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Application:	Children's	Aid	College	Prep
Charter	School
Drema	Brown	-	dbrown@childrensaidcollegeprep.org
2020-2021	Annual	Report

Summary

ID:	0000000276
Status:	Annual	Report	Submission
Last	submitted:	Jul	29	2021	07:09	AM	(EDT)

Entry	1	School	Info	and	Cover	Page
Completed	-	Jul	29	2021

Instructions

Required	of	ALL	Charter	Schools

Each	 Annual	 Report	 begins	 with	 a	 completed	 School	 Information	 and	 Cover	 Page.	 The	 information	 is
collected	in	a	survey	format	within	Annual	Report	portal.	When	entering	information	in	the	portal,	some
of	 the	 following	 items	may	not	 appear,	depending	on	your	authorizer	and/or	 your	 responses	 to	 related
items.

Entry	1	School	Information	and	Cover	Page

(New	schools	that	were	not	open	for	instruction	for	the	2020-2021	school	year	are	not	required

to	complete	or	submit	an	annual	report	this	year).	

Please	be	advised	that	you	will	need	to	complete	this	cover	page	(including	signatures)	before	all	of	the
other	tasks	assigned	to	you	by	your	school's	authorizer	are	visible	on	your	task	page.	While	completing	this
cover	page	task,	please	ensure	that	you	select	the	correct	authorizer	(as	of	June	30,	2021)	or	you	may
not	be	assigned	the	correct	tasks.

BASIC	INFORMATION
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a.	SCHOOL	NAME

(Select	name	from	the	drop	down	menu)

CHILDREN'S	AID	COLLEGE	PREPARATORY	CHARTER	SCHOOL	321200861026

a1.	Popular	School	Name

Children's	Aid	College	Prep	Charter	School

b.	CHARTER	AUTHORIZER	(As	of	June	30th,	2021)

Please	select	the	correct	authorizer	as	of	June	30,	2021	or	you	may	not	be	assigned	the	correct	tasks.

SUNY	BOARD	OF	TRUSTEES

c.	DISTRICT	/	CSD	OF	LOCATION

CSD	#12	-	BRONX

d.	DATE	OF	INITIAL	CHARTER

6/2011

e.	DATE	FIRST	OPENED	FOR	INSTRUCTION

8/2012
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h.	SCHOOL	WEB	ADDRESS	(URL)

http://childrensaidcollegeprep.org/

i.	TOTAL	MAX	APPROVED	ENROLLMENT	FOR	THE	2020-2021	SCHOOL	YEAR	(exclude	Pre-K

program	enrollment)

648

j.	TOTAL	STUDENT	ENROLLMENT	ON	JUNE	30,	2021	(exclude	Pre-K	program	enrollment)

623

k.	GRADES	SERVED	IN	SCHOOL	YEAR	2020-2021	(exclude	Pre-K	program	students)

Check	all	that	apply

Grades	Served K,	1,	2,	3,	4,	5,	6,	7,	8

l1.	DOES	THE	SCHOOL	CONTRACT	WITH	A	CHARTER	OR	EDUCATIONAL	MANAGEMENT

ORGANIZATION?

	

No

FACILITIES	INFORMATION

http://childrensaidcollegeprep.org/
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m.	FACILITIES

Will	the	school	maintain	or	operate	multiple	sites	in	2021-2022?

Yes,	2	sites

School	Site	1	(Primary)

m1.	SCHOOL	SITES

Please	provide	information	on	Site	1	for	the	upcoming	school	year.

Physical
Address

Phone	Number District/CSD Grades	to	be
Served	at	Site
for	coming
year	(K-5,	6-9,
etc.)

Receives
Rental
Assistance	for
Which	Grades
(If	yes,	enter
the	appropriate
grades.	If	no,
enter	No).

Site	1
1232	Southern
Blvd.	Bronx,	NY
10459

347-871-9002 NYC	CSD	12 K-5 3-5
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m1a.	Please	provide	the	contact	information	for	Site	1.

Name Work	Phone Alternate	Phone Email	Address

School	Leader Casey	Vier 347-871-9002 917-624-0430 cvier@childrensaid
collegeprep.org

Operational	Leader Jadid	Zorrilla 347-871-9002 646-630-0076 jzorrilla@childrens
aidcollegeprep.org

Compliance
Contact Drema	Brown 347-871-9002 347-401-3109 dbrown@childrens

aidcollegeprep.org

Complaint	Contact Drema	Brown 347-871-9002 347-401-3109 dbrown@childrens
aidcollegeprep.org

DASA	Coordinator Michael	Williams 347-871-9002 917-624-0502
mwilliams1@childr
ensaidcollegeprep.
org

Phone	Contact	for
After	Hours
Emergencies

Drema	Brown 347-401-3109 347-401-3109 dbrown@childrens
aidcollegeprep.org

m1b.	Is	site	1	in	public	(co-located)	space	or	in	private	space?

Private	Space

mailto:cvier@childrensaidcollegeprep.org
mailto:jzorrilla@childrensaidcollegeprep.org
mailto:dbrown@childrensaidcollegeprep.org
mailto:dbrown@childrensaidcollegeprep.org
mailto:mwilliams1@childrensaidcollegeprep.org
mailto:dbrown@childrensaidcollegeprep.org
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IF	LOCATED	IN	PRIVATE	SPACE	IN	NYC	OR	IN	DISTRICTS	OUTSIDE	NYC

m1d.	Upload	a	current	Certificate	of	Occupancy	(COO)	and	the	annual	Fire	 Inspection	Report

for	school	site	1	if	located	in	private	space	in	NYC	or	located	outside	of	NYC	.

Certificate	 of	 Occupancy	 and	 Fire	 Inspection.	 	 Provide	 a	 copy	 of	 a	 current	 and	 non-expired

certificate	of	occupancy	(if	outside	NYC	or	in	private	space	in	NYC).	For	schools	that	are	not	in

district	 space	 (NYC	 co-locations),	 provide	 a	 copy	 of	 a	 current	 and	 non-expired	 certificate	 of

occupancy,	and	a	copy	of	the	current	annual	fire	inspection	results,	which	should	be	dated	on

or	after	July	1,	2021.

