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This document has been put together to help Northwood families find their way around quickly and easily. If you have 
questions about items not included in this document, please let us know so we can incorporate that information for 
future families!  We encourage you to keep this guide handy for your entire elementary school stay.  
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The Mercer Island School District does not discriminate in any programs or activities on the basis of sex, race, creed, 
religion, color, national origin, age, veteran or military status, sexual orientation, gender expression or identity, marital 
status, disability, or the use of a trained dog guide or service animal and provides equal access to the Boy Scouts and 
other designated youth groups. The Mercer Island School District offers classes in many College and Career 
Readiness programs, admission to which is non-discriminatory. Lack of English-language proficiency will not be a 
barrier to admission and participation in those programs. 
 
Harassment, Intimidation and Bullying Compliance Officer: 
Erin Battersby, Senior Director of Compliance and Legal Affairs, (206) 230-6227 
erin.battersby@mercerislandschools.org 
 
Title IX Compliance Coordinator: 
Erin Battersby, Senior Director of Compliance and Legal Affairs, (206) 230-6227 
erin.battersby@mercerislandschools.org 
 
Section 504 & ADA Coordinator: 
Nova Williams, Assistant Director, (206) 236-4510 
nova.williams@mercerislandschools.org 
 
Civil Rights Compliance Coordinator: 
Erin Battersby, Senior Director of Compliance and Legal Affairs, (206) 230-6227 
erin.battersby@mercerislandschools.org 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:nova.williams@mercerislandschools.org
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Our Mission 
 

To provide all students 
access and opportunity to 
learn and grow 
academically, socially, 
and emotionally through 
meaningful relationships 
and relevant and 
engaging learning 
opportunities, supporting 
all members of our 
community to be better 
than we think we can be, 
and preparing to embrace 
the challenges of a 
changing world. 

 
Welcome to Northwood Elementar y! 

 

From the  Principa l 
 
Dea r Northwood Fa milies, 
Northwood is  one  of four e lementa ry schools in the  Mercer Isla nd School Distric t.  It is  the  newest e lementa ry school in 
the  dis tric t, ha ving opened its  doors for the  first time during the  2016-17 school yea r. 
 
Northwood houses a  Kinde rga rten through 5th Gra de  e lementa ry school 
progra m, a s well a s a n Ea rly Childhood Specia l Educa tion Progra m.  We serve  
ha ve  a pproxima te ly 450  students in our K-5 lea rning community this  yea r a nd 
28 students in our Ea rly Childhood Specia l Educa tion Progra m.  Within our 
continuum of se rvices for our K-5 popula tion, we  provide  Specia l Educa tion  
se rvices through our Resource  Room a nd our Persona lized Lea rning Progra m.   
Tea chers diffe rentia te  instruction a s a ppropria te  in the  cla ssroom to support 
a ll our lea rners, a nd the  Prima ry Enrichment Progra m supports  our K-2 
lea rners who qua lify to enriched  instruction in ma thema tics.   
 
Mela nie  Rea dy, our Associa te  Principa l, a nd I lea d a  sta ff of a bout 70 
professiona ls who support our lea rners in va rious wa ys.  Our ta lented sta ff 
continua lly ta ke  pa rt in professiona l deve lopment to ensure  our students a re  
provided enga ging, rigorous instruction through resea rch-ba sed instructiona l 
stra tegie s.  In a lignment with our distric t miss ion, we  a re  committed to he lping 
ea ch student grow a nd lea rn a ca demica lly, socia lly, a nd emotiona lly. 
 
Our Mercer Isla nd community provides a n exceptiona l leve l of support for our 
schools through the  PTA, the  Mercer Isla nd Schools Founda tion, volunteering 
in cla ssrooms or on fie ld trips, a nd lending the ir ta lents  to support school 
through va rious progra ms.  We va lue  a nd encoura ge  pa rent involvement in 
our lea rning community in wha tever wa y your schedules permit.  Plea se  ta lk to 
your tea cher or conta ct the  PTA to find out how to ge t involved. 
 
This ha ndbook conta ins a  wea lth of informa tion a bout the  school, the  dis tric t, 
a nd the  community.  Plea se  ta ke  some time to peruse  it a nd keep it on ha nd a s 
a  resource  throughout the  yea r. 
 
On beha lf of the  sta ff of Northwood, welcome.  We look forwa rd to working 
with you a nd your children this  yea r. 
 
Sincere ly, 
 
Aimee  Ba tliner-Gille tte  
Principa l 
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Mercer Island School District 
The Mercer Island School District consists of four elementary schools:   Island Park, Lakeridge, Northwood, and West 
Mercer.  We have one middle school, Islander Middle School, and two high schools, Mercer Island High School and 
Crest Learning Center.  

Information about the Mercer Island School District can be found on the dis trict website at: 
http://www.mercerislandschools.org .  

Impetus for Change 
Mercer Island students are top performers on state standardized test scores but we’ve realized that’s not enough.   
Therefore, our schools are preparing students for the future by teaching our students how to think, collaborate, and 
be creative and effective in the interconnected world.  We’re keeping our standards high while connecting with 
students through a more personalized st yle of learning. 

Values 
Student-centered classrooms where students exhibit:

● Innova tion a nd crea tivity
● Persona l deve lopment a nd Citizenship
● High expecta tions
● Globa l perspec tive
● Technologica l fluency
● Entrepreneurism a nd colla bora tion
● Pa ssion for lea rning
● Persona lized lea rning

2020 Vision Essential  
Crea ting a  more  persona lized lea rning environment tha t 
is  responsive  to students’ strengths , needs, le a rning 
styles , inte rests , pa ssions a nd a ffinities. 

Fundamentals of the Vision 2020 
1. Crea te  a  more  persona lized lea rning environment where  student-centered educa tion is  responsive  to

students’ strengths a nd lea rning styles, inte rests  a nd pa ssions.
2. Ma inta in the  highest sta nda rds in the  a rea s of fine  a rts; hea lth/fitness; lite ra cy –  rea ding, writing a nd

communica tions; ma thema tics ; science ; socia l studie s, a nd world la ngua ges.
3. Develop se lf-a wa reness, empa thy, emotiona l/socia l inte lligence , responsible  decision-ma king a nd

citizenship.
4. Encoura ge  a nd ena ble  students to be  a ca demic entrepreneurs a nd risk-ta kers who ca n choose  to pursue

a ca demic pa ss ions a nd inte rests  beyond tra ditiona l curriculum a nd beyond the  tra ditiona l c la ssroom
environment.

5. Cultiva te  a nd foste r thinking a nd process skills  such a s a na lytica l a nd critica l thinking, cross-discipline
thinking, crea tivity, innova tion, colla bora tion, communica tion, problem- solving, a nd informa tion a nd
technology lite ra cy in curriculum design.

6. Cultiva te  Globa l Awa reness  a nd understa nding of rea l-world problems, issues, concerns, commona lities, 
diffe rences a nd inte rdependence .

7. Foste r a nd embra ce  diversity, inclusiveness, a nd equity with a  focus on respect a nd a ccepta nce  of every
student.

Privacy Policy 

http://www.mercerislandschools.org/


Northwood Elementary  - 5 -
Pa rent Guide 

“FERPA” sta nds for: Notifica tion of Rights under the  Fa mily Educa tiona l Rights a nd Priva cy Act which outlines informa tion 
collected by the  school a nd its  scope  of use . As a  pa rt of tha t form, pa rents a nd/or gua rdia ns of children ca n submit a n 
a nnua l exception request*. Our Mercer Isla nd School Dis tric t forms a nd pa yment informa tion a re  ONLINE! A postca rd 
a nd ema il were  sent in mid-August to expla in the  Distric t Ba ck-to-School forms a nd how to comple te  these  forms 
online  through Skywa rd for your child.   Plea se  rea d the se  documents for informa tion a bout critica l Mercer Isla nd 
School Distric t informa tion.  Do not hesita te  to conta ct the  school if you ha ve  difficulties logging into your Skywa rd 
a ccount for the  distric t forms/informa tion. 
* Plea se  note  tha t if you de te rmine  tha t signing this  form is  best for your fa mily, your child’s na me a nd/or work will NOT 
a ppea r in the  directory, on 5th gra de  swea tshirts , in the  yea rbook, on web sites or in other public  contexts. This mea ns
tha t you will not rece ive  a ny PTA communica tions e ithe r.  You will a lso not be  rece iving key pieces of informa tion
including the  monthly newsle tte rs unless you sign up with the  PTA directly.

Title I 
TITLE I PARENT AND FAMILY ENGAGEMENT  
A. The District recognizes that parent and family engagement contributes to the achievement of academic standards 
by students participating in district programs. The District views the education of students as a cooperative effort 
among school, families and community. The board expects  that its schools will carry out programs, activities and 
procedures in accordance with the statutory definition of parental involvement. Parental involvement means the 
participation of parents in regular, two -way, and meaningful communication involving st udent academic learning and 
other school activities, including ensuring that parents:  

1. Play an integral role in assisting their child’s learning; 
2. Are encouraged to be actively involved in their child’s education at school; and
3. Are full partners in their child’s education and are included, as appropriate, in decision -making and on
advisory committees to assist in the education of their child and other District activities.

B. The District will: 
1. Involve parents and family members in the development of District and school improvement plans by seeking
feedback through committees such as the Principal/School Advisory Councils, Learning Services Advisory Council,
and or Superintendent’s Advisory Council.
2. Provide the coordination, technical assistance, and other support necessary to assist participating schools in the
planning and implementing of effective parent and family engagement activities to improve student academic
achievement and school performance by utilizing resources offered through OSPI a nd/or the Puget Sound ESD and
working in partnership with schools to implement appropriate engagement strategies.
3. Coordinate and integrate Title I parent and family engagement strategies with parent involvement strategies under
other programs, includin g WaKIDS, Home Instruction, LAP, and ELL, by utilizing resources offered through OSPI
and/or the Puget Sound ESD and working in partnership with schools to implement appropriate engagement
strategies.
4. Conduct, with the involvement of parents and family members, an annual evaluation of the content and
effectiveness of this policy in improving the academic quality of the schools served with Title I funds including
identifying:

a. barriers to greater participation of parents in Title I related activities, with particular attention to
participation of parents with limited English proficiency, parents with disabilities and parents of
migratory children;
b. the needs of parents and family members to assist with the learning of their children, including
engaging with school personnel and teachers; and
c. strategies to support successful school and family interactions.

5. Use the findings of the above evaluation to design strategies for more effective parent and family engagement.
6. Involve the parents of children served in Title I, Part A schools by hosting annual parent meetings, encouraging
families to attend conferences, and providing formal feedback on progress during the year.
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Current contact information for:  
Staff  
PTA 
Administrators  

Can be found in the Northwood 
Directory or on our website at:  
www.mercerislandschools.org/Dom
ain/1712  

The “Nuts and Bolts” of Northwood 
Here’s the  pla ce  to find the  ba sic  informa tion you’ll need. From school hours to dropping things off, your most common 
questions will proba bly be  a nswered here ! 

General Contact Information 
Northwood Ma in Office : 206-275-5800 
Absentee  Alert Line :  206-275-5879 
Tra nsporta tion Office  (Bus): 206-236-3338 
Distric t Emergency Number: 206-236.3366 
http:/ /www.merceris la ndschools.org  

Daily Schedule 

Classrooms Open 9:10am (First Bell) 

School Begins 9:15am (Tardy Bell) 

AM Recess 
Grades K-2 
Grades 3-5 

10:20-10:35am 
10:35-10:50am 

Lunch/Recess 
Lunch (K-2) 

 Recess (K-2) 
Lunch (3-5) 

Recess (3-5) 

12:05-12:25pm 
12:25-12:45pm 
12:35-12:55pm 
12:55-1:15pm 

PM Recess 
Grades 3-5 
Grades K-2 

2:05-2:20pm 
2:20-2:35pm 

School Dismisses 3:45 pm (Monday, Tuesday, Thursday, 
Friday) 
2:05 pm (Wednesdays ONLY) 

Office Closes 4:00pm 

http://www.mercerislandschools.org/
http://www.mercerislandschools.org/
http://www.mercerislandschools.org/
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New Family Programs 
If you’re  new to Northwood, welcome! 

