7070 THE BIDDING PROCESS

Bids

Specifications must be drawn and bids solicited for any work which is to be done under

contract or for the purchase of material and supplies costing in excess of $5,000. Price
quotations must be secured if cost exceeds $2,000. The Clerk of the School Board shall
receive all bids and shall report the findings to the School Board. The School Board shall

then indicate its decision on bids received at an official meeting of the School Board.

Advertising and Soliciting

All bids shall be advertised through the Business and Finance Office of the School District;
the official media for advertising is the Duluth News-Tribune. Additional notifications shall
be included in other appropriate publications.

Plans and Specifications

Subsequent to the approval by the School Board, plans for the project shall be disbursed to
interested bidders by the architect. Two sets of working plans and specifications shall be
delivered to the Director of Business and Finance.

Time for Preparation of Bids
Minimum time periods for bidding are established by the Director of Business and Finance
and the architect.

Receiving and Opening Bids
The School Board establishes the following guides to procedure for receiving construction
and purchasing bids:
1. The Clerk of the School Board shall designate the time and place for receiving bids.
2. The bids will be received, opened, and tabulated in the presence of the following:
a. The Clerk of the School Board or a person designated by him/her, in writing, who
shall serve as chairman.
b. A person designated by the Clerk of the School Board to record the minutes, and
such minutes shall be reported to the School Board at the next regular School Board
meeting.
c. The purchasing agent or a person designated by him/her.

Rejection of Bids

Should the low bidder: (1) have bid in excess of the budget for the project, (2) be
determined as not reliable, or (3) have failed to provide the necessary bid security, the bid
shall be rejected through School Board action upon recommendation of the Business
Services Committee. The School Board reserves the right to withhold the bidder's "good
faith" guarantee if the bidder fails to meet the conditions of the submitted bid.

Withdrawal of Bids
The conditions under which a bidder may withdraw a bid are detailed in the specifications
for the general construction work (DBS 7233).

References: MSA 123.37
MSA 471.345
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