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USD 475 BOARD POLICIES 
 

P REF ACE 

 

 T h e  p ol i c i e s  o f  Un i f i ed  S ch o ol  D is t r i c t  47 5  a r e  t h e r e s u l t s  o f  a  com bi n ed 

e f fo r t  o f  t h e  p ro fe s s i o n a l  s t a f f  o f  t h e  K an s as  As s o ci a t i on  o f  S ch o ol  B o a rd s ,  t h e 

b o a rd  o f  ed u cat i o n  and  t h e  d i s t r i c t ' s  s t a f f .  

 T h e  s t a f f  o f  K A SB h as  w ri t t en  t h e p ol i cy  m o d e l  and  i n t eg ra t ed  in t o  t h a t  

m o d e l  ap p rop r i a t e  p ol i c i e s  an d  p ro cedu res  b e in g  u s ed  i n  t h e  d i s t r i c t  a t  t h e t i m e 

o f  t h e f i rs t  d r a f t .   U po n  co m pl e t io n  o f  t he  f i r s t  d r a f t ,  a  K ASB  s t a f f  m emb er  an d  

s e l ec t ed  d i s t r i c t  s t a f f  m em b ers  ed i t ed  th e p ro po s ed  p ol i c i e s  r e s u l t in g  in  

p r ep a ra t i o n  o f  a  s eco nd d ra f t  t o  b e  p r e s en ted  to  t h e b o a rd .   Wh en r eq u es t ed ,  K AS B 

s t a f f  m em b er s  con s ul t ed  w i t h  t h e  bo a rd  an d  s el ec t ed  s t a f f  m em b er s  t o  a r r i v e  a t  

t h e  f i n a l  d r a f t .   Th i s  f i n a l  d r a f t  w as  t h en  ad o p t ed  b y  th e  b o a rd .  

 

Underst and ing  t he P o l i cy Syst em 

 P o l i c i e s  a r e  p r i n c ip l e s  ad o pt ed  b y  t h e s ch o o l  b o a rd  to  ch a r t  a  co u r s e o f  

ac t i o n .   T h ey  t e l l  WH A T  i s  w an t ed  an d  may  i n c lu d e  a l s o  WH Y an d  H O W M UC H.   

T h ey s h ou l d  b e b ro ad  eno u g h t o  p ro v ide  th e ad mi n is t r a t o rs  w i t h  gu i d an ce i n  

h an d l in g  th e  d ay - t o -d ay  i s su es  w h i ch  a r i s e;  t h ey  s ho u ld  b e  n a r ro w  en o u gh  t o  g i v e  

t h e  adm in i s t r a t io n  c l ea r  gu i d an ce.  

 T h i s  p h i l o so p h y w as  in co rp o ra t ed  i n t o  th i nk i n g  t h a t  p ro d u ced t h e m o d e l  an d  

g u i d ed  t h e b o a rd  an d  t h e d i s t r i c t ' s  s t a f f  i n  d ev e l op i ng  th e  f in a l ,  ad op t ed  p ol i c i es .  
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 T h e re  i s  o n e b i nd e r  co n t a in i ng  t h i r t een  s ec t i o ns  o f  po l i c i e s .   T h es e s ec t i on s  

a r e :  
      S E CT IO NS 

  A  - -  S C HO OL D IS T RI C T O R G A NI Z AT IO N 

  B  - -  S C HO OL BO A R D O PE R AT IO N S 

  C  - -  G E NE R AL  S CH OO L A D MI NI ST R AT ION  

  D  - -  F I S C AL MA N A GE MEN T 

  E  - -  B U SI N ESS  MAN A GE ME NT 

  F  - -  F A C I LI T Y E X P A NS IO N  PR OG R A M 

  G  - -  P E RS O N NE L (cer t i f i ed  a nd  no n cer t i f i ed)  

  H  - -  N E GO TI A TI O NS 

  I  - -  I N ST R U CT I O NA L P RO G R A M 

  J  - -  S T U DE NT S 

  K  - -  G E NE R AL  PU BL I C RE L AT IO N S 

  L  - -  I N TE R O RG A N IZ AT I O NA L RE L AT IO NS 

  M - -  R E L AT IO NS  W IT H OT HE R ED U C A TI ON  A GE N C IES 
 

 T h e  s ys t em ' s  u l t im a t e  s u cces s  d ep en ds  on  us i n g  th es e  po l i c i e s  d a i l y  t o  g ui d e  

ad m i ni s t r a t o r s  an d  o t h e r  s t a f f ,  a s  a  m an ag em en t  to o l  t o  f ac i l i t a t e  s ch o ol  b o a rd  

o p e ra t i o ns  an d  ac t i on s .  

 T h e  co d i ng  o r  " t r ack in g "  o f  t e rm s  i s  b y  l e t t e r  r a t h e r  t h an  b y  n u mb er .   L e t t e r  

( a l p h a )  en co di n g  o f f e r s  t w o m a jo r  ad v an t ag es  o v e r  nu m b er  co d in g .   A  l e t t e r  

s y s t em  o f f e r s  m o re  f l ex ib i l i ty .   T h e co d e h as  av a i l ab l e  2 6  s ep a ra t e  l e t t e r s  to  u s e  

co m p ared  to  o nl y  t en  d ig i t s .   A l e t t e r  s ys t em r equ i r e s  no  d ec im a l  po i n t s .   Th i s  

t en d s  to  r ed u ce th e  l i k e l i h oo d o f  e r ro rs  i n  r ep ro d u ct i on  and  f i l i n g .  

 

T h e Ind ex 

 T h e  in d ex  i s  d es i gn ed  t o  h e lp  t h e u s e r  f i n d  t h e su b j ec t  d es c r i b ed  i n  t h e  

ap p ro p r i a t e  p ol i cy .  
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When Using Th i s Manual  

 T o  u s e t h i s  m an u a l  p rop e r l y ,  t h e r ead e r  sh o u l d  l o ok  u p  th e  s u bj ec t  m a t t e r  

i n  t h e  i n d ex  an d  t u rn  t o  th e  p ol i cy  s ec t i o n  f i r s t .   T h e  r ead e r  s h o ul d  ch eck  th e  t ab l e  

o f  con t ent s  fo un d in  t h e f ron t  o f  each  p o l i cy  s ec t io n  to  d e t e rm i n e i f  t h e d es i r ed  

s u b j ec t  i s  c ro ss - r e f e r en ced  t o  an y  o t h e r  p o l i cy .   T h e r ead e r  s ho u ld  tu rn  t o  t h e 

a l p h a co d e i n  t h e ap p ro p r i a t e  s ec t i on  an d r ead  th e  p o l i cy .   A f t e r  t h e r ead e r  h as  

d o n e  t h i s ,  c ros s - r e f e r en ces  sh o u ld  al s o  b e r ead .  

 

St at e  Law and Negot ia t ed  Cont ract s 

 T h es e p o l i c i e s  d o  no t  co nt a i n  an y  s t a t u t o ry  l an gu ag e ,  ex cept  w h ere 

n eces s a ry ,  o r  n ego t i at ed  co n t r ac t  l an g uag e .   T h ey ex i s t  in  o t h e r ,  s ep a ra t e  

d o cu m ent s ,  wh i ch  s h ou l d  b e  con s ul t ed  i f  n eed ed .   I f  t h e  r ead e r  i s  i n  d ou b t  ab o ut  

t h e  su b j ec t  b ei n g  p u r su ed ,  g ui d an ce  s h ou ld  b e  s o ug h t  f ro m th e  su p e r i n t en d ent  o r  

an o t h e r  ad mi n is t r a t i v e  s t a f f  m emb er .  

 

Def in it ions 

 1 .   Wh en th e m as cul i n e p ro n ou n i s  us ed  t h ro ug h o ut  th es e p ol i c i e s ,  i t  i s  

i n t en d ed  t o  r e f e r  t o  bo t h  f emi n in e  and  m as cu l in e  an t eced en t s .  

 2 .   Wh erev e r  t h e  w o rd  " s u p e r i n t end en t"  o r  " p r i n ci p a l"  o ccu r s ,  t h e w o rd s  "o r  

d es i g n at ed  r ep re s en t a t i v e"  a r e  a ss um ed  t o  b e  i n cl u d ed.  
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TABLE OF CONTENTS  

A- - SCHOOL DISTRICT ORGANIZATION 

 
A ............................... District Authority 

  Home Rule 

ABE.......................... District Goals and Objectives (See BK) 

AC ............................ School District Grade Levels 

AD ............................ District Attendance Areas (See AG) 

ADA ......................... School Census 

AE ............................ School Year 

   Virtual Schools 

AEA ......................... School Calendar (See IKD) 

AEB.......................... School Year & Learning Opportunities (See JBD, JBE, JCDA and JDD) 

  Prolonged or Shortened School Year 

  Additional Learning Opportunities for Students  

AF ............................ School Day 

AG ............................ Closing School Buildings (See AD) 
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A  D i s t r i c t  A u th o r i ty  A  

 T h e  g ov e rn an ce  o f  th e  d i s t r i c t  sh a l l  b e v es t ed  i n  th e  bo a rd .  

 H o m e  R ul e 

 T h e  b o a rd  s h al l  h av e aut h o r i t y  t o  co nd u ct  d i s t r i c t  b u s i n ess  w i t h o ut  s p ec i f i c  

s t a t u t o ry  d el eg a t i o n .   T h e b o a rd  m ay t r an s ac t  a l l  s ch o ol  d i s t r i c t  bu s in es s  and  

ad o p t  p ol i c i e s  t h e  b o a rd  d eem s ap p rop r i a te  t o  p e r fo rm i t s  co ns t i t u t i on a l  d u ty  t o  

m a i n t ai n ,  d ev e l op  and  o p e ra t e  l o ca l  p ub l ic  s ch o ol s .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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A B E D i s t r i c t  G o al s  and  Ob jec t i v es   (S ee  B K )  A B E 

 T h e  bo a rd  s h a l l  an n u al l y  e s t ab l i s h  and  r ev i ew l o n g - r an g e go a l s  and  

o b j ec t iv es  t o  g u i d e d i s t r i c t  op e ra t i on s .   A l l  d i s t r i c t  p e r s on n e l  s h a l l  d i r ec t  t h e i r  

e f fo r t s  to w ard  achi ev i ng  d i s t r i c t  g o a l s  and  o bj ec t i v es .   Th e  s up e r i n t en d en t  s h al l  

g i v e  t h e  bo a rd  p e r i o di c  r ep o r t s  on  p ro g res s  m ad e  t o w ard s  ach i evi n g  d i s t r i c t  g o a l s .  

 T h e  b o a rd  s h al l  p a r t i c i p at e  i n  l o n g - r ang e  p l an ni n g  t h ro u gh an  an n u al  

m ee t i ng  w i th  t h e su p e r i n t en d ent  an d  d es ig n a t ed  s t a f f  t o  r ev i ew p rog res s  o n  t h e  

i m pl em ent a t i on  o f  b o a rd  p r i o r i t i e s ,  i n i t i a t i v es ,  an d  l o ng - r an g e p l ans .   T h e b o a rd  

a l s o  s h a l l  co n s i d e r  and  ac t  u po n o bj ec t i v es  an d  m aj o r  ac t i v i t i e s  p ro p os ed  b y  t h e 

s u p e r i n t en d ent  t o  ach i ev e d i s t r i c t  g o a l s .  

 T h e  s up e r i n t en d en t  s h al l  d ev e l op  n eces s a ry  p ro ced u res  to  im pl em ent  t h i s  

p o l i cy .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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A C  S ch oo l  D is t r i c t  G rad e  L ev e l s  A C  

 T h e  d i s t r i c t  w i l l  b e o rg ani zed  on  a  K -5 ,  6 -8 ,  9 -1 2  p l an .  

 

A d o p t ed  by  B o a rd  0 7/ 1 3  
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A D  D i s t r i c t  A t t end a n ce A rea s  (S ee A G ) A D  

 T h e  b o a rd  sh a l l  r ev i ew  s ch o o l  a t t en d an ce a r eas  a s  n eed ed  and  m ak e  ch ang es  

a s  w ar r an t ed .  

 T h e  s up e r i n t en d en t  m ay,  an n u a l l y ,  o r  a s  n eed ed ,  p r ep a re  a  w r i t t en  r ep o r t  f o r  

t h e  b o a rd  co n ce rn in g  ch an g es  r ecom m en ded  fo r  s cho o l  a t t en d an ce a r eas  fo r  t h e 

n ex t  s ch o ol  y ea r  and  t h e  r ea s on s  fo r  the  r eco m m end a t i on s .   T h e  b o a rd  s h a l l  

co n s i d e r  t h e  r eco mm en d at i on s  fo l l ow i n g rece i p t  o f  t h e  r ep o rt .   T h e  r ecom m end ed  

ch an g es  s h al l  b e m ad e av a i l ab l e  t o  d i s t r i c t  p a t ro ns .   T h e bo a rd  m ay s ch ed ul e a  

p u b l i c  h ea r in g  t o  s eek  in p ut  o n  t h e p ro po sed  ch an g es .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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A D A  S ch oo l  C ens us  A D A  

 T h e  b o a rd  m ay d i r ec t  t h e s up e r i n t en d en t  t o  con d u c t  a  cen su s  o f  th e  

fo l l o wi n g:  

•  T h e  n u mb er  o f  p o t ent i a l  s tu d en ts  l i v i ng  in  t h e d i s t r i c t  u nd e r  t h e ag e o f  5  

y ea r s ;   

•  T h e  n um b er  o f  p ot en t i a l  s t u d en t s  r e s i d i n g  i n  t h e  d i s t r i c t  b e t w een t h e ag es  

o f  5  an d  2 1;   

 T h e  cens u s  s h a l l  a l so  o bt a i n  i n fo rm at io n  r e l a t ed  t o  th e p l ann i ng  o f  

t r an s p o rt a t io n  s e rv i ces  and  o t h e r  in fo rm a t i on  t h e s up e r i n t en d en t  con s id e r s  

n eces s a ry ,  s u ch  a s ,  b u t  n ot  l i mi t ed  t o ,  b i r t h d at e s  o f  p o t ent i a l  s t u d ent s  i n  t h s e 

ca t eg o r i e s .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  R evi s ed  0 3/ 1 9  

S E CT IO N S 

 



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

A E S ch oo l  Y ea r A E 

 T h e  b o a rd  s h a l l  p ro v id e  a  s ch oo l  y ea r  cons i s t i n g  o f  no t  l e ss  t h an:  

 ( 1 )   Th e  m i ni m um n um b er  o f  s t a t u t o r i l y  r eq u i r ed  s ch o ol  d ays  fo r  s t u d ent s  

K -1 2 ,  co n s i s t i n g  o f  no t  l e s s  t h an  2  1 / 2  h ou r s  fo r  k i n d e rg a r t en  s t u d ent s  

an d  6  ho u r s  fo r  s tu d en ts  i n  g r ad es  1 - 12 ;  or  

 ( 2 )   T h e  m in im u m nu m b er  o f  s t a t u to r i ly  req u i r ed  s ch o ol  h o u rs  fo r  s t u d ent s  

i n  g r ad es  K -1 2.  

 V i r t u a l  S ch o ol s  

 I f  t h e b o a rd  s po n so r s  a  v i r t u al  s ch o ol ,  i t  s h a l l  co m pl y  w i t h  a l l  c u r r en t  

r eg u l a t io n s  o f  t h e  K ans as  S t a t e  D ep a r tm en t  o f  E d u ca t i o n ,  t h e  s ch o ol  d i s t r i c t  an d  

ap p l i cabl e  s t a t e  l aw s .  
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A E A S ch oo l  C al end a r  (S ee IK D )  A E A 

 T h e  b o a rd  s h a l l  es t ab l i s h  a  ca l end a r  fo r  each  s ch o ol  y ea r .   On  o r  b e fo re 

J u n e 1 s t  o f  each  y ea r ,  t h e s up e r i n t en d ent  s h a l l  p r e s en t  a  r eco mm en d ed s cho o l  

ca l en d a r  fo r  t h e n ext  s ch o ol  y ea r .   Di s t r i c t  cus t om s,  co mm u ni ty  i n t e r e s t ,  l eg a l  

h o l id ay s ,  s t a f f  r eco mm en d at i o ns  and  o t h er  r e l ev an t  m a t t e r s  s h a l l  b e co n s i d e red .   

A  co p y o f  th e  cu r r ent  ca l end a r  s h a l l  b e on  f i l e  in  t h e c l e rk ’ s  o f f i ce .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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A E B S ch oo l  Y ea r a nd  L ea rni n g O pp o rtu ni t i es    A E B 

 (S ee  JB D,  J BE ,  JC D A  a nd J D D )  

 P ro lo n g ed o r  Sh o r t en ed  S ch o ol  Y ea r  

 T h e  b o a rd  m ay  p ro l on g  o r  s ho r t en  t h e r eg u l a r  acad emi c  y ea r .   T h e 

s u p e r i n t en d ent  s h al l  b e  r e s p on s ib l e  fo r  p rep a r i n g  a  p l an  and  p re s ent i ng  i t  t o  th e  

b o a rd ,  a s  n eces s a ry .   Th e  bo a rd  m ay  p ro lo n g  o r  s ho r t en  t h e r eg u l a r ly  s ch ed u l ed  

acad em i c  y ea r  b ecau s e o f  t h e fo l l o wi n g ty p es  o f  c i r cum s t an ces  wh i ch  a r e  s t a t ed  

b y  w ay  o f  i l l u s t r a t io n  and  n ot  by  w ay  o f  l i m i t a t i o n :   ad v e r s e  w ea t h e r  co n di t i o ns ,  

b u i ld i ng  m ai n t en an ce  p ro bl em s,  p e r s o nn e l  p ro bl ems ,  p u bl i c  h ea l th  r ea s o ns ,  o r  

b u d g e t a ry  p r ob l ems .  

 S h o ul d  t h e s cho o l  y ea r  b e s ho r t en ed  b y  bo a rd  act i o n ,  t h e bo a rd  m us t  t ak e 

s t ep s  t o  en su re  t h e s cho o l  t e rm p ro v i d ed  in c l u d es  at  l ea s t  t h e m i ni m um nu m b er  o f  

d ay s  o r  h o u r s  r eq ui r ed  b y  K an s as  l aw.  

 A d d i t i o n al  L ea rn i n g  O pp o r t un i t i e s  fo r  S t ud en t s  

 T h e  b o a rd  m ay r eq u i r e  ex t en d ed l ea rn in g  o p p o rt u ni t i e s  fo r  s tu d en ts  no t  

m ee t i ng  mi n im um acad em i c o r  b eh av i o ral  s t an d a rd s  as  d e f i n ed  b y  t h e b o a rd  o r  a s  

o u t l i n ed  in  b o a rd  p ol i cy  an d/ o r  h an db o o k l an g u ag e .   S tu d en ts  m ay b e a s s i g n ed t o  

ad d i t i o n a l  acad emi c  s e s s io n s  t ak i n g  p l ace :   

•  b e fo re -  o r  a f t e r - s ch o ol ;  
•  o n  S a t u rd ay ;  an d/ o r  
•  d u r i n g  t h e  s u mm er .  

 
 T ru an cy l aw s ,  su s p ens i on  an d ex pu l s io n  p ol i c i e s  an d  l aw,  an d  al l  

ap p ro p r i a t e  p o r t i on s  o f  t h e  s tu d en t  b eh avi o r  c od e  sh a l l  ap pl y  d u r in g  ad d i t i on a l  

acad em i c  s es s io n s .  
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AF School Day          AF 
 
 
 E x cep t  a s  o t h e rwi s e p ro vi d ed  i n  t h e  n eg o t ia t ed  ag reem ent  fo r  s t a f f  m emb er s  

co v e red  t h e reb y t h e b o a rd  s h a l l  e s t ab l i s h  th e  t im e o f  b egi n ni n g  an d o f  en di n g  t h e 

s ch o o l  d ay  an d o t h e r  t im e s ch ed ul e s .  
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A G C l o s i n g S cho o l  B ui ld in gs  (S ee  A D ) A G 

 U p o n r eq u es t  o f  th e  b o a rd ,  t h e  s u p e r in t en d en t  s h al l  p r e s ent  t o  t h e bo a rd  

p l an s  fo r  e f f i c i en t  u s e  o f  a l l  s ch o ol  a t t end an ce  cen t e r s .   T h e  b o a rd  r e s e rv es  th e  

r i g h t  to  c l o s e s ch oo l  b ui ld i n gs  as  p ro v id ed  fo r  i n  cu r r ent  l aw .  
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B A G o a ls  a nd  Ob jec t i v es  B A 

 B o a rd  G o a l s  and  Ob j ec t i v es  m ay b e fo u nd o n  th e  d i s t r i c t  w eb s i t e .  
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B BB B N ew  Memb er  O r i en ta t io n  (S ee  BC BK ) B BB B 

 T h e  su p e r i n t en d ent  s h a l l  co n du c t  an  o r i en ta t i o n  p ro g ram to  acqu a i n t  n ew  

b o a rd  m em b er s  wi t h  bo a rd  p o l i cy ,  d i s t r i c t  o p e ra t io n s ,  an d  p ro ced u res .   T h e  

o r i en t a t i o n  sh a l l  a l s o  d es c r i b e th e  du t i e s  an d  r e s po n s i b i l i t i e s  o f  b o a rd  m em b er s ,  

t h e  s u p e r i n t en d ent ,  t h e  cl e rk  and  m emb er s  o f  t h e ex ecu t i v e  s t a f f .   N ew ly  el ec t ed  

an d  n ew ly  ap po i n t ed  b o a rd  m em b ers  sh a l l  b e  en co u rag ed  t o  a t t end  w o rk s h op s  fo r  

n ew  b o a rd  m em b er s .  

 P r i o r  to  t h e t i m e th ey  o f f i c i al l y  t ak e  o f f i ce ,  n ew l y  e l ect ed  b o a rd  m em b er s  

s h a l l  b e  i n vi t ed  to  a t t en d  a l l  b o a rd  m ee t i n gs ,  ex cep t  w h en  t h e  b o a rd  i s  i n  ex ecu t i v e 

s e s s io n .   Th ey s h al l  r ece i v e co pi e s  o f  a l l  ag en d as ,  r ep o r t s  an d  o t h e r  

co m m un i ca t i o n s  r ece i v ed  b y  cu r r en t  bo a rd  m em b er s  ex cep t  i n fo rm a t io n  o r  

m a t e r i a l  o f  a  con f i d ent i a l  n at u r e .  
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B BB F R e i mbu rs em en t fo r E xp en s es  (S ee G A N )  B BB F 

 N o  bo a rd  m em b er  sh a l l  b e r e i mb u r s ed  fo r  ex p en s es  in cu r r ed  fo r  an y  t r av e l  

u n l e s s  t h e t r av el  h as  b een  app ro v ed by  t he  b o a rd .   B o a rd  m em b er s  w ho p ro vi d e 

t h e i r  o w n t r an sp o r t a t i o n  s h a l l  b e r e i mb u rs ed  fo r  each  m i l e  ac t u a l l y  t r av el ed  i n  

a t t en d in g  b o a rd  m ee t in g s  and  i n  t h e p er fo rm an ce  o f  d i s t r i c t  b u s i n es s .   A ny  

p ay m en ts  to  b o a rd  m em b er s  m u s t  b e  i n  t he  fo rm  o f  a  r e i m bu r s em ent  fo r  am o un t s  

p r ev i o us l y  p a id  b y  t h e bo a rd  m em b er ,  an d  r ece i p t s  s h a l l  b e  p ro vi d ed  b y  th e  bo a rd  

m em b er  i n  acco rd an ce  wi th  t h e  p ro vi s io n s  o f  G A N.  
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B B C B o a rd  Comm i t t ees  (S ee C F)  B B C 

 T h e  b o a rd  s h a l l  op e ra t e  a t  a l l  t im es  a s  a  co m mi t t ee  o f  th e  w ho l e.  

 T h e re  s h a l l  b e  n o  s t an di n g  o r  t em p o ra ry  b o a rd  comm i t t ee s  ex cept  a s  

p ro v i d ed  fo r  in  t h i s  p o l i cy .   B o a rd  m emb er s  m ay  s e rv e  on  com mi t t ee s  w h i ch  ad vi s e 

t h e  bo a rd .  

 S u b -com mi t t ee s  o f  t h e  b o a rd  m ay  b e a s s ig n ed  o n  a  t em p o ra ry  b as i s  an d  

s h a l l  co n s i s t  o f  n o  m o re t h an  t h r ee  b o a rd  m em b er s .   Bo a rd  su b com m it t ee s  m ay b e 

s u b j ec t  t o  t h e o p en m ee t i ng s  l aw.  

 A d v i so ry  C om mi t t ee s  

 A f t e r  con s id e r i n g  adm in i s t r a t iv e r eco m m en d at i on s ,  t h e b o a rd  m ay 

e s t ab l i s h  adv i so ry  co mm it t ee s .   Th e t y p e an d  fu n c t i o n  o f  each  adv is o ry  com mi t t ee 

s h a l l  b e d i c t a t ed  b y  d i s t r i c t  n eed s .   A f t er  co ns i d e r in g  r eco mm en d a t i o ns  o f  t h e 

s u p e r i n t en d ent  an d  o t h e r  m em b er s  o f  t h e ad mi n is t r a t i v e  s t a f f ,  th e  b o a rd  sh a l l  

ap p o i n t  a l l  m em b er s  o f  b o a rd  ad vi s o ry  com m it t ee s .  

 N o  f i n an c i al  a s s i s t an ce sh a l l  b e fu rn i sh ed  any co mm it t ee w i t h o ut  p r io r  

b o a rd  ap p rov a l .   Th e  s up e r i n t en d en t  s h al l  m o n i t o r  each  co mm i t t ee ’ s  p ro g res s  an d  

r e l ay  i n fo rm a t i o n  t o  t h e  bo a rd .   A s  r eq ue s t ed ,  each  co mm it t ee  sh a l l  r ep o r t  i n  

w r i t in g  t o  th e  su p e r i n t en d ent  an d / o r  t h e  bo a rd .  

 T h e  b o a rd  m ay d i s s o l v e an y  ad vi s o ry  co mm i t t ee a t  an y  t im e .   No co mm it t ee 

s h a l l  ex i s t  lo n g e r  t h an  on e  y ea r  u nl e s s  r eap p o i n t ed  b y  b o a rd  ac t i o n .  
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B BE A t to rn ey B BE 

 T h e  b o a rd  s h a l l  app o i n t  an  at t o rn ey  t o  h and l e  l eg a l  m at t e r s .  
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B BG C o n su l ta n ts  (S ee  CJ ,  CL  a nd  I D) B BG 

 T h e  b o a rd  m ay u s e co n s ul t an t s  t o  adv i s e  th e b o a rd .   N ei t h e r  t h e 

s u p e r i n t en d ent  n o r  an y  s t a f f  m em b er  i s  au t h o r i zed  to  en g ag e  a  co ns u l t an t  f o r  p ay  

w i t h ou t  p r io r  b o a rd  ap p ro v al .  
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B C A C S p ec ia l  Meet i ng s  B C A C 

 S p ec i a l  m ee t i n g s  m ay b e ca l l ed  at  an y  t ime  by  t h e p r e s i d en t  o f  t h e bo a rd  

o r  by  j o i n t  ac t i o n  o f  an y  t h r ee  b o a rd  m em b er s .   Wri t t en  n o t i ce ,  s t a t in g  t h e t im e  

an d  p l ace  o f  any  sp ec i a l  m ee t i n g  an d  t h e p u rp o s e fo r  wh i ch  t h e m ee t i n g  h as  b een  

ca l l ed  s h al l ,  u n l e s s  w ai v ed ,  b e g i v en  to  each  bo a rd  m em b er  a t  l ea s t  t wo ca l en d a r  

d ay s  i n  ad v an ce o f  th e  s p ec i a l  m ee t in g .   No  bu s in es s  o t h e r  t h an  t h a t  s t a t ed  in  t h e 

n o t i ce m ay b e t r ans ac t ed  a t  t h e s p ec i al  m ee t i n g .    
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B C A E P ub l i c  H ea r in g s   (S ee  BC B I an d  K N )  B C A E 

 T h e  b o a rd  m ay h ol d  p ub l i c  h ea r i n gs  o n  m a t t e r s  wh i ch  t h e b o a rd  d eem s 

ap p ro p r i a t e .  

 P u bl i c  h ea r i n gs  wi l l  b e  h e l d  a t  a  con v en i en t  t im e  and  a  su i t ab l e  p l ace .   

 T h e  bo a rd  p r e s id en t  o r  v i ce -p re s i d ent  s h al l  p r e s i d e a t  p ub l i c  h ea r in g s  an d  

s h a l l  r eq u es t  ev e ry  p a r t i c i p ant  to  s t a t e  n am e ,  r e s i d en ce  an d  p u rpo s e fo r  s p eaki n g .   

A f t e r  a  h ea r in g  i s  ca l l ed  t o  o rd e r  t h e bo a rd  m ay d e l eg at e  an o th e r  i n di v i d u a l  t o  run  

t h e  ac tu a l  h ea r i n g .  
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B C B D A g end a B C B D 

 T h e  bo a rd  s h a l l  ad o pt  an  ag end a  at  t h e b eg i n ni n g  o f  each  m ee t i n g .   T h e  

s u p e r i n t en d ent  s h a l l  d i s t r ib u t e  b ack g ro u nd  m a t e r i a l  co n ce rn i n g  ag end a  i t ems  t o  

a l l  bo a rd  m em b er s  p r i o r  t o  each  m ee t i n g ,  w h i ch  t h en  s h a l l  b e  r e f e r r ed  t o  as  th e  

an n o t a t ed  ag end a .  

 T h e  b o a rd  ag en d a s h a l l  b e com p i l ed  by  t h e su p e r i n t en d ent  in  co o p e ra t i o n  

w i t h  t h e  b o a rd  p r e s i d ent .   O th e r  b o a rd  mem b er s  m ay  r eq u es t  i t em s  t o  b e  p l aced  

o n  t h e  ag end a .   T h e  ag end a  m ay  i n c l ud e  a  p e r i o d  o f  t i m e  w h en  t h e p u bl i c  m ay 

s p eak  t o  t h e b o a rd .  

 T h e  ann o t at ed  ag en d a s h al l  b e s en t  to  a l l  b o a rd  m emb er s  a t  l ea s t  { th r ee}  

ca l en d a r  d ays  p r i o r  t o  an y  r eg ul a r  b o a rd  m ee t i ng .  

 T h e  ag en d a fo rm a t  m ay in c l u d e:  

•  m o n th l y  r ep o rt s  t o  t h e  b o a rd ;   
•  a  co n s ent  ag en d a co nt a i n in g  ro u t i n e  b u s i n es s  an d  i n fo rm a t i o n  

i t ems ;  
•  f i n an c i a l  r ep o r t s  in c l u di n g  mo n th l y  l i s t in g  o f  b i l l s  r ead y  fo r  

p ay m en t ;  
•  i m p o rt an t  co r r e s po n d en ce ;  
•  b i d s ,  s p ec i f i ca t io n s ;  
•  a t t en d an ce  cent e r  r epo r t s ;  and  
•  r eq u es t s  f o r  h ea r i n gs  an d  o t h e r  su ch  i n fo rm a t i on   

 
 O t h e r  i t ems  an d r ep o r t s  m ay  b e  add ed  t o  th e  ag en d a.  
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B C B F R u l es  o f  O rd er  (S ee  B CB H ) B C B F 

 T h e  b o a rd  sh a l l  b e  g o v e rn ed  b y  l aws  and  ru l e s  ado p t ed  b y  th e b o a rd .   

R o b e r t ’s  R ul e s  o f  O rd e r  sh a l l  n o t  b e  ado p ted  b y  th e  b o a r d .  

 T h e  p r e s i d ent  ( o r  v i ce  p r e s i d ent  i n  t h e ab s en ce  o f  th e  p r es i d ent )  s h a l l  

p r e s i d e  a t  a l l  m ee t i n g s .   T h e  p re s i d ent  s h a l l  p r e s ent  each  ag en d a  i t em fo r  

d i s cu ss i on  o r  d es i g n a t e  t h e s u p e r i n t end ent  o r  o t h e r  s t a f f  m emb er  t o  p r e s ent  t h e  

ag en d a  i t em .   I f  b o th  p r e s i d en t  an d  v i ce  p re s i d en t  a r e  abs en t ,  th e m emb er s  p r e s ent  

s h a l l  e l ec t  a  p r e s id en t  p ro  t em p o r e  w h o sh a l l  s e rv e  o n ly  fo r  t h a t  m ee t i n g  o r  f o r  

t h a t  p a r t  o f  t h e m eet i n g  i n  w h i ch  t h e  p r e s id en t  an d  v i ce p r e s id en t  a r e  abs en t .  

 A n y b o a rd  m emb er  w h o wi s h es  t o  m ak e a  m o t i o n ,  s econ d a  m o t i o n ,  o r  

d i s cu ss  p en di n g  b us i n ess  s h a l l  f i r s t  s ecu re  r eco g n i t io n  o f  t h e b o a rd  p r e s i d en t .  

A l l  f o rm a l  b o a rd  ac t i o ns  s h al l  b e  t ak en  b y  o rd i n a ry  m ot i on s  un l e ss  a  fo rm a l  

r e s o l u t i o n  i s  r eq u i r ed  b y  l aw .  

 I t  sh a l l  no t  b e n eces s a ry  fo r  a  m ot i on  t o  b e  b e fo re t h e b o a rd  t o  d i s cu ss  

an  ag en d a i t em w h i ch  h as  b een  p re s en t ed  by  th e  bo a rd  p r e s i d ent  f o r  con s id e ra t i on .   

I n  th e  o rd i n a ry  co u r s e o f  ev en ts ,  th e  bo ard  s h al l  d i s cu ss  al l  m a t t e r s  o th e r  th an  

ro u t in e  p ro cedu ra l  q u es t i o ns  p r i o r  to  t he  m aki n g  o f  a  mo t i o n  s o  r each i ng  o f  

co n s en s us  m ay b e f ac i l i t a t ed .  

 T h e  fo l l o wi n g m o t i o n s  s h a l l  b e in  o rd e r :  

•  T o  r eces s ;  

•  T o  t ak e  ac t i o n;  

•  T o  am en d a  mo t i o n  t o  t ak e  ac t i o n ,  bu t  t h e am en d in g  m o t i o n  s h al l  b e  

d i s po s ed  o f  b e fo re  an y  o th e r  mo t io n  t o  am en d  t h e  m a i n  m ot i on  s h al l  

b e  i n  o rd e r ;  
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B C B F R u l es  o f  O rd er B C B F -2 

•  T o  d e fe r  ac t i on ,  e i t h e r  f i n a l l y  o r  t o  a  s p eci f i c  t im e ,  d a t e ,  an d  p l ace ;  

•  T o  go  i n to  ex ecu t iv e  s es s io n ;  an d  

•  T o  adj o u rn ,  e i th e r  f i n a l ly  o r  t o  a  s p ec i f i c  t i m e,  d a t e ,  and  p l ace .  

 T h e  p r e s i d ent  m ay ca l l  a  m ee t i ng  t o  o rd er  o r ,  w i t h ou t  ob j ec t i o n  f rom a  

m a j o r i t y  o f  t h e b o a rd ,  ca l l  f o r  a  b r eak  o r  ad j o u rn  th e  m ee t i ng  wi th o ut  a  mo t io n .  
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B C BG V o t i ng  Meth od  B C BG 

 T h e  b o a rd  sh a l l  t ak e  ac t i o n  b y  w ay o f  mo t i o n s .   No  m ot i on  m ay b e  ac t ed  

u p o n u nt i l  i t  h as  b een  s eco n d ed b y  a  b o a rd  m em b er .   T h e vo t e  o n  a l l  m ot i on s  s h al l  

b e  b y  " y es "  and  " n o"  an d  w i l l  b e  t ak en  b y  a  s h o w o f  h and s  o r  o th e r  pu b l i c  v o t i n g  

m e t h od .   Fol l o wi n g each  vo t e ,  t h e p r e s i d en t  s h al l  an no u n ce t h e m o t i o n  ca r r i ed  o r  

f a i l ed  b y  a  v ot e  o f  _ _ _ a f f i rm a t i v e v ot e s  t o  _ __ n eg a t i v e v ot e s .   T h e mi n ut e s  s h a l l  

i n d i ca t e  w h e t h e r  a  m ot i on  p ass ed  o r  f a i l ed .   E ach  b o a rd  m em b er  s h al l  h av e  th e  

p r i v i l eg e  o f  exp l a in i n g  any  vo t e .  

 A n y  abs t a in i ng  v o t e  sh a l l  b e co un t ed  a s  a  " n o "  vo t e .   (S ee  KS A 7 2 -1 1 3 8 )  

 A n y  m em b er  m ay  d ec l a r e  a  con f l i c t  o f  i n te r e s t  i n  a  p a r t i cu l a r  i s su e  an d  

s h a l l  l e av e  t h e  m ee t in g  roo m u nt i l  d i scu s s i on  an d v ot in g  o n  t h e  m a t t e r  i s  

co n c l u d ed.   T h e  m in u t e s  s h al l  n o t e  t h at  a  p a r t i cu l a r  m em b er  h as  d ecl a r ed  a  

co n f l i c t  o f  in t e r e s t  and  l e f t .   T h e mi n ut e s  s h al l  a l so  r eco rd  th e  t im e  t h e  m emb er  

l e f t  t h e m ee t i n g  an d w h en th e  m em b er  r e tu rn ed  t o  t h e b o a rd  m ee t i ng .  
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B C BH Mi nu tes   (S ee  B CB F)  B C BH 

 A ccu ra t e  m i nu t e s  o f  each  b o a rd  m ee t i ng  sh a l l  b e t ak en  an d t r an s c r ib ed .   

T h e  cl e rk  s h al l  b e r e s po n s i b l e  fo r  t ak in g  an d  t r an s c r ib i ng  mi n ut e s  o f  each  b o a rd  

m ee t i ng .   T h e b o a rd  s h a l l  d es i gn a t e  an  ac t in g  c l e rk  i f  t h e  c l e rk  i s  ab s ent .   N ei t h e r  

t h e s up e r i n t en d en t  n o r  a  bo a rd  m em b er  m ay s e rv e a s  act i ng  c l e rk .   U no f f i c i a l  

m i n ut e s  s h al l  b e  s en t  to  t h e  b o a rd  as  s o on  a s  p os s ib l e  a f t e r  each  m ee t in g .   T h e 

b o a rd  s h a l l  r ev i ew  m i nu t e s  o f  each  m ee t ing  a s  s oo n a s   

p r ac t i cab l e ,  s h a l l  m ak e an y co r r ec t io n s  o r  ch an g es  r equ i r ed  t o  m ak e t h e mi n ut e s  

accu ra t e l y  r e f l ec t  bo a rd  ac t io n s  t ak en ,  and  t h en  app ro v e  t h e  m i n ut e s  as  p r e s ent ed  

o r  ch an g ed.  

 T h e  m i nu t e s  s h a l l  c l ea r l y  r e f l ec t  a l l  m ot i o ns  v ot ed  o n  b y  th e  b o a rd ,  

i n c l u di n g  bo a rd  ac t i o ns  t ak en  o n  m o t i o ns  w h i ch  d i d  n ot  p as s .   T h e mi n u t es  wi l l  

n o t  con t a in  a  s u mm ary  o f  each  s t a t em ent ,  e i t h e r  w r i t t en  o r  o r a l ,  m ad e  b y  a  b o a rd  

m em b er ,  a  g u es t  o r  a  m em b er  o f  t h e  s t a f f  un l e s s  th e  bo a rd  cho o s es  to  h av e  w ri t t en  

r em ark s  m ad e  p a r t  o f  t h e  m in u t e s .   I f  a  r eq u es t  i s  m ad e ,  th e  bo a rd  m ay  d i r ec t  t h e 

c l e rk  to  at t ach  a  cop y o f  t h e w r i t t en  r em ark s  t o  t h e o r i g i n al  m in u t es .  
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B C BI P ub l i c  P a r t i c i pa t i on  a t  B oa rd  Meet in g s  (S ee  B C A E an d K N )  B C BI 

 O p en  Fo rum 

 T h e  p re s i d ent  o r  p r e s i d i n g  o f f i ce r  m ay a s k  p at ro n s  a t t en di n g  i f  th ey  

w o u l d  l i k e t o  s p eak  du r i ng  t h e o p en  fo rum .   R u l es  fo r  t h e p ub l i c  fo ru m wi l l  b e   

av a i l ab l e  f rom t h e c l e rk  p r i o r  to  t h e b o a rd  m eet i n g  and  a t  th e  m ee t in g  i t s e l f .   T h e 

b o a rd  p r e s i d ent  m ay i mp o s e a  l im i t  on  t he  t im e  a  v i s i t o r  m ay ad d res s  th e  bo a rd .   

T h e  b o a rd  p r e s i d en t  m ay a sk  g ro up s  w i t h  t h e s am e  i n t e r e s t  to  ap p oi n t  a  

s p o k esp e r s o n  t o  d e l i v e r  th e  g rou p ’ s  m ess ag e .   E x cep t  to  a s k  c l a r i fy i n g  q u es t io n s ,  

b o a rd  m em b er s  sh a l l  no t  i n t e r ac t  w i th  s p eak e r s  a t  th e  op en  fo ru m.  

 H an d l in g  C om pl a i n t s  

 T h e  s u p e r i n t end en t  m ay  r e f e r  com p l ain t s  t o  t h e  bo a rd  o nl y  i f  a  

s a t i s f ac to ry  ad ju s tm en t  cann o t  b e  m ad e b y  a  p r in c i p a l ,  t h e s up e r i n t en d en t ,  o r  o t h e r  

ap p ro p r i a t e  s t a f f  m em b er s .  
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B C BJ N ew s  C ov era g e B C BJ 

 T h e  bo a rd  m ay p ro v id e  accom mo d a t io n s  fo r  m em b er s  o f  t h e n ew s  m ed i a 

p r e s en t  a t  b o a rd  m eet i ng s .   Th e  su p e r i n t en d en t  m ay p ro v id e  cop i e s  o f  th e  bo a rd  

ag en d a  t o  n ew s  m ed i a p r io r  t o  each  b o a rd  m ee t i ng  u p o n r equ es t  o r  a s  r eq ui r ed  b y  

l aw .   A t  an  ap p ro p ri a t e  t im e ,  th e  bo a rd  o r  s u p e r i n t end en t  m ay ex pl a i n  bo a rd  

ac t i o n .  

 C am eras /R eco rd in g  D ev i ces  

 U s e  o f  cam eras ,  p h ot o g rap hi c  l i g ht s ,  an d  r eco rd i n g  d evi ces  a t  any  b o a rd  

m ee t i ng  s h a l l  b e  a l l o w ed su b j ec t  t o  r ea s o nab l e  ru l e s ,  wh i ch  a r e  d es i gn ed  t o  en su re  

o rd e r l y  co n du c t .   A l l  r eco rdi n g  d ev i ces ,  in c l u d in g  mi c ro p ho n es ,  s h al l  b e k ept  i n  

an  a r ea  d es i gn a t ed  fo r  th e  m edi a .   Us e  of  r eco rd i n g  d ev i ces  s h al l  n o t  in t e r f e r e  

w i t h  o r  d i s rup t  t h e m ee t i n g .   N o  cam eras  or  r eco rd i n g  d evi ces  sh a l l  b e  a l l o w ed a t  

ex ecu t i v e s e s s i o ns  o f  t h e b o a rd .  
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B C BK E x ecu ti v e  S ess i on  B C BK 
 (S ee  B BB B,  BE,  CN ,  C N A,  E C A,  I D AE,  II ,  J RB  a nd  KB A) 
 

 T h e  bo a rd  s h a l l  co n d u ct  ex ecut i v e s es s io n s  o nl y  a s  p ro vi d ed  b y  l aw .  

s p ec i f i ca l l y  t h e K an s as  O p en  M ee t i ng s  A ct  ( “K O MA ”) .  

 S am pl e  M o t i o n  

 M o t i o n s  t o  r eces s  in t o  ex ecu t iv e  s e ss i o n  m ay  b e  con s t ru ct ed  a s  fo l lo w s .   

I  m o v e t h a t  t h e bo a rd  g o  i n t o  ex ecu t i v e s e s s i on  to  [ f i l l  in  su b j ec t (s ) ]  p u r su an t  t o   

[ f i l l  in  j u s t i f i ca t i on  f rom 1 -7  en um era t ed  b e l o w ] an d  t h at  t h e o p en m ee t i ng  s h a l l  

r e s u m e  at  [ f i l l  i n  t im e]  i n  th e  bo a rd  roo m.   

 A  s u bj ec t  o f  ex ecut i v e s e s s i o n  w o ul d  b e  t he  m a t t e r  o r  i s s u e  p r e s en t ed  fo r  

d i s cu ss i on ,  and  t h e b o a rd  m em b er  m u s t  i n c lu d e  a  b r i e f  d es c r i p t i on  o f  t h e 

s u b j ec t (s )  to  b e d i s cu s s ed  in  th e  mo t i o n  w h i l e  s t i l l  p ro t ec t in g  i m po r t ant  p r i v acy  

i n t e r e s t s .   Fo r  ex amp l e,  th e s u bj ec t  co ul d  b e  t o  d i s cus s  an  i n di v i d u a l  em pl o y ee ’ s  

p e r fo rm an ce ,  t o  h ol d  a  s tu d en t  d i s c i p l ine  ap p ea l  h ea r in g ,  t o  d i s cus s  p ot en t i a l  

l i t i g a t i o n  wi t h  ou r  l eg a l  co un s e l ,  an d /o r  an y  o t h e r  m at t e r s  a s  w ou l d  ap p ro p r i a t el y  

f i t  u n d e r  t h e ju s t i f i ca t i o n  to  b e  u t i l i zed .  

 A ccep t ab l e  j u s t i f i ca t i on s  fo r  r eces s i ng  i n to  ex ecu t i v e s e ss i on  i n c lu d e  t h e  

fo l l o wi n g:  

1 )  T h e  n on -e l ec t ed  p e r s on n e l  ex cep t i o n  u nd er  K O M A;  
 
2 )  T h e  ex cep t i o n  fo r  m at t e r s  w hi ch  wo u ld  b e  d eem ed p r i v i l eg ed  i n  th e  a t t o rn ey -

c l i en t  r e l a t i o ns h ip  u n d e r  K O M A;  
 
3 )  T h e  ex cep t i o n  fo r  em pl o y e r - emp l oy ee  n ego t i a t i o ns  u n d e r  K O M A;  

 
4 )  T h e  ex cep t i o n  fo r  d a t a  r e l a t i n g  to  f i n an c i al  a f f a i r s  o r  t r ad e s ec r e t s  o f  

co rp o ra t i on s ,  p a r t n e r s h i p s ,  t r us t s ,  an d  in di v i du a l  p ro p r i e t o r sh i ps  u n d e r  
K O M A ; 

 
5 )  T h e  ex cep t i o n  r e l a t i n g  t o  ac t i on s  ad v e r s e ly  o r  f av o rabl y  a f f ec t i n g  a  s t ud en t  

u n d e r  K OM A ;  
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B C BK E x ecu ti v e  S ess i on  B C BK -2 

 
6 )  T h e  ex cep t i o n  fo r  p r e l i mi n a ry  d i s cu s s i o n  o f  th e  acq ui s i t io n  o f  r ea l  p ro p e r t y  

u n d e r  K OM A ;  
 

7 )  T h e  ex cep t i o n  un d e r  K OM A fo r  s ch o ol  s ecu r i t y  m a t t e r s  to  ens u re t h e s ecu r i t y  
o f  th e  s ch o o l ,  i t s  b ui l d i n gs ,  an d/ o r  i t s  s ys t em s  i s  n o t  j eop a rd i zed .  
 

N O  B IN D IN G  AC T IO N S H AL L  B E  T A KEN  D U R IN G  C L OS E D  O R  E X E C UT IV E 

S ES S IO NS 

 Wh en  a  mo t io n  i s  m ad e t o  go  i n t o  ex ecu t iv e  s e ss i on ,  a l l  b l an k s  in  t h e  

s am p l e mo t i o n  mu s t  b e f i l l ed  in .  

 T h e  t im e  th e  b o a rd  w i l l  r e tu rn  to  th e  o p en  m ee t i n g  and  th e  ro om  in  

w h i ch  t h e  m ee t i ng  wi l l  r e s um e  w i l l  b e  s p ec i f i ca l l y  s t a t ed .   I f  n eces s a ry ,  t h e 

ex ecu t i v e  s e s s io n  m ay  b e  ext en d ed  w i th  an o t h e r  m o t i o n  m ad e  a f t e r  t h e  bo a rd  

r e t u rn s  t o  op en  s e s s i o n .  

 T h e  m ot io n  wi l l  ex pl a i n  w h y o n e  o f  th e  sev en  s t at u to r i ly  accep t ab l e  

r ea s o n s  w as  cho s en .  
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B D A D ev e l o p i ng ,  Ad op t in g,  Am end in g,  an d  Rep ea l in g  B o a rd  P o l i cy     B D A  

(S ee  C M,  GA A  and  J A)    

 T h e  b o a rd  s h a l l  ad op t  a l l  po l i c i e s ,  r eg ula t i o ns ,  an d  h an d b oo k s ,  a l l  o f  

w h i ch  a r e  d eem ed  t o  b e  b o a rd  p ol i cy .   B o a rd  p ol i c i es ,  r eg u l at i on s ,  an d  h an db o o ks  

m ay  b e am en d ed o r  r ep eal ed  a t  an y  b o a rd  mee t i n g  b y  a  m aj o r i t y  v o t e  o f  t h e  bo a rd .       

 D ra f t i n g  Po l i cy  

 T h e  s u p e r in t en d ent  s h al l  r ecom m en d p o l i cy  ch ang es .   T h e s up e r i n t en d en t  

m ay in v o lv e ap p ro p ri a t e  s t a f f  m em b er s ,  p a t ro n s ,  com m un i t y  m em b er s ,  o r  

s t u d ent s  w h en r ev i s i ng  o r  d r a f t i ng  n ew  pol i cy .  

 A t t o rn ey  Inv o lv em en t  

 B o a rd  p ol i c i es  o r  r eco mm en d ed ch an g es  th e r e t o  m ay b e su b mi t t ed  to  t h e 

l eg a l  co u n s el  t o  d e t e rm i n e t h ei r  l eg a l i t y  be fo re  t h ey  a r e  s u bm i t t ed  t o  t h e  b o a rd .  

 P o l i cy  D i ss emi n a t i o n  

 C h an g es  i n  b o a rd  po l i cy  s h a l l  b e d i ss em i n a t ed  a s  ap p ro p r i a t e .   Th e  

s u p e r i n t en d ent  s h al l  ens u re  ap p rop r i a t e  d i s s em i n at i on  o f  cu r r ent  p ol i cy  an d  

r em o v a l  o f  o bs o l et e  p o l i c i e s  f rom  t h e b o a rd ' s  p o l i cy  s ys t em.   A t  l ea s t  o n e cu r r en t   

p o l i cy  m an u a l  sh a l l   b e  acces s i b l e  in  t h e cen t r a l  b u s i n es s  o f f i ce .  C u r r ent  b o a rd -

ap p ro v ed p o l i c i e s  m ay  b e  po s t ed  on  t he  d i s t r i c t  w ebs i t e ,  o r  o th e r  w ebs i t e  

d es i g n at ed  b y  t h e bo a rd .   Bo a rd  m emb er s ,  d i s t r i c t  s t a f f ,  p a t ro ns  an d  o th e r s  w i l l  

b e  en co u rag ed to  u s e t h e w eb - s i t e  t o  access  cu r r en t  bo a r d  p o l i cy .   

 H i s to r i ca l  Po l i cy  F i l e s  

 T h e  cl e rk  s h al l  k eep  an  h i s t o r i ca l  s e t  o f  bo a rd  p o l i c i e s  wh i ch  wi l l  r e f l ec t  

a l l  r ev i s i o n s ,  o r  o th e r  ac t i o ns  p e r t a i n i n g  to  ev e ry  p ol i cy .  

P u bl i c  In p ut  o n  Po l i cy  

 I n d i v i d u a l s  o r  g ro u p s  m ay s u bm i t  p ro p os ed  ch an g es  i n  b o a rd  p ol i cy .  
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B D A D ev e l o p i ng ,  Ad op t in g,  Am end in g,  an d  Rep ea l in g  B o a rd  P o l i cy  B D A -2 

 A c t i o n  Al l o w ed Wh en N o P o l i cy  E xi s t  

 I n  an  em erg en cy ,  w h en ac t io n  m us t  b e  t ak en  b ut  p r e s en t  p ol i cy  d o es  n ot  

d i c t a t e  app ro p r i at e  ac t io n ,  th e  s up e r i n t end en t  sh a l l  h av e  aut h o r i t y  t o  ac t .   A ny  

d ec i s i on  s h al l  b e s u bj ec t  to  b o a rd  r ev i ew a t  t h e n ext  m ee t i ng .  T h e s up e r i n t en d en t  

s h o ul d  r eco m m end  any  p o l i cy  n eed s  th e  i nc i d en t  m ay h av e c r ea t ed .  
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B E S ch oo l  Bo a rd  R eco rd s  B E 
 (S ee  B C BK ,  C N,  C N A,  E C A,  I I ,  an d  K BA)  
 

 T h e  b o a rd  s h a l l  k eep  r eco rd s  n eces s a ry  t o  d o cu m ent  b o a rd  ac t i on s .  
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B G Mem b ersh i ps  B G 

 T h e  b o a rd  m ay  m a i nt a i n  m emb er s h ip  in  th e  K an s as  As s o ci a t io n  o f  S cho o l  

B o a rd s  and ,  i f  a  m emb er  o f  K A SB,  m ay jo i n  an d  p a r t i c ip a t e  in  t h e ac t i v i t i e s  o f  

t h e  N at i on a l  S cho o l  B o a rd s  A ss o c i a t i o n .  
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B K B o a rd  S e l f -E v al ua t i on   (S ee  AB E )  B K 

 T h e  bo a rd  s h a l l  co n d u ct  an  ann u a l  s e l f - ev al u a t io n .   E ach  bo a rd  m emb er  sh a l l  

u s e  a  s el f - ev a l u a t i o n  i n s t rum en t  t o  app ra i s e  in d iv i d u al  p e r fo rm an ce  o r  t h e  

p e r fo rm an ce  o f  t h e b o a rd  a s  a  w h ol e .   R es u l t s  o f  t h es e ev a l u a t i o ns  s h a l l  b e 

d i s cu ss ed  a t  l ea s t  an n u a l l y ,  an d  r ev i sed  s t an d a rd s  and  p r i o r i t i es  s h a l l  b e  

d ev e l o p ed to  g u id e  th e  b o a rd ’ s  d ev e lo p m en t  i n  t h e com i ng  y ea r .  

 T h e  b o a rd  con s id e r s  t h e fo l l o w in g co n di t io n s  c ru c i a l  t o  s e l f - ev a l u a t i o n:  

1 .  B o ard  m emb er s  s h ou l d  b e i nv o lv ed  i n  d eve l o p i ng  t h e s t an d a rd s  an d  

p ro ces s  t o  b e u s ed .  

T h e  s t an d a rd s  m ay  i n c lu d e ,  bu t  n ot  b e  l imi t ed  t o :  

•  ed u ca t i o n al  l ead e r s h ip ;  
•  p o l i cy  d ev e l o pm en t ;  
•  b o a rd  m em b er  d ev e lo p m en t  an d  p e r fo rm ance ;  
•  r e l a t i o ns h ip s  w i t h  t h e s up e r i n t en d en t  an d  o t h e r  s t a f f  m emb er s ;  
•  co m m un i ca t i o n s  wi t h  t h e  p u bl i c ;  
•  f i s ca l  m an ag em en t ;  
•  b o a rd  m ee t in g  o rg an i zat i o n  and  com mi t t ee  p e r fo rm an ce ;  
•  r e l a t i o ns  w i t h  co o p e ra t i n g  ag en ci e s  an d  o t h e r  g o v e rnm ent a l  

o rg an i za t io n s .  
 

2 .  E v a l u a t i o n  s h a l l  b e a t  a  s ch ed u l ed  t im e an d p l ace w i t h  a l l  { a t  l ea s t  6 }  
b o a rd  m em b er s  p r e s en t .  

3 .  T h e  ev a l u a t i o n  s h al l  b e  a  co mp o s i t e  o f  th e  i n di v id u a l  b o a rd  m em b ers ’  
o p i n i o n .  

4 .  T h e  ev al u a t io n  sh a l l  d i s cus s  s t r en g th s  a s  w e l l  a s  a r eas  n eed i ng  
i m p rov em ent .  

 

 T h e  ev a l u at i on  r e s u l t s  sh a l l  b e  d i s cu s s ed  i n  d e t ai l ,  and  t h e  bo a rd  s h a l l  

f o rm u l at e  a  s e r i e s  o f  o bj ec t iv es  fo r  t h e  co m i ng  y ea r .   T h es e  o bj ec t i v es  s h al l  b e  

s t a t ed  in  t h e  fo rm o f  b eh av io ra l  ch an g e o r  p ro du c t iv i ty  g a i ns .  
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C A  G o a ls  a nd  Ob jec t i v es  o f  S ch oo l  Adm in i s t ra t i o n  C A  

 T h e  go a l  o f  s ch o o l  ad m in is t r a t i o n  i s  t o  c rea t e  an  en vi ro nm en t  i n  w hi ch  a l l  

s t u d ent s  can  d em on s t r a t e  co nt i nu o us  academ i c  i mp ro v em ent .   T h e s up e r i n t en d en t  

m u s t  po s s ess  l ead e r s h ip  qu a l i t i e s  w hi ch  mo t i v at e  a l l  s t a f f  m em b er s  to  im p rov e  th e  

ed u ca t i o n al  p ro g ram an d t o  at t a in  t h e b o a rd ’ s  go a l s  an d  ob j ec t i v es .   Th e  

s u p e r i n t en d ent ,  wi th  t h e bo a rd ’ s  d i r ec t i o n ,  s h al l  en d eavo r  t o  m o bi l i ze  and  

co o rd i n a t e  av a i l ab l e  r es o u rces  t o  d ev e lop  an  edu ca t io n a l  p ro g ram  d es i g n ed to  

m a i n t ai n  con t i n u ou s  acad emi c  i m p ro v emen t  an d  fu l l  s t a t e  acc red i t a t io n  i n  al l  

s ch o o ls .  
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C B A dm in is t ra to r  E th i c s  C B 

 A n  adm i ni s t r a t o r ' s  p ro fe ss i on a l  b eh avi o r  m u s t  con fo rm to  an  et h i ca l  co d e.   

T h e  ad mi ni s t r a to r  ack no w l ed g es  s ch o ol s  b e l on g  t o  t h e p u bl i c  an d  t h ey  mu s t  

p ro v i d e ed u ca t i o n al  o p p o rt u ni t i e s  t o  a l l .   A n ad mi n is t r a to r ' s  ac t i on s  w i l l  b e 

v i ew ed  and  app ra i s ed  b y  th e  com m un i t y ,  p ro fe s s i o n al  a ss o c i at e s ,  an d  s t u d ent s .   

T h e re fo re ,  t h e ad mi n is t r a t o r  su b s c r ib es  t o  t h e fo l l o wi n g s t an d a rd s :  

 T h e  adm i ni s t r at o r :  

•  M ak es  t h e w e l l -b e i n g  o f  s t u d ent s  t h e b as i s  f o r  d ec i s i o n  m ak i ng  an d  act i on ;  

•  Fu l f i l l s  p ro fe s s i o n al  r e sp o ns i b i l i t i es  wi t h  h o n es ty  and  i n t eg r i ty ;  

•  S u p po r t s  t h e  p r i n c ip l e  o f  d u e p ro ces s  a s  req u i r ed  b y  l aw ;   

•  O b ey s  l o ca l ,  s t a t e  and  n a t i on a l  l aw s;  

•  Im p l em en t s  a l l  b o a rd  p ol i c i e s ,  r u l es  and  reg u l a t io n s ;  

•  P u r s u es  app ro p r i at e  m eas u res  t o  co r r ec t  t ho s e  l aws ,  po l i c i e s  and  r egu l a t i o ns  

t h a t  a r e  n ot  co n s i s t en t  w i t h  s o un d ed u ca t io n a l  g o a l s ;  

•  A v o i ds  u s in g  an  adm in i s t r a t iv e  p o s i t io n  fo r  p e r s on a l  g a i n ;  

•  A ccep t s  acad emi c  d eg rees  o r  p ro fe ss i on a l  ce r t i f i ca t e s  o n ly  f rom  d ul y  

acc red i t ed  i n s t i tu t i o n s ;  

•  S eek s  t o  i m p rov e  t h e p ro fe s s i o n  t h ro u g h  r e s ea rch  and  co nt i n ui n g  

p ro fe s s io n a l  d ev e lo p m ent ;  an d  

•  H o n o r s  em pl o ym en t  co nt r ac t s  u nt i l  fu l f i l lm en t  o r  r e l ea s e .  
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C D  A dm in is t ra t i v e Li n e and  S ta f f  R e l a t i on s   (S ee  G A C A an d G A C B ) C D  

 A l l  adm in i s t r a t o r s  a r e  u l t im a t e ly  r e s p on s ib l e  to  th e  b o a rd .   Wi th i n  t h e  l im i t s  

o f  p ol i cy  an d  t e rms  o f  t h e jo b  d es c r i p t io n ,  t h e s up e r i n t en d en t ' s  adm i ni s t r a t i v e 

s u b o rdi n a t e s  h av e fu l l  au t ho r i t y  t o  ad mi nis t e r  d i s t r i c t  p rog ram s.  
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C E S up er in tend en t  o f  S ch oo l s  C E 

 T h e  s up e r i n t en d en t  i s  t h e  s ch o ol  s y s t em ’s  adm i ni s t r at i v e l ead e r  and  s h a l l  

h av e ,  u n d e r  t h e  bo a r d ’ s  d i r ec t i o n ,  g en e ra l  s up e rv i s i o n  o f  a l l  t h e s ch oo l s .   T h e 

s u p e r i n t en d ent  i s  acco u nt ab l e  t o  t h e b o a rd  an d  i s  r e s p o ns ib l e  fo r  m an agi n g  t h e 

s ch o o ls  i n  co mp l i an ce  wi t h  b o a rd  po l i c i e s  

 T h e  su p e r i n t en d ent  m ay d e l eg at e  p o w er s  an d  du t i e s  t o  o t h e r  s ch o ol  

p e r s o n n e l .   D e l eg at i ng  p o w er  o r  d ut ie s ,  h o w ev er ,  s h al l  no t  r e l i ev e  t h e 

s u p e r i n t en d ent  o f  r e s po n s i b i l i t y  fo r  an y  ac t i o n  t ak en .  
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C E A S up er in tend en t  Q ua l i f i ca t i on s  C E A 

 T h e  s up e r i n t en d en t  s h al l  p o ss es s ,  o r  b e e l i g i b l e  fo r ,  a  K an s as  d i s t r i c t  

l ead e r s h i p  l i cen s e.  
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C E B S up er in tend en t ’s  Du t i es  C E B 

 T h e  su p e r i n t en d ent  s h a l l  b e  r e s po n s i b l e  to :  

 s e rv e  a s  t h e d i s t r i c t ’ s  ch i e f  adm i ni s t r at o r ;  

 c a r ry  o u t  a l l  b o a rd  p ol i c i es  and  ru l e s ;  

 o v e r s ee  s a f e  an d  o rd e r l y  s ch o ol s ;  

 en s u re  s t u d ent  ach i ev em ent  fo r  a l l  s t u d ent  g ro up s ;  

 b u i ld  p o s i t i v e  s ch o ol / com m un i t y  r e l a t io n s ;  

l ead  th e  b o a rd  i n  d ev el o p in g  co n s t ru c t i v e  b o a rd / su p e r i n t en d en t  r e l at i on s ;  

 o v e r s ee  e f f ec t i v e an d  e f f i c i en t  s t a f f  p e r form an ce ;  

 p r ac t i ce  r e s po n s i b l e  f i s ca l ,  f ac i l i ty  and  r es o u rce  m an ag em ent ;  an d  

 m o d e l  po s i t i v e p ro fe ss i on a l  a t t r i b ut e s .  
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 C E C S up er in tend en t  R ecru i tm en t  C E C 

 T h e  s u p e r in t en d ent  s ea r ch  p r e s ent s  t h e b o ard  wi t h  an  o p po r t u ni ty  t o  r ec ru i t  

i n d iv i du a l s  w h o  wi l l  im pl em en t  t h e b o a rd ' s  g o a l s .   T h e  b o a rd  s h a l l  e s t ab l i s h  an  

o rd e r l y  p ro ced u re fo r  emp l oy i n g  a  su p er i n t en d ent  t h at  co n fo rm s  to  g en e ra l l y  

accep t ed  e t h i ca l  an d  l eg a l  s t and a rd s  and  mi n im i zes  m is u n d e rs t an di n g  i n  t h e 

co m m un i t y .   Th e  p ro ces s  sh o ul d  a l lo w t he  b o a rd  amp l e o pp o r t un i t y  t o  ev al u a t e  

t h e  q u a l i f i ca t io n  o f  a  can di d a t e  w h os e  p rofe s s i o n al  t r a i n i n g  an d ex p e r i en ce  m ee t  

d i s t r i c t  n eed s .   T h e  b o a rd  m ay  s o l i c i t  ap pl i ca t io n s  f ro m q u al i f i ed  s t a f f  m em b er s  

an d  m ay  l i s t  t h e v acan cy w i t h  p l acem ent  of f i ce s .  

 T h e  b o a rd  m ay s e l ec t  a  p ro fe ss i on a l  s ea rch  s e rv i ce w h o sh a l l  s c r een  al l  

ap p l i ca t i o ns  an d  r ecom m en d f i n a l i s t s  to  the  b o a rd  fo r  i n t e rv i ews .   T h e b o a rd  s h a l l  

i n t e rv i ew  s e l ec t ed  can d id a t e s .   B o a rd  m em b er s  m ay v i s i t  e ach  f in a l i s t ’ s  d i s t r i c t .  
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C E E C o mp en s a t io n  and  B en ef i t s   C E E 

 T h e  b o a rd  s h a l l  ann u a l ly  d et e rm in e  t h e s up e r i n t en d en t ’ s  co m p en s a t i o n  an d  

b en e f i t s .   C o mp en s a t i o n  s h al l  b e  b ased  o n  r ecen t  p e r fo rm an ce  an d th e  

s u p e r i n t en d ent ’ s  ab i l i ty  t o  ca r ry  ou t  b o a rd  p ol i cy .  
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 C EF E xp en s e R e imbu rs em en t an d  C redi t  C a rd s   (S ee  C G,  G A N  an d  K B )C E F 

 T h e  su p e r i n t en d ent ’ s  u s e o f  a  d i s t r i c t  m ot o r  v eh i c l e  an d  a  d i s t r i c t  c r ed i t  

ca rd  s h al l  b e con f i n ed  t o  n eces s a ry  s ch oo l  b us i n ess .   T h e b o a rd  s h a l l  an n u a l l y  

p r e s c r i b e l i mi t s  and  r e s t r i c t io n s  o n  th e u s e o f  c r ed i t  ca rds  an d  s h a l l  m on i t o r  

m o n th l y  r ece i p t s  an d  r e i mb u r s em en t  ex p en s es .    

 A l l  r ewards  poin t s  o r  cash  back  paymen t s  ea r ned  us ing  d i s t r i c t  

c r ed i t  ca rds  a r e di s t r i ct  pr oper ty and sha l l  be e i t he r  appl i ed t o  f utu r e 

d i s t r i c t  cr ed i t  car d  pu r chases  o r  r emi t t ed  t o  t he di s t r i ct  t r easu r er  f or  

accoun t ing and depos i t .  

 E x p en s es  fo r  d i s t r i c t  t r av e l  in  p e r s o n al  v ehi c l e s  o r  ex t en d ed t r av e l  i n cu r r ed  

i n  t h e  p e r fo rm an ce  o f  o f f i c i a l  d ut i e s  s h al l  b e  r e im b u r s ed  in  acco rd an ce  wi t h  t h e 

p ro v i s i o ns  o f  G AN .  
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C E G S up er in tend en t ’s  P ro fes s io na l  D ev e l opmen t  O pp o rtu ni t i e s  C E G 

 T h e  s u p e r i n t end en t  s h a l l  k eep  u pd a t ed  on  n ew  ed u ca t i o n al  p r ac t i ce s  an d  

s h a l l  a t t end  ed u cat i on a l  con fe r en ces  an d  o t h e r  l ea rn i n g  o p p o rt u ni t i e s  a s  ap p rov ed  

o r  r eq ui r ed  b y  t h e b o a rd .  
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C E I E v al u a tin g  th e Sup er i n tend en t   (S ee  C G I an d  G A K )  C E I  

 T h e  b o a rd  s h al l  ad o pt  an  ev a l u a t i o n  sy s t em t h a t  p rov i d es  a  b as i s  f o r  f o rm a l  

ev a l u a t io n  o f  t h e s up e r i n t en d en t ’s  p e r fo rm an ce .   T h e s ys t em sh a l l  i n c l ud e  t h e  

ev a l u a t io n  fo rm u s ed  and  t h e  p ro ces s  n eces s a ry  t o  co mp l e t e  th e  fo rm .  

 T h e  b o a rd  s h a l l  ev a l u at e  t h e s u p e r in t en d en t  u s i n g  t h e ev al u a t i o n  fo rm i n  

acco rd an ce  w i t h  cu r r en t  l eg a l  r equ i r em ents  fo r  th e  f i r s t  f ou r  y ea r s  o f  em pl o ym en t  

an d  an nu a l ly  fo r  t h e  t e rm o f  t h e s up e r i n t en d en t ’ s  emp l oy m ent .    

 T h e  s u p e r in t end en t ’ s  ev a l u a t i o n  s h a l l  b e  co n f i d ent i a l  an d  b e m ad e 

av a i l ab l e  o nl y  t o  t h e  b o a rd ,  t h e s u p e r i n t end en t  an d  o t h e rs  a s  p ro v i d ed  b y  l aw.  

T h e  ev a l u a t i o n  i ns t rum en t  s h al l  b e  o n  f i l e  a t  t h e d i s t r i c t  o f f i ce  w i th  th e  c l e rk .   

A n y  r evi s i o n s  i n  t h e ev a l u at i on  s y s t em s h a l l  i n cl u d e i np u t  f rom  t h e 

s u p e r i n t en d ent .  
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C E J N o n ren ewi ng  o r  T ermi na t in g th e S up er in tend en t ’ s  C on t ra c t  C E J 

 T h e  b o a rd  m ay  n o n ren ew o r  t e rmi n a t e  th e  s u p e r i n t en d ent ' s  co n t r ac t .  
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C E K R es i gn a t i on  C E K 

 T h e  su p e r i n t en d ent  m ay s u bm i t  a  r e s i g n at i o n  t o  t h e b o a rd  p r e s i d ent  a t  a  

r eg u l a r  o r  sp ec i a l  m ee t i n g .   Th e  bo a rd  s ha l l  con s id e r  t h e  r e s i g n at i on  i n  l i g h t  o f  

t h e  d i s t r i c t ’s  n eed s .  
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C F  B o a rd -Sup er i n ten d en t  R e l a t i o ns   (S ee  BB C )  C F  

 T h e  b o a rd  d el eg a t e s  t o  t h e  s u p e r in t en d ent  a l l  ad m in is t r a t i v e  d u t i e s .   T h e 

b o a rd  r e s e rv es  t h e  u l t i m at e  d ec i s i o n  i n  a l l  m a t t e r s  co n ce rn i n g  p e r s o n n el ,  p o l i cy ,  

o r  ex p en di t u r e s  o f  f un d s ;  an d  i t  w i l l  n o rm a l l y  p ro ceed  i n  t h os e  a r eas  o nl y  a f t e r  

r ece i v i n g  t h e su p e r i n t en d ent ’ s  r ecom m enda t i o ns .  
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C G A dm in is t ra t i v e P ers onn e l   (S ee  C E F,  G AN  an d KB )  C G 

 T h e  b o a rd  s h a l l  em p l oy  ad m in is t r a t i v e  p e r s o n n e l  a s  n eed ed.  

 C o mp en s a t i o n  G ui d es  an d  C o n t r ac t s  

 A d m in i s t r a t iv e  p e r s on n e l  s h al l  b e  com p en s a t ed  fo r  th e i r  s e rv i ces  wi th  a  

co n t r ac t ed  s a l a ry  d e t e rmi n ed b y  t h e b o ard .   A dm i ni s t r a t iv e  co nt r ac t s  s h a l l  b e  

r ev i ew ed  an n u al l y .   T h e  b o a rd  s h al l  d ete rm i n e  th e  t e rms  an d l en gt h  o f  each  

co n t r ac t .   T h e b o a rd ’ s  a t t o rn ey  m ay  d ev e lo p  and  r evi ew  adm i ni s t r a t o r  co n t r ac t s .  

(S ee  KB ) 

 Q u a l i f i ca t i o ns  an d  D u t i e s  

 T h e  su p e r i n t en d ent  s h a l l  d ev e l o p  ap p rop r i a t e  j o b  d es c r i p t i o ns  fo r  each  

ad m i ni s t r a t i v e p os i t i on .   Wh en ad o pt ed  by  th e  b o a rd ,  j o b  d es c r i p t i o n s  s h a l l  b e  

f i l ed  i n  th e  cent r a l  o f f i ce  and  m ay b e  p u bl i s h ed  in  t h e  ap p ro p ri a t e  h an d b oo k.  

 R ec ru i tm en t  

 T h e  b o a rd  d e l eg at e s  to  t h e s u p e r in t en d en t  t h e au t h o r i t y  t o  i d en t i fy  an d  

r eco m m en d t h e ap p oi n t m ent  o f  in d iv i du a l s  t o  f i l l  v acan t  ad mi n is t r a t i v e  p o s i t i o n s .   

T h e  s up e r i n t en d en t  s h al l  s c r een  a l l  app l i can t s  an d  m ay u s e  o t h e r  s t a f f  m emb er s  t o  

a s s i s t .   T h e s u p e r i n t end en t  s h al l  m ak e r ecom m en d at i on s  t o  th e  bo a rd .   T h e d i s t r i c t  

m ay p ay  p reap p ro v ed exp en s es  i n cu r r ed  b y  can di d a t e s  i n t e rv i ew ed fo r  an  

ad m i ni s t r a t i v e p os i t i on .  

 A s s i gn m ent  

 T h e  b o a rd  s h a l l  s o l i c i t  t h e  s up e r in t en d ent ’ s  r eco mm en d a t i o ns  in  

ap p o i n t m ent ,  a s s i g nm en t ,  t r an s f e r ,  d em o t io n ,  t e rmi n a t i o n  o r  n o n - r en ew a l  o f  an y  

ad m i ni s t r a t i v e p e r s on n e l .  
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C G A dm in is t ra t i v e P ers onn e l  C G -2 

 O r i en t a t i o n  

 T h e  s up e r i n t en d en t  sh a l l  co nd u c t  an  ap p ro p r i a t e  ad mi n is t r a t i v e  o r i en t a t io n  

p ro g ram.  

 S u p e rvi s io n  

 T h e  s u p e r i n t end en t  s h a l l  b e r e s p o ns i b l e  fo r  s u p e rv i s i n g  al l  ad m in i s t r a t i v e  

p e r s o n n e l .  

 A d m in i s t r a t iv e  In t e rn  P rog ram 

 T h e  bo a rd  m ay e s t ab l i s h ,  b y  co nt r ac t  w i th  an  ap p rov ed ad mi n is t r a to r  t r a i n i n g  

i n s t i tu t io n ,  an  adm i ni s t r a t iv e  i n t e rn  p rog ram .  

 T rav e l  Ex p en s e an d  R ei m bu r s em ent  

 T rav e l  ex p en s e  fo r  adm i ni s t r a t i v e s t a f f  sha l l  b e  p rov i d ed  i n  acco rd an ce  w i t h  

C E F and  G A N.  
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C G I A dm in is t ra to r  E v alu a t i on   (S ee  C E I an d  G A K )  C G I 

 A d m in i s t r a t iv e  p e r so n n e l  s h al l  b e  ev a l u a t ed  i n  w r i t i ng  b y  t h e 

s u p e r i n t en d ent  o r  d es i gn ee  i n  acco rd an ce  w i t h  l eg a l  r eq u i r em en t s  fo r  t h e  f i rs t  f ou r  

y ea r s  o f  em pl o ym en t  and  at  l ea s t  an nu a l ly  th e r ea f t e r .   A d mi n is t r a t i v e p e r s o nn e l  

f i l e s  an d  ev al u a t i o n s  s h a l l  b e av a i l ab l e  on l y  t o  th e  b o a rd ,  t h e app ro p r i at e  

ad m i ni s t r a t o r ,  t h e  s u p e r i n t end en t ,  an d  o t he r s  au th o r i zed  b y  l aw.  

 T h e  bo a rd ' s  p ro ced u res  con ce rn i n g  ev al ua t i o n  o f  d i s t r i c t  adm i ni s t r a t o r s  

s h a l l  b e o n  f i l e  w i t h  t h e c l e rk  in  t h e cen t r a l  o f f i ce  an d  m ay  b e  pu b l i s h ed  i n  t h e 

ap p ro p r i a t e  h an db o ok .  
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CGK Suspension           CGK  
 

The superintendent shall have the authority to suspend district administrators with pay pending 

further board action.  

The superintendent may suspend administrators with pay for any reason, including, but not limited 

to, one or more of the following: alleged violation of or failure to implement board policy, rule, or 

regulation; refusal or failure to follow a reasonable directive of the administrator’s supervisor, the 

superintendent, or the board; the filing of a complaint against the administrator with any civil or criminal 

authority; the alleged commission of an offense involving moral turpitude; or other good cause.  

If a suspension without pay is imposed on an administrator, the administrator is entitled to pay until 

the administrator has been advised of the basis for suspension and has been given an opportunity to respond.  

 

 
Adopted by the Board 10/19 
 
SECTIONS 
 



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

C J  H i r in g C on su l tan t s   (S ee BB G,  C L an d ID)  C J  

 T h e  adm i ni s t r a t io n  m ay us e p ro fe s s i o n al  con s ul t an t s .   T h e b o a rd  sh a l l  

ap p ro v e an y con s ul t an t  p ay  i n  ad v an ce o r  m ay in s t ru c t  t h e s up e r i n t en d en t  t o  

b u d g e t  a  s p ec i f i c  amo u nt  fo r  co ns ul t an t  f ee s .  
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C K P ro fes s i on al  D ev e l opm en t Opp o rtuni t i e s  C K 

 T h e  b o a rd  en co u rag es ,  an d  m ay  r equ i r e ,  ad m i ni s t r a t o r s  to  a t t en d  act i v i t i e s  

w h i ch  wi l l  d i r ec t ly  b en e f i t  t h e  s ch o ol s .   Th e  d i s t r i c t  m ay  p ay  ex p ens es  t o  a t t en d  

m ee t i ng s  ap p ro v ed by  t h e s u p e r i n t end en t .  
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C L A dm in is t ra t i v e T eams   (S ee  B BG,  CJ  a nd  I D ) C L 

 T h e  b o a rd  adv o ca t e s  t h e t eam  con cep t  o f  sch o o l  ad mi n is t r a t i o n .  

 M e t h o d o f  A pp o in tm en t  

 T h e  su p e r i n t en d ent  s h a l l  s e l ec t  t h e m em b er s  o f  each  adm in i s t r a t iv e  t eam.  

 O rg an i za t io n  

 T h e  su p e r i n t en d ent  s h a l l  d e t e rmi n e t h e o rg an i za t io n  o f  each  adm i ni s t r a t iv e  

t eam .  

 R es o u rces  

 Wi t h  b o a rd  ap p rov a l ,  t h e  t eam m ay u s e o ut s id e  co ns u l t an t s  and  d i s t r i c t  

r e s o u rces .     

 F i n an c i a l  

 T h e  s u p e r i n t end en t  m ay r eco m m en d  an  ad m i ni s t r a t iv e  t eam b ud g e t  t o  t h e 

b o a rd .  
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C M P o l i cy  Impl em en ta t io n   (S ee B D A,  C GK,  G A A and  J A ) C M 

 A d m in i s t r a t iv e  em p lo y ees  w ho f a i l  t o  im p l em en t  bo a rd  p ol i c i e s  m ay,  b y  

b o a rd  ac t i o n ,  b e s u sp en d ed  w i t h ou t  p ay ,  d emo t ed ,  p l aced  o n  p rob a t io n ,  

n o n ren ew ed ,  o r  t e rm i n at ed .  
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CN Public Records         CN 

(S ee  B E,  C N A,  E C A,  H A I,  I D AE,  I I ,  J GG A ,  and  J R e t  s eq . )  
 

 T h e  bo a rd  d es ig n a t e s  t h e E x ecut i v e Di r ec t o r  o f  M ark e t i n g  and  M ed i a a s  

i t s   F r eed o m o f  In fo rm a t io n  O f f i ce.   Th e  Freed o m  o f  In fo rm a t i o n  O f f i ce r  sh a l l  

h av e  t h e au th o r i t y  t o  e s t ab l i s h  an d  m a i n t a in  a  s y s t em o f  r eco rds  i n  acco rd an ce 

w i t h  t h e  K an s as  O p en  R eco rd s  A c t  an d  o t h e r  ap pl i cabl e  l aws .   T h e b o a rd  

fu r t h e r  a ss i gn s  t h e E x ecut i v e Di r ec t o r  of  M ark e t i n g  an d M ed i a ,  t o  h an dl e  

r eq u es t s  f o r  r eco rd s  an d  t o  s e rv e  as  th e  cu s t o d i an  o f  t h e  r eco rds .   T h e  cu s t o di an  

s h a l l  p ro mi n en t l y  d i s p l ay  an d  d i s t r i b ut e  o r  o t h e rw is e  m ak e av a i l ab l e  t o  t h e 

p u b l i c  a  b ro ch u re co n ce rn in g  r eco rd  access  i n  th e fo rm p res c r i b ed  b y  t h e lo ca l  

F reed o m  o f  In fo rm a t io n  O f f i ce r .  

 T y p es  o f  R eco rd s  

 A  p ub l i c  r eco rd  m eans  any  r eco rd ed  i n fo rm a t i on ,  r eg a rd l e s s  o f  f o rm o r  

ch a rac t e r i s t i c s ,  w hi ch  i s  m ad e,  m ai n t ai n ed ,  k ep t  b y ,  o r  in  t h e po s s ess i on  o f  t h e 

d i s t r i c t ,  i n c lu d in g  t ho s e  ex h i b i t ed  a t  pu b l ic  b o a rd  m ee t i n gs .  

 C en t r a l  O f f i ce R eco rds  

 R eco rd s  m a i n t a i n ed  b y  t h e s up e r i n t end en t  s h a l l  i n c l ud e ,  b u t  m ay n ot  b e 

l i mi t ed  t o ,  t h e fo l l o wi n g:  f i n an c i al ,  p e r so n n e l ,  an d  p ro p e r t y  (b ot h  r ea l  an d  

p e r s o n a l )  o w n ed by  t h e d i s t r i c t .  

 B u i l d in g  R eco rds  

 R eco rd s  m a in t a in ed  b y  t h e b u i l d i n g  p r in c ip a l s  s h a l l  i n c lu d e ,  b ut  m ay n ot  

b e  l im i t ed  t o ,  t h e fo l l o wi n g:  ac t i v i ty  fun d s ,  s tu d en t  r eco rd s ,  an d  p e r so n n e l  

r eco rd s .   (S ee  J R  e t  s eq . )  
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C N  R eco rd s  C N -2  

 P u bl i c  A cces s  

 A l l  r eco rds ,  ex cep t  th o s e s ub j ec t  t o  excep t i o n  b y  th e  K an s as  O p en  

R eco rd s  A ct ,  s h al l  b e  o p en t o  i ns p ec t io n  b y  th e  g en e ra l  p u b l i c  du r i n g  r eg u l a r  

o f f i ce  h o u r s  o f  an y  s ch o ol  o r  th e d i s t r i c t  o f f i ce .   T h e s up e r i n t en d en t  w i l l  

e s t ab l i s h  p ro ced u res  fo r  m aki n g  r eco rds  av a i l ab l e  on  n o rm a l  b us i n es s  d ays  

w h en  d i s t r i c t  o f f i ce s  a r e  c lo s ed .   T h e d i s t r i c t  m ay  ch a rg e  an d  r eq ui r e  ad v an ce 

p ay m en t  o f  a  f ee  fo r  p rov i d i n g  acces s  to  o r  f u rn i s h i n g  co pi e s  o f  p u bl i c  r eco rd s .

 R eq u es t s  f o r  acces s  to  o p en r eco rd s  s h a l l  be  m ad e  in  w r i t i ng  to  an  o f f i c i a l  

cu s t o di an  o f  d i s t r i c t  r eco rd s .   T h e  o f f ic i a l  cu s t o di an  s h a l l  ex am i n e each  

r eq u es t  to  d e t e rmi n e w h et h e r  t h e r eco rd  r eq u es t ed  i s  an  op en r eco rd  o r  i s  

s u b j ec t  t o  an  ex cep t i o n  o f  t h e  K an s as  O p en  R eco rds  A c t  t h a t  w o ul d  al l o w t h e 

r eco rd  to  r em a in  c l os ed .   T h e cu s t o di an  m ay a l so  r e fu s e t o  p ro vi d e acces s  to   

a  p u bl i c  r eco rd  o r  t o  p e rmi t  i ns p ec t i o n  i f  a  r eq u es t  p l aces  an  u n reaso n ab l e  

b u rd en  i n  p ro du c i n g  p ub l i c  r eco rd s  o r  i f  t h e  cus t o di an  h as  r ea s o n t o  b e l i ev e  

t h a t  r ep ea t ed  r eq u es t s  a r e  i n t end ed t o  d i s ru p t  o th e r  e ss en t i a l  f u n ct i o ns  o f  t h e 

d i s t r i c t .   Th e  cus t od i an  s h al l  e i th e r  g r ant  o r  d en y each  r eq u es t .  

 I f  t h e cus t od i an  do es  n ot  g r an t  t h e r eq ues t ,  t h e p e r s on  r equ es t i n g  t h e  

r eco rd  s h a l l  r ece i v e a  w r i t t en  exp l an a t i o n  o f  t h e r ea s on fo r  t h e d eni a l  wi t h i n  

t h r ee  d ay s  o f  t h e r eq u es t ,  i f  an  exp l an a t i o n  i s  r eq u es t ed .   I f  t h e r equ es t e r  

d i s ag rees  w i t h  t h e ex p l an at i on ,  t h e f r eed om  o f  i n fo rm a t i o n  o f f i ce r  sh a l l  s e t t l e  

t h e  d i sp u t e .  

   E ach  r eq u es t  f o r  acces s  to  a  p ub l i c  r ecord  s h al l  b e  act ed  u p o n a s  s oo n  

a s  p o ss i b l e ,  b ut  n o t  l a t e r  t h an  t h e en d  o f  th e  t h i rd  b u s i n es s  d ay  fo l l o w in g  t h e  

d a t e  th a t  t h e r eq u es t  i s  r ece i v ed .   I f  th e  r eq u es t  i s  n o t  ac t ed  o n  i mm ed i a t el y ,   
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C N  R eco rd s  C N -3  

t h e  cus t od i an  s h al l  in fo rm th e  r eq u es t e r ,  w i t h i n  t h e th r ee -d ay  wi n d o w,  w h en 

an d  w h ere t h e o p en r eco rd  w i l l  b e m ad e av a i l ab l e .      

 E ach  cu s t o di an  s h a l l  f i l e  a l l  r eq u es t s  an d  th e i r  d i sp o s i t i o n s  i n  t h e  

ap p ro p r i a t e  o f f i ce  an d  m ak e r ep o r t s  a s  r eq u es t ed  b y  th e  su p e r i n t en d ent  o r  t h e  

b o a rd .  

C o pi e s  o f  R eco rd s  

 C o pi e s  o f  op en  r eco rd s  sh a l l  b e av a i l ab le  u po n w r i t t en  r equ es t ,  un l e ss  

o t h e rw is e  s p ec i f i ed  i n  K an s as  o r  f ed e ra l  l aw .   R eq u es t o r s  m ay on l y  m ak e 

ab s t r ac t s  o r  o bt a i n  co p i e s  o f  pu b l i c  r eco rd s  to  w h i ch  t h ey  h av e  acces s  u n d e r  

t h e  K an s as  O p en R eco rd s  A ct .  T h e d i s t r i c t  s h al l  n o t  b e  r equ i r ed  t o  p ro vi d e 

co p i e s  o f  r ad i o  o r  r eco rdi n g  t ap es  o r  d i s c s ,  v id eo  t ap es ,  f i l m s ,  p i c t u r e s ,  s l i d es ,  

g r ap h i c s ,  i l lu s t r at i on s ,  o r  s im i l a r  au di o  o r  v i s u al  i t em s  o r  d ev i ces ,  un l e ss  su ch  

i t ems  o r  d evi ces  w ere  s h o wn  o r  p l ay ed  d ur i n g  o p en s e s s i o n  o f  a  d i s t r i c t  b o a rd  

m ee t i ng .   S im i l a r l y ,  th e  d i s t r i c t  s h a l l  n o t  b e  r eq ui r ed  t o  p ro v id e  s u ch  i t ems  o r  

d ev i ces  wh i ch  a r e  co p y ri g ht ed  by  a  p e r s o n  o t h e r  t h an  th e  bo a rd .   Fu r t h e rm o re,  

n o t h i n g  in  t h e K an s as  O p en R eco rds  A c t  req u i r e s  t h e d i s t r i c t  to  e l ec t ro ni ca l ly  

m ak e  cop i e s  av ai l ab l e  by  a l lo w i ng a  r eques t o r  t o  o b t a in  co p i es  b y  in s e r t i n g ,  

co n n ec t i ng ,  o r  o t h e rw is e  a t t ach i ng  an  e l ec t ro n i c  d evi ce  p rov i d ed  by  t h e 

r eq u es t o r  t o  t h e  com p ut e r  o r  o t h e r  e l ec t ron i c  d ev i ce  o f  t h e  d i s t r i c t .    

 A d v an ce  p aym en t  o f  th e  exp en s e  o f  p ro vi d i ng  acces s  to  o r  f u rn i sh i ng  

co p i e s  o f  o p en  r eco rd s  s h al l  b e b o rn e b y  the  r eq u es to r .   U n d e r  n o  c i r cum s t an ces  

s h a l l  t h e d o cum en ts  b e  al l o w ed  o u t  o f  t he i r  us u a l  bu i ld i ng  l o ca t i o n  wi t ho u t  

ap p ro v a l  o f  t h e o f f i c i a l  cu s to d i an .  
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C N  R eco rd s  C N -4  

 T h e  b o a rd  m ay  p res c r i b e  r ea s o n ab l e  fee s  fo r  p ro vi d in g  acces s  t o  o r  

f u rn i s h i n g  co pi e s  o f  p u bl i c  r eco rd s ,  s u bj ec t  to  t h e fo l l o w in g :  

*  i n  t h e  ca s e  o f  f ee s  fo r  cop i e s  o f  r eco rd s ,  t h e  f ee s  s h a l l  no t  ex ceed  t h e  

ac t u a l  co s t  o f  f u rn i s h i n g  cop i e s ,  in c l u di n g  t h e co s t  o f  s t a f f  t im e r eq u i r ed  t o  

m ak e  t h e  i n fo rm a t io n  av a i l ab l e  and  p r i n t i n g  f ees  o f  20  cent s  p e r  p ag e ,  a s  

ap p l i cabl e ;  

*  i n  t h e  ca s e  o f  f ee s  fo r  p ro vi d in g  acces s  to  r eco rd s  m a i n t a i n ed  o n  com p ut e r  

f ac i l i t i e s ,  th e  f ee s  s h al l  i n c lu d e  on l y  t he  co s t  o f  an y  com p ut e r  s e rv i ces ,  

i n c l u di n g  s t a f f  t im e  r eq ui r ed .  

 R ev en u e f ro m cop y i ng  o p en r eco rd s  wi l l  b e  d ep o s i t ed  in  t h e d i s t r i c t ’ s  

g en e ra l  f u nd .  

 D i s p os i t i on  

 A l l  d i s t r i c t  o f f i ce  r eco rd s  s h a l l  b e k ept  fo r  a t  l e a s t  th e mi n im um l eng t h  o f  

t i m e r eq ui r ed  b y  l aw.  

 T h e  c l e rk  o r  Di r ec t o r  o f  S t u d ent  S up p or t  S e rv i ces  i s  d es ig n a t ed  a s  th e  

o f f i c i a l  cus t od i an  o f  a l l  b o a rd  and  d i s t r i c t  o f f i ce  r eco rd s  m a in t a in ed  b y  t h e 

d i s t r i c t .   E ach  bu i l d in g  p r i n c ip a l  i s  d es ig na t ed  a s  o f f i c i a l  cu s t o di an  o f  a l l  r eco rd s  

m a i n t ai n ed  at  t h e  b ui ld i ng  l ev el .   I n  ad d i t i o n  t o  t ho s e  r eco rds  r eq ui r ed  b y  l aw,  

t h e  c l e rk  s h al l  b e  r e sp o ns i b l e  fo r  p r ep a r in g  an d k eepi n g  o th e r  r eco rd s  n eces s a ry  

fo r  t h e d i s t r i c t ’ s  e f f i c i en t  o p e ra t i o n .  

 D i s t r i c t  emp l o y ees  s h a l l  f o l l o w t h e g ui d e l i n es  fo un d in  t h e s t u d ent  r eco rd s  

p o l i c i e s .   (S ee  ID A E an d JR  t h rou g h JR D ) 
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CNA Document Production, Including Electronic Information *                                 CNA 
(S ee  B C BK ,  B E,  C N,  E C A,  I D AE ,  II ,  JGG A ,  J R e t  s eq .  an d  K B A) 

 
 D es t ro yi n g  D o cum en ts  

 A f t e r  t h e d i s t r i c t  r ece i v es  k n o wl ed g e o f  l eg a l  ac t i on  ag a i ns t  t h e d i s t r i c t  o r  

i t s  em p lo y ees ,  n o  do cu m ent s  o r  e l ect ro n ic  in fo rm a t i o n  p e r t a i n i n g  t o  th e s u bj ec t  

o f  th e  ac t i o n ,  m a in t a in ed  i n  an y  fo rm,  m ay b e  d es t ro y ed  a s  l on g a s  t h e l eg a l  ac t i o n  

i s  p en di n g .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5;  A m en d ed 11 / 19  

S E CT IO N S 

 

 

 

*  F o r  d e t a i l e d  i n f o r m a t i o n ,  s e e  F e d e r a l  R u l e s  o f  C i v i l  P r o c e d u r e .   3 4  P r o d u c t i o n  o f  D o c u m e n t s ,  
E l e c t r o n i c a l l y  S t o r e d  I n f o r m a t i o n .   
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C O R ep o rt s  C O  

 T h e  b o a rd  m ay r equ i r e  r ep o r t s  f ro m t he  s up e r i n t en d en t  o r  o t h e r  s t a f f  

m em b er s .   T h e b o a rd  d el eg a t e s  to  t h e s upe r i n t en d ent  au t ho r i ty  t o  r eq u es t  r ep o r t s  

f ro m  any  s t a f f  m emb er .  

 T y p es  o f  R ep o rt s  

 A n n u a l  

 T h e  s u p e r in t en d en t  sh a l l  s u bm i t  to  t h e b oa rd  an  ann u a l  r epo r t  su mm ar i z i ng  

t h e  d i s t r i c t ’ s  op e ra t i on s  fo r  t h e p r eced i n g  s ch oo l  y ea r .   T h e  r epo r t  s h al l  i n cl u d e 

t h e  acc red i t a t io n  s t a t u s  o f  each  d i s t r i c t  s ch o o l  b ui ld i n g .  

 B u d g et  R ep o rt s  

 T h e  su p e r i n t en d ent  s h a l l  p r e s en t  a  m o nt hly  b ud g e t  r ep o rt  t o  t h e b o a rd .    

T h e  bu d g e t  r epo r t  s h al l  b e in c l u d ed i n  th e  b o a rd ’s  ag en d a an d s h al l  in c l u d e each  

acco u n t ,  t h e o r i g i n a l  app ro p r i at i on ,  t h e am o u nt  ex p en d ed t o  d a t e ,  th e am o un t  

en cu m b ered  t o  d a t e ,  an d  t h e r em a in i ng  b a lan ce  i n  each  acco un t .  

 D i s s em i n a t i n g  R ep o r t s  

 T h e  b o a rd ,  u p on  r eq u es t ,  m ay  r ece i v e cop i e s  o f  r ep o rt s  s u bm i t t ed  to  t h e  

s u p e r i n t en d ent  i f  t h e r e  i s  n o  p ot en t i a l  v io l a t i on  o f  any  s t a f f  o r  s t u d en t s ’  p r iv acy  

r i g h t s .    
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D A  G o a ls  a nd  Ob jec t i v es  D A  

 T h e  b o a rd  sh a l l  ad h e re  t o  s t r i c t  f i s ca l  acco u n t i n g  p ro ced u res  a s  o ut l i n ed  i n  

b o a rd  p ol i c i e s  an d  ru l e s .   T h e bo a rd  s h al l  m ak e an  e f fo r t  t o  s ecu re go o ds  an d  

s e rv i ces  f ro m r e s po n s i b l e  m erch an t s  an d  v en d o r s  a t  a  p r i c e an d  qu a l i t y  th a t  w i l l  

en ab l e  t h e  s t a f f  t o  fu l f i l l  t h e d i s t r i c t ' s  ed uca t i o n a l  go a l s .  
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D B B ud g et  P la nn in g (S ee  D C an d  K B A ) D B 

 A  p l an n ed,  s ys t em a t i ca l l y  p r ep a red  bu d g e t  i s  e s s ent i a l  i n  th e m an ag em en t  o f  

t h e  d i s t r i c t .   Th e  b o a rd  d e l eg at e s  to  th e  s up e r i n t en d en t  t h e  au t h o r i t y  t o  d ev e l op  a  

b u d g e t  f o r  t h e bo a rd ' s  co n s i d e ra t io n .  

 I n  p l an n in g  t h e b u dg e t ,  s u f f i c i en t  m on eys  sh a l l  b e a l lo ca t ed  i n  a  m an n e r  

r ea s o n ab l y  ca l cu l at ed  s u ch  t h at  a l l  s tu d ent s  m ay ach i ev e t h e cap ac i t i e s  s e t  f o r t h  

i n  K.S . A .  72 -3 2 18  ( c ) .  

 N eed s  A ss es sm en t  

 E ach  y ea r ,  t h e  b o a rd  s h a l l  co nd u c t  an  a sse s s m ent  o f  t h e  ed u ca t io n a l  n eed s  

o f  each  a t t en d an ce  cen t e r  i n  t h e  d i s t r i c t .   S u ch  a ss es sm en t  s h a l l  b e  p u bl i sh ed  on  

t h e  s ch o ol  d i s t r i c t ' s  w ebs i t e .   I n fo rm at i on  o bt a i n ed  f rom t h e n eed s  a s s es s m en t  

s h a l l  b e u s ed  b y  th e  b o a rd  w h en ap p rov in g  t h e  bu d g e t  o f  t h e s cho o l  d i s t r i c t  t o  

en s u re  i m p rov em ent  i n  s t u d ent  acad emi c  pe r fo rm an ce .  

 T h e  b o a rd  sh a l l  an n u a l l y  r ev i ew s t at e  a s s es s m ent  r e s u l t s  an d ,  a s  p a r t  o f  s u ch  

r ev i ew ,  s h al l  d o cum en t  t h e  fo l lo w i ng :  

*  Th e b a r r i e r s  th a t  mu s t  b e  o v e rco m e t o  h av e a l l  s t u d ent s  ach i ev e p ro f i c i en cy  

ab o v e  l ev e l  2  fo r  g r ad e  l ev e l  acad em i c exp ec t a t i on s  o n  s u ch  a ss es sm en ts ;  

*  A n y b u dg e t  ac t i o ns ,  in c l u di n g ,  b u t  n o t  l im i t ed  t o ,  r eco mm en d a t i o ns  on  

r ea l l o ca t i on  o f  r e s ou rces  th a t  s h ou l d  b e t aken  t o  ad d ress  and  r emo v e  s u ch  b a r r i e r s ;  

an d   

*  Th e am o un t  o f  t im e t h e bo a rd  e s t i m a t es  i t  w i l l  t ak e fo r  a l l  s tu d en ts  t o  achi ev e  

p ro f i c i en cy  abo v e l ev e l  2  fo r  g r ad e acad em i c ex p ec t at i o n  o n  th e s t a t e  as s e s sm en ts  

i f  su ch  b u d g et  act i o ns  a r e  im p l em en t ed .  

 T h e  bo a rd  s h a l l  a l s o  p r ep a re a  su mm ary o f  t h e b ud g e t .   T h e b u dg e t ,  t h e  

s u mm ary  o f  t h e  p ro p os ed  bu d g e t ,  t h e  n eeds  a s s e ss m ent ,  an d  t h e  s t a t e  a s s e ss m ent  

d o cu m ent  s h a l l  b e  on  f i l e  a t  t h e ad mi ni s t ra t i v e  o f f i ce s  o f  t h e s ch oo l  d i s t r i c t  an d   
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D B B ud g et  P la nn in g (S ee  D C an d  K B A ) D B -2 

av a i l ab l e  on  t h e s cho o l  d i s t r i c t ' s  w eb s i t e .   N o t i ce  o f  t h e h ea r i ng  o n  th e  b u d g et  

s h a l l  in c l u d e a  s t a t em en t  th a t  t h e b ud g e t ( s ) ,  t h e s um m ary o f  t h e p rop o s ed  b ud g e t ,  

t h e  n eed s  a s s e ss m ent ,  and  s t a t e  a s s es sm en t  d o cum en t at i on  i s  on  f i l e  a t  th e  

ad m i ni s t r a t i v e o f f i ce s  o f  th e  d i s t r i c t  an d  av a i l ab l e  on  t h e  s ch o ol  d i s t r i c t ' s  w eb s i t e .  
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D C  A n nu al  Op era t in g Bud g et  (S ee  DB an d  K B A ) D C  

  T h e  d i s t r i c t  b u dg e t  sh a l l  b e p r ep a red  by  th e  s u p e r in t en d ent  in  co o p e ra t i o n  

w i t h  s el ec t ed  d i s t r i c t  emp l o y ees  an d  s h al l  r e f l ec t  t h e d i s t r i c t ’ s  ed u ca t i o n al  g o a l s ,  

i n c l u di n g  im p ro v em en t  i n  s t u d ent  acad em i c  p e r fo rm an ce  a s  d es c r i b ed  in  bo a rd  

p o l i cy  DB an d s t at e  l aw .    

 T h e  su p e r i n t en d ent  s h a l l  f o l lo w  t h e ad o pted  b ud g e t .    

 T h e  d i s t r i c t  s h a l l  fu n d t h e o p e ra t i n g  b ud g et  acco rd in g  t o  ap p rov ed  f i s ca l  an d  

b u d g e t a ry  p ro cedu res  r equ i r ed  b y  th e  S t ate  o f  K an s as .  

 B u d g et  Fo rm s  

 B u d g et  f o rms  u s ed  sh a l l  b e  t h os e  p r ep a red  an d r ecom m en d ed  b y  th e  K an s as  

S t a t e  D ep a r t m ent  o f  E d u ca t i o n .   B ud g e t  s um m ary  d o cu m en t s  s h a l l  b e  p r ep a red  o n  

fo rm s  p ro vi d ed  b y  th e  K ans as  S t a t e  D ep a r t m en t  o f  E du ca t io n .  

 P r i o r i t i es  

 T h e  b o a rd  w i l l  e s t ab l i s h  p r io r i t i e s  fo r  t h e  d i s t r i c t  o n  a  s ho r t - t e rm,  

i n t e rm edi a t e ,  an d  l o n g - r ang e  b as i s ,  t ak in g  i n t o  co n s i d e ra t io n  th e  r equ i r em ent s  fo r  

b u d g e t i n g .  

 D ead l i n es  an d  S ch ed ul e s  

 D ead l i n es  an d  t i m e s ch ed ul e s  s h a l l  b e  e s t ab l i s h ed  b y  th e  bo a rd ,  u nl e s s  

o t h e rw is e  p rov i d ed  by  s t a t e  l aw.  

 E n cu m b ran ces  

 A n  en cu m b ran ce sh a l l  b e  m ad e w h en a  pu rch as e  i s  m ad e o r  w h en an  app ro v ed 

p u rch as e  o rd e r  i s  p ro cess ed .   Al l  en cu mb ran ces  s h al l  b e  ch a rg ed  t o  a  sp ec i f i c  

fu n d .   A l l  n eces s a ry  en cu mb ran ces  s h a l l  be  m ad e b y  th e  su p e r i n t en d ent .  
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D C  A n nu al  Op era t in g Bud g et  D C -2  

 R eco mm en d a t i o n s  

 R eco mm en d a t i o n s  o f  t h e  s u p e r in t en d en t  an d  p ro fe ss i on a l  s t a f f  co n ce rn i n g  

t h e  d i s t r i c t ’ s  b ud g e t  a l l o ca t io n s  w i l l  b e  p re s en t ed  t o  t h e b o a rd  p r io r  t o  s u bm is s io n  

o f  th e  t en t a t i v e d r a f t  b u dg e t .    

 P r e l im in a ry  Ad o p t i o n  P ro ced u res  

 T h e  s u p e r i n t end en t  wi l l  b e  r e sp o n s i b l e  fo r  d ev e l o pi n g  t h e  b u d g et  co v e r  

l e t t e r .   I t  i s  r eco mm en d ed t h a t  t h e l e t t e r  i n c l u d e a  r e s t a t em ent  o f  t h e g o al s  an d  

o b j ec t iv es  o f  th e  d i s t r i c t  and  a  l i s t  o f  bu dg e t  p r i o r i t i e s .   A n ex p l an at i on  o f  l in e -  

i t em exp en d i t u r e s  wi l l  b e i n c l ud ed in  t he  l e t t e r .   Fu n d ex p en di t u r e s  an d  l i n e 

ca t eg o r i e s  w i l l  a l s o  b e  exp l a in ed  i n  t e rms  o f  ho w th e  b u d g et  m ee ts  t h e g o a l s  and  

o b j ec t iv es  o f  th e  d i s t r i c t  an d  enh an ces  co m p l et i on  o f  p r i o r i ty  p rog ram s.   A 

p re l i mi n a ry  d r a f t  o f  th e  d i s t r i c t ’s  b u d g et  w i l l  b e su b mi t t ed  b y  th e  s u p e r in t en d ent  

w i t h i n  a  t im ef r am e t h at  a l lo w s  th e  d i s t r i c t  to  co m pl y  wi t h  a l l  s t a t u to ry  d ead l i n es .  

 H ea r i n g s  an d  R evi ew s  

 T h e  b o a rd  sh a l l  con d u c t  b u dg e t  h ea r in g s  acco rd i n g  t o  s t a t e  l aw.  T h e m in u t es  

o f  t h e m ee t i n g  a t  wh i ch  th e b o a rd  ap p roves  i t s  ann u a l  bu d g e t  s h a l l  s t a t e  a  n eeds  

a s s e s sm en t  w as  p ro v id ed  t o  t h e b o a rd  i n  acco rd an ce  w i t h  b o a rd  po l i cy  D B and  

s t a t e  l aw ,  th e  b o a rd  ev a l u at ed  s u ch  a ss es sm en t ,  and  th e  m an n e r  in  wh i ch  t h e  b o a rd  

u s ed  s u ch  a s s e ss m ent  i n  th e  ap p ro v a l  o f  t he  d i s t r i c t ' s  b u dg e t .  

 D i s t r i c t  bu d g e ts ,  t h e  s um m ary  o f  t h e  p ro p os ed  b u dg e t ,  th e  n eed s  as s e s sm en t ,  

an d  th e  s t a t e  a s s es s m ent  d o cum en t at i o n  d es c r i b ed  i n  b o a rd  po l i cy  DB s h al l  b e o n  

f i l e  i n  t h e  adm in i s t r a t iv e  o f f i ce s  o f  t h e d i s t r i c t  an d  av a i l ab l e  on  t h e  d i s t r i c t ' s  

w eb s i t e .  
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D C  A n nu al  Op era t in g Bud g et  D C -3  

 B u d g et  T ran s p a ren cy  

 T h e  d i s t r i c t  sh a l l  com pl y  w i t h  th e  r equi r em en ts  o f  t h e K an s as  U n i fo rm  

F i n an c i a l  A cco u n t i n g  an d R epo r t in g  A c t  an d  ru l es  an d  r eg ul a t io n s  p rom u lg a t ed  

b y  t h e K an s as  S t at e  B o a rd  o f  E du ca t i on  th e reu n d e r  i n  m ai n t ai n in g ,  r epo r t in g ,  

p u b l i s h i n g  on  t h e d i s t r i c t ’ s  w ebs i t e ,  an d  m ak i ng  av a i l ab l e  t o  t h e p u bl i c  sp ec i f i ed  

b u d g e t a ry  r eco rd s ,  f o rms ,  an d  i n fo rm at i on .  

 M an ag em en t  o f  Di s t r i c t  A s s et s / A ccou n ts  

 T h e  su p e r i n t en d ent  s h a l l  e s t ab l i s h  and  m a i n t a i n  accu ra t e ,  f i n an c i al  

m an ag em ent  sy s t em s  t o  m ee t  t h e  d i s t r i c t ’ s  f i s ca l  o bl i g at i o ns ,  p ro d u ce  u s e fu l  

i n fo rm at i o n  fo r  f in an c i a l  r ep o rt s ,  and  s a f eg u a rd  d i s t r i c t  r e s o u rces .   T h e  

s u p e r i n t en d ent  s h a l l  ens u re  t h e  d i s t r i c t ’ s  acco u n t i n g  sy s t em  p ro v id es  o n go i ng  

i n t e rn a l  co n t ro l s .   T h e  su p e r i n t en d ent  s h al l  r ev i ew  t h e  acco u nt i ng  s ys t em  w i t h  t h e  

b o a rd .   

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  0 9 /1 5 ;   

R ev i s ed  0 9 / 18 ;  0 9/ 2 2   
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D E  F ra ud P rev en ti on  a nd  In v es t ig a t io n  D E 

 A l l  employees ,  boar d member s ,  consul tan t s ,  vendor s ,  cont r ac to r s,  and  

o the r  pa r t i e s  main t a ining a  bus iness  r el a t i onsh ip with  t he  di s t r i ct  sha l l  ac t  

wi th due di l i gence in  du t i e s  i nvo lv ing the d i s t r i c t ’ s f i sca l  r e sour ces .   T he 

super in t enden t  shal l  deve lop in t er na l  con t r ol s  t ha t  a id  i n  t he  pr even t ion  and  

de t ec t ion of  f r aud ,  f i nanc i al  impr opr i e ty ,  o r  i r r egu la r i t y .    

 Repor t i ng  F r aud 

 An  employee  who  suspec t s  f r aud,  impr opr i e ty,  o r  i r r egu lar i ty  sha l l  

p r ompt ly r epor t  those  susp i c ions  to  the  immedia t e super v i so r  and /or  the  

super in t enden t .   I f  t he super int enden t  i s  t he sub ject  of  t he compla int ,  r epor t s  

sha l l  be made  to  t he boar d p r es iden t  or  t he board ' s  l ega l  counse l .   T he 

super in t enden t  shal l  gener a l ly  have p r imar y r espons ibi l i t y  f o r  any 

inves t i ga t ions ,  i n  coor d ina t ion wi th lega l  counse l  and o ther  i n t er na l  o r  

ex t e r na l  depar tmen t s  and  agenci es  a s  appr opr i a t e .   I f  t he  super int endent  i s  

t he  sub ject  o f  t he r epor t  of  f r aud,  impr opr i e ty,  o r  i r r egu la r i t y ,  t he board  

sha l l  r e t a in  con tr o l  over  t he i nves t i gat ion  or  may des igna t e i t s  l ega l  counse l  

o r  ano ther  i nves t i ga tor  t o  ac t  on behal f  o f  the  board  i n  i nves t i ga t ing  the 

mat t e r  and r epor t i ng any f i nd ings  back to  the  boar d.  

 Whi s t l eb lower s 

 T he  di s t r i ct  encour ages  compla int s ,  r epor t s,  o r  i nqu i r i e s  abou t  i l l ega l  

p r ac t i ces or  v io l at i ons of  d i s t r i c t  po l i c i es ,  i nclud ing i l l ega l  o r  impr oper  

conduc t  by the d i s t r i c t ,  i t s  l eader sh ip,  o r  by o the r s on i t s  beha l f .   Repor t s  

may  inc lude ,  bu t  not  be l imi t ed t o ,  f i nanc i a l  impr opr i e t i e s ,  accoun t ing,  or  

aud i t  ma t t er s ,  e thi ca l  v io l at i ons,  o r  o the r  s imi l a r  i l l ega l  or  impr oper   
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D E  F ra ud P rev en ti on  a nd  In v es t ig a t io n  D E -2   

p r ac t i ces o r  po l i c i es.   T he d i s t r i c t  pr oh ib i t s  r e t al i a t i on by or  on beha lf  o f  

t he  d i s t r i c t  aga ins t  s t af f  member s  who  make  good f a i t h  compla int s ,  r epor t s ,  

o r  i nqui r i e s under  th i s  po l i cy o r  fo r  pa r t i c ipat ions i n  a  r ev i ew or  

i nves t i ga t ion under  t hi s  po l i cy.   T h i s pr o t ec t ion ex t ends  t o  t hose  whose  

a l l ega t ions  a r e made in  good  f a i th  but  p r ove  to  be mi s t aken.   The  di s t r i ct  

r e se r ves  t he  r i gh t  t o  d i sc ipl ine pe r sons who  make  bad  f a i th ,  knowing ly  f a l se ,  

o r  vexat ious complain t s,  r epor t s ,  o r  i nqu i r i e s o r  who o ther wi se  abuse  t h i s 

po l i cy.  

 Compla in t s,  r epor t s ,  or  i nqu ir i e s  may be  made  under  t h i s  pol i cy  on  a  

conf ident i a l  o r  anonymous  bas i s .   T hey  shou ld  desc r ibe  in  de t ai l  the  spec if i c  

f ac t s demons tr a t ing the bases  f o r  t he compla in t s,  r epor t s ,  or  i nqu i r i e s .   T hey 

shou ld  be d ir ec t ed to  t he  super int enden t  unl ess  o ther wi se  pr ov ided  above .   

I f  t he super in t enden t  i s  imp l i ca t ed in  t he  compla int ,  r epor t ,  or  i nqui r y,  i t  

shou ld  be  d i r ect ed  to  t he board  or  i t s  l ega l  counse l .   T he  d i s t r i c t  wi l l  conduc t  

a  pr ompt ,  r ev i ew or  i nves t i gat ion.   The  d i s t r i ct  may be unab le t o  f ul l y  

eva lua t e a  vague o r  gener a l  complain t ,  r epor t ,  o r  i nqui r y t ha t  i s  made  

anonymous ly.  
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D F A A  G ra n ts  and  o th er Ou ts i d e F in an c ia l  R eso u rces  D F A A  

 T h e  b o a rd  en co u rag es  t h e s up e r i n t en d ent  t o  s ecu re f ed e ra l ,  s t a t e  an d  

p r i v a t e  g r ant s ,  o r  o t h e r  a l t e rn a t iv e fun d i n g  s o u rces  fo r  u s e i n  cu r r i cu l um  

d ev e l o pm en t ,  s t a f f  d ev el o pm en t ,  i n s t ru c t i o n a l  o r  ac t i v i t y  p ro g rams  an d o th e r  

a r eas  a s  d i r ec t ed  b y  th e  b o a rd .  

 T h e  s u p e r in t en d ent  sh a l l  m ak e th e b o a rd  aw are  o f  a l l  g r an t  app l i ca t i on s  

b e fo re  t h ei r  s u bm i ss i on .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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D F A B S tan d a rd  o f  C on du ct  fo r  F ed era l l y  F unded  Co n tra c t s  D F A B 

 T h e  fo l l o w in g  s t an d a rd  o f  con d u c t  s h a l l  b e  fo l lo w ed  by  bo a rd  m em b er s ,  

d i s t r i c t  em p lo y ees ,  o f f i ce r s ,  an d  t h e i r  ag en t s  i n  an  e f fo r t  t o  e l im i n at e  co n f l i c t s  o f  

i n t e r e s t  an d  to  g o v e rn  act i on s  w hi l e  en g ag ed i n  t h e s el ec t i on ,  aw ard ,  an d  

ad m i ni s t r a t i on  o f  con t r ac t s  on  b eh a l f  o f  t he  d i s t r i c t .  

 N o  bo a rd  m emb er ,  em pl o y ee,  o f f i ce r ,  o r  ag en t  m ay  p a r t i c i p a t e  i n  t h e 

s e l ec t i on ,  aw ard ,  o r  ad mi n is t r a t i o n  o f  a  con t r ac t  s u p po r t ed  b y  Fed e ra l  f u nd s  i f  h e  

o r  s h e h as  a  r ea l  o r  app a ren t  co n f l i c t  o f  i n t e r e s t  co n ce rn i ng  t h e co n t r ac t .  

 Fo r  th e  p u rp os es  o f  t h i s  p ol i cy ,  a  co n fl i c t  o f  i n t e r e s t  wo u ld  i n cl u d e an y  

i n s t an ce  w h en a  bo a rd  m emb er ,  em pl o y ee,  o f f i ce r ,  o r  ag en t ;  an y  m em b er  o f  h i s  o r  

h e r  im m edi a t e  f ami l y ;  h i s  o r  h e r  p a r t n e r ;  o r  an  o rg an i za t io n  w hi ch  em pl o y s  o r  i s  

ab o u t  t o  emp l oy  any  o f  th e  p a r t i e s  in d i ca t ed  h e re i n  h as  a  f i n an ci a l  o r  o t h e r  i n t e r e s t  

i n  o r  r ece i v es  o r  wo u ld  r ece i v e a  t ang i b l e  p e r s o n a l  b en e f i t  f r om  a f i rm co ns i d e red  

fo r  a  con t r ac t .  

 U n l e s s  o th e rw i s e p ro vi d ed  h e re i n ,  no  bo a rd  m em b er ,  em pl o y ee,  o f f i ce r ,  o r  

ag en t  o f  th e  d i s t r i c t  m ay s o l i c i t  o r  accep t  g r at u i t i e s ,  f avo r s ,  o r  an yt h in g  o f  

m o n e t a ry  v a lu e  f rom  v en d o r s ,  co n t r ac to r s ,  o r  p a r t i e s  to  s u b co nt r ac t s .   Th e re fo re ,  

t h e s e  in d iv i d u al s  wo u ld  b e  p ro h i b i t ed  f ro m accep t i n g  o f f e r s  fo r  f r ee  en t e r t a i nm en t  

w h i ch  w o ul d  o t h e rwi s e co s t  t h e  i n di v idu a l ,  lo d gi n g ,  t r an s po r t a t i o n ,  g i f t s ,  o r  

m ea l s .   H ow ev er ,  accep t i n g  m ea l s  o f f e r ed  b y  a  s p o ns o r  and  co n su m ed b y  s u ch  

i n d iv i du a l  a t  s ch o o l ,  a  s cho o l  sp o n so red  ac t iv i ty ,  o r  a  r e l a t ed  ev ent  an d/ o r  

accep t i n g  f r ee p r o du c t  s am p l es  h av in g  a  re t a i l  v al u e n o  g rea t e r  t h an  $ 1 00 .0 0  w i l l  

n o t  b e  a  v i o l at i on  o f  t h i s  p o l i cy  o r  s t an d a rd  o f  co n du c t .  

 E m p lo y ees ,  o f f i ce r s ,  an d  ag ent s  o f  t h e d i s t r i c t  f o u nd  t o  b e  i n  v i o l a t i o n  o f  

t h i s  po l i cy  and  s t and a rd  o f  co nd u c t  s h al l  b e  s ub j ec t  to  d i s ci p l i n a ry  ac t i on ,  
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D F A B S tan d a rd  o f  C on du ct  fo r  F ed era l l y  F unded  Co n tra c t s  D F A B -2 

u p  to  an d  i n cl u di n g  s us p en s i o n  o r  t e rm in a t i o n  fo r  em pl o y ees  an d  d en i al  o f  acces s  

t o  d i s t r i c t  p ro p e r t y  an d  ac t i v i t i e s  and / o r  t h e s ev e r i n g  o f  th e  o f f i ce r  o r  ag en cy 

r e l a t i o ns h ip  wi th  t h e d i s t r i c t ,  a s  ap p rop r i at e .  
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D F A C  F ed era l  F is ca l  C omp l i an ce  (S ee  C N ,  D FA A ,  an d  D FA B )  D F A C  

 T h e  b o a rd  sh a l l  en s u re f ed e ra l  fu n d s  r ece i v ed  b y  t h e d i s t r i c t  a r e  

ad m i ni s t e r ed  in  acco rd an ce  wi th  f ed e ra l  req u i r em ent s ,  i n c l ud i ng  bu t  n ot  l im i t ed  

t o  t h e f ed e ra l  U ni fo rm G rant  G u id an ce .  T h is  p ol i cy  ou t l i n es  t h e d i s t r i c t ’ s  

r e s p o n s i b i l i t i e s  w h en f ed e ra l  f u n di n g  i s  co n s i d e red .   Th e  bo a rd  d es i gn a t e s  t h e 

C h i e f  Fi n an c i a l  O f f i ce r  a s  th e  f ed e ra l  p rog ram s  coo rd i n at o r  and  d i s t r i c t  co n t act  

f o r  a l l  f ed e ra l  p rog ram s an d fu nd i ng .  

 T h e  Ch i e f  F in an c i a l  O f f i ce r  sh a l l  e s t ab l i s h  an d  m a i n t a i n  a  so u n d f i s cal  

m an ag em ent  s ys t em t o  i n c lu d e in t e rn a l  co n t ro l s  an d  f ed e ra l  g r an t  m an ag em en t  

s t an d a rd s  co v e r in g  t h e r ece i p t  o f  b o th  d i r ec t  an d  s t at e - ad m in is t e r ed  f ed e ra l  g r an t s  

an d  t o  t r ack  co s t s  an d  exp en d i t u r e s  o f  fun d s  a s so c i a t ed  wi th  g r an t  aw ards .  T h e  

s u p e r i n t en d ent ,  t o  a s s i s t  i n  t h e  p ro p e r  ad mi n is t r a t i o n  o f  f ed e ra l  f u n ds  and  

i m pl em ent a t i on  o f  t h i s  p ol i cy ,  m ay  r eco m m en d ad di t i o n a l  p ro ced u res  an d  

r eg u l a t io n s  b e ad o pt ed  t o  su p p l em en t  t h i s  p o l i cy .  

 T h e  d i s t r i c t ’s  f i s ca l  m an ag em en t  s y s t em sh a l l  b e d es i g n ed wi th  s t ro n g 

i n t e rn a l  con t ro l s ,  a  h i gh  l ev el  o f  t r an sp a ren cy  and acco u n t abi l i t y ,  an d  d o cum en t ed  

p ro ced u res  to  en s u re t h a t  a l l  f i s ca l  m anag em en t  sy s t em r eq ui r em ent s  a r e  m et .  

F i s ca l  m an ag em ent  s t an d a rds  and  p ro ced u r es  sh a l l  a ss u re  t h a t  t h e fo l l o wi n g 

r e s p o n s i b i l i t i e s  a r e  fu l f i l l ed :  

•  Id en t i f i cat i o n  –  Th e  d i s t r i c t  m u s t  i d ent i fy ,  i n  i t s  acco u nt s ,  a l l  f ed e ra l  

aw ard s  r ece i v ed  and ex p en d ed and t h e f ed era l  p ro g ram s u n d e r  w hi ch  t h ey  

w ere  r ece i v ed .   

•  Fi n an c i a l  R ep o r t i n g  –  A ccu ra t e ,  cu r r en t ,  an d  com pl e t e  d i s c l o su re  o f  t h e 

f i n an c i a l  r e s u l t s  o f  each  f ed e ra l  aw ard  o r  p ro g ram m us t  b e m ad e in   
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acco rd an ce  w i t h  t h e  f i n an c i al  r ep o rt i ng  r eq u i r em ent s  o f  t h e  E du ca t i on  

D ep a r t m en t  G en e ra l  A dm i ni s t r a t iv e  R eg u la t i o ns  (E D GA R ).  

•  A cco u n t in g  R eco rd s  –  T h e  d i s t r i c t  mu s t  m a i n t a i n  r eco rd s  w hi ch  

ad eq u a t e l y  i d en t i fy  t h e  s o u rce  and  ap pl ica t i o n  o f  f un d s  p rov i d ed  fo r  

f ed e ra l l y - a s s i s t ed  ac t i v i t i e s .   

•  In t e rn a l  C o nt ro l s  –  E f f ec t iv e co n t ro l  an d  acco un t abi l i t y  m u s t  b e 

m a i n t ai n ed  fo r  a l l  f ed e ra l  fu n d s ,  r ea l  an d  p e r s o n a l  p rop e r t y  p u rch as ed  

t h e rew i t h ,  an d  o th e r  a ss e t s  acq u i r ed  w i t h  f ed e ra l  f un d in g .  Th e  d i s t r i c t  

m u s t  ad equ a t e l y  s a f eg u a rd  a l l  s u ch  p ro p er t y  and  m u s t  a ss u re  t h a t  i t  i s  

u s ed  s o l el y  fo r  au t h o r i zed  p u rp os es .  

•  B u d g et  C o nt ro l  –  A c t u al  exp en d i t u r e s  o r  ou t l ays  m u s t  b e  com p ared  wi t h  

b u d g e t ed  am o u nt s  fo r  each  f ed e ra l  aw ard .  P ro ced u res  sh a l l  b e d ev el o p ed 

t o  es t ab l i sh  d e t e rm in a t io n  fo r  a l l o w ab i l i ty  o f  co s t s  fo r  f ed e ra l  f u nd s .  

•  C as h  M an ag em en t  –  Th e  d i s t r i c t  s h a l l  ma i n t a i n  w r i t t en  p ro ced u res  to  

i m pl em ent  t h e  ca sh  m an ag em en t  r eq u i r emen t s  fo u n d i n  E D G AR .  

•  A l l o w abi l i t y  o f  C os t s  –  T h e d i s t r i c t  s h a l l  en s u re  t h a t  a l l o w ab i l i ty  o f  a l l  

co s t s  ch a rg ed  t o  each  f ed e ra l  aw ard  i s  accu ra t e l y  d et e rm in ed  an d 

d o cu m ent ed .   

 T i m e an d E f fo r t  R ep o r t i n g  b y  Em pl o y ees  

 A l l  d i s t r i c t  em pl o y ees  p a id  w i t h  f ed e ra l  f un d s  s h a l l  d o cu m ent  th e  t i m e  t h ey  

ex p en d i n  w o rk  p e r fo rm ed in  s u pp o r t  o f  each  f ed e ra l  p ro g ram ,  i n  acco rd an ce  wi th  

l aw .  Ti m e  an d  e f fo r t  r ep o r t i n g  r equ i rem en t s  d o  no t  app l y  t o  co n t r ac t ed  

i n d iv i du a l s .   
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 R eco rd k eep in g  

 T h e  d i s t r i c t  s h a l l  d ev e l o p  an d m ai n t ai n  a  r eco rd s  m an ag em ent  p l an  an d  

r e l a t ed  bo a rd  po l i cy ,  adm i ni s t r at i v e r eg u l a t i o n s ,  an d/ o r  p ro ced u res  fo r  t h e  

r e t en t i on ,  r e t r i ev al ,  an d  d i s p o s i t i o n  o f  pr i n t  an d  el ec t ro n i c  r eco rd s ,  i n c l ud i ng  

em a i l s .   

 T h e  d i s t r i c t  s h a l l  en su re  th e  p rop e r  m ai n t en an ce  o f  f ed e ra l  f i s ca l  r eco rd s  

d o cu m ent i ng :   

•  A m o u nt  o f  f ed e ra l  f un d s ,  

•  H o w  fun d s  a r e  us ed ,  

•  T o t a l  co s t  o f  each  p ro j ec t ,  

•  S h are  o f  t o t a l  cos t  o f  each  p ro j ec t  p ro vi d ed  f rom  o t h e r  s ou rces ,  

•  O t h e r  r eco rds  t o  f ac i l i t a t e  an  e f f ec t i v e aud i t ,  

•  O t h e r  r eco rd s  to  s ho w co mp l i an ce  wi th  fed e ra l  p ro g ram r eq ui r em ent s ,  

an d  

•  S i gn i f i cant  p ro j ec t  ex p e r i en ces  an d  r es u l t s .    

A l l  r eco rds  m u s t  b e  r e t r i ev ab l e  and  av ai l ab l e  fo r  p ro g ram m at i c  o r  f i n an ci a l  au d i t .  

 T h e  d i s t r i c t  sh a l l  p ro vi d e  t h e  f ed e ra l  aw ard i n g  ag en cy ,  I n sp ec t o r s  G en e ra l ,  

t h e C om pt ro l l e r  G en e ra l  o f  th e  U n i t ed  S t at e s ,  and  t h e p as s - th ro u gh en t i t y ,  o r  any  

o f  t h ei r  au th o r i zed  r ep re s en t a t i v es ,  t h e  r ig h t  o f  acces s  t o  an y  d o cu m en t s ,  p ap e r s ,  

o r  o t h e r  d i s t r i c t  r eco rd s  w h i ch  a r e  p e r t i nen t  t o  t h e f ed e ra l  aw ard .  T h e d i s t r i c t  

s h a l l  a l s o  p e rmi t  t i m el y  an d  r eas o n abl e  acces s  t o  t h e d i s t r i c t ’ s  p e r s on n e l  f o r  

i n t e rv i ew  and  d i s cus s io n  r e l a t ed  to  s u ch  do cu m en ts .  
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 R eco rd s  s h a l l  b e  r e t a in ed  fo r  a  mi ni m um  of  t h r ee  (3 )  y ea r s  f rom  t h e  d a t e  on  

w h i ch  th e  f i n a l  F in an c i a l  S t at u s  R ep o rt  i s  s u b mi t t ed ,  o r  a s  o t h e rw i s e s p ec i f i ed  i n  

f ed e ra l  l aw  o r  i n  t h e r eq ui r em ent s  o f  t h e f ed e ra l  aw ard ,  un l e s s  a  w r i t t en  ex t ens io n  

i s  p ro vi d ed  b y  th e  aw ardi n g  ag en cy ,  cog n izan t  ag en cy fo r  au di t ,  o v e r s i g ht  ag en cy 

fo r  aud i t ,  o r  co g ni zan t  ag en cy fo r  i n d i r ec t  cos t s .  I f  any  l i t i g a t i o n ,  c l a i m o r  au d i t  

i s  s t a r t ed  b e fo re  th e  ex p i r at i on  o f  t h e  s t an da rd  r eco rd  r e t en t i o n  p e r i od ,  t h e r eco rd s  

s h a l l  b e r e t a i n ed  un t i l  a l l  l i t ig a t io n ,  c l a i ms  o r  au di t s  h av e b een  r es o l v ed  and  f in a l  

ac t i o n  h as  b een  t ak en .  

 T h e  d i s t r i c t  s h a l l  en s u re t h at  a l l  p e r s o n al l y  i d ent i f i ab l e  d a t a  p ro t ec t ed  by  

s t a t u t e  o r  r eg u l a t i o n  i s  h and l ed  i n  acco rd an ce  w i th  th e  r eq ui r em en ts  o f  ap p l i cab l e  

l aw ,  r eg u l at i on s ,  b o a rd  p ol i cy ,  ad mi n is t r at i v e r eg u l at i on s ,  and  p ro ced u res .   

 S u b rec i p i en t  M o n i t o r i n g  

 I f  t h e d i s t r i c t  aw ard s  s u bg ran t s ,  t h e d i s t r i c t  sh a l l  e s t ab l i s h  p ro ced u res  t o :  

•  A s s es s  th e  r i s k  o f  n o n co m pl i an ce.  

•  M o n i t o r  g r an t  su b rec i p i en t s  to  ens u re  com p l i an ce  wi t h  f ed e ra l ,  s t a t e ,  an d  

l o ca l  l aw s  an d b o a rd  po l i cy ,  r eg ul a t io n s ,  an d  p ro cedu res .  

•  E n s u re  t h e  d i s t r i c t ’s  r eco rds  a r e  ad j u s t ed  to  cu re  r eco rdk eep i ng  i s s u es  

d i s co v e red  t h rou g h  t h e  su b rec i p i en t ’ s  au d i t s ,  o n - s i t e  r ev i ew s ,  o r  o t h e r  

m o n i t o r i n g .   

 C o mp l i an ce  V io l a t i o ns  

E m p lo y ees  an d  co n t r ac to r s  in v ol v ed  i n  f ed e ra l ly  fu n d ed p ro g rams an d 

s u b rec i p i en t s  s h a l l  b e m ad e  aw are t h at  f a i lu r e  t o  co m pl y  w i t h  f ed e ra l  l aw,  

r eg u l a t io n s ,  o r  t e rms  and  con d i t i on s  o f  a  fed e ra l  aw ard  m ay r e s u l t  i n  th e  
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f ed e ra l  aw ard i ng  ag en cy  o r  p as s - th ro u gh  en t i t y  im p o s i n g  ad di t i o n al  con d i t i on s  o r  

t e rm i n at i ng  t h e aw ard  i n  w h ol e  o r  in  p a r t .   

 

A d op ted  b y  B oa rd :  0 9/ 1 7  

R ev i s ed :  0 9/ 2 2  
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D F E  In v es tm en t  o f  Fun ds  D F E 

 T h e  i n v es t m ent  o f  s ch oo l  d i s t r i c t  mo n i e s  sh a l l  b e t h e r e s po n s i b i l i t y  o f  th e  

s u p e r i n t en d ent ,  b us in es s  m an ag e r ,  an d /o r  t h e  d i s t r i c t  t r ea su re r .  

 A n y m on i es  n o t  i mm ed i at e l y  r equ i r ed  fo r  t h e p u rp o s es  fo r  w h i ch  t h e 

m o n i es  w ere co l l ect ed  o r  r ece i v ed  m ay b e i n v es t ed  a s  p rov i d ed  by  cu r r ent  s t a tu t e .  

 P o s t i ng  S ecu r i t i e s  

 A l l  i nv es tm en ts  o f  d i s t r i c t  m o ni e s  s h al l  be  s ecu red  t o  1 0 0 % o f  th e  am o u nt  

o f  d i s t r i c t  m o n i es  by  F . D. I . C .  cov e rag e ,  a  p l ed g e  o f  d i r ec t  f ed e ra l  ob l i g a t i o n s ,  o r  

d i r ec t  g u a ran t eed  f ed e ra l  ag en cy  d ep o s i t s  in  acco rd an ce  wi th  r equ i r em ent s  o f  s t a t e  

l aw .   E x cept i on s  t o  t h e r eq u i r ed  p os t i n g  o f  s ecu r i t i e s  s h a l l  b e  o nl y  a s  p ro v id ed  by  

l aw  an d wi t h  ap p ro v a l  o f  t h e b o a rd .  

 A l l  o f f e r i n g s  o f  m o ni es  fo r  in v es tm ent  sh a l l  s t a t e  t h e  amo u nt  to  b e i nv es t ed  

an d  th e  m a t u r i t y  d at e  o f  each  i n v es tm en t .   

 A l l  b an k s  an d  s avi n g s  an d  lo an  a sso c i a t i on s  (h e rea f t e r  " f i n an c i a l  

i n s t i tu t io n ( s )" )  w i th  m ai n  o r  b r an ch o f f ice s  lo ca t ed  w i t h i n  th e  d i s t r i c t  an d  th e  

co u n t y  o r  co un t i es  i n  w h i ch  p a r t  o f  th e  d i s t r i c t  i s  l o ca t ed  s h al l  b e g i v en  an  

o p p o r tu n i t y  t o  r es p o nd  to  r eq u es t s  f o r  p ropo s a l s  o n  m on i es  o f f e r ed  fo r  i n v es t m ent .   

A l l  r e s p on s es  s h a l l  b e  d i r ec t ed  t o  th e  s u pe r i n t en d ent  (o r  d es i g n ee )  an d  s h al l  b e  

s p ec i f i ed  o n  th e  b as i s  o f  s i mp l e i n t e r e s t .  

 D i s t r i b ut i on  o f  m o ni e s  fo r  i n v es t m ent  s h a l l  b e a s  fo l l o ws :  

 T h e  t r ea s u re r  o r  o t h e r  p e r s o n  d es ig n a t ed  b y  th e  bo a rd  sh a l l  i n fo rm each  

e l i g ib l e  f i n an c i a l  in s t i t u t io n  o f  t h e t o t a l  am o u nt  o f  m o n ey  to  b e  i n v es t ed  o n  a  

s p ec i f i ed  d a t e  an d  th e  m a t u r i t y  d a t e  o f  t h e i nv es tm en t .   E ach  f i n an c i a l  in s t i tu t i o n  

r e s p o n di n g  s h al l  su b mi t  a  s in g l e  p rop o s al  o f  th e  r a t e  o f  in t e r e s t  i t  w ou l d  p ay  on  

a l l  o r  p a r t  o f  t h e fu n ds  t o  b e  i n v es t ed .  
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 M o n i es  sh a l l  b e i nv es t ed  wi t h  th e  f in an c i a l  i n s t i t u t i o n  o f f e r i ng  t h e 

h i g h es t  i n t e r e s t  r a t e  i n  s u ch  am ou n t  a s  t he  f i n an ci a l  i ns t i t u t i on  w i l l  a ccep t ,  and  

an y  r em a i ni n g  amo u nt s  s h al l  b e i n v es t ed  wi t h  t h e f i n an ci a l  i ns t i t u t i on ( s )  o f f e r i ng  

t h e  n ex t  h ig h es t  i n t e r e s t  r a t e s  i n  su ch  am o u nt s  a s  i t  wi l l  a ccep t  un t i l  a l l  f un d s  

o f f e r ed  fo r  i nv es tm en t  a r e  i nv es t ed .   N o  f i n an c i a l  i ns t i t u t i on  sh a l l  b e  e l i g ib l e  t o  

r ece i v e  an y  fu n ds  i n  t h e s am e  o f f e r i n g  a t  a  r a t e  l o w er  t h an  i t s  p rop o s a l  r a t e .  

 N o  p ro p o s al  l e s s  th an  t h e mo s t  r ecen t l y  d e t e rm i n ed  i n v es t m ent  r a t e  as  

d e f i n ed  i n  K.S . A.  1 2 - 1 67 5 a  sh a l l  b e  accep t ed  u nl e s s  o th e rw i s e  au t h o r i zed  by  

K . S . A.  1 2 -1 67 5 .   No  fu nd s  wi l l  b e i n v es t ed  fo r  m a t u r i t i e s  o f  m o re  t h an  t w o y ea r s .  

 A n y  mo n i es  n ot  o t h e rw is e  in v es t ed  in  el i g i b l e  f i n an c i al  in s t i tu t i o n s  

l o ca t ed  in  t h e d i s t r i c t  d u e to  t h ei r  i n abi l i t y ,  fo r  w h a t ev e r  r ea s on ,  t o  accep t  t h e  

fu n d s ,  s h a l l  b e i nv es t ed  i n  s ecu red  d ep os i t s  i n  f in an c i a l  i n s t i t u t i o ns  wh i ch  h av e 

o f f i ce s  l o ca t ed  i n  cou n t i e s  i n  w hi ch  a  p a r t  o f  t h e s ch oo l  d i s t r i c t  i s  l o ca t ed .  

 A n y  mo n i es  n ot  in v es t ed  in  f i n an c i a l  in s t i t u t i on s  i n  t h e  d i s t r i c t  o r  

l o ca t ed  i n  co u nt i e s  i n  w hi ch  a  p a r t  o f  th e  sch o o l  d i s t r i c t  i s  l o ca t ed  m ay b e  i n v es t ed  

a s  au th o r i zed  b y  K ans as  l aw.  

 M o n i es  av a i l ab l e  fo r  r e i n v es t m ent  a s  a  r e s u l t  o f  m a t u r i t i es  m ay b e 

r e i n v es t ed  w i th  t h e f i n an c i al  i ns t i t u t i on  h o ld i n g  s u ch  m o ni es  p rov i d ed  t h e  

f i n an c i a l  i ns t i t u t i on  ag rees  t o  p ay  t h e s am e  o r  h i gh e r  r a t e  as  t h a t  o f f e r ed  b y  th e  

h i g h es t  p ro p os a l  a t  t h e t i m e th e  r eq u es t s  fo r  p rop o s a l s  w ere  accep t ed .  

 I n  t h e ev en t  o f  i d en t i cal  h ig h  p rop o s a l s ,  t h e a l lo ca t i on  o f  m o n i es  t o  b e 

i n v es t ed  b et w een  t h e  f i n an c i al  i n s t i tu t i o n s  o f f e r i n g  th e  h i g h  p ro po s a l s  sh a l l  b e a t  

t h e  d i s c r e t i o n  o f  t h e su p e r i n t en d ent .  

 T h e  t r ea su re r  s h al l  r eco rd  t h e fo l l o wi n g i n fo rm a t i o n:   th e  d a t e  o f  each  

r eq u es t  f o r  p ro p os a l ;  th e  n am e  o f  each  f i nan c i a l  i n s t i t u t i o n  no t i f i ed ;  th e  n am e  o f   



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

D F E I n v es tm en t  o f  F und s  D F E -3 

t h e  o f f i ce r  n o t i f i ed ;  t h e p ro po s a l ,  t h e amo u n t  o f  m o n i es  t h e f i n an c i a l  in s t i t u t io n  

i s  w i l l in g  t o  accep t  a t  t h e r a t e  p ro p os ed .  

 T o  b e e l ig i b l e  t o  r ece i v e in v es t ed  fu nd s  or  d ep o s i t s  f rom  t h e  d i s t r i c t ,  an y  

o t h e rw is e  e l ig i b l e  f in an c i a l  i ns t i t u t i on  sh a l l  h av e  on  f i l e  in  t h e  o f f i ce  o f  t h e  

d i s t r i c t  t r ea s u re r  a  l e t t e r  r eq u es t i n g  i t s  inc l u s io n  in  an y  r equ es t  fo r  p ro po s a l  and  

p ro v i d i n g  p ro p e r  a ss u ran ce o f  co mp l i an ce  wi t h  r equ i r em en t s  o f  ap pl i cab l e  l aw s  

an d  b o a rd  po l i cy  r e l at i ng  t o  m a in t en an ce o f  p ro p e r  s ecu r i t y  an d  a s s u ran ce o f  i t s  

m em b er s hi p  in  g o o d s t an di n g  con s i s t en t  w i t h  cu r r en t  f ed e ra l  r eg ul a t io n s .   T h e 

s u p e r i n t en d ent  s h a l l  r epo r t  m on t hl y  t o  t h e b o a rd  o n  t h e  d i s t r i c t ' s  i n v es t m en t s .  
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 D F G F ees ,  P a ym en ts  an d  R en ta ls   (S ee  KG ) D F G 

 P ro ceed s  f rom  t h e  s a l e  o r  f ee s  fo r  b ui l d i n gs  o r  equ i pm en t  u s e o r  r en t a l  w i l l  

b e  c r ed i t ed  t o  cap i t a l  o u t l ay .  
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D F K G i f t s  an d  B equ es t s   (S ee F C,  G A J,  JL  and  K H ) D F K 

 I n co m e  d e r i v ed  f rom g i f t s  an d  b equ es t s  w i l l  b e  c r ed i t ed ,  i f  p os s ib l e ,  as  

s p ec i f i ed  b y  th e  b o a rd .   
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D F M E qu ipm en t  and  Sup pl i e s  S a l es  (S ee  K K ) D F M 

 E x ces s  o r  un u s abl e  d i s t r i c t -o wn ed  equ i pmen t  an d  su p pl i e s  w i l l  b e  d i sp o s ed  

o f  a t  th e  d i s c r e t i o n  o f  t h e b o a rd .  
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D H B on d ed  Emp l oy ees  D H 

 T h e  bo a rd  s h a l l  p u rch as e a  b l an k e t  f id e l i ty  bo n d fo r  s ch oo l  em pl o y ees .   T h e  

am o u nt  o f  t h e  b o n d sh a l l  b e d e t e rm i n ed by  th e  bo a rd .  

 A  p os i t i o n  bo n d i n  t h e  am o u nt  o f  $  10 0, 0 00  i s  r equ i r ed  fo r  t h e t r ea s u re r ,  o r  

t h e  cu r r ent  m axi m um am o un t  r eq ui r ed  b y  law .   A po s i t i on  b o n d m ay b e  p u rch as ed  

b y  t h e  b o a rd  fo r  d i s t r i c t  em p lo y ees  as  fo l lo w s :  

•  B u i l d in g  p r i n ci p a l s  

•  B u i l d in g  s ec r e t a ry ( s )  

•  O t h e r  em p lo y ees  as  t h e b o a rd  m ay d i r ec t .  
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D I C  I n v en to r i e s  D I C  

 A n  acco u n t i n g  w i l l  b e  m ad e  an nu a l ly  fo r  a l l  d i s t r i c t -o w n ed  p e rs o n a l  

p ro p e r t y .  

 A n  i nv en t o ry  r eco rd  s y s t em  s h a l l  b e d eve l o p ed  b y  t h e  su p e r i n t en d ent .   

A l l  i nv en t o ry  r eco rd s  sh a l l  b e an n u al l y  upd a t ed  s h o wi n g d e l et i on s  an d  ad d i t i on s ,  

t h e  e s t i m at ed  v al u e ,  o r i g i n a l  co s t  (w h ere  av a i l ab l e ) ,  d at e  o f  pu rch as e ,  s e r i a l  

n u m b er s  (w h ere  av a i l ab l e )  an d  l o ca t io n  an d  co nd i t i on  o f  each  p i ece  o f  d i s t r i c t -

o w n ed  p e r s o n a l  p ro p e r t y .  

 E ach  bu i l d i ng  p r in c i p a l  s h a l l  t ak e an  an n ua l  i n v ent o ry  o f  d i s t r i c t -o w n ed 

p e r s o n a l  p ro p e r ty  un d e r  th e  d i r ec t i on  o f  t he  s u p e r in t en d ent .   In v en to ry  fo rm s  s h a l l  

b e  d ev e l op ed  by  t h e  su p e r i n t en d ent .   One  co p y  o f  each  i n v ent o ry  t ak en  i n  an  

a t t en d an ce  cent e r  s h a l l  b e  f i l ed  i n  t h a t  bu i l d i n g ,  an d  o n e co p y s h a l l  b e f i l ed  i n  

t h e  cent r a l  o f f i ce  wi th  t h e  cl e rk .  
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D J B P et ty  C a sh  A ccou n ts  D J B 

 T h e  b o a rd  m ay e s t ab l i s h  p et t y  ca s h  acco unt s  by  r e s o l u t i on .   Al l  p e t ty  ca s h  

fu n d s  w i l l  b e  aud i t ed  an nu a l ly  a t  th e  s ame  t im e  a s  th e  g en e ra l  f u nd  bu d g e t .   Th e  

b o a rd  sh a l l  a l so  r ece i v e m on t hl y  r epo r t s  o f  t h e  ex p en d i t u r e s  f ro m an d 

r e i m b u r s em en ts  t o  each  p et t y  ca s h  acco u nt .  
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D J E P u rch as in g D J E 

 T h e  p u rch as i n g ,  r ece i v i ng ,  s to r i ng  an d  d i s t r i b ut i on  o f  s up p l i e s ,  eq ui pm en t  

an d  s e rv i ces  fo r  us e  i n  t h e d i s t r i c t  s h a l l  b e m an ag ed e f f i c i en t l y  and  eco n o mi ca l ly .   

 S ch o ol  em pl o y ees  a r e  no t  a l l o w ed t o  p u rchas e  p e r so n a l  i t ems  f ro m v en d o rs  

u s i ng  d i s t r i c t  acco u nt s .  

 P u rch as i n g  A ut h o r i t y  

 T h e  b o a rd  s h a l l  app o i n t  a  pu rch as in g  ag ent  f o r  th e  d i s t r i c t .  
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D J EB Q u al i ty  Co n trol  D J EB 

 T h e  bo a rd  r e s e rv es  t h e r i gh t  t o  e s t ab l i s h  t he  s p ec i f i ca t i on s  fo r  an d  q u al i ty  

o f  g oo d s  o r  s e rv i ces  p u rch as ed  b y  th e  d i s t r i c t .  

 S p ec i f i ca t i o ns  

 I t  i s  t h e r e s p on s ib i l i ty  o f  th e  o r i g i n a t o r  o f  a  p u rch as e  r equ es t  t o  s ee th a t  

a l l  s p ec i f i cat i o ns  r eq u es t ed  a r e  co m pl e t e .  

 S t an d a rdi za t io n  

 Wh en ev e r  po s s i b l e ,  s t an d a rd  l i s t s  o f  s u pp l i e s  and  eq ui p m ent  s h al l  b e 

d ev e l o p ed in  al l  b u dg e t  a r eas .  

 Q u an t i t y  Pu rch as i ng  

 Q u an t i t y  p u rch as i n g  i s  en co u rag ed.  
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D J E D B id s  an d  Q uo ta t i on s  R eq ui rem en ts  D J E D 

 A l l  p u rch as es  r eq ui r i n g  com p e t i t iv e  b i d s  s h a l l  b e  m ad e  i n  acco r d an ce 

w i t h  cu r r en t  s t a t u t e s .  

 T h e  p u rch as i ng  ag ent  s h a l l  d ev e l op  and  m ai n t ai n  l i s t s  o f  po t ent i a l  

s u p pl i e r s .   B i d  l i s t s  s h al l  b e u s ed  to  n o t i fy  p ot en t i a l  b i d d e r s .  

 A n y  s up p l i e r  m ay b e  in c l u d ed  i n  t h e  l i s t  up o n  r eq u es t .   Al l  b i d  l i s t s  s h al l  

b e  r ev i ew ed an nu a l l y  by  t h e p u rch as i n g  agen t .  

 A  co p y o f  th i s  po l i cy  s h a l l  b e  g i v en  to  al l  b id d e r s  u p on  r equ es t .  

 A l l  b id s  an d  su p p o rt i ng  d o cum en t a t i o n  sh a l l  b e r e t a i n ed  i n  t h e d i s t r i c t  

o f f i ce  w i t h  t h e c l e rk  fo r  a  p e r i o d  o f  th r ee  y ea r s  a f t e r  b i ds  h av e  b een  op en ed.  

 B i d  S p ec i f i ca t i o ns  

 A l l  b i d  sp ec i f i ca t i o n s  s h a l l  b e w ri t t en  b y  t h e d i s t r i c t ’ s  pu rch as i ng  ag en t  

an d  s h a l l  i n c lu d e r eq u i r ed  ch a rac t e r i s t i cs  an d  qu a l i t y  s t an d a rd s .   S p ec i f i ca t i o ns  

s h a l l  in c l u d e,  w h en n eces s a ry :   r eq ui r ed  p e r fo rm an ce ,  s u r et y ,  b i d ,  an d  s t a t u to ry  

b o n d in fo rm a t i o n;  co mp l i an ce w i t h  p r e f e r en t i a l  b i d  l aw;  f i n an ci a l  s t a t em ent s ;  t h e  

b o a rd ’ s  r i g ht  t o  r e j ec t  an y  o r  a l l  b i ds ;  co mp l i an ce  w i th  al l  f ed e ra l ,  s t a t e ,  an d  l o ca l  

l aw s ,  o rd i n an ces ,  and  r eg u l a t i o ns ;  t h e d at e ,  t i m e,  an d  p l ace  fo r  t h e o p eni n g  o f  

b i d s ;  an d  o t h e r  i t em s  a s  th e  bo a rd  d i r ec t s .  

 T h e  bo a rd  s h a l l  av o i d  n eg o t i a t io n  o f  b id  s p ec i f i ca t i o n s  a f t e r  b i d s  h av e 

b een  accep t ed  an d  s h a l l  co r r ec t  sp ec i f i ca t io n s  i f  t h ey  a r e  in ad eq u a t el y  w r i t t en  an d  

r eq u es t  n ew bi d s .   I f  an  e r ro r  i s  d i s co v e red  in  t h e b i d  s p ec i f i ca t i o ns ,  a l l  b i d s  s h a l l  

b e  r e t u rn ed  u n op en ed ,  an d  t h e p ro j ec t  s h a l l  b e r eb i d  u s i n g  co r r ec t ed  and / o r  

am en d ed  s p ec i f i ca t i on s .  
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D J E D B id s  an d  Q uo ta t i on s  R eq ui rem en ts  D J E D -2 

 P ro ced u re 

 A l l  b i d s  m us t  b e  s ub mi t t ed  t o  t h e  cl e rk  in  sea l ed  en v e l op es  w i t h  t h e  n am e  

o f  t h e b id d e r  an d  t h e d a t e  o f  t h e b i d  o p en i n g  p l a i n l y  m ark ed in  t h e l o w er  l e f t -

h an d  co rn e r  o f  th e  en v e lo p e .   Al l  b i ds  sh a l l  b e  o p en ed  p u b l i c l y  o n  t h e s t a t ed  d at e  

an d  t i m e.   Al l  b i dd e r s  an d  o th e r  i n t e r e s t ed  p e r s o ns  m ay  b e  p r e s en t  w h en  t h e  b i d s  

a r e  o p en ed.  

 B i ds  m ay  b e  o p en ed  by  t h e  pu rch as in g  agen t  o r  o th e r  p e r so n  d es i gn a t ed  

b y  t h e b o a rd ,  an d  s u ch  o p eni n g  s h a l l  b e w i t n es s ed  b y  o n e  o t h e r  d i s t r i c t  em p lo y ee .   

T h e  b id s  s h a l l  t h en  b e  a r r an g ed in  o rd e r  f rom  l o w  t o  h ig h  b e fo re  th ey  a r e  p r e s en t ed  

t o  t h e b o a rd  fo r  ac t i on .  

