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Regular Meeting Agenda

Pioneer Middle School     1750 Bob's Hollow Lane     DuPont, Washington
 The School Board normally convenes at 6:00 pm just prior to the start of the formal Board meeting, toSTUDY SESSION:

discuss the Board agenda and to have a brief dinner. No decision making is undertaken. These study sessions are open to
the Public; however, food is not provided for the general public. THIS STUDY SESSION WILL START AT 5:45 PM.

THE FIRST 15 MINUTES WILL BE FOR AGENDA REVIEW; 6 - 7 PM WILL BE DEDICATED TO THE
REVIEW OF ELEMENTARY SCHOOL IMPROVEMENT PLANS.

 

10/22/2014 7:00 PM

I. CALL TO ORDER

A. Pledge of Allegiance
B. Roll Call
C. Approval of Agenda

II. COMMENTS FROM THE AUDIENCE

Members of the audience wishing to comment on specific items on this agenda will be allowed to comment briefly
during the Comments From the Audience portion of the agenda. Those wishing to speak will please sign the Speaker
List in order to be recognized by the Board. Please limit your comments to three (3) minutes. The Board will not
entertain comments during any other part of the meeting. Remarks of a negative nature singling out specific employees,
other than the Board or Superintendent, will be heard in executive session following the business meeting. The Board
reserves the right to terminate presentations containing personal attacks on individuals.

III. REPORTS - Legislative Assembly
Presenter: Don Denning

IV. APPROVAL OF MINUTES
Minutes 10.8.14.pdf (p. 3)

V. CONSENT AGENDA

The purpose of the consent agenda is to reduce time going through motion, second and voting on issues of common
consent. Any Board member can ask for any item to be removed from the consent agenda. There is no discussion of items
on the consent agenda. By motion of the Board, remaining items are approved without discussion as part of the consent
agenda. Discussion of items removed from the consent agenda occurs immediately following action on the consent
agenda.
 
 

Approval of October 2014 Accounts Payable.pdf (p. 6)
Approval of Certificated Personnel Report.pdf (p. 38)
Approval of Co-Curricular Personnel Report.pdf (p. 39)
Approval of Classified Personnel Report.pdf (p. 40)
Approval of SHS Cross Country Team Trip.pdf (p. 41)
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VI. OLD BUSINESS

1. Second Reading of Management Series Policies 6100, 6102, 6111, 6112, 6114, 6120

Presenter: Jim Brittain

Second Reading Policies 6100 6102 6111 6112 6114 6120.pdf (p. 42)

2. Steilacoom High Classroom Update

Presenter: Jim Brittain

SHCM Prelim Schedule.pdf (p. 52)

3. Capital Facilities Plan Draft 2014 - 2020 Update

Presenter: Kathi Weight

VII. NEW BUSINESS

1. First Reading of Management Series Policies 6210, 6212 and 6215

Presenter: Jim Brittain

First Reading of Policies 6210, 6212 and 6215.pdf (p. 53)

VIII. COMMENTS FROM THE AUDIENCE

Members of the audience wishing to comment on specific items on this agenda will be allowed to comment briefly during
the Comments From the Audience portion of the agenda. Those wishing to speak will please sign the Speaker List in
order to be recognized by the Board. The Board will not entertainPlease limit your comments to three (3) minutes. 
comments during any other part of the meeting. Remarks of a negative nature singling out specific employees, other than
the Board or Superintendent, will be heard in executive session following the business meeting. The Board reserves the
right to terminate presentations containing personal attacks on individuals.

IX. BOARD COMMUNICATION

X. ANNOUNCEMENTS

XI. ADJOURNMENT

Regularly scheduled meetings of the Board of Directors of the Steilacoom Historical School District are digitally recorded.
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Regular Meeting Minutes 
Pioneer Middle School     1750 Bob’s Hollow Lane     DuPont, WA 

Wednesday, 10/8/2014 

 

I. CALL TO ORDER  
Chair Scott called the meeting at 7:00 pm 
Food Services Manager Ben Guyton led the Pledge of Allegiance. 
Director Pierce made a motion to excuse Director Denning; Director Wong seconded the motion and the 
motion passed. All other directors and Superintendent Weight present. 
Director Pierce made a motion to approve the agenda; Director Forbes seconded the motion and the 
motion passed (4/0). 

