to and withotlt ttH) Figl:lt tQ 

.contributiQIl ft:gm aHS iASHFtiAee maiRtaiftea by Len'h Land Professiollals, lite. 

-GHtseg uential Damages. f.qeitlier patty shall be liable to the stfieF fer s~eeial, iRtiireet Ot consequential damages I esulting ft om Of at isiIig 

.-etlt of this cOIILtact, including, withotlt limitati8R, less sfl'f6i1t Sf btlsiness inteiluptioIlS, hicludiIig home omee overhead, however same 

llla~' be ~at·u;~Q 

No Waiver Excent in Writing: None of the requirements of this Contract shall be considered as waived by either party unless the same is 

done in writing, and then only by the person executing this Contract, or other duly authorized agent or representative of the party. 

Force Majeure: Exeept £01 tlte duty to make payments hereunde1 when title in the indeiIInification plvvisioBS under this COIItlact,~ither 

Lewis Land Professionals, Inc nor Owner shall be responsible to the other for any delay, damage or failure caused by or occasioned by a 

force majeure event. As used in this Contract, "force majeure event" includes: acts of God, action of the elements, war-like action, 

insurrection, revolution or civil strife, civil war or hostile action, strikes, acts of public enemies, federal or state laws, rules and regulations 

of any governmental authority having jurisdiction in the property or any other group, or any other causes (except financial) beyond the 

control of either party. Neither Lewis Land Professionals, Inc nor Owner shall be required against its will to adjust any labor or similar 

disputes except in accordance with applicable law. In the event that either party hereto is rendered unable, fully or in part, by any of these 

causes to carry out its obligation under this Contract, it is agreed that such parties shall give notice and details of force majeure in writing to 

the other party as promptly as possible after its occurrence. In such cases, the obligations of the parties giving notice shall be suspended 

during the continuance of any ability so caused. 

Governing Law: These terms and conditions shall be construed, governed, enforced and litigated, in the relations between the parties 

determined in accordance with the laws of the state of Ohio. 

Assignments: Neither party may assign this Contract without the prior written consent of the other, and prompt notice of such intent to 

assign shall be given to the other party. In the event of such assignment, the assigning party shall remain liable to the other party as a 

guarantor of the performance of the assignee of the terms of the Contract. 

Timeliness: Lewis Land Professionals, Inc endeavors to perform its duties hereunder in a timely and efficient manner. Lewis Land 

Professionals, Inc. however, makes no representation, either express or implied, with respect to the length of time of its performance. 

Payment of Services: Progress billings shall be submitted as the work progresses and shall be payable within (30) thirty days of the date 

of the invoice. Payments beyond (30) thirty days may include a (1.5%) per month (180/0 per annum) late charge. Failure to make payment 

when due may be cause for suspension of services or, ultimately, termination, unless and until Lewis Land Professionals, Inc. has been paid 

in full all amounts due for services, expenses and other related charges. be dis lsaRQ PF8fessisnals, Inc. shall be entitles te 8ttSFH8) '5 fees 

.aRe etflet et'1~ts inCUlled by us hI collecting dclhlt]tle8t aGSeHRb. Failure to make payment as provided herein could result in Lewis Land 

Professionals, Inc. sending the contract to a third party collection company, and/or filing a lien on the real property which is the subject of 

this Contract. By executing this Contract for Services, the owner waives any limitation on the period in which Lewis Land Professionals, 

Inc. may file notice of intention to hold a lien against the owner's property to secure payment of our fees. 

Disputed Invoices: Owner shall pay all invoices within 30 days after receipt. If Owner disputes an invoice or any part thereof, Owner 

shall, within 15 days after receipt of the invoice, notify Lewis Land Professionals, Inc of the item disputed, specifying the reason. Payment 

of the disputed item may be withheld until settlement of the dispute, but timely payments shall be made on any undisputed portion. Any 

sums, including amount ultimately paid with respect to a disputed invoice, not paid within the above-specified limits may bear interest at 

the rate 1.50/0 per month (180/0 per annum). If Owner does not pay undisputed items within the above stated time, Lewis Land 

Professionals, Inc may terminate this contract. 

Wadsworth City Schools Parking Lot Addition Proposal.doc Page 3 of4 

7(l(t1 

41/ 



Retainer: We require a retainer prior to the commencement of work. The retainer will be credited to the total fee for the work performed. 

Retainer amount $0.00 

Acceptance and Notice to Proceed: Lewis Land Professionals, Inc. is prepared to proceed with the above-described professional services, 

upon receipt of your authorization acceptance of this proposal. and the execution of (1) one signed complete copy to this office. The 

parties hereto further agree that delivery of this document may be accomplished by: original hardcopy delivered and mailed; and/or emailed 

copy, if email delivery is utilized, the email copy shall constitute an original. Should any questions arise concerning the above proposal, 

please feel free to contact us. Please sign and date the acceptance and return it with the retainer. Ifexecuted acceptance and notice to 

proceed is not received within 30 days of the date of preparation, this proposal shall be null and void. 

Acceptance by: Lewis Land Professionals, Inc . 

Owner (Sign) Date 

.. 
I I ,~.l .. i,t ~ .•... :.;.~ . . .....• ~ " ' .. 1."" .. 1 ,t ' : .. 1".;.· "' . ~ I '" </)£ A·· .... l~ •.. ·.·····~( 

~ r:ew;s:p President 
06/28/19 
Date 

Owner (Print) 
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WADSWORTH CITY SCHOOLS | 2019-2020 CALENDAR 

AUGUST 2019 
S M T W Th F S 
    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
 

16 
 

19 
 

20 
 

21 
 

27 
        

No School (Teacher Work Day) 
 

No School (Teacher Work Day) 
 

No School (Prof. Dev. In-service) 
 

First Student Day (Gr. 1-12) 
 

First Student Day (Kindergarten 
and Preschool) 

T-11   S-8 

 6 
 

17 
 

25 
 

  

WMS/WHS 2-hr. Delayed Start 
 

No School (President’s Day) 
 

No School for Gr. 9, 10, & 12 
(ACT testing – Gr. 11) 
 
 
 
 

T-19   S-19 

FEBRUARY 2020 
S M T W Th F S 
      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 
 

  
 

  
SEPTEMBER 2019 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      
 

2 
 

5 
 

27 

  

No School (Labor Day) 
 

WMS/WHS 2-hr. Delayed Start 
 

No School (Prof. Dev. In-service) 
 

 
 
 
 

T-20   S-19 

 5 
 

31 
  
 

WMS/WHS 2-hr. Delayed Start 
 

2-hr. Delayed Start - Gr. 11 & 12 
(Gr. 9 & 10 start at normal time) 

 
 
 
 
 

T-22   S-22 

MARCH 2020 
S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

  
 

  
OCTOBER 2019 

S M T W Th F S 
  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

10 
 
 
 
 

11 
 

 

    

No School (PreK-6 only) – 
Conferences 11:30 a.m.-7 p.m. 
 

WMS/WHS 2-hr. Delayed Start 
 
No School (Teacher Comp. Day) 
 

 
 
 
 

T-23   S-22 

 2 
 
 
 

 
 

6-10 
 

17 
 
 

  

WMS/WHS (Gr. 11 & 12 only)  2-hr. 
Delayed Start 
(Gr. 9 & 10 start at normal time) 
 
No School (Spring Break) 
 
WHS (Only Algebra I and Geometry 
students report) 
 

T-17   S-17 

APRIL 2020 
S M T W Th F S 
   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   
 

     

NOVEMBER 2019 
S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 
 

1 
 
 

7 
 

15 
 

28-29 
   
  

No School (PreK-6 only) – 
Conferences 8:10 a.m.-3:40 p.m. 
 

WMS/WHS 2-hr. Delayed Start 
 

No School (Prof. Dev. In-service) 
 

No School (Thanksgiving Break) 
 

 
 

T-19   S-18 

 7 
 

22 
 

24 
 

25 
 

28 
 

29 
 

 
 

 

WMS/WHS 2-hr. Delayed Start 
 

Baccalaureate 
 

Commencement 
 

No School (Memorial Day) 
 

Last Student Day 
 

Teacher Work Day 
 
 

T-20   S-19 

MAY 2020 
S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

  
 

  
DECEMBER 2019 

S M T W Th F S 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

2 
 

5 
 

23-31 
    

No School (Thanksgiving Break) 
 

WMS/WHS 2-hr. Delayed Start 
 

No School (Winter Break) 
 
 
 
 

T-14   S-14 

   
 
 
 
 
 
 
 
 

 
T-0   S-0 

JUNE 2020 
S M T W Th F S 
 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30     
 

  
 

  
JANUARY 2020 

S M T W Th F S 
   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  
 

1-3 
 

9 
 

17 
 

20 
 

No School (Winter Break Cont’d.) 
 

WMS/WHS 2-hr. Delayed Start 
 

No School (Prof. Dev. In-Service) 
 

No School (M.L. King, Jr. Day) 
 
 
 

 
T-19   S-18 

 K-4 Trimesters   Gr. 5-12 Quarters     

Aug. 21-Nov. 14     Aug. 21-Oct. 18 
Nov. 18-Feb. 28   Oct. 21-Dec. 20 
March 2-May 28   Jan. 6-March 13 
     March 16-May 28  
Conference Dates: 
PreK-6:  10/3 (4:30-8:00 p.m.); 10/10; 11/1; 2/4 (4:30-8:00 p.m.) 
WMS:  11/14 
WHS:  11/7 
 

If the district falls below the minimum hours required in a school year due to calamity day, 
hours will be added at the end of the school year, beginning May 29, 2020. 



CONTRACT FOR NON~HANDICAPPED OPEN ENROLLMENT PUPILS 

Agreement for Admission of ..... 

Pursuant to Section 3301.48t 3313.97 and 3313.98 O .. R~C. 

The Barberton City Board of Education (District of Attendance)· herby entersIntoa contract for admission of 

the.studentts] listed below with. the Wadsworth City School· Board of Education (district of Residence) for 

educational purposes for the school 'lear of2018-2019. 

The Barberton City Schools Board of Education (District of Attendance) acknowledges that pupil(s) listed below 

are to be included. in their ADM certification, as open enrolled from Wadsworth City Schools to Barberton 

City Schools. 

Wadsworth City Sc~o()ls Board of Education (District cfResldencejherebv acknowledges that they have 

received the open enrollment forms and necessary paperwork to include the pupllstsltnthelr ADM 

certification. The pupil (s) listed below will be billed on the SF-DE form for tuition costs. 

Name of theStudentIs) 

1.  

Effective Start . Date:q 112/2019 

Address of Student (5) 

, Wadsworth, OH 

2. 

Date 

District of Attendance TreasurerSignature Date 

District Qf Residence 

We hereby acknowledge and approve the above listed pupil(srto your schools on the terms described 

above'for the· school year 2018-2019. 

District of Attendance Superintendent Signature Date 

District·· of Atte.ndance Treasurer·Signature Date 
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l~t~ *' J
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( 

" 

I 

. Last ! Middle 1 Address 
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;   

, (Effect: EMIS ! How 

: DOR i Start Date: Situation, : Recid 
lwadsworth"";" """'449'j4r'1'72i20i9~' .. "" ... "., 100' 
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CONTRACT FOR,.NON-HANDICAPPED OPEN ENROLLMENT PUPILS 

Agreement for Admission of· . 

Pursuant to Section 3301.48, 3313.97 and 3313.98 O.R.C. 

The Barberton City Board of Education (District of Attendance) herby enters into a contract for admission of 

thestudentts] listed below with the Wadsworth City School Board of Education (district of Residence} for 

educational purposes for the school year of 2018..,2019. 

The Barberton City Schools Board of Education (District of Attendance) acknowledges that pupillsl.llsted below 

are to be included in their ADM certification, as open enrolled from Wadsworth City Schools to Bar~erton 

City Schools .. 

Wadsworth City S<:hools Board of Education (District of Residence) . hereby acknowledges that they have 

received the open enrollment forms and necessary paperwork to include the pupilsls] in their ADM 

certification. The pupil (5) listed below win be billed on the SF-OE form for tuition costs. 

Name of the Student Is) 

L   

Address of Student (5) 

  Wadsworthr OH 

(BInI! °_'1 _ 
DIstrict of Attendance Treasurer Signature Date 

Distri:ct of Residence 

We hereby acknowledge and approve the above listed pupil's) to your schools on the terms described 

above for the school year 2018-2019; 

District of Attendance Superintendent Signature Date 

District of Attendance Treasurer .Signature Date 

= 71 W71 

. ~ .. ':. 
.................... _ ..... ~-"'--~__:_-...:---------------- ..•• - •... ---- ..• ~ 
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3120 - EMPLOYMENT OF PROFESSIONAL STAFF 

The Board of Education recognizes that it is vital to the successful operation of the District that positions created by the Board be 

filled with highly qualified and competent personnel. 

The Board shall approve the employment, and also, when not covered by the terms of a negotiated, collectively-bargained 

agreement, fix the compensation and establish the term of employment for each professional staff member employed by the 

Board. 

Individuals employed in the following categories shall be considered members of the professional staff: 

A. Administrators 

B. Teachers 

C. Psychologist 

D. Speech & Hearing 

E. All others that require a professional license 

Such approval shall be given only to those candidates for employment recommended by the Superintendent. The Board 

designates any of the following individuals, in each individual's official capacity, to nominate a candidate for employment if the 

Superintendent's nomination would create an unlawful interest in a public contract or otherwise result in a violation of R.C. 
2921.42: 

A. the Assistant SURerintendent Director of Facilities; 

B. the Director of the Four Cities Compact; 

C. the Director of Instruction and Professional Development; 

D. the Director of Student Services; or 

E. the Treasurer. 

Relatives of Board members may be employed by the Board, provided a member of the Board does not participate in any way in 

the discussion or vote on the employment when a conflict of interest is involved. 

Relatives of staff members may be employed by the Board, provided the staff member being employed is not placed in a position 

in which s/he is supervised directly by the relative staff member. 

https:llgo.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&Jogin# 1/3 
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Applications for employment will not be accepted from any current Board member. If a Board member wishes to apply for a 

position, his/her resignation must be accepted by the Board prior to submitting an application and the Board member must not 

use or attempt to use his/her official authority or influence to secure the employment position. 

Any professional staff member's intentional misstatement of fact material to qualifications for employment or the determination 

of salary shall be considered by this Board to constitute grounds for dismissal. 

The employment of professional staff members prior to approval by the Board is authorized when their employment is required 

to maintain continuity in the educational program. Employment shall be recommended to the Board at the next regular meeting. 

No candidate for employment as a professional staff member shall receive recommendation for such employment without having 

proffered visual evidence of proper licensing or that application for such licensing is in process. Said licensing shall meet the 

minimum requirements of State law for the position for which s/he is being recommended. 

Professional staff must also pass a background check performed by the Bureau of Criminal Identification and Investigation and 

the Federal Bureau of Investigation (see Policy 3121). 

The Superintendent shall prepare administrative guidelines for the recruitment and selection of all professional staff. 

REQUIREMENTS FOR TEACHERS 

All teachers shall be "highly qualified." 

"Highly Qualified" means: 

A. Full State certification as a teacher (including an alternative educator license) or passed State teacher licensing exam and 

holds current license to teach; certification or license requirements may not be waived on a temporary basis 

B. For elementary teachers new to the profession, this also requires: 

1. at least a bachelor's degree 

2. passing a rigorous State test on subject knowledge and teaching skills in reading, writing, math, and other areas 

of elementary curriculum (State certification test may suffice) 

C. For secondary or middle school teachers new to the profession this also requires: 

1. at least a bachelor's degree, and 

2. passing a rigorous State test in each of the subject areas s/he will teach (State certification test may suffice), or 

3. for each academic subject taught, having an academic major, course work equivalent to an undergraduate major, 

a graduate degree, or advanced certification or credentialing 

D. For elementary, middle, or secondary school teachers with prior experience, this also requires: 

1. at least a bachelor's degree, and 

2. meets standards for new teachers (above), or 

3. demonstrates competence in all academic subjects s/he teaches based on a uniform State standard of evaluation 

(standard for academic subject matter and teaching skills set by the State) 

Revised 1/12/09 

Revised 10/14/13 

Revised 11/16/15 

© Neola 2013 
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Legal R.C.2909.34, 2921.01, 2921.42, 3319.02/ 3319.07, 3319.11 

R.C. 3319.23 - .282, 3319.283, 3319.301, 3319.39 

20 U.S.C. 6319 

20 U.S.C. 7801 
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3120.01 - lOB DESCRIPTIONS 

The Board of Education recognizes that it is essential for District and employee accountability for each staff member to be fully 

aware of the duties and responsibilities of his/her position. Job descriptions document and describe the essential functions for 

professional and classified staff positions and thereby promote organizational effectiveness and efficiency. Therefore, the 

Superintendent shall maintain continuously a comprehensive, coordinated set of job descriptions for professional and classified 

staff positions. 

All other job descriptions, other than the job description for the Superintendent and Treasurer, shall be defined as guidelines of 

the Superintendent and will be originated and maintained in accordance with the provisions specified in the bylaws of the Board 

(See Bylaw 0131) and each shall contain the following provision: 

'The employee shall remain free of any alcohol or nonprescribed controlled substance abuse in the workplace 

throughout his/her employment in the Dtstrict." 

Employees will be evaluated, at least in part, against their job descriptions. 

Job descriptions shall be brief, factual, and, wherever possible, generically descriptive of similar jobs. 

Each job description shall include the requirement that the staff member serve as a role model for students in how to conduct 

themselves as citizens and as responsible, intelligent human beings. In particular, each job description shall indicate the staff 

member's legal responsibility to help instill in students the belief in and practice of ethical principles and democratic values. 

During the hiring process, the current job description for the position for which the individual(s) interviewing shall be reviewed 

with the candidate. The emphasis during the review shall be placed upon the essential functions of the position. 

Upon employment by the Board, the staff member shall receive a copy of the current job description for the position for which 

s/he has been employed. The employee's immediate supervisor shall review this job description with the staff member as part of 

the employment orientation process. 

From time-to-time, the Board further recognizes that the Superintendent may find it necessary to revise job descriptions. 

During the revision of a job description, the Superintendent may seek input from individuals who hold that position; however, 

their input mayor may not be reflected when the revision of said job description is completed. 

Following the revision of a job description, staff members who hold the positions for which the essential functions are described 

in that revised job description shall be provided access to the updated version and the opportunity to discuss the revisions 

therein with their immediate .supervisor. 

In additioA, tl1c SUf:)cr=intcndcnt sl1ol1 f:)reparc aaministrativc §uidelines necessary for tl1e f:)roper iffiplcfficntation of tl1is peliE', . 

Legal R.C. 3313.602 
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3121 - CRIMINAL HISTORY RECORD CHECK 

In accordance with State law, the Board of Education requires a criminal background check of each applicant the Superintendent 

recommends for employment on the District's professional staff as well as for current employees on a periodic basis. This 

requirement includes all substitutes and persons employed on a part-time basis such as coaches or activity supervisors. In 

addition, all professional staff members with a license, certificate, or permit issued by the Ohio Department of Education must 

undergo a criminal background check as prescribed by law. Such background check is not otherwise required of any currently­ 

employed staff member who is a candidate for another position within the District. 

The Superintendent shall establish aeministrative guiaelines which will require a records check tRat complies li'iitR tl=le la'9~ 

througl=l tl=le Bureau af Criminal Ieentificatian aR8 In" esti§atioR (BCI!) ane tl=lrough the Federal Bureau of In" estigatioR (FBI) 

records. 

The guidelines established by the Superintendent shall also direct that afTY Itnformation and records obtained from such inquiries 

are confidential and shall not be released or disseminated. 

Should it be necessary to employ a person to maintain continuity of the program, prior to receipt of the criminal history record, 

the Superintendent may employ the person on a provisional basis until the report is received. 

Effect of Guilty Plea and/ or Conviction of Enumerated Crimes 

Professional staff members determined by virtue of a criminal records check to have pled guilty to or have been convicted of any 

offense enumerated under R.C. 3319.39(B)(1), including a judicial finding for intervention in lieu of conviction and/or 

participation in a pre-trial diversion program relating to any of the offenses listed therein, or who are otherwise determined to 

have engaged in conduct unbecoming the teaching profession under certain specific circumstances set forth in Policy 8141, are 

subject to mandatory State reporting requirements in addition to the initiation of an action by the Board to terminate their 

employment. 

Suspension From Duties Involving Care, Custody or Control of a Child 

In accordance with Policy 3138 and R.C. 3319.40, the Superintendent shall immediately suspend a licensed professional staff 

member from all duties that require the care, custody, or control of a child during any pending criminal action for which that staff 

member has been arrested, summoned and/or indicted for any crimes set forth in R.C. 3319.31 (C). 

A comprehensive list of the crimes which must result in a suspension are set forth in R.C. 3319.31(C). 

Revised 1/12/09 

Revised 2/8/10 

Revised 12/8/14 

Revised 12/12/16 

© Neola 2010 
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3160 - PHYSICAL EXAMINATION 

The Board of Education, acting through the Superintendent reserves the right to require, after a conditional offer of employment, 

that the successful candidate submit to a medical examination in order to determine his/her physical and/or mental capacity to 

perform the essential functions of the position, with or without reasonable accommodation, provided that the Board requires 

other successful candidates for the same position (or job classification) to do so. Such examinations shall be done in accordance 

with the Superintendent's guidelines and/or the terms of the negotiated, collectively-bargained agreements. 

Employees will be required to execute a release that complies with the requirements of the Health Insurance Portability and 

Accountability Act in order to allow the report of the medical examination to be released to the Board/Superintendent and to 

allow the Superintendent or his/her designee to speak to the health care provider who conducted the medical examination in 

order to get clarification (see Form 3160 F2). 

Such report should indicate whether the candidate can perform the essential functions of the position, with or without reasonable 

accommodation. 

In compliance with the Genetic Information Nondiscrimination Act (GINA) and Board Policy 3122.02 the successful candidate who 

is required to submit to a medical examination, as well as the health care provider that is designated by the Board to conduct the 

examination, are directed not to collect genetic information or provide any genetic information, including the candidate's family 

medical history, in the report of the medical examination. 

Employees will be notified of the results of the medical examination upon receipt. Any and all reports of such examination will be 

maintained in a separate confidential personnel file in accordance with the Americans with Disabilities Act, as amended ("ADA") 

and the Genetic Information Nondiscrimination Act (GINA). 

In the event of a report indicating that the candidate is not qualified to perform the position's essential functions, with or without 

reasonable accommodation, the Superintendent will make a recommendation to the Board of non-employment. The 

Superintendent or his/her designee may discuss the results of the report with the health care provider who conducted the 

medical examination prior to the Superintendent making a recommendation to the Board. 

The Board shall pay for required examinations. 

The Board may require, at initial employment, that all professional staff members undergo a tuberculosis examination in 

accordance with law and at the direction of the Ohio Department of Health, the local health department, or the District's medical 

advisor. 

Revised 1/12/09 

Revised 7/12/10 

Revised 10/14/13 

© Neola 2011 
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Legal R.C. 3313.71 

29 C.F.R. Part 1630 

29 C.F.R. Part 1635 

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 

A.C. 3701-15-02 
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3170 - SUBSTANCE ABUSE 

The Board of Education recognizes alcoholism and drug abuse as treatable illnesses. Such illnesses may impair the performance 

of professional staff members. When appropriate, the Board may assist such employees in a manner recommended by 

appropriate specialists in the treatment of those illnesses. 

A professional staff member having an illness or other problem relating to the use of alcohol or other drugs including, controlled 

substances, medications not prescribed by the employee's physician, or medications not taken as prescribed, will receive the 

same careful consideration and offer of assistance that is presently extended to professional staff members having any other 

illness. 

The responsibility to correct unsatisfactory job performance, attendance or behavioral problems resulting from a suspected 

health problem rests with the professional staff member. Additionally, regardless of whether a professional staff member has an 

illness or other problem relating to the use of alcohol or other drugs it remains the responsibility of the professional staff member 

to report to work and perform his/her duties in a fit and appropriate condition at all times. Being under the influence of alcohol or 

other drugs while on duty, on school property, or at a school related activity/event is not acceptable. Failure to correct 

unsatisfactory job performance, attendance or behavior and/or working or reporting to work under the influence of alcohol or 

other drugs will result in appropriate corrective or disciplinary action as determined by the Board, up to and including 

termination. 

If a professional staff member sustains a workplace injury while s/he is under the influence of alcohol or a controlled substance 

not prescribed by his/her physician, s/he may be disqualified for compensation and benefits under the Workers Compensation 

Act. If the professional staff member tests positive or refuses to submit to a test for alcohol and/or other drugs after sustaining a 

workplace injury, the employee may dispute or prove untrue the presumption or belief that alcohol and/or other drugs are the 

proximate cause of the injury (i.e., rebuttable presumption). The Board directs the Superintendent to estal9lisl=l §uiEieliAcs aAEi 

post a notice advising employees that the results of, or the employees refusal to submit to an alcohol or other drug test may 

affect an employee's right to receive workers' compensation benefits. 

No professional staff member will have his/her job security or promotion opportunities jeopardized by his/her voluntary request 

for counseling or referral assistance. 

Professional staff members who suspect they may have an alcohol or other drug abuse problem are encouraged to seek 

counseling and information on a confidential basis by contacting resources available for such service. 

Legal R.C. 2925.01 et seq" 3313.60, 3719.01 et seq., 3793.02, 4123. 54 

Rehabilitation Act of 1973, 29 U.S.C. 794 
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3211 - WHISTLEBLOWER PROTECTION 

The Board of Education expects all its employees to be honest and ethical in their conduct, and to comply with applicable State 

and Federal law, Board policies and administrative guidelines. The Board encourages staff to report possible violations of these 

Board expectations to their immediate supervisors. 

It is the responsibility of an employee who is aware of conduct on the part of any Board member or employee that possibly 

violates Federal or State law, or Board policy, to call this conduct to the attention of his/her immediate supervisor. If the 

employee's immediate supervisor is not responsive or is the employee whose behavior is in question, the employee may report 

to the Superintendent. If the reported conduct relates to the Superintendent, the report may be filed directly with the Board 

President. 

After such a report is made, the immediate supervisor will ask that employee's report be put in writing. Any employee making 

such a report shall be protected from discipline, retaliation, or reprisal for making such report as long as the employee made a 

reasonable and good faith effort to determine the accuracy of any information reported. Employees are subject to disciplinary 

action, up to and including termination, for purposely, knowingly, or recklessly making a false report under this policy. 

Conversely, employees are subject to disciplinary action, up to and including termination, if they are aware of a violation of 

Federal, State, or local law that the Board has the authority to correct and they do not make a report confirmed in writing to 

their immediate supervisor. 

In the case of reporting suspected fraud or fraudulent activity, an employee may file a report using the Auditor of State's system 

for reporting of fraud. This reporting mechanism may be used either in addition to or instead of filing a written report with the 

employee's supervisor or other District authority. 

The Superintendent shall develop administrative guidelines necessary for imfJlementation of this policy, including the 

dC'ielopFAcnt of forms upon wRieA sueR reports may Be mase. 

© Neola 2012 

Legal R.C. 4113.52 
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3243 - PROFESSIONAL MEETINGS 

The Board of Education encourages opportunities for professional staff members to develop increased competence, beyond that 

which they may attain through the performance of their assigned duties through attendance at professional meetings. 

For purposes of this policy f a professional meeting shall be defined as any meeting that is related to the activities, duties, or 

responsibilities of professional staff members as determined by the Superintendent. 

The Superintendent shall prepare administrative guidelines to implement this policy. 

Legal R.C. 3313.20 
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3362.01 - THREATENING BEHAVIOR TOWARD STAFF MEMBERS 

The Board of Education believes that a staff member should be able to work in an environment free of threatening speech or 

actions. 

Threatening behavior consisting of any words or deeds that intimidate a staff member or cause anxiety concerning his/her 

physical well-being is strictly forbidden. Any student, parent, visitor, staff member, or agent of this Board who is found to have 

threatened a member of the staff will be subject to discipline or reported to the authorities. 

A staff member who believes threatening behavior has been directed toward him/her should rep-ort the incident to his/her direct 

sUQervisor. If the direct sup-ervisor is alleged to have made the threatening behavior toward a staff member, the staff member 

should rep-crt the incident to the SUQerintendent. If the SUQerintendent is alleged tc have made the threatening behavior toward 

a staff member, the staff member should rep-ort the incident to the Board of Education President. 

The Superintendent shall implement guidelines whereby students and employees understand this policy and appropriate 

procedures arc cstaslisl=lcef for prompt ana cffecthfe action en an." reported incidents. 

Legal R.C.2917.11 
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3440 - lOB-RELATED EXPENSES 

The Board of Education may provide for the payment of the actual and necessary expenses, including traveling expenses, of any 

professional staff member of the District incurred in the course of performing services for the District, whether within or outside 

the District, under the direction of the Board aAs iA accoraaAcc 'witA tAC SU(3CriAtcAacAt's aSA9iAistfati vC §uiEleliACS. 

Thc validity of payments for job-related expenses shall be determined by the Treasurer. Pre-approval for estimated travel 

expenses by the principal or supervisor is required. 

The Board may pay the expenses of professional staff members when they attend professional meetings (as defined in Policy 

3243) with prior approval in accordance with the policy of this Board aAs iA accoraaAcc with the adA9iFlistrativc guiaeliAcs of tAc 

SUl9criAtcAscAt. Job-related expenses incurred by the Superintendent shall be reimbursed in accordance with this policy i:lft6 

adfl9iAistrati'o'e guidelines when authorized by Treasurer. 

Professional staff members are expected to exercise the same care incurring travel expenses that a prudent person would 

exercise if traveling on personal business and expending personal funds. Unauthorized costs and additional expenses incurred for 

personal preference or convenience will not be reimbursed. 

Unauthorized expenses include but are not limited to alcohol, movies, supplemental insurance on rental cars, fines for traffic 

violations, and the entertainment/meals/lodging of spouses or guests. 

Accrual of personal frequent-flyer miles, hotel "bonus points", credit card "rewards," or any other reward under similar affinity 

programs (including credit points or rewards directed to non-profit organizations) is strictly prohibited. 

This policy does not address every issue, exception, or contingency that may arise in the course of travel. 
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4120 - EMPLOYMENT OF CLASSIFIED STAFF 

The Board of Education recognizes that it is vital to the successful operation of the District that positions created by the Board be 

filled with qualified and competent personnel. 

The Board shall approve the employment, and also, when not covered by the terms of a negotiated, collectively-bargained 

agreement, fix the compensation and establish the term of employment for each classified staff member employed by the Board. 

Individuals employed in the following categories shall be considered members of the classified staff: 

A. Maintenance 

B. Custodial 

C. Cafeteria/Food Service 

D. Transportation 

E. Clerical- Aides 

Such approval shall be given only to those candidates for employment recommended by the Superintendent. The Board 

designates any of the following individuals, in each individual's official capacity, to nominate a candidate for employment if the 

Superintendent's nomination would create an unlawful interest in a public contract or otherwise result in a violation of R.C. 

2921.42: 

A. the Assistant SUQerintendent Director of Facilities; 

B. the Director of the Four Cities Compact; 

C. the Director of Instruction and Professional Development; or 

D. the Treasurer. 

When any recommended candidate has been rejected by the Board, the Superintendent shall make a substitute 

recommendation. All applications for employment shall be referred to the Assistant SUQerintendent Business pqana§eF. 

Relatives of Board members may be employed by the Board, provided a member of the Board does not participate in any way in 

the discussion or vote on the employment when a conflict of interest is involved. 

Relatives of staff members may be employed by the Board, provided the staff member being employed is not placed in a position 

in which s/he is supervised directly by the relative staff member. 
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Applications for employment will not be accepted from any current Board member. If a Board member wishes to apply for a 

position, his/her resignation must be accepted by the Board prior to submitting an application, and the Board member must not 

use or attempt to use his/her official authority or influence to secure the employment position. 

Any classified staff member's intentional misstatement of fact material to his/her qualifications for employment or the 

determination of salary shall be considered by this Board to constitute grounds for dismissal. 

The employment of classified staff members prior to approval by the Board is authorized when their employment is required to 

maintain continuity in District operations. Employment shall be recommended to the Board at the next regular meeting. 

When appropriate, no candidate for employment as a classified staff member shall receive recommendation for such employment 

without having proffered visual evidence of proper certification/licensure or that application for such certification/licensure is in 

process. 

Classified staff members also must pass a background check performed by the Bureau of Criminal Identification and 

Investigation (see Policy 4121). 

The Superintendent shall prepare procedures for the recruitment and selection of all classified staff. 

REQUIREMENTS FOR TITLE I PARAPROFESSIONALS 

Employment of all paraprofessionals hired for a Title I supported program must have a secondary school diploma or its 

recognized equivalent and one of the following: 

A. Completed two (2) years study at an institution of higher education; or 

B. Obtained at least an associates degree; or 

C. Met a rigorous standard of quality and demonstrate through formal State or local academic assessment: 

1. knowledge of and the ability to assist in instructing, reading, writing and mathematics; or 

2. knowledge of and the ability to assist in instructing, reading readiness, writing readiness and mathematics 

readiness, as appropriate. 

Exceptions - These requirements do not apply to a paraprofessional: 

A. Who is proficient in English and a second language and serves as a translator primarily to enhance the participation of 

children in Title I programs; or 

B. Whose duties consist solely of conducting parental involvement activities. 

Paraprofessional duties - Paraprofessionals working for a Title I supported program may be assigned to duties not inconsistent 

with the following: 

A. providing one-on-one tutoring for eligible students during times when the teacher would not otherwise be instructing the 

student; 

B. assisting with classroom management, such as organizing instructional and other materials; 

C. providing assistance in a computer laboratory; 

D. providing support in a library or media center; 

E. conducting parental involvement activities; 

F. acting as a translator; 

G. provide instructional services to students, if working under the direct supervision of a teacher; a paraprofessional will be 

considered to be working under the "direct supervision" of a teacher if the: 
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1. teacher plans the instructional activities that the paraprofessional carries out; 

2. teacher evaluates the achievement of the students with whom the paraprofessional is working; 

3. paraprofessional works in close and frequent physical proximity to the teacher; 

H. performing limited duties beyond classroom instruction or that do not benefit program participants, so long as those 

duties are also assigned to non-Title I paraprofessionals. Title I paraprofessionals may not be assigned to more of these 

duties, proportional to their total work time, than the amount assigned to similar non-Title I paraprofessionals in the 

same school. 

The provisions as set forth above do not apply to paraprofessionals providing non-instructional service such as providing 

technical support for computers, providing personal care services, or performing clerical duties. 

Revised 10/14/13 

Revised 11/16/15 

© Neola 2015 

Legal R.C. 2909.34, 3319.081, 3319.082, 3319.39 

A.C. 3301-83-07 

20 U.S.C. 6319 
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4120.01 - JOB DESCRIPTIONS 

The Board of Education recognizes that it is essential for District and employee accountability for each staff member to be fully 

aware of the duties and responsibilities of his/her position. Job descriptions document and describe the essential functions for 

professional and classified staff positions and thereby promote organizational effectiveness and efficiency. Therefore, the 

Superintendent or designee shall maintain continuously a comprehensive, coordinated set of job descriptions for professional and 

classified staff positions. 

All other job descriptions, other than the job descriptions for the Superintendent and Treasurer, shall be defined as guidelines of 

the Superintendent and will be originated and maintained in accordance with the provisions specified in the bylaws of the Board 

(See Bylaw 0131) and each shall contain the following provision: 

"The employee shall remain free of any alcohol or nonprescribed controlled substance abuse in the workplace 

throughout his/her employment in the District. II 

Employees will be evaluated, at least in part, against their job descriptions. 

Job descriptions shall be brief, factual, and, wherever possible, generically descriptive of similar jobs. 

Each job description shall include the requirement that the staff member serve as a role model for students in how to conduct 

themselves as citizens and as responsible, intelligent human beings. In particular, each job description shall indicate the staff 

member's legal responsibility to help instill in students the belief in and practice of ethical principles and democratic values. 

During the hiring process, the current job description for the position for which the individual(s) interviewing shall be reviewed 

with the candidate. The emphasis during the review shall be placed upon the essential functions of the position. 

Upon employment by the Board, the staff member shall receive a copy of the current job description for the position for which 

s/he has been employed. The employee's immediate supervisor shall review this job description with the staff member as part of 
the employment orientation process. 

From time-to-time, the Board further recognizes that the Superintendent may find it necessary to revise job descriptions. 

During the revision of a job description, the Superintendent may seek input from individuals who hold that position; however, 

their input mayor may not be reflected when the revision of said job description is completed. 

Following the revision of a job description, staff members who hold the positions for which the essential functions are described 

in that revised job description shall be provided access to the updated version and the opportunity to discuss the revisions 

therein with their immediate supervisor. 

In addition, the Superintendent shall prepare administrati'v'e guidelines nccessary for the proper implefflcAtatioA of this polic, > 

Legal R.C. 3313.602 
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4120.04 - EMPLOYMENT OF SUBSTITUTES 

The Board of Education recognizes its responsibility to procure the services of substitute classified staff in order to prevent the 

interruption of the operation of the schools. 

The names of potential substitute personnel and the positions in which they may substitute shall be maintained by the Assistant 

SURerintendent Business ~4anager. 

Relatives of staff members may be employed by the Board, provided the staff member being employed is not placed in a position 

in which s/he is supervised directly by the relative staff member. 

Relatives of Board members may be employed by the Board, provided the member of the Board involved does not participate in 

any way in the discussion or vote. 

The employment of substitute classified staff prior to approval by the Board is authorized when their employment is required to 

maintain continuity of services in the District. 

Retroactive employment shall be recommended to the Board at the next meeting. 

In order to retain reliable assistance in the absence of regular classified personnel, the Board will offer competitive compensation 

to qualified substitutes. 

Classified substitutes will be paid on a per diem basis at a rate set by the Board. 

Substitutes may be required to undergo a tuberculosis examination in accordance with law and at the direction of the Ohio 

Department of Health or the local health department. 

Substitutes also must pass a background check performed by the Bureau of Criminal Identification and Investigation and the 

Federal Bureau of Investigation (see Policy 4121). 

Revised 1/12/09 

Revised 10/14/13 

© Neola 2012 

Legal R.C. 2909.34, 3319.291, 3319.39 
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4160 - PHYSICAL EXAMINATION 

The Board of Education, acting through the Superintendent reserves the right to require, after a conditional offer of employment, 

that the successful candidate submit to a medical examination in order to determine his/her physical and/or mental capacity to 

perform the essential functions of the position, with or without reasonable accommodation, provided that the Board has required 

previous successful candidates for the same position (or job classification) to do so. Such examinations shall be done in 

accordance with the Superintendent's guidelines and/or the terms of the negotiated, collectively-bargained agreements. 

Employees will be required to execute a release that complies with the requirements of the Health Insurance Portability and 

Accountability Act in order to allow the report of the medical examination to be released to the Board/Superintendent, and to 

allow the Superintendent or his/her designee to speak to the health care provider who conducted the medical examination in 

order to get clarification (see Form 4160 F2). 

Such report should indicate whether the candidate can perform the essential functions of the position, with or without reasonable 

accommodation. 

In compliance with the Genetic Information Nondiscrimination Act (GINA) and Board Policy 4122.02 the successful candidate who 

is required to submit to a medical examination, as well as the health care provider that is desiqnated by the Board to conduct the 

examination, are directed not to collect genetic information or provide any genetic information, including the candidate's family 

medical history, in the report of the medical examination. 

Employees will be notified of the results of the medical examination upon receipt. Any and all reports of such examination will be 

maintained in a separate confidential personnel file in accordance with the Americans with Disabilities Act, as amended ("ADA") 

and the Genetic Information Nondiscrimination Act (GINA). 

In the event of a report indicating that the candidate is not qualified to perform the position's essential functions, with or without 

reasonable accommodation, the Superintendent will make a recommendation to the Board of non-employment. The 

Superintendent or his/her designee may discuss the results of the report with the health care provider who conducted the 

medical examination prior to the Superintendent making a recommendation to the Board. 

The Board may require, at initial employment, that all classified staff members undergo a tuberculosis examination in accordance 

with law and at the direction of the Ohio Department of Health, the local health department, or the District medical advisor. 

The Board shall pay for required examinations. 

Revised 1/12/09 

Revised 7/12/10 

Revised 10/14/13 

© Neola 2011 
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Legal R.C. 3313.71 

29 C.F.R. Part 1630 

29 C.F.R. Part 1635 

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 

A.C. 3701-15-02 
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4162 - DRUG AND ALCOHOL TESTING OF COL LICENSE HOLDERS AND OTHER EMPLOYEES WHO PERFORM SAFETY 

SENSITIVE FUNCTIONS 

The Board of Education believes that the safety of students while being transported to and from school or school activities is of 

utmost importance and is the primary responsibility of the driver of the school vehicle. To fulfill such a responsibility, each driver, 

as well as others who perform safety-sensitive functions with Board-owned and/or operated ("Board-owned") vehicles must be 

mentally and physically alert at all times while on duty. To that end, the Board has established this policy and others related to 

employees' health and well-being. 

For purposes of this policy and the guidelines associated with the policy, the following definitions shall apply. 

A. The term illegal drug means drugs and controlled substances, the possession or use of which is unlawful, pursuant to 

Federal, State, and local laws and regulations. 

B. The term controlled substance includes any illegal drug and any drug that is being used illegally, such as a prescription 

drug that was not legally obtained or not used for its intended purposes or in its prescribed quantity. The term does not 

include any legally-obtained prescription drug used for its intended purpose in its prescribed quantity unless such use 

would impair the individual's ability to safely perform safety-sensitive functions. 

C. The term controlled substance abuse includes excessive use of alcohol as well as prescribed drugs not being used for 

prescribed purposes, in a prescribed manner, or in the prescribed quantity. 

D. The term safety-sensitive functions includes all tasks associated with the operation and maintenance of Board-owned 

vehicles. This term further includes any period in which an individual is actually performing, ready to perform, or 

immediately available to perform any safety-sensitive function. 

E. The term COL license holder means all regular and substitute bus drivers, other staff members who may drive students in 

Board-owned vehicles or inspect, repair, and maintain Board-owned vehicles. 

F. The term while on duty means all time from the time the COL license holder begins to work or is required to be in 

readiness for work until the time s/he is relieved from work and all responsibility for performing work. 

The Board expects all COL license holders to comply with Board Policy 4122.01 on Orug Free Schools which prohibits the 

possession, use, sale, or distribution of alcohol and any controlled substance on school property at all times. Further, the Board 

concurs with the Federal requirement that all COL license holders should be free of any influence of alcohol or controlled 

substance while on duty. 

The Board directs the Superintendent to establish a drug and alcohol testing program whereby each regular and substitute bus 

driver, as well as any other staff member who holds a COL license, is tested for the Qresence of alcohol and drug~, in accordance 

with the reguirements of the Federal Motor Carrier Safety. Administration. tMc J9FCsenCe of alcot9ol in Ais/t9cf systeffi as well as 

for the presence of the follow.'ing controlled sut3stances: 

A. pqarijuana 

B. Cecaine 
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C.~ 

D. Amphetamines 

E. Phencyclidine (PCP) 

The drug tests are to be conducted in accordance with Federal and State regulations a.) prior to employment, b.) for reasonable 

cause, c.) upon return to duty after any alcohol or drug rehabilitation, d.) after any accident, e.) on a random basis, and f.) on a 

follow-up basis. 

Any staff member who tests positive shall be prohibited from performing or continuing to perform his/her safety-sensitive 

functions (e.g., driving any Board-owned vehicle) and be referred to the District's Employee Assistance Program. 

Furthermore, if during any test the lab determines that an adulterant has been added to the specimen, then: 

A. the test will be considered positive and the employee shall be prohibited from driving any school vehicle and be referred 

to the District's Employee Assistance Program. 

B. the employee will be re-tested with an observed collection to prevent the addition of an adulterant to the specimen. 

Any staff member who refuses to submit to a test shall be prohibited from performing or continuing to perform his/her safety­ 

sensitive functions (e.g., driving any Board-owned vehicle). 

Staff member who voluntarily disclose that they have an addiction to alcohol or controlled substances may participate in the 

Employee Assistance Program, and will qualify for the receipt of medical insurance benefits for treatment of alcohol or substance 

abuse, including follow-up care, to the extent that such benefits are provided for or offered in the Board's health insurance 

package. Voluntary disclosure of an alcohol or drug addiction by a staff member will not subject the staff member to disciplinary 

action unless such disclosure is made after the staff member is selected to be tested or immediately prior to the selection of staff 

members to be tested. Nothing herein shall prevent the Board from disciplining a staff member for misconduct associated with 

his/her alcohol and/or drug use regardless of whether the employee has disclosed that s/he has an alcohol or drug addiction. 

A staff member will be subject to disciplinary action, up to and including termination, for any of the following reasons: 

A. reports for duty or performs work while having an alcohol concentration of 0.04 or greater 

B. reports for duty or performs work while testing positive for using a prohibited drug, or while being under the influence of 

a prohibited drug 

C. refuses to submit to drug and/or alcohol testing 

D. alters or attempts to alter or unduly influence alcohol and/or drug testing results 

E. fails to remain readily available for post-accident testing (including notifying his/her supervisor of his/her location, if the 

staff member leaves the scene of the accident prior to the submission of a post-accident test, unless the staff member's 

departure is to obtain necessary emergency medical care) 

Prior to the beginning of the testing program, the Board shall provide a drug-free awareness program which will inform each CDL 

license holder about: 

A. the dangers of illegal drug use and controlled substance and alcohol abuse; 

B. Board Policy 4122.01 - Drug-Free Workplace, Policy 4161 -Unrequested Leaves of Absence/Fitness for Duty, Policy 4170 - 

Substance Abuse, and Policy 4170.01 - Employee Assistance Program; 

C. the topics identified in AG 4162A; 

D. the sanctions that may be imposed for violations of Policy 4122.01. 

All time spent undergoing an alcohol or controlled substance test, including travel time, will be paid at the staff member's regular 

rate of pay, or at his/her overtime rate, if applicable. Any staff member who is not allowed to return to work while awaiting test 

results will be compensated during the waiting period for all work time lost, including overtime, if applicable. The Board shall pay 

all costs associated with the administration of alcohol and controlled substance tests. This includes testing of the "split specimen" 

at a Federally certified laboratory if so requested by a staff member. The Board will not pay for the employee's time while not on 

duty, if the split specimen test results are positive. 
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Alcohol and drug test results shall be protected as confidential medical records as appropriate under the Americans With 

Disabilities Act (i.e. test results shall be provided on a right to know basis - the employee, the employer, and the substance 

abuse professional - and the results shall not be presented until analyzed by a Medical Review Officer). 

A tested individual, upon written request, will have access to any records relating to his/her use of drugs and alcohol, including 

any records pertaining to his/her drug and alcohol tests. A tested individual must provide written authorization before his/her 

test result can be provided to any other person except a government agency specified in the applicable Federal regulations. 

All tests shall be conducted in accordance with Federal testing guidelines and be performed by a laboratory that is Federally 

certified (i.e. testing procedures and devices used will be as set forth in 49 C.F.R. Part 40). 

The alcohol and drug testing program shall be under the direction of the Superintendent. 

The Superintendent shall arrange for the required amount of training for appropriate staff members in drug recognition, in the 

procedures for testing, and in the proper assistance of staff members who are subject to the effects of substance abuse. 

The Superintendent shall submit, for Board approval, a contract with a certified laboratory to provide the following services: 

A. testing of all first and second test urine samples 

B. clear and consistent communication with the District's Medical Review Officer (MRO) 

C. methodology and procedures for conducting random tests for controlled substances and alcohol 

D. preparation and submission of all required reports to the District, the MRO, and to Federal and State governments 

The Superintendent shall also select the agency or persons who will conduct the alcohol breathalyzer tests, the District's MRO, 

and the drug collection site(s) in accordance with the requirements of the law. 

Educational Materials Related to Certain Federal Regulations, Board PoliCies, and Procedures 

CDL License Holders and other employees who perform safety-sensitive functions will be provided educational materials at the 

time of hire or at any time when required to operate a school vehicle. The educational materials shall explain the requirements 

of applicable Federal regulations and the Board's policies and District's procedures with respect to meeting these Federal 

regulations. The Board desiqnates the Transportation Supervisor as the individual responsible for providing educational 

materials to CDL License Holders and other employees who perform safety-sensitive functions. The educational materials will 

include, at a minimum, the following: 

A. the contact information for the Transportation Supervisor, who is the individual desiqnated by the Board to answer 

questions about the educational materials 

B. a statement that all CDL License Holders and other employees who perform safety-sensitive functions are subject to 

49 C.F.R. 382, which is a Federal regulation that addresses the misuse of alcohol and other controlled substances 

C. information sufficient to make clear to employees the period of the work day during which they are required to comply 

with the regulations 

D. information concerning prohibited conduct 

E. the circumstances under which employees are subject to testing for alcohol and/or controlled substances 

F. the procedures for testing for the presence of alcohol and controlled substances in order to protect the employee and the 

integrity of the testing process, to safeguard the validity of the test results, and to confirm the results are attributed to 

the correct employee, including post-accident information, procedures, and instructions required under Federal 

regulations 

G. the requirement that staff members must submit to alcohol and controlled substance testing as required by the 

regulations 

H. an explanation of what constitutes a refusal to be tested for alcohol or controlled substances and the attendant 

consequences 

L the consequences of testing positive, including the requirements of immediate removal from safety-sensitive functions, 

and the procedures regarding referral, evaluation, and treatment 
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J. the consequences for employees found to have an alcohol concentration of 0.02 or greater but less than 0.04 

K. information concerning the effects of alcohol and controlled substances use on an individual's health, work, and personal 

life; signs and symptoms of an alcohol problem (the employee's or a co-worker's): and available methods of intervening 

when a drug or alcohol and/or controlled substances problem is suspected (including confrontation and how to refer 

someone to an Employee Assistance Program or to management), and 

L. information regarding the requirement that certain personal information collected and maintained under 49 C.F.R. Part 

382 be reported to the Cornrnerclal Driver's License Drug and Alcohol Clearinghouse 

These materials are to be distributed to each staff member upon being hired or transferred into a covered position thereafter. A 

staff member who refuses to sign the requisite statement shall be prohibited from performing any safety sensitive functions. 

Each staff member must sign a statement certifying receipt of these materials. Each employee (and labor organization 

representing Board employees) shall receive written notice of the availability of this information, and the identity of the Board's 

desiqnated representative in charge of answering employee questions about the materials. 

Return-to-Duty_(Safety'-Sensitive Positions). 

Employees who are removed from performing safety-sensitive functions as a result of this policy must take and pass return-to­ 

duty test before returning to performing safety-sensitive functions. The return-to-duty test will not occur until after a Substance 

Abuse Professional (SAP) has determined that the employee has successfully complied with prescribed education and/or 

treatment. The employee must have a negative drug test result and/or an alcohol test with an alcohol concentration of less than 

0.02 before resuming performance of safety-sensitive duties. 

Subject to any collective bargaining agreement or other legal requirements, employees who are eligible to return to performing 

safety-sensitive functions may not do so without the approval of the Superintendent. 

Revised 4/9/18 

© Neola 2018 

Legal 49 C.F.R. Part 382 

34 C.F.R. Part 40 
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4211 - WHISTLEBLOWER PROTECTION 

The Board of Education expects all its employees to be honest and ethical in their conduct, and to comply with applicable State 

and Federal law, Board policies and administrative guidelines. The Board encourages staff to report possible violations of these 

Board expectations to their immediate supervisors. 

It is the responsibility of an employee who is aware of conduct on the part of any Board member or employee that possibly 

violates Federal or State law, or Board policy, to call this conduct to the attention of his/her immediate supervisor. If the 

employee's immediate supervisor is not responsive or is the employee whose behavior is in question, the employee may report 

to the Superintendent. If the reported conduct relates to the Superintendent, the report may be filed directly with the Board 

President. 

After such a report is made, the immediate supervisor will ask that employee's report be put in writing. Any employee making 

such a report shall be protected from discipline, retaliation, or reprisal for making such report as long as the employee made a 

reasonable and good faith effort to determine the accuracy of any information reported. Employees are subject to disciplinary 

action, up to and including termination, for purposely, knowingly, or recklessly making a false report under this policy. 

Conversely, employees are subject to disciplinary action, up to and including termination, if they are aware of a violation of 

Federal, State, or local law that the Board has the authority to correct and they do not make a report confirmed in writing to 

their immediate supervisor. 

In the case of reporting suspected fraud or fraudulent activity, an employee may file a report using the Auditor of State's system 

for reporting of fraud. This reporting mechanism may be used either in addition to or instead of filing a written report with the 

employee's supervisor or other District authority. 

The Superintendent shall develop administrative guidelines necessary for impleffientation of this policy, including the 

develof3Ff1CAt of forA1s UpOA 'N~iCR suc~ reports A1ay I3c A1aElc. 

© Neola 2012 

Legal R.C. 4113.52 
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4362.01 - THREATENING BEHAVIOR TOWARD STAFF MEMBERS 

The Board of Education believes that a staff member should be able to work in an environment free of threatening speech or 

actions. 

Threatening behavior consisting of any words or deeds that intimidate a staff member or cause anxiety concerning his/her 

physical well-being is strictly forbidden. Any student, parent, visitor, staff member, or agent of this Board who is found to have 

threatened a member of the staff will be subject to discipline or reported to the authorities. 

A staff member who believes threatening behavior has been directed toward him/her should rep-ort the incident to his/her direct 

sUQervisor. If the direct sURervisor is alleged to have made the threatening behavior toward a staff member, the staff member 

should rep-ort the incident to the SUQerintendent. If the SURerintendent is alleged to have made the threatening behavior toward 

a staff memner. the staff member should rep-ort the incident to the Board of Education President. 

The Superintendent shall implement guidelines whereby students and employees understand this policy and appropriate 

procesures are estaBlished for [3rom[3t aAd effective action on aAY repartes incisents. 

Legal R.C.2917.11 
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4440 - JOB-RELATED EXPENSES 

The Board of Education may provide for the payment of the actual and necessary expenses, including traveling expenses, of any 

classified staff member of the District incurred in the course of performing services for the District, whether within or outside the 

District, under the direction of the Board aAEI in aec8reJaAec Y9itl1 tl1e SupcrintcneJcAt's adffiinistrative ~uiclelines. 

The validity of payments for job-related expenses shall be determined by the Treasurer. Pre-approval for estimated travel 

expenses by the principal/supervisor is required. 

The Board may pay the expenses of classified staff members when they attend meetings with prior approval in accordance with 

the policy of this Board and iA accofaaAce with the aaministratj'v'e guidelines of the SupefinteAdent. 

Classified staff members are expected to exercise the same care incurring travel expenses that a prudent person would exercise 

if traveling on personal business and expending personal funds. Unauthorized costs and additional expenses incurred for personal 

preference or convenience will not be reimbursed. 

Unauthorized expenses include but are not limited to alcohol, movies, supplemental insurance on rental cars, fines for traffic 

violations, and the entertainment/meals/lodging of spouses or guests. 

Accrual of personal frequent-flyer miles, hotel "bonus points", credit card "rewards", or any other reward under similar affinity 

programs (including credit points or rewards directed to non-profit organizations) is strictly prohibited. 

This policy does not address every issue, exception, or contingency that may arise in the course of travel. 
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~-~-CREATING A POSITION 
The Board of Education has reserved the right, in its discretion, to create ne'", positions and specify the number of professional 

staff FFleR96crs in each categopy', In compliance 'with tt=lat policy the Soard has aeoptes the following guieelincs fOF the cFeation of 

a District position: 

A. Each position shall be precedea by tl=le pFeparatioA of a JOB clescription for the new position. 

B. Tl=lc title of tAe new position sl=\all Be tAe saffle as tAe title OA tAe license fe~uireel to Aolel that f3ositioA •• hcre v cr f3ossiele. 

C. V'iAere the job title does not coincide 'Nith the license title, the job descFiption 'v'tlill be SCAt to tt=le SuperintencleAt for 

approval. 

D. Follov~ing Superintendent approval, a determination will be made as to 'o'4Aett=ler the AC'Io' job falls within contract 

guidelines or is discretioAaF't; salary will then be set for the l3osition. 

E. The new position will be presented to the Board '.'v'ith a recommendation for aeloption. 
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3-H-:1:-8---'/ERIFICATION OF E~4PLOY~1ENT ELIGIBILITY 

In order to comply with Federal law the following verification of employment eligibility procedures ','fill apply: 

€efftl='letian af Farm I 9 

The Superintendent's office will have the following employees complete Form I 9: 

A. Persons hired after ~~a'( 31, 1987 ForrA I 9 FAust be completed within three (3) business days of the date of the hire. If 

an indi'9lsual is effipleyed fOF less tAan tl9ree (3) da y S, tAc rOFffi ffiuSt ee EOA9pletcEi sefoFe the eAs of the eFAplo 1 eels first 

,\Norking day. 

B. Persons Aired eet/veen ~~ovemeer 7, 1986 ana ~qa'y 31, 1987 FOFffi I 9 A9USt 19a'o'e aeen cOFApleted aefore Sef}teffiecr 1, 

~ 

The follc'/Iing individuals do not need to cOrAplete Form I 9: 

A. persons hired before Noveffiber 7, 1986 

B. persons hired after ~dovember 6, 1986, vi'ho left your employment before June 1, 1987 

C. persons who are employed by a contractor pro\dding contract services 

D. persons 'vvho are independent contractors 

The Superintendent's office is also responsible for reverifying employment eligibility of employees ,,'hose employment eligibility 

docurAents carry an expiration date. 

Prepa,atien af Documents fer Inspection 

U.S. lrAmigration and Naturalization Service (INS) or Department of Labor (DOL) Officers are required to give employers three 

(3) says ad'o'ance notice ~efoFc an inspection. The Director of PeFsonnel will asseFfll3le the I 9 f0FFflS in prc(9arati0n for the 

inspection. Failure to pro'¢ide the I 9 forms could result in civil money penalties for each eFflployee for "hom the Form was not 

cOAlpletes, retained, or presented. 

Retention of Emplo'fee Identification and Social Security Number 

The Board will retain a photecop l' of either the effiplo (ee's driver's license OF passport sl90wing tt:le eFflplo;'ce!s identity and valid 

social security number. 

Legal P.L. 99-603 

Immigration Reform and Control Act of 1986 
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~-·--SElECTION OF PROFESSIONAL PERSONNEL 

A. IAtreduetioA 

1. The Board of Education shall malEe all aPPointments to positions on the basis of a person's professional 

qualifications. To ifflplcment the desire of tRC BoarS to apl30int on tRe basis of fflerit only, all tRose ·./ho Ralfe 

responsibility for staffing should search diligently within and outside the system for qualified candidates to fill staff 

positioAS. 

2. Each position shall have a job description which shall include, but not be limited to, the follo'Iv'ing information: 

a. the position title 

b. its functioA 

c. a listing of the responsibilities and authorizations assigned to the position 

d. a description of the repoFting ana sUl3ervisory relationships of tAe position 

3. Applications are invited for all staff openings from pFesent staff members. 

B. QttalifieatisAS 

1. The qualities €Icsired 1ge y'ond the minimuFA license Fequirefflents arc. 

a. fOfffial tfaining al9propfiate to the duties and responsibilities of the particulaf position; 

b. experience, both quantitative and qualitative, related to the particular position; 

c. acmonstrated ability in the particular position; 

d. demonstrated ability to work harmoniously with otRers, both with those of greater and lesser responsibility 

aAEI authority; 

e. eviElence of high educational anEl prOfessional standarEls; 

f. demonstfated loyalty to tAc adffiinistfation one other staff where pfesently efflplop'cEf; 

g. evidence of comrnitment to professional gro't'vth; 

h. eviser,ce of I3Fofessional worl( Rabits and consuct consistent 'n'ith the ethics of tAc [3rofession. 

2. Each candidate shall submit the foUa'/fing information in the form requested by the District: 

1. personal data, limited to those allowed by law 

2. licenses~ 

3. record of educational and professional training (including transcripts) 

4. record of e><J3crience a[3!9lical9le to the position, e.§. teacAiA§, couAselin§, adfl9iAistration, ctc. 

S. reports from references 

Any ne)N employee who has either administrative responsibilities and/or supeF\>'isory functions 'Nith staff is to be provided \/ith a 

cop, of the Ohio Ethics Lan one ocrif'9 rceeil9t 199 si§nin§ ane returning FOFffi 3120 F3. 
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~--APPOINT.4ENT OF PERSONNEL TO COMPENSATED CO CYRRICYLAR AND EXTRA CYRRICULAR ACTIVITIES 
In addition to the conditions specified in Policy 3120.08 or the terms of a current negotiated, collectively bargained agreement, 

as o~enings occur on co curricular ana e)(tra curricular pOSitions, tRey sAal1 Be posted in appropriate locations in tAe District and, 

if necessary, the community ~fior to the application Eleasline. 

The folloh jng guidelines shall apply: 

A. Al9plications for co cUfricular anel nonathletic, c)(tra cUFricular acti'o'itics are to 1ge maeJe in vVritin§ to GuileJing I9Fincipal. 

B. Applications for athletic activities are to be maele in '/Y'Fiting to Athletic Director. 

With the assistance of the appropriate building adffiinistrator(s), tMe Superintendent shall recoffimend all appointments to the 

Boare of Eelucation annuall y. 

