
File: EBAA-R/GBDA-R 
 
 

 ALEXANDRIA CITY PUBLIC SCHOOLS 1 
 

HAZARDOUS CHEMICAL USE AND REPORTING  1  2 
 3 

I. Generally 4 
 5 
In accordance with Policy EBAA/GBDA and Virginia Occupational Health and Safety 6 
Standard 1910.1200, the Alexandria City School Board establishes a Hazard Communication 7 
Program for all ACPS schools and departments. Written copies are available for review at 8 
each of the following locations: 9 

• Superintendent's Office 10 
• Department of Facilities and Operations 11 
• Office of Pupil Transportation and Fleet Management 12 
• Office of Safety and Security Services 13 
• Office of Maintenance and Custodial Services 14 
• Office of Educational Facilities 15 
• Office of Capital Programs, Planning and Design 16 
• Office of School Nutrition Services  17 
• School Principals' Offices 18 

 19 
II. Program Elements 20 

 21 
A. Container Labeling 22 

 23 
The administrator of each facility and office will verify that all containers received for 24 
use: 25 

1. Are clearly labeled as to the contents; 26 
2. Note the appropriate hazard warning; and 27 
3. List the name and address of the manufacturer/importer/or responsible party. 28 
 29 

No container will be released for use until the information above is verified. 30 
Employees must ensure that all secondary containers are labeled with either an extra copy 31 
of the original manufacturer's label or with the "central stores" generic labels which have 32 
a block for identity and a block for the hazard warning. For help with labeling, please 33 
contact the Director of Safety and Security Services. 34 
 35 

B. Safety Data Sheets (SDS) 36 
 37 
Copies of SDS for all hazardous chemicals to which employees may be exposed are kept 38 
in the appropriate supervisor’s office:  39 

• Educational use of hazardous chemicals: SDS are kept in the principal's office;  40 
• Maintenance use of hazardous chemicals: SDS are kept in the building engineer’s 41 

office; and  42 



File: EBAA-R/GBDA-R 
 
 

 ALEXANDRIA CITY PUBLIC SCHOOLS 2 
 

• Transportation use of hazardous chemicals: SDS are kept in the Director of Pupil 43 
Transportation and Fleet Management’s office. 44 

  45 
C. Employee Training/Information 46 

 47 
Upon starting work, each new ACPS employee receives a health and safety orientation 48 
training through the ACPS Professional Learning and Management System (PLMS) and 49 
receives information and training on the: 50 

1. Requirements contained in the Hazard Communication Program; 51 
2. Chemicals present in their workplace operations; 52 
3. Location and availability of the written Hazard Communication Program; 53 
4. Physical and health effects of hazardous chemicals; 54 
5. Methods and observation techniques used to determine the presence or release of 55 

hazardous chemicals in the work area; 56 
6. Use of control/work practices and personal protective equipment to lessen or 57 

prevent exposure to hazardous chemicals; 58 
7. Steps that ACPS has taken to lessen or prevent exposure to hazardous chemicals; 59 
8. Safety emergency procedures to follow if exposed to hazardous chemicals; and 60 
9. Location of appropriate hazard information on chemical container labels and how 61 

to review SDS. 62 
 63 

After the health and safety orientation, employees sign a verification form that they have 64 
received the training, that the ACPS Hazard Communication Program was reviewed, and 65 
that they will abide by the SDS for all hazardous chemicals to which they and/or students 66 
under their supervision may be exposed. 67 
 68 

D. List of Hazardous Chemicals 69 
 70 
A listing of "hazardous substances" as defined in OSHA's Hazard Communication 71 
Standard is located in each ACPS office listed in section I. of this regulation. Information 72 
on each chemical used within the school division may be found by reviewing the SDS as 73 
outlined in section II.B. of this regulation. 74 
 75 

E. Hazardous Non-Routine Tasks (Work Performed by Contractors) 76 
 77 
This information will include: 78 

1. Specific chemical hazards; 79 
2. Protective/safety measures the employee can take; and 80 
3. Measures that ACPS has taken to lessen the hazards to employees if a spill hazard 81 

occurs. 82 
 83 

F. Chemicals in Unlabeled Pipes 84 
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 85 
Employees within the Offices of Educational Facilities and/or Maintenance and Custodial 86 
Services may perform work in areas where pipes are unlabeled. In such cases, chemicals 87 
may be present and transferred through these unlabeled pipes.  Prior to starting work in 88 
any area with unlabeled piping, employees must contact their immediate supervisor for 89 
information regarding: 90 

1. The chemical(s) in the pipes; 91 
2. Potential hazards; and 92 
3. Safety precautions that should be taken.  93 

 94 
G. Informing Contractors 95 

 96 
Any person overseeing the work of a contracted vendor must provide the following 97 
information to all contractors whose employees may be exposed to hazardous chemicals: 98 

1. Hazardous chemicals to which they may be exposed while on the job site (ACPS 99 
property); and 100 

2. Precautions and usage of appropriate protective measures the contractor may take 101 
to lessen the possibility of exposure. 102 

 103 
Established: November 4, 2021 104 
 105 
Legal Refs.: Code of Virginia, 1950, as amended, § 22.1- 274.1. 106 
 107 

8 VAC 20-530-10 et seq. 108 
 109 
Virginia Occupational Health and Safety Standard 1910.1200. 110 

 111 
Cross Refs.: EBAA/GBDA  Reporting of Hazards 112 
  EDC   Authorized Use of School Division-Owned Facilities and  113 
     Materials 114 
 115 


