
Town of Putnam 
Arts Council – Special Meeting 

 
Community Room 112 

Monday, March 13th, 5:30 PM 
 

Join Zoom Meeting: 
 

  
1. Roll Call  
2. Approval of 

Meeting 
Minutes* 

 

 i. February 27th 
3. Reporting of 

Expenditures 
 

4. Communications  
 i. Email List 

5. New Business  
 i. Fine Arts and Crafts Festival 
 a. Call for Artists 
 b. Advertising/Marketing Plan 
 c. Exhibitor Guide 
 d. Volunteers 
 e. Town/Accounting 
 f. Food 
 g. Music 

6. Old Business  
7. Updates  
8. Public 

Participation 
 

9. Adjournment*  
 

*Vote Required 







Committee Tasks Notes

David Call for Art Vendors
Beth Content

Reply Letters
Outreach Artist groups & individuals
Jury

Jamie Call for Artists
Laura Festival
Beth Radio WINY, others?

Newspaper Local, southern MA, RI
Packet for Sponsor/Donors Describe benefits for donations.
Signange, Badges Day-Of
Social Media Facebook, Instagram
Website
Logo
Flyers

Beth Instructions Check in process, hours for set up, hours of event,
Karen Acceptance Policy

Booth Layout Include a map, Artist Name/Artist Media
Contact Info
Tax Info Instructions for CT tax permit
Town Info, Food/Shops

Laura Outreach
Karen Registration

Artist Set Up/ Break Down
Parking & Signage
Water Drop Off/Misc.
Marking Booth Placement

Carly Trash Receptacles
Insurance
Bathrooms
Tables, Chairs, Tents
Application, Booth, Vendor Fees

Karen Vendors Main St. Gelato, Kettle Corn
Menus

Julie Musician Agreement
Payment
Stage Set-Up

Call for Artists

Putnam Fine Arts & Crafts Festival

Advertising

Exhibitor Guide

Volunteers

Food

Music

Town/Accounting
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