Prior to the employment of any individual wMethcr licensed/certificated or non licensed/non certificated, the Superintenelent shall 

also vefify, in aelsition to possession of an acti'9'e PUj3i1 Activity ProEjram PerFflit where reEJuired, that each person to ae 

recommended to direct, supeF'r/ise, or coach a student activity proEjram is competent te perforFfl such duties. An individual/s 

competence sAal1 Be aetermined By the followtn§: 

A. Co iclcAce of successful e)(pCriCAce 9urin§ h RiCA tAe insi'; iclual has EicFflonstrateel tAe aBility to werl( effecti lei', with 

students 

B. evidence of sul9staFltive l(f~owleel§e Of tAe stusent acthiity program, sucl9 as successful cOFflpletioA of a college OF 

university course on such activity program or successful experience, as determineel by the Board, in such activity program 

C. knowledge of applicaBle rules and fegulations establisAeel BY the Distfict 

D, evidence of completion of the National Federation of State High School Associations (NFHS) fundamentals of coaching 

COUfse (vw:w. nfAslearn .com) 

E. evidence that the individual passed a 19acl(grouAcI check performed by tlge Bureau of Criminal Identification and 

In!Y'estigation and the Federal Bureau of Investigation (see Policy 3121) 

11'\ aclditjon, priof to tAe employ meAt of any insiviaual to strect, superv'ise or coach a pUl9il activity pro§raffi tRat involves 

athletiCS, routine or regular physical activity or health ans safety cOAsideratiens, as determines BY the District, ,Nhether 

licensed/certificateel or non licenses/Aon certificated, the Superintendent shall also verify that each person to Be recoFflffleneles 

show evidcnce that the individual: 

A. is deemed to be of goed moral character as defined in paragraph (L) of rule 3301 24 01 of the Aelministrativc Code; 

B. 4=tas evidence of successful completion of an appro'oed cardiopulFflonaF'r resuscitation (CPR) training course, wMicM sMail 

remain valid during the life of the student activity j3ermit anel shall be verified 19;' the hiring authority; 

C. ft.a.s eviseAce of successful cOFflpletion of a traiAing program that is sj3ecifically ~ocused on Brain trauma anel Brain injur, 

management, pursuant to R.C, 3319.303, lNhich shall remain valid duriAg the life of the student activity I9crmit and shall 

be verified by the SupcFintendent; and 

D. fl.a.s evidcAce of successful completion of one (1) of the following, ",\'hicM shall femain valid during the life of the stuelcnt 

activity perFflit and shall be verified by the Superintendent: 

1. a Rationally rEcognized first aiEl trainiFl§ I9ro§raFfl as aesignated on the appro'9'ee list provided by the Ohio 

Department of Education (ODE) (located iA the stuecnt activity pfo~'ider information paclEet a'lailable on the 

del9artfAent's "'weBsite at esucatioA.oMio.go'o'); Of 

2. a college Of uAiversity course on the health and safety of partiCipants in a student activity program; or 

3. a two (2) Mour first aiS training course (which shall be pre approved in accordaAce with the policies and 

procedures of the Ohio Dej3artffleAt of Education (ODE) located in the stuelent activit)' provider information pacl<ct 
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available on the department's website at education.ehie.goY); or 

4. ee tAc holder of a €uFrcFltly '!,'alia professional board license in one (1) of tAc categories specifieEJ OR tAe af3f3roveEJ 

list provided by the ODE (located in the student activity proviEJer information pacl(et a1vailable on the department's 

'\i~ebsite at education.oAio.gov). 

TAose assigned positions during the previous year sAal1 have priority for assignment as long as their c'Valuations reflect adc~uate 

or better performance of regularly assigned responsibilities. 

Forffi 3120.08 Fl should be comf3letes 'Nith all iAdividuals v,ho arc not regular memBers of the staff. 

Revised 9/10/08 

Revised 10/14/13 

Revised 4110/17 
@-Neela 2017 

Legal R.C. 2909.34, 3319.39, 3319.303, 3319.539 
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3120C -PRE E •. 4PLOV.4ENT INTER\,IE'.V QUESTIONS 
Asl<in§ an applicant Eluestions F>rot=liBites by tAe EEjual EffiF>loyment 0F>J30Ftunity Act surin§ J3re efflplo'y'ment intef,,'ie"ils could 

open the door for a job candidate to take legal action against the District. The following guideline outlines the questions that are 

appropriate ans tAase tRat sRouls Be a·o'oided. 

YOU CANNOT ASK: 

A. any question that would indicate race or color of applicant or applicant's relatives; 

B. any question that 'Vl/Qula indicate §eAaCr, uAlcss job relatea; 

C. applicant's religion or religious customs aAd holidays; recommendations fFom church officials; 

D. J3lace of birtR; if applicaAt, s(3ause, OF paFeAts are nati'o'e born or naturalizes; aate of citizensAip; or for ott=ler proof of 

citizcnsRil3 befoFe hiring (proof of citizenship required on I 9 Form); length of residency in U.S,; 

E. ffiarital status t::>efore hirin§, tRe nUA9t3eF ana a§e of cRilarcn, 'llAO cares fOF tAeffl, ans if a(3plicant (3lans to Rave A9OFe; 

F. to see military service records; about military service 'Nith any country otRer than U.S.; 

G. nationality I racial, or religious affiliation of sCRool attended; 

H. ROW foreign language ability was acquired; 

1. inquiries about arrests, con'victions or pending charges; 

J. listing of all clubs to wAicA the applicant belongs or has belonged; 

K. that a candidate proviae a photograph before hiring or that one t3e tal<en duFing an intervie'lv; 

L. Rei§ht ana weigRt Of pAysical/fflcntal d~aFacteristics tRat so not relate directl'; to tRe job speCifications, past or current 

medical conditions not directly related to job specifications; 

M. 'NhetRer applicant lives 'Nith a disabled insiviaual (vv'Retl=ler relates or not); 

N. 'uVhether applicant plans to marry or plans to have a family; 

O. 'IIvhett=ler applicant has any ffiilitary obligation; type of military eliscl':large; 

P. inquires about age (otMer than whether applicant is eighteen (18) years of a§e). 

YOU CAN ASK: 

A. fef applicant's current and previous adelress; (unless designed to determine foreign address indicating place of birth); 

phone number; length at current aadress; 

B. whether applicant is eigMteen (18) years af age or older; 

C. vyl=tetl=tcr tAe ap13licant is lahfully autl=torizes to work in the United States; 

D. if applicant Mas seAted in tRC U.S. armed forces including branch of sef'o'icc ancJ rank attainecJ; job related experience 

acquired in tAc militaFY; 

E. academic, profeSSional, or vocational sCRool attended; language skills such as reading and writing, foreign languages, 

gFases, degrees, A9ajoFs, etc.; 

F. personal and professional and other 'Nark references not relating to race, color, religion, gender, national origin, or 

ancestry; 

G. professional and social organization membersl=tip, so long as affiliation does not identify and is not used to discriminate on 

the basis of gender, race, national origin, or ancestry; 

H. 'Nillingness to perform job functions; 

1. willingness to vo'orl< required wort< sct1esule and under prescribes working conditions. 

AFTER HIRING, YOU •. 4AV OBTAIN: 

A. fflarital status and number/age of sependents for insurance and ta)( pUfJ30ses; 

B. I3Foof of age; 
C. status of citizensAip (I 9 Form); 
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D. race, if done pursuant to required or approved affirmative action plan and maintained separately from applicant file; 

E. a COJ9Y of military discl9arge certificate. 

Revised 10/14/13 

Revised 4/11/16 

@t-Neela 2916 

Legal R.C. 2909.34 
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3120E Efl4PlOVf.4ENT OF PERSON CONVICTE9 OF A CRIf.4E 
A candidate for employment "NAO has been convicted of a crime may be employed only if all of the following conditions exist: 

A. The offense vias a misdemeanor; (no former felon is C'tICF eligible) 

B. The victim was not under eighteen (18) years of age; 

C. At least fi'le (5) years have passed since the candidate was fully discharged from imprisonment or probation or had 

his/t=teF con o'iction sealed in aeceraancc with FtC, 2953,32; 

D. The candidate provides " .• 'fitten confirmation from a court or counselor that slhe has been rehabilitated; 

E. TAe candisate's efflple 1'ffient will not jeopaFdi2c in an; way the l1ealtA, safety, OF '..veil aeing of fellow staff fficmacFs, 

students, the administration, or parents and visitors. 

The follo'l~ing factors are to be considered prior to making an employment decision: 

• age at the time of the misdcfflcanor 

• age and ability of the vict+m 

• nature and seriousness of the misEiemeanor 

• circumstances under which the misdemeanor lIvas committed 

• the degree to which the candidate participated in the misdemeanor 

• time lapsed since discharge from imprisonment or probatio 

• lil<elil=lood that circumstances that leas to the misdemeanor will reoccur 

• whether tt=te candidate is a repeat offender 

• the c)(tcnt to 'wAlch tAc pesition pro~idcs an oppeFtunity for commiSSion of a class one ffiisdcffieanOF SF a 

~ 

• the candidate's previous employment record 

• tAe candidate's rehabilitation efforts and the success of those efforts 

• whether any criminal proceedings are pensing against the candisate 
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3120.01 JOB DESCRIPTION 
After reviewing the job description, the professional staff ffiember shall sign and date one copy of the job description, indicating 

that s/he has receives a copy of it ana attcstiA§ that sihe 'lvas §liven the opportunity to siscuss it with hiS/Ref ifflmesiate 

supervisor, and, furthermore, understands that it is his/her responsibility to perform satisfactorily the duties and responsibilities 

Elescrii3es therein. 

This signed copy shall be included in the professional staff member's personnel file. 
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3120.0'1 E~~PLOY~4ENT OF SUBSTITUTES 

A. PfOeeOtlfCS Leading to Af3f3ointment 

The Superintendent's Office is responsible for maintaining a list of qualified substitutes for all teaching and related 

positioAs. 

Interestea persons are to cOFAplete an al3plication forffi ana returA it to the SuperiAteAaent's Office. 

The investigation and interview procedures described in AG 3120A 'Irill be used, as applicable to the position. Each 

SUBstitute \viii Be rC(tuircEi to unaergo a crifflir~al t~i9tory recorEi clgecl< as Elescribes in AG 3120A. 

Upon approval of the Superintendent, substitutes' naffies will be placed on the official substitute list. 

Substitutes also ffiust pass a bacl(§FOUnd c1gecl( J3CrfOrffiee 13,. t1ge Bureau of Criffiinal IdeAtification and IAvestigatioA. 

B. In Scheel Procedures 

Eac19 priAcipal is to aevelop proceEiures vrl9ich eAsurc cacR substitute has eOffiJ3leted AcccssafY ferffis; received 

appropriate instructions, pians, and other resources nccaed to functioA properl)' in the position and the building; aAd 

been observcd eaFI y and regularly in tl9c performance of 19is/hcf resJ3onsibilities. 

C. Long Term SUBstitutes 

A person will be consiaereEi a 10Ag teFffi substitute if s/he is appropriately licensed aAe the staff member for WhOffi siRe 
has been hireEi to rCJ3lace has a leave v/hic19 extends for ffiore than si)(ty (60 consecutive school eays in the same 

position. The long term substitute position ~ill Be terminated by the end of the sc1900l year. 

© Neola 2912 

Legal R.C. 2909.34, 3319.39 
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3120.05 EI'4PLOVI'4ENT OF SUI'4MER SCHOOL STAFF 

Vilgen not otherwise specifics in tAc terA9S of a negotiates, collectively bargainee agreement, the folloHing procedures will AolEl 

for selection of staff members for tlge summer scl9ool: 

A. An announcement 'Iiill be made to all staff members listing tl90se positions available, 190uFS required, rate of pay, and 

procedure ~OF ffiakin§ application, 

B. First priority will be gi"t/en to District professional staff members serving in regular school prograffis and previous sumffier 

sel900l j3FO§FOffiS. 

C. Consideration \,vill be given to people outside of the District only wlgen no qualified District professional staff members arc 

available. 

D. Applicants are expected to 19avc obtained the recommcnElation of their principal or immediate supervisor. 

E. Onl)' tl90se eansisates '4\'AO are best Elualifiea to l3erioFFA tlge duties of tAe position sAall Be recoffimended for effiplo y fficnt. 

Summer sCRool staff ffieffil3efs also FAust pass a Baclq~round cAeelE periorffied by the Bureau of CriFAinal Identification and 

Investigation and the Federal Bureau of Investigation. 

SUffiFAer sCRool assignments 'Nill be c6ntingent uJ30n having a ffiiniffiuFfl cnFoliffient For tlge courses scAeduleEi. Tlge ffiiniffiuffi 

cnrollffient for a course shall nOFFAally be tl9at nUffiber of students necessary to cover the costs of tlge course. 

SUffifficr school assigAFflents GO not carryover autoFAatically froFfl year to yeaL All such positions will be reopened annually. 

Revised 9/10/08 

Revised 10/14/13 

@ Neala 2012 

Legal R.C. 2909.34, 3319.39 
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3121 CRI.4INAL HISTORY RECORD CHECI{ 
Ne'ti'i Empleyees 

Prior to making any offer of employment to a new applicant for a professional staff position, whether it be for full time or part 

time emJ3loyment, the following procedure is to l3e usea: 

A. TRe applicant must I9c informed either 19', elircct communication OF By' infoFfflation on the apJ3licatioA form that a cfifflinal 

history rccord check must Be oBtained at the expense of the applicant and submitted at the time of application to the 

District. The af9plicant should Be tolel to ineicate on the FeEluest that the criminal history Fecore check is Being reEluired By 

R.C. 3319.39. (see Form 3121 F1) 

B. The pFosJ3ecti'o'e effipleyee ffiay SUBFflit or aslE the District to OBtain froffi the Bureau of EFiffiinal Identification ana 

Investigation (BEll) the results of a criminal histor, record check coneucted by BCI! provieing the application is within 

twehfe (12) F190nths of tAe sate the cAecl< 'has elone. 

C. TAe prospective efflplo'p'ee is to SUBmit a set of fingerprints on an autAori2es format prescriBed by the BEll which will also 

be sul3ffiitted to the Feseral Bureau of Investigation (FBI) for criffiinal history information. 

D. Each request must Be accompanies By a check, payable to the Bureau of Criminal Identification and Investigation in tAC 

amount stipulated by the BCIl. Costs felated to obtaining the criminal history record checl< are to be Borne By the 

apf9licant. 

The request shall also include an envelope aadresses to the Superintendent. 

E. \Nhen tAe certified report is J3resentes blr tAC candiEiate, a I3AotoCO!9Y is to Be Fflaele for possiele insertion in the PCfSOR'S 

confisential personal file, should slhe l3e employed, and the original returnes to tAe applicant. 

F. Tl1e Superintendent shall determine 'wl1etl1er Of not to consider disqualification of a I3rospective effiployee based on tl1e 

records check. 

G. All inforFflation rccei'/ed froFfl tt:le records checiE shall be I<cpt confiaential By tAC person receiving tAe rcport and is to be 

shared only \\'ith the Superintendent. If the prospective effiployee is subsequently employes, the record check shall be 

I(cpt in his/her confiecntial file. If not effiployes, it shall Be returnea to tAe prospecti've effiplo lce. 

OffeFises 

~40 person is to Be employee if slhe Ras pled guilty to or has Been convicted of any offense enumerated under R.C. 3319.39 (B) 

f-l-t- 
Current Empla't'ees 

Prior to January 1, 2010, any current licensee professional staff ffiember, as defines in Policy 8141, shall Be required to undergo 

a criminal record checl( as described above, upon renewal of any license, certificate or perFflit. After January 1, 2010, a current 

licensed professional staff mefflber will not be required to unaergo a subsequent crifflinal history records check conducted by 

86H if the effiplo, ce: 1.) has previousl, haa a BCll criffiinal recores cRecl< (for effiploYffient or licensure pUFI30Ses); aRa 2) 

provides proof of continuous Ohio residency for the preceding five (5) years. Under such circumstaAces, the current licensee 

!3ro~eSSioRal staff meffiser ,;ill 0191 y' Be reEluireel 1:e uneleF§8 a criminal Rister.,. recorels c!=leck through tt=!e FBI. In tt1e case of a 

professional staff member holding a permanent teact:ling certificate, such criminal Background check sAal1 occur no less than 

every five (5) years on or l3efore Sel3teffil3cr StA of tAe fifth year. 

'1Iai"./ef 

The State DepartA1ent af EEJucatien ffiay waive the reEjUireffients sf a criA9inal Bael<grouna checl( for those professisnal staff 

members seel(in§ the issuance or renclNel of e license, certificate OF pefmit, 'viho Mo\{c undertak:cn suet=! f9Focess within the 

iffimediatel'y' preceding year. 

Effect af Guilty Plea and/a •• Can"l'ictian at EnUMerated Crimes 

Professional staff memBers determines by virtue of a Efifflinal records check to t=!ave pled guilty to or have been convicted of any 

offeRse enumerated unaer R.C. 3319.39(B)(1), including a juE1icial finding for intervention in lieu of conviction ana/or 

participation in a pre trial E1h/ersion program relating to any of the offenses listed therein and describes abolo'e, OF who are 

https://go.boarddocs.com/oh/wadsoh/Board.nsflPrivate?open&login# 112 



7/2/2019 BoardDocs® PL 

otherwise determined to have engaged in conduct unbecoming the teaching profession under certain specific circumstances set 

foFth in Polic'¥ 81 ~ 1, are subject to the mandatory State reportiA§ FeEtuiFeffier~ts in addition to tAt initiation of an action by tAc 

Board to terminate their employment. 

Revised 2/11/08 

Rcviscd 10/22/09 

Revised 12/8/14 
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Book Administrative Guideline Manual 

Section 3000 Professional Staff 

Title NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 

Code ag3122 

Adopted November 19, 2007 

Status Active 

Last Revised October 14, 2013 

3122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 

These administrative guidelines are established to assist in the proper implementation of Policy 3122 and Policy 3122.02. 

Policy 3122 states: 

The Board of Education does not discriminate on the basis of race, color, national origin, sex (including sexual orientation and 

transgender identity), disability I age, religion, military status, ancestry t genetic information (collectively, "Protected Classes"), or 

any other legally protected category, in its programs and activities, including employment opportunities. 

The following person(s) have been designated to handle inquiries regarding the nondiscrimination policies of the District or to 

address any complaint of discrimination: 

Name and/or Title: Director of Four Cities Educational Compact 

Address: 524 Broad St. Wadsworth, OH 44281 

Telephone No.: 330-336-3571 

Notice of the Board's policy on nondiscrimination in employment practices shall be posted throughout the District, published in 

any District statement regarding the availability of employment, and in any staff handbooks. 

Sex-Based Discrimination 

Discrimination against a transgender individual because that person is transgender is discrimination based on sex and therefore 

a violation of Title VII. Specifically, discrimination against transgender individuals on the basis of sex stereotyping/gender­ 

nonconformity constitutes sex discrimination. This is true irrespective of the cause of the person's gender non-conforming 

behavior. 

Additionally, employment actions based upon an individual's sexual orientation are suspect and potentially impermissible. 

Administrators are required to investigate allegations of conduct involving the discrimination or harassment of an employee or 

applicant based upon his/her transgender identity or sexual orientation. 

Any questions concerning whether alleged conduct might violate this prohibition should be promptly brought to the 

Superintendent's attention. 

Military Status 

For purposes of this policy/administrative guideline, "military status" refers to a person's status in the uniformed services which 

includes the performance of duty, on a voluntary or involuntary basis, in a uniformed service including active duty, active duty 

for training, initial active duty for training, inactive duty for training, full-time National Guard duty/and performance of duty or 

training by a member of the Ohio organized militia. It also includes the period of time for which a person is absent from 

employment for the purpose of an examination to determine the fitness of the person to perform any such duty as listed above. 
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Book Administrative Guideline Manual 

Section 3000 Professional Staff 

Title COMPLAINT PROCEDURES FOR NONDISCRIMINATION AND EQUAL EMPLOYMENT 

OPPORTUNITY/ACCESS 

Code ag3122b 

Adopted November 19, 2007 

Status Active 

Last Revised October 14, 2013 

3122B - COMPLAINT PROCEDURES FOR NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY/ACCESS 

If a person believes that s/he has been discriminated against or denied equal opportunity or access to the District's programs, 

activities or services, the person may utilize the following complaint procedures as a means of reaching, at the lowest possible 

administrative level, a prompt and equitable resolution of the matter. 

The following person is designated as the District's Civil Rights Coordinator: 

Title: Director of Four Cities Educational Compact 

School: Wadsworth City School District 

Address: 524 Broad St. Wadsworth, OH 44281 

Phone: 330-336-3571 

The individual may also, at any time, contact the U.S. Department of Education, Office for Civil Rights, Cleveland Office, 600 

Superior Avenue East, Suite 750, Cleveland, Ohio 44114-2611; Telephone: (216) 522-4970; Fax: (216) 522-2573; TDD: (216) 

522-4944; E- mail: ocr.cleveland@ed.gov; Web: http i//www.ed.qov.ocr. 

Internal Complaint Procedures 

A person who believes s/he has a valid basis for a complaint may discuss the matter informally and on an oral basis with the 

District's Civil Rights Coordinator, who will investigate the complaint and reply with an answer to the complainant. If the informal 

procedures do not resolve the matter to the complainant's satisfaction or s/he skips the informal process, s/he may initiate 

formal procedures according to the following steps: 

Step 1 

Investigation by the District Civil Rights Coordinator: A person may initiate a formal investigation by filing a 

written complaint (Form 3122 F1) with the District Civil Rights Coordinator. The complaint must contain the 

name and address of the individual or representative filing the complaint, be signed by the complainant or 

someone authorized to sign for the complainant, and describe the alleged discriminatory action in sufficient 

detail to inform the Civil Rights Coordinator of the nature and date of the alleged violation, and propose a 

resolution. The complaint must be filed within thirty (30) calendar days of the circumstances or event 

giving rise to the complaint, unless the time for filing is extended by the Civil Rights Coordinator for good 

cause. The Civil Rights Coordinator will conduct an impartial investigation of the complaint. As part of the 

investigation, the Civil Rights Coordinator shall permit the complainant to present witnesses and other 

evidence in support of his/her complaint. The investigation shall be completed within fifteen (15) business 

days of the written complaint being filed. The Civil Rights Coordinator will notify the complainant in writing 

of his/her decision and will maintain the District's files and records relating to the complaint. 

Step 2 
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Appeal to the Superintendent: If the complainant is not satisfied with the Civil Rights Coordinator's Step 1 

decision, s/he may submit, in writing, a signed statement of appeal to the Superintendent within five (5) 

business days after receipt of the Coordinator's response. The Superintendent will review the case, may 

conduct an informal hearing, and will notify the complainant within ten (10) business days of receiving the 

appeal. 

Step 3 

Appeal to the Board of Education: If the complainant remains unsatisfied. s/he may appeal through a 

signed written statement to the Board of Education within five (5) business days of his/her receipt of the 

Superintendent's response in Step 2. In an attempt to resolve the complaint, the Board shall meet with the 

concerned parties and their representatives within twenty (20) business days of the receipt of such an 

appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party within ten 

(10) business days of this meeting. 

The complainant may be represented, at his/her own cost, at any of the above-described meetings/hearings. 

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other 

remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case in the appropriate Federal 

District Court. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies. 

The Civil Right's Coordinator will provide a copy of the District's complaint procedure to any person who files a complaint and will 

investigate all complaints in accordance with this procedure. 

A copy of each of the Acts and the regulations on which this notice is based may be found in the Civil Rights Coordinator's office. 

PROHIBITION AGAINST RETALIATION 

The Board will not discriminate against, coerce, intimidate, threaten, or interfere with any individual because the person opposed 

any act or practice made unlawful by any Federal civil rights law, or because that individual made a charge, testified, assisted, or 

partiCipated in any manner in an investigation, proceeding, or hearing under those laws, or because that individual exercised, 

enjoyed, aided, or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws. 

Revised 9/29/10 

Revised 10/14/13 

© Neola 2012 
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Section Ready for Production 

Title 
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Copy of COMPARATIVE ANALYSIS OF EMPLOYMENT RELATED PROVISIONS OF ADA AND 

SECTION 504 

Code ag3122c 

Status 

Adopted November 19, 2007 

f5stte 

Coverage 

Section 504 

Covers only recipients of Federal funds 

3122C -COMPARATIVE ANALYSIS OF EIII4PLOYIII4ENT RELATED PROVISIONS OF ADA AND SECTION 594 

Definition of 

"Qualified 

Individual ';;;itt=! 

Disabilityll 

JOe.. disaBles (3ersen •• t1o, H IER "reasonable" 

accommodation, can perform tAe essential 

functions of Ehe job 

Reasonable 

Accommodation 

Reasonable Accommodation 

ma y incluee: 

making facilities used by making facilities rcaElily 

employees readily accessible 

accessil3le 

a-ftt:i usable by disabled 

13crsoAs 

:tee restructuring, 13art job restructuring, 

ftffie-ef part time Of modified 

modified work schedules \-vork schedules 

No comparable provision rcassignment to a vacant 

position 

acquisition or 
modification of 

acquisition or 

mosification of 

equipment or devices equipment OF devices 

No comparaBle pro'visional3(3reprlate adjustment or moeiificatlons of 

examinations, training 

materials or (3olicies 

provision of readers or provision of readers or interpreters 

intefl3rcters 

Undue Hardship Factors considered: 

1. size of tAe 

organization and 

its budget 

2. type of operation 

1. size of tAe organization and its 

~ 
2. type of ol3eration 
3. nature ana cost of accoFrlFAeElation 
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2 year e)(emption 

fef 

eml3loyers with less 

than 2S employees 

An ineiiviElual "vitA a 

disability 'Nho, ',"ith 

er 

'Nithout reasonable 

accommeeiation, 

can perform the 

essential 

fu nctiens-ef-fhe 

employment 

position 

Reasonable 

~,cEemffiedation 

may include: 

Factors considered 

112 



7/212019 BoardDocs® PL 

3. nature and cost 

ef 

accommodation 

Drug and Alcohol 

tf5e 

Current drug use is not considered a 

EJisability 

Current drug use is 

not considered 0 

disability 

Current alceRel abuse 

~ 
Current alceRol aBuse tRot I3Fc'o'ents 

individual 

pre~ent9 individual from from performing duties of the job or that 

performing duties of the constitutes direct threat to property or 

feB or that constitutes safety of others is not considered 

direEt tAreat to property a disaBility 

er 

safct y of otACFS is not 

considered a disability 

COA9A9unical3le Term "individual witA 

Diseases disabilities!! e)(cludes any 

individual with a 

communicable disease 'which 

would constitute a direct 

tflrea.t to the health or safety of 

others or which renders the 

individual unable to perform 

ffie..:teb 

Relationships 

ef Associations 

~do comparable provision 

PerA9its 

qualification 

stanEiare requiring 

ffiffi: 

an individual with a 

Eurrently 

communicable 

€!+sease or infection 

fiet 

13058 a Eiirect tAreat 
to the health or 

safety of 

etflers 

Prot=libits 

discrimination 

Based OR 

relationship to 

aT association with 

another disability 
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Book Administrative Guideline Manual 

Section 3000 Professional Staff 

Title SECTION S04/ADA - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT 

Code ag3123a 

Status Active 

Adopted October 14, 2013 

Last Revised December 12, 2016 

3123A - SECTION S04/ADA - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT 

The Board of Education prohibits discrimination against any employee or applicant based on his/her disability. As such, the Board 

will not engage in employment practices or adopt policies that discriminate on the basis of disability against qualified individuals 

with disabilities in every aspect of employment. Specifically, the Board does not discriminate on the basis of disability against a 

qualified individual in regard to: 

A. recruitment, advertising, and job application procedures; 

B. hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right of return from layoff, and 

rehiring; 

C. rates of payor any other form of compensation and changes in compensation; 

D. job assignments, job classifications, organizational structures, position descriptions, lines of progression, and seniority 

lists; 

E. leaves of absence, sick leave, or any other leave; 

F. fringe benefits available by virtue of employment, whether or not administered by the Board; 

G. selection and financial support for training, including: apprenticeships, professional meetings, conferences and other 

related activities, and selection for leaves of absence to pursue training; 

H. activities sponsored by the Board, including social and recreational programs; and 

I. any other term, condition, or privilege of employment. 

The Board will provide a reasonable accommodation to a qualified applicant and employee who has an actual disability or who 

has a record of a disability, unless the accommodation would impose an undue hardship on the operation of the District's 

program and/or activities. A reasonable accommodation is not necessarily required for an individual who is merely regarded as 

having a disability. 

An individual with a disability is anyone who: 

A. has a physical or mental impairment that substantially limits one or more major life activities ("actual disability"); 

B. has a record of (Le., has a history of, or has been misclassified as having) a physical or mental impairment that 

substantially limits one or more major life activities; or 

C. is regarded as having a physical or mental impairment that substantially limits one or more major life activities (i.e., 

has a physical or mental impairment that does not substantially limit major life activities but is treated by the District as 

constituting such a limitation, or has a physical or mental impairment that substantially limits major life activities only as 
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a result of the attitude of others toward such impairment, or has none of the physical or mental impairments recognized 

by Section 504/ ADA but is treated as having such an impairment). 

Major life activities include, but are not limited to, caring for oneself, performing manual tasks, walking, seeing, hearing, eating, 

sleeping, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, 

reaching, interacting with others, and working. 

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune 

system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain, 

respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major 

bodily function includes the operation of an individual organ within a body system. 

Physical or mental impairment means: 

A. any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or more of the following 

body systems: 

1. neurological 

2. musculoskeletal 

3. special sense organs 

4. respiratory, including speech organs 

5. cardiovascular 

6. reproductive 

7. digestive 

8. genitourinary 

9. hemic and lymphatic 

10. skin 

11. immune 

12. circulatory 

13. endocrine 

B. any mental or psychological disorder, such as an intellectual disability, organic brain syndrome, emotional or mental 

illness, and specific learning disabilities 

While the determination of whether an impairment substantially limits a major life activity is an individualized one that is case 

specific, given the inherent nature of the following impairments, as a factual matter, they will virtually always be found to impose 

a substantial limitation, at a minimum, on the major life activity indicated: deafness substantially limits hearing; blindness 

substantially limits seeing; an intellectual disability substantially limits brain function; partially or completely missing limbs or 

mobility impairments requiring the use of a wheelchair substantially limits musculoskeletal function; autism substantially limits 

brain function; cancer substantially limits normal cell growth; cerebral palsy substantially limits brain function; diabetes 

substantially limits endocrine function; epilepsy substantially limits neurological function; Human Immunodeficiency Virus (HIV) 

infection substantially limits immune functions; multiple sclerosis substantially limits neurological function; muscular dystrophy 

substantially limits neurological function; and major depressive disorder, bipolar disorder, post-traumatic stress disorder, 

obsessive compulsive disorder, and schizophrenia substantially limits brain function. 

Physical or mental impairments that are episodic in nature or in remission may constitute a disability for the purposes of Section 

S04/ADA if the impairment would substantially llmita major life activity when active, such as asthma, allergies, or cancer. 
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The determination of whether an impairment substantially limits a major life activity must be made without regard to the 

ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices 

(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or 

contact lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or other implantable hearing 

devices, mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or 

"auxiliary aids or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or 

physical therapy. 

Individual with a disability does not include the following (i.e., Section 504 and/or the ADA specifically excludes): 

A. individuals who are currently engaging in the illegal use of drugs, when the District acts on the basis of such use; 

B. with respect to employment, any individual who is an alcoholic whose current use of alcohol prevents such individual from 

performing the duties of the job in question or whose employment, by reason of such current alcohol abuse, would 

constitute a direct threat to property or the safety of others; 

C. with respect to employment, an individual who has a currently contagious disease or infection and who, by reason of such 

disease or infection, would constitute a direct threat to the health or safety of other individuals or who, by reason of the 

currently contagious disease or infection, is unable to perform the duties of the job; 

D. an individual on the basis of homosexuality or bisexuality; 

E. an individual on the basis of: 

1. transvestism, transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders not resulting from 

physical impairment, or other sexual behavior disorders; 

2. compulsive gambling, kleptomania, or pyromania; or 

3. psychoactive substance use disorders resulting from current illegal use of drugs. 

Individual with a disability includes an individual who: 

A. has successfully completed a supervised drug rehabilitation program and is no longer engaging in the illegal use of drugs, 

or has otherwise been rehabilitated successfully and is no longer engaging in such use; 

B. is participating in a supervised rehabilitation program and is no longer engaging in such use; or 

C. is erroneously regarded as engaging in the illegal use of drugs, but is not engaging in such use. 

Public Notice 

Recruitment materials, job announcements and all other materials/publications published by the Board must contain the 

following statement that the Board does not discriminate against disabled persons in employment or the provision of services. 

This requirement may be met by including an insert in existing publications or revising and reprinting publications. 

Equal Employment Opportunity Statement 

The Wadsworth City School District Board of Education does not discriminate on the basis of race, color, national 

origin, sex, religion, age, disability, or genetic information in employment or the provision of services. 

The Board will also include a notice of reasonable accommodation requirements on District employment application forms and 

post notices that employee reasonable accommodation Request Forms may be obtained from the District's Section 504 

Compliance Officer (who also serves as its ADA Coordinator). 

Decision-Making Process for Determining/Identify Reasonable Accommodations and Undue Hardship 

In determining the appropriate accommodation in the employment situation, the District will take into account two (2) factors: 

A. the specific abilities and functional limitations of the particular applicant or employee with a disability; and 

https://go.boarddocs.comloh/wadsoh/Board.nsflPublic ?open& id=policies# 317 



7/2/2019 BoardDocs® PL 

B. the specific functional requirements of the particular job. 

A reasonable accommodation is "any change in the work environment or in the way things are customarily done that enables an 

individual with a disability to enjoy equal employment opportunities. II Many times a reasonable accommodation will be obvious 

and made without difficulty and at little or no cost. The District Section 504 Compliance Officer/ADA Coordinator will first inquire 

of the individual with the disability as to any possible suggestions s/he may have for a simple change or adjustment that will 

serve as an effective accommodation. The District recognizes that employees with disabilities can be useful sources of the 

information on what type of accommodation they need, where to obtain information on appropriate accommodations, and where 

to purchase accommodations. 

If, however, the identification of a reasonable accommodation proves difficult, the District will utilize an informal, interactive 

process whereby it and the individual will work together to identify the appropriate accommodation. The interactive process will 

include any and/or all of the following steps, as may be appropriate: 

A. Examination of the particular job involved and determination of its purpose and essential functions. The District will 

conduct an individual assessment of the particular job at issue in order to analyze the actual job duties ("essential 

functions") and determine the true purpose or object of the job. 

B. The District will then consult with the individual with a disability to find out his/her specific physical or mental abilities and 

limitations as they relate to the essential job functions. This will help the parties to identify the barriers to job 

performance and assess how these barriers could be overcome with an accommodation. 

C. In consultation with the individual, the District will identify potential accommodations and assess how effective each 

would be in enabling the individual to perform essential job functions. 

D. If the parties are still not able to identify an appropriate accommodation, the District will seek technical assistance. 

E. If there are several effective accommodations that would provide an equal employment opportunity, the District will 

select the accommodation that best serves the needs of the individual and the District. While the District will give the 

individual with a disability's preference first consideration, the District may choose among effective accommodations and 

select the accommodation that is less expensive or easier to provide. The District may consider the cost, efficiency and 

availability of the alternative accommodations in selecting an effective accommodation. The District does not have the 

obligation to provide the "best" accommodation possible, so long as it provides an accommodation that is sufficient to 

meet the job-related needs of the individual being accommodated. 

The District will not provide an accommodation without first checking with the employee since the employee may not need or 

want an accommodation, or the unrequested accommodation may not meet the employee's functional limitation. The District will 

respect an individual with a disability's right not to accept an accommodation if s/he has not requested it and does not feel one is 

necessary. 

However, if this results in the individual failing to perform essential functions, s/he may be considered unqualified and may either 

be refused employment or discharged. 

The District may decline to provide desired accommodations if it determines such accommodations will result in an undue 

hardship. An undue hardship entails a significant difficulty or expense in, or resulting from, the provision of the accommodation. 

Such hardship is not limited to financial difficulty but rather encompasses any accommodation that would be unduly costly, 

extensive, substantial or disruptive, or that would fundamentally alter the nature or operation of the program. If the cost of an 

accommodation would impose an undue hardship, the District will give the individual with the disability the option of paying that 

portion of the cost which would constitute an undue hardship or providing the accommodation. Further, the District will not 

consider employee morale or the attitudes of others when determining undue hardship. 

Decisions not to provide a reasonable accommodation will be in writing and accompanied by an explanation of the decision not to 

act. 

Reasonable accommodations may include: 

A. Making facilities used by employees readily accessible to and usable by individuals with disabilities. 

B. Job restructuring, part-time or modified work schedule, acquisition or modification of equipment or devices, the provision 

of readers or interpreters, and other similar actions. 
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C. Making modifications to existing leave policies and providing leave when needed for a disability, even where an employer 

does not offer leave to other employees. 

D. Reassignment to a new job because the disability prevents the employee from performing one (1) or more essential 

functions of the current job, even with a reasonable accommodation, or because any accommodation in the current job 

would result in undue hardship. If reassignment is required, the Board will place the employee in a vacant position for 

which s/he is qualified, without requiring the employee to compete with other applicants for open positions, except 

reassignment does not include promotion, and generally does not involve placing an employee in a vacant position when 

another employee is entitled to the position under a uniformly-applied seniority system (i.e., a negotiated collective 

bargaining agreement). 

Factors to be considered when determining whether an accommodation would impose an undue hardship on the operation of the 

District's program or activity include: 

A. the overall size of the District's program or activity with respect to number of employees, number and type of facilities, 

and size of budget; 

B. the type of the District's operation, including the composition and structure of the District's workforce; and 

C. the nature and cost of the accommodation needed. 

Employment Criteria 

The District will not use qualification standards, employment tests or other selection criteria that screen out or tend to screen out 

an individual with a disability or a class of individuals with disabilities, on the basis of disability, unless the standard, test or other 

selection criteria, as used by the Board, is shown to be job-related for the position in question and consistent with business 

necessity. 

The District will select and administer tests concerning employment so that when administered to an applicant or employee who 

has a disability that impairs sensory, manual or speaking skills, the test results accurately reflect the applicant's or employee's 

job skills, aptitude, or whatever other factor the test purports to measure, rather than reflecting the applicant's or employee's 

impaired sensory, manual, or speaking skills (except where those skills are the factors that the test purports to measure). 

Pre-employment Inquiries 

Except as authorized by law, the District will not conduct a pre-employment medical examination or make pre-employment 

inquiry of an applicant as to whether the applicant is an individual with a disability or as to the nature or severity of a disability. 

The District will, however, make pre-employment inquiry into an applicant's ability to perform job-related functions - this 

includes requesting the applicant to describe or demonstrate how s/he would perform the functions. 

The District may give a physical agility test at any point in the application or employment process, since such tests are not 

medical exams. When the District decides to give such a test it must give the test to all similarly situated applicants or 

employees regardless of disability. 

Some examples of alternative test formats and reasonable accommodations are: 

A. allowing people with certain learning or dexterity disabilities to take extra time on a test; 

B. assuring the test site is accessible to a person with a mobility impairment; 

C. allowing a person with a mental disability who cannot perform well with distractions to take a test in a separate room, if a 

group test setting is not relevant to the job; and 

D. providing Braille, large print, a reader or a computer for people with vision impairments. 

If the District conditions an offer of employment on the results of a medical examination conducted prior to the employee's 

entrance on duty, the District will: 

A. subject all entering employees to such an examination regardless of disability, and 
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B. the results of the examination will be used only as authorized by law. 

The successful candidate who is required to submit to a medical examination, as well as the medical provider that is designated 

by the Board to conduct the examination, will be directed not to collect or provide any genetic information, including the 

candidate's medical history, in the report of the medical examination. 

Information obtained as to the medical condition of the applicant, including any inadvertently provided genetic information, will 

be collected and maintained on separate forms that shall be accorded confidentiality as medical records, except that: 

A. supervisors and managers may be informed regarding restrictions on the work or duties of individuals with disabilities and 

regarding necessary accommodations; 

B. first aid and safety personnel may be informed where appropriate, if the condition might require emergency treatment; 

and 

C. government officials investigating compliance with Section 504, the ADA and/or the Genetic Information 

Nondiscrimination Act ("GINA") shall be provided relevant information upon request. 

Interviews 

All of the topics labeled off-limits with respect to job applications are likewise prohibited as subjects of inquiry during job 

interviews. The District, however, may ask questions that relate to an applicant's ability to perform job-related functions so long 

as it does not phrase the questions in terms of disability. The interviewer may ask about an applicant's ability to perform both 

essential and marginal job functions. In addition, the interviewer may describe or demonstrate job function(s) and inquire 

whether the applicant can perform that function(s) with or without reasonable accommodation. Along the same lines, the 

interviewer may ask the applicant to describe or demonstrate how, with or without reasonable accommodation, s/he will perform 

the job-related functions. Any questions concerning the need for reasonable accommodation should always be linked with 

performance on a specific job function. The interviewer should never ask an open-ended question such as "Will you need a 

reasona ble accommodation?" 

Interviews should thus concentrate on how applicants will complete tasks that are essential functions, rather than on elicitinq 

information about the applicant's physical or mental condition. Similarly, the District may inquire as to an applicant's ability to 

perform a job effectively and safely. 

According to the EEOC, the following are examples of questions that cannot be asked on a job application or during an interview: 

A. Have you ever had or been treated for any of the following conditions or diseases? 

B. Please list any conditions or diseases for which you have been treated in the past three (3) years. 

C. Have you ever been hospitalized? If so, for what condition? 

D. Have you ever been treated by a psychiatrist or psychologist? Is so, for what condition? 

E. Have you ever been treated for any mental condition? 

F. Is there any health-related reason you may not be able to perform the job for which you are applying? 

G. Have you had a major illness in the last five (5) years? 

H. How many days were you absent from work because of illness last year? 

1. Do you have any physical defects that preclude you from performing certain kinds of work? If yes, describe such defects 

and specific work limitations? 

J. Do you have any disabilities or impairments that may affect your performance in the position for which you are applying? 

K. Are you taking prescribed drugs? 

L. Have you ever been treated for drug addiction or alcoholism? 
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M. Have you ever filed for workers' compensation insurance? 

Interviewers should not ask a Reference question about an applicant that they could not ask the applicant himself/herself (i.e. 

previous employers cannot be asked about a former employee's disabilities, illness or workers' compensation history/claims). 

The following are pre-employment questions that can be asked: 

A. Can you meet the requirements of our attendance policy? 

B. Can you perform the tasks of this position with or without an accommodation? 

C. Describe or demonstrate how you would perform this function, with or without an accommodation? (Such a question can 

be asked of applicants who have a known disability that might prevent them from performing a job function. If the 

disability would not interfere with a job function, however, the person could only be asked to demonstrate job 

performance if all other candidates must do so.) 

If an applicant indicates s/he has performed particular function with an accommodation, the potential employer may 

inquire about it. 

© Neola 2016 
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3123B - SECTION S04/ADA - COMPLAINT PROCEDURES RELATED TO DISABILITY DISCRIMINATION IN 
EMPLOYMENT 

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the 

following complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable 

resolution of the matter. 

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees 

will be notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of 

Section 504. In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's 

Office for Civil Rights. 

The following person is designated as the District's Section 504/ ADA Compliance Officer ("District's Compliance Officer"): 

Director of Student Services (Name(s) and/or Title(s)) 

524 Broad St. Wadsworth, OH 44281 (address) 

330-335-1316 (phone number) 

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to 

the complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within 

the time limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint. 

Internal Complaint Procedure 

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints 

alleging discrimination based upon disability. This complaint procedure is not available to unsuccessful applicants. Use of the 

internal complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the 

U.S. Department of Education's Office for Civil Rights. 

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with 

the District Compliance Officer. 

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal 

written complaint with the District Compliance Officer. The written complaint must contain the name and address of the 

individual or representative filing the complaint, be signed by the complainant or someone authorized to sign for the 

complainant, describe the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the 
nature and date of the alleged violation, and propose a resolution. The complaint must be filed within thirty (30) calendar 

days of the circumstances or event giving rise to the complaint, unless the time for filing is extended by the District 

Compliance Officer for good cause. 

C. The District Compliance Officer will conduct an independent investigation of the matter (which mayor may not include a 

hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons 

and their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The 

District Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10) 
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workdays. If no decision is rendered within ten (10) workdays, or the decision is unsatisfactory in the opinion of the 

complainant, the employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall 

maintain the District's files and records relating to the complaint. 

D. The Superintendent will, within ten (10) workdays of receiving the written appeal, conduct a hearing with all parties 

involved in an attempt to resolve the complaint. 

The Superintendent will render his/her decision within ten (10) workdays of the hearing. 

E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings. 

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit 

of other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case in the 
appropriate Federal District Court. Use of this internal complaint procedure is not a prerequisite to the pursuit of other 

remedies. 

OCR Complaint 

At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of 

Section 504 or the Americans with Disabilities Act, as amended ("ADA"), the individual may file a complaint with the U.S. 

Department of Education's Office for Civil Rights ("OCR"). The OCR can be reached at: 

U.S. Department of Education 

Office for Civil Rights 

Cleveland Office 

600 Superior Ave. East, Suite 750 

Cleveland, Ohio 44114-2611 

(216) 522-4970 

FAX: (216) 522-2573 

TDD: (216) 522-4944 

E-mail: OCR.Cleveland@ed.gov 

Web: http i/Zwww.ed.qov/ocr 

Prohibition Against Retaliation 

The Board will not discriminate against, coerce, intimidate, threaten or interfere with any individual because the person opposed 

any act or practice made unlawful by Section 504 or the ADA, or because that individual made a charge, testified, assisted or 

participated in any manner in an investigation, proceeding, or hearing under Section 504 or the ADA, or because that individual 

exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by 

Section 504 or the ADA. 

© Neola 2011 
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Adopted November 19, 2007 

3-H4A-·--€O NTRAC-=FS 

The following guidelines shall govern the apPointment of nontenured professional staff members 'Nho are not administrators: 

A. The Superintendent's office shall notif'y all professional staff meffibers in 1;\'Fiting of their appointffients. The notification 

shall be on the approved contract form with one (1) copy retained by the professional staff member and one (1) COplt 

signed and returned, 

B. Professional staff ffieFAaerS agrce to peF"forffi their worl( faithfully and oascAic and enforce all policies of the Board and 

abide by all relevant District guidelines. 

C. Every professional staff ffieFAaer Before entering upon his/her duty ffiust present a Q alid license Of endorsement. 

D. Should the salary indicated in the contract differ from that approved by the Board, the salary approved by the Board shall 

be the salary paid. 
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3H4B-- REQUEST FOR REDUCED CONTRACT PERIOD 
The District requires that each professional staff member complete the school year for which s/he has contracted. Any request 

feT--earl, release from resj30Asibilitics should be made to the Superintendcnt as earl) as possible gi'o'in§ full particulars. A decision 

will be based on the impact on the students and the operation of the school relative to the needs of the professional staff 

FACfAScr. 

If a professional staff member is granted early release, his/her salary 'Nill reflect days worked only. PO'y' deductions shall be 

based on a prorated amount of the annual salar) for each da'l not worked. Fringe benefits and vacation da'lS shall also be 

adjusted on a prorated basis. 

It is important to note that mere willingness to lose pay does not permit one to be absent arbitrarily. Early release will only be 

granted \\'hCA the interests of the District are not seriously jeopardized. 

The same provisions shall apply when a staff member desires to start work at a date later than the cOAtracted date. 

https:llgo.boarddocs.com/oh/wadsoh/Board.nsf/Private?open&login# III 



7/2/2019 BoardDocs® PL 

Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of RESIGNATION 

Code ag3141 

Status 

Adopted November 19, 2007 
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3141 RESIGNATION 
E:acR I3fofessional staff meffibef sAal1 recognize tAe obligation to faitAfully fulfill tt=te terms of t=tis/Aer contract until it is dissolvcs 

by mutual consent or by sue process of law. 

TAe I3rofessional staff member sAal1 not resign to accel3t a nc'v·; 19osition elsevo'Acre I3rier to or during a sCAoel year until siRe is 

assures that a suitable rCl3lacefflcnt is availablc or until tAc BoarE:! of E:E:!ucation has had a rcasonable oPl3oFtunity to secure a 

suitable replacement. 

The Board may release a I3Fofessional staff member from the terms of a contract when an opportunity is offered for significant 

professional asvancement, 

A professional staff member intending to resign shall submit a 'Nritten resignation to tAe SUlgerintendent for conveyance to the 

Board as far as possible in advance of the effecti~e date of resignation and at least fourteen (14) days prior to the requested 

~ 
The Superintendent shall, Yo'hcnever l3ossible, conE:!uct a post resignation intervi€',o' to determine the reasons for the resignation. 

'1ilgene'o'cr a plrofessional staff memBer in a plosition feEtuifin§ a license resi§ns because of or in tt=te (surse sf an investigation 

wherein it is reasonably believed that such employee has engaged in conduct unbecoming the teaching profession, the 

Superintendent sl9all immediately talEe steps to assure tRat a reJ30Ft of sucA conduct is made to tt=te State DCplartmcnt in 

conformance 'NitA Policy 8141. 
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3-±f,eA PHYSICAL EXA.4INATION 

A. Each full time professional staff member may be asl(;ed to present evidence of a satisfactory medical examination from a 

physician designated by the Board. 

B. Each professional staff member will be required to e)(ecute a release that complies v".ith the requirements of the Health 

Insurance Portability and Accountability Act in order to allow the feport of the medical e*amination to be released to the 

Soara of Eaucation, anE! to aliotH' the Supcrintenacnt or his/her designee to spcal( to tAc AcaltAcare proviEler 'u'Ao 

conducted the medical examination in order to get clarification (see Form 3160 F2). 

SUCfl rC(9oft sAoule indicate whether tAc staff member can perfoFffi the essential functions of the position, HitA or without 

reasonable accommodation. Such report should include a comprehensive report of the medical examination. 

C. The District will pay for tAe cost of this required e*affiination, v"t'flen peFfofffieEl by a BoarEi assigneEi pAysician. 

D. Each professional staff member is required to be able to perform tAe essential functions of his/her assigned position, v,ith 

or '4~itt9out reasonable accoFAFRodation, in a satiSfactory manner. 

E. VI/ritten evidence that a staff ff1cffiber can perfoFm tAe essential functions of his/her position, with or ';\I'ithout reasonable 

accoFflffiodatiol~, may be required periodically by tAt BoarEi from a pAysician of the Boara's cfloosing with the Board 

assuming the e)(pcnse of such an cxaFRination, 
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3±6B-B---TUBERCUlOSIS EXA~4INATION 

Each professional staff member of the School District shall file with thc Superintendent's office proof of freedom from 

communicable tuberculosis according to 10\\' and tAe administrati o'e guidelines of tl::le Ohio DeJ3artFAent of Pualic Health. 

The statement of freedom from communicable tuberculosis shall be filed prior to the first day of employment and thereafter as 

reEtUifeEi by la'N. 

Such statefficnt of freedoffi from communicable tuberculosis and the results of any and all tuberculosis examinations shall be 

maintained in a scparate, confidential J3ersonFlel file and sMail be available for examination by Department of Public I fealth 

personnel and the Superintendent or his/her designee. 

If a professional staff member is found to be ill or suffering froffi tuberculosis in a cOffiFAunicable stage, the Superintcndent shall 

promptly send such professional staff member home with a statement bricfly setting forth the discovered facts and advising that 

a physician be conSUlted. The professional staff FAeffiber's effiployment shall be aiscontinued or suspended upon such terffiS as to 

salaF,. as tAc Beare dceffis just, until such time that s/he pro'q'ides written evidence of reCGvePy froffi the aisease froFA a 

reputable phYSician and/or until the school physician has certified that the staff fficmber has recovered. If the professional staff 

member presents a 'Nritten certificate from a reJ3utablc I3h) sieian ' •••• ithin hie (2) \teel(s of receiving notice from the BearEi, further 

e)(amination by the school physician will not be required. Such written certificate and the results of any and all tuberculosis 

examinations shall net be eJ3en to tAe f)ublic, shall l3e maintainca in a sCl3aratc, cenfiEicntial l3ersennel file, and sl::lall be a'Iailal3le 

for e)(amination by Department of Public Health persoAAel and the Superintendent or his/her designee. 

E)(J3cnscs asseciatcd Vv ith tt:lis aaministrative §uielcline shall be tl=te rcsponsibilit., of tt1e staff FACffil9cr, 
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-3-±-79A---Sl:JB5TANCE ABI:JSE 

Any professional staff member "Nhose physical characteristics, appearance, behavior, or breath odor suggests to a supervisor 

that slhe may ae unser the influence of alcoAol shall ae re€;luesteEl to tal(e a areathalyzer test at the local j30lice station or local 

health facility. The professional staff member shall be taken to the station or local health facility by a supervisor. 

Should tAe professional staff fflemBer refuse to take such a test or st=loulcl the results of tAe test l3e J3ositi'o e, slhe st=lall l3e 

disciplined for conduct unbecoming a professional staff meml3er By the SUj3erintendent WAO sAal1 recommenEl to tAe Board of 

Education tAC imposition, if an", of furt:Aer penalties. 

Should a supervisor determine from tAe j3hysical aspects, appearance, or Behavior of a professional staff ffiember tt=lat slhe 

might be under the influence of other drugs, the professional staff ffiember sRal1 be iffiffiediately taken to a local healtA facility 

for further diagnosis. Should the professional staff ffiember refuse or be found to be under the influence of drugs, slhe shall be 
disciplined by the SUj3erintendent for conduct unbecoming a j3rofessional staff meFl9ber, and his/her case immediately referred to 

the Boare for aisposition. 

Rebuttable Presumption 

SAould a J9rofessional staff memBer sustain a worlEplace injury wl=lile s/Ae is under tAe influence of alcohol or a controllee 

substance not prescribed by his/her phYSician, slhe may be eisqualified for compensation and benefits under tAe 'Norl<ers 

Compensation Act. Should the j3rofessional staff meffiber test j30sitive for alcohol OF a controlled SUBstance in an amount that 

exceeds the limits allowed under la ••• ; or refuse to suamit to a test for alcohol and/or otAer drugs atter being ghfen notice that 

SUCR a refusal cauls affect tAe eA9l3loyee's eligiBility to receive workers' cOffipensation Benefits, tAc emJ910 Tee rna, sisl3ute or 

prove untrue the presumption or belief that alcohol andloF otAer drugs are the I3Fo:><ifflate cause of tAe injury (Le., rebuttaBle 

presuffiption) . 

An alcohol OF drug test is considered to be a qualifying chemical test for purj30ses of the \Vorl(crs Comj3ensation Act if it is 

adffiinistered to the emplo';ee after a work related injun" under at least one (1) of the follo'l;ing conditions: 

A. w-A-efl the effiployee's sUl3ervisor Aas reasonaBle cause to susj3ect (Le.! reasonable suspicion) that the effij3loyee may Be 

into)(icated or under the influence of a controlled substance not prescribed by the emJ9loyee's J9hysician 

Reasonable suspicion includes, but is not limited to, e'4'idence that an emplo'ree is or was using alcohol OF a controlled 

substance drawn from specifiC, objective facts ana reasonable inferences drawn from tAese facts in light of e:><perience 

and training, SUCR as: 

1. oBseru'able phenomena, such as sirect observation of use, possession, or distribution of alcohol or a controlled 

substance, or of the physical symptoms of being under the influence of alcohol or a controlled substance, such as 

but not limiteEi to slurreEi s(geech, dilated j3upils, osor of alcohol or a controlled substance, changes in affect, or 

dynaffiic mood s't.;ings; 

2. a patteFF~ of aBnorffial conduct, eFratic or aberrant beAavior, or deteriorating work J3erforffionce such as frequent 

absenteeism, e)(cessive tardiness, or recurrent acciaents, that appears to be relates to the use of alcohol or a 

controlled substance, and does not appear to Be attributaBle to otRer factors; 

3. the identification of an employee as the focus of a criffiinal investigation into unauthorized possession, use, OF 

trafficking of a controlled substance; 

4. a report: of use of alcoMol or a controlled SUBstance pro'l1 iseE! b', a reliable anE! Ereaiale source; or 

5. repeated or flagrant violations of the safety or '/work rules of tAe efflployee's employer, that are determined by the 

eff\ployee's sl::lpervisor to j30se a sUBstantial risl( of J3hysical injury or j3FOperty daffiage and that aj3pear to be 

related to the use of alcohol or a controlled substance and that do not appear attributable to other factors. 

B. at tRe request of a J30lice officer J3ursuant to a traffic stO[:3, ana not at the re~uest of the Boars or 

C. at the request of a licensed physician who is not employed by the Board, and not at the request of the Board 

Laboratories certified by the United States Department of Health and Human Services or laboratories that meet or exceed the 

stan8ar=ds of that Department for laboratory certification must be uses fOF pFocessin§ tAe test results of such alcohol or srug 

test- 
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~ PROFESSIONAL CONCERNS 

If one or more staff fTlembers have a nongrievable concern about the behavior of a fellow professional or about some aspect of 

the operation of the school or District that is not functioning 

A. as it should, or 

B. in accordance "lith an agrees upon plan, or 

C. Because an infofffial COffiffiitffient BY tAe adA9inistratioA is not Being fulfilledr 

the staff member(s) should make arrangements to discuss the matter witA the school principal as soon as feasible. 

If the matter is not or cannot be rectified satisfactorily b'y the prinCipal, the staff rncmber(s) may request a meeting 'Nith the 

SupcrintcnEJent. The reEluest shoula 1ge in V4 ritin§ ana iAeiuac: 

A. the specific nature of the problem and a brief statement of the facts gi'Q'ing rise to it; 

B. a brief statement explaining how the staff member(s) are being affected by it; 

C. the action that the staff member(s) wishes to be tal(en and AOW such action would rectify the problem, 

The Superintendent, after reviewing the request, will either meet v¢ith the staff member(s) or provide a written decision 

eXf3laining the District's position on the matter. 

The Superintendent's decision will be final and ffiay not be appealed to tlge Board. 
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3211 WHISTLEBLO'NER PROTECTION 
TAc Bears of Eaucation cncoura§cs all effifjlo(ccs, actiA§ iA §Joos faitR, to rCfjoFt suspectes or actual violatioAs of Statc aAd 

Federal laws or Board policies and administrative guidelines. These guidelines shall be used to ensure that the Board's policy on 

'IiRistleblowers protcction (Policy 3211) is imJ3lefficntca I3rOJ3crl't ana in cOffipliance witR State la';os. TRe Boars •• ill 11 erify tl9at 

effiployees are protectes from interference witA reporting violations aAs from retaliation for Aaving rel30rtea violation or for 

refusing an illegal orscF. 

To that end, it is the responsibility of an employee 'who is aware of conauct on tRe J9aFt of any Boars member or employee that 

possibly violates State or Feaeral law or Board policy or asministrative gUiaeliAes, to report such conduct to hiS/Ref immediate 

supervisor. Board members and cffiployees are prol9ibited from retaliating against an individual wAo 19as rcported a violation 

ana/of refused an illegal order and shall not use or attempt to use their J3osition to prevent an emplo'_p'ee from rel30rting a 

possiBle ',,'ielatioA or refusiAg aA illegal oraer. 

Reporting 'lie lations by the Distriet 

A. If an emplo(ee becoffies anare in tAe course of Ais/Aer effiplo(mcflt of a possiBle 'violation of aAy' Statc Of Federalla •• OF 

Board policy or administrative §Juidclines, tAat tAe Board Aas authority to correct and the employee reasoAably believes 

tRat such violation is a criminal offense that is likely to cause an immiflent fisk of harm to persoAS Of hazard to public 

Realth or safety, a fcloAY, or an improper solicitation for contribution, tAc employee sRal1 orally Aotify his/her immediate 

supervisor. If tAe employee's imffiediate supervisor is not responsi¥e, theA the employee may report the possible 

'v(iolation to. 

1. the SuperinteAdeAt or his/her sesigAee; 

If the reported conduct relates to tAe Superintendent, tlge report may be filed directly with tlge Boara Prcsiscflt. 

2. tAe appropriate law enforcement or governmental agency responsiBle for enforcing SUCR 'l1'iolatioAs, oAly after the 

employee first provides Aotice to one of the above references District employees Of officials. 

B. }\ker I3ro'o'jEiiAg oral Aotification of the 19assiBle 0 ialatioR, tAe emplo 1 ec sAal1 subseEJuentl" file '",itA tl9at super'o'isor or other 

District official, a written report providing sufficient detail to iaentify and describe tt=le possible violation. 

C. All effarts must be takeA to eitAer correct tl1e violation OF refer sucl9 violation to tAe al9propriate la •• cnforccffient OF 

governmental agency withiA t'/t/entv four (24) hours of either fecei~'ing oral notification or a · •••• ritten report of the possible 

'violation. 

1. Tlge supervisor or other District official sl9all notify the efflployee in writing of any effort of the District to corrcct 

tlge alleged violation or hazars or tRe absence of tlge alleged \'jolatioA or 19azard, 

2. \;/ritten notification sAall be I9fovised to tt=le employce within t'lIeAty four (2 ~) hours of rccei 0 iA§) AotificatioA OF b r 
close of business on tt=le Aext regular school day, 'vvhiche'o'er is later. 