Our tea chers a nd sta ff ha ve  wonderful wa ys of he lping children a nd pa rents a like  ge t used to the ir new environment-
they a re  a  GREAT resource !  We know you’ll fee l a  pa rt of the  ca ring Northwood Owl community very soon. 

If your child ha s come to Northwood from a nother school, we  hope  you find our environment wa rm a nd inviting to new 
children a nd fa milies.  If you’re  new to the  school, p lea se  wa tch for informa tion a bout our New Fa mily Coffee .  If you’ve  
come mid-yea r, plea se  join us a t one  of our Principa l’s  Coffees.  As you’ll soon see , Northwood ha s plenty of a ctivities 
tha t will he lp you a nd your child ge t to know the  other kids a nd fa milies quickly. 

School Hours 
Norma l school hours a re  9:15a m to 3:45pm  Monda y,Tuesda y, Thursda y a nd Frida y a nd 9:15a m to 2:05pm on 
Wednesda ys. The  school office  is  open from 8a m to 4pm. The  pla yground a nd school grounds a re  unsupervised 
be fore  a nd a fte r norma l school hours (9:10 - 3:45p.m) . Children pla ying on school grounds during non-school hours 
must be  under the  supervision of a  pa rent or gua rdia n.  

Tea chers a re  often  in the ir c la ssrooms be fore  a nd a fte r school prepa ring for the  school da y, gra ding pa pers, 
colla bora ting with the ir pee rs, a ttending meetings a nd working through curriculum. In considera tion of the ir busy 
schedule s, plea se  schedule  a n a ppointment if you would like  to meet with them during the se  times. 

Visitors 
When you visit Northwood Elementa ry, plea se  check in a t the  front office  window to sign in a nd rece ive  a  ba dge . You 
will need to bring your Drive r’s License /Identifica tion Ca rd with you to check in.  Tha nk you for limiting ce ll phone  
usa ge  while  a t school.  

If you a re  volunteering in a  cla ssroom, plea se  silence  or turn off your phone . If you must text or ta ke  a  ca ll, plea se  
ensure  students a re  supervised a nd remove  yourse lf from the  lea rning environment be fore  you do so. All volunteers 
must comple te  the  volunteer tra ining which ca n be  a ccessed via  a  video on ea ch school’s website . 

School Calendar 
The ca lenda r for the  school yea r is  a va ila ble  online  on the  Northwood website  a t: 
http:/ /www.merceris la ndschools.org/Doma in/1712 .  Importa nt events will a lso be  included in the  principa l’s  monthly 
le tte r, in the  Northwood PTA’s Pa rlia ment Pre ss newsle tte rs, a nd on the  PTA website  a t 
http:/ /www.northwoodowlspta .org/  

Dropping Off Forgotten Items 
It seems tha t kids a re  consta ntly forge tting some thing!  If you need to bring something to your child a t school, plea se  
drop off the  items in the  front office  so a s to not disturb the  tea ching a nd lea rning environment.  

Lost and Found 
The Lost-a nd-Found fills  up quickly with coa ts , swea tshirts  a nd other mispla ced  items. Loca ted in the  ma in ha ll, 
plea se  check it regula rly for your child’s lost items. Plea se  la be l a ll remova ble  clothing worn to school.  Items le ft 
uncla imed will be  dona ted to loca l cha rities on a  monthly ba sis . 

School Supplies 
In a n e ffort to be  both e fficient a nd “green”, school supplies a re  purcha sed in bulk.  A cha rge , per student, is  collected 
with other student fees a s pa rt of the  pa rent pa ck collected by the  PTA.   

http://www.mercerislandschools.org/domain/1622
http://www.mercerislandschools.org/Domain/1712
http://www.northwoodowlspta.org/
http://www.northwoodowlspta.org/
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Library Books  
All cla ssrooms ha ve  a  scheduled 30 minute  libra ry period ea ch week during which children a re  a ble  to check out a nd 
re turn libra ry books. Guide lines for the  number of books a nd length of borrowing time va ries by gra de . Remember our 
wonderful Tea cher-Libra ria n is  here  to he lp if you need rea ding suggestions.  
 
 
School Map 

There  is  a  school ma p a va ila ble  a t the  front office .   
 
 
School Lunch and Snacks 
It is  ea ch student’s responsibility to ha ve  a  lunch from home, a  va lid lunch a ccount, or the  a ppropria te  money for 
lunch. We ca nnot loa n money for lunch. Additiona lly, s tudents ma y wa nt to bring a  hea lthy sna ck for a  cla ssroom 
sna ck brea k. Students a re  encoura ged to ea t the ir own lunches , a nd tra ding food items is  not a llowed a s a  preca ution 
a ga inst food a lle rgens. You ca n he lp your child lea rn the  va lue  of nutritious mea ls by pla nning for a nd/or prepa ring 
good lunches with hea lthy drinks toge ther. When pa cking a  lunch, p lea se  he lp your child lea rn to open a ny conta iners 
or pa cka ged food items independently so tha t they ca n ma na ge  the ir own lunch a t school.  If you ha ve  a  child with 
serious food a lle rgie s, plea se  consult the  school nurse  or your child’s te a cher to ge t informa tion on e sta blishing a  
Hea lth 504 pla n with the  school.  Unless directed by sta ff, a ll food is  to be  consumed inside  the  building during the  
school da y. 

School Lunch Program 
 Informa tion a bout the  school lunch progra m ca n be  found on the  Food Services Homepa ge  a t 

http:/ /www.merceris la ndschools.org/Pa ge/79 
Hot lunches a re  se rved da ily.  A menu is  sent home with students ea ch month a nd is  a lso a va ila ble  on the  
Northwood web site . The  cost of a  school lunch is  $ 3.50  which includes milk. Students ma y purcha se  milk or 
juice  for 40 cents per ha lf p int.   

Lunch Accounts 
Money ma y be  a dded to your child’s lunch a ccount online  a t http:/ /www.mercerisla ndschools.org/Pa ge/86 .  
Pa rents or children pa y a lso pa y for lunch by checks  ma de  pa ya ble  to  “Mercer Isla nd School Distric t - Food 
Services”  through the  school’s ma in office .  Ca sh is  a lso a ccepted a t the  school office , but no cha nge  ca n be  
ma de .  Credit a nd debit ca rds a re  NOT a ccepted in the  school office . 

Free and Reduced Lunches 
Under provisions of the  Na tiona l School Lunch Act, free  a nd reduced price  lunches a re  a va ila ble  to children of 
fa milies who qua lify. In certa in ca ses , foste r children a re  a lso e ligible  for these  benefits .  
Occa siona lly, a  cha nge  in fa mily income or size  during the  school yea r ma y qua lify youngsters who were  
previously not e ligible . Should this  be  your situa tion, plea se  conta ct the  school office . We encoura ge  a ll 
fa milies who might qua lify to submit the  a pplica tion.  
Our Mercer Isla nd School Distric t forms a nd pa yment informa tion a re  ONLINE! A postca rd a nd ema il were  
sent in mid-August to expla in the  Dis tric t Ba ck-to-School forms a nd how to comple te  these  forms online  
through Skywa rd for your child.   Plea se  rea d these  documents for informa tion.  Do not hesita te  to conta ct the  
school if you ha ve  difficultie s logging into your Skywa rd a ccount for the  distric t forms/informa tion. 

Healthy Foods Focus 
Here  a t Northwood, we  a re  doing a ll tha t we  ca n to foste r a  hea lthy a nd nutritious school environment. At the  
school, we  focus on non-food incentives a nd rewa rds. As a  pa rent, we  encoura ge  you to support this  e ffort by: 
1) sending your child to school with hea lthy sna cks a nd lunches if you don’t pa rtic ipa te  in the  school lunch 
progra m,  2) providing nutritious sna cks or trea ts  for cla ssroom events or pa rties. 
 

Birthdays 
 
All our Northwood tea chers  ta ke  time to thoughtfully a cknowledge  a nd ce lebra te  children on the ir birthda ys while  
ma inta ining a  full a nd purposeful instructiona l da y.  Me thods for a cknowledging birthda ys will va ry somewha t from 
tea cher to tea cher, but a ll our cla ssrooms will a dhere  to guide lines des igned to promote  a  sa fe  a nd orderly lea rning 
environment.  Ba lloons, flowers, a nd birthda y surprise s a re  disruptive  in the  school se tting, so plea se  sa ve  them for 
home.    If your child ha s a  birthda y pa rty pla nned outs ide  of school, p lea se  de liver invita tions through the  U.S. ma il; not 

http://www.mercerislandschools.org/Page/79
http://www.mercerislandschools.org/Page/86
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rece iving a n invita tion ca n ma ke  children fee l le ft out, a nd tea chers a re  a sked not to support or fa cilita te  the ir 
distribution a t school.  Additiona lly, plea se  note  the  following guide lines for school birthda ys: 

● K-3rd gra des:  Due  to the  ma ny a lle rgy risks tha t ma y be  present in our cla ssrooms, birthda y trea ts  a re  not
pa rt of our K-3 ce lebra tions .  It is  our preference  to foste r ce lebra tion of the  person through experiences
ra ther tha n things.  Plea se  connec t with your tea cher if you ha ve  questions a bout how they ce lebra te  student
birthda ys in the ir c la ssroom. 

● 4th-5th gra des:  As students grow a nd lea rn, they deve lop grea te r ca pa city to monitor a nd a dvoca te  for
themselves in te rms of hea lth concerns or a lle rgens.  In gra des 4 a nd 5, tea chers ma y choose  to a llow sma ll,
finger food birthda y trea ts  in the ir c la ssrooms.  We a sk tha t you connect with your tea cher in a dva nce  of your
child’s birthda y to de te rmine  whether/when a  birthda y trea t ma y be  sha red a nd be  conscious of our school’s
hea lthy sna ck e fforts .  Per school hea lth room guide lines, a pproved  trea ts  must be  store-bought with a  full lis t
of ingredients a nd a ny a lle rgen ca utions evident on the  unopened conta iner.  Plea se  connec t with your
tea cher if you ha ve  ques tions a bout how they ce lebra te  student birthda ys in the ir c la ssroom.

Attendance 
Students deve lop a ttenda nce  pa tte rns ea rly in the ir school ca reers. By keeping s tudents home from school only when 
a bsolute ly necessa ry, pa rents ca n he lp the ir youngste rs deve lop good a ttenda nce  pa tte rns. As soon a s you know 
your student will be  a bsent, plea se  ca ll the  school Absentee  Alert number a t 206-275-5879.  Lea ve  the  na me of your 
child , his/her te a cher, a nd the  da tes a nd rea son for the  a bsence  on the  recording. As a  sa fe ty protocol, if your child is  
not in school a nd you ha ve  not reported his/her a bsence  on this  Absentee  Alert line , a  school sta ff member will ca ll 
you to verify your child’s loca tion.  

Student Sign-In/Sign-Out 
Students must be  signed in a nd out from the  office  whenever the ir a rriva l or depa rture  is  not a t the  norma l time, 
rega rdless of the  rea son. For security rea sons, plea se  follow proper school check-out procedures.  

Illness 
If your child is  ill to the  extent tha t it will be  difficult to pa rtic ipa te  in the  a ctivities of a  norma l school da y, plea se  keep 
him/her home. We do not ha ve  a dequa te  fa cilities to ca re  for ill children.  

When children become ill a t school, the  pa rent/designa ted person is  ca lled to pick them up. It is  extremely importa nt 
to keep the  office  up to da te  with a ny te lephone , a ddress, or work conta ct cha nges. It is  importa nt to provide  a  loca l 
Mercer Isla nd phone  number for emergency conta cts. The  school nurse  recommends tha t a  child with a  fever be  kept 
home for 24 hours a fte r a  norma l tempera ture  is  rea ched without the  a id of fever-reducing medica tions.  A child who 
ha s vomited should a lso be  kept home for 24 hours a fte r the  la st vomiting incident. 