 R es p on s ib l e  Bi d d e r  

 A l l  b i d s  s h al l  b e aw ard ed  t o  t h e  l o w es t  re s p o n s i b l e  b i dd e r .   T h e  bo a rd  

r em a i n s  t h e s o l e  ju d g e o f  wh e t h e r  a  b id d e r  i s  “ r e s p o ns i b l e . ”   C r i t e r i a  t h a t  m ay b e  

u s ed  t o  j u dg e  w h e th e r  th e  b i d d e r  i s  r e s po n s ib l e  b y  w ay o f  i l l u s t r a t i o n  an d  n o t  

l i mi t at i o n ,  a r e :   f i n an c i al  s t an di n g ,  rep u t a t io n ,  ex p e r i en ce ,  p r i o r  w o rki n g  

r e l a t i o ns h ip  wi th  t h e d i s t r i c t ,  r e s ou rces ,  fac i l i t i e s ,  j u dg m ent ,  an d  e f f i c i en cy .  

 T h e  b o a rd  m ay  i n v es t i g at e  w h e th e r  t h e b i d d e r  i s  r e s po n s i b l e  b y  us in g  

i n fo rm at i o n  at  h an d t o  fo rm an  i n t e l l i g ent  ju d gm en t ,  su ch  a s ,  b u t  n o t  n eces s a r i ly  

l i mi t ed  t o ,  t h e  d i s t r i c t ’ s  a r chi t ec t ,  p r evi o u s  cl i en t s  o f  t h e  b i dd e r ,  t h e i r  o w n 

i n v es t i g a t i o n ,  o r  an  o u ts id e  in v es t i g at i o n  ag en cy .  

 Wi t h d raw a l  o f  B i ds  

 A n y  b i d  m ay  b e  wi th d raw n  and / o r  co r r ec t ed  p r i o r  t o  t h e  s ch ed u l ed  t i m e 

fo r  o p eni n g  o f  b i d s  an d  n o  l a t e r  t h an  t wo  d ay s  a f t e r  t h e b i ds  h av e  b een  o p en ed i f  

a  n o n - j u d gm en t al  e r ro r  h as  b een  m ad e .  
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D J E D B id s  an d  Q uo ta t i on s  R eq ui rem en ts  D J E D -3 

 A n y  b i d  r ece i v ed  a f t e r  t h e p ub l i c i zed  d a t e  an d  t i m e sh a l l  no t  b e  

co n s i d e red  b y  t h e  b o a rd .  

 R e j ec t io n  o f  B i d s  

 T h e  b o a rd  r e s e rv es  t h e r i gh t  t o  r e j ec t  an y  an d  a l l  b i d s  an d  to  a sk  fo r  n ew  

b i d s .   T h is  r e s e rv a t io n  s h al l  b e s p ec i f i ed  in  th e  p u bl i ca t i o n  o r  n ot i f i ca t i on  o f  b i d  

l e t t i n g .  

 T h e  b o a rd  r e s e rv es  t h e r i gh t  t o  w a iv e  an y  i n fo rm a l i t i es  i n ,  o r  r e j ec t  an y  

p a r t s  o f  a  b i d .  

 M u l t i -S t a t e  Pu rch as in g  P oo ls  

 T h e  b o a rd  m ay  p a r t i c i p a t e  i n  m u l t i - s t a t e  pu rch as i n g  po o ls .  
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D J EE L o ca l  Pu rcha s in g D J EE 

 T h e  p u rch as i ng  ag ent  s h a l l  m ak e p u rch as es  f rom  l o ca l  v en do r s  w h en t h e 

p r i ce ,  av a i l ab i l i t y  o f  t h e p ro du c t  and  s e rv ice  a r e  co m p e t i t i v e  wi t h  ou t s i d e  v en d o r s  

fo r  p u rch as es  n o t  su b j ec t  to  t h e b id d in g  l aw .   T h e b o a rd  s h al l  n o t  g r an t  

p r e f e r en t i a l  b i d  p e rcen t ag es  t o  l o cal  con t rac t o r s  o r  bu s in es s es  ex cep t  a s  p rov i d ed  

b y  s t a tu t e .  
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D J E F R eq ui s i t i on s  D J E F 

 T h e  p u rch as i n g  ag en t  s h a l l  d ev e lo p  a  r eq uis i t i o n  fo rm  t o  b e u s ed  b y  s t a f f  

m em b er s  r eq u es t i ng  t h a t  ce r t a in  g o o ds  b e  p u rch as ed  fo r  t h e  d i s t r i c t .  

 A l l  r equ i s i t i o ns  sh a l l  b e  s u bm i t t ed  t o  the  p u rch as in g  ag en t  b y  t h e  

d es i g n at ed  d ead l i n e .   A ft e r  a  p u rch as e o rd e r  h as  b een  i s su ed ,  t h e n um b er  o f  t h e 

p u rch as e  o rd e r  s h a l l  b e r eco rd ed  o n  t he  r eq u is i t i on ,  and  t h e n um b er  o f  th e  

r eq u i s i t io n  s h al l  b e r eco rd ed  on  t h e pu rch as e  o rd e r .   A f t e r  p ro ces s in g ,  t h e o r i g in a l  

co p y o f  th e  r equ is i t i o n  s h a l l  b e f i l ed  in  t h e o f f i ce  o f  t h e p u rch as i n g  ag en t  i n  

n u m er i ca l  s equ en ce .  

 T h e  s ch o ol  o r  d i s t r i c t  en t i ty  s h al l  no t  b e us ed  t o  o rd e r  o r  p u rch as e  

s u p pl i e s ,  go o d s ,  o r  w ares  fo r  t h e  p e r s o n a l  u s e  o f  em p lo y ees .   Us e  o f  t h e  "s ch o ol  

en t i ty "  i n  t h i s  m an n e r  w ou l d  i n c lu d e,  b ut  m ay  no t  b e  l i mi t ed  t o ,  t h e  u s e o f  th e  

s ch o o l  o r  d i s t r i c t ' s  n am e ,  l e t t e rh ead ,  pu rch as e  o rd e r ,  f u nd ,  c r edi t  ca rd ,  an d/ o r  

ch eck .   
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D J E G P u rch as e  O rd ers  and  Co n tra c t s  (S ee  DJE J  and  DJ FA B )  D J E G 

 T h e  pu rch as i ng  ag en t  s h al l  d ev el o p  an  o rd e r  fo rm com p a t i b l e  wi t h  t h e  

r eq u i s i t io n  fo rm t o  b e u s ed  in  p u rch as in g  g o od s ,  and  s h a l l  b e au th o r i zed  t o  s i g n  

a l l  p u rch as e o rd e r s .  

 E ach  p u rch as e o rd e r  s h al l  in c l u d e  a  s p ec i f i ca t i on  o f  t h e  i t em  wh i ch   

ad eq u a t e l y  d es c r ib es  t h e  ch a rac t e r i s t i c s  and  t h e q u al i ty  s t an d a rds ;  a  q uo t ed ,  f i rm,  

n e t ,  d e l iv e r ed  p r i ce,  w h en ev e r  p o ss i b l e ,  an d  p r i ce s  s h o wn  b ot h  p e r  u n i t  an d  a s  

ex t en d ed ;  c l ea r  d e l i v e ry  in s t ru c t i on s  wh i ch  i n c lu d e t i m e and p l ace ;  a  s ig n a t u re  o f  

t h e  p u rch as i n g  ag en t  an d  b u d g et  acco u nt  co d e  n um b er ;  an d  t h e  ap p ro p r i a t e  ad d res s  

an d  t e l ep h on e  nu m b er .  

 A l l  pu rch as e  o rd e r s  s h a l l  b e  n u mb ered  i n  s eq u en ce ;  su f f i c i en t  co pi e s  

w i l l  b e m ad e to  m ee t  d i s t r i b ut i o n  r eq ui r em en t s .  

 A  v e rb al  o rd e r ,  s ub j ec t  t o  su b s equ en t  co n f i rm a t i o n  b y  a  w r i t t e n  

p u rch as e o rd e r ,  m ay b e i s s u ed  o nl y  i n  ca ses  wh ere  a  b on a f i d e em erg en cy ex i s t s .   

Wh en ev e r  p os s ib l e ,  a  pu rch as e  o rd e r  n u mb er  s ho u ld  b e  g i v en  to  t h e s up p l i e r .   A 

co n f i rmi n g r eq ui s i t i o n /p u rch as e o rd e r  s h al l  b e i s su ed  im m edi a t e ly  t h e r ea f t e r  an d  

c l ea r l y  m ark ed  a s  s u ch .  
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D J E J P a ym en t P ro cedu res  (S ee D J E G an d DJ FA B )  D J E J 

 T h e  su p e r i n t en d ent  s h a l l  r eco m m en d p aym en t  to  v en d o r s  and  s u pp l i e rs  

f o r  go o d s  and  s e rv i ces  u p o n s a t i s f ac t o ry  rece i p t  o f  a l l  g o o ds  o r  co mp l e t i o n  o f  a l l  

s e rv i ces  an d  fo r  wh i ch  t h e re  i s  a  d i s t r i c t  p urch as e  o rd e r  n um b er  i s su ed  a s  p ro vi d ed  

fo r  i n  bo a rd  p o l i cy .   

 T h e  b o a rd  sh a l l  con s id e r  p ay m ent  o f  b i l l s  r eco mm en d ed fo r  p ay m en t  a t  

r eg u l a r  bo a rd  m ee t in g s  ex cep t  a s  p rov i d ed  fo r  i n  p ol i cy .    

 T h e  b o a rd  m ay d es i g n a t e  o n e  o r  m o re  empl o y ees  t o  p ay  b i l l s  i n  ad v an ce  

o f  an y  bo a rd  m ee t i ng  in  o rd e r  t o  avo i d  a  p en a l t y  fo r  l a t e  p aym en t  o r  t o  t ak e  

ad v an t ag e  o f  any  ea r ly  p ay m ent  d i s co u nt .  
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D J F A P u rch as in g Au th o ri ty  D J F A 

 T h e  su p e r i n t en d ent  i s  au t ho r i zed  t o  ex ecu t e  con t r ac t s  on  b eh a l f  o f  t h e  

d i s t r i c t  f o r  th e  pu rch as e  o f  g o od s  an d  s e rv i ces  i f  t h e am ou n t  i s  l e ss  t h an  $2 0, 0 0 0.   

T h e  b o a rd  s h a l l  r ece i v e r ep o r t s  o n  an y  con t r ac t s .  
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D J F A B A dm in is t ra t i v e L eew ay   ( s ee D JE G an d D J E J ) D J F A B 
  

 I n  an  em erg en cy ,  t h e su p e r i n t en d ent  s h a l l  h av e t h e au t ho r i t y  t o  m ak e 

ex p en d i t u r e s  n eces s a ry  t o  p r ev ent  ad d i t ion a l  d am ag e  t o  d i s t r i c t  p ro p e r t y ,  t o  k eep  

t h e s ch oo l s  o p en  o r  t o  r eo p en s cho o ls .   Em erg en cy p u rch as es  s h al l  b e r a t i f i ed  b y  

t h e  bo a rd  at  t h e n ex t  r eg ul a r  o r  sp ec i a l  b oa rd  m ee t i n g .  
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D K S tud en t  A ct iv i ty  Fu nd Man a g em en t   (S ee  J GH B,  JH  a nd  JL )  D K 

 A n y  ac t i v i t y  wh i ch  i nv o lv es  t h e  exp en di t u r e  o f  ac t iv i t y  fun d s  s h al l  b e  

s u b j ec t  t o  p r i o r  ap p rov a l  o f  t h e p r in c i p a l .  

 A c t i v i t y  Fu n d M an ag em en t  

 T h e  b ui l d i n g  p r i n ci p a l s  sh a l l  m a in t a in  an  accu ra t e  r eco rd  o f  a l l  s t u d ent  

ac t i v i t y  fun d s  i n  t h e  r e sp ec t iv e  a t t end an ce  cen t e r s .   N o fu n ds  s h al l  b e  ex p end ed  

f ro m t h es e  acco un t s  ex cep t  in  s up p o r t  o f  t he  s t u d ent  ac t iv i ty  p ro g ram .   N o ac t iv i t y  

acco u n t  s h a l l  h av e  a  n eg a t i v e b a l an ce.  

 T h e  b o a rd  s h a l l  r ece i v e a  m o nt hl y  r epo r t  o n  a l l  a c t i v i ty  acco un t s .  

 A l l  s t u d ent  ac t i v i ty  fu n ds  w i l l  b e au di t ed  an nu a l l y  at  t h e s am e t im e a s  th e  

g en e ra l  f u nd  b u d g et .  

 A l l  p aym ent s  f rom s t u d ent  ac t iv i ty  fu nd s  s h a l l  b e m ad e f ro m p u rch as e 

o rd e r s  s i g n ed  b y  t h e em pl o y ee r e s p o ns ib l e  fo r  t h e fu n d.  

 R ece i p t s  sh a l l  b e  k ept  f o r  a l l  r ev en u e  d ep o s i t ed  i n to  th e  ac t iv i ty  fu nd  o f  

each  a t t end an ce  cent e r .   Al l  p aym en ts  f rom  t h e ac t iv i t y  fu n d s h a l l  b e b y  ch ecks  

p ro v i d ed  fo r  th a t  p u rpo s e .  

 A c t i v i t y  Fu n d D ep os i t s  

 A c t i v i t y  fu n ds  f ro m g a t e  r ece i p t s  o r  o t h e r  s o u rces  m ay  b e d ep o s i t ed  d i r ec t l y  

i n t o  a  b an k acco u nt  m a i n t a i n ed  fo r  th i s  purp o s e .  

 I n ac t i v e  A c t iv i ty  Fun d s    

 T h e  b o a rd  w i l l  a s su m e  con t ro l  o f  a l l  i n ac t i v e  ac t i v i t y  fu n ds  and  d i s bu r s e  

t h o s e fu nd s  to  o t h e r  ac t i v i t y  acco u n ts  o r  exp en d  t h e fu nd s  a s  d i r ec t ed  b y  th e  b o a rd .  

 E ach  s t ud en t  ac t i v i t y  fu n d  s h a l l  h av e  an  em p l oy ee  i n  ch a rg e  o f  t h e  fu nd .   

T h e  emp l oy ee  sh a l l  b e r e s po n s i b l e  for  m aki n g  a  m on t hl y  r ep o r t  t o  t h e 

s u p e r i n t en d ent  and  t h e b o a rd .  
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D K S tud en t  A ct iv i ty  Fu nd Man a g em en t  D K -2 

 T h e  m o nt h ly  s tu d en t  act i v i t y  r epo r t  sha l l  s ho w o p eni n g  an d cl o s i n g  

b a l an ces  o f  each  fu n d.   T h e r ep o rt  s h a l l  a l s o  s ho w t h e t o t al  am o un t  o f  d ep o s i t s  

an d  an  i t emi zed  l i s t  o f  exp en d i t u r e s .  
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D P  C o l l ec t i on  P ro cedu res   (S ee  E E an d JS )  D P  

 U n p a i d  Fees  and  N eg at i v e A cco u nt  B a l an ces  

 U n p a i d  o r  o v e rd u e acco u nt s  d i s ru pt  acco un t i ng  p rac t i ce s  wi th i n  t h e d i s t r i c t .   

A l l  p e r s on s  w h o o w e  o v e rd u e f ee s  o r  h av e  n eg at i v e acco u nt  b a l an ces  w i t h  t h e  

d i s t r i c t  s h al l  b e n ot i f i ed  o f  th e  d el i nq u en cy  u p  t o  t h r ee t im es  i n  no t  l e ss  t h an  t en  

d ay  i n c rem en ts  b y  th e  s u p e r in t en d en t  o r  su p e r i n t end en t ’ s  d es i gn ee  v i a  l e t t e r  s en t  

b y  U .S .  F i r s t  C l a ss  M a i l  p rov i d i n g  t h at  th e  i n di v id u a l  o w es  th e d i s t r i c t  f ee s  o r  

t h a t  a  s p ec i f i ed  acco un t  h as  in s u f f i c i en t  f un d s  o r  a  n eg a t iv e  b al an ce  and  t h e r ea s o n 

fo r  t h e f ee s  o r  acco un t  w i t h d raw a ls .    

 I f ,  wi th i n  t en  d ay s  a f t e r  t h e s econ d n ot i ce w as  m ai l ed ,  t h e d ebt  i s  n o t  p ai d  

i n  fu l l  o r  a r r an g em ent s  h av e n o t  b een  m ad e w i t h  th e  s u p e r in t en d en t  o r  

s u p e r i n t en d ent ’ s  d es i gn ee  to  p ay  i t ,  a  t h i rd  an d  f i n a l  n ot i ce  s h a l l  b e s ent  t o  t h e 

d eb t o r  b y  m ai l .    P o s t ag e  and  s t a t i o n a ry  co s t s  m ay  b e  add ed  t o  t h e o r i g i n al  b i l l .  

 I f  f u l l  p ay m ent  i s  n ot  r ece iv ed  b y  t h e c l e rk  w i t h i n  t en  d ay s  a f t e r  m ai l in g  o f  

t h e  f i n a l  no t i ce ,  au th o r i za t i o n  fo r  t h e en fo rcem en t  o f  co l l ec t io n  m ay b e ob t a in ed  

t h ro u gh t h e lo ca l  s m al l  c l a i m s  cou r t  in  co m p l i an ce  wi th  K an s as  s t a t u t e s .   T h e  

s u p e r i n t en d ent  o r  s u p e r i n t end en t ’ s  d es i gn ee  m ay  t u rn  t h e m a t t e r  o v e r  t o  l eg a l  

co u n s e l  t o  co mm en ce d eb t  co l l ec t i o n  p ro ceed i n g s  on  b eh a l f  o f  t h e d i s t r i c t ,  o r  t h e 

m a t t e r  m ay b e h an dl ed  t h rou g h th e  K ans as  S et O f f  P ro g ram .        

 I n s u f f i c i en t  Fun d s  C h eck s  

 T h e  s u p e r in t en d ent  o r  th e  s u p e r in t en d en t ’s  d e s i gn ee  i s  au t h o r i zed  t o  r e t a in  

t h e  s e rv i ces  o f  a  b ad  ch eck  co l l ec t io n  ag en cy  t o  co l l ect  f u n ds  d u e t o  t h e  d i s t r i c t  

u p o n r ece i p t  o f  in s u f f i c i en t  f u nd s  ch eck s .  
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EA ............................... Goals and Objectives  

EB ............................... Buildings and Grounds Management 

EBA ............................. Insurance Program 

  Liability Other Than For Vehicles 

EBAA………………..Workers Compensation (See KFD) 
EBB ............................. Safety (See JBH) 

  Safety Rules   

  Safety Unit 

  Warning System 

  Safety Inspections 

  Heating and Lighting 

EBBA .......................... Hazardous Waste Inspection and Disposal 

  Inspection 

  Disposal 

  Rules 

EBBD .......................... Evacuations and Emergencies (See EBBF and JBH) 

  School-Closing Announcements 

  Bomb Threats 

  Planning for Emergencies 

EBBE .......................... Emergency Drills 

EBBF........................... Crisis Planning (See EBBD) 

EBC ............................. Security and Safety (JCAC, JCDBB, JDD, JDDB, JDDC and KGD) 

  Reporting Crimes at School to Law Enforcement 

  Reportable events would include: 

  Reporting Certain Students to Administrators and Staff 

  Reportable events include: 

  Annual Reports 

  Staff Immunity 

EBCA .......................... Vandalism 

  Vandalism Protection 



©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

  Restitution for Damages 

  Return of School Property   

  Offering a Reward 

EBE ............................. Cleaning and Maintenance Program  

  Sanitation 

EBI .............................. Long-Range Maintenance Program 

EBJ.............................. Records 

EC ............................... Equipment and Supplies Management 

  Receiving 

ECA ............................ HIPAA Policy (See BCBK, BE, CN, CNA, IDAE and JR et seq.) 

  Staff Training Required 

  Compliance Required 

ECH ............................ Printing and Duplicating Services (See IIBG and KBA) 

ED ............................... Student Transportation Management (See EDDA and JGG) 

EDAA .......................... School Buses and Vehicles  

  Liability 

  Safety 

  Speed Limits 

  Safety Inspection 

  Scheduling and Routing 

  Records 

  Licensing of Drivers 

  Housing of School Vehicles 

  Transportation to Summer Athletic Events 

EDDA .......................... Special Use of School Buses   

EE ............................... Food Services Management 

  Sanitation Inspections 

  Records 

  Meal Prices 

  Free and Reduced Price Meals 

  Unpaid Meal Charges 

  Availability of Meals on Remote Learning Days Due to Severe Weather 

EF……………………..Data Management 

  Data Dissemination 
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  To Education Agencies 

EG……………………..Energy Conservation 

EH…………………...Safe Routes to Schools 
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E A G o a ls  a nd  Ob jec t i v es  E A 

 T h e  d i s t r i c t ' s  bu s in es s  a f f a i rs  s h al l  b e  m an ag ed  i n  t h e  m os t  eco no mi ca l  an d  

e f f i c i en t  m an n e r  p os s ib l e .  

 T h e  su p e r i n t en d ent  h as  au t h o r i t y  t o  m an age  t h e d i s t r i c t ' s  b us i n ess  a f f a i r s .  
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E B B ui ld in gs  a nd  G roun ds  Man ag em en t E B 

 A l l  d i s t r i c t  b u i l d in g s  an d  p rop e r t y  s h al l  b e  m ai n t ai n ed  an d i ns p ec t ed  o n  a  

r eg u l a r  b as i s .  

 T h e  su p e r i n t en d ent  s h a l l  d ev e lo p  a  comp reh en s i v e p rog ram w hi ch  w i l l  

en s u re  p ro p e r  m a i n t en an ce  o f  a l l  d i s t r i c t -o w n ed  p ro p e r t y .  
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E B A I n su ran ce  P rog ram E B A 

 A l l  d i s t r i c t -o w n ed p ro p e r t y ,  r ea l  an d  p e rs o n a l ,  w i l l  b e in s u red  t o  co v e r  

l o s s es  f rom n a t u ral  caus es ,  f i r e ,  v an d al i sm  and  o t h e r  ca s u a l t i e s .   I n s u ran ce s h al l  

a l s o  co v e r  t h e f t  o f  d i s t r i c t  m on i es .  

 L i ab i l i ty  Ot h e r  T h an Fo r  V eh i c l e s  

 T o  t h e ex t en t  p e rm i t t ed  b y  l aw,  t h e b o a rd  m ay i ns u re a l l  em pl o y ees  ag ai n s t  

l eg a l  ac t i on  a r i s in g  o ut  o f  t h e p e r fo rm ance  o f  any  au t ho r i zed  d u t i e s .  T h e b o a rd  

m ay  a l s o  p u rch as e in s u ran ce  cov e r i n g  lo s s  r e s u l t in g  f rom s tu d en t  p a r t i c i p at i on  i n  

a  w o rk -b as ed  l ea rn i n g  p ro g ram au th o r i zed  b y  th e  d i s t r i c t .   T h e b o a rd  m ay 

au t h o r i ze t h e d i s t r i c t  to  j o i n  a  g ro u p - fu nded  po o l  t o  p ro v id e i ns u ran ce co v e rag e  

fo r  t h e d i s t r i c t .  

 T h e  d i s t r i c t  m ay d es i g n a t e  o n e  o r  m o re  i ns u ran ce  ag en t s  o f  r eco rd .   Th e  

s u p e r i n t en d ent  m ay w o rk  wi t h  t h e i n su rance  ag en t  o f  r eco rd  o r  g ro up - fu n d ed p o ol  

t o  d ev el o p  ad equ a t e  in s u ran ce  p ro g ram s an d / o r  p ro p os a l s  co v e r i n g  t h e  d i s t r i c t ' s  

em p l oy ees  and  p ro p e r t y .  
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E B A A W o rk ers  C omp ens a t io n  (S ee KF D ) E B A A 

 T h e  d i s t r i c t  w i l l  p a r t i c i p a t e  in  wo rk e r s  co m p en s at i o n  a s  r eq ui r ed  b y  

cu r r en t  s t a tu t e .   T h e co mb i n ed wo rk e r s ’  co mp en s a t i o n  b en e f i t s  an d  s a l a ry  

r ece i v ed  un d e r  a l lo w ed s i ck  l eav e,  o r  o t h er  av a i l ab l e  l eav e ,  sh a l l  n o t  ex ceed  o n e  

fu l l  d ay ' s  p ay .  

 A l l  em p lo y ees  o f  th e  d i s t r i c t  s h a l l  b e  co v e red  by  w o rk e rs  

co m p en s at i o n .   Wo rk e r s  co m p ens a t io n  cov e rag e  i s  p ro v id ed  fo r  a l l  em p lo y ees  

r eg a rd l e s s  o f  a ss i g nm en t ,  l en gt h  o f  a ss i gn m en t ,  an d /o r  h ou r s  wo rk ed  p e r  d ay .   

B en e f i t s  a r e  fo r  p e r s on a l  i n j u ry  f ro m acc id en t  o r  in d us t r i a l  d i s eas es  a r i s i n g  o ut  

o f  an d  in  t h e co u r s e o f  em pl o ym en t  in  t h e  d i s t r i c t .  

 T h e  w o rk e r s  com p en s at i o n  p l an  wi l l  p rov i d e  cov e rag e  fo r  m edi ca l  

ex p en s es  and  w ag es  to  t h e  ex t en t  r eq u i r ed  b y  s t a t u t e  t o  th o s e em pl o y ees  w h o 

q u a l i fy ;  h o w ev er ,  t h e am ou n t  o f  w o rk e r s  co m p en s at i o n  b en e f i t s  and  s i ck  l eav e 

b en e f i t s  s h al l  n o t  ex ceed  a  r eg u l a r  d a i l y  r a t e  o f  p ay .   An  em p l oy ee  u s i n g  s i ck  

l eav e ,  o r  o t h e r  av ai l ab l e  l eav e,  i n  co mb i na t i o n  w i t h  w o rk e r s  co m p en s a t i o n  w i l l  

b e  ch a rg ed  fo r  o n e  fu l l  o r  p a r t i a l  d ay  o f  s i ck  l eav e,  a s  p rov i d ed  fo r  i n  t h e s i ck  

l eav e  p o l i cy  o r  t h e n eg ot i a t ed  ag reem ent ,  fo r  each  d ay  o f  abs en ce  u nt i l  t h e 

em p l oy ee ’ s  s i ck  l eav e i s  ex h au s t ed .  

 A n y em pl o y ee w h o i s  o f f  w o rk  and d rawi n g w o rk e r s  com p ens a t io n  

s h a l l  b e r eq u i r ed  t o  p ro vi d e  t h e c l e rk  o f  t he  b o a rd /H u m an R es o u rce D i r ec t o r  w i t h  

a  w r i t t en  d o ct o r ’ s  r e l ea s e  b e fo re  t h e  emp lo y ee  i s  a l lo w ed  t o  r e tu rn  t o  w o rk .   I n  

ad d i t i o n ,  s h ou l d  th e  emp l oy ee  b e r e l ea s ed  t o  r e t u rn  t o  w o rk  b y  a  d o c t o r  an d  f a i l  

t o  d o  so ,  a l l  b en e f i t s  un d e r  s i ck  l eav e s ha l l  b e en d ed an d t h os e  b en e f i t s  u n d e r  

w o rk e r s  com p ens a t io n  s h a l l  b e  r e s t r i c t ed  a s  p rov i d ed  by  cu r r ent  s t a tu t e .
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E B A A W o rk ers  C omp ens a t io n  E B A A -2 

 C h oi ce  o f  Ph y s i c i an  

 T h e  b o a rd  sh a l l  h av e th e r i gh t  t o  ch oo se  a  d es i g n at ed  h ea l t h  ca r e  

p ro v i d e r  t o  p ro vi d e m ed i ca l  a ss i s t an ce  to  any  em pl o y ee w h o s u f f e r s  an  in j u ry  

w h i l e  p e r fo r mi n g th e i r  j ob .  
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E BB S a fe ty  (S ee J BH )  E BB 

 T h e  d i s t r i c t  s h al l  m ak e r eas o n abl e  e f fo r t s  t o  p ro v id e a  s a f e  en vi ro nm en t  

fo r  s t u d ent s  an d  em pl o y ees .  

 S a fe t y  Ru l e s  

 T h e  s u p e r i n t en d ent  an d  s t a f f  s h a l l  d ev e l op  n eces s a ry  ru l e s  an d  r eg ul a t i o n s  

fo r  s t u d ent  s a f e t y  i n  s cho o l  an d  a t  s ch o o l  ac t i v i t i e s .  

 S a fe t y  U n i t  

 T each e r s  w h o  i n s t ru c t  i n  h aza rd o u s  cu r r i cu l u m a reas  w i l l  t e ach  a  u n i t  each  

y ea r  o r  s em es t e r  d ed i cat ed  t o  s a f e t y  ru l e s  in h e ren t  i n  t h e p a r t i cu l a r  s u bj ec t  m a t t e r .  

 A p p ro p r i at e  s a f e t y  s i g ns ,  s lo g an s ,  o r  o t h er  s a f e ty  i t em s  s h a l l  b e p os t ed  o n  

o r  in  t h e n ea r  v i c i n i t y  o f  p ot en t i a l l y  d an ge ro u s  d ev i ces  o r  m achi n e ry .  

 N o  s t u d ent  wi l l  b e  p e rm i t t ed  t o  p a r t i c i p ate  i n  t h e c l a ss  u n t i l  s a t i s f ac t o ry  

k n o w l edg e  o f  t h e s a f e t y  ru l es  a r e  d em on s t r a t ed  to  th e  t each e r .  T each e r s  w i l l  

co n d u c t  p e r io d i c  r ev i ew s  o f  s a f e ty  ru l e s  du r i n g  th e  s cho o l  y ea r .  

 Warn i n g  S ys t em 

 T h e  bo a rd  w i l l  s eek  t o  coo p e ra t e  w i th  l o ca l  g ov e rn m ent  o f f i c i a l s ,  

em erg en cy  p rep a red n ess  au t h o r i t i e s ,  an d  o t h e r  r e l a t ed  s t a t e  ag en ci e s  t o  m a i n t a i n  

ad eq u a t e  d i s a s t e r  w arni n g  sy s t em s .  

 S a fe t y  In s p ec t i o ns  

 T h e  su p e r i n t en d ent ,  b u i ld i ng  p r i n c ip a l s ,  an d  m a i n t en an ce  p e r so n n e l  wi l l  

r eg u l a r l y  i ns p ec t  each  at t en d an ce cen t e r ,  p l ay g ro un d an d p l ayg ro u nd  equ i pm en t ,  

b o i l e r s ,  b l each e r s ,  an d  o t h e r  ap p ro p r i a t e  a r eas  to  s ee t h a t  t h ey  a r e  ad eq u at e l y  

m a i n t ai n ed .   Wr i t t en  r eco rd s  o f  th es e  i n spec t i o n s  sh a l l  b e m ai n t ai n ed .  

 I f  r ep a i r s  a r e  n eces s a ry ,  t h e i nd i v i d u al  con d u c t in g  th e i nv es t i g a t i o n  sh a l l  

i m m ed i a t el y  i n fo rm t h e b ui l d i n g  p r i nc i p a l ,  s up e r i n t en d en t ,  o r  im m edi a t e  

s u p e rv i s o r  i n  w r i t i ng .   N eces s a ry  s t ep s  e i th e r  t o  r ep a i r  o r  to  r em o v e t h e d e fec t  
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E BB S a fe ty  E BB -2 

w i l l  b e t ak en  a s  s o o n a s  p os s i b l e .   D e fec t s  r equ i r in g  ex p en di t u r e  o f  mo n ey i n  

ex ces s  o f  $ 2 0, 00 0 w i l l  b e  r epo r t ed  to  t he  b o a rd .   A ny d e fec t s  no t  i mm ed i a t el y  

r em o v ed,  r ep a i r ed ,  o r  o t h e rw is e e l i m in a ted  s h a l l  b e b l o ck ed o f f  w i t h  f en ces  o r  

o t h e r  r e s t r a i n i n g  d evi ces .  

 H ea t i n g  an d  L ig h t i n g  

 A l l  f u rn aces ,  b o i l e r s ,  an d  l i g h t i n g  f i x t u r es  w i l l  b e  in s p ec t ed  an n u a l l y  t o  

en s u re  s a f e t y  fo r  s t u d ent s ,  d i s t r i c t  em pl oy ees ,  and  p a t ro n s .   T h es e  d ev i ces  s h a l l  

m ee t  m in i mu m s t a t e  an d  f ed e ra l  s t an d a rds .  

 T h e  us e  o f  s p ace h ea t e r s  i n  d i s t r i c t  b ui l d i n g s  i s  p e rm i t t ed  so  l o n g a s  a l l  

h ea t e r s  a r e :  U L l i s t ed  an d  ap p ro v ed;  p l u gged  d i r ec t l y  i n to  th e  w a l l  o ut l e t  an d  n ot  

u s ed  w i th  an  ext en s i o n  co rd ;  and  h av e  a  3  fo ot  c l ea r an ce  f rom  any  co m bu s t i b l e  

i t ems  th a t  m ay  ca t ch  f i r e .   C om b u s t i b l e  i t em s  i n c l ud e ,  b u t  a r e  n ot  l i mi t ed  t o ,  p ap e r  

p ro d u c ts ,  c l o th i ng ,  an d  b l an k e ts .   S t a f f  m em b er s  wh o  wi s h  t o  b r i ng  t h ei r  o w n 

s p ace  h ea t e r  s h a l l  f i r s t  g e t  t h e ap p rov a l  o f  t h ei r  i mm ed i at e  su p e rv i s o r .  
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 EBB A H a za rdo us  W a s te In sp ec t i on  a nd  D is po sa l  E BB A 

 I n s p ec t io n  

 R eg u l a r  i ns p ec t io n  o f  d i s t r i c t  f ac i l i t i e s  f o r  h aza rd o u s  w as t e  s h a l l  b e 

co n d u c t ed  b y  Di r ec t o r  o f  Em erg en cy  Man ag em en t .   Wri t t en  r eco rd s  o f  t h es e 

i n s p ec t i o ns  s h a l l  b e  m a i n t a i n ed .  

 D i s p os a l  

 Wh en  h aza rd o us  w as t e  m a t e r i a l  i s  p rodu ced  in  a  c l a s s ,  o r  o th e rw i s e  

l o ca t ed  i n  t h e  d i s t r i c t ,  i t s  d i s po s a l  s h a l l  b e  i n  acco rd an ce  w i t h  s t a t e  and  f ed e ra l  

r u l e s  an d  r eg u l a t i o ns ,  o r  cu r r en t  l aw .  

R u l e s  

 T h e  s u p e r in t en d ent  s h al l  d ev el o p  w ri t t en  ru l e s  an d  p ro ced u res  fo r  

n o t i fy i n g  d i s t r i c t  adm i ni s t r a t o r s  t h at  h azard o u s  w as t e  h as  b een  d i s cov e red  an d/ o r  

p ro d u ced an d ru l e s  fo r  r ep o rt i n g  t h e p rope r  d i s p os a l  o f  w as t e .   Th es e ru l e s  and  

r eg u l a t io n s  sh a l l  b e d i s t r i b u t ed  t o  a l l  s t a f f  m em b er s  i n  c l a ss i f i ed  and  ce r t i f i ed   
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E BB D E v a cu a t i on s  and  Em erg en c i e s  (S ee EB BF  and  JBH ) E BB D 

 I f  an  em erg en cy i n t e r f e r e s  w i t h  t h e no rm a l  co n d u ct  o f  s ch o ol  a f f a i r s ,  

s t u d ent s  m ay b e d i sm i ss ed  f rom s ch oo l  on l y  by  t h e s u p e r in t en d ent .   A p l an  fo r  

em erg en cy  d i sm is s a l  o f  s t u d en t s  du r i ng  t he  s ch oo l  d ay  sh a l l  b e  d ev e l o p ed b y  t h e 

s u p e r i n t en d ent  an d  ap p ro v ed  b y  t h e bo a rd .   A  co p y sh a l l  b e f i l ed  w i t h  th e  cl e rk  

an d  p ro ced u res  fo r  d i sm i ss a l  s h a l l  b e  g i v en  t o  p a ren t s  an d  s t ud en t s  a t  t h e 

b eg i n ni n g  o f  each  s ch o ol  y ea r .  

 S ch o ol  w i l l  no t  b e d i sm is s ed  ea r l y  b ecau se  o f  an  em erg en cy w h en t h e  

s a f e t y  o f  s t u d en t s  an d  t each e r s  i s  b e t t e r  se rv ed  b y  r em ai n i ng  at  s ch o ol .  

 D u r i n g  an  em erg en cy  p e r i o d  w h en th e re  i s  i ns u f f i c i en t  w arn i n g  t i m e,  

t h e  d i s t r i c t  wi l l  k eep  a l l  s t u d en t s  un d e r  s ch o o l  ju r i sd i c t i o n  and  s u p e rvi s io n .   T h e  

s t a f f  sh a l l  r em a in  o n  d u ty  t o  s up e rv i s e  s tu d en t s  du r i n g  th i s  t i m e.   P a ren ts  m ay  

co m e  to  s cho o l  an d  p i ck  u p  t h ei r  ch i l d r en .  S t ud en t s  sh a l l  b e  r e l ea s ed  acco rd i ng  t o  

b o a rd  po l i cy  fo r  r e l ea s e o f  s t u d ent s  d u r ing  th e  s ch o ol  d ay .  

 S ch o ol -Cl o s i n g  A n no u n cem en t s  

 Wh en  t h e s u p e r i n t end en t  b e l i ev es  t h e  s a f e t y  o f  s t u d ent s  i s  t h r ea t en ed  

b y  s ev e re w ea t h e r ,  h ea l th  o r  s a f e t y  co n ce rn s ,  o r  o th e r  c i r cu m st an ces ,  p a r en ts  an d  

s t u d ent s  s h a l l  b e  n ot i f i ed  o f  s ch o ol  c l os in g s  o r  can ce l l a t io n s  b y  an no u n cem ent s  

m ad e  ov e r  r ad i o / T V s t a t i o n ( s ) ,  o r  o th e r  e lec t ro n i c  m edi a .  

 B o mb  T h rea t s  

 I f  t h e r e  i s  a  b om b t h r ea t  o r  s i mi l a r  em ergen cy ,  t h e p r in c i p a l  s h a l l  

s ee  t h at  s t ud en ts  a r e  es co r t ed  to  a  s a f e  p l ace .   T h e p r in c i p a l  sh a l l  no t i fy  l aw  

en fo rcem en t  ag en c i e s  o f  t h e th r ea t  and  r eq u es t  a  t h o rou g h in s p ec t i o n  o f  th e  

b u i ld i ng s  an d  g r o un d s .   Ot h e r  co n t i n g en cie s  a s  n ot ed  i n  th e  c r i s i s  p l an  s h a l l  b e  

fo l l o w ed.  
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E BB D E v a cu a t i on s  and  Em erg en c i e s  E BB D -2 

 I f  i t  i s  d e t e rm i n ed  th a t  n o  d an g e r  ex i s t s  t o  t h e s tu d en ts ’  s a f e ty  and  i f  

t h e r e  i s  t im e  r em a i ni n g  in  t h e  s ch o ol  d ay ,  s ch o o l  sh a l l  b e r e s um ed.  

 P l an ni n g  fo r  Em erg en c i e s  

 E ach  b u i l d in g  p r i n c i p al  s h al l  d ev e l op  ap p ro p ri a t e  em erg en cy 

p ro ced u res  wh i ch  sh a l l  b e in c l u d ed i n  t h e d i s t r i c t ’ s  c r i s i s  p l an s .   As  ap p ro p ri a t e ,  

p o r t io n s  o f  t h e  c r i s i s  p l an  d ev el o p ed s h a l l  b e  h e l d  i n  s t r i c t  co n f i d en ce b y  s t a f f  

m em b er s  h avi n g  d i r ec t  r e sp o n s i b i l i t y  fo r  im p l em en t i n g  t h e p l an .  
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E BB E Em erg en cy D r i l l s  E BB E 

 B u i l d in g  p r i n c ip a l s  s h al l  b e  r e s po n s i b l e  fo r  s ch ed ul i ng  and  co nd u c t i n g  

em erg en cy  an d s a f e t y  d r i l l s  a s  r equ i r ed  b y  l aw an d  fo r  en su r i n g  s t u d ent s  a r e  

i n s t ru c t ed  in  t h e p ro ced u res  t o  fo l l o w d u r in g  t h e d r i l l s  an d  i n  an  ac tu a l  em erg en cy.  

 E ach  bu i l d in g  p r in c i p al  s h a l l  d ev el o p  a  w ri t t en  p l an  fo r  s p ec i f i c  

em erg en cy  d r i l l s  r eq ui r ed  b y  l aw .   T h e p lan  sh a l l  i n c l ud e  s p ec i f i c  a r r an g em en t s  

fo r  th e  ev acu at i o n  o f  m o bi l i t y  i m p ai r ed  an d  o t h e r  i n di v i d u a l s  w h o m ay  n eed  

a s s i s t an ce f ro m s t a f f  m em b er s  t o  s a f e l y  ex i t  t h e b ui l d i n g .   A l th o u gh p l an s  fo r  

ev acu a t i o ns  a r e  e s s ent i a l ,  t h e  s t a t e  f i r e  m ar s h a l  m ay  g ran t  ex emp t io n s  t o  t h e 

n u m b er  o r  m ann e r  o f  d r i l l s  r eq ui r ed  b y  l aw  w i t h  r eg a rd  t o  s t u d en t s  r ece i v i ng  

s p ec i a l  ed u ca t i o n  o r  r e l a t ed  s e rv i ces ,  up on  r eq u es t .  

 E ach  p r i n c ip a l  sh a l l  con d u c t  b r i e f in g s  wi t h  t h e s t a f f  co n ce rn i n g  t h e  

em erg en cy  p l an .  

 E ach  t each e r  s h a l l  ex pl a i n  r e l ev an t  po r t io n s  o f  t h e p l an  to  s t u d ent s  

u n d e r  th e i r  ju r i sd i c t i o n  p r i o r  t o  a  d a t e  e s tab l i sh ed  b y  th e  p r in c i p a l .   Wi th i n  o n e 

w eek  t h e re -a f t e r ,  t h e  bu i l d in g  p r i n c ip a l  sha l l  co nd u c t  a  s u rp r i s e  d r i l l .   Ot h e r  d r i l l s  

s h a l l  b e h e ld  at  t im es  d e t e rmi n ed b y  th e  bu i l d i n g  p r i n c i p al .    

 T h e  fo u r  f i r e  d r i l l s  and  th r ee  c r i s i s  d r i l l s  r eq ui r ed  b y  l aw  m ay  b e 

s ch ed u l ed  a t  an y  t im e  du r i n g  t h e  s ch o ol  y ea r .   H o w ev er ,  t h e  t wo  to rn ad o  d r i l l s  

r eq u i r ed  s h al l  b e  con d u c t ed  i n  S ept em b er  an d  M arch .   A l l  t h es e d r i l l s  m us t  b e 

co n d u c t ed  b y  each  s ch oo l  d u r i ng  s ch o o l  ho u r s  an d  can n ot  b e m ad e  p a r t  o f  r eg u l a r  

d i sm i ss a l  a t  t h e c l os e  o f  t h e  s ch o ol  d ay .    

 E ach  em erg en cy an d s a f e t y  d r i l l  p l an  s h a l l  b e r ev i ew ed b y  t h e  

s u p e r i n t en d ent  and  f i l ed  w i t h  th e  c l e rk .  
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E BB F C r i s i s  Pl an nin g  (S ee  EB B D ) E BB F 

 T h e  s u p e r in t end en t ,  in  co o p e ra t i o n  w i t h  each  b ui ld i ng  p r in c i p a l ,  s h a l l  

d ev e l o p  a  p l an  t o  d ea l  w i t h  c r i s e s  in  an  a t t en d an ce  cent e r .   E ach  p l an  s h a l l  b e  

ap p ro v ed b y  t h e bo a rd  b e fo re i t  i s  im pl emen t ed .  

 A  co py o f  t h e p l an  sh a l l  b e  o n  f i l e  i n  each  b u i ld i ng  an d w i t h  t h e c l e rk .  

 B u i l d in g  p r i n c ip a l s  s h a l l  t r a i n  s t a f f  t o  i mp l em ent  th e  b ui l d i n g  p l an .   

A s  n ecess a ry ,  s t u d ent s  an d  p a ren ts  wi l l  b e i n fo rm ed ab o ut  d e t a i l s  o f  t h e p l an .  

 C r i s i s  p l an s  s h al l  b e  s u bj ec t  t o  r egu l a r  r ev i ew  b y t h e  ad mi n is t r a t i o n .   

I f  a  p l an  i s  i mp l em ent ed ,  t h e b o a rd  sh a l l  r ece i v e a  r ep o rt  o n  h o w w el l  t h e p l an  

w o rk ed .   I f  n ecess a ry ,  th e  r epo r t  s h a l l  i n cl u d e  r ecom m end ed  ch an g es .  
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E B C  S ecu r i ty  and  S a fe t y  ( S e e  J C A C,  J C D BB ,  J D D,  J DD B,  J D D C , K G C a n d  K G D)  E B C 

 S ecu r i ty  d evi ces  m ay  b e i ns t a l l ed  at  d i s t r i c t  a t t en d an ce  cent e r s .   Ot h e r  

m eas u res  m ay  b e  t ak en  t o  p r ev en t  i n t ru s io n s  o r  d i s t u rb an ces  f ro m o ccu r r i ng  in  

s ch o o l  b ui ld i ng s  o r  t r e s p as s i n g  o n  s cho o l  g ro un d s .   T h e d i s t r i c t  w i l l  co o p e ra t e  

w i t h  l aw  en fo rcem en t  i n  s ecu r i t y  m at t e r s  an d  s h al l ,  a s  r eq u i r ed  b y  l aw ,  r ep o r t  

f e l o n i e s  and  m is d em ean o rs  co mm it t ed  a t  sch o o l ,  o n  s cho o l  p ro p e r t y  o r  a t  s ch o ol -

s p o n so red  ac t i v i t i es .  

 R ep o r t i n g  C r i m es  at  S ch oo l  t o  L aw E n fo rcem en t  

 U n l e s s  r epo r t i n g  wo u ld  v io l a t e  t h e  t e rm s  o f  any  m em o ran du m  o f  

u n d e r s t and i ng  b e t w een t h e d i s t r i c t  and  l o ca l  l aw en fo rcem en t ,  any  d i s t r i c t  

em p l oy ee  w h o k n o ws  o r  h as  r ea so n  t o  b e l iev e  an y  o f  t h e  fo l lo w in g  h as  o ccu r r ed  

a t  s ch o ol ,  on  s ch o ol  p rop e r t y ;   o r  a t  a  sch o o l - sp o n so red  ac t i v i t y ,  p rog ram,  o r  

ev en t  s h a l l  i mm ed i at e l y  r ep o r t  t h i s  i n fo rma t i o n  to  l o ca l  l aw en fo rcem ent .  

 R ep o r t abl e  ev en t s  w ou l d  in c l u d e:  

•  an y  ac t  w hi ch  co n s t i t u t es  t h e co mm is s io n  o f  a  f e l o n y o r  a  mi s d em ean o r ;  

o r   

•  an y  act  w h i ch  i nv o lv es  th e  p o ss es s i o n ,  u s e o r  d i s p os a l  o f  exp l os i v es ,  

f i r ea rm s  o r  o t h e r  w eap o n s  a s  d e f in ed  i n  cu r r en t  l aw .  

 I t  i s  r eco m m end ed t h e b ui l d i n g  adm i ni s t r a t o r  a l s o  b e n ot i f i ed .  

 R ep o r t i n g  C er t a i n  S t ud en t s  t o  A d mi ni s t r a to r s  and  S t a f f  

 A d m in i s t r a t iv e ,  p ro fe ss i o n al  o r  p a r ap ro fes s i on a l  em p lo y ees  o f  a  s ch oo l  

w h o  h av e  i n fo rm a t io n  t h at  an y  o f  t h e fo l l o w i ng h as  o ccu r r ed  s h al l  r ep o r t  t h e  

i n fo rm at i o n  and  t h e  i d ent i t y  o f  t h e s tu d ent  r e s po n s i b l e  to  t h e s u p e r i n t end en t .   

 R ep o r t abl e  ev en t s  in c l u d e:  

•  A  s t ud en t  b e i ng  ex p el l ed  fo r  co n du c t  wh i ch  en d an g e r s  t h e s a f e t y  o f  o t h e r s :  
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E B C S ecu r i ty  and  S a fe ty                                                                EB C-2  

•  A  s t u d ent  b e i n g  ex p el l ed  fo r  co mm is s io n  o f  f e l on y t y p ed  o f f en s es ;  

•  A  s t u d ent  b e i n g  ex p el l ed  fo r  p o ss es s i o n  of  a  w eap on ;  

•  A  s t u d ent  b e in g  ad ju d g ed t o  b e a  j uv en i l e  o f f en d e r  fo r  an  o f f ens e ,  wh i ch ,  

i f  comm i t t ed  b y  an  ad u l t ,  w o ul d  co ns t i t u te  a  f e l o ny ,  ex cep t  a  f e l o ny t h e f t  

o f f en s e  in v ol v in g  n o  d i r ec t  t h r ea t  t o  hu m an  l i f e ;  

•  A  s tu d en t  b e in g  t r i ed  an d  co n vi c t ed  a s  an  ad u l t  f o r  an y  f el o n y,  ex cep t  t h e f t  

i n v ol v in g  n o  d i r ec t  t h r ea t  t o  h um an l i f e .  

T h e  s u p e r in t en d ent  s h al l  i n v es t i g at e  t h e m a t t e r  an d ,  i f  i t  i s  co n f i rm ed,  th e  

s u p e r i n t en d ent  sh a l l  p ro vi d e  app ro p r i at e  i n fo rm a t io n  and  th e  id en t i t y  o f  t h e 

s t u d ent  r e s po n s i b l e  t o  a l l  emp l oy ees  w h o a r e  i nv o lv ed  in  o r  l i k el y  to  b e d i r ec t ly  

i n v ol v ed  i n  t each i n g  o r  p ro vi d i n g  r e l a t ed  s e rv i ces  t o  th e  s t u d ent .  

 A n n u a l  R epo r t s  

 T h e  p r i n c ip a l  o f  each  b ui ld i ng  s h a l l  p r epa re  a l l  r epo r t s  r equ i r ed  by  l aw 

an d  p re s en t  t h em t o  th e  b o a rd  an d  t h e s t a t e  b o a rd  o f  ed u ca t io n  an nu a l l y .   R ep o r t s  

s h a l l  no t  i n cl u d e an y  p e r s on a l ly  i d ent i f i ab l e  i n fo rm a t io n  ab o ut  s t ud en t s .   T h es e 

r ep o r t s  and  th i s  p ol i cy  m ay  b e  m ad e  av a i lab l e  u p on  r eq u es t  t o  p a rent s ,  p at ro n s ,  

s t u d ent s ,  an d  em pl o y ees  an d  o t h e r s .  

 S t a f f  Im mu n i t y  

 N o  bo a rd  o f  ed u cat i on ,  b o a rd  m em b er ,  s u pe r i n t en d ent  o f  s ch o ol s  o r  

s ch o o l  emp l oy ee  sh a l l  b e l i ab l e  fo r  d am ages  in  a  c i v i l  a c t io n  r e s u l t in g  f ro m a  

p e r s o n ' s  g oo d f a i t h  ac t s  o r  om is s io n  i n  com p l yi n g  wi t h  th e  r equ i r em ent s  o r  

p ro v i s i o ns  o f  t h e K an s as  s cho o l  s a f e ty  and  s ecu r i t y  ac t .  
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E B C A V a nd a l i sm E B C A 

 V an d a l i sm P ro t ec t io n  

 A l l  s ch oo l  p e r s o nn e l  s h a l l  r ep o r t  an y  v an d a l i s m t o  t h e i r  im m edi a t e  

s u p e rv i s o r .   S ch oo l  p e r so n n e l  a r e  ex p ec t ed  t o  lo ck  o r  o th e rw i s e s ecu re an y  f i l e s ,  

r eco rd s ,  s a f e s  o r  s im i l a r  com p ar tm en ts  a t  t h e  c lo s e o f  each  s cho o l  d ay .  

 I n  t h e ev ent  o f  v an d a l i s m,  t h e bo a rd  m ay of f e r  a  r ew ard  acco rd i ng  to  l aw.  

 R es t i t u t i on  fo r  D am ag es  

 T h e  b o a rd  s h a l l  s eek  r e s t i t u t io n  acco rd ing  t o  l aw  fo r  lo s s  an d  d am ag e  

s u s t ai n ed  b y  th e  d i s t r i c t .  

 T h e  p r i n c ip a l  s h al l  no t i fy  t h e su p e r i n t en den t  o f  an y  lo s s  o f ,  o r  d am ag e  

t o ,  d i s t r i c t  p ro p e r t y .   T h e s u p e r i n t en d ent  sh a l l  i n v es t i g at e  t h e i n c i d ent .   T h e cos t  

i n v ol v ed  in  r ep ai r i n g  t h e d am ag e an d/ o r  rep l ac i n g  eq ui pm en t  w i l l  b e d et e rm in ed  

a f t e r  co n su l t a t i on  wi th  app ro p r i at e  p e r so nn e l .  

 Wh en  a  j u v eni l e  i s  i n v ol v ed ,  t h e s up e r i n t en d en t  s h al l  co n t act  t h e  p a ren t s  

an d  ex p l ai n  th e i r  l eg a l  r e s po n s i b i l i t y .   T he  p a rent s  sh a l l  b e n ot i f i ed  in  w r i t i ng  o f  

t h e  do l l a r  amo u nt  o f  l o ss  o r  d am ag e .   R o u t i n e  p ro ced u res  w i l l  b e fo l l o w ed fo r  an y  

n eces s a ry  fo l l o w -u p t o  s ecu re r e s t i t u t i on  f ro m  t h e r e s p o ns i b l e  p a r t y .  

 R es t i t u t i on  p aym en t s  s h a l l  b e m ad e b y  j uv en i l e s  o r  t h ei r  p a r en t s  t o  t h e  

b u s in es s  o f f i ce ,  an d  acco un t s  s h al l  b e  k ep t .   P e r s o ns  o f  l eg al  ag e  s h a l l  b e  h e l d  

r e s p o n s i b l e  fo r  t h ei r  o w n p aym en t s .   I f  neces s a ry ,  p ro v is i on s  m ay  b e  m ad e  fo r  

i n s t al lm en t  p aym en ts .  

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E B C A V a nd a l i sm E B C A -2 

 A cco u n t s  n ot  p a i d  i n  fu l l  wi t h i n  th e  sp ec i f i ed  t im e  m ay  b e  p ro ces s ed  fo r  

l eg a l  act i on .  

 R e t u rn  o f  S ch o ol  P ro p e r t y  

 S ch o ol  p ro p e r ty  m us t  b e r e t u rn ed  by  s t ud en t s .   I f  a  s t ud en t  d o es  n o t  r e tu rn  

d i s t r i c t  p ro p e r t y ,  t h e s u p e r i n t end en t  m ay tak e  ac t i on  al l o w ed by  l aw .  

 O f f e r i n g  a  R ew ard  

 T h e  bo a rd  m ay o f f e r  a  r ew ard  fo r  i n fo rma t i o n  l eadi n g  t o  t h e d i s co v e ry ,  

a r r e s t  an d  co nv i c t i o n  o f  p e r so n s  com mi t t i n g  ac t s  o f  v an d a l i s m.   T h e  o f f e r  wi l l  

co n fo rm t o  s t a t e  l aw an d t h e p ol i cy  ad op ted  b y  th e  b o a rd .  

 Wh en  t h e  b o a rd  d ec id es  t o  o f f e r  a  r ew ard ,  t h e  no t i ce  t o  b e  p u bl i s h ed  b y  

t h e  s u p e r in t en d ent  s h a l l  co n fo rm t o  t h e fo l l o wi n g:  

T h e  b o a rd  o f  ed u ca t i o n ,  a s  au t ho r i zed  b y  K . S . A.  1 2 - 16 7 2 a,  
h e r eb y  o f f e r s  an  u p  t o  $ 50 0 .0 0  r ew ard  to  an y  p e rs o n  w h o 
f i r s t  p ro vi d es  i n fo rm a t i o n  l eadi n g  to  t h e d i s co v e ry ,  a r r e s t  
an d  co nv i c t i o n  o f  t h e  p e r s o n  o r  p e r so n s  r es p o n s i b l e  fo r  ac t s  
o f  v an d al i sm  o n  p ro p e r ty ,  r ea l  o r  p e r so na l ,  o w n ed b y  t h e 
s ch o o l  d i s t r i c t  o r  r i g ht fu l l y  l o ca t ed  on  s ch oo l  d i s t r i c t  
p r em i s es  by  i t s  em p lo y ees  o r  s t ud en ts .  
 

P e r s o ns  h av i ng  any  k n o wl ed g e  a r e  u rg ed  to  con t ac t  th e  
s u p e r i n t en d ent  o f  s ch o ol s  a t  1 2 3  N .  E is en h o w er ,  J un c t i on  
C i ty ,  KS  6 6 44 1,  t e l ep ho n e  7 8 5 - 71 7 -4 00 0 .   T h e b o a rd  
r e s e rv es  t h e r i gh t  t o  d e t e rmi n e  t h e  d es e rv i n g  r ec i p i ent s  o f  
t h e r ew ard  i n  t h e ev ent  o f  co r ro b o ra t i n g  an d  s up p l em en t a ry  
i n fo rm at i o n .  
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E BE C l ea ni ng  a nd  Ma in tena n ce P ro g rams E BE 

 T h e  su p e r i n t en d ent  s h a l l  d ev e l o p  bu i l d i n g  an d g ro un d s  c l eani n g  an d 

m a i n t en an ce  p ro g ram s fo r  bo a rd  ap p ro v al .   A ft e r  ap p ro v al  t h e  p l an s  s h al l  b e  

s h a red  wi t h  th e  app ro p r i at e  adm i ni s t r a t o r s  an d  c l a ss i f i ed  s t a f f .  

 S an i t a t io n  

 T h e  s up e r i n t en d en t  sh a l l  d ev e lo p  cl eani n g  s ch ed ul e s  t o  s ee  t h a t  a l l  

a t t en d an ce  cent e r s  an d  g ro un d s  a r e  f r ee  f ro m  l i t t e r  an d  r e fu s e.  

 C l ean in g ,  s an i t a t i on  and  rou t in e  m a i n t en an ce  p l ans  sh a l l  b e d ev e l op ed 

b y  t h e s u p e r i n t end en t  and  m ay  b e  pu b l i s h ed  i n  t h e  app ro p r i at e  h an db o o k (s )  o r  j o b  

d es c r i p t i o ns  and / o r  emp l o ym ent  con t r ac t s  a f t e r  b o a rd  ap p rov a l .    
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E BI L on g -R an g e Ma in ten an ce P ro g ram E BI 

 T h e  s up e r i n t en d en t  s h al l  d e v e lo p  ann u a l ly  p r io r i ty  l i s t s  o ut l i n i ng  l o n g -

r an g e  m ai n t en an ce o f  s ch oo l  p ro p e r t y ,  b u i l d i ng s  an d  g ro un d s .  

 T h e  s u p e r i n t end en t  s h a l l  p r e s ent  a  r ep o r t  t o  t h e  b o a rd  an n u al l y  

co n ce rn i n g  th e d i s t r i c t ' s  m ai n t en an ce p r i or i t i e s .   A co s t  an a l ys i s  r ep o r t  sh a l l  b e  

a t t ach ed  t o  t h e r ep o rt .  
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E B J R eco rd s  E B J 

 A l l  r eco rd s  p e r t a in i ng  t o  d i s t r i c t -w i d e m a i n t en an ce co s t s  s h a l l  b e  f i l ed  in  

t h e cen t r a l  o f f i ce .   Wh en p rac t i ca l ,  a  co s t  an al y s i s  o f  ex i s t i ng  an d  p ro p os ed  

m a i n t en an ce  p rog ram s sh a l l  b e d ev e lo p ed b y  t h e  s u p e r in t en d en t .  
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E C E qu ipm en t  and  Sup pl i e s  Man a g em en t E C 

 T h e  s u p e r i n t en d ent  s h al l  k eep  up - t o -d at e  in v en t o ry  r eco rds  o n  a l l  eq u ip m ent  

an d  su p pl i e s .  

 R ece i v i ng  

 A l l  p ack i ng  l i s t s  w i l l  b e ch eck ed  ag ai n s t  a l l  i n v oi ces  fo r  accu racy  by  t h e  

s u p e r i n t en d ent  o r  p e r so n  r e s p on s ib l e  fo r  rece i v i n g  s up p l i e s .  

 A  q u ant i t y  co n t ro l  s y s t em i s  n eed ed in  o rd e r  t o  p r ev ent  s h o r t ag es  o r  

m i sm an ag em ent  o f  d i s t r i c t -o w n ed  eq ui p men t  o r  s u pp l i es .   Th e  s ys t em  sh a l l  b e 

k ep t  u p - to -d a t e  and  b e  accu ra t e  eno u gh  to  p ro v id e  in fo rm at i o n  fo r  b ud g e t  

p r ep a ra t i o n  each  y ea r .  

 U p o n v e r i f i ca t i on  b y  th e  p u rch as in g  ag ent  t h a t  r ece i v abl e s  a r e  i n  o rd e r ,  

t h e  m erch an di s e s h a l l  b e s ent  t o  t h e ap pro p r i a t e  l o cat i o n  as  s o on  as  p o ss i b l e .   

E ach  b u i l d in g  p r i n c ip a l  sh a l l  b e  r e s p on s ib l e  fo r  th e  a l l o ca t io n  o r  s t o r ag e  o f  a l l  

s u p pl i e s   an d  equ i pm en t .   I f  t h e i t ems  can n o t  b e  d el i v e red  t o  t h e  p ro p e r  

d es t in a t i on ,  t h ey  w i l l  b e s to r ed  i n  an  ap p ro p r i a t e  s to r ag e  a r ea .  

 B ack  o rd e r s  s h a l l  b e f i l ed  w i th  t h e i n vo i ce  an d  at t ach ed t o  t h e  p u rch as e 

o rd e r .   P e r io d i c  ch eck s  sh a l l  b e  m ad e  to  d et e rm i n e w h e t h e r  b ack  o rd e r s  h av e  b een  

f i l l ed  an d  d el i v e red .  
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E C A H I P A A P ol i cy  E C A 
 (S ee  B C BK ,  B E,  C N,  CN A  a nd J R e t  s eq . )  
 

 T h e  d i s t r i c t  s h a l l  com p l y  w i t h  a l l  ap p l i cab l e  H ea l t h  In s u ran ce P o r t ab i l i t y  

an d  A cco u nt ab i l i ty  A c t  (H IP A A ) p ro vis i o ns  en su r i n g  th e  co n f id en t i a l i t y  o f  

p ro t ec t ed  h ea l t h  i n fo rm a t io n .    

 S t a f f  T ra i n i n g  R equ i r ed  

 T h e  d i s t r i c t  s h al l  p ro v id e ap p ro p ri a t e  an d  t i m e l y  p ro fe s s i o n al  d ev el o pm en t  

ac t i v i t i e s  r eg a rd in g  H IP A A req ui r em ent s .  

 C o mp l i an ce  R eq u i r ed  

 A l l  s t a f f  s h a l l  ab i d e by  H IP A A req u i r em ent s  an d  m a i n t a i n  t h e 

co n f i d en t i a l i t y  o f  p ro t ec t ed  h ea l t h  in fo rma t i o n .   T h e d i s t r i c t  s h al l  p rov i d e n ot i ce 

t o  s t a f f  an d  s tu d en ts  as  r equ i r ed  b y  l aw.   
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E C H P r i n t in g  and  D up l i ca t in g  S erv i ces  (S ee II B G and  KB A ) E C H 

 T h e  co p y ri g ht  l aw s  o f  t h e U n i t ed  S t a t e s  m ak e i t  i l l eg a l  fo r  an yo n e  t o  

d u p l i ca t e  co p y ri g h t ed  m a t e r i a l s  wi t ho ut  p e rm is s i o n .   S ev e re  p en a l t i e s  a r e  

p ro v i d ed  fo r  u n aut h o ri zed  co p yi n g  o f  a l l  m a t e r i a l s  co v e red  b y  t h e ac t  un l e ss  t h e 

co p y i ng  f a l l s  w i t h i n  t h e b ou n d s  o f  th e  " f a i r  us e"  d o c t r i n e.  

 A n y  d up l i cat i on  o f  cop y r i gh t ed  m a t e r i al s  b y  d i s t r i c t  em p lo y ees  m u s t  b e 

d o n e  wi th  p e rm is s io n  o f  t h e co p y ri g h t  ho ld e r  o r  w i t h i n  t h e  b o u nd s  o f  " f a i r  u s e. "  

 T h e  l eg a l  o r  in s u ran ce  p ro t ec t i o n  o f  th e  d i s t r i c t  s h a l l  n o t  b e  ex t en d ed t o  

s ch o o l  emp l oy ees  wh o v io l a t e  an y  p rov i s io n s  o f  t h e co p y ri g ht  l aw s .  
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E D S tud en t  T ra ns po r ta t i on  Man a g em en t  (See  E D D A and  JGG )  E D 

 T h e  d i s t r i c t  w i l l  p rov i d e t r ans p o rt a t io n  t o  s t ud en ts  as  r equ i r ed  b y  l aw.  

S t ud en t  t r ans p o r t at i on  can  b e  p ro vi d ed  t hro u g h an y  o f  t h e  m e t ho d s  o ut l i n ed  b y  

l aw .   
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E D A A S ch oo l  Bu s es  a nd  V ehi c l e s   E D A A 
 (S ee  E D,  JB C A,  an d  J G G ) 

 U s e  o f  b u s es  an d  o t h e r  s ch oo l  v ehi c l e s  by  t h e d i s t r i c t  sh a l l  con fo rm t o  

cu r r en t  l aw.  S cho o l  b us es  and  o t h e r  s ch o ol  v ehi c l e s  w i l l  n o t  b e l o an ed ,  l ea s ed  o r  

s u b co nt r ac t ed  t o  any  p e r s o n ,  g ro u p s  o f  p e r so n s ,  o r  o rg ani za t i on s  ex cep t  a s  a l l o w ed  

b y  l aw  s u bj ec t  t o  b o a rd  ap p rov a l .  

 L i ab i l i ty  

 A l l  s ch oo l  v ehi c l e s  w i l l  b e ad eq u a t e ly  i n su red .  

 S a fe t y  

 Fo r  t h e  p u rp o s es  o f  th i s  p ol i cy ,  “ s cho ol  t r an sp o r t at i on  p ro vi d e r”  i s  

d e f i n ed  to  in c l u d e s ch o ol  b us  d r iv e r s ,  s cho o l  p as s en g e r  v ehi c l e  d r i v e r s ,  an d  o t h e r  

s ch o o l  emp l oy ees  wh o m ay t r ans p o rt  s t uden t s .  

 E v e ry  s cho o l  t r an s p o rt a t io n  p ro vi d e r  s h a l l  h av e  a  v a l i d  d r iv e r ’ s  l i cen s e.  

S u ch d r i v e r s  sh a l l  h av e fu l l  au t ho r i ty  an d  r e s p o n s i b i l i t y  fo r  th e p as s eng e r s  r i d i n g  

i n  s ch o ol  v eh i cl e s .   

 S t ud en t s  o r  o t h e r  p e r so n s  r i d i ng  i n  s ch o ol  b us es  o r  s cho o l  v eh i c l e s  wh o  

v i o l at e  d i s t r i c t  po l i cy  o r  b u s  and / o r  s choo l  v eh i cl e  ru l e s  w i l l  b e r ep o rt ed  t o  t h e  

p ro p e r  ad mi n is t r a t o r .   V i o l a t io n s  o f  t h ese  p ol i c i e s  an d/ o r  ru l e s  m ay r e s u l t  i n  

d i s c ip l in a ry  ac t i on  b y  s ch o ol  o f f i c i al s  o r  r ep o rt s  t o  l aw en fo rcem en t  a s  

ap p ro p r i a t e .  

 S p eed  L im i t s  

 T h e  bo a rd  m ay s e t  s p eed  l im i t s  f o r  d i s t r i c t  bu s es ,  w hi ch  m ay b e  l o w er  

t h an  s t a t e - a l l o w ed m ax im u m sp eed  l im i t s .  

 S a fe t y  In s p ec t i o n  

 T h e  s up e r i n t en d en t  o r  t h e  s u p e r in t en d ent ' s  d es ig n ee  sh a l l  b e  r e sp o n s i b l e  

fo r  b us  and  o t h e r  t r ans p o r t at i on  i n sp ec t i on s .    
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E D A A S ch oo l  Bu s es  a nd  V ehi c l e s   E D A A -2 
 (S ee  E DB,  J BC A,  and  J G G) 

 D efec t s  f o u nd  i n  s ch o ol  v ehi c l e s  s h al l  b e r ep a i r ed  a s  s oo n  as  po s s i b l e .   

T h e  d i r ec t o r  o f  t r an s po r t a t i o n  s h a l l  b e r e sp o n s i b l e  fo r  k eepi n g  s ch o ol  v eh i cl e s  in  

g o o d o p e ra t i n g  co n di t i o n .  

 S ch ed ul i n g  and  R o ut i ng  

 S ch ed ul i n g  and ro u t i n g  s h a l l  b e  t h e r e s p on s i b i l i t y  o f  t h e s u p e r i n t end en t  

o r  th e  su p e r i n t ed en t ' s  d es i gn ee .   

 B u s  an d  t r an sp o r t at i on  s ch ed u l e s  an d  ro u t in g  m ap s  w i l l  b e u p d at ed  

an n u a l ly  p r i o r  t o  t h e  s t a r t  o f  s cho o l .    

 R eco rd s  

 E v e ry  s cho o l  t r an sp o r t at i on  p rov i d e r  w i l l  k eep  accu ra t e  r eco rd s  

p e r t a i n in g  to  each  a ss ig n ed v ehi c l e .   T h e t y p es  o f  r eco rds  s h a l l  b e d ev el o p ed by  

t h e  s u p e r in t en d ent  o r  t h e s u p e r i n t end en t ' s  d es i g n ee .  

 A n y  r eco rd  d ev e l op ed  b y  t h e  ad m in i s t r a t i on  fo r  t h e  p u rp os e  o f  mo n i t o r i ng  

v eh i c l e  u s e w i l l  i n cl u d e,  bu t  m ay no t  b e  l i mi t ed  to ,  th e  fo l l ow i n g i n fo rm at i on :   

m i l es  d r i v en  each  t r i p ,  g as  an d  o i l  u s ag e,  p u rp o s e o f  t h e t r i p ,  d e s t i n a t i o n ,  t im e  o f  

d ep a r t u r e ,  and  t im e o f  r e t u rn .   S u ch r eco rd s  w i l l  b e s i g n ed b y  each  d r iv e r  a t  t h e 

co n c l u s i o n  o f  each  t r i p  and  s u bm i t t ed  t o  th e  p e r s o n  r e s po n s i b l e  fo r  co l l ec t i o n  o f  

t h es e  r eco rds .   A n ann u a l  s umm ary  r epo r t  w i l l  b e u s ed  i n  th e  com p i l a t i o n  o f  th e  

d i s t r i c t ' s  bu d g e t .   A co py  o f  t h e an n u a l  rep o r t  m ay b e  g i v en  t o  t h e b o a rd  o n  o r  

b e fo re  t h e r eg ul a r  bo a rd  m ee t in g  i n  Ju n e  or  u p on  r equ es t .  

 L i cen s in g  o f  D ri v e r s  

 I t  s h a l l  b e  t h e r e s p o ns i b i l i t y  o f  a l l  s ch oo l  t r an sp o r t a t i o n  p ro v id e r s  t o  

p ro v i d e p ro o f  o f  a  v a l id  d r i v e r ' s  l i c en s e app ro p r i a t e  fo r  th e  v eh i cl e ( s )  t o  b e d r i v en  

fo r  t h e d i s t r i c t  t o  t h e  s u p e r in t en d en t  o r  t he  s u p e r i n t end en t ' s  d es i g n ee a t  t h e  
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E D A A S ch oo l  Bu s es  a nd  V ehi c l e s   E D A A -3 
 (S ee  E D,  JB C A,  an d  J G G ) 

b eg i n ni n g  o f  each  s ch oo l  y ea r .   I f  a  s cho o l  t r an s p o rt a t io n  p ro v id e r ' s  l i c en s e i s  

s u s p end ed  o r  r ev ok ed  at  an y  t im e ,  t h e  s u sp en s i on  o r  r ev o cat i o n  s h a l l  b e r ep o rt ed   

t o  t h e  su p e r i n t en d ent  an d  th e  em pl o y ee  s ha l l  i mm ed i a t el y  ceas e  d r i v i n g  a  s cho o l  

v eh i c l e  an d  t r an sp o r t i n g  s t u d ent s .  

 S ch o ol  t r an s po r t a t i o n  p rov i d e r s  sh a l l  b e p ro v i d ed  acces s  t o  t h i s  p o l i cy  

an n u a l ly .  

 H o u s in g  o f  S ch oo l  V eh i cl e s  

 A l l  s ch o ol  v eh i c l es  sh a l l  b e h o us ed  i n  a r eas  d es ig n a t ed  b y  t h e 

s u p e r i n t en d ent .   B us es  m ay  b e  h ou s ed  in  t h e d i s t r i c t ' s  cen t r a l  s to r ag e  a r ea  o r  

a s s i g n ed  t o  a  d es i gn a t ed  d r i v e r  w h o m ay th en  ho u s e t h e b us  as  d i r ec t ed .  

 I f  d i s t r i c t  v eh i c l es  a r e  a s s ig n ed  t o  d es i gna t ed  em pl o y ees ,  th e  em pl o y ee  

s h a l l  b e  r e s po n s i b l e  fo r  t h e  p rop e r  ca r e ,  m a i n t en an ce ,  and  ho u s i n g  o f  t h e  v ehi c l e  

a t  a  d i s t r i c t -o w n ed s i t e  w h i l e  o n  s ch oo l  bu s i n ess ,  o r  a t  th e  em p lo y ee ' s  r es i d en ce.  

 T r anspor t a t i on to  Summer  Ath l e t i c  E ven t s  

 T he  boar d autho r i zes  the  super in t endent  t o  appr ove the use o f  

schoo l  buses  o r  o the r  schoo l  veh icl es  in  t r anspor t i ng d i s t r i c t  s t uden t s  t o  

summer  a th l et i c  ac t i v i t i e s  such as ,  but  no t  l im it ed t o ,  camps ,  7 -on -7 ,  and 

summer  l eague games.    

 Any  s t af f  r eques t s  fo r  such use  sha l l  be submit t ed t o  t he 

super in t enden t  o r  des ignee  a t  l eas t  14 days  p r io r  t o  t he ac t i v i ty  and sha l l  

i nc lude inf o rmat ion  concer n ing  the t ime ,  dat e ,  and dur a t ion  o f  t r i p ;  t he 

pu r pose o f  t he t r anspor t a t ion ;  t he p ro j ec t ed  number  of  s tuden t s r equi r ing   
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E D A A S ch oo l  Bu s es  a nd  V ehi c l e s   E D A A -4 
 (See ED, JBCA, and JGG) 

t r anspor t a t ion  f or  such event ;  t he t ype o f  bus( es )  or  veh ic l e( s )  r eques t ed;  

wh ich  d i s t r i c t  s t a f f  member( s )  wi l l  be  accompany ing  the  s tuden t( s )  on such   

t r i p s ;  and whe ther  o r  not  add i t i ona l  schoo l  t r anspor t a t i on p rov ider s  would 

be  r equ i r ed  to  p r ovide such  t r anspor t .  

 T h e  s u p e r in t en d ent  m ay g ran t  o r  d en y su ch  r equ es t s  a f t e r  t ak in g  in t o  

co n s i d e ra t i o n  th e  fo l l o wi n g f ac t o r s :  1 )  t h e ex p ens e  o f  p ro vi d i n g  r eq u es t ed  

t r an s p o rt ;  2 )  t h e av a i l ab i l i ty  o f  f un d s  for  s u ch  pu rp o s e;  3 )  t h e  av ai l ab i l i t y  o f  

ad eq u a t e  s ch oo l  s t a f f  to  ch ap e ro n e  an d / o r  p ro v id e  t r ans p o r t at i on ;  4 )  t h e 

av a i l ab i l i t y  o f  an d/ o r  t h e co v e rag e o f  l i ab i l i t y  in s u ran ce fo r  t h i s  pu rp o s e;  5 )  

p r i o r i t y  o f  a s s i g nm en t  an d  av a i l ab i l i t y  o f  neces s a ry  v eh i cl e s ;  6 )  Ti t l e  IX  and  o t h e r  

f a i rn es s  co n s i d e ra t i o n s  i n  g r ant i n g  u s e o r  r ep ea t ed  us e  t o  a  p a r t i cu l a r  g ro u p o f  

s t u d ent  p a r t i c i p ant s ;  an d  7 )  o t h e r  go o d cau s e a s  d e t e rm i n ed b y  t h e s up e r i n t en d en t  

o r  s up e r i n t en d en t ' s  d es ig n ee .  
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E D D A S p ec ia l  U s e o f  S ch o ol  Bu s es  (S ee  E D ) E D D A 

 T h e  b o a rd  m ay al l o w fo r  s p ec i al  u s e s  o f  d i s t r i c t  b us es  u s i n g  g u id e l in es  

e s t ab l i s h ed  i n  t h i s  p ol i cy .   T ran s po r t a t i o n  f ees  m ay b e  ch a rg ed  to  o f f s et  to t a l l y  

o r  i n  p a r t  t h e co s t  o f  ap p ro v ed s p ec i a l  t r i p s .   R ev enu es  r ece i v ed  by  t h e bo a rd  

u n d e r  t h e p ro vi s io n s  o f  t h i s  p o l i cy  s h al l  n o t  b e  con s id e red  a  r ed u c t i o n  o f  

o p e ra t i n g  ex p ens es  o f  t h e  s ch o ol  d i s t r i c t .   G rou p s  a l lo w ed  u s e  o f  bu s es  u nd e r  

t h i s  p o l i cy  a r e  r e s po n s i b l e  fo r  th e  ca r e  an d  cl ean i n g  o f  t h e b us es ,  and  fo r  t h e 

s u p e rv i s i on  o f  p as s en g e r s .   T h e  t y p es  o f  g ro up s  a l lo w ed,  and  t h e r e s t r i c t i on s  

p l aced  o n  t h e ac t i v i t i e s  th es e g ro up s  m ay s po n s o r  w h i l e  u s i n g  d i s t r i c t  

t r an s p o rt a t io n ,  s h a l l  b e  ap p ro v ed by  t h e bo a rd  an d f i l ed  wi t h  th e  cl e rk .   G rou p s  

a l l o w ed u s e o f  d i s t r i c t  b u s es  m ay n ot  t r ave l  o ut s i d e  K an s as .  

 S p ec i a l  us es  w i l l  n o t  b e ap p ro v ed w i t h o ut  i n s u ran ce co v e rag e .    

 T h e  b o a rd  m ay a l l o w  t h e  fo l lo w i ng  sp ec i a l  u s e s  fo r  d i s t r i c t  o w n ed b u s es :  

•  P aren t s  an d/ o r  o th e r  ad ul t s  wh en  t r av e l i n g  t o  o r  f rom  s ch o ol - r e l a t ed   
f u n c t i on s  o r  ac t i v i t i e s ;  
 
•  S t ud en t s  t r av el i ng  to  o r  f ro m fu n ct io n s  o r  ac t iv i t i e s  s p on s o red  b y  

o rg an i za t io n s ,  t h e  m em b ers h i p  o f  w h i ch  i s  p r in c i p a l l y  co m po s ed  o f  ch i l d r en  
o f  s cho o l  ag e ;  

 
•  P er s o ns  en g ag ed i n  f i e ld  t r i p s  r e l a t ed  t o  an  ad ul t  edu ca t i on  p ro g ram 

m a i n t ai n ed  b y  th e  d i s t r i c t ;  
 
•  G o v ern i ng  b o di e s  o f  t o w ns h i ps ,  c i ty  o r  co u n t y  wh o t r ans p o rt  i nd i v i d u a l s ,   

g ro u p s  o r  o rg ani za t io n s ;  
 
•  N o n p u bl i c  s cho o l  s t ud en ts  w h en t r av el i n g  t o  o r  f rom i n t e r s ch oo l  o r  

i n t r a s cho o l  fu n ct i on s  o r  act i v i t i e s ;  
 
•  C o mm u ni ty  co l l eg e  s t u d ent s  en ro l l ed  in  t h e  co mm u ni ty  co l l eg e  t o  o r  f ro m 

a t t en d an ce a t  c l a s s  a t  t h e co mm u ni ty  co l l eg e o r  t o  and  f rom fu n c t i o ns  o r  
ac t i v i t i e s  o f  th e  com m un i t y  co l l eg e .  
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•  A  fo u r -y ea r  co l l eg e o r  u ni v e r s i t y ,  a r ea  v oca t i o n a l  s ch o ol ,  o r  a r ea v o ca t i o n al -
t ech n i ca l  s cho o l  fo r  t r an s p o rt a t io n  o f  s t ud en t s  to  o r  f ro m a t t en d an ce a t  c l a s s  
a t  t h e fo u r -y ea r  co l l eg e o r  u n iv e r s i t y ,  a r ea v o ca t i o n a l  s ch o ol  o r  a r ea  
v o ca t i on a l - t ech ni ca l  s cho o l ,  o r  f o r  t r ans p or t a t i on  o f  s t u d ent s ,  a lu m ni  an d  o t h e r  
m em b er s  o f  t h e p ub l i c  to  o r  f rom  fun c t io n s  o r  act i v i t i e s  o f  t h es e  o rg an i za t i o ns ;  

 
•  P u bl i c  r ec r ea t i on  com mi s s i o n s ,  i f  t r av e l  i s  t o  o r  f ro m an  ac t iv i t y  r e l at ed  to  th e  

o p e ra t i o n  o f  th e  com mi ss i o n;  
 
•  A n o t h e r  s ch o o l  d i s t r i c t  i f  t h e r e  i s  a  co o pe ra t i v e an d  sh a red -co s t  a r r an g em en t  

w i t h  th a t  d i s t r i c t .  
 
 
A d o p t ed  by  B o a rd  0 7/ 1 5  
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E E F o o d  S erv i ces  Man a g em en t  E E 

 A  s up e rv i so r  m ay  b e  h i r ed  b y  t h e b o a rd  t o  o v e r s ee  th e  d i s t r i c t ' s  f o od  s e rv i ce  

p ro g ram.  

 S an i t a t io n  In s p ec t i o ns  

 T h e  bu i ld i ng  p r i n ci p a l  sh a l l  in s p ec t  each  lu n ch ro om t o  ens u re  t h a t  p ro p e r  

s an i t a t i o n  p ro ced u res  a r e  b e in g  fo l l o w ed.  

 R eco rd s  

 T h e  su p e rv i s o r  s h a l l  b e  r e sp o n s i b l e  for  k eep i ng  fo o d s e rv i ce  r eco rd s  

r eq u i r ed  b y  s t a t e  and  f ed e ra l  l aws  and  r egu l a t io n s .  

 T h e  s u p e rvi s o r  s h a l l  b e u n d e r  t h e  d i r ec t  sup e rv i s io n  o f  t h e s u p e r i n t end en t  

o r  d es i gn ee  and  s h al l  h av e con t ro l  o v e r  a l l  a s p ec t s  o f  t h e d i s t r i c t ' s  f oo d s e rv i ce  

p ro g ram s su b j ec t  to  b o a rd  p ol i cy ,  r u l e s  and  s t a t e  an d  f ed e ra l  r egu l a t i o ns .  

M ea l  P r i ce s  

M ea l  p r i ce s  s h a l l  b e  d e t e rmi n ed b y  t h e boa rd .   

F r ee  an d  R ed u ced P r i ce  M ea ls  

 P a ren t s  o r  gu a rd i an s  o f  s t u d en t s  a t t en di n g  s ch oo ls  p a r t i c ip a t in g  i n  f ed e ra l  

s ch o o l  m ea l  p ro g rams  m us t  b e i n fo rm ed o f  t h e av a i l ab i l i t y  o f  r e i m bu r s ab l e  s cho o l  

m ea l s  an d  p ro v id ed  wi t h  in fo rm at i o n  ab ou t  e l i g i b i l i t y  an d  t h e p ro ces s  fo r  app l y i n g  

fo r  f r ee  o r  r ed u ced p r i ce m ea ls  o n  o r  b e fore  t h e s t a r t  o f  s ch o ol  each  y ea r .  

 U n p a i d  M ea l  C h a rg es  

 T h e  d i s t r i c t ’ s  m ea l  ch a rg i n g  r eq ui r em ent s  a r e  a s  fo l l ow s .  

 A  ch a rg e  acco u nt  fo r  s tu d en ts  p ay i ng  f u l l  o r  r ed u ced p r i ce fo r  m ea l s  m ay 

b e  e s t ab l i s h ed  w i th  t h e  d i s t r i c t .   S tu d en ts  a t  th i s  h i g h  s ch oo l  l ev e l  m ay  ch a rg e n o  

m o re  t h an  1 0  d ays  wo r t h  o f   m ea l s  t o  t h ei r  acco u n t ,    C h a rgi n g  o f  a  l a  ca r t e ,  s n ack  

m i lk  o r  ex t r a  i t ems  t o  an y  acco u nt  wi l l  n o t  b e p e rmi t t ed .    

 A t  t h e  E l em ent a ry  an d  Mi d d l e S ch o ol  l ev el ,  m ea ls  w i l l  n o t  b e  d eni ed .    
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P aren t s  m us t  no t i fy  th e s ch o ol  to  s t o p  food  s e rv i ce fo r  t h e i r  e l em en t a ry  o r  mi d dl e  

s ch o o l  s tu d en t .   At  t h e H ig h S ch o ol  l ev el ,  i f  an y  s t ud en t  f a i l s  t o  k eep  h i s / h e r  

acco u n t  so l v ent  a s  r eq u i r ed  b y  t h e  d i s t r i c t ,  t h e  s t u d ent  sh a l l  n o t  b e  al l o w ed t o  

ch a rg e  fu r t h e r  m ea ls  u n t i l  th e  n eg a t iv e  acco u n t  b a l an ce h as  b een  p a id  i n  fu l l  o r  

a r r an g em en t s  h av e b een  m ad e t o  p ay  o f f  t he  b al an ce .   Ho w ev er ,  s u ch  s t ud en ts  w i l l  

b e  a l l o w ed to  p u rch as e a  m ea l  i f  t h e s tu d en t  p ay s  fo r  th e  m ea l  w h en i t  i s  r ece i v ed .    

 A t  l ea s t  on e  w r i t t en  w arn i ng  s h al l  b e  p ro v i d ed  t o  a  s t u d ent  an d  h i s / h e r  

p a r en t  o r  g u a rd i an  p r i o r  t o  d en yi n g  m ea ls  fo r  ex ceed i n g  th e  d i s t r i c t ’ s  ch a rg e  l im i t .   

I f  p aym en t  o f  th e n eg a t i v e b a l an ce i s  no t  r ece i v ed  w i th i n  5  w o rki n g  d ay s  o f  t h e 

m ax im u m ch a rg e l im i t  b e i ng  a t t a i n ed ,  t h e d eb t  wi l l  b e tu rn ed  o v e r  t o  th e  

s u p e r i n t en d ent  o r  su p e r i n t en d ent ’ s  d es ign ee  fo r  co l l ec t i o n  in  acco rd an ce w i th  

b o a rd  po l i cy  D P.   I f  th e  d ebt  i s  no t  p a id  wi t h i n  90  d ay s  o f  m a i l in g  t h e f i n al  n o t i ce  

o f  t h e n eg a t i v e acco u n t  b a l an ce u n d e r  p ol i cy  DP,  i t  s h a l l  b e  co ns id e red  b ad  d ebt  

f o r  th e p u rp os es  o f  f ed e ra l  l aw con ce rn i ng  un p a id  m ea l  ch a rg es  and  m ay b e s en t  

t o  t h e K an s as  D ebt  O f fs e t  p ro g ram fo r  c o l l ec t i o n .  

 P ay m ent s  fo r  s ch oo l  m ea ls  m ay b e  m ad e  at  t h e  s ch o ol  o r  d i s t r i c t  o f f i ce  o r  

o n l in e  a t  w w w. u sd 4 7 5. o rg .   S t u d ent s ,  pa r en t s ,  an d  g u a rdi an s  o f  s tu d en ts  a r e  

en co u rag ed  t o  p r ep ay  m ea l  co s t s .  

 T h e  d i s t r i c t  w i l l  p ro v id e a  co p y o f  t h i s  un p a i d  m ea l  ch a rg es  p o l i cy  t o  a l l  

h o u s eh ol d s  at  o r  b e fo re th e s t a r t  o f  s ch oo l  each  y ea r  an d  t o  f ami l i es  an d  s t u d ent s  

t h a t  t r an s f e r  i n to  th e  d i s t r i c t  a t  t h e  t im e  o f  t r an s f e r .   T h e  t e rm s  o f  t h i s  po l i cy  w i l l  

a l s o  b e  com mu n i ca t ed  t o  a l l  d i s t r i c t  s t a f f  r e s p o n s i b l e  fo r  en fo rc i n g  an y a sp ec t  o f  

t h e  p o l i cy .   R eco rd s  o f  h o w and  w h en i t  i s  co mm u ni ca t ed  to  h o u s eh o l ds  an d  s t a f f  

w i l l  b e r e t a in ed .    

A d o p t ed  by  B o a rd  0 7/ 1 5;  R evi s ed  0 3/ 1 7       S E CT IO N S 
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D a t a  D is s emi n a t i o n  

 D a t a  co l l ec t ed  b y  t h e d i s t r i c t  m ay b e d i ss em i n at ed  w i t h  b o a rd  ap p rov a l  in  

acco rd an ce  w i th  cu r r ent  l aw .  

 T o  Ed u ca t io n  A g en c i e s  

 D a t a  co l l ec t ed  i n  t h e d i s t r i c t  m ay b e p ro vid ed  t o  au th o r i zed  s t a t e  o r  f ed e ra l  

g o v e rn m ent  ed u ca t i o n  ag en ci e s  up o n p rop e r  r eq u es t ,  s ub j ec t  t o  th e ap p ro v al  o f  

t h e  bo a rd  o r  p ro v is i on s  o f  l aw.  
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 T h e  B o a rd  o f  E d u ca t i o n  em b races  en e rg y  co n s e rv a t io n  an d  b e l i ev es  i t  t o  b e  

o u r  r e s p on s i b i l i t y  t o  en s u re  t h a t  ev e ry  rea s o n ab l e  e f fo r t  i s  m ad e  t o  co n s e rv e 

en e rg y  an d n at u ra l  r e s o u rces  w hi l e  ex e rc i s i n g  so u n d f in an c i a l  m an ag em ent .  

 We  r eco g n i ze t h e im p o rt an ce  o f  ado p t i n g  an  en e rg y  co ns e rv a t io n  p ol i cy  to  

g o v e rn  t h i s  p rog ram.   We  al s o  a f f i rm  t h e i mp l em ent a t i o n  o f  th i s  p ol i cy  w i l l  b e  

t h e  jo i n t  r e s po n s i b i l i t y  o f  t h e b o a rd ,  ad m i ni s t r a t io n ,  f acu l t y ,  s t a f f ,  s t ud en ts ,  

s u p p o rt  p e r so n n e l ,  and  C en e rg i s t i c .   S u cces s  i s  b as ed  o n  coo p e ra t io n  ami d  al l  

g ro u p s .  

 T o  ens u re  t h e  o v e ra l l  su cces s  o f  o u r  b eh av i o r -b as ed  en e rg y  co ns e rv a t io n  

p ro g ram,  t h e fo l l o w in g a r eas  wi l l  b e emp has i zed :  

•  A  d es i g n a t ed  camp u s  A dm in i s t r a t o r  wi l l  b e acco u nt ab l e  fo r  en e rgy  

co n s e rv a t io n  on  h i s / h e r  camp u s  wi th  E n erg y S p eci a l i s t  t e am s con d u c t i n g  

en e rg y  au di t s  and  p ro v id i ng  t im e l y  f eed b ack .  

•  A l l  p e r so n n e l  a t  each  camp u s  a r e  ex p ec t ed  t o  m ak e  a  po s i t iv e  con t r i b u t i o n  

t o  m ax im i ze en e rg y  co n s e rv at i on  and  p ro du ce  r ea l  en e rgy  s av i ng s .   

•  C en erg i s t i c  wi l l  im p l em en t  i t s  en e rgy  co n s e rv a t io n  p rog ram p r im ar i l y  

t h ro u gh  an  en e rg y  m an ag em en t  t eam  l ed  b y  t h e  E n e rg y S p eci a l i s t ( s )  i n  

acco rd an ce  w i t h  “E n e rg y  G u i d el i n es ”  t h at  w i l l  b e  ado p t ed  b y  ad mi n is t r a t i o n  

an d  wi l l  d e f i n e  t h e “ ru l e s  o f  en g ag em en t ” fo r  o u r  en e rg y  p rog ram.  

•  A ccu ra t e  r eco rd s  o f  en e rg y  co ns um p t i o n  an d co s t  w i l l  b e m a i n t a i n ed  b y  th e  

E n e rg y S p ec i a l i s t  fo r  each  cam p us  t o  p ro vid e  v e r i f i ab l e  p e r fo rm an ce r e s u l t s  

o n  t h e  g o a l s  and  p ro g res s  o f  th e  en e rgy  con s e rv a t io n  p ro g ram.  
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 Fu r t h e r ,  to  p rom o t e a  s a f e ,  h ea l th y  l ea rn i ng  env i ro nm en t  an d  to  co m pl em ent  

t h e  en e rgy  con s e rv a t i o n  p rog ram ,  each  cam p u s  sh a l l  r ev i ew  an d adh e re  t o  t h e   

en e rg y  co n s e rv a t i o n  an d  bu i l d i ng  m an agem en t  gu i d el i n es  fo r  i t s  f ac i l i t i e s  and  

s y s t em s ,  in c l u di n g  HV A C,  bu i ld i ng  en v e l o p e,  an d  m oi s tu r e  m an ag em en t .  

 

 Wh ereas  th e B o a rd  i s  r e sp o n s i b l e  fo r  o v er s ee i n g  th e o p e ra t io n s  and  f i s cal  

acco u n t ab i l i t y  o f  each  i ns t i t u t io n  u n d e r  i t s  go v e rn an ce ,  

 

 Wh ereas  t h e Bo a rd  em b races  en e rg y  co n s erv a t i o n  an d  d es i r e  fo r  t h e D i s t r i c t  

t o  b ecom e  a  n at i on w i d e i ns t i t u t i on a l  l ead er  i n  en e rgy  co ns e rv a t io n  as  p a r t  o f  o u r  

s o c i a l  r e s p on s ib i l i ty  t o  r e s p ec t  o u r  n at u ral  r e s ou rces ,  

 

 Wh ereas  th e  B o a rd  h as  en g ag ed C en e rg i s t i c  t o  us e  i t s  ex p e r t i s e  t o  d ev e l o p  

an d  im p l em en t  a  com p reh en s i v e,  b eh av io r -b as ed  en e rg y  co ns e rv a t io n  p ro g ram 

ac ro s s  t h e  D i s t r i c t ,  

 

 T h e re fo re ,  t h e  B o a rd  d i r ec t s  t h e Su p e r i n t en d en t  an d  h i s / h e r  ag en ts  t o  

d ev e l o p  an d  i mp l em ent  s h o r t  an d  l on g  r an g e  s t r a t eg i e s  t o  m axi mi ze  en e rg y  

co n s e rv a t io n .  
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Roles of Districts, Schools, Parents/Guardians, and Students 

 The roles of District, families, and students regarding travel to and from school are as follows: 

a.  District/Schools. The role of District and individual schools is to encourage safe travel to and from 

school, and to encourage active transportation. Notwithstanding certain exceptions, District and individual 

schools assume no liability for injuries or other damages, including property damage, that may occur while 

a student is in transit to and from school. 

b.  Parents and Guardians. The role of parents and guardians is to make informed decisions about which 

mode of transportation best suits their student in light of (i) the student's personality, age, maturity, physical 

and cognitive development, and decision-making abilities, and (ii) the street, traffic, crime, and other 

relevant conditions likely to be encountered by the student when traveling to and from school. Parents and 

guardians are legally responsible and otherwise accountable for their student's safety and well-being when 

the student is traveling to and from school. 

c.  Students. The role of students is to be safe and responsible while traveling to and from school, following 

state and local law and the rules established by their families, and obeying school rules while traveling on 

school campus. Students should act as good role models for their peers by observing traffic and safety rules, 

caring for property, and being courteous to others. 

District Task Force 

District shall establish a Safe Routes to School District Task Force ("Task Force") to develop and implement 

strategies grounded in the "Five E's" (education, encouragement, engineering, enforcement, and evaluation) 

that address Safe Routes to School planning, funding, and policies. Specifically, the Task Force shall 

undertake the following: 
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* Evaluate the current policies and resources that support or inhibit safe and convenient transportation to 

or from school; 

* Ensure that resources for the Safe Routes to School program are distributed equitably across 

District schools and that any prioritization takes into account, among other things, personal 

and  traffic safety concerns, crash data, infrastructure deficiencies, equity issues such as 

free/reduced lunch status, and existing and potential patterns of students walking and bicycling 

to school; 

* Promote the Safe Routes to School program throughout District; 

* Identify and pursue available funding (federal/state grants and other sources) to support Safe 

Routes to School; and 

* Evaluate the efficacy of District's Safe Routes to School policies, programs and activities. 

Traffic Safety Education 

 District encourages individual schools to work with law enforcement to provide traffic safety education 

and trainings on active transportation skills for all students and teachers.  District recommends that 

pedestrian skills and safety workshops occur in kindergarten and bicycle skills and safety workshops occur 

in fourth grade. 

Walk to School Day and Other Promotional Activities 

District supports events that encourage students to engage in active transportation to and from school and 

that promote active, healthy lifestyles for the community at large. Events may include Walk to School Days, 

Bike to School Days and School Walk-a-Thons. 

Enforcement 
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improve implementation; and (iii) what amendments are needed to improve the Policy's success.  District 

shall prepare a report detailing its findings and proposals to enact any necessary amendments.  The report 

shall be made available to the public and district task force.  

Incorporation into Student and Parent Handbooks 

All schools will have a link to the district’s Safe Routes to School Policy from their Student and Parent 

Handbooks.   

Incorporation into School Wellness Policy 

This Safe Routes to School Policy is hereby incorporated into District's School Wellness Policy.  District 

shall ensure that the School Wellness Policy reflects this addition. 

Limiting Restrictions on Active Transportation 

District acknowledges that the choice of which mode of transportation to use when traveling to and from 

school rests with students and/or their families, rather than with District or individual schools.   

Student Arrival and Dismissal 

District recognizes that ensuring student safety is especially critical during student arrival and dismissal 

times due to (i) increased automobile and bus traffic volume, and (ii) the potential for conflicts between 

different modes of transportation, which creates particular danger for those engaging in active 

transportation.  Accordingly, District schools should strive to improve the safety of all modes of 

transportation during these time periods by separating active transportation from other forms of 

transportation as much as possible.  Potential options may include, but are not limited to: establishing 

remote drop-off locations, car-free zones, single lanes for drop-offs and pick-ups, and early dismissal for 

active transporters.  
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Bicycles, Scooters, and Skateboards on Campus 

District, in partnership with individual schools, shall designate active transportation routes to and from 

school grounds that provide for convenient travel to exterior access points (i.e. crosswalks, bike lanes, etc.).  

Although District cannot guarantee that all such routes will be completely safe at all times, District shall 

consider relevant factors, such as traffic patterns and dismissal times, to designate routes that are most likely 

to be safe. 

Busing 

 District acknowledges that busing may play a significant role in supporting student learning and meeting 

District's educational and equity objectives.  

School Design 

District acknowledges that school design can have a significant impact on both the safety and number of 

students that engage in active transportation to and from school. Accordingly, when constructing a new 

school or renovating an existing school, District shall: 

* Accommodate the safety and convenience of students, staff, and visitors, including those with 

disabilities, in arriving and departing by different modes of transportation, including but not 

limited to walking, bicycling, public transportation, school buses, and private automobiles; 

and 

* Minimize conflicts between those engaging in active transportation, school buses, and private 

automobiles by providing, at a minimum, safe crossings of parking lots and other areas of 

potential conflict 
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E H   S a fe  Ro u tes  to  S ch oo ls   E H -5 

 School Travel Plan: Moving Beyond the Bus 

District encourages that each school adopt a School Travel Plan that addresses all modes of active 

transportation and related safety, access, and parking issues. The plans shall also include goals, strategies, 

and objectives for increasing active transportation among students and staff, including those with 

disabilities.  At a minimum, the School Travel Plan shall contain a map identifying the school, streets 

surrounding the school, existing traffic controls, established pedestrian and bicycle routes, pedestrian 

crossings, school and municipal bus routes and bus stops, and any other infrastructure or plans that facilitate 

routes which separate active commuters from motor vehicles, with the goal of minimizing risk of injury 

and maximizing the safety and convenience of active transportation. 
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F A  G o a ls  a nd  Ob jec t i v es  F A  

 Fac i l i t y  p l an n in g  p ro g rams  sh a l l  p rovi d e  fo r  n ew  d ev e l o pm en ts  i n  

i n s t ru c t io n ,  p o p ul a t io n  s h i f t s ,  an d  ch an g es  in  t h e co n di t i o n  o f  ex i s t in g  f ac i l i t i es .  
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F B B ui ld in g C ommi t t ees  F B 

 B u i l d in g  com mi t t ee s  m ay b e ap p oi n t ed  by  t h e bo a rd  to  a s s e ss  g en e ra l  o r  

s p ec i f i c  f ac i l i t y  n eed s  an d  t o  ad v is e  t h e  bo a rd .  
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F C   Mem o r ia l s ,  Fu n eral s  an d  N ami ng  o f  Di s tr i c t  F a c i l i t i e s  (S ee  K G )   F C 

 R eq u es t s  t o  us e  d i s t r i c t  b u i l d in g s  and / o r  f ac i l i t i e s  fo r  d i s p l ay i n g  

m em o r i al s ,  h o s t i ng  fu n e ra l  o r  m em o ri a l  se rv i ces ,  o r  h o no r i ng  a  p e r s on  wi t h  i t s  

n am e  sh a l l  b e co ns i d e red  in  acco rd an ce w i t h  t h e fo l l o w in g p ro vi s i o n s .  

 M em o r i al s  

 A s  p l aces  d es i gn ed p r i m ar i l y  t o  su p p o rt  l ea rn i n g ,  s ch oo l  s i t es  s ho u ld  n ot  

s e rv e  a s  th e  m ai n  v en u e  fo r  m emo r i a l s  f o r  s t u d ent s  o r  s t a f f .   P e rm an en t  m em o r i al s  

f o r  d eceas ed  s t ud en t s  o r  s t a f f  s h a l l  b e l im i t ed  i n  fo rm t o  p e rp e tu a l  aw ard s  o r  

s ch o l a r s h i p s  fo r  d i s t r i c t  s t u d ent s .    

 A n y  p e rm an ent  m emo r i a l s  i n  ex i s t en ce b efo re  t h e ado p t i o n  o f  t h i s  p o l i cy  

can  o nl y  b e  r em o v ed b y  bo a rd  ac t i o n .  

 Fu n e ra l s  and  M em o ri a l  S e rv i ces  i n  D is t r i c t  Fac i l i t i e s  

 U s e  o f  s ch o ol  f ac i l i t i e s  f o r  f un e ra l s  o r  mem o r i a l  s e rv i ces  i s  d i s cou rag ed .   

I f  r eq u es t s  a r e  m ad e t o  h ol d  fun e ra l  o r  m em o r i al  s e rv i ces  a t  d i s t r i c t  f ac i l i t i es ,  

s u ch  r eq u es t s  w i l l  o n l y  b e co n s i d e red  i f  an y  s e rv i ces  a r e  s ch edu l ed  a f t e r  s cho o l  

h as  d i sm i ss ed  fo r  t h e d ay  o r  o n  w eek en d s .  

 T h e  s up e r i n t en d en t  s h al l  h an dl e  r eq u es t s  f o r  f un e ra l  and  m em o ri a l  

s e rv i ces .   

 N am i n g o f  Fac i l i t i es  

 T h e  b o a rd  w i l l  con s id e r  r eq u es t s  f rom  sch o o l  and  com m un i t y  g ro u p s  to  

n am e  an  a th l e t i c  o r  o t h e r  s ch o ol  ac t iv i t y  f ac i l i ty ,  b u i l d i n g ,  o r  a  p o r t i o n  t h e reo f  

fo r  a  p e rs o n  p ro vi d ed  th e  p rop o s ed  n ame  h as  s p ec i al  s i g ni f i can ce an d /o r  t h e  

p e r s o n  h as  m ad e an  o ut s t and i ng  con t r ib u t i o n  t o  th e  s ch o ol  o r  t h e  s ch o ol  s y s t em.  

T h e  b o a rd  s h al l  co ns i d e r  n am i ng r eq u es t s  a f t e r  t h ey  a r e  r eco m m end ed b y  t h e 

s u p e r i n t en d ent .   
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F D  C a p i ta l  Ou t la y  L on g R an g e P la nni n g F D  

 T h e  b o a rd  d i r ec t s  th e  adm in i s t r a t i o n  to  d eve l o p  l on g - r an g e p l an s  an d  r el i ab l e  

m e t h od s  t o  p ro j ec t  cap i t a l  o u t l ay  n eed s .   T h e  l o n g - r ang e  p l an n in g  p ro ces s  m ay 

i n c l u d e r eco mm en d at i o ns  f ro m p at ro n s ,  co n s ul t an t s ,  a r ch i t ec t s ,  t h e b o a rd  

a t t o rn ey ,  th e d i s t r i c t  s t a f f  and  r ep re s ent a t i v es  f ro m l o ca l ,  s t a t e  an d  f ed e ra l  

g o v e rn m ent a l  ag en c i e s .  

 T h e  s up e r i n t en d en t  s h al l  r ep o r t  r eco mm end a t i o ns  con ce rn i n g  th e  d i s t r i c t ' s  

cap i t a l  o ut l ay  n eed s  to  t h e  b o a rd  o n  o r  b e fo re  t h e r eg u l a r  b o a rd  m eet i n g  each  

M arch .  
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F D B L on g R an g e  N eed s  D etermi na t i on  F D B 

 T h e  b o a rd  and  adm i ni s t r at i on  m ay p e r io d i ca l ly  co nd u c t  d i s t r i c t -wi d e 

a s s e s sm en t s  t o  ev a l u a t e  f ac i l i t y  u s e,  t o  p ro j ec t  fu t u r e  b u i l d in g  n eeds ,  o r  t o  

r eco m m en d t h at  f ac i l i t i e s  b e  c l os ed .   A t a sk  fo r ce  m ay b e  app o in t ed  t o  a s s i s t  w i t h  

t h e  s t ud y .  
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T A BL E O F C O NT EN TS 

G - -P E RS O NN EL 

 
GA ............................... Personnel Policy Organization 

GAA ............................ Goals and Objectives (See BDA, CM, CMA and JA) 

GAAA ......................... Non-discrimination and Equal Opportunity 

GAAB.......................... Federal Program Administration (See GAAC, GAACA, JDDC, JGEC, JGECA 

KN and KNA) 

GAAC ......................... Sexual Harassment (See GAF and JGEC) 

                                       Response to Harassment Complaints 

                                       Definitions 

                                       Supportive Measures 

                                       The Formal Complaint 

                                       Formal Complaint Notice Requirements  

                                       Formal Complaint Investigation Procedures 

                                       Formal Complaint Investigation Report 

                                       Decision-Maker's Determination 

                                       Appeals 

                                       Informal Resolution Process 

GAACA....................... Racial Harassment (See GAF, JGECA and KN) 

GAACB………………..Diversity and Inclusion 

GAAD ......................... Child Abuse (See JCAC, and JGEC) 

  DFC or Law Enforcement Access to Students on School Premises 

  Cooperation Between School and Agencies 

  Reporting Procedure 

                                                    Annual Training 

GAAE.......................... Bullying by Staff (See EBC, GAAB, JDD, JDDC, and KGC) 

GAAF .......................... Emergency Safety Interventions (See GAO, JRB, JQ, and KN) 

                                                    Definitions 

                                                    Prohibited Types of Restraints 

                                                    Use of Emergency Safety Interventions 

                                                    ESI Restrictions 

                                                    Use of Seclusion 
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                                                    Training 

                                                    Notification and Documentation 

                                                    Law Enforcement, School Resource, and Campus Security Officers 

                                                    Documentation of ESI Incidents 

                                                    Reporting Data 

                                                    Parent Right to Meeting on ESI Use 

                                                    Local Dispute Resolution Process 

GACA ......................... Positions (See CD and GACB) 

GACB.......................... Job Descriptions (See CD and GACA) 

GACC ......................... Recruitment and Hiring 

  Recruitment 

  Hiring 

  Hiring Sequence 

GACCA....................... Nepotism 

  .................................... Supervision Limitations 

GACD ......................... Employment Eligibility Verification (Form I-9) 

GACE.......................... Assignment and Transfer 

GAD ............................ Employee Development Opportunities 

GAE ............................ Complaints 

GAF ............................ Staff-Student Relations (See GAAC, GAACA, IIBGC, JGEC, JGECA and KN) 

GAG ............................ Conflict of Interest 

GAH ............................ Participation in Community Activities 

GAHB ......................... Political Activities  

                                                     Holding Public Office 

                                                      Political Activity in the Schools 

GAI ............................. Solicitations (See KDC) 

GAJ ............................. Gifts (See DFK, FC, KH and JL) 
                                                     Gifts to Staff Member 

GAK ............................ Personnel Records (See CEI, CGI, GACD, GBI, and GCI) 

  Requests for References 

  Immunity Provided 

  Prohibition on Aiding and Abetting Sexual Abuse 

GAL ............................ Salary Deductions (See GAOF) 

GAM ........................... Personal Appearance 
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GAN ............................ Travel Expenses (See BBBF, CG, CEF, GBRC and GCA) 

GANA ......................... Expense Reimbursement and Credit Cards (See CEF and GAN) 

GAO ............................ Maintaining Proper Control (See JGFB) 

GAOA ......................... Drug Free Workplace (See LDD) 

GAOB ......................... Drug Free Schools (See JDDA and LDD) 

  Employee Conduct 

GAOC ......................... Tobacco-Free School Grounds for Staff (See JCDAA and KMA) 

GAOD ......................... Drug and Alcohol Testing  

GAOE ......................... Workers Compensation and Disability Benefits 

 Testing 

 Choice of Physician 

GAOF.......................... Salary Deductions (See GAL) 

GAR ............................ Communicable Diseases 

                                        Additional Certifications of  Health 

GARA ......................... Bloodborne Pathogen Exposure Control Plan 

GARI........................... Family and Medical Leave 

GARID ........................ Military Leave 

GAT ............................ Staff use of Communication Devices (see IIBG and IIBGC) 

                                                    Definitions 

                                                     General Use 

                                                     Use in Vehicles 

                                                     Use of District-Provided Communication 

                                                     Personal Use of District-Provided          

                                                     Staff Bring Your Own Device Policy      

GBH ............................ Supervision 

GBI.............................. Evaluation (See GAK) 

  Availability of Evaluation Documents 

  Evaluation Criteria 

GBK ............................ Suspension 

GBN ............................ Nonrenewal and Termination 

GBO ............................ Resignation 

  Exit Interviews 

GBQA ......................... Reduction of Teaching Staff 

GBR ............................ Working Schedule (See JGFB) 
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  Work Schedules 

  Attendance Required 

GBRC.......................... Professional Development (See GAN and GBRH) 

GBRD.......................... Staff Meetings 

GBRE .......................... Additional Duty 

GBRF………………..Student and Parent Conferences 

GBRG ......................... Non-School Employment 

GBRGA....................... Consulting 

GBRGB ....................... Tutoring for Pay 

GBRH .........................  Leaves and Absences (See GBRC) 

GBRIBA ..................... Disability Leave 

GBRJ .......................... Substitute Teaching 

GBU ............................ Ethics (See IA , IIBGC and IKB) 

GCA ............................ Compensation and Work Assignments (See GAN) 

  Work Assignments 

  Attendance Required 

  Classification of Employees 

  Overtime 

  Compensation for Out-of-Town/Overnight Trips 

GCI ............................. Classified Employee Evaluation (See GAK) 

GCIA........................... Evaluation of Coaches and Sponsors 

GCK ............................ Suspension 

GCRF .......................... Non-School Employment 

GCRG ......................... Leaves  

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GCRH ......................... Vacations 

GCRI........................... Paid Holidays 
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G A P ers o nn e l  P ol i cy  O rga ni za t io n  G A 

 T h es e  po l i c i e s  a r e  a r r an g ed i n  t h e  fo l lo w in g  m an n e r :  

•  G A  p ol i ci e s  app l y  t o  a l l  emp l o y ees .  

•  G B  p o l i c i e s  ap pl y  t o  t each e r s  an d  o t h e r  l i cen s ed  s t a f f  cov e red  by  t h e  

n eg o t i at ed  ag reem en t .  

•  G C  p o l i c i e s  ap pl y  t o  c l a ss i f i ed / no n - l i cen sed  s t a f f .  
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G A A G o a ls  a nd  Ob jec t i v es  (S ee  B D A,  C M,  and  J A ) G A A 

 T h e  go a l  o f  th e  p e rs o n n el  p o l i c i e s  s et  f or t h  i n  th i s  p o l i cy  s ec t i o n  i s  t o  

c r ea t e  t h e  b es t  p os s i b l e  edu ca t i on a l  c l im a te  fo r  t h e  s t ud en t s  o f  t h e  s cho o l  d i s t r i c t .   

T o  t h i s  end ,  th es e  p e r s o nn e l  p o l i c i e s  a r e  des i g n ed to  p r ev en t  mi s un d e r s t and i ng  b y  

t h e  d i s t r i c t ’s  p e r s o n n el  o f  t h e i r  d ut i e s ,  r e sp o n s i b i l i t i e s ,  an d  p r i v i l eg es .    

 A l l  em pl o y ees  s h a l l  f o l l o w a l l  app l i cab l e  b o a rd  p ol i c i e s ,  ru l e s ,  

r eg u l a t io n s ,  an d  s up e rv i so ry  d i r ec t i v es .  

 A l l  p e r s o n n el  h and b o ok s  s h a l l  b e ap p ro v ed  b y  t h e  b o a rd  and  ad op t ed ,  b y  

r e f e r en ce ,  a s  a  p a r t  o f  th es e  p o l i c i e s  an d  ru l e s .  
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 G A A A E qu al  Emp l oym en t Opp o rtun i ty  a nd  N on di s cr imi na t i on  G A A A 

 T h e  b o a rd  sh a l l  h i r e  a l l  em pl o y ees  o n  t h e b as i s  o f  ab i l i t y  an d  th e  

d i s t r i c t ’ s  n eeds .  

 T h e  d i s t r i c t  i s  an  eq u al  o pp o r tu n i t y  em p loy e r  an d  s h a l l  n o t  d i s c r i m in a t e  

i n  i t s  emp l o ym ent  p r ac t i ce s  and  p ol i c i e s  wi t h  r e sp ec t  t o  h i r in g ,  co mp en s a t i o n ,  

t e rm s ,  co n di t io n s ,  o r  p r iv i l eg es  o f  em p loy m en t  b ecau s e o f  an  i nd i v i d u al ’ s  r ace ,  

co l o r ,  n a t i o n a l  o r ig i n ,  r e l i g i o n ,  s ex ,  age ,  d i s ab i l i t y  o r  g en et i c  i n fo rm at i on .  

D i s c r im i n a t i o n  o n  an y o f  t h es e  ch a rac t e r i s t i c s  w i l l  n o t  b e  t o l e r a t ed .   T h e d i s t r i c t  

w i l l  m ak e r eas o n ab l e  acco mm o d at i on s  to  ap p l i cant s  an d  emp l oy ees  w h o n eed  th em 

fo r  m edi ca l  o r  r e l i g i o us  r ea so n s ,  a s  r equ i red  b y  l aw.  

 I n q u i r i es  r eg a rd i n g  co mp l i an ce  m ay  b e d i rec t ed  to  t h e  E x ecu t i v e  Di r ec t o r  

o f  P e r so n n el  S e rv i ces ,  1 2 3  N.  Ei s en ho w er ,  J u n c t i o n  Ci ty ,  KS  66 4 4 1,  T e l ep ho n e  

(7 8 5 )  7 1 7 -4 00 0,  o r  t o :  

E q u a l  E mp l oy m ent  Op p o r tu n i t y  Co mm is s io n  
G a t ew ay  T ow er  I I  
4 0 0  S t a t e  Av e . ,  Su i t e  90 5  
K an s as  C i t y ,  K S  6 61 0 1 
(9 1 3 )  5 5 1 - 5 65 5 
k an s as c i t y i n t ak e@eeo c .g o v  
o r  
K an s as  Hu m an R i gh t s  C o mm is s io n  
9 0 0  S W J ack so n,  S ui t e  5 6 8 -S  
T o p ek a ,  KS   66 6 1 2 -1 2 5 8 
(7 8 5 )  2 9 6 - 3 20 6 
k h rc@k s . g o v  
o r  
U n i t ed  S t a t es  D ep a r t m ent  o f  Ed u ca t io n  
O f f i ce  fo r  Ci v i l  R ig h ts  
O n e  P e t t i co a t  L an e 
1 0 1 0 Wal n ut  S t r ee t ,  S u i t e  3 2 0  
K an s as  C i t y ,  M is s ou r i   6 4 1 06 
(8 1 6 )  2 6 8 - 0 55 0 
O C R. K an s as Ci t y @ed. go v  
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G A A B C o mp la in t s  o f  D i s crim in a t io n                                                 G A AB 

(S ee  GA A C ,  G A A C A,   J D DC ,  JG E CA ,  KN  an d  K N A ) 

 T h e  d i s t r i c t  i s  com mi t t ed  to  m a in t a in i n g  a  w o rki n g  and l ea rn in g  

en v i ro nm en t  f r ee  f rom d is c r i mi n a t i o n ,  in su l t ,  i n t im i d at i on ,  o r  h a r a ss m ent  d u e t o  

r ace ,  co l o r ,  n a t io n a l  o r i g i n ,  r e l i g io n ,  s ex ,  ag e ,  g en e t i c  i n fo rm a t i o n  o r  d i s abi l i t y .   

E x cep t  a s  o t h e rwi s e  p ro v id ed  in  th i s  p ol i cy  an d  bo a rd  p ol i c i e s  G A AC,  J G EC,  an d  

K N A  an y  i n c id en t  o f  d i s c r im in a t io n  i n  any  fo rm s h al l  p ro mp t ly  b e r ep o r t ed  t o  an  

em p l oy ee ’ s  im m edi a t e  s u p e rvi s o r ,  t h e b u i l d in g  p r i n c ip a l ,  o r  t h e d i s t r i c t  

co m p l i an ce co o rdi n a t o r  fo r  i n v es t ig a t io n  an d  co r r ec t i v e ac t i o n  b y  th e b ui l d i n g  o r  

d i s t r i c t  com pl i an ce  o f f i ce r .   An y  emp l oy ee  w h o  en g ag es  i n  d i s c r i mi n a to ry  co nd u c t  

s h a l l  b e s ub j ec t  to  d i s ci p l i n a ry  ac t i on ,  up  t o  and  i n c lu d in g  t e rmi n a t i o n .  

  D is c r i mi n a t i o n  ag a i n s t  any  in d i v i d u al  o n  th e  b as i s  o f  r ace ,  co l o r ,  

n a t i o n al  o r ig i n ,  s ex ,  d i s abi l i t y ,  ag e,  g en e t i c  i n fo rm a t i o n  o r  r e l i g i o n  i n  th e  

ad m i ss i on  to ,  acces s  t o ,  t r ea t m ent ,  o r  em pl o y m en t  i n  th e d i s t r i c t ’ s  p ro g ram s an d 

ac t i v i t i e s  i s  p ro hi b i t ed .  T h e E x ecut i v e Di r ec t o r  o f  P e r so n n e l  S e rv i ces ,  1 23  N .  

E i s en ho w er ,  J un c t io n  C i t y ,  K an s as  6 64 41 ,  T e l ep ho n e  7 8 5 - 71 7 -4 00 0 ,  h as  b een  

d es i g n at ed  to  co o rdi n a t e  co m pl i an ce  w i t h  n o nd i s c r im in a t io n  r eq ui r em ent s  

co n t a i n ed  i n  T i t l e  V I an d  Ti t l e  V I I  o f  t h e C i v i l  R i gh t s  A ct  o f  1 9 64 ,  S ec t io n  5 04  

o f  th e  R eh ab i l i t a t io n  A c t  o f  1 9 73 ,  and  Th e  A m eri can s  w i t h  D i s abi l i t i e s  A c t  o f  

1 9 9 0,  t h e  A g e D is c r i mi n a t i o n  A c t  o f  1 97 5 ,  t h e P e r so n a l  R esp o n s i b i l i t y  Wo rk  

O p p o r t un i t y  R eco n c i l i a t i o n  A ct  o f  19 9 6,  an d  t h e Fo od S t amp A c t  o f  1 9 77 ,  as  

am en d ed .  

 C o mp l a in t s  r eg a rd i n g  al l eg ed  d i s c r im in a t i o n  o n  th e  b as i s  o f  s ex ,  a s  

p ro h i b i t ed  by  T i t l e  IX o f  t h e E du ca t i on  A m en d m en t s  o f  19 7 2 an d o t h e r  f ed e ra l  

an d  s t a t e  l aws  r eg u l at i ng  s u ch  d i s c r im i n at io n  an d  d i s c r i mi n a to ry  h a ra s sm en t ,  s h al l  

b e  h an dl ed  i n  acco rd an ce  wi th  t h e p ro ced ures  o ut l i n ed  i n  bo a rd  p o l i c i e s  G A AC   
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an d  J G EC  an d  s h a l l  b e d i r ec t ed  to  th e  Ti t l e  IX  C o o rdi n a to r  a t  t h e G ea ry  C o un t y  

S ch o ol  D is t r i c t ,  E x ecu t i v e Di r ec t o r  o f  Pe r s o n n e l  S e rv i ces ,  1 2 3  N.  Ei s en ho w er ,  

J u n c t i o n  Ci ty ,  K an s as  6 6 4 41 ,  T el ep h o n e 78 5 - 7 1 7 -40 0 0.   M o re  i n fo rm a t io n  m ay b e 

o b t a i n ed  o n  d i s c r i mi n a t i o n  o n  t h e  b as i s  o f  s ex  b y  con t ac t i n g  t h e  Ti t l e  IX  

C o o rdi n a t o r .  

 C o mp l a in t s  a l l eg in g  d i s c r im i n at i o n  i n  ch i l d  nu t r i t i on  p ro g rams o f f e r ed  

b y  th e  d i s t r i c t  s h a l l  b e h an dl ed  i n  acco rd an ce  w i th  th e  p ro cedu res  ou t l i n ed  i n  

b o a rd  p ol i cy  K N A,  an d m o re  i n fo rm a t io n  m ay  b e  o b t ai n ed  on  p ro cedu res  fo r  s u ch  

co m p l ai n t  b y  con t ac t in g  t h e d i s t r i c t  co mp l i an ce  co o rdi n a to r .  

 C o mp l a in t s  o f  d i s c r i mi n a t io n  s h ou l d  b e ad d res s ed  t o  an  em p lo y ee ’ s  

s u p e rv i s o r  o r  to  th e  bu i ld i ng  p r i n c i p al  o r  th e  co m pl i an ce  co o rd in a t o r .   Co m pl a i n t s  

ag a i n s t  t h e  s u p e r in t en d ent  s h ou l d  b e ad d res s ed  t o  t h e b o a rd  o f  ed u ca t i o n .  

 U n l e s s  o t h e rw i s e p ro vi d ed  h e re i n ,  co m pl ai n t s  o f  d i s c r i mi n a t i o n  w i l l  b e  

r e s o l v ed  u s i n g  th e  d i s t r i c t ’s  d i s c r i m in a t ion  com p l ai n t  p ro cedu res  i n  p ol i cy  K N.    

 T h e  d i s t r i c t  p roh i b i t s  r e t al i a t i o n  o r  d i s c r im i n a t i o n  ag ai n s t  any  p e r s o n  fo r  

o p p o s i n g  d i s c r i m in a t io n ,  i n cl u di n g  h a ra ssm en t ;  fo r  p a r t i c i p a t i n g  i n  th e  co m pl a i n t   

p ro ces s ;  o r  m ak i ng  a  com p l ai n t ,  t e s t i f y in g ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  an y  

i n v es t i g a t i o n ,  p ro ceed in g ,  o r  h ea r i n g .  
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 T h e  bo a rd  o f  ed u ca t i o n  i s  co mm it t ed  t o  p ro vi d in g  a  p os i t i v e an d  

p ro d u c t i v e w o rki n g  and l ea rn in g  en vi ro nm en t ,  f r ee  f ro m di s c r im in a t io n  o n  t h e 

b as i s  o f  s ex ,  i n cl u d in g  s ex u a l  h a r a s sm en t .   T h e  d i s t r i c t  d o es  n ot  d i s c r im i n at e  o n  

t h e  b as i s  o f  s ex  i n  adm is s io n s ,  emp l oym en t ,  o r  t h e  ed u cat i on a l  p rog ram s o r  

ac t i v i t i e s  i t  op e ra t e s  and  i s  p ro h ib i t ed  b y  T i t l e  IX f ro m en g agi n g  i n  su ch  

d i s c r im i n at i on .  Di s c r im i n at i on  o n  t h e b as i s  o f  s ex ,  i n c lu d in g  s ex u al  h a r a s sm en t ,  

w i l l  n o t  b e to l e r a t ed  i n  t h e s cho o l  d i s t r i c t .    D i s c r i mi n a t i o n  o n  t h e b as i s  o f  s ex  o f  

em p l oy ees  o r  s t ud en t s  o f  t h e  d i s t r i c t  by  bo a rd  m em b er s ,  ad mi n is t r a to r s ,  l i c en s ed  

an d  c l a ss i f i ed  p e r s o n n el ,  s t u d ent s ,  v en d or s ,  an d  an y o th e r s  h av i ng  bu s in es s  o r  

o t h e r  con t ac t  w i t h  th e  s ch o o l  d i s t r i c t  i s  s t r i c t l y  p roh i b i t ed .  

 S ex u a l  h a r a s sm en t  i s  u n l aw ful  d i s c r im i n at i o n  o n  t h e  b as i s  o f  s ex  u n d e r  

T i t l e  IX  o f  t h e  E du ca t io n  Am en d m en t s  o f  1 9 7 2,  Ti t l e  V I I  o f  t h e  C i v i l  R ig h ts  A c t  

o f  1 96 4,  and  t h e  K an s as  A c t  A g a in s t  D i s c r im i n a t i o n .   A l l  f o rm s  o f  s ex u a l  

h a r a s s m ent  a r e  p ro hi b i t ed  a t  s ch o ol ,  o n  s ch o ol  p ro p e r t y ,  an d  at  a l l  s ch oo l -

s p o n so red  ac t i v i t i e s ,  p ro g ram s,  o r  ev ent s  wi th i n  t h e U ni t ed  S t a t e s .   S ex u a l  

h a r a s s m ent  ag ai n s t  i n di v i d u a l s  a s s o ci a t ed  w i t h  th e  s ch o ol  i s  p roh i b i t ed ,  w h e th e r  

o r  n ot  t h e h a ra s sm en t  o cc u r s  on  s ch o ol  g ro u n d s .  

 I t  s h al l  b e  a  v i o l a t io n  o f  th i s  p ol i cy  fo r  an y  s t u d ent ,  emp l o y ee o r  t h i rd  

p a r t y  (v i s i to r ,  v en do r ,  e t c . )  t o  s exu a l ly  ha ra s s  an y  s t u d ent ,  em p lo y ee ,  o r  o t h e r  

i n d iv i du a l  a s so c i a t ed  wi th  t h e s ch o ol .   I t  s h a l l  f u r th e r  b e a  v io l a t i o n  fo r  an y  

em p l oy ee  t o  d i s co u rag e a  s tu d en t  o r  an o t he r  em pl o y ee f ro m f i l i n g  a  co mp l a in t ,  o r  

t o  f ai l  t o  i n v es t i g at e  o r  r e f e r  f o r  i nv es t i ga t i o n ,  an y  co mp l a i n t  l od g ed u n d e r  t h e 

p ro v i s i o ns  o f  t h i s  po l i cy .   Vi o l at i o n  o f  t h i s  p ol i cy  by  an y em pl o y ee s h al l  r e s u l t  

i n  d i s ci p l i n a ry  ac t io n ,  up  t o  an d  in c l u di n g  t e rmi n a t i o n .   
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 S ex u a l  h a r a s sm en t  s h a l l  i n c l ud e ,  co n d u ct  o n  t h e  b as i s  o f  s ex  in v ol v in g  

o n e  o r  m o re o f  t h e fo l lo w i ng :  (1 )  A d i s t r i c t  em p lo y ees  co n di t i o ni n g  th e  p ro vi s io n  

o f  an  a i d ,  b en e f i t ,  o r  s e rv i ce  o f  t h e  d i s t r i c t  o n  an  i nd i v i d u a l ' s  p a r t i c i p a t i o n  i n  

u n w e l co m ed  s exu a l  con d u c t ;  (2 )  u n w el co m ed co n d u ct ed  d et e rm in ed  by  a  

r ea s o n ab l e  p e r s o n  t o  b e s o  s ev e re ,  p e rv as i v e,  an d  o bj ec t i v el y  o f f en s i v e t h at  i t  

e f f ec t i v e l y  d eni e s  a  p e r s on  eq u a l  acces s  to  t h e d i s t r i c t ' s  ed u ca t i o n al  p ro g ram o r  

ac t i v i t y ;  o r  ( 3 )  s ex u al  as s au l t ,  d at i ng  v i o len ce ,  do m es t i c  v io l en ce,  o r  s t a l k i n g .  

 S ex u a l  h a r a s s m en t  m ay r e s ul t  f r om v e rb a l  o r  p h y s i ca l  co nd u c t  o r  w r i t t en  

o r  g r ap hi c  m a t e r i a l .   S ex u a l  h a r a s sm en t  may  in c l u d e,  b ut  i s  n ot  l im i t ed  t o :   v e rb al  

h a r a s s m ent  o r  ab us e  o f  a  s ex u a l  n a tu r e ;  p r e s s u re  fo r  s exu a l  ac t i v i t y ;  r ep ea t ed  

r em ark s  t o  a  p e r s o n ,  w i t h  s ex u al  o r  d em ean i n g  im pl i ca t i o n;  u n w e l com e  t o u c hi n g;  

o r  s ug g es t i n g  o r  d em an d in g  s ex u a l  in vo l v em ent  accom p an i ed  by  i mp l i ed  o r  

ex p l i c i t  t h r ea t s  con ce rn i n g  an  emp l oy ee ’ s  j o b  s t a t u s .  

 T h e  d i s t r i c t  en co u rag es  al l  v i c t im s  o f  s exua l  h a r a ss m ent  an d  p e r s o ns  w i t h  

k n o w l edg e  o f  s u ch  h a ra s sm en t  to  r ep o rt  t he  h a ra s s m ent  i mm ed i at e l y .   C o mp l a in t s  

o f  s ex u al  h a r a s sm en t  w i l l  b e  p ro m pt ly  in v es t i g at ed  and  r e s o l v ed .   A n y p e r s on  m ay  

m ak e  a  v e rb a l  o r  w r i t t en  r ep o r t  o f  s ex  d i s c r i m in a t io n  b y  an y m eans  and  at  any  

t i m e.  

 T h e  E x ecut i v e D i r ec to r  o f  P e r s o n n el  Se rv i ces ,  1 23  N.  E i s en h o w er ,  

J u n c t i o n  C i t y ,  K ans as  66 4 4 1,  T e l ep h on e  7 8 5 - 7 1 7 -4 0 0 0,   h a s  b een  d es i g n a t ed  to  

co o rd i n a t e  com pl i an ce w i t h  n on d is c r i mi n at i o n  r equ i r em ent s  co nt a i n ed  i n  Ti t l e  IX 

o f  t h e E d u ca t i o n  A m en d m ent s  o f  1 9 7 2,  T i t l e  V I I  o f  t h e  C iv i l  R i g ht s  A c t  o f  19 6 4 

r eg a rd i n g  d i s c r im i n a t i o n  o n  t h e b as i s  o f  s ex ,  an d  t h e K an s as  A ct  A g a i ns t  

D i s c r im i n a t i o n .  I n fo rm a t io n  co n ce rn i ng  t he  p ro vi s io n s  o f  th es e  A ct s ,  and  t h e  
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r i g h t s  p ro vi d ed  t h e reu n d e r ,  a r e  av a i l ab l e  f ro m th e T i t l e  IX C o o rd i n at o r .  In q ui r i e s  

ab o u t  t h e ap pl i ca t i o n  o f  T i t l e  IX t o  th e  d i s t r i c t  m ay   

b e  r e f e r r ed  t o  t h e  T i t l e  IX C oo rd in a t o r ;  to  t h e  A ss i s t an t  S ec re t a ry  fo r  C iv i l  R i g ht s  

a t  t h e U. S .  D ep a r tm en t  o f  E d u ca t i o n ,  O f f i ce  o f  C i v i l  R ig h ts ,  4 0 0  M ary l an d 

A v en u e ,  S W,  Was hi n g to n  D .C.  2 0 2 02 - 1 1 00 ,  ( 8 0 0 )42 1 - 3 48 1,  o r  a t  OC R @ed. g ov ;  

o r  b ot h .  

 R es p on s e  t o  H aras sm en t  Co mp l a i n t s   

 T h e  d i s t r i c t  t ak es  al l  r ep o rt s  o f  s ex u al  h a r a s s m ent  s e r io u s l y  an d  w i l l  r e s po n d 

m ean i n g fu l ly  t o  ev e ry  r ep o r t  o f  d i s c r im in a t i o n  b as ed  o n  s ex ,  in c l u di n g  s exu a l  

h a r a s s m ent ,  o f  wh i ch  th e  d i s t r i c t  h as  ac t ua l  kn o w l ed g e .   Em pl o y ees  w ho  b e l i ev e 

t h ey  h av e  b een  s ub j ec t ed  t o  s exu a l  h a r a ss m en t  s ho u ld  d i s cus s  t h e p ro bl em w i t h  

t h e i r  i mm ed i a t e  s u p e rvi s o r .   I f  an  em pl o y ee ’ s  i mm ed i at e  s u p e rvi s o r  i s  t h e  al l eg ed  

h a ra s s e r ,  t h e emp l oy ee  sh o ul d  d i s cu s s  t h e p ro b l em wi t h  t h e b ui l d i n g  adm i ni s t r at o r  

o r  t h e T i t l e  IX  C o o rd i n a to r .   A l l  emp l oyees  r ece i v i ng  r ep o rt s  o f  a l l eg ed  s ex u al  

h a r a s s m ent  s h a l l  no t i fy  t h e T i t l e  IX  C oo rdi n a t o r .   

 D e f i n i t i o ns  

 T h e  fo l l o w in g  d e f i n i t i on s  app l y  t o  t h e  d i s t r i c t  i n  r e sp o n di n g  t o  co m pl a i n t s  

o f  s ex u al  d i s c r im i n at i on  in c l u di n g  s exu a l  h a r a s s m en t  as  d e f in ed  by  Ti t l e  IX  o f  

t h e E d u ca t i o n  A m en dm en ts  o f  1 9 7 2,  Ti t l e  V I I  o f  t h e C i v i l  R ig h ts  A c t  o f  1 9 64 ,  and  

t h e  K ans as  A c t  A g a i ns t  D is c r im i n a t i o n .  

 T h e  " co m pl a i n ant "  m ean s  an  i n di v i d u a l  w h o  i s  a l l eg ed  t o  b e a  v i c t i m o f  

co n d u c t  th a t  co u ld  con s t i t u t e  s ex u a l  h a r a ss m en t .  

 " D a t i ng  v io l en ce"  m ean s  v io l en ce co mm it ted  b y  a  p e r so n  w h o i s  o r  h as  b een  

i n  a  s o ci a l  r e l at i on s hi p  o f  a  ro m ant i c  o r  i n t i m at e n a t u re  wi th  t h e v i c t i m w h ere t h e 

ex i s t en ce o f  s u ch  a  r e l a t io n sh i p  s h al l  b e de t e rm i n ed b as ed  on  a  co ns i d e ra t i o n  o f   
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t h e  l en g th  o f  t h e  r el a t i on s hi p ,  t h e t yp e  o f  r e l a t i o ns h i p ,  an d  th e  f r eq u en cy o f  

i n t e r ac t io n  b e t w een th e  p e r so n  i nv o l v ed .  

 T h e  "d ec i s io n -m ak er"  r ev i ew s  a l l  th e  ev id en ce  an d p rep a res  an  im p ar t i a l  

w r i t t en  r e s po n s i b i l i t y  d e t e rmi n a t i o n  a s  t o  w h e t h e r  t h e a l l eg ed  con d u c t  o ccu r r ed  

an d  p ro vi d es  an  o p p o rt u n i t y  fo r  t h e  p a r t i e s  an d  t h e i r  r ep re s en t at i v es  to  p r ep a re 

w r i t t en  q u es t i on s  t o  b e  an s w ered  by  t h e  o th e r  p a r t y .   Th e  d ec i s i o n -m ak er  s h al l  no t  

b e  t h e Ti t l e  IX Co o rd in a t o r  o r  i nv es t i g a t or .  

 " D o m est i c  v i o l en ce"  i n c lu d es  c r im es  o f  v io l en ce  com mi t t ed  b y  a  p e r s on  w h o 

i s  a  cu r r en t  o r  f o rm er  sp o us e ,  p a r tn e r ,  p e r so n  w i th  w h om t h e v i c t im s h a re s  a  ch i l d ,  

o r  w h o i s  o r  h as  coh ab i t a t ed  w i th  t h e  v i c t i m  as  a  s p o us e  o r  p a r t n e r ,  by  a  p e r s o n  

s i mi l a r ly  s i t u at ed  t o  a  s p ou s e  o f  t h e v i ct i m  u n d e r  K ans as  o r  ap pl i cab l e  f ed e ra l  

l aw ,  o r  b y  an y  o t h e r  p e r s o n  ag a in s t  an  ad u l t  o r  y o ut h  v i ct im  h av i n g  p ro t ec t io n  

f ro m  s u ch  p e r s on ' s  act s  b y  K an s as  o r  ap pl i cab l e  f ed e ra l  l aw.  

 A  " fo rm al  com p l ai n t"  m ean s  a  do cu m ent  f i l ed  b y  a  co mp l a in an t  o r  s i g n ed b y  

t h e  Ti t l e  IX C oo rd in a t o r  a l l eg i n g  s ex u al  h a r a s sm en t  ag a i ns t  a  r e s po n d ent  and  

r eq u es t in g  t h a t  t h e  d i s t r i c t  i n v es t i g at e  t h e a l l eg at i on  o f  s ex u a l  h a r a s sm en t .  

 T h e  " i n v es t ig a t o r "  i s  t h e p e r s o n  w ho  ca r r ie s  o ut  t h e  i n v es t ig a t io n  a f t e r  th e  

fo rm a l  com p l a in t  i s  f i l ed  an d  co n d u ct s  in t e rv i ew s  o f  t h e wi t n ess es ,  co l l ec t s  t h e  

d o cu m ent s  ev i d en ce ,  an d  d ra f t s  an  in v es t ig a t e  r ep o rt .  

 A  " r es p o nd en t"  i s  an  i n di v id u a l  w ho h as  been  r ep o r t ed  t o  b e t h e p e rp e t r a to r  

o f  co n du c t  t h at  cou l d  co ns t i t u t e  s ex u a l  h ar a s s m en t .  

 " S ex u al  a s s aul t "  m ean s  an  o f f en s e c l a ss i f i ed  a s  a  fo r c i b l e  o r  no n fo rc ib l e  s ex  

o f f en s e  un d e r  t h e u ni fo rm c r im e  r ep o rt i n g  s ys t em o f  t h e  Fed e ra l  B u reau  o f  

In v es t ig a t io n .  
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 " S t a l k i n g"  m ean s  eng ag i ng  i n  a  co u r s e o f  co n du c t  d i r ec t ed  a t  a  s p eci f i c  

p e r s o n  t h a t  wo u ld  cau s e  a  r ea s on ab l e  p e r s o n  t o  f ea r  f o r  h i s  o r  h e r  s a f e ty  o r  t h e 

s a f e t y  o f  o t h e r s  o r  t o  s u f f e r  su b s t an t i a l  em o t i o n a l  d i s t r e s s .  

 T h e  " Ti t l e  IX  Co o rdi n a t o r"  i s  t h e  in d iv i d ua l  d es ig n a t ed  a t  t h e  d i s t r i c t  l ev e l  

w h o  h as  r e s p o ns ib i l i ty  t o  co o rdi n a t e  comp l i an ce w i t h  T i t l e  IX o f  t h e E du ca t i on  

A m en d m en t s  o f  19 7 2,  Ti t l e  V I I  o f  t h e C iv i l  R i g ht s  A ct  o f  1 9 6 4 r eg a rd i ng  

d i s c r im i n at i on  o n  t h e b as i s  o f  s ex ,  an d  th e  K ans as  A c t  A g a i ns t  Di s c r im i n at i on .   

T h e  T i t l e  IX Co o rdi n a t o r ’ s  r es p o ns i b i l i t i e s  i n c l ud e ,  bu t  a r e  n ot  l i mi t ed  t o :   

d ev e l o pi n g  m a t e r i a l s  an d  en su r i n g  p ro fes s i on a l  d ev e lo p m en t  o ccu r s  fo r  s t a f f  

i n v ol v ed  in  T i t l e  IX co mp l i an ce ,  c r ea t i ng  s y s t em s  to  cen t r a l i ze  r eco rds ,  g at h e r i ng  

r e l ev an t  d a t a ,  co nt ac t in g  th e  com pl a i nan t  ( an d /o r  p a ren t s  o r  g u a rd i an s ,  i f  

ap p l i cabl e )  on ce  t h e d i s t r i c t  h as  ac t u a l  kno w l ed g e o f  a l l eg ed  s ex u a l  h a r a s s m ent ,  

co o rd i n a t i n g  t h e  i mp l em ent a t i o n  o f  s up p o r t i v e  m easu res ,  s ig n in g  a  fo rm a l  

co m p l ai n t  to  i n i t i a t e  a  g r i ev an ce p ro ces s ,  an d  en su r i n g  an y r em edi e s  a r e  

i m pl em ent ed .  

 T h e  Ti t l e  IX C oo rd in a t o r ,  an y  i n v es t ig a t or ,  d ec i s io n - m ak er ,  o r  an y  p e r s o n  

w h o  f ac i l i t a t e s  an  in fo rm a t i o n  r e s o l u t i o n  p ro ces s  s h al l  n o t  h av e a  co n fl i c t  o f  

i n t e r e s t  o r  b i a s  fo r  o r  ag a i ns t  t h e co mp l a in an t  o r  r e s po n d ent .   T h es e i nd i v i d u al s  

s h a l l  r ece i v e t r a i n in g  o n  t h e d e f i n i t i o n  of  s ex u al  h a r a s sm en t ;  t h e s cop e  o f  t h e 

ed u ca t i o n  p ro g ram  and  ac t iv i t i e s ;  ho w  to  co n du c t  an  i nv es t i g a t i o n ,  i n c lu d in g  

ap p ea l s  and  i n fo rm a l  r e s o lu t io n  p ro ces s es ;  an d  h ow  t o  s e rv e  i m p art i a l l y ,  i n c lu d in g  

b y  av oi d i n g  p re j ud g m ent  o f  t h e  f ac t s ,  co nf l i c t s  o f  i n t e r e s t ,  and  b i a s .   D ec i s i o n -

m ak er s  sh a l l  r ece i v e  t r a in i ng  o n  i ss u es  of  r e l ev an ce  o f  q u es t i o n s  an d  evi d en ce,  

i n c l u di n g  w h en  q u es t i o ns  an d  ev i d ence  ab o u t  t h e  com p l ai n an t ' s  s exu a l  

p r ed i s po s i t i on  o r  p r i o r  s ex u al  b eh av i o r  a re  n o t  r e l ev an t .   I nv es t i g a t o rs  s h a l l   
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r ece i v e  t r a i n in g  on  i ss u es  o f  r e l ev an ce o f  qu es t io n s  and  ev id en ce  i n  o rd e r  fo r  th em 

t o  c r ea t e  i nv es t i g a t i v e  r epo r t s  t h a t  f a i r ly  su m m ar i ze r e l ev ant  ev i d en ce.  

 A n y em pl o y ee w h o w i tn es s es  an  act  o f  s ex u a l  h a r a s sm en t  o r  r ece i v es  a  

co m p l ai n t  o f  h a r a s sm en t  f ro m an ot h e r  em p l oy ee  o r  a  s t u d en t  s h a l l  r epo r t  t h e 

co m p l ai n t  t o  th e i r  im m edi a t e  su p e rv i s o r ,  b u i l d i n g  adm in i s t r a t o r ,  o r  Ti t l e  IX  

C o o rdi n a t o r .   E m pl o y ees  w ho  f ai l  t o  r epo r t  com pl a i n t s  o r  i n c id en ts  o f  s ex u a l  

h a r a s s m ent  t o  ap p rop r i a t e  d i s t r i c t  o f f i c i a l  m ay f ace d i s c i p l i n a ry  ac t i o n .   D i s t r i c t  

o f f i c i a l s  w ho  f ai l  t o  in v es t i g at e  an d  t ak e  ap p ro p r i at e  co r r ec t iv e  ac t i o n  in  r e sp o ns e  

t o  com pl a i n t s  o f  s ex u al  h a r a ss m ent  m ay a l s o  f ace  d i s ci p l i n a ry  ac t io n  

 C o mp l a in t s  r ece i v ed  w i l l  b e i n v es t ig a t ed  t o  d e t e rm i n e w h e th e r ,  u nd e r  th e  

t o t a l i ty  o f  t h e c i r cu ms t an ces ,  t h e  al l eg ed  b eh av i o r  co n s t i tu t e s  s ex u al  h a r a ss m ent  

u n d e r  t h e d e f i n i t i on  o ut l in ed  ab o v e.   Un accep t ab l e  co n d u ct  m ay o r  m ay n o t  

co n s t i t u t e  s exu a l  h a r a s sm en t ,  d ep en d in g  o n  t h e  n at u re  o f  th e  co nd u c t  an d  i t s  

s ev e r i t y ,  p e rv as i v en es s ,  an d  p e r s i s t en ce.   B eh avi o r s  wh i ch  a r e  u n accep t ab l e  b u t  

d o  no t  co ns t i t u t e  h a ra ss m ent  m ay a l so  r e su l t  in  em p lo y ee  d i s c ip l i n e .  

 I f  d i s c r im in a t io n  o r  h a ra s sm en t  h as  o ccu r r ed ,  th e  d i s t r i c t  wi l l  t ak e  p rom p t ,  

r em ed i a l  ac t io n  t o  s t o p  i t  an d  p rev en t  i t s  reo ccu r r en ce .  

 T h e  T i t l e  IX Co o rdi n a t o r  s h al l  p ro mp t ly  r es p o n d i n  a  m ean i ng fu l  w ay  t o  any  

r ep o r t s  o f  s ex u a l  d i s c r im in a t io n  i n c lu d in g  s ex u a l  h a r a s sm en t  o f  w hi ch  t h e d i s t r i c t  

h a s  ac t u al  k n o wl ed g e a s  fo l l o w s:  

 *  C o nt ac t  t h e co m pl a i n ant  w i t h i n  10  b u s in es s  d ay s  an d  d i s cus s  t h e 

av a i l ab i l i t y  o f  s u p po r t i v e m easu res ,  w i th  o r  w i t h o ut  t h e f i l i ng  o f  a  fo rm a l  

co m p l ai n t ,  an d  co n s i d e r  t h e co mp l a in an t ' s  w is h es  a s  t o  su p p o rt i v e m easu res ;  an d  

 *  i n fo rm  t h e  co m pl a i n ant  o f  th e  r i gh t  t o  a  fo rm a l  co m pl a i n t  i n v es t ig a t io n  

co n s i s t en t  wi t h  Ti t l e  IX an d t h e in fo rm al  r e s o l u t i o n  p ro ces s .   
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 S u p po r t  M eas u res  

 T h e  d i s t r i c t  w i l l  t r ea t  t h e com pl a i n ant  an d  r e s po n d ent  eq ui t ab l y  by  o f f e r i n g  

s u p p o rt i v e m eas u res .   T h es e n o n -d i s ci p l i na ry  an d  no n - p un i t i v e  m eas u res  w i l l  b e 

o f f e r ed  a s  ap p ro p ri a t e ,  a s  r ea s on ab l y  av a i l ab l e ,  and  w i th o ut  cos t  to  t h e 

co m p l ai n an t  o r  t h e  r es p o nd en t .   Su p p o rt iv e  m eas u res  a r e  d es i g n ed to  r e s to r e  o r  

p r e s e rv e  eq u al  acces s  t o  t h e ed u ca t io n  p ro g ram o r  ac t iv i ty  w i t h o ut  u n reas on ab l y  

b u rd en i ng  t h e o t h e r  p a r t y .   "S up p o r t i v e M eas u res "  s h al l  i n c l ud e ,  bu t  n ot  b e l i mi t ed  

t o ,  m eas u res  d es i g n ed  t o  p ro t ec t  t h e  s a f e ty  o f  a l l  p a r t i e s ,  t o  p ro t ect  t h e d i s t r i c t ' s  

ed u ca t i o n al  env i ro nm en t ,  o r  t o  d e t e r  s exu a l  h a r a ss m ent   T h es e m eas u res  m ay  

i n c l u d e co un s e l i n g  ,  ex t ens i on s  o f  d ead l i n es  o r  cou r s e - r e l a t ed  adj u s t m ent s ,  

m o d i f i ca t io n s  o f  w o rk  o r  c l a ss  s ch ed ul e s ,  e s co r t  s e rv i ces ,  m u tu a l  r e s t r i c t i on  o n  

co n t ac t  b et w een t h e p a r t i e s ,  ch ang es  in  wo rk  l o ca t io n s ,  l eav es  o f  ab s en ce,  

i n c r eas ed  s ecu r i t y  an d  m on i to r i ng ,  and  o t h e r  s i mi l a r  m easu res .   T h e Ti t l e  IX 

C o o rdi n a t o r  i s  r e sp o ns i b l e  fo r  co o r di n at i n g  t h e e f f ec t iv e  i mp l em en t a t i o n  o f  

s u p p o rt  m eas u res .  

 T h e  Fo rm al  C om p l ai n t  

N o  in v es t i g at i o n  o f  a l l eg ed  s ex u al  h a r a s sm en t  m ay o ccu r  u nt i l  a f t e r  a  

f o rm a l  co m pl a i n t  h as  b een  f i l ed .  

 A  fo rm al  com pl a i n t  i s  a  d o cu m en t  f i l ed  b y  t h e com p l ai n an t  o r  s i g n ed  b y  

t h e  Ti t l e  IX C o o rdi n a t o r  a l l eg in g  s ex u a l  ha r a s s m en t  an d  r eq u es t in g  an  

i n v es t i g a t i o n .  T h e p ro ced u res  fo r  f i l i ng  a  fo rm a l  co m pl a i n t  a r e  a s  fo l l o w s:  

•  A t  t h e  t im e  o f  f i l in g  a  fo rm a l  co mp l a in t ,  a  co mp l a in an t  mu s t  b e 

p a r t i c i p at i ng  i n  o r  a t t em p t i n g  to  p a r t i c i p at e  in  t h e ed u ca t io n  p ro g ram  o r  

ac t i v i t y  o f  t h e d i s t r i c t  co n ce rn i ng  wh i ch  th e  fo rm al  com pl a i n t  i s  f i l ed .  
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•  A  fo rm al  com pl a i n t  s h o ul d  b e f i l ed  i n  w r i t i n g  an d  co n t ai n  t h e n am e  an d 

ad d res s  o f  t h e p e r s o n  f i l in g  t h e co mp l a in t .   T h e  com pl a i n t  s h o ul d  b r i e f l y  

d es c r i b e  t h e a l l eg ed  v i o l a t io n .   F i l i n g  o f  th e  co mp l a in t  w i t h  t h e Ti t l e  IX 

C o o rdi n a t o r  m ay  b e  do n e i n  p e r so n ,  by  m ai l ,  o r  by  em a i l .   I f  an   

i n d iv i du a l  d o es  n ot  w i sh  t o  f i l e  a  w r i t t en  co m p l ai n t ,  an d  t h e m at t e r  h as  

n o t  b een  ad eq u a t e ly  r es o l v ed ,  th e  Ti t l e  IX Co o rd in a t o r  m ay i n i t i a t e  th e  

co m p l ai n t .   Fo rm s  fo r  f i l i n g  w r i t t en  com p la i n t s  a r e  av ai l ab l e  i n  each  

s ch o o l  bu i ld i ng  o f f i ce  and  t h e cen t r a l  o f f ice .  

•  A  co mp l a in t  s ho u ld  b e  f i l ed  a s  s o on  a s  pos s i b l e  a f t e r  th e  con d u c t  o ccu r s ,  

b u t  n ot  l a t e r  t h an  1 80  cal en d a r  d ay s  a f t e r  t h e  com pl a i n ant  b eco m es  aw are  

o f  th e  a l l eg ed  v io l a t i o n ,  u nl e s s  th e  co nd u ct  f o rm i ng  t h e b as i s  f o r  t h e 

co m p l ai n t  i s  o n g oi n g .  