D. If tAe District aees nat COFrect the G (olatioR or make a reasoRal3le effort to correct tAe v'iolatioA (iAcluEling, but not liffiitca 

to referring SUCA violation to the appropriate law enforcement or governmental agency) within twenty four (24) hours 

after either recei'o'ing oral notification OF a written report of the possible ¥iolatioA, ',YAichevcr is earlicr, tAe emplo', ec may 

file a written report providing sufficient detail to identify aRd descriBe the possible violation witA: 

1. the prosecuting authority of the county or fflunicipal corporation where tAe violation occurree; 

2. a peace Officer; 

3. the Inspector General (if the violation is within the Inspector General's jurisdiction); or 

4. any other aJ3PFopriate public official or a§)ency ha'o'ing regulatoF)' autl9orit', over the District, ans the activities in 

wAich the District is engages, 

E. Afl cffiJ3loyee ffiay eirectl, notify, eitAcr orally or iA "vritiA9, an,. appropriatc pualic official tRat Ras regulatoF, autAority of 

tAe Distfict, ans tAe activities iR wAich tAe District is engaged, of any 190ssible violation of the following O.R.C. CAapters 

tAat is also a criminal offense: 
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1. Chapter 3704 

2. Chapter 3734 

3. Ct:laptcr 6109 

4. Chapter 6111 

Air Pollution Control; 

Selia ana Halarsous 'Nastes; 

Safe DriniEing lA/atcr; Of 

Vlater Pollution Control. 

RepertiAg '/ielatieAS b'{ Other Emple,{ees 

A. If an employee becomes aware in the course of his/her employment of a possible violation by a fellov,' employee of any 

State or Federal lavtf OF Board policy or administrative guiseline, and the employee reasonably believes that the violation 

is a crifflinal offense tRat is likely to cause an iAlminent risk of harm to persons or Aazard to 19ublic health OF safet'y f a 

felony, or an improper solicitation for contribution, the employee shall orally notify his/her immediate supervisor. If the 

eFflployee's ifflFflediate super~(jsor is not respsnsive or is the effiployee 'whose eeAavior is in Eluestion, tRen the efflployee 

may report the possible violation to the Superintendent or his/her designee. 

If the reported conEiuct relates to the SUl3erintensent, the rel30Ft may be files directly w'ith the Board President. 

B. After providing oral notification of the possible violation, the employee shall sUBsequentl'; file ',,,ith that supeF~(isOF OF other 

District official, a 'hfitten report providing sufficient detail to identify and describe the possible violation. 

Reporting Other 'Jielatiens 

A. If an effiployee t3ecoffies aware in the course of Ris/her effij310 y'Fflent of a l3essiale IV ielation of an)' State OF Federal law or 

Board l30licy or administrati'q'e guideline, that does not invol'v'e a criminal offense or improper solicitation and is not likely 

to cause an iffifAinent risk of haFf19 to 1gersons or Razard to f9ublic health or safety, the emf9loyee shall orally notify his/Rer 

immediate supervisor or other District official (as set forth above). The effiployee shall suesequently file a li\'ritten report 

within h/o (2) days. 

B. The immediate supervisor or other District official will acknowledge receif9t of the ll't'ritten report within five (5) days. Such 

reports will Be investigated within fifteen (15) days, and appfopriate action '.,ill be taken, if v/arranted, at the conclusion 

of the investigation. 

Auditar at 5tate's Fraud Reperting St,stem 
In ~dditjon to or insteas of filing a written report with Ris/her supef'v'isor or other District authority, an eFflployee may file a 

report using the Auditor of State's fraud rej30rting systeffi in accordance 'Ii'ith Revised Code 117.103 or may file a written report 

in accordance with Section 126.45. 

Outt, ta Determine Accuracy at Pessihle VielatioAs 

A. An employee shall make a reasonable and good faith effort to detcrminc the accuracy of any possit3le violations. 

B. If an cffiployee fails to FflalEe a reasonaalc and goos faith effort, slhe ffiay be sut3ject to disciplinar''' action, including 

suspension or termination, for reporting inforffiation without a reasonable basis to so so. 

C. An eAll3loyee will alss Be sul3ject to disciplinary action if s/he l3urposelYt l(no'Ningl"" or recl<lessly gives false information 

or makes a false report of a violation. 

Prohibition Against Retaliation 

A. ~Jo eFflployec shall be diSCiplined or retaliated against for reporting a l30ssible 'q'iolation by the District or a fello'v\' employee 

or as a result of f19aldng an T inquiry OF taldng an, other actien nccessar)' to ensure tAe accuracy of any information 

related to possible violations, as long as the employee ffiade a reasonable and good faith effort to determine the accuracy 

of any inFOFfAation rCl9orted. 

B. For l3urposes of this policy and guideline, improper disciplinary or retaliatory action includes, But is not limited to: 

l. terminating or suspending the employee; 

2. 'tNithholding from the employee salary increases or employment benefits to '''''RicR the effiployee is otherwise 

entitled; 

3. transferring Of reassigning the el99f9lo,.ee; 

4. denying the effil3loyee a I3fomotion that s/he 'would have otherwise receives; or 

5. resuEing the employee in 190, or 19osition. 

C. If disciplinary or retaliatory action is taken against an employee for reporting a possible violation, the employee may file a 

ch il action in the Court of Common Pleas fOF apl3Fol3riate injunctive relief, remedies, or aotR, vvitt=lin 180 Ela,.s afteF the 

date the sisciplinary or retaliatory action was tal<en. 

@ Neala 2012 

https:llgo.boarddocs.com!oh/wadsoh/Board.nsf/Private?open&login# 2/2 



71212019 BoardDocs® PL 

Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of STUDENT SUPERVISION AND WELFARE 

Code ag3213 

Status 

Adopted November 19, 2007 

~-3-S+UDENT SUPERVISION AND '.f!ELFARE 
In addition to requirements specified in Policy 3213, the follo'.\'ing guidelines arc provided to enhance student safety and weH 

~ 

A. Professional staff members: 

1. should not leave assigned students unattended; 

2. SAould not leave unqualifiea persons in cAaf§c of stuacnts; 

3. should take measures to assure the appropriate use of facilities andlor equipffient for their intended purpose; 

4. shotlld organize classrooffi materials and. equipment so as to ffiinimize danger of injury' to students and to self. 

B. Each professional staff member is to enforce the folio'III'ing rules established fur student activity in high risl( areas: 

1. Students should not \Norl( in a shoP! kitchen, or laboratory at other than the regularly scheduled period, unless 

othery;ise authorizes, anEl tAen only under qualified super'; Ision one in accordance \>'fitA tAe prescriBes safety 

procedures. 

2. Only stuaents enfollee in st=\oJ:) classes OF laBoratory classes, are to use f30wcr tools or othcr eangerous CEluipfficnt 

and then only under the qualified supervision of a professional staff member. 

C. 'NitA the ever increasing demand for the use of gyms and other such facilities, it is iffipcrative that the professional staff 

take steps to maintain a safe environffient in these areas. 

1. If permission is granted for a student or group of students to use a facility, a professional staff member or 

autAori2ed aault fAust Be present in the facility tAroughout tAe time it is in use. 

2. Under no circumstances are students to be left in charge. 

3. If for any reason an area is unlockcEl for usc, the professional staff ffiCffiber Of authorized adult is responsible for 

locking up the area after its use, 

4. Under no circumstances are custosians authorized to open a facility for unsupervised students to use. 

D. Each prOfessional staff member or other autAorized adult must immediately report to tAe building administrator any 

accident OF a safety hazard slhe detects. (See Form 5340 Fl). 
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~---EVALUATION OF STAFF 

Evaluations of the professional staff members shall, when applicable, comply 'Nith provisions of a collectively bargained, 

negotiated agreement. In all cases, e'v'aluotions shouls FTleet the following conditions: 

A. Job objectives are clearly stated, are cOFTlplete and accurate in content, are agreed upon by the evaluator and evaluatec, 

and are di'<fided into the follo\\'ing categories: 

1. c)(f3ectecl/Eiesircd results (Yilhat is to be accoffiplist=ted) 

2. expected/desired actions (ho't~' something is to be done) 

3. expected/desired attitudes ('/t'iliingAcss to act in a particular manner) 

B. Factors hindering achievement of job objectivcs are clearly defined and agreed upon by the evaluator and evaluatec, 

C. 8fatttation procedures are established and mutually agreed upon, and are consistent ,{Nith the process used for similar 

positions. 

STRATEGY FOR E'/ALUATION 

The following guidelines should be followed when designing an evaluation plan. (See AG 2605 for steps of the strategy and 

additional guidelines.) 

A. Relc".'ant Terms 

1. measurement- detcrmiAotion of the current result and/oF performance 

2. assessment - COffipofison of tAe curfeAt Fcsult/pcfforffiance witA a desired and/oF fAinimall y aecef3tal9le level of 

~ 
3. oeserlatlon - mcasureffient aAd/oF assessment wAlle one or FflOFe aSJ3ccts of the eXf)ected result is being f)Foduced 

or created (performance) 

4. C'valuation value judgeffient aeout tAe result/perforRlance based on tAe assessment 

B. InteAded Outcome af the E" •• aluation Plan 

Tt=lc f3reeeauFe sAoulcl f3FoEJuce conclusions tt=lat: 

1. inelueJe those cRaractcristics of a result and/or peFfoFffiancc tt=tat fficct OF C)(cece described staFlaaras; 

2. include those characteristics that fall below such standards; 

3. arc complete (no missing elements), accurate (no factual errors or unsuJ3f)orted inferences), and clear 

(understandable by all relevant parties); 

4. indicate priorities for closing iFAf)oFtant gaf)s eetween current Fesults/f)eriofFl9anCe ana c)(pectes 

results/performance; 

5. ~-a-judgement about the ",alue OF v'IIorth of the result and/or performance. 
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-3+.3±A---POLITICAL ACTIVIT! ES 

One of the primary purposes of the school is to create an environment that will permit students to gro'" and develop. To be of 

Ffla)<imuA9 effect, this environment must e)(tend to Beth tAe ferA9al acadeFAic pro§FoA9 as well as to the FAaRY DEtra curricular 

activities sponsored by the school. Because of the ages of the students and the significance of the task, it is important that this 

environAgent Be protected from interference B', e)(tcrnal, sometiFAcs coercive or disruptive, forces and influences tRat ao not 

substantially contribute to the learning process. 

~donschool related activities, incluaing political activities, do not contribute to a positive learning cliFAate and FAay be disruptive, 

divisive and distracting. Therefore, such activities arc not appropriate '/lithin the school setting. It is the Board of Educationls 

intention to regulate such activities on all Board owned or used property, ..,./ithin all school buildings, and at all school sponsored 

activities. 

Specifically: 

A. Literature SUJ3POFtiR§ or opposin§ ORe or FAore candidates, issues, or a particular pOiRt of view; comFAercial literature; anEl 

other nonschool related literature shall not be distributed on or in Board owned or occupied buildings or grounds, inside of 

school buildings or on school buses immediately before OF after school OF while schoo! is in session. (The distribution of 

materials to students by other students is governed by tAe regulations contained in Board Policy). 

B. Literature supporting or opposing one or more candidates, issues, or a particular pOint of viC'/"'; commercial literature; anEl 

other AOAscAeol related literature sRol1 net ee sistrieutea at school spensorecl e)(tra curricular activities or athletic events 

lNherever they may occur. This regulation shall not prohieit tRe distribution of literature outside of the entrances and exits 

of atRletic events pro'Q'iEied that an) such clistribution cloes Rot interfere 'Nith the al3ility of iAdhtiduals to freel y enter OF 

leave the facility, is not disruptive, and does not take place when school is in session. 

C. NOASCl9ool relates, J3olitical, and/or cOFAmercial literature, or cam(3ai§Jn posters 5uJ3l3ortin§ one OF A90rc candiEiates, issues 

or a particular point of vievv shall not be displayed '(fithin the schools or on school owned or occupied property, unless 

done as J3aft of an a(3I3FOved teaching unit. 

D. 'Nt=.en the sCRool facilities are used as a polling place, State regulations will be followed witt=. respect to political acti'v1ities, 

the display of political posters, and distribution of political literature on school pFOl3erty. 
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3242C -SIX QUESTIONS FOR DETER.4INING THE EFFECTIVENESS OF STAFF DEVELOPMENT PROGRAMS 
Tl1e sj)( (6) Etuestions adGresses in tl1is §uiseline Geal uitl1 tAe fflost ifflJ30Ftant issues concernin§ any' staff aevelOJ3fflent J3Fo§raFA. 

TAe first relates to tAe outcoffle of the J3rograffl ds staff members ,rsduee better results en the jeb? If that "outcomell 

Ejuestion cannot ee answereeJ aeeE1uatel)" the cffccti'v'encss of any staff eC'v'clol9ment J3ro§roA9 is very aifficult to eeterAline ana 

the investment of valuable time ana resources of doubtful justification. 

fet:ffl-3242C Fl has been designee to provide a brief .!LN&!, "SoFnewhat" f or "Yes" ansv,er to eacl1 question. If other than Yes 

ansv,'ers are obtained, further analysis ane planning will be necessary if tl1e program is to have much imJ3act on job performance. 

The remainder of the guideline provides background information on each question to help determine the "No", "Somevv'hat;-er 

"Yes" answer. This will facilitate the rating of a program on the Form. Before using the guieeline, therefore, it is important to 

rC'view the form first. 

TAis guiEJeline can be uses for staff de'v'eloJ3Agent prograAls designee for either professional staff or sUI3J30Ft staff. For I3rogFaffis to 

be used with instructional staff, the end Fesult shoule be describes in terffiS of tAe type and quality of student learning tAat 

shouls l3e fortl=tcoming Because of n'hat tAe instructors can now eo Better or differentl) . 

SIX QUESTIOlVS 

1. HAS TUE RESULT THE H1lDIVIDUAL (TEAM) IS TO PRODUCE, UPON COMPLETION OF THE PROGRAM, BEEN DESCRIBED 
PRECISELY, COP1P-LETELY, AND AT DES:-RED ST/4NDARDS? 

2. DOES THE PROGRAM PRO~'lDE ,r::.oR ALL OF THE RELEVA/lIT KNO~,,/-LEDGE, ATTITUDES, PROCEDURES1 AND TEAl>4 LA/ORK 
StaLLS THAT THE IND:V:DUALS (T5'J"fJ1) HAVE m LEAR/'ll':t¥ ORDER m CONSISTENTLY PRODUCE THE DESIRED 5fVD 
RESULT? 

3. IS THE PROGHAf>4 ORGANIZED/SEQUENCED TO BEST ENSURE THAT EACH INDI'tlIDUAL (TEAM) ,'''JOT ONLY LEAR!VS THE 
SPECIFIED CONTENT CIJ~fIJLATIVEL V, BUT ALSO LEARl,\'S HOL"; TO APPLV IT PROPERLY AFTER CO,c'1PLETION OF TUE 
TRA},O( .• WG? 

4. CAN THE INSTRUCTORS DB10NSTRATE ALL OF THE Kl>lOV'ILEDGE, ATTITUDES, APiD/OR SKILLS ~Vf{ICH ARE NEEDED TO 
HELP EACH .{,OrJOI'oQDlJ-,4L (TEAM) ACHIEV·E THE STATED OUTCO,Q4E? 

5. ARE THE TRAINIllJG P.fATERIALS/EN~{IRONME;'VT DESIGNED AND ORGAPiIZED Il'.' ~"/A)(S T!{ATARE MOST CONDUa~'E FOR 
INDIVIDUALS (TEAMS) TO ACI-II-EVE THE NEEDED LEAR,o{H'IG? 

6. DOES TUE EOJD OF PROGRA,01 EVALUATIon MOb/IDE VAL19 EVJDEP'iCE TJtAT {ND2/IDUALS (TEAMS) !lAVE FUSED TlfE 
/(NO~dILEDGE, ATTITUDES, PROCEDURES, AND/OR TEA,Aq WORK SKILLS, AS ~VELL AS LEARt'N,QlG TRANSFER 
STRATEGIES, ~V-ELL 5fVOUGf f m PRODUCE THE DESIRED EPID RESULT? 

REFERE~JCE FOR AP~SWERH~G TilE SIX QUESTIOP~S 

1. HAS THE RESULT THE INDIVIDUAL (TEAM) IS TO PRODUCE, UPON COMPLETION OF THE PROGRAM, BEEN 
DESCRIBED PRECISELY, COMPLETELY, AND AT DESIRED STANDARDS? 
\'Vhy the Question ~deeets To be /\ns'#ered 

Any staff development program, if etesigneet I3roperly, should be based on a defineeJ statement of intendeet result. For 

programs eesigncs for instructional staff, that would mean a descriJ3tion of the intcndee learning result for stueents. For 

progFaffis designed for otAer tYfJes of staff, there sAould be a descril3tion of tAe result tRat should be I3roducee by proper 

a(3(3licatisn of tl=te l(non'les§e, attituses, ans/of sl(ills se'v'els(3es b) tAe (3fo§ralTl. 

'Nhen leaders, program designers, instructors, and participants do not halve a clear mental picture of the desired 

QutcsAge of the pro§ram, it is eifficult to justif)', intelligentl'", the need for the trainin§, or ts I(now if tAe !3rograffi is 

adequate, or to judge its effectiveness. 

llfE--!!NO" ANSV.'ER 

The enEi result has not been defined or has not l3een justified. 

llfE--!!SO.'E'IJHAT" ANSWER 
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The end result has been defined in terms of staff member performanee of selected taslts. These tasks are 

not the end result of tAe responsibility, but represent means to an end. l<nollillecJ§e of subject matter anEi/or SIEil1 in 

specific techniques does not confirm that the individual (team) can and will inte§rate and apply all that is necessary to 

consistentl y' achieve the desired result. 

The end result has been defined but only for ene set of conditions. Since conditions usually chan§e 

frequently, such a definition is inadequate for judging consistcAt performance over time. 

::'f-H.E.-!! VE 5 If AN S'}J E R 

The outcome contains each of the follo'/Jing parts. Each has been stated completely and accurately. 

The end result is described as the situation should be after all necessary tasks have been completed. 

TAe criteria (vo'hat is to be jusged) ans the stanSaF<3S (hew much €Juality) for seteFmining the quality of tAe 

result the individual (team) is to produce upon completion of the program. 

The significance of the result in teFl:Y:)s of its necessar'; contriBution to aCAieving t3roaser District goals. 

2. BOES THE PReGRA'" PROVIBE FeR ALL OF THE RELEVANT KNOWLEDGE, ATTITUDES, PR9CEBI:JRES, AND 
TEAM tll6RK SKILLS THAT THE INBIVIBUALS (TEAM) HA\tE TO LEARN IN ORDER TO CONSISTENTLY 
PRODUCE THE DESIRED END RESULT? 
VVHY THE QUESTION ~~EEDS TO BE ANS'l'JERED 

This question deals ;vitA the substance of the staff development program, that is, with the requisite concepts, skills, and 

attitudes that have to be utilized properly to achie'l)'e the intendes results. If the question is not answeres, there is no way 

of determining thc adequacy of tAc program. TAc answer signifies the validity, rele'q'ance, and completeness of tAe 

prograffi caAteftt. 

=fHE--!!NO" ANSV/ER 

TAe concepts, slEills, ans/or attitudes are not defined or are not directl', related to producing tAe desired end 

~ 
::'f-H.E.-!!SO.4EWHATH AN5'JtER 

TAe training specifies cORcepts and procedures but not attitudes or team work s~<ills. 

Thc concepts, skills, and/or attitudes are inadequate, that is! if the indivisuals (teams) learned tAem all, tAey 

would still lack certain needed kno'/fledge or skills to accomplish the end result of the program. 

There are some concepts, skills, and/or attitudes tAat arc relevant and some that are Rot directly related to the 

end result of tAe particular program. 

::'f-H.E.-!!Y ES tI AN SW E R 

The requisite concepts, attitudes, procedures, and/or team'l9orl< skills, are: 

sescriBea in a logical orser; 

e)(plicitly interrelated (if the relationship is not apparent); 

based on previously learnes instructional concepts ans sldlls g"t/hicA Aa\; e been confirmes or, if assumes, 

adequate remediation procedures (if needed) are described. 

3. IS THE PROGR,4~' ORGANIZES/SEQUENCED TO BEST ENSURE THAT EACH ~NDIVIBI:JAL (TEAll) N9T 9HLV 
LEARA'S THE SPECgIE£) CONTENT CI:J~fI:JLATIVELY, BUT ALSO LEARNS HOW TO APPLY IT PROPERLY AFTER 
COf.fPLETI0N OF THE TRAINlA.(G? 
WHY THE QUESTION ~JEEDS TO BE A~JSWERED 

Descriptions of ..• t/hat is to be learned do not confirm whether or not the content (kno'v't'ledge, techniques, etc.) is 

organized/sequenced properly frem thc stanEipoint af the paFtieipant! Improper sequencing can create serious 

learning problems or IIdisconnects". Also, if the learning is "atomizedll rather tAan cumulative, the insi'q'jduals (teams) will 

experience great Elifficulty in "putting it all togetAer" •••• hen it comes time to make a13plications. Ans, since dilutian of 

learning and inability to apply is such a common phenomenon, learning how to transfer learning needs to be an ongoing, 

integral part of any staff developfficnt program. 

::'f-H.E.-!! NO" AN 5 'A' E R 

There is no apparent logiE to the orgaRization or the sequencing and no attcffipt has been made to seal voith 

learning transfer. 

=FKE-!!SOME'.VHAT" ANS'JJER 

The content is organized by siscrete tasks or topics, but the sequence of learning is arbitrary or not clearly 

indicated. 

TAe content is organized/sequenced properly for isolated taslEs or topics but does not buils cumulatively to'ltiard 

performaRce of all aspects neeEled to produce the scsired end result. 

TAe content is ofganizes/sequences proJgeFI y anti builds cUffiulati 0 el y, But the stfategies for ap191 y iRg the 

learning are missing or inadequate. 

=FKE-!!YES" ANS',\'ER 

The content is organizes logically/cumulatively for thc end result. For each unit or section of the program, the 

partiCipants follo~. a learning sequence in vvhich they: 

==== develop a clear ffiental picture of 'dhat tAey 'will learn, wAY, aAG 'n'hat they will so 

to canfirm they have achic\(ed the learning; 
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obtain needed information ana process it tRrou§JR aiscussion, practicer problem =- solving, etc.; 

==== aemonstrate the desired learning; 

=== ~ applications of the learning to their job responsibilities. 

4. CAN THE INSTRUCTORS B9fONSTRATE ALL OF THE IfN9VJLEBGE, A TTl Tl:JOES AltO/OR SKILLS VHilGH ARE 
NEEDED TO HELP EACH INDIVIDUAL (TEAM) ACHIEVE THE STATED OUTCOME OF THE PROGRAM? 
V'illY TilE QUESTIO~~ ~JEEDS TO BE APJS\NERED 

Regardless of how well aesigned the staff development program may be, it is only as good as its implementation. The key 

factof for effecti)v'c iffiplemcntotion is quality instructors. 

=fKE--!!NO" ANSYJER 

TRe pro~ram is to be iRstructer free. TRot is, iRstructioA is proviaeel eAtircl, B, airectioAS iA ffiotcrials (Of 

equipmeAt) \>\'hicR alse proviae any follow up instruction. 

The instructors 'will present the I'Fogroffi primaril) by lecture. 
=fKE--!!50~4EWHATII AN5~JER 

TRe instructors are to managc "self instruction". TRat is, tRey are to organize facilities ana materials, distribute 

ffiaterials, monitor individual (team) progress, COfrect tcsts, offcr Rclp when needed and/or requested. The actual 

instruction is proviEled By tAe materials. Instructors receive no formal training in SUCR "managefflent" tasks. 

Same as aBove except iRstructors rccci'9c iRstructieAol mana§emcAt training \t'Rich coula ran§e froA9 

inadequate to that which confirms tRat instructors can perform the instructional A9anagcment tasks in actual staff 

eJevel0pffient situations. 

The instructors are to conduct tRe activities descriBed in tAe prograA9. Instructional procedures are not 

described or are so vague that eJifFercnt instructors coula legitimately interpret them differently and thereby produce 

entirely different results. Instructors receive no forffial training in conductin~ tRC activities. 

Same as just abo'v'e except instructors are given formal traiAing, but the procedures tRC'y are taught are 

irrelevant, and/or inadequate aAd/or there is no confirmation they can and hill apply theA9 in tRe staff aevelopAgent 

situation. 

The instructors are not required and/or have not been trained in how to model the beha'qfiors expected of those 

"vRO partiCipate in tRe program. 

=fKE--!!YES" ANS'w"ER 

All of tRe instructional procedures are provided or the plans are available for conducting each of the training 

activities. TRese include procedures or plans for: 

1. planning each activity; 

2. instructing individuals, small groups, ana large groups; 

3. remediating "learning bloci(sl! or deficiencies in prerequisites; 

4. confirming that what participants Rave learned can be applies. 

TRe procedures A9al(e it POSSiBle ~OF instructors to ft10Elel e)(f3ceted 1geAa 9 iors ORa to ceRduct tRC 

program in a way tRat fosters self confideRce and the otRer attitudes Reeded for partiCipants to become 

coml3etent in using wRat they Ra'v'e learned. 

The instructors have confirmed, tRFOUgt1 actual per~ormance, tRat they are able to a~tll"i thc 

instructional procedures as and wRcn needea in tAeir staff development situatieAS. 

5. ARE THE TRAIA'lNG MATERIALS/ENVIRONMENT I)ESIGNEB ANI) ORGANIZEI) IN VIA¥5 THAT ARE MOST 
CONI)IJCIv-E FOR lNDIVIBIJALS (TEAMS) TO ACHIE\tE THE NEEBEI) !EARA'BJG? 
\'\'HY THE QUESTION NEEDS TO BE A~~S\;lERED 

pqaterials and/or environffient (facilities, etc.) can be over emphasized eFr just as 19ad, tAC'y can be ~i)qfeR too little 

consiaeration in terms of their impact on learning. They ao not produce the needed learning, but tRey do seriously 

affect hO'f\! well and RO'll{ fast an indi'v'idual (team) reaches desired levels of understan8ing and/or performance. 

TKE-!!NO" AN5'I:ER 

The training environment aoes not make it f30ssible for inai'r/i8uals (teaffis) to learn I3roperly, because 

essential trainiR~ materials, facilities, etc. aFe ffiissin§ OF in f300r condition. 

TKE-!!50MEWHAT" ANSWER 

SOffie of tRe training materials are not essential but are included because they are appealing or rcflect 

"conventional wisdomitis". The training environment is such that it creates distractions that get participants off the 

focus of tRC nceaed leaFAin~. 

TrainiA~ materials are desi§nccl/oF§anizca as "instructerstr ratRer tha~ as i~ferFFlatie~ resourees needed 

for proper learRing and al3plication. TRe training en'v'ironA9cAt is Rot designea spccifically for tRe staff de'lelof3ment 

progFam and/or to allow tRe neeaed learning to occur efficiently. 

TKE-!!¥ES!! AN5'1JER 

TRe training program does not use materials/tecRnology as a sui:tstitute for a trained instructor. 

pqaterials/tecRnology are used, '",'hen ncedea, to pro~ride tAe information individuals (teams) have to Aave in order 
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for the instructor to guide their learning to'liard performance that can produce the desired end result. 

The training environment, to tlge c)(tcnt l3ossit3le, is Eicsi§ned to IEcep EiistractioAs to a minimum and to 

replicate as closely as possible the kina of environffient the inaividuals (teaffis) will be worlEing in. 

6. DOES THE 8.(9 OF PROGRA~f EVALUA TION PROVIDE VALID EVIDENCE THA T INDIVIDUALS (TEAMS) 
HAVE FU5EfJ THE KNO"JLEDGE, ATTITUDES, PROCEBI:JRES, AND-jOR TEAM WORK SKILLS, AS WELL AS 
LEAR.'VING TRANSFER STRATEGIES, WELL ENOf:JGH TO PR09IJCE THE 9E&IRED END REStJ-LT? 

\GillY THE QUESTIO~J ~JEEDS TO BE ANS\NERED 

The time, money, and effort involved in staff de'(elopffient are too great to leave evaluation of the program to 

unjustified assuA1ptions about how well an individual (team) is prepared to properly apply what has been learned. 

Since critical decisions are often made on the assumptioA that people can and will transfer their training to their 

job situation, obtaining evidence which confirn=ts such IIreadiness" should be an integral part of any staff 

de'o'eloj3fficnt j3f'O§l'a ffi. 

=FKE--!!NO" AN5'.!/ER 
Confirmation is missiA§ one Fcasiness is to be asstlftled from a descfil9tieR ef I9Fegram inj:3uts (YfAat 

activities consist of, time allocated, money to be spent, etc.) 

=FKE--!!SO.4E\VHAT" ANS'JJER 

Confirmation is of training inputs. The evidence consists of measuring such things as training time, use 

of feSOUfces, nUffiber of particij3ants in vol 0 ed, j30I3Ulafit'p of acti'o ities, etc. 

Confirmation is by tests (paper/pencil OF otherwise) which measure only selectea ieeas, procedures, etc. 

learned during the program. 

Confirmation is by a OAe time performance test given under one set of conditions 'I/hich mayor may not 

be typical of participants' job situations. 

=FKE--!!~ ANS\VER 
Before completion of the program and cOAsistently thereafter, individuals (teams) are requirea to produce the 

eRe result anEi to justify hov( their l3erformance meets estal9lisAeEi staAsarEis. 

If it is not possible for individuals (teams) to produce the desired end result in an actual or simulated situation, 

thcy arc gi'o en several different sets of cOAEiitions and asl(ed to describe the desired cnd result, how tRey would 

pFoauce that result and justify ho\\' their performance 'vvould meet the established criteria at given standards. 

PRIORITIES FOR REt4E9IATION 
Using these guidelines, it should be possible to determine relatively quickly whether or not any given staff development program 

can Of has fulfilled its inteAses J3uFj30se. If tAc aAS\IerS te all six (6) questions afC YES, tAen it is ',CF, lil(ely tRot the J3ro§raA9 will 

achieve its purpose. It does not neccssaril'y follow, however, that the program should not be used (or contiAued) if some of the 

critical elements are not what they should be. Some are more critical than others. The following priorities indicate tRe oFder of 

iml30rtance for elimiAating deficiencies. 

TOP RE~H:DIATIO~J PRIORITY "NOli OR "SO~qEVJHAT" anS'lJCFS to Questions #1 & #6 

Reason Jar Prierit, RatiAI 

There is no way to aCAicve the unl<no·v\'n. AA'y' staff de\1elopment pro§ram is fl:lAElaAteAtall'l fla-..veEi that laelts a clearly defined, 

justifies CAS result from the effort, TAat end result sAould be the onc that si§nifies proj3er apl9lieation of that v. hicA the 
individuals (teams) have learAed from the program. There also has to be an effective way to confirm ',,\'hether or not each 

l3afticiJ3ant has achieves tAe desired state of "readiness!!. 

SECOND RE~4EDIATION PRIORITY 'I~JO" OF "So~qE'NHAT" answers to Question #'4 

Reason for Priorit, Rating 

A highly competent instructoF, gi~ren a clear, justified end result can, if necessary, overcome all the other aeficiencies and still 

make it possible fOF paFticij3ants to Feach IlreadinessH and to achieve the end result 'Iq'itt=t students. 

THIRD RE~qEDIATION PRIORITY fiNO" OF .!.!SO~qEWHAT" answers to Question #2 

If any of the prerequisites (the training content) are missing or inadequate, it j3laccs a burden on the instructor (no matter how 

competent) which could make the staff development process too difficult for the time that is available to achieve the enEi result. 

FOURTH RE~~EDIATIO~~ PRIORITY __ !!.P~O" OR HSO~qPNHAT" ansv,ers to Questions #3 and #5 

ReaseR fer Prioritl" 

A competcAt instructor INith the aid of adequate content can '#oFk around these progFam deficiencies even tAough it makes the 

training difficult, irritating, and inefficient. 

Reprinted by NEOLA, lAC. 'IJith permiSSion of the Institute for Curriculum and Instruction, copyright, 1978 and 1994. 
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3243 ATTEN9ANCE AT E9l:1CATIONAl ~4EETING5 

Attendance at educational meetings shall be controlled by the Superintendent in accordance with Board of Education policy 

and/or terFA5 of negotiated, collectively bargained agreement. 

Educational meetings are intended to include professional conventions, conferences, worl(shopsr etc., 'Nhich are conducted for 

tAe l3urpese of disseminating infon~=-)atieA, maldn~ inquiries into tAe Rature af OR caucatienal prol3leffi, etc. 

A. AttenaSAce sAol1 Be liffiitea to tAose staff ffiemacrs •• he 19a'o'e resl9onsil3ilities aiFectl, related ta tlge topics Elealt NitA at a 

meeting and have partiCipated in similar activities conducted ·v •••• ith the District or tlge local area. 

B. ether staff ffieml3ers reEJuestin§ attcneancc ',vl=tose rcsl30Asiailities are Aot eirectl), relates ffiuSt sl90vy cause v,hy 

attensance is necessary and wAat benefit the District may receive from tAeir attendance. 

C. Staff meffibers attensing a FAccting may Be asl<es to make a sUFAFAarp' repoFt to the Supcrintensent ana insicate the 

'Nays in which what was learned will be aPl3lies within tAe District. 

D. ReiFAbuFscment for tra'o'el, rOOFAS, mcals, anEi other FAeetin§ e><penses sAal1 be FAaae, ,,,itAiA BU8§etaF'f constraints, on 

the basis of iteFAized c)(pense accounts ana SUBmitted on Form 32~ 3 F2. Under no circumstances vt/ill staff meffiBers be 

reimbursed for tAC pUFchase of alcoholic beverages: 

1. Re§istratieA fees e)(clusi'o'e of I9crsoAal dues shall Be rciFABUrscEi. 

2. No reimbursement '/v'ill be given to staff members attending requirea professional meetings conducted l3y the 

District. 

3. Related c)(penses shall be reimbursed in accordance 'Nith Policy 3~ '10 ane AG 3440A, AG 3~ 'lOB, and AG 3440C. 
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3270 LESSON PLANS 

Every teacher is rcsponsible for planning on a weeldy and daily basis. Lesson plans are to be developed within the context of the 

applicable courses of study and learning units and sRould be designed for indhddual student prograAls being cognizant of student 

strengths and weaknesscs. (Sec AG 2231) 

A. Each lesson plan shoul€! contain, in a€!dition te whatc'Ier else a teacher ffiay wish to include, the following elements: 

1. purpose of tAe lesson 

2. expected student behavior 'IVhen purpose ha:i been achieved 

3. needed resources 

4. ROW students '#ill be organized thFougAout tAe lesson 

5. how students will be oriented to the lesson 

6. how the lesson will begin 

7. how lesson ,\'ill conclude 

B. Lesson I9lans for in€!ividualizea prograffis should reflect a general ovcrvievI ana pUFlgesc of tAe instructional prograffi 

based on the Course of Study. Individual stuaent records may serve as an inte§ral part of the lesson plan. 

C. Lesson plans as lwell as adequate directions are to be ~rovided For su19stitutcs so tRey can continue the oA~oing ~rogram 

as close!y as possible. 
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3362 ANTI HARASS •• 4ENT 
"Se~(ual t laraSsffient" Aas tAe saffie elefinition as set fOFtA in tAe 1301ic.,. of tAe Boaf(:j as reflecti'; e of tAe Eiefinition set foFth in Title 

VII of tAc Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, and the Ohio Revised Code 4112.02. 

PrehihiteEi Beha¥ier 

A. Conduct constituting sexual Aafassfficnt may tal(c siffcrcAt fOfms, incluEling, l3ut not liffiitcs to, tAc follo',ving: 

1. 'Ierhal: 

TAe Fflaking of OffcAsi¥e written or oral scxual innuenEioes, su~gesti\le comments, jokes of a sexual naturc, sexual 

proJ9ositions, tAreats, or (3ropositions toward or by a fellow staff ffieFflber, student, or otRer (3erSOA associatcd with 

tAc District, or third paFtics. 

2. Nen't&ferbal: 

Causing tAc I3lecefficAt of offensi~ e sexually suggesti~(c objects, picturcs, or grapAic cOffiFAcntaries in the sCAool 

cnvironffient or tAe FAal<ing of offcns! Ite sexually suggestive or insulting gestures, sounss, leering, hhistliAg, aAs 

the lil~e to OF by a fellow staff FfleA9iger, studeAt, or other person aSSOCiated with the District, or third parties. 

3. Phrisieal Contaet. 
Thrcatening or causing un'/rantcd touching, contact, or atteFfl(3ts at same, including patting, pinching, brushing tAe 

bos'l er coerced se)(ual activity 'fiith or BY a fellow staff FAeffiber, stuaent, OF other person associates ',vitA tAc 

District, or thirs partics. \Alith respect to stuaents, thc Ejucstion of "JAether or not physical cOAtact is uAwanted or 

consensual is irrelevant •• ,here such contact is cngages iA B, District cffil3loyees or othcr aault FACmBerS of the 

School District cOffiffiunity. 

B. Conduct constitutin~ haFassffient on the basis of race, color, national origin, sisaBility, age, FeligioA, ancestry, or genctic 

information ffiay take different forms, including, but not limited to, the following: 

1. Verbal: 

TAe mal(ing of offensive 'written or oral innueneloes, CeFAAgents, jol(es, insults, tArcats, or disparagin~ reFAarl(s 

conceFAing a person's race, COIOF, national origiA, disabilit" age, religious beliefs, ancestry, or gcnctic iAfoFA9ation. 

2. Nen"W'erbal: 

PlaCing oHensivc objccts, pictures, or ~ra(3hic cOFflmentaries in the school environmeAt or making insulting or 

tAreatening gestures based upon a person's race, color, national origin, disability, age, religious beliefs, ancestry, 

or genetic information. 

3. Ph"isieal: 
,ocny intimisating or disparaging action sucA as hittin~, 19usAing, sAoving, J:lissing, OF sl9itting on OF 13'1 0 fello't" staff 

Fflember, student, OF other person associated \NitA the District, or third parties, bascd u(3on the pcrson's race, 

color, national origin, sisaBilit" age, religious belicfs, ancestr" or genetic information. 

C. E}(oRlples of inappro(3riate boundary invasions include, but are not limited to tAe following: 

1. hugging, l<issing, or other physical contact with a student 

2. telling sc)(ual jokes to studcnts 

3, engaging in talJ< containin~ sexual innuendo or beAtcr with students 

4. talidAg aBout se)(ual tOl3ics tRat are net relat:eeJ to CUFFiculuffi 

5. sRolNing pornograj3hy to a student 

6. ~ an unElue inteFest in a student (i.e. AaviA§} a !!slgecial fFiens" OF a "sJ3ecial FclationSAiJ9", 

7. initiating or cxt:ending contact with students beyond the sCAool day for personal purposes 

8. usin§ e ffiail, tC}(t lTlessagin§, wel9sitcs or otACf sec!al fficdia sefo ices to discuss J9cfsonal topics or intefests \dth 

stuelents 
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9. giving students rides in the staff member's personal vehicle or taking students on personal outings without 

aSFAinistFath{e aJ3J3roval 

10. invading a student's pri'c{acy' (e.g. '",'alking in on ttte student in the batl9room, lodEer room, asking about bra sizes 

ef previous sexual experieAces) 

11. ~ to a student's home for non educational purposes 

12. inviting students to the staff member1s home without proper chaperones (i.e. another staff member or parent of 

student) 

13. giving gifts or money to a student for no legitimate educational purpose 

14. accepting gifts or money from a stueent fer no legitiffiate educational purpose 

15. ~ overly fltouchyfl 'o'v'itA students 

16. fa~(oFing certain stuseAts i3y inviting tACffi to (effie te tAC classFeoffi at nen class tiffies 

17. getting a student out of class to visit with the staff member 

18. provising advice to OF counseling a stuEient regareling a l3ersonal problem (i.e. I3Foalems related to se~(ual 

behavior, substance abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed 

aRe authorizes to so so 

19. ~ to a student about problems that '/t'ould normally be discussed 'Nith adults (i.e. marital issues) 

20. being alone with a student behind closed doors vv'itAout a legitimate esucational purpose 

21. telling a student "secrets" and having "secrets!t with a student 

In· •• estigation and Complaint PreceEiltre 

In determining '00 l::letlger allegecl consuct constitutes a violation of Policy 3362, the following factors 'f'4',11 i3e considerecl: 

A. tAe natuFe of tl::le !:leMa .tiOF; 

B. how often tAc conduct occurred; 

C. ,,,,hether there Vvefe past incisents or past continuiAg (3atterns of behavior; 

D. the relationshil3 bet'v't'ccn the parties involved; 

E. tAe race, national origin, se)( (including se)(ual orientation ana transgeAeier isentity), elisaeility, age, religious l3eliefs anE! 

OAcestry of the victim, and in the case of genetiC information harassment, the genetiC information of the employee victim; 

F. the identity of the perpetrator, inciuding 'Iv'hether the per(3etrator was in a position of pO'lvef over the person allegeclly 

subjected to harassment; 

G. the number of alleged harasser(s); 

H. the age of the alleged harasser(s); 

1. 'where the harassment occurred; 

J. v,'Mcther tAere have aeen other inciseAts if! tAe schoel !n'yolo in§ the saffle OF other in6i~'iduals; 

K. whether the conduct adversely affected the person's liVod( or educatioA performance OF enviroAment; 

L. tMe conte)(t iA wAicl9 the alleged incidents occurred; 

M. whether or not speech or e)(pression that is alleged to constitute harassment is protected by the First Affiendment to tAe 

Unites States Constitution; and 

N. whether a particular action or incident constitutes a violation of Policy 3362 requires a determination based on all the 

facts ancl sUffounsiFlg circumstances. 

CaAteAt at CeFfll'liaAee Offieer's WritteA ReJ)ert te the Superinte.ulent 

The Compliance Officerrs written report to the Superintendent sAould contain tAe following information/documentation: 

A. name of the alleged victim, and any pertinent information concerniAg the individual as it relates to the Protected 

Class(es) inl1'ol'oea iA tAe alle§ca ffiiseonGuet (e.§., the in6iq'isual's FaCet COIOFt natioAal ofigin, SC){ (iflcluEling se)(ual 

orientation and transgender identity), disability, age, religion, ancestry' or genetic information), and the same information 

concerning the l3erson who reported tAe alleged misconeluct (if the reporter 'was not tAe alleged victiA9); 

B. tAe nature of the allegation, a descri(3tion of the incident, and the date and time (if known) of the alleged incident; 

C. tAe naFfle of ail persons alle§es to Mave Eomfflittes tAe alle§cei unlawful harassFAent or retaliation, if I(nown, aAs rele'o'aAt 

in¥orfAation concerning them as it relates to the Protectea Class(es) involves in the alleged misconduct; 

D. tAC nOffiCS of all kno"vn lv,'itnesses to the alleges inCident, and relevant information concerning tMem as it felates to the 
Protected (Iass(es) involved in the alleged misconduct; 

E. an" written statements prel3ared by or on behalf of the re(3orter, the alleged victim (if different), the accused individuals, 

and any known witnesses; 

F. tAe outcome of the investigation; anel 

G. tAe resJ90Ase of sCAool Jgersenflel, GAS, if al9l3licablc, District level officials, iRclusing the sate an)' incisent was reJ98rtea to 

local law enforcement or childrcn scrvices. 

R.evised 10/22/09 

Rety iseel Q/19/10 
Revised 10/1 'h'13 

@-Neela 2913 
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336rA- REPORTING THREATENING BEHAVIORS 
Threatening behavior may take different forms, iAciuding but not limited to the followiAg: 

A. face to Face eAcounters in which words are used that indicate to the staff member that his/Rer safety and ·I.ell being are 

in jeopardy 

B. any conduct or ftvritten/oral cOFAAlunications that incluse comments toward the staff AleFAber or his/hef fOFAil" tRat 'v'{ould 

iFAply or state cxplicitly tAat the staff FFleffiBeF aAd/of his/RCf faFFlil y ffia 1 be SUBject to SOffie fOfFA of physical or 

psychological abuse or violence 

C .•• ritten or spolEcn COFAFFlents to a staff FAeffiBer that could SUBject RiFFl/hef to BlackA9ail OF e){toFtion 

D. written or spoken cOFAmunication that would imply or e)(plicitly state tAat SOFfle form of samage may be done to the staff 
membeF's property eF that ef his/her family 

An 1 staff fficffiBcr ';14'190 beliC'o'es tAat sihe is the ',ictiffl of any of tAc aBo~ c actioAs or has oescP,ee such actioAS taken 19'1' a 

student, parent, fello'g\, staff memeer, supervisor, co worker, or other pefson associated with the District such as a vendor, 

contractor, 'o'olunteer, OF school afficial shouls tal(e profflptly the fallavt'ing steps: 

A. If the allegcd thrcatener is the staff ffiember's supervisor, the affected efflployce should, as soon as possible after the 

inCident, contact tt=le Director af Instruction. 

B. If tlge alle§ed tAreatener is not tAe staff FFlember's supeFv'isor, tlge affeeEeEi staff Ffleml3er shouls, as soon as possiBle aker 

the incieent, contact his/her superviser. 

C. If the alleges threateneF is a stusent of the District, the supervisor, if not tAe stusent's pFincipal, sRouls iFflffiediately 

infarm the student's principal of the alleged threat. 

The staff ffiember may make contact either by a written rcpoft or By telepl90nc ar personal visit. During this contact, the 

repoftin§ staff ffleffil3eF should proviae the naFflC of EAe person(s) WAOFfl sihe Believes to ee responSiBle for tAC harassfficnt aAa 

the nature of the harassing incident(s). A written sUfflmary of each such report is to be prepared pramptly by the staff FAcmber 

recei~ ing the report ans forwarscs to tAC SuperinEenaent's office. 

Each repoft received by the supervisor or Superintenaent as provided above, shall be investigated in a timely and confidential 

A9anner. \OJt=lile a charge is unser investigatien, na infeFA9ation is ta be releases to an lene •••• ho is net invalves Nith the 

invcstigation, e)(cept as may be feEluirea by law or in the context of a legal or administrative procceding. No one in':/olved is to 

discuss tlge A9atter outside of the investigation. 

The purpose of tRis provision is to: 

A. protect the confidentiality of the staff meA9ber 'Nho files a cOFflplaint; 

B. encourage the repeFting of any incisents af thFeat; 

C. protcct the reputation of aAY party 'n'Fongfully char§ee with threatening conduct. 

InvestigatioA of a complaint will normally includc conferring witR the parties involved and any names or apparent 'Nitnesses. All 

staff meml3ers ans others in ,elves are to be protectes froFfl coercion, intimieation, retaliation, er discriFflination far filing a 

cOFflplaint or assisting in an investigation. 

If tRC in ;'estigotion FC'g'eals tRot tRc c8FflJ7)loiAt is 'Qrolia, tl=lCA aJ7)I9F8l9Fiate, Femcaial, aAe/sF EiisciJ3liAaFt' action will l3e tal(en 

immediately to prevent the continuance of the threat Of its recurrence. 

The Boars of Eclucation recognizes that eetcrFAining whetheF a particular actien or incident is a threat fflUSt be eased on all of the 

facts in the matter. Gillen the nature of this type of intimidation, the Board recognizes that false accusations of threat can Rave 

serious effects on innocent individuals. Accordingly, all staff members are expected to act Fesponsibl,(, honestly, and with the 

UtFflOst caAser wAcne v er tAC y prescnt threat allegatioAs or ci9aFges against fellow staff ffieFflbers, stusents, OF atAcFs associatcs 

•••• 'itA tRe District. 
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3418 PAY RATES FOR EXTENDED SUBSTITI:JTES 

Substitutes shall be paid in accordance with the follovo'ing schedule: 

&a:ys egO/day 

fia#~ 

61st c8nsccuti\(c day in saA9C 190sition 

Hou Fly tutor substitute rate 

$1S/day 

BAlD saily Fate [3lus Bencfits 

$16.27/hour 
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3419.01 - PRIVACY PROTECTIONS OF SELF-FUNDED GROUP HEALTH PLANS 

The Privacy Protection Officer shall abide by the following procedures which are established to comply with the requirements of 

Federal law: 

A. Training: The Health Insurance Portability and Accountability Act (HIPAA) Privacy Rule requires the group health plan to 

train all members of the plan's workforce on the policies and procedures with respect to Protected Health Information. 

The Privacy Protection Officer shall ensure that the members of the plan's workforce receive adequate and appropriate 

training regarding the Privacy Rule. 

B. Business Associate Agreements: The Privacy Rule requires a group health plan to enter into business associate 

agreements with its third party vendors. The Privacy Protection Officer shall retain counsel to draft and negotiate these 

business associate agreements. The Privacy Protection Officer shall subsequently execute these agreements with existing 

business associates prior to April 14, 2004. In the event that the plan contracts with new business associates, the Privacy 

Protection Officer shall ensure that business associate agreements are entered into by these new vendors. 

C. Notice of Privacy Practices: The Privacy Rule requires the group health plan to distribute a Notice of Privacy Practices 

to participants in the plan. The notice shall be distributed to: 

1. each new participant in the health plan upon enrollment; and 

2. every participant in the plan within sixty (60) days of a material revision to the notice. 

The Privacy Protection Officer shall notify all participants in the Plan of the availability of the notice 

and how to obtain the notice annually. 

D. Safeguards: The Privacy Rule requires the group health plan to implement appropriate administrative, technical, and 

physical safeguards to protect the privacy of Protected Health Information. The Privacy Protection Officer shall implement 

these safeguards in a reasonable and appropriate manner. 

E. Amendment of Plan Documents: The Privacy Rule provides that plan documents be made to permit information 

sharing between the plan and the plan sponsor. The Privacy Protection Officer shall assist other school personnel in 

determining whether and how plan documents should be amended. 

F. Participant Rights: The Privacy Rule grants health plan participants extensive rights with respect to their Protected 
Health Information. The Privacy Protection Officer shall timely respond to participant requests to exercise rights afforded 

by the Privacy Rule. 
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3421 - FEDERAL GROUP HEALTH CONTINUATION (COBRA) 

Qualifying Event 

A. A covered employee shall be offered the opportunity to continue the District's group health coverage if the employee 

loses coverage under the Plan upon either of the following "qualifying events": 

1. voluntary or involuntary termination of employment for reasons other than "gross misconduct" 

Gross misconduct may be intentional, wanton, willful, deliberate, reckless or in deliberate indifference to the 

District's interests. It is misconduct beyond mere minor breaches of employee standards, but conduct which would 

be considered gross in nature. 

2. reduction in the number of hours of employment 

B. The spouse of a covered employee may continue the District's group health coverage if the spouse loses coverage under 

the Plan because of any of the following "qualifying events": 

1. termination of the covered employee's employment for any reason than "gross misconduct" 

2. reduction in the hours worked by the covered employee 

3. divorce or legal separation with the covered employee 

Also, if the employee reduces or eliminates group health coverage in anticipation of divorce or legal separation, 

then divorce or legal separation may be considered to be a qualifying event even though the spouse's coverage 

was reduced or eliminated prior to the divorce or legal separation. 

4. death of the covered employee 

C. Dependent children may continue the group health coverage if the dependent child loses coverage under the Plan because 

of any of the following "qualifying events": 

1. termination of covered employee's employment for any reason other than "gross misconduct" 

2. reduction in the hours worked by the covered employee 

3. loss of "dependent child" status under the Plan rules 

Under the Patient Protection and Affordable Care Act, the Plan must offer coverage for an adult child until the child 

attains age twenty-six (26). 

4. divorce or legal separation of the covered employee 
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5. death of the covered employee 

Notification by Qualified Beneficiaries 

Qualified beneficiaries are required to notify the Plan Administrator of the following qualifying events in order to be eligible for 

COBRA continuation coverage: (a) divorce or legal separation of the employee and spouse; and (b) loss of eligibility for coverage 

of a dependent child. The qualified beneficiary is required to notify the Plan Administrator in writing of these events within sixty 

(60) days of the later of: (a) the date of the qualifying event; or (b) the date on which the qualified beneficiary loses (or would 

lose) coverage under the terms of the Plan as a result of the qualifying event. Failure to comply with these rules will result in 

forfeiture of any COBRA continuation coverage. 

COBRA Election 

Qualified beneficiaries are required to elect COBRA continuation coverage within the sixty (60) day election period set forth in the 

Plan's COBRA election notice. Qualified beneficiaries have the right to elect to continue coverage that is identical to the coverage 

provided under the Plan. If a COBRA beneficiary does not elect COBRA continuation coverage within the sixty (60) day election 

period, then the COBRA beneficiary will forfeit his/her right to elect COBRA. 

Other Options for Qualified Beneficiaries 

In lieu of electing COBRA continuation coverage, qualified beneficiaries may wish to pursue coverage through the health 

insurance marketplace established by the Patient Protection and Affordable Care Act. In some cases, individuals may receive 

significant subsidies toward the cost of coverage under the health insurance marketplace. These subsidies may make ACA 

marketplace coverage significantly less expensive than COBRA continuation coverage. Qualified beneficiaries may also wish to 

explore whether coverage under another employer group health plan or Medicaid is possible. 

Termination of COBRA Coverage 

COBRA continuation coverage generally lasts for eighteen (18) months. For example, if coverage is lost because of termination of 

employment or reduction of hours, the employee generally may elect COBRA for a maximum of eighteen (18) months. 

However, there are a few exceptions to this rule. If Plan coverage was lost as a result of death of an employee, divorce or legal 

separation, or loss of eligibility for coverage as a dependent child, COBRA coverage can continue for a maximum of thirty-six 

(36) months. If a qualified beneficiary is determined under Tile II or Title XVI of the Social Security Act to have been disabled 

before the sixtieth (60th) day of continuation coverage and the qualified beneficiary properly notifies the Plan Administrator of 

the disability determination, the eighteen (18) month period is expanded to twenty-nine (29) months. If a second qualifying 

event occurs while receiving COBRA coverage and the qualified beneficiary properly notifies the Plan Administrator, COBRA 

coverage may continue for a maximum of thirty-six (36) months. 

COBRA coverage under a health flexible spending account can last only until the end of the year in which the qualifying event 

occurred. 

Coverage for qualified beneficiaries may end prior to the end of the maximum coverage period if: 

A. premiums are not paid on a timely basis; 

B. District ceases to maintain the group health plan; 

C. coverage is obtained with another employee group health plan that does not contain any exclusion or limitation with 

respect to any pre-existing condition (note that the Patient Protection and Affordable Care Act eliminated pre-existing 

exclusion conditions in most groups health plans); 

D. a qualified beneficiary becomes entitled to Medicare benefits; 

E. during a disability extension period, the disabled qualified beneficiary is determined by the Social Security Administration 

to be no longer disabled. 

A qualified beneficiary is required to notify the District in writing if the qualified beneficiary becomes eligible for Medicare or 

becomes covered under another group health plan. In addition, if a disabled qualified beneficiary is determined by the Social 

Security Administration to no longer be disabled, the qualified beneficiary must notify the District of the fact within thirty (30) 

days after the Social Security Administration's determination. 
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Section 3000 Professional Staff 

Title FMLA LEAVE 

Code ag3430.01 

Status Active ;< 
Adopted November 19, 2007 

Last Revised November 16, 2015 

3430.01 - FMLA LEAVE 

Definitions Applicable to FMLA Leave 

The term "child" (i.e., son or daughter) means a biological, adopted, or foster child, a stepchild, a legal ward, or a child of a 

person standing in loco parentis, who is either under age eighteen (18), or age eighteen (18) or older and "incapable of self­ 

care" because of a mental or physical disability (as defined by the Americans with Disabilities Act (ADA), as amended) at the 

time the FMLA leave is to commence. 

The term "spouse" means all individuals in legal marriages, regardless of where they live. More specifically, the definition of 

"spouse" is a husband or wife as defined or recognized in the State where the individual was married ("place of celebration"), 

and specifically includes individuals in lawfully recognized same-sex and common law marriages. The definition further includes 

an individual in a marriage that was validly entered into outside the United States if it could have been entered into in at least 

one (1) State. Civil unions are not considered marriages under the FMLA. 

The term "incapable of self-care" means that the individual requires active assistance or supervision to provide daily self-care in 

three (3) or more of the "activities of daily living" (ADLs) (e.g., caring appropriately for one's grooming and hygiene, bathing, 

dressing, eating) or "instrumental activities of daily living" (IADLs) (e.g., cooking, cleaning, shopping, taking public 

transportation, paying bills, maintaining a residence, using telephones and directories, using a post office, etc.). 

An employee is "unable to perform the functions of his/her position" where the health care provider finds that the employee is 

unable to work at all or is unable to perform anyone of the essential functions of the employee's position. Additionally, an 

employee who must be absent from work to receive medical treatment for a serious health condition is considered to be unable 

to perform the essential functions of the position during the absence for treatment. 

Leave for Adoption or Foster Care 

Eligible employees may take FMLA leave before the actual placement or adoption of a child if an absence from work is required 

for the placement or foster care to proceed. Permissible absences include, but are not limited to, the employee attending a 

required counseling session, appearing in court, consulting with his/her attorney or the doctor(s) representing the birth parent, 

submitting to physical examinations, or traveling to another country to complete an adoption. 

Military Family Leave Entitlements 

A. Military Caregiver Leave 

Eligible employees may take up to twenty-six (26) weeks of unpaid FMLA leave, in a "single twelve (12) month period," to 

care for a covered service member with a serious injury or illness. The "single twelve (12) month period" begins on the 

first day the eligible employee takes Military Caregiver Leave and ends twelve (12) months after that date. If the 

employee does not use his/her entire twenty-six (26) work weeks leave entitlement during the "single twelve (12) month 

period" of leave, the remaining work weeks of leave are forfeited. 

For purposes of Military Caregiver Leave, the covered service member may be a (1) current member of the Armed Forces 

(including a member of the National Guard or Reserves) who is undergoing medical treatment, recuperation, or therapy, 

is otherwise in outpatient status, or is otherwise on the temporary disability retired list, for a serious injury or illness, or 
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(2) a veteran who is undergoing medical treatment, recuperation, or therapy for a serious injury or illness and who was a 

member of the Armed Forces (including a member of the National Guard or Reserves) and was discharged or released 

under conditions other than dishonorable at any time during the period of five (5) years prior to the first date the eligible 

employee takes FMLA leave to care for the covered veteran. For an individual who was a member of the Armed Forces 

and who was discharged or released under conditions other than dishonorable prior to March 8, 2013, the period between 

October 28, 2009, and March 8, 2013, shall not count towards the determination of the five-year period for covered 

veteran status. 

Serious injury or illness for purposes of Military Caregiver Leave is defined as an injury or illness incurred by a covered 

service member in the line of duty on active duty in the Armed Forces (or existed before the beginning of the covered 

service member's active duty and was aggravated by service in the line of duty on active duty in the Armed Forces) and 

that may render the service member medically unfit to perform the duties of his/her office, grade, rank, or rating. 

In the case of a veteran, a serious injury or illness means an injury or illness that was incurred by the member in the line 

of duty on active duty in the Armed Forces (or that existed before the beginning of the member's active duty and was 

aggravated by the service in the line of duty on active duty in the Armed Forces) and manifested itself before or after the 

member became a veteran and is (1) a continuation of a serious injury or illness that was incurred or aggravated when 

the covered veteran was a member of the Armed Forces and rendered the service member unable to perform the duties 

of the service member's office, grade, rank, or rating; (2) a physical or mental condition for which the covered veteran 

has received a U.S. Department of Veterans Affairs Service-Related Disability Rating (VASRD) of fifty percent (500/0) or 

greater, and such VASRD rating is based, in whole or in part, on the condition precipitating the need for military caregiver 

leave; (3) a physical or mental condition that substantially impairs the covered veteran's ability to secure or follow a 

substantially gainful occupation by reason of a disability or disabilities related to military service, or would do so absent 

treatment; or (4) an injury, including a psychological injury, on the basis of which the covered veteran has been enrolled 

in the Department of Veterans Affairs Program of Comprehensive Assistance for Family Caregivers. 

The term "son or daughter of a covered service member" means a covered service member's biological, adopted, or 

foster child, stepchild, legal ward, or child for whom the service member stood in loco parentis, and who is of any age. 

Similarly, the term "parent of a covered service member" means a covered service member's biological, adoptive, step or 

foster father or mother, or any other individual who stood in loco parentis to the covered service member. (The term does 

not include parents "in-law.") 

The term "next of kin" means the service member's nearest blood relative, other than the covered service member's 

spouse, parent, son, or daughter, in the following order of priority: blood relatives who have been granted legal custody 

of the service member by court decree or statutory provisions; brothers and sisters; grandparents; aunts and uncles; and 

first cousins; unless the covered service member has specifically designated in writing another blood relative as his/her 

nearest blood relative for purposes of Military Caregiver Leave under the FMLA, in which case the desiqnated individual 

shall be deemed to be the covered service member's next of kin. All family members sharing the closest level of familial 

relationship to the covered service member are considered the covered service member's next of kin, unless the covered 

service member has specifically desiqnated an individual as his/her next of kin for Military Caregiver Leave purposes. 

While an eligible employee may care for more than one (1) seriously injured or ill covered service member at the same 

time, the employee may not take more than twenty-six (26) work weeks of leave during each "single twelve (12) month 

period." 

Military Caregiver Leave is a "per-service member, per-injury" entitlement. Therefore, an eligible employee may take 

twenty-six (26) work weeks of leave to care for one (1) covered service member in a "single twelve (12) month period," 

and then take another twenty-six (26) work weeks of leave in a different "sinqle twelve (12) month period" to care for 

another covered service member or to care for the same service member with a subsequent serious injury or illness (e.g., 

if the service member is returned to active duty and suffers another injury). Additionally, an eligible employee could take 

FMLA leave, after the end of the "single twelve (12) month period" for Military Caregiver Leave, to care for a covered 

service member if the member is a qualifying family member under non-military FMLA and s/he has a serious health 

condition. 

