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WADSWORTH CITY SCHOOL DISTRICT 
BOARD OF EDUCATION 

WADSWORTH, OHIO 

 REGULAR STATED MEETING 
MONDAY, APRIL 8, 2019, 7:00 p.m. 

JAMES R. McILVAINE PERFORMING ARTS CENTER, 625 BROAD STREET 

AGENDA 

I. Call to Order 

II. Pledge of Allegiance

III. Roll Call

IV. Motion for Approval and Signing of Special Meeting Minutes

V. Student/Staff Recognition 

A. April Students of the Month 

Student Grade School

Paige Gross 04 Franklin Elementary School 
` *Henry Chen 04 Isham Elementary School 

Hayden Eagon-Mohlmaster 04 Lincoln Elementary School 
Allison Schilling 04 Overlook Elementary School 
Olivia King 04 Valley View Elementary School 
Isabelle Martin 05 Central Intermediate School 
Chloe Ramsier 07 Wadsworth Middle School 
Kiersten White 11 WHD Career-Technical 
Tyler Anderson 11 WHS Career-Technical 
Anna Callow 12 Wadsworth High School 
Nathan Dietrich 12 Wadsworth High School

*Isham’s April student of the month will be recognized at the May Board of Education meeting.

VI. Administrative Discussion Items, Presentations, and Updates

A. Kindergarten Registration 
B. Wadsworth Grizzlies Community Foundation 
C. Administrative Guideline Revisions 
D. Mental Health Committee 2019-2020 Implementation Recommendations 
E. Discussion: 274 Grandview Ave. 
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VII. Administrative Items

A. PERSONNEL CONSENT ITEMS 

1. Resignations

a) Katelin Schofield, eff. 3/19/2019
b) Sunaina Kelly, eff. 8/15/2019
c) Esther Miller, retirement, eff. 7/1/2019
d) William Goddard, Summer School Teacher (Health), supplemental

contract
e) Rachael Wade, eff. 5/31/2019
f) Meghan Nichols, one (1)- year long-term substitute teacher, eff.

8/15/2019

2. Employments

a) Paula Trenta, Substitute Assistant Principal, eff. 4/8/2019

b) Limited Teaching Contracts for 2019-2020 or 2019-2021 (remainder of
teaching staff in the middle of two (2)-year contracts, and those on
continuing contracts will receive salary notices for the the 2019-2020
school year):

(1) Krista Acierto, 19-20 
(2) Andrea Allington, 19-21 
(3) Christine Arbogast, 19-21 
(4) Barbara Arnold, 19-21 
(5) Andrea Atzinger, 19-21 
(6) Jennifer Ballinger, 19-20 
(7) Courtney Bischof, 19-21 
(8) Laura Boyert, 19-20 
(9) Lisa Bressler, 19-20 

(10) Julie Brooks, 19-21 
(11) Taryn Busson, 19-20 
(12) Jessica Chada, 19-20 
(13) Julie Cloonan, 19-21 
(14) Jeffrey Cola, 19-21 
(15) Kelly Cossey, 19-21 
(16) Shannon DeDomenic, 19-20 
(17) Blake Dickson, 19-20 
(18) Nicole Doyle, 19-20 
(19) Chelsea Duty, 19-20 
(20) Kelsie Erhard, 19-20 
(21) Susan Everhart, 19-20 
(22) Grant Fairhurst, 19-21 
(23) Allison Franzolino, 19-20 
(24) Trudy Freund, 19-21 
(25) Jessica Gabor, 19-20 
(26) Kelly Gleason, 19-21 
(27) Vicki Griffin, 19-21 
(28) Angela Hall, 19-20 
(29) Kelly Hall, 19-20 

April 8, 2019 BOE Agenda  Page 2 



(30) Austin Hanna, 19-20 
(31) Haley Hassinger, 19-20 
(32) Matthew Hastings, 19-21 
(33) Michelle Hevener, 19-21 
(34) Eric Heffinger, 19-21 
(35) Susan Heideman, 19-21 
(36) Sarah Hissner, 19-20 
(37) Matthew Hulme, 19-21 
(38) Jason Jurey, 19-21 
(39) Peri Jurey, 19-21 
(40) Lindsay Kelley, 19-20 
(41) Hannah Lahiff, 19-20 
(42) Megan Letner, 19-20 
(43) Briana Lowdermilk, 19-20 
(44) Jeffrey Marini, 19-20 
(45) Abbey Martin, 19-20 
(46) Sarah Maxon, 19-20 
(47) Matthew McConnell, 19-21 
(48) Jodie McInnes, 19-21 
(49) Katie Morfchak, 19-20 
(50) Laura Mucha, 19-20 
(51) Amy Muhl, 19-20 
(52) Kevin Myers, 19-21 
(53) Meagan Neumann, 19-21 
(54) Meghan Nichols, 19-20 
(55) Brandon Nolin, 19-21 
(56) Zachary Ockunzzi, 19-21 
(57) Abbey Pecnik, 19-21 
(58) Brianne Pernod, 19-20 
(59) Samuel Piehl, 19-20 
(60) Alexandra Richards, 19-20 
(61) Lauren Ross, 19-21 
(62) Katherine Ruff, 19-21 
(63) Kathleen Ryan, 19-21 
(64) Matthew Saunders, 19-20 
(65) Lisa Smith, 19-21 
(66) Joanna Snitil, 19-21 
(67) Jennifer Sorrent, 19-20 
(68) Megan Steinkerchner, 19-21 
(69) Kristie Stoll, 19-20 
(70) Lindsay Tenyak, 19-21 
(71) Dianna Tenyak, 19-20 
(72) Kelsey Thomas, 19-20 
(73) Justin Todd, 19-20 
(74) Chari Turski, 19-20 
(75) Serra VanZandt, 19-20 
(76) Lisa Wallen, 19-21 
(77) Anna Warren, 19-20 
(78) Briana Whited, 19-20 
(79) Kaitlyn Wilson, 19-20 
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(80) Kathryn Witmer, 19-20 
(81) Alexandra Zwisler, 19-20 

c) New Continuing Teaching Contracts for 2019-2020:

(1) Peter Alexander 
(2) Patricia Gear 
(3) Sara Good 
(4) Angel Kusmits 
(5) Stephen Luchka 
(6) Kristina Marias 
(7) Valerie May 
(8) Shannon Myer 
(9) Bryce Weber 

(10) Katherine Wolf 
(11) Hope Zakany 

d) Supplemental Contracts, per attached list

e) Volunteers, per attached list

3. Recommendation to approve one hour of unpaid leave for Allison Franzolino on
May 3, 2019

4. Recommendation to approve three days of unpaid leave for Shelly White on
March 27-29

5. Recommendation to approve unpaid leave for Alexandra Zwisler through the
2018-2019 school year

B. ACTION CONSENT ITEMS 

1. Recommendation to approve the following overnight trips:

a) Boys varsity basketball team to Delaware Hayes High School (Delaware,
OH) on December 27 and 28, 2019

b) Varsity wrestling team to Canon McMillan High School (Canonsburg, PA)
on Dec. 26-28

2. Recommendation to accept a donation of automotive hand tools from
Lula B. Jones, valued at $1,000

3. Recommendation to approve the BRT Charter Service Agreement, eff. 3/18/2019

4. Recommendation to approve the Planned Maintenance Agreement Terms and
Conditions between Cummins Sales and Service and the Wadsworth City School
District Board of Education
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5. Recommendation to approve the Memorandum of Understanding between
College Now Greater Cleveland and the Wadsworth City School District Board of
Education for the term of August 1, 2019 through June 30, 2020

6. Recommendation to approve the 2021-2022 school calendar

7. Recommendation to approve a first reading of the following Wadsworth City
School District Board of Education bylaw and policies:

a) Bylaw

(1) 0​100, Definitions 

b) Policies​:

(1) 2220, Adoption of Courses of Study  
(2) 2240, Controversial Issues  
(3) 2260.02, Single Gender Classes and Activities  
(4) 2340, Field and Other District-Sponsored Trips 
(5) 2370, Educational Options  
(6) 2430, District-Sponsored Clubs and Activities  
(7) 2431, Interscholastic Athletics  
(8) 2440, Summer School  
(9) 2450, Adult and Community Education  

(10) 2520, Selection of Instructional Materials and Equipment  
(11) 2623, Student Assessment and Academic Intervention Services  
(12) 5113.02, School Choice Options  
(13) 5610, Removal, Suspension, Expulsion, and Permanent Exclusion 

of Students  
(14) 5610.03, Emergency Removal of Students  
(15) 6320, Purchasing and Bidding  
(16) 6325, Procurement-Federal Grants/Funds  
(17) 6605, Crowdfunding  
(18) 7540, Technology  
(19) 7540.02, Web Accessibility, Content, Apps, and Services 
(20) 7540.04, Staff Technology Acceptable Use and Safety  
(21) 8400, School Safety  
(22) 8500, Food Services  

8. Recommendation to accept the donation of a 2005 GMC Canyon from Dennis and
Janine Black

9. Recommendation to approve the following reduction in student instruction hours
for the 2018-2019 school year:
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School Grade(s) Reduced Hours 

Franklin Elementary K 19.76 
Franklin Elementary 1-4 20.24 
Isham Elementary K 19.76 
Isham Elementary 1-4 20.24 
Lincoln Elementary K 20.00 
Lincoln Elementary 1-4 20.24 
Overlook Elementary K-4 20.00 
Valley View Elementary K 20.00 
Valley View Elementary 1-4 20.24 
Central Intermediate 5-6 20.66 
Wadsworth Middle 7-8 21.50 
Wadsworth High 9-12 21.50 

10. Recommendation to approve the 2019-2020 Membership in the Ohio High School 
Athletic Association (OHSAA)

11. Recommendation to approve the Contract for Services Supervised by an ESC Board 
between the Summit Educational Service Center Governing Board and the 
Wadsworth City School District Board of Education for the 2018-2019 school year

12. Recommendation to adopt Studies Weekly as the social studies
textbook/instructional materials for kindergarten through fourth grade beginning 
with the 2019- 2020 school year

13. Recommendation to approve the Exceptional Grizzlies logo

VIII. Items of the Treasurer

A. ACTION CONSENT ITEMS 

1. Announce the Wadsworth City School Board of Education received a clean,
unqualified opinion on the Fiscal Year 2018 audit, available for review by ​clicking
here.​  In addition, the district received the Auditor of State Award.  The district
has received the Auditor of State Award for five of the last six years.

2. Recommendation to accept the March financial reports as presented and subject
to audit

IX. Legislative Update

X. Floor Items 

XI. Board Member Items

XII. Executive Session

WHEREAS, a public board of education may hold an executive session only after a 
majority quorum of this board determines by a roll call vote to hold such a session and only at a 
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regular or special meeting for the sole purpose of the consideration of any of the following 
matters: 

A. To consider one or more, as applicable, of the check marked items with respect to a 
public employee or official: 

1. Appointment
2. Employment ✔
3. Dismissal
4. Discipline
5. Promotion
6. Demotion
7. Compensation
8. Investigation of charges/complaints (unless public hearing requested)

B. To consider the purchase of property for the public purposes or for the sale of property 
at competitive bidding 

C. Conferences with an attorney for the public body concerning disputes involving the 
public body that are the subject of pending or imminent court action 

D. Preparing for, conducting or reviewing negotiations or bargaining sessions with public 
employees concerning their compensation or other terms and conditions of their 
employment. 

E. Matters required to be kept confidential by federal law or rules or state statutes 

F. Specialized details of security arrangements where disclosure of the matters discussed 
might reveal information that could be used for the purpose of committing or avoiding 
prosecution for a violation of the law 

NOW, THEREFORE BE IT RESOLVED, ​ that the Wadsworth City Board of Education, by a 
majority of the quorum present at this meeting, does hereby declare its intention to hold an 
executive session on A2 and E  as listed above. 

XIII. Adjournment

In accordance with State and Federal law, the District will provide reasonable accommodations to persons 
with disabilities who wish to attend and/or participate in school events.  Such individuals should notify the 
Superintendent if they require a reasonable accommodation. 
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EMPLOYMENTS 
April 8, 2019 

Supplemental Contracts 

Samantha Harvey Volunteer Asst. Softball Coach, eff. 3/22/2019  
Deborah Kasminsky Speech/Language Pathologist Mentor (prorated), eff. 1/10/2019-3/5/2019 
Mike Sladky Summer School Teacher (Health) 
Brandon Nolin Summer School Teacher (Health) 

Volunteers 

Julie Acker 
Jennifer Asente 
Tonya Barger 
Jessica Bird 
Brittany Bruce 
Freda Chapman 
Natalie Clark 
Lindsay Frame 
Becky Grywalski 
Deborah Header 
Marie Hostetler 

Timothy Hoynes 
Sara Mahoney 
Rhonda Massie 
Julie Mittleman 
Shauna Morrison 
Jenny Neforos 
Angela Puertas 
Brian Renner 
Stacey Renner 
Lorie Saiben 

Jessica Senior 
Shannon Shaffer 
Meaghan Shellhorn 
Joshua Thompson 
Scott Valatka 
Russell Valentine, eff. 4/8/2019 
Alisia VanArnam 
Sarah West 
John Wolohan 
Tammy Young 
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WADSWORTH CITY SCHOOL DISTRICT 
BOARD OF EDUCATION  
Regular Stated Meeting  

April 8, 2019  

Agenda Detail Sheet 

VI. Administrative Discussion Items, Presentations, and Updates

A. Kindergarten Registration for the 2019-2020 School Year: ​Kindergarten registration 
for the 2019-2020 school year is now open. Details can be found by clicking ​here​. 

B. Wadsworth Grizzlies Community Foundation: ​As part of our district's previous 
strategic plan, the Wadsworth Grizzlies Community Foundation was established. The 
Wadsworth Grizzlies Community Foundation is a 501 (c) (3) organization that provides 
financial support to teachers beyond taxpayer responsibility, aligned with district goals 
and enhancing student achievement within our school district. The goal is to provide 
grant opportunities for teachers in our district to fund innovative classroom projects.  

You can learn more about the foundation by visiting their ​website​. On the website, you 
can learn more about the foundation's May 17 fundraiser.  

You are also encouraged to "like" and "share" the foundation's ​Facebook page​. If you are 
interested in becoming involved in the foundation, please contact Mrs. Kristy Hayduk, 
President, at kristy@haydukinsurance.com or at 216-312-5215. 

C. Administrative Guideline Revisions:  ​The administrative guideline review process, 
written about extensively on the February 11, 2019 board of education meeting agenda 
detail sheet, continues.  After careful review of the administrative guidelines and 
corresponding policies, the following recommendations are being made in relation to the 
administrative guidelines found in section 2000, Program: 

Administrative Guidelines 

2120, The School Improvement Process (delete) 
2131, Characteristics of an Effective Statement of Educational Outcomes (delete) 
2210a, Curriculum Development (delete) 
2210C, Assessing the District’s Learning Programs (delete) 
2210D, Premises about Learning (delete) 
2220, Preparation for the World of Work (delete) 
2230, Course Guides (delete) 
2231, Guidelines for Planning Effective Learning Activities (delete) 
2240, Controversial Issue (delete) 
2240B, Alternative Learning Activities for Opt Out Students (delete) 
2250, Innovative Projects (delete) 
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2252, Strategy for Planning a Project (Job, Task, Activity) (delete) 
2260, Nondiscrimination and Access to Equal Educational Opportunity (delete) 
2260B, Complaint Procedures for Nondiscrimination and Equal Educational 
Opportunity/Access (delete) 
2260C, Major Differences between IDEA and Section 504 (delete) 
2260D, Notice of Nondiscrimination (delete) 
2260F, Limited English Proficiency Program (keep as is) 
2260.01A, Section 504/ADA Prohibition Against Discrimination Based on Disability, 
Including Procedures for the Identification, Evaluation, and Placement of Students 
Suspected of Having a Disability, and the Right to FAPE (delete) 
2260.01B, Section 504/ADA Parents’ Procedural Rights, Including Due Process Hearing 
(delete) 
2260.02, Single Gender Classes and Activities (delete) 
2270, Religion in the Curriculum (delete) 
2271, College Credit Plus Program (keep as is) 
2280, Preschool Staff (keep as is) 
2280.01, Preschool Cumulative Records/Child Information (keep as is) 
2280.02, Preschool Program (keep as is) 
2280.03, Preschool Health and Safety (keep as is) 
2280.04, Preschool Admission and Attendance (keep as is) 
2280.05, Preschool Behavior Management/Discipline (keep as is) 
2280.06, Preschool Facility (keep as is) 
2280.07, Preschool Food Services (keep as is) 
2280.08, Preschool Equipment and Supplies (keep as is) 
2230, Homework (delete) 
2340A, Field Trip Guidelines (delete) 
2340B, District-Sponsored Trips (Co-Curricular and Extra-Curricular) (delete) 
2340C, Overnight Trips (District-Sponsored) (delete) 
2340D, Non District-Sponsored Trips (revised) 
2340E, Trip Leader Responsibilities (delete) 
2340F, Chaperones for Trips (delete) 
2370, Educational Options (delete) 
2411, Guidance and Counseling (delete) 
2412, Homebound Instruction (delete) 
2421.01, Students as Trainees (keep as is) 
2423B, Checklist for Implementing School to Work Programs (delete) 
2430A, Student Participation in Summer Camps/Programs (delete) 
2430, District-Sponsored Clubs and Activities (delete) 
2430A, Student Participation in Summer Camps/Programs (delete) 
2431, Interscholastic Athletics (delete) 
2431A, Playing Time for Athletes (delete) 
2431B, Sportsmanship Expectations (delete) 
2431C, Concussions and Head Injuries (delete) 
2431.01, Athletic Participation/Concussions (delete) 
2440, Summer School (delete) 
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2450, Community and Adult Education (delete) 
2460, Special Education (delete) 
2510, Selection of Basic Text Materials (delete) 
2520A, Selection of Instructional Materials and Equipment (delete) 
2520C, Resource Speakers (delete) 
2520D, Student Use of Libraries/Media Centers (delete) 
2531, Copyrighted Works (keep as is) 
2531A, Copyrighted Works (keep as is) 
2605, Evaluation of Program Purpose (delete) 
2623A, Testing Program (delete) 
2623B, Security Provisions for Statewide Assessments (delete) 
2623C, Participation of Students with Disabilities in General State and District-Wide 
Assessments (delete) 
2623D, Standards Relative to the Ethical Use of Assessments by Staff (delete) 
2623.02, Midyear Promotion for Third Grade Students Retained Due to Performance on 
English Language Arts Assessment (delete) 
2626, Procedure for Analyzing Tests (delete) 
2626A, Analyzing a Test Item (delete) 
5113.02, School Choice Options Provided by the No Child Left Behind Act School 
Improvement (delete) 
7540.02, Web Content and Functionality Specifications (delete) 

D. Mental Health Committee 2019-2020 Implementation Recommendations:​ The 
Mental Health Committee 2019-2020 implementation recommendations are as follows: 

Wadsworth City School District Board of Education’s Mental Health Committee 
Implementation Recommendations for the 2019-2020 School Year 

After careful consideration by the Wadsworth City School District Board of Education of 
all items presented and discussed during the Mental Health Committee meetings 
(meeting minutes and documents can be viewed by clicking ​here​), the Wadsworth City 
School District Board of Education has worked to prioritize the needs.  The process of 
prioritization has not been easy, and the board of education appreciates all of the time 
those involved in the committee have invested.  The board of education has no doubt that 
our employees on the front lines of assisting students with mental health, social and 
emotional needs do a great job of managing difficult situations.  There is also no doubt, 
through the discussions of the committee, that there are a number of ways to enhance 
our current support of students in these areas.  What follows below are the initial 
recommendations, to begin implementation in the 2019-2020 school year.  

The board of education believes that equally as important as the first step of 
implementation, is the need to monitor the progress of the implemented changes to 
determine the impact they have had on the gaps that were identified by the committee. 
The board of education would like to see the committee meet in October of 2019 to 
discuss these items. 
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Implementation Recommendations 

School Counselors 

A.  Staffing 

Add one (1) elementary school counselor; and 
Add one (1) intermediate school counselor.  

Current School Year 

Grade Span *Student Count
No. of 

Counselors 
**Student/Counselor 

Ratio 

K-4 
5-6 
7-8 

9-12 

1,548 
*667
*751

*1,489

2.5 
1.0 
2.0 
4.0 

619:1 
667:1 
376:1 
372:1 

*Taken from the January 3, 2019 Class Size and Enrollment Projections Document
 ** Rounded to the nearest whole number 

2019-2020 School Year 

Grade Span 
*Projected

Student Count 
No. of 

Counselors 
**Student/Counselor 

Ratio 

K-4 
5-6 
7-8 

9-12 

1,537 
682 
715 

1,478 

3.5 
2.0 
2.0 
4.0 

439:1 
341:1 
358:1 
370:1 

*Taken from the January 3, 2019 Class Size and Enrollment Projections Document
 ** Rounded to the nearest whole number 

Current Student/Counselor Averages (​Education Week​, March 13, 2019) 

National: 444:1 
Lowest in the USA: 207:1 
Highest in the USA: 758:1 
Ohio: 507:1 

B.  Testing/504 Plans at Wadsworth High School 

Remove testing and 504 plans from the main responsibilities of school counselors at 
the high school level.  This will allow for high school counselors to focus more on 
items that were identified in the gap analysis created through the work of the Mental 
Health Committee.  
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Administrative Support at Wadsworth High School 

Create a substitute high school assistant principal rate of pay of $262/day.  Contract with 
an administrator for no more than fifty (50) days for the 2019-2020 school year.  This 
substitute assistant will be able to provide our high school administrators with the 
support needed to add the testing/504 plan responsibilities.  This anticipated cost would 
not exceed $13,100.00. 

Clerical 

Add one (1) hour of additional clerical support per day to the school counselors at 
Wadsworth Middle School.  The number of days of clerical support for school counselors 
at the middle school in a school year will remain the same. 

Community Agencies 

Work with Bellefaire JCB to expand resilience work to our elementary schools; 

Work with OhioGuidestone and the United Way to enhance services at our preschool 
level; and 

Work with the Medina County ADAMH Board to explore other community-based 
programs that may be of assistance to our students. 

VII. Administrative Items

A. PERSONNEL CONSENT ITEMS 

2. Employments

(b54.) Meghan Nichols:  ​Ms Nichols was granted a one-year long-term 
substitute contract as an Isham Elementary second grade teacher for 
the 2018-2019 school year.  She has resigned from this position and 
is being recommended to fill a full-time elementary teaching position 
for the 2019-2020 school year. 

B. ACTION CONSENT ITEMS 

3. BRT Charter Service Agreement:  ​The BRT Charter Service Agreement being
recommended for approval is for a Lincoln Elementary School field trip to the
Cleveland Metropark Zoo.

4. Cummins Sales and Service Agreement:​  The Planned Maintenance Agreement
Terms and Conditions between Cummins Sales and Service and the Wadsworth
City School District Board of Education being recommended for approval is for
the community center.  The Wadsworth City School District Board of Education
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has to approve this contract because they  are the fiscal agent for the community 
center. 

5. College Now Greater Cleveland:  ​The Memorandum of Understanding between
College Now Greater Cleveland and the Wadsworth City School District Board of
Education being recommended for approval will allow our high school students
and parent/guardian(s) to continue to access services from College Now Greater
Cleveland during the 2019-2020 school year.

​7. Bylaw and Policy Revisions:​  The Wadsworth City School District Board of
Education bylaw and policy revisions being recommended for a first reading  are
necessary to align our bylaws and policies with changes in state law, best
practices and our administrative guideline revisions referenced above.

9. Reduction of Student Instruction Hours for the 2018-2019 School Year:  ​The
resolution to reduce student instruction hours for the 2018-2019 school year
being recommended for approval is necessary to officially adjust the
board-approved 2018-2019 school calendar to account for the calamity days.
This year we had three (3) calamity days and one (1) delayed start due to
weather.  Even with the reduction in instruction hours, ​we are well above the
minimum number of instruction hours required in a school year by Ohio Revised
Code.  The required hours are as follows:

Grade Levels​: Hours​: 

K-6  910 
7-12 1001 

What is allowed to “count” toward hours of instruction is defined by Ohio Revised 
Code and is summarized in ​guidance​ provided by the Ohio Department of 
Education.  Each elementary school has a building schedule that is a little 
different.  As a result, total hours of instruction vary by building, and in some 
cases, by grade level as well.  

11. Contract for Services Supervised by ESC Board:​  The Contract for Services 
Supervised by ESC Board between the Summit Educational Service Center 
Governing Board and the Wadsworth City School District Board of Education 
being recommended for approval will allow for three (3) days of educational 
audiologist services, in addition to the days already purchased this school year, to 
meet the needs of students, as identified in the students’ individualized education 
program.

12. Studies Weekly:  ​The Studies Weekly social studies textbook/instructional 
materials being recommended for adoption for kindergarten through fourth 
grade, beginning in the 2019-2020 school year, are the materials that were
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presented at the March 11, 2019 board of education meeting by members of the 
Social Studies Textbook Adoption Committee. The textbooks/instructional 
materials have been available for review at the Charles R. Parsons 
Administration Building since March 12, 2019.  

The social studies textbook recommendations for fifth through twelfth grade 
are on hold as we work to create a contract with each vendor that is compliant 
with Ohio Revised Code. 

​13. Exceptional Grizzlies Logo:  ​The Exceptional Grizzlies logo being recommended 
for board approval (see below) was created by a parent who is part of  a parent/
guardian advisory group created by Mrs. Joyce Walker, our Director of Student 
Services.  The advisory group would like to use the logo on a t-shirt they are 
having made for an event in May and they would like to use the logo for other 
events they plan in the future.

VIII. Items of the Treasurer

A. ACTION CONSENT ITEMS 

1. Fiscal Year 2018 audit:​  The Wadsworth City Schools received a clean,
unqualified opinion, as well as the Auditor of State Award, for the FY 2018 audit.
Thank you to the entire Wadsworth City Schools community for their part in this
process, especially Christine Chase, Cheryl Harris, and Jill Young in the
Treasurer’s office.
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The Wadsworth City Board of Education met in Special Session on Tuesday, March 19, 
2019, at 5:11 P.M. at the Charles R. Parsons Administration Building, 524 Broad Street. 

PLEDGE OF ALLEGIANCE AND ROLL CALL 

Present Batey, Gordon, Kramer, McComas, McDougal 
Absent
Administrators 3
Staff 0 
Visitors  1

19-03-27 APPROVAL OF BOARD MINUTES 

The motion was made by Gordon, seconded by McDougal, to approve 
the following Board of Education Meeting Minutes: 

Regular March 11, 2019 

VOTE: Yea - Gordon, Kramer, McComas, McDougal, Batey 
Nay - None Motion Carried,

ADMINISTRATIVE ITEMS: 

19-03-28 Upon the recommendation of Superintendent Hill, the motion was made 
by Batey, seconded by McComas, to adopt the Personnel Consent Items 
from the March 19, 2019, Special Meeting, as presented: 

A. PERSONNEL CONSENT ITEMS 

1. Resignations

a) William Goddard Certified Teacher (retire 06/01/19) 
b) Nicholas Ranallo Certified Teacher (eff. 08/15/19) 
c) Kristy Doyle Non-Teaching (eff. 03/29/19) 
d) Bailey Archer Intervention Specialist (eff. 08/15/19) 
e) Melissa Eaton Certified Teacher (eff. 08/15/19) 

VOTE: Yea – Kramer, McComas, McDougal, Batey, Gordon 
Nay – None Motion Carried,
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BOARD OF EDUCATION DISCUSSION 
 

A. Discuss/Review the Board of Education goals for the 2018-19 school year. 
 

1. Continue to increase our financial IQ. 
 

a. Understand the relationship between our budget and District 
goals. 

 
(1) 2016-2020 strategic plan with goals and funding/ 

budget. 
 

(2) Staffing presentation and proposed funding at 
03/11/2019 BOE meeting. 

 
b. Understand the potential need for a new levy. 

 
(1) Staffing discussion and five-year forecast implications 

(sales tax fund, OFCC Maintenance fund) at February 
Executive session. 

 

(2) Five-year forecast presentation at October BOE 
meeting. 

 
c. Replacement/Upgrade for CIS. 

 
(1) $20,000,000 bond issue w/ current interest rates and 

our current Assessed Valuation (subject to change). 
 
20 year bonds = 2.0 mill levy 
25 year bonds = 1.73 mill levy 
30 year bonds = 1.55 mill levy 

 
2. Continue to create a climate of support for our District staff: 

 
a. Continue to utilize the culture climate survey and follow up 

with deliverable action items on topics that need addressed. 
 

b. Continue 2018 “Just Because” events. 
 

c. Continue to expand the shadowing program. 
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d. Continue to attend teacher and staff functions. 

 
Lunches continue to be well received, shadowing will be deferred 
to next year, and Board has attended the first and last teacher 
work day as well as the new teacher orientation. 
 

3. Board Professional Development: 
 

a. Continue to hold yearly work sessions and attend OSBA 
trainings. 
 

b. Select a topic for the Board as a whole to work on, set a task 
list with action items to achieve this goal, and evaluate 
progress throughout the year. 

 
Board Professional Development:  Board has attended Capital 
Conference and local OSBA workshops. 

 
4. Collaborate with appropriate officials and organizations on all 

levels and continue to communicate with District staff and the 
Wadsworth Community concerning the CIS funding situation. 

 
Board, Superintendent and Treasurer have sent out numerus 
communications and engaged in dialogue at Board meetings 
keeping the CIS discussion in the forefront. 

 
5. Promote, support, and recognize student activities and 

accomplishments and those of our District overall. 
 

The Board continues to support and recognize student activities 
throughout the District. 
 

Next year: Celebrate a different building each month and recognize what is 
happening at each building and student achievement. 

 
6. Increase support to educate, address, and improve mental and 

emotional health issues for our students. 
 

Mental Health Committee – Board’s Involvement 
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EXECUTIVE SESSION 
 

WHEREAS, a public board of education may hold an executive session only after 
a majority of a quorum of this board determines by a roll call vote to hold such a 
session and only at a regular or special meeting for the sole purpose of the 
consideration of any of the following matters: 

 
A. To consider one or more, as applicable, of the check-marked items with 

respect to a public employee or official: 
 

1. Appointment 
2. Employment 
3. Dismissal 
4. Discipline 
5. Promotion 
6. Demotion 
7. Compensation 
8. Investigation of charges/complaints (unless public hearing requested). 

 
B. To consider the purchase of property for the public purposes or for the sale 

of property at competitive bidding. 
 
C. Conferences with an attorney for the public body concerning disputes 

involving the public body that are the subject of pending or imminent court 
action. 

 
D. Preparing for, conducting or reviewing negotiations or bargaining sessions 

with public employees concerning their compensation or other terms and 
conditions of their employment. 

 
E. Matters required to be kept confidential by Federal law or rules or State 

statutes. 
 

F. Regularized details of security arrangements where disclosure of the 
matters discussed might reveal information that could be used for the 
purpose of committing or avoid prosecution for a violation of the law. 

 
NOW, THEREFORE, BE IT RESOLVED, that the Wadsworth City Board of 
Education, by a majority of the quorum present at this meeting, does hereby 
declare its intention to hold an executive session on A2 as listed above. 
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19-03-29 EXECUTIVE SESSION 
 
 The motion was made by McDougal, seconded by Batey, to enter 

Executive Session at 6:06 p.m. 
 
 VOTE: Yea – McComas, McDougal, Batey, Gordon, Kramer 
  Nay – None Motion Carried, 
 
 
EXECUTIVE SESSION recessed at 7:00 p.m. 
 
 
19-03-30 ADJOURNMENT 
 

The motion was made by McComas, seconded by McDougal, to adjourn 
at 7:00 p.m. 

 
 VOTE: Yea – McDougal, Batey, Gordon, Kramer, McComas 
  Nay – None Motion Carried, 
 
 
 
 
 (Signed)______________________________ 

 Linda Kramer, President 
 
 
 
 
 (Attested)_____________________________ 
 Douglas D. Beeman, Treasurer 
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2120 THE SCHOOL It4PRO"E'4ENT PROCESS 
The District has established a school improvement process which will function under the leadership of the District School 
IffipreVCffient Tcaffi. The Teaffi ',\'ill COflsist of: 

A. Superintendent from District administratioA; 
B. tMc f:)riAcipal, staff memBers, and parcnts frem tAC clcmcntaFY scheol Icvel; 
C. tAe [3riAc'pal, staff memBers, aRd parcAts from tMc midale school level; 
D. tAC principal, staff mcmbers, aRd parcnts from thc AigA scheol level; 
E. BusiRess Ad v isory Council rcpFescntath1'c. 

TheFc hill Be a SCAool Im[3FovCffieAt Tcaffi at cach Buileting URacF tAe leaaership of thc principal and consistin§ of professional 
staff fficmBers, classificd staff fficrnBers, aAd parents. 
Tlge purpose of tAe Scl900l Impro v EmeRt Teaffis is to focus on I3ro§Fams ane proceElures '0" AiCA can Aclp tAe District aehie G c its 
eElucational mission and which ffieet one OF more of the following criteria: 

A. will result in a ffiore effecthfe usc of eXisting resources 
B. will stFengtMen students' and/of staff membeFs' '"","ingness to participate pFoauctively iA the academic and ott=lcr activities 

of the SCAool 
C. hill articulate cffectivel', h itA I3rograffis and/oF activities ' •• AicA stuseRts 'n ill Aces to paFticil3atc in at tlge nc)(t leafning 

level in order to successfully accoffil3lisl9 tReir esucational goals 
D. arc sustainaBle USifl§ c><istin§! FCSOUFces or tt=lose tl9at tt1c sCRool Of DistFict can OBtain fOF len§! terFfl usc 

All j9roposals fOF ne'n j9F8§fafflS Of c)(teAsi'~ e Fc'~'isioA Of c)(istin§! I3FogfaA9s aFe to Be dC'v'cloJ3ed aec8faing to /\G 2250 aAEI 
submitteEl by school iFflJ:)Fovement tcams to tAe District 1Ffl13roVeffient Team, wl9icM in turn, sMail SUBffiit tAcm to the 
SUlgerintcnscnt ane tRC BaaFa for final al9proval. 

Last Modified by Andrew Hill on March 12, 2019 
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2131 CBARACTERISTICS OF AN EFFECTIVE STATE~4ENT OF EDbiCATIONAL OblTCO~'E5 
The following characteristics should be true of the District's eaucational outcome statements which will guide the outcomes 
bases curriculum. 

A. Each outcome sRoula be concise and undeFstanaable to staff, students, J3arents, and the community. 
B. Each outcome should encomJ3ass f)re'o'ious learRings ana require the stuEient to integrate and then aJ3J9I'1' certain 

I(nowleetge, 51Eills, ana attitu€les in ofaer to aeffionstfatc aE19iC'o'cffient of the outCOFl9C. 
C. EacA outcome should constitute learning that is: 

1. durable - will be useful to the stuacnt for a considerable J3erioa of his/her lifetime; 
2. significant will havc a ffiajor effect uJ30n 190)';' the student will function; 
3. transferable will be useful in meeting needs in other educational J9rograms, the world of worl(, and/or the 

student's personal life. 
D. Each outcoffie should Be feasiBle for tt:le staff ana students to accomJ3li5h. 
E. Each outcome 5t:loulEi 13e mcasura13le on a cumulative 1305is ana at aiffereAt stages of the stuacnts career iA the District 

and the measurement should be both valia and reliable. 
F. EacR outcome shouls Be accoml3anied By Bott; t1ge EfiteFia by wAicR tAe learniAg will Be juEJgea aAa the stanaSfas of 

quality 'lvhich will al3l3l'(. 

last Modified by Andrew Hill on March 12, 2019 
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~---CURRICULU"4 DE'IELOPf4ENT 
The District's curriculum development 'Nill be managed through the leadership of Director of Instruction. 

A. Responsibilities 

1. continually evaluate selectee areas of tAe District's cUFriculuFfI 
2. establish priority areas for revision 
3. establish y.!orldn~ cOFAFflittces in the selected aFeas 
4. maintain liaison 'Nitfl worlEing eOfflffiittees to eeterffline progress ane assist 'Nith J90ssible J9robleffis 
5. determine 190'/9' Best to implefflcnt a ncwly eevelopcd or rc'v isee! course of stus,¥, inelue!ing faculty orientation 
6. develop or advise on in service programs and sefflinars needes to strengthen and enriCA tAe District's program 
7. estaBlisA procedures for effective eYaluation of courses of study 

B. Composition (if cOffimittee) 

1. Superintensent of Schools (ex officio) 
2. CRaifpersoA Director of Instruction 
3. At least one (1) I3rincipal (All principals are invites to participate.) 
4. Teachers froffl cacA school (or graElc level or SUBject area) 
5. representatives from Special Education Department 

The Director of Instruction fflay estaBlish curriculum working comfflittees, Elefine its purpose, and select its fflemBers. Each 
committee 'tv ill serve as long as dccffied necessary and Fflay be rcacti'v'ated as needeEl. 
Upon approval of tAc Curriculum Review COffimittce and the Director of Instruction, all new or revises programs, courses of 
study, anEl/or course guides will be forwarEled to tAe SuperiAtendent aAEI tRen to the Board for final approval. 
GuiElelines far Pragram De',velapmeAt 
In Eleveloping or redesigning a learniAg prograFA, a 'lIorl<ing COffiFAittee should use tRe following ~uestions as planning guiElelincs 
to prepare each cOffiponent sesignatea a 1 the Boars in its (urFieuluffi 19011(): 

Camponent #1 Intended Program Outeomes (Applied Learning) 
V't'Rat are the e)(pected results of tRis prograFA? anElfef 
V'Ihat 'y'y'ill students be able to accoffip!ish as a result of properly completing this program? and/or 
V/Rat Idnds of Ifproeucts" or perforFAanccs will a stusent Be able to produce Of ',uhat I<inss 8f situations ''''ill a 
stusent Be able t8 effectively deal with tArougA integration and oJ3plication of tAe I(no\"vlesge, attitudes, ans skills 
this prograffl sRould de'9'elop? 
Component #2 Intended Learnings (Kftevtledge, Attitudes, Skills) 
SKILLS 
'Nhat are the slEills needes 1:0 accoffiplisR the prograr:n outcome? 
Which are nef,\, sldl! areas anEl ' •••• hich are applications of slEills learneEl earlier? 
itA/hat are tAe stansarss (result, tiffle, process, etc.) for 1gerforman(e of each slEil! neeses 13) the student in orser to 
accomplish tAe intenseEl J3rograFA outcoffle? 
Hew .iill the 51<1115 be sCElucnced? 
\Nhat will be the means fer initial asseSSffient of each sldll? 
Is the ffieans Both reliaBle and valid? 
ATTITUDES 
'A'hat paFticular actions FAust a stuaeAt ee 'i'liil!in~ t8 tal(e eensistentl., I if s/Ae is to aceomplisR what tRis prO~FaFA 
iFltenss? 
\O/l=lich of these are af}l9lications of !3re'v'iously formed attitudes and 'NAiCR need to Be developed in this t1Fograffi? 
KNO'.VLEDGE 
\A/Aat concepts aAd causefeffect principles FAust a stuacnt be able to use in order to aecoFflplish tAe intended 
program outcomes? \A/AicA of these sAould tAe stuscnt alFeaay have learAed? V/hich will need to be learned OF 

https:llwww.boarddocs.comloh/wadsohlBoard .nsf/Private ?open&login# 1/2 



3112/2019 BoardDocs® PL 

extended during this program? \'Vhat level of understanding of each is needed for a student to accomplish the 
prograF19 outcofAes? 
Caml'anent #3 Learning Aetifl'ities 
SKILLS 
'Nhat will Be the nature one frequency of practice? \'Vhat opportunities will ee pFovieed for the stuecnt(s) to 
critique performance of each skill against the estaBlisAed staneards? 
ATTITUDES 
\A/hat will be the ffieans for initial assessment? \'\'Aat activities ',,,'ill be neeaea to reinforce the current attitudes? 
'NAat activities .••• ill Be neeaee to de o'elal9 tAe new attituaes? 
What opportunities will Be provided for tAe student(s) to assess progress in forming/applying tAese attitudes? 
KNO'NLEeCE 
\\'hat will be tAe means for initial assessment? 
Is tAis FAeans Bott:l reliaBle ana u'aliEP 
VVhat activities are needed for the student to form or extend his/her understanding of the concepts and 
cause/effect (3Fiflciples? 
\\'Aat 4vill Be dane to pro'v'ide evidence that the student t:las developed the Accessory le/el of understandiAg? 
ROTATION 
How will the activities BC rotated '.Nithin a unit betwceA iAtroduction, sata gathcring, processiAg of information, 
synthesis, and application to ensure ffiaxiFflum opJ3ortunity for a student to develop tAe iAtended learnings? 
\'\'hat are tAe conti Agencies when a stuEJent fails to acceFAl9lish tt:le intenaed learning(s)? 
HoVv will the components of tAe program be sequenced? 
Is the 19aFticular sequeAce critical to tRe sutcomes sr are variations al3l9rOl3riate? If so, '(fRat are some sf the 
feasible, appropriate 'variations in sequence? 
Cam,aFteFtt #4 .4etheEis af Instruetian 
VVhat l3articular instructional strategies are needed for students to de'u'elep eacA type of learning ana then make 
opprsJ3riate aJ3l3lications? 
'Nhich of these strategies and tecAniques aFe the instructors currently able to cmJ9loy at tAe needed J9roficiency 
teveP 
\Nhat kind of assistance will be 19rovided eitAer through the program SF through staff development? 
Viill staff development sessions be I3Fovided or are instructors expected to make program applications of the 
strategies on their O'iVA? 
CampafteAt #5 .4aterials and Resaurees 
Vil9at fAaterials/resouFces 'vt, ill be useS to I9ro y ide stu€lents 'f' itA tAe information needes ta dC','elel9 the I(no'lt'lesge, 
attitudes, and skills? 
\NIII texts ana other selecte€l FAaterials/resources 1ge analyzea to ensure thc'; contain the al9l9rOl3riate inferfflation 
for tlgese particular learnings? 
To vrhat extent 80 tAe materials/resources allew tAe stuEient ta aevelol9 ans a19ply t:lis/her own learning as el3l3osed 
to memorizing tAese of the autRor? 
Do the FFlatcrials/resQurces fAcet tAe selection criteria fer te)(ts and otAer learning resourccs establisAed in the 
District's AG 2510 and AG 2520A-? 
Camponent #6 E~aluatian 
See guidelines far Pre§ram Evaluation in AG 2605, 
CampaAeAt #7 Financial Neess and Canstraints 
!-IO'N clesel}' did tlge actual costs of developffient/revisioA ffiatch the budgeted costs? 
Will tAe costs for iFAplcfflentatioA stay '",'itAin those in current anB estimated audgets? 

Intrasuction af Ne-l''- aA6 Rel~l'iseEi Caurses at StuEl"; and Ceurse Gl:liEles 
In planning for tt:le introduction of 0 new or revised course of study, it is essential tAat teacAers are (9roJ3erly oriented and 
I3reporeEi to Fflal(e effccti'ye use of the course_ In seFo'ice I3regraffis, I3fo'v'iaed b) District J3efsonflel or outsiae consultants, sAould 
include activities related to both thc use of the course and the criteria and standards requires for prol3er evaluation of botA 
stuelent outcoFFles and course utilizatien. 
Superrwisien at Caurses at Stl:ldy 
The I3riffiory responsieilit, for tlge sUl3ervision af instfuction rests 'v,itt:l tAe indi'v'idual Buileling priflciJ3al in accordance with Soara 
policies anEl adffiinistrati'y'e §uidelines relatcd to tAe District's cUFriculuFA. Director of Instruction shall ee a'q'ailable at the request 
of tAe I3fincipal to assist in the proper utilization of courses of stuB)'_ Principals and other supervisory J3ersonnel are to Fflonitor 
hew ' •.•• 'ell each teacher is using the courses ef stua,;, t:lelJ3 them overcome aAY difficulties they arc cncounteriAg, and ebtain their 
suggestions for iml3ro'v'ement of the courses. All SUCA suggestions are to be submitted to Director of Instruction. 

Last Modified by Andrew Hill on March 12, 2019 
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2210C -ASSESSING THE DISTRICT'S LEARNING PROGRA~45 
There is a continuing need to assess the courses of study and other programs that comprise the learning plan for the District. 
Knowing tAe strengths ana weal(nesses of thc total curFiculum ana of each learning program is tAe first steJ3 in proaucing a 
quality revision or update. 
SeoJ9c aAG SCEjucncc 
It is essential that, periodically, an analysis ee done of the learning oBjectives for each sUBject and skills area to ensure that: 

A. EXPECTED LEARNHJG OUTCO~~ES; 
B. HdTE~dDED LEAR~HPJGS; 
C. LEARNING ACTIVITIES; 
D. PQETHODS OF I~dSTR:UCTIOPd; 
E. ~qATERIALS APdD RESOURCES; 
F. ASSESSPqENT. 

A. the learning oBjectives (intended learnings) for each grade or level are building cUFflulati'o'ely toward student 
aceeFflJ9lis~H~eflt of the learning QutcoFfles at COCA grase or Ie y el and fOF the eAtire Eurriculum area; 

B. there are flO gaps in tAe learning objectives tAat would inhibit a student from accomplishing the learning outcomes; 
C. there are no unnecessar,. aUJ9lications or reaunEiancics in the Icarning oBjceti'u'es OF the learning outcomes. 

Learning PFogrOfl9S (CeuFses ef StuEly) 
Prior to a working committee undertaking the revision of a course of stuEly or any other learning program offered by the District, 
the committee shoula use Form 2210 Fl to conduct an analysis of cad=. of the six (6) components that shoulEJ comJ9rise any 
effective program or course. These components are: 

If tMe assesSffient is conductee (9Foperl'y', it st::leuld ,(ielEl valuable iflformatien about botA tAe strefl§ths one ';"eaknesses of the 
program. This information can then serve as a guide to the revision process along with other guidelines pro'u'ided in AG 2210A 
anEi AG 2605. 

Last Modified by Andrew Hill on March 12, 2019 
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~- PRE~4ISE5 ABOI::JT LEARNING 
In designing or revising any of the District's learning programs, recommensed teaching and learning strategies should be based 
on the followin§ convictions aBout learning ans the instructional I3rocess. 
_____ AII learning is self generated. It cannot be given or received. 
_The only evisence of learRing is tMe stusent's eleFAonstrating Mis/Rer aBility to elo 

sometMing (mentally or !9A"sically) tAat s/Ae could eitAer not do or so as well before 
instruction. 

_Learning COFAes in tAree forms: 
Knowledge (facts, concepts, cause effect principles) 
Skills (result !9rosucing actions which are improvable through practice) 
Attitudes (mind sets for action elirected to'Nard a refeFent) 
_EacA form of learning re~uires the stuEient to use a different seEjuence of thinldng and 

physical actions (knowlesge is not learned in the same way as skills, etc.) 
_l(no'Nleeige is usually a prereEjuisite for learning attituses ans slEills, l(nowleEtge anel 

skills aFe prerequisites to learning attituses. 
_Stusents learn SOffie tAings witAout Being aware of ""hat tAe,' are learning 

(mannerisms, some Aabits, etc.) 
_Students generate ceFiscietls learning By using specific tAinl(ing sldlls to gatAer ans 

process iAfoFmation. 
___ u_. Jnformation consists of facts and inferences uses to gencrate I(nowledge, skills, and 

attitudes. 
_._._._._ .. Someone else's knowledge is only information to the stuelent. SUCA information can 

Be §h/cn ans recci'o ea in three forA9s: 
real (information containing aN of tAe cAaracteristics or dimensions tAe stuelent needs to 
aCEluirc, e,g. a lioT, on site scmonstration of a procedure); 
representational (information containing safflC atlt Ret an of the charactcristics the 
stusent necds to aCEluire, e.g. a 'vieleo taped Eiemonstration of a proceEiure); 
sl'j'mbolie (information containing naRC of the charactcristics of what the student needs 
to acquire, e. ~. a •• Fitten eJescription of a proeceluFe). 
_______ InforffiatioA is meaniAgless uAlcss tAe studeAt can relate it to !gersonal cX!gerieAce. 

For a stUdCAt to dc':{clo~ kAowled§e about sOffietAing, s/Ac ffiust have ~cFsonal 
expericnce 'NitA · •••• Aat tAe IEnowlcsge deals with. 

_u.um_._uLearning is useful only wAen the student can a~ply it proJgerly in ncw situations to 
achieve needes results. 

__ um_uu __ TAC Eluality of learning is only as good as the f/tlalit'y' af tRC .'=CSt:1!t it pr-oc=itlccs. TAC 
Elualit)' of tAc result is enl,. as 900et as tAe meAtal anel I9A) sical actions tAat I9roetuee 
it: 

_IAstruction is the PI'=l3CCSS for generating learning anel its apl9lication tArough tJ:le 
student's use of appropriate thiAIEing skills and physical actions to gatAcr, retrieve, 
and I9rocess relevant information. 

___ TAC quality of iAstructioA is only as gooet as: 
.f-:. tAe Ejualit'( of scfincs learning it 0110''''5 stusents to proelucc; 
r.- the quality of tAC caRfirFfwtieR Of the Icarning. 
u u Instruction can proEtuce intefuJce /camfFl§s (means) or lear-niAg OUtC8fflCS (apl9lies 

learRings or ends). For instruction and learning to Be effective, "means" learnings 
shouls build cUfflt:JJatf'o'cf)< toward learning outcomes. 

_LeaFF!iFlg 6uteeffles ef OF! eEiucatioFlal PI'O§FSffl SAould Be 8l:J; aale, Sf§RfF/caFJt, aRa 
traAsFcffllJ!C-: 
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2220 PREPARATION FOR TI~E 'NaRlE) OF t,t:ORK 
One of the desired educational outcomes of the District is for students to have the prerequisite knowledge, attitude, and skills 
'NitA wl1ich te enteF tAe werle of werlE at seffle later tiffle in tAeir li~(es. Beare! of Eeucation Policy 2220 sirects that tAe 
administration and staff include as a learning outcome for cOCA course of study that students can demonstrate both willingness 
and aBility to ae 19unctual, te Be J3resent regulaFI", at tAe leaFning site, to 19aFticiJ3ate in tAe learning scth ities, one to cOFflJ3lete 
aSSignments on time and as eiFected. 
For students to develo19 these basic "'workplace beha v'iers", teacl1ers 'Ifill need to emJ3Aasize tl1eir importance as tl;ey conduct 
learning activities. SUCA refflinders can be part of directions, aSSignments, learning reviews, and feedbacl( sessions on ho'~! well 
students functioned during activities. 
As with etl1cr types of Icarning, one of tAe most effective strategies for helping students realize the importance of tl1ese 
"worl<place beAaviors" is for staff to ffloelel tAe beAa'o'iors tAot will be e)(f'ected of tAe students. 
Tl1ese attituees ane! beAa q'jors are to Be ffiade a 130Ft of the stuecnt's final grase in a course aker princiJ3als ons teacAeFs 
determine the Best method for graaing such learnings ana their weigAt relative to acoaeFflic content of cOCA program. It shouls 
be mase clear to stuEients at tAe BeginniAg of cOCA course ane prior to tAe end of cOCA ffiarl<ing l3eriod tl10t tl=\e "worl(place 
BeAoviors" 'Ifill be part of the grade for the course. 
TAe District Aas J3Fel3areS a Form 2220 Fl vt'AicA J3rsvises a list of 'Norkplace competencies that business ans iAdustpp' consielers 
of J3rimary importaAce. Surreys of eFA13lo~'eFs insicate they aFe more interested in young I3CoJ3le reflecting tl=\ese behaviors tAan 
in tecAnicol I(As"'fiedge and sl(ill wAicA can be aeveloJ3ea By tl1e emJ310,'eF. The fOFA9 can Be uses, iAttia!!'" to AelJ3 staff forffiulate 
learning objectives for the COUFses of stusy whicA will I3roduce tl1e desired outcome. Additionally, the form facilitates tAe grading 
of each bel=\avior. Forffi 2220 F2 !=las aeen elesigneel for studeAts to use to Aell3 tAern develoJ3 and maintain an awareness of tAese 
cOffipetencies ans to assist teacAers and counselors in tAeir e!iscussions with and evaluations of students. 
Since the develof'R1ent of good ',,,erl( Aal3its takes time, effort, and continues reinforcement, such learning shoulel start at tl1e 
eleAgentaFy IC'v'cl ane Build ,,'itA increasing efflJ3l1asis througA the AigA sCAool J3fograFAs. TAe felati; e graeing weigAt for these 
behaviors shouls also increase cOFAfflensurately, 
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2230 COURSE GUIDES 
Any guides developed as an outcoffie of a new OF revised course of study should incorporate the following features: 

A. The General Purpose anEi Outeome at the Ceurse 
These should be broadly stated and should include the purposes, philosophy, and C)(l3ected learning outcoA1es of the 
~ 

B. The LearAiAg Geals af the Ceurse 
T1gese are the particular behaviors the students should dCfflonstrate when the l3urposc of each unit or section of t19c 
course is sCiRE] achieves at the sesires level of pefforffiaRce. 

C. Centent/Ceneept 
T1ge conteRt shouls se organizeel in ' •••• ays that 'lv'ill pFoviEk for a(3plied learning of the conceflts in'iolved in the learning 
outcoffies. 

D. P4elhadelegpt 
The gUiEJe should include learning activities t19at ensure the students COR achieve t1ge outeoffies of the course. Suggestea 
teac19iRg strategies should relate directly to 19e1ping studeRts partiCipate properly in learning and applying tAC iA1portant 
concepts containes in the content. It also shouls indicate the resources necessary for the learning activities to function as 
intended. 

E. Stl:lEieAt E'~altlatieft 
Procedures for student e)~aluatioFl should ee inEludeeJ in tt:le guide. ProceEiures fflay include fJcndl ans fJaper tests if suct:l 
tests v,ill cenfiFFA that stueents are achieving the desires learning. 

F. Resources 
A IistiAg of the fJcofJle, FAaterials, eEtuifJffient, etc. that will be availaBle to he1fJ stuclents/teacheFs accoFA(3lish the course 
objectives. 

Eac19 guide shall be consistent wit19 t1ge course of study of whicM it is a paft. 
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2231 - GUIDELINES FOR PLANNING EFFECTIVE LEARNING ACTIVITIES 

WHM WK¥ HOW \\'ITH '.VHAT RESULT 
LDetefA9inc Unless tAe teacAer is DetcFFAinc wAat learners nees CeuFse of Stucly, A concisc 
and justify clear about what to IEnow' OF be aBle to ea. etFeff statefficnt of tAC 
~ studcnts nccd to learA Comf:Jarc Aced with ViAat tt1cy oBservation, stafflearAing need 
learning and why, thc learning cUFrcntly knew or can do. input, teacher (links tAe content 
ftee€h tiffie is easily wasted Select first essential Icarning guides, etc. witA learning 

and there is na focus gap to be filled. ~ 
to tt1e students' 
learRing cffoFt. 

2.Dcscribe ttfl.tess FonT} a Agental picture of the Personal A cOffipletc, 
the needcd teacher/learners ha've situation that it would be like if knowledge of accurate 
or sesired a clear picture of tAc tAC learning nees Aas been ffictsuch a result or adescription of 
Icarning outcoffie, needed botA aPf:Jropriately and description af thewhat learners wil! 
~ achic'veFfleAt cannat sufficiently. learning rcsult aSAa'le saiEi or eJoAe 

be confirfficd nor can pro'~ided by a at the caffiJ3letion 
the learning be comJ3etent of the learning 
adcquately justified. reseurce. ~ 

Course of StueJ" A cOA9plete, 
task aAalyses, accurate 
(3ersoAal EiescFiption of tAe 
IEnowledge of ~ 
t=e+atetJ. inforfflation as 
situatiofls, fficdia \Nell as tAc 
centers, etc. fflcans for: its 

J3resentation. 
5.Dctermine Because any learning Decide AOV\' students will be ~~otes froffi A description of 
~ activity can take place organi2ceJ first. Asl( yourself, (3revious lessons, tAc I9Aysical 
procedures in a variety of 'ways, it "',..,hat are tAe A90St effective references wAich arrangefflents of 
fet= is econelTlical one WO'tS for stuEients ta ae descriee helN to stuEients aAs 
managing efficient to deteFffline organized so they can aCAieve estaalish a materials plus 

3, Deciee en Tl1is eccisioFl Analyze tAe leaFAiflg result a" 
tfte circumscribes the asking "wAat do lear:ners neeEi 
learning necessary seEluence ofta de to aCAieve tAis result. II 

aM events so that Then ask, "VVhat do I need to 
associate6 tifflc/effort are not So for theffi to (3artici(3ate 
teaching \'{asted en properly in the learning?" 
5tfate~ie5 UA!9felSU€ti've actions. 
needed to 
produce 
~ 
learning 
~ 

~.SeleEt 
ft€ffie6 

YJithout tAe Refcr to Course of StueJ', or 
inforffiatien available other resources tRat pro\dde 
in apJ3Fopriate forFAs, the essential eJata. E*afflinc 
learners/teacAers 60 carefully to confirffi data is 
not !:lave tAe content cOfflplete, accurate, anEi 
necessary te produce appro(3riate for tAe paFticular 
tAe learning result, learners. 

fflaterials 

resouFce 
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ahead of time the the result?" Then consider productive the schedule for 
conaucting tAe 
learning 
activities. 

organizing most favorable, ffiatcrials 
materials possible conditions for where, etc. 
aft€i. achie'o'ing the leaFning 
learners. ~ 

ho'l. A9any/ •••• heA, learning 
environment, 
ere.- 

6.Decide on 
fAe 
Initiating 
Procedure. 

Essential to Refer to learning result for Step 2 of 'lour A statement 
establishing focus and designing a Icsson o"t'erview. ~ students , ••• ill 
relC'v'aAce far learners. Refer ta Teacher Guiaes far uAaerstaAs 

general focus procedures and Course of Study, concerning what 
ada!9t for a !9articular situation. caur5e guiecs, is to 1ge dOflc, 
E)(amine to be sure the ~ why, and the 
proceE!ure will initiate relc\{ant/ intenaea fesult. A 
on focus learnin€, behat;{ior. question or 

sircction ti9at 
Ffleets the criteria 
for initiating 
focuses, relC'\J'ant 
learning. 

7.0eterffiine Tl=le learning result '4\'iIlAnticipate wRat could occur Previous A list of questions 
fe.He.w- not eCCUf froffi only euriflg the activity that caule experience with ane directioFi ti9at 
tAFough tAe Initiating iFiterfcrc 'Niti=l students such activities, eftStffe 
!9roceElures Procedure. Vlitt:-lout achievin§j tt:-lc leaFnin§ result. colleagues' acl=lievemcnt €If 
needed to well planned folio'.... advice, teacher the intended 
ensure tl=te throu§A, the I3r€lsJgectsOesi§jn qucsti8ns/directi€lns guiaes, etc. learning. 
learRing for students acl=lieving that would effecthtely eliminate 
~ the FleeEJea result is each of the iaentified Icarnin§ 

almost nil. FoaEJelocks. 

8.Ci=lecl< It is easy to tRinl< of Analyze tl=le assesseE! needs Notes from An approl3riate 
internal diffcrent elements as relati'v'e to tt:-le eXl3ccted result teacAer training and sufficicnt 
csnsistencp'separat:e entities anel aAeI a51<, "If this result were ane this f3lan. J3lan that 
ef-eeea not as a nccessary achieved, would the neeas of ffioxiffiizes ti=le 
eleFfleAt in J3aft af the '/fAale the situation 1ge met lil<elihess tAot 
the plan. process for aci=lievin§j satisfactorily?" tAe learners viill 

the neeaed result. If achieve the 
elements are not Then relate ti=le result to ti=le needed learning 
rclateEl, the result is iA lesson strategy, "If stuelcnts ~ 
jeoJ3ardy. do wAat is J3lanned, coulel ti=le 

result be achieveEJ?!! Then 
relate materials/preparation to 
ti=le result, "00 the materials 
and conditions pro"v'idc what is 
ncedcs to best ensure tAe 
stuelent:s can act1ieve t:he 
learning?!! 

Relate ti=le Initiating Procedure 
to tRc result, "If I Elid tRis, 
could students get staRes on 
focus?" Lastly, relate folleve 
through procedures to result, 
"Is there anytl=ling I i=laven't 
anticipated that could interfere 
with stuscnts achieving the 
needeel learniAg result?11 

9.Design 
follow on 
activities. 

If students achieveE! PlaA aeJaitional less6As USiA§ 
the result, the tRese guidelines and tl=le 
learnin§l lesson sAoule e)(I3CFieA€cs of tRis lesson. 
be used to aP!9ly or 
fein~ofce, OF to 
develop new, related 
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learnings. If not, lack 
of leaFnin§ neess to 
be adSFCSSC€J. 
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22QO CONTRO'/ERSIAL ISSUES IN THE CLASSROO.' 
The following guidelines are designed to assist teachers in the instruction of controversial issues in the classroom, as defined in 
Policy 2240. 

A. 'Nhen 0 controversial issue is not part of an approved course of study, its use must be o(3pro ied by the principal. 
B. Before intfoEiucing a controversial issue, teachers shoulEi consiEler: 

1. the chronolo§ical and emotienal fl9aturity of the stuaents; 
2. the appro(3riateness and timeliness of tAe issue as it relates to the course and the stuaents; 
3. the extent to which they can successfully' handle the issue from a personal standpoint; 
4. the amount of time neeEled and a'iailable to e)(amine the issue fairly. 

C. VVhen Eliscussing a controversial issue, the teacher may eX(3ress his/her own personal position as long as 5/he makes it 
clear that it is only his/her opinion. The teacher must not, however, bring about a single conclusion to 'l'v'Aich all students 
must subscribe. 

D. Ttge teaci=leF sRouls encourage student 'vieas on issues as long as the e)((3ression of those yiews is not aerogatory, 
maliciOUS, or abusive toward other student views or toward a particular group. 

E, Although the Boan:) is proAibiteEl from adopting any policy OF rule resf3ectin§ Of promotin§ an establishment of religion or 
prohibiting any student from the free, individual, and voluntary exercise or expression of the student's religious beliefs, 
such e)(eFcise or e)(pression may l3e liA9iteEl to lunch pcrioas OF other non instructional time periods yd~en stusents are 
free to associate. 

F. Teachers sRould help students use a critical tt=linking J3rocess such as tl=le following to examine aiffcrent sides of an issue: 
For each stateEi position: 

1. 'A/hat is the J3erson (group) saying? 
2, 'oOVhat e'v'isence is theFe that wt=lat is being saia is true? 
3. \A/hat is sois tAat would leaa you to tRinl< tAe position is \{alid? 
4. lNhat are the stren§ths ana wealEnesses of this position? 
5. 'Nhat do you tl=link would Aap(3en if this J90int of view \NaS accepted ana was put ints (3ractice? 

For reaching conclusions: 

1. On balance, '"'hat Elo you think is the most reasoned statement? the A90St valiEl J3osition? 
2. \¥Aat is there in tAe statelTlents that stJl9(3oFts your cOAclusion? II/hat other things, 13esiee what is acing saie, leads 

you to your conclusion? 
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R4GB---ALTERNATI'/E LEARNING ACTIVITIES FOR OPT ObiT STbl9ENTS 
Situations may arise in 'Nhich the parents have requested that their child not participate in a particular instructional activity. 
Boars of EElucation ~olic,r authori:ees tRat sueR reEtuests are to l3e Ronored if tAe reason relates to a conflict betvv'een tRe sul3ject 
matter and religious or philosophical beliefs held by the parents. Requests may not be honored, hO'Ne'9'er, if the reason relates 
net to subject ffiatter aut to pesa§e§'; sr other concerns. In suet=! cases, the pareFlt should ee refefree to tt=le ~fincipal. 
\,'Vhen a student is to 1ge e)(cused from aR activity, the teacRer should: 

A. prepare aR alterRath(e activity iR the gCReral subject area which the stuElent can work at on his/her o'I\'n to reinforce 
and/or e)(tena acEtuirea learning of content and/or skill or etc lelep Flew kno •• leage or sldll; 

B. arrange for a 'Norl( location for the student that is properly supervised and provides access to hel~, if and when needed; 
C. tPf to ensure tRat there are flO repercussions for tAe stuElent citi:ler acaaemically or socially as a result of Rot l3articipating 

in the regularly scheeuled activity; 
D. ~ a rccoFEi af Ute alt:eFnative acth ity for c9ffiffiunication 'Nitl=-1 tl=-1e parents, if such infoFffiatioA is reEtuestes. 
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2250 INNO'/ATI'lE PROJECTS 
Any professional staff member or sCRool improvement team rna'; submit a proposal for an innovative program. 'Nhen a proposal 
is J9resentes, it shouls Be fOF'/,{arsea to tRe pFincipal. 
Each J3Foposal should contain a clear, adeQuate statement on each of the following: 

A. Need-- including importance relative to District/schaol goals. 
B. E)(l'eeteEi RestJlt iAclusing a eJescription af Ro· •••• stuseAts, staff, or the District •• ill be eJit=ferent as a result of tRe project. 
C. Time Requirements including any suggestians on hO'/I requil"ements can be met. 
D. Personnel ReEitliremeftts incluaiAg tT 1ges, EJualifications, costs, ana J30ssiele a vailaeility. 
E. Faeilities/EEluipment Requirements including type, costs, and possiele availaeility. 
F. Strategies/Methodologies incluSing evisence of effectiveness in otRer settings. 
G. SeheEltiles including suggestions for alTlelierating any sisruJ3tiens to current I9fograFAS and schedules. 
H. E'ta."aluatieA incluEJing dhat criteria anEi stanetarels '.lill be useel ta juelge the success or ',/orthiness of the project. 
1. Faile-IV Up including what coulEt OF sMoulel AaJ3t3en if tRe I9Fojcct rcsults sO OF do not ITlcct cxt3cctations. 

After all of the above Ras been completed and the written approval or denial forwarded to the Superintendent, s/he shall rcview 
tRc proposal witt=l Fele',ant f)arties. If al9l9rOf)riatc, a presefltation to tt=le SoaFs FAa", ee aFFan~ca. 
If at3proval is fortRcoming ans tAc project is implcfflentes, a written evaluation by the prOfessional staff invol'orca will bc prcJ3arcs 
at a stage mutually agreed ul9on. 
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2252 STR.ATEGY FOR PLANNING A PROJECT (JOB, TASK, ACTI'/ITY) 
This guideline has been provided as a resource to help staff members create an effecti'v'e plan. It provides a planning strategy 
that can l3e uses in its entirety or in parts. TRe enei result should Be a plan tAat ffieets tAe criteria eiescribes in Step ~. 

Step One Envision the Enei Product (Result) 
Prior te secieling 'Nhat sAeuld be clonc, it is essential to clarify wAat tRe acsireEl results of tAe project (job, taslE, activity) 
should be, WitAout a clearly defined "endll, tAe "Aleans" are not only Rarder to determine, but are also difficult to justify. 
Strategy 

A. DefiAe a" tRe iffiportaAt features SF elcfficnts of t!=lc end preauct. 
B. Questions ts ask: 

1. lNRat should _._._ _n __ . . ._. __ ._._. __ . __ ._._. __ ._. __ ._._._ .. __ ._._._._._._nn_ _._._. 1001< 111(e after all the 'lforl( is done and the project (job, 
tasl" activity) is finished? 

2. Vihat sRould be its specific features or characteristics? (Describe each in detail.) 
3. Y/i1at HoulE! I net waAt ts finE! true of t"'e enEi result? 
4. lNRat shoulEi net be true iA the situatioA after tRe project (task, activity) has been completed? 
5. ""Aat woula the ens procluct Be lil(e if it is just A9iniffially acceptable? 
6. \A'i1at A9akes this end proauct important? 'MAat might happeA if ti1e end pfoauct doesn't meet 

c)(f3ectations? 
C. Confirmation: 

Review tRe desired end product and cSAfirm tAe description is: 

• cleaF-- each element is compreRensible to relevant oti1ers; 

• cOAlplete all eleAlents have Been ElescriBed; 

• accurate all details are correct; 

• justified each element is essential to achieving tRe desired end proEluct. 

Stet' T'A'O Develop a GeAeral OutliAe of tRe Plan 
It is usually A90re efficient ans effective to !!sl(etcA out" all of tRe tasl(s or ste(3s before aevelol3ing the details of cact~. It 
helps to avoia both gaps and getting too focussed on a particular part of the plan before its diversions are clear. 
Strategy 

A. \AJhat to ao: 
DeterA9ine ti1at necessary resources are a'o'ailable anEi t"'en identify and list eacR stcp or tasl( Accessary to proeiuce 
the CAd proc:1uct. 

B. QuestioAs to ask: 

1. Are the resources (time, A9oney, people, equipAgent, etc.) necessary to produce the desired end product, 
available when and in tRe affiount needed? .. .If not, what ERanges "t •. ill Ra'g'e to be ffiade in t!=le end 
product? 

2. WAat Aeeds to Be Elone first? ..... \NAat is the first taslE? 
3. \Vhy sRoulEi _._ _ _._._._._._._. __ ._ .. ._._n_ _ ._._. __ . be tAe first task (step)? 
4. 'NRat Elees tRe result of tAat task (ste(3) Rave to Be in order to mo'o e SA to the next task (step)? 
5. V/hat should be the next task (step)? 
6. \"A'1' soes that nees to Be sone ne)(t? 
7. If tRat taslE (step) is dOAe properly, what shouls the result be? 
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8. Recycle questions 5, 6, and 7 until sequence is complete. 
C. Confirmation: 

Revie'lt tAe list of tasks (steps) ans tAC sescription of tAe ens prostJct. Ask, "ls tAere any J3art of tAe ens prostJct 
that would be missing, incomplete, or unacceptable if just tAese listes tasks (steps) were taIEen?" 

Stet:' ThFee DeveloJ3 tl=le Plan for Each Task (Step) 
The heart of a plan is tAe details associated 'n'itA each major task (step). Tl1e more complete tAe details (written or 
tAou§At), tl=lc R90re lil(eI', it is tAe aesires enG proatJct will be achievea, 
Strategv 

A. VVhat to do: 
Create a viritten descfiJ3tion of her« ead~ ffiajoF task (ster:» otJtlines in Step T'NO will be sone. 

B. Questions: 

1. VVho will do this task? 
2. l;Jl=lere 'n ill it 1ge done? 
3, \Nhen does it ha'v'e to be done? ..... How long sAould it take? 
4. 'NAat resources (ffiaterials, tools, supplies, etc.) are neeses? .... \VAen 'n ill tAe 9' Be neesecJ? 
5. VJhat specifically is involved in performin§ this task? 
6. \Nhat policies or guidelines have to Be adAeres to? .... \NAat consitions Aave to be flget? 
7. \NAat could go v\'rong? (list possibilities) 
8. VJAat can Be Gone to cleal witA the I9roBlem and still aCRieve tAe aesires restJlt? 
9. Recycle 1 8 for each major task listea in tAe outline. 

C. ConfirFAation: 

Review eacA aetailes task ana confirffi tt1at: 

• tAe I(Ao"lcEl§clsldlls neeaeEl to 1geFforffi tAe task are a'v'ailal9le; 

• all necses resetJrces Aa've Been identjfieEl ans are availaele; 

• tAe funds Accessar'; to I3rocure tAe resOtJrces are locatea; 

• enou§A time Aas t:leen allocated to perform tt1e tasl( well en6tJ§A to proatJcc tAC restJlts neeses for tt1at 
phase of tAe plan; 

• probaBle "roadblocks" have been isentified ancl a worl(able contingency I3FoccElure develolged to eliA9inate 
or "get arotJnd" eacR onc. 

Step Feur Assess tAe Effectivcness of lAC Plan (Usc FOFfl9 2252 Fl) 
Step Fhve Obtain Approval of the Plan 
It is essential for botA iFAplcmenting the plan and obtaining the necessar), sUPl30rt that the plan is botA tJnderstood ancl 
o§reea to by all 19artics WAO have responsibilities associated with tAe FAanageffient of the project. 
StFateg)' 

A. Reaffirffi tAe COffiR9itflgent to tAe sesires ena f3roEltJct ans its Benefits Before revie'v','ing tAe r:>lan. 
B. Present the general outline accoA9ponied BY a schedule of cOffipletion for eacA of the listed tasks. 
C. Proviae Gctails of tAe plan to tAe extent Gesires b.,. tAose who FAust approve. Be stJre to iflcluse tRe contifl§ency 

plans sesigned fer the antiCipated "roadblocks. H 

D. Obtain a comA9itment to a list of support actions that managemcnt needs to provide for if tAc project is to be 
successful. 

E. If the project plan is cOfAplicates enotJgA to require an adsitional plan to FAal(e sure it starts off properly (a plan to 
iffipleffient tAe I3lan), stJBffiit this J3lan for re g jew and apl9ro'v'al after ae \i'elol3ing it tAFOU§A tAe tJse of Stel3s 1 4 
eeeve- 

Step Six lFApleA1ent the Plan 
If StCl9s 1 5 Ra'le been stJccessful, tAe plan sAotJld wOfl( effecti'\i el,' to accoffil9lisR the sesires ens f3roEluct. It ,viii BC 
essential, however, to monitor its iA1plementation on a regular basis to: 

A. assess tAe restJlts of tasks as tRey are Being cOFApleteEJ; 
B. Eletermine wAat rna'; Be causing any inadequacies in those results (e.g. inasequate or iffir:>r0r:>er actions, Qutsise 

influences, etc.); 
C. fl9oi(c OR 7 nccessar', aetjustffients in tAe aetiens, resources, etc. throu§A tl=te use of Steps 3, ~, and 5 aBe v e; 
D. reiAforcc tRose actioAS ans influeAces tRat are contril9uting to tAc accofl9f3lishffient of tAe sesirea ene product. 
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Book Administrative Guideline Manual 

Section Ready of Prod uction 

Title Copy of NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY 

Code ag2260 

Status 

Adopted November 19, 2007 

Last Revised October 14, 2013 

2260 NONDISCRI~4INATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY 
TRese adFAiAistrati'o'e §uiselincs are estaBlisRes to assist in tAe J9Fopler iffil9lcmentation of Policy' 2260, TRat plolic~' states: 
The Boars of Education does not discriminate on the Basis of the Protected Classes of race, color, national origin, sex (including 
sexual orientation and trans§enseF iElcntity), ElisaBility, a§e (c)(ceplt as autRorizca BY law), reli§ien, ffiilitary status, ancestry, OF 
genetic informatioFl (collecti';fely, "Protected Classes") in its eaucational prograAls or acti';fities. 
The Board also aoes not discriA9inate OR the Basis of Protected Classes in its emploYfficnt policies aRd I9ractices as tAey relate to 
students, and does not tolerate harassFlgent of any kind. 
Equal educational opportunities shall be available to all students, ' ••• ·ithout re§ars to the Protected Classes, age (unless age is a 
factor necessary to the normal operation or the achievement of any le§itimate objective of the program/activity), place of 
resiElence within tAe Boundaries of tAe District, or social or economic baci(ground, to learn through the curriculuFA offered in this 
District. EEiueational I9rO§raFAs sl:\all Be Eiesignea to FAcet tAe 'o'aryin§ neeas of all stuaents. 
The follo\>'v'ing person has been designated to Mandie inquiries regafding the non discriAlination policies of tMe District or to 
assress an', eOFAplaint of sis€riffiination: 
Name and/or Title: Director of the Four Cities Educational Compact 

-, AE!dress: 524 Broas St. \VaE!slvorth, at I 4 ~281 
Telephone ~Jo.: 330 336 3571 
Pdotice of tAe Beara's pelicy on nonsiscrimination in eaucational practices shall Be 190steE! tAFOU§Rout tAe District, pluBlisAea in 
any District statement regarding the availabilit't of educational services, ans in all studcnt handbooks, 
The District '\I',ill identify, e,,'aluate, ana proviae a free al9propriate pUBlic eaucation to students nith disabilities. 
Sex Based Harassment/Diserimination 
The Unitea States Department of Education, Office for Civil Rights (!IOCR") considers gender Based harassment to Be a form of 
se)( discrimination. In 2010, OCR stated: 
Title IX f3rohibits harassment of botR ffiale and feAlale students fegardless of tAe sex of tAe i=tarasser i.e., even if tRe Rarasscr 
ana target are meffi1geFs of tAe saffie sex, It also !9rohibits genser Bases harassAgent, WAlch may include acts of versal, 
nonverbal, or ph'"sical aggreSSion, intimidation, or hostility based on sex or se)( stereotyping. Thus, it can be se)( discrimination if 
stueents are Aarasses either for e)(hiBiting wRat is perceives as a stereot7'f3ical characteristic of tAeir SCH, or failiA§ te eenFeFffl to 
stefcet, pical notions of masculinity and femininity. Title IX also f)rohieits sexual harassAlent and gender eased Aarassment of all 
students, regarElless of the actual ar perceiveEJ se*ual orientation or §ender iEientity of the AaFasser or taFget. 
Although Title IX Soes not prohiBit discrimination based solely on sexual orientation, Title IX does t3rotect all stuElents, including 
lesbian, gay, bisexual, and traRsgender (LGBT) stuaents, ~rem sex aiscriA9ination. V/hen stueents are subjected to harassment 
on the easis of tAeir LGBT status, they may also be subjected to forms of sex siscrimination f3rohibitea under Title IX. TAe fact 
that the harassffient includes anti LGBT COAlffients or is partly eased on tAc target's actual or perceives sexual orientation does 
not relieve a school of its obligation under Title IX to investigate ana reAled'; overlapping se*ual Aarassment or §ender l3aseEl 
Aarassment. 
Cour=ts ha'q'e also cnsersea this interpretation of Title HC 
Administraters aAd professional staff are directed to thoroughly investigate any allegations of gender Based harassment. 
Any Eluestions concerning hhether alleged conEJuct ffii§Rt in';'olvc §cnser Bases haraSsAgent/sex aisEriffiination sheuls be 
promptly Brought to the Superintcndent's attention. 
FACILITIES 
The educational program of this District shall ee accessiblc to all students. All programs need to be designed and scheduled so 
the location or nature of the facility or area will not eien) an otheFwise Elualified stuElent ','fith a sisability the epl30Ftunity to 
particif)ate in tAc acaseFl9ic or ether sCAool program on the same eesis as a nonsisabled stuEJent. 
Sef'Q icc animals fOF students 'lvho rCCluire this type of assistance shall ee permitteE! access to all facilities, f3FograA9s, and events 
of the District. See AG 9160B. 
PROGRAl" 
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The educational program includes the academic and nonacademic setting. Each qualified, disabled student shall be educated with 
AOAsisosled stuscnts to tt=lc ffio>(iffium c)(tent aJ3J3foI3Fiote. IA tt=lc Aonocascmic sCttiA§, tt=lc sisa13leEJ stusent st=lall J3aFticiJ3atc ",,.itt=l 
the nORdisabled studeAts to tt=lc maximum c)(tent apl9fopriate. 
Each priAcipal 519011 9'erify tAot the procesures used witt:l studeRts aAG parcAts for selectioA of aAG paFticipatioA iA ORY paFt of tt=le 
District's ocoacmic, co curricular, or extra curricular J3Fograffi do Rot discrimiAate OR the basis of the Protected Classes. See AG 
2411 Guidance and Counseling. 
CO.4PLAINTS 
All complaints sAal1 be handles in accordance 'l,ith the proceEJures described in AG 2260B or AG 2260.01B. The complainant shall 
ac jn~ormce that s/hc FAa), eantact thc U.S. DCJ9artrneAt af Eeucatian's Office for Ci'o'il Rights at an'; tiA9C. 
Revised 9/10/08 
Re9'iscel 9/29/10 
RCvised 10/14/13 
@ Neala 2912 

Last Modified by Andrew Hill on March 12, 2019 
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~- CO.4PLAINT PROCE9YRES FOR NONDISCRI.4INATION AND EQYAL EDUCATIONAL OPPORTUNITY/ACCESS 
If a person believes that s/he has been discriFAinates against or denies equal opportunity or access to the District's programs, 
activities or seFiices, the pcrson FAa,; utilize the following complaint pracedures as a fficans of reacAing, at the IO'/vest possiBle 
aSffiinistrativc level, a P:foFflpt aAs equitaBle resolutio"A of tAC FAatter. 
The folloh'ing persoA is desigRates as tt=le District's Ci"v il Rigt=lts CooreiAator: 
Title: Director of Four Cities Eaucational Comf!'act 
School: Vladsworth City School District 
Adelrcss: 52~ Broae St. VJaeswortR, OH ~4281 PhoRe: 330 336 3571 
The individual may also, at any time, contact the U.S. De(3artment of Education, Office for Civil Ri§jhts, Cleveland Office, 600 
Superior A'ieAue East, Suite 750, Clevelons, Ohio q 411~ 2611; Telep~one: (216) 522 Q970; Fa)c (216) 522 2573; TOO: (216) 
522 4944; Email: ocr.clevelafla@ed.gov; 'Neb: http://'v\'w'ti't'.ed.gov/ocF. 
Internal Celfll'laiAt PreeedHres 
A person v/ho believes slhe has a valid basis for a complaint may discuss the matter informally and on an oral basis with the 
District's Civil Rights CooF9inator, WRO will investigate tAC cl9R9J3laint and Fef3l.,. "NitA an answcr to the com(3lainont. If the informal 
(3Focedures 90 not resolve the matter to the complainant's satisfaction or slhe skips thc informal (3rocess, s/Me may initiate 
fo rFfl a I f3roceduFes aecoF9ing to the followin~ stel9s: 

~ 
IAvestigatioA by the District Civil Rights Coordinator: A persoR may iRitiate a forFAa~ iRvestigatioR by filiAg a 
written complaint (Form 2260 Fl) with the District Civil RigAts Coordinator. The cOFflplaiRt must contain the Raffie 
and address of tAe individual or representati"v'e filing tAe complaint, be signeE! by the com(3laiAant or SOffieone 
authorized to sign for the complainant, and elescribe tAe alleges discriminatoFy' action in sufficient setail to inforFA 
the Ci'v'il Rights Coordinator of the nature and date of the allegee Violation, ana f3F0J30se a resolution. The 
coml3laint must 1ge files within thirty (30) calendar ea" s of t~e circuR9stances OF e'g ent gh ing rise to tl=!e cOR9(9laint, 
unless the tiFAe for filing is extended by the Civil Rights Coordinator for good cause, Tl=!e Civil Rights Coordinator 
will conduct an iFfl(98ftial in\'csti§ation of the cOffiplaint. As l3aft of the invcsti§atioA, t19c Civil Ri§hts CoorEiiFlstef 
s~all permit tAe complainant to present ' •••• itnesses ana ether evielence in support of his/her complaint. TAe 
in'v'estigation shall Be coml3letes within fifteeR (15) scheol says of the written comJ3laint Being filee. The Chlil 
RigMts Coor:ainotor will notify the cOFfll3lainont in writing of Mis/her decision one will FflaiF'ltoin the District's files and 
records relatiA§ to the complaint. 

~ 
A(3peal to the Superintendent: If the com(3lainaRt is not satisfied '/fitl=! thc Civil Rights Coordinator's Step 1 
decision, slhe may SUbFflit, in writiA§, a signed statcFflent of appeal to the SuperintenE1ent 'y\'ithin five (5) sct:lool 
days after receipt of the Coorelinator's rcsl3onse. The Superintensent · •••• ill review the case, may conduct an informal 
Aearin§l, ans will notify the eOffiplaiAant iR ·f't'riting of his{heF sccisieA NitAin ten (10) school aa., 5 of recei; jng tAe 
~ 

5tep-3 
Appeal to the Board of Education: If the cOffi(3lainant remains unsatisfied, slhe FAoy aJ3peal through a signed 
written statement to the Board of Esucation within fivc (5) school days of his/heF receiJ3t of tl=!e SU(3criRtendcRt's 
response in Stc(3 2. In an attempt to resolve tAe cOFfl(3laint, tAe Board shall meet with the concerned parties and 
tAciF rCl9rcscntati'9 es within twenty (20) BusiRCSS says of tAe fe(eipt of SU(~ an a(3l3eal. A (of) T of tRe Boars's 
disl3osition of tRe apJ3cal shall be scnt to each coneerned party withif'l ten (10) Business days ef tAis ffieetiRg. 

The cOffif3laiRoAt ffiay be represented, at his/Rer O'Nn eest, at aR)' of the aaove Eiescriaed ffieetings/hcarings. 
The right of a person to a I3FOffipt ORS eEluitable resolution of the EomJ3laint shall not be iFApaires BY the (3erson's (3ursuit of other 
remedies such as the filing of a Com(3loint with the Office for Civil Rights or the filing of a court case in the appropriate Feacral 
District Court. Use of tRis internal cOFflplaint procedure is not a (3rcFe~uisite to the l3uFsuit of other reFAesies. 
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The Civil Rights Coordinator '/elill provide a copy of the District's c8fflplaint procedure to any person who files a complaint and 'will 
investi§)ate all c01Tlpiaints in accordance witA tl=lis proccSure. 
A copy of each of the Acts and tt=te regulations on wAich this notice is based Fflay be found in the Civil Ri§AtS Coordinator's office. 
Prohibition Against RetaliatieA 
TRe Board vv'il! not discriFfliAate a§ainst, coerce, intifflidatc, threaten or interfere 'NitA any individual Because the I9crson oPl9osed 
any act or practice lTlade un!a',\'ful by any Federal chiil Fights 10'4", or because that insividua! ffiasc a charge, testified, assisted or 
participated in any ffiaAner in an investigation, proceeding, OF hearing unaer those laws, or because that individual c)(crcised, 
cnjoyes, aided OF encouraged any otlger person in the exercise or cnjoYlTlent of any right granted or protected by those lalNs. 
RC'o ,sce ~/19/10 
Rcvised 9/29/10 
RC'v'isee 10/1~/13 
© Neala 2912 

Last Modified by Andrew Hill on March 12, 2019 
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\Hho is protecteEl? 

2260C -f4AJOR DIFFERENCES BETWEEN THE IDEA AND SECTION 594 
Section 504 

HeariRg Impainnent 
~~ental RetarElation 
~4ultiple Disabilities 
OFthopeElic IFflpairmcnt 
Ot1ger IlcaltA IFflpairmeRt 
Serious Emotional Disturbance 
Specific Learning Disability 
Speech/Languagc Impairffient 
TFauffiatic Brain InjuFY 
Visual IFflpairfficnt 
Both rcEtuire the provision of a ~Fee appropriate eElueation 
to stuElents co'~ered under them including individually 
designed instruction. 
IIAppropriate" means an education 
cOFflparable to the education 
pro'v'iaed to nonhaneicappcs 
students. 

The IDEA 
Lists 13 categories of Elualifying 
conditions. 
Atffisffi 
Deaf Blindness 
Deafness 

Duty to provide a free 
appropriate education 

Rcquires the District to 
provide IEPs. "Appropriate 
eaucationll ffieans a prograffi 
designed to proviEle 
"eaucational benefit." 
Special Education vs. Regular A student is only eligible to 
EElucation recei',e IDEA sep;'ices if the 

A1ulti disciplinary team 
aetermines that the stuElent 
fta.5 one of tAe 13 
hanElicapping conElitions and 
neeas special education 

Funding If a student is eli§ible uAser the 
IDEA, the District recei'o'es 
additional funding. 
Not specifically FfleAtioned 
although if modifications must be 
made to proviEle a free 
appropriate education to a 
student, trte IDEA requires it. 

