
 

 

 

 

Town of Suffield 

Job Posting 

 

Position: Town Engineer  

Post Date: March 10, 2023 

End Date: Open Until Filled        

 

The Town of Suffield is a quintessential New England town with a longstanding pledge to 

preserve its historic architecture and agricultural roots. The many people who serve Suffield 

through town government - as employees and volunteers alike - remain committed to developing 

and fostering a strong sense of community among its residents.  

 

The Town of Suffield is seeking a Town Engineer. This position performs various technical, 

supervisory, and professional work in oversight and control of engineering activities. 

Responsible for the design, construction, and inspection of public works projects, highways, 

facilities, and the review of private land developments and associated infrastructure work. 

Provides engineering consulting services to all boards, commissions, departments, and divisions. 

Serves the residents of Suffield in a positive, customer-oriented manner that promotes a 

professional image for the Town government. 

 

Supervision Received:  

Receives general direction from the First Selectman. 

 

Supervision Exercised: 

Supervises outside contractor(s) for inspection of construction work.  

 

Essential Duties and Responsibilities: 

1. Plan, coordinate, supervise, and evaluate engineering activities. 

2. Develop policies and procedures for engineering activities to ensure efficient operation and 

implement directives from the First Selectman. 

3. Plan, prioritize, and schedule engineering and related work; assist in setting goals and 

objectives for the Department of Public Works, Highway Department, and the Town. 

4. Direct and supervise the design, review, and inspection of the construction of infrastructure 

and facilities such as roads, sidewalks, bridges, recreational facilities, and drainage systems; 

evaluate results and initiate changes in design criteria, specifications, policies, and 

procedures. 

5. Review private land development proposals for conformance to Town regulations and 

prescribed engineering standards. 

6. Prepare, supervise, and assist in preparing plans, specifications, and cost estimates for 

proposed public works and highway department projects; perform, supervise, and assist in 

the performance of comprehensive engineering studies for review by governmental agencies; 

coordinate project work with other local, State, and Federal agencies. 



7. Perform regular review and inspection of public works projects in progress; review and make 

recommendations on change orders; recommend acceptance of work performed by private 

contractors upon completion of specified tasks. 

8. Prepare and supervise the preparation of permit applications and stormwater testing and/or 

reports to State agencies such as the Department of Energy and Environmental Protection 

and the Department of Transportation. 

9. Provide engineering assistance to the Department of Public Works and Highway Department; 

assist with land record research for department projects regarding rights of way and 

easements. 

10. Assist in the technical review of plans for subdivision, site plan, and special permit 

construction; prepare related surety bond estimates; meet and confer with developers, 

builders, consultants, engineers, government officials, and residents to assist in the resolution 

of project concerns. 

11. Assist in reviewing and preparing revisions to local land use regulations; attend Planning and 

Zoning Commission and Conservation Commission meetings as necessary. 

12. Assist in preparing the proposed annual budget for the Engineering Department and 

implement the department's adopted budget. 

13. Prepare, submit, and present narrative and statistical reports to the First Selectman; attend 

Town meetings as required. 

14. Participate in professional public administration organizations to remain current on 

developments in respective field. 

15. Coordinate facilities maintenance and improvement programs with Facilities Manager and 

Highway Foreman as requested. 

16. Work with residents to resolve complaints and explain procedures. 

17. Maintain positive working relationships with internal departments, school officials, 

community groups, developers, builders, consultants, engineers, government officials, and 

residents. 

18. Attend seminars and conferences, and participate in professional engineering and public 

administration activities to remain current on developments in relevant fields. 

19. Identify and pursue funding and other resources; direct and review draft applications as 

necessary; approve grant proposal packages; assist in the preparation, review, and 

administering of vendor contracts and agreements, including requests for proposals. 

20. Coordinate compliance with Town procurement policies, including the Town's Bid and 

Purchase Policy. 

21. Public coordination of services; promptly and cordially respond to citizen inquiries, 

feedback, and complaints pertaining to services and facilities. 

Other Job Functions: 

1. Perform other related work as assigned. 

 

Minimum Qualifications 

Education and Experience: 

1. Graduation from an accredited college or university with a Bachelor's degree in Civil 

Engineering or related degree. 

2. Connecticut Professional Engineer License 



3. Five (5) years of increasingly responsible experience in the civil engineering field, including 

a minimum of two (2) years of supervisory experience at a project, unit, or division level, 

preferably from a municipality. 

4. Construction management experience. 

5. Relevant experience may be substituted for education attainment if deemed appropriate by 

the First Selectman. 

 

Additional Requirements:    
1. A valid Motor Vehicle Operator's License is required. 

2. Must submit to pre-employment drug and alcohol testing and fitness for duty testing. 

 

Knowledge, Skills, and Abilities: 
1. Thorough knowledge of principles and practices of civil engineering. 