B. Qualifying Exigency Leave 

Eligible employees may take up to twelve (12) weeks of unpaid FMLA leave for any of the following qualifying exigencies 

that are related to the fact that the employee's spouse, son, daughter or parent is on covered active duty or call to 

covered active duty status, or has been notified of an impending call or order to covered active duty in the Armed Forces: 

1. Issues arising from a qualifying family member's short-notice deployment (i.e., deployment on seven (7) or less 

calendar days of notice) for a period of seven (7) days from the date of notification. 
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2. Military events and related activities, such as official ceremonies, programs, or events sponsored by the military, 

or family support or assistance programs and informational briefings sponsored or promoted by the military, 

military service organizations, or the American Red Cross that are related to a qualifying family member's covered 

active duty or call to covered active duty status. 

3. Certain childcare and related activities arising from a qualifying family member's covered active duty or call to 

covered active duty status, such as arranging for alternative childcare, providing childcare on an urgent, 

immediate need basis (but not on a routine, regular, or everyday basis), enrolling or transferring a child in a new 

school or day care facility, and attending certain meetings at a school or a day care facility if they are necessary 

due to circumstances arising from the active duty or call to active duty of the covered military member (this does 

not include providing child care on a routine, regular or everyday basis). 

4. Making or updating financial and legal arrangements to address a qualifying family member's absence (e.g., 

preparing and executing financial and healthcare power of attorney, transferring bank account signature authority, 

enrolling in the Defense Enrollment Eligibility Reporting System, obtaining military identification cards, or 

preparing or updating a will or living trust) and acting as the military member's representative before a federal, 

state, or local agency for purposes of obtaining, arranging, or appealing military service benefits while the military 

member is on covered active duty or call to covered active duty status, and for a period of ninety (90) days 

following the termination of the military member's covered active duty status. 

5. Attending counseling provided by someone other than a healthcare provider for oneself, the qualifying family 

member, or the child of the qualifying family member, the need for which arises from the qualifying family 

member's covered active duty or call to covered active duty status. The child must be the military member's 

biological, adopted, or foster child, stepchild, legal ward or child for whom the military members stands in loco 

parentis, who is either under eighteen (18) years of age or eighteen (18) years of age or older and incapable of 

self-care because of a mental or physical disability at the time that FMLA leave is to commence. 

6. Taking up to fifteen (15) days of leave to spend time with a qualifying family member who is on short-term, 

temporary, rest and recuperation leave during the deployment. 

7. Attending to certain post-deployment activities, including attending arrival ceremonies, reintegration briefings and 

events, and other official ceremonies or programs sponsored by the military for a period of ninety (90) days 

following the termination of the qualifying family member's covered active duty status, and addressing issues 

arising from the death of a qualifying family member. 

8. Providing parental care for a parent of a military member who is incapable of self-care and is the military 

member's biological, adoptive, step or foster father or mother, or any other individual who stood in loco parentis 

to the covered service member when the member was under eighteen (18) years of age. "Incapable of self- care" 

means the parent requires active assistance or supervision to provide daily self-care in three (3) or more of the 

activities of daily living (includes adaptive activities such as caring appropriately for one's grooming and hygiene, 

bathing, dressing and eating) or instrumental activities of daily living (includes cooking, cleaning, shopping, taking 

public transportation, paying bills, maintaining a residence, using telephones and directories, using a post office, 

etc.). Parental care includes (1) arranging for alternate care when the parent is incapable of self-care and the 

covered active duty or call to covered active duty status necessitates a change in the existing care arrangement 

for the parent; (2) providing care on an urgent, immediate need basis (but not on a routine, regular or everyday 

basis) when the parent is incapable of self-care and the need to provide such care arises from covered active duty 

or call to covered active duty status; (3) admitting or transferring to a care facility a parent when admittance or 

transfer is necessitated by the covered active duty or call to covered active duty status; and (4) attending 

meetings with staff at a care facility, such as meetings with hospice or social service providers for a parent when 

such meetings are necessary due to circumstances arising from the covered active duty or call to covered active 

duty status but not for regular or routine meetings. 

9. Any other event that the employee and the Board agree is a qualifying exigency. 

The term "qualifying family member" for purposes of Qualified Exigency Leave means a staff member's spouse, son, 

daughter or parent. 

The term "covered active duty" or "call to covered active duty status" for purposes of Qualified Exigency Leave means 

duty for a member of the Regular Armed Forces during deployment of the member with the Armed Forces to a foreign 

country, and, in the case of a member of the Reserve components of the Armed Forces, duty during deployment of the 

member with the Armed Forces to a foreign country under a Federal call or order to active duty in support of a 

contingency operation pursuant to Sections 688, 12301(a), 12302, 12304, 12305, 12406, or Chapter 15 of Title 10 of the 

United States Code or any other provision of law during a war or during a national emergency declared by the President 

or Congress as long as it is in support of a contingency operation. 
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The term "son or daughter" means the employee's biological, adopted, or foster child, stepchild, legal ward, or child for 

whom the employee stood in loco parentis, who is on covered active duty or call to covered active duty status, and who is 

of any age. Similarly, the term "parent" means a biological, adoptive, step, or foster father or mother, or any other 

individual who stood in loco parentis to the employee when the employee was a son or daughter. (The term does not 

include parents "in-law.") 

Employee Request for FMLA Leave 

While eligible employees are not required to expressly request unpaid FMLA leave, it is requested that eligible employees who 

seek an unpaid FMLA leave for any of the approved reasons complete and submit to the Superintendent a written request for 

FMLA leave. 

Employee Certifications 

Eligible employees who apply for FMLA leave "to care for an immediate family member" must submit DOL Form (WH-380-F; 

"Certification of Health Care Provider for Family Member's Serious Health Condition"). 

Eligible employees who apply for FMLA leave for "the employee's own serious health condition" must submit DOL Form (WH-380- 

E; "Certification of Health Care Provider for Employee's Serious Health Condition"). 

Eligible employees who apply for Military Caregiver Leave must submit DOL Form (WH-385; "Certification for Serious Injury or 

Illness of Covered Service Member - for Military Family Leave" or WH-385-V, "Certification for Serious Injury or Illness of a 

Veteran for Military Caregiver Leave). The form may be completed by a Department of Defense (DOD) health care provider, 

Veterans Affairs health care provider, a DOD TRICARE network authorized private health care provider, a DOD non-network 

TRICARE authorized private health care provider, or any health care provider as defined by 29 C.F.R. 825.125. 

Additionally, with respect to Military Caregiver Leave, the District will accept the submission of an Invitational Travel Order (ITO) 

or Invitational Travel Authorization (ITA), in lieu of the DOL Form, for the time period specified in the ITO or ITA. The ITO or ITA 

submitted by the employee need not list the employee as the named recipient of the ITO/ITA, provided the employee is the 

spouse, parent, son, daughter or next of kin of the covered service member. If the covered service member's need for care 

extends beyond the expiration date specified in the ITO or ITA, the employee is responsible for submitting the DOL Form for the 

remainder of the employee's leave period. The District will also accept, with respect to Military Caregiver Leave, documentation 

indicating the service member's enrollment in the Department of Veterans Affairs Program of Comprehensive Assistance for 

Family Caregivers, regardless of whether the employee is the named caregiver in the documentation. Employees are advised 

that the Superintendent may seek authentication and clarification of such documentation, and may require an employee to 

provide confirmation of covered family relationship to the seriously injured or ill service member and documentation showing 

that the discharge was other than dishonorable and the date of the veteran's discharge. 

It is the employee's responsibility either to furnish a complete and sufficient certification or to furnish the health care provider 

providing the certification with any necessary authorization from the employee or the employee's family member in order for the 

health care provider to release a complete and sufficient certification to the Board to support the employee's FMLA request. 

In all instances in which certification is requested, it is the employee's responsibility to provide the Board with complete and 

sufficient certification, and failure to do so may result in denial of FMLA leave. 

Eligible employees who apply for any of the three (3) preceding types of FMLA leave must also execute and provide to his/her 

health care provider a HIPAA-compliant release form. 

If the Superintendent deems a medical certification to be incomplete or insufficient, the Superintendent shall notify the 

employee, in writing, what information is lacking, and the employee will have seven (7) calendar days to cure the deficiency. The 

Superintendent (i.e., the Board's health care provider, human resource professional, leave administrator, or other management 

official, but not the employee's direct supervisor) may contact the certifying health care provider for clarification concerning or to 

authenticate the content of a medical certification. The representative, however, shall not ask the health care provider for 

additional information beyond that required by the certification form. 

Employees who take leave for "the employee's own serious health condition", prior to returning to work, must submit to the 

Superintendent a "Fitness-for-Duty Certification". Again, the employee will need to have executed and provided to his/her Health 

Care Provider a HIPAA-compliant form. 

Eligible employees who apply for FMLA leave for "Qualifying Exigency Leave" must submit DOL Form WH-384; "Certification of 

Qualifying Exigency for Military Family Leave". Specifically, the first time the employee requests Qualifying Exigency Leave, the 

employee must provide a copy of the qualifying family member's covered active duty orders or other documentation issued by 

the military that indicates that the qualifying family member is on covered active duty or call to covered active duty status, and 
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the dates of the qualifying family member's covered active duty service. Additionally, each time that the employee requests 

leave for one of the above-listed qualifying exigencies, the employee must certify the exigency necessitating leave. Such 

certification supporting leave for a qualifying exigency includes: 

• appropriate facts supporting the need for leave, including any available written documentation supporting the 

request and the type of qualifying exigency; 

• the appropriate date on which the qualifying exigency commenced or will commence, and, if requested for a 

single, continuous period of time, the beginning and end dates for such absence; 

• where leave will be needed on an intermittent basis, an estimate of the frequency and duration of the qualifying 

exigency; 

• appropriate contact information if the exigency involves meeting with a third party and a brief description of the 

purpose of the meeting; and if the qualifying exigency involves Rest and Recuperation leave, a copy of the military 

member's Rest and Recuperation orders or other documentation issued by the military that indicates the military 

member has been granted Rest and Recuperation leave and the dates of such leave. 

Employees are advised that if the qualifying exigency involves a meeting with a third party, the Superintendent may verify the 

schedule and purpose of the meeting with the third party. Also, the Superintendent may contact the appropriate unit of the 

Department of Defense to confirm that the qualifying family member is on covered active duty or call to covered active duty 

status. 

All of the certifications identified above must be submitted by the employee within fifteen (15) calendar days after the District 

provides the employee with the applicable DOL Form unless it is not practicable under the particular circumstances to do so 

despite the employee's diligent, good faith efforts. An employee may not be held liable for administrative delays in the issuance 

of military documents, despite the employee's diligent, good faith efforts to obtain such documents. 

Light Duty 

Time spent performing "light duty" work does not count against an employee's FMLA leave entitlement. 

District Notices to Employee (Forms are available on the U.S. Department of Labor Website: www.dol.gov) 

If the information included in the Employees Rights and Responsibilities Notice changes, the Superintendent will inform the 

employee of such changes within five (5) business days of receipt of the employee's first notice of the need for FMLA leave 

subsequent to any change. The Treasurer is charged with responsively answering questions from employees concerning their 

rights and responsibilities. 

If it is not possible to provide the number of hours, days or weeks that will be counted as FMLA leave (e.g., where the leave will 

be unscheduled), the Superintendent will provide this information upon request by the employee, but no more often than every 

thirty (30) days and only if leave was taken during the period. The notice of the amount of leave counted against the employee's 

FMLA entitlement may be oral or in writing. If such notice is oral, it shall be confirmed in writing, no later than the following 

payday that is at least one (1) week after the oral notice. Such notice may be in any form, including a notation on the 

employee's pay stub. 

FMLA Leave and Mandatory Overtime 

Employees with proper medical certification may use FMLA leave in lieu of working required overtime hours. Thus, hours that an 

employee would have been required to work but for the taking of FMLA leave will be counted against the employee's FMLA 

entitlement. 

Calculating the Amount of FMLA Leave Used by an Employee 

For purposes of determining the amount of FMLA leave used by an employee, the fact that a holiday may occur within the work 

week taken as FMLA has no effect; the week is counted as a week of FMLA leave. If, however, the employee is using FMLA leave 

in increments of less than one (1) week, the holiday will not count against the employee's FMLA leave entitlement unless the 

employee was otherwise scheduled and expected to work during the holiday. Similarly, when an employee is not scheduled to 

work during winter, spring or summer vacation (Le., during a period when some or all employees are not expected to work for 

one (1) or more weeks), the days the employee is not scheduled to work shall not count against the employee's FMLA leave 

entitlement. 
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When an employee takes FMLA leave on an intermittent or reduced leave schedule basis, the leave shall be accounted for by 

using an increment no greater than the shortest period of time that the District uses to account for use of other forms of leave 

provided that it is not greater than one (1) hour and provided that the employee's FMLA leave entitlement is not reduced by 

more than the amount of leave actually taken. 

Maintenance of Employee Benefits 

The same group health plan benefits provided to an employee prior to taking FMLA leave shall be maintained during the FMLA 

leave (e.g., if family member coverage is provided to an employee, family member coverage shall be maintained during the 

FMLA leave). Similarly, benefit coverage during FMLA leave for medical care, surgical care, hospital care, dental care, eye care, 

mental health counseling, substance abuse treatment, etc., shall be maintained during leave if provided in the District's group 

health plan, including a supplement to a group plan. 

If an employee chooses not to retain group health plan coverage during FMLA leave, the employee will be reinstated, upon return 

from leave, on the same terms as prior to taking the leave, without any qualifying period, physical examination, exclusion of pre­ 

existing conditions, etc. 

Revised 3/24/09 

Revised 4/19/10 

Revised 10/14/13 

Revised 11/16/15 

© Neola 2015 
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Book Administrative Guideline Manual 
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Title FAMILY LEAVE AND INSTRUCTIONAL EMPLOYEES 

Code ag3430.01a 

Status Active 

Adopted November 19, 2007 

Last Revised March 24, 2009 

3430.01A - FAMILY LEAVE AND INSTRUCTIONAL EMPLOYEES 

The following provisions are paraphrases of appropriate portions of Section 1084 of the Family and Medical Leave Act of 1993, as 

amended ("Special Rules Concerning Employees of Local Educational Aqencies"). 

C. INTERMITTENT LEAVE OR LEAVE ON A REDUCED SCHEDULE FOR INSTRUCTIONAL EMPLOYEES 

1. IN GENERAL - Subject to paragraph (2), in any case in which an eligible employee employed principally in an 

instructional capacity by the Board of Education requests leave for reason (C), (D) or Military Caregiver Leave as 

outlined in Policy 3430.01 that is foreseeable based on planned medical treatment and the employee would be on 

leave for greater than twenty percent (200/0) of the total number of working days in the period during which the 

leave would extend, the Superintendent may require that such employee elect either -- 

A. to take leave for periods of a particular duration, not to exceed the duration of the planned medical 

treatment; or 

B. to transfer temporarily to an available alternative position offered by the Board for which the employee is 

qualified, and that-- 

i. has equivalent pay and benefits; and 

ii. better accommodates recurring periods of leave than the regular employment position of the 

employee. 

2. APPLICATION - The elections described in subparagraphs (A) and (B) of paragraph (1) shall apply only with 

respect to an eligible employee who complies with Policy 3430.01. 

d. RULES APPLICABLE TO PERIODS NEAR THE CONCLUSION OF AN ACADEMIC TERM 

The following rules shall apply with respect to periods of leave near the conclusion of an academic term in the case of any 

eligible employee employed principally in an instructional capacity by the Board: 

1. LEAVE MORE THAN FIVE (5) WEEKS PRIOR TO END OF TERM 

If the eligible employee begins FMLA leave under Policy 3430.01 more than five (5) weeks prior to the end of the 

academic term, the Superintendent may require the employee to continue taking leave until the end of such term, 

if -- 

A. the leave is of at least three (3) weeks duration; and 

B. the return to employment would occur: during the three (3) week period before the end of such term. 

https:llwww.boarddocs.comJoh/wadsohlBoard.nsf/Public?open&id=policies# 1/2 



4/2/2019 BoardDocs® PL 

2. LEAVE LESS THAN FIVE (5) WEEKS PRIOR TO END OF TERM 

If the eligible employee begins leave for reason (A), (8), (C) or Military Caregiver Leave as outlined in Policy 

3430.01 during the period that commences five (5) weeks prior to the end of the academic term, the 

Superintendent may require the employee to continue taking leave until the end of such term, if -- 

A. the leave is of greater than two (2) weeks duration; and 

B. the return to employment would occur during the two (2) week period before the end of such term. 

3. LEAVE LESS THAN THREE (3) WEEKS PRIOR TO END OF TERM 

If the eligible employee begins leave for reason (A), (8), (C) or Military Caregiver Leave as outlined in Policy 

3430.01 during the period that commences three (3) weeks prior to the end of the academic term and the 

duration of the leave is greater than five (5) working days, the Superintendent may require the employee to 

continue to take leave until the end of such term. 

e. RESTORATION TO EQUIVALENT EMPLOYMENT POSITION 

For purposes of determinations related to the restoration of an eligible employee to an equivalent position, such 

determinations shall be made on the basis of established Board policies and practices, and collective bargaining 

agreements. The "established policies" and collective bargaining agreements used as a basis for restoration must be in 

writing, must be made known to the employee prior to the taking of FMLA leave, and must clearly explain the employee's 

restoration rights upon return from leave. 

As used above, the term "instructional employees" refers to eligible employees whose principal function is to teach and instruct 

students in a class, a small group, or an individual setting. The term includes not only teachers, but also athletic coaches, driving 

instructors, and special education assistants such as signers for the hearing impaired. It does not include teacher assistants or 

aides who do not have as their principal job actual teaching or instructing, nor does it include auxiliary personnel such as 

counselors, psychologists, or curriculum specialists. Finally, it does not include cafeteria workers, maintenance workers, bus 

drivers, or other primarily noninstructional employees. 

If an eligible instructional employee chooses to take leave for "periods of a particular duration" in the case of intermittent leave 

or reduced schedule leave, the entire period of leave taken will count as FMLA leave. 

If an eligible instructional employee is required to take leave until the end of an academic term, only the period of leave until the 

employee is ready and able to return to work shall be charged against the employee's FMLA leave entitlement. 
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3430.01B - FMLA RECORDKEEPING REQUIREMENTS 

The Treasurer is responsible for making, keeping, and preserving all relevant records pertaining to the Board of Education's 

obligations under the FMLA in accordance with the recordkeeping requirements of Section 11( c) of the Fair Labor Standards Act 

(FLSA) and in accordance with the final regulations applicable to the FMLA. Specifically, the Treasurer is charged with 

keeping/preserving the records identified below in accordance with the District's Records Retention Schedule (see AG 8310A), 

and under no circumstances shall said records be kept for less than three (3) years. The records shall be available for inspection, 

copying, and transcription by representatives of the Department of Labor upon request. 

The Treasurer shall maintain records that disclose the following: 

A. Basic payroll and identifying employee data, including name, address, and occupation; rate or basis of pay and terms of 

compensation; daily and weekly hours worked per pay period; additions to or deductions from wages; and total 

compensation paid. 

B. Dates FMLA leave is taken by FMLA eligible employees (e.g., available from time records, requests for leave, etc., if so 

designated). Leave must be designated in records as FMLA leave; leave so designated may not include leave required 

under State law or a Board plan which is not also covered by FMLA. 

C. If FMLA leave is taken by eligible employees in increments of less than one (1) full day, the hours of the leave. 

D. Copies of employee notices of leave furnished to the District under FMLA, if in writing, and copies of all written notices 

given to employees as required under the FMLA and its implementing regulations (see 29 C.F.R. Section 825.300(b) 

through (c)). Copies may be maintained in employee personnel files. 

E. Any documents (including written and electronic records) describing employee benefits or employer policies and practices 

regarding the taking of paid and unpaid leaves. 

F. Premium payments of employee benefits. 

G. Records of any dispute between the District and an eligible employee regarding designation of leave as FMLA leave, 

including any written statement from the Superintendent or designee or employee of the reasons for the designation and 

for the disagreement. 

Records and documents relating to certifications, recertifications or medical histories of employees or employees' family 

members, created for purposes of FMLA, shall be maintained as confidential medical records in separate files/records from the 

usual personnel files. If the Genetic Information Nondiscrimination Act of 2008 (GINA) is applicable, records and documents 

created for purposes of FMLA leave containing family medical history or genetic information as defined by GINA shall be 

maintained in accordance with the confidentiality requirements of Title II of GINA (29 C.F.R. 1635.9), which allow for disclosure 

consistent with FMLA requirements. If the ADA, as amended, is also applicable, such records shall be maintained in conformance 

with ADA confidentiality requirements (see 29 C.F.R. 1630.14(c)(1)), except that: 

A. supervisors and managers may be informed regarding necessary restrictions on the work or duties of an employee and 

necessary accommodations; 

https:llwww.boarddocs.com/oh/wadsoh/Board.nsf/Public?open&id=policies# 1/2 



4/2/2019 BoardDocs® PL 

B. first aid and safety personnel may be informed (when appropriate) if the employee's physical or medical condition might 

require emergency treatment; and 

C. government officials investigating compliance with FMLA (or other pertinent laws) shall be provided relevant information 

upon request. 

© Neola 2013 
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344&A---JOB RELATED EXPENSES 

Expenses 'y':lhich are incurred by professional staff members as a result of authorized travel in and outside of the District viiI! be 

reiFAbuFsed to the e)(tcnt J:)foviaes for in these §uiselines. ReimburseFflent is intendee to Flro lise for transportation, loagin§, ana 

food of reasonable and adequate quality. \iVhen tfa'o'eling on school business, a professional staff Fl1effiber is expected to use the 

saffie care in incurrin§ e)([3enses tRat a prudent person would c)(ercise if travelin§ on FleFsonal business. For: out of state travel, 

consideration shall be given to relevant cost of living differences. 

Authorization 

Travel within or outside the District is to be authorized by the Superintendent. 

Tra'v'el to conventions or conferences away fr:OFfl the District 'lihich involve ovefnight stay will be authorized by the principal for 

approval by the Director of Instruction. All such requests must be received in the Central Office at least twenty one (21) days 

prior to the sate a dccision is needed. FOFFflS are available iA COCA sCRoel office. 

O-v'erni§ht los§in§ sAal1 be aJ3J9Fo'v'ea ana costs reiffiBursee only outsiEie 100 I ffiiles or two (2) hours of tra'l1'el tiffiC froffi tt9c 

District. Overnight lodging tAe night before a convention or conference Fl1ust be in excess of 150 miles-;- 

Praeedure 

A. Each request for travel or conference funds should detail the reasons for the e)(penditures and sAould not be labeled in 

broad general terFflS (see Form 3243 Fl). 

B. UnEicF flOfFl1al coneitions, officers ana professional staff FfleA9Bcrs tra o'elin§ on official Business sAall J3Fo'l1'ide tAemsel ves 

'Nith sufficient funds of their: own for orainary expcnscs. 

C. Travel shouls l3e by tRe A90st rcasonable, eirect ans ecoAoA9ical route. 

D. All persons authorized to travel on official business should keep a mCFflorandum and receipts of expenditures properly 

chargeal3le to the Board of Education. Professional staff ffiemt3ers A9i§ht fiAEI it aevanta§eous to ct,arge as many 

expenditures as possible on credit cards. The itemized statement may serve as a receipt, 'Nith reimbursement available to 

pay the ci1arges. 

E. For official travel other tRan by autoffiobilc, tickets may be purcRascd by the District in advance, upon reEJuest of the 

individual jAy olves. 

F. In all instances of tra'tel reimburscment, full itemization of cxpenditures is reEJuiree. 

G. Thosc doing such traveling should be expected to exercise the same care in incurring expeRses that they would in travel 

on personal business of their own. E)(cessive and unnecessary travel will not be approved or reimburses. 

Reimbursement 

A. ReiFflbuFsement •• Nill be at the current rates approved by the Board. Requests for reimbursement will be submitted on 

Form 32<13 F2 provided for: that pUfl3ose. 

B. Travel outside the School District will be reiFl1bursed at tRe regular fare rate charged the general public by COFl1Fnon 

carrier, uAless tra'O el t3y I9rivate conveyance is ffi8re ecenoFflical, iR wAicl=t case ffiileage 'Nill be reiffiBuFsed at the IRS Fate. 

Ta)(i fare from home and confereAce destination to terminal and return is allo'o'"able with receipt. 

C. Employees shall request aAd accel9t, if a o'oilable, the "government rate" on rOOFflS. 

D. Los§ing and fficals will be reimburses at tt:lc approved rate per day. All claims A9Ust be supported by original receipted 

~ 
E. Reimbursement for reasonable charges for tolls, lodging, parl<ing, ta)(is, official telcJ3hone calls, and tips will be made 

Ul90n presentation of supporting receipts. 

F. Ret[:JistFatioA fees are FeiFflBursaale. 
G. Sales tax on hotel bills is reimbursable. 

H. If meals or:e included in re§istr:atioA fees, eJuplicate ffieals sRal1 not t3e reiml3ursed. 
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3448£-- USE OF PRIVATE CAR FOR SCHOOL Bl;JSINE55 

The District has established the follolNing means for providing reiffibursement for the use of privately o"",,.ned vehicles used in the 

performance of assignee duties. 

A. All professional staff 'Nill be assigned to a school or office "Ihich becomes the home station. It will be the responsibility of 

each inaividual to pro'v ide his/her o' •• "n transpoFtation from his/her residence to his/her assigned station and to any other 

assi§ned Sf30t to attend ffieetinS}s for administrati'v e Of trainin§ purposes. 

B. \Nhen an individual's duties require his/her presence at other stations or places 'llithin or outside of the District, 

reiA9BurseA9cnt for tra'4f'eI rna)' Be requestea. SUCA requcsts \*;ill Be approves wAen tAe travel is scheaulee or autt:lorizea 

by the Superintendent. 

C. Regularly scheEJuled travel will be autA8rizee •• hen requisitioned in cOFl9pliance 'nith a printed sclgeclule; e.§.: special 

professional staff meffibers are required to go from school to school on a rcS}ular schedule. 

D. Sporaclic Of Cffier§enC'y tFa~ ci will Be autl=lorizea wAen ffiaEJe in connection 'witl9 an assignffient. 

E. All personnel who arc assigned duties at ffiorc than one (1) sCAool will be listed by their iffirnediate supervisor. This will 

not include the drivers to wAom school vehicles are assi§ned. 

F. Payments for authorized travel will be made provided itemized daily records are submitted on the proper forms. Persons 

who travel are advised to keep a daily log of their required business trips. 

G. Rciffll3ursCffient For travel, less the Cffil9lo(Ce's cOffirnutc, shall Be paid at tAc staneard Feseral ffiilea~e rate as set Bly tAe 

fR£. 

H. Pri'; ate 0 chicles ffiay be usea for authoFizee scl900l Business on!>¥, when tAc ernployec/on ncr ffiaintains a 0 ali€! 8fi v crls 

license and is insured under a liability policy tl9at complies witl9 R.C. 4509.51. 

I. Gasoline, daFAages, needed service, or repairs to private veAicles are the rcsponsit3ility of tAc cFAployee/ovvncr as these 

costs are included in tAe per mile cost reimbuFsCffient. 
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3~40C -USE OF SCHOOL VEItICLE FOR SCHOOL BUSINESS 

The District has established the follo'Ning guidelines for the use of school owned vehicles in the performance of assigned duties. 

A. Regularly scheduled use 'I,'ill be authorized by the Business ~qanager. 

B. School personnel who are required to be on call in case of after hour emergencies may be assigned a District vehicle for 

daily use. Such use lvill be authorized by the Superintendent. 

Onl y' 5cl=\001 peFsonnel ,', ill ae authorizeEJ to operate tRe q'cAicic. 

The vehicle is to be used only for school business. 

Personal usc of SCRool vehicles IT!a 7 I9c appro~'ed solely for traflsportation to one frolT! dork, for flon recurring personal 

errands on the v9'ay to and from werlE (if within a reasonable distance on a reasonably direct route between horne and 

worl(), and for erranes incidental to tl=le use of the 'v'ehicle for sclgeol business. Pdo f3ersonal use of school vehicles sl9all 

expose the Board to substantial additional risk of loss, damage, or liaBility. 

Personal use of tRe 'o'eRicie ffiust Be appro'Q'ed By tAe SUl3erintenscnt. 

All personal use miles are to be repartee to the Treasurer to be included in tlge staff member's earnings. 
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4±±+.A---CREATING A POSITION 
The Board of Education has reserved the right in its discretion to create ne'y\' positions and specify the number of employees in 

each category. In Eoml3liance 'Nith that policy, the Beard has adol3ted the following ~uidelines for tAe creation of a District 

position: 

A, A job description will be flFe(3ared for each new l3osition being considcrea, 

B. Documentation v/ill ee mase of the Acec3 for the new 19osition or an increase in the numBer of effiple {ees iF! an c><istiAg 

category of work. 

C. EacA ned position nill be I9rescntcd to tAc Board by the Superintendent l\'jtFt a recemRgendation for al9proval. 

D. No person may be employed to fill the position until Board approval is obtained, 
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4±4:4-B---'/ERIFICATION OF Eft4PLOV.1ENT ELIGIBILITY 

In order to comply \vith Federal law the following verification of employment eligibility procedures ' •••• ill apply: 

Completion af Farm I 9 

Form I 9 must be completed within three (3) business days of the date of the hire. If an individual is employed for less than 

~ree (3) says, tAe fOFlTl FAust be cOFApletes eeFoFc the eAd Of tAe CFApio y eels first 'n'orl(iAg say. 

The following indiYiduals do not nees to complete Form I 9: 

A. persons hired before ~dovember 7, 1986 

B. persons WAG are employed by' a contractoF providin§ contract scr •• ices 

C. persons 'telAO are independent contractors 

TAe Superintendent's office is also responsible for reycrifying employment eligibility of employees IVhose employment eligibility 

eeettments can) an e)(piFatiGn~ 

Retention of Emplo",.ment Eligibilit'f Verification Farm (Farm I 9) 

The Superintendent's office ffiust retain Form I 9 for tAFee (3) years OF for one (1) year (3ast tAe ens of the eA9(3!oYffient of the 

individual, whichever is longer. Such forms will be retained in a se(3arate file and shall be considered to be confidential and used 

only for emplo) Fflent eli§iBilit'1' verification ~urposes. 

Preparation of Documents far IMspeetion 

U.S. Immigration and ~~aturalization Service (IP~S) OF Department of Labor (DOL) Officers aFe required to give employers three 

(3) days advance notice before an inspection. The Superintendent's office will assemble the I 9 forms in ~reparation for the 

ins~ection. Failure to provide the I 9 forms could result in civil monetary penalties for eacl=! employee for whom the form was not 

completed, retained, or presented. 

Retention of Eml'le"t'ee IElentifieatien and 50eial Seeurity Number 

::rtte Board will retain a (3hotoco(3Y of either Ute employee's driver's license or (3asspoFt shoQ'ying the eFA(3lo) eels identity' and '0 alid 

socia! security number. 

Legal P.L. 99-603 

Immigration Reform and Control Act of 1986 
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4120 E"4PlOYMENT OF CLASSIFIED STAFF 
The followin§ §uidelines afe established for tAe intervie'.'fin§ ana screening of cFAJ3loyee canEli~ 

A. "''there specific openings C)Eist in positions that could afford present employees an opportunity to be upgraded, such notice 

shall be posted in the schools of this District. 

B. EffiJ310 (AgeRt J3fiority (as oJ3posea to j3FoA9otional priofity) sheula be giveR to fOfffier effiployees J3laced on a fecffipleYA9cnt 

list ' •••• lith satisfactory service records 'vvho ha'v c beeR laid off because of lack of '/fork or lack of funds. Follovv'ing the 
exhaustioR of the aforeAoted cate§ories, ORly cansisates fla; ing the ffiost fa';'oraBle applications will Be intertfiewea. 

C. When qualifications of new candidates for a position are siFAilaF, preference shall be given to candidates 'Nho reside '"",ithin 

the boundaries of the District. 

D. Applications are to be made via the District's website. 

E. CheclEing of credentials ffiOY inclusc SiFcct telcf)l4one calls to iffiffiediate sUJ3ep~isors of the person l3ein§ considered. 

F. Applicants mOly' be granted an interview if their credentials indicate they ffieet the criteria for the position. 

G. TerffiS of employment shall be made knO'nA to the candidate at the time of the interview. 

In selecting J3crsonnel to fill establisl4ed positions, the SUf)erintensent sl9all be responsible for selectin§ the person 1gest Elualified 

to fill each position in accorsance with position specifications establisfled by the Board. Each final candisate also ffiUSt pass a 

background check performed by the Bureau of Criminal Identification and In v'estigation. 

Upon employment, the Treasurer's Office shall be responsible for submittiRg a copy of the \;{ t4 forffi (or the forA9 provided by the 

Department) to the Department of Human Sen/ices for each new employee, or any person who is rehired or returns to '/'t'ork after 

a lapse in pay. 

The new staff ffiCffi13Cf is to be properly oriented. (sec FOfffi 4120 F1) 

@-Neela 2913 

Legal R.C. 2909.34, 3319.39 

Revised 10/14/13 
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4120C -PRE EMPLOYMENT INTER"/IEV.' QUESTIONS 
Asldn§ an a13plic8nt questions proAil3itea ay tAe Equal EffiploYffient OI3PoFtunity Act aurin~ pre effiployment intervie'l.s coula 

open the deor for a job candidate to tal<e legal action against the District. The follov'r'ing guideline outlines the questions that are 

ap!=lropriate ana those that sAouls l3e avoidec;L 

YOU CANNOT ASK: 

A. any question that'll/auld indicate race Of color of al9r:>licant or al9r:>licant's relatives; 

B. any questisn tRat 'Noula indicate §enaer, unless jol9 relates; i 

C. applicant's religion or religious customs and holidays; recommendations from church officials; 

D. place of BirtA; if applicant, spouse, ar f3arents are native l30Fn OF naturalizea; date of citizcnsAif3; or for atticr f3rOOf of 

citizenship before hiring (proof of citizenship required on I 9 form); length of residency in U.S.; 

E. marital status scfere Airing, tAe numBer ana a§e of cAilercn, 'NAe cares for tAcm, ana if applicant plans to Aa Ie R'lorc; 

F. to see military service records; about military service 'with an)' country otAer tAan U.S.; 

G. nationality, racial, Of religious affiliation of school attensed; 

H. how forei§n language ability was acquired; 

1. inquiries about arrests, convictions or pending charges; 

J. listing of all clubs to which the applicant belongs or Aas l3elan§ea; 

K. that a candidate proviae a PAoto~Faph Befere hiring Of that one be tal(en auring an inteF¥icYv'; 

L. 1geight and '/t'eigl9t OF I3Aysical/mental characteristics lo'Aich €Ie net relate directl)' to tAC job speCifications, !=last or current 

medical conditions not dircctly related to JOB specifications; 

M. 'l4'hetAer apf3licant lives witA a eisa aled inelhlidual ('/v'Aether relatea OF not); 

N. whether applicant plans to marry or plans to have a family; 

O. 'whether aP!=llicant Aas any militar', obligatiens; type of militar), aischarge; 

P. inquires about age (other tt=lan wAethcr applicant is at least eigAteen (18) years of age). 

YOU CAN ASK: 

A. fat: applicant's current and previous address (unless elesigned to setermine foreign aaaress indicating place of 19irth); 

phone number; length at current ae€lress; 

B. 1q\'hether applicant is eighteen (18) years of age or older; 

C. lovl1ether the applicant is lavyFul1 ( authsFized to 'hoFk in the United States; 

D. if applicant has served in the U ,S. armed forces including branch of sentice and rank attained; job related experience 

acquirea in the militar)'; 

E. academic, professional, or vocational school attended; language sl<ills sucA as reading and writing, foreign languages, 

graaes, aegrees, majors, etc.; 

F. personal and professional and otACf worl< references not relating to race, color, religion, gender, natioAal origin, or 

ancestry; 

G. professional anEl social organization FAemaersAip, so long as affiliation does not identify and is not used to aiscrimiAate on 

tAe basis of gender, race, national origin, sr ancestry; 

H. willingness to perform joa functions; 

1. willingness to work Fe€!uired worl< schedule one unaer prescFibea worl<in§ conditions. 

AFTER HIRING, YOU •. 4AY OBTAIN: 

A. marital status and nUA9seF!age ef aepenEients feF insurance ana ta)( f3uFf3oses; 

B. proof of age; 
C. status af citizcnsAip (I 9 FOFffi); 
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D. race, jf done pursuant to required or approved affirmative action plan and maintained separately from applicant file; 

E. a COf9'y' of R1ilitary discAarSjc certificate. 

Revised 10/14/13 

Revised 4/11/16 

@-Neela 2916 

Legal R.C. 2909.34 
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4120.01 JOB DESCRIPTION 
After revievlt'ing the job description, the classified staff member shall sign and date one copy of the job description, indicating that 

s/he has received a copy of it and attesting that siRe was gillen the oppoA::unit'l to Eliscuss it lv'i'ith his/her imrnediate supervisor, 

and, furthermore, understands that it is his/her resf)onsibility to perform satisfactorily the duties and responsibilities described 

therein. 

This signed copy shall be included in the classified staff member's personnel file. 
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4120.0~ E'4PLOY~'ENT OF SUBSTITUTE CLASSIFIED STAFF 

The Board of Education must approve those candidates for cmploymcRt recommended by the Superintendent. 

The screening procedure shall ae as follows: 

A. All applications for substitute positions shall be made through the Office of the Business ~~anager. 

B. Each applicant should show evidence of good health, good cRaracter, knowledge, ability, and slEills to carry' on the work in 

the area in "Rich sul3stitutc cffiplo'y A9cnt is sought. 

C. Each applicant should demonstrate sufficient maturity to deal with students and other employees. 

D. The cffiplo 1 ffient of substitute staff meffiBers prior to appro 001 13, tl9c BeoFs is outAorized only wAen theiF cA9plo y ffient is 

required to maintain continuity of services in the District. Retroactive employment shall be recommended to the Board at 

the next meeting. 

E. Screening tests ffiOY be used to determine the candidate's ability to peFforffi the tasks for WAich s/he is being cOAsisered. 

F. ReCOffiFAenEJations ~FOffi fOFFl9Cr effil9loyers and others FAay l3e requesteEJ. Suct1 FeC8rGS shall Be retaines confiE!entiall l' ORa 

For official use only. 

G. Substitutes will be paid at eighty five (85) I9crcent of the base pay of the classification; 

Al3plicants under final consiaeration of' effiploYFAent must complete tAe D~q,o. fOFFA 'vtv ith AO l30sitive insicatiens that mateFial 

assistance has been proviEled to a teFrorist oFganization before 'Norking in the District. 

Substitutes must pass a background check pef"foFfficd 13)' the Bureau of Criminal Identification anE! In'vestigatioA. 

Legal R.C. 2909.34, 3319.39 
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Book Administrative Guideline Manual 

Section 4000 Classified Staff 

Title CRIMINAL HISTORY RECORD CHECK 

Code ag4121 
0 

~ 

a( 
Status Active 

Adopted November 19, 2007 

Last Revised April 9, 2018 

4121 - CRIMINAL HISTORY RECORD CHECK 

A criminal background check is required of each applicant recommended for employment in a non-teaching position as well as for 

all current non-teaching employees on a periodic basis depending upon their position with the District. 

The following procedure applies to any non-teaching employee, including individuals employed by a private company under 

contract with the Board of Education to provide essential school services in accordance with Policy 8142, and all substitutes and 

persons employed on a part-time basis such as coaches or activity supervisors. 

Special rules relating to employees engaged in the operation of a vehicle for student transportation (bus/van drivers) and non­ 

teaching employees who are also licensed by the Ohio Department of Education (e.g., aides with a permit, paraprofessionals with 

a license, and those individuals who do not hold a valid educator's license but who are employed by the Board under a student 

activity permit), are set forth below. 

A criminal background check is not required of any currently-employed staff member who is a candidate for another position in 

the District, unless otherwise required by law and/or Policy 4121. 

With regard to criminal background checks, the following procedures are to be used: 

A. An applicant or current non-teaching employee, as appropriate, must be informed that a criminal history record check 

must be obtained at the expense of the applicant or current employee and timely submitted to the District. Prospective 

employees shall be informed of the requirement for a criminal background check either by direct communication or by 

information on the application form and shall submit same at the time of application. Current non-teaching employees not 

engaged in the operation of a vehicle for student transportation (bus/van drivers) must undergo a criminal background 

check every five (5) years. Bus and van drivers must complete a background check every six (6) years. An applicant for 

the position of bus/van driver will bear the cost of the initial check of his/her complete driving record. The cost for 

subsequent semi-annual checks on drivers will be borne by the District. The applicant should indicate on the request that 

the criminal history record check is being required by R.C.3319.39. 

B. The prospective or current non-teaching employee may submit or ask the District to obtain from the Bureau of Criminal 

Identification and Investigation (BCll) the results of a criminal history records check conducted by BCII providing the 

application is within twelve (12) months of the date the check was done. After January 1, 2010, a current non-teaching 

employee will not be required to undergo a subsequent criminal history records check conducted by Bcn if the employee: 

1) has previously had a BCn criminal records check (for employment or licensure purposes); and 2) provides proof of 

continuous Ohio residency for the preceding five (5) years. Under such circumstances, the current non-teaching employee 

will only be required to undergo a criminal history records check through the Federal Bureau of Investigation (FBI). 

C. The prospective or current non-teaching employee is to submit a set of fingerprints on an authorized format prescribed by 

the Bell which will also be submitted to the FBI for criminal history information. 

D. Costs related to obtaining the criminal history record check are to be borne by the applicant or employee. 

E. When the certified report is submitted by an applicant or employee, a photocopy is to be made for possible insertion in 

the person's confidential personal file, should s/he be employed, and the original returned to the applicant or employee. 
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F. The Superintendent shall determine whether or not to consider disqualification of a prospective or current non-teaching 

employee based on the records check. 

G. All information received from the record check shall be kept confidential by the person receiving the report and is to be 

shared only with the Superintendent. If a prospective employee is subsequently hired, the record check shall be kept in 

his/her confidential file. If not employed, it shall be returned to the prospective employee. All information received from 

the criminal record checks of current employees shall be kept in his/her confidential file. 

Offenses 

No person will be hired, and current non-teaching employees will be released from employment if it is determined that s/he has 

pled guilty to or been convicted of any of the following listed offenses, unless such individual has met the rehabilitation standards 

of R.C. 3319.39(E) at the time of the hiring and/or upon discovery of such plea or conviction: 

A. aggravated murder, murder, voluntary manslaughter, involuntary manslaughter 

B. feloniOUS assault, aggravated assault, assault 

C. failing to provide for a functionally impaired person 

D. aggravated menacing 

E. patient abuse or neglect 

F. kidnapping, abduction, child stealing, criminal child enticement 

G. rape, sexual battery, corruption of a minor, gross sexual imposition, sexual imposition, importuning, voyeurism, public 

indecency, felonious sexual penetration, compelling prostitution, promoting prostitution, procuring prostitution, 

disseminating matter harmful to juveniles, pandering obscenity, pandering obscenity involving a minor, pandering 

sexually oriented matter involving a minor, illegal use of minor in nudity-oriented material or performance 

H. aggravated robbery, robbery 

1. aggravated burglary, burglary 

J. abortion without informed consent, unlawful abortion, interference with custody 

K. endangering children 

L. contributing to the delinquency of children, unruliness 

M. domestic violence 

N. carrying concealed weapons, having weapons while under disability, improperly discharging firearm at or into a habitation 

or school 

O. corrupting another with drugs 

P. trafficking in drugs 

Q. illegal manufacture of drugs or cultivation of marijuana 

R. funding of drug or marijuana trafficking 

S. illegal administration or distribution of anabolic steroids 

T. drug possession offenses (that are not a minor drug possession offense) 

U. placing harmful objects in or adulterating food or confection 

V. a felony 

W. an offense of violence 

https:/ 1 go .boarddocs .comJoh/wadsoh/Board .nsflPubl ic?open&id=policies# 2/5 



7/112019 BoardDocs® PL 

X. a theft offense (as defined in R.C. 2913.01) 

Y. a drug offense (as defined in R.C. 2925.01, that is not a minor misdemeanor) 

Z. possession of a controlled substance 

AA. violation of municipal ordinance 

Offenses for Bus/Van Drivers ONLY 

A. vehicular manslaughter (as defined by R.C. 2903.06, 2903.08 and 2903.09); 

B. terrorism; 

C. operating a Motor Vehicle Under the Influence; 

D. reckless operation; 

E. driving under suspension; 

F. driving under OVI suspension. 

School Bus Drivers 

The administrator in charge of transportation shall obtain a satisfactory BCll report prior to hiring an individual as a new school 

bus or school van driver, along with an FBI background check (i.e., an FBI background check will also be required prior to hiring 

new employees). The required satisfactory criminal records checks shall be completed and received by the District prior to 

permitting the individual to operate a vehicle used for student transportation. Satisfactory shall be defined by the same 

standards applied to other public school employees. Such records shall be maintained for a minimum of six (6) years. 

For any school bus or school van driver who is recertifying, the employee will not be required to undergo a subsequent criminal 

history records check conducted by BCll if the employee: 1) has previously had a Bell criminal records check (for employment 

or licensure purposes); and 2) provide proof of continuous Ohio residency for the five (5) years period prior to the date upon 

which the new criminal records check is due. Under such circumstances, the current non-teaching employee will only be required 

to undergo a criminal history records check through the Federal Bureau of Investigation (FBI). 

In addition to the required criminal records checks, a copy of each new school bus driver's driving record must be obtained from 

the Ohio Department of Education prior to allowing the school bus driver to operate a school bus or school van for the first time. 

In accordance with State transportation regulations, the Superintendent shall request the administrator in charge of 

transportation to conduct at least a semi-annual review of each school bus driver's (i.e., current bus drivers and those newly 

hired bus drivers who remain employed with the Board) driving record through the Ohio Department of Education to determine 

that such drivers have: 

A. no more than six (6) points within the last twenty-four (24) month period; 

B. not been convicted of driving while under the influence of alcohol and/or a controlled substance during the past six (6) 

years (i.e., not been convicted of a violation of R.C. 4511.19); 

C. not received two (2) (or more) of the following serious traffic violations as defined in R.C. 4506.01(1l) during last twenty­ 

four (24) month period: 

1. a single charge of any speed in excess of the posted speed limit by fifteen (15) miles per hour or more; 

2. violation of R.C. 4511.20 (i.e., operation in willful or wanton disregard of the safety of persons or property) or R.C. 

4511.201 (i.e., operation off street or highway in willful or wanton disregard of the safety of persons or property) 
or any similar ordinance or resolution, or of any similar law of another state or political subdivision of another 

state; 

3. violation of a law of this state or an ordinance or resolution relating to traffic control, other than a parking 

violation, or of any similar law of another state or political subdivision of another state, that results in a fatal 

accident; 

4. violation of R.C. 4506.03 (i.e., commercial driver's license or temporary instruction requirements) or a 

substantially similar municipal ordinance or county or township resolution, or of any similar law of another state or 
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political subdivision of another state, that involves the operation of a commercial motor vehicle without a valid 

commercial driver's license with the proper class or endorsement for the specific vehicle group being operated for 

the passengers or type of cargo being transported; 

5. violation of R.C. 4506.03 (i.e., commercial driver's license or temporary instruction requirements) or a 

substantially similar municipal ordinance or county or township resolution, or of any similar law of another state or 

political subdivision of another state, that involves the operation of a commercial motor vehicle without a valid 

commercial driver's license being in the person's possession; 

6. violation of R.C. 4511.33 (i.e., driving in marked lanes) or R.C. 4511.34 (i.e., space between moving vehicles) or 

any municipal ordinance or county or township resolution substantially similar to either of those sections, or any 

substantially similar law of another state or political subdivision of another state; 

7. violation while operating a commercial motor vehicle of a law of the state, any municipal ordinance, any county or 

township resolution, or any substantially similar law of another state or political subdivision of another state which 

prohibits texting while driving or using a handheld mobile device (except when a person is texting or using a 

mobile device to contact law enforcement or other emergency services); 

8. violation of any other law of this state or ordinance or resolution relating to traffic control, other than a parking 

violation, that is determined to be a serious traffic violation by the United States Secretary of Transportation and 

the Director designates such by rule; and 

D. no railroad crossing violations during the last year (i.e., twelve (12) month period); 

E. not received any violations that render the bus driver uninsurable by the District's Fleet Insurance Carrier. 

The records obtained from the semi-annual records check will also be maintained for a minimum of six (6) years. 

If a school bus driver has any of the above-referenced violations, s/he will be disqualified from operating a school bus. The bus 

driver will also be notified that his/her school bus certification will be reviewed by the Superintendent and his/her employment as 

a school bus driver may be terminated. 

If a school bus driver has an interruption in driving a school bus or school van for a period of one (1) year or longer, s/he will not 

be permitted to resume operating a school bus or school van until a copy of the school bus driver's complete driving record has 

been obtained. 

No driver who is convicted of a traffic violation or has his/her commercial driver's license (CDL) suspended will be permitted to 

operate a school bus or school van until the driver files a written notice of the conviction or suspension. Such written notice must 

be immediately filed with the Superintendent or administrator in charge of transportation, irrespective of whether the traffic 

violation occurred while operating a Board-owned vehicle or a private vehicle or during school or non-school hours. Failure to file 

the required written notice of conviction or suspension will result in the revocation of the driver's certificate and/or disciplinary 

action, up to and including termination. 

Further, no bus driver will be permitted to drive a school bus or school van unless s/he meets all other requirements contained in 

the rules adopted by the Ohio Department of Education prescribing qualifications of drivers of school buses and other student 

transportation. In addition, no bus driver will be permitted to drive a school bus or school van unless: 

A. information pertaining to the bus driver has been submitted to the Ohio Department of Education, including the name of 

the Board, name of the bus driver, driver license number, date of birth, date of hire, status of physical evaluation and 

status of training; and 

B. a criminal records check, including information from the Federal Bureau of Investigation, has been completed and 

received by the Superintendent. 

School Bus Aides 

Similar to other applicants, satisfactory BCII and FBI reports are required prior to the hiring of an individual as a school bus aide 

for pre-school and special needs children. In addition, the administrator in charge of transportation will obtain an updated, 

satisfactory Bell/FBI report for each school bus aide every six (6) years. Satisfactory shall be defined by the same standards 

applied to other non-certified public school employees. Such records shall also be maintained for a minimum of six (6) years. 

Current Employees Licensed by the Ohio Department of Education 

Non-teaching employees who are also licensed by the Ohio Department of Education (e.g., aides with a permit, paraprofessionals 

with a license, and those individuals who do not hold a valid educator's license but who are employed by the Board under a 

student activity permit) who engage in conduct unbecoming the teaching profession under certain specific circumstances set 
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forth in Policy 8141 and/or who it is determined have pled guilty to or have been convicted of any offense enumerated under 

R.C. 3319.39(B)(1), including a judicial finding for intervention in lieu of conviction and/or participation in a pre-trial diversion 

program relating to any of the offenses listed therein and described above, are subject to the mandatory State reporting 

requirements in addition to an action by the Board to terminate their employment. 

Revised 12/8/14 

© Neola 2018 
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Book Administrative Guideline Manual 

Section 4000 Classified Staff 

Title NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 

Code ag4122 

Status Active 

Adopted November 19, 2007 

Last Revised October 14, 2013 

4122 - NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 

These administrative guidelines are established to assist in the proper implementation of Policy 4122 and Policy 4122.02. Policy 

4122 states: 

The Board of Education does not discriminate on the basis of race, color, national origin, sex ( ) (including sexual orientation and 

transgender identity), disability, age, religion, military status ancestry, genetic information (collectively, "Protected Classes"), or 

any other legally protected category, in its programs and activities, including employment opportunities. 

The following person has been designated to handle inquiries regarding the nondiscrimination policies of the District or to 

address any complaint of discrimination: 

Name and/or Title: Director of Four Cities Educational Compact 

Address: 524 Broad St. Wadsworth, OH 44281 

Telephone No.: 330-336-3571 

Notice of the Board's policy on nondiscrimination in employment practices shall be posted throughout the District, published in 

any District statement regarding the availability of employment, and in any staff handbooks. 

Sex-Based Discrimination 

Discrimination against a transgender individual because that person is transgender is discrimination based on sex and therefore 

a violation of Title VII. Specifically, discrimination against transgender individuals on the basis of sex stereotyping/gender­ 

nonconformity constitutes sex discrimination. This is true irrespective of the cause of the person's gender non-conforming 

behavior. 

Additionally, employment actions based upon an individual's sexual orientation are suspect and potentially impermissible. 

Administrators are required to investigate allegations of conduct involving the discrimination or harassment of an employee or 

applicant based upon his/her transgender identity or sexual orientation. 

Any questions concerning whether alleged conduct might violate this prohibition should be promptly brought to the 

Superintendent's attention. 

Military Status 

For purposes of this policy/administrative guideline, "military status" refers to a person's status in the uniformed services which 

includes the performance of duty, on a voluntary or involuntary basis, in a uniformed service including active duty, active duty 

for training, initial active duty for training, inactive duty for training, full-time National Guard duty, and performance of duty or 

training by a member of the Ohio organized militia. It also includes the period of time for which a person is absent from 

employment for the purpose of an examination to determine the fitness of the person to perform any such duty as listed above. 
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Book Administrative Guideline Manual 

Section 4000 Classified Staff 

Title COMPLAINT PROCEDURES FOR NONDISCRIMINATION AND EQUAL EMPLOYMENT 

OPPORTUNITY/ACCESS 

Code ag4122b 

Status Active 

Adopted November 19, 2007 

Last Revised October 14, 2013 

41228 - COMPLAINT PROCEDURES FOR NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY/ACCESS 

If a person believes that s/he has been discriminated against or denied equal opportunity or access to the District's programs, 

activities or services, the person may utilize the following complaint procedures as a means of reaching, at the lowest possible 

administrative level, a prompt and equitable resolution of the matter. 

The following person is designated as the District's Civil Rights Coordinator: 

Title: Director of Four Cities Educational Compact 

School: Wadsworth City School District 

Address: 524 Broad St. Wadsworth, OH 44281 

Phone: 330-336-3571 

The individual may also, at any time, contact the U.S. Department of Education, Office for Civil Rights, Cleveland Office, 600 

Superior Avenue East, Suite 750, Cleveland, Ohio 44114-2611; Telephone: (216) 522-4970; Fax: (216) 522-2573; TDD: (216) 

522-4944; E-mail: ocr.cleveland@ed.gov; Web: http://www.ed.gov.ocr. 

Internal Complaint Procedures 

A person who believes s/he has a valid basis for a complaint may discuss the matter informally and on an oral basis with the 

District's Civil Rights Coordinator, who will investigate the complaint and reply with an answer to the complainant. If the informal 

procedures do not resolve the matter to the complainant's satisfaction or s/he skips the informal process, s/he may initiate 

formal procedures according to the following steps: 

Step 1 

Investigation by the District Civil Rights Coordinator: A person may initiate a formal investigation by filing a 

written complaint (Form 4122 F1) with the District Civil Rights Coordinator. The complaint must contain the 

name and address of the individual or representative filing the complaint, be signed by the complainant or 

someone authorized to sign for the complainant, and describe the alleged discriminatory action in sufficient 

detail to inform the Civil Rights Coordinator of the nature and date of the alleged violation, and propose a 

resolution. The complaint must be filed within thirty (30) calendar days of the circumstances or event 

giving rise to the complaint, unless the time for filing is extended by the Civil Rights Coordinator for good 

cause. The Civil Rights Coordinator will conduct an impartial investigation of the complaint. As part of the 

investigation, the Civil Rights Coordinator shall permit the complainant to present witnesses and other 

evidence in support of his/her complaint. The investigation shall be completed within fifteen (15) business 

days of the written complaint being filed. The Civil Rights Coordinator will notify the complainant in writing 

of his/her decision and will maintain the District's files and records relating to the complaint. 

Step 2 
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Appeal to the Superintendent: If the complainant is not satisfied with the Civil Rights Coordinator's Step 1 

decision, s/he may submit, in writing, a signed statement of appeal to the Superintendent within five (5) 

business days after receipt of the Coordinator's response. The Superintendent will review the case, may 

conduct an informal hearing, and will notify the complainant in writing of his/her decision within ten (10) 

business days of receiving the appeal. 

Step 3 

Appeal to the Board of Education: If the complainant remains unsatisfied, s/he may appeal through a 

signed written statement to the Board of Education within five (5) business days of his/her receipt of the 

Superintendent's response in Step 2. In an attempt to resolve the complaint, the Board shall meet with the 

concerned parties and their representatives within twenty (20) business days of the receipt of such an 

appeal. A copy of the Board's disposition of the appeal shall be sent to each concerned party within ten 

(10) business days of this meeting. 

The complainant may be represented, at his/her own cost, at any of the above-described meetings/hearings. 

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit of other 

remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case in the appropriate Federal 

District Court. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies. 

The Civil Riqht's Coordinator will provide a copy of the District's complaint procedure to any person who files a complaint and will 

investigate all complaints in accordance with this procedure. 

A copy of each of the Acts and the regulations on which this notice is based may be found in the Civil Rights Coordinator's office. 

PROHIBITION AGAINST RETALIATION 

The Board will not discriminate against, coerce, intimidate, threaten, or interfere with any individual because the person opposed 

any act or practice made unlawful by any Federal civil rights law, or because that individual made a charge, testified, assisted, or 

participated in any manner in an investigation, proceeding, or hearing under those laws, or because that individual exercised, 

enjoyed, aided, or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws. 

Revised 9/29/10 

Revised 10/14/13 

© Neola 2012 
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Title Copy of COMPARATIVE ANALYSIS OF EMPLOYMENT RELATED PROVISIONS OF ADA AND 

SECTION 504 

Code ag4122c 

Status 

Adopted November 19, 2007 

Coverage Covers only recipients of Federal funds 

'1122C -COP.4PARATIVE ANALYSIS OF EMPLOYP.4ENT RELATED PROVISIONS OF ADA AND SECTION 504 
fs.stt.e Section SO ~ A9A 

Definition of 

"Qualified 

InEH¥isual · ••• ·itt:t 

Disability" 

A sisal9led per-son NRa, •• itA "reasonal3leo 

accommodation, can perform thc cssential 

functions of tAe JOB 

Reasonablc 

Accoffimodation 

ReasonaBle AccoFAmodation 

ffiay incluek. 

ffiakiA§ facilities uses 19', mal(iA§ facilities reaElily 

employees readily accessible 

accessible 

afl€ usable by disabled 

j3crsons 

tea restructuring, part ~ restructuring, 

fl.ffie-ef: paFt tiffie or ffiodified 

modified worl< scheElules WOriE schedules 

~do cOFAparable provision rcassignfficnt to a vacant position 

acquisition or acquisition or 

modification of FAodification of 

equipffient or Ele'ticcs equipfficnt or Elc vices 

~do comparable provision appropriate adjustffient Of modifications of 

e*aminations, training 

A1aterials or policies 

provision of reasers Of provision of readers or interpreters 

interpreters 

Unsuc ! lardsAip Factors consiEicred: 

1. size of the 
organization and 

its budget 

2. t'ype of operation 

1. size of tAe or§anizBtion ana its 

~ 
2. tY,:.Je of o,:.Jeration 

3. nature and cost of accommodation 
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3. nature and cost 

ef 

accommodation 

Drug and Alcohol 

~ 

Current alcohol aBuse 

#ffit 

Current drug use is not considered a 

clisability 

Current alcoRol aBuse tRat prevents 

individual 

prevents individual from from performing duties of the job or that 

performing duties of the constitutes direct threat 

feb or that constitutes to property or safety of 

dircct tAreat to ~FopeFty others is Rot eonsiserca 

er a disability 

saFety' of others is Rot 

considered a disability 

COffiA9unicable Term "indi'tI'isual 'Nith 

Diseases 

Relationships 
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communicable disease which 
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individual unable to perform 

~ 
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Book Administrative Guideline Manual 

Section 4000 Classified Staff 

Title SECTION S04/ADA - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT 

Code ag4123a 

Adopted October 14, 2013 

Status Active 

Last Revised December 12, 2016 

4123A - SECTION S04/ADA - PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT 

The Board of Education prohibits discrimination against any employee or applicant based on his/her disability. As such, the Board 

will not engage in employment practices or adopt policies that discriminate on the basis of disability against qualified individuals 

with disabilities in every aspect of employment. Specifically, the Board does not discriminate on the basis of disability against a 

qualified individual in regard to: 

A. recruitment, advertising, and job application procedures; 

B. hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right of return from layoff, and 

rehiring; 

C. rates of payor any other form of compensation and changes in compensation; 

D. job assignments, job classifications, organizational structures, position descriptions, lines of progression, and seniority 

lists; 

E. leaves of absence, sick leave, or any other leave; 

F. fringe benefits available by virtue of employment, whether or not administered by the Board; 

G. selection and financial support for training, including: apprenticeships, professional meetings, conferences and other 

related activities, and selection for leaves of absence to pursue training; 

H. activities sponsored by the Board, including social and recreational programs; and 

1. any other term, condition, or privilege of employment. 

The Board will provide a reasonable accommodation to a qualified applicant and employee who has an actual disability or who 

has a record of a disability, unless the accommodation would impose an undue hardship on the operation of the District's 

program and/or activities. A reasonable accommodation is not necessarily required for an individual who is merely regarded as 

having a disability. 