Accessibility 
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~4UCA broaaer. A stuaeAt 
is eligible so long as 
sfAe 
meets the eJefinition of 
qualified hanElicapf3ed 
~; Le., has or has 
haEl a physical or ffiental 
impairment-wfl+ffi 
substantiall.,. limits a 
A9ajof life activity, OF is 
regarded as 
hanSicapped 
by others. 

A student is eligible so 
long as s/he rTleets the 
definition of Qualified 
handicappes J3erson; 
i.e., Ras OF Aas had a 
ph 1 sical OF Fflental 
irTlpairment which 
substantially limits 
a major lifc activity, or 
is regarded as 
handieal9ped 
by others. The student is 
not requircEl to need 
special education in 
oraer to be protected. 
Asaitional funas aFe not 
I9ro'v'iEled. 

Detailed regulations 
regarsing builaing ana 
program accessibility. 
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Procedural Safeguards 

Requires written notice 

~Jotice pro'/isions arc much 
more compFeRensive. 'A'hat 
the notice at a minimum FAust 
proviae, is specificall l' spellea 
et:t+:- 
VVritten notice is requires 
prior to any cRange in 
J3laecmcnt. 
Provisions for independent 
evaluations. 
Due Process Hearings 

Exhaustion 

BoardDocs® PL 

Both require notice to the parent or guarElian ",{ith respect 
to iEJentification, evaluatioA, anel placefflcnt. 
Does not require written notice, 
but a District ' •• 'ould be '.fise to do 
S&.- 

~~otice is rcquired onl y' sefore a 
"significant change in placement.1I 

Not required. 

Botl=! require Districts to provide impartial hearings for 
parents or guardians who disagree '/VitA tAe identification, 
evaluation, or placement of a student with disaeilities. (See 
grievance procedure requireFAent.) The rules are virtually 
identical. 
The parent Of guardian FAust No e)(Aaustion 
pursue the aSFflinistrati; e Rearing requireFAent. 
before seeking redress in the 
~ 
Not enforced by OCR. COFflpliance Enforced by the Federal 
is monitoFee b) the GAio Office fOF Civil Rights. 
DcpartFflcnt of EElucation. 

Both statutes proviae for eluc process Mearings. 
The U.S. Department of Education will resolve cOfflplaints. 
Employment No provision. 

Enforcement 

Emplo)'ment of persons 
with disabilities is 
regulated. 

Last Modified by Andrew Hill on March 12, 2019 
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R6OO- NOTICE OF NON9I5CRIttINATION 
The public notice contained on Form 2260 F8 Notice of Nondiscrimination is to be disseminated at least annually to students, 
parents, employees, and the §eneral f3ut:3lic. 
This notice is to be placed in the District annual report prepared by the District. 

Last Modified by Andrew Hill on March 12, 2019 
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2260F - LIMITED ENGLISH PROFICIENCY PROGRAM 

The Board of Education believes in the importance of providing English language instruction to students in the District who are 
Limited English Proficient (LEP), including immigrant children and youth. The Board's Limited English Proficiency Program ("LEP 
Program") shall be provided to enable LEP students to become competent in the areas of listening, speaking, reading, and 
writing of the English language and effectively participate in the District's educational program. In order to ensure that LEP 
students are properly identified, regularly assessed, provided with high quality language and academic instruction, achieve 
English language proficiency, and meet the same challenging State academic content and student achievement standards as all 
students in the District are expected to meet, the Board will adhere to the procedures set forth in these guidelines. 

The LEP Program shall be an essential component of the District's educational program and shall use language instruction 
curricula that is tied to scientifically based research and designed to effectively meet the special and diverse needs of LEP 
students. The overall instruction and curriculum content of the LEP Program shall be based on State instructional objectives, 
goals, and proficiency standards. 

Identification and Assessment 

Each student enrolling in the District for the first time will be required to complete a Home Language Survey (see Form 2260F 
Fl) in order to identify whether the student's primary or home language is other than English. Additionally, current students will 
be required to fill out a Home Language Survey. Each completed survey will be included as a part of the permanent record of 
each student in the District. Each student who identifies that his/her primary or home language is other than English will be 
assessed in order to determine whether s/he is LEP and needs special language assistance in order to effectively participate in 
the District's educational program. 

Such assessment will be administered in accordance with the age and educational level of the student. Based on the assessment 
results, the District will determine whether the student is eligible to participate in the LEP Program. 

Parental Notification and Consent 

If a student is identified and assessed as LEP and determined to be eligible for services, the District will send written notice to 
the student's parent. Such notice shall be provided within thirty (30) days of the start of the school year or within two (2) weeks 
of assessment (if the student is not identified prior to the beginning of the school year) and include information regarding: 

A. the LEP Program and the reasons for the student's identification and assessment; 

B. the student's level of English proficiency; 

C. the method of instruction to be used in the student's program; 

D. how the program will meet the educational strengths and needs of the student; 

E. how the program will help the child learn English and meet age appropriate academic achievement standards for grade 
promotion and graduation; 

F. the exit requirements for the program, expected rate of transition and expected rate of graduation; 

G. parental rights; 
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H. how the program meets the needs of the student's IEP, if applicable. 

No student will be placed in the LEP Program without having received consent from the student's parents. Additionally, the 
student's parent(s) will be given the opportunity to participate and provide input into the student's program and will be regularly 
informed of the student's progress. If the student fails to make progress on measurable objectives, the Board shall provide the 
parent with notice of such failure within thirty (30) days after the failure occurs. 

Placement and Services 

Each student who is eligible to participate in the LEP Program will be placed in a setting that is appropriate for his/her age, grade 
level, and language and educational needs. The Board will ensure that each student is to be placed in a classroom with 
instructors who individually or in combination, are fluent/proficient in: 

A. English, with respect to written, as well as oral communication skills; and 

B. the home language of the majority of the students who the instructors teach, if instruction in the classroom is in both the 
home language and English; or 

C. any other home language of the students who the instructors teach. 

In addition to placing a student in a setting that will help him/her learn English and attain State academic content and 
achievement standards for grade promotion and graduation, the Board will provide additional services (based on the needs of 
individual students) including, but not limited to: 

A. a translator in the home language of the student; 

B. individual language instruction; and 

C. individual instruction in core academic subjects. 

Annual Evaluation 

Each student shall be tested on an annual basis and monitored to determine how well s/he is learning English and becoming 
more proficient in the areas of listening, speaking, reading, and writing of the English language. Students will also be tested in 
the academic content areas of reading/language arts, math, and other core academic subjects. The District will provide each 
student's parent(s) with the results of the tests so that s/he will know how the student is progressing. 

State-mandated Assessments 

A. Testing of LEP Students 

Each student who is assessed as LEP must participate in all State assessments, including the Ohio Proficiency Tests and 
Ohio Graduation Test. In particular, an LEP student must be assessed in one of the following manners by: 

1. taking a State assessment in the same manner as it is administered to other students; 

2. taking a State assessment with accommodations during testing (e.g., use of a dictionary, extended time to take 
the test, etc.) that are tailored to the student's special needs; or 

3. an alternate assessment method, including assessing the student in his/her native language. To that end, if a 
student is permitted to take a proficiency or achievement test in his/her native language, after three (3) 
consecutive years of enrollment in U.S. schools, such student must be assessed in reading/language arts in 
English. However, the student may continue to be assessed in his/her native language in other subject areas until 
they have achieved English language proficiency, regardless of how long they have been enrolled in U.S. schools. 

Once a student has attained English language proficiency, all proficiency and achievement tests must be taken in 
English. 

https:/ Iwww.boarddocs.com!oh/wadsohlBoard.nsf/Public?open&id=policies# 213 



2115/2019 BoardDocs® PL 

B. Exemptions 

A student who is assessed as LEP, and has been enrolled in U.S. schools for less than one (1) full school year shall not be 
required to take the State assessments in reading or writing administered to other students in their grade level. However, 
no LEP student will be prohibited from taking such State assessments, if the student chooses to do so. Despite this 
permissible exemption, each LEP student, regardless of his/her length of enrollment in U.S. schools shall be required to 
take all other State assessments in math, science, and social studies, with or without accommodations. In addition, each 
LEP student shall be required to pass all five (5) of the Ohio Graduation Tests in reading, writing, math, science and social 
studies in order to qualify for a high school diploma. 

For purposes of determining Adequate Yearly Progress (AYP), the test scores for any LEP student who has been enrolled 
in U.S. schools for less than one (1) full school year shall be excluded from the calculations of the percentage of students 
who are proficient in reading and math, even if such student voluntarily chooses to take the State assessment in reading. 
In addition, any LEP student who does not take the State assessment in reading shall not be counted towards the ninety­ 
five percent (95%) participation rate in reading and math proficiency if s/he did not complete an assessment in English 
language proficiency in the same school year. However, if an LEP student has completed an assessment in English 
language proficiency, s/he shall be counted towards the ninety-five percent (95%) participation rate even if the student 
did not take the State assessment in reading in the same school year. 

Exit Procedures 

Once a student has been placed in the LEP Program, s/he will be provided with services and evaluated on an annual basis until it 
is determined that the student is proficient enough to meaningfully participate in the District's regular educational program. 
Teacher recommendation will initiate the process for the student to exit the LEP Program. Once a student has been identified for 
exit, s/he will be reassessed. 

In determining whether a student is able to participate in the regular educational program, the District will evaluate factors 
including, but not limited to: 

A. the results of the assessment; 

B. the teacher recommendation that the student is ready to be exited from the program; 

c. whether the student is able to keep up with his/her non-LEP peers in the regular educational program; and 

D. whether the student is able to participate successfully in essentially all aspects of the District's curriculum without the use 
of simplified or modified English language materials. 

Additionally, the overall retention in-grade and dropout rates of LEP students may be evaluated to determine whether such rates 
are similar to the student's non-LEP peers. 

Upon exit from the LEP Program, a student will be monitored for a period of up to two (2) years in order to determine whether 
s/he is achieving academically and continuing to achieve English language proficiency. 

Data 

The District shall maintain records on all LEP students indicating the annual increases the number or percentage of students: 

A. making progress in learning English; 

B. attaining English proficiency by the end of the school year; 

C. making adequate yearly progress. 

Also, the Board shall include in its annual report card, data that is sufficient to yield statistically reliable information, as 
determined by the State, and does not reveal personally identifiable information about an individual student. 
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Book Administrative Guideline Manual 

Section Ready of Production 

Title Copy of SECTION S04/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON 
DISABILITY, INCLUDING PROCEDURES FOR THE IDENTIFICATION, EVALUATION, AND 
PLACEMENT OF STUDENTS SUSPECTED OF HAVING A DISABILITY, AND THE RIGHT TO 
FAPE 

Code ag2260.01A 

Status 

Adopted November 19, 2007 

Last Revised September 10, 2018 

2260.01A SECTION 594/ADA PROHIBITION AGAINST DISCAI.4INATION BASED ON DISABILITY, INCLUDING 
PROCEDURES FOR THE IDENTIFICATION, EVALUATION, AND PLACE.4ENT OF STUDENTS SUSPECTED OF HAVING A 
DISABILITY, AND THE RIGHT TO FAPE 
The Superifltendent establisMes these aSffiinistrati'(e guideliAes for the identificatioA, evaluatiaA, and educatiaAal prograffiffiing 
and placeFAcnt of stuscnts with sisabilities 'v· •• ho Etualify unser Section 504/ADA. These guidelines, along 'Nith AG 2260.01B, 
further fulfill the Boars's directive ta adapt a system af proceaural safeguards t!:lat includes the right to Rave a due process 
hearing. Sectien 504 of the Rehabilitation Act of 1973 aAd its iFApleFAeAting regulatioAs ("Section 504") prohibit discrimiAation 
against E:1ualified persoAs 'nitl9 a disability iA any prograFA OF aeti v'ity receiving Federal financial assistance. TRe BeaFt:J •••• ill not 
knowiAgly perffiit discriFAinatioR against ORY EJualified persoR 'Nith a disability in aAY of tlge District's proQraffis, activities, policies, 
aAe/or practices. 
Buileing Principals shall serve as Building Section S04/ADA Compliance Officers (Building COffiJ3liance Officers). 
A persaA -.with a ElisabilitTi is anyone who: 

A. has a physical or ffieAtal iffiJ3airment that substantially limits one (1) or ffiore ffiajor life activities; 

B. has a reeord af (i.e., flas a histoF) of, or Mas seeA misclassified as Raving) a 1319 ,.sical or meAtal iFAJ9airment that 
5ubstaAtiaily I'ffiits ORe (1) or more major life activities; or 

C. is regarded as ha ••• iAg a physical or ffiental iFApairment tRat substantially liffiits one (1) or more FAajor life activities 
(i.e., !:las a physical OF FfleAtal iffipairFflent that does not sUBstaAtially I'ffiit majer life activities but is treated l3y the 
District as cOFlstitutiAg SUCfl a liffiitation, or flas a J9hysical or FAental iFApairment tRot sUBstaAtiall)' liFAits A9ajor life 
activities en I)' as a result of tlge attituae of stflers tOvvars sucl9 iffiJ9airFAcnt, sr Ras neAe sf tRe 19M ,'sical Sr mental 
iffipairmeFlts recognized by Section 504 but is treated as RaviAg sucl9 aA iFApairAgeFlt). 

~qajer life activities iAclude,. but are not IiFAitee1 to, fUActions SUCR as caring for one's self, perforffiing manual tasks, ' •••• aIlEing, 
seeing, 1geariAg, eating, sleeJ9ing, staFlsing, likiFlg, l3ensiFlg, sJgeal(in9, I3reatRing, learAing, reae1in9, concentrating, thinl(in9, 
cOffimuFlicatiAQ, and worl(iAg. 
~~ajor life activities also incluEle tlge operation of a A9ajor bosily function, iAcluclinQ, but not liffiitecl to, fUActioRS of tRe iffiffiune 
s,(steffi, normal cell grawtR, digesth1e, Bowel, bladder, neurological, brain, resJ9iratory, Circulatory, endocrine and reproductive 
functions. 
Ph"fsieal or Mental iMpairment FAeans: 

A. ony J9Rysiological disorder or coneitien, cosmetic disfiguremcRt, OF anatomical loss affecting ORe (1) or ffiOFe of the 
following body systeffis: 

1. Acurological; 

2. ffiusculoskeletal; 

3. special sense ergons; 

4. respiratory, iAcluding speech organs; 
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5. cardiovascular; 

6. rcpfe6ucti',et 

7. Eli§csti'o'e; 

8. gentte urinary; 

9. t1eA9ic and IYffil9Aatic; 

10'~T 

11. endocrine. 

B. an', FAental or PS) cAolegical clisordcF, SUCR as intellectual aisaaility, of§)anic arain 5) AEJroA9c, effiotienal OF fAental illness, 
and specific Icarning disabilities. 

A pRysical OF mental impairAlent tRat is episodic in nature or in reAlission is a disability for the purposes of Section 504jADA if 
tRe iAlpairAlcnt sUBstaAtially lifAits a ffiajor life acti~'ity wRcn active (e.g., astRAla, alleF§)ics, eF canccr). 
TRc dctcrffiination of whetRcr an iffipairffient substantiall; liAlits a ffiajor life activit'»' ffiUst be Alade without rc§ard to the 
aAgeliorati'o'c effects of ffiitigating ffieasures such as fficdtcation, fficaical sUPl9lies, cquipmcnt OF al9plianccs, low vision aevices 
(not inclucling ordinary eyeglasses Of contact lenses), prosthetics (including Iiml3s and devices), Rearing aicls and cochlear 
imJ3lants or other implantable Rearing devices, moaility devices, o)(ygen tRerapy equipment or supplies, assistive tecAnology, 
reasonaale accDmmDclations or au)dliary aids or services, or learnea beRavioral or adapti'o'c neurological modifications. 
Individual witA a disability e10es not include tAe following (Le., Sectien 504 specifically exeluoes): 

A. inei~'ieluals 'nlho are currentl, en~a§in~ iA tAe illegal use of e1ru~s, 'I •• Men tAe District acts on tAe aasis of SUCA use 

B. an inEii v lEiual on tMe basis of AOAlosexualit., or bisexuality 

C. an individual on the Basis of: 

1. transvestism, tfanssexualisffi, pedophilia, e)(hibitionisFfl, vo'(curisFA, §ender identity aisoraers not fesultin~ froffi 
1319., sical iA9polrment, or otAer sexual BeRa'o'ior disorclers; 

2. compulsive gambling, kleptomania, or pyromania; or 

3. PSrcAoacthle substance use disorders resulting from current illegal use of drugs. 

Indi Q'iaual witA a disal3ility inciuacs an Insividual who: 

A. ft.a.s successfully completed a supervised drug reRabilitation prografA ana is no longer engaging in tAe illegal use of arugs, 
Of has otherwise been rehabilitated successfully and is no longer engaging in such use; 

B. is participating in a superv isee reAabilitation program onel is no longer engaging in SUCR use; or 

C. is erroneously regardea as engagin§ in the illegal use of erugs, but is not engaging in SUCA use. 

PJot'Nithstanding tRe prcceeing, for purposes of prograffis anel activities pro'o'iaing eE1ucational ser"'ices, the District may take 
disciplinaF( action peFtainlng to the use or posseSSion of illegal arugs or alcoRol against any student '1.190 is an inElivielual '!NitA a 
disal3i1ity and who currcntly is engaging in tAe illcgal use of dru§s or in t19c usc of alcohol to tRe saffle e)(tent tAat such 
clisciplinary action is tal(en against stuecnts WRO are not indi~'iE1uals ,vith disal3ilities. 
TAe District will not aiscriAlinate against otAerwise qualificel stuclents ',',ith disabilities (Le., stuelents WAD otAer'Nise fAcet 
eligibility criteria e.g., age for participation in tAe eEiucational program ana/or activities) in tAC provision of its educational 
prograFfls anel acti'y ities. TAe District fUR:Aer will pro 0 !€Ic a free al9prol9Fiate 19u13lic eclucatien te qualifieEl stuelents h itA Elisaeilitics 
(I.e., students VrRO Aave a J3Aysical or Alental impaiFAlent tAat sUBstantially IiAlits ene (1) Of Alore major liFe acti'itics). Said 
eeucation sRal1 entail tl1e J3fovisiDn of Fe§ular OF sJ3ecial education and FelateEl aiees ancl SCFlices tAat are aesigned to FAcet tlge 
individual educational neees of students with disabilities as adequately as tAC needs of non disabled students are Alet. This 
inclueles J3Foviding acadeAlic ana non acadeFAic SCF'u ices to stuelents \VitA disaBilities in tAe same setting as tRcir non eiisablcEi 
peers to tAe Ala)(iFflUm e)(tent appropriate. In aaEJition to its provision of educational services, the Board will not EiiscriRlinate 
a§ainst otAerl'. ise qualifiecl stueents •• 'ith e1isal3ilities in its pro ,'ision of non eeucational aeaseFflic ans extra cUFricular SCFy ices 
anEl activities sucl9 as counseling services, pAysical recreational atRletics, transportation, Aealth SCF' ices, recreational activities, 
special inteFest groups or ClUBS sponsoFecl by tAe District, referFals to agencies tAat proviae assistance to J3efsons witl9 
eisabilities, and eA1ploYAgent of students, and will pro'u'ide stuclents 'lfith disabilities an equal opportunity to particil9ate in such 
services and act!, itics. Qualified stueents ""itA disabilities will be affordce accommoEiations/ffioclifications/interventions to tAe 
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District's non academic and c)(tra curricular services and activities, unless such accommoEiations/modifications/interventions 
'v'v'ould impose an unEJue financial Burden, or 'Nould alter the fundalTlental nature or f3urpose of the service or activity. A 
aeteFfflination that a l3aFticular accommoEiation/modification/intervention would constitute an unsue burden must be mase by 
the Superintenaent or his/l=leF designee afteF consideFing all Fesources available for use in the funding and operation of tl=le 
service OF activity, aAd must be accompanied by wriUeA statefAent of the Feasons for read~ing that conclusiOA. In the e'o'eAt the 
Superintendent or his/her designee determines that an unElue Burden would result, the District Will take any otl=ler action tt1at 
would not result in suct1 burden aut woulEi still allow, to the maxiffiUffi extent j3ossiele, individuals witA disabilities to rccei'q'c tt1c 
benefits of the District's non acadefAic ana e)(tra curricular services anEl activities on an eflual basis as inElividuals without 
sisabilities. 
If a parent Elisagrees with a determination maEle ey the District's t3rofessional staff concefAing the iElentification, evaluation, OF 
placement of a stusent 'NitA a disasilit,', the l3arent rna) re~uest a hearing before an imJ9aFtial heariRg officer that is not 
effit3loyed b'y' the District (see AG 2260.01B). 
Alternativel'11 tAe J9arent ma't file an internal coml3laint (see Policy 2260.01). A J9arent soes not nees to first e)(Aaust tAe internal 
complaint process in order to file a refluest ~or a sue process t1earing. IA fact, a due j3rocess hearing may be requested at any 
tiffie ans tl'le l3arent eoes not waive tRat rigt1t if s/Ae first OJ9ts to tpt to resol,'e his{l=ler dis~ute tArou§A tAe internal cOA9plaint 
process. 
Preeedures Applieable to Seelio" 594 Referrals/E,.,altiatiofts/PlaAs 
Annually tl'le District will undertal(e to identify and locate every qualified person 'lI/itA a disability residing in tt1e District who is not 
receiving a f3ublic education, anEi Rotify the person aRs their l3arents or guardians of tAe District's duties and resj30nsibilities 
under Section SO~. 
Referral 
Referrals ffia,' t3e A9ade By aRioAe (e.g., 19areAts, teact1ers, or OtACF knowlesgcal9le I3Fofessionals). Referrals st1all 1ge ffiacle OR 
the Suspected Disat3ility Referral Form (Form 2260.01A F2) and SUBmitted to the Building COffipliaRce Officer. Referrals A9ay be 
ffiade at any ti!TIe. Parents !TIa,. request a referral forFfl b, cORtacting tAe BuildiRg COFApliance Officer or a District Compliance 
G#t€er. 
Generally, a staff fAeFflber SAould refer a student for an evaluation unEJer Section SO~ if slhe susJgects tAat tt1e student not only 
has a Fflental or I9Aysical iffipairffient but also susl3ects an iA9f3airffient ••.•• AicA substaRtiall'( liffiits one (1) or ffiore ffiajor life 
acti1o'ities. 

Assessment/EwaltiatioA 
Uj30n receipt of a Susf3ectee Disability Referral FOFfA, the Building Comj3liance Officer will notify tAe aJ9propriate SO~ Case 
~qanager wAo will collect all relevant inforffiation on the student (e.g., fAeeical reJ9orts, graee cards/ret3ort cards, scl900l Aistor)" 
discij3linary action, etc.) to assist in documenting wAether the student I=las a physical and/or mental impairment tRat substaRtially 
liA9its one (1) or ffiore A9ajor life acti'v'ities. A meeical statement is Aot a condition of e' aluation unaer Section SO~. If tAe District 
determines, eases OA tRe facts aAEI circumstances of an indi-vidual case, that a medical assessment is necessar), to make an 
a19prol3riate e v'aluation, the District 'will offer to secure tAe asseSSffient at no cost to tt1e student or Ais/her J9arents. 
The 50~ Case ~~anager sAould con~act sCRoel staff '.'fRO I3crforffi asseSSffien~s and Aa'9'e ~heA1 review existing pertinent 
in~oFl:nation and determine wAetAer additional assessments are needed. If an evaluatioA is needed, written 19arental consent shall 
ae obtained witRin tRirt)' (30) calendar days of the referral for an evaluation and a co13'1 of the ~dotice of Section SO~/ADA 
Procedural Inforffiation and RigAts (ForfA 2260.01/\ Fl) sent to the parents. 
TAe e','aluation ffiUSt be sufficient to accurately aAd coml3letely assess tt1e nature aRe e)(tent of tAe susJgected disability. TAe 
evaluation ffiuSt also assess 'llRether the student, because of a sisability, needs or is believed to need sJ3ecial education or 
related services. [ 0 aluations tt1at are more limited tAan a full sf3ecial education e'o'aluatioA ffiay 1ge aEicEluate iA SOffie 
circumstances. The evaluation or review of assessment information shouls include consideration of any beRavioFs that interfere 
'NitA tAc ett1cr'It'ise Elualif'icel stUEICAt'S Fc§ular f3articiJ3ation if! toRe eaueatioRal J3FO§Faffi aRe/Or activities. 
If tl=le District does not suspect tAat a student has a ffieAtal or I3A)'sical iA9l3airmeAt tRat substantially liA9its one (1) or more 
major life activities ana tAcrefore deterA9incs AOt to e'oaluate, it will notify tRe 19arcnts!guardiaR of tAat accisiof! through tt1e 
issuaAce of a prior written notice (Form 2260.01A Fa) ans J9fo'o'iee theffi with a (0199 of tAe Notice of Section S04/ADA Procedural 
Information and Rights. 
Before any actioA is taken 'It'i~t1 resJgect to tt1e provisioA of sl3ecial education or related ser~dces pursuant to a Section SO~ PlaA 
for a student "NitA a sisabilitYf an evaluatioR st1all be conducted or assessment information revieweEl to deterffilAe if the stuElent 
is disaBles uREler Section 50 q. 
Parents 'Nil! be affordes tt1e oj3j3oFtunity to meaningfully J9articit3ate ans I3rovide intJut in tRe evaluation J:1Focess. The assessment 
infoFffiatioR ffiay include, but 'Nill Rot 1ge liffiited ~O, A9csical reports ~I=lat socuffien~ a 13t1,'sicalfmen~al iffil3airfficn~, aptitude and 
acl=lie'q'ement test scores, teacher oaservations ana recomfAeAdations, and other data, iAcludiAg informatioA on social or cultural 
bacl~ground one adaptive bet1avior, The information obtained frofA all SUCA sources sAali be docuffiented and carefully 
considered. Additionally, if an evaluation is conduc~ed, tAe Building Compliance Officer, in conjunction with tAe deSignated SO~ 
Case ~qaAager is resf30nsiele for verifying tAat: 

A. ~csts anEl o~Rer evaluation materials Aa,'c seen 'o'aliElatee for the specific I3UFj30Se For 'dRieA they are usee and are 
admiAistered l3y trained personnel iA cOAfoFmance with tRe instructioAS provided by tAeir producer; 

B. tests aAd otAer evaluation materials include tAose tailored to assess specific areas of educational need aAd not merely 
those that afe aesi§ned to J9ro'v'ide a sin§le geAeral intelligence Ejuotient; and 
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C. tests are selected and administered so that, '#hen a test is administered to a student with impaired sensory, manual, or 
s[3eal(in§ slEills, tAe test results accw=ately reflect tAe stuaeAt's al3tituEle or aCAieveffleAt level or './Aate'ler oti=ler factor tAe 
test purpoFts to fflcasurc, ratAer than reflecting the student's iffipaired sensopt', Fflanual, or speakin§ slEills (e)(cept '''''Aere 
those skills are tAe factors tAat the test [3UFI90FtS to FfleasuFe). 

Re E'.·aluatieAs 
Ftc evaluations are not required at specific intervals; Aowe'o'er, assessFflents 'Nill ee updated so tRat eligiBility aAa accoffifflodation 
planniAg is eases on inforfflotion tl9at accurately sefines tAe stuaenes Elisaeility ans reflects the stuaent's current stfen§tAs ane 
needs. At least e'lery tRree (3) years apl9ropriate sCRool staff sAouls EleterffliAe whether upsatca evaluations are neeses. A re 
evaluation will ee completed prior to a significant cAaA§e in placement. \Jlhen a re evaluation is needes, J3arents will be sent 
prior notice (Form 2260.01A FS) and a copy of tRe ~Jotice of Section 50~/ADA Procesural Inforfflation ans RigRtS. ConsisteAt 'Nith 
initial c~'aluations, parents will be afforsed tAc oppoFtunity to ffleaningfully l3articipate and I3ro'u'ide inl3ut in tAe re cvaluation 
process. 
Eligibility DetermiAatieA 
VvitAin a reasonable J3erioa of tiFfle (generally no more than si)(ty (60) calendar days), tAe BuildiAg COFApliance Officer ' •••• ill 
convene an Intervention Assistance Team (flIAT") COAference. The student's parents will be sent a letter inviting tRem to attend 
ans l3articil3ate in tAC IAT conference (Form 2260.01A F~). TAe letter to tAC parents sAould be sent at Icast teA (10) calensar 
days prior to the Conference. Parents · •••• ill also be sent a copy of tAe ~~otice of Section 504/ADA Proceelural Inforfflation RigAts. 
TAe IAT sAall be cOFflposed of persons IEnowledgeablc about tAe cAile, tAe meaning of tAe e o'aluatioA €lata, and tAe placcFflent 
OptiOAS, aAS sl90uld at a miAiFflUffi include the Buileiing Compliance Officer, tAe sesi§nateel 50'1 Case ~4anager, and the parents. 
TAe IAT Ffla', also incluse gencral educatioA teacRer(s), stueeAt, guidance couAselor, sCAool psycAolo§ist, the District's IlealtA 
Coordinator, sCAool nursc, Dircctor of PUJ3il Services/Special EducatioA, and otAer J3ersons with knowledge of tAe student or tAc 
susJ3ected disability, and any otAer inElivisual tRC parents ffiay ,"isA to Bring to tAc Conference. The l3urpose of the Conference is 
to siscuss tRe inforA9ation gatAered, determine VfRether tAe student Ras a sisaBility uAder Section SO~ (i.e. review the 
impairment and determine wAetAer it substantially limits onc (1) or Fflore major life acth:ities), ana, if so, eletermines wActhcr 
tAe stuaent rCEluircs sJ9ccial eaucation or relates sero ices, incluaing accommodations/FAosifications/intef'oeRtioRs in order to 
receive a free apl3ropriate public educatioA ("FAPE") aAs to access the District's prograFfls and activitics on an cEtusl basis to 
stuElents witl=lout disabilitics. 
The Building Compliance Officer will serve as tl=le ChairJ3erson of the IAT Confcrence. The Chairperson has tRe following 
resl3onsibilities: 

A. at caCR IAT Conference, to verBally explain and offer a written COI3", of tAe P~otice of Section 50~/ADA Procedural 
InformatioA and Ftigt-lts (ForFA 2260.01A Fl) 

B. gatl=ler information 

C. organizc the prescAtatioA of tAe data 

D. coordinate thc delibcration of SeetioA 504 eligieility: 

1. Does tAc stuaent ha vre a J3A),sical Of fficntal iFflpairmcnt? 

2. Does tAat impairment "sul3stantially limit one (1) or FflOFe ffiajor life acthlitics"? 

3. Does tAc teaFA Aa'o e tl=le sata to justifY a sisaeilit', detefffiination? 

4. Is tAe student a qualifics inai y idual ly\ ith sisaBilitics witi=lin the fficaning of Section 504? 

}\t tAe IAT ConFcrencc, tl=le IAT vdll aeterFfline tAe Reeas, special eeiucatioA Of relates seF\'ices, includiAg 
accomFfloaations/Ffloaifications/iAtervcntioRS, and J3laCcffient fOf thc student, VvAicA Ffla', iAcludc, But are Rot liFAites to: 

A. aajusting tcsting procedures; 

B. individualize classroom aSSignments, hOfflcworl(; 

C. provide staff iAterventions; 

D. utilize assisti ore tecl=lAology; 

E. provide a buddy to tal(c notes; 

F. provide an interf;Jreter (for students OF adults); 
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G. modify materials; 

H. moElify tAe student's day; 

1. rocilitate or ffioaify l3arents/stuElcRttteacher/staff cOffimuRication; 

J. modify school procedures (e.g., provide aaditionol tiA'le for passing between classes, adjust transportation, OF approve 
early dismissal); 

K. develop and implement appropriate medical plans (e.g. efficrgency, asthma, seizure, Of allergy plans) for eligible students 
vihaso pFtysicel or Fflcl9tal iFAl9airFfleAt iffll3acts a major life actility otAor tFtaR leaFAing. 

TRe special eElucatien OF relates services[ inclueing accOA9Ff1oeatiens/FRoaifications/interventions will l3e inai\{iEiuali2ea to 
meet the neeas of the student. 

In interpreting data and making plaCCffient aecisions, the District 'I/ill draw upon inforffiation from a variety of sources, includin§ 
aJ3tituse ans ochie'o'cfflent tests, teacAeF oBscFiotions ans recoFflAgeneiatians, meaieal repEnts that SO€UFflent a J3hysical/FRental 
condition, social or cultural eacl<ground, and adaptive behavior. The information obtainee from all such sources shall be 
E10cufflcnteei and carefullal consiser=cs. 
Possible Otlteemes af the IAT Meeting 

A. Student is eligible For a Section 504 PieR (Form 2260.01A F6). The IAT documents this deteFmiRatioR on the Section 504 
SUmffieFy E'daluatioR Re196ft (Form 2260.01A FS). Secti6A SO~ Plan is aevelol3ea Bty tAe lAT. PareAts '#ill Be giveA a coI9'1' 
of the ~dotiee of Section S04/ADA Procedural Information ane Rights (Form 2260.01A Fl). 

B. Student is ineligible for a Section 50'1 Plan. Thc IAT documents this determination on tRc Section 501 SUmffiaF){ 
['daluatioFl Relgeft (ForFfl 2260.01A FS). Parents · ••• ill Be §i"len a teJ3', of the ~Jotice of Sectian S04/ADA Proceaural 
IAformatioA aReI Ri§Ats (Form 2260.01A Fl). 

1. TAe fAT setermiAes if tAe stUSCAt Aeess inteFo'entions 19uFsuant to an RtI PlaA. If RtI is seterFfliAes to Be 
appropriatet the 1M will develop strategies to provide necessary interveAtions. The interventions should be 
aoeumented en RtI papept't'orl(. A cop'" of the RtI plan shouls Be filed in the stuaent's EUfflulati'v'e Fecors folser. A 
cel9Y of the RtI plaA is NOT re~uired to be sent to the DistFiE{ Compliance Officer. 

2. StuaeRt "viii Be served al9prepriatel, iA the regular eetueatioR program without written iAtCf'v'€AtioRS. 

C. The Jt\T determines that it Aeeds to collect FRore information before mal(iAg aR eligibility deterFAination. 

The SUffimary ["l{aluatian RepoR: (Form 2260.01A FS) shall reflect the deterffliAatioA OR the issue of '.vhetAer the student Aas 
BeeR ieentifies as sisssies unser Section 504. Tt:tis decuFflent sAaula be rC'viewed r;erioElically. 
5eetien 594 Plan 
If e stuscnt is ideRtified as aisablee J3UrsuaRt to Section 504, ans tt=le IATstuElent re~uires sflecial eaucstion or related scrvices, 
incluElinfj accoFAFflsdations/FflosificatioAs/inteRlenti6As in or=der t:6 recei've FAPE aAEI t6 access tAo District's I9ro§r=affis aRs 
acti\'ities on an e~ual Basis to stuscnts without sisaBilities, tAe IAT will de'/clop aREI cOA9plete tAe Section 504 PlaR (Forffl 
2260.01A F6). Asiae f!reffi tlge eleseril9tien at tRe student's disability aRe toRe sl3eeial eeucati6A or relate€! seFt/ices ens aides 
needes, tAe Plan will sJ3ecify how the stuaent "viII be provided FAPE. The Plan will specify the special educatioR and/or related 
sCPo'iees, incluEiin§ accoA9moEiations/Ffloeiifieations/inteFVcntions nccessaF) so tAat the student's needs are Fflct as aElcEjuately as 
the needs of nOAsisablcd students. The purposc of tRe Section 504 Plan is to provide the student vt'ith equal access to school 
activities, to rCFfl01o'C BarFiers to csucational er;J9oftunity, aRS !9ro liac, to the scgree flossiBlc, a le'/el fllayiA§ fiels. The ScCtiOA 
504 PlaA SRould ee si§ned BY the fficmeers of tRe IAT, iAcluding the pareFits. A copy af tl=lc Plan · •••• ill Be sent to the Districfs 
Compliance Officer and the BuilaiA§ COffipliaFicc Officer as seen as psssihie. A COI9'1' of tAe Plan also will be J3laceEl in tAe 
student's cumulative felder aAd giveR to school 1gersoAAel who ',,'orl< with the student. If tAe pareAts are preseRt, tAe BuilElin§ 
ComJ3liance Officer 'Nil! r=eEJuest written penTiission froFA the parents to implement the SectioR 504 Plan. For initial plans, parcAt 
consent is requires prior to iA9l3lementation by the District. If the !9arents €Ie not attend the ffleetin§ to devel0r:> a Section 501 
Plan, the District 'w','ill mal(c reasonable efforts to OBtain parental input I3rior to fiAali2ing tAe plan ans (a) SUBmitting the Plan to 
J98r=ents for consent or (e) iffil9leffleRtiAg s su19seEtuont PleA. After 19arents conseRt to tAe initial SectioR 504 Plan, the District Fflay 
iml3lcment subsequent I3lans without written J9areAtal consent, But the parents must be proviaed 'IvitR a copy of tAC ~~oticc of 
Sceti6n S04jADA ProceduFal IRforfflation ans Ri~RtS (ForFA 2260.01A Fl) tRat e)(J9lains their right to challen§e the Distr=ict's 
actiens. Rc§ardless of whether it is an initial or subsequeRt plan a copy of the Plan must be sent to the student's parents. 
)A/ith FeSI9Cct to Section 504 PlaAs, the sesignated 504 Case ~~ana§cr is resl90nsiBle far: 

A. infoFl~~iAg staff that the Section 50~ Plan is a legal docuFAent; 

https:/ /www.boarddocs.comloh/wadsoh/Board .nsflPri vate ?open&login# 517 



311212019 BoardDocs® PL 

B. writing and distributing the Section SO~ Plan; 

C. encoura~ing staff to request a 504 re'v'ie\" if tl=ley are concerned aBout or unaBle to follcH" tl=le Section 50~ plan; 

D. ensuring tl=lat reviews of Section 504 plans are I=leld annually By OctoBer 15tl=l, ana tl=lat tAe results of the annual re'tiew 
are sent to the District Compliance Officer. 

U130n cOffipletien of tt1e SeetieA 504 Plan, tl=le 8uildiA§ Ceffipliance Officer slgeuld Follaw tt1c AEisitianal Proeesurcs Af3plieaBle te 
Students with Section 504 Plans (see BeloW). 
AsditiaAal Praeesl:lres Applieable ta Stusents with SeetiaA 594 Plans 

A. Prior to the Beginning of cacA sCRool year: 

1. The Building Compliance Officer or Ris/her designee is responSiBle for identifying tRe stuElents in his/her building 
WAO ha've Aae SeebeR SO~ Plans iR the 19ast ORa designating a 504 Case P1anagcF. 

2. The scsignatea 50~ Case ~4anager or Ais/J::\er scsigRee is resl30nsiele For oBtainiRg a COP) of tAe pre'vious scl=lool 
yearls Section 504 Plans and distributing them to all appropriate staff members. 

B. VVithin the first two (2) months of the school year: 

1. TAe BuilaiRg COffipliaRcc Officer ffiUst notify tAe student's 19aFents tl=lat tlge JAT Reess to Ffleet to re'v'iew tAe 
Section SO 4 Plan and to deterrTIine whetAer it is still necessary/appropriate for tt1e new sCAool year. 

2. The Building CompliaRce Officer must schedule an IAT meeting to formulate a Section 504 Plan for the student for 
tl=le new school l;car. Tt=lc rAT, including the Flarents, is cAargeeJ '",itA eJecising wlgether to continue tAe C)(isting 
PlaR, discontinue the current Plan, or del/clop a new Plan. 

3. If there is an "acti'o'eH Section 504 PlaA, a copy of the PlaR needs to be fOF'4t.'arded to the District Compliance Officer 
by October 15tA of eacA sCAool year and a copy of tRe Plan places in the student's cUffiulati1o'e reeorEi folder. 

4. Updated copies of tAe student's Section 504 PlaA will be distributed to all of the student's teachers after review by 
the 504 Case ~qana§ef. 

C. Durin§ tAe sCAool year: 

TAe Section 504 Plan can ae reviewed BY tAe IAT at any tiffie if concerAS develop as to tAe apl9Fopriateness of tt=le sJ3ecial 
education or related services, including accommodations/modifications/interventioRs, acing used 'NitA the student. This 
rcvie'/i' can Be initiated ay staff or parents. 

D. PFocesural Safeguarss: 

Any time tAe }\'ritten results of an IAT meeting are provided to a student's parents, they should also be offered a COt)', of 
the ~dotice of Section S04/ADA Procedural InforrTIation and Rights (Forffi 2260.01A Fl). 

Parents' Options If They Disagree with the Distriet's IElentifieation, E ••.. aluation and/ar Plaeement af Their Child 
The parents may challenge the actions of the IAT regarding identification, evaluation or placement of their child by filing a 
request for an iffil3artial due pFocess heariRg. 
Alternatively, tAe parents ma)' file an internal complaint. If the parents elect the former, tAe Board must proviae a due process 
hearing l3ef8re an iA9f9aFtial hearing officer ("I1iG") that is not effil9loyea B'1 tl=lc District. See AG 2260.018 Section SO~/ADA 
Parents' Procedural Rights, including Due Process I iearing. A parent does not need to first eXAaust the IAternal cOffiplaint process 
in orser to file a request for 0 aue process Rearin§. In fact, a Elue process ReariRg ffiO 1 Be requested at aR) tirTIe ana pareRts ao 
not waive that right if they first opt to try to resolve their dispute tl=lFOUgl=l the internal complaiRt process. If a parent is not 
satisfies •• itA the It lOIs decision, slhe may appeal it to a Feeeral Court of cOA9f3eteAt jurisEliction. 
Tl=le parents may also file a complaint witA the Office for Civil Rights. The Office for Ci'vil Rights, however, is ROt part of the 
District's iAterAal comr=>laiAt PfOCCSS or the systeffi af f3rocedural safeguares, ana, assent c)(traorelinary circuFflst:anees, ',till Ret: 
revie'4'v tt1e results of individual placement and otl=ler eaucational decisioAs so long as tAe District complied 'NitR tRC Ifprocessll 
Fequirefficnts of Section 504 (concerning identification ans locations, e'qaluation, ans due process f9Foceeurcs). 
Faeilities 
V'iith regars to accessibility of facilities, the District will Ageet its obligations tArough such fficans as redesign of equipAgent, 
reassignment of classes or otl=ler services to accessible buildings, assignmeRt of aides to aeneficiaries, alteration of e><isting 
facilities and/or construction of ne" •••• facilities, OF any otAeF ffietAos that results in maldng its programs and activities accessible to 
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persons vvith disabilities. In choosiAg among available methods for meeting its obligations, the District '~'!ill serve persons 'Nith 
disaBilities in tAe ffiost intc§ratee setting oFlf3rOf3Fiate. 
Revised Q/19/10 
Revised 9/29/10 
RCv'ised 10/14/13 
Revised 4/9/18 
@ Neala 2918 
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2260,OlB SECTION 504/ADA PARENTS' PROCEDURAL RIGHTS, INCLUDING DUE PROCESS HEARING 

ProeeEiural Information a • ..:1 Rights StuEieRts BREI Parents 

In accordance 'NitA various Federal laws (including Section SO~, tAe Americans witA Disaailities Act of 1990, as amenaed 
C'ADA"L FE:RPPt, anEi Title VII), tAe followin§ [3rocedural safe§uarEis viill l3e [3Fovidea witA res[3ect to aecisions or actions 
regofC:Hn§ tAe identification, e'o'aluotion, eelucational I3rogroffl or I9laCefflent, or conteAt of a Section SO~ Plan of a studeAt WAO is 
or may be disabled under Section 504 f but not also disabled under tRe IDEIA: 

A. stuaents witl=l disaeilities Rave tAe rigi=lt to talEe [3art in, ana receive eenefits from, l3uelic education j3ro§raA9s V.itAout 
discrimination because of their disabilities; 

B. [3arents Rave tRe ri§Rt to ae aavised of tReir rigAts unser Section sOq; 

C. parents Rave the right to receive 'iNritteA notice of any decisioA regarsing the iaentification, e'o'aluatioA, or educatioAal 
placement of their chila; 

D. pareAts have the rigAt to ha~'e their child receive a free appropriate pUBlic education ("FArE") if the child Aas a physical or 
ffiental iffil9airment tRat sUBstantiall)' liffiits one (1) or more major life octi v itles; 

TRis includes the ri§At to be educates ovith students \4190 are not disaBles to the maxiffiUffi extent aJ9l9rOl9riate (i.e., the 
stusent's esucation will be provided in tAe regular education classrooffi unless it is demonstrated tAat eaucation in tRc 
regular eA'vliFonment ••.••• itA tl1e use of sUPl9lcmentary aids ana services cannet 138 achieves satisfactorily) and to receive 
regular or special eaucation ans related aids/services tRat are designea to meet tl1e indiviaual educational needs of 
students witA disaBilities as aaeEJuately as the needs of nonaisaaled stue!cnts are flget. 

E. parents Aa~e tAe rigRt to Aave their cAils educated in facilities and receive sef\lices cOffiparable to tl90se provided to 
studeAts without disabilities; 

F. parents have the right to have evaluation ana educational I3lacefflent decisions made based u[3on a variety of 
inForA9ational sources, ana by persoAs who I(ROW the student, and are l<nowles§eaBle about the evaluation data aAd 
J9lacefflent 0l3tions; 

G. j3arents have the ri§ht to Aa o'e tRcir chile! tr8ns19oFted in a non aiscrifflinator,' fflanner; 

If tRe District refers a student for aids, Benefits, or seF'o'ices outside the District, tAe District will ensure tRot aeieEluate 
transpoFtation is J9Fovided at no greateF cost to tAe parents than if tAe aids, Benefits, or seFo'ices were pro'u'ided within tAe 
District. 

H. 19arents have tAe rigAt to place their child in a private school or alternati'v'e educational program; 

HOltvever, if the District makes a FArE o'v'ailable to the student tRot conforms to tRc requirements of ScctiOA 504 ana 
ne,,'eFtAeless tRe 19arcAts choose to [3lace the student elseNhcre, the DistFict is Rot Fcquiree to pay for tAe student's 
education at tAe private school OF alterAative f3Fogram, incluaing costs associated ,>:\lith transportatioA. 
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1. parents have the right to have their child gilo'en an equal opportunity to participate in nonacademic and extracurricular 
activities offered e'f the District; 

J. parents ha'vc the right to examine all relevant education records, inciudiAg, but not limited to, those documeAts related to 
aecisions regarding their c!=lildls iaentification, e'o'aluation, educational program and placement; 

K. parents have the right to obtain, at their own expense, an independent educational evaluation of their child; 

L. parents have the right to obtain cOl9ies of caucation records at a reasonable cost unless the fee would eHecti'" el " seny the 
parents access to the records; 

M. 19arents Rave the right to a response from the District to reasonable requests for explanations ans interpretations of their 
cMila's education records; 

N. parents Mave ti1e rigMt to receive all inforFTlation in the parentsl native language aRS ffiose of cOffiffiunicatioA; 

O. 19arents Mave tRe right to perioaic Fe evaluations and an evaluation berore any significaRt ci1aRge in placement; 

P. parents Mave tMe right to request amenaments of their chilals eaucation recora(s) if there is reasonable cause to believe 
tMat information contained in the recora(s) is inaccurate, ffiisleading or oti1erwisc in violation of the privacy rigAts of tAcir 
~ 

If tMe District refuses to amend tAe record(s), tAe parents Aave tRe rigRt to request a hearing and/or to attacR to tAe 
recorsEs) a statCITlCAt of v. h't' tMey sisagree witA tAC infoFlTlation it cOAtains. 

Q. parents have the rigAt to request mcdiatioA or an iffipartial due process hearing rclatea to secisions or actions conceFnin§} 
tAcir chilals identification, evaluatioFl, eaucatioAal J3rogram or placeffieFlt; 

R. parents Aave the rig!=lt to file an interAal cOffil9laint; 

S. parents Move the right to be represented at any point in tAc process by an attorney; 

T. pareAts Aa'; e the ri§At to reco'w'er reasonaBle attorne, fecs as auti=lorizeel by la· ••• (i.c., if tAe parents are succeSSful en 
their due process claiffi); 

U. parents Aave tAe ri§ht to be notifies of their Section 504 rig.Mts, including but not limitea to: 

1. ~ the District aoes not suspect a disability and seciiAes to conduct an evaluation; 

2. wf9.efl evaluatioAS aAS re e'o'aluations are con9ucted; 

3. wReft conscRt fer an evaluatioA is pro'" ieed or hitRAeld; 

4. ~ eligibility is scterffiiAca, indusing wheA the teaFA finss tMc studeAt ineligible; 

5. wftef:1 a Section 50 q Plan is ac'; clof3cs, including wi1eR tl:\e District aecides to iffif3lcffient a PlaR without f3arcAtal 
consent; 

6. ~ the ••• ,ritteA results of aA IAT meetin§} are provided; 

7. bcforc tRcrc is sigRificant change iA the Section SO q Plan, indusiA§} cOAcer-Ring stuaeRt's J9laCCffieAt; aRS 

8. wflefl an iRterAal comj3laint OF a rCE;Juest for a due process hearin§ is filed. 

9t1e Preeess HeariAg 

A. \O/Aen a reE;Juest for a aue J9FOCCSS hearing is recei~ ea, thc ag§rie; ea 19aFt)' will Aa'g'e the OPl9oFtuRit, to recci'w'e a heariRg 
conducted by an iffipartial Rearing officer ("IHO") (i.e., by a person AOt employed by tAC Board of Education, not ino'ol',,'cd 
in the education or caFe of tAe cAils, aAs AOt Moving a personal or professional iRtcrcst that ",'auld cOAflict with Mis/Mer 
objectivity in the hearing). 

B. The District will maiAtaifl a list of trained 1l-IOls tRat may iRcluee IDE1A Reariflg officers, attorneys, aAd Directors of 
Special EaucatioA outsiac t~e District. The District COm(3liaAce Officer INili apj30int an 1110 ffOffi tRat list, and the costs of 
the Mearing sRal1 be borne by tAc District. The appointmeRt of an THO ''''ill be ffiade witAin fifteen (15) sCAool aays after 
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the request for a due process heariAg is received. 

C. A paFty to SUCR a due process Rearing sRall Rave: 

1. tAe rigAt, at AisfAef/their OWA cost, to Be aCEompaAied aAd schised By legal couAsel aAs B'y iAdi,,'iausls •• ith 
special i<Aowledge or traiAiAg with respect to tAe problems of children 'f'fith disabilities; 

2. the right to present e'v'ideAce, and confront, cross e)(omine and compel tAe attendance of witnesses; 

3. tt=le rigt=lt to a writteA or electroAic 'verBatim recors of SUCR ReaFiAg; aAd 

4. the right to written findings of fact and the reasons for the decisioA. 

D. The IHO shall conduct tAe due process hearing ',\lithin a reasoAablc perios of tirne (i.e., not to e>Eceea ninety (90) calendar 
days froffi the request for SUCR a Rearing, unless tRis tiffie frame is mutually waives by the parties or is deterffiined by 
tAe II fO to Be iffipossil3le to comply )vith due te e)(tcnuatiRg circuffistaAces). 

E. The II iO '.,jll gi'~e the porcAt aAd/oF studcnt lIritteA Rotice of thc date, time aAa place of tAe ReariAg. ~Jotice will be gi'v'eA 
no less thaA tweAty OAe (21) calendar days prior to the date of the hearing, unless othcrwise agreed to by the parent 
and/er stuaent. TAe Aeticc sRal1 iAclude: 

1. a statemeAt of time, place aAd nature of tAe Acaring; 

2. a statement of the legal authority and jurisdictioA uAacr wMicM tMc heariAg is being held; 

3. a reference to tMe particular scction of the statutes aAd rules involved; 

4. a stateAlent of tMe availability of relevant recoras for e)('aminatioA; 

5. a sMort and plaiA statement of tMe Alatters asseFtee; ane 

6, a stateAlent of tMe rigt=lt to be representea by counsel. 

F. Tl=lc 1110 sMail ceneuct tAe !=Iearing in a manAer that hill affere all parties a full and fair oJ9l90rtunity to I9rescnt e';'idencc 
aAd to ott=leF't'o'ise be heard, The parent ana/or student may be represented by aAother perSOA of his/hcr choice, iAciuding 
aA attorney, 

G. TRC IHO sAall ffial<e a full and cOffiplete recors of t!=le proceedings. 

H. TRC 1110 sRal1 renacr a decision iA .,ritiAg to tAe parties ,",itAin tRiFt,' (30) calenear clays following tRC conclusion of tRc 
hearing. The decisioA 'Nill be Basea solely 019 the testimol9Y and demonstrative evieence presented at the hearin13 ana 
iAcluae a summary of tMe eviaence (i.e., fiAdiRgs of fact) and the reaSOR for the decisioA. 

The notification shall incluse a stateffient tRot either party may appeal thc decision. 

1. Appeal of the I1-fOls decision Ala', be made to a Federal court of competent jurisdietioR. 

Retaliation 

Retaliation against a persoA who makes a report or files a complaint alleging unlawful discriffiiAation!retaliation, or participates 
as a 'witness in an in!~estigation is prohibiteeL Specifically, thc Board will not retaliate against, coerce, intimiaatc, tf1reateA or 
interfere h itl=t OR y' iAsi'v'ieual Because tl=tc persoA oPl9osed an i act or practice made unla vvful BY Section SO ~ or the ADA, or 
because that individual made a charge, testifiea, assistea or paFticipated in any manner iA an in'u'estigatioA, J3roceeaing, or 
hearing uneer those la •• 5, or tgecausc tRat indh'idual exercises, cAjoyea, aiees or encouraged an " otl1er person in t!=:le e)(ercise OF 
cAjoymcnt of any right graAted or protected by those la'n's. 

Revised ~/19/10 
Revised 9/29/10 
Revised 10/1.4/13 

@-Neela 2918 
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2260.02 SINGLE GENI;)ER CLASSES ANI;) ACTI\'ITIES 
Documenting Program Justification 
Before ofierin§ tAe sin~le ~enser acti'~ity, tRe aSffiinistrator ffiUst aocuffient tAe iA9J3ortant oBjecti'v e justif)'in~ tl=le J3roJ3oses 
prograA9. He or sl=le must preserve tRat socumentation for a reasonable time after the program enas, in conformity with tRe 
District's recora reteAtion scAcetule. Aker acterA9iniA~ wAetl=ler tl=le dh"ersit'l or AeeEls OBjective Best ffiatcl=les tRe proJ3oses 
pro~raFfl/5 §oals, tRe aaFflinistrator sAal1 tal<e tAe followin§ steps: 

A. Di'tl'ersit", Objective: First, the prograFfl aSA9inistrator identifies the educational aCAievement to be imJ3roveet throu§A the 
single genaer class or acti'v it,. Pdc*t, tl1e aeJFflinistrator gatAers ana aocuAgents e,,'ielence SAOn ing tAat tAe single genEicr 
nature of tAC class is substantially related to the oBjcctive. 
This evidencc can ineluee cOFflparing atAer eistricts' aCAieveffients or analyzing research. In cOFflparing sCAools, tAe 
adffiinistrator must identifY a sCAool witR a silTlilar student population, class setting, §eogr8!3hical location, aEilTlission 
reEluireAgents, anel curricular afferings. TRe aEiFflinistratar tAen FfluSt astain elata sl=lowing tl=lat the cOITlJ3areeJ sCAaol 
acl=lieveel the previously iElentifiea di'~ersity objective. In comparing aata, the aaFflinistrator consiaers not only possible 
eiffercnces setv,een the scl=lools, but also 'Nhether tl=le sin§le gender nature of the class nat SOffie otAer factor actually 
affectee tl=le outcoFfle. 
SAould tl=le aetministrator, insteaa, wish to use reseaFcA to sl=low tAat tAe single gender nature of tAe class is substantially 
Felatea to tAe aBject; •• e, tRe researel9 A9USt: 

1. eFA~loy a rigorous design allowing fOF causal inference; 
2. deffionstrate tAe effectiveness of the single sex nature of the class , • .,itl=l resplect to tl=le sJ3ecific important objecti'v'e 

at issue; and 
3. include a population sample that overlaps witA the stuaents tAe District's proposed program targets. 

A general claim that a particular strategy works sest 'NitA girls or boys does not Ageet tRis requireffient. 
After identifying the objective and collecting tAC aforeFflentioned eVidence, tl=le aEiministrator Fflust ensure tl=lat Botl=l 
genaers recei've susstantiall, equal classes. To ao so, the aaA9inistFotor will assess through parent aAa stuEient sUPv'eys 
whether tRe excludea geneter is also interestea in Raving a single gender class or activity. If so, tl=le District 'Nil! develop 

and offer sucl~ a progFaffi. 
B. Needs Objeeti .. .."e: First, the program administrator ieJcntifics the eaucational deficits including academic or social needs 

tAat caeducational classes ha'Ie not impravea so far. ~~e)(t, tAe aeministrator ~atl=lcrs ana aocuments eo iaence SROW ing 
that the single gender nature of the class is susstantially related to the objective. The eviaence requirements are identical 
to tAose aescrisea above far tAC 9i".Jersity Oh;eetive el3tien. 
lfl-ensuring tl=lat tRC both genders are offered substantially equal classes, tAe adffiinistrator will assess wAethcr a single 
geRGer class weuld benefit one gender or botl=l. If the single gender class OF activity would senefit Botl=l BOYS anel girls, the 
administrator will offer separate single gender classes for bath groups. If tl=le single gender class senefits only one group, 
the program · ••• ·ill se offered for tAat genaer only. If a single gender prograFfl in anotl=ler subject would benefit the 
e)(cluded se)(, the administrator will offer that !3rogram, albeit in a aifferent subject. If a single gender progFaffi in any 
subject 't''f'ould not beAefit the excluded group, tAose students will atteAd a coeducational program. 

Voluntary PaFtieipatioA 
First, the SuperintendeAt sl=lall pro'~ide parents anEi students with pre enrollAgent inforFflation far cnou§1=l in aavance so as to 
allow access tiFfle for inEii'viduals ...,itA language Barriers or 5!3ecial needs. Additionall'" aAd as descrised furtt=ler belovv, offering 
sU8stantiaily eElual co educatioAal classes ana acti'lities allOnS fOF A90re •• eluAta!'",' ans iAfoFFFlee eeeisioAs. 
Parents Fflust pFoviae written afiirlTlative conseAt fOF their child to J3articipate in 8 single gender class or activity. FuFtAer, the 
aeJrninistrator A9a 1 not eiefault enroliFflent to the siAgle §enaer class 'NitA an Of't out e)Eceptian, or use a less stringent enFolllTlent 
procedure for that class or activity, 
5uhstaAtialiry Equal Co EEil:leational Classes aAEi Aetivities 
Asiae from offering, as Aeeaea, sUBstantially eElual single genaer classes for tl=le excluaea stuaents, aaFAinistrators lTlust also 
offeF a co eaucatioFlal option for e,;'ept' single geAaer class tl=le'y offer. Specifically, at least ene co eeiucational section and Fflore 
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if needed should be offered for each subject for 'Nhich a single gender class is available. 
ifl-eflsuring that the co esucational classes are sUBstantially equal, the aEhTlinistrator shouis cOA1~aFe: 

A. aaA1issioA criteria ana J9olicies; 
B. ~, range, and cOfltent; 
C. (lualit)' of Books, rTlaterials, aAa tecAAology; 
D. staff qualifications; 
E. geogra~l=lic accessiBility; ana 
F. ~, accessibility, ana availability of facilities and resources. 

® Neala 2015 

Last Modified by Andrew Hill on March 12, 2019 
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Book Administrative Guideline Manual 

Section Ready of Production 

Title Copy of RELIGION IN THE CURRICULUM 

Code ag2270 

Status 

Adopted November 19, 2007 

Last Revised October 14, 2013 

2270 RELIGION IN THE CURRICULU.4 
TAe Board of Education l1as ads~ted a 19o1icy fa v orin§ tRe unscrstanding sf religions by tl1e students of tRis District ane tl1e 
contributions religions have made to the advanceFf1ent of civilization. Tl1e Board has further acl(nowleeged that it may not ado~t 
an)' 19o1icy or rule rcsj3cctin§ SF I9rsFf1oting an estaelisAment of religion sr j3rol1ibiting any stuaent from tAe free, ineivieual, and 
voluntary exercise or eXl9ressioR of the stuBeAt's reli§ious Beliefs. \A/hen Be'v'eloj3iR§ or iFflpleFf1eAtiAg aRY course of stUB), iA 'tNAic19 
reli§ion is dealt 'NitA, tAe followiRg guieelincs sAsuld be followea: 

A. Course cantent can neither inhibit Rar asvance an) religion, 
B. No devotional practices sAal1 be permitted or requested of the students. 
C. The use of art, liteFature, ane ffiusic aesErij3tive of tAe religion is J3CFffiittee. 
D. Students electing to particiJ3atc may not be excused froffi selected (3ortions of the course on the grounds tl1at (3articipation 

therein inteFferes nith tAe free e)(crcise of tAeir religion. t lo ••• ·e·o er, it sAould BC notcs tl1at if, after careful, J3erS8Aal review';' 
af the I3FograFfl leSSORS aAd/er materials, a parent indicates te tAe scl90el tl9at eitAer tAe cORteAt Of activities conflicts with 
19is/lgeF religious t3eliefs or 'value systeffi, tt:le sCRool will t:loAor a 'o,'rittcn FC€lUCSt for his/Rer cRiid to Be excuses froFA 
J3articular class J3eriods for sf3ecified reasons. In sucl1 cases, the teacAer will proviae tAe student ",itA alternate learning 
acti'vities during tAe times of such parent requcsteEi absences. 

E. COFAJ3laints by stuEients or tl1e f3ublic rcgarsing any SUCR course of study ' •••• ill be Randled in accordance with Board Policy 
~ 

F. District staff ffieFAbers FAa)' liFAit a stusent's e)(ercise or e)(J3rCSSiOA of Risfher religious beliefs to lunEA f3eri08S or oEAer 
non instructional tiffie periods wAen students are free to associate. 

Course(s) of study indusin§! instruction OR religions sAal1 be subject to tAe saffie adFfliRistrative re'v'iC'ws as otAer course material 
aAa FAa ( not be iFfll3leffiented v(itAout prier Beard apl9ro'\# al. 
@ Neala 2013 

Last Modified by Andrew Hill on March 12, 2019 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title COLLEGE CREDIT PLUS PROGRAM 

Code ag2271 

Status Active 

~ Adopted November 19,2007 

Last Revised June 11, 2018 

2271 - COLLEGE CREDIT PLUS PROGRAM 

The following guidelines are established in accordance with Board policy and the rules of the State Department of Education. 

Each year, prior to February 1st, the District shall provide information regarding the College Credit Plus Program to the students 
currently enrolled in grades six (6) through eleven (11) and to their parents (Form 2271 F6). This information should be 
provided through multiple and easily accessible resources, including, but not limited to, the District's website, student 
assemblies, written communications to students (either electronically or through hard copy), and joint communication events 
with institutions of higher education. 

The institutions of higher education ("IHE") to which the College Credit Plus Program applies are: both public colleges as defined 
in R.C. 3365.01 and participating private colleges as defined in R.C. 3365.01. 

All courses offered under the College Credit Plus Program must be the same courses included in the partnering IHE's course 
catalogue for college-level, nonremedial courses, and must apply to at least one (1) degree or professional certification at the 
partnering college or university. 

All instructors teaching a course under the College Credit Plus Program must meet the credential requirements set forth in 
guidelines and procedures established by the chancellor of the Ohio Board of Regents. If the guidelines require high school 
teachers to take any additional graduate-level coursework in order to meet the credential requirements, that coursework will be 
applicable to continuing education and professional development requirements for the renewal of the teacher's educator license. 
For high school teachers that are teaching courses for the college at a secondary school under the College Credit Plus Program, 
the participating IHE will provide at least one (1) professional development session per school year for such teachers and 
conduct at least one (1) classroom observation per school year for each course that is authorized by the college and taught by a 
high school teacher to verify that the course meets the quality of a college-level course. 

EligibilitY. (see Form 2271 F2 and Form 2271 F3) 

A. Students must be bona fide seventh graders, eighth graders, freshmen, sophomores, juniors, or seniors for the year in 
which participation is sought. In addition, the student must meet the standards for admission, enrollment, and course 
placement of the IHE and relevant academic programs. 

B. Students must be remediation-free in one (1) of the assessments established under R.C. 3345.061(F) (i.e., uniform 
statewide standards in mathematics, science, reading, and writing established by college presidents). A student who 
scores within one (1) standard error of measurement below the remediation-free threshold for one (1) of those 
assessments is considered to have met this requirement if the student also either: 

1. has a cumulative high school grade point average of at least 3.0. If the student is seeking to participate in 
seventh or eighth grade, the student must have an equivalent cumulative grade point average in the applicable 
grade levels; 

2. receives a recommendation from a school counselor, Principal, or career-technical program advisor. 

C. A student who has been expelled by this Board is ineligible to enroll during the period of expulsion. The Board may deny 
high school credit for the College Credit Plus Program any portion of which are taken during the period of a student's 
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expulsion. If the student has elected to receive both high school and college credit, that election is automatically revoked 
for all college courses in which the student enrolled during the college term in which the expulsion is imposed. 

Students participating in the College Credit Plus Program must elect at the time of enrollment in each course whether s/he is 
enrolling under OPTION #1 or OPTION #2 as outlined below: 

OPTION #1 

The student is responsible for all tuition, textbooks, materials, and fees associated with the course, and must choose whether to 
receive only college credit, or high school and college credit for the course; or 

OPTION #2 

The student will have the participating college reimbursed by the Ohio Department of Education for all tuition, textbooks, 
materials, and fees associated with the course, and the student will receive both college credit and high school credit for the 
course. 

During the time a student attends a course under OPTION #1, the student is not considered attending or enrolled in school 
anywhere. During the time a student attends a course under OPTION #2, the student is considered attending or enrolled in the 
District. 

A student may not enroll in courses to receive credit toward high school graduation for more than the equivalent of: 

A. four (4) academic school years, if the student so enrolls for the first time in grade nine (9); 

B. three (3) academic school years, if the student so enrolls for the first time in grade ten (10); 

C. two (2) academic school years, if the student so enrolls for the first time in grade eleven (11); 

D. one (1) academic school year, if the student so enrolls for the first time in grade twelve (12). 

Enrollment 

A. By April 1st of each year, a student or his/her parent must complete and submit the Letter of Intent to Participate in 
College Credit Plus Program Form 2271 Fl to the Principal which signifies the student's intent to participate in the 
program for the following school year. Prior to completing this form the student and his/her parents must participate in 
the special counseling sessions described below and confirm receipt of these counseling services by signing the Statement 
of Responsibility Form 2271 F7. 

B. Failure to meet this deadline shall exclude the student from the program for that school year unless written consent is 
granted by the Principal and the Principal notifies the department of education of the student's intent to participate within 
ten (10) days of the date the student seeks consent. If the Principal does not grant consent, the student may appeal the 
Principal's decision to the Superintendent. The decision of the Superintendent is final. Participation may be withdrawn by 
the student or parent at any time upon written notification to the high school administration. 

C. Students must identify which credit option, either OPTION #1 or OPTION #2 above, they wish to pursue prior to the 
start of the first class session of the fall quarter or semester at the college. Once the first class session of the fall term has 
been held, the student may not change the option selected during the period of that school year, regardless of the 
number of courses taken. 

EXRulsion Notices to IHE 

When a student is expelled, the Superintendent will send a written notice to any IHE in which the expelled student is enrolled 
under a College Credit Plus Program at the time the expulsion is imposed. This notice must indicate the date the expulsion is 
scheduled to expire and that the Board has adopted a policy under R.C. 3313.613 to deny high school credit for college courses 
taken during an expulsion. If the expulsion is later extended, the Superintendent again must notify the IHE. 

Annual Information Session 

The District will schedule at least one (1) informational session per school year to allow each partnering IHE that is located within 
thirty (30) miles of the school to meet with interested students and parents. The session will include the benefits and 
consequences of participation, as well as information concerning eligible courses, and will outline any changes or additions to the 
requirements of the program. The session will also include information concerning the probation, dismissal, and appeal 
procedures for underperforming and ineligible students as set forth in Board policy. If there are no partnering IHEs located 
within thirty (30) miles of the school, the District will coordinate with the closest partnering college to offer an informational 
session. Multiple high schools within a district and multiple districts may participate together in a combined event, as long as in 
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each instance parents and students have an opportunity to interact with a representative of and receive information from each 
participating College Credit Plus Program institution and their secondary school, so they will understand their College Credit Plus 
Program opportunities. 

Program Reguirements 

Students can choose to enroll in (1) courses taught at the college or university, (2) online courses, if available, or (3) College 
Credit Plus Program courses taught within the District, if available, or in a combination of the three (3). All students who have 
enrolled in the IHE under the College Credit Plus Program must be assessed with the same standard of achievement and held to 
the same grading standards, regardless of where the course is delivered. 

For College Credit Plus Program classes taught within the District, such classrooms will consist of students who all follow the 
same course syllabus, use the same textbook and materials, aspire to achieve the same learning outcomes, and are assessed 
using the same methods as the college course delivered on the college campus. A District student who is not enrolled in the IHE, 
but who is in the College Credit Plus Program classroom must, along with the student's parents, be provided written notice (Form 
2271 FS) stating the student is not earning college credit and would likely be required to retake the course upon enrollment at an 
institution of higher education if college credit is desired. 

The District will verify that none of its students participating in the College Credit Plus Program is taking more than thirty (30) 
college credit hours during an academic year and not more than the equivalent of four (4) academic years or 120 college credit 
hours total through the College Credit Plus Program. 

The District will determine the number of college credits a student earned through the College Credit Plus Program by using the 
following calculation: 

A. Take the number of high school units scheduled by the District for which the student receives only high school credit, then 
multiply that number by three (3) and then subtract the result from thirty (30). The resulting number shall be the total 
number of college credits a student participant may earn under the College Credit Plus Program in an academic year. 

OR 

B. Under the College Credit Plus Program, postsecondary quarter hours are equal to .67 semester hours rounded to the 
nearest whole number. 

The District will determine the amount of high school credit earned through participation in the College Credit Plus Program by 
using the following calculation: 

A. A College Credit Plus Program course transcripting three (3) or more semester credit hours shall count as one (1) full high 
school unit. 

OR 

B. A College Credit Plus Program course transcripting less than three (3) semester hours shall count as the proportional 
fraction of a high school unit. 

The District will ensure that enrollment in a College Credit Plus Program course for which an end-of-course examination is 
required under Section 3301.0712 of the Ohio Revised Code does not circumvent the participating student's obligation to take 
the required end-of-course examination. 

Course EligibilitY.. 

A student participating in the College Credit Plus Program shall complete fifteen (15) semester credit hours of Level I courses 
that may be applied toward a certificate or degree prior to taking a Level II course, except as follows: 

A. A student may take a Level II course in the same subject prior to completing the required fifteen semester credit hours 
upon successful completion of a Level I course. 

B. A student may take a Level II course that has a Level I course as a prerequisite if the student, in accordance with the 
course placement guidelines of the IHE in which the student enrolls, has demonstrated by an assessment or other means 
that the student is academically prepared for the course. 

C. A student may count an advanced placement course or international baccalaureate diploma course completed in the 
District toward the fifteen semester credit hours of courses with evidence that the student attained the required score on 
an examination covering the coursework. In the case of an advanced placement course, the required score shall be the 
passing score set forth in the standards adopted under R.C. 3333.163. In the case of an international baccalaureate 
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diploma course, the required score shall be the passing score specified by the IHE in which the student enrolls that the 
IHE considers sufficient to award college credit for the course. 

After successfully completing fifteen semester credit hours as set forth above, the student may enroll in a Level II course that 
may be applied toward a certificate or degree. 

Non-Allowable Courses 

A. an applied course that involves one-on-one private instruction such as instruction in instrumental music, VOice, or art; 

B. a course for which the fees (as defined in the rules and R.C. 3345.49) exceed an amount established by the chancellor of 
the Ohio Board of Regents; 

C. a study abroad course or similar course; 

D. a physical education course; 

E. a course that is graded on a pass/fail or satisfactory/unsatisfactory basis rather than using letter grades, with the 
exception of an internship course. This section does not apply to a transferable course that is graded on a pass/fail basis 
for all students not participating in the College Credit Plus Program; 

F. a remedial or non-college-level course as prohibited by R.C. 3365.02; 

G. a sectarian course as prohibited by R.C. 3365.02. 

If a non-allowable course as set forth above is a part of a predetermined pathway or required sequence of courses leading to a 
certificate or degree, an IHE, on behalf of one (1) or more students who are enrolled in the IHE through the College Credit Plus 
Program and have shown progress on that pathway or sequence of courses through their previous coursework, may request the 
chancellor of the Ohio Board of Regents to allow payment for the course under R.C. 3365.07. 

Notifications 

Upon receipt of a student's pre-term notice of admission, the District shall verify that the student is enrolled in an appropriate 
level of course as defined in the course eligibility rules adopted by the Department of Education. If the student is not enrolled in 
an appropriate level of course, the District shall notify the student and the student's parents that the student must either 
withdraw from the course prior to the IHE's prescribed no-fault waiver date or pay all tuition, fees, and textbook costs for the 
course. 

The District will work with each IHE in which the District's students are enrolled under the College Credit Plus Program to verify 
that the required notifications concerning course eligibility are provided to students. 

Home-Schooled Students 

Any home-schooled student participating in the College Credit Plus Program shall be required to comply with the course eligibility 
rules adopted by the Department of Education. The student's parents, however, shall be responsible for verifying that the 
student is enrolled in an appropriate level of course as defined in the course eligibility rules adopted by the Department of 
Education, and that the student is not enrolled in a non-allowable course. 

Develop-ment of Model Course Pathway~ 

The District will develop, in consultation with at least one (1) public partnering college or university, two (2) model pathways for 
courses offered under the College Credit Plus Program. The model pathways will serve as samples of the courses that a student 
can take toward a specified degree or certificate. One (1) of the model pathways will be a fifteen-credit hour pathway and one 
(1) will be a thirty (30) credit hour pathway. Each pathway shall include courses which, once completed, all apply to at least one 
(1) degree or professional certification offered at the IHE. The pathways may be organized by desired major or career path or 
may include various core courses required for a degree or professional certification by the IHE. The Board will publish the 
pathways among the school's official list of course offerings. 

Counseling Services (see Form 2271 F4) 

The student and parents must participate in the following counseling services provided by the District. The counseling session 
may be incorporated into the annual information session provided the District makes alternative dates available for those unable 
to attend the annual information session. If the counseling session is held separately from the informational session, it will 
include information concerning the probation, dismissal, and appeal procedures for underperforming and ineligible students as 
set forth in Board policy, as well as information concerning eligible courses. 
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Program Eligibility and Credit Options 

Potential Risks and Consequences 

Among the potential risks of participation the student must be willing to accept are: 

A. increased student responsibility for learning because of less instructional guidance; 

B. reduced opportunities to participate in high school co-curricular and extra-curricular activities; 

C. increased financial obligations for tuition, books, materials, and fees, if college credit only is sought; 

D. potential loss of after-school employment opportunities; 

E. possible effect on grade point average and class standing; 

F. possible delay of graduation; 

G. increased time for travel, study, etc. 

Potential benefits are: 

A. expanded curriculum offerings; 

B. opportunities to study in more depth those areas of special interest or need; 

C. opportunities to earn college credits while still in high school; 

D. opportunities for financial support for taking college courses while still in high school; 

E. opportunities to experience college level work and life prior to making final decisions about whether and/or where to 
attend college. 

College Accep-tance and Scheduling 

Participation is contingent upon admission to the IHE. The District will assist the student in gaining admission by providing 
transcripts and other related documents but will accept no responsibility if the student is not accepted by the IHE. Students who 
are awaiting acceptance should register for District classes as if they were not participating in the program. Schedule changes 
will then be made prior to the start of each semester for those students who receive notice of admission which must be provided 
by the IHE, in writing, to the student, the District, and the Department of Education within ten (10) days of acceptance. 

ParticiRating Institutions of Higher Education 

The District will maintain a list of all IHEs that currently participate in the program. 

A. In the event that the student withdraws from the college class for high school credit within the first two (2) weeks of the 
college course, the student will be re-enrolled in the high school class(es) that were previously dropped. 

B. Reasonable efforts will be made in scheduling to accommodate the needs of students who will be leaving the school 
campus in order to participate in this program. However, scheduling conflicts are not the responsibility of the District. 
Revising the master schedule and/or unduly overloading classes are not required in order to accommodate schedule 
requests. 

Financial Arrangements 

Students who elect to take the college course for college credit only will have the financial responsibility for tuition, textbooks, 
materials, and fees. The Board accepts no financial responsibility for those students who will be paying for their own tuition, fees, 
or textbooks. Those arrangements are between the college and the student and/or his/her parents. 

Students assume no financial obligations if they elect to take the college course for college and high school credit. Tuition, 
textbooks, materials, and fees are assumed by the Board. Should students fail to complete a course taken for credit (whether 
through a formal "class drop" process or through nonattendance reasons other than those normally accepted by the school 
administration) any and all financial obligations assumed by the Board will default to the students and their parents. 

Unless the student was expelled by the school, the Superintendent or chief administrator will not seek reimbursement from a 
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participant or a participant's parent if the participant is identified as economically disadvantaged according to rules adopted by 
the Department of Education and these guidelines. 

Process for Granting Academic Credits 

When students elect to receive high school credit for college courses, credit will be awarded for successful completion of courses 
in accordance with the following guidelines: 

A. The Principal shall require the student to submit a course syllabus or detailed description of each college course taken so 
that a comparison can be made with existing high school courses. 

B. If the Principal determines that the college course is comparable to one (1) offered by the high school, the equivalent 
high school credit shall be granted. 

C. If the Principal determines that the college course is not comparable to one (1) offered by the high school, credit shall be 
granted in a subject area similar to that taken by the student at the college. 

D. In the event that the student or parents contest the credit, the Superintendent shall determine the appropriate credit. The 
Superintendent's decision may be appealed to the Ohio Department of Education, whose decision in the matter shall be 
final and binding. 

E. Students who enroll in a college course for both high school and college credit will receive on their high school transcript 
the grade issued by the college. While the course will be clearly desiqnated on transcripts as a college course taken for 
high school credit, the grade will be computed in the grade point average as if issued by the high school faculty. 

F. If a student is expelled from the District's schools, the Principal may deny high school credit for any College Credit Plus 
Progeram courses taken during the expulsion. 

G. If a college withdraws its acceptance of an expelled student who elected to take courses for high school credit only, the 
District shall not award high school credit for the college courses in which the student was enrolled at the time the college 
withdrew its acceptance. 

H. The policy for awarding grades and the calculation of class standing for College Credit Plus Program courses shall not 
disadvantage students who choose to participate in the College Credit Plus Program rather than in other advanced 
standing programs. All courses within the same academic subject area will provide the same value for all advanced 
standing courses, including College Credit Plus Program, advanced placement, international baccalaureate, and honor 
courses. 

Criteria for Transp-ortation Aid 

All students participating in the College Credit Plus Program will be responsible for their transportation to and from their homes 
and the college or to and from the district school and the college. 

If the District provides transportation to its students in grades eleven and twelve, the parent of a student participating in College 
Credit Plus may apply to the Board for full or partial reimbursement for the necessary costs of transporting the student between 
the secondary school the student attends and the IHE in which the student is enrolled. 

Available Student Services 

Students enrolled in the College Credit Plus Program will be entitled to all student services provided to any other of the District's 
school students (counseling, health, etc.). However, these services will be provided only while the students are on the school 
campus and only upon request. It is also the students' responsibility to keep themselves informed of academic and other 
requirements for all students who attend the school. 

ConseQuences of Failing or Not Comp-Ieting a Course 

A. If students withdraw from the college course(s) within the first two (2) weeks of the course, they will be rescheduled for 
the appropriate District course(s), and no record of the college course will appear on the transcript. However, if students 
withdraw from the college course(s) after two (2) weeks of the classes, the course will appear on the transcript and will 
carry a grade of Withdrawn/Failing, which will be computed in the same manner as a failing grade on the high school 
tra n scri pt. 

B. Any course taken for high school credit at an IHE and completed (or recorded as Withdrawn/Failing) will be clearly 
identified on the transcript along with the name of the IHE where the work was undertaken. 
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Effect on ComRletion of Graduation Reguirements 

Students may use college courses for credit toward high school graduation. However, it is the responsibility of participating 
students and parents to be sure that the courses undertaken will meet the graduation requirements for the students. Upon 
acceptance by the IHE, students should schedule an appointment with a high school counselor to develop a written schedule 
showing courses to be taken at the high school and at the IHE as well as all graduation requirements remaining to be met. No 
high school graduation requirements shall be waived for any student as a result of participation in this program. 

Academic and Social ResRonsibilities of Students and Parents 

A. When attending either regular classes or co-curricular/extra-curricular activities at the high school, students participating 
in this program will be expected to abide by all Board policies and the Student Code of Conduct. Students and their 
parents assume all responsibility and liability related to attendance at an IHE and must agree to hold harmless the Board 
of Education, the administration, and the staff for any incidents arising out of participation in this program. 

B. Students must meet all requirements and standards established by the college and assume responsibility for attendance 
and behavior. 

Information and Encouragement to Use College Counseling Services 

The school counselors, during the individual counseling sessions, shall make available any information provided by the IHE 
concerning its counseling services. In addition, counselors should encourage students and their parents to utilize counseling 
services available at the college to better ensure successful completion of the college courses. 

Grade Point Comp-utation and Rep-orting of Grades 

A. For those college courses taken for high school credit, the grade for that course will be computed at the end of the next 
regular grading period at the high school following the receipt of an official transcript from the IHE. All grades to be 
entered on the high school transcript must be taken from an official transcript from the IHE. Should there be an urgent 
need for a letter grade, notification on official letterhead from the college instructor advising of the grade will be accepted 
to verify the grade. 

B. Eligibility for co-curricular and extra-curricular activities in accordance with Board Policy 2430, and Policy 2431, will be 
affected if courses are taken for high school credit. Eligibility will be checked at the end of each college quarter or 
semester. A failing grade will result in an ineligibility for the next full school semester. 

C. The student and parents must receive the standard packet of information for the College Credit Plus Program developed 
by the chancellor of the Ohio Board of Regents pursuant to R.C. 3365.15. 

Economically' Disadvantaged Students 

No student considered to be economically disadvantaged shall be charged for anything related to College Credit Plus Program 
participation. 

A student will be considered economically disadvantaged for the purpose of the College Credit Plus Program participation if the 
student is either: a member of a household that meets the income eligibility guidelines for free or reduced-price meals, less 
than or equal to 185% of Federal poverty guidelines under the provisions of the National School Lunch Act, 42 U.S.C. 1758; or a 
member of a household that participates in at least one (1) of the following programs: 

A. Medicaid; 

B. food stamps; 

C. supplementary security income (SSI); 

D. Federal public housing assistance or Section 8 (a federal housing assistance program administered by the department of 
housing and urban development); 

E. low income home energy assistance program. 

Once the District determines that a student is economically disadvantaged, any of the student's siblings who attend school within 
the District will automatically be considered economically disadvantaged by the District without the District collecting its own 
data on that family. 

Revised 11/20/17 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title PRESCHOOL STAFF 

Code ag2280 

Status Active 

Adopted November 19, 2007 

La st Rev i sed November 20, 2017 

2280 - PRESCHOOL STAFF 

The preschool program shall be directed and supervised by a director, a head teacher, an elementary principal, or a site 
administrator (hereafter referred to as "director") who is on site and responsible for supervision of the program. This person shall 
hold a valid educator license desiqnated as appropriate for teaching or being an administrator in a preschool setting issued 
pursuant to Ohio law and have completed at least four (4) courses in child development or early childhood education from an 
accredited college, university, or technical college. 

A. The director and staff shall be recruited, employed, assigned, evaluated, and provided in-service education in accordance 
with adopted Board policies and without discrimination on the basis of age, color, national origin, race, sex, or disability. 

B. The preschool staff member assigned in each preschool class shall be of good character, possess adequate physical and 
emotional health, be equipped by education, training, and/or experience for the work they are to perform, and meet the 
requirements of State law. 

C. Staff members, non-teaching employees, and volunteers shall annually sign a non-guilty/non-conviction statement on a 
prescribed form. 

D. Each director and preschool staff member shall be examined by a licensed physician, physicians assistant, advanced 
practice nurse, or certified nurse practitioner within twelve (12) months prior to the first day of employment. 

E. Each preschool staff member shall be at least eighteen (18) years of age and have a high school diploma or a certification 
of high school equivalency issued by the State Board of Education or a comparable agency. A staff member may be less 
than eighteen (18) years of age if: 

1. the staff member is a graduate of a two (2) year career-technical center child care training program approved by 
the State Board of Education; 

2. the staff member is a student enrolled in the second year of such a program that leads to high school graduation, 
provided that the student performs duties in the preschool program under the continuous supervision of an 
experienced preschool staff member and receives periodic supervision from the career-technical center child care 
training program teacher/coordinator in the student's high school. 

F. The director and staff shall be assigned responsibilities in accordance with written job descriptions commensurate with 
their certification and/or licensure pursuant to Ohio law, and qualifications, respectively. The director and/or head teacher 
acting as the director shall be onsite at the preschool program at least half of the program's operating hours. 

G. The director of each preschool program shall be responsible for the following: 

1. providing that the health and safety of the children are safeguarded by an organized program of school health 
services designed to identify child health problems and to coordinate school community health resources for 
children as evidenced by, but not limited to, the following: 
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a. requiring immunizations and compliance with emergency medical authorization requirements under R.C. 
3313.712 

b. providing procedures for emergency situations, including fire drills, rapid dismissals, tornado drills, and 
school safety drills in accordance with R.C. 3737.73, and keeping records of such drills or dismissals 

c. posting emergency procedures in preschool rooms and making them available to school personnel, 
children, and parents 

d. posting emergency numbers by each telephone 

e. supervising grounds, play areas, and other facilities when scheduled for use by children, and 

f. providing first-aid facilities and materials 

2. maintaining cumulative records for each child 

3. supervising each child's admission, placement, and withdrawal according to established procedures 

4. preparing a roster of children enrolled annually 

S. providing that clerical and custodial services are assigned for the program 

6. supervising the instructional program and daily operation of the program 

7. supervising and evaluating preschool staff members according to a planned sequence of observations and 
evaluation conferences, and supervising nonteaching employees 

H. The director of the preschool program shall meet one (1) of the following: 

1. A director in a preschool program operated by a public school shall hold either: 

a. a valid pre-kindergarten teaching certificate, pre- kindergarten endorsement, or pre-kindergarten associate 
license issued pursuant to O.R.C. 

b. a valid educator license (teacher, administrator, or pupil services) issued pursuant to O.R.C. and have 
completed at least four (4) courses in child development or early childhood education from an accredited 
college, university, or technical college 

c. a valid principal's license for grades pre-kindergarten through grade six issued pursuant of Ohio law 

d. an early childhood license pursuant to paragraph (C) of A.C. 3301-24-05 

2. The director of a preschool special education program shall hold one of the following: 

a. a valid intervention specialist license or education of the handicapped certificate with an endorsement in 
pre- kindergarten special needs or early education of the handicapped 

b. a valid pre-kindergarten certificate or endorsement or an early childhood license with an endorsement in 
pre- kindergarten special needs or early education of the handicapped 

c. a valid early childhood intervention specialist license or 

d. meet the requirements of paragraph (H)(l)(b) or (H)(l)(c) above 

3. A director employed prior to July 1, 1988 to direct a program shall be considered to meet the requirements of this 
paragraph if s/he holds a valid kindergarten-primary certificate issued under Ohio law. 