•  A n  in v es t i g at i o n  s h a l l  f o l l ow  t h e f i l i n g  o f  t h e com p l ai n t .   I f  th e  com p l ai n t  

i s  ag a i n s t  t h e s up e r i n t en d en t ,  t h e bo a rd  s ha l l  app o in t  an  i nv es t i g a t i n g  

o f f i ce r .   I n  o t h e r  i n s t an ces ,  t h e i nv es t i g a t io n  s h a l l  b e co nd u c t ed  b y  a  

q u a l i f i ed  i n di v id u a l  d es i g n at ed  b y  t h e T i t l e  IX  C o o rd i n a to r  o r  ano t h e r  

i n d iv i du a l  ap p oi n t ed  by  t h e b o a rd .   Th e  i nv es t ig a t i on  s h a l l  b e  t h o rou g h.   

A l l  i n t e r e s t ed  p e r s on s ,  i n c lu d in g  t h e co mpl a i n an t  and  t h e   

r e s p o n d ent ,  wi l l  b e a f fo rd ed  an  o p po r t u ni ty  to  s u bm i t  w ri t t en  o r  o r a l  

ev i d en ce  r e l ev an t  t o  t h e  com pl a i n t .  

 Fo rm a l  C om p l ai n t  N ot i ce R equ i r em ent s  

 U p o n f i l i n g  o f  a  fo rm a l  com p l ai n t ,  t h e d i s t r i c t  s h al l  p ro vi d e w r i t t en  n ot i ce  

t o  t h e k n o wn  p a r t i e s  i n c l ud i ng  
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•  N o t i ce o f  t h e a l l eg at i on s  o f  s ex u al  h a r a ssm en t  i n cl u di n g  s u f f i c i en t  d et a i l s  

t o  p r ep a re  a  r es p o ns e  b e fo re an y  in i t i a l  in t e rv i ew  i n c lu d in g :  

o  t h e  i d en t i t i e s  o f  t h e p a r t i e s  i n vo l v ed ,  i f  kn o w n ;  

o  t h e  con d u c t  a l l eg ed ly  con s t i tu t in g  s ex u al  h a r a s s m ent ;  an d  

o  t h e  d at e  and  l o ca t i o n  o f  t h e a l l eg ed  i n c id en t ,  i f  kn o w n.  

•  T h e  d i s t r i c t ’ s  in v es t i g a t i o n  p ro ced u res ,  i nc l u d i ng  an y  i n fo rm a l  r e s o l u t i o n  

p ro ces s ;  

•  A  s t a t em ent  t h a t  t h e  r e sp o n d ent  i s  p r e su med  n ot  r es p o ns i b l e  fo r  t h e  

a l l eg ed  co n d u ct  and  t h a t  a  d e t e rmi n a t i o n  reg a rd i n g  r e s p on s ib i l i ty  wi l l  b e  

m ad e  by  t h e d ec i s i o n -m ak er  a t  t h e  con c l us i o n  o f  t h e i nv es t i g a t i o n;  

•  N o t i ce t o  th e  p a r t i e s  th ey  m ay h av e an  adv i s o r  o f  t h ei r  cho i ce  an d  m ay 

i n s p ec t  an d  r evi ew  any  evi d en ce ;  an d  

•  N o t i ce t o  th e  p a r t i e s  o f  an y  p rov i s i o n  in  th e  d i s t r i c t ’ s  co d e o f  co n d u ct  o r  

p o l i cy  t h a t  p roh i b i t s  kn o w in g ly  m ak in g  f a l s e  s t a t em en ts  o r  kn o w in g ly  

s u b mi t t i ng  f al s e  i n fo rm a t io n .  

 I f ,  i n  t h e co u r s e o f  an  i nv es t i g a t i o n ,  t h e in v es t i g a t o r  d ec id es  t o  

i n v es t i g a t e  a l l eg a t i o n s  ab ou t  th e  com p l ai nan t  o r  r e s po n d ent  t h a t  a r e  n o t   

i n c l u d ed  i n  t h e n ot i ce i n i t i a l ly  p ro v id ed ,  n o t i ce o f  t h e ad di t io n a l  a l l eg a t io n s  

s h a l l  b e p ro vi d ed  to  k n o w n p a r t i e s .  

 Fo rm a l  C om p l ai n t  I n v es t i g a t io n  P ro ced u res  

 T o  ens u re  a  co mp l e t e  an d  th o ro ug h i n v es t ig a t i o n  and  t o  p ro t ect  t h e 

p a r t i e s ,  t h e i nv es t i g a t o r  sh a l l :  
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•  E n s u re  t h a t  t h e  p r ep o n d e ran ce o f  t h e ev i den ce  b u rd en  o f  p ro o f  an d  t h e  

b u rd en  o f  g a t h e r in g  ev i d en ce s u f f i c i en t  t o  r each  a  d e t e rmi n a t i o n  r eg a rd in g  

r e s p o n s i b i l i t y  r e s t s  on  t h e d i s t r i c t  and  n o t  t h e p a r t i e s ;  

•  P ro vi d e  an  eq u al  o p p o rt u ni t y  fo r  th e  p a r t i e s  to  p r e s en t  w i t n ess es  and  

ev i d en ce ;  

•  N o t  r es t r i c t  e i t h e r  p a r t y ’s  ab i l i t y  t o  d i s cus s  t h e a l l eg at i on s  u n d e r  

i n v es t i g a t i o n  o r  to  g a t h e r  an d  p re s ent  r e l ev an t  ev i d en ce ;  

•  A l l o w th e  p a r t i e s  to  b e  acco mp an i ed  w i t h  an  ad vi s o r  o f  t h e p a r ty ’ s  ch o i ce ;  

•  P ro vi d e  w ri t t en  n o t i ce  o f  th e  d a t e ,  t i m e,  lo ca t i o n ,  p a r t i c i p ant s ,  and  

p u rp o s e o f  an y  i n t e rv i ew,  m ee t i n g ,  o r  h ea r i n g  a t  w h i ch  a  p a r t y  i s  ex p ec t ed  

t o  p a r t i c i p a t e ;  

•  P ro vi d e  t h e p a r t i es  equ a l  acces s  t o  r ev i ew a l l  t h e  ev i d en ce co l l ec t ed  

w h i ch  i s  d i r ec t l y  r e l at ed  t o  t h e a l l eg a t io n s  r a i s ed  in  a  fo rm a l  co m pl a i n t ,  

i n c l u di n g  t h e  i n v es t ig a t iv e  r ep o rt ,  an d  t h e o p po r t un i ty  t o  r e s p on d t o  th a t  

ev i d en ce  b e fo re a  d e t e rmi n a t i o n  i s  m ad e ;  

•  B e  i m p art i a l  an d  o bj ec t iv e l y  ev a lu a t e  al l  re l ev an t  ev i d en ce w i t h ou t  

r e l y i n g  on  s ex  s t e r eo ty p es ;  

•  N o t  h av e  con f l i c t s  o f  i n t e r e s t  o r  b i as  fo r  or  ag a i ns t  co mp l a in an t s  o r  

r e s p o n d ent ;  

•  N o t  m ak e c r ed i b i l i t y  d e t e rm i n at i on s  b as ed  o n  th e  i n di v i du a l ’ s  s t a t us  a s  

co m p l ai n an t ,  r e s p on d en t ,  o r  w i t n es s .  

 Fo rm a l  C om p l ai n t  I n v es t i g a t io n  R epo r t T he  i n v es t i g a t o r  sh a l l  p r ep a re  an  

i n v es t i g a t i v e r ep o r t  th a t  f a i r l y  s u mm ar i zes  r e l ev ant  ev i d en ce an d  s h a re t h e 

r ep o r t  wi th  t h e  p a r t i e s  and  t h e i r  ad vi s o r s  fo r  r ev i ew an d r e s p on s e.  



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GAAC  Sexual Harassment (See GAF and JGEC)    GAAC-11 

 B e fo re  com p l et i ng  t h e  i n v es t ig a t iv e  r ep o rt ,  t h e i nv es t i g a t o r  m u s t  s en d  

each  p a r t y  an d  th e i r  ad v is o r s  t h e in v es t i g at i v e r ep o r t  f o r  r ev i ew an d a l l o w t h e 

p a r t i e s  1 0  d ays  t o  s ub mi t  a  w ri t t en  r e sp o ns e  fo r  t h e in v es t i g a to r ’ s  co n s i d e ra t io n .  

T h e  in v es t i g a to r ’ s  w r i t t en  r ep o r t  sh a l l  in c l u d e  an  o b j ec t i v e ev a l u a t i o n  o f  a l l  

r e l ev an t  ev i d en ce u s i n g  a  p r ep o nd e ran ce  of  t h e ev id en ce  s t an d a rd  to  d e t e rmi n e  

r e s p o n s i b i l i t y .  

 D ec i s i o n -M ak er ’ s  D e t e rmi n a t i o n  

 U p o n r ece i v i ng  t h e i n v es t i g a t o r ’ s  r ep o rt ,  th e  d ec i s i o n -m ak er  m u s t  m ak e a  

d e t e rm i n at i on  r eg a rd i n g  r e s po n s i b i l i t y  and  a f fo rd  each  p a r t y  t h e o pp o r t un i t y  t o  

s u b mi t  w r i t t en ,  r e l ev ant  qu es t i o ns  t h a t  th e p a r t i e s  w an t  a s k ed  o f  an y  p a r ty  o r  

w i t n ess ,  p ro v i d e each  p a r t y  w i t h  t h e an swer s ,  an d  a l l ow  fo r  ad di t i o n a l ,  l i mi t ed  

fo l l o w -u p  q u es t i on s .  

 T h e  d ec i s i on -m ak er  m us t  i s s u e a  w ri t t en  de t e rm i n a t i o n  r eg a rd i n g  

r e s p o n s i b i l i t y  b as ed  o n  a  p r ep o nd e ran ce  of  t h e ev id en ce .  T h e d ec i s i o n -m ak er ’ s  

w r i t t en  d et e rm in a t io n  s h a l l :  

•  I d en t i fy  th e  a l l eg a t i o ns  p o t ent i a l l y  co ns t i tu t i ng  s ex u a l  h a r a s sm ent ;  

•  D es c r i b e  t h e  p ro ced u ra l  s t ep s  t ak en ,  in c l ud i n g  an y n ot i f i ca t i on s  t o  t h e  

p a r t i e s ,  s i t e  v i s i t s ,  m et h o ds  u s ed  to  g at h e r  ev i d en ce ,  an d  i n t e rv i ew s;  

•  I n c l u d e  t h e f i nd i ng s  o f  f ac t  su p p o rt in g  t h e d e t e rmi n a t i o n;  

•  A d d res s  an y  d i s t r i c t  p o l i c i e s  an d/ o r  co n duc t  r u l e s  w h i ch  ap pl y  t o  t h e  

f ac t s ;  

•  A d d res s  each  a l l eg a t i o n  an d  a  r es o l u t io n  of  t h e co mp l a in t  i n c l u di n g  a  

d e t e rm i n at i on  r eg a rd i n g  r e s po n s i b i l i t y ,  t he  r a t i on a l e  t h e r e fo r ,  any  d i s ci p l i n a ry  

s an c t i on s  im p o s ed  o n  t h e r e s p on d en t ,  an d  w h e t h e r  t h e r em ed i e s  a r e  d es ig n ed t o   
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p r e s e rv e  acces s  t o  th e  edu ca t i on a l  p ro g ram  o r  ac t i v i t y  w i l l  b e p ro vi d ed  b y  th e  

d i s t r i c t  t o  t h e  com pl a i n ant ;  an d  

•  T h e  p ro cedu res  and  p e rm is s ib l e  b as es  fo r  t h e  com pl a i n ant  and / o r  

r e s p o n d ent  t o  ap p ea l  th e  d et e rm in a t io n .  

 A  co p y o f  th e  w ri t t en  d e t e rm in a t io n  s h al l  b e  p ro vi d ed  to  b o th  p a r t i e s  

s i mu l t an eo u s l y .  

 T h e  r an g e o f  d i s c i p l i n a ry  s an ct i on s  an d  r em ed i e s  m ay  i n c l ud e ,  b ut  m ay 

n o t  b e  l im i t ed  t o ,  s u pp o r t i v e m eas u res ,  s ho r t  t e rm s us p en s i o n ,  l on g   

t e rm  s u sp en s io n ,  exp u ls i on  fo r  s t u d en t s ,  an d / o r  t e rm i n a t i o n  fo r  emp l o y ees .  

C o mp l a in an t s  an d  r e sp o n d ent s  s h al l  b e t r ea t ed  eq ui t ab l y  b y  p rov i d i n g  r em edi e s  

t o  a  com p l ai n an t  w h ere a  d et e rm in a t io n  o f  r e s p on s ib i l i ty  fo r  s exu a l  h a r a s sm en t  

h as  b een  m ad e .  T h e T i t l e  IX C oo rd in a t o r  i s  r e s po n s i b l e  fo r  t h e e f f ec t i v e 

i m pl em ent a t i on  o f  any  r em ed i e s .   I f  t h e i nv es t i g a t i o n  r e s u l t s  i n  a  

r eco m m en d a t i o n  t h a t  a  s t ud en t  b e s us p en ded  o r  ex p e l l ed ,   

p ro ced u res  o u t l i n ed  i n  b o a rd  p ol i cy  an d  s ta t e  l aw g ov e rn i ng  s t ud en t  s us p en s i o n  

an d  ex pu l s i o n  wi l l  b e fo l l o w ed.  

 I f  t h e i nv es t i g a t i o n  r e s u l t s  i n  a  r eco mm end a t i o n  t h a t  an  em pl o y ee b e  

s u s p end ed  wi th  o r  wi t ho u t  p ay  o r  t e rm i n ated ,  p ro ced u res  o ut l i n ed  i n  bo a rd  

p o l i cy ,  th e  n ego t i a t ed  ag reem en t  ( a s  ap pl icab l e ) ,  an d /o r  s t a t e  l aw w i l l  b e 

fo l l o w ed.  

 R eco rd s  r e l a t i n g  to  com pl a i n t s  f i l ed  an d  th e i r  r e s o l u t i on  s h a l l  b e  

m a i n t ai n ed  b y  th e  Ti t l e  IX C o o rdi n a t o r  for  s ev en  y ea r s .  

 T h e  d ec i s i on  b eco m es  f i n al  o n  t h e d a t e  the  p a r t i es  r ece i v e th e  r e s u l t s  o f  

an  ap p ea l ,  i f  an y  ap p ea l  i s  f i l ed ,  o r  o n  t h e d a t e  t h e op p o r tu n i t y  fo r  an  app ea l  

ex p i r e s .  
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 A p p ea l s  

 T h e  com p l ai n an t  o r  r e s p on d en t  m ay ap p eal  t h e  d ec i s io n - m ak er ’ s  

d e t e rm i n at i on  r eg a rd i n g  r e s po n s i b i l i t y  o r  a  d i s mi s s a l  o f  a  f o rm a l  com p l ai n t ,  o n  

t h e  fo l lo w i ng  b as e :  

•  P ro ced u ra l  i r r eg ul a r i t y  t h a t  a f f ec t ed  t h e ou t co m es ;  

•  N ew  ev i d en ce  th a t  w as  n o t  r ea s on ab l y  av ai l ab l e  a t  th e  t im e  t h a t  co ul d  

a f f ec t  t h e o ut co m e;  and / o r  

•  T h e  Ti t l e  IX Co o rd in a t o r ,  i n v es t ig a t o r ,  o r  d ec i s i o n -m ak er  h ad  a  co n fl i c t  

o f  in t e r e s t  o r  b i a s  ag a i n s t  e i th e r  p a r ty  t h at  a f f ec t ed  t h e o ut co m e.  

 T h e  r eq u es t  t o  ap p ea l  sh a l l  b e m ad e in  w ri t i n g  t o  t h e T i t l e  IX  C oo rd i n at o r  

w i t h i n  2 0  d ay s  a f t e r  th e  d at e  o f  th e  w ri t t en  d e t e rm i n at i on .    

A p p ea l s  s h al l  b e o n  t h e r eco rd  an d  h ea rd  b y  an  a t t o rn ey ,  an  i n d ep en d en t  h ea r in g  

o f f i ce r  ap p oi n t ed  b y  t h e b o a rd ,  o r  t h e b o ard .  T h e ap p ea l  d ec i s i o n -m ak er  m ay n ot  

b e  t h e Ti t l e  IX Co o rd in a t o r ,  t h e In v es t i g ato r ,  o r  t h e d ec i s i o n -m ak er  f rom t h e 

o r i g in a l  d e t e rmi n a t i o n .  

 T h e  ap p ea l  d ec i s i on -m ak er  w i l l  i s s u e a  w ri t t en  d ec i s i on  w i th i n  30  d ay s  

a f t e r  t h e ap p ea l  i s  f i l ed .  T h e ap p ea l  d ec i s io n -m ak er  w i l l  d e s c r i b e th e  r e su l t  o f  

t h e  app ea l  and  t h e r a t io n a l e  fo r  t h e r e s u l t .  

T h e  ap p ea l  d ec i s i on -m ak er  s h al l :  

•  R ev i ew t h e ev id en ce  g at h e red  b y  t h e in v es t i g a to r ,  th e  i n v es t i g at o r ’ s  

r ep o r t ,  an d  th e  o r i g i n a l  d ec i s i o n -m ak er ’ s  d e t e rm i n at i on ;  

•  N o t i fy  bo t h  p a r t i e s  i n  w ri t in g  o f  t h e f i l i n g  o f  an  app ea l  an d  g iv e  th em 1 0 

d ay s  a f t e r  th e  app ea l  i s  f i l ed  t o  s ub mi t  f u r t h e r  ev i d en ce  i n  w r i t i ng ;  

•  N o t  h av e  a  co n fl i c t  o f  in t e r e s t  o r  b i a s  fo r  o r  ag a i ns t  com p l ai n an t  o r  

r e s p o n d ent  and  r ece i v e th e  r eq ui r ed  t r a i n in g ;  
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•  I s s u e  a  w r i t t en  d ec i s i on  and  t h e r a t i on a l e  fo r  t h e d ec i s i on  wi th i n  3 0  d ay s  

a f t e r  t h e ap p ea l  i s  f i l ed ;  

 D es c r i b e  t h e  r es u l t  o f  t h e  ap p ea l  an d  t h e ra t i o n a l e  fo r  t h e r e s u l t  in  t h e 

d ec i s i on ;  an d  

•  P ro vi d e  t h e w r i t t en  d ec i s i o n  s i mu l t an eo u s l y  t o  b ot h  p a r t i e s  an d  t o  th e  

T i t l e  IX Co o rd in a t o r .  

 I n fo rm a l  R eso l u t io n  P ro cess  

 A t  any  t im e  du r i ng  t h e fo rm a l  com p l ai n t  pro ces s  and  p r i o r  t o  r each i ng  a  

d e t e rm i n at i on  r eg a rd i n g  r e s po n s i b i l i t y ,  t he  d i s t r i c t  m ay f ac i l i t a t e  an  i n fo rm a l  

r e s o l u t i o n  p ro ces s ,  s u ch  a s  m edi a t io n ,  t h at  do es  n o t  i n v ol v e a  fu l l  in v es t i g a t i o n  

an d  d et e rm in a t i on  o f  r e sp o n s i b i l i t y .   

 T h e  in fo rm al  r e so l u t i on  p ro ces s  m ay b e f ac i l i t a t ed  b y  a  t r a i n ed  

ed u ca t i o n al  p ro fe s s i o n a l ,  co n su l t an t ,  o r  o th e r  i nd i v i d u al  s e l ec t ed  b y  th e  Ti t l e  IX 

C o o rdi n a t o r  un d e r  t h e fo l l o w in g co n di t io ns :  

•  T h e  p a r t i e s  a r e  p rov i d ed  a  w r i t t en  n ot i ce d i s c lo s in g  t h e a l l eg a t io n s ,  t h e 

r eq u i r em en ts  o f  t h e i n fo rm a l  r e s o l u t i o n  p ro ces s ,  in fo rm at i o n  on  w h en i t  m ay  

p rec l u d e  t h e p a r t i es  f rom r e s u mi n g a  fo rma l  com p l ai n t  a r i s i n g  f rom  t h e s am e 

a l l eg a t io n s ;  

•  A t  any  t im e  p r i o r  t o  ag ree i ng  t o  a  r e so l u t io n ,  an y  p a r ty  h as  t h e r i gh t  t o  

w i t h d raw f rom  t h e i n fo rm a l  r e s o l u t i o n  p roces s  an d  r e s um e  t h e i nv es t i g a t i o n  o f  

t h e  fo rm a l  co mp l a in t  an d  b e i n fo rm ed o f  an y  con s eq u en ces  r e s u l t i n g  f ro m 

p a r t i c i p at i ng  i n  t h e in fo rm a l  r e so l u t i on  p ro ces s ;  

•  T h e  p a r t i e s  v ol u nt a r i l y  and  i n  w r i t i n g  co ns en t  t o  th e  i n fo rm al  r es o l u t io n  

p ro ces s ;  an d  
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•  T h e  in fo rm al  r e so l u t i on  p ro ces s  can n ot  b e  u s ed  t o  r es o lv e  a l l eg a t i o n s  t h a t  

an  em pl o y ee s ex u al l y  h a ra ss ed  a  s t u d ent .  

 I f  t h e m at t e r  i s  r e s o l v ed  t o  t h e  s a t i s f ac t i on  o f  th e  p a r t i e s ,  t h e f ac i l i t a to r  

s h a l l  do cu m ent  t h e n a t u re  o f  t h e com p l a in t  an d  t h e  p ro p os ed  r es o l u t io n ,  h av e  

b o t h  p a r t i e s  s ig n  t h e d o cum ent a t i on  an d  rece i v e  a  cop y,  and  fo rw ard  i t  t o  t h e  

T i t l e  IX Co o rd in a t o r .   Wi t h i n  2 0  d ays  a f t er  t h e co mp l a in t  i s  r e so l v ed  i n  t h i s  

m an n e r ,  th e  Ti t l e  IX C o o rdi n a t o r  sh a l l  con t ac t  t h e co mp l a in an t  t o  d et e rm in e  i f  

t h e  r e so l u t i on  o f  t h e  m a t t e r  r em ai n s  accept ab l e .   I f  t h e m a t t e r  i s  n ot  r es o l v ed ,  o r  

i f  th e  i n di v id u a l  d o es  no t  b e l i ev e  t h e r e s o l u t i o n  r em a in s  accep t ab l e  w i t h in  2 0  

d ay s  a f t e r  th e  i n fo rm a l  r es o lu t io n  d o cum en t  i s  ex ecu t ed ,  th e  in d iv i du a l  o r  t h e 

T i t l e  IX Co o rd in a t o r  m ay p ro ceed  wi t h  the  fo rm a l  com p l ai n t  p ro cess .  

 I f  d i s c r i mi n a t i o n  o r  h a r a s sm en t  h as  o ccu r red ,  t h e d i s t r i c t  w i l l  t ak e 

p ro m pt ,  r em edi a l  ac t io n  t o  p r ev ent  i t s  r eoccu r r en ce .   T h e d i s t r i c t  p ro h ib i t s  

r e t a l i a t i o n  o r  d i s c r i mi n a t i o n  ag a in s t  an y  pe r s o n  fo r  op p o s i n g  d i s c r im i n at i on ,  

i n c l u di n g  h a ra ss m ent ;  f o r  p a r t i c i p a t i n g  in  t h e  com pl a i n t  p ro ces s ;  o r  m ak i ng  a  

co m p l ai n t ,  t e s t i f y i n g ,  a s s i s t i n g ,  o r  p a r t i c ip a t i n g  i n  an y  i nv es t i g a t i o n ,  

p ro ceed i n g ,  o r  app ea l .  

 U s e  o f  th i s  com p l ai n t  p ro cedu re  i s  n o t  a  pr e r eq u i s i t e  t o  t h e p u rs u i t  o f  any  

o t h e r  r em ed i e s  in c l ud i n g  t h e  r i g ht  t o  f i l e  a  co m pl a i n t  w i th  t h e O f f i ce  fo r  C i v i l  

R i gh t s  o f  th e  U.S .  D ep a r tm en t  o f  E du ca t i on ,  t h e E qu a l  E mp l o ym ent  Op p o r tu n i t y  

C o mm is s io n ,  o r  t h e  K an s as  H um an  Ri g h ts  C o mm is s io n .  

 I n i t i a t i on  o f  a  co mp l a in t  o f  s ex u al  h a r a s sm en t  i n  go o d f a i th  w i l l  n o t  

ad v e r s e l y  a f f ec t  t h e  j o b  s ecu r i t y  o r  s t a t u s  o f  an  em pl o y ee,  n o r  w i l l  i t  a f f ec t  h i s  

o r  h e r  co m p en s a t i o n .   An y  act  o f  r e t al i a t io n  o r  d i s c r im in a t i on  ag a i n s t  
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GAAC  Sexual Harassment (See GAF and JGEC)    GAAC-16 

an y  p e r so n  w h o h as  f i l ed  a  com p l ai n t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  p a r t i c i p at ed  i n  

an y  in v es t i g at i o n  p ro ceed i n g ,  o r  h ea r i n g  in v o l v i n g  s ex  d i s c r im in a t io n  i n cl u d in g  

s ex u a l  h a r a s sm en t  i s  p ro h ib i t ed .   A n y p e r so n  wh o r e t a l i a t e s  i s  su b j ec t  t o  

i m m ed i a t e  d i s c i p l i n a ry  ac t i o n ,  u p  to  and  in c l u d in g  t e rmi n a t i o n  o f  em pl o ym en t .  

 T o  th e  ex t en t  p os s ib l e  w h i l e  s t i l l  f o l l o wi n g t h e ab ov e  p ro cedu res ,   

co n f i d en t i a l i t y  wi l l  b e  m a i n t a i n ed  t h rou g ho u t  th e  i n v es t i g at i on  an d  r e s o l u t i o n  o f  

a  com p l ai n t .   T h e d es i r e  fo r  co n f id en t i a l i t y  mu s t  b e b a l an ced  w i th  th e d i s t r i c t ’ s  

o b l ig a t io n  to  co n d u ct  a  t h o ro u g h i n v es t ig a t i o n ,  t o  p ro vi d e su p p o rt i v e m eas u res  t o  

b o t h  p a r t i e s ,  t o  t ak e  app ro p r i at e  co r r ec t i ve  ac t i on ,  and  t o  p rov i d e d u e p ro cess  t o  

t h e  com pl a i n ant  and  t h e r e s p o nd en t .  

 Fa l s e  o r  m a l i c i o us  com pl a i n t s  o f  s ex u a l  h ar a s s m en t  m ay  r e su l t  in  co r r ec t i v e  

o r  d i s c i p l in a ry  ac t i o n  ag a in s t  t h e  com pl a in an t .  

 A  s um m ary o f  t h i s  p ol i cy  an d  t h e co mp la i n t  p ro ced u res  i n cl u di n g  h o w to  

r ep o r t  o r  f i l e  a  f o rm a l  co mp l a in t  o f  s ex  d i s c r i m in a t io n  o r  s ex u al  h a r a s s m ent  s h a l l  

b e  po s t ed  i n  each  d i s t r i c t  f ac i l i t y ,  sh a l l  b e p ub l i s h ed  i n  em pl o y ee h and b o ok s ,  an d  

o n  t h e d i s t r i c t ' s  w eb s i t e  as  d i r ec t ed  b y  t h e Ti t l e  IX C o o rdi n a t o r .   No t i f i ca t io n  o f  

t h e  p ol i cy  m ay i n cl u d e  po s t i n g  i n fo rm a t i on  no t i ce s ,  p u bl i sh i ng  in  lo ca l  

n ew s p ap e r s ,  p u bl i sh i n g  i n  n ew s p ap e rs  and  m ag az in es  o p e ra t ed  b y  th e  s ch o ol ,   

o r  d i s t r ib u t i n g  m emo ran d a  o r  o th e r  w r i t t en  com mu n i cat i o ns  t o  s t ud en t s  an d  

em p l oy ees .  I n  ad di t i o n ,  t h e  d i s t r i c t  i s  r eq u i r ed  t o  i n c l ud e  a  s t a t em ent  o f  

n o n d is c r i mi n a to ry  po l i cy  in  an y  b u l l e t i n s ,  an n o u n cem ent s ,  pu b l i ca t io n s ,  ca t al o g s ,  

ap p l i ca t i o n  fo rms ,  o r  o t h e r  r ec ru i t m ent  m a t e r i a l s  th a t  a r e  m ad e  av a i l ab l e  t o  

p a r t i c i p ant s ,  s tu d en ts ,  app l i cant s ,  o r  em p lo y ees .  

A d o p t ed  by  B o a rd  o n  7 / 1 3;  0 9 /1 5 ;  R ev i s ed  0 7/ 1 8;  0 3 /1 9 ;  0 9/ 2 0  

S E CT IO N S 
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GAACA Racial and Disability Harassment: Employees                     GAACA 
  (S ee  GA F ,  JGE C A  & K N )  G A A C A 

 T h e  b o a rd  o f  ed u ca t i o n  i s  com mi t t ed  to  p rov i d i n g  a  po s i t iv e  an d 

p ro d u c t i v e w o rki n g  an d l ea rn i ng  en v i ro n men t ,  f r ee f ro m di s c r im in a t io n ,  i n cl u d in g  

h a ra s s m ent ,  on  t h e b as i s  o f  r ace ,  co l o r ,  n at i o n al  o r i g i n ,  o r  d i s abi l i t y .   R aci a l  an d  

d i s abi l i t y  h a ra s sm ent  wi l l  n o t  b e  t o l e r a ted  in  t h e s cho o l  d i s t r i c t .   R ac i al  o r  

d i s abi l i t y  h a ra ss m ent  o f  emp l oy ees  o r  s t ud en t s  o f  t h e d i s t r i c t  by  b o a rd  m emb er s ,  

ad m i ni s t r a t o r s ,  c e r t i f i ed  and  s up p o r t  p e r s on n e l ,  s tu d ent s ,  v en do r s ,  an d  any  o t h e r s  

h av i n g  bu s in es s  o r  o th e r  co nt ac t  w i t h  t h e s ch o o l  d i s t r i c t  i s  s t r i c t l y  p ro h i b i t ed .  

 R ac i a l  h a r a s sm en t  i s  un l aw fu l  d i s c r i mi n a t io n  o n  th e  b as i s  o f  r ace ,  co l o r  

o r  n at i on a l  o r ig i n  u n d e r  T i t l es  V I  an d  V II  o f  th e Ci v i l  R i g ht s  A c t  o f  1 9 6 4,  and  

t h e  K an s as  A c ts  A g a i ns t  Di s c r im i n at i o n .   D i s abi l i t y  h a ra s s m ent  i s  u n l aw ful  

d i s c r im i n at i on  o n  th e  b as i s  o f  d i s ab i l i ty  un d e r  S e c t io n  5 04  o f  t h e R eh ab i l i t a t i on  

A c t  o f  1 97 3 an d t h e A m eri can s  w i t h  D i sab i l i t i e s  A c t .   A l l  f o rm s  o f  r ac i a l  an d  

d i s abi l i t y  h a ra ss m ent  a r e  p ro h ib i t ed  a t  sch o o l ,  o n  s ch o ol  p ro p e r t y ,  an d  a t  a l l  

s ch o o l -s p o ns o red  ac t i v i t i e s ,  p ro g rams o r  ev en t s .   R ac i a l  o r  d i s ab i l i ty  h a ra s sm en t  

ag a i n s t  i nd i v i d u al s  a ss o c i at ed  wi t h  t h e s ch o o l  i s  p ro hi b i t ed ,  wh e t h e r  o r  n ot  th e  

h a ra s s m ent  o ccu rs  o n  s ch oo l  g ro un d s .  

 I t  sh a l l  b e a  v io l a t i o n  o f  th i s  po l i cy  fo r  any  s t u d ent ,  em p lo y ee  o r  t h i rd 

p a r t y  (v i s i t o r ,  v en do r ,  e t c . )  t o  r ac i a l ly  h a ra s s  o r  h a r a ss  o n  t h e b as i s  o f  d i s ab i l i ty  

an y  s t ud en t ,  em pl o y ee,  o r  o t h e r  i nd i v i d ua l  a ss o c i at ed  w i t h  th e  s ch o ol .   I t  s h al l  

f u r t h e r  b e a  v i o l a t io n  fo r  an y  emp l oy ee  t o  d i s co u rag e a  s t u d ent  o r  an ot h e r  

em p l oy ee  f rom  f i l in g  a  com pl a i n t ,  o r  t o  f a i l  t o  in v es t i g a t e  o r  r e f e r  f o r  

i n v es t i g a t i o n ,  an y  co m pl a i n t  l od g ed un d e r  t h e p ro vi s i o n s  o f  t h i s  p ol i cy .   

V i o l a t i o ns  o f  t h i s  p ol i cy  b y  any em pl o y ee s h a l l  r e s u l t  i n  d i s c i p l in a ry  ac t io n ,  u p  

t o  and  i n c lu d in g  t e rmi n a t i o n .  
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G A A C A R a c i a l  H a ras sm en t :  Em pl o y ees (S ee  G A F,  JGE C A  & K N )  G A A C A -2 

 H a ras s m en t  p ro h i b i t ed  by  t h i s  p ol i cy  i n cl u d es  r ac i a l l y  o r  d i s ab i l i ty -

m o t i v a t ed  co nd u c t  w hi ch :  

•  A ffo rd s  an  em pl o y ee  d i f f e r en t  t r ea tm en t ,  s o l el y  o n  t h e  b as i s  o f  
r ace ,  co l o r ,  n a t i o n al  o r ig i n ,  o r  d i s ab i l i ty ,  i n  a  m an n e r  w hi ch  
i n t e r f e r e s  wi t h  o r  l im i t s  t h e  ab i l i t y  o f  th e  em p l oy ee  t o  p a r t i c i p a t e  
i n  o r  b en e f i t  f r o m t h e s e rv i ces ,  ac t i v i t i e s  o r  p rog ram s o f  th e 
s ch o o l ;  
 

•  I s  s u f f i c i en t ly  s ev e re,  p e rv as i v e o r  p e r s i s t en t  so  a s  t o  h av e t h e  
p u rp o s e o r  e f f ec t  o f  c r ea t in g  a  ho s t i l e  w o rk i n g  en vi ro nm en t ;  

 
•  I s  s u f f i c i en t ly  s ev e re,  p e rv as i v e o r  p e r s i s t en t  so  a s  t o  h av e t h e 

p u rp o s e o r  e f f ec t  o f  i n t e r f e r i n g  w i th  an  i nd i v i d u a l ’s  wo rk  
p e r fo rm an ce  o r  emp l o ym ent  op p o rt u ni t i es .  

 
 R ac i a l  o r  d i s abi l i t y  h a ra s sm en t  m ay r e su l t  f r o m v e rb a l  o r  p h y s i ca l  

co n d u c t  o r  w r i t t en  o r  g r ap hi c  m a t e r i a l .  

 T h e  d i s t r i c t  en co u rag es  a l l  v i ct i ms  o f  r aci a l  o r  d i s abi l i t y  h a ra ss m ent  

an d  p e r s on s  wi th  kn o w l edg e  o f  s u ch  h a ra s s m ent  to  r ep o rt  t h e  h a ra ss m ent  

i m m ed i a t el y .   C om p l ai n t s  o f  r ac i a l  o r  d i s ab i l i t y  h a ra s s m ent  wi l l  b e p rom p t l y  

i n v es t i g a t ed  and  r e so l v ed .    

 E m p lo y ees  w h o b el i ev e th ey  h av e b een  s u bj ec t ed  t o  r ac i a l  o r  d i s abi l i t y 

h a ra s s m ent  s ho u ld  d i s cu ss  t h e  p rob l em wi t h  t h e i r  im m edi a t e  su p e rv i s o r .   I f  an  

em p l oy ee ’ s  i mm ed i at e  s u p e rv i s o r  i s  t h e a l l eg ed  h a ra s s e r ,  t h e em pl o y ee s ho u ld  

d i s cu ss  th e  p ro b l em w i t h  t h e b ui l d i n g  p r i n c i p al  o r  th e  d i s t r i c t  co m pl i an ce 

co o rd i n a to r .   E m pl o y ees  w h o do  n ot  b e l i ev e  t h e m at t e r  i s  ap p ro p ri a t e ly  r e s o lv ed  

t h ro u gh  t h i s  m ee t i n g  m ay f i l e  a  f o rm a l  co m pl a i n t  u n d e r  t h e d i s t r i c t ’ s  

d i s c r im i n at i on  com pl a i n t  p ro ced u re  i n  p ol i cy  K N.  

 T h e  E x ecut i v e D i r ec to r  o f  P e r s o n n el  S erv i ces ,  1 23  N.  E is en h o w er,  

J u n c t i o n  Ci t y ,  KS  6 6 4 41 ,  T el ep h o n e 7 85  71 7 - 4 0 0 0,  h as  b een  d es i g n a t ed  a s  t h e   

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G A A C A R a c i a l  H a ras sm en t :  Em pl o y ees (S ee  G A F,  JGE C A  & K N )  G A A C A -3 

d i s t r i c t  co m pl i an ce  co o rd in a t o r  an d  d es i gn a t ed  to  h an d l e  i n qu i r i es  r eg a rd in g  t h i s  

p o l i cy  an d /o r  r ac i al  o r  d i s ab i l i t y  h a ra ssm en t  com p l ai n t s .   An y su ch  i n ci d en ts  

s h o ul d  b e  r epo r t ed  t o  t h e  Di s t r i c t  C o mp l i an ce  C oo rd in a t o r .   

 A n y  p e r so n  w h o r e t a l i a t e s  i s  su b j ec t  to  i mm ed i a t e  d i s c i p l i n a ry  ac t io n ,  

u p  to  and  i n c l ud i ng  t e rm i n at i on  o f  em pl o y m en t .  C om p l ai n t s  r ece i v ed  w i l l  b e 

i n v es t i g a t ed  to  d e t e rm i n e w h e t h e r ,  un d e r  t h e  t o t al i ty  o f  t h e  ci r cu ms t an ces ,  t h e  

a l l eg ed  b eh av i o r  co n s t i t u t e s  r ac i a l  o r  d i sab i l i t y  h a ra s s m en t  u n d e r  t h e  d e f in i t i o n  

o u t l i n ed  abo v e .   U n accep t abl e  co n du c t  m ay o r  m ay n ot  co ns t i t u t e  r ac i a l  o r  

d i s abi l i t y  h a ra ss m ent ,  d ep en di n g  on  t h e n a t u re  o f  t h e con d u c t  an d  i t s  s ev e r i t y ,  

p e rv as i v en ess  an d  p e rs i s t en ce .   B eh avi or s  wh i ch  a r e  u n accep t ab l e  b ut  d o  n o t  

co n s t i t u t e  h a ra ss m ent  m ay a l so  r e su l t  i n  em p l oy ee  d i s c ip l i n e .  

 I f  d i s c r im in a t io n  o r  h a ra s sm en t  h as  o ccu r r ed ,  t h e  d i s t r i c t  w i l l  t ak e 

p ro m pt ,  r em edi a l  ac t io n  t o  p r ev ent  i t s  r eoccu r r en ce .    

Any  employee who witnesses  an ac t  o f  r ac i a l  o r  di sab i l i t y  ha r assmen t  

o r  r ece ives a  compla in t  o f  har assmen t  or  r ece ives a  compla in t  of  ha r assment  

f r om ano ther  employee or  a  s tuden t  shal l  r epor t  t he complain t  to  t he bui ld ing  

p r inc ipa l .   E mployees  who f ai l  to  r epor t  compla in t s  or  i nc ident s  o f  r aci a l  or  

d i sab i l i ty  har assmen t  t o  appropr i a t e  schoo l  of f i c i a l s  may f ace  d i sc ip l ina r y 

ac t i on.   School  admin i s t r ato r s who f a i l  t o  i nves t iga t e and t ake appropr i a t e  

co r r ec t ive  act i on in  r esponse  to  compla in t s  o f  r ac i a l  o r  d i sabi l i ty  har assmen t  

may  a l so f ace d i sc ip l inar y ac t i on ,  up to  and inc lud ing t er mina t ion.   
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G A A C A R a c i a l  H a ras sm en t :  Em pl o y ees (S ee  G A F,  JGE C A  & K N )  G A A C A -4 

 I n i t i a t i on  o f  a  com pl a i n t  o f  r ac i a l  o r  d i s ab i l i ty  h a ra s s m en t  in  g o od  f ai t h 

w i l l  no t  ad v e r s el y  a f f ec t  t h e j ob  s ecu r i t y  o r  s t a t u s  o f  an  em p lo y ee ,  no r  wi l l  i t  

a f f ec t  h i s  o r  h e r  co mp en s a t i o n .   An y ac t  of  r e t a l i a t i on  o r  d i s c r im in a t io n  ag a i ns t  

an y  p e r s o n  wh o h as  f i l ed  a  com p l ai n t  o r  t e s t i f i ed ,  a ss i s t ed ,  o r  p a r t i c i p at ed  i n  an  

i n v es t i g a t i o n ,  p ro ceed in g ,  o r  h ea r i n g  i nv ol v i ng  a  r ac i a l  o r  d i s ab i l i t y  h a ra s sm en t   

co m p l ai n t  i s  p ro h ib i t ed .   A n y p e r s o n  wh o r e t a l i a t e s  i s  su b j ect  t o  im m edi a t e  

d i s c ip l in a ry  ac t i o n ,  u p  to  an d  i n c lu d in g  t erm i n a t i o n  o f  emp l o ym ent .  

 T o  th e  ex t ent  p o s s i b l e ,  co n f id en t i a l i t y  wi l l  b e  m ai n t ai n ed  t h ro ug h o ut  

t h e  in v es t i g a t i o n  o f  a  co m pl a i n t .   T h e  d es i r e  fo r  co n f id en t i a l i t y  m u s t  b e  b a l an ced  

w i t h  t h e d i s t r i c t ’ s  o bl ig a t io n  t o  co n d uc t  a  th o ro ug h in v es t i g a t i o n ,  to  t ak e 

ap p ro p r i a t e  co r r ec t iv e  ac t i o n  o r  t o  p ro v ide  d u e p ro ces s  to  t h e accu s ed .  

 Fa l s e  o r  m al i c io u s  co m pl a i n t s  o f  r ac i a l  or  d i s abi l i t y  h a ra s sm en t  m ay 

r e s u l t  in  co r r ec t i v e o r  d i s ci p l i n a ry  ac t io n  ag a i n s t  t h e  com pl a i n ant .  

 A  s um m ary o f  t h i s  p o l i cy  s h a l l  b e p o s t ed  i n  each  d i s t r i c t  f ac i l i ty  an d 

s h a l l  a l s o  b e pu b l i s h ed  i n  em p l oy ee  h an db o o k s  and  o n  t h e d i s t r i c t ’ s  w eb s i t e  a s  

d i r ec t ed  b y  t h e d i s t r i c t  com p l i an ce co o rdin a t o r .   N o t i f i ca t i o n  o f  t h e p ol i cy  s h a l l  

b e  i n c l ud ed in  t h e s ch o ol  n ew sl e t t e r  o r  p u bl i s h ed  i n  t h e l o ca l  n ews p ap e r  an n u al l y .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  0 9 /1 5 ;  R ev is ed  07 / 1 8;  0 3 /1 9  

S E CT IO N S 
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GAACB   Diversity and Inclusion                                             GAACB 
 

Geary County USD475 is committed to fostering, cultivating, and preserving a culture of 

diversity, equity and inclusion. 

Our employees are one of our most valuable assets. The collective sum of the individual 

differences, life experiences, knowledge, inventiveness, innovation, self-expression, unique 

capabilities and talent that our employees and students invest in their work represents a 

significant part of not only our culture, but our reputation and district’s achievement as well. 

We embrace and encourage our employees’ differences in age, color, disability, ethnicity, family 

or marital status, gender identity or expression, language, national origin, physical and mental 

ability, political affiliation, race, religion, sexual orientation, socio-economic status, veteran 

status, and other characteristics that make our employees special and unique. 

Geary County USD 475 diversity initiatives are applicable—but not limited—to our practices 

and policies on recruitment and selection; compensation and benefits; professional development 

and training; promotions; transfers; social and recreational programs; layoffs; terminations; and 

the ongoing development of a work environment built on the premise of gender and diversity 

equity that encourages and enforces: 

• Respectful communication and cooperation between all employees. 

• Teamwork and employee participation, permitting the representation of all groups and 

employee perspectives. 

• Employer and employee contributions to the communities we serve to promote a greater 

understanding and respect for the diversity. 

All employees, students and the Board of Education of Geary County USD 475 have a 

responsibility to treat others with dignity and respect. All employees, students and the Board of  
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GAACB   Diversity and Inclusion                                             GAACB-2 
 

Education are expected to exhibit conduct that reflects dignity, respect and inclusion at all times 

during the instructional day and at all other district-sponsored programs and events. All 

employees are required to attend and complete annual diversity awareness training to enhance 

their knowledge to fulfill this responsibility. 

Any employee found to have exhibited any inappropriate conduct or behavior against 

others may be subject to disciplinary action as outlined in Board of Education Policy – GAAB – 

Complaints of Discrimination; GAAC – Sexual Harassment; GAAE – Bullying by Staff; JCCD – 

Bullying; JCE – Complaints.  

Employees who believe they have been subjected to any kind of discrimination that 

conflicts with the district’s diversity policy and initiatives should seek assistance from a building 

administrator/supervisor or Personnel Services. 

This policy is in accordance with Board of Education Policy - GAAB – Complaints of 

Discrimination; GAAC – Sexual Harassment - GAACA Racial and Disability Harassment; 

GAAE – Bullying by Staff; JCCD – Bullying; JCE – Complaints; JGEC – Sexual Harassment; 

JGECA – Racial and Disability Harassment. 

 
 

Adopted by Board 12/7/20 
 

SE CTI ONS 
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GAAD          Child Abuse     See JCAC, and JGEC)                                                        GAAD 
  A n y  d i s t r i c t  emp l oy ee  w ho  h as  r ea so n t o  kn o w  o r  s u s p ec t  a  ch i l d  h as  

b een  in j u r ed  a s  a  r e su l t  o f  ph y s i ca l ,  m en t al  o r  emo t io n a l  ab us e  o r  n egl ec t  o r  

s ex u a l  ab u s e,  s h a l l  p rom p t l y  r ep o r t  th e  m a t t e r  t o  t h e lo ca l  K an s as  D ep a r tm en t  

fo r  Ch i l d r en  an d  Fam i l i e s  (D C F) o f f i ce  o r  t o  t h e  l o ca l  l aw en f o rcem ent  ag en cy  

i f  th e  DC F o f f i ce  i s  n ot  o p en .   Em p lo y ees  m ay  f i l e  a  r ep o rt  o f  s u sp ec t ed  abu s e 

an o n y mo u s l y  t o  e i t h e r  DC F b y p h on i ng  1 -8 0 0 -9 2 2 -5 3 3 0 o r  to  l o ca l  l aw 

en fo rcem en t  o f f i c i al s .   T h e C o d e fo r  C a re o f  C hi ld r en  al s o  p rov i d es  c iv i l  

i m mu n i t y  f ro m p ro s ecu t i o n  i f  th e  r ep o rt  i s  m ad e in  g o o d f a i t h .  

 T h e  emp l oy ee  m aki n g  t h e  r epo r t  w i l l  n o t  co n t ac t  t h e ch i l d ’ s  f ami ly  o r  

an y  o t h e r  p e r s o ns  t o  d e t e rm i n e t h e cau s e o f  th e  su s p ec t ed  abu s e  o r  n eg l ec t .  

 D C F o r  L aw E n fo rcem ent  A cces s  t o  S t ud en t s  o n  S ch o ol  P remi s es  

 T h e  b ui ld i ng  p r i n c ip a l  s h a l l  a l lo w  a s t u d en t  t o  b e i n t e rv i ew ed b y  

D C F o r  l aw en fo rcem ent  r ep re s en t a t i v es  on  s cho o l  p r em i s es  t o  i nv es t i g a t e  

s u s p ec t ed  chi l d  ab us e  and  s h a l l  ac t  a s  ap pro p r i a t e  t o  f ac i l i t a t e  t h e  ag en cy ’ s  

acces s  t o  t h e  ch i ld  and  t o  p ro t ec t  t h e s tu den t ’ s  i n t e r e s t s  d u r i n g  th e  p ro ces s .   

S t a t e  l aw g rant s  t h e in v es t i g a t i n g  ag en cy t h e  au t h o r i t y  to  d e t e rmi n e  wh e t h e r  a  

s ch o o l  emp l oy ee  m ay  b e  p r e s en t  w h i l e  t h e i n t e rv i ew i s  b e i n g  co nd u c t ed ,  t ak i n g  

i n t o  acco u nt  t h e ch i l d ’ s  b es t  i n t e r e s t s .   I f  a s k ed  t o  s i t  i n  o n  t h e  i n t e rv i ew b y t h e 

ag en cy  r ep re s ent a t i v e co nd u c t i n g  i t ,  t h e  bu i l d i n g  p r i n c i p al  o r  d es i gn ee  th e r eo f  

s h a l l  ob l ig e  s u ch  r eq u es t  i n  o rd e r  t o  p ro vid e  co m fo r t  t o  th e  ch i l d  t h ro ug h o ut  t h e 

p ro ces s  an d  t o  f ac i l i t a t e  th e  i n v es t i g at i on .  

 C o o p e ra t i o n  B e t w een S cho o l  an d  A g en ci es  

 P r i n ci p a l s  sh a l l  w o rk  wi th  DC F and  l aw  en fo rcem en t  ag en c i e s  to  

d ev e l o p  a  p l an  o f  co o p e ra t i o n  fo r  i nv es t i ga t i n g  r ep o rt s  o f  s u sp ec t ed  ch i ld  abu s e 

o r  n egl ec t .   T o  th e  ex t en t  th a t  s a f e t y  i s  n ot  com p rom i s ed ,  l aw en fo rcem ent   
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G A A D C h i l d  Ab us e G A A D -2 

o f f i ce r s  i n v es t i g at i ng  com pl a i n t s  o f  s u sp ec t ed  chi l d  ab us e  o r  n egl ec t  o n  s cho o l  

p ro p e r t y  s h al l  n o t  b e  i n  u ni fo rm.   

 R ep o r t i n g  P ro ced u re  

 T h e  emp l oy ee  s h al l  p rom pt l y  r ep o rt  t o  t h e l o ca l  DC F o f f i ce  o r  l aw 

en fo rcem en t  i f  D C F i s  c lo s ed .   I t  i s  r eco mm en d ed t h e b ui ld i n g  adm i ni s t r a t o r  

a l s o  b e  n o t i f i ed  a f t e r  t h e r ep o r t  i s  m ad e.  

 I f  t h e b ui l d i n g  p r i n c i p al  h as  b een  n o t i f i ed ,  t h e p r in c i p a l  sh a l l  

i m m ed i a t el y  n o t i fy  t h e su p e r i n t en d ent  t h at  t h e  i n i t i a l  r epo r t  t o  DC F h as  b een  

m ad e .   I f  ap p ro p r i a t e ,  t h e p r i n c i p al  m ay  co n fe r  w i t h  t h e s cho o l ' s  s o c i a l  w o rk e r ,  

g u i d an ce co u ns e l o r  o r  p s y ch o l og i s t .   At  no  t i m e s h al l  th e  p r i n c ip a l  o r  any  o t h e r  

s t a f f  m em b er  p r ev en t  o r  in t e r f e r e  wi t h  th e m aki n g  o f  a  s u sp ec t ed  ch i ld  abu s e 

r ep o r t .  

 I f  av a i l ab l e ,  t h e  fo l lo w i ng  i n fo rm a t io n  s ha l l  b e  g i v en  b y  t h e  p e r s o n  

m ak i ng  t h e  i n i t i a l  r epo r t :   n am e ,  ad d ress  an d  ag e o f  t h e s t u d ent ;  n am e  an d 

ad d res s  o f  t h e p a ren t s  o r  g u a rd i an s ;  n a t u re  an d  ex t ent  o f  i n ju r i e s  o r  d es c r ip t io n  

o f  n egl ec t  o r  abu s e ;  an d  an y o t h e r  i n fo rm at i o n  t h a t  mi g ht  h e l p  e s t ab l i s h  t h e 

cau s e  o f  t h e ch i l d ’ s  co nd i t i o n .  

 A n y  p e r s o n a l  i n t e rv i ew  o r  ph y s i ca l  i ns p ec t i o n  o f  th e  ch i l d  by  any  

s ch o o l  emp l oy ee  sh a l l  b e co n du c t ed  i n  an  ap p ro p r i a t e  m an n e r  wi t h  an  ad ul t  

w i t n ess  p r e s en t .  

 S t a t e  l aw p rov i d es  t h a t  an y on e  m ak in g  a  rep o r t  i n  g oo d f a i t h  an d  

w i t h ou t  m al i ce  s h a l l  b e  i mm u n e f ro m an y c i v i l  l i ab i l i t y  t h at  m ig h t  o t h e rw is e  b e 

i n cu r r ed  o r  i m po s ed .  
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G A A D C h i l d  Ab us e G A A D -3 

 M o b i l e  C r i s i s  H e lp l i n e 

 C r i s i s  s up p o r t  f o r  K an s as  f am i l i e s  an d  ch i l d r en  t o  r e s o l v e  an  

em o t io n a l ,  p sy ch i a t r i c ,  o r  b eh avi o ra l  h ea l t h  c r i s i s  i s  av a i l ab l e  t h ro u g h th e  

D ep a r t m en t  o f  C h i l d r en  an d Fam i l i e s  Mo bi l e  C r i s i s  H el p l i n e ,  1 -8 3 3 -4 41 -2 2 40 ,  

i n c l u di n g:  

*  P ro bl em s ol v in g  t o  r e s o l v e  b eh av io r  h eal t h  c r i s i s ;  

*  R e fe r r a l  to  com mu n i t y  r e s o u rces  o r  r ecom m en d at i on s  t o  en g ag e in  

s t ab i l i za t i o n  s e rv i ces ;  

*  In -p e r so n  s u pp o r t  v i a  m o bi l e  c r i s i s  r e s po n s e ;  an d  

*  C o nt ac t i ng  m o bi l e  c r i s i s  r e s p on s e  u n i t  to  a s s i s t  i n  em erg en cy s i t u at i on s .  

 S e rv i ces  a r e  av a i l ab l e  to  a l l  K an s ans  2 0  yea r s  o r  y o un g e r  i n c l ud i ng  

an y o n e  i n  fo s t e r  ca r e  o f  f o rm er l y  in  fos t e r  ca r e .  

 A n n u a l  T ra i n i n g  

 A n n u a l  t r a in i ng  fo r  a l l  s ch o ol  em pl o y ees  o n  chi l d  ab us e  and  n eg l ec t  

r ep o r t i ng  r eq ui r em ent s  s h al l  b e p ro vi d ed ,  an d  do cu m ent a t io n  o f  t h e t r a in i ng  

s h a l l  b e m ai n t ai n ed .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  

R ev i s ed :  0 9/ 2 0;  0 3 / 22  

S E CT IO N S 
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G A A E B ul l y in g  b y S ta f f  (S ee  E BC,  G A AB,  J D D,  J D DC,  and  K GC )  G A A E 

 T h e  b o a rd  o f  ed u ca t io n  p roh i b i t s  b ul l y i ng  i n  any  fo rm b y any  s t u d ent ,  

s t a f f  m em b er ,  o r  p a r en t  t o w ard s  a  s t u d ent  o r  a  s t a f f  m em b er  o n  o r  w h i l e  us i ng  

s ch o o l  p ro p e r t y ,  i n  a  s cho o l  v eh i cl e  o r  a t  a  s ch o ol - s po n s o red  ac t iv i ty  o r  ev en t .   

Fo r  t h e pu rp o s es  o f  t h i s  p ol i cy ,  th e  t e rm  “b u l l y in g ” s h a l l  h av e th e  m ean i ng  

a s c r i b ed  t o  i t  i n  K an s as  l aw .    

 T h e  adm i ni s t r a t i on  s h a l l  p ro po s e,  an d  t h e b o a rd  s h a l l  r ev i ew an d ap p rov e  

a  p l an  t o  ad d ress  bu l ly i ng  a s  p roh i b i t ed  h ere i n .   Th e  p l an  s h a l l  in c l u d e p ro vi s i o ns  

fo r  t h e t r a i n in g  an d ed u ca t io n  o f  s t a f f  m em b e r s .    

 S t a f f  m em b er s  w h o b u l l y  o t h e r s  in  v i o l a t i on  o f  t h i s  p ol i cy  m ay b e  su b j ec t  

t o  d i s c ip l i n a ry  ac t i o n ,  u p  t o  an d  i n cl u din g  su s p ens i on  an d/ o r  t e rmi n a t i o n .   I f  

ap p ro p r i a t e ,  s t a f f  m em b er s  wh o  v i o l at e  t he  b u l ly i ng  p roh i b i t i o n  s h a l l  b e  r ep o rt ed  

t o  l o ca l  l aw en fo rcem ent .  

 

A d o p t ed  by  B o a rd  o n  08 / 14 ,  R ev i s ed  02 / 16  

 

S E CT IO N S 

 

 

 

 

 

 

 

 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GAAF   Emergency Safety Interventions (See GAO, JRB, JQ, and KN)                        GAAF  

 T he boar d o f  educa t ion i s  commit t ed to  l im i t i ng the use  of  Emer gency  

Saf e ty I n t er ven t ion ( “ESI ”) ,  such as  sec lus ion and r es t r a in t ,  w i th  al l  

s t uden t s .   Seclus ion and  r es t r ain t  sha l l  be  used  only  when  a s tuden t ' s  conduct  

necess i t a t es  t he  use  of  an  emer gency  sa f e ty  in t e rven t ion  as  de f ined  be low.   

T he  boar d  o f  educa t ion  encour ages  a l l  employees  t o  u t i l i ze  o the r  behavio r a l  

managemen t  t ool s ,  i nc luding p r even t ion  t echn iques ,  de -esca l a t i on 

t echn iques,  and  pos i t i ve behavio r al  i n te r ven t ion  s t r a t egi es .    

 T h i s po l i cy  sha l l  be  made ava i l abl e  on  the  di s t r i ct  webs i t e  wi th l i nks 

t o  t he pol i cy avai l ab l e on any ind ividua l  schoo l  pages.   I n  add i t i on,  th i s  

po l i cy sha l l  be i nc luded in  a t  l eas t  one o f  t he fo l l owing :  each school ’ s code 

o f  conduc t ,  school  sa f ety  pl an ,  or  s t uden t  handbook.   No t i ce of  t he on l ine 

ava i l ab i l i t y  of  th i s  po l i cy sha l l  be prov ided to  pa r en t s  du r ing  en r ol lment  

each  yea r .    

 Def in i t i ons 

 “Campus  po l i ce o f f i ce r ” means  a  schoo l  secu r i t y  o f f i cer  des ignat ed  by 

the  boar d o f  educa t ion  o f  any schoo l  d i s t r i c t  pur suan t  t o  K .S. A.  72–6146,  

and  amendmen t s t her e to.  

 “Chemica l  Res t r ain t ”  means  t he  use o f  med ica t ion  to  con tr o l  a  

s tuden t ’ s v io l en t  phys i ca l  behav ior  o r  r e s t r i c t  a  s t uden t’ s  f r eedom of  

movemen t .  

 “E mergency  Saf e ty  I n t er ven t ion”  i s  t he  use  of  sec lus ion  or  phys i ca l  

r e s t r a int ,  but  does  not  i nc lude phys i ca l  e sco r t  or  t he  use  of  t ime-ou t .  
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GAAF Em ergency Saf e t y Int ervent ions GAAF- 2  

 “ I nc ident” means each occur r ence o f  the  use of  an emer gency sa f ety 

i n t e r ven t ion.  

 “Law en f o r cemen t  of f i ce r ”  and  “po l i ce  o f f i ce r ”  mean  a  f u l l - t ime  or  

pa r t - t ime sa l a r i ed  o f f i ce r  or  employee of  the  s t a t e ,  a  coun ty,  o r  a  ci t y ,  whose  

du t i e s  inc lude the p r even t ion  or  de t ec t ion  of  cr ime and the enf o r cemen t  o f  

c r imina l  or  t r af f i c  l aw o f  t hi s  s t a t e  o r  any  Kansas  mun ic ipa l i t y .  T h i s t e rm 

inc ludes  a  campus  pol i ce o f f i cer .  

 “Leg i t ima te  l aw enf or cemen t  pu rpose”  means  a  goa l  wi th in  t he  l awf u l  

au tho r i t y  o f  an  of f i ce r  t ha t  i s  t o  be ach i eved  th r ough  methods o r  conduct  

condoned by the o f f i cer ’ s appo in t ing au tho r i t y .   

 “Mechan ica l  Res t r a int ” means any dev ice  o r  ob j ec t  u sed to  l imi t  a  

s tuden t ’ s movemen t .  

 “Par en t ” means :  ( 1)  a  natu r al  par en t ;  ( 2)  an  adop t ive  par en t ;  ( 3)  a  

pe r son ac t ing as a  pa r en t  a s de f ined  in  K. S. A.  72 -3122(d )( 2 ) ,  and 

amendmen t s t he r eto ;  ( 4)  a  l egal  guar d ian ;  (5 )  an  educa t ion advoca t e  f o r  a  

s tuden t  wi th an  excep t iona l i ty ;  ( 6)  a  fos t e r  par en t ,  un l ess  the  s tuden t  i s  a  

ch i ld  wi th  an  except iona l i t y ;  or  (7 )  a  s tuden t  who  has  r eached  the  age o f  

ma jo r i t y  o r  i s  an  emanc ipat ed  minor .  

 “Phys i ca l  E sco r t ”  means  t he  t empor a r y t ouch ing  or  ho ld ing  the hand,  

wr i s t ,  a rm ,  shou lder ,  or  back  of  a  s tuden t  who i s  act i ng ou t  f or  t he  pu r pose 

o f  i nduc ing  the s tuden t  t o  wa lk  t o  a  sa fe  l oca t ion.  
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GAAF Em ergency Saf e t y Int ervent ions GAAF- 3  

 “Phys i ca l  Res t r ain t ” means bod i ly  f or ce  used to  subs t an t i al l y  l im it  a  

s tuden t ’ s movemen t ,  except  t ha t  consensua l ,  so l i c i t ed,  o r  unin t en t iona l  

con tac t  and  contac t  t o  pr ovide  comf or t ,  a ss i s t ance,  or  in s t r uct ion sha l l  no t  

be  deemed to  be phys i ca l  r e s t r ain t .  

 “Schoo l  r esour ce of f i ce r ” means  a l aw enf o r cemen t  of f i ce r  or  po l i ce  

o f f i cer  employed by a l ocal  l aw en fo rcemen t  agency who i s a ss igned to  a  

d i s t r i c t  t hr ough  an  ag r eemen t  between  the  l oca l  l aw enf or cemen t  agency and 

the  di s t r i ct .  

 “Schoo l  secu r i t y  o f f i cer ”  means  a pe r son  who i s employed by a  boar d 

o f  educa t ion of  any  schoo l  d i s t r i c t  f or  t he pu rpose  of  aid ing and 

supp lemen t ing  s t at e  and loca l  l aw enf orcemen t  agenc i es  i n  which  the  school  

d i s t r i c t  i s  l ocat ed ,  but  i s  not  a  l aw enf or cemen t  of f i cer  o r  po l i ce  o f f i ce r .  

 “Sec lus ion” means  p l acement  of  a  s tuden t  in  a  l oca t ion wher e a l l  of  

t he  f ol l owing  condi t i ons  a r e  met :  ( 1 )  the  s tuden t  i s  p l aced  in  an  enclosed  

a r ea  by schoo l  per sonne l ;  ( 2)  t he s tudent  i s  pu r posef u l ly  i so l a t ed f rom adul t s  

and  peer s ;  and  ( 3 )  t he  s tuden t  i s  p r even ted  f r om l eaving,  or  r easonably 

be l i eves  tha t  he  o r  she  wi l l  be p r even ted  f r om l eaving the enc losed a r ea.    

 “T ime-ou t” means  a  behav ior a l  i n t er ven t ion  in  which  a  s tuden t  i s  

t empor ar i ly  r emoved  f r om a l ear n ing  act iv i t y  wi thout  being sec luded.  

 P r ohib i t ed T ypes  o f  Res t r a int  

 A l l  s t af f  member s  ar e  p r ohib i t ed  f rom engag ing in  t he f ol l owing  

ac t ions  wi th a l l  s t udent s :   
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•  Using  f ace -down  ( pr one)  phys i ca l  r e s t ra in t ;  

•  Using  f ace -up  ( sup ine)  phys i ca l  r e s t r a in t ;  

•  Using  phys i ca l  r e s t r ain t  t hat  obs t r uct s  the  s tudent ’ s  ai r way;  

•  Using  phys i cal  r e s t r a in t  t ha t  impac t s a  s tuden t ’ s  p r imar y mode  of  

communicat ion ;  

•  Using  chemical  r e s t r a int ,  excep t  a s  p resc r ibed  t r ea tmen t s  fo r  a 

s tuden t ’ s med ica l  or  p sychia t r i c  cond i t ion by a pe r son 

appr opr i a t ely  l i censed to  i s sue  such t r ea tmen t s ;  and 

•  Use  o f  mechanica l  r e s t r a in t ,  excep t :  

o  Pr o tect ive  or  s t abi l i z ing  devices  r equir ed  by  l aw or  u sed  in  

acco r dance with an or der  f r om a  pe r son appr opr i a t e ly  

l i censed  to  i s sue  t he or de r  f o r  t he device ;  

o  Any dev ice used  by a  cer t i f i ed l aw en f o r cemen t  of f i cer  t o  

ca r r y ou t  l aw enf o r cemen t  du t i e s ;  o r  

o  Sea tbe l t s  and o ther  sa f e ty equ ipmen t  when used  to  secu r e 

s tuden t s  dur ing  t r anspor t a t i on.  

 Use  o f  Emer gency  Saf e ty  I n t er ven t ions 

 E SI  shal l  be used only when a s tuden t  p r esen t s a  r easonable and 

immediat e  danger  o f  phys i cal  har m to such  s tudent  or  o ther s  wi th  the  pr esen t  

ab i l i t y  t o  ef f ec t  such phys i ca l  har m.   Less  r es t r i c t ive  a l t e r nat ives  t o  E SI ,  

such  as  pos i t i ve  behav ior  in t e rvent ions  suppor t ,  shal l  be  deemed  

inappr opr i at e  or  i ne f f ec t ive under  t he  ci r cumstances  by  the  school  employee  
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w i tness ing  the  s tudent ’ s  behav io r  p r io r  t o  t he use  o f  any  E SI .   T he  use  of  

E SI  sha l l  cease  as  soon  as  t he  immediat e  danger  o f  phys i ca l  har m ceases  to  

ex i s t .   V iol en t  ac t i on that  i s  des t r uct ive  of  p r oper ty  may necess i t a t e  the  use  

o f  an E SI .   Use of  an ESI  f or  pu rposes  o f  d i sc ipl ine,  pun i shmen t ,  o r  f or  t he 

conven ience of  a  school  employee sha l l  no t  mee t  t he s t andar d o f  immediat e  

danger  o f  phys i ca l  ha r m.  

 E SI  Res tr i c t i ons  

 A  s tudent  sha l l  no t  be subjec t ed to  E SI  i f  t he s tudent  i s  known to  have  

a  med ica l  cond i t i on that  cou ld pu t  t he s tuden t  i n  men ta l  o r  phys i ca l  danger  

a s  a  r e su l t  o f  E SI .   T he ex i s t ence of  such med ical  cond i t i on mus t  be i nd i cat ed 

in  a  wr i t t en s t a t ement  f r om the s tudent ’ s  l i censed hea l th  ca r e pr ov ider ,  a  

copy  o f  which has been pr ov ided to  t he  schoo l  and p l aced in  t he s tudent ’ s 

f i l e .   

 Such wr i t t en s t a t emen t  sha l l  inc lude an  explana t ion o f  the  s tuden t’ s  

d i agnos i s ,  a  l i s t  of  any  r easons  why  E SI  wou ld pu t  t he s tuden t  i n  men tal  or   

phys i ca l  danger ,  and  any  sugges t ed  a l t er na t ives t o  ESI .  No twiths t and ing  the  

p r ov i s ions  of  t h i s subsec t ion,  a  s tuden t  may be sub jec t ed to  E SI ,  i f  no t   

sub j ec t ing the s tudent  t o  E SI  wou ld r esu l t  i n  s igni f i can t  phys i cal  ha rm to 

t he  s tuden t  o r  o the r s .  

 Use  o f  Sec lus ion 

 When  a studen t  i s  p l aced in  sec lus ion,  a  school  employee sha l l  be ab l e 

t o  see  and  hear  t he s tudent  at  a l l  t imes.  



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GAAF Em ergency Saf e t y Int ervent ions GAAF- 6  

 A l l  sec lus ion  r ooms equ ipped  with  a l ock ing  door  sha l l  be  des igned to  

ensu r e  tha t  t he  l ock au tomat i ca l l y  di sengages  when the schoo l  employee 

v i ewing the s tudent  wa lks away f r om the sec lus ion r oom,  o r  in  case o f  

emer gency,  such  as f i r e  o r  sever e wea the r .  

 A  sec lus ion r oom shal l  be a  sa f e p l ace with p ropor t i onal  and s imil a r  

char ac t e r i s t i c s a s  othe r  r ooms wher e s tuden t s  f r equen t .   Such r oom sha l l  be 

f r ee of  any cond i t i on tha t  cou ld be  a danger  t o  t he s tuden t ,  we l l -ven t i l a t ed,  

and  su ff i c i en t ly  l i gh t ed.  

 T r a in ing 

 Al l  s t a f f  member s sha l l  be t r ained regar d ing the use of  pos i t i ve 

behav io r al  in t e r ven t ion  s t r at eg i es ,  de -esca l a t i on  t echn iques,  and pr even t ion  

t echn iques.   Such t r ain ing sha l l  be  cons i s t en t  wi th na t iona l ly  r ecognized 

t r a ining p rogr ams on ESI .   T he in t ens i ty  of  t he t r a in ing p rov ided wi l l  depend  

upon the employee’ s pos i t i on.   Adminis t r a to r s,  l i censed s t af f  member s ,  and  

o the r  s t a f f  deemed  most  l i ke ly t o  need to  r es t r a in  a  s tuden t  wi l l  be p r ov ided  

mor e i n t ense  t r a ining than s t af f  who do  not  wor k di r ec t l y  wi th s tuden t s  i n  

t he  c l ass r oom.   Di s t r i c t  and  bu i ld ing  admini s t r at i on  shal l  make the 

de t e r mina t ion  of  t he i n t ens i t y  o f  t r a ining  r equ ir ed  by  each  pos i t i on .  

 E ach schoo l  bu i lding sha l l  ma int a in wr i t t en o r  e l ect r on i c 

documen ta t ion r egard ing the t r a in ing tha t  was pr ov ided and a l i s t  of  

pa r t i c ipan t s ,  wh ich sha l l  be made ava i lab l e  f or  i n spec t ion by the s t a t e  boar d 

o f  educa t ion  upon r eques t .  
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 No t i f i ca t i on and Documen ta t ion 

 T he p r inc ipal  o r  des ignee sha l l  not i fy  t he  pa r en t  t he same day as an 

i nc iden t .   T he same-day  no t i f i ca t ion  r equ i r emen t  o f  t hi s  subsec t ion  sha l l  be 

deemed  sa t i sf i ed i f  t he schoo l  a t t empts  a t  l eas t  two methods  of  con tac t ing 

the  pa r en t .  A  par en t  may des igna t e a  pre f e r r ed  method  o f  con tac t  t o  r ece ive 

t he same-day  no t i f i ca t i on.  Al so,  a  pa r en t  may agr ee ,  i n  wr i t ing ,  t o  r ece ive 

on ly one same-day no t i f i ca t i on f r om the schoo l  f or  mul t i pl e i nc iden t s  

occur r ing on the same  day .    

 Documen ta t ion o f  the  E SI  used  sha l l  be comple t ed and p rov ided to  t he  

s tuden t ’ s par en t s no l a t er  t han the  schoo l  day fo l lowing the day of  t he 

i nc iden t .   Such wr i t t en documen ta t ion sha l l  i nc lude :  ( A)  The even t s l ead ing  

up  to  the  i nciden t ;  ( B)  s tudent  behav io rs  t ha t  necess i t a t ed t he  E SI ;  ( C)  s t eps 

t aken to  t r ans i t ion the s tudent  back into t he educa t ional  se t t i ng ;  ( D)  t he dat e  

and  t ime the  i nc ident  occur r ed,  t he  type o f  E SI  used,  t he dur a t i on o f  t he  E SI ,  

and  the school  per sonne l  who used or  super v i sed the E SI ;  (E )  space  or  an   

add i t i ona l  f o rm fo r  pa r en t s  t o  pr ovide  f eedback  or  comment s  t o  the  schoo l  

r egar ding the i nc iden t ;  ( F )  a  s t a t ement  t ha t  i nv i t e s  and s t rong ly encour ages 

pa r en t s  t o  schedule  a  mee t ing  to  di scuss  t he  i nciden t  and how to p r even t  

f u tur e i nc iden t s ;  and ( G)  emai l  and phone  in fo r mat ion f o r  t he pa r ent  t o  

con tac t  t he schoo l  t o  schedu le t he E SI  mee t ing.  Schoo l s may gr oup inc ident s  

t oge ther  when  documen t ing the i t ems  in  subpar ag r aphs  ( A) ,  ( B)  and ( C)  i f  

t he  t r i gger ing  i ssue  necess i t a t ing  the ESI s  i s  t he same.    
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 T he  pa r ent  sha l l  be  pr ov ided  the f ol l owing  in fo r mat ion a f t e r  t he f i r s t  

and  each  subsequen t  i nc iden t  du r ing  each  schoo l  year :  ( 1)  a  copy  of  t hi s  

po l i cy wh ich ind i ca t es when ESI  can be  used ;  (2 )  a  f lye r  on the par en t’ s  

r i gh t s ;  ( 3)  i nf or mat ion  on the  par en t’ s  r i gh t  t o  f i l e  a  compla in t  t h rough  the  

l oca l  d i spute r eso lu t ion p rocess  ( wh ich  i s  se t  f or th  i n  t hi s po l i cy )  and the 

compla int  pr ocess  o f  t he  s t at e  boar d  of  educa t ion ;  and (4 )  i n fo r mat ion tha t  

wi l l  a ss i s t  t he par en t  i n  nav iga t ing the compla int  p r ocess ,  i nc luding contac t  

i n f or mat ion f or  Fami l i e s T oge the r  and  the Di sab i l i ty  Righ t s Cen te r  of  

Kansas .   Upon  the  f i r s t  occur r ence of  an  inc iden t  of  E SI ,  t he f or ego ing  

in f or mat ion  sha l l  be pr ov ided in  pr in t ed  f or m o r ,  upon the pa r ent ’ s  wr i t t en 

r eques t ,  by emai l .  Upon the occur r ence of  a  second o r  subsequen t  i nciden t ,  

t he  pa r ent  sha l l  be pr ovided with a  fu l l  and  d i r ect  webs i t e  addr ess  con ta ining 

such  inf o rmat ion .  

 Law E nf o r cemen t ,  School  Resour ce ,  and  Campus Secur i t y  Of f i cer s 

 Campus  pol i ce  o f f i ce r s and schoo l  r esour ce o f f i cer s  sha l l  be exempt  

f r om the r equi r emen t s  of  th i s  po l i cy  when  engaged in  an  ac t iv i t y  t ha t  has  a  

l eg i t ima te l aw en f or cemen t  pu rpose .   Schoo l  secur i t y  o f f i ce r s shal l  not  be 

exempt  f r om the r equ i r emen t s o f  t hi s  po l i cy.  

 I f  a  schoo l  i s  awar e t ha t  a  l aw en f or cemen t  o f f i cer  o r  school  r e sour ce  

o f f i cer  has used  sec lus ion,  phys i ca l  r es t r a in t ,  or  mechan ica l  r e s t r a in t  on  a 

s tuden t ,  the  school  shal l  no t i f y  t he paren t  the  same day us ing the  par en t’ s  

p r e f er r ed method o f  contac t .  A school  sha l l  no t  be  r equi r ed to  pr ov ide   
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wr i t t en  documen tat ion to  a  pa r en t ,  a s  se t  f or th  above ,  r egar d ing  l aw 

en f o r cemen t  use  of  an emergency  saf e ty  i n t er ven t ion,  or  r epor t  t o  t he  s t at e  

depar tmen t  o f  educa t ion  any l aw enf o rcemen t  use  o f  an emer gency saf e ty 

i n t e r ven t ion.  For  pur poses  of  t h i s subsec t ion,  mechan ica l  r e s t r a in t  i nc ludes ,  

bu t  i s  not  l im it ed  t o ,  t he  use  of  handcuf f s .  

 Documen ta t ion o f  E SI  I nc ident s  

 E xcep t  a s  spec if i ed above with r egar d t o  l aw en fo r cemen t  o r  schoo l  

r e sour ce of f i ce r  u se o f  emer gency sa f ety  i n t er ven t ions ,  each bu i lding sha l l  

ma in t a in documenta t ion any t ime ESI  i s  u sed with a  s tudent .   T he 

documen ta t ion sha l l  i nclude a l l  o f  the  fo l l owing :  

•  Date  and t ime  o f  t he E SI ,  

•  T ype o f  E SI ,  

•  Leng th  of  t ime the E SI  was used ,   

•  Schoo l  pe r sonne l  who par t i c ipat ed  in  or  super v i sed the ESI ,  

•  Whether  t he s tuden t  had an  ind ividua l i zed  educa t ion  pr ogr am a t  t he 

t ime  o f  t he i nciden t ,   

•  Whether  t he s tudent  had  a sec t ion  504  p l an  at  t he  t ime of  t he  

i nc iden t ,  and  

•  Whether  t he  s tudent  had  a  behav ior  in t er ven t ion  p l an  a t  the  t ime  o f  

t he  inc iden t .  
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A l l  such documen ta t ion sha l l  be pr ov ided  to  the bu i ld ing p r inc ipa l ,  

who  sha l l  be  r espons ib l e f or  pr ov id ing cop ies  o f  such  documen tat ion to  t he  

super in t enden t  or  t he super in t endent ’ s des ignee  on  at  l eas t  a  bi annua l  bas i s.    

A t  l eas t  once per  schoo l  yea r ,  each bu i ld ing p r inc ipa l  o r  des ignee sha l l  

r ev i ew the  documenta t ion  of  E SI  i nc iden t s  wi th appr opr i a t e  s t a f f  member s 

t o  cons ide r  t he appr opr i a t eness  o f  t he use  o f  ESI  i n  t hose  i n s t ances .  

 Repor t i ng  Data 

 D i s t r i c t  admini s t r a t i on sha l l  r epor t  E SI  da t a  t o  t he st a t e  depar tment  o f  

educa t ion as  r equ ir ed.  

 Pa r en t  Right  t o  Mee t ing on ESI  Use 

 Af t e r  each  inc ident ,  a  par en t  may r eques t  a  mee t ing  wi th t he schoo l  t o  

d i scuss  and  debr i e f  t he  i nciden t .  A  par en t  may  r eques t  such mee t ing  ver ba l ly ,  

i n  wr i t ing ,  or  by  el ec t r on i c means .  A schoo l  shal l  ho ld a  mee t ing r eques t ed 

under  t hi s  subsec t ion wi thin 10 school  days of  t he par en t ’ s r eques t .  T he 

f ocus  of  any such  mee t ing sha l l  be t o  di scuss  p r oac t ive  ways  t o  pr even t  the   

need  f o r  emer gency sa f e ty  i n t er ven t ions  and to  r educe inc iden t s  i n  t he 

f u tur e .  

 Fo r  a  s tuden t  wi th  an I EP  or  a  Sec t ion 504 p l an,  such s tuden t’ s  I EP  

t eam or  Sect ion 504  p l an  t eam shal l  di scuss  t he  i nc iden t  and  cons ide r  t he 

need  to  conduc t  a  f unc t ional  behavior a l  a ssessmen t ,  deve lop a  behavio r  

i n t e r ven t ion pl an ,  or  amend the behav io r  i nt e r vent ion p l an  i f  a l r eady in  

ex i s t ence .  
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 Fo r  a  s tuden t  wi th  a  sec t ion  504 p l an,  such  s tuden t’ s  sec t ion 504 p l an 

t eam sha l l  d i scuss  and  cons ide r  t he need  f or  a  spec i a l  educa t ion eva lua t ion.   

Fo r  s tuden t s who have an i ndiv idual i zed  educa t ion p rogr am and  ar e  pl aced  

i n  a  pr ivat e  schoo l  by  a pa r en t ,  a  meet ing  ca l l ed under  th i s  subsec t ion  sha l l  

i nc lude the pa r en t  and  the p r iva t e schoo l ,  who sha l l  cons ide r  whe ther  t he 

pa r en t  shou ld r eques t  an  i nd iv idua l i zed educa t ion  pr ogr am t eam mee t ing.  I f  

t he  pa r ent  r eques t s an ind ividua l i zed educa t ion pr ogr am t eam mee t ing ,  t he  

p r iva t e school  sha l l  help f ac i l i t a t e  such mee t ing .  

 Fo r  a  s tuden t  wi thou t  an IE P o r  Sect ion 504 p l an,  t he schoo l  s t a f f  and 

the  pa r en t  sha l l  d i scuss  t he i nc iden t  and  cons ider  t he appr opr i a t eness  of  a  

r e f er r a l  f or  a  spec i a l  educat ion evalua t ion,  t he need f or  a  f unc t ional  

behav io r al  a ssessmen t ,  or  t he need f or  a  behavio r  i n t er ven t ion p l an .   Any  

such  meet ing sha l l  i nc lude the s tuden t’ s  par en t ,  a  school  admini s t r a to r  f o r  

t he  schoo l  t he s tudent  a t t ends ,  one o f  t he s tudent ’ s t eacher s ,  a  schoo l  

employee invo lved in  the  i nc ident ,  and any o the r  schoo l  employees 

des igna t ed by the schoo l  admin i s t r a to r  a s  appr opr i at e  f o r  such mee t ing.  

 T he  s tudent  who i s  t he  subjec t  of  such mee t ings  sha l l  be  i nv i t ed 

t o  at t end the  mee t ing  at  t he d i scr e t i on of  t he pa r en t .   T he t ime f or  ca l l i ng 

such  a  meet ing may be  ex t ended beyond the  10 -day  l imit  i f  t he  pa r en t  of  t he  

s tuden t  i s  unab le  t o  a t t end  wi th in  t hat  t ime  per iod.   No thing  in  th i s  sec t ion 

sha l l  be cons tr ued to  pr oh ibi t  t he deve lopmen t  and implemen tat i on of  a   
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f unc t iona l  behavio r  a ssessmen t  or  a  behav io r  i n t er ven t ion p l an f or  any 

s tuden t  i f  such s tuden t  would benef i t  f rom such measu r es.   

 Loca l  Di spu te Reso lu t ion Pr ocess  

 I f  a  par en t  bel i eves t ha t  an emergency  sa f ety i nt e r vent ion has  been  

used  on the par en t’ s  ch i ld  i n  v iol a t i on of  s t a t e  l aw or  board  po l i cy,  t he par en t  

may  f i l e  a  complain t  a s  spec if i ed be low.  

 T he board  o f  educat ion encour ages pa r en t s  t o  at t empt  t o  r eso lve  i s sues  

r e l a t i ng  to  t he use  of  E SI  i n fo r mal ly wi th  the  bui ld ing  pr incipa l  and /or  t he  

super in t enden t  be f or e f i l i ng a  f or mal  compla int  wi th t he board .   Once  an 

in f or mal  complain t  i s  r eceived,  t he admin i s t r a to r  handl ing such  compla int  

sha l l  i nves t i ga t e  such mat t e r ,  a s  deemed  appropr i at e  by the  admini s t r a to r .   

I n  the  even t  t hat  t he compla in t  i s  r e so lved  in fo r mal ly,  the  admin i s t r a tor  mus t  

p r ov ide a wr i t t en r epor t  o f  the  i n fo r mal  r esolu t ion to  t he super int enden t  and  

the  par en t s  and  r e t a in a  copy  of  t he  r epor t  at  the  school .   T he  super int enden t   

w i l l  shar e  t he  i n fo r mal  r eso lu t ion  wi th  t he  boar d  of  educa t ion  and  p rov ide a  

copy  to  t he  s t at e  depar tmen t  o f  educat ion .  

 I f  t he i s sues  ar e no t  r e so lved inf o rmal ly  wi th t he bui ld ing  p r inc ipa l  

and /o r  t he super in t enden t ,  the  par en t s  may  submit  a  f or mal  wr i t t en  compla int  

t o  t he boar d o f  educa t ion by pr ov iding a  copy o f  t he compla in t  t o  t he c l er k 

o f  t he  board  and  the  super int enden t  wi th in  t h i r t y  ( 30 )  days  af t er  t he pa r ent  

i s  i nf o rmed  o f  t he i nciden t .  
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GAAF Em ergency Saf e t y Int ervent ions GAAF- 13  

 Upon  r ece ip t  o f  a  f or mal  wr i t t en compla in t ,  t he boar d  p r es ident  sha l l  

a ss ign  an inves t i ga tor  t o  r evi ew the compla int  and  r epor t  f i nd ings  to  t he  

boar d as  a  who le.   Such  inves t i gato r  may be  a boar d member ,  a  schoo l  

admin i s t r a tor  se l ect ed  by  the  boar d,  o r  a  board  at t or ney.   Such  inves t i gato r   

sha l l  be i nf o rmed  of  t he  ob l igat ion to  maint a in  conf iden t i al i t y  of  s tuden t  

r eco r ds and sha l l  r epor t  the f ind ings o f  f act  and r ecommended cor r ect ive 

ac t i on,  i f  any,  t o  t he board  i n  execu t ive sess ion .  

 Any  such  inves t i gat ion mus t  be  comple t ed  wi th in  t h i r t y  ( 30)  days  o f  

r ece ip t  o f  t he f or mal  wr i t t en compla in t  by the  boar d c l er k  and  

super in t enden t .   On or  be f or e t he 30 t h  day af t e r  r ece ip t  of  t he wr i t t en 

compla int ,  t he boar d sha l l  adop t  wr i t t en  f i nd ings  of  f ac t  and,  i f  necessa r y ,  

appr opr i a t e  co rr ec t ive act i on.   A copy of  t he wr i t t en f i nd ings o f  f ac t  and any 

co r r ec t ive  ac t i on  adop ted by  the  boar d  sha l l  only  be p r ov ided  to  the  par en t s ,  

t he  school ,  and the s t a t e  depar tment  o f  educa t ion and sha l l  be mai l ed  t o  t he  

pa r en t s and the s t at e  depar tmen t  wi th in 30  days  of  t he boar d’ s r ece ipt  o f  t he  

f o r mal  complain t .    

 I f  des i r ed ,  a  pa r en t  may f i l e  a  compla in t  under  t he  s t at e  boar d of  

educa t ion admin i s t r a t ive r ev i ew p r ocess wi th in th i r t y  (30 )  days  f r om the dat e  

a  f ina l  dec i s ion i s  i s sued  pu r suan t  to  t he  l oca l  d i spu te  r eso lut ion pr ocess .  
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G A A F Em erg en cy  S a fe ty  In terv en ti on s  G A A F -1 4  

Request for Investigation of 
Emergency Safety Intervention (ESI) 

 
Parent/Guardian _______________________________________________________________ 

Address ______________________________________________________________________ 

City, State, Zip ________________________________________________________________ 

Home Phone _____________________________    Work Phone ________________________ 

E-Mail Address ________________________________________________________________ 

Student Name ____________________________________ Date of Birth __________________ 

School Student is attending __________________________________________Grade ________ 

 
Please respond to the following questions.   
(Attach additional pages if needed) 
 
Date the Emergency Safety Intervention (ESI) occurred: __________________________________ 
 
What is your concern about the Emergency Safety Intervention (ESI)? 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
In your opinion, how should this concern be resolved? 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
________________________________________________ ________________________________ 
   Parent/Guardian Signature     Date 
 
 

*Note: Geary County School Board Policy GAAF provides that within 30 days upon receipt of a written, 
signed complaint from a parent that school personnel have not complied with Board Policy regarding ESI 
use with a student, the Superintendent or his/her designee(s), acting on behalf of the Board, will complete 
an investigation of the parent’s concern and develop a written report of findings. You may be contacted 
by the person(s) conducting the investigation to request clarification about your concern. If the findings 
include an instance of noncompliance with Board Policy GAAF, a corrective action will be required. A 
copy of the report will be sent to you, the school and the Kansas State Department of Education. 
 
Please mail the completed document to the following address:  

Superintendent of Schools 
Geary County School District 
123 North Eisenhower Drive 
Junction City, Kansas 66441 

If you have questions regarding the completion of this form or the investigation process, contact the 
Superintendent’s Office at (785) 717-4000. 
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GAAF ESI DOCUMENTATION FORM 
 

EMERGENCY SAFETY INTERVENTION DOCUMENTATION 
 
Date: ____________________________ 
 
 
Dear: ____________________________ 
 
 
The purpose of this letter is to inform you that on _______________________, at ________ 
(a.m./p.m.) 
                         (date)         (time) 
the need for the use of an Emergency Safety Intervention was required for 
___________________________. 
(name of student) 

K.A.R. 91-42-1 through 92-42-7 provide that Emergency Safety Intervention 
(hereafter “ESI”) is defined to include the use of seclusion or physical restraint 
but not the use of time-out or physical escort.  Whenever an ESI is used, the 
parent(s)/guardian(s) must be informed of the use the day it happens. This notice 
requirement is deemed satisfied if the school attempts at least two methods of 
contact to reach the parent or guardian.  By the day following the ESI use, written 
notification of the following shall be provided to the parent or guardian. 

 
Type of ESI used:  Seclusion ______ Restraint_______Duration of 
seclusion/restraint: ________ (minutes)   Location: _________________________ 
 
Name of staff member(s) who participated in or supervised the ESI: 
______________________________________________________________________________
______________________________________________________________________________ 
 
Did the student have an Individualized Education Program (“IEP”), Section 504 Plan, or a 
Behavior Intervention Plan at the time of the incident? ___________ If so, specify which: 
_________________________________________________ 
Description of events leading up to the incident:  
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
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Student behaviors necessitating the ESI: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
_____________________ 
 
Steps taken to transition the student back into the educational setting: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
_____________________ 
 
Parents or guardians of the above-named student are invited and strongly encouraged to schedule 
a meeting to discuss the ESI and how to prevent future ESI use.  Please contact the following 
staff member at the email address and/or phone number listed below to schedule such a meeting 
or if you have any questions regarding this use of ESI.   
 
(Staff Member Name) 
(Staff Member Email Address) 
(Staff Member Phone Number) 
 
 
_______________________________________  _______________________ 
                       (Signature of person completing report)                                                (Date) 
 
 
*Parent(s)/guardian(s) notified of this incident on ________________________ by _________________________. 
 
Please feel free to provide feedback or comments concerning this ESI use below and email or deliver them to the 
staff member specified above. 
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 
 
 
 
*Original provided to Building Principal 
*Copy provided to (Parents/Guardians, Administrative Office) 
 

R ev i s ed  0 9 / 22  
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G A C A P o s i t i o ns   (S ee  C D and  G A CB ) G A C A 

 N ew  em pl o ym en t  p o s i t io n s  s h a l l  b e  au t h o r i zed  by  t h e b o a rd .   T h e 

s u p e r i n t en d ent  s h al l  p r ep a re  fo r  bo a rd  app ro v a l  a  co m p reh ens i v e l i s t  o f  a l l  n ew 

p o s i t i on s ,  to g e t h e r  wi t h  t h e i r  q u a l i f i ca t io n s ,  d ut i e s ,  an d  r es p o ns i b i l i t i e s ,  f o r  

b o a rd  con s id e ra t i on .   
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G A C B J o b  D es cr ip t io ns   (S ee  C D an d  G A C A ) G A C B 

 T h e  s u p e r in t en d ent  sh a l l  d ev e l o p  a  j o b  d es c r i p t i o n  fo r  each  ca t ego ry  o f  

em p l oy ee .   A f t e r  b o a rd  app ro v a l  o f  an y  n ew  o r  r ev i s ed  j ob  d es c r i p t io n s ,  t h ey  w i l l  

b e  d eem ed  i n  e f f ec t ,  s h a l l  b e f i l ed  w i th  t h e c l e rk ,  an d  m ay b e  pu b l i s h e d  in  

h an d b o ok s .  
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G A C C R ecru i tm en t an d  H i r in g  G A C C 

 R ec ru i tm en t  

 T h e  b o a rd  d el eg a t e s  r ec ru i t in g  aut h o r i ty  t o  t h e su p e r i n t en d ent .   In  

ca r ry i n g  o ut  t h i s  r e s p on s ib i l i ty ,  t h e s u p er i n t en d ent  m ay i n v ol v e ad mi ni s t r at o r s  

an d  o t h e r  em p lo y ees .  

 H i r i n g  

 T h e  b o a rd  s h a l l  app ro v e  t h e h i r i n g  o f  a l l  em p l oy ees .   N o s t a f f  m em b er ’ s  

em p l oy m ent  i s  o f f i c i a l  u n t i l  t h e  co n t r act  o r  o t h e r  d o cu m en t  i s  s i gn ed  by  th e  

can d i d a t e  an d  ap p ro v ed  b y  t h e b o a rd .  

 H i r i n g  s equ en ce  

•  C o n di t i o n a l  o f f e r  o f  em p lo y m en t  i s  ex t en d ed t o  t h e can d id a t e  i n  w ri t i n g  

s u b j ec t  t o  r ev o ca t i o n  o r ,  i f  p ro v is i o n al  em p l oy m ent  h as  a l r ead y b egu n,  

t e rm i n at i on  o f  em p lo y m ent  b as ed  u po n u ns a t i s f ac t o ry  r e s u l t s  o f  an y  

r e f e r en ce  an d / o r  b ack g ro un d ch eck s  p e r form ed ;  

•  Wri t t en  accep t an ce  b y  t h e can d id a t e  i s  r ece i v ed ;  

•  C o nt r ac t  o r  o t h e r  ap p ro p ri a t e  do cu m en t  s en t  t o  t h e  cand i d at e  an d  
can d i d a t e ’ s  accep t an ce s i g ni f i ed  b y  a  s ig n ed  d o cum en t  r et u rn ed  t o  th e  
s u p e r i n t en d ent ;  an d  

 
•  A p p ro v a l  o f  th e  co nt r ac t  o r  o t h e r  d o cum ent s  b y  t h e b o a rd .  
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G A C C A N ep o t i sm G A C C A 

 T h e  s u p e r in t en d ent  s h al l  m ak e r eas o n abl e  e f fo r t s  t o  d e t e rmi n e w h e t h e r  a  

can d i d a t e  fo r  em p lo y m en t  i s  r e l a t ed  t o  or  r e s i d in g  w i t h  a  b o a rd  m em b er  o r  an  

ad m i ni s t r a t o r  o f  th e d i s t r i c t .   I f  a  can di d at e  i s  r e l a t ed  t o  o r  r e s i d i n g  wi t h  a  bo a rd  

m em b er  o r  adm in i s t r a t o r ,  t h e s up e r i n t end en t  wi l l  m ak e t h i s  f ac t  k n o w n to  t h e 

b o a rd .  

 E x cep t  i n  an  em erg en cy  o r  i n  t h e ca s e  t h e i n d iv i du a l  i s  d eem ed t o  b e  t h e  

m o s t  q u a l i f i ed  can d id a t e  fo r  t h e p os i t i on  b y  t h e b o a rd ,  t h e bo a rd  wi l l  n o t  em p lo y 

an y o n e  w ho  i s  t h e f a t h e r ,  m ot h e r ,  b ro t h e r ,  s i s t e r ,  s p o us e ,  s o n ,  d au g ht e r ,  s t ep - so n ,  

s t ep -d au gh t e r ,  s o n - i n - l aw,  o r  d au g ht e r - i n - law  o f  any  b o a rd  m em b er  o r  w h o r e s i d es  

i n  t h e h o us eh ol d  o f  any  b o a rd  m emb er .  

 T h i s  p rov i s i o n  sh a l l  no t  ap pl y  t o  any  pe r s o n  wh o h as  b een  r eg ul a r l y  

em p l oy ed  b y  t h e b o a rd  p r i o r  t o  t h e ad o pt io n  o f  t h i s  p o l i cy  o r  t o  an y  p e r so n  w h o 

h as  b een  r eg u l a r ly  emp l oy ed  by  t h e  bo a rd  p r i o r  t o  t h e  el ec t i on  o r  ap p oi n tm ent  o f  

a  n ew  b o a rd  m emb er  t o  w h om  t h e p e r s o n  i s  r e l a t ed .  

 S u p e rvi s io n  L im i t a t io n s  

 N o  emp l oy ee  sh a l l  d i r ec t l y  s u p e rv i s e  o r  b e r e s p on s ib l e  fo r  any  p o r t i o n  o f  

t h e  ev a l u at i on  o f  h i s  o r  h e r  f a t h e r ,  mo t h e r ,  b ro t h e r ,  s i s t e r ,  s p o us e ,  s o n ,  d au g ht e r ,  

s t ep - s on ,  s t ep -d au gh t e r ,  s o n - i n - l aw,  o r  d au g h t e r - in - l aw o r  an  i n di v id u a l  r e s i d i ng  

w i t h  th e  emp l oy ee .  
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G A C D Em pl o ym en t  E l i g i b i l i t y  V eri f i ca t io n   (S ee  G AK ) G A C D 

 A l l  d i s t r i c t  em p lo y ees ,  a t  t h e t im e  of  em pl o ym en t ,  s h a l l  p ro vi d e  

v e r i f i ca t io n  o f  i d ent i ty  an d  em pl o ym en t  s ta t u s  t o  th e  s u p e r i n t en d ent .  

 T h e  su p e r i n t en d ent  s h a l l  m a i n t a i n  a  f i l e  o n  a l l  o f  t h e d i s t r i c t ’ s  

em p l oy ees  h i r ed  a f t e r  N o v emb er  6 ,  19 8 6,  p ro v i ng  th a t  each  em pl o y ee  h as  v e r i f i ed  

t h e i r  i d ent i t y ,  em p lo y m ent  s t a t u s ,  U .S .  c i t i zen s h ip ,  o r  l eg al  a l i en  s t a t us .    

Fo r  ad d i t i on a l  i n fo rm a t i o n  s ee :  

ht t p : / /www.us c i s . gov / f i l e s /na t i v edocument s /m-274 . pd f  
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G A C E A s s i gnm en t  and  T ran s fer G A C E 

 T h e  b o a rd  r e s e rv es  t h e r i gh t  t o  a s s i g n ,  r ea s s i g n  o r  t r an s f e r  a l l  em pl o y ees ,  

u n l e s s  o t h e rw is e  p ro v id ed  i n  t h e n ego t i at ed  ag reem ent .  

 T h e  bo a rd  m ay d el eg a t e  i t s  au t h o r i t y  t o  a ss i g n ,  r ea s s i g n ,  o r  t r ans f e r  any  

o r  a l l  em p lo y ees  t o  th e  s u p e r i n t en d ent .  
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G A D Em pl o y ee D ev e l opm en t O pp o rtu ni t i e s  G A D 

 E x cep t   a s  m ay b e  s p ec i f i ed  in  t h e  n eg o t ia t ed  ag reem ent  co n ce rn i n g  s t a f f  

m em b er s  co v e red  t h e reb y,  a l l  p l ans  fo r  se l f - i m p rov em ent  i n v ol v in g  ex p en di t u r e  

o f  d i s t r i c t  f u nd s  o r  w h i ch  r eq u i r e  t im e aw ay  f ro m  t h e  em p lo y ee ’ s  a ss i gn ed  

r e s p o n s i b i l i t i e s  sh a l l  b e ap p ro v ed  i n  ad v an ce  b y  th e  bo a rd .  
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G A E C o mp la in t s  G A E 

 A n y  em p lo y ee  m ay f i l e  a  com p l a in t  wi th  t h e i r  s up e rv i so r  con ce rn i n g  a  

s ch o o l  ru l e ,  r egu l a t i o n ,  p ol i cy  o r  d ec i s i o n  th a t  a f f ec t s  t h e em p lo y ee .   T h e 

co m p l ai n t  sh a l l  b e in  w ri t i n g ,  f i l ed  wi th i n  t en  (1 0 )  d ays  fo l lo w i ng  t h e ev en t  

co m p l ai n ed  o f ,  an d  s h al l  s p ec i fy  t h e  b as i s  o f  t h e co mp l a in t .   T h e s up e rv i so r  sh a l l  

m ee t  wi t h  t h e em pl o y ee  and  p rov i d e a  w r i t t en  r e sp o ns e  w i t h in  t en  (10 )  d ays .   I f  

t h e  em pl o y ee d i s ag rees  w i t h  t h e d eci s io n ,  t h e em pl o y ee m ay app ea l  t o  t h e 

s u p e r i n t en d ent .   T h e  s u p e r in t en d en t ’ s  d ec i s i o n  sh a l l  b e f i n a l .   E m pl o y ees  co v e red  

b y  t h e  n eg o t i a t ed  ag reem ent  s h a l l  fo l lo w  p ro ced u res  o u t l i n ed  i n  t h at  d o cu m ent .  
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G A F S ta f f -S tud en t  R e l a t i on s   G A F 
 (S ee  GA A C ,  G A A C A,  I IB G C,  JG E C,  JG EC A  an d K N )   

 S t a f f  member s sha l l  ma in t a in pr o f ess iona l  r e l a t ionsh ips  wi th s tuden t s 

wh ich  ar e  conduc ive t o  an  ef f ect ive  educa t iona l  env ir onmen t .   S t af f  member s  

sha l l  not  submi t  s t uden t s t o  bu l ly ing ,  ha r assmen t ,  o r  d i sc r iminat ion 

p r oh ibi t ed by boar d  po l i cy.   S t a f f  member s  sha l l  not  have any int e r ac t ion o f  

an  inappropr i a t e  and /o r  sexua l  natu r e with  any s tuden t  at  any t ime r egar d l ess  

o f  t he  s tuden t’ s  age or  consen t .  
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G A G C o n f l i c t  o f  In teres t  G A G 

 D i s t r i c t  emp l oy ees  a r e  p ro hi b i t ed  f ro m en gag i n g  i n  an y  act i v i t y  w h i ch  m ay 

co n f l i c t  w i t h  o r  d e t r ac t  f ro m  t h e  e f f ec t i v e  p e r fo rm an ce  o f  th e i r  du t i es .   N o 

em p l oy ee  w i l l  a t t em pt ,  du r i n g  t h e  s ch o ol  d ay  o r  o n  s ch oo l  p ro p e r t y ,  t o  s e l l  o r  

en d eav o r  t o  i n f lu en ce  an y  s t u d ent  o r  s cho ol  em pl o y ee to  b u y an y p rod u c t ,  a r t i c l e ,  

i n s t ru m ent ,  s e rv i ce,  o r  o t h e r  i t em s  wh i ch  m ay  d i r ec t ly  o r  i n di r ec t l y  b en e f i t  t h e 

s ch o o l  em pl o y ee .   N o s ch o ol  em pl o y ee wi l l  en t e r  in t o  a  co n t r ac t  fo r  r em u n era t i o n  

w i t h  t h e d i s t r i c t  o t h e r  t h an  a  con t r ac t  fo r  em p lo y m en t  un l e ss  t h e co n t r ac t  i s  

aw ard ed  o n  th e  b as i s  o f  com p e t i t iv e  b i d din g .  
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G A H P a rt i c ip a t i on  in  C ommu ni ty  A ct i v i t i e s  G A H 

 P r i o r  p e rmi s s i o n  m us t  b e  ob t a in ed  f ro m  th e  su p e r i n t en d ent  f o r  

p a r t i c i p at i on  i n  an y  n o n - s cho o l  com m un i ty  ac t i v i t y  w hi ch  t ak es  p l ace  d u r in g  d u ty  

h o u r s .  
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 G AH B P o l i t i ca l  A ct i v i t i e s    G A HB 

 H o l d in g  Pu b l i c  O f f i ce   

 S t a f f  m em b er s  e l ect ed  o r  ap po i n t ed  to  a  pu b l i c  o f f i ce  w h i ch  r es t r i c t s  t h e  

em p l oy ee ’ s  ab i l i t y  t o  com p l et e  co nt r ac t ua l  o b l i g a t i o ns  m ay  b e  r equ i r ed  t o  t ak e  

u n p a i d  l eav e fo r  a  p e r i o d  o f  t i m e d e t e rmi ned  b y  th e  b o a rd  o r  m ay b e  t e rmi n a t ed .  

 S t a f f  m em b er s  h ol d i n g  a  p ub l i c  o f f i ce ,  w hich  i n  t h e j ud g m en t  o f  t h e  bo a rd  

i s  l es s  t h an  fu l l - t i m e,  s h a l l  r eq u es t  u np a i d  l eav e  f ro m  t h e  su p e r i n t en d ent  a t  l ea s t  

o n e  w eek i n  ad v an ce .  

 A n  emp l oy ee  w ho  m u st  b e  ab s en t  f rom s cho o l  t o  ca r ry  o ut  t h e d ut i e s  o f  a  

p u b l i c  o f f i ce  mu s t  t ak e  a  l eav e  o f  abs ence  w i th o u t  p ay  fo r  t h e d u rat i on  o f  th e  

p u b l i c  o f f i ce .  

 Po l i t i ca l  Ac t ivi t y  i n  t he Schoo l s 

 S t a f f  member s  sha l l  not  u se schoo l  t ime ,  schoo l  p r oper ty,  o r  

schoo l  equipment  f or  the  pu r pose  of  f u r the r ing  the  i n t er es t s  of  any  

po l i t i cal  pa r ty ,  t he campaign o f  any pol i t i ca l  cand idat e ,  or  t he advocacy o f  

any  pol i t i cal  i s sue .  

 Fo r  t he pur poses  of  t h i s po l i cy ,  "advocacy  o f  any pol i t i ca l  i s sue"  

sha l l  not  be  deemed  to  i nc lude  pr ovid ing  inf or mat ion  on  educa t iona l  

ma t t e r s t o  e l ec t ed of f i c i a l s.  
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G A I S o l i c i ta t i on s   (S ee  K D C ) G A I 

 A l l  so l i c i t a t i o ns  o f  an d  b y  s t a f f  m em b er s  d u r i n g  d u ty  h o u rs  a r e  p ro h ib i t ed  

w i t h ou t  p r io r  app ro v a l  o f  th e  app ro p r i at e  s u p e rv i s o r .  
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G A J G i f t s   (S ee  D F K,  F C,  K H and  J L ) G A J 

 T h e  g i v in g  o f  g i f t s  b e t w een s t u d ent s  an d  s t a f f  m em b er s  i s  d i s cou rag ed .  

U n l e s s  app ro v ed b y  th e  p r i n ci p a l ,  s t a f f  m em b er s  sh a l l  n o t  g i v e g i f t s  t o  any  s t u d ent  

o r  c l a s s  o f  s t u d en t s  w h en  t h e  g i f t s  a r i s e  o ut  o f  a  s ch o ol  s i tu a t io n ,  c l a ss  o r  s ch oo l -

s p o n so red  ac t i v i t y .  

 G i f t s  to  S t a f f  M em b er s  

 S t a f f  m em b er s  a r e  p roh i b i t ed  f ro m r ece i v in g  g i f t s  f ro m v end o r s ,  s a l e sm en 

o r  o th e r  su ch  r ep res en t a t i v es .   P r emi u ms  r e s u l t i n g  f ro m s al e s  p ro j ec t s  s p o ns o red  

b y  t h e  s ch o ol  s h a l l  b eco m e t h e p rop e r t y  of  t h e s cho o l  
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G A K P ers o nn e l  R eco rds    (S ee C EI ,  CG I,  G AC D ,  GB I,  a nd  G CI )  G A K 

 P e r s o nn e l  f i l e s  r equ i r ed  b y  t h e  d i s t r i c t  sh a l l  b e  co n f id en t i a l  an d  i n  t h e 

cu s t o dy  o f  t h e  r eco rds  cu s t o di an  an d/ o r  t he  s u p e r i n t en d ent .   Em p lo y ees  h av e  t h e 

r i g h t  t o  i ns p ec t  t h ei r  f i l e s  up o n p ro p e r  n o t i ce  u nd e r  t h e s up e rv i s i o n  o f  an  

ap p ro p r i a t e  s u p e rvi s o r .   A l l  r eco rd s  an d  f i l e s  m ai n t ai n ed  b y  t h e  d i s t r i c t  s h ou l d  b e  

s c r een ed  p e r i od i ca l l y  b y  th e  cus t o di an  o f  r eco rd s .  

 A l l  p e r s on n e l  f i l e s  an d  ev a l u at i o n  do cu men t s ,  i n c lu d i ng  t h os e  s t o r ed  by  

e l ec t ro n i c  m eans ,  sh a l l  b e ad eq u a t el y  s ecured .  

 R eq u es t s  f o r  R e fe r en ces  

 U n l e s s  o t h e rw i s e p rov i d ed  by  l aw ,  a  r eq u es t  b y  a  t h i rd  p a r t y  fo r  r e l ea s e  o f  

an y  p e r so n n e l  r eco rd  s h al l  r eq ui r e  th e  w ri t t en  co n s ent  o f  t h e em pl o y ee,  and  s h a l l  

b e  su b mi t t ed  to  t h e r eco rd s  cus t od i an  wh o sh a l l  r e sp o n d t o  t h e r eq u es t  as  t h e l aw  

a l l o w s .  

 U p o n  r ece i p t  o f  a  w r i t t en  r eq u es t  d i s t r i c t  of f i c i a l s  m ay  p ro vi d e  in fo rm at i on  

r eg a rd i n g  p as t  an d  p re s ent  em p lo y ees  t o  p ro s p ec t iv e  em p lo y e r s  i n  com pl i an ce w i t h  

cu r r en t  l aw .   I n fo rm at i on  t h a t  m ay  b e  p rov i d ed  w i l l  in c l u d e:  

•  em p l oy m ent  d a t e ( s ) ;  

•  j o b  d es c r ip t io n  an d  d ut i e s  w hi l e  i n  th e  d i s t r i c t ’ s  emp l oy ;  

•  l a s t  s a l a ry  o r  w ag e ;  

•  w ag e  h i s t o ry ;  

•  w h e t h e r  t h e  em pl o y ee  w as  v o l un t a r i l y  o r  i nv o lu n t a r i l y  r e l ea s ed  f ro m 

s e rv i ce  an d  t h e  r ea so n s  fo r  t h e s ep a ra t i o n;  

•  w r i t t en  em p lo y ee  ev al u a t i o n s  wh i ch  were  co n d u ct ed  p r i o r  t o  t h e 

em p l oy ee ' s  s ep a ra t i o n  f ro m  t h e  em p l oy e r  an d  to  w hi ch  an  em pl o y ee 

s h a l l  b e g iv en  a  co py  u p o n r eq u es t .  
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G A K P ers o nn e l  R eco rds  G A K -2 

Im m u ni ty  P ro vi d ed  

U n l es s  o t h e rwi s e p rov i d ed  b y  l aw ,  an  em plo y e r  wh o r e s po n ds  i n  w r i t i n g  t o  

a  w r i t t en  r eq u es t  co n ce rn i ng  a  cu r r en t  or  f o rm er  em pl o y ee f rom a p ros p ec t iv e  

em p l oy e r  o f  th a t  em p lo y ee  s h al l  b e  ab s ol u t e ly  im mu n e  f rom  c i v i l  l i ab i l i ty  fo r  

d i s c lo s u re  o f  th e  in fo rm at i o n  n ot ed  ea r l i er  i n  t h i s  p o l i cy  t o  w h i ch  an  em p lo y ee  

m ay  h av e  acces s .  

P ro hi b i t i on  o n  A i di n g  an d A b et t in g  S exu al  A bu s e  

P u r s u an t  t o  t h e f ed e r a l  Ev e ry  S t ud en t  Su cceed s  A c t ,  t h e  b o a rd  p ro h ib i t s  t h e 

b o a rd ,  in d iv i d u al  b o a rd  m emb er s ,  and  any  in d iv i du a l  o r  en t i t y  w h o i s  a  d i s t r i c t  

em p l oy ee ,  co nt r ac t o r ,  o r  ag ent  f ro m as s i s t i n g  a  d i s t r i c t  em pl o y ee,  co n t r ac t o r ,  o r  

ag en t  i n  o b t a in i ng  a  n ew  j o b  i f  t h e  b o a rd ,  i n di v i d u a l ,  o r  en t i t y  k n o w s,  o r  h as  

p ro b ab l e  cau s e t o  b e l i ev e,  t h at  s u ch  s cho o l  em p l oy ee ,  co nt r ac t o r ,  o r  ag ent  en g ag ed 

i n  s ex u a l  m is co n d u ct  r eg a rd i n g  a  mi n o r  or  s tu d ent  i n  v i o l a t i o n  o f  t h e l aw.   Fo r  

t h e  p u rp os es  o f  t h i s  po l i cy ,  i t  s h al l  n o t  be  d eem ed a ss i s t i ng  i n  ob t a in i ng  a  n ew 

j o b  i f  t h e  a fo rem ent io n ed  i n di v id u a l s  o r  en t i t i es  p a r t i c i p at e  in  th e  ro ut in e  

t r an s mi s s i o n  o f  ad mi n is t r a t i v e  and  p e r s o n ne l  f i l e s  i n  acco rd an ce  w i t h  l aw an d  t h i s  

p o l i cy .  
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G A L S a la ry  D edu ct i on s   (S ee G AO F ) G A L 

 T h e  d i s t r i c t  s h al l  co mp l y  wi t h  th e  s al a ry  bas i s  r eq u i r em en t s  o f  th e  Fa i r   

L ab o r  S t and a rd s  A c t  (FL S A ).   Th e  bo a rd  pro h i b i t s  a l l  m an ag e r s  f ro m m ak i ng  any  

i m p rop e r  d ed u c t i o ns  f ro m t h e s a l a r i e s  o f  ex em p t  em p lo y ees .   Em p lo y ees  sh a l l  b e  

m ad e  aw are  o f  t h i s  p o l i cy .  

 I f  an  em p l oy ee b e l i ev es  th a t  an  i m p ro p e r  d ed u c t io n  h as  b een  m ad e t o  h i s  

o r  h e r  s a l a ry ,  t h e emp l oy ee  sh o ul d  i mm edi a t e l y  r ep o rt  t h i s  i n fo rm a t i o n  t o  h i s  o r  

h e r  d i r ec t  su p e rv i s o r ,  o r  t o  t h e D i r ec to r  o f  H um an  R es ou rces .  

 R ep o r t s  o f  i mp ro p e r  d edu c t io n s  s h a l l  b e  p ro m pt l y  i nv es t i g a t ed .   I f  i t  i s  

d e t e rm i n ed t h at  an  im p rop e r  d ed u c t i o n  h as  o ccu r r ed ,  t h e emp l oy ee  s h a l l  b e 

p ro m pt l y  r e im b u r s ed  fo r  an y  i m p rop e r  d edu c t i o n  m ad e .  
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G A M P ers o n al  A pp ea ran ce  G A M 

 A p p ro p r i at e  d r e s s  an d  p e r s o n a l  app ea ran ce  i s  e ss en t i a l  f o r  a l l  d i s t r i c t  

em p l oy ees .  
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G A N T ra v e l  E x p en s es  (S ee  B BB F,  C G,  C E F,  G B R C and  G C A ) G A N 

 T h e  b o a rd  s h al l  p ro v id e  r ei m bu r s em ent  fo r  ex p en s es  i n cu r r ed  i n  t r av e l  

r e l a t ed  t o  t h e du t i es  o f  th e d i s t r i c t ’ s  emp lo y ees  w h en ap p ro v ed i n  ad v an ce by  t h e 

s u p e r i n t en d ent .   M o d e o f  t r av el  w i l l  be  b as ed  on ,  b u t  no t  l i mi t ed  t o ,  t h e 

av a i l ab i l i t y  o f  t r an sp o r t at i o n ,  d i s t an ce  and  nu m b er  o f  p e r s on s  t r av el i n g  t o g et h e r .   

A  f i r s t  c l a s s  a i r  f a r e  wi l l  b e r e im b u r s ed  on l y  w h en co ach  s p ace  i s  n ot  av ai l ab l e .   

 R eq u es t s  fo r  r e im b u rs em en t  sh a l l  h av e th e  fo l l o w in g a t t ach ed:   r ece i p t s  

f o r  t r an sp o r t at i on ,  p a rk i n g ,  h o t el s  o r  m ot e l s ,  m ea l s  an d  o th e r  ex p ens es  fo r  w hi ch  

r ece i p t s  a r e  o rd in a r i l y  av a i l ab l e .   Fo r  th e  au t h o r i zed  u s e o f  a  p e r so n a l  ca r ,  

i n c l u di n g  ap p ro v ed t r av e l  b et w een b ui l d in g s ,  s t a f f  m em b er s  s h a l l  b e r e im b u r s ed  

a t  a  m i l eag e  r at e  e s t ab l i s h ed  by  t h e  b o a rd .  
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G A N A  E xp en s e  R eim bu rs em en t  and  C red i t  C a rd s  (S ee C E F an d G A N )  G A N A 

 N o n -ad mi n is t r a t i v e  s t a f f  u s e o f  a  d i s t r i c t  c r ed i t  ca rd ,  i f  au t ho r i zed  b y  th e  

s t a f f  m em b er ’ s  im m ed i a t e  s up e rv i so r ,  sh a l l  b e co n fi n ed  t o  n eces s a ry  s ch o ol  

b u s in es s  an d  s h al l  b e s u bj ec t  t o  an y  gu i d el i n es  fo r  s u ch  us e  e s t ab l i s h ed  by  t h e 

b o a rd  o r  d i s t r i c t  ad mi ni s t r at i o n .   U n l es s  o t h e rw i s e s p ec i f i ed  i n  gu i d e l i n es  

e s t ab l i s h ed  p u rs u an t  t o  t h i s  p ol i cy ,  s t a f f  m em b er s  s h al l  r e t a in  any  r ece i p t ( s )  f o r  

d i s t r i c t  c r ed i t  ca rd  ex p en di tu r e ( s )  an d  sh al l  p ro vi d e  t h em  t o  t h e s t a f f  m em b er ’ s  

i m m ed i a t e  s up e rv i so r  a s  so o n a s  p r ac t i cab l e  fo l l o wi n g th e  exp en d i t u r e .    

 T h e  su p e r i n t en d ent  m ay d es ig n a t e  ad mi n is t r a t i v e an d  o t h e r  s t a f f  m emb er s  

t o  wh om  a d i s t r i c t  c r ed i t  ca rd  w i l l  b e  i s sued .   Th e  bo a rd  s h a l l  ann u a l l y  p r e s c r i b e 

l i mi t s  and  r e s t r i c t i o ns  o n  t h e us e  o f  d i s t r i c t  c r ed i t  c a rds  and  s h a l l  m o ni t o r  

m o n th l y  r ece i p t s  an d  r e i mb u r s em en t  ex p en s es .   I n  n o  cas e w i l l  c r ed i t  ca rd  

ex p en d i t u r e s  i n  ex ces s  o f  $ 15 ,0 0 0 in  o n e  m o n th  b e  au t h o r i zed  fo r  an y  no n -

ad m i ni s t r a t i v e s t a f f  m em b er  w i t h o ut  t h e pr i o r  app ro v a l  o f  th e  su p e r i n t en d ent .  

 A l l  r ew ard s  p o in t s  o r  ca s h  b ack  p aym en ts  ea rn ed  u s i n g  d i s t r i c t  c r ed i t  

ca rd s  a r e  d i s t r i c t  p rop e r t y  an d  s h al l  b e e i th e r  ap p l i ed  t o  fu t u r e  d i s t r i c t  c r ed i t  

ca rd  p u rch as es  o r  r emi t t ed  t o  t h e d i s t r i c t  t r ea s u re r  f o r  acco un t in g  an d d ep os i t .

 A cco u n t in g s  o f  d i s t r i c t  c r ed i t  ca rd  u s e s h al l  b e  p ro v id ed  t o  th e  bo a rd  fo r  

r ev i ew  on  a  mo n th l y  b as i s ,  an d  a  r eco rd  of  d i s t r i c t  c r edi t  ca rd  u s ag e s h a l l  b e  

m a i n t ai n ed .   Ex p en s es  fo r  d i s t r i c t  t r av e l  in  p e r so n a l  v ehi c l e s  o r  ex t en d ed  t r av e l  

i n cu r r ed  i n  t h e p e r fo rm an ce  o f  o f f i c i a l  d ut i e s  s h al l  b e r e i m bu r s ed  i n  acco rd an ce 

w i t h  th e  p ro v is i on s  o f  G A N .  
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G A O Ma i n tain in g P rop er  C on tro l  (S ee  G A A F a nd  J G FB ) G A O 

 E ach  emp l oy ee  i s  r e s po n s i b l e  fo r  m a i n ta i n i n g  p ro p e r  co nt ro l  i n  th e  

s ch o o l .   Un l e ss  o t h e rw is e  s p ec i f i ed  in  b o a rd  p ol i cy ,  an  em p lo y ee  m ay  u s e  

r ea s o n ab l e  fo r ce  n ecess a ry  t o  w ard  o f f  an  a t t ack ,  to  p ro t ec t  a  s t u d ent  o r  an o th e r  

p e r s o n ,  o r  t o  q u e l l  a  d i s tu rb an ce  wh i ch  thr ea t en s  ph y s i ca l  i n j u ry  t o  o t h e r s .  
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G A O A D ru g F ree  Wo rkp l a ce  (S ee L D D )  G A O A 

 M a i n t ai n in g  a  d ru g  f r ee  w o rk  p l ace  i s  i m po r t ant  in  e s t ab l i s h in g  an  

ap p ro p r i a t e  l ea rn i ng  en v i ro n m ent  fo r  th e  s t u d en t s  o f  t h e d i s t r i c t .   Un l e ss  

o t h e rw is e  s p eci f i ed  i n  t h i s  p ol i cy ,  t h e  u nl aw fu l  m an u fac tu re ,  d i s t r ib u t i o n ,  s a l e ,  

d i s p ens a t io n ,  p o ss es s i o n ,  o r  u s e  o f  a  co nt ro l l ed  su b s t an ce  i s  p ro h i b i t ed  at  s ch o ol ,  

o n  o r  in  s ch o o l  d i s t r i c t  p ro p e r t y ;  an d  a t  s ch o o l  sp o n so red  ac t i v i t i e s ,  p ro g ram s,  

an d  ev ent s .   P os s es s i o n  an d/ o r  u s e o f  a  co n t ro l l ed  s ub s t an ce  b y  an  emp l oy ee  fo r  

t h e  p u rp o s es  o f  t h i s  po l i cy  s h al l  o n ly  b e  pe rm i t t ed  i f  s u ch  s ub s t an ce  w as  ob t a in ed  

d i r ec t l y ,  o r  pu r s u ant  t o  a  v a l i d  p r e s c r i p t i on  o r  o rd e r  i s s u ed  th e re t o ,  f r om  a  p e r s o n  

l i cen s ed  by  t h e s t a t e  t o  d i s p en s e,  p r e s c r ib e ,  o r  ad mi n is t e r  co n t ro l l ed  s u b s t an ces  

an d  an y us e  i s  i n  acco rd an ce  w i th  l ab e l  d i r ec t i o n s .  

 A s  a  co nd i t i o n  o f  em p l oy m ent  i n  t h e d i s t r i c t ,  em pl o y ees  s h a l l  ab i d e b y  t h e 

t e rm s  o f  t h i s  p ol i cy .  

 E m p lo y ees  s h a l l  n o t  u n l aw ful ly  m an u fac t ure ,  d i s t r i bu t e ,  d i sp en s e ,  po s s es s ,  

an d / o r  u s e co nt ro l l ed  s u bs t an ces  i n  t h e  work p l ace .  

 A n y  em p lo y ee  w ho  i s  co n vi c t ed  u nd e r  a  c r im in a l  d ru g  s t a t u t e  fo r  a  

v i o l at i on  o ccu r r i ng  a t  th e  w o rk pl ace  mu s t  no t i fy  t h e s u p e r in t en d ent  o f  th e  

co n v i c t i o n  wi th i n  f i v e d ay s  a f t e r  t h e co nv i c t io n .   T h e su p e r i n t en d ent  s h al l  t h en  

en s u re  t h at  n ot i ce  o f  s u ch  co n vi c t io n  i s  g i v en  to  an y  g ran t i n g  ag en cy  wi t h i n  1 0  

d ay s  o f  r ece i v i n g  no t i ce t h e r eo f .  

 Wi t h in  3 0  d ay s  a f t e r  t h e n ot i ce o f  co nv i c t io n  i s  r ece i v ed ,  t h e s ch o ol  

d i s t r i c t  wi l l  t ak e app ro p r i at e  ac t i on  w i t h  th e  em p lo y ee .   S u ch ac t i on  m ay i n cl u d e,  

s u s p ens i on ,  p l acem en t  o n  p ro b a t io n a ry  s t a t u s ,  o r  o t h e r  d i s c i p l i n a ry   
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G A O A D ru g F ree  Wo rkp l a ce G A O A -2 

ac t i o n  i n cl u di n g  t e rm i n at i on .   A l t e rn a t iv e ly ,  o r  i n  ad di t i o n  to  any  ac t i on  s h o r t  o f  

t e rm i n at i on ,  th e  em p lo y ee  m ay b e  r equ i r ed  t o  p a r t i c ip a t e  s a t i s f ac t o r i l y  i n  an  

ap p ro v ed  d ru g  ab us e  a s s i s t an ce  o r  r eh ab i l i t a t i o n  p ro g ram as  a  con d i t io n  o f  

co n t i nu ed  em p lo y m ent .   T h e  em p lo y ee  sh al l  b ea r  t h e co s t  o f  p a r t i c i p a t i o n  in  su ch  

p ro g ram.   E ach  em pl o y ee  i n  th e  d i s t r i c t  s h al l  b e g iven  a  cop y o f  t h i s  p ol i cy .  

 T h i s  po l i cy  i s  i n t en d ed to  im p l em en t  th e  r eq ui r em ent s  o f  th e  f ed e ra l  

r eg u l a t io n s  p rom u lg a t ed  u n d e r  t h e  D ru g  Free  Wo rk p l ace  A c t  o f  19 8 8.   I t  i s  n ot  

i n t en d ed t o  s u pp l an t  o r  o t h e rw i s e d im i nis h  d i s c i p l i n a ry  act i o ns  w hi ch  m ay b e  

t ak en  u n d e r  b o a rd  p ol i c i es  o r  t h e  n eg o t i a ted  ag reem en t .  
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G A OB D ru g F ree  S ch oo l s   (S ee J D D A and  L D D)  G A OB 

 T h e  p o ss es s i o n ,  u s e ,  s a l e ,  d i s t r i bu t i o n ,  or  b e i n g  u n d e r  t h e  i n f l u en ce  o f  

co n t ro l l ed  s u bs t an ces  an d/ o r  a l co ho l  b y  s ch o o l  emp l oy ees  at  s ch o ol ;  o n ,  in ,  o r  

w h i l e  u t i l i z i ng  s ch o ol  p ro p e r t y ;  o r  a t  s cho o l  s p on s o red  ac t i v i t i e s ,  p ro g ram s,  o r  

ev en t s  i s  p ro h i b i t ed .  

 E m p lo y ee  C o nd u c t  

 A s  a  con d i t i on  o f  co nt i nu ed em pl o ym en t  in  t h e d i s t r i c t ,  a l l  em p lo y ees  

s h a l l  ab i d e b y  t h e t e rms  o f  t h i s  p o l i cy .   E m pl o y ees  s h al l  n o t  m anu fac t u re ,  

d i s t r i b ut e ,  d i s p en s e,  p o ss es s ,  us e ,  an d/ o r  b e  u n d e r  t h e  i n f lu en ce  o f  i l l i c i t  d ru g s ,  

co n t ro l l ed  su b s t an ces ,  an d/ o r  a l coh o l i c  b ev e rag es  a t  s cho o l ;  on ,  i n ,  o r  w h i l e  

u t i l i z in g  s ch o ol  p ro p e r ty ;  o r  a t  s ch oo l  s pon s o red  ac t i v i t i e s ,  p ro g ram s,  o r  ev en ts .    

 P o ss es s i o n ,  u s e ,  an d/ o r  b e i n g  u nd e r  th e  i n f l u en ce  o f  a  co nt ro l l ed  

s u b s t an ce  by  an  em pl o y ee fo r  t h e pu rp o s es  o f  t h i s  p ol i cy  sh a l l  on l y  b e  p e rm i t t ed  

i f  su ch  s u bs t an ce w as :   

1 .  O bt a i n ed  d i r ec t l y  f rom ,  o r  p u r su an t  t o  a  v al i d  p r e s c r i p t i o n  o r  

o rd e r ,  i s s u ed  t o  s u ch  em pl o y ee f rom a p e rs o n  l i cen s ed  b y  t h e s t a t e  

t o  d i sp en s e,  p r e s c r i b e,  o r  adm in i s t e r  con t ro l l ed  su b s t an ces ;  an d   

2 .  U s ed ,  i f  a t  a l l ,  i n  acco rd an ce w i th  l ab e l  d i r ec t i o ns .    

 C o mp l i an ce  w i t h  t h e  t e rm s  o f  th i s  p ol i cy  i s  m an d at o ry .   E m pl o y ees  

w h o  a r e  fo u nd  v i o l a t i n g  t h e  t e rm s  o f  t h i s  po l i cy  w i l l  b e  r epo r t ed  t o  t h e  ap p ro p r i a t e  

l aw  en fo rcem en t  o f f i ce r s .   A d di t io n a l l y ,  an  emp l oy ee  wh o v i o l at e s  th e  t e rm s  o f  

t h i s  po l i cy  m ay b e  s u bj ec t  t o  an y  o r  a l l  o f  t h e fo l l o wi n g s an ct i on s :  
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 1 .  S ho r t  t e r m  su s pe n s i o n  w i t h  p a y ;  
 
 2 .  S ho r t  t e r m  su s pe n s i o n  w i t ho u t  p a y ;  
 
 3 .  L o ng  t e rm  su s pe n s i o n  wi t h o u t  pa y ;  
 
 4 .  Re qu i re d  p a r t i c i pa t i o n  i n  a  d ru g  a n d  a l c oho l  e d uc a t i o n ,  t r e a t m e n t ,    
     c o un s e l i n g ,  o r  r e ha b i l i t a t i o n  p r o gr a m ;  
 
 5 .  T e r m i na t i on  o r  no n re ne wa l  o f  e m pl o ym e nt  r e l a t i o n s h i p .  
 
 P r i o r  t o  a p p l y i ng  s a n c t i o n s  un de r  t h i s  po l i c y ,  e m pl oy e e s  w i l l  be  a f f o rd e d  

a n y  d ue  p ro c e s s  r i gh t s  t o  wh i c h  t he y  a re  e n t i t l e d  u nd e r  t h e i r  c on t ra c t s  o r  t he  p ro v i s i on s  

o f  K a n s a s  l a w.   N o t h i n g  i n  t h i s  p o l i c y  i s  i n t e n de d  t o  d i m i n i s h  t he  r i g h t  o f  t he  d i s t r i c t  

t o  t a ke  a n y  o t h e r  d i sc i p l i na r y  a c t i o n .   T h i s  po l i c y  i s  n o t  i n t e n de d  t o  c h a n ge  a n y  r i g h t ,  

d u t y ,  o r  r e sp o n s i b i l i t i e s  i n  t he  c u r re n t  ne g o t i a t e d  a g re e m e n t .  

 I f  i t  i s  a g re e d  t ha t  a n  e m pl o ye e  sh a l l  e n t e r  i n t o  a n d  c om pl e t e  a  d ru g  

e d uc a t i on  o r  r e ha b i l i t a t i o n  p ro g ra m ,  t he  c os t  o f  s uc h  p ro g ra m  w i l l  be  bo r ne  b y  t he  

e m p l o ye e .   A  l i s t  o f  a re a  d r ug  a nd  a l c o h o l  c o un s e l i ng  a n d  r e ha b i l i t a t i o n  p ro g ra m s ,  a l o n g  

w i t h  na m e s  a n d  a dd re s s e s  o f  c on t a c t  pe r s on s  f o r  t he  p r o gr a m s,  i s  on  f i l e  w i t h  t he  b oa r d  

c l e rk .  

 E m p l o ye e s  a re  r e s p on s i b l e  f o r  c o n t a c t i ng  t h e  d i r e c t o r s  o f  t he  p r og ra m s  t o  

d e t e r m i ne  t he  c o s t  a nd  l e n g t h  o f  t he  p r o gr a m  a n d  f o r  e n ro l l i n g  i n  t h e  p ro g ra m s.   I f  

p a r t i c i pa t i on  i n  s uc h  a  p r og ra m  i s  r e q u i r e d  a s  a  c o n d i t i on  o f  c o n t i n ue d  e m pl o ym e nt ,  

c o p i e s  o f  a ny  d oc um e nt a t i o n  r e l a t e d  t o  e n ro l l m e n t  i n  a n d  a t t e n da nc e  i n  s uc h  p r o gr a m  

s h a l l  be  m a de  a va i l a b l e  t o  t he  bo a rd  a n d / o r  a d m i n i s t r a t i o n  u po n  re qu e s t .  
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 G AO C T ob a cco -F ree  S ch oo l  G roun ds  fo r  S ta f f  G A O C 

  (S ee  J C D AA  and  KM A )   

 T he use ,  possess ion ,  or  p r omot ion of  any  tobacco pr oduct s  by s t a f f  

member s i s  pr ohib i t ed a t  a l l  t imes  i n  any  d i s t r i c t  f aci l i t y ;  i n  schoo l  veh icl es ;  

a t  schoo l -sponsor ed ac t iv i t i e s ,  pr ogr ams,  o r  event s ;  and on schoo l  owned o r  

oper a t ed pr oper ty.   

 T he  f o l lowing  def ini t i ons  apply  t o  t h i s po l i cy.  

  “T obacco  pr oduct”  means  any  pr oduc t  t ha t  i s  made  f r om o r  de r ived 

f r om tobacco,  o r  t ha t  conta ins n i cot ine ,  t ha t  i s  i nt ended f o r  human 

consumpt ion  or  i s  l i ke ly  t o  be  consumed ,  whe ther  smoked,  hea t ed,  chewed ,  

abso r bed,  di sso lved,  i nha l ed,  or  i nges t ed  by any othe r  means,  i nc lud ing,  bu t  

no t  l im i t ed t o ,  e l ect r oni c  n i co t ine del ive r y sys t em ( her eaf t er  "E NDS") ,  

c iga r e t t e s,  ciga r s,  p ipe t obacco,  chewing  tobacco ,  snu ff ,  o r  snus .   

 " T o b acco p rod u c t"  a l s o  m ean s  any  co mpo n en t  o r  acces so ry  u s ed  i n  t h e  

co n s u mp t i o n  o f  a  to b acco  p ro du c t ,  su ch  a s  f i l t e rs ,  r o l l i n g  p ap e r s ,  p i p es ,  ch a rg i n g  

d ev i ces ,  ca r t r i d g es ,  an d  any  s u bs t an ce us ed  i n  E N DS,  w h e t h e r  o r  no t  th ey  co n t ai n  

n i co t i n e .   Th i s  d e f i n i t io n  d o es  n o t  i n c l ud e  FD A -ap p ro v ed  n i cot i n e r ep l acem en t  

t h e r ap i e s  i n c l ud i ng  t r an sd e rm a l  n i co t i n e p at ch es ,  n i co t in e  g u m,  and  n i cot in e  

l o zen g es  p r e s c r i b ed  t o  t h e  em p lo y ee  by  a  m ed i ca l  p r ac t i t io n e r  o r  o b t ai n ed  o v e r  

t h e  cou n t e r  an d  u s ed  i n  acco rd an ce  w i t h  l ab e l  r eq ui r em ent s .  

 “E l ec t ro n i c  n i co t in e  d el i v e ry  sy s t em ”  o r  “ (E N D S )”  m ean s  an y  d ev i ce  t h a t  

d e l i v e r s  a  v ap o ri zed  s o l u t i o n  ( i n c l ud i ng  n i co t i n e ,  T H C,  o r  an y  o t h e r  s u bs t an ce )  

b y  m eans  o f  ca r t r i d g es  o r  o th e r  ch emi ca l  d e l i v e ry  s ys t ems .  Su ch  d e f i n i t i on  sh a l l  

i n c l u d e,  b ut  m ay n ot  b e l i mi t ed  to ,  an y  e l ec t ro n i c  c i g a re t t e ,  v ap e p en ,  h o o k ah p en ,   
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c i g a r ,  c i g a r i l lo ,  p i p e ,  o r  p e r s on a l  v ap o ri ze r .  E N DS  a re n ot  FD A -ap p ro v ed n i co t i n e 

r ep l acem en t  t h e r ap y d evi ces .  

 “P ro m ot io n ”  i n c l ud es ,  bu t  i s  n ot  l im i t ed  t o ,  p ro d u c t  ad v e r t i s i n g  v i a  b r an d ed 

g ea r ,  b ags ,  c l o t h i n g ,  any  p e r s o n a l  a r t i c l e s ,  s i gn s ,  s t r u c tu re s ,  v ehi c l e s ,  f l y e r s ,  o r  

an y  o t h e r  m a t e r i a l s .  
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G A O D D ru g a nd  A l coh ol  T es t i ng  G A O D 

 A l l  d i s t r i c t  emp l oy ees  p e r fo rm in g jo b  fu n ct i on s  w hi ch  r eq u i r e  t h e  

em p l oy ee  t o  m ai n t ai n  a  co mm erc i a l  d r i v er ’ s  l i cen s e sh a l l  b e  t e s t ed  fo r  a l co h ol  

an d  d ru gs  a s  r equ i r ed  b y  cu r r ent  f ed era l  l aw.   B o a rd  app ro v ed  ru l e s  and  

r eg u l a t io n s  n eces s a ry  to  i m pl em ent  t h e t es t i ng  p ro g ram sh a l l  b e o n  f i l e  wi t h  th e  

c l e rk .  

 E ach  n ew  em p l oy ee  w h o i s  r eq ui r ed  t o  u nd e rg o  a l coh o l  an d  d ru g  t e s t i ng  

s h a l l  b e g iv en  a  co py  o f  t h e  ap p ro p ri a t e  d i s t r i c t  r eg ul a t io n s .  

 E ach  n ew  emp l oy ee  s h al l  b e  i n fo rm ed th a t  co m pl i an ce  wi th  th e  r eq ui r ed  

e l em en t s  o f  th e  t es t in g  p ro g ram  i s  a  co ndi t io n  o f  em p lo y m ent  as  a  d r iv e r  in  t h e  

d i s t r i c t .   Al l  em pl o y ees  sh a l l  b e in fo rm ed o f  th i s  po l i cy  on  an  ann u a l  b as i s .  
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 G AO E W o rk ers  C omp ens a t io n  (S ee KF D ) G A OE 

 T he  di s t r i ct  w i l l  pa r t i c ipa t e i n  wor ker s  compensa t ion as  r equ i r ed  by 

cu r r ent  s t atu t e.   T he combined wor kers ’  compensa t ion benef i t s  and sa l ar y 

r ece ived under  al l owed pa id  l eave  sha l l  no t  exceed one fu l l  day ' s  pay.   

 A l l  employees  of  t he d i s t r i c t  sha l l  be cover ed by wor ker s  

compensa t ion.   Wor ker s  compensa t ion  cover age i s  p r ov ided f o r  al l  

employees r egar d l ess  of  a ss ignment ,  l eng th of  a ss ignmen t ,  and /or  hour s  

wor ked per  day.   Benef i t s  a r e f or  pe r sona l  i n jur y f r om acc ident  o r  i ndus tr i a l  

d i seases  a r i s ing out  of  and in  t he cour se  o f  employmen t  i n  t he d i s t r i c t .  

 An  in jur ed employee mus t  no t i f y  t he des igna t ed employer’ s  wor ker s  

compensa t ion coor d ina tor  o r ,  i f  the  coor d inato r  i s  unavai l ab l e,  h i s o r  her  

super v i so r  wi th in  20  days  o f  t he  in jur y  o r  wi th in 20  days  o f  r epet i t ive  t r auma 

in  or der  to  be e l i g ibl e  f o r  benef i t s .  

 T he worker s compensa t ion p l an wi l l  p r ov ide cover age f o r  med ica l  

expenses  and wages  t o  t he ext en t  r equ ired  by s t a tu t e t o  t hose employees who 

qua l i fy ;  however ,  t he amoun t  o f  wor ker s  compensa t ion benef i t s  and pa id 

l eave  benef i t s  sha l l  no t  exceed  a  r egu la r  da i ly  r at e  of  pay.    An  employee 

us ing  paid l eave in  combina t ion  wi th wor ker s compensa t ion wi l l  be  char ged 

f o r  one  f u l l  o r  pa r t i a l  day  of  pa id  l eave ,  a s  pr ov ided  fo r  i n  the  app l i cab l e 

l eave  pol i cy  o r  t he nego t i a t ed ag r eemen t ,  f or  each  day of  absence un t i l  t he  

employee’ s  pa id  l eave  i s  exhaus t ed .  

 Any  employee  who i s  of f  wor k and  drawing  wor ker s  compensa t ion  

benef i t s  sha l l  be r equ i r ed to  pr ovide  t he  des igna t ed  wor ker s  compensa t ion  
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coor d inato r  wi th  a  wr i t t en  doc tor ’ s  r e lease  be f o r e t he employee  i s  al l owed 

to  r e tur n t o  wor k .   I n  add i t i on,  shou ld the  employee be r e l eased to  r e tur n t o  

wor k by  a docto r  and f ai l  t o  do so ,  a l l  benef i t s  u n d e r  p a i d  l eav e  s h a l l  t e rm i n at e ,  

an d  t h os e b en e f i t s  un d e r  w o rk e r s  com p ensa t i o n  s h a l l  b e r e s t r i c t ed  a s  p ro vi d ed  by  

cu r r en t  s t a t u t e .   

 Wh en ev e r  an  em pl o y ee  i s  abs en t  f rom  wo rk  an d  i s  r ece i v i n g  w o rk e r s  

co m p en s at i o n  b en e f i t s  d u e t o  a  w o rk - r e l a t ed  in j u ry  o r  i s  r ece i v in g  d i s t r i c t  p ai d  

d i s abi l i t y  in s u ran ce,  t h e emp l oy ee  m ay u s e av a i l ab l e  p a id  l eav e t o  s u p pl em ent  t h e 

w o rk e r s  co m p en s a t i o n  o r  d i s t r i c t  p a i d  d i s ab i l i t y  i n su ran ce  p ay m ent s .  Wo rk e r s  

co m p en s at i o n  b en e f i t s  an d  FM L A b en e f i t s  p ro v i d ed  i n  a  b o a rd  ap p rov ed  p l an  sh a l l  

r u n  co n cu r r en t ly  i f  b o th  a r e  ap p l i cab l e .   

 I n  n o  ev ent  s h al l  t h e emp l oy ee  b e en t i t l ed  t o  a  com bi n a t i o n  o f  w o rk e r s  

co m p en s at i o n  b en e f i t s ,  d i s t r i c t  p a id  d i s abi l i t y  i n su ran ce ,  an d  s a l a ry  i n  ex cess  o f  

h i s /h e r  fu l l  s a l a ry .   A v a i l ab l e  p a id  l eav e m ay  b e u s ed  fo r  t h i s  p u rp os e u nt i l  1 )   

av a i l ab l e  p a i d  l eav e  b en e f i t s  a r e  ex h aus t ed ;  2 )  t h e em pl o y ee  r e tu rn s  t o  w o rk;  3 )  

t h e  emp l oy ee  i s  r e l ea s ed  b y  t h e m edi ca l  pro v i d e r  an d  a  p os i t i on  i s  o f f e r ed  by  t h e  

em p l oy e r ,  b ut  t h e em p l oy ee  d ec l i n es  t o  r e t u rn  t o  w o rk;  o r  4 )  emp l oy m ent  i s  

t e rm i n at ed .  P a i d  l eav e s h a l l  b e  d edu c t ed  o n  a  p ro ra t a  am o u nt  eq u a l  t o  th e  

p e rcen t ag e  o f  s a l a ry  p ai d  b y  th e  d i s t r i c t .   

 T es t i ng 

 T he  boar d,  t hr ough i t s  des igna t ed worker s  compensa t ion 

coor d inato r ,  may r equ ir e  employees who  c l a im  or  a r e i nvo lved in  an 

acc iden t  i n  t he cour se  of  employmen t  to  submit  t o  a  pos t - i n ju ry  chemica l  

t e s t .   T h i s i nc ludes  in s t ances  wher e  t he d i s t r i c t  admin i s t r a t i on or  wor ker s   
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co m p en s at i o n  coo rd in a t o r  h as  ac t u al  k no w l ed g e o f  an  acc i d en t  wh e t h e r  t h e 

em p l oy ee  h as  o r  h as  n ot  r eq u es t ed  m edi cal  t r ea tm en t .   I f  an  em p l oy ee r e fu s es  to  

s u b mi t  t o  an  em pl o y e r  r eq u es t ed  p os t - in j ury  ch emi ca l  t es t ,  t h e emp l oy ee  fo r f e i t s  

a l l  r e l a t ed  wo rk e r s  com p ens a t io n  b en e f i t s  a s  p ro vi d ed  i n  K. S . A.  4 4 - 5 0 1 (b ) (1 ) (E ) .   

C h emi ca l  t e s t  co l l ec t i o n ,  l ab e l i n g ,  an d  p er fo rm an ce  sh a l l  m eet  t h e r eq u i r em en t s  

fo u n d i n  K.S . A.  4 4 - 50 1 (b ) (3 ) .   

 C h oi ce  o f  Ph y s i c i an  

 T he  boar d sha l l  have  the  r i ght  t o  choose  a  des igna t ed hea l th  car e 

p r ov ider  t o  p rov ide medica l  a ss i s t ance  t o  any employee who su ff e r s an 

i n ju ry  wh i l e pe r f or ming the i r  job .   However ,  i f  t he i n jur ed employee  

chooses  t o  go to  a  med ica l  pr ov ide r  o the r  than  the des igna t ed pr ov ider ,  t he 

r ecover y f o r  such expenses  sha l l  be  l imi t ed  t o  $500. 00.  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  0 9 /1 5 ;  02 / 16 ;  R ev i s ed  1 1/ 1 9  
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 S a l a ry  d ed u ct i on s  s h a l l  b e m ad e i f  p e rm i t t ed  b y  b o a rd  po l i cy ,  t h e  

n eg o t i at ed  ag reem en t ,  o r  a s  r eq u i r ed  o r  au t h o r i zed  by  l aw .   T h e d i s t r i c t  s h al l  

co m p ly  w i t h  t h e  s a l a ry  b as i s  r eq u i r em en t s  o f  t h e Fa i r  L ab o r  S t an d a rd s  A c t  

(FL S A . )  

 T h e  su p e r i n t en d ent  s h a l l  d ev e lo p  fo rms  t o  p ro v i d e i n fo rm at i on  n eed ed t o  

m ak e  app ro v ed s al a ry  d ed u ct i o ns .   Al l  req u es t s  f o r  s a l a ry  d ed u ct i on s  s h al l  b e 

s u b mi t t ed  to  th e  s up e r i n t en d en t  d u r i n g  en ro l lm en t  p e r i o ds  e s t ab l i s h ed  b y  t h e 

b o a rd .  
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 Wh en ev e r  an  em pl o y ee  h as  b een  d i agn o s ed  b y  a  p h ys i ci an  a s  h av i n g  a  

co m m un i cab l e  d i s eas e a s  d e f i n ed  in  cu r r en t  r egu l a t i o n ,  t h e emp l o y ee s h al l  

r ep o r t  t h e d i agn o s i s  an d  n a t u re  o f  t h e d i s eas e  t o  t h e  s u p e r in t en d ent  o r  t h e 

s u p e r i n t en d ent ’ s  d es ig n ee  s o  t h at  a  p ro p e r  r ep o r t i n g  m ay  b e  m ad e  t o  t h e co u nt y  

o r  jo i n t  b o a rd  o f  h ea l th  a s  r eq ui r ed  b y  cu rr en t  l aw .  

 A n  emp l oy ee  a f f l i c t ed  w i th  a  com m un i cabl e  d i s eas e d an g e ro us  t o  th e  

p u b l i c  h eal t h  m ay  b e ex c lu d ed f ro m di s t r i c t  o wn ed  o r  op e ra t ed  p ro p e r ty   

f o r  t h e du ra t i on  o f  t h e  co n t agi o us n es s  in  ord e r  t o  g i v e  m axi m um h ea l th  

p ro t ec t io n  t o  o t h e r  s ch o ol  em pl o y ees  an d  t o  s t ud en ts .  

 T h e  emp l oy ee  s h al l  b e a l lo w ed t o  r e t u rn  to  d ut y  u po n r eco v e ry  f rom 

t h e  i l l n e s s ,  w h en th e  emp l oy ee  i s  n o  l on g er  co n t agi o us  as  au t h o r i zed  b y  t h e 

em p l oy ee ' s  ph y s i c i an  o r  l o ca l  h ea l t h  o f f i ce r ,  o r  a f t e r  t h e ex pi r a t io n  o f  any  

p e r i o d  o f  i so l a t i o n  o r  q u a rant i n e .  

 T h e  b o a rd  r e s e rv es  t h e  r i g ht  t o  r eq u i r e  a  w r i t t en  s t a t em en t  f ro m th e  

em p l oy ee ' s  ph y s i c i an  o r  l o ca l  h ea l t h  o f f i ce r  i n di ca t in g  t h at  t h e  em pl o y ee  i s  f r ee  

f ro m  al l  s ym pt o ms  o f  t h e  co mm u ni cab l e  d i s eas e .  

 I f  a  s cho o l  emp l oy ee  h as  b een  d i ag n os ed  as  h avi n g  a  co mm u ni cab l e  

d i s eas e an d  t h e s up e r i n t en d en t  h as  b een  no t i f i ed  b y  t h e em pl o y ee,  t h e 

s u p e r i n t en d ent  o r  t h e  s u p e r in t en d en t ’ s  d es i g n ee  s h a l l  d e t e rmi n e  wh e t h e r  a  

r e l ea s e  s h al l  b e  o b t ai n ed  f ro m th e  em p lo yee ' s  p h ys i c i an  o r  l o ca l  h ea l th  o f f i ce r  

b e fo re  t h e emp l o y ee r e t u rns  t o  d ut y .  

 D ec i s i o ns  r eg a rd i n g  t h e  t y p e o f  em pl o ym en t  s e t t i n g  fo r  an  em pl o y ee 

w i t h  a  co mm u ni cab l e  d i s eas e sh a l l  b e m ade  b y  t h e su p e r i n t en d ent  o r  t h e  

s u p e r i n t en d ent ’ s  d es ig n ee  b as ed  u p o n cons i d e ra t io n  o f  t h e p hy s i ca l  co nd i t i on  o f  

t h e  em p lo y ee  an d  t h e  fo l lo w i ng  f ac to r s :  
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•  t h e  n at u re  o f  t h e r i s k ;  
•  t h e  du ra t io n  o f  t h e r i sk ;  
•  t h e  s ev e r i ty  o f  t h e  r i s k ;  and  
•  t h e  p ro b ab i l i t y  t h at  t h e d i s eas e  wi l l  b e t r an s mi t t ed  o r  cau s e h a rm t o  

t h e  em p lo y ee  o r  to  o t h e r s  w ho  w i l l  s h a re  th e  s am e s et t in g .  
 

 N o  in fo rm at i on  r eg a rd i n g  em pl o y ees  wi t h  co m m un i cab l e  d i s eas es  

s h a l l  b e r e l ea s ed  b y  s cho o l  p e r so n n e l  wi t ho u t  t h e em pl o y ee ' s  co ns en t  ex cep t  a s  

a l l o w ed b y  s t a t e  o r  f ed e ra l  l aw .  

 A d d i t i o n al  C e r t i f i ca t io n s  o f  H ea l th  

 I f  a t  an y  t im e  t h e b o a rd  h as  r ea s o n t o  b e l iev e  t h at  an  emp l oy ee  i s  

s u f f e r i n g  f ro m an  i l l n es s  d e t r i m ent a l  t o  the  h ea l th  o f  pu p i l s ,  t h e b o a rd  r e s e rv es  

t h e  r i g ht  t o  r eq u i r e  s u ch  emp l oy ee  t o  p ro vi d e  t h e  b o a rd  w i t h  a  n ew ce r t i f i ca t e  o f  

h ea l t h  i n  o rd e r  to  p ro t ec t  t h e  h ea l t h ,  s a f e ty ,  an d  w e l f a r e  o f  t h e  s ch o ol ’ s  

s t u d ent s .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  R evi s ed  0 2/ 2 1  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 G A R A B l oo db o rn e  Pa th og en  E xp o su re  C on trol  P l an  G A R A 

 T h e  b o a rd  s h a l l  ado p t  an  ex p os u re  con t ro l  p l an .   

