THE PLACE TO BE

TREASURER’S OFFICE

Julie Taylor, Treasurer
Jennifer Smith, Assistant Treasurer

LANCASTER CITV

Welcome to the Lancaster City School District.

Attached are the necessary forms that will need to be completed in order to be paid. Please fill out the Retirement form,
W-4, [T-4, and the direct deposit form and send back to the Treasurer's Office.

A pay schedule is attached with pay dates.

Substitute Rates

Sub teacher: $100.00/day
Retired Sub teachers: $105.00/day
Home Instruction: $15.00/hour
Sub Bus Aide: $ 9.67/hour
Sub Bus Driver: $14.62/hour
Sub Van Driver $11.00/hour
Sub Custodial: $12.16/hour
Sub Educational Asst.: $11.75/hour
Sub Food Service: $11.37/hour
Sub Library Assoc: $11.75/hour
Sub LPN or Interpreter: $16.67/hour
Sub Secretarial: $12.90/hour

If you have any payrolt questions, please contact Jodi Miller at (740)687-7317 or email at | miller@lcsschools.net
Any AESOP guestions can be directed to Michelle Williams in HR at (740)687-7396 or email at
m_williams@lcsschools.net.

345 East Mulberry Street » Lancaster, Ohio 43130-3166 * (740) 687-7315 » (740} 687-3430 (fax) « www.lancaster.k12.oh.us



- W-4 Employee’s Withholding Certificate OMB No. 1545-0074

» Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay. 2 @ 2 o

Department of the Treasury P> Give Form W-4 to your employer.

Internal Revenue Service » Your withholding is subject to review by the [RS.
Ste p 1: (a) First nama and middle initia Last name [b) Scocial security number
Enter Y
ress » Does your name match the
Personal name on your social security
5 card? If not, to ensure you get
Information e ara 7P code credit for your eamings, contact
SSA at 800-772-1213 ar go to
WIAW. 55490V,

<) |:| Single or Married filing separately
D Married filing jointy {or Qualifying widow(er))
|:| Head of household {Chack only if you're unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual )

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, when to use the onling estimater, and privacy.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works {a) Use the estimator at www.irs.gov/W4App for most accurate withhelding for this step (and Steps 3-4); or

{b} Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate withholding; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This option
is accurate for jobs with similar pay; otherwise, more tax than necessary may be withheld . . . . . » []

TIP: To be accurate, submit a 2020 Ferm W-4 for all other jobs. If you {or your spouse} have self-employment
income, including as an independent contractor, use the estimator.

Complete Steps 3-4(b} on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim ; o .
Dependents Multiply the number of qualifying children under age 17 by $2,000 > $
Multiply the number of other dependentsby $500 . . . . » §
Add the amounts above and enter the totalhere . . . . . . . . . . . . . e 3
Step 4 {a) Other income {not from jobs). If you want tax withheld for other income you expect
(optienal): this year that won't have withholding, enter the amount of other income here. This may
include interest, dividends, and retirementincome . . . . . . . . . . . . |4Ha)[$
Other
Adjustments
{b} Deductions. If you expect to claim deductions other than the standard deduction
and want to reduce your withholding, use the Deductions Worksheet on page 3 and
entertheresulthere . . . . + v « « o « © e e e e e e e . |40)E
(¢) Extra withholding. Enter any additional tax you want withheld each pay period . [4{c}|$
Step &: Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.
Sign
Here } ’
Employee's signature (This form is not valid unless you sign it.) Date
Employers | Employer's name and address First date of Employer identification
Only employment number (EIN)

For Privacy Act and Paperwork Reduction Act Netice, see page 3. Cat. No. 102200 Form W-4 (2020



Form W-4 (2020)

Page 2

General Instructions

Future Developments

For the latest information about developments related to
Form W-4, such as legislation enacted after it was published,
go to www.irs.gov/FormW4.

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct federal income tax from your pay. If too little is
withheld, you will generally owe tax when you file your tax
return and may owe a penalty. If too much is withheld, you will
generally be due a refund. Complete a new Form W-4 when
changes to your personal or financial situation would change
the entries on the form. For more information on withholding
and when you must furnish a new Form W-4, see Pub. 505.

Exemption from withholding. You may claim exemption from
withholding for 2020 if you meet both of the following
conditions: you had no federal income tax liability in 2019 and
you expect to have no federal income tax liability in 2020. You
had no federal income tax liability in 2019 if (1) your total tax on
line 16 on your 2019 Form 1040 or 1040-3R is zero (or less
than the sum of lines 18a, 18b, and 18c), or (2) you were not
required to file a return because your income was below the
filing threshold for your correct filing status. If you claim
exemption, you will have no income tax withheld from your
paycheck and may owe taxes and penalties when you file your
2020 tax return. To claim exemption from withholding, certify
that you meet both of the conditions above by writing “Exempt”
on Form W-4 in the space below Step 4{c). Then, complete
Steps 1{a), 1(b}, and 5. Do not complete any other steps. You
will need to submit a new Form W-4 by February 16, 2021.

Your privacy. If you prefer to limit information provided in
Steps 2 through 4, use the online estimator, which will also
increase accuracy.

