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Appendix A: Admissions Checklist for Dual Enrollment Program

Apply
[] Complete Application online at: wwm.zcl. edu/apply for Dual Enrollment

Residency Declaration

[ ] Submit Dual Enrollment Residency Declaration,
Form can be found at http://www.tcl.edu/ecco-college-credit.

Dual Enrollment Aereement

[ ] Submita Dual Enrollment Agreement with all three si gnatures to your School Counselor.
Form can be found at attp://www.tcl.edu./ecco-college-credit.

Registration
Once you have submitted your TCL application and submitted your Dual Enrollment Agreement form to

your school counselor, your school counselor will confirm registration has been successfully completed.

If you have any further questions, please contact:
Sara Cain, Dual Enrollment Coordinator
843-525-8336 (Beaufort)
843-470-6038 (New River)

Email: scain@tcl.edu / dualenrollment@tcl.edu



TECHNICAL COLLEGE
OF THE LOWOOUNTRY DEPENDENT RESIDENCY FORM

The purpose of this form is to provide residency information that was not completed on the Application for Admission, If your residency
classification has been determined as out-of-state due to less than 12 months residency in South Carolina on all documentation or if you are a
continuing student, complete the Dependent Residency Reclassification Application or contact the Residency Coordinator at residency@tcl.edu.
Additional information about residency requirements, based on SC Statute 59-112-100, may be found online at www.che.sc.gov.

A “dependent person” is defined as one whose predominant source of income or support is from payments from a parent/spouse/guardian who
claims the dependent person on his/her Federal income tax returns. Your residency claim will be based upon that person’s information,

STUDENTS HAVE ONE ATTEMPT TO COMPLETE THIS FORM ENTIRELY. INCOMPLETE INFORMATION WILL BE ASSESSED AS OUT-OF-STATE.

STUDENT/APPLICANT INFORMATION

First Name: Last Name: Term applying for:

Student ID No: Date of Birth (mm/dd/yy): /___/

Are you licensed to drive? U Yes L No  If no, do you have a State Issued Identification Card? 0 Yes (] No

State: __ IssueDate: ___/ /(I Renewed Ul Transferred from another state [ First Issued

With whom do you reside? L Self U Both Parents [ Father [l Mother Q Spouse [ Other

Who claims you for Federal income tax purposes? U Self (1 Both Parents (1 Father [l Mother O Spouse [ Other
Parents/Guardian Marital Status: [ Single/Never Married T Married O Divorced/Separated [ Widowed O Re-Married TIN/A
If parents are divorced or separated, who is the custodial parent? 0 Father L Mother [Joint Custody I N/A

What is your citizenship status? [ US Citizen U Permanent Resident [l Other — Specify:

(Provide copy of card) (Additional information may be needed)
PARENT(S), SPOUSE, OR LEGAL GUARDIAN INFORMATION
First Name: Last Name: Relationship:
Does this person reside in South Carolina? [ Yes U No Ifyes, date presentstaybegan: ___ /  /

Does this person reside in Beaufort/Jasper/Hampton/Colleton County? HYes [ No Ifyes,datepresentstaybegan__/__/

What is his/her address? (Street, City, State, Zip Code):
Is this person licensed to drive? O Yes I No  Ifno, does this person have a State Issued Identification Card? O Yes L No

State: Issue Date: / / O Renewed [ Transferred from another state O First Issued

Does this person have a vehicle registered in his/her name? [ Yes [ No

State: Issue Date: / / CX Renewed [ Transferred from another state [} New Purchase

If your parent/spouse/guardian relocated to South Carolina, what was the previous state of residence?
What is this person’s employment status? [ Full-Time O Part-Time O Unemployed [l Retired [ Disabled

Employer Name: Date of Hire: ___ /[

What is this person’s citizenship status? (3 US Citizen [ Permanent Resident [ Other — Specify:
(Provide copy of card) (Additional information may be needed)

APPLICANT CERTIFICATION

I hereby certify that all responses on this application are true and accurate, | understand that any misrepresentation of residency infromation may result in
the payment of non-resident tuition, withdrawal from the college, or other disciplinary action.