Tardiness 
Doors a re  opened a nd the  school da y begins a t 9:10a m. Students a re  expected to be  a t school by 9:10a m a nd sea ted 
in the  cla ssroom by 9:15a m or they will be  considered ta rdy. Instruction begins promptly a t 9:15. Ta rdy students must 
check in a t the  front office . Frequent ta rdiness is  d isruptive  to a  child’s le a rning a nd the  cla ssroom environment; 
plea se  he lp your child a rrive  a t school on time.  

Excused Absences 
Excused a bsences include : illness, medica l or denta l a ppointments, berea vement, a nd unforeseen emergencies. All 
a bsences must be  reported on the  Absentee  Alert number a t 206-275-5879. 

Early Dismissals 
If your child needs to lea ve  ea rly from the  cla ssroom for a ny rea son, plea se  go to the  Ma in Office  a nd request your 
child to be  ca lled out of the  cla ssroom. Allow 10 minute s for your child to ga ther be longings a nd wa lk to the  front 
office . You need to sign the  student out a t the  Ma in Office . For security rea sons, plea se  follow school check-out 
procedures  

Pre-Arranged Absences & Vacations 
It is  cha llenging for Mercer Isla nd Elementa ry School a dminis tra tion a nd tea chers when students miss school for 
prolonged periods of time a ssocia ted with fa mily va ca tions.  It is  like ly tha t pa rents a re  not a wa re  of the  impa ct such 
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a bsences ha ve  on the ir child’s educa tion a nd on the  a bility of the  school to function in a  ma nner tha t se rves the  
children bes t, pa rticula rly with the  cumula tive  impa ct of severa l children missing school during the  sa me time  period, 
for exa mple  pre-Tha nksgiving holida y. Northwood e lementa ry will follow the  guide lines be low for non-illness or non-
emergency a bsences la sting three  consecutive  da ys or more . 

- Fa milies a re  a sked to a dvise  the ir child’s tea cher of the  da tes of the  prolonged a bsence  in a dva nce .

- Teachers will not prepare special homework packets in advance for families to take with them on vacation.

- Whenever possible, teachers will save classwork from instruction that occurred during the child’s absence.
This work should be completed at home when the child returns to school.

- Upon a student’s return from an absence, parents are asked to review with their child/children work that was
missed.

- Children will miss some learning that cannot be made up; some instructional experiences cannot be
replicated via make-up work.

- It is recognized that there is educational value to travel.  Parents are encouraged to promote learning
connections during travel.  Examples include keeping a journal or scrapbook, developing digital records of
trips, and reading related books, maps, or other educational material.  At the discretion of the teacher some
make up work may be substituted by evidence of these types of educational endeavors related to  travel
experiences.

Communication 
Northwood is  a  busy pla ce  with a  lot going on. To ensure  clea r a nd open communica tion, ea ch tea cher ma inta ins his  
or her own cla ssroom communica tion pla n which he  or she  will sha re  with you a t Curriculum Night. Both pa rents a nd 
tea chers ha ve  busy schedules, so be  sure  to note  the  best form of communica tion for your pa rticula r tea cher. If you 
would like  to meet with your tea cher in person, plea se  ma ke  a n a ppointment a hea d of time. This a llows the  tea cher 
time to focus a nd prepa re  for your meeting. As a  genera l rule , te lephone  ca lls  a nd ema il messa ges will be  re turned 
within 48 hours. Plea se  note  tha t while  tea ching tea chers a re  not a ble  to a ccess a nd rea d ema il so time-sensitive  
informa tion, such a s a  request to inform your child of a  cha nge  in his/her a fte r school pla ns , a re  unlike ly to be  rea d by 
the  tea cher prior to dismissa l.  Plea se  send a  note  with your child or conta ct the  front office  for these  types of time-
sensitive  messa ges. 
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Northwood Web Site 
Lots of good informa tion is  on the  Northwood web site  a t: http:/ /www.mercerisla ndschools.org . 
You will find Northwood under the  “se lect a  school” ta b, loca ted a t the  top of the  pa ge . 

Northwood Directory 
Annua lly, a  Northwood Student a nd Sta ff Direc tory will be  published by the  PTA a nd dis tributed to  PTA members. 
Plea se  conta c t the  PTA if you a re  inte re sted in joining a nd to ge t your directory copy. In the  directory, you will find 
current conta ct informa tion for students, s ta ff, a dministra tors, Pa rent Advisory Council, PTA, a nd dis tric t office s a ll 
toge ther in one  convenient loca tion. This is  the  only published informa tion provided with conta cts for students in your 
children’s cla ss or a ny othe r cla ss or gra de  a t Northwood.  

Newsletters
● The principa l sends a  newsle tte r to fa milies ea ch month via  ema il. To ensure  you rece ive  this  communica tion, 

plea se  ma ke  sure  we ha ve  your correct conta ct informa tion.  Should a ny conta ct informa tion cha nge , p lea se
notify the  ma in office  using the  Student Cha nge  of Informa tion Form found here .

● The Northwood PTA distributes the ir newsle tte r, the  Pa rlia ment Pre ss, via  Consta nt Conta ct.  You ca n sign up
for Consta nt Conta ct through the  Northwood PTA website : http:/ /www.northwoodowlspta .org/

● Tea chers a lso send newsle tte rs home to fa milies on a  regula r ba sis . Your te a cher will inform you of his/her
communica tion pla n a t Curriculum Night.

District Announcement Emails 
The ema il a ddress tha t you provide  in your pa rent pa ck will be  a dded to the  distric t Skywa rd listse rv.  The  listse rv will 
post the  school newsle tte r a nd will be  used for a ll othe r distric t informa tiona l (non-emergency) a nnouncements. 
Emergency communica tion, such a s wea ther closure s,  is  communica ted via  www.fla sha lert.ne t.  You ca n registe r to 
rece ive  notifica tion from this source  by subscribing on the  School Report website .  

Backpack Mail 
Notices , communica tions , homework, a nd comple ted student work will come home regularly from your child’s 
tea cher, school sta ff, room pa rents, or the  PTA through “backpack ma il”.  Check your child’s ba ckpa ck da ily.

Classroom Email Lists 
Ea ch cla ssroom tea cher use  ema il a ddre sses found in Skywa rd  for cla ssroom communica tion. Cla ssroom ema ils  
might include  informa tion a bout cla ssroom a ctivitie s, specia l events, a nd tea cher ques tions. Tea chers use  the  “blind 
cc” fea ture  so tha t your ema il priva cy is  protected.  

Parent Advisory Council 
The Pa rent Advisory Council is  a n a dvisory tea m of  colla bora tive  pa rtners, school sta ff a nd the  pa rent community, 
who meet during the  yea r to discuss school-focused topics of importa nce  for Northwood.  If you ha ve  a  ques tion or 
concerns a bout the  school community, a sk your Pa rent Advisory Council representa tive ; Pa rent Advisory Council 
conta ct informa tion ca n be  found in the  school Directory. 

PTA Website 
You ca n find out more  informa tion a bout Northwood’s very a ctive  PTA a t http:/ /www.northwoodowlspta .org/  or 
through Fa cebook. 

Emergency Contact Information 
Ea ch fa ll, you a re  requested to fill out forms which give  informa tion to the  school a bout who to conta ct in a n 
emergency a nd who is  a uthorized to pick up your child from school. It is  essentia l tha t this  informa tion be  kept up to 
da te  a s it is  vita lly importa nt we  be  a ble  to rea ch you when your child is  ill, in need of something, or in a n emergency. 
Plea se  keep us informed of a ny cha nges. It is  importa nt to ha ve  a t le a st two (2) current emergency conta cts.  It is  
s trongly preferred tha t these  be  Mercer Isla nd conta cts for ea se  of a ccess.  

http://www.mercerislandschools.org/
http://www.mercerislandschools.org/domain/169
http://www.northwoodowlspta.org/
http://www.schoolreport.org/
http://www.schoolreport.org/
http://www.northwoodowlspta.org/
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Our Mercer Isla nd School Distric t forms a nd pa yment informa tion a re  ONLINE! A postca rd a nd ema il were  sent in mid-
August to expla in the  Distric t Ba ck-to-School forms a nd how to comple te  these  forms online  through Skywa rd for your 
child.  Plea se  rea d these  documents for informa tion a bout critica l Mercer Isla nd School Distric t informa tion..  Do not 
hesita te  to conta c t the  school if you ha ve  difficultie s logging into your Skywa rd a ccount for the  distric t 
forms/informa tion. 

Parent/Teacher Conferences 
The pa rent of ea ch child will ha ve  one  forma l pa rent/ tea cher conference  scheduled in the  fa ll. If you wa nt to discuss 
your child’s school work or progress a t a ny other time, plea se  schedule  a n a ppointment in a dva nce  with your child’s 
tea cher. This a llows your child’s tea cher a dequa te  time  to prepa re  for a  mea ningful excha nge  of informa tion. “Drop-
in” conferences tend to be  non-productive  a nd ta ke  a wa y va lua ble  lea rning time from a ll s tudents.  

Signs 
There  is  a n a nnouncement boa rd on the  south side  of covered pa tio nea r the  ma in entra nce  to sha re  informa tion 
a bout school a nd PTA events,.  You’ll a lso see  signs posted on our fences to remind you of upcoming events. 

Parent Packs 
Our Mercer Isla nd School Distric t a nd PTA Ba ck-to-School forms a nd pa yment informa tion a re  ONLINE! A postca rd 
a nd ema il were  sent in mid-August to expla in the  Distric t Ba ck-to-School forms a nd how to comple te  these  forms 
online  through Skywa rd for your child.  Communica tion will be  sent home with your child on the  first da y of school 
conta ining PTA informa tion.  Plea se  rea d these  documents for informa tion a bout critica l Mercer Isla nd School Distric t 
informa tion, a s well a s PTA informa tion a bout optiona l School Supply Pa yment, PTA Membership, Fie ld Trip Fees, a nd 
dona tion opportunities.  Do not hesita te  to conta ct the  school if you ha ve  difficultie s logging into your Skywa rd 
a ccount for the  distric t forms/informa tion. 

Transportation 
At Northwood the  sa fe ty of our children is  pa ra mount. Our busy loca tion will a lwa ys be  a  cha llenge . If your child’s 
ne ighborhood is  provided bus service , the  sa fe st a nd most socia lly conscious wa y to ge t him or her to school is  to 
send your children on the  bus.  If you a re  in a  wa lking zone , plea se  review the  designa ted sa fe  wa lk route s a nd tea ch 
your children to wa lk to school sa fe ly.  We strongly encoura ge  it!   

Buses/District Transportation 
Bus service  is  a va ila ble  for ma ny students ba sed on the ir home loca tion in the  Northwood bounda ries. Students in a  
bus zone  a re  highly encoura ged to use  bus tra nsporta tion to a nd from school in order to keep tra ffic  in a nd a round the  
pa rking lot to a  minimum. There  is  a  sepa ra te  lot for bus use  only a nd students will be  dropped off there  in the  morning 
a nd will line  up by bus number a fte r school in the  sa me pla ce .  You ca n find informa tion a bout bus tra nsporta tion 
through the   distric t website  a t http:/ /www.mercerisla ndschools.org/doma in/39 

Note  tha t Kinderga rteners will not be  dropped off a t the ir bus stop without a n a dult meeting them unless a  re lea se  
form ha s been signed.  

Bus service  is  a va ila ble  to some of the  pla ces frequented by students for a fte r school a ctivities. Conta ct the  
tra nsporta tion depa rtment for de ta ils , 206-236-3335. 

Students will not be  a llowed on a  bus they don't norma lly ride  without a  signed a nd da ted note  from a  pa rent or 
gua rdia n. 

http://www.mercerislandschools.org/domain/39
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● If your child needs to ride  a  diffe rent bus tha n is  typica l, plea se  send a  signed a nd da ted note  to school with
your child.  Your child will present this  note  to the  ma in office  ea rly in the  da y, a t which time he /she  will be
issued a  tempora ry bus pa ss to show the  driver.

● If your child’s schedule / loca tion is  cha nging a nd it will result in a n ongoing cha nge  of bus , plea se  conta ct the
tra nsporta tion depa rtment to request a  cha nge .