Site	1	Certificate	of	Occupancy	(COO)

Final	COO	2021.pdf

Filename:	Final	COO	2021.pdf	Size:	46.6	kB

Site	1	Fire	Inspection	Report

Fire	Inspection	Report	2021.pdf

Filename:	Fire	Inspection	Report	2021.pdf	Size:	360.2	kB

School	Site	2

https://nysed-cso.smapply.io/media/awssmapply/smapply/survey-uploads/1025972/179605305-yFPTXS6fVy/Final%20COO%202021.pdf
https://nysed-cso.smapply.io/media/awssmapply/smapply/survey-uploads/1025972/179605305-nBJtmqxAKU/Fire%20Inspection%20Report%202021.pdf
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m2.	SCHOOL	SITES

Please	provide	information	on	Site	2	for	the	upcoming	school	year.

Physical
Address

Phone	Number District/CSD Grades	to	be
Served	at	Site
for	coming
year	(K-5,	6-9,
etc.)

Receives
Rental
Assistance	for
Which	Grades
(If	yes,	enter
the	appropriate
grades.	If	no,
enter	No).

Site	2
1919	Prospect
Ave.	Bronx,	NY
10457

347-871-9002 NYC	CSD	12 6-8 No

m2a.	Please	provide	the	contact	information	for	Site	2.

Name Work	Phone Alternate	Phone Email	Address

School	Leader Robin	Fleshman 347-871-9002 347-416-3116
rfleshman@childre
nsaidcollegeprep.o
rg

Operational	Leader Andre	Clarke 347-871-9002 347-871-9002 aclarke@childrens
aidcollegeprep.org

Compliance
Contact Drema	Brown 347-871-9002 347-401-3109 dbrown@childrens

aidcollegeprep.org

Complaint	Contact Drema	Brown 347-871-9002 347-401-3109 dbrown@childrens
aidcollegeprep.org

DASA	Coordinator Ashley	Brown 347-871-9002 917-504-3153 abrown@childrens
aidcollegeprep.org

Phone	Contact	for
After	Hours
Emergencies

Robin	Fleshman 347-871-9002 347-416-3116
rfleshman@childre
nsaidcollegeprep.o
rg

mailto:rfleshman@childrensaidcollegeprep.org
mailto:aclarke@childrensaidcollegeprep.org
mailto:dbrown@childrensaidcollegeprep.org
mailto:dbrown@childrensaidcollegeprep.org
mailto:abrown@childrensaidcollegeprep.org
mailto:rfleshman@childrensaidcollegeprep.org
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m2b.	Is	site	2	in	public	(co-located)	space	or	in	private	space?

Co-located	Space

m2c.	Please	list	the	terms	of	your	current	co-location.

Date	school
will	leave
current	co-
location

Is	school
working	with
NYCDOE	to
expand	into
current
space?

If	so,	list
year
expansion
will	occur.

Is	school
working	with
NYCDOE	to
move	to
separate
space?

If	so,	list	the
proposed
space	and
year	planned
for	move

School	at
Full	Capacity
at	Site

Site	2 permanent No Yes

CHARTER	REVISIONS	DURING	THE	2020-2021	SCHOOL	YEAR

n1.	Were	there	any	revisions	to	the	school’s	charter	during	the	2020-2021	school	year?	(Please

include	approved	or	pending	material	and	non-material	charter	revisions).

No

o.	Has	your	school's	Board	of	Trustee's	approved	a	budget	for	the	2020-2021	FY?

Yes

ATTESTATIONS



9	/	28

p.	Individual	Primarily	Responsible	for	Submitting	the	Annual	Report.

Name Drema	Brown

Position Head	of	School

Phone/Extension 347-401-3109

Email dbrown@childrensaidcollegeprep.org

p.	 Our	 signatures	 (Executive	 Director/School	 Leader/Head	 of	 School	 and	 Board	 President)

below	 attest	 that	 our	 school	 has	 reviewed,	 understands	 and	will	 comply	with	 the	 employee

clearance	and	 fingerprint	 requirements	as	outlined	 in	Entry	10	and	 found	 in	 the	NYSED	 CSO

Fingerprint	Clearance	Oct	2019	Memo.	Click	YES	to	agree.

Responses	Selected:

Yes

q.	 Our	 signatures	 (Executive	 Director/School	 Leader/Head	 of	 School	 and	 Board	 President)

below	attest	that	all	of	the	information	contained	herein	is	truthful	and	accurate	and	that	this

charter	school	 is	 in	compliance	with	all	aspects	of	 its	charter,	and	with	all	pertinent	Federal,

State,	and	local	laws,	regulations,	and	rules.	We	understand	that	if	any	information	in	any	part

of	this	report	is	found	to	have	been	deliberately	misrepresented,	that	will	constitute	grounds

for	the	revocation	of	our	charter.		Click	YES	to	agree	and	then	use	the	mouse	on	your	PC	or	the

stylus	on	your	mobile	device	to	sign	your	name).

Responses	Selected:

Yes

mailto:dbrown@childrensaidcollegeprep.org
http://www.p12.nysed.gov/psc/aboutcharterschools/lawsandregs/EmployeeFingerprintOct19.pdf
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Signature,	Head	of	Charter	School

Signature,	President	of	the	Board	of	Trustees

Date

Jul	28	2021

Thank	you.

Entry	3	Accountability	Plan	Progress	Reports
Incomplete

Instructions
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SUNY-Authorized	Charter	Schools	ONLY
SUNY-authorized	charter	schools	must	download	an	Accountability	Plan	Progress	Report	template	at
Accountability	Plan	Progress	Report	template.	After	completing,	schools	must	upload	the	document	into
the	SUNY	Epicenter	system	by	August	16,	2021.

PLEASE	NOTE:	This	is	a	required	task,	and	it	is	marked	optional	for	administrative	purposes
only.

Entry	4	-	Audited	Financial	Statements
Incomplete

Required	of	ALL	Charter	Schools

ALL	SUNY-authorized	charter	schools	must	upload	the	financial	statements	in	.pdf	format	into	the
SUNY	Epicenter	system	no	later	than	November	1,	2021.	SUNY	CSI	will	forward	to	NYSED	CSO.

ALL	Regents,	NYCDOE,	and	Buffalo	BOE	authorized	charter	schools	must	upload	final,	audited
financial	statements	to	the	Annual	Report	Portal	no	later	than	November	1,	2021.	Upload	the
independent	auditor’s	report,	any	advisory	and/or	management	letter,	and	the	internal	controls	report	as
one	submission,	combined	into	a	.PDF	file,	ensuring	that	security	features	such	as	password	protection
are	turned	off.

PLEASE	NOTE:	This	is	a	required	task,	and	it	is	marked	optional	for	administrative	purposes
only.