An individual with a disability is anyone who: 

A. has a physical or mental impairment that substantially limits one or more major life activities ("actual disability"); 

B. has a record of (i.e.. has a history of, or has been misclassified as having) a physical or mental impairment that 

substantially limits one or more major life activities; or 

C. is regarded as having a physical or mental impairment that substantially limits one or more major life activities (i.e., 

has a physical or mental impairment that does not substantially limit major life activities but is treated by the District as 

constituting such a limitation, or has a physical or mental impairment that substantially limits major life activities only as 
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a result of the attitude of others toward such impairment, or has none of the physical or mental impairments recognized 

by Section 504/ ADA but is treated as having such an impairment). 

Major life activities include, but are not limited to, caring for oneself, performing manual tasks, walking, seeing, hearing, eating 

sleeping, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, 

reaching, interacting with others, and working. 

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune 

system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain, 

respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The operation of a major 

bodily function includes the operation of an individual organ within a body system. 

Physical or mental impairment means: 

A. any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or more of the following 

body systems: 

1. neurological 

2. musculoskeletal 

3. special sense organs 

4. respiratory, including speech organs 

5. cardiovascular 

6. reproductive 

7. digestive 

8. genitourinary 

9. hemic and lymphatic 

10. skin 

11. immune 

12. circulatory 

13. endocrine 

B. any mental or psychological disorder, such as an intellectual disability, organic brain syndrome, emotional or mental 

illness, and specific learning disabilities 

While the determination of whether an impairment substantially limits a major life activity is an individualized one that is case 

specific, given the inherent nature of the following impairments, as a factual matter, they will virtually always be found to impose 

a substantial limitation, at a minimum, on the major life activity indicated: deafness substantially limits hearing; blindness 

substantially limits seeing; an intellectual disability substantially limits brain function; partially or completely missing limbs or 

mobility impairments requiring the use of a wheelchair substantially limits musculoskeletal function; autism substantially limits 

brain function; cancer substantially limits normal cell growth; cerebral palsy substantially limits brain function; diabetes 

substantially limits endocrine function; epilepsy substantially limits neurological function; Human Immunodeficiency Virus CHIV) 

infection substantially limits immune functions; multiple sclerosis substantially limits neurological function; muscular dystrophy 

substantially limits neurological function; and major depressive disorder, bipolar disorder, post-traumatic stress disorder, 

obsessive compulsive disorder, and schizophrenia substantially limits brain function. 

Physical or mental impairments that are episodic in nature or in remission may constitute a disability for the purposes of Section 

S04/ADA if the impairment would substantially limit a major life activity when active, such as asthma, allergies, or cancer. 
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The determination of whether an impairment substantially limits a major life activity must be made without regard to the 

ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices 

(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or 

contact lenses), prosthetics (including limbs and devices), hearing aids and cochlear implants or other implantable hearing 

devices, mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or 

"auxiliary aids or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or 

physical therapy. 

Individual with a disability does not include the following (Le., Section 504 and/or the ADA specifically excludes): 

A. individuals who are currently engaging in the illegal use of drugs, when the District acts on the basis of such use; 

B. with respect to employment, any individual who is an alcoholic whose current use of alcohol prevents such individual from 

performing the duties of the job in question or whose employment, by reason of such current alcohol abuse, would 

constitute a direct threat to property or the safety of others; 

C. with respect to employment, an individual who has a currently contagious disease or infection and who, by reason of such 

disease or infection, would constitute a direct threat to the health or safety of other individuals or who, by reason of the 

currently contagious disease or infection, is unable to perform the duties of the job; 

D. an individual on the basis of homosexuality or bisexuality; 

E. an individual on the basis of: 

1. transvestism, transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders not resulting from 

physical impairment, or other sexual behavior disorders; 

2. compulsive gambling, kleptomania, or pyromania; or 

3. psychoactive substance use disorders resulting from current illegal use of drugs. 

Individual with a disability includes an individual who: 

A. has successfully completed a supervised drug rehabilitation program and is no longer engaging in the illegal use of drugs, 

or has otherwise been rehabilitated successfully and is no longer engaging in such use; 

B. is participating in a supervised rehabilitation program and is no longer engaging in such use; or 

C. is erroneously regarded as engaging in the illegal use of drugs, but is not engaging in such use. 

Public Notice 

Recruitment materials, job announcements and all other materials/publications published by the Board must contain the 

following statement that the Board does not discriminate against disabled persons in employment or the provision of services. 

This requirement may be met by including an insert in existing publications or revising and reprinting publications. 

Equal Employment Opportunity Statement 

The Wadsworth City School District Board of Education does not discriminate on the basis of race, color, national 

origin, sex, religion, age, disability, or genetic information in employment or the provision of services. 

The Board will also include a notice of reasonable accommodation requirements on District employment application forms and 

post notices that employee reasonable accommodation Request Forms may be obtained from the District's Section 504 

Compliance Officer (who also serves as its ADA Coordinator). 

Decision-Making Process for Determining/Identify Reasonable Accommodations and Undue Hardship 

In determining the appropriate accommodation in the employment situation, the District will take into account two (2) factors: 

A. the specific abilities and functional limitations of the particular applicant or employee with a disability; and 
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B. the specific functional requirements of the particular job. 

A reasonable accommodation is "any change in the work environment or in the way things are customarily done that enables an 

individual with a disability to enjoy equal employment opportunities. II Many times a reasonable accommodation will be obvious 

and made without difficulty and at little or no cost. The District Section 504 Compliance Officer/ADA Coordinator will first inquire 

of the individual with the disability as to any possible suggestions s/he may have for a simple change or adjustment that will 

serve as an effective accommodation. The District recognizes that employees with disabilities can be useful sources of the 

information on what type of accommodation they need, where to obtain information on appropriate accommodations, and where 

to purchase accommodations. 

If, however, the identification of a reasonable accommodation proves difficult, the District will utilize an informal, interactive 

process whereby it and the individual will work together to identify the appropriate accommodation. The interactive process will 

include any and/or all of the following steps, as may be appropriate: 

A. Examination of the particular job involved and determination of its purpose and essential functions. The District will 

conduct an individual assessment of the particular job at issue in order to analyze the actual job duties ("essential 

functions") and determine the true purpose or object of the job. 

B. The District will then consult with the individual with a disability to find out his/her specific physical or mental abilities and 

limitations as they relate to the essential job functions. This will help the parties to identify the barriers to job 

performance and assess how these barriers could be overcome with an accommodation. 

C. In consultation with the individual, the District will identify potential accommodations and assess how effective each 

would be in enabling the individual to perform essential job functions. 

D. If the parties are still not able to identify an appropriate accommodation, the District will seek technical assistance. 

E. If there are several effective accommodations that would provide an equal employment opportunity, the District will 

select the accommodation that best serves the needs of the individual and the District. While the District will give the 

individual with a disability's preference first consideration, the District may choose among effective accommodations and 

select the accommodation that is less expensive or easier to provide. The District may consider the cost, efficiency and 

availability of the alternative accommodations in selecting an effective accommodation. The District does not have the 

obligation to provide the "best" accommodation possible, so long as it provides an accommodation that is sufficient to 

meet the job-related needs of the individual being accommodated. 

The District will not provide an accommodation without first checking with the employee since the employee may not need or 

want an accommodation, or the unrequested accommodation may not meet the employee's functional limitation. The District will 

respect an individual with a disability's right not to accept an accommodation if s/he has not requested it and does not feel one is 

necessary. 

However, if this results in the individual failing to perform essential functions, s/he may be considered unqualified and may either 

be refuse employment or discharged. 

The District may decline to provide desired accommodations if it determines such accommodations will result in an undue 

hardship. An undue hardship entails a significant difficulty or expense in, or resulting from, the provision of the accommodation. 

Such hardship is not limited to financial difficulty but rather encompasses any accommodation that would be unduly costly, 

extensive, substantial or disruptive, or that would fundamentally alter the nature or operation of the program. If the cost of an 

accommodation would impose an undue hardship, the District will give the individual with the disability the option of paying that 

portion of the cost which would constitute an undue hardship or providing the accommodation. Further, the District will not 

consider employee morale or the attitudes of others when determining undue hardship. 

Decisions not to provide a reasonable accommodation will be in writing and accompanied by an explanation of the decision not to 

act. 

Reasonable accommodations may include: 

A. Making facilities used by employees readily accessible to and usable by individuals with disabilities. 

B. Job restructuring, part-time or modified work schedule, acquisition or modification of equipment or devices, the provision 

of readers or interpreters, and other similar actions. 
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C. Making modifications to existing leave policies and providing leave when needed for a disability, even where an employer 

does not offer leave to other employees. 

D. Reassignment to a new job because the disability prevents the employee from performing one (1) or more essential 

functions of the current job, even with a reasonable accommodation, or because any accommodation in the current job 

would result in undue hardship. If reassignment is required, the Board will place the employee in a vacant position for 

which s/he is qualified, without requiring the employee to compete with other applicants for open positions, except 

reassignment does not include promotion, and generally does not involve placing an employee in a vacant position when 

another employee is entitled to the position under a uniformly-applied seniority system (Le., a negotiated collective 

bargaining agreement). 

Factors to be considered when determining whether an accommodation would impose an undue hardship on the operation of the 

District's program or activity include: 

A. the overall size of the District's program or activity with respect to number of employees, number and type of facilities, 

and size of budget; 

B. the type of the District's operation, including the composition and structure of the District's workforce; and 

C. the nature and cost of the accommodation needed. 

Employment Criteria 

The District will not use qualification standards, employment tests or other selection criteria that screen out or tend to screen out 

an individual with a disability or a class of individuals with disabilities, on the basis of disability, unless the standard, test or other 

selection criteria, as used by the Board, is shown to be job-related for the position in question and consistent with business 

necessity. 

The District will select and administer tests concerning employment so that when administered to an applicant or employee who 

has a disability that impairs sensory, manual or speaking skills, the test results accurately reflect the applicant's or employee's 

job skills, aptitude, or whatever other factor the test purports to measure, rather than reflecting the applicant's or employee's 

impaired sensory, manual, or speaking skills (except where those skills are the factors that the test purports to measure). 

Pre-employment Inquiries 

Except as authorized by law, the District will not conduct a pre-employment medical examination or make pre-employment 

inquiry of an applicant as to whether the applicant is an individual with a disability or as to the nature or severity of a disability. 

The District will, however, make pre-employment inquiry into an applicant's ability to perform job-related functions - this 

includes requesting the applicant to describe or demonstrate how s/he would perform the functions. 

The District may give a physical agility test at any point in the application or employment process, since such tests are not 

medical exams. When the District decides to give such a test it must give the test to all similarly situated applicants or 

employees regardless of disability. 

Some examples of alternative test formats and reasonable accommodations are: 

A. allowing people with certain learning or dexterity disabilities to take extra time on a test; 

B. assuring the test site is accessible to a person with a mobility impairment; 

C. allowing a person with a mental disability who cannot perform well with distractions to take a test in a separate room, if a 

group test setting is not relevant to the job; and 

D. providing Braille, large print, a reader or a computer for people with vision impairments. 

If the District conditions an offer of employment on the results of a medical examination conducted prior to the employee's 

entrance on duty, the District will: 

A. subject all entering employees to such an examination regardless of disability, and 
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B. the results of the examination will be used only as authorized by law. 

The successful candidate who is required to submit to a medical examination, as well as the medical provider that is designated 

by the Board to conduct the examination, will be directed not to collect or provide any genetic information, including the 

candidate's medical history, in the report of the medical examination. 

Information obtained as to the medical condition of the applicant, including any inadvertently provided genetic information, will 

be collected and maintained on separate forms that shall be accorded confidentiality as medical records, except that: 

1. supervisors and managers may be informed regarding restrictions on the work or duties of individuals with disabilities and 

regarding necessary accommodations; 

2. first aid and safety personnel may be informed where appropriate, if the condition might require emergency treatment; 

and 

3. government officials investigating compliance with Section 504, the ADA and/or the Genetic Information 

Nondiscrimination Act ("GINA") shall be provided relevant information upon request. 

Interviews 

All of the topics labeled off-limits with respect to job applications are likewise prohibited as subjects of inquiry during job 

interviews. The District, however, may ask questions that relate to an applicant's ability to perform job-related functions so long 

as it does not phrase the questions in terms of disability. The interviewer may ask about an applicant's ability to perform both 

essential and marginal job functions. In addition, the interviewer may describe or demonstrate job function(s) and inquire 

whether the applicant can perform that function(s) with or without reasonable accommodation. Along the same lines, the 

interviewer may ask the applicant to describe or demonstrate how, with or without reasonable accommodation, s/he will perform 

the job-related functions. Any questions concerning the need for reasonable accommodation should always be linked with 

performance on a specific job function. The interviewer should never ask an open-ended question such as "Will you need a 

reasona ble accommodation?" 

Interviews should thus concentrate on how applicants will complete tasks that are essential functions, rather than on eltcitmq 

information about the applicant's physical or mental condition. Similarly, the District may inquire as to an applicant's ability to 

perform a job effectively and safely. 

According to the EEOC, the following are examples of questions that cannot be asked on a job application or during an interview: 

A. Have you ever had or been treated for any of the following conditions or diseases? 

B. Please list any conditions or diseases for which you have been treated in the past three (3) years. 

C. Have you ever been hospitalized? If so, for what condition? 

D. Have you ever been treated by a psychiatrist or psychologist? Is so, for what condition? 

E. Have you ever been treated for any mental condition? 

F. Is there any health-related reason you may not be able to perform the job for which you are applying? 

G. Have you had a major illness in the last five (5) years? 

H. How many days were you absent from work because of illness last year? 

I. Do you have any physical defects that preclude you from performing certain kinds of work? If yes, describe such defects 

and specific work limitations? 

J. Do you have any disabilities or impairments that may affect your performance in the position for which you are applying? 

K. Are you taking prescribed drugs? 

L. Have you ever been treated for drug addiction or alcoholism? 
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M. Have you ever filed for workers' compensation insurance? 

Interviewers should not ask a Reference question about an applicant that they could not ask the applicant himself/herself (i.e. 

previous employers cannot be asked about a former employee's disabilities, illness or workers' compensation history/claims). 

The following are pre-employment questions that can be asked: 

A. Can you meet the requirements of our attendance policy? 

B. Can you perform the tasks of this position with or without an accommodation? 

C. Describe or demonstrate how you would perform this function, with or without an accommodation? (Such a question can 

be asked of applicants who have a known disability that might prevent them from performing a job function. If the 

disability would not interfere with a job function, however, the person could only be asked to demonstrate job 

performance if all other candidates must do so.) 

If an applicant indicates s/he has performed particular function with an accommodation, the potential employer may 

inquire about it. 

© Neola 2016 
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Book Administrative Guideline Manual 

Section 4000 Classified Staff 

Title SECTION S04/ADA - COMPLAINT PROCEDURES RELATED TO DISABILITY DISCRIMINATION 

IN EMPLOYMENT 

Code ag4123b 

Status Active 

Adopted October 14, 2013 

4123B - SECTION S04/ADA - COMPLAINT PROCEDURES RELATED TO DISABILITY DISCRIMINATION IN 
EMPLOYMENT 

If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the 

following complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable 

resolution of the matter. 

In accordance with Section 504 of the Rehabilitation Act of 1973 and its implementing regulations ("Section 504"), employees 

will be notified of their right to file an internal complaint regarding an alleged violation, misinterpretation or misapplication of 

Section 504. In addition, employees will be notified of their right to file a complaint with the U.S. Department of Education's 

Office for Civil Rights. 

The following person is designated as the District's Section 504/ADA Compliance Officer(s) ("District's Compliance Officer(s)"): 

Name and/or Title: Director of Student Services 

Address: 524 Broad St. Wadsworth, OH 44281 

Phone number: 330-335-1316 

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to 

the complaint, and offer possible solutions to the dispute. The complaint must be filed with a District Compliance Officer within 

the time limits specified below. The District's Compliance Officer is available to assist individuals in filing a complaint. 

Internal Complaint Procedure 

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints 

alleging discrimination based upon disability. This complaint procedure is not available to unsuccessful applicants. Use of the 

internal complaint procedure is not a prerequisite to the pursuit of other remedies, including the filing of a complaint with the 

U.S. Department of Education's Office for Civil Rights. 

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with 

the District Compliance Officer. 

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal 

written complaint with the District Compliance Officer. The written complaint must contain the name and address of the 

individual or representative filing the complaint, be signed by the complainant or someone authorized to sign for the 

complainant, describe the alleged discriminatory action in sufficient detail to inform the District Compliance Officer of the 

nature and date of the alleged violation, and propose a resolution. The complaint must be filed within thirty (30) calendar 

days of the circumstances or event giving rise to the complaint, unless the time for filing is extended by the District 

Compliance Officer for good cause. 

C. The District Compliance Officer will conduct an independent investigation of the matter (which mayor may not include a 

hearing). This complaint procedure contemplates informal, but thorough investigations, affording all interested persons 

and their representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The 

District Compliance Officer will provide the complainant with a written disposition of the complaint within ten (10) 
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workdays. If no decision is rendered within ten (10) workdays, or the decision is unsatisfactory in the opinion of the 

complainant, the employee may file, in writing, an appeal with the Superintendent. The District Compliance Officer shall 

maintain the District's files and records relating to the complaint. 

D. The Superintendent will, within ten (10) workdays of receiving the written appeal, conduct a hearing with a" parties 
involved in an attempt to resolve the complaint. 

The Superintendent will render his/her decision within ten (10) workdays of the hearing. 

E. The employee may be represented, at his/her own cost, at any of the above-described meetings/hearings. 

F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person's pursuit 

of other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case in the 

appropriate Federal District Court. Use of this internal complaint procedure is not a prerequisite to the pursuit of other 

remedies. 

OCR Complaint 

At any time, if an employee believes that s/he has been subjected to discrimination based upon his/her disability in violation of 

Section 504 or the Americans with Disabilities Act, as amended ("ADA"), the individual may file a complaint with the u.s. 
Department of Education's Office for Civil Rights ("OCR"). The OCR can be reached at: 

U.S. Department of Education 

Office for Civil Rights 

Cleveland Office 

600 Superior Ave. East, Suite 750 

Cleveland, Ohio 44114-2611 

(216) 522-4970 

FAX: (216) 522-2573 

TDD: (216) 522-4944 

E-mail: OCR.Cleveland@ed.gov 

Web: http i//www.ed.qov/ocr 

Prohibition Against Retaliation 

The Board will not discriminate against, coerce, intimidate, threaten or interfere with any individual because the person opposed 

any act or practice made unlawful by Section 504 or the ADA, or because that individual made a charge, testified, assisted or 

participated in any manner in an investigation, proceeding, or hearing under Section 504 or the ADA, or because that individual 

exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by 

Section 504 or the ADA. 

© Neola 2011 
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Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of RESIGNATION 

Code ag4140 

Status 

Adopted November 19, 2007 

Last Revised September 10, 2008 

4140 RESIGNATION 
TAe classified staff ffieFAber sAould recoS)nize tRe obligation to faithfully fulfill the terFAS of Ais/her contract until it is dissolved by 

mutual consent or by due process of law. 

The classified staff FAember sAal1 not resign to accept a new J3osition elseNhere suring a school yeaF until a suitable reJ3lacement 

is available or until every reasonable opportunity has been made to secure a suitable replaCCR1ent. 

The Board shall release a staff ffieffiber from the tefffiS of a contract when an opportunity is offered for significant advancement. 

A classified staff member intending to resign should submit a \\'Fitten resignation to the Business ~qanager as far as possible in 

advance of the effective date of resignation. 

TAc Business ~qanager shall, whenever possible, consuct an inter'o'ievv with the employee to determine the Feasons leadinS) up to 

the resignation, 

¥/l9cnc'o cr a classifies CA=tplo fCC in a position reEluirinQ a license rcsi§}ns Because of Of in the course of an in o'estigation 'Nherein it 

is reasonably believed that such employee has engaged in conduct unbecoming the teaching profeSSion, the Superintendent shall 

imrTleEliately take steps to assure that a repoFt: of such coneuct is ffiaEle to the State DepartA=tent in conformance •• ith Policy 

81:4-h 
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Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of PHYSICAL EXAMINATION 

Code ag4160a 

Status 

Adopted November 19, 2007 

4±6BA---PtIYSICAl EXA.4INATION 
Each full time classified staff member shall present evidence of a satisfactory medical e)~amination from a ph),'sician designated 

by the Board. 

Each classified staff member )Nill be required to execute a release that complies with the requirements of the Health Insurance 

Portability and AccountaBility Act in ordef to allow the feport of the ph 1 sical to be released to tlge BoaFf'l, and to allo\\' the 

Superintendent or his/her designee to speal( to the healthcare provider 'n'ho conductee tl=le meeical e~amination in order to get 

clarification (see Form 4160 F2). 

Such report should indicate whether the staff member can perioFffi the essential functions of the position, with OF without 

reasonable accommoeation. 

Such report should include a comprehensive report of the medical e)(amination. 

The District will pay for the cost of this required examination, when performed by a Board assigned physician. 

Eacl9 classifieEl staff ffieffiBeF is fe€luifeEl to 1ge ol9le to perfoFffi tAe essential functions of Ais/ReF ossigncEl "osition, • .;ith or 'v.itRout 

reasonable accoffimodation, in a satisfactory manner. 

\A/Fitten e'q'idcnce tRat a classified staff memBer can perfOFAl the essential functions of his/Rer position, ';/ith or 'witRout 

reasonable accomAloElation, Alay be required periodically BY tRe Board from a physician of the Board's cRoosing with the Board 

assuming the expeAse of such an examination. 
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Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of TUBERCULOSIS EXAMINATION 

Code ag4160b 

Status 

Adopted November 19, 2007 

4±-6&B---TUBERCULOSIS EXA.4INATION 
Each classified staff member of the School District shall file "'vith the Business ~~anager proof of freedom from communicable 

tuberculosis accoFEling to la\( anEl tlge administrative guidelines of the Ohio Department of Public Health. 

The statement of freedom from communicable tuberculosis shall be fileEl prior to the first day of the employment and thereafter 

as reEluired By la!/J. 

Such stateffient of freedoffi from comFfluAicable tuberculosis and tAe results of any and all tUBerculosis e~amiAations shall be 

maintained in a sel9arate, confiElential pefsonnel file anEi sAall be a a'ailable for examination B) Department of Public! fealth 

personnel and the Superintendent or his/her designee. 

If a classified staff member is found to be ill or suffering from tuberculosis in a comffiunicable stage, the supervisor shall 

promptly scnd such classified staff member home with a statement eriefly setting fortA the discovered facts and advising that a 

physician be consulted. The classified staff meffiber's emploYffient shall be discontinued or suspended upon such terms as to 

solOFf as the Board deems just, until such tiFFle tRat slAe f3F0 v iaes 'n Fitten c'a'iaencc af reCEh cry frsffi tAe disease fF0ffi a 

reputable pAysician and/or until the sCAool ph., sieian has certified that classified staff member has recovered. If the classified 

staff fficffiBer presents a 'Nritten certificate froffi a reputaBle physiCian vlIthin h;\'o (2) vtcel(s of receiving notice froFf'l tAe Board, 

further examination by the school physician will not be required. Such 'Ilritten certificate and the results of any and all 

tuberculosis e)(JminatioAs shall net be 013eA to the public, shall be FAaintaines in a separate, confidential personnel file, and shall 

be available for e><:aFAination by Department of Public Health personnel and tAe Superintensent or l1is/her sesignee. 

Expenses asseciateEJ \lvitt:i this administrati v'e guideline shall t3e tAe respoAsi13ility af the staff mcml3er. 
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Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of MEMORANDUM TO CDL LICENSE HOLDERS REGARDING THE DISTRICT'S DRUG­ 

TESTING PROGRAM 

Code ag4162a 

Status 

Adopted November 19, 2007 

4±-6-2A- MEI'40RANDUM TO CDL LICENSE HOLDERS REGARDING THE DISTRICT'S DRUG TESTING PROGRAM 

Tl=te l3uFf3ose of tRe Boare's erug testing I3rogram is to institute one ffiaintain a I3Fograffi for acl=tieving tAe oi9jective of a eFUg free 

"vorl< force and to proviee a 'ilorkplace that is free from the illegal and improper manufacture, distribution, dispensing, 

possessioA, sale, and use of aleaRol one eontrollecl SUBstances. (see FaffA ~ 162 Fl) 

The program vdll assist COL license holders in understanding and a'v'oiding the fJeriis of illegal drug use and controlled substance 

abuse. The Board will provide a cOAlprehcnsive drug free a\NarenCSs program as an ongoing eEiucational effort to prevent and 

eliminate illegal drug use and controlled substance abuse. TRe drug free awareness prograA1 will inform CDL license holders 

~ 

A. tAe dangers of illegal Eirug use ana controlled SUBstance aBuse; 

B. the Board4s policy on drug free schools, drug testing, and others related to the use of controlles substances (see the 

Al9pensi)c); 

C. the availabilit'y' of treatment and counseling for employees who 'Voluntarily seek such assistance; 

D. the sanctions tl1e Board 'n'ill impose for violations of its policies related to tl=tis program. 

DefiAitions 

Please refer to page 1 of Board Policy cq 162 for EiefinitioAs of key terms used throug19out this progrom. 

Distriet Ceerdhtater 

The Business ~~onager sl=tall be the coorsinotor of the Board's drug testing program and the person to Be cantacted for answers 

to any questions that a staff member may have. 

SupeF\;'isors and other approl3riate personnel will be trained in drug aBuse recognition and tl=te Boars's I3Focedures for Aandling 

and assisting COL license holders who are SUBject to the effects of illegal drug use or controlled SUBstance aBuse, 

RULES RELATED TO TtfE DRUG TESTING PROGRAM 

All CDL license holders are expected to abide by Board policies related to drug use and drug testing as well as the following rules. 

Any violatian will lead to disciplina,,' actioA up to and including terAlination of employment. 

Possession/ Usc/Salel Distributien 

~Jo COL license holder shall possess, use, sell, or distriBute alcohol or engage in illegal possessioA, use, sale, or distriaution of 

dru§s wt=lile OR duty, e!geratin~ a Boaf(~ owned and/or o~crated ("Board ohRce") oci"liele, Of J:)CrfOfffiiAg a :;af'ety :;eFl:;it:ive 

function. 

Prc Duty Use 

No COL license holder shall perform safety sensitive functions nor operate a Board owned vehicle witl=tin four (4) hours after 

using alcohol and shall not be currently involved in illegal use of drugs. 

Use FeliewiAg an Accident 

~do COL license t:lelder reEjuiFecl Sf Federalla\v to take a J38St aceieeRt alcohol test sl9all use alcol=tol for eight (8) I=tours felloHing 

the accident, or until s/he undergoes a post accident alcohol test, whichever occurs first. 

Refusal te Submit te a ReEluircd Ale8h81 8r Centrelleti Suhstanees Test 

No CDL license holder shall refuse to submit to a post accident alcohol OF controlled substances test, a randoA1 alcohol or 

controlled SUBstances test, a reasonaBle suspicion alcohol or controlled SUBstances test, or a follow ul3 alcoAol or controlleEi 

substances test required by Federal law. The Board shall not permit a COL license holder v/ho refuses to submit to such tests to 

fjerform OF continue to J3erioFffi safety sensiti'o'e functions or ofjerate a District vel=ticle. 

Centrelled SUBstanees Use 

No CDL license holder shall report for duty or rCfflaiR CR duty nhcR the CDL lieeFlse Aolder uses aFli eeFltfollce substancc, C)(CCJ3t 

'liAen the use is prescriBed BY a physician '#ho has advised the COL license holder that the substance does not adversely affect 

the CDL license holcler's ability to safely ofjerate a Board oVvned vel=licle or perform safety related functions. 

AutherizeEi Use af Preserihed .4etUeine 

A staff FAcFAbcr undergoing prescribed medical treatment with any drug or controlles substance that FAa, imf3air his/her physical 

or mental ability sAould report tt:lis trcatFAcnt to tlge Transl9oFtation SUJ9cro isor h ho hill setcFf19iAC •• 19ctheF the Board shall 
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temporarily change the staff membeF~s job assignment during the period of treatment. 

General Rules 

Discipline will also be imposed if a CDL license holder: 

A. fails to enroll, when requested by the Board, in alcohol or other drug treatment or counseling program aRd/or fails to 

adhere to the FeEjuirements of the pro§ram; 

B. is indicted or convicted under any criminal drug statute for a violation occurring in the v(orkplace or outside the 

lNorlEplace; 

C. fails to notify the Board of any indictment or conviction under any criminal drug statute 'within five (5) days of the event; 

D. does Aot cOffij9ly 'witA regulations promulgated unGer any testing prograffi. 

Cef1seEluenees far VielatiaA af the 9rug Free Pelie'", 

In addition to any disciplinary action, the Board may, in its sole discretion, refer the staff member to a treatment or counseling 

prograffi for illegal srug use or controlled substance abuse. CDL liccAse holaers referred to such a program by the Board must 

immediately cease any illegal drug use or controlled substance abuse, must consent to unannounced testing, and must comply 

'nlltA all otAer conditions of the treatment or counseling program and disciplinary action. Appropriate Board rej9rcsentatives shall 

determine whether a staff memBer, referred for illegal drug use or controlled substance aBuse treatment or counseling, shall be 

reassigned to another available position. 

After successful completion of all requirements, the staff member CDL license holder will again be subject to the testing program 

which applies to CDL license holsers wllo are applying for employment. 

TESTING FOR ALCOHOL AND CONTROLLED SYBSTANCES 

The Board has established a testing program for alcohol, illegal drugs, and controlled substances for all COL license holders and 

Hill, in its sole siscretion, eeteFmine ans may at any time cAan§c tAc re~uirements, extent, and frcEjuency of staff memBer 

testing. 

General Preeeaure 

A. The Board 'Nill afford applicants and CDL license holders the opportunity, prior to testing, to list all prescription and 

nonprescription drugs and controlled substances they have used and to explain the circumstances surrounding tAc use of 

SUCR Elrugs anE! controlles sul3stances. Failure of any al9plicant OF staff meml3er to estal3lish ascEtuatcly a legal Basis for 

the use of any drug or controlled substance 'with respect to )/i'hich slhe tests positive shall cOAstitute a violation of these 

A::Hes-:- 

B. Applicants and CDL license holders subject to testing must, prior to testing, sign an approved form agreeing to the 

testin§, authorizing the release of test results to the District's ~qedical Rev iell Officer (~~RO), and authorizin§ the 

disclosure of the results b'y' tAe ~4RO to the Transportation Supervisor, the Superintendent, and/or the Board of Education. 

The ~~RO will ol3tain the results of the analyses ana comA9uAicate or disclose such results to the parties named above in 

accordance ';Nith the Board's policies and procedures and appropriate sections of the negotiated agrecFAcnt. 

C. The Board may usc such information in connection ,"ith District business anG for purposes of employment and disciplinary 

actions, and may disclose it 'Nhen rc~uired to Government agencies and to others upon valis legal requests. 

D. The procedures that will l3e used for the testing for alcohol and drug use sAal1 protect the CDL license holGer and tAC 

inte§rity of the testing processes, safeguarEi the \{alidit,. of the tcst results, and cenfirm the results are attril3utes to tl=le 

correct staff member. 

E. The Boon;!, prior: to taking any action, VIiI! give all CDL license Relsers lwho test l3ositi've the oPJ9ortunity' to explain in 

writing the test results. Failure of an.,' staff member to establish adequately a legal basis for the use of any drug or 

controlled suestance with respect to ;'v'hicA the staff meffiber tests 138siti Ie shall constitute a violation of tAese rules. 

F. The Board will establish and maintain any and all additional testing programs and requircFAcnts that may be necessary or 

appropriate to comply with applicaelc rules ana rc§ulations of all Government agencies. 

Pest AeeiaeRt TestiRg 

As soon as practicable following an accident involving a District vehicle, the District shall test for alcohol and controlled 

substances cach SUF'o ivin§ CDL license holser: 

A. VIAO •• as pcFtofffling safety seAsiti've functions v\itl9 res!=,ect to the vehicle, if the acciEient in'volued the loss Of Auman life; 

fir 

B. 'A'ho receives a c,tatien unser State Of local la'l~' for a mO'v'ing traffic 'violation 6risin§ from the accident. 

AleeRel Tests 

If a test is not administered within two (2) Aours following the aCCident, the Transportation Supervisor sAall file a record stating 

tAe Feasons tl=le test was nat promJ:)tly administcFcEJ. If a test is Flot aSFAiAistcrcs Iwitl9in ei§ht (8) 190UFS follo'liiA§ tj,c accidcAt, 

the test shall not be administered and the record shall indicate the reasons why the test \\'8S not administered. The record shall 

Be suemittea to the FI PA'A uj90n reEluest. 

Drug Tests 

If a test is not aSffiiAistercel llv ithin thirty two (32) hours Follo.{iFl§ tl9c aeciEJcnt, tAc TransJ3ortation SUl3er"v'isor shall ccase 

attempts to administer the test and file a record stating the reasons the test was not promptly adfflinistered. Records shall be 

SUBffiitted to tAc FI PNA upon rcquest. 

A CDL license holder who is sUBject to post accident testing shall remain reasil." available for such testing or shall be seemes by 

the Board to ha"v'e refused to submit to testing. The required testing shall not delay necessary meaical attention for injured 
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people following an accident or prohibit a COL license holder from leaving the scene of an accident for the period nccessary to 

oatain assistance in Fespondin~ to the accident, or to ostain necessary emer§ency medical cafe. 

The Board shall provide each COL license holdeF 'i't'ith necessary post accident inFormation, procedures and instructions, prioF to 

the COL liceAse holder operating a Board owned vehicle. 

Rande." Testing 

'Nhenever a trained administrator has a reasonable suspicion that a CDL license holder has used ille§al drugs OF engages in 

controlled substance abuse, \vhether during 'liorlEing hours or nonworlEing hours, on or off Board owned premises, the Board 

may require the staff member to submit a urine or other acceptable sample for testing, as prescribed by the Board. 

EacR (ear, h.ent) fh7 e percent (25'\'0) of tRc a 0 c!"a§e nUffiee!" sf COL license Roic;Jers sRal1 Be sUBject to FaneOI99 alcol9ol testing 

and fifty peFcent (sorvv) shall be subject to randoFfl drug testing. 

The selection of COL license holdeFs for random alcohol ans controlles sUBstances testing sl9al! l3e Fflade 19 y a scientificall'p '{I alis 
method provided by the Board selected drug testing facility. Under the selection process used, each COL license holder shall 

have an equal CRance of being tested each time selections are made. 

(If the Board conducts random testing for alcohol and/or controlled substances through a consortium, the number of COL license 

19o1aers to be testeEl may be calculatee fOf eacl9 insi'v'iElual Distfict or ffiay be eased on tlge total numaeF of COL license holsefs 

covered by the consortium,) 

The Transportation Supero isor sl9all eAsure that random alcohol and controlled sul9staAces tests are unanAOUAcee ane that the 

dates for such tests are spread reasonably throughout the calendar year. 

Each CDL license holder who is notified of selection for random alcohol and/or controlled substances testing shall be relieved of 

any job responsibilities as soon as possible and proceed to the test site imFflediately. 

A CDL license holder sRa!1 be tested for aleoRe! on!y while tRe CDL license holder is peFfoFFAiAg safety sensitive functions, just 

Before the CDL license Roiser is to peFferl99 safet., sensitive functions, OF just afteF tAe CDL license Roiser Ras ceased peFfoFminS} 

suel9 functions. 

ReasonaBle Suspieian Testing 

The District shall require a COL license holder to submit to an alcohol test 'Nhen the Transportation Supervisor Aas reasonable 

suspicion to believe that the CDL license holder is unGer the influence of alcohol or a controlled substance. Such reasonable 

suspicion must be based on specific, contel99pOFaneous, articulatable obseFvations concerning the appearance, behavior, speech, 

or body odoFs of the CDL license holder. 

A CDL license holder may be directed by tlge Transportation Supef'v'isor to undergo reasonable suspicion testing only while tRe 

COL license holser is performing, just before slhe is to perforrn, or just after performing safety sensitive functions or operating a 

District vehicle. 

The time periods and record keeping requirements for such testing are the same as those required for post accident testing, 

If tRe test results indicate tl9at tlge COL license 19o1der is undeF tlge iAflueAce of or iffipaired 13)' alcol9ol, tlge Board sRal1 not J3eFFflit 

the COL license holder to continue to o(3erate a Board o'l9nee vehicle or perforFfl safety seAsitive functions until an alcohol test is 

administeree and tAe COL license Rolder's alcoRol concefltration ffieasures less than 0.02 or for tv/eAty four (24) hours after the 

tese- 
The TransJ3ortation SUJ3eF'9'isor sl9all file a si§ned, ',,'fitten recore of the obser9'ations leading to a cOfltrolles substance, 

reasonable suspicion test '''''ithin twenty four (2'1) hours of the observed behavior or before the results of the controlled 

substances test are releases, whichC'o'ef is earlier. 

Return te dut'f Testing 

The TranspoFtation Super~ isor shall ensure tRat, before a COL license Rolder returns to duty after en§aging in prohil3iteeJ alcohol 

and/or controlled substance conduct, s/he undergoes a return to dut'; alcohol test with a Fesult insicating an alcohol 

EoncentratioA of less than 0.02 and a verified negative result for illegal drug use. 

Follaw Up Testing 
If the CDL license holder is receiving assistance in resolving problems associates ',vith alcoAol ffiisuse and/or use of controlled 

sUBstaAces froffl a Ejualifies, sUBstance aBuse I3rofessional, s/he shall Be SUBject to uAanr~eunces follov. up alcoho! ane/oF 

controlled substances testing as determined by tlge substance abuse professional and consisting of at least six (6) tests within 

the first tv(elvc 

(12) months of his/her return to suty. All such tests shall be conducted in accordance 'Nith Federal rules. 
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4+.&2-B---liANDlING OF TEST RESULTS, RECORD RETENTION, AND CONFIDENTIALITY 

.4AINTENANCE OF RECORDS 

The Business P~ana§er shall Fflaintain tAe ~ollowing sJ3ecific recorEis for tAe time J3erios insicateEi in tAe schedule that follovfs tAe 

~ 

A. Recerds related to the collection Jlrecess: 

1. Collection logt:3ool<:sJ if uses; 

2. Documents relating to the random selection process; 

3. Calibration docuFTlentation for evidential breatt=t testing devices; 

4. Documentation of breath alcohol technician training; 

5. Documents generated in connection witt:l decision to administer reasonable susJ3icion alcohol or controlled 

substances test; 

6. Documents §enerateE! in connection witl1 E!ecisiens en post accident tests; 

7. Documents 'v'erifying c)<istence of a FAcdical c)(planation af thc inaBility of a CDL license helser to I9ra'~ide ascquate 

bfeatt=t Of to provide a urine specimen for testing; and 

8. ConseliE!ated annual calendar year SUffifflaries sUBffiitted to the ~ 

B. Records related te a CDL license helder's test results: 

1. Tl1e BoarE!!s copy of the alcol1ol test including the results of the test; 

2. Thc BoarE!!s cop, of tt=te controlleEi SUBstances test CRain of custedy anEi control forffl; 
3. Documents sent By tt=te ~~edical Review Officer (~qRO) to the Board; 

4. DeCUfflcnts relates to t19c refusal of an 1 CDL license helscr te sul9fflit to an alcoRel Of contFolles suestances test 

required by this part; and 

5. DOCUffients presenteE! by a CDL license l=Ielder to disl3ute the result of an alcol=lol or controlled substances test 

administered under this part. 

C. Reeerds related to aleohol and EOAtreileEi stlbstanees "/iolatieAs. 

D. Records related te et/aluations: 

1. Records pertaining to a determination by a substance abuse professional concerning a CDL license holder's need 

for assistance; ancl 

2. Records concerning a CDL license holder's compliance with recommendations of the SUBstance abuse professional. 

E. Records related te edticatieA and traiAiAg: 

1. ~qaterials on alcohol misuse ans controllcE! substance use awareness, including a co13'1 of the BoarE!'s policy on 

alco19ol ffiisuse and controlled substance use; 

2. Documentation of cOffipliance nitA the requirements of effiJ9la, ee notificatien, incluaiFlg thc CDL license Aelaer's 

signed receipt of education materials; 

3. Documentation of training provides te tl=le sUJ3er'~isor for t1ge purpose of Elualifying the supendser to ffiake a 

determination concerning the need for alcohol and/or controlled substances testing based on reasonable suspicion; 

afl6 

4. Certification tRat any training conE!ucted complies with Federal fequirCffients. 

F. Records relateEi to srtlg testiftg: 

1. AgfeCFAents hitA cellectioA site facilities, laborateries, FAeaical Fc'~iel1'v' officers, ans consortia; 

2. Names and J3ositions of officials and their role in tt=te Board!s alcot=tol anE! controlled substances testing prograffl(s); 

3. ~qonthly laboratory statistical sUA9ffiaries of urinalysis; 

4. The Board's drug testing policy and procedures. 

G. Reeords relateEi to alcohol testiAg: 

https:llgo.boarddocs.com/oh/wadsoh/Board .nsf/Private ?open&login# 1/3 



7/2/2019 BoardDocs® PL 

1. Records of the inspection and maintenance of each Evidential Breath Tester used in CDL license holder testing; 

(Two (2) years) 

2. Documentation of the compliance with the Quality Assurance Plan for each EST used for alcohol testing; (Tv'lo (2) 

~ 
3. Records of the training and proficiency testing of each BAT used in CDL license holder testing; (T'4\,o (2) years) 

4. Records pertaining to the calibration of each EST used in alcohol testing, including records of the results of 

e)(ternal calibration checks. (Five (5) years) 

RETENTION OF RECORDS 

The Business ~qanager shall maintain recorss of all alcohol misuse and controlled substances use prC'vention programs, The 

records shall be maintained in a secure location with controlled access and in accordance 't\'ith the following schedule: 

A. Fi ..•• c (5) Years 

1. Records of CDL license holder alcohol test results indicating an alcohol concentration of 0.02 or greater 

2. Reeorss of COL license holekr verifies l30sitive contrelles sUBstaRces test results 

3. Documentation of refusals to take requires alcohol and/or controlled substances tests 

4. Calil9ration socumentation 

5. CDL license holder evaluation and referrals 

6. A COI3, of each annual calensar (car SUmFAarl' sUBmittes to the F~ PNA By pqarch 15th 

B. Tv."o (2) Years 

Recorss relates to the alcohol and controlled substances collection I3Focess (except calibration of Breath testin§ dC'tices) 

and training. 

C. OAe (1) Year 

Recorss of negative ans canceled controlled SUBstances test results and alcoRol test results ' •••• ith a concentration of less 

than 0.02. 

LOCATION OF RECORDS 

All records pertaining to employees shall Be maintained as confisential records in accordance '"ith Feseral la'y'~! ans District 

guidelines. All other records shall be maintained by the Business ~qanager and shall be FAadc available for insl3ection at central 

office within two (2) business days after a reEjuest has been made by an authorized representati\J'e of the Feeleral High~\'a'r 

/\d FA i n istration. 

REPORTING OF RESULTS IN A MANAGEMENT INFOR~4ATION SYSTE~4 

Tlie TFansj9ortotioR Supertisor shall I3rel3are ons FAaintain OR annual calensar yeaf summary of tFle results of its alcohol and 

controlles substances testing programs. This summary must be completed by ~qarch 15th of each year. 

If the Boars is notified, during the month of JonuaFr, of a reEluest by the Federal f tighway Administration to report the District's 

annual calendar year summary information, the Transportation SU(3ert/isor shall prcJ3are and submit the report to thc Federal 

IligA'v.ay Asministration 19y ~qarch lStR of that year. The Transl3ortation Superviser shall ensure that the annual sUFAmar., report 

is accurate and received by ~qarch 15th at the location that the FedeFaI Highway Administration specifies in its reEluest. The 

rel30rt shall be in the form and manner I3rcscribes 13.,. the Federal f lighway AdFAinistration in its request. When the report is 

submitted to the Federal Highway Administration by mail or electronic transmission, the information requested shall be typed, 

except for the signature of the Superintendent. 

A. If an annual calenaor year summary contains infofFAation en a vcrified l30sitive centrolles sUBstances test result, an 

alcohol screening test result ef 0.02 or greater, or any other violation of alcohol misuse, tAe following information must be 

includes: 

1. nUA9ber of CDL license holsers; 

2. nUFAlger of urine s(3ecimens collected l3y type of test (e.g., pre eml3loyment, random, reasonable suspicion, post 

accisent); 

3. number of verified results by a ~qRO by type of test, and type ef controlled substance; 

4. nUFABer of negative controlleei suastance tests 'rerified 191' a ~4RO by type of test; 

5. number of l3ersons denies a position 8S a COL license holder following a pre employment verified positive 

controlles substances test and/er a pre employment alcohol test that indicates an alcohol concentratioR of 0.04 or 
greater; 

6. number of CDL license holders with tests verifies positive by the ~4RO for multiple controlled substances; 

7. number of CDL license holders who refused to submit to OR alcohol or controlled sul9stances test requireEi under 

this subpart; 

8. numBer of SU!9CF~ isoFs n ho 19a,;'e recci'; eEi rcEtuirea alcehol ans contrellcd substances training €luring the reporting 

~ 
9. nUffiber of screening alcehel tests by tYf3e of test and nUFflber of EonfiFFAatioA alcohol tests, by tYjge ef test; 

10. number of confirmation alcohel tests indicating an alCOhol concentration of 0.02 or greater but less than 0.04, by 

tY13e of test; 

11. nUFAber of confirmatien alcoRol tests ineiicating an alcohol concentration of O.Oq or greatcr, by type of test; 
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12. number of CDL license holders who were returned to duty, having complied ';ft{ith the recommendations of a 

SUBstance aause pfofessional, previously had a ';'efified positi',e contfollea suastance test fesult, Of engaged in 

prohibited alcohol use; 

13. numbef of CDL license holders wMo 'nIere administered alcoho! and drug tests at tMe same time, with both a 

verified positive drug test result and an alcohol test result indicating an alcol1ol concentration of 0.04 Of greater; 

14. number of CDL license holders 'who were found to have violated any nontesting prohibitions and any action taken 

in response to the violation. 

B. If the District's annual calendar 'year summary contains only negative controlled substance test results, alcohol screening 

test results of less than 0.02, aRs €lees not contain any oti:leF o'iolations t1escFilget1 in tAese guidelines, tAe Transportation 

Supervisor may prepare and submit either all the information described above or an EZ report containing the following: 

1. number of CDL license holders 

2. number of urine specimens collected by type of test (e.g., pre employment, random, reasonable suspicion, post 

aCCident) 

3. number of negatives veFified by a ~4edical Review Officer by type of test 

4. number of CDL license holders vt'ho refused to submit to an alcohol or controlled substances test required under 

this subf9art 

5. number of supervisors who have received required alcohol and controlled substances training during tAe reporting 

~ 
6. number of screen alcohol tests by type of test 

7. number of CDL license AolEJers 'pt,{RO were retuFnea to auty, haviAg complieEl NitA tAe recoA9menaations of a 

sul9stance abuse professional in this reporting period, previously had a verifies positive controlled substance test 

result, OF engaged in prohibited alcoRol use unaer the J3Fo'o'isions of tRis J3art 
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4-±-7BA---5UBSTANCE ABUSE 

Any classified staff member whose physical characteristics, appearance, behavior, or breath odor suggests to a supePlisor that 

slhe may Be uAEler the influence of alcohol shall be reEluest:eet t:o tal(e a ereathalyzer test at the local police station or local healtA 

facility. The classified staff member shall be taken to the station or local health facility by a supervisor. 

SRoul€! the classifie€! staff FAeffil3er refuse to talEe such a test OF shouls the Fesults ef tAe test be positi'v'e, slhe sl1all be 

disciplined fOF conduct unbecoming a classifies staff ffieffil3er by the Superintensent who shall recomfficnd to the Board the 

iffiposition, if any, of further penalties. 

Should a supervisor deterffiine from the physical aspects, appearance, or behavior of a classified staff member tRat s/he migRt 

be un€!er the influence of oUler drugs, said classified staff member shall be immediately tal(en to a local RealtR facility for further 

diagnosis. Should the classified staff meml3er refuse or be found to be under the influence of drugs, slhe shall be disciplined by 

the Superintenaent for conduct unbecoming a classified staff member, and his/her case immediatel'; referred to the Board for 

a ispositi OA. 
Rebuttable Presumption 

SAotild a classifies staff mem8er sustain a Norkplace injurp aAile slhe is under the influence of alcohol er a controlles substance 

not prescribed by his/her pRysician, s/he may be disqtlalified for compensation and benefits under the \A/od(ers Compensation 

Act. Shoul€! tAe classified staff ffiember test positi'v'e fOF alcoRol or a controlle€! sU8stance in aA aFRount that e)(ceess tAe liffiits 

allowed under law or refuse to submit to a test for alcohol and/or other drugs after being given notice that SUCR a refusal could 

affect the eFRployee/s eligit3ility to receive ,',oFIEers' compensation Benefits, tAe effiJ310 1 ee ffiay etispute or J3FO'v'e untrtle the 

presuffiption or belief that alcohol and/or other dFUgS are the proximate cause of the injury (i.e., rebuttable presuffifJtion). 

An alcohol OF drug test is considered to be a qualifying d1effiical test for purposes of the '.6ioFI(ers Compensation Act if it is 

adffiinistered to the employee after a work related iAjury under at least one (1) of the followiAg conditions: 

A. wfl.eft the employee's supervisor has reasonable cause to suspect (i.e" reasonable suspicion) that the employee may be 

inte)<icated or unser the influence ef a controlled substance not pFescribea by t1ge employee's physician 

Reasonable suspicioA includes, but is not limited to, evidence that an effiployee is or was using alco19ol or a controlled 

sul9staAce drawn from specifiC, objecthfe facts and reasonable inferences dra'/vn from tAese facts in light of experience 

and training, such as: 

1. obser~ablc phcnomena, such as direct observatioA of use, possessioA, or distribution of alcohol or a controlled 

sul3stance, or of tAe pl1ysical s'p FAptoms of being under the influence of alcohel or a controlles SUBstance, SUCA as 

but not limited to slurred speech, dilated pupils, odor of alcohol or a controlled substance, changes in affect, or 

synaffiic mood swings; 

2. a pattern of abnorfAal conduct, erratic or aberrant beha'v'ior, or aeteriorating work perfoFfAanCe such as frequent 

al9seAteeisffl, excessive tardiness, OF recurrent accidents, that appears to Be related to tAe use of alcohol or a 

controlled substance, and does not appear to be attributable to other factors; 

3. the identification of an employee as the focus of a criminal investigation into unauthorizes posseSSion, use, or 

trafficldng of a controlled sU8stance; 

4. a report of use of alcohol or a centrollea substance pFovi€!ed by a reliable and credible source; or 

5. repeatea or flagrant 'violations of tAe safety OF In'orl( rules of tRc empie, ee's efAplo yeF, tRat are aeteFffiined b ( tAe 

employee's supervisor to pose a substantial risk of physical injury or property damage and that appear to be 

relateeJ to tAe use of alceRel or a centrollee sul3stance an€! tAat eto net apJ3ear attributable to ether factors. 

B. at the request of a police officer pursuant to a traffic stoP! and not at the request of the Board or 

C. at the request of a licensed physician who is not employed by the Board, ans Rot at tAe fcquest of tAe Boafs 

Lal3eratories certified 13'( the United States Departfflent of IlealtA aAEI Iluman Senfices or laBoratories that ffieet or c)(cees tAC 

standards of that Department for laboratory certification must be used for processing the test results of SUCR alcohol or drug 

~ 

https:llgo.boarddocs.comloh/wadsoh/Board.nsf/Private?open&login# 112 



7/2/2019 BoardDocs® PL 

https://go.boarddocs.comloh/w~dsoh/Board.nsf/Private?open&login# 2/2 



7/2/2019 BoardDocs® PL 

Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of STAFF CONCERNS 

Code ag4179 

Status 

Adopted November 19, 2007 

4179 STAFF CONCERN5 

If one or morc staff members have a nongrievable concern about the behavior of a fellow professional or about some aspect of 

tt=:le operation of tl1c school or District tRat is not fUActioniAg 

A. as it should, or 

B. in accordance 'Ivith an agreed upon plan, Of 

C. 1gecause an informal commitFAent 19y' tl1e aEiffiiAistration is Rot being fulfilled, 

the staff member(s) should make arrangements to discuss the matter 'with the school supcF'llisor os soon os feasible. 

If the matter is not or cannot be rectified satisfactorily by the supervisof, the staff member(s) may request a meeting with the 

Business ~qana§er, TAe request sAould tge iA hFiting ana incluEie: 

A. the specific nature of the problem ana a brief statement of the facts giving rise to it; 

B. a brief statement explaining hO'li the staff meffiber(s) are being affected by it; 

C. the action '4'Vhich the staff member(s) wishes to be tal(cn and how such action vlould rectify the problem. 

The Business ~~anager, after FC'o'iewing the request! will meet with the staff flgember(s) or provide a '/fritten decision explaining 

the District's position on the matter and to the employee and the Superintendent. 

The Superintendent's decision will be final. 
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4211 '1/HISTLEBLOV/ER PROTECTION 

TAe BoarE) of Eclucation encourages all cffi(3loyees, acting in good faith, to re(3ort sus(3ecteel or actual 'v'iolations of State ancl 

Federal laws or Board policies and adffiinistrative guidelines. These guidelines shall be used to ensure that tlrle Board's policy on 

Vthistlel3lewers protectioFl (Polic;' ~ 211) is ifflpleFflenteEi properly anEi in cOffipliance 'NitA State la'ws. TAe Board 'i'lill verify that 

emplo'y'ees are protcctca froffi interference with reporting violations and from retaliation for having reported ,dolation or for 

refusing an illegal ofder. 

To that end, it is the responsibility of an employee ',,,,ho is au'are of conduct on the part: of any Board member OF employee that 

possibly violates State Of Federal law or Board policy or admiFlistrative guidelines, to report suct=! conduct to t=!is/t=!er immediate 

supervisor. Board members and employees are prohibited from retaliating against an individual who has reported a 'v'iolation 

and/or refused an illegal order and shall not use or attempt to use their position to prevent an employee from reporting a 

possiele 'o'iolatioA or fefusiR§ an illegal orBer. 
Reporting Violations by the Distriet 

A. If an employee becomes a'ware in the course of his/her effiplayment of a possible violation of an; State or Federal law or 

Board policy or administrative guidelines, that the Board has authority to correct and the employee reasonably believes 

that such violation is a criminal offense that is likely to cause an imminent risk of harm to persons or hazard to public 

health or safety, a felony, or an improper solicitation for contribution, the employee shall orally notify his/her immediate 

supef\lisor. If the employee's immediate supeF\lisor is not responsive, tAen the employee may report the possible 

'o'iolation to: 

1. the Superintendent or his/her designee; 

If the reparteE) conduct relates to the Superintendent, the report may be filed airectl'? 'n ith the Boara President. 

2. the appropriate law enforcement or governmental agency responsible for enforcing such violations, only after the 

employee first provides notice to one of the above referenced District employees Of officials. 

B. After pravidin§ at'al notification of tRe 19ossil9le ,,',alation, tAG employee sAal1 subseEluently file witl9 that 5upeF'o'isor Of other 

District official, a '/fritten report: providing sufficient detail to identify and describe the possible violatioFl. 

C. All effer't~ 1"1 lust be takeR t:e eit:NeF ceFFeet tNe v ielEltieR 6F FefeF 5ue19 v ielElt:ieFt te lAe EI~~Fe~FiEltc lEI •• cRfeFCCFflCFtt OF 

governmental agency within twenty four (24) Aours of eitAer receiving oral notification OF a wfitten report of the possible 

'v'iolation, 

1. The supervisor or other District official shall notify the employee in writing of anty' effort: of the District to correct 

the alleged violation or t:1azard Of the aBsence of the alleged violation or hazard. 

2. 'IJri1:ten Ratification shall Be pro v iseEi to the employee \Nithin tv,eRty four (24) !:lours of recei'. ing notification OF By 

close of business on the next regular school day, wAichever is later. 

D. If the District does not correct tAe ; iolation Of ffialEe a reasonaBle effoft to cerrect the violation (incluEling, but not liffiitca 

to referring such violation to the appropriate law enforcement or governmental agency) '"vithin twenty four (24) hours 

after either receiving oral notification or a written report of the pessil3le }v'iolation, whichever is earlier, tAe employee may 

file a written report providing sufficient detail to idcntify and describe the possiblc violation 'Nith: 

1. the prosecuting authority of the county or municipal corporation where tAG violation occurred; 

2. a f3eaee officer; 

3. the Inspector General (if the violation is within the Inspector GeneralIs jurisaiction); or 

4. any other aJ3propriate puelic official Of agency ha'; ing regulatory autt=lority over tRe District, and the acti'v'ities in 

which the District is engaged. 

E. An employee may directly notify, either orally or in writing, any appropriate put3lic official that t=las re§ulator, authorit, of 

the District, and tAO activities in '."hich tAe District is engaged, of any possible violation of the follon'ing O.R.C. Ct=lapters 

tRat is also a criffiinal offense: 
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l. Chapter 3704 

2. Chapter 3734 

3. Chapter 6109 

4. Chapter 6111 

Air Pollution Control; 

Solid and I talardous VVastes; 

Safe Drinking Vlatcr; or 

Water Pollution Control. 

A. If an employee becomes aware in the course of his/her employment of a possible violation by a fellow employee of any 

State or Federal la'N Of Board policy Of adAlinistrati'le guideline, and the employee reasonably believes that the violation 

is a cril99jAal offense tt=lat is likely to cause an iffiffiineAt risk of t=larm to per-SOAS OF t=lazard to pul3!ic health OF safety, a 

felony, or an imf3ropcr solicitation for contributioR, the effiployee shall orally notify his/her iFf1Fflediate supef'q'isor. If the 

employee's immediate supervisor is not responsi'tfe or is tAe employee 'q'"Aose l3el=tavior is in question, then the employee 

may report the possible violation to the Superintendent or his/her designee. 

If the reported conduct relates to tlge Superintendent, tAe report 199a'1' be filed directly 'NitM tAe Board President. 

B. After providing oral notification of the possible violation, the employee shall subsequently file '"lith that supervisor or other 

District official, a vvritten report providing sufficient detail to identif'y and describe the possible violation. 

ReJ)ertiAg Other lJielatieAS 

A. If an efAployee l3ecofAes a'hare in the course of i1is{her 819913109 ffient of a l3ossi13le 'tfiolation of any State or Federal ISh sr 

Board policy or administrative guideline, that does not in'v!olvc a criminal offense or improfJer solicitotion and is not likely 

to cause on iffiffiinent fisk of 19arl99 to persons or 19azan:1 to pUBlic health Of safet';, tAe emplo) ee shall orally notify i1is{Aef 

immediate super'tfisor or other District official (as set forth above). The employee shall subsequently file a '1;;1ritten report 

!vvithin t'dO (2) €Jays. 

B. The immediate supervisor or other District official'Nili acl<no'Nledge receipt of the 'I;;'Fitten report 'o'li'ithin five (5) days. Such 

reports will be investigated witAin fifteen (1 S) da y S, ana apl3fol3riate action will be taken! if warranted, at tl1e conclusion 

of the investigation. 

Auditor of State's Fraud Reporting S"{stem 

In addition to or instead of filin§l a written report 'Nith Ris/Mer supeFo'isor or otRer District authority, an el99ployee ffiay file a 

report using tlge Auditor of State's fraud reporting systel99 in accordance 'h'ith Re'tfiscd Code 117.103 or may file a v~'fitten report 

in accordance Yfith Section 126.45. 

Dttt"{ to Determine Accl:Jracr of Possible \'ielations 

A, An employee shall make a reasonable and good faith effort to determine tAe accuracy of any possible violations. 

B. If an employee Fails to A9al(c a reasonable and §lood faith effort, slAe may be subject to cliscil3linary action, incluEJing 

suspension or termination, for reporting inforA9ation '\Nithout a reasonable basis to do so. 

C. An efAployee will also 13e sul3ject to disciplinar; action if siRe purposely, l(nov'/in§lly, OF reclElessly §li~'Cs false information 

or makes a false report of a violation. 

Prohibition Against Retaliation 

A. P~o employee shall be disciplined or retaliated against for reporting a l30ssible 'Violation 13'1 the District or a fello'll employee 

or as a result of 199al<ing an t' inquiry OF taldng an., other action Accessar; to ensure the accuracy' of any inforfflation 

related to possible violations, as long as the employee Fflade a reasonable and good faith effort to determine the accuracy 

of any infortTlation reported. 

B. For purposes of this policy and guideline, improper disciplinary or retaliatory action includes, but is not limited to: 

1. terminating or suspending the employee; 

2. withAolding from the employee salary increases or employment I3cnefits to which tRe employee is otherwise 

entitled; 

3. transferring or Feassi§RiA§ tAe employee; 

4. denying the employee a promotion tl9at s/he 'v'vould have other-wise receives; or 

5. reeJucing the cFAployee in pay or ~osjtien. 

C. If disciplinary or retaliatory action is taken against an employee for reporting a possible violation, the eFAployee may file a 

ci'u il action in the Court of Common Pleas for al3J3ropriate injunctive relief, remedies, or BotA, 'Nithin 180 days after the 

date the disciplinary or retaliatory action 'Nas taken. 