Walking 
If your child will be  wa lking to a nd from school without a n a dult, plea se  see  our Northwood Website  Sa fe  Wa lking 
pa ge  for designa ted sa fe  wa lk routes a nd informa tion a bout he lping your student wa lk to a nd from school sa fe ly. 
http:/ /www.merceris la ndschools.org/Pa ge/12832 We recommend you do a  pra ctice  wa lk both to a nd from school so 
tha t the  child is  fa milia r a nd comforta ble  with the  route  you ha ve  chosen a nd sa fe  wa lking procedures.   When 
a pproa ching the  school, s tudents should use  designa ted crosswa lks with Sa fe ty Pa trol personnel present.  These  
crosswa lks a re  loca ted a t: 

● 86th Ave  SE a nd SE 40th St
● 88th Ave  SE a nd SE 40th St

Kiss-and-Go Zone (Parking Lot Pick-up and Drop-off) 
The Kiss-a nd-Go Zone  a nd pa rking lot  is  a t the  front of the  building, with a ccess on the  south end of the  lot from 86th 
Ave  SE.  (NOTE: The  bus lot a t the  rea r of the  school ca nnot be  used for pa rent drop-off or pick-up).  We highly 
recommend pa rents ta ke  the  clockwise  route  a round the  North Mercer Complex block (shown be low) to fa cilita te  a  
smooth process.  There  is  a  ca r queuing la ne  northbound on 86th Ave  SE to a ccess the  Northwood lot.  There  is  not a  
queuing la nd southbound, ma king a ccess from tha t direction cha llenging.  

Our Kiss-a nd-Go Zone  ca n a ccommoda te  a n e fficient drop-off a nd 
pick up process if a ll pa rents a nd students follow these  guide lines.

● Use the  school bus or wa lk whenever possible .
● Never lea ve  your vehicle  a t the  curb, even for “a  minute .” 
● Use the  inside  curb la ne  for picking up or dropping off your

children. Do not a llow your children to wa lk a cross the  lot to
find you.

● Children should enter/exit ca rs on the  curbside  for sa fe ty.
● As you enter the  lot, pull up a s fa r a s you ca n before  stopping

to drop off or pick up your child. 
● Be rea dy.  Plea se  ha ve  ba ckpa cks rea dy, coa ts on, brea kfa st

eaten BEFORE you enter the drop-off line so your child is
ready to “Kiss-and-Go” when you stop the car.

● Please exercise patience at all times.
● Refrain from cell phone use while operating your vehicle in the

parking lot.
● If your child care provider or other family member will be dropping off or picking up your children, it is your

responsibility to make sure that those designated persons are also familiar with the  policies and routines.
● If you need to park, please use a designated parking spot, get out of your car, use the crosswalk to meet your

children, and use the crosswalk to escort them back to your car.
● Please do not use the parking area as a secondary “pick -up lane”.  Children will not be allowed to cross from

the curb to get to your car in that area of the lot.  Please only use the designated pick-up loop.
● There are parking lot “attendants” present at the drop off and pick up.  Their primary responsibility is student

safety.
● The parking lot layout can be busy and confusing. Our goal is to get the children to school safely and keep the

cars moving. Please follow the parking attendants directions when in the parking lot.

Bikes and Scooters 
A student must be in 3rd grade to ride a bike or scooter to school without parent/adult supervision. Bikes and scooters 
must be walked at the crossings and while on school grounds. Students are required to wear helmets while riding to 
and from school.  During the school day bikes and scooters must be locked to the bike racks which are provided on 
the school grounds. The racks are located in front of the building at the south end of the sidewalk and at the  back of 
the building at the north and south ends of the sidewalk. 

http://www.mercerislandschools.org/Page/12832
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Going Home with a Friend / Play Date 
Your student’s da y will follow a  routine , a nd we require  a  written note  if you request a  schedule  cha nge  (e .g. riding a  
diffe rent bus , be ing picked up by someone  e lse , wa lking home/riding a  bus when not routine). This note  must be  da ted 
and signed by the parent or guardian .  In the absence of a note, we will proceed with your child’s typical routine.  For a 
change in routine, please do not rely on an email sent to a teacher during the teaching day; teachers  are often unable 
to check email until after students are dismissed at the end of the day.  

Field Trips 
Field trips are taken both on buses and in private cars. Permission slips must be signed by parents and/or guardians 
before the trip.  Parents are frequently asked to chaperone.  Siblings cannot attend field trips with chaperones.  
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Health Services 
A Mercer Isla nd School Distric t Nurse  is  pa rt of our Northwood sta ff. in emergencies. Beca use  of the  limited fa cilitie s for the  
ca re  of ill or injured children, it is  importa nt for the  school to ha ve  up to da te  informa tion a bout wha t pa rents would like  us to 
do in ca se  of emergency. Plea se  be  sure  we  ha ve  a  loca l Mercer Isla nd emergency te lephone  number where  you, or a  
person you designa te , ma y be  rea ched (see  communica tions) to pick-up a  sick child.  All of the  distric t’s  polic ies a nd 
procedures on hea lth a nd immuniza tions ma y be  found a t http:/ /www.mercerisla ndschools.org  . 

Food Allergies 
If your child ha s se rious food a lle rgie s, plea se  conta ct the  school nurse  a bout a  pla n for your child.  

Health Information 
Ea ch fa ll pa rents a re  requested to fill out forms which give informa tion a bout student hea lth. Plea se  keep us informed of a ny 
cha nge  in your child’s hea lth sta tus a nd a ctivity restric tion.  

Medication 
We a re  una ble  to dispense  a ny medica tion a t school without a  written request from a  doctor or dentist. This ruling a pplies to 
a ll over-the-counte r medica tions including a spirin, vita mins, cough drops, throa t lozenges, e tc ., a s well a s prescription 
medica tion. Inha le rs a re  ca tegorized a s medica tion a nd will require  written instruction. Forms for “Medica tion Authoriza tion” 
a re  a va ila ble  in our school office  or a t http:/ /www.mercerisla ndschools.org/Pa ge /5172 . 

Lice Policy 
In the  Mercer Isla nd School Distric t, we  ma inta in a  lice  policy in the  e ffort to control the  sprea d of lice  a mong cla ssma tes. 
Students will not be  a dmitted to school if the re  is  a ny visible  sign of lice . If lice  a re  discovered while  the  student is  a t school, a  
pa rent will be  ca lled a nd a sked to ta ke  the  child home from school. Students ma y re turn to school when: (1) they ha ve  been 
properly trea ted for the  lice  problem, a nd (2) NO lice  a re  visible  in the  ha ir.  It is  importa nt tha t a  ca se  of lice  discovered 
outside  of school be  communica ted to the  hea lth room a t the  school confidentia lly a t 206-230-6298 so tha t a  
communica tion ca n go out to the  c la ss to be  a wa re  a nd check the ir own children.  You ca n see  the  distric t’s  lice  policy a t 
http:/ /www.mercerisla ndschools.org/Pa ge /5172 .  

Health Screening 
Vision screening for nea r-sightedness a nd hea ring scree ning a re  given a t the  school. Pa rents a re  a dvised if the  results  show 
a  need for a dditiona l follow up. These  a re  screening se rvices only a nd do not ta ke  the  pla ce  of regula r exa mina tions 
performed by your eye  spec ia list or fa mily physicia n.  

Immunizations 
Wa shington Sta te  la w requires tha t a ll s tudents K-12 must be  immunized a ga ins t diphtheria , whooping cough, 
te ta nus (DPT), polio, mea sle s (rube lla ) a nd rube lla  (three  da y/Germa n mea sles). Mumps va ccine  is  required for 
kinderga rten students only. The  la w sta tes tha t pa rents must fill out a nd sign a  certifica te  of immuniza tion sta tus form 
giving the  month a nd yea r of ea ch dose  of va ccine ; or evidence  of initia tion of a  schedule  of immuniza tions ; or 
exemption for medica l, persona l, or re ligious rea sons.  

Beginning September of 1991, Wa shington Sta te  Immuniza tion Regula tions were  cha nged to require  proof of a  
second dose  of mea sles va ccine  for a ll children entering sixth gra de . Since  September 1997 Hepa titis  B* va ccina tion 
ha s been required for a ll children entering da y ca re , preschool or kinderga rten.  

The  immuniza tion form must be  turned into the  school by the  s tudent’s first da y of a ttenda nce  a t school. Forms a re  
a va ila ble  in ea ch school office . Required immuniza tions ma y be  obta ined from your doctor. Be  sure  to keep a  record 
so you will be  a ble  to supply the  necessa ry informa tion.  

*Hepa titis  B se ries  (a ll three  shots required) 

http://www.mercerislandschools.org/Page/5172
http://www.mercerislandschools.org/Page/5172
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Volunteering 
Pa rents a re  the  first te a che rs of the ir children. The  public  schools extend a  coopera tive  a nd profess iona l ha nd to 
foste r life -long lea rning skills  a nd inte rests . We welcome your involvement a t school a nd your a ttention to the  progra m 
a t home. There  a re  ma ny wa ys we invite  pa rents to pa rtic ipa te .  

Mercer Isla nd Schools ha ve  a  grea t tra dition of volunteerism.   It’s  ea sy to ge t involved a nd you’ll find welcoming 
volunteer ve te ra ns a round every corner rea dy to show you the  wa y.  

PTA 
The Pa rent a nd Tea cher Associa tion is  a  vita l pa rt of Northwood School. Your membership dues support the  school 
progra m a nd your a c tive  involvement keeps you more  informed, a s well a s offe ring more  to the  students. Ma ny one-
time a nd on-going a ctivitie s need your he lp; if you ca n offe r, plea se  do!  Wa tch for requests  for volunteers in the  
Northwood PTA Pa rlia ment Press Newsle tte r a nd a t the  Northwood PTA website .  

Opening Day Coffee 
Volunteer opportunities a bound a t our “Opening Da y” coffee . Held on the  first da y of school, the  coffee  is  a  grea t 
pla ce  to meet other pa rents, see  a ll of the  volunteer opportunities a va ila ble  to you a nd ta lk to others a bout wha t might 
work best for you. Pa rents of Kinderga rteners who don’t sta rt school on the  first da y should a lso pla n on a ttending. 
Supervised children a re  welcome.  

Mandatory Volunteer Orientation 
All volunteers a t MISD e lementa ry schools a re  required to wa tch the  volunteer tra ining video  through this  link: 
Volunteers.   Once  you ha ve  viewed the  video, print the  quiz pa ge , comple te  the  quiz, s ign it a nd re turn it to the  office , 
a long with the  other required documents found on the  webpa ge .  Only those  who ha ve  a  signed form a nd comple ted 
ba ckground check will be  a llowed to volunteer in the  cla ssroom or in school a ctivities. 

Background Checks 
All school volunteers must undergo a  ba ckground check, found on the  Volunteer webpa ge  a bove , on the  PTA 
websites, or in the  school office .  

Volunteer Opportunities 

PTA Events and Activities 
There  a re  lite ra lly hundreds  of volunteer jobs a va ila ble  for you. Like  working with the  kids? Ma ybe  you’d like  to 
be  a  regula r cla ssroom volunteer to support le a rning centers or other cla ssroom routines.  Like  to be  in the  
ba ckground? J oin the  Copy Corps, he lp orga nize  a  fa mily event, or do the  fina nces for the  PTA. Ma ybe  you’d 
like  to be  room pa rent, or he lp with the  Science  Fun Night. Come to the  opening da y coffee  to see  a ll of the  
choices, or conta ct a nyone  on the  PTA Executive  sta ff, a nd they’ll he lp you ge t rolling.  

In-Classroom help 
Our tea chers love  he lp in the  cla ssroom. At Curriculum Night, they will outline  volunteer opportunities in the ir 
c la ssroom a nd will offe r a  sign-up shee t. Conta ct the  tea cher if you need a dditiona l informa tion a bout how to 
ge t involved in your child’s cla ssroom. As a  reminder, plea se  turn off your ce ll phone  during cla ssroom visits . 

Field Trip Chaperones 
All cla sses will go on fie ld trips during the  yea r a nd often need pa rent cha perones. Your child’s te a cher will 
inform you when a  cha perone  opportunity is  a va ila ble .  