As an alternative to the estimator: if you have concerns
with Step 2{c), you may choose Step 2(b); if you have
concerns with Step 4{(a), you may enter an additional amount
you want withheld per pay period in Step 4(c}. If this is the
only job in your household, you may instead check the box
in Step 2{(c}), which will increase your withholding and
significantly reduce your paycheck {(often by thousands of
dollars over the vear).

When to use the estimator. Consider using the estimator at
www.irs.gov/W4App if you:

1. Expect to work only part of the year;

2. Have dividend or capital gain income, or are subject to
additional taxes, such as the additional Medicare tax;

3. Have self-employment income (see below); or

4. Prefer the most accurate withholding for multiple job
situations.

Self-employment. Generally, you will owe both income and
self-employment taxes on any self-employment income you
receive separate from the wages you receive as an
employee. If you want to pay these taxes through
withholding from your wages, use the estimator at
www.irs.gov/Wd4App to figure the amount to have withheld.

Nonresident alien. If you're a nonresident alien, see Notice
1392, Supplemental Form W-4 Instructions for Nonresident
Aliens, before completing this form.

Specific Instructions

Step 1{c). Check your anticipated filing status. This will
determine the standard deduction and tax rates used to
compute your withholding.

Step 2. Use this step if you (1) have more than one job at the
same time, or (2) are married filing jointly and you and your
spouse both work.

Option (a) most accurately calculates the additional tax
you need to have withheld, while option (b) does so with a
little less accuracy.

If you (and your spouse) have a total of only two jobs, you
may instead check the box in option (¢). The box must also be
checked on the Form W-4 for the other job. If the box is
checked, the standard deduction and tax brackets will be cut
in half for each job to calculate withholding. This option is
roughly accurate for jobs with similar pay; otherwise, more tax
than necessary may be withheld, and this extra amount will be
larger the greater the difference in pay is between the two jobs.

Multiple jobs. Complete Steps 3 through 4{b) on only
one Form W-4. Withholding will be most accurate if
you do this on the Form W-4 for the highest paying job.

Step 3. Step 3 of Form W-4 provides instructions for
determining the amount of the child tax credit and the credit
for other dependents that you may be able to claim when
you file your tax returmn. To qualify for the child tax credit, the
child must be under age 17 as of December 31, must be
your dependent who generally lives with you for more than
half the year, and must have the required social security
number. You may be able to claim a credit for other
dependents for whom a child tax credit can’t be claimed,
such as an older child or a qualifying relative. For additional
eligibility requirements for these credits, see Pub. 872, Child
Tax Credit and Credit for Other Dependents. You can also
include other tax credits in this step, such as education tax
credits and the foreign tax credit. To do so, add an estimate
of the amount for the year to your credits for dependents
and enter the total amount in Step 3. Including these credits
will increase your paycheck and reduce the amount of any
refund you may receive when you file your tax return.

Step 4 (optional).

Step 4(a). Enter in this step the total of your other
estimated income for the year, if any. You shouldn’t include
income from any jobs or self-employment. If you complete
Step 4(a), you likely won’t have to make estimated tax
payments for that income. If you prefer to pay estimated tax
rather than having tax on other income withheld from your
paycheck, see Form 1040-ES, Estimated Tax for Individuals.

Step 4(b). Enter in this step the amount from the Deductions
Woarksheet, line 5, if you expect to claim deductions other than
the basic standard deduction on your 2020 tax return and
want to reduce your withhalding to account for these
deductions. This includes both itemized deductions and other
deductions such as for student loan interest and IRAs.

Step 4{c). Enter in this step any additional tax you want
withheld from your pay each pay period, including any
amounts from the Multiple Jobs Worksheet, line 4. Entering an
amount here will reduce your paycheck and will either increase
your refund or reduce any amount of tax that you owe.
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Step 2(b)—Multiple Jobs Worksheet (Keep for your records.) ﬂ

If you choose the option in Step 2(b) on Form W-4, complete this worksheet (which calculates the total extra tax for all jobs) on only ONE
Form W-4, Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest paying job.

Note: If more than one job has annual wages of more than $120,000 or there are more than three jobs, see Pub. 505 for additional
tables; or, you can use the online withholding estimator at www.irs.gov/W4App.

1 Two jobs. If you have two jobs or you're married filing jointly and you and your spouse each have one

job, find the amount from the appropriate table on page 4. Using the “Higher Paying Job” row and the
“Lower Paying Job" column, find the value at the intersection of the two household salaries and enter