 T h e  p l an  s h a l l  b e acces s ib l e  t o  a l l  em pl o yees  an d  s h a l l  b e r ev i ew ed an d 

u p d a t ed  a t  l ea s t  an nu a l ly .   A l l  s t a f f  s h al l  r ece iv e  th e  t r a i n in g  an d eq u ip m ent  

n eces s a ry  t o  i mp l em en t  t h e p l an .  
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Fam i l y  an d  m ed i ca l  l eav e  a s  r eq u i r ed  b y  f ed e ra l  l aw  sh a l l  b e  g r ant ed  fo r  a  p e r io d  

o f  u p  to  1 2  w eek s  du r i n g  a  1 2 -m o nt h  p e r io d .   Fo r  p u rpo s es  o f  t h i s  po l i cy ,  a  1 2 -

m o n th  p e r io d  sh a l l  b e  d e f in ed  a s  a  f i s ca l  yea r  b eg i n ni n g  o n  Ju l y  1  an d  en d in g  t h e  

fo l l o wi n g J un e  30 .   S po u s es  w ho  a r e  el i g i b l e  fo r  FML A  l eav e  an d  a r e  bo t h  

em p l oy ed  b y  th e  d i s t r i c t  m ay b e  l im i t ed  t o  a  co m bi n ed to t a l  o f  12  w eek s  o f  l eav e 

d u r i n g  an y 12 – mo n th  p e r i o d  i f  th e  l eav e i s  t ak en  fo r  b i r t h  o f  th e  emp l oy ee ’ s  so n  

o r  d aug h t e r  o r  t o  ca r e  fo r  t h e ch i l d  a f t e r  b i r t h ,  f o r  p l acem ent  o f  a  so n  o r  d au gh t e r  

w i t h  t h e em pl o y ee fo r  ado p t i o n  o r  fo s t e r  ca r e  o r  t o  ca r e  fo r  t h e ch i l d  a f t e r  

p l acem en t ,  o r  t o  ca r e  fo r  t h e emp l oy ee ’ s  pa ren t  w i t h  a  s e r i o us  h ea l th  con d i t i on .  

 L eav e  i s  av a i l ab l e  fo r  t h e fo l l o wi n g:  

(1 )  t h e b i r t h  o f  a  s o n  o r  d au gh t e r  o f  t h e em p l oy ee  an d  t o  ca r e  fo r  t h e    

     n ew b o rn  chi l d ;  

( 2 )  t h e p l acem en t  o f  a  s o n  o r  d au gh t e r  w i th  th e  em p l oy ee  fo r  ad o pt io n  o r   

     f o s t e r  ca r e  an d  t o  ca r e  fo r  t h e n ew l y  p l aced  ch i l d ;  

( 3 )  t o  a l l o w th e  em p l oy ee  t o  ca r e  fo r  t h e em p l oy ee ' s  s p o us e ,  so n ,  d au g ht e r ,   

     o r  p a r en t  w i t h  a  s e r i o u s  h eal t h  co nd i t io n ;  

( 4 )  a  s e r i o us  h ea l t h  co nd i t i on  o f  t h e  em p lo y ee  th a t  m ak es  th e  em p lo y ee     

     u n abl e  t o  p e r fo rm th e  fu n ct i on s  o f  h i s  o r  h e r  j ob ;  

( 5 )  an y  q u al i fy i n g  ex ig en cy a r i s in g  o ut  o f  t h e f ac t  t h at  t h e em pl o y ee ' s   

     s p ou s e,  s o n ,  d au g ht e r ,  o r  p a r en t  i s  a  co v e red  m i l i t a ry  m em b er  o n  ac t iv e   

     d u t y  (o r  h as  b een  n o t i f i ed  o f  an  i mp end i n g  ca l l  o r  o rd e r  to  achi ev e  ac t i v e  

     d u t y )  i n  s up p o r t  o f  a  co n t i n g en cy op e ra t i o n;  and  

(6 )  t h e n eed  to  ca r e  fo r  a  co v e red  s e rv i ce m em b er  w i t h  a  s e r i o u s  i n j u ry  o r   

     i l l n e ss  i f  t h e em pl o y ee i s  th e  s p o us e ,  so n ,  d aug h t e r ,  p a r en t ,  o r  n ex t  o f  k i n   

     o f  t h e s e rv i ce m em b er   El i g i b l e  emp l oy ees  a r e ,  f o r  r ea s o n (6 )  o nl y ,       
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  en t i t l ed  t o  a  com bi n ed t o t a l  o f  2 6  w o rk week s  o f  l eav e d u r i n g  a  1 2 - mo n t h   

     p e r i o d .  

 T h i s  l eav e  s h a l l  no rm a l l y  b e  un p a i d  l eav e.   H o w ev er ,  i f  th e  emp l o y ee h as  

an y  p ai d  v aca t i on ,  p e r so n a l ,  o r  s i ck  l eav e  t h a t  i s  av ai l ab l e  fo r  u s e b ecau s e o f  t h e 

r ea s o n  fo r  t h e l eav e,  t h e  p a i d  l eav e s h a l l  b e  u s ed  co n cu r r en t l y  w i t h  t h e an n u a l  

f am i l y  an d  m edi ca l  l eav e .   T h e  s u p e r i n t en d en t  w i l l  n o t i fy  t h e em pl o y ee  o f  th e  

b eg i n ni n g  d a t e  o f  f am i l y  an d  m edi ca l  l eav e  an d  t h e am ou n t  o f  th e  emp l oy ee ’ s  

acc ru ed  p a i d  l eav e d es i g n a t ed  a s  f ami l y  an d  m ed i ca l  l eav e .  

 T h e  em p lo y ee i s  e l i g i b l e  fo r  f am i l y  an d  m ed i ca l  l eav e i f  h e o r  sh e  h as  b een  

em p l oy ed b y  t h e d i s t r i c t  f o r  a t  l e a s t  1 2  m o n th s  an d  h as  w o rk ed at  l ea s t  1 ,2 5 0 

h o u r s  d u r i ng  th e  1 2 -m o nt h  p e r i o d  im m edi a t e l y  p r eced i n g  t h e co mm en cem ent  o f  

t h e  FML A  l eav e .  

 D u r i n g  th e  p e r i o d  o f  an y  u n p ai d  f am i l y  and  m ed i ca l  l eav e,  t h e b o a rd  s h al l  

co n t i nu e t o  p ay  t h e em pl o y e r ' s  s h a re o f  th e  cos t  o f  g ro up h ea l th  b en e f i t s  i n  t h e  

s am e  m an n e r  as  p a i d  im m edi a t e l y  p r i o r  t o  t h e  l eav e .   An y em pl o y ee p o r t i o n  o f  th e  

co s t  s h al l  b e p a id  b y  t h e em p l oy ee  t o  t h e cl e rk  o f  t h e b o a rd  on  t h e p ay rol l  d at e  o r  

o t h e r  t im e a s  t h e emp l oy ee  an d  s u pe r i n t en d ent  m ay ag ree p r i o r  t o  t h e 

co m m en cem ent  o f  t h e l eav e .   T h e b o a rd  m ay  t e rm in a t e  g ro u p h ea l t h  co v e rag e  i f  

t h e  emp l o y ee ' s  p o r t i on  o f  t h e  p ay m ent  i s  n o t  r ece i v ed  w i t h i n  30  d ays  o f  t h e d u e 

d a t e ,  s o  l o n g a s  w ri t t en  n o t i ce  o f  t h e  d e l i n q u en cy i n  p aym en t  an d  th e  n o t i ce  o f  

i n t en t  t o  t e rmi n a t e  co v e rag e a r e  s ent  a t  l ea s t  1 5  d ay s  p r i o r  t o  t h e t e rm i n at i on .  

 Wh en  l eav e i s  f o r e s eeab l e ,  t h e em pl o y ee  sh a l l  g i v e w r i t t en  n ot i ce 3 0  d ay s  

i n  ad v an ce .   I f  l e av e  i s  n ot  f o r e s eeab l e ,  n o t i ce  wi l l  b e  g i v en  a s  so o n a s  i s  

p r ac t i cab l e .  
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 U p o n th e em pl o y ee p rov i d i n g  n o t i ce o f  need  fo r  l eav e ,  t h e emp l oy e r  wi l l  

n o t i fy  th e  em pl o y ee  o f  th e  fo l l o wi n g w i t h i n  5  b us i n ess  d ay s ,  ab s ent  ex t en u a t i n g  

c i r cu m st an ces :  

a .  wh e t h e r  o r  n o t  t h e  em p lo y ee  i s  e l ig i b l e  fo r  FM L A l eav e,  an d  

    th e  r ea s o ns  t h a t  l eav e  wi l l  o r  wi l l  no t  co u n t  a s  f am i l y  an d  m ed i ca l  l eav e ;  

b .  an y  r eq u i r em en ts  fo r  m ed i ca l  ce r t i f i ca t io n ;  

c .  em p lo y e r  r eq ui r em ent  o f  s u b s t i t u t i n g  pa i d  l eav e ;  

d .  r eq u i r em en t s  fo r  p r emi um  p ay m ent s  fo r  h ea l th  b en e f i t s  an d  em pl o y ee  

    r e s p on s ib i l i ty  fo r  r ep aym en t  i f  emp l oye r  p ay s  em pl o y ee s h a re ;  

e .  r i g ht  t o  b e  r es t o r ed  to  s am e o r  equ i v al en t  j o ;  and  

f .  any  em p lo y e r  r equ i r ed  f i t n es s - fo r -du t y  ce r t i f i ca t io n s .   

 T h e  s u p e r i n t end en t  m ay  r equ i r e  an  i ns t ru c t i o n al  emp l oy ee  t o  co n t i n u e 

l eav e  u nt i l  t h e en d  o f  a  s em es t e r  i f  t h e l eav e  b eg in s  m o re th an  f i v e (5 )  w eek s  

b e fo re  t h e en d  o f  a  s em es t e r ,  l a s t s  mo re  t han  t h r ee (3 )  w eek s  an d  t h e r e t u rn  wo u l d  

o ccu r  d u r i n g  th e  l a s t  th r ee  (3 )  w eek s  o f  t he  s em es t e r .  

 L eav e  fo r  r ea s o n 1  o r  2  mu s t  b e t ak en  w i th i n  1 2  mo n th s  o f  t h e d a t e  o f  b i r t h  

o r  p l acem en t  o f  t h e ch i l d .   Fami l y  l eave  fo r  r ea s o ns  1  o r  2  m ay no t  b e us ed  

i n t e rmi t t en t l y  o r  o n  a  p a r t - t im e b as i s  w i t h ou t  th e  p r i o r  ap p ro v a l  o f  t h e  

s u p e r i n t en d ent .  

 I f  t h e  l eav e  i s  f o r  a  r ea s o n o t h e r  th an  t h e  em p lo y ee ' s  s e r i o us  h eal t h  

co n d i t i o ns  o r  f o r  a  q u a l i fy i ng  ex i g en cy a s  d es c r i b ed  i n  s ect i o n  (5 )  ab o v e,  th e  

s u p e r i n t en d ent  m ay r eq u i r e  an  i ns t ru ct i ona l  emp l oy ee  to  co n t i n u e l eav e u nt i l  t h e  

en d  o f  a  s em es t e r ,  i f :  

1 .   t h e l eav e b egi n s  in  t h e l a s t  f i v e  (5 )  w eeks  o f  a  s em es t e r ,  w i l l  l as t  mo re  

    th an  t w o (2 )  w eek s  an d  t h e r e t u rn  t o  wo rk  w ou l d  o ccu r  in  t h e l a s t  t w o  
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    ( 2 )w eek s  o f  a  s em es t e r ,  o r  

2 .   t h e l eav e b egi n s  in  t h e l a s t  t h r ee  (3 )  w eek s  o f  a  s em es t e r ,  an d  l a s t s  m o re   

        t h an  f i v e  (5 )  d ays .  

 

  

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  R evi s ed  0 9/ 1 6  

S E CT IO N S 
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 E m p lo y ees  a r e  en t i t l ed  t o  m i l i t a ry  l eav e un d e r  th e  Un i fo rm ed  S e rvi ces  

E m p lo y m en t  an d  R eemp l o ym ent  A c t  o f  1 99 4 .   T h e A c t  app l i e s  t o  mi l i t a ry  s e rv i ce  

t h a t  b eg an  o n  o r  a f t e r  D ecem b er  12 ,  1 994  o r  m i l i t a ry  s e rv i ce  t h a t  b eg an b e fo re  

D ecem b er  1 2 ,  1 99 4 i f  t h e emp l oy ee  w as  a  re s e rv i s t  o r  N a t i o n al  Gu ard  m emb er  w ho  

p ro v i d ed  no t i ce  to  t h e em pl o y e r  b e fo re  l eav i n g  w o rk .  

 R eem p lo ym en t  r i g ht s  ex t en d  t o  p e r so n s  w h o  h av e  b een  ab s ent  f ro m 

w o rk  b ecau s e  o f  “ s e rv i ce  i n  t h e  un i fo rmed  s e rv i ces . ”   T h e  u ni fo rm ed  s e rv i ces  

co n s i s t  o f  t h e fo l l o w in g mi l i t a ry  b r an ch es :  

 A rm y ,  N avy ,  M ari n e  C o rps ,  Ai r  Fo rce ,  S pace  Fo rce  o r  C o as t  G u a rd .  
 A rm y  R es e rv e,  N av y R es e rv e,  M ar i n e C o rp s  R es e rv e,  Ai r  Fo rce 
 R es e rv e  o r  C o as t  Gu ard  R es e rv e.  
 A rm y  N a t i on a l  G u ard  o r  A i r  N a t i o n a l  G u ard .  
 C o mm is s io n ed co rp s  o f  th e  P u bl i c  H ea l th  S e rv i ce .  
 A n y  o t h e r  ca t eg o ry  o f  p e r s on s  d es i g n a t ed  b y  t h e  P re s i d en t  i n  t im e  o f  
 w a r  o r  em erg en cy.  
 
 “S e rv i ce”  in  th e  u ni fo rm ed  s e rv i ces  m ean s  d ut y  o n  a  v ol u nt a ry  o r  

i n v ol u nt a ry  b as i s  i n  a  un i fo rm ed  s e rv i ce,  in c l u d in g :  

 A c t i v e d ut y .  
 A c t i v e d ut y  fo r  t r a i n i n g .  
 I n i t i a l  act i v e d ut y  fo r  t r a i n i n g .  
 I n ac t i v e  d u ty  t r a i n i n g .  
 Fu l l - t i m e N a t io n a l  G u ard  d ut y .  
 A b s en ce  f rom  wo rk  fo r  an  ex am i n at i on  t o  d e t e rm i n e a  p e r s o n ’s  
f i t n ess  fo r  an y  o f  th e  abo v e  t y p es  o f  du t y .  
 

 T h e  emp l oy ee  m ay b e ab s en t  f o r  u p  t o  f ive  (5 )  y ea r s  fo r  mi l i t a ry  d ut y  

an d  r e t a in  r eem p l oy m ent  r i g ht s .   Th e re  a re ,  h o w ev er ,  ex cept i o ns  w h i ch  can  

ex ceed  t h e f i v e (5 )  y ea r s  l im i t .   R eem p lo ym en t  p ro t ec t i on  d o es  n ot  d ep en d o n  

t h e  t im i ng ,  f r eq u en cy,  d u ra t i o n  o r  n a tu re  o f  an  i nd i v i d u al ’ s  s e rv i ce.   T h e 
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l aw  en h an ces  p ro t ec t io n s  fo r  d i s ab l ed  v e t er an s  i n c lu d in g  a  r eq ui r em en t  t o  p ro vi d e  

r ea s o n ab l e  accom m od a t io n s  an d  up  t o  t w o  (2 )  y ea r s  t o  r et u rn  t o  w o rk  i f  

co n v a l e s c in g  f ro m i n j u r i e s  r ece i v ed  d u r i ng  s e rv i ce  o r  t r a i n in g .  

 T h e  r e t u rn i n g  em p lo y ee  i s  en t i t l ed  to  b e r eem p l oy ed  in  th e  j ob  th a t  

t h ey  w o ul d  h av e a t t a i n ed  h ad  th ey  n o t  b een  ab s ent  f o r  m i l i t a ry  s e rv i ce,  w i th  t h e 

s am e  s eni o r i t y ,  s t a t us  an d  p ay ,  a s  w e l l  a s  o t h e r  r ig h t s  an d  b en e f i t s  d e t e rmi n ed  b y  

s en i o r i t y .   I f  n eces s a ry ,  t h e emp l oy e r  mu s t  p rov i d e t r a i n in g  o r  r e t r a in i ng  t h a t  

en ab l e s  th e em pl o y ee to  r e f r e s h  o r  up g rad e  t h e i r  s k i l l s  s o  t h ey  can  qu a l i fy  fo r  

r eem p l o ym en t .   Whi l e  t h e i nd i v i d u al  i s  p er fo rm i n g m i l i t a ry  s e rv i ce ,  h e o r  s h e i s  

d eem ed  to  b e  o n  a  fu r l o ug h  o r  l eav e  o f  ab sen ce  an d  i s  en t i t l ed  t o  t h e  no n - s eni o r i t y  

r i g h t s  acco rd ed  o t h e r  in d iv i du a l s  o n  no n -m i l i t a ry  l eav es  o f  ab s en ce .   I n di v id u a l s  

p e r fo rm i ng  mi l i t a ry  d ut y  o f  mo re  th an  30  d ay s  m ay e l ec t  t o  co n t i n u e  em pl o y e r  

s p o n so red  h ea l t h  ca r e  fo r  u p  t o  1 8  m o nt hs  a t  a  co s t  o f  u p  t o  1 02 p e rcen t  o f  th e  

fu l l  p r emi um .   Fo r  mi l i t a ry  s e rv i ce o f  l e ss  t h an  3 1  d ays ,  h ea l t h  ca r e  cov e rag e  i s  

p ro v i d ed  a s  i f  th e  i n di v id u a l  h ad  n ev e r  l e f t .   A l l  p ens io n s  w hi ch  a r e  a  r ew ard  fo r  

l en g t h  o f  s e rv i ce  a r e  p ro t ec t ed .  

 I n d i v i d u a l s  m u s t  p ro vi d e  adv an ce  w r i t t en  o r  v e rb a l  n ot i ce  t o  t h ei r  

em p l oy e r s  fo r  a l l  m i l i t a ry  d u ty .   N ot i ce m ay b e p ro v i d ed  b y  t h e em p l oy ee o r  b y  

t h e  b r an ch  o f  t h e  m i l i t a ry  i n  w hi ch  t h e i nd i v id u a l  w i l l  b e s e rv i n g .    

 N o t i ce i s  n ot  r eq u i r ed  i f  mi l i t a ry  n ecess i t y  p r ev ent s  th e  g i v in g  o f  

n o t i ce ;  o r ,  i f  th e  g i v in g  o f  n o t i ce  i s  o th e rw i s e  i mp o ss i b l e  o r  un reas o n ab l e .  
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 A cc ru ed  v aca t i o n  o r  an n u al  l eav e m ay be  us ed  (b ut  i s  n ot  r eq ui r ed )  

w h i l e  p e r fo rm i n g m i l i t a ry  d ut y .   T h e i nd i v i d u a l ’ s  t im ef r am e fo r  r e t u rn i n g  to  w o rk  

i s  b as ed  u p on  t h e t i m e s p ent  o n  mi l i t a ry  du t y .  

T IM E  SP E N T O N 
M IL IT A R Y D U T Y 

R E T UR N  T O  WOR K O R APP L IC AT IO N  FO R  
R E E MP L O YM E N T 

 
L es s  t h an  3 1  d ays :  M u s t  r e tu rn  a t  th e  b eg i nn i n g  o f  t h e n ex t  r eg u l a r ly  

s ch ed u l ed  wo rk  p e r i od  o n  th e  f i r s t  fu l l  d ay  a f t e r  r e l ea s e  
f ro m s e rv i ce,  t ak i n g  i n to  acco u n t  s a f e  t r ave l  h o m e p l us  
an  e i gh t  ( 8 )  h o u r  r e s t  p e r i o d .  

  

M o re  t h an  3 0  b ut  l e s s  
t h an  1 8 1 d ays :  

M u s t  su bm i t  an  ap pl i ca t i o n  fo r  r eem p lo y men t  wi t h i n  
1 4  d ay s  o f  r e l ea s e  f rom  s e rv i ce.  

  

M o re  t h an  1 8 0 d ays :  M u s t  su bm i t  an  ap pl i ca t i o n  fo r  r eem p lo y men t  wi t h i n  
9 0  d ay s  o f  r e l ea s e  f rom  s e rv i ce.  

 

 T h e  in d i v i d u al ’ s  s ep a ra t io n  f ro m s e rv i ce  m us t  b e  un d e r  h o n o rabl e  

co n d i t i o ns  i n  o rd e r  fo r  th e  p e r so n  t o  b e  en t i t l ed  t o  r eem pl o ym en t  r i gh t s .   

D o cu m en t at i on  s ho w i ng e l ig i b i l i t y  fo r  r eem p l o ym en t  can  b e  r equ i r ed .   T h e 

em p l oy e r  h as  th e  r ig h t  to  r eq u es t  t h at  an  in d i v i d u a l  w ho  i s  ab s ent  f o r  a  p e r i o d  o f  

s e rv i ce  o f  31  d ay s  o r  m o re p ro vi d e d o cumen t a t i on  s h o wi n g:  

 t h e  app l i cat i o n  fo r  r eem pl o ym en t  i s  t im e ly ;  
 
 t h e  f i v e -y ea r  s e rv i ce  l im i t at i on  h as  n o t  b een  ex ceed ed ;  an d ,  
 
 s ep a ra t i o n  f rom  s e rv i ce w as  u n d e r  h o no rab l e  con d i t i on s .  
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 I f  d o cum en t a t i o n  i s  n o t  r ead i l y  av a i l ab l e  o r  do es  n o t  ex i s t ,  t h e 

i n d iv i du a l  m us t  b e r eem p lo y ed.  Ho w ev er ,  i f  a f t e r  r eem pl o yi n g  th e  i n di v id u a l ,  

d o cu m ent a t io n  b eco m es  av a i l ab l e  t h a t  s ho w s o n e o r  m o re r eem p lo y m ent  

r eq u i r em en ts  w ere  n o t  m e t ,  t h e  em pl o y e r  m ay  t e rm i n at e  th e  in d iv i d u al ,  e f f ec t i v e 

i m m ed i a t el y .   T h e t e rm i n at i o n  do es  n ot  ope ra t e  r e t ro ac t iv e l y .  

 Q u es t io n s  s h o ul d  b e d i r ec t ed  to  V e t e r an s’  Em p lo y m ent  an d  T rai n i ng  

S e rv i ce ,  U.S .  D ep a r tm en t  o f  L abo r .  

 K an s as  l aw  al s o  r eq u i r e s  r eem p lo y m ent  i f  an  i n di v i d u a l  i s  ca l l ed  t o  

ac t i v e  d u ty  by  t h e s t a t e .  

 
A d o p t ed  by  B o ard  0 7/ 1 5 ;  R evi s ed  0 4/ 2 1  

S E CT IO N S 
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 T h e  bo a rd  en co u rag es  d i s t r i c t  em pl o y ees  t o  u s e t echn o lo g y,  i n cl u di n g  

co m m un i ca t i o n  d ev i ces ,  t o  im p rov e  e f f i c ien cy  an d s a f e t y .   T h e d i s t r i c t  exp ec t s  

a l l  em pl o y ees  t o  u s e co mm u ni ca t io n  d evi ces  i n  a  r e s po n s i b l e  m an n e r  th a t  d o es  n ot  

i n t e r f e r e  w i t h  t h e  em p lo y ee ' s  j o b  d ut i e s .   E m p lo y ees  wh o  v i o l a t e  d i s t r i c t  p ol i c i es  

an d  p ro cedu res  g o v e rn in g  t h e u s e o f  co mm u n i cat i on  d evi ces  m ay b e d i s c i p l i n ed ,  

u p  t o  and  i n c lu d in g  t e rm i n at i o n ,  and  m ay b e  p roh i b i t ed  f rom p os s ess i ng  o r  u s i n g  

co m m un i ca t i o n  d ev i ces  w h i l e  a t  w o rk .   Co m mu n i ca t i o n  d ev i ces  m ay n ot  b e  u s ed  

i n  any  m an n e r  t h at  wo u ld  v i o l a t e  t h e d i s t r i c t ' s  p o l i cy  o n  s t u d ent - s t a f f  r e l a t i o ns .  

 D e f i n i t i o ns  

 “C o mm u ni ca t i on  d ev i ce”  i s  d e f i n ed  t o  inc l u d e  a l l  p o r t ab l e  d evi ces  t h a t  

s en d  o r  r ece i v e ca l l s  o r  t ex t  m es s ag es ,  a l l o w t h e r e t r i ev al  o f  em a i l ,  o r  p ro vi d e 

acces s  t o  t h e  In t e rn e t .   C o mm u ni ca t io n  d ev i ces  sh a l l  i n cl u d e,  b ut  m ay  n ot  b e 

l i mi t ed  to  cel l  p h on es ,  s m ar t  ph o n es ,  iP ads ,  an d  t ab l e t s .  

 “U s e / U s in g ”  fo r  t h e  p u rp os es  o f  t h i s  p ol i cy  m ean  ans w er i n g  o r  t a l k in g  o n  

t h e  p ho n e ;  s en d in g  o r  r es p o nd i ng  t o  a  t ex t ,  e -m a i l ,  o r  o th e r  co mm u ni ca t i on ;  

o p en i ng  an d  v i ew in g  p i c t u r es  o r  d i g i t a l  r eco rd i n gs ;  o p en in g  and  l i s t en i ng  t o  mu s i c  

o r  au di o  co mm u ni ca t io n s ;  acces s i n g  so c i a l  m edi a  w eb s i t e s ;  p l ay in g  g am es  on  s u ch  

d ev i ce ;  co nt i nu o us l y  ch ecki n g  a  com mu ni ca t i o n  d ev i ce ;  o r  an y  ac t i v i t y  wi t h  a  

co m m un i ca t i o n  d ev i ce  t h a t  i n t e r f e r e s  w i t h  t h e  em p lo y ee ’ s  j o b  d ut i e s  o r  

ap p ro p r i a t e  s up e rv i s i o n  o f  s t u d ent s .  

 G en e ra l  U s e 

 T h e  d i s t r i c t  p ro h i b i t s  emp l oy ees  f rom  us i ng  an y  comm u n i cat i on  d evi ce  t h at  

i n t e r ru pt s  o r  d i s ru p ts  t h e p e r fo rm an ce o f  du t i es  b y  t h e em pl o y ee o r  o t h e rw is e  

i n t e r f e r e s  wi th  d i s t r i c t  op e ra t i on s ,  a s  d et erm i n ed b y  t h e  em p lo y ee ' s  
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G A T S ta f f  Us e  o f  Comm un i ca ti on  D ev i ces  G A T -2 

s u p e rv i s o r .   T hi s  p ro h ib i t i o n  ap p l i e s  r ega rd l e s s  o f  w h e t h e r  t h e com m un i ca t i o n  

d ev i ce  us ed  i s  o wn ed b y  th e  emp l oy ee  o r  pro v i d ed  b y  t h e d i s t r i c t .   Em p l oy ees  a r e  

r e s p o n s i b l e  fo r  k eep in g  co mm u ni ca t io n  d ev i ces  s ecu re  and ,  i f  p o ss i b l e ,  p as s w o rd  

p ro t ec t ed .  

 S u p e rvi s io n  o f  s t u d ent s  an d  t h e p ro vi s io n  o f  acad em i c i ns t ru c t i o n  a r e  

p r i o r i t i e s  in  t h e d i s t r i c t ,  an d  em p lo y ees  w h o a r e  r e sp o ns i b l e  fo r  su p e rv i s i ng  

an d / o r  p ro vi d in g  acad em i c i ns t ru c t i o n  to  s t u d en ts  m us t  co n cen t r a t e  o n  t h es e  t a s ks  

a t  a l l  t im es .   E m pl o y ees  s h al l  n o t  u s e  co m m un i ca t i o n  d ev i ces  w h en  t h ey  a r e  

r e s p o n s i b l e  fo r  s u p e rv i s i n g  s tu d en ts  o r  when  t h ei r  do i ng  s o  i n t e r ru p ts  o r  in t e r f e r e s  

w i t h  c l a ss ro om  i n s t ru c t i o n  u nl e s s  an y  o f  th e  fo l l o wi n g co n di t i o ns  o ccu r s :  

•  T h e  d ev i ce i s  b e in g  u s ed  t o  i ns t ru c t  th e  s t u d ent s  b e i ng  su p e rv i s ed  a t  th e  

t i m e;  

•  T h e  us e  i s  n eces s a ry  t o  t h e  p e r fo rm an ce  of  an  em p lo y m en t - r e l a t ed  du t y ;  

•  T h e  em pl o y ee  h as  r ece i v ed  s p ec i f i c  an d  d i rec t  p e rm is s i o n  f rom  a s u p e rvi s o r  

t o  d o  s o ;  o r   

•  T h ere  i s  an  em erg en cy.  

 E v en w h en th es e co n di t i o n s  ex i s t ,  t h e emp l oy ee  i s  r e s po n s i b l e  fo r  

o b t a i n i n g  a ss i s t an ce  i n  ad eq u a t el y  s up e rvi s i ng  s t ud en ts  d u r i ng  t h e ap p ro v ed  u s e  

s o  t h a t  s t u d ent s  a r e  su p e rv i s ed  at  a l l  t i m es .  

 U s e  in  V eh i c l e s  

 R eg a rd l e ss  o f  o th e r  p ro v is i on s  o f  th i s  p o l icy ,  u nl e s s  t h e r e  i s  an  em erg en cy ,  

em p l oy ees  s h a l l  n o t  us e  com m un i ca t i o n  d ev i ces  wh en :  

•  D r i v i ng  d i s t r i c t -p ro v id ed  v eh i cl e s ;  
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G A T S ta f f  Us e  o f  Comm un i ca ti on  D ev i ces  G A T -3  

•  O p era t i n g  a  v ehi c l e  in  w hi ch  a  s t ud en t  i s  b e i n g  t r ans p o r t ed  w h en t h e 

t r an s p o rt a t io n  i s  p rov i d ed  a s  p a r t  o f  th e  em p l oy ee ' s  j o b;  o r  

•  S u p ervi s in g  s t ud en ts  w ho  a r e  en t e r i ng  o r  ex i t i n g  a  v ehi c l e ,  c ro ss in g  

t h o ro ug h fa re s ,  o r  a r e  o t h e rw is e  a t t em p t i n g  to  s a f e l y  r each  t h ei r  

d es t in a t i on s .  

 E v en i n  em erg en cy s i t u a t i o ns ,  em pl o y ees  s h o ul d  f i rs t  t ak e a l l  po s s i b l e  

s a f e t y  p r ecaut i o ns  b e fo re  u s i n g  com m un ica t i o n  d ev i ces .   Em pl o y ees  a r e  s ub j ec t  

t o  lo ca l ,  s t a t e ,  an d  f ed e ra l  l aw s  g ov e rn i ng  u s e  o f  ce l l  p h on es  wh i l e  d r i v i n g  an d 

w i l l  b e s o l e l y  r es p o ns i b l e  fo r  a l l  t r a f f i c  v i o l a t i o n  l i ab i l i t i e s  r e s u l t i n g  f rom th e i r  

u s e  o f  a  p h on e  w hi l e  d r iv i ng .  

 U s e  o f  D is t r i c t -P rov i d ed  C om m un i ca t i o n  D ev i ces  

 T h e  d i s t r i c t  m ay  p ro vi d e co mm u ni ca t i on  d evi ces  an d  s e rv i ce  t o  s om e 

em p l oy ees  t o  a ss i s t  th em in  ca r ry i n g  ou t  th e i r  em p lo y m en t - r e l a t ed  d u t i e s  o n  and  

o f f  d i s t r i c t  p ro p e r t y .   U s e o f  a  d i s t r i c t -p ro v i d ed  com mu n i ca t i o n  d evi ce  i s  a  

p r i v i l eg e .   T h e s u p e r i n t end en t  o r  d es ign ee  h as  s o l e  d i s c r e t i o n  a s  t o  w hi ch  

em p l oy ees  w i l l  b e p ro vi d ed  com mu n i ca t i on  d ev i ces  an d  m ay r eca l l  an y  p revi o us l y  

i s s u ed  com m un i ca t i o n  d ev i ce.   Em p lo y ees  d o  no t  h av e  any  exp ec t a t io n  o f  p r i v acy  

i n  d i s t r i c t -p ro vi d ed  com m un i ca t i o n  d evi ces  o r  an y  i n fo rm a t io n  s t o r ed  o n  th em,  

an d  su ch  d ev i ces  m ay  b e co n fi s ca t ed  an d  sea rch ed  a t  any  t im e .  

 E m p lo y ees  a r e  ex p ec t ed  t o  ex e rc i s e  r ea so n ab l e  ca r e  t o  p ro t ec t  d i s t r i c t -

p ro v i d ed  co mm u ni ca t io n  d ev i ces  f rom  d am ag e  o r  t h e f t  and  m u s t  r ep o r t  an y  s u ch  

i n c i d ent s  im m edi a t e ly .  T h e  d i s t r i c t  m ay r eq ui r e  em p lo y ees  to  r e im b u r s e t h e  

d i s t r i c t  f o r  an y  d am ag e o r  t h e f t  t h a t  w as  th e  r e s u l t  o f  t h e em pl o y ee ' s   

n eg l i g en ce .   U s e r s  o f  d i s t r i c t -p rov i d ed  com m un i ca t i o n  d ev i ces  m us t  ab i d e  b y  any  

u s e  l im i t at i on s  i n cl u d ed in  t h e d i s t r i c t ' s  se rv i ce  co nt r ac t .  
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G A T S ta f f  Us e  o f  Comm un i ca ti on  D ev i ces                                        G AT -4  

 P e r s o n al  Us e  o f  Di s t r i c t -P ro v id ed  C om mun i ca t i on  D ev i ces  

 P e r s o n al  u s e o f  d i s t r i c t -p ro vi d ed  com m un ica t i o n  d evi ces  i s  p e rm is s ib l e  a s  

l o n g a s  th e  u s e d o es  no t  ex ceed  t h e l i mi t s  o f  t h e  ap p l i cab l e  p l an .   A n emp l oy ee  

w h o s e  u s e  ex ceed s  p l an  l im i t a t io n s  w i l l  be   r eq ui r ed  t o  r e i m bu r s e  t h e d i s t r i c t  f o r  

a l l  ex p en s es  b ey o nd  th o s e  co v e red  by  th e  p l an  and  m ay  h av e  p r i v i l eg es  s us p en d ed 

o r  r ev o k ed  u n l e ss  t h e em pl o y ee can  s h o w th a t  a l l  u s e w as  fo r  em pl o ym en t - r e l at ed  

d u t i es  and  t h e d evi ce  w as  n o t  us ed  fo r  p e rs o n a l  r ea s o ns .   Th e  am o u nt  o f  p e r s o n al  

u s e  o f  a  com mu n i cat i o n  d evi ce  o r  s e rv i ce  p a i d  fo r  un d e r  E -R a t e can  b e  no  g rea t e r  

t h an  t h e co s t  a l l o ca t i o n  su b mi t t ed  i n  th e  req u es t  f o r  t h e E -R at e  d i s cou n t .     

 S t a f f  B r in g  Y o u r  O w n D evi ce  P o l i cy  

 U s e  o f  em p lo y ees ’  p e r so n a l  co mm u ni ca t i o n  d ev i ces  d u r in g  wo rk  ho u r s  

s h a l l  b e  i n  a  r e s p on s ib l e  m ann e r  t h a t  d o es  n o t  i n t e r f e r e  w i th  t h e em p lo y ee ' s  j ob  

d u t i es .   Su ch p e r s o n al  comm u n i cat i on  dev i ces  m ay o nl y  b e  u s ed  b y  t h e  s t a f f  

m em b er  an d  a r e  no t  f o r  s t ud en t  u s e .   T h e s ecu r i t y  o f  p e r s on a l  com p u t i n g  d ev i ces  

i s  s o l el y  t h e  r e s po n s i b i l i t y  o f  t h e  s t a f f  m em b er .   A ny  l o s s  r e s u l t i n g  f ro m d am ag e 

o r  t h e f t  o f  p e r s on a l  comm u n i cat i on  d evi ces  in  t h e  s ch o ol  s et t i n g  i s  n ot  t h e 

r e s p o n s i b i l i t y  o f  t h e d i s t r i c t .  

 

A d o p t ed  by  B o a rd  0 8/ 1 4 ,  r ev i s ed  0 9 / 15  

S E CT IO N S 

 

 

 

 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G BH S up erv is i on  G BH 

 T h e  s u p e r in t en d en t  and  o th e r  ad mi ni s t r a to r s  d es i g n at ed  b y  t h e 

s u p e r i n t en d ent  h av e  t h e r i gh t  to  s u p e rvi s e  l i cen s ed  s t a f f .   T h e r e s p on s ib i l i ty  fo r  

t h e  i mm ed i a t e  su p e rv i s i on  o f  l i cen s ed  s t a ff  r e s t s  wi t h  each  b u i l d i n g  p r in c i p a l .  
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G B I E v al u a ti on  (S ee  G AK )  G B I 

 T h e  b o a rd  s h a l l  ado p t  an  ap p ro v ed  ev al u a t i o n  i n s t ru m en t .   T h e  i n s t ru m ent  

s h a l l  go v e rn  ev a l u a t i o n  o f  t each e r s ,  s h al l  b e f i l ed  w i t h  t h e c l e rk  an d  m ay b e  

p u b l i s h ed  in  t each e r  h and b o ok s .  

 A v a i l ab i l i t y  o f  E v a lu a t io n  D o cum en t s  

 C o mp l e t ed  ev a lu a t i on  d o cu m ent s  s h al l  b e av a i l ab l e  t o  t h e  em p lo y ee ,  th e  

s u p e r i n t en d ent ,  as s i s t an t  s u p e r i n t end en t ,  o th e r  ad mi n is t r a t o rs  u nd e r  wh o s e 

s u p e rv i s i on  t h e  t each e r  w o rk s ,  and  o t h e r s  au t h o r i zed  by  l aw .   

 E v a l u a t i o n  C ri t e r i a  

 E v a l u a t i o n  c r i t e r i a  s h a l l  b e e s t ab l i s h ed  b y  t h e b o a rd .  
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G BK S us p en s i on  G BK 

 T h e  s u p e r in t en d en t  sh a l l  h av e th e  au t ho r i ty  t o  s u s p end l i cen s ed  em p lo y ees  

w i t h  p ay  p end i ng  fu r t h e r  b o a rd  ac t i on .  

 T h e  s up e r i n t en d en t  m ay su s p en d l i cen s ed  em pl o y ees  w i t h  p ay  fo r  an y  

r eas o n ,  i n c l ud i ng ,  b u t  no t  l im i t ed  t o ,  o ne  o r  m o re o f  t h e fo l lo w i ng :   a l l eg ed  

v i o l at i on  o f  b o a rd  p ol i cy ,  r u l e  o r  r egu la t i o n;  r e fu s a l  o r  f a i l u r e  t o  fo l l o w a 

r ea s o n ab l e  d i r ec t i v e o f  an  adm i ni s t r a t o r ;  th e  f i l i n g  o f  a  com p l ai n t  ag ai n s t  t h e 

em p l oy ee  wi t h  any  ci v i l  o r  c r im i n al  au th o r i ty ;  th e  al l eg ed  com mi s s i o n  o f  an  

o f f en s e  in v ol v in g  m o ral  t u rp i t u d e;  o r  o t h er  g o od  caus e .  

 I f  a  s u sp en s io n  wi th o ut  p ay  i s  im p os ed  on  an  em pl o y ee ,  th e  em pl o y ee  i s  

en t i t l ed  t o  p ay  u n t i l  t h e em pl o y ee h as  b een  ad v is ed  o f  th e  b as i s  f o r  s u s p en s io n  

an d  h as  b een  g i v en  an  o p po r t u ni ty  t o  r e s po n d .  
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G B N N o n ren ewa l  an d  T ermi na t i on  G B N 

 N o n ren ew a l  o r  t e rm in a t io n  s h a l l  b e  i n  acco rd an ce  w i t h  K an s as  l aw .  
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G BO R es i gn a t i on  G BO 

 T h e  b o a rd  s h a l l  co ns i d e r  an y  l i cen s ed  em p l oy ee ’ s  r e s ig n a t i o n  w h i ch  i s  

s u b mi t t ed  t o  t h e  b o a rd  in  w ri t i n g .   T h e b o a rd  m ay accep t  r es i g n at i on s  f ro m 

em p l oy ees  un d e r  con t r ac t  w h en  t h e r e s i gna t i o n  w i l l  b e  i n  t h e b es t  i n t e r e s t s  o f  t h e  

d i s t r i c t  and  w h en s u ch  r e s i gn a t io n s  a r e  acco m p an i ed  b y  fu l l  p ay m ent  fo r  an y  

ap p l i cabl e  l i q ui d a t ed  d am ag es  d u e  t o  t h e  bo a rd  fo r  r e l ea s e  f rom  con t r ac t  p u r s u ant  

t o  t h e n eg ot i a t ed  ag reem ent .    

 I f  t h e  l i cen s ed  em p lo y ee  t e rm i n a t es  empl o y m en t  i n  t h e  d i s t r i c t  wi th o ut  

co m p ly i n g  w i t h  b o a rd  p o l i cy  and  th e  n eg ot i a t ed  ag reem ent  on  l i qu i d a t ed  d am ag es ,  

t h e  bo a rd  m ay  p e t i t i on  t h e  S t at e  B o a rd  o f  E d u ca t i on  t o  h av e  t h e  t each e r ' s  l i cen s e 

s u s p end ed .  

 E x i t  I n t e rv i ew s  

 E x i t  in t e rv i ew s  m ay b e co n d u ct ed  a f t e r  an  em pl o y ee r e s i gn s .  
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G BQ A R ed u ct io n  o f  T ea chi ng  S ta f f  G BQ A 

 I f  t h e b o a rd  d eci d es  t h at  t h e s i ze  o f  th e  t each i n g  s t a f f  m us t  b e r ed u ced,  

g u i d e l i n es  i n  th e  fo l l o wi n g  ru l e  o r  th e  n eg o t i at ed  ag reem ent ,  i f  ap p l i cab l e ,  s h a l l  

b e  fo l l o w ed.   I n s o fa r  a s  p os s ib l e  r ed u c t i o n  o f  s t a f f  s h al l  b e acco m pl i s h ed  b y  

a t t r i t i o n  du e  t o  r e s i gn a t io n s  an d  r e t i r em ent .  

 T h e  fo l l o wi n g s t ep s  wi l l  b e u t i l i zed  b y  th e  d i s t r i c t ' s  adm i ni s t r a t iv e  

s t a f f  t o  r ed u ce  t h e  t each i n g  s t a f f :  

 T h e  n u mb er  o f  t each i ng  p os i t i o ns  t o  b e r edu ced  s h a l l  b e i n  acco rd an ce  

w i t h  t h e ed u ca t i o n al  g o al s  e s t ab l i s h ed  by  t h e bo a rd .   T h e n um b er  o f  t each e r s  

n eed ed  t o  im p l em en t  t h e  d i s t r i c t ' s  ed u cat i o n a l  p ro g ram  w i l l  t h en  b e  d et e rm in ed  

b y  th e  ad mi n is t r a t i v e  s t a f f  b as ed  o n  t ho s e  ed u ca t i o n al  g o al s  i n  d e t e rmi n in g  wh i ch  

t each e r s  w i l l  b e n on - r en ew ed  du e  t o  r ed u ct i o n  i n  fo r ce .  

 T h e  ed u ca t i o n al  go a l s  an d  n eeds  o f  t h e d i s t r i c t ,  i n d i v id u a l  

ce r t i f i ca t io n s ,  qu a l i f i ca t i on s ,  t r a i n in g ,  s k i l l s ,  ev al u a t io n s ,  and  in t e r e s t s  s h al l  b e  

co n s i d e red .  

 I f  a l l  o f  t h e t each e r s  i n  th e a r ea  i d en t i f i ed  fo r  r edu c t io n  h av e s im i l a r  

ce r t i f i ca t io n s ,  q u al i f i cat i on s ,  t r a in i n g ,  s k i l l s ,  ev a lu a t io n s  and  i n t e r e s t s  t h e 

t each e r ( s )  w h o b es t  m ee t s  th e  n eeds  o f  th e  d i s t r i c t ,  co ns i d e r in g  t h e f ac t o rs  

o u t l i n ed  ab o v e an d an y o t h e r  r e l ev an t  f ac to r s ,  w i l l  b e r e t a i n ed .  

 A n y ce r t i f i ed  em p lo y ee w h o h as  n ot  b een  r eem pl o y ed as  a  r es u l t  o f  

r ed u c t i o n  o f  t h e  t each i ng  s t a f f  sh a l l  b e  con s i d e red  fo r  r eem pl o ym en t  i f  a  v acan cy 

ex i s t s  f o r  wh i ch  t h e  t each e r  w o u ld  qu a l i fy .   C e r t i f i ed  em p lo y ees  wh o  m ay  b e 

e l i g ib l e  fo r  r eem pl o ym en t  a r e  r eq u i r ed  t o  no t i fy  th e  d i s t r i c t  o f  th e i r  cu r r ent  

ad d res s .   T h e s u p e r in t en d ent  w i l l  r ecomm en d to  th e b o a rd  r e in s t at em ent  o f  an y  

t each e r  h e / sh e  d eem s q u al i f i ed  an d  abl e  t o  s e rv e t h e b es t  i n t e r e s t s  o f  t h e  
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G BQ A R ed u ct io n  o f  T ea chi ng  S ta f f  G BQ A -2 

d i s t r i c t .   Th e  bo a rd  s h a l l  n o t  b e r eq ui r ed  to  co ns i d e r  r e i ns t a t em en t  o f  an y  t each e r  

a f t e r  a  p e r i o d  o f  o n e y ea r  f rom t h e d a t e  o f  n o n ren ew al .  
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G B R W o rk S ch ed ul e   (S ee JG F B ) G B R 

 L i cen s ed  p e r so n n e l  m us t  b e a t  t h e i r  as s ign ed  a r ea d u r i n g  each  du t y  d ay .   

A n y  t each e r  w ho  f in d s  i t  n eces s a ry  t o  l eave  w h i l e  s u p e rvi s i n g  s t ud en ts  s h al l  f i r s t  

s ecu re  ap p rov a l  f ro m t h e p r i n c i p al .   B u i ld i n g  an d p l ay g ro u n d as s ig n m ent s  sh a l l  

b e  m ad e b y  t h e  p r i n ci p a l .  

 Wo rk  S ch ed ul e s  

 T h e  m in im u m l eng t h  o f  th e  s ch oo l  d ay  fo r  l i cen s ed  an d  p ro fe s s i o n a l  s t a f f  

s h a l l  b e d e f i n ed  in  t h e n eg ot i at ed  ag reem en t .   Wo rk  s ch ed ul e s  fo r  o th e r  em p lo y ees  

s h a l l  b e d e f i n ed  b y  t h e s up e r i n t en d en t  con s i s t en t  w i th  t h e Fa i r  L ab o r  S t an d a rds  

A c t  (FL SA )  and  t h e  p ro vi s io n s  o f  t h i s  p ol icy .  

 A t t en d an ce R equ i r ed  

 R eg u l a r  a t t end an ce  i s  r equ i r ed  o f  a l l  em p lo y ees  su b j ec t  to  l eav e  p rov i s i o ns  

i n  d i s t r i c t  p o l i cy  o r  th e  n eg ot i at ed  ag reemen t ,  a s  app ro p r i at e .   E x cess i v e ab s en ces  

o r  t a rd i n ess ,  u n aut h o r i zed  l eav e  o r  u n ex cus ed  abs en ces  m ay  r es u l t  i n  d i s ci p l i n a ry  

ac t i o n  i n cl u di n g  t e rm i n at i o n  o f  emp l oy m en t .  
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G B R C P ro fes s i on al  D ev e l opm en t  (S ee G A N and  GB R H ) G B R C 

 T h e re  sh a l l  b e a  p ro g ram o f  p ro fe ss i on a l  d ev e l op m ent  fo r  emp l o y ees ,  

w h i ch  m ee t s  m i ni mu m s t a tu t o ry  an d  S t ate  B o a rd  o f  E d u ca t i o n  r equ i r em ent s .   

T h e  p rog ram s h a l l  p rom o t e:  

•  co n t i nu o us  p ro fe s s i o n a l  d ev el o pm en t ;  

•  i m p rov i ng  acad emi c  achi ev em ent  fo r  a l l  s tu d en t s ;   

•  d i v e r s i f i ca t io n  i n  acad em i c fo un d a t i o n s  o r  s ub j ec t  k no w l ed g e;  and  

•  i m p rov ed  j o b  e f f ec t iv en es s  an d  en h an ced s k i l l s .    

 Wh en  ap p ro p ri a t e ,  t h e  s u p e r in t en d ent  sh al l  co ns u l t  wi t h  t h e  s t a f f  ab ou t  

p ro fe s s io n a l  d ev e lo p m ent  ac t i v i t i e s .  

 A l l  ap p rop r i a t e  emp l o y ees  s h a l l  a t t end  p rofe s s i o n al  d ev e l op m ent  s e s s i o ns  

u n l e s s  ex cu s ed  b y  t h e s up e r i n t en d en t .   P ro fe s s i on a l  d ev e lo p m en t  p rog ram s m ay  

u s e  a l l  o r  a  p o r t i on  o f  t h e w o rk d ay.  
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G B R D S ta f f  Meet in gs  G B R D 

 S t a f f  m ee t i n gs  fo r  l i cens ed  p e r s o nn el  s h a l l  b e ca l l ed  by  t h e  

ad m i ni s t r a t i on .  
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G B RE A d di t i on al  D u ty G B RE 

 T h e  b o a rd  m ay es t ab l i sh  o th e r  ed u ca t io n al  as s ig n m en t s  t h a t  m ay ext en d  

b ey o n d t h e s ch oo l  d ay  o r  t i m e c l as s  i s  i n  s e ss i on .   C om p ens a t i on  fo r  su ch  

a s s i g nm en ts ,  i f  any ,  wi l l  b e a s  s p eci f i ed  in  th e  n eg o t i a t ed  ag reem en t .  
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G B R F S tud en t  and  P a ren t  C on feren ces  G B R F 

 T each e r s  sh a l l  b e  av a i l ab l e  fo r  s t u d ent  an d/ o r  p a rent  co n fe r en ces  a t  

m u t u al l y  co nv en i ent  t im es .    
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G B RG N o n -S ch oo l  Emp lo ym en t G B RG 

 T h e  b o a rd  r e s e rv es  th e  r i g ht  o f  ex c lu s iv e  acces s  t o  th e  p ro fes s io n a l  

s e rv i ces  o f  l i cen s ed  em p lo y ees  i n  acco rd an ce  w i t h  t h e t e rms  o f  t h e co n t r ac t .  

 L i cen s ed  em p lo y ees  sh a l l  n o t  en g ag e in  o ut s id e  em pl o ym en t  w h i ch  

i n t e r f e r e s  wi th  t h e i r  d ut i e s .  
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G B RG A C o n su l t i ng  G B RG A 

 L i cen s ed  em pl o y ees  m ay r eq u es t  t o  b e excu s ed  f rom r eg ul a r  du t y  by  

t h e b o a rd  t o  s e rv e a s  p a i d  o r  u n p ai d  co ns u l t an t s  t o  o t h e r  d i s t r i c t s ,  go v e rn m en t  

ag en c i e s  o r  p r i v at e  i n d us t ry .   I f  t h e em p l oy ee  t ak es  p a id  l eav e  t o  p e r fo rm  

co n s u l t i ng  s e rv i ces ,  an y  f ee  an d/ o r  h o nora r i u m p a i d  to  t h e em pl o y ee s h a l l  b e  

r e t u rn ed  t o  t h e d i s t r i c t .  
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G B RG B T u to ri ng  fo r  P ay G B RG B 

 T each e r s  s h al l  no t  r ece i v e p ay  fo r  tu t o r in g  o r  p r i v at e  i n s t ru c t i o n  a t  

s ch o o l  un l e ss  app ro v ed i n  adv an ce  b y  t h e  b o a rd .  
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G B RH L ea v es  an d  Ab s en ces  (S ee  GB R C ) G B RH 

 L i cen s ed  emp l o y ees  wi l l  b e p ro vi d ed  wi t h  p ai d  an d  un p a i d  l eav e i n  

acco rd an ce  w i t h  ap pl i cabl e  l aw an d t h e n eg o t i at ed  ag reem en t .   Th e b o a rd  r e s e rv es  

t h e  r i g ht  t o  g r an t  ad di t i o n a l  l eav e .  
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G B RI B A D i s ab i l i t y  L ea v e G B RI B A 

 T h e  bo a rd  m ay g rant  l eav e  o f  abs en ce  fo r  d i s ab i l i t y  w i t h  o r  w i t h o ut  

p ay .  
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G B R J S ub s t i tu te T ea ch in g   G B R J 

 Q u a l i f i ed  s u b s t i t u t e  t each e r s  s h al l  b e s ecured  fo r  t h e d i s t r i c t .  

 T h e  s u p e r i n t end en t  o r  th e  s up e r i n t en d ent ' s  d es i g n ee  m ay  m ee t  wi th  

p o t en t i a l  s ub s t i tu t e s  b e fo re t h e s t a r t  o f  each  s ch oo l  y ea r .  

 T h e  p r i n c i p al s  s h al l  com p i l e  a  l i s t  o f  av a i l ab l e  s u bs t i t u t e  t each e r s ,  and  

each  p r i n ci p a l  s h al l  h av e a  cu r r ent  l i s t .  

 P r i n ci p a l s ,  o r  o t h e r  d es ig n a t ed  em pl o y ees ,  s h a l l  b e r e s p on s ib l e  fo r  

o b t a i n i n g  su b s t i t u t e  t each e r s  f ro m t h e  l i s t  an d  em pl o yi n g  th em as  n eed ed.  

 T h e  bo a rd  s h a l l  es t ab l i sh  t h e r a t e  o f  p ay  for  s ub s t i t u t e  t each e r s  an n u a l l y .  

            C an di d a t es  w i l l  b e  g i v en  i n fo rm a t io n  r eg a rd i n g  ex p ec t a t i o n s  i n  

p e r fo rm an ce  o f  th e i r  j o b  du t i e s .  

             S u bs t i t u t e s  a r e  en co u rag ed  t o  p rep a re ,  i n  ad v an ce ,  f o r  th e  s ub j ec t s  i n  

w h i ch  t h ey  a r e  m o s t  l ik e l y  to  s u bs t i t u t e  in  ca s e  l e s s on  p l ans  a r e  n o t  av a i l ab l e .  
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GBU Ethics (See IA, IIBGC and IKB) GBU 
 A n  ed u ca to r  i n  t h e p e r fo rm an ce  o f  a s s i g n ed  d ut i es  s h a l l :  

•  m ee t  and  con t in u o us l y  m a i n t a i n  ap p l i cabl e  ce r t i f i ca t i on  o r  l i cen s u re 

r eq u i r em en ts  a s  d e f i n ed  b y  s t a t e  an d /o r  f ed e ra l  l aw fo r  p os i t i o n  h el d ;  

•  ac t i v e l y  su p p o rt  an d  p u r s u e th e  d i s t r i c t ’s  ed u ca t i o n al  m is s io n .  

•   r eco g n i ze th e  b as i c  d i gn i t y  o f  a l l  i nd i v i du a l s ;  

•  m ai n t ai n  p ro fe ss i o n al  i n t eg r i ty ;  

•  av o i d  accep t i n g  any t h i n g  o f  s ub s t ant i a l  v al u e o f f e r ed  b y  ano t h e r  wh i ch  

i s  k n o wn t o  b e o r  w hi ch  m ay app ea r  to  in f l u en ce j ud g m en t  o r  th e  

p e r fo rm an ce  o f  d ut i e s ;  

•  accu ra t e l y  r ep re s ent  p ro fe s s i o n a l  qu a l i f i ca t i o ns ;  an d  

•  b e  r e s po n s i b l e  t o  p r e s ent  an y  su b j ec t  ma t t e r  i n  a  f a i r  an d  accu ra t e  

m an n e r .  
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G C A C o mp en s a t io n  and  W o rk  As s ig nm en ts  (See  G A N ) G C A 

 E d u ca t i on  S up p o rt  P e r s on n e l  sh a l l  b e p a id  acco rdi n g  to  p ay  r a t e s  

e s t ab l i s h ed  b y  th e b o a rd .   P ay m ent  sh a l l  b e m ad e a t  t h e e s t ab l i s h e d  p ay  d a t e  

fo l l o wi n g th e  end  o f  each  p ay  p e r i od .  

 Wo rk  A ss i gn m ent s  

 S u bj ec t  t o  b o a rd  ap p ro v al ,  t h e s up e r i n t en den t  s h a l l  d ev e lo p  t i m e s ch edu l e s  

fo r  a l l  c l a ss i f i ed  emp l oy ees .   Wo rk  a ss i gnm en t s  fo r  c l a s s i f i ed  em pl o y ees  s h al l  b e  

m ad e  by  t h e s u p e r i n t end en t .  

 A t t en d an ce R equ i r ed  

 R eg u l a r  a t t en d an ce  i s  r eq u i r ed  o f  a l l  em plo y ees  s u b j ect  t o  l eav e  

p ro v i s i o ns  in  d i s t r i c t  p o l i cy ,  emp l o y ee  han d b o o ks  o r  o t h e r  d o cum en t s  ap p rov ed  

b y  t h e b o a rd .   Ex ces s iv e  abs en ces  o r  t a rd in es s ,  u n au th o r i zed  l eav e  o r  u n ex cu s ed  

ab s en ces  m ay r e s u l t  i n  d i s c i p l in a ry  ac t i o n  i n cl u di n g  t e rm i n a t i o n  o f  emp l oy m ent .  

 Wo rk w eek   Fo r  t h e pu rp o s es  o f  Fa i r  L abo r  S t an d a rd s  A c t  (FL S A ) 

co m p l i an ce ,  th e  w o rk w eek  wi l l  b e  12 : 00  a . m.  Su n d ay u nt i l  1 1 :5 9  p . m.  S a tu rd ay .  

 C l a ss i f i ca t i o n  o f  Em p lo y ees  

 Fo r  p u rp os es  o f  co m pl i an ce  w i th  t h e  Fa i r  L ab o r  S t an d a rds  A c t  (FL S A ),  t h e 

s u p e r i n t en d ent  sh a l l  en s u re  t h a t  a l l  j ob  p o s i t i on s  a r e  c l a s s i f i ed  a s  ex em pt  o r  

n o n ex em pt  an d  t h at  em p lo y ees  a r e  m ad e aw are  o f  s u ch  c l a s s i f i ca t i o ns .  

 O v e r t i m e 

 N o  n on - ex em pt  emp l oy ee  s h al l  w o rk  m o re t h an  4 0  h o u rs  p e r  w eek  w i t h ou t  

t h e  p r i o r  w r i t t en  p e rmi s s i o n  o f  th e  app ro pr i a t e  su p e rv i s o r .   P r i n ci p a l s  an d  
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G C A C o mp en s a t io n  and  W o rk  As s ig nm en ts  G C A -2 

s u p e rv i s o r s  sh a l l  m o n i t o r  emp l o y ees ’  w o rk  t o  en s u re t h at  t h e o v e r t im e  p ro v is i on s  

o f  t h i s  p o l i cy  an d  t h e Fa i r  L ab o r  S t an d a rds  A c t  a r e  fo l l o w ed.   A l l  em pl o y ees  s h a l l  

b e  co mp en s a t ed  fo r  o v e r t im e  w o rk ed ,  a t  a  ra t e  o f  o n e an d  a  h a l f  t im es  th e i r  n o rm al  

r a t e  o f  p ay  fo r  any  h o u r s  wo rk ed  o v e r  4 0  in  a  w o rk w eek.  

 N o n ex em pt  emp l oy ees  w h os e  w o rk w eek i s  l e s s  t h an  4 0  h o u r s  w i l l  b e  p a id  

a t  t h e r eg u l a r  r a t e  o f  p ay  fo r  t im e w o rk ed u p  t o  40  h o u rs .   O v e rt im e  p ay  w i l l  b e 

p ro v i d ed  on l y  i f  an  emp l o y ee w o rks  m o re t h an  4 0  h o u rs  i n  a  wo rk w eek.  

 C o mp en s a t i o n  fo r  O ut -o f -T o w n/ O v ern ig h t  T r i p s  

 Wh en  cl a s s i f i ed  p e r s o n n el  a r e  r eq u i r ed  t o  b e ou t  o f  t o wn o n  d i s t r i c t  

b u s in es s ,  t h ey  sh a l l  b e co mp en s a t ed  i n  t h e fo l l o wi n g m ann e r :  

 R eg u l a r  o r  o v e r t im e p ay  (o r  com p en s at o ry  t im e)  as  ap p ro p ri a t e  fo r  t i m e 

aw ay  f ro m (n am e  o f  to w n ) M IN US :  

 1 .   E i gh t  h o u rs  fo r  s l eep  w h en o v e rni g ht ;  
 2 .   R eas o n ab l e  t im e  fo r  m ea l s  (n o rm a l ly  on e  h ou r  p e r  m ea l ) ;  an d  
 3 .   T im e  us ed  ex c l u s i v e ly  fo r  p l ea s u re  o r  p e r s o n a l  b us i n es s .  
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 G CI C l a s s i f i ed  Emp l oy ee  E v al ua t i on  (S ee  G AK )  G C I 

 A l l  c l a ss i f i ed  em pl o y ees  s h a l l  b e ev a l u at ed  t w i ce du r i n g  t h e i r  f i r s t  y ea r  o f  

em p l oy m ent  and  at  l ea s t  o n ce a  y ea r  d u r i n g  su b s equ en t  y ea r s .   Ev a l u a t i o n  

d o cu m ent s  w i l l  b e o n  f i l e  wi t h  th e  Hu m an R es o u rces  D i r ec to r .  

 C l a ss i f i ed  em pl o y ees  s h a l l  b e ev a lu a t ed  by  t h e su p e rv i s o r  to  w h om t h ey  

a r e  a s s i gn ed.   C l a s s i f i ed  emp l oy ees  s h a l l  be  ev a l u a t ed  on  t h e i r  p e r so n a l  q u al i t i e s ,  

t h e i r  com m it m en t  to  d ut y  an d  w o rk  sk i l l s  re l a t ed  t o  t h e i r  j o b  d es c r i p t i on .   A co p y 

o f  th e  com p l et ed  ev al u a t i o n  w i l l  b e g iv en  to  th e  em p l oy ee  a f t e r  i t  i s  s ig n ed  b y  th e  

em p l oy ee  an d  th e  ev al u a t o r  an d  w i l l  b e p laced  i n  th e  emp l oy ee ' s  p e r s o n n el  f i l e .  
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G C I A E v al u a ti on  o f  Co a ch es  a nd  Sp on so rs  G C I A 

 A l l  em pl o y ees  co nt r ac t ed  t o  co ach  o r  s p o n so r  an  ac t iv i t y  s h a l l  b e  

ev a l u a t ed  ann u a l l y .   E v a l u at i on  do cu m en t s  w i l l  b e  o n  f i l e  w i t h  t h e  Hu m an 

R es o u rces  D i r ec to r .  

 C o ach es  an d  s p on s o r s  s h a l l  b e ev al u a t ed  by  t h e su p e rv i s o r  to  w h om t h ey  

a r e  a s s ig n ed.   E v a lu a t io n s  sh a l l  b e  b as ed  o n  t h e emp l o y ee ’ s  p e r s o n a l  q u a l i t i es ,  

t h e i r  com mi t m en t  t o  d ut y ,  th e i r  w o rk  s k i l l s ,  an d  o t h e r  ap p rop r i a t e  i s su es  r e l a t ed  

t o  th e  act i v i t y  s p on s o r / co ach  j ob  d es c r ip t io n .   A co p y o f  t h e com pl e t ed  ev a lu a t io n  

s h a l l  b e  g i v en  t o  t h e  em p lo y ee  a f t e r  i t  i s  s ig n ed  b y  th e  em pl o y ee  and  th e  ev a l u at o r  

an d  wi l l  b e p l aced  i n  t h e em pl o y ee ' s  p e r s on n e l  f i l e .  
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G C K S us p en s i on  G C K 

 T h e  s up e r i n t end en t  s h al l  h av e  th e  au t h o r i t y  t o  s u sp en d  cl a s s i f i ed  

em p l oy ees  w i th  o r  w i t h ou t  p ay .   I f  a  s us p en s io n  w i t h ou t  p ay  i s  i m po s ed  o n  a  

c l a s s i f i ed  em p lo y ee ,  t h e em pl o y ee i s  en t i t l ed  t o  p ay  u n t i l  t h e em pl o y ee h as  b een  

ad v i s ed  o f  t h e b as i s  f o r  s u s p ens i on  an d h as  b een  g i v en  an  o p po r t un i ty  t o  r e sp o n d.  
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G C R F N o n -S ch oo l  Emp lo ym en t G C R F 

 C l a ss i f i ed  em p l oy ees  s h a l l  n o t  b e ex cus ed  d u r i n g  t h e i r  r eg u l a r l y  a s s i g n ed 

t i m e s ch edu l e t o  p e r fo rm o u ts i d e emp l oym en t .   C l a ss i f i ed  em p lo y ees  s h al l  n o t  

en g ag e  in  o u ts i d e em pl o ym en t  wh i ch  i n t e rf e r e s  w i th  t h e i r  du t i es .  
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G C R G  L eav es  (S ee  GB R H )                                         G C R G 

 P a i d  L eav e 

 Fu l l - t i m e em pl o y ees  w i l l  b e c r ed i t ed  p a i d  l eav e  in  acco rd an ce w i t h  

h an d b o ok  l an g u ag e ap p rov ed b y  t h e b o a rd .    

 U n p a i d  L eav e 

 T h e  b o a rd  m ay  g ran t  a  p e r i o d  o f  u np a i d  l eav e  a s  d e t e rmi n ed b y  th e  

b o a rd .   T h e p e r i od  o f  l eav e  an d  r eas o n fo r  u n p ai d  l eav e s h a l l  b e  d e t e rmi n ed b y  

t h e  bo a rd  u n l es s  o th e rw i s e p r e s c r i b ed  by  law .   T h e bo a rd  s h a l l  no t  b e r eq u i r ed  

t o  p ay  an y s a l a ry  o r  b en e f i t s  d u r i n g  p e r i od s  o f  un p a i d  l eav e  ex cep t  a s  m ay  b e  

r eq u i r ed  b y  l aw.  

 J u ry  L eav e  

 A n y  em p lo y ee  ca l l ed  t o  ju ry  d u ty  wi l l  b e  g r an t ed  p a i d  l eav e an d  s u ch   

l eav e  w i l l  n o t  b e  d ed u c t ed  f rom  t h e em pl oy ee ’ s  c r ed i t ed  p a i d  l eav e.  
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G C R H V a ca t i on s  G C R H 

 Fu l l - t i m e c l a s s i f i ed  em pl o y ees  m ay  b e g r an t ed  a  p a id  v aca t i o n  each  y ea r .  
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G C R I P a id  H o l id a y s  G C R I 

 P a i d  h ol id ay  l eav e  m ay b e  g r an t ed  to  c l ass i f i ed  emp l o y ees .  
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HAB ............................ Goals and Objectives 
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H A A L eg a l  S ta tu s  H A A 

 T h e  b o a rd  s h a l l  n eg ot i a t e  w i th  i t s  p ro fe s s i o n a l  em p lo y ees  a s  p ro vi d ed  b y  

l aw .   
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H A B G o a ls  a nd  Ob jec t i v es  H A B 

 P ro fe s s i o n a l  n ego t i a t io n s  a r e  fo r  th e  pu rpo s e  o f  d e t e rm i ni n g  th e  t e rm s  an d 

co n d i t i o ns  o f  em p lo y m ent  a s  d e f i n ed  b y  l aw .  
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H A C S co p e o f  N eg o ti a t i on s  H A C 

 N eg o t i at i o ns  s h a l l  cov e r  on l y  to p i cs  t h a t  ar e  m an d at o r i l y  n eg o t i ab l e  u nd e r  

cu r r en t  l aw.   T h e b o a rd  r e s e rv es  t h e r i gh t  t o  n eg o t i a t e  any  t o pi c  th e  b o a rd  d eems  

i n  t h e b es t  i n t e r e s t  o f  t h e  d i s t r i c t .  
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H A E B o a rd  N ego t i a t i ng  R ep res en ta t i v es  H A E 

 T h e  b o a rd  s h a l l  s e l ec t  a s  i t s  r ep res en t a t iv e ( s )  th o s e p e r s on ( s )  t h e b o a rd  

f ee l s  wi l l  b es t  r ep re s en t  th e  i n t e r e s t s  o f  th e  d i s t r i c t .  

 E ach  y ea r  t h e  b o a rd  s h a l l  d es i gn a t e  i t s  r epre s en t a t iv e ( s )  f o r  th e  p u rp o s e 

o f  n eg o t i a t i n g  du r i ng  t h e cu r r en t  s cho o l  yea r .   T h e su p e r i n t en d ent  an d  t h e bo a rd  

p r e s i d ent  s h a l l  m ak e r eco mm en d a t i o ns  t o  th e  bo a rd  r eg a rd i n g  wh o s h al l  b e t h e 

ch i e f  n ego t i at o r  f o r  t h e b o a rd  an d  o t h e r  mem b er s  o f  t h e  n eg ot i a t i n g  t eam.  
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H A F S up er in tend en t' s  R ol e  H A F 

 T h e  s u p e r i n t end en t  s h a l l  no t  b e  th e  ch i e f  n eg o t i a t o r  f o r  th e  b o a rd .   T h e 

s u p e r i n t en d ent  s h al l  o n ly  ac t  i n  an  ad vi so ry  cap ac i t y .   T h e  s u p e r in t en d ent  sh a l l  

d es i g n at e  a  ch i e f  n eg ot i a to r  each  y ea r  and  m ak e  t h e  r ecom m end a t io n s  to  t h e b o a rd .  
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H A HB A U s e  o f  S ch oo l  F a c i l i t i e s  H A HB A 

 S ch o ol  f ac i l i t i e s  s h al l  b e  m ad e  av a i l ab l e  fo r  n eg o t i a t i n g  s e s s i o ns  

w i t h ou t  cos t  t o  t h e t each e r s '  o rg an i za t i o n .   I f  t h e r ep re s ent a t iv es  o f  t h e t each e r s  

w i s h  t o  n eg o t i a t e  i n  f ac i l i t i e s  n o t  f u rn i s h ed  b y  t h e  bo a rd ,  n on e  o f  t h e  co s t s  o f  an y  

o t h e r  f ac i l i t i e s  sh a l l  b e p a id  fo r  by  t h e b oa rd .  
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H A HB B U s e  o f  S ch oo l  Equ ipm en t H A HB B 

 T h e  b o a rd  m ay m ak e s ch oo l  equ i pm en t  av ai l ab l e  fo r  n eg ot i at i n g 

s e s s io n s .  
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H A I N eg o t i a t io ns  P ro cedu res  (S ee  C N ) H A I 

 T h e  t im e ,  p l ace ,  d u ra t i o n ,  no t i f i ca t io n ,  agen d a  and ru l es  o f  o rd e r  s h a l l  b e 

a s  ag reed  b y  t h e b o a rd  t eam  an d t each e r s '  t e am .  

 D i s t r i b ut i on  o f  I n fo rm a t i o n  

 B o a rd  d i s t r i bu t io n  o f  in fo rm a t i o n  co n ce rn i n g  n eg ot i a t i n g  s e s s i o ns  sh a l l  

b e  d i s c r e t io n a ry  w i th  t h e b o a rd .  

 R es ea rch  As s i s t an ce 

U p o n r eq u es t ,  th e  b o a rd  s h al l  f u rn i s h  to  th e  a s so c i a t i o n  an y  i n fo rm at i on  w h i ch  

i s  p u bl i c  r eco rd .   I n fo rm a t io n  n o t  cu r r en t l y  av ai l ab l e  i n  t he  fo rm  r eq u es t ed  b y  

t h e   

a s s o c i a t i o n ,  a t  t h e d i s c r e t i o n  o f  t h e b o a rd ,  m ay b e su p pl i ed  i f  th e a s s o ci a t i on  

r e i m b u r s es  t h e b o a rd  fo r  an y  ad d i t i on a l  exp en s es .   (S ee  C N )  

 M i n ut e s  an d  R eco rds  

 O n e  m em b er  o f  t h e bo a rd ' s  t eam s h al l  b e des i g n a t ed  t o  k eep  r eas o n abl y  

d e t a i l ed  m in u t es  an d  r eco rds  o f  a l l  n eg o t i at i n g  s e s s i o ns .   Fo l l o w in g  each  s e s s io n ,  

a  p e r s on  s h a l l  t r an s c r i b e t h e mi n ut e s  an d  n o t e s  an d  d i s t r i bu t e  t h e m i nu t e s  t o  t h e 

b o a rd .  

 R ep o r t i n g  to  t h e S t a f f  an d  B o ard  

 T h e  b o a rd  sh a l l ,  t h ro u gh t h e s u p e r in t en d en t ,  b e fu l l y  ad vi s ed  as  t o  t h e 

s t a t us  o f  t h e n eg ot i at i ng  s e ss i o ns .   T h e bo a rd  s h a l l  b e fu rn i sh ed  co pi e s  o f  t h e  

m i n ut e s  an d  r eco rd s  o f  each  s e s s i o n .   Th e  bo a rd  s h a l l ,  t h ro ug h t h e 

s u p e r i n t en d ent ,  r ep o rt  t o  t h e s t a f f  in fo rm at i o n  a s  th e  bo a rd  d eem s ad vi s abl e .  

 R ep o r t i n g  to  t h e M edi a  an d  P u bl i c  

 T h e  b o a rd  r es e rv es  th e  r ig h t  t o  r e l ea se  t o  t h e  m ed i a  and  pu b l i c  

i n fo rm at i o n  r eg a rd i n g  n eg ot i at i on s .   B e fo re  an y  s ch oo l  b o a rd  n ew s  r e l ea s e o r  
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H A I N eg o t i a t io ns  P ro cedu res  H A I -2  

s t a t em ent  o n  n eg ot i a t i o n s  t o  t h e p r e s s  and  p u b l i c  i s  m ad e,  t h e r e l ea s e s h a l l  b e  

p r ep a red  by  t h e ch i e f  n ego t i a t o r  an d  t he  s up e r i n t en d en t .  N o o t h e r  p e r s on  i s  

au t h o r i zed  t o  r e l ea s e  t o  th e  p u bl i c  o r  p r e s s ,  on  b eh a l f  o f  t h e bo a rd ,  an y  

i n fo rm at i o n  i n  r eg a rd  t o  n eg ot i a t i o ns .  
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H A J P re l im in a ry A g reem en t D is po s i t i on  H A J 

 A l l  t en t a t iv e  ag reem ent s  s h al l  b e r ep o r t ed  t o  t h e  b o a rd .  
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H A K R a t i f i ca t io n  P ro ced u res  H A K 

 T h e  bo a rd  wi l l  n o t  eng ag e  i n  p i ecem ea l  r a t i f i ca t i o n  o f  ag reem ent s .   Th e 

b o a rd  wi l l  n o t  t ak e ac t i on  o n  th e  t o t al  "p ack ag e  o f  ag reem ent s "  u n t i l  a f t e r  t h e 

t each e r s '  a s so c i a t i o n  h as  ac t ed  up o n t h e sam e  p ack ag e o f  ag reem en ts .  I f  a f t e r  t h e 

co m p l et i on  o f  im p as s e p ro ced u res ,  t h e b oa rd  an d  t each e r s '  a s so c i a t i o n  h av e  n o t  

r each ed  ag reem en t ,  t h e b o a rd  sh a l l  t ak e ac t i o n  t o  co n cl u d e th e  m a t t e r  as  p ro vi d ed  

b y  l aw .  

 A l l  t en t at i v e  o r  p r e l i mi n a ry  ag reem en t s  sh a l l  b e  p l aced  i n  o n e  p ack ag e 

an d  p re s ent ed  t o  t h e  b o a rd  fo r  i t s  con s id e ra t i o n .  
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H A L A n no un cem en t o f  A g reem en t  H A L 

 T h e  b o a rd  m ay  an n o un ce  i t s  r a t i f i ca t io n  of  t h e ag reem ent .  
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H A N S l o wd o wn s H A N 

 T h e  b o a rd  op p os es  wo rk  s lo w d o wn s  b y  i t s  t e ach e r s .    

 I f  an y  d i s t r i c t  t each e r s  en g ag e  i n  a  pr ac t i ce  co m mo n ly  k no w n  as  a  

" s l ow d o w n,"  t h e bo a rd  s h a l l  im m edi a t e ly  d i r ec t  th e  s u p e r in t en d en t  an d  o t h e r  

ad m i ni s t r a t o r s  to  i nv es t i g a t e  t h e s i tu a t io n  an d  r ep o rt  b ack  t o  t h e b o a rd  in s t an ces  

i n  w h i ch  a  t each e r  i s  no t  p e r fo rm i ng i n  acco rd an ce  wi t h  t h e t e rm s  o f  t h e co n t r ac t .   

T h e  b o a rd  s h a l l  t ak e  w h at ev e r  ac t io n  m ay  b e  d eem ed  app ro p r i at e ,  i n cl u di n g  

t e rm i n at i on  o f  t h e  t each e r .  
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I A  P h i l o so ph y (S ee GB U an d IKB )  I A  

  

 B o th  acad em i c and  n on -acad em i c p ro gram s co mp r i s e  t h e ed u cat i o n al  

p ro g ram.   T h e edu ca t i on a l  p rog ram sh a l l  b e  p e r fo rm an ce -o r i en t ed  an d  r e s ea rch -

b as ed .  

 A l l  s t ud en ts  sh a l l  h av e an  equ a l  o p po r t u ni t y  t o  p u rs u e  and  acq ui r e  

k n o w l edg e  an d t o  m as t e r  t h e  edu ca t io n a l  pro g ram ’s  o bj ec t i v es .  
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I B S ch oo l  S i t e  Co un c i l s  (S ee K A ) I B 

 A  s i t e  co u n ci l  s h al l  b e e s t ab l i s h ed  i n  each  d i s t r i c t  b ui ld i n g .   E ach  co u n c i l  

s h a l l  b e r e s p o ns i b l e  fo r  p rov i d i n g  ad vi ce  an d  co un s e l  f o r  ev al u a t i n g  s t a t e ,  s cho o l  

d i s t r i c t ,  an d  s ch o ol  s i t e  p e r fo rm an ce g o al s  an d  ob j ec t i v es  an d  i n  r ecom m en d i ng  

m e t h od s  t h at  m ay b e emp l oy ed a t  t h e s ch o o l  s i t e  t o  m ee t  t h es e g o al s  an d  

o b j ec t iv es .   D is cu s s i o ns  m ay i n c lu d e al l o ca t i o n s  o f  th e  s ch o ol  b ud g e t  and  

ad m i ni s t r a t i v e an d  m an ag em ent  fun c t io n s .  

 T h e  m em b er s hi p  o f  each  co un c i l  sh a l l  i n cl u d e ,  a t  a  mi n im um ,  t h e  b u i l d in g  

p r i n c i p al ,  an d  r ep re s ent a t iv es  o f :   t e ach e r s  an d  o t h e r  s ch oo l  p e r s o n n el ,  p a r en t s  o f  

p u p i l s  a t t end i ng  t h e s ch oo l ,  t h e b u s i n ess  co m mu n i t y ,  and  comm u n i t y  l ead e r s .  

 T h e  p r i n ci p a l  s h a l l  f i l e  wi t h  t h e  s u p e r in ten d en t ,  n am es  o f  i n di v id u a l s  w h o 

w i l l  s e rv e o n  t h e  s ch o ol ’ s  s i t e  co u n c i l .    

 E ach  s i t e  co u n ci l  s h a l l  e s t ab l i s h  m ee t ing  s ch ed ul e s  and  s h al l  p ro vi d e  a  

r ep o r t  t o  t h e b o a rd  a t  l ea s t  an n u al l y .   
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IC Educational Program  (see ID, IDAA, IDAB, IDAC and IJ)                                       IC 
 
 T h e  acad emi c p ro g ram s h a l l  a s s i s t  s t uden t s  to  g ro w in t e l l ec t u a l l y ,  t o  

m as t e r  t h e cu r r i cu l um o bj ec t iv es ,  and  t o  p rep a re  fo r  f u r t h e r  ed u ca t i o n  o r  t r a i n i n g .   

T h e  b o a rd  s h a l l  co n s i d e r  th e d i s t r i c t ' s  b as ic  ed u ca t i o n al  p rog ram each  y ea r .   A nd ,  

w h en  ap p ro v ed,  t h e p ro g ram  s h a l l  con s t i t u t e  th e  d i s t r i c t ' s  b as i c  cu r r i cu lu m.  

 C u r r i cu l a r  O f f e r i ng s  

 A n  o ut l i n e  o f  each  cu r r i cu l a r  o f f e r i ng  and  th e  l ea rn i n g  o bj ec t iv es  t o  b e 

m as t e r ed  s h a l l  b e  d ev e l o p ed .   Wh en  ap p ro v ed  b y  t h e b o a rd ,  t h ey  s h a l l  b ecom e  a  

p a r t  o f  th es e  p o l i c i e s  an d  ru l e s  b y  r e f e r en ce .  

 E d u ca t i on a l  G o a ls  and  Ob j ec t i v es  

 D i s t r i c t  edu ca t i on a l  g o a l s  an d  cu r r i cu l u m o bj ec t i v es  fo r  t h e  b as i c  

ed u ca t i o n al  p ro g ram sh a l l  b e o n  f i l e  i n  t h e d i s t r i c t  o f f i ce ,  and  av ai l ab l e  fo r  

i n s p ec t i o n  up o n r eq u es t .  

 A d d i t i o n al  E d u ca t i o n a l  P ro g ra ms 

 A d d i t i o n al  ed u ca t i o n al  p ro g ram s  s h a l l  b e  i n  o n e  o f  t h e  fo l l ow i n g 

ca t eg o r i e s :  

 S p ec i a l  P ro g rams  ( ID A A ),  Su p p o rt  P rog ram s ( ID A B ) an d E x cept i o n al  

P ro g rams  ( ID AC ).  
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I C A  P i l o t  P ro jec t s  (S ee I D AE ) I C A  
 

 T h e  b o a rd  s u pp o r t s  th e  us e  o f  p i lo t  p ro j ec t s  b e fo re  any  n ew i ns t ru ct i on a l  

t ech n i qu e  i s  im p l em en t ed  o n  a  d i s t r i c t -w id e  b as i s .  

 P i l o t  p ro j ec t  m ean s  an y  r e s ea rch  o r  exp e r i m en t at i on  p ro g ram o r  p ro j ec t  

d es i g n ed t o  ex p l o re o r  d ev e l op  n ew,  u npro v en t each in g  m et h o ds  o r  t ech n iq u es .   

A l l  i ns t ru ct i o n al  m a t e r i a l s ,  i n c lu d in g  t each e r s '  m an u a l s ,  au di o /v i su a l  m a t e r i a l s  

o r  an y  o t h e r  s u pp l em en t a ry  i n s t ru c t i o n al  m a t e r i a l  t o  b e  u s ed  i n  co n n ec t i o n  w i t h  a  

p i l o t  p ro j ec t  s h al l  b e av a i l ab l e  fo r  i n s p ec t i o n  b y  p a ren t s  o r  g u a rd i ans  o f  s tu d ent s  

en g ag ed  i n  t h e p rog ram  o r  p ro j ec t .  

 P i l o t  P ro j ec t  E v al u a t i o n  

 B e fo re  an y  p i l o t  p ro j ect  p rop o s a l  i s  su b mi t t ed  t o  th e  b o a rd  fo r  ap p ro v a l ,  

an  ev a l u at i on  fo rm a t  s h al l  b e d ev e lo p ed an d  i n c l ud ed  w i th  t h e p i l o t   

p ro j ec t .   

S t ud en t  S u rv ey s  

 E x cep t  a s  p ro vi d ed  in  b o a rd  p ol i cy  ID A E w i t h  r eg a r d  t o  su rv ey s  ab ou t  a  

s t u d ent ’ s  o r  t h e s t ud en t ’ s  p a r en t s ’  o r  g u a rd i an s ’  p e rs o n a l  b e l i e f s  o r  p r ac t i ce s  o n  

i s s u es  s u ch  as  s ex ,  f am i ly  l i f e ,  m o ra l i ty ,  o r  r e l i g i o n ,  an y  i ns t rum en t  d es ig n ed t o  

s u rv ey  s t u d ent s ,  e i t h e r  b y  d i s t r i c t  s t a f f  o r  b y  an  o u ts i d e ag en cy o r  i n di v id u a l ,  

s h a l l  b e m ad e av a i l ab l e  fo r  i n sp ec t i on  b y  p a ren t s  o r  gu a rd i an s  b e fo re t h e s u rv ey  

i s  ad mi n is t e r ed .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  r ev i s ed  0 8 / 14  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I C A A T ea chi ng  Meth od s  (  I C A ,  ID A E,  I I ,  an d  I J )  I C A A 
  
 U s e  o f  cu r r en t  r e s ea rch  f i nd i n gs  to  im p rov e  i n s t ru c t io n  i s  r eq u i r ed  as  a  

p a r t  o f  t h e  d i s t r i c t ' s  s ch oo l  i m p ro v em ent  e f fo r t s .   T h e  t each i ng  s t a f f  i s  r eq u i r ed  

t o  k eep  ab reas t  o f  cu r r ent  r e s ea rch -b as ed  t each i n g  m et h o ds .  
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I D  I n s tru c t i on al  P ro g ram (S ee BB G,  C J,  CL ,  I DA  and  I J )  I D  

 A l l  ce r t i f i ed  s t a f f  s h al l  co o p e ra t i v e l y  d ev el o p  an  i n t eg ra t ed ,  co mp reh en s i v e ,  

p e r fo rm an ce -o r i en t ed  p r eK -12  In s t ru ct i ona l  P ro g ram,  w hi ch  wi l l  b e  com p os ed  o f  

t h e  s p ec i f i c  co u rs es  an d  p rog ram s o f f e r ed  th a t  a l lo w s tu d en ts  t o  m ee t  t h e go a l s  

an d  o b j ec t i v es  s e t  f o r t h  in  t h e edu ca t i on a l  p ro g ram .  I t  i s  t o  i n c lu d e d i s t r i c t  

i n s t ru c t io n a l  go a l s  an d  l ea rn i n g  o b j ec t i ves  and  b e b as ed  o n  v a l i d  ed u ca t i o n a l  

r e s ea rch  an d cu r r en t  S t a t e  Bo a rd  o f  E du ca t i o n  r eq ui r em ent s .   A ft e r  bo a rd  o f  

ed u ca t i o n  ap p ro v al ,  d i s t r i c t  i n s t ru c t i o n a l  g o a l s  an d  l ea rn i n g  o bj ec t i v es  sh a l l  b e  

u s ed  b y  th e  s t a f f  as  t h e b as i s  f o r  d ev e lo p in g  and i mp l em en t in g  s p eci f i c  cu r r i cu l a .   

T h e  su p e r i n t en d ent  s h a l l  d ev e l o p  a  s ch ed ul e  fo r  p e r i od i c  cu r r i cu l u m rev i ews .  

 M o d i f i ca t i on  

 A d d i t i o ns ,  d e l et i on s  o r  a l t e r a t io n s  t o  t he  In s t ru ct i on a l  P ro g ram  s h a l l  b e 

ap p ro v ed b y  t h e bo a rd .  

 P e r s o nn e l  

 O u t s i d e  r e s ou rces  an d  d i s t r i c t  p e r s o n ne l  m ay b e  u s ed  i n  cu r r i cu lu m 

d ev e l o pm en t .  

 F i n an c i a l  R eso u rces  

 T h e  b o a rd  en cou rag es  t h e  s up e r i n t en d en t  to  s ecu re  f ed e ra l ,  s t a t e  an d  p r i v at e  

g r an t s ,  o r  o t h e r  a l t e rn a t iv e fu n di n g  s o u rces  fo r  u s e in  cu r r i cu l u m d ev e l op m ent .   

T h e  ce r t i f i ed  s t a f f  i s  en co u rag ed  t o  u s e ava i l ab l e  co mm erc i a l ,  pu b l i c  do m ain  and  

co m m un i t y  r e s o u rces  t o  a ss i s t  i n  d ev elo p i n g  t h e i n s t ru c t i o n a l  p ro g ram an d  

ex t en d in g  i t  b eyo n d th e  t r ad i t i o n al  c l a s s roo m  s e t t i n g .  

 E v a l u a t i o n   (S ee I J )  
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IDA Educational Program  (See ID, IDAA, IDAB, IDAC and IJ)       IDA 
 
 T h e  acad emi c p ro g ram s h a l l  a s s i s t  s t uden t s  to  g ro w in t e l l ec t u a l l y ,  t o  

m as t e r  t h e cu r r i cu l um o bj ec t iv es ,  and  t o  p rep a re  fo r  f u r t h e r  ed u ca t i o n  o r  t r a i n i n g .   

T h e  b o a rd  s h a l l  co n s i d e r  th e d i s t r i c t ' s  b as ic  ed u ca t i o n al  p rog ram each  y ea r .   A nd ,  

w h en  ap p ro v ed,  t h e p ro g ram  s h a l l  con s t i t u t e  th e  d i s t r i c t ' s  b as i c  cu r r i cu lu m.  

 C u r r i cu l u m H and b o ok s  

 C u r r i cu l u m h an db o o ks  s h al l  co n t ai n  an  ou t l i n e  o f  each  b as i c  cou r s e  an d  

t h e  l ea rn in g  ob j ec t i v es  t o  b e  m as t e r ed .   E ach  h an d b oo k,  w h en  ap p ro v ed b y  t h e  

b o a rd ,  sh a l l  b ecom e  a p a r t  o f  t h es e  po l i c ie s  an d  ru l e s  b y  r e f e r en ce .  

 E d u ca t i on a l  G o a ls  and  Ob j ec t i v es  

 D i s t r i c t  edu ca t i on a l  g o a l s  an d  cu r r i cu l u m o bj ec t i v es  fo r  t h e  b as i c  

ed u ca t i o n al  p ro g ram sh a l l  b e o n  f i l e  i n  t h e d i s t r i c t  o f f i ce ,  and  av ai l ab l e  fo r  

i n s p ec t i o n  up o n r eq u es t .  

 O t h e r  Ed u ca t io n a l  P ro g rams  

 O t h e r  ed u ca t i o n a l  p ro g ram s  p ro v id ed  b y  th e  d i s t r i c t  s h al l  b e i n  o n e  o f  t h e 

fo l l o wi n g ca t eg o ri e s :  

 S p ec i a l  P ro g rams ,  S u pp o r t  P ro g rams  and  E x cep t i on a l  P ro g ram s.  
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I D A A S p ec ia l  P ro g rams  (S ee  I C,  I D A  a nd  J J )  I D A A 

 I n  ad di t i o n  to  t h e ed u ca t i o n al  p ro g ram ,  t h e  d i s t r i c t  s h a l l  p ro vi d e  

p ro g ram s t o  m ee t  s p ec i a l  n eed s .   Th ese  p ro g ram s s h a l l  b e o u t l in ed  in  th e  

ap p ro p r i a t e  h an db o ok s  o r  o t h e r  d o cum en ts  fo l l o wi n g b o a rd  r ev i ew an d ap p ro v a l .   

 P a r t n e r s h i p s / Wo rk -S tu d y P ro g ram 

 T h e  b o a rd  m ay app ro v e p a r tn e r s h ip / w o rk - s t u dy p ro g rams w i t h  bu s in es s  

an d / o r  edu ca t i on a l  i n s t i t u t i o ns  fo r  t h e  p u rp o s e  o f  im p ro vi n g  an d /o r  ex p and i ng  th e  

q u a l i t y  o f  cu r r i cu l a r  o f f e r in g s ,  an d  m ay ap p ro v e o pp o r t un i t i e s  fo r  p a r t n e r sh i p  

o rg an i za t io n s  to  as s i s t  w i t h  s p ec i f i ed  p ro gram s .  

 A  p e r io d i c  r ev i ew o f  t h e p a r t n e r s h i p ' s  g o a l s  an d  o bj ec t iv es  s h a l l  b e  

co n d u c t ed .  
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I D A B S upp o rt  P ro g ram s (S ee  I C,  I D A and  L DD )  I D A B 

 S u p po r t  p rog ram in fo rm a t i o n  app ro v ed by  th e  b o a rd  s h al l  b e f i l ed  w i t h  

t h e  c l e rk  and  m ad e  av ai l ab l e  t o  s t a f f  a s  n eed ed .  

 D ru g  Ed u ca t io n  

 A l l  s t u d ent s  sh a l l  b e m ad e aw are  o f  t h e  l eg a l ,  so c i a l  an d  h ea l t h  

co n s eq u en ces  o f  d ru g  and  al co h ol  u s e .   S tu d en t s  sh a l l  b e in s t ru c t ed  o n  e f f ec t i v e 

t ech n i qu es  fo r  r e s i s t i n g  p ee r  p r e s su re  t o  u s e  i l l i c i t  d ru g s  o r  a l coh o l .   S tu d en ts  

s h a l l  b e  i n fo rm ed  th a t  t h e  us e  o f  i l l i c i t  d rug s  an d  t h e u nl aw fu l  p o ss es s i o n  an d  us e  

o f  a l co ho l  i s  b o th  w ro n g an d h a rm ful .  

 T h e  b o a rd ' s  com p reh en s i v e  d ru g  and  al co h o l  ab us e  an d  p rev ent i o n  

p ro g ram  s h a l l  b e  i n c lu d ed  a s  p a r t  o f  th e  d i s t r i c t ' s  cu r r i cu lu m.   T h e  cu r r i cu l um  a t  

each  g rad e  l ev e l  s h al l  b e ag e - ap p ro p r i at e  an d  d ev el o pm en t a l l y  b as ed .  

 A  s t u d ent  w h o v ol u nt a r i ly  s eek s  a s s i s t ance ,  adv i ce  o r  cou n s el i ng  f rom  

s ch o o l  p e r s o nn e l  r eg a rd in g  d rug s  o r  d ru g  ab u s e s h al l  no t  b e  d i s ci p l i n ed  b y  s cho o l  

au t h o r i t i e s  b ecau s e th e  s t u d en t  s ou g ht  a ss i s t an ce.  

 S t ud en t  M ent a l  H ea l th  

 T h e  su p e r i n t en d ent  m ay  d ev e l op  and  i mp lem en t  a  s t u d ent  m ent a l  h ea l th  

aw aren es s  p ro g ram.   T h e su p e r i n t en d ent  sh a l l  id en t i fy  co mm u ni ty  o r  a r ea  m en t a l  

h ea l t h  ag en c i e s  ab l e  t o  p ro vi d e  as s i s t an ce.  

 D ro p o u t  P rev en t i o n  

 T h e  p rog ram s t o  p r ev en t  s t u d ent s  f rom  d ro p p in g  o ut  o f  s ch o ol  o r  t o  

en co u rag e  d ro po u ts  t o  r e tu rn  t o  s ch o ol  s h al l  b e :  C red i t  R eco v e ry ,  S um m er  S ch oo l ,  

T w i l i g ht  S ch o ol ,  and  On l i n e  C ou r s ew o rk .  
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I D A B S upp o rt  P ro g ram s I D A B -2 

 T h e  s t a f f  s h a l l  in co rp o ra t e  t h e  p h i l o so p hy  an d  g o a l s  o f  t h i s  po l i cy  in t o  

t h e  s ch o ol s '  p ro g rams.  

 A t -R is k  S t u d ent s  

 T h e  s u p e r in t en d ent  s h al l  b e r e sp o n s i b l e  fo r  d ev el o pi n g  a  p rog ram fo r  

i d en t i fy i ng  an d w o r k in g  w i t h  a t - r i sk  s t ud en t s .  

 G u i d an ce 

 T h e  g ui d an ce p ro g ram  s h a l l  b e  o rg an i zed  to  s e rv e o f  a l l  s t u d ent s .  

 C o u ns e l o r ( s )  s h al l  p ro vi d e  gu i d an ce  s e rv i ces  con s i s t en t  wi t h  d i s t r i c t  

p h i lo s o ph y,  j o b  d es c r i p t i o ns  and  b o a rd  p ol i c i e s .  

 H o m eb o un d In s t ru c t io n  

 I f  a  ch i ld  i s  un ab l e  to  at t en d  s ch o ol  b ecaus e  o f  l en g th y  i l l n ess  o r  i n j u ry ,  

h o m eb ou n d in s t ru ct i on  m ay b e p ro vi d ed  i f :  

 T h e  p a ren t  m ak es  t h e r eq u es t  fo r  ho m ebo un d  i n s t ru c t i o n ;  and  

 T h e  S u p e r in t en d ent  o r  p r i n ci p a l ,  t h e s t u d en t ’ s  IE P  t eam  o r  a  s ec t i o n  5 04  

t eam r eco mm en d h om eb ou n d p l acem ent ,  b as ed  o n  i n fo rm a t io n  in d i ca t i n g  

h o m eb ou n d in s t ru ct i on  i s  m edi ca l ly  n eces s a ry .  

 T h e  p r i n c ip a l  s h al l  b e r e sp o n s i b l e  fo r  o b t ai n i ng  a  t each e r  fo r  t h e s t u d ent .   

Wh en  ap p ro p ri a t e ,  th e  d i r ec t o r  o f  ex cep t io n a l  s t ud en t  s e rv i ces  i s  r e s p on s ib l e  fo r  

f i l i ng  th e  n eces s a ry  p ap e r s  wi t h  t h e  Di v i s i o n  o f  S t u d ent  S u p po r t  S e rv i ces ,  S t at e  

B o a rd  o f  E d u ca t i o n .   
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I D A C E x cep ti o na l  P ro g rams (S ee  I C an d  I D A ) I D A C 

 I n  ad di t i o n  to  t h e b as i c  p rog ram s ap p ro v ed b y  th e  b o a rd ,  t h e d i s t r i c t  s h a l l  

p ro v i d e p ro g rams t o  m ee t  ex cep t i o n al  n eed s .   P ro g ram i n fo rm a t i o n  app ro v ed by  

t h e  bo a rd  s h a l l  b e  f i l ed  w i t h  t h e c l e rk  an d  m ad e av a i l ab l e  t o  s t a f f  a s  n eed ed.  

 T h e  d i s t r i c t  w i l l  ab id e  by  t h e  i n t e r s ta t e  Co m p act  on  E d u ca t i o n a l  

O p p o r t un i t y  fo r  M i l i t a ry  C h i l d r en .  
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I D A C A  Sp ec i a l  E du ca ti on  S erv i ces  I D A C A 

 I n  acco rd an ce  wi th  t h e p ro vi s io n s  o f  Fed e ra l  an d  s t a t e  l aw,  i t  i s  t h e po l i cy  

o f  th i s  d i s t r i c t  t o  p rov i d e a  f r ee  ap p ro p r i a te  p u bl i c  ed u ca t i o n  fo r  ev e ry  ex cept i on a l  

ch i l d  ( a s  d e f i n ed  by  K.S . A .  72 -3 4 0 4 )  w ho i s  a  r e s i d en t  o f  t h i s  d i s t r i c t  o r  a t t en ds  

a  p r i v a t e  o r  p a ro ch i a l  s ch o ol  lo ca t ed  i n  th i s  d i s t r i c t .   S p ec i a l  ed u ca t io n  s e rv i ces  

a r e  p ro vi d ed  fo r  s u ch  chi l d r en ,  in c l u d i n g  in d i v i d u a l  edu ca t i on a l  p ro g ram s o f f e r ed  

i n  t h e l ea s t  r e s t r i c t i v e en v i ron m ent .  

 C h i l d  F i n d ,  I d en t i f i ca t i o n ,  an d  E l i g ib i l i ty  

 T h e  d i s t r i c t  sh a l l  co o rdi n a t e  and  m a i n t a in  a  s ys t em  w hi ch  s ch ed u l e s  an d  

s t ru c t u res  av a i l ab l e  s e rv i ces  fo r  p up i l s  wh o  a r e  r e f e r r ed  t o  d e t e rmi n e  el i g i b i l i t y  

fo r  s p eci a l  ed u ca t io n  s e rv i ces  i n  acco rd an ce  w i t h  p ro ced u ra l  p ro cess es  e s t ab l i s h ed  

i n  Fed e ra l  an d  s t a t e  l aw.  

 A c t i o ns  and  Du e  P ro ces s  fo r  S t ud en t s  

 P a ren t a l  in v ol v em ent  an d  co o p e ra t i o n  i s  im p o r t ant  t o  t h e s u cces s  o f  t h es e 

ed u ca t i o n al  p ro g ram s.   I n  o rd e r  t o  en co u rag e  t h e  i n vo l v em en t  an d  coo p e ra t io n  o f  

p a ren t s  i n  s p ec i a l  ed u ca t i o n  s e rv i ces  an d  t o  s a f eg u a rd  t h e r i g ht s  o f  ex cept i on a l  

ch i l d r en  t o  a  f r ee ap p ro p r i a t e  p u bl i c  edu ca t i o n ,  t h e b o a rd  u t i l i ze s  an d  r e f e r s  

p a r en t s  to  t h e “P ro ced u ra l  S a feg u a rd s  i n  P a ren t  R i gh t s  i n  S p ec i al  E d u ca t i o n ” 

p u b l i s h ed  by  t h e  K an s as  S t a t e  D ep a r tm en t  o f  E d u ca t i o n .    

 I n  t h e p ro vi s i o n  o f  s p ec i a l  ed u ca t i o n  an d  re l a t ed  s e rv i ces ,  t h e  d i s t r i c t  w i l l  

i m pl em ent  a l l  Fed e ra l  an d  K ans as  s t a t u t e s ,  ru l e s ,  an d  r eg u l at i on s .  
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I D A C B S ec t i o n  50 4 A ccomm od a t i on s  fo r S tud en t s  I D A C B 

 I n  acco rd an ce w i t h  th e  p ro v is i on s  o f  t h e R eh ab i l i t a t i on  A c t  o f  19 7 3 an d 

T i t l e  I I  o f  t h e Am er i can s  w i t h  Di s abi l i t i e s  A c t ,  t h e d i s t r i c t  i s  com mi t t ed  t o  

p ro v i d i n g  s t u d ent s  w i t h  d i s ab i l i t i e s  t h e op p o r t un i ty  t o  p a r t i c i p a t e  in  and  b en e f i t  

f r o m  i t s  p ro g ram s  an d  ac t i v i t i e s .   A cco rd in g l y ,  t h e  d i s t r i c t  w i l l  m ak e r eas o n abl e  

m o d i f i ca t io n s  t o  i t s  p rog ram s an d ac t i v i t i e s  t o  acco mm o d at e  o t h e rw is e  q u al i f i ed  

s t u d ent s  wi t h  d i s abi l i t i e s ,  u n l e ss  s u ch  m o d i f i ca t io n s  w ou l d  i mp o s e an  un d u e 

b u rd en  o n  t h e op e ra t i o n  o f  t h e p a r t i cu l a r  p ro g ram o r  ac t i v i t y  o r  w o ul d  

fu n d am ent a l l y  a l t e r  th e  n a tu re  o r  p u rp os e  o f  t h e p ro g ram  o r  ac t i v i ty .   No  d i s t r i c t  

b o a rd  m em b er ,  emp l oy ee ,  o r  con t r ac t o r  s ha l l  r e t al i a t e  ag a i ns t  an y  p e r s o n  b ecau s e 

o f  h i s  o r  h e r  ex e rc i s e  o f  r ig h t s  u n d e r  S ec t i o n  5 0 4.  
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 I D A D T i t l e  I  P ro g ram s I D A D 

 T h e  b o a rd  s h a l l  ens u re  th e  d i s t r i c t ' s  T i t l e  I  p rog ram s o p e ra t e  i n  

acco rd an ce  w i t h  f ed e ra l  l aws  an d co nd i t io n s .   T h e s up e r i n t en d en t  i s  r e sp o n s i b l e  

fo r  adm i ni s t e r i n g  t h e d i s t r i c t ' s  T i t l e  I  p ro g ram ;  a ss e s s i n g  t h e ed u ca t i o n al  n eed s  

o f  a l l  s tu d en ts ,  p a r t i cu l a r l y  th e  n eed s  o f  ed u ca t i o n a l l y  d i s ad v ant ag ed ch i l d r en;  

d ev e l o pi n g  app ro p r i at e  com m un i ca t i o n  chan n e l s  b e t w een  a l l  p a r t i e s ;  to  th e  ex t ent  

p r ac t i cab l e ,  p ro v i d i n g  fu l l  o p p o rt u ni t i e s  for  t h e  p a r t i c i p a t i o n  o f  p a rent s /g u a rd i an s  

w i t h  l im i t ed  E ng l i s h  p ro f i c i en cy ,  p a r en t s /g u a rd i ans  w i t h  d i s abi l i t i e s ,  an d  

p a ren t s /g u a rd i ans  o f  mi g ran t  ch i l d r en ,  in c lu d i n g  p ro v id i ng  i n fo rm a t i o n  an d s ch o o l  

r ep o r t s  r eq u i r ed  u nd e r  f ed e ra l  l aw i n  a  fo rm a t  an d  l an g u ag e s u ch  

p a ren t s /g u a rd i ans  can  u nd e r s t and ;  d ev e l op i n g  i n - s e rv i ce t r a i n i n g  fo r  p a r en ts  an d  

s t a f f ;  an d  d ev e l op i ng  app ro p r i at e  ev al u a t io n  p ro ced u res .  

 A n n u a l  P a rent  M ee t in g  

 T h e  b o a rd  sh a l l  d es i gn a t e  a t  l ea s t  on e m ee t i n g  d a t e  each  s ch o ol  y ea r  to  

p ro v i d e p a rent s  o f  T i t l e  I  s t u d ent s  an  o p po r t u ni t y  t o  m ee t  wi t h  s ch o ol  p e r s o nn e l  

i n  o rd e r  t o  p a r t i c i p a t e  in  t h e  d es ig n  an d im p l em en t a t i o n  o f  th e  Ti t l e  I  p ro g ram .  
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I D A E S tud en t  P ri v a cy P ol i cy    I D AE 
`  (S ee  B C BK ,  I C A ,  I CA A ,  II  a nd  J R e t  s eq . )   

  T h e  s u p e r i n t end en t ,  t h e  b o a rd  an d  s t a f f  sha l l  p ro t ec t  t h e  r ig h t  o f  p r i v acy  

o f  s t u d ent s  an d  t h e i r  f ami l i es  i n  co nnec t i o n  w i t h  an y  su rv ey s  o r  ph y s i ca l  

ex am i n a t i o ns  co n d u ct ed ,  a ss i s t ed ,  o r  au t ho r i zed  b y  t h e b o a rd  o r  adm i ni s t r at i on .   

T h e  d i s t r i c t  s h a l l  ann u a l l y  p ro vi d e  p a ren t s  n o t i ce  o f  t h ei r  r i g ht s  u n d e r  t h e 

P ro t ec t i o n  o f  P up i l  R i gh t s  Am en d m ent  and  t h e S t u d en t  D a t a  P r i v acy  A c t ,  a t  t h e  

b eg i n ni n g  o f  each  s ch o o l  y ea r ,  and  at  any  o th e r  t i m e th e  s ch o o l  d i s t r i c t  p ol i c i e s  

i n  t h e a r ea  a r e  su b s t an t i a l ly  ch ang ed .    

 S t ud en t  D a t a  R es t r i c t i o ns  

 A n y  s t u d ent  d a t a  s u bm i t t ed  t o  and  m ai n t ain ed  i n  a  s t a t ew i d e  l o n gi tu d in a l  

s t u d ent  d at a  s ys t em  sh a l l  o n l y  b e d i s c l os ed  i n  acco rd an ce  w i t h  t h e  S tu d en t  D a t a  

P r i v acy  A c t .   Di s c l os u re  o f  a l l  o t h e r  s t uden t  d a t a  o r  s t u d ent  r eco rd  i n fo rm at i on  

m a i n t ai n ed  i s  g o v e rn ed  b y  t h e  Fami ly  E d u ca t i o n a l  R i g ht s  and  P r i v acy  A c t  

( “FE R P A ”) .  

 A n n u a l  w r i t t en  no t i ce  p r e s en t ed  to  p a ren t s  an d  l eg a l  g u a rd i an s  o f  d i s t r i c t  

s t u d ent s  s h al l :  1 )  r eq ui r e  p a ren t  o r  g u a rd i an ’ s  s i g n at u re ;  an d  2 )  s h a l l  s t a t e  s t u d ent  

d a t a  s ub mi t t ed  to  an d  m a in t a in ed  in  a  s t a tew i d e  l on g i t u di n a l  d a t a  s y s t em  o n ly  b e 

d i s c lo s ed  a s  fo l l o w s .  

 S t ud en t  d a t a  m ay  b e d i s c lo s ed  t o :  

•  T h e  aut h o r i zed  p e r s o nn e l  o f  an  ed u cat i on a l  ag en cy o r  th e  s t a t e  b o a rd  o f  

r eg en t s  w h o r eq ui r e  d i s c lo s u re s  to  p e r fo rm  ass i gn ed  d u t i e s ;  and  

•  T h e  s t u d en t  an d  t h e p a ren t  o r  l eg a l  gu a rd i an  o f  th e  s t ud en t  p rov i d ed  t h e 

d a t a  p e r t ai n s  so l e ly  t o  t h e s t u d ent .  

 S t ud en t  d a t a  m ay  b e  d i s cl o s ed  to  au t h or i zed  p e r so n n e l  o f  an y  s t a t e  

ag en cy ,  o r  t o  a  s e rv i ce p ro vi d e r  o f  a  s t a t e  ag en cy ,  ed u ca t i o n a l  ag en cy,  o r  s ch o ol   
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p e r fo rm i ng  i n s t ru c t i o n ,  a s s e ss m ent ,  o r  l on g i tu d in a l  r ep o r t i n g ,  p rov i d ed  a  d a t a -

s h a r i n g  ag reem en t  b et w een t h e ed u ca t ion a l  ag en cy an d o t h e r  s t a t e  ag en cy o r  

s e rv i ce  p ro v i d e r  p rov i d es  t h e  fo l lo w i ng :  

•  p u rp o s e,  s co p e an d d u ra t i o n  o f  th e  d at a - s ha r i n g  ag reem en t ;  

•  r ec i p i en t  o f  s tu d en t  d a t a  u s e s u ch  in fo rm a t i on  s o l e l y  fo r  t h e pu rp o s es  

s p ec i f i ed  in  ag reem ent ;  

•  r ec i p i en t  sh a l l  com pl y  w i t h  d a t a  acces s ,  u s e,  an d  s ecu r i t y  r e s t r i c t io n s  

s p ec i f i ca l l y  d es c r i b ed  i n  ag reem en t ;  and  

•  s t u d ent  d a t a  s h a l l  b e  d es t roy ed  w h en n o  l on g e r  n eces s a ry  fo r  p u rp o s es  o f  

t h e  d at a - s h a r in g  ag reem en t  o r  u po n  ex p i r at i o n  o f  th e  ag reem ent ,  

w h i ch ev e r  o ccu r s  f i r s t .    

  * A  s e rv i ce  p ro v id e r  en g ag ed t o  p e r fo rm a  fu n c t i on  o f  i n s t ru c t i o n  m ay  

     b e  a l lo w ed  t o  r e t a in  s t ud en t  t r ans c r i p t s  a s  r eq u i r ed  b y  app l i cabl e       

     l aws  and  ru l e s  an d  r eg u l at i on s .  D es t ru ct i o n  sh a l l  com p ly  wi th  t h e             

     N IS T SP 80 0 -8 8 s t an d a rd s  o f  d a t a  d es t ruc t i o n .  

 U n l e s s  an  adu l t  s t u d ent  o r  p a r en t  o r  g u a rd ian  o f  a  m in o r  s t ud en t  p ro vi d es  

w r i t t en  co n s ent  t o  d i s cl o s e p e rs o n a l l y  id en t i f i ab l e  s t u d ent  d a t a ,  s t u d ent  d a t a  m ay  

o n l y  b e  d i s cl o s ed  t o  a  go v e rn m en t a l  en t i ty  n ot  sp ec i f i ed  ab o v e o r  any  pu b l i c  o r  

p r i v a t e  aud i t  an d  ev al u a t io n  o r  r e s ea rch  o rg an i za t io n  i f  t h e  d a t a  i s  ag g reg at e  d a t a .   

“A g g reg a t e  d a t a” m eans  d a t a  co l l ec t ed  o r  r epo r t ed  a t  t h e g ro u p,  co h o rt ,  o r  

i n s t i tu t io n a l  l ev el  an d  w h i ch  co nt a i ns  n o  p e r s o n a l l y  i d ent i f i ab l e  s tu d en t  d at a .    

  T h e d i s t r i c t  m ay d i s c l os e :  

•  S t ud en t  d i r ec to ry  i n fo rm a t io n  w h en  n ecess a ry  an d  t h e s t u d ent ’ s  p a r en t  o r  

l eg a l  g u a rd i an  h as  con s ent ed  i n  w r i t i ng ;   
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•  d i r ec t o ry  in fo rm a t i o n  t o  an  en h an cem ent  v en do r  p ro v id i ng  p h ot o g rap hy  

s e rv i ces ,  c l as s  r i n g  s e rv i ces ,  y ea rb o o k p ub l i sh i ng  s e rv i ces ,   m em o rabi l i a  

s e rv i ces ,  o r  s i mi l a r  s e rv i ces ;  

•  an y  in fo rm at i on  r eq ui r in g  d i s c l o su re  pu r su an t  t o  s t a t e  s t a tu t e s ;  

•  s t u d ent  d a t a  p u r su an t  t o  any  l aw fu l  s ub p oen a  o r  co u r t  o rd e r  d i r ec t i n g  su ch  

d i s c lo s u re ;  an d  

•  s t u d ent  d a t a  to  a  pu b l i c  o r  p r i v a t e  po s t s eco n d a ry  ed u ca t io n a l  in s t i tu t i o n  fo r  

p u rp o s es  o f  ap pl i ca t i o n  o r  adm i ss i on  o f  a  s tu d en t  t o  s u ch  p os t s eco n d a ry  

ed u ca t i o n al  i n s t i t u t i o n  wi t h  th e  s t u d en t ’ s  w r i t t en  co ns en t .  

 S t ud en t  D a t a  S ecu ri t y  B reach  

 I f  t h e r e  i s  a  s ecu r i t y  b r each  o r  u n aut h o r i zed  d i s c l o su re  o f  s t ud en t  d a t a  o r  

p e r s o n a l l y  i d ent i f i ab l e  i n fo rm at i on  o f  an y  s tu d en t  s ub mi t t ed  t o  o r  m a i n t ai n ed  o n  

a  s t a t ew id e  s tu d ent  l on g i t u di n a l  d a t a  sy s tem ,  each  a f f ec t ed  s t ud en t  o r  t h e  p a ren t  

o r  l eg al  gu a rd i an  o f  t h e  s t ud en t ,  i f  a  mi n or ,  s h a l l  b e im m edi a t e l y  no t i f i ed ,  an d  an  

i n v es t i g a t i o n  i n t o  th e cau s es  an d  con s equ en ces  o f  t h e b r each  o r  u n au th o r i zed  

d i s c lo s u re w i l l  b e  co n d u ct ed .  

 B i om e t r i c  D a t a  

 T h e  d i s t r i c t  s h a l l  no t  co l l ec t  b i om e t r i c  da t a  f rom a s t u d ent  o r  us e an y  

d ev i ce  o r  m ech an i sm  t o  a s s es s  a  s t u d ent ’ s  p h y s i o l og i ca l  o r  em ot io n a l  s t a t e ,  un l e s s  

t h e  ad ul t  s t ud en t  o r  th e  p a ren t  o r  l eg a l  g ua rd i an  o f  t h e  m i no r  s t u d ent  co ns en ts  in  

w r i t in g . “B io m e t r i c  d at a”  i n cl u d es  meas u rab l e  b i o lo g i ca l  o r  b eh av i o ral  

ch a rac t e r i s t i c s  th a t  can  b e  us ed  fo r  au to ma t ed  r eco g ni t io n  o f  an  i n di v i d u a l ,  s u ch  

a s  f i n g e rp r in t s ,  r e t i n a an d  i r i s  p a t t e rns ,  v oi cep r i n t s ,  D N A s equ en ce ,  f ac i a l  

ch a rac t e r i s t i c s ,  an d  h and w r i t i n g .    
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 N o t h in g  i n  t h i s  po l i cy  s h al l  p ro hi b i t  th e  co l l ec t i o n  o f  aud i o  v o i ce 

r eco rd i n g s ,  f ac i a l  ex p res s i o n  in fo rm at i on ,  an d  s t u d ent  h an d w r i t i ng  fo r :   

•  p ro v i s i o n  o f  co un s e l i n g  o r  p sy ch o lo g i ca l  se rv i ces ,   

•  co n d u c t i n g  s t u d ent  t h r ea t  a s s e ss m ent s ,  

•  co m p l et i ng  s t u d en t  d i s c i p l i n a ry  i n v es t i g at i o n s  o r  h ea r i ng s ,  o r   

•  co n d u c t i n g  ch i l d  ab u s e in v es t i g a t i o ns .    

 S e l ec t  S t u d ent  Su rv ey s  

  N o  n o n acad emi c  t es t ,  qu es t i o n n ai r e ,  s u rvey ,  o r  ex am in a t io n  co nt a i n i n g  

an y  q u es t io n s  ab o ut  t h e  p e r so n a l  an d  p r i v at e  a t t i tu d es ,  v al u es ,  b e l i e f s  o r  p r ac t i ce s  

o f  t h e s t u d ent  o r  th e  s t u d en t ’ s  p a r en ts ,  gu a rd i an s ,  f am i l y  m emb er s ,  a s so c i a t e s ,  

f r i en d s ,  o r  p ee r s  th a t  i s  ad mi n is t e r ed  du r in g  t h e s cho o l  d ay  s h al l  b e adm i ni s t e r ed  

t o  any  k i nd e rg a r t en  t h rou g h 1 2 t h  g r ad e s tud en t  u n l es s :  

•  T h e  p a ren t  o r  g u a rd i an  i s  n o t i f i ed  i n  w r i t in g  no t  m o re t h an  fo u r  mo n t hs  i n  

ad v an ce  o f  t h e adm in i s t r a t io n  o f  s u ch  t e s t ,  qu es t i o n n ai r e ,  s u rv ey ,  o r  

ex am i n a t i o n  th a t  s u ch  i s  t o  b e ad mi ni s t e r ed ;  and   

•  T h e  p a ren t  o r  gu a rd i an  o f  th e  s t u d ent  g iv es  co n s en t  t h ro ug h  a  w r i t t en  o r  

e l ec t ro n i c  s i gn a t u re  o r ,  i n  t h e ev en t  o f  an  i mm ed i at e  n eed ,  g i v es  v e rb a l  

co n s en t  f o r  t h e s t u d ent  t o  p a r t i c i p a t e .   

A d v an ce  no t i f i ca t io n  t o  a  p a r en t  o r  g u a rd ian  mu s t  in c l ud e :  

•  A  co p y o f  t h e t e s t ,  q u es t io n n a i r e ,  s u rv ey ,  o r  ex am i n at i on  t h a t  i s  to  b e 

ad m i ni s t e r ed ;  

•  In fo rm a t io n  on  h o w t h e p a ren t  o r  g u a rd i an  m ay p ro v id e w r i t t en  co ns en t  t o  

au t h o r i ze th e  s t u d en t  to  t ak e s u ch  t e s t ,  q u es t i on n a i r e ,  s u rv ey  o r  

ex am i n a t i o n;  
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•  T h e  n am e o f  t h e  com p an y o r  en t i t y  t h a t  p ro d u ces  o r  p ro v id es  t h e  t e s t ,  

q u es t i o n n ai r e ,  s u rv ey  o r  ex am i n at i o n  t o  t he  s ch o ol ;  an d   

•  Wh et h e r  th e  s cho o l  w i l l  r ece i v e  o r  m a in t a i n  t h e r e s u l t in g  d a t a  an d  an  

ex p l an a t i o n  o f  h o w th e  s ch o ol  t en d s  t o  u se  an d  m a in t a in  s u ch  d a t a .  

Fo r  w r i t t en  co ns en t  t o  b e accep t ed ,  t im e l y  no t i ce in  co m pl i an ce wi t h  t h e  

r eq u i r em en ts  o f  th i s  po l i cy  m u s t  b e p ro vi d ed ,  an d  th e  p a ren t  o r  g u a rd i an  m u s t  

h av e  h ad  an  op p o r tu n i t y  t o  r ev i ew t h e i n fo rm a t io n  co n t ai n ed  i n  t h e n o t i ce .   

Wr i t t en  con s en t  m us t  b e p ro v id ed  sep a ra t e l y  fo r  each  i nd i v i d u a l  t e s t ,  

q u es t i o n n ai r e ,  s u rv ey ,  o r  ex ami n a t i o n  th a t  i s  t o  b e adm i ni s t e r ed .   P r io r  t o  

ad m i ni s t e r i n g  any  su ch  t e s t ,  q u es t io n n a i re ,  s u rv ey ,  o r  ex ami n a t i o n ,  a  co py o f  i t  

m u s t  p o s t ed  and  m a i n t a i n ed  on  t h e d i s t r i c t ’ s  w eb s i t e .  

 A  s t u d ent  h as  t h e  r i g ht  t o  r e fu s e t o  t ak e an y  t e s t ,  q u es t i on n a i r e ,  s u rv ey ,  

o r  ex ami n a t i o n  a s  d es c r i b ed  h e re in  at  an y  t i m e,  r eg a rd l e ss  o f  r ece i p t  o f  p a r ent  o r  

g u a rd i an  co ns en t  t o  p a r t i c ip a t e .   P r io r  t o  adm i ni s t e r i n g  an y  su ch  t e s t ,  

q u es t i o n n ai r e ,  s u rv ey ,  o r  ex am i n at i on ,  each  s tu d en t ,  s h a l l  b e  in fo rm ed t h at  s u ch  

s t u d ent  h as  t h e  r i g ht  t o  r e fus e  to  t ak e  i t  an d  th a t  t h e s tu d en t  w i l l  n o t  s u f f e r  an y  

ad v e r s e  co ns eq u en ces  b as ed  o n  r e fu s al  t o  p a r t i c i p at e .  

 N o  p e r so n a l ly  i d ent i f i ab l e  s t ud en t  d a t a  sh a l l  b e  co l l ec t ed  th ro u gh  any  

s u ch  t e s t ,  q u es t io n n a i r e ,  s u rv ey ,  o r  ex amin a t i o n .  

 E x cep t  a s  o t h e rw i s e p ro vi d ed  i n  t h i s  po l i cy ,  t h e  p ro v is i on s  o f  t h i s  

s u b s ec t i o n  sh a l l  app l y  t o  an y  t es t ,  q u es t i on n a i r e ,  s u rv ey ,  o r  ex ami n a t i o n  a s  

d es c r i b ed  h e re in  th a t  i s  adm in i s t e r ed  o r  p ro p os ed  to  b e  adm in i s t e r ed  to  an y  

s t u d ent  b y  an y  em p lo y ee  o f  a  s cho o l  d i s t r i c t ,  i n c l ud i ng ,  bu t  n ot  l i mi t ed  to ,  any  

ad m i ni s t r a t o r ,  t e ach e r ,  co u ns e l o r ,  s o c i a l  w o rk e r ,  p s y ch o lo g is t ,  o r  n u r s e.  
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 I f ,  ho w ev er ,  an y  d i s t r i c t  emp l oy ee  b ecomes  aw are  t h at  a  s tu d en t  m ay b e  

a t  r i s k  o f  su i c id e  b y  a  c r edi b l e  r ep o rt  f ro m t h e s t u d ent ,  t h e s t u d ent ’ s  p ee r s ,  o r  

an o t h e r  s ch oo l  d i s t r i c t  emp l oy ee ,  th e  s ch o o l  p e r so n n e l  w h o a r e  d es ig n a t ed  t o  

ad m i ni s t e r  a  s u i c i d e r i s k  a s s e ss m ent  o r  sc r een i n g  to o l  m ay ad mi n is t e r  s u ch  r i s k  

a s s e s sm en t  o r  s c r een i ng  t oo l  i n  acco rd an ce  wi t h  t h e p ro v is i on s  o f  t h i s  su b s ec t i o n  

t o  d et e rm in e  w h e th e r  t h e s tu d en t  co ul d  be  a t  r i s k  fo r  s u i c i d e.   Su ch  d es i g n at ed  

s ch o o l  p e r so n n e l  m ay i n c lu d e,  b u t  i s  n o t  l i mi t ed  t o ,  any  adm in i s t r a t o r ,  t e ach e r ,  

co u n s e l o r ,  s o c i al  wo rk e r ,  p s y ch o l og is t ,  o r  n u r s e.   P r i o r  t o  t h e ad mi n is t r a t i o n  o f  

an y  s u ch  r i s k  a s s e ss m ent  o r  s c r een in g  t oo l ,  t h e d es i g n a t ed  s t a f f  m em b er  s h a l l  

v e rb a l l y  no t i fy  th e  p a ren t  o r  gu a rd i an  be fo re  t h e adm in i s t r a t io n  o f  s u ch  r i s k  

a s s e s sm en t  o r  s c r een i ng  t o ol  and  o b t ai n  t he  co n s ent  o f  t h e p a ren t  o r  g u a rd i an .  

 I f  t h e d es i gn a t ed  s t a f f  m em b er  i s  u n abl e  to  v e rb al l y  n o t i fy  t h e p a rent  o r  

g u a rd i an  o f  t h e  s t u d ent  and  ob t a in  co ns en t  a f t e r  r ea s o n abl e  a t t em pt s  t o  d o  s o ,  t h e 

d es i g n at ed  s t a f f  m em b er  m ay adm i ni s t e r  th e  r i s k  a ss e s sm en t  o r  s c r een in g  t oo l  

w i t h ou t  s u ch  co n s ent .   I f  a  r i sk  a s s es s men t  o r  s c r een i n g  t oo l  i s  ad mi n is t e r ed  

w i t h ou t  t h e p a ren t  o r  g u a rd i an ’s  co n s ent ,  a s  s o o n a s  co n t ac t  wi th  t h e p a rent  o r  

g u a rd i an  i s  m ad e ,  t h e d es i g n a t ed  s t a f f  m em b er  sh a l l  n o t i fy  th e  p a rent  o r  g u a rd i an  

o f  th e  adm i ni s t r a t io n  o f  s u ch  a s s es s m ent  o r  s c r een i ng  t o ol  an d  p ro vi d e  t o  th e  

p a ren t  o r  g u a rd i an  al l  in fo rm a t i o n  o b t ai n ed  f rom t h e r i s k  a s s e ss m ent  o r  s c r een i ng  

t o o l  adm i ni s t e r ed  t o  t h e s t u d ent .    

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  r ev i s ed  0 8 / 14  

R ev i s ed  0 9 / 16 ;  0 9/ 2 2  

S E CT IO N S 
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 Wi t h  p a ren t al  p e rm is s io n ,  e l i g i b l e  s t u d ents  w ho  can  com p l et e  g r adu a t io n  

r eq u i r em en ts  a s  p r e s c r i b ed  b y  th e  bo a rd  a r e  e l i g i b l e  t o  b e r e l ea s ed  f ro m s ch o ol  

d u r i n g  t h e r eg u l a r  s ch o o l  d ay  t o  at t en d  cl a ss e s  a t  a  R eg ent ' s  u ni v e r s i t y ,  co mm u ni ty  

co l l eg e,  t ech ni ca l  co l l eg e,  vo ca t i on a l  ed u ca t i o n a l  s ch oo l  o r  Was h bu rn  U ni v e r s i t y .  

 C o n cu r r ent  En ro l l m ent  

 A  s tu d en t  en ro l l ed  i n  g r ad es  10 ,  1 1  o r  1 2 ,  o r  a  g i f t ed  chi l d  in  g r ad es  9  

t h ro u gh  1 2  w h o h as  d em on s t r at ed  t h e ab i l i t y  to  b en e f i t  f r om p a r t i c i p a t i o n  i n  th e  

r eg u l a r  cu r r i cu l a  o f  e l i g ib l e  po s t s eco n d a ry  ed u ca t io n  i n s t i tu t i o n s ,  m ay  app l y  t o  

t h e p r i n ci p a l  fo r  p e rm is s i o n  t o  en ro l l  a t  an  e l ig i b l e  p os t s econ d a ry  ed u ca t i o n  

i n s t i tu t io n .  

 T h e  d i s t r i c t  m ay en t e r  i n to  an  ag reem ent  wi t h  t h e  co l l eg e  fo r  t h e  p u rp os e  

o f  a l l o w in g t h es e s t u d ent s  t o  r ece i v e d u al  c r ed i t .  
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I D F A A th l e t i c s  I D F A 

 A n y  d i s t r i c t  e l em en t a ry  o r  m id d l e  s ch oo l  th a t  i n c l ud es  any  o f  th e  g r ad es  

s i x  t h ro ug h n i n e m ay co n d u ct  a t h l e t i c  p r ac t i ce  d u r i n g  t h e s ch oo l  d ay  o nl y  a t  t im es  

w h en  o n e o r  m o re e l ec t iv e  acad emi c  cou r s es  o r  a  s t ud y  p e r i o d  i s  o f f e r ed  t o  

s t u d ent s .  

 D i s t r i c t  h i g h  s ch o ol / s  s h a l l  n o t  co n d u ct  a th l e t i c  p r ac t i ce  d u r i n g  t h e  

s ch o o l  d ay ,  an d  p rac t i ce  s h al l  n o t  b e co unt ed  fo r  c r ed i t  o r  a s  a  p a r t  o f  t h e  s ch o ol  

t e rm .  

 D i s t r i c t  s ch o ol s  s h a l l  n ei t h e r  o f f e r  c r ed i t  f o r  a t h l et i c  p r ac t i ce  no r  co u nt  

a t h l e t i c  p r ac t i ce  a s  a  p h ys i ca l  ed u ca t i o n  co u r s e .  
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I E I n s tru c t i on al  A rran g em en ts  I E  

 E ach  b u i l d in g  p r i n c i p al  s h al l  o rg an i ze th e i n s t ru c t io n a l  p ro g ram i n  a  m an n e r  

co m p a t i b l e  w i t h  t h es e  po l i c i e s .  

 C l a ss  S i ze 

 C l a ss  s i ze  s h al l  b e  d et e rm in ed  by :   c l a ss  en ro l l m ent ,  t e ach e r  av ai l ab i l i t y ,  

b u d g e t  an d  f ac i l i ty  l im i t a t io n s .  

 S ch ed ul i n g  fo r  In s t ru c t i o n  

 C l a ss  s ch ed ul e s  sh a l l  b e d ev e l o p ed t o  m ee t  d i s t r i c t  i n s t ru c t i o n a l  g o a l s  an d  

l ea rn i n g  o bj ec t iv es .   

 P r e - en ro l lm en t  

 T h e  adm i ni s t r a t io n  s h al l  d ev e lo p  an d coo rd i n a t e  p r e - en rol lm en t  ac t i v i t i e s  

each  s p r in g .  
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I EB C h a rter  S cho o ls   I EB 

 T h e  b o a rd  m ay co ns i d e r  a  p et i t i on  fo r  c r ea t i o n  o f  a  ch a r t e r  s cho o l  i f  th e  

p e t i t i o n  m ee t s  a l l  r eq ui r em ent s  o f  cu r r en t  l aw  an d r eg ul a t io n s .  
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 I F T ex tbo o ks ,  I ns t ru c t i on al  Ma ter i a l s  a nd  Med i a  C en ters  I F 
 (S ee  IK D an d  KN )  

 A l l  t ex tb o o ks ,  in s t ru c t io n a l  m a t e r i a l s  an d  t h e s e l ec t i o n  c r i t e r i a  fo r  d i s t r i c t  

m ed i a cen t e r  m a t e r i al s  s h a l l  b e  s u bj ec t  t o  b o a rd  app ro v a l .  

 T ex t b o ok s  an d  i ns t ru c t i o n al  m at e r i a l s  sh a l l  s u pp o r t  t h e d i s t r i c t ’ s  

i n s t ru c t io n a l  p ro g ram.   M edi a  cen t e r  m a t er i a l s  s h a l l  s up p o rt  an d  s u pp l em ent  t h e  

cu r r i cu l um ,  p rom ot e  wi s e  u s e  o f  l e i s u re  t im e ,  d ev e lo p  l i t e r a ry  d i s c r im i n at i on  and  

ap p rec i a t i on ,  an d  en co u rag e s t u d ent s  to  beco m e  p rod u c t i v e  ci t i zen s .  

 S e l ec t io n  C ri t e r i a :   T ext b o ok s  an d  In s t ru ct i o n al  M a t e r i a l s  

T ex t b o ok s  an d  in s t ru ct i on a l  m a t e r i a l s  s h al l  p ro v id e :  

 A n  e f f ec t i v e ed u ca t i o n  fo r  a l l  s t ud en t s ;  

 Fac t u a l  kn o w l edg e ,  l i t e r a ry  ap p rec i a t i o n ,  ae s t h e t i c  v a l u es  and  et h i ca l  

s t an d a rd s ;  

 P r ac t i ce  fo r  s t u d ent s  t o  d ev e lo p  abi l i t i e s  i n  c r i t i ca l  t h in k in g ,  

co m m un i ca t i o n ,  m a th em a t i c s ,  and  s c i en ce  s k i l l s ;  

 I n fo rm a t io n  w hi ch  h e l ps  s tu d en ts  d ev e l op  an  ap p rec i at i on  o f  A m er i can 

cu l t u r a l ,  e t h ni c  an d  r ac i al  d i v e r s i t y ,  an d  ba l an ced  v i ew s  co n ce rn in g  i n t e rn at i o n al ,  

n a t i o n al ,  s t a t e ,  an d  l o ca l  i s s u es  and  p ro b lem s ;  an d  

 S u f f i c i en t  f l ex i b i l i t y  fo r  m ee t in g  th e  s pec i a l  n eed s  o f  i n di v i du a l s  and  

g ro u p s .  

 T h e  su p e r i n t en d en t  sh a l l  d ev el o p  s e l ect io n  p ro ced u res  w h i ch  m ee t  t h e 

ab o v e  c r i t e r i a ,  w h i ch  s h al l  i n cl u d e  a  r ev i ew  o f  av a i l ab l e  m a t e r i a l  b y  app ro p r i at e  

s t a f f  m em b er s .  

 S e l ec t io n  C ri t e r i a :   M edi a  C ent e r  M at e r i a l s  

 M a t e r i a l s  s h a l l  b e ch os en  fo r  accu racy ,  a r t i s t i c  q u a l i ty ,  f o rm a t ,  and  
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I F T ex tbo o ks ,  I ns t ru c t i on al  Ma ter i a l s  a nd  Med i a  C en ters  I F -2  

au t h o r i t a t i v en es s .   M a t e r i a l s  sh a l l  b e ch osen  o n  v a r i o us  r eadi n g  l ev el s  p r e s ent i ng  

d i f f e r en t  p o in t s  o f  v i ew ,  in c l ud i n g  cu r r ent  i s s u es .  

 B o o ks  an d  o t h e r  m edi a  m a t e r i a l s  s h al l  b e ev a l u a t ed  b e fo re p u rch as e ,  e i t h e r  

t h ro u gh  d i r ec t  ex am i n at i on  o r  b y  u s i ng  r ep u t abl e ,  u nb i a s ed ,  p ro f e s s i o n al l y  

p r ep a red  s e l ec t i o n  t o ol s .  

 T h e  m ed i a cen t e r ( s )  s h a l l  o b t ai n ,  p ro cess ,  an d  ci r cu l a t e  m a t e r i a l s  an d  

eq u i pm en t  and  p ro vi d e r e f e r en ces  an d  o t h e r  s e rv i ces  t o  s t ud en ts  an d  f acu l t y .   

M ed i a  s p ec i a l i s t s  sh a l l  w o rk  t ow ard  p rov id i n g  r e s o u rces  s o  t h at  s t u d e nt s  h av e  an  

o p p o r tu n i t y  t o  ach i ev e  h i g h  l ev e l s  o f  p e r fo rm an ce .  

 C o l l ec t io n  D ev e l o pm en t  

 T h e  m ed i a co l l ec t io n  s h al l  b e d ev e lo p ed sy s t em at i ca l l y ,  b e  w el l  b al an ced  

i n  co v e rag e  o f  s u bj ec t s ,  and  i n cl u d e  v a r i o us  t yp es  o f  m a t e r i a l s  an d  d iv e r s e  co nt en t  

i n  m ul t ip l e  fo rm at s .  

 T h e  col l ec t i o n  s h al l  r e f l ec t ,  en h an ce ,  and  co m p l em en t  th e  b ro ad  i n t e r e s t s 

r ep re s en t ed  i n  t h e cu r r i cu l u m.   T h e  co l l ec t i o n  s ho u ld  b e  l a rg e en ou g h t o  a l l o w 

m a t e r i a l s  t o  b e  p l aced  i n  c l a ss ro om s fo r  ex t en d ed p e r io d s  o f  t i m e.  

 C h a l l en g es  o f  M a t e r i al s  

 A n y  s t ud en t ,  p a r en t ,  o r  l eg a l  gu a rd i an  o f  a  s tu d en t  cu r r ent l y  en ro l l ed  i n  

t h e  d i s t r i c t  h avi n g  a  co m pl a i n t  abo u t  t ex t b o ok s ,  m ed i a cen t e r ,  o r  o t h e r  

i n s t ru c t io n a l  m a t e r i al s  sh a l l  m ee t  wi th  th e  t each e r ,  m ed i a  sp ec i a l i s t ,  o r  p r i n ci p a l .  

I f  t h e co n ce rn  i s  ad d ress ed  t o  a  t each e r  o r  m ed i a s p ec i al i s t ,  t h ey  sh a l l  r epo r t  th e  

m a t t e r  to  t h e p r i n c i p al .   I f  t h e m at t e r  can no t  b e r e s o lv ed ,  t h e p r i n c i p al  s h al l  n o t i fy  

t h e  s u p e r in t en d ent  an d  a s k  t h e  co m pl a i n ant  t o  co mp l e t e  a  r eq u es t  f o r  r ev i ew  fo rm 

w h i ch  i s  av a i l ab l e  th ro u gh  bu i l d in g  p r i n cip a l s  o r  a t  t h e d i s t r i c t  o f f i ce .   A f t e r   

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I F T ex tbo o ks ,  I ns t ru c t i on al  Ma ter i a l s  a nd  Med i a  C en ters  I F -3  

r ece i v i n g  th e  com pl e t ed  fo rm ,  t h e s u p e r in t en d ent  s h a l l  r ev i ew an d con s id e r  t h e  

r eq u es t .  

 I f  th e  i s s u e o ut l i n ed  in  t h e r equ es t  i s  no t  r e s o lv ed  a f t e r  r ev i ew by t h e 

s u p e r i n t en d ent ,  th e  r eq u es t e r  m ay  s eek  r ev i ew  by  t h e  b o a rd .  I f  t h e  b o a rd  ch o o s es  

t o  co ns i d e r  t h e  r eq u es t ,  i t  s h al l  fo rw ard  a l l  app ro p r i at e  w r i t t en  m a t e r i a l s  to  a  

r ev i ew  com mi t t ee.  

 C o mp o s i t i o n  o f  R evi ew  C om mi t t ee  

 Wh en  a  r ev i ew co mm it t ee  i s  es t ab l i s h ed  t o  h an dl e  r eq u es t s  fo r  r ev i ew 

co n ce rn i n g  t ex tb o o ks ,  m ed i a  cent e r ,  o r  i n s t ru c t i o n a l  m at e r i a l s ,  t h e  r ev i ew  

co m mi t t ee s h al l  b e co m po s ed o f :  

 T h e  b u i l d in g  p r i n c ip a l ,  l i b r a ry  m edi a sp ec i a l i s t ,  t w o su b j ec t  a r ea 

s p ec i a l i s t s ,  t w o com mu n i t y  m em b er s ,  and  on e s tu d en t .  I f  t h e r eq u es t  f o r  r ev i ew  

p ro p o s es  t h a t  t h e m a t e r i a l  i s  i n ap p rop r i a te  fo r  mi n o rs ,  t h e s t u d ent  r ep re s en t at i v e 

m ay b e l e f t  o f f  t h e com mi t t ee.  T h e sup e r i n t en d en t  sh a l l  b e  r e sp o ns i b l e  fo r  

ap p o i n t i ng  r evi ew co mm it t ee m emb er s ,  u nl e s s  o th e rw i s e d e t e rm i n ed b y  t h e  bo a rd  

o n  a  ca s e -b y -cas e  b as i s .  

 P u rvi ew  o f  R ev i ew Co mm it t ee  

 T h e  r ev i ew com mi t t ee s h al l  ex ami n e  and  ev a l u a t e  t h e m at e r i a l  a s  a  w ho l e,  

co n s i d e r  t h e  d i s t r i c t ’s  p ol i cy ,  p ro ced u res ,  and  p hi l os o ph y  fo r  s e l ec t i o n  o f  

t ex t b oo k,  i n s t ru c t i o n  m at e r i a l s ,  an d  m edia  cen t e r  m a t e r i a l s ;  w e i gh  s t r en gt h s  an d  

w eak n es s es ;  an d  fo rm  o p in i on s  b as ed  u pon  th e  s e l ec t io n  c r i t e r i a .  

 Wr i t t en  R ep o r t  

 Wi t h in  30  d ay s  o f  r ece i v i n g  acces s  to  t h e ch a l l en g ed m a t e r i a l s ,  t h e  r ev i ew 

co m mi t t ee s h al l  r ev i ew t h e m at e r i a l  and  p rep a re  a  w r i t t en  r ep o rt  con t a i n i n g  

co n c l u s i o n s  and  r ecom m en d at i on s  fo r  t h e b o a rd  o f  ed u cat i o n ;  
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 I f  t h e  b o a rd  r ece i v es  s i mu l t an eo u s  ch a l l en g es  o f  m ul t ip l e  m a t e r i a l  o r  i f  

c i r cu m st an ces  r end e r  th e  30 -d ay  t im e l i n e  im p rac t i cabl e ,  t h e b o a rd  m ay  ext en d th e  

co m mi t t ee ’ s  d eadl i n e to  com pl e t e  i t s  r ev i ew .  

 N o  r ev i ews  w i l l  b e  con d u c t ed  d u r i ng  s u mm er  b r eak  o r  w h en s ch oo l  i s  n o t 

i n  s e ss io n  fo r  o n e  w eek  o r  l on g e r .   T h e t i m e l i n e  fo r  any  r ev i ew s h al l  b e  t o l l ed  

d u r i n g  su ch  b reak s .  

 B o a rd  R evi ew  and  A ct i on  

 T h e  b o a rd  s h a l l  r ev i ew  t h e  r ecom m end a t i o n  o f  th e  r ev i ew  com mi t t ee 

w i t h i n  3 0  d ay s  o f  r ece i p t  th e r eo f  an d  m ay accep t  th e  r ev i ew co mm it t ee ’ s  

r eco m m en d a t i o n ,  r e j ec t  th e  r ev i ew  co mm i t t ee ’ s  r eco mm en d at i on ,  o r  m ak e  i t s  o w n 

d e t e rm i n at i on  r eg a rd i n g  th e  ch al l en g ed boo k  o r  m a t e r i a l .  

 T h e  d ec i s i on  o f  t h e  b o a rd  i s  f in a l .  

 R em o vi n g C h a l l en g ed M at e r i a l s  

 C h a l l en g ed m at e r i a l s  m ay b e r em o v ed f rom  u s e d u r i n g  th e  r ev i ew  p e r i o d 

a t  th e  d i s c r e t i o n  o f  t h e su p e r i n t en d ent .  

 Im p ac t  o f  S im ul t an eou s  R equ es t s  

 I f  m o re t h an  o n e r eq u es t  f o r  r ev i ew i s  r ece i v ed  s i m ul t an eou s ly ,  o r ,  i f  on e 

o r  m o re r eq u es t s  fo r  r ev i ew  i s  r ece i v ed  w hi l e  ano t h e r  r ev i ew  i s  p en di n g ,  t im e l i n es  

e s t ab l i s h ed  i n  t h i s  p ol i cy  m ay b e ext en d ed  b y  th e s u p e r i n t end en t  o r  t h e bo a rd  t o  

a l l o w th e  r equ es t s  t o  b e p ro cess ed  i n  t u rn .   Wh en m o re  t h an  on e  r equ es t  f o r  r ev i ew  

i s  r ece i v ed  o n  t h e s am e bo o k o r  m a t e r i a l ,  su ch  r eq u es t s  m ay b e con s ol i d at ed  t o  

r ed u ce  r ed u n d an cy  i n  r ev i ew o f  an y  s t ag e o f  th i s  p ro cess .  
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 ________________________________________________________________________ 

 ________________________________________________________________________ 

3. Please identify the objectionable material.  (Please be specific; cite pages or items.) 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

4. What is the basis for your objection to the specific sections or parts identified?  

 ________________________________________________________________________ 

 ________________________________________________________________________ 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

5.      What do you believe is the major theme of this material? 

 _______________________________________________________________________ 

 ________________________________________________________________________ 

6. What would you recommend the school do with this material? 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

7. In its place, what material of equal educational quality would you recommend? 

 ________________________________________________________________________ 

8. Additional comments:  

________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

________________________________________________________________________ 

 

Administrator _________________________ Signature of complainant____________________ 

Date received:___________________ 

 
KASB Recommendation – 12/21 
Boar d  Appr oved  03 /22 

 

 

 

 

 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 

I F BH O u ts id e  S p ea k ers   (S ee I KB ) I F BH 

 Wi t h  adm in i s t r a t i v e  ap p rov a l ,  ou t s i d e  s peak e r s  m ay  b e  i nv i t ed  to  m ee t  

w i t h  g rou p s  o f  s t u d ent s  a s  p a r t  o f  t h e ed uca t i o n a l  p ro cess .  

 S p eak e r s  sh a l l  b e  in fo rm ed o f  th i s  p ol i cy  an d  an y  ru l e s  wh en  th ey  a r e  

i n v i t ed  t o  m ak e  a  p r e s ent a t i on .  

 O u t s i d e  s p eak e r s  s h o ul d  b e  s e l ec t ed  s o  th a t  v a r i o u s  p oi n t s  o f  v i ew a r e  

p r e s en t ed .  

 T h e  t each e r / s po n so r  o r  any  m em b er  o f  th e  s ch o ol  adm i ni s t r a t i on  m ay  

i n t e r ru pt  o r  s u s p en d an y p ro ceed i ng s  i f  t he  s p eak e r  i s  n ot  ab i d i n g  by  t h es e ru l e s .  

 Wi t h  p r io r  bo a rd  app ro v a l  an  h o no ra r i u m may  b e  p a i d  to  ou t s i d e s p eak e r s .  
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I F C C o mmun i ty  R es ou rces  (S ee K F D ) I F C 

 T h e  u s e o f  com mu n i t y  r e so u rces  i s  en cou rag ed w h ere l eg i t i m at e  

ed u ca t i o n al  o b j ec t i v es  m ay  b e  ad v an ced.  

          Th e  l i cen s ed  s t a f f  sh a l l  m a in t a in  a  l i s t  o f  s u i t ab l e  co mm u ni ty  r e s o u rces  

w h i ch  m ay b e u s ed  fo r  f i e ld  t r i ps  an d  o t h er  ex cu r s io n s .  
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I F C B F i e ld  T r ip s    I F C B 

 U S D A p p rov ed  F i el d  T r i ps  

 F i e l d  t r i p s  m ay b e  ap p ro v ed  b y  t h e p r i n c ip a l  wh en  r eas on ab l e  

ed u ca t i o n al  o b j ec t i v es  can  b e e s t ab l i s h ed .   O ut  o f  s t a t e  t r i p s  wi l l  b e  app ro v ed in  

ad v an ce  b y  th e  B O E.  

 A d v an ce r eq u es t s  f o r  f i e l d  t r i ps  i n cl u din g  t r an sp o r t at i on  an d  o t h e r  

r e s o u rce  n eed s  s h al l  b e  s u bm i t t ed  b y  t h e t each e r  t o  t h e  p r i n ci p a l .   E ach  b u i l d i n g  

p r i n c i p al  sh a l l  d ev e lo p  a  fo rm to  n ot i fy  p aren t s  o f  a  f o r t h com i n g f i e l d  t r i p .   T h e 

fo rm  sh a l l  i n cl u d e  t h e  n a t u re  o f  th e  t r i p ,  d ep a r t u r e  t i m e,  exp ec t ed  r e tu rn  t im e ,  

n am e  o f  s po n so r ( s )  and  m o d e o f  t r av e l .   T h e fo rm s h al l  a l so  i n c l ud e  a  s p ace  

w h ere  a  p a rent  m ay a s k  th a t  a  ch i l d  b e ex cu s ed  and  t h e r ea s o n s  fo r  th e  ex cus e .  

 N o n -S an ct i o n ed  F i el d  T r i ps  

 N o n - s an c t i o n ed f i e l d  t r ip s  o rg ani zed  b y  emp l o y ees  ac t i n g  a s  

i n d ep en d ent  co nt r ac t o r s / ag en ts  i n vo l v i ng  s t ud en t s  o n  a  v ol u nt ee r ,  s e l f -

s u p p o rt i ng  b as i s  a r e  no t  ap p ro v ed  by  t h e  b o a rd  an d  a r e  no t  co n s i d e red  a  p a r t  o f  

t h e  cu r r i cu lu m.  T ot a l  r e s p on s ib i l i ty  fo r  p r i v a t e ly  p l ann ed f i e l d  t r i ps  o r  t ou r s  

r e s t s  wi t h  t h e i nd i v i d u al ( s )  an d  ag en cy  sp o n s o ri n g  t h em .   Th e  d i s t r i c t  a ss u m es  

n o  l eg a l  o r  f i n an ci a l  r e s p o ns i b i l i t i e s  fo r  no n - s an c t i o n ed f i e ld  t r i ps .  

 E v e ry  at t emp t  sh o u ld  b e m ad e to  s ch edu l e  n o n - bo a rd  ap p ro v ed t r i ps  

d u r i n g  w eek en ds  an d / o r  v aca t i o n  p e r io d s .   I f  t r av e l  a r r an g em ent s  n eces s i t a t e  th a t  

s o m e  s ch o ol  d ays  a r e  m i ss ed ,  n o rm a l  p ro ced u res  fo r  s t a f f  an d  s tu d en ts  abs en ces  

m u s t  b e  fo l l o w ed .  
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I F C B F i e ld  T r ip s    I F C B -2 

 N o n - s an c t i o n ed F i e ld  T ri p s ( con t in u ed )  

 I f  r ec ru i t m en t  o f  s t u d en t s  i s  so u g ht  t h roug h  th e  s cho o ls ( s ) ,  t h e  r eq u es t  

f o r  r ec ru i tm en t  s h al l  b e  m ad e  i n  acco rd an ce  w i th  t h os e  o f  p r i v at e  c i t i zen s .   

R ec ru i tm en t  e f fo r t s  m ay no t  o ccu r  d u r i n g  c l a s s  t i m e o r  t h e emp l oy ee ' s  w o rk  d ay .  
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I H A G ra di ng  S ys tem I H A 

 T h e  d i s t r i c t  sh a l l  h av e  b o a rd -ap p rov ed m e th o d s  fo r  a s s es s in g  an d r ep o rt i ng  

t h e  q u al i t y  o f  s t u d ent  acad emi c  p ro g ress .   I n fo rm a t io n  s h a l l  b e  p u bl i sh ed  i n  

ap p ro p r i a t e  h an db o ok s .  
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I H B H om ew o rk  I H B 

 H o m ew o rk  s h a l l  n o t  b e  u s ed  as  a  m eans  to  d i s ci p l i n e  s t u d ent s .   Ho m ew o rk 

s h a l l  b e a s s i g n ed a s  n eed ed to  r e in fo rce  l e s s o ns  i n t ro d u ced i n  th e  cl a s s ro om.  
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I H EA Ma k e-U p O pp o rtu ni t i e s   (S ee J BD  a nd  JD D)  I H EA 

 Wi t h in  t i m e l i mi t s  e s t ab l i s h ed  b y  th e  adm i ni s t r at i on ,  a l l  t e ach e r s  s h al l  

s u p pl y  m ak e -u p w o rk  as s ig n m en t s  w h en r eq u es t ed .   T h e t i m e  l im i t s  s h a l l  b e 

i n c l u d ed  i n  t h e s t a f f  an d  s t u d ent  h an d bo ok s  each  y ea r .  
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 IH F G ra du a ti on  R eq ui rem en ts  (S ee  J F CA )  I H F 

 T he  Boar d may adopt  g r aduat ion r equ iremen t s  exceeding the 

min imums se t  f or th  by s t a t e  r egu la t i on.  Un less  othe r wi se  pr ov ided  he r e in,  

i n  or de r  to  qua l i f y  f or  g r aduat ion,  t he boar d r equi r es each  cand ida t e t o  

ea r n  24  academic c r edi t s  of  a  t ype mee t ing  s t at e  and  di s t r i ct  r equ ir ement s .  

 E xcep t ions  may  be gr an t ed by the  board  t o  wa ive loca l  g r aduat ion 

r equ ir emen t s t ha t  ar e  i n  excess  o f  t he st a t e  min imum r equi r emen t s  f or  

s tuden t s  on a case  by case  bas i s .  

 T he  boar d sha l l  awar d a  s tuden t  a  d ip loma  i f  t he  s tuden t  i s  a t  l eas t  

17  year s  o ld ;  i s  enr o l l ed o r  r e s ides  i n  the  d i s t r i c t ;  was i n  cus tody of  t he 

Secr e t ar y  o f  t he Kansas  Depar tmen t  o f  Cor r ec t ions  ( KDOC),  t he Secr e t a ry  

f o r  DCF,  o r  a  f eder a l l y  r ecogn ized I nd ian  t r i be i n  t hi s  s t a t e  a t  any t ime  on  

o r  af t er  t he  s tuden t’ s  14 t h  b i r t hday;  and has  achi eved a t  l eas t  t he minimum 

h igh  schoo l  g r adua t ion  r equ ir ement s  adop ted  by  the s t a t e  boar d of  

educa t ion.  