Library help 
Libra ry volunteers work in the  libra ry for a  3 hour shift twice  a  month. They a ssist the  libra ry sta ff with book 
check out, reshe lving, a nd a nything e lse  tha t is  needed.  

http://www.mercerislandschools.org/domain/1622
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Copy Corps 
The tea chers love  these  guys! The  Copy Corps works scheduled hours in the  school workroom ma king copies  
a t the  request of te a chers.  
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Northwood Support Services 
We a re  fortuna te  a t Northwood to ha ve  a  broa d ra nge  of support a nd specia lists  on sta ff to a id in the  educa tion, 
deve lopment, a nd welfa re  of the  entire  student body.  

Counselor 
The e lementa ry school counse lor works with students, tea chers, a nd pa rents in order to provide  students with the  
best a va ila ble  lea rning environment. This position is  funded a nd sta ffed by Merce r Isla nd Youth a nd Fa mily Services. 
To he lp students, the  counse lor provides guida nce  a nd counse ling in the  a rea s of educa tiona l a nd socia l-persona l-
beha viora l concerns. In working with tea chers, the  counse lor he lps identify a nd provide  a ppropria te  progra ms for 
students with specia l le a rning difficulties. The  counse lor a lso works close ly with pa rents to he lp them be tte r 
understa nd the  school environment, the  wa y the ir children func tion, a nd provide  re ferra ls  to pa rents who need further 
support.  

English Language Learners (ELL) 
The ELL progra m brings a  rich cultura l diversity to our school.  Our ELL progra ms serve  students in the ir home school 
using ins tructiona l stra tegies a nd fra meworks ba sed on the  leve l of la ngua ge  proficiency they demonstra te . The  
instruction empha sizes ora l la ngua ge  deve lopment a s well a s rea ding, spe lling, a nd some writing.  Students a re  
included in the  genera l educa tion c la ssroom with progra m a da pta tion done  by the  tea cher in conjunction with the  
ELL tea cher. 

Special Education 
Specia l Educa tion service s a re  a va ila ble  to students who qua lify for specia lly designed instruc tion. Northwood ha s a  
Resource  Room which serves children with mild to modera te  lea rning cha llenges. We a lso house  a  Persona lized 
Lea rning Progra m (PLP)  which serves children with modera te  to severe  cognitive  cha llenges.  

Learning Support 
Northwood students benefit from a dditiona l support inside  a nd outside  of the  cla ssroom.  Sta te  a nd Federa lly funded 
progra ms provide  ea rly inte rvention which is  essentia l to the  success of our students. The  goa l of the  Lea rning 
Support Progra m (LSP) is  to improve  educa tiona l opportunities for students by he lping them: 1) succeed in the  regula r 
cla ssroom; 2) obta in gra de-leve l proficiency; 3) improve  a chievement in ba sic  a nd more  a dva nced skills  tha t a ll 
s tudents a re  expected to ma ster.   The  purpose  of the  Lea rning Support Progra m tea m is to provide  a  problem-solving 
forum for school personnel working with struggling or a t-risk students a s identified by tea chers, pa rents, a nd 
or/counse lors. The  tea m ma y include  a  broa d ra nge  of sta ff members a s well a s outside  professiona ls, a s necessa ry, 
for the  pa rticula r child.  

Occupational Therapist 
Northwood ha s a n Occupa tiona l Thera pist for students who qua lify for he lp with da ily living functions to support well-
be ing. OT’s use  se lf-ca re , work, a nd pla y a ctivities to increa se  independent function, enha nce  deve lopment, a nd 
prevent disa bility. In the  school se tting, this  mea ns he lping students with the ir ma in occupa tion, be ing students .  

Speech Therapist 
Also known a s a  Communica tion Disorder Spec ia lis t or Speech La ngua ge  Pa thologist, this  professiona l is  a va ila ble , 
for students who qua lify, to provide  individua l speech a nd la ngua ge  thera py for students who ha ve  difficulty 
pronouncing some speech sounds a nd/or correc tly putting words toge ther into sentences. Pa rents who a re  
concerned a bout the ir child’s speech, la ngua ge , or hea ring should conta ct the  Speech Thera pis t or the ir child’s 
tea cher.  

School Psychologist 
School psychologists  a re  a ssigned to a ll e lementa ry schools within the  distric t. They work coopera tive ly with the  
e lementa ry school counse lor to a id tea chers a nd pa rents in understa nding the ir children’s lea rning a nd socia l 
a bilities. Children a re  re ferred to the  Psychologist through the  Building Guida nce  Tea m (see  be low) which is  ma na ged 
by the  building principa l.  
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PALS 
PALS coa ching is  a va ila ble  for students who a re  ha ving difficulty with the  school s tructures in the  cla ssroom or on the  
pla yground.  Our coa ch works directly with students to he lp them develop skills  to successfully ma na ge  rules a nd 
routines a t school.  PALS coa ching is  a  re fe rra l process initia ted by the  cla ssroom tea cher, a  pa rent or the  school 
counse lor. 
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Instruction and Assessment 
Curriculum 
Adopted curriculum a nd distric t ta rge ts ca n be  found on the  distric t website  a t: http:/ /www.mercerisla ndschools.org.  

Curriculum Nights 
In the  fa ll of ea ch school yea r, the  school holds “Curriculum Night” in ea ch cla ssroom. The  tea cher presents the  
curriculum for the  yea r, the ir tea ching philosophy, opera tiona l guide lines a nd polic ies, a nswers questions a nd ha s 
cla ssroom volunteer sign-up shee ts a va ila ble . Attending Curriculum Night will give  you a  grea t sense  of wha t to 
expect in your child’s cla ssroom for the  yea r.  You will a lso ha ve  the  opportunity to sign up for volunteer spots in your 
child’s cla ssroom a t Curriculum Night.  

Assessment  
Sta te  ma nda ted a ssessments include : 

- 2nd gra de : Rea ding Assessment to de te rmine  a t-risk students
- 3rd gra de : Sma rte r Ba la nced English La ngua ge  Arts a nd Ma th Assessments
- 4th gra de : Sma rte r Ba la nced English La ngua ge  Arts a nd Ma th Assessments
- 5th gra de : Sma rte r Ba la nced English La ngua ge  Arts a nd Ma th Assessments
- 5th gra de : Science  MSP Assessment

Distric t Assessments include  Aimsweb Universa l Screening for rea ding deve lopment  a nd other curriculum ba sed  
A Mercer Isla nd School Distric t test is  given to a ll s tudents in 4th gra de  to de te rmine  ma th cla ss pla cement.  For more  
informa tion on dis tric t a sse ssment tests  go to http:/ /www.k12.wa .us/a ssessment/Sta teTesting/de fa ult.a spx . 

Placement 
All of the  e lementa ry schools use  the  sa me process for cla ss forma tion. Ba la nced cla ss groupings a re  crea ted tha t 
a ccommoda te  individua l needs by distributing student a bilities, beha viors a nd inte rests  evenly a mong the  cla sse s. 
Tea chers a re  then ra ndomly a ssigned to the  ba la nced cla ss groupings. This process a chieves a  lea rning environment 
tha t will ena ble  a ll children to grow to the  ma ximum of the ir a bilities. Plea se  be  a wa re  tha t we  a re  una ble  to 
a ccommoda te  pa rent requests for specific  tea chers. It is  the  principa l’s  responsibility to a ssure  tha t a ll te a che rs a re  
qua lified a nd work ha rd to meet the  needs of a ll children. Notifica tion of pla cement for the  next school yea r will be  
a va ila ble  through Skywa rd a t the  end of August, just prior to school opening.   

Progress Reports 
Progress Reports  a re  given ea ch trimeste r (November, Ma rch a nd J une ). They a re  distributed via  Skywa rd. 
Informa tion a bout Skywa rd ca n be  found a t http:/ /www.mercerisla ndschools.org/doma in/175  

Teacher Conferences 
The pa rent of ea ch child will ha ve  one  forma l pa rent/ tea cher conference  scheduled in the  fa ll. If you wa nt to discuss 
your child’s school work or progress a t a ny other time, plea se  schedule  a n a ppointment in a dva nce  with your child’s 
tea cher. This a llows your child’s tea cher a dequa te  time  to prepa re  for a  mea ningful excha nge  of informa tion. “Drop-
in” conferences tend to be  non-productive  a nd ta ke  a wa y va lua ble  lea rning time from a ll s tudents.  

English Language Learners 
Eligibility 

http://www.mercerislandschools.org/
http://www.k12.wa.us/assessment/StateTesting/default.aspx
http://www.mercerislandschools.org/domain/175
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At the  time of registra tion, the  pa rents/gua rdia ns of ea ch student sha ll be  a sked to comple te  a  home la ngua ge  
survey which identifie s the  child’s prima ry la ngua ge . Students tha t indica te  on the  home la ngua ge  survey a  prima ry 
la ngua ge  other tha n English will be  a ssessed within ten school da ys of enrollment a nd a ttenda nce  using a  
Wa shington sta te  La ngua ge  Proficiency pla cement te st to de te rmine  e ligibility for the  ELL progra m.  Sta ff will 
de te rmine  the  a ppropria te  instructiona l progra m for ea ch e lig ible  student. 
Parent/Guardian Notification
Parents/guardians will be notified, in writing, of their child’s initial eligibility and notified annually of their child’s 
continuing eligibility in the ELL Program. At a minimum the parent/guardian notification will conta in: 

● How the child’s eligibility was determined and the child’s current level of English proficiency;
● A description of the  distric t’s  progra m a nd how it will meet the  child’s educa tiona l needs;
● The specific  exit requirements for the  progra m; a nd

● Informa tion on the  pa rent’s right to re fuse  services.
Communica tion with pa rents/gua rdia ns will be  provided, when fea sible , in the  pa rents’ prima ry la ngua ge . 
Continued Eligibility/Annual Assessment  
Ea ch e ligible  English la ngua ge  lea rner must be  a ssessed a nnua lly, us ing the  sta te -a pproved la ngua ge  proficiency 
test to de te rmine  continued e ligibility. Students rema in e ligible  until they rea ch leve l four (tra nsitiona l) on the  a nnua l 
sta te -a pproved la ngua ge  proficiency test. 

Highly Capable Program 
In a ccorda nce  with the  philosophy to deve lop the  spec ia l a bilities of ea ch student, the  Mercer Isla nd School Distric t 
offe rs a ppropria te  instructiona l progra ms to meet the  needs of highly ca pa ble  students of school a ge . The  fra mework 
for such progra ms sha ll encompa ss, but not be  limited to, the  following objective s: 

● Expa nsion of a ca demic a tta inment a nd inte llectua l skill;

● Stimula tion of inte llectua l curiosity, independence  a nd responsibility;
● Accelera tion of specific  content to meet student le a rning needs;
● Development of a  positive  a ttitude  towa rd se lf a nd others; a nd

● Development of origina lity a nd crea tivity.

Program Design
Prima ry Enrichment Progra m K-2:  The  Prima ry Enrichment Progra m (PEP) is  a n enrichment progra m tha t
offe rs pull-out instruction to identified K, 1, a nd 2 students. Students who qua lify for this  progra m rema in in
the ir genera l educa tion cla ssrooms with enrichment pullout a nd/or push-in once  a  week. This progra m is
sepa ra te  from the  Highly Ca pa ble  Progra m a nd qua lifica tion for PEP does not gua ra ntee  qua lifica tion for the
3-8 Highly Ca pa ble  Progra m.

Highly Ca pa ble  3-8: The  gra des 3-8 Highly Ca pa ble  Progra m is se lf-conta ined in gra des 3 through 5 a t 
West Mercer Elementa ry a nd La keridge  Elementa ry. Students in the  Highly Ca pa ble  Progra m rema in with 
the ir c la ss throughout the  da y a nd move  to the ir e lective  studies (PE, a rt, music , Spa nish, a nd libra ry) with the ir 
c la ss. 

1:1 iPads - 3rd, 4th and 5th Grades 

At the  3rd,  4th a nd 5th gra des , a ll s tudents a re  issued a n iPa d for use  in the ir c la ssrooms.  iPa ds a re  for in class use 
only a s  directed by tea chers a nd may not be taken home . 