@-Neela 2012 
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4220 EVALUATION 
Evaluations of the classified staff members shall, ',,'hen applicable, comply with provisions of a collectively bargaincd, ncgotiated 

agr=eemcnt. In all cases, c\{aluatisns st:lould FAcet the following conaitions (see Form 1220 Fl ana Form 4220 F3): 

A. Job objectives are clearly stated, arc complete and accurate in content, are agreed upon by the evaluator and evaluatee, 

ana arc di'iideEi into the following categories: 

1. e)(pcctccl/dcsircEi results (V.Aot is to be accoFAplisAeEi) 
2. expected/desired actions (ho'g,· something is to be clone) 

3. cxpecteEijEiesirecl attitudes (\Nillingncss to act in a paFticular manner) 

B. Factors hindering achievement of job objectives are clearly defined and agreed upon by the evaluator and evaluatee. 

C. Evaluation proceBures arc established and mutually agreed upon, and which ensure that the same process is used for 

similar positions and the confidentiality of the staff member is protected. 

STRATEGY FOR EVALUATION 
The following guieelines should be follo~'Ved when eesigning an evaluation plan, (See AG 2605 for steps of the strategy and 

additional guidelines.) 

A. Rele ...••. ant Terms 

1. observation - measureFAent and/or assessment while one or more aspects of the expected result is being produced 

OF creates (f3crfermance) 

2. evaluation 'Value judgement about the result/performance based on the assessment 

B. Intended Outeome at the E'\1'aluation Plan 

The procedure should produce conclusions that: 

1. include those characteristics of a result and/or performance that meet or e)(ceed described standards; 

2. incluae those characteristics that fiall 1ge1o'N SUCR stafldorEis; 

3. are complete (no miSSing elements), accurate (no factual errors Of unsupported inferences), and clear 

(UAtteFstOfH:JOl3lc by all rclcvaFlt parties); 

4. indicate priorities for closing important gaps betv,'een current results/performance and expected 

resu Its/ p e rio FFFl a nce; 

5. provide a judgement about the value or worth of the result and/or performance. 
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4362 ANTI HARASS~4ENT 

"Se)(ual t laraSsfflentll Aas tAe saffle definition as set fortA in tAC r:;>olicy of the BoareJ as feflecti~!e of the eJcfinition set forth in Title 

VII of the Civil Rights Act of 1964, Title IX of thc EeJucation Amcndfflcnts of 1972, and R.C. '1112.02. 

Prohibited Behavior 

A. Conauct constitutin§ sc><ual harassffleAt fAa 1 take Eii#crcnt fOffAS, iAcluElin§, But Ret IiFfliteEl to, tAe ~ello •• in§. 

1. \'crbal: 

The fAakin§ of offensive written or oral se)(ual innuendoes, suggesti,; e COfAfflents, jokes of a se)(ual nature, se)(ual 

I3Fopositions, threats, or propositions to'ward or by a fellow staff member, stuEleRt, or other pcrsoA associates with 

thc District, or tl=lird partics. 

2. Nen-,'erbal: 
Causing tAe placefflent of offensive sexually suggestilq<e objccts, l3ictures, or graphic COFAmcntaries in tAe scl=lool 

cn 0 ironAgeRt or the FAal<ing of offcnsiu'e sc)(uall, su§gesti ve or insulting gestures, sounas, leering, )'t'histliRg, aRa 

thc like to or by a fellow staff member, student, or other person associated with tMc District, or third parties. 

3. Physieal Contaet: 
Threatening or causing unwantes touching, contact, or attempts at saffle, inclusing patting, pinching, brushing the 

bosy, or coerced se)(ual acthdty '4\'itl=! or 13" a fellow staff FACffll3er, student, or other person associates tv ith tAe 

District, OF third parties. With respect to StUElCFlts, the question of whetl=ler or Flat physical contact is uA· ••.• ·anted or 

cORsensual is irrelevaRt •• here such cOAtact is enga§eEl iFl a, District emplo', ees OF atAeF aElult F1gemaers of tAe 

Schoel District community, 

B. Conduct cOAstituting harassmeAt on the basis of race, COIOF, national origin, aisal9ility, age, religion, ancestry, OF genetic 

information may take different fOFfflS, including, but not liFAited to, the following: 

1. Verbal: 

The FAaldng of offeAsi~re written or oral innuendoes, comments, jol<es, insults, threats, or sisparaging reFAarl(s 

cOAcerAiA§ a person's race, color, national origin, disability 1 age, feli~ieu:; belief:;, ElFlCe5tr" or genetic iflfoFmation. 

2. Narl'iverbal: 
Placing offensive objects, l3ictures, or graphic cOfl'1mentaries in the school enviroAfAent or making insulting or 

threatening gesturcs based upon a person's race, color, national origin, disability, age, religious beliefs, ancestry, 

or genetic information. 

3. Physieal: 
,"'ny intimidating or disl9aragin§ action such as AittiA§, l3usl=lin§, shoviRg, hissing, OF spittin§ OA OF 8, a fellow staff 

mcmber, student, or other person associated with the District, or third parties, based upon tAe persoA's Face, 

COIOf, national origin, aisa8ility, age, r=eligious beliefs, ancestry, or genetiC inforfflation. 

C. Examples of inappropriate boundary invasions include! but are not limited to tAe follovring: 

1. hugging, l<issing, or otAer I3Aysical contact 'Ii'ith a student 

2, telliFig se)(ual jokes to students 

3. engaging iFl talk containing sexual innuendo or baAter ""itl=l studcRts 

4. talldRg assut sexual tSf3ics that arc not FclatcEl ts curriculuffi 

5. sho'Ning pornography to a student 
6. ~ aR uRaue interest in a studCAt (i.e. Aaving a "special fr=iena" or a "sl3ccial Felationship", 

7. initiating or extending contact 'Nith students l3eyond the school day for personal purposes 

8. USiA§ email.tc)(t fficssagin9, neBsitcs or otAcr social fAedia SCPo ices te discuss persoRal tOl3iCS OF iAterests with 

studcnts 
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9. giving students rides in the staff member's personal vehicle or taking students on personal outings "t'ithout 

administrative appro'lal 

10. invading a student's pri'clacy (e.g. walking in on the student in the bathrooffi, loclEer room, asl<ing about bra sizes 

or previous sexual e)(periences) 

11. ~ to a student's home for non educational purposes 

12. inviting students to the staff member's home without proper chaperones (Le. another staff member or parent of 

student) 

13. giving gifts or money to a student for no legitimate educational purpose 

14. accepting gifts OF Ffloney rFOffi a stueient for no legitiFflate educational purpose 

15. being overly "toLJchy" with students 

16. fa'o'oring (c!'tain stuscnts i9y in\iiting tACFfl to (Offie to tAc classFooA9 at non class tiffies 

17. getting a student out of class to visit '~dth the staff meffiber 

18. providing ad'o'ice to or counseling a student regarding a personal proBleffi (i.e. proBleffis related to sc)(ual 

behavior, substance abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed 

ans authorizes to so so 

19. ~ to a student about problems that 'would normally be discussed with adults (Le. marital issues) 

20. ~ alone with a student behind closed doors without a legitimate educational purpose 

21. telling a student flsecretsU and having "secrets!! 'Nith a student 

22. other similar activities or behavior 

IA ...••• estigatiaA and Camplaint Praeedtlre 

In determining whether alleged conduct constitutes a violation of Policy 4362, the follo'lJing factors will be considered: 

A. the nature of the behavior; 

B. hovi often the conduct occurred; 

C. whether there were past incidents or past continuing patterns of behavior; 

D. the relationship ectv;1een tAe J3aFties invol'o es; 

E. the race, national origin, sex (including sexual orientation and transgender identity), disaBility, age, religious beliefs and 

ancestry of the victim, and in the case of genetiC information harassffient, the genetic inforFflation of the effiployee 'o'ictiffi; 

F. the identity of the perJ3ctrator, including whether the perpetrator was in a position of power over thc person allegedly 

subjected to harassment; 

G. the number of alleged harasser(s); 

H. tAC age of the alleged harasser(s); 

1. 'I. Mere tAe 19arassffient oecufrea; 

J. whether there have been other incidents in the school involving the same or other individuals; 

K. ':Nhether tRe conduct adversely affecteEJ tRe persan's work or education performance or enVironment; 

L. the conte)(t in INhich the alleged incidents occurred; 

M. whet~eF OF Aet sf3eech OF e)(pression tRat is alleged to constitute harassment is prstected 19y t~e FiFSt AFflcndAgent to the 

United States Constitution; and 

N. lQ'9fhether a particular action or incident constitutes a violation of Policy 4362 requires a determination based an all the 

facts and surrounding circumstances. 

Cantent af Cempliance Officer's Written Report te the Superintendent 

The Campliance Officerfs written report to the Superintendent sheuls centain tt1c fallowing information/EiocufficntatioA: 

A. naFfle of the alle§ea victiffi, ana any pertinent information concerning tRe indiviclual as it relates to the Protectea 

(lassEes) invohed in the alleged Fflisconduct (e.g., the individuars race, color, national arigin, sex (including sexual 

orientation and transgender iEJentity), EJisaeilit·, I age, religion, ancestry or genetic infoFffiation), and the saffie inforffiation 

concerning the person 'Nho reported the alleged misconduct (if the reporter was not tt1e alleged victiffi); 

B. the nature of the allegation, a sescription of the incisent, ancl tAe date ans tiffie (if I(ROwn) of the alleges iRciclent; 

C. the name of all persons alleged to have committed the alleged unlawful harOsSffient or retaliation, if I(ROWA, and relevant 

information concerning them as it relates to the Protected (Iass(es) involved in the alleged ffiisconcluct; 

D. the names of all knov\'n '/,itnesses to tAe alleged inCident, and relevant information concerning them as it relates to the 

Protected ClassEes) in'v'ol~ ed in tt1e alleged misconduct; 

E. any written statements prepared by or on behalf of the reporter, the alleged victiFfl (if different), the accused individuals, 

and any known \\'itnesses; 

F. tAe outcoFfle of tt=le iA'o estigation; and 

G. the response of school personnel, and, if applicable, District level officials, inclucling tt1e date any incident was reported to 

local lath cnfSfceFflent or children scro ices. 

Reviscs 10/22/09 

Re'v'ised 4/19/10 

Revised 10/1Q/13 
@ Neala 2013 
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~- REPORTING TtiREATENING BEHAVIORS 
Threatening behavior may tal(e different forms including, but not limited to, tRe following: 

A. face to face encounters in 'nlhich words are used that indicate to the staff member that his/her safety and well being are 

in jeopardy 

B. any conduct or written/oral cOFflmunications that include comments toward the staff meFflber or his/her faFflily "fhieh 

yoould iffil9ly eF stat:e eXl9licitl',' t19at tRe staff memBer one/oF !=lis/Rer family ffia'y Be sul3jeet to some fOFffi of f3Rysical or 

psycRolegical abuse Of violence 

C. wriUen or Sj901Een cOFflmcnts to a staff mCffiber wAlel9 could subject: hlffi/I=tcr to BlaclEmail Of c)(tortion 

D. written or spoken cOffimunication that would imply or e)(plicitly state tl9at SOffie form of daffiage may be done to tRe staff 

FfleFfl!3er's property or tAat of his/her faffiily 

An,' staff mCA9ser \N190 sclic'o'cs tAat s/Ae is the "'Ictiffi af any of tl=te aBo',e actians or I=tas observed sucA actions taken l3y a 

student, parent, felloti\' staff member, supervisor, co 'NO r!c::er, or other person associated with the District such as a vendor, 

contractor, volunteer, or sclgeol official st=\ouls talEe premptly the Followin§ steps: 

A. If the alleged t19reatener is t:he staff member's supeF'u'isar, the affected effiployee s19ould, as seen as possible after thc 

incident, contact the supervisor's superior. 

B. If tAC allc§eEl t:Areatener is nst: tizlc st:aff ffieffil3eF's sl:lpeF'o'isor, the affecteEi staff Ageffiber sRould, as soon as POSSiBle after 

t:he incident, contact his/her supervisor. 

C. If the alleges tizlreateAcr is a stuElent of tl=te District, the supervisor, if not the stusent's principal, sheuls iFflFflesiately 

inform the student's prinCipal of the alleged threat. 

The staff member may make contact either by a written report or by telephone or personal visit. During this contact! the 

reporting staff ffieffiBer sAoule pro'" iee t:he name of tlge pcrson(s) 'b'hOffi slAe belie\fes te I3c respsnsiBle for tl=tc A8r8ssffient ans 

the nature of the harassing incident(s). A 'Nritten sumAlary of each such report is to be prepared promptly by the staff member 

receiving the report and forwarses to the Sl:lperintensent's office. 

Each report recei'o'ed by the supervisor or Superintendent as provided aBove, shall be investigated in a timely and confidential 

manner. \j'\/hile a cR8rge is unser investigation, no information is te Be releases to an ,.one v,ho is not involved 'NitA tAe 

investigation, e)(cept 8S may be required By law OF in the context of a legal sr administrative proceeding. No ane involved is to 

discuss the A1atter outside of the investigation. 

The purpose of this provision is to: 

A. protect the confidentiality of the staff meFflber who files a complaint; 

B. encourage the reporting of any inciaents of tl=trcat; 

C. protect the reputation of any party wrongfully charged WitR threatening conduct. 

Investigation of a complaint •.• ,...ill normally include conferring witl9 the parties involved and any named or apparent 'iii'itnesses. All 

staff memBers and ot!=lers in'oiol'v'ed are to be protecteEi from coercion, iAtiFflidation, retaliation, or Eiiscriffiination for filln§} a 

complaint or assisting in an investigation. 

If tlge iAvestl§ation reveals tRat tizle comf3laint is valis, then apl9Fopriate, reffieElial, anEi/or Elisciplinary action ,,'fill Be tal~en 

immediately to prevent the continuance of the threat or its recurrence. 

TAe District recognizes tt:1at aetermining 'wl=tether a pat"ticular acticA or incident is a tt:1rcat must be based on all of the facts IA the 

matter. Given the nature of this type of intimidation, the District recognizes that false accusations of tAreat can have serious 

effects on innocent individuals. Accordingl'r, all staff ffiembers aFe expected to act responsibly, honestly, and witA tAe utmost 

cansor nAcnevcr they pFcsent tAreat allegations or cRar§es against fella';', staff mCffibeFs, stuscnts, SF others associates 'NitA tRe 

District. 
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Book Administrative Guideline Manual 

Section 4000 Classified Staff 

Title PRIVACY PROTECTIONS OF SELF-FUNDED GROUP HEALTH PLANS 

Status Active 

Adopted November 19, 2007 

4419.01 - PRIVACY PROTECTIONS OF SELF-FUNDED GROUP HEALTH PLANS 

The Privacy Protection Officer shall abide by the following procedures which are established to comply with the requirements of 

Federal law: 

A. Training: The Health Insurance Portability and Accountability Act (HIPAA) Privacy Rule requires the group health plan to 

train all members of the plan's workforce on the policies and procedures with respect to Protected Health Information. 

The Privacy Protection Officer shall ensure that the members of the plan's workforce receive adequate and appropriate 

training regarding the Privacy Rule. 

B. Business Associate Agreements: The Privacy Rule requires a group health plan to enter into business associate 

agreements with its third party vendors. The Privacy Protection Officer shall retain counsel to draft and negotiate these 

business associate agreements. The Privacy Protection Officer shall subsequently execute these agreements with existing 

business associates prior to April 14, 2004. In the event that the plan contracts with new business associates, the Privacy 

Protection Officer shall ensure that business associate agreements are entered into by these new vendors. 

C. Notice of Privacy Practices: The Privacy Rule requires the group health plan to distribute a Notice of Privacy Practices 

to participants in the plan. The notice shall be distributed to: 

1. each new participant in the health plan upon enrollment; and 

2. every participant in the plan within sixty (60) days of a material revision to the notice. 

The Privacy Protection Officer shall notify all participants in the Plan of the availability of the notice 

and how to obtain the notice annually. 

D. Safeguards: The Privacy Rule requires the group health plan to implement appropriate administrative, technical, and 

physical safeguards to protect the privacy of Protected Health Information. The Privacy Protection Officer shall implement 

these safeguards in a reasonable and appropriate manner. 

E. Amendment of Plan Documents: The Privacy Rule provides that plan documents be made to permit information 

sharing between the plan and the plan sponsor. The Privacy Protection Officer shall assist other school personnel in 

determining whether and how plan documents should be amended. 

F. Participant Rights: The Privacy Rule grants health plan participants extensive rights with respect to their Protected 

Health Information. The Privacy Protection Officer shall timely respond to participant requests to exercise rights afforded 

by the Privacy Rule. 
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Book Administrative Guideline Manual 

Section 4000 Classified Staff 

Title FEDERAL GROUP HEALTH CONTINUATION (COBRA) 

Code ag4421 

Adopted November 19, 2007 

Status Active 

Last Revised December 12, 2016 

4421 - FEDERAL GROUP HEALTH CONTINUATION (COBRA) 

Qualifying Event 

A. A covered employee shall be offered the opportunity to continue the District's group health coverage if the employee 

loses coverage under the Plan upon either of the following "qualifying events": 

1. voluntary or involuntary termination of employment for reasons other than "gross misconduct" 

Gross misconduct may be intentional, wanton, willful, deliberate, reckless or in deliberate indifference to the 

District's interests. It is misconduct beyond mere minor breaches of employee standards, but conduct which would 

be considered gross in nature. 

2. reduction in the number of hours of employment 

B. The spouse of a covered employee may continue the District's group health coverage if the spouse loses coverage under 

the Plan because of any of the following "qualifying events": 

1. termination of the covered employee's employment for any reason than "gross misconduct" 

2. reduction in the hours worked by the covered employee 

3. divorce or legal separation with the covered employee 

Also, if the employee reduces or eliminates group health coverage in anticipation of divorce or legal separation, 

then divorce or legal separation may be considered to be a qualifying event even though the spouse's coverage 

was reduced or eliminated prior to the divorce or legal separation. 

4. death of the covered employee 

C. Dependent children may continue the group health coverage if the dependent child loses coverage under the Plan because 

of any of the following "qualifying events": 

1. termination of covered employee's employment for any reason other than "gross misconduct" 

2. reduction in the hours worked by the covered employee 

3. loss of "dependent child" status under the Plan rules 

Under the Patient Protection and Affordable Care Act, the Plan must offer coverage for an adult child until the child 

attains age twenty-six (26). 

4. divorce or legal separation of the covered employee 
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5. death of the covered employee 

Notification by Qualified Beneficiaries 

Qualified beneficiaries are required to notify the Plan Administrator of the following qualifying events in order to be eligible for 

COBRA continuation coverage: (a) divorce or legal separation of the employee and spouse; and (b) loss of eligibility for coverage 

of a dependent child. The qualified beneficiary is required to notify the Plan Administrator in writing of these events within sixty 

(60) days of the later of: (a) the date of the qualifying event; or (b) the date on which the qualified beneficiary loses (or would 

lose) coverage under the terms of the Plan as a result of the qualifying event. Failure to comply with these rules will result in 

forfeiture of any COBRA continuation coverage. 

COBRA Election 

Qualified beneficiaries are required to elect COBRA continuation coverage within the sixty (60) day election period set forth in the 

Plan's COBRA election notice. Qualified beneficiaries have the right to elect to continue coverage that is identical to the coverage 

provided under the Plan. If a COBRA beneficiary does not elect COBRA continuation coverage within the sixty (60) day election 

period, then the COBRA beneficiary will forfeit his/her right to elect COBRA. 

Other Options for Qualified Beneficiaries 

In lieu of electing COBRA continuation coverage, qualified beneficiaries may wish to pursue coverage through the health 

insurance marketplace established by the Patient Protection and Affordable Care Act. In some cases, individuals may receive 

significant subsidies toward the cost of coverage under the health insurance marketplace. These subsidies may make ACA 

marketplace coverage significantly less expensive than COBRA continuation coverage. Qualified beneficiaries may also wish to 

explore whether coverage under another employer group health plan or Medicaid is possible. 

Termination of COBRA Coverage 

COBRA continuation coverage generally lasts for eighteen (18) months. For example, if coverage is lost because of termination of 

employment or reduction of hours, the employee generally may elect COBRA for a maximum of eighteen (18) months. 

However, there are a few exceptions to this rule. If Plan coverage was lost as a result of death of an employee, divorce or legal 

separation, or loss of eligibility for coverage as a dependent child, COBRA coverage can continue for a maximum of thirty-six 

(36) months. If a qualified beneficiary is determined under Tile II or Title XVI of the Social Security Act to have been disabled 

before the sixtieth (60th) day of continuation coverage and the qualified beneficiary properly notifies the Plan Administrator of 

the disability determination, the eighteen (18) month period is expanded to twenty-nine (29) months. If a second qualifying 

event occurs while receiving COBRA coverage and the qualified beneficiary properly notifies the Plan Administrator, COBRA 

coverage may continue for a maximum of thirty-six (36) months. 

COBRA coverage under a health flexible spending account can last only until the end of the year in which the qualifying event 

occurred. 

Coverage for qualified beneficiaries may end prior to the end of the maximum coverage period if: 

A. premiums are not paid on a timely basis; 

B. District ceases to maintain the group health plan; 

C. coverage is obtained with another employee group health plan that does not contain any exclusion or limitation with 

respect to any pre-existing condition (note that the Patient Protection and Affordable Care Act eliminated pre-existing 

exclusion conditions in most groups health plans); 

D. a qualified beneficiary becomes entitled to Medicare benefits; 

E. during a disability extension period, the disabled qualified beneficiary is determined by the Social Security Administration 

to be no longer disabled. 

A qualified beneficiary is required to notify the District in writing if the qualified beneficiary becomes eligible for Medicare or 

becomes covered under another group health plan. In addition, if a disabled qualified beneficiary is determined by the Social 

Security Administration to no longer be disabled, the qualified beneficiary must notify the District of the fact within thirty (30) 

days after the Social Security Administration's determination. 
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Book Administrative Guideline Manual 

Section 4000 Classified Staff 

Title FMLA LEAVE 

Adopted November 19, 2007 

Status Active 

Last Revised November 16, 2015 

4430.01 - FMLA LEAVE 

Definitions Applicable to FMLA Leave 

The term "child" (i.e.! son or daughter) means a biological, adopted, or foster child, a stepchild, a legal ward, or a child of a 

person standing in loco parentis, who is either under age eighteen (18), or age eighteen (18) or older and "incapable of self­ 

care" because of a mental or physical disability (as defined by the Americans with Disabilities Act (ADA), as amended) at the 

time the FMLA leave is to commence. 

The term "spouse" means all individuals in legal marriages, regardless of where they live. More specifically, the definition of 

"spouse" is a husband or wife as defined or recognized in the State where the individual was married ("place of celebration"), 

and specifically includes individuals in lawfully recognized same-sex and common law marriages. The definition further includes 

an individual in a marriage that was validly entered into outside the United States if it could have been entered into in at least 

one (1) State. Civil unions are not considered marriages under the FMLA. 

The term "incapable of self-care" means that the individual requires active assistance or supervision to provide daily self-care in 

three (3) or more of the "activities of daily living" (ADLs) (e.g., caring appropriately for one's grooming and hygiene, bathing, 

dressing, eating) or "instrumental activities of daily living" (IADLs) (e.g., cooking, cleaning, shopping, taking public 

transportation, paying bills, maintaining a residence, using telephones and directories, using a post office, etc.). 

An employee is "unable to perform the functions of his/her position" where the health care provider finds that the employee is 

unable to work at all or is unable to perform anyone of the essential functions of the employee's position. Additionally, an 

employee who must be absent from work to receive medical treatment for a serious health condition is considered to be unable 

to perform the essential functions of the position during the absence for treatment. 

Leave for Adoption or Foster Care 

Eligible employees may take FMLA leave before the actual placement or adoption of a child if an absence from work is required 

for the placement or foster care to proceed. Permissible absences include, but are not limited to, the employee attending a 

required counseling session, appearing in court, consulting with his/her attorney or the doctor(s) representing the birth parent, 

submitting to physical examinations, or traveling to another country to complete an adoption. 

Military Family Leave Entitlements 

A. Military Caregiver Leave 

Eligible employees may take up to twenty-six (26) weeks of unpaid FMLA leave, in a "single twelve (12) month period," to 

care for a covered service member with a serious injury or illness. The "single twelve (12) month period" begins on the 

first day the eligible employee takes Military Caregiver Leave and ends twelve (12) months after that date. If the 

employee does not use his/her entire twenty-six (26) work weeks leave entitlement during the "single twelve (12) month 

period" of leave, the remaining work weeks of leave are forfeited. 

For purposes of Military Caregiver Leave, the covered service member may be a (1) current member of the Armed Forces 

(including a member of the National Guard or Reserves) who is undergoing medical treatment, recuperation, or therapy, 

is otherwise in outpatient status, or is otherwise on the temporary disability retired list, for a serious injury or illness or 
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(2) a veteran who is undergoing medical treatment, recuperation, or therapy, for a serious injury or illness and who was a 

member of the Armed Forces (including a member of the National Guard or Reserves) and was discharged or released 

under conditions other than dishonorable at any time during the period of five (5) years prior to the first date the eligible 

employee takes FMLA leave to care for the covered veteran. For an individual who was a member of the Armed Forces 

and who was discharged or released under conditions other than dishonorable prior to March 8, 2013, the period between 

October 28, 2009, and March 8, 2013, shall not count towards the determination of the five-year period for covered 

veteran status. 

Serious injury or illness for purposes of Military Caregiver Leave is defined as an injury or illness incurred by a covered 

service member in the line of duty on active duty in the Armed Forces (or existed before the beginning of the covered 

service member's active duty and was aggravated by service in the line of duty on active duty in the Armed Forces) and 

that may render the service member medically unfit to perform the duties of his/her office, grade, rank, or rating. 

In the case of a veteran, a serious injury or illness means an injury or illness that was incurred by the member in the line 

of duty on active duty in the Armed Forces (or that existed before the beginning of the member's active duty and was 

aggravated by the service in the line of duty on active duty in the Armed Forces) and manifested itself before or after the 

member became a veteran and is (1) a continuation of a serious injury or illness that was incurred or aggravated when 

the covered veteran was a member of the Armed Forces and rendered the service member unable to perform the duties 

of the service member's office, grade, rank, or rating; (2) a physical or mental condition for which the covered veteran 

has received a U.S. Department of Veterans Affairs Service-Related Disability Rating (VASRD) of 50 percent or greater, 

and such VASRD rating is based, in whole or in part, on the condition precipitating the need for military caregiver leave; 

(3) a physical or mental condition that substantially impairs the covered veteran's ability to secure or follow a 

substantially gainful occupation by reason of a disability or disabilities related to military service, or would do so absent 

treatment; or (4) an injury, including a psychological injury, on the basis of which the covered veteran has been enrolled 

in the Department of Veterans Affairs Program of Comprehensive Assistance for Family Caregivers. 

The term "son or daughter of a covered service member" means a covered service member's biological, adopted, or 

foster child, stepchild, legal ward, or child for whom the service member stood in loco parentis, and who is of any age. 

Similarly, the term "parent of a covered service member" means a covered service member's biological, adoptive, step or 

foster father or mother, or any other individual who stood in loco parentis to the covered service member. (The term does 

not include parents "in-law. ") 

The term "next of kin" means the service member's nearest blood relative, other than the covered service member's 

spouse, parent, son, or daughter, in the following order of priority: blood relatives who have been granted legal custody 

of the service member by court decree or statutory provisions; brothers and sisters; grandparents; aunts and uncles; and 

first cousins; unless the covered service member has specifically desiqnated in writing another blood relative as his/her 

nearest blood relative for purposes of Military Caregiver Leave under the FMLA, in which case the desiqnated individual 

shall be deemed to be the covered service member'S next of kin. All family members sharing the closest level of familial 

relationship to the covered service member are considered the covered service member's next of kin, unless the covered 

service member has specifically desiqnated an individual as his/her next of kin for Military Caregiver Leave purposes. 

While an eligible employee may care for more than one (1) seriously injured or ill covered service member at the same 

time, the employee may not take more than twenty-six (26) work weeks of leave during each "single twelve (12) month 

period." 

Military Caregiver Leave is a "per-service member, per-injury" entitlement. Therefore, an eligible employee may take 

twentv-slx (26) work weeks of leave to care for one (1) covered service member in a "single twelve (12) month period," 

and then take another twenty-six (26) work weeks of leave in a different "single twelve (12) month period" to care for 

another covered service member or to care for the same service member with a subsequent serious injury or illness (e.g., 

if the service member is returned to active duty and suffers another injury). Additionally, an eligible employee could take 

FMLA leave, after the end of the "single twelve (12) month period" for Military Caregiver Leave, to care for a covered 

service member if the member is a qualifying family member under non-military FMLA and s/he has a serious health 

condition. 

B. Qualifying Exigency Leave 

Eligible employees may take up to twelve (12) weeks of unpaid FMLA leave for any of the following qualifying exigencies 

that are related to the fact that the employee's spouse, son, daughter or parent is on covered active duty or call to 

covered active duty status, or has been notified of an impending call or order to covered active duty in the Armed Forces: 

1. Issues arising from a qualifying family member's short-notice deployment (i.e., deployment on seven (7) or less 

calendar days of notice) for a period of seven (7) days from the date of notification. 
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2. Military events and related activities, such as official ceremonies, programs, or events sponsored by the military, 

or family support or assistance programs and informational briefings sponsored or promoted by the military, 

military service organizations, or the American Red Cross that are related to a qualifying family member's covered 

active duty or call to covered active duty status. 

3. Certain childcare and related activities arising from a qualifying family member's covered active duty or call to 

covered active duty status, such as arranging for alternative childcare, providing childcare on an urgent, 

immediate need basis (but not on a routine, regular, or everyday basis), enrolling or transferring a child in a new 

school or day care facility, and attending certain meetings at a school or a day care facility if they are necessary 

due to circumstances arising from the active duty or call to active duty of the covered military member (this does 

not include providing child care on a routine, regular or everyday basis). 

4. Making or updating financial and legal arrangements to address a qualifying family member's absence (e.g., 

preparing and executing financial and healthcare power of attorney, transferring bank account signature authority, 

enrolling in the Defense Enrollment Eligibility Reporting System, obtaining military identification cards, or 

preparing or updating a will or living trust) and acting as the military member's representative before a federal, 

state, or local agency for purposes of obtaining, arranging, or appealing military service benefits while the military 

member is on covered active duty or call to covered active duty status, and for a period of ninety (90) days 

following the termination of the military member's covered active duty status. 

5. Attending counseling provided by someone other than a healthcare provider for oneself, the qualifying family 

member, or the child of the qualifying family member, the need for which arises from the qualifying family 

member's covered active duty or call to covered active duty status. The child must be the military member's 

biological, adopted, or foster child, stepchild, legal ward or child for whom the military members stands in loco 

parentis, who is either under eighteen (18) years of age or eighteen (18) years of age or older and incapable of 

self-care because of a mental or physical disability at the time that FMLA leave is to commence. 

6. Taking up to fifteen (15) days of leave to spend time with a qualifying family member who is on short-term, 

temporary, rest and recuperation leave during the deployment. 

7. Attending to certain post-deployment activities, including attending arrival ceremonies, reintegration briefings and 

events, and other official ceremonies or programs sponsored by the military for a period of ninety (90) days 

following the termination of the qualifying family member's covered active duty status, and addressing issues 

arising from the death of a qualifying family member. 

8. Providing parental care for a parent of a military member who is incapable of self-care and is the military 

member's biological, adoptive, step or foster father or mother, or any other individual who stood in loco parentis 

to the covered service member when the member was under eighteen (18) years of age. "Incapable of self- care" 

means the parent requires active assistance or supervision to provide daily self-care in three (3) or more of the 

activities of daily living (includes adaptive activities such as caring appropriately for one's grooming and hygiene, 

bathing, dressing and eating) or instrumental activities of daily living (includes cooking, cleaning, shopping, taking 

public transportation, paying bills, maintaining a residence, using telephones and directories, using a post office, 

etc.). Parental care includes (1) arranging for alternate care when the parent is incapable of self-care and the 

covered active duty or call to covered active duty status necessitates a change in the existing care arrangement 

for the parent; (2) providing care on an urgent, immediate need basis (but not on a routine, regular or everyday 

basis) when the parent is incapable of self-care and the need to provide such care arises from covered active duty 

or call to covered active duty status; (3) admitting or transferring to a care facility a parent when admittance or 

transfer is necessitated by the covered active duty or call to covered active duty status; and (4) attending 

meetings with staff at a care facility, such as meetings with hospice or social service providers for a parent when 

such meetings are necessary due to circumstances arisinq from the covered active duty or call to covered active 

duty status but not for regular or routine meetings. 

9. Any other event that the employee and the Board agree is a qualifying exigency. 

The term "qualifying family member" for purposes of Qualified Exigency Leave means a staff member's spouse, son, 

daughter or parent. 

The term "covered active duty" or "call to covered active duty status" for purposes of Qualified Exigency Leave means 
duty for a member of the Regular Armed Forces during deployment of the member with the Armed Forces to a foreign 

country, and, in the case of a member of the Reserve components of the Armed Forces, duty during deployment of the 

member with the Armed Forces to a foreign country under a Federal call or order to active duty in support of a 

contingency operation pursuant to Sections 688, 12301(a), 12302, 12304, 12305, 12406, or Chapter 15 of Title 10 of the 

United States Code or any other provision of law during a war or during a national emergency declared by the President 

or Congress as long as it is in support of a contingency operation. 
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The term "son or daughter" means the employee's biological, adopted, or foster child, stepchild, legal ward, or child for 

whom the employee stood in loco parentis, who is on covered active duty or call to covered active duty status, and who is 

of any age. Similarly, the term "parent" means a biological, adoptive, step, or foster father or mother, or any other 

individual who stood in loco parentis to the employee when the employee was a son or daughter. (The term does not 

include parents "in-law. ") 

Employee Request for FMLA Leave 

While eligible employees are not required to expressly request unpaid FMLA leave, it is requested that eligible employees who 

seek an unpaid FMLA leave for any of the approved reasons complete and submit to the Superintendent a written request for 

FMLA leave. 

Employee Certifications 

Eligible employees who apply for FMLA leave "to care for an immediate family member" must submit DOL Form (WH-380-F; 

"Certification of Health Care Provider for Family Member's Serious Health Condition"). 

Eligible employees who apply for FMLA leave for "the employee's own serious health condition" must submit DOL Form (WH-380- 

E; "Certification of Health Care Provider for Employee's Serious Health Condition"). 

Eligible employees who apply for Military Caregiver Leave must submit DOL Form (WH-385; "Certification for Serious Injury or 

Illness of Covered Service Member - for Military Family Leave" or WH-385-V, "Certification for SeriOUS Injury or Illness of a 

Veteran for Military Caregiver Leave). The form may be completed by a Department of Defense (DOD) health care provider, 

Veterans Affairs health care provider, a DOD TRICARE network authorized private health care provider, a DOD non-network 

TRICARE authorized private health care provider, or any health care provider as defined by 29 C.F.R. 825.125. 

Additionally, with respect to Military Caregiver Leave, the District will accept the submission of an Invitational Travel Order (ITO) 

or Invitational Travel Authorization (ITA), in lieu of the DOL Form, for the time period specified in the ITO or ITA. The ITO or ITA 

submitted by the employee need not list the employee as the named recipient of the ITO/ITA, provided the employee is the 

spouse, parent, son, daughter or next of kin of the covered service member. If the covered service member's need for care 

extends beyond the expiration date specified in the ITO or ITA, the employee is responsible for submitting the DOL Form for the 

remainder of the employee's leave period. The District will also accept, with respect to Military Caregiver Leave, documentation 

indicating the service member's enrollment in the Department of Veterans Affairs Program of Comprehensive Assistance for 

Family Caregivers, regardless of whether the employee is the named caregiver in the documentation. Employees are advised 

that the Superintendent may seek authentication and clarification of such documentation, and may require an employee to 

provide confirmation of covered family relationship to the seriously injured or ill service member and documentation showing 

that the discharge was other than dishonorable and the date of the veteran's discharge. 

It is the employee's responsibility either to furnish a complete and sufficient certification or to furnish the health care provider 

providing the certification with any necessary authorization from the employee or the employee's family member in order for the 

health care provider to release a complete and sufficient certification to the Board to support the employee's FMLA request. 

In all instances in which certification is requested, it is the employee's responsibility to provide the Board with complete and 

sufficient certification, and failure to do so may result in denial of FMLA leave. 

Eligible employees who apply for any of the three (3) preceding types of FMLA leave must also execute and provide to his/her 

health care provider a HIPAA-compliant release form. 

If the Superintendent or designee deems a medical certification to be incomplete or insufficient, the Superintendent or designee 

shall notify the employee, in writing, what information is lacking, and the employee will have seven (7) calendar days to cure the 

deficiency. The Superintendent or designee (i.e., the Board's health care provider, human resource classified, leave 

administrator, or other management official, but not the employee's direct supervisor) may contact the certifying health care 

provider for clarification concerning or to authenticate the content of a medical certification. The representative, however, shall 

not ask the health care provider for additional information beyond that required by the certification form. 

Employees who take leave for "the employee's own serious health condition", prior to returning to work, must submit to the 

Superintendent a "Fitness-far-Duty Certification". Again, the employee will need to have executed and provided to his/her Health 

Care Provider a HIPAA-compliant form. 

Eligible employees who apply for FMLA leave for "Qualifying Exigency Leave" must submit DOL Form WH-384; "Certification of 

Qualifying Exigency for Military Family Leave". Specifically, the first time the employee requests Qualifying Exigency Leave, the 

employee must provide a copy of the qualifying family member's covered active duty orders or other documentation issued by 

the military that indicates that the qualifying family member is on covered active duty or call to covered active duty status, and 
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the dates of the qualifying family member's covered active duty service. Additionally, each time that the employee requests 

leave for one of the above-listed qualifying exigencies, the employee must certify the exigency necessitating leave. Such 

certification supporting leave for a qualifying exigency includes: 

• appropriate facts supporting the need for leave, including any available written documentation supporting the 

request and the type of qualifying exigency; 

• the appropriate date on which the qualifying exigency commenced or will commence, and, if requested for a 

single, continuous period of time, the beginning and end dates for such absence; 

• where leave will be needed on an intermittent basis, an estimate of the frequency and duration of the qualifying 

exigency; 

• appropriate contact information if the exigency involves meeting with a third party and a brief description of the 

purpose of the meeting; and if the qualifying exigency involves Rest and Recuperation leave, a copy of the military 

member's Rest and Recuperation orders or other documentation issued by the military that indicates the military 

member has been granted Rest and Recuperation leave and the dates of such leave. 

Employees are advised that if the qualifying exigency involves a meeting with a third party, the Superintendent may verify the 

schedule and purpose of the meeting with the third party. Also, the Superintendent may contact the appropriate unit of the 

Department of Defense to confirm that the qualifying family member is on covered active duty or call to covered active duty 

status. 

All of the certifications identified above must be submitted by the employee within fifteen (15) calendar days after the District 

provides the employee with the applicable DOL Form, unless it is not practicable under the particular circumstances to do so 

despite the employee's diligent, good faith efforts. An employee may not be held liable for administrative delays in the issuance 

of military documents, despite the employee's diligent, good faith efforts to obtain such documents. 

Light Duty 

Time spent performing "light duty" work does not count against an employee's FMLA leave entitlement. 

District Notices to Employee (Forms are available on the U.S. Department of Labor Website: www.dol.gov) 

If the information included in The Employees Rights and Responsibilities Notice changes, the Superintendent will inform the 

employee of such changes within five (5) business days of receipt of the employee's first notice of the need for FMLA leave 

subsequent to any change. The Treasurer is charged with responsively answering questions from employees concerning their 

rights and responsibilities. 

If it is not possible to provide the number of hours, days or weeks that will be counted as FMLA leave (e.g., where the leave will 

be unscheduled), the Superintendent will provide this information upon request by the employee, but no more often than every 

thirty (30) days and only if leave was taken during the period. The notice of the amount of leave counted against the employee's 

FMLA entitlement may be oral or in writing. If such notice is oral, it shall be confirmed in writing, no later than the following 

payday that is at least one (1) week after the oral notice. Such notice may be in any form, including a notation on the 

employee's pay stub. 

FMLA Leave and Mandatory Overtime 

Employees with proper medical certification may use FMLA leave in lieu of working required overtime hours. Thus, hours that an 

employee would have been required to work but for the taking of FMLA leave will be counted against the employee's FMLA 

entitlement. 

Calculating the Amount of FMLA Leave Used by an Employee 

For purposes of determining the amount of FMLA leave used by an employee, the fact that a holiday may occur within the work 

week taken as FMLA has no effect; the week is counted as a week of FMLA leave. If, however, the employee is using FMLA leave 

in increments of less than one (1) week, the holiday will not count against the employee's FMLA leave entitlement unless the 

employee was otherwise scheduled and expected to work during the holiday. Similarly, when an employee is not scheduled to 

work during winter, spring or summer vacation (I.e., during a period when some or all employees are not expected to work for 

one (1) or more weeks), the days the employee is not scheduled to work shall not count against the employee's FMLA leave 

entitlement. 
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When an employee takes FMLA leave on an intermittent or reduced leave schedule basis, the leave shall be accounted for by 

using an increment no greater than the shortest period of time that the District uses to account for use of other forms of leave 

provided that it is not greater than one (1) hour and provided that the employee's FMLA leave entitlement is not reduced by 

more than the amount of leave actually taken. 

Maintenance of Employee Benefits 

The same group health plan benefits provided to an employee prior to taking FMLA leave shall be maintained during the FMLA 

leave (e.g., if family member coverage is provided to an employee, family member coverage shall be maintained during the 

FMLA leave). Similarly, benefit coverage during FMLA leave for medical care, surgical care, hospital care, dental care, eye care, 

mental health counseling, substance abuse treatment, etc., shall be maintained during leave if provided in the District's group 

health plan, including a supplement to a group plan. 

If an employee chooses not to retain group health plan coverage during FMLA leave, the employee will be reinstated, upon return 

from leave, on the same terms as prior to taking the leave, without any qualifying period, physical examination, exclusion of pre­ 

existing conditions, etc. 

Revised 3/24/09 

Revised 4/19/10 

Revised 10/14/13 

Revised 11/16/15 

© Neola 2015 
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Book Administrative Guideline Manual 

Section 4000 Classified Staff 

Title FMLA RECORDKEEPING REQUIREMENTS 

Status Active 

Adopted March 24, 2009 

4430.01B - FMLA RECORDKEEPING REQUIREMENTS 

The Treasurer is responsible for making, keeping, and preserving all relevant records pertaining to the Board of Education's 

obligations under the FMLA in accordance with the recordkeeping requirements of Section 11( c) of the Fair Labor Standards Act 

(FLSA) and in accordance with the final regulations applicable to the FMLA. Specifically, the Treasurer is charged with 

keeping/preserving the records identified below in accordance with the District's Records Retention Schedule (see AG 8310A), 

and under no circumstances shall said records be kept for less than three (3) years. The records shall be available for inspection, 

copying, and transcription by representatives of the Department of Labor upon request. 

The Treasurer shall maintain records that disclose the following: 

A. Basic payroll and identifying employee data, including name, address, and occupation; rate or basis of pay and terms of 

compensation; daily and weekly hours worked per pay period; additions to or deductions from wages; and total 

compensation paid. 

B. Dates FMLA leave is taken by FMLA eligible employees (e.g., available from time records, requests for leave, etc., if so 

designated). Leave must be desiqnated in records as FMLA leave; leave so designated may not include leave required 

under State law or a Board plan which is not also covered by FMLA. 

C. If FMLA leave is taken by eligible employees in increments of less than one (1) full day, the hours of the leave. 

D. Copies of employee notices of leave furnished to the District under FMLA, if in writing, and copies of all written notices 

given to employees as required under the FMLA and its implementing regulations (see 29 C.F.R. Section 825.300(b) 

through (c)). Copies may be maintained in employee personnel files. 

E. Any documents (including written and electronic records) describing employee benefits or employer policies and practices 

regarding the taking of paid and unpaid leaves. 

F. Premium payments of employee benefits. 

G. Records of any dispute between the District and an eligible employee regarding designation of leave as FMLA leave, 

including any written statement from the Superintendent or designee or employee of the reasons for the designation and 

for the disagreement. 

Records and documents relating to certifications, recertifications or medical histories of employees or employees' family 

members, created for purposes of FMLA, shall be maintained as confidential medical records in separate files/records from the 

usual personnel files, and if the ADA, as amended, is also applicable, such records shall be maintained in conformance with ADA 

confidentiality requirements (see 29 C.F.R. 1630.14(c)(1)), except that: 

A. supervisors and managers may be informed regarding necessary restrictions on the work or duties of an employee and 

necessary accommodations; 

B. first aid and safety personnel may be informed (when appropriate) if the employee's physical or medical condition might 

require emergency treatment; and 
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C. government officials investigating compliance with FMLA (or other pertinent law) shall be provided relevant information 

upon request. 
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Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of JOB-RELATED EXPENSES 

Code ag4440a 

Status 

Adopted November 19, 2007 

4449A- JOB RELATED EXPENSES 

E)(penses 'Nhich are incurred by classified staff members as a result of authorized travel in and outside of the District 'will be 

~-re--#H: c)(tent provided fOF in these gjuidelines. ReiFAt3uFSCFRCnt is intended to provide for transportation, lodging, and 

food of reasonable and adequate Etuality. \Nhen traveling on school business, a classified staff member is expected to use the 

saffle carc in incurring e)(penses tAat a I3rudcnt I3crson wouls e)(ercisc if tra'~eling on personal business. For out of state travel, 

consideration shall be given to relevant cost of living differences. 

Authorization 

Travel within or outside the District is to be authorized by the Business ~qanager. 

Travel to conventions or conferences away from the District which invol¥e overnight stay 'I"ill be authorized by tAe Business 

~4anager for approval by the Superintendent. All SUCR reEtuests FAust be received in the Central Office at least twenty one (21) 

days prior to the date a decision is needed. Forms are availaBle in eacA school office. 

O>v'ernight lodging shall Be apf9ro'~es ans costs reimburses only outsise 100 I miles SF thO (2) hours of tFa'liel tiffie from the 

District. Overnight lodging the night before a convention or conference must be in excess of 150 miles;- 

ProeeElure 

A. All persons authorized to travel on official business should keep a memorandum and receipts of expenditures properly 

chargjeaBle to the Board of Education. Classified staff members might find it advantageous to charge as many 

e)(penEiitures as possible en o:esit cards. The iteFflizes stateFflent may ser'9 e as a reeeij9t, 'n ith rciFflBUFsement a'9'ailable to 

pay the charges. 

B. For official tFa lei other than by automobile, tickets fAa) Be purchases b,. the DistFict in oS'o ance, upon request ef the 

individual involved. 

C. In all instances of tra'lfel reimBUfSeF1gent, full itefflization of expenditures is requires. 

D. Those doing such traveling should be expected to exercise the same care in incurring expenses that thcy' would in travel 

on personal Business of their own. E)(cessivc and unnecessary travel yo'ill net Be approved or reifAburses. 

Reimln'fsemeAt 

A. ReimbufseFRent 'Nill be at the current rates approved b't the Board. Requests for reimBursement will Be submitted on 

Form 444 OA Fl provided for that purpose. 

B. Tra'v'el outsiete the SCReol District will Be reiffibuFsce at the regular forc rate charged the general public b) COfflfflon 

carricr, unless travel by private conveyance is fflore economical, in '.,Aich case FRilcage will be rcimBursed at tAe IRS rate. 

Ta>d fare froffi hOffie and conference sestination to teffflinal ana return is alle\!lal9le \14 ith reeeipt, 

C. Ernployees shall request and accept, if a\,ailat3le, the "government ratell on rOOffiS. 

D. Lodging and meals will Be reimBursed at tAc appro'~ea rate 1ger do y'. All claims must be supportea BY original receiptca 

bHfs.. 

E. ReiFflBursefflent for reasonaBle CAOFgjeS for tolls, losging, parl(ing, ta)ds! official telel9Aone calls, ana tips will Be FRade 

upon presentation of supporting receipts. 

F. RegistratioA fees are reimbursaBle. 

G. Sales ta)( on hotel bills is reimbursable. 

H. If meals are included in registration fees, duplicate FAeals shall not Be rcimburscd. 
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Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of USE OF PRIVATE CAR FOR SCHOOL BUSINESS 

Code ag4440b 

Status 

Adopted November 19, 2007 

4 ~ 40B -USE OF PRIVATE CAR FOR SGItOOL BYSINESS 

The District has established the follo'wing means for providing reimbursement for the use of privately o'Nned vehicles used in the 

performance of assigned~ 

A, /\11 classified staff will be assigned to a school OF office which becomes the home station. It will be the responsibility of 

each individual to provide "',slher own transportation froFA hisfher residence to Flis/Aer assigned station and to any other 

assigned sl90t to attens fficetings for asmiAistrati', e OF traiAiAg purposes. 

B. \Nhen an individual's duties require his/her presence at other stations or places within or out of the District, 

retA=tettr-semeAt for travel ma}' 1ge Fe~uested. Such requests "'ill be appro v ecl v.heA the travel is schesuled OF autAorizeeJ 

by the Superintendent. 

C. Regularl; scheauled travel '.~ill be authorizea '/.Aen requisitioned in compliance \.itl9 a printed sCAesule; e.g.: special 

classified staff members are requires to go from school to school on a regular scAedule. 

D. Sporaaic or emergency tra, el ./ill be authorizes 'oVAen ffiaae iF} conF}ectioA ¥vitA an assignment. 

E. All personnel ';lllho are assignes duties at more than one (1) 9cAooi will be listed by their immecliate supervisor. This \vill 

not include the drb/ers to whom school vehicles are assigned, 

F. Payments for authorizea travel will be made proviaes itemized daily recoras are submitted on the proper forms. Persons 

who travel are advised to keep a daily log of their required business trips. 

G. Reiml3ursement For travel, less the eml3loycc's COffiffiute, sAal1 be 19aia at tAe stansara reaeral mileage rate as set b'y tAc 

fR.&: 
H. Private vehicles ma; be usee for authorized sCAool business only 'n Aen the cffiployee/o'wner maintains a ialid dri\,'er's 

license and is insured under a liability policy that complies '/v'itA R.C, 4509.51. 

1. Gasoline, aamages, Aeedea service, OF repairs to pri'vate veAicles are the responsiBility of tAe eAlployee/ovvner as these 

costs are includes in the per mile cost reimburseffient. 
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Book Administrative Guideline Manual 

Section Ready for Production 

Title Copy of USE OF SCHOOL VEHICLE FOR SCHOOL BUSINESS 

Code ag4440c 

Status 

Adopted November 19, 2007 

4440C -USE OF SCHOOL VEHICLE FOR SCHOOL BUSINESS 

The District has established the folloVJing guidelines for the use of scheol o\',ned vehicles in the performance of assigned duties. 

A. Regularly scheduled use vvill be authorized by the Business ~qaAager. 

B. School personnel who are required to be on call in case of after hour emergencies may be assigned a District vehicle for 

daily use. Such usc will be authorizcs by the Business ~qanagcf. 

Only school personnel 'Nill Be authorizcEl ts operate the veMiele. 

The vehicle is to be used only for school business. 

Personal use ef the .,'ehicle must Be apl9fe .,'ea ey the Business pqanagef. 

Personal use of school vehicles may be approved solely for transportation to and from work, for non recurring personal 

efTands on the way to anEi from '1Il'srl( (if within a reasonable Elistancc on a reasonaBly direct route Betvv'ccn hOffiC ana 

work), and for errands incidental to the usc of the veI9icle for seAool eusiness. ~Jo I3crsonal use of school veAicies shall 

c)(J3osc tAO Beare to substantial aaeJitienal risl( of loss, Elaffia~e, or liaBility. 

All personal use miles are to be reported to the Treasurer to be included in the staff member's earnings. 
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Community Reinvestment Area Compensation Agreement 

This agreement between the City of Wadsworth, a municipal corporation with its offices 

located at 120 Maple Street, Wadsworth, Ohio, and with the Strand Company LTD with the 

project site at 123 Broad St., Wadsworth OH, specifies the manner and procedures to be used 

pursuant to Ohio Revised Code (ORC) Section 5709.82 authorizing a compensation agreement 

to the Community Investment Corporation (CIC) of Wadsworth. 

WHEREAS, the Ohio Community Reinvestment Area program, pursuant to ORC Sections 

3735.65 through 3735.70 authorizing the City of Wadsworth to grant real property tax 

exemptions on eligible new investments; and 

WHEREAS, The City of Wadsworth by ordinance 18-03 adopted April 2018 designated an area 

within the City as a Community Reinvestment Area; and 

WHEREAS, effective May 2018 the Director of the Ohio Development determined the area 

designated by the City of Wadsworth within Ordinance No. 18-03 contains the characteristics 

set forth in Section 3735.65 through 3735.70 of the ORC and certified the area as a Community 

Reinvestment Area; 

WHEREAS, the City provided the Board of Education notice of the Project prior to formal 

approval of the agreement under ORC section 3735.671 as required by ORC Section 5709.83; 

WHEREAS, the City of Wadsworth has acted pursuant to the requirements as set forth in ORC 

Section 3735.65 through 3735.70 within Ordinance No. __ adopted the _' 

to grant a tax exemption to Strand Company LTD and entered into a formal Community 

Reinvestment Area Agreement on the ; and 

WHEREAS, the City of Wadsworth and Wadsworth City Schools pursuant to ORC Section 

5709.82 elect to enter into a Revenue Sharing / Compensation Agreement concerning the 

benefits related to the aforementioned project. 

Now Therefore, in consideration of the foregoing and of the mutual promises, covenants and 

agreements hereafter set forth the City and the Wadsworth City Schools agree as follows: 

Section 1. Definitions: The following shall have the meanings as set forth below: 

"Annual Payment Amount" shall mean the amount paid directly by the City to the Board of 

Education under Section 2 of this agreement. 

"Exemption Year" shall mean any calendar year in which the Project would otherwise be 

taxable but for the municipal authorization and finalization of a Community Reinvestment 

Agreement in accordance with ORC Sections 5709.62, 5709.63 or 5709.632. 



"New Employee" shall include all employees who are first employed at the project site and who 

have not been subject to the City of Wadsworth income tax within the previous 2 (two) years 

on income derived from employment from Strand Company LTD at Wadsworth prior to being 

employed at the project site. "New Employee" does not include persons employed to replace 

an employee who is not a new employee. "New Employee" also does not include persons 

employed in the construction of real property related to the Community Reinvestment Area 

agreement. 

"Base Employment" shall be the number of employees located at the project site immediately 

prior to the finalization of the Community Reinvestment Area Agreement. 

"Base Payroll" shall be the annualized salary of all employees located at the project site 

immediately prior to the finalization of the Community Reinvestment Area Agreement. 

Section 2. Amount of Municipal Payments. During each Exemption Year in which Property 

Owner receives a real property tax benefit pursuant to the Community Reinvestment Area 

Agreement executed by the City and Property Owner on the City shall pay 

the annual payment amount to the Board of Education. The annual payment amount will be 

based on the wages, salaries, commissions and other compensation of "new employees" 

(hereinafter, the "Compensation") located at the Project site as a result of the aforementioned 

Community Reinvestment Area Agreement. The City shall pay to the Board of Education fifty 

percent (50%) of the total annual municipal incoming tax revenues received by the City from its 

levy on the Compensation, to the extent that the Compensation exceeds one million dollars 

($1,000,000) annually. During any Exemption Year in which the Compensation does not equal 

or exceed one million dollars ($1,000,000), the City is not required to make a payment to the 

Board of Education. 

Section 3. Timing of the Payments. The City shall pay the Board of Education the required 

annual payment amount by March 31 of the calendar year following the year for which the 

taxes are payable. The payment will include an itemization of the municipal income tax 

collections attributed to "new employees" employed as a result of the Community 

Reinvestment Area Agreement. Should all income tax revenue collections not be collected by 

March 31, the City shall make a partial payment, as well as provide an estimate of the revenues 

to be collected and the date payment will be finalized. All previous year payments will be 

completed by June 30 of the calendar year following the year for which the taxes are payable, 

or the City will make a "summary estimate" of the payment balance due and complete the 

payment by July 31 of said year. Should the "summary estimate" vary from the final payment 

due, a corrective adjustment will be made upon final verification of the payment balance due. 

Section 4. Annual Payment Amount Calculation Procedure. Property Owner shall provide the 

City no later than February 28, for each year of the exemption, with a report documenting the 

number of employees and the total annual payroll for the preceding exemption year for the 

Community Reinvestment Area project site. 
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The City Auditor shall within 30 days confirm the amount reported by Property Owner as an 

accurate representation of the annual payroll information submitted to the City for income tax 

purposes. If the information is not consistent, the City Auditor shall notify in writing Property 

Owner and the Board of Education of the discrepancy. Within 30 days of such notice, Property 

Owner and the City Auditor shall reconcile the variation and Property Owner shall file a 

corrected report to correct any inaccuracies. 

The City Auditor will apply the following formula: a. the Compensation (as defined in Section 2) 

will be reduced by one million dollars and the City'S income tax rate is to be multiplied by the 

remainder; b. the result of "a", the net income tax generated from the Compensation to "new 

employees" in excess of one million dollars will be divided, with 50% of said net income tax 

allocated to the Board of Education and 50% for the City's general revenue fund; c. the City 

Auditor with approval of the City Council will issue a check to the Board of Education in the 

amount specified within lib". 

Section 5. Maximum Income Tax Revenue Sharing Compensation. The intent of this agreement is to 

lessen the impact of the real tax exemptions granted under the Community Reinvestment Area 

Program on the Board of Education. The agreement is intended to provide compensation for 

real property tax revenues foregone by the Board of Education. Should the allocation of the 

income tax generated from the "new employee" calculation exceed 50% of the amount of real 

property tax revenue the Board of Education would have received from the Project had the 

new investment not received an exemption, then the sharing formula is to be modified and the 

Board of Education will receive no more than 50% of the amount of property tax revenues the 

Project investment would have generated. 

Section 6. Compensation. During each exemption year in which Strand Company LTD receives a real 

property tax benefit pursuant the Community Reinvestment Area Agreement executed by the 

City of Wadsworth and Strand Company LTD shall offer the schools the use of the Strand sign 

facing Broad St. once per month from August to May at a value not to exceed $1,250. In 

addition, the school will have the opportunity to award 10 individuals a scoop of gelato at an 

event to be held at Dolce at the Strand once per month during the school year. 

The base employment at the proposed project site for Strand Company LTD is 8 full-time 

employees. 

Section 7. Amendments: This Agreement may be amended or modified by the parties, only in 

writing, and when signed by all parties to the agreement, or by applicable law changes. 

Section 8. Entire Agreement: This Agreement sets forth the entire Agreement and 

understanding between the parties as to the subject matter contained herein and merges and 

supercedes all prior discussions, agreements and undertakings of every kind and every nature 

between the parties as it pertains to the subject matter of this Agreement. 
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Section 9 Notices: All payments, certificates, reports and notices which are required or may be 

given pursuant to the provision of the Agreement shall be sent by regular mail, postage prepaid 

and shall be deeded to have been given or delivered when so mailed to the following 

addresses: 

Government Entity: City of Wadsworth 

120 Maple St. 

Wadsworth, OH 44281 

Business: Strand Company LTD 

123 Broad Street 

Wadsworth, OH 44281 

Any party to this Agreement may change its contact person or its address for receiving notices 

and reports by giving written notice of such changes to all other parties that are part of this 

Agreement. 

Section 10. Severability of Provisions: The validity of any provision of this Agreement shall not 

affect the other provisions of this Agreement and this Agreement shall be construction in all 

respects as if any invalid portions were omitted. 

In Witness thereof, the parties have caused this Agreement to be executed this day of 

_______ , 20XX. 

Witness Authorized by: - _ 

Strand Company LTD 

Witness Authorized by: _ 

City of Wadsworth 

Prepared by Medina County Economic Development Corporation 
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1. Introduction 

1.1 Welcome to ITPro.TV. We hope that you enjoy your experience and thank you for subscribing. These Terms and Conditions of Use (the 

"Agreement") govern your use of the Internet-based learning service provided through this site ("Service'). The Service consists of 

computing and information services and software, information, interactive forums, and other content provided by EdutainmentLiVE LLC 

and its affiliates ("ITPro.TV"), 

1.2 By using or accessing the Service, you acknowledge and agree to comply with and be legally bound by the terms and conditions of 

this Agreement. Your participation in the Service is conditioned upon your acceptance of this Agreement. Please carefully read this 

Agreement and indicate your acceptance by using the Service, downloading a course, or by purchasing any of our products. ITPro.TV is 

committed to transparency and accountability in the way we provide the Service to our subscribers. HPj o.TV I' lay 1 ev ise tt:lis Agfeel'flel"lt 

-tiaellieiiflg policies Oi agl eel Ilellts Wllicl i ai e iI icorpdfated nerem) from time to trme and will post revisions to LLt.tR.$,Ji.~.b.t~Y..Jt.P.L~!t!i.ll.;:_tt':i;U~l /I 

"'19fisf ts stlcI I ella. 1ge! beesffliflg e#eetive. ¥at! aeltl"lOvvledge alld agr ee tI ,at IT Pi a.TV •• lay j lotify ,Ott b~ f38stiAg tA9 F8'/isisAS tQ ')It tf 

·k++F?S://'/VW'N itRg;gJ;v/terFAs! aRe tRat yQ'=Ir s9ntinl::lee lise ef tl-le Set vice followir ig at'i elld. Ige! eSAstitl.ltQg YO' It binding acceptance of (')1P' 
these terms anEJ 99Aeiti9ns iAeltiBiflg 8:AY Sl-:l~R Ql:!anges.lf cR.nSQs tg tRis AgreemeAt iAvslve a Re'N use at stJbsel ib€i S' pel SOl ml 

ioform8tiOi i o. a i leVY i ileal IS of pi oeessi; Ig tllat it If 01 t I mUOI., I'fP,o.TV will provide specific I lotificatlon of tnose changes to )01:1 f3fiaF ta ttge 

-start of the new!!Se or processing 

2. Grant of License: 

ITPro.TV grants you, as a registered subscriber, a limited, non-exclusive, non-transferable, non-sublicensable. revocable license and/or 

right to access, via a standard web browsing program not supplied by ITPro.TV (Browser") to use the Service and the information, 

software, photographs, audio and video clips, graphics, and other material contained on the Service (collectively, the "Content") solely for 

your own individual (non-commercial) use on one personal computer or other device capable of displaying the Content. You may not 

share your access nor distribute any Content from the Service to others without the prior written permission of ITPro.TV. 