that value on line 1. Then, skip to line 3 . 1 8
2 Three jobs. If you and/or your spouse have three jobs at the same time, complete lines 2a, 2b, and
2¢ below. Otherwise, skip to line 3.
a Find the amount from the appropriate table on page 4 using the annual wages from the highest
paying job in the “Higher Paying Job” row and the annual wages for your next highest paying job
in the “Lower Paying Job” column. Find the value at the intersection of the two household salaries
and enter that value on line 2a . 2a 3
b Add the annual wages of the two highest paying jobs from line 2a together and use the total as the
wages in the “Higher Paying Job" row and use the annual wages for your third job in the “Lower
Paying Job"” column to find the amount from the appropriate table on page 4 and enter this amount
on line 2b G % % G o 2b §
¢ Add the amounts from lines 2a and 2b and enter the resultonline2e . . . . . . . . . . 2¢c §
3  Enter the number of pay periods per year for the highest paying job. For example, if that job pays
weekly, enter 52; if it pays every other week, enter 26; if it pays monthly, enter 12,etc. . . . . . 3
4  Divide the annual amount on line 1 or line 2¢ by the number of pay pericds on line 3. Enter this
amount here and in Step 4{c} of Form W-4 for the hlghest paying ]Ob (aiong with any other additicnal
amount you want withheld) . : : . G N LR s 5 B 4 %
Step 4{b)—Deductions Worksheet (Keep for your records.) m
1 Enter an estimate of your 2020 itemized deductions {from Schedule A (Form 1040 or 1040-SR)). Such
deductions may include qualifying home mortgage interest, charitable coniributions, state and local
taxes {up to $10,000), and medical expenses in excess of 7.5% of yourincome . . . . . . . i %
= $24,800 if you're married filing jointly or qualifying widow(er)
2 Enter: » $18,650 if you're head of household 2 3
= $12,400 if you're single or married filing separately
3 Ifline 1is greater than line 2, subtract line 2 from line 1. If line 2 is greater than line 1, enter “-0-" . . 3 %

4 Enter an estimate of your student loan interest, deductible IRA contributions, and certain other
adjustments (from Part Il of Schedule 1 (Form 1040 or 1040-SR)). See Pub. 505 for more information 4 $

5 Addlines 3 and 4. Enter the result here and in Step 4(b)of FormW-4 . . . . . . . . . . . 5 &

Privacy Act and Paperwork Reduction Act Notice. We ask for the information
on this form to carry out the Internal Revenue laws of the United States. Internal
Revenue Code sections 3402(f)(2) and 6108 and their regulations require you to
pravide this infarmation; your employer uses it to determine your federal income
tax withholding. Failure ta provide a propey completed form will result in your
being treated as a single person with no other entries on the form; providing
fraudulent information may subject you to penalties. Routine uses of this
information include giving it to the Department of Justice for civil and criminal
litigation; to cities, states, the District of Columbla, and U.S. commonwealths and
possessions for use in administering their tax laws; and to the Department of
Health and Human Services for use in the National Directory of New Hires. We
may also disclose this information to other countries under a tax treaty, to federal
and state agencies to enforce federal nontax criminal laws, or to federal law
enforcement and intalligence agencies to combat terrorism.

You are not required to provide the information requested on a form that is
subject to the Paperwork Reduction Act unless the form displays a valid OMB
control number. Books or records relating to a form or its instructions must be
retained as long as their contents may become material in the administration of
any Internal Revenue law. Generally, tax retums and retumn information are
contidential, as required by Code section 6103.

The average time and expenses required to complete and file this form will vary
depending on individual circumstances. For estimated averages, see the
instrugtions for your income tax return,

If you have suggestions for making this form simpler, we would be happy to hear
from you. See the instructions for your income tax return.



Form W-4 (2020}

Page 4

Married Filing Jointly or Qualifying Widow(er)