4. A head teacher who meets the educator licensure requirements as a director as described in paragraphs (H)(1), 
(H)(2), or (H)(3) above may be designated by the director. 

1. Each class/group in a preschool program shall have assigned a head teacher in accordance with the following: 
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Preschool programs operated by a public school shall have a head teacher for each class/group of children enrolled that 
meets one (1) of the following: 

1. valid prekindergarten teaching certificate issued under Ohio law 

2. valid prekindergarten associate certificate issued under Ohio law 

3. valid kindergarten-primary certificate issued under Ohio law and have completed at least four (4) courses in child 
development in early childhood education from an accredited college, university, or technical college 

4. a bachelor's degree in child development or early childhood education earned from an accredited college or 
university with a minimum of thirty (30) quarter or twenty (20) semester hours in child development/preschool 
program planning and methods including a supervised practicum with preschool children 

5. an early childhood license pursuant to Ohio law 

6. preschool special education programs shall have a head teacher that meets one of the following requirements: 

a. a valid intervention specialist license or education of the handicapped certificate with an endorsement in 
pre- kindergarten special needs or early education of the handicapped 

b. a valid pre-kindergarten certificate or endorsement or an early childhood license with an endorsement in 
pre- kindergarten special needs or early education of the handicapped 

c. a valid early childhood intervention specialist license 

d. a valid intervention specialist license that is valid for teaching visually or hearing impaired children if the 
children are visually or hearing impaired 

e. A valid supplemental teaching license in the areas of pre- kindergarten, special needs, early childhood 
intervention specialist, or intervention specialist in the areas of visually impaired or hearing impaired, if the 
children are visually or hearing impaired. 

J. Extended day child care provided to preschool children before or after the preschool program shall have staff members 
assigned that at a minimum, are at least eighteen (18) years of age and have at least a high school diploma or 
certification of high school equivalency issued by the State Board of Education or comparable agency. The extended child 
care staff member must also meet requirements related to a medical examination, in-service and background 
investigation as cited in this rule. Child care staff/child ratios in accordance with this rule must be maintained at all times. 

K. Infant and toddler care programs shall have staff members assigned that at a minimum, are at least eighteen (18) years 
of age and have at least a high school diploma or certification of high school equivalency issued by the State Board of 
Education or comparable agency. The extended child care staff member must also meet requirements related to a medical 
examination, in-service and background investigation as cited in this rule. Child care staff/child ratios in accordance with 
this rule must be maintained at all times. 

L. Unless the preschool staff member or director holds an associate or higher degree in child development or early childhood 
education from an accredited college, university, or technical college, a pre-kindergarten associate certificate or license 
issued by the State Board of Education, or a pre-kindergarten teaching certificate or endorsement, the preschool staff 
member and director shall annually complete in-service training of fifteen (15) hours until a total of forty-five (45) hours 
has been completed. 

1. In-service training will be in one (1) or more of the following areas: 

a. child development or early childhood education 

b. child abuse recognition and prevention 

C. first aid 

d. prevention, recognition, and management of communicable diseases 

https:1 Iwww.boarddocs.comloh/wadsohlBoard.nsflPubl ic?open&id=policies# 3/5 



2115/2019 BoardDocs® PL 

2. Annual completion refers to the school year, from July 1st to June 30th or every twelve (12) months from the date 
of hire for staff employed after the school year begins. 

3. Substitutes for preschool staff members shall meet the following requirements: 

a. requirements related to a medical examination, in-service and criminal background investigation pursuant 
to R.C. 3301.541 after fifteen (15) school days, and 

b. minimum requirements for the position for which they are substituting after sixty (60) consecutive school 
days. 

M. Preschool staff members who have met the requirements identified in paragraph (L) above shall complete ten (10) annual 
clock hours of inservice. This may be part of the professional development plan in accordance with A.C. 3301-24 (Ohio 
law licensure requirements). Annual completion refers to the school year, from July 1st to June 30th or every twelve (12) 
months from the date of hire for staff employed after the school year begins. 

Preschool staff employed part-time shall complete the in-service requirement based upon the percentage of time or full­ 
time equivalency of their preschool assignment. 

N. The training specified in paragraph (L) above shall be provided by an approved trainer who shall have at least two (2) 
years of experience specific to the subject area and possess one (1) of the following: 

1. an associate or higher degree in child development or early childhood education, education, special education, 
speech- language pathology, home economics, nursing, nutrition, psychology, dental hygiene, or social work. 
Evidence of an associate or higher degree shall be a copy of a diploma, a transcript, or other written evidence 
accepted by the director as evidence of completion of at least ninety (90) quarter credit hours or sixty (60) 
semester credit hours from an accredited college, university, or technical college. The coursework shall include at 
least thirty-six (36) quarter credit hours or twenty-four (24) semester credit hours in courses in any of the subject 
areas listed in paragraph (L) above 

2. a prekindergarten certificate or endorsement or early childhood license issued by the State Board of Education 

3. a license as a physician or registered nurse 

O. A director and preschool staff member shall provide evidence of a BCIl investigation and FBI criminal background check 
as required by R.C. 3319.391. Documentation that reports and five (5) year updates are sent to the District or to ODE's 
Office of Educator Licensure as required by law shall be kept on file. 

Each staff member and volunteer shall annually complete a non- guilty/non-conviction statement. 

P. The preschool staff member/child ratio must be maintained at all times. 

1. Sufficient preschool staff members must be physically present with the children at all times to meet staff 
member/child ratio requirements. 

2. Each class/group shall have at least one (1) head teacher as defined in paragraph (1) above. 

3. No child shall ever be left alone or unsupervised. 

4. In each program the maximum number of children per preschool staff member and the maximum group size by 
age category of children shall be as follows: 

Age Group & Staff Member/Child Ratio Maximum Group 
Size 

Birth to less than twelve (12) months/1:5 (or 2:12 if two (2) preschool 12 
staff members are in the room) 

Twelve (12) months to less than eighteen (18) months/1:6 12 

Eighteen (18) months to less than thirty (30) months/1:7 14 
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Thirty (30) months to less than three (3) years/1:8 14 

Three (3) years/1: 12 24 

Four (4) year olds and five (5) year olds not in kindergarten or 
school/1: 14 

28 

5. Preschool special education program shall meet the child/staff ratio requirements of one (1) teacher for eight (8) 
full day or sixteen (16) half-day children with IEPs and a second staff member when nine (9) or more children are 
enrolled; maximum group size shall not exceed sixteen (16) children including eight (8) children with IEPs. 
Waivers are required when a group of more than eight (8) preschool children with IEPs are served in accordance 
with A.C. 3301-51-11. 

Q. At least two (2) responsible adults shall be readily available at all times when seven (7) or more children are present in 
the program. One (1) adult shall be a preschool staff member. The second adult shall: 

1. be available within the building used for the preschool program or in an adjacent outdoor area; 

2. be able to be summoned by the preschool staff member without leaving the group alone or unsupervised; and 

3. be able to react in response to such summons so as to reduce risk to children during an emergency circumstance. 

R. When age groups are combined, the maximum number of children per preschool staff member shall be determined by the 
age of the youngest child in the group, except that when no more than one (1) child, thirty (30) months of age or older, 
receives care in a group in which all the other children are in the next older age group, the maximum number of children 
per preschool staff member and maximum group size requirements of the older age group established in paragraph (P) 
above shall apply. 

S. In a room where children are napping or resting, if all children are at least eighteen (18) months of age, the maximum 
number of children per preschool staff member shall, for a period not to exceed one and one-half (1 '/2) hours in any 
twenty-four (24) hour day, be twice the maximum number of children per preschool staff member established in 
paragraph (P) above if all the following criteria are met: 

1. at least one (1) preschool staff member shall be physically present in the room at all times during nap/rest time 

2. the preschool staff member(s) assigned to a room where children are napping shall be responsible for the care and 
supervision of the children in the room and shall be able to summon other child- care staff members without 
leaving the room 

3. there shall be enough preschool staff members readily accessible within the building in which the program is 
located to provide that the maximum number of children per preschool staff member as required by paragraph (P) 
above is met at all times 

4. nap/rest time preparation shall have been completed and all napping children shall be resting or sleeping on cots 
or mats 

Staff are not required to be present in a nap room for the purpose of supervising children if fifty percent (50%) of 
the wall space is open, staff can see all children at all times, and staff are routinely checking children every five 
(5) minutes. 

T. Staff members shall be made aware of each child's cumulative and health records. 

Revised 9/29/10 
Revised 12/12/16 

© Neola 2017 

Legal A.C. 3301-37-04, 3301-37-07 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title PRESCHOOL CUMULATIVE RECORDS/CHILD INFORMATION 

Code ag2280.01 

Status Active 

Adopted November 19, 2007 

Last Revised September 29, 2010 

2280.01 - PRESCHOOL CUMULATIVE RECORDS/CHILD INFORMATION 

The parent shall provide, prior to the date of admission or not later than thirty (30) days after date of admission, and annually 
from the date of examination thereafter, a report from a licensed physician affirming that the child is in suitable condition for 
enrollment in the program. "Prior to the date of admission" means: 

A. for children younger than three (3) years old at the time of admission, the examination shall occur within six (6) months 
prior to the date of admission; 

B. for children three (3) years old or older at the time of admission, the examination shall occur within twelve (12) months 
prior to the date of admission. 

C. A preschool child with a disability shall not be excluded from the program for lack of a medical statement until the team 
responsible for the Individualized Education Plan (IEP) established pursuant to A.C. 3301-51 reconvenes; exclusion from 
the program until the IEP is revised may be a denial of a free appropriate public education. 

D. The medical statement shall be provided by a physician, physician's assistant, clinical nurse specialist, or certified nurse. 

The program shall secure and have on file all required information no later than the first day of attendance unless otherwise 
required. The cumulative record of each child shall include but not be limited to: 

A. name and date of birth; 

B. name, address (home and/or business), and telephone number of parent(s); 

C. names, addresses, and telephone numbers of two (2) persons to contact in an emergency if the parent cannot be located; 

D. name of persons(s) to whom the child can be released; 

E. parent authorization for transportation related to the program. 

The health record of each child shall include but not be limited to: 

A. a statement signed by a licensed physician as required by paragraph (A) of this rule; 

B. physician's and dentist's authorization and written instructions to administer prescription medication to a child enrolled in 
the program; 

C. immunization record as required by R.C. 3313.67, which record shall include immunizations required by R.C. 3313.671 
(Policy 5320); 

D. a list of any allergies and treatment for said allergies; 

https:/ Iwww.boarddocs.com!oh/wadsohlBoard .nsf/Public?open&id=policies# 112 



211512019 BoardDocs® PL 

E. a list of any medications, food supplements, modified diets, or fluoride supplements currently being administered to the 
child; 

F. a list of any chronic physical problems and any history of hospitalization; 

G. a list of any diseases the child has had; 

H. names, addresses, and telephone numbers of physician and dentist in case of emergency; 

I. permission of parent for emergency medical and dental care as required by R.C. 3313.712; and 

J. permission of parent for emergency transportation. 

The program shall maintain daily attendance records including admission and withdrawal. 

The program shall notify parents when a child is injured and maintain a log of injury reports. 

Legal A.C. 3301-37-08, 3301-37-07 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title PRESCHOOL PROGRAM 

Code ag2280.02 

Status Active 

Adopted November 19, 2007 

Last Revised September 29, 2010 p- 
2280.02 - PRESCHOOL PROGRAM 

A written philosophy and goals shall give direction to the program and shall provide a basis for daily operation that shall address 
the needs, interests, and abilities of each child through quiet and active play. 

A written curriculum shall be adopted which describes developmentally appropriate activities, learning environment, and 
approaches which meet the individual needs of the children and is aligned to the early learning content standards adopted by the 
State Board of Education. 

The program's daily schedule for each age group shall include a balance of both quiet and active play, throughout the day which 
shall meet intellectual, physical, social, and emotional needs of each child through indoor and outdoor activities. The written daily 
schedule shall be reflected in actual observation of the program. 

A full-day program serving preschool children shall have a nap/rest period reflected in the daily written program. Nap/rest 
periods shall not exceed one and one-half (1 '12) hours in the daily schedule for any child in a full day program. A quiet space for 
children who want to rest or nap shall be provided. 

A child who attends the center for five (5) hours or more on a given day shall be provided with a mat or cot to rest. The nap/rest 
period shall be flexible to meet individual needs with provisions for early risers and non-nappers. 

Children's developmental progress shall be reviewed and reported to parent(s) at established intervals. All reporting shall be 
according to Board of Education policies and procedures concerning grade and progress reports. A conference involving the 
teacher and parent shall be held at least twice a year. 

The program shall have on file and provide to each parent a parent handbook that will encourage parental participation and keep 
parents informed about the program's operations, services, and policies. The handbook shall include information to advise 
parents how to obtain copies of inspection reports of the program and how to file a complaint. 

Legal A.C. 3301-37-03, 3301-37-07 
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Section 2000 Program 

Title PRESCHOOL HEALTH AND SAFETY 

Code ag2280.03 

Status Active 

Adopted November 19,2007 

~ Last Revised September 29, 2010 

2280.03 - PRESCHOOL HEALTH AND SAFETY 

The health and safety of the children are safeguarded by an organized program of school health services designed to identify 
child health problems and to coordinate school and community health resources for children. 

The program shall adhere to Board of Education policies and administrative guidelines concerning immunization; emergency 
medical authorization requirements; providing and posting procedures for emergency situations, including fire drills, rapid 
dismissals, and tornado drills (including keeping records of such drills or dismissals); and providing procedures for written 
notification to parents in the event of a child being injured and maintaining a log of injury reports. Medical and dental emergency 
procedures shall be posted in each preschool room and by each telephone, and shall be made available to school personnel, 
children, and parents. Emergency numbers shall be posted by each telephone. Grounds, play areas, and other facilities shall be 
supervised when scheduled for use by children. First-aid facilities and materials shall be provided. 

When administering a medication, food supplement, modified diet, or fluoride supplement, the program shall: 

A. prior to administration, secure the written instructions of a licensed prescriber as appropriate for the administration of any 
medication, food supplement, modified diet, or fluoride supplement; and 

B. each time medication is administered, a written record or log including dosage, date, and time shall be made. That record 
or log shall be kept on file for one (1) year. 

A" preschool staff members shall wash their hands with soap and running water after each diaper change, or after assisting a 
child with toileting; after cleaning; after toileting; before preparing or eating food; before feeding any child; and when hands 
have been in contact with nasal or mucous secretions. Disposable towels or an air hand dryer shall be available at all times. 

Management of Communicable Disease 

A person trained to recognize the common signs of communicable disease or other illness shall observe each child daily as s/he 
enters a group. A "person trained to recognize the common signs of communicable disease" means any person trained in 
prevention, recognition, and management of communicable diseases. 

The following precautions shall be taken for children suspected of having a communicable disease: 

A. The program shall immediately notify the parent or guardian of the child's condition when a child has been observed with 
signs or symptoms of illness, or has been exposed to a communicable disease. 

B. A child with any of the following signs or symptoms of illness shall be immediately isolated and discharged to his/her 
parent or guardian: 

1. diarrhea (more than one (1) abnormally loose stool within a twenty-four (24) hour period); 

2. severe coughing, causing the child to become red or blue in the face or to make a whooping sound; 
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3. difficult or rapid breathing; 

4. yellowish skin or eyes; 

5. conjunctivitis; 

6. temperature of 100 degrees Fahrenheit taken by the auxiliary method when in combination with other signs of 
illness; 

7. untreated infected skin patch( es); 

8. unusually dark urine and/or grey or white stool; 

9. stiff neck; 

10. evidence of lice, scabies, or other parasitic infestation. 

C. A child with any of the following signs or symptoms of illness shall be immediately isolated from other children. Decisions 
regarding whether the child should be discharged immediately or at some other time during the day shall be determined 
by the director and the parent or guardian. The child, while isolated at the program, shall be carefully watched for 
symptoms listed in paragraph B of this rule as well as the following: 

1. unusual spots or rashes 

2. sore throat or difficulty in swallowing 

3. elevated temperature 

4. vomiting 

D. Programs shall follow the Ohio Department of Health "child day care communicable disease chart" for appropriate 
management of suspected illnesses. 

E. A child isolated due to suspected communicable diseases shall be: 

1. cared for in a room or portion of a room not being used in the preschool program; 

2. within sight and hearing of an adult at all times. No child shall ever be left alone or unsupervised; 

3. made comfortable and provided with a cot. All linens and blankets used by the ill child shall be laundered before 
being used by another child. After use, the cots shall be disinfected with an appropriate germicidal agent, or, if 
soiled with blood, feces, vomitus or other body fluids, the cots shall be cleaned with soap and water and then 
disinfected with an appropriate germiCidal agent; 

4. observed carefully for worsening condition; 

5. discharged to parent, guardian, or person designated by the parent or guardian as soon as practical. 

The program shall manage communicable diseases in accordance with Policy 8450 and Policy 8453 and AG 8450, AG 8450A, and 
AG 8453. 

Training shall be provided for all preschool staff in signs and symptoms of illness and in handwashing and disinfection 
procedures. 

The parent or guardian shall be notified immediately when a child is exhibiting signs or symptoms of illness or has been exposed 
to a communicable disease. 

The parents of all enrolled children shall be notified when children are exposed to a diagnosed communicable disease such as 
pink eye, ringworm, chicken pox, or lice. 

All programs must have a procedure regarding the care of a mildly ill child. "Mildly ill chtld" means a child who is experiencing 
minor common cold symptoms, but who is not exhibiting any of the symptoms specified in paragraph B above or a child who 
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does not feel well enough to participate in activities, but who is not exhibiting any of the symptoms specified in paragraph B 
above. 

In each building in which a program is operated there shall be readily available at all times at least one (1) preschool staff 
member who has completed a course approved by the State Department of Health in (1) first aid and (2) prevention, 
recognition, and management of communicable diseases. 

Diapering/Toileting 

The parent of a child enrolled in the program shall be permitted unlimited access to the school during its hours of operation to 
contact his/her child, evaluate the care provided by the program, the premises, or for other purposes approved by the director. 
Upon entering the premises, the parent shall report to the school office. 

Child Abuse Recognition and Prevention 

In each building in which a program is operated, there shall be readily available at all times at least one (1) preschool staff 
member who has completed a course in child abuse recognition and prevention based on an approved curriculum. Consistent 
with State law and Policy 8462, preschool staff shall complete at least four (4) hours of in-service training in child abuse 
recognition and prevention within two (2) years of employment and every five (5) years thereafter. 

The changing of diapers for all non-toilet-trained children shall be handled in conformity with the following methods: 

A. The changing of diapers for all non-toilet-trained children shall occur in a space that contains a hand-washing facility. 

B. The program shall provide disposable gloves for diapering; however, the use of gloves or hand sanitizer does not preclude 
requirements for proper hand washing. 

c. If an infant's diapers are to be changed in his/her crib or at a central changing station, there shall be some separation 
material between the infant and the changing surface. The material shall be discarded and replaced after each change. 

D. The central diaper-changing station or crib shall be disinfected after each diaper change with an appropriate germicidal 
agent in a manner consistent with the manufacturer's guidelines. If the diaper-changing station is soiled after the diaper 
change, it shall be cleaned with soap and water and then disinfected with an appropriate germicidal agent. 

E. Any product used during diaper changing on more than one (1) child shall be used in such a way that the container does 
not touch the child. Any product obtained applied to a child shall be applied in such a manner so as not to contaminate 
the product or its container. Common containers shall be cleaned and disinfected with an appropriate germicidal agent 
when soiled. 

F. For the purpose of diapering, topical ointments and creams provided by parents shall include written instructions. Such 
instructions shall include the name of the Ointment, cream, or lotion; name of the child; birth date of the child; date; and 
signature. Written instructions shall be valid for no longer than three (3) months. Authorization for administration of the 
ointment, cream, or lotion may be cancelled by written request of the parent at any time. 

Storing of clean diapers shall be handled in accordance with the following methods: 

A. A clean supply of diapers stored in a specifically desiqnated area shall be available at all times. 

B. Diapers or clothing used during diaper changing and brought from the child's home shall be stored in space assigned 
exclusively for each child's belongings. Soiled clothing and/or diapers shall be sent home daily. 

Storage and laundering of soiled diapers shall be handled in accordance with the following methods: 

A. Diapers or clothing soiled with fecal matter and sent home with a child need not be rinsed at the program facility, but 
may be placed directly into a plastic container or bag, sealed tightly, stored away from the rest of the child's belongings 
and out of the reach of children. 

B. Soiled diapers to be disposed of or cleaned by the program shall be placed in a common plastic-lined covered container 
which shall be emptied, cleaned, and disinfected with an appropriate germicidal agent daily or more frequently as needed. 
Diapers to be laundered at the program facility should be stored in an appropriate germicidal solution until laundered. 
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C. Soiled diapers to be commercially laundered shall be held for pickup for laundering for no longer than seven (7) days. 

D. Diapers to be laundered at home or by the program shall be held for laundering for no longer than one (1) day. 

E. Soiled disposable diapers shall be discarded daily. 

Legal A.C. 3301-37-07,3301-37-11,3301-37-12 
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Book Administrative Guideline Manual 

Adopted November 19, 2007 

Section 2000 Program 

Title PRESCHOOL ADMISSION AND ATTENDANCE 

Code ag2280.04 

Status Active 

2280.04 - PRESCHOOL ADMISSION AND ATTENDANCE 

The child's admission, placement, and withdrawal shall be supervised according to established procedures by Administrative 
Council/Student Services. 

At least once annually for each group of children in the program, a roster of the name and telephone number of the child and of 
the child's parent shall be prepared. Upon request, the roster shall be furnished to each parent. 

A similar roster of all children in the program shall be prepared and, upon request, made available to each parent with a child in 
the program. 

Prior to including an individual in a roster, a signed statement indicating whether such individual desires to be included in rosters 
shall be secured from each parent. 

The roster may not be furnished to any person other than a parent, accept as authorized or required by law (see Policy 8330). 

Legal A.C. 3301-37-07 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title PRESCHOOL BEHAVIOR MANAGEMENT/DISCIPLINE 

Code ag2280.0S 

Status Active 

Adopted November 19, 2007 

Last Revised September 29, 2010 

2280.05 - PRESCHOOL BEHAVIOR MANAGEMENT/DISCIPLINE 

A preschool staff member in charge of a child or a group of children shall be responsible for their discipline. 

The preschool center shall have a written discipline policy describing the center's philosophy of discipline and the specific 
methods of discipline used at the center. This written policy shall be on file at the center for review. Constructive, 
developmentally appropriate child guidance and management techniques are to be used at all times, and shall include such 
measures as redirection, separation from problem situations, talking with the child about the situation, and praise for appropriate 
behavior. 

Behavior management/discipline policies and procedures shall provide for the safety, physical, and emotional well-being of all 
individuals on the premises. 

The center's actual methods of discipline shall apply to all persons on the premises and shall be restricted as follows: 

A. There shall be no cruel, harsh, corporal punishment or any unusual punishments such as, but not limited to, punching, 
pinching, shaking, spanking, or biting. 

B. No discipline shall be delegated to any other child. 

C. No physical restraints shall be used to confine a child by any means other than holding a child for a short period of time, 
such as in a protective hug, so the child may regain control. 

D. No child shall be placed in a locked room or confined in an enclosed area such as a closet, a box, or a similar cubicle. 

E. No child shall be subjected to profane language, threats, derogatory remarks about himself/herself or his/her family, or 
other verbal abuse. 

F. Discipline shall not be imposed on a child for failure to eat, failure to sleep, or for toileting accidents. 

G. Techniques of discipline shall not humiliate, shame, or frighten a child. 

H. Discipline shall not include withholding food, rest, or toilet use. 

I. Separation, when used as discipline shall be brief in duration and appropriate to the child's age and developmental ability, 
and the child shall be within sight and hearing of a preschool staff member in a safe, lighted, and well-ventilated space. 

J. The center shall not abuse or neglect children and shall protect children from abuse and neglect while in attendance in the 
preschool program. 

The parent of a child enrolled in a center shall receive the center's written discipline policy. 

All preschool staff members shall receive a copy of the center's discipline policy for review upon employment. 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title PRESCHOOL FACILITY 

Code ag2280.06 

Status Active 

Adopted November 19, 2007 

Last Revised September 29, 2010 

2280.06 - PRESCHOOL FACILITY 

The program shall be located in a safe and convenient facility and space that accommodates the enrollment, supports child 
growth and development according to program objectives, and meets the requirements of R.C. 3301.55. The space shall be for 
the exclusive use of the children enrolled in the preschool program when that program is in session. 

The program shall provide written documentation of an annual fire inspection and approval of the facility. Annually means within 
twelve (12) months of the previous fire inspection. 

A phone shall be available while the program is in session. 

The indoor space shall include not less than thirty-five (35) square feet of usable, wall-to-wall, floor space for each child. 

A. Such floor space shall not include hallways, kitchens, storage areas, or any other areas not available for the care of 
children. 

B. Bathrooms shall be included only if they are used exclusively by children enrolled in the program when the program is in 
session. 

C. Square footage shall determine the maximum capacity or number of children that may be served in the space. Maximum 
group size shall not exceed the maximum capacity in any given space but maximum group size may be less than the 
capacity depending upon the ages of children served in the space. 

D. Spaces meeting the required square footage per child may be defined by barriers to serve more than one (1) class/group 
of children. Barriers must be at least thirty-six (36) inches in height, may be permanent or nonpermanent walls, 
bookcases, partitions or some similar device used to define the area. 

Safe play space, including both indoor and outdoor play space, totaling not less than sixty (60) square feet for each child using 
the space at anyone time, shall be regularly available and scheduled for use. 

A. The surface of the outdoor play space shall be well drained. 

B. The play space shall be free of hazards such as, but not limited to, broken glass, potholes, garbage, flammable materials 
and other debris. 

C. The play area shall be well defined to protect children from traffic, animals, or other hazards. 

D. Child staff ratios are maintained at all times. 

E. Groups of children are supervised during the use of and traveling to and from the play area. 

Programs serving infants and non-toilet trained children shall provide for deslqnated space apart from sleeping quarters so that 
each infant is allowed to sit, crawl, toddle or walk, and play safely and comfortably according to his/her stage of development. 
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Handwashing facilities that are located elsewhere may be used when the following requirements are met: 

A. For the purposes of diaper changing, no more than one (1) child per preschool staff member shall be removed at any 
time from the space or spaces where the non-toilet-trained children receive care. 

B. The staff member/child ratio requirements of paragraph (T) of A.C. 3301-37-04 (Paragraph (P) of AG 2280) shall be 
maintained at all times within the space or spaces where the non-toilet-trained children receive care. 

Infants and non-ambulatory children eighteen (18) months of age or older shall receive care in rooms on the first story with 
grade level exits to the outside unless approved by a certified fire safety inspector or State Fire Marshall. Care on a story other 
than the first story shall be annually approved by a certified fire safety inspector or State Fire Marshall. If other than the first 
story, the annual fire approval form prescribed by the department shall indicate the story approved for care of infants and non­ 
ambulatory children eighteen (18) months of age or older. 

Swimming pools, wading pools, and other bodies of water two (2) or more feet in depth shall be fenced or otherwise make the 
swimming pool, wading pool, or other body of water two (2) or more feet in depth inaccessible to the children when adult 
supervision is not available and the pool is not in use. 

Legal A.C. 3301-37-05 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title PRESCHOOL FOOD SERVICES 

Code ag2280.07 

Status Active 

Adopted September 29, 2010 
~ 

2280.07 - PRESCHOOL FOOD SERVICES 

The program shall be in compliance with Policy 8500, R.C. 3313.81, and R.C. 3313.813. 

In addition, the program shall provide meals and snacks in accordance with all of the following: 

A. Meals and snacks shall be of quantity and quality to supplement food served at home so that the daily nutritional needs of 
the child are met in accordance with required daily allowance as prescribed by the U.S. Department of Agriculture meal 
patterns. 

B. A food source of Vitamin C shall be served daily and a food source of Vitamin A shall be served three (3) times per week 
either with the meal required by this rule. 

C. Fluid milk shall be Vitamin D fortified. Low-fat, skim, or dry powdered skim milk shall be Vitamin A and Vitamin D 
fortified. Reconstituted dry powdered milk shall be used only for cooking and shall not be used as a beverage. 

D. Lunch shall be served to a preschool child who is in attendance entirely through the hours of eleven a.m. and one-thirty 
p.m. inclusively. 

E. The snack shall be served during the longest period between meals for children attending four (4) hours or longer. 

F. A choice from two (2) of the groups listed below must be served for snack: 

1. meat/meat-equivalent group; 

2. bread/bread-alternatives group; 

3. milk group; or 

4. fruit/vegetable group. 

G. Parents providing snacks shall be provided information on nutritious snack choices. 

Current menus for the entire week shall be posted in a conspicuous place and shall reflect all meals and snacks to be served by 
the program. Any substitute foods served shall be from the same basic food group and shall be recorded on the posted menu on 
the day the substitute food is served. 

Infants 

For children under twelve (12) months of age the program shall use formula or breast milk unless otherwise directed in writing 
by a licensed physician. For children older than twelve (12) months but under twenty-four (24) months of age, the program shall 
provide and use whole homogenized Vitamin D fortified cow's milk, unless otherwise directed in writing by a licensed physician. 

Programs shall provide food and/or formula for infants in accordance with all of the following: 
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A. Infant food and/or formula provided by the parent shall be labeled with the child's name, date of preparation, and 
immediately refrigerated, except for unopened commercially prepared canned food or formula. 

B. Breast milk or formula provided by the parent shall be labeled with the child's name, the date of receipt, and immediately 
refrigerated. Breast milk or formula shall not be stored for more than twenty-four (24) hours. The unused portion of the 
formula, breast milk, or food remaining in the container from which the infant has been directly fed shall not be reheated 
or served a second time. 

C. Infant food and formula shall be prepared, stored, and served in a manner appropriate to the equipment use and the 
needs of each individual child according to his/her stage of development and in conformity with written instruction from 
the parent or physician in charge of the child. 

D. Formula shall not be heated in a microwave oven. 

E. Food heated in a microwave oven shall be stirred or shaken during heating to avoid uneven heating. 

F. Infants shall be held for all bottle feedings. 

G. Programs that care for infants shall provide commercially prepared formula to be used in the event that the parent does 
not provide a quantity of formula sufficient to meet the infant's daily requirement. 

H. Infant feeding: each infant shall be removed from his/her crib for all feedings. Infants shall be held or fed sitting up for 
bottle feedings. At no time shall a bottle be propped for an infant. 

I. Program pollcies and practices shall support parent preferences in infant feeding, including breast feeding and 
introduction of solid foods as long as developmentally appropriate and not detrimental to the health of the child. 

J. Infant food shall be prepared and served in a manner appropriate to the developmental needs of each individual child 
according to his/her stage of development. 

K. Infants shall be served food in conformity with dated written instructions from the parent or guardian or physician. The 
instructions shall include amounts of food, type of food, and feeding times and be updated as needed based upon the 
child's needs and parent's instructions. 

L. Should the parent or guardian not provide instructions for the serving of food to their child, the infant shall be served 
formula and/or food in sufficient amounts to meet the meal pattern and quality of the USDA child and adult food program 
child care component. 

M. Bottles prepared at program: when infant formula is prepared by the program, it shall be prepared in conformity with the 
manufacturer' instructions or instructions from the child's parent or guardian, physician, or advance practice nurse. All 
powdered or concentrated formula shall be prepared according to the manufactures' instructions unless written 
instructions from a physician or an advance practice nurse certified to prescribe medication are on file at the program. 

N. The program shall clean and sanitize all surfaces just prior to preparing formula, breast milk, or food. All equipment, 
including bottles and nipples, shall be washed in a dishwasher or scrubbed with hot water containing soap, be thoroughly 
rinsed and boiled for one (1) minute prior to use or reuse. Hand-washing facilities shall not be used for formula, breast 
milk, or food preparation or for rinsing or washing dishes and bottles or for rinsing for reuse. 

O. For children requiring bottles, but no longer on formula, milk shall be poured from the original container into clean, 
sanitized, and labeled bottles. 

P. Programs that care for infants shall have available the appropriate commercially prepared formula to be used in the event 
that the parent or guardian does not provide a quantity of formula sufficient to meet the infant's daily requirement. 
Formula beyond its expiration date shall not be served. 

Q. Safety and storage: the program shall implement a plan for the safe storage of food, formula, and breast milk. 

1. Open containers of ready to feed and concentrated formula shall be covered, dated and refrigerated according to 
the manufacturer's instructions. Prepared formula and food shall be discarded or sent home daily if not used. 

2. Any formula or food to be stored at the program for any period of time, whether prepared by the parent or 
guardian or the program, shall be labeled with the child's name and date of preparation and shall be used only for 
the intended child. 
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3. Until used, all formula or food shall be labeled with the child's name and date of preparation and refrigerated 
immediately after preparation or upon arrival if prepared by the parent or guardian, and sent home daily. Formula 
or food that is commercially prepared may not be required to be refrigerated until after opening and shall be 
stored and served according to the manufacturer's instructions and the expiration date on the label and shall be 
labeled with the child's name and date of preparation. 

4. If breast milk is provided by the parent or guardian, it shall be labeled with the child's name, date expressed, and 
the date of receipt. The following guidelines shall be followed if breast milk is stored. 

Keep it as long as: 

a. at room temperature (up to 78° F) six (6) to eight (8) hours; 

b. in the refrigerator (390 F or lower) up to five (5) days counted from the day the breast milk was expressed; 

C. in a freezer compartment inside a refrigerator (5°degrees F) two (2) weeks; 

d. in a freezer compartment of a refrigerator with separate doors (00 F) three (3) to six (6) months; 

e. chest or upright deep freezer (-40 F) six (6) to twelve (12) months. 

5. If formula or fluid breast milk is to be warmed, bottles shall be placed in a container of hot (not boiling) water or 
be placed in a commercial bottle warmer. The container of water shall be emptied and cleaned each day. The 
bottle shall be shaken well, and the milk temperature tested before feeding. Frozen breast milk shall be thawed 
under cold running water or in the refrigerator. 

6. Microwave ovens shall not be used for heating formula, breast milk, or other liquids. 

7. Infant bottles, formula and food shall be readily available to staff. Staff/child ratios and supervision shall be 
maintained when staff are obtaining, preparing or warming bottles or food. 

8. The unused portion of formula, breast milk or food remaining in a container from which the infant has been 
directly fed, shall not be reheated or served again. 

9. Food heated in a microwave oven shall be stirred or shaken to avoid uneven heating. 

Legal A.C. 3301-37-09, 5101: 2-12-39,5101: 2-12-41 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title PRESCHOOL EQUIPMENT AND SUPPLIES 

Code ag2280.08 

Status Active 

Adopted November 19, 2007 

Last Revised December 12, 2016 

2280.08 - PRESCHOOL EQUIPMENT AND SUPPLIES 

Indoor and outdoor play space shall contain furniture, materials and equipment of appropriate size and type to meet the 
intellectual, physical, social and emotional needs of the preschool children enrolled in the program. Materials and equipment shall 
be: 

A. maintained in a safe and sanitary condition; and 

B. provided in quantities proportionate to the enrollment. 

Furniture, materials and equipment shall meet safety and sanitation guidelines developed by the Ohio Department of Education 
(ODE). The following requirements shall be met: 

A. Protective mats shall be placed under climbers. 

B. Electrical outlets shall be covered when not in use. 

C. Space heaters shall not be used in any preschool program unless approved in writing by the building and/or fire official 
having jurisdiction in the area. 

D. If electrical fans are used, they shall have protective coverings; shall not be easily tipped over; and shall be placed so 
that they are not hazardous to children. 

E. Cleaning and sanitizing supplies shall be stored out of reach of children. 

Play materials to be used in the program shall be arranged so that children may select, remove, and replace play materials with 
a minimum of assistance. 

Adequate and sufficient first-aid supplies as described by the America Red Cross shall be readily available at all times the 
program is in operation. 

One (1) cot or mat shall be available for each child who remains more than five (5) consecutive hours in the program. 

A. Cots 

1. Each cot or mat, with individual bedding, shall be labeled in some manner as to who is assigned to use the cot and 
shall be for the exclusive use of each child between sanitation procedures. 

2. Cots, mats, and individual bedding shall be thoroughly cleaned with an appropriate germicidal detergent and 
regularly sanitized before assignment for use by another child. 
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B. Cribs 

Cribs shall be provided in accordance with all of the following: 

1. Cribs shall meet the United States Consumer Product Safety Commission (CPSC) safety standards (June 2011, 
cpsc.gov). 

2. Infants shall be placed in their cribs for sleeping, and shall not be allowed to sleep in car seats, swings, mesh 
cribs, playpens, bassinets of any type, or other equipment. If a medical condition exists where a child needs to 
sleep in equipment other than a crib, written permission shall be obtained and updated every six (6) months from 
a physician and be kept on file for review. 

3. A crib shall be assigned only to children less than thirty-five (35) inches tall. Children over thirty-five (35) inches 
tall shall be assigned to use a cot. 

4. Each infant shall be provided with a separate crib. 

a. There shall be one (1) crib available which meets the requirements of this rule for each infant. 

b. Each crib shall be labeled with each infant's name who is assigned to use the crib and shall be for the 
exclusive use of said child between sanitation procedures. Cribs shall be thoroughly cleaned with an 
appropriate germicidal detergent and regularly sanitized before assignment for use by another child. 

5. Cribs shall be spaced apart from each other by a minimum of two (2) feet on all sides. 

6. The space between the mattress and the side of the crib or the end panels of the crib shall not exceed one and 
one-half (1 1/2) inches. 

7. Each mattress shall: 

a. be securely covered with a waterproof material which is not dangerous to children; 

b. have a clean bottom crib sheet and top sheet and/or blanket which is changed at least weekly or more 
often as necessary; 

The sheet and blankets shall be changed whenever another child uses the crib. 

C. Potty Chairs 

Potty chairs in the program shall be provided in accordance with all of the following: 

1. Potty chairs shall not be located in areas used for food preparation or serving or in areas not normally used for 
diaper changing or totletlnq. 

2. Potties shall be emptied, cleaned, disinfected, and rinsed with water after each use. The rinsing solution shall be 
disposed of into a toilet. not a sink. 

3. Disposable cloths used for cleaning potties shall be used once and disposed of in a plastic-lined covered receptacle. 
Reusable cloths shall be stored in an appropriate germicidal solution and held for laundering for no longer than one 
(1) day. 

Revised 9/29/10 
Revised 12/12/16 

© Neola 2016 
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Legal A.C. 3301-37-06 
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Book Administrative Guideline Manual 

Section Ready of Production 

Title Copy of HOMEWORK 

Code ag2330 

Status 

Adopted November 19, 2007 

2330 HO'4EvtORI( 
The following guidelines have been developed to assist principals in worldng with staff to establisA appropriate home'''Jorl( 
assigAFIgents: 

A. All homework assignments sAould have a specific purpose relates to the learning objectives of a program or course. 
B. Homeworl< assignmeRts shouls be appropriate to the grade level and tAe abilities of the students involved. 
C. AssigFHTlCnts shoule! in'Iolve application of IEnowleelge, reinforceflgeFlt of comfl9uFlication, research ans other sl(ills, ans 

should provide experiences 'Nhich strengthen attitudes and allow for creati'lity. 
D. rUl~ishffient assignments should Rever Be given. 
E. The purpose of Aomeworl(, in teFffiS of the goals of a prograffi, should be clear to the studeRt when assigned, the work 

cOFrecteEi when returReel, ans Both tRe strengths ane! weal(nesses of Ris/her v'o'orl( cOffimunicated in ',\'a,(s ';vAicR pro'liele 
for improves peffoFffiance. 

F. As paFt of tAe process of using AOffieworlE as a learning tool, stueients sRould t3e in'vol; e8 in learning hoh' to critiElue tAeir 
own and cacM others' Vil'arI< based on clearly elefined criteria related to the paFticular I9rograffi or course of study, 

G. The time liffiits for the cOffipletion of AOffiewopk sMould: 

1. be reasonaBle and consistent ""itA tAe nature of the assignfficnts gi'o'cn; 
2. provide for interim apl9raisal of I9rogrcss where assignments invol"e blocl(s of time; 
3. include a reasonaale tiffie for ffialEe uJ3 of ffiisseEi ROffie'Norl< assignffients and/or iffi(3FO'g ements Bases on tcacAer 

EOFAmcnts. 
H. repeAts sAoulEi bc ffiode aware of tAe Distr=ictrs homework guidelines as 'well os the way eacA of tAeir cAild's teachers will 

be using homework as a learning activity. 

Last Modified by Andrew Hill on March 12, 2019 
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Book Administrative Guideline Manual 

Section Ready of Production 

Title Copy of FIELD TRIP GUIDELINES 

Code ag2340a 

Status 

Adopted November 19, 2007 

Last Revised April 11, 2016 

B4f}A- FIELD TRIP GUIDELINES 
FielEl triJ3s as define€l in Boars of Education J30licy ffiust Be related to a course of stua., ana tt:lerefore are a required J3aFt of 
instruction. If tlge trif) cannot be directly related to a course of study, it sAould be considerea a co curricular or e)(tra curricular 
activity. TAe followin~ §uidelines are aiffies at facilitatin~ tt:le effecti'v'eness Of all fiela triJ3s. 
GefteralPreeedures 

A. All requests shall be 5uBffiitted to the AdA9inistrative Council on the Field Trip Request Forffi 2340 Fl in advance of the 
sCAeauleE! tril9 n'itl9 tt:le naffiCS of all staff A9cA9Bers ORa CAal9cFOnes WAO will accoffil9an) tAc stUE!CAtS. 

B. Upon af)proval of a trip, the principal shall forward a copy of the pretrip proposal to the Director of Instruction. 
C. Parcntal Consent FOFA9 23 ~ 0 F2 ffiUSt se returnee to the aeffiinistration Before tAe triJ3. A Blanl~et authorization ffia,. Be 

obtained for trips that ' •••• ill consist of a series of trips during the school year, If the student '#ill be unsupervised during 
cCRain J3oFtions of the trip, FOFA9 23~0 F20 FAust se si§nce ana returned J3rior to tt:le trip. ~Jo stusent Ifill BC allovvee to 

. 19articipate if tt:lc J3arental consent forA9 is not received prior to tAe triJ3. 
D. TAe list of J3afticiJ:3atin§ stuaeAts ffiust Be 190stca iA eacl9 tcac~cr!s A9ail BOX OAe (1) day f3fiOF to tlge trip. 
E. A copy of AG 5771, Searcl9 one Seizure, is to se J3rovidcd to tt:le persoR in char§e of tlge triJ3 for his/her usc if a search of 

a studeAt's possession becomes nccessary. 
F. A copy of each stueent's Emcr=§ency ~qeaical AuthorizatioR Forffi is to be in tlge posseSSion of the staff meA9ser iA cl9arge 

for all trips. 
G. A list of aRY studcnts to WAOA9 ffieeicatioR Hill neea to Be aamiRisteree ''''hile OR tt:le fiels trip is to ae secures BY tAe 

teacAer in charge from the J3FiflCiJ3al. 
H. Fiele triJ3s A9ay se sCAies for anyone of the foliowiA~ reasons: 

1. failure to cOffiply satisfactorily with pretriJ3 rCEluircments 
2. excessive cost or limited fiAancial resources 
3. tAC stusents iA'v'ol',es ha've geRerall., eeeA iAvol'o'ed iA ot~er fielE! trips or scl900l acti'y itics tAat 19a'u e IEcJ3t theA9 out 

of class in tAc weel(s prccesing or followiRg the sCAeauled triJ3 
4. excessive flumeeF of stueJeRt:; tElkiA§ tFil9S OR tHat I9ElR:iEular ea 7 
5. lack of availaBility of traAsportation 
6. inaEleEluote arran€tcmcAts for studeAt safety aAEl 'welfare 

1. Each priRcipal is to develop and publis~ a list of timcs during the school year when field trif)s will not be approved, 
J. PrOalCffiS witA thc fieleJ triJ3 sAouls se srou§t:lt to the atteAtion of tt:lc priAcipal imAgediatel.,. UpOA return, Tlge [3Fincil3al 

sAali iRform the SUlgerinteAdcAt of any major proaleA9s. 
K. For e'vcr) field tril9 there A9USt Be a Fatio of teachers and c~aperones to stuecAts as aeteFA9incd ay the J3riAcipal. 
L. Prior to arrival at the destination, stuaents are to ae maae aware of: 

1. how they are to conduct theA9selves; 
2. ',.,'hat tiAge t~e BUS will lea've for the rcturn trip; 
3. wt1ere the bus will be located for the departure; 
4. aAY specific infofffiation t~at tAe studeAts should kAOW with reference to tAe area BeiAg v'isitea. 

M. At no tiFAe are stuaents to be left ON THEIR O'wVN €Juring tlge course of the field trip, unless approved by tAe J3afents. 
N. At least one (1) sta~ fAembeF is to reA9aifl at the school after the FetuFA tFit:' ufltil all stUdCAtS Have BeeA J:3icked up. 
O. An'; disciplinary proslems are to be rcpoFted to tAc princil3al imffieeiately upon FctuFAing to tlge scl900l for approl3riate 

affiefr. 

In thc event of any emcrgency €luFiAg a fide triJ3, tl::le bus dFiver should cOAtact aJ3I9FOpFiate persons frofA hisfAcF emcrgcflcy list 
anEl the teacher in charge should contact the principal. 
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Because field trips are considered an integral part of a course of study and represent a significant cost to the District, it is 
essential tAat eacA trip be carefully f3lannes, conEiuctea accorelin§ to tl=le planl ana tAen e'v'aluatcEi in teffl9S of 1=10'0'; 'well tAC 
learning purpose 'i'tas accoffiplisAed. 
Planning for FielEi TriJ)s 

A. 'Nill tAIS proposed trip pro" Ise a '"alis learniAg experience ans contFit3ute siFcctl) to accOITlplisAing an ifl9pertaRt learning 
objective v;ithin the course of studt/? 

B. ';tRat en" iroAAgeAtal conEiitions at: tAC site fl91§Rt fl9alEe it sifficult to gatAcr iA9poFtant inforfl9atien? 
C. \\'Aat facilities OF resources '/t'ill be available for guiding the data gathering and answering questions? 
D. 'vA/Aat AealtA ana safcty FislES are invol'o'ea? 
E. AFe tAere studeAts to WhOffi mesication 'Nil! need to be aSfl9inisteree wAile on this trip? 
F. \Nill it be '",ortA tAe time ans cxpense? Le. 

1. 'Nould anotAcr acti\; it) be just as effecti y e? 
2. Can tl=le trip be made within tAe time available? 
3. 'Nill the e)(pcricncc f3ro o'iae a sigAificantly new Icarning e)(pcrience fOF a majority of tAC class? 
4. Can the purpose be realized without undue inconvenience to students, parents, eeacAers, and places visited? 
5. 'Nill tAc selection of places te 'o'isit preduce ill feeling in tAc cOfl9A9unit',? (e.g. f ,,'isit te cAain steFc as against ';'isit to 

corner store) 
6. \.'Vill the trip ha ve parental and community support? 

PreparatieA far FielEt Trips 

A. Teaeher Preparation 

1. Arran§e tArougA adfl9inistration for consent to ffiake trip prior to pareAtal consent. 
2. ~qake arrangements '/:litA autl=lorities at tt1e place of destination. 
3. Plan transportatieA route, in acta ii, ana arran§e financing witl=l TranspoFtation Supervisor, if necessary, 

B. Student PrcparatioA 

1. ~qal(e clear to stusents tAe learning purf30ses of tAe tFip ana AO"" it will contribute to tAcir acceA9plishing particular 
learAing objecti'v'es, 

2. Pro ,'ide a transition from wAat tAey Aa'o'c Been learning to wAat tAe T •• ill be learning tRrou§1=t tAe trip. 
3. 'Norl< out with students the focus of tAeir observations and questions for eacA category of information they are to 

gatl=ler on tAe trip. 
4. Help students organize any materials or references tAey may be using suring the trip. 
S. Set up 'NitA students the standards of behavior and safety and efl9phasize that the Code of Conauct applies to tAe 

ffi1:r. 

ConEiuet af Field Trips 

A. Gathering and Reeording the Infermatien 

1. Proviae the guide with a clear idea of tAe pUfpose of the trip (set of questions prepares by teacher and stuaents). 
2. pqal~c sure all stuaents are in a 19osition to obsef'o e ans to hear tfle guise's explaRations. 
3. Arrange for questions to be asked periodically and be sure all stuaeRts hear tAe responses to tAe questions. 
4. Pro y iee 019j:loFtunities for all or selected students to preperl'" recors thc obseFo'atiofls and inforffiation for later use 

in tAe classroom. 
B. Classraam Felle".v Through 

1. Guide students in the preparation ef what tAey remember ana what they recordes ana then organize the 
information iAtO useful categories. 

2. ~ lave tAe stusents e)(affiiRC tAeir aata to ceFFect any fl9isinfoFA9ation ans to locate an 1 gaps iR tAe infeFfl9ation tl9at 
they will have to deal ;"ilith through further researcA and data gathering. 

3. Ask stuaents to anal T ze tAe data ans ferfl9 relc'yant conclusions Bases en tAeir aFlalysis. 
4. Provide a transition from these ne· ••• ' learnin§s to 'Iv'hat they 'Nill be learRing next. 
5. ~qal(e sure sttJdeRts SeRa al3J3F6(3Fiate tAanl( 'fou letters to tl=lc l3eople in cl=largc of tAc site they ,,'isitcd and to tAC 

bus drivers and otl=ler adults who Aelpes make tAC trip possible. 

@ Neola 2995 
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B4GB---DI5TRICT SPONSORED TRIPS (Co Currieular and Extra Currieular) 
TRese triflS include att=lletic triflS ana are cansiaered f)aFt af tRe tatal eeucatiaAal flra§raA9 af tAe District aut not part of a course 
of stuey. TAC following general flrocedurcs are to be followca for all such trips. 

A. All reEtuests sAal1 be subA9itted to tRc flrincipal in advance of tt=le sCAcdulee trip witA the naffies of all staff meA9bers 
aAs/or c19aper8ncs 'liRe ••• /ill accoffiflany tRe stueicnts. 

B. The descFiption of ROW any finances connectee witM tMe trip will be Mandlee A9USt be attacMea to the trifl request fOFffi. 
C. UPOA aflPfoval of a triJ9, the J9finciflal sl9all fOF\.ar€l a espy of tl=le j3rctril9 J3rspesal te tAe Transl90rtatisA SUJ3eAliser. 
D. Parental Consent Forms ffiust be returned to tMe administration before tAe trifl. ~do student will be allowed to go on the 

trip unless tRis ferm is returned to tl'le aaA9inistration witl=t tAe paFent's signatuFe. A blanlEet autAoFizatien may Be 
obtained for trips tt:lat ',\'ill consist of a series of trips during the sCAsol year. If the student \Nill Be unsupervised during 
certain psrtions of tlge trip, Ferffi 23 ~O F2a ffiust be signee and returnee prier te tAe trip. ~~e studeAt will Be alienee to 
particiJ3ate if tlge parental consent ferm is net receives f3rior te tAc tri(3. 

E. For e o'ery tri(3 thefe ffiUSt Be a ratio of teacl'lers and cRJ(3crenes to students as detcFffiinc€l BY the principal. 
F. The list of participating students sAould be provided to the principal's office prior to tl1c trip. 
G. A copy of each student's Emergency ~1edical Autt:lorization Form is to Be in tlge possession of tAO staff memBer in charge 

fef all triflS that arc not completed prior to the end of tAC school day. 

@ Neala 2QOS 
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23~OC -OVERNIGHT TRIPS (9istriet Sponsored) 
In cOffipliancc with Board of Education Policy 2340, Field and Othcr District Sponsored Trips, thc following guidelines arc to be 
followea whenever a staff fficffiber seel(s Boara apPFo'v'al for a trip on 'Nhic!=l t!=le stuaents ',t, ill bc a'A'ay froffi !=loffie for one (1) or 
ffiore nights. 
Tl9c Supcrintenaent will not recoffiffienEl approval by the Boars unless 0 191019 l3asecl on ans'l.ers to t!=le Etuestions on tAe Proposal 
Forffi for OveFnigAt/ExtenEled StuElent Trip FOFffi 23~O FS Ras Been prepared ans approvcd by tRC principal(s) of tAe sCAool(s) 
wl9ich the stusents attenct In addition, if tlge trip involves the use of a tra'o'el agent or tour provieleF to arFange for transportatioA, 
rooms, or any other aspect of tAe tril3, the staff fficffiBer Subffiitting tlge proposal ffiUSt confirm that the company is: 

• licensed to operate in this State; 

• bonded (i.e"f tAe company ffiaintains a BonEi in tAe naffie of tlge BoarEi in tAe affiount of an)' funds paid by tAe 
Boara to tlge cOffipan'p', Vot:iicA could t3e utilizeEi to reiffil9urse tt:ie Boars if t1ge cOffipany fails te fulfill t1ge terFTlS of its 
contract 'ovith the Beard); 

• properly insured for the proposed trip including a sUffimary of the nature anel extent of the coverage; 

• in cOffipliance witt; Feclcral 10 •• 9 re§ardin§ accessibilit,' for ans figRts of tRose nitA sisabilities. 

This information ffiUst be confirffied, in 'lJriting, anEi attached to the trip proposal. ~Jo trip invol'v'ing a travel agent or tour 
proffioter will be apPfoved INithout this confifffiation and, therefore, 'Nil! be considered a nonsponsered tfip subject to AG 23400. 
It is essential that no discussion of a trip with students is to occur until the trip proposal has been submittes and a determination 
made as to whether it will be sponsoreEi by the Board. 
All sueh re€Juests are to Be submitted to the Superintendent one (1) J3rior to tRe Board meeting at B'hich approval 'nill 1ge seugl9t, 
The professienal staff meffiBer 'Nho 'lvill Be in charge of tAe trip is responsible for preparing the preposal, revie1lfing it \vith the 
felC'lfant principals, ana oetaining vt/ritten approval from eaeA. 
The proposal will be revieweEi by the Superintendent and subffiitted to the Board 'Nith Ais/Aer recoffimendation for or against 
appro'o'al. Pursuant to Poliey 23~ 0, prior Boarel approyal is not reEtuiree for o'v'ernight trips relatea to at!=lletic contests ane otl9cr 
C)(tFocUFFiculor cOffipetitions tRot arise at a tiffie hRen no Boare ffieetiA@s are sCAedules prior to the date of the trip. 
Once appro'v'ed, the J3Fofessional staff ffiemlger in charge will be responsible fOF consueting the trip as plannea (See AG 2340F 
Chaperones). If changes in the J3lan are necessary, suct~ changes are to be SUBffiitted to the principal(s) for approval anEi/or for 
subsequent appfoval by the Superintendent or Boars. 
Prior to the start of an aJ3J3roves o~'ernight trip, the staff member in c!=large must cOffiply ,vith the procedures for any District 
sponsored trip (AG 23~OB). In adElition, each participating student ana his/Rer parent is to sign the Responsibility COAtFact FOFffi 
23~O F6 and sul3mit it to tt=\e trip Icader(s) f3rier to the tFiJ9. 
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23400 - NONDISTRICT-SPONSORED TRIPS 

Any staff member who wishes to take one or more students of the District on any type of trip which would not normally be 
considered a field trip or school-related trip as defined in Policy 2340, must obtain permission from the Superintendent prior to 
initiating any discussion of the trip with the student or his/her parents. 

Permission to solicit mayor may not be granted, depending upon the purpose and nature of the trip and the willingness of the 
staff member to comply with the conditions set forth for such solicitation. As indicated in Policy 2340, permission to solicit does 
not imply sponsorship by the District. Such sponsorsAiJ3 shall be granted in accordance witt=! AG 2340C-; 

Should a staff member take any student of the District on a trip that is not sponsored by the Board, s/he assumes all liability for 
the welfare of the student. (see Form 2340D Fl) Under no circumstances may the staff member use the name or good offices of 
the District in any manner which would associate it with the trip or any person or group involved in the trip. If a staff member 
does not wish to comply with the guidelines for District sponsorship of a trip or the District does not wish to sponsor the trip, the 
following conditions will apply: 

A. In order to discuss on District premises any aspects of a nondistrict-sponsored trip, it is necessary for the staff member or 
any other person involved to follow the District's procedures for Use of Facilities (see AG 7510A) which require that an 
application be submitted for use of a facility during nonschool hours. 

B. The District will not allow use of: 

1. any staff member's time while on duty; 

2. any District facilities except in accordance with AG 7510A; 

3. any names which would associate the trip with the District or any of its school programs. 
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23~OE TRIP LEADER. RESPONSIBILITIES 
Each chaperone of a field or other District sponsored trip is to be provided \Nith a copy of the following guidelines for fulfilling 
his/her resJ3onsiaility. 

A. Students are to be made aware that the regular bus rules will apply for the triJ3. Since some of the students may not be 
regular bus riders, tt=le rules sAouls be re'q'iewee 'v'vitt=l the §fOUp prior to departure. 

B. The tFiJ9 leader or designates staff ffleffiber is responsiBle for stusent echa v ior '/tt'hile on tAC eus. 
C. The driver is responsible for the aus and has ultifflate autAority over routes and operations. If s/he decffis that conditions 

constitute a safety hazard, the dri'ter Aas the authority net te proceed, 
D. If any discipline problems develop 'Nhile on tl=le trip, the probleFAs are to bc reported to the appropriate principal as soon 

as feasiBle. 
E. The trip leaser sAould Feport to the Transportation SUJ:)er'o'isoF any cases of poor juelgement or iffiproper beAavior on tAe 

J:)art of tt:le Gri'o'er. 
F. The trip leader should: 

1. t=eVtew witA tl1e bus driver tAc destination aAd route; 
If there is any €fuestion aeeut tAe route, it shouls ae resolved J:)rioF to deplaFture so tAere is no confusion in 
comFAunication during tAe trip. The Srivcr has the final secision on tAe route. 

2. ~ sure tAe Cfficr§ency fficdical forms arc on tAC aus in tAe 130sscssion of a sesignatcEi plCrSOA; 
3. introduce cMal3eroncs to tl1e 8Fhtcr prior to tAe trip and FC'" jew the District's pOlicies and guiselincs on siscil9linc 

(inclusin§ corporal punishffient) prior to the trip; 
4. assist tAe driver in enforcing tlge rules of tl=le bus and the rules ans dircctions for the trip; 
5. wf:teR necessary or requestcs By the srivcr, place himself/l9crself and any cAaperoncs strategically throughout tMe 

ettst 
6. consuct a head count eacA tiffiC tAerc is an unloading and reloading of passengers to CAsure no one is left bCAins; 
7. wfl.eA tAe bus returns to tAe District, ffialEe sure all stueents Aa'te proper rides Rome ans Ra~'c left the District 

before considering the trip to Be complcted. 
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B4GF CHAPERONES FOR TRIPS 
All chafjerones ffiust BC at least twenty one (21) years of age ana be affiliatea :nitA tAe District as a ~arent, school 'lfoluAtcer, 
part time or full timc cmployee, and Board member. 
Tt1c list of ct1apcroncs must be sUBA9ittecl with the triJ3 reEluest. Any asaitioAs OF rCf3!acemcnts must Be sut3A9itteEJ to the J3FiACif3al 
for apJ9rova! J9rior to the trif3. 
The trip leader is to I3rovidc cach chaJ9crone, J9rior to the tril3, a cop; of AG 2340E aescr-iaing tAc af:3plicaBle policies ana 
J9rocedures ','lith whlcA tAe cAaperonc '#;11 cOffiJ9ly. Each chaperone ffiust sign tAC Voluntcer Release FOff=t9 3120.09 F1 OF FOFm 
4120.09 F1 f:3rior to the trip in · •• ,'hich slhe agrees to abide by all aJ9J9licable District policies and adFAinistrativc guidelines. The 
form should be submitted to the priAcipajls office. 
Chaperones are not to invoke aRY !dRd of discipline OR a student e)(cept in cases of imFAinent threat to that student's or other 
l3eOl9le's S8¥et, OF well Being. A cAal3eroAc is to rCl30Ft an, stU€!CAt Bcha; ior I9roelcffis or in819fJrOpriate consuet of a cha(3erone or 
staff ffieffiscF to the trip leader(s) as soon as possible. 
CeCA CAafJerOAe, as well as the trip Iceser(s), is re~uircs to ffiodcl the 1geha'o iOfS e)(pcctca of stuaeAts tt1roug19out the tiffies on 
the trip when slhe is associated with tAe students. FurtMcr, when a chaperone is on free time aVi'a'!' fFOffi the students, his/her 
Bet=la'o ior shoulcl Be SUCA that it wouleJ Rot cFeatc prOBlems for or cA9baFFassFAent to tAc trip IcaeJcr(s) OF tt1e District, 
The trip leader(s) is responsible for the conduct of the chaperones during tAe trip and shaul€! be kno'Nledgeablc of their 
'4\'ACrcaBouts at all tiAges aAa holt\{ thc." can ae contaetee in case of an cA9crgency. TAe trif3 leaaer(s) haS/Rave the authority to 
Fe~uire a chaperone to leave the trip if his/her conduct violates tt:lc expectations describes abovc. 
@-Neola 2006 
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2370 E9UCATIONAL OPTIONS 
The High School Administration shall develop a list of Educational Options, including the District's Credit Fle)<ibility Plan, and 
SUBffiit it to the t ligh School Principal for apJ3roval BY Deceffieer 1st each year so that it can ee 

A. included in the J3arent/student handeook 
B. included in the course selection guide 
C. J30stes on tAc \AJadswoFth 111919 Sehool wee J3a9c 

Any student V/ho would 111<e to participate in one of the approved options shall complete the Educational Option Application (FOFffi 
2370 Fl) and subffiit it to the guidance office by the end of the first seffiester for an educational option to be pursues beginning 
in tlge follovl(iA§ 5(19001 year. 
The application shall describe the option to be pursued, list the requireffients for successful completion, identify the individual 
h190 nill l3e evaluating tlge stueJent's cOA9pletes work, ana specify t19c ecaaline 131' )vi=lict; tlge '¥"v'orl< ffiUSt Be sul3mittecl. TAe Design 
Team shall approve OF disapprove an application to partiCipate in an approved educational option. 
UJ30n success~ul caffiJ3letioA of tlge esucational aptian, the appropriate §uiaance eouAseloF sl9all recaFa tlge credit earneEJ on ti=le 
studenfs transcript. 
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2411 GUIDANCE AND COUNSELING 
80th of these functions playa significant role in the operation of the District and in the lives of the students. These guidelines are 
aesigneEl to ensure proper salance sehween two (2) iFflportant and seemingly conflicting needs of a schoel. Tl=le first is tl=le nccd 
for each student to feel there is someone who cares about him/Mcr and to vi'hom s/hc can go to tall< about a problem or concern. 
TMc seceRS AceS is to (3t"otect the stueent aRe possiel, the (38reAts aRe also tAC staff fflcfflBet". TAat is, J9rotect tAe student froffl 
the conscElueAccs of aa'v'ice gi~!en by or action tal(cn By a member of the staff or eutsidc resource pcrson who docs not have the 
proper qualificatioA to counsel in the gi'q'en situatioR and tAe staff Fftember froffi consequences aFisiRg out of nOAcofflpliance witA 
Federal and State lavis regarding parental/student rights and confidentiality. 
Purpose of the Ser .••• iees 
The purJ30se of the guidance seR/ice is te helJ3 students: 

A. selcct ana partiCipate in acasemic and otAer school activities that will Best ensure achie'o'efflent of defines educational and 
personal goals tl9at are comffiensurate •• itl9 their aBilities; 

B. identify, analyze, and make contact '#ith those a§encies and institutions that can pro'o'ide folio",' on pro§roffis or seFq'ices 
related to the student's goals ana plans for the future. 

The purpose of tlge couFlseling seFo'iee is to J::ielp stuEients: 

A. resoh e pFoBleffis anEi O'o'erCOffle OBstacles tAat are pre 0 cntin§ theffl froffl a eJ::i ie y iAg their eeucational aRe personal goals; 
B. fflaintain productive relatioAships with ether students, staff meFftBers, J:3arents, and other adults, and/or organizations and 

institutioAs in their eOffifflunity. 

CaCA counselor is to guiae stuaents in course selectioFl one career j9lanning in such a 'nO ( tJ::iat there is flO aiscriffiiFlation ot" sias 
nor make any predictions of succe,s Of failure based on a student's race, COIOF, national origin, gender, age, or disability. If any 
ffiaterjals or resource people are used te recruit stuacnts to a J9aFticular career j9ath or vocational cRojce, tRe counselors and 
teachers must be sure that such materials and/or presentations do not ineicate or ifflply raCial, gcnder, or disability stcreotypcs. 
Efforts sJ::iould Be made, wt=len ap(3licaBlc to a program, to use resource people •••• ho represent the special populations containee 
'''ithin the Body of studeAts Being recruited for or guided towara the program or career path. 
StaH ReSl'eASibility 
Since both of these seA/ices depcnd for their effectiveness on close interpefsoRal interaction with students, no staff ffiemeer 
oU~eF tt=tan endorsed counselors, sCAool psycAolo§ists, scl=lool social horkers, or Fegistcred nurses are to concluct programs or 
activities, tt=lat are not curriculum related, iR '1(J::iicA confidentiality of iAforfflatioA is in'v'olved or shared. Other members of the 
profcssional staff as well as those on the support staff should Be as helpful and caring to the stuaents as possible, ana, when 
the'" bccome aware that a student Aeeas either guidance or counseling help, talEe whate'v'er steps are necessary to eAsure the 
student has made PFoEiuctive contact witA mefflbers of tAe guidance ana counseling staff. 
,~II FAemBers of a schoal's J9rofessional staff are encouFaged to Be "good listeners". TRat is: 

A. be sensitive to signs the student has something s/he necas to talk aBout; 
B. listen to and try to unaerstand what the student is saying ana let tAe student know slAe is eeing listened to; 
C. do not interrupt with judgmental statements, imposed statements aeout hO'N the stuacnt fecls, or advice; 
D. ao not repeat to others 'g\'hat tAe stuEient has said without the student's permission unless required to do so to protect the 

Aealth andtor safety af the student anstor others. 

Very frequently, a caring listener is all the student neeas. 
Confidentialit'y 
It is incumBent on all staff Flgefl9Ber9 to Be !tFlov,ledgeal9le aBout the laws regarding eOAfideAtiality of inforffiation, whether it be 
part of a student's record or of a communicatioA 't ••• ith a student. AG 8330 eescriBes in detail the reEluircfflents concerning 
iAfoFFl9ation iA studeAt school FecorEis. 
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'1Jith regard to confidentiality of communications, parents have an expectation of privacy with regard to their family 
relationships, 'dAieh ffiay l3e superseded, AoweveF, in certain situations wAere tAe Fi§Ats of a ffiiAOF student weulEi prevail. Upen 
receiving confidential inforffiotion regarding 0 student OF his/ReF faffiily's personal reiationsRip, a staff ffieffil3er wMo is not a 
guiEJance counselor or licensed or registereEJ uncler R.C. 4757 or R.C. 4732 shoulcl consult witA tAe J3rinciJ3al regarcling clisclosufe. 
Confidential inforffiation sMared with a counselor or other person as described above sMail be discloses only in accordance with 
law. Prior to establishing an indh/idual couAseling prograffi with a student, the counselor should ol3tain tAe parent's consent. 
Students should l3e informed of any liffiitations on confidentiality prior to tAe beginning of any counseling. 
In deterffiining wAetAcr or not to disclose tAe inforffiation froffi a staff ffiember other tAan a counselor or other person as 
descril3ed in tAe al9o"v'e 19aragr8plA, tAe pFiAcipal ffiust censider: 

A. the student's nees to ffiaintain confidentiality iA order to OBtain ans benefit froffi assistance balaAced against tAc parents' 
rights to tAe care, custody, and control of tAeir cAild; 

B. if tAere is a compelling need in'Iolving the iffiffiediate health, safety, or welfare of the stusent or others. 

In balancing these concerns, the princiJ3al ffiust also consider: 

A. the nature of the relationship between tt:le stuE!ent anE! his/her parents; 
B. J30tential benefits ana risks of ffiaintaiAiA§ confieentiality 'tfersus disclosure; 
C. tAe best interests of the student. 

Psrehologieal/Counseling '4aterials 
AAY ffiaterials that a ffieffiber of the guidance ana counseling staFf ',,,fishes te usc h itt=! stuscnt:s, on eitAer an insi'tidual OF group 
basis, ""Aich Aave not been approved previously by the District are to be reviewed in accordance with the procedure described in 
AG 2520,Ot ana a cOA9pleteeJ copy of Form 2520 Fl filed in tAe principal's office. 
Referrals to Outside Ageneies 
TAe District sAol1 A9aintain, at the Superintendent's office ana at eacA J3rincipal's office, a list of 8utsiEie resource pleople and 
orga n izations. 
Rather than recommend a single resource, staff ffiembers are as'q'isecl to revievt' tAe alternati'tfes witA the student and hisfher 
parents ana let them secise. 

Last Modified by Andrew Hill on March 12, 2019 
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2412 HO.4EBOYND INSTRYCTION 
Planning anEi Implementing Homebound Instruetion for Non Disabled Students 
\Nl=1ene'Ier a J3rinci(3al is netifieEl tAat a student ''''ill Be at3sent froFA sCAool for Aealtl9 reasons, s/Ae sAould contact tt=lc student's 
tcacher(s) and counselor(s) so that plans for individual instruction can be developed. (see Form 2~ 1.2 F1) 
Tt=le §juiaance counselor will collect the plans froffl tRe stueient's teacRer(s) one secure tlge te)(tsoelEs ons an" sUJ3plics necessary 
For the J3lans to t3e iFApleFAenteEi. S/He will forwarEi tRe 13lans, textbooks, and supJ3lies to the iAstructor who 'l"d!! provide the hor=nc 
tutoriAg. 5/1 ie 'filiI! also serve as a liaison l3etweeA tt=le instructor and tRe stueJent's regular classrooFfl tcact=ler(s). As such, s/hc 
will also coordinatc "~lith stuscntrs teacher(s) and parent(s) tRe successful return of tRe student to tRC school setting. 
The student will receive instruction enly on days tRat sCReol is in session. S/He will recei'v'e a minimum ef one (1) hour of 
instruction per day, 
TRe instructor assignee to 13rovide tAC t=loffie tutoring sRall fOffiard grades to the J3rinciJ3al of the school the stuaent attends t3y 
tAe enEl of cach ffiarking (9cFieEl. 
Planning anEi Implementing Homebound Instruetion fer Students with Disabilities 
WAene'Icr a princi(3al is RetifieEl that an identifieEl student 'Nith sisaBilities will l3e at3sent from scheol fer l1ealtR rcasons, s/l1c 
should contact the Intcrventien Specialist te arrange For that stueent's IEP Tear=n to be convened and tl1e IEP revised accordingly. 
The Intcr'; cntion Sf9ccialist '.viII sccure the textbooks anEl an)' sUJ3f9lies necessary fer tAe IE:P to Be iFTlJ3leffiented. S/He vt'ill 
forward the IEP, textsool(s, and sUf:)13lies to tAc instructor whe will 13Fovide the Reffle tutering. S/He will also serv'e as a liaisen 
set'o •••• ecn tlge instructor ans tAe stuElcnt's classrooFA tcachcr(s). As sucR, s/Rc v'o'ill also eoerElinate NitA stuElenfs tcael1cF(S) anEl 
parent(s) the successful return ef the student te the SCRool setting. 
The student ','Viii receive instructien only on says tRat sCRoel is in session. The nUFAber of hours of instruction tRat thc stuElent Io\'ill 
receive per 'Neck 'li'ill be in accorElance 'with the revised IEP. 
TRc instructor assigned to proviEle the home tutoring sAal! forward grades to the (3rincipal of the sCRoel the student attends t3y 
tAC enEl of tAe FAarl<:iA§ J3criad, 
Assignment aAEI Ceml'ensati8ft of Instruetars lar Home TutariAg 
LicenscEi pcrseRnel J3FO'o idin~ ROffiCSOUREl instruction sAall ee paie as af:)13ro led 13)' the BoarS. 
All aSSignments to provide Aomet3eunEl instruction are made tRrough the office of Student Services. 
Accurate time sheets must Be IEeJ3t of all cases. TRe tiffiC sReet is to Be signed 13'( tRe parent anE! attacRcEi to the cOFApletes 
voucher. 
TiFrle SReets ana O'ouctgers are te t3c subFAitteEl t3'( tRe ena of tRe J3ay f3criea. 
If tAere are any qucstiens 13crtaining to J3aYfficnt for heFAe1geunEi iAstruction, the Treasurer sAeuld BC contacted. 

Last Modified by Andrew Hill on March 12, 2019 
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2421.01 - STUDENTS AS TRAINEES 

Whenever students are to be involved in a work-site or community-based training program, it is essential that all of the following 
criteria be met in order to ensure that the program is in compliance with the Fair Labor Standards Act: 

A. The training, even though it includes actual operation of the facilities of the employer, is similar to that which would be 
provided if conducted on District premises. 

B. The training is for the benefit of the student-trainees. 

C. The student-trainees do not displace the employer's regular employees, but work under their close observation. 

D. The employer derives no immediate advantage from the activities of the student-trainees, and at times, may have his/her 
operations impeded. 

E. The student-trainees are not guaranteed a job by the employer at the end of the training period. 

F. Both the employer and the student-trainees understand that the student-trainees are not entitled to wages for the time 
spent in training. 

If all of the six (6) criteria are not met, an employer relationship has been established and the student(s) will have to be 
considered employees. These criteria, therefore, should be reviewed with all current and prospective participating employers as 
well as with members of the staff who develop, conduct, or supervise such training programs. 

Whenever students with disabilities are employed in a work-site or sheltered workshop program either as part of their IEP or a 
transition service and the above six (6) criteria are not fulfilled, the Option IV Coordinator needs to examine the provisions of 
Part 525 of the Fair Labor Standards Act - Employment of Workers with Disabilities under Special Certificates (Section 14-B) to 
determine whether or not certification is desirable. 

Prior to a student entering a program, his/her parents are to be provided a copy of the six (6) criteria stated above. 
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~--CHECKLIST FOR I.4PLE.4ENTING SCHOOL TO '.'JORI( PROCRA.4S 
Board Policy 2~ 23 School to 'Nark Initiatives descriBes certain concerns that the Board has regarding the impleffientation of 
BotA school eases aAs worlE Bases prsgraffiS. TRis guiseline prsvides a list of Etuestions tAat nees to Be aesressed Before a 
prograffi is implemented in order to better ensure tRot the interests of the District and other key stakeRolders are protected and 
tRe 'tIel! acing of stusents ana staff t=tas aecn consiscrea. 
Scheel Basee LeBM;ffg Pregl'ams 
Program Proposals 

Have any proposals for funding from the 
State or other sources been checi(ca 
against tAe Proposal Evaluation Form 6111 
F3? If procedures were not adequately 
pr6'v'ideel in tl=\e RFP, die sta¥f mol(e usc of 
the procedures/forms containes in AG 
6-l-±-:l:-A ana AG 6111 B on Grant VVritiRg? 

__ Have all key stakeholders been identified and tAen 
intorFAed of funeed proJ3osals? 

Program Planning 
__ Have [3rogroFAs seen J9lonned for students at cacA 

te¥eP. 
........ _._ .... _ ... Are the programs differentiated in terms of the 

needs of tAe students? 
..................... Does eacA program cOffiponent meet the criteria 

estaBlishes in AG 2423A? 
.............. _ Are pro~rams accessible to students in accorsance 

with the c€fual educatienal 0J3190rtunit( I3ro~'ision 
establishes in Board Policy 2260? 

__ Ha\fe activities eeen plannea to Rell3 stusents 
confirm that they have built the connection(s) 
eetlvccn tAe aC8scmic learnings ana tAe world of 
weffl-? 

Staff Preparation 
__ Have apJ3ropriate profcssional development 

activities been planneEi for staff to better ensure 
proper implementation of each pFo~ram. Do tAc 
staff devel0pffient activities meet tAe expectations 
acfiFlcei in AG 3242C Six Questions to JU9§e tRc 
Effectiveness of Staff DC'v'elopment Programs? 

__ ..... Have staff fficffiscrs wAo ',viII iffipleFAent a program 
Aad the opportunity to provide input on the design 
of the staff ee'v'clopment program ana feeeiBaciE on 
its effectiveness? 

PrograM IfflpleFfteAtatieA 
__ Have the I3rogram activities been scl=\eduled in 

such a v~'ay so as not to create conflicts ',-lith otRcr 
essential learning programs? 

...................... Has adeEtuate communication concerning a 
progroffi tatteR plaec Bitt=! all lEe, staiEet=!oleJers so 
they understand the purl3oses/ intenaed outcomes 
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(goals), logistics, and assessment of the program 
ana tAciF role in sup(3orting its iml9lemcntation? 
Have mecAanisffis been establisAea to obtain 
feedback from staff, stuaents, aAG other 
stalEeAolders on the effectiveness of the 
implementation? 

__ Have 130tential problem areas been identified and 
adequate contingency procedures planned to 
O'tercomc tRcse rtroadBlocl(s"-? 

...................... Have appropriate means been established to 
COAve l' ts all ke y stalEeAolsers progress of the 
program and the results obtained when the 
program has been completeeP 

WaFk Based LeaFlfilfg PFegFams 
Prior to an,t stuaent paFticipating in a job sAaeowing e~<r:~eFienEe, internst=til3, or ott=ter t.,<(3C of worlE relatea 
learning activit.,', the follo'f'ling consitions Rave been met: 
\.Verk Site 
At least one (1) member of the school staff Aas visited the 'NorlE site to ensure that: 
..... _ tAe nature of the ',\forl( experience correlates to the 

student's school based school to 'v't'ori< program; 
...................... the worl( site personnel are aware that the student 

caAnot be uses to rcplace a 'Iv'orkcr or I9cffOrffi 
"Nsrk in lieu of a worker without proper 
cOffil3ensation in accorsance with tRe ••••• age and 
hour laws; 

__ safety consitions and proceeures are adequate; 
__ worl< site personnel unElcrstand the l3urpssc of the 

work experience and tAe learRings to l3e acquirce 
thFougR tAC expericRcc; 

, _ _ procedures have been cstablished for the proper 
sUl3crvision of the participants; 

...................... I3Focedures for evaluating the perforlTlance of tRe 
pOR:icipants Rave been estaBlishes ons o§Jrcca 
upon by school staff and t'fsrk site personnel; 

__ a plan for effecti; e cOffimunicatisA betheen the 
school staff anEl the ',vorl< site personnel has been 
ae\feloped ane agrees UpOA; 

__ tRe 'I;ork Site Lcarning Agreeffient Form 2423 Fl 
!=las seen Feae ane signes 13)' an official 
represcntati'tle of the worlE site organi2atisn; 

__ if meffiBcrs of HIe staff are the paFticipants at thc 
'Io'ori( site and/or if work site personnel arc 
involves at the school site, an agreement has been 
reached with the work site organi2ation regarding 
responsibility for any accident or iAjury oCEurriAg 
auring 19articipotion; 

........... _ proper ',,\orker csmpensation coverage is available 
ane the 'worl( site organi2ation has adequate 
liability insurance; 

__ tAe District's liability insurance I3ro'o'ides acle€luate 
cO'u'erage for participants in tAe program one for 
any liability created by a I3rograffi J3artieipant. 

Seheel Site 
.... _ .. __ .The J3arents of each participating student have 

been informed about tRe program their c!=lild will 
be participating in and have signee the 'Nork Site 
Learning Agrccffient Form 2~23Fl. 

...................... Appropriate ffiembers of the school staff have been 
briefes OR thc nature of the prograFA, their 
responsibilities, and have signed the ¥lork Site 
Learning Agreeffient FonTI 2423Fl. 

__ Participants have been inforffied of the details of 
the v(orl( site cXl3eriCRCe anE! tReir responsil3ilities 
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and have signed the Vlori< Site Learning 
A§JrccFFlent FOFFFl 2~ 23Fl. 

__ Trans(3ertation arran§efflents ha'v'e Been FFlade tl=lat 
are consistent with District guidelines on 
transpol'ting students . 

...................... AII costs to the District Aa~(C been itcffiized and 
a(3proved. 

Last Modified by Andrew Hili on March 12, 2019 
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~ STUDENT PARTICIPATION IN SU.'.1ER CA'.PS}PROCRA"S 
If a summer camp/program is related to a curricular or e)(tra curricular offering of the Districtr all relevant policies and guidelines 
of tAt District will Be applicable, incluaing l3ut not liFRitcs to the following: 
Policy 3121 Criminal Hist8ry Rcesrd Cheek 
All J3eaplc WAG ffiay Aove care, contral, or custosy of tAe stusents Aa'o'e seen (Ieares tArou§A tAC Statc J3olicc. 
Peliey 3213 Student Supc'.,,;SiSff affti ,,/-ella,e 
Proper supendsion of stusents at all times in accordance ""itA tAis J30licy sAould l3e an essential aspect of cOCA staff meffiber's 
responsil3ilities. 
AG 23498 8' AG 2349C Distfdiet Spenssred Trips anti O'i'el"IJight T"ips 
If participating stusents will be invol'ted in day trips or overnight trips while attending the SUffimer COffiP or program, the 
conditions established in these guidelines sAould ae adheres to, especially written fJarental consent. 
Pelicy 5339/AG 5339 e, AG 5339A Usc 8' ~feflieat-i8IfsfEtflel'gelte.' ~fetlieaaelf 
In those circumstances 'NAere a student ffiUSt tal<c prcscriaes mesication or be administercs emergency mcdication while 
attcndin§ a SUA9mcr caffip or I9ro§ram, tt::le proceaures establishea in tAe policy ana guiaelines should 1ge 8bseFo'eEL Also, the 
appropriate authorization forms must be completed. 
Paliey 53 491A G 5349A/AG &3 498 af' Peliet' 5341 AeeitJeAts, IIlnc95es ane Health Emcrgcneies 
The summer camp Of program should 'tcrify that it Aas ccrtain procedures in place For stuaent acciaents, illnesses, and health 
eAgergeneies which pro'o'iEie for proffipt attention to the stuEieAt oAa have beeA cOffiffiunicatea to all staff aAd f3articipants. Als8, 
in tl=le event cFflergency fflcaical trcatfficnt is required, staff ',\'ill adl=lerc to the instructions set foFtA in the student's Emergency 
~1esical Authorization Form. 
Pelicy 5516 SRldelft Ha~ing 
All staff should be alerted to fJossible Situations, Circumstances, and e'I/ents which Fflight include Aazing. To tAat ena, the SUFflffier 
caA9p or program shouls 'I/crif; tl9at this policy is cOffiA9unicateEi te all staff ana participants ana that all hazing in(iaents are 
iA9mesiately reportee to the Superintenacnt. 
Pelie,' S517/AG 5517 5fi1dent llarassmelft 
The SUffimer camp or program sAould verify that it has the harassfflcnt protection procedures in fJlace and they have been 
cOFflFAunicatecl to all staff aAs participaAts. 
Peliey 5517.91/ AG 5517.91 Aggressive Beha'i'ier 
A§grcssi'o e ecl9avior to Nare! a stusent (Le., physical, 'verbal or PS) chelogical al9usc), Hhether BY ethcr stusents, staff, or tAirS 
paFties is strictly prohiaites. TAC policy and guiElelincs for rcporting, in\fcstigatioA, and rcsolving complaints of aggrcssive 
behavior shoule! Be ae!hered to aRd communicated to all staff aRa participaAts in tAe SUFflmeF camp or program. 
Pelicy 5539/AG 5539 Drug Pre\'efftieR 
There sAould be a strict policy cOffiffiunicateEt to students prohibiting possession, use, and distribution of any controlled 
5ubstaAce or Etrug paraphernalia. 
Peliey 7549.93/AG 7549.93 SttJtJelft A'ctv.;e,,/c 8fftJ I"k'lfet AeeefJtable Use alftJ Safety 
In t~ose circuA9staAces ",Aere stuacnts aFe perfflifteel 1:0 access tAe District's eOFflputeF net/lor-I( aRs tAe InterAct elurin~ a 
summer caFflfJ or program, the procedures set fortl=l ift tAe guideliftcs should strictly be ashered to, inclusing written parental 
consent. Also, students ffiust sign the StUe!CAt ~~etwoFI( and Int:ernet Acceptable Use ans Safety A§FeeFAent. 
Finances 
;\11 Funes associatea 'NitA the SUffifficr caFnp/pro§raA9 aFe to Be ffiaAa§jeEi 13'1 tt::le At:hletic Director/principal in acc8rdance 'Nith 
District guidcliAcs, 
NON91STAICT RELATE9 CAP4PS/PAOCRA.'S 
If a summer caffipfJ3ro~ram is not District relateEt, tAe follo'Ning guiaelincs will apfJly. 
Pet'm;ss;sn 
Any staff meffiber '.vhc A1anagcs or is a partiCipant in the camp/prograFR ffiUSt confer with the principal prior to talldng with any 
student on District propeFt'; aBout partiCipation in tAe activity. TAc conaitions described in AG 23400 - ~Jenaistrict Sponsores 
Trips •.•••• ill apl9l),. 
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Under no circumstances is a student to be told that his/her chances to participate in a District program 'llill be influenced by if or 
Rew well siRe f3aFticiJ3ates in tRe sumffier CaffiJ3/J3fe~faffi. 
fJ;selaime, 81 Resp6lfsiIJiUty 
Prier to allevving a staff ffieffiacr to talk with District students about paFticipatien, the District ' •• 'ill require that the stuacnt's 
parents receive a copy of Form 2430A Fl Disclaiffier of ResJ3onsibility. 
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2430 DISTRICT SPONSORED CLUBS AND ACTI'/ITIES 
Since tAe 19o1ic.,. of tAe Boara of Eaucation is to maintain a co curricular activities J9rogFam sufficiently 'v'aFiea to ffiect tAe Niae 
range of vocational, recreational, social, and cultural needs and interests of the students, all students should be urged to join at 
Icast ene (1) cluB or acti'tity. 

A. Existing Clt:l"s er Aethdties 
At the staR: of tAe sCAool year, all students should Be proyiaed witt9 inforffiation on existing cluBs, ana all co curricular 
ana extra curricular acti 0 ities ana eFlcouragee to f3articil3ate. 