Student Signature Date / /

The Technical College of the Lowcountry is committed to a policy of equal opportunity for all qualified applicants for admissions or employment
without regard to race, gender, national origin, age, religion, marital status, veteran status, disability, or political affiliation or belief.

PO Box 1288 Beaufort, SC 29901 ¢ (PH) 843-525-8207 ¢ residency@tcl.edu ¢ www.tcl.edu/residency
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Appendix B: Dual Earollment Agreement & FAFSA Waiver

To Be Completed by the Student:

Last Name: First Name: TCL_Student ID:
High School: Choose One: L First Time Dual Enrollment Student %= Returning Dual Enroliment Student
| authorize to furnish any and all information pertaining to my academic

(Name of High School)

record while | am enrolled in the Technical College of the Lowcountry as a Dual Enrollment student. | hereby release the
Technical College of the Lowcountry from any liability or damage that may result from furnishing the information requested.
| affirm that | understand and will abide by all other rules and regulations of the enroliment at the Technical College of the
Lowcountry. | have reviewed the TCL Academic Policies and Procedures that govern participation in classes at the Technical
College of the Lowcountry.

FAFSA Waiver:
[ request a waiver of the submission of the Free Application for Federal Student Aid (FAFSA) as it relates to the Lottery Tuition Assistance eligibility

requirement for the following reason: tam a high school student enrolled in the Dual Enroliment program. By not submitting the FAFSA, |
acknowledge that:

e | will not be eligible to receive other Title IV ald, which includes the Pell Grant, Federal Supplemental Educational Opportunity Grant,
Perkins Loan, Stafford Loans, federal work study and the SC Need-based Grant. Also, | will not be able to participate in other loan programs
offered by the South Carolina Student Loan Corporation or other state assistance programs that require the submission of the FAFSA.
Further, | understand that neither the state of South Carolina nor the institution can be held liable for any amount of federal or state
funds that | forego by sighing this waiver.

¢ | do not owe a refund or repayment of a state grant, Pell Grant, or Supplemental Education Opportunity Grant, and | am not in default on
a loan under the Federal Perkins Loan, Federal Stafford Loan, William D. Ford Federal Loan, or any state loans. | understand that the
institution will verify this.

e (Male Students Only): | have registered with the Selective Service or I have been exempted from this requirement according to federal law.
| understand that students who fail to register with the Selective Service (or fail to be exempt from that requirement) are not eligible to
receive Lottery Tuition Assistance.

e  The provided information is correct and if any of the information is false, | understand participation in the Lottery Tuition Assistance
Program will be cancelled and reimbursement of Lottery Tuition Assistance funds will be required. Further, | understand that if | have
attempted to obtain, {or have obtained Lottery Tuition Assistance through means of a willfully false statement or failure to reveal any
material fact, condition, or circumstance affecting eligibility), | can be subject to the college/university’s code of student conduct and
applicable civil or criminal penalties.

e Inorder to receive Lottery Tuition assistance, you must be a U.S. citizen or a permanent resident that meets the definition of an eligible
non-citizen. Students that are considered to have “legal presence” under the “Deferred Action for Childhood Arrivals” also known as
DACA, do not qualify for Lottery tuition assistance funds.

Student Signature: Date:

To Be Completed by the Parent/Guardian:
| hereby grant approval for my dependent to enroll in Technical College
of the Lowcountry courses as a Dual Enrollment student while still enrolled in high school. | accept responsibility for personal
matters such as transportation, insurance coverage, and financial arrangements. | acknowledge that | understand TCL’s refund
policies and | will be held responsible for payment of tuition and fees incurred as a result of withdrawal,

Parent Signature: Date:

To Be Completed by the High School Guidance Counselor:
has the approval of our high school to enroll Dual Enrollment courses.

{Flrst Name) (Last Name)
HS Guidance Counselor Signature: Date:
Statement of Non-Discrimination: The Technical College of the Lowcountry Is committed to a policy of equal opportunity for all qualified applicants for admissions or
employment without regard to race, gender, national origin, age, religion, marital status, veteran status, disability, or political affiliation or bellef,




LY Appendix C: Student Information Release Authorization
ey .‘ ® Ov' In accordance with the Family Educational Rights and Privacy Act (FERPA) of 1974, the
Q0 % ‘. L1 Technical College of the Lowcountry must obtain written consent from a student before
00w® QO releasing any educational or financial information regarding that student to a third
9, Oe ] QQDD party. Such a written request must be signed and dated by the student, specify the type

TEGHNICAL BOLLEBGE of information to be released, state the purpose of the release, and identify the party to
OF THE LOWDOLUNTRY whom the information may be released.