 O ther  s i t ua t ions  wh ich may warr an t  wa iver  o f  g r adua t ion  

r equ ir emen t s i n  excess  of  t he minimum r equ i r emen t s  adop ted by the s t a t e  

boar d i nc lude ,  but  may  no t  be l imi t ed to ,  t he f ol l owing  ci r cumstances :  

•  I f  such s tudent  i s  an  adu l t  l ea r ner  whose  f ou r -year  cohor t s  have  

g r adua ted;  o r  
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IHF Graduation Requirements (See JFCA)      IHF 
 

•  i f  such s tudent  i s  at t ending  an a l t er na t ive  schoo l  or  pr ogr am and  has 

exper i enced h igh  mob i l i t y ,  t een  pr egnancy ,  l ong- t er m i l l ness ,  or  othe r  

ha r dsh ip condi t i ons .  
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I I  E du ca t io na l  T es t in g  P ro g ram  I I  
 (S ee  B C BK ,  B E,  C N,  CN A ,  I DA E,  I J ,  J F a nd  K BA)  
 

 T h e  d i s t r i c t  edu ca t i on a l  t e s t i n g  p ro gram  s h al l  co n s i s t  o f  m ul t i p l e  

a s s e s sm en t s .   Th es e  a ss e s sm en ts  sh a l l  in cl u d e ,  a s  a  m i ni mu m,  i n di v i d u a l  t each e r  

s u b j ec t  m a t t e r  t e s t s ,  d i s t r i c t  g ro u p ach i evem en t  t e s t s ,  and  s t a t e  r eq ui r ed  t e s t s .  

 T es t  In t eg r i t y  

 T h e  b o a rd  r eq ui r e s  a l l  l i c en s ed  s t a f f  m emb er s  t o  p ro t ec t  t h e in t eg r i t y  o f  t h e 

s t u d ent  as s e s sm en t  p ro cess .   H o n es t  adm i ni s t r at i on  o f  t h e t e s t  an d  accu ra t e  

r ep o r t i ng  o f  s t ud en t  achi ev em ent  t o  t h e  b o a rd ,  t h e  comm u n i t y  an d  t h e  s t a t e  o f  

K an s as  i s  n eces s a ry  to  m a i n t a i n  acco u nt ab i l i t y  m easu res .   A l l  s tu d en ts  and  s t a f f  

a r e  r eq u i r ed  t o  m a in t a in  a  h ig h  l ev e l  of  i n t eg r i ty  i n  t h e ad mi n is t r a t i o n  an d  

co m p l et i on  o f  s t u d ent  a s s e ss m ent s .  

 R ep o r t i n g  T es t  R es ul t s  

 T h e  s u p e r i n t end en t  s h a l l  r ep o rt  ann u a l ly  in  w r i t i n g  t o  th e  b o a rd  t h e  r es u l t s  

o f  th e  d i s t r i c t ' s  acad em i c ach i ev em en t  t es t i n g  p ro g ram .   S t at e  r equ i r ed  t e s t  r e s u l t s  

s h a l l  b e d i s ag g reg a t ed  as  r eq u i r ed  b y  cur r en t  r egu l a t i o n  an d  s h al l  b e  r e po r t ed  

an n u a l ly  t o  t h e b o a rd ,  d i s t r i c t  p a t ron s  an d  t h e S t a t e  Bo a rd  o f  Ed u ca t i o n .  
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I I A P er fo rm an ce-B as ed  C redi t s  I I A 

 A  s t u d ent  m ay ea rn  c r ed i t s  t o w ard s  h i g h  s ch o ol  g r ad u a t i o n  by  

d em o n s t r a t in g  m as t e ry  o f  t h e co u r s e o ut com es  t h ro ug h  a  p e r fo rm an ce  i n s t ru m en t .   

T h e  s t an d a rds  fo r  d es i g n in g  an d p as s in g  th e  p e r fo rm an ce  i n s t rum en t  sh a l l  b e  s e t  

s u f f i c i en t l y  h i g h  t o  en s u re c r ed i t s  ea rn ed  b y  su ch  m ean s  s h a l l  b e  equ i v al en t  to  

t h o s e o f f e r ed  i n  th e  f r am ew o rk  o f  t h e  C a rn eg i e  u n i t .  

 A  w r i t t en  r equ es t  t o  “ t e s t  ou t ”  o f  a  c l as s  m us t  b e  su b mi t t ed  p r i o r  t o  t h e 

b eg i n ni n g  o f  each  s em es t e r / y ea r .   A  s t u den t  m ay  no t  r equ es t  t o  “ t e s t  o u t ”  o f  a  

c l a s s  i n  w hi ch  h e  o r  sh e  i s  cu r r en t l y  en ro l l ed  o r  h as  b een  en ro l l ed .  

 T h e  r eq u es t  i s  to  b e  ev al u a t ed  w i t h in  3 0  s ch o o l  d ays  b y  a  r ev i ew com mi t t ee  

co m p o s ed  o f :  a  b ui l d i n g  ad mi n is t r a t o r ,  a  s ch o o l  co u ns e l o r ,  a  f acu l t y  m em b er  

ap p o i n t ed  b y  t h e p r i n c i p al ,  an d  t h e  s t ud ent s ’  p a r en t ( s )  o r  g u a rd i an ( s ) .  

 I f  t h e r eq u es t  i s  ap p ro v ed,  th e  cou r s e i ns t ru c t o r  w i l l  h av e 3 0  s ch o o l  d ay s  

t o  d es i g n  a  p e r fo rm an ce  i ns t rum en t  t h at  re f l ec t s  m as t e ry  o f  a l l  co u rs e  o ut co m es .   

C o mm erc i a l l y  av a i l ab l e  i ns t rum en ts  m ay  b e u s ed  i f  t h ey  co v e r  a l l  cou r s e  

o b j ec t iv es .  A p e r fo rm an ce  i n s t ru m en t  s h al l  b e  ap p rov ed  by  th e  p r i n c i p al .   Th e  

p r i n c i p al ,  i n  co n su l t a t i on  w i th  t h e i ns t ru ct o r ,  wi l l  d e t e rm in e  t h e s e t t i ng  an d  t h e 

t i m el i n es  fo r  t h e  adm i ni s t r at i on  o f  t h e  in s t rum en t ,  a s  w e l l  a s  t h e  c r i t e r i a  fo r  

s u cces s fu l  com p l et i on  o f  t h o s e t as k s .  

 T h e  s t u d ent  h as  1 0  s ch oo l  d ay s  in  wh i ch  th o s e  d es i gn a t ed  t a sk s  d ev e l op ed 

b y  t h e  t each e r  an d  ap p ro v ed b y  th e  adm i nis t r a t io n  m us t  b e p e r fo rm ed.   

 C red i t  f o r  s u ch  c l a s s es  s h a l l  b e  aw ard ed on l y  o n  a  p as s / f a i l  b a s i s .  S t ud en ts  

w i l l  b e  al l o w ed  o nl y  o n e  o p p o rt u ni t y  to  “ te s t  ou t ”  o f  an y  p a r t i cu l a r  c l a s s .   I t  w i l l  

n o t  b e  th e  r e s po n s i b i l i t y  o f  t h e  s ch o ol  o r  t h e i ns t ru c to r  t o  p ro v id e  in s t ru c t io n a l  

an d / o r  r ev i ew t i m e fo r  t h e  s tu d en t .   H o w ever ,  t h e o ut co m es ,  a s  no t ed  in  t h e d i s t r i c t  

cu r r i cu l um  g u id e ,  an d  c l a ss  s y l l ab u s  wi l l  b e  m ad e av a i l ab l e  
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I I A P er fo rm an ce-B as ed  C redi t s  I I A-2  

 G rad u a t i on  C red i t  T h ro ug h  In t eg ra t ed  C o ur s ew o rk  

 T h e  b o a rd  m ay a l lo w g rad u at i on  c r ed i t  for  in t eg ra t ed  acad em i c o r  ca r ee r  

an d  t ech ni ca l  ed u ca t i o n  cou r s e w o rk .   Th e t each e r  aw ard in g  acad emi c c r ed i t  s h a l l  

b e  fu l ly  l i cen s ed  an d  m ay  wo rk  col l ab o rat iv e l y  wi t h  an o th e r  i ns t ru ct o r  t o  d ev e l o p  

a  co u r s e  p l an  fo r  i ns t ru c t i o n .   T h e  t each e r  s h a l l  m o ni t o r  th e  s t u d ent ' s  p ro g res s  

an d  l ev e l  o f  ach i ev em ent .   T h e p l an  wi l l  b e r ev i ew ed p e r i od i ca l l y  t o  m ai n t ai n  

r i g o r  an d  r e l ev an ce .   

 C red i t  Th ro u gh  Al t e rn a t i v e E d u ca t i o n al  Op p o r t un i t i e s   

 S t ud en t s  en ro l l ed  i n  g r ad es  s i x  t h ro u g h t w e l v e m ay ea rn  cou r s e c r ed i t s  

t h ro u gh  a l t e rn a t iv e  ed u ca t i o n  o p p o rt u ni t i e s  w i t h  s p on s o r i n g  ent i t i e s .  Fo r  t h e 

p u rp o s e o f  t h i s  p ol i cy ,  t e rms  h av e  t h e fo l lo w i n g m ean i n gs .  

*  " Al t e rn a t i v e  edu ca t io n a l  o p po r t u ni ty "  m ean s  i n s t ru c t i o n  t h at  p r i m ar i l y  o ccu r s  

o u t s i d e t h e c l a ss ro o m wi t h  a  s p on s o r i n g  en t i t y .  

*  " Sp o n so r i ng  en t i t y"  m ean s  a  bu s in es s ,  n ot - fo r -p ro f i t  o rg ani za t io n ,  n o np ro f i t  

o rg an i za t io n ,  t r ad e a ss o c i a t i o n ,  p a r ent  o f  a  s t u d ent ,  t e ach e r ,  o r  ad mi n is t r a t o r  t h a t  

p a r t n e r s  w i th  a  s ch o ol  d i s t r i c t  t o  p ro vi d e an  a l t e rn a t iv e  ed u cat i on a l  o p po r t u ni ty  

t o  s t ud en ts .  

 E l i g i b i l i t y  R equ i r em ent s  fo r  Sp o n so r i ng  En t i t i e s  

 T h e  b o a rd  m ay  accep t  a  p r o po s a l  f ro m a s po n s o r in g  en t i t y  i f  th e  al t e rn a t i v e 

ed u ca t i o n al  o p p o rt u ni t y  p rov i d ed  by  t h e  sp o n s o r i n g  en t i ty  p ro v id es  an  ad di t i o n al  

l ea rn i n g  op p o rt u ni t y  fo r  s t ud en t s  t h roug h a  wo rk -b as ed ,  p r e - ap p rent i ce s hi p ,  

ap p ren t i ce s hi p ,  i n t e rn s hi p ,  i nd u s t ry  ce r t i f i ca t i o n ,  o r  com m un i ty  p ro g ram ;  an d  

e i t h e r  t h e  p ro p os a l  i s  ap p rov ed  by  t h e  s t a t e  b o a rd  o f  ed u ca t io n  a s  an  a l t e rn a t iv e  

ed u ca t i o n al  o p p o rt u ni t y ,  o r  i t  com p l i e s  w i t h  th e  r eq ui r em en ts  o f  t h i s  p o l i cy  

r eg a rd i n g  s u ch  op p o r tu n i t i e s .  
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  R eq u i r em en t s  fo r  th e  P ro vi s i o n  o f  A l t e rn a t i v e E d u ca t i o n al  Op p o rt u n i t i es  

 E ach  ap p ro v ed a l t e rn a t iv e  ed u ca t i o n a l  o ppo r t u ni t y  w i t h  a  s po n s o r i n g  en t i t y  

s h a l l  b e m an ag ed an d d i r ec t ed  b y  a  l i cen s ed  t each e r  em pl o y ed by  t h e  s ch o ol  

d i s t r i c t .  Th e  t each e r  m ay  w o rk  co l l ab o ra t iv e l y  wi t h  t h e p r i n ci p a l ,  t h e  sp o ns o r i ng   

en t i ty ,  o r  an ot h e r  t each e r  t o  d ev e l op  a  cou r s e  p l an  fo r  i n s t ru c t i o n  wi t h  l ea rn i n g  

o u t com es  id en t i f i ed .  T h e t each e r  sh a l l  m on i t o r  t h e s t u d ent ' s  p ro g res s  an d  l ev el  o f  

ach i ev em en t  b as ed  on  t h i s  p l an .  T h e p l an  w i l l  b e r ev i ew ed p e r io d i ca l l y  an d   

ad j u s t ed  a s  n eed ed  t o  p rom o t e a  qu a l i t y  l ea rn i n g  ex p e r i en ce .   T h e  p r i n c ip a l  s h a l l  

p ro v i d e a  r ep o rt  an nu a l ly ,  o r  as  r eq u es t ed ,  t o  t h e s u p e r i n t end en t  ev a l u at i ng  th e  

ad d i t i o n a l  edu ca t i on a l  o p po r t un i ty  p ro vi ded  to  p a r t i c i p a t in g  s t u d ent s  an d  m ak i n g  

r eco m m en d a t i o ns  to  th e  s up e r i n t en d ent  o n  co n t i n u at i o n ,  t e rmi n a t i o n ,  o r  

m o d i f i ca t io n  o f  t h e o p po r t un i ty .  

 P ro ces s  fo r  S ub mi t t i ng  a  P rop o s al  fo r  an  A d di t io n a l  E du ca t i on a l  

O p p o r t un i t y  

 S p o ns o r in g  en t i t i e s  w is h in g  to  p a r t n e r  wi t h  t h e d i s t r i c t  to  p ro vi d e 

ad d i t i o n a l  ed u ca t i o n a l  o p po r t un i t i e s  t o  s tu d en t s ,  s h a l l  su b mi t  a  p ro po s a l  t o  t h e 

s u p e r i n t en d ent  o ut l i n i ng  th e co n t ac t  i n fo rm a t i on  an d c r ed ent i a l s  o f  t h e p e r so n ( s )  

t h a t  w ou l d  b e wo rk i ng  d i r ec t l y  w i t h  t h e s t u d en t  p a r t i c i p an ts  i n  t h i s  ex p e r i en ce ;  

ed u ca t i o n al  g o a l s  f o r  t h e p a r tn e r s h ip ;  any  t i m e,  p l ace ,  m an n e r ,  an d  n um b er  o f  

p a r t i c i p ant  r e s t r i c t io n s  r eg a rd i n g  ho w th e  l ea rn i ng  o p po r t u ni ty  w o u ld  b e  

p ro v i d ed;  p ro p os ed  l ea rn i n g  ou t com es  fo r  p a r t i c i p a t i n g  s tu d en ts ;  an d  an y  d e t a i l s  

r eg a rd i n g  p re r eq ui s i t e  co u r s ew o rk ,  ce r t i f i ca t i o n ,  o r  exp e r i en ce a  can d i d at e  fo r  

t h i s  exp e r i en ce  sh o ul d  p o ss es s  p r i o r  t o  en t e r i n g  th e  p rog ram.  
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 C r i t e r i a  fo r  E v al u a t i n g  Su ch  P rop o s a l s  

 P r i o r  to  m aki n g  a  r eco m m end a t io n  t o  t he  b o a rd  o n  wh e t h e r  t h e d i s t r i c t  

s h o ul d  p a r t n e r  wi t h  o r  con t in u e  t o  p a r t n e r  w i t h  a  s p on s o ri n g  en t i t y ,  t h e 

s u p e r i n t en d ent  s h a l l  r ev i ew th e  p ro p os ed  a l t e rn a t iv e  edu ca t i on a l  o pp o r tu n i t y  in  

co m p ar i so n  w i t h  t h e b o a rd  app ro v ed cu r r icu l u m and g o al s ,  co n su l t i n g  o t h e r  s t a f f  

m em b er s  a s  n eces s a ry  i n  t h at  p ro ces s .   Be fo re  r eco m m end i ng  act i o n  t o  co nt i n u e 

s u ch  p a r t n e r s h i p  f ro m y ea r - t o -y ea r ,  t h e s up e r i n t en d en t  m ay s eek  an d s h al l  r ev i ew 

an y  av a i l ab l e  r epo r t s  o n  th e  o pp o r tu n i t y  pro v i d ed  b y  t h e p r in c i p a l  in  acco rd an ce  

w i t h  th i s  po l i cy .  

 T h e  b o a rd  sh o ul d  co ns i d e r  t h e r eco mm end a t i o n  o f  th e s u p e r i n t end en t  i n  

d e t e rm i ni n g  w h e t h e r  t o  p a r t n e r  w i t h  o r  co n t in u e p a r tn e r s h ip  w i t h  a  s p o ns o r in g  

en t i ty .  I n  o rd e r  fo r  t h e b o a rd  to  p a r t n e r  wi t h  a  s po n s o r i n g  ent i t y  an d  to  m a i n t a i n  

s u ch  p a r tn e r s h ip ,  t h e  s p o ns o r in g  ent i t y  mu s t  f i r s t  m ee t  th e  e l ig i b i l i t y  

r eq u i r em en ts  a s  o u t l i n ed  i n  t h e p ol i cy .  

 A d d i t i o n al  con s id e ra t i on s  w e i g hi n g  in t o  t h e  d ec i s i on  t o  p a r t n e r  w i t h  a  

s p o n so r i ng  en t i t y  m ay i n c l ud e ,  bu t  m ay no t  b e l i mi t ed  t o ;  w h e t h e r  t h e l ea rn i n g  

ex p e r i en ce  m ee t s  t h e cu r r i cu l a r ,  r ig o r ,  and  r e l ev an ce n eed s  o f  th e  s t ud en t  an d/ o r  

t h e  d i s t r i c t ;  q u a l i f i ca t i o ns ,  ex p e r i en ce ,  r ep u t a t io n ,  an d  r es p o ns i b i l i t y  o f  th e  

s p o n so r i ng  en t i t y  and / o r  i n di v i du a l s  t h a t  wo u l d  b e wo rk i ng  d i r ec t l y  wi t h  s t ud en t s ;  

r e l a t ed  cos t s  f o r  t h e d i s t r i c t ,  r eg a rd in g  t h e p ro v i s i o n  o f  t r an sp o r t at i on ,  eq ui p m ent ,  

h u m an  r es o u rces  t o  m o ni to r  th e  ex p e r i en ce,  e t c . ;  s p ace  an d  t i m e  co n s t r a i n t s  i f  th e  

ex p e r i en ce  w i l l  b e  p ro vi d ed  i n  d i s t r i c t  f ac i l i t i e s ;  s tu d en t  an d  s t a f f  s a f e ty ;  t h e  n eed  

fo r  and / o r  av ai l ab i l i t y  o f  i ns u ran ce co ve rag e ,  a s  ap pl i cab l e;  e f f ec t  o n  o t h e r  

d i s t r i c t  co u r s e o f f e r i n gs  and  ac t i v i t i e s ;  an d  s t u d ent  i n t e r e s t .   A s  t h e w e l f a r e  o f  

s t u d ent s  i s  o f  p a r am o u nt  i mp o r t an ce t o  t he  b o a rd ,  t h e d i s t r i c t  r es e rv es  t h e r i g ht   
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t o  co m pl e t e  b ack g ro un d ch eck s  o n  an y in di v i du a l s  w o rki n g  d i r ec t ly  wi t h  s t u d en t s  

o n  b eh a l f  o f  t h e s p on s o r i n g  en t i ty  and  t o  b as e d ec i s i o ns  o n  en t e r in g  o r  ex i t i n g  

s u ch  a  p a r tn e r s h ip ,  in  w h o l e o r  in  p a r t ,  on  t h e r e s u l t s  t h e r eo f .  

 D e t e rm i ni n g  t h e  C o u rs e  C redi t  t h at  May  B e  E a rn ed  T h rou g h  T h es e 

O p p o r t un i t i e s  

 T h e  s u p e r in t en d ent  m ay d ev e l op  p ro ced u res  fo r  r ev i ew o f  th e ex p e r i en ce 

an d  t h e aw ard  o f  c r ed i t  i n  acco rd an ce w i t h  bo a rd  ap p ro v ed cu r r i cu lu m.  T h e 

s u p e r i n t en d ent  m ay aw ard  c r edi t  f o r  t h e ex p e r i en ce  a s  d eem ed ap p ro p r i at e  fo r  

d i s t r i c t  e l ec t i v e  o f f e r i n g s  b as ed  o n  m ee t i ng  lo ca l  s t and a rd s  fo r  t h os e  o f f e r in g s .   

I n  o rd e r  fo r  an y  a l t e rn a t iv e  ed u ca t i o n al  exp e r i en ce  t o  b e ap p ro v ed fo r  c r ed i t  in  a  

s t a t e - r eq u i r ed  co u rs e ,  s u ch  ex p e r i en ce  m us t  m ee t  a l l  app l i cabl e  s t a t u t o ry ,  

r eg u l a t o ry ,  an d  K an s as  S t at e  B o a rd  o f  E d uca t i o n  ap p ro v al  s t and a rd s  fo r  aw ard  o f  

s u ch  c r edi t .  

 S t a t e  R ep o r t i n g  R eq u i r em en t s  

 T h e  s u p e r i n t end en t  o r  t h e  su p e r i n t en d ent ' s  d es i g n ee  sh a l l  m ak e r ep o r t s  to  

t h e  K ans as  S t at e  D ep a r tm en t  o f  E d u ca t i o n  a s  r equ i r ed  t h e r eb y.  S u ch  r ep o rt s  w i l l  

i n c l u d e in fo rm a t i o n  r eg a rd in g  t h e  al t e rn a t iv e  ed u ca t i o n a l  o pp o r t un i t i e s  o f f e r ed  a t  

each  s ch oo l ,  th e  n am es  o f  s p on s o r in g  ent i t i e s ,  th e  n u mb er  o f  s tu d ent s  p a r t i c i p at i n g  

i n  s u ch  o pp o r t un i t i e s ,  an d  c r ed i t s  ea rn ed .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  

R ev i s ed  0 9 / 22  

S E CT IO N S 
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Gear y Coun ty School s  USD 475 p r ovides  compute r  sys t ems,  i nc lud ing 

access  t o  t he I n t er ne t ,  t o  maximize t he educa t iona l  benef i t s  of  s t uden t s and 

s t a f f  t o  bet t e r  pr epar e t hem f or  oppor tun i t i e s  to  pr ob lem so lve,  manage,  and 

r e t r i eve  i nf or mat ion ,  t h ink  c r eat ive ly ,  and  communica t e  ef f ect ive ly .  Di s t r i c t  

computer  sys t ems and i ssued e l ec tr oni c  devices  ar e  f or  educa t iona l  and 

bus iness  use  only.  Al l  i n fo r mat ion cr ea t ed  by s tuden t s  or  employees  s tor ed 

on  Di s t r i c t  compute r  sys t ems  sha l l  be cons ide r ed d i s t r i c t  p roper ty  and  sha l l  

be  sub ject  t o  unannounced mon i to r ing by d i s t r i c t  admin i s t r a tor s .  

Unaccep tab l e use  by  s tuden t s  may  r esu l t  i n  d i sc ip l ina r y ac t i on,  up  to  and  

inc lud ing expu l s ion ,  or  s t a f f ,  up  t o  and includ ing  t e r mina t ion ,  f or  v io l at i on 

o f  t h i s po l i cy.  A per son us ing el ec t r oni c  med ia f o r  t e r r o r i s t  act i v i t i e s wi l l  

be  sub jec t  to  l ega l  ac t i on.  

      
 D i s t r i c t  com p ut e r  s y s t em s  an d i s s u ed  e l ec t ro n i c  d evi ces  in c l u d es ,  b u t  i s  

n o t  l im i t ed  t o ,  h a rd w are ,  s o f t w are ,  d a ta ,  com mu n i ca t i o n  l i n es  an d  d ev i ces ,  

t e rm i n al s ,  p r i n t e r s ,  C D/ D V D d evi ces ,  PD A s ,  ph o n es ,  sm ar t p ho n es ,  cam eras ,  

Smartboards,  p ro j ect o r s ,  m u l t im ed i a d evi ces ,  s to r ag e  d evi ces ,  s e rv e r s ,  w o rk s t a t i o n s ,  

p e r s o n a l  com p ut e r s ,  t ab l e t s ,  t h e  In t e rn e t  an d  o th e r  i n t e rn a l  o r  ex t e rn al  n e tw o rk s .  

T h i s  i n c l ud es  an y  o t h e r  d ev i ces  th a t  m ay  b e u s ed  t o  co nn ec t  to  t h e US D 47 5 

n e t w o rk  o r  e l ec t ro ni ca l ly  s t o r ed  US D 4 7 5 m a t e r i a l .   

  T h e  ad mi n is t r a t i o n  m ay co n du c t  p e r i o di c  au d i t s  o f  so f t w are  i n s t a l l ed  o n  

d i s t r i c t  eq ui pm en t  t o  v e r i fy  l eg i t i m a t e us e .  Fa i lu r e  t o  t u rn  i n  a  d evi ce  wh en  

r eq u es t ed  m ay r e s ul t  in  t h e  em pl o y ee  o r  s tu d en t  b e in g  ch a rg ed  t h e fu l l   
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r ep l acem en t  cos t .  A d d i t io n a l l y ,  i f  s t o l en ,  a  r ep o r t  s h o ul d  b e  f i l ed  w i th  t h e  lo ca l  

l aw  en fo rcem ent  ag en cy.  

 U s e  o f  t h e co m pu t e r  s y s t em i s  a  p r i v i l ege  an d  n o t  a  r i g h t .   S t u d ent s  an d  

em p l oy ees  s h a l l  h av e n o  exp ec t a t io n  o f  p r i v acy  w h en us i ng  d i s t r i c t  e -m a i l ,  

n e t w o rk  o r  o t h e r  o f f i c i a l  co mm u ni ca t i on  sy s t ems .   A n y e -m a i l ,  n e t w o rk ,  co mp u t e r  

ap p l i ca t i o n ,  o r  in fo rm a t i o n  i n  d i s t r i c t  com p u t e rs  o r  co m pu t e r  s ys t ems  i s  su b j ect  

t o  m o ni to r i n g  by  t h e ad mi n is t r a t i o n .     

 T ech n o l og y p ro t ec t i on  m eas u res  (o r  In t e rn e t  f i l t e r s ) ,  t o  t h e ex t ent  

p r ac t i ca l ,  sh a l l  b e  u s ed  t o  b lo ck  o r  f i l t e r  I n t e rn e t  acces s  (o r  o th e r  fo rms  o f  

e l ec t ro n i c  co mm u ni ca t io n s )  t o  i n ap p rop r i a t e  i n fo rm a t io n .  S p ec i f i ca l l y ,  a s  

r eq u i r ed  by  th e  C h i l d r en ' s  I n t e rn et  P ro t ec t i o n  A c t ,  b l o cki n g  s h a l l  b e  ap pl i ed  t o  

v i s u al  d ep i c t i o n s  o f  m at e r i a l  d eem ed o bscen e  o r  ch i l d  po rn o g rap hy ,  o r  to  any  

m a t e r i a l  d eem ed h a rm fu l  to  m in o r s .  U s e  o f  co mp u t e r  s ys t em s  t o  s end ,  po s t ,  o r  

d o w n lo ad  el ec t ro ni c  m es s ag es  o r  p i c tu r e s  t h a t  a r e  abu s iv e ,  ob s cen e ,  s ex u a l l y  

o r i en t ed ,  th r ea t en i ng ,  h a r a s s i n g  o r  cyb e r  b u l l i n g  i s  u n accep t ab l e .  U n accep t abl e  

u s e m ay r e su l t  i n  d i s ci p l i n a ry  ac t i o n  ( i . e .  c an ce l l a t i o n  o f  p r iv i l eg es ,  d e t ent i on ,  

an d  ex pu l s i o n ) .   

 T ech n o l og y  p ro t ec t i o n  m eas u res  m ay  b e  d i s ab l ed  o r ,  i n  t h e  ca s e o f  m i n o rs ,  

m i ni mi zed  on l y  fo r  b on a  f id e  r e s ea rch  o r  o th e r  l aw fu l  p u rpo s es  s ub j ec t  t o  s t a f f  

s u p e rv i s i on .  T o th e  ex t en t  p r ac t i ca l ,  s t eps  sh a l l  b e t ak en  to  p ro mo t e t h e s a f e t y  

an d  s ecu r i t y  o f  u s e r s  o f  th e  G ea ry  C ou n ty  Sch o o l  D is t r i c t  on l i n e  com p ut e r  n e t w o rk  

w h en  us i ng  el ec t ro ni c  m es s agi n g  an d m ed ia .  
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 I n  com p l i an ce w i t h  FE RP A an d C IPA g u ide l i n es ,  US D 4 7 5 i s  com mi t t ed  t o  

m ak i ng  ad v an ced t ech no l og y an d in c reas ed  acces s  t o  l ea rn i n g  o pp o r tu n i t i e s  

av a i l ab l e  to  a l l  s tu d en ts  an d  s t a f f  m em b ers .   

 A ccep t ab l e  Us e 

•  T h e  N e t wo rk  /  I n t e rn et  s h a l l  b e  us ed  fo r  r es ea rch  an d  ed u ca t i o n a l  pu rp o s es .  

T h e  u s e o f  t h i s  acces s  m us t  b e  i n  s upp o r t  o f  and  con s i s t en t  wi th  t h e  

ed u ca t i o n al  o b j ec t i v es  o f  th e  Di s t r i c t .  

•  A p p ro p r i at e  s ch o ol  con d u ct  i s  ex p ec t ed  wh en  us i ng  co m pu t e r s ,  t h e n e tw o rk  

an d  th e  In t e rn e t  

•  S t ud en t  u s e rs  wi l l  b e  su p e rv i s e d  

•  U s er s  wi l l  k eep  p as s w o rds  s ecu re  

•  U s er s  m ay en co u nt e r  m a t e r i a l  t h a t  i s  co n t ro v e r s i a l ,  in ap p ro p ri a t e ,  o r  

o f f en s i v e an d  sh a l l  r ep o rt  any  i n c id en ts  t o  t h e i r  t each e r  o r  im m edi a t e  

s u p e rv i s o r  

•  U s er s  m u s t  fo l lo w co p y r ig h t  l aw s  

•  U s er s  m u s t  fo l lo w s o c i al  m ed i a g ui d e l i n es  

 

 U n accep t ab l e  Us e   

•  E ach  us e r  i s  r e s p on s ib l e  fo r  h i s  o r  h e r  ac t i o n s  o n  t h e com p ut e r  s y s t em.  

P ro hi b i t ed  co n d u ct  i n c l ud es ,  b u t  n ot  l i m i ted  t o :  

•  S en d in g ,  p os t in g ,  o r  do w n lo ad i ng  e l ec t ron i c  m ess ag es  o r  p i c t u r e s  t h a t  a r e  

ab u s i v e,  o bs cen e ,  s ex u al l y  o r i en t ed ,  th r ea t en i n g ,  h a r a s s i n g  o r  cy b e r  

b u l ly i ng  

•  U s i n g t h e  n e t w o rk  fo r  co mm erc i a l  o r  p r iva t e  f i n an ci a l  g a i n  
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•  U s i n g t h e co mp u t e r  sy s t em fo r  p ro du c t  ad v e r t i s em ent  o r  p ol i t i ca l  

cam p a i g ni n g  

•  V an d a l i z in g  th e d a t a  o f  an ot h e r  us e r  o r  o th e r  n et w o rk s  i n c lu d in g  so - ca l l ed  

" h ack i ng "  an d  o t h e r  u n l aw fu l  act i v i t i e s  t o  h a rd w are  o r  s o f t w are .  T h is  

i n c l u d es ,  bu t  i s  no t  l i mi t ed  t o ,  t h e u pl o adi ng  o r  c r ea t i on  o f  com p ut e r  v i ru s es  

•  U s i n g an ot h e r ’ s  p ass w o rd ,  fo l d e r s ,  o r  f i l es  

•  P o s t i ng  m a t e r i al  c r ea t ed  b y  an ot h e r  w i t h ou t  h i s  o r  h e r  co n s ent .  

•  U n au t h o ri zed  u s e  o f  cop y r ig h t ed  m a t e r i a l  

•  P u rp os e fu l l y  b y p ass i ng  In t e rn e t  s a f eg u a rds  

•  Wi l l fu l ly  acces s i n g  in ap p ro p ri a t e  In t e rn e t  co n t en t  

•  U n au t h o ri zed  d i s c l os u re ,  u s e,  an d  d i s s emin a t i o n  o f  p e r so n a l  i d ent i f i cat i o n  

i n fo rm at i o n  r eg a rd i n g  mi n o rs  

•  In t en t i o n a l  d am ag e o f  co m pu t e r s ,  e l ec t ro ni c  d ev i ces  and  com p u t e r  s y s t em s  

(m ay  r e su l t  i n  t h e fu l l  co s t  o f  r ep a i r s )  

 U S D 4 75 m ak es  n o  w ar r an t i e s  o f  an y  k i nd ,  w h et h e r  ex p res s  o r  im p l i ed ,  f o r  

t h e s e rv i ce i t  i s  p ro v id i ng .  T h e d i s t r i c t  wi l l  no t  b e r es p o ns i b l e  fo r  an y  d am ag es  a  

u s e r  su f f e r s .  T hi s  i n cl u d es  lo s s  o f  d a t a  r e s u l t i n g  f ro m d el ay s ,  n o n - d el i v e r i es ,  

s e rv i ce  i n t e r ru p t i o n ,  u s e r  e r ro r s ,  o r  om i ss i o n s .  Us e  o f  an y  i n fo rm at i on  o bt a i n ed  

v i a  t h e In t e rn e t  i s  a t  t h e us e r ’ s  o w n r i s k .  US D 47 5 s p ec i f i ca l ly  d en i e s  any  

r e s p o n s i b i l i t y  fo r  t h e accu racy  o r  q u a l i ty  o f  i n fo rm a t i on  o bt a i n ed  t h rou g h on l i n e  

s e rv i ces .  Al l  u s e rs  n eed  t o  co n s i d e r  t h e so u rce  an d  v a l i d i t y  o f  an y  in fo r m a t i o n  

t h ey  ob t a i n  o n  t h e  In t e rn e t .  US D  47 5  comp l i e s  w i th  FE RP A  an d  C IP A g u id e l in es .  
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I I BG C o mpu ter  and  D evi ce  Us e  (S ee  E C H,  I IBG C ,  J C D A and KB A ) I I BG 

 U s e  o f  D is t r i c t  C om p ut e r s  an d  D ev i ces / P r i v acy  R ig h ts  

 D i s t r i c t  i s s u ed  co m pu t e r  sy s t em s  and e l ec t ro n i c  d evi ces  ( i n cl u di n g ,  b ut  no t  

l i mi t ed  t o ,  t ab l e t s ,  s m art  p ho n es ,  in t e r ac t i v e w h i t e  b o a rds ,  i n t e r ac t i v e r e sp o ns e  

s y s t em s ,  eR ead e r s ,  an d  eB o ok s )  a r e  fo r  ed u ca t i o n al  an d  p ro f e s s io n a l  us e o nl y .   

A l l  in fo rm a t i o n  c r ea t ed  by  s t a f f  o r  s t o r ed  t h e reo n sh a l l  b e con s id e red  d i s t r i c t  

p ro p e r t y  an d  s h a l l  b e  s u bj ec t  to  un an n o u n ced m on i t o r i ng  by  d i s t r i c t  

ad m i ni s t r a t o r s .   Un au t ho r i zed  acces s  t o  an d / o r  u n aut h o ri zed  u s e  o f  t h e d i s t r i c t  

s e rv e r  o r  s ecu r i t y  sy s t em  ( i n c l ud i n g ,  b ut  n o t  l im i t ed  t o ,  su rv e i l l an ce  foo t ag e )  i s  

a l s o  p ro hi b i t ed .   Th e  d i s t r i c t  r e t a in s  th e  r ig h t  t o  d i s c ip l i n e  an y  s tu d en t ,  u p  t o  an d  

i n c l u di n g  ex p ul s io n ,  an d  an y em pl o y ee ,  up  t o  an d  in c l u di n g  t e rmi n a t i o n ,  f o r  

v i o l at i on  o f  t h i s  p o l i cy .  

 C o p y ri g ht  

 S o f t w are acq u i r ed  b y  s t a f f ,  u s i n g  e i t h e r  d i s t r i c t  o r  p e r s o n al  f un d s ,  an d  

i n s t al l ed  on  d i s t r i c t  com p ut e r s  o r  e l ec t ro ni c  d evi ces  m us t  co mp l y  wi t h  cop y r i gh t  

l aw s .   P ro o f  o f  p u rch as e ( co p y o r  o r i g in a l )  fo r  s o f t w are mu s t  b e f i l ed  i n  th e  

d i s t r i c t  o f f i ce .  

 I n s t a l l a t io n  

 N o  s o f t w are ,  i n c l ud i ng  f r eew are  an d  sh a rew are ,  o r  o t h e r  app l i cat i o ns  m ay 

b e  i ns t al l ed  o n  an y d i s t r i c t  co mp u t e r  o r  e l ec t ro n i c  d evi ce  u nt i l  c l ea r ed  by  t h e  

n e t w o rk  adm in i s t r a t o r .   T h e  adm in i s t r a t or  w i l l  v e r i fy  th e  co mp a t ib i l i ty  o f  t h e 

s o f t w are o r  ap p l i ca t io n  w i t h  ex i s t i n g  s o f t w are ,  h a rd w are ,  and  ap p l i ca t io n s  and  

p re s c r i b e  i n s t a l l a t i on  and  d e - i n s t a l l a t i on  pro ced u res .   P rog ram  f i l e s  m u s t  h av e  t h e  

s u p e r i n t en d ent ’ s  ap p ro v al  t o  b e  i n s t a l l ed  o n  any  d i s t r i c t  s e rv e r  o r  co mp u t e r .   
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I I BG C o mpu ter  and  D evi ce  Us e  I I BG -2 

 H a rd w are  

 S t a f f  s h al l  no t  i n s t a l l  u n ap p ro v ed h a rd w are  o n  d i s t r i c t  co mp u t e r s  o r  m ak e 

ch an g es  t o  s o f t w are  s et t in g s  th a t  s up p o r t  d i s t r i c t  h a rd w are .   

 A u d i t s  

 T h e  adm in i s t r a t io n  m ay con d u c t  p e r io d i c  au di t s  o f  s o f t w are an d  

ap p l i ca t i o ns  i n s t a l l ed  o n  d i s t r i c t  equ i pm en t  t o  v e r i fy  l eg i t i m at e  u s e .  

 E -m a i l  P r i v acy  R i g ht s  

 E m p lo y ees  an d/ o r  s t u d en t s  s h a l l  h av e no  ex p ec t a t io n  o f  p r i v acy  wh en u s i n g  

d i s t r i c t  e -m a i l  o r  o t h e r  o f f i c i a l  co mm u ni ca t i o n  sy s t em s .   An y e -m a i l  o r  com p ut e r  

ap p l i ca t i o n  o r  i n fo rm a t io n  i n  d i s t r i c t  comp u t e r s ,  com p ut e r  sy s t em s ,  o r  e l ec t ron i c  

d ev i ces  i s  su b j ec t  to  m o ni to r i n g  by  t h e adm i ni s t r at i on .  

 O w n er s h i p  o f  Em p lo y ee  C om p ut e r  an d  D ev i ce  M at e r i a l s  

 C o mp u t e r  m a t e r i a l s ,  d ev i ces ,  s o f t w are,  o r  app l i ca t i o ns  c r ea t ed  a s  p a r t  o f  

an y  a s s i g n ed  d i s t r i c t  r e s p on s ib i l i ty  o r  c la s s ro o m ac t i v i t y  u n d e r t ak en  o n  s ch o ol  

t i m e sh a l l  b e t h e p rop e r t y  o f  t h e b o a rd .  

 L o s t ,  S t o l en ,  o r  D am ag ed C o mp u t e rs  and /o r  E qu i pm en t  

 S t ud en t s  and  s t a f f  m em b ers  s h a l l  b e  r e s pon s i b l e  fo r  r e im b u r s i n g  t h e  

d i s t r i c t  f o r  r ep l acem ent  o f  o r  r ep a i r  to  d i s t r i c t  i s s u ed  com p u t e rs  o r  e l ec t ro n i c  

d ev i ces  w h i ch  a r e  l o s t ,  s t o l en ,  o r  d am ag ed w h i l e  i n  th e  s t u d ent s '  o r  s t a f f  

m em b er s '  p os s es s i o n .   
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IIBGA   Children’s Internet Protection Act      IIBGA 
 
T h e  d i s t r i c t  s h al l  im p l em en t  an d  en fo rce  an  i n t e rn e t  s a f e t y  p l an  m ee t in g  t h e 

r eq u i r em en ts  o f  b o th  t h e f ed e ra l  an d  t h e K an s as  C h i l d r en ’ s  In t e rn e t  P ro t ec t i o n  

A c t s  (C IP A ).   T h e  su p e r i n t en d ent  sh a l l  d eve l o p  a  p l an  t o  i mp l em en t  t h e  C h i l d r en ’ s  

In t e rn e t  P ro t ec t io n  A c t s .    

 S u ch  p l an  sh a l l  i n c lu d e t ech no l o gy p ro t ec t i o n  m eas u res  and  s u ch  o t h e r  

m eas u res  a s  d eem ed ap p ro p ri a t e  t o  ad d ress  th e  fo l lo w i ng  i s su es :  

 ( 1 )  A cces s  b y  m i no r s  to  in ap p ro p ri a t e  m at t e r  o n  t h e In t e rn e t  an d  Wo r l d  

 Wi d e  Web,  

 ( 2 )  Th e s a f e t y  an d  s ecu r i t y  o f  mi n o r s  w hen  u s in g  e l ec t ron i c  m a i l ,  ch at  

 r o o m s,  an d  o th e r  fo rm s  o f  d i r ec t  e l ec t ro n ic  co mm u ni ca t i on s ,  

 ( 3 )  U n au t ho r i zed  acces s ,  i n c l ud i ng  so -ca l l ed  “h ack in g , ”  an d  o t h e r  

 u n l aw fu l  ac t i v i t i e s  by  m in o r s  o nl i n e;  

 ( 4 )  U n aut h o ri zed  d i s cl o su re ,  u s e,  an d  d i s s em i n at i o n  o f  p e r s o n a l  

 i n fo rm at i o n  r eg a rd i n g  mi n o rs ;  an d  

 ( 5 )  M eas u res  d es i g n ed t o  r e s t r i c t  mi n o r s '  a cces s  to  m a t e r i a l s  t h a t  m ay 

 b e  h a rm ful  t o  th em.  

 Fo r  t h e  pu rp o s es  o f  t h i s  p o l i cy ,  " mi n o r "  s h a l l  b e  d e f i n ed  t o  m ean  any  

s t u d ent  w h o i s  u n d e r  1 8  y ea r s  o f  ag e .   Th e  b o a rd  ch a rg es  th e  s u p e r in t en d ent  t o  

d ev e l o p  t h e C IP A  i mp l em ent in g  p l an  s o  th a t  a l l  o f  th e  p ro t ec t io n s  p ro vi d ed  b y  

t h i s  p ol i cy  and  th e  co r r e s p o nd i ng  p l an  may  b e  a f fo rd ed  to  a l l  d i s t r i c t  s t u d ent s ,  

r eg a rd l e s s  o f  t h e i r  ag e.   
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I I BG A C h i l d ren ’ s  In tern e t  P ro tec t i o n  A ct  I I BG A -2  

 

 I f  t h e d i s t r i c t  i s  p rov i d i n g  p ub l i c  acces s  to  an y  com p u t e r ,  t h e C IP A p l an  

s h a l l  a l so  i mp l em ent  an d  en fo rce  t ech no lo g y  p ro t ec t i o n  m easu res  t o  en s u re n o  

m i n o r  h as  acces s  to  v i s u a l  d ep i ct i o ns  tha t  a r e  ch i l d  p o rn og rap h y,  h a rm ful  to   

m i n o rs ,  o r  ob s cen e .   T hi s  p l an  s h a l l  b e  on  f i l e  wi th  t h e b o a rd  c l e rk  an d  i n  each  

s ch o o l  o f f i ce  w i t h  In t e rn e t  acces s ,  an d  co p i e s  sh a l l  b e m ad e av ai l ab l e  u p on  

r eq u es t .   T h e  s u p e r in t en d en t  s h a l l  ens u re co m pl i an ce w i th  C IPA  by  com p l et i ng  

Fed e ra l  C om mu n i ca t i o n  C o mm is s i o n  fo rms  a s  r eq ui r ed .  
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I I BG B O n -L in e  L ea rn in g Opp o rtun i t i e s  I I BG B 

 A p p l i cat i o n  

 S t ud en t s  m ay ap p ly  fo r  p e rm i ss i on  t o  en ro l l  i n  an  o n - l i n e co u r s e fo r  

c r ed i t .   A p pl i ca t i o ns  fo r  t h e  n ex t  acad em ic  y ea r  sh a l l  b e s ub mi t t ed  t o  t h e 

p r i n c i p al  n o  l a t e r  t h an  Ap r i l  20 .   T h e s tu den t  and  t h e s tu d en t ’s  p a r en t s  s h al l  b e 

i n fo rm ed o f  th e  adm i ni s t r a t o r ’ s  d ec i s i on  in  w r i t in g  n o  l a t e r  th an  J u n e 1 .  

 S t ud en t s  m ay/ m ay n ot  en ro l l  i n  an  o n - l i n e  co u r s e  a s  an  al t e rn a t i v e  t o  an y  

co u r s e  o f f e r ed  b y  t h e h ig h  s ch oo l ,  ex cep t  a s  an  a t t em pt  t o  ea rn  c r ed i t  f o r  a  c l a s s  

a l r ead y  a t t em pt ed  b ut  f a i l ed  b y  th e  s t u d ent .  

 G u i d e l i n es  

 T h e  fo l l o wi n g gu i d e l i n es  sh a l l  b e u s ed  by  t h e  adm in i s t r a t io n :  

1 .  O n l y  ad mi n is t r a t i o n  ap p rov ed  cou r s es  s h a l l  b e  p o s t ed  on  s t ud en t  
t r an s c r i p t s .  

2 .  A p p ro v a l  o f  an y  cou r s e s h al l  b e b as ed  u po n t h e cou r s e co nt en t  an d  r ig o r ,  
i t s  l en gt h  an d  s co p e ,  i t s  m e t ho d  o f  a s s e ss i n g  k n o wl ed g e  acqu i r ed  b y  t h e 
s t u d ent ,  t h e  q u a l i f i ca t i o n s  o f  th e  i n s t ru c t or  an d  o th e r  ap p ro p r i a t e  f ac t o r s .  

3 .  E n ro l lm ent  i n  an  o n - l i n e co u r s e wi l l  b e a l l o w ed on l y  i f  an  ap p rop r i a t e ly  
ce r t i f i ed  s t a f f  m em b er  i s  av a i l ab l e  an d  wi l l i n g  t o  su p e rv i s e  t h e s t u d ent ’ s  
p a r t i c i p at i on  i n  t h e co u rs e .  

4 .  S u sp en d ed o r  exp e l l ed  s t ud en t s  m ay a l s o  ap p l y  fo r  p e rm i ss i on  t o  en ro l l  i n  
o n - l in e  co u rs e  wo rk .  

 

 O t h e r  R eg ul a t io n s  o r  G u id e l in es  

 A p p ro v a l  o f  on l in e  cou r s ew o rk  sh a l l  b e bas ed  on  t h e r eq u i r em en ts  o f  

K an s as  l aw,  K an s as  S t a t e  D ep a r tm en t  o f  E d u ca t i on  r eg ul a t i on s ,  an d  b o a rd  c r ed i t  

r eq u i r em en ts  an d /o r  gu i d el i n es  i n  e f f ec t  a t  t h e  t im e  t h e s tu d en t  r eq u es t  i s  m ad e .  
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I I BG C S ta f f  Onl in e  A ct iv i t i e s  (S ee  GA F,  G B U,  I IB G,  I IB G A,  K G A )     I I BG C 

 E m p lo y ees  ar e encour aged to  u s e  d i s t r i c t  e l ec t ro n i c  m a i l  and othe r  

d i s t r i c t  t echno logy r esour ces  to  p r omote s tudent  l ea r ning and communicat ion 

wi th  par en t s  of  s tuden t s  and educa t ion-r e l a t ed  en t i t i e s.  I f  t hose  r esour ces  

a r e  used,  t hey sha l l  be used fo r  pu rpo s es  d i r ec t l y  r e l a t ed  t o  w o rk - r e l a t ed  

ac t i v i t i e s .   T echno logy-based  mate r i a l s ,  ac t i v i t i e s ,  and  communicat ion too l s 

sha l l  be  appr opr i at e  fo r  and  within  t he r ange o f  t he knowledge ,  

under s t anding,  age,  and matur i t y  o f  s tuden t s  wi th  whom they ar e  used.  

 D i s t r i c t  employees,  i nc lud ing,  but  no t  l im i t ed  t o ,  c l a ss r oom t eacher s 

and  ext r acur r i cu l a r  act i v i t y  coaches  and sponsor s,  may se t  up b logs  and  o ther  

soc i a l  ne twor k ing  accoun t s  u s ing d is t r i c t  t echno log ica l  r e sour ces  and 

f o l lowing  d i s t r i c t  po l i cy and  gu ide l ines  t o  p romote communica t ions  wi th  

s tuden t s ,  pa r en t s ,  and the communi ty  concer n ing  school - r e l a t ed ac t iv i t i e s 

and  f or  t he pu rpose  o f  supp lemen t ing  c l ass r oom ins t r uc t ion .   So c i a l  

n e twor king  s i t e s  and  o the r  on l ine communica t ion op t ions  o f f e r ing 

in s t r uc t iona l  benef i t s  may  be used  f o r  t he pu rpose  of  supplemen t ing 

c l ass r oom ins t r uct ion and to  p r omote communica t ions  wi th  s tuden t s  and 

pa r en t s  concer ning schoo l - r el a t ed ac t ivi t i e s .  

 I n  or de r  f or  di s t r i ct  employees  and ac t ivi t y  sponsor s  t o  u t i l i ze  a  soc i al  

ne twor king s i t e  f or  i n s t r uct ional ,  admin i s t r a t i ve,  o r  o ther  work -r e l a t ed 

communicat ion pur poses ,  t hey sha l l  comply wi th t he f o l lowing:  
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IIBGC   S ta ff  Online Act iv i t i e s  IIBGC- 2  

1 .  T hey sha l l  r eques t  p r io r  per miss ion  f rom the super in t endent  o r  the  

super in t enden t’ s  des ignee.  

2 .  I f  per miss ion i s  g r ant ed ,  st a f f  member s wi l l  se t  up the s i t e  f o l l owing 

any  di s t r i ct  gu ide l ines  deve loped  by  the  super in t enden t  and appr oved 

by  the  boar d.   I f  the  expend i tur e  of  d i s t r i c t  f unds  i s  r equi r ed to  

comple t e the se t -up o r  ma in t enance o f  the s i t e ,  t he r eques t ing s t a f f  

member  sha l l  pr esen t  an i t emized summar y of  such cos t s t o  the  

super in t enden t .   ( Boar d /Super in t endent}  appr ova l  sha l l  be r equi r ed 

p r ior  t o  t he expend i tu r e of  d i s t r i c t  f unds  f or  such pur pose.   

3 .  Guide l ines sha l l  spec i fy whe ther  access  t o  t he s i t e  mus t  be given to  

schoo l /d i s t r i c t  admin i s t r a tor s  and t echno logy s t a f f .  

4 .  I f  wr i t t en par en t a l  consen t  i s  no t  othe rwi se  g r an t ed thr ough 

accep tab l e  use  pol i cy f or ms p r ov ided by  the d i s t r i c t ,  s t a f f  shal l  

no t i fy  par en t s o f  the  s i t e  and obta in wr i t t en pe rmiss ion f or  s tuden t s 

t o  become “f r i ends”  o f  t he s i t e  p r io r  to  t he s tudent s  be ing  g r an t ed  

access .  T hi s  per miss ion sha l l  be kept  on  f i l e  a t  t he schoo l  a s  

de t e r mined  by  the p r inc ipa l .  

5 .  Once  the  s i t e  has  been  cr ea t ed,  the sponsor ing  s t a f f  member  i s   

r e spons ib l e fo r  t he f ol l owing :  

a .   Mon i tor ing  and manag ing  the  s i t e  t o  pr omote sa f e  and  accep tabl e  

use  and compli ance  wi th d i s t r i c t  pol i c ies ;  and 
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IIBGC   S ta ff  Online Act iv i t i e s  IIBGC- 3  

a .  Obser v ing conf iden t i a l i ty  r es t r i c t i ons  concer n ing  r el ease  o f  pe r sonal ly  

i den t i f i ab l e s tuden t  i n fo r mat ion under  s t a t e  and f eder a l  l aw.  

 S t a f f  member s  ar e d i scour aged f r om cr ea t ing  pe r sona l  soci a l  

ne twor king  accoun t s  t o  wh ich they  inv i t e  cur r ent  or  fu tu r e s tudent s  t o  be 

f r i ends .  E mployees  t aking  such ac t ion  do  so  a t  t he i r  own r i sk.   A l l  employees  

sha l l  be  sub ject  t o  d i sc ip l ina r y ac t i on i f  the i r  conduct  r e l at i ng to  use  of  

t echno logy  or  on l ine r esour ces  v io l a t es  t h i s  pol i cy  o r  o ther  app l i cabl e  boar d 

po l i cy,  s t a tu tor y,  o r  r egu lato r y pr ovi s ions  gover n ing employee  conduc t  or  

t he  pr o t ec t ion o f  s tuden t  r ecor d inf or mat ion ;  o r  i f  i t  impai r s t he s t a f f  

member’ s  j ob per f or mance or  e f f ec t i veness  i n  t he wor k se t t i ng.   D i s t r i c t  

s t a f f  sha l l  endeavor  t o  pr o t ect  t he hea l th ,  saf e ty,  and emotiona l  we l l -be ing 

o f  s tuden t s  and  conf iden t i a l i t y  o f  s tuden t  r eco r d inf or mat ion  bo th i n  t he 

schoo l  se t t i ng and in  t he ir  on l ine  act i ons .  Conduc t  i n  vio l a t ion o f  th i s  po l i cy,  

i nc lud ing ,  but  no t  l imi t ed t o ,  conduc t  r e l at i ng to  t he use  o f  t echno logy,  

soc i a l  ne twor k ing ,  o r  on l ine  r esour ces ,  may  fo r m the  bas i s  f or  d i sc ip l i nar y 

ac t i on up to  and inc lud ing t er mina t ion f r om employmen t .  
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IJ Evaluation of Instructional Program        IJ 
 (S ee  I C,  I C A A,  I D and  I I )  

 T h e  s u p e r i n t en d ent  m ay d ev e l o p  g u id e l in es  t o  ev a lu a t e  t h e i n s t ru c t io n a l  

p ro g ram  each  y ea r .   T h is  ev al u a t io n  m ay  b e p a r t  o f  t h e d i s t r i c t ' s  s ch o ol  

i m p rov em ent  e f fo r t s .  

 T h e  s up e r i n t en d en t  m ay e s t ab l i s h  s p ec i al  cu r r i cu l um  com mi t t ee s  to  s t ud y 

t h e  d i s t r i c t ' s  in s t ru ct i on a l  p ro g ram o n a  r eg u l a r  s ch edu l e.   T h e  s u p e r in t end en t  

m ay r eq u i r e  r ep o rt s  f rom th es e co mm it t ee s  wh i ch  m ay in c l u d e t h e com mi t t ee ' s  

r eco m m en d a t i o ns  fo r  i mp ro v em en t ,  m od i f ica t i o n  o r  e l i mi n a t i o n  o f  an y  p a r t  o f  t h e 

i n s t ru c t io n a l  p ro g ram .   Th e  su p e r i n t en d en t  m ay  s u bm i t  a  co m p reh ens i v e r ep o r t  

f r o m  t h e co mm it t ee s  t o  t h e  b o a rd .   
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IKA F inanc ial  Lit eracy  (See  I D)  IKA 

 T he  boar d suppor t s t he goa l  of  p r ovid ing  d i s t r i c t  s t udent s  wi th 

su f f i c i en t  knowledge  o f  economic  sys t ems  to  make inf or med,  f i nanci a l  

cho ices .   I n  f ur ther ance o f  t hi s  goal ,  t he  board  d i r ect s  t he super in t enden t  

t o  develop and implemen t  a  p l an t o  inco r por a t e  ou t come-based  pe r sonal  

f i nanc i al  l i t er acy  educa t ion  in to t he d i st r i c t ’ s  i n s t r uct ional  pr ogr am.  

 T he  super int enden t  sha l l  documen t  di s t r i c t  e f f o r t s  to  pr ovide  

f i nanc i al  l i t er acy  educa t ion  oppor tun i t ie s  f or  di s t r i ct  s tuden t s and sha l l  

p r ov ide,  upon r eques t ,  f eedback or  i n f or mat ion  to  t he Kansas  St a t e  

Depar tment  o f  Educa t ion  on  such e f f or ts .  
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I K B C o n tro v ers i a l  I s su es   (S ee  G BU,  I A and  I F BH ) I K B 

 Wh en  a  con t ro v e rs i a l  s ub j ec t  a r i s es  i n  t he  c l a s s roo m,  t each e r s  m ay u s e 

t h e  op p o rt u ni t y  to  t each  abo u t  th e  con t ro ve r s y .   

 T each e r s  sh a l l  en s u re th a t  v a r io u s  p o s i t i on s  co n ce rn in g  an y con t ro v e rs i a l  

s u b j ec t  a r e  p r e s en t ed  an d  t h a t  s t u d ent s  h ave  t h e o pp o r t un i t y  t o  f r ee l y  d i s cu ss  t h e 

t o p i c .    
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I K C A H um an S ex ua l i ty  a nd  A I DS  Ed u ca t i on  I K C A 

 O p t -O u t  P ro ced u re an d  Fo rm 

 P a ren t s  o r  gu a rd i ans  (o r  a  s t u d ent  o v e r  e i g h t een  y ea r s  o f  ag e )  w h o d o  

n o t  w ant  th e s tu d en t  i n vo l v ed  i n  al l  o r  s o m e po r t io n  o f  t h e d i s t r i c t ’ s  H u m an  

S ex u a l i t y  an d  A IDS ed u ca t i o n  cl a s s es  s ha l l  b e p ro v id ed  a  w r i t t en  cop y o f  t h e 

g o a l s  an d  ob j ec t iv es  fo r  t h e s t u d ent ’ s  app ro p r i a t e  H um an S exu a l i t y  an d  A IDS  

c l a s s .   Fo l l o wi n g  r evi ew  o f  t h e  cu r r i cu l um  g o a l s  o n  f i l e  a t  t h e  b o a rd  o f  ed u ca t i o n  

o f f i ce ,  t h e p a rent  o r  g u a rd i an  m us t  com p le t e  th e  d i s t r i c t  o p t -o u t  f o rm an d s t a t e  

t h e  po r t i o n ( s )  o f  t h e cu r r i cu l um  i n  w hi ch  th e  s t u d ent  i s  n ot  t o  b e i nv o lv ed .  

 O p t -O u t  Fo rm 

 P a ren t s  o r  g u a rd i an s  (o r  s tu d ent s  e i g ht een  y ea r s  o f  ag e  o r  o l d e r )  m ay 

o b t a i n  t h e  o p t -o u t  r eq u es t  f o rm f rom  t h e  { cl e rk  o f  t h e b o a rd / p r i n ci p a l } ,  

co m p l et i ng  an d s i g ni n g  th e  fo rm  an d  r e t u rn i n g  th e  fo rm  t o  t h e 

{ s u p e r i n t en d ent / p r i n c ip a l } .   T h e  s i g n ed fo rm  wi l l  b e  k ep t  o n  f i l e  i n  t h e  { cl e rk  

o f  th e  bo a rd ' s /p r i n c ip a l ' s }o f f i ce .  

 T h e  b ui l d i n g  p r i n ci p a l  s h a l l  r ece i v e a  cop y  o f  t h e  s i gn ed  fo rm  so  t h e  

n am ed  s t u d ent  sh a l l  b e  ex cus ed  f rom  a l l  o r  a  p o r t i o n  o f  th e  H um an  S ex u a l i ty  an d  

A ID S c l a s s es .   A r r an g em en ts  s h a l l  a l so  be  m ad e fo r  c l as s  r ea s s ig n m en t  o f  th e  

s t u d ent  d u r in g  t h e o pt -o ut  p e r i o d .  

 A n n u a l  R equ es t  R eq u i r ed  

O p t -o ut  r equ es t s  sh a l l  b e r eq ui r ed  ann u a l ly  an d  a r e  v al i d  on l y  fo r  t h e s cho o l  y ea r  

i n  wh i ch  th ey  a r e  s ub mi t t ed .  
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 N o t i ce o f  A v a i l ab i l i ty  

 P u bl i c  no t i ce o f  t h e av ai l ab i l i t y  o f  t h e Hu m an S ex u al i ty  an d  A ID S 

cu r r i cu l um  g o a l s  an d  ob j ec t i v es  s h al l  be  m ad e b y  m eans  d e t e rmi n ed b y  t h e 

s u p e r i n t en d ent .   
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I K D R e l i g io n  i n  Cu rr i cu l a r o r  S ch o o l  Sp o ns ored  A ct iv i t i e s  I K D 
 (S ee  AE A ,  IF ,  IK D A an d K N ) 

 N o  r e l i g i o u s  b e l i e f  o r  n o n - b e l i e f  s h a l l  b e p ro m ot ed  o r  d i s p a rag ed by  t h e 

d i s t r i c t  o r  i t s  em pl o y ees .   S tu d en ts  an d  s ta f f  s ho u ld  b e to l e r an t  o f  ea ch  o t h e r ' s  

r e l i g io u s  v i ews .   S t u d ent s  an d  s t a f f  m em ber s  m ay b e ex cu s ed  f ro m p a r t i c i p at i ng  

i n  p r ac t i ce s  co nt r a ry  t o  th e i r  r e l i g i o us  b e l i e f s  u n l e ss  t h e r e  a r e  c l ea r  ed u ca t io n a l  

i s s u es  o f  ov e r r i d in g  co n ce rn  w h i ch  p rev ent  i t .  

 T each i n g  A b o ut  R e l i g i o n  

 T each e r s  m ay  t each  ab o ut  r e l i g i o n ,  r e l i g iou s  l i t e r a tu r e  an d  h i s t o ry  b u t  a r e  

p ro h i b i t ed  f rom  p ro m ot in g ,  exp o u nd i n g  upo n ,  c r i t i c i z in g  o r  r i d i cu l in g  a  r e l i g io n .   

R e l ig i ou s  t ex t s  m ay b e  us ed  t o  t each  ab o ut  r e l i g i o n ,  bu t  t h e  u s e  o f  r e l ig i o us  t ex t s  

i s  p ro hi b i t ed  i f  u s ed  to  p ro mo t e a  p a r t i cu la r  r e l i g i o us  d o c t r in e .  

 R e l ig i on  i n  t h e Cu r r i cu lu m an d S ch o ol  A c t i v i t i es  

 I n  com p l i an ce w i t h  th i s  p o l i cy ,  r e l ig i o us  th em es  m ay b e p r e s en t ed  i n  t h e 

cu r r i cu l um  an d a s  p a r t  o f  s ch o ol  ac t iv i t i e s .   M u si c ,  a r t ,  l i t e r a t u r e  an d  d ram a  

h av i n g  a  r e l i g i o u s  th em e  o r  b as i s  a r e  p e rm i t t ed  as  p a r t  o f  th e  cu r r i cu l um  o r  a s  

p a r t  o f  a  s cho o l  ac t i v i t y  i f  th ey  a r e  p r e s ented  in  a  b al an ced  and o b j ect i v e m an n e r  

an d  a r e  a  t r ad i t i on a l  p a r t  o f  t h e  cu l t u r a l  an d  r e l i g i o us  t r ad i t i o n  o f  a  p a r t i cu l a r  

h o l id ay  o r  f i e l d  o f  s t u dy .   T h e em ph as i s  o n  r e l i g io u s  t h em es  i n  t h e a r t s ,  l i t e r a tu r e  

an d  h i s t o ry  s ho u ld  b e  on l y  a s  ex t en s i v e  as  n eces s a ry  fo r  a  b a l an ced  an d t h o ro ug h 

s t u dy  o f  t h es e a r eas .   T h es e  s t ud i e s  sh o uld  n ev e r  fos t e r  an y  p a r t i cu l a r  r e l ig i o us  

t en e t s  o r  d em ean an y r e l i g io u s  b e l i e f s  o r  n o n - b e l i e f s .  

 R e l ig i ou s  S ym bo l s  in  t h e Cl a s s roo m 

 T em p o ra ry  d i s p l ay  o f  r e l i g io u s  sy m bo l s  i s  p e rm i t t ed  a s  p a r t  o f  th e 

cu r r i cu l um .   T h e t em p o ra ry  u s e o f  r e l ig i ou s  s y mb o ls  s u ch  a s  a  c ros s ,  m en o rah ,   
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c re s cen t ,  S t a r  o f  D avi d ,  c r ech e ,  s y mb o ls  o f  n a t i v e A m er i can  r e l i g i o n s  o r  o th e r  

s y m bo l s  t h a t  a r e  a  p a r t  o f  a  r e l i g io u s  ho l id ay  a r e  p e rmi t t ed  a s  a  t each in g  a i d  i f  

t h ey  a r e  d i s p l ay ed  as  an  ex amp l e o f  a  ho l id ay ' s  cu l tu r a l  and  r el i g i o us  h e r i t ag e.  

 R e l ig i ou s  H o l i d ay s   

 H o l i d ay s  w hi ch  h av e  a  r e l ig i ou s  and  a  secu l a r  b as i s  m ay b e  ob s e rv ed .   

S ch o ol  v aca t i o n s  s h al l  h av e  s ecu l a r  d es i gn a t i o ns ,  e .g . ,  Wi n t e r  V aca t i o n ,  S p r in g  

B reak .  

 G rad u a t i on  and  Ot h e r  C e rem on i es  

 S ch o ol  ce r em o ni es  s h al l  b e s ecul a r  i n  n at u re .     Whi l e  r eco g ni z i n g  t h e 

s i g ni f i can ce o f  t r ad i t io n ,  t h e b o a rd  r equ i r e s  t h at  g r ad u a t i o n  ex e rc i s e s  an d  

d ed i ca t io n  ce r em o n i es  b e  s ecul a r  i n  n a t u re .    
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 IK D A R e l i g io us  Ob jec t i o ns  to  A cti v i t i e s  (S ee IK D ) I K D A 

 A  p a ren t  o r  gu a rd i an  (o r  a  s tu d en t  e i gh t een  y ea r s  o f  ag e  o r  o l d e r )  m ay  

r eq u es t  t h a t  t h e  s t u d en t  b e  ex cu s ed  f ro m  pa r t i c i p a t i n g  i n  ac t i v i t i e s  fo r  r e l i g i o us  

r ea s o n s .   T h e  p a rent ,  g u a rd i an ,  o r  ad ul t  s t u d en t  mu s t  com p l et e  th e  d i s t r i c t  o p t -

o u t  f o rm fo r  r e l ig i ou s  o bj ec t io n s ,  s t a t in g  th e  sp ec i f i c  ac t i v i t y ,  t h e p o r t i o n  o f  t h e 

cu r r i cu l um  i n  w h i ch  t h e  ac t i v i t y  ex i s t s ,  an d  th e  r ea s on s  fo r  t h e  r equ es t .   Th e  

r eq u es t  m ay b e g r an t ed ,  o r  d eni ed ,  o r  p a r t i a l l y  g r ant ed  an d  p a r t i a l l y  d eni ed .  

 T h i s  p o l i cy  s h a l l  n o t  b e i n t e rp re t ed  t o  a l l o w  p a ren t s  t o  p r ev en t  t h e 

d i s s em i n at i on  o f  i n fo rm a t i o n  w hi ch  p a ren t s  f i nd  r e l i g i o us l y  o b j ec t i o n abl e .   

R a t h e r ,  th i s  p ol i cy  o n l y  ex t end s  t o  ac tua l  p a r t i c i p a t i o n  b y  t h e i r  ch i l d  i n  an  

ac t i v i t y ,  t h e p e r fo rm an ce o f  w hi ch  i s  co n t r a ry  to  t h e ch i l d ' s  r e l ig i ou s  t eachi n g s .  

 A  p a ren t  o r  gu a rd i an  s eeki n g  to  o p t -o ut  t h e i r  ch i l d  f rom  ac t i v i t i es  

co n t r a ry  to  t h e ch i ld ' s  r e l i g i ou s  t each i n gs  m u s t  co mp l e t e  t h e d i s t r i c t ' s  A c t iv i ty  

P a r t i c i p a t i o n  O pt -O u t  Fo rm r eg a rd i ng  r e l ig i o us  o b j ect i o ns  w hi ch  i s  av ai l ab l e  i n  

t h e b o a rd  o f f i ce .   P a ren ts  d es i r i ng  t o  o p t -o u t  t h e i r  ch i l d r en  f ro m ac t i v i t i e s  d u e 

t o  r e l i g i o u s  r ea s on s  m us t  r e t u rn  th e  com p le t ed  an d  s i g n ed fo rm  t o  t h e p r i n ci p a l .   

T h e  fo rm mu st  b e s ub m i t t ed  w i th i n  a  r ea s o n ab l e  amo u nt  o f  t i m e p r i o r  to  t h e 

s ch ed u l ed  ac t i v i t y  i n  o rd e r  to  a l l o w t i m e fo r  th e  p r i n c i p al  t o  

co n s i d e r  th e  r eq u es t .   T h e com p l et ed  fo rm s h al l  b e k ep t  on  f i l e  w i th  t h e c l e rk  

an d  th e  s u p e r in t en d ent  s h a l l  r ece i v e  a  co py .  

 T h e  p r i n ci p a l  s h a l l  r ev i ew t h e r eq u es t  an d  d e t e rm i n e w h e t h e r  t h e r eq u es t  

s h o ul d  b e g r ant ed  o r  d eni ed .   T h e p r i nc i p a l  s h al l  n o t i fy  th e  p a ren t s  o f  t h e 

d ec i s i on  wi th i n  a  r ea so n ab l e  amo u n t  o f  t im e  a f t e r  t h e r eq u es t  i s  su b mi t t ed .
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I K D A R e l i g io us  Ob jec t i o ns  to  A cti v i t i e s  I K D A -2 

I f  th e p a ren t s  a r e  d i ss a t i s f i ed  wi t h  t h e p r i n c i p a l ' s  d ec i s i o n ,  t h ey  m ay ap p ea l  i n  

w r i t in g  t o  th e  su p e r i n t en d ent .  

 I f  t h e op t -o ut  r eq u es t  i s  g r ant ed ,  s t ud en ts  wh o o pt -o u t  o f  ac t i v i t i es  fo r  

r e l i g io u s  r ea s o ns  m ay s t i l l  b e  r equ i r ed  to  v i ew t h e  ac t i v i t y ,  t o  l ea rn  t h e  s u bj ec t  

m a t t e r  o f  t h e  ac t i v i t y ,  o r  t o  d i s cu s s  t h e  act i v i t y .   T h e  s t u d ent  m ay  b e  r ea s s i g n ed 

d u r i n g  t h e  ac t i v i t y  o r  g iv en  a l t e rn a t i v e c la s s  a ss i gn m ent s .  

 O p t -o ut  r eq u es t s  mu s t  b e  s u bm i t t ed  an nua l l y  an d  a r e  v a l i d  on l y  fo r  t h e  

s ch o o l  y ea r  i n  w hi ch  t h ey  a r e  s u bm i t t ed .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  

S E CT IO N S 
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I K E A s s em bl i e s  I K E 

 E ach  b ui l d i n g  p r i n c i p al  m ay s ch edu l e  as s em b l i e s  a s  n eed ed .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  

S E CT IO N S 
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I K I  L es s on  P la ns  I K I  

 E ach  t each e r  s h a l l  d ev e l o p ,  m a i n t a i n  an d  fo l l o w l e s so n  p l an s  w h i ch  

co n fo rm  t o  t h e ap p ro v ed cu r r i cu l u m,  t he  d i s t r i c t ' s  ed u ca t i o n al  go a l s  an d  t h e 

ex p ec t ed  s t ud en t  l ea rn i n g  o ut co m es .   P r i n ci p a l s  s h a l l  e s t ab l i s h  m e t h od s  t o  

r eg u l a r l y  r ev i ew t each e r  l e s so n  p l ans .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  

S E CT IO N S 
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I N G A n im al s  and  Pl an t s  in  th e S ch o ol  I N G 

 Wi t h  t h e p r i o r  ap p ro v a l  o f  th e  p r i n c ip a l ,  an i m a ls  o r  p l an t s  m ay b e 

b ro u g ht  t o  s ch oo l  fo r  i ns t ru c t i o n al  p u rp oses .  

 I f  s om eo n e i s  in j u r ed  by  an  ani m a l  o r  comes  in t o  co nt ac t  w i th  a  to x i c  

p l an t ,  t h e in c i d ent  s h a l l  b e  i mm ed i a t el y  r ep o r t ed  t o  th e  adm in i s t r a t io n  b y  th e  

s u p e rv i s i ng  t each e r .   Th e  p r i n c ip a l  s h a l l  no t i fy  th e  app ro p r i at e  p e r so n s .  

 S e rv i ce  A n im a l s  i n  t h e S cho o ls  

 S e rv i ce  an im a l s  a r e  p e rm i t t ed  i n  t h e  s ch oo l s  an d  o n  s cho o l  p rop e r t y  

i n  acco rd an ce w i t h  f ed e ra l  l aw .   I n  o rd e r  fo r  th e  d i s t r i c t  to  accom m od a t e  t h e 

h ea l t h  an d  s a f e t y  o f  o u r  s t u d ent s  an d  s t a f f  w h i l e  m a i n t a i n i n g  ou r  edu ca t i on a l  

s e rv i ces ,  p ro g ram s,  an d  ac t iv i t i e s ,  em pl o yees  an d  s t u d ent s  a r e  en co u rag ed t o  

n o t i fy  t h e i r  b ui l d i n g  adm i ni s t r a t o r  p r io r  to  b r i n gi n g  a  s e rv i ce  an i m al  t o  s ch oo l  

fo r  t h e f i rs t  t i m e.   P a t ro ns  o r  i n di v id u a l s  a t t en d in g  fu n c t i o ns  o r  h av i ng  s h o r t  

t e rm  b u s i n es s  on  s ch o ol  p ro p e r ty  a r e  n o t  req u i r ed  t o  p rov i d e ad v an ce n ot i ce  t o  

s ch o o l  s t a f f  i n  o rd e r  t o  b e acco m p ani ed  by  a  s e rv i ce an im a l  o n  s cho o l  p rop e r t y .    

 A cces s  to  s ch o ol  b u i l d in g s  wi l l  no t  b e d eni ed  t o  a  s e rv i ce  an i m al  a s  

l o n g  a s  t h e an i m a l  i s  i n di v i d u a l l y  t r a in ed  an d  r eq ui r ed  t o  d o  w o rk  o r  p e r fo rm  

t a s k s  fo r  t h e b en e f i t  o f  an  i n di v id u a l  w i t h  a  d i s abi l i t y .   S u ch  wo rk  o r  t a s k s  m u s t  

b e  d i r ec t l y  r e l a t ed  t o  t h e i nd i v i d u al ’ s  d i s ab i l i t y .   Di s t r i c t  s t a f f  sh a l l  no t  b e 

r e s p o n s i b l e  to  p ro v id e  ca r e  o r  co nt ro l  o f  a  s e rv i ce an im a l ,  an d  an y s e rv i ce 

an i m a l  w hi ch  i s  ou t  o f  co n t ro l  o r  i s  no t  h ou s eb ro k en m ay b e ex c lu d ed b y  d i s t r i c t  

s t a f f .  

 Fo r  t h e p u rpo s e o f  t h i s  p ol i cy ,  " s e rv i ce  an i m a ls "  i s  no t  d eem ed t o  

i n c l u d e ani m a ls  p ro v id ed  b y  t h e s cho o l  for  i ns t ru ct i o n al  p u rp os es  o r  fo r  t h e r ap y 

o r  co m fo r t  an im a l s .   

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  R evi s ed  0 9/ 2 2       S EC T IO NS 
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Se rv ice  An ima l  Fed e ra l  Regu la t ion s 

Effective: March 15, 2011 
28 C.F.R. § 35.104 
§ 35.104 Definitions. 
 
For purposes of this part, the term-- 
1991 Standards means the requirements set forth in the ADA Standards for Accessible Design, 
originally published on July 26, 1991, and republished as Appendix D to 28 CFR part 36. 
2004 ADAAG means the requirements set forth in appendices B and D to 36 CFR part 1191 
(2009). 
2010 Standards means the 2010 ADA Standards for Accessible Design, which consist of the 2004 
ADAAG and the requirements contained in § 35.151. 
Act means the Americans with Disabilities Act (Pub.L. 101–336, 104 Stat. 327, 42 U.S.C. 12101–
12213 and 47 U.S.C. 225 and 611). 
Assistant Attorney General means the Assistant Attorney General, Civil Rights Division, United 
States Department of Justice. 
Auxiliary aids and services includes-- 
(1) Qualified interpreters on-site or through video remote interpreting (VRI) services; notetakers; 
real-time computer-aided transcription services; written materials; exchange of written notes; 
telephone handset amplifiers; assistive listening devices; assistive listening systems; telephones 
compatible with hearing aids; closed caption decoders; open and closed captioning, including real-
time captioning; voice, text, and video-based telecommunications products and systems, including 
text telephones (TTYs), videophones, and captioned telephones, or equally effective 
telecommunications devices; videotext displays; accessible electronic and information technology; 
or other effective methods of making aurally delivered information available to individuals who 
are deaf or hard of hearing; 
(2) Qualified readers; taped texts; audio recordings; Brailled materials and displays; screen reader 
software; magnification software; optical readers; secondary auditory programs (SAP); large print 
materials; accessible electronic and information technology; or other effective methods of making 
visually delivered materials available to individuals who are blind or have low vision; 
(3) Acquisition or modification of equipment or devices; and 
(4) Other similar services and actions. 
Complete complaint means a written statement that contains the complainant's name and address 
and describes the public entity's alleged discriminatory action in sufficient detail to inform the 
agency of the nature and date of the alleged violation of this part. It shall be signed by the 
complainant or by someone authorized to do so on his or her behalf. Complaints filed on behalf of 
classes or third parties shall describe or identify (by name, if possible) the alleged victims of 
discrimination. 
Current illegal use of drugs means illegal use of drugs that occurred recently enough to justify a 
reasonable belief that a person's drug use is current or that continuing use is a real and ongoing 
problem. 
Designated agency means the Federal agency designated under subpart G of this part to oversee 
compliance activities under this part for particular components of State and local governments. 
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Direct threat means a significant risk to the health or safety of others that cannot be eliminated by 
a modification of policies, practices or procedures, or by the provision of auxiliary aids or services 
as provided in § 35.139. 
Disability means, with respect to an individual, a physical or mental impairment that substantially 
limits one or more of the major life activities of such individual; a record of such an impairment; 
or being regarded as having such an impairment. 
(1)(i) The phrase physical or mental impairment means-- 
(A) Any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting 
one or more of the following body systems: Neurological, musculoskeletal, special sense organs, 
respiratory (including speech organs), cardiovascular, reproductive, digestive, genitourinary, 
hemic and lymphatic, skin, and endocrine; 
(B) Any mental or psychological disorder such as mental retardation, organic brain syndrome, 
emotional or mental illness, and specific learning disabilities. 
(ii) The phrase physical or mental impairment includes, but is not limited to, such contagious and 
noncontagious diseases and conditions as orthopedic, visual, speech and hearing impairments, 
cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, cancer, heart disease, diabetes, 
mental retardation, emotional illness, specific learning disabilities, HIV disease (whether 
symptomatic or asymptomatic), tuberculosis, drug addiction, and alcoholism. 
(iii) The phrase physical or mental impairment does not include homosexuality or bisexuality. 
(2) The phrase major life activities means functions such as caring for one's self, performing 
manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working. 
(3) The phrase has a record of such an impairment means has a history of, or has been misclassified 
as having, a mental or physical impairment that substantially limits one or more major life 
activities. 
(4) The phrase is regarded as having an impairment means-- 
(i) Has a physical or mental impairment that does not substantially limit major life activities but 
that is treated by a public entity as constituting such a limitation; 
(ii) Has a physical or mental impairment that substantially limits major life activities only as a 
result of the attitudes of others toward such impairment; or 
(iii) Has none of the impairments defined in paragraph (1) of this definition but is treated by a 
public entity as having such an impairment. 
(5) The term disability does not include-- 
(i) Transvestism, transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders 
not resulting from physical impairments, or other sexual behavior disorders; 
(ii) Compulsive gambling, kleptomania, or pyromania; or 
(iii) Psychoactive substance use disorders resulting from current illegal use of drugs. 
Drug means a controlled substance, as defined in schedules I through V of section 202 of the 
Controlled Substances Act (21 U.S.C. 812). 
Existing facility means a facility in existence on any given date, without regard to whether the 
facility may also be considered newly constructed or altered under this part. 
Facility means all or any portion of buildings, structures, sites, complexes, equipment, rolling stock 
or other conveyances, roads, walks, passageways, parking lots, or other real or personal property, 
including the site where the building, property, structure, or equipment is located. 
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Historic preservation programs means programs conducted by a public entity that have 
preservation of historic properties as a primary purpose. 
Historic Properties means those properties that are listed or eligible for listing in the National 
Register of Historic Places or properties designated as historic under State or local law.  
Housing at a place of education means housing operated by or on behalf of an elementary, 
secondary, undergraduate, or postgraduate school, or other place of education, including 
dormitories, suites, apartments, or other places of residence. 
Illegal use of drugs means the use of one or more drugs, the possession or distribution of which is 
unlawful under the Controlled Substances Act (21 U.S.C. 812). The term illegal use of drugs does 
not include the use of a drug taken under supervision by a licensed health care professional, or 
other uses authorized by the Controlled Substances Act or other provisions of Federal law. 
Individual with a disability means a person who has a disability. The term individual with a 
disability does not include an individual who is currently engaging in the illegal use of drugs, when 
the public entity acts on the basis of such use. 
Other power-driven mobility device means any mobility device powered by batteries, fuel, or other 
engines--whether or not designed primarily for use by individuals with mobility disabilities--that 
is used by individuals with mobility disabilities for the purpose of locomotion, including golf cars, 
electronic personal assistance mobility devices (EPAMDs), such as the Segway® PT, or any 
mobility device designed to operate in areas without defined pedestrian routes, but that is not a 
wheelchair within the meaning of this section. This definition does not apply to Federal wilderness 
areas; wheelchairs in such areas are defined in section 508(c)(2) of the ADA, 42 U.S.C. 
12207(c)(2). 
Public entity means-- 
(1) Any State or local government; 
(2) Any department, agency, special purpose district, or other instrumentality of a State or States 
or local government; and 
(3) The National Railroad Passenger Corporation, and any commuter authority (as defined in 
section 103(8) of the Rail Passenger Service Act). 
Qualified individual with a disability means an individual with a disability who, with or without 
reasonable modifications to rules, policies, or practices, the removal of architectural, 
communication, or transportation barriers, or the provision of auxiliary aids and services, meets 
the essential eligibility requirements for the receipt of services or the participation in programs or 
activities provided by a public entity. 
Qualified interpreter means an interpreter who, via a video remote interpreting (VRI) service or an 
on-site appearance, is able to interpret effectively, accurately, and impartially, both receptively and 
expressively, using any necessary specialized vocabulary. Qualified interpreters include, for 
example, sign language interpreters, oral transliterators, and cued-language transliterators. 
Qualified reader means a person who is able to read effectively, accurately, and impartially using  
any necessary specialized vocabulary. 
Section 504 means section 504 of the Rehabilitation Act of 1973 (Pub.L. 93–112, 87 Stat. 394 (29 
U.S.C. 794)), as amended. 
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Ser v i ce an imal  means any dog tha t  i s  ind iv idua l ly  t r ained to  do wor k or  
pe r f or m t asks  f o r  t he benef i t  o f  an i nd iv idua l  wi th a  d i sabi l i ty ,  i nc luding a 
phys i ca l ,  senso ry ,  p sych iat r i c ,  i n t el l ectua l ,  o r  o t h e r  m ent a l  d i s abi l i t y .  O th e r  
s p ec i e s  o f  an i m al s ,  w h et h e r  wi ld  o r  d om es t i c ,  t r a i n ed  o r  u nt r a i n ed ,  a r e  n ot  s e rv i ce  
an i m a ls  fo r  t h e  p u rp os es  o f  t h i s  d e f i n i t i o n .  T h e  wo rk  o r  t a s ks   
performed by a service animal must be directly related to the individual's disability. Examples of 
work or tasks include, but are not limited to, assisting individuals who are blind or have low vision 
with navigation and other tasks, alerting individuals who are deaf or hard of hearing to the presence 
of people or sounds, providing non-violent protection or rescue work, pulling a 
wheelchair, assisting an individual during a seizure, alerting individuals to the presence of 
allergens, retrieving items such as medicine or the telephone, providing physical support and 
assistance with balance and stability to individuals with mobility disabilities, and helping persons 
with psychiatric and neurological disabilities by preventing or interrupting impulsive or destructive 
behaviors. The crime deterrent effects of an animal's presence and the provision of emotional 
support, well-being, comfort, or companionship do not constitute work or tasks for the purposes 
of this definition. 
State means each of the several States, the District of Columbia, the Commonwealth of Puerto 
Rico, Guam, American Samoa, the Virgin Islands, the Trust Territory of the Pacific Islands, and 
the Commonwealth of the Northern Mariana Islands. 
Video remote interpreting (VRI) service means an interpreting service that uses video conference 
technology over dedicated lines or wireless technology offering high-speed, wide-bandwidth video 
connection that delivers high-quality video images as provided in § 35.160(d). 
Wheelchair means a manually-operated or power-driven device designed primarily for use by an 
individual with a mobility disability for the main purpose of indoor or of both indoor and outdoor 
locomotion. This definition does not apply to Federal wilderness areas; wheelchairs in such areas 
are defined in section 508(c)(2) of the ADA, 42 U.S.C. 12207(c)(2). 
Credits 
[Order No. 3180–2010, 75 FR 56177, Sept. 15, 2010; 76 FR 13285, March 11, 2011] 
SOURCE: 56 FR 35716, July 26, 1991; 75 FR 56177, Sept. 15, 2010, unless otherwise noted. 
AUTHORITY: 5 U.S.C. 301; 28 U.S.C. 509, 510; 42 U.S.C. 12134. 
 
Effective: March 15, 2011 
28 C.F.R. § 35.136 
§ 35.136 Service animals. 
 
(a) General. Generally, a public entity shall modify its policies, practices, or procedures to permit 
the use of a service animal by an individual with a disability. 
(b) Exceptions. A public entity may ask an individual with a disability to remove a service animal 
from the premises if-- 
(1) The animal is out of control and the animal's handler does not take effective action to control 
it; or 
(2) The animal is not housebroken. 
(c) If an animal is properly excluded. If a public entity properly excludes a service animal under § 
35.136(b), it shall give the individual with a disability the opportunity to participate in the service, 
program, or activity without having the service animal on the premises. 
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(d) Animal under handler's control. A service animal shall be under the control of its handler. A 
service animal shall have a harness, leash, or other tether, unless either the handler is unable because 
of a disability to use a harness, leash, or other tether, or the use of a harness, leash, or other tether 
would interfere with the service animal's safe, effective performance of work or tasks, in which case 
the service animal must be otherwise under the handler's control (e.g., voice control, signals, or other 
effective means). 
(e) Care or supervision. A public entity is not responsible for the care or supervision of a service 
animal. 
(f) Inquiries. A public entity shall not ask about the nature or extent of a person's disability, but 
may make two inquiries to determine whether an animal qualifies as a service animal. A public 
entity may ask if the animal is required because of a disability and what work or task the animal 
has been trained to perform. A public entity shall not require documentation, such as proof that the 
animal has been certified, trained, or licensed as a service animal. Generally, a public entity may 
not make these inquiries about a service animal when it is readily apparent that an animal is trained 
to do work or perform tasks for an individual with a disability (e.g., the dog is observed guiding 
an individual who is blind or has low vision, pulling a person's wheelchair, or providing assistance 
with stability or balance to an individual with an observable mobility disability). 
(g) Access to areas of a public entity. Individuals with disabilities shall be permitted to be 
accompanied by their service animals in all areas of a public entity's facilities where members of 
the public, participants in services, programs or activities, or invitees, as relevant, are allowed to 
go. 
(h) Surcharges. A public entity shall not ask or require an individual with a disability to pay a 
surcharge, even if people accompanied by pets are required to pay fees, or to comply with other 
requirements generally not applicable to people without pets. If a public entity normally charges 
individuals for the damage they cause, an individual with a disability may be charged for damage 
caused by his or her service animal. 
(i) Miniature horses. 
(1) Reasonable modifications. A public entity shall make reasonable modifications in policies, 
practices, or procedures to permit the use of a miniature horse by an individual with a disability if 
the miniature horse has been individually trained to do work or perform tasks for the benefit of the 
individual with a disability. 
(2) Assessment factors. In determining whether reasonable modifications in policies, practices, or 
procedures can be made to allow a miniature horse into a specific facility, a public entity shall 
consider-- 
(i) The type, size, and weight of the miniature horse and whether the facility can accommodate 
these features; 
(ii) Whether the handler has sufficient control of the miniature horse; 
(iii) Whether the miniature horse is housebroken; and 
(iv) Whether the miniature horse's presence in a specific facility compromises legitimate safety 
requirements that are necessary for safe operation. 
(3) Other requirements. Paragraphs 35.136(c) through (h) of this section, which apply to service 
animals, shall also apply to miniature horses. 
Credits 
[Order No. 3180–2010, 75 FR 56178, Sept. 15, 2010; 76 FR 13285, March 11, 2011] 
SOURCE: 56 FR 35716, July 26, 1991; 75 FR 56177, Sept. 15, 2010, unless otherwise noted. 
AUTHORITY: 5 U.S.C. 301; 28 U.S.C. 509, 510; 42 U.S.C. 12134.   Current through January 17, 2013; 78 FR 4014 
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T A BL E O F C O NT EN TS  

J - -S T UD E NT S 

 

JA ................................ Goals and Objectives (See BDA, CM, CMA, GAA and JCDA) 

JB ................................ Attendance Records 

JBC ............................. Enrollment (See JBCA and JQKA) 

  Resident Students 

  Non-Resident Students 

  Non-Resident Student-Continued Enrollment 

  Enrollment Restriction 

  Enrollment Procedures 

  Part-Time Students 

  Identification of Students 

  Enrollment Information 

  Assignment to a School Building, Grade Level, or Classes 

  Transferring Credit 

  Transfers from Non-Accredited Schools 

JBCA........................... Homeless Students (See EDAA and JBC) 

  Coordinator 

JBCB……………….Foster Care Students (See EDAA, JBC,and JBCA) 

                                                 Point of Contact 
JBD ............................. Absences and Excuses (See  AEB, IHEA, JBE and JDD)  

  Excused/Unexcused Absences 

  Significant Part of a School Day 

  Make-Up Work 

JBE.............................. Truancy (See AEB, IDCE, JBD, and JQ) 

  Waiver of Compulsory Attendance Requirements 

  Involvement of Law Enforcement 

  Reporting to Parents 

  Dual Enrollment Students 

JBH ............................. Release of a Student During the School Day (See EBB and EBBD) 

JCAB........................... Searches of Property (See JCABB) 

  Search of Lockers 
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  Searches of Property 

  Use of Trained Dogs in Conducting Sweeps 

JCABB ........................ Searches of Students (See JCAB and JCAC) 

JCAC .......................... Interrogation and Investigations (See EBC, GAAD, JCABB, JCEC and JHCAA) 

  Coordination with Law Enforcement 

  Notification of Investigations Conducted by Law Enforcement Officers 

 Child Abuse & Identity Investigations Initiated & Conducted by Law  

  Enforcement Officers 

  Law Enforcement Initiated Investigations at Schools 

  Taking Students into Custody 

  Disturbance of School Environment 

  Definition 

JCDA .......................... Student Conduct (See AEB, IIBG, JA, JDD and JHCAA) 

JCDAA ........................ Tobacco-Free School Grounds for Students (See GAOC and KMA) 

JCDB........................... Dress Code 

JCDBB ........................ Weapons (See EBC, JDC, JDD, JHCAA and KGD) 

  Weapons and Destructive Devices 

  Penalties for Possession 

JCE ............................. Complaints (See JDDC and KN) 

  Complaints about Discrimination 

  Complaints about School Rules 

JCEC........................... Demonstrations (See JCAC) 

JDA ............................. Corporal Punishment 

JDB ............................. Detention 

JDC ............................. Probation (See JCDBB and JDD) 

JDD ............................. Suspension and Expulsion Procedures  
 (See AEB, EBC, IHEA, JBD, JCDA, JCDBB, JDC, JDDAA,  JDDB, JDDC and JHCAA) 

  Reasons for Suspension or Expulsion 

  Short-term Suspension 

  Long-term Suspension or Expulsion 

  Rules Which Apply in all Cases When a Student may be Suspended or  

  Expelled 

  Student Rights During a Long-Term Suspension/Explusion Hearing 

  Appeal to the Board 

JDDA .......................... Drug Free Schools (See GAOB, JGFGB, JGFGBA and LDD)                       
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                                                    Student Conduct 

JDDAA ........................ Student Activity Drug/Alcohol Testing Policy (See JDD and JDDA) 

JDDB........................... Reporting Crimes to Law Enforcement (See EBC and JDD) 

JDDC .......................... Bullying (See EBC, GAAE, JCE, JDD, JGEC and JGECA and KGC) 

                                               Cyber Bullying 
JF ................................ Academic Achievement (See II and JR et seq.) 

  Reporting 

  Report Cards 

JFA.............................. Peer Grading of Assignments 

                                                    Peer Grading Prohibited 

JFB .............................. Promotion and Retention 

JFC.............................. Graduation Exercises 

JFCA ........................... Early Graduation (See IHF) 

JGA ............................. Student Insurance Program  

JGC ............................. Health Assessments and Physicals (See JGCB) 

JGCA .......................... Local Health and Wellness Policy 

                                                   Health and Wellness Committee 

                                                   Recordkeeping 

JGCB .......................... Inoculations (See JGC) 

JGCBA ........................ Automated External Defibrillators 

JGCC .......................... Communicable Diseases 

JGCD…………………Health Screenings 

                                                  Vision Screenings 

                                                   Hearing Screenings 

                                                   Dental Screenings 

                                                   Selected Screenings 

JGD ............................. Student Psychological Services  (See JR, et seq.) 

JGEC .......................... Sexual Harassment (See GAAC, GAAD, GAF, JDDC and KN) 

                                       Response to Harassment Complaints 
                                       Definitions 
                                       Supportive Measures 
                                       The Formal Complaint 
                                       Formal Complaint Notice Requirements 
                                       Formal Complaint Investigation Procedures 
                                       Formal Complaint Investigation Report 
                                       Decision Maker’s Determination 
                                       Appeals 
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                                           Informal Resolution Process 
JGECA ........................ Racial and Disability Harassment (See GAACA, GAAB, GAF, JDDC and KN) 

JCECB………………  Student Diversity and Inclusion 

JGFB ........................... Supervision of Students (See GAO, GBR and JH) 

JGFF ........................... Student Transportation (See JGG) 

                                                    Use of Vehicles and Bicycles 

                                                    Walkers  

                                                    Notice 

JGFG .......................... Student Accidents 

  Records 

JGFGB ........................ Supervision of Medications (See JGFGBA) 

JGFGBA ..................... Student Self-Administration of Medications (See JGFGB) 

  Student Eligibility 

  Authorization Required 

  Employee Immunity 

  Waiver of Liability 

JGFGBB ..................... Accommodating Students with Diabetes 

  Student Eligibility 

  Employee Immunity 

JGFGBC……………………Naloxone or Narcan 

JGG……………………Transportation (See ED , EDDAand JGFF ) 

JGGA .......................... Use of Surveillance Cameras (See CN and JR et seq.) 

JGH ............................. School Food Service Programs  

  Free or Reduced Price Meals 

  Contracts with Other Agencies 

JGHB .......................... Vending Machines and Other Automated Play Machines (See DK) 

JH ................................ Student Activities (See DK, JGFB, JM and KG) 

  Eligibility for Activities 

  Adding or Eliminating Activities 

  Activity Fund Management 

JHC ............................. Student Organizations 

  Student Clubs 

  Non-School Sponsored Student Clubs 

  Student Government  

JHCA …………………Student Publications (See KI) 
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  School-Sponsored Student Publications 

  Non-School Sponsored Student Publications 

  Advertisements 

JHCAA ....................... Gang Intimidation (See JCAC, JCDA, JCDBB and JDD) 

JI ................................. Community Activities 

JJ ................................. Employment of Students (See IDAA) 

  In-School Employment 

  Outside Employment 

  Vocational or Other Work Experience 

JK ................................ Solicitations (See KI) 

JL ................................ Gifts (See DK, GAJ and KH) 

  Student Gifts to Staff Members 

  Faculty Gifts to Students 

  Student Organization Gifts to the School 

JM ............................... Contests for Students (See JH) 

JN  ............................... Awards  

JQ ................................ Exceptional Students (See IDCE and JBE) 

  Concurrent Enrollment 

JQA ............................. Temporarily Disabled Students (see IDACB and JGFGBA) 

JQE ............................. Alternative Arrangements for Nontraditional Students 

JQI  ............................. Adult Students 

JQKA .......................... Foreign Exchange Students (See JBC) 

JQL ............................. Hearing Procedures for Exceptional Students 

JQLA .......................... Class-size/Caseload Limits for Exceptional Students 

JR ................................ Student Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JRA Types of Records  

 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

  Permanent Student Records 

  Administrative records 

  Supplementary records 

  Tentative records 

JRB ............................. Release of Student Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

  Directory Information 
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  Forwarding Pupil Records 

JRC ............................. Disposition of Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JRD ............................. Hearing Request  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JS................................. Student Fees and Charges 

  Credit Card Payments 

  Fee Schedules 

  Debt Collection 

  Forwarding Pupil Records 
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J A  G o a ls  a nd  Ob jec t i v es  (S ee  B D A,  C M,  G AA  an d J CD A )  J A  

 T h es e  s t ud en t  po l i c i e s  a r e  d es i gn ed t o  p r ev en t  mi s un d e r s t and i ng  b y  s t u d ent s  

ab o u t  th e i r  r e s p o ns ib i l i t i e s .  T h e i d eas  and  r eco mm en d at i on s  o f  s t u d ent s  s h al l  b e 

co n s i d e red  w h en  ad o pt i n g  p o l i c i e s ,  r u l es  an d  r egu l a t i o ns  g o v e rni n g  t h e co n d u ct  

o f  s t u d ent s  an d  t h ei r  r i g ht s  an d  r e s p on s ib i l i t i e s .  

 A l l  s t ud en t  h an d bo o k s  s h al l  b e  co ns i s t en t  w i t h  b o a rd  p o l i cy ,  ap p rov ed  by  

t h e  bo a rd  an d  ad o pt ed ,  by  r e f e r en c e ,  a s  a  p a r t  o f  th es e  p o l i c i e s  an d  r eg ul a t io n s .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6;  09 / 2 2  

S E CT IO N S 
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J B A t ten d an ce  R eco rd s  J B 

 D a i l y  a t t end an ce  r eco rd s  sh a l l  b e m a in t a ined  fo r  each  s t u d ent  i n  each  s cho o l .   

T h e  p r i m ary  r e s po n s i b i l i t y  fo r  r eco rd i ng  at t en d an ce s h al l  b e a s s i g n ed t o  t each e r s  

u s i ng  fo rms  p re s c r i b ed  b y  t h e s up e r i n t end en t .   A cu mu l a t i v e a t t en d an ce r eco rd  

fo r  each  s t ud en t  s h al l  a l so  b e  m a i n t a i n ed .  

 T h e  su p e r i n t en d ent  s h a l l  i n c lu d e  at t en d ance  d a t a  i n  th e  ann u a l  r ep o r t  t o  t h e 

b o a rd .   A t t en d an ce  p ro b l em s s h al l  b e r ep or t ed  t o  t h e b o a rd  a s  n eces s a ry .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6  

S E CT IO N S 
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J B C E n rol lm en t  (S ee  I IB GB ,  JB C A ,  J B CB an d  JQ K A ) J B C 

 R es i d en t  S t u d ent s  

 A  " r e s i d ent  s tu d en t"  i s  any  ch i ld  w h o h as  at t a i n ed  t h e ag e  o f  e l i g i b i l i t y  fo r  

s ch o o l  a t t en d an ce an d  l i v es  wi t h  a  p a ren t  o r  a  p e r s on  ac t i n g  a s  a  p a ren t  wh o i s  a  

r e s i d en t  o f  th e  d i s t r i c t .   C hi l d r en  w ho  a re  " ho m el ess "  a s  d e f in ed  b y  K an s as  l aw 

an d  wh o a r e  l o cat ed  i n  t h e d i s t r i c t  wi l l  b e  adm i t t ed  a s  r es i d ent  s t u d ent s .   Fo r  

p u rp o s es  o f  t h i s  p ol i cy ,  "p a ren t "  m ean s  th e  n a tu ra l  p a r en t s ,  ado p t i v e p a ren ts ,  s t ep -

p a ren t s  an d  fo s t e r  p a r en ts .   Fo r  p u rp o s es  o f  t h i s  p ol i cy ,  " p e r so n  ac t i n g  a s  a  p a rent "  

m ean s  a  gu a rd i an  o r  co n s e rv a to r ,  a  p e r s o n  l i ab l e  b y  l aw  t o  ca r e  fo r  o r  s u p po r t  t h e 

ch i l d ,  a  p e r so n  w h o h as  ac t u a l  ca r e  an d  con t ro l  o f  t h e ch i l d  an d  p ro vi d es  a  m a j o r  

p o r t io n  o f  s up p o rt  o r  a  p e r so n  wh o  h as  act u a l  ca r e  and  co nt ro l  o f  t h e ch i l d  wi t h  

w r i t t en  co ns en t  o f  a  p e r s o n  w ho  h as  l eg a l  cu s t o dy  o f  t h e  ch i ld .  

 N o n - r e s i d ent  S t u d ent s  

 No n - r e s i d ent  s t ud en t s  a r e  t h os e  wh o d o  n ot  m ee t  t h e d e f i n i t i o n  o f  a  

r e s i d en t  s t u d ent .   A l t h ou g h th e  d i s t r i c t  i s  n o t  r eq u i r ed  to  ad m i t  n o n - r e s i d ent  

s t u d ent s ,  n o n - r e s i d ent  s t u d en t s  m ay  b e  adm i t t ed  t o  th e  ex t en t  th a t  s t a f f ,  

f ac i l i t i e s ,  equ i pm en t ,  an d  s up p l i e s  a r e  av ai l ab l e .  O t h e r  c r i t e r i a  r eg a rd i n g  

s t u d ent s  s eeki n g  n on - r e s i d ent  s t ud en t  admi t t an ce m ay b e co ns i d e red  p r io r  t o  

ac t i n g  o n  an y  no n - r e s i d en t  ap p l i ca t io n  a s  s p ec i f i ed  in  t h i s  p o l i cy ,  and  s t ud en t s  

r e s i d i ng  o u ts i d e o f  t h e s t a t e  o f  K an s as  m ay  b e d eni ed  en ro l lm en t  o r  co nt in u ed 

en ro l lm en t  b as ed  on  o u t -o f -s t a t e  r e s id en cy .    

    N o n - r e s i d en t  S tu d en t -C o nt i nu ed  E n rol lm en t  

 N o n - r e s i d ent  s t u d ent s  ad mi t t ed  to  th e  d i s t r i c t  sh a l l  b e  ev a lu a t ed  each  

s p r i n g  by  d i s t r i c t  adm i ni s t r a t io n  o n  t h e fo l l o wi n g c r i t e r i a :  w h e t h e r  th e  s t u d en t   

m ad e  acad emi c  p ro g res s ;  r es i d en ce i n  th e  s t a t e  o f  K an s as ;  r eg ul a r i t y  an d  
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JBC Enrollment (See IIBGB, JBCA , JBCB and JQKA) JBC-2 

p u n c t u al i ty  o f  a t t en d an ce ;  and  d i s ci p l i n a ry  r eco rd ,  s p ec i f i ca l l y  w h e th e r  t h e   

s t u d ent  com pl i ed  w i t h  t h e  s t ud en t  co n du c t  co d e  an d  av o id ed  1 )  m aj o r  d i s ci p l i n a ry  

p ro b l ems an d /o r  2 )  a  l a rg e n um b er  o f  r e f er r a l s  f o r  mi n o r  d i s c ip l in a ry  p ro b l em s.    

 S t ud en t s  m ay b e r ead m i t t ed  o r  d eni ed  adm i ss i on  fo r  t h e n ex t  s ch o ol  y ea r  

b as ed  o n  t h e r e s u l t s  o f  t h es e ev a lu a t io n s .   H o w ev er ,  i f  th e  s t ud en t  h a s  a  d i s ab i l i t y ,  

t h e  s t u d ent ’ s  ab i l i t y  to  m ee t  t h es e  exp ec t a t i o ns  s h a l l  b e  co n s i d e red  p r i o r  t o  

d en y i ng  co n t i n u ed en ro l lm en t  i n  th e  d i s t r i c t .   P a ren ts  s h a l l  b e i n fo rm ed o f  any  

ad m i ni s t r a t i v e d ec i s io n  on  n on - r e s i d ent  s tu d en t  app l i ca t i o ns  n o  l a t e r  t h an  th e f i r s t   

d ay  o f  s cho o l .  

 E n ro l lm ent  R es t r i c t io n  

 U n l e s s  ap p rov ed i n  ad v an ce b y  th e  bo a rd ,  n o  s t ud en t ,  r eg a rd l e s s  o f  

r e s i d en cy,  wh o h as  b een  s us p en d ed o r  ex pe l l ed  f ro m an ot h e r  s ch o ol  d i s t r i c t   

w i l l  b e ad mi t t ed  t o  th e  d i s t r i c t  un t i l  t h e pe r i o d  o f  s u ch  s us p en s i o n  o r  ex p ul s i o n  

h as  ex pi r ed .  

 E n ro l lm ent  P ro ced u res  

 T h e  s up e r i n t en d en t  sh a l l  e s t ab l i s h  o rd e r l y  p ro ced u res  fo r  en ro l l i n g  a l l  

s t u d ent s ,  i n c l ud i ng  p re - en rol lm en t ,  ch ang es  in  en ro l lm en t ,  no rm a l  en ro l l m ent  

t i m es ,  an d  com m un i ca t i o n  to  p a ren t s  an d  to  th e  pu b l i c .   

 P a r t -T im e  S t u d ent s  

 T h e  b o a rd  a l l o w s  an y ch i l d  t o  en ro l l  p a r t - t im e  i n  t h e  s ch o ol  d i s t r i c t  to  

a l l o w th e  s t ud en t  to  a t t end  an y co u r s es ,  p rog ram s,  o r  s e rv i ces  o f f e r ed  by  t h e 

s ch o o l  d i s t r i c t  i f  th e  ch i l d :  
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J B C E n rol lm en t  (S ee  I IB GB ,  JB C A ,  J B CB an d  JQ K A ) J B C -3 

•  I s  a l s o  en ro l l ed  i n  a  n on acc red i t ed  p r iv a t e  e l em ent a ry  o r  s eco n d a ry  s ch o ol  

o r  i n  an y  o th e r  p r i v a t e ,  d en o mi n a t i o n a l ,  o r  p a ro ch i a l  s cho o l  a s  r eq u i r ed  b y  

l aw ;   

•  R eq u es t s  t o  en ro l l  p a r t - t im e  i n  t h e s ch oo l  d i s t r i c t ;  and  

•  M eet s  t h e ag e  o f  e l i g i b i l i t y  r eq u i r em en t s  fo r  s cho o l  a t t en d an ce .  

 D i s t r i c t  ad mi ni s t r at o r s  sh a l l  m ak e a  g o od  f a i t h  a t t em pt  t o  accom m od a t e 

s ch ed u l i n g  r eq u es t s  o f  s t u d ent s  en ro l l i n g  in  t h e s ch o ol  d i s t r i c t  i n  t h es e s i t u at i o ns  

b u t  sh a l l  no t  b e r eq ui r ed  to  m ak e adj u s t m en t s  to  acco m mo d a t e ev e ry  su ch  r eq u es t .  

 P a r t - t i m e s tu d ent s ,  o t h e r  t h an  t h os e  sp ec i f i ed  p r ev i ou s ly  i n  th i s  po l i cy   

m ay  en rol l  w i t h  t h e ad mi n is t r a t i o n ’s  p e rm i ss i on  i f  th ey  com pl e t e  a l l  p ap e rw o rk  

i n  a  t i m e ly  f a s h i o n  an d a r e  i n  a t t en d an ce  n o  l a t e r  t h an  S ep t emb er  15 t h  o f  t h e 

cu r r en t  s ch o ol  y ea r .  S u ch  p a r t - t i m e s t u d en t s  m ay b e  adm i t t ed  on l y  t o  t h e ex t en t  

t h a t  s t a f f ,  f ac i l i t i e s ,  eq u ip m ent ,  an d  s up p l i es  a r e  av a i l ab l e ,  an d  t h e s t u d ent s  

fo l l o w t h e  d i s t r i c t ’s  s t ud en t  co n du c t  p ol i c i e s  and  ru l e s .  

 I d en t i f i cat i o n  o f  S t ud en ts  

 A l l  s tu d en ts  en ro l l i ng  i n  t h e d i s t r i c t  f o r  th e  f i r s t  t im e  s h a l l  p ro vi d e  

r eq u i r ed  p ro o f  o f  i d ent i t y .  S tu d en ts  en ro l l i n g  i n  k i n d e rg a r t en  o r  f i rs t  g r ad e s h a l l  

p ro v i d e a  ce r t i f i ed  co py  o f  t h e i r  b i r t h  ce r t i f i ca t e ,  a  ce r t i f i ed  cop y o f  t h e co u r t  

o rd e r  p l ac i n g  th e  ch i l d  in  t h e cu s t o d y o f  th e  S ec re t a ry  o f  th e  D ep a r tm en t  fo r  

C h i l d r en  an d  Fam i l i e s ,  o r  o t h e r  d o cu m enta t i o n  w hi ch  t h e Bo a rd  d e t e rm in es  t o  b e 

s a t i s f ac to ry .  S tu d en ts  en ro l l i n g  i n  g r ad es  2 - 1 2  s h a l l  p ro v id e  a  ce r t i f i ed  

t r an s c r i p t  o r  s im i l a r  p up i l  r eco rd s  o r  d at a ,  o r  o th e r  d o cu m ent a ry  evi d en ce t h e 

b o a rd  d eem s s a t i s f ac t o ry .  
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J B C E n rol lm en t  (S ee  I IB GB ,  JB C A ,  J B CB an d  JQ K A ) J B C -4 

 T h e  ab ov e  r eq ui r em ent s  a r e  no t  to  s erv e  a s  b a r r i e r s  to  i mm ed i at e  

en ro l lm en t  o f  s t u d ent s  d es i g n at ed  a s  h omel es s  o r  f o s t e r  ch i l d r en  as  r equ i r ed  b y  

t h e  E v e ry  S t u d en t  S u cceed s  A c t  (ES S A ) and  t h e M cK in n ey - V ent o  A c t  a s  am en d ed 

b y  ESS A.  Th e  d i s t r i c t  sh a l l  w o rk  wi t h  t h e  D ep a r t m en t  fo r  Ch i l d r en  an d  Fam i l i e s ,  

t h e  s cho o l  l as t  a t t en d ed ,  o r  o t h e r  r e l ev an t  ag en c i e s  t o  o b t ai n  n eces s a ry  en ro l lm en t  

d o cu m ent a t io n .  

 I f  p ro p e r  p r o o f  o f  id en t i t y  i s  n o t  p rov i d ed  w i t h in  3 0  d ay s  o f  en ro l l in g ,  

t h e  s u p e r in t en d ent  s h a l l  n o t i fy  l o cal  l aw  en fo rcem en t  o f f i c i a l s  a s  r eq u i r ed  by  

l aw  an d sh a l l  no t  n ot i fy  an y  p e r so n  c l a im in g  cus t od y o f  t h e ch i l d .  

 E n ro l lm ent  In fo rm a t i o n  

 T h e  en ro l lm en t  d o cu m ent a t io n  s h a l l  i n cl ud e  a  s t ud en t ’s  p e rm an en t  r eco rd  

ca rd  w i th  a  s t u d ent ’ s  l eg al  n am e  as  i t  ap pea r s  o n  th e  b i r t h  ce r t i f i ca t e ,  o r  a s   

ch an g ed  b y  a  cou r t  o rd e r  an d  t h e n am e ,  ad d res s ,  t e l ep ho n e n um b er  o f  t h e l aw ful  

cu s t o di an .   T h e r eco rd s  sh a l l  a l s o  p ro vi d e p ro p e r  p roo f  o f  id en t i t y .    

 A s s i gn m ent  t o  a  S ch oo l  Bu i l d i ng ,  G rad e Lev e l ,  o r  C l a s s es  

 U n l e s s  o t h e rwi s e p ro vi d ed  h e re i n ,  t h e s u pe r i n t en d ent  s h al l  a ss i gn  s t u d ent s  

t o  t h e  app ro p r i at e  b ui l d i n g .   A ny  s t u d en t  d es i r i ng  t o  at t en d  a  s ch o ol  ou t s i d e  t h e 

a t t en d an ce  a r ea i n  w hi ch  t h e s tu d en t  r e s i des  m ay do  s o  o nl y  w i th  t h e p r i o r  w r i t t en  

p e rm i ss i on  o f  t h e  s u p e r in t en d en t .    

 I f  r eq u i r ed  by  l aw ,  s t u d ent s  p l aced  i n  fo s t e r  ca r e  o r  s tu d en ts  w h o a r e  

h o m el ess  m ay b e  edu ca t ed  i n  t h ei r  “ s cho o l  o f  o r i g i n ”  i n s t ead  o f  t h e  bu i l d in g  

co r r e s p o n di n g  t o  th e  as s ig n ed a t t en d an ce  a r ea .   (Fo r  d e f in i t i on  o f  “ s ch oo l  o f  

o r i g in ” ,  s ee  r egu l a t i o ns  fo r  J BC A an d JB CB . )   
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J B C E n rol lm en t  (S ee  I IB GB ,  JB C A ,  J B CB an d  JQ K A ) J B C -5 

 A s s i gn m ent  t o  a  p a r t i cu l a r  g r ad e  l ev e l  o r  p a r t i cu l a r  c l a ss e s  s h a l l  b e 

d e t e rm i n ed  by  t h e b u i l d i n g  p r in c i p a l  b ased  o n  th e  ed u cat i o n al  ab i l i t i e s  o f  t h e  

s t u d ent .    I f  th e  p a ren t s  d i s ag ree,  t h e p r i nc i p a l ’ s  d ec i s i on  m ay b e ap p e a l ed  t o  th e  

s u p e r i n t en d ent .   I f  t h e p a ren t s  a r e  s t i l l  d i ss a t i s f i ed  wi th  th e  a ss i g nm ent ,  t h ey  m ay  

ap p ea l  i n  w r i t i n g  to  t h e b o a rd .  

 T ran s f e r r i n g  C redi t  

 I n  t h e mi d dl e  s ch o ol  an d  i n  th e  h i gh  s ch oo l ,  fu l l  f a i t h  and  c r ed i t  s h a l l  b e 

g i v en  t o  u ni t s  ea rn ed  i n  o t h e r  acc red i t ed  s ch o o ls  a t  t h e  t im e  t h e  s t u d en t  en ro l l s  

i n  t h e d i s t r i c t ,  u n l e s s  t h e p r i n c i p al  d e t e rmi n es  th e r e  i s  v a l i d  r ea s o n fo r  n o t  d o in g  

s o .   Fo r  on l in e  c r edi t  ap p ro v a l  p ro ced u res  a f t e r  en ro l lm en t ,  s ee b o a rd  p o l i cy  

I IB G B.  

 T ran s f e r s  f rom  N o n -A ccred i t ed  S ch oo l s  

 S t ud en t s  t r ans f e r r i n g  f rom  n o n -acc red i t ed  s ch oo l s  w i l l  b e  p l aced  b y  t h e 

p r i n c i p al .   I n i t i a l  p l acem en t  wi l l  b e m ad e  b y  t h e  p r i n ci p a l  a f t e r  con s ul t a t i o n  wi t h  

p a ren t s  o r  g u a rd i ans  an d  g u id an ce p e r s o nn e l .   Fi n a l  p l acem ent  s h al l  b e m ad e b y  

t h e p r i n ci p a l  b as ed  o n  t h e s t u d ent ’ s  do cu men t ed  p as t  ed u ca t io n a l  exp e r i en ces  an d  

p e r fo rm an ce  on  t e s t s  adm in i s t e r ed  t o  d e t erm i n e g rad e  l ev e l  p l acem en t .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 8/ 1 4;  09 / 1 5;  0 2 /1 6 ;  0 3/ 1 7;  1 1/ 1 9 ;  09 / 22  

S E CT IO N S 
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J B C A  H om el ess  S tu d en t s  (S ee E D A A and  J B C )    J B C A  
 

 T h e  d i s t r i c t ,  in  acco rd an ce w i t h  s t a t e  an d  f ed e ra l  l aw an d t h e K an s as  s t a t e  

p l an ,  wi l l  ens u re  t h a t  h om el ess  ch i ld r en  i n  t h e s ch o ol  d i s t r i c t  h av e  acces s  to  a  

f r ee  an d  ap p rop r i a t e  pu b l i c  ed u ca t io n .  H om el es s  s t ud en t s  a r e  i n d iv i du a l s  wh o l ack  

a  f i x ed ,  r egu l a r ,  and  ad equ a t e  n i gh t t i m e r es i d en ce .  Fo r  t h e p u rpo s es  o f  t h i s  p ol i cy ,  

a  s tu d en t  aw a i t i ng  fos t e r  ca r e  p l acem en t  sh a l l  n o t  b e  co ns i d e red  ho m el ess .  

C o o rdi n a t o r   

T h e  b o a rd  s h a l l  d es i gn a t e  a  h om el ess  coo rd i n a t o r  fo r  th e  d i s t r i c t .   

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  R evi s ed  0 3/ 1 7  

S E CT IO N S 

 

N o te :   Th e rea d er i s  en cou ra g ed  to  rev iew  reg ul a t io ns  an d  fo rms  fo r  re la t ed  

i n fo rm a ti on .
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H om el ess  S tu d en t  R egul a t i on s  

R eq ui red  by  F ed era l  and  S ta te La w 

 

NOTE:  This document MUST be approved by board action to become policy.  File with clerk, distribute 
to principals, and duplicate as necessary in district newsletters and other documents. 

 

H om el ess  s tud en ts  s ha l l ,  b y  d e f in i t i on ,  in c lu d e th e fo l l o wi ng :  

1 .  C h i l d r en  an d  yo u th  w h o a r e  s h a r i ng  t h e ho u s in g  o f  o th e r  p e r s o n s  d u e t o  
l o s s  o f  h o us i ng ,  eco n om i c h a rd s hi p ,  o r  a  s im i l a r  r ea s o n;  a r e  l iv i n g  in  
m o t e l s ,  h o t el s ,  t r a i l e r  p a rks ,  o r  cam p i ng  g ro u n ds  d u e t o  t h e l ack  o f  
a l t e rn a t iv e ad eq u a t e  accom m od a t io n s ;  a r e  l i v in g  in  em erg en cy o r  
t r an s i t i on a l  s h e l t e r s ;  o r  a r e  ab and o n ed in  h o s pi t a l s .  

2 .  C h i l d r en  an d  yo u th  w h o h av e a  p r im ary  n i g ht t im e r e s i d en ce  t h a t  i s  a  
p u b l i c  o r  p r i v a t e  p l ace  no t  d es i g n a t ed  fo r  o r  o rd i n a r i l y  u s ed  a s  a  r eg ul a r  
s l eep i ng  accom m od a t io n  fo r  h u m an b ei n gs .  

3 .  C h i l d r en  an d  y o ut h  wh o a r e  l iv i ng  i n  ca r s ,  p a rk s ,  p u bl i c  s p aces ,  
ab an d o n ed b u i l d i n g s ,  s ub s t and a rd  ho u s in g ,  b us  o r  t r a in  s t a t i o n s ,  o r  
s i mi l a r  s e t t i ng s .  

4 .  M i g ra to ry  chi ld r en  wh o m ee t  o n e o f  th e  ab o v e -d es c r i b ed  c i r cum st an ces .  

 E n ro l lm ent /P l acem ent    (S ee JB C ) 

 T h e  d i s t r i c t ,  a cco rd i n g  t o  t h e ch i l d ' s  o r  y ou t h ' s  b es t  i n t e r e s t ,  s h a l l  e i t h e r  

co n t i nu e  t h e ch i l d ' s  o r  y o ut h ' s  ed u ca t i o n  in  t h e s ch oo l  o f  o r i g in  fo r  t h e d u rat i on  

o f  h o m el es s n es s  i n  an y  cas e i n  wh i ch:  1)  a  f ami l y  b eco m es  h om el ess  b e t w een 

acad em i c  y ea r s  o r  d u r in g  an  acad em i c yea r ;  an d  2 )  fo r  t h e r em a i nd e r  o f  t h e 

acad em i c  y ea r ,  i f  t h e ch i l d  o r  yo u th  b eco m es  p e rm an en t l y  h o us ed  du r i ng  an  

acad em i c  y ea r ;  o r  en ro l l  t h e ch i l d  o r  yo u th  in  an y  p u bl i c  s ch o o l  t h a t  no n h om el ess  

s t u d ent s  w h o  l i v e i n  t h e  at t en d an ce  a r ea  in  w h i ch  t h e ch i ld  o r  y o ut h  i s  ac tu a l ly  

l i v i n g  a r e  e l i g ib l e  t o  a t t en d .  

 S ch o ol  S t ab i l i ty  

 I n  d et e rm in i ng  t h e b es t  i n t e r e s t  o f  t h e ch i l d  o r  yo u th ,  t h e d i s t r i c t  

h o m e l ess  s tu d en t  l i a i so n  s h al l :   
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1 )   p r e s um e  t h a t  k eep i ng  t h e  ch i ld  o r  y o ut h  in  t h e s ch oo l  o f  o r i g i n  i s  i n  

t h e  ch i l d ' s  o r  y o ut h ' s  b es t  i n t e r e s t ,  ex cep t  w h en  d o in g  s o  i s  co n t r a ry  

t o  th e  r eq u es t  o f  t h e  ch i l d ' s  o r  y o ut h ' s  p a r en t  o r  gu a rd i an ,  o r  ( i n  t h e 

ca s e  o f  an  un acco m p ani ed  y o ut h )  t h e y ou th ;  

2 )   co n s i d e r  s t u d ent - cen t e r ed  f ac t o r s  r e l a t ed  to  t h e ch i l d ' s  o r  yo u t h 's  b es t  

i n t e r e s t ,  i n c l ud i ng  f ac t o r s  r e l at ed  to  th e  i m p ac t  o f  mo b i l i t y  o n  

ach i ev em en t ,  ed u ca t i o n ,  h eal t h ,  an d  s a f e ty  o f  h om el es s  ch i ld r en  an d  

y o u t h ,  g iv i ng  p r i o r i t y  t o  th e  r eq u es t  o f  t h e ch i l d ' s  o r  y o ut h ' s  p a r en t  o r  

g u a rd i an  o r  ( i n  th e  ca s e o f  an  u n acco m p ani ed  yo u th )  t h e y o ut h ;  

3 )  i f ,  a f t e r  con d u c t i n g  th e  b es t  i n t e r e s t  d e t e rmi n a t i o n  b as ed  on  

co n s i d e ra t i o n  o f  t h e p r e s um p t i o n  in  c lau s e  (1 )  and  t h e  s t ud en t -

cen t e r ed  f ac t o r s  in  c l au s e  (2 ) ,  i t  i s  d e t e rm i n ed th a t  i t  i s  n o t  in  t h e  

ch i l d ' s  o r  y o ut h ' s  b es t  i n t e r e s t  t o  a t t en d  t h e  s cho o l  o f  o r i g i n  o r  t h e  

s ch o o l  r eq u es t ed  b y  t h e  p a ren t  o r  g u a rd i an ,  o r  ( in  th e  ca s e  o f  an  

u n acco m p ani ed  y ou t h )  t h e y ou t h ,  p ro v id e th e  ch i l d ' s  o r  yo u th ' s  p a r en t  

o r  g u a rd i an  o r  t h e un acco m p ani ed  y o ut h  wi t h  a  w r i t t en  ex p l an a t io n  o f  

t h e  r ea s o ns  fo r  i t s  d e t e rm i n at i on ,  i n  a  m ann e r  an d  fo rm  un d e r s t and ab l e  

t o  su ch  p a rent ,  g u a rd i an ,  o r  u n accom p an i ed  y ou t h ,  i n c lu d in g  

i n fo rm at i o n  r eg a rd i n g  th e  r ig h t  t o  ap p ea l  s u ch  d e t e rmi n a t i o n ;  and  

4 )  i n  t h e ca s e  o f  an  un acco m p ani ed  y o uth ,  en s u re th a t  t h e d i s t r i c t  

h o m e l ess  s t ud en t  l i a i s on  as s i s t s  in  p l acemen t  o r  en ro l l m en t  d ec i s i o ns  

u n d e r  t h i s  s ub p a rag rap h,  g iv es  p r io r i ty  t o  th e  v i ew s  o f  s u ch  

u n acco m p ani ed  y o ut h ,  and  p ro vi d es  n ot i ce  t o  su ch  y o ut h  o f  th e  r ig h t  

t o  app ea l .  
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 Im m ed i at e  En ro l l m ent  

 T h e  s cho o l  s el ec t ed  s h a l l  i mm edi a t e l y  en ro l l  t h e h om el ess  ch i ld  o r  yo u th ,  

ev en  i f  th e  ch i l d  o r  y ou t h :  

1 )   i s  u n abl e  t o  p ro d u ce  r eco rd s  n o rm a l ly  r eq u i r ed  fo r  en ro l l m ent ,  su ch  

a s  p r ev io u s  acad em i c  r eco rds ,  r eco rd s  o f  im m un i za t i o n  an d  o t h e r  

r eq u i r ed  h ea l t h  r eco rds ,  p ro o f  o f  r e s id en cy ,  o r  o th e r  d o cum en t at i on ;  

o r  

2 )  h as  mi s s ed  ap p l i ca t i on  o r  en ro l lm en t  d ead l i n es  d u r i n g  any  p e r i od  o f  

h o m el ess n ess .  

 R e l ev an t  A cad em i c  R eco rds  

 T h e  en ro l l in g  s ch oo l  s h a l l  im m edi a t e l y  co n t ac t  t h e s cho o l  l a s t  a t t end ed  

b y  t h e  ch i ld  o r  y o u th  t o  o bt a i n  r e l ev ant  acad em i c  and  o t h e r  r eco rd s .   

 R e l ev an t  H ea l t h  R eco rds  

 I f  t h e  ch i l d  o r  y o ut h  n eed s  to  o bt a i n  imm u n i zat i on s  o r  o t h e r  r equ i r ed  

h ea l t h  r eco rd s ,  t h e  en ro l l i n g  s ch oo l  s h a l l  im m edi a t e l y  r e f e r  t h e p a ren t  o r  g u a rd i an  

o f  th e  ch i ld  o r  y o ut h ,  o r  ( i n  t h e ca s e  o f  an  u n accom p ani ed  y o ut h )  t h e yo u th ,  t o  

t h e  d i s t r i c t  h o m el es s  s t u d ent  l i a i s on ,  wh o  s h a l l  as s i s t  in  o b t ai n in g  n eces s a ry  

i m mu n i zat i o ns  o r  s c r een i n gs ,  o r  im mu n i zat i o n  o r  o t h e r  r equ i r ed  h ea l t h  r eco rds .  

 R eco rd s  

 A n y r eco rd  o rd i n a r i l y  k ept  b y  t h e s choo l ,  i n c lu d in g  imm u n i zat i on  o r  

o t h e r  r eq ui r ed  h ea l t h  r eco rd s ,  acad em i c  reco rd s ,  b i r t h  ce r t i f i ca t e s ,  g u a rd i an s hi p  

r eco rd s ,  an d  ev a l u at i on s  fo r  s p ec i a l  se rv i ces  o r  p rog ram s,  r eg a rd i ng  each  

h o m el ess  ch i l d  o r  y ou t h  s h a l l  b e m a i n t a i n ed  so  t h at  th e r eco rd s  i n v ol v ed  a r e  

av a i l ab l e ,  i n  a  t im e l y  f a s h i o n ,  w h en  a  ch i ld  o r  yo u th  en t e rs  a  n ew s ch oo l  o r  s cho o l  
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d i s t r i c t  an d  in  a  m ann e r  co ns i s t en t  wi t h  t h e Fam i l y  E d u ca t i o n al  R ig h ts  and  P r iv acy  

A c t .   S ee p o l i c i e s  JR  t h ro u g h JR D.   

 E n ro l lm ent  Di s pu t e s  

 I f  a  d i s p ut e  a r i s e s  ov e r  e l i g i b i l i t y ,  s cho ol  s e l ec t i o n ,  o r  en ro l lm en t  i n  a  

s ch o o l :  

1 )   t h e ch i l d  o r  y o ut h  s h a l l  b e  i mm ed i a t el y  en ro l l ed  i n  t h e s cho o l  in  

w h i ch  en ro l l m ent  i s  so u g ht  (w h e t h e r  s ou gh t  b y  t h e p a ren t ,  g u a rd i an ,  

o r  u n accom p an i ed  yo u th ) ,  p end i ng  f i n a l  r e s o lu t i o n  o f  t h e d i s p ut e ,  

i n c l u di n g  a l l  av a i l ab l e  app ea l s ;  

2 )   t h e p a ren t  o r  g u a r d i an  o f  t h e ch i l d  o r  yo u t h  o r  ( in  th e  ca s e  o f  an  

u n acco m p ani ed  y o ut h )  th e  y o u th  s h al l  be  p ro vi d ed  wi t h  a  w r i t t en  

ex p l an a t i o n  o f  an y  d ec i s i o n s  r e l at ed  t o  s cho o l  s e l ect i on  o r  en ro l l m ent  

m ad e  b y  th e s ch o ol ,  t h e l o ca l  ed u ca t io n a l  ag en cy,  o r  th e  S t a t e  

ed u ca t i o n al  ag en cy in v ol v ed ,  i n c l ud i ng  t h e r i g ht s  o f  t h e p a ren t ,  

g u a rd i an ,  o r  u n acco m p ani ed  y o ut h  to  app ea l  su ch  d ec i s io n s ;  an d  

3 )   t h e p a ren t ,  gu a rd i an ,  o r  u n acco mp an i ed  yo u t h  s h a l l  b e r e f e r r ed  t o  t h e  

d i s t r i c t  h om e l es s  s t u d ent  l i a i s o n ,  wh o  sh a l l  ca r ry  o ut  th e  d i s pu t e  

r e s o l u t i o n  p ro ces s  a s  ex p ed i t i ou s ly  as  p o ss i b l e  a f t e r  r ece i v i ng  n o t i ce  

o f  th e  d i s pu t e .   

 P l acem ent  C h oi ce 

 T h e  ch oi ce  r eg a rd i n g  p l acem en t  sh a l l  b e m ad e  r eg a rd l e s s  o f  w h e th e r  t h e  

ch i l d  o r  y ou t h  l i v es  wi th  t h e h om el es s  pa ren t s  o r  h as  b een  t emp o ra r i ly  p l aced  

e l s ew h ere .  
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 P r i v acy  

 I n fo rm a t io n  ab o ut  a  h om e l ess  ch i l d ' s  o r  yo u t h ' s  l i v i n g  s i t u at i o n  sh a l l  b e 

t r ea t ed  a s  a  s tu d en t  ed u ca t i o n  r eco rd ,  and  s h a l l  n o t  b e  d eem ed  to  b e  d i r ec t o ry  

i n fo rm at i o n ,  u nd e r  po l i cy  J RB.   

 C o nt ac t  In fo rm a t i o n  

 N o t h in g  s h a l l  p ro h i b i t  t h e d i s t r i c t  f r om  r eq u i r in g  a  p a ren t  o r  g u a rd i an  o f  

a  h om e l es s  ch i l d  o r  y ou t h  to  s u bm i t  con t ac t  in fo rm at i o n .  

 D e f i n i t i o n  

 T h e  t e rm “s ch o ol  o f  o r ig i n ” m ean s  t h e s ch o o l  t h a t  a  ch i l d  o r  y ou t h  

a t t en d ed w h en  p e rm an ent l y  h o u s ed  o r  t h e s ch o o l  i n  w hi ch  th e  ch i ld  o r  y o ut h  w as  

l a s t  en ro l l ed ,  i n c lu d in g  a  p r e s cho o l .  

 Wh en  t h e ch i l d  o r  y ou t h  co mp l e t e s  t h e f in a l  g r ad e l ev e l  s e rv ed  b y  t h e  

s ch o o l  o f  o r i g in ,  th e  t e rm “s ch o ol  o f  o r i g i n”  s h a l l  i n cl u d e t h e d es i g n a t ed  r ece i v i n g  

s ch o o l  a t  th e  n ex t  g r ad e l ev e l  f o r  a l l  f eede r  s ch o ol s .  

 C o mp arab l e  S e rv i ces  

 E ach  h om el ess  ch i l d  o r  y ou t h  sh a l l  b e p ro v i d ed  s e rv i ces  com p arab l e  to  

s e rv i ces  o f f e r ed  to  o t h e r  s t u d ent s  i n  t h e  sch o o l  s e l ec t ed ,  in c l u di n g:  

1 )  T ran s p o r t at i on  s e rv i ces ;  

2 )   E d u ca t i o n al  s e rv i ces  fo r  w hi ch  t h e ch i l d  or  y o ut h  m eet s  t h e e l i g ib i l i ty  

c r i t e r i a ,  s u ch  a s  s e rv i ces  p ro vi d ed  u n d e r  t i t l e  I  o f  t h e  E l em ent a ry  and  

S eco n d a ry  E du ca t i on  A ct  o f  1 9 65  o r  s im i la r  S t a t e  o r  l o ca l  p rog ram s,  

ed u ca t i o n al  p ro g rams  fo r  ch i l d r en  wi t h  d i s ab i l i t i e s ,  an d  ed u ca t i o n a l  

p ro g ram s fo r  E n gl i s h  l ea rn e r s ;  

3 )  P ro g rams  i n  ca r ee r  an d  t ech ni ca l  ed u ca t ion ;  

4 )  P ro g rams  fo r  g i f t ed  an d  t a l en t ed  s t u d ent s ;  an d   
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5 )  S ch o ol  n u t r i t i o n  p ro g ram s.  

 C o o rdi n a t i o n  

 T h e  d i s t r i c t  s h al l  co o rd i n at e  t h e p ro v is i o n  o f  s e rv i ces  u n d e r  t h es e 

r eg u l a t io n s  w i t h  t h e D ep a r tm en t  fo r  Ch i ldr en  an d  Fam i l i e s  an d  o t h e r  ag en ci e s  o r  

en t i t i e s  p ro vi d in g  s e rv i ces  t o  h om el es s  ch i l d r en  an d  y o ut h s  an d  t h ei r  f ami l i e s ,  

i n c l u di n g  s e rv i ces  an d  p rog ram s fu n d ed un d e r  t h e R u n aw ay and H om el es s  Y o ut h  

A c t  (42  U.S . C .  5 7 01 e t  s eq . ) ,  and  t r an s por t a t i on ,  t r an s f e r  o f  s ch o ol  r eco rds ,  and  

o t h e r  i n t e rd i s t r i c t  ac t i v i t i e s ,  w i t h  o th e r  loca l  ed u ca t i o n a l  ag en ci e s .  

 H o u s in g  A s s i s t an ce  

 I f  ap p l i cabl e ,  t h e  d i s t r i c t  s h al l  coo rd in a te  w i t h  s t a t e  an d  l o ca l  h o us i ng  

ag en c i e s  r e s p on s ib l e  fo r  d ev e l op i ng  th e  co m p reh ens i v e  h o u s i n g  a f fo rd ab i l i t y  

s t r a t eg y  t o  m i ni mi ze ed u ca t io n a l  d i s ru p t io n  fo r  ch i l d r en  an d  y o ut h s  w h o b ecom e  

h o m el ess .    

 T h e  co o rdi n a t i o n  r eq ui r ed  s h a l l  b e  d es i gned  t o :  

1 )  en s u re  t h a t  a l l  ho m e l es s  ch i l d r en  an d  y o uth s  a r e  p rom p t l y  i d ent i f i ed ;  

2 )  en s u re  t h a t  a l l  ho m e l ess  ch i l d r en  an d  y o ut h s  h av e acces s  t o ,  an d  a r e  

i n  r ea s o n ab l e  p ro x im i t y  t o ,  av a i l ab l e  ed uca t i o n  an d  r e l at ed  s u pp o r t  

s e rv i ces ;  an d  

3 )  r a i s e  t h e aw aren es s  o f  s ch o o l  p e r s o nn e l  an d  s e rv i ce p rov i d e r s  o f  t h e  

e f f ec t s  o f  s h o r t - t e rm s t ay s  i n  a  s h e l t e r  an d  o t h e r  ch al l en g es  a ss o c i a t ed  

w i t h  h om el ess n es s .  

 H o m el ess  C hi l d r en  an d  Y ou t hs  Wi t h  Di s abi l i t i e s  

 Fo r  ch i l d r en  an d  y ou t hs  w h o a r e  b o th  h o mel es s  an d  e l ig i b l e  fo r  s e rv i ces  

u n d e r  th e  Ind i v i d u a l s  wi th  Di s ab i l i t i e s  Ed u ca t i on  A c t  (2 0  U. S .C .  14 0 0 e t  s eq . ) ,  

t h e  d i s t r i c t  sh a l l  co o rdi n a t e  t h e  p rov i s i o n  o f  s e rv i ces  u n d e r  t h es e  r eg ul a t io n s  w i t h  
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t h e  p ro v is i on  o f  p rog ram s fo r  ch i ld r en  wi th  d i s ab i l i t i e s  s e rv ed  b y  th e  d i s t r i c t  an d  

o t h e r  i n vo l v ed  l o ca l  ed u ca t io n a l  ag en c i es .  

 D i s t r i c t  H o m el es s  S t ud en t  L i ai s on  

 T h e  bo a rd  d es i g n a t e s  t h e fo l l o wi n g i n div i d u a l  t o  ac t  a s  t h e d i s t r i c t ' s  

h o m e l ess  s t u d ent  l i a i so n :  (N am e o f  O f f i ce)  (B u s i n es s  A d d res s )  (P ho n e -Fax ) .   Th e  

d i s t r i c t  s h al l  i n fo rm s ch oo l  p e r s on n e l ,  s e rv i ce  p rov i d e r s ,  an d  ad v o cat e s  wo rk in g  

w i t h  h om el ess  f am i l i e s  o f  t h e d ut i es  o f  t h i s  l i a i s o n .  

T h e  d i s t r i c t  h om e l ess  s t ud en t  l i a i s on  s h a l l  en s u re:  

1 )  h o m el ess  ch i l d r en  an d  y o ut h s  a r e  id en t i f i ed  b y  s ch o ol  p e r so n n e l  

t h ro u gh  ou t r each  an d co o rdi n a t i o n  act i v i t i e s  w i t h  o th e r  en t i t i es  an d  

ag en c i e s ;  

2 )  h o m el ess  ch i ld r en  and  y o ut h s  a r e  en ro l l ed  i n ,  an d  h av e a  fu l l  an d  eq u al  

o p p o r tu n i t y  t o  su cceed  in ,  d i s t r i c t  s cho o ls ;  

3 )  h o m el ess  f am i l i e s  an d  ho m el es s  ch i l d r en  an d  y ou t hs  h av e  acces s  to  

an d  r ece i v e  ed u ca t i o n al  s e rv i ces  fo r  w h ich  s u ch  f am i l i e s ,  ch i ld r en ,  

an d  yo u th s  a r e  e l i g ib l e ,  i n c lu d in g  s e rv i ces  t h rou g h H ead S t a r t  

p ro g ram s ( in c l u di n g  E a r l y  H ead S t a r t  p rog ram s )  u n d e r  th e  H ead S t a r t  

A c t  ( 4 2  U .S . C .  9 8 3 1 e t  s eq . ) ,  e a r l y  i n t e rv en t i on  s e rv i ces  un d e r  p a r t  C  

o f  th e  Ind i v i d u a l s  w i t h  D i s abi l i t i e s  E d u cat i o n  A c t  (20  U.S . C .  1 4 31  et  

s eq . ) ,  an d  o t h e r  p r e s ch o ol  p ro g ram s ad m i ni s t e r ed  b y  t h e l o ca l  

ed u ca t i o n al  ag en cy ;  

4 )  h o m el ess  f am i l i e s  an d  h o m el es s  ch i ld r en  an d  y ou t hs  r ece i v e r e f e r r a l s  

t o  h ea l t h  ca r e  s e rv i ces ,  d ent a l  s e rv i ces ,  m en t a l  h ea l t h  an d  s u bs t an ce  

ab u s e  s e rv i ces ,  h o u s i n g  s e rv i ces ,  and  o t h er  ap p ro p ri a t e  s e rv i ces ;  
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5 )  t h e p a ren ts  o r  g u a rd i an s  o f  h om e l ess  ch i l dr en  an d  y o ut h s  a r e  i n fo rm ed  

o f  th e  edu ca t i on a l  an d  r e l a t ed  op p o r tu n i t i es  av a i l ab l e  to  t h e i r  ch i l d r en  

an d  a r e  p ro vi d ed  wi t h  m ean in g ful  o pp o r tu n i t i e s  t o  p a r t i c ip a t e  in  th e  

ed u ca t i o n  o f  th e i r  ch i ld r en ;  

6 )  p u b l i c  n ot i ce o f  t h e ed u ca t i o n al  r i gh t s  o f  h om e l es s  ch i ld r en  an d  

y o u t hs  i s  d i s s em i n at ed  i n  l o ca t i o ns  f r eq u en t ed  b y  p a ren t s  o r  g u a rd i an s  

o f  su ch  ch i ld r en  an d  y ou t hs ,  an d  u n accom p an i ed  yo u th s ,  i n cl u d in g  

s ch o o ls ,  s h e l t e r s ,  p u bl i c  l i b r a r i e s ,  an d  s o up  k i t ch en s ,  i n  a  m an n e r  an d  

fo rm u n d e rs t an d abl e  t o  t h e p a rent s  and  g u ard i an s  o f  h o m el es s  ch i ld r en  

an d  yo u th s ,  and  u n acco m p ani ed  y o ut h s ;   

7 )  en ro l lm en t  d i s p ut e s  a r e  m ed i a t ed  i n  acco rd an ce  wi t h  th es e  

r eg u l a t io n s ;  

8 )  t h e p a ren t  o r  g u a rd i an  o f  a  h o m el es s  ch i l d  o r  y o ut h ,  an d  an y 

u n acco m p ani ed  y o ut h ,  i s  f u l ly  i n fo rm ed o f  a l l  t r an sp o r t a t i o n  s e rv i ces ,  

i n c l u di n g  t r an sp o r t at i on  t o  t h e s ch o ol  o f  o r i g i n ,  an d  i s  as s i s t ed  i n  

acces s i n g  t r an sp o r t at i o n  t o  t h e s ch oo l  th a t  i s  s e l ec t ed ;  

9 )  s ch o o l  p e r s o nn e l  p rov i d i n g  s e rv i ces  un d er  th es e r eg u l at i on s  r ece i v e  

p ro fe s s io n a l  d ev e lo p m ent  an d  o th e r  su p p or t ;  an d   

1 0 )  u n acco m p ani ed  y o ut h s :  

a .  a re  en ro l l ed  i n  s ch oo l ;  

b .  h av e  o pp o r tu n i t i e s  t o  m ee t  th e  s am e ch a l l en g i n g  s t a t e  acad em i c 

s t an d a rd s  a s  K ans as  es t ab l i sh es  fo r  o t h e r  ch i l d r en  an d y o ut h ;  

an d  

c .  a re  i n fo rm ed o f  t h ei r  s t a t us  a s  in d ep end en t  s t ud en t s  u nd e r  

f ed e ra l  l aw r eg a rd i n g  s tu d en t  f i n an c i al  a s s i s t an ce fo r  h ig h e r  
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ed u ca t i o n  acq ui s i t i o n  an d  t h a t  th e  y o ut h s  m ay o b t ai n  a s s i s t an ce  

f ro m t h e d i s t r i c t  ho m el es s  s t u d ent  l i a i so n  to  r ece i v e  

v e r i f i ca t io n  o f  s u ch  s t a t us  fo r  pu rp o s es  o f  t h e F ree  Ap p l i ca t i on  

fo r  Fed e ra l  S tu d en t  Ai d .  

 T h e  l i a i s o n  sh a l l  a l s o  w o rk  wi th  t h e s t a te  co o rdi n a t o r  fo r  edu ca t i on  o f  

h o m e l ess  ch i l d r en  an d  yo u th  to  r eq u es t  an d  r ec e i v e  n eed ed t ech ni ca l  a s s i s t an ce  

an d  mo n i t o r in g  t o  en s u re t h e d i s t r i c t  com pl i e s  wi t h  f ed e ra l  an d  s t a t e  l aw r eg a rd i ng  

h o m el ess  s t ud en ts .   S i mi l a r l y ,  t h e l i a i s o n  w i l l  co o rdi n a t e  w i t h  t h e s t a t e  

co o rd i n a to r  i n  o rd e r  to  p ro v id e  p ro fe ss i o n al  d ev e l o pm en t  o p p o rt u n i t i es  fo r  

d i s t r i c t  p e rs o n n el  t o  a i d  t h em i n  id en t i fy in g  an d m ee t i ng  t h e n eed s  o f  h o m el es s  

ch i l d r en  and  y o ut h s  and  w i l l  r e s po n d to  i n q ui r i e s  f rom p a ren ts ,  gu a rd i ans ,  and  

h o m el ess  ch i l d r en  an d  y ou t hs  to  ens u re  they  a r e  p ro vi d ed  w i th  t h e  fu l l  p ro t ec t i on  

o f  th e  l aw  an d s e rv i ces  t h ey  a r e  d u e .  

 N o t i ce 

 T h e  d i s t r i c t  s h a l l  in fo rm s ch oo l  p e r s o nn e l ,  s e rv i ce  p rov i d e rs ,  ad v o ca t es  

w o rk i n g  w i t h  ho m el es s  f ami l i e s ,  p a r en ts  an d  g u a rdi an s  o f  h om e l ess  ch i l d r en  and  

y o u t hs ,  and  h o m el es s  ch i l d r en  an d  yo u th s  o f  t h e du t i es  o f  t h e d i s t r i c t  h om e l es s  

s t u d ent  l i a i s o n ,  an d  pu b l i s h  an nu a l l y  u pd at ed  co nt ac t  i n fo rm a t io n  fo r  th e  l i a i so n  

o n  t h e  d i s t r i c t ' s  w eb s i t e .  

 L o ca l  and  S t at e  C o o rdi n a t i o n  

 T h e  d i s t r i c t  h om e l es s  s t ud en t  l i a i s o n ,  a s  a  p a r t  o f  a s s i g n ed d ut i e s ,  sh a l l  

co o rd i n a t e  an d  col l abo r a t e  w i t h  s t a t e  coo rd i n a to r s ,  th e  co mm u ni ty ,  an d  s ch o ol  

p e r s o n n e l  r e s p on s ib l e  fo r  th e  p rov is i o n  o f  edu ca t i on  an d  r e l a t ed  s e rv i ces  t o  

h o m el ess  ch i ld r en  an d  yo u th s .  S u ch co ord i n a t i o n  s h a l l  i n c lu d e  col l ec t i n g  an d  

p ro v i d i n g  to  t h e s t a t e  coo rd i n at o r  t h e r e l i ab l e ,  v a l i d ,  and  co m p reh ens i v e d a t a .  
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 H o m el ess  S t at u s  

 T h e  d i s t r i c t  h o m el es s  s t u d ent  l i a i so n  m ay a f f i rm ,  wi t ho u t  fu r t h e r  ag en cy 

ac t i o n  b y  th e  D ep a r tm en t  o f  H ou s in g  an d Urb an  D ev e lo p m ent ,  t h a t  a  ch i ld  o r  yo u th  

w h o  i s  e l i g ib l e  fo r  an d  p a r t i c i p a t i n g  i n  a  p ro g ram p ro vi d ed  by  t h e d i s t r i c t ,  o r  t h e 

i m m ed i a t e  f ami l y  o f  s u ch  a  ch i ld  o r  y o ut h ,  w h o  m ee t s  t h e e l ig i b i l i t y  r eq ui r em ent s ,  

i s  e l i g i b l e  fo r  s u ch  p ro g ram o r  s e rv i ce .   

D i s p ut e  R es ol u t i o n  P ro ces s  

A  co m pl a i n t  r eg a rd i n g  t h e p l acem ent  o r  edu ca t i o n  o f  a  h om el es s  ch i l d  o r  

y o u t h  s h a l l  f i r s t  b e  p r e s en t ed  o r al l y  an d  in fo rm a l l y  to  t h e d i s t r i c t ' s  ho m e l es s  

s t u d ent  l i a i s o n .   I f  th e  com p l ai n t  i s  n o t  pro m p t l y  r e s o lv ed ,  t h e  com pl a i n ant  m ay 

p re s en t  a  f o rm a l  w r i t t en  co mp l a in t  ( g r i evan ce )  t o  th e  ho m el es s  s tu d en t  l i a i s o n .   

T h e  w r i t t en  com pl a i n t  m u s t  i n cl u d e t h e fo l l o wi n g i n fo rm at i on :  d a t e  o f  f i l i ng ,  

d es c r i p t i o n  o f  co n ce rn s ,  t h e n am e o f  t he  p e r s o n  o r  p e r s on s  i nv o lv ed ,  an d  a  

r ecap i t u l a t i o n  o f  t h e ac t i on  t ak en  d u r i n g  th e  in fo rm a l  ch a rg e s t ag e .   Wi t h in  f i v e 

(5 )  w o rk in g  d ays  a f t e r  r ece i v i n g  t h e  co m pl a i n t ,  t h e  l i a i s o n  s h a l l  s t a t e  a  d ec i s io n  

i n  w r i t in g  to  th e  co mp l a in an t ,  wi t h  s u pp o rt i n g  ev i d en ce  an d  r eas o ns .   I n  ad d i t i on ,  

t h e  l i a i s on  w i l l  i n fo rm  th e  s up e r i n t en den t  o f  t h e  fo rm al  com p l a in t  and  th e  

d i s po s i t i on .  

 T ran s p o r t at i on   (S ee  E D A A,  JB C an d  J GG )   

 I f  i t  i s  i n  t h e  b es t  i n t e r e s t  o f  t h e h om el es s  ch i l d  o r  yo u t h  to  a t t en d  t h e  

s ch o o l  o f  o r i g i n ,  t r an s p o rt a t io n  t o  an d  f ro m  t h a t  s ch oo l  w i l l  b e  p rov i d ed  a t  t h e 

r eq u es t  o f  t h e p a ren t  o r  g u a rd i an  o r ,  in  t he  ca s e o f  an  u n acco m p ani ed  yo u th ,  t h e 

h o m el ess  co o rdi n a t o r .   I f  th e  s t ud en t ' s  t emp o ra ry  h o u s i n g  i s  ou t s i d e th e  at t en d an ce  

a r ea  o f  t h e s ch oo l  o f  o r i g in ,  t h en  th e  d i s t r i c t  w i l l  w o rk  wi t h  t h e s ch oo l  o f  o r i g in  
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t o  ag ree  o n  a  m et h o d t o  ap p o rt i on  t h e r e s po n s ib i l i ty  and  co s t s  fo r  t r an s po r t in g  t h e 

ch i l d .   I f  an  ag reem en t  can n ot  b e  r each ed,  t h e co s t s  w i l l  b e s h a red  eq u a l l y .  
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Complaint Form 

 
 PROGRAMS FOR HOMELESS STUDENTS 
 (Assignment to a School Other than School of Origin/School Requested by the Parent) 
 
After reviewing the situation, it would be in the best interest of your child or youth to be educated at  .  
 
Explanation of decision:   
  
  
  
 
If you so choose, you may appeal this decision in the following manner: 
 
You may verbally and informally state your complaint to the district's homeless student liaison.  If the 
complaint is not promptly resolved, you may complain in writing to the district homeless student liaison.  
You must include the following information: date of filing, description of the complaint, the name of the 
person or persons involved and an explanation of the action taken during the informal charge stage.  Within 
five (5) working days after receiving the complaint, the liaison will provide you a written decision, with 
supporting evidence and reasons.  In addition, the liaison will inform the superintendent of the formal 
complaint and the result. 
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J B CB F o s ter  C a re S tud en t s  (S ee  E D AA ,  JB C,  an d  J BC A)  J B CB 

 T h e  d i s t r i c t ,  in  acco rd an ce w i t h  s t a t e  an d  f ed e ra l  l aw an d t h e K an s as  s t a t e  

p l an ,  wi l l  ens u re  s t ud en ts  p l aced  i n  fo s te r  ca r e  w i t h i n  t h e  s ch o ol  d i s t r i c t  h av e  

acces s  t o  a  p ub l i c  ed u ca t i o n  i n  a  s t ab l e  ed uca t i o n a l  en vi ro n m en t .   Fo r  th e  p u rp o s es  

o f  th i s  p o l i cy  an d  i t s  ap pl i cabl e  r egu la t i o ns ,  “ fo s t e r  ca r e”  m ean s  2 4 -h o u r  

s u b s t i tu t e  ca r e  fo r  ch i l d r en  p l aced  aw ay fro m t h ei r  p a r en t s  an d  fo r  wh o m a ch i l d  

w e l f a r e  ag en cy  h as  p l acem ent  an d  ca r e  d ut i e s .    