B. Ne~v Acti'tVities 
All new activities sAal1 be a(3J9ro'o'ea in tAe following ffianAer: 

1. Requests for new activities sAoula Be subffiittea to ttge f3riACif3al ana contain tAe following: 

a. purpose and rationale 
b. intenaea outcoffies rOF stuaents 
c. J9aFticiJ3ation 
d. plan of o(3eration 
e. €e5ts 
f. Jgersons in charge 

2. The Superintendent will re'~iew eact9 request and either reject or sul3ffiit each fOF Boara al3proval. 
3. Upon approval, an acth/ity will Be listcel as a f3art of the co curricular or e)(tra curricular (3rogFaFFl, anEi its fiscal 

account esta19lisRea 13 ( the Treasurer. 
C. Fiscal Cempliance 

BOtA co curricular and extra curricular acthdties need to cOffiply with financial ana eoolEIEecping controls csta13lisAca By 
the Treasurer's Office. 
Each activity asvisor is to FJro'o'iEle the PrinciFJal vdth a FJcFioaic upaate on the fiscal status of ttge activity. 

D. Operating Guifielines 
Ttge PrinciFJal 5Rall J9reFJare and puelish operating procedures for all co curricular/extra curricular activities v.Ricl9 ensure 
~ 

1. students FJarticiFJate in v'/a)'s tl9at de not interfere with their academic FJrograms; 
2. tAe safety anEi welfare of the stuacnts is aaeEJuately safeguardcel; 
3. all activities ha"i'c FJroper faculty planning, directioA, and sUf3ervision; 
4. faculty fficFFll3ers worlE coofJerativel1( so that SOffie activities Elo Rot interfere witA the oJ9cFatioAs of otAers; 
5. faculty ffiembcrs ana students are encouraged to attenEi acti'lities involving student peFformanccs; (see Form2t430 

~ 
6. each acti'o'ity is assessed continuously relative to its stateEi J9urpose ans goals; 
7. building facilities ana equipffient are being used safely and as intended, and being maintainea in j3FoFJer condition. 
8. students educated at home or enrolled in a non19u19lic sCReol who are perffiitted to participate in a District e)(tra 

curricular activity fulfill tAe saffie academic, nonacaaeffiic, and financial reEluireFFlents as any other particiFJant, and 
are Flot cAargeEi an)' fees iA excess of tAose fees et90rgeel to other studeAts ' •• ho partieif3ate in tlge saffie extFa 
curricular acti'v'ity See Pelicy 9270. 

Eligihilit"i Requirements 
All stuElents WAO f3articil3ate in interscAolastic atRletics sAal1 ffieet the eligiBility requireAgents eescriBea fA the BuilEling Student 
t landbook. 
EligiBilit) requireffieFlts for poFticipotion in otAer octi lities sl90ll Be sjgecifiea IA tt:le student Aondl3ooks. 
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No student INho has been absent for a school day may participate in an extra curricular activity scheduled for the afternoon or 
c'Il'cniAg of that school say witAout the a[3[3Foval of tAC Princi[3al. 
Pdo student may [3ractice or comj3ete in intramural or interscAolastic atAletics until the student submits a Form si§ned by Mis/Mcr 
j3arent or guardian, or by a person Ma'cling care or cRarge of the student, affirming tRat each has recei'o'eEi a concussion and head 
injury information sheet as [3ref;1arcd by tMe Ot=lio Department of HealtM. (See Form 2431 F1 ana Forffi 2431 F2.) 
SeheElule CeAfliets 
~qany students Mave multiple talents and interests they wish to develop or pursue through J3articipation in District sponsored 
activities and groups. Since tMe District's policy is to encourage sucM participation, the following guiEielines Aave been established 
for sealing "",itR f;1otentiai schedule conflicts a student cauls eXlgerience yt'Aen paFtieil9ating iA more thaA one (1) aeth it',.. 

A. At tRe Bcginning of eaet=t semester or season, eaCR staff ffieFABer in cAarge of a ercait course, eo curricular, or extra 
curricular acti'o'ity is to I3repare a sCAeEiule fOF any practices, performances, or otAer aftcr school obligations in'o'oh1eEi in 
participation. 
This information is to be sent to the scMool office and the guidance department when cOFA[3leted. 

B. By the first day of an activity, stuacnts are to be ffiade a't'lare of the sclgedule of aA'r [3ractices ans performances as well 
as other obligations. EacA staff mCFAbcr in cAarge is to deterFRine wRich, if any, stuEients · •••• ill have conflicts with other 
acti v ities in .ll9lcR tRey WiSA to Flartieif;1ate. 

C. If SUCA conflicts exist, tAe staff members in charge of thc activities in conflict are to meet for the purpose of resolving the 
conflict. TAe cmpAasis shoulcl be on FFloEiifying tAe reEtuiremeAts so the stuEJent can l3articiFlate in aetA acti'o'ities. 

D. If it is not possible to resolve the conflict without seriously undermining tAe integrity of the activity prograFFl, the following 
procedure is to ae rellohcs: 

l. If one of the acti'o'ities pro\~iaes the student with cresit and the other one soesn't, the stuEient ana his/her parents 
are to be ffiacle aware ef the possible consequences of not enrolling in eacR acti~'ity and of not FAceting the 
obligations for paFticipation. 

2. If both activities are credit activities, the student is to be advised to contact the PFincipal to work out a solution 
tAot socs not [3enalize thc stuscnt. 

3. If one of the activities is an after school, off shoot of a credit activity but is not, itself, a creEiit activity, e.g., jazz 
baf~s from concert Band, tAe reEluireFRents for tAC creEilt activity FAay not Be iFAposed as 0 conaltion fOF 
participating in tAe noncresit, after school activity. 

E. V/hen the acti'o'it'( or program begins, tAC students are to be inforFAed of tAe follow'ing: 

l. If a stuaent encounters a pfeviousl, unforeseen conflict Guring tAe seffiestcr Of season, s/Ae shoulEi infofffi Both 
staff memBers in ct=large as soon as possiBle in order to increase tl=te likelihood tAat an accoFAA9odation can Be 
v;1orl(ca out. 

2. If, during the year, an ad I=toc situation develops which creates a conflict in schedule for a student, s/he should 
discuss the conHict lIitA tlge [3FiAeipal ••• ,he, in tUFn, ' •••• ill .,."orl( with tl=tc staff FACmaeFS iA el9aFge to try to FeaeA an 
accomA9odation tAat is FRost advantageous to the student and least disas'Iantageous for tl=le acti'v'ities in'~olveEi. 

3. If a student is expcFiencing sifficulty in deciding Betv.eeA activities, siRe SAould make contact witR tt=le Directer of 
Instruction to discuss the alternativcs rather tAan siscuss it witA tAe staff A1CFRBerS iA cl=targc. 

4. UAder no circumstances is tAe studeAt to be intiFRiEiateEi wAile FAal<iAg a decision by threats of penalties or future 
conseElueAces. 

@ Neela 2913 

Legal R.C. 3313.539 

Last Modified by Andrew Hill on March 12, 2019 
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-24-3BA- STUDENT PARTICIPATION IN SU.'.4ER CA.4PS/PROGRAMS 
If a summer camp/program is related to a curricular or extra curricular offering of the District, all relev'ant policies and guidelines 
of the District will l3e 8!3plicable, inclu€ling aut not limite€l to the following: 
PeJicy 3J 21 CI"iminal Histery Recerd Check 
All f)eeple '~!ho ffiay l=Ia',;(e care, cOAtrelt or custasy of tl=\e stusents t:la"le Been cleared threugl=l the State police, 
Policy 3213 Student StJpc,.",isie" anB V'J.ellal'E 
Proper supeP'o'isioR of studeRts at all times in accordance with this policy should be an essential aspect of each staff member's 
responsibilities, 
AG 2349B OF AG 2349C District SpoltsoFcd Trips altd O"rerltight Trips 
If participating students ''''''ill be involved in day trips or overnigl=lt trips while attending the summer camp or program, the 
conditioRs establisl=led iR tl=\ese guidelines should be adl=\ered to, especially written parental consent, 
Peliey 5339/AG 5339 at' AG 5339A I:Ise af~feflieaHeRs/Emel'gc"ey ~fet#ieatjeR 
In those circumstances wl=lere a student must take prescribed medication or be administereEi emergency A1edication ',.'hile 
attenSing a summeF C8ffi13 or J3rogram, tl=\e procedures estal3lisl=\ee in tl=\e l3olie)' ana guieelines shoulei Be observes. Also, the 
appropriate authorization forms must l3e completed. 
P6liey 6349-jAG 5349AfA;G-6349B 6' PeJiey 5341 Aecidelfts, 1I1lfcsses aRd Health E-mcl'gclfeics 
Tt:le summer caPAp or J3Fogram shoulEi verify that it has certain procedures in J3lace for student aCCidents, illnesses, and healtl=l 
emergencies '"vhich J3fo'o'ide For preffiJ3t attention to tl=\e stuaent aRa ha'rle Been ceFl9municatea to all staff and particiJ3ants. Also, 
iA the eveAt cffleFgeAC,( meElical treatRgeAt is required, staff will adhere to the iAstructioRs set foFt-h iA tl=le stuc:leAt's EmergeAcy 
~~edical Autl=lorization Form, 
Policy 5516 StudcRt Ha~jRg 
All staff should l3e alerted to possible Situations, circumstances, and events wtlich ffiight include I=lazing. To that end, the summer 
eaFAI3 or prograffi sAoula "crift' tl=\at this peliey is comffiunicated to all staff aAa (3articipants ane tl=\at all Aazing incidents are 
immediatei',. reported to tl=\e Superintendent, 
Pe/fcy 5517/AG 6517 Swt#Clft Harassment 
Ttle SUR9mer camp or program should verify that it I=las tAe I=larassment protection procedures in place and they have been 
comFAunicateEt to all staff ana particiJ3aAts. 
Policy 5517.9J/ AG 55J7.91 AggFcssi."c Bchatlio,. 
A~~Fessi" e eel=lovioF to't\'ard a stuElent (i.e., I3tl, sical, verbal OF psycl=lological aause), wl=\etl=\er BY otAer students, staff, or thirs 
parties is strictly proAibited. TAe (3olicy and gUiEielines for reporting, investigation, ans resolving cOFl9t3laints of aggressi'Q'e 
behavior sl=lould be aEJAereEi to and comffluRicated to all staff ans J9aFticiJ3ants in tl=le summer camp Of J3rO§fam. 
Policy 5539/AG 5539 91'lf:1g PI'c."entielt 
There should be a strict (3olicy cOA"lmunicated to stuEients J:)rol=\ibiting possession, use, and distribution of any controlled 
substance or drug paraphernalia. 
Poliey 7S49.93/AG 7549.93 StuBcRt Netwel'lt aRB lRk""et Aeecl'table I:Isc anB Salety 
In tAose circumstances h here stuEieRts aFe permittee to aCEess tAe District's computer net •• orl< aAEi tl=\e Internct aUfiA§ a 
sumffiCF camp or pro§ram, the procedures set Forth in tl=\e guidelines should strictly be adl=\ered to, includiR§ "fritten parental 
consent. Also, students must SigA the Stusent Net'v'{ork and Internet /\cceptaele Use ana Safety A§)reeFAent. 
Finances 
All Funas associateEt \Nitl=\ tt:le SUFl9ffiCr caA"lp/program are to Be FAanagea 13'( tl=\e Attlletic Director/principal in accordance with 
District guidelines. 
NONDISTRICT RELATED CA.4PS/PROGRAMS 
If a SUffimer camp/program is Aot District related, tl=\e follo'\l •••• ing guiselines will apply. 
PeI'IffissieIf 

Any staff member who manages or is a J3articiJ3ant in tAe CaffiJ3/prograffi must confer '9vith tAe J3rincipal prior to tall(ing with any 
student on District property about partiCipation in tAc activity. Tl=le conditions described in AG 2340D - ~onElistrict Sponsored 
Trips hill 019191). 
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Under no circumstances is a student to be told that his/her chances to participate in a District prograffi will be influenced by jf or 
how wells/he participates in the SUFAffief caffip/prograffi. 
Elise/aifflel' 8' RC5fJ8lfsiJJility 
Prior to allowing a staff meffibeF to tall< with District stuEJents about participation, the District 'h'ill require that the student's 
parents fccci'o'c a copy of Form 2430A Fl DisciaiffieF of Responsibility. 

Last Modified by Andrew Hill on March 12, 2019 
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2431 INTERSCHOLASTIC ATHLETICS 
In order to FflaiRtain OR effective prograffi of intersci=lolastic atl=lletics, tAe Distr=ict efAJ3loys aR atl=lletic sir=cctar ans coaches wl=lo, 
in coopcration with the High Scl=lool PFincipal, are to fulfill the responsibilities described belo'N. 
RespsAsibilities 
Tl=lc Dircctor of Athlctics sAall: 

A. sirect and coordinate all activities of the DepartmeAt of Athletics and be directly responsiBle to the Principal; 
B. sef\le as secretary of tl=le Atl=lletic AavisoPy' Council; 
C. together with the PriRcipal, approve all athletic contests before they are contracted; 
D. prepare the total atl=lletic l3uaget far tt:le District and I3Fesent it to tAe Treasurer for farFAal adoption; 
E. ascertain that all rules and regulations of the High School Athletic Association are upl=leld ana enforced to the e)(tent they 

are consistent witt:l State ana Feseral 10 ••• ;; 
F. stFi'!fe to proffiote goos public relations with tAc general J:)ublic, news FAeaia, ol3Ponentsl schools, civic oFganizatiofls, ana 

booster clubs; 
G. secure a teafA I3hysician for attenaancc at football ana baskctsall gafAes ana arrange for affisulance service at footsall 

gaFAes; 
H. arrange for the transportation ana fAcals of all District atAletic tcafAs; 
1. ~ tRe rcasiness of all facilities for teaffiS ana sJ3cctators I3fior to gaFAe tiFAe; 
J. coorainate tRC f3lannin~ of SUCR Clients as atl=lletic asscfAslies, PaFcnts ~Hgl=lt, ~ IOfAccoFAin§, Ban~uets, Booster Clul3 

Activities, etc. and clear tRCffi \vith the I3rincipal; 
K. I3reJ3are all gaFAe contracts, specifyin§ tl=le aate, tiffie, ans location; 
L. co sign with the PrinciJ:)al all contFacts and I<cep them on file in the AtAletic Director's Office; 
M. ffiake arfangeFAents fOF I3Aysical e)(afAinations for cansidates for atl=lletic sEluads, aftef cReclEing 'v'. itA the heas coocl=l; 
N. effil9loy ana pay all contest officials and personAel involl4'ed in olgerating tl=le contest; 
O. issue all l3asses ans cOffiJ3liFAentary ticl<ets; 
P. regulate tAc use of the press 130)( and the l3ublic address systCfA; 
Q. set Uf3 the flag raising cercffion., and the J3la.,ing of the National AntheFA; 
R. rcconfirFfl the athletic contest, one wcel( prior to the gaffie date, with tAc visiting school and §afAe officials; 
S. ~ aFfan~ements fOf emergency medical caFe; 
T. se rcsl90Rsiblc fOF rcgulations concerning visiting scouts, 
U. arrange FOF tl=le ordcFing and the I3rcsentation of letters and otRer athletic awaras; 
V. Randle all fflottcrs l3eFtaining to reaio eroaacasts; 
W. present the Council '""ith complete infoFFflation relative to ct=langcs in schedules; 
X. arrange for FCCOflditioning of athletic equil3FAent. 

The lIeael COOCA sAall: (sec Form 2~ 31 F3) 

A. be responsible for all mattcrs relating to the organization and aelministration of tAe teafA undcr Ris/hcr direction; (see 
Form 2431Fl and Form 2431 F2) 

B. cnforce all rules of tRe High School AtAlctic Association related to his/her sport tAat are consistent witt:l State and Feeleral 
lawt 

C. assign duties to equil3fficnt FAOnageFs anel assistant coacl=lcs aRa evaluate tl1eir 1gefforfFIance; 
D. f*afl all practice sessions; 
E. J:)FCl3are l3ublic infoFffiation releases regorsiFig l1isfAer sl9ort; 
F. assist in planning sf3ecial events such as AssefAblies, Parents Night, HOFAccoming, Banquets, etc; 
G. FAaiAtain aA accurate aAeJ CUFrent squael Foster ana sul3mit capies to the AtRletic DircctoF; 
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H. cooperate with the athletic director in setting up physical examination schedules and 'verify that no candidate is issued 
e~uipment sr allo'Neei ts practice until Ais,'her c)(aminatian carel I=tas been COFAFlleteei and his/her insurance caverage is in 
e#e€ft 

1. assign at least one (1) coach to be "o"iith the squad at all times; 
This includes lociEer room supervision until all squad members ha'v'e left the builaing. A spot check should then be mase to 
see that all Windows, doors, and gates are locked in an." area that has been used. 

J. prepare a detailed equipment and supply re~uest and submit it to the Athletic Director; 
K. arrange for the presentation of team a'I,tards through the Athletic Director; 
L. recommend teams that A9ay 1ge sct=!eduled ana officials to Be emf910,'ca; 
M. enforce rules and regulations concerning conclitioning of players and their health and safety; 
N. repcFt injuries to tAe Athletic Director. (cacAes shoulel exercise great care in sealing ""itA all injuries ans l3articularl, 

those that are of a serious nature. In all cases, the coacA should assure that the injured athlete is receiving competent 
meeJical care. Follo'p'It'in§ injuries of a seriaus or prolonged nature, the coact=! sAouleJ secure tl=te si§neeJ al3proval of the 
doctor and parent before the athlete is allowed to participate a§ain in athletic activities. 

The Assistant Coach (see Form 2431 F4) (includes Varsity Assistants, Reserve, Freshman, and Junior High Coaches) shall: 

A. sUpf30rt the head coach in tl=te conduct of his/her particular sport and the total athletic prograFA; 
B. fulfill all responsieilities assigned by the heaa coach; 
C. se prcl3ared to aSSUFAe the responsibility of the head coach, if ana when necessary. 

@-Neela 2013 

Last Modified by Andrew Hill on March 12, 2019 
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-2434A PLAYINC TI.4E FOR ATt4LETES 
The athletic policy of the Board of Education states that interscholastic athletics should provide for the development of life long 
attitudes and values to\v'ord doing one's eest, strong teaffl worl(, ~air play, one goos SPOFtSffiOASMip. 
The District's purpose and, therefore, each coach's purpose for students participating in athletics is to stress the impoFtance of 
physical fitness throu§Mout life, to help stusents seo'elof:l the attituges ans 'oalues insicates a13ove, one to practice a Fflin9 set 
ans Behaviors relates to resJ3ect for oPJ3onents, coaches, offiCials, teafflmates, and spectators. Although winning is a aesirable 
goal ane something to stFi v'e for, it shoule not oveFshadol;N thc educatioRal purposes of athletics aRe the positi" e impact athletic 
activity can have on develof3ing ethical, f3roeuctive, onS 'Nell rouRded citizens. 
Since learning comes from dOing, it is essential that coaches f3lace partieipatien by the ma)(imum Aum~er at students-es-a 
high priority for their athletic teams. To that end, the follo'l4ing guidelines will apply: 

A. ~qiddle School Level or Below 
E€lual I3ractice tiFAe ~or all l3aFticif3aAts aAEi a §oal of J3layiR§ eact!} att:llete fer at least a few Fflinutes iA e'/cF) gaffie. 

B. Ninth Graae 
Equal practice time fer all paFticipants oAd a goal of playing each athlete for at least a felq" FAin utes in c\e'ery' game. 

C. JUAior Varsity 
E€lual practice time for all f3artici{3aAts and a goal of J3layiAg each athlete for at least a few minutes iA every game. 

D.~ 
Equal J3Factice tiffie aAd only tAe expectation of earAed f3laying time determined for cacA gaffie. SOffie f9layiAg time sAould 
13c arraFlgea for as ffian r J3aFticipaAts as f3ossil9lc, consistent 'NitA tl9c critcria listca a13o'v'e for plannce playiA§ tiFflC. 

Each coach will be responsible for administeriAg High School Atl9letic Association, League, District, and team rules in a fair, 
consisteAt, ana equitaele manner IEeepiAg in mina the aBove states purposes of athletics. 
TAe DistFict nill aFfaAge fer students, staff, ana pareAts to participate in training acti\'ities related to geee sportsA9onsRip, ethics, 
and fair r:;>lay iA all athletic activities. 

Last Modified by Andrew Hill on March 12, 2019 
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-243+B---SPORTS~4ANSHIP EXPECTATIONS 
In keeping with Board policy and the guidelines of the High School Athletic Association, the following Bel=lavioFs are expected of 
each greuJ3 as that greuJ3 fulfills its role in proviElin§J for an atl=lletic pregraFA tRat is baseEl on e*eFAJ3lary spoFtsFAanshifJ. 
SCHOOL ADMINISTRATORS are expeeteEi to: 

A. De~'elop a (3rograFA for teacRing and proFAoting tMe idcals and funElaFAcntals of good sportsFAanst=lifJ witt=lin tAe scMool, tt=le 
league/confcrence, anEl thc Iligf::\ SCRee I Athletic Association. This pFegrOFA shouls stress tf::\at sisrcsFJcceful l3eha u ior, 
especially taunting, trast=l talking, and intimidation, will not be tolerated. 

B. Pro~ ide appropriate supcrviso!=i' pCFsonnel fer eact=l interscf::\olastic e'o'ent. 
C, Support paFticipants, coacMes, and fans '1;'.;ho teach and disFJlay good sportsmanship. 
D. Recognize e)(emplary Beha~'ioF anEi actively EliscouFage undesirable conEluct BY participants, coaches, ana fans. 
E. Attend events 'Nf::\enever possible anEl function as a ffiodel of gooEi sportsmanshif). This includes comffiunicating witM 

sJ3ectators Elurin§J an cvcnt wMat is acccl3taslc ana unacccl3taslc sehavior. 

EACH COACH is expeeted tee (see ForFfl 2~31B Fl) 

A. E)(emJ3lify the highest moral character, sel9avior, and leadership, adhering to strong ethical anEi integrity standards. 
Practicing good citizenship is practicing good sportsmanship! 

B. ResJgeet tRe intcgrity' ana personality af tl=le in9i'o'iaual at!=lletc. 
C. Abide by and teach t1ge rules of the game in lettcr and in spirit. 
D. DescFibe and Elefine Fespectful ana aisrespectful seha'; iOF. StFess that disresf)ectful behavior, eSf3eciall', taunting, tras!=l 

talking, and intimidation, will not be tolerated. 
E. Set a good e)caA9ple for I3layeFs and spectators to felleH. 
F. Refrain from aFguffients in front of pla'~ers and sJ3ectatoFs. 
G. Pdot use gestttFCS which indicatc an Official OF 0(3130sing coach docs not I(RO'i\' 'v-,'hat s/!=Ie is aoing or talking about. 
H. ~dot tMrow objects in disgust. 
1. S!=Ial<e !=lands witM the officials ans tRe opposing coac!=les setoFe and atter t!=le contest in full view of tt=le f)ublic and 

demand the same of his/her playeFs. 
J. Res(3ect t!=le integrity and jud§ffient ef gaFfle officials. 

The officials are doing tRci!'" bcst to t=lclp promote atRlctics and tt=lc student att=llete, TfeatiRg theA9 
with respect, c'o'en if you Eiisagree with tMcir juElgment, will only mal<e a (3ositi'o'c iffipression of you 
anEi your team in thc eyes of all FJeople at the event, 

K. Dis(3lay Fflodesty in 'o'ictery and graciousness in EJefcat in pUBlic ana in FAeetiAg/tall<ing with tFlC media. 
L. CORfine !=lis/Mcr rcmarlEs to game statistics and to the peFf"offfiance of Ris/her tcam. 
M. InstFuct particil3ants aRd sFJectatoFs iR (3rol3cr S(30rtsFflaRsFlip responsil3ilitics ans Elcffiand that the, FAal<e sf)oFtsmanshiJ3 

tMe No.1 priority. 
N. Develop a prograFA that rewards partici(3aRts and spectators for aisplaying prol3er sportsFAanship and enforces penalties 

on those 'IIVAO ao not abide BY sportsmans!=lip standaras. 
O. Be no party to tMe use of profanity or obsceRc language, or iml3roper actions. 

EACH STUDENT ATHLETE is expeeted te: (sce Form 2431B F2) 

A. Accept and uRderstanEl tAC seriousness of Flis/her resl3onsit3ility, and the J3riyilegc of rCl3resenting tlge school, DistFict, ana 
cOFAmunity. 

B. Lh'e up to the stansards of sportsffianship estaelislged By the sCRool adfflinistFatien anEl tFlC coaching staff. 
C. LearA tAe rules of the game tROfOUgt=lI'y and diseuss tt:lcm with paFents, fans, fellow stueJents, and elcmeAtary students, 

This 'Ifill assist tAe student and otFlCFS to act=lieve a Better uRderstanEling aFia apf)reciatieA of the game. 
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D. Treat opponents the '/fay the stu€ient would like to be treated, as a guest or friend. Viho better than the participating 
athlete can unaerstand all the l1ara worl( ana team effort that is rC«:1uirea of the spart? 

E. Refrain from tauAting, trasM talking, and malEing any IEind of aersgatory remarks to opponents during tAe gaffie, 
especiall',' COffiments of ethnic, racial, or sexual nature. 

F. Refrain from intiffiidating behavior. 
G. \Nish opponents good luck before the gaffie and congratulate ti=lem in a sincere manner following either tq'ictory or acfeat. 
H. Respect the integrity aAd judgment of game officials. 

The officials are doing their best to help proffiote athletes and the spoft. Treating them witM respect, 
even if tAe ati=llete disagrees with ti=leir judgfflent, will only malEe a positive impression of the athlete 
and the team in the eyes of the officials and all the people at the event. 

1. Win '/lith hUffiility; lose with grace. Do both with dignity. Avoid e)(cessive celebrating after a play or end of a game. 

EACH CHEERLEADER is expeeted to: (see Form 24318 F3) 

A. Understand ti=le seriousness and responsibility of hisfher role, and the privilege of representing tMe school, District, and 
com m unity. 

B. Treat opposing cheerleaders the wa)' the student 'IIauld like to be treatea, as a guest or ~riend. 

'Nho better tl9an tAo cheerleader can understaAG all tlge trainifl§ and team effer{ that gees inte a 
chccrleading squad? 

C. V/ish opposing clgeerleaaers good luck beffire the game and congratulate them in a sincere manner following either 
'v'ictory or sefeat. 

D. Establish standards of desirable behavior for the squad aAd attempt if! a cheerful manner to tranSfer that to the school's 
s pc ctato rs. 

E. Select positive cheers 'Nl9ich praise the school's team V{itRout antagonizing tAO oppenents. 
F. Encourage a positive crowa alternative when booing er an inappropriate cAant begins by starting a pOJ3ular cheer. 
G. Use discretion in selecting the times to cheer. Give the opposing school the same amount of time the school's s€tuaa 

would want in performing cheers, ana treat opposing pla'rers like the school's team is treated. 
H. Gi'le encouragefFIeAt to iAjured players ana recogAition to outstanaing pe14srmances fer 190tA teams. 
1. Respect the integrity and judgment of garTIe officials. 

Treating them with respect, even if the cheerleaeer clisagrees with their juegment, ''''ill anly FAal<e a 
positive impression af tAe team, the s€tuaa, aFta c6FAmunit,' iR the e'(es of tAe Officials aAd all at tRe 
~ 

"Ef4BERS OF OTIiER STY9ENT CROYPS (PEP CLl:JB, BANS) are expeeteEi t8: (see Form 2q31B F4) 

A. Establish tMemselves as leaders in conduct before, during, and after contests ana events. Al'Nays proviae positive support 
for ti=le school's team, rather than intimidating or ridiculing the oti=ler teOAl. 

B. Assist cheerleaders with yells, chants, etc., ana 1ge a working part of ~ep assemblies, with prej3aratian, organization, and 
in't/oi'v'eFAcnt. 

C. Treat opposing J3layers, coacAcs, sl3ec~ators, aRei support gFOUpS l •••• itt9 resJgect aRE! entMusiasm. 
D. Refrain from taunting or making any kind of derogatory remari{s to opponents during tAe garTIe, especially COffiffieAES af 

ett~nic, facial, OF sc)(ual nature. 
E. Conduct themselves in an e)(emplary manner, remembering they represent the school both hOrTIe and away. 
F. Respect the inte§rity' ana judgment of §amc officials. 

Treating tlgem 'I,ith resl3ect, eicn if aisagreeing ' •. ,ith thcir judgment, 'hill only malEe a positi't/e 
impression of the group, tAe team, and community in the eyes of all people at the event. 

G. Be e)(emplary role moclels by positi'v'ely supporting teams in every manner possil9lc, including content of cheers ana signs. 

EACH 5PECTATQR is elt(:JeeteEi to: (see FOFm 24318 FS) 

A. Remembef that sthe is at a contest to sUl3lgert ana ~'ell fOF tlge team ana to enjo) the sltill aRd eOFApetitioFl, Aot to 
intimidate or ridicule the other team and its fans. 

B. Remeffiber tRat school athletics arc learniAg c)(perieAccs for stueicnts ana tRat mistalEes are sometiFAes rTlaae. Praise 
student athletes in their attempt to improve themselves as students, as athletes, and as people as you vi/ouid praise a 
stuaent 'Norl(ing fA the classroofl9. 

C. Reffioffiber tAat a ticket to a sCAeol athletic event is a pri~ilege te obser'v'e tAe contest, flot a license to verbally assault 
otAers and be genera II y oaAaxious. 

D. Learn the rules of the game, so that slAe may understand and apl3reciate why ceptain situations tal<e place. 
E. She",,' respect for the opposing players, coaches, spectators, ana support groups. Treat tAerTI as one "/oula treat a guest 

in his/her own Aome. 
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F. Refrain from taunting or making any kind of eierogatory remarks to the opponents during the game, especially comments 
of etl:lnic, racial, OF sc)(ual nature. 

G. Resl3ect the integrity and juagffient of game officials. Uneerstand tt=lat tt=ley are doing their Best to help proffiote tt=le 
student att=llete, and adffiire tt=leir \I\tillingness to 19aFticipate in full view of the public. 

H. Recognize aAd st=lo'4\f appreciation for an QutstanEJing play by either teaffi. 
1. Refrain from the use of any controlled SUBstances (alcohol, drugs, etc.) Before and during games, and aftcF' •.•• 'ards on OF 

near tt=le site of the event (Lc. tailgatiAg). 
J. Usc only tt=lose ct=lcers that support and uplift the teaffiS involved. 
K. Re€egni~e aRs eOffipliffient the efforts of school aRa league aaministrators in elTlf9AasiziAg tl:le seAefits of csucatisAal 

athletics and tt=le role of good sf30rtsmanship to that end. 
L. Be a positi'o e eehavior role ffioeel through hiS/ReF own actions one By ceAsuring those close By wAase seha" ior is 

unbecoming. 

THE PUBLIC ADDRESS ANNOUNCER is ex,ee1:ed 1:8: (see Form 24318 F6) 

A. 8e impartial. AnAounce the contest '1lith no 5190'0'0' of Fa'9oritisffi. 
B. Use I9ropcr language at all tiffies. 
C. Be cntRusiastic but calffi. 
D. ~Jot "toilE over tRe cFowd." 
E. Not anticipate or second guess calls by the officials OF cFiticize official's decisions, directly or inEJirectly. 
F. Be a'y/arc of tAe entire venue 50 tt=\at calffi airectioRs can Be §i'ven in OR effier§lcnc,. 

Serious situations can be avoised if tt:le announcer will caution the crowd against coming onto the 
I910ying surface, tRro'Ning thiAgs, and the like. 

G. Perffiit no one to usc tAe microf3Aone (esf3eciolly COOCACS sUfing the §8ffiC), e)(cc!3t those in chof§e of thc c'o'eRt ana/OF b', 
dcsign of thosc iR charge of tt=le C'vent. 

H. Be res!3onsiblc for wRatever is said 0'9 ef tAe fo'J.a. systeffi. 
1. AAAOUAce con, eAlent foutes for sfo'Jectators to leave the venue and caution the crowe to drive safely on its ','tay hOffie. 
J. Be aVi'ore that §lood sportsffianship is a 'fer)' important part of intcrscholastic acti'v'ities; reading a sportslTlanshif3 

statement f3Fior to the beginAing of an event, and at key times during Breaks in tAc action contributes to a fo'Jositivc, 
eEiucationol atffioSf3ACrc. 
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2431C -CONCUSSIONS AND HEAD INJURIES 
TAe AtAletic Director sAall reEjuire, on an aflnual sasis, tRat cacA coacR ana coacRin§ volunteer recci'v'es ana affirFfls rcccir;>t of a 
copy of tAc Ohio Department of Health's concussion information sheet. On an annual basis, physical education teachers shall 
review tAe Ol9io Del3attR'lent of liealtR's cOflcussiofl inforFflation slgeet. 
The Athletic Directsr sAal1 fc€!uirc that eacR stuaent at!'-llete subFAits FSFFA 2431. F1 ans ForFA 2431 F2 sigRea by the student and 
his/her f3arcnt or guardian, or b'y a f3erson ha'v ing care sr c!'-large of tAe studeAt, affirffiing that each has recei'9'ed tAe GAio 
Depaffment of Health's concussion and heael injury inforffiation sReet. The forms sRal1 be signed and submitted on OR annual 
basis. No stuelent may practice or compete in interscholastic atRletics until ForFfl 2431 Fl and Form 2431 F2 are received sy tRe 
Athletic Director. 
Any student practicing for or cOffif:)eting in an intraffiural or interscholastic event WAG exhibits signs, symptoR'ls, or sehaviors 
eOAsistent 'n ith ha'9'ing sustaineel a concussion or heee injuF) sl9all 1ge reffiO leel from tl=le f3Factice or eOffif3etitioR 19 y tl=le stuaent's 
ccacM (and/or tMe referee serving during the practice or cOffipetiticn). PMysical Education teachers sRall remove from P.E. class 
f3aFtici~ation aRY student 'NAO e)(l=lil9its si§ns, SYFflf3toffis, or ecl=taviors eonsistent ,vith Aa'v'in§ sustaines a concussion or heas 
injury. The Athletic Director, Principal, P.E. teacher, and/of coach shall Ratify parents or guardians about tRe possible concussion 
or head injury. 
Any student VIAO has been removeel from P,E. class, practice, or competition by a P.E. teacher, coacR, or referee because s/he 
has e)(Aisitea signs, sym~toms, or eeha'v'ioFs consisteAt with t:lavin§ sustaiAea a concussioR or Aeael injuF'" st:lall Rot 1ge perFAittea 
to return to any P, E. class, J3ractice, or cOffipetition for v...t=tich the P. E. teacher, coach, or referee is resJ30nsible on the saffie day 
as the removal and not until both of tAe follo\"'ing occur: 

A. TAe stuelent's conelition is assesses sy a f319ysiciaA, iA accorEiance 'NitA reEjUireAgents set fOrtA in R.C. 3313,539(E)(2), to 
assess such a stuelcnt. 

B. The stuEJent receives ;vritteA clearance that it is safe to return to tAe P, E. class, or atAletic J3Factice OF cOR'lpetition, fFOffi a 
PA'y'sicianr in accordance · •• ,ith fe€!uifemeRts set fOffh in R.C. 3313.539(E)(2), to grant a such a clearance. 

© Neala 2915 

Legal R.C. 3313.539 
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2431.01 ATHLETIC PARTICIPATION/CONCUSSIONS 
If a concussion is susf3Cctee! b., a J3Rysical caucation teacAcr or coacA, tAe stueJcnt 'nill be refTlo'oee froffi the class, J3raeticc, OF 
game. Thc student 'will not be permittee! to return to full J3articipation on tAe same day as the removal and not until slhe is 
e¥aluatea by a Acaltl=leare J3rofessional e)(pcricnccei in concussion fTlana§)cment ane recei q'es written clearance for full 
particiJ3atiofl from that I3rofessional. Liffiited I3hysical activity in tAe PA (sical education cOAte)(t ffiay eventually be perffiittee, 
depending on tAe recommendation of tAc AealtRcarc I3Fofessional. 
Parents or guardians sAali be notified about the J30ssible concussion and given infoFfT'lOtion on concussions and tAe need for 
medical attention. 
Prior to the beginning of eacR season and pre season training, eoaeRes shall notify J3arents, guardians, and student atRletes of 
the fact that written clearance for full partiCipation will be required froffi a RcaltAcare professional WRen a concussion is 
suspected or aiagnosea. 
Coaches and f3l=lysical education staff vlill be trained in concussion recognition and response. Specifically, training will include 
infofA9atioA 019 AOn to rccogRizc tAe Si§RS and S'fFfll9tOFAS of a concussioA, ho •• , to ol9taiR prol3cf mCEHcal treatmeAt in cases of 
suspected concussions, ana return to play standards. 
Students '/d~e iAfoFFA coaCRes aRe! !3Aysieal eEiucatioA teaeAeFs that the.,.. are eeiAg treated by a ~caltAcare J3FefessioAal for a 
pAysical injury A9uSt provide 'vVFitten clearance from tl=lat healtl=lcare professional fOF full or liffiited partiCipation in class, practice, 
or eOA9!3ctitioA. 
@rNeala 2915 
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2~ qO Sl;U'.1ER SCHOOL 
In accordance with Board policy, the District's summer school curriculum '.viii consist of remedial programs for grade 3, 
enrichment pro@rams For @rades 5 8, recreational programs, ana credit courses 9 12. 

A. Eligibility 

1. Summer school is open to those who are resiaents of 'Jladsworth. 
2. Staff FAemBerS are reEfuestea to insicate to the J3Fineipal these stuaents who ceula proFit ffiost from SUffiffier 

classes. Said children will be cOFltactcd, but are not rCEfuireEi to attend. 
B. Super.-isio" 

In aCEorsance with guidelines for SUffimer schools estal3list=led 13'( the Del3artment of Education which generally follow 
those reEfuired of regular school sessions, the J3rincipal of the Summer School shall carry the saffie resl30nsibilities as 
those generally accepted by the principal of the regular school session. SjHe is responsible for the total operation of the 
school and should give particular attention to the quality of instruction and supervision of his/her staff. 

C. ASSig "meAts 
The assignment of subjects to a student in summer session shall be based on recommendations from the principal of the 
stuEient's regular scl9ool. 

D. Course Offerings 
To Fecei'u'e advances credit for a sUBject not J3re'v'ieusly talEen in 19i9A sclgeel, tlge student shall Fccei'le class instruction in 
SUffiAger session eEfui ,alent to an amount not less tRan tAe minimum custoffiarily required in 19i9l=l scAOOI. TRe time 
calculations shall not incluEie time for passing of classcs or for rc§ularly scheEiulecl recess perioss. Class instruction shall 
be suppleffiented by regular home or study Rail assi§nments as required in Fe§ular higl9 school organizations. Pdew 
provisions for credit restructure will I3crtain. 

E. TuitioA/Fees 
The SUJ3erintenEient, acting ul30n the recommendation of the J3rincipal, may discontinue any course for reasons of 
iAsufficient eArellment. 

1. Pdon 'Nads'lt'ortA City School students 519011 bc charges tuitioA. 
2. All students sl9all be assesseEi fees for tAc foliowiRg, as detcFA9iRCd b, the f}FiACipal: 

a. ffiatcrials 
b. use of facilities 
c. inciEientals 

3. A refund may be requested witAin the first day of school. 
4. Payment iA full should be receiveEi before sclgeel staFts. 

F. Operating Rules 
Tlge affiouAt of instructional time sAal1 become J3aFt of tlge student's perffianent Fecord and shall be included whcnC",cr 
his/hcr Fecord is transferres to anotlger SCAOOL 
The final gFaEies will be pro"liEied to each stuaent's l3arents at the conclusion of the summer session. 

G. Performance Resl'oflsibilities 

1. TAe I3rincil3al shall recoffimend all personnel, subject to the al3pro'u'al of the SUl3erintensent. 
2. TAC priAciJ3als of all paFticipatin§ scl900ls shouls be consulted for professional staffiAg recoffimenEiatioAs. 
3. The principal sAall be resJ30nsiele for obtaiAing equipffient, supplies, anEi instructional ffiaterials. 
4. The I3rincil3al shall direct the activities of the professional and classified staff ffiembers in the l3erformance of their 

responsibilities. 
5. The principal sAall supervise the summer scl900rs guidance J3rograffi. 
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2450 CO •••• UNITY AND ADULT E9YCATION 

A. Definitions 
The Viadsworth Community and Adult Education shall Be defines to include courses to all residents and non residents who 
are interested in Broasening their interests ans sharpening their slEills. Community education is availaBle beyond thc 
traditional school day for the purl30se of pro\ iding acadeFAic, recreation, Realth, social sCPo'ice, and work prel3aration 
prograFAs for l3eople of all ages, gi'o jAg cOFAmunity' ffieFABerS tAe eppertuAit) for lifelong learning. 

B. Superl'.{isioA 
The I3rograffi sl9all BC adfflinisteree ane supeF'o'isee 81' the effiJ3leyec ./Re reperts to the RigA sCAoel associate principal, 
The high school asseciate princif3al shall Be responsible for recommending: 

1. a budget; 
2. courses to be offered; 
3. school to be utilized; 
4. staff to Be cfflf3loyed. 

The high scheol asseciate f3rincipal sRal1 malEe all necessary applications for funding and 
J3repare all reports as required. 

C. TuitieA 
All fees are to be estaBlisRed by the Community EducotioFl Director with the oJ3J3roval of the priFlcipal. All payments are to 
be made by J3articiJ3ants prior to the start of the class. 
No fee will be refunded once class has startes ••• t'ithout the approval of the high school associate principal, except for 
courses '",'hich ha'v'e been canceled. 

D. Adult '/eeatienal Courses 
The District shall s(:)onsor Adult VocatioAal courses under the sUJ3ervisioA of the hi~1=I school associate princif3al. 

E. AAnual Audit 
Fees for the Adult Education program shall be subject to annual audit by the high school associate principal. 
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2~60 SPECIAL EDYCATION 
The District shall follo'g"f and comply 'Nith the general guidelines outlined in the Special Education ~~odel Policies and Procedures 
("~qoetel Policies") iaentifiea in Saara Polic)' 2~ 60 anel on file in tt=le office of tAe SUJ3erintenetent. Saia guiaelines st:lall ae 
interpreted in a manner that is consistent and compliant with the Individuals with Disabilities Education Improvement Act of 
200~ (IDEV') ana its iFApleFAeAtiRg regulations, aRa tt=le OperatiAg Stanelarss fOF OAio EsucatioRal Agencies Serving CAildrcn 'NitA 
Disabilities ("Operating StaneJarss") set forth in tAe Ohio AElministrati'\'e Coae. 
ViAile the pqoacl Policies arc cOFflprehensive, the District recognizes its obligation to follow all relevant lavis ana regulations, 
regardless of whether tAcir provisions are restatea in the ~qodel Policies. 
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2510 SELECTION OF BASIC TEXT MATERIALS 
Ne'lf basic text materials and revisions to same will be recommended to the Superintendent by the Director of Instruction. 
Appropriate staff ffiembers and adFflinistrators 'lvill cOFflprise tt=le selection (Fe 0 ieH) EomA1ittees. (see Form 2510 F1) 
Each committee "'''ill be responsible for establishing selection standards for eacA criterion in the ~ollowing categories: 

A. Publisher aAd Atlther 
Vvt=lat is tt=le reputation of tt=le autAor(s) fer sCRolarsAi!9? 
'Nhat is the reliability of the publist=ler? 

B. Content 
In terms of achieving course goals. 
How effective is tt=le organizational plan? 
How relevant is the informatioA? 
110'n cOFAplete is the iArormatioA? 
How accurate and unBiasea is tAe information? 
I iow a!9propriate is tAe illustrati'o'e material? 
Ho ••• " sufficient is tt=le illustrative material? 
If students accomplished all the OBjectives called for in the material, how well would they be able to aehie'le the goals of 
the course? 

C. Neeessity 
If replacement text, hon €Ioes it ifflpro'o e uJ90n e)(istin§ te)(t? 

D. Instruetienal Aids 
Does tt=le boolE contaiA: an inae)O graphic materials? refereAces? a BiBlio§raJ3~Y? glossaries? aJ3peAaices? AFe tt=lere any 
softvtlare or other resources J3rovided :"vith the books? 
Ilow apl3rof)riate is eact=l of t~ese? 

E. Fermat 
¥Jhat kina of Binding? paper? type? 
V/ill the format help or inhibit student interest and ease of use? 

F. Expense 
What is the cost and probaele life? 

G. Moral Tane 
110'n does t~e te)(t hanale eOAtre'; ersial SUBjects in terms of the FAaturit,. Ic~'el of the stuaeAts ana oi9jectiYity? 

H. Past Experienee 
I tew 5uccessfull, ~as the text eeen usee in eti=ler eistricts? 

1. Bias 
I io'/\' free is the tC)(t of religious, genser, raCial, ana AatioAal origin bias? 

SclectioA committees shouls use tt=le folleviI'in§ procedures for the selcetioA ana rccofflmeAaation of easic te)(teoel(s: 

A. The text materials should be e)(aminea by each one of tt=le committee members. The COFflfflittee members should also 
examine, wt=lenever f)ossible, other te)(t materials sifflilar in nature to tt=le one beiAg considerea for adoption, 

B. A vlrittcn evaluation of tAe text material by each one of t~e committee meFABerS st=loul€l be subFflitted to the chairperson 
of the selection cOfflFAittee or to tt=le person initiating the request. A suggestea FOrFA is available to assist cOFAmittee 
members iA tAeir eo'aluatioA. 

C. The cOfflmittee chairperson INil! also read and examine the baSic text material and/or supplementary materials requested. 
D. T~e ct=lairperson of the selectioA cOFflmittee will be responsible for submitting tt=le recomFflenEiations to tt=le SuperiAtendeAt 

who will submit it to the Board of Education for adoption. 
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~---SELECTION OF INSTRUCTIONAL ~'ATERIALS AND EQUIP'4ENT 
In accordance v,,'ith the policies of the Board of Education for selection of resource materials, the following guidelines should be 
follovveEl: 

A. Criteria for Seleetien of InstrtlEtianal ~'aterials 

1. technical quality of the publication/proEluction 
2. reaelaeility anel apl3cal to stuelents 
3. authoritativencss 
4. completeness, accurac)', clarity 
S. absence of gender stereotY!3ing and racial or eU=tnic bias 
6. reputation and significance of the author, artist, comJ3oser, anEl/or proelucer 
7. fOffT''lat and price 
8. relationship to a course of study 
9. e>(tent to '/vhicA tl=le scolge,'conten1: of tAe fflaterial FAakes it possible for stusents to accoffil9lis19 tAe objeeti'oes ana 

goals of tAe program 
10. al3l3rOpriateness of the content ana/or presentation relative to tl:lc ffiaturity anEl/or cOR9prcAension level of thc 

students 
11. neeeJs of an indi';'ieJual school progFam eases on reEluests froR9 aGR9inistrators anG teachers 
12. needs of iAdividual stusents Bases on reEluests by teacAcrs, pareAts, OF students 

B. Criteria fer Seleetian af EEttJipment 
The evaluation and selection criteria for instructional equil9ment sRouls incluse: 

1. relevance to the school curriculum; 
2. neeeJs of staff ane/or stuElents; 
3. tccAnical quality; 
4. reliaBility; 
5. ease of repair aAd R9aintenoncc; 
6. cOffipatiBility 'v'liitl1 existing District cQuiJ3mcAt, 'V\fACA applicaele. 

C. Procedure fer Seleetien of IAstfl:lEtiaftal Resaurees 

1. Each principal v,'ill consult with members of the staff who arc dircctly involves in the program for which the 
materials one/or cquipR9cnt will ec usee. TRCiF rcsponsisility is to Fcvie\<\' anEl evaluate suggestee resources, using 
the criteria listeEl on page 1, and malEe recommendations to the princi!3al. 

2. TAe priAei(3al st:lall Fe'; iew tl1e recoR9mcneatisns anG, if nccessar)' tRC materials or eEluipmcnt, ens susR9it tAC 
recoFrlffiendations to tAe Director of InstructioA. 

3. The Director of Instruction will then Fe'~iew the recoffimcnelations, and eitl=leF refer tRem sack to the princi!3al Of 
apl3Fove tAeir use. 

D. Procedure fer Selection af Librar'l ar "4eEiia Center ~4aterials 

1. The high sCRsol meeia speCialist, in coopeFation 'Nith tRe suilElin9 principal, sRall Be responSiBle fOF thc selection of 
all materials housed iA a liBrary OF media center. U130A notiricatioA of the availaBility of funss for the purchase of 
SUCR rcsource ffiaterials, the Ri§R seRool FAcdta specialist 'will prel3are a reEluest forR9 WAiCR incluses tAC affiount of 
FAoney a'Vailablc to a grade letel or sUBject area fOF new or additional FAaterials. Instructional staff are to submit a 
prioritized requcst list of the ffiaterials they would fins most useful. 

2. The Director of Instruction shall tRen setcrR9ine which of the requests can Be aceomR9osated and procees to 
review the selections prior to purcRase. The selection criteria are tAt same as tRose used for the selection of easic 
text matcFials. (see AG 2510) 
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3. Any material that contains content or a manner of presentation that could be controversial, as defined in Policy 
2240 aRe EritcrioR #~ in Form 2520 Fl, sAoule Be al3l3FoVee 13,. tAe J3Fincil3al J3FioF to l3urchase. 

4. Ul30n selection and l3urcAase of tAe library/media center materials, the instructional staff sAould be notifiee anet an 
explanation J3fo'o'ieted for ony requested A9oteriols tRot \l/cre not OF coula not be selected. 

E. p.,oeedure far Use af NOfl6istriet ~4aterials 

1. No print, audio, video, or graphic materials which are not l3art of the District's basic or supJ3lementary materials 
are to be used with students witAOUt J3Fiar revie't'r and aJ3J3roval. SUER rcvievv sAoula be done, using ForFfl 2520 Fl, 
first by the teacher(s) or counselor(s) who WiSA to use the material. 

2. Tt:le critical criteria by 'H'AicA suct:l A9atcrials are ta BC FC¥ie'weet arc: 

a. rclatianshil3 to tAe cou Fse of stuB),; 
b. the uniqueness of the content and/or presentation tAat is not adequately provideet in District materials; 
c. tAe aJ3l3fOpriateness af tAe content ana/or presentation for tAe maturity ans cOA9preAensien le\1els of the 

students; 
d. thc c)(tcnt to whicR tAc content OF J3resentation could create contro 0 ers", among students, parents, ana 

community groups. 
3. EaCA af tt:le four (~) criteria are te Be ratea accsrElin§ to tt:le rating scale en Form 2520 Fl. In OA', situatisn in 

'which tAe teacAer Aas rated an'y' of the four (4) criteria three (3) or higher, the use of the material must be 
apprO\iea by the principal. If tAere is any concern on tAe 130Ft ef the I3rincipal Hwt tAe material Ali§ht be 
inappropriate, s/he shouls personally review the A9aterials, and if still uncertain, contact the Director of 
Instruction. 

Last r'v1odified by Andrew Hill on March 12, 2019 
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Book Administrative Guideline Manual 

Section Ready of Production 

Title Copy of RESOURCE SPEAKERS 

Code ag2520c 

Status 

2520C -RESOURCE SPEAKERS 
Teael9cFs are encoufa~es to in'v'ite §uest lecturers to siscuss a FlaFticu!ar sUBject witl9 tlgeir stuaents unser tl==te follov~'ing 
conditions: 

A. Tlge subject is of educational relevance ana value to tl==te students in tl==tat class. 
B. The subject is prescAted in an unBiased or uAprejuaiced maAner. (Speakers representin§ several sides of an issue may be 

tt5e€h7 
C. Tlge speal<er(s) v,'ill not tens to aisrupt the eaucatioAal prograFA. 
D. Tl==te infofFAation to be discussed is appropriate for the age and FAaturity of the students. 
E. The teaciger sRal1 reFflain in the classroom during the entire presentation in orEler to J3Feviee appropriate felle ••• ;, up. 

TAe principal shall approve tlge v'isits of all guest speal<ers ana seel( perFAissioA to recora tt=te presentation ey Buaio or "Iiseo tape 
for usc with other classes. 

Last Modified by Andrew Hill on March 12, 2019 
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Book Administrative Guideline Manual 

Section Ready of Production 

Title Copy of STUDENT USE OF LIBRARIES/MEDIA CENTERS 

Code ag2520d 

Status 

Adopted November 19, 2007 

~ STUDENT USE OF LIBRARIES/.4EDIA CENTERS 
Libraries and media centeFs have been established primarily to enrich the education of students and to help them learn how to 
FAal(e effeEti~e use of refercnce ana cnFicAFACnt A9ateFials. T!=!c cost of sue!=! centers can only be justified when tAe fello' •• in§ 
conditions exist: 

A. The centers are open and availablc to stuacnts aUFin~ the school aay as staffin§ ana j3FograFA FAal<c possiblc. 
B. T!=!e en o'irOAFAeAt \l,ithin tAe centers is invitin§, attracti ve, and can8uci'll'e ta thaught ans stUB T' 
C. Staff members communicate tAeir willingness to assist students in locating the resources they seek and to instruct them 

in tlge I3Foj3er use af tlge refereAce ons Fetrie v'al systems, 
D. Courses of study are designed so that use of the resources that exist in tlge centers are an essential means fOF achieving 

t!=!e leaFning oSjecti'v'es in the coursc. 
E, Part of the evaluation of what students have learnea in a course should be ~rol'''th in tlge skills associatea with using 

leaFf~ing resources such as those that e)Eist in the liBraries and FAeaia centers. 

Last Modified by Andrew Hill on March 121 2019 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title COPYRIGHTED WORKS 

Code ag2531 

Status Active 

Adopted November 19, 2007 

2531 - COPYRIGHTED WORKS 

This School District does not condone the illegal use or reproduction of copyrighted materials in any form. It is the intent of the 
District to adhere to the provisions of the United States Copyright Act and to Congressional guidelines, as set forth in the 
accompanying administrative guidelines on copyright. 

An Overview of Copyright Issues (see Form 2531 F1 and Form 2531 F2) 

A. What is protected by copyright law? 

Works that may be protected by copyright include literary works, musical works, dramatic works, pictures, graphics, 
sculptures, films, videotapes, sound recordings, and computer programs. Copyright protection does not extend to ideas, 
facts, slogans, symbols, procedures, methods, or systems. U.S. Government publications are not protected, unless they 
contain a notice stating otherwise. 

B. What is prohibited by copyright law? 

The exclusive rights of a copyright owner include reproduction, adaptation, publication, performance, and display. 

Violating any of the exclusive rights of a copyright owner is infringement, and the infringer is subject to civil 
and/or criminal penalties. 

C. What is allowed by copyright law? 

The Copyright Act provides several exceptions to the general rule prohibiting use of copyrighted material, including the 
fair use doctrine, the first sale doctrine, exemptions for libraries, and exemptions of certain performances and displays. 
These doctrines must be applied on a case-by-case basis by the courts, therefore it may be impossible for a lay person to 
say with certainty that their use falls within one of these exemptions. 

This administrative guideline specifically sets forth permissible educational uses of copyrighted material. These guidelines 
are adapted from more in-depth publications developed and/or adopted by various organizations, as cited herein. For 
further information, consult these cited references, (internet websites are provided) or consult the system's Copyright 
Officer. 

Do not assume that your use of copyrighted material is "ok" without consulting the accompanying guidelines. 

D. What if my intended use isn't allowed under these guidelines? 

Get permission!!! 

Books &. Periodicals1 

Single Copying for Teachers 

A single copy may be made of any of the following by or for a teacher for scholarly research, teaching, or preparing to teach a 
class: 
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A. a chapter from a book; 

B. an article from a periodical or newspaper; 

C. a short story, short essay, or short poem, whether or not from a collective work; or 

D. a chart, graph, diagram, drawing, cartoon or picture from a book, periodical, or newspaper. 

Multiple Copies for Students 

Multiple copies may be made by or for a teacher for classroom use or discussion; provided that: 

A. the copying meets the tests of brevity, spontaneity, and cumulative effect tests as defined in H.R. Rep. No. 94-14762 and 

B. each copy includes a notice of copyright. 

Prohibitions 

Notwithstanding any of the above, the following are prohibited, unless permission is obtained from the copyright owner: 3 

A. Copying to create or to replace or substitute for anthologies, compilations or collective works. 

B. Copying of works intended to be "consumable," including workbooks, exercises, standardized tests, test booklets, and 
answer sheets. 

C. Copying as a substitute for the purchase of books, publishers' reprints or periodicals. 

D. Copying directed by higher authority. 

E. Copying of the same item by the same teacher each school term. 

F. Charging the student more than the actual cost of the photocopying. 

Televised Programs/Videotapes 

Viewing a Live Television Broadcast During Class Time 

A live television broadcast may be viewed by the teacher and students during regularly-scheduled class time, so long as no 
admission is charged, either directly or indirectly. 

Taping Television Broadcasts for Later Viewing4 

A. A broadcast program may be recorded off-air simultaneously with broadcast transmission (including simultaneous cable 
retransmission) and retained for a period not to exceed the first forty-five (45) consecutive calendar days after date of 
recording. 

B. Off-air recordings may be made only at the request of and used by individual teachers, and may not be regularly recorded 
in anticipation of requests. 

C. No broadcast program may be recorded off-air more than once at the request of the same teacher, regardless of the 
number of times the program may be broadcast. 

In-Classroom Use of a Copyrighted VideotapeS 

In-classroom performance of a lawfully-made copyrighted videotape is permissible under the following conditions: 
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A. the performance must be by instructors (including guest lecturers) or by students; 

B. the performance is in connection with face-to-face teaching activities; 

C. the entire audience is involved in the teaching activity; 

D. the entire audience is in the same room or same general area; 

E. the teaching activities are conducted by a non-profit education institution; 

F. the performance takes place in a classroom or similar place devoted to instruction, such as a school library, gym, 
auditorium or workshop; and 

G. the videotape is lawfully made; the person responsible had no reason to believe that the videotape was unlawfully made. 

Permissible Uses 

A. Emergency copying to replace purchased copies which for any reason are not available for an imminent performance 
provided purchased replacement copies shall be substituted in due course. 

B. For academic purposes other than performance, single or multiple copies of excerpts of works may be made, provided 
that the excerpts do not comprise a part of the whole which would constitute a performable unit such as a section, 
movement or aria, but in no case more than ten percent (100/0) of the whole work. The number of copies shall not exceed 
one (1) copy per student. 

C. Printed copies that have been purchased may be edited or simplified provided that the fundamental character of the work 
is not distorted or the lyrics, if any, altered or lyrics added if none exist. 

D. A single copy of recordings of performances by students may be made or evaluation or rehearsal purposes and may be 
retained by the educational institution or individual teacher. 

E. A single copy of a sound recording (such as a tape, disc, or cassette) of copyrighted music may be made from sound 
recordings owned by an educational institution or an individual teacher for the purpose of constructing aural exercises or 
examinations and may be retained by the educational institution or individual teacher. (This pertains only to the copyright 
of the music itself and not to any copyright that may exist in the sound recording.) 

Prohibitions 

A. Copying to create or replace or substitute for anthologies, compilations or collective works. 

B. Copying of or from works intended to be "consumable" in the course of study or of teaching such as workbooks, 
exercises, standardized tests and answer sheets and like material. 

C. Copying for the purpose of performance, except for emergency copying, as described above. 

D. Copying for the purpose of substituting for the purchase of music, except described under perrmssible uses A and B 
above. 

E. Copying without inclusion of the copyright notice that appears on the printed copy. 

Performance and Display 

Performance or Display and Face-to-Face Teaching Activities 

Any copyrighted work may be performed or displayed as part of face-to-face teaching activities, if the performance takes place in 
a classroom or similar place of instruction, such as a school library; and the performance or display is directly related to the 
curriculum and not connected with recreation or a reward.7 

Treating a class to a movie unrelated to course content requires obtaining permisston. 
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A nondramatic literary or musical work may be performed even if it is not part of face-to-face teaching activities, if the 
performance is live and is not for commercial gain. Nondramatic works include choral works and poetry reading. 

The transmission of a performance of a nondramatic literary or musical work or display of a work without obtaining a public 
performance license is permitted if: 

A. the copyrighted work is singing a song, reciting a poem, reading a short story out loud, or displaying paintings; 

B. the performance is a "regular part of systematic instructional activities" and "directly related and of material assistance to 
the teaching content; II and 

C. the transmission is made for reception in a classroom or similar place of instruction. 

Performance or display of dramatic works, such as plays, movies, are prohibited unless permission is obtained from 
the copyright owner8. 

Note: Digital distance education and transmission of copyrighted works over today's digital networks is currently a very 
controversial area. Contact the local Copyright Officer for up-to-date guidelines. 

computer Programs 

License Restrictions 

If a computer program is licensed, refer to the license agreement. Statutory Fair Use exernptionsf can be overridden by 
license restrictions. This stresses the need to review and abide by the terms and conditions of license agreements, especially 
clauses relating to permitted uses, prohibited uses, restrictions, and copying limitations. By installing or using a licensed software 
product, you are legally bound by its agreement. 

Typical license restrictions include: 

A. An archival (backup) copy of a copyrighted program may be made if: 

1. only one (1) copy is made; 

2. the archival copy is stored; and 

3. copyright notice appears on the copy. 

B. If only one (1) program is owned under license, it may only be used on one machine at a time. 

C. A single program may not be loaded into a computer that can be accessed by several different terminals for simultaneous 
use. 

D. If the computer is capable of being used by another to make a copy of the program, a warning should be posted on the 
computer, such as the following: 

Many computer programs are protected by copyright. 17 U.S.C. 101. Unauthorized copying may be prohibited by law. 

A Statement on Use of Copyrighted Computer Programs (Software) in Libraries -- Scenarios, adopted by the Conference on Fair 
Use (CONFU), illustrates many uses of computer programs.10 

In certain circumstances, negotiating objectionable terms with the publisher may be recommended (although with consumer 
"shrinkwrap" agreements, this may not be possible).ll 

Digital Images and Databases12 

Images that are readily available in usable digital form for purchase or license at a fair price should not be digitized 
for addition to an institutional image collection without permission. 
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Exception for Spontaneous Use 

If the inspiration and decision to use the work and the moment of its use for maximum teaching effectiveness are so close in 
time that it would be unreasonable to expect a timely reply to a request for permission, teachers and students may digitize 
lawfully acquired images to support the permitted educational uses described below. Images digitized for spontaneous use do not 
automatically become part of the institution's image collection. Permission must be sought for any reuse of such digitized images 
or their addition to the institution's image collection. 

Time Limitations on Use of Digital Images 

A. Images digitized from a known source and not readily available in usable digital form for purchase or license at a fair 
price may be used for one (1) academic term. 

B. Where the copyright owner of an image is unknown, a digitized image may be used for up to three (3) years from first 
use, provided that a reasonable inquiry is conducted to identify and locate the copyright owner.13 

Subject to the Above Guidelines, the Following Uses are Permitted: 

A. Use by Teachers in the Classroom 

1. An educator may display digital images for educational purposes, including face-to-face teaching of curriculum­ 
based courses, and research and scholarly activities at a non-profit educational institution. 

2. An educator may compile digital images for display on the institution's secure electronic network to students 
enrolled in a course given by that educator for classroom use, after-class review, or directed study, during the 
semester or term in which the educator's related course is given. 

B. Use by Teachers at Conferences of Their Peers 

Educators, scholars, and students may use or display digital images in connection with lectures or presentations in their 
fields, including uses at non-commercial professional development seminars, workshops, and conferences where 
educators meet to discuss issues relevant to their disciplines or present works they created for educational purposes in 
the course of research, study, or teaching. 

C. Use of Images for Publications 

These guidelines do not cover reproducing and publishing images in publications, including scholarly publications in print 
or digital form, for which permission is generally required. Before publishing any images under fair use, even for scholarly 
and critical purposes, scholars and scholarly publishers should conduct the four-factor fair use analysis. 

D. Use by Students 

1. A student may use digital images in an academic course assignment such as a term paper or thesis, or in 
fulfillment of degree requirements. 

2. A student may publicly display their academic work incorporating digital images in courses for which they are 
registered and during formal critiques at a nonprofit educational institution. 

3. A student may retain their academic work in their personal portfoliOS for later uses such as graduate school and 
employment applications. 

Databases 

Generally, the information made available to researchers from commercial online and CD-based electronic databases is 
copyrighted. Read the terms and conditions for a database before using or downloading. 

Multimedia projects14 

Caution in Downloading Material From the Internet 
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Access to works on the Internet does not automatically mean that these can be reproduced and reused without permission or 
royalty payment and, furthermore, some copyrighted works may have been posted to the Internet without authorization of the 
copyright holder. 

Permitted Uses 

Students may perform and display their own educational multimedia projects for the course for which they were created and 
may use them in their own portfolios as examples of academic work. 

Educators may perform and display their own education multimedia projects for face-to-face instruction, assigning to students 
for directed self-study, peer conferences, and professional portfolios. 

For remote instruction over a secure network, certain restrictions apply.1s 

Limitations 

A. Time 

Educators may use their projects for teaching courses for two (2) years. Use beyond that time period requires obtaining 
permission for each copyrighted portion. 

B. Portion 

The amount of the copyrighted work that can be used is generally specified "in the aggregate," meaning the total amount 
that can be used from a single copyrighted work. 

C. Motion Media 

Up to ten percent (100/0) or three (3) minutes, whichever is less, from a single copyrighted work. 

D. Text Material 

Up to ten percent (100/0) or 1000 words, whichever is less, from a single copyrighted work. Special limitations are placed 
on poems. 

E. Music, Lyrics, and Music Video 

Up to ten percent (100/0), but in no event more than thirty (30) seconds, of the music and lyrics from an individual 
musical work. 

F. Illustrations and Photographs 

No more than five (5) images by an artist or photographer. From a published collective work, no more than ten percent 
(100/0) or fifteen (15) images. 

G. Data Sets 

Up to ten percent (100/0) or 2500 fields or cell entries from a database or table. 

H. Copying and Distribution 

There may be no more than two (2) copies, only one (1) of which can be placed on reserve. An additional copy may be 
made for preservation (backup) purposes. 

Libraries16 

Library Videotape Guidelines 

In-Library Use of a Copyrighted Videotape 

A. When a videotape purchase is made by the library, the vendor should be made aware of the library's intended use of the 
videotape. Even if a videotape is labeled "For Home Use only," private viewing in the library should be considered to be 
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authorized by the vendor's sale to the library if the vendor knew of the library's intended use of the videotape. 

B. Permission is required for public viewing of a videotape in a library, unless the requirements for classroom use are met.17 

C. Notices should be posted on video recorders or players used in the library to educate and warn patrons about the 
existence of the copyright laws. An acceptable notice includes the following: 

Many videotaped materials are protected by copyright. Unauthorized copying may be prohibited by law. 17 U .S.C. 101. 

Loan of Videotapes 

A. Videotapes labeled "For Home Use Only" may be loaned to patrons for their personal use. They should not knowingly be 
loaned to groups for public performances. 

B. Copyright notices on the label of a videotape should not be obscured. 

C. Nominal user fees may be charged. 

D. If a patron inquires about a planned performance of a videotape, s/he should be informed that only private uses of it are 
lawful. 

E. Video recorders may be loaned to a patron without fear of liability even if the patron uses the recorder to infringe a 
copyright. 

F. A notice should be posted on equipment that may potentially be used for copying to discourage unauthorized 
reproduction. 

Duplication of Videotapes 

Libraries may duplicate videotapes under limited circumstances.18 

Third Party Use of School Facilities 

A. Libraries that allow groups to use or rent their public meeting rooms should, as part of their rental agreement, require the 
group to warrant that it will secure all necessary performance licenses and indemnify the library for any failure on their 
part to do so. 

B. If patrons are allowed to view videotapes on library-owned equipment, they should be limited to private performances, 
i.e., one (1) person, or no more than one (1) family, at a time. 

C. User charges for private viewing should be nominal and directly related to the cost of maintenance of the videotape. 

Library Copying Guidelines19 

Non-Digital Works20 

A. Notice 

A notice of copyright should appear on each print and electronic copy reproduced. If the original work contains a notice of 
copyright, that notice should appear on the copy. If the original work does not contain a notice of copyright, the copy 
should include a legend such as "This work may be protected by copyright; further reproduction and distribution in 
violation of United States copyright law is prohibited." 

B. Copying from the Library's Own Collection 

To satisfy a user's request, a library may make a photocopy or other printed copy of a printed work such as an article, a 
chapter or portions of other copyrighted works. 

C. Electronic Copies of Printed Works 
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To satisfy a user's request, a library may scan an article from a periodical issue, a chapter, or portions of other 
copyrighted works and provide an electronic copy to the user in lieu of a photocopy. Because the copy must become the 
property of the user, the library may not retain the scanned image. A copy may be faxed or otherwise transmitted 
electronically to the user, but the library should destroy any temporary copy made incidental to the transmission. In other 
words, an incidental copy made to facilitate transmission is a fair use, as long as that copy is not retained. 

Digital Works 

A. Printed Copies of Digital Works 

To satisfy a user's request, a library may print a copy of an article, a chapter, or portions of other copyrighted works, 
unless prohibited or otherwise restricted by the terms of a valid license agreement.21 

B. Electronic Copies of Digital Works 

To satisfy a user's request, a library may download a copy of an article, a chapter, or portions of other copyrighted works 
and forward it electronically to the user, unless prohibited or otherwise restricted by the terms of a valid license 
agreement. 

Copies For Archival or Preservation Purposes22 

A. A library may make up to three (3) copies of an unpublished work for purposes of preservation, including copies in 
digital form, if that format is not made available to the public. 

B. A library may make up to three (3) copies of a published work to replace a damaged, deteriorating, lost, or stolen work, 
if a replacement copy cannot be obtained at a reasonable cost. 

C. A library may make up to three (3) digital copies of a published work that is an obsolete format, if that format is not 
made available to the public. 

Interlibrary Photocopying23 

The rule of five - within any calendar year, a library may receive no more than five (5) photocopies of articles from a periodical 
title less than five (5) years old. 

Giving Credit to Copyright Owners 

Always give proper credit to authors or other copyright owners. Crediting the source must adequately identify the source of the 
work, giving a full bibliographic description including author, title, publisher, and place and date of publication. Copyright 
ownership information should include the copyright notice (©), year of first publication, and name of copyright holder. 

Always include the notice of copyright present in the original work. The following is a satisfactory notice: 

Notice: This material may be protected by copyright law 

See CONFU Guidelines for Educational Multimedia, Appendix J, Section 6.2 for more detailed instructions regarding the 
placement of credit and copyright notice information in Multimedia projects.24 

If alterations have been made in the copyrighted material, this should be noted in the credits. 

Obtaining Permission For Use of Copyrighted Material 

Questions concerning copyright procedures, including fair use, should be addressed to the District Copyright Officer. 

Employees must obtain permission for any use of copyrighted material that is not a fair use under the above guidelines. To 
obtain permission, the employee should contact the Copyright Clearance Center, Inc., or the Permissions Department of the 
copyright holder (usually the publisher). 

Copyright Clearance Center, Inc. 

222 Rosewood Drive 
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Danvers, MA 01923 

(978) 750-8400 

www.copyright.com 

To request permission from the publisher, the request must be in writing and should be sent, together with an envelope 
addressed to the sender, to the permissions department of the publisher of the work. The request should include the title, author 
or editor, and edition of materials for which permission is sought; the exact materials to be used, with specification of amount, 
page numbers, chapters, including, if possible, a photocopy of the material; the number of copies to be made; the use to be 
made of the duplicated materials; the form of distribution; whether or not the copies will be sold; and the process by which the 
material will be reproduced. 

A copy of the written permission granted by the publisher or copyright owner should be forwarded to and maintained by the 
District Copyright Officer. 

A reasonable inquiry must be made to identify and locate the copyright owner. A reasonable inquiry includes, but is not limited 
to, conducting each of the following steps: (1) checking any information within the control of the educational institution, 
including slide catalogs and logs, regarding the source of the image; (2) asking relevant faculty, departmental staff, and 
librarians, including visual resource collections administrators, for any information regarding the source of the image; (3) 
consulting standard reference publications and databases for information regarding the source of the image; and (4) consulting 
rights reproduction collectives and/or major professional associations representing image creators in the appropriate medium.25 

REFERENCES 

1These guidelines are adapted from H.R. Rep. No. 94-1476, 94th Cong., 2d Sessa 71-72 (1976), available at 
http://www4.law.comell.edu/uscode/17/107.notes.html 

2Id. 

3See pg. 14, Obtaining Permission for Use of Copyrighted Material 

4Adapted from the Music Library Association's "Guidelines for Off-Air Recordings of Broadcast Programming for Educational 
Purposes," available at http://www.lib.jmu.edu/org/mla/Guidelines/ 

5Adapted from the American Library Association's Fact Sheet 7, "Video and Copyright," available at 
http://www.ala.org/library/fact7.html 

6These guidelines are adapted from H.R. Rep. No. 94-1476, 94th Cog., 2d Sess. (1976), available at 
http://www4.law.comell.edu/uscode/17/107.notes.html 

7See pg. 4, In-Classroom Use of a Copyrighted Videotape 

8See pg. 14, Obtaining Permission for Use of Copyrighted Material 

9See 17 U.S.C.A. 107 (West 2002) (also known as the "Fair Use Doctrine"); 17 U.S.C.A. 117 (West 2002) (allowing an owner to 
make a copy of a computer program in certain limited situations); 17 U.S.C.A. 109(b)(2) (West 2002) (also known as the "First 
Sale Doctrine") (allowing nonprofit libraries to lend computer providing a warning of copyright is affixed to the program (37 
C.F.R. 201.24, "Warning of copyright for software lending by nonprofit libraries")). 

10Final Report of the Conference on Fair Use, CONFU, available at 
http://www.uspto.gov Iwebl officesl dcoml olial conful confurep.pdf 

11 The Association of Research Libraries (ARL) provides guidelines for negotiating license agreements for computer software, 
available at http://www.arl.org/scomm/licensing/index.html 

12These guidelines are adapted from the Fair Use Guidelines for Digital Images, released by the Conference on Fair Use (CONFU) 
in 1997 with the endorsement of the U.S. Copyright Office. Portions of the CONFU Guidelines are available at 
http://www.uspto.gov/web/offices/dcom/olia/confu/confurep.pdf 

13See pg. 15 for a description of what constitutes a "reasonable inquiry" 
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14These guidelines are adapted from the Fair Use Guidelines for Educational Multimedia, released by the Conference on Fair Use 
(CONFU) in 1997 with the endorsement of the U.S. Copyright Office. The CONFU Guidelines are available at 
http://www.uspto.gov/web/office/dcom/olia/confu/confurep.pdf. They are currently undergoing a trial use and 
monitoring period. 

16These guidelines are adapted from the American Association of Law Libraries' flAALL Guidelines on the Fair Use of Copyrighted 
Works by Law Libraries," as revised in 2001, available at http://copyright.ala.org/library.html 

17See pg. 3, Televised Programs/Videotapes 

18See Library Copying Guidelines, Non-Digital Works, pg. 12 

19These guidelines are adapted from "AALL Guidelines on the Fair Use of Copyrighted Works by Law Libraries," as revised 2001/ 
available at http://www.aallnet.org/about/policy_fair.asp 

21License restrictions can override statutory exemptions. See pg. 6 for a discussion on license restrictions. 

22These guidelines are adapted from the American Library Association's "Section 108 Photocopying by Libraries and Archives," 
available at http://copyright.ala.org/library.html 

23For more information about interlibrary photocopying, see the National Commission on New Technological Uses of Copyright 
Works' "CONTU Guidelines on Photocopying Under Interlibrary Loan Arrangements," available at 
http://www.ifla.org/ documents/libraries/ policies/ contu.txt 

24Fair Use Guidelines for Educational Multimedia, released by the Conference on Fair Use (CONFU) in 1997 with the 
endorsement of the U.S. Copyright Office. Portions of the CONFU Guidelines are available at 
http://www.uspto.gOY /web/ offices/ dcom/ olia/ contu/ conturep.pdf 

2SFair Use Guidelines for Educational Multimedia, released by the Conference on Fair Use (CONFU) in 1997 with the 
endorsement of the U.S. Copyright Office. Portions of the CONFU Guidelines are available at 
http://www.uspto.gOY /web/ offices/ dcom/ olia/ contu/ conturep.pdf 

2017 U.S.C.A. 108 provides exemptions for reproduction by libraries. The 1998 Digital Millennium Copyright Act and Sonny Bono 
Copyright Term Extension Act significantly revised Section 108. The Digital Millennium Copyright Act (DMCA) amends Section 
108 (b) & (c) to refer to digital copies for the first time. The Sonny Bono Copyright Extension Act amends Section 108(h) to 
include digital. However, revised digital wording is conspicuously absent from Section 108(a) -- the main part of the statute that 
covers most library copying for patrons. Therefore, a distinction should be made between digital works and non-digital works for 
purposes of library copying. 

1 SId. at section 3.2.3 
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Book Administrative Guideline Manual 

Section 2000 Program 

Title COPYRIGHTED WORKS 

Code ag2531a 

Status Active 

Adopted November 19, 2007 

2531A - COPYRIGHTED WORKS 

The United States Copyright Laws provide a basis for a civil action if an owner's copyrighted work is infringed by either direct or 
indirect copying that results in an identical or similar version of the work. Examples of works that are entitled to copyright 
protection are: 

A. literary works; 

B. musical works, including any accompanying words; 

C. dramatic works, including any accompanying music; 

D. pantomimes and choreographic works; 

E. pictorial, graphic, and sculptural works; 

F. motion pictures and other audiovisual works; 

G. sound recordings; 

H. architectural works. 

The law affects classroom practices, and therefore educators must examine: 

A. what they copy; 

B. how much they copy; 

C. the purposes for which they copy; 

D. the conditions under which they copy. 

Although a particular work may be copyright protected, the Fair Use Doctrine provides exceptions whereby a reproduction is not 
an infringement. In determining whether a particular use is a fair use, the following factors are considered: 

A. the purpose and character of the use, including whether such use is of a commercial nature or is for non-profit 
educational purposes; 

B. the nature of the copyrighted work; 

C. the amount and substantiality of the portion used in relation to copyrighted work as a whole; 

D. the effect of the use upon the potential market for or value of the copyrighted work. 
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Many factors, therefore, impact whether a particular use of a copyrighted work is a fair use. The following guidelines offer 
guidance as to what mayor may not be considered a fair use. While these guidelines are not law, i.e., they are not definitive, 
they do reflect prevailing legal thought. 

Books and Periodicals 

A. Single Copying for Teachers 

A single copy may be made of any of the following by or for a teacher at his or her individual request for his or her 
scholarly research or use in teaching or preparation to teach a class: 

1. A chapter from a book; 

2. An article from a periodical or newspaper; 

3. A short story, short essay, or short poem, whether or not from a collective work; 

4. A chart, graph, diagram, drawing, cartoon or picture from a book, periodical, or newspaper. 

B. Multiple Copies for Classroom 

Multiple copies (not to exceed in any event more than one (1) copy per student in a course) may be made by or for the 
teacher giving the course for classroom use or discussion; provided that: 

1. The copying meets the tests of brevity and spontaneity as defined below; 

2. Meets the cumulative effect test as defined below; 

3. Each copy includes a notice of copyright. 

C. Definitions 

1. Brevity 

a. Poetry: (1) A complete poem if less than 250 words and if printed on not more than two (2) pages; (2) 
from a longer poem, an excerpt of not more than 250 words. 

b. Prose: (1) Either a complete article, story or essay of less than 2,500 words; (2) an excerpt from any 
prose work of not more than 1,000 words or ten percent (100/0) of the work, whichever is less, but in any 
event a minimum of 500 words. 

[Each of the numerical limits stated in "a." and "b." above may be expanded to permit the completion of an 
unfinished line of a poem or of an unfinished prose paragraph.] 

c. Illustration: One chart, graph, diagram, drawing, cartoon or picture per book or per periodical issue. 

d. "Special" works: Certain works in poetry, prose or in "poetic prose" which often combine language with 
illustrations and which are intended sometimes for children and at other times for a more general audience 
fall short of 2,500 words in their entirety. Paragraph "b" above notwithstanding such "special works" may 
not be reproduced in their entirety; however, an excerpt comprising not more than two (2) of the published 
pages of such special work and containing not more than ten percent (10%) of the works found in the text 
thereof, may be reproduced. 

2. Spontaneity 

a. The copying is at the instance and inspiration of the individual teacher. 
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b. The inspiration and decision to use the work and the moment of its use for maximum teaching 
effectiveness are so close in time that it would be unreasonable to expect a timely reply to a request for 
permission. 

3. Cumulative Effect 

a. The copying of the material is for only one (1) course in the school in which the copies are made. 

b. Not more than one short poem, article, story, essay or two (2) excerpts may be copies from the same 
author, nor more than three (3) from the same collective work or periodical volume during one (1) class 
term. 

C. There shall not be more than nine (9) instances of such multiple copying for one (1) course during one (1) 
class term. 

[The limitations stated in "b" and "c" above shall not apply to current news periodicals and newspapers and 
current news sections of other periodicals.] 

Prohibitions as to the Two (2) Sections Presented Above: "Single Copy for Teachers" and "Multiple Copies for 
Classroom" 

Notwithstanding any of the above, the following shall be prohibited: 

A. Copying shall not be used to create or to replace or substitute for anthologies, compilations or collective works. Such 
replacement or substitution may not occur whether copies of various works or excerpts therefrom are accumulated or 
reproduced and used separately. 

B. There shall be no copying of or from works intended to be "consumable" in the course of study or of teaching. These 
include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. 

C. Copying shall not: 

1. substitute for the purchase of books, publishers' reprints or periodicals; 

2. be directed by higher authority; 

3. be repeated with respect to the same item by the same teacher from term to term. 

D. No charge shall be made to the student beyond the actual cost of the photocopying. 

Televised Material 

A. In General 

This section applies to a class viewing of an educational audiovisual work that is either broadcast at a particular time or 
available on a recorded videotape that is not licensed for public performance by the educational institution. 

B. Viewing of A Live Television Broadcast During Class Time 

If the audiovisual work is a broadcast television program and the timing of the broadcast corresponds to the meeting time 
of the class, the teacher is permitted to arrange for a television to be made available so that the class may view the 
televised program simultaneous with the broadcast only if no admission is charged directly or indirectly to view the work. 

C. Videotapes (Guidelines II C. - II. F. were created by ALA, American Libraries, February 1986) 

Libraries purchase a wide range of educational and entertainment videotapes for in-library use and for lending to patrons. 
Since ownership of a physical object is different from ownership of the copyright therein, guidelines are necessary to 
define what libraries can do with the videotapes they own without infringing the copyrights they do not own. If a 
particular use would be an infringement, permission can always be sought from the copyright owner. 

1. In-classroom Use 
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In-classroom performance of a copyrighted videotape is permissible under the following conditions: 

a. The performance must be by instructors (including guest lecturers) or by students; 

b. the performance is in connection with face-to-face teaching activities; 

C. the entire audience is involved in the teaching activity; 

d. the entire audience is in the same room or same general area; 

e. the teaching activities are conducted by a non-profit education institution; 

f. the performance takes place in a classroom or similar place devoted to instruction, such as a school library, 
gym, auditorium or workshop; 

g. the videotape is lawfully made; the person responsible had no reason to believe that the videotape was 
unlawfully made. 

2. In-Library Use in Public Libraries 

a. Most performances of a videotape in a public room as part of an entertainment or cultural program, 
whether a fee is charged or not, would be infringing and a performance license is required from the 
copyright owner. 

b. To the extent a videotape is used in an educational program conducted in a library's public room, the 
performance will not be infringing if the requirements for classroom use are met (See Televised Material 
C.1.). 

C. Libraries which allow groups to use or rent their public meeting rooms should, as part of their rental 
agreement, require the group to warrant that it will secure all necessary performance licenses and 
indemnify the library for any failure on their part to do so. 

d. If patrons are allowed to view videotapes on library-owned equipment, they should be limited to private 
performances, i.e., one (1) person, or no more than one (1) family, at a time. 

e. User charges for private viewings should be nominal and directly related to the cost of maintenance of the 
videotape. 

f. Even if a videotape is labeled "For Home Use only," private viewing in the library should be considered to 
be authorized by the vendor's sale to the library with imputed knowledge of the library's intended use of 
the videotape. 

g. Notices may be posted on video recorders or players used in the library to educate and warn patrons about 
the existence of the copyright laws, such as: 

MANY VIDEOTAPED MATERIALS ARE PROTECTED BY COPYRIGHT. 17 U.S.C. §101. UNAUTHORIZED 
COPYING MAY BE PROHIBITED BY LAW. 

3. Loan of Videotapes 

a. Videotapes labeled "For Home Use Only" may be loaned to patrons for their personal use. They should not 
knowingly be loaned to groups for public performances. 

b. Copyright notice as it appears on the label of a videotape should not be obscured. 

c. Nominal user fees may be charged. 

d. If a patron inquires about a planned performance of a videotape, s/he should be informed that only private 
uses of it are lawful. 
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e. Video recorders may be loaned to a patron without fear of liability even if the patron uses the recorder to 
infringe a copyright. However, it may be a good idea to post notices on equipment that may be used for 
copying (even if an additional machine would be required) to assist copyright owners in preventing 
unauthorized reproduction. (See Televised Material C.2.g.) 

4. Duplication of Videotapes 

a. Under limited circumstances libraries may dupe a videotape or a part thereof, but the rules of 108 of the 
Copyright Revision Act of 1976 which librarians routinely utilize with respect to photocopying, apply to the 
reproduction. 

Music 

A. Permissible Uses 

1. Emergency copying to replace purchased copies which for any reason are not available for an imminent 
performance provided purchased replacement copies shall be substituted in due course. 

2. For academic purposes other than performance, single or multiple copies of excerpts of works may be made, 
provided that the excerpts do not comprise a part of the whole which would constitute a performable unit such as 
a section, movement or aria, but in no case more than 10 percent (100/0) of the whole work. The number of copies 
shall not exceed one (1) copy per student. 

3. Printed copies that have been purchased may be edited or simplified provided that the fundamental character of 
the work is not distorted or the lyrics, if any, altered or lyrics added if none exist. 

4. A single copy of recordings of performances by students may be made for evaluation or rehearsal purposes and 
may be retained by the educational institution or individual teacher. 

5. A single copy of a sound recording (such as a tape, disc, or cassette) of copyrighted music may be made from 
sound recordings owned by an educational institution or an individual teacher for the purpose of constructing aural 
exercises or examinations and may be retained by the educational institution or individual teacher. (This pertains 
only to the copyright of the music itself and not to any copyright that may exist in the sound recording.) 

B. Prohibitions 

1. Copying to create or replace or substitute for anthologies, compilations or collective works. 

2. Copying of or from works intended to be "consumable" in the course of study or of teaching such as workbooks, 
exercises, standardized tests and answer sheets and like material. 