Ea ch cla ss will introduce  the  iPa ds with the  Inte rmedia te  Student iPa d Agreement a nd cover key points for successful 
use  of iPa ds in the  cla ssroom environment in the  firs t few weeks of school.  Third, 4th a nd 5th gra de  students  a re  
expected to follow the  guide lines found in the  Inte rmedia te  Student iPa d Agreement. 

As a n instruc tiona l tool, a pp focus is  on productivity a nd crea tion.  A few founda tiona l a pps include  Sa fa ri, Word 
a nd/or Docs, PowerPoint a nd/or Slides, Nota bility, a nd Pic colla ge .  Cloud a ccess a va ila ble  through Office  365 

http://www.mercerislandschools.org/cms/lib3/WA01001855/Centricity/Domain/1580/Intermediate%20Grade%20iPad%20Agreement-1.pdf
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OneDrive  a nd/or Google  Drive  ma ke  it possible  for inte rmedia te  students to a ccess documents beyond the  school 
da y from a ny inte rne t connected device . 

With the ir distric t a ccount, s tudents ha ve  the  a bility to insta ll Office  on the ir computer a t home.  Follow this link for full 
instruction. www.mercerisla ndschoools.org/studenta dva nta ge  

Additiona lly, a n extensive  lis t of a pps a ligned to the  curriculum needs a nd Common Core  Sta nda rds is  a va ila ble  a t no 
cost to students through the  a pp ca ta log. Here  is  a  lis t of a pps currently a va ila ble  in the  4th/5th gra de  a pp ca ta log: 
4th/5th gra de  a pp ca ta log Note  tha t tea chers se lec t the  a pps tha t best a lign to the ir current le a rning ta rge ts a s well 
a s the  lea rning styles of the ir students.  No tea cher will use  every a pp.  

http://www.mercerislandschoools.org/studentadvantage
http://www.mercerislandschoools.org/studentadvantage
http://www.mercerislandschools.org/cms/lib3/WA01001855/Centricity/Domain/1580/5th%20grade%20app%20catalogf%20fall%202014.docx
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Northwood Strive for Five
This Code of Conduct sets behavior standards.  At 
Northwood, we encompass these rules for students 
using our Strive for Five school-wide rules: 

Be safe 
Be respectful  
Be responsible 
Be accepting  
Be here to learn 

School Policies 
Code of Conduct - School-wide Rules 
The Northwood School-wide  Rules incorpora te  the  be lie f tha t our students a re  ca pa ble  of ma king positive  choices 
a nd ta king responsibility for the ir choices. We work to he lp students become consc iously a wa re  tha t they ca n choose  
positive  thoughts, a ctions, a nd fee lings. We be lieve  in our students. The  deve lopment of persona l responsibility will 
empower them to become successful lea rners a nd productive  citizens.  Boa rd Policy 3200 a ddresse s student 
conduct, rights, a nd responsibilities. 

Classroom Preparedness 
Students  a  re  expected  to  ma  ke  choices  in  prepa  ra  tion  for  their  da  y,  a  nd we believe  they  ca  n ta  ke  responsibility  for  
these choices. Prepa ra tion for the da y includes supplie s, homework, lunch, musica l instruments, a nd a ppropria te 
c lothing. 

Dress 
Dress for the school day should reflect good choices. We ask that students dress for safety, comfort, weather 
conditions, and the job. If clothing is substantially distracting to the student himself/herself or to others, it is 
inappropriate. Clothing that promotes or contains references to alcohol, drugs, or tobacco use, or poses a serious 
threat to school safety through pictures, messages, innuendo, or slogans—is prohibited. Hats are only to be worn 
outside of school buildings. Please help your child with these choices for their own well-being. Please label all 
items of clothing with your child’s first and last name.  

Cell Phones, Electronic Devices, and Headphones 
Electronic toys a nd music lis tening devices— including (but not limited to): cell phones, I-pods, Nintendo DS ga mes, Ga 
meboys, CD Pla yers, DVD pla yers, a nd hea dphones a re not to be used on school grounds.  

Toys 
Toys a t school ca n be lost, broken a nd, a bove a ll, a ma jor distra ction to lea rning a nd supervision. Accordingly, 
persona l toys, sports equipment, electronic ga mes, a nd other like pla y items should rema in a t home.  

Food/Gum/Beverage 
We a  pprec ia  t e  c lea  n ha  llwa  ys ,  c la  ss rooms,  a  nd c la  ss room equipment .  S tudents  a  re  expec ted  to  be  respons ib le  
for  ma king a ppropria te use of tra sh ca ns a nd drinking founta ins.  Gum chewing is not permitted a t the school.  

Pets 
In order to ma inta in a n environment tha t is hea lthy for everyone, including those with a llergies, plea se do not bring 
pets to school.  No pets a re a llowed on school grounds a t a ny time. 
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District Policies and Procedures 
 This section of the handbook provides general guidelines for the operation of MISD elementary schools. To view 
District policies and procedures applicable to our school, please see Appendix A, Mercer Island School District Board 
Policies.

Safety 
The sa fe ty of our children is  of key concern a nd ge ts regula r a ttention. The  building a nd grounds a re  inspected a nd 
monitored consistently for repa ir needs a nd sa fe  conditions.  

Hours 
Students a re  to be  on ca mpus only be tween 9:10a m a nd 3:45pm, unless they a re  enga ged in a n a pproved a fte r 
school club or a ctivity. Plea se  instruct your child tha t going stra ight home a t dismissa l is  best for sa fe ty. Students will 
line  up by cla ssrooms before  school a nd wa it for buses  a nd rides a fte r school in designa ted a rea s, not on the  
pla yground. Students on the  pla yground before  9:10a m or a fte r 3:45pm must ha ve  pa rent/a dult supervision. There  is  
no before  or a fte r school supervision provided by school personne l.  Before  a nd a fte r school ca re  is  a va ila ble  on-site  
through Kids Compa ny –  see  http:/ /www.kidscompa ny.org/loca tions/mercer-isla nd.  In a ddition, there  a re  a pproved 
be fore  a nd a fte r school a ctivities such a s choir, la ngua ges , chess club, e tc . which do ha ve  supervision.   

Visitors 
We a sk tha t a ll visitors (pa rent a nd community) come to the  office  when visiting or volunteering a t school. Beca use  
sa fe ty a nd security is  of the  utmost importa nce  a t the  school, it is  importa nt tha t we  know who is  in the  building a t a ll 
times. Plea se  check in a t the  Ma in Office  a nd obta in a  ba dge . It is  required tha t you wea r a  ba dge  while  in the  school 
building or on ca mpus during norma l school hours. You will need your Driver’s License /Identifica tion Ca rd to check-in 
a t the  office . Only pre-a rra nged volunteers or pa rents with a ppointments should go to the  cla ssrooms.  No children 
ma y be  le ft una ttended in the  office  while  pa rents a re  in meetings or other a ctivities a t the  school.  Plea se  do not bring 
siblings to wa it in the  office .  You must find a lte rna tive  childca re  a rra ngements for meetings a nd a ctivities.  

Safety Drills 
Sa fe ty drills  a re  done  during the  yea r to pra ctice  for emergencies such a s fire , ea rthqua ke , bus exiting, a nd incidents 
which require  the  school to lock down. These  a re  ta ken seriously a nd done  on a  routine  ba sis . 

Emergency Supplies 
Our school is  stocked with emergency supplies for our student. In the  event of a n emergency, we  ha ve  ba ckpa cks a nd 
a  la rge  conta iner to provide  food, wa ter,  bla nkets a nd other supplies for our students.  

Student Insurance 
Optiona l student insura nce  is  a va ila ble  to pa rents through the  school distric t. Pa rtic ipa tion in this  insura nce  progra m 
is stric tly volunta ry a nd your own insura nce  policy should be  reviewed prior to your fina l decision rega rding the  
purcha se  of school insura nce . Plea se  be  a wa re  tha t the  school does not ha ve  a cc ident insura nce  to cover pa rents’ 
medica l bills  if your child is  injured. More  informa tion ca n be  found on the  website . 

Money and Valuables 
Beca use  of the  da nger of loss, s tudent a re  requested not to bring more  money to school tha n is  needed during the  
school da y. Va lua ble  jewelry, sporting goods, ca mera s , ra dios, video ga mes, a nd pla ythings a re  not to be  brought to 
school. Persona l items of a ny kind a re  brought a t the  s tudent’s own risk.  

Emergency School Closure 
It is  the  policy of the  Mercer Isla nd School Distric t to hold school whenever possible . However, there  ma y be  da ys when 
school must be  closed or sta rt la te r tha n usua l due  to wea ther or emergency conditions. A school closure  messa ge  
ma y be  a ccessed by ca lling the  Distric t’s  emergency number a t 206-236-3366 or on the  distric t web site . The  Distric t 
a lso use s severa l loca l ra dio a nd TV sta tions a nd fla sha lert.ne t to inform the  community.  Deta iled expla na tions a re  

http://www.kidscompany.org/locations/mercer-island
http://www.flashalert.net/
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published a nd dis tributed to a ll fa milie s prior to our winter wea ther sea son.  

Emergency E-mail Lists 
Northwood ca n inform pa rents by ema il of emergencies, school closures a nd other importa nt a dminis tra tive  
informa tion through a  third pa rty orga niza tion. All you need to do is  subscribe  in order to obta in this  va lua ble  
informa tion.  

The  Emergency listse rv is  housed by a n outside  orga niza tion a nd is  tied directly to the  school closure  a nd la te  sta rt 
media  broa dca st system. We will use  this  sys tem to broa dca st emergency or sa fe ty re la ted messa ges.  

To a ctiva te  your a ccount, p lea se  go to www.fla sha lert.ne t a nd follow the  instruction to subscribe . By subscribing to a  
building, you will rece ive  both Mercer Isla nd School Dis tric t messa ges a s well a s building specific  messa ges. 

Emergency Procedures 
During a ny Emergency Procedure , we  a sk tha t te lephone  inquiries be  ma de  to the  Mercer Isla nd School Dis tric t 
Emergency number a t 206-236-3366. The  comfort, sa fe ty, a nd prepa redness of our Northwood School community 
a re  our grea test priorities. Pa rents should know: 

▪ The school ha s monthly drills
▪ The school inte rfa ces with Fire , Police , a nd City of Mercer Isla nd personnel a s needed
▪ The school ha s a  conta iner with emergency supplies tha t provide  for a t le a st 48 hours of student a nd sta ff 

needs
▪ The school ha s a  School Sa fe ty Tea m tha t meets regula rly

Non-Evacuation Dismissal
(In the event of a power failure and certain weather conditions) 
- Students remain in classrooms.
- All parents or designees go directly to classrooms to sign out children.
- Student Release Form must be signed. 
- Departing students are checked off a master list.
- 3:30pm dismissal, including bus transportation, if deemed safe.

Evacuation Dismissal 
(In the event of a major fire or earthquake) 
- Students vacate to the field northwest of the school building where they will remain under staff

supervision until released to parent/designee.
- All parents line up in the Student Release area at the east end of the soccer field.
- Parent/designee signs stud ent out and obtains Student Release Card.
- Parent/designee proceeds to the Will -Call Area. 
- Staff member radios teacher to send up student.
- Parent/designee waits in Reunion Area for student.
- Student and parent/designee leave campus.

Lock-Down 
(In the event of an intruder on campus or in the school building, or a neighborhood incident) 
School alerted as to location of intruder by Principal or designee. Emergency agencies notified. 
- Students confined to locked classrooms, with students underneath their desks, lights off, blinds shut.

Based upon the Principal’s assessment, students may be allowed to participate in normal activities within
the locked classroom.

- When campus is secured, all-clear signal is given by Principal or designee. Above emergency dismissal
procedures implemented if needed.

- Parents should NOT come to the school in the event of a lock down.  Authorities have asked that the area
be kept clear and distractions kept to a minimum so that they can effectively handle the situation at hand.

http://www.flashalert.net/
http://www.flashalert.net/
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Fundraising 
The generosity of the  Mercer Isla nd Community is  a stounding.  Fundra ising e fforts  a llow us to diffe rentia te  curriculum 
a nd resources a nd increa se  the  enjoyment of le a rning for our children.  Go to http:/ /www.northwoodowlspta .org/  to 
find informa tion a bout the  la tes t community fundra isers.  