 P o in t  o f  Co n t ac t  

 T h e  b o a rd  sh a l l  d es i g n at e  an  emp l oy ee  to  s e rv e a s  a  po i n t  o f  con t ac t  f o r  

ch i l d  w e l f a r e  ag en c i e s  o n  b eh al f  o f  th e  d i s t r i c t .  

 M o b i l e  C r i s i s  H e lp l i n e 

 C r i s i s  s u p po r t  f o r  K an s as  f am i l i e s  and  ch i l d r en  t o  r es o l v e an  em ot io n a l ,  

p s y ch i at r i c ,  o r  b eh av io r  h ea l th  c r i s i s  i s  av a i l ab l e  t h ro u gh t h e D ep a r tm ent  o f  

C h i l d r en  an d Fam i l i e s  Mo b i l e  C r i s i s  H e lp l i n e ,  1 -83 3 -4 41 -2 2 4 0,  in c l u di n g:  

•  P ro bl em s ol v in g  t o  r e s o l v e  b eh av io ra l  h ea l t h  c r i s i s ;  

•  R efe r r a l  to  com mu n i t y  r e s o u rces  o r  reco m m en d at i on s  t o  en g ag e in  

s t ab i l i za t i o n  s e rv i ces ;  

•  In -p e r s o n  s u pp o r t  v i a  m o bi l e  c r i s i s  r e s p ons e ;  and  

•  C o nt ac t i ng  m o bi l e  c r i s i s  r e s p on s e  u n i t  t o  a s s i s t  i n  em erg en cy s i t u at i on s .  

S e rv i ces  a r e  av a i l ab l e  to  a l l  K ans an s  2 0  yea r s  o r  y ou n g e r  i n c l ud i ng  an yo n e  

i n  fo s t e r  ca r e  o r  f o rm erl y  i n  fo s t e r  ca r e .  
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F o s ter  C a re S tud en t  R egu l a t i on s  

T o A id  I n  Im pl em en ta t io n  o f  F ed era l  Law  

 

NOTE:  This document MUST be approved by board action to become policy.  File with clerk, distribute 
to principals, and duplicate as necessary in district newsletters and other documents. 

 
 T h e  E v e ry  S t u d en t  Su cceed s  A c t  ( “E SS A ”) ad d res s es  ad di t i o n a l  p ro t ec t io n s  

fo r  s t ud en ts  in  fo s t e r  ca r e  an d  es t ab l i shes  a  s ys t em o f  j o in t  r es p o ns i b i l i t y  fo r  

s ch o o l  d i s t r i c t s ,  t h e K an s as  S t a t e  D ep a r tm en t  o f  E d u ca t i o n  ( “K S DE ”) ,  an d  t h e 

K an s as  D ep a r tm en t  fo r  C h i l d r en  and  Fam i l i e s  ( “D C F”)  to  en s u re t h e ed u ca t i o n a l  

s t ab i l i t y  o f  s t ud en ts  i n  fo s t e r  ca r e .  

 Fo r  t h e p u rpo s es  o f  t h es e  r eg ul a t io n s ,  “ fo s t e r  ca r e”  m eans  24 -h o u r  

s u b s t i tu t e  ca r e  fo r  ch i l d r en  p l aced  aw ay fro m t h ei r  p a r en t s  an d  fo r  wh o m a ch i l d  

w e l f a r e  ag en cy  h as  p l acem ent  an d  ca r e  d ut i e s .   T h is  in c l u d es ,  b u t  i s  n ot  l im i t ed  

t o ,  p l acem en t s  in  fo s t e r  f ami l y  h om es ,  f os t e r  h om es  o f  r e l at i v es ,  g ro up  ho m es ,  

em erg en cy  sh e l t e r s ,  r e s i d ent i a l  f ac i l i t i e s ,  ch i ld - ca re  i n s t i t u t i o ns ,  an d  p re -

ad o p t iv e  h o m es .      

 T ran s p o r t at i on  o f  S tu d en ts  i n  Fo s t e r  C a re  

 E SS A req u i r es  each  K an s as  s ch o ol  d i s t r i c t  t o  co l l ab o ra t e  wi th  ch i l d  w e l f a r e  

ag en c i e s ,  s u ch  a s  D C F and  t r i b a l  ch i l d  w el fa r e  ag en c i e s ,  t o  d ev e lo p  and  i m pl em ent  

c l ea r ,  w r i t t en  p ro ced u res  fo r  ho w t r ans p or t a t i on  t o  m a in t a in  a  s tu d en t  i n  fo s t e r  

ca r e  i n  h i s  o r  h e r  s cho o l  o f  o r i g in  (w h en i n  t h e  s t u d en t ’ s  b es t  i n t e r e s t )  wi l l  b e 

p ro v i d ed ,  a r r an g ed ,  an d  fu nd ed .   T he  p ro ced u res  m us t  en s u re t h a t  th e  

t r an s p o rt a t io n  wi l l  b e  p ro v i d ed  p rom p t ly ,  i n  a  cos t - e f f ec t i v e m an n e r ,  an d  i n  

acco rd an ce  w i t h  f ed e ra l  l aw .   A ls o ,  t h ey  m u s t  ad d res s  h o w add i t i on a l  co s t s  wi l l  

b e  ab s o rb ed .   T h e re fo re ,  i f  t h e r e  a r e  an y  ad d i t i o n a l  co s t s  i n cu r r ed  t o  m a i n t a i n  a  
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f o s t e r  ca r e  s t u d ent  in  h i s  o r  h e r  s ch o ol  o f  o r i g i n ,  t h e  d i s t r i c t  w i l l  p ro v id e  t h e 

t r an s p o rt a t io n  i f :  

1 .   DC F ag rees  t o  r e i mb u r s e t h e d i s t r i c t  f or  t h e ad di t io n a l  co s t s ;  

2 .   T h e  d i s t r i c t  ag rees  to  p ay  t h e ad d i t i ona l  co s t s ;  o r  

 3 .   DC F an d t h e d i s t r i c t  s p l i t  t h e  add i t i ona l  co s t s .    

 U p o n r eq u es t ,  t h e d i s t r i c t  w i l l  p rov i d e an  a s su ran ce  t o  KS D E th a t  t h e 

d i s t r i c t  h a s  t r ans p o rt a t i on  p ro ced u res  m eet i n g  t h e  abo v e  r equ i r em ent s .    

A d d i t i o n al  C os t s  

 “A d d i t i o n a l  cos t s ”  r e f l ec t  th e  d i f f e r en ce  b e t w een  wh a t  t h e d i s t r i c t  w o ul d  

s p en d t o  t r ans p o rt  a  s tu d en t  t o  t h e a ss i gn ed  s ch o ol  an d  t h e co s t  o f  t r an s po r t in g  a  

s t u d ent  i n  fos t e r  ca r e  t o  h i s  o r  h e r  s ch oo l  o f  o r i g in .   Ti t l e  I ,  P a r t  A fu n ds  m ay b e 

u s ed  t o  p ay  fo r  ad d i t io n a l  t r ans p o r t at i on  co s t s  i n  T i t l e  I  d i s t r i c t s .    

 S ch o ol  o f  O ri g in  

 T h e  “ s cho o l  o f  o r i g i n ” i s  t h e s ch o ol  i n  wh i ch  a  s tu d en t  i s  en ro l l ed  at  t h e 

t i m e o f  p l acem en t  i n  fo s t e r  ca r e  o r  o f  a  chan g e  i n  p l acem ent .   A  s t ud en t  i n  fo s t e r  

ca r e  i s  en t i t l ed  to  r em a i n  en ro l l ed  i n  h i s  o r  h e r  s ch o ol  o f  o r i g in  u n l e ss  i t  i s  

d e t e rm i n ed  n o t  to  b e  i n  t h e s t u d ent ’ s  b es t  i n t e r e s t  t o  s t ay  a t  t h a t  s ch oo l .    

 B es t - In t e r e s t  D e t e rmi n a t i o n   

 D C F w i l l  m ak e t h e f i n a l  d ec i s i o n  r eg a rd i ng  w h e t h e r  i t  i s  i n  a  s t u d en t ’ s  b es t  

i n t e r e s t  to  r em a in  i n  t h e  s ch o ol  o f  o r i g i n .   D i s t r i c t  s t a f f  m ay b e  a s k ed  to  p rov i d e 

i n fo rm at i o n  o n  t h e “ed u ca t io n a l  b es t  i n t e r e s t ”  o f  t h e s t u d ent  to  s u pp o r t  

ed u ca t i o n al  d ec i s i o n - m ak i ng  b as ed  o n  w ha t  i s  b es t  f o r  t h e  s t ud en t  acad emi ca l l y .   

Fo r  s tu d en ts  r ece i v i n g  sp ec i a l  ed u ca t i o n  an d  r e l at ed  s e rv i ces  u nd e r  t h e  Ind i v i d u al  

w i t h  D i s ab i l i t i e s  Ed u ca t io n  A ct  o r  f o r  s tu d en t s  o n  S ec t i o n  5 04  acco mm o d a t i o n  

p l an s ,  i t  i s  r eco mm en d ed  t h a t  r e l ev ant  t eam  m em b er s  s h ou l d  b e  con s ul t ed  i n  t h e 
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b e s t  i n t e r e s t  d et e rm in a t io n  p ro ces s ,  a s  t h e d i s t r i c t  w i l l  s t i l l  b e r eq u i r ed  t o  en s u re 

co m p l i an ce  wi t h  L eas t  R es t r i c t i v e  E n vi ro nm en t  r eq u i r em en ts .   

 T h e  U ni t ed  S t a t e s  D ep a r tm en t  o f  E d u cat io n  h as  p ro v id ed  a  l i s t  o f  f ac t o r s  

t h a t  m ay b e  co n s i d e red  i n  d e t e rmi n in g  th e  s tu d en t ’s  edu ca t i on a l  b es t  i n t e r e s t ,  

w h i ch  i n cl u d e ap p ro p ri a t en ess  o f  t h e cu r r en t  s e t t i n g ,  p ro xi mi t y  o f  p l acem en t  t o  

s ch o o l  a t t en d an ce cen t e r s ,  th e  ch i ld ’ s  p re f e r en ce ,  th e  p a rent s ’  p r e f e r en ce ,  th e  

ch i l d ’ s  a t t ach m en t  to  th e  s cho o l  o f  o r i g in ,  w h e re  s ib l i n g s  w i l l  b e  p l aced ,  an d  t h e 

av a i l ab i l i t y  o f  n eed ed s e rv i ces .   Th e “b es t - i n t e r e s t  d e t e rm in a t io n ” m ay n ot  b e  

m ad e  b as ed  o n  t r an sp o r t a t i o n  cos t s  o r  f u nd i n g .     

 D i s t r i c t  Fo s t e r  C a re L i ai s o n  

 T h e  “d i s t r i c t  f os t e r  ca r e  l i a i s o n ” i s  a  d i s t r i c t  emp l oy ee  w h o f ac i l i t a t es  t h e  

en ro l lm en t  in  o r  t r an s f e r  t o  a  p ub l i c  s ch oo l  o f  a  s t u d en t  i n  t h e d i s t r i c t  w h o i s  a  

w ard  o f  t h e s t a t e .   Th e d i s t r i c t ’ s  f os t e r  car e  l i a i so n  i s  co ns i d e red  t h e d es i g n at ed  

p o i n t  o f  con t ac t  f o r  co l l ab o ra t io n  w i t h  D CF o n t r an sp o r t a t i o n  p ro ced u res .    

 T h e  Di s t r i c t  h a s  d es i g n a t ed  t h e fo l l o wi n g s t a f f  p e r s o n  as  t h e Di s t r i c t  f os t e r  

ca r e  l i a i s o n:  

 N am e:  

 P o s i t i o n:  

 E -m a i l :    

 A d d res s :  

 T e l ep h o n e:  

C h i l d  Wel f a r e  A g en cy  

 I n  K ans as ,  D C F i s  t h e r eg ul a r  ch i ld  w e l fa r e  ag en cy fo r  co l l abo ra t i on  o n  

t r an s p o rt a t io n  p ro ced u res .   T h e Ch i ld  P ro t ec t i v e S e rv i ces  ( “CP S ”)  d i v i s i on  o f  

D C F wi l l  t yp i ca l l y  b e th e d i v i s i o n  t h a t  wo rk s  w i t h  th e  d i s t r i c t  o n  i s s u es  r e l a t ed  
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t o  s tu d en ts  i n  fo s t e r  ca r e ,  ho w ev er ,  t r i ba l  ch i l d  w e l f a r e  ag en c i e s  m ay  al s o  b e 

i n v ol v ed  wi t h  t h i s  p ro ces s .   T h e re fo re,  w hen ev e r  DC F i s  u s ed  i n  t h es e r eg ul a t i o n s ,  

i t  m ay b e d eem ed t o  ap p ly  t o  an y  chi l d  w e l f a r e  ag en cy b as ed  o n  t h e c i r cum st an ces .   

 C h i l d  Wel f a r e  C o nt ac t  

 T h e  d i s t r i c t ,  i f  r ece iv i n g  T i t l e  I ,  P a r t  A  fu n ds ,  mu s t  co l l ab o ra t e  o n  

t r an s p o rt a t io n  p ro ced u res  wi t h  t h e D C F-d es i g n at ed  co n t ac t  i f  D C F n ot i f i e s  t h e 

d i s t r i c t  i n  w r i t i ng  t h at  D C F h as  d es ig n a ted  an  em p lo y ee  t o  s e rv e  as  a  p o in t  o f  

co n t ac t  f o r  t h e d i s t r i c t .     
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G en er a l  Tr an s p or t a t io n  P ro ced ur es  (O P TI O N A L )  

 T o  en s ur e  th a t  t r a ns p or t a t i on  i s  p r o vi d ed  p r om p t l y  w h en i t  i s  d e t e r mi n ed 

t o  b e  i n  t h e  b es t  in t e r es t  o f  a  s tu d en t  i n  f o s t er  ca r e  t o  r em a i n  i n  t h e  s ch o ol  o f  

o r i g i n ,  t h e d i s t r i c t  h as  d eve l o p ed th e  f o l l ow i ng  t r an s p or t a t io n  p r o cedu r es .   T h es e 

p r o ced u r es  w i l l  g u id e  th e  d eve l o pm en t  o f  a n  in d i vi d u al  t r an s p or t a t io n  p l a n  fo r  a  

s t u d ent  n eed i ng  t r an s p or t a t io n  t o  h i s  o r  her  s cho o l  o f  o r ig i n .      

F u n d in g  S t r a t egi e s  

 T h e d i s t r i c t  a nd  D C F ha ve  id en t i f i ed  t h e f o l l ow i ng  f u nd i ng  o p t i o ns  t h at  m a y 

b e  i m pl em en t ed  i f  a dd i t i o na l  cos t s  to  t r an s p o r t  a  s t u d ent  in  f o s t e r  ca r e t o  t h e 

s ch o o l  o f  o r i g i n  ar e  d e t e r m in ed :  

(A d j u s t  t h e  i t em s  b e l ow  t o  i n c l ud e  t ho s e  a g r eed  up o n  b y  th e  d i s t r i c t  a n d  D C F.   

C o n s i d er  an y  cos t - sh a r i n g  s t r a t eg i es  t h at  th e  d i s t r i c t  h a s  u s ed  s u ccess f u l l y  w i th  

n e i g h bo r in g  d i s t r i c t s  i n  t ra n s po r t i n g  s t u d en t s  w ho  ar e  h o m el es s  t o  a n d f ro m  t h e i r  

s ch o o l  o f  o r i g i n  or  a n y o t h er  p r o gr a m s w her e  t ra n sp o r t a t i o n  co s t s  a r e sh a r ed . )  

1 .  C o st  s h ar in g  b e tw een t h e d i s t r i c t  a nd  D CF  t h r ou g h us e o f  a  s p ec i f i c  

t r a ns p o r t a t i on  s t r a t eg y i n  w h i ch  ea ch  pa r t y  i s  r e s po n s i b l e  f o r  a  

s eg m en t  o f  t h e  t r an s p or ta t io n ;  

2 .  O f f s et  o f  cos t s  b y D C F,  su ch  a s  u s in g  T i t l e  IV -E  f u n ds  p ai d  to  a  fo s t er  

p a r en t  or  car eg i ver  fo r  t r a n sp o r t a t i o n ;   

3 .  C o st  sh a r i n g  b e tw een  t h e  s ch o ol  d i s t r i c t  o f  a t t en d a n ce a n d th e  s cho o l  

d i s t r i c t  w h er e t h e s t u d ent  i s  l i v i ng ;   

4 .  U s e  o f  t h e d i s t r i c t ’ s  T i t l e  I  f u n ds ;  

5 .  U s e  o f  Medi ca i d  r ei m b u rs em en ts  i f  t h e IE P  fo r  a  s t ud en t  r ece i v i ng  

s p ec i a l  edu ca t io n  s e r vi ces  w i l l  in c l u d e t r a n s po r ta t i o n  a s  a  r e l a t ed  

s e r v i ce ;  
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6 .  U s e  o f  a n y  a va i l a bl e  gr a nt  f u nd s ;  a n d  

7 .  [ O t h er] .  

T r an s p or t a t io n  S t r a t egi e s  

 T h e  f o l l ow in g  t r an s po r ta t io n  s t r a t eg i e s  m a y  b e co n s i d er ed  i n  a chi ev i ng  

t r a ns p o r t a t i on  t o  a  s tu d en t ’s  s ch o ol  o f  o r ig i n :  

(A d j u s t  t h e  i t em s  b e l ow  t o  i n c l ud e  t ho s e  a g r eed  up o n  b y  th e  d i s t r i c t  a n d  D C F.   

C o n s i d er  a n y  s t ra t egi e s  th a t  h a ve  b een  us ed  s u cces s f u l l y  t o  t r a ns p or t  s t ud en t s  

w h o a r e  h o m e l ess  t o  a n d f ro m  t h e i r  s ch o o l  o f  o r i g i n  an d  ef f ec t i ve  p ra c t i ce s  

cu r r en t l y  u s ed  t o  s ha r e t ra n sp o r t a t i on  cos t s  w i t h  n ei g h bo r in g  d i s t r i c t s ,  

co m m u n i t y  pa r tn er s ,  o r  o t h er s . )  

1 .  A r r a ng i ng  t r an s p or t a t io n  b y  t h e f os t e r  pa r en t  o r  car eg i ver  to  t h e 

s ch o o l  o f  or i g i n  o r  t o  a  b us  s t o p  o n  a  r o ut e  t o  th e  s cho o l  o f  or i g i n ,  

s u ch  a s  w h en t h e f os t e r  p a r ent  l i ve s  wi t h i n  a  ce r ta i n  d i s t a n ce f r o m 

t h e  s ch o ol  o f  o r i g in ;  

2 .  A r r a ng i ng  t r an s p or t a t io n  b y  a  r e l a t i ve  o r  a n o t h er  a d ul t  a p pr o ved b y  

D C F w i th  w h o m t h e s t u d ent  h as  a  r e l a t io n s hi p  a nd wh o s e ex i s t i n g  

co m m u t e a l i g ns  wi t h  t h e s t u d ent ’ s  t r a ns p or t a t i o n  n eed  t o  t h e s ch oo l  

o f  o r ig i n  or  a  b u s  s t o p  o n  a  ro u t e  to  t h e sch o o l  o f  or i g i n ;  

3 .  Ma xi m i z i n g  th e  ex i s t in g  d i s t r i c t  t r a n sp o r ta t i on  s y s t e m b y exp l or i n g  

w a ys  t h e s tu d en t  ca n  b e  t ra n s po r t ed  to  a n  ex i s t in g  b u s  s t o p  t ha t  

s e r ves  th e  s cho o l  o f  o r i g i n  (op t i o n s  to  t ra n s p or t  t h e s tu d en t  t o  a n  

ex i s t in g  b us  s to p  co ul d  o ccu r  t h ro u g h u se  o f  p u bl i c  t r a n sp o r t a t i o n  

w i th  a  b us  p a ss  o r  t r a ns p or t a t i on  vo u ch er ,  or  t r an s po r ta t io n  b y th e  

f o s t er  p a r ent  o r  car eg i ver ,  a  r el a t i ve ,  or  a no t h er  a d ul t  w i th  w ho m  

t h e  s t ud en t  h as  a  r e l a t i o ns hi p ) ;    
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4 .  U s i n g ex i s t i ng  i n t r a d is t r i c t  t r a n sp o r t a t i o n  o pt i on s  t h at  a l lo w 

s t u d ent s  t o  b e  t r an s p or t ed  wi t h i n  t h e d i s t r i c t ,  su ch  as  ro u t es  fo r  

s t u d ent s  w h o a r e ho m e l es s ,  s t u d ent s  a t t end i n g  m ag n e t  pr o g ra m s,  o r  

s t u d ent s  r ece i v in g  s p ec i a l  ed u ca t i o n  se r v i ces  ( th i s  op t i o n  m a y 

r eq u i r e t h e ad d i t i on  o f  a  bu s  s t op  o n  a n  ex i s t in g  r o u t e  o r  t h at  a n  

ex i s t in g  r o ut e  b e  r e r o ut ed  t o  a cco m mo d at e t h e t r a ns p or t a t i on  n eed s ) ;   

5 .  C o o rd i na t i n g  w i t h  th e d i s t r i c t  i n  w h i ch  t h e s tu d ent  i s  l i v i n g  t o  

p r o v i d e t r a ns p or t a t i on  t o  t h e d i s t r i c t  bo un d a r i e s  o r  an  ex i s t i n g  b u s  

s t o p  w i th i n  t h e  d i s t r i c t ;    

6 .  E va l u at i ng  w h e th er  a n  IE P f or  a  s t ud en t  rece i v i n g  s p ec i a l  ed u ca t i o n  

s e r v i ces  w i l l  in c l u d e t r a n sp o r t a t i o n  to  th e  s t u d ent ’ s  s p ec ia l  

ed u ca t io n  p r og r a m at  t h e s ch oo l  o f  or i g i n  a s  a  r el a t ed  s er v i ce ;    

7 .  C o nt r a c t i n g  wi th  a  p r i va t e  t ra n s po r ta t i on  co m p an y ,  s u ch  a s  a  t a x i  

s e r v i ce ,  fo r  t h e s t u d ent ’ s  t ra n s po r ta t i o n  need s ;    

8 .  U s i n g p ub l i c  t r a ns p o r t a t i on  w i t h  a  b us  p as s  o r  t r a ns p o r t a t i o n  

vo u ch er ;  

9 .  A d d i ng  a  d i s t r i c t  t ra n s po r ta t i o n  r ou t e ;  o r  

1 0 .  [ O t h er] .  

I n d i v i du a l  T r an s p or t a t io n  P l an  

 Wh en  DC F d et e r m in es  th a t  t h e b es t  i n t e r e s t  o f  a  s t ud en t  i n  fo s t er  ca r e i s  t o  

r em a i n  i n  t h e s ch oo l  o f  or i g i n ,  th e d i s t r i c t  f os t e r  car e l i a i s o n  w i l l  t a ke s t ep s  to  

p r o m pt l y  co l l ab o r at e  w i t h  r el eva n t  D C F s ta f f  o n  h o w t ra n sp o r t a t i o n  t o  t h e  s ch o ol  

o f  o r ig i n  w i l l  b e p r o vi d ed ,  a r ra n g ed,  a n d f u n d ed.    

 Wh en  po s s i b l e ,  a nd  t o  a l lo w fo r  a d eq u a te  co n s i d er at io n  o f  t h e s t u d ent ’ s  

n eed s ,  i nd i v id u al  t r an s p or t a t io n  p l an n ing  wi l l  b eg i n  in  ad va n ce  o f  p la cem en t  
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ch a n g es  a n d  w i l l  o ccu r  i n  co o r di n at i on  w i th  th e  co ns u l t a t i o n  o n  t h e  s t ud en t ’ s  

ed u ca t io n a l  b es t  i n t e r e s t .    

 T h e d i s t r i c t  fo s t er  ca r e l i a i s o n  w i l l  co nven e  a  m ee t in g  t o  e s t a bl i s h  a n  

i n d i vi d u al i z ed  t r a n sp o r t a t i o n  p l a n  f or  t he  s t u d ent .   T h e l i a i s on  wi l l  a t t em p t  t o  

i n c l u d e t h e  s t ud en t ’ s  D C F ed u cat i o n  d ec i s i on - m a ker  an d  o t h er s  wh o  m a y  b e  

i n vo l ved  in  ed u cat i o n  d ec i s io n -m a k in g  fo r  t h e s t u d ent ,  s u ch  as  t h e s t u d ent ’ s  

ca s ew o r ker ,  fo s t er  p a r ent  o r  ca r egi ver ,  a nd  th e  cou r t -a p p oi n t ed  s p ec i a l  a d vo cat e  

(C A S A ) l i a i s on .  T h e Di s t r i c t  fo s t er  ca r e l i a i s o n  m a y a l s o  i n vol ve  o t h er  d i s t r i c t  

s t a f f ,  a s  a p pr o p r i a t e .   T h e l i a i s on  wi l l  i n vo l ve  t h e d i s t r i c t  t ra n sp o r t a t i o n  d i r ec to r  

i f  t h e  in d i vi d u al  t r a ns p o r t a t i o n  p la n  w i l l  i n vol ve  a dj u s t m en ts  to  ex i s t i ng  b us  

r o u t e s .       

 I f  n eces sa r y,  t h e  d i s t r i c t  f os t e r  ca r e l ia i s on  w i l l  id en t i f y  a  s h or t - t e rm  

t r a ns p o r t a t i on  s t r a t eg y t h a t  ma y  b e  u s ed  u nt i l  t h e f i n al  t r a n sp o r t a t i o n  p l a n  i s  

co m p l e t ed  s o  th a t  t h e s t u d en t  ca n  r ema i n  a t  th e s ch o ol  o f  o r i g i n  wi th o ut  

i n t e rr u pt i on .    

 I n  eval u at i n g  t ra n s po r ta t i o n  op t i o n s  t o  th e  s ch o ol  o f  o r ig i n ,  pa r t i c i pa n ts  

w i l l  pr i or i t i z e  s t ud en t  s a f et y ,  cos t  e f f ec t i ven es s ,  r e l ia b i l i t y ,  a n d  t i m e a n d d i s t a n ce 

o f  t h e co m m ut e .   

 D e t e r m i ni n g  A dd i t i o na l  Co s t s  

 T o  id en t i f y  w h e t h er  a d di t i o n al  co s t s  w i l l  b e i n cur r ed  i n  an  i nd i v id u al  

t r a ns p o r t a t i on  p l a n  to  t r a ns p or t  t h e s tu den t  t o  t h e  s ch o ol  o f  o r i g i n ,  t h e fo s t e r  

ca r e  l i a i s o n  w i l l  co n s ul t  w i th  t h e d i s t r i c t  t r a n s po r ta t i o n  d i r ec t o r  t o  ca l cu la t e  t h e 

co s t  o f  t r an s po r t i n g  t h e s tu d en t  to  th e  s ch o o l  t ha t  t h e  s t ud en t  w ou l d  o t h erw i s e 

a t t en d ,  w hi ch  w i l l  b e  u s ed  a s  a  co mp a r i s on .   I n  a ccor d a n ce  w i t h  t h e  f ed er al  N o n -

R eg u l a t o r y Gu i da n ce ,  i f  t h e d i s t r i c t  i s  a ble  to  p ro v i d e t r an s p or t a t io n  th r o ug h an  
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es t a bl i sh ed  bu s  r o ut e ,  th er e  ar e  n o  ad d i t io n a l  co s t s .   I f  t h e d i s t r i c t  w i l l  r e ro u t e  

b u s es  o r  p r o vi d e  t r a ns p o r t a t i on  th r ou g h a  pr i va t e  veh i c l e  o r  t r a n sp o r t a t i o n  

co m p a n y ,  t h e  d i s t r i c t  m a y co n s i d er  a s  ad d i t i o na l  co s t s  t h e co s t  o f  r e ro u t i n g  bu s es  

o r  t h e d i f f e r en ce  b et w een th e  s p ec i a l  t r a n sp o r t a t i o n  cos t s  an d  t h e us u al  

t r a ns p o r t a t i on  cos t s .    

 A d m i ni s t r a t i ve  co s t s ,  su ch  as  ad d i t i on a l  s t a f f  t i m e t o  co o rd i na t e  

t r a ns p o r t a t i on ,  w i l l  a l s o  b e  co ns i d er ed  i n  d e t e r mi ni n g  w h et h er  t h er e  a r e 

a d d i t i on a l  co s t s  to  t r an s p or t  th e  s t u d ent  in  fo s t er  car e  t o  t h e s cho o l  o f  o r ig i n .    

 P l a n  E l em ent s  

 T h e  i n di v i du a l  t r a ns p o r t a t i on  p l a n  ma y  inc l u d e :   

1 .  A  d ai l y  t r a n sp o r t a t i o n  s t r a t eg y ;  

2 .  O n e  o r  m or e  b a cku p t r a n sp o r t a t i o n  s t r a t eg i e s ;  

3 .  T r an s p or t a t io n  s t r a t egi e s  t o  a l l ow  p a r t i c ip a t io n  i n  a f t e r - s cho o l  an d 

ex t r a cu r r i cu la r  a c t i v i t i e s ;  

4 .  A  d es cr ip t i o n  o f  t h e  f u n di n g  s t r a t eg y  t ha t  w i l l  b e  u s ed  i f  a dd i t i on a l  

co s t s  to  t r an s p or t  th e  s t u d en t  t o  th e  s ch o ol  o f  o r i g in  ar e  i d ent i f i ed ;  

5 .  Id en t i f i ca t i o n  o f  w h o i s  r e s p on s ib l e  f o r  ea ch  a s p ec t  o f  t h e  

t r a ns p o r t a t i on  s t ra t eg y ;  

6 .  D es i g n at io n  o f  an  a du l t  to  a cco m pa n y  yo un g er  s t u d ent s ,  i f  n eces s a r y,  

s u ch  a s  wh en  p u bl i c  t ra n s po r ta t i o n  i s  us ed ;  

7 .  F o r  t r a ns p or t a t i on  s t ra t egi e s  w i t h  mu l t i p l e  s eg m ent s ,  s i gn  o f f  

p r o ced u r es  t o  en s ur e  t h a t  t h e  s t ud en t  s a f e l y  a n d su cces s f u l l y  

co m p l e t e s  ea ch  s eg m ent ;      

8 .  A  co m mu n i cat i on  p r ot o col  b e tw een  t h e D is t r i c t  an d  D CF  w h en 

t r a ns p o r t a t i on  f o r  a  s t u d ent  i s  n o  l o n g er  n eed ed ;  a nd  
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9 .  A  r eg u la r  r ev i ew p r o cess  f or  a dj u s t in g  t r a ns p or t a t i on  s t r a t eg i e s  

w h en c i r cu ms t an ces  cha n g e.  

 T h e  f i na l  i nd i v id u al  t r a ns p or t a t i on  p l a n  w i l l  r eq ui r e  a  s i g na t ur e  b y t h e 

f o s t er  car e  l i a i s o n  a n d a  d i s t r i c t  o f f i c ia l  w h o h as  au t h or i t y  to  ap p r o ve a n y 

a d d i t i on a l  exp end i t u r e.   T h e D CF ed u cat io n  d ec i s i o n - m a ker  a n d t h e f o s t e r  p ar en t  

o r  ca r egi ver ,  i f  d i f f e r en t  f r o m t h e edu ca t i o n  d ec i s io n -m a ker ,  w i l l  a l s o  b e a s ked  

t o  s i gn  t h e p la n .  

 
A d o p t ed  by  B o a rd  0 3/ 1 7  
 
S E CT IO N S 
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J B D A b s en ces  a nd  E x cu s es  (S ee  AE B,  IH E A,  J B E and  J D D ) J B D 

 Wh en  a  s t ud en t  i s  abs en t  f ro m s ch o o l ,  an  a t t em pt  s h a l l  b e  m ad e  t o  co n t act  

t h e  p a ren t  o r  g u a rd i an  t o  d e t e rm i n e  t h e  rea s o n  fo r  th e  ab s en ce .   T h e  p r i n ci p a l  

h as  b een  d es i g n at ed  t o  d e t e rm i n e t h e accep t ab i l i t y  an d  v a l i d i t y  o f  ex cu s es  

p r e s en t ed  b y  th e  p a rent ( s )  o r  t h e s tu d en t .  

 P ro ced u res  fo r  n o t i fy in g  p a ren ts  o n  t h e d ay  o f  a  s tu d en t ’s  ab s en ce s h al l  

b e  p ub l i s h ed  in  t h e  s t ud en t  h and b o ok .  

 E xcused /Unexcused  Absences 

 T he  de f in i t ion  o f  “excused absence”  i nc ludes  t he f o l l owing :  

•  Per sona l  i l l ness ;  

•  Heal th - r e l a t ed t r ea tmen t ,  examina t ion,  o r  r ecuper a t ion ;  

•  Ser ious i l l ness o r  death o f  a  member  of  t he f ami ly ( pr inc ipal  

may  r equ ir e  a  docto r’ s  r epor t ) ;  

•  Obl iga tor y r el i g ious  obser vances ;  

•  Requ i r ed cour t  appear ance ;  

•  Col l ege  v i s i t s  when schedu led wi th  a  counse lo r ;  

•  Par t i cipa t ion  in  a  d i s t r i ct -appr oved o r  school  sponsor ed 

ac t iv i t y  or  cour se ;  

•  Absences  p r ear r anged  by  pa r ent s  and appr oved by the pr incipa l  

o r  des ignee ;  and 

•  Studen t s o f  ac t i ve du ty mil i t ar y  pe r sonne l  may have  add i t i ona l  

excused  absences  a t  t he  d i scr e t i on o f  t he  pr incipa l  f or  

v i s i t a t i ons  r e l a t i ve to  l eave  or  dep loymen t .  
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JBD Absences and Excuses (See AEB, IHEA, JBE and JDD) JBD-2 

 Al l  absences wh ich do not  f i t  i n to  one o f  t he  above ca t egor i es  

wou ld be  cons ide r ed an unexcused  absence .   A s tudent  ser v ing a pe r iod o f  

suspens ion  or  expu l s ion f r om the  d i s t r ic t  sha l l  not  be cons ide r ed 

inexcusab ly absen t .  

 S i gn i f i cant  P a r t  o f  a  S ch oo l  D ay 

 I f  a  s t u d ent  mi s s es  t w o o r  mo re  h o u r s  o f  t h e s ch oo l  d ay ,  t h i s  s h al l  b e  

co n s i d e red  a  s i gn i f i cant  p a r t  o f  t h e d ay .  

 S i gn i f i cant  P a r t  o f  th e  s cho o l  d ay ,  f o r  t h e  pu rp o s e  o f  t r u an cy ,  i s  d e f i n ed  

i n  p ro ced u res .  

 M ak e-U p  Wo rk  

 I t  i s  t h e s tu d ent ’ s  r e s p on s ib i l i ty  t o  o b t ain  m ak e -u p  a ss i gn m ent s  f rom  

t each e r s  fo l l o wi n g an  ex cu s ed  o r  u n ex cu sed  ab s en ce.  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  0 9 /1 5  
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JBE Truancy  (See AEB, IDCE, JBD, and JQ)      JBE 
 
 Unless reporting would violate the terms of any memorandum of understanding 

between the district and the authority to which reports would be made.  T he bu i ld ing 

p r inc ipa l  sha l l  r epor t  s t uden t s  who  ar e i nexcusably absen t  f r om schoo l  t o  

t he  appr opr i a t e  au tho r i t y .  

 T r uancy  i s  def ined as  any  th r ee consecu t ive unexcused 

absences ,  any f i ve unexcused absences  i n  a  semes t e r  or  seven unexcused  

absences  i n  a  school  year ,  wh ichever  comes  f i r s t .   T r uancy  shal l  no t  app ly  

t o  s tuden t s  who  have  at t a ined a h igh  schoo l  d ip loma ,  a  gener a l  

educa t iona l  development  cr eden t i a l ,  o r  a  h igh school  equ iva l ency  

c r eden t i al  or  any ch i ld  who  i s  de t er mined  to  be an excep t iona l  ch i ld ,  

excep t  f o r  an excep t iona l  ch i ld  who i s  de t e r mined  to  be  a gi f t ed chi ld ,  

under  t he p rov i s ions of  the  spec i al  educa t ion f or  excep t iona l  ch i ldr en ac t .  

E xcep t ions  a l so ex i s t  f o r  s t udent s  a t t end ing  the Kansas  academy of  

mathemati cs  and sc i ence and f or  s tudent s  who a r e par t  o f  a  r ecogn ized 

chur ch o r  r e l i gious  denominat ion object ing to  a  r egu lar  pub l i c  h igh schoo l  

educa t ion under  c i r cumstances  spec if i ed  i n  s t a t e  l aw.  

 Fo r  t r uancy pur poses ,  be ing enr o l l ed  and  con t inuous ly  at t end ing  

a  pub l i c  schoo l ;  a  p r iva t e,  denominat iona l ,  o r  par och ial  schoo l  t aught  by  a 

competen t  i n s t r uc to r  f or  a  per iod  of  t ime  which  i s  subs t an t i a l l y  equiva l ent  

t o  the  per iod  of  t ime pub l i c  schoo l  i s  ma in t a ined in  the  school  d i s t r i c t  i n  

wh ich  the  p r iva t e ,  denominat ional ,  or  pa r och ia l  school  i s  l ocat ed ;  o r  a  

combina t ion o f  a t t endance in  bo th  a pub l i c  schoo l  and a  pr ivat e ,   
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JBE Truancy (See AEB, IDCE, JBD, and JQ) JBE-2 

denomina t iona l ,  o r  par och ial  school  may  sa t i s f y compul sor y  at t endance 

r equ ir emen t s.  School  year  means  t he  per iod f r om Ju ly 1 t o  June 30.   

S tuden t s who a r e absen t  wi thou t  a  va l id  excuse f or  a  s igni f i can t  pa r t  of  

any  schoo l  day sha l l  be given  an  unexcused  absence  f or  t r uancy  

accoun t ing pur poses  cons ide r ed t r uant .  

 P r ior  t o  r epor t i ng to  e i t her  t he Depar tmen t  f o r  Ch i ld r en and 

Fami l i e s ( i f  t he s tudent  i s  under  13)  or  t he  coun ty o r  di s t r i ct  at t o rney  ( i f  

t he  s tuden t  i s  13  or  mor e  year s  of  age  bu t  l e ss  t han 18 yea r s o f  age) ,  a  

l e t t e r  sha l l  be sen t  t o  t he s tudent ’ s pa ren t ( s )  or  guar di an  no t i f y ing  them 

tha t  t he  s tuden t’ s  f a i l ur e t o  a t t end  schoo l  wi thout  a  va l id  excuse  sha l l  

r e su l t  i n  t he s tudent  being r epor t ed  t r uan t .  

 Waiver  o f  Compul so r y Att endance Requ i r ement s  

 S tuden t s 16 or  17  year s  of  age  may  be  exempt  f r om compul so r y 

a t t endance r egula t i ons  i f ;  

*  The  s tuden t  i s  r egula r ly  enr o l l ed  i n  and  a t t end ing a pr ogr am r ecognized  

by  the boar d as  an appr oved a l t e r na t ive educa t iona l  p rogr am.  

*  t he par en t( s )  o r  pe r son  ac t ing as  par en t  pr ov ides  wr i t t en  consen t  t o  

a l l ow the s tuden t  t o  be exempt  f rom the compul so r y a t t endance 

r equ ir emen t  and the s tuden t  and the s tuden t ' s  par en t  or  per son ac t ing  as a  

pa r en t  a t t end  the  counse l ing sess ion r equ i r ed by l aw and s igns t he 

appr opr i a t e  consen t  and wa iver  f or m;   
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JBE Truancy (See AEB, IDCE, JBD, and JQ) JBE-3 

*  t he s tudent  i s  not  subjec t  t o  t ruancy law in acco rdance  wi th l aw or  t h i s  

po l i cy ;   

*  t he ch i ld  i s  r egu lar ly  enr o l l ed and con t inuous ly  at t end ing  schoo l  a s  

r equ ir ed  by  l aw and  i s  concurr en t ly  enro l l ed i n  a  pos t secondary  

educa t iona l  in s t i t ut i on ;  or  

*  t he s tudent  i s  exempt  f r om compul so ry  a t t endance  r equi r emen t s  pu r suan t  

t o  a  cour t  o r der .  

 I nvo lvemen t  of  Law E nf or cemen t  

 Law en f or cemen t  of f i ce r s  may r e tur n t ruan t  chi ldr en  to  t he 

schoo l  wher e t he ch i ld  i s  enr o l l ed,  t o  the  ch i ld ’ s pa r ent  o r  guar d i an,  o r  t o  

ano ther  l ocat ion des ignat ed  by the board  t o  addr ess  t r uancy i ssues .  

 Repor t i ng  to  Par ent s  

 I f  a  t r uant  ch i ld  i s  r e tu r ned to  school  by  a  l aw en f or cement  

o f f i ci a l ,  t he  p r inc ipa l  sha l l  not i fy  t he  pa r en t  o r  guar d i an.  

 Dua l  E nro l lmen t  S tuden t s 

 E l igib l e s tudent s  who a r e enr o l l ed  i n  a  boar d -approved dua l  

en r o l lmen t  p rogr am sha l l  no t  be  cons ide r ed  t r uant  f or  t he  hour s dur ing the 

schoo l  day they  at t end c l asses  a t  a  Regen t ’ s  un iver s i t y ,  communi ty 

co l l ege,  t echn ica l  co l l ege ,  vocat ional  educa t iona l  school  or  Washburn  

Un iver s i ty .  

A d o p t ed  by  B o a rd  0 7/ 1 5;  R evi s ed  0 9/ 1 6 ;  09 / 2 2  
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J B E T ru an cy 

Waiver of Compulsory Attendance Form  
 

I, (name of parent(s) or legal guardian), understand that pursuant to Kansas law, (name of 
student)  is required to attend school until he/she receives a high school diploma or General 
Educational Development (GED) credential or reaches the age of 18, whichever occurs first. 
 
Pursuant to K.S.A. 72-3120, as amended, Unified School District No. _____ encourages      
(name of student) to remain in school or to pursue an education alternative. 
 
The school has informed me that the academic skills listed below have not been achieved by 
(name of student): 
 
[List skills that have not been achieved.] 
 
Based on information attached below, I understand the difference in future earnings power 
between a high school graduate and a high school drop out. 
 
The school has indicated to me and to my child that (name of student) is encouraged to attend 
one of the following alternative educational programs: 
 
[List available alternative educational programs.] 
 
The undersigned hereby give(s) written consent to allow (name of student) , who is [choose 
one]  16    17 years of age, to be exempt from the Kansas compulsory attendance 
requirement and state I/we have attended the final counseling session conducted by Unified 
School District No. _____ in which the above information was presented to us. 
 
Signed: ________________________________  Date: 
_________________________   Parent or Legal Guardian 
 
Signed: ________________________________  Date: 
_________________________   Student    
  
 
 
  
 
KASB Recommended – 12/20 
Approved: 02/21 
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JBH Release of a Student During the School Day (See EBB and EBBD)                JBH 
 
 B u i l d in g  p r in c i p a l s  s h al l  n o t  r e l ea s e a  s tu den t  d u r in g  t h e s ch o ol  d ay  ex cep t  

u p o n a  w r i t t en  o r  v e rb a l  r eq u es t  f rom t h e s t u d ent ' s  l aw ful  p a r ent  o r  p e r so n  ac t i ng  

a s  a  p a ren t .  

 B e fo re  r e l ea s in g  a  s tu d en t  d u r i n g  t h e  s ch oo l  d ay ,  t h e b u i l d i n g  p r i n ci p a l  

s h a l l  b e  r e sp o n s i b l e  fo r  v e r i fy in g  t h e  i d ent i t y  o f  t h e  p e rs o n  s eek i ng  r e l ea s e o f  t h e  

s t u d ent .  

 I f  t h e  p r i n c ip a l  i s  n ot  s a t i s f i ed  w i th  t h e  id en t i f i ca t i on  p ro v i d ed  by  t h e  

p e r s o n  s eek i ng  r el ea s e  o f  a  s tu d en t ,  t h e s tu d en t ’ s  r e l ea s e m ay b e r e fu s ed .  

 S t ud en t s  s h a l l  no t  b e al l o w ed t o  ru n  p e r s o n a l  e r r an ds  fo r  s cho o l  

em p l oy ees  o f f  s cho o l  p r em i s es  d u r i ng  t h e s ch o o l  d ay .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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J C A B S ea rch es  o f  P rop er ty  (S ee  J C A BB ) J C A B 

 P r i n ci p a l s  a r e  au t ho r i zed  t o  s ea r ch  p rop e r t y  i f  t h e r e  i s  r ea s o n ab l e  

s u s pi c i o n  t h a t  d i s t r i c t  p o l i c i e s ,  r u l es  o r  d i rec t i v es  a r e  b e in g  v io l a t ed .   I n  add i t i on  

a l l  l o ck e r s  s h al l  b e  s u bj ec t  t o  r an d om  s ea rch es  w i t h ou t  p r i o r  n ot i ce o r  r ea so n ab l e  

s u s pi c i o n .   Al l  s ea r ch es  b y  th e p r i n ci p a l  sh a l l  b e ca r r i ed  ou t  i n  th e  p r e s e n ce o f  

an o t h e r  ad u l t  wi tn es s .  

 Wh en ev e r  t h e p r in c i p a l  i s  m en t i o n ed i n  th i s  p o l i cy ,  i t  s h a l l  b e co ns t ru ed  

t o  i n c lu d e  t h e s u p e r i n t end en t  “o r  d es ig n a ted  r ep re s en t at i v e. ”  

 S ea rch  o f  L o ck e r s  

 L o ck e r s  i n  t h e d i s t r i c t  s ch o ol s  sh a l l  b e  un d e r  s up e rv i s i o n  o f  t h e 

p r i n c i p al .   S t u d ent s  sh a l l  h av e n o  ex p ec t at i o n  o f  p r i v acy  in  any  s ch o ol  l o ck e r .  

 T h e  co mb i n at i on s  an d /o r  k ey s  t o  a l l  l o ck e r  l o cks  s h a l l  b e  in  t h e  

p o s s ess i on  o f  th e  p r i n c ip a l  and  s t o r ed  in  a  p l ace  d es i g n ed  t o  g u a rd  ag a i n s t  

u n au t ho r i zed  acces s  o r  us e .   Th e  p r i n c ipa l  m ay s ea rch  an y  l o ck e r  a t  an y  t im e  

w i t h ou t  n ot i ce .   S tu d en ts  s h a l l  no t  p l ace  lo ck s ,  o t h e r  th an  t h os e  ap p rov ed  by  t h e  

s ch o o l ,  o n  an y  lo ck e r .  

 S ea rch es  o f  P ro p e r ty  

 A n y p e r s o n  o t h e r  t h an  th e  p r i n ci p a l  w ho wi s h es  t o  s ea r ch  a  s tu d ent ’ s  

l o ck e r  o r  p ro p e r ty  s h al l  r ep o rt  t o  t h e p r inc i p a l  b e fo re p ro ceed in g .   In  n o  ev ent  

s h a l l  an y  p e r so n  b e  p e rm i t t ed  to  s ea r ch  a  s t u d ent ’ s  l o ck e r  o r  p rop e r t y  

w i t h ou t  t h e p r in c i p a l ’s  con s en t  u nl e s s  th e  p e r s o n  h as  a  v a l id  s ea r ch  w ar r an t  

au t h o r i zi n g  a  s ea r ch .  

 I f  a  l aw  en fo rcem en t  o f f i ce r  d es i r i n g  to  s ea r ch  a  s t u d ent ’ s  lo ck e r  o r  

p ro p e r t y  h as  a  s ea r ch  w ar r an t ,  th e  p r i n c i pa l  sh a l l  p e rmi t  t h e  s ea r ch  w hi ch  s h a l l  

b e  m ad e in  t h e p r e s en ce  o f  t h e  p r i n ci p a l .
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J C A B S ea rch es  o f  P rop er ty  J C A B -2 

 P ro hi b i t ed  i t em s  fo u nd  d u r in g  t h e s ea r ch  s h a l l  r em ai n  i n  th e  cus t od y  

o f  e i t h e r  t h e b ui l d i n g  p r i n ci p a l  o r  t h e l aw en fo rcem en t  o f f i ce r .   I f  an y  i t em s  a r e  

t u rn ed  ov e r  t o  l aw en fo rcem ent  o f f i c i a l s  th e  p r i n c ip a l  sh a l l  r ece iv e a  r ece i p t  f o r  

t h e  i t ems .  

 U s e  o f  T ra i n ed  Do g s  in  C o nd u c t i n g  Sw eep s  

 A t  t h e r eq u es t  o f  t h e  p r i n c i p al  o r  o n  a  s ch ed u l e  ag reed  u p o n b y  t h e  

s e rv i ce  p ro vi d e r  an d  th e p r i n ci p a l ,  l aw en fo rcem en t  o f f i ce r s  o r  l i cen s ed  p r i v a t e  

ag en c i e s  co n t r ac t i n g  wi t h  t h e s ch o ol  fo r  s u ch  s e rv i ce,  m ay us e  t r a i n ed  do g s  on  

s ch o o l  p r emi s es  t o  i d en t i fy  s t u d ent  p rop er t y  w hi ch  m ay co n t ai n  i l l eg al  o r  i l l i c i t  

m a t e r i a l s  an d  t o  d e t e rmi n e  w h e th e r  m a t e r i a l s ,  su ch  a s  d ru g s ,  w eap on s ,  o r  o t h e r  

m a t e r i a l s  w hi ch  m ay  th r ea t en  t h e  g en e ra l  h ea l th ,  w e l f a r e ,  an d  s a f e t y  o f  t h e 

s t u d ent s  an d/ o r  s t a f f  a r e  p r e s ent  i n  t h e d i s t r i c t  p a rk in g  l o t ,  h al l w ays ,  lo ck e r s ,  

c l a s s ro om s,  an d/ o r  lo ck e r  ro o ms .   S t u d ents  w i l l  n ev e r  b e s n i f f ed  b y  th e d o gs  u s ed  

t o  con d u ct  t h e  s w eep s .    

 

A d o p t ed  by  B o a rd  0 7/ 1 3 ,  r ev i s ed  0 9 / 15  
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J C A BB S ea rch es  o f  S tud en ts  (S ee  JC A B and  J CA C )  J C A BB 

 P r i n ci p a l s  a r e  au t ho r i zed  t o  s ea r ch  s t uden t s  i f  t h e r e  i s  r ea so n ab l e  

s u s pi c i o n  th a t  d i s t r i c t  po l i c i e s ,  r u l e s  o r  d i r ec t i v es  a r e  b e in g  v i o l a t ed .   S t r ip  

s ea r ch es  s h al l  n o t  b e  co nd u c t ed  b y  s cho o l  au t ho r i t i e s .   A l l  s ea r ch es  b y  t h e 

p r i n c i p al  s h a l l  b e  ca r r i ed  o ut  i n  th e  p r e s en ce  o f  an o th e r  ad ul t  w i t n ess .  

 T h e  s t ud en t  s h a l l  b e  t o ld  w h y a  s ea r ch  i s  be i n g  co nd u c t ed .   T h e  s t u d ent  

s h a l l  b e r eq u es t ed  t o  emp t y  i t ems  s u ch  as ,  b u t  n o t  l im i t ed  t o ,  p o ck e ts ,  pu r s e s ,  

s h o ul d e r  b ag s ,  b oo k b ag s  an d  b r i e f cas es .   T h e p r i n c ip a l  s h al l  a t t em pt  t o  ca l l  th e  

s t u d ent ’ s  p a r en t / s  an d  m ay ca l l  l aw  en fo rcem en t .   I t em s  w h i ch  t h e p r i n ci p a l  

b e l i ev es  m ay b e co n n ec t ed  w i t h  i l l eg a l  ac t i v i t y  s h a l l  r em ai n  i n  th e  cu s t o dy  o f  th e  

p r i n c i p al  un l e ss  th e  i t ems  a r e  t u rn ed  o v er  t o  l aw  en fo rcem en t  o f f i c i al s .   I f  th e  

s t u d ent  r e fu s es  t o  co o p e ra t e ,  th e  p r i n c ipa l  m ay t ak e d i s c ip l in a ry  ac t i on  an d /o r  

s eek  a s s i s t an ce  f rom  l aw  en fo rcem en t .  

 I f  l aw en fo rcem en t  a ss i s t an ce  i s  p r e s ent ,  f u r t h e r  s ea r ch  o f  th e  

s t u d ent  sh a l l  b e w i th  co o p e ra t i o n  an d  a ss i s t an ce  o f  l aw en fo rcem en t  o f f i c i a l s .   

T h e  p r i n c i p al  s h a l l  r em ai n  w it h  t h e s tu d en t  and  b e  p r e s en t  d u r in g  an y s ea rch  o f  

t h e s tu d en t  m ad e by  l aw en fo rcem ent  o f f ic i a l s  o n  s ch o ol  p rop e r t y .  T h e p r i n c ip a l  

s h a l l  r ece i v e  and  f i l e  a  r ece i p t  f o r  i t em s  t urn ed  o v e r  t o  l aw en fo rcem ent  o f f i c i a l s .  

 I f  th e  p r i n ci p a l  b el i ev es  a  s t ud en t  i s  i n  p oss es s io n  o f  an  o b j ec t  wh i ch  

can  j eo p a rdi ze  th e  h ea l t h ,  w e l f a r e  o r  s a f et y  o f  t h e  s t ud en t  o r  o t h e r s ,  t h e s t u d ent  

s h a l l  b e r em o v ed t o  a  s a f e  l o ca t io n .   T hi s  d e t e rm i n at i on  m ay b e b as ed  on  an y 

i n fo rm at i o n  r ece i v ed  by  t h e p r i n ci p a l  o r  an y  m em b er  o f  t h e f acu l t y  o r  s t a f f .  
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J C A BB S ea rch es  o f  S tud en ts  J C A BB -2 

 Wr i t t en  d o cum en t at i on  o f  each  s ea rch  s ha l l  b e m ai n t ai n ed  b y  t h e 

p r i n c i p al .   (Wh en ev e r  t h e p r in c i p a l  i s  m en t io n ed in  t h i s  po l i cy ,  i t  sh a l l  b e  

co n s t ru ed  so  as  t o  i n cl u d e t h e s up e r i n t en den t  “o r  d es i g n at ed  r ep re s ent a t i v e . ” )  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6  

S E CT IO N S 
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J C A C  I n terro g a ti o n  and  In v es t ig a t i on s      J C A C 
 (S ee  E B C,  G A A D,  J C AB B,  J CE C an d JHC A A )  

 B u i l d in g  ad mi n is t r a to r s ,  s ch o ol  s ecu r i ty  of f i ce r s ,  an d /o r  o t h e r s  

d es i g n at ed  b y  t h e s up e r i n t en d en t  m ay  co nd u c t  i n v es t ig a t io n s  an d  qu es t i o n  

s t u d ent s  ab o ut  v io l a t i o n  o f  s ch oo l  ru l es ,  th e  s t u d ent  con d u c t  co d e,  an d /o r  l aw .   

U n l e s s  o t h e rw i s e p rov i d ed  h e re in ,  su ch  i nv es t ig a t o r s  sh a l l  no t  b e  r equ i r ed  to  

co n t ac t  t h e s t u d ent ' s  p a r en t ,  g u a rd i an ,  o r  rep re s en t a t iv e  p r i o r  t o  qu es t i o ni n g  an d 

m ay  r equ es t  l aw en fo rcem ent ,  s ch o ol  r e sou rce  o f f i ce r ( s ) ,  and / o r  s ch oo l  s ecu r i t y  

o f f i ce r ( s )  f o r  a s s i s t an ce in  con d u c t i n g  th e i nv es t i g a t i o n s .  

 I f  t h e r e  i s  r ea s o n t o  b e l i ev e  a  v io l a t i o n  o f  a  c r im in a l  l aw h as  b een  

co m mi t t ed ,  th e  bu i l d in g  ad mi n is t r a t o r ,  t h e s up e r i n t en d en t ' s  d es i gn ee ,  an d /o r  

s ch o o l  s ecu r i t y  o f f i ce r  w i t h  au th o r i za t i o n  o f  th e  su p e r i n t en d ent  o r  t h e  

s u p e r i n t en d ent ’ s  d es ig n ee  s h a l l  n o t i fy  t h e ap p ro p r i a t e  l aw en fo rcem ent  ag en cy  

o f  c r im i n al  con d u c t  a s  p rov i d ed  i n  l aw and / o r  b o a rd  p ol i cy  an d  m ay  r equ es t  

f u r t h e r  i n v es t i g at i on  o f  t h e  al l eg ed  v i o l at io n .  

 Wh en  a  s ch o ol  r e s ou rce  o f f i ce r  o r  cam pu s  p ol i ce o f f i ce r  i n i t i a t e s  an  

i n v es t i g a t i o n  o f  a  po t ent i a l  v io l a t i o n  o f  c r i m in a l  l aw  b y  a  s tu d en t  o n  t h e  o f f i ce r ’ s  

o w n  i n i t i a t i v e an d  no t  a t  t h e  b eh es t  o f  a  bu i l d i n g  adm i ni s t r a t o r  o r  th e  d es i gn ee  o f  

t h e  s u p e r in t en d en t ,  s u ch  o f f i ce r  wi l l  n o t i fy  th e  b u i l d in g  ad mi ni s t r a to r  an d /o r  

d es i g n ee  w h o w i l l  m ak e  a  r ea s o n abl e  a t t em p t  t o  co n t act  th e  s t u d ent ’ s  p a r en t ,  

g u a rd i an ,  o r  r ep re s ent a t i v e  p r i o r  to  i n i t i a t i n g  q u es t i on i ng .  

 C o o rdi n a t i o n  w i t h  L aw E n fo rcem ent  

 S ch o ol  ad m in i s t r a t o rs  and / o r  s cho o l  s ecu r i t y  o f f i ce r s  sh a l l  m eet  a t  

l ea s t  an n u a l l y  w i t h  l o cal  l aw  en fo rcem en t  o f f i c i a l s  t o  d i s cu s s  th e  d i s t r i c t ’s  

p o l i c i e s  an d  ru l e s  r eg a rd in g  l aw en fo rcemen t  con t ac t s  wi t h  th e  d i s t r i c t  an d  

r ep o r t i ng  o f  po t ent i a l  c r im i n al  ac t s  a t  s cho o l  o r  s ch o ol  ac t i v i t i e s .  
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J C A C  I n terro g a ti o n  and  In v es t ig a t i on s )  J C A C -2  

 N o t i f i ca t i on  o f  I nv es t i g a t i o n s  C o n du c t ed  b y  L aw E n fo rcem en t  

O f f i ce r s  

 Wh en  l aw en fo rcem ent  o f f i ce r s  i n i t i a t e  an  i nv es t i g a t i o n  in v ol v i ng  

q u es t i o n in g  o f  a  s t u d ent  o n  a  t o pi c  u n re l a ted  t o  a  r ep o r t  o f  ch i l d  ab us e  o r  

n eg l ec t  o r  t o  th e  i d en t i t y  o f  th e  s t ud en t  d ur i n g  s ch o ol  h o u rs  t h e b ui l d i n g  

ad m i ni s t r a t o r  s h a l l  m ak e a  r ea s on ab l e  a t t em p t  to  con t ac t  a  p a r en t ,  g u a rd i an ,  o r  

r ep re s en t a t iv e  o f  th e  s t u d en t ( s )  p r io r  t o  s uch  q u es t io n in g .   N ot i f i cat i on  o r  

a t t em pt ed  n o t i f i ca t i o n  o f  a  p a r en t ,  g u a rd i an ,  o r  r ep re s en t a t i v e s h a l l  b e  

d o cu m ent ed  b y  t h e ad mi ni s t r at o r  i n vo l v ed .   I f  a  s t u d en t ’ s  p a r en t ,  g u a rd i an ,  o r  

r ep re s en t a t iv e  i s  n ot  p r es en t  d u r i n g  s u ch  q u es t i o n in g  o f  a  s t u d ent ,  t h e p r i n ci p a l  

m ay  b e  p r e s en t  u nl e s s  o t h e rw i s e s p eci f i ed  i n  l aw  o r  bo a rd  p o l i cy .  

 C h i l d  A b us e  an d  Id ent i t y  In v es t i g at i on s  Co n d u c t ed  by  L aw 

E n fo rcem en t  O f f i ce r s  

 T h e  adm i ni s t r at i on  s h a l l  coo p e ra t e  w i th  l aw  en fo rcem ent  o f f i ce r s  w h o 

a r e  co n d u c t i n g  in v es t i g at i o ns  o f  s u sp ec t ed  ch i l d  ab u s e  o r  n eg l ect  o r  con ce rn i n g  

t h e  s t ud en t ' s  id en t i t y .   Fo r  an y  in v es t i g at io n s  co n ce rn i ng  k n o w n o r  su s p ec t ed  

ch i l d  ab us e  o r  n egl ec t ,  s ch o ol  s t a f f  s h a l l  fo l l o w t h e  p ro ced u res  o ut l i n ed  i n  bo a rd  

p o l i cy  G A A D i n s t ead  o f  t h e  r equ i r em ent s  o f  th i s  po l i cy .  

 L aw  E n fo rcem en t  In i t i a t ed  Inv es t i g a t i o n s  a t  S ch o ol  

 I n  ca s es  n ot  i n vo l v i n g  th e  i n v es t i g at i on  o f  k n ow n o r  s u sp ec t ed  ch i ld  

ab u s e  o r  n egl ec t  o r  i n vo l v i n g  t h e  s t ud en t ' s  i d ent i t y ,  l aw en fo rcem en t  o f f i ce r s  

s h a l l  no t  b e  p e rm i t t ed  t o  i n i t i a t e  and  con du c t  i n v es t i g at i on s  i nv o lv i ng  t h e 

q u es t i o n in g  o f  s tu d en ts  d u r in g  s ch o ol  h o ur s  u nl e s s  t h e  s t ud en t ’ s  p a r ent  o r  

g u a rd i an  h as  g i v en  t h e s cho o l  p e rmi ss i o n  t o  al l o w t h e  q u es t i o ni n g ,  a  v a l id  

w ar r an t  h as  b een  p re s ent ed  t o  th e  bu i l d in g  ad mi n is t r a to r  f o r  su ch  p u rp os e ,  o r  in   
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J C A C  I n terro g a ti o n  and  In v es t ig a t i on s )  J C A C -3 

d em o n s t r a t ed  em erg en cy s i tu a t i on s .   I f  a  dem o n s t r a t ed  em erg en cy i s  f ou n d,  t h e 

b u i ld i ng  adm in i s t r a t o r  s h al l  r eq ui r e  id en t i f i ca t i o n  o f  l aw en fo rcem ent  o f f i c i al s  

an d  r eas o ns  fo r  t h e i n t e r ro g a t io n  o r  i nv es t i g a t io n  o f  a  s t u d ent .   I f  t h e b ui l d i n g  

ad m i ni s t r a t o r  i s  no t  s a t i s f i ed  wi t h  e i t h e r  th e  i d en t i f i ca t io n  o r  t h e r ea s o n,  t h e 

r eq u es t  s h a l l  n o t  b e g r ant ed .   T h e b ui ld i ng  adm i ni s t r at o r  s h a l l  a t t em p t  to  n o t i fy  

t h e  s u p e r in t en d ent  an d  t h e o f f i ce r ’ s  s up e r io r s  o f  t h e  r ea s on s  fo r  t h e r e fu s a l .    

 T ak i n g  S t ud en t s  In t o  Cu s to d y  

 S t ud en t s  s h a l l  no t  b e v ol u nt a r i l y  r e l ea s ed  b y  s ch o ol  o f f i c i a l s  t o  l aw 

en fo rcem en t  au t ho r i t i e s  u nl e s s  th e  s t u d ent  h as  b een  p l aced  u nd e r  a r r e s t  o r  t ak en   

i n t o  cus t o dy  b y  l aw en fo rcem ent ,  s cho o l  re s o u rce  o f f i ce r s ,  cam p us  p o l i ce  

o f f i ce r s ;  o r  D ep a r t m ent  fo r  C hi l d r en  an d  Fam i l i es  ( “DC F”)  au th o r i t i e s  p u rs u an t  

t o  a  ch i l d  ab us e  i n v es t i g at i on .   E x cep t  a s  o t h e rw is e  sp ec i f i ed  in  t h i s  p o l i cy ,  a  

r ea s o n ab l e  e f fo r t  s h a l l  b e  m ad e  t o  n ot i fy  th e  s t u d ent ’ s  p a r en t ,  g u a rd i an ,  o r  

r ep re s en t a t iv e  w h en s t u d en t s  a r e  r em o v ed f ro m  s ch o ol  fo r  an y  r eas on .   P a rent s  

s h a l l  no t  b e  n o t i f i ed  b y  s ch o ol  o f f i c i a l s  wh en  th e i r  ch i l d  i s  t ak en  i n to  cu s to d y 

b y  DC F,  s cho o l  r e s ou rce  o f f i ce r s ,  cam p us  p o l i ce o f f i ce r s ,  an d /o r  l aw  

en fo rcem en t  a s  a  r e s u l t  o f  a l l eg a t i on s  o f  ab u s e  o r  n eg l ec t  an d  th e re  i s  r ea s on  t o  

b e l i ev e s h a r in g  t h e i n fo rm a t i o n  m ay  l ead  to  h a rm o f  t h e  ch i ld  o r  o t h e r s .  E x cep t  

a s  p rov i d ed  ab ov e  and / o r  a s  s p ec i f i ed  i n  a  co u r t  o rd e r  o r  a r r e s t  w ar r an t ,  i f  a  

s t u d ent  i s  t ak en  i n to  cus to d y b y  a  l aw en fo rcem en t  o f f i ce r ,  s cho o l  r e s ou rce  

o f f i ce r ,  o r  cam p u s  po l i ce o f f i ce r ,  b u i l d in g  ad mi n is t r a to r s  s h a l l  m ak e a  g o o d -

f a i t h  e f fo r t  t o  co nt ac t  t h e s t u d ent ' s  p a r en t  o r  g u a rd i an .  N ot i f i ca t i on  e f fo r t s  s h a l l  

b e  d o cum en t ed .    
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J C A C  I n terro g a ti o n  and  In v es t ig a t i on s )  J C A C -4 

 Wh en  a  s t u d ent  h as  b een  t ak en  i n to  cu s t od y o r  a r r e s t ed  o n  s ch oo l  

p r em i s es  wi t ho u t  p r i o r  n o t i f i ca t i o n  t o  t h e  b u i ld i ng  adm in i s t r a t o r ,  t h e s ch oo l  s t a f f  

p r e s en t  sh a l l  a s k  t h e  l aw  en fo rcem ent  o f f ice r  t o  n ot i fy  t h e  b u i l d in g  adm i ni s t r a t o r  

o f  th e  c i r cum st an ces  as  q u i ckl y  a s  p o ss i b le  an d  s h a l l  t h em s e l v es  con t ac t  th e   

b u i ld i ng  adm i ni s t r a t o r  wi t h  an y  i n fo rm a t io n  th ey  h av e r eg a rd i ng  t h e  ch i l d  b e i ng  

t ak en  i n t o  cu s t o d y.   S cho o l  r e so u rce  o f f i ce r s  an d  camp u s  po l i ce  o f f i ce r s  a r e  

ex p ec t ed  t o  co nt ac t  t h e b ui l d i n g  adm i ni s t ra t o r  a s  so o n a s  p r ac t i cab l e  a f t e r  t ak in g  

a  s tu d en t  in t o  cus t od y .  

 D i s tu rb an ce  o f  S ch o ol  E n vi ro nm en t  

 L aw  en fo rcem ent  o f f i ce r s  m ay b e r eq u es t ed  to  as s i s t  i n  con t ro l l in g  

d i s tu rb an ces  a t  s ch oo l  an d ,  i f  n eces s a ry ,  to  t ak e s t u d ent s  o r  o th e r  p e r so n s  in t o  

cu s t o dy .  

 D e f i n i t i o n  

 Fo r  t h e  p u rp os es  o f  t h i s  po l i cy ,  “cam p us  p ol i ce  o f f i ce r ”  i s  a  s ch oo l  

s ecu r i t y  o f f i ce r  em p lo y ed b y  an d  d es ig n a ted  b y  t h e b o a rd  t o  a i d  an d  s up p l em en t  

l aw  en fo rcem en t  ag en c i es  o f  t h e s t a t e ,  c i t y ,  and / o r  cou n t y  i n  w hi ch  t h e s ch o ol  

d i s t r i c t  i s  l o ca t ed .  

 Fo r  t h e  pu rp o s es  o f  t h i s  po l i cy ,  s t u d ent s  wi l l  n o t  b e  d eem ed  t o  b e  “ t ak en  

i n t o  cu s t o dy ”  w h en  t h ey  a r e  b e in g  q u es t i on ed  b y  a  s ch o ol  r e s o u rce  o f f i ce r ,  s ch oo l  

s ecu r i t y  o f f i ce r ,  an d/ o r  cam pu s  p o l i ce  of f i ce r  ab o u t  a  v io l a t i o n  o f  s t a t e  l aw ,  

co u n t y  r e s o lu t io n s ,  c i t y  o rd in an ces ,  b o a rd  p ol i cy  o r  r eg u l at i on ,  an d /o r  s cho o l  

ru l e s  o n  p ro p e r t y  o wn ed ,  o ccu pi ed ,  o r  o pe ra t ed  b y  t h e s ch oo l  d i s t r i c t  o r  a t  t h e  

s i t e  o f  a  f un c t io n  s p on s o red  b y  t h e  s ch o ol  d i s t r i c t .  

A d o p t ed  by  B o a rd  0 7/ 1 5;  R evi s ed  1 0/ 1 8;  03 / 1 9 ;  0 9 /2 2  
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J C D A  S tud en t  C ond u ct  (S ee AE B,  I IB G,  J A,  JD D  an d  JH C A A ) J C D A  

 E ach  p r i n c ip a l  sh a l l  d ev e l op  ru l e s  an d  r eg u l a t io n s  t o  g o v e rn  s t ud en t  

co n d u c t  co ns i s t en t  w i th  b o a rd  p o l i c i e s .   Th e  ru l e s  s h al l  b e r ev i ew ed b y  t h e b o a rd  

an d  ad op t ed  a s  p ol i cy  b y  r e f e r en ce .   T h e  ru l e s  o f  co n d u ct  s h a l l  b e  pu b l i s h ed  

 i n  s t u d ent  h an d bo o ks .  

 V i o l a t i o n  o f  an y  p ro vi s io n  o f  t h e b eh av i o r  co d e  m ay r e s ul t  i n  d i s ci p l i n a ry  

ac t i o n  u p  to  and  i n c lu d in g  s u sp en s i o n  an d/ o r  exp u ls i on .   

 

A d o p t ed  by  B o a rd  0 7/ 1 5  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 J C D A A T ob a cco -F ree  S ch oo l  G roun ds  fo r  S tu d en t s    J C D A A 

 (See GAOC and KMA) 

 T h e  us e ,  p os s es s i o n ,  o r  p ro mo t i o n  o f  an y  to b acco  p rod u c t  b y  an y  s t u d ent  i s  

p ro h i b i t ed  a t  a l l  t im e  in  any  d i s t r i c t  f ac i l i t y ;  in  s ch o ol  v eh i c l e s ;  a t  s ch o ol -

s p o n so red  ac t i v i t i e s ,  p ro g rams ,  o r  ev ents ;  an d  o n  s ch o ol  o w n ed o r  o p e ra t ed  

p ro p e r t y .  

 S t ud en t  v i o l a t i o n s  w i l l  r e s u l t  i n  d i s c ip l i na ry  ac t i o ns  a s  o ut l in ed  by  b o a rd  

p o l i cy  an d /o r  s t u d ent  h and b o ok s .  D i s c i p l i n a ry  ac t io n s  m ay  i n c l ud e  

p a ren t / g u a rd i an  n ot i f i ca t i o n ,  p a r t i c i p a t i on  in  a  t ob acco  an d e l ec t ron i c  n i cot i n e 

d e l i v e ry  s ys t em s  ed u ca t io n  p ro g ram ,  r e fe r r a l  t o  a  ce ss a t io n  p ro g ram,  an d/ o r  

co m m un i t y  s e rv i ce.  S t u d ent  v i o l at i o ns  m ay  b e r ep o rt ed  to  l aw en fo rcem ent  i f  u s e 

o r  p os s ess i o n  i s  d eem ed to  b e  i l l eg a l .  

 T h e  fo l l o wi n g d e f in i t i o ns  ap p ly  t o  t h i s  p ol i cy .  

 “T o b acco  p ro du c t ”  m ean s  an y  p ro d u ct  tha t  i s  m ad e  f rom  o r  d e r i v ed  f r om  

t o b acco ,  o r  t h at  co n t ai n s  n i co t i n e,  t h at  i s  in t en d ed fo r  h um an co n su mp t io n  o r  i s  

l i k e ly  t o  b e  co ns u m ed,  w h e t h e r  s mo k ed,  h ea t ed ,  ch ew ed,  abs o rb ed ,  d i ss o lv ed ,  

i n h a l ed ,  o r  i n g es t ed  by  any  o t h e r  m ean s ,  in c l u d in g ,  bu t  n ot  l i mi t ed  to ,  e l ec t ro ni c  

n i co t i n e  d e l iv e ry  s y s t em (h e rea f t e r  “E ND S ”) ,  c i g a re t t e s ,  c i g a r s ,  p i p e to b acco ,  

ch ew i n g  t o b acco ,  s n u f f ,  o r  s nu s .  To b acco  p ro d u c t"  a l s o  m ean s  an y  co m po n en t  o r  

acces s o ry  u s ed  in  th e  co n su mp t io n  o f  a  to b acco  p ro du c t ,  s u ch  a s  f i l t e r s ,  r o l l in g  

p ap e r s ,  p i p es ,  ch a rg i n g  d ev i ces ,  ca r t r i dges ,  an d  any  s ub s t an ces  u s ed  i n  E N DS,  

w h e t h e r  o r  n o t  t h ey  co nt a i n  n i cot i n e.  Th i s  d e f i n i t io n  do es  no t  i n c lu d e  FD A -

ap p ro v ed  n i cot i n e r ep l acem ent  th e r ap i e s  in c l u d in g  t r an s d e rm a l  n i cot i n e p a t ch es ,  

n i co t i n e g um ,  and  n i cot in e  l o zen g es  p r e s c r i b ed  t o  t h e s tu d ent  b y  a  m edi ca l  

p r ac t i t i o n e r  o r  o bt a i n ed  o v e r  th e  cou n t er  an d  u s ed  i n  acco rd an ce  wi th  l ab e l  

r eq u i r em en ts .  
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J C D A A   T ob a cco -F ree S ch o ol                                                          J C D A A -2 

 “E l ec t ro n i c  n i co t in e  d el i v e ry  sy s t em ”  o r  “ (E N D S )”  m ean s  an y  d ev i ce  t h a t  

d e l i v e r s  a  v ap o ri zed  s o l u t i o n  ( i n c l ud i ng  n i co t i n e ,  T H C,  o r  an y  o t h e r  s u bs t an ce )  

b y  m eans  o f  ca r t r id g e  o r  o t h e r  ch em i ca l  d e l i v e ry  s y s t em s .  S u ch d e f i n i t i o n  s h a l l  

i n c l u d e,  b ut  m ay n ot  b e l i mi t ed  to ,  an y  e l ec t ro n i c  c i g a re t t e ,  v ap e p en ,  h o o k ah p en ,  

c i g a r ,  c i g a r i l lo ,  p i p e,  o r  p e r s on a l  v ap o ri ze r .  E N DS  a re n ot  FD A -ap p ro v ed n i co t i n e 

r ep l acem en t  t h e r ap y d evi ces .  

 “P ro m ot io n ”  i n c l ud es ,  bu t  i s  n ot  l im i t ed  t o ,  p ro d u c t  ad v e r t i s i n g  v i a  b r an d ed 

g ea r ,  b ags ,  c l o t h i n g ,  any  p e r s o n a l  a r t i c l e s ,  s i gn s ,  s t r u c tu re s ,  v ehi c l e s ,  f l y e r s ,  o r  

an y  o t h e r  m a t e r i a l s .  

 

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  r ev i s ed  0 9 / 16 ;  03 / 1 9;  0 9 /2 0  
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J C D B D res s  C od e J C D B 

 N ea t n es s ,  d ecen cy an d g oo d t a s t e  a r e  gu i d el i n es  o f  t h e d i s t r i c t  d r e s s  co d e .    

S t ud en t s  mu s t  d r e s s  in  a  m an n e r  t h a t  i s  no t  ob s cen e ;  o f f en s iv e ;  o r  s ub s t an t i a l l y  

o r  m a t e r i a l l y  d i s ru p t i v e  t o  t h e  l ea rn i n g  en v i ro nm en t .   A p p a re l  t h a t  i s  s ex u al l y  

s u g g es t i v e;  p rom o t es  v io l en ce ,  i l l eg a l  ac t i v i t i e s ,  d rug s ,  a l c o ho l ,  an d/ o r  to b acco ;  

o r  i s  d e t e rmi n ed t o  b e g an g r e l at ed  i s  p roh i b i t ed .  

 S t ud en t  ap p a re l  and  g ro o mi n g mu s t  a l so  mee t  r eq u i r em en t s  o f  any  cou r s es  

w h i ch  a r e  p a r t  o f  th e  ap p ro v ed cu r r i cu lu m i n  w hi ch  t h ey  a r e  en ro l l ed .  

 T rad i t io n a l  t r i b a l  r eg a l i a  o r  o bj ec t s  o f  cu l t u r a l  s ig n i f i can ce  s h al l  n o t  b e  

p ro h i b i t ed  a t  a  p u bl i c  ev en t .    

 D res s  cod es  s h a l l  b e  pu b l i s h ed  i n  t h e ap p ro p r i a t e  s tu d en t  h an d b oo k s .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6/  03 / 2 2  
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 J C DB B W ea p on s   (S ee EB C,  J D C,  J D D ,  JH C A A a nd  K G D ) J C D BB 

 A  s tu d en t  sh a l l  n o t  kn o w in g ly  po s s es s ,  han d l e  o r  t r ans mi t  an y  o b j ec t  

t h a t  can  r ea s o n abl y  b e co ns i d e red  a  w eapo n  at  s ch oo l ,  o n  s ch o o l  p ro p e r ty  o r  a t  a  

s ch o o l -s p o ns o red  ev en t .   Th i s  sh a l l  in c l u de  an y  w eap o n,  any  i t em  b ei n g  u s ed  a s  a  

w eap o n  o r  d es t ru c t i v e d ev i ce,  o r  any  f acs im i l e  o f  a  w eapo n.   

 Weap o n s  and  D es t ru ct i v e D ev i ces  

A s  us ed  i n  t h i s  p ol i cy ,  t h e  t e rm “w eap o n ”  an d / o r  d es t ru c t i v e d evi ce  sh a l l  in c l u d e,  
b u t  s h al l  n o t  b e  l im i t ed  t o :  
 
*  an y  w eap on  wh i ch  w i l l  o r  i s  d es i gn ed  t o  or  m ay r ead i l y  b e  con v e r t ed  to  exp e l  

a  p ro j ec t i l e  b y  t h e  ac t i o n  o f  an  ex pl o s i v e ;  
 

*  t h e  f r am e o r  r ece i v e r  o f  an y  w eap o n d es c r i b ed  i n  t h e p r eced i n g  ex amp l e ;  
 

*  an y  f i r ea rm m u f f l e r  o r  f i r ea rm  s i l en ce r ;  
 

*  an y  ex p lo s iv e ,  i n cen di a ry ,  o r  po i so n  g as  b om b,  g r en ad e,  r o ck e t  h av in g  a  
p ro p e l l an t  ch a rg e  o f  m o re  t h an  fo u r  o unces ,  mi ss i l e  h av in g  an  exp l os i v e  o r  
i n cen d i a ry  ch a rg e o f  m o re  t h an  1 / 4  o u n ce ,  m i n e,  o r  s im i l a r  d ev i ce ;  
 

*  an y  w eap on w h i ch  wi l l ,  o r  wh i ch  m ay b e r ead i ly  co n v e r t ed  t o ,  ex p e l  a  
p ro j ec t i l e  by  th e  ac t i o n  o f  an  ex p lo s iv e  o r  o t h e r  p ro p el l an t  an d  w h i ch  h as  an y  
b a r r e l  w i t h  a  b o re  o f  m o re  t h an  1 / 2  i n ch  in  d i am e t e r ;   

 
*  an y  com bi n a t i o n  o f  p a r t s  e i t h e r  d es i g n ed or  in t en d ed fo r  u s e in  co n v e r t i n g  an y  

d ev i ce i n t o  a  d es t ru c t i v e d ev i ce d es c r ib ed  i n  t h e tw o im m ed i a t el y  p r eced in g  
ex am p l es  and  f ro m w hi ch  a  d es t ru c t iv e  d ev i ce  m ay b e r ead i l y  a s s em b l ed;   
 

*  an y  b l u dg eo n,  s an d  c l u b ,  m et a l  k n u ckl e s ,  o r  th ro w i ng  s t a r ;  
 

*  an y  k ni f e ,  co mm o nl y  r e f e r r ed  to  a s  a  s wi t ch b l ad e,  w hi ch  h as  a  b l ad e  t h a t  o p en s  
au t o m at i ca l l y  b y  h an d p re ss u re  app l i ed  t o  a  bu t t o n ,  s p r in g ,  o r  o t h e r  d ev i ce i n  
t h e  h an d l e  o f  th e  kn i f e  o r  an y  k ni f e  h avi n g  a  b l ad e t h at  o p en s ,  f a l l s ,  o r  i s  
e j ec t ed  i n to  p o s i t i o n  b y  t h e  fo r ce  o f  g r avi t y  o r  b y  an  ou t w ard ,  d o w n w ard ,  o r  
cen t r i fu g a l  t h ru s t  o r  m o v em en t ;  

 
*  an y  e l ec t ron i c  d ev i ce  d es i gn ed  t o  d i s ch a rge  i mm o bi l i z i n g  l ev el s  o f  e l ec t r i c i t y ,   
     co mm o nl y  k n o wn  as  a  s t u n  g un .  
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J C D BB W ea p on s   (S ee EB C,  J D C,  J D D ,  JH C A A a nd  K G D ) J C D BB -2 
 
P en a l t i e s  fo r  P os s ess i on  

 P o ss es s i o n  o f  a  w eap on  and / o r  d es t ru c t iv e  d evi ce  l i s t ed  u n d e r  t h e 

“Weap o n s  and  D es t ru ct i v e D evi ces ”  h ead in g  abo v e s h al l  r e s u l t  in  ex p ul s io n  f ro m 

s ch o o l  fo r  a  p e r io d  o f  o n e  ca l end a r  y ea r ,  ex cep t  t h e  s u p e r in t en d ent  m ay  

r eco m m en d th i s  ex pu l s i o n  r eq ui r em ent  b e  m o d i f i ed  o n  a  ca s e - by -cas e  b as i s .    

 P o ss es s i o n  o f ,  h an d l i n g  o f ,  and / o r  t r ansm i t t in g  a  w eap o n o f  a  t y p e 

o t h e r  th an  d es c r i b ed  u n d e r  t h e  “Weap o ns  an d  D es t ru c t iv e  D ev i ces ” h ead in g  abo v e ,  

an  i t em b e i ng  u s ed  a s  a  w eap o n o r  d es t ru ct i v e d ev i ce,   o r  a  f ac s i mi l e  o f  a  w eap o n 

m ay  r e s ul t  i n  d i s ci p l i n a ry  ac t i o n  u p  t o  an d  i n c l u di n g  s us p en s i o n  an d / o r  ex p ul s io n .   

E x p u ls i on  h ea r in g s  fo r  w eap o ns  v i o la t i o ns  s h al l  b e  co nd u c t ed  b y  t h e 

s u p e r i n t en d ent  o r  t h e  s u p e r in t en d en t ’ s  d es i g n ee .  

 S t ud en t s  v i o l a t in g  th i s  po l i cy  s h a l l  b e r epo r t ed  t o  t h e ap p ro p ri a t e  l aw 

en fo rcem en t  ag en cy (i e s )  and ,  i f  a  j u v eni l e ,  t o  th e  S ec re t a ry  fo r  DC F o r  t h e  

S ec re t a ry  o f  K D OC as  ap p ro p ri a t e .  

 P o ss es s i o n  o f  an  a i r  g u n  a t  s cho o l ,  o n  s cho o l  p ro p e r t y ,  o r  a t  a  s ch oo l  

s u p e rv i s ed  ac t i v i t y  w i l l  n o t  b e p ro hi b i t ed  fo r  s tu d en ts  p a r t i c ip a t in g  i n  an  ai r  g un  

r e l a t ed  ac t i v i t y  s p on s o red  b y  an  o rg ani za t i o n  h e l d  a t  s ch oo l  o r  w h en  i n  t r an s i t  to  

o r  f ro m s u ch  ac t i v i t i e s  h e l d  o f f  d i s t r i c t  p ro p e r t y .  

 

A d op ted  b y  B oa rd  0 7/ 1 5 ;  0 9/ 1 5 ;  R evi s ed  0 9/ 1 6  
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 J CE C o mp la in t s  (S ee J D D C and  K N ) J C E 

 C o mp l a in t s  A bo u t  Di s c r im i n at i o n  

 T h e  d i s t r i c t  i s  co mm it t ed  t o  m ai n t a in i n g  a  w o rki n g  an d l ea rn i ng  

en v i ro nm en t  f r ee  f rom d is c r i mi n a t i o n ,  in su l t ,  i n t im i d at i on ,  o r  h a r a ss m ent  d u e t o  

r ace ,  co lo r ,  r e l i g i on ,  s ex ,  ag e,  n a t io n a l  o r i g i n ,  o r  d i s ab i l i t y .  

 A n y  i n c i d en t  o f  d i s c r i mi n a t i o n  i n cl u di n g  ac t s  o f  h a r a ss m ent  s h a l l  p ro m pt l y  

b e  r ep o r t ed  fo r  i n v es t i g at i on  an d  c o r r ec t iv e  ac t io n  b y  th e  b u i l d in g  p r in c i p a l  o r  

d i s t r i c t  com pl i an ce  co o rd i n at o r .   A ny  s t u d ent  o r  em pl o y ee  w ho  en g ag es  i n  

d i s c r im i n at o ry  con d u ct  s h al l  b e  s ub j ec t  t o  d i s c ip l in a ry  ac t io n ,  up  to  an d  i n c lu d in g  

t e rm i n at i on  f rom em pl o ym en t  o r  ex p ul s i on  f rom  s ch o ol .  

 D i s c r im i n a t i o n  ag a in s t  an y  s t u d ent  o n  t he  b as i s  o f  r ace ,  co lo r ,  n a t i o n al  

o r i g in ,  s ex ,  d i s ab i l i ty ,  o r  r e l ig i on  i n  t h e ad m i ss i on  o r  acces s  t o ,  o r  t r ea tm en t  i n  

t h e  d i s t r i c t ’s  p ro g rams  and  ac t i v i t i es  i s  p ro h i b i t ed .    

 T h e  Ex ecu t iv e  Di r ec t o r  o f  P e r so n n e l  S e rv ices ,  1 2 3  N.  E is en h o w er,  J u n ct i on  

C i ty ,  K an s as ,  6 6 44 1,  ( 78 5 )  71 7 - 4 00 0 h as  b een  d es i g n at ed  to  coo rd i n at e  

co m p l i an ce  w i t h  n o nd i s c r i m in a t io n  r equ i rem en t s  co n t ai n ed  i n  t h i s  p o l i cy  and / o r  

i n  Ti t l e  V I  o f  t h e Ci v i l  R ig h ts  A c t  o f  1 9 64 ,  T i t l e  V I I  o f  th e  C i v i l  R i g h t s  A ct  o f  

1 9 6 4,  T i t l e  IX o f  t h e E du ca t i on  A m end m en ts  o f  1 97 2,  S ec t i o n  5 0 4 o f  t h e 

R eh ab i l i t a t i on  A c t  o f  1 9 7 3,  an d  T h e A m eri can s  wi th  Di s abi l i t i es  A ct  o f  19 9 0.   

 A n y  s t ud en t  w h o b el i ev es  th a t  h e  o r  s h e  has  b een  d i s c r i mi n a t ed  ag ai n s t  

m ay  f i l e  a  com p l ai n t  wi t h  th e  b u i l d in g  p r in c i p a l ,  an o t h e r  adm i ni s t r at o r ,  t h e  

g u i d an ce co u ns e l o r ,  o r  ano t h e r  ce r t i f i ed  s ta f f  m em b er .   An y s ch oo l  em pl o y ee 

w h o  r ece i v es  a  r ep o r t ,  co mp l a in t  o r  a l l eg at i o n  o f  d i s c r im i n at i on  o r  h a ra ss m ent  

f ro m  a s t u d ent  s h a l l  i n fo rm  t h e s tu d en t  o f  t h e  em p lo y ee ’ s  o b l i g a t i o n  to  r epo r t  

t h e  com pl a i n t  and  any  p ro p os ed  r e so l u t i on  o f  t h e co mp l a in t  t o  t h e  b u i l d in g   
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J C E  Com pl a in t s  (S ee  J D DC  a nd K N ) J C E -2 

p r i n c i p al  and  t h e d i s t r i c t  com pl i an ce co o rd i n a t o r  an d  sh a l l  m ak e  s u ch  r ep o r t  a s  

s o o n a s  p r ac t i cabl e .   I f  t h e  b u i l d i n g  p r in c ip a l  i s  t h e a l l eg ed  h a ra s s e r ,  t h e  r epo r t  

s h a l l  b e m ad e to  t h e d i s t r i c t  com pl i an ce co o rd i n at o r .   A ny  s t u d en t  co mp l a in t  o f  

d i s c r im i n at i on  s h a l l  b e  r e s o l v ed  u nd e r  t h e d i s t r i c t ’ s  d i s c r i mi n a t i o n  com p l ai n t  

p ro ced u res  i n  p ol i cy  K N.  

 C o mp l a in t s  A bo u t  S ch o ol  R ul e s  

 A n y  s t ud en t  m ay f i l e  a  co mp l a in t  w i t h  the  p r in c i p a l  con ce rn i n g  a  s cho o l  

ru l e  o r  r eg ul a t io n  a s  i t  ap pl i e s  t o  t h e s t u den t .   T h e co m pl a i n t  s h a l l  b e  i n  w r i t i ng ,  

f i l ed  w i t h in  2 0  d ays  fo l l o w in g t h e ap pl i cat i o n  o f  t h e ru l e  o r  r eg ul a t io n ,  an d  mu s t  

s p ec i fy  t h e b as i s  f o r  t h e co mp l a in t .   T h e pr i n c i p a l  s h a l l  i n v es t ig a t e  t h e com p l ai n t  

an d  i n fo rm  t h e s t u d ent  o f  t h e r e s o l u t i o n  w i t h i n  1 0  d ays  a f t e r  t h e com p l a in t  i s  

f i l ed .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  0 9 /1 5 ;  R ev is ed  07 / 1 8  
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J C E C D em on s tra t i o ns  (S ee  J C A C ) J C E C 

 S t ud en t  d emo n s t r a t io n s  o n  s cho o l  p rop e r t y  s h a l l  b e co n du c t ed  i n  an  

o rd e r l y  an d  n o n - di s rup t iv e  m an n e r  and  m u s t  b e ap p rov ed  i n  ad v an ce  b y  t h e 

p r i n c i p al .   D emo n s t r a t i on s  m ay b e  t e rm ina t ed  a t  any  t im e  b y  t h e p r i n c i p al  o r  t h e  

s u p e r i n t en d ent .    

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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JDA Corporal Punishment                                                                                        JDA 
  

 C o rp o ra l  pu n is h m en t  s h al l  n o t  b e  p e rm i t t ed  in  t h e s ch oo l  d i s t r i c t .   

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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J D B D eten t i on  J D B 

 D e t en t io n  p e r i o d s  m ay b e  e s t ab l i s h ed  b y  bu i l d i ng  p r i n c i p al s  and  

ad m i ni s t e r ed  acco rd in g  t o  ru l e s  ap p ro v ed b y  t h e  b o a rd .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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J D C  P ro b a ti o n   (S ee J C DB B and  J D D ) J D C  

 A n y  p u ni s hm en t ,  su s p ens i o n  o r  ex p ul s io n ,  m ay b e d e fe r r ed  by  t h e p r i n c i p al  

( ad d  o t h e r  po s i t io n s  as  ap p ro p ri a t e ) .   Th e  s t ud en t  i n v ol v ed  m ay b e p l aced  o n  

p ro b a t io n  fo r  a  s et  p e r i od  o f  t i m e.   Th e  p u ni s hm en t ,  s us p en s i o n  o r  ex p ul s i o n ,  s h al l  

r em a i n  d e fe r r ed  s o  l o ng a s  th e  s tu d en t  m ee t s  t h e con d i t i on s  o f  t h e p rob a t io n .   I f  

a  s t u d ent  i s  p l aced  o n  p ro b a t i o n ,  w ri t t en  no t i f i cat i on  s h al l  b e s en t  t o  t h e  s t u d en t ’ s  

p a r en t  o r  gu a rd i an .   An y d ec i s i o ns  o n  p ro b a t io n  fo r  s t ud en ts  fou n d to  b e  i n  

v i o l at i on  s h a l l  b e  h and l ed  b y  t h e  s u p e r in ten d en t .  

 A  s tu d en t  p l aced  o n  p rob a t i on  s h a l l  b e g iv en  a  w ri t t en  l i s t  o f  th e  t e rm s  

an d  co n di t i o n s  o f  th e  p ro b at i on .   T h e  s tu d en t  s h a l l  s i g n  a  s t a t em en t  t h at :   t h e 

t e rm s  and co n di t i o n s  h av e b een  exp l a in ed ,  t h e s tu d en t  u n d e r s t an ds  t h e con d i t io n s ,  

t h e s tu d en t  ag rees  t o  ab i d e b y  t h e co nd i t i on s  an d  f a i l u r e  t o  ab i d e by  t h e con d i t i on s  

m ay  b e  r ea s on  t o  r e i n s t a t e  t h e o r ig i n al  p un i s hm en t .  
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 J D D S us p en s i on  a nd  E xpu ls i on  P ro cedu res    J D D  

 (S ee  A EB ,  EB C,  IH E A,  JB D,  J C DBB ,  J DC ,  J C D A,  J D D A A,  J D DB,  J D D C 
a nd  J H C A A ) 
 
 E x cep t  a s  l im i t ed  b y  S ec t io n  50 4 o r  ID EA,  a  s t u d ent  m ay b e s us p en d ed o r  

ex p e l l ed ,  f o r  r ea s on s  s e t  f o r th  i n  K an s as  l aw .   A ny  s t ud en t  w h o i s  s u sp en d ed fo r  

a  p e r i o d  o f  m o re  t h an  1 0  d ays  o r  exp e l led  s h al l  r ece i v e  a  co py  o f  t h e  cu r r en t  

s u s p ens i on  an d ex p ul s i o n  l aw an d th i s  po l i cy .   S u s p en s io n / exp u ls i on  h ea r i n gs  

s h a l l  b e  co n d u ct ed  by  t h e  s u p e r in t en d ent /des i g n ee  o r  o t h e r  ce r t i f i ca t ed  em pl o y ee,  

o r  com mi t t ee o f  ce r t i f i ca t ed  em pl o y ees  o f  t h e s ch o ol  i n  w hi ch  t h e p up i l  i s  

en ro l l ed ,  o r  b y  an y  o th e r  h ea r in g  o f f i ce r  ap p o i n t ed  b y  th e  bo a rd .  

 R eas o n s  fo r  S u s p en s io n  o r  E x p ul s i o n  
 
 S t ud en t s  m ay  b e s us p en d ed o r  ex p e l l ed  fo r  o n e  o r  m o re  o f  t h e fo l l o wi n g 
r eas o n s :  
 
•  Wi l l fu l  v i o l a t i o n  o f  an y  p ub l i s h ed ,  ad o pt ed  s t u d ent  co n d u ct  r egu l a t i o n;  
•  C o n du c t  wh i ch  s u bs t ant i a l l y  d i s rup t s ,  im p ed es ,  o r  i n t e r f e r e s  w i th  s cho o l  

o p e ra t i o n;  
•  C o n du c t  w hi ch  en d an g e r s  t h e s a f e t y  o r  su b s t ant i a l l y  i m pi n g es  o n  o r  i nv ad es  

t h e  r i g ht s  o f  o t h e r s ;  
•  C o n du c t  w h i ch  co ns t i t u t e s  t h e com m is s i o n  o f  a  f e lo n y ;  
•  C o n du c t  a t  s cho o l ,  o n  s ch o ol  p rop e r t y ,  o r  a t  a  s cho o l  s up e rv i s ed  ac t iv i ty  w hi ch  

co n s t i t u t e s  t h e co mm is s io n  o f  a  m i sd em ean o r ;  
•  D i s o b edi en ce  o f  an  o rd e r  o f  a  s cho o l  au th o r i ty  i f  th e  d i s o b ed i en ce  r e su l t s  i n  

d i s o rd e r ,  d i s ru p t i o n  o r  in t e r f e r en ce  w i t h  sch o o l  o p e ra t i o n;  and  
•  P o ss es s i o n  o f  a  w eap on  at  s ch o ol ,  on  s ch oo l  p ro p e r ty  o r  a t  a  s ch oo l -  

s p o n so red  ev en t .  
 
 

 S h o rt - t e rm S u s p ens i on  

 E x cep t  i n  an  em erg en cy,  a  sh o r t - t e rm s us pen s i o n  (n ot  ex ceed i n g  t en  

s ch o o l  d ays )  m u s t  b e  p r eced ed  by  o ra l  o r  w r i t t en  no t i ce o f  t h e ch a rg es  to  t h e 

s t u d ent  an d  an  i n fo rm a l  h ea r i n g .   I f  a  h ea r i n g  i s  no t  h e ld  p r i o r  t o  t h e  

s u s p ens i on ,  an  i n fo rm a l  h ea r in g  s h a l l  b e  pro v i d ed  n o  l a t e r  t h an  7 2  h ou r s  a f t e r  

i m p os i t i on  o f  a  s ho r t - t e rm  s u s p en s io n .  
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 Wr i t t en  no t i ce  o f  any  s h o rt - t e rm s u sp en s i o n  s h al l  b e d el i v e red  t o  th e  

s t u d ent ’ s  p a r ent  o r  gu a rd i an  wi th i n  2 4  ho u r s  a f t e r  t h e su s p ens i on  h as  b een  

i m p os ed .   S h o rt - t e rm  s u sp en s io n  h ea r ing s  m ay b e  co nd u c t ed  b y  any  p e r s on  

d es i g n at ed  i n  p ol i cy  a s  h avi n g  th e  au t h o r i t y  t o  s us p en d.  

 A t  th e  in fo rm al  su s p ens i on  h ea r in g ,  th e  s t u d en t  sh a l l  h av e  t h e  r i g ht  t o  

b e  p r e s en t  and  n ot i f i ed  o f :   t h e ch a rg es ;  an d  t h e b as i s  fo r  t h e accus a t io n .   T h e 

s t u d ent  s h a l l  h av e t h e r i g ht  t o  m ak e  s t a t em en t s  in  h i s /h e r  d e fen s e a f t e r  r ece i v in g  

n o t i ce o f  t h e ch a rg es .  

 L o n g -T erm S u sp en s io n  o r  E x p ul s i o n  

 B e fo re  a  s tu d en t  i s  s u bj ec t  t o  lo n g - t e rm su s p en s i o n  (n ot  t o  ex ceed  9 0  

s ch o o l  d ays )  o r  exp u ls i on  (no t  to  ex ceed  18 6  s ch o ol  d ay s  o r  o n e ca l en d a r  y ea r  

fo r  ce r t a i n  w eap on  and / o r  d es t ru c t i v e  d ev ice  v i o l a t io n s ) ,  a  h ea r in g  s h a l l  b e  

co n d u c t ed  b y  a  h ea r i n g  o f f i ce r  w ho  h as  b een  au th o r i zed  b y  th e  bo a rd .   Fo rm al  

h ea r i n g s  s h al l  b e co n d u ct ed  acco rd i n g  t o  p ro ced u res  o u t l i n ed  i n  cu r r en t  K an s as  

l aw  an d:  

 
•  T h e  s t u d ent  an d  p a ren t s  o r  g u a rd i an s  sh a l l  b e g i v en  w ri t t en  n o t i ce  o f  th e  

t i m e,  d a t e  an d  p l ace o f  t h e h ea r i ng .  
 

•  T h e  n ot i ce s h al l  i n cl u d e co p i es  o f  t h e  s u sp en s i on / ex pu l s i o n  l aw ,  an d  
ap p ro p r i a t e  b o a rd  po l i c i e s ,  r egu l a t i o ns  and  h and b o ok s .  
 

•  T h e  h ea r i ng  m ay b e co n d u ct ed  b y  e i th e r  a  ce r t i f i ed  em pl o y ee  o r  com mi t t ee  o f  
ce r t i f i ed  em pl o y ees  au th o r i zed  b y  th e  b o ard ,  t h e ch i e f  ad mi ni s t r a t i v e o f f i ce r ,   
o r  o t h e r  ce r t i f i ed  em pl o y ee o f  t h e d i s t r i c t  i n  wh i ch  th e  s t u d en t  i s  en ro l l ed ,  o r  
b y  an  o f f i ce r  ap p oi n t ed  b y  b o a rd .  
 

•  E x p u ls i on  h ea r i n g s  fo r  w eap o ns  v i o l a t i o n s  s h al l  b e co n d u ct ed  i n  co mp l i an ce  
w i t h  K an s as  l aw  b y p e r s o ns  ap p o in t ed  b y  t h e  bo a rd .  

 
•  Fi n d i ng s  r eq u i r ed  by  l aw  s h a l l  b e  p r ep a red  b y  t h e  p e r s o n  o r  co mm it t ee 

co n d u c t i n g  t h e h ea r in g .  
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•  A  reco rd  o f  t h e h ea r i n g  sh a l l  b e av a i l ab l e  t o  s t ud en ts  and  p a ren t s  o r  
g u a rd i an s  acco rd in g  t o  K ans as  l aw .  
 

•  Wri t t en  n ot i ce o f  t h e r e s u l t  o f  t h e h ea r i ng  s h al l  b e g i v en  t o  t h e p up i l  and  t o  
p a ren t s  an d  g u a rdi an s  w i t h in  2 4  h o u rs  a f te r  d e t e rmi n a t i o n  o f  s u ch  r e s u l t .  
 

R u l e s  Whi ch  A p pl y  i n  a l l  C as es  Wh en a  Stu d en t  M ay b e Su s p end ed  o r  Ex p e l l ed  
 
•  R efu s a l  o r  f a i l u r e  o f  t h e  s tu d en t  an d/ o r  t h e  s t ud en t ’ s  p a r ent s  t o  a t t en d  th e  

h ea r i n g  s h a l l  r es u l t  i n  a  w ai v e r  o f  t h e  s t ud en t ’ s  o p po r t un i ty  fo r  t h e  h ea r i n g .  
•  A  s t u d ent  s u sp en d ed fo r  mo re  t h an  1 0  s ch o o l  d ays  o r  ex p e l l ed  f rom s ch oo l  

s h a l l  b e p ro vi d ed  w i t h  in fo rm a t i o n  co n ce rn i n g  s e rv i ces  o r  p ro g rams  o f f e r ed  b y  
p u b l i c  and  p r iv a t e  ag en c i e s  w hi ch  p rov i de  s e rv i ces  t o  i m p rov e t h e s t u d ent ’ s  
a t t i t u d e an d  b eh avi o r .  

•  A  s t u d ent  wh o h as  b een  s u sp en d ed o r  ex p el l ed  s h a l l  b e  n o t i f i ed  o f  t h e d ay  th e  
s t u d ent  can  r e tu rn  t o  s cho o l .  

•  I f  t h e  s u s p en s io n  o r  ex p ul s i o n  i s  n ot  re l a t ed  t o  a  w eap o n s  v io l a t i o n ,  t h e 
p r i n c i p al  m ay e s t ab l i sh  app ro p r i at e  r equ i r em en ts  r el a t in g  t o  th e  s t u d ent ’ s  
f u t u r e  b eh av i o r  a t  s cho o l  an d  m ay  p l ace  th e  s t u d ent  o n  p ro b a t i o n .   (S ee  J DC )  

•  I f  t h e ex pu l s i o n  i s  r e l a t ed  t o  a  w eap o ns  v i o l a t io n  t h e su p e r i n t en d ent  m ay 
e s t ab l i s h  ap p ro p ri a t e  r eq ui r em ent s  r el a t i ng  t o  t h e s tu d en t ’s  f u t u r e  b eh av i o r  a t  
s ch o o l  an d  m ay  p l ace  th e  s t u d ent  on  p rob a t i o n  i f  t h e  s t ud en t  i s  a l lo w ed  t o  
r e t u rn .   (S ee E BC,  J C DBB  and  J D C ) 

•  T h e  d ays  a  s tu d en t  i s  s u s p en d ed  o r  exp e l led  a r e  n ot  s u bj ec t  t o  t h e co mp u ls o ry  
a t t en d an ce  l aw.  

•  D u r i n g  t h e t i m e a  s t u d ent  i s  s u sp en d ed or  ex p el l ed  f rom s ch oo l ,  t h e s t ud en t  
m ay  n o t :  

•  B e  on  s ch o ol  p ro p e r t y  o r  i n  an y  s cho o l  b u i l d i n g  w i t h o ut  t h e 
p e rm i ss i on  o f  t h e  p r i n c ip a l .  

•  A t t en d any s ch oo l  ac t i v i t y  a s  a  sp ec t a t or ,  p a r t i c i p ant  o r  o bs e rv e r .  
 

 A  s tu d en t  o v e r  t h e ag e  o f  1 8  o r  t h e p a ren ts  o r  gu a rd i an  o f  a  s t u d ent  w ho  

i s  su s p end ed  fo r  m o re  t h an  10  d ays  o r  ex p e l l ed  f ro m  s ch o ol  m ay  ap p ea l  t o  t h e 

b o a rd  wi t h i n  1 0  ca l en d a r  d ays  o f  r ece i v i ng  w r i t t en  no t i ce o f  t h e h ea r i ng  r e su l t s .  

 Wh en  a  s us p en s i o n  i s  im p os ed  d u r in g  t h e s ch oo l  d ay ,  th e  s t ud en t  s h al l  

n o t  b e  r emo v ed f ro m s ch oo l  u nt i l  a  p a r en t  h as  b een  n ot i f i ed .   I f  a  p a r ent  can n ot  

b e  no t i f i ed  d u r i n g  r eg ul a r  s ch oo l  h ou r s ,  th e  s t u d ent  s h al l  r em ai n  a t  s ch o o l  u n t i l  

t h e  r eg ul a r  d i sm is s a l  t i m e.  
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 S t ud en t  R i g ht s  D u ri n g  a  Lo n g - T erm  S us p en s i on / E xp u ls i on  H ea r in g  
 T h e  s t u d ent  s h a l l  h av e  t h e r i g ht :  

•  t o  cou n s el  o f  h i s / h e r  o w n ch o i ce;  
•  t o  h av e  a  p a ren t  o r  g u a rd i an  p r e s en t ;  
•  t o  h ea r  o r  r ead  a  fu l l  r ep o r t  o f  t e s t im o ny  o f  w i t n ess es ;  
•  t o  con f ro nt  and  c ros s - ex ami n e  w i tn es s es  w h o  app ea r  in  p e r s o n  a t  

t h e  h ea r in g ;  t o  p r e s en t  h i s  o r  h e r  o w n w i tn es s es ;  
•  t o  t e s t i f y  i n  h i s  o r  h e r  o w n b eh a l f  an d  to  g i v e  r ea so n s  fo r  h i s  o r  h e r  

co n d u c t ;  
•  t o  an  o rd e r l y  h ea r i ng ;  an d  
•  t o  a  f a i r  an d  im p ar t i a l  d ec i s i o n  b as ed  on  su b s t ant i a l  ev i d en ce .  

 
A p p ea l  t o  t h e B o a rd  

 T h e  fo l l o wi n g co nd i t i o ns  s h a l l  ap p l y  i f  a  s t u d ent  w h o i s  ag e 1 8  o r  

o l d e r  o r  t h e  s tu d en t ’s  p a r en t  o r  g u a rd i an  f i l e s  a  w ri t t en  app ea l  o f  a  su s p ens i o n  

o r  ex p ul s i o n:  

•  Wri t t en  n ot i ce o f  t h e ap p ea l  sh a l l  b e f i l ed  w i t h  t h e c l e rk  w i t h in  1 0  
ca l en d a r  d ays  o f  r ece i v i n g  th e  r e s u l t s  o f  th e  h ea r i ng .  
 

•  T h e  b o a rd  s h a l l  s ch ed u l e  an  ap p ea l  w i t h  th e  b o a rd  o r  a  h ea r i n g  o f f i ce r  
ap p o i n t ed  b y  t h e b o a rd  wi t h i n  2 0  ca l en d a r  d ay s .  
 

•  T h e  s tu d ent  an d  t h e s t u d ent ’ s  p a r ent  s h a l l  b e  no t i f i ed  i n  w ri t i n g  o f  t h e 
t i m e an d  p l ace  o f  t h e  ap p ea l  a t  l ea s t  5  ca len d a r  d ay s  b e fo re  th e  h ea r i ng .  
 

•  T h e  h ea r i ng  s h a l l  b e  con d u c t ed  a s  a  fo rm al  h ea r in g  u s i n g  ru l es  s im i l a r  
t o  t h os e  no t ed  ea r l i e r  f o r  ex p ul s io n  h ea r i ng s .  
 

•  T h e  b o a rd  s h a l l  r eco rd  th e  h ea r in g .  
 

•  T h e  b o a rd  sh a l l  r en d e r  a  f in a l  d ec i s i o n  n o  l a t e r  t h an  t h e  n ex t  r eg u l a r l y  
s ch ed u l ed  b o a rd  m ee t in g  a f t e r  t h e  con c l us i o n  o f  t h e ap p ea l  h ea r i ng .  
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J D D A  D ru g -F ree  S cho o ls  (S ee  G A OB,  J G FG B,  J G F GB A an d L D D ) J D D A  

 Main t a in ing dr ug-f r ee schoo l s i s  impor t ant  i n  e s t ab l i sh ing an  

appr opr i a t e  l ea r ning envi r onmen t  f or  t he di s t r i c t ' s  s t udent s .   Un less  

o the r wi se spec if i ed i n  th i s  po l i cy,  t he possess ion ,  u se,  sa l e ,  d i s t r i but ion,  

and /o r  be ing under  t he  i n f luence  of  i l l i c i t  d r ugs ,  con t ro l l ed  subs t ances ,  

and /o r  a l coho l  by s tudent s  a t  school ,  on  or  i n  schoo l  p roper ty ,  or  a t  schoo l  

sponsor ed  act iv i t i e s  o r  even t s i s  pr ohibi t ed .    

 P o ss es s i o n ,  u s e ,  an d/ o r  b e i n g  u nd e r  th e  i n f l u en ce  o f  a  co nt ro l l ed  

s u b s t an ce  b y  a  s tu d en t  f o r  th e  p u rpo s es  of  t h i s  p ol i cy  s h al l  on l y  b e  p e rm i t t ed  i f  

s u ch  s u bs t an ce  w as :   

1 .  O bt a i n ed  d i r ec t l y  f rom ,  o r  p u r su an t  t o  a  v al i d  p r e s c r i p t i o n  o r  

o rd e r ,  i s s u ed  t o  s u ch  s tu d en t  f ro m a  p e r s on  l i cens ed  b y  t h e  s t a t e  t o  

d i s p ens e ,  p r e s c r ib e ,  o r  ad mi ni s t e r  co nt ro l led  s ub s t an ces ;  

2 .  I n  t h e ca s e o f  u s e o r  po s s ess i on ,  ap p rov ed  an d adm i ni s t e r ed ,  i f  

ad m i ni s t e r ed  a t  a l l ,  i n  acco rd an ce  wi t h  b oa rd  p o l i cy  J G FG B  and / o r  

b o a rd  po l i cy  J G FG B A;  and   

3 .  U s ed ,  i f  a t  a l l ,  i n  acco rd an ce w i th  l ab e l  d i r ec t i o ns .    

 S tuden t  Conduc t  

 As  a  cond i t i on of  con t inued  en r ol lment  i n  t he  d i s t r i c t ,  s tuden t s sha l l  

ab ide  by  the  t e r ms o f  th i s  po l i cy.  

 S tuden t s sha l l  no t  manuf ac tur e ,  se l l ,  d i s t r i but e ,  d i spense,  possess ,  

u se ,  and/o r  be under  t he  i n f luence  o f  i l l i c i t  d rugs ,  con tr o l l ed  subs t ances,  o r  

a l coho l i c  bever ages a t  school ,  on o r  in  school  d i s t r i c t  pr oper ty,  o r  at  any 

schoo l  ac t i v i ty ,   



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J D D A  D ru g -F ree  S cho o ls  J D D A -2 

pr ogr am or  even t .   Any s tuden t  v io l at i ng the t e r ms of  t hi s  po l i cy wi l l  be  

r epor t ed t o  t he appr opr i a t e  l aw en fo r cemen t  o f f i ci a l s ,  and wi l l  be sub jec t  t o :  

( A)  Shor t  t er m suspens ion 

( B)  Long  t er m suspens ion ;  no t  l e ss  t han one  semes t e r  o r  f our  mon ths 

( C)  E xpu l s ion  f rom schoo l  f or  t he r emainder  of  t he schoo l  yea r .   

( D)  Suspens ion  f rom par t i c ipa t ion and  a t t endance a t  al l  s tuden t  
ac t i v i t i e s  fo r  a  pe r iod  tha t  cou ld  be f o r  t he r emainder  of  t he yea r .  

( E)  Not i f i ca t i on of  t he mi l i t a ry  or  c iv i l i an po l i cy o f  a  v iol a t i on 

( F )  A r e f er r a l  may be made to  t he Studen t  Ass i s t ance P r ogr am f o r  
se r v i ces .   

( G)  A s tudent  pl aced  on  long t er m suspens ion  under  t h i s po l i cy may be  
r eadmi t t ed on a  p r oba t ionar y s t a tus i f  t he  s tuden t  ag r ees t o  comple t e 
a  dr ug and a l cohol  r ehab i l i t a t i on p rogr am.  T he schoo l  wi l l  make a  
v i ab l e  l i s t  of  pr ogr ams.   The  s tudent  and  h i s /her  par en t s  or  guar d i ans  
wi l l  be  r espons ibl e  f o r  paying f or  such  r ehab i l i t a t ion .  

 S tuden t s who ar e  suspended o r  expel led  under  t he t er ms o f  th i s  

po l i cy wil l  be af f or ded the due pr ocess  r i gh t s conta ined in  boar d po l i c i es  

and  Kansas  s t a tu t es ,  K.S . A.  72 -6114 ,  e t  seq.  Noth ing in  t h i s po l i cy i s  

i n t ended to  dimini sh  t he ab i l i t y  of  t he  d i s t r i c t  to  t ake o ther  d i sc ip l ina r y 

ac t i on  agains t  t he  s tuden t  i n  accor dance  wi th o ther  po l i c i es gover n ing 

s tuden t  d i sc ipl ine.   I f  a  s t uden t  ag r ees to  en t er  and comple t e a  dr ug educa t ion 

o r  r ehab i l i t at i on pr ogr am,  the  cos t  of  such  p r ogr am wil l  be  bo r ne by the  

s tuden t  and  h i s  or  he r  par en t s .  

 A  l i s t  o f  ar ea  d r ug and a l cohol  counse l ing and r ehab i l i t a t i on  

p r ogr ams,  a long wi th names  and  addr esses  o f  con tac t  pe r sons  f o r  t he 

p r ogr ams,  i s  on f i l e  wi th t he boar d c l e rk  or  des ignee .  Par en t s o r  s tuden t s   
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shou ld  contac t  the  d ir ec tor s  of  t he p rograms to  det e r mine  the  cos t  and  l eng th 

o f  t he  p r ogr am.  

 A  copy of  t h i s po l i cy wi l l  be pr ov ided to  al l  s t uden t s and the pa r en t s  

o f  a l l  s tuden t s.   Par en t s of  a l l  s tuden t s wi l l  be no t i f i ed t ha t  compl i ance wi th 

t h i s  pol i cy i s  manda to r y.  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  r ev i s ed  0 8 / 14 ;  09 / 1 8  

S E CT IO N S 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JDDAA   S tudent  Act iv i t y Drug /Alcoho l  Test ing  P o l i cy JDDAA 

 (See JDD and JDDA) 

 I n  an e f f or t  t o  p r ot ec t  t he heal th  and sa f e ty of  i t s  s t udent  ac t i vi t y  

pa r t i c ipan t s  f r om i l l ega l  and /or  per fo r mance-enhanc ing  dr ugs  and/o r  a l coho l  

u se  and  abuse  and  in jur i es  r esul t i ng f rom the use  of  dr ugs  and a l coho l ,  t he 

USD 475 Boar d o f  E duca t ion adopt s  t he  f o l l owing  po l i cy  fo r  d r ug and 

a l coho l  t e s t ing o f  s tuden t s pa r t i c ipat ing in  ex tr a -cu rr i cu l ar  and /or  co -

cu r r i cu l a r  ac t i v i t i e s .  

 Sta t ement  of  Pur pose  and  I n t en t  

 I t  i s  t he  des i r e  of  t he Boar d o f  E duca t ion ,  admin i s t r a t i on,  and  s t af f  

t ha t  eve r y s tuden t  i n  t he di s t r i ct  re f r a ins f r om us ing ,  possess ing ,  o r  

d i s t r i bu t ing i l l ega l  o r  pe r f or mance-enhanc ing  d r ugs and /or  al coho l .   The  

d i sc ip l inar y  act i ons  t r i gger ed by  th i s  po l i cy  r e l a t e  so l e ly t o  l imi t i ng the 

oppor tun i ty  o f  any s tudent  i n  v iol a t i on o f  t h i s po l i cy t o  pa r t i c ipat e  i n  ex tr a -

cu r r i cu l a r  and /o r  co -cu r r i cu l a r  ac t iv i t i e s .   T hi s  po l i cy  i s  i n t ended  to  

supp lemen t  and complemen t  a l l  o the r  po l i c i es ,  r u l es ,  and r egu la t i ons  o f  t he 

d i s t r i c t  r egar ding  possess ion  and /o r  u se  o f  i l l ega l  dr ugs  and  a l coho l  and  does  

no t  l im i t  t he  di s t r i ct ' s  au tho r i t y  to  en fo r ce  t he p r ov i s ions  of  othe r  r e l evan t  

po l i c i es o r  t ake d i sc ip l inar y ac t i ons au tho r i zed ther eby.  

 Pa r t i cipa t ion in  schoo l  sponsor ed ex tr a-cu r r i cu l ar  and co -cu r r i cu l ar  

ac t i v i t i e s  a t  t he  di s t r i ct  i s  a  pr iv i l ege .   Accord ing ly ,  s t udent s  i n  such  

ac t iv i t i e s  car ry a r espons ib i l i t y  to  t hemse lves ,  t hei r  f e l low s tuden t s,  t hei r  

pa r en t s ,  and the i r  school  to  conduc t  t hemse lves  i n  accor dance  wi th a  h igh  
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s t andar d of  conduc t ,  wh ich r equ ir es avoid ing the use o r  possess ion  of  i l l ega l  

o r  pe r f o rmance-enhanc ing dr ugs  and  alcoho l .  

 T he  pur poses  of  t hi s  po l i cy  ar e  t o  p r even t  i l l ega l  o r  pe r f o rmance-

enhanc ing d rug  and  al cohol  u se ;  t o  educa t e  s tuden t  pa r t i c ipant s  r egar ding 

se r ious  phys i ca l ,  men ta l ,  and emotiona l  har m caused  by  d r ug and a l coho l  

u se ;  t o  pr event  i n jur y,  i l l ness,  and  ha r m that  i s  a  pot en t i al  r e su l t  of  d rug and 

a l coho l  u se ;  and to  s t r i ve wi th in t he d i st r i c t  f o r  an envi r onmen t  f r ee o f  such 

use  and abuse .    

 T he  sanct ions  o f  t h i s po l i cy  sol e ly l im i t  t he  oppor tuni ty  o f  any 

s tuden t  f ound to  be  i n  v iol a t i on  of  th i s  po l i cy  t o  pa r t i c ipat e  i n  ex tr a -

cu r r i cu l a r  and co -cu rr i cu l ar  ac t i vi t i e s.   T her e wi l l  be no  academic sanc t ion  

f o r  v iol a t i on of  t hi s  pol i cy  excep t  t o  t he ex t en t  t ha t  a  vio l a t i on o f  t h i s po l i cy  

wou ld  a l so cons t i t u t e  a  v iol a t i on of  o the r  d i s t r i ct  po l i c i es  and/o r  s t a t e  or  

f eder a l  l aw.    

 T he  d i s t r i c t  has  adopted  th i s  po l i cy  f or  u se  by a l l  s t udent s  

pa r t i c ipa t ing  in  ex t r a -cur r i cu l a r  and/o r  co -cu rr i cu l ar  ac t i vi t i e s i n  gr ades  9 -

12 .   V io l at i ons  under  t h i s d r ug  t e s t ing  po l i cy  ar e  cumula t ive  t hr oughou t  t h i s 

g r ade  span ,  and consequences do no t  s ta r t  over  wi th  each  new school  year .  

 Def in i t i ons 

 “E x tr a -cu r r i cu l a r  act i v i t i e s”  means  t hose  schoo l  sponsor ed s tuden t  

ac t i v i t i e s  t hat  t ake  p l ace  ou t s ide t he r egu la r  cour se  of  s tudy in  schoo l .    
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Such ac t ivi t i e s i nc lude a l l  KSHSAA sponsor ed ac t iv i t i e s i nclud ing ,  bu t  no t  

l im i t ed  t o  i n t er scho las t i c  spor t s t eams,  f or ens i cs ,  debat e ,  mus i c ,  band ,  

cheer l ead ing ,  and dance t eam.  

 “Dr ug  Use T es t ” means  a sc i en t i f i ca l l y  subs t an t i a t ed method  to  t e s t  

f o r  t he  pr esence  of  i l l ega l  or  per fo r mance-enhanc ing  dr ugs ,  a l cohol ,  o r  t he 

metabo l i t e s  the r eof  i n  a  per son’ s u r ine,  sa l i va,  ha i r ,  o r  br ea th.  

 “ I l l ega l  Dr ugs”  means  any con tr o l l ed  subs t ance  wh ich an  ind iv idua l  

may  no t  l egal ly  se l l ,  possess ,  u se ,  di s t r i but e ,  or  pur chase under  e i t her  

Feder a l  o r  Kansas Law.   For  t he pu r poses  o f  t h i s pol i cy,  “ i l l ega l  dr ugs” 

i nc ludes ,  bu t  i s  no t  l imi t ed  t o ,  a l l  schedu led  dr ugs  as  de f ined  by Kansas  Law,  

a l l  pr esc r ipt i on d rugs  obt a ined o r  used  wi thout  author i za t ion ,  and a l l  

p r esc r ibed and over - the -coun ter  d r ugs be ing  used  f o r  an abus ive pur pose.  

 “Per fo r mance-E nhanc ing  Dr ugs”  i nc ludes  anabo l i c  s t e r oids  and any 

o the r  na tur a l  o r  syn the t i c  subs t ance used  to  i ncr ease  musc l e mass ,  s t r ength,  

endur ance,  speed,  or  othe r  a th l et i c  ab i l i t y .   The  t er m “Perf o rmance-

E nhanc ing  Dr ugs”  does  no t  i nc lude  di et a r y  o r  nu tr i t iona l  supp lement s  such  

as  v i t amins,  miner al s ,  and  pr o t eins  t hat  can  be l awfu l ly  pur chased  in  over -

the -coun te r  t r ansac t ions.  

 “Alcoho l”  means  t he  pr oduct  of  d i s t i l l at i on  of  any  f e rmen ted l i quid,  

whe ther  r ec t i f i ed  or  d i l ut ed ,  wha tever  i t s  or ig in,  and  inc ludes  syn the t i c  

methy l  a l coho l .  
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 “Pos i t i ve”  when  r e f er r ing  to  a  dr ug  te s t  admin i s t er ed  under  t h i s  

po l i cy means  a t ox i co log ical  t e s t  r e su l t  which i s  cons ider ed to  demons t r a t e 

t he  p r esence  of  an i l l ega l  or  a  per f or mance-enhanc ing  d rug  or  t he metabol i t e s 

t he r eof  us ing the s t andar ds cus tomar i ly  es t ab l i shed by the t e s t i ng l abor a tor y 

admin i s t er ing the dr ug use  t e s t .    

 “Random Selec t ion”  r egar ds  t he  p r ocess  used  by  the  l abor a to r y 

conduc t ing  dr ug use  t e s t s  t o  se l ect  par t i c ipan t s t o  be  t e s t ed ,  i nvo lv ing  the  

chance  se l ec t ion  o f  d rug  t e s t  number s  ass igned  to  each pa r t i c ipan t .  

 “Schoo l  Days”  ar e  days  t hat  schoo l  i s  ac tua l ly  i n  sess ion a t  USD 

475 .   

 “KSHSAA” i s  t he Kansas  S t at e  High Schoo l  Ac t ivi t i e s Assoc i a t i on 

o f  wh ich the d i s t r i c t  i s  a  par t i c ipa t ing  member .  

 E duca t ion 

 T he d i s t r i c t  shal l  pr ov ide an educa t iona l  sess ion  concer ning th i s  

po l i cy to  app l i cab l e s tuden t s wi th in one week o f  t he po l i cy ’ s imp lemen ta t ion 

o r  subs t an t i a l  r ev i s ion.   T he sess ion  wi l l  inc lude  a de t a i l ed  explana t ion  of  

t he  pol i cy.   I n  addi t i on,  i t  i s  r ecommended  that  t he  ac t i v i t i e s  depar tmen t  

conduc t  a  p l ayer  and pa r en t  mee t ing tha t  wi l l  i nclude  in f or mat ion  abou t  t he 

impac t  of  t he d rug t e s t i ng po l i cy  on pa r t i c ipan t s .   Pa r ent a l  a t t endance i s  

s t r ong ly encour aged  at  each  sess ion.   E ach appl i cab l e s tuden t  wi l l  be  

p r ov ided  a copy of  t he po l i cy  and  a consen t  fo r m.  
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 P r ocedur e 

 E ach  s tuden t  i n  ex tr a -cu rr i cu l ar  act i v i t ie s  sha l l  r ece ive copies  of  the  

S tuden t  Dr ug /Alcohol  T es t ing  Consen t  For m,  wh ich sha l l  be  r ead,  s igned,  

and  dat ed  by the s tuden t ,  par en t ,  and /or  guar di an .   Studen t s mus t  t ur n i n  a  

comple t ed consent  f or m to the school  of f i ce  be f or e t he s tudent  wi l l  be  

a l l owed to  pr ac t i ce or  pa r t i c ipa t e i n  any  ext r a -cu rr i cul a r  ac t iv i t i e s.   Any  

s tuden t  who does  not  t ur n  i n  t he r equ ir ed  fo r m wi thin  the  a fo r ement ioned  

t imefr ame  wi l l  no t  be  e l i g ibl e  t o  pa r t i c ipa t e  i n  any ex tr a -cu r r i cu l ar  

ac t i v i t i e s .   T r ansf e r  s tudent s  who wi sh  to  par t i c ipa t e  i n  ex t r a -cur r i cu l a r  

ac t i v i t i e s  wi l l  be  a l l owed  to  comple t e t he  a f or ement ioned f or m a t  the  t ime  

o f  en r o l lmen t .   

 S tuden t s wi l l  be r equ ir ed to  pr ov ide ur ine,  sa l i va,  o r  hai r  samples 

f o r  t he pur pose o f  dr ug and /or  a l cohol  te s t i ng  as f ol l ows:  

On  a r andom se l ec t ion bas i s ,  f r om a l is t  o f  al l  s t uden t s i n  t he  

t e s t i ng  poo l ,  h igh schoo l  s tuden t  KSHSAA ex t r a -cur r i cu l a r  

pa r t i c ipan t s  wi l l  be  d r awn a t  r andom to  p rov ide a  ur ine,  sa l i va,  

and /o r  hai r  sample du r ing the school  yea r .   Names pr ev ious ly  

chosen  wil l  be  pl aced back in  t he poo l  f o r  the  poss ib i l i t y  o f  

r andom se l ec t ion  at  a  l at e r  t ime .  

 Any d r ug use t e s t  r equ ir ed by the d i s t r i c t  under  t he t er ms o f  t h i s 

po l i cy wi l l  be  admini s t e r ed by or  a t  t he d i r ec t ion o f  a  pr o f ess iona l  l abor ato ry  

chosen  by the d i s t r i c t ,  u s ing sc i en t i f i cal l y  va l idat ed   
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t ox i co log ica l  me thods .   T he p r of ess ional  l abor a tor y  sha l l  be  r equ ir ed  to  have 

de t a i l ed  wr i t t en  spec if i ca t i ons  t o  assu re  cha in  of  cus tody  of  t he spec imens,  

p r oper  l abor ato r y cont r ol ,  and sc i en t i f ic  t e s t i ng .  

 A l l  a spec t s  of  t he  d r ug  use - t es t i ng  pr ogr am,  i nc lud ing the  t ak ing o f  

samples ,  w i l l  be conducted so  as t o  saf eguar d the per sona l  and  p r ivacy r igh t s  

o f  s tudent s  t o  t he  max imum exten t  poss ib l e .   T he t e s t  sample  sha l l  be 

ob t a ined by the vendor  in  a  manner  des igned to  min imize i n t r us iveness o f  

t he  pr ocedur e.   I n  par t i cul a r ,  t he sample  wil l  be co l l ec t ed in  a  r es t r oom or  

o the r  p r iva t e f aci l i ty .    

 I f  t he i n i t i a l  d rug t e s t  i s  pos i t i ve ,  t he  i ni t i a l  t e s t  r e su l t  may be  

sub jec t  t o  conf i r mat ion by a  second  and  d if f er en t  t e s t  of  the  same sample.  

  I f  a  t e s t  f or  any s tudent  has  a  pos i t i ve  r esu l t ,  t he  l abor a tor y wi l l  

r epor t  t he r esu l t s  t o  t he  des igna t ed employee  r epr esen ta t i ve .   T he  school  wi l l  

t hen be r espons ib l e fo r  contac t ing the pa r en t s o f  t he s tuden t  wi th the r esu l t s  

and  wi l l  so l i c i t  in f or mat ion r egar ding any  med ica t ions t he s tuden t  may be 

t ak ing which wou ld c r ea t e a  pos i t ive  r esu l t .   I f  needed,  t he schoo l  wi l l  

con tac t  a  ce r t i f ying  sc i ent i s t  at  t he  l abor ato ry  r egar ding  any  dr ug 

in t e r ac t ions .   I f  r eques t ed,  a  med ical  rev i ew o ff i ce r  i s  avai l ab l e to  conf i r m 

the  r esu l t s  and  r epor t  t he  f i nd ings  t o  t he des igna t ed employee r epr esen ta t i ve .  

  Once a pos i t i ve r esu l t  i s  de t er mined ,  t he s tuden t  wi l l  become 

ine l ig ib l e  pur suan t  t o  S tudent  Random Dr ug  T es t ing Gu idel ines  fo r  USD 475  

Junc t ion Ci ty High  Schoo l .   
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 T h i s dec i s ion may be appeal ed in  wr i t i ng  to  JCHS bu i ld ing des ignee  

wi th in two wor k ing days.   T he  JCHS bu i ld ing  pr incipa l  wi l l  then  make  a 

wr i t t en  dec i s ion  wi th in  two  wor k ing  days .   Dur ing  the  t ime o f  t hi s  appea l ,  

t he  s tudent  wi l l  be  i ne l ig ib l e pur suant  t o  S tuden t  Random Drug  T es t ing  

Gu ide l ines f or  USD 475 Junc t ion Ci ty High  Schoo l .  

 T he JCHS bu i ld ing pr inc ipa l ’ s dec i s ion may be appeal ed in  wr i t ing  

th r ough the d i s t r i ct  super in t endent ’ s of f i ce t o  t he USD 475 Boar d of  

E duca t ion  wi th in two work ing  days .   Dur ing the  t ime o f  t h i s  appea l ,  t he 

s tuden t  wi l l  be  i ne l ig ib l e pur suan t  t o  Studen t  Random Dr ug T es t ing  

Gu ide l ines f or  USD 475 Junc t ion Ci ty High  Schoo l .  

 A  s tudent  t ha t  has t e s t ed pos i t i ve fo r  i l l ega l  o r  per fo r mance-

enhanc ing d rugs  wi l l  be r equ i r ed  to  under go f i ve ( 5)  add i t i ona l  dr ug use  

t e s t s  over  t he nex t  ca l endar  yea r  t o  conf i r m that  t he s tuden t  i s  no longer  

us ing  i l l ega l  dr ugs  or  pe r f o rmance-enhanc ing  dr ugs.   T he  di s t r i ct  wi l l  r ely  

on  the opin ion of  the  l abor a to r y t hat  pe r f or med o r  ana lyzed  the  add i t iona l  

d r ug use t e s t  i n  de t er mining whe ther  a  pos i t i ve r esul t  i n  t he addi t i ona l  d r ug  

t e s t  was  pr oduced by  i l l egal  or  per fo rmance-enhanc ing  d r ugs used  by the 

s tuden t  t hat  caused  the  f i r s t  pos i t i ve r esu l t  or  by mor e  r ecen t  u se.   A l l  

pa r en t s o r  guar di ans  o f  s tudent s  who t es t  negat ive fo r  i l l ega l  dr ugs of  

pe r f or mance-enhancing dr ugs i n  t he i ni t i a l  sc r eening wil l  be contac t ed by 

pe r sonne l  of  the  di s t r i c t .  
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JDDAA St udent  Act iv it y Drug/Alcoho l  Test ing  Po l i cy JDDAA- 8 

Disc l a imer  

 T h i s po l i cy sha l l  not  super sede any s t a t e  and/o r  f eder al  l aw or  

KSHSAA po l i cy on thi s  top i c.   T hi s  pol icy  s imi l a r ly  does  no t  super sede  othe r  

boar d pol i cy or  handbook l anguage r e la t ed  t o  Junc t ion Ci ty High School  o r  

wi th  r egar d t o  s tuden t s  found  to  be i n  possess ion  of ,  u s ing,  se l l i ng ,  

d i s t r i bu t ing,  o r  be ing  under  t he i nf luence  o f  i l l ega l  subs t ances  or  a l coho l  

wh i l e  a t  schoo l ,  on or  i n  school  p r oper ty,  a t  a  schoo l  sponsor ed ac t ivi t y ,  

p r ogr am,  o r  event .   T her e f or e,  a  s tudent  who v iol a t es t he pol i cy as se t  f or th  

i n  othe r  r e l evant  boar d po l i cy or  handbook l anguage should expec t  f u r the r  

consequences  as  deemed  appr opr i at e  by the bu i ld ing pr incipa l .  

 Repor t i ng  to  t he  Boar d o f  E duca t ion 

 T he Boar d of  Educa t ion sha l l  r eceive a t  i t s  f i r s t  mee t ing in  Apr i l  of  

each  year ,  a  r epor t  on the imp lemen ta t i on o f  t h i s pol i cy.   Said r epor t  shal l  

i nc lude,  but  sha l l  no t  necessa r i l y  be  l imi t ed  t o ,  t he  number  o f  t e s t s  conducted  

and  the number  o f  pos i t i ve r esu l t s  along  wi th a dec l a r at i on f r om the h igh  

schoo l  pr incipa l  a s  t o  whe ther  o r  not  a  sign i f i can t  d rug  p r oblem ex i s t s  at  t he  

h igh  schoo l .  

 
Adop ted by Boar d 07/15 
Rev i sed  06 /16  
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J D D B R ep o rt in g  to  L a w E n fo rcem en t  (S ee  E BC  an d J DD )  J D D B 

 U n l e s s  r ep o rt i ng  wo u ld  v i o l a t e  t h e t erm s  o f  any  m emo ran d um  o f  

u n d e r s t and i ng  b e t w een th e  d i s t r i c t  an d  l o ca l  l aw  en fo rcem en t  wh en ev e r  a  s t ud en t  

en g ag es  i n  co n d u ct  w h i ch  co n s t i t u t e s  t he  com m is s i o n  o f  an y  mi s d em ean o r  o r  

f e l o n y,  a t  s ch o ol ,  o n  s ch oo l  p ro p e r t y ,  o r  a t  a  s ch oo l  s up e rv i s ed  ac t i v i t y  an d/ o r  

h as  b een  fo un d :  

1 )  i n  p o ss es s i o n  o f  a  w eap on ,   

2 )  i n  p o ss es s i o n  o f  co n t ro l l ed  s u b s t an ce  o r  i l l eg a l  d ru g;  o r  

3 )  t o  h av e en g ag ed i n  b eh av i o r  a t  s ch o ol  w h i ch  h as  r e s u l t ed  in ,  o r  w as  

s u b s t an t i a l ly  l i k e l y  t o  h av e r e s u l t ed  i n ,  s e r i o u s  b o di l y  i n j u ry  t o  o t h e r s ,  th e  

{ p r i n c ip a l / s u p e r in t en d ent }  s h a l l  r ep o r t  s u ch  ac t  t o  t h e  ap p rop r i a t e  l aw  

en fo rcem en t  ag en cy .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 9/ 1 5;  02 / 1 6:  0 9 /1 6  
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JDDC       Bullying  (See EBC, GAAE, JCE, JDD, JGEC and JGECA and KGC)             JDDC 

 
 T h e  b o a rd  o f  ed u ca t io n  p ro hi b i t s  b ul l y in g  in  any  fo rm  ei t h e r  b y  an y  

s t u d ent ,  s t a f f  m em b er ,  o r  p a r en t  t o w ard s  a  s t u d ent  o r  a  s t a f f  m em b er  o n  o r  w hi l e  

u s i ng  s cho o l  p ro p e r ty ,  i n  a  s cho o l  v eh i cle ,  o r  a t  a  s cho o l -s p o ns o red  ac t i v i t y  o r  

ev en t .   Fo r  t h e p u rp os es  o f  t h i s  po l i cy ,  t h e t e rm  “bu l ly i ng ”  s h al l  h av e  t h e  m ean i ng  

a s c r i b ed  t o  i t  i n  K an s as  l aw .  

 T h e  adm i ni s t r a t i on  s h a l l  p ro po s e,  an d  t h e b o a rd  s h a l l  r ev i ew an d ap p rov e  

a  p l an  t o  ad d ress  bu l ly i ng  a s  p roh i b i t ed  h ere i n .   Th e  p l an  s h a l l  in c l u d e p ro vi s i o ns  

fo r  th e  t r a i n i n g  an d edu ca t io n  o f  s t a f f  mem b er s  an d  s t u d ent s  an d  sh a l l  i n c lu d e  

ap p ro p r i a t e  com m un i ty  i n vo l v em en t  a s  app ro v ed  b y  t h e b o a rd .    

 S t ud en t s  w h o h av e  b u l l i ed  o th e r s  i n  v i o l a t i on  o f  t h i s  p o l i cy  m ay  b e  

s u b j ec t  t o  d i s c i p l i n a ry  act i o n ,  u p  t o  an d  in c l u d in g  s u s p ens i on  an d/ o r  exp u ls i o n .   

I f  ap p ro p ri a t e ,  s t ud en t s  w ho  v i o l a t e  t h e bu l l y i n g  p ro h i b i t i o n  sh a l l  b e r ep o rt ed  t o  

l o ca l  l aw en fo rcem en t .  

 

A d o p t ed  by  B o a rd  0 8/ 1 4 ,  R evi s ed  0 7/ 1 5 ,  02 / 1 6  
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J F  A ca d em i c A chi ev em en t (S ee I I  and  J R  e t  s eq )  J F  

 S t a f f  s h a l l  e s t ab l i s h  h ig h  ex p ec t a t i o ns  fo r  a l l  s t ud en t s .   T h es e ex p ec t at i on s  

s h a l l  b e b as ed  o n  in d iv i du a l  s tu d en t  ab i l i t y  t o  m ee t  th e  bo a rd  app ro v ed l ea rn in g  

o b j ec t iv es  fo r  each  s ub j ec t .  

 R ep o r t i n g  

 P e r i o di c  r ep o r t s  o n  each  s t ud en t ' s  m as t e ry  o f  t h e ap p ro v ed l ea rn in g  

o b j ec t iv es  s h a l l  b e  i s s u ed  t o  th e  p a rent s .  

 R ep o r t  C a rd s  

 R ep o r t  ca rds  s h a l l  b e i s su ed  t o  each  s t ud en t  a t  t h e en d  o f  each  s p ec i f i c  

g r ad i n g  p e r io d  fo r  each  s u bj ec t  t ak en .   Reas o n s  fo r  d e f i c i en ci e s  an d /o r  f a i l u r e s  

s h a l l  b e  g i v en .   T h e  s u p e r in t en d ent  s h a l l  d ev e l op  s t an d a rd  r epo r t in g  fo rm s  fo r  

each  g rad e  l ev e l .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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J F A P eer  G rad in g o f  A s s i gnm en ts  J F A 

P eer  G rad in g P roh ib i t ed  

 N o  s tu d en t  s h a l l  b e a l l o w ed t o  g r ad e ano t h e r  s t u d ent ’ s  w o rk .   T each e r s  

w h o a s s i g n  w o rk  t o  s t u d ent s  a r e  ex p ect ed  t o  g r ad e each  a ss i gn m ent  an d  t o  en t e r  

t h e  g r ad e o r  m ark  i n  t h e ap p rop r i a t e  g r ad e b o ok .   

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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J F B P ro mo t i on  a nd  R eten t io n  J F B 

 S t ud en t s  m ay b e  p ro mo t ed  w h en  t h ey  h ave  d e m o ns t r a t ed  m as t e ry  o f  th e  

b o a rd - ap p ro v ed l ea rn i n g  o bj ec t iv es .  

 T h e  f i n a l  d ec i s io n  t o  p rom ot e  o r  r e t a i n  a  s t u d ent  s h al l  r e s t  w i t h  t h e  

T each i n g  an d L ea rn in g  D ep a r tm en t  w i t h  i n p ut  f ro m p a ren ts / gu a rd i ans ,  t each e r s  

an d  o t h e r  ap p ro p ri a t e  s ch o ol  p e r s o nn e l .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6  
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J F C G ra du a ti on  E x erc i s e s  J F C 

 S t ud en t s  w h o h av e  com p l et ed  th e  r eq u i rem en t s  fo r  g r ad u at i on  m ay b e 

a l l o w ed t o  p a r t i c i p at e  i n  g r adu a t io n  ex e rc i s e s  u nl e s s  p a r t i c ip a t io n  i s  d en i ed  fo r  

ap p ro p r i a t e  r ea s o n s .   G rad u at i o n  ex e rc i s es  s h a l l  b e  u n d e r  t h e  co nt ro l  an d  d i r ec t i o n  

o f  th e  bu i ld i ng  p r i n ci p a l .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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J F C A E a r l y  G ra du a ti on  (S ee  I H F ) J F C A 

 S t ud en t s  wh o com p l e t e  a l l  s t a t e  an d  lo ca l  g r ad u at i on  r eq u i r em en t s  m ay  

r eq u es t  p e rmi s s i o n  to  g r adu a t e  ea r l y .  

 A  s t u d ent  w ho w i sh es  to  g r ad u a t e  f rom hig h  s ch o ol  ea r l y  m ay r eq u es t  

p e rm i ss i on  t o  d o  s o .   T h e s tu d en t  an d  pa ren t s  sh a l l  co ns u l t  wi th  h i g h  s ch oo l  

ad m i ni s t r a t i v e an d /o r  gu i d an ce p e r s o nn e l  i n  o rd e r  to  d ev el o p  a  g r adu a t io n  p l an .   

T h e  b o a rd  sh a l l  ap p ro v e o r  d en y each  r equ es t  b as ed  o n  t h e c i r cum st an ces  o f  t h e 

i n d iv i du a l  s t u d ent .   Th e  s tu d en t ’s  r eq u es t  s h al l  b e  i n  w r i t i n g ,  add res s ed  t o  t h e 

s u p e r i n t en d ent ,  s t a t e  th e  r ea s o n s  s up p o r t i n g  t h e  r eq u es t ,  in c l ud e  a  co p y o f  t h e 

g r ad u a t i on  p l an  an d  a  l e t t e r  o f  s u pp o r t  f rom  t h e s tu d en t ’s  p a r en t s .   T h e l e t t e r s  o f  

r eq u es t  s h a l l  b e  s en t  to  t h e s u p e r i n t end en t  w h o sh a l l  f o rw ard  th em t o  th e  bo a rd .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6  
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J G A S tud en t  In su ran ce  P ro g ram J G A 

 P a r en t s  o r  gu a rd i an s  s h al l  b e  n ot i f i ed  an n u a l ly  in  w r i t i ng  o f  s t ud en t  

i n s u ran ce p ro v i d ed  b y  t h e  d i s t r i c t ,  and  t h at  m edi ca l  ex p ens es  no t  cov e red  b y  s u ch  

p o l i c i e s  a r e  t h e r e s po n s i b i l i t y  o f  t h e p a ren t s .  

  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6  
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J G C H ea l th  As s essm en ts  and  P h ys i cal s   (S ee  J G CB )  J G C 

 U n l e s s  o t h e rwi s e p ro vi d ed  h e re i n ,  a l l  s t ud en t s  up  t o  t h e ag e o f  n i n e s h a l l  

s u b mi t  ev id en ce  t h ey  h av e u n d e rgo n e  a  h ea l th  a ss e s sm en t  p r i o r  to  en t e r i n g  

k i n d e rg a r t en  o r  b e fo re en ro l l in g  i n  th e  d i s t r i c t  f o r  t h e f i r s t  t im e .  

 T h e  ab ov e  r equ i r em ent  i s  no t  to  s e rv e  a s  a  b a r r i e r  t o  i mm ed i a t e  en ro l lm en t  

o f  s t u d ent s  d es i g n at ed  a s  h om el ess  o r  f os t e r  ch i ld r en  a s  r eq u i r ed  by  t h e Ev e ry  

S t ud en t  S u cceed s  A c t  (E SS A ) an d th e  M cK i n n ey -V ent o  A c t  a s  am en d ed by  E SS A.  

T h e  d i s t r i c t  s h al l  wo rk  w i t h  t h e  D ep a r tm en t  fo r  C h i l d r en  and  Fam i l i e s ,  t h e  s ch o o l  

l a s t  a t t en d ed ,  o r  o t h e r  r e l ev an t  ag en ci e s  t o  o b t ai n  n eces s a ry  do cu m ent a t io n  o f  

h ea l t h  a s s e ss m ent s .  

 A l l  s t u d ent s  en g ag ed in  act i v i t i e s  co v e red  by  app ro p r i at e  KS HS A A ru l es  

s h a l l  p ro vi d e  t h e  bu i ld i ng  p r i n c i p al  wi t h  p ro o f  o f  a  ph y s i ca l  ex ami n a t i o n  an d  

c l ea r an ce  t o  p a r t i c i p a t e .  

 P r i n ci p a l s  s h a l l  w o rk  co o p e ra t i v e ly  w i t h  l o ca l ,  cou n ty  an d  s t a t e  h ea l th  

ag en c i e s  t o  d i ss em in a t e  m a t e r i a l s  r e l a t ed  to  t h e av a i l ab i l i ty  o f  h ea l t h  as s e s sm en ts .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6;  03 / 1 7  
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J G C A L o ca l  H ea l th  a nd  W el l n es s  P ol i cy  J G C A 

 T h e  b o a rd  i s  co mm it t ed  t o  p ro v id i ng  a  s cho o l  env i ro nm ent  th a t  p ro m ot es  

s t u d ent  h ea l t h  an d  w e l l n es s  a s  p a r t  o f  t h e  to t a l  l ea rn i n g  ex p e r i en ce  fo r  i t s  

s t u d ent s .   T o  t h i s  en d ,  th e  b o a rd  sh a l l  pro m o t e and  m on i to r  a  l o ca l  h ea l t h  and  

w e l l n ess  p l an  t h a t  i n cl u d es  m e t ho d s  t o  p ro m ot e s tu d en t  h ea l t h  an d  w e l l n ess ,  

p r ev en t  an d  r ed u ce  chi l d ho o d o b es i t y ,  and  p ro vi d e  a ss u ran ce  th a t  s ch o ol  m ea ls  

an d  o t h e r  fo od an d b ev e rag es  s o ld  an d  o t h e rw i s e m ad e av a i l ab l e  o n  t h e s ch oo l  

cam p u s  d u r in g  t h e  s ch o ol  d ay  a r e  con s i s t en t  w i th  app l i cabl e  m i ni mu m fed e ra l  

s t an d a rd s .   T h e p ro g ram s h a l l :  

•  In c l u d e  g o a l s  fo r  p ro vi d in g  p ro p e r  s tu d en t  n u t r i t i o n  a t  s ch o ol ,  

n u t r i t i on  ed u ca t i o n ,  ph y s i ca l  ac t iv i ty ,  an d  o th e r  s ch o ol -b as ed  

ac t i v i t i e s  d es i g n ed t o  p rom ot e  s t u d ent  we l l n es s  w hi ch  a r e  b as ed  o n  

ev i d en ce -b as ed  s t r at eg i e s  an d  t echn i qu es ;   

•  M eet  f ed e ra l  n ut r i t i on  s t an d a rd s  an d  gui d e l in es  fo r  a l l  f oo d s  an d  

b ev e rag es  p rov i d ed  t o  s tu d en ts  i n  each  s ch o o l  d u r i n g  th e  s ch o ol  d ay ;   

•  E n s u re  s t and a rd s  an d  n ut r i t i o n  gu i d el i n es  fo r  a l l  f oo d s  an d  b ev e rag es  

s o l d  t o  s t u d ent s  d u r i ng  t h e  s ch o o l  d ay  a t  each  d i s t r i c t  s ch o ol  a r e  

co n s i s t en t  wi th  t h e r eq ui r em en ts  o f  th e  S ch o o l  B reak fas t  P ro g ram,  th e  

N a t i o n al  S cho o l  Lu n ch P ro g ram,  an d  t h e co m p e t i t iv e  fo o d s t an d a rds  

e s t ab l i s h ed  p u rs u an t  t o  t h e N a t i o n a l  S ch oo l  L u n ch P ro g ram;   

•  P ro vi d e s tu d en ts  w i t h  o pp o r t un i t i e s  t o  im p ro v e p e r so n a l  h ea l t h  an d  

d i s eas e p r ev en t i o n;   

•  D ev e l o p  e s s en t i a l  h ea l th  s k i l l s  n eces s a ry  t o  m ai n t ai n  an d  enh an ce  

p e r s o n a l  an d  co mm u ni ty  h ea l t h  b eh av i o r s ;  

•  In c l u d e  g o a l s  fo r  ad d ress in g  s tu d en t  so c i al  an d  m en t al  h eal t h  n eed s  

•  D ev e l o p  s k i l l s  t o  p r ev ent  i n j u ry ;  an d  

•  U n d er s t an d  t h e  e f f ec t s  an d  co ns eq u en ces  o f  n i co t i n e,  a l co h ol ,  and  

d ru g  u s e.  
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 T h e  S u p e r in t en d ent  o r  d es i gn ee  sh a l l  b e r es p o n s i b l e  fo r  th e  im pl em ent a t i on  

an d  o v e r s i g ht  o f  t h i s  po l i cy  an d  p l an  t o  en s u re  each  o f  t h e  d i s t r i c t ’s  s ch oo l s ,  

p ro g ram s,  an d  cu r r i cu lu m i s  com pl i an t  w i th  t h i s  p ol i cy ,  t h e p l an ,  an d  exi s t i n g  l aw  

an d  r eg ul a t io n s .  

  E ach  bu i l d in g  p r i n c ip a l  o r  d es i g n ee s h a l l  an nu a l ly  r ep o rt  to  th e  

s u p e r i n t en d ent  o r  d es i gn ee  r eg a rd i n g  co mpl i an ce  i n  h i s /h e r  s ch o ol .   S t a f f  m emb er s  

r e s p o n s i b l e  fo r  p rog ram s r e l a t ed  t o  s ch ool  h ea l t h  and  w e l l n ess  sh a l l  a l so  r ep o rt  

t o  th e  s up e r i n t en d en t  o r  d es i g n ee  r eg a rd in g  t h e s t a t u s  o f  s u ch  p ro g ram s.   T h e  

s u p e r i n t en d ent  o r  d es i gn ee  sh a l l  t h en  an n ua l l y  r ep o r t  t o  t h e b o a rd  on  t h e d i s t r i c t ’ s  

co m p l i an ce  wi t h  l aw ,  p ol i cy ,  an d  t h e d i s t r i c t ’ s  p l an  r e l at ed  t o  s ch oo l  w e l l n es s .   

 H ea l t h  an d  Wel l n es s  Co mm i t t ee  

 T h e  bo a rd  s h a l l  e s t ab l i s h  a  h ea l t h  and  we l l n es s  com mi t t ee  com p ri s ed  o f ,  

b u t  no t  n eces s a r i ly  l i mi t ed  t o ,  a t  l e a s t  o n e o f  each  o f  th e fo l l o w in g :  s ch o ol  bo a rd  

m em b er ,  d i s t r i c t  ad mi n is t r a to r ,  d i s t r i c t  f o od s e rv i ce  r ep re s ent a t i v e ,  s t ud en t ,  

p a r en t / g u a rd i an ,  s ch o ol  h ea l t h  p ro fes s ion a l ,  p hy s i cal  ed u cat i on  t each e r ,  an d  

m em b er  o f  t h e p u bl i c .   

 T h e  h ea l t h  an d  w e l ln es s  co mm it t ee s h a l l  s e rv e  as  an  ad vi s o ry  com mi t t ee  

r eg a rd i n g  s t u d ent  h ea l t h  i s su es  an d  sh a l l  b e r e s p on s ib l e  fo r  d ev e l op i ng ,  

i m pl em ent i n g ,  an d  p e r i o di ca l ly  r ev i ew ing  and  u p d at i n g  a  s ch o ol  h ea l th  an d  

w e l l n ess  p o l i cy  an d  p l an  t h a t  com p l i e s  wi t h  l aw to  r ecom m end  t o  th e  b o a rd  fo r  

ad o p t io n .   