3. Copying for the purpose of performance, except as in Music A.I. above. 

4. Copying for the purpose of substituting for the purchase of music, except as in Music A.l. and Music A.2. above. 

5. Copying without inclusion of the copyright notice that appears on the printed copy. 

computer Programs 

A. Purchase Conditions Generally (Guidelines Computer Programs A-D were created by ALS, American Libraries, 
February 1986 

Most computer software purports to be licensed rather than sold. Frequently the package containing the software is 
wrapped in clear plastic through which legends similar to the following appear: 

You should carefully read the following terms and conditions before opening this diskette package. Opening this diskette 
package indicates your acceptance of these terms and conditions. If you do not agree with them you should promptly 
return the package unopened and your money will be refunded. 
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OR 

Read this agreement carefully. Use of this product constitutes your acceptance of the terms and 
conditions of this agreement. 

OR 

This program is licensed on the condition that you agree to the terms and conditions of this license 
agreement. If you do not agree to them, return the package with the diskette still sealed and your 
purchase price will be refunded. Opening this diskette package indicates your acceptance of these 
terms and conditions. 

In the absence of authority to the contrary, one should assume that such licenses are in fact binding 
contracts. Therefore by opening and using the software the library or classroom may become 
contractually bound by the terms of the agreement wholly apart from the rights granted the 
copyright owner under the copyright laws. 

Following such legends are the terms and conditions of the license agreement. The terms vary 
greatly between software producers and sometimes between programs produced by the same 
producer. Many explicitly prohibit rental or lending; some limit the program to use on one (1) 
identified computer or to one (1) user's personal use. 

B. Avoiding License Restrictions 

Loans of software may violate the standard license terms imposed by the copyright owner. To avoid the inconsistencies 
between sale to a library and the standard license restriction, libraries should note on their purchase orders the intended 
use of software meant to circulate. Such a legend should read: 

PURCHASE IS ORDERED FOR LIBRARY CIRCULATION AND PATRON USE 

Then, if the order is filled, the library is in a good position to argue that its terms, rather than the standard license 
restrictions, apply. 

C. Archival Copies 

1. Libraries may lawfully make one (1) archival copy of a copyrighted program under the following conditions: 

a. one (1) copy is made; 

b. the archival copy is stored; 

c. if possession of the original ceases to be lawful, the archival copy must be destroyed or transferred along 
with the original program; 

d. copyright notice should appear on the copy. 

2. The original may be kept for archival purposes and the "archival copy" circulated. Only one (1) copy -- either the 
original or the archival -- may be used or circulated at any given time. 

3. If the circulating copy is destroyed, another "archival" copy may be made. 

4. If the circulating copy is stolen, the copyright owner should be consulted before circulating or using the "archival" 
copy. 

D. In-library and In-classroom Use 

1. License restrictions, if any, should be observed. 

2. If only one (1) program is owned under license, ordinarily it may only be used on one (1) machine at a time. 
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3. Most licenses do not permit a single program to be loaded into a computer which can be accessed by several 
different terminals or into several computers for simultaneous use. 

4. If the machine is capable of being used by a patron to make a copy of a program, a warning should be posted on 
the machine, such as: 

MANY COMPUTER PROGRAMS ARE PROTECTED BY COPYRIGHT. 17 U.S.C. § 101. UNAUTHORIZED COPYING MAY 
BE PROHIBITED BY LAW. 

E. Lending Copies of Computer Programs to Library Patrons 

General Rule: Provided that the required warning is placed on lawfully acquired copies of computer programs, they may 
be lent by nonprofit libraries to patrons for nonprofit purposes under Title 17 Section 109(b) of the Copyright Act. In 
looking at these scenarios, keep in mind that the library patron may be liable for copyright infringement even if the library 
is not. 

1. A nonprofit library possesses one (1) copy of a popular word processing program pursuant to a valid license, 
affixes to the package the required copyright warning, and makes it available at the circulation desk for patrons to 
borrow. 

This is permissible under Title 17 Section 109(b)(2), provided that the lending library is unaware or has no 
substantial reason to believe that the computer software is lent for a for-profit purpose. 

2. Assuming the same facts as in Computer Programs E.1. A student working on an English literature research paper 
borrows the word processing program and installs it on his/her personal computer. Later, when the word 
processing program is overdue, she returns the packaged copy to the library, but keeps the copy installed on 
his/her computer to complete the research paper. 

Statutory exemptions are available to the library, but not to the student. The Title 17 Section 109(b)(2) lending 
exemptions permit "transfer of possession" and "lending" of computer programs by schools and libraries for users, 
but not unauthorized reproduction by patrons. The library would not face liability unless contributory infringement 
or vicarious liability is proved, such as demonstrating that the library encouraged patrons to copy. 

3. A nonprofit library loans its copy of applications software that was purchased, not licensed. The required warning 
is affixed to the package. 

This is permissible under Title 17 Section l09(b)(2) provided that the borrowing library is unaware or has no 
substantial reason to believe that the software is to be used for for-profit purposes. Lending the applications 
software is impermissible if the library acquired it under a license that did not permit loans. 

4. A library purchases a book with supplemental software on a disk in the book pocket. The library lends the book 
with the accompanying software in response to an inter-library loan request. 

This is permissible under Title 17 Section 109(b)(2), provided that the book and software is lent for a nonprofit 
purpose, and the library affixes to the book or disk the required copyright warning. 

F. Patron Use from Remote Servers 

1. A library at a nonprofit educational institution obtains a single-machine license for a popular word processing 
program, but makes it available via a campus-wide computer system that any number of students, faculty, and 
staff may access simultaneously from either on or off campus. The required copyright warning is displayed 
whenever an end-user signs onto the computer system. 

The fair use defense and statutory exemptions are unavailable. The lending exemptions for nonprofit libraries and 
nonprofit educational institutions apply to lawfully made copies, but not to the unauthorized reproduction and 
public display that occurs with network distribution. The fair use defense also should not apply to this 
reproduction, despite its non-commercial purpose, because the entire computer program is reproduced, the 
computer program may be unpublished, and the serious commercial effect caused by lost license fees and pirated 
copies. 

2. Assume the same facts as in Computer Programs F.1., except that the library obtains a network version of the 
word processing program and a site license permitting simultaneous access for faculty, staff, and students. 
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There is no infringement by library or faculty, staff, or students. 

3. A nonprofit library has installed a computer program on its network and made it available to patrons, pursuant to 
a license agreement, via on-site terminals. Despite warnings to the contrary I a patron copies the computer 
program onto a diskette for his/her personal use. 

There is copyright infringement by the library patron, and neither the fair use defense nor a statutory exemption is 
available. 

4. A student at a nonprofit educational institution licenses a computer program for his/her personal computer, and 
uploads the computer program to the school library's network, where it can be accessed and copied by several 
hundred students, faculty and staff without permission of the copyright owner. 

There is copyright infringement by the student. His/Her unauthorized reproduction of the computer program is not 
covered by Title 17 Section 109(b) exemptions for nonprofit library lending for nonprofit purposes or nonprofit 
educational institutional lending. 

Database Downloading 

A teacher/student may: 

A. download to the printer bibliographic citations or full text of a document identified during a search of DIALOG, Wilsonline, 
etc., as the terms of the school's contract which the vendors specify. It is assumed that the user will require no more than 
20-30 citations, will be using a legitimate password/subscription for invoice purposes, and has local approval to order, 
receive, and provide payment for a full-text document or citations. 

B. use downloaded material for individual research or teaching. 

A teacher/student may not: (without express written consent of the database vendor): 

A. keep archival copies of downloaded works; 

B. download a "substantial taking" (complete database or most of the records). Note that this criterion also includes a 
qualitative aspect. For example, if several records were retrieved from a large database but these records were 
qualitatively superior to the others, the use could also be considered a "substantial taking"; 

C. make commercially available the downloaded material. All four (4) fair-use criteria apply to downloading, but the 
economic aspect has generally been regarded to be the most important. 

Digital Images 

A. Digitizing by Institutions: Newly Acquired Analog Visual Images 

An educational institution may digitize newly, lawfully, acquired analog visual images to support the permitted educational 
uses under these guidelines unless such images are readily available in usable digital form for purchase or license at a fair 
price. Images that are readily available in usable digital form for purchase or license at a fair price should not be digitized 
for addition to an institutional image collection without permission. 

B. Creating Thumbnail Images 

An educational institution may create thumbnail images of lawfully acquired images for inclusion in a visual catalog for 
use at the institution. These thumbnail images may be combined with descriptive text in a visual catalog that is 
searchable by a number of fields, such as the source. 

C. Access, Display, and Distribution on an Institution's Secure Electronic Network 

Subject to the time limitations in Section Digital Images D., an educational institution may display and provide access to 
images digitized under these guidelines through its own secure electronic network. When displaying digital images on 
such networks, an educational institution should implement technological controls and institutional policies to protect the 
rights of copyright owners, and use best efforts to make users aware of those rights. In addition, the educational 
institution must provide notice stating that digital images on its secure electronic network shall not be downloaded, 
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copied, retained, printed, shared, modified, or otherwise used, except as provided for in the permitted educational uses 
under these guidelines. 

1. Visual online catalog: An educational institution may display a visual online catalog, which includes the 
thumbnail images created as part of the institution's digitization process, on the institution's secure electronic 
network, and may provide access to such catalog by educators, scholars, and students affiliated with the 
educational institution. 

2. Course compilations of digital images: An educational institution may display an educator's compilation of 
digital images (See also Section Digital Images E.1.b.) on the institution's secure electronic network for classroom 
use, after-class review, or directed study, provided that there are technological limitations (such as a password or 
PIN) restricting access only to students enrolled in the course. The institution may display such images on its 
secure electronic network only during the semester or term in which that academic course is given. 

3. Access, display, and distribution beyond the institution's secure electronic network: electronic access to, or display 
or distribution of, images digitized under these guidelines, including the thumbnail images in the institution's visual 
online catalog, is not permitted beyond the institution's own electronic network, even for educational purposes. 
However, those portions of the visual online catalog which do not contain images digitized under these guidelines, 
such as public domain images and text, may be accessed, displayed, or distributed beyond the institution's own 
secure electronic network. 

D. Time Limitations for Use of Images Digitized by Institutions from Newly Acquired Analog Visual Images 

An educational institution may use and retain in digital image collections images that are digitized from newly acquired 
analog visual images under these guidelines, as long as the retention and use comply with the following conditions: 

1. Images digitized from a known source and not readily available in usable digital form for purchase or license at a 
fair price may be used for one (1) academic term and may be retained in digital form while permission is being 
sought. Permission is required for uses beyond the initial use; if permission is not received, any use is outside the 
scope of these guidelines and subject to the four-factor fair use analysis. 

2. Where the rightsholder of an image is unknown, a digitized image may be used for up to 3 years from first use, 
provided that a reasonable inquiry is conducted by the institution seeking permission to digitize, retain, and reuse 
the digitized image. If, after three (3) years, the educational institution is unable to identify sufficient information 
to seek permission, any further use of the image is outside the scope of these guidelines and subject to the four­ 
factor fair use analysis. 

E. Use By Educators, Scholars, And Students 

Subject to the time limitations in Section Digital Images D., images digitized under these guidelines may be used by 
educators, scholars, and students as follows: 

1. Educator Use of Images Digitized Under These Guidelines 

a. An educator may display digital images for educational purposes, including face-to-face teaching of 
curriculum-based courses, and research and scholarly activities at a nonprofit educational institution. 

b. An educator may compile digital images for display on the institution's secure electronic network to 
students enrolled in a course given by that educator for classroom use, after-class review, or directed 
study, during the semester or term in which the educator's related course is given. 

2. Use of Images for Peer Conferences 

Educators, scholars, and students may use or display digital images in connection with lectures or presentations in 
their fields, including uses at non-commercial professional development seminars, workshops, and conferences 
where educators meet to discuss issues relevant to their disciplines or present works they created for educational 
purposes in the course of research, study, or teaching. 

3. Use of Images for Publications 
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These guidelines do not cover reproducing and publishing images in publications, including scholarly publications in 
print or digital form, for which permission is generally required. Before publishing any images under fair use, even 
for scholarly and critical purposes, scholars and scholarly publishers should conduct the four-factor fair use 
analysis. 

4. Student Use of Images Digitized Under These Guidelines 

Students may: 

a. Use digital images in an academic course assignment such as a term paper or thesis, or in fulfillment of 
degree requirements. 

b. Publicly display their academic work incorporating digital images in courses for which they are registered 
and during formal critiques at a nonprofit educational institution. 

C. Retain their academic work in their personal portfolios for later uses such as graduate school and 
employment applications. 

Other student uses are outside the scope of these guidelines and are subject to the four-factor fair use 
analysis. 

F. Image Digitization By Educators, Scholars, And Students For Spontaneous Use 

Educators, scholars, and students may digitize lawfully acquired images to support the permitted educational uses under 
these guidelines if the inspiration and decision to use the work and the moment of its use for maximum teaching 
effectiveness are so close in time that it would be unreasonable to expect a timely reply to a request for permission. 
Images digitized for spontaneous use do not automatically become part of the institution's image collection. Permission 
must be sought for any reuse of such digitized images or their addition to the institution's image collection. 

G. Important Reminders And Fair Use Limitations Under These Guidelines: 

1. Creation of Digital Image Collections 

When digitizing copyrighted images, as permitted under these guidelines, an educational institution should 
simultaneously conduct the process of seeking permission to retain and use the images. 

Where the rightsholder is unknown, the institution should pursue and is encouraged to keep records of its 
reasonable inquiry. Rightsholders and others who are contacted are encouraged to respond promptly to inquiries. 

2. Reasonable Inquiry 

A reasonable inquiry by an institution for the purpose of clearing rights to digitize and use digital images includes, 
but is not limited to, conducting each of the following steps: (1) checking any information within the control of the 
educational institution, including slide catalogs and logs, regarding the source of the image; (2) asking relevant 
faculty, departmental staff, and librarians, including visual resource collections administrators, for any information 
regarding the source of the image; (3) consulting standard reference publications and databases for information 
regarding the source of the image; and (4) consulting rights reproduction collectives and/or major professional 
associations representing image creators in the appropriate medium. 

3. Attribution and Acknowledgment 

Educators, scholars, and students should credit the sources and display the copyright notice(s) with any copyright 
ownership information shown in the original source, for all images digitized by educators, scholars, and students, 
including those digitized under fair use. Crediting the source means adequately identifying the source of the work, 
giving a full bibliographic description where available (including the creator/author, title, publisher, and place and 
date of publication) or citing the electronic address if the work is from a network source. Educators, scholars, and 
students should retain any copyright notice or other proprietary rights notice placed by the copyright owner or 
image archive or collection on the digital image, unless they know that the work has entered the public domain or 
that the copyright ownership has changed. In those cases when source credits and copyright ownership 
information cannot be displayed on the screen with the image for educational reasons (e.g., during examinations), 
this information should still be linked to the image. 

4. Licenses and Contracts 
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Institutions should determine whether specific images are subject to a license or contract; a license or contract 
may limit the uses of those images. 

5. Portions from Single Sources Such as Published Compilations or Motion Pictures 

When digitizing and using individual images from a single source such as a published compilation (including but 
not limited to books, slide sets, and digital image collections), or individual frames from motion pictures or other 
audiovisual works, institutions and individuals should be aware that fair use limits the number and substantiality of 
the images that may be used from a single source. In addition, a separate copyright in a compilation may exist. 

Further, fair use requires consideration of the effect of the use on the potential market for or value of the 
copyrighted work. The greater the number and substantiality of images taken from a single source, the greater the 
risk that the use will not be fair use. 

6. Portions of Individual Images 

Although the use of entire works is usually not permitted under fair use, it is generally appropriate to use images 
in their entirety in order to respect the integrity of the original visual image, as long as the limitations on use 
under these guidelines are in place. For purposes of electronic display, however, portions of an image may be used 
to highlight certain details of the work for educational purposes as long as the full image is displayed or linked to 
the portion. 

7. Integrity of Images: Alterations 

In order to maintain the integrity of copyrighted works, educators, scholars, and students are advised to exercise 
care when making any alterations in a work under fair use for educational purposes such as criticism, comment, 
teaching, scholarship, and research. Furthermore, educators, scholars, and students should note the nature of any 
changes they make to original visual images when producing their own digital images. 

8. Caution in Downloading Images from Other Electronic Sources 

Educators, scholars, and students are advised to exercise caution in using digital images downloaded from other 
sources, such as the Internet. Such digital environments contain a mix of works protected by copyright and works 
in the public domain, and some copyrighted works may have been posted to the Internet without authorization of 
the copyright holder. 

H. Transition Period For Pre-Existing Analog Image Collections 

1. Context 

Pre-existlnq visual resource collections in educational institutions (referred to in these guidelines as "pre-existing 
analog image collections") often consist of tens of thousands of images which have been acquired from a wide 
variety of sources over a period of many years. Many pre-existinq collections lack adequate source information for 
older images and standards for accession practices are still evolving. In addition, publishers and vendors may no 
longer be in business, and information about specific images may no longer be available. For many images there 
may also be several layers of rightsholders: the rights in an original visual image are separate from rights in a 
reproduction of that image and may be held by different rightsholders. All these factors complicate the process of 
locating rightsholders, and seeking permissions for pre-exlstinq collections will be painstaking and time 
consuming. 

However, there are significant educational benefits to be gained if pre-existing analog image collections can be 
digitized uniformly and systematically. Digitization will allow educators to employ new technologies using the 
varied and numerous images necessary in their current curricula. At the same time, rightsholders and educational 
institutions have concerns that images in some collections may have been acquired without permission or may be 
subject to restricted uses. In either case, there may be rightsholders whose rights and interests are affected by 
digitization and other uses. 

The approach agreed upon by the representatives who developed these guidelines is to permit 
educational institutions to digitize lawfully acquired images as a collection and to begin using such 
images for educational purposes. At the same timet educational institutions should begin to identify 
the rightsholders and seek permission to retain and use the digitized images for future educational 
purposes. Continued use depends on the institutions' making a reasonable inquiry to clear the rights 
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in the digitized image. This approach seeks to strike a reasonable balance and workable solution for 
copyright holders and users who otherwise may not agree on precisely what constitutes fair use in 
the digital era. 

2. Digitizing by Institutions: Images in Pre-Existing Analog Image Collections 

a. Educational institutions may digitize images from pre-existing analog image collections during a reasonable 
transition period of seven (7) years (the approximate useful life of a slide) from [December 31, 1996]. In 
addition, educators, scholars, and students may begin to use those digitized images during the transition 
period to support the educational uses under these guidelines. When digitizing images during the transition 
period, institutions should simultaneously begin seeking the permission to digitize, retain, and reuse all 
such digitized images. 

b. Digitization from pre-existing analog image collections is subject to limitations on portions from single 
sources such as published compilations or motion pictures. Section Digital Images G.S. of these guidelines 
should not be interpreted to permit the systematic digitization of images from an educational institution's 
collections of books, films, or periodicals as part of any methodical process of digitizing images from the 
institution's pre- existing analog image collection during the transition period. 

c. If, after a reasonable inquiry, an educational institution is unable to identify sufficient information to seek 
appropriate permission during the transition period, continued retention and use is outside the scope of 
these guidelines and subject to the four-factor fair use analysis. Similarly, digitization and use of such 
collections after the expiration of the transition period is outside the scope of these guidelines and subject 
to the four- factor fair use analysis. 

Distance Learning 

A. Broadly viewed, distance learning is an educational process that occurs when instruction is delivered to students 
physically remote from the location or campus of program origin, the main campus, or the primary resources that support 
instruction. In this process, the requirements for a course or program may be completed through remote communications 
with instructional and support staff including either one-way or two-way written, electronic or other media forms. 

Distance education involves teaching through the use of telecommunications technologies to transmit and receive various 
materials through voice, video and data. These avenues of teaching often constitute instruction on a closed system 
limited to students who are pursuing educational opportunities as part of a systematic teaching activity or curriculum and 
are officially enrolled in the course. Examples of such analog and digital technologies include telecourses, audio and video 
teleconferences, closed broadcast and cable television systems, microwave and ITFS, compressed and full-motion video, 
fiber optic networks, audiographic systems, interactive videodisk, satellite-based and computer networks. 

B. Applicability And Eligibility 

1. Applicability Of The Guidelines 

These guidelines apply to the performance of lawfully acquired copyrighted works not included under Title 17 
Section 110(2) (such as a dramatic work or an audiovisual work) as well as to uses not covered for works that are 
included in Title 17 Section 110(2). The covered uses are (1) live interactive distance learning classes (l.e., a 
teacher in a live class with all or some of the students at remote locations) and (2) faculty instruction recorded 
without students present for later transmission. They apply to delivery via satellite, closed circuit television or a 
secure computer network. They do not permit circumventing anti-copying mechanisms embedded in copyrighted 
works. 

These guidelines do not cover asynchronous delivery of distance learning over a computer network, even one that 
is secure and capable of limiting access to students enrolled in the course through PIN or other identification 
system. 

In some cases, the guidelines do not apply to specific materials because no permission is required, either because 
the material to be performed or displayed is in the public domain, or because the instructor or the institution 
controls all relevant copyrights. In other cases, the guidelines do not apply because the copyrighted material is 
already subject to a specific agreement. For example, if the material was obtained pursuant to a license, the terms 
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of the license apply. If the institution has received permission to use copyrighted material specifically for distance 
learning, the terms of that permission apply. 

2. Eligibility 

a. Eligible Educational Institution 

These guidelines apply to nonprofit educational institutions at all levels of instruction whose primary focus 
is supporting research and instructional activities of educators and students but only to their nonprofit 
activities. They also apply to government agencies that offer instruction to their employees. 

b. Eligible Students 

Only students officially enrolled for the course at an eligible institution may view the transmission that 
contains works covered by these guidelines. This may include students enrolled in the course who are 
currently matriculated at another eligible institution. These guidelines are also applicable to government 
agency employees who take the course or program offered by the agency as a part of their official duties. 

C. Works Performed For Instruction 

Relation To Instruction: Works performed must be integrated into the course, must be part of systematic instruction and 
must be directly related and of material assistance to the teaching content of the transmission. The performance may not 
be for entertainment purposes. 

D. Transmission And Reception 

1. Transmission (Delivery): Transmission must be over a secure system with technological limitations on access to 
the class or program such as a PIN number, password, smartcard or other means of identification of the eligible 
student. 

2. Reception: Reception must be in a classroom or other similar place normally devoted to instruction or any other 
site where the reception can be controlled by the eligible institution. In all such locations, the institution must 
utilize technological means to prevent copying of the portion of the class session that contains performance of the 
copyrighted work. 

E. Limitations 

1. One Time Use: Performance of an entire copyrighted work or a large portion thereof may be transmitted only 
once for a distance learning course. For subsequent performances, displays or access, permission must be 
obtained. 

2. Reproduction And Access To Copies 

a. Receiving Institution: The institution receiving the transmission may record or copy classes that include the 
performance of an entire copyrighted work, or a large portion thereof, and retain the recording or copy for 
up to fifteen (15) consecutive class days (i.e., days in which the institution is open for regular instruction) 
for viewing by students enrolled in the course. Access to the recording or copy for such viewing must be in 
a controlled environment such as a classroom, library or media center, and the institution must prevent 
copying by students of the portion of the class session that contains the performance of the copyrighted 
work. If the institution wants to retain the recording or copy of the transmission for a longer period of time, 
it must obtain permission from the rightsholder or delete the portion which contains the performance of the 
copyrighted work. 

b. Transmitting Institution: The transmitting institution may, under the same terms, reproduce and provide 
access to copies of the transmission containing the performance of a copyrighted work; in addition, it can 
exercise reproduction rights provided in Title 17 Section 112(b). 

F. Multimedia 

Commercially Produced Multimedia: If the copyrighted multimedia work was obtained pursuant to a license 
agreement, the terms of the license apply. If, however, there is no license, the performance of the copyrighted elements 
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of the multimedia works may be transmitted in accordance with the provisions of these guidelines. 

G. Examples Of When Permission Is Required 

1. Commercial uses: Any commercial use including the situation where a nonprofit educational institution is 
conducting courses for a for-profit corporation for a fee such as supervisory training courses or safety training for 
the corporation's employees. 

2. Dissemination of recorded courses: An institution offering instruction via distance learning under these 
guidelines wants to further disseminate the recordings of the course or portions that contain performance of a 
copyrighted work. 

3. Uncontrolled access to classes: An institution (agency) wants to offer a course or program that contains the 
performance of copyrighted works to non-employees. 

4. Use beyond the 1S-day limitation: An institution wishes to retain the recorded or copied class session that 
contains the performance of a copyrighted work not covered in Title 17 Section 110(2). (It also could delete the 
portion of the recorded class session that contains the performance). 

Multimedia 

These uses are subject to the Portion Limitations listed in Section Multimedia D. They should include proper attribution and 
citation as defined in Sections Multimedia F.2. 

A. By Students 

Students may incorporate portions of lawfully acquired copyrighted works when producing their own educational 
multimedia projects for a specific course. 

B. By Educators for Curriculum-Based Instruction 

Educators may incorporate portions of lawfully acquired copyrighted works when producing their own educational 
multimedia projects for their own teaching tools in support of curriculum-based instructional activities at educational 
institutions. 

C. Permitted Uses Of Educational Multimedia Projects Created Under These Guidelines 

Uses of educational multimedia projects created under these guidelines are subject to the Time, Portion, Copying and 
Distribution Limitations listed in Section Multimedia D. 

1. Student Use 

Students may perform and display their own educational multimedia projects created under Section Multimedia A 
and B. of these guidelines for educational uses in the course for which they were created and may use them in 
their own portfolios as examples of their academic work for later personal uses such as job and graduate school 
interviews. 

2. Educator Use for Curriculum-Based Instruction 

Educators may perform and display their own educational multimedia projects created under Section Multimedia A 
and B for curriculum-based instruction to students in the following situations: 

a. for face-to-face instruction; 

b. assigned to students for directed self-study; 

c. for remote instruction to students enrolled in curriculum-based courses and located at remote sites, 
provided over the educational institution's secure electronic network in real-time, or for after class review 
or directed self-study I provided there are technological limitations on access to the network and 
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educational multimedia project (such as a password or PIN) and provided further that the technology 
prevents the making of copies of copyrighted material. 

If the educational institution's network or technology used to access the educational multimedia 
project created under Section Multimedia A and B of these guidelines cannot prevent duplication of 
copyrighted material, students or educators may use the multimedia educational projects over an 
otherwise secure network for a period of only fifteen (15) days after its initial real-time remote use 
in the course of instruction or fifteen (15) days after its assignment for directed self-study. After 
that period, one (1) of the two (2) use copies of the educational multimedia project may be placed 
on reserve in a learning resource center, library or similar facility for on-site use by students 
enrolled in the course. Students shall be advised that they are not permitted to make their own 
copies of the educational multimedia project. 

3. Educator Use for Peer Conferences 

Educators may perform or display their own educational multimedia projects created under Section Multimedia A. 
and B. of these guidelines in presentations to their peers, for example, at workshops and conferences. 

4. Educator Use for Professional Portfolio 

Educators may retain educational multimedia projects created under Section Multimedia A. and B. of these 
guidelines in their personal portfolios for later personal uses such as tenure review or job interviews. 

D. Limitations - Time, Portion, Copying And Distribution 

The preparation of educational multimedia projects incorporating copyrighted works under Section Multimedia A. and B., 
and the use of such projects under Section Multimedia C., are subject to the limitations noted below. 

1. Time Limitations 

Educators may use their educational multimedia projects created for educational purposes under Section 
Multimedia A. and B. of these guidelines for teaching courses, for a period of up to two (2) years after the first 
instructional use with a class. Use beyond that time period, even for educational purposes, requires permission for 
each copyrighted portion incorporated in the production. Students may use their educational multimedia projects 
as noted in Section Multimedia C.1. 

2. Portion Limitations 

Portion limitations mean the amount of a copyrighted work that can reasonably be used in educational multimedia 
projects under these guidelines regardless of the original medium from which the copyrighted works are taken. "In 
the aggregate" means the total amount of copyrighted material from a single copyrighted work that is permitted to 
be used in an educational multimedia project without permission under these guidelines. These limitations apply 
cumulatively to each educator's or student's multimedia project(s) for the same academic semester, cycle or term. 
All students should be instructed about the reasons for copyright protection and the need to follow these 
guidelines. It is understood, however, that students in kindergarten through grade six may not be able to adhere 
rigidly to the portion limitations in this section in their independent development of educational multimedia 
projects. In any event, each such project retained under Sections Multimedia C.l and Multimedia D.3. should 
comply with the portion limitations in this section. 

a. Motion Media: Up to ten percent (100/0) or three (3) minutes, whichever is less, in the aggregate of a 
copyrighted motion media work may be reproduced or otherwise incorporated as part of an educational 
multimedia project created under Section Multimedia A. and B. of these guidelines. 

b. Text Material: Up to ten percent (100/0) or 1000 words, whichever is less, in the aggregate of a copyrighted 
work consistinq of text material may be reproduced or otherwise incorporated as part of an educational 
multimedia project created under Section Multimedia A. and B. of these guidelines. An entire poem of less 
than 250 words may be used, but no more than three (3) poems by one (1) poet, or five (5) poems by 
different poets from any anthology may be used. For poems of greater length, 250 words may be used but 
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no more than three (3) excerpts by a poet, or five (5) excerpts by different poets from a single anthology 
may be used. 

c. Music, Lyrics, and Music Video: Up to ten percent (10%), but in no event more than thirty (30) seconds, of 
the music and lyrics from an individual musical work (or in the aggregate of extracts from an individual 
work), whether the musical work is embodied in copies, or audio or audiovisual works, may be reproduced 
or otherwise incorporated as a part of a multimedia project created under Section Multimedia A. and B. Any 
alterations to a musical work shall not change the basic melody or the fundamental character of the work. 

d. Illustrations and Photographs: The reproduction or incorporation of photographs and illustrations is more 
difficult to define with regard to fair use because fair use usually precludes the use of an entire work. Under 
these guidelines a photograph or illustration may be used in its entirety but no more than five (5) images 
by an artist or photographer may be reproduced or otherwise incorporated as part of an educational 
multimedia project created under Section Multimedia A. and B. When using photographs and illustrations 
from a published collective work, not more than ten percent (10%) or fifteen (15) images, whichever is 
less, may be reproduced or otherwise incorporated as part of an educational multimedia project created 
under Section Multimedia A. and B. 

e. Numerical Data Sets: Up to ten percent (10%) or 2500 fields or cell entries, whichever is less, from a 
copyrighted database or data table may be reproduced or otherwise incorporated as part of an educational 
multimedia project created under Section Multimedia A. and B. of these guidelines. A field entry is defined 
as a specific item of information, such as a name or Social Security number, in a record of a database file. 
A cell entry is defined as the intersection where a row and a column meet on a spreadsheet. 

3. Copying and Distribution Limitations 

Only a limited number of copies, including the original, may be made of an educator's educational multimedia 
project. For all of the uses permitted by Section Multimedia C., there may be no more than two (2) use copies only 
one (1) of which may be placed on reserve as described in Section Multimedia C.2.c. An additional copy may be 
made for preservation purposes but may only be used or copied to replace a use copy that has been lost, stolen, 
or damaged. In the case of a jointlv created educational multimedia project, each principal creator may retain one 
copy but only for the purposes described in Sections Multimedia C.3. and Multimedia C.4. for educators and in 
Section Multimedia C.l. for students. 

E. EXAMPLES OF WHEN PERMISSION IS REQUIRED 

1. Using Multimedia Projects for Non-Educational or Commercial Purposes 

Educators and students must seek individual permissions (licenses) before using copyrighted works in educational 
multimedia projects for commercial reproduction and distribution. 

2. Duplication of Multimedia Projects Beyond Limitations Listed in These Guidelines 

Even for educational uses, educators and students must seek individual permissions for all copyrighted works 
incorporated in their personally created educational multimedia projects before replicating or distributing beyond 
the limitations listed in Section Multimedia D.3. 

3. Distribution of Multimedia Projects Beyond Limitations Listed in These Guidelines 

Educators and students may not use their personally created educational multimedia projects over electronic 
networks, except for uses as described in Section Multimedia C.2.c., without obtaining permissions for all 
copyrighted works incorporated in the program. 

F. IMPORTANT REMINDERS 

1. Caution in Downloading Material from the Internet 

Educators and students are advised to exercise caution in using digital material downloaded from the Internet in 
producing their own educational multimedia projects, because there is a mix of works protected by copyright and 
works in the public domain on the network. Access to works on the Internet does not automatically mean that 
these can be reproduced and reused without permission or royalty payment and, furthermore, some copyrighted 
works may have been posted to the Internet without authorization of the copyright holder. 
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2. Attribution and Acknowledgement 

Educators and students are reminded to credit the sources and display the copyright notice and copyright 
ownership information if this is shown in the original source, for all works incorporated as part of educational 
multimedia projects prepared by educators and students, including those prepared under fair use. Crediting the 
source must adequately identify the source of the work, giving a full bibliographic description where available 
(including author, title, publisher, and place and date of publication). The copyright ownership information includes 
the copyright notice (©, year of first publication and name of the copyright holder). 

The credit and copyright notice information may be combined and shown in a separate section of the educational 
multimedia project (e.g., credit section) except for images incorporated into the project for the uses described in 
Section Multimedia C.2.c. In such cases, the copyright notice and the name of the creator of the image must be 
incorporated into the image when, and to the extent, such information is reasonably available; credit and 
copyright notice information is considered incorporated if it is attached to the image file and appears on the screen 
when the image is viewed. In those cases when displaying source credits and copyright ownership information on 
the screen with the image would be mutually exclusive with an instructional objective (e.g. during examinations in 
which the source credits and/or copyright information would be relevant to the examination questions), those 
images may be displayed without such information being simultaneously displayed on the screen. In such cases, 
this information should be linked to the image in a manner compatible with such instructional objectives. 

3. Notice of Use Restrictions 

Educators and students are advised that they must include on the opening screen of their multimedia project and 
any accompanying print material a notice that certain materials are included under the fair use exemption of the 
U.S. Copyright Law and have been prepared according to the educational multi-media fair use guidelines and are 
restricted from further use. 

4. Future Uses Beyond Fair Use 

Educators and students are advised to note that if there is a possibility that their own educational multimedia 
project incorporating copyrighted works under fair use could later result in broader dissemination, whether or not 
as commercial product, it is strongly recommended that they take steps to obtain permissions during the 
development process for all copyrighted portions rather than waiting until after completion of the project. 

5. Integrity of Copyrighted Works: Alterations 

Educators and students may make alterations in the portions of the copyrighted works they incorporate as part of 
an educational multimedia project only if the alterations support specific instructional objectives. Educators and 
students are advised to note that alterations have been made. 

6. Reproduction or Decompilation of Copyrighted Computer Programs 

Educators and students should be aware that reproduction or decompilation of copyrighted computer programs 
and portions thereof, for example the transfer of underlying code or control mechanisms, even for educational 
uses, are outside the scope of these guidelines. 

7. Licenses and Contracts 

Educators and students should determine whether specific copyrighted works, or other data or information are 
subject to a license or contract. Fair use and these guidelines shall not preempt or supersede licenses and 
contractual obligations. 

Obtaining Permission for Copying 

A. A teacher may request and obtain permission to copy material from a copyrighted work; s/he may then use the work as 
expressly permitted and will not be bound by the limitations and prohibitions set forth above. 

B. Request for permission must be in writing and should be sent, together with an envelope addressed to the sender, to the 
permissions department of the publisher of the work. The request should include the title, author or editor, and edition of 
materials for which permission is sought; the exact materials to be used, with specification of amount, page numbers/ 
chapters, including, if possible, a photocopy of the material; the number of copies to be made; the use to be made of the 
duplicated materials; the form of distribution; whether or not the copies will be sold; and the process by which the 
material will be reproduced. 
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C. A copy of the written permission granted by the publisher or copyright owner shall be preserved by the Superintendent. 
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Book Administrative Guideline Manual 

Section Ready of Production 

Title Copy of EVALUATION OF PROGRAM 

Code ag2605 

Status 

Adopted November 19, 2007 

2605 EVALUATION OF PROGRAM PURPOSE 
E'v'aluation is essential to achieve adequately a desired learning outcome. Staff needs to be able to monitor a given situation in 
suct=l a way tRat tRe District or a sCRool Ras af3J3Fo[3riate Elata aBout tRe current status on JURiCA to Base secisions and actions. If 
tRe assessment is inadequate (for one of several reasons), it could lead to inappro[3riate actions and ultimately to lack of 
acc0FAplisRfficnt of District goals anel staff res[3onsit3ilities. 
Seqtlenee af Taslts iA PrograM E .••• altiatioA 

Task 1 Clarify the 0utcomes ana eleFAents of the progFam te be e)~aluated. 
Tasl( 2 Describe program outcomes and eleFAcnts as they sRould be. 
Task 3 DeteFmine the J3Focedures for gatherin~ needed infOffrlation about currcnt status of program outCOFACS and 
elements. 
Task 4 GatReF the data. 
Tasl( 5 VerifY the accuracy' ORa sufficieRCY of tAC Elata. 
Task-6-Assess tt=le programs by: 

1. compariAg the data (Task 4) "vith the standards (Task 2) to determiAe strengths aAd neaknesses; 
2. deterfflining relative significance of both strengths aAd weal(nesses. 

Task 7 Evaluate the pFogram by jud§ing its '",,'alue or WORA basea on tAe assessment (TaslE 6). 
PROGRAM EVALUATION CHECKLIST 
When conelucting an evaluation of a District program, use SOffle or all of the following questions to 1.) eleterrnine what is to be 
evaluated (Task 1),2.) determiAe stanelards (Task 2), and tl1en 3.) oBtaiA evidence aBout its effectiveness (Task 3): 

A. Ol:JTCO~4ES 

1. I-IOVI proficiently are the J3artici(3ating students learning to [3etiorFA the tasl<5 in each component of the pFograffi? 
2. How well afe the partici(3ating stuaents aCAieving eaCA of the parts of tt=le IP~TE!~~DED LEAR~dHdG OUTCO~qE as 

aefAonstrateei b) their J3er4oFFAanCe OA tAe APPLICATIO~J OF LE}\RPHPJG TASKS? 
3. ¥lhat specific secondary gains (additional benefits) are being realized for tRe partiCipating students? for other 

stuElents? for teacl1ers? for tAe sCRool/Elistrict? etc. 
4. ,A/hat specific sidc effects (negative consequences) are realized for the participating students? for other students? 

fe.f teacl1crs? for tAe school/district? ~ 
5. 110'10' well does tt:le (3Fogram comply witA local, state, and FedeFal regulations, guiElelines, policies, constraiflts, etc.? 

B. ATTITUDES 

1. To what extent do tt:lose WRO aFe diFectl, in'llohfed in tAe (3rogram think it is a §ood prograffi onE! ',NaAt to cOAtinue 
being involved in it? 

2. To wl1at e}(tent so tAosc not directly involved in tAe J3rograFA t19inl< it is a goes (3rogFaffi and st=lould Be contiAued? 
C. PROGRAM OPERATION 

1. Holy,' ' •••• ell so the needs assessment procedures 'lJorl( to efficiently ideAtify the stuElents wAo sRouls be involved in 
the (3rogram? 

2. How V','ell is the organization and tAe seheduling of the I3rograffi '/v'orl<ing to provide tt=lc partiCipating studeAts 
tt=te oJ3Portunit'p to aci1ie'o e (3Fograffi goals and meet otl9cr needs v/itl10ut iAAit3iting otl1er studeAts fFom acl9ieving 
ti1eir learRing goals and objectives? 

3. 110/' well is tAe staff able te fulfill the Foles and rcs(3oAsisilities Acedea to aeveloJ3 and imJ3lcFAeAt tAC f3rograffi? 
4. HO'/,' well are tt=le prograffl I9lanniAg (3roceaures 'l{orl(iA~ to create a I9lan for learnin~ tt=lat will aCAiC'v'e the InteAded 

LearniAg OutCOA9CS of tt=le I3rograffi? 
5. How effecti'v'e are the iAstruetienal I'reeefJures working to implement tAe curriculum and to facilitate the 

students' achievement of the (3Fogram geals? 

https:/ /www.boarddocs.com!oh/wadsohlBoard .nsf/Pri vate ?open&login# 1/2 



311212019 BoardDocs® PL 

6. How adequate and appropriate are the facilities being used to impleFTlent the program effectively? 
7. I iovo aeJequate, a(3(3Fopriate, and a\/ailaale are the instruetional reseurees neeaeeJ to iA9(3lefTlent tAe (3rograA9 

effectively? 
8. t lo'Y'v ,veil is the inforFTlation about tAe program and its paFticif3ating students aeing eommufticated to tAose )vho 

Aced, want, and/or should have the iAfOrFTlation? 

Criteria aAd standards for each selectee prograffi result and/or eleffients need to be eecidee, based 
on a aeterffiination of tAe aFTlount aAa ~ualit!r of those characteristics tt9at eittger are essential for 
the (3rogram to be effective or are needecl to satisfy people iA the paFticular situation. 

ESTABLISHING CRITERIA AND STANOAR9S 
The following are suggested procedures for establishing a set of criteria and standards for e'q'aluating any District learning 
program. 

A. For eacA elefTlent, identify CRITERIA by wt9ich that result or eleffient sAoula se assessed and evaluated. 
(Criteria deal with qualities or eharaeteristiesl e.g. nUffiber of, adequacy of, etc. ''''Aile standards indicate hew mueh 
(many) is acceptable. For exaffiple, asking, liTo what extent do those IiV 190 are directl y in'<./olved in the program tt9inl< it is 
a good program and want to continue being involved in it?" would be a ~uestioA related to tAC CRITERIOP~ of 
acceptabilit't of the program. Ttge STANDARD would be how fAany or wt9at (3ercentage of tRose in the J3Fograffl '"ould 
Rave to want to continue in oFder ~or the aeeeptability or attituEie te',:;ard the program to be Ite)(cellent", 1I~,ef 
"poorl!, ) 

B. For eacl9 CRITEFHOP4, decide tAe STAP~D~,RDS for deterfflining ' •• Aat nurnber or level OF aegree 9\'ill Be used ¥er tlge pq,'\LQ 
(~qinimufF1 Acceptable Level of Quality), generall.,· judged as "poor but acceptable", and wAat will be tRe DLQ (Desired 
LeGel of Quality), generall, judges to be lIe)(eellent". An,tAing in betneen can be rates by sueA tCfffiS as IIfair", "good", 
"above average", etc. 

C. For eacA CFHTERIOPd, de~'eloJ3 a rating scale OF SQFFle way of assi§ning a nUffierical value to varying degrees of that quality 
based on evidence or on opinion suppoFted by e'o'idence. 

For e)(amples of rating systems witR criteria/standarss, refer to Form 2252 Fl and FOFffi 2520 F1. 
EVALUATION CYI9ELINES 
Evaluation is a judgment about AOw "goos" something is based on how well it meets J3articular standards. 
If plans for evaluating a pfograffi are ffiade for-.heft the pregraftll is planned, tRe tasl( of evaluating is fTlaae considerael)' easier 
than i~ the e'o'aluation plan is not de'o'elof)ed about until after tAe pfograffi 19as seeFl planRed and/or iffiplemented. 
The follovving are some suggested guidelines regarding evaluation: 

A. Deeiae, nell in advance of an) rej9orting, what •• ill Be e'valuates, ••• yhe will be asked to evaluate, when tAC progfaffi nill 
be evaluated, ancl on what basis. 

B. Se sure tRat evef'fone in'o'oh/ed in the evaluation is clear al30ut ttge criteria and standaras anel ',·,'l9at ''''ill se consiserea 
e ••.• idenee on which to base a rating OR each criterion. 

C. De o'ise clgecldists, fOFffiS, etc. ''''FliCR ffial(e it eas)' for peof)le to IEecp tradE of sata Felates to each criterion. 
D. Do AOt fOFffially assess and e~'aluate a prograFFI uAtil tAcre is er"ideftEe af results. In a learning I9rogram, nothing else 

attitudes, teacAing proceduFes, ctc. sRould l:le judged e)(cept in teFffiS of AO"" cacl9 AelJ3s to produce the learning results. 
Also, clo not keep changing the program until there is evidence of results. Let the program j9Foduce results ana then 
assess tt'=\CA9 and I<cy program elements. After tAe assessment/evaluation is completed, changes caA Be made to: 

1. Alaintain and/of imf3FOve learnin§ outcomes and ottger results; 
2. iffij9rOVe elernents of tAe prograffi; 
3, FTlaintain/increase secondary gains; 
4. decrease or eliminate side effects, 
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~---TESTING PROCRA"4 
PUFpase af Testing 
Testing, like any st19cr element af tAe District's oj3cfatisn, s190ulel AO ve a elefinitc fJurpsse relateel to District (3regfaffis ar State 
mandates. PJo test should be given without first aefining its purl30se and determining how the results will be used. 
Sl:JCCESTE9 PURPOSES FOR VARIOl:JS TESTS 

A. 9iagft8stie Assessments anEi Aehie'.-emeAt Tests 

1. measure a student's I3ro§ress in aCRieving District learning outcomes 
2. fte+f3 determine stuElent learning streAgtAs aAEl .,,,,eakncsses anEl/or aiagnosc tl=tcir causcs 
3. ~ assess the effectiveness of a grade level's, sc19ool's, or t1ge District's j3rogram and/er identify/Eliagnose 

cducational strcngtl=ts and weal<nesses 
4. ate in e'o'aluating curriculum and/or instructional strategics and resourccs 
5. ftett3 actcrminc t1ge e)(tent to · ••• ·19ic19 a student can l3en:orm tasl(s associated wit19 functioAal litcracy 
6. e+6 iA diagnosing (9rablems Nith litcra€', task skills ane in (9ravieing for a(3prol9riate remediation 
7. ffleasure the skill in a specific content tMat is cXlgected at the end of the desi§natcd grade 
8. measure stuElent eomj3reRensian of acadeFAic content stanElarEls and master, of relateel slEills ~or tAe rclevant 

subject area at each grade, I<indcrgarten through eigAth 
B. Intelligenee Tests 

ffieasure a stuscnt's ffiental aBility as defines by tMe tests 
C. ReaEli"ess Tests 

~ determine the al9l3ropriate time for a stuaent to eegin a learning (3rogram 
D. '+ieeatiens Interest/Aptitude Tests 

1. ~ deterA9ine a student's interests or a(3titudcs for comj3afison '/t'lth tRose related ta fJarticular ~'ocatianal fields 
2. assist in tAc vocational counseling of a student 

Uses af Test Results 
The J3ufpose for giving a test is to use t19c results to iffipro o'e learning and to EOFflA9UAicate l.vit19 tAose COFlcernes about Mow well 
a student OF groul3 of stusents arc learning. 
AElWtinistratian af State RequireEi Tests 
To tAe extent re€1uirea b't laIN, tAe District sMail administer the State required tests for stuaents in third through eightl=t and tcnth 
grades in accordaFlce 'w'!!'ith the scheaule established by tAe State Del3artAgent of EducatioFl. 
Item Anal"Isis 
If test results are to Be used effectivcly, an analysis of tRe test items usually shauld be the first stef3. SUCR an analysis makes it 
casier to deterA9ine 'l.'Mere students are strong ana 'wRcre the wealEnesses arc sa tRat instruction can be geared aecorsingly. A 
f3raper analysis should I9Fovidc the I<iAd af I(novtledge tRot ·,...·ill not only aid in designing approJ3riate IcarniFlg activitics but in 
fJroducing a ffiorc reliaBle aSSCSSAgent one ffiore useful COA9ffiunieatioFl to botA studeFlts anEl tl=\eir j3arents. 
Disaggregation af Results 
The secans steJ3 for tAc e#eeti've use af test results 'hould Be the eJisaggregation of scores Bases uJ30n s(9ccifie criteria 
deterfflined by tAe District. Analyzing scores in this way fflal<es it possible ta detcfFAine if certain grouJ3s of students deA90nstrate 
fJarticular acadeffiic strengths OF vreaknesses. SUCR analysis will aie in designing a(3praJ3riate learning activities or intcrventien 
strategies. 
Ctlrrietllu," and Instrtletien 
Adffiinistratofs will be rcsf30nsible fOF instructing staff in ROW to usc test results to betA refine the curriculum and iFflpro'Vc 
instructional strategies and resources. To aia in tRis process, in seNice J3ragraFfls fflay be necessary to stFengthen uAacrstanaing 
of how different I(jnds af tests are desi§neeJ, AD'll to jueJge reliability and 'v'alidit)', and ROW to use test inforFAation to eiagnose 
and rcrnediate. 
Counseling 
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Administrators should ensure that teachers and counselors are working cooperatively by sharing information derivcd froffi the 
testing program. TAC counselors sAouls Be using test results ana analyses to Aelp stusents (aAd tRcir parents) aevelop a realistic 
aAd 'Valis view of tAeir current achievcfficRt leI/cis ana aesign ans follovv tRrough OR plans relates to Both tt=icir sCAool and 
vocational careers. TeacRcrs should also be aware of tRese plans to t=telp support SUCR plans in the classroom. 
CamRU:lAieatieA with PareAts 
As one of tAe important partners in tRe esucati¥e process, it is essential tRat parents Be kept properly infoFmea of standarsized 
test results, particularly those tRat relate directly to academic achie'v'eAgent. In communicating with parents, particularly with 
regard to standardized tests, tRe following guidelines shoula Be obseP/ed: 

A. Test results should 1ge previsee in ceAte)(t, tRot is, · •••• ttA tAe purlgese of the test(s) clearly stated ana the stuaenfs 
measurement com(3ared to standards. 

B. pqake sure parents are a'Nare of the relationst1ip Beth'een the testIs purpose one the goals of tt1e particular program of 
V/hich the test is a part. 

C. COR1municate what tAe test is designed to measure as well as 'It'Aat it does not attempt to measure. 
D. SMare tAe norms, if apl9licable, ans AOw such norms OF standards have been created. 
E. Seek Eluestions, provide or obtain reliable answers, ana, if tAe parent is not satisfied with tl=le answer(s), refer the 

questien to the ne)(t ICo'el of autl9arit;. 

Use in Remediatien and Premetien/Retentien (see Form 2623A Fl) 

A. Inter'Vcntion services shall be provided to studcnts 'WMO score belov.' the basic range on an achievement test. 
B. Test results w ill Be used 191' all elassroeA9 teachers ttl identif', ana iA9plement instruction appropriate to tAe needs of 

students. 
C. Test results may be usee by administrators ane/or guiaaAce pcrsonnel in fflal<ing instructional f3lacement decisions 

regareing particular stueents, except that unless cxpressly autt=lorizcd by State law, a student's failure to attain a 
spccifiea score on aRY state mandated, state','_'iee asseSSFAent test shall not SCf'Ve as a factor in any decision to deny the 
studcnt proFflotion to a higher graee level. 

D. Inter'Vention shall continue until stueents attain a score at OF aBO'o'e the basic Fange on an achie'o'eAgent test. 
E. Special area teacRcrs 519011 assist regular classrooffi teacAcFs in ieentification of tnai'/ieual student necEJs ana iA 

accomFAOeatiRg instruction to the intervention needs of identifiee stueents. 
F. TC)(tl9ooks ana otlger instructianal materials appropriate to tAe intero'ention neeas of students sAould ae identified and 

correlated to the adopted courses of study and to tt=lc Ohio Academic Content Standards. 

Last Modified by Andrew Hill on March 12, 2019 
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2623B -SECURITY PRO'/ISIONS FOR STATE'IIIDE ASSESS.'EN"FS 
It is the School District's iFlteAt to campi.,.. with the State DepartmcFlt of Education's guideliFles for test security. The District shal! 
COffiA9uAicate tt=le tcst security pravisioAS, iAclusiAg tt=le electrOAic clevice aAS social ffiesia pro~ isioRS, with all District cmployees, 
students, and their families, annually in writing. 
The SuperiAteAseAt's sesi~Aee is se5i~Aatea as tAe District's Test CeordiAator (DTE) aAa each l3uilsiAg priAcipal aAStOr his/her 
desigAee(s) is deSignated as tAC BuileliAg Test CooreliRator (BTC) for Ais/Aer 19uildiAg. TAe DTC aAd BTCs are responsible for 
assuring tAat all the assessment admiAistratioA' aAd assessmcAt security provisieAs aElopted ey tAe State Boare of Eeucation, all 
assessment proceaures adopted b'f the State Department of Eclucation, and those adopted by this District, are followee e)(l9licitly 
by the al3pro[3riate staff. The DTC is responsiBle for mal<ing sure all Statev,ide assesSFflent rnaterials (Le., aCRie'v'eFflcnt tests) are 
secure ane not Fflaee available to unautf:lorized parties and that all assessment procedures are felleweel, The BTC is responsible 
for assessment security witt::lin his/Acr sCRool, ane ~or a[3pointing a sufficient numBer of e~aA1iners aAe monitors to satisfy State 
re§ulatiens. TAc DTC sAall ,eeAtify cecA 1gersoA b.,. Ramc wiU~ a ecsi§natea title as 1geiA§ eitRcr a test eeoreliAetor, e)(oFfliAeF, 
monitor, translator, or scribe in the District or J9articil9ating school ' •••• ho is authoriz:ea to be present iA an assessmeAt roorn duriAg 
OA assessment sessioR, inclueing a ~al(eul3 sessioA, ane/or who is autl90rizea to have access to the assessrneAt A9aterials. 
The DTC and BTGs are responsible for assHring that all assessmeFlt security provisions are met while assessment materials 
reFflaiA in the District aAelor tf1e particil9atiA§ scAools. 
PersoAs eesigAateei as examiners are responsible for assuring that all asseSSFACAt security pro'9'isions are FAct 'o'u'hile each 
assessFflcnt aSffiiAistration sessien is iA !3rogress ane accauntiAg far all asscssFflcAt l300ldets BY serial numBer, all CDs cOAtainiA§ 
EnglisA Quaio aRd foreigA language tFanslatioA of assessmcAts, all aAS'lIer aocuments, and all tapc recorded studeAt reSl90nses 
from the translation sessioAs received from a BTC, until such time as tAe e~aminers return said assessment rnaterials to the 
B+&. 
No person shall re'lleal, cause to be rc¥eJlee, release, cause to be released, reproduce or cause to be reproeuced JAy secure 
assessment FAaterials tRroU§R any AgeOAS Of fficeiuFA iAclusiR§, But Rot liFAitcEi to, cleetFoAic, pAete~fal3hic, j9RotoeOpy, ',"FitteA, 
porapt=lrase, or oral. 
~do uAauthorized 1gerssA sAal1 be (:lerFAittca to ee iA aA aSSCSSFACRt rOOFfl auriA§ ClRY assessment seSSIOA or Be Jgerfflitt:ea to I=la'o'c 
access to any secure assessFflcnt materials at any time such materials are in the District or participating school. 
All assessmeAt aSA9iAistration rOOA9S sAall ae selectee SHCA that assessmeAt security COR be maiAtaiAee 'while stueent COA9fOrt is 
maximized. 
DUFin§ each asscssmeAt aeFfliAistratioA I3criodf assessmeAts sRal1 be aSfFlinistercEi iA the orser J9rescriBes by the GAio 
DepartmeAt of EElucatioA. 
Ns student sRall tal<c any assessmeAt more than OAce auring any assessment administration !3erioa unless authorized by tAe 
Ohio Department of Education. 
Except for accommoaations rnade in accordance with the rules adoptee by the State Board of Eeucation, only materials 
specifically desi§Aatea by tAe Ohio DepaFtfFlent of EeucatioR sAal1 be provided to students aAd/or pcrFAitted in the asseSSfficnt 
adffliAistratioA room duriFlg testiA§. 
The e)(aminer aAd all aeult ffloAiters 8ssigncEi to an assessment 8eministratioR FOOFA, as well as an.,. eeRer effi(:llo y ee WAD is pri'o'", 
to the testin§) materials, shall be interfAce ot, and agree to folio"" all prescribed assessment adrniAistration aAa assessment 
security' J9FovisIOAS. E}(aA9iACrs aAG monitors must remalA in the assignee assessmeAt aaministratien FOOA9 suriAg the entire 
administration of aAY assessment to assure coml3liance 'lltitR rules governing assessmeFlt administration (as adol9ted by the State 
Board of EeucatioA and/oF the GAio DepartrTlent of Eeucation) anel/or this District. 
The follo'fViAg procedures arc to be followed iA cacA l3articipatin§ sCRcol: 

A. All State'wiEie assessment materials and cOFArnuAications eOAccfAiA§ assessments tRat are received from tAe State are to 
ee OJ9cRea 191' tAe BTC. 

B. Statewiae assessment bookletsl ans't't'cr dOCUffleAts, DAd all other assessment materials and instructions are to be secured 
iA a lociECS cal3inet or Foom eefefe, after, aREI sctweeA assessment aeirniAistratioFl SCSSiOAS. 

C. Access to the cabiAet or foom is permitted only by the BTC aRe DTC. If the BTC is AOt available and access is required, 
the DTC is to be contaeted. If stAe is not 8\'ailal9le, the Superintendent is to ee contacted. 
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D. The BTC shall maintain a list of those professional staff members (i.e., examiners) 'llha 'h'ill be administering the 
State •• ",ide assessmcnES ans the nUffil3er of cOf=)ies of each aSSCSSffient tAat each J3erson 'llill nccs. 

E. Each examiner shall sign for the nUffiber of copies of Statewide assessments and assessment proceeiures s/he receives 
froffi the BTC as yy'eli as a statemcnt of assurance that s/he hill abise by the State Elesigfles assessment j:)roceaures, will 
flot reJ3FoEluce or cause to bc reproduced any of the Statewide assessments OF J3roceC:1ures, OF distribute such materials to 
an., person other than the students who sAal1 be tal(ing tAe assessments. 

F. Only the DTC, BTe, examiner, scribes, and properly trained adult r=nonitors r=nay be present in the assessr=nent room wl9ile 
the assessments are being administered. 

G. All non asseSSffient electfonic aCv'jces ffiUst Be pOhercd cOffipletely off (i.c., not just placea into 'g'il3rate or silent ffioc:1e) 
and stored out of sight wAile assessments are being administefed. 

H. Students 'n AO finish the test early FAa 1 not access any electronic ae vice. La!9tol9s/iPaeis must Be claseS/po'nerea at{ after 
testing is completed. The e)(aminer will instruct students about acceptable silent work they may engage in once a test is 
cOA1f3lete ana all materials have seeR returReeJ. 
Accessing an electronic ae'vice during testing can Be grounds for invalisation; however, if cheating can be rulea out, tAe 
Eiistrict ffiay elect Ret to invaliEiate tlge test. If a student is abser'o'eEi Aa. iR§ a cell I9hone or an)' other seYice cal9al3le of 
recorEiing or copying test materials aut during or after the test session, it is ifflJ30ftant to detcfR9ine if any test €juestion, 
f3assage or f3FOmpt Illas photogrJl3hea, te)(teEi or 1ft aAy way cOffil9romiscs. If it is cjiscolq'erecj tl9at test Etucstions, passa§es 
or prompts have Been posted on any social mcaiur=n, the District sl9all immediately contact the Office of Curriculum and 
Assessment (ODE). District/scl9ool policy will Eieterminc if an invalidation is required for any otlger situation. 
Test administrators FAa,; have a cell phone for meSical aRd technological eRgergeRcies, to use as a tir=ne IEceper or to 
otherwise FlerfOrFFl necessar)' test felates actions. Test adR9inistrators ffiust not use the cell J3hone for non test relates 
issues ar !3ersonal issues. Test aemiRistrators shouls Be reffiinEled to Ael; er take I9AotograpRs of stuaeAts, tests, 
cOfflputefs or the testing room duriflg testing. 
If aA e)Eaminer, asult ffionitor or otAer professional staff memeer has reason to eelielve tl9at there 19as been an 
assessment security violatiofl or any alleged unethical testing practice committee by a stusent or other person, s/he shall 
contact tl=le BTe, DTe ana/or builetin§} !3rinciJ3al immeaiately anet prolq'ise tlge naFfles of the alleges 'IJ ,olaters and tAe natuFe 
of tl9c alleged vielatian(s). The DTC shall promptly investigate the alleged violation(s) to 'veri¥) 'n'hctAer or not they 
occurrea ans recommend actioft(s) to be taken for any confirmea 'o'iolation(s). 
Any alleged assessment security violations of State laws or regulations, an ethical testing f3ractice, this guieeline, or the 
sc1900l'5 security pfocesure5 sAal1 l3e reported to the Ohio Department of Ec:1ucation (ODE) as soon as it becomes known 
to the 19articipatiRg school (Le. BTC aRd/or builsing priRcipal) or the District (Le. DTCj-; 
If the violatien(s) isfare '9'erified, the District's due Flrocess procesures afC to be used in dealing with the violator. If the 
violatoF is a stuaeRt, s/he may Be SUBject to suspeRsion OF e)(l9ulsion ~rom sCRaol ane the results of his/i=ler tests nullifieEL 
If thc violator is a membcr of the staff, slhe may be sUBjcct to loss af certification/licensure ans/or dismissal from ti=lc 
District. 
The DTC shall r=nake the decision v;hetAer or not to invalidate the stuecnt's assessment score on each assessment tAat 
'NOS violatea or all of the asseSSFflents. V/ithin ten (10) Salts of completion of tlge District's or participatin§ sCAool's 
investigation, tAc Superintendent is to file a vv'ritten report with the State DeJ3artFAent of Education delineating the cause 
ans results of tl=le invcsti§ation incluc:1in§ any corrective actions talEeR. 

I. Wlgen the assessment has been cOFApletea, each examiner sAal1 return all copies of the Statcwide asscssment materials 
ans pracedures ta tl=le BTC. The BTC ans tAc exaFfliner togetlger 519011 verify, in · ••• riting, tAat the number returned is the 
same as the numBer issued. 

J. TAe BTC shall store all comJ3letea Statewidc asscssmcnts ana asscssment procedures in the same loelEee caeinet or room 
and notify the DTC that the testing has been cOA1pleted and the materials are ready for return to the State. 

TAe DTe sAal1 contact the State DC!3artr=neRt of EducatioR ana arrangc for the return of all Statcwise asseSSFFlents and 
assessment proccaufcs. 
Each BTC shall be present when the Statewide asseSSFFlent test A1aterials are picl(ed up and shall reEJuirc that tlge J3erson 'NAO 
receives the materials signs a verification sAeet that insicates tAe nUFFlber recei'~ed, the condition of the materials, ana tAC date 
of receipt. This veri~ication slgeet is to ee sent to tAe DTC with a copy maintaineS B, tAe BTC. 
TAe DTC is responsible for making sure that the District complies ',,,itA all guiselines issued by tlge State for the prolger 
aEiministratien, I9Focessing, aAd hanaling of the State'tv'ide assessment tests ana associateS materials, incluaing tl=le stanaaFeis 
relative to tlge ethical use of tests by staff. The DTC is also responsiBle, by October 1st of each school year, for sharing this 
guideline, includin§ all written secuFity procedures aAEI J3enalties, in writing and aiscussiA§ it witA all staff meFFlbers 'NAO 19ave 
access to the secure assessFAent materials, ••••• itA all students ••••• 1=10 arc being testeEl, and with an)' other person autl90rized to be 
J3fesent in aR asseSSffient aaministfation raor=n ana/or to Aa\;'e access to an', assessment ffiaterials. The BTC and apJ3licat:Jle 
e)(aminer shall arally FeFFlina staff, iAcluding R9onitors, and studCAts of these guidelincs prior to the be~iAning of eacl9 
assessment administfatian periae. Stat{ FAeFfll3ers, including adult monitofs, FflUSt ackn0vy'ledge receipt af these guiclelines anEi 
the District's stansards relati'o'e to tlge ethical use of tests on an anAuel basis (see AG 2623D aAd Form 2623B~ 
Re'v'ised 9/10/08 
Revises 12/12/16 
@ Neela 2916 
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Last Revised September 10, 2008 

2623C -PARTICIPATION OF STUDENTS 'I.'ITH DISABILITIES IN GENERAL STATE AND DISTRICT ''!JIDE 
ASSESSMENTS 

A. Students with disaBilities as defined under Federal and State I a'",' are to Be included in general State and District wide 
asseS5A9cnt I9Fe~raA9s "itA al9l3rel3ria~c aceoFflFfloaatiens ana A9oai~icatiens in tRe aSA9inistration of sucA asscSsAgents, if 
necessary. Alternate assesSAgents sAal1 be conducted fer any student 'Nith disabilities who €lees not take one or A90re 
asseSSfflents. (see FOfffi 2623C Fl) To the c}(tent (9ossil3le, a student's insividualizee cducotisfl I9fS§fOffl (IEP) sl9all nst 
excuse the student from taking a test unless no reasonable accofflmosation can Be made to enable thc student to talEc 
tlge test. 
Tlge determination of partiCipation in each assessment by each student with a disability shall be made annually by the 
ol3PFopriate IEP OF 50~ TeaA9. T"'e IEP or 50~ AccoA9ffioeation Plan sRall incluse a stateffient of any insividual 
A9odifications in tl=le adA9inistratioR of general State or District wide asseS5Agents of student achievement that are Reeded 
in oreer for t"'e cl9i1s to paFtici13ate in tl=le assessment. 
If tRe rEP or 504 teaffl deterA9ines tl=lat the child will not l3articil3ate in 0 particular State or District wide asseSSA9cnt of 
stueent achie'o'ement, or part of such an asSeSSAgeF\t, tl=lcy shall include on tRc IEP or 504 ACcoR1A9odation Plan, a 
statcAgent of: 

1. Vlhy the aSSCSSffient is not appropriate for the child; ans 
2. How tAc cAile will Be assessed. 

TRese reEluireAgents so not af3J3ly to any stusents 'NitR disabilities 'n'RO are convicted as oaults and in 
asult prisons. 
Consistent 'ditt:l State ana Feseral la y',s ana Fe~ulations, f3arents '/.'ill be iAvol 0 cd in the eccisioA to 
exempt students with aisabilities. 
Documentation of a decision to excuse OF not to excuse a stusent with a disabilit'f 'Ii'ill be kept in the 
student's confisential file. 
Accofflmodation in asseSSffient format and/or asseSSffient aSFAinistration may be mase in 
accordance 'Nith guidelines provided in accordance wit'" A.C. 3301 13 03 to accofflmoeate the needs 
of individual students with disabilities. 
~de acceFflmodation 519011 1ge ffiase in tAe conteflt or structure of any ossessAgent. 

B. Assessment results for students with sisabilities will be iRcluaed iR District ana/or building annual reports to the extent 
rCEluired by State and/or Federal laws ane regulations. 

Last Modified by Andrew Hill on March 12, 2019 
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~- STANDARDS RELATI'JE TO THE ETHICAL USE OF ASSESSMENTS BY STAFF 
It is tRe District's intent ta 'v'criFY tRat staff fficA9l3ers cOA9j3I', NitR tl1e State De~aFtffient af Education's §uidclines for the etRical 
use of aSSCSSffients. These guidelines are designeel to provide guidance for eleterA9ining whcther or not a practice related to the 
asseSSA9cnt af sttJdcnts is consistent 'v\'itM tt=lc princiJ3le tRot a staff A9cffil3er j3CFforA9 Ris/Rer rcsj3onsil3ilities witR t=lonesty and 
integrit)' and tRot only reliable and \l'olia iAferences are maae from tRe asseSSffient rcstJlts. 
In addition to assuring tRot any and all assessffient sccurit'( proot;sions are cOFFlplicd I,itA, the District Test Coorainator (DTC) and 
tt=le Building Tcst Coordinators (BTCs) sRall Be responsiBle for ffionitoring practices relates to: 

A. preparing sttJdents for assessffients; 

B. adffiinistering and scoring assessAgents; 

C. interpreting and/or using assessFFlent rcsults; 

D. reporting asseSSfficnt results. 

All appro(3riatc District staff sRal1 Rave knowledgc of tRese standarss of ett=lical assessment practice one! tRe DTC and BTCs sRal1 
FFlonitoF the f:"Factices of District staff for cOFFlpliance 'witR tResc staRdaFds. TRC District sRal1 rCEJuirc anntJal ·" ••• rittcR 
comffiunication to all sesignated staff regaraing: 

A. the standards defining ""Rat is an uRethical and/oF inappropriate practice according to law, as \;llell as standards of ethical 
aSSCSSAgeAt practice; 

B. thc definitioA of ROW tAC stanaards will I3c A9onitorcd, wRat saActiaRs sRal1 apply for an,' 'v'iolations of tAc stanaards, aRd 
under ""Rat circuFFlstances such saflctions \'4ill aJ3ply; 

C. the purpose(s) for each asSeSSFl9CAt; 

D. security proceelures establishes for each type of secure aSSCSSfficnt as cstaalisRes 13,' P,dffiinistrativc Code; 

E. inforFFlation and traiRiR§ as ffia 1 be Accessaf) to proviac tRat staff Rave thc knowlcdgc and skills nccessar, to ffiake 
ethical decisions rclated to: 

1. prepariRg stuElents for an assessffient; 

2. aaministering and/of scoring an asscssffient; one! 

3. interprctiflg and/or using aAY results of aR assessA9cnt; 

F. vv'ritten procedures for re'ticwing what ffiaterials and practices sMail be used to prepare students for an asscssAgent, 
aElffiinistcrin§ anEh'or scoring an assesSfficnt, one/or inter~rctin§ anEl/or usin§ aAY rcsult of an asscssFlgent; and 

G. channels of cOFl9A9unication that 0110 •• teacReFs, other cducators, stueents, parcRts, and{oF ott=ler FFlcffisers af tRC 
COFl9ffiURity to ';foice conccrns aeout assessmcnt practices. 

The DTC shall be responsible for investigating any cOffiplaint, allegatian, and/oF cancern about an unethical and/ar ina~prapriate 
J3racticc, protecting tRe rights of a#ectea inei'o'iEJuals, ana verifying the integrity of an aSSCSSfficnt and any Fesult of an 
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assessment. A report of all such complaints and findings of investigation shall be filed promptly with the Superintendent. 
UAethieal af IflapPfal'fiate Pfaetiees ift Prepariflg Studeflts far Assessments 
ivA/hen preparing students for annual asscssFAents, staff FAeffiBerS shall refrain from engaging in an)': 

A. preFlorotion activity that underFflines the reliaBility and/or validity of on inference Fflade froFfl the result of an OsscssFflent; 

B. preparation practice that results solely in raising scores or performance levels on a specific assessFflent, without 
Siffiultoneously increasing a stuaent's aci1ieverncnt leyel as measures 13'( oti1er tasl(s ans/or asseSSfficnts aesigneeJ to 
assess the same content domain; 

C. practice in'o'olving the reproduction of any secure assessmeAt materials, througl=1 aA'; ffieaiuffi, for use iA pFeparing a 
student for an asscsSAgent; 

D. preparation activity that iAciudes a question, task, graph, chart, passage or other material included in an assessment, 
and/or material that is a paraphrase or highly similar in cOAtent to what is in an assessment; 

E. preparation for an asseSSAgent that focuses priFAaril, on tAc assessfficnt, incluaing its forffiat, rathcr than on thc 
objectives being assessed; 

F. any preparation practice that does not COffi131y v/ith, or has the appearance of not cOffiplying with, any statutory and/or 
regulator'? provision relatea to security of assessfficnt; and 

G. any f3ractice tAat supl30rts or assists others in conducting uncthical or inal3propriate prcl3aratioA acti ,'ities. 

I:Jnethieal SF Inappropriate Praetiees ifl AElA1inisteriflg aftEi Searing AssessA1eAts 
Unless sl3ecifically permitted by ','fritten instructions provided by the developcr or as proviaed througR an inaividual caucation 
f3ro§ram (IEP), wi1cn adffiiAistcring and/or scoring aAnual assessffieAts, staff ffieA9Bers sRal1 refrain froffi: 

A. using an asseSSAgent for purf90ses otRcr than that for whicA it · •••• as intcAsea; 

B, engagin§ iF! a practice tRat results in a potential conflict of interest for, or onc tt=tat c)(eFts unaue influence on a J3crson 
administering and/or scoring an asscssffient, either making or appearing to make an assessmcAt process unfair to some 
stuscnts; 

C. e)(cept for accoffiFAosations and/or alternate asseSSFAents c)(prcssly pcrffiitteEi unser Aaffiinistrati';'e CoeJe, an" chonge in 
procedures for administering and/or scoring tAe assessment that results in nonstansard anel/or delimiting cOAsitions for 
one (1) OF ffiore students; 

D. engaging a practice that allo,,','s a person "tithout sufficient and apJ3Fopriate IEnowlesge and skills and/or training to 
aSffiinister ans/or SCOFe an asscssfficnt; 

E. cnga§ing in an, aaffiinistration ana/Of scoring practice tt=tat Ffla 1 !9r08uce a rcsult cOFitaminatcd b, factors not rele,;'ant to 
the purposcs of an assessment 

F. exciudiAg OAe (1) or more students from an assessment solely because the student has not I3crformea well, or ffiay not 
J3crform 'hell, on tt=te assesSfficnt ana/or Because the aggregate perfOrA9anCc of a group ffia)' Be affected; 

G. an f f3ractice imffieaiately preceding ana/or during an assessment including, aut limited to tAe use of a gesture, facial 
e)(pression, Body language, language, or any other action and/or sound that may guide a student's response; 

H. e)(cept for the directions for administration as prescribed by the test ae';,eloper ana/or ODE, aAY J3ractice such as 
providiAg to a stuaent imffiediately J3receding and/or during aaministration of aA assessment, any definition and/or 
clarification of tAe A9caning of a '.,ora OF terA9 containcs in an assessffient; 

I, an)' practice tt=tat COFFects or altcrs any student's resFlonse to an assessment either during andlor fallowing tt=te 
administration and/or scoring of an assessmcnt; and 

J. supporting OF assisting aAY person in unetRical or inaJ3propriate practices during the administration aAd/or scoring of an 
asseSSAgent. 

Yftethieal or Inappropriate PFaetiees in IAterpreting afta Using Restllts 
When iAterpreting and/or using any result of an assessment, staff meffiBers shall refrain froffi: 

A. providing interpretations of, and/or using, any result of an assessment in a ffianner ans/or fOF a purpose that was not 
inteAaea; 
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B. ffiakin§ ~alse, ffiisleasin€), OF inafll3rSf3riate stateffients ans/or unsul3s~antiates (latlTls t19at lTIay leas ~o false aAs/sr 
misleasing conclusions al3ou~ aAY result of an assessffient; 

C. perffiittin§ designates staff witAout t1ge necessary knowledge ans skills to interJ:)Fet and/oF use any result of an 
assessment; 

D. violating or placing at risl<, the confidentiality of personally isentifiaale information pursuant to R.C. 3319.321; 

E. providing an interJ:)retation, Of suggesting a use, of any result of an assessment \Nithout due consideration of the 
l3urpose(s) for tt:le assessffient, the liffiitations €If tt-:le assesSAgent, an e){amiAee's characteristics1 aAY irregularities in 
administering and/or scoring t1ge assessment, and/or other factors that may affect the results; and 

F. supporting or leading any person to interpret ans/sr use any result sf an assessment in unethical or inappropriate ways. 

Unethical or Inappropriate Practices in Reporting Results: 
UndeF AO circuFAstance shall t1ge following l3eFsonally identifial3le infoFffiation Be sisclosea to any entity: a stuacnt's (OF Ris/1geF 
family ffiember's) social security number(s), religion, political party affiliation, voting history, or biometric information. 
If a staff ffieffiBer 19as Feagan to Believe tRat tt:lere t:las Been a violatioA of tt:le staA9arEis for tRe et19i(al use af tests cOffiffiitted by 
anott:ler staff memeer or voluAteer, s/Ae sAal1 caAtact tAe builain§ t3rincif3al imffiediately and f3Foviae t1ge name(s) af tAe 
~ ialator(s) ans the nature of t1ge alleged violatiaA(s). TRe Distfict 919011 cooperate 'NitA t1ge State Board of Education in conductiAg 
an investigation of any alleged unetl;ical and/or inaf3f3fol3riate assessfficAt practice as defined in A.C. 3301 7. 
If t1ge violation(s) is/are verified, the District's due process procedures are to Be used in eealing !Nit19 the 'Violator. If t1ge violatoF 
is a member of the staff, slhe ffiay be subject to less of certificatioA/liceAsurc aAdlor disA9issal from t1ge District. If the ~'iolator is 
a 'Volunteer, sl1ge may be iFAmesiately releases froA9 Ris/1gef voluRteer services with the District. 
Tt:le DTE 519011 ffial<e tAe decisisn w19ctt:teF Sf not to iFl't>alieate tAe stuscnt's test seare OR eact:t test tl'lat 'nos Q iolates sr all of tAe 
tests. \Ilitl=tin ten (10) days of t1ge violatioA, the SuperinteAdent is ta notify tAe State Department of Eaucation concefAiAg tAe 
nature of tRe violatioA aRd tAe aetioR that v'Jas tal(en against t1ge violator. 
Staff members shall ee provided with tAis guideline f3Fior to t1ge beginning of each test administfation period and sAal1 be 
FeEluircEl te aciEnowledge Fcceil3t of t19is guiseline OR aR aRAual easis. 
Revised 9/10/08 
Ret; ,seEi 11/17/1 ~ 
@ Neola 2914 

Last Modified by Andrew Hill on March 12, 2019 

https:llwww.boarddocs.comloh/wadsoh/Board.nsf/Private?open&login# 3/3 



311212019 BoardDocs® PL 

Book Administrative Guideline Manual 

Section Ready of Production 

Title Copy of MIDYEAR PROMOTION FOR THIRD GRADE STUDENTS RETAINED DUE TO 
PERFORMANCE ON ENGLISH LANGUAGE ARTS ASSESSMENT 

Code ag2623.02 

Status 

Adopted April 11, 2016 

2623.02 1'4IDVEAR PROl'40TION FOR THIRD GRADE STUDENTS RETAINED DUE TO PERFORI'4ANCE ON ENGLISH 
LANGUAGE ARTS ASSE5S.4ENT 
Any student 'Nho has been retained in accordance with Board Policy 2623.02 because of results on the third grade English 
language arts asseSSfficnt ana v/ho aCfflonstrates auring the acaseffiic )'car tRat slhc is Fcasing at graec Ie lei · ••. ill Be J3FOfflOtCEl 
to tMe fOUFtR grade during that school year in accoFdancc witM this l3olicy. 
SUCR action sI=:1all be considered in consultation 'n'ith tl=le l3arent/guardian, classrooffi teacher, and/or reading teacher 'v\itM the 
concurrence of the building administrator and al3J3Foval of the Superintendent, A student ",'ill not Be eligible for midyear 
promotion after the start of the fourth quarter in any school year 'without the aJ3pro\'al of the Superintendent and the building 
administrator. 
Students who are proFAoted ffiidyear to fourth grade will take State tests for fourth grade in all subject areas. 
Criteria fer .4ifl ,'ear Preftletieft 
A student FAust demonstrate on a District selected assessment that slhe is reading on or near target for mid fourth grade to be 
I3rOFAoted fflidyear t8 fourth §raee. USing curriculuffi eased measures, the stuaeAt FAust alse aeA90Astrate at OF near grade level 
performaAce in all other academic subjects other than reading such that the Superintenaent in consultation with teachers 
deterffiines in his/her sole sis€retion that the stuaeAt is acadeffiically ~rel3ared for the curriculuFA at tAe mid'y'ear fOURA grade 
~ 
A pafent has tRe right to af3~eal tAe eteeision aBout their cRilet's ~FOFAotioAf J3lacement OF retention in accefaancc '"itR tAe 
proceduFes included in AG 5410, 
@ Neala 2916 

Legal R.C. 3313.608, 3313.609, 3313.6012 
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2626 PROCE9URE FOR ANALYZING TESTS 
The follo'j,,'iAg guidelines AG 2626 and AG 2626A v/ill be useful in conducting an analysis of test sections and test items in 
orser to eieterffiine tRe f3re reEluisitc I(Aovlt'leEigc ana slEilis tRe stuElents ffiuSt Ra'o'c in oraeF to score well on a test or to properly 
completc a test item. The results of an anal'y'sis sRoutd assist staff in prcparing intervention activities that focus on tRe paFticular 
','fcaIEncsscs in t(nowleEige or sldll iElcntifiee in the analysis. 
This I3rocedure is aJ9f3licable to any standardized test to y.hich staff Ras access to tRe test itself. In tRose cases '/i'Rcre tAe staff is 
not allowed access to tRe test, an analysis can be E10ne of tAe sample test items tRot afe usually available from the State Of tRe 
test mal<er. 
TeacRers should also find tRis analysis procedure helpful in eitRer analyzing items on teacRer fflade tests or in cOAstructing test 
items to fficasure particular unaerstandings or sldlls. 
'iVRen worldng "NitR tRis anal'fsis J3FOceE!ure, refer to For-m 2626 Fl Analyzing a Test Section (Exaffif3le) anE! Form 2626 F2 
'NorlEsheet for Anal)'zing a Test Section. 
ANALYZING A SECTION OF A TEST 
Step ORe 
Considering tRC title, if any, the instructions, and the kinEis of items found in tRe samples anEi/or in the scction, what particular 
arcas of knowleEl§c ans/or slEil1 is tRis section evaluatin§? 

A. \A'Rat eo tt-le '""erss in tRe section instructioFts reall., call upon the stueeAt to eo? 
B. Vihat area of cOfflpetency do tRe samJ3les and items in tl=le section relate to? 

TRe result of askiA§ anE! answering tRis question sRoulE! be a clear mental picture anEl, if r-e~uircElI written description of the 
particular aspect of the broas area (a test topic such as "¥iord Analysis" or "~~athematics Concepts and Applications" is being 
testeEi in the section. 
Step Twa 
'I/RY is it important for students to Rave the knowlcege and skills being testes in this section? 

A. Ho't\' \,..,i'l competence in this area affect tRe student's success in 'CarniA£) or in school? 
B. How will competence in this area affect the studenfs life outside of SCROO!? 

The result of asiEing and aAswering tRis question sAould: 

A. determine the imJ30rtance or lack of importance of the kno'"dedge anE! skills being tested; 
B. suggest the priority fer ensurin§ stuEient aeveloJ3Fflent of such know'ed§e ans slEills in the curriculum; 
C. provide ideas that caA be used to help motivate students in their learning. 

Step Three 
VVRat specific kiAGS of i<no'NleEige E10 stuEieAts neeEi 1Ft orEier ta ee COffiJ3etent iFt this particular area? 

A. Identify each kind of l(no'i\lledge? 
B. For each kind, 'oVhere, whenl and ROW in the curFent course of study is it taugRt, developed, and confiFffied? 

TRe result of asking and answerin§ tRis Elucstion sRould Be both a list of specific kno"fledge stuElents need to be competent in 
this particular aspect of the broad area and a clear picture of current J3ractices in teachin§, developin§, and confirfflin§ 
unser-standings. 'Nhen analyzeEi after stuE!ent performance Ras been evaluated, the result sRoulE! also incluse a clear 
understanding of current practices to be continued and e)(panded on and current practices to be changed. 
SteJ) Feur 
\A/Aat 9Jgeei~ic sl<il19 Ela students neet9 in order to be €Offlpetent in this particular area? 

A. Identify' eacA tYf3C of skill. 
B. For each skill, 'wRen, where, anEi MOW in the CUFFent course of study is it taug19t, €Ie <{elopes, ana eonfifffic€l? 

https:/ Iwww.boarddocs.comloh/wadsohlBoard .nsf/Pri vate ?open&login# 112 



3112/2019 BoardDocs® PL 

The result of asldng and answering this question should be both a list of specific sl<ills needed for competence and a clear picture 
of current [3ractices in teaching, de~ eloping, ans confiFlTling tt=lese skills. VJt=lcn analYrea after student pelioFlTlance has seen 
e'taluated, tt=le result st=lould also include a clear understanding of current practices to be continued and expansed on and current 
practices to be changed. 
If the analysis is done after studeflt test f3eFfOFffiaflce has been evaluated aAd it has been disco'v'ere€! that: 

A. students did particularly well in this particular section v{hat is there about the wheA, where, an€! how taught that 
probasly contriButed to stuaent success ana sAouls Be applied elsewAere? 

B. students achieved below expectations on this section 'lvhat is there about the lvvhen, 't'lhere, ana how taught that 
prOBably contriButes to poor stuaent perrOFlTlance? \~Aat changes arc insicatcEl? 

Last Modified by Andrew Hill on March 12, 2019 
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~- ANALYZING A TEST ITEM 
\A/hen worldng ••••• ith this analysis procedurc, refer to Form 2626A Fl Analyzing a Test Item (Example) and Form 2626A F2 
\Norlcsigeet fer AnalyZ!ing a Test UeA9. 
Step OAe 
ConsiseFin§ the nature of the test ane section in wt:liei9 the iteA9 is found, one tRe •• ,oreing of tl:le item, incluBing BetR steA9 one 
foil, 'Nhot is the item really tcsting? 

A. Vlhat, if any, discfete bits of knowledge are being tested? 
B. ';Vhat, if aAY, sf'ccifie e~eratieFls aFe Being testes? 

The Fesult of answering this Ejuestion woulEl Be a clear unserstansiAg of tlge esseAce of tAe E)ucstion, tAC I(AOv'ileege or sl(11i issue 
it is asdressing. 
Step TVi'8 
\\lhy is it irnportant tAOt the student possess this particular knowledge or be able to perform this specific operation? 

A. ""'1hy is it important for success in future learning/schooling? 
B. >"'Vhy is it important for life outside of school? 

The result of asl<ing and oRs\<\'ering this questioR should: 

A. determine the importance or ladE of importance of the l<no'Nledge and sl<ills being tested; 
B. suggest the priority for ensuring stuacnt elC';'clo(3ment of such IEAowlesge anel slEills in tRe curriculum; 
C. pro'v'ide ideas that can be used to help motivate students in their learning. 

Step Three 
\NRat Eiiscrete iteffis of I<nowleelge aAa inforA9ation afe neeeJeel? 

A. \A/hat special definitions or concept label meanings are requireel? 
B. \Vhat bits or factual inforA9ation must be recallea or recognized? 
C. 'iJhat rules Of €ol9~!eAtioAs ffiust the stuscnt Fccall? 