Student Name (Print) Student ID Number

Information to be Released: (Check all that Apply or Check All the Above. If information to be released
is not included in the list below, please indicate under Other)

__ Financial Aid Information ___Enrollment Status
__ Veteran’s Benefits Information ___Course Registration Information
___Billing Information ___Grades/GPA, academic progress, attendance
___In School Deferment Information ___Transcripts

___Placement Test Scores/Testing Information
___Allthe Above
___Other:

I authorize the Technical College of the Lowcountry to release the indicated information to the person/agency specified below:

Name of Person or Agency Relation to Student (If Applicable)

Street Address City State Zip

Purpose of the Release of Information: (Please State Reason for Release of Information)

This release will remain in effect until the requestor cancels it in writing at the Registrars’ office.

I wish to release the information as described I wish to cancel the above release authorization
above.
Student Signature/Date Student Signature/Date

The Technical College of the Lowcountry Is committed to a policy of equal opportunity for all qualifled applicants for admissions or employment without
regard to race, gender, natlonal origin, age, religion, marital status, veteran status, disability or political afflliation or belief.

Student Records Office Use Only.
Receipt Date Staff Signature




Appendix E: Beaufort County School District Dual Enrollment Program
Pre-Registration Form

STUDENT AND PARENT AGREEMENT

The BCSD Dual Enrollment program is open to students in the BCSD who meet the admission/ eligibility
criteria and agree to the BCSD guidelines and terms of agreement upon enrollment as outlined below.

Students may enroll in college courses and earn units of credit toward their high school diplomas through
cooperative Dual Enrollment agreements with the Technical College of the Lowcountry (TCL) and the
University of South Carolina Beaufort (USCB). These agreements provide that three-semester hour
college courses transfer as one unit of credit.

A. To be eligible to enroll in TCL’s academic, college transfer, dual enrollment/credit courses,
students must meet all criteria listed below:

2. Maintain a minimum 3.0 grade point average (unweighted on a 4.0 scale) based on the previous
semester and indicated on the most current school transcript in compliance with S.C. Commission

of Higher Education transfer requirements into academic programs.

3. An online apphcatlon for admission and high school transcript shall be submitted to the post-
secondary institution in compliance with the BCSD registration deadline.

4. Eligibility will be based on multiple measures:

English 1 must be completed with a B average or higher.
Students currently taking English 1 must provide a grade report reflecting a grade of B or above.

Algebra 2 must be completed with a B average or higher. (NOTE: ALG2 only required for
mathematics or physical science courses)

5. Be enrolled as a BCSD high school student. Eligible students in grades 9-12 may enroll with the
Technical College of the Lowcountry to include TCL instructor approval for gth grade apphoants
NOTE BCSD ﬁe' 7 dents must-meet the 93 percentile PSAT requirement -in order to

participate, per district giiidélines.

6. Be recommended by the school counselor and approved by the high school principal.

7. Receive consent of the student’s parent/legal guardian to participate in the BCSD Dual Enrollment
Program.

C. Technical College of the Lowcountry (TCL): Career & Technical Education (CTE) Certificate

Dual Enrollment Program
1. Students admitted to TCL’s technical certificate program will be enrolled in one or more BCSD high

school Career & Technical related pathways,

2. An online application for admission and high school transcript shall be submitted to the post-
secondary institution in compliance with the BCSD registration deadline.

3. Be enrolled as a BCSD high school student. Eligible students in grades 9-12 may enroll with the
Technical College of the Lowcountry to include TCL instructor approval for 9" grade applicants.



7. Students shall hold a minimum GPA of 2.5 grade point average (unweighted on a 4.0 scale) based
on the previous semester and indicated on the most current school transcript. If TCL technical
certificate courses are also listed under college transfer courses, then students must take a placement

test to meet pre-requisites.
8. Be recommended by the school counselor and approved by the high school principal.