II. COMMENTS FROM THE AUDIENCE  
No comments. 

III. PRESENTATION - Disability History Month  
Executive Director Beauchaine shared a page on the District website of resources for staff and families 
to explore and celebrate Disability History Month. 

IV. APPROVAL OF MINUTES  
Director Wong made a motion to approve the minutes of the 9.24.14 regular board meeting minutes; 
Director Pierce seconded the motion and the motion passed (4/0). 

V. REPORTS - Legislative Assembly  
Due to Director Denning’s absence, Chair Scott tabled the report until the 10.22.14 meeting. 

VI. CONSENT AGENDA  
Director Pierce made a motion to approve the Consent Agenda which included October 2014 Payroll and 
Accounts Payable and attached personnel reports. Director Forbes seconded the motion and the motion 
passed (4/0). 
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VII. OLD BUSINESS  
a. Second Reading of Management Support Series Policies 6022, 6030 and 
6040  
Director Pierce made a motion to approve Management Series policies 6022, 6030 and 6040; 
Director Wong seconded the motion and the motion passed (4/0). 

b. Second Reading of Policy 2004 Accountability Goals and 2005 School 
Improvement Plans  
Director Wong   made a motion to approve Policy 2004 and Policy 2005; Director Pierce seconded 
the motion and the motion passed (4/0). 

c. Approval of Steilacoom High School Classroom Project Bid 
Executive Director Brittain presented the bid process for the classroom modification at the high 
school. Director Pierce made a motion to approve the bid recommendation of contractor Jones 
and Roberts with the project amount not to exceed $700,000; Director Forbes seconded the 
motion and the motion passed (4/0). 

d. Facilities Use Procedures and Fee Schedule Update  
Executive Director Brittain updated the Board on the facility use procedure including the fee 
schedule. Chair Scott discussed HS turf field, history and maintenance.  Director Pierce stated that 
if there was cause for a vote on this issue he would abstain to avoid a conflict of interest as a 
Board director and youth coach. 

VIII. NEW BUSINESS  
a. First Reading of Management Series Policies 6100, 6102, 6111, 6112, 6114, 
6120  
Director Wong made a motion to move Management Series policies 6100, 6102, 6111, 6112, 
6114 and 6120 to a second reading; Director Forbes seconded the motion and the motion passed 
(4/0). 

IX. COMMENTS FROM THE AUDIENCE  
• Jeff Krosschell, youth basketball coach,  regarding facility use fees and the kids it will impact 

• Mark Miller, Sentinel Youth Football program and asst. football coach HS regarding facility use 
fees and groupings 

• Phil Raschke, reasonable facility use rates 

• Fredrick Het, facility rental fee mechanism staggered 

• Sedric Chachere, affordable facility fees 

• Shawn McDonald, facility use rates inflated to recoup funds 

• Kathleen Heady, facility use fees 

Packet page 4 of 57



Page 3 of 3 
 

X. BOARD COMMUNICATION  
No communications. 

XI. ANNOUNCEMENTS  
• Superintendent Weight announced the District Focus on Education Day will be November 6   to 

include visits by elected officials to Steilacoom High, Saltar’s Point and Chloe Clark schools.  

• Superintendent Weight reminder that the Crisis Awareness Training will be held 10/14 and 
10/21 and will include the capability to attend by Skype on Anderson Island. 

• Director Forbes announced the SHS Girls swim meet tomorrow at Clover Park High School. 

• Reminder of the October 18 Special Board Meeting 

XII. ADJOURNMENT  
Director Forbes made a motion to adjourn the meeting at 7:46 pm; Director Pierce seconded the motion 
and the motion passed (4/0). 
 

 

  ________________________________ 
  (Chair) 
 
  ________________________________  
      
  ________________________________ 
 
_______________________________ ________________________________ 
(Secretary/Superintendent)  
  ________________________________ 
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Wednesday  October 14, 2014  

 

Members of the School Board : 

 The Cross Country Team is requesting permission for travel to Pasco, WA the weekend of Nov. 
7th and 8th to compete at the State Cross Country Championships. The girls’ and Boys’ team, plus two 
alternates, are running in Pasco. They will be supervised by Coach Jennie Lange, and Coach Dave 
Robertson. 

