CHAPTER 6.00 - HUMAN RESOURCES

COMPENSATORY TIME — NONCERTIFIED PERSONNEL 6.86

Compensatory (comp) time occurs when an employee works more than his/her
scheduled work hours during a work week. It is the intent of the Daleville City Board of
Education that each employee adhere to his/her work schedule; however, there may be
times when the immediate supervisor of an employee may request him/her to begin
work before or work beyond the normal work day/week. If this occurs, the employee
shall earn comp time for the time he/she works. Recorded comp time will be possible
only in minimum time units of one-quarter hour.

For an employee to earn comp time, it should always be approved by the immediate
supervisor prior to working beyond the regular work day. The immediate supervisor
shall record earned comp time on an approved form and shall give the employee a copy
within one week from the day the work was performed.

The approval and use of comp time will have no relationship whatever to payroll of the
employee. Comp time may be granted only to non-certified employees whose job titles
or responsibilities indicate that the position is non-supervisory. Comp time will be
awarded at a rate of one and one-half times the amount of time worked when time
worked within the work week is over 40 hours. Any approved comp time under 40
hours will be exchanged hour for hour of comp time. Salary should not be paid for
accumulated hours under 40.

This policy will go into effect upon Board approval and will not affect previously earned
comp time.
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