
 
 

 
 

 
 

    
 

 

STUDENT ACCIDENT REPORTS (SAR) 

The logon information will determine the user’s ability to access various components of the system. 
If you forget your logon ID or password, click on the ‘Forgot your logon id or password’ link. 

https://studentaccidentreporting.sdcoe.net/    

https://studentaccidentreporting.sdcoe.net/
https://studentaccidentreporting.sdcoe.net
https://studentaccidentreporting.sdcoe.net


A temporary password or your logon information will be sent to your registered email address via this  method.  
An account will be locked after exceeding a predetermined number of logon attempts (varies by district).  

If you lock yourself out of your account, contact your district administrator.  

 
 

District administrator:  
Email: 
Phone number: 



 
 

  
 

 
 

 

You will see the above home page after logging-on. 

However, the first time you log on, you will be redirected to the ‘Change Password’ screen to change the initial account password. 



 
 
 
 
 

 
 

 
 
 
 

Users can send questions, comments, or requests to the JPA via the ‘Message Center.’ 



 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 

You can change your user profile after logging-on by clicking on the ‘User Profile’ menu. 



 
 
 
 
 
 
 
 

 
 

 
  

  
 

 

Click the ‘Student Accident Form’ menu and select the district and/or site you wish to view. 
Locate the student for which a report is to be filed. 

Once the student is located, click the ‘Add’ link to the left of the student’s name to file a new report. 

If no such student is listed in the system, click the ‘Add New SAR’ button to file a new report. 



 
 

 
  

   

The student’s personal information is pre-populated when adding a report to an existing student. 
Enter all relative information to the current accident and click the ‘Save Student Accident Report’ no more than once to avoid creating duplicate 

reports. Please note that the date of injury is required. 



 
 

 
 

 
 
 

When adding a new SAR for a new student, make sure the all information is correct prior to saving the form as this information cannot be edited 
once saved. 



 
 
 
 
 
 

 
 

   
    

  
 

 
 
 

To view, edit, delete, or print a report, click the ‘Student Accident Form menu, locate the desired student and click on the ‘View’ link. 
Clicking on the view link will give you the option to edit, delete, or print a confidential or parent report. Upon clicking the ‘Print’ link for either a 

confidential or parent report, your computer will ask you to save the report in the form of a PDF, from which you can open into Adobe Acrobat and 
print a physical copy. 



 
 

  
 

 
 

 

A successfully deleted report will result in a blank box when the clicking on ‘View’ link. 

Contact the JPA if you need to delete a duplicate student ID, i.e. multiple ID numbers for one student. 



 
 
 

 
 

  
  

   
   

 
   

 
 

ADMINISTRATIVE FUNCTIONS 

Depending on the authority level, an administrator can add new users to the system. 
County level administrators can add county, district, and school users. 

District level administrators can add district and school users. 
School level administrators can only add users for the school he/she administers. 

After a user is added, the system will generate an email to the new users with the logon ID and temporary password. 
The system does not allow duplicate user names. 



 
 
 
 

 
 

 
 

 
 

To set the permission for each level in the system, i.e. county, district, and site, click on the ‘Security Maintenance’ menu. 
Click on the row you wish to edit. 



 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 

Click to set each radio button to the desired setting, then click the ‘Update Permissions’ button to save the settings. 



 
 
 
 
 

 
 

 
 

 

All of the district’s registered users in the system can be found under the ‘SAR Users’ submenu under the ‘Security Maintenance’ menu. 
Click ‘Reset Password’ when an account has been locked after the maximum number of attempts have been made to logon. 



 

 
 

 
 

 

The system can produce both summary and/or detailed reports Injury Location, Part of Body, Nature of Injury, Cause of Injury, Sports/Recreation 
Activity, and Playground Equipment, which can all be found under the ‘Reports’ menu. 



  
 

 
 

To view the summary report, select ‘Summary’ from the submenu, input the desired county, district, and date range, and click ‘Generate Report.’ 

To view a detailed report, select ‘Injury Detail’ from the submenu, select the desired report from the ‘Choose a report’ dropdown menu, and click 
‘Generate Report.’  



 
 

    
  

To export a report, choose a format from the ‘Select a format’ dropdown menu and click ‘Export,’ which will give you the option to open or save 
the report. 


	District administrator: 
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