For eacR of the above, WRen, '/;Rcre, and how are they taught, ae~(elopcs, and €onfirmeB in the current course of stuely? 
Step Feur 
What sj3ecific sl(ill relates operations are requires? 
For each, 'NheA, 'whefe, aRe! ROW Ofe tRey taught, sevelopeel, and confirmed in the current course of study? 
The result of ansvvering this question sAoula be Both a list of skill relates ol9crations nccEfeei aAs idcntification of dlgerc in a 
course of stUB'>', if at all, each is taught, develo(3ed, and confirmed. 
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5113.02 SCHOOL CHOICE OPTIONS PROVIDED BY THE NO CHILD LEFT BEHIND ACT 
Selleel Im.,re~emeAt 
If a student is attending a school within the District that has failed to make adequate yearly progress (AYP) in increasing student 
acaelemic aCAievement, SUCA stue!ent 519011 ae alle'r\'cel to ottens anetAer sCAeel witAin tAe aistrict that maae P,yp, pro~'ieleEJ there 
is a sCAool in the District that offers instruction at the stueent's grade level ane such sCRool AOs not Been isentifiee as Being in 
tlge process of school improvement, cOfrectj,,'e action, Of restructuring ane has not Been jdentifje€! as pCFsistently san~crous, 
Not lateF than the first day of scl900l of tlge scl900l year following tRe school year in which the sCAool has been identified as failing 
to make AYP and in need of school improvement, correcti'"e action, or restructuring by tlge State Soarel of Education, the Board 
'/lill provide students and parents with the opportunity to tranSFer to another school within the District Beginning with the staFt of 
tAe ne)(t school year. Priority ~':lill be given to the lowest aCAieving children from low incoffie families witAin the District. 
If the stueent elects transfer to anotl=ler school •• itl=tin tRc District, sucR traRsfer will tge in effect uRtil tlge student's ori~inal scl900l 
is no IOAgef iclcntified as being in the process of school improvefflent, corrective actioA, or restructuring and has made AYP for 
t'bO (2) eonsecuhve (ears. Ad€!itionall." altl=teugl9 the transfer is teffil90ra~ in nature, a stuelent '.viii Be 1geFFAittee to rCfflain at the 
receiving sCAoel until s/lge has completed the highest ~rade offered at the school. 
The Board will pro'o jae students ans J3arents with the opportunity to receive SUJ3plel'flental Educational Services (SES) in any 
school no later than the first year following the building/s identification as in school il'flprovement, regardless of whether a 
transfer oJ3tion is a';,ailaale (i.e., '''''Acre all tAc sCAeels at a graee Ie wei are in sCAoel impFo'o'eAgent or tAere is only one sCRool in 
the District for the stueent's graek le'o'cl). SES will be provided outside the regular school day and may include such se""ices as 
tutoring, remediation, ane etlger eaucational inteFventions designee to increase student academic aci9ie'o'efflcnt. 
PerSistently Dangerous Seheels 
If a student is attending a school within the District that Aas Been designated as "perSistently dangerous" or has become tAe 
vietil'fl of a violent criminal offense, as deterl'flined ay GAio law, 'lthile in or on tlge grounds of the schoel that the student is 
assigned to attend, such student 51'1011 be allo', ••• ed to attens anotMer school witl=tin tMe District tMat is not persistently dangerous, 
pro'" idceI tt=lcrc is a seheol iR tAe District tAat offers instruction at t1ge studeRt's graee le'glcl and suc19 sCAool has Rot seen 
identified as being in the process of school imprO'tlemeAt, corrective action, OF restructuring. 
\A/ithin ten (10) days after a sCAool in tAe District has BeeR sesigRated as !!l3ersistcAtly aan§cFous.!! 13, the State Boara of 
EducatioR, the Board will provide students and parents with notice of such designation and offer students the opportunity, at 
least fourteen (1 ~) days of tAe start of tlge upcomiAg schoel year, to transfer te a safe sCAool within the District beginning at the 
start of the Re)(t school year. 
If a studeRt elects to be traAsfen'es to a safe sc19ool, tAe Board 9'~ill make reasonable effof"ts to tranSFer tAe studeRt within thirty 
(30) do'y's. Such troRsfer will ae in effect as long as the student's original sCAeel is eesignates as !3ersisteAtly eaAgerous. 
AlthougA the tranSfer will ae teml30rary iA nature, a student may be permitted to complete his/Mer education througA the highest 
grade level at the receiving school. In malEing its deCision, the Soard will consider tAe educational needs of the student, includin~ 
the student's ability to succeed iF returnee! to tMe original school. 
'/ietim at '1ielent Crime 
If studeAt is identifie€! as the victiffl of a violent criminal offense, as deterffliRee By Ohio law (i.e., the student has beeR ideAtified 
as the '"ictiff! aAa tAe perpetrator !=las f9leae guilty te ar been adjudicateel or con~'ictee of a 'g ialent criminal offense in GAio couFt), 
s/he will be provieed notice of the opportunity to transfer to another scl900l , •••• ithin the District that is not perSistently dangerous 
ana Mas Ret aeeR identified as aeing in tl=te process of schoel il'flprovement, cOFrective action, or restructuriRg, Such notice sl9all 
ae provided prior te the start of the next schoel year. 
@-Neela 2911 
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7540.02 ' •• .,fEB CONTENT AND FUNCTIONALITY SPECIFICATIONS 
These guidelines ana AG 5723, AG 7549, FOFl'-Tl 7540.93 Fi, FerFR 7540.04 Fl, anei ForFR 7540 F4 a(3J3ly to all wel3 content Rosted 
on District controlled seAlers, whether created 13". staff, studcnts, or contracted third parties. The Superintendent retains final 
eaitorial autl90rity o~!er all content J9laces on or District cOAtrollee SCf'o'ers aAEI aisJ9layed on the Board's wcl3site(s). TAC 
Superintendent Ras tAe rigAt to remo'v'€ pages or linl(s from any wel3 19age Based uJ96n hiS/ReF cletcFffiinatioA of inal9(3ropriate 
content. 
Thc District's website(s) servc(s) as instructional, communication, and 19ublic relations tools. The web pages aim to pro~'ide 
timely, supportivc and educatioAal information to the students, (3arents, staff and VVadswortR community. The website(s) are 
created in order to facilitate access to a '/tide variety of rich FAesia and eelucational resources tt:lat directly SUPI90rt student 
aCAievcrneAt, I9rofessional development, and organizational effectiveness. 
T~e District s1:ri 0 os to deli\7'er 0 wel3sitc(s) tRot isiarc resJ90nsi ,;'6 so it/tRC)' COA Be viewed iR OR oJ91:'imal ffiORF\er on 0 COffiJ9utcr 
oRd mobile dcvicc. To maximize usability, it is recommended tRat web content be presented in a simple page design, employ 
large fent sizes ana big, tOtJcRable buttons tl9at accoffim6aate larger fingers, aAd place critical iAforffiatioA .!!above tAe folatl• 

Additionally, IEey informatioA such as the District's name, contact information, and a linlE to a table of content/site FRap should l3e 
J3laced on the heme f3age S9 it is cas." to find. 
V/ebsite Accessibility 
The District's vt'eBsitc(s) ol9crate(s) in cOffiJ9han€e '/vith Feecral one State law, ,e.s sucA, tt=!e District is committee to J9ro 0 idiAg 
individuals with disabilities WitR afl ol9Portunity equal to tRat of their nondisabled peers t6 J9articipate in tRC District's programs, 
benefits, and ser't{ices, including those aelivercEi tl9rough electronic aAd inforfflotioA technolo~n, To tRis ena, tlge TecAnology 
Director is ct:larged with verifying tAe District's website(s) allow(s) persoRs witt=! disabilities to acquire the saffle inforffiation, 
engage in the same interactions, and enjoy the same benefits and seFVices ' •.••• ithin tt=!e same timeframe as their Aondisal3led 
peers, ',vith substaAtially equivalent ease of use, not be excluded from partiCipation iA, elenied the benefits of, or otRerwise be 
subjected to cliscriminatioA in any District prograF'As, scrvices, ana activities delh/ereel oRline, as re€juired by Federal and State 
la'l(( ana receive effective cOfflffiunication •• ,ith District prograA9s, ser'v'ices, ans acti'v'ities aeli';'ered onliAe. 
All new I newly addea ana A90dified web content and functionality must be accessible to inaivieiuals I;\dth disabilities, except where 
Eloing sa would iffipese a fUAaaF'Aental alteration or undue Burden. TAis pr6visioA also aJ3!9lics to tRe District's online conEent and 
functionality developed by, FAaintained by, or offered through a third part)' vendor or througR the use of open sources. 
V/RCA the fUASOffiental alteration or undue burEien eieknse applies, tt=!e District will pro'v'idc c€jually effective alternate access. IA 
pro'tiding an equally effective alternate access, the District will tal<e any actioAs tRot do not result in a fUAaafflental alteration Of 
undue fiAancial and aaffiinistrati'o'C burden, but ne\7'eFtReless pro'tide that, to the ffi8ximuffi extent (30SSiBlc, iAdividuals "ith 
disabrlities receive the same beflefits Of sCPiices as their nonGisablea peers. That saiG, alternatives are fIot rCEluirce to J9r09uCe 
the identical result or level of achievement for Jgersons '"ith ans without disabilities, but must affors persons 'Iiith disaBilities an 
equal OPf3ortuAity to obtain tt:le same result, to gain the same benefit, or to Feach the same level of achievement, in the most 
integrated settiAg appropriate to the person's need. 
The District's 'lvel9site will inclueie en its ROAge pa§e and tl9rougAout the 'nel3site (ine!udiAg all sul90reiinate l3ages ana sites), a 
Notice to persons witn disabilities fe§ardiAg he ••••• to request the webmaster OF etlger appropriate person to provide access to (or 
Aotip,' tRc District fegarsing) content or fUActionality t198t is curreAtly inaccessiBle. TRe P~etiee will also incluae inforffiatien or an 
accessible link to information instructiAg individuals with disaBilities ROW to file more formal complaints unGer Section 504 and/or 
the ADA. 
The District "Nil! J9FOvise website accessiBility training to all appropriate personnel, iAcludin9, but not limited to: cOAtent 
ae~'eleJgeFs, ••••• ebfflastcrs, ~FeCUFeFAent officials, ane all etRers res(3ensiele for eevelo[9ing, leasing, ffiaintaining, OF aUGiting 'o'u'el3 
content anG functionality. 
Inclividuals responsible for designing, developing one producing 'n'eb content aFe eXJ9ccted to cffil3loy uni 0 crsal aesign pFincil3les 
to create wee PQ§CS and sites tRot allo ••• ,' f3erSoAS with tf::te disabilities to access the information aAd content on the District's 
weBsite. By following the web content desigA criteria set forth belew, the designers and authors of tRe District's website(s) can 
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improve the opportunities for persons with disal3ilities to access the information and content contained on the web pages that 
mal<c ut3 the District's wel3site(s). 
First Page af the Sehaal BtlilEling ' •. Vebsite(s) 
The first page of individual schoors 'ilebsite(s) should contain: 

A. tl9c inae:)( or taele of contents fOf tl9c site; 
B. €6fTffi€t information, including the sCAool's name, address, and phone number, the name of tAe building principal, and a 

fflap/sirections to tAe Builaing; 
C. tAe 'y'{ebmaster and email address of the person responsible for the site; 
D. a Elate '",I!:len the page •• ,as last upeJates or moeJifiea; 
E. inde)(.html; 
F. a link to the Board's website; 
G. isentification of (or a link to) the BOarErS agent to receive notification of claimed copyright infringement (including name, 

mailing address, telephone numl3er, fax nUffiBer, and e mail address); 
H. linlEs to appropriate disclaimers. 

Organization of Site Strl:lettlre 

A. Use a large scale, commonly understood na',igation scheme (i.e., the overall plan or file structure should provide quick 
access to information and hell3 tl:le user unserstanG how the infofffiation is oFganizeel). It is recommendes that a 
storyboard be used to plan the 'it'ebsite. 

B. E!acA page sAouleJ ee eesigneeJ witM tAc ausience and goal in mins. 
C. ~~aintain a simple, consistent page layout. P. easic page forFRat sAouls ee uscd, c.g. use tAe saFRe eacl(grouns, locate 

navigatioFt tools iFt the same place Oft the page, Aa\fc consistent liFtk al3peafancc, aFtd have cOAsistent fOAt size and tYl3e. 
Be cOAsistent on all pages. 

D. The title ear should include the sCAool name in the 
E. Limit page length, keel3 the HT~qL dOCuAgents as sffiall as 130ssil3le. 
F. Tl::lere sAould be a Hffiail toll linl( that proviEles a ffieaAS of feeaBack on all main 19ages. 

Keep Yeti 'I:ebsite CurreAt 

A. Pages sAouls Be checkea regularly to 'verify that linl(s are wOFldng and ffleet BoarG stanearss. Checl( to fTlake sure all 
internal and e)(ternal links 'Nork properly. 

B. Reffiovc e){fjiFeei sate relates itCffiS. 
C. ~qaiAtain and update content ey Fcmoving uFtneeded OF outdated files. 

Grammar and Spelling 

A. All pages should be graffiffiatically correct. 
B. All vt'orss sAouls ee spelle8 correctly •••• eB l3ages sAoule be sl3ell checl(es. 

Na~igatieR Teals 
PositioFt Aa'v'igational aids thFougAout GOCUfflents one document groul3s. For e)(aA9ple, all pages sAoulEi iAciude a trbaciE to" main 
meAU in order to J9r9 lise a l!nlE: BaciE to tAe ••••• el3sitc iFtaex OF ROffie j9a§e, or a "51(119 to maiA cOAtcnf' linl( iFt tAe ul3jger Icft: COFner 
that 0110 ••• /5 users to jump f9ast repetitive na'VfigatioA options. 
Bael(g reu AEiS 

A. Keep baclEgrounds siffil3le, aAG use AigA cOAtrast to allow easy viewing of content. Ligl9t colors are setter. Select 
saciEgrounds tAat ffialEe text easy to read. 

B. Keep backgrounG tiles small. 
C. Bacl(grounds sAould be in GIF format. 
D. Re use Background iffiages, pages hill reloaEi ~uicl(eF and tAe user will l3e aBle to 'f len' your pages ,' •• itA ease. 
E. Do AOt use 0 backgrouAeJ to cOAvey inforFRotion. 
F. Do not "naffie" your colors. Use tAe hexadecimal AUffiber for coloFes baci<gFouAds. If using a tiles iFRage, FRaJ<c tAC 

l3ackground color approximately the color of tAe tiled image. 
G. Avoid low contrast color eOFReinations or colors that ma", AOt Be recogAized elr IO'fier resolution screeAS. 

Intelleetual Prapert't· 

A. All website authors must follow al3plicable and existing intellectual property laws (copyrigAt and traaeffiarlE) J3eFtaining to 
the use of text, images, )'ideo, audio/sounds, and hyperlinl(s to otRcr 'lfebsites/pages. (see AG 2531) 

B. The Board retains I3ropFietaF~' FigAts to weBsite/pa~es hosteEi on its ser\'ers, absent 1.'Iritten autRorization to tAc cOAtfary. 

NamiAg StrtlEtl:lfe 

A. Use all lower case letters fOf naffles of documents and gral3Aics. 
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B. Do NOT use any spaces or other symbols in naming HT~~L documents or graphics. 

Graphies/'.iideo/Audie 

A. Smaller is better, images should be less than 501<. 

B. Pictures need to be in CIF or JPEC forffiat. 

C. AI\\'ays use v,'idth and J:leight tags. 

D. Provide short, simple, and ffieaningful alternative text for all graphical features. Use the HaitI! tag to describe your picture 
for tC)ct on!y Browsers. 

E. Usc GlF format for eJravv'ings ane! line aft. 

F. Use JPEG format for photographic color iFAages. 

G. Re use graphics ;,'hen appropriate. \Nhen graphics are Fe uses, they remain in the coml3uter and 'Nill load more quickly 
onto a web page. 

H. Avoia using ~Iashing content, as it ffia 1 cause seizures iF! susceptiBle users. 

1. Pro v iac transcripts, e!escriptions, or captions for orieco ana auaio ~iles to assist persons •• ith 'tisua! ana hearing ciisabilitics 

.. tT'4l StaAEiards 
It is reasonable to expect that users tNi!1 see your page using a variety of browsers including Coogle Chroffie, ~4icrosoft Intcrnet 
Explorer/Eage, /\l3ple Safari, and ~4ozilla Firefox. It is recommene!ea that you: 

A. test web l3ages OA a 'variety of browsers, including te><t only browsers, aAd at a 'rlariety of screen resolutions to confirm 
the pages 1001< right to the greatest Aumber of users; 

B. check your website OR multiple platforms, and test pages on small screens to confirFfl the pages ao not bleed off the 
screen; 

C. use standard, universally recognized HT~qL tags Do P~ot use tags that are specific to one (1) bro\Nser; 
D. use HT~qL syntax d~eckers to search your site for I9rograffilTling mistal<es, 

FraMes BAd S"eeial FerMats " 
Do not use frame pages. If )yOU do and you link to external content, make sure you are not iAfringing on any copyrights 
asseciated with the webSite/page to ,',hieJ::l you are liAIEing. AdeJitionally', if yOU use fraffics, make alternative 'Versions of those 
pages that perSORS with disabilities can use, To malEe theFfl accessible to screen reader sevices, add meaningful titles to each 
frame so user can navigate between tt:leffi easily. 
Provide text based delivery alterAatives for as much information as possible. Do not rely solely on special formats (e.g. Adobe 
Acrobat) that can be ffiore difficult for tC)(t ana voice systeffis to read. 
Use of Student Names, Pietures, OrigiAal '-VerIE, and Email Addresses 
The Board 1gerlTlits thc use of I3hotographs of students, names of StUdCAtS, and displaying original worl( of studcnts on V9cbsitcs 
in accordaRce 'Ivith the follovting guieJelines: 

• IdeAtifiable photographs of students and/or student's first names may be placed OR the Internet oAly after the 
al3propriate release form has been sigAes ey tAe parents or guardians. 

• Last naFfles of students aAd stuacnts' email adsresses sAoulEi ncyer be uses. 

• Original 'o\'orl< by students such as art 'oVorlE, l3octry, essays, performances, etc. may be placed OR the website only after 
tAe approl3riate release form Aas been signed by tAe parents or guarciians, or students eighteen (18) years of age or 
~ 

Prohibited Uses 
UAEier RO Cir€Uffistances ma',. a web page Rosted on the Boars's servers be usee! for cOFflmcrcial purposes, aEi'V"ertising, political 
lobbying, or to pro>V'ise financial gains for any insividual. Inclue!ee! in this prohibition is the fact no web pages containes on the 
District's vlebsite Fnay: 

A. incluse stateFnents OF otAer items that sUJ3PoFt or oPl3ose a candiaate for f9ublic office; tRe investi§ation, prosecutioA, or 
recall of a I3UBlic Official; or passa§c of a ta)( le'II'", or Bans issue; 

B. linl< to a vVcbsite of another organization if the other website incluEJes sucl=l a message; or 
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C. communicate information that supports OF opposes any labor organization or any action by, on behalf of, or against any 
labor or§anization; 

D. include eefamatory', liaelous, or OBscene ffiattcF; 

E. promote alcoholic bC'v'erages, Cigarettes or other tobacco products, or an.,. illegal product, service, or activity; 

F. promote illegal discrimination on the basis of race, sex, color, religion, national origin, disability, age or ancestry. 

Additionally, no "Ncb pages may contain obscene, profane, vulgar! sexually e><plicit, defamatoF'(, harassing or abusive language, 
or be utilized to intimidate or bully another person. 
CenteRt fer the Distriet's "'''''ebsite(s) 
All SUBject ffiatter on •• el9 pages ffiUSt relate to curriculuffi, instruction, sCRool authorized acti'; ities, general inforffiation, 
supporting stueent safety, gro'wtn and learning, or public information of interest to community members. 
~deitAer staff nor stuEieAts ma', publish OA thc District's website persoAal pages or j9agcs for iAdiviauals or organizations not 
directly affiliated with the District. 
\¥ebsite/ Page E".,aluatien 
Before releasing or publishing a '",ebsite/page, tne principal shall conduct a webSite/page evaluation to assess the following 
criteria: afJe apprspriatefless (apfJealinfJ aAd reasa13le); cOAtent (reie'vaAt, accurate, cempletc, abjecti'o'c, current, clear ana 
cOAcise, inforfflathfe, aJ9propriate, links vt'orl<iAg); intellectual J9roJ9crty' issues (sources citea; spoAsorin§ organizatioA iaeAtified 
[i.e. class, school, activity]; releases oBtaiAca); format (accessible, navigatiofl, searchable, functional/useable, so'tt'Aloae speea, 
pages dated as to creation/uJ9sated). 
Diselaimers 
Linl(s to the following disclaimers shall be utilizes as aJ9propriate on thc District's Vlel9 pages: 
~ 
!!Thc \Naaswofth City SCAeol District ffiakes C'i eF, e#oFt te verip,' that all liAI(s arc oJgerational aAd all iAforffiation is accurate, 
appropriate and of high quality. Tne District e><pects that these standards arc met. The viaBility of links that are not created 
tRrougt:l our District cannot Be §uaranteeeL II 

Domain ~4ame and CopyrigAt: liThe District has registered its domain name(s) for the purpose of exclusive Internet identification. 
The District asseFts copyrigt:lt, tradeFflaFI( and/oF otner intellectual preperty rights in its demain naffle, district iEientif'icatien, 
district lo§o, anEi all content on the District's '.'IeBsite(s). All ri§Ats are reserves. OutsiEle parties, including parents, 19atrons, or 
outsiEie erganizatioAs may flet use District and/or schaal EiemaiA naffles in conncetien ",'itA tAe F>ublicatien af 'weB ceAtent. UnEier 
no circumstances shall any paFtl' use District ans/or schoel dOFflaiA naffles to J3romote political issues, causes or caAaidates.11 
General Disclaimer: "Information provised on the website carries no express OF implied warranties as to accuracy, timeliness, or 
appropriateness for a particular purpose; in additioA, the Board disclaims owner responsiBility for content errors, offiissions or 
infringing material, and disclaims owner liability for daffiages associated '/;itA user reliance on information previded at the site." 
EveAts: HVisitors rely on informatioA OR tAe "'feBsi~e at tAeir own rislc Times aAd Eiates are SUBject to change and spectators OF 

audiences arc stroA§I), encouFaged to contact tAe school Fer the most recent scnesule." 
[)(aml3les of Disal3ilities and Ho ••• tAe,t Affcct Peol3le's Al3ilities to Perccive ana Use \Vebsites/Pagcs. 
'/isual Disabilities 
BliAsAess PcoJ3le \titA no sigAt typically sro'Nse tAe IAterAet using \/oice output software or refresRaBle Braille harElv;are. SUCR 
devices Bread" what is on the screen to the user. 
Lefor'" ¥isiefl Incli,,'iEiuais ""!=to !=tave limitee 0 ision FAa" use screen enlargiAg soft •• aFc. 
Caler bliflEifless To perceivc color differcnces on a comJ9uter ffionitor, individuals with color blindness nees high contrast. 
Alse, designers/developers/authors should be fflindful of tAe forms of color blindness 'Nt:len choosing color scAemes. T)tpical color 
blindness involves the inability to distinguish l3etween red and green, Blue ans green, or blue anEi yellow; some J3eople see black 
and wAitc only. 
Auditar"l Disabilities 
Deafness Peoplc WAO cannot hearl c)(perience a 'ltcBsite/page only through its te)(t, graphlcs/ima§cs and \fideo. 
Hars af hearing InEii'; iduals 'NitA limitceJ hearing fflay use sound enAaAciAg Jgeripherals. 
Physiealj.4etar Disabilities 
PcoF>le with J3Aysical disabilities or liffiitea fine fflotor skills A9ay have aif'f'iculty 'l,itA the fallo'h'in§ cOffiputer related tasl(s: 

• Detailed fflanipulatioA of input de'o'ices such as a mouse or roller ball. 

• Holsing down ffiultiple l<eYBoarei keys simultaAeously. 

Cegniti .•. .,e/LaAguage Disabilities 
TYF>ical problems for people who ha've cogniti'fe sisabilities or disabilities that a#cct tAcir language 51<1115 include the following: 

• Difficulty with sl3atial reassning and/or visualization sl<ills. 

• Di#icult, rcaEiing and/or understanEling writtcn te)(t (e.g. persons witA aysle)<ia). 

PcrsOAS , •• antiAg to learn more about Neb accessil3ility' standarEls ana guiElelines should consult tAc faliowiAg InterAct sourccs: 
The Access Board (ww'/o'.access board,gov) Federal agency dedicatcd to accessible design. 

https:1 Iwww.boarddocs.com!oh/wadsohlBoard.nsf/Pri vate ?open&login# 4/5 
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V\'orld \i'Vide \Neb Consortium ('Ii"Nlv.w3,org) organization developed 1I\lleb Content Accessibility Guidelines ('11CAC) 2,0" and the 
"\VCs AccessiBility Initiative AccessiBle Rich Internet AJ3plications Suite (\AlAI ARIA) 1.0." 
@-Neela 2916 

Last Modified by Andrew Hill on March 12, 2019 

https:/ Iwww.boarddocs.comloh/wadsohlBoard .nsf/Pri vate ?open&login# 5/5 



BRT Charter Service 

440-526-7111 

Brecksville Road Transit, Inc. 
7885 Snowville Rd. 

Brecksville, 0844141 
800-526-7112 

(Fax: 440-526-3803) 
www.brtcharter.com 

David.J brtcharter.com 
Confirmation 

Charter # 26346 
Date Printed: Friday, March 15,2019 
PO#: Q34597 
Group Name: Steven Brady 330-335-1460 
Phone: 330-335-1460 Fax: 
Salesperson: Jessica Marquez 
Email: Jessica@bltcharter.com 
Cust Email: sbrady@wadsworthschools.org> 

Wadsworth City Schools 
Steven Brady 
~60 College St S~'1 ~~..J.. CJ... 

Wadsworth, OR 44281 

Drop off 

Lincoln Elementary School 
280 North Lyman Street Wadsworth, OH 
Cleveland Metropark Zoo & Rainforest 
3900 Wildlife Way Cleveland, OH 
Cleveland Metropark Zoo & Rainforest 
3900 Wildlife Way Cleveland, OB 
Lincoln Elementary School 
280 North Lyman Street Wadsworth, OH 

Departure Time 
9:15am 

Date 
05/15/19 

# Vehicles Description 
55 Pass 

Total Capacity 
55 Pickup 

Dropoff 05/15119 55 

Pickup 05/15/19 55 

3:2Opln 05/15/19 55 

Deposit of$ 
Remainder of $ 
Total Cost: $ 

100.00 is due: Mar 20, 19 
750.00 is due: Apr IS, 19 
850.00 

ltinerary:A$850.00 plus sales tax 
ASales tax to be removed upon receipt of tax exempt 
Acertificate 
ABallpark price is subject to change based on cost of fuel 
Aat the time and final group itinerary 
AWe require a deposit of$100.00 with a signed confirmation 
Awithin one week of booking 
"Thirty days prior to trip, you may pay balance in full with 
Aa detailed itinerary or cancel for a refundable deposit. 
"Driver gratuity not included in the cost. While appreciated 
Aand customary, it is not obligatory. 

PRICE QUOTED IS BASED ON TIIE COST OF FUEL AT THE TIME OF BOOKlNG AND MAY BE SUBJECI' TO INCREASE. 

PLEASE SIGN THIS AGREEMENT, ENCLOSE PAYMENT AS NOTED ABOVE. KEEP ONE COPY FOR YOUR FILES AND RETURN 
ONE COPY WITH YOUR PAYMENT. IF PAYING BY CHECK, PLEASE WRITE THE CHARTER NUMBER ON YOUR CHECK. 

CANCELLATIONS MUST BE RECEIVED 30 DAYS PRIOR TO DEPARTURE TO INSURE FULL REFUND. 
CHARTER IS SUBJECT TO CANCELLATION IF PAYMENTS ARE NOT RECEIVED BY DUE DATES. 

**** SMOKING IS PROHIBITED AT ALL TIMES ON THE VEIDCLES **** 
YOUR COST IS BASED ON THE SERVICES DETAILED ABOVE AND IS SUBJECT TO CHANGE IN ACCORDANCE WITH YOUR 
ACTUAL ITINERARY. THIS COMPANY RESERVES ITS RIGHT TO LEASE EQUIPMENT FROM OTHER COMPANIES IN ORDER 
TO FULFILL THIS AGREEMENT. THIS COMPANY SHALL NOT BE LIABLE FOR ITEMS LEFT ON THE VEHICLE OR LOSS OF 
TIME DUE TO MECHANICAL FAILURE OR INCLEMENT WEATHER. WE CANNOT GUARANTEE THE ASSIGNMENT OF 
REQUESTED DRIVERS OR VEHICLES. A SIGNED CONTRACT AND DEPOSIT WILL CONFIRM YOUR RESERVATION AND 

ACKNOWLEDGE YOUR ACCEPTANCE OF THIS AGREEMENT. 

Signature _ Date _ 



BRT Charter Service 

440-526-7111 

Brecksville Road Transit, Inc. 
7885 Snowville Rd. 

Brecksville, OR 44141 

Wadsworth City Schools 
Steven Brady 
-368 College 8t ~~ (3w o- -,,( f t-... 
Wadsworth, OR 44281 

800-526-7112 

Charter # 26346 
Date Printed: Friday, March 15,2019 
PO#: Q34597 
Group Name: Steven Brady 330-335-1460 
Phone: 330-335-1460 Fax: 
Salesperson: Jessica Marquez 
Email: Jessica@brtcharter.com 
Cust Email: sbrady@wadsworthschools.org> 

/\Conditions regarding food and beverage aboard the coach are 
Aas follows: 
ANo dairy products are allowed on board. 
I\Simple snacks and foods, water, and pop are allowed on the 
/\coach 

/\Steven Brady 
Asbrady@wadsworthschools.org 
1\(330) 335-1460 
1\(330) 335-1462 
/\Lincoln Elementary 
"Schools 
1\280 N. Lyman Street 
AWadsworth, OH 44281 
I\Email 
/\50 
I\RolUld Trip 
1\1 

1\280 North Lyman Street 
AWadsworth, OR 44281 
/\05/15/2019 09: 15 AM 
ACleveland Zoo 
/\3900 Wildlife Way 
ACleveland, OR 44281 
1\05/15/2019 02:20 PM 

Initial Date --- 
Please initial here to indicate that you have read the terms and conditions on page 1 of this contract. 



Sales and 
Service 

2/11/2019 

Wadsworth City Schools 
-aso Colle~c Stroet ~";}l( C>rc-~o{_ &~ 
Wadsworth, OH 44281 
RE: Planned Maintenance Proposal 

Dear Pat Gillihan, 

Cummins Sales and Service is a premier engine and power generation systems provider committed to delivering 
fast and proven solutions to our customers. We are pleased to offer you a Planned Maintenance Proposal for your 
review and approval. Due to the critical nature of your standby power system, this Agreement was developed based 
on your specific needs and equipment to ensure maximum performance and reliability. 

Benefits of Planned Maintenance 

• Improves system reliability. 
• Maintenance performed by certified technicians specifically trained in power generation. 
• PM customers receive preferred service for unscheduled emergency repairs. 
• Creation of a service record for customer equipment. 
• Additional maintenance recommendations documented at that time. 
• Scheduling managed by Cummins Sales and Service to ensure timely maintenance intervals. 
• Eliminates administrative burden, covers equipment from multiple vendors. 

Please sign, date and return the enclosed Agreement to our office along with any purchase documentation 
necessary so we can tend to your servicing needs. Planned Maintenance Agreements are "auto-renewed" annually 
prior to the end of your agreement. Should you have any questions or require additional information on this or any 
other subject relating to your equipment, please feel free to contact me. We look forward to the opportunity to earn 
your trust and business. 

Sincerely, 

Andrew Stepic 
Equipment Maintenance Sales Representative 
Office: (440) 735-2147 
Cell: (440) 799-2473 
Email: andrew.c.stepic@cummins.com 



C S.· ale,. and Service 
c@ 

Cummins Inc. 
7585 Northfield Road 
Cleveland,OH 44146 

Phone: (440) 439-6800 
Fax: (440) 439-7390 

PLANNED EQUIPMENT MAINTENANCE AGREEMENT 

Wadsworth City Schools Name: Pat Gillihan Quote Date: 2/11/2019 
360 Gellege Stree+ S,""f bc-~ ~~ Phone:  Quote Expires: 4/12/2019 
Wadsworth, OH 44281 Cell:  Quote 10: QT-52423 
Customer #:  Fax: Quoted By: Andrew Stepic 
Payment Type: Pay As You Go E-mail: PatG@akronymca.org Quote Term: 3 Year 

Site Name:YMCA 
(623 Broad Street Wadsworth OH 44281) 
Unit Name: YMCA ontl1-:Q 

~ice~Ty. tendeCt - 
-" 

Make: Generac 1stSelYlce -ric e 
'.~ 

Model: 12876570100 March Full Service 1 $462.33 $462.33 
SIN: 2111844 Year 1 Total:$462.33 
Size: 200kW 2 March Full Service $462.33 $462.33 
ATS Qty: 1 Year 2 Total:$462.33 
Notes: 3 March Full Service $479.96 $479.96 

Year 3 Total:$479.96 
The following riders are included for this unit on this quote: 
With Full Service: Oil Analysis - AMP (Advanced) 

Total Agreement Amount:* $1,404.62 
*Quote does not include applicable taxes 



-, 

C-- -, ~ Sales and 
. . .. ®Sennce 

Cummins Inc. 
7585 Northfield Road 
Cleveland,OH 44146 

Phone: (440) 439-6800 
PLANNED EQUIPMENT MAINTENANCE AGREEMENT 

Wadsworth City Schools 
3€)Q Cellegs £tFeet s o-~ ~ Sh 
Wadsworth, OH 44281 
Customer #:  
Payment Type: Pay As You Go 

Name: Pat Gillihan 
Phone:  
Cell:  
Fax: 
E-mail: PatG@akronymca.org 

Quote Date: 
Quote Expires: 
Quote 10: 
Quoted By: 
Quote Term: 

2/11/2019 
4/12/2019 
QT-52423 
Andrew Stepic 
3 Year 

Total Agreement Amount:* $1,404.62 
*Quote does not include applicable taxes 

Comment: 

Please note that the multiple year agreement can be cancelled at any time with a 30 day cancellation letter and customer is only 
responsible for services that have been started. 

Total Agreement Amount Does Not Include Applicable Taxes. Please call (855) 879-6135 or Email 
pm.service@cummins.com for invoice total prior to sending payment. 

Planned Equipment Maintenance Agreements are designed with an automatic renewal provision. Details of this 
provision are listed in the"Planned Equipment Maintenance Agreement Terms and Conditions". If you do not wish to 
participate in the auto renew option, please check the box below to opt out. 

o Opt out of Automatic Renewal. 

Please return signed agreement to: 
Cummins Inc. 
Attn: PEM Administration Group 
21810 Clessie Court 
New Hudson, MI 48165 
Fax 248-573-1960 
Email: pm.service@cummins.com 

Seller hereby agrees to sell to Buyer, and Buyer hereby agrees to buy from Seller, the foregoing products/services upon the terms and 
conditions set forth in the "Planned Equipment Maintenance Agreement Terms and Conditions" attached hereto, which are hereby 
incorporated herein by reference. 

Signature: Signature: _ 

Date: __________________ Date: 



Approved at 11/19/2018 BoE meeting 
PLANNED MAINTENANCE AGREEMENT TERMS AND CONDITIONS 

These Planned Maintenance Agreement Terms and Conditions, together with the Quote on the front side and the Scope of Services, are hereinafter referred to as this 
NAgreement'" and shall constitute the entire agreement between the customer identified in the Quote (IiCustomer") and Cummins and supersedes any previous agreement or 
understanding (oral or written) between the parties with respect to the subject matter of this Agreement. 
1. SCOPE OF SERVICES; PERFORMANCE OF SERVICES. Cummins shall perform the maintenance ("Services") on the equipment identified in the Quote ("Equipment") in 
accordance with the schedule specified in the Quote. The Services include those services defined in the HService Event" section of the Quote. No additional services or 
materials are Included in this Agreement unless agreed upon by the parties in supplemental documentation. 

Cummins shall provide the Services in a safe and workmanlike manner. Cummins has licenses, permits, authorizations, or registrations necessary to perform the Services. 
Unless otherwise indicated In the Quote, Cummins will provide the labor and tools necessary to perform the Services and shall keep Customer's property free from 
accumulation of waste materials caused by Cummins' operations. 

Customer shall provide Cummins safe access to Customer's site. During the performance of the Services, Customer shall fully and completely secure all or any part of any 
facility where the Equipment is located for any and all safety issues, Including but not limited to injury to facility occupants, invitees, or any third party arising out of the 
Services. 
2. PAYMENT TERMS. Payment terms are net thirty (30) days from the date of invoice unless otherwise specified in the Quote. If payment is not received when due, in addition 
to any rights Cummins has under the law, Cummins may charge Customer eighteen percent (18%) annually, or the maximum amount allowed by law, on late payments. 
3. DELAYS. Cummins shall not be liable for any delays In performance that result directly or indirectly from acts of Customer or causes beyond Cummins' control, including but 
not limited to acts of God, accidents, fire, explosions, flood, unusual weather conditions, acts of government authority. or labor disputes. 
4. WARRANTY. Limited warranties apply for select parts and components as defined by the respective component manufacturer's limited warranties. All Services shall be free 
from defects In workmanship for a period of ninety (90) days after completion of Services. In the event of a warrantable defect in workmanship, Cummins' obligation shall be 
limited to correcting the defective workmanship. Cummins shall correct the nonconforming Services where (i) such nonconformity becomes apparent to Customer during the 
warranty period; (ii) Cummins receives written notice of any nonconformity within thirty (30) days following discovery by Customer; and (iii) Cummins has determined that the 
Services are nonconforrrung, Services corrected or re-performed shall be subject to the remaining warranty period of the original warranty of the Services. New parts 
supplied during correction or re-performance of Services are warranted for the balance of the warranty period still available from the original warranty of such parts. The 
remedies set forth in this Section 4 shall not be deemed to have failed of their essential purpose so long as Cummins is willing to correct defective Services or refund the 
purchase price therefor. 

TO THE MAXIMUM EXTENT PERMITTED BY LAW, NEITHER PARTY SHALL BE LIABLE HEREUNDER FOR CONSEQUENTIAL, SPECIAL, 
INDIRECT, INCIDENTAL, PUNITIVE OR EXEMPLARY DAMAGES (INCLUDING LOST PROFITS OR SAVINGS, LOSS OF USE, OR DOWNTIME) 
EVEN IF IT HAS BEEN ADVISED OF THEIR POSSIBLE EXISTENCE, EXCEPT THAT THE FOREGOING SHALL NOT RESTRICT A PARTY'S ABILITY 
TO RECOVER DIRECT DAMAGES FOR BREACH OF THIS AGREEMENT. NOTWITHSTANDING ANY OTHER PROVISION OF THIS AGREEMENT, 
IN NO EVENT SHALL CUMMINS' TOTAL AND CUMULATIVE LIABILITY EXCEED TWO MILLION DOLLARS ($2,000,000.00). NOTHING IN 
THIS AGREEMENT EXCLUDES OR LIMITS LIABILITY FOR DEATH OR PERSONAL INJURY CAUSED BY A PARTY'S NEGLIGENCE, GROSS 
NEGLIGENCE, WilLFUL MISCONDUCT AND/OR INTENTIONAL MISCONDUCT. 

5. LIMITATIONS ON WARRANTIES AND REMEDIES. 
Cummins expressly disclaims all warranties, either express or implied, includinl any implied warranty of merchantability and warranty 
for fitness of a particular purpose, to the extent permitted by law. The warranties set forth herein are the sole warranties made by 
Cummins. Some states do not allow limitation on warranties, so these limitations may not apply to you. 

6. RESERVED. 
7. RESERVED. 
8. GOVERNING LAW. This Agreement shall be governed by and construed in accordance with the laws of the State in which services are to be rendered or performed without 
giving effect to any choice or conflict of law provision. The parties agree that the courts of the State in which services are to be rendered or performed and shall have 
exclusive jurisdiction to settle any dispute or claim arising in connection with this Agreement. 
9. INSURANCE. Upon Customer's request, Cummins will provide to Customer a Certificate of Insurance evidencing Cummins' relevant insurance coverage. 
10. ASSIGNMENT. This Agreement shall be binding on the parties and their successors and assigns. Neither party shall assign this Agreement without the prior written consent 
of the other party, which shall not be unreasonably Withheld. 
11.IP. Any intellectual property rights created by Cummins in the course of the performance of any Agreement or otherwise shall remain Cummins' property. Nothing in these 
conditions shall be deemed to have given either party to this Agreement a license or any other rights to use any of the intellectual property rights of the other party to this 
Agreement. 
12. MISCELLANEOUS. Cummins shelll be an independent c:ontractor with respect to the Services performed under this Agreement. All notices under this Agreement shall be in 
writing and be delivered personally, mailed via first class certified or registered mail, or sent by a nationally recognized express courier service to the addresses set forth in the 
Quote. No amendment of this Agreement shall be valid unless it is writing and signed by the parties hereto. Failure of either party to recutre performance by the other party 
of any provision hereof shall in no way affect the right to require such performance at any time thereafter, nor shall the waiver by a party of a breach of any of the provisions 
hereof constitute a waiver of any succeeding breach. Any provision of this Agreement that is invalid or unenforceable shall not affect the validity or enforceability of the 
remaining terms hereof. 
13. TERMINAnON. Either part)' has the right; to terminate this Agreement within thirty (30) days prior notice, unless the work has already been performed and completed. 



c Sales and Service 

Power Generation System 
Planned Equipment Maintenance 

INSPECTION 
(MONTHLY, QUARTERLY, OR ONE-TIME PER YEAR) 

Battery & Battery Charger System 
• Check battery charger functions 
• Cable connections, termination cleanliness and security 
• Check electrolyte level, vent caps of all cells in the 

starting batteries 
• Battery Conductance Test 

Fuel System 
• Inspect main tank/day tank 1uellevel 
• Inspect day 1ank controls and pumps. Test operate day 

tank controls (where available) 
• Inspect an fuel hoses, clamps, pipes, components, and 

fittings 
• lnspect governor linkage 
• Visually inspect rupture/containment basin 
• Water in Fuel Test - Sub-base, day tanks 
• Optional- fuel sample for laboratory analysis" 

Engine Cooling System 
• Inspect all hoses and clamps for leaks, coolant level 

and condition 
• Inspect radiator cap and filler neck condition 
• Inspect drive belts, observe alignment and deflection 
• Observe coolant heater operations 
• Utilize DCA test strip to record coolant properties 
• Inspect radiator surfaces, shrouds, and barriers for 

obstruction 
• Visually inspect low temperature after cooler coolant 
• Optional --coolant sampling* 

Engine & Lubrication System 
• Inspect lubrication system (visually check oil level) 
• Inspect crankcase ventilation system 
• Inspect spark ignited tgnition system 

Intake/Exhaust System 
• Inspect air cleaner element and entire intake system 
• Inspect exhaust system and rai n cap 
• lnspect louver operations 

Generator Cont.rols & Power Connections 
• Visually inspect all engine mounted wiring, senders, and 

devices 
• Visually inspect all control mounted components and wiring 
• Lamp test all lights and indicators 
• Visually inspect breaker and power connections 
• Manually operate generator main breaker(s) open and closed* 

-NOTE: WUI not exercIse breakers or contactors on a paralleling device. 

Generator Operations 
• Start and observe generator and equipment operations 
• Verify engine and generator safeties for proper operation 
• System test with or without load 

Automatic Transfer Switch 
(Paralleling Switchgear, Bypass Switchgear, Manual Transfer Switches) 

• Visually inspect all power and control wiring 
• Visually inspect switch mechanism and enclosure 
• Visually inspect controls and time delays settings 
• Verify function of exercise clock 

FULL SERVICE 
(INCLUDES INSPECTION) 

Operational & Functional Review of Generator Critical Components 
• Inspect engine cooling fan & fan drives for excessive wear or shaft wobble 
• Check all pulleys, belt tensioners, slack adjusters & idler pulleys for travel, wear & overall condition 
• Inspect/lubricate drive bearings, gear or belt drives, lovejoy and other shaft connecting hardware 

Lubrication Oil and Filtration Service 
• Change engine lubrication oil 
• Change primary lubrication and bypass filters 
• Change fuel filters 
• Post lube service operation of genset (unloaded) at rated temperature 
• Optional - oil sample for laboratory analysis* 

*Addltlonal Charge 
Ally additional repairs, parts or services which are required will be brought to the attention of the owner. Repairs will only be made after proper authorization from the owner is 
given to Cummins Sales and Service. Any additional repairs, maintenance or service performed by Cummins Sales and Service for a Planned Equipment Maintenance Agreement 
holder will be at current Cummins Sales and Service labor rates. 

www.salesandservice.cummin •. com 
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Colle.ge Now 
Creater Cleveland 

Developing Tomorrow's Talent Today 

Memorandum of Understanding Between 
College Now Greater Cleveland 

And 
Wadsworth High School 

I. Backgrou nd 

The mission of College Now Greater Cleveland (COLLEGE NOW) is to increase college attainment through college and career access 
advising, financial aid counseling, and scholarship and retention services. For over 50 years, our goal has been to help students 
pursue educational opportunities that empower them to embark on rewarding careers and strengthen our community. 

II. Purpose and Scope 

The purpose of this Memorandum of Understanding (MOU) is to clearly define the roles and responsibilities of each party as it 
relates to: (1) an Advising Plan for advising WADSWORTH HIGH SCHOOL students and their parents; (2) a plan for data exchange; (3) 
a plan to make Wadsworth High School personnel aware of College Now services; (4) a plan to provide space and resources for the 
on-site College Now advisor; (5) a plan to recommend Wadsworth High School seniors for scholarships from College Now, provided 
that funding is available; and (6) a plan to evaluate the COLLEGE NOW advisor and services provided. 

This MOU is intended to provide a written acknowledgement of collaboration between the organizations. 

III. Definitions 

For the purposes of this MOU, 

• Wadsworth High School student shall refer to a student who is in, unless Wadsworth High School informs COLLEGE NOW 
otherwise. 

• RECOMMENDED STUDENT shall refer to a senior student who has met the COLLEGE NOW application deadlines for the 
scholarship application, Free Application for Federal Student Aid (FAFSA), graduation and minimum cumulative grade point 
average and ACT/SAT testing requirements, and who has turned in required paperwork to the COLLEGE NOW advisor by the 
deadline. 

• ADVISING SERVICES are any services selected on the attached Menu of Advising Services that the Wadsworth High School 
contracts with COLLEGE NOW to provide as part of the Advising Plan. 

• A DAY OF SERVICE equals 7 hours. A HALF DAY OF SERVICE equals 3.5 hours. 
• DATA includes any student information such as demographic information, cumulative grade point averages, ACT/SAT scores, 

and expected year of graduation. 

IV. College Now Responsibilities under this MOU 

1. COLLEGE NOW Advisor will be available to speak with staff on issues of the college going process. 
2. COLLEGE NOW will provide a trained college access Advisor for the amount of time requested by Wadsworth High School in 

no less than half day increments. Evening presentations count as half days. 
3. COLLEGE NOW Advisor will provide advising, financial aid, and scholarship services as indicated on the attached Menu of 

Advising Services. 
4. COLLEGE NOW will provide its Advisor with a cell phone, laptop computer and printer. 
5. COLLEGE NOW will send a semi-annual evaluation to the designated Wadsworth High School counselor asking for feedback 

about COLLEGE NOW services. The feedback from these evaluations is used for customer service, training, professional 
development, and performance evaluation purposes. 

© College Now Greater Cleveland Memorandum of Understanding p. 1 



6. COLLEGE NOW Advisor will recommend seniors for COLLEGE NOW scholarships, when funding is available. 
7. As part of the data exchange, COLLEGE NOW will submit names of Wadsworth High School students who were served by the 

COLLEGE NOW Advisor to the National Student Clearinghouse in order to obtain post-secondary persistence and graduation 
information. COLLEGE NOW is FERPA complaint (See explanation for details). 

8. COLLEGE NOW will provide a year-end summary of services provided, students served, and scholarship awarded students (if 
applicable) to Wadsworth High School. 

V. School Responsibilities under this MOU 

1. Wadsworth High School will provide working space and internet access. 
2. Wadsworth High School will provide access to a copy machine to be used only in the servicing of students' needs. 
3. Wadsworth High School will publicize COLLEGE NOW services at the school and make all reasonable attempts to ensure 

access to students. 

VI. Data Requirements 

Wadsworth High School will, during or before the first week of school, provide an electronic student data roster of all classes to 
be served consisting of student name, address, date of birth, grade level and GPA. The student data template can be emailed to 
rosters@collegenowgc.org. (See FERPA explanation for details). 

COLLEGE NOW advisors rely on accurate and timely rosters in order to maximize service opportunities to students. It is critical to our 
success that this information is received in advance of advisors arriving in schools to serve students. Data received after the first 3 
weeks of school have passed could risk jeopardizing the efficiency and effectiveness of the advisor's work. 

VII. Personnel Background Check 

All COLLEGE NOW Advisors have undergone drug and background screenings. 

VIII. Reporting Responsibilities 

COLLEGE NOW agrees to report to High School authorities any suspected child abuse or neglect as these terms are defined under 
Ohio Revised Code 2151.03 that jeopardizes the physical and/or emotional well-being of a student. 

IX. INDEMNIFICATION AND HOLD HARMLESS 

COLLEGE NOW agrees to indemnify, defend, and hold harmless Wadsworth High School, all of its members, officers, employees, and 
agents from and against any and all liability (whether real or asserted) claims, demands expenses, costs (including legal fees), and 
causes of action of any nature whatsoever for personal and bodily injury or death of persons or damage or destruction of property 
which may result from and arise out of the negligence or intentional misconduct of COLLEGE NOW, its employees, officers, agents, 
subcontractors, or interns screened, selected and/or trained by Contractor, in the performance of this Agreement. The District 
reserves the right to use counsel of its own choosing, at its own expense, with regard to any such claim for which indemnification 
and defense is sought. This indemnification obligation shall survive the term of this Agreement. 

X. I ndependent Contractor 

COLLEGE NOW and Wadsworth High School acknowledge and agree that COLLEGE NOW is an independent contractor and has no 
authority to bind Wadsworth High School or otherwise act as a representative of Wadsworth High School. COLLEGE NOW shall retain 
the right to exercise full control and supervision over its employees, compensation and discharge, and agrees to be solely 
responsible for all matters relating to its employees, including, but not limited to, compliance with social security, withholding, 
workers' compensation, and all other regulations governing such employment matters. 

XI. Confidentiality/Ownership 

COLLEGE NOW agrees that all financial, statistical, proprietary, or student information provided by Wadsworth High School or any 
information that COLLEGE NOW may acquire, directly or indirectly which relates to Wadsworth High School will be kept confidential 
and not used by or released to any third party or parties without the prior written consent of Wadsworth High School. COLLEGE 
NOW further agrees that any written material (e.g., report, study, etc.) developed for Wadsworth High School and all rights, title and 

© College Now Greater Cleveland Memorandum of Understanding p. 2 



interest therein shall belong exclusively to Wadsworth High School. Wadsworth High School shall be entitled to obtain copyright or 
any similar such protection for any deliverables furnished by COLLEGE NOW hereunder and that any such material is considered a 
"work-for-hire." 

XII. MOU Modification and Termination 

It is mutually understood and agreed by and between the parties that: 
• This agreement may be modified by mutual agreement of COLLEGE NOW and Wadsworth High School. 
• This agreement will be revisited each spring in preparation for the upcoming academic year. 

XIII. COLLEGE NOW and Wadsworth High School Contacts: 

College Now Greater Cleveland School 
Lee Friedman Principal: 
Chief Executive Officer 
216-241-5587 
Ifriedman@collegenowgc.org Billing: 
Tax ID Number 34-6580096 
Victor Courtney School Counselor: 
Manager of Advising Services and Programs 
216-635-0156 
vcou rtney@collegenowgc.org 
Jeff McKissick IT Contact: 
Chief Information Officer 
216-241-5587 
jmckissick@collegenowgc.org 

XIV. Term and Payment 

This agreement takes effect on August _l_, 2019 and ends on June .2.Q_, 2020. 

Preferred starting date as arranged with Wadsworth High School staff: _\~~_A~ _ 

Please Check One: 

" 

i~bmitting Complete Roster OR o Not Submitting Complete Roster 
Daily Rate is $450.00 Daily Rate is $465.00 

Wadsworth High School requests __ 15 __ days of COLLEGE NOW services (15 day minimum) 
Daily Rate $ __ 450 __ 
Total Contract amount: $ __ 6750_ 

COLLEGE NOW invoices in October for the total amount due. Checks should be made payable to College Now Greater Cleveland, Inc. 
and mailed to COLLEGE NOW at 50 Public Square, Suite 1800, Cleveland, OH 44113. 

XV. Effective Date and Signatures 

This MOU shall be in effect upon the signatures of the organizations' authorized officials. Agreement is indicated by signatures and 
date below: 

Lee Friedman CEO 
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COLLEGE NOW Authorizing 
Title 

Signature 

Official Title 

February 21. 2019 
Date 

Wadsworth High School Authorizing Official 

Signature Date 
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What Is FERPA? 

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects the privacy 
of student education records. The law applies to all schools that receive funds under an applicable program of the u.s. Department 
of Education. FERPA gives parents certain rights with respect to their children's education records. These rights transfer to the 
student when he or she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have 
transferred are "eligible students." Full text of FERPA is located here: http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html. 

• Parents or eligible students have the right to inspect and review the student's education records maintained by the school. 
Schools are not required to provide copies of records unless, for reasons such as great distance, it is impossible for parents 
or eligible students to review the records. Schools may charge a fee for copies. 

• Parents or eligible students have the right to request that a school correct records which they believe to be inaccurate or 
misleading. If the school decides not to amend the record, the parent or eligible student then has the right to a formal 
hearing. After the hearing, if the school still decides not to amend the record, the parent or eligible student has the right to 
place a statement with the record setting forth his or her view about the contested information. 

• Generally, schools must have written permission from the parent or eligible student in order to release any information from 
a student's education record. However, FERPA allows schools to disclose those records, without consent, to the following 
parties or under the following conditions (34 CFR § 99.31): 
o School officials with legitimate educational interest; 
o Other schools to which a student is transferring; 
o Specified officials for audit or evaluation purposes; 
o Appropriate parties in connection with financial aid to a student; 
o Organizations conducting certain studies for or on behalf of the school; 
o Accrediting organizations; 
o To comply with a judicial order or lawfully issued subpoena; 
o Appropriate officials in cases of health and safety emergencies; and 
o State and local authorities, within a juvenile justice system, pursuant to specific State law. 

COLLEGE NOW and FERPA 

We are very pleased to provide advising services at your school this year. We value our relationship and the opportunity to serve 
your families, and are grateful for the confidence you place in us. Part of the College Now advisor's job is to track in a web-based 
student database a" the services provided to the students within a school. As you may imagine, this is a large part of the job and can 
require a fair amount of time. It is necessary however, for several reasons: 

• College Now is a non-profit organization and we rely on grant and donor funding for a large part of our budget and the ability 
to offer our services at a subsidized rate. As a result, we need to report to our funders aggregate (not student-level) data 
about our advising work. 

• College Now continually works to improve services, achieve outcomes, and maximize effort at the lowest cost using collected 
data from ou r services. 

• College Now subscribes to the National Student Clearinghouse (NSC) so that we may obtain persistence and graduation rates 
for the students we work with. In order to receive accurate data from NSC, we must have accurate student data. 

• The ability to reduce data entry time increases our ability to serve more students and families. 
• At the end of the year, College Now will provide a report to you about our advising work in your school. We want that report 

to provide a complete picture of all the work we have done with your students. Data allows us to provide a more 
comprehensive college and career readiness analvsls. 

Per the MOU we are requesting an electronic student data set that conforms to the template attached. Per the legislative text 
above, College Now is a qualifying organization to receive, transmit, and securely handle your student-level data. If you have any 
questions, please contact College Now's Chief Information Officer, Jeff Mckissick, at jmckissick@co"egenowgc.org. Thank you. 
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College Now 
Greater Cleveland 

Developi ng Tomorrow's Talent Today 

Menu of In-School Advising Services for Wadsworth High School 
Please check off services requested and return with signed Memorandum of Understanding. 

Career Exploration: 
?t' Career planning & exploration: Using online planning tools to discover each student's best fit careers, and matching to 

postsecondary education pathways 

Postsecondary Test Preparation & Registration: 
LJ ACT/SAT introduction: Explanation of college entrance exams and their importance for admissions and scholarships 
~ ACT/SAT preparation: Demonstration of resources used to prepare for the tests as well as test-taking strategies 
=:J ACT/SAT registration: Assisting with test registration for national dates (using fee waivers when applicable) 

College Exploration, Application, & Enrollment: 
"J5 College search & exploration: Using online planning tools to discover each student's target list of best fit colleges 
~ College planning: Understanding the college application process, including deadlines and document requirements 
~ College applications: Assistance in starting and completing college applications (using fee waivers when applicable) 
~ College essays: Assistance in college essay writing, editing, and review 
:l College enrollment: Assistance in selecting an institution and understanding the enrollment process, including paying 

deposits (using fee waivers when applicable) and registering for orientation and/or summer bridge programming 

College Affordability: 
~ Financial literacy: Understanding various terms related to financial aid, including grants, loans, and interest rates 
g FAFSA planning: Preparing to complete the FAFSA, including creation of FSA IDs and gathering of required tax documents 
Qt Financial aid applications: Assistance with starting and completing financial aid applications, including FAFSA and CSS Profile 
::J Verification & special circumstances: Assisting the student when additional steps are required to receive financial aid 
[] Award letter comparison: Understanding the differences and similarities between each financial aid package 

Scholarship Services: 
~ Scholarship searching: Understanding the best resources and locations to search for scholarships 
::J Scholarship essays: Assistance in scholarship essay writing, editing, and review 
~ College Now Scholarships: Assist in the application process for College Now Scholarships, provided funding is available 

Special Programs included with in-school advising services: 
'g Senior Parent Night: After school hours presentation by advisor on the senior year timeline, including the necessary steps to 

apply for college and financial aid 
"5(' Junior Parent Night: After school hours presentation by advisor on how parents can prepare for any postsecondary-related 

activities, including understanding testing deadlines and the senior year timeline 
o College Affordability Night: After school hours presentation by advisor on financial aid terminology and application 

deadlines, including grants, loans, common issues, and scholarship resources 
12( FAFSA Night: One-on-one assistance after school hours for students and families to complete a" components of the FAFSA 

with a College Now advisor 
LJ Transition to College Program: In-school opportunity for seniors to dialogue with current college students on their personal 

challenges, opportunities, and experiences of transitioning from high school to pursuing postsecondary education 
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WADSWORTH CITY SCHOOLS | 2021-2022 CALENDAR 

AUGUST 2021 
S M T W Th F S 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

13 
 

16 
 

17 
 

18 
 

        

No School (Teacher Work Day) 
 

No School (Teacher Work Day) 
 

No School (Prof. Dev. In-service) 
 

First Student Day 
 
 
 

T-13   S-10 

 21 
 
 

  

No School (President’s Day) 
 
 

 
 
 
 
 
 
 
 

T-19   S-19 

FEBRUARY 2022 
S M T W Th F S 
  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28      
 

     
SEPTEMBER 2021 

S M T W Th F S 
   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   
 

6 
 

24 

  

No School (Labor Day) 
 

No School (Prof. Dev. In-service) 
 

 
 
 
 
 

T-21   S-20 

  

 
  
 

 
 
 

 
 
 
 
 

T-23   S-23 

MARCH 2022 
S M T W Th F S 
  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

  
 

  
OCTOBER 2021 

S M T W Th F S 
     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

8 
 

   
  

No School (Teacher Comp. Day) 
 

 
 
 
 
 
 
 
 

T-21   S-20 

 4-8 
 

15 
 
 
 

  

No School (Spring Break) 
 

No School (Good Friday) 
 
 
 

 
 

 
 
 
 

T-15   S-15 

APRIL 2022 
S M T W Th F S 
     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 
 

     

NOVEMBER 2021 
S M T W Th F S 
 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30     
 

12 
 

25-29 
   
  

No School (Prof. Dev. In-service) 
 

No School (Thanksgiving Break) 
 
 
 
 
 
 

T-19   S-18 

 xx 
 

xx 
 

26 
 

27 
 

 
 

 

Baccalaureate 
 

Commencement 
 

Last Student Day 
 

Teacher Work Day 
 
 
 
 
 

T-20  S-19 

MAY 2022 
S M T W Th F S 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

  
 

  
DECEMBER 2021 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  
 

20-31 
    

No School (Winter Break) 
 
 
 
 
 
 
 

T-13   S-13 

   
 
 
 
 
 
 
 
 
 

T-0   S-0 

JUNE 2022 
S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   
 

  
 

  
JANUARY 2022 

S M T W Th F S 
      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

14 
 

17 
 

 

No School (Prof. Dev. In-service) 
 

No School (M. L. King, Jr. Day) 
 

 
 
 

 
 
 
 
 

T-20  S-19 

 Grading Periods    Total No. of School Days 
 

Gr. K-4 Trimesters:    Gr. K-6:   
 

Gr. 5-12 Quarters: xx   Gr. 7-12:  
   xx 
   xx 
   xx 
 
If the district falls below the minimum hours required in a school year due to calamity day, 

hours will be added at the end of the school year, beginning May 27, 2021. 

Draft A 



[IJ] EOLA of OHIO 
TEMPLATES 

In addition, certain organizations may be required to display posters 
that can only be obtained from DOL's Office of Workers' Compensation 
Programs (OWCP). More information on these posters is available. 
Links to all federal employment posters are always available on the 
Poster Page as are answers to frequently asked questions. Note that 
school districts with federal or federally-assisted contracts or 
subcontracts may have additional requirements. 

Legal Alert 

Included with this update are legal alerts printed on green paper. These include: 

1. H.B. 318's Phase-In of Restrictions on Suspensions & Expulsions of Students 
in Pre-Kindergarten through Third Grade 

2. USDOE Releases Proposed Regulations Addressing Sexual Harassment Under 
Title IX 

3. A Timely Reminder of the Importance of Instituting a Comprehensive 
Cybersecurity Program 

4. Legislature Extends Graduation Pathways and Modifies Suspension 

5. Substitute Pupil Services Licenses 

6. Treasurer Liability Laws to Change Soon 

BYLAWS AND POLICIES 

Policy 5113.02 - School Choice Options (Revised) 

This policy has been revised to reflect the reauthorization of the Elementary and 
Secondary Education Act (ESEA) through the Every Student Succeeds Act (ESSA), 
thus eliminating references to the No Child Left Behind (NCLB) legislation. 

This revision reflects current Federal law and should be adopted to maintain 
accurate policies. 
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TEMPLATES 

PoHcy 5610 - Removal. Suspension. Expulsion. and Permanent Exclusion of 
Students (Revised) 

Policy 5610.03 - Emergency Removal of Students (Revised) 

Revisions to these policies included in this update" reflect the requirements of H.B. 
318 regarding discipline of students in grades pre-K through 3. The language added 
at this time addresses the phase-in mechanism for the restriction of disciplinary 
action for this age group of students. 

These revisions reflect current Ohio law and should be adopted to maintain accurate 
policies. 

Policy 6320 - Purchasing and Bidding (Revised) 

This policy has been revised in response to client questions regarding acquisition of 
school buses. The purchase or lease-purchase of buses requires competitive 
bidding. A school bus is defmed as a vehicle designed to transport more than nine 
(9) passengers, excluding the driver. In addition, content of the policy was 
rearranged to allow for better coordination of topics. 

These revisions are recommended for adoption. 

Policy 6325 - Procurement - Federal Grants/Funds (Revised) 

This policy is revised in response to audit questions regarding Small and Minority 
Businesses and Women's Business Enterprises. The language added clearly 
references the entities in question which had originally been encompassed by the 
C.F.R. citation. A new administrative guideline is offered to provide more 
information regarding affirmative steps the District should take in encouraging 
competitive participation in the procurement process. 

The District should be sure to check that Policy 6320 - Purchasing and Policy 6325 
- Procurement - Federal Grants/Funds provide consistent guidance for fiscal 
transactions. It is important to note that when dealing with federal, state, and local 
provisions, it is always the most restrictive threshold or requirement that prevails. 

This revision is recommended for adoption. 

5 
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Policy 6605 - Crowdfunding (Revised) 

Revisions to this policy and related administrative guideline are prompted to recent 
attention by the Auditor of State (AOS) regarding this evolving fundraising 
mechanism. Emphasis was added in policy to address the importance of privacy 
protection for students and to maintain appropriate fiscal safeguards. 

These revisions are recommended for adoption. 

Policy 7540.02 - Web Accessibility. Content. Apps. and Services (Revised) 

This policy has been revised to reflect current accessibility standards that have been 
frequently cited and emphasized by staff from the Office of Civil Rights (OCR). 

These revisions reflect the current OCR requirements and should be adopted to 
maintain accurate policies. 

Policy 8400 - School Safety (Revised) 

This policy has been revised to reflect the reauthorization of the Elementary and 
Secondary Education Act (ESEA) through the Every Student Succeeds Act (ESSA), 
thus eliminating references to the No Child Left Behind (NCLB) legislation. 

This revision reflects current Federal law and should be adopted to maintain 
accurate policies. 

Policy 8500 - Food Services (Revised) 

This policy has been revised in response to issues raised by United States 
Department of Agriculture (USDA) reviews of District policies and procedures. The 
USDA's position is that an appropriate "team" is required to approve any dietary 
modification to the school's USDA-reimbursable meal pattern for a student, whether 
or not that student has a disability or is eligible for a Section 504 plan. 

These revisions reflect the current USDA requirements and should be considered for 
adoption. 

6 
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Book Policy Manual 

Section Ready of Production 

Title Copy of DEFINITIONS 

Code poOiOO 

Status 

Adopted November 19, 2007 

Last Revised December 12, 2016 

0100 - DEFINITIONS 

Whenever the following items are used in these bylaws, policies and administrative guidelines, they shall have the meaning set 
forth below: 

Administrative Guideline 

A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be 
implemented and which provides for the management cycle of planning, action, and assessment or evaluation. 

Agreement 

A collectively negotiated contract with a recognized bargaining unit. 

Apps and Well Services 

Apps!weB and services are software (t.e., computer programs) that support the interaction of wireless f3cFs8Aal 
communication devices (as defined in Bylaw 0100, above) over a network, or client-server applications in which the user 
interface runs in a web browser. Apps~ services are used to communicate/transfer information/data that allow 
students to perform actions/tasks that assist them in attaining educational achievement goals/objectives, enable staff to 
monitor and assess their students' progress, and allow staff to perform other tasks related to their employment. Apps and 
!weB services also are used to facilitate communication to, from and among and between, staff, students, frAti. parents" 
Board members and/or other stakeholders and members of the communitv... 

Board 

The Board of Education. 

Bylaw 

Rule of the Board for its own governance. 

Classified Employee 

An employee who provides support to the District's program and whose position does not require a professional license. 

Compulsory School Age 

A child between six (6) and eighteen (18) years of age or a child under six (6) years of age who has been enrolled in 
kindergarten unless at any time the child's parent or guardian, at the parent's or guardian's discretion and in consultation 
with the child's teacher and principal, formally withdraws the child from kindergarten. 

District 

The School District. 

https:/ Iwww.boarddocs.comloh/wadsohlBoard .nsf/Pri vate ?open&login# 114 
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Due Process 

The safeguards to which a person is entitled in order to protect his/her rights. 

Educational Service Center Superintendent 

The Superintendent of Schools for the Medina County Educational Service Center Schools. 

Full Board 

Authorized number of voting members entitled to govern the District. 

Information Resources 

The Board defines Information Resources to include any data/information in electronic, audio-visual or physical form, or 
any hardware or software that makes possible the storage and use of data/information. This definition includes but is not 
limited to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, web sites, motion picture 
film, recorded magnetic media, photographs, digitized information, or microfilm. This also includes any equipment, 
computer facilities, or online services used in accessing, storing, transmitting or retrieving electronic communications. 

May 

This word is used when an action by the Board or its designee is permitted but not required. 

Meeting 

Any prearranged discussion of the Board's public business by a majority of Board members. 

Parent 

The natural, adoptive, or surrogate parents or the party designated by the courts as the legal guardian or custodian of a 
student. Both parents will be considered to have equal rights unless a court of law decrees otherwise. When a student is 
the subject of a power of attorney or caretaker authorization affidavit executed by the student's grandparent(s), the term 
parents shall also refer to the grandparent designated as the attorney-in-fact under the power of attorney or the 
grandparent who executed the affidavit. 

Although the grandparent shall have rights and responsibilities with regard to the care, physical custody, and control of 
the student, including the ability to enroll the student in school, to obtain from the District educational or behavioral 
information about the student, consent to all school related matters, and consent to medical, psychological, or dental 
treatment for the student, the power of attorney does not convey legal custody of the grandchild to the grandparent and 
does not affect the rights of the parent, guardian, or custodian of the student in any future proceeding concerning the 
custody of the student or allocation of parental rights and responsibilities for the care of the student. 

Likewise, although the grandparent is authorized to provide consent in all school related matters and to discuss with the 
school district the student's educational progress, the caretaker authorization affidavit does not preclude the parent, 
guardian or custodian of the child from having access to all school records pertinent to the child. 

R.C. 3313.64, 3109.52, 3109.65 

Personal Communication Devices 

Personal communication devices ("PCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones, 
smartphones, telephone paging devices (e.g., beepers or pagers), and/or other web-enabled devices of any type. 

Policy 

A general, written statement by the governing board which defines its expectations or position on a particular matter and 
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations. 

President 

The chief executive officer of the Board. (See Bylaw 0170) 

Principal 
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The educational leader and head administrator of one (1) or more District schools. In policy and administrative guidelines, 
implies delegation of designated responsibilities to appropriate members of his/her staff. 

Professional Staff Member 

An employee who implements or supervises one (1) or more aspects of the District's program and whose position 
requires a professional credential from the Division of Teacher Education and Licensing. 

Relative 

The mother, father, sister, brother, spouse, parent of spouse, child, grandparents, grandchild, or dependent in the 
immediate household as defined in the negotiated, collectively-bargained agreement. 

Secretary 

The chief clerk of the Board of Education. 

Shall 

This word is used when an action by the Board or its designee is required. (The word "will" or "must" signifies a required 
action.) 

Social Media 

Social media are online Qlatforms where users enggge one another and/or share information and ideas through text,. 
video,_QLJ~ictures. Social media consists of any' form of online Rublication or Qresence that allows interactive 
communication, including, but not limited to, text messaging, instant messaging, websites, web log~("blogs"), wikis,. 
online forums (~g.:.., chat rooms)., virtual worlds, and SOCial networks. ExamQles of social media include, but are not 
limited to, Facebook, Facebook Messenger, Google Hangouts, Twitter, Linkedln, YouTube, Flickr, Instagram,. 
Pinterest, SnaRchat, SkY-Ref and Facetime. Social media does not include sending or receiving e-mail through the use 
of District-issued e-mail accounts. AQQs and services shall not be considered social media unless they. are listed on 
the District's website as District-aQQroved social media Qlatforms/sites. 

Student 

A person who is officially enrolled in a school or program of the District. 

Su peri ntendent 

The chief executive officer of the School District. In policy I implies delegation of responsibilities to appropriate staff 
members. 

Technology Resources 

The Board defines Technology Resources to include computers, laptops, tablets, e-readers, cellular/mobile telephones, 
smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras, projectors, 
software and operating systems that work on any device, copy machines, printers and scanners, information storage 
devices (including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and 
memory chips), the computer network, Internet connection, and online educational services and apps. 

Textbook 

This word is used to describe the learning material duly adopted and required as standard work for the study of a 
particular subject. It may be bound and printed with a hard or soft cover, or it may be electronic, e.g., computer 
software, interactive videodisc, magnetic media, CD ROM, computer courseware, on-line service, electronic medium, or 
other means of conveying information. 

Treasurer 

The chief fiscal officer of the District. 

Vice-President 
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The Vice-President of the Board of Education. (See Bylaw 0170) 

Voting 

A vote at a meeting of the Board of Education. The law requires that Board members must be physically present in order 
to have their vote officially recorded in the Board minutes. R.C. 3313.18, 3313.20 

Citations to Ohio Statute are noted as R.C. (Revised Code). Citations to Rules of the State Board of Education are noted as A.C. 
(Administrative Code). Citations to the Federal Register are noted as FR, to the Code of Federal Regulations as C.F.R., and to the 
United States Code as U .S.C. 

© Neola 2016 

Last Modified by Andrew Hill on March 12, 2019 
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Book Policy Manual 

Section Ready of Production 

Title Copy of ADOPTION OF COURSES OF STUDY 

Code po2220 

Status 

Adopted November 19, 2007 

Last Revised January 12, 2009 

2220 - ADOPTION OF COURSES OF STUDY 

The Board of Education shall provide a comprehensive instructional program to serve the educational needs of the students of 
this District. The Board shall periodically adopt courses of study that define the key components of the District's curriculum and 
instruction. 

No course of study shall be taught in the schools of this District unless the Board adopted it. The Board shall determine which 
units of the instructional program constitute courses of study and are thereby subject to the adoption procedures of the Board. 

The Superintendent shall recommend to the Board such courses of study as are deemed to be in the best interest of the 
students. Each course of study shall: 

A. align with the District's mission, philosophy, educational goals, and strategic plan; 

B. identify learning and performance expectations; 

C. provide a scope and sequence of knowledge and skills to be learned; 

D. prescribe methods for assessment of student progress and the means for intervention; 

E. address the developmental needs of early childhood, middle childhood, and adolescent through young adult students; 

F. be guided by Ohio's State-adopted academic content standards. 

Each course of study is intended to provide a basic framework for instruction and learning. Within this framework, each teacher 
shall use the course of study in a manner best designed to meet the needs of the students for whom s/he is responsible. 
Deviation froffi its content Fflust Be 8f3f3rO¥eEi iA accorsaAce WitA tAe SUf3eriRteRscRt's aEiFfliRistfati'o C §uiseliACS. 

Since one of the District's goals is to prepare students to enter the world of work, the Board directs that each course of study 
include as part of its learning accomplishments that students can demonstrate their willingness and ability to be punctual, to be 
present at the learning site each day unless absent for a legitimate reason, and to complete assignments on time and as 
directed. The SUI3CriAtcAscAt's guiecliFlcs sAeula iRclusc rCCOFRffiCAsatioAs to staff OA AOH to iAstruct stuecRts in tl=lcsc 
important werl( ctt=lics ans ROW to incluse tt=lcsc learRings in tt=lc §facles tt=lat stuEleAts receive. 

The Superintendent shall maintain a current list of all courses of study offered by this District. 

The list shall include a description of each course of study and its date of adoption. 

Legal R.C. 3301.07, 3313.60 

A.C. 3301-35-02 
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Book Policy Manual 

Section Ready of Production 

Title Copy of CONTROVERSIAL ISSUES 

Code po2240 

Status 

Adopted November 19, 2007 

2240 - CONTROVERSIAL ISSUES 

The Board of Education believes that the consideration of controversial issues has a legitimate place in the instructional program 
of the schools. 

Properly introduced and conducted, the consideration of such issues can help students learn to identify important issues, explore 
fully and fairly all sides of an issue, weigh carefully the values and factors involved, and develop techniques for formulating and 
evaluating positions. 

For purposes of this policy, a controversial issue is a topic on which opposing potnts of view have been promulgated by 
responsible opinion and/or likely to arouse both support and opposition in the community. 

The Board will permit the introduction and proper educational use of controversial issues provided that their use in the 
instructional program: 

A. is related to the instructional goals of the course of study and level of maturity of the students; 

B. does not tend to indoctrinate or persuade students to a particular point of view; 

C. encourages open-mindedness and is conducted in a spirit of scholarly inquiry. 

Controversial issues related to the program may be initiated by the students themselves provided they are presented in the 
ordinary course of classroom instruction and it is not substantially disruptive to the educational setting. 

Controversial issues may not be initiated by a source outside the schools unless prior approval has been given by the principal. 

When controversial issues have not been specified in the course of study, the Board will permit the instructional use of only those 
issues which have been approved by the Superintendent who shall report periodically such approval to the Board for their review 
and have been approved by the principal. 

No classroom teacher shall be prohibited from providing reasonable periods of time for activities of a moral, philosophical, or 
patriotic theme. No student shall be required to participate in such activities if they are contrary to the religious convictions of 
the student or his/her parents or guardians. 

The Board acknowledges that it may not adopt any policy or rule respecting or promoting an establishment of religion or 
prohibiting any student from the free, individual, and voluntary exercise or expression of the student's religious beliefs. However, 
such exercise or expression may be limited to lunch periods or other noninstructional time periods when students are free to 
associate. 

The Board also recognizes that a course of study or certain instructional materials may contain content and/or activities that 
some parents find objectionable. If after careful, personal review of the program lessons and/or materials, a parent indicates to 
the school that either the content or activities conflicts with his/her religious beliefs or value system, the school will honor a 
written request for his/her child to be excused from a particular class for specified reasons. The student, however, will not be 
excused from participating in the course and will be provided alternate learning activities during times of such parent requested 
absences. 
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The Superintendent shall develop administrative guidelines for dealing with contro'fersial issues and with parental concerns about 
program conteAt OF tAC use of particular materials. 

Legal R.C. 3313.601 

Last Modified by Andrew Hill on March 12, 2019 
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2260.02 - SINGLE GENDER CLASSES AND ACTIVITIES 

The Board of Education does not discriminate based on gender or any other protected class. Equal educational opportunities are 
available to all students regardless of race, color, national origin, sex (including sexual orientation and transgender identity), 
disability, age (except as authorized by law), religion, military status, ancestry, or genetic information. The Board recognizes, 
however, that some circumstances may prompt program coordinators or administrators to offer a single-gender class or activity. 
This policy delineates the circumstances permitting administrators to create single-gender educational offerings, and addresses 
additional requirements for such programs. 

This policy addresses traditional non-vocational classes, as well as extracurricular activities and programs, including field trips, 
lunch, and recess. The policy applies regardless of whether the District administers a program directly or through another entity. 
This policy, however, does not apply to single-gender schools or athletic programs. 

General Requirements and Overview 

The District may offer single-gender programs when needed to achieve an important objective, and the single-gender nature of 
the class is substantially related to that objective. Only two objectives are allowed: 

A. improving achievement through providing diverse educational opportunities; or 

B. meeting a particular, identified educational need. 

Further, these objectives shall be met in an evenhanded manner, and staff shall provide a substantially equal coeducational class 
for each subject. Additionally, student enrollment in the single-gender program shall be completely voluntary. The 
Superintendent shall conduct an annual evaluation to verify that the program complies with these requirements and established 
aSFflinistFative §uidelines. 

Students with Special Requirements 

Students with disabilities or language challenges shall not be excluded from single-gender classes because of their needs. 
Transgender students shall be permitted to participate in single-gender classes in a manner consistent with their gender identity. 

© Neola 2015 

Last Modified by Andrew Hill on March 12, 2019 
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2340 - FIELD AND OTHER DISTRICT-SPONSORED TRIPS 

The Board of Education recognizes that field trips, when used for teaching and learning integral to the curriculum, are an 
educationally sound and important ingredient in the instructional program of the schools. Properly planned and executed field 
trips should: 

A. supplement and enrich classroom procedures by providing learning experiences in an environment outside the schools; 

B. arouse new interests among students; 

C. help students relate school experiences to the reality of the world outside of school; 

D. bring the resources of the community - natural, artistic, industrial, commercial, governmental, educational - within the 
student's learning experience; 

E. afford students the opportunity to study real things and real processes in their actual environment. 

For purposes of this policy, a field trip shall be defined as any planned journey by one or more students away from District 
premises, which is an integral part of a course of study and is under the direct supervision and control of a professional staff 
member or any advisor as designated by the Superintendent. 

Other District-sponsored trips shall be defined as any planned, student-travel activity which is approved as part of the District's 
total educational program and is under the direct supervision and control of a professional staff member or any advisor as 
designated by the Superintendent. 

School personnel shall not accept any form of compensation from vendors that might influence their recommendation on the 
eventual selection of a location for, or a vendor that will provide transportation to, a field or other district-sponsored trip. 
Furthermore, school personnel shall not accept any compensation from a vendor after a decision has been made regarding the 
location for, or a vendor that will provide transportation to, a field or other District-sponsored trip. In addition, school personnel 
who recommended the location for, or a vendor that will provide transportation to, a field or other district-sponsored trip shall 
not enter into a contractual arrangement whereby an individual staff member receives compensation in any form from the 
vendor that operates the venue for, or provides the transportation to, a field or other District-sponsored trip for services 
rendered. 

Such compensation includes, but is not limited to, cash, checks, stocks, or any other form of securities, and gifts such as 
televisions, microwave ovens, computers, discount certificates, travel vouchers, tickets, passes, and other such things of value. 
In the event that a school staff member receives such compensation, albeit unsolicited, from a vendor, the staff member shall 
notify the Treasurer, in writing, that s/he received such compensation and shall thereafter promptly transmit said compensation 
to the Treasurer at his/her earliest opportunity. 

The Board shall approve those field trips and other District-sponsored trips which are planned to keep students out of the District 
overnight or longer or out of the State, except that prior Board approval is not required for overnight trips related to athletic 
contests and other extracurricular competitions that arise at a time when no Board meetings are scheduled prior to the date of 
the trip. 
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The Superintendent shall approve all other such trips. The Superintendent may approve overnight trips related to athletic 
contests and other extracurricular competitions that arise at a time when no Board meetings are scheduled prior to the date of 
the trip. 

Students will not be charged for the cost of transportation to and from educational field trips on school days. Students may be 
assessed the cost for transportation to and from educational field trips on non-school days. 

Students may be charged fees, including, but not limited to, admission fees, for District-sponsored trips. 

Students on all District-sponsored trips remain under the supervision of this Board and are subject to the District's administrative 
guidelines. 

The Board does not endorse, support, or assume liability in any way for any staff member, volunteer, or parent of the District 
who takes students on trips not approved by the Board or Superintendent. No staff member may solicit students of this District 
for such trips within the facilities or on the school grounds of the District without permission from the Superintendent. Permission 
to solicit neither grants nor implies approval of the trip. Such approval must be obtained in accordance with the District's 
Administrative Guidelines for Extended Trips. 

The following will be adhered to in SuperiAtcAdcAt shall prej3are adA9iAistrative guideliAes for the operation of both field and 
other District-sponsored trips, including athletic trips, which sAall address: 

A. the safety and well-being of students; 

B. parental permission is sought and obtained before any student leaves the District on a trip; 

C. each trip is properly planned, and if a field trip, is integrated with the curriculum, evaluated, and followed up by 
appropriate activities which enhance its usefulness; 

D. the effectiveness of field trip activities is judged in terms of demonstrated learning outcomes; 

E. each trip is properly monitored; 

F. student behavior while on all field trips complies with the Student Code of Conduct and on all other trips complies with an 
approved code of conduct for the trip; 

G. a copy of each student's Emergency Medical Authorization Form is in the possession of the staff member in charge; 

H. provisions have been made for the administration of medication to those students for whom medications are administered 
routinely while at school; 

I. provisions have been made at the trip destination and in transportation, if and when required to accommodate students 
and/or chaperones with disabilities. 

In any instance in which the itinerary of a trip is altered, the professional staff member in charge shall notify the administrative 
superior immediately. 

School vehicles are not to be used if the entire distance traveled round trip from the point of exit and entry of the State is more 
than 1000 miles. 

© Neola 2012 

Legal R.C. 3327.15 

A.C. 3301-83-12, 3301-83-16(A)(8)(E) 

Auditor of State Bulletin 2000-006 
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2370 - EDUCATIONAL OPTIONS 

The Board of Education recognizes the need to provide alternative means by which students achieve the goals of the District. 

Educational options are learning experiences or activities that are designed to extend, enhance, supplement, or serve as an 
alternative to classroom instruction. 

The Superintendent shall prepare a plan of educational options for use in meeting a variety of student needs. Such options will 
include the District's Credit Flexibility Plan and may include, but not be limited to, distance learning, on-line coursework, tutorial 
programs, independent study, correspondence courses, educational travel, project portfolios, internships, mentorship programs, 
summer school, and early college entrance. 

Prior approval of the educational option application (Form 2370 F1) by the Superintendent shall be required before a student 
participates in one (1) of the available educational options. Prior permission of a parent or guardian shall also be required before 
a student under age eighteen (18) participates in one (1) of the available educational options. 

Participation in an educational option shall be in accordance with an instructional and performance plan which will be developed 
based on the individual student's needs. The instructional plan will include: 

A. instructional and performance objectives that align with District's curriculum requirements; 

B. a description of the criteria and method for assessing student performance; 

C. an outline of specific instructional activities, materials and learning environments. 

Participation must be subject to the oversight of a credentialed teacher who will review the instructional plan which may include 
providing, supervising, or reviewing instruction or learning experiences, and the evaluation of student performance. 

Credit for approved educational options shall be assigned according to student performance relative to stated objectives of the 
approved instructional and performance plan and in accordance with District policy and established aaministrative guidelines. 

The District shall communicate information and procedures related to credit flexibility and educational options available in the 
District to students, parents, and interested stakeholders. 

TRe SU(3eFintenaent sAal1 aevelofJ tAc aaministrativc guidelines nceessaF( to iA9fJlemcnt tRis fJoliey. 

Legal A.C. 3301-35-06(G) 
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2430 - DISTRICT-SPONSORED CLUBS AND ACTIVITIES 

The Board of Education believes that the goals and objectives of this District are best achieved by a diversity of learning 
experiences, including those that are not conducted in a regular classroom but are directly related to the curriculum. 

The purpose of curricular-related activities shall be to enable students to explore a wider range of individual interests than may 
be available in the District's courses of study but are still directly related to accomplishing the educational outcomes for students 
as adopted by the Board in Policy 2131. 

For purposes of this policy I curricular-related activities are defined as those activities in which: 

A. the subject matter is actually taught or will be taught in a regularly offered course; 

B. the subject matter concerns the District's composite courses of study; 

C. participation is required for a particular course; 

D. participation results in academic credit. 

No curricular-related activity shall be considered to be under the sponsorship of this Board unless it meets one or more of the 
criteria stated above and has been approved by the Superintendent. 

Such activities, along with extra-curricular activities (not directly related to courses of study), may be conducted on or off school 
premises by clubs, associations, and organizations of students sponsored by the Board and directed by a staff advisor. 

The Board expressly declines to create a limited open forum for clubs and activities, initiated by students, that cannot meet one 
of the four criteria stated above. 

No nondistrict-sponsored organization may use the name of the School District or any other name which would associate an 
activity with the District. 

In order to be eligible for any co-curricular, interscholastic and noninterscholastic extra-curricular activity, a student must meet 
the requirements of the building Student Handbook. 

Students who are educated at home or enrolled in nonpublic schools are eligible to participate in accordance with Policy 9270. 
Students attending community or STEM schools may participate in extra-curricular activities in accordance with Policy 2430.02. 

Students identified as disabled under R.C. Chapter 3323 and the IDEA are subject to the eligibility standards established by this 
policy unless specifically exempted by the express terms of their individualized education program (IEP). An IEP can specify the 
criteria by which a grade will be determined for [a] course[s], given the individual student's disability. 

Whenever a student becomes a member of a District-established student group or national organization such as National Honor 
Society, in order to remain a member, s/he must continue to meet all of the eligibility criteria and abide by the principles and 
practices established by the group or organization. 
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The Athletic Director and/or Principal shall require that each student athlete, who participates in either an interscholastic or 
intramural sport, submits Form 2431 F1 and Form 2431 F2 signed by the student and his/her parent or guardian, or by a person 
having care or charge of the student, affirming that each has received the Ohio Department of Health's concussion and head 
injury information sheet. The forms shall be signed and submitted on an annual basis. No student may practice or compete in 
interscholastic or intramural athletics until Form 2431 Fl and Form 2431 F2 are received by the Athletic Director or Principal. No 
student will be denied the opportunity to participate in interscholastic athletics offered by a school in the District because the 
student has or is participating in college credit plus program as long as the student fulfills all academic, nonacademic and 
financial requirements. 