 T h e  h ea l t h  and  w e l l n ess  com mi t t ee  s h al l  r ev i ew  and  con s id e r  ev id en ce -

b as ed  s t r at eg i e s  and  t ech ni q u es  i n  e s t ab l i s h i ng  g o a l s  fo r  n ut r i t i on  ed u ca t i o n  an d  

p ro m ot i on ,  ph y s i ca l  ac t i v i t y ,  an d  o th e r  s ch o o l -b as ed  ac t i v i t i es  t h a t  p rom ot e   
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s t u d ent  h ea l t h  an d  w e l l n es s  a s  p a r t  o f  t h e  po l i cy  an d  p l an  d ev e l o pm en t  an d  

r ev i s i on  p ro ces s .  

 T h e  s u p e r in t en d ent  o r  d es i gn ee  an d  th e h ea l t h  an d  w e l ln es s  com mi t t ee  s h a l l  

co n d u c t  an  a s s e ss m ent  a t  l ea s t  o n ce ev e ry  t h r ee  (3 )  y ea r s  o n  th e  co nt en ts  and   

i m pl em ent a t i on  o f  t h i s  p ol i cy  an d  p l an  a s  p a r t  o f  a  con t in u o us  im p rov em en t  

p ro ces s  t o  s t r en g th en  t h em an d ens u re  p rop e r  im p l em en t a t i o n .  T hi s  t r i en n i al   

a s s e s sm en t  sh a l l  b e m ad e av ai l ab l e  t o  th e  pu b l i c  i n  an  acces s i b l e  an d  eas i l y  

u n d e r s to o d m ann e r  an d  i n c l ud e :  

•  T h e  ext en t  t o  wh i ch  d i s t r i c t  s ch oo l s  a r e  i n  com p l i an ce w i t h  l aw ,  p o l i cy ,  

an d  i t s  p l an  r el a t ed  t o  s ch o o l  h eal t h  an d  we l l n es s ;  

•  T h e  ex t ent  t o  w hi ch  t h i s  p o l i cy  and  p l an  co m p are  t o  m od e l  l o ca l  h ea l t h  

an d  w e l l n ess  p o l i c i e s ;  and  

•  A  d es c r i p t i o n  o f  th e  p ro g res s  m ad e b y  th e  d i s t r i c t  in  a t t a in i ng  t h e g o al s  

o f  th i s  po l i cy .  

 A t  l ea s t  o n ce  ev e ry  th r ee  (3 )  y ea r s ,  th e  d i s t r i c t  sh a l l  u pd a t e  o r  m o d i fy  t h i s  

p o l i cy  an d  h ea l th  an d  w e l l n es s  p l an  b ased  o n  t h e  r e su l t s  o f  th e  mo s t  r ecen t  

t r i en ni a l  a ss e s sm en t  and / o r  a s  d i s t r i c t  and  co m m un i t y  n eeds  an d  p r i o r i t i es  ch an g e ;  

h ea l t h  an d  w el l n es s  g o a l s  a r e  m et ;  new  h ea l t h  s c i en ce ,  i n fo rm a t io n ,  an d  

t ech n o lo g i e s  em erg e;  o r  n ew  f ed e ra l  o r  s ta t e  g ui d an ce  o r  s t an d a rds  a r e  i s s u ed .  

 T h e  d i s t r i c t  s h a l l  an n u al l y  i n fo rm an d up d a t e  th e p u bl i c ,  i n cl u di n g  

p a ren t s /g u a rd i ans ,  s t u d en t s ,  an d  o t h e r s  in  th e  com mu n i t y ,  ab o ut  t h e co nt en t s ,  

u p d a t e s  an d  im pl em en t at i on  o f  t h i s  p o l icy  an d  p l an  v i a  t h e d i s t r i c t  w eb s i t e ,  

s t u d ent  h an d bo o k s ,  n ew sl e t t e r s ,  o r  o t h e r  e f f i c i en t  co mm u ni ca t i on  m e t h od s .  T h is  

an n u a l  n ot i f i ca t i o n  s h a l l  i n c lu d e  i n fo rm a t i o n  o n  ho w  t o  acces s  t h e s ch o o l  h ea l t h  

an d  w e l l n ess  p o l i cy  an d  p l an;  i n fo rm a t io n  ab o ut  t h e m os t  r ecen t  t r i en n i al   
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a s s e s sm en t ;  i n fo rm at i on  on  h o w t o  p a r t i c i p a t e  i n  th e  d ev e l o pm en t ,  

i m pl em ent a t i on ,  an d  p e r io d i c  r ev i ew an d up d a t e  o f  th e  s ch o ol  h ea l t h  an d  w e l l n es s  

p o l i cy  an d  p l an;  an d  a  m ean s  o f  con t ac t i n g  h ea l th  an d  w e l ln es s  com mi t t ee  

l ead e r s h i p .  

 R eco rd k eep in g  

 T h e  d i s t r i c t  s h a l l  r e t a i n  r eco rd s  d o cu m en t i n g  co mp l i an ce  w i t h  t h e 

r eq u i r em en ts  o f  t h e s ch oo l  h ea l th  an d  w e l l n es s  p ol i cy ,  w hi ch  s h a l l  i n c lu d e :  

•  T h e  w r i t t en  s cho o l  h ea l t h  an d  w e l l n es s  pol i cy  an d  p l an;  

•  D o cu m en t at i on  d em o ns t r a t i n g  th a t  t h e  d i s t r i c t  h a s  i n fo rm ed t h e p u b l i c ,  

o n  an  ann u a l  b as i s ,  ab o ut  th e  co nt en t s  o f  th e  s ch o ol  h ea l t h  an d  w e l l n ess  

p o l i cy  and  p l an  an d  an y u pd a t e s  t o  t h es e do cu m en ts ;  

•  D o cu m en t at i on  o f  e f fo r t s  t o  r ev i ew an d u p d a t e  th e  s ch o ol  h ea l t h  an d  

w e l l n ess  p ol i cy  and  p l an ,  i n c lu d i ng  w h o was  i n v ol v ed  i n  t h e r ev i ew and  

m e t h od s  u s ed  b y  t h e d i s t r i c t  t o  i n fo rm  th e  p u bl i c  o f  t h e i r  ab i l i ty  t o  

p a r t i c i p at e  i n  t h e r ev i ew;  and  

•  D o cu m en t at i on  d em on s t r a t i n g  t h e  m os t  r ecen t  a s s e ss m ent  o n  t h e 

i m pl em ent a t i on  o f  t h e  s ch o ol  h ea l t h  an d  w e l l n ess  po l i cy  and  p l an  an d  

n o t i f i ca t io n  o f  t h e a s s e ss m ent  r e su l t s  t o  th e  p ub l i c .  

 

 

A d o p t ed  by  B o a rd  0 8/ 1 4 ,  r ev i s ed  0 7 / 15 ,  02 / 1 6 ,  0 9/ 1 7 ;  02 / 21  

S E CT IO N S 
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DISTRICT HEALTH AND WELLNESS PLAN 
 

 The board offers the following district health and wellness plan as a supplement to its 
health and wellness policy, JGCA.  This plan reflects some of the board’s elected methods to 
promote student health and wellness, prevent and reduce childhood obesity, and provide 
assurance that school meals and other food and beverages sold and otherwise made available on 
the school campus during the school day are consistent with applicable minimum federal 
standards.  This plan is periodically revised in accordance with policy JGCA.  Questions 
concerning its contents may be directed to __________, president of the district’s health and 
wellness committee at ___________ or to the superintendent at _________________. 
 

NUTRITION PROMOTION AND EDUCATION 
 
Designated instructional staff will integrate nutrition education into the district’s sequential, 
comprehensive health education program. The program will be reviewed and updated, as 
appropriate. 
 
Nutrition education will be interactive and will endeavor to provide students with the knowledge 
and skills needed to adopt healthy eating behaviors. 
 
Nutrition education may be provided in school cafeterias, as well as in the classroom, with 
coordination between the food service personnel and teachers. 
 
The district will provide appropriate training to the staff members responsible for providing 
nutrition education and training to students on strategies for promoting healthy eating behaviors. 
 
Consistent nutrition messages will be disseminated throughout the district, schools, classrooms, 
cafeterias, homes, and community utilizing one or more of the following methods: 
 
1. Handouts; 

 
2. Posters and bulletin boards; 

 
3. Postings on the district’s website; 

 
4. Articles and information provided in district or school newsletters; 

 
5. Presentations that focus on nutritional value and healthy lifestyles; 

 
6. Special programs that highlight aspects of nutrition education; and 
 
7. News media. 
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JGCA DISTRICT HEALTH AND WELLNESS PLAN 

(Sample Plan) 
Lessons and Activities 
 
District staff will develop and implement nutrition education lessons and activities for all grades 
that are appropriate to the student’s age and developmental levels.  
 
Instructional staff will be requested to integrate nutritional themes into daily lessons and 
activities, as appropriate, to complement the academic standards based on nutrition education. 
Nutritional themes may include, but are not limited to: 
 

1. Knowledge of USDA dietary guidelines; 
 

2. Sources and variety of foods; 
 

3. Guide to a healthy diet, including snacks and the importance of breakfast; 
 

4. Concepts of control and prevention of disease and nutritional deficiencies; 
 

5. Use and misuse of dietary supplements; 
 

6. Understanding calories; 
 

7. Understanding and using food labels; 
 

8. Essential nutrients and their relationship to physical performance and body composition; 
 

9. Appreciating cultural diversity related to food and eating; 
 

10. Recognizing appropriate serving sizes; 
 

11. Safe food preparation, handling, and storage; and 
 

12. Identifying and limiting junk food. 
 
District staff members are expected to be supportive in helping students to practice the 
nutritional themes used in lessons and activities. 
 
Family and Community Involvement 
 
The superintendent or designee will be responsible for promoting family and community 
involvement in supporting and reinforcing nutrition education in the schools utilizing one or 
more of the following methods: 
 
1. Nutrition education materials are sent home with students, posted in school buildings, and  
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made available on the district’s website; 

 
2. Parents/Guardians are encouraged to send healthy snacks/meals to school; 

 
3. Families are invited to attend any exhibitions of student nutrition projects or health fairs; 

 
4. Nutrition education workshops and screening services may be offered; 

 
5. Links with nutrition service providers (e.g., qualified public health and nutrition 

professionals) may be established on the district’s website to inform families about 
supplemental nutritional services available in the community; 

 
6. Nutrition education curriculum may include homework that students can do with their 

families, such as: 
 

a. Reading and interpreting food labels, 
 

b. Reading nutrition-related articles, and 
 

c. Preparing healthy recipes; and 
 
7. School staff members will be encouraged to cooperate with other agencies and community 

groups to provide opportunities for student projects related to nutrition, as appropriate. 
 

 
PHYSICAL ACTIVITY 

 
Developmentally appropriate physical activities during the school day for students will be 
designed to achieve optimal health, wellness, fitness, and performance benefits, and may include 
the following: 
 

1. Daily school-wide exercise program for students in which all students participate in their 
classrooms; 

 
2. Physical activity breaks for students between lessons or classes, as appropriate; activities 

will be planned to maximize student participation; 
 

3. Providing information to parents/guardians that encourages students’ physical activity 
outside the school environment, such as outdoor play at home, sports, recreation 
programs, before and after-school programs, community programs, etc.; 

 
4. Establishing guidelines governing the age-appropriate physical activity opportunities for 

students that will be provided in each school; 
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5. Offering and supervising walking programs for students on school property before 

school, at lunch, or after school; 
 

6. Daily recess periods for elementary school students featuring time for unstructured but 
supervised active play; 

 
7. Introducing physical activities other than competitive sports to students; 

 
8. Organizing and supervising walking trains for students going to and coming home from 

school; 
 

9. Programs conducted before and after school in district facilities providing 
developmentally appropriate physical activities to students in an effort to promote 
physical activity. Designated staff will meet with providers of before and after-school 
programs in district facilities to discuss and support opportunities for physical activity for 
attendees; 

 
10. Sending students home with suggestions for physical activities for use by 

parents/guardians through: 
 

a. Monthly suggested activity calendars, 
 

b. Periodic information and updates, 
 

c. Notices of family activity events taking place in the schools or community; 
 

11. Promoting the use of school facilities by students and the community for physical 
activity, fitness, sports, and recreation programs offered by district schools and/or 
community-based organizations outside of school hours through: 

 
a. Announcements, 

 
b. Posted notices, 

 
c. Newsletters, 

 
d. District’s website, 

 
e. District’s calendar, 

 
f. News media. 
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PHYSICAL EDUCATION 

 
Professional staff will provide physical education instruction that complies with the established 
curriculum and academic standards to ensure that students develop required skills and 
knowledge. 
 
The physical education curriculum and program will be reviewed and updated, as appropriate. 
 
District schools will encourage all students to participate in physical education classes. 
 
Physical education staff will utilize appropriate instructional strategies that provide meaningful 
inclusion of all students, regardless of skill or fitness level. 
 
The district’s physical education programs will: 
 

1. Provide physical activity options and alternatives from a variety of categories such as 
outdoor, rhythmical, and lifetime; 

 
2. Feature cooperative as well as competitive games; 
 
3. Teach self-management skills as well as movement skills; 
 
4. Actively teach cooperation, fair play, and responsible participation; 
 
5. Promote participation in physical activity outside of school; 
 
6. Endeavor to be an enjoyable experience for students; 
 
7. Encourage lifelong participation in health-enhancing physical activities; 
 
9. Attempt to create a positive learning environment in which students feel safe and 

supported; and 
 
10. Utilize physical activities that are developmentally appropriate. 

 
Suitably adapted physical education will be included, when practicable, as part of a student’s 
IEP, Section 504 Plan, or accommodation when chronic health problems, disabling conditions, or 
other special needs preclude such student’s participation in regular physical education instruction 
or activities. Documented medical conditions and disabilities will be accommodated in 
accordance with the applicable IEP or Section 504 Plan. 
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An annual assessment and inventory of equipment, facilities, and resources used for physical 
education courses will be made by physical education staff. Equipment, facilities, and resources 
determined to be obsolete, out-of-date, unusable, or unsafe will be reported for disposition. 
 
Physical education staff will attend professional development opportunities and inservice 
programs, in accordance with board policy. 
District schools will discourage the withholding or use of physical education solely as a form of 
punishment. 
 
Student physical activity on school grounds during school hours will be supervised to enforce 
safety rules and to attempt to prevent injuries. 
 
Building administrators are encouraged to notify district staff that physical activity (e.g., recess) 
will not be used or withheld as a form of punishment; 
 
Assessment 
 
A local assessment system may be implemented to track student progress on the Health and 
Physical Education academic standards. Course grades will be awarded in the same manner 
grades are awarded in other subject areas and will be included in calculations of grade point 
average, class rank, and academic recognition programs. 
 
Family and Community Involvement 
 
To promote family and community involvement in supporting and reinforcing physical education 
in the schools, the building principal or designee will be responsible for ensuring that: 
 

1. Physical education activity ideas are sent home with students; 
 
2. Parents/Guardians are actively encouraged to promote their child’s participation in the 

school’s physical education programs and any after-school activities through information 
distributed by the school; 

 
3. Families are invited to attend and participate in physical education activity programs and 

health fairs when held; 
 
4. Physical education curriculum may include homework that students can do with their 

families. 
 
5. School staff is encouraged to consider student preferences and interest when developing 

physical education programs. 
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6. School staff is encouraged to work with local recreation agencies and community 
organizations to provide opportunities for students to participate in physical activity programs 
outside of school. 
 

OTHER SCHOOL BASED ACTIVITIES 
 
Drinking water shall be available and accessible to students, without restriction and at no cost to 
the student, at all meal periods and throughout the school day.  
 
Nutrition professionals who meet hiring criteria established by the district and in compliance 
with federal regulations shall administer the school meals program. Professional development 
and continuing education shall be provided for district nutrition staff, as required by federal 
regulations. 
 

1. Students shall be provided a clean and safe meal environment. 
 

2. District administrators may consider offering alternative service models to increase 
school breakfast participation, such as breakfast served in the classroom and “grab & go 
breakfast” to reinforce the positive educational, behavioral, and health impacts of a 
healthy breakfast. 
 

3. Students shall have access to hand washing or sanitizing before meals and snacks. 
 

4. {   } Access to the food service operation shall be limited to authorized staff. 
 

5. {   } Nutrition content of school meals shall be available to students and 
parents/guardians upon request. 

 
6. {   } The district shall provide appropriate training to staff on the components of the 

school health and wellness policy and plan. 
 

7. {   } Fundraising projects submitted for approval shall be supportive of healthy eating and 
student health and wellness or at least neutral on that topic.  

 
8. {   } The district shall support the efforts of parents/guardians to provide a healthy diet 

and daily physical activity for children by communicating relevant information through 
various methods. 

 
9. {   } ______________________________________________ other. 
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FUNDRAISERS 
 
Fundraising projects must be submitted for district approval in accordance with district policy. 
School fundraising activities will be approved with consideration of the following: 
 

1. Fundraising activities held during the school day involving the sale of food or beverages 
will be limited to foods that meet the USDA Smart Snacks in School nutrition standards, 
unless an exemption is approved by the building principal; 

 
2. Availability of any food or beverage items sold as part of a fundraising activity will be 

restricted until at least thirty (30) minutes after the last lunch period; 
 

3. Fundraising activities that promote physical activity will be encouraged; and 
 

4. District staff members are encouraged to select foods and beverages which are low in 
sugar and fat content to be sold as part of any fundraisers for school sponsored activities, 
programs, or events outside of the school day.   

 
For purposes of this regulation, school day means the period from midnight before school begins 
until thirty (30) minutes after the end of the official school day. 
 
Copies of this administrative regulation will be available in the central office and will be 
distributed to activity sponsors, student treasurers of school activities, and other interested 
individuals and groups. 
 
Exempt fundraiser foods or beverages may not be sold in competition with school meals in the 
food service area during the meal service. 
 
 

NUTRITION GUIDELINES FOR ALL FOODS/BEVERAGES AT SCHOOL 
 
All foods and beverages available in district schools during the school day shall be offered to 
students with consideration for promoting student health and reducing obesity. 
 
Foods and beverages provided through the National School Lunch or School Breakfast Programs 
shall comply with established federal nutrition standards. 
 
Foods and beverages offered or sold at school-sponsored events outside the school day, such as 
athletic events and dances, shall offer healthy alternatives in addition to more traditional fare. 
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JGCA DISTRICT HEALTH AND WELLNESS PLAN 
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Competitive Foods   
 
Competitive foods available for sale shall meet or exceed the established federal nutrition 
standards (USDA Smart Snacks in School). These standards shall apply in all locations and 
through all services where foods and beverages are sold to students, which may include, but are 
not limited to: a la carte options in cafeterias, vending machines, school stores, snack carts, and 
fundraisers conducted during the school day. 
 
Competitive foods are defined as foods and beverages offered or sold to students on school 
campus during the school day, which are not part of the reimbursable school breakfast or lunch. 
 
For purposes of this policy, school campus means any area of property under the jurisdiction of 
the school that students may access during the school day. 
 
For purposes of this policy, school day means the period from midnight before school begins 
until thirty (30) minutes after the end of the official school day. 
 
The district may impose additional restrictions on competitive foods, provided that the 
restrictions are not inconsistent with federal requirements. 
 
Non-Sold Competitive Foods   
 
Non-sold competitive foods available to students, which may include but are not limited to foods 
and beverages offered as rewards and incentives, at classroom parties and celebrations, or as 
shared classroom snacks, shall meet or exceed the standards established by the district. 
 
If the offered competitive foods do not meet or exceed the Smart Snacks in School nutrition 
standards, the following standards shall apply: 
 

1. Rewards and Incentives: (CHOOSE ONE OF THE OPTIONS BELOW) 
a. {   } Foods and beverages shall not be used as a reward or incentive in district 

schools.  
 
b. {   } Foods and beverages shall not be used as a reward for classroom or school 

activities unless the reward is an activity that promotes a positive nutrition message 
(e.g., guest chef, field trip to a farm or farmers market, etc.). 

 
c. {   } ___________________________________________other. 

 
2. Classroom Parties and Celebrations: (CHOOSE ONE OR MORE OF THE OPTIONS 

BELOW) 
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JGCA DISTRICT HEALTH AND WELLNESS PLAN 
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a. {   } Only non-food based parties and celebrations shall occur on the school campus 

during the school day in district schools. 
 
b. {   } Classroom parties/celebrations with food/beverages shall be limited to no more 

than one (1) per month in each classroom. 
 
c. {   } Parents/Guardians shall be informed through newsletters or other efficient 

communication methods that foods/beverages should only be brought in when 
requested for scheduled parties. 

 
d. {   } Classroom parties shall offer a minimal amount of foods (maximum 2-3 items) 

containing added sugar as the primary ingredient (e.g., cupcakes, cookies) and will 
provide the following: 

 
• Fresh fruits/vegetables; and 
 
• Water, 100 percent juice, 100 percent juice diluted with water, low-fat milk, or 

nonfat milk. 
 

e. {   } When possible, foods/beverages for parties and celebrations shall be provided by 
the food 

 service department to help prevent food safety and allergy concerns. 
 
f. {   } Food celebrations shall not occur until thirty (30) minutes after the end of the 

last lunch period. 
 
g. {   } ___________________________________________other. 

 
3. Shared Classroom Snacks: 
 

a. {   } Shared classroom snacks are not permitted in district schools 
 
b. {   } ___________________________________________other. 

 
The district shall provide a list of suggested nonfood ideas and healthy food and beverage 
alternatives to parents/guardians and staff, which may be posted via the district website, student 
handbook, newsletters, posted notices and/or other efficient communication methods. 
 
Marketing/Contracting   
 
Any foods and beverages marketed or promoted to students on the school campus during the 
school day shall meet or exceed the established federal nutrition standards (USDA Smart Snacks 
in School) and comply with established Board policy and administrative regulations. 
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Exclusive competitive food and/or beverage contracts shall be approved by the board, in 
accordance with provisions of law. Existing contracts shall be reviewed and modified to the 
extent feasible to ensure compliance with established federal nutrition standards, including 
applicable marketing restrictions. 
 

 
SAFE ROUTES TO SCHOOL 

 
District schools may provide appropriate instruction on walking and bicycling safety to students. 
 
To make walking and biking to school safer and easier for students, improvements to school 
zone traffic safety may be made by: 
 

1. Developing drop-off and pick-up procedures and informing students, parents/guardians, 
and district staff by means of: 

 
a. Publication in handbooks; 

 
b. Reminders to parents/guardians in the form of letters or emails at the start of each 

school term and as necessary throughout the school year; 
 

c. Presentation at a student assembly; 
 

d. Presentation at a parents meeting; and/or 
 

e. Posting of notice/signs. 
 

2. Designating a drop-off and pick-up zone to discourage traffic congestion in front of 
schools; 
 

3. Conducting regular traffic safety training for school personnel, volunteers, and students 
who drive to school; 
 

4. Encouraging carpooling to alleviate traffic congestion in front of schools; 
 

5. Staggering school arrival and dismissal times for different grades to minimize the flow of 
traffic; and 

 
6. Using a designated employee, parent/guardian, or volunteer at drop-off locations to open 

the student’s door and expedite the drop-off process. 
 
Designated school personnel, police, and volunteers may periodically evaluate drop-off and pick-
up conditions and provide safety information and instruction to drivers. 
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The Superintendent or designee may meet periodically with local municipality officials, law 
enforcement, and community organizations to develop, evaluate, and maintain safe routes to 
school. 
 
In cooperation with the local ordinances and laws, physical improvements such as curb striping 
and signage revision may be made to the school’s drop-off and pick-up zones and/or parking and 
stopping spots. 
 

PERSONAL AND COMMUNITY HEALTH 
 
The district will provide a framework to educate, support, and promote health enhancing 
behaviors and programs for students levels.  Research demonstrates that healthy students do 
better in school and score higher on achievement tests. Parents should be involved with the 
health education provided to their students.  Students will be provided opportunities to learn and 
understand personal health, prevention and control of disease, the dangers of substance use, 
abuse and additions, mental and emotional health, injury prevention and safety, and community 
health needs which may include: 
 

• Major body systems, functions, and relationships between systems; 

• Healthy personal hygiene habits; 

• Importance of personal health and seeking health care; 

• Value of and recommended sleep amounts; 

• Health and unhealth habits; 

• Leading causes of death and risk behaviors; 

• Disease prevention skills; 

• Communicable and noncommunicable diseases; 

• Relationship between nutrition, exercise, and disease prevention; 

• Structure and functions of the immune system; 

• Drug types and dangers of alcohol, tobacco, and other illegal drugs; 

• Refusal skills; 

• Physical and psychological addictions; 

• Cumulative risk behaviors; 

• Addictive substances and effect on health; 

• Personal strategies for drug free living; 
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• Communicating care, consideration, and respect; 

• Developing stress management skills; 

• Avoiding negative self-talk, self-harm, and suicide; 

• Developing positive body image and self esteem; 

• Expressing feeings, wants and needs in a health manner; 

• Role of the individual in maintaining a healthy community; 

• Local community health needs, issues, and events; and 

• Opportunities to develop and maintain a healthy community. 

 

Approved: 02/21 

 

KASB Recommendation – 12/20 
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J G C B I n o cu l a t i on s  (S ee JG C ) J G C B 

 U n l e s s  p ro vi d ed  o th e rw i s e  h e re i n ,  a l l  s t ud en t s  en ro l l i ng  i n  any  d i s t r i c t  

s ch o o l  s h a l l  p ro vi d e t h e bu i l d in g  p r in c i p al  wi th  p ro o f  o f  i mm u ni za t i on  o f  ce r t a i n  

d i s eas es  o r  f u rn i s h  d o cum en t s  t o  s a t i s fy  s t a t u t o ry  r equ i r em ent s .   B oo s t e r  s h ot s  

r eq u i r ed  b y  t h e S ec re t a ry  o f  th e  D ep a rt m en t  o f  H ea l t h  an d  E nv i ro nm ent  a r e  a l s o  

r eq u i r ed .   

 N o t i ce o f  t h i s  p ol i cy  an d  t h e  ap p l i cab l e  s ta t e  l aw sh a l l  b e d i s t r i b ut ed  t o  

p a ren t s  o r  gu a rd i ans  o f  cu r r en t  an d  p ros p ec t i v e  d i s t r i c t  s t u d ent s  o n  o r  b e fo re  M ay  

1 5 t h  o f  each  s ch oo l  y ea r .   Th e  su p e r i n t en d en t  s h a l l  i s su e  a  n ew s  r e l ea s e  each  

A u g u s t  ex p l a in i ng  t h e r eq ui r ed  i n o cul a t io n s  an d  b oo s t e r  sh o ts .   P a ren t s  m ay  

d e l eg a t e  i n  w r i t i ng  t h e i r  au th o r i t y  t o  co nsen t  t o  im m un i za t i o n s .    

A t  t h e b eg i nn i ng  o f  a  s cho o l  y ea r ,  s cho ol  b o a rd s  s h a l l  p rov i d e i n fo rm a t i on  o n  

i m mu n i zat i o ns  ap pl i cab l e  t o  s ch oo l  ag e ch i l d r en  t o  p a ren ts  an d  g u a rdi an s  o f  

s t u d ent s  in  g r ad es  s i x  t h ro u g h 1 2 .  T h e in fo r m a t i o n  o n  im m un i za t i o n s  s h a l l  

i n c l u d e:  

( 1 )  A l i s t  o f  s ou rces  fo r  ad di t i o n a l  i n fo rma t i o n;  and  

(2 )  r e l a t ed  s t an d a rd s  i s su ed  b y  t h e n a t i o n al  cen t e rs  fo r  d i s eas e co n t ro l  

an d  p rev ent io n .  

 S t ud en t s  w h o f a i l  t o  p ro vi d e  t h e  d o cu m ent a t i on  r eq ui r ed  b y  l aw  m ay  b e  

ex c l u d ed f ro m s ch o ol  b y  t h e s u p e r i n t end en t  u nt i l  s t a t u t o ry  r eq u i r em en t s  a r e  

s a t i s f i ed .   No t i ce o f  ex c lu s io n  s h al l  be  g iv en  t o  t h e p a ren t s / g u a rd i an s  a s  

p r e s c r i b ed  b y  l aw .   S t ud en ts  w ho  a r e  n o t  im mu n i zed  ag a i n s t  a  p a r t i cu l a r  

d i s eas e ( e s )  m ay b e ex c l ud ed  f rom s ch oo l  d u r i n g  an y ou t b reak .  

 T h e  abo v e r eq u i r em en t s  a r e  no t  to  s e rv e a s  b a r r i e r s  t o  i mm ed i a t e  en ro l lm en t  

o f  s t u d ent s  d es i g n a t ed  a s  ho m el ess  o r  fo s te r  ch i ld r en  as  r eq ui r ed  b y   
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J G C B In o cu la t i on s  J G C B -2  

t h e  E v e ry  S t u d en t  S u cceed s  A c t  (ES S A ) and  t h e M cK in n ey - V ent o  A c t  a s  am en d ed 

b y  ESS A.  Th e  d i s t r i c t  sh a l l  w o rk  wi t h  t h e  D ep a r t m en t  fo r  Ch i l d r en  an d  Fam i l i e s ,  

t h e  s cho o l  l a s t  a t t en d ed,  o r  o th e r  r e lev an t  ag en c i es  to  ob t a i n  n eces s a ry  

d o cu m ent a t io n  o f  i n o cul a t i o n s .  

 E ach  p r i n c i p al  s h a l l  f o rw ard  ev i d en ce o f  co m p l i an ce  wi th  t h e i no cu l a t i o n  

l aw  to  o t h e r  s cho o ls  o r  s ch o ol  d i s t r i c t s  wh en  r eq u es t ed  b y  th e  s ch o ol  o r  by  t h e 

s t u d ent ' s  p a r en ts / gu a rd i an s  and  s h a l l  wo rk  co op e ra t i v el y  w i th  l o ca l ,  co u nt y ,  an d  

s t a t e  h ea l t h  ag en c i es  t o  d i ss em in a t e  m at e r i a l s  r e l a t ed  t o  th e  av a i l ab i l i t y  o f  

i n o cu l at i on s .  

 

 

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6;  03 / 1 7  

S E CT IO N S 
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J G C BA A u tom a ted  E x terna l  D ef ib r i l l a to rs  J G C BA 

 I f  t h e  bo a rd  ap p rov es  t h e i r  u s e  in  d i s t r i c t  s ch o o ls  an d  o th e r  f ac i l i t i es ,  

au t o m at ed  ex t e rn al  d e f i b r i l l a t o r s  s h a l l  b e  p ro p e r l y  m a i n t a i n ed  as  r eq u i r ed  b y  l aw 

an d  us ed  i n  acco rd an ce  wi t h  r eco mm en d ed i ns t ru ct i on s .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6  

S E CT IO N S 
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J G C C C o mmun i cab l e D is ea s es  J G C C 

 A n y  s t ud en t  no t ed  b y  a  p hy s i ci an ,  o r  t h e s ch o o l  nu r s e ,  o r  l o ca l   h ea l t h  

o f f i ce r  a s  h av i ng  a  co mm u ni cab l e  d i s eas e m ay b e ex c l ud ed  f ro m s ch o ol  fo r  th e  

d u ra t i on  o f  th e i l l n e ss .   T h e s t u d ent  w i l l  b e r eadm i t t ed  to  r eg u l a r  c l a s s e s  u p o n 

t e rm i n at i on  o f  t h e i l l n e ss ,  a s  au t h o r i zed  b y  t h e  s t ud en t ’ s  p h y s i c i an ,  t h e lo ca l  

h ea l t h  o f f i ce r ,  o r  a f t e r  t h e ex pi r a t io n  o f  an y  p e r i o d  o f  i s o l a t i o n  o r  qu a ran t i n e .  

 T h e  b o a rd  r e s e rv es  t h e r ig h t  t o  r eq ui r e  a  w r i t t en  s t a t em en t  f ro m t h e  

s t u d ent ’ s  p h ys i c i an  o r  lo ca l  h ea l th  o f f i ce r  i n d i ca t i n g  t h a t  t h e s t u d ent  i s  f r ee  f ro m 

a l l  s ym p t om s o f  th e  d i s eas e.  

 I f  a  s t ud en t  i s  ab s ent  f ro m r eg ul a r  c la s s e s  fo r  m o re  t h an  t h r ee  

co n s ecu t iv e  d ays  o r  th e  p r in c i p al  h as  been  n o t i f i ed  t h at  a  s tu d en t  h as  o r  i s  

s u s p ec t ed  o f  h avi n g  a  co mm u ni cab l e  d i s eas e ,  t h e  p r i n c ip a l  s h a l l  d e t e rmi n e 

w h e t h e r  a  r e l ea s e  s h a l l  b e o bt a i n ed  f rom t h e s tu d en t ' s  p h ys i c i an  o r  l o ca l  h ea l t h  

o f f i ce r  b e fo re  t h e s tu d ent  r een t e rs  s ch o ol .  

 D ec i s i o ns  r eg a rd i n g  th e  ty p e  o f  ed u ca t i o n  an d  th e  s et t in g  fo r  p ro v is i on  

o f  ed u ca t io n a l  s e rv i ces  fo r  a  s t u d en t  wi t h  a  co m mu n i cabl e  d i s eas e  sh a l l  b e  b as ed  

o n  th e  ch i l d ’ s  m ed i ca l  co n di t io n ,  t h e  ch i ld ’ s  ed u ca t i o n al  n eeds ,  an d  t h e ex p ec t ed  

t y p e  o f  i n t e r ac t i o n  w i t h  o t h e r s  in  t h e  edu ca t i o n a l  s et t i n g .   F i n al  d eci s io n s  w i l l  b e  

m ad e  b y  s cho o l  adm in i s t r a t io n  a f t e r  r ece i v i n g  in p ut  f ro m t h e s tu d ent ’ s  p hy s i ci an ,  

p u b l i c  h ea l th  p e r so n n e l ,  t h e  s t u d ent ’ s  p a r en t  o r  g u a rd i an ,  and  p e r s on n e l  

a s s o c i a t ed  wi t h  th e  p ro p o s ed  ca r e  o r  edu ca t i o n a l  s e t t i n g .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 ;  0 2/ 2 1  

S E CT IO N S 
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J G C D H ea l th  S creen in gs  J G C D   

 V i s io n ,  h ea r i n g  an d d ent a l  s c r een in g s  wi l l  b e  co nd u c t ed  i n  t h e d i s t r i c t  a s  

p a r t  o f  t h e o v e ra l l  h ea l t h  s e rv i ces  p ro g ram .  S u ch s c r een i n gs  w i l l  b e  adm in i s t e r ed  

i n  acco rd an ce w i t h  s t a t e  l aw.  Wh en ap p ro p r i at e ,  o t h e r  s c r een i n gs  d eem ed 

b en e f i c i a l  t o  s t u d en t s  m ay  b e  p e r fo rm ed  in  th e  s ch o ol  h ea l t h  p rog ram.    

 Wh en  t h es e s c r een i ng s  can n ot  b e  p e r fo rm ed  b y  d i s t r i c t  s t a f f ,  t h e bo a rd  

au t h o r i ze s  t h e su p e r i n t en d en t  t o  i d en t i fy  h ea l t h ca re  s e rv i ce p rov i d e r s  t o  p rov i d e 

t h em.   S u ch h ea l t h ca re s e rv i ce p ro v i d e rs  sh a l l  b e r eq ui r ed  to  en t e r  i n to  a  co n t r ac t  

w i t h  t h e d i s t r i c t  p r i o r  to  p ro vi d in g  an y s c reen i n g s  o r  o t h e r  s e rv i ces  t o  s t u d ent s  i n  

t h e  s ch o ol  s e t t i n g .  

 V i s io n  S c reen in g s  

 B as i c  v i s i o n  s c r een i n g  s h al l  b e  p ro vi ded  t o  s t ud en t s  w i t h o ut  ch a rg e  

acco rd i n g  t o  th e  fo l l ow i ng  s ch ed u l e:  

•  A n n u a l l y  fo r  ev e ry  chi l d  p a r t i c i p at i ng  i n  ID E A  p a r t  B  p ro g rams ;  

•  A t  l ea s t  on ce  each  s cho o l  y ea r  fo r  s t ud en ts  i n  k in d e rg a r t en  an d  g rad es  on e ,  

t w o ,  t h r ee ,  f i v e,  s ev en ,  an d  t en ;  

•  Wi t h in  t h e f i r s t  y ea r  o f  en ro l l m en t  i n  t h e  d i s t r i c t ;  

•  U p o n r eq u es t  b y  t h e p a ren t  o r  gu a rd i an  o f  a  s t u d ent  en ro l l ed  in  an  acc red i t ed  

n o n p ub l i c  s cho o l  w ho  r e s i d es  in  t h e s ch ool  d i s t r i c t .  

 T h e  b as i c  v i s i on  s c r een in g s  s h al l  b e  pe r fo rm ed  b y  a  v i s io n  s c r een e r  

d es i g n at ed  b y  t h e b o a rd ,  w h o s h a l l  fo l l o w cu r r en t  s t a t e  v i s i o n  s c r een i n g  

g u i d e l i n es  fo r  p e r fo rmi n g t h e s c r een i n g s .  T h e r e su l t s  o f  t h e s c r eeni n g  and ,  i f  

n eces s a ry ,  r e f e r r a l  f o r  an  ex ami n a t i o n  b y  an  o p ht h a lm o lo g is t  o r  o pt o m et r i s t  sh a l l  

b e  r ep o r t ed  t o  th e  p a ren ts  o r  g u a rd i an s  o f  th e  s tu d en t .  A n y r e f e r r a l  s h a l l  n o t  s ho w   
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J G C D H ea l th  S creen in gs  J G C D -2   

a  p r e f e r en ce  i n  f av o r  o f  an y  o p ht h a lmo l o gi s t  o r  o p to m et r i s t  t o  p ro v id e  an  

ad d i t i o n a l  ex am i n at i o n .  

 Wh i l e  no t  p a r t  o f  t h e  b o a rd  p ro v id ed  v i s i on  s c r een in g  p ro g ram,  each  

s t u d ent  n eed i ng  as s i s t an ce i n  ach i ev i n g  m as t e ry  o f  b as i c  r ead in g ,  w r i t i n g ,  an d  

m a t h em at i c s  s k i l l s  s h a l l  b e  en co u rag ed t o  o bt a i n  an  ey e ex ami n a t i o n  b y  an  

o p t om e t r i s t  o r  o p h th a l mo l og i s t  t o  d e t e rmi ne  i f  t h e  s t u d en t  s u f f e r s  f rom co n di t io n s  

i m p a i r i n g  t h e ab i l i t y  t o  r ead .  E x p en s e fo r  s u ch  an  ex ami n a t i o n ,  i f  n o t  r e im bu r s ed  

t h ro u gh  M ed i ca i d ,  p r iv a t e  i n s u ran ce,  or  an y  o t h e r  g o v e rnm en t al  o r  p r iv a t e  

p ro g ram,  s h a l l  b e  t h e  r e sp o ns i b i l i t y  o f  th e  s tu d ent ’ s  p a r en t  o r  g u a rd i an .  

 H ea r i n g  S c reen i ng  

 E ach  y ea r  h ea r i n g  s c r een in g  p ro ced u res  wi l l  b e co n du c t ed  fo r  s tu d en ts  i n  

t h e i r  f i r s t  y ea r  o f  s ch oo l  a t t en d an ce i n  t h e  d i s t r i c t .  S u ch p ro ced u res  w i l l  b e 

p ro v i d ed  fo r  o t h e r  s t u d ent s  a t  a  f r eq u en cy o f  n ot  l e ss  th an  o n ce  ev e ry  t h r ee  y ea r s  

u n l e s s  o t h e rw i s e s p ec i f i ed  by  s t a t e  l aw .  S tu d en ts  kn o w n  t o  h av e  h ea r in g  

d i f f i cu l t i e s  an d  s t u d ent s  r e f e r r ed  b y  t eache r s ,  p a r en t s ,  an d /o r  ph y s i c i an s  wi l l  b e 

s c r een ed  r eg a rd l e ss  o f  g r ad e  l ev e l .  

 U n d e r  ce r t a i n  co nd i t i on s ,  h ea r i n g  s c r een i n g  s e rv i ces  a r e  p ro vi d ed  fo r  

s t u d ent s  r e s i d i n g  w i t h in  d i s t r i c t  b o un d a r ie s  w h o a r e  en ro l l ed  i n  acc red i t ed  n o n -

p u b l i c  s ch o ol s .  T h es e s e rv i ces  a r e  co o rd i na t ed  b et w een t h e adm i ni s t r a t i on  o f  t h e 

acc red i t ed  no n p ub l i c  s ch o o l  and  d i s t r i c t  adm i ni s t r at i on  and  r equ i r e  a  r eq u es t  f ro m 

t h e  s t u d ent ’ s  p a r ent  o r  g u a rd i an .  Im pl emen t a t i on  o f  t h e  p ro g ram fo r  no n p ub l i c  

s ch o o l  s t u d ent s  fo l l o ws  t h e s am e g ui d e l i nes  a s  fo r  d i s t r i c t  s t ud en t s .  

 T h e  r e su l t s  o f  t h e t e s t  an d ,  i f  n eces s a ry ,  t h e d es i r ab i l i t y  o f  ex ami n a t i o n s  

b y  a  q u al i f i ed  p h ys i c i an  s h a l l  b e r epo r t ed  t o  th e p a ren t s  o r  gu a rd i an s  o f  s t u d ent s  

s c r een ed .  
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 D en t a l  S c reen in g s  

 F r ee  d en t a l  in s p ec t i o ns  w i l l  b e  p rov i d ed  to  s tu d en ts  an nu a l ly ,  p l ann ed  fo r  

b y  d es i gn a t ed  s cho o l  s t a f f ,  and  co n d u ct ed  by  ap p ro p ri a t e  d en t al  ca r e  p ro vi d e r s .  

S t ud en t s  p r e s en t in g  a  ce r t i f i ca t e  f rom a  l eg a l l y  q u al i f i ed  d ent i s t  p ro vi d i n g  t h at  a  

d en t a l  ex ami n a t i o n  w as  co mp l e t ed  i n  th e th r ee  mo n th s  p r i o r  t o  t h e s cho o l  d en t a l  

i n s p ec t i o n  n eed  n ot  b e  p ro v id ed  w i th  an  in s p ec t io n .  

 A  ce r t i f i ca t e  o f  t h e  r es u l t  o f  a  s ch o ol  den t a l  i n sp ec t i on ,  to g e t h e r  w i th  

s u g g es t i on s  o f  r eq ui r em ent s  fo r  th e cu r i n g  o f  an y  d e fec t s  f o un d,  s h a l l  b e m ad e  b y  

t h e  d ent a l  ca r e  p ro vi d e r  m ak i ng  su ch  in sp ec t i o n .  On e  co p y o f  th i s  ce r t i f i cat e  i s  

t o  b e  fu rn i s h ed  t o  t h e  ch i l d  ex ami n ed,  an d  an o t h e r  w i l l  b e f i l ed  w i t h  t h e  c l e rk  o f  

t h e  b o a rd .  N o  d en t a l  w o rk  o th e r  t h an  t h e  i n sp ec t i on  an d p rov i s i o n  o f  t h e  

ce r t i f i ca t e  s h al l  b e p e r fo rm ed b y  t h e ex am i ni n g  d en t a l  ca r e  p ro vi d e r  w i t h o ut  th e  

co n s en t  o f  t h e p a rent s  o r  g u a rd i an  o f  th e  ch i l d .  

 S e l ec t ed  S c reen i n g s   

 O t h e r  s c r een i n g  p ro ced u res  m ay b e d eemed  ap p ro p r i a t e  and  b en e f i ci a l  to  

s t u d ent s .  D es ig n a t ed  s t a f f  wi l l  a s s i s t  i n  t he  p l ann i ng  an d im p l em en t a t i o n  o f  o t h e r  

s c r een i n g  p ro g ram s fo l l o w in g s t and a rd  p ro ced u res .  

 S c reen i n g  r e su l t s  an d  r e f e r r a l s ,  w h en n eces s a ry ,  wi l l  b e  co mm u ni ca t ed  t o  

p a ren t s .  

 I n  acco rd an ce w i t h  s t a t e  l aw,  t h e p a ren t  or  g u a rd i an  o f  an y  chi l d  en t e r i n g  

s ch o o l  fo r  t h e f i rs t  t i m e s h a l l  b e i n fo rm ed o f  t h e av ai l ab i l i t y  o f  s i ck l e  cel l  

s c r een i n g  an d o f  t h e l o ca t i o n  o f  t h e n eare s t  f ac i l i ty  p ro v id i ng  b l oo d  t e s t s  fo r  

s i ck l e  ce l l  t r a i t  an d  s i ck l e  ce l l  an emi a .   

A d o p t ed  by  t h e B o a rd: 0 9/ 1 6  /  R ev is ed :  0 9/ 2 2  

S E CT IO NS 
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 V a r i o u s  p s y cho l o gi ca l  s e rv i ces  a r e  av a i l ab l e  to  s t u d ent s  t h ro ug h  t h e 

d i s t r i c t ,  co o p e ra t i v e s p ec i al  ed u ca t io n  p ro g ram s,  th e  cou n ty ,  and  t h e s t a t e .   

R es u l t s  o f  an y  s u ch  p s y cho l og i ca l  s e rv i ce ,  t es t i n g  p ro g ram,  o r  co n su l t a t i on  

s e rv i ces  w i l l  b e k ep t  i n  s t r i c t  co n f i d ence  b y  s ch o ol  au th o r i t i e s  an d  sh a l l  b e  

g o v e rn ed  b y  JR  t h rou g h JR D .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6  

S E CT IO N S 
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 T h e  bo a rd  o f  ed u ca t i o n  i s  co mm it t ed  t o  p ro vi d in g  a  p os i t i v e an d  

p ro d u c t i v e l ea rn i n g  an d w o rk in g  en vi ro nm en t ,  f r ee  f ro m di s c r im in a t io n  o n  t h e 

b as i s  o f  s ex ,  i n cl u d in g  s ex u a l  h a r a s sm en t .   T h e  d i s t r i c t  d o es  n ot  d i s c r im i n at e  o n  

t h e  b as i s  o f  s ex  i n  adm is s io n s ,  emp l oym en t ,  o r  t h e  ed u cat i on a l  p rog ram s o r  

ac t i v i t i e s  i t  op e ra t e s  and  i s  p ro h ib i t ed  b y  T i t l e  IX f ro m en g agi n g  i n  su ch  

d i s c r im i n at i on .   Di s c r im in a t io n  o n  t h e b as i s  o f  s ex ,  i n c lu d in g  s exu a l  h a r a s sm en t  

w i l l  no t  b e t o l e r a t ed  i n  t h e s ch oo l  d i s t r i c t .   Di s c r im in a t i on  o n  th e  b as i s  o f  s ex  o f  

em p l oy ees  o r  s t ud en t s  o f  t h e  d i s t r i c t  by  bo a rd  m em b er s ,  ad mi n is t r a to r s ,  l i c en s ed  

an d  c l a ss i f i ed  p e r s o n n el ,  s t u d ent s ,  v en d or s ,  an d  an y o th e r s  h av i ng  bu s in es s  o r  

o t h e r  con t ac t  w i t h  th e  s ch o o l  d i s t r i c t  i s  s t r i c t l y  p roh i b i t ed .  

 S ex u a l  h a r a s sm en t  i s  un l aw ful  d i s c r im i n at i o n  o f  t h e b as i s  o f  s ex  u nd e r  

T i t l e  IX  o f  t h e  E du ca t io n  Am en d m en t s  o f  1 9 7 2,  Ti t l e  V I I  o f  t h e  C i v i l  R ig h ts  A c t  

o f  1 96 4,  and  t h e  K an s as  A c t  A g a in s t  D i s c r im i n a t i o n .   A l l  f o rm s  o f  s ex u a l  

h a r a s s m ent  a r e  p ro hi b i t ed  a t  s ch o ol ,  o n  s ch o ol  p ro p e r t y ,  an d  at  a l l  s ch oo l -

s p o n so red  ac t i v i t i e s ,  p ro g ram s ,  o r  ev ent s  wi th i n  t h e U ni t ed  S t a t e s .   S ex u a l  

h a r a s s m ent  ag ai n s t  i n di v i d u a l s  a s s o ci a t ed  w i t h  th e  s ch o ol  i s  p roh i b i t ed ,  w h e th e r  

o r  n ot  t h e h a ra s sm en t  o ccu r s  on  s ch o ol  g ro u n d s .  

 I t  s h al l  b e  a  v i o l a t io n  o f  th i s  p ol i cy  fo r  an y  s t u d ent ,  emp l o y ee o r  t h i rd  

p a r t y  (v i s i to r ,  v en do r ,  e t c . )  t o  s exu a l ly  ha ra s s  an y  s t u d ent ,  em p lo y ee ,  o r  o t h e r  

i n d iv i du a l  a s so c i a t ed  wi th  t h e s ch o ol .   I t  s h a l l  f u r th e r  b e a  v io l a t i o n  fo r  an y  

em p l oy ee  t o  d i s co u rag e  a  s t u d en t  f rom  f i l in g  a  com p l ai n t ,  o r  t o  f a i l  t o  i nv es t i g a t e  

o r  r e f e r  fo r  i n v es t ig a t io n ,  an y  co mp l a in t  l o dg ed u n d e r  th e  p ro vi s io n s  o f  t h i s  

p o l i cy .  
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 S ex u a l  h a r a s sm en t  sh a l l  in c l u d e co nd u c t  o n  t h e  b as i s  o f  s ex  in v ol v in g  

o n e  o r  o r e  o f  t h e fo l l o wi n g:  (1 )  A d i s t r i c t  em p l oy ee  con d i t i on i ng  t h e p rov i s i o n  o f  

an  a i d ,  b en e f i t ,  o r  s e rv i ce  o f  t h e d i s t r i c t  o n  an  in d iv i d u al ' s  p a r t i c i p a t i o n  in  

u n w e l co m ed  s exu a l  con d u c t ;  ( 2 )  u n w el com ed  co nd u c t  d e t e rmi n ed b y  a  r ea s o n abl e  

p e r s o n  t o  b e  s o  s ev e re ,  p e rv as i v e,  an d  ob j ec t i v el y  o f f en s iv e  t h at  i t  e f f ec t i v e l y  

d en i e s  a  p e r s on  eq u a l  acces s  t o  th e d i s t r i c t ' s  ed u ca t io n a l  p ro g ram o r  ac t i v i t y ;  o r  

( 3 )  s ex u al  as s au l t ,  d a t in g  v i o l en ce ,  do m es t i c  v i o l en ce ,  o r  s t a l k i n g .  

 S ex u a l  h a r a s s m en t  m ay r e s ul t  f r om v e rb a l  o r  p h y s i ca l  co nd u c t  o r  w r i t t en  

o r  g r ap hi c  m a t e r i a l .   S ex u a l  h a r a s sm en t  may  in c l u d e,  b ut  i s  n ot  l im i t ed  t o :   v e rb al  

h a r a s s m ent  o r  ab us e  o f  a  s ex u a l  n a tu r e ;  p r e s s u re  fo r  s exu a l  ac t i v i t y ;  r ep ea t ed  

r em ark s  t o  a  p e r s o n ,  w i t h  s ex u al  o r  d em ean i n g  im pl i ca t i o n;  u n w e l com e  t o u chi n g;  

o r  s ug g es t i n g  o r  d em an d in g  s ex u a l  in vo l v em ent  accom p an i ed  by  i mp l i ed  o r  

ex p l i c i t  th r ea t s  co n ce rn i n g  a  s t u d ent ’ s  g rad es ,  p a r t i c i p at i on  i n  ex t r a - cu r r i cu l a r  

ac t i v i t i e s ,  e t c .    

 T h e  d i s t r i c t  en co u rag es  al l  v i c t im s  o f  s exua l  h a r a ss m ent  an d  p e r s o ns  w i t h  

k n o w l edg e  o f  s u ch  h a ra s sm en t  to  r ep o rt  t he  h a ra s s m ent  i mm ed i at e l y .   C o mp l a in t s  

o f  s exu a l  h a r a s sm en t  w i l l  b e p rom p t l y  i nves t i g at ed  and  r e so l v ed .   A n y p e r so n   

m ay  m ak e  a  v e rb a l  o r  w r i t t en  r ep o r t  o f  sex  d i s c r i mi n a t i o n  b y  an y m eans  and  at  

an y  t i m e.  

 T h e  E x ecut i v e D i r ec to r  o f  P e rs o n n el  S e rv i ces ,  12 3  No r t h  E is en h o w er,  

7 8 5 -7 1 7 -4 0 0 0,  h as  b een  d es i g n at ed  t o  co o rdi n a t e  com pl i an ce  wi th  

n o n d is c r i mi n a t i o n  r equ i r em ent s  co nt a i ned  in  T i t l e  IX o f  th e  Ed u ca t io n  

A m en d m en t s  o f  19 7 2,  Ti t l e  V I I  o f  t h e C iv i l  R i g ht s  A ct  o f  1 9 6 4 r eg a rd i ng  

d i s c r im i n at i on  o n  t h e b as i s  o f  s ex ,  an d  th e  K ans as  A c t  A g a i ns t  Di s c r im i n at i on .   

I n fo rm a t io n  co n ce rn in g  t h e p ro vi s i o n s  o f  th es e  A c ts ,  an d  t h e  r i g ht s  p ro vi d ed   
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t h e r eu n d e r ,  a r e  av a i l ab l e  f ro m t h e T i t l e  IX  C o o rdi n a t o r .   I n qu i r i e s  abo u t  t h e 

ap p l i ca t i o n  o f  Ti t l e  IX  to  th e  d i s t r i c t  m ay  b e  r e f e r r ed  t o  t h e  Ti t l e  IX  C o o rdi n a t o r ,  

t o  t h e  As s i s t an t  S ec re t a ry  fo r  C i v i l  R i g hts  a t  t h e U. S .  D ep a r t m ent  o f  Ed u ca t io n ,  

O f f i ce  o f  C i v i l  R ig h ts ,  40 0  M ary l an d  A v enu e ,  S W< Was hi n gt o n  D. C. ,  2 0 20 2 - 1 1 00 ,  

( 8 0 0 )  4 2 1 - 3 48 1,  o r  a t  OCR @ed .g o v ;  o r  bot h .  

 R es p on s e  t o  H aras sm en t  Co mp l a i n t s  

 T h e  d i s t r i c t  t ak es  a l l  r epo r t s  o f  s ex u al  h a r a s s m ent  s e r i o us l y  an d  w i l l  

r e s p o n d m ean i ng fu l l y  t o  ev e ry  r epo r t  o f  d i s c r im i n at i on  b as ed  o n  s ex ,  i n c lu d in g  

s ex u a l  h a r a s sm en t ,  o f  w h i ch  th e  d i s t r i c t  has  ac t u a l  kn o w l ed g e .  

 A n y  s t ud en t s  w ho  b e l i ev e th a t  h e  o r  sh e  h as  b een  s u bj ec t ed  t o  s ex u a l  

h a r a s s m ent  s h o ul d  r ep o rt  t h e a l l eg ed  h a ra ss m en t  t o  t h e bu i l d i ng  p r i n ci p a l ,  an ot h e r  

ad m i ni s t r a t o r ,  t h e g ui d an ce  co u n s el o r ,  th e  Ti t l e  IX Co o rdi n a t o r ,  o r  an ot h e r  

l i cen s ed  s t a f f  m em b er .   Al l  emp l oy ees  r ecei v i ng  r epo r t s  o f  s exu a l  h a r a s sm en t  f rom  

a  s tu d en t  sh a l l  no t i fy  t h e T i t l e  IX  C o o rd i na t o r .   

 Def in i t i ons 

 T he fo l lowing def ini t i ons app ly to  t he  di s t r i ct  i n  r espond ing to  

compla int s  of  sexual  d i sc r imina t ion includ ing sexua l  har assmen t  a s def ined 

by  Ti t l e  I X  of  the  Educa t ion  Amendment s  o f  1972,  T i t l e  VII  of  t he Civ i l  

Righ t s  Ac t  of  1964,  and  the Kansas  Ac t  Aga ins t  Di scr imina t ion.  

 T he  “compla inan t” means  an i ndiv idua l  who  i s  al l eged to  be  a v i ct im 

o f  conduc t  t hat  cou ld cons t i t u t e sexua l  ha r assmen t .   

 “Da t ing v iol ence” means v iol ence commi t t ed by a per son who i s or  

has  been  in  a  soc i a l  r el a t i onsh ip  o f  a  roman t i c  o r  i nt imate  natu r e wi th  the  

v i c t im wher e  t he  ex i s t ence o f  such a  r el a t i onsh ip sha l l  be det e r mined based   
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on  a  cons ider a t i on  of  t he  l eng th  o f  t he  re l a t i onsh ip,  t he  t ype  of  r el a t i onship ,  

and  the f r equency  o f  i nt e r ac t ion be tween  the per sons  invo lved.  

 T he “dec i s ion -maker ” r ev i ews a l l  t he evidence and pr epar es  an  

impar t i a l  wr i t t en r espons ib i l i t y  det e rmina t ion  as t o  whether  the  al l eged 

conduc t  occurr ed  and  pr ov ides  an  oppor tuni ty  f or  t he  par t i e s and  the ir  

r ep r esen tat i ves t o  pr epar e wr i t t en ques t ions  t o  be answer ed by the o the r  

pa r ty .  T he dec i s ion -maker  sha l l  no t  be  the  T i t l e  I X  Coor d inato r  or  

i nves t i ga tor .   

 “Domest i c  v io l ence” inc ludes c r imes  o f  v io l ence commi t t ed  by a  

pe r son who i s a  cur r ent  o r  f o rmer  spouse ,  pa r tne r ,  pe r son wi th whom the 

v i c t im shar es a  ch i ld ,  o r  who i s or  has cohab i t ed with  t he v i c t im  as a  spouse  

o r  par tner ,  by a  pe r son s imil a r ly  s i t uat ed  to  a  spouse  of  the  vi c t im under  

Kansas  o r  app l i cab l e f eder a l  l aw,  o r  by any o ther  pe r son agains t  an  adu l t  or  

you th  v i c t im  hav ing p ro t ec t ion  f r om such  per son’ s ac t s  by Kansas  or  

app l i cab l e f eder a l  l aw.  

 A  “ fo r mal  complain t ” means a documen t  f i l ed  by a complainan t  or  

s igned  by the  T i t l e  I X  Coor d ina to r  a l l eg ing  sexual  har assmen t  agains t  a  

r e sponden t  and  r eques t ing  that  t he d is t r i c t  i nves t i gat e  t he a l l egat ion  o f  

sexua l  har assmen t .  

 T he  “ inves t iga tor ”  i s  t he  per son  who  ca r r i e s  ou t  the  i nves t i ga t ion  

a f t e r  the  f or mal  compla in t  i s  f i l ed and conduc t s  i n t er v i ews o f  the  wi tnesses ,  

co l l ec t s  and  document s  ev idence ,  and dr a f t s an i nves t iga t ive r epor t .  
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 A  “r esponden t” i s  an i ndiv idual  who has  been r epor t ed to  be t he 

pe r pe tr a tor  of  conduct  tha t  cou ld cons t i t u t e  sexual  ha r assmen t .  

 “Sexua l  a ssau l t ”  means an of f ense c l ass i f i ed as  a  f o r cib l e or  

nonf or c ib l e sex  of f ense  under  t he  un if o r m c r ime r epor t ing  sys t em of  the  

Feder a l  Bur eau  of  I nves t iga t ion .   

 “S t a lk ing”  means  engag ing in  a  course  o f  conduc t  di r ec t ed a t  a  

spec i f i c  per son  tha t  wou ld cause  a r easonab le  per son  to  f ear  f or  h i s o r  he r  

sa f e ty  or  t he sa f e ty of  o ther s  or  t o  suf fe r  subs t ant i a l  emot iona l  di s t r ess .  

 T he “Ti t l e  I X Coor dina tor ” i s  t he ind iv idual  des igna t ed  at  t he 

d i s t r i c t  l eve l  who  has  r espons ibi l i ty  t o  coor d inat e  compl i ance  wi th  T i t l e  I X  

o f  t he Educa t ion  Amendment s  of  1972,  Ti t l e  VI I  of  t he Civ i l  Righ t s  Ac t  o f  

1964  r egar ding  di sc r imina t ion  on  the bas i s  o f  sex,  and the  Kansas  Ac t  

Aga ins t  Di sc r imina t ion .  T he T i t l e  I X Coor d inato r’ s  r e spons ib i l i t i e s  i nclude,  

bu t  ar e no t  l im it ed t o :  develop ing  mate r i al s  and ensur ing pr of ess iona l  

deve lopment  occur s  f o r  s t a f f  invo lved  in  T i t l e  I X  compl i ance ,  c r ea t ing 

sys t ems  to  cen tr a l i ze r eco r ds,  ga ther ing r el evan t  da t a,  con tact ing the 

compla inant  ( and /o r  pa r ent s  o r  guar d i ans ,  i f  appl i cab l e)  once  the  di s t r i ct  has 

ac tua l  knowledge of  a l l eged sexua l  har assmen t ,  coor d inat ing the  

imp lementa t i on  of  suppor t ive  measures ,  s i gn ing  a  f or mal  complain t  t o  

i n i t i at e  a  gr i evance p rocess ,  and  ensur ing  any r emed ies a r e implemen ted .  

 T he  T i t l e  I X Coord ina tor ,  any  inves t i ga to r ,  deci s ion -maker ,  o r  any 

pe r son who f ac i l i t at e s  an i nf or mal  reso lu t ion pr ocess  sha l l  no t  have a  

conf l i ct  of  i n t er es t  o r  b i as f or  o r  aga ins t  t he compla inant  or  r e sponden t .   
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T hese i nd iv idual s  sha l l  r eceive t r a in ing on the def in i t i on of  sexua l  

ha r assmen t ;  t he scope  of  t he educa t ion  pr ogr am and  act iv i t i e s ;  how to 

conduc t  an i nves t i ga t ion ,  i nc lud ing appea l s  and inf o rmal  r eso lu t ion 

p r ocesses ;  and how to  ser ve impar t i al l y ,  i nc luding by avoid ing pr e judgmen t  

o f  t he f ac t s ,  con f l i c t s of  i n t er es t ,  and b i as .  Dec i s ion -maker s sha l l  r ece ive 

t r a ining  on  i ssues  o f  r el evance  o f  ques t i ons  and ev idence ,  i nc lud ing when 

ques t ions  and  ev idence  abou t  t he compla inant ’ s  sexual  pr ed i spos i t i on or  

p r ior  sexua l  behav ior  a r e no t  r e l evant .   I nves t i gato r s sha l l  r eceive t r a in ing  

on  i ssues  of  r e l evance  of  ques t i ons and ev idence in  or der  f o r  t hem to  cr ea t e 

i nves t i ga t ive  r epor t s  t ha t  f ai r ly  summari ze  r el evan t  ev idence .  

 Any  employee who wi tnesses  an  ac t  of  sexua l  har assmen t  o r  r eceives  

a  complain t  o f  har assmen t  f r om ano ther  employee o r  a  s tuden t  sha l l  r epor t  

t he  compla int  to  the i r  immedia t e supervi so r ,  bui ld ing  admin i s t r a tor ,  or  T i t l e  

I X Coor dina tor .  E mployees who f ai l  to  r epor t  compla in t s or  i nc ident s  o f  

sexua l  har assmen t  to  appr opr i a t e  d i s t r i c t  o f f i c i al s  may f ace d i sc ipl inar y 

ac t i on.  Di s t r i c t  o f f i c i a l s  who  f a i l  to  i nves t i gat e  and t ake  appr opr i at e  

co r r ec t ive  ac t i on  in  r esponse  t o  compla in t s  o f  sexua l  har assmen t  may  a l so 

f ace  di sc ip l inar y ac t i on .  

 C o mp l a in t s  r ece i v ed  w i l l  b e in v es t i g a t ed  to  d et e rm in e  w h e t h e r ,  u n d e r  t h e  

t o t a l i ty  o f  t h e c i r cu ms t an ces ,  t h e  al l eg ed  b eh av i o r  co n s t i tu t e s  s ex u al  h a r a ss m ent  

u n d e r  t h e d e f i n i t i o n  ou t l i n ed  ab ov e .   U n accep t ab l e  s t ud en t  co nd u c t  m ay o r  m ay 

n o t  co ns t i t u t e  s ex u al  h a r a s sm en t ,  d ep en d in g  o n  t h e n at u re  o f  t h e co n du c t  an d  i t s  

s ev e r i t y ,  p e rv as i v en es s ,  an d  p e r s i s t en ce.   B eh av i o rs  wh i ch  a r e  u n accep t ab l e  b ut   
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d o  no t  co n s t i tu t e  h a ra s sm en t  m ay p ro vi d e g ro u nd s  fo r  d i s c ip l i n e  un d e r  t h e  cod e  

o f  s t u d ent  con d u c t .  

 I f  d i sc r iminat ion or  har assmen t  has  occur r ed,  t he d i s t r i c t  w i l l  t ake 

p r ompt ,  r emed ia l  ac t i on to  s top i t  and pr even t  i t s  r eoccurr ence .  

 T he  T i t l e  I X Coord ina tor  sha l l  p r ompt ly  r espond in  a  mean ingf ul  

way  to  any  r epor t s o f  sexua l  di sc r imina t ion inc lud ing sexua l  har assmen t  of  

wh ich  the  d i s t r i c t  has  ac tua l  knowledge as  f o l l ows:  

•  Contac t  t he compla inan t  wi th in  10 bus iness  days  and  d i scuss  t he 

ava i l ab i l i t y  o f  suppor t i ve  measu r es ,  w i th  or  wi thout  t he  f i l i ng o f  

a  f or mal  compla int ,  and cons ide r  t he compla inant ’ s wi shes  as t o  

suppor t ive  measu r es ;  and 

•  I n f or m the  compla inant  of  t he  r i gh t  t o  a  fo r mal  compla in t  

i nves t i ga t ion cons i s t ent  wi th T i t l e  IX and  the i nf o rmal  r eso lu t ion  

p r ocess .  

 Suppor t i ve Measur es 

 T he  di s t r i ct  w i l l  t r ea t  t he  compla inan t  and  r esponden t  equ i t ably  by 

o f f er ing suppor t i ve measur es .  T hese non-d i sc ip l ina ry  and non-puni t i ve 

measu r es  wi l l  be o f f e r ed as  appr opr i a t e ,  a s  r easonab ly  ava i l ab l e,  and  withou t  

cos t  to  t he compla inan t  or  t he r esponden t .   Suppor t ive measu r es a r e des igned 

to  r es tor e  or  pr ese r ve  equal  access  t o  t he  educa t ion  pr ogr am or  ac t i v i t y  

wi thou t  un r easonably bur den ing the o the r  par ty .  “Suppor t i ve Measur es”  

sha l l  i nc lude ,  bu t  not  be l imi t ed t o ,  measu r es  des igned to  p r ot ec t  t he saf e ty 

o f  al l  pa r t i e s ,  t o  pr o t ec t  t he di s t r i ct ’ s  educa t iona l  envi r onmen t ,  o r  t o  det e r   
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sexua l  ha r assmen t .   T hese measu r es may  inc lude counse l ing ,  ext ens ions of  

dead l ines  or  cour se - r e l at ed  ad jus tment s ,  mod if i ca t ions  of  wor k or  c l ass 

schedu les ,  e sco r t  se r vi ces ,  mutua l  r es t r i c t i ons  on  con tac t  be tween  the 

pa r t i e s,  changes i n  wor k loca t ions ,  l eaves  o f  absence,  i ncr eased  secur i t y  and  

mon i tor ing,  and  o ther  s imi l a r  measur es .  T he Ti t l e  I X Coor dina tor  i s  

r e spons ib l e f or  coor d ina t ing the e f f ec t ive  imp lementa t i on  of  suppor t i ve  

measu r es .  

 T he  For mal  Complain t  

 No  inves t iga t ion  of  a l l eged  sexua l  har assmen t  may  occur  un t i l  af t er  

a  f or mal  compla int  has  been f i l ed.  

 A  f or mal  complain t  i s  a  documen t  f i l ed by  the  compla inan t  o r  s igned  

by  the  T i t l e  I X  Coor d inato r  a l l eg ing  sexua l  har assmen t  and r eques t ing  an 

inves t i ga t ion.  T he p rocedur es f or  f i l i ng a  f or mal  compla in t  ar e  a s f o l l ows:  

•  At  the t ime o f  f i l i ng a f o rmal  compla in t ,  a  compla inan t  mus t  be 

pa r t i c ipa t ing  in  o r  a t t empting to  par t i c ipa t e in  t he educa t ion 

p r ogr am or  ac t i v i ty  of  t he d i s t r i c t  concer n ing wh ich the  f or mal  

compla int  i s  f i l ed.  

•  A f o rmal  compla int  shou ld be f i l ed i n  wr i t i ng and con tain t he name 

and  addr ess  o f  t he  per son  f i l i ng  t he  compla int .   T he  compla int  

shou ld b r i e f ly  desc r ibe t he a l l eged v io l a t ion .   F i l i ng of  t he 

compla int  wi th t he Ti t l e  I X Coord ina to r  may be done in  per son , 

by  mai l ,  o r  by  emai l .   I f  an i ndiv idua l  does  no t  wi sh  t o  f i l e  a 

wr i t t en  compla in t ,  and the  mat t er  has no t  been adequa te ly  
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•  r eso lved,  t he T i t l e  I X Coor d inato r  may  ini t i a t e  the  compla in t .   

Fo r ms fo r  f i l i ng  wr i t t en compla in t s a re  ava i l ab l e i n  each schoo l 

bu i ld ing  o ff i ce  and  the cen tr a l  o f f i ce.  

•  A compla in t  should be f i l ed as  soon as  poss ib l e  af t er  t he  conduc t 

occur s ,  bu t  not  l a t er  t han 180 ca l endar  days  af t e r  t he compla inant  

becomes  awar e of  t he a l l eged v iol at i on,  un l ess t he conduc t  

f o r ming the bas i s  f or  t he  complain t  i s  ongo ing.  

•  An inves t i ga t ion sha l l  f o l low the f i l i ng  of  t he compla int .   I f  t he 

compla int  i s  aga ins t  t he  super int endent ,  t he  boar d sha l l  appoin t  an 

i nves t i ga t ing o f f i cer .   I n  o ther  i n s t ances ,  the  i nves t iga t ion sha l l  

be  conduc ted by a qua l i f i ed i ndiv idual  des igna t ed by the T i t l e  I X 

Coor d inato r  o r  ano ther  i nd iv idual  appo in t ed  by  the  boar d.   The 

inves t i ga t ion sha l l  be t hor ough .   A l l  in te r es t ed  pe r sons ,  i nc luding 

the  compla inan t  and  the  r espondent ,  w i l l  be a f f o r ded  an 

oppor tun i ty  t o  submi t  wr i t t en o r  or a l  ev idence r e l evan t  t o  t he 

compla int .  

 Fo r mal  Compla int  No t i ce Requ ir emen t s 

 Upon  f i l i ng of  a  f o rmal  compla in t ,  t he d i s t r i c t  sha l l  p r ov ide wr i t t en 

no t i ce t o  t he known par t i e s i nc lud ing:   

•  Not i ce  of  t he  a l l ega t ions  of  sexua l  ha r assmen t  i nclud ing  

su f f i c i en t  det a i l s  to  pr epar e a  r esponse  be f or e  any in i t i a l  

i n t e r vi ew inc luding :  
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o   t he i dent i t i e s of  the  par t i e s  i nvo lved,  i f  known;  

o   t he conduct  al l eged ly  cons t i t ut i ng sexua l  har assmen t ;  and 

o  t he  dat e  and  loca t ion of  t he a l l eged inciden t ,  i f  known.  

•  An exp lana t ion of  t he  d i s t r i c t ’ s i nves t i ga t ion pr ocedur es ,  

i nc lud ing  any  in f or mal  r eso lu t ion p r ocess ;  

•  A s t a t ement  t ha t  t he r esponden t  i s  p r esumed  no t  r e spons ibl e  f or  

t he  a l l eged conduc t  and tha t  a  de t e r mina t ion  r egard ing 

r espons ib i l i t y  wi l l  be made by  the dec i s ion -maker  a t  t he 

conc lus ion o f  the  inves t i gat ion ;  

•  Not i ce  t o  t he  pa r t i e s  t hey  may  have an  adv i so r  o f  t he ir  choice  

and  may inspec t  and  r ev i ew any ev idence ;  and 

•  Not i ce  to  t he pa r t i e s  o f  any  p r ovi s ion  in  t he d i s t r i c t ’ s  code  of  

conduc t  or  po l i cy t ha t  p r oh ib i t s  knowing ly mak ing  f a l se  

s t a t emen t s  or  knowing ly submi t t ing  f a lse  i n fo r mat ion.  

 I f ,  in  the  cour se  of  an i nves t i ga t ion ,  t he  i nves t i gato r  dec ides t o  

i nves t i ga t e al l ega t ions about  t he compla inan t  o r  r e spondent  t ha t  ar e not  

i nc luded in  t he  no t i ce i n i t i a l ly  pr ov ided,  not i ce  o f  t he  add i t iona l  al l ega t ions  

sha l l  be pr ov ided  to  known par t i e s .  

 Fo r mal  Compla int  I nves t iga t ion  P r ocedur es  

 T o  ensu r e a  comple t e and tho r ough  inves t iga t ion and to  pr o t ec t  t he 

pa r t i e s,  t he  i nves t i gato r  sha l l :  
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•  E nsur e t hat  t he p r eponder ance  o f  t he ev idence  bu rden  o f  pr oof  

and  the bu r den of  ga ther ing ev idence  su ff i c i ent  t o  r each a  

de t e r mina t ion r egar d ing r espons ib i l i t y  r es t s  on the d i s t r i c t  and  

no t  t he  pa r t i e s ;  

•  Pr ovide an equal  oppor tun i ty  f or  t he par t i e s t o  p r esen t  wi tnesses  

and  ev idence ;  

•  Not  r es t r i c t  e i t her  pa r ty ’ s ab i l i t y  t o  d i scuss  t he  al l ega t ions  under  

i nves t i ga t ion o r  t o  gathe r  and pr esen t  re l evan t  ev idence ;  

•  Al low the par t i e s  t o  be accompan ied with  an adv i so r  o f  the pa r ty ’ s  

cho ice ;  

•  Pr ovide  wr i t t en  no t i ce  of  t he da t e,  t ime ,  loca t ion ,  pa r t i c ipant s ,  

and  pur pose  of  any  int e r vi ew or  meet ing  at  which  a pa r ty  i s  

expec t ed  to  pa r t i c ipa t e;  

•  Pr ovide  t he  par t i e s  equa l  access  t o  r ev i ew a l l  t he ev idence  

co l l ec t ed which i s  d i r ec t l y  r e l a t ed t o  the  a l l ega t ions  r a i sed in  a  

f o r mal  compla in t ,  inc luding the i nves t i ga t ive r epor t ,  and the 

oppor tun i ty  t o  r espond  to  t ha t  ev idence be f or e  a  det e r mina t ion  i s  

made ;  

•  Be impar t i a l  and ob jec t ive ly eva lua te  a l l  r e l evan t  ev idence  

wi thou t  r e ly ing  on  sex s t e r eo types ;  

•  Not  have conf l i c t s o f  i n t er es t  o r  b i as for  o r  aga ins t  complainan t s  

o r  r e spondent s ;  
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•  Not  make c r edib i l i t y  de t er mina t ions based  on the ind ividua l’ s  

s t a tus  as  compla inan t ,  r e spondent ,  or  wi tness .  

 Fo r mal  Compla int  I nves t iga t ion  Repor t  

 T he inves t iga tor  sha l l  p r epar e an  i nves t i ga t ive r epor t  t ha t  f a i r l y  

summar i zes r el evan t  ev idence and sha r e t he r epor t  w i th  t he pa r t i e s and thei r  

adv i so r s  f or  r ev i ew and r esponse .  

 Bef o r e  comple t ing  the  i nves t i ga t ive  repor t ,  t he i nves t iga tor  mus t  

send  each par ty  and the ir  advi so r s t he i nves t i ga t ive r epor t  f or  r evi ew and 

a l l ow the pa r t i e s 10 days t o  submit  a  wr i t t en  r esponse f or  t he i nves t i ga tor ’ s 

cons ide r a t i on.  

 T he inves t iga tor ’ s wr i t t en r epor t  sha l l  i nc lude  an ob jec t ive  

eva lua t ion o f  al l  r e l evan t  ev idence us ing  a p r eponder ance o f  t he ev idence  

s t andar d to  de t er mine r espons ib i l i t y .  

 Dec i s ion -Maker ’ s  Dete rmina t ion 

 Upon  r ece iving the i nves t i ga tor ’ s r epor t ,  t he  dec i s ion -maker  mus t  

make  a  det e r mina t ion  r egar ding  r espons ib i l i ty  and a f f o rd  each  pa r ty  t he 

oppor tun i ty  t o  submit  wr i t t en ,  r e l evan t  ques t i ons  t hat  the  par t i e s  want  a sked 

o f  any pa r ty  or  wi tness ,  p r ovide  each pa r ty  wi th  t he  answer s ,  and  a l l ow f o r  

add i t i ona l ,  l im i t ed  f o l low-up  ques t ions.  

 T he  deci s ion -maker  mus t  i s sue  a  wr i t t en  de t er minat ion r egar d ing  

r espons ib i l i t y  based on a p r eponder ance  of  t he evidence.  The dec i s ion -

maker ’ s wr i t t en det e r mina t ion  sha l l :  
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•  I den t i f y  t he  al l ega t ions  po t en t i a l l y  cons t i t u t i ng  sexual  

ha r assmen t ;  

•  Descr ibe  t he p rocedur al  s t eps  t aken ,  i nc lud ing any  not i f i ca t ions  

t o  t he  pa r t i e s ,  s i t e  v i s i t s ,  methods  used  to  gathe r  ev idence,  and 

in t e r vi ews;  

•  I nc lude the f i nd ings  of  f ac t  suppor t ing  the  det e r mina t ion ;  

•  Addr ess  any d i s t r i c t  pol i c i es and /or  conduc t  r u l es wh ich app ly  t o  

t he  f ac t s ;  

•  Addr ess  each  a l l ega t ion  and a  r eso lu t ion o f  t he complain t  

i nc lud ing  a  de t e rmina t ion  r egar d ing r espons ib i l i t y ,  t he r a t i ona l e 

t he r e fo r ,  any  di sc ip l inar y sanc t ions imposed  on the  r espondent ,  

and  whe ther  r emed ies des igned to  r es to r e o r  p r ese r ve access t o  

t he  educa t iona l  pr ogr am or  act i v i t y  wi l l  be  pr ov ided  by the 

d i s t r i c t  to  t he  complainan t ;  and 

•  T he p r ocedur es and per miss ib l e bases  fo r  t he compla inan t  and /or  

r esponden t  t o  appeal  t he  de t e rmina t ion.  

 A  copy o f  t he wr i t t en  det e r mina t ion  shal l  be pr ov ided to  both  pa r t i e s  

s imul t aneous ly .  

 T he  r ange o f  d i sc ipl inar y  sanct ions  and  r emed ies  may  inc lude,  bu t  

may  no t  be l imi t ed to ,  suppor t ive  measur es ,  sho r t  t e r m suspens ion ,  l ong t e rm 

suspens ion ,  expu l s ion f or  s tuden t s,  and /o r  t e rmina t ion  f or  employees .  

Compla inant s  and r esponden t s sha l l  be t r ea t ed equ i t ab ly by pr ov id ing  
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r emed ies  t o  a  compla inant  wher e a  det e rmina t ion  of  r e spons ibi l i ty  f o r  sexua l  

ha r assmen t  has  been made.  The  T i t l e  IX  Coord ina tor  i s  r e spons ibl e  f o r  t he 

e f f ec t ive implemen tat i on of  any r emedies .  I f  t he i nves t i ga t ion r esu l t s  in  a  

r ecommenda t ion tha t  a  s tuden t  be suspended o r  expe l l ed,  pr ocedur es ou t l i ned 

in  boar d po l i cy and s t at e  l aw gover n ing  s tuden t  suspens ion and expul s ion 

wi l l  be  f o l l owed.  

 I f  t he inves t i ga t ion r esul t s  i n  a  r ecommenda t ion tha t  an employee be  

suspended  wi th  or  wi thout  pay  or  t e r mina t ed,  pr ocedur es  out l i ned in  boar d 

po l i cy,  t he nego t i a t ed agr eemen t  ( as  app l i cab l e) ,  and /or  s t at e  l aw wi l l  be 

f o l l owed .  

 Recor ds  r el a t i ng to  compla in t s  f i l ed  and  the ir  r e so lu t ion sha l l  be  

main t a ined  by  the  T i t l e  I X Coord ina tor  f or  seven  year s .  

 T he dec i s ion becomes f i na l  on the da t e the  par t i e s r ece ive t he r esu l t s  

o f  an appea l ,  i f  any appeal  i s  f i l ed ;  or  on the dat e t he oppor tun i ty  f or  an 

appea l  exp i r es.  

 Appea l s  

 T he  compla inan t  o r  r e sponden t  may  appea l  t he dec i s ion -maker’ s  

de t e r mina t ion  r egar ding  r espons ibi l i ty  o r  a  d i smissa l  o f  a  fo r mal  compla int ,  

on  t he f o l lowing bases :  

•  Pr ocedur a l  i r r egula r i t y  t ha t  af f ec t ed the  ou t comes ;  

•  New ev idence  tha t  was  not  r easonab ly ava i l ab l e a t  t he t ime  tha t  

cou ld  af f ect  t he  ou t come;  and /or  
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•  T he  T i t l e  I X Coor d ina to r ,  i nves t i gato r ,  o r  dec i s ion -maker  had  a 

conf l i ct  of  i n t er es t  o r  b i as aga ins t  e i t her  par ty  t hat  af f ect ed  the 

ou t come.  

 T he  r eques t  t o  appeal  sha l l  be  made  in  wr i t i ng  to  t he Ti t l e  I X 

Coor d inato r  wi th in 20 days a f t e r  t he da t e of  t he  wr i t t en de t er minat ion.   

Appea l s  sha l l  be on the r eco rd  and hear d by an a t to r ney,  an i ndependent  

hea r ing of f i ce r  appoin t ed by the  boar d,  o r  t he boar d.  T he appea l  dec i s ion -

maker  may  not  be  t he  T i t l e  I X  Coor d inato r ,  t he I nves t iga tor ,  or  t he dec i s ion -

maker  f r om the or ig inal  de t e rmina t ion.  

 T he appea l  dec i s ion -maker  wi l l  i s sue a  wr i t t en dec i s ion wi th in 30 

days  a f t e r  the appea l  i s  f i l ed.  T he appea l  deci s ion -maker  wi l l  descr ibe t he 

r esu l t  o f  t he appeal  and  the  r a t iona l e f or  the  r esu l t .  

T he  appea l  dec i s ion -maker  sha l l :  

•  Review the ev idence  gathe r ed by the i nves t iga tor ,  t he 

i nves t i ga tor ’ s  r epor t ,  and  the  or ig ina l  dec i s ion -maker ’ s  

de t e r mina t ion ;  

•  Not i f y bo th par t i e s i n  wr i t i ng of  t he f i l i ng o f  an appea l  and g ive  

t hem 10 days  af t er  the  appeal  i s  f i l ed  to  submi t  fu r the r  ev idence 

in  wr i t i ng ;  

•  Not  have a  conf l i c t  of  i n t er es t  or  bi as  fo r  or  agains t  compla inan t  

o r  r e spondent  and  r ece ive t he r equ ir ed  t r a ining ;  
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•  I ssue  a  wr i t t en dec i s ion and  the  r a t i onal e  f or  the  dec i s ion  with in 

30  days a f t er  t he appea l  i s  f i l ed ;  

•  Descr ibe  the  r esu l t  o f  t he  appea l  and  the  r a t i ona l e f or  t he  r esu l t  

i n  the  deci s ion ;  and 

•  Pr ovide  t he  wr i t t en dec i s ion s imul t aneous ly  to  bo th pa r t i e s  and 

to  the  T i t l e  I X Coor dina tor .  

 I n f or mal  Reso lut ion Pr ocess  

 A t  any  t ime  dur ing  the  f or mal  compla in t  p r ocess  and  p r io r  t o  

r each ing a  det e r mina t ion  r egar ding r espons ib i l i t y ,  t he d i s t r i c t  may f ac i l i t a t e  

an  in f or mal  r eso lut ion pr ocess ,  such as  med iat i on,  tha t  does not  i nvolve a 

f u l l  i nves t i ga t ion and de t e rmina t ion o f  r e spons ib i l i t y .   

 T he  in f or mal  r eso lu t ion pr ocess  may be  f aci l i t at ed  by  a  t r a ined  

educa t iona l  p ro f ess iona l ,  consu l t an t ,  o r  o the r  i nd ividua l  se l ect ed  by the 

T i t l e  I X  Coor dina tor  under  t he f o l lowing  condi t i ons :  

•  T he  par t i e s  ar e  pr ovided  a wr i t t en  no t i ce d i sc los ing  the  

a l l ega t ions ,  t he r equ i r emen t s o f  t he in fo r mal  r esolu t ion  p r ocess ,  

and  in fo r mat ion on when i t  may prec lude the par t i e s f r om 

r esuming a f or mal  compla int  ar i s ing f rom the  same a l l ega t ions ;  

•  At  any t ime  pr ior  to  agr ee ing to  a  r eso lu t ion ,  any pa r ty  has t he  

r i gh t  to  wi thdr aw f r om the i nf or mal  reso lu t ion pr ocess ,  r e sume 

the  inves t i ga t ion o f  t he f o rmal  complain t ,  and be i n fo r med  of  any   
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•  consequences  r esu l t i ng f r om par t i c ipa t ing in  t he i n f or mal  

r eso lu t ion  p r ocess ;  

•  T he  par t i e s  vo lunta r i l y  and  in  wr i t i ng consen t  to  t he i nf o rmal  

r eso lu t ion  p r ocess ;  and 

•  T he inf o rmal  r eso lu t ion pr ocess  canno t  be used to  r eso lve 

a l l ega t ions  t hat  an employee sexua l ly  ha r assed  a  s tuden t .  

 I f  t he mat t e r  i s  r e so lved to  t he  sa t is f ac t i on o f  the  par t i e s,  t he  

f ac i l i t a tor  sha l l  document  t he  na tur e  o f  t he complain t  and the pr oposed 

r eso lu t ion ,  have both pa r t i e s  s ign the  documen ta t ion and r ece ive a copy,  and 

f o r war d  i t  t o  the  T i t l e  I X Coord ina to r .   Wi thin  20  days a f t er  the  compla int  

i s  r e so lved in  t hi s  manner ,  t he T i t l e  I X Coor dina tor  sha l l  contac t  t he 

compla inant  to  det e r mine  i f  t he  r eso lut ion  of  t he mat t e r  r emains  accep tab l e.   

I f  t he mat t e r  i s  no t  r e so lved ,  or  i f  the  i ndiv idual  does  not  be l i eve t he 

r eso lu t ion r emains accep tab l e wi th in 20  days af t e r  t he i nf o rmal  r esolu t ion  

documen t  i s  execu ted,  t he ind ividua l  or  t he T i t l e  I X Coor dina tor  may 

p r oceed wi th the  f o rmal  compla in t  pr ocess .  

 I f  di sc r imina t ion  or  har assmen t  has  occur r ed,  t he  d i s t r i c t  w i l l  t ake 

p r ompt ,  r emed ial  ac t i on to  pr even t  i t s  r eoccurr ence.   T he d i s t r i c t  pr oh ibi t s  

r e t a l i at i on o r  d i sc r imina t ion aga ins t  any  pe r son fo r  oppos ing  d i scr imina t ion ,  

i nc lud ing ha r assmen t ;  f or  par t i c ipa t ing in  t he compla in t  p r ocess ;  or  mak ing  

a  complain t ,  t e s t i f ying,  a ss i s t i ng ,  o r  pa r t i c ipa t ing in  any  inves t i gat ion,  

p r oceed ing ,  or  appea l .  
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 Use  o f  t h i s  complain t  p r ocedur e i s  no t  a  p r er equ i s i t e  t o  t he pur su i t  

o f  any  o ther  r emedies ,  i nc lud ing the r i gh t  to  f i l e  a  compla in t  wi th t he Off i ce 

f o r  Civ i l  Righ t s  of  t he  U. S.  Depar tment  o f  E duca t ion ,  t he  E qual  E mploymen t  

Oppor tun i ty  Commiss ion,  o r  t he Kansas  Human Right s  Commiss ion.  

 T h e  f i l i ng  o f  a  com pl a i n t  o r  o t h e rw i s e r ep o r t i n g  s ex  d i s c r i mi n a t i o n  

i n c l u di n g  s ex u a l  h a r a ss m ent  s h a l l  n o t  re f l ec t  up o n th e  i n di v id u a l ’ s  s t a tu s  o r  

g r ad es .   A ny  ac t  o f  r e t al i a t i o n  o r  d i s c r i min a t i o n  ag a in s t  an y  p e r s o n  w h o h as  f i l ed  

a  com p l ai n t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  p a r t i c i p a t ed  i n  an y  i nv es t i g a t i o n ,  p ro ceedi n g ,  

o r  h ea r i n g  i n vo l v i n g  s ex  d i s c r i mi n a t io n ,  i n c lu d in g  s ex u a l  h a r a s s m en t ,  i s  

p ro h i b i t ed .  A n y p e r s o n  w h o r e t a l i a t e s  i s  su b j ec t  t o  im m edi a t e  d i s ci p l i n a ry  ac t i o n ,  

u p  t o  and  i n cl u di n g  ex pu ls i o n  fo r  a  s tu d en t  o r  t e rm i n at i on  o f  em pl o ym en t  fo r  an  

em p l oy ee .   

 Fa l s e  o r  m al i c io u s  com pl a i n t s  o f  s ex ua l  h a r a s sm en t  m ay  r e s ul t  i n  

co r r ec t i v e  o r  d i s c ip l i n a ry  act i on  ag ai n s t  th e  co mp l a in an t .  

 A  s um m ary  o f  th i s  p ol i cy  an d  t h e  com pl a in t  p ro cedu res  i n c l ud i ng  h ow  to  

r ep o r t  o r  f i l e  a  f o rm a l  com p l ai n  o f  s ex  d i sc r i m i n at i on  o r  s ex u a l  h a r a s s m ent  sh a l l  

b e  p os t ed  i n  each  d i s t r i c t  f ac i l i t y ,  s h a l l  be  p u bl i sh ed  i n  s t u d ent  h an d b oo k s ,  an d  

o n  t h e d i s t r i c t ' s  w eb s i t e  as  d i r ec t ed  b y  T i t l e  IX Co o rd in a t o r .   N ot i f i ca t i on  o f  t h e 

p o l i cy  m ay i n cl u d e  po s t i n g  i n fo rm a t i o n al  n o t i ce s ,  p u bl i sh i ng  in  lo ca l  n ew sp ap e r s ,  

p u b l i s h i n g  i n  n ew sp ap e r s  an d  m ag az i n es  o p e ra t ed  b y  th e  s ch o ol ,  o r  d i s t r ib u t i n g  

m em o ran d a o r  o th e r  w r i t t en  com m un i cat i o ns  t o  s tu d ent s  an d  em pl o y ees .  In  

ad d i t i o n ,  t h e d i s t r i c t  i s  r equ i r ed  t o  in c lu d e  a  s t a t em en t  o f  n o nd i s c r im in a t o ry  

p o l i cy  in  an y  b ul l e t i n s ,  ann o un cem en ts ,  p ub l i ca t i o n s ,  ca t a l o gs ,  ap pl i ca t i o n  fo rm s ,   
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o r  o t h e r  r ec ru i tm en t  m at e r i a l s  t h a t  a r e  mad e  av a i l ab l e  t o  p a r t i c i p an t s ,  s t u d ent s ,  

ap p l i cant s ,  o r  em p l oy ees .   

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 8/ 1 4;  09 / 1 5;  0 7 /1 8 ;  0 3/ 1 9;  0 9/ 2 0  

S E CT IO N S 
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 J GE C A R a c i a l  and  Di s ab i l i ty  H a ra ssm en t J G E CA 
 (S ee   G A A CA ,  G A AB,  G A F,  J D DC  and  KN )  

 T h e  b o a rd  o f  ed u ca t i o n  i s  com mi t t ed  to  p rov i d i n g  a  po s i t iv e  an d 

p ro d u c t i v e l ea rn in g  an d wo rk i ng  en v i ro n men t ,  f r ee f ro m di s c r im in a t io n ,  i n cl u d in g  

h a ra s s m ent ,  on  t h e b as i s  o f  r ace ,  co lo r  o r  n at i on a l  o r i g i n  o r  d i s abi l i t y .   

D i s c r im i n a t i o n  o r  h a ra ss m ent  on  th e  b as i s  o f  r ace ,  co lo r  o r  n a t io n a l  o r i g i n  ( “ r ac i a l  

h a r a s s m ent ” )  o r  o n  t h e  b as i s  o f  d i s abi l i t y  ( “d i s ab i l i ty  h a ra s s m ent ” )  s h a l l  n o t  b e 

t o l e r a t ed  i n  t h e s ch oo l  d i s t r i c t .   R ac i a l  o r  d i s abi l i t y  h a ra s s m ent  o f  em p l oy ees  o r  

s t u d ent s  o f  t h e d i s t r i c t  by  b o a rd  m em b er s ,  ad m i ni s t r a t o r s ,  c e r t i f i ca t ed  an d  s u p po r t  

p e r s o n n e l ,  s tu d en t ,  v en do r s ,  an d  an y o th e r s  h avi n g  b us i n ess  o r  o t h e r  con t ac t  w i t h  

t h e  s ch o ol  d i s t r i c t  i s  s t r i c t ly  p ro h ib i t ed .  

 R ac i a l  h a r a s sm en t  i s  un l aw fu l  d i s c r i mi n a t io n  o n  th e  b as i s  o f  r ace ,  co l o r  

o r  n at i on a l  o r ig i n  u n d e r  T i t l es  V I  an d  V II  o f  th e Ci v i l  R i g ht s  A c t  o f  1 9 6 4,  and  

t h e  K an s as  A c ts  A g a i ns t  Di s c r im i n at i o n .   D i s abi l i t y  h a ra s s m ent  i s  u n l aw ful  

d i s c r im i n at i on  o n  th e  b as i s  o f  d i s ab i l i ty  un d e r  S ec t io n  5 04  o f  t h e R eh ab i l i t a t i on  

A c t  o f  19 7 3  an d  t h e  A m eri can s  wi t h  D is ab i l i t i e s  A c t .  Al l  f o rms  o f  r ac i al  o r  

d i s abi l i t y  h a ra ss m ent  a r e  p ro h ib i t ed  a t  sch o o l ,  o n  s ch o ol  p ro p e r t y ,  an d  a t  a l l  

s ch o o l -s p o ns o red  ac t i v i t i e s ,  p ro g rams o r  ev en t s .   R ac i a l  o r  d i s ab i l i ty  h a ra s sm en t  

ag a i n s t  i nd i v i d u al s  a ss o c i a t ed  wi t h  t h e s ch o o l  i s  p ro hi b i t ed ,  wh e t h e r  o r  n ot  th e  

h a ra s s m ent  o ccu rs  o n  s ch oo l  g ro un d s .  

 I t  sh a l l  b e a  v io l a t i o n  o f  th i s  po l i cy  fo r  any  s t u d ent ,  em p lo y ee  o r  t h i rd 

p a r t y  (v i s i to r ,  v end o r ,  e t c . )  t o  r ac i a l l y  h a ra s s  any  s t ud en t ,  em pl o y ee o r  o th e r  

i n d iv i du a l  a s so c i a t ed  wi th  t h e s ch o ol .   I t  s h a l l  f u r th e r  b e a  v io l a t i o n  fo r  an y  

em p l oy ee  t o  d i s co u rag e  a  s t u d en t  f rom  f i l in g  a  com p l ai n t ,  o r  t o  f a i l  t o  i nv es t i g a t e  

o r  r e f e r  fo r  i n v es t ig a t io n ,  an y  co mp l a in t  l o dg ed u n d e r  th e  p ro vi s io n s  o f  t h i s  

p o l i cy .  
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J G E CA R a c i a l  and  Di s ab i l i ty  H a ra ssm en t J G E CA -2 

 P ro hi b i t ed  con d u c t  u nd e r  t h i s  p ol i cy  i n clu d es  r ac i a l l y  o r  d i s abi l i t y -

m o t i v a t ed  co nd u c t  w hi ch :  

•  A ffo rd s  a  s t u d ent  d i f f e r en t  t r ea tm en t ,  so l el y  o n  t h e b as i s  o f  r ace ,  co l o r ,  
n a t i o n al  o r i g in ,  o r  d i s ab i l i ty ,  i n  a  m an n e r  w h i ch  i n t e r f e r e s  wi th  o r  l im i t s  
t h e  ab i l i t y  o f  t h e s t u d ent  t o  p a r t i c i p at e  i n  o r  b en e f i t  f r o m t h e s e rv i ces ,  
ac t i v i t i e s  o r  p rog ram s o f  t h e s cho o l ;  

 
•  I s  su f f i c i en t l y  s ev e re,  p e rv as i v e o r  p e r s i s ten t  s o  a s  t o  h av e t h e p u rpo s e 

o r  e f f ec t  o f  c r ea t in g  a  ho s t i l e  acad em i c env i ro nm en t ;  o r  
 

•  I s  su f f i c i en t l y  s ev e re,  p e rv as i v e o r  p e r s i s ten t  s o  a s  t o  h av e t h e p u rpo s e 
o r  e f f ec t  o f  i n t e r f e r i ng  wi t h  a  s t u d ent ’ s  acad em i c  p e r fo rm an ce  o r  ab i l i t y  
t o  p a r t i c ip a t e  i n  o r  b en e f i t  f r o m t h e s e rv ices ,  ac t i v i t i e s  o r  p ro g ram s o f  
t h e  s ch o ol .  

 
 R ac i a l  o r  d i s abi l i t y  h a ra s sm en t  m ay r e su l t  f r o m v e rb a l  o r  p h y s i ca l  

co n d u c t  o r  w r i t t en  g r ap hi c  m a t e r i a l .  

 T h e  d i s t r i c t  en co u rag es  a l l  v i ct i ms  o f  r aci a l  o r  d i s abi l i t y  h a ra ss m ent  

an d  p e r s on s  wi th  kn o w l edg e  o f  s u ch  h a ra s s m ent  to  r ep o rt  t h e  h a ra ss m ent  

i m m ed i a t el y .   T h e d i s t r i c t  w i l l  p rom p t l y  i n v es t i g a t e  a l l  com pl a i n t s  o f  r ac i a l  o r  

d i s abi l i t y  h a ra s sm en t  an d  t ak e  p ro m pt  co rr ec t i v e  ac t i o n  to  end  t h e h a ra s sm en t .  

 A n y s tu d en t  wh o b e l i ev es  h e o r  s h e h as  b een  s u bj ec t  to  r ac i a l  o r  

d i s abi l i t y  h a ra ss m ent  o r  h as  wi t n ess ed  an  ac t  o f  a l l eg ed  r ac i a l  o r  d i s ab i l i ty  

h a ra s s m ent ,  s h o ul d  d i s cu ss  t h e al l eg ed  ha ra s s m en t  wi t h  t h e b ui ld i ng  p r i n ci p a l ,  

an o t h e r  ad mi n is t r a to r ,  th e  g u id an ce  cou n se l o r ,  o r  an ot h e r  ce r t i f i ed  s t a f f  m emb er .   

A n y  s ch o ol  em pl o y ee w h o r ece i v es  a  co mpl a i n t  o f  r ac i a l  o r  d i s abi l i t y  h a ra ss m ent  

f ro m  a s tu d en t  sh a l l  i n fo rm t h e s t u d ent  o f  t h e  emp l oy ee ’ s  ob l ig a t io n  t o  r ep o r t  th e  

co m p l ai n t  an d  an y p ro p os ed  r e so l u t io n  o f  t h e  com pl a i n t  t o  t h e bu i ld i ng  p r i n ci p a l .   

 I f  th e b ui l d i n g  p r i n ci p a l  i s  t h e a l l eg ed  h a ra s s e r ,  t h e co mp l a in t  s h a l l  b e 

r ep o r t ed  t o  t h e d i s t r i c t  com pl i an ce  coo rd i n a t o r .   Th e  bu i ld i ng  p r i n c ip a l  s h a l l  

d i s cu ss  t h e co mp l a in t  w i t h  t h e s t u d ent  t o  d e t e rm i n e i f  i t  c an  b e  r e s o l v ed .   I f  th e   
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m at t e r  i s  n o t  r es o lv ed  to  th e  s a t i s f ac t io n  o f  t h e  s t u d ent  i n  t h i s  m ee t i n g ,  t h e  s t u d en t  

m ay i n i t i a t e  a  fo rm a l  com p l ai n t  u n d e r  th e  d i s t r i c t ’ s  d i s c r im in a t io n  co mp l a in t  

p ro ced u re  in  p o l i cy  K N .    

 C o mp l a in t s  r ece i v ed  wi l l  b e i nv es t i g a t ed  t o  d e t e rmi n e w h e th e r ,  un d e r  

t h e  t o t al i ty  o f  t h e  ci r cu m st an ces ,  t h e a l l eg ed  b eh avi o r  con s t i tu t e s  r ac i a l  o r  

d i s abi l i t y  h a ra s s m en t  u n d e r  t h e  d e f i n i t i on  o u t l i n ed  ab ov e .   U n accep t abl e  s t u d ent  

co n d u c t  m ay  o r  m ay n ot  co n s t i t u t e  r ac i a l  o r  d i s abi l i t y  h a ra s sm ent ,  d ep en d i ng  o n  

t h e  n at u re  o f  t h e co n du c t  and  i t s  s eve r i t y ,  p e rv as i v en ess  and  p e r s i s t en ce .   

B eh av i o rs  w h i ch  a r e  un accep t ab l e  bu t  d o  n o t  co ns t i t u t e  h a ra s s m en t  m ay p ro vi d e 

g ro u n ds  fo r  d i s c ip l in e u n d e r  t h e co d e o f  s t u d en t  con d u c t .   T h e d i s c i p l in e o f  a  

s t u d ent  f o r  v i o l at i on  o f  an y  p ro v is i o n  of  th e  co d e o f  s t u d ent  co n du c t  m ay b e  

en h an ced  i f  t h e  con d u c t  i s  r ac i a l ly  o r  d i s ab i l i t y  mo t i v a t ed .  

 I f  d i sc r iminat ion or  har assmen t  has  occur r ed,  t he d i s t r i c t  w i l l  

t ake  pr ompt ,  r emed ia l  ac t i on to  p r even t  i t s  r eoccur r ence .  

 A n  em pl o y ee w h o w i t n es s es  an  ac t  o f  r aci a l  o r  d i s ab i l i t y  h a ra s sm en t  

s h a l l  r ep o r t  th e  in c i d ent  t o  t h e  b u i l d in g  pr i n c i p a l .   Em pl o y ees  w h o f a i l  t o  r ep o rt  

co m p l ai n t s  o r  i n c i d ent s  o f  r ac i a l  o r  d i s abi l i t y  h a ra ss m ent  to  ap p rop r i a t e  s ch o ol  

o f f i c i a l s  m ay f ace  d i s c i p l i n a ry  ac t i on .   S ch o o l  ad mi ni s t r at o r s  wh o  f ai l  t o  

i n v es t i g a t e  and  t ak e ap p ro p ri a t e  co r r ec t iv e  ac t io n  i n  r e sp o ns e  t o  co mp l a in t s  o f  

r ac i a l  o r  d i s ab i l i t y  h a ra s sm en t  m ay  a l s o  face  d i s c ip l i n a ry  ac t i on .  

 Wh en  a  com p l a in t  co nt a i ns  ev i d en ce o f  c r im i n al  act i v i t y  o r  ch i ld  

ab u s e ,  th e  com p l i an ce  co o rd i n at o r  s h a l l  rep o r t  s u ch  co n d u ct  t o  t h e ap p rop r i a t e  

l aw  en fo rcem ent  o r  D C F au t ho r i t i e s .  
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 T o  t h e ex t ent  p os s ib l e  con f i d ent i a l i ty  w i l l  b e m a in t a in ed  th ro u g ho u t 

t h e  in v es t i g a t i o n  o f  a  co m pl a i n t .   T h e  d es i r e  fo r  co n f id en t i a l i t y  m u s t  b e  b a l an ced  

w i t h  t h e d i s t r i c t ’ s  o bl ig a t io n  t o  co n d uc t  a  th o ro ug h in v es t i g a t i o n ,  to  t ak e 

ap p ro p r i a t e  co r r ec t iv e  ac t i o n  o r  t o  p ro v ide  d u e p ro ces s  to  t h e accu s ed .  

 T h e  f i l i n g  o f  a  co m pl a i n t  o r  o th e rw i s e r ep o r t i ng  r ac i a l  o r  d i s abi l i t y 

h a ra s s m ent  s h a l l  n o t  r e f l ec t  u po n th e  s tu d en t ’ s  s t a tu s  o r  g r ad es .   An y ac t  o f  

r e t a l i a t i o n  ag ai n s t  an y  p e r so n  w ho h as  f i l ed  a  com p l ai n t  o r  t e s t i f i ed ,  as s i s t ed ,  o r  

p a r t i c i p at ed  i n  an  i n v es t ig a t io n  p ro ceedi n g ,  o r  h ea r i n g  i n vo l v i n g  a  r ac i a l  o r  

d i s abi l i t y  h a ra s s m ent  com p l ai n t  i s  p ro h ib i t ed .   An y p e r so n  w ho r e t a l i a t e s  i s  

s u b j ec t  t o  im m edi a t e  d i s c ip l i n a ry  ac t i o n ,  u p  t o  and  in c l u di n g  ex p ul s io n  fo r  a  

s t u d ent  o r  t e rmi n a t io n  o f  em pl o ym en t  fo r  an  em pl o y ee.  

 Fa l s e  o r  m al i c io u s  co m pl a i n t s  o f  r ac i a l  or  d i s abi l i t y  h a ra s sm en t  m ay 

r e s u l t  in  co r r ec t i v e o r  d i s ci p l i n a ry  ac t io n  ag a i n s t  t h e  com pl a i n ant .  

 A  s um m ary o f  th i s  po l i cy  s h a l l  b e  po s t ed  in  each  d i s t r i c t  f ac i l i t y  

an d  s h a l l  b e p u bl i s h ed  in  s tu d en t  h an d bo o k s  an d  o n  th e  d i s t r i c t ' s  w eb s i t e  a s  

d i r ec t ed  b y  t h e d i s t r i c t  com p l i an ce co o rdin a t o r .   N o t i f i ca t i o n  o f  t h e p ol i cy  s h a l l  

b e  i n c l ud ed in  t h e s ch o ol  n ew sl e t t e r  o r  p u bl i s h ed  i n  t h e l o ca l  n ews p ap e r  an n u al l y ,  

i f  ap pl i cabl e .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  0 9 /1 5 ;  R ev is ed  03 / 1 9  
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JGECB  Student Diversity and Inclusion            JGECB 

USD 475, Geary County Schools is committed to creating an educational environment that 

embraces diversity, equity, empathy, and inclusion for all students. USD 475 will create an engaging and 

welcoming school district culture where students, parents, employees, and community members feel 

valued, respected, and included. 

USD 475 students are individually unique and special and are our communities’ greatest asset. 

Geary County Schools recognizes the inherent value in the diversity our students and staff bring to 

our schools and acknowledges that education excellence requires a commitment to equity in the 

opportunities provided to all students and staff. 

Geary County Schools embrace student differences in age, color, national origin, disability, 

ethnicity, socio-economic status, sex, gender identity and sexual orientation, along with any other individual 

characteristics. To help our students achieve their full potential, USD 475 will improve the quality of each 

student’s   instructional program to ensure greater equity and access to all the resources and opportunities 

the school district offers. 

The principles of fairness, equity, and inclusion for all students will be reflected in all the district’s 

educational programs, activities and opportunities provided by Geary County Public Schools. 

USD 475’s commitment to diversity, equity and inclusion includes: 

• Respectful communication, inclusion, and cooperation between and among all students and staff. 

• Including student participation in the development of the district’s academic and activity programs 

through student representation and student perspectives in educational decisions. 

• Celebrating and including   the history and experiences of different races, cultures, and nationalities 

in the classroom and in all school district activities and programs. 

• Providing a greater understanding and respect for the rich diversity of experiences USD 475 

students bring to their educational environment 
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JGECB  Student Diversity and Inclusion            JGECB-2 

• Each student will experience an engaging, positive, and challenging educational opportunities and 

extracurricular activities that build on their strengths, passions, and interests. 

• Each student will have an opportunity to graduate having obtained the life skills including respect, 

understanding for diversity, equity and inclusion required in any post-secondary pursuit. 

• Programs supporting student social, emotional, academic, and health needs will focus on promoting 

understanding and acceptance of other students through respect, understanding and positive, 

inclusive student relationships. 

• Address cultural and social biases, practices and barriers that impede equal access to educational 

opportunities, negatively impact student success, and perpetuate the achievement gap. 

Geary County students and staff have a responsibility to treat others with dignity and respect, and value 

the collaborative contributions of others.  All students are expected to demonstrate respect and empathy 

towards others during the school day and in all school sponsored activities. 

This policy is in accordance with Board of Education Policy - GAAB – Complaints of Discrimination; 

GAAC – Sexual Harassment - GAACA Racial and Disability Harassment; GAAE – Bullying by Staff; 

JCCD – Bullying; JCE – Complaints; JGEC – Sexual Harassment; JGECA – Racial and Disability 

Harassment. 

 

A d o p t ed  by  B o ard  1 2/ 2 0  
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J G FB S up erv is i on  o f  S tud en t s  (G A O,  GB R  a nd J H ) J G FB 

 S t ud en t s  s h a l l  b e s u p e rvi s ed  by  s ch oo l  p e rs o n n e l  wh en t h ey  a r e  u nd e r  t h e  

j u r i sd i c t i o n  o f  th e  s ch o o l .  

 E ach  b ui ld i ng  p r i n ci p a l  sh a l l  coo rd i n at e  an d  a ss i gn  t each e r s ,  a i d es  o r  

p a r ap ro fe s s i on a l s  to  s u p e rvi s e  s t u d ent s  en g ag ed i n  s cho o l  s p o ns o red  ac t iv i t i e s .   

A l l  s cho o l -s p o ns o red  ac t i v i t i e s  s h a l l  b e su p e rv i s ed  b y  an  adu l t  ap p ro v ed b y  t h e  

ad m i ni s t r a t i on .  

 E ach  b ui l d i n g  p r i n c i p al  s h a l l  ens u re  appro p r i a t e  s t a f f  m emb er s  a r e  

av a i l ab l e  fo r  s u p e rv i s i n g  s t u d ent s  a t  s p ec i f i c  t i m es  an d  i n  d es ig n a t ed  a r eas .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6  

S E CT IO N S 
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J G F F S tud en t  T ra ns po r ta t i on  (S ee J G G )  J G F F 

 U s e  o f  V eh i cl e s  an d  Bi cy c l e s  

 T h e  s u p e r i n t end en t  m ay  d ev e l op  p ro ced u res  r eg u l a t i n g  t o  t h e d r i v i n g ,  

p a rk i n g ,  an d  u s e  o f  v eh i c l e s  an d  th e  us e  an d  p a rk i n g  o f  b i cy cl e s  o r  o t h e r  s im i l a r  

eq u i pm en t  d u r i n g  t h e s ch o ol  d ay .   Fa i lu r e  to  o b s e rv e d i s t r i c t  r u l es  an d  / o r  

p ro ced u res  m ay r e s u l t  i n  d i s c ip l in a ry  ac t io n .  

 R u l e s  and  p ro ced u res  co n ce rn in g  u s e o f  v eh i c l e s  an d  b i cy c l e s  o n  s ch o ol  

p ro p e r t y  m ay b e in c l u d ed i n  t h e s t u d ent  an d / o r  o t h e r  d i s t r i c t  h and b o ok s .  

  Wa l k e r s  

 S t ud en t s  w h o w al k  to  an d  f rom s cho o l  a r e  u rg ed  t o  b eco m e f ami l i a r  wi th  

t r a f f i c  s a f e ty  l aw s  g ov e rn i n g  s u ch  ac t i v i t i e s ,  to  b e  al e r t  t o  th e i r  s u r ro un d in g s ,  

an d  to  ex e rc i s e  caut i on  wh i l e  c ro ss in g  s t ree t s  i n  h i gh  t r a f f i c  a r eas .  

 N o t i ce 

 A t  t h e b eg i nn i n g  o f  each  s ch oo l  y ea r ,  d i s t r i c t  s t a f f  wi l l  p rov i d e s t u d en t s  

w i t h  ap p ro p ri a t e  n ot i ce  o f  t h e ru l e s  an d  p ro ced u res  r e l ev an t  t o  t h e i r  u s e  o f  

t r an s p o rt a t io n  t o  s cho o l  an d  s cho o l - r el a t ed  ac t iv i t i e s .   

 

A d o p t ed  by  B o ard  0 8/ 1 4 ,  0 7/ 1 5  

R ev i s ed  0 9 / 22  

S E CT IO N S 
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J G F G S tud en t  A cc id en ts  J G F G 

 Wh en  a  s t a f f  m em b er  b ecom es  aw are t h at  a  s t u d en t  h as  b een  in v ol v ed  i n  

an  acc i d en t  o r  i s  i n  n eed  o f  em erg en cy  car e  a t  s ch o ol ,  o n  s cho o l  p rop e r t y ,  o r  a t  

a  s ch o ol - s po n s o red  ac t i v i t y ,  t h e s t a f f  m emb er  s h al l  f o l l o w t h e ru l es  fo r  t h e  ca r e  

o f  an  i n j u r ed  s t u d ent  an d  s h a l l  r ep o r t  t h e acc i d en t  t o  t h e bu i l d in g  p r i n c i p al .   I f  

a  s t ud en t  h as  an  acc i d ent  w hi ch  app ea r s  t o  r eq ui r e  m edi ca l  t r ea t m ent ,  an  

em p l oy ee  s h al l  s en d  fo r  m ed i cal  h el p  an d  t ry  t o  m ak e  t h e  s t ud en t  a s  co m fo rt ab l e  

a s  p os s ib l e  w h i l e  w a i t i n g  fo r  m edi ca l  a s s i s t an ce  t o  a r r i v e .    

 Wh en  ap p rop r i a t e ,  t h e  s t ud en t ' s  p a r ent ( s )  s h a l l  b e  no t i f i ed  o f  t h e  

s t u d ent ' s  co n di t io n  as  so o n a s  p o ss i b l e  to  d e t e rmi n e  app ro p r i at e  ac t i o n .   I f  t h e  

s t u d ent  n eed s  m ed i ca l  a t t en t i o n ,  and  t h e  pa ren t s  can no t  b e  r each ed,  th e  p r i n c i p al  

s h a l l  s eek  em erg en cy m ed i ca l  t r ea tm ent .  

 E mergency Car e 

 A t  t he scene  of  an  emer gency or  acciden t  when medica l  he lp i s  no t  

r ead i ly  ava i l abl e  t o  ass i s t  i n  t he  car e  o f  an  i n jur ed  s tuden t ,  an  employee 

may  r ender  emer gency  car e o r  a ss i s t ance ,  i nc lud ing,  bu t  not  l imi t ed t o ,  f i r s t  

a id ,  a s  deemed  r easonab ly necessa r y unt i l  med ica l  he lp ar r ives .   Kansas  l aw 

p r ov ides p r ot ec t ion  f r om c ivi l  l i ab i l i t y  f or  any per son  who,  i n  good f a i t h  

and  wi thou t  compensa t ion,  r ender s  emer gency ca r e o r  a ss i s t ance  t o  any 

pe r son ,  inc lud ing a  minor  wi thou t  f i r s t  ob t a in ing  the consen t  of  t he  pa r ent  

o r  guar d i an  of  such  minor ,  a t  t he  scene  o f  an  emer gency o r  acc ident .   

However ,  t h i s  p r ot ec t ion does not  ext end  to  i nd iv idua l s whose ac t s  or  

omiss ions i n  r ender ing emer gency car e i n  t hese c i r cumstances wer e g r oss ly 

o r  wan ton ly  neg l igen t .  
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 R eco rd s  

 A p p ro p r i at e  r eco rds  d o cum en t i n g  s t uden t  acc i d en ts  s h a l l  b e  

m a i n t ai n ed .  
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 T h e  s u p e rvi s io n  o f  m edi ca t io n s  s h a l l  b e i n  s t r i c t  com pl i an ce w i t h  th e 

ru l e s  and  r eg ul a t io n s  o f  t h e  b o a rd  a s  ca r r i ed  o ut  by  d i s t r i c t  p e r s o nn e l .   D i ag no s i s  

an d  t r ea tm en t  o f  i l l n e s s  an d  t h e  p r e s c r i b in g  o f  d ru gs  an d  m edi c i n es  a r e  n ot  t h e  

r e s p o n s i b i l i t y  o f  t h e  p u bl i c  s ch o ol s  an d  a r e  n o t  t o  b e p r ac t i ced  by  any  s ch o o l  

p e r s o n n e l ,  i n cl u di n g  s cho o l  n u rs e s ,  u n l e ss  au t ho r i zed .  

 I n  ce r t a in  c i r cu ms t an ces  wh en m edi ca t io n  i s  n eces s a ry  i n  o rd e r  th a t  

t h e  s t u d ent  r em ai n  i n  s ch o ol ,  th e  s cho ol  m ay co op e ra t e  w i t h  p a ren t s  i n  th e  

s u p e rv i s i on  o f  m ed i ca t i o n  t h a t  t h e s t ud en t  w i l l  u s e.   H o w ev er ,  t h e m ed i ca l  p e r s o n  

au t h o r i zed  t o  p r e s c r i b e m edi ca t io n  o r  th e  p a rent  i f  i t  i s  a  n on -p re s c r i p t i on  

m ed i ca t i o n  mu s t  s en d  a  w r i t t en  o rd e r  to  th e  b u i l d in g  ad mi ni s t r a to r  w h o m ay  

s u p e rv i s e  t h e ad mi n is t r a t i o n  o f  t h e  m ed i ca t i o n  o r  t r ea t m ent .   T h e p a ren t s  mu s t  

s u b mi t  a  w r i t t en  r eq u es t  t o  t h e b ui ld i ng  ad m i ni s t r a t o r  r eq u es t i n g  t h e  s ch o ol ’ s  

co o p e ra t i on  in  su ch  su p e rv i s i on  an d  r e l ea s i n g  t h e s ch o ol  d i s t r i c t  an d  p e r s o nn e l  

f ro m  l i ab i l i t y .  

 S ch o ol  p e r so n n e l  s h al l  n o t  b e  r equ i r ed  t o  b e  cu s t o di an s  o f  any  

m ed i ca t i o n  ex cep t  a s  r eq u i r ed  by  a  w r i t t en  o rd e r  o f  a  l i cen s ed  m ed i ca l  p e r so n  

o r  i n  th e ca s e o f  n on p res c r i p t i on  m edi ca t i o n  w h en r eq u es t ed  i n  w ri t i n g  by  th e  

p a ren t s .  

 T h e  m edi ca t i on  s h al l  b e  ex ami n ed  b y  t h e s ch oo l  em p lo y ee 

ad m i ni s t e r i n g  i t  to  d et e rm in e  th a t  i t  ap p ea r s  t o  b e  i n  t h e  o r i g i n a l  co n t ai n e r ,  to  

b e  p rop e r l y  l ab e l ed ,  an d  to  b e p ro p e r ly  au th o r i zed  by  t h e w ri t t en  o rd e r  o f  

l i cen s ed  m ed i ca l  p e r s o n .   T w o con t a in e r s ,  on e  fo r  h o m e and o n e fo r  s cho o l ,  

s h o ul d  b e  r equ es t ed  f rom  t h e  p h a rm ac is t .  
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 A n y  ch ang es  i n  t y p e o f  d ru gs ,  d os ag e  and / o r  t im e  o f  adm i ni s t r at i on  

s h o ul d  b e acco m p ani ed  b y  u p d a t ed  p h y s ic i an  and  p a ren t  p e rm i ss i on  s ig n a t u re s  

an d  a  n ew l y  l ab e l ed  p h a rm acy co nt a i n e r .  

 A l l  m edi ca t i on  m a i n t a i n ed  i n  th e  s cho o l  s e t t in g  s h ou l d  b e  k ep t  i n  a  

l o ck ed co n t ai n e r .   T hi s  i n cl u d es  m ed i ca t i on  r eq ui r i ng  r e f r i g e r a t i o n .  

 M ed i ca t io n s  s h o ul d  b e i n v ent o r i ed  ev e ry  sem es t e r .   O u t -o f -d at e  s to ck  

s h o ul d  b e  r e tu rn ed  t o  p a rent  o r  d es t ro y ed .  

 O v e r - t h e - co u n t e r  m ed i ca t io n s  sh o ul d  n ot  be  m a in t a in ed  o n  an y s ch oo l  

p r em i s es ,  i n cl u di n g  at h l et i c  a r eas ,  u n l e ss  w r i t t en  p a ren t  p e rmi s s i o n  t o  adm i ni s t e r  

i s  o b t ai n ed .  

 T h e  b u i l d in g  ad mi ni s t r a to r  m ay choo s e  t o  d i s co nt in u e t h e 

ad m i ni s t r a t i on  o f  m ed i cat i o n  p ro v id ed  t ha t  th e  p a ren t s  o r  m ed i ca l  p e r s on  a r e  

n o t i f i ed  i n  ad v an ce o f  t h e d a t e  an d  th e  r eas o n s  fo r  t h e d i s co nt i nu an ce .  

 A f t e r  m ed i ca t i o n  i s  adm i ni s t e r ed ,  s t u d ent s  s ho u ld  b e o b s e rv ed  fo r  

p o s s i b l e  r eac t i o n s  t o  t h e m ed i ca t i o n .   Th is  o b s e rv at i on  m ay o ccu r  a t  t h e s i t e  o f  

ad m i ni s t r a t i on  o r  i n  t h e c l a ss ro om  as  a  p ar t  o f  th e  no rm a l  ro ut in e .  

 T h i s  p ol i cy  s h al l  b e  s h a red  wi th  a l l  l o ca l  p hy s i ci an s  an d  d en t i s t s  

w h ere  p r ac t i cabl e .   Fo rms  s h ou l d  a l s o  be  m ad e av a i l ab l e  to  t h e h ea l t h  ca r e  

p ro v i d e r s  i n  t h e co mm u ni ty .  

 A n  i nd i v i d u al  r eco rd  sh o ul d  b e  k ep t  o f  each  m edi ca t i on  adm i ni s t e r ed .   

T h e  r eco rd  s ho u l d  i n c l ud e  s t u d en t  i d ent i f i ca t i o n ,  d a t e  p r e s c r i b ed ,  n am e  

o f  m ed i ca t i o n ,  t i m e an d d a t e ( s )  ad mi n is t er ed ,  s ig n a t u re  o f  p e rs o n  adm i ni s t e r i n g  

an d  s ec t i o n  fo r  com m ent s .  
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 I n  t h e adm i ni s t r at i on  o f  m ed i ca t io n ,  t h e  s ch o o l  em pl o y ee s h a l l  n o t  b e 

d eem ed  t o  h av e  a ss u m ed an y l eg al  r e sp on s i b i l i t y  o t h e r  t h an  act i n g  a s  a  du l y  

au t h o r i zed  emp l oy ee  o f  t h e s cho o l  d i s t r i c t .  
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                   ( S e e  J D D A ,  J GF G B )   

 T h e  s e l f - adm i ni s t r a t i on  o f  m edi ca t io n  i s  a l l o w ed fo r  e l i g i b l e  

s t u d ent s  i n  g r ad es  K –1 2.   A s  u s ed  in  t h i s  p ol i cy  m edi ca t i on  m ean s  a  m ed i c in e  

fo r  t h e t r ea tm en t  o f  an ap h yl ax i s  o r  a s thm a  in c l u di n g ,  b ut  no t  l im i t ed  t o ,  an y  

m ed i c in e  d e f i n ed  i n  cu r r en t  f ed e ra l  r eg ula t i o n  a s  an  i n h al ed  b ro n cho d i l a t o r  o r  

au t o - i n j ec t ab l e  ep i n ep h ri n e.   S e l f - adm in is t r a t io n  i s  t h e s t ud en t ’ s  d i s c r e t i o n a ry  

u s e  o f  an  ap p rov ed  m ed i ca t i o n  fo r  wh i ch  th e  s tu d en t  h as  a  p r e s c r ip t io n  o r  w r i t t en  

d i r ec t i on  f rom a  h eal t h  ca r e  p rov i d e r .  

 A s  u s ed  i n  th i s  p o l i cy  h ea l t h  ca r e  p rov i d e r  m eans  a  p h ys i c i an  

l i cen s ed  t o  p r ac t i ce  m ed i c in e  and  s u rg e ry ;  an  ad v an ced r eg i s t e r ed  n u r s e 

p r ac t i t i o n e r ,  o r  a  l i cens ed  p hy s i c i an  a ss i s t an t  w h o h as  au t h o r i t y  t o  p r e s c r i b e 

d ru g s  u n d e r  th e  su p e rv i s i on  o f  a  r e s p on s ib l e  p hy s i c i an .  

 S t ud en t  E l i g i b i l i t y  

 A n  e l i g ib l e  s tu d en t  s h a l l  m ee t  a l l  th e  fo l lo w i n g r eq ui r em en ts :  

1 .  A  w r i t t en  s t a t em en t  f rom  th e  s t u d ent ’ s  h ea l th  ca r e  p rov i d e r  

s t a t in g  t h e n am e  an d pu rp o s e o f  t h e m ed i ca t i o n/ s ;  

2 .  T h e  p re s c r ib ed  d o s ag e;  

3 .  T h e  t i m e th e  m ed i ca t i o n  i s  t o  b e r eg u l a r ly  ad mi n is t e r ed ;  

4 .  A n y ad d i t i on a l  sp ec i a l  c i r cum s t an ces  u n d er  w hi ch  t h e m ed i ca t i o n  

i s  t o  b e ad mi n is t e r ed ;  

5 .  T h e  l eng t h  o f  t i m e fo r  w hi ch  t h e m edi ca t io n  i s  p r e s c r i b ed ;  

6 .  T h e  s t u d ent  s h a l l  a l s o  d em o n s t r a t e  t o  th e  h ea l t h  ca r e  p rov i d e r  

o r  th e  p ro v i d e r ’ s  d es i gn ee  an d  th e  s ch o ol  n u r s e  o r  t h e  n u r s e ’ s  

d es i g n ee t h e sk i l l  l ev e l  n eces s a ry  t o  u s e th e  m edi ca t io n  an d  an y 

d ev i ce  t h a t  i s  n eces s a ry  t o  ad mi ni s t e r  t h e m ed i ca t i o n  a s  

p r e s c r i b ed .   I n  th e  ab s en ce  o f  a  s ch o ol  n u rs e ,  t h e s ch oo l  s h al l  

d e s i g n at e  a  p e r s on  wh o i s  t r a i n ed  t o  wi t n es s  t h e d em on s t r at i on .  
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 A u t h o ri za t i on  R eq ui r ed  

 T h e  h ea l t h  ca r e  p ro v id e r  s h a l l  p r ep a re a  w r i t t en  t r ea tm en t  p l an  fo r  

m an ag i ng  t h e s t ud en t ’ s  as t hm a o r  an aph yl ax i s  ep i so d es  an d  fo r  m edi ca t io n  us e  

b y  t h e s t ud en t  d u r i ng  s ch oo l  h o u r s .   The  s t u d ent ’ s  p a r ent  o r  gu a rd i an  s h a l l  

a nn ua l ly  co m pl e t e  an d  s ub mi t  t o  t h e s ch oo l  an y  w r i t t en  d o cum en t at i on  r equ i r ed  

b y  t h e s cho o l ,  in c l u di n g  t h e t r ea tm en t  p l an  p r ep a red  by  t h e s t u d en t ’ s  h eal t h  ca r e  

p ro v i d e r .   P e rmi ss i on  fo rm s  s h a l l  b e  u p d a ted  w h en t h e p r e s c r i p t i on  o r  h ea l th  ca r e  

p ro v i d e r  in s t ru ct i on s  ch an g e.  

 E m p lo y ee  Im m un i t y  

 A l l  t each e r s  r e s p o ns i b l e  fo r  t h e s t u d ent ’ s  s up e rv i s i o n  s h a l l  b e 

n o t i f i ed  t h a t  p e rmi s s i o n  t o  ca r ry  m edi ca t i o ns  an d  s e l f - adm i ni s t e r  h as  b een  

g ran t ed .   T h e s cho o l  d i s t r i c t  s h al l  p ro vi de  w r i t t en  n ot i f i ca t i o n  t o  t h e p a ren t  o r  

g u a rd i an  o f  a  s tu d en t  th a t  t h e  s ch o ol  d i s t r i c t  an d  i t s  o f f i ce r s ,  em pl o y ees  an d  

ag en t s  a r e  n ot  l i ab l e  fo r  d am ag e ,  i n j u ry  or  d ea th  r e s u l t in g  d i r ec t l y  o r  i nd i r ec t l y  

f ro m  t h e s e l f - adm i ni s t r at i on  o f  m ed i ca t i on .  

 Wa i v e r  o f  L i abi l i t y  

 T h e  s t u d ent ’ s  p a r en t  o r  g u a rd i an  sh a l l  s ig n  a  s t a t em en t  

ack n o w l ed gi n g  th a t  t h e s cho o l  d i s t r i c t s  an d  i t s  o f f i ce r s ,  emp l o y ees  o r  ag ent s  

i n cu r  n o  l i ab i l i ty  fo r  d am ag e,  i n j u ry  o r  d eat h  r e s u l t i n g  d i r ec t ly  o r  i n di r ec t ly  f ro m 

t h e  s e l f - ad mi n is t r a t i o n  o f  m ed i ca t i o n  an d  ag ree i n g  t o  r e l ea s e,  i n d em n i fy  and  h o ld  

t h e  s cho o ls  and  i t s  o f f i ce r s ,  em pl o y ees  an d  ag ent s ,  h a rm l ess  f rom  an d  ag ai n s t   

an y  c l ai ms  r el a t in g  t o  t h e s e l f  adm i ni s t r a t i o n  o f  m ed i ca t i o n  a l l o w ed b y  t h i s  

p o l i cy .  
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 T h e  p a ren t  o r  g u a rd i an  o f  t h e s tu d en t  s h al l  s ig n  a  s t a t em ent  

ack n o w l ed gi n g  t h at  t h e  s ch o ol  i n cu r s  n o  l i ab i l i ty  fo r  an y  i n j u ry  r e s u l t in g  f rom 

t h e  s el f - ad mi n is t r a t i o n  o f  m ed i cat i o n  and  ag ree i n g  to  i n d em n i fy  an d  h ol d  t h e 

s ch o o l ,  an d  i t s  em p lo y ees  an d  ag ent s ,  h a rm l es s  ag ai n s t  an y  c l a im s  r e l at i ng  t o  t h e  

s e l f - ad m in i s t r a t i o n  o f  s u ch  m ed i ca t i o n .  

 A d d i t i o n al  R eq ui r em ent s  

•  T h e  s ch oo l  d i s t r i c t  sh a l l  r eq ui r e  th a t  any  b ack -u p  m edi ca t io n  

p ro v i d ed  b y  th e s tu d en t ’s  p a r en t  o r  g ua rd i an  b e k ep t  a t  t h e 

s t u d ent ’ s  s cho o l  i n  a  lo ca t i on  t o  w h i ch  t h e s t u d ent  h as  i mm ed i at e  

acces s  i f  t h e r e  i s  an  a s t h m a o r  an ap h yl ax is  em erg en cy ;  

•  T h e  s ch o ol  d i s t r i c t  sh a l l  r equ i r e  th a t  a l l  neces s a ry  and  p e r t i n en t  

i n fo rm at i o n  b e  k ept  o n  f i l e  a t  t h e s tu d en t ’ s  s cho o l  i n  a  l o ca t io n  

eas i l y  acces s ib l e  i f  th e r e  i s  an  as t hm a o r  an ap h y l axi s  em erg en cy;  

•  E l i g i b l e  s t u d ent s  sh a l l  b e a l l o w ed to  p o ss es s  an d  u s e ap p ro v ed 

m ed i ca t i o n s  at  an y  p l ace w h ere th e  s tud en t  i s  s ub j ec t  t o  t h e  

j u r i sd i c t i o n  o r  s u p e rv i s i o n  o r  t h e  s ch o ol  d i s t r i c t ,  i t s  o f f i ce r s ,  

em p l oy ees  o r  ag ent s ;  

•  T h e  b o a rd  m ay  ado p t  po l i cy  o r  h and b o ok  l an g u ag e  wh i ch  im p os es  

ad d i t i o n a l  r eq ui r em ent s  r e l a t i n g  t o  t h e s e l f -  

ad m i ni s t r a t i on  o f  m ed i cat i o n  a l lo w ed  fo r  i n  th i s  p ol i cy  an d  m ay  

e s t ab l i s h  a  p ro ced u re fo r ,  an d  th e co n di t i o n s  u n d e r  w hi ch ,  t h e 

au t h o r i za t i o n  fo r  s tu d en t  s e l f - adm in i s t r a t io n  o f  m edi ca t io n  m ay 

b e  r ev o k ed.  
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J G F GBB    A ccomm od a t in g S tud en ts  wi th  Di ab e tes  J G F GBB 

       A s  us ed  i n  th i s  po l i cy ,  d i ab e t e s  m an ag em en t  an d  t r ea tm en t  p l an  m ean s  a  

p l an  p r ep a red  and  i mp l em ent ed  fo r  a  s t u d en t  wi th  d i ab e t es  wh i ch  i s  p r e s c r i b ed  

b y  a  p hy s i ci an  l i cen s ed  t o  p r ac t i ce  m edi c in e  an d  s u rg e ry ;  a  ce r t i f i ed ,  ad v an ced 

r eg i s t e r ed  n u r s e p r ac t i t i o n e r  w h o h as  au tho r i t y  to  p r e s c r i b e d ru gs ;  o r  a  l i cen s ed  

p h y s i c i an  a s s i s t an t  w h o h as  au th o r i t y  t o  pr e s c r i b e  d rug s  p u rs u an t  to  a  w r i t t en  

p ro t o col  wi th  a  r e s p on s ib l e  p h ys i c i an .  

       S t ud en t  E l i g i b i l i t y  

       S e l f - ca r e  o f  d i ab et e s  m ay b e a l lo w ed fo r  s tu d en ts  i n  g r ad es  K -1 2.   T o  b e  

e l i g ib l e ,  a  s t u d ent  s h a l l  m ee t  a l l  r eq ui r emen t s  o f  t h i s  p ol i cy .  

       P a r en t s  o r  g u a rd i an s  s h al l  s ub mi t  a  wr i t t en  d i ab e t e s  m an ag em en t  and  

t r ea t m en t  p l an  f ro m th e  s t u d en t ’ s  h ea l t h  ca r e  p ro v id e r .  

       T h e s t u d ent  s h a l l  p ro vi d e  w ri t t en  au th o r i za t io n  f ro m th e  s t u d en t ’ s  h ea l t h  

ca r e  p ro v i d e r  an d  p a ren t  o r  gu a rd i an  s t a t in g  t h e  s t ud en t  h as  b een  in s t ru c t ed  o n  

m an ag i ng  and  ca r in g  fo r  t h e i r  d i ab e t e s  and  i s  au t h o r i zed  t o  d o  so  i n  s ch oo l .   An  

an n u a l  w r i t t en  r en ew a l  o f  p a r en t a l  au th o r iza t i o n  fo r  t h e s e l f - ca r e  o f  d i ab e t e s  

s h a l l  b e r eq u i r ed .  

       Whi l e  a t  s ch o ol ,  each  s t u d ent  cap able  o f  m an agi n g  an d ca r i n g  fo r  th e  

s t u d ent ’ s  d i ab e t e s  w i l l  b e a l lo w ed  t o :  

•  P er fo rm b lo o d g l u co s e l ev el  ch eck ,   

•  A d m in i s t e r  i n s u l in  t h ro ug h t h e d e l i v e ry  s ys t em th e  s t u d ent  u s es ,  

•  T rea t  h yp o gl y cem i a an d  hy p e rg ly cem i a,   

•  P o ss es s  th e  su p pl i e s  o r  eq ui p m ent  n eces s ary  to  m o ni t o r  an d  ca r e  

fo r  t h ei r  d i ab e t es ,  an d   

•  O t h e rw i s e a t t en d  t o  th e  m an ag em ent  an d  ca r e  o f  t h e  s t ud en t ’ s   
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J G F GBB    A ccomm od a t in g S tud en ts  wi th  Di ab e tes  J G F GBB -2 

d i ab e t e s  in  t h e c l a s s roo m,  i n  an y  a r ea  o f  th e  s ch oo l ,  o n  s ch oo l   

g ro u n ds ,  o r  a t  an y  s cho o l - r e l at ed  ac t i v i t y .    

 N o t w i t h s t an di n g  t h e ab ov e ,  t h e d i s t r i c t  r es e rv es  t h e  r i g ht  t o  p ut  

r ea s o n ab l e  p l ace  and  m an n e r  p ro ced u ra l  sa f eg u a rd s  i n  p l ace  fo r  t h e  s a f e  an d  

n o n d is ru pt i v e ex e rc i s e  o f  s u ch  r ig h t s  b y  s t u d en ts  w i th  d i ab e t es .    

       Em p lo y ee  Im m un i t y  

       T h e b o a rd  an d  i t s  emp l oy ees  and  ag en t s ,  w h o au th o r i ze  t h e s e l f -

ad m i ni s t r a t i on  o f  m ed i ca t i o n  an d  t r ea tm ent  fo r  d i ab e t e s  in  com pl i an ce  w i th  

t h e  p ro v is i on  o f  t h i s  p o l i cy ,  s h a l l  n o t  b e l i ab l e  i n  an y  ac t io n  fo r  an y  i n j u ry  

r e s u l t i n g  f ro m t h e  s e l f - ad mi ni s t r a t i o n  o f  m ed i ca t i o n .   Th e  d i s t r i c t  sh a l l  

p ro v i d e w r i t t en  n ot i f i ca t i on  t o  th e  p a rent  o r  g u a rd i an  o f  a  s t u d ent  f o r  wh o m 

t h i s  po l i cy  i s  ap pl i cab l e  th a t  t h e b o a rd  and  i t s  em pl o y ees  an d  ag ent s  a r e  no t  

l i ab l e  fo r  an y  i n j u ry  r e s u l t i n g  f ro m t h e  s el f - ad m in i s t r a t io n  o f  

m ed i ca t i o n .   Th e  p a rent  o r  g u a rd i an  sh a l l  s i g n  su ch  n o t i ce  an d  ack no w l ed g e 

t h a t  t h e d i s t r i c t  i n cu rs  n o  l i ab i l i ty  fo r  an y  i n j u ry  r e s u l t i n g  f ro m t h e  s e l f -

ad m i ni s t r a t i on  o f  m ed i ca t i o n  an d  ag rees  to  in d emn i fy  an d  h ol d  t h e bo a rd  

an d  i t s  emp l oy ees  and  ag ent s  h a rml es s  ag ai n s t  any  c l ai ms  r e l at i ng  t o  th e  

s e l f - ad m in i s t r a t i o n  o f  m edi ca t i on  p u r s u ant  t o  t h i s  p ol i cy .  

 

A d o p t ed  by  B o a rd  0 8/ 1 4  
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JGFGBC Naloxone or Narcan                            JGFGBC-1 
 

 
PURPOSE 

The purpose of this policy is to establish guidelines and procedures governing the utilization of the opioid 

antagonist naloxone administered by members of the Geary County Public Schools, USD 475 staff. 

 

POLICY 

K.S.A. 65-16,127 and K.A.R. 68-7-23 create standards governing the use and administration of emergency 

opioid antagonists approved by the U.S. Food and Drug Administration (FDA) to inhibit the effects of 

opioids and for the treatment of an opioid overdose. Any first responder, scientist, or technician operating 

under a first responder agency or school nurse is authorized to possess, store, and administer emergency 

opioid antagonists as clinically indicated, provided that all personnel with access to emergency opioid 

antagonists are trained in proper protocol. 

 

TRAINING 

The providing pharmacy of Naloxone shall provide written education and training materials to the 

individual to whom Naloxone is dispensed. First Aid for Opioid Overdose training must be obtained 

through any recognized emergency training organization i.e., Red Cross, ASHI, AHA, DCCCA, etc…by 

each school nurse and other designated staff members.  

 

PROCUREMENT OF NALOXONE 

The school nurse or other staff member(s) designated by the superintendent will be responsible for the 

procurement of Naloxone. 

 

STORAGE 

● Naloxone will be clearly marked and stored in an accessible place.  

● Naloxone will be stored in accordance with the manufacturer’s instructions to avoid extreme cold, 

heat, and direct sunlight. 

● Inspection of the naloxone shall be conducted regularly.  

● Check the expiration date found on the box. 
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JGFGBC Naloxone or Narcan                            JGFGBC-2 
 

USE OF NALOXONE 

The school nurse or designee shall follow the district Naloxone administration protocol. 

 

FOLLOW-UP 

The school nurse or designee shall follow the district Naloxone administration protocol. 

 

PROTECTION FROM LIABILITY 

Any patient, bystander, school nurse, or a first responder, scientist, or technician operating under a first 

responder agency, who, in good faith and with reasonable care, receives and administers an emergency 

opioid antagonist  

pursuant to this policy to a person experiencing a suspected opioid overdose shall not, by an act or 

omission, be subject to civil liability or criminal prosecution, unless personal injury results from the gross 

negligence or willful or wanton misconduct in the administration of the emergency opioid antagonist. 

 
Adopted by Board 10/22 
 
 

 
S E CT IO N 
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JGG Transportation (See ED and EDDA)                                                                   JGG 
  

 S ch o ol  p ro v id ed  t r ans p o rt a t io n  s h a l l  b e av a i l ab l e  t o  an d  f ro m s ch oo l  fo r  

t h o s e s t u d ent s  w h o qu a l i fy .   T ran sp o r t a t io n  m ay b e p ro vi d ed  b y  t h e  d i s t r i c t  f o r  

a l l  s ch oo l  ac t i v i t i e s .   T ran s p o rt a t io n  m ay b e  d en i ed  t o  s t u d ent s  w ho a r e  d e t a i n ed  

a f t e r  s ch oo l  fo r  d i s ci p l i n a ry  r ea s o ns .  

 S t ud en t s  w h o u s e  s ch o ol -p ro vi d ed  t r an sp o r t a t i o n  s h a l l  b e  un d e r  th e  

j u r i sd i c t i o n  o f  t h e  v ehi c l e  d r i v e r  wh i l e  i n  t h e  v eh i c l e .   S t u d ent s  s h a l l  b e s u bj ec t  

t o  t h e  d i s t r i c t ' s  s t u d ent  b eh av i o r  co d e  an d  o t h e r  r eg ul a t i o n s  d ev e lo p ed b y  t h e 

s u p e r i n t en d ent  and  app ro v ed b y  t h e  b o a rd .  

 D r i v e r s  sh a l l  r epo r t  v i o l a t io n s  o f  t h e ru l e s  t o  t h e b ui l d i n g  p r i n ci p a l  w h o 

m ay  d i s c ip l i n e  s t u d en t s .  T h e  p r i n ci p a l  m ay  s us p en d o r  r ev o k e  t h e t r an sp o r t a t i o n  

p r i v i l eg e  o f  a  s t u d ent  wh o v io l a t e s  an y  ru le  o r  r egu l a t i o n .  

 Wh en  t h e d i s t r i c t  p ro vi d es  t r ans p o rt a t i on  to  an  act i v i t y ,  p a r t i c i p at i ng  

s t u d ent s  a r e  p roh i b i t ed  f rom d r i v in g  p e r so n a l  au to m ob i l e s  to  an d  f rom di s t r i c t -

s p o n so red  ac t iv i t i e s  h el d  d u r i n g  o r  a f t e r  th e s ch oo l  d ay  u n l es s  au th o r i zed  i n  

w r i t in g  b y  t h e s t u d ent ' s  p a r en t  o r  g u a rd i an .  

 A l l  r u l e s  sh a l l  b e p ub l i s h ed  in  t h e s tu d en t  h an db o o k.  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6;  09 / 2 2  
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J G G A U s e  o f  S u rv ei l la n ce C am era s    (S ee  C N an d  J R e t  s eq )  J G G A 

 T h e  d i s t r i c t  m ay us e  s u rv e i l l an ce cam eras  t o  m o ni t o r  s t u d ent  ac t i v i t y .  

 S u rv e i l l an ce cam eras  m ay b e us ed  to  m oni t o r  s t u d ent s  r i d in g  in  d i s t r i c t  

v eh i c l e s  an d  to  m o ni to r  s t u d en t  b eh avi o r  in  o r  a ro u nd  any  d i s t r i c t  f ac i l i ty .  

 S u rv e i l l an ce fo o t ag e  w hi ch  i s  a  r eco rd  o f  s t u d ent  b eh av i o r  s h al l  b e  

s ecu red  i n  a  s ecu re  l o ca t i o n  un t i l  t h e d i g i ta l  s t o r ag e m ech ani sm o r  t ap e on  w h i ch  

t h e fo o t ag e  i s  m a i n t a i n ed  i s  e i t h e r  r eu s ed  o r  e r a s ed .   S u rv ei l l an ce  foo t ag e o f  

p e r s o n a l l y  i d en t i f i ab l e  s t u d ent s  d ep i c t i n g  t h e i r  i n vo l v em en t  i n  an  a l t e r ca t i on  o r  

o t h e r  v i o l at i on  o f  l aw  o r  d i s t r i c t  p o l i cy  sh a l l  b e  co ns i d e red  a  s tu d en t  r eco rd  and  

s h a l l  b e s ub j ec t  to  cu r r ent  l aw  fo r  t h e  r el ea s e  o f  s tu d en t  r eco rd  i n fo rm a t i o n .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  r ev i s ed  0 8 / 14  
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J G H S ch oo l  F oo d  S erv i ce  P ro g ram s J G H 

 T h e  d i s t r i c t  s h al l  p ro v id e  a  s ch oo l  foo d  s e rv i ce  p ro g ram .   Fo o d  s e rv i ce 

ru l e s  sh a l l  b e  p u bl i sh ed  in  s t u d en t  h an d b oo k s .   B ui l d i n g  p r in c i p a l s  sh a l l  d ev e lo p  

i n d iv i du a l  b ui l d i n g  ru l es .  

 F r ee  o r  R ed u ced  P r i ce M ea ls  

 F r ee  o r  r ed u ced  p r i ce  m ea l s  s h a l l  b e  p rov i d ed  fo r  s t ud en t s  w ho  qu a l i fy  

u n d e r  s t a t e  an d  f ed e ra l  r u l e s  an d  r eg ul a t ion s .  

 T h e  el i g i b i l i t y  fo rm s ,  r u l e s  an d  r eg u l at i on s  g ov e rn i n g  t h i s  p ro g ram s h a l l  

b e  p ro vi d ed  b y  t h e  adm in i s t r a t i o n  t o  s t u d en t s  o r  t h ei r  p a r ent s .  

 C o nt r ac t s  Wi th  Ot h e r  A g en c i e s  

 T h e  b o a rd  m ay  ent e r  i n t o  con t r ac t s  w i t h  t h e  g ov e rn i n g  au th o r i t y  o f  an y  

n o n p ub l i c  s ch o ol  o r  an y  chi l d - ca re  in s t i tu t i o n  t o  p ro vi d e  m ea l s  fo r  ch i l d r en  w ho  

a t t en d  th es e  i n s t i t u t i o ns .   Th e  bo a rd  m ay a l s o  co n t r ac t  f o r  m ea l  s e rv i ce w i t h  an y  

m u n i ci p a l i t y ,  an y  s t a t e  u n iv e r s i t y  o r  an y  co rp o ra t i o n  wh o s e op e ra t i o ns  a r e  

s u b s t an t i a l ly  co nt ro l l ed  b y  a  s t a t e  un i v e rs i t y .   C on t r ac t s  s h al l  p ro vi d e  fo r  p aym en t  

o f  t h e co s t s  in cu r r ed  b y  th e d i s t r i c t  t o  p ro v i d e th e s e rv i ce.   I n co m e r ece i v ed  b y  

t h e  d i s t r i c t  un d e r  an y  con t r ac t  t o  p ro v id e  t h i s  s e rv i ce  s h a l l  b e  d ep o s i t ed  i n  t h e 

d i s t r i c t  f o o d s e rv i ce  fun d an d m ay b e ex pen d ed  w h et h e r  b u d g et ed  o r  n o t .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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J G HB V en di ng  Ma ch in es  and  O th er Au tom a ted  P la y  Ma chi n es  J G HB 
 (S ee  DK )  

 N o  v en d in g  m ach i n e o r  p l ay  m ach i n e may  b e p l aced  in  an y  bu i ld i ng  

w i t h ou t  p r io r  app ro v a l  o f  th e  su p e r i n t en d en t .  

 V en d i n g  m ach i n e fo o ds  an d  b ev e rag es  ava i l ab l e  fo r  s a l e  t o  s t ud en t s  wi l l  

co m p ly  wi t h  e s t ab l i s h ed  f ed e ra l  n ut r i t i o n  s t an d a rd s  an d  g ui d an ce  o n  s n acks  i n  

s ch o o l .  

 A d v e r t i s i n g  a ss o c i a t ed  wi t h  p ro d u c t  v end in g  wi l l  b e  l im i t ed  t o  s ig n ag e o n  

eq u i pm en t ,  p ap e r  cup s  an d  o t h e r  s e rv i ng  co n t a i n e r s ,  an d  w i l l  p rom ot e  a  p os i t i v e 

n u t r i t i on  m es s ag e.   

 T h e  bu i ld i ng  p r i n ci p a l  s h al l  m an ag e  t h e  m ach i n e ( s ) .   A mo n th l y  r ep o rt  

s h a l l  b e  p r ep a red  by  each  p r in c i p a l  s h ow i ng  a l l  r ece i p t s  an d  ex p end i t u r e s  fo r  each  

m ach i n e.   P ro ceed s  f ro m m achi n es  s h a l l  be  d ep o s i t ed  i n  t h e  ap p ro p ri a t e  ac t i v i t y  

acco u n t .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ;  R evi s ed  0 9/ 1 7  
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J H S tud en t  A ct iv i t i es  (S ee  DK,  JG FB ,  J M an d K G ) J H 

 T h e  p r i n c i p al  s h a l l  b e  r e s po n s i b l e  fo r  o rgan i z i n g  an d ap p ro v i ng  al l  

s t u d ent  ac t i v i t i e s .   A l l  s ch o ol - s po n so red  ac t i v i t i e s  sh a l l  b e su p e rv i s ed  b y  an  

ad u l t  ap p rov ed  b y  t h e adm i ni s t r at i on .  

E l i g i b i l i t y  fo r  A c t iv i t i e s  

 S t ud en t s  wh o  p a r t i c i p a t e  i n  an y  s ch o o l  ac t i v i t y  s h a l l  m ee t  th e  

fo l l o wi n g r eq ui r em en ts :  

•  en ro l l ed  . 5  FT E  at  a  mi n im um 
•  a l l  app l i cab l e  K S HS A A reg ul a t io n s ;  
•  acad em i c  e l i g ib i l i ty  r equ i r em ent s  n ot ed  i n  h an db o o ks ;  an d  
•  o t h e r  r equ i r em ent s  r eq u es t ed  b y  t h e adm i ni s t r a t i o n  an d  ap p ro v ed b y  th e  

b o a rd .  
 

A d d i ng  o r  El im i n at i ng  A ct i v i t i e s  

 A d m in i s t r a t iv e  r eco mm en d at i on s  t o  ad d  o r  e l im in a t e  s p ec i f i c  

ac t i v i t i e s  m ay  b e  co ns i d e red  b y  t h e  b o a rd .   In d iv i d u al  p a t ro ns  o r  g ro u ps  o f  

p a t ro n s  m ay  r equ es t  th e  ad di t i o n  o r  e l i m ina t i o n  o f  ac t iv i t i e s  u s i n g  ru l e s  

ap p ro v ed b y  t h e bo a rd  and  f i l ed  w i t h  t h e cl e rk .  

A c t i v i t y  Fu n d M an ag em en t  

 T h e  b ui ld i ng  p r i n c ip a l s  sh a l l  m ai n t ai n  an  accu ra t e  r eco rd  o f  a l l  

s t u d ent  ac t i v i t y  fun d s  in  t h e  r es p ec t iv e  a t t en d an ce  cen t e r s .   A m o nt h ly  r ep o rt  t o  

t h e  bo a rd  o f  t h e r ev en u e  and  ex p en di t u r e s  o f  t h e ac t iv i ty  s h a l l  b e  m ad e .   N o 

fu n d s  s h al l  b e ex p en d ed f rom  t h es e acco un t s  ex cep t  in  t h e s u pp o r t  o f  t h e s t u d ent  

ac t i v i t y  p ro g ram .    

 R ece i p t s  s h a l l  b e  i s s u ed  fo r  a l l  r ev enu e  t ak en  in t o  t h e  ac t i v i t y  fu nd  

o f  each  at t en d an ce cen t e r .   Al l  p aym en t s  f ro m  t h e ac t i v i ty  fun d s h a l l  b e  b y  

ch eck s  p rov i d ed  fo r  th a t  p u rpo s e .  