Entry	4a	–	Audited	Financial	Report	Template	(SUNY)
Incomplete

Instructions	-	SUNY-Authorized	Charter	Schools	ONLY

SUNY-authorized	schools	must	download	the	Excel	spreadsheet	entitled	“Audited	Financial	Report
Template”	at	http://www.newyorkcharters.org/fiscal/.	After	completing,	schools	must	upload	the
document	into	the	SUNY	Epicenter	system	by	November	1.

PLEASE	NOTE:	This	is	a	required	task,	and	it	is	marked	optional	for	administrative	purposes
only.

Entry	5	–	Fiscal	Year	2021-2022	Budget
Incomplete

Instructions	-	Regents,	NYCDOE,	and	Buffalo	BOE	authorized	charter	schools	should	upload	a
copy	of	the	school’s	FY21	Budget	using	the	2021-2022	Projected	Annual	Budget	template	in	the	portal	or
from	the	Annual	Report	website	by	November	1,	2021.

The	assumptions	column	should	be	completed	for	all	revenue	and	expense	items	unless	the	item	is	self-
explanatory.	Where	applicable,	reference	the	page	number	or	section	in	the	application	narrative	that
indicates	the	assumption	being	made.	For	instance,	student	enrollment	would	reference	the	applicable
page	number	in	Section	I,	C	of	the	application	narrative.

Instructions	-	SUNY	authorized	charter	schools	should	download	the	2021-2022	Budget	and
Quarterly	Report	Template	on	the	SUNY	website	or	Epicenter	and	upload	the	completed	template	into	the
portal	by	November	1,	2021.	

http://www.newyorkcharters.org/accountability/
https://nysed-cso.smapply.io/prog/20-21_annual_report
http://www.newyorkcharters.org/fiscal/
http://www.p12.nysed.gov/psc/annualreport/2020-21/2021AnnualReport.html
http://www.newyorkcharters.org/fiscal/
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PLEASE	NOTE:	This	is	a	required	task,	and	it	is	marked	optional	for	administrative	purposes
only.

Entry	6	–	Board	of	Trustees	Disclosure	of	Financial	Interest
Form
Completed	-	Jul	29	2021

Required	of	ALL	Charter	Schools	by	August	2

Each	member	of	the	charter	school’s	Board	of	Trustees	who	served	on	a	charter	school	education
corporation	governing	one	or	more	charter	schools	for	any	period	during	the	2020-2021	school	year	must
complete	a	signed:

Regents,	NYCDOE,	and	Buffalo	BOE	Authorized	Schools:Disclosure	of	Financial	Interest	Form
SUNY-	Authorized	Charter	Schools:	SUNY	Trustee	Financial	Disclosure	Form

All	completed	forms	must	be	collected	and	uploaded	in	.PDF	format	for	each	individual	member.	If	a
trustee	is	not	able	or	available	to	complete	the	form	by	the	deadline,	the	education	corporation
is	responsible	for	doing	so	on	behalf	of	the	trustee.	(Forms	completed	from	past	years	will	not	be
accepted).

Trustees	serving	on	an	education	corporation	that	governs	more	than	one	school	are	not	required	to
complete	a	separate	disclosure	for	each	school	governed	by	the	education	corporation.	In	the	Disclosure
of	Financial	Interest	Form,	trustees	must	disclose	information	relevant	to	any	of	the	schools	served	by	the
governing	education	corporation.	Note:	Docusign	is	accepted.

Jane	Goldman	2020-07-28	1631

Filename:	Jane_Goldman_2020-07-28_1631.pdf	Size:	2.2	MB

Michelle	DeLong	07302020

Filename:	Michelle_DeLong_07302020.pdf	Size:	2.2	MB

Nina	Bershadker	08032020

Filename:	Nina_Bershadker_08032020.pdf	Size:	1.3	MB

MMercado	Request-for-Information-Form_submitted	to	SUNY4

Filename:	MMercado_Request-for-Information-Fo_PNhAHf4.pdf	Size:	653.7	kB

Phoebe	Boyer	FinancialDisclosure	07302020

Filename:	Phoebe_Boyer_FinancialDisclosure_07302020.pdf	Size:	431.7	kB

Sandra	Escamilla	Request	for	Information	_submitted	to	SUNY

Filename:	Sandra_Escamilla_Request_for_Inform_wujxvfY.pdf	Size:	1.5	MB

Beth	Leventhal_financial	disclosure	2020

Filename:	Beth_Leventhal_financial_disclosure_2020.pdf	Size:	551.8	kB

MRumph	Financial	Disclosure	2020

http://www.p12.nysed.gov/psc/annualreport/2019-20/AnnualReport1920.html
https://www.newyorkcharters.org/wp-content/uploads/2021/05/2021-SUNY-Financial-Disclosure-Form-1.pdf
https://m1.fluidreview.com/media/awssmapply/smapply/reviewroom/15060/file_attachments/Jane_Goldman_2020-07-28_1631.pdf
https://m1.fluidreview.com/media/awssmapply/smapply/reviewroom/15060/file_attachments/Michelle_DeLong_07302020.pdf
https://m1.fluidreview.com/media/awssmapply/smapply/reviewroom/15060/file_attachments/Nina_Bershadker_08032020.pdf
https://m1.fluidreview.com/media/awssmapply/smapply/reviewroom/15060/file_attachments/MMercado_Request-for-Information-Fo_PNhAHf4.pdf
https://m1.fluidreview.com/media/awssmapply/smapply/reviewroom/15060/file_attachments/Phoebe_Boyer_FinancialDisclosure_07302020.pdf
https://m1.fluidreview.com/media/awssmapply/smapply/reviewroom/15060/file_attachments/Sandra_Escamilla_Request_for_Inform_wujxvfY.pdf
https://m1.fluidreview.com/media/awssmapply/smapply/reviewroom/15060/file_attachments/Beth_Leventhal_financial_disclosure_2020.pdf
https://m1.fluidreview.com/media/awssmapply/smapply/reviewroom/15060/file_attachments/MRumph_Financial_Disclosure_2020.pdf
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Filename:	MRumph_Financial_Disclosure_2020.pdf	Size:	2.1	MB

Entry	7	BOT	Membership	Table
Completed	-	Jul	29	2021

Instructions
Required	of	All	charter	schools
ALL	charter	 schools	or	 education	corporations	governing	multiple	 schools	must	 complete	 the	Board	of
Trustees	Membership	Table	within	the	online	portal.	Please	be	sure	to	include	and	identify	parents	who
are	members	of	the	Board	of	Trustees	and	indicate	whether	parents	are	voting	or	non-voting	members.