Higher Paying Job

Lower Paying Job Annual Taxable Wage & Salary

Annual Taxable $0- [$10,000 - |$20,000 - [ $30,000 - | $40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - |$90,000 - |$100,000 -|$110,000 -
Wage & Salary | 9,099 | 19,998 | 29,009 | 39,008 | 49,899 | 59,809 | 69,899 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000
$0- 9,909 $0 $220 $850 $900 | s1,020 | $1,020 | $1,020 | $1,020 | $1,020 | $1,210 | $1,870 | $1,870
$10,000- 19,999 220 1220 | 1900 | 2100 | 2200 2220 | 2220 2220| 2410 3410| 4070 | 4070
$20,000 - 29,999 850 | 19000 | 2730 | 2930 | 3050| 3050 | 3050| 3240 | 4240 | 5240 | 5900 5900
$30,000 - 39,880 goo0 | 2100 | 2930 | 3130 | 3,250 | 3250 | 3,440 | 4440 | 5440 | 6440 | 7,100 | 7,100
$40,000- 49,088 1020 | 2220 3050 | 3256 | 3370 | asv0| 4570 | 5570 | 6570 | 7,570 | 8,220 | 8,220
$50,000- 59,999 1,020 | 2220 | 3050 | 3280 3s570| 4570| 5570 | 6570 | 7570 | 8570 | 9220 | 9220
$60,000- 69,999 1,020 | 2220 | 3050 | 3440 4570 | s5570| 6570 | 7570 8570 | 9,570 | 10,220 | 10,220
$70,000- 70,008 1,020 | 2200| 3240 | 4440 5570 | 6570 | 7570 | 8570 | 6570 | 10,570 | 11,220 | 11,240
$80,000- 99,098| 1,080 | 3260 | 5000 6200 | 7420 | 8420 | 9420 | 10420 | 11,420 | 12,420 | 13,260 | 13,460
$100,000 - 149,998 1870 | 4070 | 5900 7100 | 8220 | 9320 10520 | 11,720 | 12,920 | 14,120 | 14,980 | 15,180
$150,000 - 239,999| 2,040 | 4440 | 6470 | 7.870 | 9,190 | 10,390 | 11,580 | 12,760 | 13,960 | 15180 | 16,050 | 16,250
$240,000 - 258,999 2040 | 4,440 | 6470 | 7870 | 9190 | 10300 | 11,590 | 12,700 | 13990 | 15520 | 17,170 | 18,170
$260,000 - 279,999 2,040 | 4,440 | 6470 | 7870 | 9190 | 10390 | 11,590 | 13,920 | 15,120 | 17,120 | 18,770 | 19,770
$280,000 - 269,099 2,040 | 4,440 | 6470 | 7870 | 9190 | 10720 | 12720 | 14,720 | 16,720 | 18,720 | 20,370 | 21,370
$300,000 - 319,098 2,040 | 4440 | 6470 | 8200 | 10320 | 12320 | 14320 | 16,320 | 18,320 | 20,320 | 21,970 | 22,970
$320,000- 364,999 2720 | 5820 | 8750 | 10,850 | 13070 | 15070 | 17,070 | 19,070 | 21,200 | 23,500 | 25,540 | 26,840
$365,000 - 524,999 2970 | 6,470 | 9,600 | 12,100 | 14530 | 16,830 | 19,130 | 21,430 | 23,730 | 26,030 | 27,980 | 29,280
$525,000 andover | 3,040 | &840 | 10,170 | 12,870 | 15,500 | 18,000 | 20,500 | 23,000 | 25500 | 28,000 | 30,150 | 31,650
Single or Married Filing Separately
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable $0- |$10,000 -|$20,000 - | $30,000 -|$40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $80,000 - |$100,000 -|$110,000 -
Wage & Salary | 9,999 | 19999 | 29999 | 39,909 | 49,999 | 55,999 | 69,999 | 79,999 | 89,999 | 99,999 | 108,999 | 120,000
$0- 9999 %460 s940 | $1,020 | $1,020 | $1,470 | $1.870 | $1.870 | $1,870 | $1,870 | $2,040 | $2,040 | $2,040
$10,000- 19,999 940 1,530 | 1610| 2080 | 3060 | 3460 | 3460 | 3460 | 3640 | 23830 | 3,830 | 3,830
$20,000- 20,999 1,020 1610 | 2130 | 3130 | 4130 | 4540 | 4540 | 4720 | 4820 5110 5110 | 5110
$30,000- 39,990 1020 2060| 3130 4,130 | 5130 | 5540 | 5720 5920 | 6120 | 6310 | 6310 | 8310
$40,000- 56,960 1,870 | 2460 | 4540 | 5540 | 6680 | 7290 | 7490 | 7690 | 7.890 | 8,080 | 8080 | 8080
$60,000- 79,.999) 1870 | 3460 | 4690 | 5890 | 7080| 7690| 7890 | 8090 | 8290 | 8480 | 9,260 | 10,060
sa0,000- 99,999 2020 | a3si0| 5080 | 6200 7490 | 8090 | 8290 8490 | 9470 | 10,460 | 11,260 | 12,060
$100,000 - 124,099 2,040 | 3830 | s5110| 6310 | 7510 | 8430 | 9430 | 10430 | 11,430 | 12,420 | 13,520 | 14,620
$125,000 - 149.999] 2040 | 3830 | 5,110| 7030| 8030 | 10430 | 11,430 | 12,580 | 13,880 | 15,170 [ 15,270 | 17.37D
$150,000 - 174,099| 22380 | 4950 | 7030 | 9030 | 11,030 | 12,730 | 14,020 | 15330 | 16,630 | 17,920 | 19,020 | 20,120
$175,000- 199,899 2720 | 5310 | 7.540 | 9,840 | 12,940 | 13,840 | 15,140 | 16,440 | 17,740 | 19,030 | 20,130 | 21,230
$200,000 - 249000 2970 | 5860 | 8,240 | 10540 | 12,840 | 14,540 | 15840 | 17,140 | 18,440 | 19,730 [ 20,830 | 21,930
$250,000 - 369,099 2970 | 5860 | 8240 | 10540 | 12,840 | 14,540 | 15,840 | 17,140 | 18,440 | 19,730 | 20,830 | 21,930
$400,000 - 449,099 2970 | 5860 | 8240 | 10,540 | 12,840 | 14,540 | 15,840 | 17,140 | 18,450 | 19,840 | 21,240 | 22,540
$450,000 andover | 3,140 | 6230 | 8810 | 1,310 | 13810 | 15710 | 17210 | 18,710 | 20,210 | 21,700 | 23,000 | 24,300
Head of Household
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | s0- (510,000 - [$20,000 - |$30,000 - | $40,000 -| $50,000 - | $60,000 - | $70,000 -|$80,000 - [ $90,000 -{$100,000 -|$110,000 -
Wage & Salary | 9999 | 19,909 | 29,989 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000
$0- 9,999 $0 $830 $930 | s1,020 | $1,020 | $1,020 | $1.480 | $1,870 | $1,870 | $1,830 | $2,040 | $2,040
$10,000- 19,999 830 1920 | 2130 | 2220 2220 2680 | 23680 | 4070 | 4,130 | 4330 | 4,440 | 4,440
$20,000 - 29,899 930 | 2130 | 2350 | 2430 | 2900 | a900| 4900 ( 5340 | 5540 | 5740 | 5850 | 5850
$30,000- 39,999 1,020 | 2220 | 2430 | 2980 | 3980 | 4980 | 6040 | 6630 | 6830 | 7,030 | 7,140 7,140
$40,000- s0.088| 1020 | 2530 | 3750 | 4830 | 5850 | 7060| 8260 | 8850 | 8,050 | 9250 | 9,360 | 9,360
$60,000- 70,009 1,870 | 4070 | s5310| 6800 7800 | ©000| 10200 | 10,780 | 10,980 | 11,180 | 11,580 | 12,380
$80,000- g9,.998] 1900 | 4300 | s710| 7000 | 8200 9400 | 10600 | 11,180 | 11,670 [ 12,670 | 13,580 | 14,380
$100,000 - 124,909| 2,040 | 4,440 | 5850 | 77140 | 8340 | 9540 | 11,360 | 12,750 | 13,750 | 14,750 | 15,770 | 16,870
$125,000 - 149,999 2,040 | 4,440 | 5,850 7,360 | 9360 | 11,360 | 13,360 | 14,750 | 16,010 | 17,310 | 18,520 | 18,620
$150,000 - 174,000 2040 | 5080 | 7.280 | 9380 | 11,360 | 13480 | 15780 | 17.460 | 18,760 | 20,060 | 21,270 | 22,370
$175,000- 199,999| 2720 | 5920 | 8130 | 10480 | 12,780 | 15080 | 17,380 | 19,070 | 20,370 | 21,670 | 22,880 | 23,980
$200,000 - 240,009| 2970 | 6470 | 8990 | 11,370 | 13,670 | 15970 | 18270 | 19,960 | 21,260 | 22,560 | 23,770 | 24,870
$250,000 - 340,009| 2970 | 6470 | 8990 | 11,370 | 13,670 | 15970 | 18270 | 19,960 | 21,260 | 22,560 | 23,770 | 24,870
$350,000 - 449,098| 2970 | 470 | 8990 | 11,370 | 13670 | 15970 | 18270 | 19,960 | 21,260 | 22,560 | 23,900 | 25,200
$450,000 andover | 3,140 | 6840 | 9560 | 12,140 | 14,840 | 17,140 | 19,640 | 21,530 | 23,080 | 24,530 | 25940 | 27,240
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Notice to Employee