Students shall be fully informed of the curricular-related and extra-curricular activities available to them and of the eligibility 
standards established for participation in these activities. Students will be further informed that participation in these activities is 
a privilege and not a right, and that they may be prohibited from all or part of their participation in such activities by authorized 
school personnel without further notice, hearing and/or appeal rights (See Policy 5610.05 - Prohibition from Extra-Curricular 
Activities). District- sponsored activities shall be available to all students who elect to participate and who meet eligibility 
standards. 

The Superintendent shall prepare administrative guidelines to implement a program of curricular rela~ed clubs and activi~ies and 
of extra curricular activities. Such guiaelines should ensure that the needs and interests of the students are properly assessed 
ana procedures are established for continuing evaluation of each club and activity. 

Revised 9/30/13 
Revised 11/17/14 
Revised 4/10/17 

© Neola 2017 
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2431 - INTERSCHOLASTIC ATHLETICS 

The Board of Education recognizes the value to the students of the District and to the community of a program of interscholastic 
athletics for students as an integral part of the total school experience. 

The program should foster the growth of school loyalty within the student body as a whole and stimulate community interest in 
athletics. 

The game activities and practice sessions should provide many opportunities to teach the values of competition and good 
sportsmanship. 

The program of interscholastic athletics should provide students the opportunity to exercise and test their athletic abilities in a 
context greater and more varied than that which can be offered by a school or the School District alone. It should also offer an 
opportunity for career and educational development. 

For purposes of this policy, the program of interscholastic athletics shall include all activities relating to competitive sport 
contests, games, events, or sport exhibitions involving individual students or teams of students of this District with those of 
another district. 

The Board shall determine the standards of eligibility to be met by all students participating in the interscholastic program. Such 
standards shall require that each student be in good physical condition, be free of injury, and have fully recovered from illness 
before participating in any interscholastic athletic event. 

No student may practice or compete in interscholastic athletics until the student submits a form signed by his/her parent or 
guardian, or by a person having care or charge of the student, affirming that each has received a concussion and head injury 
information sheet as prepared by the Ohio Department of Health. See Form 2431 F1 and Form 2431 F2. 

In addition to the eligibility requirements established by the Ohio High School Athletic Association, to be eligible for any 
interscholastic extra-curricular activitv, a student must meet the eligibility requirements outlined in the building Student 
Handbook. 

Students educated at home or enrolled in a nonpublic school who are permitted to participate on a District interscholastic team 
must fulfill the same academic, nonacademic, and financial requirements as any other participant. See Policy 9270. 

Students identified as disabled under R.C. 3323 and the IDEA are subject to the eligibility standards established by this policy 
unless specifically exempted by the express terms of their individualized education program (IEP). An IEP can specify the criteria 
by which a grade will be determined for (a) course(s), given the student's individualized disability. 

Since the primary purpose of the athletic program is to enhance the education of participating students as indicated in this 
policy, the Board places top priority on maximum student participation and the values of good sportsmanship and fair play. 

No student shall be excused from a class or supervised study for an extended period of time to participate in interscholastic 
athletics. 

In order to minimize health and safety risks to student-athletes and maintain ethical standards, school personnel, coaches, 
athletic trainers, and lay coaches shall not dispense, supply, recommend, or permit the use of any drug, medication, or food 
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supplement solely for performance-enhancing purposes. The Superintendent shall cause to be posted in all locker rooms in 
buildings that include students in any grade higher than the sixth grade, the following: 

"Warning: Improper use of anabolic steroids may cause serious or fatal health problems, such as heart disease, 
stroke, cancer, growth deformities, infertility, personality changes, severe acne, and baldness. Possession, sale, or 
use of anabolic steroids without a valid prescription is a crime punishable by a fine and imprisonment. II 

The SuperiAteAdeAt shall develop appropriate admiAistrati'v'e guideliAes for the operation of the Athletic Program and a Code of 
Conduct for those who participate. Such guieieliAes should provide for the following safeguards: 

A. Prior to enrolling in the sport, 

1. each participant shall submit to a thorough physical examination by a District-approved physician; 

2. parents shall report any past or current health problems along with a physician's statement that any such 
problems have or are being treated and pose no threat to the student's participation. 

B. Any student who is found to have a health condition which may be life- threatening to self or others shall not be allowed 
to participate until the situation has been analyzed by a medical review panel that has determined the conditions under 
which the student may participate. The District shall assume no liability for any student with a health condition who has 
been authorized to play by the parents and their physician but not by the District. 

C. Any student practicing for or competing in an interscholastic event who exhibits signs, symptoms, or behaviors consistent 
with having sustained a concussion or head injury shall be removed from the practice or competition by the student's 
coach (and/or the referee serving during the practice or competition). 

Any student who has been removed from practice or competition by a coach or referee because he/she has exhibited 
signs, symptoms, or behaviors consistent with having sustained a concussion or head injury shall not be permitted to 
return to any practice or competition for which the coach or referee is responsible until both of the following occur: 

1. The student's condition is assessed by a physician, in accordance with requirements set forth in R.C. 3313.539(E) 
(2), to assess such a student. 

2. The student receives written clearance that it is safe to return to practice or competition from a physician, in 
accordance with requirements set forth in R.C. 3313.539(E)(2), to grant a such a clearance. 

Students will be further informed that participation in interscholastic sports is a privilege and not a right, and that they may be 
prohibited from all or part of their participation in such activities by authorized school personnel without further notice, hearing 
and/or appeal rights (See Policy 5610.05 - Prohibition From Extra-Curricular Activities). 

In order to support the High School Athletic Association's program to strengtheh sportsmanship, ethics, and integrity, the Board 
commits itself to: 

A. adopt policies (upon recommendation of the administration) which reflect the District's educational objectives and 
promote the ideals of good sportsmanship, ethics, and integrity; 

B. establish standards for athletic participation which reinforce the concept that athletic activities are a privilege, not a right; 

C. attend and enjoy school athletic activities, serving as a positive role model and expecting the same from parents, fans, 
participants, coaches, and other school personnel; 

D. support and reward participants, coaches, school administrators, and fans who display good sportsmanship; 

E. recognize the value of school athletic activities as a vital part of education. 

No student will be denied the opportunity to participate in interscholastic athletics offered by a school in the District because the 
student has or is participating in college credit plus program as long as the student fulfills all academic, nonacademic and 
financial requirements. 
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2440 - SUMMER SCHOOL 

The Board of Education may conduct a summer program of academic instruction and recreational activities at all levels for 
resident students of this District and such other students as the Board may admit. 

Summer school instruction shall be designed to provide opportunities for students to: 

A. improve a poor grade; 

B. improve learning skills; 

C. make up a failed course; 

D. enrich a scholastic program; 

E. explore new academic areas. 

The Board shall annually approve a summer school program. In order to support such a program of summer instruction, the 
Board will: 

A. employ teaching and administrative staff; 

B. make available school facilities as required; 

C. provide necessary custodial services. 

Instructional fees may be charged to all students. 

With regard to transportation, the Board does not accept responsibility for any student. 

The Board shall provide a Federal food service program for students during summer intervention programs that are mandated 
under Federal law. The Board will offer a food service program during: 

A. summer remediation provided to students who scored lower than "proficient" on the third grade reading achievement 
test; 

B. summer intervention services provided to students who took practice versions of the Ohio Graduation Tests in ninth 
grade; and 

C. any future summer intervention programs required under law. 
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If the Board determines that it is unable to provide a Federal food service program during the summer, for financial reasons, the 
Board will communicate that decision to its residents in a manner it determines to be appropriate. 

The SuperiAtenGent shall be respoAsible for delfeloping administrative guidelines for the operation of the summer program 'loJhicR 
shall be COAsistent 'p\!ith Board policies anE! not conflict in aAY INay 'fvith the aeministration of the regular school sessions of the 
District. 

Legal R.C. 3313.57, 3313.641, 3313.813 
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2450 - ADULT AND COMMUNITY EDUCATION 

The Board of Education believes that education is a continuous process throughout life and supports the position that the District 
should cooperate with other community agencies in providing educational, cultural, and recreational opportunities for all of its 
citizens. The school, in this setting, becomes a force for community service and improvement; and the values the community 
seeks for children in the regular school program are, thus, available for all citizens through the community and/or adult program. 

With regard to community education, the Board may provide programs in the evening and day for the purpose of meeting the 
avocational, recreational, and cultural interests of the community as well as the vocational/technical training and retraining 
needs of local workers. 

TMC SUl9cFiAtcAscAt sAol1 €Ic v'clsl9 aRa iFAl3lcR9CAt aSR9iRistrati'v'c §uiaeliAcs 'n'ACFCS ,e tMc sEAeels arc a" ailal9le te EitizCAS af t19c 
District fer the abave stated purposes. 
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2520 - SELECTION OF INSTRUCTIONAL MATERIALS AND EQUIPMENT 

The Board of Education shall provide instructional materials and equipment, within budgetary constraints, to implement the 
District's educational goals and objectives and to meet students' needs. The primary objective of such instructional materials and 
equipment shall be to enrich, support, and implement the educational program of the school. 

The Superintendent shall develop administrath/e guidelines for the selection ane ffiaintenance of all educational and instructional 
materials and equipffient. The guidelines shall include a plan for the review of instructional materials by staff and parents. In 
addition-sft=te-shall periodically, provide for a systematic reView, by the Board, of the District's educational resources in order to 
ensure that they are appropriate for the current educational program. Any revisions that occur should be a result of the school­ 
improvement process. 

Students may be held responsible for the cost of replacing any materials or property which are lost or damaged through their 
negligence. 

Cost of materials may be charged for materials used in those activities beyond the basic curriculum in which a student elects to 
participate, particularly in shop activities where the product becomes the property of the student. 

© Neola 2014 
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2623 - STUDENT ASSESSMENT AND ACADEMIC INTERVENTION SERVICES 

The Board of Education shall assess student achievement and needs in all program areas in compliance with State law and the 
rules adopted by the State Board of Education. The purpose of such assessments will be to determine the progress of students 
and to assist them in attaining student performance objectives and the educational achievement goals of this District. 

The Board shall administer the State-mandated tests (e.g., diagnostic assessments and achievement tests) to students at the 
times designated by the State Board of Education. The Board may, for medical reasons or other good cause, excuse a student 
from taking a State-mandated test on the date scheduled, but any such test shall be administered to such excused student not 
later than nine (9) days following the scheduled date. The Board shall annually report, not later than June 30th, the number of 
students who have not taken one (1) or more of the State-mandated tests to the State Board of Education. 

The District shall require that all appropriate staff have knowledge of the prescribed standards of ethical assessment practice and 
shall monitor the assessment practices for compliance with these standards. These duties shall include: 

A. communicating standards of ethical assessment practice; 

B. communicating security procedures for assessment; 

C. establishing procedures for reviewing assessment materials and procedures and assessment preparation materials and 
procedures; 

D. establishing channels of communication that allow teachers, other educators, students, parents, and other members of 
the community to voice concerns about assessment practices; 

E. establishing written procedures for investigating complaints, allegations, and/or concerns about assessment practices, 
protecting the rights of an individual, the integrity of an assessment, and the results of an assessment. 

The Board shall provide academic intervention services in pertinent subject areas to students who score below the proficient level 
in reading, writing, mathematics, social studies, or science achievement test, or who do not demonstrate academic performance 
at their grade level based on the results of a diagnostic assessment. 

At least annually, staff members will assess the academic achievement and learning needs of each student. Procedures for such 
assessments may include, but need not be limited to, teacher observation techniques, cumulative student records, student 
performance data collected through standard testing programs, and physical examinations. 

The Superintendent shall develop a program of testing that includes: 

A. administration of State-mandated tests (e.g., diagnostic assessment and achievement tests), at no cost to students, in 
accordance with the provisions of A.C. 3301-13-02; 

B. performance-based tests at appropriate grade levels to measure achievement of performance objectives in composition, 
mathematics, science, social studies, and reading; 

C. District or teacher-made achievement or performance tests; 
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D. tests of mental ability; 

E. norm referenced achievement tests. 

"Achievement test" means "a test, aligned with the Ohio academic content standards and model curriculum, designed to 
measure a student's level of knowledge or skill in a specific subject area that is expected at the end of a designated grade and/or 
is required as part of the Ohio graduation requirement." 

"Alternate assessment" means lithe use of an assessment instrument, other than the Ohio achievement tests or diagnostic 
assessments, that meets the requirements of all applicable Federal and State laws and A.C. 3301-13-03." 

If Diagnostic assessment" means "an assessment aligned with Ohio academic content standards and model curriculum, designed 
to measure student comprehension of academic content and mastery of related skills for a relevant subject area at each grade 
level, kindergarten through three, as defined in R.C. 3301.079." 

If Ohio graduation tests" means "the achievement tests, aligned with academic content standards and model curriculum, designed 
to measure a student's level of academic achievement expected at the end of the tenth grade in writing, reading, mathematics, 
social studies, and science." 

"Performance standards" means "a score adopted by the State Board of Education indicative of a particular level of academic 
achievement at a designated grade for each achievement test or alternate assessment." 

"Statewide tests" means "any assessment that is provided by the Ohio Department of Education (ODE) for use in all participating 
schools in the State. H 

The Superintendent shall develop: 

A. procedures for the regular collection of student performance data; 

B. a plan for the design of classroom-based intervention services to meet the instructional needs of individual students as 
determined by the results of diagnostic assessments; and 

C. procedures for using student performance data to evaluate the effectiveness of intervention services and, if necessary, to 
modify such services. 

For any student who failed to demonstrate at least a score at the proficient level on an achievement test during the preceding 
school year, the Board shall provide appropriate intervention services commensurate with the student's test performance in each 
such test area, including intensive prevention, intervention, or remediation required under R.C. 3301.0711, 3301.0715, 
3313.608, or R.C. 3313.6012. 

The Board shall require that: 

A. parents be informed of the testing program of the schools and of the special tests that are to be administered to their 
children; 

B. data regarding individual test scores be entered on the student's cumulative record, where it will be subject to the Board's 
student records policy. 

Summer remediation services shall meet the following conditions: 

A. the remediation methods are based on reliable educational research 

B. testing will be conducted before and after students participate in the program to facilitate monitoring results of the 
remediation services 

C. the parents of participating student will be involved in programming decisions 

D. the services will be conducted in a school building or community center and not on an at-home basis 
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The Board shall keep records for each student including the following: 

A. a unique State student identification code or a student data verification code as required in accordance with R.C. 
3301.0714(D)(2) 

B. a list or designation of which tests are required and which tests are not required 

C. a list or designation of which tests, required or not required, are taken and which are not taken at each test 
administration period 

D. score for each test taken, required or not 

E. whether each student attained the requisite performance standard designated for each required test 

F. what if any tests must still be taken 

G. whether or not intervention must be provided 

H. for each test required for graduation, the date passed must be recorded on the student's transcript 

No information shall be on the student's transcript for a test not passed. 

When a student who has taken State-mandated tests in one (1) school leaves that school to enroll in another school, the school 
previously attended shall provide, immediately upon request by a school official from the enrolling school, all applicable records 
set forth above. 

For each student required to be offered intervention services, the Board shall involve the student's parent or guardian and 
classroom teacher in developing the intervention strategy, and shall offer to the parent or guardian the opportunity to be 
involved in the intervention services. 

During the school year following the year in which the tests prescribed by R.C. 3301.0710(A)(1) are administered to any 
student, the Board shall provide appropriate intervention services, commensurate with the student's test performance, including 
any intensive prevention, intervention, or remediation required under R.C. 3301.0711,3301.0715,3313.608 or R.C. 3313.6012, 
in any skill in which the student failed to demonstrate at least a score of proficient level on an achievement test. 

Except as authorized by State law, the Board shall not use any student's failure to attain a specified score on any State­ 
mandated test as a factor in any decision to deny the student promotion to a higher grade level. 

All identified students with disabilities in the School District shall be considered for participation in the State-mandated testing. 
The extent of the student's participation shall be determined by the IEP Team. Accordingly, the student's IEP shall require that 
s/he take: 

A. the required assessments in the same manner as other students; 

B. the required assessments with accommodations appropriate for his/her disability; or 

C. an alternate assessment that has been approved by the State Department of Education. 

To the extent possible, and in accordance with law, a student with disabilities shall not be excused from taking a required 
assessment unless no reasonable accommodation can be made to enable the student to take the assessment. 

TAe Su~eFiAteAEjeAt sRal1 iffi~leFlgent oSFI9inistfati'o'e §uiEiclincs tRot cOffiJ3ly 'NitA tt:le State DCl9ortfflcnt's I'c§ulations with Fc§aFE3 
to the adffiinistFotion of the State mandated tests, including the reporting of results. 

Program evaluations will be reviewed and updated every five (5) years. A schedule for such will be developed and implemented 
by the Superintendent. 

After July 1, 2017, no student will spend more than two percent (2%) of the school year taking state assessments, including the 
Ohio graduation tests, college and work ready assessment systems and any District-wide assessment for all students in a 
specified subject area or grade level. Students will not spend more than one percent (1 %) of the school year on diagnostic or 
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practice assessments to prepare for the above assessments. Students with disabilities are exempt from this requirement, as are 
related diagnostic assessments for students who failed the English language arts achievement assessment, substitute 
examinations, or examinations to identify a gifted student. 

This policy shall be reviewed and updated annually. 

See Policy 2623.02 - Third Grade Reading Guarantee 

Revised 1/12/09 
Revised 10/14/13 
Revised 4/10/17 

© Neola 2017 

Legal R.C. 3301.079, 0710, .0711, .0714, .0715, .0729, 313.608, 3313.608(0), 3313.6012 

A.C. 3301-13, 3301-35 

Last Modified by Andrew Hill on March 12, 2019 

https:llwww.boarddocs.comJoh/wadsohlBoard.nsf/Private?open&login# 4/4 



311212019 BoardDocs® PL 

Book Policy Manual 

Section Ready of Production 

Title Vol. 37, No.2 - January 2019 Revised SCHOOL CHOICE OPTIONS 

Code po5113.02 

Status 

Adopted November 19, 2007 

Last Revised October 14, 2013 

5113.02 - SCHOOL CHOICE OPTIONS PRO~IDED BY THE NO CHILD LEFT BEHIND ACT 

The Board of Education acknowledges that the Elementary' and Secondary' Education Act (ESEA), as amended, Federal ~Jo Child 
Left Bel=tiA8 Act sf 2001 ("~dCLBA") provides that the parents/guardians of students enrolled in a Title I school the first year 
following the building's identification as being in "School Improvement", have the right to transfer their children to another 
school in the District, provided there is a school that provides instruction at the students' grade level(s) and such school has not 
been identified as being in the process of school improvement, corrective action, or restructuring. If there is not another school 
in the District offering instruction at the students' grade level(s) that has not been identified as needing improvement, the 
Superintendent shall contact neighboring districts and request that they permit students to transfer to a school in one of those 
districts. The Superintendent shall also offer Supplemental Educational Services (SES) to students in any school no later than the 
first year following the building's identification as being in "School Improvement," regardless of whether a transfer option is 
available. 

Additionally, students attending a "persistently dangerous" school, as defined by State law have the right to transfer to another 
"safe" school in the District. If there is not another "safe" school in the District providing instruction at the students' grade 
level(s), the Superintendent shall contact neighboring districts and request that they permit students to transfer to a school in 
one of those districts. 

Furthermore, a student who is a victim of a "violent crime" on school property also has the right to transfer to another school. If 
there is not another school in the District providing instruction at the student's grade level, the Superintendent shall contact 
neighboring districts and request that they permit that student to transfer to a school in one of those districts providing 
instruction at the student's grade level. 

The Board of Education authorizes such transfers in accordance with AG 5113.02. 

Children who transfer in accordance with this policy will be permitted to remain at the school of transfer until completing the 
highest grade at the school. 

Title I, Section 1116(b)(1)(E) of the ~do GRiid Left BeAiRd Act of 2001Elementary' and Secondary Education Act, as amended 
Title I, Section 1116( e) of the Elementaev. and Secondary' Education Act, as amended~~o Cl9ild Left Bel=tiAd Act of 2001 
Title IX, Section 9532 of the Elementaev. and Secondaev. Education Act, as amended~do GAiid Left BeRiRd Act of 2001 

© Neola -2Q-H.2019 

Legal Title I, Section 1116(b)(1)(E) of the Elementary and Secondary Education Act, as amended 

Title I, Section 1116( e) of the Elementary and Secondary Education Act, as amended 

Title IX, Section 9532 of the Elementary and Secondary Education Act, as amended 

Last Modified by Andrew Hill on March 12, 2019 
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Book Policy Manual 

Section Ready of Production 

Title Not Ready for Production, from the JANUARY 2019 UPDATE that still needs board approval 
REMOVAL, SUSPENSION, EXPULSION, AND PERMANENT EXCLUSION OF STUDENTS 

Code po5610 

Status Under consideration by the board of education 

Adopted November 19, 2007 

Last Revised November 19, 2018 

5610 - REMOVAL, SUSPENSION, EXPULSION, AND PERMANENT EXCLUSION OF STUDENTS 

The Board of Education recognizes that exclusion from the educational program of the schools, whether by emergency removal, 
out- of-school suspension, expulsion, or permanent exclusion, is the most severe sanction that can be imposed on a student in 
this District, and one that cannot be imposed without due process. However, the Board has zero tolerance of violent, disruptive 
or inappropriate behavior by its students. 

No student is to be removed, suspended out-of-school, expelled and/or permanently excluded unless his/her behavior represents 
misconduct as specified in the Student Code of Conduct/Student Discipline Code approved by the Board. The Code shall also 
specify the procedures to be followed by school officials when implementing such discipline. In addition to the procedural 
safeguards and definitions set forth in this policy and the student/parent handbook, additional procedures and considerations 
shall apply to students identified as disabled under the IDEA, ADA, and/or Section 504 of the Rehabilitation Act of 1973. (See 
Policy 5605 "Suspension/Expulsion of Disabled Students. ") 

Students may be subject to discipline for violation of the Student Code of Conduct/Student Discipline Code even if that conduct 
occurs on property not owned or controlled by the Board but where such conduct is connected to activities or incidents that have 
occurred on property owned or controlled by the Board, or conduct that, regardless of where it occurs, is directed at a District 
official or employee, or the property of such official or employee. 

For purposes of this policy and the Student Code of Conduct/Student Discipline Code, the following shall apply: 

A. "Emergency removal" shall be the exclusion of a student who poses a continuing danger to District property or persons in 
the District or whose behavior presents an on-going threat of disrupting the educational process provided by the District. 
(See Policy 5610.03 "Emergency Removal") 

B. "Suspension" shall be the temporary exclusion of a student by the Superintendent, principal, assistant principal, or any 
other administrator from the District's instructional program for a period not to exceed ten (10) school days. Suspension 
shall not extend beyond the current school year, if at the time a suspension is imposed, fewer than ten (10) days remain 
in the school year. 

The Superintendent may instead require a student to participate in a community service program or another alternative 
consequence for a number of hours equal to the remaining part of the period of the suspension. The student shall be 
required to begin such community service program or alternative consequence during the first full week day of summer 
break. 

The Superintendent may develop a list of appropriate alternative consequences, and set forth such list in the applicable 
guidelines. 

In the event, the student fails to complete the required community service or the assigned alternative consequence, the 
Superintendent may determine the next course of action. Such course of action, however, shall not include requiring the 
student to serve the remaining time of the suspension at the beginning of the following year .. 

The procedures for suspension are set forth in the Student Code of Conduct/Student Discipline Code and Policy 5611 - 
Due Process Rights. 
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Students are permitted to make up all work missed during a suspension for full credit. 

C. "Expulsion" shall be the exclusion of a student from the schools of this District for a period not to exceed the greater of 
eighty (80) school days or the number of school days remaining in a semester or term in which the incident that gives 
rise to the expulsion takes place or for one (1) year as specifically provided in this policy and the Student Code of 
Conduct/Student Discipline Code. Only the Superintendent may expel a student. The procedures for expulsion are set 
forth in the Student Code of Conduct/Student Discipline Code and Board Policy 5611 "Due Process Rights". 

1. Firearm or Knife 

Unless a student is permanently excluded from school, the Superintendent shall expel a student from school for a 
period of one (1) year for bringing a firearm or knife capable of causing serious bodily injury to a school building or 
on to any other property (including a school vehicle) owned, controlled, or operated by the Board, to an 
interscholastic competition, an extra-curricular event, or to any other school program or activity that is not located 
in a school or on property that is owned or controlled by the Board, except that the Superintendent may reduce 
this period on a case-by-case basis in accordance with this policy. Similarly, the Superintendent shall expel a 
student from school for a period of one (1) year for possessing a firearm or knife capable of causing serious bodily 
injury at school or on any other property (including a school vehicle) owned, controlled, or operated by the Board, 
at interscholastic competition, an extra-curricular event, or at any other school program or activity that is not 
located in a school or on property that is owned or controlled by the Board, except the Superintendent may reduce 
this period on a case-by-case basis in accordance with this policy. The expulsion may extend, as necessary, into 
the school year following the school year in which the incident that gives rise to the expulsion takes place. The 
Superintendent shall refer any student expelled for bringing a firearm (as defined in 18 U.S.C. 921(a)(3)) or 
weapon to school to the criminal justice or juvenile delinquency system serving the District. 

A firearm is defined as any weapon, including a starter gun, which will or is designed to or may readily be 
converted to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, any 
firearm muffler or silencer, or any destructive device. A destructive device, includes, but is not limited to any 
explosive, incendiary, or poison gas, bomb, grenade, rocket having a propellant charge of more than four (4) 
ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, or other similar 
device. 

A knife capable of causing serious bodily injury is defined as any weapon or cutting instrument consisting of a 
blade fastened to a handle; a razor blade; or any similar device (including sharp, metal martial arts weapons such 
as ninja throwing stars) that is used for, or is readily capable of, causing death or serious bodily injury. 

The Superintendent may, in his/her sole judgment and discretion, modify or reduce such expulsion in writing, to a 
period of less than one( 1) year, on a case-by-case basis, upon consideration of the following: 

a. Applicable State or Federal laws and regulations relating to students with disabilities (for example, where 
the incident involves a student with a disability and the misconduct is determined by a group of persons 
knowledgeable about the child to be a manifestation of the student's disability); 

b. The degree of culpability given the age of the student and its relevance to the misconduct and/or 
punishment and/or evidence regarding the probable danger posed to the health and safety of others, 
including evidence of the student's intent and awareness regarding possession of the firearm or knife 
capable of causing serious bodily injury and/or 

C. The academic and disciplinary history of the student, including the student's response to the imposition of 
any prior discipline imposed for behavioral problems. 

2. Violent Conduct 

If a student commits an act at school, on other school property, at an interscholastic competition, extra-curricular 
event, or any other school program or activity and the act: 

a. would be a criminal offense if committed by an adult; 

and 

b. results in serious physical harm to person(s) as defined in R.C. 2901.01(A)(S), or to property as defined in 
R.C.2901.01(A)(6) 
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the Superintendent may expel the student for a period of up to one (1) year. The Superintendent may extend the 
expulsion into the next school year or reduce the expulsion as necessary on a case-by-case basis as specified 
below. The student need not be prosecuted or convicted of any criminal act to be expelled under this provision. 

The Superintendent may, in his/her sole judgment and discretion, reduce such expulsion to a period of less than 
one (1) year, on a case-by-case basts, upon consideration of the following: 

a. Applicable State or Federal laws and regulations relating to students with disabilities (for example, where 
the incident involves a student with a disability and the misconduct is determined by a group of persons 
knowledgeable about the child to be a manifestation of the student's disability); 

or 

b. other extenuating circumstances, including, but not limited to, the academic and disciplinary history of the 
student, including the student's response to the imposition of any prior discipline imposed for behavioral 
problems. 

If at the time of the expulsion, there are fewer days remaining in the school year than the number of days of the 
expulsion, the Superintendent may apply any or all of the remaining period to the following school year. 

3. Bomb Threats 

If a student makes a bomb threat to a school building or to any premises at which a school activity is occurring at 
the time of the threat, the Superintendent may expel the student for a period of up to one (1) year. The 
Superintendent may extend the expulsion into the next school year or reduce the expulsion as necessary on a 
case-by-case basis as specified below. The student need not be prosecuted or convicted of any criminal act to be 
expelled under this provision. 

The Superintendent may, in his/her sale judgment and discretion, reduce such expulsion to a period of less than 
one (1) year, on a case-by-case basis, for the following reasons: 

a. for students identified as disabled under the IDEA, ADA, and Section 504 of the Rehabilitation Act of 1973, 
upon recommendation from the group of persons knowledgeable of the student's educational needs; 

or 

b. other extenuating circumstances, including, but not limited to, the academic and disciplinary history of the 
student, including the student's response to the imposition of any prior discipline imposed for behavioral 
problems. 

If at the time of the expulsion, there are fewer days remaining in the school year than the number of days of the 
expulsion, the Superintendent may apply any or all of the remaining period to the following school year. 

D. "Permanent exclusion" shall mean the student is banned forever from attending a public school in the State of Ohio. (See 
Policy 5610.01) 

If a student is expelled for more than twenty (20) school days or for any period of time that extends into the next school year, 
the Superintendent shall provide the student and his/her parents with the names, addresses, and telephone numbers of those 
public or private agencies in the community which offer programs or services that help to rectify the student's behaviors and 
attitudes that contributed to the incident(s) that caused the expulsion. 

Susp-ension or Exp-ulsion of Students in Grades Pre-Kindergarten throug~ 

[DRAFTING NOTE: Pursuant to H.B. 318, the following limitations on susp-ension/exp-ulsion of students in grades 
p-re-K throug~, will be p-hased in over the next three (~) school v.ears, using data related to the 2018-2019 school 
v.ear as the baseline. The Rhase-in works as follows to comply. with Ohio law for the: 

A. 2019-2020 school v.ear,_y'our District must reduce the number of out-of-school susp-ensions and exp-ulsions 
issued to students in grades Qre-K through 3 for offenses not listed in p-aragrap-hs A-D below by' twentv.-five 
p-ercent (250/0), using the numbers rep-orted for that categor'l for the 2018-2019 school 'lear as a baseline. 
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B. 2020-2021 school v.ear,_y'our District must reduce the number of out-of-school susp-ensions and exp-ulsions 
issued to students in grades Pre-K through 3 for offenses not listed in p-aragrap-hs A-D below by' fifty_p-ercent 
.(500/0), using the numbers rep-orted tor that category' for the 2018-2019 school 'lear as a baseline. 

C. 2021-2022 school y:ear and thereafter,_y.0ur District may' only' issue out-ot-school susRensions and exp-ulsions 
to students in grades Pre-K through 3 tor the offenses listed in p-aragraRhs A-D below.] 

Beginning with the 2019-2020 school y:ear, exceQt as Qermitted by: law, susQension or eXQulsion Qroceedings shall not be 
initiated against a student in any' of grades Pre-kindergarten through three unless the student has committed the following acts: 

A. The student brings a firearm or knife caQable of causing serious bodily_lDjury' to a school building or on to any' other 
QroQerty_(inciuding a school vehicle) owned, controlled, or oQerated by' the Board, to an interscholastic comQetition,__§J} 
extra-curricular event, or to any' other school Rrogram or activity. that is not located in a school or on QroQerty' that is 
owned or controlled by' the Board, or Rossesses a firearm or knife caQable of causing serious bodily.J.ojury. at school or on 
any' other QroQerty_(inciuding a school vehicle) owned, controlled, or oQerated by' the Board, at interscholastic 
comRetition, an extra-curricular event, or at any' other school Qrogram or activity. that is not located in a school or on 
QroQerty' that is owned or controlled by' the Board. 

B. The student commits an act at school, on other school QroQerty, at an interscholastic comQetition, extra-curricular event,. 
or any: other school Qrogram or activity. and the act: 1) would be a criminal offense if committed by' an adult; and 2). 
results in serious Qhy.sical harm to Rerson(~) as defined in R.C. 2901.01(8)'(_2L or to QroQerty' as defined in 
R.C. 2901.01(8)_(§t 

C. The student makes a bomb threat to a school building or to anY_Qremises at which a school activity. is occurring at the 
time of the threat. 

D. The student eng£ges in behavior of such a nature that susQension or eXQulsion is necessary' to Rrotect the immediate 
health and safety. of the student, the student's fellow classmates, the classroom staff and teachers, or other school 
emRloy'ees. 

Prior to susQending or eXQelling a student in any' of grades Pre-K throug!l.l., the PrinciQal shall, whenever Qossible, consult with a 
mental health Rrofessional under contract. If the events leadingJdQ to the student's susQension or eXQulsion from school indicate 
that the student is in need of additional mental health services, the student's PrinciQal or the District's mental health Rrofessional 
shall assist the student's Qarent or guardian with locating_Qroviders or obtaining such services, including referral to an 
indeQendent mental health Qrofessional/_Rrovided such assistance does not result in a financial burden to the District or the 
student's school. 

If a student in any' of grades Pre-K through 3 is susQended or eXQelled, the student shall be afforded the same notice and 
hearing,_Qrocedural, and educational 0P-R0rtunities as set forth in Board Rolicy' and the law. The susRension or eXQulsion of a 
student in any_Qf_grades Pre-K through 3 shall not limit the Board's resQonsibilities with resRect to the Qrovision of sQecial 
education and related services to such student in accordance with Board Rolicy' and the law. Further, the Board shall not be 
limited in its authority' to issue an in-school susQension to a student in any_Qf_grades Pre-K throughl.I_Rrovided that the in-school 
susQension is served in a sUQervised learning environment. 

If the Superintendent determines that a student's behavior on a school vehicle violates school rules, s/he may suspend the 
student from school bus-riding privileges for the length of time deemed appropriate for the violation and remediation of the 
behavior. Any such suspension must comply with due process and the Student Code of Conduct/Student Discipline Code. 

The Board authorizes the Superintendent to provide for options to suspension/expulsion of a student from school which may 
include alternative educational options. 

The Superintendent shall initiate expulsion proceedings against a student who has committed an act that warrants expulsion 
under Board policy even if the student withdraws from school prior to the hearing or decision to impose the expulsion. The 
expulsion must be imposed for the same duration it would have been had the student remained enrolled. 

The Board may temporarily deny admittance to any student who has been expelled from the schools of another Ohio district or 
an out-of-state district, if the student's expulsion period set by the other district has not expired. The expelled student shall first 
be offered an opportunity for a hearing. This provision also applies to a student who is the subject of a power of attorney 
designating the child's grandparent as the attorney-in-fact or caretaker authorization affidavit executed by the child's 
grandparent and is seeking admittance into the schools of this District in accordance with Policy 5111. 

The Board may temporarily deny admittance to any student who has been suspended from the schools of another Ohio district, if 
the student's suspension period set by the other district has not expired. The suspended student shall first be offered an 
opportunity for a hearing before the Board. 
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When a student is expelled from this District, the Superintendent shall send written notice to any college in which the expelled 
student is enrolled under Postsecondary Enrollment Options at the time the expulsion is imposed. The written notice shall 
indicate the date the expulsion is scheduled to expire. 

If the expulsion is extended, the Superintendent shall notify the college of the extension. 

The Superintendent may require a student to perform community service in conjunction with or in place of a suspension or 
expulsion. The Board may adopt guidelines to permit the Superintendent to impose a community service requirement beyond the 
end of the school year in lieu of applying the expulsion into the following school year. 

Searches 

In accordance with Policy 5771, school officials may search a student or a student's property when there are reasonable grounds 
to suspect the presence of contraband that violates the law or school rules. Dogs trained in the detection of illegal drugs and/or 
weapons may patrol school facilities and premises. A dog altering to an object is considered reasonable grounds for a search. 
Vehicles on school property are also subject to search. Student lockers are the property of the Board and are subject to search 
based on reasonable suspicion of the violation of the law or school rules and to random searches without regard to reasonable 
suspicion. 

Times and Places Applicable 

Unless otherwise noted in the individual section, this code shall be applicable to any conduct: on school grounds or property 
adjacent to school grounds; during, before and after school hours, on school grounds at any other time when the school or the 
school grounds are being used by a school-related group; off school grounds at a school-sponsored activity, function or event; 
on a school bus or conveyance; or at any other time when the student is subject to the authority of the school. The rules and 
standards also apply to conduct off school premises which is connected to activities or incidents that have occurred on school 
property. The rules and standards also apply to any misconduct, regardless of where it occurs, that is directed at a District 
employee or official or the property of such employee or official. 

Substantive Provisions 

Misconduct for which suspension/expulsion may be imposed: 

A. Tobacco: students shall not possess, use, transmit, conceal or sell cigarettes or tobacco. State law prohibits students 
from smoking in any school building. This includes possession or the use of matches and/or lighters. No warning will be 
given for smoking violations. A student is considered smoking when seen with a cigarette, leaving a discarded one or any 
other evidence indicating smoking. 

B. Dress and Appearance: Students shall not violate school rules relating to dress and appearance. Students shall attend 
school dressed in a manner which is dean, not hazardous to their safety or the safety of others, and which does not 
distract from the educational environment. 

C. Truancy, Tardiness or Class Cutting: Students shall not be absent from all or any portion of the regularly scheduled 
classes or other mandatory activities without school authorization and parental consent. A student is considered tardy to 
first period if s/he is not in his/her assigned seat when the late bell rings. 

D. Profane, Vulgar or Improper Language or Gestures: Students shall not speak or write profane, vulgar, derogatory, 
demeaning or other improper or inappropriate language, or use profane, vulgar or other improper inappropriate gestures 
or signs or engage or attempt to engage in profane, vulgar or other improper or inappropriate actions. Student attire 
containing profanity or obscenity is prohibited. 

E. Insubordination (also referred to as Failure to Comply with Directives): This is defined as failing to follow the directives of 
school personnel or otherwise acting in defiance of school authority. Students shall comply with directives, requests and 
orders of teachers, student teachers, substitute teachers or other appropriate school personnel. 

F. Failure to Accept Discipline or Punishment: Students shall not refuse to accept discipline or punishment from teachers, 
student teachers, substitute teachers, educational aides, bus drivers, principals or other appropriate school personnel. 

G. Harassment, Hazing and/or Sexual Harassment: Students shall not threaten, act or participate in or attempt to threaten, 
act or participate in an act or acts that injures, degrades, disgraces or tends to injure, degrade or disgrace any student. 
This includes any unwanted sexual advances which may be verbal, visual or physical contact. 

H. Violations of School Bus Conduct Requirement: Students shall not act or participate in any act or acts or attempt to act or 
participate in any act which poses or tends to pose a danger to the safe operation of a school bus or conveyance, 
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including, but not limited to, failing to remain seated, throwing objects as passengers, the driver or out of the window, 
extending arms or objects out of the window, shouting and other disorderly conduct which could cause physical harm, 
emotional stress or diversion of the driver's attention. 

1. Disrespect: Students shall not act so as to intimidate, insult or otherwise abuse, orally or in writing, any member of the 
school staff or student body. 

J. Disruption of School: Students shall not by use of violence, force, noise, coercion, threat, harassment, intimidation, fear, 
passive resistance or any other conduct, cause, attempt or threaten to cause the disruption or obstruction of any lawful 
mission, process, activity or function of the school. Students shall not urge other students to engage in such conduct for 
the purpose of causing, attempting or threatening to cause the disruption or obstruction of any lawful mission, process, 
activity or function of the school. While this list is not intended to be all-inclusive, the following acts illustrate the kinds of 
misconduct prohibited by this rule: 

1. occupying any school building, school grounds or part thereof; 

2. blocking the entrance or exit of a school building or corridor or room therein; 

3. setting fire or attempting to set fire to or damaging or attempting to damage or defacing or attempting to deface 
any school building or property; 

4. making, by telephone call, letter or other means, a threat to damage or destroy any school property or to disrupt 
any school-sponsored or related activity, function or event on or off school grounds. Any bomb threat to a school 
building, or to any premises at which a school activity is occurring will subject the offender to a one-year (1) 
expulsion; 

5. activating or attempting to activate an emergency alarm system in the absence of an emergency; 

6. preventing or attempting to prevent by physical act or verbal utterance the convening or continuing function of 
any school, class or activity or any lawful meeting or assembly on or off the school property; 

7. preventing or attempting to prevent students from attending a class or any school-sponsored or related activity or 
event; 

8. except under the direct instruction of the principal or other authorized school personnel, blocking pedestrian or 
vehicular traffic on school property or at the site of any school-sponsored activity or event; or 

9. continuously making noise or acting in a manner so as to interfere with a teacher's ability to conduct a class or an 
extracurricular activity. 

K. Damage, Destruction, Theft or Unauthorized Removal of School Property: Students shall not cause or attempt to cause 
damage to school property or steal or attempt to steal school property or engage in or attempt to engage in or participate 
or attempt to participate in the unauthorized removal of school property. 

L. Damage, Destruction, Theft, or Unauthorized Removal of Private Property: Students shall not cause or attempt to cause 
damage to private property of students, teachers, school personnel or other persons or steal or attempt to steal private 
property or engage or attempt to engage in or participate or attempt to participate in the unauthorized removal of private 
property. 

M. Physical or Verbal Assault on or Abusive Language Toward a School Employee, Authorized Visitor or Another Student: 
Intentionally or recklessly causing or threatening physical or emotional harm to another student or behaving in such a 
manner as to present an imminent risk of such harm. Students shall not use vulgar, profane or abusive gesture toward 
any school employee, authorized school visitor or another student, not cause or attempt to cause physical injury, or 
behave in such a way as could threaten to cause physical injury to a school employee, authorized school visitor or 
another student. 

N. Weapons, Dangerous Instruments, Fireworks and Explosives: Students shall not violate this District's policy against 
dangerous weapons in school Policy 5772. Students shall not use, possess, handle, transmit, sell, conceal or barter for, or 
bring upon school grounds, to a school activity or on to a school vehicle any object that can be classified as a weapon or 
dangerous instrument. Weapons and dangerous instruments shall include any object which is used or may be used to 
inflict physical harm or property damage or to threaten to inflict such harm or damage. Items that have the appearance 
of a weapon or dangerous instrument are also prohibited. 
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Students shall not possess, handle, transmit, conceal, sell or barter for, or bring upon school grounds, to a school activity 
or on to a school vehicle any fireworks, explosives, inflammables, munitions or other objects that could cause physical 
harm or property damage. Students shall not ignite, explode, detonate or attempt to ignite, explode or detonate 
fireworks, explosions, munitions, inflammables or other objects that could cause physical harm or property damage. 

Violations of this section of the Student Code of Conduct may be subject to a one-year (1) or more expulsion as detailed 
in policy 5772. Violations of this section will also result in notification to the registrar of motor vehicles and the county 
juvenile judge. 

O. Narcotics, Alcoholic Beverages, Look-Alike Drugs and Stimulant or Depressant Drugs: 

1. Students shall not possess, use, transmit, sell, conceal, or consume any alcoholic beverage or intoxicant or any of 
the drugs of abuse while on school property and/or involved in school activities. Likewise, students shall not 
consume or have discernible odor of any alcoholic beverages or intoxicant or drug of abuse at a time before the 
student's arrival at school or a school-sponsored or related event or activity. Examples of drugs of abuse include, 
but are not limited to, narcotic drugs, hallucinogenic drugs, amphetamines, barbiturates, marijuana, glue, butane, 
cocaine, nonmedically prescribed anabolic steroids or other substances that could modify behavior. 

Where a student is found to have violated this paragraph by using or consuming unauthorized drugs, drugs of 
abuse or intoxicants, s/he may be required to submit a letter from a psychiatrist or physician stating that the 
student is physically and mentally able to resume his/her studies prior to his/her reentry on the school premises or 
participation in school-related activities. 

Use of drugs as authorized by a medical prescription from a licensed physician shall not be considered in violation 
of this rule provided proper documentation has been completed and filed with the school office. However, selling, 
transferring or otherwise providing prescription drugs to a student to whom the drugs are not prescribed is a 
violation of this rule. 

2. Students shall not possess, use, transmit, sell, consume or conceal any drug or look-alike drugs of abuse, 
instruments or drug paraphernalia (i.e., hypodermic needle, syringe, water pipe, roach clip, etc.). 

3. Students who are knowingly in the presence of other students who are engaging in substance abuse and who fail 
to report such substance abuse to school authorities may_w+I+ also be in violation of this policy forbidding alcohol 
and drug use and will be subject to at least a five (5) day susJ3cnsion. 

4. Violations of this section may also result in notification to the registrar of motor vehicles and the county juvenile 
judge. 

P. Trespass: 

1. Students shall not enter upon school grounds or premises of a school building to which the students are not 
assigned during or after school hours except with the express permission of the school principal of that building or 
to attend or participate in a school-sponsored event in which their regularly assigned school is involved or where 
students from their regularly assigned school have been invited to attend or participate. 

2. Students already under suspension, expulsion or emergency removal shall not enter upon grounds or premises of 
the students regularly assigned or other school buildings without the express permission of the principal. 

Q. Misconduct Away From School: Students who sell or transmit any narcotic drug, hallucinogenic drug, amphetamine, 
barbiturate, cocaine, marijuana or other controlled substance or drug of abuse off school property or at a nonschool­ 
sponsored or related activity, function or event, or on school property before or after school, may in accordance with the 
procedures set forth in R.C. 3313.66, be subject to suspension or expulsion from school if the Superintendent determines 
that the student's continued presence in the school is reasonably certain to disrupt or interfere with the educational 
process or endanger the health or safety of the students or others. 

Students who engage in an assault upon a school employee or other student off school property, at a nonschool­ 
sponsored or related activity, function or event, or on school property before or after school hours may, in accordance 
with the procedures set forth in R.C. 3313.66, be subject to suspension or expulsion from school if it is determined that 
the student's continued presence in the school is reasonably certain to disrupt or interfere with the educational process or 
endanger the health or safety of the students or others. 

R. Falsification or Misstatement of Facts or Other Information: Students shall not forge the writing of another or falsely use 
the name of another person or falsify times, dates; grades, addresses or other data on school forms or school-related 
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correspondence. Cheating and/or plagiarism on school assignments is considered fraud. Lying is considered fraud. 

S. Gambling: Students shall not engage in or promote games of chance, placing bets or risk anything of value. 

T. Obtaining Property or Things of Value by Use of Coercion and Related Misconduct: Students shall not use or attempt to 
use an express or implied threat, violence, harassment, coercion or intimidation to obtain money or any other type of 
property belonging to another student, a school employee or others. 

U. Public Display of Affection or Sexual Acts: Students shall not engage in kissing, embracing or any sexual acts or displays 
not appropriate to the educational environment. 

V. Repeated Violations: Students who repeatedly engage in acts which violate this code shall be subject to more severe 
punishment, including suspension or expulsion, for subsequent violations. The District shall be entitled to maintain 
records of each student's misconduct and consider such records in arriving at the type and severity of punishment to be 
imposed for a violation of this code. 

W. Violation of Rules: Students shall not violate the policies of the Board, school rules, classroom rules or regulations. Such 
policies and rules and regulations will be posted in a conspicuous place. Students are responsible for becoming familiar 
with those items. 

X. Personal Communication Devices: Students are not permitted to use personal communication devices in a manner 
contrary to Wadsworth City School District Policy 5136: Personal Communication Devices. Personal communication 
devices include: computers, tablets (e.g., iPads and similar devices), electronic readers ("e-readers"; e.g., Kindles and 
similar devices), cell phones (e.g., mobile/cellular telephones, smartphones (e.g., BlackBerry, iPhone, Android devices, 
Windows Mobile devices, etc.)), telephone paging devices (e.g., beepers or pagers), and/or other web-enabled devices of 
any type. 

Y. Aiding and Abetting: Aiding and abetting any violation of this Student Code of Conduct will result in disciplinary action. 

Z. Failure to Provide Evidence/Providing False Information/Lying: Students are expected to be honest concerning violations 
of the Code of Conduct and to help school officials establish the truth about a possible violation of the Student Code of 
Conduct. In establishing the facts concerning an incident, students shall be expected to cooperate with school officials. 
Students shall not give or assist in giving false or fictitious accounts to any school official, policy official, fire official or any 
other person acting in an official or lawful capacity. 

AA. Violating Acceptable Use Policy: Students shall not use school-owned computers in a manner that violates the school's 
Acceptable Use Policy. 

BB. Violation of Student Publications Policy: Students shall not violate the Student Publications Policy, Policy 5722, with 
respect to content of student and nonstudent publications and requirements before distributing such publications. 

CC. Other Misconduct: Any misconduct which is contrary to the school's educational mission is prohibited. 

A copy of this policy is to be posted in a central location in each school and made available to students and parents upon 
request. Key provisions of the policy should also be included in the parent-student handbook. 

R.C. 2919.222, 3313.534, 3313.649, 3313.66, 3313.661, 3313.662, 3313.663 
R.C. 3313.664, 3313.668, 3321.13 (~)_(J) and ro. 3327.014 
18 U,S.C. Section 921 
20 U.S.C. 3351, 20 U.S.C. 7151, 20 U.S.C. 8921 

Revised 2/24/11 
Revised 3/9/15 
Revised 4/10/17 

© Neola 2018 
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Legal R.C. 2919.222, 3313.534, 3313.649, 3313.66, 3313.661, 3313.662, 3313.663 

R.C. 3313.664, 3321.13 (B)(3) and (C),3327.014 

18 U.S.C. Section 921 

20 U.S.C. 3351, 20 U.S.C. 7151, 20 U.S.C. 8921 

Last Modified by Andrew Hill on March 12, 2019 
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Book Policy Manual 

Section Ready of Production 

Title Vol. 37, No.2 - January 2019 Revised EMERGENCY REMOVAL OF STUDENTS 

Code po5610.03 

Status 

Adopted November 19, 2007 

Last Revised November 19, 2018 

5610.03 - EMERGENCY REMOVAL OF STUDENTS 

If a student's presence poses a continuing danger to persons or property, or an ongoing threat of disrupting the academic 
process taking place either in a classroom or elsewhere on school premises, then the Superintendent, Principal or assistant 
Principal may remove the student from curricular activities or from the school premises. A teacher may remove the student from 
curricular activities under the teacher's supervision, but not from the premises. If a teacher makes an emergency removal, the 
teacher will notify a building administrator of the circumstances surrounding the removal in writing, as soon as practicable. 
Because such removal is not subject to the normal suspension and expulsion procedures, no prior notice or hearing is required 
for any removal under this policy. 

A due process hearing will be held on the next school day after the removal is ordered. Written notice of the hearing and the 
reason for the removal and any intended disciplinary action will be given to the student as soon as practical prior to the hearing. 
If the student is subject to out-of-school suspension, the student will have the opportunity to appear at an informal hearing 
before the Principal, Assistant Principal, Superintendent or designee and has the right to challenge the reasons for the intended 
suspension or otherwise explain his/her actions. Within one (1) school day of the decision to suspend, written notification will be 
given to the parent(s)/guardian(s) or custodian of the student. This notice will include the reasons for the suspension, the right 
of the student or parent(s)/guardian(s) to appeal to the Board or its designee and the student's right to be represented in all 
appeal proceedings. If it is probable that the student may be subject to expulsion, the hearing will take place on the next school 
day after the date of the initial removal and will be held in accordance with the procedures outlined in the Policy 5611 - Due 
Process Rights. The person who ordered or requested the removal will be present at the hearing. 

A student in any of grades pre-kindergarten through 3 may be removed only for the remainder of the school day, and shall be 
permitted to return to any curricular and extra-curricular activities on the next school day (following the day in which the student 
was removed or excluded). When a student in any of grades pre-kindergarten through 3 is removed and returned to his/her 
curricular and extra-curricular activities the next school day, the Principal is not required to hold a hearing (or provide written 
notice of same). 

The Principal shall not initiate suspension or expulsion proceedings against a student in any grades pre-kindergarten through 3 
who was removed unless the student has committed one (1) of the following acts: 

A. The student brings a firearm or knife capable of causing serious bodily injury to a school building or on to any other 
property (including a school vehicle) owned, controlled, or operated by the Board, to an interscholastic competition, an 
extra-curricular event, or to any other school program or activity that is not located in a school or on property that is 
owned or controlled by the Board. Similarly, the Principal can initiate suspension or expulsion proceedings if the student 
possesses a firearm or knife capable of causing serious bodily injury at school or on any other property (including a school 
vehicle) owned, controlled, or operated by the Board, at interscholastic competition, an extra-curricular event, or at any 
other school program or activity that is not located in a school or on property that is owned or controlled by the Board. 

B. The student commits an act at school, on other school property, at an interscholastic competition, extra-curricular event, 
or any other school program or activity and the act: 1) would be a criminal offense if committed by an adult; and 
2) results in serious physical harm to person(s) as defined in R.C. 2901.01(A)(5), or to property as defined in 
R.C. 2901.01(A)(6). 

C. The student makes a bomb threat to a school building or to any_Qremises at which a school activity. is occurring at the 
time of the threat. 
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D. The student engages in behavior of such a nature that suspension or expulsion is necessary to protect the immediate 
health and safety of the student, the student's fellow classmates, the classroom staff and teachers, or other school 
employees 

If the Superintendent or Principal reinstates a student prior to the hearing for emergency removal, the teacher may request and 
will be given written reasons for the reinstatement. The teacher cannot refuse to reinstate the student. 

In an emergency removal, a student can be kept from class until the matter of the misconduct is disposed of either by 
reinstatement, suspension or expulsion. 

R.C. Chapter 2506,3313.66,3313.661,3313.662, 3313.668 

© Neola ~2019 

Legal R.C. Chapter 2506, 3313.66, 3313.661, 3313.662, 3313.668 

Last Modified by Andrew Hill on March 12, 2019 
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Book Policy Manual 

Section Ready of Production 

Title Vol. 37, No.2 - January 2019 Revised PURCHASING AND BIDDING 

Code po6320 

Status 

Adopted November 19, 2007 

La st Rev i sed March 13, 2017 

6320 - PURCHASING AND BIDDING 

Price Quotations for Items Not Required to be Competiti'Q'ely Bid 
It is the policy af the Boara of EaucatioA that the seek at least ) f3FiCe quotations, unless fewer 
quotations are available, on purchases of any supplies, ffiatcrials, ans/or equipment costing more tRan $ __ , except in cases 
of effiergency or 'nhcA the ffiateFials purcl9aseEl are of such a nature that price negotiations v'JoulEi not Fesult in a savings to the 
District OF 'when the item is sueject to formal bid. Standardized purchasiRg proccaurcs of tlge District CA6 6320A) sl9all be 
followea '/v'hen purchasing on the basis of price quotations from venaors. 

Competitive Bidding 

)lVRen the Board determines to build, repair, eRlarge, iffi!3Fove, or aemolish a school buildiRg the cost of which will exceea 
$50,000 the shall oBtain COFfll9ctiti o'c 19ie!s. 

[ ] In accoraance 'Nith statute, the 80aFe may elect to forego the 19iac:Jing for contracts in any of the follov,'ing situations: 

A. () the acquisition of educational materials uses in teaching 

B. () if the Boare! elects aRa eleclares By rcsalutian ta participate in purchase contracts, fA accarsaACC ' •• ith R.C. Cl=lal9tcr 
125 anel the terms aAd conditians prescribee! by the Department of Administrative Services 

c. () if the Board aetermines ana declares by resolutioA adopted by two thirds (2/3's) of its members that any item is 
available aAs can be acquiFcs 0191.,. from a sin§le source 

D. () if tRe Boars declares by resolution ac:Jol9tes by two tRirss (2/3'5) af its Ffleffi13ers that tRe installation, A4osificatioA, 
and/or reffiodeliRg subject to cOAtracting is in'v'olvee! in aR energy cansef\lation measure undertaken through an 
installA4ent !3aYffient cOAtract under R.C. 3313.372 or !3ursuant to R.C. 133.06(6) 

E. ( ) thc acquisition af coml3uter software aAd/or coml3uter haraware for instructional purposes 

F. f-t-if the Boars finds aAa c:Jetermines that aA urgcnt necessity e)(ists (as sefiAea by statute) with respect to a particular 
im(3ra vefficRt 

G. ( ) if improvements are relatea to the security ans protectioA of sCRool I9ropeFty 

H. ( ) if, pursuaAt to R.C. 9. ~ 8, tl;e BoarS partiCipates in a joint 19uFcAasiA§ J3FO§Faffi, OI3CFatetJ By or thFou§1; a Aational or 
State associatioR of l30litical subsi'v'isiaFts iA which thc Boara is eligiblc for ffieffibershiJ3 or tf:trougl; tl;e Fedcral gaverAA4cAt 
or another political sube!ivisioA 

1. ( ) if supplies, services, or materials are to be purchased froffi a qualified nonprofit agency pursuant to Sections 4115.31 
to ~ 115.35 

The SupcrintenseAt shall 'o'crify that the specificatioAs for aAY public impro'v'eFAent project for ~vAich bids are soliciteEl do AOt 
require any biader to: 

A, eAter iAto agreements 'Nith labor arganizations on saiEi !3u13lic improveffieAt; or 
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B. enter into an agreement that reEluires its employees to become members of or pay fees or dues to a labor organization as 
a condition of effiJ3loyment or continued effiJ3loYFAent. 

Bisding shall Be conductes in accordance with R.C. 3313. ~ 6 ane relatee statutes. 

Bids shall Be sealed and sAall be epened by tAe ______ in tAe presence of at least one (1) '",'itness. 

Soliciting of Bias 

TAe Board, by resolutien, ffiay aware a bid to the lowest responsible bieser. For a bieeer to be deeFAee responSible, ti=1e Board 
may request evidence froffi the bidEler concerning: 

A. ( ) the experience (type of preduct or service being purchased, etc.) of tAe bidder; 

B. () tAe financial condition; 

c. () the coneuet and peFformance on previous contracts (with the District or other agencies); 

D. ( ) the bidder1s facilities; 

E. () FAanageFAent sl<ills; 

F. () lAe aBility to execute tAe contract prelgeFly; 

G. () a signee a#iea~it a#irFAing that neiti=1er the siaser nor any sus contractor i=1as enterea into an agreeFAent •• 'ith any 
labor organization regarding the public improvement project. 

A't\'araing of Bids 

The Board shall approve all contracts resulting from competitive bids prior to being awarded. The Board reserves the right to 
reject any or all aiss. 

In situations in which tAe Boara Aas resolves to aNare a sis to the lov,est responsible bidder ans the 10\\' bieeer sees not FAeet 
the considerations specifies aaove, the Board sAal1 so notify the bidser, in writing, by certified mail. 

Limitations 

All purchases that are within the amount contained in the 

() function 

(~) object 

() liRe itclTl 

of the appropriation 

(~) and were originally contemplated in the budgeting process 

may be made upon authorization of the _SuQ..::::.e..:...:ri..:..:n..:;.;te~n..:..:::d::..::e:..:..n:...;::.t _ 

() unless the contemplated purchase is for more than $ , in which case prior approval is reEluired from the 

E] The is authorizes to asjust aJ3J3rol9fiations witRin a funs in orser to mal(e necessar), J3urchases ana sl9all 
report sucl9 FAodifications at the following Fc§ular Board lTlecting. 

[~] Then and Now Certificate 

If the Treasurer can certify that both at the time of the purchase and at the time of certification, sufficient funds were available 

(~) or in the process of collection, 

to the credit of the respective fund, properly appropriated and free from previous encumbrance, the expenditure may be 
authorized. The Board may approve such payment 
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within thirty (30) days from receipt of such certificate. 

Amounts of less than $3,000 may be paid by the Treasurer upon completion of the "then and now" certificate, provided that the 
expenditure is otherwise lawful. 

The Board should be advised of all nonbid purchases 

() not contemplated during the budgeting process 

(~) when the amount exceeds the amount of the appropriation. 

E] The Superintendent is authorized to make emergency purchases, ••• .,ithout prior adjustment, of those goods and/or services 
neeEied to I~eep the sct=loels in epefation. Such pUFct=lases sRal1 ee BFougRt to tt=le Board's attention at tRe ne)(t fegulaf meeting. 

H-:BlaAIEct" Certificates 

The Treasurer may issue "blanket" purchase orders (ceFtificates) for a sum not exceeding an af190unt estaBlished BY resolution of 
the Board against any specific line item account over a period of time, not to extend beyond the end of the fiscal year in which it 
is issued. Only one (1) "blanket" purcAase order (certificate) may be outstanding at an)' one (1) particular time for anyone (1) 
particular line item appropriation. 

[~] "Sup-er Blanket" Certificates 

The Treasurer may issue "super blanket" purchase orders (certificates) for any amount for expenditures and contracts from a 
specific line-item appropriation account in a specified fund for most professional services, fuel, oil, food items, and any other 
specific recurring and reasonably predictable operating expense. Such a purchase order (certificate) shall not extend beyond the 
fiscal year. 

Contracts for Develop-ment and Imp-rovement of Facilities 

All contemplated contracts for professional design services such as from an architect or for construction management shall be in 
accordance with R.C. 9.33 - 9.335 and R.C. 153.65 - 153.71 as applicable, as well as any relevant provisions of the Ohio 
Administrative Code. 

ComQetitive Bidding 

When the Board determines to build,EQair, enlargg,J.!nQrove, or demolish a school building the cost of which will exceed 
,$.50,000, or for the Qurchase (or lease-Qurchase) of school buses, the Board of Education shall 
obtain comQetitive bids. 

Ll In accordance with statute, the Board may' elect to forego the bidding for contracts in any' of the following situations if: 

A .. (~) the Board elects and declares by' resolution to QarticiQate in Qurchase contracts, in accordance with R.C. ChaRter 125 
and the terms and conditions Qrescribed by' the DeRartment of Administrative Services 

B .. (...x) the Board determines and declares by' resolution adoQted by' two thirds (2/3's) of its members that any' item is 
available and can be acguired only' from a single source 

C. (XJ the Board declares by: resolution adoQted by' two-thirds (2/3Is) of its members that the installation, modification,. 
and/or remodeling subject to contracting is involved in an energy' conservation measure undertaken through an 
installment Ray'ment contract under R.C. 3313.372 or Qursuant to R.C. 133.06(~). 

D . .(~) the Board finds and determines that an urgent necessity. exists (as defined by' statute) with resQect to a Rarticular 
imQrovement' 

E .. OS ... )_Rursuant to R.C. 9.48, the Board QarticiQates in a jOint Rurchasing ... Qrogram/_QJ~erated by or through a national or 
State association of Rolitical subdivisions in which the Board is eligible for membershiQ or through the Federal government 
or another Qolitical subdivision 

The SUQerintendent shall verify that the sQecifications for anY_Qublic imQrovement Rroject for which bids are solicited do not 
reguire any' bidder to: 

A. enter into agreements with labor organizations on said Qublic imQrovement; or 
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B. enter into an agreement that reguires its emQloy'ees to become members of or Qay' fees or dues to a labor organization as 
a condition of emRloy'ment or continued emRloy'ment. 

Bidding shall be conducted in accordance with R.C. 3313.46 and related statutes. 

BidsshallbesealedandshallbeoRenedby.~t~h~e~~~_T~r~e=a~su~r~e~r~~~~~~~~~~~~~in~th~e~Qresence~atlea~one 
,(1) witness. 

Soliciting of Bids 

The Board,_Qy' resolution, may' award a bid to the lowest resQonsible bidder. For a bidder to be deemed resQonsible, the Board 
may: reguest evidence from the bidder concerning.;. 

A. {_x> the eXQerience (ty"Qe of Qroduct or service being_Rurchased, etc.) of the bidder;. 

B .. (2L> the financial condition;. 

C .. (x_) the conduct and Rerformance on Qrevious contracts (with the District or other agencies).;. 

D . .(_x) the bidder's facilities;. 

E .. (LL) management skills;. 

F. ,(_x) the ability: to execute the contract QroQerly";. 

G .. (LL)....9.2i.gned affidavit affirming that neither the bidder nor any' sub-contractor has entered into an agreement with any" 
labor organization regarding the Qublic imQrovement Qroject. 

Awarding of Bids 

The Board shall aQQrove all contracts resulting from comQetitive bids Qrior to being awarded. The Board reserves the right to 
.@ject any or all bids. 

In situations in which the Board has resolved to award a bid to the lowest resQonsible bidder and the low bidder does not meet 
the considerations sQecified above, the Board shall so notify' the bidder, in writing,..Q.v. certified mail. 

Purchase of School Buses and Certain Other Motor Vehicles 

The Board shall use comQetitive bidding to enter into an agreement for the Qurchase or lease-Qurchase of a school bus unless an 
exceQtion to bidding.1!P-Rlies. The term "school bus" includes any' vehicle designed to car[Y. more than nine (2)_Qassengers 
excluding the driver. Bids shall indicate that p-rior to delive[Y. the bus must comp-Iv. with all ap"p-licable State laws and regulations,. 
including the Ohio PUQil TransQortation OQeration and Safety: Rules. No bid bonds will be reguired unless reguested by: the Board 
during the comQetitive bidding_Qrocess. The Board is not reguired to use comQetitive bidding to rent or lease a school bus as 
J..Qng as the agreement does not include a Qrovision for Rurchase of the bus. 

For the Qurchase of motor vehicles other than school buses, the Board will follow the adoQted Qrocedures to obtain Qrice 
Quotations Qrior to Rurchase when aQQlicable. Standardized Qurchasing_Qrocedures of the District shall be followed when 
Rurchasing a motor vehicle other than a school bus. 

Lease-Purchase Agreements 

Lease-purchase agreements entered into by the Board shall be in accordance with R.C. 3313.375. Such agreements shall be a 
series of one-year renewable lease terms totaling not more than thirty (30) years, after which time ownership is transferred to 
the Board if all obligations of the Board under the agreement have been satisfied. 

Purchases from the State 

In accordance with State law (R.C. 4115.31 - 4115.35), the Superintendent shall, in accordance with rules of the State 
committee for the purchase of products and services provided by persons with severe disabilities, procure products or services at 
the fair market price established by the committee from a qualified nonprofit agency for persons with severe disabilities, if the 
product or service is on the procurement list and is available within the period required by the District, notwithstanding any law 
requiring the purchase of products and services on a competitive bid basis. 

Q!:!E...O.i!i'Y Purchases 
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In order to promote efficiency and economy in the operation of the District, the Board requires that the 
f3eriodically estimate requirements fer stanaara iteffis or classes of iteffis and ffialEe quantity purchases to procure the lowest 
cost consistent v{ith good qualit';. 

Reguirement 

Before an emQloy'ee tfle places a purchase order, s/he shall check as to whether the proposed purchase is 
subject to bid, whether sufficient funds exist in the budget, and whether the material might be available elsewhere in the 
District. All purchase orders shall be numbered consecutively. 

In the interests of economy, fairness, and efficiency in its business dealings, the Board requires that: 

A. (~) items commonly used in the various schools or units thereof, be standardized whenever consistency with 
educational goals can be maintained; 

B. () oPJ90Ftunity be pro'v'iaea to as ffiany responsiBle sUf3pliers as possible to ao busiAess with the SCAool District. To this 
CAS, tAe shall develof3 ana FAaintain lists of potcntial sUf3pliers for 0 arieu5 tYl3es of sUI9Plics, 
equipment, aAd services; 

c. (~) a prompt and courteous reception, insofar as conditions permit, be given to all who call on legitimate business 
matters; 

D. (~) where the requisitioner has recommended a supplier, the sUQervisor may make alternate 
suggestions to the requisitioner if, in his/her judgment, better service, delivery, economy, or utility can be achieved by 
changing the proposed order. 

Employees may be held personally responsible for anything purchased without a properly-signed purchase order or 
authorization. 

The Board may acquire equipment as defined in law by lease, by installment payments, by entering into lease-purchase 
agreements, or by lease with an option to purchase, provided the contract sets forth the terms of such a purchase and the 
purchase complies with applicable law and Board policy. 

Reverse Auctions 

It is the policy of the Board to permit the use of a reverse auction to purchase services and supplies whenever it is determined 
that the reverse auction process will be advantageous to the District (e.g., result in a cost savings to the District). To that end, 
vendors may submit proposals when competing to sell services and/or supplies in an open environment via the Internet. While 
the reverse auction process may be used to purchase supplies such as equipment, materials, tangible assets and insurance, the 
process may not be used to purchase real property or interests in real property. The process may also be used to purchase 
services such as the furnishing of labor, time, or effort by a person, provided such services do not involve the delivery of a 
specific end product other than a report, and are not being furnished in connection with an employment agreement or collective 
bargaining agreement and/or which are not subject to a competitive selection procedure required by law. 

The Board will provide notice of the request for proposals and award contracts in accordance with the Superintendent's 
administrative guidelines. 

[~ ] Procurement - Federal Grants 

The Superintendent shall maintain a procurement and contract administration system in accordance with the USDOE 
requirements (34 CFR 80.36) for the administration and management of Federal grants and Federally-funded programs. The 
District shall maintain a compliance system that requires contractors to perform in accordance with the terms, conditions, and 
specifications of their contracts or purchase orders. Except as otherwise noted, procurement transactions shall conform to the 
provisions of this policy and administrative guidelines (AG 6320). (See Policy 6325) 

R.C. 9.25, 9.30, 9.31, 9.311,9.312,9.314, 125.04, 153.02, 153.12, 153.54,2909.33 
R.C. 3313.37, 3313.375,3313.46, 3313.172, 3327.08,4115.32 et. seq., 4116.02 
R.C. 4116.03, 4511. 76,_5705.41, 5705.45 
A.C. 3301-83 

© Neola ~2019 
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Legal R.C. 9.25,9.30,9.31,9.311,9.312,9.314,125.04, 153.02, 153.12, 153.54,2909.33 

R.C. 3313.37, 3313.375,3313.46,3313.172,3327.08,4115.32 et. seq., 4116.02 

R.C. 4116.03,4511.76,5705.41,5705.45 

A.C. 3301-83 

Last Modified by Andrew Hill on March 12, 2019 
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Book Policy Manual 

Section Ready of Production 

Title Correct Version Vol. 37, No.2 - January 2019 Revised PROCUREMENT - FEDERAL 
GRANTS/FUNDS 

Code po6325 

Status 

Adopted April 11, 2016 

Last Revised May 14, 2018 

6325 - PROCUREMENT - FEDERAL GRANTS/FUNDS 

Procurement of all supplies, materials, equipment, and services paid for from Federal funds or District matching funds shall be 
made in accordance with all applicable Federal, State, and local statutes and/or regulations, the terms and conditions of the 
Federal grant, Board of Education policies, and administrative procedures. 

The Superintendent shall maintain a procurement and contract administration system in accordance with the USDOE 
requirements (2 CFR 200.317-.326), including affirmative steQs for small and minority' businesses and women's business 
enterRrises,. for the administration and management of Federal grants and Federally-funded programs. The District shall maintain 
a contract administration system that requires contractors to perform in accordance with the terms, conditions, and 
specifications of their contracts or purchase orders. Except as otherwise noted, procurement transactions shall conform to the 
provisions of the District's documented general purchasing Policy 6320 and AG 6320A. 

All District employees, officers, and agents who have purchasing authority shall abide by the standards of conduct covering 
conflicts of interest and governing the actions of its employees, officers, and agents engaged in the selection, award, and 
administration of contracts as established in Policy 1130, Policy 3110 and Policy 4110 - Conflict of Interest. 

The District will avoid acquisition of unnecessary or duplicative items. Additionally, consideration shall be given to consolidating 
or breaking out procurements to obtain a more economical purchase. And, where appropriate, an analysis shall be made of lease 
versus purchase alternatives, and any other appropriate analysis to determine the most economical approach. These 
considerations are given as part of the process to determine the allowability of each purchase made with Federal funds. 

To foster greater economy and efficiency, the District may enter into State and local intergovernmental agreements where 
appropriate for procurement or use of common or shared goods and services. 

All procurement transactions paid for from Federal funds or District matching funds shall be conducted in a manner that 
encourages full and open competition and that is in accordance with good administrative practice and sound business judgement. 
In order to promote objective contractor performance and eliminate unfair competitive advantage, the District shall exclude any 
contractor that has developed or drafted specifications, requirements, statements of work, or invitations for bids or requests for 
proposals from competition for such procurements. 

Some of the situations considered to be restrictive of competition include, but are not limited to, the following: 

A. unreasonable requirements on firms in order for them to qualify to do business 

B. unnecessary experience and excessive bonding requirements 

C. noncompetitive contracts to consultants that are on retainer contracts 

D. organizational conflicts of interest 

E. specification of only a "brand name" product instead of allowing for an "or equal" product to be offered and describing the 
performance or other relevant requirements of the procurement 
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F. any arbitrary action in the procurement process 

Further, the District does not use statutorily or administratively imposed State, local, or tribal geographical preferences in the 
evaluation of bids or proposals, unless 1) an applicable Federal statute expressly mandates or encourages a geographic 
preference; or 2) the District is contracting for architectural and engineering services, in which case geographic location may be 
a selection criterion provided its application leaves an appropriate number of qualified firms, given the nature and size of the 
project, to compete for the contract. 

To tRe extent tRat tRe District uses a pre Elualified list of persons, firms or products to aCEluire goods and services tRat are 
subject to tRis policy, the pre qualifies list incluses enough Eluolified sources os to ensure mo)(imum open ans free competition. 
TAe District allows vendors to apply for consideration to be placed on the list . __ .. m __ • ._._ •• __ oo_. __ ._ ••• __ ._ [insert freql::leAEl'{. See 
grafting Nete]. 
[Drafting Nete: The Distriet shall allew ~e •• Elars Rat an the pre ql::lalifieEl list te appltt fer t'laeeMeftt en the list 
periedieallr. The District may determine he •• freqtlentl, the pre qtlalified list beeemes epen fer Re.1t -.-ef1ders or 
'"hether it is apen centinuously.] 

Solicitation Languagg 

The District shall require that all solicitations made pursuant to this policy incorporate a clear and accurate description of the 
technical requirements for the material, product, or service to be procured. Such description shall not, in competitive 
procurements, contain features which unduly restrict competition. The description may include a statement of the qualitative 
nature of the material, product or service to be procured and, when necessary, shall set forth those minimum essential 
characteristics and standards to which it shall conform if it is to satisfy its intended use. Detailed product specifications should be 
avoided if at all possible. 

When it is impractical or uneconomical to make a clear and accurate description of the technical requirements, a "brand name or 
equivalent" description may be used as a means to define the performance or other salient requirements of procurement. The 
specific features of the named brand which shall be met by offers shall be clearly stated; and identify all requirements which the 
offerors shall fulfill and all other factors to be used in evaluating bids or proposals. 

The Board will not approve any expenditure for an unauthorized purchase or contract. 

Procurement Methods 

The District shall utilize the following methods of procurement: 

A. (~) Micro-purchases 

Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of which does not 
exceed $_..1Q,OOO [not to exceed $10,000]. To the extent practicable, the District shall distribute micro- 
purchases equitably among qualified suppliers, Micro-purchases may be made without soliciting competitive quotations if 
the Superintendent considers the price to be reasonable. The District maintains evidence of this reasonableness in the 
records of all purchases made by this method. 

B. (~) Small Purchases 

Small purchase procedures provide for relatively simple and informal procurement methods for securing services, 
supplies, and other property that does not exceed the competitive bid threshold of $250,000 [not to exceed 
$250,000]. Small purchase procedures require that price or rate quotations shall be obtained from (~) more than one 
,(1) (-) an ase€luate Auml3eF sf qualified sources. [Drafting Note: The District may define in policy how 
many quotations are adequate. The number must be greater than one (1).] 

c. rx ) Sealed Bids 
Sealed, competitive bids shall be obtained when the purchase of, and contract for, single items of supplies, materials, or 
equipment which amounts to more than $ 250,000 [the lesser of the established Small Purchase threshold 
or $250,000] and when the Board determines to build, repair, enlarge, improve, or demolish a school building/facility 
the cost of which will exceed $50,000. 

In order for sealed bidding to be feasible, the following conditions shall be present: 

1. a complete, adequate, and realistic specification or purchase description is available; 
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2. two (2) or more responsible bidders are willing and able to compete effectively for the business; and 

3. the procurement lends itself to a firm fixed price contract and the selection of the successful bidder can be made 
principally on the basis of price. 

When sealed bids are used, the following requirements apply: 

1. Bids shall be solicited in accordance with the provisions of State law and Policy 6320. Bids shall be solicited from f 
) , (X ) an adequate number of qualified suppliers, providing sufficient response time prior to the date set 
for the opening of bids. The invitation to bid shall be publicly advertised. 

2. The invitation for bids will include product/contract specifications and pertinent attachments and shall define the 
items and/or services required in order for the bidder to properly respond. 

3. All bids will be opened at the time and place prescribed in the invitation for bids; bids will be opened publicly. 

4. A firm fixed price contract award will be made in writing to the lowest responsible bidder. Where specified in 
bidding documents, factors such as discounts, transportation cost, and life cycle costs shall be considered in 
determining which bid is lowest. Payment discounts may only be used to determine the low bid when prior 
experience indicates that such discounts are usually taken. 

5. The Board reserves the right to reject any or all bids for sound documented reason. 

D. ( ~) Competitive Proposals 

Procurement by competitive proposal, normally conducted with more than one source submitting an offer, is generally 
used when conditions are not appropriate for the use of sealed bids or in the case of a recognized exception to the sealed 
bid method. [Drafting Note: Federal law does not require a competitive proposal unless the procurement is for 
over $250,000. The State/District may set a lower threshold for sealed bids and competitive proposals. Ohio 
law requires sealed bids when the Board seeks to build, repair, enlarge, improve, or demolish a school 
building/facility if the cost will exceed $50,000 (see Policy 6320).] 

If this method is used, the following requirements apply: 

1. Requests for proposals shall be publicized and identify all evaluation factors and their relative importance. Any 
response to the publicized requests for proposals shall be considered to the maximum extent practical. 

2. Proposals shall be solicited from an t"(J)~===== ( ~) adequate number of sources. 

3. The District shall use its written method for conducting technical evaluations of the proposals received and for 
selecting recipients. 

4. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to the program, with 
price and other factors considered. 

The District may use competitive proposal procedures for qualifications-based procurement of architectural/engineering 
(A/E) professional services whereby competitors' qualifications are evaluated and the most qualified competitor is 
selected, subject to negotiation of fair and reasonable compensation. The method, where price is not used as a selection 
factor, can only be used in procurement of A/E professional services. It cannot be used to purchase other types of 
services though A/E firms are a potential source to perform the proposed effort. 

E. ( ~) Noncompetitive Proposals 

Procurement by noncompetitive proposals allows for solicitation of a proposal from only one source and may be used only 
when one or more of the following circumstances apply: 

1. the item is available only from a single source 

2. the public exigency or emergency for the requirement will not permit a delay resulting from competitive 
solicitation 

3. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in response to 
a written request from the District 
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4. after solicitation of a number of sources, competition is determined to be inadequate 

Contract/Price Ana Iy.sis 

The District shall perform a cost or price analysis in connection with every procurement action in excess of $250,000, including 
contract modifications. A cost analysis generally means evaluating the separate cost elements that make up the total price, while 
a price analysis means evaluating the total price, without looking at the individual cost elements. 

The method and degree of analysis is dependent on the facts surrounding the particular procurement situation; however, the 
District shall come to an independent estimate prior to receiving bids or proposals. 

When performing a cost analysis, the District shall negotiate profit as a separate element of the price. To establish a fair and 
reasonable profit, consideration is given to the complexity of the work to be performed, the risk borne by the contractor, the 
contractor's investment, the amount of subcontracting, the quality of its record of past performance, and industry profit rates in 
the surrounding geographical area for similar work. 

Time and Materials Contracts 

The District uses a time and materials type contract only 1) after a determination that no other contract is suitable; and 2) if the 
contract includes a ceiling price that the contractor exceeds at its own risk. Time and materials type contract means a contract 
whose cost to the District is the sum of the actual costs of materials, and direct labor hours charged at fixed hourly rates that 
reflect wages, general and administrative expenses, and profit. 

Since this formula generates an open-ended contract price, a time-and-materials contract provides no positive profit incentive to 
the contractor for cost control or labor efficiency. Therefore, the District sets a ceiling price for each contract that the contractor 
exceeds at its own risk. Further, the District shall assert a high degree of oversight in order to obtain reasonable assurance that 
the contractor is using efficient methods and effective cost controls. 

SusQension and Debarment 

The District will award contracts only to responsible contractors possessing the ability to perform successfully under the terms 
and conditions of the proposed procurement. All purchasing decisions shall be made in the best interests of the District and shall 
seek to obtain the maximum value for each dollar expended. When making a purchasing decision, the District shall consider such 
factors as 1) contractor integrity; 2) compliance with public policy; 3) record of past performance; and 4) financial and technical 
resources. 

The Superintendent shall have the authority to suspend or debar a person/corporation, for cause, from consideration or award of 
further contracts. The District is subject to and shall abide by the nonprocurement debarment and suspension regulations 
implementing Executive Orders 12549 and 12689, 2 C.F.R. Part 180. 

Suspension is an action taken by the District that immediately prohibits a person from participating in covered transactions and 
transactions covered under the Federal Acquisition Regulation (48 C.F.R. chapter 1) for a temporary period, pending completion 
of an agency investigation and any judicial or administrative proceedings that may ensue. A person so excluded is suspended. (2 
C.F.R. Part 180 Subpart G) 

Debarment is an action taken by the Superintendent to exclude a person from participating in covered transactions and 
transactions covered under the Federal Acquisition Regulation (48 CFR chapter 1). A person so excluded is debarred. (2 C.F.R. 
Part 180 Subpart H) 

The District shall not subcontract with or award subgrants to any person or company who is debarred or suspended. For 
contracts over $25,000, the District shall confirm that the vendor is not debarred or suspended by either checking the Federal 
government's System for Award Management, which maintains a list of such debarred or suspended vendors at www.sam.gov; 
collecting a certification from the vendor; or adding a clause or condition to the covered transaction with that vendor. (2 C.F.R. 
Part 180 Subpart C) 

Bid Protest 

The District maintains the following protest procedures to handle and resolve disputes relating to procurements and, in all 
instances, discloses information regarding the protest to the awarding agency. 

A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed by the Request For Proposals 
(RFPs) or the individual bid specifications package, for resolution. Bid protests shall be filed in writing with the Superintendent 
within seventy-two (72) hours of the opening of the bids in protest. 
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Within five (5) days of receipt of a protest, the Superintendent shall review the protest as submitted and render a decision 
regarding the merits of the protest and any impact on the acceptance and rejection of bids submitted. Notice of the filing of a bid 
protest shall be communicated to the Board and shall be so noted in any subsequent recommendation for the acceptance of bids 
and awarding of contracts. 

Failure to file a notice of intent to protest, or failure to file a formal written protest within the time prescribed, shall constitute a 
waiver of proceedings. 

Maintenance of Procurement Records 

The District maintains records sufficient to detail the history of all procurements. These records will include, but are not 
necessarily limited to the following: rationale for the method of procurement, selection of contract type, contractor selection or 
rejection, and the basis for the contract price (including a cost or price analysis). 

© Neola ~2019 

Legal 2 C.FaR. 200.317 - .326 
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Title Vol. 37, No.2 - January 2019 Revised CROWDFUNDING 
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Adopted December 12, 2016 

6605 - CROWDFUNDING 

This policy applies to the use of any form of crowdfunding utilizing an online service or website-based platform for the financial 
benefit or gain of the District - be it a specific classroom, grade level, department, school, or curricular or extracurricular 
activity. "CFOV.EI~uAEiin§" refers to a caFflJ3ai~n to collect typically sfAall aFflounts of fAOAC( fFOFfl a laF~e nUffiber of iAEJiviEiuals to 
finance a project or fundraise fOF a specific cause. Tt9FOUgh the use of personal net'Norldng, social FAedie platfoFFfls, and other 
Internet based resources, funds are solicited OF raised to SUpJ3ort: a specific campaign or project. 

"Crowdfunding" is defined as the solicitation of resources from individuals and/or organizations to sUQQort identified activities or 
Qrojects that enhance the educational Qrogram or a sRecific cause aR,Qroved by' the District. The solicitation is tY..Rically' from a 
large number of individuals/organizations utilizing internet-based technologies. 

[DRAFTING NOTE: SELECT OPTION #1 or OPTION #2] 
[ ] OPTION #1] 
The Board of Education does not permit or sanction the use of cro'",dfunding for District or specific school programs or activities, 
including co curricular or extFacurfieulaF acthlities. 
[ENe OF OPTION #1; ENe OF POLICY] 

[ ~] [OPTION #2] 

Crowdfunding activities aimed at raising funds for a specific classroom or school activity, including extracurricular activity, or to 
obtain supplemental resources (e.g., supplies or equipment) that are not required to provide a free appropriate public education 
to any students in the classroom may be permitted, but only with the specific approval 

( ) of the Administrative Team Su~erintenEJent. 

( ) of tAt Board upon the recommendation of the SuperinteneJent. 

All aQRroved crowdfunding activities shall Qrotect the Qrivacv. of students, children, and v.oung adults in accordance with District 
p-olicies and adFflinistrative guidelines and ap-Qlicable State and Federal law, including FERPA and IDEIA. 

Materials,21l.P-Qlies,__§_Q1!lQment, and other Rroceeds of the crowdfunding activity. shall become QroQerty' of the District or school. 
Cash or eguivalent Qav.ment to District Rersonnel is Rrohibited. All fiscal transactions shall comQIv. with aQ.QroQriate District 
Qolicies. 

All cFowafuAdin§ activities are subject to AG 6605. 

[END OF OPTION #2; END OF POLICY] 

© Neola 2&1-62019 
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7540 - TECHNOLOGY 

The Board of Education is committed to the effective use of technology to both enhance the quality of student learning and the 
efficiency of District operations. 

Students' use of District Technology Resources (see definitions in Bylaw 0100) is a privilege, not a right. Students and their 
parents must sign and submit a Student Technology Acceptable Use and Safety form. (See also, Policy 7540.03) 

The Superintendent shall develop, recommend for approval by the Board, and implement a written District Technology Plan 
(DTP). One (1) of the primary purposes of the DTP is to evaluate new and emerging technologies and how they will playa role in 
student achievement and success and/or efficient and effective District operations. 

The DTP shall set forth procedures for the proper acquisition of technology. The DTP shall also provide guidance to staff and 
students about making safe, appropriate and ethical use of District Technology Resources, as well as inform both staff and 
students about disciplinary actions that will be taken if its Technology Resources are abused in any way or used in an 
inappropriate, illegal, or unethical manner. See Policy 7540.03 and AG 7540.03 - Student Technology Acceptable Use and Safety, 
and Policy 7540.04 and AG 7540.04 - Staff Technology Acceptable Use and Safety. 

The Superintendent shall review the DTP and report and recommend the approval of any changes, amendments, or revisions to 
the Board. 

This policy, along with the Student and Staff Technology Acceptable Use and Safety poltcies, and the Student Code of Conduct, 
further govern students' and staff members' use of their personal communication devices (see Policy 5136 and Policy 7530.02). 
Users have no right or expectation of privacy when using District technology resources (including, but not limited to, privacy in 
the content of their personal files, e-mails and records of their online activity when using the District's computer network and/or 
Internet connection). 