Entry	7	BOT	Table

1.	 SUNY-AUTHORIZED	charter	schools	are	required	to	provide	information	for	VOTING	Trustees	only.		
2.	 REGENTS,	NYCDOE,	and	BUFFALO	BOE-AUTHORIZED	charter	schools	are	required	to	provide

information	for	all	--VOTING	and	NON-VOTING--	trustees.

	

1.	2020-2021	Board	Member	Information	(Enter	info	for	each	BOT	member)

Trustee
Name

Trustee
Email
Address

Position
on	the
Board

Commit
tee
Affiliatio
ns

Voting
Member
Per	By-
Laws
(Y/N)

Number
of	Terms
Served

Start
Date	of
Current
Term
(MM/DD
/YYYY)

End
Date	of
Current
Term
(MM/DD
/YYYY)

Board
Meeting
s
Attende
d
During
2020-
2021

1 Michelle
Delong

michelle
d
elong@
y
ahoo.co

Chair

Executiv
e,
Learnin
g
Achieve
ment
and
Evaluati
on,

Yes 4 06/30/2
020

06/30/2
022 12

http://ahoo.com/


14	/	28

m Governa
nce,
andFina
nce

2

Beth
Leventh
a
l

bethple
v
enthal@
g
mail.co
m

Vice
Chair

Executiv
e,
Learnin
g,
Achieve
ment
and
Evaluati
on,
Governa
nce	and
Finance

Yes 4 06/30/2
021

06/30/2
023 12

3
Jane
Goldma
n

janemg
ol
dman@
y
ahoo.co
m

Secretar
y

Executiv
e,
Learnin
g,
Achieve
ment
and
Evaluati
on

Yes 3 06/30/2
020

06/30/2
022 9

4

Nina
Bershad
k
er

nina.ber
s
hadker
@
gmail.co
m

Treasure
r

Executiv
e,
Finance

Yes 3 06/30/2
021

06/30/2
023 12

5 Michelle
Rumph

mrumph
79@gm
ail.com

Trustee/
Member Finance Yes 2 06/30/2

021
06/30/2
023 11

6 Phoebe
Boyer

pboyer
@
children
s
aidnyc.o
rg

Trustee/
Member

Executiv
e,
Governa
nce

Yes 2 06/30/2
020

06/30/2
022 11

http://ahoo.com/
http://mail.com/
http://ahoo.com/
mailto:mrumph79@gmail.com
http://aidnyc.org/
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7 Maribel
Mercado

amapol
aevents
@gmail.
com

Parent
Rep

Learnin
g,
Achieve
ment
and
Evaluati
on

Yes 04/16/2
021

06/30/2
022 5	or	less

8
Sandra
Escamill
a

sescami
lla@chil
drensai
dnyc.or
g

Trustee/
Member

Governa
nce Yes 04/16/2

021
6/30/20
22 5	or	less

9

1a.	Are	there	more	than	9	members	of	the	Board	of	Trustees?

No

2.	INFORMATION	ABOUT	MEMBERS	OF	THE	BOARD	OF	TRUSTEES

1.	 SUNY-AUTHORIZED	charter	schools	provide	response	relative	to	VOTING	Trustees	only.		
2.	 REGENTS,	NYCDOE,	and	BUFFALO	BOE-AUTHORIZED	charter	schools	provide	a	response	relative	to

all	trustees.	

a.	Total	Number	of	BOT	Members	on	June	30,	2021 8

b.Total	Number	of	Members	Added	During	2020-
2021

2

c.	Total	Number	of	Members	who	Departed	during
2020-2021

0

d.Total	Number	of	members,	as	set	in	Bylaws,
Resolution	or	Minutes

5-15

mailto:amapolaevents@gmail.com
mailto:sescamilla@childrensaidnyc.org
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3.	Number	of	Board	meetings	held	during	2020-2021

12

4.	Number	of	Board	meetings	scheduled	for	2021-2022

12

Thank	you.

Entry	9	Enrollment	&	Retention
Completed	-	Jul	29	2021

Instructions	for	submitting	Enrollment	and	Retention	Efforts
ALL	charter	schools	must	complete	this	section.	Describe	the	good
faith	efforts	the	charter	school	has	made	in	2020-2021	toward	meeting
targets	to	attract	and	retain	the	enrollment	of	Students	with	Disabilities
(SWDs),	English	Language	Learners	(ELLs),	and	students	who	are
economically	disadvantaged.	In	addition,	describe	the	school’s	plans	for
meeting	or	making	progress	toward	meeting	its	enrollment	and	retention
targets	in	2021-2022.	

Entry	9	Enrollment	and	Retention	of	Special
Populations
Instructions	for	Reporting	Enrollment	and	Retention	Strategies
Describe	the	efforts	the	charter	school	has	made	in	2020-2021	toward
meeting	targets	to	attract	and	retain	enrollment	of	students	with	disabilities,
English	language	learners,	and	students	who	are	economically
disadvantaged.	In	addition,	describe	the	school’s	plans	for	meeting	or
making	progress	toward	meeting	its	enrollment	and	retention	targets	in
2021-2022.

	

Recruitment/Attraction	Efforts	Toward	Meeting	Targets
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Describe	Recruitment	Efforts	in
2020-2021

Describe	Recruitment	Plans	in
2021-2022

Economically	Disadvantaged

In	addition	to	continuing	the
practices	used	during	the	2019-
20	school	year	because	they
were	effective,	we	adjusted
some	of	our	practices	based	on
the	impact	of	COVID-19.	For
example,	we	held
virtual	open	houses	and	online
meetings	with	prospective
families	in	English	and	Spanish.

We	canvassed	the	CSD
neighborhoods	and	the	area
surrounding	both	school	locations
to	spread	the	word	about	our
school	and	to	share	the
application.
We	paid	for	bus	shelter	signs	and
subway	ads	operating	in	our
local	community.

We	shared	our	application	with
program	leads	in	other	Children's
Aid	programs	in	the	Bronx.	

We	shared	our	application	with
existing	CACPCS	families	as	a
part	of	a	"family	and	friends"
recruitment	push.	