 The teams will leave Friday morning Nov. 7, 2014 from Steilacoom HS at approximately 8:00 AM 
by district bus. They will be able to walk/view the course Friday afternoon, and the races are on 
Saturday. The girls will run at 11:00 AM and the boys will run at 2:00 PM. The teams intend to return 
back to Steilacoom on Saturday evening after the boys’ race is complete. 

 

Girls Cross Country:     Boys Cross Country: 

Abby Hubbard Zach Sivankeo 
Hannah Torjusen Nathaniel Rimorin 
Morgan Mathers Kai Sorem 
Isabelle Zimmerman Jackson Miller 
Rori Fortmann Micah Gale 
Emma Fortmann Seth Koivisto 
Olivia Lougee Aaron Wenker 
  
ALTERNATES ALTERNATES 
Sophia Kingsley Richard Phillips 
Anna Mester Huy Hoang 
  
  
 

Sincerely, 

 

Mike Miller 

Assistant Principal/ Athletic Director  

Steilacoom High School 

253.983.2339 
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: October 22, 2014 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION: Second Reading of Board Policies:  6100, 6102, 6111, 6112, 
6114, 6120 

 ____  INFORMATION  
 
BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policies are in 
need of minor revisions: 
 
Policy 6100 - Revenues From Local State and Federal Sources 

• Removes language around basic education formula for funding 
• Adds state grant acceptance language 
• Minor wording edits 

 
Policy 6102 – District Fundraising Activities 

• Minor wording edits 
 

Policy 6111 – Tuition  
• Minor wording edits 
• Addition of language around full day kindergarten, summer school and similar educational 

programs 
 

Policy 6112 – Rental or Lease of District Real Property 
• Minor wording edits 

 
Policy 6114 – Gifts 

• Minor wording edits 
• Adds language regarding gifts to staff 

 
Policy 6120 – Investment of Funds 

• Minor wording edit 
 
 
FISCAL IMPLICATIONS:  None 
 
 
 
RECOMMENDED DECISION:   
It is the recommendation of the Superintendent to adopt Policy 6100, 6102, 6111, 6112, 
6114 and 6120.  
 
 
 
Report prepared by:  Jim Brittain, Executive Director of Finance and Operations 
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Policy No. 6100 
Management Support 

REVENUES FROM LOCAL, STATE AND FEDERAL SOURCES 

Revenues From Discretionary Local Taxes  
As necessary, the district will consider the necessity of requesting voter approval of an excess prop-
erty tax to be collected in the year following voter approval. Such a levy, if any, will be in that 
amount permitted by law which the board determines necessary to provide educational services be-
yond those provided by state appropriations. The board will solicit advice from staff and patrons 
prior to establishing the amount and purposes of the special levy request. The special levy being 
collected will be presented by program and expenditure in the district's annual descriptive guide for 
community members as required by law.  

Revenues From State Resources  
The responsibility for financing public education in Washington falls primarily upon the state. To 
provide educational services beyond the levels possible under the basic education allocation, the 
district must depend upon state and federal special purpose funding programs and grants or excess 
property tax levies approved by district voters.  
The state provides special purpose appropriations for programs of transportation, for children with 
disabilities and for such other programs as it deems appropriate to assist schools.  

When the superintendent identifies an optional state grant where in the superintendent's reasonable 
professional judgment the benefits and advantages from accepting the grant outweigh the costs - the 
board will receive a report and will formally authorize participation. 

Revenues From The Federal Government  
The objective of the board is to provide the best educational services possible within resources 
available to the district. Federal grants and programs may provide helpful financial resources to-
wards pursuing that objective. When it is optional for the district to participate in a federally funded 
program, the board shall receive detailed analysis from the staff regarding both the advantages to be 
realized from the program and the additional costs in terms of staff time, impact on existing pro-
grams and new obligations that the program may require. Before authorizing participation in such a 
program, the board will first determine that the advantages outweigh the disadvantages and that the 
program will not detract from other programs already in operation.  

