
Choosing Electives on 
Skyward!

You’ll pick a 1st choice: 1 Year-long or 2 Semester-long electives 

- as well as (2) Alternate Courses as 2nd and 3rd choices



1. Log in to your Student Access
2. Click on the Schedule button on the left 

side of the screen



Q: When does 
Skyward 

Scheduling open?
A: March 6th, 2023

The following slideshow will provide 
clear, illustrated instructions on how 
to choose your 1st, 2nd, and 3rd 
Elective choices for the 2023-2024 
school year!



On the Schedule page, you should see Course Requests 
now open
1. Click the link circled in red, it will read Request 

Courses for 2023-2024 in College Place Middle School



← Make sure you are on the Request 

Courses tab first!

We will Request Alternates later!



1. Click on the Course you want
2. Then click on the Add Course > button
3. If it is a Year-long course (like Band, 

Choir, Orchestra, STEM, Spanish I, 
Studio Art, or Journalism):
a. Both Semesters will appear 

on the Selected Courses box 
on the right side of the 
screen!



↑ Choosing a Year-long course as your 1st 
Choice would appear like this 

(example from Alderwood Middle School)



If you are choosing (2) Semester-long courses, you 
will need to select the course, then 

1. Click on the Course you want
2. Then click on the Add Course > button

For each semester course!



“What if I selected the wrong course/want to 
change the course I added?”

1. Select the Course you want to 
remove

2. Click < Remove Course to 
un-request selected Course



Now we select our 2nd and 3rd Choices!

1. Click the Request Alternates button seen 
here highlighted in yellow



1. Click on the Course you 
want

2. Then click on the Add 
Course > button

3. If it is a Year-long course 
(like Band, Choir, Orchestra, 
STEM, Spanish I, Studio 
Art, or Journalism):
a. Both Semesters will 

appear on the 
Selected Courses 
box on the right side 
of the screen!

If you are choosing (2) 
Semester-long courses, 
you will need to select the 
course, then 

1. Click on the Course 
you want

2. Then click on the 
Add Course > button

For each semester course!

The 
bottom of 
the screen 
shows you 
how many 
Alternates 
you can 
request



A Reminder

Q: When does Skyward 
Scheduling open?

Q: When does Skyward 
Scheduling close?

A: MONDAY - March 
6th, 2023

A: FRIDAY - March 
24th, 2023