We	worked	with	the	Children's

CACPCS	will	utilize	the	following
outreach	strategies	to	engage
SWD,	ELLs,	and	economically
disadvantaged	youth:	
1)	Canvasing	neighborhoods	in
CSD	12,	specifically	targeting
NYCHA	public	housing	buildings
in	the	area	and	other	housing
developments	with	large
segments	of	low-income	and/or
recent	immigrant	families;
2)	Posting	flyers	and	placing
notices	in	supermarkets,
communities	of	faith,	community
centers,	and	apartment
complexes	in	CSD	12
neighborhoods;
3)	Displaying	advertisements	on
MTA	buses	that	have	routes	in
CSD	12;
4)	Hosting	recruitment
presentations	at	preschools	and
day	care	centers	in	the
community,	including	Children’s
Aid	(CA)	early	childcare	centers
and	programs	run	by	other
preschool	providers;
5)	Providing	electronic	and	hard-
copy	CACPCS	applications	to
preschools	in	the	community;
6)	Conducting	virtual	and	in-
person	school	tours	and	open
houses	at	both	CACPCS	school
locations;
7)	Leveraging	the	relationships
and	network	of	community
contacts	of	the	CACPCS	Board,
CACPCS	staff,	and	CA	leadership
and	staff,	including	staff	at
multiple	CA	program	sites	in
close	proximity	to	the	CACPCS
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Aid	Early	Childhood	program	staff
to	enroll	CACPCS	siblings	enrolled
in	their	4	year	old	class	and
collected	applications	from	the
parents/caregivers	of	non-
siblings	in	that	class.	

We	also	worked	with	a	video
production	team	to	produce	a
video	highlighting	our	staff,
parents	and	scholars'
testimonials	about	the	school	to
better	convey	our	school's	story
during	the	recruitment	and
enrollment	period.

We	held	enrollment	support
opportunities	in-person	at	the
school	in	May	and	June	to	help
prospective	families	with
enrollment	materials	and	sent
care	packages	from	CACPCS	to
the	families	of	all	of	the
prospective	students	who	were
selected	during	the	lottery.	

school	buildings	such	as	the	CA
Bronx	Family	Center	(which	runs
foster	care	and	preventive
services),	the	CA	Next
Generation	Center	(which	runs
adolescent	and	young	adult
programming),	the	CA	licensed
medical	clinic,	and	multiple	CA
community	schools;	
8)	Running	social	media	ad
campaigns	year-round	rather
than	at	the	height	of	the
recruitment	season;
9)	Enrolling	students	over-the-
counter	in	grade	levels	with	no
waiting	lists;	
10)	Hosting	ELL	parent	focus
groups	with	translation	services
to	continue	to	learn	more	about
how	to	adjust	and	refine	our
recruitment	strategies	for	this
population	of	students;
11)	Hosting	focus	groups	of
parents	and	caregivers	of	SWDs
to	learn	more	about	how	to
adjust	and	refine	our	recruitment
strategies	for	this	population	of
students;	and
12)	Utilizing	CACPCS’s	existing
parent	body,	especially	parents
whose	children	are	classified	as
SWD,	ELL	and/or	economically
disadvantaged,	to	conduct
outreach	in	their	neighborhoods
and	serve	as	volunteer
Ambassadors.

In	addition	to	continuing	the
practices	used	during	the	2019-
20	school	year	because	they
were	effective,	we	adjusted	some
of	our	practices	based	on
the	impact	of	COVID-19.	For
example,	we	will	have	to	hold
virtual	open	houses	in	English

Although	CACPCS	has
consistently	made	investments	in
its	recruitment	efforts	over	the
years,	a	focus	for	2021-22	will	be
to	increase	investments	in	the
recruitment	of	ELLs	through:
•	Increased	investment	in
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English	Language	Learners

and	Spanish.

We	ensured	bilingual	staff	were
present/involved	in	Open	House
events	for	translation	and	to
ensure	the	event	is	inclusive	of
multilingual	families.

Produced	application	flyers	in
multiple	languages	and	posted
them
throughout	the	community.

Had	current	parents	of	English
Language	Learners	or
Multilingual	Learners	spread	the
word	to	their	family,	friends	and
other	contacts	about	the	school
and	share	application	info.

Ensured	bilingual	staff	were
leading	and/or	involved	in	the
enrollment	process.

We	worked	with	a	video
production	crew	to	produce	a
Spanish	language	video	with	a
parent/caregiver	testimonial.

translation	services	to	ensure
timely	translation	of	all
recruitment	materials	into
Spanish,	Arabic,	and	French,
which	are	three	of	the	most
dominant	languages	for
elementary	and	middle	school
students	in	CSD	12.	
•	Increased	investment	in	a
multilingual,	year-round
marketing	and	communication
strategy	focused	specifically	on
recruiting	ELL	families.
•	Increased	investment	in
multilingual,	year-round
marketing	materials	and	ads
pushed	out	across	the	Bronx	via
ads	on	public	transportation	and
in	publications	valued	by	the
local	community.
•	Increased	social	media
presence	throughout	the	year
across	all	major	social	media
platforms	with	a	focus	on	telling
the	stories	of	the	experiences	of
our	ELL	students	at	CACPCS	year-
round.

CACPCS	will	utilize	the	following
outreach	strategies	to	engage
SWD	youth	and	their	parents:

(1)Hosting	recruitment
presentations	at	preschools	and
day	care	centers	in	the
community,	including	Children’s
Aid	(CA)	early	childcare	centers
and	programs	run	by	other
preschool	providers	in	which	we
highlight	the	range	of	services
we	provide	to	Students	with
Disabilities;

(2)	Conducting	virtual	and	in-
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Students	with	Disabilities

Held	Open	House	events	during
recruitment	season	which	allow
potential	families	to	ask
questions	and	to	learn	more
about	the	special	education
services	provided.	We	described
our	co-teaching	model	and	the
additional	social	and	emotional
supports	provided	via	additional
social	workers	and	teacher
training.
We	encouraged	parents	of
students	with	special	needs	to
recommend	our	school	to	other
parents.

We	worked	with	staff	at
Children's	Aid	to	make
connections	with	staff	who	may
know	students	with	disabilities
who	would	benefit	from	our
school	approach.