The board agrees to comply with all federal and state requirements that may be a condition to re-
ceipt of federal funds including, but not limited to:  

A. Maintenance of fiscal records which show the receipt and disposition of federal funds;  

B. Provision for eligible private school students to participate in programs and/or services designed 
for the educationally disadvantaged as well as other programs which are supported by ECIA 
funds;  

Provision for testing to identify target students as well as to measure program results; and 
Provision for staff and parent involvement, program planning, budget development and program 
evaluation.  

The district agrees to comply with Title 1 requirements pertaining to the implementation of internal 
controls for travel, contracted services, training, and capital outlay purchases and expenditures. 
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Policy No. 6100 
Management Support 

The district further assures that a district-wide salary schedule is in effect and that the staff is as-
signed equitably among schools. Instructional material will also be distributed equitably among all 
schools. The board grants authority to directors and staff to participate in the development of any 
state and/or federal regulations deemed to be necessary for the implementation of federally-funded 
programs.  

Federal Impact Funds (Indian) 
Federal impact funds are provided to the district as a supplement to taxes and other revenue 
sources. State appropriated funds and local taxes contribute to the development and implementation 
of a basic education program for all students enrolled in the district. The district gives assurance 
that tribes and parents of Indian children will be afforded the opportunity to make recommendations 
regarding the needs of their children and will be involved in the planning and development of the 
basic education program including those educational programs and services to be provided with 
P.L. 81-874 funds. Indian students shall have the equal opportunity to participate in the district's 
program with other students. 

Recognizing that the board is the ultimate authority in defining the educational program of the dis-
trict, the superintendent will establish procedures to assure the involvement of the tribe and parents 
of Indian students in the development of the basic education program including the education ser-
vices to be provided with P.L. 81-874 funds and the participation of Indian children in the program 
on an equal basis. The superintendent will provide opportunities for parents and members of the 
tribal council to suggest if any policy and/or procedure changes as well as program changes are 
necessary to better serve the needs of the Indian students. 

 
 
 
Legal References: RCW  28A.300.070 Receipt of federal funds for school purposes — 

Superintendent of public instruction to 
administer 

  28A.150.230 Basic Education Act  — District school directors as 
accountable for proper operation of district — 
Scope — Responsibilities — Publication of 
guide  

  28A.150.250 Annual basic education allocation of funds 
according to average FTE student enrollment — 
Student/ teacher ratio standard 

  28A.150.370 Additional programs for which legislative 
appropriations must or may be made 
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Policy No. 6100 
Management Support 

  84.52.0 531 Levies by school districts — Maximum dollar 
amount for maintenance and operation support 
— Restrictions — Maximum levy percentage — 
Levy reduction funds — Rules. (Expires Jan. 1, 
2008) 

 Chapter 180-16 WAC State Support of Public Schools 
 Public Law 81-874 Impact Aid 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 10.22.14 
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Policy No. 6102 
Management Support 

 
DISTRICT FUNDRAISING ACTIVITIES 

The district recognizes that it needs a balance of state, federal, local, and nongovernmental funds 
to achieve its goals.  The district further recognizes that dwindling state and federal funds present 
challenges for the district.  Increasingly, the district is seeking local and nongovernmental fund-
ing sources in order to preserve, establish and enhance important district programs and educa-
tional opportunities. The district’s ability to offer diverse, quality educational programs and ex-
periences for our students depends in part on our ability to secure reliable alternative sources of 
funding. 

To preserve and to establish district programs and educational opportunities the board authorizes 
fundraising activities where such programs:  

(1) promote K-12 education;  

(2) provide educational experiences for students, and/or 

 (3) address local funding obligations that support the educational mission of the district; 
 (4) and/or promote the effective, efficient, or safe management and operation of the district.   

District fundraising activities may include: 

 (1) soliciting gifts and donations that are reasonably related to the pursuit of the district’s objec-
tives; 

 (2) entering into interlocal agreements with other governments which generate additional funds 
for school district activities; and/or  

(3) operating various revenue generating enterprises consisting of the sale of goods or services 
that are produced by, or that are linked to, the district’s educational program.  

Fundraising programs, including enterprise activities, will be in the best interests of the district 
and will not interfere with the operation of the district’s programs and functions. District fund-
raising programs will not conflict with any applicable law and or state or federal constitutional 
provisions, including the separation of church and state. 