1. For state purposes, an individual may claim only natural de-

pendency exemptions. This includes the taxpayer, spouse
and each dependent, Dependents are the same as defined
in the Internal Ravenue Code and as claimed in the taxpayer's
federal income tax return for the taxable year for which the
taxpayer would have been permitted to claim had the tax-
payer filed such a return,

. You may file a new certificate at any time if the number of your
exemptions increases.

You must file a new cerificate within 10 days if the number of

exemptions previously claimed by you decreases because:

{a) Your spouse for whom you have been claiming exemp-
tion is divorced or legally separated, or claims her (or his}
own exemption on a separate certificate.

(b} The support of a dependent for whom you claimed ex-
emption is taken over by someone else.

{c) You find that a dependent for whom you claimed exemp-
tion must be dropped for federal purposes.

The death of a spouse or a dependent does not affect your
withholding until the next year but requires the filing of a new
certificate. If possible, file a new certificate by Dec. 1st of the
year in which the death occurs.

For further information, consult the Ohio Department of Taxa-
tion, Personal and School District Incarme Tax Division, or
your employer.

3. If you expect to owe more Ohio income tax than will be

withheld, you may claim a smaller number of exemptions;
or under an agreement with your employer, you may have
an additional amount withheld each pay period.

4. A married couple with both spouses working and filing a

joint return will, in many cases, be required to file an indi-
vidual estimated income tax form [T 1040ES even though
Ohio income tax is being withheld from their wages. This
result may occur because the tax on their combined in-
come will be greater than the sum of the taxes withheld
from the husband's wages and the wife's wages. This
requirement to file an individual estimated income tax form
IT 1040ES may also apply to an individual who has two
jobs, both of which are subject to withholding. In lieu of
filing the individual estimated income tax form [T 1040ES,
the individual may provide for additional withholding with
his employer by using line 5.

e please detach here

. Department of
Oth I Taxation

Print full name

T 4

Employee’s Withholding Exemption Certificate Ray. 307

Social Security number,

Home address and ZIP code

School district no.

Public schooel district of residence
{See Tir Finder at tax.ohio.gov.)

1. Personal exemption for yourself, enter “17 if claimed ...........

2. If married, personal exemption for your spouse if not separately claimed {enter 1" if clgimed) .o ioniioreesrnsinnes

3. Exemptions for dependents ........ tireeee s ereeea b s es

4, Add the exemptions that you have claimed above and enter total ST R

5. Additional withholding per pay period under agreement with employer ... . .8

Under the penalties of perjury, | certify that the number of exemptions claimed on this certificate does nat exceed the number to which | am entitled.

Signature Date




S-I-{S STATE TEACHERS 275 East Broad Street

Columbus, OH 43215-3771
RETIREMENT SYSTEM BRSLLLiveo

oMo ofF OHiI0 www.strsoh.org/employer

NEW HIRE NOTIFICATION

For use by all employers except colleges and universities.

Do not complete this form if the employee is a refiree of an Ohio public retirement system.
You must submit a reemployed retiree notification.