We	encouraged	parents	of
students	with	special	needs	to
recommend	our	school	to	other
parents.

person	school	tours	and	open
houses	at	both	CACPCS	school
locations	to	provide	prospective
families	with	an	opportunity	to
see	our	learning	environment;

(3)	Leveraging	the	relationships
and	network	of	community
contacts	of	the	CACPCS	Board,
CACPCS	staff,	and	CA	leadership
and	staff,	including	staff	at
multiple	CA	program	sites	in
close	proximity	to	the	CACPCS
school	buildings	such	as	the	CA
Bronx	Family	Center	(which	runs
foster	care	and	preventive
services),	the	CA	Next
Generation	Center	(which	runs
adolescent	and	young	adult
programming),	the	CA	licensed
medical	clinic,	and	multiple	CA
community	schools	to	connect
with	families	of	Students	with
Disabilities.

(4)Enrolling	students	over-the-
counter	in	grade	levels	with	no
waiting	lists	so	that	opportunities
remain	available	throughout	the
year	to	Students	with	Disabilities.

(5)	Hosting	focus	groups	of
parents	and	caregivers	of	SWDs
to	learn	more	about	how	to
adjust	and	refine	our	recruitment
strategies	for	this	population	of
students;	and

6)	Utilizing	CACPCS’s	existing
parent	body,	especially	parents
whose	children	are	classified	as
SWD	to	conduct	outreach	in	their
neighborhoods	and	serve	as
volunteer	Ambassadors.
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Retention	Efforts	Toward	Meeting	Targets

Describe	Retention	Efforts	in
2020-2021

Describe	Retention	Plans	in
2021-2022

Economically	Disadvantaged

Provided	current	families	with
applications	for	new	students
(siblings)	along	with	a	letter	in
different	languages	to	begin	the
enrollment	process	for	the
upcoming	year.

Held	a	meeting	with	the	parents
of	the	rising	4	year	olds	in
Children's
Aid's	Early	Childhood	program
(half	of	whom	were	CACPCS
siblings)	with	translation.	

Provided	comprehensive	student
and	family	supports	that	were
most	needed	by	students	and
their	families	via	our	community
school	strategy	(e.g.	social
worker	supports,	after	school	and
summer	enrichment
programming,	etc.).

Provided	a	high	degree	of	regular
support	to	parents	and	students
during	remote	learning.	Provided
remote	learning	devices	and/or
hotspots	to	any	family	that
needed	them	alleviating	some	of
the	burden	on	families	to	provide
the	resources	to	engage	in

CACPCS	will	focus	its	retention
efforts	on	the	following	four
strategies:

(1)	Connecting	with	community
partners	-	Outreach	and
engagement	of	community
partners	will	deepen	the	school’s
connections	to	organizations	and
community	leaders	who	are	most
connected	to	CACPCS’s	target
communities.

(2)	Increasing	investments	in
retention	strategies	-	Increase
investments	in	a	marketing	and
communications	strategy	that
tells	our	unique	school	story.	

(3)	Increasing	parent
engagement	-	To	increase	parent
engagement	CACPCS’s	school
leadership,	specifically	the
Principals,	Academic	Deans,
Director	of	Special	Education	and
Interventions	and	Community
School	Director	(supported	by
the	Head	of	School,	Operations
Managers	and	Operations
Assistants),	will	be	responsible
for	increasing	parent
engagement	efforts	that	will
support	retention	(e.g.	parent
focus	group,	family	incentive
programs,	etc.).

•	Improving	the	school
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remote	learning.
English	Language.

experience	-	CACPCS’s	plans	to
deepen	the	school	culture	work,
especially	at	the	middle	school
level	by	creating	positive
campus-wide	experiences	for
students	and	their	families	in
collaboration	with	the	two	other
schools	on	the	campus.	

English	Language	Learners

Provided	current	families	with
applications	for	new	students
(siblings)	along	with	a	letter	in
different	languages	to	begin	the
enrollment	process	for	the
upcoming	year.
Had	bilingual	staff	in	key	roles	to
support	strong	communication
with	families	and	to	connect
families	to	one	another	for
ongoing
support	and	info-sharing.

While	CACPCS	met	its	retention
goal	for	ELLs	in	all	years	of	the
current	charter	term,	it	did	not
meet	its	enrollment	target	for
this	population.	As	CACPCS
implements	strategies	to
increase	ELL	enrollment,	the
school	is	preparing	to	serve
larger	groups	of	non-native
English	speakers	and	recognizes
a	need	to	focus	on	targeted	ELL
supports	to	maintain	its	high	ELL
retention	rate.	As	noted	in	the
Executive	Summary,	a	specific
hiring	focus	in	the	next	term	will
be	for	staff	with	technical
expertise	and/or	native	language
speakers	to	support	CACPCS’s
ELL	students.	The	school	expects
to	hire	one	full-time	ESL
Interventionist	to	work	with
classroom	teachers,	either	as	a
co-teacher	in	classrooms	with
large	numbers	of	ELLs	or	as	a
trainer	to	help	teachers
incorporate	specific	ELL-focused
strategies	in	their	practice	(such
as	sheltered	instruction	and
visual	aids).	The	ESL
Interventionist	will	also	provide
direct	instructional	support	to
ELLs.	CACPCS	will	target	staff
recruitment	to	bring	in	more	bi-
lingual	applicants	for
instructional	positions	to	improve
the	experience	of	ELL	students.
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Students	with	Disabilities

Provided	comprehensive	student
and	family	supports	that	were
most	needed	by	students	and
their	families	via	our	community
school	strategy	(e.g.	social
worker	supports,	after	school	and
summer	enrichment
programming,	etc.).
Provided	a	high	degree	of
communication	and	strong
follow-up	with	families	of
students	with	disabilities	to
ensure	they	are	receiving	the
services	needed.

The	CACPCS	school	model
provides	support	to	Students
with	Disabilities	that	has
positively	influenced	their	return
to	CACPCS	at	high	rates	each
year.	However,	continued
improvements	to	the	school
experience	will	further	support
retention	efforts	over	the	next
renewal	period.	More	specifically,
understanding	that	students
thrive	in	the	school’s	highly
responsive	environment	that
promotes	individualized	student
supports,	CACPCS	will	continue
focus	on	delivering	the
comprehensive	range	of	school
day	and	integrated	support
services.	These	services	will	be
designed	and	coordinated	by	a
team	that	includes	the
Community	School	Director,	the
Director	of	Special	Education	and
Interventions,	and	other
members	of	the	school’s
leadership	team.	These
comprehensive	supports	will
include	a	range	of	academic
intervention	programs	available
to	students,	leverage	the
school’s	co-teaching	and	small
group	instructional	approach,
and	prioritize	ensuring	that	all
students’	needs	are	understood
and	addressed.	This	team	of
professionals	will	also	coordinate
regular	communication	with
parents	and	caregivers
throughout	the	year	and	will	plan
experiences	to	build	connections
between	parents	and	staff	in
support	of	students’	transitions
from	elementary	school	to
middle	school	and	from	middle
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school	to	high	school.