9. Receive consent of the student’s parent/legal guardian to participate in the BCSD Dual Enrollment
Program.

If stadents do not meet the ehglblhty criteria for. their preferred Dual Enrollment Track
(college transfer or Career & Techmca , "students ‘muist complete the followmg steps:
Meet with ,thelr school counselor and determme if Dual Enrollment is a possibility.

After obtamlng school counselor appxoval students must either;

Provide a Letter of Recommendatlon from a current or former teacher OR

Coniplete the Accuplacer Placement Test

Please select the appropriate program:
o Technical College of the Lowcountry - TCL
o University of South Carolina- Bluffton - USCB

BCSD Guidelines and Terms of Agreement

BCSD students who qualify and participate in the Dual Enrollment Program will do so with the full
understanding of the expectations and requirements of “Dual Enrollment” opportunity, both financially and

academically, by agreeing to the following:

1. The student and parent/guardian will be responsible for all fees charged beyond the initial fees
paid by the Beaufort County School District at the time of the registration.

a. Ifastudent desires to retake any course regardless of the grade, it will be at the student
and parent expense.

b. Prior to withdrawing from a course, the student must meet with their school counselor.
Students who swap or drop a dual enrollment course at TCL or USCB must do so prior
to the midterm date for each semester. After meeting with the school counselor, the
student will email the instructor and copy the school counselor. The student/parent will
be responsible for all tuition and fees for courses dropped after the swap/drop date.

c. The student is responsible for maintaining active enrollment in at least two TCL courses
per semester to maintain “lottery” and “dual fee waiver” eligibility.

d. Ifthe student drops or withdraws from a class leaving only one active class, the
student/parent is responsible for all tuition and fees for both classes (including textbooks)
that were originally paid by the school district at the time of registration. Any new fees
generated by a reversal of SC Lottery funds caused by the drop or withdrawal, is the

student/parent responsibility.

2. Textbooks and other required school supplies will be provided by the Beaufort County School District
at no charge. If the student does not return the textbook at the end of the course or chooses to keep the



book, the student will be charged the full cost of a new replacement textbook. The student is also
required to repay textbook fees if the course is dropped, and the textbook is not returned.

3. Grading: students who drop a dual enrollment course should do so prior to the published date of each
semester’s mid-term. A grade of W (not WP or WF), awarded to students that drop prior to the
published mid-term date will be interpreted and recorded on the BCSD transctipt as a WP, A grade of
W, awarded to students that drop after the.published mid-term date, will be interpreted and recorded

on the BCSD transcript as a WF (50).

4. By entering the Dual Enrollment Program, students understand and agree that all course grades will be
posted both on their high school transcript and their college transcript. This includes failing grades,
or any grades given under a W, WP, WF, or I designation. Grades will be entered on their high
school transcript noting that they are part of dual enrollment and will receive “IB/AP/Cambridge”

weight in GPA calculation.

5. Ifastudent receives a final grade of D or F in a dual enrollment course, the student will not be
allowed to continue in the Dual Enrollment program for a minimum of one semester. A fter one
semester, the principal or designee will review the student’s academic record, attendance, and
discipline to determine eligibility for the student to re-enroll in the program. Upon receipt of the
student’s final grade report for the semester, the school counselor will review and notify the
parents/guardian in writing that the student has been disenrolled from the program because of poor
academic performance (final grade of D or F). The school counselor will notify the dual enrollment
coordinator at the Technical College of the Lowcountry and/or the University of South Carolina
Beaufort when a student has been disenrolled from the program. If a student is approved to re-enroll in
the program, he/she will only be allowed to enroll in only two courses.

6. The legal parent/guardian of the Dual Enrollment student is NOT allowed any information or
notification concerning tardiness or absences from college classes due to Federal and State of South
Carolina Family Education Right to Privacy Act (FERPA) laws unless a Waiver Form has been signed
by the student granting the parents access to his/her records. Dual Enrollment students are treated and
have the same high expectations as any other college student on the TCL or the USCB Campus.