You must notify STRS Ohio of a new hire within 10 business days of his or her first date on payroll. This
information must be submitted via the employer website (www.strsoh.org/employer) using Employer Self Service
(ESS) or the secure file upload application. This form is provided for your internal use. Please do not submit
paper copies to STRS Ohio.

Note: You must submit a completed SSA-1945 form signed by the employee to STRS Ohio by mail or fax it to
(614) 227-7893.

Section 1 — Employee Information

Name ad Male U Female

Social Security no. Birth date

Address

City, state, ZIP code

First date on payroll

Section 2 — Employer Information

Name

Title

School

Enmployer number Signature

Date

U279 7131



Social Security Administration

Statement Concerning Your Employment in a Job
Not Covered by Social Security

Employee Name Employee ID#

Employer Name Employer ID#

Your earnings from this job are not covered under Social Security. When you retire, or if you become disabled,
you may receive a pension based on earnings from this job. If you do, and you are also entitled to a benefit
from Social Security based on either your own work or the work of your husband or wife, or former husband or
wife, your pension may affect the amount of the Social Security benefit you receive. Your Medicare benefits,
however, will not be affected. Under the Social Security law, there are two ways your Social Security benefit
amount may be affected.

Windfall Elimination Provision

Under the Windfall Elimination Provision, your Social Security retirement or disability benefit is figured using a
modified formula when you are also entitled to a pension from a job where you did not pay Social Security tax.
As a result, you will receive a lower Social Security benefit than if you were not entitied to a pension from this
job. For example, if you are age 62 in 2013, the maximum monthly reduction in your Social Security benefit as
a result of this provision is $395.50. This amount is updated annually. This provision reduces, but does not
totally eliminate, your Social Security benefit. For additional information, please refer to Social Security
Publication, “Windfall Elimination Provision.”

Government Pension Offset Provision

Under the Government Pension Offset Provision, any Social Security spouse or widow(er) benefit to which you
become entitled will be offset if you also receive a Federal, State or local government pension based on work
where you did not pay Social Security tax. The offset reduces the amount of your Sacial Security spouse or
widow(er) benefit by two-thirds of the amount of your pension.

For example, if you get a monthly pension of $800 based on earnings that are not covered under Social
Security, two-thirds of that amount, $400, is used to offset your Social Security spouse or widow(er) benefit. If
you are eligible for a $500 widow(er) benefit, you will receive $100 per month from Social Security ($500 -
$400=$100). Even if your pension is high enough to totally offset your spouse or widow(er) Social Security
benefit, you are still eligible for Medicare at age 65. For additional information, please refer to Social Security
Publication, “Government Pension Offset.”

For More Information

Social Security publications and additional information, including information about exceptions to each
provision, are available at www.socialsecurity.gov. You may also call toll free 1-800-772-1213, or for the deaf
or hard of hearing call the TTY number 1-800-325-0778, or contact your local Social Security office.

I certify that | have received Form SSA-1945 that contains information about the possible effects of the
Windfall Elimination Provision and the Government Pension Offset Provision on my potential future
Social Security Benefits.

Signature of Employee Date

Form S$8A-1945 (01-2013)
Destrav Prior Editions



Information about Social Security Form SSA-1945 Statement Concerning Your
Employment in a Job Not Covered by Social Security

New legislation [Section 419(c) of Public Law 108-203, the Social Security Protection Act of 2004] requires
State and local government employers to provide a statement to employees hired January 1, 2005 or later in a
job not covered under Social Security. The statement explains how a pension from that job could affect future
Social Security benefits to which they may become entitled.

Form SSA-1945, Statement Concerning Your Employment in a Job Not Covered by Social Security, is
the document that employers should use to meet the requirements of the law. The SSA-1945 explains the
potential effects of two provisions in the Social Security law for workers who also receive a pension based on
their work in a job not covered by Social Security. The Windfall Elimination Provision can affect the amount of a
worker's Social Security retirement or disability benefit. The Government Pension Offset Provision can affect a
Social Security benefit received as a spouse, surviving spouse, or an ex-spouse.

Employers must:
. Give the statement to the employee prior to the start of employment;

. Get the employee’s signature on the form; and
. Submit a copy of the signed form to the pension paying agency.

Social Security will not be setting any additional guidelines for the use of this form.

Copies of the SSA-1945 are available online at the Social Security website,
www.socialsecurity.gov/online/ssa-1945.pdf. Paper copies can be requested by email at
ofsm.oswm.rqct.orders@ssa.gov or by fax at 410-965-2037. The request must include the name, complete
address and telephone number of the employer. Forms will not be sent to a post office box. Also, if
appropriate, include the name of the person to whom the forms are to be delivered. The forms are available in
packages of 25. Please refer to Inventory Control Number (ICN) 276950 when ordering.

Form SSA-1945 {01-2013)



A law that affects spouses and widows
or widowers

If you receive a retirement or disability pension
from a federal, state, or local government
based on your own work for which you didn't
pay Social Security taxes, we may reduce your
Social Security spouses or widows or widowers
benefits. This fact sheet provides answers to
questions you may have about the reduction.

How much will my Social Security
benefits be reduced?