Further safeguards shall be established so that the Board's investment in both hardware and software achieves the benefits of 
technology and inhibits negative side effects. Accordingly, students shall be educated about appropriate online behavior 
including, but not limited to, using social media to interact with others online; interacting with other individuals in chat rooms or 
on blogs; and, recognizing what constitutes cyberbullying, understanding cyberbullying is a violation of Board policy, and 
learning appropriate responses if they experience cyberbullying. 

For purposes of this policy, social media is defined as Internet-based applications that facilitate communication (e.g., 
interactive/two- way conversation/dialogue) and networking between individuals or groups. Social media, which is defined in 
12.y.law 0100. is "essentially a category of online ffiedia wAere people are talking, participating, sharing, neh'Vor~<iAg, and 
!9ookffiarking online. ~qest social ffieaia services encourage Eliscussien, feedBack, 0 otin~, COFAffients, anE! sharing of inforffiatien 
froffi all interested parties. II [Quote froffi Ron Jones of Search Engine ~/atch] Social ffieElia I3Fo'v'ides a way for people to stay 
"ceAAcctcEJ or linlEeEJ to ether sites, resources, anEl people." [)(aFRples incluek FacesoolE, T·t'4'ittcr, IAsta§FaFR, webffiail, tC)(t 
messaging, chat, blogs, and instant messaging (Uq). Social media does not include sending or receiying email through the use 
of District issues e FRail aCcouAtS. 

Revised 2/8/10 
Revised 7/11/11 
Revised 12/12/16 
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Book Policy Manual 

Section Ready of Production 

Title Vol. 37, No.2 - January 2019 Revised WEB ACCESSIBILITY, CONTENT, APPS, AND 
SERVICES 

Code po7540.02 

Status 

Adopted November 19, 2007 

Last Revised January 5, 2017 

7540.02 - WEB ACCESSIBILITY,_CONTENT, APPS, AND SERVICES AND APP5 

A. Creating Content for Web Pages/Sites/5er'/iees aAd, Ap-p-s and Services 

The Board of Education authorizes staff members ( ~) and students to create ~content, apps and wee-services (see 
Bylaw 0100 Definitions) that will be hosted by the Board on its servers or District-affiliated servers andLQr published on 
the Internet. 

The we&-content, .2J2.~, and services aAd a[3J3s must comply with State and Federal law (e.g., copyright laws, Children's 
Internet Protection Act (CIPA), Section 504 of the Rehabilitation Act of 1973 (Section 504), Americans with Disabilities Act 
(ADA), and Children's Online Privacy Protection Act (COPPA)), and reflect the professional image/brand of the District, its 
employees, and students. Wee-€~ontent, Q_Q~, and services and aJ3l3s must be consistent with the Board's Mission 
Statement and staff-created wefr-content, 9.P-~, and services and apps are subject to prior review and approval of the 
Superintendent before being published on the Internet and/or ~used with students. 

[NOTE: CHOOSE EITHER ORONE,. BOTH, OR NONE OF THE FOLLOWING OPTIONS.] 

[ ~] Student-created wea-content, 9.P-~T and services and apps are subject to Policy 5722 - School-Sponsored Student 
Publications and Productions. 

B. [ ] T~e cFeation of · •••• eb content, aJ3[3s, and serv'ices aAS aJ3J3s by stuElents ffiust be sane unEleF tAe superv'isisA of a 
professioAal staff memBer. 

[END OF OPTIONS] 

C. Purp-ose of Content of District Web Pages/Sites,_Ap-~, and Services 

The purpose of wee-content, £R~, and services anEl aJ3ps hosted by the Board on its servers or District-affiliated 
servers is to educate, inform, and communicate. The following criteria shall be used to guide the development of such 
-w-eb-content, Q_QR§, and services aAs a[3ps: 

1. Educate 

Content should be suitable for and usable by students and teachers to support the curriculum and the Board's 
Objectives as listed in the Board's Strategic Plan. 

2. Inform 

Content may inform the community about the school, teachers, students, or departments, including information 
about curriculum, events, class projects, student activities, and departmental policies. 

3. Communicate 
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Content may communicate information about the plans, policies and operations of the District to members of the 
public and other persons who may be affected by District matters. 

The information contained on the Board's website(s) should reflect and support the Board's Mission Statement, 
Educational Philosophy, and the School Improvement Process. 

When the content includes a photograph or p-ersonally' identifiable information relating to a student, the Board will abide 
by the provisions of Policy 8330 - Student Records. 

All links included on the Board's website(s) or web services and apps must also meet the above criteria and comply with 
State and Federal 10"'.' (e.g. copyright laws, CIPA, Section 504, ADA, and COPPA). ~Jothing in this paragraph shall prevent 
the District from linking the Board's website(s) to 1) recognized news/media outlets (e,g., local ne',\'spaflers' 'lI'feB sites, 
local televiSion stations' weB sites) or 2) to ',veBsites, seF'v'iees and/or apl9s tRot are eie','elopee one R8stee 13)' 8utside 
commercial venEJors flursuant to a contract with tRe Board. TRe Board recognizes that SUCR third party wee sites may not 
contain age appropriate as'vertiscments tAot arc cOAsistent 'NitA tAc rCEjuircFflcnts of Policy 9700,01, AG 9700B, ans 
State and Federal law, 

Under no circumstances is District-created wee-content, QR.~, and services or eees, to be used for commercial purposes, 
ad',> ertising, political lobbying or to provide financial gains for any individual. Included in this prohibition is the fact no wee 
content contained on the District's web site may: (1) include statements or other items that support or oppose a 
candidate for public office, the investigation, prosecution or recall of a public official, or passage of a tax levy or bond 
issue; (2) link to a web site of another organization if the other web site includes such a message; or (3) communicate 
information that supports or opposes any labor organization or any action by, on behalf of, or against any labor 
organization. 

[ ~] Under no circumstances is staff member-created wee-content, .9.R~, and services or apl9s, including personal web 
pages/sites, to be used to post student progress reports, grades, class assignments, or any other similar class-related 
material. Employees are required to use the Board-specified website, £R~,__QLservice ~(e.g., _ 
[Progressbook]) for the purpose of conveying information to students and/or parents. 

[ ] Staff FfleFABerS are prol=tiBiteEJ from reEluiring students to go to tl=te staff Fflemlger's f3ersonal \tleB pages/sites (inclusing, 
But not liFAitea to, tAeir FaCeBOol(, InstagralTl, or Pinterest f)ages) to cAecl( graEJes, OBtain class assignlTlents ana/or class 
relates materials, oAd/or to tUFn in aSSignments. 
[ ] If a staff meFflber creates weB content, apflS, and services or apps related to Ais/her class, it must Be hosted on tAe 
Soard's sero'er or a District affiliated server. 
[ ] Unless the vv'eb content, apps, and services or aflp contains student personall',. identifiable information, Board 
VieBsites, apl9s, and services or apl9s tRot are created By students ana/er staff memBers tAat are postea on tAC Internet 
should not Be password protected or otAerwise contain restricted access features, 'whereBY only emflloyees, student(s), or 
otAer IiFAitee groups of people can access tAe site. COFAFflunity FfleFAlgers, pareAts, employees, staff, students, and other 
vveB site users '#ill generally Be given full access to tAe Board's websitc(s), apps, and services and apps. 

Web content, gR.~, and services and apps should reflect an understanding that both internal and external audiences will 
be viewing the information. 

School website(s),web Qages/sites, ap-~, and services and apps must be located on Board-owned or District-affiliated 
servers. 

The SuperintcnecAt shall prepare administrative guiselines defining the rules ana standares applicaBle to the use of the 
Board's '/feb site and the creation of web content, aflf3s, and services and apps b) staff ( ) and students. 

The Board retains all proprietary rights related to the design of wee-content, £R.~, and services ans apfls that are hosted 
on Board-owned or District-affiliated servers, absent written agreement to the contrary. 

Students who want their class work to be displayed on the Board's web site must have written parent permission and 
expressly license its display without cost to the Board. 

Prior written parental permission is necessary for a student to be identified by name on the Board's web site. 

C. Website Accessibility" 

The District is committed to Qroviding_Qersons with disabilities an op-Qortunity_ggual to that of p-ersons without disabilities 
.tQ_QarticiQate in the District's Qrograms, benefits, and services, including those delivered through electronic and 
information technolog.y', exccRt where doing so would imp-osc an undue burden or create a fundamental alteration. The 
District is further committed to ensuring_Rersons with disabilities are able to acguire the same information,.Jillg.Q_ge in the 
same interactions, and enjQy' the same benefits and services within the same timeframe as Rersons without a disability',. 

https://www.boarddocs.comJoh/wadsoh/Board.nsf/Pri vate ?open&login# 2/5 



3112/2019 BoardDocs® PL 

with substantially_gguivalent ease of use; that they' are not excluded from RarticiQation in, denied the benefits of, or 
otherwise subjected to discrimination in any' District Rrograms, services, and activities delivered online, as reguired by' 
Section 504 and Title II of the ADA and their imRlementing_E.gulations; and that they. receive effective communication of 
the District's Rrograms, services, and activities delivered online. 

The District adoRts this Rolicy to fulfill this commitment and affirm its intention to comQIv. with the reguirements of 
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794, 34 C.F.R. Part 104, Title II of the Americans With Disabilities 
Act of 1990, 42 U.S.C. 12131, and 28 (.F.R. Part 35 in all resRects. 

1. Technical Standards 

The District will adhere to the technical standards of comQliance identified at 
www. wadsworth schools. org [Insert link to the District's website]. The District 

measures the accessibility. of online content and functionality. according to the World Wide Web Consortium's Web 
Content Accessibility' Guidelines (WCAG) 2.0 Level AA, and the Web Accessibility Initiative - Accessible Rich 
Internet AQQlications Su ite (WAI -ARIA 1.1) for web content . 
........ _._._._._._._ _ _._ _ _._ _ _ _ _ _._ _ _._ _ ._._._. __ __ _.................. [i A se Ft a A oth e F a cce pta b I e sta n d a rd se I e cted by th C 
District] .tt- 

,[DRAFTING NOTE: OCR recommends WCAG 2.0 Level AA.] 

2. Web Accessibility Coordinator 

The Board designates its -1 Section S04/ADA Compliance CoordinatoF(s)_(f-~) Technology Director-1 
as the District(s web accessibility. coordinator(~). That individual(~) is resQonsible for 

coordinating and imRlementing this Rolicy..!.f- 

[ ]The Beard c0mFAits to providing the )/lea AccessiBility Coordinator 'WitA sufficient resourccs and authority to 
coordinatc and iffiplcFAcl'lt tRis FJolicy aAel aR) cerrcspoAEiiR§ §uideline(s) subject to oversi§At a 1 tRC 
SupeFintendent and the Board.[SELECT OPTION #1 OR OPTIO~~ #2] 
[OPTIOPJ 1][ ] See Boars Policy 2260.01 for the Section SO~/ADA CSffipliance COBrEiinator(s)' contact iAfoFFflation. 

'[J_[OPTION #2] 

The District's web accessibility' coordinator(~)...;c=a::..:.n:.....b:::..e:::....:...re.:::.;a::..;c~h.:..:e::.::;d;.....;a::;.;t:;.___...;D;;;..;i~re;:;:;.;c:::.;:t:.;;::.o.;_r...;:;o..:..f-:.T..;::;e.:::;ch:..:.:n:..:.:o:::..:l.:::;og.y' 625 Broad. St. 
Wadsworth, OH 44281 . 330-335-1400 . [Insert name or title, address, e-mail,. 
Rhone] 

3. Third Party. Content 

Links included on the Board's website(~)., services, and aRQS that Qertain to its Qrograms, benefits, and/or services 
must also meet the above criteria and comQIv. with State and Federal law (e.g. c0R.y.ri9ht laws, CIPA, Section 504,. 
ADA, and COPPA). While the District strives to Rrovide access through its website to online content Qfovided or 
develop-ed by' third Rarties (including vendors, video-sharing websites, and other sources of online content) that is 
in an accessible format, that is not alwav.s feasible. The District's administrators and staff, however, are aware of 
this reguirement with resQect to the selection of online content Qrovided to students. The District's web 
accessibility' coordinator or his/her deSignees will vet online content available on its website that is related to the 
District's Qrograms, benefits, and/or services for comQliance with this criteria for all new content Qlaced on the 
District's website after adoQtion of this Qolicy....:. 

Nothing in the Qreceding_QaragraQh, however, shall Qrevent the District from including links on the Board's 
websjte(~) to: 

a. recognized news/media outlets (e.g':'l local newsQaQersl websites, local television stations' websites).;...QI 

b. websites, services, and/or aRQs that are develoQed and hosted by' outside vendors or organizations that are 
not Rart of the District's Qfogram, benefits, or services. 

The Board recognizes that such third RartV. websites may not contain age-aRRroRriate advertisements that are 
consistent with the reguirements of Policy 9700.01, AG 9700B, and State and Federal law. 

4. Regular Audits 
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The District, under the direction of the web accessibility. coordinator(~) or his/her/their deSignees, will, at regular 
intervals, audit the District's online content and measure this content against the technical standards adoQted 
above. 

This audit ';llill occur [ ] ( ) at Icast annually. ( ) no less tAan once every th'O (2) years. 

lLQroblems are identified through the audit, such Rroblems will be documented, evaluated, and, if necessary./. 
remediated within a reasonable Qeriod of time. 

5. Rep-orting Concerns or Possible Violations 

If any: student,_QrosRective student, emQloy'ee,_9uest, or visitor believes that the District has violated the technical 
standards in its online content, s/he may' contact the web accessibility' coordinator with any' accessibility' concerns. 
S/He may' also file a formal comRlaint utilizing the Qrocedures set out in Board Policy. 2260 and Policy' 2260.01 
relating to Section 504 and Title II. 

D. Instructional Use of Ap-p-s and WeB-Services and AP-RS 

The Board authorizes the use of we&-gQQs and services aAs/or apps to supplement and enhance learning opportunities for 
students either in the classroom or for extended learning outside the classroom. 

[SELECT OPTION #1 or #2] 

[ ] [OPTION #1] TAe Board requires the ( ) Supcrintcnscnt ( ) pre approve eacA webapp and/or 
service and/or app that a teacAer intends to use to suppleFAent and enhance student learning. To be apl9roved, the web 
01919 and/or service or app FAust have a FERrA cOFApliant privacy policy, as well as COFAply 'otu'itA all requiFeFAents of the 
Children's Online Privacy Protection Act (COPPA) and the Children's Internet Protection Act (CIPA) ( ) ans Section 504 
ana the ADA. [ENe OF OPTION #1] 

[ ~] [OPTION #2] 

A teacher who elects to supplement and enhance student learning through the use of weErg_R.R and/or services aft6fer 
eees-ts responsible for verifying/certifying to the ( ) SUlgerintcndcnt ( ) that the wee-£P-R and/or 
service ~has a FERPA-compliant privacy policy, and it complies with all requirements of the Children's Online Pri'/acy 
Protection Act (COPPA, and the Children's IRternet Protection Act (CIPA,. ( ) and Section 504 and the ADA. 

[END OF OPTION #2] 

The Board further requires 

( ~) the use of a Board-issued e-mail address in the login process. 

( ) prior written parental permission to use a student's persoAal email address in the login process. 

E. Training, 

The District will Qrovide ~_(X_)_Qeriodic training for its emQlov.ees who are resQonsible for creating or distributing 
information with online content so that these emRloy'ees are aware of this Policy' and understand their roles and 
resQonsibilities with resQect to web design, documents and multimedia content.tt- 

Such training shall be facilitates by an insividual with sufficient I<nowled~e, skill anG e)(perience to unGerstand and 
eFAploy the technical stanaards set forth in [ ] Board poliCies and adFAinistrati'tle guiseline(s). 

F. One-Way' Communication Using District Content,~p-ru!, and Services 

The District is authorized to use web Qages/sites, aR.Qs and services to Qromote school activities and inform stakeholders 
and the general p-ublic about District news and op-erations. 

Such communications constitute Qublic records that will be archived. 

When the Board or SURerintendent designates communications distributed via District web Rages/sites, aQRs and services 
to be one-way' communication,_Qublic comments are not solicited or desired, and the website, aP-R or service is to be 
considered a nonQublic forum. 

If the District uses a apps and web service that soes not allow the District to blocl< OF deactivate public comFAents (e.g., 
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Facebook, '#hich does not allo ••• \' comments to be turned off, or TllJitteF, which does not permit users to disable private 
messa§es or mentions/replies), the District's use of that apps ane! web service will ae sUBject to Pelicy 754 ~ Use of 
Social ~qedia, unless tAc District is aele to automatically 'withhold all public COffifficnts. 

If unsolicited Qublic comments can be automatically' withheld, the District will retain the comments in accordance with its 
adoRted record retention schedule (see AP 8310A - Reguests for Public Records and AG 8310E - Record Retention and 
DisQosal), but it will not review or consider those comments. 

{DRAFTING NOTE: Districts are advised to adop-t a new category' of records that covers such "hidden p-ublic 
comments" on social media. Unless dictated by' State law, retention p-eriods established by' the District for 
such unsolicited communications should be limited.} 

© Neola ~2019 

Legal R.C.9.03 

O.A.G. Opinion No. 2002-01 

Last Modified by Andrew Hill on March 12, 2019 
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Book Policy Manual 

Section Ready of Production 

Title Copy of STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY 

Code po7540.04 

Status 

Adopted November 19, 2007 

Last Revised November 20, 2017 

7540.04 - STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY 

Technology has fundamentally altered the ways in which information is accessed, communicated, and transferred in society. As 
a result, educators are continually adapting their means and methods of instruction, and the way they approach student 
learning, to incorporate the vast, diverse, and unique resources available through the Internet. The Board of Education provides 
Technology and Information Resources (as defined by Bylaw 0100) to support the educational and professional needs of its staff 
and students. The Board provides staff with access to the Internet for limited educational purposes only and utilizes online 
educational services/apps to enhance the instruction delivered to its students and to facilitate the staff's work. The District's 
Internet system does not serve as a public access service or a public forum, and the Board imposes reasonable restrictions on its 
use consistent with its limited educational purpose. 

The Board regulates the use of District Technology and Information Resources by principles consistent with applicable local, 
State, and Federal laws, and the District's educational mission. This policy aA8 its felatca 8SA9iAistfati 9'C guiscliACS and any 
applicable employment contracts and collective bargaining agreements govern the staffs' use of the District's Technology and 
Information Resources and staff's personal communication deviccs when they are connected to the District's computer network, 
Internet connection and/or online educational services/apps, or when used while the staff member is on Board-owned property 
or at a Board-sponsored activity (see Policy 7530.02). 

Users are required to refrain from actions that are illegal (such as libel, slander, vandalism, harassment, theft, plagiarism, and 
the like) or unkind (such as personal attacks, invasion of privacy, injurious comment, and the like). Because its Technology 
Resources are not unlimited, the Board has also instituted restrictions aimed at preserving these resources, such as placing limits 
on use of bandwidth, storage space, and printers. 

Users have no right or expectation to privacy when using District Technology and Information Resources (including, but not 
limited to, privacy in the content of their personal files, e-mails, and records of their online activity when using the District's 
computer network and/or Internet connection). 

Staff members are expected to utilize District Technology and Information Resources to promote educational excellence in our 
schools by providing students with the opportunity to develop the resource sharing, innovation, and communication skills and 
tools that are essential to both life and work. The Board encourages the faculty to develop the appropriate skills necessary to 
effectively access, analyze, evaluate, and utilize these resources in enriching educational activities. The instructional use of the 
Internet and online educational services will be guided by Board Policy 2520 - Selection of Instructional Materials and Equipment. 

The Internet is a global information and communication network that brings incredible education and information resources to 
our students. The Internet connects computers and users in the District with computers and users worldwide. Through the 
Internet, students and staff can access relevant information that will enhance their learning and the education process. Further, 
District Technology Resources provide students and staff with the opportunity to communicate with other people from 
throughout the world. Access to such an incredible quantity of information and resources brings with it, however, certain unique 
challenges and responsibilities. 

I~he Board may not be able to technologically limit access, through its Technology Resources, to only those services and 
resources that have been authorized for the purpose of instruction, study and research related to the curriculum. Unlike in the 
past when educators and community members had the opportunity to review and screen materials to assess their 
appropriateness for supporting and enriching the curriculum according to adopted guidelines and reasonable selection criteria 
(taking into account the varied instructional needs, learning styles, abilities, and developmental levels of the students who would 
be exposed to them), access to the Internet, because it serves as a gateway to any publicly available file server in the world, 
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opens classrooms and students to electronic information resources that may not have been screened by educators for use by 
students of various ages. 

Pursuant to Federal law, the Board has implemented technology protection measures that protect against (e.g., filter or block) 
access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or are harmful to minors, as 
defined by the Children's Internet Protection Act. At the discretion of the Board or Superintendent, the technology protection 
measures may also be configured to protect against access to other material considered inappropriate for students to access. 
The Board also utilizes software and/or hardware to monitor online activity of staff members to restrict access to child 
pornography and other material that is obscene, objectionable, inappropriate and/or harmful to minors. The technology 
protection measures, may not be disabled at any time that students may be using the District Technology Resources, if such 
disabling will cease to protect against access to materials that are prohibited under the Children's Internet Protection Act. Any 
staff member who attempts to disable the technology protection measures without express written consent of an appropriate 
administrator will be subject to disciplinary action, up to and including termination. 

The Superintendent or designee may temporarily or permanently unblock access to websites or online educational services/apps 
containing appropriate material, if access to such sites has been inappropriately blocked by the technology protection measures. 
The determination of whether material is appropriate or inappropriate shall be based on the content of the material and the 
intended use of the material, not on the protection actions of the technology protection measures. The Superintendent or 
designee may also disable the technology protection measures to enable access for bona fide research or other lawful purposes. 

Staff members will participate in professional development programs in accordance with the provisions of law and this policy. 
Training shall include: 

A. the safety and security of students while using e-mail, chat rooms, social media and other forms of direct electronic 
communications; 

B. the inherent danger of students disclosing personally identifiable information online; 

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital piracy", "data mining", etc.), 
cyberbullying and other unlawful or inappropriate activities by students or staff online; and 

D. unauthorized disclosure, use, and dissemination of personally-identifiable information regarding minors. 

Furthermore, staff members shall provide instruction for their students regarding the appropriate use of technology and online 
safety and security as specified above, and staff members will monitor students' online activities while at school. 

Monitoring may include, but is not necessarily limited to, visual observations of online activities during class sessions; or use of 
specific monitoring tools to review browser history and network, server, and computer logs. 

The disclosure of personally identifiable information about students online is prohibited. 

Building principals are responsible for providing training so that Internet users under their supervision are knowledgeable about 
this policy and its accompanying guidelines. The Board expects that staff members will provide guidance and instruction to 
students in the appropriate use of the District Technology Resources. Such training shall include, but not be limited to, 
education concerning appropriate online behavior, including interacting with other individuals on social media including in chat 
rooms and cyberbullying awareness and response. All users of District Technology Resources are required to sign a written 
agreement to abide by the terms and conditions of this policy 8fl8 its 8CC8ffij98R', iR§ §uicleliRes. 

Staff will be assigned a school email address that they are required to utilize for all school-related electronic communications, 
including those to students, parents.veee other constituents, fellow staff members, and vendors or individuals seeking to do 
business with the District. staff FACffi13ers. 

With prior approval from the Superintendent or desiqnee, staff may direct students who havc been issued school-assigned email 
accounts to use those accounts when signing-up/registering for access to various online educational services, including mobile 
applications/apps that will be utilized by the students for educational purposes under the teacher's supervision. 

Staff members are responsible for good behavior when using District Technology and Information Resources - Le., behavior 
comparable to that expected when they are in classrooms, school hallways, and other school premises and school sponsored 
events. Communications on the Internet are often public in nature. The Board does not approve any use of its Technology and 
Information Resources that is not authorized by or conducted strictly in compliance with this policy and its accompanying 
guidelines. 

General school rules for behavior and communication apply. 
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Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or revoked, and 
disciplinary action taken against them. Users are personally responsible and liable, both civilly and criminally, for uses of District 
Technology and Information Resources that are not authorized by this policy aAd its accompanying §uisclincs. 

The Board designates the Superintendent and designee as the administrators responsible for initiating, implementing, and 
enforcing this policy and its accom!3an'fing guidelines as they apply to staff members' use of District Technology and Information 
Resources. 

Social Media Use 

An emQlov.ee's Qersonal or Qrivate use of social media may' have unintended conseguences. While the Board resQects its 
emQlov.ees' First Amendment rights, those rights do not include Qermission to Qost inflammatory: comments that could 
comp-romise the District's mission, undermine staff relationshiQs, or cause a substantial disruQtion to the school environment. 
This warning includes staff members' online conduct that occurs off school RroQerty. including from the emQloy'ee's Qersonal 
communication device. Postings to social media should be done in a manner sensitive to the staff member's Qrofessional 
resQonsibilities. 

An employee's personal or private use of social media may have unintensed conseE;Juences. lNhile the Boars respects its 
employees' First Amendment rights, those rights eo not incluEle permission to !3ost inflammatory comments that could 
compromise tt=le District's mission, unaermine staff relationships, or cause a substantial sisruption to the sct=lool environment. 
This warning includes staff fficffibers' online conEluct that occurs off school pFopefty incluEling fFOffi the effiployee's pFi'~ate 
COFflputcr. Postings to social A9cdia sRouls be done in a ffiOAnCF seFisiti'o c to the staff ffieffiBer's prefessioRal responsiBilities. 

In addition, Federal and State confidentiality laws forbid schools and their employees from using or disclosing student education 
records without parental consent. See Policy 8330. Education records include a wide variety of information; posting personally 
identifiable information about students is not permitted. Staff members who violate State and Federal confidentiality laws or 
privacy laws related to the disclosure of confidential student or employee information may be disciplined. 

Staff members retain rights of communication for collective bargaining purposes and union organizational activities. 

Revised 2/8/10 
Revised 7/11/11 
Revised 10/14/13 
Revised 11/17/14 

© Neola 2017 

Legal P.L. 106-554, Children'S Internet Protection Act of 2000 

47 U.S.C. 254(h), (1), Communications Act of 1934, as amended (2003) 

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as 
amended (2003) 

18 U.S.C. 1460 

18 U.S.C. 2246 

18 U.S.C. 2256 

20 U.S.C. 6777,9134 (2003) 

47 C.F.R. 54.500 - 54.523 

Last Modified by Andrew Hill on March 12, 2019 
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Book Policy Manual 

Section Ready of Production 

Title Copy of SCHOOL SAFETY 

Code po8400 

Status 

Adopted November 19, 2007 

Last Revised April 9, 2018 

8400 - SCHOOL SAFETY 

The Board of Education is committed to maintaining a safe and drug-free environment in all of the District's schools. The Board 
believes that school crime and violence are multifaceted problems that need to be addressed in a manner that utilizes all 
available resources in the community through a coordinated effort of School District personnel, law enforcement agencies, and 
families. The Board further believes that school administrators and local law enforcement officials must work together to provide 
for the safety and welfare of students while they are at school or a school-related event or are on their way to and from school. 
The Board also believes that the first step in addressing school crime and violence is to assess the extent and nature of the 
problem(s) or threat, and then plan and implement strategies that promote school safety and minimize the likelihood of school 
crime and violence. 

To that end, the Superintendent shall develop and adopt a comprehensive Emergency Management Plan ("EMP") for each 
building under his/her control. In developing the EMP for each building, the Superintendent shall involve community law 
enforcement and safety officials (including, but not limited to, law enforcement, fire, emergency medical personnel, and any local 
divisions having county-wide emergency management), parents of students who are assigned to the building, and teachers and 
nonteaching employees assigned to the building. Each EMP shall contain the name, title (if applicable), contact information, and 
signature of each person involved in development of the EMP. 

In developing the EMP, the Superintendent shall examine the environmental conditions and operations of each building to 
determine potential hazards to student and staff safety. The Superintendent shall further propose operating changes to promote 
the prevention of potentially dangerous problems and circumstances. The Superintendent shall incorporate remediation 
strategies into the EMP for any building where documented safety problems have occurred. 

Each EMP will consist of four (4) parts: 

A. A single document to address all hazards that may negatively impact the school; including but not limited to active 
shooter, hostage, bomb threat, act of terrorism, bullying, and any other natural or manmade events that 
the Superintendent knew or should have reasonably known about that compromise the health or safety of students, 
employees, administrators, or property. The document will include: 

1. a hazard identification and risk analysis (i.e., a process to identify hazards and assess the vulnerability associated 
with each); 

2. an all-hazards emergency operations plan organized around five (5) mission areas: prevention, protection, 
mitigation, response, and recovery. The plan shall be compliant with the "National Incident Management System" 
(NIMS); 

3. the access and functional needs of the students, teachers, and staff; 

4. education for students, staff, and administrators to avoid, deter, or stop an imminent crime or safety issue, 
threatened or actual; 

5. procedures for notifying law enforcement, fire, EMS, emergency management, mental health, and other outside 
experts who could assist in responding to and recovering from an emergency; 

https :llwww.boarddocs.comloh/wadsohlBoard.nsf/Pri vate ?open&login# 1/4 



3112/2019 BoardDocs® PL 

The plan shall be updated and revised at least every three (3) years from the previous date of compliance to 
reflect lessons learned and best practices to continually improve the plan. The emergency management test and 
actual emergencies at the school buildings will be a source for lessons learned. 

6. the use of temporary door locking devices as permitted by law. 

B. A floor plan unique to each floor of the building. 

C. A site plan that includes all building property and surrounding property. 

D. An emergency contact information sheet. 

The Superintendent shall submit an electronic copy of each EMP s/he developed and adopted to the Ohio Department of 
Education ("ODE") not less than once every three (3) years, whenever a major modification to the building requires changes to 
the procedures outlined in the EMP, and whenever the information on the emergency contact information sheet changes. No 
later than the date prescribed by ODE, the Superintendent shall also file a copy of the current, updated EMP with the following: 

A. each law enforcement agency that has jurisdiction over the school building; and 

B. upon request, the local fire department, emergency medical service organization, and county emergency management 
agency serving the area in which the building is located. 

The Superintendent will also file copies of updated EMPs with ODE and the above agencies within ten (10) days after s/he adopts 
the revised EMPs. 

The EMP is not a public record. 

The Superintendent shall prepare and conduct at least one (1) annual emergency management test, in accordance with rules 
adopted by the Ohio Department of Education (ODE). By July 1st of every year, the Superintendent shall review the EMPs s/he 
previously developed and adopted, and certify in writing to the ODE that the EMPs are current and accurate. 

The emergency management test must be a scheduled event; an actual emergency will not satisfy this requirement, even if an 
after-action report is produced. The emergency management test must be a tabletop, functional, or full-scale as defined in A.C. 
3301-5-01, and each type shall be used once every three (3) years. It must include at least one (1) hazard from the hazard 
analysis in the EMP and at least one (1) functional content area. At least one (1) representative from law enforcement, fire, 
EMA, EMS, and/or behavioral health should be included. 

Students may participate in the emergency management test at the discretion of the Principal. In deciding whether, and to what 
extent, to involve students in an emergency management test, the Principal should consider what benefit student inclusion in the 
emergency management test may have on the student population's preparation for an emergency and to enhance the safety of 
students in the building. The Principal shall also consider age-appropriate participation, guidance, and training in preparation for 
students' participation in the test. 

The Superintendent shall submit an after-action report to the ODE no later than thirty (30) days after the emergency 
management test documenting the following: 1) date/time/weather/length of exercise; 2) the type of discussion/operations 
based exercise; 3) the scenario utilized; 4) the hazard(s) utilized (including safety data sheets, as appropriate); 5) the functional 
content area(s) utilized; and 6) the identification of at least three (3) strengths and at least three (3) improvement areas of the 
EMP discovered as a result of the emergency management test. 

The Superintendent shall grant access to each school building under his/her control to law enforcement personnel and any local 
fire department, emergency medical service organization, and/or county emergency management agency that has requested a 
copy of the EMP, to enable such personnel and entities to conduct training sessions for responding to threats and emergency 
events affecting the school building. Such access shall be provided outside of student instructional hours and the Superintendent 
or designee shall be present in the building during the training sessions. 

Prior to the opening day of each school year, the Superintendent shall inform each enrolled student and the student's 
parent/legal guardian of the procedures to be used to notify parents in the event of an emergency or a serious threat to safety. 
Any student enrolled in the school after the annual notification and their parent/legal guardian shall be notified upon enrollment. 
Also, see Policy 8420 - Emergency Situations at School. 

Safe and Drug Free Schools 

As a part of the EMP, the Board shall verify that it has procedures in place for keeping schools safe and drug-free that include 
(see also, Form 8330 F15 entitled Checklist of Policies and Guidelines Addressing Safe and Drug Free Schools ~~e Child Left 
Behind Act of 2001): 
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A. appropriate and effective school discipline policies that prohibit disorderly conduct, the illegal possession of weapons and 
the illegal use, possession, distribution, and sale of tobacco, alcohol, and other drugs by students; 

B. security procedures at school and while students are on the way to and from school; 

C. prevention activities that are designed to maintain safe, disciplined and drug-free environments; 

D. a code of conduct or policy for all students that clearly states the responsibilities of students, teachers, and administrators 
in maintaining a classroom environment that: 

1. allows a teacher to communicate effectively to all students in the class; 

2. allows all students in the class the opportunity to learn; 

3. has consequences that are fair, and developmentally appropriate; 

4. considers the student and the circumstances of the situation; and 

5. is enforced accordingly. 

Persistently: Dangerous Schools 

The Board recognizes that State and Federal law requires that the District report annually incidents which meet the statutory 
definition of violent criminal offenses that occur in a school, on school grounds, on a school conveyance, or at a school-sponsored 
activity. It is further understood that the State Department of Education will then use this data to determine whether or not a 
school is considered "persistently dangerous" as defined by State policy. 

Pursuant to the Board's stated intent to provide a safe school environment, the school administrators are expected to respond 
appropriately to any and all violations of the Student Code of Conduct, especially those of a serious, violent nature. In any year 
where the number of reportable incidents of violent criminal offenses in any school exceed the threshold number established in 
State policy, the Superintendent shall convene a meeting of the building administrator, representative(s) of the local law 
enforcement agencies, and any other individuals deemed appropriate for the purpose of developing a plan of corrective action 
that can be implemented in an effort to reduce the number of these incidents in the subsequent year. 

The Superintendent shall make a report to the Board about this plan of corrective action and shall recommend approval and 
adoption of it. 

In the unexpected event that the number of reportable incidents in three (3) consecutive school years exceeds the statutory 
threshold and the school is identified as persistently dangerous, students attending the school shalf have the choice option as 
provided in Policy 5113.02 and AG 5113.02. 

In addition, the Superintendent shall convene a meeting of the building administrator, representative(s) of the local law 
enforcement agencies, and any other individuals deemed appropriate for the purpose of developing a plan of corrective action 
that can be implemented in an effort to reduce the number of these incidents in the subsequent year. 

Victims of Violent Crime 

The Board further recognizes that, despite the diligent efforts of school administrators and staff to provide a safe school 
environment, an individual student may be a victim of a violent crime in a school, on school grounds, on a school conveyance, or 
at a school-sponsored activity. In accordance with Federal and State law the parents of the eligible student shall have the choice 
options provided by Policy 5113.02 aRa AG 5113.02. 

© Neola 2018 

Legal R.C. 3313.536 

A.C. 3301-5-01 

Title IX, Section 9532 of the No Child Left Behind Act of 2001 

20 U.S.C. 6301 et seq. 

Public Law 107-110 
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Section Ready of Production 

Title Vol. 37, No.2 - Revised FOOD SERVICES 

Code poSSOO 

Status 

Adopted November 19, 2007 

Last Revised April 10, 2017 

8500 - FOOD SERVICES 

The Board of Education shall provide cafeteria facilities in all school facilities where space and facilities permit, and will provide 
food service for the purchase and consumption of lunch for all students. The Board shall annually encumber the funds needed to 
operate the program. 

The food-service program shall comply with Federal and State regulations pertaining to the selection, preparation, consumption, 
and disposal of food and beverages, including but not limited to the current USDA's school meal pattern requirements and the 
USDA Smart Snacks in School nutrition standards, as well as to the fiscal management of the program. 

The Board does not discriminate on the basis of race, color, national origin, sex (including sexual orientation or transgender 
identity), disability, age (except as authorized by law), religion, military status, ancestry, or genetic information (collectively, 
"Protected Classes") in its educational programs or activities. Students and all other members of the School District community 
and third parties are encouraged to promptly report incidents of unlawful discrimination and/or retaliation to a teacher, 
administrator, supervisor, or other District official so that the Board may address the conduct. See Policy 2260 - 
Nondiscrimination and Access to Equal Educational Opportunity. 

The Board shall approve and implement nutrition standards governing the types of food and beverages that may be sold on the 
premises of its schools and shall specify the time and place each type of food or beverage may be sold. In adopting such 
standards, the Board shall: 

A. consider the nutritional value of each food or beverage; 

B. consult with a dietitian licensed under R.C. Chapter 4759, a dietetic technician registered by the commission on dietetic 
registration, or a school nutrition specialist certified or credentialed by the school nutrition association; 

C. consult and incorporate to the maximum extent possible the dietary guidelines for Americans jointlv developed by the 
United States Department of Agriculture (USDA) and the United States Department of Health and Human Services; and 

D. consult and incorporate the USDA Smart Snacks in School nutrition guidelines. 

No food or beverage may be sold on any school premises except in accordance with the standards approved by the Board. 

In addition, as required by law, a food safety program that is based on the principles of the Hazard Analysis and Critical Control 
Point (HACCP) system shall be implemented with the intent of preventing food-borne illnesses. For added safety and security, 
access to the facility and the food stored and prepared therein shall be limited to food service program staff and other authorized 
persons. 

The Board shall provide a Federal food service program for students during summer intervention programs that are mandated 
under Federal law. If the Board determines that it is unable to provide a Federal food service program during the summer, for 
financial reasons, the Board will communicate that decision to its residents in a manner it determines to be appropriate. 

During all times while the food service program is operating and students are being served food, at least one (1) employee shall 
be present in the area in which the food is being consumed who has received instruction in methods to prevent choking and 
demonstrated an ability to perform the Heimlich maneuver. 
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Substitutions 

If determined ap-QroQriate by: a student's Section 504 team, sSubstitutions to the standard meal requirements shall be made, at 
no additional charge, for students for whom a health care provider who has prescriptive authority in the State of Ohio has 
provided medical certification that the student has a disability that restricts his/her diet, in accordance with the criteria set forth 
in 7 CFR Part 15b. To qualify for such substitutions the medical certification must identify: 

A. the student's disability and the major life activity affected by the disability; 

B. an explanation of why the disability affects the student's diet; and 

C. the food(s) to be omitted from the student's diet and the food or choice of foods that must be substituted (e.g., caloric 
modifications or use of liquid nutritive formula). 

[ ~] OA a case by case basis, If determined aQQroQriate by: a team of gualified individuals including, but not limited to, the 
PrinciQal, school nurse,_Rarent, Director of Food Services,_)( substitutions to the standard meal 
requirements may be made, at no additional charge, for g_students who l2.are not_g "disabled persons," but ha~¥e a signed 
statement from a qualified medical authority that the student cannot consume certain food items due to medical or other special 
dietary needs. To qualify for such consideration and substitutions the medical statement must identify: 

A. the medical or dietary need that restricts the student's diet; and 

B. the food(s) to be omitted from the student's diet and the food{s) or choice of foods that may be substituted. 

For non-disabled students who need a nutritionally equivalent milk substitute, only a signed request by a parent or guardian is 
required. 

Lunches sold by the school may be purchased by students and staff members and community residents in accordance with 
administrative guidelines established by the Superintendent. Lunches may be made available, free of charge, to senior citizens 
who are serving as volunteers to the District. 

The operation and supervision of the food-service program shall be the responsibility of the 
SUQerintendent/Designee . In accordance with Federal law, the ~Rerjntendent/Designee shall 

take such actions as are necessary to obtain a minimum of two (2) food safety inspections per school year, which are conducted 
by the State or local governmental agency responsible for food safety inspections. The report of the most recent inspection will 
be posted in a publicly visible location, and a copy of the report will be available upon request. [Please note: Schools 
participating in more than one (1) child nutrition program are only required to obtain two (2) food safety 
inspections per school year if the nutrition programs offered use the same facilities for the preparation and service 
of meals. Also, the requirement for two (2) inspections does not apply to schools that only offer the Special Milk 
Program.] 

A periodic review of the food-service accounts shall be made by the Treasurer . Any surplus funds from the 
National School Lunch Program shall be used to reduce the cost of the service to students or to purchase cafeteria equipment. 
Surplus funds from a-la-carte foods may accrue to the food-service program. 

Bad debt incurred through the inability to collect lunch payment from students is not an allowable cost chargeable to any Federal 
program. Any related collection cost, including legal cost, arising from such bad debt after they have been determined to be 
uncollectable are also unallowable. 

[~] Bad debt is uncollectablejdelinquent debt that has been determined to be uncollectable by the end of the school year in 
which the debt was incurred. If the uncollectable/delinquent debt cannot be recovered by the School Meals Program in the year 
when the debt was incurred, then this is classified as bad debt. Once classified as bad debt, non-Federal funding sources must 
reimburse the NSFSA for the total amount of the bad debt. The funds may come from the District general fund, State or local 
funding, school or community organizations such as the PTA, or any other non-Federal source. Once the 
uncollectable/delinquent debt charges are converted to bad debt, records relating to those charges must be maintained in 
accordance with the record retention requirements in 7 C.F.R. 210.9(b) (17) and 7 C.F.R. 210.1S(b). 

The Superintendent is authorized to develop and implcFfleAt an aSFflinistrative guideline fegarding Ffleal charge procedures. This 
fjuiaeliAe •• ,ill pfoviae ceAsistent airectioAs for stuaents hAO are eligiele for reaucea price or paid fficals But ao not Rave fUAas in 
their account or in hand to cover the cost of their meal at the time of service. 

This guideline shall be provided in writing to all households at the start of each school year and to Aouscholds transferring to the 
seReel sr SCReel District e1ufiA§ the scheel year. 

With regard to the operation of the school food service program, the Superintendent shall require: 
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A. the maintenance of sanitary, neat premises free from fire and health hazards; 

B. the preparation of food that complies with Federal food safety regulations; 

C. the planning and execution of menus in compliance with USDA requirements; 

D. the purchase of food and supplies in accordance with State and Federal law, USDA regulations, and Board policy; (see 
Policy 1130, Policy 1214, Policy 3113, Policy 3214, Policy 4113, Policy 4214, and Policy 6460) 

E. complying with food holds and recalls in accordance with USDA regulations; 

F. the administration, accounting, and disposition of food-service funds pursuant to Federal and State law and USDA 
regulations; 

G. the safekeeping and storage of food and food equipment pursuant to State and Federal law and USDA regulations; 

H. the regular maintenance and replacement of equipment; 

1. all District employees whose salaries are paid for with USDA funds or non-Federal funds used to meet a match or cost 
share requirement must comply with the District's time and effort record-keeping policy (see Policy 6116). 

In accordance with the nutritional standards adopted by the Board, the placement of vending machines in any classroom where 
students are provided instruction, unless the classroom is also used to serve meals to students, is prohibited. 

The District shall serve only nutritious food in accordance with the nutritional standards adopted by the Board in compliance with 
the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition guidelines. Foods and 
beverages in competition with the District's food-service program must comply with the current USDA Dietary Guidelines for 
Americans and the USDA Smart Snacks in School nutrition guidelines, and may only be sold in accordance with Board Policy 
8550. 

The Superintendent will require that the food service program serve foods in the schools of the District that are wholesome and 
nutritious and reinforce the concepts taught in the classroom. 

The Superintendent is responsible for implementing the food service program in accordance with the adopted nutrition standards 
and shall provide a report regarding the District's compliance with the standards at one of its regular meetings annually. 

© Neola ~2019 

Legal R.C. 3313.81, 3313.811-815 

A.C. 3301-91 

42 U.S.C. 1758 

Healthy, Hunger-Free Kids Act of 2010 and Richard B. Russell National School Lunch Act, 
42 U.S.C. 1751 et seq. 

Child Nutrition Act of 1966, 42 U.S.C. 1771 et seq. 

7 CFR Parts 15b, 210, 215, 220, 225, 226, 227, 235, 240, 245, 3015 

OMS Circular No. A-87USDA Smart Snacks in School Food Guidelines (effective July 1, 
2014) 

SP 32-2015 Statements Supporting Accommodations for Children with Disabilities in the 
Child Nutrition Programs 

Last Modified by Andrew Hill on March 12, 2019 
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BOARD- OF EDUCATION/GOVERNING BOARD RESOLUTION 

Authorizing 2019-2020 Membership in the Ohio High School Athletic Association 

Whereas, WADSWORTH CITY SCHOOLS, District IRN number: 44974 

of S~Jj\6road & .. ").t tUtUI~worr!J ;If/f~8/ 
. (Street Address/P.c;. Box/ City/ Zip Code) 

, medil/tL County, Ohio 
(County) 

Has satisfied all the requirements for membership in the Ohio High School Athletic Association, a 
voluntary unincorporated association not-for-profit; and 

WHEREAS, The Board of Education/Governing Board ("Board") and its' Administration desire for the 
schools with one or more grades at the 1~12 grade leyel under their [urlsdictionto be voluntary 

, members of the OHSAA; 

NOW TtiEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION/GOVERNING BOARD that all 
schools listed on the reverse side of this card do hereby voluntarily renew membership in the OHSAA 
and that in doing so, the Constltution, Bylaws, Regulations and ~usiness Rules of the OHSAA are hereby 
adopted by this Board as and for its own minimum student-athlete eligibility requirements. 
Notwithstanding the foregoing, the Board reserves the right to raise student-athlete eligibility standards 
as it deems appropriate for the schools and students under its jurisdiction; and 

I BE IT FURTHER RESOLVED that the schools under this Board'sjurisdiction agree to conduct their 
athletics prograrnsln accordance with the Constitution, Bylaws, Regulations, Business Rules, 
interpretations and decisions of the OHSAA and cooperate fully and timely with the Executive Director's 
office of the OHSAA(in all matters related to the interscholastic athletic programs of the schools . 

. - \ 

Furthermore, the schools under this Board's jurisdiction shall be the primary enforcers of the OHSAA 
Constitution, Bylaws, Regulations, Business Rules and the interpretations and rulings rendered by the 
Executive Director's office. The administrative heads of these schools understand that failure to 
discharge the duty of primary enforcement may result I fines, removal from tournaments, suspension 
from membership and/or other such penalties as prescribed in Bylaw 11. 

Date of Resolution ......-- _ 

President of the Board of Education/Governing Body 
-, (Print) 

(Signature) 

tlAdre«2 V. /lil/, &llJ. 
J 

Superintendent (Signature) 

Superintendent E-Mail: _ __;a;;....__..;.h_/~_'/_~__..::;-tU~(l;.:;..ds..=......z;..;a)::;.....;' 'tI.;...._,,_M_G_e/1_tl_O_I&_, _tJ_,{/+-- _ 
V 
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SCHOOL(S) 
'The list below is a.1I schools within your district that will abide by the resolution as printed on the front of \ 

\ ' 

this card. To add or remove any school to or from OHSAA Membership, please attach that request, 
signed by the superintendent on school letterhead to this card. 

High Schools (9-12) 

School Name 
WADSWORTH 11!_g" SchlJol 

IRN school Name 
38935 

'IRN 

7th and 8th Grade Schools 
School Name 
WADSWORTH MIDDLE SCHOOL 

IRN School Name 
5710 

IRN 

( 
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CONTRACT FOR SERVICES 
SUPERVISED BY ESC BOARD 

This AGREEMENT is entered into this day of ,2019 
between Wadsworth City School 'District , Medina County, Ohio, (hereinafter referred to as 
"LEA" Local Education Agency) and the Summit Educational Sen-ice Center Go\'erning 
Board, Cuyahoga Falls, Ohio (hereinafter referred to as the io~ESC Board"). 

1. The ESC Board shall provide to the LEA, the following services for during the 2018-2019 
school year (hereinafter referred to as "the Service'): 

3 d.-ys of Educational Audiologist Services at $550.00 per day 

2. The ESC Board shall hire and pay an individual to provide the Service (hereinafter 
referred to as "the Service Provider"), 

3. The LEA shall pay the ESC Board the sum not to. exceed $1,650.00 by the end of the term 
indicated in paragraph 1, above for the agreed number of days indicated in paragraph 1, 
above. This sum shall not be subject to any pro rata reduction for days on which the 
Service Provider is assigned to the LEA but does not work for the LEA due to sick or 
emergency leave. If, due to long term illness, the Service Provider does not work for 
fi ve (5) consecutive work days or more and the ESC Board does not provide a substitute, 
the LEA may claim a pro rata reduction of this sum for those days not provided as a 
result of the long-term illness. There shall be no pro rata reduction of the sum for time 
spent by the Service Provider on ESC supervision, staff development and inter-district 
projects related to the assigned work. 

4. The ESC Board shall assign the Service Provider to the LEA for the specified number of 
days during the term specified in paragraph 1, above. 

5. The ESC Board shall attempt to make arrangements for a substitute for the Service 
Provider when the Service Provider is on extended leave. 

6. The LEA shall provide adequate workspace for the Service Provider, if necessary. 

7. The ESC Board shall provide all supplies, materials, equipment, clerical support, mileage 
reimbursement and staff development for the Service Provider. The need for such items 
shall be determined by the ESC Board. 

8. The ESC Board shall supervise the Service Provider in the provision of the Service and 
shall evaluate the Service Provider in accordance with Section 3319.111, Ohio Revised 
Code. 

9. The ESC Board shall determine the work schedule and work rules of the Service Provider. 

10. The Service Provider shall follow the ESC Board's policies concerning wage and benefits. 
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11. The Service Provider shall follow the ESC work rules, including but not limited to, 
reporting procedures and working conditions. 

12. The Service Provider shall report times worked in the manner prescribed by the ESC 
Board and complete the necessary ESC Board leave forms when necessary. 

13. The Service Provider shall abide by the customs of the LEA. 

WADS\VORTH CITY 
SCHOOL DISTRl(~T 
(LOCA.L EDUCATION AGENCY) 

SUMM.IT EDUCATIONAL 
SERVICE CENTER 

By: _ 
Title ---- 

Date: _ 

By: _ 
Title ------------------------ 

Date: __ --~- _ Date: 

4/99 

2 

https:llmail.google.com/mail/U/OI#inbox?projector= 1 &messagePartId=O.2 III 



Quote Created For 
MICHELE EVANS 
WADSWORTH CITY SCHOOL 
DISTRICT 
524 BROAD STREET 
WADSWORTH, OH 44281 

Regional Coordinator 
Catt Shupe 
ca the rine.s h u pe@stud ie sweekly .co m 

Regional Manager 
Naom i Brisco 
naomLbrisco@studiesweekly.com 

Phone: 866-311-8734 
Fax: 866-531-5589 

Quote Details: 
Wadsworth City School District 
Primary Publications 
Grade SKU Title 

School Start Date: 08/20/2019 

Class Unit Price Qty 

Sub Total: 
Shipping: 

$63,170.70 
$0.00 

Total: $63,170.70 
Customer Note: 

Referral: 
Sa les Rep 
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Date:  04/03/2019                                  WADSWORTH CITY SCHOOL DISTRICT                                       Page:      1
Time:   8:00 am                                       Financial Report by Fund                                          (FINSUM)

Fund #   Fund Description                FYTD          MTD             FYTD          Current         Current       Unencumbered Bank
  Begin Balance    MTD Receipts        Receipts    Expenditures    Expenditures    Fund Balance    Encumbrances    Fund Balance Code

001 0000 GENERAL FUND:
 15,443,472.15    2,539,652.86   44,546,980.66    4,668,959.45   35,085,602.44   24,904,850.37    2,429,342.40   22,475,507.97

001 9001 GENERAL FUND: ADVERTISING /FACILITIES ACCOUNT
     41,240.58        5,901.53       15,480.52        5,856.50       23,811.50       32,909.60          630.00       32,279.60

001 9002 GENERAL FUND: FOOD SERV. DONATIONS
        284.27-          83.90          760.87            0.00            0.00          476.60            0.00          476.60

     TOTAL FOR Fund 001 - GENERAL:
 15,484,428.46    2,545,638.29   44,563,222.05    4,674,815.95   35,109,413.94   24,938,236.57    2,429,972.40   22,508,264.17

002 0000 BOND RETIREMENT SERIES 98,99,00 ISSUES
  2,796,486.28       58,820.00    2,174,121.26            0.00    2,294,209.75    2,676,397.79            0.00    2,676,397.79

002 9300 BOND RETIRE LIBRARY 2001
    483,926.63        9,190.00      339,695.14            0.00      370,537.48      453,084.29            0.00      453,084.29

002 9400 BOND RETIRE: 2008 BONDS ($65,650,000)
  2,140,202.57      108,450.00   26,922,225.69            0.00   25,511,510.67    3,550,917.59            0.00    3,550,917.59

     TOTAL FOR Fund 002 - BOND RETIREMENT:
  5,420,615.48      176,460.00   29,436,042.09            0.00   28,176,257.90    6,680,399.67            0.00    6,680,399.67

003 900C COMMUNITY CENTER ENTERPRISE FUND
    155,292.30            0.00       37,345.58        2,500.00        5,000.00      187,637.88       34,573.15      153,064.73

003 900S SUMMA HOSPITAL ENTERPRISE FUND
     38,347.62            0.00        7,149.40            0.00          956.00       44,541.02        4,000.00       40,541.02

     TOTAL FOR Fund 003 - PERMANENT IMPROVEMENT:
    193,639.92            0.00       44,494.98        2,500.00        5,956.00      232,178.90       38,573.15      193,605.75

004 0000 CONSTRUCTION FUND
  2,099,675.57-           0.00            0.00            0.00        1,701.31    2,101,376.88-           0.00    2,101,376.88-

004 900C BUILDING FUND: CITY OF WADS.  COMM. CENTER
  2,367,880.93            0.00            0.00            0.00    4,063,800.33    1,695,919.40-       7,381.88    1,703,301.28-

     TOTAL FOR Fund 004 - BUILDING:
    268,205.36            0.00            0.00            0.00    4,065,501.64    3,797,296.28-       7,381.88    3,804,678.16-

006 0000 FOOD SERVICES
    968,292.90      101,667.57      625,896.28      116,628.21      643,443.76      950,745.42      248,156.36      702,589.06

006 9001 FOOD SERVICE FEDERAL AWARD:
          0.00       51,923.55      273,150.10       54,940.79      317,743.35       44,593.25-           0.00       44,593.25-
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Fund #   Fund Description                FYTD          MTD             FYTD          Current         Current       Unencumbered Bank
  Begin Balance    MTD Receipts        Receipts    Expenditures    Expenditures    Fund Balance    Encumbrances    Fund Balance Code

     TOTAL FOR Fund 006 - FOOD SERVICE:
    968,292.90      153,591.12      899,046.38      171,569.00      961,187.11      906,152.17      248,156.36      657,995.81

007 900S SAFETY TOWN FUND
          0.00            0.00        3,685.03            0.00            0.00        3,685.03            0.00        3,685.03

     TOTAL FOR Fund 007 - SPECIAL TRUST:
          0.00            0.00        3,685.03            0.00            0.00        3,685.03            0.00        3,685.03

009 0000 UNIFORM SCHOOL SUPPLIES FUND
     22,490.88          979.00       54,053.60        1,573.10       18,097.45       58,447.03       55,426.80        3,020.23

     TOTAL FOR Fund 009 - UNIFORM SCHOOL SUPPLIES:
     22,490.88          979.00       54,053.60        1,573.10       18,097.45       58,447.03       55,426.80        3,020.23

010 900L OSFC LOCAL SHARE
  6,232,540.03            0.00            0.00            0.00        2,699.58    6,229,840.45            0.00    6,229,840.45

010 900Q OSFC: QSCB BONDS (ISHAM / VALLEY VIEW)
    543,055.88-           0.00            0.00            0.00            0.00      543,055.88-           0.00      543,055.88-

010 900S OSFC STATE SHARE
    321,876.76-           0.00            0.00            0.00            0.00      321,876.76-      13,906.79      335,783.55-

     TOTAL FOR Fund 010 - CLASSROOM FACILITIES:
  5,367,607.39            0.00            0.00            0.00        2,699.58    5,364,907.81       13,906.79    5,351,001.02

011 0000 C.T. CUSTOMER SERVICE FUND
    123,720.03            0.00       13,309.50        2,355.08      108,977.40       28,052.13       45,173.23       17,121.10-

011 9001 C.T. CUSTOMER SERV AUTOMOTIVES
          0.00          514.17        4,218.44          691.89       10,362.80        6,144.36-       7,465.14       13,609.50-

011 9002 C.T. CUSTOMER SERV JR CARPENTRY
          0.00            0.00           70.62        2,687.00       16,158.67       16,088.05-      11,841.33       27,929.38-

     TOTAL FOR Fund 011 - ROTARY-SPECIAL SERVICES:
    123,720.03          514.17       17,598.56        5,733.97      135,498.87        5,819.72       64,479.70       58,659.98-

013 900C COMMUNITY CENTER/WHS OPERATING FUND
     24,075.69            0.00       40,131.03        2,050.00       27,514.59       36,692.13        4,778.20       31,913.93

     TOTAL FOR Fund 013 - RECREATION:
     24,075.69            0.00       40,131.03        2,050.00       27,514.59       36,692.13        4,778.20       31,913.93

014 0000 FOUR CITIES CAREER TECH COMPACT FUND
    106,698.88            0.00            0.00       25,329.23      184,558.18       77,859.30-      14,832.64       92,691.94-
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014 9001 FOUR CITIES: FIRST PROGRAM (NORTON)
          0.01            0.00            0.00            0.00            0.00            0.01            0.00            0.01

     TOTAL FOR Fund 014 - ROTARY-INTERNAL SERVICES:
    106,698.89            0.00            0.00       25,329.23      184,558.18       77,859.29-      14,832.64       92,691.93-

018 973C FOUR CITY CTA COMPACT DIRECTORS FUND
          2.31            0.00          598.00            0.00          598.00            2.31            0.00            2.31

018 974A CENTRAL OFFICE ADMINISTRATORS FUND
      4,672.89           69.06        3,240.27           34.56          505.28        7,407.88          368.81        7,039.07

018 974B DISTRICT SPIRIT COMMITTEE FUND
      6,068.50            0.00            0.00            0.00            0.00        6,068.50            0.00        6,068.50

018 974C CENTRAL INTERMEDIATE PRINCIPAL FUND
     15,109.88            0.00       10,385.89           60.88        7,043.59       18,452.18        4,600.92       13,851.26

018 974T TRANSPORTATION 018 ACCOUNT
      1,351.16            0.00          536.00            0.00          233.47        1,653.69          450.00        1,203.69

018 975F FRANKLIN SCHOOL PRINCIPAL’S FUND
      4,092.61        3,235.77       12,976.39        4,790.12       12,821.83        4,247.17       10,633.47        6,386.30-

018 976I ISHAM SCHOOL PRINCIPAL’S FUND
      2,765.75        1,041.82       26,968.52        2,110.42       19,611.31       10,122.96        4,821.92        5,301.04

018 977L LINCOLN SCHOOL PRINCIPAL’S FUND
     10,090.46          547.94        7,253.57           68.98        4,859.40       12,484.63        3,074.56        9,410.07

018 978O OVERLOOK SCHOOL PRINCIPAL’S FUND
      7,023.56          119.02        9,276.50        1,069.94       13,849.08        2,450.98        5,028.73        2,577.75-

018 979V VALLEY VIEW PRINCIPAL’S FUND
      7,132.28            0.00        7,646.48          144.00        8,000.08        6,778.68        1,570.69        5,207.99

018 980D WMS: DOLLARS FOR DENIM PAY IT FORWARD
        482.66            0.00          760.00            0.00          179.07        1,063.59          323.30          740.29

018 980M WADSWORTH MIDDLE SCHOOL PRINCIPAL FUND
      2,494.02        1,416.00       17,329.77        7,696.71       17,231.11        2,592.68        4,737.60        2,144.92-

018 981D WHS: DOLLARS FOR DENIM PAY IT FORWARD
      1,864.04            0.00        1,809.00            0.00            0.00        3,673.04          500.00        3,173.04

018 981H HIGH SCHOOL PRINCIPAL’S FUND
        432.74-       1,780.00       23,230.12        1,083.24       12,645.81       10,151.57        7,646.93        2,504.64
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     TOTAL FOR Fund 018 - PUBLIC SCHOOL SUPPORT:
     62,717.38        8,209.61      122,010.51       17,058.85       97,578.03       87,149.86       43,756.93       43,392.93

019 9024 TECH PREP: FIRE, ATH/HLTH TRAINING, NURSING
      1,177.51            0.00            0.00            0.00        1,177.51            0.00            0.00            0.00

019 9101 MHJ GRANT:C. JOHNSON READING STRATEGIES THAT
        349.22            0.00            0.00            0.00            0.00          349.22            0.00          349.22

019 9106 LUKE ENG GRANT: MAKERS SPACE V.V.
      1,191.36        1,000.00        3,150.00           18.68          495.87        3,845.49          181.32        3,664.17

019 9107 MHJ GRANT: STEM CAMP
        245.00-       9,247.04        9,247.04            0.00        9,002.04            0.00            0.00            0.00

019 9108 STEM CAMP LOCAL GRANTS / DONATIONS
     34,599.00        9,261.10       10,521.10            0.00       45,120.10            0.00            0.00            0.00

019 9114 BELIEVE IN OHIO GRANT WHS (FY2016)
        636.12            0.00          100.00            0.00          317.68          418.44           46.57          371.87

019 9131 DEPARTMENT OF NATURAL RESOURCE - GRANT
        500.00            0.00            0.00            0.00            0.00          500.00            0.00          500.00

019 918M MCDAC FY 2018 GRANT
      5,773.21            0.00            0.00            0.00        5,773.21            0.00            0.00            0.00

019 919M MCDAC GRANT FY 2019
          0.00            0.00       57,000.00        8,755.38       45,849.62       11,150.38          504.23       10,646.15

019 9202 SPECIAL ED WORKFORCE: SCHROCK FY 2012
      1,810.68            0.00            0.00            0.00            0.00        1,810.68            0.00        1,810.68

019 9306 GENE HAAS FOUNDATION CAREER TECH SCHOLARSHIP
        600.00            0.00            0.00            0.00            0.00          600.00            0.00          600.00

019 9308 ISHAM WEATHER CLINICAL RESEARCH GRANT
        960.29            0.00            0.00            0.00            0.00          960.29            0.00          960.29

019 9403 SME - PRIME SCHOOL GRANT
     29,750.00            0.00            0.00            0.00        9,191.18       20,558.82          500.00       20,058.82

019 9404 TECH PREP: NETWORKING TECHNOLOGY
      2,835.34            0.00            0.00          633.00          770.81        2,064.53            0.00        2,064.53

019 9407 TECH PREP: ATHLETIC, HEALTH CARE GRANT
      5,653.10            0.00            0.00        4,767.00        5,653.10            0.00            0.00            0.00
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019 9501 WMS PRINCIPALS GROUP: JACKSON
      2,256.07           75.00        1,125.00            0.00        1,623.37        1,757.70            0.00        1,757.70

019 9604 TECH PREP: FY06 AUTOMOTIVE TECH PREP
      2,435.00            0.00            0.00        1,366.92        2,835.91          400.91-           0.00          400.91-

019 9605 TECH PREP: FY06 WEB PROGRAMING TECH PREP
      1,127.68            0.00            0.00            0.00        1,127.68            0.00            0.00            0.00

019 9803 TECH PREP: MARKETING - BARBERTON
      4,000.00            0.00            0.00            0.00            0.00        4,000.00            0.00        4,000.00

019 9804 WMS: CARE TEAM AFTER SCHOOL PROGRAM
      3,123.88            0.00        8,000.00            0.00        7,523.00        3,600.88        3,742.00          141.12-

019 9806 TECH PREP: FY08 MARKETING WADSWORTH
      1,004.49            0.00            0.00            0.00          988.01           16.48          188.75          172.27-

019 9901 TECH PREP: FY09 J VANKIRK COMPUTER TRAINING
        383.08            0.00            0.00          383.08          766.16          383.08-           0.00          383.08-

     TOTAL FOR Fund 019 - OTHER GRANT:
     99,921.03       19,583.14       89,143.14       15,924.06      138,215.25       50,848.92        5,162.87       45,686.05

020 0000 BEAR CUB ACADEMY
     58,711.36       30,131.10      193,017.29       31,269.85      193,082.28       58,646.37       17,675.53       40,970.84

     TOTAL FOR Fund 020 - SPECIAL ENTERPRISE FUND:
     58,711.36       30,131.10      193,017.29       31,269.85      193,082.28       58,646.37       17,675.53       40,970.84

022 901H JOHN AUL MEMORIAL
         61.99            0.00            0.00            0.00            0.00           61.99            0.00           61.99

022 9090 L & J FUND ORIGINAL CONTRIBUTIONS
      9,910.59            0.00       10,000.00          200.00        5,573.20       14,337.39          115.00       14,222.39

022 9091 L & J FUND: FIELD TRIP FUND
      7,720.56            0.00        7,720.56-           0.00            0.00            0.00            0.00            0.00

022 9512 OHSAA TOURNAMENT: BOYS BASKETBALL
        134.51            0.00        1,579.00        1,528.20        1,528.20          185.31           10.00          175.31

022 9513 OHSAA TOURNAMENT: BOYS SOCCER
      1,432.52            0.00          738.00            0.00          693.89        1,476.63            0.00        1,476.63

022 9516 OHSAA TOURNAMENT: FOOTBALL
         91.12            0.00       17,159.00            0.00       17,094.92          155.20        1,800.00        1,644.80-
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022 9528 OHSAA TOURNAMENT: WRESTLING
        972.02            0.00        5,682.00        3,775.00        6,030.90          623.12        1,000.00          376.88-

022 9532 OHSAA TOURNAMENT: GIRLS BASKETBALL
        108.94            0.00            0.00          920.45        1,100.45          991.51-          10.00        1,001.51-

022 9533 OHSAA TOURNAMENT: GIRLS SOCCER
        496.97-           0.00        2,593.00            0.00        1,431.92          664.11            2.80          661.31

022 9536 OHSAA TOURNAMENT: GIRLS LACROSSE
         45.36            0.00            0.00            0.00            0.00           45.36            0.00           45.36

022 974C L&J FUND CIS FIELDTRIPS
          0.00            0.00          828.43            0.00            0.00          828.43            0.00          828.43

022 975F L&J FUND FRANKLIN FIELDTRIPS
          0.00            0.00           89.46            0.00            0.00           89.46           89.46            0.00

022 976I L&J FUND ISHAM FIELDTRIPS
          0.00            0.00        2,007.43        2,007.43        2,007.43            0.00            0.00            0.00

022 977L L&J FUND LINCOLN FIELDTRIPS
          0.00            0.00        4,795.24            0.00            0.00        4,795.24            0.00        4,795.24

022 978O L&J FUND OVERLOOK FIELDTRIPS
          0.00            0.00        5,000.00            0.00            0.00        5,000.00            0.00        5,000.00

022 979V L&J FUND VALLEY VIEW FIELDTRIPS
          0.00            0.00        5,000.00            0.00            0.00        5,000.00          525.00        4,475.00

     TOTAL FOR Fund 022 - DISTRICT AGENCY:
     19,980.64            0.00       47,751.00        8,431.08       35,460.91       32,270.73        3,552.26       28,718.47

024 0000 WCSD EMPLOYEE BENEFITS INSURANCE FUND
     61,980.03       22,389.71      173,076.14       15,623.92      216,451.89       18,604.28       73,092.26       54,487.98-

     TOTAL FOR Fund 024 - EMPLOYEE BENEFITS SELF INS.:
     61,980.03       22,389.71      173,076.14       15,623.92      216,451.89       18,604.28       73,092.26       54,487.98-

029 0000 FRANK H. CLOSE SCHOLARSHIP FUND
        185.04            0.00            0.00            0.00            0.00          185.04            0.00          185.04

029 9001 BERNADINE H. KOVALCHIN SCHOLARSHIP FUND
     37,540.28            0.00            0.00            0.00            0.00       37,540.28        4,500.00       33,040.28

029 9002 MARK SCHERBA MEMORIAL SCHOLARSHIP
          1.66            0.00            0.00            0.00            0.00            1.66            0.00            1.66
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029 9005 KAHL, WILLIAM SR AND RUTH WHS SCHOLARSHIP
      8,203.29            0.00            0.00            0.00          640.00        7,563.29        1,482.00        6,081.29

029 9006 MACKEY SCHOLARSHIP
     22,163.46            0.00            0.00            0.00            0.00       22,163.46            0.00       22,163.46

029 9007 DANIEL VAN AUKEN SCHOLARSHIP FUND
     24,741.61            0.00            0.00            0.00          315.67       24,425.94        1,000.00       23,425.94

029 9008 DAVID SLADKY SCHOLARSHIP FUND
      8,589.62            0.00          500.00            0.00            0.00        9,089.62            0.00        9,089.62

029 9009 GEORGE ZITO SCHOLARSHIP
      2,355.00           45.00           45.00            0.00            0.00        2,400.00            0.00        2,400.00

     TOTAL FOR Fund 029 - EDUCATION FOUNDATION FUND:
    103,779.96           45.00          545.00            0.00          955.67      103,369.29        6,982.00       96,387.29

034 0000 CLASSROOM FACILITIES MAINTENANCE FUND
  2,177,441.50            0.00            0.00        4,100.00      121,315.47    2,056,126.03      191,222.00    1,864,904.03

     TOTAL FOR Fund 034 - CLASSROOM FACILITIES MAINT.:
  2,177,441.50            0.00            0.00        4,100.00      121,315.47    2,056,126.03      191,222.00    1,864,904.03

071 0000 SALES TAX: PERM. IMPROVEMENTS FUND
  2,518,108.11            0.00    1,684,277.77            0.00    1,169,406.28    3,032,979.60       14,000.00    3,018,979.60

     TOTAL FOR Fund 071 - CAPITAL GRANTS:
  2,518,108.11            0.00    1,684,277.77            0.00    1,169,406.28    3,032,979.60       14,000.00    3,018,979.60

200 907H WEB PROGRAMMING AND DESIGN
        249.86            0.00            0.00            0.00            0.00          249.86            0.00          249.86

200 908H ROTARY INTER-ACT: YOUTH ROTARY CLUB
         70.99            0.00            0.00            0.00            0.00           70.99            0.00           70.99

200 909H CADD STUDENT ACTIVTY ACCOUNT
        325.84-           0.00            0.00            0.00            0.00          325.84-           0.00          325.84-

200 910W CLASS OF 2010
        215.44            0.00            0.00            0.00            0.00          215.44            0.00          215.44

200 911W CLASS OF 2011
         20.00            0.00            0.00            0.00            0.00           20.00            0.00           20.00

200 912W CLASS OF 2012
         20.00            0.00            0.00            0.00            0.00           20.00            0.00           20.00
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200 913W CLASS OF 2013
        156.48            0.00            0.00            0.00            0.00          156.48            0.00          156.48

200 914H S.A.D.D. WADSWORTH HIGH SCHOOL
        192.38-           0.00            0.00            0.00            0.00          192.38-           0.00          192.38-

200 914M TAGG - WADSWORTH MIDDLE SCHOOL
      1,103.93            0.00            0.00            0.00            0.00        1,103.93            0.00        1,103.93

200 914W CLASS OF 2014:
        122.04            0.00            0.00            0.00            0.00          122.04            0.00          122.04

200 915W CLASS OF 2015
        198.07            0.00            0.00            0.00            0.00          198.07            0.00          198.07

200 916H LATIN CLUB
          2.60            0.00            0.00            0.00            0.00            2.60            0.00            2.60

200 916W CLASS OF 2016
      1,368.72-           0.00            0.00            0.00            0.00        1,368.72-           0.00        1,368.72-

200 917H H.S. SCIENCE CLUB
        309.68            0.00            0.00            0.00            0.00          309.68            0.00          309.68

200 917W CLASS OF 2017
      1,934.44            0.00            0.00            0.00            0.00        1,934.44            0.00        1,934.44

200 918H ACADEMIC CHALLENGE
        938.47            0.00        2,500.00            0.00        1,476.64        1,961.83          100.00        1,861.83

200 918W CLASS OF 2018
      1,895.69            0.00          150.00            0.00            0.00        2,045.69        1,800.00          245.69

200 919H SPEECH AND DEBATE TEAM
      1,933.33-       6,017.51       13,340.88            0.00       12,759.23        1,351.68-       9,410.88       10,762.56-

200 919W CLASS OF 2019
      1,717.90          735.00        6,346.60            0.00        1,000.00        7,064.50       24,662.00       17,597.50-

200 920H N. H. S.
        198.68-       1,332.48        2,910.10          300.00          685.00        2,026.42        1,466.00          560.42

200 920W CLASS OF 2020
      1,477.75            0.00            0.00            0.00            0.00        1,477.75            0.00        1,477.75

200 921H F.C.C.L.A.
      1,010.21            0.00            0.00            0.00            0.00        1,010.21            0.00        1,010.21
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200 921W CLASS OF 2021
        576.87            0.00            0.00            0.00            0.00          576.87            0.00          576.87

200 922H PEP CLUB
        272.63            0.00            0.00            0.00            0.00          272.63            0.00          272.63

200 922W CLASS OF 2022
      1,325.38           45.00           45.00            0.00            0.00        1,370.38            0.00        1,370.38

200 923H INTERNATIONAL CLUB (FOREIGN LANGUAGES)
      5,473.81            0.00          665.00            0.00          339.16        5,799.65        1,423.41        4,376.24

200 923W CLASS OF 2023
        770.42            0.00            0.00            0.00            0.00          770.42            0.00          770.42

200 924C CENTRAL INTERMEDIATE STUDENT COUNCIL
      3,478.87          315.00        3,510.00            0.00        4,828.97        2,159.90        1,634.00          525.90

200 924H STUDENT COUNCIL
     13,599.29            0.00       19,397.00          176.25       16,505.34       16,490.95       10,510.56        5,980.39

200 924I ISHAM STUDENT COUNCIL
        529.79            0.00            0.00            0.00            0.00          529.79          260.00          269.79

200 924M WADSWORTH MIDDLE STUDENT COUNCIL
        575.12            0.00          682.00            0.00            0.00        1,257.12            0.00        1,257.12

200 926H D. E. C. A.
      1,174.58          200.00        5,464.00          764.55        3,560.46        3,078.12       13,886.56       10,808.44-

200 928H C.B.I.P.
        179.82            0.00            0.00            0.00            0.00          179.82            0.00          179.82

200 930H GRIZZLY GRIND COFFEE CLUB
          0.00          349.00        1,399.95          443.14          950.61          449.34        1,262.27          812.93-

200 931H MEDIA COMMUNICATIONS WHS
        566.76            0.00            0.00            0.00            0.00          566.76            0.00          566.76

200 932H WHS SPECRUM CLUB
          0.00            0.00           50.00            0.00            0.00           50.00            0.00           50.00

200 945H AUTOMOTIVES
        617.50            0.00        1,003.72            0.00          545.00        1,076.22            0.00        1,076.22

200 946H CARPENTRY
      2,657.32            0.00            0.00            0.00            0.00        2,657.32            0.00        2,657.32
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200 952C MIDDLE SCHOOL DRAMA/ MUSICAL CLUB
      7,351.31        2,720.00       11,634.80          953.82        7,512.28       11,473.83        5,005.02        6,468.81

     TOTAL FOR Fund 200 - STUDENT MANAGED ACTIVITY:
     46,574.07       11,713.99       69,099.05        2,637.76       50,162.69       65,510.43       71,420.70        5,910.27-

300 0000 WHS ATHLETICS
     31,308.40-       3,220.90      177,810.57       10,799.41      165,913.20       19,411.03-      49,394.67       68,805.70-

300 900A WHS ATHLETICS: BENEFIT GAMES/COMM SERVICE
          0.95            0.00        6,002.50            0.00        6,002.50            0.95            0.00            0.95

300 900H WHS BAND UNIFORM REPLACEMENT
     69,993.49            0.00       46,426.00            0.00      113,909.49        2,510.00            0.00        2,510.00

300 900R WHS ATHLETICS-ROTARY
      1,108.84-         760.00       44,137.32        5,394.55       44,341.68        1,313.20-         509.62        1,822.82-

300 902H WHS JOURNALISM / BRUIN FUND
      4,652.51          100.00        8,815.50            0.00        4,040.16        9,427.85        8,302.29        1,125.56

300 910H WHS DRAMA FUND
     12,052.86       21,947.00       32,287.00        5,758.28       19,289.99       25,049.87        9,904.62       15,145.25

300 911M WMS FISHING CLUB
        157.36            0.00            0.00            0.00            0.00          157.36          150.00            7.36

300 917H WHS MUSIC-INSTRUMENTAL
      1,476.97            0.00          500.00            0.00          848.00        1,128.97            0.00        1,128.97

300 918H WHS MUSIC-VOCAL GENERAL CHOIR
      5,363.30       13,321.00       58,508.45        7,796.36       42,337.13       21,534.62       17,192.59        4,342.03

300 918M WMS VOCAL MUSIC STUDENT ACTIVITY ACCOUNT
      2,298.56-       1,903.00       53,604.01        9,524.50       42,777.73        8,527.72       10,116.80        1,589.08-

300 918S WHS SHOW CHOIR
      1,715.88          529.56        3,029.24            0.00            0.00        4,745.12            0.00        4,745.12

300 950M ATHLETICS: WMS "CAMP" ACCOUNT ALL SPORTS
        827.00            0.00            0.00          392.27          516.37          310.63            0.00          310.63

300 9511 ATHLETIC CAMPS: BASEBALL
      4,382.24        2,943.00        3,178.00        2,337.88        5,640.77        1,919.47            0.00        1,919.47

300 9512 ATHLETIC CAMPS: BOYS BASKETBALL
     10,315.91            0.00       11,350.00          360.00       14,665.39        7,000.52        1,599.09        5,401.43
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300 9513 ATHLETIC CAMPS: B SOCCER
        300.00            0.00           12.00            0.00            0.00          312.00            0.00          312.00

300 9516 ATHLETIC CAMPS: FOOTBALL
     22,407.60        4,657.00       31,140.00          375.00       47,954.04        5,593.56        4,045.07        1,548.49

300 9523 ATHLETIC CAMPS: CROSS COUNTRY
      1,025.65            0.00            0.00            0.00          343.06          682.59          377.04          305.55

300 9528 ATHLETIC CAMPS: WRESTLING
      1,884.20-           0.00        2,722.00          144.00        3,806.49        2,968.69-         750.00        3,718.69-

300 9532 ATHLETIC CAMPS: GIRLS BASKETBALL
     21,130.92            0.00        6,586.00            0.00        8,970.72       18,746.20        1,260.06       17,486.14

300 9534 ATHLETIC CAMPS: SOFTBALL CAMP
        741.78            0.00          790.00            0.00          880.00          651.78            0.00          651.78

300 9535 ATHLETIC CAMPS: VOLLEYBALL
      7,577.29            0.00          122.50            0.00        4,796.98        2,902.81          270.00        2,632.81

300 9544 ATHLETIC CAMPS: GIRLS GOLF FUND
        995.00            0.00            0.00            0.00            0.00          995.00            0.00          995.00

300 9546 ATHLETIC CAMPS: GIRLS TENNIS
      4,422.52            0.00        1,922.00            0.00        2,627.95        3,716.57        1,700.00        2,016.57

300 9553 ATHLETIC CAMPS: CHERLEADING
     11,058.68            0.00        3,178.00          441.87        9,232.43        5,004.25          376.29        4,627.96

300 9555 ATHLETIC CAMPS: WMS CHEER
      3,322.82            0.00            0.00            0.00        2,117.96        1,204.86           46.28        1,158.58

300 988H WHS YEARBOOK/WHISPERER FUND
     20,959.12           65.00        5,953.50           55.00        7,235.11       19,677.51        7,000.00       12,677.51

     TOTAL FOR Fund 300 - DISTRICT MANAGED ACTIVITY:
    168,279.85       49,446.46      498,074.59       43,379.12      548,247.15      118,107.29      112,994.42        5,112.87

401 9018 AUX SERVICES FY 2018 SACRED HEART
      2,776.69            0.00            0.00            0.00        2,776.69            0.00            0.00            0.00

401 9019 AUX SERVICES FY19: SACRED HEART
          0.00            0.00      236,361.77       18,785.32      149,715.79       86,645.98       56,528.76       30,117.22

     TOTAL FOR Fund 401 - AUXILIARY SERVICES:
      2,776.69            0.00      236,361.77       18,785.32      152,492.48       86,645.98       56,528.76       30,117.22
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451 9019 ONENET: FY19
          0.00        7,200.00       14,400.00            0.00            0.00       14,400.00            0.00       14,400.00

     TOTAL FOR Fund 451 - DATA COMMUNICATION FUND:
          0.00        7,200.00       14,400.00            0.00            0.00       14,400.00            0.00       14,400.00

499 9017 OHIO CAREER COUNSELING GRANT: FY2017
     27,857.51            0.00            0.00            0.00        4,115.02       23,742.49            0.00       23,742.49

499 9018 SECONDARY TRANSITION STUDENT W/ DISABILITIES
          0.00            0.00        1,972.00            0.00        1,972.00            0.00            0.00            0.00

499 919C OH SCHOOL SAFETY GRANT: 4 CITIES FY19
          0.00            0.00        2,591.88            0.00        1,250.00        1,341.88            0.00        1,341.88

499 919W OH SCHOOL SAFETY GRANT: WADSWORTH CSD FY19
          0.00            0.00       25,882.65            0.00       19,890.00        5,992.65            0.00        5,992.65

     TOTAL FOR Fund 499 - MISCELLANEOUS STATE GRANT FUN
     27,857.51            0.00       30,446.53            0.00       27,227.02       31,077.02            0.00       31,077.02

516 9018 IDEA-B FED GRANT FY 2018
      5,297.58            0.00       86,961.79            0.00       92,259.37            0.00            0.00            0.00

516 9019 IDEA-B FED GRANT FY 2019
          0.00            0.00      450,286.41       99,938.80      565,946.23      115,659.82-      15,878.86      131,538.68-

516 919R IDEA-B RESTORATION GRANT FY2019
          0.00            0.00       57,964.04       18,921.85       78,628.56       20,664.52-           0.00       20,664.52-

     TOTAL FOR Fund 516 - IDEA PART B GRANTS:
      5,297.58            0.00      595,212.24      118,860.65      736,834.16      136,324.34-      15,878.86      152,203.20-

524 9018 CARL PERKINS FY 2018
          0.00            0.00      181,443.28            0.00      181,443.28            0.00            0.00            0.00

524 9019 CARL PERKINS: FY 2019
          0.00            0.00       63,036.05       21,037.75      113,178.98       50,142.93-           0.00       50,142.93-

     TOTAL FOR Fund 524 - VOC ED: CARL D. PERKINS - 198
          0.00            0.00      244,479.33       21,037.75      294,622.26       50,142.93-           0.00       50,142.93-

572 9018 TITLE I: FY 2018
          0.00            0.00       65,734.21            0.00       65,734.21            0.00            0.00            0.00

572 9019 TITLE ONE FY 2019
          0.00            0.00      203,378.41       39,630.28      248,545.14       45,166.73-           0.00       45,166.73-
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     TOTAL FOR Fund 572 - TITLE I DISADVANTAGED CHILDRE
          0.00            0.00      269,112.62       39,630.28      314,279.35       45,166.73-           0.00       45,166.73-

587 9019 EARLY CHILDHOD PRESCHOOL IDEA FY19
          0.00            0.00            0.00       24,308.65       24,308.65       24,308.65-           0.00       24,308.65-

587 919R IDEA- PRESCHOOL RECOVERY GRANT
          0.00            0.00            0.00       12,137.72       12,137.72       12,137.72-           0.00       12,137.72-

     TOTAL FOR Fund 587 - IDEA PRESCHOOL-HANDICAPPED:
          0.00            0.00            0.00       36,446.37       36,446.37       36,446.37-           0.00       36,446.37-

590 9018 IMPRV. TEAC. QUALITY GRANT
      1,969.59            0.00        6,240.96            0.00        8,210.55            0.00            0.00            0.00

590 9019 TITLE II-A SUPP EFF INST FY 19
          0.00            0.00       48,620.86       12,823.36       61,444.22       12,823.36-       1,218.00       14,041.36-

     TOTAL FOR Fund 590 - IMPROVING TEACHER QUALITY:
      1,969.59            0.00       54,861.82       12,823.36       69,654.77       12,823.36-       1,218.00       14,041.36-

599 9018 IV-A STUDENT SUPPORT GRANT FY18
          0.00            0.00        9,477.45            0.00        9,477.45            0.00            0.00            0.00

599 9019 IV-A STUDENT SUPPORT GRANT FY19
          0.00            0.00            0.00            0.00       22,243.23       22,243.23-           0.00       22,243.23-

     TOTAL FOR Fund 599 - MISCELLANEOUS FED. GRANT FUND
          0.00            0.00        9,477.45            0.00       31,720.68       22,243.23-           0.00       22,243.23-

     GRAND TOTALS:
 33,335,170.30    3,025,901.59   79,389,619.97    5,269,579.62   72,920,837.97   39,803,952.30    3,490,992.51   36,312,959.79



FY 2019 FY 2019

Budget  Actual to Date Variance Variance % Target %

Beginning Cash Balance 15,484,428$        15,484,428$        

Total Revenue 50,486,131$        44,563,222$        (5,922,909)$        88.3% 75.0%

Expenditures:

Salaries and Wages 27,446,648$        20,832,952$        (6,613,696)$         75.9% 76.92%

Employee Fringe Benefits 10,220,312$        7,538,426$          (2,681,886)$         73.8% 75.0%

Purchased Services 6,833,138$          4,630,079$          (2,203,059)$         67.8% 75.0%

Supplies and Materials 1,929,846$          1,319,991$          (609,855)$            68.4% 75.0%

Capital Outlay 724,549$             498,588$             (225,961)$            68.8% 75.0%

HB 264 Payments -$                      -$                      -$                      

Other 446,278$             249,356$             (196,922)$            55.9% 75.0%

Transfers/ Advances out 50,000$               40,022$               (9,978)$                80.0% 75.0%

Total Expenditures 47,650,771$        35,109,414$        (12,541,357)$      73.7% 75.0%

Revenue over (under) Expenditures 2,835,360$          9,453,808$          

Ending Cash Balance 18,319,788$        24,938,236$        

Encumbrances 2,429,972$          78.78%

Available Unencumbered Balance 22,508,264$        

Cash Flow Summary:
Total Revenue Current Month All Funds 3,025,901.59$    

Total Expenditures Current Month All Funds 5,269,579.62$    

Total Month End Cash Balance 39,803,952.30$  

Appropriation Summary:
Total Appropriations Current Year All Funds 92,815,790.71$  

Prior Fiscal Year Carryover Encumbrances 1,546,799.37$    

Total Available All Funds 94,362,590.08$  

Fiscal Year To Date Expenses All Funds 72,920,837.97$  

Fiscal Year To Date % expended All Funds 77.3%

Wadsworth City School District
Monthly Financial Update

March 2019

 General Fund 

Budget to Actual Report

Financial Summary - All Funds
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