Mercer Island Schools Foundation 
The Mercer Isla nd Schools Founda tion is  a n a ctive  a nd importa nt pa rt of our successful school system. Money ra ised 
by the  founda tion funds progra ms in every school. Their a nnua l phone-a -thon ta kes pla ce  in the  fa ll. Additiona lly, the  
Mercer Isla nd Schools Founda tion hosts community business fundra ising brea kfa sts  during the  yea r. The  Mercer 
Isla nd School Founda tion ca n be  rea ched a t 275-2550, or a t http:/ /www.mercerisla ndschoolsfounda tion.com/  

Northwood Directory 
This is  a  PTA-sponsored publica tion, including a  lis ting of PTA committees, school sta ff, a nd students. A copy is  
provided with your PTA membership. Additiona l d irectories ca n be  purcha sed a t the  office  for a  nomina l fee .  

http://www.northwoodowlspta.org/
http://www.mercerislandschoolsfoundation.com/
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Brunch and Browse at Island Books 
A fun morning spent with other Northwood pa rents , Isla nd Books dona tes a  percenta ge  of a ll Northwood identified 
purcha ses during tha t da y to the  Northwood PTA.  The  PTA orga nizes a nd sponsors the  event.  

Logo Spiritwear 
Northwood Logo shirts  a nd swea tshirts  will be  a va ila ble  for purcha se  through the  PTA a t the  beginning of yea r. 
Conta ct the  PTA for more  informa tion. 
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School Activities and Events 
This section of the  Ultima te  Guide  conta ins informa tion on va rious school events.  Some occur during school hours 
a nd some a re  a fte r school extra -curricula r a c tivities.  

Early Release Day Activities 
Va rious a rt a nd science  cla ss will be  offe red throughout the  school yea r on ea rly re lea se  Wednesda ys. Look for these  
opportunities throughout the  yea r via  ba ckpa ck ma il a nd your Northwood PTA Pa rlia ment Press. These  opportunities 
a re  a dministe red by outside  groups , a nd informa tion will be  sha red in the  fa ll a bout wha t vendors will be  offe ring 
a ctivities a t Northwood. 

Art Docent 
Art Docents a re  pa rent volunteers who visit c la ssrooms to give  a n a rt his tory lesson using reproductions of a rtworks 
from the  PTA's collection of prints  or online  resources. Usua lly, the  a rt docent will se lect a  theme, such a s a  genre  of 
a rt (impressionism, a bstra c t a rt, e tc .) or theme (children in pa intings , dogs in a rt, e tc .) The  cla ss discusses the  a rtwork 
a nd then comple tes a n a rt project exploring the  theme .  

Assemblies 
Northwood pla ns a ssemblies ea ch yea r tha t tie  into the  curriculum or citizenship focus of the  school. Some 
a ssemblies a re  for the  entire  student body, while  others a re  for specific  gra de  leve ls.  

Band 
Fifth gra de  students ma y pa rtic ipa te  in Ba nd or Orchestra  twice  weekly before  school a t Isla nder Middle  School. 
Specific  informa tion ca n be  found through this  link http:/ /www.mercerisla ndschools.org/Pa ge/5624 

Birthday Celebrations 
If you wish to send a  birthda y trea t to school, plea se  schedule  it in a dva nce  with your child’s te a cher a nd be  conscious 
of our school’s hea lthy sna ck efforts . Ba lloons, flowers a nd birthda y surprises a re  disruptive  in the  school se tting, so 
plea se  sa ve  them for home. If your student ha s a  birthda y pa rty pla nned outside  of school, plea se  de liver invita tions 
through the  U.S. ma il— not rece iving a n invita tion ca n ma ke  other children fee l le ft out, a nd tea chers a re  a sked not to 
support for fa cilita te  the ir distribution in cla ss. 

Soaring Owls & Owls’ Nest Lunch 
Throughout the  yea r,  the  students a re  e ligible  to rece ive  Soa ring Owl ticke ts for exhibiting positive  beha viors a nd 
cha ra cte r tra its .  Ea ch month, two students from ea ch cla ssroom who ha ve  shown themselves to be  Soa ring Owls will 
be  invited to a  ce lebra tory lunch with the  principa l to be  a cknowledged for the ir e fforts .  This is  pa rt of our Positive  
Beha vior Inte rvention a nd Support system a t Northwood. 

Field Trips & In-house Enrichment Events 
All fie ld trips a re  directly re la ted to the  current curriculum. Your tea cher will provide  informa tion rega rding specific  fie ld 
trips e ither by ba ckpa ck ma il, ema il, or both. The  PTA gra ciously provides funding to support specia l enrichment 
a ctivities in ea ch cla ssroom. 

Fine Arts Showcase 
The distric t-wide  Fine  Arts Showca se  is  a  not-to-be-missed a rt extra va ga nza  a t the  high school. All e lementa ry 
students will ha ve  a n a rt piece  in Showca se , a nd our 3rd gra ders perform in a  very spec ia l chora l a nd da nce  progra m. 
Artwork is  displa yed from e lementa ry through high school, a nd a ll of our school music progra ms perform ove r the  
course  of this  two-da y event.  

International Night 
A night to ce lebra te  our diverse ,  inte rna tiona l popula tion through fa mily-crea ted booths, foods , music, a nd 
informa tion sha ring.  Students a nd pa rents ca n ga ther to ce lebra te  with a n evening of true  inte rna tiona l fla ir.  

New Family Coffee 

http://www.mercerislandschools.org/Page/5624
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The  first month of school there  is  a  Principa l’s Coffee  for a ll pa rents new to Northwood Elementa ry.  More  informa tion 
will be  a va ila ble  through school a nd PTA communica tions. 

Opening Day Coffee/Volunteer Sign Up 
A must a ttend event he ld the  first da y of school, the  Opening Da y Coffee  is  a  time when pa rents ca n socia lize  with 
ea ch other a nd lea rn how to ge t involved a t school. Volunteer sig- up shee ts a re  a va ila ble , a nd pa rents fa milia r with 
the  progra ms a re  a va ila ble  to a nswer a ny questions. The  Principa l a nd PTA president will a lso a ddress the  group. 
Pa rents of Kinderga rteners  who don’t sta rt on the  firs t da y of school should a lso a ttend.  Supervised children a re  
welcome. It is  a  grea t wa y to ma ke  connections a nd sta rt the  school yea r!  

Parent Education Events 
Pa rent educa tion events a re  scheduled throughout the  school yea r on a  broa d ra nge  of topics through the  school a nd 
the  PTA Pa rent Edge  group.Wa tch for scheduled events in the  Northwood.  PTA members a re  a utoma tica lly a  
member of Pa rent Edge .  Find out more  a bout upcoming Pa rent Edge  events a twww.mipa rentedge .org or on 
Fa cebook a t www.fa cebook.com/mipa rentedge . 

Principal’s Coffee 
This informa l a nd comforta ble  forum provides pa rents with direct two wa y communica tion with our principa l. These  
meetings a re  typica lly he ld monthly or bimonthly during the  yea r a s well a s a t se lected PTA meetings.  

PTA Meetings 
The PTA holds regula r genera l membership meetings tha t a re  open to everyone .  The  PTA counts on you to he lp 
sha pe  the ir progra ms for the  yea r. A meeting ca lenda r is  published a t the  beginning of the  yea r. Meetings a re  mea nt 
to be  informa tive , pa rtic ipa tory a nd fun.  The  meeting schedule  ca n be  found on the  PTA website . 

Reflections 
Reflections is  a  grea t cha nce  for children to express themselves through lite ra ture , musica l composition, 
photogra phy, visua l a rts , film/video a nd choreogra phy/da nce . Reflections is  a  Wa shington Sta te  PTA-sponsored a rt 
show, he ld in the  la te  fa ll, a nd open to a ll K-12 children. Entries a re  judged a ccording to a ge  a nd gra de  leve l. Wa tch for 
informa tion a bout how students ca n pa rtic ipa te  in this  progra m via  PTA publica tions. 

Safety Patrol 
Open to fourth a nd fifth gra de  students who a re  a t lea s t 10 yea rs old. The  sa fe ty pa trol student volunteers provide  
be fore  a nd a fte r school crossing he lp a t supervised crosswa lks a nd in the  pa rking lot. All tra ining is  provided, a nd the  
progra m ha s a  tea cher coordina tor.  Informa tion for how to become pa rt of the  sa fe ty pa trol will be  sha red a t the  sta rt 
of the  school yea r.  

Science Fun Night 
The Science  Fun Night is  open to everyone  a nd requires no prior prepa ra tion. Students enga ge  in fun science  lea rning 
through a  va rie ty of a ctivities. 

School Pictures 
Ea ch fa ll, a rra ngements a re  ma de  for a  photogra pher to ta ke  individua l pictures of boys a nd girls  for student records. 
As a  se rvice  to the  pa rents , these  pictures ma y be  purcha sed on a  prepa id ba sis . Cla ssroom pictures a re  ta ken in the  
spring a nd ma y a lso be  purcha sed on a  pre-pa id ba sis . Wa tch ba ckpa ck ma il for informa tion a nd ma teria ls  re la ted to 
school pic tures. 

Student Council 
Two representa tive s from ea ch third, fourth, a nd fifth gra de  c la ss ca n  pa rtic ipa te  on the  council. Representa tives a re  
se lec ted ba sed on specified cla ss crite ria . A sta ff sponsor runs regula r meetings a nd fa cilita tes student lea de rship 
within the  school. 

http://www.miparentedge.org/
http://www.facebook.com/miparentedge
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Yearbook 
Northwood PTA puts out a  yea rbook a t the  end of the  yea r which provides wonde rful memories of cla ssma te s, 
tea chers, a nd a ctivities. Informa tion a bout purcha sing the  book is  a va ila ble  in the  PTA Pa rent Pa ck. 

5th Grade Special Events 
In the ir fina l yea r of Elementa ry school, Mercer Isla nd fifth gra ders enjoy severa l unique  events a nd a ctivities. 

Outdoor Education Experience . Fifth-grade students at Northwood Elementary School have the opportunity to 
participate in a three day/two night program at an Outdoor Education School.  This outdoor learning experience is 
designed to educate and inspire environmental and community stewar dship with a focus on science and 
sustainability.  Our students stay onsite with parent chaperones and teachers and receive instruction from the site 
educators and staff.  The curriculum ties into our state science and social studies standards.  

Fifth Grade Activity. This culminating event held at the end of the school year celebrates the culmination of the 
elementary school experience. The scope and type of event will change from year to year, with the objective being 
to give students a unique and memorab le experience. The event is held towards the end of the year.  

Sweatshirts . The PTAs create sweatshirts each year that list all 5th graders across the district. The tradition of 
having sweatshirts with all of the names of the 5th graders in the district has come to mean a great deal to 
students.  We’ve had a few occurrences where parents have not ordered their child a sweatshirt or have chosen 
to not include their name on the shirt— resulting in disappointed children. So, carefully consider these choices. 
Specific ordering information is provided to students via backpack mail. **Please note: if you have signed the 
FERPA opt-out form with the district,  indicating your child’s name is not to be included in directory requests, you 
will need to provide special permission for your child’s name to appear on the sweatshirt.  

Middle School Transition Day – Gator for a Night. A very special opportunity for 5th graders to spend time at 
Islander Middle School for orientation. 
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Your Mercer Island Community
Happy kids are active in their community. Here on Mercer Island we are lucky to have a rich set of community 
resources to choose from for children and families. Don’t know where to sign up for soccer? For summer camp? Want 
to know where to go swimming? Here are some of the places and things Mercer Island kids (and their families) enjoy.  
While kids often do things off Island, we’ve limited this guide to Mercer Island-based resources. Please let us know if 
we’ve missed anything!  