By signing, I acknowledge that I have read the Dual Enrollment handbook, fully understand and agree to the
terms of participation in the Dual Enrollment Program as outlined above:

Student’s Signature Date
Parent/Guardian’s Signature Date
School Counselor’s Signature Date
Principal’s Signature Date

Include a signed copy of this agreement to:
Student/Parent
Student’s A9



Appendix F:

Semester: College/University: TCL or USCB

Depart Time:

Return Time:

Drop off/Pick-Up:

Destination address:

TCL/USCB Dual Enrollment Coordinator:

TCL/USCB Dual Enrollment Coordinator’s Phone # (s):

TO BE COMPLETED BY THE STUDENT/PARENT(S) OR GUARDIAN:

Student Driver Information

Student Name:

Last Name First Name Middle Initial
Dual Credit Course(s):
Dual Credit Course(s):
Dual Credit Course(s):
Driver License#: Issuing State:
Dual Enrollment Coordinator's Name: Phone:

Student Home Address:
Student’'s Home & Cell Phone#:

Parent/Guardian Emergency Contact Name:

Parent/Guardian Phonet#:
Student's Vehicle Information

Year: Color: Auto Make: Model:

License Plate Number: State:




Appendix G: Student Driver Parental Consent & Release Form

BACKGROUND

My child, , has permission to drive to the
(TCL or USCB) to take dual enrollment classes during (semester) for the

following period ‘ until 1
understand that this activity involves travel to and from the following site(s):

l

2.
3.
4.

CONDUCT DURING ACTIVITY & EMERGENCY MEDICAL TREATMENT

I'understand that my child’s participation in the Dual Enrollment Program is a privilege and not a right, I
acknowledge that | have spoken with my child about complying with the specific rules and requirements
established for the Dual Enrollment Program, all Beaufort County School District (“District”) policies and
procedures, the rules of conduct set forth in the District Student Code of Conduct, and state and federal
regulations and laws. I understand that all District rules and policies apply to my child while enrolled in
dual enrollment courses taken on the campus of (TCL or USCB). I also
understand that my child may receive emergency medical treatment in case of injury or illness.

TRANSPORTATION PERMISSION AND WAIVER

I'understand the District’s insurance does not cover damages arising from, or related to, the operation of
any private vehicle, failure to follow the directed driving route or any personal negligence related to this
activity. Any damages/harm resulting from a parent/guardian/or student driver, including but not limited
to property damage, personal injury, and/or death, arising from the operation of a motor vehicle in relation

to the above listed activity, is hereby waived.

SIGNATURES

I confirm that I have carefully read this CONSENT AND RELEASE and agree to its terms knowingly
and voluntarily. Ialso confirm that I am the parent or legal guardian of the student listed above.

I have signed this CONSENT AND RELEASE this day of , 20

Student’s signature Date

Signature of Student’s Parent or Legal Guardian Date



BEAUFORT COUNTY SCHOOL DISTRICT

2023 -2024 Technical College of the Lowcountry Dual Enroliment Program
Registration and Withdrawal Deadlines

Summer 2023

BCSD Application Deadline: May 5, 2023

BCSD Registration Deadline: May 5, 2023

Required Documents Deadline to MRHS School Counselor: April 24, 2023
Withdrawal Penalty w/no grade penalty until July 3, 2023

Withdrawal on or after July 3, 2022, will be assigned a WF (50)

Books will be ordered through Barnes and Noble bookstore on the Beaufort Campus

Fall 2023

BCSD Application Deadline: May 26, 2023
BCSD Registration Deadline: June 2, 2023
Required Documents Deadline to MRHS School Counselor: May 22, 2023

Withdrawal Penalty w/no grade penaity until October 20, 2023
Withdrawal on or after October 21, 2023 will be assighed a WF (50)

- Published March 7, 2023

TCL will be at MRHS to register students for Summer and Fall 2023 classes
on March 30, 2023, from 9:00 — 3:00 pm in MRHS Student Services.

Summer 2023 classes are only for returning TCL students, not first-time dual
enrollment students.

Students must make an appointment with their school counselor to register for
classes.



Did you???

v'Attend the in-person meeting on February 23 OR
watch the videos posted in the grade level google
classrooms? THIS IS REQUIRED.

v'Complete the google form required for dual enrollment
verification? THIS IS FOR BOTH STUDENTS AND
PARENTS. |

v'Sign all paperwork in the correct areas?

v'Schedule an appointment time for meeting with TCL
on March 30 from 9 am — 3 pm if you are planning to
take TCL classes.