This policy governs the establishment and administration of district fundraising for the general 
fund and for particular programs in the district.  It does not address fundraising programs con-
ducted by Parent Teacher Organizations, other non-profit or citizens’ organizations, or the Asso-
ciated Student Body.  Fundraising by the Associated Student Body is addressed by RCW28A. 
325.030. and District Policy #3510. 

The superintendent will establish procedures for the administration of district fundraising pro-
grams to ensure compliance with all applicable laws. 

Cross References:  3530 - Fundraising Activities Involving Students  

 3510 - Associated Student Bodies  
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Policy No. 6102 
Management Support 

Legal References: RCW 28A.320.015  School Boards of Directors –Powers 
Notice of adoption of policy 

 RCW 28A.320.030 Gifts, conveyances, etc., for scholarship 
and student aid purposes, receipt and 
administration 

 Attorney General’s Opinion  AGO 2003 No. 1 
 
Management Resources: Policy News, December 2003 District Fundraising Activities 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Reviewed: 7.08.10  
Revised: 10.22.14 
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Policy No. 6111 
Management Support 

TUITION 
Tuition will be charged to all persons age 21 or older who wish to attend the regular educational 
program. The formula for determining the rate of tuition is fixed by the State Superintendent of 
Public Instruction.  Additionally, tuition may be charged to cover excess costs for full day kin-
dergarten, summer school or similar optional educational programs. 
 

 

 

 

Cross References:  Policy 2240 - Summer School  
 

 

Legal References:  RCW 28A.225.220Adults, children from other districts, agreements 
for attending school — Tuition 

 

RCW 28A.320.500  Summer and/or other student vacation peri-
od programs - Authorized - Tuition and fees 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 10.22.14 
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Policy No. 6112 
Management Support 

RENTAL OR LEASE OF DISTRICT REAL PROPERTY 
When district real property is not needed, the board has the authority to call for bids to rent or 
lease any surplus real property. A notice of the intent to rent or lease property will be published 
in a newspaper of general circulation in the district at least 45 days before the rental or lease 
takes effect, if the value of the rental or lease is $10,000.00 or more. The district may establish a 
minimum acceptable bid based upon the fair market value, provided that such minimum bid is 
non-discriminatory within classes of users. 

Such property shall be rented or leased for lawful purposes. The rental or lease will be in the best 
interests of the district and will not interfere with the conduct of the district's educational pro-
gram and related activities. Proceeds from rental or lease of district property which are in excess 
of the operational costs incurred for such rental or lease will be deposited in the capital projects 
fund or debt service fund. 

At the option of the board of directors, after evaluating the sufficiency of the school district’s 
capital projects fund for purposes of meeting demands for new construction and improvements, 
moneys derived from the lease or rental of real property may be deposited into the district’s gen-
eral fund to be used exclusively for nonrecurring costs related to operating school facilities, in-
cluding but not limited to, expenses for maintenance. 

 

 

Legal References: RCW 28A.335.040 Surplus school property, rental, lease or 
use of — Authorized 

  28A.335.050 Surplus school property, rental, lease or 
use of — Joint use 

  28A.335.060 Surplus school property, rental lease or 
use of — Disposition of moneys 
received for 

  28A.335.070 Surplus school property, rental, lease or 
use of — Existing contracts not 
impaired 

  28A.335.080 Surplus school property, rental, lease or 
use of — Community use not 
impaired 

  28A.335.090 Conveyance and acquisition of property 
— Management 

  28A.335.130 Real property — Sale — Use of 
proceeds 

 

 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 10.22.14 
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Policy No. 6114 
Management Support 

GIFTS 
Gifts to District: 
The board recognizes that individuals and organizations in the community may wish to contrib-
ute additional supplies or equipment to enhance or extend the instructional program.  Any gift to 
the district of real property can be accepted only by board approval. Any gift to the district or to 
an individual school or department of money, materials or equipment having a value of $ 5,000 
or greater will be subject to board approval.  

In no event will any commitment be made by a staff member or other individuals in return for 
any gift to the district or to a school or department without the board's authorization. The board 
will not authorize gifts that are inappropriate, which carry with them unsuitable conditions or 
which will obligate the district to future expenditures from the general fund which are out of 
proportion to the value of the gift. All gifts will become district property and will be accepted 
without obligation relative to use and/or disposal. 