Entry	10	–	Teacher	and	Administrator	Attrition
Completed	-	Jul	29	2021

Form	for	"Entry	10	–	Teacher	and	Administrator
Attrition"
This	is	my	form.

A.	TEACH	System	–	Employee	Clearance

Charter	schools	must	ensure	that	all	prospective	employees[1]	receive	clearance	through	the	NYSED	Office
of	School	Personnel	Review	and	Accountability	(OSPRA)	prior	to	employment.	This	includes

paraprofessionals	and	other	school	personnel	that	are	provided	or	assigned	by	the	district	of

location,	or	related/contracted	service	providers.	After	an	employee	has	been	cleared,	schools	are
required	to	maintain	proof	of	such	clearance	in	the	file	of	each	employee.	For	the	safety	of	all	students,
charter	schools	must	take	immediate	steps	to	terminate	the	employment	of	individuals	who	have	been
denied	clearance.	Once	the	employees	have	been	terminated,	the	school	must	terminate	the	request	for
clearance	in	the	TEACH	system.

In	the	Annual	Report,	charter	schools	are	asked	to	confirm	that	all	employees	have	been	cleared	through
the	NYSED	TEACH	system;	and,	if	denied	clearance,	confirm	that	the	individual	or	employee	has	been
removed	from	the	TEACH	system,	and	is	not	employed	by	the	school.

[1]	Employees	that	must	be	cleared	include,	but	are	not	limited	to,	teachers,	administrative	staff,	janitors,
security	personnel	and	cafeteria	workers,	and	other	staff	who	are	present	when	children	are	in	the	school
building.	This	includes	paraprofessionals	and	other	school	personnel	that	are	provided	or

assigned	by	the	district	of	location,	as	well	as	related/contracted	service	providers.	See	NYSED
memorandum	dated	October	1,	2019	at
http://www.p12.nysed.gov/psc/aboutcharterschools/lawsandregs/EmployeeFingerprintOct19.pdf		or	visit	the
NYSED	website	at:	http://www.highered.nysed.gov/tsei/ospra/fingerprintingcharts.html	for	more	information
regarding	who	must	be	fingerprinted.	Also	see,	8	NYCRR	§87.2.

file:///tmp/tmpahqgvtdm.html#_ftn1
http://www.highered.nysed.gov/tsei/ospra/
file:///tmp/tmpahqgvtdm.html#_ftnref1
http://www.p12.nysed.gov/psc/aboutcharterschools/lawsandregs/EmployeeFingerprintOct19.pdf
http://www.highered.nysed.gov/tsei/ospra/fingerprintingcharts.html
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B.	Emergency	Conditional	Clearances

Charter	schools	are	strongly	discouraged	from	using	the	emergency	conditional	clearance	provisions	for
prospective	employees.	This	is	because	the	school	must	simultaneously	request	clearance	through	NYSED
TEACH,	and	the	school’s	emergency	conditional	clearance	of	the	employee	terminates	automatically	once
the	school	receives	notification	from	NYSED	regarding	the	clearance	request.	Status	notification	is	provided
for	all	prospective	employees	through	the	NYSED	TEACH	portal	within	48	hours	after	the	clearance	request
is	submitted.	Therefore,	at	most,	a	school’s	emergency	conditional	clearance	will	be	valid	for	only	48	hours
after	approval	by	the	board.

Schools	are	not	permitted	to	renew	or	in	any	way	re-establish	a	prospective	employee’s	emergency
conditional	clearance	after	status	notification	is	sent	by	NYSED	through	the	TEACH	portal.

Schools	are	asked	to	attest	that	they	have	reviewed	and	understand	these	requirements.	More	information
can	be	found	in	the	memo	at
http://www.p12.nysed.gov/psc/aboutcharterschools/lawsandregs/EmployeeFingerprintOct19.pdf.

Attestation

Responses	Selected:

I	hereby	attest	that	the	school	has	reviewed,	understands,	and	will	comply	with	these	requirements.

Entry	13	School	Calendar
Completed	-	Jul	29	2021

Instructions	for	submitting	School	Calendar

Required	of	ALL	Charter	Schools

Given	these	uncertain	and	changing	times,	charter	schools	may	or	may	not	have	a	school	calendar	ready
to	upload	by	the	submission	deadline	this	year	of	August	2,	2021.	If	the	charter	school	has	a	tentative
calendar	based	on	available	information	and	guidance	at	the	time,	please	submit	with	the	August	2nd
submission.	Charter	schools	will	be	able	to	upload	an	updated	school	calendar	into	the	portal	at	any	time
but	no	later	than	September	15,	2021.	

School	calendars	must	meet	the	minimum	instructional	requirements	as	required	of	other	public	schools
“…	unless	the	school’s	charter	requires	more	instructional	time	than	is	required	under	the	regulations.”

Board	of	Regents-authorized	charter	schools	are	required	to	submit	school	calendars	that	clearly	indicate
the	start	and	end	date	of	the	instructional	year	AND	the	number	of	instructional	hours	and/or
instructional	days	for	each	month.

PLEASE	NOTE:	This	is	a	required	task,	and	it	is	marked	optional	for	administrative	purposes

http://www.p12.nysed.gov/psc/aboutcharterschools/lawsandregs/EmployeeFingerprintOct19.pdf
https://stateaid.nysed.gov/attendance/htm_docs/final_adopted_regulations.htm
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only.