3. Use of Service Content: 

3.1 You acknowledge that the Service and all Content are protected by applicable laws of the United States and foreign countries 

governing copyright, trademark, and other proprietary and intellectual property rights You acknowledge and agree that the Service and 

all Content, including all associated intellectual property rights, are the exclusive property of ITPro.TV and its licensors for which all rights 

are reserved. You agree to comply with any additional copyright notices, information, or restrictions applicable to any Content available 

on or accessed through the Service. ITPro.TV and all related trademarks, trade names, logos, characters, design, and trade dress are 

trademarks or registered trademarks of ITPro.TV. or its licensors in the United States and other countries and may not be used without 

written permission. All other trademarks are the property of their respective owners. Please consult the Trademark Guidelines for 

information regarding our complete list of ITPro.TV trademarks. 

3.2 You may not modify, publish, transmit, transfer or sell, reproduce, create derivative works from, distribute, perform, display, or in any 

way exploit any of the Service or Content, in whole or in part, except as expressly permitted in this Agreement. Content or any aspect of 

the Service comprising of or containing downloadable software may not be reverse engineered, decompiled, scraped, tracked, crawled, 

or otherwise viewed, accessed or obtained unless specifically authorized by its proprietor. 

3.3 You may download or copy the Content only for your own individual use as provided herein, and further provided that you maintain all 

copyright and other notices contained in such Content. You shall not store electronically any portion of any Content, except as may be 

temporarily stored by your Browser in its ordinary operation. Except as may be expressly permitted by U.s. copyright laws, no copying, 
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oeiow, but excluding personal mrorrnauon as that term IS cennec by our !Jnvacy !JOIICY, which can be round at 

htt.p~;!I'0.I.Y.{Y.<!~.!.tp[.Q.J.Ylpri.v.gGyl) that you place on the Service, in any medium. You represent and warrant that you are authorized to grant 

all rights set forth in the preceding sentence. 

3.5 You agree you shall not assert, nor will you authorize, assist, or encourage any third party to assert, against ITPro.TV or any of our 

affiliates, business partners, licensors, licensees or transferees, any patent infringement or other intellectual property infringement claim 

with respect to any Content or any aspect of the Service. 

3.6 Digital Millennium Copyright Act. ITPro.TV will remove infringing materials in accordance with the Digital Millennium Copyright Act if 

we are properly notified that the content infringes copyright. If you believe that your content has been used by ITPro.TV or any other 

Customer or Authorized User or End User in a way that constitutes copyright infringement, please notify us in writing and by Certified 

Mail at: EdutainmentLlVE, LLC, 7525 NW 4th Blvd, Gainesville, FL, 32607. Your message must contain the following information (please 

confirm these requirements with your legal counsel, or see the U.S. Copyright Act, 17 U.S.C. §S12(c)(3), for more information): 

1. An electronic or physical signature of the person authorized to act on behalf of the owner of the copyright interest. 

2. A description of the copyrighted work that you claim has been infringed. 

3. A description of where the material that you claim is infringing is located within the Services, sufficient for ITPro.TV to locate the 

material. 

4. Your address, telephone number, and email address. 

5. A statement by you that you have a good faith belief that the disputed use is not authorized by the copyright owner, its agent. or the law. 

6. A statement by you that the information in your notice is accurate and, under penalty of perjury that you are the copyright owner or 

authorized to act on the copyright owners behalf. 

If you believe that your work has been removed or disabled by mistake or misidentification, please notify our Copyright Agent by sending 

us notice at the address specified above or bye-mail tOQ.Q.pyrjgh.t.@.!.tR[QJY.!. 

4. Service Rules of Conduct: 

You may use the Q&A forum feature of the Service for lawful purposes only. You may not upload to, or distribute or otherwise publish 

through the Service, any material which (a) is libelous, defamatory, obscene, pornographic, abusive, harassing or threatening, or 

otherwise objectionable to ITPro.TV in their sole and absolute discretion, (b) contains viruses or other contaminating or destructive 

features, (c) violates the rights of others, such as by infringing any copyright, trademark, patent, or trade secret or violating any right of 

privacy or publicity, (d) constitutes unauthorized or unsolicited advertising, junk or bulk e-mail, or any form of lottery or gambling, chain 

!etters or marketing/pyramid schemes, or the selling or trading of any merchandise, (e) contains links to sites that violate these Terms of 

Use, such as pornographic sites, defamatory sites, and so on, or (f) otherwise violates any applicable law. You may not use the Service for 

any commercial purpose, including advertising or solicitation of funds or goods and services. In addition, you may not use the Service to 

solicit subscribers to join other online information services that are competitive with the Service. Neither the administrators of nor the 

moderators of the Service or the student forum are responsible for the privacy practices of any user. Remember that all information that 

is disclosed in these areas becomes public information and you should exercise caution when deciding to share any of your personal 

information. We do not edit, review or make decisions concerning information you decide to share with others on our site, including, but 

not limited to, any personal information or data. 

5. Managing Content: 

ITPro.TV does not review material submitted to the Service by subscribers (,'Subscribers' Content") and is not responsible for such 

Subscribers' Content. However, ITPro.TV reserves the right to cancel your access to these areas and/or delete, move, modify, or edit any 

Subscribers' Content, including messages posted in any forum, that they may determine, in their sole discretion, violates this Agreement. 

You are and shall remain solely responsible for all Subscribers' Content posted by you or by any other person using your account. 

6. No Endorsement: 
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s.z I he :;ervlce may contain unks to sites on the Internet that are owned and operated by third parties (the "t:xternal !:)Ites"). You 

acknowledge that ITPro.TV is not responsible for the availability of, or the content located on or through, any External Site. You should 

contact the site administrator or Webmaster for those External Sites if you have any concerns regarding such links or External Sites. 

7. Subscriber Qualifications: 

7.1 As part of the registration process, you will either be given an access key or a user id and password. If you are given an access key, you 

will select a password and fill in certain information about yourself. You must provide accurate, complete, and current registration 

information and you agree to provide the Service with any updates to that information promptly after such changes occur. 

7.2 Individual subscriptions to the Service are available only to persons who are at least 18 years of age. ITPro.TV does not market to or 

collect information from individuals 18 years of age or younger. Your right to use the Service is personal to you and cannot be transferred 

to any other person. 

7.3 You are responsible for all use of your account under any password by any person, whether or not authorized by you, and for ensuring 

that all use of your account complies with this Agreement. 

7.4 You shall be responsible for obtaining communication services, computer equipment, and other products or services necessary to 

access and use the Service. You shall be responsible for all charges associated with accessing and maintaining a connection to the 

Service including, but not limited to, charges imposed by an Internet service provider, or your local telephone company. 

8. Subscriber Information, Privacy: 

Your participation in the Service is subject to our Privacy Policy, which can be found at htt~:!!ww·¥yJ.lQro.tvlRfivacyL 

9. Service and System Availability: 

ITPro.TV uses reasonable efforts to maximize system availability. ITPro.TV shall make a reasonable effort to correct any technical 

difficulties which may arise with the Service; however, ITPro.TV is not responsible for any Service down time. ITPro.TV is not responsible 

for any technical difficulties resulting from the World Wide Web, Internet access, and computer hardware or software. 

10. Indemnity: 

¥au t=teF8e, agree 1:6 iAEieA=tnifiy, eerend, ai id I wid ITflro.iV at id all of lI.eil I especti'Oe officel s, dii ecto! 51 ai I iplayee!, OnfierSI ag9nts, 

1nfoflliation providers, affiliates, and licensors (collectively, "Repi esel,tati ves") I ialliiless ff8ffi ane again1lt ar:lY aDd a II liability losses, 

COgts, aAd expense! fiRell:JsiAg a=t:t:eff~e)g' fees} il'CUlI eel by t!r:teffi iA eSAA9stieR "'itb at:ly claim ar:iiir:lg QJ It of aR~( \;Ase SF allegeEJ I:JS8 of 

..yo'lr aCCQl:fnt SF J3asswere BY 8:A~ ~er~o", vol JEtller Of Ilut aut I iotized b})slsI 'TPr;oDI resep'Q,& tbe right to a$,&'11+18 the exsll:fsive ele~eASQ. 

~ne eSAfr61 af any rTlai:t:er stlbject to rhdemhlficanoh by yoU, at Id it i SUcil case, you agl ee to coupel ate will i theIr defm iS8 of SOcii elaiffi. 

11. Termination of Service: 

i1.1 Vvitli appr oprlate f IOUCe, ITPro.! V reserves tFie nght, In their sole alscretlon, to restnct, suspend, or termmate your access to llil 6r 6R) 

.pa rt nUlle Ser:vi 99 at <lAY time fe F BA}' reasoll wi thou! liability alld wi tllDC t aliy obligatioll to I efttnet BFIY !!BRie R sf feel> paid _ (pI ~ 

U-:2 ITPre.TV FRay sAaAge, suspeRd, or discontjolle all or any aspect gf tAe Sel vice at flRy tiFR9, iRe" Iding tbe 3vailibility af aA~r SeFYiS9 

~81:tJl e, database, or content, without pi iOI Astise or liability. 

11.3 If changes to the Service would restrict access to your personal information in a way that is prohibited by applicable law, ITPro.TV will 

respond to requests for access to your personal information, or requests to change, modify or delete personal information associated 

with the Service in a reasonable time and without undue delay, 

12. Disclaimel of War rantees; Limitation of Liability: 
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Sf,R}lICI!:.YOU EXPRESS[VAGREE I RAI I ME E:rQTIRE RISK AS 10 I HE QUALI'TYAPdD PERFORMANCE OFTI IE SER-VICE AND TilE t (,/ h{Uf 
Ace' 'I<'\G¥ OR COMPLETEf<JESS Or-THE eOfffENT IS ASSUMED SOL(!LV BY YOU. r(JOI'3E OF I' PRO.TV, fqOR ANY flROVIDER OFTl=IlBo_. _A?L 

.QARry CONTENT OR THE'R R~SPECTIVE AOEr~T5 VvARRAN I S I HAl I HE SERViCE WitL BE ONIN i ERRUPTE:D OR ERROR FREE; ~JQR,.. '/ r 
DOES 'TPflo;nl, A~IYTHIRO j;MRTY CQ~JTe~JT PROVIDER, ORTIIEIR RESPECTIVE AGEP~TS MAI(E AN¥\\,ARRA~dWAS TOTHE RESI!! IS ~ 

TO ala QaTAI~jeD i=ROM US!; OI=TI-IE SERVICE ORTHE: eOr~il:~ I. 

n 2 NONE OF ITPRO.+V, A~JY TIIIRD PARn' COrdTEfff !3~{}VILJEFt, fqORTHEIR RESPECTIVE AGENTS S~ IALL B~ LIABLE FOR A~JY DIREC+, _ 

I~JQIRIiCll~JCIDE~rFAL, SPECIAL, {}~ eOr(JSEQUEN i IAt DAMAGES ARISING 00 I OF I HE OSE OF OR INABiLi i y TO USE THE SERVICE" 'V,/t:lYM 

~E~J 11= gUOl1 PARTY HAg BEEr~ ADViSED OF I HE POSSIBILI i y OF SUCH "AMAS~g. ~ 

.J2..3_SOM~ STATES DO MOT AllO'lt' EXCLUSION OF IMPLIED WARRAN liES OR LIM! IAi iOIXJ OF LIABILITY FO~ H~CID~rffAL Ot{ ~/.;;;.·t~ 
CO~JSEeUENTIAL DAMAGES, so f RE ABOvE LlMIIAIIONS OR ExCLUSIONS MAY NOT APPLY TO VOo.IN SUCH 5it(fES, TI1E LlABILlW ..,.~ 

-9r ITPRO.ni, TIIIRD PARTY COP4TE~~T PROVIDERS, AP~D TIIEIR RESPECTIVE A{3Er~TS SIIALL BE LIMITED TO TI-I~ G~EATEST EXTIi~JT 

....flERMITTED B¥ LAW. 

13. Third Party Rights: 

The provisions of paragraphs 3, 4,)( ~are for the benefit of ITPro.TV, third party Content providers, and its and their respective 

employees, agents, and contractors. Each such party will have the right to enforce such provisions directly on its own behalf. 

14. Miscellaneous: 
O"Wb 

This Agreement shall be construed in accordance with the laws of the State of F1criaa:;-and the parties irrevocably consent to bring any 

action to enforce this Agreement in the federal or state courts located in~~ ~F~a. This Agreement constitutes the entire 

agreement between the parties with respect to the subject matter hereof, and supersedes all previous written or oral agreements 

between the parties with respect to such subject matter. This Agreement may not be amended except in writing signed by both parties 

and no waiver by either party shall be deemed a waiver of any preceding or subsequent breach or default. The provisions of sections 3,4, I 

7, S,X 11,)l;and 13 shall survive any termination of this Agreement, as well as any other provisions which by their terms or sense are "'1J..Ik~ 
intended to survive. These terms are neither assignable nor transferrable by you, by operation of law or otherwise, without ITPro.TV's p 
prior written consent. 

15. International Use: 

Other than as specifically delineated in our Privacy Policy, we make no representation that materials on this website are appropriate or 

available for use in locations outside the United States, and accessing them from territories where their contents are illegal is prohibited. 

Those who choose to access this site from other locations do so on their own initiative and are responsible for compliance with local 

laws. Provision of the Service may involve transfer of personal information from the European Union to the United States. Subscribers 

located in the European Union hereby consent to the processing of their personal information by ITPro.TV in the United States subject to 

the terms and conditions of our Privacy Policy, which can be found at b.ttp-$~LLw.Y.\8.IyJ.tp-[Q~t'.VLpI1Y_Q~yl~ 

Last Revised: April 3, 2019 

1_.,·, 
(tJITPRO.1V 

•• mMM'M@iifiMtlMI 
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At ITProTV, we value the privacy and security of your personal information, and are committed to the fair and transparent processing of 

your information. This Privacy Policy is meant to help you understand what information we collect, why we collect it, and how you can 

update, manage and delete your information. 

What information do we collect? 

We collect information from you when you register on our site. When ordering or registering on our site, as appropriate, you may be asked 

to enter your: name, e-mail address, mailing address, phone number or credit card information. We collect only the personal information 1 

that we need in order to provide you with the products or services that you order. You may, however, visit our site anonymously. 

Upon written request, we will disclose to you the personal information we hold about you, and will endeavor, to the extent technically 

feasible, to delete or render inaccessible your personal information. You may also request that we correct or amend such personal 

information so that any inaccurate or incomplete personal information can be corrected or completed without undue delay. Such 

requests should be directed to our Director of Privacy, whose contact information is provided below. 

We will endeavor to respond to your requests to view, correct or delete your personal information without undue delay, or within 

approximately one month following verification of your identity. Note that we will undertake a good faith effort to accommodate requests 

for access to or deletion of personal information. However, these requests may be subject to an evaluation of additional factors, 

including disproportionate burden or expense, or the risk to the privacy or other rights of others. We may also retain and use your 

personal information as necessary to comply with our legal obligations, resolve disputes, enforce our rights or agreements, and for other 

lawful business purposes. 

'The term personal information. as used in this Privacy Policy. includes "personal data" as defined by the General Data Protection Regulation, "personal information" or "personally 

identifiable information" as defined in various United States data breach notification laws and information that may otherwise be used to identify an individual. 

How do we use your information? 

Any of the information we collect from you will only be used to process your order with us and to provide you with informational material 

relating to other of our products and services that may be of interest to you. However, you have the right to opt out of receiving these 

additional materials. 

Your information, whether public or private, will not be sold, exchanged, transferred, or given to any other company for any reason 

whatsoever, without your consent, other than for the express purpose of delivering the purchased product or service requested. 

How do we protect your information? 

We implement a variety of technical and organizational security measures to maintain the safety, integrity and confidentiality of your 

personal information when you place an order or enter, submit, or access your personal information. We offer the use of a secure server. 

All supplied sensitive/credit information is transmitted via Secure Socket Layer (SSL) technology and then encrypted into our Payment 

gateway provider's database so that it is only accessible by those authorized with special access rights to such systems, who have a role 

in providing adequate protection to your information. 

After a transaction is processed, your private information (credit cards, etc.) will not be stored on our servers. 
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use cookies to understand and save your preferences for future visits. 

Do we disclose any information to outside parties? 

We do not sell, trade, or otherwise transfer to outside parties your personal information. We may provide certain of your information to 

trusted third parties who assist us in operating our website, conducting our business, or servicing you, so long as those parties provide 

us assurances that they will provide adequate protection to your information. We may also release your information when we believe 

release is appropriate to comply with the law, enforce our site policies, or protect yours, ours or others' rights, property, or safety. We do 

not edit, review or make decisions concerning information you decide to share with others on our site, including, but not limited to, any 

personal information. 

Links to sites of third parties 

Occasionally, at our discretion, we may include or offer third party products or services on our website. These third party sites have 

separate and independent privacy policies, which we encourage you to review before inputting any personal information into those sites. 

However, we have no responsibility or liability for the content and activities of these linked sites. Nonetheless, we seek to protect the 

integrity of our site and welcome any feedback about these sites. 

California Online Privacy Protection Act Compliance 

Because we value your privacy we have taken the necessary precautions to be in compliance with the California Online Privacy 

Protection Act. We therefore will not distribute your personal information to outside parties without your consent. As part of the 

California Online Privacy Protection Act, all users of our site may make any changes to their information at anytime by logging into their 

control panel and going to the 'My Profile' page. 

Children's Online Privacy Protection Act Compliance 

We are in compliance with the requirements of COPPA (Childrens Online Privacy Protection Act), we do not collect any information from 

anyone under 13 years of age. Our website, products and services are all directed to people who are at least 13 years old or older. 

General Data Protection Regulation (GDPR) 

Because we take the privacy and security of your information very seriously, including our subscribers who reside in the European Union, 

we are committed to protecting your personal information in accordance with provisions of the GDPR. We are building privacy and 

security of personal information into our technical and organizational systems and processes related to any personal information we 

process. We do not sell, exchange or transfer member information for any reason, without your consent other than for the express 

purpose of delivering the product or service requested. The personal information we collect is limited to that which is necessary to 

provide the products and services you request, and your information is only kept as long as necessary to fulfill the purposes for which it 

was collected. 

Terms and Conditions 

Please also visit our Terms and Conditions section establishing the use, disclaimers, and limitations of liability governing the use of our 

website at http$:ljvv.w.w.~.it.pr.QJy'!.Q.\JJgL 

Your Consent 

By using our site, you consent to our web site privacy policy, 
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changes are significant, we will provide a more prominent notice. 

Contacting Us 

If there are any questions regarding this privacy policy you may contact our Director of Privacy at g.P..Q.@.i.tP..rQ~t.v. You may also contact us 

using the information below: 

ITProTV 

7525 NW 4th Blvd 

Gainesville, FL 32607, USA 

'i.fitt·lIt·_ 

ar,ITPRO.1V 
Official VldeQ Trainmg 

COMPANY 

Career Resources 

Webinars 

Custom Training 

SUPPORT 

Terms & Conditions 

P..r..!Y.fl.(;.Y. _ _P9..!'!'~y 

Accessibility 

Q&A Forum 
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OFFICES 

us: 
7525 NW 4th Blvd 

Gainesville, FL 32607 

UK: 

Metro House 

Northgate 

Chichester P0191BE, UK 

W f • In a 
© ITProTV 2019 
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ITPRO:rv 

Quote 

Wadsworth City Schools 

June 18,2019 

ITProTV 117525 NW 4TH BLVD, STE 10, GAINESVILLE, FL 32607 

PHONE: 352.600.6900 if EMAIL: SALES@ITPRO.TV 
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ITProTV Quote 

You're making an investment in learning for your team ... great choice. 

You have goals for your training investment. Here are a few ways ITProTV is 

committed to helping you achieve them: 

[Z] =::""Mm 
o ::::::.,~ 
[2] _n'·xw?""'·"~,,~/.· 

With thousands of hours of online courses, ITProTV has 

the content your team needs to get ahead: CompTIA, 

Cisco, Microsoft, security and cloud fundamentals, and 

much more. 

Your team can test out their new skills using virtual labs 

and Kaplan IT Training (formerly Transcender) Qra_clic.e 
exams - all accessible from your ITProTV membership. 

New content is added every day. With more than 100 

new episodes a month, it's easy for your team to keep 

their skills up to date. 

A two-host format that's engaging - even entertaining - 

to keep your team watching and therefore learning. 

Give your team the flexibility to learn anywhere. 

Desktop, mobile app, Roku, Apple TV, Fire TV ... the 

choice is theirs. 

ITProTV Edutainers collectively have hundreds of years 

of experience and more than 300 certifications. 

Thank you for considering ITProTV - the home of binge-worthy learning for IT 

professionals. 

ifiITPRO.1Y 
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Membership Order Form 

ITPRO.TV 

Quote #: 

Date: 

Expires On: 

Q-15489 

June 18, 2019 

July 18, 2019 

ITProTV 
http://itpro.tv 
7525 NW 4th Blvd Suite 10 

Gainesville, FL 32607 

United States 

Phone: (352) 600-6900 

Type: 

Start Date: 

Subscription Term: 

Payment Terms: 

Quote 

June 18, 2019 

12 

Net 30 

Bill To 
Wadsworth City Schools 

Phil Luthman 

Wadsworth City Schools 

Wadsworth, OH 44281 

US 

Includes access to the entire ITProTV Course Library as well as unlimited practice tests, virtual labs & Q&A Forums 

Total: $1,140.00 

All amounts will be invoiced annually in advance. 
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dditional Commercial Terms 

Renewal. On or before the expiration of this Order Form, ITPro.TV will contact Customer and the parties will mutually agree whether or not to renew the 

Order Form, for the same quantity, term and pricing set forth herein. Any such agreement shall be memorialized in writing between the parties. 

This Order Form is subject to the terms and conditions set forth in http://itpro.tv/eula/ and the privacy policy found at http://itpro.tv/privacy/ (collectively 

the "Terms and Conditions"). The parties' authorized signatories have duly executed this Order Form. Each of the individuals signing this Order Form on 

behalf of a party represent and warrant that such individual is duly authorized and empowered to enter into this Order Form and bind such party to the 

Terms and Conditions. 

Customer will maintain complete and accurate billing and contact information with ITProTV and will notify ITProTV of any inaccuracies within the time 

period set forth in the Payment Terms section above. 

Except as provided in the "Terms and Conditions", Services purchased under this Order Form are non-cancelable and non-refundable. Future orders will 

be at list price (including any applicable volume-based discounts) at the time of purchase. 
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Signature Page 

If a purchase order IS required, please enter the PO Number: . By initialing here , I confirm that a Purchase 

Order number is NOr required, or the Purchase Order Number listed ABOY_f is current and accurate. 

ITPRO.TV CUSTOMER 

Signature Signature 

Printed Name Printed Name 

phil Luthman 

Title Title 

Date Date 
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G2K CINDERELLA 
Acct# 214889 

Contract # ID-203448 

License Agreement 

SchooIAddress: _ City: State: Zip: _ 

School: Wadsworth High School Drama Club Principal: _ 

Teacher: Teacher E-mail: _ 

School Telephone: School Fax 

Production Pack retails for $500.00 and includes the following materials: 2 - Director's Scripts - 1- Logo CD 

- 2 - Piano/Vocal Scores - 20 - Libretto/Vocal Books - 1- Study Guide - 1- Vocal/Accompaniment 

(Rehearsal/Perf) CD - 1- Video Guide to Musical Staging (VHS) - 10 - Chorus Books 

R&H Theatricals (the "Licensor") hereby grants to the undersigned (the "Licensee") the non-exclusive right to produce and present "G2K 

- CINDERELLA" (the "Play"), only with actors who are enrolled in the 9th grade or lower, in the immediate presence of their audience, 

using only the Show kit materials (the "Materials") distributed by Licensor in connection with this Agreement. 

LICENSEE AGREES TO BE SUBJECT TO AND BE BOUND BY THE FOLLOWING TERMS AND CONDITIONS: 

Licensee shall not photocopy or otherwise reproduce any of the materials provided in the production pack since additional copies of these 

Materials are available from Licensor. Licensee shall have the right to reproduce the following: Vocal Tracks CD and materials found on the 

Digital Resources CD only for educational purposes in connection with the Licensee's production of the Play to be distributed only to cast 

members and members of the creative team directly involved in Licensee's production of the Play. 

Licensee shall perform the Play exactly as it is presented in the Materials and shall not, in any way, alter, change, delete from or add to 

the book, music (including orchestrations and vocal arrangements), or lyrics of the Play. Licensee shall set forth the credits as provided on 

the title page in the Director's Guide, in all programs and on all posters, heralds, fliers, window cards, advertisements, and on all other 

promotion and publicity in connection with the Play. 

Licensee shall have the right to perform the Play period 11/8/19 and terminating 11/9/19 ("The Term"). 

Licensee shall not charge more than ten dollars ($10) for admission to any performance of the Play. Any performance presented for a 

potential audience of five hundred (500) people or more shall be free of any admission charge, donation or contribution unless 

previously approved in writing by Licensor. 

Licensee hereby acknowledges that the unauthorized creation of any video, film or other audio-visual, or sound recording, tape or 

transcription, including video tape, video cassette, video disc, digital storage/sequencing or any other reproductions of its 

performances is expressly prohibited by law and can result in prosecution. Licensee hereby assumes full responsibility for informing all 

parents, students and attendees of the above prohibitions by means of both a program note and pre-show announcement 

Licensee shall not create, sell and/or distribute, or authorize the creation, sale and/or distribution of any merchandise relating to the Play 

including, without limitation, souvenir programs, T-shirts, sweatshirts, buttons, glass ware and ceramic ware without R&H THEATRICALS' 

prior written permission. All requests for such permission must be made in writing. 

Licensee shall take full responsibility for the adherence to all terms and conditions set forth in this Agreement, and shall notify such other 

parties as may be instrumental to insuring Licensee's compliance with such terms and conditions, including, without limitation, cast and 

crew members, their families, teachers and others within the school or organization, and audience members. The performance rights 

granted by this license apply only to the school/organization named above and may not be transferred or assigned to any third party. 

Licensee agrees that Licensor may send to Licensee information bye-mail from Rodgers & Hammerstein and its partners about the Play and 

other R&H musicals, as well as related products, offers and discounts. To unsubscribe from all email correspondence from Rodgers & 

Hammerstein, visit www.rnh.com and click on "Manage Your Account Online" 

NAME ON CREDIT CARD 

TYPE OF CREDIT CARD VISA MC DISCOVER 

CARD NUMBER 

Billing Zip Code 

PRODUCTION PACKS ARE NON-TRANSFERABLE AND NON-REFUNDABLE. 

AGREED TO AND ACCEPTED BY LICENSEE: 

Print Your Name: _ Title: _ 

YourSignature: _ Date: _ 



*** ACCOUNT NUMBER 

ORGANIZATION NAME 
-------------------------------- 

SHOW TITLE --------------------------------------- 

ADDITIONAL MATERIALS TOTAL 

Director's Guide $40.00 

• Available for Cinderella and State Fair ONLY 

-- Director's Script. $25.00 

• Available for Cinderella and State Fair ONLY 

Piano/Vocal Score $50.00 

__ (1) LibrettoNocal Book (up to 5 copies). $10.00 

__ (10) Libretto/Vocal Books $50.00 

__ (10) Chorus Books $35.00 

• Available for Cinderella and State Fair ONLY 

__ Performance/Accompaniment CD $100.00 

__ Study Guide $50.00 

• Available for Cinderella and State Fair ONLY 

Production Guide $50.00 

• Order Study Guide if ordering for Cinderella and State Fair ONLY 

Video License is available for: 

Oklahoma, Cinderella, State Fair, and The King and I 

Archival $50 

Distribution (up to 1 00 copies) $350 

TOTAL: 

CREDIT CARDHOLDER INFORMATION 

Name on a card: 

Type of a card: 

VISA MC AMEX DISCOVER 

Credit Card Number: 

Expiration Date: Billing Zip Code: 

Authorized Amount: $ 

Signature: I Date: 



D 
DAKTRClNICS BOO~DAKTR()NtC.s tBOO-325-H766) 605··697-4C{}O 

EXTENDED SERVICE AGREEMENT 

DAKTRONICS, INC. ('Daktronics') 

201 Daktronics Drive 

Brookings, SD 57006 

Phone: (800) 325-8766 

Daktronics Contact: Trevor Doyle 

Revision II For Internal Use Only 
Bill to Loc #: _ 

Bill to Contact: _ 

Check#: _ 

Purchaser: 

Address: 

City, State, Zip: 

Country: 

Phone: 

Contact: 

Wadsworth High School 

625 Broad St 

Wadsworth, OH 44281-2319 

United States 

(330) 242-0499 

Scott Larch Email: slarch@wadsworthschools.org 

Customer 10: 

Purchaser hereby agrees to purchase the services, peripherals and additional supplies (collectively, the 'Services') 

as described on Attachment A, subject to this Extended Service Agreement, the Terms and Conditions of Extended 

Service, and any and all applicable Attachments (collectively, the 'Agreement'), which documents Purchaser has 

reviewed and agrees to accept. 

Term (Duration) of the Agreement 

Commencement Date: 13 August 2019 Expiration Date: 12 August 2020 

End user: Wadsworth High School Football Field, Wadsworth, Ohio, United States 

End user 10:  

Order No.: E186745-2 Original Job No.: S186745 

Description of Services Provided Price & Payment Terms 

See Attachment A Due upon Commencement Date 

PLATINUM~ Services $2,055 

Unless specifically outlined in any Attachments or in the Agreement, this Agreement does not include the 
following: 

1. Any applicable taxes. 

2. Third party systems, hoist systems, and any ancillary equipment. Third party systems and ancillary 

equipment includes, but is not limited to, front end video control systems, audio systems, video 

processors and players, HVAC equipment, LCD screens, and static advertising panels. Daktronics will 

pass along any manufacturer's warranty. For a list of products commonly excluded from the Standard 

Service and Extended Service scope and to view the manufacturer's warranty, go to 

www.daktronics.com/exclusions. 

3. Incorporation of accessories, attachments, software or other devices not furnished by Daktronics. 

Proposal Date: 3 July 2019 

Order No. E186745-2 

Copyright © Daktronics, Inc. DF-2940 Rev-070115 
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EQUIPMENT LIST 

Customer Name Original Description of Equipment covered under Quantity Customer ID 

Job No. this Agreement 

Wadsworth High School Football Field 303 Garfield Ave, Wadsworth, OH 44281 

S186745 FA, AF-3550-48X160-20-RGS-SFJ VISICONN 1 

S186745 AF-3550-80X160-20-RGS-S, Galaxy Outdoor 1 

Message Center 

S186745 FB-2023-201X-A-PV-120-F, Football Scoreboard 1 

S186745 ALL SPORT 5010R6 KIT, 120V W / RADIO, All Sport 1 

Control Console 

S186745 Start/ Stop Remote 1 

Proposal Date: 3 July 2019 
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ATTACHMENT A 

PLATINUM@ Services 

Scope of Services 

Services Included 

1. Scheduled on-site labor to diagnose and/or replace failed electronic components. 

2. Costs of Standard Access* to the Display/Equipment. 

3. Oaktronics parts coverage, which includes: 

3.1. Oaktronics Rapid Parts™ Exchange Program for available parts only. 

3.2. Repair or replacement of failed electronic parts or assemblies. 

3.3. Shipping of repaired or replaced failed electronic components from Oaktronics. 

4. Technical support via telephone during business hours as defined below. 

S. Access to the Service Coordination Center. 

*Standard Access is defined as unrestricted access to the entire display/equipment with up to a 45' aerial lift or bucket truck for an 

outdoor display or 3D' for an indoor display. 

Platinum shall not include nor be construed to include any service or support that is not expressly stated above in the definition of 

the Platinum service. Examples of services that are not within the scope of Platinum service include, but are not limited to, the 

following: 

• Preventative Maintenance, such as annual systems checks, filter changes, etc. 

• Network Operations Monitoring services. 

• Extended service hours or expedited response times. 

• After hours telephone support. 

• Costs of access to the display with articulating or specialty lifts or any use of scaffolding or special equipment to protect 

customer facilities. 

Above listed exclusions are available as billable services. Quotes may be provided upon request. 

BUSINESS HOURS: 

Monday through Friday, 8 am to 5 pm CST (excludes Daktronics observed holidays). 

INITIATED RESPONSE TIME: 

1. Oaktronics shall respond to service requests within sixteen (16) business hours. 

2. On-Site Service is to be scheduled during the business hours defined above. 

Response is defined as Daktronics must begin to work on a solution to the issue. 

Purchaser Responsibilities 

The items listed below are the responsibility of the Purchaser. 

1. Purchaser is responsible for routine operator functions such as content creation or scheduling. 

2. Purchaser is responsible for management of customer-owned spare parts inventory. 

3. Purchaser is responsible for the maintenance items listed below; failure to properly maintain equipment may, at 

Oaktronics' sole discretion, relieve Daktronics of its responsibilities under the Terms and Conditions of Extended Service 

attached hereto. 

3.1. Throughout the term of this Agreement, Purchaser shall maintain site conditions within the common environmental 

range of all system devices as specified by Oaktronics. 

3.2. Purchaser is responsible for routine maintenance functions. 

3.3. Purchaser is responsible for purchasing and maintaining antivirus software on all control devices connected to 

Oaktronics equipment. (See Daktronics Knowledge Base for list of supported software. OD2079868 

http://www.daktronics.com/Support/KB/Pages/Antivirus-software-recommendations.aspx) 

Platinum e is a registered Daktronics trademark. 

This Agreement shall be subject to the attached Terms and Conditions of Extended Service. 
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All invoices will be forwarded to Purchaser at the 

address indicated on page one (1) of this Agreement 

unless otherwise specified below: 

Purchaser hereby confirms that the Services are to be 

delivered at the address specified below: 

Site Address: 

Billing Address: 

Company: 

Address: 

Company: 

Address: 

City, State, Zip: 

Country: 

Wadsworth High School Football 

Field 

303 Garfield Ave 

Wadsworth, OH 44281 

United States 
City, State, Zip: 

Country: 

Phone: 

Contact: 

Email: 

ACCEPTANCE: 

In witness hereof, the parties hereto have executed this Agreement by and through their duly authorized officers. 

PURCHASER: Wadsworth High School 

By: N a me/Title : Date: _ 

Signature Print or Type 

PURCHASER PO # _ 

DAKTRONICS, INC. 

By: N a m e/Titl e: Date: _ 

Signatu re Pri nt or Type 

This form is an important part of your coverage. Please sign and return the entire Agreement to Daktronics, Inc. 

Once the signed Agreement is entered into our system, you will receive a copy for your records. Offer expires 60 

days from Proposal Date. 
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TERMS AND CONDITIONS OF EXTENDED SERVICE 

1. Scope of Extended Service Agreement. The scope of the Extended Service Agreement (the "Service Agreement") covers the Equipment and any 

Software delivered by Daktronics that is delivered under the terms of the applicable software agreement between Purchaser and Daktronics, and 

shall also include those services defined on Attachment A, SCOPE OF SERVICES (excluding maintenance services which are the responsibility of 

Purchaser as defined on Attachment A or services which may be purchased for an additional fee) (the "Services"). Response Times are defined on 

Attachment A. 

2. Contract Documents. The parties agree that any subsequently-issued Purchaser form, such as a purchase order, shall incorporate the terms 

and conditions of this Service Agreement. The provisions of this Service Agreement shall control in the event of any conflicting provision in 

Purchaser's form. / 

3. Commencement Date. The Services shall begin upon the date stated as the 'Commencement ~ate' as detailed elsewhere in this agreement. 

4. Conditions Precedent. Daktronics reserves the right to suspend its performance in the event Purchaser fails to: (a) make payment as required, 

(b) maintain the Equipment within the recommended environmental conditions, including but not limited to appropriate ventilation/air 

conditioning for its location (Air conditioning systems must be maintained according to manufacturer's specifications), (c) perform preventative 

maintenance not included within this Service Agreement, or (d) perform any other obligation including, without limitation, complying with the 

terms of any software agreement between Purchaser and Daktronics. 

5. Payment. Unless otherwise stated, the price is exclusive of federal, state and local taxes, including without limitation sales, use, excise, 

privilege, or transactional taxes, but excluding Daktronics' income tax ('Tax'). Purchaser shall promptly pay upon demand such applicable Tax. 

Purchaser must present a valid exemption certificate if it claims any exemption from Tax. Late payments shall accrue interest at the rate of 1.5% 

per month or the highest amount permitted by law, whichever is lower. 

6. Spare Parts Package. In the event the Equipment was purchased with a spare parts package, the parties acknowledge and agree that the spare 

parts package is designed to exhaust over the life of the Equipment and, as such, the replenishment of the package is not included in the scope 

of this Service Agreement. 

7. Replacement Parts. Any replacement parts or Equipment will be new or serviceably used, comparable in function and performance to the 

original part or Equipment, and warranted for the remainder of the Warranty Period. Purchasing additional parts or Equipment from Daktronics 

does not extend the Warranty Period. 

8. Limitations of Coverage. This Service Agreement does not cover: (a) service due to: (i) inadequate or improper power, including without 

limitation a sudden surge of electrical power; (ii) improper handling, installation, adjustment, service, care, maintenance, storage or use of the 

Equipment; (iii) a Force Majeure Event; (iv) environmental conditions outside the Equipment's technical specifications (including, without 

limitation excessive temperatures, corrosives, and metallic pollutants); (v) defects or failures occurring during a lapse in service coverage; (vi) 

incorporation of accessories, attachments, software or other devices or systems not furnished by Daktronics; or (vii) any other cause other than 

ordinary use; (b) the provision of replacement communication methods (such as wire, metallic or fiber optic cable, conduit, trenching or other 

solutions) for the purpose of overcoming local site interference; (c) wireless devices or services used for providing wireless connection to the 

Equipment (wireless devices and services provided by Daktronics are subject to Daktronics Terms and Conditions of Wireless Service available at 

https://www.daktronics.com/TermsConditions/DD3956286) (d) LED degradation or ultraviolet (UV) damage (degradation means the LED continues 

to emit light, but at some lesser level of brightness); (e) paint or refinishing the Equipment or furnishing material for this purpose; (f) pixel failure 

less than a total of .5% of the overall display, or in the case of free form elements, one entire element; (g) electrical work external to the 

Equipment; (h) batteries; (i) third-party systems and other ancillary equipment including without limitation front-end video control systems, 

audio systems, video processors and players, HVAC equipment, and LCD screens; (j) the security or functionality of End User's network or systems, 

including anti-virus software updates; or (k) any physical damage which includes, but is not limited to, missing, broken, or cracked components 

resulting from non-electrical causes; altered, scratched, or fractured electronic traces; missing or gauged solder pads; cuts or clipped wires; 

crushed, cracked, punctured, or bent circuit boards; or tampering with any electronic connections. Further, in displays manufactured using 

certain LEDS as indicated by an M or WR (indicating LED type) in the display name, this Agreement does not cover pixel failure after five (5) years. 

9. Actions that Void the Service Agreement. Daktronics shall be under no obligation to continue service under this Service Agreement if the 

Equipment or Software is: (a) moved from its location of initial installation or reinstalled without the prior written approval of Daktronics (unless 

the equipment was designed by Daktronics to be mobile), or (b) improperly repaired or altered in a manner inconsistent with the Equipment 

manufacturer's standards or recommendations. 

10. Service Providers. Daktronics may select the parties delivering services under this Service Agreement at its reasonable discretion. 

11. Access to the Equipment. The Purchaser shall provide unfettered, solid, safe and unrestricted access to the Equipment (including, if requested, 

any installed Software) taking into account environmental or site conditions. Unless otherwise specified on Attachment A, the Purchaser shall be 

required to provide any lifts or access equipment. Additional equipment or personnel required for safety, as determined by Daktronics in its 

reasonable discretion, shall be billed separately on a time and material basis. 

12. Adverse Conditions. In no event shall Daktronics be obliged to perform Services under this Service Agreement during the existence of Adverse 

Conditions. 'Adverse Conditions' include without limitation, the following: severe inclement weather, hazardous site conditions including 

infestations of animals or dangerous insects, saturated ground conditions, or residence or occupation by unauthorized personnel. The 

determination of a site condition as an Adverse Condition shall be at the reasonable discretion of Daktronics. Inaccessibility due to Adverse 

Conditions will exempt a location from coverage under this Service Agreement until such time as the Equipment becomes safely accessible once 

again. 

13. Cooperation. Purchaser shall fully cooperate with Daktronics in connection with the service of the Equipment and Software. The Purchaser 

shall promptly notify Daktronics of Equipment and Software failure. Waiver of liability or other restrictions shall not be imposed as a requirement 

prior to accessing the site. 
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14. Return Items. All items returned to Daktronics must have a Return Material Authorization (RMA) number. For exchange items, the number 

is included with the shipment of the exchange unit. For repair items, an RMA number can be obtained by phone (800-325-8766L (International 

+1-605-697-4000L fax (605-697-4444) unless otherwise directed by Daktronics. 

15.~. When returning parts to Daktronics for repair or replacement, purchaser assumes all risk of loss or damage, agrees to use any 

shipping containers, which might be provided by Daktronics, and agrees to ship the Equipment in the manner prescribed by Daktronics. If 

returning equipment within the United States or within Canada, all Equipment must be returned by Purchaser FOB Daktronics' designated facility. 

If returning equipment across country borders, all Equipment must be returned by Purchaser DDP Daktronics' designated facility per INCOTERMS 

2010. Daktronics assumes all risk of loss or damage during return shipment to Purchaser and such Equipment shall be returned by Daktronics 

FOB or DDP Purchaser's designated facility as appropriate. 

16. Confidentiality. Purchaser shall provide confidential information only to those of its agents, servants, and employees who have been 

informed of the requirements of this paragraph and have agreed to be bound by them. The provisions of this paragraph shall survive 

termination of the Service Agreement. 

17. Default. Daktronics reserves the right to terminate this Service Agreement and accelerate all amounts due and payable if: (a) Purchaser 

fails to make payment to Daktronics within ten days of the agreed payment dates, (b) Purchaser otherwise fails to comply with any material 

provision of this Service Agreement, or (c) any proceeding is filed by or against Purchaser in bankruptcy. Daktronics reserves all its rights (both 

legal and equitable) under the Agreement, applicable statutes, and the common law. If Purchaser fails to perform any covenant or obligation 

under this Service Agreement or any other agreement that Purchaser has with Daktronics, including without limitation the failure to pay when 

due any amounts owed to Daktronics, Daktronics shall be excused from the performance of any of its obligations under this Service Agreement. 
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18. Indemnity. Daktronics shall indemnify, defend and hold harmless the Purchaser and their respective subsidiaries, officers, directors, 

shareholders, partners, employees, agents, insurers, successors and assigns from any third-party claims for liability, losses, damages, costs or 

expenses (collectively, 'Losses') to the extent that such Losses arise out of: (i) any negligent act or omission by Daktronics or its personnel, agents, 

subcontractors, or others engaged by Daktronics or under Daktronics' control related to the execution of this Service Agreement; (ii) any claim 

against any indemnified party by reason of or alleging any unauthorized or infringing use by an indemnified party of any patent, process, 

trade secret, copyright, trademark, or other intellectual property right regarding the Equipment or the Software and its components; or, (iii) any 

fine or assessment with respect to any violation or alleged violation of any applicable laws regarding safety or health. 

19. Disclaimers; Limitation of Liability. Daktronics shall have no liability with respect to claims relating to or arising from use of third-party 

products and services. 

20. Force Majeure. Both parties shall be excused from any liability under this Service Agreement for any delay in performance or failure to 

perform which delay or failure to perform is caused by circumstances which are beyond the reasonable control of that party, including without 

limitation acts of God, natural disaster, fire, flood, labor or material shortages, war, vermin, earthquakes, tsunami, acts of terrorism, etc. (a 'Force 

Majeure Event'). 

21. Assignment. Unless otherwise stated, this Service Agreement may not be assigned by either party without the prior written consent of the 

other party. 

22. Miscellaneous. This Service Agreement shall be governed by the laws of state where the Services are provided without regard to its conflict 

of law principles. This Service Agreement represents the entire agreement of the parties and supersedes any previous understanding or agreement 

regarding the Services. This Service Agreement may not be amended or altered in any manner except in a writing signed by both parties. This 

Service Agreement may be executed in counterparts. The Purchaser and Daktronics are not partners or joint venturers. If any part of this Service 

Agreement is in any manner held to be invalid, illegal, void, or to be in conflict with any law, then the validity of the remaining portions or 

provisions of this Service Agreement shall not be affected, and such part, term, paragraph or provision shall be construed and enforced in a 

manner designed to effectuate the intent expressed in this Service Agreement to the maximum extent permitted by law. 
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SERVICES AGREEMENT 

1. Introduction 

1.1 Parties. This Services Agreement ("Agreement") is made as of July 9, 2019 ("Effective Date") between 
WORKS International, Inc. ("WORKS"), a Delaware corporation, having its principal place of business at 

3825 Edwards Road, Suite 400, Cincinnati, Ohio 45208, and Wadsworth City Schools ("Customer"), 

having its principal place of business at 524 Broad Street, Wadsworth, OH, USA, 44281. 

1.2 Recitals. WORKS is in the business of developing, marketing, and providing a comprehensive, automated, 

Web-based safety and regulatory compliance program designed especially for public schools. Customer 

wishes to obtain from WORKS the right to use WORKS' compliance program. WORKS is willing to grant 

such a right. Therefore, WORKS and Customer, intending to be legally bound, agree to the terms and 

conditions set forth in this Agreement. 

2. Services 

2.1 Selected Services. WORKS will provide the services described in the proposal attached as Attachment C 

("Services") to Customer. These proprietary services are designed to assist Customer in various areas of 

business operations and to enhance its capacity to provide its services. Some of the Services may be 

provided via third parties under contract with WORKS. 

2.2 License. Subject to Customer's compliance with the terms of this Agreement, and in consideration of 

Customer's payment of the applicable fees, WORKS hereby grants Customer a personal, nonexclusive, and 

nontransferable license to use the Services in support of the internal needs and activities of Customer and 

as additionally described in Attachment A, subject to any use, user, and quantity limitations specified in 

this Agreement or any attachment to this Agreement. This license shall terminate upon the termination of 

this Agreement. 

2.3 Availability. WORKS will take all commercially reasonable steps to keep the Services operating smoothly 

and efficiently. However, since the Services operate using computer equipment, computer software 

programs, telecommunications services, and the Internet, WORKS shall not be responsible for delays or 

service interruptions attributable to causes beyond its reasonable control, including, without limitation, 

limitations on the availability of telephone transmission lines and facilities, failures of other 

communications equipment, Internet access delays or failures, failures on the part of any third party, failures 

or deficiencies of Customer's equipment, or Customer's failure to meet its responsibilities under this 

Agreement. WORKS will maintain adequate back-up arrangements and equipment in order to maintain 

Customer's data stored on or through the Services' website in the event of the failure of any of WORKS' 

equipment. Services interruptions for maintenance and system upgrades will be scheduled, to the extent 

reasonably practicable, to minimize interference with Customer's daytime business activities. For 

unscheduled Services interruptions that adversely impact Customer's utilization of the Services attributable 

to causes within WORKS' reasonable control, as WORKS' sole obligation and Customer's exclusive 

remedy, Customer shall receive a credit equal to 1/8760th of the then-applicable annual license fees for 
each full hour that the Services are not available to Customer. 

2.4 Other Services. At Customer's request, WORKS shall provide professional services and any other services 

on a time and expenses basis at its then-current standard rates. 
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3. Responsibilities of Customer 

Customer is responsible, at its own expense, for (a) procuring, installing, and maintaining computer 

equipment and computer software programs, including, but not limited to, those listed in Attachment A, at 

its premises compatible with and as necessary to use the Services, (b) obtaining access to the Internet, (c) 

downloading and installing any necessary plug-ins, (d) determining whether the Services will achieve the 

results desired by Customer, (e) determining the accuracy and suitability for Customer of all data and 

content it uploads to and downloads from the Services, (t) adopting reasonable measures to limit 

Customer's exposure to potential losses and damages from use, nonuse, errors, or omissions of or in the 

Services, or the results thereof, including, without limitation, examining and confirming data and content 

prior to use and providing for the identification and correction of errors and omissions, (g) data integrity 

and any necessary conversion of its data to the format required by the Services, and (h) maintaining the 

compatibility of third-party supplied software and equipment with the Services. 

4. Fees and Payment 

4.1 Fees. Customer shall pay WORKS the applicable fees set forth in Attachment B beginning with the 

Effective Date. After the initial term specified in Attachment B, WORKS may change the fees upon 60 

days' prior written notice to Customer. 

4.2 Expenses. Customer shall pay all pre-approved out-of-pocket expenses incurred by WORKS on 

Customer's behalf in connection with this Agreement. 

4.3 Invoices and Payment. WORKS shall invoice Customer for the fees and expenses due under this 

Agreement. Customer shall pay all amounts due under this Agreement, except those disputed in good faith, 

to WORKS upon receipt of the invoice from WORKS. Customer shall pay a monthly service charge of 

1 Y2% on all such amounts not paid within 30 days of the invoice date. 

5. Proprietary Rights and Confidentiality 

5.1 Copyrighted Works. Customer acknowledges that the software components of the Services, including, 

associated report formats, screen displays, menu features, and all derivative works (collectively, 

"Software") and the written materials and other content provided as part of the Services (collectively, 

"Materials") constitute copyrighted works protected by federal and international copyright laws and are 

owned by WORKS or its licensors. The Software, Materials, and all copies, versions, and derivative works 

of the Software and Materials shall remain the sole property of WORKS or its licensors. Customer shall 

not permit any personnel to remove any proprietary or restrictive notices contained or included in the 

Software or Materials, and Customer shall not permit any personnel to copy or modify the Software or 

Materials, except as specifically authorized by this Agreement. Customer may copy and adapt the Materials 

for its own internal use, provided all such copies and adaptations include WORKS' proprietary and 

restrictive notices. In addition, Customer may copy and disclose the Materials to the limited extent 

necessary for it to comply with any applicable public records laws or regulations. 

5.2 Restrictions. Customer further acknowledges that the Software and Materials are commercially valuable 

proprietary products belonging to WORKS or its licensors, the design and development of which have 

involved the expenditure of substantial amounts of money over a long period of time, and which afford 

WORKS and its licensors a commercial advantage over its competitors. Customer understands that loss of 

this competitive advantage due to any unauthorized copying or downloading or use of the Software or the 

Materials would cause substantial damage to WORKS and its licensors. Customer shall not decompile or 

otherwise reverse engineer or decode the Software. Customer shall not disclose the results of any 

benchmark tests run on the Software, without the prior written approval of WORKS. Customer shall not 
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undertake, directly or indirectly, any action or omission that may in any way lead to the unauthorized 

dissemination, reproduction, or use of the Software or the Materials. Customer may allow certain third 

parties access to the Services when such parties require access in order for Customer to use the Services as 

contemplated by this Agreement. Other than as permitted by the foregoing sentence and in Attachment A, 

Customer may not allow access to the Services by any entity without the prior written consent of WORKS. 

5.3 Ownership. The Software and Materials and all copies, versions, and derivative works of the Software and 

Materials made by or on behalf of Customer are and shall remain the sole property of WORKS or its 

licensors. Any modifications to the Software, including all associated intellectual property rights, made or 

provided by WORKS pursuant to this Agreement, whether alone or with any contribution by Customer, 

shall be owned exclusively by WORKS or its licensors. To the extent that Customer may acquire any right 

or interest in the modifications by operation of law, Customer irrevocably assigns all such right and interest 

exclusively to WORKS. Customer shall take any action and execute any documents reasonably necessary 

and sufficient to give effect to the provisions of the foregoing. 

5.4 Export Restrictions. Customer shall not export the Services, the Software, the Materials, or any direct 

product thereof, directly or indirectly, in violation of the export laws and regulations of the United States 

of America. 

5.5 Student and Staff Records. WORKS acknowledges that it may create, receive from or on behalf of 

Customer or Customer authorized parties, or have access to records or record systems that are subject to 

certain federal, state, and local laws and regulations (such records collectively, "Records"). The Records 

are the sole property of Customer. WORKS shall maintain the confidentiality of the Records. WORKS 

shall not be liable for any unauthorized or inappropriate disclosure of confidential student or staff 

information by Customer. WORKS may disclose confidential student or staff information when required 

by law to do so or when authorized by Customer to make such a disclosure. 

5.6 Survival. Each party's obligations under this Section 5 shall survive termination of this Agreement, except, 

with respect to non-trade secret confidential information, to the extent that applicable law mandates 

survivability for a limited duration, in which case the obligations shall survive for three years following 

termination of this Agreement. Each party acknowledges that a breach of its obligations under this Section 

5 may cause irreparable harm to the other party or its licensors for which monetary damages would be 

inadequate and the other party or its licensors may be entitled to injunctive relief for any such breaches, 

threatened or actual, in addition to any other remedies that may be available at law or in equity. 

6. Warranties 

6.1 Authority. Each party warrants that it has the full authority, right, and power to enter into and perform its 

obligations under this Agreement. Each party warrants that its entering and performing this Agreement 

does not conflict with any other agreement to which it is a party, or any law or regulation of any applicable 

governmental authority. 

6.2 Performance. WORKS warrants that it has the right to grant the rights granted to Customer under this 

Agreement. WORKS warrants that the Services will be of professional quality conforming to the applicable 

generally accepted industry standards. As WORKS' sole obligation and Customer's exclusive remedy, in 

the event of any material failure to meet such standards, WORKS shall make all reasonable efforts to correct 

any such failure. Due to the unique circumstances of Customer, WORKS does not warrant that the Services 

or Materials are accurate with respect to the regulations applicable to Customer or will meet Customer's 

particular requirements. Customer is solely responsible for (a) the proper use of the Services; (b) the content 

and accuracy of all reports and documents prepared in whole or in part by using the Services; and (c) 

ensuring that Customer is in compliance with all applicable laws and regulations. Customer acknowledges 
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that it does not rely on WORKS or the Services for any advice or guidance regarding compliance with laws 

and regulations. 

6.3 Disclaimer. EXCEPT AS EXPRESSLY STATED IN THIS AGREEMENT, WORKS MAKES NO 

WARRANTY, EXPRESS OR IMPLIED, REGARDING ANY MATTER WHATSOEVER. WORKS 

SPECIFICALLY DISCLAIMS ALL IMPLIED WARRANTIES OF TITLE, ACCURACY OF DATA, 

NONINFRINGEMENT, MERCHANTABILITY, AND FITNESS FOR A PARTICULAR PURPOSE, 

AND ANY IMPLIED WARRANTY ARISING FROM A COURSE OF DEALING OR PERFORMANCE 

OR FROM USAGE OF TRADE. 

7. Liabilities 

7.1 Liabilities of Customer. WORKS and its licensors shall not be liable for any claims, liabilities, 

damages, and expenses, including court costs and reasonable attorney fees, arising out of or in any 

manner connected with (a) Customer's use of the Services; (b) Customer's operation of its business 

and the safety of its workplace; (c) Customer's gross negligence or willful misconduct; (d) claims 

of users whom Customer allows to access the Services, and ( e) as to this Agreement, any breach 

of Customer's obligations under Section 5 above. 

7.2 Liabilities of WORKS. Customer shall not be liable for any claims, liabilities, damages, and 

expenses, including court costs and reasonable attorney fees, arising out of or in any manner 

connected with (a) WORKS' operation of its business or the safety of its workplace; (b) WORKS' 

gross negligence or willful misconduct; and (c) as to this Agreement, any breach of WORKS' 

obligations under Section 5 above. The limitation set forth in Paragraph 7.3 below shall not apply 

to claims under this Paragraph 7.2. 

7.3 Limitation of Liability. The total1iability of WORKS and its licensors for all claims, whether in contract, 

tort, or otherwise, arising out of, connected with, or resulting from the Services or any other thing under 

this Agreement, shall not exceed the amounts paid by Customer to WORKS under this Agreement during 

the 12 months immediately preceding the claim. 

7.4 Exclusion of Liability. WORKS SHALL NOT BE LIABLE FOR ANY DAMAGES ARISING OUT OF 

OR CAUSED, IN WHOLE OR IN PART, BY ANY ERRORS OR OMISSIONS IN ANY DATA, 

CONTENT, OR OTHER INFORMATION PROVIDED THROUGH THE SERVICES OR BY DELAYS 

IN OR INTERRUPTIONS OF ACCESS TO WORKS' WEBSITE. IN NO EVENT SHALL WORKS, ITS 

LICENSORS, SUPPLIERS, OR SUBCONTRACTORS BE LIABLE FOR ANY INDIRECT, 

INCIDENTAL, SPECIAL, CONSEQUENTIAL, OR PUNITIVE DAMAGES, INCLUDING, WITHOUT 

LIMITATION, DAMAGES FOR LOST PROFITS, LOST REVENUE, OR LOST SAVINGS, DAMAGES 

ARISING OUT OF THE ACTS OR OMISSIONS OF CUSTOMER EMPLOYEES, THIRD-PARTY 

CLAIMS BASED ON CUSTOMER ACTS OR OMISSIONS, OR PENALTIES OR CITATIONS 

AGAINST CUSTOMER OR ANY AFFILIATE OF CUSTOMER, EVEN IF WORKS HAS BEEN 

ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. 

7.5 Survival. The obligations under this Section 7 shall survive termination of this Agreement. 

8. Term and Terminatio n 

8.1 Term. This Agreement shall commence on the Effective Date and shall continue for the initial term 

specified in Attachment B. Thereafter, this Agreement may be renewed for successive renewal 

terms of 12 months each by mutual written agreement of the parties, unless and until this 
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Agreement is otherwise terminated in accordance with this Agreement. If the parties fail to renew 

this Agreement at the end of any term, but Customer continues to use the Services after the 

expiration of that term, this Agreement shall be deemed to have been renewed by the parties. 

8.2 Termination for Adverse Status. Either party may terminate this Agreement upon 30 days' prior written 

notice to the other party, if the other party ceases to carry on operations as contemplated by this Agreement, 

makes an assignment for the benefit of creditors, is adjudged bankrupt or insolvent, has a receiver appointed 

over its assets, or becomes subject to any similar action in consequence of debt. 

8.3 Termination for Default. Failure by either party to comply with any material term or condition of this 

Agreement shall constitute default. The nondefaulting party shall be entitled to give written notice to the 

defaulting party requiring it to cure the default. The notice shall include a detailed description of the act or 

omission that constitutes default. If the defaulting party has not cured the default within 30 days after 

receipt of the notice, the nondefaulting party may terminate this Agreement by giving written notice to take 

effect upon receipt. If the default, by its nature, cannot be effectively cured, the nondefaulting party may 

terminate this Agreement immediately upon written notice to the defaulting party. The right to terminate 

this Agreement is in addition to any other rights and remedies provided under this Agreement or otherwise 

under law. 

8.4 Additional Right. In addition to the rights set forth in this Agreement, if Customer fails to pay any fees or 

charges due under this Agreement, except those disputed in good faith, for 60 days, or fails to carry out any 

other material obligation under this Agreement, WORKS may, at its option, suspend Customer's access to 

the Services, upon ten days' prior written notice to Customer. Unless this Agreement is terminated pursuant 

to Paragraph 8.3 above, upon Customer curing the default, WORKS shall reinstate any suspended access 

to the Services. 

8.5 Effect of Termination. Customer shall cease all use of the Services and Materials immediately upon 

termination of this Agreement. Within ten days after the effective date of any termination, Customer shall 

return to WORKS or destroy the Materials and all materials or media, including any information, records, 

and materials developed on the basis of any WORKS confidential information. No termination of this 

Agreement shall release Customer from any obligation to pay WORKS any amount that has accrued or 

becomes payable at or prior to the date of termination. No suspension of access to the Services shall release 

Customer from any obligation to pay WORKS any fees due under this Agreement. Only if Customer 

terminates this Agreement due to WORKS' default, will Customer be entitled to a refund of amounts paid 

to WORKS for the portion of the current fee period following the date of termination of this Agreement. 

At Customer's request, upon termination of this Agreement, Customer and WORKS will determine the 

appropriate data retention and destruction strategies for Customer's data archived on the Services' website, 

based on both Customer's retention requirements and the legal retention requirements then in effect. 

Customer shall pay WORKS' $150/hour or WORKS' then-current rates as agreed to by both parties for 

WORKS' work to destroy or to format, prepare, and deliver Customer's data to Customer. Notwithstanding 

the foregoing, WORKS has no obligation to deliver Customer's data to Customer until Customer has paid 

WORKS all amounts due from Customer under this Agreement. There will be no charge for WORKS to 

retain Customer's data. 

9. Miscellaneous 

9.1 Nonsolicitation. Each party shall refrain from soliciting for employment or employing, directly or 

indirectly, without the consent of the other party, any employee, consultant, or subcontractor of the other 

until 12 months have elapsed following termination of this Agreement, or until 12 months have elapsed 
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following termination of the employment of the employee, consultant, or subcontractor, whichever occurs 

first. 

