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RESIGNATION 6.93 

 
I. Any administrative or instructional staff member who wishes to resign shall 

submit his or her resignation in writing addressed to the School Board.  The letter 
of resignation shall state the reasons for the resignation and the desired effective 
date.  No resignation shall become effective until accepted by the School Board.  
Any teacher resignation request submitted during the school term or within forty-
five (45) days prior to the beginning of said term can only be accepted if mutually 
agreed upon. 
 

II. A non-instructional employee who wishes to resign shall submit his/her 
resignation in writing addressed to the School Board.  Whenever possible, two 
(2) weeks notice shall be given.  The letter of resignation shall state the reason 
for the resignation and the desired effective date.  A resignation of an employee 
shall be sent to and countersigned by his/her immediate administrative 
supervisor.  The resignation shall be submitted to the School Board at its next 
regular or special meeting.  No resignation shall become effective until accepted 
by the School Board; the School Board may refuse to accept any resignation for 
cause. 
 

III. An employee who violates the terms of an employment agreement or written 
contract by leaving his/her position without first being released from the 
agreement or contract by the School Board and fails to complete and file the 
required records and reports, may have final compensation withheld. 
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