We'll reduce your Social Security benefits by
two-thirds of your government pension. In other
words, if you get a monthly civil service pension
of $600, two-thirds of that, or $400, must be
deducted from your Social Security benefits. For
example, if you're eligible for a $500 spouses,
widows, or widowers benefit from Social
Security, you'll get $100 a month from Social
Security ($500 — $400 = $100). If two-thirds of
your government pension is more than your
Social Security benefit, your benefit could be
reduced to zero.

If you take your government pension annuity in
a lump sum, Social Security will calculate the
reduction as if you chose to get monthly benefit
payments from your government work.

Why will my Social Security benefits
be reduced?

Benefits we pay to spouses, widows, and
widowers are “dependent” benefits. Set up in

the 1930s, these benefits were to compensate
spouses who stayed home to raise a family

and were financially dependent on the working
spouse. It's now common for both spouses to
work, each eaming their own Social Security
retirement benefit. The law requires a person's
spouse, widow, or widower benefit to be offset by
the dollar amount of their own retirement benefit.

SocialSecurity.gov | [1W B

w

Government Pension Offset

For example, if a woman worked and earned
her own $800 monthly Social Security benefit,
but was also due a $500 wife’s benefit on her
husband's record, we couldn’t pay that wife's
benefit because her own benefit offset it. But,
before enactment of the Government Pension
Offset, if that same woman was a government
employee who didn't pay into Social Security
and earned an $800 government pension, there
was no offset. We had to pay her a full wife's
benefit and her full government pension.

If this person’s government work had been
subject to Social Security taxes, we would
reduce any spouse, widow, or widower benefit
because of their own Social Security benefit.
The Government Pension Offset ensures

that we calculate the benefits of government
employees who don’t pay Social Security taxes
the same as workers in the private sector who
pay Social Security taxes.

When won’t my Social Security
benefits be reduced?

Generally, we won't reduce your Social Security
benefits as a spouse, widow, or widower if you:

* Receive a government pension that’s not
based on your eamnings; or

» Are a federal (including Civil Service Offset),
state, or local government employee and
your government pension is from a job for
which you paid Social Security taxes; and:

—Your last day of employment (that
your pension is based on) is before
July 1, 2004; or

—You filed for and were entitled to spouses,
widows, or widowers benefits before
April 1, 2004 (you may work your last day
in Social Security covered employment at
any time); or

—You paid Social Security taxes on your
earnings during the last 60 months of
government service. (Under certain
conditions, we require fewer than 60

(over)

Govarnment Pension Offset




months for people whose last day of
employment falls after June 30, 2004, and
before March 2, 2009.)

There are other situations for which we won't
reduce your Social Security benefits as a
spouse, widow, or widower; for example, if you:

« Are afederal employee who switched from
the Civil Service Retirement System (CSRS)
to the Federal Employees’ Retirement System
(FERS) after December 31, 1987, and:

—Your last day of service (that your pension
is based on) is before July 1, 2004; or

—You paid Social Security taxes on your
earnings for 60 months or more during
the period beginning January 1988 and
ending with the first month of entitlement to
benefits; or

—You filed for and were entitled to spouses,
widows, or widowers benefits before
April 1, 2004 (you may work your last day
in Social Security covered employment at
any time).

» Received, or were eligible to receive, a
government pension before December 1982
and meet all the requirements for Social
Security spouse's benefits in effect in
January 1977; or

» Received, or were eligible to receive, a
federal, state, or local government pension
before July 1, 1983, and were receiving
one-half support from your spouse.

Note: A Civil Service Offset employee

is a federal employee, rehired after
December 31, 1983, following a break in
service of more than 365 days, with five
years of prior CSRS coverage.

What about Medicare?

Even if you don't get cash benefits from your
spouse’s work, you can still get Medicare at age
65 on your spouse’s record if you aren't eligible
for it on your own record.

Securing today
and tomorrow

Can I still get Social Security benefits
from my own work?

The offset applies only to Social Security
benefits as a spouse, or widow, or widower.
However, we may reduce your own benefits
because of another provision. For more
information, ask for Windfall Elimination
Provision (Publication No. 05-10045).

Contacting Social Security

The most convenient way to contact us anytime,
anywhere is to visit www.socialsecurity.gov.
There, you can: apply for benefits; open a

my Social Security account, which you can
use to review your Social Security Statement,
verify your earnings, print a benefit verification
letter, change your direct deposit information,
request a replacement Medicare card, and get
a replacement 1099/1042S; obtain valuable
information; find publications; get answers to
frequently asked questions; and much more.

If you don't have access to the internet, we

offer many automated services by telephone,

24 hours a day, 7 days a week. Call us toll-free
at 1-800-772-1213 or at our TTY number,
1-800-325-0778, if you're deaf or hard of hearing.

If you need to speak to a person, we can answer
your calls from 7 a.m. to 7 p.m., Monday through
Friday. We ask for your patience during busy
periods since you may experience higher than
usual rate of busy signals and longer hold times
to speak to us. We look forward to serving you.