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6 ,  R ev i s ed  1 2 / 17  
S E CT IO N S 
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JHC Student Organizations                                                                                       JHC 
   

 S t ud en t s  m ay fo rm c l ub s  and  o t h e r  g rou p s  o rg an i zed  t o  p rom o t e  o r  p u rs u e 

s p ec i a l i zed  ac t iv i t i e s  o u t s i d e t h e r eg u l ar  c l a s s roo m.   M emb er s h ip  i n  s t ud en t  

o rg an i za t io n s ,  w h e th e r  s ch o ol  s p on s o red  o r  no n - s ch oo l  sp o n so red ,  m u s t  b e o p en 

t o  al l  in t e r e s t ed  and  el i g i b l e  s t u d ent s .   T he  b ui l d i n g  p r i n c i p al  and  t h e b o a rd  sh a l l  

ap p ro v e  s cho o l  s p on s o red  s tu d en t  o rg ani za t i o ns ,  an d  a  s t a f f  m em b er  s h a l l  a t t en d  

t h e m ee t i n gs  o r  ac t i v i t i e s  t o  s u p e rvi s e  us e o f  t h e f ac i l i t i e s  b y  a l l  s tu d en t  

o rg an i za t io n s  a s  an  ad v is o r  o r  s u p e rv i s o r .  

 S t ud en t  C l u bs  

 T h e  ad mi ni s t r at o r  s h a l l  e s t ab l i s h  r eg ul a t io n s  fo r  t h e  o p e ra t io n  o f  s ch o ol  

s p o n so red  c l ub s ,  an d  fo r  t h e u s e o f  s ch oo l  f ac i l i t i e s  b y  n o n -s ch o ol -  s po n s o red  

c l u b s .  

 S ch o ol  s p on s o red  c l ub s  s h al l  b e u n d e r  t h e d i r ec t  co n t ro l  o f  s ch o ol  

p e r s o n n e l .   E v e ry  s ch o ol  sp o ns o red  c lu b  sh a l l  h av e  a  co ns t i t u t i o n  w hi ch  h as  b een  

ap p ro v ed b y  th e  bu i l d in g  p r i n ci p a l  an d  f i l ed  i n  th e  s ch o ol  o f f i ce .   I f  n o n -

cu r r i cu l um  re l a t ed  s ch oo l  s p o ns o red  cl u b s  a r e  a l l o w ed  t o  m ee t  on  s cho o l  p ro p e r ty  

d u r i n g  n on - i ns t ru ct i o n al  t im e ,  th en  no n - s ch o o l  s po n s o red  s t u d ent  c l u bs  m ay  al s o  

m ee t  o n  s ch o ol  p ro p e r ty  at  s u ch  t i m es .  

 N o n -S cho o l  S p o ns o red  S t u d ent  C l u b s  

 N o n - s ch o ol  s p o ns o red  cl u b s  s h al l  s u bm i t  a  r eq u es t  fo r  u s e o f  s ch o ol  

f ac i l i t i e s  and  h av e  s u ch  r equ es t  g r an t ed  p r i o r  to  us i ng  th e  f ac i l i t i es .  T h e  no n -

s ch o o l  s p on s o red  cl u b  s h a l l  sp ec i fy  i n  i t s  f ac i l i t y  us e  r eq u es t  t h e  ad u l t  w h o w i l l  

p ro v i d e s up e rv i s i o n  o f  th e  ac t i v i t y .    
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J H C S tud en t  O rg an i za t io ns  J H C -2 

 S t ud en t  G o v e rnm en t  

 S t ud en t  co u n c i l s  u n d e r  t h e  d i r ec t  co n t ro l  o f  t h e b ui l d i n g  p r i n ci p a l  o r  

d es i g n at ed  f acu l t y  r ep re s en t a t i v e  m ay  be  e s t ab l i s h ed .   S t u d en t  cou n c i l s  m ay 

ex e rc i s e  on l y  t h e  au t ho r i ty  exp res s l y  d e l eg a t ed  t o  th em b y t h e b u i l d i n g  p r i n c i p al .  
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J H C A S tud en t  Pub l i ca t i on s  (S ee KI )  J H C A 

 S ch o ol -Sp o n so red  S tu d ent  P u bl i ca t i o ns  

 S ch o ol - s p on s o red  s t ud en t  pu b l i ca t io n s  s ha l l  b e u nd e r  t h e su p e rv i s i on  o f  

t h e  bu i l d in g  p r i n ci p a l  o r  d es i g n a t ed  f acu l ty  r ep re s ent a t iv e .  

 S t ud en t s  wh o  h av e  f ac t s  and  o p in i on s  s h ou l d  b e  al l o w ed  t o  ex p res s  th em 

i n  p r i n t  a s  w e l l  as  t h ro ug h  o ra l  co mm u nica t i o n s .   Ho w ev er ,  s t u d ent  ed i to r s  and  

w r i t e r s  m u s t  o bs e rv e  t h e s am e l eg a l  r es p o n s i b i l i t i e s  as  th o s e im p os ed  up o n 

co n v en t i o n a l  n ew s p ap e r s  and  co mm u ni ca t i o n  m ed i a.   N o s t u d ent  s h al l  d i s t r i b ut e  

an y  s cho o l  pu b l i ca t io n  w h i ch:  

 I s  o bs cen e  acco rdi n g  t o  cu r r ent  l eg a l  d e f in i t i o n s ;  

 I s  l i b e lo u s  acco rd i ng  t o  cu r r en t  l eg a l  d e f in i t i o n s ;  o r  

 C rea t e s  a  m a t e r i a l  o r  s ub s t an t i a l  i n t e r f e r en ce  w i t h  n o rm a l  s cho o l  ac t i v i t y  

o r  w i t h  ap p rop r i a t e  d i s c i p l i n e in  t h e o p e rat i o n  o f  th e  s ch o ol .  

 S t ud en t  p ub l i ca t i o ns  wh i ch  a r e  n ot  l ib e l ou s ,  d i s ru pt i v e o r  o b s cen e m ay 

b e  d i s t r ib u t ed  on  s ch o ol  p ro p e r t y  d u r i ng  s cho o l  h ou r s  a t  t im es  and  i n  a r eas  

d es i g n at ed  b y  t h e b ui ld i n g  p r i n c ip a l .  

 I f  a  d ec i s i o n  t o  d i s ap p ro v e d i s t r ib u t i o n  o f  a  pu b l i ca t i on  i s  m ad e,  t h e 

p r i n c i p al  s h a l l  s t a t e  r ea s o ns  fo r  t h e  d ec i s io n  t o  t h e s t u d ent ( s ) .  

 I f  t h e s t u d ent  i s  d i ss a t i s f i ed  wi t h  th e  p r in c i p a l ' s  d ec i s io n ,  t h e s tu d ent  

m ay  app ea l  t h e d ec i s i o n  to  t h e s up e r i n t end en t .  

 N o n -S cho o l  S p o ns o red  S t u d ent  P ub l i ca t i on s  

 N o n - s ch o ol  sp o ns o red  s t u d ent  pu b l i ca t i ons  m ay  b e  d i s t r ib u t ed  o n  s ch o ol  

p ro p e r t y  a t  t i m es  an d  i n  a r eas  d es i g n at ed  b y  t h e  b u i l d i n g  p r in c i p a l .  

D i s t r i b ut i on  o f  an y  no n - s ch oo l - sp o ns o red  p u b l i ca t i on  m ay b e  h a l t ed  
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J H C A S tud en t  Pub l i ca t i on s  J H C A -2 

i f  t h e  m a t e r i a l  i s  o bs cen e  o r  l i b e lo u s  o r  c r ea t e s  a  m a t e r i a l  o r  s u bs t ant i a l  d i s rup t io n  

o f  n o rm al  s ch oo l  ac t i v i t y  o r  i n t e r f e r e s  w i th  th e o p e ra t i o n  o f  t h e s ch o ol .   

D i s t r i b ut i on  i n  v i o l a t io n  o f  t h i s  po l i cy  m ay  r e s ul t  in  s u s p ens i on ,  ex pu l s i o n  o r  

o t h e r  d i s ci p l i n e o f  t h e s tu d ent s  i n vo l v ed .  

 A d v e r t i s em en ts  

 A d s  co n ce rn i ng  i l l eg a l  d ru g s ,  an y  con t ro l l ed  s u bs t an ces ,  o r  an y  i l l eg a l  

ac t i v i t y  a r e  p roh i b i t ed  in  s ch o ol  s p on s o red  p ub l i ca t i on s .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6  
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J H C A A G a ng  I n tim id a t io n  (S ee  JC AC ,  JC D A,  JCD B B an d J DD )  J H C A A 

 G an g  i n t im i d at i o n  i s  t h e com m un i ca t i o n  o f  any  t h r ea t  o f  p e r s o n al  

i n j u ry  t o  ano t h e r ,  ac t u a l  p e r s o n a l  i n j u ry  t o  an o th e r ,  o r  any  t h r ea t  o f  o r  ac t u a l  

d am ag e  t o  an ot h e r ' s  p ro p e r ty .   G an g i n t im i d a t i o n  on  s ch o ol  o w n ed o r  op e ra t ed  

p ro p e r t y ;  a t  s ch oo l - sp o n so red  ac t i v i t i e s ,  o r  p rog ram s,  o r  ev en ts ,  w h i ch  d i s rup t  th e  

s ch o o l  en vi ro nm en t  i s  p ro hi b i t ed .  

 D i s c i p l i n a ry  ac t io n  m ay  b e  t ak en  ag a in s t  an y  s t u d ent  f o r  p a r t i c i p a t i n g  

i n  g an g i n t im i d at i on  o r  cau s i n g  an d / o r  p a r t i c i p at i ng  i n  g an g - r e l at ed  ac t iv i t i e s  on  

s ch o o l  o w n ed o r  o p e ra t ed  p ro p e r t y  o r  a t  s ch o o l - sp o ns o red  ac t i v i t i e s ,  p ro g rams,  o r  

ev en t s .   D i s t r i c t  s t a f f  m ay b e  p r o v id ed  i n - se rv i ce  t r a i n i n g  r eg a rd i ng  g ang  b eh av i o r  

an d  ch a rac t e r i s t i c s  t o  f ac i l i t a t e  i d ent i f i ca t i o n  o f  s t u d ent s  i nv o lv ed  in  g ang  

ac t i v i t i e s .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6;  02 / 2 1  
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J I  C o mmun i ty  A ct i v i t i e s  J I  

 S t ud en t s  s h al l  n o t  p a r t i c i p at e  i n  an y  com m un i ty  ac t i v i t i e s  d u r i n g  s ch o ol  

h o u r s  w i th o ut  t h e  p r i o r  p e rmi s s i o n  o f  t he  p r i n c ip a l ,  u n l e ss  t h os e  ac t iv i t i e s  a r e  

u n d e r t ak en  a s  p a r t  o f  a  cou r s e ' s  ap p ro v ed cu r r i cu l um .  
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J J Em pl o ym en t  o f  S tud en t s  (S ee I D A A )     J J  

 I n -S ch o ol  E m pl o ym en t  

 S t ud en t s  m ay b e  em pl o y ed b y  t h e  d i s t r i c t .   T h e  d i s t r i c t  s h a l l  n ot  emp l oy  

s t u d ent s  in  h aza rd o u s  j ob s .  

 O u t s i d e  E m pl o ym en t  

 A  s t u d ent  w h o n eeds  t o  w o rk  o n  a  r eg u l a r  b as i s  d u r i n g  t h e s ch oo l  d ay  sh a l l  

f i l e  a  w r i t t en  r equ es t  w i t h  t h e p r in c i p a l .   I f  t h e  r equ es t  i s  app ro v ed,  t h e  s t ud en t  

s h a l l  f i l e  a  wo rk  s ch ed u l e  wi th  t h e  p r i n cip a l .   Ch an g es  i n  t h e  s ch edu l e  sh a l l  b e  

r ep o r t ed  b y  t h e s tu d en t  t o  t h e p r in c i p a l .   Th e  s t ud en t  s h al l  n o t  b eg i n  th e  n ew 

s ch ed u l e u nl e s s  th e  ch ang e  i s  ap p ro v ed by  t h e p r i n c i p al .  

 V o ca t i o n al  o r  Ot h e r  Wo rk  E x p e r i en ce    

 A  s t u d ent  w h o w o rks  i n  a  b o a rd - app ro v ed  v o ca t io n a l  o r  o t h e r  w o rk -

ex p e r i en ce  p ro g ram s h a l l  h av e a  s ch ed u l e  d ev e lo p ed co op e ra t i v el y  by  t h e 

em p l oy e r  an d  th e  su p e rv i s i ng  t each e r  and  ap p rov ed  b y  t h e p r in c i p a l  p r i o r  t o  

b eg i n ni n g  th e  wo rk  ac t i v i t y .  

 A l l  b o a rd  p o l i c i e s  r em a i n  ap pl i cabl e  t o  s tu d en t s  p a r t i c ip a t in g  in  v o ca t i o n a l  

o r  o t h e r  wo rk  ex p e r i en ce  p ro g rams .  
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J K S o l i c i ta t i on s  (S ee K I )   J K 

 C o mm erc i a l  f i rms  sh a l l  n o t  b e  p e rm i t t ed  t o  so l i c i t  s tu d en ts  d u r i n g  s ch oo l  

h o u r s  o r  o n  s ch oo l  p rop e r t y  w i t h o ut  p r i o r  ap p ro v a l  o f  t h e ad mi ni s t r at i o n .  

 S o l i c i t a t i on s  b y  s t ud en t s  o f  s t ud en t s  d u r i n g  s ch o ol  ho u r s  and  on  s cho o l  

p ro p e r t y  s h a l l  b e d on e  o n ly  w h en t h ey  a r e  r e l at ed  t o  s ch o ol  sp o n so red  ac t i v i t i e s .   

A l l  s tu d en t  s a l e s  p ro j ect s  s h a l l  r eq u i r e  t h e p r in c i p a l ' s  p r i o r  ap p rov a l .    

 R ep res en t at i v es  f ro m co mm erc i a l  s ch oo l s ,  co l l eg es ,  a rm ed  fo rces  o r  o t h e r  

ag en c i e s  s h a l l  b e p e rmi t t ed  t o  m ee t  wi th  s t u d ent s  o nl y  b y  p e rmi s s i o n  o f  t h e 

p r i n c i p al .   S t u d en t  con t ac t  b y  th es e  o rg an i za t io n s  s h a l l  b e  a r r an g ed fo r  an d  

s u p e rv i s ed  b y  t h e g ui d an ce o f f i ce .   
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J L G i f t s   (S ee  D F K,  D K,  F C,  G A J and  K H ) J L 

 T h e  g i v i n g  o f  g i f t s  b e t w een s t ud en t s  an d  s t a f f  m emb er s  i s  d i s co u rag ed.   A  

g i f t  i s  d e f i n ed  as  an y  f i n an c i a l  do n a t i o n  o f  p rop e r t y ,  p e r s on a l  s e rv i ce ,  s t r u c t u re s ,  

eq u i pm en t  o r  f u rn i s h in g .  

 S t ud en t  G i f t s  t o  S t a f f  M emb er s  

 S t ud en t s  s h al l  b e  a l lo w ed  to  co l l ec t  m o n ey  o r  p u rch as e  g i f t s  fo r  f acu l ty  

m em b er s  w i t h  th e  p r i n c i p al ' s  ap p ro v al .  

 Facu l t y  G i f t s  t o  S t u d ent s  

 A  g i f t  b y  a  f acu l t y  m em b er  to  an  i n di v i d u a l  s t u d en t  o r  to  c l a s s es  o f  

s t u d ent s  d u r in g  s ch o ol  ho u r s  o r  o n  s cho o l  p ro p e r t y  s h a l l  r eq ui r e  p r i o r  ap p ro v a l  o f  

t h e  p r i n c ip a l .  

 S t ud en t  O rg ani za t i on  Gi f t s  t o  t h e S ch o ol  

 S t ud en t  o rg ani za t i on s ,  wi t h  p r io r  ap p rov a l  o f  t h e o rg ani za t i on  sp o n so r  an d 

b u i ld i ng  p r i n c i p al ,  m ay  do n a t e  a  p o r t i on  o f  t h e o rg ani za t i on ' s  f un d s  to  t h e  d i s t r i c t .   

T h es e  do n a t i o n s  sh a l l  r eq ui r e  p r i o r  b o a rd  ap p ro v a l .  

 A  g i f t  i s  d e f in ed  a s  an y  d o n a t i o n ,  p r e s ent  o r  en d o wm en t  i n  t h e fo rm o f 

ca s h ,  m erch an di s e o r  p e r s o n al  f avo r .  

 A n y  s t ud en t  o rg ani za t io n  g i f t  t o  t h e d i s t r i c t  sh a l l  b ecom e  d i s t r i c t  p ro p e r t y  

w h en  accep t ed  b y  t h e  b o a rd .  
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J M C o n tes t s  fo r S tud en t s  (S ee  JH ) J M 

 N o  s tu d en t  s h a l l  en t e r  an y  co nt e s t  a s  a  s ch o o l  r ep re s en t a t i v e  un l e ss  th e  

co n t e s t  i s  ap p ro v ed by  t h e K S HS A A o r  b y  t h e adm i ni s t r at i on .   
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J N  A w a rd s  J N  

 A w ard s  fo r  p a r t i c i p a t i o n  i n  i n t e rs ch o l a s t i c  ac t i v i t i es  s h al l  b e l im i t ed  to  

t h o s e ap p rov ed  b y  t h e KS H S A A.  
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J Q E x cep ti o na l  S tud en ts   (S ee  GA A F ,  IDC E an d JB E )  J Q 

 A l l  p ro g ram s fo r  ex cept io n a l  s t u d ent s  s h a l l  b e m an ag ed  i n  a cco rd an ce  

w i t h  th e  l o ca l  p l ans  fo r  ex cept i on a l  s tu d en t s ,  t h e p ol i cy  an d  ru l e s  o f  t h e  l o ca l  

b o a rd ,  an d  th e  ru l e s  an d  r eg u l at i on s  o f  t h e s t a t e  b o a rd  o f  edu ca t i on .  

 C o n cu r r ent  En ro l l m ent  

 A  s t u d ent  en ro l l ed  i n  g r ad es  1 0 ,  1 1 ,  o r  1 2 ,  o r  a  g i f t ed  ch i l d  in  g r ad es  

9  th ro u gh  1 2  w h o h as  d em o n s t r a t ed  t h e ab i l i t y  t o  b en e f i t  f r o m p a r t i c i p at i on  i n  

t h e  r eg ul a r  cu r r i cu l a  o f  e l ig i b l e  p o s t s eco nd a ry  ed u ca t i o n  in s t i tu t i o n s ,  m ay ap pl y  

t o  t h e p r i n ci p a l  f o r  p e rmi s s i o n  to  en ro l l  a t  an  e l i g i b l e  po s t s eco n d a ry  ed u ca t i o n  

i n s t i tu t io n .  
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J Q A T emp o ra ri l y  Di s ab l ed  S tud en t s  ( s ee I D AC B  a nd J GF GB A ) J Q A 

 S t ud en t s  w h o a r e  t emp o ra r i ly  d i s abl ed  by  i l l n e ss ,  o p e ra t i o n  o r  acc i d ent  

au t h en t i ca t ed  b y  a  h ea l t h  ca r e  p ro vi d e r ' s  o rd e r ,  m ay b e e l ig i b l e  fo r  a l t e rn at i v e 

ed u ca t i o n al  s e rv i ces  o r  acco mm o d at i on s  in  t h e i r  r eg u l a r  p ro g ram wh i ch  al l o w fo r  

m ean i n g fu l  p a r t i c i p a t i o n  in  t h e p ro g ram .  

 S t ud en t s  wi t h  i n ju r i e s  w hi ch  p ro hi b i t  p a r t i c i p a t i on  i n  ph y s i ca l  ed u ca t io n  

o r  o t h e r  c l a s s e s  s h al l  p r e s en t  t o  t h e b ui ld i n g  p r i n ci p a l  a  h ea l t h  ca r e  p rov i d e r ' s  

s t a t em ent  p ro hi b i t in g  s u ch  ac t iv i t y .  

 T each e r s  s h a l l  fo l l o w  m ed i cal  i n s t ru c t i o n s  r e l a t in g  t o  l i mi t a t i o ns  o n  t h e 

s t u d ent ’ s  p a r t i c i p at i o n ,  an d  s h a l l  e i t h e r  p rov i d e a l t e rn a t iv e  m e t h od s  fo r  t h e 

s t u d ent  to  ea rn  a  c r ed i t / g r ad e  i n  t h e  c l as s  d u r i ng  th e  p e r i od  o f  t h e  d i s ab i l i t y  o r  

co n t ac t  t h e  d i s t r i c t  5 0 4  co o rdi n a t o r  fo r  co n s id e ra t i on  o f  an  ev a lu a t io n  un d e r  

S ec t i on  5 0 4.    

 Fo r  th e p u rpo s es  o f  t h i s  p ol i cy ,  h eal t h  ca r e  p ro vi d e r  s h al l  h av e t h e 

m ean i n g  su b s c r ib ed  t o  i t  i n  b o a rd  po l i cy  JG FG B A .  
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J Q E A l tern a t iv e  A rran g em en ts  fo r  N on trad i t i o na l  S tud en t s  J Q E 

 M ar r i ed  s t ud en ts ,  p r egn an t  s t u d ent s  an d  s t u d ent s  w ho  a r e  p a ren ts  s h a l l  

h av e  acces s  t o  t h e s am e  ed u ca t io n a l  o p po r t u ni t i es ,  s e rv i ces  an d  ext r acu r r i cu l a r  

ac t i v i t i e s  p rov i d ed  t o  o t h e r  s t u d ent s .  

 A  p reg n an t  s t u d ent  m ay  b e r eq u i r ed  t o  pro v i d e  a  h ea l th  ca r e  p ro vi d e r ' s   

r e l ea s e  t o  b e  a l l o w ed t o  p a r t i c i p a t e  in  s cho o l  ac t iv i t i e s  w hi ch  co u ld  p o s e a  h ea l t h  

o r  s a f e t y  r i s k .  

 I f  t h e r e  i s  a  d el ay  i n  o bt a i n i n g  a  h eal t h  ca r e  p ro vi d e r ' s  r e l ea s e ,  in  t h e 

s t u d ent ’ s  b es t  in t e r e s t ,  t h e ad mi n is t r a t i on  m ay d en y ac t i v i t y  p a r t i c i p a t io n  u n t i l  

t h e  r e l ea s e i s  m ad e av a i l ab l e .  
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J Q I A d ul t  S tu d en t s  J Q I 

 A d u l t  s tu d ent s  w ho  h av e  n o t  g r ad u a t ed  f rom  h ig h  s ch o ol  a r e  en co u rag ed t o  

a t t en d  h i gh  s ch o ol  c l a ss e s ,  s eek  o th e r  a l t e rn a t i v es  s u ch  a s  v i r t u al  cou r s es  o r  

o b t a i n  a  G en e ra l  E d u ca t i o n  D eg ree  (GE D ).  
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J Q K A F o re i g n  E x ch a ng e  S tu d en t s  (S ee J BC )  J Q K A 

 Fo re i g n  ex ch an g e s tu d ent s  f rom  app ro v ed  o rg an i za t io n s  m ay b e  adm i t t ed  

t o  t h e d i s t r i c t  o n  a  t u i t io n - f r ee  b as i s  t o  t h e ex t ent  s t a f f ,  f ac i l i t i e s ,  eq u ip m ent ,  and  

s u p pl i e s  a r e  av a i l ab l e .   O th e r  fo r e ig n  ex ch an g e  s t u d ent s  w h o m eet  r e s i d en cy 

r eq u i r em en ts  m ay b e a l l o w ed t o  en ro l l  i n  t h e d i s t r i c t  un d e r  ru l e s  e s t ab l i s h ed  b y  

t h e  b o a rd .   S t ud en ts  w ho  ent e r  t h e co u nt ry  o n  an  F -1  v i s a  s h al l  p r e -p ay  t u i t i on  

eq u a l  t o  t h e cu r r ent  co s t  p e r  p u pi l  as  ca l cu l a t ed  by  t h e K an s as  S t a t e  D ep a r t m ent  

o f  E du ca t i on .   
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JQL Hearing Procedures for Exceptional Students                    JQL 
 
 A  h ea r in g  p ro cedu re s h a l l  b e av a i l ab le  to  p a ren ts  o r  g u a rd i an s  o f  

ex cep t i o n al  s t u d ent s  acco rd in g  t o  s t a t e  boa rd  o f  ed u ca t io n  r eg ul a t io n s ,  t h e s t a t e  

s p ec i a l  ed u ca t i o n  p l an ,  lo ca l l y  ad op t ed  p ro ced u res  and  app l i cabl e  l aw s .    
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J Q L A C l a s s -s i ze / Ca s e l oa d  L imi t s  fo r  E x cep ti on a l  S tud en t s  J Q L A 

 T h e  su p e r i n t en d ent  s h a l l  d ev e l op  an d r ev i ew p e r io d i ca l l y  c l a ss -

s i ze / cas e l o ad  l im i t s  fo r  s t ud en t s  wi t h  ex cep t i on a l i t i e s .   
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J R  S tud en t  R eco rd s  J R  
 (S ee   BC BK,  C N ,  C N A,  EC A,  ID A E ,  J G GA ,  J R e t  s eq .  an d  KB A )    

 
A l l  s t ud en t  r eco rds  s h a l l  b e  t r ea t ed  a s  co nf i d en t i a l  and  p r i m ar i l y  fo r  l o ca l  s cho o l  

u s e  un l e ss  o t h e rw is e  s t i p ul a t ed .  A ccess  t o  s t u d ent  r eco rd s ,  ex cl u di n g  s t u d ent  d a t a  

s u b mi t t ed  t o  o r  m ai n t ai n ed  i n  a  s t a t ew i d e l o n gi t ud i n al  d a t a  s ys t em in  acco rd an ce  

w i t h  b o a rd  po l i cy  ID A E,  sh a l l  b e  p e rmi t t ed  a s  s e t  f o r t h  i n  b o a rd  p o l i c i e s  J R  an d 

J RB .   

 Wh en  r eco rd s  i n cl u d e i n fo rm a t i o n  o n  m o re t h an  on e  s t u d ent ,  th e 

p a ren t s /g u a rd i ans  o f  an y  s tu d en t  s h a l l  h av e  acces s  t o  cop i e s  o f  t h at  p a r t  o f  t h e 

r eco rd  t h at  p e r t a i n s  to  t h e i r  ch i l d .   E ach  sch o o l  s h a l l  es t ab l i sh  p ro ced u res  fo r  t h e  

g r an t i ng  o f  a  r eq u es t  b y  p a ren t s / g u a rd ian s  fo r  acces s  to  t h e i r  ch i ld ' s  s ch o ol  

r eco rd s  w i th i n  a  r ea s o n abl e  p e r i od  o f  t im e ,  b ut  i n  n o  cas e mo re  t h an  4 5  d ays  a f t e r  

t h e  r eq u es t  h as  b een  m ad e.  

 I n  s i t u a t i o ns  wh ere  th e  p a ren ts  o f  a  s tu den t  a r e  d i v o rced  o r  s ep a ra t ed ,  

each  p a ren t ,  cu s to d i al  an d/ o r  no n - cu s t o di a l ,  s h a l l  h av e  eq u a l  r i g ht s  t o  t h e i r  ch i ld ' s  

r eco rd s  u nl e s s  a  co u r t  o rd e r  s p eci f i e s  o t h erw i s e .   P r i v a t e  ag reem en ts  b e t w een t h e 

s t u d ent ' s  p a r en ts  s h a l l  n o t  b e r eco g ni zed  by  th e  d i s t r i c t ' s  p e rs o n n el .  

 P a ren t s / g u a rd i an s  s h a l l  h av e  an  o pp o r t un i ty  fo r  a  h ea r i ng  to  ch al l en g e t h e 

co n t en t  o f  th e i r  ch i l d ' s  s ch oo l  r eco rd s  t o  ens u re t h at  th e r eco rd s  a r e  n ot  

i n accu ra t e ,  mi s l ead i n g  o r  o t h e rw is e  i n  v io l a t i on  o f  t h e p r i v acy  o r  o t h e r  r i g ht s  o f  

s t u d ent s ;  t o  h av e an  op p o r tu n i t y  fo r  t h e co r r ec t i o n  o r  d e l e t i o n  o f  an y  i n accu ra t e ,  

m i s l ead i ng  o r  o th e rw i s e in ap p ro p ri a t e  d a ta  co nt a i n ed  t h e r e i n ;  an d  t o  i n s e r t  i n t o  

r eco rd s  th e  p a ren t ' s /g u a rd i an 's  w ri t t en  ex pl an a t i on  o f  t h e co n t ent  o f  t h e r eco rd s .
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J R  S tud en t  R eco rd s  J R -2  

 A n y  e l i g i b l e  p a ren t / g u a rd i an  o r  s t u d ent  may  i ns p ec t  t h e p e r s on a l  r eco rds  

o f  t h e s tu d en t  d u r i ng  r eg u l a r  s cho o l  o f f i ce  h ou r s .   T h e d i s t r i c t  r e s e rv es  th e  r i g ht  

t o  i n t e rp re t  s e l ec t ed  r eco rd s  to  s t ud en t s  and / o r  p a ren t / g u a rd i an s  a t  t h e t i m e o f  t h e 

i n s p ec t i o n .  

 Wh en  a  s t u d ent  a t t a i ns  18  y ea r s  o f  ag e,  t h e p e rm is s io n  o r  co ns en t  r eq u i r ed  

o f  and  th e r i g ht s  acco rd ed  t o  t h e p a rent s  o f  t h e s t u d ent  sh a l l  t h e r ea f t e r  o nl y  b e 

r eq u i r ed  o f  and  acco rd ed  to  t h e s tu d en t .  

 T h e  p a rent s /g u a rd i ans  o f  s t ud en ts ,  o r  th e  s t u d ent s  i f  t h ey  a r e  18  y ea r s  o f  

ag e  o r  o l d e r  s h a l l  b e in fo rm ed ann u a l ly  by  t h e su p e r i n t en d ent  o f  t h e r i g ht s  

acco rd ed  t h em b y t h i s  s ec t io n  and  by  th e  Fam i l y  E d u ca t i o n al  R i g ht s  an d  P r iv acy  

A c t .   I n  ad di t i o n ,  t h e  p u bl i c  s h a l l  b e in form ed  an nu a l ly  by  t h e  s u p e r in t en d ent  o f  

t h e  ca t eg o ri e s  o f  i n fo rm at i on  th e  in s t i tu t i on  h as  d et e rm i n ed  to  b e d i r ec to ry  

i n fo rm at i o n .  
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J R A  T yp es  o f  R eco rd s  J R A  
 (S ee   BC BK,  C N ,  C N A,  EC A,  ID A E ,  J G GA ,  J R e t  s eq .  an d  KB A )  
 
 P e rm an ent  S t ud en t  R eco rds :   E ach  s ch oo l  s h a l l  p e rm an ent ly  r e t a in  r eco rds  

r e l a t i n g  t o  each  s tu d en t ' s  acad em i c  p er fo rm an ce ,  a t t en d an ce  and  ac t iv i t i e s .   

I n fo rm a t io n  abo u t  s t u d ent s  co l l ec t ed  an d  s t o r ed  b y  any  s ch o ol  p e r so n n e l  s h al l  b e  

s ep a ra t ed  i n to  o n e  o f  t h e  fo l lo w in g  cl a s s i f i ca t i o ns :  

 A d m in i s t r a t iv e  r eco rds :   o f f i c i al  adm in i s t ra t i v e r eco rd s  t h at  co n s t i tu t e  t h e 

m i ni m um p e r s o n al  i n fo rm a t io n  n eces s a ry  fo r  o p e ra t i n g  th e  edu ca t i on a l  s y s t em.   I t  

s h a l l  i n c l ud e  b i r th  d a t e ,  s ex ,  r ace ,  n ames ,  t e l ep h o n e nu m b er s ,  ad d ress es  an d  

p l aces  o f  em pl o ym en t  o f  p a r ent s ,  acad emi c  wo rk  co m pl e t ed ,  g r ad es ,  a t t en d an ce  

r eco rd s ,  wi th d raw a l  and  r een t ry  r eco rd s ,  ho n o r s  and  ac t i v i t i e s ,  d a t e  o f  g r ad u a t i o n  

an d  fo l l o w -u p r eco rd s  o f  a  s t u d ent .  

 S u p pl em ent a ry  r eco rd s :  v e r i f i ed  i n fo rm a t i o n  i m po r t ant  in  o p e ra t i n g  t h e 

ed u ca t i o n al  s ys t em b u t  i s  o f  a  m o re s en s i t i v e n at u re  an d  o f  l e s s  h i s t o r i ca l  

i m p o rt an ce .   I t  i n cl u d es :   t e s t  d a t a ,  s u ch  a s  s co res  o n  s t an d a rdi zed  ach i ev em en t ,  

ap t i tu d e  and  in t e l l i g en ce  t e s t s ;  o bs e rv a t ion a l  d a t a  s u ch  a s  s y s t em a t i ca l ly  g at h e red  

t each e r  o r  co un s e l o r  ev al u a t i o ns  an d  o bs e rv a t i o ns  o f  s o ci a l  an d  p e rs o n a l  a ss e t s ;  

c l i n i ca l  f i n di n gs  an d  v e r i f i ed  r ep o rt s  o f  s e r i o u s  o r  r ecu r r en t  d evi an t  b eh av i o r  

p a t t e rn s ;  g en e ra l  d at a  s u ch  a s  h ea l t h  d a ta ,  f am i l y  b ack g ro u n d i n fo rm a t io n  an d 

ed u ca t i o n al  and  v o ca t io n a l  p l an s .  

 T en t a t iv e  r eco rd s :   u s e fu l  in fo rm a t i o n  t h at  h as  no t  b een  v e r i f i ed  o r  i s  n o t  

c l ea r l y  n eed ed b ey on d th e  i mm ed i at e  p r e sen t .   I t  i n c lu d es  un ev a l u at ed  r e - p o r t s  o f  

t each e r s  o r  cou n s el o r s  th a t  m ay b e n eed ed in  o n go i ng  co u ns e l i ng  o r  d i s c i p l i n a ry  

ac t i o n s .  
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JRB Release of Student Records                                                                                     JRB 
 (S ee   BC BK ,  C N ,  C N A,  EC A,  ID A E ,  J G GA ,  J R e t  s eq .  an d  KB A )  
 

 I n d i v i d u a l  s t u d ent  f i l e s  a r e  n ot  av a i l ab l e  fo r  p ub l i c  i n sp ec t i on .   E x cept  as  

p ro v i d ed  in  ID A E w i t h  r eg a rd  to  s t u d ent  r eco rd s  w hi ch  a r e  s t ud en t  d a t a  s u bm i t t ed  

t o  o r  m a i n t a i n ed  in  a  s t a t ew i d e l on g i t u di na l  d a t a  s ys t em ,  th e  cus t o di an  o f  s t ud en t  

r eco rd s  s h a l l  d i s c lo s e  t h e  s t u d ent ’ s  edu ca t i o n al  r eco rd s  o n ly  a s  p ro v id ed  fo r  i n  

t h i s  po l i cy .    

 D i r ec t o ry  In fo rm at i on  

 A n n u a l  n o t i ce  sh a l l  b e  g i v en  t o  p a ren ts  an d  e l i g ib l e  s t ud en t s  co n ce rn in g  

t h e i r  r i gh t s  w i th  r eg a rd  t o  s t ud en t  r eco rd s .   I n  ad d i t i on ,  t h e cu s t o di an  o f  th e  

ed u ca t i o n al  r eco rd s  s h a l l  g iv e an n u a l  p ub l i c  no t i ce o f  t h e c l as s  o f  r eco rds  t h e 

i n s t i tu t io n  h as  d es i g n at ed  a s  d i r ec to ry  i n fo rm a t io n ,  an d  o f  t h e r ig h t  o f  t h e p a ren t  

o r  e l i g ib l e  s tu d en t  to  o p t -o u t  o f  th e  r e l ea se  o f  d i r ec t o ry  i n fo rm a t i on  w i th o ut  p r i o r  

w r i t t en  con s en t .   T h e ap p rop r i a t e  fo rm s  fo r  p rov i d i n g  no t i ce  sh a l l  b e on  f i l e  in  

t h e  o f f i ce  o f  th e  cus t od i an  o f  t h e ed u ca t i on a l  r eco rds .  

 A f t e r  g iv i ng  n o t i ce  an d  a l l o w in g a  r ea s o n ab l e  p e r i o d  o f  t im e  fo r  p a r ent s  o r  

e l i g ib l e  s t ud en t s  t o  i n fo rm  t h e  d i s t r i c t  t h at  an y  o r  a l l  o f  th e  d i r ec t o ry  i n fo rm a t io n  

s h o ul d  n o t  b e  r el ea s ed  wi t ho u t  p r i o r  w ri t t en  co n s en t ,  t h e  cus t od i an  o f  r eco rds  m ay 

m ak e  d i r ec t o ry  in fo rm a t i o n  av a i l ab l e  wi t h ou t  p a r en t a l  o r  e l i g ib l e  s t ud en t ' s  

co n s en t .    

 The custodian of records shall make student recruiting information (including student name, 

address, and telephone listing) available to military recruiters and postsecondary institutions unless 

parents or eligible students provide a written  request to the district providing that the specified 

information not be released without prior written consent. N o t i ce  o f  th e  o p t i o n  to   
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o p t -o ut  o f  t h e r e l ea s e  o f  r ec ru i t m en t  i n fo rm a t i on  s h a l l  b e  p ro v id ed  t o  p a ren ts  an d  

e l i g ib l e  s t u d ent s  in  t h e d i s t r i c t ’ s  an nua l  no t i ce  o f  r i g h t s  u n d e r  t h e  Fam i ly  

E d u ca t i on a l  R i g ht s  an d  P r i v acy  A c t .  

 Fo r  t h e p u rpo s es  o f  t h i s  p ol i cy ,  s cho o l  o f f i c i a l  m ean s  t each e r ,  

ad m i ni s t r a t o r ,  o t h e r  ce r t i f i ed  em p lo y ee  o r  b o a rd  o f  ed u ca t i o n .   Th e  d i s t r i c t  m ay  

d i s c lo s e ,  wi t ho u t  th e  p a rent s  o r  e l ig i b l e  s tu d en t s ’  co ns en t ,  p e r s o n al l y  

i d en t i f i ab l e  in fo rm at i on  t o  s ch oo l  o f f i c i a l s  wi t h  a  l eg i t im a t e ed u ca t i o n a l  

i n t e r e s t .   A  s ch o ol  o f f i c i a l  i s  a  p e rs o n  emp l o y ed by  t h e  s ch o ol  a s  an  

ad m i ni s t r a t o r ,  s u p e rv i s o r ,  i n s t ru c to r ,  o r  su p p o r t -s t a f f  m emb er  ( in c l u di n g  h ea l t h  

o r  m edi ca l  s t a f f  an d  l aw en fo rcem ent  u n i t  p e r s o n n e l ) ;  t h e s ch oo l  b o a rd  ( in  

ex ecu t i v e s e s s i o n ) ;  a  p e r so n  o r  co m p any  w i t h  w h om t h e s cho o l  h as  con t r ac t ed  t o  

p e r fo rm  a s p eci a l  t a s k  ( su ch  as  an  a t t o rn ey ,  au d i t o r ,  m edi ca l  con s ul t an t ,  o r  

t h e r ap i s t ) ;  o r  a  p a r ent  o r  s t ud en t  s e rv i n g  o n  an  o f f i c i a l  co mm it t ee s u ch  a s  a  

d i s c ip l in a ry  o r  g r i ev an ce  comm i t t ee ,  o r  a ss i s t i n g  ano t h e r  s ch oo l  o f f i c i a l  i n  

p e r fo rm i ng  h i s  o r  h e r  t a s ks .   A s ch oo l  o f f ic i a l  h as  a  l eg i t i m at e  ed u ca t i o n al  

i n t e r e s t  i f  t h e  o f f i c i a l  n eeds  t o  r ev i ew an  ed u ca t i o n  r eco rd  i n  o rd e r  to  fu l f i l l  h i s  

o r  h e r  p ro fe s s i o n al  r e sp o n s i b i l i t y .  

 T h e  cus t od i an  m ay d i s c l os e s tu d en ts ’  ed uca t i o n  r eco rd s  t o  t h e fo l l o wi n g 

p e r s o n s  w i t h ou t  t h e p r i o r  co n s ent  o f  t h e  pa ren t s :  

•  O t h e r  s ch o ol  o f f i c i a l s ,  i n c l ud i n g  t each e r s  w i t h i n  t h e d i s t r i c t  w h o h av e 
l eg i t i m at e  ed u cat i on a l  i n t e r e s t s ;  
 

•  O ff i c i a l s  o f  o t h e r  s cho o ls  o r  s ch oo l  sy s t em s  in  w h i ch  t h e s t u d ent  i n t en d s  t o  
en ro l l .   Th e  s ch o ol  d i s t r i c t  wi l l  f o rw ard  s t u d ent  r eco rd s  t o  s u ch  in s t i tu t io n s  
w i t h ou t  fu r t h e r  n ot i ce  t o  t h e  p a ren t s  o r  e l ig i b l e  s tu d ent  w h en th e  d i s c lo s u re  i s  
i n i t i a t ed  b y  a  p a rent  o r  e l i g i b l e  s t ud en t  o r  an  ann u a l  n o t i ce  p ro vi d ed  t o  p a ren ts  
an d  e l i g i b l e  s t u d en t s  b y  t h e d i s t r i c t  i n form s  t h em t h at  s u ch  r eco rds  wi l l  b e 
au t o m at i ca l l y  d i s c l o s ed  t o  th es e  i n s t i t u t i on s  fo r  t h e p u rpo s es  o f  en ro l lm en t  o r  
t r an s f e r  o f  th e  s t u d en t ;  
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•  A u t h o ri zed  p e r s o ns  to  w h om a s tu d en t  h as  ap pl i ed  fo r  o r  f ro m w h om a s tu d en t  

h as  r ece i v ed  f in an c i a l  a i d ;  
 
•  S t a t e  an d  l o ca l  o f f i c i al s  o r  au t ho r i t i e s  to  wh o m s u ch i n fo rm a t i on  i s  sp ec i f i ca l l y  

r eq u i r ed  t o  b e r ep o r t ed  o r  d i s c l os ed  p u r suan t  t o  s t a t e  s t a t u t e s ;  
 
•  O rg an i za t io n s  co nd u c t i n g  s t u di e s  fo r  ed uca t i o n a l  ag en ci e s  fo r  t h e pu rp o s e o f  

d ev e l o pi n g ,  v al i d a t i n g  o r  adm i ni s t e r in g  s t u d ent  t e s t s  o r  p ro g ram s;  
 

•  A ccred i t i ng  o rg an i za t i o ns ;  
 

•  P aren t s  o f  a  s tu d en t  18  y ea r s  o f  ag e i f  p a r en t s  c l a im t h e s t u d ent  a s  a  d ep en d en t  
fo r  i n co m e t ax  p u rp o s es ;  

 
•  A p p ro p r i at e  p e r so n s  i f  kn o w l edg e  o f  an y  i n fo rm at i o n  i s  n eces s a ry  t o  p ro t ec t  

t h e  h eal t h  o r  s a f e t y  o f  th e  s t ud en t  o r  o th e r  p e r s on s  i n  an  em erg en cy;   
 

•  A n ag en cy cas ew o rk e r  o r  r ep res en t a t i v e o f  a  s t a t e  o r  l o ca l  ch i ld  w e l f a r e  ag en cy 
o r  t r i b al  o rg an i zat i on  w h o h as  t h e r i g h t  to  acces s  a  s t u d en t ’ s  ca s e p l an  w h en 
s u ch  ag en cy  o r  o rg an i za t i o n  i s  l eg a l l y  r e sp o n s i b l e  fo r  t h e ca r e  an d   
p ro t ec t io n  o f  t h e s t u d ent  an d  wh en an y fur t h e r  d i s cl o su re  o f  s u ch  i n fo rm a t io n  
t h e reb y  w i l l  b e  l im i t ed  i n  acco rd an ce  wi t h  l aw ;  and  

 
•  In  co mp l i an ce  wi t h  a  l aw fu l l y  i s s u ed  su b po en a  o r  j ud i c i al  o rd e r .  

 
 A cces s  wi l l  b e g r an t ed  t o  any  t h i rd  p a r ty  up o n w r i t t en  au t h o r i za t i on  o f  t h e 

e l i g ib l e  s tu d en t ,  p a r en t  o r  g u a rd i an .  

 N o  p e r s on a l l y  id en t i f i ab l e  i n fo rm a t i o n  co n t a in ed  i n  p e r so n a l  s ch oo l  

r eco rd s  s h a l l  b e  fu rn i sh ed  t o  any  p e r s o n  o t h e r  t h an  t h os e  n am ed h e re i n .   Wh en 

t h e re  i s  w r i t t en  in s t ru c t io n  f ro m t h e s tu den t ' s  p a r en t s ,  gu a rd i an  o r  th e  el i g i b l e  

s t u d ent  sp ec i fy i ng  th e r eco rd s ,  t h e r ea so ns  an d  th e p e r s o n (s )  t o  w h om th e r e l ea s e  

i s  t o  b e  m ad e ,  a  cop y  o f  th e  r eco rd s  to  b e r e l ea s ed  s h al l  b e  m ad e  av ai l ab l e  to  th e  

s t u d ent ,  p a r en ts  o r  g u a rd i an  up o n  r equ es t .   Wh en i n fo rm a t io n  i s  r eq u es t ed  i n  

co m p l i an ce  wi t h  a  j u di c i a l  o rd e r  o r  p u r su an t  t o  an y  l aw ful l y  i s s u ed  su b p o en a,  

p a r en t ( s ) / gu a rd i an  an d  t h e s tu d en t  s h a l l  be  n ot i f i ed  o f  t h e o rd e r s  o r  s u b po en as  in  

ad v an ce  o f  co mp l i an ce w i t h  t h e o rd e r  o r  su b p o en a u nl e s s :   
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•  t h e  o rd e r  o r  su b p o en a sp ec i f i ca l ly  fo rb i ds  s u ch  d i s c lo s u re ;  o r   

•  t h e  o rd e r  i s  i s su ed  in  th e  co nt ex t  o f  a  co ur t  p ro ceed i ng  w h ere  a  p a ren t  i s  a  

p a r t y  an d  t h e  p ro ceed i n g  i nv o lv es  ch i l d  ab u s e  an d  n eg l ec t  o r  d ep en d en cy 

m a t t e r s .  

 N o t h in g  co n t ai n ed  i n  t h i s  p o l i cy  s h a l l  p r ec l u d e  aut h o r i zed  r ep re s ent a t i v es   

o f  t h e  C om p t ro l l e r  G en e ra l  o f  t h e  Un i t ed  S t a t e s ,  th e  S ec re t a ry  an d  an  

ad m i ni s t r a t i v e h ead  o f  an  edu ca t i on a l  agen cy  o r  s t a t e  au t ho r i t i e s  f rom h avi n g  

acces s  to  s t u d ent  o r  o t h e r  r eco rd s  w hi ch  may  b e n eces s a ry  i n  co n n ec t i o n  wi t h  t h e 

au d i t  an d  ev al u a t i o n  o f  f ed e ra l l y  s up p o r t ed  ed u ca t i o n  p ro g ram s o r  t h e en fo rcem ent  

o f  t h e  f ed e ra l  l eg a l  r equ i r em ent s  w h i ch  r e l a t e  t o  t h es e  p ro g ram s.   Th e  d a t a  

co l l ec t io n  b y  s u ch  o f f i c i a l  w i th  r e sp ec t  to  in d i v i d u al  s t ud en t s  sh a l l  n o t  i n c lu d e  

i n fo rm at i o n  ( i n c l ud i ng  s o c i al  s ecu r i t y  n um b er s )  w h i ch  wo u ld  p e rm i t  t h e p e r so n a l  

i d en t i f i ca t i o n  o f  s t u d en t s  o r  t h e i r  p a r en t s  o r  gu a rd i an  on  t h e d a t a  co l l ec t ed  an d  

p ro v i d ed .  

 A l l  p e r s on s ,  ag en c i e s  o r  o rg ani za t io n s  d es i r i ng  acces s  t o  t h e r eco rd s  o f  a  

s t u d ent  s h a l l  b e  r equ i r ed  t o  s ig n  a  fo rm,  wh i ch  s h a l l  b e  k ep t  p e rm an ent l y  w i t h  t h e 

s t u d ent ' s  f i l e ,  b u t  on l y  fo r  i ns p ec t io n  b y  t h e p a ren ts / g u a rd i an ,  t h e  s t ud en t  o r  a  

s ch o o l  o f f i c i a l  r e sp o n s i b l e  fo r  r eco rd  m a i n t en an ce .   T h e fo rm  s i gn ed s h al l  in d i ca t e  

t h e  s p ec i f i c  ed u cat i o n al  o r  o th e r  i n t e r e s t  o f  each  p e r s o n;  ag en cy o r  o rg ani za t io n  

h as  i n  s eek i ng  t h i s  i n fo rm a t i o n .    

 P e r s o n al  i n fo rm a t i on  s h a l l  b e  t r an s f e r r ed  to  a  t h i rd  p a r t y  o nl y  o n  th e   

co n d i t i o n  t h at  su ch  p a r t y  s h a l l  n o t  p e rm i t  an y  o t h e r  p a r t y  t o  h av e  acces s  t o  su ch  

i n fo rm at i o n  wi t ho u t  th e  w ri t t en  con s ent  o f  t h e s t u d ent ' s  p a r en ts  o r  t h e   
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e l i g ib l e  s tu d en t .   Th e  bo a rd  and  s t a f f  s h a l l  p ro t ec t  t h e r i gh t s  o f  p r iv acy  o f  s t u d ent s  

an d  th e i r  f am i l i e s  i n  co n n ec t i o n  w i t h  any  su rv ey s  o r  d a t a -g at h e r i n g  ac t i v i t i e s  

co n d u c t ed ,  a s s i s t ed  o r  au th o r i zed  by  t h e bo a rd  o r  ad mi n is t r a t i o n .   R eg u l at i on s  

e s t ab l i s h ed  un d e r  t h i s  p ol i cy  s h a l l  i n cl u d e p ro vi s i o n s  con t ro l l i n g  th e  u s e ,  

d i s s em i n at i on  and  p ro t ec t i o n  o f  s u ch  d at a .   

 Fo rw ard i n g  Pu p i l  R eco rd s  

 A d m in i s t r a t o r s  s h a l l  f o rw ard  s t u d en t ' s  sch o o l  r eco rd s  u po n r eq u es t  and  

m ay  n o t  w i t h ho l d  t h em fo r  an y  r eas o n.  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  r ev i s ed  0 8 / 14 ;  03 / 1 7  
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 (S ee   BC BK,  C N ,  C N A,  EC A,  ID A E ,  J G GA ,  J R e t  s eq .  an d  KB A )  

 
 A l l  s tu d en t  r eco rd s  wi l l  b e  m a i n t a i n ed  and  s c r een ed p e r i od i ca l l y .  

 A d m in i s t r a t iv e  r eco rds  s h al l  b e p e rm an ent  r eco rds  an d  m a i nt a i n ed  by  t h e 

s ch o o l  fo r  an  in d e f i n i t e  p e r i od  o f  t im e .   Wh en t h e s t u d ent  g r ad u a t e s ,  

s u p pl em en t a ry  r eco rd s  sh a l l  b e d es t roy ed  o r  s h al l  b e t r an s f e r r ed  t o  th e  

ad m i ni s t r a t i v e r eco rds  i f  t h ey  h av e p e rm anen t  u s e fu l n es s .   T en t a t i v e r eco rd s  s h a l l  

b e  d es t roy ed  w h en th e  u s e  fo r  w hi ch  th ey  w ere  co l l ect ed  i s  en d ed .   H o w ev er ,  

t en t a t i v e  r eco rds  m ay  b e p l aced  i n  the  s u p pl em ent a ry  cl a s s i f i ca t io n  i f  t h e  

co n t i nu i ng  us e fu l n es s  o f  th e  in fo rm a t i o n  i s  d em on s t r a t ed  an d  i t s  v a l id i t y  v e r i f i ed .  

 T h e  o f f i c i a l  cu s t o di an  s h al l  r ev i ew a s t u den t ' s  r eco rd s  w h en  th e  s t ud en t  

m o v es  f ro m e l em en t a ry  to  a  mi d dl e  s ch o ol  o r  ju n io r  h i g h ,  f ro m a  m id d l e  s cho o l  

o r  j u ni o r  h ig h  to  h i gh  s ch oo l  an d  u p o n h i g h  s cho o l  g r ad u a t io n .   D u r in g  each  r ev i ew 

o b s ol e t e  o r  un n eces s a ry  in fo rm a t i o n  sh a l l  b e  r em ov ed  and  d es t roy ed .  

 Fo l l o wi n g a  r ea s on ab l e  am o un t  o f  t im e  a f t e r  a  s t u d en t  h as  g r ad u a t ed  o r  

ceas es  t o  a t t en d  s ch o ol  i n  t h e  d i s t r i c t ,  t h e  r eco rd s  o f  th e  s t u d ent  th a t  a r e  

d e t e rm i n ed  t o  b e  ap p ro p ri a t e  fo r  r e t en t io n  m ay b e p l aced  o n  m i c ro f i l m.  
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J R D  H ea r in g R equ es t  J R D  
 (S ee   BC BK,  C N ,  C N A,  EC A,  ID A E ,  J G GA ,  J R e t  s eq .  an d  KB A )  

 
 Wh en  a  h ea r in g  h as  b een  r equ es t ed  b y  a  p a ren t ,  g u a rd i an  o r  an  el i g i b l e  

s t u d ent  to  ch a l l eng e t h e co nt en t  o f  t h e s tu d en t ' s  edu ca t i on  r eco rd ,  t h e p ro cedu re  

t o  b e  fo l l ow ed  i n  t h e h ea r i ng  s h a l l  b e :  

 T h e  h ea r i n g  s h a l l  b e co nd u c t ed  an d  th e d ec i s i on  r en d e red  b y  a  p e r s o n  w h o 

d o es  n o t  h av e a  d i r ec t  in t e r e s t  in  t h e h ea r in g  ou t com e .  

 T h e  p a ren t ,  g u a rd i an  o r  e l i g i b l e  s t u d ent  sh a l l  b e  g i v en  n o t i ce  o f  t h e d a t e ,  

p l ace  an d  t im e  o f  t h e h ea r i ng  w i th i n  a  r eas o n ab l e  t i m e i n  ad v an ce o f  t h e h ea r in g .  

 T h e  p a ren t ,  gu a rd i an  o r  th e  e l i g ib l e  s t u d ent  m ay b e  a ss i s t ed  o r  r ep r e s en t ed  

b y  i n di v i d u a l s  o f  t h ei r  ch o i ce a t  t h e i r  o wn ex p en s e,  in c l u di n g  an  at t o rn ey .   

P a ren t s ,  g u a rd i an  o r  th e  e l i g ib l e  s tu d en t  s h a l l  b e a f fo rd ed  a  fu l l  an d  f a i r  

o p p o r tu n i t y  t o  p r e s en t  r e l ev an t  ev i d en ce .  

 A  w r i t t en  d ec i s io n  s h a l l  b e  r end e red  w i th i n  a  r ea s o n ab l e  t i m e  a f t e r  t h e 

h ea r i n g  co n c l ud es .   T h e d ec i s i o n  o f  th e  h ea r i n g  o f f i c i a l  sh a l l  b e b as ed  so l e l y  up o n 

t h e  ev id en ce  p r e s ent ed  a t  th e  h ea r i n g  an d i n c l u d e a  su mm ary  o f  t h e  ev i d en ce  and  

t h e  r ea s on s  fo r  t h e d ec i s i o n .  
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J S  S tud en t  F ees  and  Ch a rg es  J S  

 B u i l d in g  p r i n c ip a l s  s h a l l  b e  au t ho r i zed  t o  co l l ec t  f ee s  ap p ro v ed  b y  t h e b o a rd  

o r  t o  s eek  r e s t i t u t i on  fo r  an y  s ch oo l  p rop e r t y  lo s t ,  d am ag ed o r  d es t ro y ed by  a  

s t u d ent .  

 C red i t  C a rd  P aym en ts  

 C red i t  and  d eb i t  ca rd s  m ay b e  accep t ed  t o  p ay  fo r  any  f i n an c i al  t r an s ac t i o n  

t h a t  th e  d i s t r i c t  i s  a  p a r t y  t o  i n c lu d e b ut  no t  b e l i mi t ed  t o  f ee s ,  f i n es ,  an d  ch a rg es  

an d  t i ck et  ev en t  p u rch as es .   A f ee  m ay be  co l l ec t ed  t o  co v e r  cos t s  o f  accep t in g  

c r ed i t  o r  d eb i t  ca rd s .  

 Fee  S ch ed ul e s  

 T h e  s u p e r i n t end en t  s h a l l  d i s t r i b ut e  a  s ch ed u l e  o f  en ro l l m ent  f ee s  an d  o th e r  

f ee s  ap p rov ed i n  adv an ce  by  t h e bo a rd  t o  a l l  b u i l d in g  p r in c i p a l s .   T h e f ee  s ch edu l e  

s h a l l  in c l u d e:  

•  A  l i s t  o f  a l l  i t em s  fo r  w h i ch  a  ch a rg e  i s  t o  b e co l l ect ed ;  

•  T h e  amo u nt  o f  each  ch a rg e ;  

•  T h e  d a t e  du e ;  

•  C l ass i f i ca t i o ns  o f  s t ud en t s  ex em p t  f rom  t he  f ee  o r  ch a rg e ;  

•  A  s ys t em fo r  acco u nt i ng  fo r  an d  d i s po s in g  o f  f ee s ;  an d  

•  A n  ap p ea l  p ro cedu re  t o  b e u s ed  b y  s t u d ents  o r  p a r en ts  t o  c l a im ex em pt io n  f rom  

p ay i n g  th e  f ee s  o r  ch a rg es .  

 D eb t  C ol l ec t i o n  

 B u i l d in g  p r i n c ip a l s  s h a l l  a t t em pt  t o  co l l ec t  u n p ai d  f ee s  an d  t h e  ju s t i f i ab l e  

v a l u e  o w ed b y  a  s t u d ent  o f  s cho o l  p ro pe r t y  lo s t ,  d am ag ed o r  d es t roy ed  by  a  

s t u d ent .   I f ,  a f t e r  t h e a t t em pt  t o  co l l ec t ,  t he  am ou n t  r em ai n s  un p a i d ,  th e  p r i n c ip a l  

s h a l l  r ep o rt  t h e m a t t e r  t o  t h e s up e r i n t en d en t  wh o s h al l  co n su l t  wi t h  t h e  s ch o ol   
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J S  S tud en t  F ees  and  Ch a rg es  J S -2  

b o a rd ' s  a t to rn ey ,  and  t h ey  sh a l l  j o in t ly  r eco m m end  a co u rs e  o f  ac t i o n  t o  t h e bo a rd .  

 Fo rw ard i n g  Pu p i l  R eco rd s  

 A d m in i s t r a t o r s  s h al l  f o rw ard  s tu d en t ' s  s cho o l  r eco rds  u po n  r eq u es t  an d  m ay 

n o t  w i t h h ol d  t h em fo r  any  r easo n .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  R evi s ed  0 2/ 1 6;  08 / 2 0  

S E CT IO N S 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

T A BL E O F C O NT EN TS 

K - -G EN E R AL P U BL I C RE LA T IO NS 

 
KA ............................... Goals and Objectives (See IB) 

KB ............................... Public Information Programs (See CEE, CEF, CG and KBA) 

  Newsletters and other Media 

KBA ............................ District or School Web Sites (See ECH, II, IIBG, JR et seq. and KB) 

  Web Site Rules 

KBC ............................ Media Relations 

  Broadcasting and Taping 

  News Releases 

  Conferences and Interviews 

KBD……………….District-wide Parental Involvement Policy 

KCA ............................ Protection of Privacy Rights 

KCB ............................ Custodial and Non-Custodial Parent Rights 

KDC ............................ Solicitations (See GAI) 

KFD ............................ School Volunteers (See EBAA and IFC) 

KG ............................... Use of School Facilities by Community Groups (See DFG and JH) 

  Fees and Rental Charges 

  Lease Arrangements 

  Supervision of Non-School Groups 

  Insurance and/or Bonds 

KGA ............................ Use of District Personal Property and Equipment (See IIBGC) 

  Personal Use 

  Definition 

KGB………………...Concealed Observations 

KGC ............................ Bullying by Parents  (See EBC, GAAE, JDDC and KGD) 

KGD ............................ Disruptive Acts at School or School Activities (See EBC, GAAE,  JCDBB,  

                                        JDDC and KGC) 

  Possession of a Firearm 

KGDA ......................... Public Conduct on School Property 

KH ............................... Gifts and Bequests (See  DFK, FC,  GAJ and JL)   

KI ................................ Distributing Materials in Schools (See JHCA, JK and JR et seq.) 
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  Materials Produced by Outside Groups – Including Religious Materials 

  Political Campaign Materials 

  Advertising in the Schools 

  Mailing Lists 

KK ............................... Sale of District Property (See DFM) 

KM .............................. Visitors to the School  

KMA………Tobacco-Free School Grounds for Visitors (see GAOC and JCDAA) 

KN ............................... Complaints (See BCBI, GAAC, GAACA, GAAB, GAAF,  IF, IKD , JCE, JGEC, 

JGECA, and KNA ) 

  Complaints About Discrimination or Discriminatory Harassment  

  Informal Procedures 

  Formal Complaint Procedures 

                                                    Complaints About Discrimination on the Basis of Sex 

                                                     Complaints Concerning Child Nutrition Programs 

  Complaints About Policy 

  Complaints About Curriculum 

  Complaints About Instructional Materials 

  Complaints About Facilities and Services 

  Complaints About Personnel 

  Complaints About Emergency Safety Intervention Use 

KNA…………..Complaints Regarding Child Nutrition Programs 

                           Complaints About Discrimination in Child Nutrition Programs  
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K A G o a ls  a nd  Ob jec t i v es  (S ee  IB )  K A 

 T h e  g o a l  o f  ed u ca t io n a l  p u bl i c  r e l a t ion s  i s  t o  f ac i l i t a t e  a  p ro ces s  o f  

co m m un i ca t i o n  b et w een t h e d i s t r i c t  and  i t s  i n t e rn al  an d  ext e rn a l  p ub l i cs .  T h e  

p u b l i c  r e l a t i on s  p rog ram i s  i n t en d ed to  d ev e l o p  b e t t e r  p u bl i c  u nd e r s t an di n g  o f  t h e 

d i s t r i c t ’ s  go a l s ,  o b j ect i v es ,  acco m pl i s h m en t s ,  an d  n eed s .  

 T h e  co mm u ni t y  s h al l  b e  in fo rm ed ab o ut  s ch o o l  fu n c t i o ns  an d  ac t i v i t i e s ,  th e  

acc red i t a t i on  s t a t u s  o f  each  s ch o ol ,  an d  t h e  p ro g res s  o f  s cho o l  im p ro v em en t  

e f fo r t s .   P at ro n  i nv o lv em ent  i s  en co u rag ed .  
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K B P ub l i c  In fo rm a ti o n  P rog ram s (S ee C EE,  C EF ,  and  K BA)                K B 
 
 
 T h e  b o a rd  s h al l  k eep  t h e pu b l i c  i n fo rm ed ab o ut  t h e s ch o ol  s ys t em ’s  

fu n c t i on s  an d  o p e ra t i o ns .  

 N ew s l e t t e rs  and  o t h e r  M edi a  

 T h e  b o a rd  m ay i s s u e  a  p a t ron  n ews l e t te r .   T h e  su p e r i n t en d ent  o r  t h e 

s u p e r i n t en d ent ’ s  d es i gn ee  s h al l  b e  r e s pon s i b l e  fo r  t h e  co n t ent  o f  t h e d i s t r i c t  

n ew s l e t t e r  an d  o t h e r  d i s t r i c t - s p on s o red  med i a  o r  p ub l i ca t i on s .  

 T h e  su p e r i n t en d ent  s h a l l  d i r ec t  th e  d i ss em i n a t i o n  o f  d i s t r i c t  in fo rm at i on  

an d  r ep o rt  t o  t h e b o a rd  a s  r eq u es t ed .  

 Wh en  app ro v ed by  t h e p r i n c ip a l ,  a t t en dan ce  cen t e r  an no u n cem ent s  o r  

s ch o o l - r e l at ed  i n fo rm a t io n  m ay b e s ent  h om e  wi t h  s t u d ent s .  
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K B A D i s t r i c t  o r  S cho o l  W eb S i t e s  K B A 
 (S ee  DB ,  DC ,  EC H,  ID AE ,  I I ,  I IB G,  J BC ,  J R  e t  s eq .  an d  K B ) 

 T h e  b o a rd  m ay  es t ab l i sh  a  d i s t r i c t  w eb s i t e  an d  m ay a l l o w c r ea t i on  o f  w eb 

s i t e s  fo r  in d iv i du a l  s ch oo l s .   T h e d i s t r i c t  w eb s i t e  sh a l l  b e m ai n t ai n ed  an d u pd a t ed  

a s  d i r ec t ed  b y  t h e  s u p e r in t en d ent  o r  s up e r i n t en d en t ' s  d es ig n ee .   T h e s ch oo l   

w eb s i t es  sh a l l  b e m a in t a in ed  and  up d a t ed  a s  d i r ec t ed  b y  th e  p r i n c i p al  o r  th e  

p r i n c i p al ' s  d es ig n ee .   

 Web s i t e  Ru l e s  

 D e t a i l ed  ru l e s  r el a t in g  t o  w ebs i t e s  a r e  fou n d i n  ap p ro p r i a t e  h and b o ok s  o r  

i n  d o cum en t s  ap p ro v ed b y  th e  bo a rd  and  f i l ed  w i t h  t h e c l e rk  an d/ o r  p r i n ci p a l s .  

 Web s i t e  ru l es  s h a l l  i n c l ud e  t h e  fo l lo w in g  a r eas :  

•  d a t a  p r i v acy  an d FE RP A reg u l a t i o ns ;  

•  co p y r i g ht  r u l e s ,  r e l a t i n g  t o  acces s  an d  u s e o f  m at e r i a l s  and  t h e p ro p e r t y  r i g ht s  

o f  th e  d i s t r i c t ,  s tu d en ts  o r  em p lo y ees  w h o c r ea t e  m a t e r i a l ;  

•  i n s t r uc t ion on wha t  in f or mat ion and mate r i a l s wi l l  be  p r ominen t ly  pos t ed 

on  d i s t r i c t  and/o r  schoo l  homepages ,  wh ich sha l l  inc lude,  but  may not  be 

l imi t ed  to ;  

o   a copy of Kansas State Department of Education’s Form 150 estimating the legal maximum 

general fund budget as well as the budget summary for the current school year and actual 

expenditures for the immediately preceding two school years showing total net dollars of 

transfers and dollars per pupil as specified in Kansas law, using the full-time equivalent 

enrollment of the school district for such required calculations;  
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K B A D i s t r i c t  o r  S cho o l  W eb S i t e s  K B A -2 

o  d i s t r i c t  budget s ,  t he  summar y  of  the  p r oposed  budge t ,  t he  needs  

assessmen t ,  and the s t a t e  a ssessmen t  documen ta t ion  descr ibed in  boar d  

po l i cy DB; 

o  t he  boar d ' s  po l i cy  f or  t he  pa r t - t ime  enro l lmen t  of  s tuden t s ;  and 

o  a  copy of  any  nonacademic  t e s t ,  ques t ionna i r e,  su r vey,  or  examina t ion  

con ta in ing  any ques t ions about  t he pe r sona l  and p r iva t e a t t i t udes,  

va lues ,  be l i ef s ,  or  pr ac t i ces o f  t he s tuden t  o r  t he s tudent ' s  par en t s,  

guar d i ans,  f amily  member s ,  a ssoc i a tes ,  f r i ends ,  o r  pee r s t ha t  i s  

admin i s t er ed dur ing the schoo l  day in  accor dance with boar d pol i cy 

I DAE.  

•  t h e  b o a rd s  an d  adm in i s t r a t io n ' s  r ig h t  t o  d et e rm i n e w ebs i t e  co nt en t  and  m o ni to r  

u s e  by  em p lo y ees  an d  s tu d en ts .   

 D i s t r i c t  an d  s ch o ol  w eb s i t e s  a r e  m ai n t ai n ed  t o  su p p o rt  t h e pu b l i c  r e l a t i o n s  

an d  ed u ca t io n a l  p ro g ram s o f  th e d i s t r i c t  an d / o r  th e s ch oo l s .   Webs i t e s  m ay b e  

m o d i f i ed  o r  t e rmi n a t ed  a t  an y  t i m e b y  adm i ni s t r at i v e o r  b o a rd  ac t io n .  
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K B C Med i a  R e l a t i on s   K B C 

 U p o n  p re s en t a t i o n  o f  p rop e r  c r ed en t i al s ,  m ed i a  m emb er s  o n  a s s i g nm en t  

w i l l  b e ad mi t t ed  f r ee  o f  ch a rg e t o  al l  s cho o l  ex t r a  cu r r i cu l a r  ac t i v i t i e s .   T o  th e  

ex t en t  p o ss i b l e ,  sp ace  w i l l  b e  p ro v id ed  a t  sp o r t in g  and  s p ec i a l  ev en ts  fo r  m em b er s  

o f  th e  w o rk i ng  m ed i a to  cov e r  ex t r a  cu r r i cu l a r  ac t i v i t i e s .  

 B ro ad cas t i n g  an d  T api n g  

 T h e  su p e r i n t en d en t  i s  au t ho r i zed  t o  e s t ab l i sh  ru l e s  an d  r eg u l at i on s  fo r  

b ro ad cas t in g  an d  t ap i n g  d i s t r i c t  ac t i v i t i e s .  

 T h e  ap p ro p ri a t e  b u i l d in g  p r i n c ip a l  s h a l l  b e  r e s p o ns i b l e  fo r  d e t e rmi n in g  

e l i g ib i l i ty  and  i ss u in g  p as s es  t o  p r e s s  mem b er s  o n  a s s i g nm en t  to  co v e r  s ch o ol  

ev en t s .   M em b er s  o f  th e  b ro ad cas t  m ed ia  s h a l l  n o t i fy  t h e  s u p e r i n t en d ent  an d  

p r i n c i p al  p r io r  to  th e  ev en t  t h ey  w i sh  to  co v e r  s o  a r r an g em en ts  m ay b e  m ad e  fo r  

t h e i r  eq u ip m ent .  

 N ew s  R e l eas es  

 N ew s  an d i n fo rm a t i o n  co n ce rn i ng  bu i ld i ng  ev en ts  an d  p rog ram s m ay b e 

r e l ea s ed  t o  t h e  m ed i a  wi th  th e  ap p ro v al  of  t h e  p r i n c i p al .   D is t r i c t  n ews  r e l ea s es  

p r ep a red  fo r  p ub l i c  d i s t r i b ut i on  b y  d i s t r i c t  em pl o y ees  o r  s t ud en ts  sh a l l  h av e  t h e  

s u p e r i n t en d ent ’ s  ap p ro v al  p r i o r  t o  r e l ea s e .   T h e  s u p e r in t en d en t  s h al l ,  u p on  

r eq u es t ,  p r ep a re  o f f i c i a l  d i s t r i c t  n ew s  r e l ea s es  fo r  th e  bo a rd .  

 C o n fe ren ces  an d  In t e rv i ew s  

 N ew s  co n fe r en ces  an d  in t e rv i ew s  sh a l l  b e s ch ed u l ed  s o  t h ey  d o  n ot  d i s ru pt  

r eg u l a r  ed u ca t i o n al  ac t i v i t i e s .   R ep res ent a t i v es  o f  t h e n ew s  m edi a  s eeki n g  t o  

i n t e rv i ew a s tu d en t  d u r in g  s cho o l  h o u r s  m u s t  f i r s t  h av e t h e p r in c i p a l ’s  a p p ro v al  

an d  p e rm i ss i on  f rom t h e s t u d ent ' s  p a r en t  or  g u a rd i an .  
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K B D D i s t r i c t -w id e  P a ren tal  I nv o lv em en t P ol icy  K B D 

USD 475, Geary County Schools believes parent involvement in integral to student success and will 

implement the following: 

• The school district will put into operation programs, activities and procedures for the involvement 

of parents in all of its schools. Those programs, activities and procedures, including the process of 

school review and improvement will be planned and operated with meaningful consultation with 

parents of participating children. 

• The school district will work with its schools to ensure that the required school-level parental 

involvement policies include, as a component, a school-parent compact. 

• To the extent practicable, the school district and its schools will provide full opportunities for the 

participation of parents with limited English proficiency, parents with disabilities, and parents of 

migratory children, including providing information and school reports in an understandable and 

uniform format and including alternative formats upon request and, to the extent practicable, in a 

language parents understand. 

• The school district will be governed by the following statutory definition of parental involvement, 

and expects that its schools will carry out programs, activities, and procedures in accordance with 

this definition: 

Parental involvement means the participation of parents in regular, two-way, and meaningful 

communication involving student academic learning and other school activities, including ensuring— 

(A)  that parents play an integral role in assisting their child’s learning; 

(B) that parents are encouraged to be actively involved in their child’s education at school; 

(C) that parents are full partners in their child’s education and are included, as appropriate, in 
decision-making and on advisory committees to assist in the education of their child. 
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K C A    P ro tec t i on  o f  P r i v a cy  Ri gh t s  K C A 

       T h e s up e r i n t en d en t ,  t h e b o a rd  o f  edu ca t i o n ,  an d  d i s t r i c t  s t a f f  sh a l l  p ro t ec t  

t h e r i gh t  o f  p r i v acy  o f  s t u d ent s  an d  t h ei r  fam i l i e s  in  co n n ect i o n  w i t h  an y  s u rv eys  

o r  p h ys i ca l  ex ami n a t io n s  co n du c t ed ,  a ss i s t ed ,  o r  au t h o r i zed  b y  t h e b o a rd  o r  

ad m i ni s t r a t i on .   T h e d i s t r i c t  s h a l l  p ro v id e  p a ren t s  n o t i ce  o f  th e i r  r i g ht s  u n d e r  t h e 

P ro t ec t i o n  o f  P u pi l  R i gh t s  Am en dm en t  an d  t h e S t u d ent  D a t a  P r i v acy  A c t  a s  

r eq u i r ed  b y  l aw.   
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K C B   Cu s to d i a l  and  N o n -Cu s to d i a l  Pa ren t  Ri gh t s  K C B 

         T h e  d i s t r i c t  r eco g ni zes  t h at  p a r en t s  o f t en  sh a re  ca r eg i v i n g  an d cu s t o dy  o f  

t h e i r  ch i l d r en  an d  t h a t  p a r ent s ,  i f  n o t  o t h erw i s e  p ro h ib i t ed  b y  co u r t  o rd e r ,  

s h o ul d  h av e  equ a l  acces s  t o  i n fo rm a t i o n  reg a rd i n g  t h ei r  ch i ld ' s  s ch o ol  r eco rd s .           

 A n y  p a ren t  m ay o bt a i n  co pi e s  o f  s ch o ol  i nfo rm a t io n  s u ch  a s  r ep o r t  ca rd s  

an d  p rog res s  r ep o r t s  u p o n r eq u es t  t o  a  ch i l d ' s  p r in c i p a l ,  u n l e s s  o t h e rw i s e 

p ro h i b i t ed  by  l aw  o r  cou r t  o rd e r .  
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K D C S o l i c i ta t i on s  (S ee G A I )  K D C 

 T h e  b o a rd  s h a l l  d i s cou rag e  a l l  so l i c i t a t i o ns  o f  and  by  s t a f f  m em b er s  d u r i ng  

r eg u l a r  s ch o o l  ho u r s  an d  a t  s cho o l -s p o ns ored  ac t i v i t i e s .  

 A g en t s ,  so l i c i t o rs  an d  s al e s m en s h a l l  n o t  b e p e rm i t t ed  t o  t ak e t im e  o f  

t each e r s  o r  s t ud en t s  f rom ed u ca t i o n al  act iv i t i e s .   Th e  s tu d en ts  an d  f acu l t y  o f  th e  

d i s t r i c t  sh a l l  n o t  p ro mo t e co mm erc i a l  o r  p r i v a t e  f i n an ci a l  in t e r e s t s ,  e i t h e r  t h ro ug h 

d i r ec t  s a l e s  o r  t h ro u g h p rom ot i on  o f  com pe t i t i v e  g o o ds  o r  s e rv i ces .  

 T h i s  ru l e  ap pl i e s  t o  th o s e ac t i v i t i e s ,  p rom o t i o n s  an d  s al e s  o r ig i n at i ng  

o u t s i d e t h e s ch oo l .   Ex cep t io n  t o  t h i s  r u l e  m ay b e m ad e a s  o ut l i n ed  b e l ow .  

 M a t e r i a l s  an d  p ro j ec t s  s u bm i t t ed  fo r  con s i d e ra t i on  un d e r  th i s  r u l e  mu s t  

b e  m ad e  i n  w ri t in g  t o  t h e  s u p e r i n t en d ent .   R eq u es t s  wi l l  b e  con s id e red  in  l i g ht  o f  

t h e p ro p os a l ' s  d i r ec t  co nt r i bu t i o n  t o  th e  ed u cat i o n al  v a lu es  i n  t h e s cho o l .   

C o n s i d e ra t i o n  s h a l l  b e o n  t h e b as i s  o f  u n reas o n ab l y  ad d ed w o rk  fo r  s t a f f  m emb er s .  

 A n y  i n di v id u a l s  o r  o rg ani za t io n s  v i o l at i ng  th e  po l i cy  on  s o l i c i t a t i on s  

s h a l l  b e  r ep o rt ed  t o  t h e  bo a rd  b y  th e  s upe r i n t en d ent .   Vi o l at o r s  m ay  b e  d eni ed  

fu r t h e r  acces s  to  s ch o ol  p r em is es  b y  b o a rd  ac t io n .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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K F D S ch oo l  V ol un teers  (S ee  E B A A an d IFC )  K F D 

 S ch o ol  v ol u nt ee r s  w o rk  un d e r  t h e s cho o l  s t a f f ’ s  d i r ec t i o n  w i th  t h e 

p r i n c i p al ’ s  ap p ro v al .  

 S ch o ol  v o lu n t ee r s  a r e  b o un d b y  th e  p o l i c ie s ,  r u l e s  and  r egu l a t i o ns  o f  t h e 

d i s t r i c t ,  s e rv e wi t ho u t  f i n an c i al  com p en sa t i o n  and  a r e  n ot  co v e red  b y  w o rk e r s ’  

co m p en s at i o n .  
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K G U s e  o f  S ch oo l  F a c i l i t i e s  b y  C ommun i ty  G ro up s  (S ee  D FG  a nd JH )  K G 

T h e  b o a rd  m ay  al l o w u s e  o f  s ch oo l  b u i l d in g s  an d  s ch oo l  g ro u nd s  b y  com m un i t y  

g ro u p s  o u ts i d e t h e s ch oo l  d ay .   Us e o f  an y  s ch o ol  f ac i l i t y  o r  s ch oo l  g ro u n ds ,  

h o w ev er ,  s h a l l  n o t  in t e r f e r e  w i th  d a i l y  s ch o ol  u s e o r  an y  s ch o ol - s p on s o red  

ac t i v i t y .   P r i o r i t y  fo r  f ac i l i ty  u s e o ut s i d e o f  t h e s ch oo l  d ay  g o es  to  u s e p rom ot i ng  

s t u d ent  acad emi c  ach i ev em en t .   N ot w i th s t an di n g  t h e  p r ev i ou s  s t a t em en t ,  th e  

d i s t r i c t  s h al l  p ro vi d e eq u a l  acces s  t o  t h e B o y S co u ts  and  o t h e r  d es ig n a t ed  y ou t h  

g ro u p s  w hi ch  a r e  n e i t h e r  s ch o ol  s p on s o red  n o r  co - cu r r i cu l a r  i n  n a t u r e .  

 U s e  in  A cco rd an ce  w i t h  Bo a rd  P ol i c i es  

 A s  a  con d i t io n  to  i n i t i a l  us e  o f  an d  co nt in u ed acces s  t o  d i s t r i c t  p ro p e r ty  

an d  f ac i l i t i e s ,  g ro u ps  and / o r  o rg ani za t ion s  m u s t  f o l l o w K an s as  l aw an d bo a rd  

p o l i cy  p ro h ib i t i ng  t h e u s e o f  d ru g s ,  a l co ho l ,  and  t o b acco  on  d i s t r i c t  p ro p e r ty  an d  

en s u re i n di v i d u a l s  in  a t t end an ce r e f r a i n  f ro m u s i n g  s u ch  s u b s t an ces  on  d i s t r i c t  

p ro p e r t y  as  w e l l .   Fa i l u r e  t o  ab i d e  by  th i s  p ro v i s i o n  m ay  r es u l t  in  a  r ev o ca t i o n  o f  

f ac i l i ty  u s e  p r i v i l eg es .    

 Fees  an d  R ent a l  C h a rg es  

 T h e  b o a rd  s h a l l  e s t ab l i s h  r ea so n ab l e  f ee s  an d / o r  r en t a l  ch a rg es  fo r  t h e  us e  

o f  an y  s cho o l  f ac i l i ty  o r  s ch o ol  g ro u nd s ;  f ee s  an d / o r  r en t a l  ch a rg es  w i l l  co v e r  

co s t s  o f  w ag es  o f  s ch o ol  p e r s o nn e l  i nv o lved  an d u t i l i t i e s .   T h e f ee  and / o r  r en t al  

ch a rg es  sh a l l  b e ap p ro v ed  b y  t h e b o a rd  and  sh a l l  b e r ev i ew ed an n u al l y .  

 L eas e  A r ran g em ent s  

 T h e  b o a rd  s h a l l  app ro v e  an y l ea s e  a r r an g em en t s .  

 S u p e rvi s io n  o f  N o n -S ch o ol  G ro u p s  

 Wh en ev e r  an y  s cho o l  f ac i l i t y  i s  u s ed  by  no n - s ch o ol  g rou p s  o r  in d iv i du a l s ,  

a  s ch o ol  em pl o y ee m ay b e o n  d ut y  t o  s ee  th a t  t h e  b u i l d i n g  an d  eq ui p m ent  a r e   

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

K G U s e  o f  S ch oo l  F a c i l i t i e s  b y  C ommun i ty  G ro up s  K G -2 

p ro p e r l y  u s ed .   A s ch o ol  em pl o y ee m ay not  b e r eq ui r ed  t o  b e o n  d ut y  w h en,  i n  t h e  

p r i n c i p al ’ s  o pi n i on ,  i t  i s  no t  n eces s a ry .  

 I n s u ran ce  an d/ o r  Bo n d s  

 T h e  b o a rd ,  t h ro u g h i t s  d ul y  au t ho r i zed  agen t ,  r e s e rv es  t h e r i gh t  t o  r eq ui r e  

b o n d s  ( ca s h  o r  o th e rw i s e ) ,  in s u ran ce ,  o r  o t h e r  d am ag e d ep o s i t s ,  a ccep t ab l e  t o  t h e 

b o a rd  b e fo re a l l o w in g u s e o f  t h e s ch oo l s ’  f ac i l i t i es .   U s e i s  su b j ec t  t o  l im i t ed  

acces s  an d  av a i l ab i l i t y .   An y d am ag es  o ccu r r i n g  d u r in g  u s e  w i l l  b e  b i l l ed  t o  t h e 

i n d iv i du a l  an d /o r  o rg an i za t i o n  r en t i n g  th e  f ac i l i t y .  
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K G A U s e  o f  D is t r i c t  P erso na l  P rop er ty  a nd  Eq ui pm en t  K G A 

 R eq u es t s  f o r  u s e o f  d i s t r i c t  p e r s o n al  p ro p er t y  o r  eq ui pm en t  b y  ou t s i d e  t ax -

ex em p t  o rg an i za t i o ns  s h al l  b e s u bm i t t ed  t o  th e s u p e r i n t end en t  o r  t h e 

s u p e r i n t en d ent ' s  d es i gn ee .   A n y r eq u es t  s h a l l  b e  g r an t ed  o r  d eni ed  p u r s u an t  t o  

g u i d e l i n es  fo r  u s in g  p e r s on a l  p rop e r t y  o r  eq u i pm en t  ap p ro v ed b y  t h e b o a rd .   T h e 

s u p e r i n t en d ent  m ay e s t ab l i s h  a  d epo s i t  o r  r eq ui r em ent  fo r  t h e p u rch as e  o f  

i n s u ran ce fo r  us e  o f  d i s t r i c t  p e r s o n al  p ro pe r t y  o r  eq u ip m ent  b e fo re i t  i s  r emo v ed 

f ro m t h e s ch o ol  g ro un d s  o r  o t h e r  d i s t r i c t  p ro p e r t y .   T h e d ep o s i t  wi l l  b e p a i d  t o  

t h e  s u p e r in t end en t ' s  d es i gn ee  and  w i l l  b e re fu n d ed w h en th e  p ro p e r t y  o r  eq u ip m ent  

i s  r e t u rn ed  in  wo rk i ng  o rd e r .  

 L o s t ,  S t o l en ,  o r  D am ag ed P ro p e r ty  o r  Eq ui p m ent  

 N o  r eq u es t  f o r  u s e o f  d i s t r i c t  p e r s o n a l  pro p e r t y  o r  eq u ip m ent  s h a l l  b e 

g r an t ed  u n t i l  th e  r equ es t o r  ex ecu t es  a  u s e ag reem en t  sp ec i fy in g  s u ch  p e r so n  w i l l  

ag ree  t o  p ay  t h e d i s t r i c t  f a i r  m ark e t  v a l ue  fo r  any  d i s t r i c t  p e r so n a l  p ro p e r ty  o r  

eq u i pm en t  t h a t  h as  b een  l o s t ,  s t o l en ,  o r  h as  s u f f e r ed  i r r ep a rab l e  d am ag e  w hi l e  i n  

t h e r eq u es to r ' s  p os s ess i on .   Fo r  t h e pu rp os e  o f  t h i s  po l i cy ,  " i r r ep a rab l e  d am ag e"  

s h a l l  i n cl u d e an y  d am ag e  s ev e re  en o ug h  t h a t  t h e  co s t  t o  r ep a i r  s u ch  eq ui p m ent  

w o u l d  b e m o re th an  t h e  f ai r  m ark e t  v a l ue  o f  t h e  d i s t r i c t  p e rs o n a l  p rop e r t y  o r  

eq u i pm en t .  I f  d i s t r i c t  p e r s on a l  p ro p e r ty  o r  eq u ip m ent  i s  r e t u rn ed  d am ag ed b ey on d 

n o rm a l  w ea r  an d  t ea r  o f  accep t ab l e  u s e,  the  r eq u es t o r  s h al l  b e  r e s po n s i b l e  fo r  t h e  

co s t  t o  r ep a i r  s u ch  p e r s o n al  p rop e r t y  o r  eq u i pm en t .  Th e  d i s t r i c t  m ay  a l s o  r eq ui r e  

t h e  pu rch as e  o f  i n su ran ce .  

 P e r s o n al  Us e  

 N o  d i s t r i c t  p e r s on a l  p ro p e r ty  o r  eq ui pmen t  s h a l l  b e u s ed  by  s t a f f  fo r  

p e r s o n a l  r ea s on s  at  s ch oo l  o r  aw ay  f rom  i t s  d es i g n at ed  s t a t io n  wi t ho u t  t h e  p r i o r  

ap p ro v a l  o f  th e s u p e r i n t end en t  o r  bu i ld i ng  p r i n c i p al .  No d i s t r i c t  p e r s o n al  p ro p e r ty   
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K G A U s e  o f  D is t r i c t  P erso na l  P rop er ty  a nd  Eq ui pm en t  K G A 

o r  eq ui p m en t  s h al l  b e u s ed  b y  t h e  s u p e r i n t en d en t  fo r  p e r s on a l  r ea s o n s  a t  s ch o ol  

o r  aw ay f rom i t s  d es i gn a t ed  l o ca t io n  w i t ho u t  th e p r i o r  ap p ro v al  o f  th e  b o a rd  o f  

ed u ca t i o n .   

 D e f i n i t i o n  

 D i s t r i c t  p e r so n a l  p rop e r t y  m ean s  an y  p rop e r t y  o th e r  t h an  p ro p e r t y  t h a t  i s  

l an d ,  bu i l d i ng s ,  and  p ro p e r t y  t h a t  i s  ph y s i ca l l y  a t t ach ed  to  l an d  o r  b u i l d i n g s  w hi ch  

i s  o w n ed b y  o r  u nd e r  t h e  con t ro l  o f  t h e s ch o o l  d i s t r i c t .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  

R ev i s ed : 0 3/ 2 2 ,  0 9/ 2 2  

S E CT IO N S 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

KGB Concea led Observat ions  ( See JGGA)  KGB 

 Un less  o ther wi se p r ov ided in  th i s  po l i cy  or  po l i cy JGGA,  ind iv idua l s 

a r e p r oh ib i t ed f r om r eco rd ing s tuden t s,  employees ,  and/o r  board member s  

su r r ep t i t i ous ly  or  t hr ough the use  of  concea l ed  audio and /or  v i sua l  r ecor d ing  

dev ices .   Th i s  pr oh ibi t i on  i s  i n  ef f ec t  a t  schoo l ,  on  or  i n  d i s t r i c t  p roper ty ,  

and  a t  meet ings and conf er ences held  f o r  educat ional  or  d i sc ipl ina ry  

pu r poses .    

 E xcep t ions  t o  t h i s  p r ohib i t i on  inc lude the  use  of  video  sur ve i l l ance 

t h r oughou t  d i s t r i c t  f ac i l i t i e s ,  secu r i t y  pe r sonne l  au thor i zed to  use body 

camer as ,  and in  di s t r i ct  veh i c l es,  pr ovided  in  acco r dance with JGGA; the 

r eco r ding o f  mee t ings sub jec t  t o  t he  Kansas  Open  Mee t ings  Ac t ;  t he 

r eco r ding  o f  due  p r ocess  hear ings or  s tudent  di sc ip l ina r y hea r ings  f o r  

ev iden t i ar y pur poses ;  r ecor d ing of  s tuden t s  f or  u se dur ing the s tuden t’ s  

eva lua t ion o r  p r ov i s ion  o f  spec i al  educa t ion  se r vi ces  wi th t he  pr incipa l ’ s 

p r ior  per miss ion ;  and  the  r ecor d ing  of  a  schoo l  sponsor ed  ac t iv i t y ,  pr ogr am,  

o r  even t  wh ich i s  open to  t he gener a l  pub l i c .    

 I nd ividua l s  wi sh ing to  r ecor d  s tuden t s ,  employees ,  or  boar d member s 

a t  schoo l ,  on or  i n  d i s t r i c t  pr oper ty,  or  a t  mee t ings and conf er ences as  

p r ev ious ly desc r ibed sha l l  f i r s t  no t i f y  t he super int enden t  o r  bui ld ing 

p r inc ipa l  in  advance.   I f  such  r eco rd ing  i s  no t  p roh ib i t ed  by  l aw o r  po l i cy ,  

t he  admin i s t r ato r  may  a l l ow the  r ecord ing  and may  make  a r r angemen t s  t o  

r eco r d on behal f  o f  the  di s t r i ct .  

Adop ted by the Boar d:  09 /16   Revi sed  05 /22 SE CTI ONS 
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K G C B ul l y in g  b y Pa ren t s   (S ee EB C,  G A AE ,  JD D C  and  K G D ) K G C 

 T h e  b o a rd  o f  edu ca t i on ,  i n  i t s  co mm it men t  t o  p ro vi d e a  p os i t i v e an d  

p ro d u c t i v e  l ea rn i n g  an d w o rki n g  en v i ron m en t  fo r  i t s  s t u d ent s  an d  s t a f f  i n  

acco rd an ce  w i th  s t a t e  l aw ,  p ro h i b i t s  b u l ly i n g  in  an y  fo rm by an y s tu d en t ,  s t a f f  

m em b er ,  o r  p a r ent  t o w ards  a  s t u d ent  o r  a  s t a f f  m em b er  o n  o r  w hi l e  u s i n g  s cho o l  

p ro p e r t y ,  i n  a  s ch o ol  v eh i c l e ,  o r  a t  a  s ch oo l - s p on s o red  ac t iv i t y  o r  ev ent .   Fo r  t h e 

p u rp o s es  o f  t h i s  p o l i cy ,  t h e t e rm “b ul l y i ng ”  sh a l l  h av e t h e m ean in g  a s c r i b ed  t o  i t  

i n  K an s as  l aw.  

 T h e  adm i ni s t r a t i on  s h a l l  p ro po s e,  an d  t h e b o a rd  s h a l l  r ev i ew an d ap p rov e  

a  p l an  to  ad d res s  b ul ly i n g  a s  p roh i b i t ed  he re i n .  

 P a ren t s  p a r t i c i p a t i n g  i n  p ro hi b i t ed  b u l l y i n g  con d u c t  a im ed  a t  d i s t r i c t  

s t u d ent s  an d /o r  s t a f f  m em b er s  m ay j eop a rd i ze  th e i r  acces s  t o  d i s t r i c t  f ac i l i t i e s ;  

d i s t r i c t  p ro p e r t y ;  s ch o o l  s po n s o red  ac t iv i t i e s ,  p ro g ram s,  an d  ev en t s ;  an d/ o r  

d i s t r i c t  s t u d en t s  an d / o r  s t a f f  m em b er s  t h ro u gh t h e d i s t r i c t ’s  co mm u ni ca t io n  

s y s t em s .   A s  app ro p r i at e ,  r ep o r t s  to  lo ca l  l aw  en fo rcem ent  w i l l  b e  f i l ed  t o  r ep o r t  

c r i m i n al  b u l l y in g  b eh avi o r s .  

 T h i s  p o l i cy  and  t h e d i s t r i c t  b ul ly i n g  p l an  m ay  b e  po s t ed  o n  t h e  d i s t r i c t ’s  

w eb s i t e  an d  co pi e s  o f  s u ch  d o cum en ts  s h a l l  b e  m ad e a v a i l ab l e  t o  p a ren ts  o f  cu r r ent  

s t u d ent s  u po n r eq u es t .   

 

A d o p t ed  by  B o a rd  0 8/ 1 4 ,  R evi s ed  0 2/ 1 6;  09 / 2 2  
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 KGD    Disruptive Acts at  School or School Activities                                                   KGD 
               (See EBC, GAAE,  JCDBB,  JDDC and KGC) 

 D i s ru pt i v e ac t s  a t  s cho o l  o r  s cho o l  spo n s o red  ac t iv i t i e s  w i l l  n o t  b e  

t o l e r a t ed .  P e r s o ns  th r ea t en i ng  t h e s a f e t y  o f  s t ud en t s ,  s ch o ol  p e r s on n e l ,  o r  o t h e r  

p e r s o n s ;  t o  d am ag e  s ch o ol  p ro p e r ty ;  o r  to  in t e r f e r e  w i t h  s ch oo l  o r  s cho o l  ac t i v i t i e s  

o r  th e  ed u cat i o n al  p ro ces s  w i l l  b e a s k ed  to  l eav e th e  p r em i s es .  

 T h e  s ch o ol  ad mi ni s t r at i on  an d s t a f f  a r e  r e s p o n s i b l e  fo r  h an d l i n g  an y 

d i s tu rb an ce cau s ed  by  ad u l t s  o r  s t ud en ts .   Th e  f i n a l  d ec i s io n  fo r  d et e rm in i ng  i f  

a s s i s t an ce  i s  n eed ed i s  t h e  r e sp o n s i b i l i t y  o f  t h e  s u p e r in t en d ent  o r  s cho o l  

p r i n c i p al .   I n  t h e ab s en ce o f  th es e i nd i v id u a l s ,  t h e d et e rm in a t io n  s h al l  b e m ad e  

b y  t h e a s s i s t an t  p r i n ci p a l  o r  p e r so n  d es ign a t ed  t o  b e i n  ch a rg e o f  th e  bu i ld i ng  o r  

ac t i v i t y .   Th e  s up e r i n t en d en t  s h a l l  b e no t i f i ed  o f  any  s e r io u s  p ro bl em  at  th e  

s ch o o l .  

 P o ss es s i o n  o f  a  F i r ea rm  

 U n l es s  o th e rw i s e  r eq ui r ed  by  l aw o r  au th o r i zed  by  b o a rd  p ol i cy ,  no  

p e r s o n  o t h e r  t h an  a  l aw  en fo rcem en t  o f f i cer  s h a l l  p os s ess  a  f i r ea rm  o n an y d i s t r i c t  

o w n ed  o r  o p e ra t ed  p ro p e r ty ,  w i th i n  an y  d i s t r i c t  o w n ed  o r  o p e ra t ed  b ui l d i n g  o r  

f ac i l i ty ;  i n  a  s cho o l  v ehi c l e ;  i n  an  em plo y ee ’ s  p e rs o n a l  v ehi c l e  b e in g  u s ed  to  

t r an s p o rt  s t ud en t s  o r  s cho o l  s t a f f  i n  t h e p er fo rm an ce  o f  jo b  d u t i e s  fo r  t h e d i s t r i c t ;  

o r  a t  an y  s ch oo l  s po n s o red  ac t i v i t y ,  p ro g ram ,  o r  ev en t .   Th i s  p roh i b i t i o n  i n cl u d es  

p o s s ess i on  o f  co n cea l ed  an d /o r  o p en ly  ca r r i ed  w eapo n s ;  h o w ev er  s u ch  p ro h ib i t i o n  

s h a l l  n o t  ap p ly  t o  t h e s ecu red  s t o r ag e o f  a  h and g u n i n  a  d i s t r i c t  em p lo y ee ’ s  o wn  

l o ck ed v ehi c l e  on  s ch oo l  p ro p e r t y  s o  l o ng  as  s u ch  w eap o n i s  m a i n t a i n ed  o ut  o f  

p l a i n  s i g ht .    

 A p p ro p r i at e  s i g ns  s h a l l  b e co ns p i cuo u s l y  po s t ed  a s  d i r ec t ed  b y  th e  bo a rd  

an d  r eq ui r ed  b y  l aw.  
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K G D      D i s rup t i v e A ct s  a t  S ch o ol  o r  S cho o l  A ct i v i t i e s                        KG D -2  

 A n y o n e i n  v i o l a t io n  o f  t h i s  po l i cy  s h a l l  b e  d i r ec t ed  t o  l eav e  t h e p r em is es  

i m m ed i a t el y  an d  n ot  r e t u rn  wi th o u t  p r i o r  ap p ro v a l  f rom t h e bu i ld i ng  ad mi n is t r a t o r  

o r  s u p e r in t en d ent .   Fa i l u r e  t o  com p ly  w i th  s u ch  o rd e r  w i l l  r e s u l t  i n  a  r ep o rt  to  

l aw  en fo rcem ent  
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K G D A   P ub l i c  Co ndu ct  on  S ch o ol  P rop er ty  K G D A 

       T h e su p e r i n t en d ent  o r  t h e  s u p e r in t end en t ’ s  d es i g n ee  m ay d en y acces s  t o  t h e  

s ch o o l  bu i ld i ng s ,  f ac i l i t i e s ,  an d/ o r  g ro u nds  o f  th e  d i s t r i c t  to  p e r s o ns  wh o h av e  

n o  l aw fu l  b us i n es s  t o  pu r s u e a t  t h e s ch oo l ,  p e r s o ns  wh o a r e  ac t in g  i n  a  m an n e r  

d i s ru pt iv e  o r  d i s tu rb in g  t o  th e  no rm a l  ed uca t i o n a l  f u n ct i on s  o f  t h e s ch oo l ,  o r  

p e r s o n s  w h o a r e  o n  s ch oo l  p ro p e r t y  i n  v i o l a t i on  o f  B o a rd  an d/ o r  b u i l d i n g  

p o l i cy .   A d mi ni s t r at i v e p e r s on n e l  m ay d em an d i d ent i f i ca t i on  and  evi d en ce o f  

q u a l i f i ca t i on  fo r  acces s  o f  an y o n e d es i r i ng  to  u s e  o r  com e u p on  t h e  p r em is es  o f  

t h e  p a r t i cu l a r  s cho o l  o r  f ac i l i ty .  

       P e r s o ns ,  in c l u di n g  p a rent s  o r  p e r s o ns  ac t i ng  as  p a ren t s ,  w h o h av e 

l eg i t i m at e  r ea s on s  fo r  b e i n g  on  s ch o ol  p rop e r t y  m us t  n ev e r t h el e s s  ab id e  by  

p o l i c i e s  ad o pt ed  b y  t h e b o a rd  an d  bu i ld i ng  p ol i c i e s  s p ec i f i ca l l y  ap pl i cabl e  t o  

each  s ch o ol .   S u ch b ui l d i n g  p ol i c i e s  s h a l l  b e  p ub l i s h ed  an n u al l y  i n  t h e s ch oo l  

h an d b o ok  and  s h a l l  b e  po s t ed  at  t h e  s ch o ol  i n  a  co ns p i cu o u s  p l ace  v i s ib l e  t o  a l l  

w h o  ent e r  t h e  p r em is es .   Vi s i t o r s  m u s t  s ecu re  an d  w ea r  a  v i s i t o r ' s  p as s  t o  en t e r  

s ch o o l  bu i ld i ng s  d u r i n g  t h e s cho o l  d ay .  

       A ny o n e w h o r e fu s es  o r  f a i l s  t o  l eav e d i s t r i c t  b ui l d i n gs ,  f ac i l i t i e s ,  an d / o r  

g ro u n ds  a f t e r  b e in g  r eq u es t ed  t o  d o  s o  by  an  au th o r i zed  d i s t r i c t  em pl o y ee  s h a l l  

b e  co n s i d e red  t o  b e t r e sp as s i n g  i n  v i o l a t ion  o f  K an s as  l aw .   I n  s u ch  cas e ,  t h e  

p o l i ce w i l l  b e co n t act ed ,  an d  a r r e s t  an d  c r i m in a l  ch a rg es  m ay r e s ul t .  

       T h e adm i ni s t r at i on  wi l l  d e t e rmi n e  i f  t h e  i n di v id u a l  w h o h as  b een  a sk ed  t o  

l eav e  a  d i s t r i c t  bu i l d in g ,  f ac i l i t y ,  o r  g roun d s  i s  a l l o w ed to  r e tu rn  i n  th e  

fu t u r e .   I f  t h e  i n di v i d u a l  i s  n o t  t o  r e t u rn  in  th e  fu t u r e ,  t h e  ap p ro p ri a t e  " T res p ass  

N o t i f i ca t i on "  i s  t o  b e  s en t  to  t h e i nd i v i d ua l .  

A d o p t ed  by  B o a rd  0 8/ 1 4  
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KH Gifts and Bequests (See  DFK, FC,  GAJ and JL)                                                      KH 
 
 A l l  g i f t s  an d  b eq u es t s  g i v en  t o  t h e  s ch o ols  s h a l l  b ecom e  th e  p ro p e r t y  

o f  t h e d i s t r i c t .  A g i f t  i s  d e f i n ed  a s  an y  f i nan c i a l  d o n at i on  o r  d on a t io n  o f  p rop e r t y ,  

p e r s o n a l  s e rv i ce,  s t r u c tu r e s ,  eq ui p m ent  o r  f u rn i s h i n g .  D o n o rs  m ay  b e i n di v i d u a l s ,  

g ro u p s ,  o rg ani za t i on s ,  o r  b u s i n es s es .  P ro sp ec t i v e d o no r s  s h a l l  co n t act  t h e f ac i l i t y  

p r i n c i p al  an d  su p e r i n t en d ent  b e fo re p u bl ic l y  an n o un c i n g  a  g i f t  t o  a  s cho o l  o r  t o  

t h e s ch oo l  d i s t r i c t  i n  o rd e r  fo r  t h e adm i nis t r a t io n  to  co n s i d e r  th e ap p ro p ri a t en ess  

o f  th e  g i f t .  

 T o  b e  accep t ab l e ,  a  g i f t  mu s t  h av e  a  p u rpo s e  co ns i s t en t  w i t h  t h a t  o f  

t h e  d i s t r i c t ,  p l ace n o  r e s t r i c t i on s  o n  th e  bo a rd ,  n ot  b e  in ap p ro p ri a t e  o r  h a rm ful  t o  

t h e  b es t  ed u ca t i o n  o f  s tu d en ts ,  an d  no t  be  i n  co n fl i c t  w i t h  an y  p rov i s i o n  o f  t h e 

d i s t r i c t  p ol i cy  o r  p ub l i c  l aw.  

 T h e  b o a rd  au th o r i ze s  t h e s u p e r i n t end en t  to  accep t  g i f t s  w h i ch  d o  n ot  

r eq u i r e  an y  ex p ens e fo r  i ns t a l l a t i o n ,  s p ec i a l  o p e ra t i o n s  o r  m a in t en an ce i f  t h e 

v a l u e  o f  t h e g i f t  i s  $ 5 0 00 o r  l e ss .  Gi f t s  w hi ch  ex ceed  $ 5 0 00 ,  t h o s e i n v ol v in g  

i n s t al l a t i o n  cos t s  t o  t h e b o a rd  o r  t h o s e th a t  w o ul d  cau s e ad d i t io n a l  o p e ra t i n g  cos t s  

s h a l l  b e  r e f e r r ed  t o  t h e b o a rd  w i th  a  r ecom m en d at i on  f rom  a  s c r een in g  com mi t t ee  

ap p o i n t ed  b y  t h e su p e r i n t en d ent .  T h e s c r een i ng  com mi t t ee ’ s  r epo r t  w i l l  

r eco m m en d accep t an ce  o r  r e j ec t i o n  w i t h  acco m p an y i ng  r easo n s  fo r  t h e 

r eco m m en d a t i o n .   Gi f t s  t h at  r eq ui r e  a l t er a t i o n  o f  s ch o ol  f ac i l i t i e s  m us t  h av e  

ap p ro v a l  o f  t h e b o a rd .  

       B o o ks ,  Eq u i pm ent  and  Ot h e r  M a t e r i al s  

 G i f t s  o f  b o ok s  an d  i ns t ru ct i o n al  m a t e r i a l s  w i l l  b e accep t ed  i f  t h e b o ok s  an d  

m a t e r i a l s  m eet  th e  s am e  s t an d a rd s  o f  s e lec t i o n  as  th o s e ap p l i ed  t o  s e l ec t io n  o f  

i n s t ru c t io n a l  m at e r i a l s  an d  l i b r a ry  b oo k s  an d  i f  t h e g i f t  wi l l  n o t  in f l u en ce t h e  
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KH Gifts and Bequests                                                                                                   KH-2 
 

p u rch as i ng  o f  s i mi l a r  b o o ks  o r  m a t e r i a l s  f ro m  t h e  d o n o r .  D o n a t ed  eq ui pm en t  mu s t  

b e  r ev i ew ed b y  t h e su p e r i n t en d ent  t o  d e t erm i n e accep t abi l i t y  i n  r eg a rd  t o  s a f e ty ,  

co m p a t i b i l i t y  wi t h  ex i s t in g  equ i pm en t ,  pro g ram s  and / o r  m a t e r i a l s ,  i n s t a l l a t i on  

an d  m a i n t en an ce  co s t s ,  an d  g en e ra l  im p ac t  u p on  t h e cu r r i cu l u m.  

 E x c l u s i o ns  

 U n d e r  n o  c i r cum st an ces  sh a l l  g i f t s  o r  b equ es t s  t o  th e  d i s t r i c t  o r  t o  a  

p a r t i cu l a r  s ch o ol  b e  g iv en  o r  l e f t  w i t h  s cho o l  o f f i c i a l s  wi th o ut  t h e app ro v a l  o f  t h e 

s u p e r i n t en d ent .  On ce a  g i f t  h a s  b een  accep t ed ,  i t  b eco m es  t h e p ro p e r t y  o f  t h e 

d i s t r i c t .  S cho o ls  m ay d i s p os e  o f  g i f t s  w hen  th e i r  u s e fu ln es s  h as  b een  d epl e t ed ,  

w h en  t h ey  a r e  o ut -o f -d a t e ,  o r  w h en t h ey  ar e  i n  p oo r  ph y s i ca l  co n di t io n .   

 D o n o r  R eco g ni t i o n  

 C o nt r i b ut o r s  o f  g i f t s  $ 7 5, 0 00  and  ab ov e  wi l l  b e  r ecog n i zed  a t  a  b o a rd  

m ee t i ng  and t h e n am e o f  t h e  d o n o r  o r  do no r s  i n c lu d ed o n  a  p l aqu e  at  t h e f ac i l i t y  

fo r  w h i ch  t h e  con t r ib u t i o n  w as  m ad e.  Pe r  t h e  ap p ro v a l  o f  th e  su p e r i n t en d ent ,  

ad d i t i o n a l  f o rm s  o f  r ecog n i t i on  fo r  g i f t s  an d  b equ es t s  m ay  b e  on  s ch o ol / d i s t r i c t  

w eb s i t es ,  s o c i a l  m ed i a s i t es ,  t em po ra ry  d i s p l ay s ,  s ch o ol  m arq u ees ,  s i g ns ,  b an n e r s  

o r  in  s ch o ol / d i s t r i c t  n ew sl e t t e r s  ( p r i n t  o r  e l ec t ron i c )  o r  ev ent  p ro g rams,  a s  

ap p ro p r i a t e .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5 ,  r ev i s ed  0 8 / 14  
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KI Distributing Materials in Schools (See JHCA, JK and JR et seq.)       KI 
 
 I n  acco rd an ce  w i th  ru l e s  ad op t ed  b y  t h e bo a rd ,  t h e su p e r i n t en d ent  r es e rv es  

t h e  r i gh t  t o  r e fu s e  d i s t r i b ut i on  to  s t u d ent s  an y  m a t e r i a l  b y  o u ts i d e i n di v i d u a l s  o r  

g ro u p s  w hi ch  c r ea t e s  a  m a t e r i a l  o r  s u bs tan t i a l  i n t e r f e r en ce  w i th  no rm a l  s cho o l  

ac t i v i t y  o r  ap p ro p ri a t e  d i s ci p l i n e i n  th e  op e ra t i o n  o f  t h e s cho o l .  

 M a t e r i a l s  P ro du ced  by  Ou t s i d e G ro u ps – Inc l u d i ng  R e l i g io u s  M at e r i a l s  

 T h e  p r i n ci p a l  m ay e s t ab l i s h  ru l e s  and  r eg u l a t i o n s  w h i ch  co n t ro l  t h e t i m e,  

p l ace  an d  m an n e r  i n  w hi ch  n o n -s ch o ol / ed u ca t i on a l  m a t e r i a l s  a r e  d i sp l ay ed  an d 

d i s s em i n at ed  i n  th e  bu i ld i ng  o r  on  s ch o ol  p ro p e r t y .   No  s t ud en t  s h al l  b e  fo r ced  t o  

p a r t i c i p at e  i n  t h e  d i s t r ib u t i o n  o r  r ece i p t  o f  an y  n on - s ch o ol  m a t e r i a l s  in  th e  

s ch o o ls .  

 P o l i t i ca l  C amp a i g n  M at e r i a l s  

 T h e  b o a rd  en cou rag es  r e s po n s i b l e  u s e  o f  p o l i t i ca l  m a t e r i a l s  a s  p a r t  o f  t h e 

b o a rd - ap p ro v ed cu r r i cu l um .   N o  s t ud en t  s h a l l  b e  fo r ced  to  p a r t i c ip a t e  i n  t h e 

d i s t r i b ut i on  o r  r ece i p t  o f  any  p o l i t i ca l  m a te r i a l s .  

 A d v e r t i s i n g  i n  t h e S ch o ol s  

 N o  ad v e r t i s i n g  fo r  co mm erc i a l  p u rp os es  s h a l l  b e p e rmi t t ed  i n  t h e s ch oo l  

b u i ld i ng s  o r  o n  th e g ro u nd s  o f  t h e d i s t r i c t  w i th o ut  p r io r  ap p ro v al  o f  th e  

s u p e r i n t en d ent .   A dv e r t i s i n g  i n  s t u d ent  pu b l i ca t i o ns  sh a l l  b e  r eg ul a t ed  b y  ru l e s  

an d  r eg ul a t io n s  d ev el o p ed b y  th e  s u p e r in t en d ent .   A d v e r t i s i n g  i n  t h e  s t ud en t  

p u b l i ca t i on s  m ay p rom o t e p ro d u c ts  b y  b ran d n am e.   A ds  p rom o t i n g  t h e s a l e  o f  an y  

co n t ro l l ed  s ub s t an ce,  d ru g  p a rap h e rn al i a  o r  an y  o t h e r  i l l eg a l  m at e r i a l  o r  ac t iv i ty  

a r e  p ro h ib i t ed .   
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K I D i s t r ib u ti ng  Ma ter i a l s  i n  S cho o ls  K I -2  

 M a i l i n g  L is t s  

 N o  m ai l i n g  l i s t s  o f  s t u d ent s  s h a l l  b e  g i v en  to  i n d iv i du a l s ,  o rg an i zat i on s  o r  

v en d o r s  fo r  t h e p u rpo s e o f  d i s t r ib u t i n g  m at e r i a l s .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  
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KK Sale of District Property (See DFM)                                                                      KK 
 
 T h e  b o a rd  m ay d i s p os e  o f  p ro p e r t y  i n  a  m an n e r  t h e b o a rd  d eem s to  b e i n  th e  

d i s t r i c t ’ s  b es t  i n t e r e s t .   Wh en ev e r  ex cess  d i s t r i c t  p ro p e r t y  i s  t o  b e  s o ld  a t  au c t i o n ,  

a l l  s a l e s  s h al l  b e t o  t h e  h i gh es t  b i d d e r .    N o  c r ed i t  s h a l l  b e  ex t en d ed.  
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K M V i s i to rs  to  th e  S ch o o l  K M 

 T h e  b o a rd  en co u rag es  p a t ron s  an d  p a ren t s  t o  v i s i t  d i s t r i c t  f ac i l i t i e s .   P at ro n  

v i s i t s  sh a l l  b e s ch ed ul ed  w i t h  t h e t each e r  an d  th e  b u i l d in g  p r i n ci p a l .  

 N o t i ce s  s h al l  b e p o s t ed  i n  s cho o l  b ui ld i n gs  to  r equ i r e  v i s i to r s  t o  ch eck  i n  a t  

t h e  o f f i ce  b e fo re  p ro ceed i n g  t o  co n t ac t  any  o t h e r  p e r s o n  i n  t h e  bu i ld i ng  o r  o n  th e  

g ro u n ds .  

 A n y  p e r so n  w ho  v i s i t s  a  b ui ld i n g  an d/ o r  g ro u n d s  o f  t h e  d i s t r i c t  w i l l  b e  u nd e r  

t h e j u r i s d i c t io n  o f  th e b ui l d i n g  p r i n c ip a l  w h o s h a l l  b e r e s po n s i b l e  fo r  d ev e l o pi n g  

ru l e s  an d  r eg u l a t i o ns  g o v e rni n g  th e  p r e s ence  o f  v i s i t o rs  i n  t h e b ui ld i ng s .  

 T h e  p r i n ci p a l  h as  au t h o r i t y  t o  r eq u es t  a ss i s t an ce  f ro m  l aw  en fo rcem en t  i f  

an y  v i s i t o r  t o  t h e d i s t r i c t ' s  b u i l d in g s  o r  g ro u n ds  r e fus es  t o  l eav e  o r  c r ea t e s  a  

d i s tu rb an ce .   V io l a t i o n  o f  th i s  r u l e  m ay l ead  to  r em o v a l  f rom t h e b ui l d i n g  o r  

g ro u n ds  an d  d en i al  o f  f u r th e r  acces s  t o  t h e b ui ld i ng  o r  g ro u nd s .   V i o l a t o rs  o f  t h i s  

b o a rd  po l i cy  m ay b e  s u bj ec t  t o  th e  s t a t e  t re s p as s  l aw.  
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KMA Tobacco-F ree  School  Grounds  f or Vi si t ors  KMA 

 ( See GAOC and  JCDAA) 

 T he  use  of  any  tobacco  p r oduc t  by pa ren t s ,  cont r ac to r s ,  vo lun tee r s,  

and  a l l  o ther  v i s i t o r s  i s  p r oh ib i t ed  a t  a l l  t imes  i n  any  d i s t r i ct  f aci l i ty ;  in  

schoo l  owned  o r  oper a t ed p roper ty .  

 T he  f o l lowing  def ini t i ons  apply  t o  t h i s po l i cy.  

 “T obacco pr oduct” means any p r oduc t  t ha t  i s  made f rom or  de r ived 

f r om tobacco,  o r  t ha t  conta ins n i cot ine ,  t ha t  i s  i nt ended f o r  human 

consumpt ion  or  i s  l i ke ly  t o  be  consumed ,  whe ther  smoked,  hea t ed,  chewed ,  

abso r bed,  di sso lved,  i nha l ed,  or  i nges t ed  by any othe r  means,  i nc lud ing,  bu t  

no t  l im it ed t o ,  el ec t ron i c n i cot ine del ive r y sys t em (her eaf t e r  “E NDS”) ,  

c iga r e t t e s,  c iga r s ,  p ipe t obacco,  chewing  tobacco,  snuff ,  o r  snus .  T obacco 

p r oduc t s al so means any component  o r  accesso r y  used in  t he consumption of  

a  t obacco  pr oduct ,  such as  f i l t e r s,  r o l l i ng  paper s ,  pipes ,  cha r ging  devices ,  

ca r t r i dges ,  and any subs t ance used in  E NDS,  whe ther  o r  no t  they  con ta in 

n i co t ine.  T h i s  de f ini t i on  does  no t  i nc lude FDA-approved  Nico t ine 

Rep lacemen t  T her ap i es i nc lud ing t r ansder mal  ni co t ine pa t ches ,  n i co t ine 

gum,  and n i co t ine l ozenges .  

 “E lec tr on ic ni co t ine  de l iver  sys t em” or  “E NDS” means any dev ice t hat  

de l ive r s a  vapor i zed so lu t ion ( i nc lud ing n i co t ine,  T HC,  or  any o ther  

subs t ance)  by means  of  ca r t r i dges o r  o the r  chemical  de l ive r y sys t ems.  Such  

de f in i t i on sha l l  i nclude,  but  may  no t  be l imi t ed t o ,  any  el ec t r on i c  ciga r et t e ,  

vape  pen,  hookah pen,  c igar ,  c iga r i l l o ,  p ipe ,  or  per sona l  vapor i zer .  
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KMA Tobacco-F ree  School  Grounds  f or Vi si t ors  KMA- 2 
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K N C o mp la in t s   K N 

(S ee  B C BI ,  G A A C ,  G A A C A,  G A AB ,  G AA F ,   I F,  I K D ,  J C E,  JG E C,  J GE C A,  

a nd  K N A )    

 T h e  b o a rd  en cou rag es  a l l  co mp l a in t s  r eg a rd i n g  t h e d i s t r i c t  t o  b e r e s o lv ed  a t  

t h e l o w es t  po s s i b l e  adm in i s t r a t iv e l ev e l .   Wh en ev e r  a  com p l ai n t  i s  m ad e d i r ec t l y  

t o  t h e b o a rd  a s  a  w h ol e o r  t o  a  b o a rd  m emb er  a s  an  i nd i v i d u al ,  i t  w i l l  b e r e f e r r ed  

t o  t h e ad mi n is t r a t i o n  fo r  s t u d y an d po s s i b l e  r e s o l u t i o n .  

 D i s c r im i n a t i o n  ag a in s t  any  i n di v id u a l  o n  th e  b as i s  o f  r ace ,  co l o r ,  n a t io n a l  

o r i g in ,  r e l i g io n ,  s ex ,  ag e,  g en e t i c  in fo rm at i o n  o r  d i s abi l i t y  i n  t h e  ad m is s i o n  o r  

acces s  t o ,  o r  t r ea tm en t  o r  em pl o ym en t  in  th e  d i s t r i c t ’ s  p ro g ram s an d ac t iv i t i e s  i s  

p ro h i b i t ed .   H a ras s m ent  o f  an  i n di v id u a l  on  an y  o f  th es e  g ro u n ds  i s  a l s o  

p ro h i b i t ed .   T h e  d i s t r i c t  com p l i an ce  coo rdi n a t o r  i s  t h e E x ecu t i v e D i r ec t o r  o f  

P e r s o nn e l  S e rv i ces  and  m ay b e  co n t ac t ed  a t  1 23  N .  Ei s en h ow er ,  J un c t io n  Ci t y ,  

K an s as ,  66 4 4 1,  ( 7 8 5 )  71 7 - 4 00 0 .   T h e d i s t r i c t  com pl i an ce co o rdi n a t o r  h as  b een  

d es i g n at ed  t o  co o rdi n a t e  co mp l i an ce  wi t h  n o n d is c r i mi n a t i o n  r eq ui r em ent s  

co n t a i n ed  i n  T i t l e  V I  o f  t h e  C iv i l  R i gh ts  A c t  o f  1 96 4  r eg a rd i ng  d i s c r im in a t io n  

o n  t h e  b as i s  o f  s ex ,  Ti t l e  V I I  o f  t h e Ci v i l  R i gh t s  A c t  o f  1 96 4,  S ec t i o n  5 04  o f  t h e  

R eh ab i l i t a t i on  A c t  o f  1 9 7 3,  an d  th e  Am er ican s  w i t h  D is ab i l i t i e s  A c t  o f  1 99 0,  t h e  

A g e  D is c r i mi n a t i o n  A c t  o f  1 97 5,  t h e P e r so n a l  R esp o n s i b i l i t y  Wo rk O p po r t u ni ty  

R eco n c i l i a t i o n  A c t  o f  1 99 6 ,  and  t h e  Foo d S t amp  A c t  o f  1 9 7 7,  a s  am en d ed.  

I n fo rm a t io n  co n ce rn in g  t h e p ro vi s i o n s  o f  th es e  A c ts ,  an d  t h e  r i g ht s  p ro vi d ed  

t h e reu n d e r ,  a r e  av a i l ab l e  f rom t h e d i s t r i c t  co mp l i an ce  co o rdi n a to r .  
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K N C o mp la in t s   K N -1 

 C o mp l a in t s  ab ou t  D is c r i mi n a t i o n  o r  D is c r im i n a to ry  H aras s m en t  
  
 C o mp l a in t s  o f  d i s c r im i n at i on  o r  d i s c r i m in a t o ry  h a ra s sm en t  by  an  

em p l oy ee ,  ex c l u di n g  com p l a in t s  r eg a rd ing  d i s c r im i n at i o n  o r  h a ra s sm en t  o n  th e  

b as i s  o f  s ex  o r  i n  ch i l d  n ut r i t i o n  p rog ram s,  s h ou l d  b e ad d ress ed  t o  t h e em pl o y ee ’ s  

s u p e rv i s o r ,  t h e  b u i l d in g  p r i n ci p a l ,  o r  t h e d i s t r i c t  co mp l i an ce  co o rdi n a to r .   Su ch  

co m p l ai n t s  by  a  s t u d ent  s h o ul d  b e  add ress ed  to  t h e b u i l d i n g  p r in c i p a l ,  an ot h e r  

ad m i ni s t r a t o r ,  th e  g ui d an ce  cou n s e lo r ,  o r  an o t h e r  ce r t i f i ed  s t a f f  m emb er .   A ny  

s ch o o l  em pl o y ee  w ho  r ece i v es  a  co m pl a i n t  o f  su ch  d i s c r im i n at i on  o r  h a ra s s m ent  

f ro m  a s tu d en t  sh a l l  i n fo rm t h e s t u d ent  o f  t h e  emp l oy ee ’ s  ob l ig a t io n  t o  r ep o r t  th e  

co m p l ai n t  an d  an y p ro p os ed  r e so l u t io n  o f  t h e  com pl a i n t  t o  t h e bu i ld i ng  p r i n ci p a l .   

I f  t h e  b ui l d i n g  p r i n ci p a l  i s  t h e  al l eg ed  h a ra s s e r ,  t h e  co mp l a in t  s h a l l  b e  r ep o rt ed  

t o  th e d i s t r i c t  co mp l i an ce  coo rd in a t o r .   Co m p l ai n t s  b y  an y  o t h e r  p e r so n  a l l eg i ng  

s u ch  d i s c r im i n at i o n  s ho u l d  b e ad d ress ed  to  t h e bu i l d i ng  p r i n c i p al  o r  t h e d i s t r i c t  

co m p l i an ce  coo rd in a t o r .   E x cep t  a s  o t h e rw i s e p ro vi d ed  in  t h i s  p ol i cy  r eg a rd i n g  

co m p l ai n t s  o f  d i s c r i m in a t io n  on  th e  b as i s  o f  s ex  o r  r eg a rd i n g  ch i ld  n ut r i t i on  

p ro g ram s,  co mp l a in t s  ab ou t  d i s c r i mi n a t i on ,  i n cl u di n g  co mp l a in t s  o f  h a r a s sm ent ,  

w i l l  b e r e s o l v ed  t h ro u g h th e  fo l lo w i ng  com p l a in t  p ro ced u res :  

 I n fo rm a l  P ro ced u res  

 T h e  b ui ld i n g  p r i n c i p al  s h a l l  a t t emp t  t o  r e s o l v e  com pl a i n t s  o f  

d i s c r im i n at i on  o r  h a ra s s m ent  i n  an  i n fo rm a l  m an n e r  a t  t h e  b u i l d in g  l ev e l .   An y 

s ch o o l  em pl o y ee  w ho  r ece i v es  a  co m pl a i n t  o f  su ch  d i s c r im i n at i on  o r  h a ra s s m ent  

f ro m a s tu d ent ,  ano t h e r  em p lo y ee ,  o r  an y  o th e r  i n di v i d u a l  s h a l l  in fo rm t h e 

i n d iv i du a l  o f  th e  emp l oy ee ' s  o bl ig a t io n  t o  r ep o r t  t h e co m pl a i n t  and  an y p rop o s ed  

r e s o l u t i o n  o f  t h e  co mp l a in t  t o  t h e  bu i ld i ng  p r i n c ip a l .   Th e  b ui l d i n g  p r i n ci p a l  s h a l l  

d i s cu ss  t h e co mp l a in t  w i t h  t h e in d i v i d u al  t o  d e t e rmi n e  i f  i t  c an  b e  r es o l v ed .   I f   
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K N C o mp la in t s   K N -2 

t h e  m a t t e r  i s  r e so l v ed  t o  t h e s a t i s f ac t i o n  of  t h e in d i v i d u al ,  t h e  b u i l d in g  p r i n ci p a l  

s h a l l  d o cu m ent  th e  n a t u re  o f  t h e co mp l a in t  an d  th e p ro po s ed  r e s o l u t i o n  o f  t h e 

co m p l ai n t  an d  fo rw ard  t h i s  r eco rd  t o  t h e  d i s t r i c t  com p l i an ce  co o rdi n a to r .   Wi t h in  

2 0  d ays  a f t e r  t h e co mp l a in t  i s  r e s o l v ed  i n  t h i s  m an n e r ,  th e  p r in c i p a l  sh a l l  co nt ac t   

t h e  co mp l a in an t  t o  d et e rm in e  i f  t h e  r e s o lu t i on  o f  t h e  m at t e r  r em ai n s  accep t ab l e .   

I f  t h e m a t t e r  i s  n o t  r e s o l v ed  t o  th e  s at i s fac t i o n  o f  t h e i n di v i d u a l  in  t h e  m ee t in g  

w i t h  t h e p r i n c i p al ,  o r  i f  t h e in d iv i du a l  do es  n ot  b e l i ev e t h e r e so l u t io n  r em a in s  

accep t ab l e ,  t h e in d iv i du a l  m ay in i t i a t e  a  fo rm a l  co mp l a i n t .  

 I f  such  d i sc r imina t ion  or  har assmen t  has  occur r ed,  the  d i s t r i c t  w i l l  

t ake  pr ompt ,  r emed ia l  ac t i on to  p r even t  i t s  r eoccurr ence.   T he  di s t r i c t  

p r oh ibi t s  r e t a l i a t i on  or  d i sc r iminat ion  aga ins t  any per son  f or  oppos ing 

d i sc r imina t ion ,  i nc luding har assmen t ;  f o r  par t i cipa t ing in  t he compla in t  

p r ocess ;  o r  making a complain t ,  t e s t i f y ing ,  a ss i s t i ng,  o r  par t i cipa t ing in  any 

inves t i ga t ion,  pr oceeding,  or  hea r ing.  

Fo rm a l  C om p l ai n t  P ro ced u res  

•  A  fo rm a l  co mp l a in t  s ho u ld  b e  f i l ed  i n  wr i t i ng  an d  co nt a i n  th e  n am e 
an d  ad d ress  o f  th e  p e rs o n  f i l i n g  th e  com p la i n t .   T h e co mp l a in t  s h ou l d 
b r i e f l y  d es c r ib e  t h e a l l eg ed  v i o l a t io n .   I f  an  in d iv i d u al  d o es  no t  w is h  
t o  f i l e  a  w r i t t en  com pl a i n t ,  and  t h e m a t te r  h as  no t  b een  ad equ a t e l y 
r e s o l v ed ,  t h e  bu i l d in g  p r i n c ip a l  m ay  i n i t i a t e  t h e co m pl a i n t .   Fo rm s  fo r  
f i l i ng  w r i t t en  co mp l a in t s  a r e  av a i l ab l e  i n  each  s ch o ol  b ui l d i n g  o f f i ce  
an d  th e  cent r a l  o f f i ce .  

 
•  A  com p l ai n t  s h o ul d  b e f i l ed  a s  so o n a s  p os s i b l e  a f t e r  th e  con d u ct  

o ccu r s  bu t  n ot  l a t e r  t h an  18 0  d ay s  a f t e r  t h e co mp l a in an t  b eco m es  aw are 
o f  th e  al l eg ed  v i o l at i on ,  un l e ss  t h e co n duc t  f o rm i ng  t h e b as i s  f o r  t h e 
co m p l ai n t  i s  o n g oi n g .  

 
•  I f  ap p ro p ri a t e ,  an  in v es t i g a t i o n  sh a l l  f o l l ow  t h e f i l i ng  o f  t h e  co m pl a i n t .   

I f  th e  com pl a i n t  i s  ag a i n s t  th e  s u p e r in t end en t ,  t h e bo a rd  s h a l l  ap p oi n t  
an  in v es t i g a t i n g  o f f i ce r .   I n  o t h e r  in s t an ces ,  th e  i n v es t i g at i on  s h a l l  b e 
co n d u c t ed  b y  t h e  bu i ld i ng  p r in c i p al ,  t h e co m pl i an ce  co o rd i n a to r ,  o r  
an o t h e r  in d iv i du a l  ap po i n t ed  by  th e  b o a rd .  T h e  i n v es t ig a t io n  sh a l l  b e 
t h o ro ug h.   Al l  i n t e r e s t ed  p e r s on s ,  i n c lu d ing  th e  com p l ai n ant  and  t h e  
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p e r s o n  ag ai n s t  w h om  t h e  com p l ai n t  i s  lo d g ed,  w i l l  b e  a f fo rd ed  an  
o p p o r tu n i t y  t o  su b mi t  w r i t t en  o r  o r a l  ev i d en ce  r e l ev ant  t o  th e 
co m p l ai n t .  

 
•  A  w ri t t en  d e t e rmi n a t i o n  o f  t h e com pl a i n t ’s  v a l id i ty  an d  a  d es c r i p t i o n 

o f  t h e r e s o l u t i o n  s h al l  b e i s s u ed  b y  t he  i n v es t ig a t o r ,  an d  a  co p y 
fo rw ard ed  to  t h e  com pl a i n ant  and  t h e  accu s ed  no  l a t e r  t h an  3 0  d ays  
a f t e r  t h e f i l i ng  o f  t h e  com pl a i n t .  

 
◊  I f  t h e i n v es t i g a t io n  r e s u l t s  i n  a  r ecom m end a t i o n  t h a t  a  s t u d ent  

b e  s us p en d ed o r  ex p el l ed ,  p ro ced u res  ou t l i n ed  i n  b o a rd  p o l i cy  
an d  s t a t e  l aw  g o v e rn in g  s tu d en t  su s p ens i on  an d ex p ul s i o n  w i l l  
b e  fo l l o w ed.  

◊  I f  t h e  i n v es t i g at i on  r e s u l t s  i n  a  r ecom m en d at i on  th a t  an  
em p l oy ee  b e  s us p en d ed w i t h o ut  p ay  o r  t e rm i n a t ed ,  p ro ced u re s  
o u t l i n ed  i n  b o a rd  p ol i cy ,  t h e n eg ot i at ed  ag reem ent  ( a s  
ap p l i cabl e ) ,  an d  s t a t e  l aw  wi l l  b e  fo l lo w ed .  

 
•  R eco rd s  r e l a t i n g  to  co m pl a i n t s  f i l ed  and  th e i r  r e s o lu t i o n  sh a l l  b e 

fo rw ard ed  to  an d  m a i n t a i n ed  i n  a  co n f i d en t i a l  m an n e r  by  t h e  d i s t r i c t  
co m p l i an ce  coo rd i n at o r .  
 

•  T h e  co mp l a i n an t  m ay  ap p ea l  t h e  d et e rm i n a t i o n  o f  t h e  com pl a i n t .   
A p p ea l s  s h a l l  b e  h ea rd  b y  t h e d i s t r i c t  co m pl i an ce  co o rd in a t o r ,  a  
h ea r i n g  o f f i ce r  ap po i n t ed  b y  t h e b o a rd ,  o r  b y  th e  b o a rd  i t s e l f  as  
d e t e rm i n ed b y  t h e b o a rd .   T h e r equ es t  t o  ap p ea l  t h e r e so l u t i on  s h a l l  b e 
m ad e  wi t h i n  2 0  d ay s  a f t e r  t h e d a t e  o f  th e  w r i t t en  r e s o l u t i o n  o f  t h e 
co m p l ai n t  a t  t h e l o w er  l ev e l .   T h e ap p ea l  o f f i ce r  sh a l l  r ev i ew t h e 
ev i d en ce  g at h e red  by  th e  in v es t i g at o r  and  t h e  in v es t i g a to r ’ s  r epo r t  an d  
s h a l l  a f fo rd  t h e  co m pl a i n ant  and  t h e p e r s o n  ag a in s t  w h om  t h e 
co m p l ai n t  i s  f i l ed  an  op p o r tu n i t y  to  s u bm i t  f u r t h e r  ev i d en ce,  o r a l ly  o r  
i n  w ri t i n g ,  w i th i n  10  d ay s  a f t e r  t h e  app ea l  i s  f i l ed .   T h e ap p ea l  o f f i ce r  
w i l l  i s s u e a  w ri t t en  d et e rm i n at i on  o f  th e co m pl a i n t ’ s  v a l i d i t y  an d  a  
d es c r i p t i o n  o f  i t s  r e s o lu t i o n  w i t h in  3 0  d ays  a f t e r  t h e ap p ea l  i s  f i l e .  

 
•  I f  d i sc r imina t ion o r  ha r assment  has  occur r ed,  t he  d i s t r i c t  w i l l  t ake 

p r ompt ,  r emedia l  ac t i on  to  pr even t  i t s  reoccur r ence.   T he d i s t r i c t  
p r oh ibi t s  r e t a l i at i on  o r  d i sc r imina t ion  aga ins t  any  pe r son  f or  
oppos ing d i scr imina t ion ,  i nc luding harassmen t ;  f or  pa r t i c ipat ing 
in  t he compla in t  p rocess ;  o r  mak ing a  compla in t ,  t e s t i f y ing,  
a ss i s t i ng ,  or  pa r t i c ipa t ing in  any  inves t i ga t ion,  pr oceed ing,  or  
hea r ing.  

 
•  U s e  o f  th i s  com pl a i n t  p ro ced u re i s  no t  a  pr e r eq u i s i t e  t o  t h e pu r s u i t  o f  

an y  o th e r  r em edi e s  i n c l ud i ng  th e  r ig h t  to  f i l e  a  com p l a in t  w i t h  t h e 
O f f i ce  fo r  C i v i l  R i g ht s  o f  th e  U. S .  D ep a r tm en t  o f  Ed u ca t io n ,  th e  E qu a l  
E m p lo y m en t  Op p o r tu n i t y  C om mi s s i o n ,  o r  t h e  K ans as  H um an  R i gh t s 
C o mm is s io n .  
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K N C o mp la in t s   K N -4 

 Compla in t s About  Di sc r imina t ion  on  the  Bas i s  of  Sex 

 Compla in t s r egar d ing  a l l eged  di sc r imina t ion  on  the bas i s  of  sex,  a s  

p r oh ibi t ed by  T i t l e  I X  of  t he Educa t ion  Amendment s  of  1972  and  o the r  

f eder a l  and s t a t e  l aws  r egu lat i ng such  d i sc r iminat ion and d i sc r iminato ry  

ha r assmen t ,  sha l l  be handled in  acco r dance  wi th  the  pr ocedur es  ou t l ined  in  

boar d po l i c i es  GAAC and  JGE C and sha l l  be d ir ec t ed to  t he Ti t l e  I X 

Coor d inato r  at  (E xecut ive  Di r ec to r  of  Pe r sonne l  Se r vi ces ,  123  N E i senhower  

Dr ,  Junc t ion Ci ty,  KS ,  785-717-4000  of  T i t l e  I X Coor dina tor ) .    

 Compla in t s Concern ing Ch i ld  Nu t r i t i on Pr ogr ams 

 Compla in t s a l l eging d i sc r imina t ion in  ch i ld  nu t r i t i on pr ogr ams 

o f f er ed by the d i s t r i ct  sha l l  be  hand led  in  accor dance with  t he p rocedur es 

ou t l i ned  in  boar d pol i cy KNA.  

 C o mp l a in t s  A bo u t  P o l i cy  

 T h e  s up e r i n t en d en t  sh a l l  r ep o rt  any  un reso l v ed  co mp l a i n t  ab o ut  po l i c i e s  

t o  t h e b o a rd  a t  th e  n ext  r eg u l a r ly  s ch ed ul ed  b o a rd  m ee t i ng .  

 C o mp l a in t s  A bo u t  C u r r i cu l u m (S ee  IF )  

 T h e  s up e r i n t en d en t  sh a l l  r ep o r t  a  f a i l u r e  t o  r e so l v e an y  co m pl a i n t  abo u t 

cu r r i cu l um  t o  t h e b o a rd  a t  t h e  n ex t  r eg ul a r l y  s ch ed ul ed  b o a rd  m ee t i n g .  

 C o mp l a in t s  A bo u t  Ins t ru c t i o n al  M a t e r i a l s  

 T h e  bu i l d i ng  p r i n ci p a l  s h a l l  r epo r t  any  un res o lv ed  co mp l a i n t  ab o ut  

i n s t ru c t io n a l  m at e r i a l s  t o  th e  s u p e r i n t end en t  im m edi a t e l y  a f t e r  r ece i v in g  th e  

co m p l ai n t .  
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K N C o mp la in t s   K N -5 

 C o mp l a in t s  A bo u t  Fac i l i t i e s  an d  S e rv i ces  

 T h e  s u p e r in t en d ent  s h al l  r ep o rt  an y  un reso l v ed  com p l ai n t  abo u t  f ac i l i t i e s  

an d  s e rv i ces  t o  th e  bo a rd  at  t h e n ex t  r eg ula r l y  s ch ed u l ed  bo a rd  m ee t in g .   

 C o mp l a in t s  A bo u t  P e r s o nn e l  

 T h e  s u p e r in t en d ent  o r  t h e b ui ld i n g  p r i n ci p a l  in v ol v ed  sh a l l  r epo r t  any  

u n res o lv ed  co mp l a i n t  ab ou t  p e r so n n e l  t o  th e  bo a rd  a t  th e n ex t  r egu l a r l y  s ch ed ul ed  

b o a rd  m ee t in g .  

 C o mp l a in t s  A bo u t  Em erg en cy S a fe ty  In t e rv en t i on  U s e 

 C o mp l a in t s  co n ce rn i n g  th e  us e  o f  em erg en cy  s a f e ty  i n t e rv en t i o n s  by  

d i s t r i c t  s t a f f  sh a l l  b e  ad d res s ed  i n  acco rdan ce  w i t h  t h e  l o ca l  d i s p ut e  r e s o lu t i o n  

p ro ces s  o u t l in ed  i n  b o a rd  p ol i cy  G A A F.  
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KNA Com pla int s  Regard ing  Chi ld  Nut ri t ion  P rogram s KNA 

Discr imina t ion agains t  any  ind ividua l  on  the bas i s  o f  r ace,  co lor ,  nat i ona l  

o r ig in ,  sex ,  di sab i l i t y ,  age,  o r  r et a l i a t ion  f o r  pr ior  c iv i l  r i gh t s ac t i vi t y  i n  

any  pr ogr am o r  ac t iv i t y  conduc ted o r  funded  by  the  Un i t ed St a t es  

Depar tment  o f  Agr i cu l tu r e i s  p r oh ib i t ed .  T he E xecu t ive  Di r ec to r  o f  

Pe r sonne l  Ser v i ces,  123 N E i senhower  Dr ive,  Junct ion Ci ty ,  Kansas ,  785-

717-4000  has  been des ignat ed  to  coord ina t e  compl i ance with  

nond i sc r imina t ion r equ i r emen t s  con ta ined  in  T i t l e  VI  of  t he Civ i l  Righ t s  

Ac t  of  1964,  Ameri cans  with  Di sab i l i t ie s  Ac t ,  Sect ion 504 of  t he 

Rehab i l i t a t i on Ac t  o f  1973,  Age Di scr imina t ion  Act  of  1975,  Per sona l  

Respons ib i l i t y  Wor k Oppor tuni ty  Reconc i l i a t i on Ac t  o f  1996 ,  and the Food 

S tamp Act  o f  1977 ,  a s  amended.  

 Compla in t s About  Di sc r imina t ion  in  Chi ld  Nu t r i t i on  P r ogr ams 

 T o f i l e  a  compla int  o f  d i scr imina t ion  r egar ding ch i ld  nu tr i t ion 

p r ogr ams o ff e r ed by the di s t r i ct ,  comple t e the  USDA Pr ogr am 

Disc r imina t ion Compla int  Fo rm ( AD-3027)  a t :   

h t t p : / /www. asc r .u sda . gov /compla int_ f i l i ng_cus t . h tml ;  o r  

wr i t e  a  l e t t er  and  pr ovide  t he  i n fo r mat ion  r eques t ed in  t he f or m.   T o r eques t  

a  compla in t  fo r m,  ca l l  (866)  632-9992.  

Submit  the  comple t ed  f o rm to :  

U . S.  Depar tmen t  of  Agr i cul tur e 
Of f i ce of  t he  Ass i s t an t  Secr e t ar y f or  Civ i l  Righ t s 
1400  I ndependence  Avenue,  SW 
Wash ing ton,  D. C.  20250-9410.  
FAX:  ( 202)  690-7442 
E mai l :  p r ogr am. int ake@usda. gov 
Appr oved:  09 /20       SE CTI ONS 

http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov
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U.S.D. #475  
COMPLAINT FORM 

   

The policies of Board of Education of U.S.D. No. 475 prohibit discrimination on the basis of race, color, national origin, disability, religion, genetic 
information, and sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  
Harassment of individuals on any of these grounds is strictly prohibited.  Individuals who believe they have been discriminated against on any of 
these grounds may file a complaint with the following discrimination coordinators: 
District Discrimination Coordinator:     Name:______________ Address:______________ Email:______________ 
Phone:______________ 
Building Discrimination Coordinators:  Name:______________ Address:______________ Email:______________ 
Phone:______________ 
Title IX Coordinator:                                 Name:______________ Address:______________ Email:______________ 
Phone:______________ 
Name of Complainant: 
Address: 
Email Address: 
Telephone Number: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Nature of the Complaint (Please 
Select Any that Apply): 

 

I believe that I have or someone I know has been subjected to discrimination on the basis of: 
 
  Race  Color  National Origin  Racial Harassment 
  Sex  Sexual Harassment   Disability  Religion 
  Age  Genetic Information                    Harassment on the basis of ____________;   

         OR 

  General Complaint/Not Related to Perceived Discrimination 

My complaint is not one of perceived discrimination or harassment but is regarding the situation 
described below. 

Please describe the incident or 
act complained of: 
Please include information 
about: 
• Who was the person 

engaging in the conduct? 
• Who was the conduct 

directed toward? 
• What was the nature of the 

conduct? 
• When did it occur? 
• Where did it occur? 
• What effect did the 

incident have on you?  
What effect did it have on 
the person allegedly 
targeted? 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
Attach additional sheets if necessary. 

Were there any witnesses to this 
incident? 
 

  Yes  No 

If yes, please indicate who the witnesses were:  
___________________________________________________________________________ 

___________________________________________________________________________ 
 

What action do you believe the 
school or district should take 
with regard to this incident? 

___________________________________________________________________________ 

___________________________________________________________________________ 
 

If this matter proceeds to an investigation or hearing, will you appear and be interviewed and/or testify as to your knowledge of the matter?    
  Yes       No 
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L A G o a ls  a nd  Ob jec t i v es  L A 

 T h e  b o a rd  sh a l l  s eek  to  e s t ab l i s h  a  s a t i s fac t o ry  w o rk i ng  r e l at i on s hi p  w i t h  

g o v e rn m ent a l  ag en c i e s  and  p r i v a t e  o rg an i za t i o ns  h avi n g  an  in t e r e s t  in  th e  s ch oo l s .  
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L B S ch oo l -C ommun i ty  C oo p era ti o n  L B 

 T h e  b o a rd  s h al l  s eek  t o  fos t e r  co o p e ra t i o n  b et w een t h e s ch o ol s  an d  

co m m un i t y  g ro u ps  an d  o rg an i zat i o ns .  
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L C S ch oo l -C ommun i ty  P rog ram s L C 

 T h e  b o a rd  s h a l l  co ns i d e r  es t ab l i sh i n g  p ro g ram s  s p on s o red  j o i n t l y  by  th e  

d i s t r i c t  an d  comm u n i t y  g ro up s  o r  o rgan i za t i on s  wh en ev e r ,  in  th e  bo a rd ' s  

j u d gm en t ,  t h e s e p rog ram s can n ot  o r  sh ou l d  n ot  b e w h ol ly  u n d e r  t h e b o a rd ' s  

co n t ro l .  
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L D D F ed era l  Go v ernm en t -D ru g F ree  S ch o o ls  L D D 
 (See  GAOA, GAOB,  I DAB and JDDA )  

 T h e  u n l aw fu l  po s s es s io n ,  u s e,  s a l e  o r  d i s t r i b u t i o n  o f  i l l i c i t  d rug s  an d  

a l co h o l  b y  s t u d en t s  o r  s cho o l  em pl o y ees  o n  s ch oo l  p r em is es  o r  a s  a  p a r t  o f  an y  

s ch o o l  ac t i v i t y  i s  p ro h ib i t ed .   T hi s  p ol i cy ,  an d  an y cu r r i cu l um  u s ed  in  con j un c t io n  

w i t h  i t ,  s h a l l  b e ev a l u at ed  a t  l ea s t  ev e ry -o t h e r  y ea r  u s in g  c r i t e r i a  d ev e l o p ed b y  

t h e  s u p e r in t end en t  an d  app ro v ed by  t h e bo a rd .   T h e bo a rd  s h a l l  r ece i v e a  r epo r t  

a f t e r  each  o f  th es e  r ev i ew s  i s  con d u c t ed .  
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L D D A F i s ca l  Man ag em en t  o f  F ed era l  G ra n ts  L D D A 

 T h e  d i s t r i c t  s h a l l  m eet  th e  r eq ui r em en ts  o f  th e  E du ca t i o n  D ep a r t m en t  

G en er a l  A d mi n is t ra t i ve  R eg ul a t i o ns  (E DG A R ) .   T h e  o u t l i n e u s ed  t o  m ee t  t h i s  

r eq u i r em en t  m ay  b e t h e d o cum en t :   Fed e ra l  E du ca t i on  G rant s  M an ag em en t :   Wh a t  

A d m in i s t r a t o r s  N eed  t o  K n o w,  O f f i ce  o f  M an ag em ent  and  B u dg e t  c i r cu l a r s ,  o r  

o t h e r  p e r t in en t  d o cum en ts  d ev e l op ed  b y  t he  U .S .  D ep a r t m ent  o f  E d u ca t i o n .  
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L E D F a mi ly  Ni gh t  L E D 

 S ch o ol s  a r e  en co u rag ed t o  n o t  ho l d  ac t i v i t i e s  o n  Wed n esd ay  n i gh t  o r  

S u n d ay .   I f  i t  i s  n eces s a ry  t o  m ak e  an  ex cep t  t o  t h i s  p o l i cy ,  t h e  p e rm is s i o n  o f  t h e 

s u p e r i n t en d ent  i s  r equ i r ed .   T h e d i s t r i c t  h as  d es ig n a t ed  t h es e t i e s  fo r  f ami l y  

ac t i v i t i e s .  
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MA  G o a ls  a nd  Ob jec t i v es  MA  

 T h e  b o a rd  s h al l  s eek  t o  w o rk  h a rm on i ou s ly  w i th  edu ca t i on a l  ag en c i e s  h av in g  

an  i n t e r e s t  i n  t h e d i s t r i c t ’ s  s ch o ol s .   S t a f f  s h a l l  f o l l o w a l l  r eg u l at i on s  r eq u i r ed  b y  

s t a t e  an d  f ed e ra l  edu ca t i on  ag en c i e s .  
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MD  I n terd i s t r i c t  R e l a t i on s  MD  

 T h e  b o a rd  s h al l  w o rk  co o p e ra t i v e l y  w i th  o t h e r  d i s t r i c t s  t o  p rov i d e s e rv i ces  

t o  s t ud en ts  wh en  i t  i s  i n  th e  b es t  i n t e r e s t  o f  s t u d ent s  an d  t h e d i s t r i c t .  

 
A d o p t ed  by  B o a rd  0 7/ 1 5  

S E CT IO N S 

 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

MF  C o l l eg es  and  U ni v ers i t i e s  MF  

 T h e  b o a rd  m ay  co n s i d e r  u s e  o f  s t ud en t  t each e r s  in  d i s t r i c t  c l a ss e s .  

 C o nt r ac t  R eq ui r ed  

 A  w r i t t en  s t u d ent  t each i n g  co n t r ac t  w i t h  ap p ro p ri a t e  co l l eg es  an d  

u n i v e r s i t i e s  sh a l l  b e p r ep a red  an d  p re s en ted  t o  t h e b o a rd  fo r  t h ei r  co n s i d e ra t i o n  

an d  ap p ro v a l .  

 O t h e r  R e l a t i o ns h ip s  

 O t h e r  r e l a t io n s hi p s  b e t w een th e  d i s t r i c t  and  i n s t i t u t i o ns  o f  h ig h e r  ed u ca t io n  

m ay  b e  co ns i d e red  up o n r eco mm en d a t i o n  o f  th e  adm i ni s t r a t i on .  

 

A d o p t ed  by  B o a rd  0 7/ 1 5  

S E CT IO N S 

 

 



 

©KASB. This material may be reproduced for use in USD 475.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

MI  Ka ns a s  E du ca t io n  S y s tem s A ccred i tat i o n  MI  

 K an s as  E d u ca t i o n  S y s t em s  A cc red i t a t io n  (h e rea f t e r  “K E S A ”) i s  a  d i s t r i c t -

w i d e acc red i t a t i o n  p ro cess .   A cc red i t a t io n  wi th i n  t h i s  p ro ces s  i s  u l t im a t el y  

g r an t ed  by  t h e  K ans as  S t at e  Bo a rd  o f  E d u ca t i on .   Th e  d i s t r i c t  s ch o ol  bo a rd  

(h e rea f t e r  “b o a rd ” )  sh a l l  m a i n t a i n  th e  goa l  o f  f u l l  a cc r ed i t a t i o n  fo r  t h e d i s t r i c t .   

G o o d  f ai t h  e f fo r t s  s h al l  b e  m ad e  by  al l  s t a f f  t o  i mp l em en t  d i s t r i c t  s cho o l  

i m p rov em ent  p l an s .   T h e  b o a rd  s h a l l  m on i t o r  com pl i an ce .  

 T h e  b o a rd  i s  co mm it t ed  t o  im p l em en t in g  an d  su s t ai n in g  t h e  fou n d a t i o n al  

s t r u c t u res  d e f i n ed  w i t h in  t h e K ES A  p ro cess  a s  w e l l  a s  d e f i n i n g  an d im pl em en t i n g  

d i s t r i c t -w id e  g o a l s  i n  a l i gn m ent  w i th  t h e K E S A ru b r i cs .    

 I n  o rd e r  fo r  acc red i t a t i o n  to  b e  achi ev ed ,  t h e  b o a rd  s h a l l  co mm it  t o  s cho o l  

i m p rov em ent  fo r  a l l  d i s t r i c t  s ch oo ls ,  acad em i c ach i ev em en t  fo r  a l l  d i s t r i c t  

s t u d ent s ,  an d  r e su l t s -b as ed  p ro fe ss i on a l  d ev el o pm en t  fo r  a l l  d i s t r i c t  s t a f f  

m em b er s .   T h e s up e r i n t en d en t  s h a l l  r eg ul ar l y  r ep o r t  t o  t h e bo a rd  o n  t h e  d i s t r i c t ’s  

p ro g res s  t o w ard  fu l l  a cc r ed i t a t io n  wi t h i n  t h e 5  y ea r  cy c l e  d e f i n ed  as  p a r t  o f  t h e 

K E S A p ro ces s .  

 T h e  bo a rd  s h al l  f u l l y  i n fo rm t h e pu b l i c  i n  l ang u ag es  com mo n ly  u s ed  i n  th e  

co m m un i t y  abo u t  d i s t r i c t - w id e  g o al s ,  s cho o l  i mp ro v em en t  p l ans ,  th e  p rog res s  o f  

s ch o o l  i m p ro v em ent  e f fo r t s ,  t h e acc red i ta t i o n  s t a t us  o f  t h e d i s t r i c t ,  and  o t h e r  

p e r t i n ent  i n fo rm a t io n  a s  t h e b o a rd  m ay d i rec t .  
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