9.2 Assignment. Neither party may assign or otherwise transfer this Agreement or any rights or obligations 

under this Agreement to any third party without the prior written consent of the other party, except that this 

Agreement may be transferred to a successor to all or substantially all of the assets and business of the 

transferring party. Consent shall not be unreasonably withheld. Subject to the restriction on transfer set 

forth in this Paragraph 9.2, this Agreement shall be binding upon and shall inure to the benefit of the parties' 

successors and assigns. 

9.3 Excused Performance. Neither party shall be liable for any delay in or failure of performance (excluding 

failure to make payments required by this Agreement) resulting from any cause or condition beyond its 

reasonable control, whether foreseeable or not. 

9.4 Waiver. The failure of either party to act upon any right, remedy, or breach of this Agreement shall not 

constitute a waiver of that or any other right, remedy, or breach. No waiver shall be effective unless made 

in writing and signed by an authorized representative of the waiving party. 

9.5 Notices. Unless provided otherwise in this Agreement, any notice required or permitted under this 

Agreement shall be personally delivered, or sent by telefax, courier, express or overnight delivery service, 

or by certified mail, postage prepaid, return receipt requested, to the address set forth in Paragraph 1.1 

above, or to such other address as shall be advised by any party to the other in writing. Notices shall be 

effective as of the date of receipt. 

9.6 Third-Party Beneficiaries. For the limited purpose of enforcing the obligations under Section 5 above, 

WORKS' licensors, suppliers, and subcontractors shall be third-party beneficiaries under this Agreement. 

9.7 Dispute Resolution. Any claim or controversy arising out of or relating to this Agreement, including any 

anticipatory breach or disagreement as to interpretation of this Agreement, that is not resolved by the parties 

themselves or through mediation, shall be settled by binding arbitration in the Cincinnati, Ohio area, 

administered in accordance with the American Arbitration Association's Commercial Arbitration Rules, 

including its Optional Rules for Emergency Measures of Protection. The arbitrator(s) shall decide all 

discovery issues. Judgment on the award rendered by the arbitrator(s) may be entered in any court having 

jurisdiction thereof. SUbject to any applicable open public records laws, neither party nor the arbitrator(s) 

may disclose the existence, content, or results of any arbitration hereunder without the prior written consent 

of both parties. All fees and expenses of the arbitration shall be borne by the parties equally and each party 

shall bear the expense of its own counsel, experts, witnesses, and preparation and presentation of proofs. 

9.8 Governing Law. This Agreement and any claim arising out of this Agreement shall be governed by and 

construed in accordance with the laws of the State of Ohio, excluding its conflict of laws principles. 

9.9 Provisions Severable. The provisions of this Agreement are severable. If any provision is held to be 

invalid, unenforceable, or void, the remaining provisions shall not as a result be invalidated. 

9. 10 Entire Agreement. This Agreement, together with the attachments, constitutes the entire agreement and 

understanding between the parties relating to the object and scope of this Agreement. Any representation, 

statement, or warranty not expressly contained in this Agreement shall not be enforceable by the parties. 

This Agreement may not be amended except by a writing that specifically references this Agreement and 

is signed by authorized representatives of the parties. 
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Wadsworth City Schools WORKS International, Inc. 

By: By: 
(Signature) (Signature) 

Doug Beeman Tom Strasburger 
(Name Typed or Printed) (Name Typed or Printed) 

Vice President, Strategic Alliances Treasurer 
(Title) (Title) 

(Date) (Date) 
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ATTACHMENT A 

ADDITIONAL INFORMATION 

l. Software Needed to Use Services 

The Software licensed under this Agreement as part of the Services is designed and built to operate on a variety of 

systems and hardware. The software (at the specified versions) listed below is suggested to experience the full 

potential of the Services. The listed software is available free of charge and can be obtained by Customer through 

links either on WORKS' website or embedded in the Software. 

• Adobe Acrobat Reader 

• Adobe Flash Player (due to the limitations of Adobe Flash Player and mobile devices, WORKS is no 

longer publishing courses in Flash. We are now publishing in HTML5 and are transitioning all courses 

to HTML5 to enhance user experience on mobile devices) 

• Firefox 

• Google Chrome 

• Internet Explorer 

• Safari 4. 1.3 

2. Additional Use of Services 

If Customer acquires the EmployeeSafe Suite Services under this Agreement, Customer may use EZmaint, 

Preventive Maintenance, and ITassist Services at no additional charge under the terms of this Agreement. 

If Customer acquires Compliance Manager, Hazard Reporting, Staff Safety Reporting Systems, EZmaint, or 

ITassist under this Agreement, Customer may use such Services to manage the work of third-party service 
providers. 

Online training is available to Customer employees only, unless otherwise provided in this Agreement. 

To the extent that the additional uses described above allow use of any components of Services, including the 

Software, for or by third parties, Customer shall require all such third parties to abide by the license restrictions and 

confidentiality provisions set out in this Agreement. Customer hereby guarantees the compliance of such third 

parties with the terms of this Agreement. 
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ATT ACHMENT B 

TERM OF SERVICES AND FEES 

INITIAL TERM OF SERVICES 2 year(s) 

STAFF & STUDENT SAFETY SYSTEM OPTIONS 

ANNUAL LICENSE FEES Fee 

Staff Training + Custom Course 

(Ohio Schools Council pricing) 

Total Annual License Fees 

$ 6.70 per FTE x 600 FTEs = $ 4,020.00 
----------------- 

$ 4,020.00 

ONE- TIME FEES 

Staff Training + Custom Course 

(Ohio Schools Council pricing) 

Total One-Time Fees 

Fee 

$ 1,000.00 

$ 1,000.00 

PRICING SCHEDULE 

Jul 2019 - Jun 2020 TOTAL COST 

Staff Training + Custom Course­ 

Implementation Fee 

Staff Training + Custom Course - 

Annual License Fee 

$ 1,000.00 

$ 4,020.00 $ 5,020.00 

Jul 2020 - Jun 2021 TOTAL COST 

Staff Training + Custom Course - 

Annual License Fee $ 4,020.00 $ 4,020.00 
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ATTACHMENT C 

MA_NAGED TRAINlNG PROGRAM 

OVERVIEW 

The PublicSchoolWORKS' Managed Training Program (MTP) delivers a preeminent and highly refined program of staff training that is 

implemented as a turn-key solution via the 6-pillars of the PublicSchoolWORKS' service model. The MTP includes all components 

needed to deliver a fully-automated school staff training program based on the core objectives to: a) ensure an employee, a needed 

course, or a training requirement, does not fall through the cracks, b) provide consistency throughout the district, and c) maintain 

full staff readiness year after year - all while minimizing administrative time and effort. 

The 6-pillars of the PublicSchoolWORKS' service model provided to all customers using the MTP, include: 

1. Program Management Coordinator (PMC) - a school safety program professional charged with the responsibility to advise, 

implement and continuously improve the customer staff safety training program. 

2. 24/7 Staff Hotline - providing technical support for accessing and using the PublicSchoolWORKS' software and answering staff 

questions regarding training course content and safety compliance issues. 

3. Research Experts - a team of people researching, monitoring and analyzing federal, state, and local regulations. 

4. Course Development Specialists - a team of people specializing in breaking down laws, school-safety best practices, and 

staff/student social and emotional health topics into school-specific, staff training courses, and developing custom content to 

ensure customer compliance. 

5. Award-Winning Software - web-based staff training delivery and management system, purpose built to fully automate every 

school staff training situation, including subs, job changes, recurring/periodic training, leaves of absence, new-hire orientation, 
department changes, certifications, individual assignments, secondary occupations (e.g., coach), site-specific training, post­ 

accident retraining (if using the PublicSchoolWORKS' Accident Management System), and more. Very simply, set it and forget 

it, and the system will automatically manage, deliver, track and document all the staff training needs/requirements of the 

district without human intervention. 

6. Customer-Applauded Training Content 

• 500+ Specialized Training Courses (including features to deliver district-specific information in any course) 

- Children's Internet Protection Act (CIPA) - Personal Productivity 

- Emergency Management - Safe Work Practices & Job Procedures 

- First Aid Equipment & Supplies - School Nurse Safety 

- Food Safety - State-Specific Safety & Regulatory Compliance 

- Hazard Assessments - Student Behavior, Intervention & Support 

- Human Resources & Employment Law - Student Safety, Wellness & Social Responsibility 

- Information & Communications Technology - The WORKS How-To Courses 

- Operations Safety - Workplace Safety & Regulatory Compliance 

• Custom District Courses and Content 

- Courses delivering board policies, staff handbooks, etc. 

- District policy information added to PSW master courses - designed specifically to allow schools to convey key district 

information to staff within the context of any PublicSchoolWORKS' master course. 

- Addition of required information to master courses, in compliance with mandates - e.g., floor plans showing the 

location of asbestos, location of AEDs, etc. 

- District-specific course content (e.g., video, PowerPoint, Word doc, etc.) converted to web-native format and delivered 

and managed through the PublicSchoolWORKS' training system. 

- District-specific crisis preparedness courses - managed and delivered to sustain staff full-readiness for emergencies 

and threats 

Additional MTP features include: 

• All staff and administrative notifications are automated and scheduled to ensure training is completed. 

• Non-compliance reports are auto-emailed to key supervisors alerting them to who has not completed training. 

• District-wide non-compliance reports are auto-emailed to the training manager. 

• Course content from top industry authors - including school, safety, HR and other qualified experts. 

• Course time tracking software documents rated and actual time for course completions. 

Smarter Solutions. Sofer Schools. Page 10 of 11 513.631.6111 I www.publicschoolwor ks.com 



~~~~~.. •• ••••••••••••••••••••••••••••••••• E.m.p.l.o.v.ee.S.a.f.e.I.S.t.ud.e.n.t.vv.a.t.c_h 

PRICING* 

First Year 

Start-up Fees: System Setup, Training Program Development & Implementation 

Annual Fees: 6-Pillars of Service and Software/Content License Fees ($6.70 per FTE X 600 FTEs) 

Total 

$1,000.00 

$4.020.00 

$5,020.00 

Subsequent Years 

Annual Fees: 6-Pillars of Service and Software/Content License Fees ($6.70 per FTE X 600 FTEs) $4,020.00 

* Ohio Schools Council pricing 

* Pricing is effective for 30 days from the date of the proposal and is subject to change with any adjustments to FTEs. 

Startup Notes 

There is limited involvement of district staff to get the MTP up and running as virtually all implementation services are provided by 

PublicSchoolWORKS. District involvement is typically limited to: coordinating with PublicSchoolWORKS' IT for staff data integration; 

adding training-access links on the district website; providing district-specific information for customization of training courses; and 

being involved in discussion regarding the development of the staff training program plan. Specific services provided by 

PublicSchoolWORKS associated with startup of the MTP include: 

Systems Setup and Integration 
• Development, configuration and setup of a dedicated, district-specific PublicSchoolWORKS' system. 

• Staff data integration. Auto-import options including auto-ftp, Active Directory, Active Directory Federated Services, and 

Google Single Sign-On. Manual staff data management is also an option. 

Training Program Development 
• Discussions with key administrators providing direction, advice and staff training prioritization based on federal and state 

regulatory mandates, board policies, liability exposure, workers' comp claims/costs, staff accident trends, and best practices 

in schools. 

• Staff training program plan development including specific course selection, course customization (see below), coordination, 

and scheduling. 

• Setup of automated staff training course assignments. 

• Setup of automated noncompliance tracking and reporting. 

Course Customization 
There are three levels of course customization available (Levels 1 and 2 are included in this proposal. Level 3 courses will be 

priced individually on a time and materials basis): 

Levell: Integration of district-specific content into PublicSchoolWORKS' master courses. Examples: The Hepatitis Bat-risk 

definition in Bloodborne Pathogens course. The integration of school-specific AED locations in the AED 

instructional courses - this work includes the uploading of building floor plans showing AED locations by AED type, 

and the integration of floor plans into the AED-specific instructional use course. 

Level 2: Development of district-specific policy and handbook courses. Examples: discriminatory harassment policy, 

restraint and seclusion policy, school handbooks, acceptable-use policy signoff, etc. 

Level 3: Custom district-specific staff training courses solely developed by PublicSchoolWORKS or co-developed by 

PublicSchoolWORKS and the customer. The PublicSchoolWORKS' Course Development Team can utilize a range of 

technologies and include a variety of content (l.e., including interactions/exercises) and delivery media (e.g., 

video), with a focus on making courses concise, relevant, effective, engaging and purposeful. 

Safety/Compliance Documents and Program Plans 
• Customization and uploading of key safety documents into the district's PublicSchoolWORKS' online Safety Document Library 

- as necessary to satisfy staff accessibility mandates or to supplement district-specific content for staff training courses. 

• Setup using district documents or PublicSchoolWORKS' customizable model program plans (e.g., Bloodborne Pathogens 

Exposure Control Plan) and documents (e.g., AED locations in schools, Hazard Assessments). 

MTP Action Items 
Action items auto-initiated throughout the year to ensure key tasks are completed and to assist in sustaining the district's 

automated staff training program. Action items include, but are not limited to: 

• Annual review and continuous improvement of the district training program (with the assistance of the assigned and district­ 

dedicated PublicS_choolWORKS' Program Management Coordinator). 

• Update training auto-report recipients. 

• Send staff data file (if manual upload option). 
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Emergency Management 

Active Shooter Response (Video for Students) 

Active Shooter Response: Lockdown, Barricade, Escape 

Active Shooter Response: Lockdown, Barricade, Escape, 

Counter Attack 

Bomb Threat / lED Preparedness 

IS-1S.b - Special Events Contingency Planning for Public 

Safety Agencies 

IS-5S.a - Household Hazardous Materials 

IS-1OO.b -Introduction to the Incident Command System, 1C5-100 

IS-l00.HE - Introduction to the Incident Command System, 

1-100 for Higher Education 

IS-l00.sCa -Introduction to the Incident Command System, 

1-100 for Schools 

IS-120.a - An Introduction to Exercises 

15-130 - Exercise Evaluation and Improvement Planning 

IS-200.b -ICS for Single Resources and Initial Action Incidents 

IS-235.c - Emergency Planning 

IS-240.h - Leadership and Influence 

IS-241.b - Decision Making and Problem Solving 

IS-242.b - Effective Communication 

IS-360 - Preparing for Mass Casualty Incidents: A Guide for 

Schools, Higher Education 

IS-362.a - Multi-Hazard Emergency Planning for Schools 

IS-366.a - Planning for the Needs of Children in Disasters 

IS-700.a - Nationallncident Management System (NIMS), 

an lntroductton 

IS-80Q,b:' National Response Framework, an Introduction 

15-907- Active Shooter: WhatYou Can Do 

School Lockdowns 

FirstAidEquipment.~ Supplies 

ACase fotAEDs in Schools 
AEDOse - Cardiac Science Powerheart G3Automatic 

AEDUse - Cardiac Science Powerheart G3Seml;;Automatic 

AED Use - CardlacSciencef Powerhearti!) G5 

AED Use - Defibtech lifeline 
AED Use - Defibtech UfeLineVjew 

AED Use - HeartSine samaritan PAD 

AED Use - HeartSine samaritan PAD· 350P 

AED Use - HeartSine@ sarnaritan" PAD360P 

AED Use - Heartsine" samaritan" PAD 450P 
AED Use - Philips HeartStart FR2+ 

AED Use - Philips HeartStartFR3 

AED Use - Philips HeartStart FRx 

AED Use - Philips HeartStart OnSite 

AED Use - Physio-Control LlFEPAK CR® 1000 

AED Use - Physio-Control LlFEPAK® 500 

AED Use ~ Medtronic lIFEPAK CR Plus 

AED Use - Welch Allyn 10 

AED Use - Zoll AED Plus 

Epinephrine Auto-injector Use 

Food Saf-ety. 
Ensuring Adequate Cooking Temperatures 

Food Safety for Food Handlers 

Preventing Bacteria from Multiplying 

Preventing Contamination 

Hazard Assessments 
Hazard Assessment - Admtnistrat()r~ DIvision office 
Hazard Assessment- Administrator .; School 
Hazard Assessment - Bus Driver 

H(lzqrd Assessment - Carpenter 
Hazatd·Assessmeht·".. Clerical. -DivisiotlOffice 

Hazard Assessment..; Clerical;.. School 

Hazard Assessment- Custodial Coordinator 

Hazar9 ~s~s~rr,ent. -.Cust';ldlan 

Hazprd·Assessment - Custodian·" Head &.Oay 

Hazard As~~sS.M~f1t ~ Del1\1€ry prive.r 

H~z~rd ASse~sment.! Direct()I"/A~st. Oir~ci()r, Fa¢Hiti¢s 
Hazard ASsessment :,. Educational Assistant 
Hazard Assessment -Electrlclan 
Hazard Assessment ~ Family Well ness Worker 

Hazard Assessment - Food Services 

Hazard Assessment - Laborer 

Hgizard Asses$ment.~ 4ibrary Tech 
Hazard Assessment - Mechanic 

Hazard Assessment ~ Painter 

Hazard Assessment- Plumber 

Hazard Assessment - Teacher- B.iology 

Hazard Assessment - Teacher :- ChemiStry 
Hazard Assessment ~Teach£?r·~ General Ete.mentacy Spnool 

Hazard Assessment -Teacher - General HighSchool 
Hazard Assessment - Teacher -:- General Middle School 

Hazard Assessment - Teacher- Horne Economics 

Hazard Assessment - Teacher * Industrial Arts 
Hazard Assessment - Teacher -In-'Home Cpnsultant 
Hazard ASsessment -Teacher . Music 

~~zard.Asses.$ment :-.rea~f1~r .: ·PhYsical Educatipn 

HazardAssessment;; Teacher~ Physics 

Hazard Assessment - Technolpgy 

Human Resources & Employment Law 

508: Designing Online Content for Disabled Users 

Absences From The Workplace 

AIDS in the Workplace 

Civil Rights in Child Nutrition Programs - USDA 

Computer Security 

Cultural Sensitivity in the Workplace 

Disability in the Workplace 

Discrimination-Free Workplace 

Drug and Alcohol Awareness - Employee 

Drug and Alcohol Awareness - Supervisor 

Drug-Free Workplace 

Employee Concerns 

Ethics 

Family and Medical Leave Act (FMLA) 

Fair Labor Standards Act (FLSA) 

Health Insurance, Portability and Accountability Act (HIPAA) 

-with FERPA 

Hiring and Lawful Termination 

Mastectomy and Breast Reconstruction Notice 

Sexual Harassment 

Sexual Harassment - Managers 

Social Media: Safe Use, Privacy and Copyright Restrictions 
Student Data Security: Storage, Destruction and protection 

from Malware, Email Phishing 

Uniformed Services Employment & Reemployment Rights 

Act (USERRA) 

Violence Against Women Act (VAWA) 

Violence in the Workplace 

Workplace Bullying 

Information Technology 

CIPA - Media Literacy and Digital Safety for Staff 

CIPA - Media Literacy and Digital Safety for Students 

Computer/Cyber Security 

Online Safety: Sexting, Cyberbullying, Predators 

& Explicit Content 
Social Media: Safe Use, Privacy and Copyright Restrictions 

Student Data Security: Storage, Destruction and Protection 

Operations Safety 

Air Cycle Corp - Bulb Eater Assembly 

Air Cycle Corp - Bulb Eater Drum Change-Out 

Air Cycle Corp - Bulb Eater Filter Change 

Air Cycle Corp - Bulb Eater Operation 

Air Cycle Corp - Bulb Eater Spinner Replacement 

Air Cycle Corp - Lamp Recycling from A to Z 



Personal Productivity 

Microsoft Excel 2010 

Microsoft Excel 2013 

Microsoft Excel 2016 

Microsoft OneDrive 

Microsoft OneNote 2013 

Microsoft OneNote 2016 

Microsoft Outlook 2010 

Microsoft Outlook 2013 

. Microsoft Outlook 2016 

Safe WotkPractices - Food Services 

Safe Work Practices - General Trades 

Safe Work Practices - Glaziers 

Safe Work Practices - Plasterers 

Safe Work Practices - Roofers 

Safe Work Practices - Science Labs 

Safe Work Practices - Transportation 

Safe Work Practices - Warehouse 

School Nurse Safety 

Bloodborne Pathogens for Healthcare Workers 

Concussions: Heads Up to Clinicians 

Latex Allergy 

Personal Protective Equipment for Healthcare Workers 

School Nurse - Roles and Responsibilities in the School Setting 

TB Protection for Healthca re Workers 

State-Specific 

Asbestos Awareness 

Back Injury Prevention and Ergonomics 

Backs and Bums: Applying Basic Ergonomics 

Bloodborne Pathogens for Schoo! Employees 

Bullying and Harassment 

Chemical Safety 

Child Abuse Reporting 

Chlorine Safety 

Student Behavior, Intervention and Su pport 
Developing a Comprehensive Behavior ManagementSvstern 
Developing a Comprehensive Behavior Management Plan 

Disruptive and Noncompliant Behaviors - The Acting Out Cycle 

Disruptive and Noncompliant Behaviors - Behavioral Interventions 

Functional Behavior Assessment - Creating a Plan for 

Problem Behavior 

Gang Awareness 

Positive Youth Development 

Pre-Referral Process - Supporting Students with Academic and 

Behaviora I Concerns 

Self-Regulation - Helping Students Stay on Task 

Teaching Children with ADHD - Academic Interventions 

Teaching Children with ADHD - Behavioral Interventions 

Student Safety, Well ness & Social Responsibility 
AIDS Awareness 

Anaphylaxis Awareness and Response 

Asthma Awareness and Response 

Bed Bugs 

Building Safe and Supportive School Environments 

Bullying - Beat Bullying (Video for Students) 

Bullying - Tell Someone (Video for Students) 

Bullying - The ABCs of Bullying 

Bullying Prevention 

Bullying Prevention - Administrators 

Bullying Prevention - Basics for Educators 

Caring for Student with Diabetes: Training Confirmation for 

Designated Diabetes Personnel 

Caring for Student with Diabetes: Training for Designated 

Diabetes Personnel 

Caring for Student with Qi9b~t~s: Training for General Faculty 

and Staff 

Child Abuse Prevention 

Chronic HealthCot1ditibns 

Communicable Diseases: Prevention andContrdl 

Concussion InSchools ~Return to Learn 

Concussion in SPOrts 

Concussion in Sports- A Guid~for Coaches 

Concussion in Youth Sports - Heads Up 
Concussions: Heads Up to Clinicians 
Depression in Students 

Disability Rights Laws: I [)EA, Sec.tiQ11504 and Title II 
Discriminatory Harassment --Identification and Response 

First-Aid, Health and Safety 

Fundamentals of Coaching 

Head Lice 

Heat Illness Prevention for Student Athletics 

Homeless Education -Providing Equal Access: Enrolling 
Children and Youth Experiencing Homelessness 

Homeless Education - Serving Homeless Students under Title I, 

Part A (for Administrators) 

Homeless Education - Serving Homeless Students under 

McKinney-Vento 



Continued 

Student Safety, Wellness & Social Responsibility 
Human Trafficking 

Managing Food Allergies 

Medication Administration in Schools 

Online Safety: Sexting, Cyberbullying, Predators and 

Explicit Content 

Opioid Awareness, Prevention, and Emergency Response 

Playground Inspection and Maintenance 

Playground Safety and Supervision 

Positive Youth Development 

Preventing the Spread of Germs in Schools 

Prevention of Mental, Emotional and Behavioral Disorders in 

Students 

Recognizing Eating Disorders 

Restraint and Seclusion 

School Crossing Guard Safety 

Seizures 

Self-Injury and Suicide Prevention 

Sexual Misconduct - Staff to Student 

Steroids and Supplements: Use, Abuse, and Prevention 

Strategies 
Stuqent M~dltat Emergencies 
$tudent Privacy Rights (FERPA) 

Substance Abuse prevention 

Sudden Cardiac Arrest 

Suicide Pr~vention .: tlndResponse 

Suicide Prevention (Jason Flatt Act) - 2-Hbur Course 

Teaching Strategies: Addressing Student Diversity 

Teen DatirigVio!en<;e 

Violence Prevention lnSchools 
Violence rr~ventionUsihg Threat Assessments 

The··WORKS How;To 

E mplgyee ACtittentahd ~xposure I ncidentReporting 

Getting a Safety Data Sheet (SDS) - Basic 
Getting a Safety DataSheet (SDS) - Advanced 

Reporting a Hazard 

Staff Mis~ond~<:t R¢porting 
StudentAcqident and Exposure Incident Re porn ng 
Submitting a Service Request 

Submitting a Student Behavior Report 

Submitting a Work Request 

Workplace Safety & Regulatory Compliance 

Aerial and Scissor Lift Safety 

Asbestos 2-Hour Training (Confirmation) 

Asbestos 2-Hour: Module 1- All About Asbestos 

Asbestos 2 Hour: Module 2 - Safe and Effective Work 

Practices 

Asbestos 2-Hour ModuleS - Operation S Maintenance 

Programs 

Asbestos 2~Hour Module 4 - District Information 

Asbestos Hazard Awareness 

Back Injury Prevention and Ergonomics 

Back Injury Prevention and Ergonomicsfor Custodians and 

Maintenance 

Behavtor-Based Safety 

Bleacher.lnspection 

Bleacher Operation (TelescopiC) 

Blopdborne Pathogens for School Employees 

~Ipodbdrne PathegensforSchocl Employees (Refresher) 

carqiqplJlmonary Resuscitatlb~ (CPR) 

C:ardiopulrh6f1~ryR¢su$citati()Il{CpR)··~·.Hands·anlY 

Chemical Safety 
qhlorlne Safety 

CdldStress 
96rripte~~eq G~~ $(ifetY 
Confineq Space ~Entry Level 
Confined. Space .; .. Permit .. Required 
Criti~llty. Safety 

Ori¥el'" $~f¢ty 
Ele~ri.caISafet\l 
ElectriCal SafetY Work Practices andSt(lr;ldiElrd$ 

EmergerycYResponse 

~.nvirgf)rnenta.IM?n~gf!metll 

~xcavati()nJ Trenching, Ell1dShoring Saffilty 

Fall Protect1ori 
FlreS(j~ty 

FirsfAid 
j=irstAitf - C:tlokihg 
Flammable Hqtli~ Safety 
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Fund #   Fund Description FYTD MTD FYTD Current Current Unencumbered Bank
  Begin Balance    MTD Receipts Receipts     Expenditures    Expenditures    Fund Balance    Encumbrances    Fund Balance Code

001 0000 GENERAL FUND:
 15,443,472.15    2,034,624.48    51,556,286.36     7,851,613.85   50,686,844.29   16,312,914.22 935,951.07   15,376,963.15

001 9001 GENERAL FUND: ADVERTISING /FACILITIES ACCOUNT
     41,240.58 1,217.00 16,697.52 0.00 24,561.50 33,376.60 630.00 32,746.60

001 9002 GENERAL FUND: FOOD SERV. DONATIONS
284.27- 210.75 1,083.52 2,722.03 2,722.03 1,922.78- 0.00 1,922.78-

     TOTAL FOR Fund 001 - GENERAL:
 15,484,428.46    2,036,052.23    51,574,067.40     7,854,335.88   50,714,127.82   16,344,368.04 936,581.07   15,407,786.97

002 0000 BOND RETIREMENT SERIES 98,99,00 ISSUES
  2,796,486.28 0.00    2,326,010.91 0.00    2,430,018.07    2,692,479.12 0.00     2,692,479.12

002 9300 BOND RETIRE LIBRARY 2001
    483,926.63 0.00 363,428.92 0.00 396,529.33 450,826.22 0.00 450,826.22

002 9400 BOND RETIRE: 2008 BONDS ($65,650,000)
  2,140,202.57 0.00   27,202,276.66 0.00   26,571,877.25    2,770,601.98 0.00    2,770,601.98

     TOTAL FOR Fund 002 - BOND RETIREMENT:
  5,420,615.48 0.00    29,891,716.49 0.00   29,398,424.65    5,913,907.32 0.00    5,913,907.32

003 900C COMMUNITY CENTER ENTERPRISE FUND
    155,292.30 0.00 37,345.58 15,039.00 26,330.00 166,307.88 425.75 165,882.13

003 900S SUMMA HOSPITAL ENTERPRISE FUND
     38,347.62 0.00 7,149.40 0.00 4,956.00 40,541.02 0.00 40,541.02

     TOTAL FOR Fund 003 - PERMANENT IMPROVEMENT:
    193,639.92 0.00 44,494.98 15,039.00 31,286.00 206,848.90 425.75 206,423.15

004 0000 CONSTRUCTION FUND
  2,099,675.57- 0.00 0.00 0.00 1,701.31    2,101,376.88- 0.00     2,101,376.88-

004 900C BUILDING FUND: CITY OF WADS.  COMM. CENTER
  2,367,880.93    3,804,678.16     3,804,678.16 0.00    4,063,800.33    2,108,758.76 7,381.88    2,101,376.88

     TOTAL FOR Fund 004 - BUILDING:
    268,205.36    3,804,678.16     3,804,678.16 0.00    4,065,501.64 7,381.88 7,381.88 0.00

006 0000 FOOD SERVICES
    968,292.90 28,405.19 816,669.51 82,340.89 878,125.33 906,837.08 4,135.95 902,701.13

006 9001 FOOD SERVICE FEDERAL AWARD:
0.00 57,717.90 387,820.32 60.15 387,820.32 0.00 0.00 0.00
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  Begin Balance    MTD Receipts Receipts     Expenditures    Expenditures    Fund Balance    Encumbrances    Fund Balance Code

     TOTAL FOR Fund 006 - FOOD SERVICE:
    968,292.90 86,123.09    1,204,489.83 82,401.04    1,265,945.65 906,837.08 4,135.95 902,701.13

007 900S SAFETY TOWN FUND
0.00 0.00 3,685.03 0.00 0.00 3,685.03 0.00 3,685.03

     TOTAL FOR Fund 007 - SPECIAL TRUST:
0.00 0.00 3,685.03 0.00 0.00 3,685.03 0.00 3,685.03

009 0000 UNIFORM SCHOOL SUPPLIES FUND
     22,490.88 125.00 59,696.10 264.21 63,238.48 18,948.50 9,384.00 9,564.50

     TOTAL FOR Fund 009 - UNIFORM SCHOOL SUPPLIES:
     22,490.88 125.00 59,696.10 264.21 63,238.48 18,948.50 9,384.00 9,564.50

010 900L OSFC LOCAL SHARE
  6,232,540.03 0.00 0.00 0.00 2,699.58    6,229,840.45 0.00    6,229,840.45

010 900Q OSFC: QSCB BONDS (ISHAM / VALLEY VIEW)
    543,055.88- 0.00 0.00 0.00 0.00 543,055.88- 0.00 543,055.88-

010 900S OSFC STATE SHARE
    321,876.76- 0.00 0.00 0.00 0.00 321,876.76- 13,906.79 335,783.55-

     TOTAL FOR Fund 010 - CLASSROOM FACILITIES:
  5,367,607.39 0.00 0.00 0.00 2,699.58    5,364,907.81 13,906.79    5,351,001.02

011 0000 C.T. CUSTOMER SERVICE FUND
    123,720.03 20,000.34 20,000.34 15,301.70 142,023.68 1,696.69 2,955.58 1,258.89-

011 9001 C.T. CUSTOMER SERV AUTOMOTIVES
0.00 0.00 10,765.13 868.22- 11,356.39 591.26- 0.00 591.26-

011 9002 C.T. CUSTOMER SERV JR CARPENTRY
0.00 0.00 23,920.19 0.00 22,070.04 1,850.15 0.00 1,850.15

     TOTAL FOR Fund 011 - ROTARY-SPECIAL SERVICES:
    123,720.03 20,000.34 54,685.66 14,433.48 175,450.11 2,955.58 2,955.58 0.00

013 900C COMMUNITY CENTER/WHS OPERATING FUND
     24,075.69 0.00 40,131.03 7,988.00 37,079.79 27,126.93 15,415.33 11,711.60

     TOTAL FOR Fund 013 - RECREATION:
     24,075.69 0.00 40,131.03 7,988.00 37,079.79 27,126.93 15,415.33 11,711.60

014 0000 FOUR CITIES CAREER TECH COMPACT FUND
    106,698.88 56,750.56 232,703.28 8,347.16 230,784.94 108,617.22 11,707.10 96,910.12
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  Begin Balance    MTD Receipts Receipts     Expenditures    Expenditures    Fund Balance    Encumbrances    Fund Balance Code

014 9001 FOUR CITIES: FIRST PROGRAM (NORTON)
0.01 169,218.92 169,218.92 169,218.96 169,218.96 0.03- 0.00 0.03-

     TOTAL FOR Fund 014 - ROTARY-INTERNAL SERVICES:
    106,698.89 225,969.48 401,922.20 177,566.12 400,003.90 108,617.19 11,707.10 96,910.09

018 973C FOUR CITY CTA COMPACT DIRECTORS FUND
2.31 0.00 598.00 0.00 598.00 2.31 0.00 2.31

018 974A CENTRAL OFFICE ADMINISTRATORS FUND
4,672.89 0.00 3,240.27 222.60- 282.68 7,630.48 257.34 7,373.14

018 974B DISTRICT SPIRIT COMMITTEE FUND
6,068.50 0.00 0.00 0.00 0.00 6,068.50 0.00 6,068.50

018 974C CENTRAL INTERMEDIATE PRINCIPAL FUND
     15,109.88 368.75 10,848.14 506.82 9,019.63 16,938.39 9,166.58 7,771.81

018 974T TRANSPORTATION 018 ACCOUNT
1,351.16 0.00 1,032.08 0.00 382.65 2,000.59 300.00 1,700.59

018 975F FRANKLIN SCHOOL PRINCIPAL’S FUND
4,092.61 178.50 27,300.10 4,107.74 25,625.18 5,767.53 2,947.03 2,820.50

018 976I ISHAM SCHOOL PRINCIPAL’S FUND
2,765.75 50.25 28,572.84 3,018.30 28,870.89 2,467.70 772.54 1,695.16

018 977L LINCOLN SCHOOL PRINCIPAL’S FUND
     10,090.46 18.25 8,700.32 240.00 7,795.81 10,994.97 2,120.65 8,874.32

018 978O OVERLOOK SCHOOL PRINCIPAL’S FUND
7,023.56 0.00 11,501.17 737.45 17,446.84 1,077.89 907.20 170.69

018 979V VALLEY VIEW PRINCIPAL’S FUND
7,132.28 41.00 10,135.57 80.52 11,404.26 5,863.59 760.62 5,102.97

018 980D WMS: DOLLARS FOR DENIM PAY IT FORWARD
482.66 120.00- 640.00 0.00 331.44 791.22 170.93 620.29

018 980M WADSWORTH MIDDLE SCHOOL PRINCIPAL FUND
2,494.02 900.00 24,113.77 244.88 23,605.57 3,002.22 1,992.42 1,009.80

018 981D WHS: DOLLARS FOR DENIM PAY IT FORWARD
1,864.04 0.00 2,369.00 0.00 3,098.98 1,134.06 0.00 1,134.06

018 981H HIGH SCHOOL PRINCIPAL’S FUND
432.74- 0.00 29,944.12 1,564.84 25,906.18 3,605.20 2,293.42 1,311.78
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     TOTAL FOR Fund 018 - PUBLIC SCHOOL SUPPORT:
     62,717.38        1,436.75      158,995.38       10,277.95      154,368.11       67,344.65       21,688.73       45,655.92

019 901G WGCF: MINDFUL MUSIC CLOONON 2019
          0.00            0.00          850.00            0.00            0.00          850.00            0.00          850.00

019 9024 TECH PREP: FIRE, ATH/HLTH TRAINING, NURSING
      1,177.51            0.00            0.00            0.00        1,177.51            0.00            0.00            0.00

019 902G WGCF: WORKBENCH/TOOLKIT CROOKES 2019
          0.00            0.00          114.52            0.00            0.00          114.52            0.00          114.52

019 903G WGCF: GRAPH CALC WHS MATH 2019
          0.00            0.00        4,106.61        4,106.61        4,106.61            0.00            0.00            0.00

019 904G WGCF: SUMMER READING SCHMELTZER 2019
          0.00            0.00        2,000.00          180.00          180.00        1,820.00          221.00        1,599.00

019 905G WGCF: FLEX SEATNG LINN 2019
          0.00            0.00        1,000.00            0.00            0.00        1,000.00            0.00        1,000.00

019 9090 DOLLAR GENERAL SUMMER READING GRANT 2019
          0.00            0.00        2,000.00            0.00            0.00        2,000.00          637.75        1,362.25

019 9101 MHJ GRANT:C. JOHNSON READING STRATEGIES THAT
        349.22            0.00            0.00            0.00            0.00          349.22            0.00          349.22

019 9104 GPD STEM GRANT: JESSICA CHADA FRANKLIN
          0.00            0.00        1,000.00            0.00            0.00        1,000.00            0.00        1,000.00

019 9106 LUKE ENG GRANT: MAKERS SPACE V.V.
      1,191.36            0.00        3,150.00            0.00          495.87        3,845.49          181.32        3,664.17

019 9107 MHJ GRANT: STEM CAMP
        245.00-           0.00        9,247.04            0.00        9,002.04            0.00            0.00            0.00

019 9108 STEM CAMP LOCAL GRANTS / DONATIONS
     34,599.00       11,585.00       25,781.10          859.00       45,979.10       14,401.00        3,406.00       10,995.00

019 9114 BELIEVE IN OHIO GRANT WHS (FY2016)
        636.12            0.00          100.00            0.00          317.68          418.44           46.57          371.87

019 9131 DEPARTMENT OF NATURAL RESOURCE - GRANT
        500.00            0.00            0.00           26.17          500.00            0.00            0.00            0.00

019 918M MCDAC FY 2018 GRANT
      5,773.21            0.00            0.00            0.00        5,773.21            0.00            0.00            0.00
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019 919M MCDAC GRANT FY 2019
          0.00            0.00       76,000.00       19,345.76       76,000.00            0.00            0.00            0.00

019 9202 SPECIAL ED WORKFORCE: SCHROCK FY 2012
      1,810.68            0.00            0.00            0.00            0.00        1,810.68        1,199.00          611.68

019 9226 GPD GRANT: V.V SENSORY ROOM - HASSINGER 2019
          0.00            0.00        1,500.00            0.00        1,500.00            0.00            0.00            0.00

019 9306 GENE HAAS FOUNDATION CAREER TECH SCHOLARSHIP
        600.00            0.00            0.00            0.00            0.00          600.00            0.00          600.00

019 9308 ISHAM WEATHER CLINICAL RESEARCH GRANT
        960.29            0.00            0.00            0.00            0.00          960.29            0.00          960.29

019 9403 SME - PRIME SCHOOL GRANT
     29,750.00            0.00            0.00            0.00       10,203.46       19,546.54          235.72       19,310.82

019 9404 TECH PREP: NETWORKING TECHNOLOGY
      2,835.34            0.00            0.00          535.43        2,251.82          583.52            0.00          583.52

019 9407 TECH PREP: ATHLETIC, HEALTH CARE GRANT
      5,653.10            0.00            0.00            0.00        5,653.10            0.00            0.00            0.00

019 9501 WMS PRINCIPALS GROUP: JACKSON
      2,256.07            0.00        1,125.00          595.50        2,368.67        1,012.40          845.30          167.10

019 9604 TECH PREP: FY06 AUTOMOTIVE TECH PREP
      2,435.00            0.00            0.00          400.91-       2,435.00            0.00            0.00            0.00

019 9605 TECH PREP: FY06 WEB PROGRAMING TECH PREP
      1,127.68            0.00            0.00            0.00        1,127.68            0.00            0.00            0.00

019 9803 TECH PREP: MARKETING - BARBERTON
      4,000.00            0.00            0.00            0.00            0.00        4,000.00            0.00        4,000.00

019 9804 WMS: CARE TEAM AFTER SCHOOL PROGRAM
      3,123.88            0.00        8,000.00        3,742.00       11,265.00          141.12-           0.00          141.12-

019 9806 TECH PREP: FY08 MARKETING WADSWORTH
      1,004.49            0.00            0.00          134.52-       1,004.49            0.00            0.00            0.00

019 9901 TECH PREP: FY09 J VANKIRK COMPUTER TRAINING
        383.08            0.00            0.00            0.00          383.08            0.00            0.00            0.00

     TOTAL FOR Fund 019 - OTHER GRANT:
     99,921.03       11,585.00      135,974.27       28,855.04      181,724.32       54,170.98        6,772.66       47,398.32
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020 0000 BEAR CUB ACADEMY
     58,711.36        3,481.86      259,119.76       16,909.95      250,146.84       67,684.28            0.00       67,684.28

     TOTAL FOR Fund 020 - SPECIAL ENTERPRISE FUND:
     58,711.36        3,481.86      259,119.76       16,909.95      250,146.84       67,684.28            0.00       67,684.28

022 901H JOHN AUL MEMORIAL
         61.99            0.00            0.00            0.00            0.00           61.99            0.00           61.99

022 9090 L & J FUND ORIGINAL CONTRIBUTIONS
      9,910.59            0.00       10,000.00            0.00        6,742.10       13,168.49        1,965.00       11,203.49

022 9091 L & J FUND: FIELD TRIP FUND
      7,720.56            0.00        7,720.56-           0.00            0.00            0.00            0.00            0.00

022 9512 OHSAA TOURNAMENT: BOYS BASKETBALL
        134.51            0.00        1,579.00          185.31        1,713.51            0.00            0.00            0.00

022 9513 OHSAA TOURNAMENT: BOYS SOCCER
      1,432.52            0.00          738.00        1,476.63        2,170.52            0.00            0.00            0.00

022 9516 OHSAA TOURNAMENT: FOOTBALL
         91.12            0.00       17,159.00          155.20       17,250.12            0.00            0.00            0.00

022 9517 OHSAA TOURNAMENT: BOYS LACROSSE
          0.00          721.00-           0.00            0.00            0.00            0.00            0.00            0.00

022 9528 OHSAA TOURNAMENT: WRESTLING
        972.02            0.00        6,078.45        1,019.57        7,050.47            0.00            0.00            0.00

022 9532 OHSAA TOURNAMENT: GIRLS BASKETBALL
        108.94        1,117.00        1,117.00          125.49        1,225.94            0.00            0.00            0.00

022 9533 OHSAA TOURNAMENT: GIRLS SOCCER
        496.97-       1,117.00-       1,476.00          452.89-         979.03            0.00            0.00            0.00

022 9536 OHSAA TOURNAMENT: GIRLS LACROSSE
         45.36          721.00          721.00          358.97          766.36            0.00            0.00            0.00

022 974C L&J FUND CIS FIELDTRIPS
          0.00            0.00          828.43            0.00            0.00          828.43            0.00          828.43

022 975F L&J FUND FRANKLIN FIELDTRIPS
          0.00            0.00           89.46           83.48-          89.46            0.00            0.00            0.00

022 976I L&J FUND ISHAM FIELDTRIPS
          0.00            0.00        2,007.43            0.00        2,007.43            0.00            0.00            0.00
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022 977L L&J FUND LINCOLN FIELDTRIPS
          0.00            0.00        4,795.24            0.00        1,750.00        3,045.24            0.00        3,045.24

022 978O L&J FUND OVERLOOK FIELDTRIPS
          0.00            0.00        5,210.00        4,326.21        4,536.21          673.79            0.00          673.79

022 979V L&J FUND VALLEY VIEW FIELDTRIPS
          0.00            0.00        5,000.00            0.00        1,341.79        3,658.21          231.00        3,427.21

     TOTAL FOR Fund 022 - DISTRICT AGENCY:
     19,980.64            0.00       49,078.45        7,111.01       47,622.94       21,436.15        2,196.00       19,240.15

024 0000 WCSD EMPLOYEE BENEFITS INSURANCE FUND
     61,980.03       17,254.78      225,116.72        5,586.36      248,360.64       38,736.11       26,012.47       12,723.64

     TOTAL FOR Fund 024 - EMPLOYEE BENEFITS SELF INS.:
     61,980.03       17,254.78      225,116.72        5,586.36      248,360.64       38,736.11       26,012.47       12,723.64

029 0000 FRANK H. CLOSE SCHOLARSHIP FUND
        185.04            4.05            4.05            0.00            0.00          189.09            0.00          189.09

029 9001 BERNADINE H. KOVALCHIN SCHOLARSHIP FUND
     37,540.28          808.32          808.32            0.00        4,500.00       33,848.60        3,000.00       30,848.60

029 9002 MARK SCHERBA MEMORIAL SCHOLARSHIP
          1.66            0.00            0.00            0.00            0.00            1.66            0.00            1.66

029 9005 KAHL, WILLIAM SR AND RUTH WHS SCHOLARSHIP
      8,203.29          186.78       16,186.78            0.00        8,640.00       15,750.07        1,482.00       14,268.07

029 9006 MACKEY SCHOLARSHIP
     22,163.46          482.18          482.18            0.00        1,200.00       21,445.64            0.00       21,445.64

029 9007 DANIEL VAN AUKEN SCHOLARSHIP FUND
     24,741.61          530.81          530.81            0.00        1,194.59       24,077.83          121.08       23,956.75

029 9008 DAVID SLADKY SCHOLARSHIP FUND
      8,589.62          194.55          694.55            0.00        2,000.00        7,284.17            0.00        7,284.17

029 9009 GEORGE ZITO SCHOLARSHIP
      2,355.00            0.00           45.00            0.00        2,400.00            0.00            0.00            0.00

     TOTAL FOR Fund 029 - EDUCATION FOUNDATION FUND:
    103,779.96        2,206.69       18,751.69            0.00       19,934.59      102,597.06        4,603.08       97,993.98

034 0000 CLASSROOM FACILITIES MAINTENANCE FUND
  2,177,441.50       15,721.89      356,504.89        2,045.00      140,932.47    2,393,013.92      182,809.00    2,210,204.92
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     TOTAL FOR Fund 034 - CLASSROOM FACILITIES MAINT.:
  2,177,441.50       15,721.89      356,504.89        2,045.00      140,932.47    2,393,013.92      182,809.00    2,210,204.92

071 0000 SALES TAX: PERM. IMPROVEMENTS FUND
  2,518,108.11            0.00    1,946,532.59      518,980.00    2,061,622.21    2,403,018.49       66,651.50    2,336,366.99

     TOTAL FOR Fund 071 - CAPITAL GRANTS:
  2,518,108.11            0.00    1,946,532.59      518,980.00    2,061,622.21    2,403,018.49       66,651.50    2,336,366.99

200 907H WEB PROGRAMMING AND DESIGN
        249.86            0.00            0.00            0.00            0.00          249.86            0.00          249.86

200 908H ROTARY INTER-ACT: YOUTH ROTARY CLUB
         70.99            0.00            0.00            0.00            0.00           70.99           65.00            5.99

200 909H CADD STUDENT ACTIVTY ACCOUNT
        325.84-           0.00            0.00            0.00            0.00          325.84-           0.00          325.84-

200 910W CLASS OF 2010
        215.44            0.00            0.00            0.00            0.00          215.44            0.00          215.44

200 911W CLASS OF 2011
         20.00            0.00            0.00            0.00            0.00           20.00            0.00           20.00

200 912W CLASS OF 2012
         20.00            0.00            0.00            0.00            0.00           20.00            0.00           20.00

200 913W CLASS OF 2013
        156.48            0.00            0.00            0.00            0.00          156.48            0.00          156.48

200 914H S.A.D.D. WADSWORTH HIGH SCHOOL
        192.38-           0.00            0.00            0.00            0.00          192.38-           0.00          192.38-

200 914M TAGG - WADSWORTH MIDDLE SCHOOL
      1,103.93            0.00            0.00            0.00          340.00          763.93            0.00          763.93

200 914W CLASS OF 2014:
        122.04            0.00            0.00            0.00            0.00          122.04            0.00          122.04

200 915W CLASS OF 2015
        198.07            0.00            0.00            0.00            0.00          198.07            0.00          198.07

200 916H LATIN CLUB
          2.60            0.00            0.00            0.00            0.00            2.60            0.00            2.60

200 916W CLASS OF 2016
      1,368.72-           0.00            0.00            0.00            0.00        1,368.72-           0.00        1,368.72-
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200 917H H.S. SCIENCE CLUB
        309.68            0.00            0.00            0.00            0.00          309.68            0.00          309.68

200 917W CLASS OF 2017
      1,934.44            0.00            0.00            0.00            0.00        1,934.44            0.00        1,934.44

200 918H ACADEMIC CHALLENGE
        938.47            0.00        2,500.00            0.00        1,476.64        1,961.83            0.00        1,961.83

200 918W CLASS OF 2018
      1,895.69            0.00          150.00            0.00          376.61        1,669.08            0.00        1,669.08

200 919H SPEECH AND DEBATE TEAM
      1,933.33-       2,275.00       21,352.88          792.61       19,082.17          337.38        7,072.55        6,735.17-

200 919W CLASS OF 2019
      1,717.90            0.00       26,406.60          129.95       24,928.93        3,195.57           28.00        3,167.57

200 920H N. H. S.
        198.68-           0.00        2,956.10            0.00        1,958.77          798.65           35.00          763.65

200 920W CLASS OF 2020
      1,477.75            0.00       10,996.00            0.00        8,812.00        3,661.75        1,000.00        2,661.75

200 921H F.C.C.L.A.
      1,010.21            0.00            0.00            0.00            0.00        1,010.21            0.00        1,010.21

200 921W CLASS OF 2021
        576.87            0.00            0.00            0.00            0.00          576.87            0.00          576.87

200 922H PEP CLUB
        272.63            0.00            0.00            0.00            0.00          272.63            0.00          272.63

200 922W CLASS OF 2022
      1,325.38            0.00           45.00            0.00            0.00        1,370.38            0.00        1,370.38

200 923H INTERNATIONAL CLUB (FOREIGN LANGUAGES)
      5,473.81            0.00          665.00          563.35          902.51        5,236.30            0.00        5,236.30

200 923W CLASS OF 2023
        770.42            0.00            0.00            0.00            0.00          770.42            0.00          770.42

200 924C CENTRAL INTERMEDIATE STUDENT COUNCIL
      3,478.87            0.00        4,460.00          592.24        6,423.16        1,515.71            0.00        1,515.71

200 924H STUDENT COUNCIL
     13,599.29            0.00       19,397.00          707.12       19,804.96       13,191.33        1,150.94       12,040.39
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200 924I ISHAM STUDENT COUNCIL
        529.79            0.00          410.00            0.00          395.00          544.79            0.00          544.79

200 924M WADSWORTH MIDDLE STUDENT COUNCIL
        575.12            0.00          682.00          271.86          571.86          685.26           96.00          589.26

200 926H D. E. C. A.
      1,174.58            0.00        9,961.01            0.00        5,161.05        5,974.54            0.00        5,974.54

200 928H C.B.I.P.
        179.82            0.00            0.00            0.00            0.00          179.82            0.00          179.82

200 930H GRIZZLY GRIND COFFEE CLUB
          0.00            0.00        1,822.95            0.00        1,340.50          482.45            0.00          482.45

200 931H MEDIA COMMUNICATIONS WHS
        566.76            0.00            0.00            0.00            0.00          566.76            0.00          566.76

200 932H WHS SPECRUM CLUB
          0.00            0.00           50.00            0.00           50.00            0.00            0.00            0.00

200 945H AUTOMOTIVES
        617.50            0.00        1,045.37            0.00          545.00        1,117.87            0.00        1,117.87

200 946H CARPENTRY
      2,657.32            0.00            0.00            0.00            0.00        2,657.32            0.00        2,657.32

200 952C MIDDLE SCHOOL DRAMA/ MUSICAL CLUB
      7,351.31            0.00       11,634.80            0.00        7,612.40       11,373.71            0.00       11,373.71

     TOTAL FOR Fund 200 - STUDENT MANAGED ACTIVITY:
     46,574.07        2,275.00      114,534.71        3,057.13       99,781.56       61,327.22        9,447.49       51,879.73

300 0000 WHS ATHLETICS
     31,308.40-       3,278.91      202,895.28        1,420.96      191,548.55       19,961.67-       1,902.30       21,863.97-

300 900A WHS ATHLETICS: BENEFIT GAMES/COMM SERVICE
          0.95            0.00        6,002.50            0.00        6,002.50            0.95            0.00            0.95

300 900H WHS BAND UNIFORM REPLACEMENT
     69,993.49          816.09       47,242.09            0.00      114,859.25        2,376.33            0.00        2,376.33

300 900R WHS ATHLETICS-ROTARY
      1,108.84-         875.00       53,702.32        3,825.00       53,936.68        1,343.20-           0.00        1,343.20-

300 902H WHS JOURNALISM / BRUIN FUND
      4,652.51            0.00        9,863.50            0.00        6,771.16        7,744.85        1,000.00        6,744.85
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300 910H WHS DRAMA FUND
     12,052.86            0.00       35,533.00          433.83       27,853.56       19,732.30          513.36       19,218.94

300 911M WMS FISHING CLUB
        157.36            0.00            0.00            0.00           61.94           95.42           88.06            7.36

300 917H WHS MUSIC-INSTRUMENTAL
      1,476.97            0.00          500.00            0.00          848.00        1,128.97            0.00        1,128.97

300 918H WHS MUSIC-VOCAL GENERAL CHOIR
      5,363.30          575.00       67,525.45        1,120.11       64,141.27        8,747.48        5,419.35        3,328.13

300 918M WMS VOCAL MUSIC STUDENT ACTIVITY ACCOUNT
      2,298.56-           0.00       53,746.01        1,752.71       49,886.93        1,560.52        2,747.29        1,186.77-

300 918S WHS SHOW CHOIR
      1,715.88            0.00       12,081.95            0.00        3,939.75        9,858.08            0.00        9,858.08

300 950M ATHLETICS: WMS "CAMP" ACCOUNT ALL SPORTS
        827.00            0.00            0.00            0.00          516.37          310.63            0.00          310.63

300 9511 ATHLETIC CAMPS: BASEBALL
      4,382.24        2,960.00        7,679.00        3,062.00        9,734.70        2,326.54            0.00        2,326.54

300 9512 ATHLETIC CAMPS: BOYS BASKETBALL
     10,315.91          390.00       17,487.50        4,297.00       21,534.39        6,269.02          275.61        5,993.41

300 9513 ATHLETIC CAMPS: B SOCCER
        300.00            0.00           12.00            0.00            0.00          312.00            0.00          312.00

300 9516 ATHLETIC CAMPS: FOOTBALL
     22,407.60        5,372.50       87,304.00       32,744.47       92,603.83       17,107.77        1,738.20       15,369.57

300 9523 ATHLETIC CAMPS: CROSS COUNTRY
      1,025.65            0.00            0.00            0.00          343.06          682.59            0.00          682.59

300 9528 ATHLETIC CAMPS: WRESTLING
      1,884.20-           0.00        3,827.00            0.00        4,566.49        2,623.69-           0.00        2,623.69-

300 9532 ATHLETIC CAMPS: GIRLS BASKETBALL
     21,130.92        2,435.00       17,593.50        8,214.31       17,811.99       20,912.43        3,761.60       17,150.83

300 9534 ATHLETIC CAMPS: SOFTBALL CAMP
        741.78            0.00          790.00            0.00        1,162.00          369.78            0.00          369.78

300 9535 ATHLETIC CAMPS: VOLLEYBALL
      7,577.29        3,680.00        5,812.50            0.00        5,231.98        8,157.81            0.00        8,157.81
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300 9544 ATHLETIC CAMPS: GIRLS GOLF FUND
        995.00            0.00            0.00            0.00            0.00          995.00            0.00          995.00

300 9546 ATHLETIC CAMPS: GIRLS TENNIS
      4,422.52          645.00        5,522.00          600.00        3,227.95        6,716.57            0.00        6,716.57

300 9553 ATHLETIC CAMPS: CHERLEADING
     11,058.68        8,525.00       11,703.00            0.00        9,232.43       13,529.25        4,772.40        8,756.85

300 9555 ATHLETIC CAMPS: WMS CHEER
      3,322.82        2,363.00        2,363.00        1,064.40        3,182.36        2,503.46            0.00        2,503.46

300 988H WHS YEARBOOK/WHISPERER FUND
     20,959.12            0.00        6,844.00            0.00        7,261.61       20,541.51        7,000.00       13,541.51

     TOTAL FOR Fund 300 - DISTRICT MANAGED ACTIVITY:
    168,279.85       31,915.50      656,029.60       58,534.79      696,258.75      128,050.70       29,218.17       98,832.53

401 9018 AUX SERVICES FY 2018 SACRED HEART
      2,776.69            0.00            0.00            0.00        2,776.69            0.00            0.00            0.00

401 9019 AUX SERVICES FY19: SACRED HEART
          0.00          738.14      237,099.91       31,952.83      220,832.05       16,267.86       12,544.30        3,723.56

     TOTAL FOR Fund 401 - AUXILIARY SERVICES:
      2,776.69          738.14      237,099.91       31,952.83      223,608.74       16,267.86       12,544.30        3,723.56

451 9019 ONENET: FY19
          0.00            0.00       14,400.00       14,400.00       14,400.00            0.00            0.00            0.00

     TOTAL FOR Fund 451 - DATA COMMUNICATION FUND:
          0.00            0.00       14,400.00       14,400.00       14,400.00            0.00            0.00            0.00

499 9017 OHIO CAREER COUNSELING GRANT: FY2017
     27,857.51            0.00            0.00          111.28        4,226.30       23,631.21        2,806.12       20,825.09

499 9018 SECONDARY TRANSITION STUDENT W/ DISABILITIES
          0.00            0.00        1,972.00            0.00        1,972.00            0.00            0.00            0.00

499 919C OH SCHOOL SAFETY GRANT: 4 CITIES FY19
          0.00            0.00        2,591.88        1,341.88        2,591.88            0.00            0.00            0.00

499 919W OH SCHOOL SAFETY GRANT: WADSWORTH CSD FY19
          0.00            0.00       25,882.65        5,992.65       25,882.65            0.00            0.00            0.00

     TOTAL FOR Fund 499 - MISCELLANEOUS STATE GRANT FUN
     27,857.51            0.00       30,446.53        7,445.81       34,672.83       23,631.21        2,806.12       20,825.09
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516 9018 IDEA-B FED GRANT FY 2018
      5,297.58            0.00       86,961.79            0.00       92,259.37            0.00            0.00            0.00

516 9019 IDEA-B FED GRANT FY 2019
          0.00      215,571.46      781,517.69       68,259.92      766,812.91       14,704.78        3,784.00       10,920.78

516 919R IDEA-B RESTORATION GRANT FY2019
          0.00       21,704.70      100,333.26       10,880.54      111,254.04       10,920.78-           0.00       10,920.78-

     TOTAL FOR Fund 516 - IDEA PART B GRANTS:
      5,297.58      237,276.16      968,812.74       79,140.46      970,326.32        3,784.00        3,784.00            0.00

524 9018 CARL PERKINS FY 2018
          0.00            0.00      181,443.28            0.00      181,443.28            0.00            0.00            0.00

524 9019 CARL PERKINS: FY 2019
          0.00       53,188.65      166,367.63       25,140.51      166,367.63            0.00            0.00            0.00

     TOTAL FOR Fund 524 - VOC ED: CARL D. PERKINS - 198
          0.00       53,188.65      347,810.91       25,140.51      347,810.91            0.00            0.00            0.00

572 9018 TITLE I: FY 2018
          0.00            0.00       65,734.21            0.00       65,734.21            0.00            0.00            0.00

572 9019 TITLE ONE FY 2019
          0.00       87,393.21      335,938.35       29,582.61      335,938.35            0.00            0.00            0.00

     TOTAL FOR Fund 572 - TITLE I DISADVANTAGED CHILDRE
          0.00       87,393.21      401,672.56       29,582.61      401,672.56            0.00            0.00            0.00

587 9019 EARLY CHILDHOD PRESCHOOL IDEA FY19
          0.00       24,309.12       24,309.12            0.00       24,309.12            0.00            0.00            0.00

587 919R IDEA- PRESCHOOL RECOVERY GRANT
          0.00       12,137.72       12,137.72            0.00       12,137.72            0.00            0.00            0.00

     TOTAL FOR Fund 587 - IDEA PRESCHOOL-HANDICAPPED:
          0.00       36,446.84       36,446.84            0.00       36,446.84            0.00            0.00            0.00

590 9018 IMPRV. TEAC. QUALITY GRANT
      1,969.59            0.00        6,240.96            0.00        8,210.55            0.00            0.00            0.00

590 9019 TITLE II-A SUPP EFF INST FY 19
          0.00       24,554.73       85,998.95        5,949.21       82,898.95        3,100.00        3,100.00            0.00

     TOTAL FOR Fund 590 - IMPROVING TEACHER QUALITY:
      1,969.59       24,554.73       92,239.91        5,949.21       91,109.50        3,100.00        3,100.00            0.00
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599 9018 IV-A STUDENT SUPPORT GRANT FY18
          0.00            0.00        9,477.45            0.00        9,477.45            0.00            0.00            0.00

599 9019 IV-A STUDENT SUPPORT GRANT FY19
          0.00        3,277.29       25,700.52        1,380.00       23,623.23        2,077.29        2,077.29            0.00

     TOTAL FOR Fund 599 - MISCELLANEOUS FED. GRANT FUND
          0.00        3,277.29       35,177.97        1,380.00       33,100.68        2,077.29        2,077.29            0.00

     GRAND TOTALS:
 33,335,170.30    6,701,700.79   93,164,312.31    8,998,376.39   92,207,658.43   34,291,824.18    1,375,604.26   32,916,219.92
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