Community Resources 

Mercer Island Parks and Recreation 
The “Recrea tion Guide”, published sea sona lly by the  City, conta ins lis tings of cla sses, ca mps, a nd a ctivitie s for 
youth, a dults  a nd seniors. You ca n rea ch MI Pa rks & Rec a t 206-236-3545 or a t www.mipa rks.ne t.  

Youth and Family Services 
Another depa rtment of the  City, Youth a nd Fa mily Services is  loca ted in Luther Burba nk Pa rk. MIYFS provides 
fa mily a nd community services to the  MI community through colla bora tion with ma ny groups, including the  
Mercer Isla nd School Distric t. www.ci.mercer-isla nd.wa .us.yfs  or a t 206-236-3525. 

Mercer Island Library 
Our loca l libra ry, loca ted a t 4400 88th Ave  SE, is  pa rt of the  King County Libra ry System. This loca l bra nch ha s 
a n extensive  youth section serving e lementa ry s tudents a nd even ha s a  “teen a rea ” for kids to do homework 
a fte r school. Providing more  tha n jus t grea t books, our libra ry a lso sponsors a  full ca lenda r of a ctivities for 
children a nd a dults . See  the ir website  for the  ca lenda r, libra ry hours a nd a dditiona l informa tion a t 
www.kcls.org/mi or rea ch them by phone  a t 206-236-3537. 

Community Events 
Each year, children and families can enjoy and partake in various family events. Below is a list of just some that take 
place annually. Please see the MI Parks & Recreation Guide or the Mercer Island Reporter for specific dates and times 
each year.  

Farmer’s Market 
The Mercer Island Farmers Market runs from June through October.  For more information about the growers 
and the calendar of activities, go to http://www.mifarmersmarket.org  .  

Firehouse Munch 
An annual holiday evening with a community tree lighting ceremony at Mercerdale Park. Entertainment, 
photos and refreshments follow at the Fire Department.  

Fireworks Party at I-90 Lid Park 
Join lots of families at the park for activities, food, music and of course, fireworks at dusk! Held the weekend 
after 4th of July.   

Mostly Music in the Park 
Mercer Island Art Council’s Annual Summer Family Concert Series. Bring a picnic dinner or take-out to 
Mercerdale Park on selected Thursday and Sunday evenings throughout the summer.  

Pancake Breakfast 
This community-building free event is held in the springtime at the Fire Department. Donations of food are 
requested for Northwest Harvest.  

Public Safety Days 
All kids young and old love to see a fire truck or police car up close. This annual open-house event provides 
the entire community this opportunity as well as the chance to meet local firefighters and police officers. 

http://www.miparks.net/
http://www.ci.mercer-island.wa.us.yfs/
http://www.kcls.org/mi
http://www.mifarmersmarket.org/
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Informa tion is  a va ila ble  a t the  event rega rding fire  sa fe ty, injury a nd crime prevention with re freshments a nd 
fun a ctivitie s for a ll. This a ctivity is  tra ditiona lly he ld in the  fa ll. 

Summer Celebration 
This three-da y community ce lebra tion of a rts , music , c ra fts  a nd ea ts  is  fun for the  entire  fa mily. Held the  
weekend following 4th of J uly, this  is  a  no-miss event.  

Children’s Programs 
There  a re  ma ny, ma ny progra ms a va ila ble  for children during the  school yea r, a s  well a s in the  summer. Here  a re  
some of the  pla ces tha t provide  them: 

Boys and Girls Club 
The Mercer Isla nd Boys a nd Girls  Club of King County is  a  non-profit orga niza tion serving children a ges 6 –  18 
with a  broa d ra nge  of progra ms from a rts  a nd sports , to ca reer deve lopment with a  concentra tion on themes 
of citizenship a nd lea dership. It’s  grea t to be  on the ir ema il lis t, a s they send reminders of sign-up periods a nd 
other notifica tions. You ca n conta c t the  MI Boys a nd Girls  Club a t www.mipositivepla ce .org or a t 
206.232.4548. 

Mercer Island Parks and Recreation 
Grea t cla sses a nd a ctivitie s  for young a nd old a like . Ca ll 206.236.3545 or go to www.mipa rks.ne t. 

Mercer Island Swimming Pool (formerly Mary Wayte) 
Opera ted by Northwest Center Pools, the  Mercer Isla nd Pool offe rs public  swim a nd fa mily swim time for a  
nomina l fee . Check the ir schedule  a t www.nwcenter.org/pool or a t 206.296.4370. 

Sports 
Active  kids a re  ha ppy a nd hea lthy kids! It seems like  Mercer Isla nd kids a re  pla ying every conce iva ble  sport. 
Sometimes it’s  ha rd to sort out wha t’s a va ila ble , so we’ve  included a  pa rtia l lis t of pla ces kids a re  pla ying:  

Baseball/Softball
- Mercer Island Boys and Girls Club www.mipositiveplace.org  or 206.232.4548 

Basketball  
- Mercer Island Boys & Girls Club www.mipositiveplace.org  or 206.232.4548 

Football (Flag & Tackle) 
- Mercer Island Boys & Girls Club www.mipositiveplace.org  or 206.232.4548 

Gymnastics 
- MI Parks and Recreation www.miparks.net  or 206.236-3545

Hiking 
- See City Parks 

Skateboarding 
- Mercerdale Park Skate Park

Soccer 
- Mercer Island Youth Soccer League www.miysc.org or 206.232.1027 
- Boys and Girls Club – www.mipositiveplace.org or 206.232.4548 

http://www.mipositiveplace.org/
http://www.miparks.net/
http://www.nwcenter.org/pool
http://www.mipositiveplace.org/
http://www.mipositiveplace.org/
http://www.mipositiveplace.org/
http://www.miparks.net/
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Swimming 
- Mercer Isla nd Bea ches— See City Pa rks be low
- Mercer Isla nd Pool (Formerly Ma ry Wa yte  Pool) www.nwcenter.org/pool or a t 206.296.4370

Tennis 
- Public  Tennis Courts  www.mipa rks.ne t

Volleyball 
- Mercer Isla nd Boys a nd Girls  Club www.mipositivepla ce .org or 206.232.4548

Visual Arts 
- Mercer Isla nd Pa rks & Recrea tion Dept.  www.mipa rks.ne t or 206.236-3545

City Parks 
Mercer Isla nd ha s ma ny public  pa rks a nd a rea s to enjoy. For a  comple te  lis ting of pa rks, open spa ce  a rea s, 
“stree t ends” a nd public  fa cilities ge t a  copy of the  Recrea tion Guide  from Mercer Northwoods a nd 
Recrea tion Guide . Pa rk ma ps a re  a lso a va ila ble  for $ 1 from the  Pa rks a nd Recrea tion Depa rtment or ca n be  
downloa ded from the  City of Mercer Isla nd website . 

Bicentennia l Pa rk 3201 77th Ave SE 
Cla rke  Bea ch 7700 Ea st Mercer Wa y 
Clise  Pa rk  SE 40th St a nd Isla nd Crest Wa y 
Ellis Pond  SE 47th St & 90th Ave SE 
First Hill Pa rk SE 32nd St & 72nd Ave SE 
Grovela nd Bea ch SE 58th St & 80th Ave SE 
Homestea d Fie ld 82nd Ave SE & SE 40th St 
Isla nd Crest Pa rk 5500 Isla nd Crest Wa y 
Dea ne’s Children’s Pa rk 5500 Isla nd Crest Wa y 
Pa rk on the  Lid 72nd Ave SE & SE 22nd St 
Luther Burba nk Pa rk 2040 84th Ave SE 
Mercerda le  Pa rk/Hillside 3249 78th Ave SE 
North Mercerda le  Hillside 7415 SE 27th 
Pioneer Pa rk SE 68th St & Isla nd Crest Wa y 
Roa noke  Pa rk 70th Ave SE & West Mercer Wa y 
Rota ry Pa rk 88th Ave SE & SE 44th St 
Secre t Pa rk SE 27th & West Mercer Wa y 
Sla ter Pa rk 2835 60th PL SE 
South Mercer Pla yfie lds SE 78th St & 84th Ave SE 

http://www.nwcenter.org/pool
http://www.miparks.net/
http://www.miparks.net/
http://www.mipositiveplace.org/
http://www.miparks.net/






































































Reporting person (optional):  __________________________________________________________________

Targeted student:  ___________________________________________________________________________

Your email address (optional):  _________________________________________________________________

Your phone number (optional):  ______________________  Today’s date:  ______________________________

Name of school adult you’ve already contacted (if any):  ____________________________________________

Name(s) of bullies (if known):  _________________________________________________________________

On what dates did the incident(s) happen (if known): ______________________________________________

Where did the incident happen?  Circle all that apply.

Classroom Hallway Restroom Playground Locker room     Lunchroom 
Sport field Parking lot School bus  Internet      Cell phone             During a school activity
Off school property: On the way to / from school 

Other (Please describe) ______________________________________________________________________ 

Please check the box that best describes what the bully did.  Please choose all that apply.

Hitting, kicking, shoving, spitting, hair pulling or throwing something at the student
Getting another person to hit or harm the student
Teasing, name calling, making critical remarks or threatening in person, by phone, by e-mail, etc.
Putting the student down and making the student a target of jokes
Making rude and/or threatening gestures
Excluding or rejecting the student
Making the student fearful, demanding money or exploiting
Spreading harmful rumors or gossip
Cyber bullying (bullying by calling, texting, emailing, web posting, etc.)
Other

If you select other, please describe:  ____________________________________________________________

__________________________________________________________________________________________

Why do you think the harassment, intimidation or bullying occurred?  _________________________________

__________________________________________________________________________________________

Were there any witnesses?    Yes         No          If yes, please provide their names:  _______________________

__________________________________________________________________________________________

Administrative Procedure 3207 F

Harassment, Intimidation and 

Bullying Incident Reporting Form



Did a physical injury result from this incident?  If yes, please describe: _________________________________

__________________________________________________________________________________________

Was the target absent from school as a result of the incident? Yes         No       If yes, please describe

__________________________________________________________________________________________

Is there any additional information?  ____________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

  Do you feel this incident was a result of discrimination?       Yes         No  

  Notice: If this incident of harassment, intimidation or bullying may constitute discrimination of protected 
  individuals as specified in Title IX regulations, Chapter 28A.642 RCW, Chapter 392-190 WAC, Section 504 of 
  the Rehabilitation Act of 1973, or Title VII of the Civil Rights Act of 1964, see Policy 3210 for procedures 
  related to filing a complaint. The district investigator will notify the nondiscrimination compliance officer 
  identified in Policy 3210 if the policy applies to this incident. Upon receipt of this information, the district 
  nondiscrimination compliance officer must notify the complainant that their complaint will also proceed 
  under the discrimination complaint procedure in Administrative Procedure 3210P.

Nondiscrimination notification: The Mercer Island School District does not discriminate in any programs or 
activities on the basis of sex, race, creed, religion, color, national origin, age, veteran or military status, sexual 
orientation, gender expression or identity, disability, or the use of a trained dog guide or service animal and 
provides equal access to the Boy Scouts and other designated youth groups.

The following people have been designated to handle inquiries regarding the non-discrimination policies:

Harassment, Intimidation and Bullying (HIB) 
Coordinator: 

Erin C. Battersby, Senior Director (206) 230-6227 
erin.battersby@mercerislandschools.org

Title IX Compliance Coordinator: Erin C. Battersby, Senior Director (206) 230-6227 
erin.battersby@mercerislandschools.org

Section 504 & ADA Coordinator: Nova Williams , Asst.Director, (206) 236-4510 
nova.williams@mercerislandschools.org

Civil Rights Compliance Coordinator: Erin C. Battersby, Senior Director (206) 230-6227 
erin.battersby@mercerislandschools.org

----------------------------------------------------------------For Office Use----------------------------------------------------------------

Received by:  _______________________________________________________________________________

Date received:  ___________________________________ 

Action taken:  ______________________________________________________________________________

Parent/guardian contacted:  ___________________________________________________________________

Policy 3210 invoked based on discrimination:  Yes         No  

Circle one: Resolved Unresolved 

Referred to:  ____________________________________
PDFupdated 4-27-16/VAdamsLearningServices/3207F Incident Reporting Form.pdf/BoardPolicies storage
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