2. Thorough knowledge of construction contract administration and cost estimating. 

3. Considerable knowledge of the applicable policies, laws, and regulations affecting 

engineering activities. 

4. Considerable knowledge of land surveying and soils. 

5. Considerable knowledge of the principles and practices of public administration. 

6. Skill in financial and human capital management. 

7. Skill in using computers, including Microsoft Suites, drawing and engineering programs, 

including CAD and drainage programs such as hydrocad.  

8. Ability to plan, organize, direct, and evaluate work of municipal engineering activities. 

9. Ability to understand and resolve complex engineering problems. 

10. Ability to conduct studies, prepare detailed reports, plans, and specifications, and 

communicate highly technical engineering information to non-technical persons. 

11. Ability to communicate and compose clear and correct written correspondence and reports; 

effectively present information and respond to questions from public officials, employees, 

developers, contractors, property owners, and the general public. 

12. Ability to supervise and maintain positive working relationships with internal departments, 

developers, builders, consultants, engineers, government officials, and residents. 

13. Ability to read, analyze and interpret relevant periodicals, professional journals, technical 

procedures, and government regulations. 

14. Ability to supervise and maintain positive working environments.  

 

Tools and Equipment Used: 

This job operates in a professional office environment with occasional related fieldwork. This 

role routinely uses standard office equipment such as computers, phones, photocopiers, wide 

format printers/scanners, and survey equipment such as auto level. 

 

Physical Demands: 

The physical demands here are representative of those that must be met by an employee to 

successfully perform the essential functions of the job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform essential functions. 

 



While performing the essential functions of this job, the employee is frequently required to stand, 

walk, use hands and fingers, handle or operate objects, controls, or standard office equipment, 

reach with hands and arms, climb or balance, stoop, kneel, crouch, or crawl and taste or smell. 

 

The employee must frequently lift and/or move up to 20 pounds and occasionally lift or move up 

to 40 pounds. Specific vision abilities required by this job include close vision, distance vision, 

color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 

Work Environment: 

While performing the duties of this job, the employee may occasionally work in outside weather 

conditions. The employee may occasionally work near moving mechanical parts; in precarious 

places; may occasionally be exposed to wet and/or humid conditions, extreme cold, extreme 

heat, fumes or airborne particles, and toxic or caustic chemicals. The noise level in the work 

environment is usually quiet in the office and moderately noisy in the field. 

 

General Guidelines: 

The duties listed above are intended only as illustrations of the various types of work that may be 

performed. The omission of specific statements of duties does not exclude them from the position 

if the work is similar, related, or a logical assignment to the position. 

 

The job description does not constitute an employment agreement between the employer and 

employee and is subject to change by the employer as the employer's needs and requirements of 

the job change. 

 

Other Duties: 

Please note this job description is not designed to cover or contain a comprehensive listing of 

functions, activities, duties, or responsibilities that are required of the employee for this job. 

Functions, duties, responsibilities, and activities may change at any time, with or without notice.  

 

Travel:  

Travel is primarily local during the business day, although some out-of-the-area travel and 

overnight for conferences and seminars may be expected.  

 

EEOC Statement: 

It is the policy of the Town of Suffield to provide equal employment opportunity to all persons 

regardless of age, color, national origin, citizenship status, physical or mental disability, race, 

religion, creed, gender, sex, sexual orientation, gender identity and expression, genetic 

information, marital status, status with regard to public assistance, veteran status, or any other 

characteristic protected by federal, State or local law. In addition, the Town of Suffield will 

provide reasonable accommodations that do not present an undue hardship for qualified 

individuals with disabilities. 

 

Hours: 

This position is at will. This is a full-time thirty five (35) hours per week position. The hours 

may be subject to change. This position occasionally requires hours beyond those scheduled, 



including monthly evening commission meetings, evening work, and weekend work, as job 

duties demand. 

 

Compensation and Benefits:  

$90,000 - $100,600 annual salary commensurate with experience, benefits package to include: 

13 Paid Holidays per Year • Paid Sick and Vacation Days • Medical, Dental, and Vision 

Insurance • Defined Contribution Plan with Town Match • Short-Term Disability, Long-Term 

Disability, and Life Insurance 

 

How to Apply:  

Applications can be found on the town website at suffieldct.gov/departments/hr.  

Please submit an application and resume by email to sfoley@suffieldct.gov or mail to the Town 

of Suffield, Human Resources Department, Attention: Shannon Foley, 83 Mountain Rd, Suffield, 

CT 06078.  

 

 

The Town of Suffield is an equal opportunity employer m/f/d/v. 

The above posting is intended as a guide and is not a complete description of the position or 

process 

http://www.suffieldct.gov/departments/hr
mailto:sfoley@suffieldct.gov