2021-2022	Calendar

Filename:	2021-2022_Calendar_MkJT2Ql.pdf	Size:	76.1	kB

Entry	14	Links	to	Critical	Documents	on	School	Website
Completed	-	Jul	29	2021

Instructions

Required	of	Regents,	NYCDOE,	and	Buffalo	BOE	Authorized	Charter	Schools	ONLY	

By	law,	each	charter	school	is	required	to	maintain	certain	notices	and	policies	listed	on	its	website.
Please	insert	the	link	from	the	school’s	website	for	each	of	the	items:

1.	 Most	recently	filed	Annual	Report	(i.e.,	2019-2020	Annual	Report);
2.	 Most	recent	board	meeting	notice,	documents	to	be	discussed	at	the	meeting	(if	any),	and

webcast	of	Board	meetings	(if	held	virtually	per	Governor’s	Executive	Order);
3.	 Link	to	New	York	State	School	Report	Card;
4.	 Lottery	Notice	announcing	date	of	lottery;
5.	 Authorizer-approved	DASA	Policy;	
6.	 District-wide	safety	plan	and	Authorizer-approved	Discipline	Policy	(as	per	August	29,

2019	Emergency	Response	Plan	Memo);
7.	 Authorizer-approved	FOIL	Policy;	and
8.	 Subject	matter	list	of	FOIL	records.
9.	 	Link	to	School	Reopening	Plan

Form	for	Entry	14	Links	to	Critical	Documents	on
School	Website
School	Name:			Children's	Aid	College	Prep	Charter	School		

https://m1.fluidreview.com/media/awssmapply/smapply/reviewroom/15060/file_attachments/2021-2022_Calendar_MkJT2Ql.pdf
http://www.p12.nysed.gov/sss/documents/EmergencyResponsePlanMemo201920_final.pdf
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Required	of	ALL	Charter	Schools	noting	that	SUNY-authorized	charter	schools	are	not	required

to	submit	item	5:	Authorizer-approved	DASA	policy	

By	law,	each	charter	school	is	required	to	maintain	certain	notices	and	policies	listed	on	its

website.	Please	insert	the	link	from	the	school’s	website	for	each	of	the	items:

Link	to	Documents

1.	Most	Recent	Annual	Report	(i.e.,	2019-20) https://www.cacpcs.org/Content2/financials

2.	Most	recent	board	meeting	notice,	documents	to
be	discussed	at	the	meeting	(if	any) https://www.cacpcs.org/board

2a.	Webcast	of	Board	Meetings	(per	Governor's
Executive	Order) https://www.cacpcs.org/board

3.	Link	to	NYS	School	Report	Card https://data.nysed.gov/essa.php?
year=2019&instid=800000071164

4.	Lottery	Notice	announcing	date	of	lottery
https://www.cacpcs.org/CalendarWeekView.aspx?
eventID=664&schools=0&schoolid=0&viewDate=
4/8/2021

5.	Authorizer-approved	DASA	Policy	(For	Regents,
NYCDOE,	and	Buffalo	BOE	Authorized	Charter
Schools	ONLY);

6.	District-wide	Safety	Plan
https://www.cacpcs.org/docs/district/document/Dist
rict_Safety_Plan_and_Emergency_Response_Proced
ures_2020-2021.pdf

6a.	Authorizer-Approved	Discipline	Policy	(as	per
August	29,	2019	Emergency	Response	Plan	Memo)

https://www.cacpcs.org/docs/district/document/Fam
ily_Handbook_2020-2021.pdf

7.	Authorizer-Approved	FOIL	Policy
https://www.cacpcs.org/docs/district/document/free
dom%20of%20information%20law%20policy_2021
_22.pdf?id=303

8.	Subject	matter	list	of	FOIL	records
https://www.cacpcs.org/docs/district/document/free
dom%20of%20information%20law%20policy_2021
_22.pdf?id=303

Thank	you.	

https://www.cacpcs.org/Content2/financials
https://www.cacpcs.org/board
https://www.cacpcs.org/board
https://data.nysed.gov/essa.php?year=2019&instid=800000071164
https://www.cacpcs.org/CalendarWeekView.aspx?eventID=664&schools=0&schoolid=0&viewDate=4/8/2021
https://www.cacpcs.org/docs/district/document/District_Safety_Plan_and_Emergency_Response_Procedures_2020-2021.pdf
https://www.cacpcs.org/docs/district/document/Family_Handbook_2020-2021.pdf
https://www.cacpcs.org/docs/district/document/freedom%20of%20information%20law%20policy_2021_22.pdf?id=303
https://www.cacpcs.org/docs/district/document/freedom%20of%20information%20law%20policy_2021_22.pdf?id=303
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Disclosure of Financial Interest by a Current or Proposed Board of 
Trustees Member 

Name: 

~tV1Cl 
Name of Charter School Education Corporation (the Charter School Name, 
if the charter school is the only school operated by the education 

~j~'s Ai'd. l.9\le_~e__. \i-e.p CJ1111_1-k/ ~o I 
1. List all positions held on the education corporation Board of Trustees 

("Board") (e.g. president, treasurer, parent representative). 

\reRwre/' 
2. Are you aQ_ ~ployee of any school operated by the education corporation? 

__ Yes~No 

If Yes, for each school, please provide a description of the position(s) you 
hold, your responsibilities, your salary and your start date. 

3. Are you related, by blood or marriage, to any person employed by the school? 

If Yes, please describe the nature of your relationship and how this person 
could benefit from your participation. 

Na 
4. Are you related, by blood, marriage, or legal adoption/guardianship, to any 

student currently enrolled in the school? 

If Yes, please describe the nature of your relationship and how this person 
could benefit from !o~r participation. . 

\"'10 
5. Are you related, by blood or marriage, to any person that could otherwise 

benefit from your participation as a board member of this school? 

Ne 



If Yes, please describe the nature of your relationship and how this person 
could benefit from your participation. 

6. Are you a past, current, or prospective employee of the charter school, 
education corporation, and/or an entity that provides comprehensive 
management services ("CMO"), whether for-profit or not-for-profit, which 
contracts, or may contract, with the charter school or education corporation; 
or do you serve as an employee, officer, or director of, or own a controlling 
interest in, a business or entity that contracts, or does business with, or plans 
to contract or do business with, the charter school, education corporation, 
and/or a CMO, whether for-profit or not-for-profit, induding, but not limited to, 
the lease oJ r~al or personal property to the said entities? 
__ Yes _lX_No 

If Yes, please provide a description of the position(s) you hold, your 
responsibilities, your salary and your start date. 

7. Identify each interest/transaction (and provide the requested information) that 
you or any of your immediate family members or any persons who live with 
you in your house have held or engaged in with the charter school(s) 
operated by the education corporation during the time you have served on the 
Board, and in the six-month period prior to such service. If there has been no 
such interest or transaction, write None. Please note that if you answered 
Yes to Questions 2-3 above, you need not disclose again your employment 
status, salary, etc. 

Date(s) Nature of Steps taken to Name of person 
financial avoid a conflict holding interest or 

interest/transact! of Interest, engaging in 
on (e.g., did not transaction and 

vote, did not relationship to 
participate In you 
discussion) 
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