The superintendent shall establish criteria to be met in the acceptance of gifts to the district. 

 

Gifts to Staff: 
The board recognizes that students and/or parents may wish to express their appreciation to 
school staff by giving gifts.  In recognition of the fact that not all families can afford to show 
their appreciation with expensive gifts, the board discourages the giving of all but small, inex-
pensive gifts in favor or letters appreciation. 
 

 
 

Cross References:  Policy 3515 - Student Incentives  
 

 

Legal References: RCW 28A.320.030 Gifts, conveyances, etc., for scholarship 
and student aid purposes, receipt and 
administration 

 

 

 

 
 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 3.26.08; 10.22.14 
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Policy No. 6120 
Management Support 

INVESTMENT OF FUNDS 
The superintendent is authorized to direct and authorize the county or state treasurer to invest 
district moneys which are not needed for current obligations in any district fund. Such invest-
ments will be made with the objective of producing the greatest return, consistent with prudent 
practice. 

 

 

 

 

 

Legal References: RCW 28A.320.300 Investment of funds, including funds 
received by ESD — Authority — 
Procedure 

  28A.320.320 Investment of funds of district not 
needed for immediate necessities — 
Service fee 

  36.29.020 Custodian of moneys — Investment of 
funds not required or immediate 
expenditures, service fee 

  43.250 Investment of local government funds 
 
 WAC  210-01 Local Government Investment Pool 
 

 

 

 

 

 

 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 
School District Name: Steilacoom Historical School District 
Revised: 10.22.14 
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10/17/2014 Steilacoom High School Classroom Modifications 10 Week Schedule

Month 
Day  M T W Th F M T W Th F M T W Th F M T W Th F M T W Th F M T W Th F M T W Th F M T W Th F M T W Th F M T W Th F
Date 20 21 22 23 24 27 28 29 30 31 3 4 5 6 7 10 11 12 13 14 17 18 19 20 21 24 25 26 27 28 1 2 3 4 5 8 9 10 11 12 15 16 17 18 19 22 23 24 25 26

CLASSROOM WORK 
Mobilization 
Select Demolition 
Temporary Walls 
Mechanical & Electrical Demolition
Mechanical & Electrical Rough In SOG
Foundation & SOG Pour
Steel Columns & Beams 
Metal Wall Framing 
Mechanical & Electrical Rough in Walls
Insulation 
Windows 
Hollow Metal Frames OPTIMISTIC 5 WEEK LEADTIME
Gypsum Wall Board Sheetrock out of sequence to make sch.
Paint 
Ceiling Grid  Ceiling in 106.2 may have to 
Mechanical & Electrical in Ceilings be completed after unit set.
Light Fixtures ?
Ceiling Tile
Casework 
Flooring Installation 
Doors & Hardware Install
Final Clean 
Controls  Can Complete Controls with Unit Set
Testing & Balancing 
Final Inspections
ROOF TOP WORK 
Roof Top Demolition
Angle and Columns at Openings
WF Beam Installation (CRANE)
Metal Wall Framing at Unit
Insulation
Sheet Metal Flashing
Roof Patch
Set Unit (CRANE) OPTIMISTIC 8 WEEK LEADTIME

Status
November December December

Work Activity  Comments
November NovemberOctober October November December December

JONES AND ROBERTS COMPANY
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: October 22, 2014 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading of Board Policies:  6210, 6212, 6215 
   
 
BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policies are in 
need of minor revisions: 
 
Policy 6210 – Purchasing Authorization and Control 

• Minor wording edits (shall to will) 
 

Policy 6212 - Charge Cards  
• Minor wording edits (shall to will) 

 
Policy 6215-Voucher Certification and Approval  

• Minor wording edits (shall to will) 
• Change in authorization of advance payment of a voucher 

 
 

 
FISCAL IMPLICATIONS:  None 
 
 
 
RECOMMENDED DECISION:   
It is the recommendation of the Superintendent to move Policy 6210, 6212, and 6215 to a 
second reading. 
 