Soclal Security Administration

Publication No. 05-10007 | ICN 451453 | Unit of Issue — HD {one hundred}
February 2017 (Recycle prior editions)
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LANCASTER CITY SCHOOLS
DIRECT DEPOSIT AUTHORIZATION

[ hereby authorize Lancaster City Schools to deposit my paycheck directly into the
following account:

Checking C Savings [
1. Bank Name

Bank Routing# Acct#

Amount(8$) or Percentage(%) to be deposited:

Checking T Savings T

35 ]

Bank Name

Bank Routing# Acct#

Amount($) or Percentage(%o) to be deposited:

Name SS#

Date Signature

*Percentage- If a dollar amount is placed in the 1% account then the balance will be
entered as 100% into the second account.

* If your savings account deposit ticket does not have a routing number, you will have
to contact your banking institution for this number.

* Please attach voided check.



Lancaster City Schools C121
Lancaster, Ohio

Payroll Reports and Time Sheets 2020-2021

PERIOD COVERED DUE IN TREASURER'S OFFICE DATE TQ BE PAID
{Sun thru Sat.)

07/26- 08/08/20 08/10/20 08/25/20
08/09- 08/22/20 08/24/20 05/10/20
08/23 — 9/05/20 05/08/20 09/25/20
;}91’06 ~9/19/20 09/21/20 10/0%/20
9/20 — 10/10/20%** 10712420 10/23/20
10/11- 10/24/20 10/26/20 11/10/20
101‘|25 - 11407/20 11/0%/20 11/24720**
11/08-11/21/20 11/23/20 12410420
11/22- 12/05/19 12/07/20 12/23/20**
12/06 - 12/19/20 12/19/20* 01/08/21
12/20/20- 01/09/21*** 01/11/21 01725121
01/10-01/23/21 01/25/21 : 02/10/21
01/24 - 02/06/21 02/08/21 02/25/21
02/07- 02/20/21 02/22/21 03/10/21
02/21 - 03/06/21 03/08/21 03/25/21
03/07- 03/20/21 03/22/21 04/09/21
03/21 - 04/10/21*** 04/12/21 04123121
04/11 — 04/24/21 04/26/21 0510421
04425 - 05/08/21 05/10/21 05/25/21
05/09 - 05/22/21 05/24/21 06/10/21
05/23 — 06/05/21 06/07/21 06/25/21
06406 - 06/19/21 06/21/21 07/09/21
06/20 - 07/10/21%** 07/12/21 07/23/21
07/11 —07/24/21 07/26/21 08/10/21

*#% Processing three weeks of absences, sub tickets and overtime tickets.
*Pue Dates differ due to holidays.



THEPLACETOBE

Lancaster 1ligh School
1312 Granville Pike
Lancaster, OH 43130
Phone: (740) 681-7500
Fax: (740) 681-7505
Principal: Scott Burre

S burrefdilesschools.net

Stanabery Career Vocational Tech
345 E. Mulberry St.

Lancaster, OH 43130

Phone: {740) 687-7390

Fax: (740) 687 -7327

Principal: Anthony Knickerbocker
a_knickerbockeri@lesschools.net

Thomas Ewing Junior High School
2024 Sheridan Dr.

Lancaster, OH 43130

Phone: (740) 687-7347

Fax: (740) 637-3446

Principal: Steve Poston
s_postonfdlesschools.net

General Sherman Junior High School
1930 Election Ilouse Rd. NW

Lancaster, OH 43130

Phone; (740) 687-7344

Fax: (740) 687-3443

Principal: Charles Page
c_pageflesschools.net

Gorsuch West Elementary
440 Trace Drive

Lancaster, OH 43130

Phone: (740) 687-7334 Fax:
(740) 687-7203 Principal: Jon
Spires
|_spiresiatlesschools.net

Medill Elementary School
1160 Sheridan Drive

Lancaster, OH 43130 Phone:

{740) 687-7338

Fax: (740) 687-7207 Principal:

Jennifer Woods

J woodsiilcsschools.net

Lancaster City School District
Julie L. Taylor, Treasurer Jennifer
L. Smith, Assistant Treasurer

Mt. Pleasant Elementary
712 N. Broad Street
Lancaster, OH 43130 Phone:
(740) 687-7338 Fax: (740)
687-7207 Principal: Shannon
Burke
s_burke@dlcsschools.net

Preschool (at Old Tarhe)
425 Whittier Drive
Lancaster, OH 43130
Phone: (740) 687-7340
Fax; (740) 687-7208
Supervisor: Jaclyn Casey
i_casevi@lesschools.net

Preschool {at Sanderson)
1430 Marictta Road
Lancaster, OH 43130
Phone: (740) 687-7354

Fax: {740) 687-7206
Supervisor: Jaclyn Casey
i_casevi@lcsschools.nct

Tallmadge Elementary School
694 Talmadge Avenue
Lancaster, OH 43130

Phone: (740) 687-7336

Fax: (740) 687-7204 Principal:
Sandy Walker
s_walkerfplesschools.net

Tarhe Trails Elementary
2141 Greencrest Way
Lancaster, OH 43130 Phone:
{740) 687-7330 Fax: (740)
687-7201 Principal: Jacob
Campbell
i_campbell@lesschools.nel

Administrative Offices

345 East Mulberry Street
Lancaster, Ohio 43130 Phone:
(740) 687-7300

Fax: (740) 687-7303
Superintendent: Steve Wigton
s_wigtongilesschools,net

345 East Mulberry St. + Lancaster, Ohio 43130 « 740-687-7315 + 740-687-3430 (fax) *
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