WESTLAKE

City Schools

Application for Court Duty Leave

Employee Name Today’s Date

Building School Year

The undersigned hereby applies for the following court duty leave:

Jury Duty Date/Dates

Subpoenaed to Appear Date/Dates

Please attach a copy of the summons to this form when submitting.

Employee’s Signature Total Days Requested
Principal/Supervisor Date
Approved Denied
Reason
Without Pay

Superintendent Signature Date
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