 
 
 
Report prepared by:  Jim Brittain, Executive Director of Finance and Operations 
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Policy No. 6210 
Management Support 

PURCHASING:  AUTHORIZATION AND CONTROL 
The superintendent is authorized to direct expenditures and purchases within the limits of the de-
tailed annual budget for the school year. Board approval for purchase of capital outlay items is 
required when the aggregate total of a requisition exceeds $50,000 except that the superintendent 
shall will have the authority to make capital outlay purchases without advance approval when it 
is necessary to protect the interests of the district or the health and safety of the staff or students. 
The superintendent shall will establish requisition and purchase order procedures as a means of 
monitoring the expenditure of funds. Staff who obligate the district without proper prior authori-
zation may be held personally responsible for payment of such obligations. 

 

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 
 
 
 
Adoption Date: 2.27.08 
School District: Steilacoom Historical School District 
Revised: 9.8.10; 11.12.14 
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Policy No. 6212 
Management Support 

CHARGE CARDS 
The board authorizes the issuance of charge cards and/or procurement cards to officers and staff 
for district purchases, acquisitions and authorized travel. The board willshall approve any con-
tract for the issuance of credit cards, including the credit limit. Credit cards may be issued to 
staff in the following positions: Superintendent, Executive Directors, Maintenance Supervisor, 
Principals, Business Office, CTE Director, Assistant Principal, and Athletic Director. The super-
intendent or his/her designee is responsible for the authorization and control of the use of credit 
card funds, subject to final board approval of payments. 

Upon billing or no later than thirty (30) days of the billing date, the officer or staff member using 
a charge card shall will submit fully itemized receipts or invoices supporting purchases. Any 
charges not properly identified or not allowed following review by the auditing officer shall will 
be paid by the official or staff member. Any official or staff member who has been issued a 
charge card shall will not use the card if any disallowed charges are outstanding. 

 

The superintendent shall will establish procedures for the issuance and use of charge cards. 

 

Cross References: Board Policy 6213 Reimbursement for Travel Expenses 
 
Legal References: RCW 42.24.115 Municipal corporations and political 

subdivisions — Issuance of charge 
cards to officers and employees for 
travel expenses 

  43.09.2855 Local governments — Use of credit 
cards 

 
Management Resources: 
 Policy News, April 2005 Credit Card Policy Updated 
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VOUCHER CERTIFICATION AND APPROVAL 
Expenditures shall will be made on district voucher forms. Before vouchers are submitted to the 
board for payment, they shall be audited and certified by the district's appointed auditing officer 
for accuracy and proof that the goods or services have been received, are satisfactory and that 
previous payment has not been made. The certification must be signed and dated by the auditing 
officer or his/her delegate. Vouchers shall will be approved by a recorded affirmative vote of a 
majority of the board. 

The board authorizes advance payment of a vouchers iwhen a delay in payment would otherwise 
result in a penalty or late fee or an interest charge on the unpaid balance except that advance 
payment for goods or services to a single vendor in excess of $50,000 will not be permitted un-
less previously authorized by the board through a bid award or by action of the board at a preced-
ing board meeting. n the interest of good sound business practices. It recognizes the need for the 
district to pay its outstanding business indebtedness in a prompt and efficient manner in order to: 

1. Take advantage of cash discounts; 

2. Avoid a penalty or late fee or an interest charge on an unpaid balance; or 

3. To maintain a good vendor relationship. 

 

The advance payment for goods or services to a single vendor in excess of $50,000 shall not be 
permitted unless previously authorized by the board through a bid award or by action of the 
board at a preceding board meeting. 

 The board shall will review and approve all such advance payments at its next regularly sched-
uled public meeting. In the event the claim is disapproved, the auditing officer and superinten-
dent shall will cause the claims to be recognized as receivables and pursue collection diligently 
until the funds are collected or until the board approves the payment of those claims. 

The auditing officer and the superintendent shall will each furnish an official bond, for not less 
than $50,000, for the faithful discharge of such duties. The school district shall will purchase and 
pay for the surety bonds. 

 

Cross Reference: Board Policy 6500  Risk Management 
  
Legal References:   RCW 28A.330.080 Payment of claims 
  28A.330.090 Auditing committee and expenditures 
  42.24.080 Municipal corporations and political 

subdivisions — Auditing and 
payment — Authentication and 
certification 

  42.24.180 Taxing District — Issuance of warrants 
or checks before approval by 
legislative body — Conditions 

 
 State Auditor's Voucher certification and approval 
  Bulletin #301-III(F) 
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