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Regular Meeting Agenda

Steilacoom High School 54 Sentinel Drive Steilacoom, Washington
 The School Board normally convenes at 6:00 pm just prior to the start of the formal Board meeting, toSTUDY SESSION:

discuss the Board agenda and to have a brief dinner. No decision making is undertaken. These study sessions are open to
the Public; however, food is not provided for the general public.

 

7/23/2015 7:00 PM

I. CALL TO ORDER

A. Pledge of Allegiance
B. Roll Call
C. Approval of Agenda

II. COMMENTS FROM THE AUDIENCE

Members of the audience wishing to comment on specific items on this agenda will be allowed to comment briefly
during the Comments From the Audience portion of the agenda. Those wishing to speak will please sign the Speaker
List in order to be recognized by the Board. Please limit your comments to three (3) minutes. The Board will not
entertain comments during any other part of the meeting. Remarks of a negative nature singling out specific employees,
other than the Board or Superintendent, will be heard in executive session following the business meeting. The Board
reserves the right to terminate presentations containing personal attacks on individuals.

III. REPORTS

1. Smarter Balanced Assessment Results

Presenter: Paul Harvey & Susan Greer

SBA Update v2.pdf (p. 3)

IV. APPROVAL OF MINUTES
7.9.15 Minutes.pdf (p. 14)

V. CONSENT AGENDA

The purpose of the consent agenda is to reduce time going through motion, second and voting on issues of common
consent. Any Board member can ask for any item to be removed from the consent agenda. There is no discussion of items
on the consent agenda. By motion of the Board, remaining items are approved without discussion as part of the consent
agenda. Discussion of items removed from the consent agenda occurs immediately following action on the consent
agenda.
 
 

Approval of June 30, 2015 Financial Reports.pdf (p. 17)
Approval of July 2015 Accounts Payable.pdf (p. 30)
Approval of Certificated Personnel Report.pdf (p. 51)
Approval of Resolution 824-07-23-15, Region 5 Hazard Mitigation Plan Addendum.pdf (p. 52)
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(Information)

(Information)

(Information)

(Action)

(Action)

(Action)

(Action)

(Action)

(Action)

VI. OLD BUSINESS

1. Approval of Steilacoom High CTE Lab Project

Presenter: Jim Brittain

CTE Computer Lab.pdf (p. 54)

VII. NEW BUSINESS

1. First Reading of Policy 2413, Equivalency Credits for Career and Technical Education Classes

Presenter: Paul Harvey

First Reading of Policy 2413.pdf (p. 55)

2. First Reading of Policy 2420, Grading and Progress Reports

Presenter: Paul Harvey

First Reading of Policy 2420.pdf (p. 58)

3. First reading of Policy 6114, Gifts or Donations

Presenter: Kathi Weight

First Reading Policy 6114.pdf (p. 61)

4. First Reading of Policy 6220, Bid Requirements

Presenter: Kathi Weight

First Reading Policy 6220.pdf (p. 64)

5. First Reading of Policy 6512, Infection control Program

Presenter: Kathi Weight

First Reading Policy 6512.pdf (p. 69)

VIII. COMMENTS FROM THE AUDIENCE

Members of the audience wishing to comment on specific items on this agenda will be allowed to comment briefly during
the Comments From the Audience portion of the agenda. Those wishing to speak will please sign the Speaker List in
order to be recognized by the Board. The Board will not entertainPlease limit your comments to three (3) minutes. 
comments during any other part of the meeting. Remarks of a negative nature singling out specific employees, other than
the Board or Superintendent, will be heard in executive session following the business meeting. The Board reserves the
right to terminate presentations containing personal attacks on individuals.

IX. BOARD COMMUNICATION

X. ANNOUNCEMENTS

XI. ADJOURNMENT

Regularly scheduled meetings of the Board of Directors of the Steilacoom Historical School District are digitally recorded.
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Smarter Balanced Assessment
Update

July 23, 2015
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 New assessment – based on new WA Learning 
Standards for Reading and Math (CCSS)

 Grades 3-8, 10 and 11 participate

 Replaces MSP (Reading, Writing & Math) and HSPE 
assessments.

 The class of 2016 is the last class participating in the 
HSPE.

Quick Review
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OSPI Predictions
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Comparison Scores
Washington State and SHSD

Note: Final scores to be announced on August 17
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Comparison Scores
Washington State and SHSD

Note: Final scores to be announced on August 17
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 Elementary and Secondary Education act requires 95% 
participation on state tests

 Each grade level in SHSD met the 95% participation rate.

 Refusals to test – 14 students district wide

 G3 = 3 G6 = 0 G10 = 0

 G4 = 3 G7 = 4 G11 = 1

 G5 = 1 G8 = 2

(CP = 376 students, UP = 526, N. Thurston = 458, Tacoma = 
691, Peninsula = 1,077)

Participation
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 Practice & training tests 

 Developmental differences (3rd graders)

 Chromebooks

 Technology schedule

 Technology tools training

 Look for efficiencies of time

 Weekly Q&A sessions

Reflections from the Field/Lessons 
Learned
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 Puyallup, Bethel, Eatonville, Tacoma, Peninsula, 
Clover Park, Franklin Pierce, Sumner, White River, and 
Fife

 Share similar concerns

 Ability to retrieve and disaggregate student scores 

 Efficient method to determine which students have not 
tested

 Clarify score reports – provide more details

 Provide clear training for test administration

Pierce County District Assessment 
Directors
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 Use data for professional learning
 Strand data analysis at each grade

 Ex. 6th grade ELA and math

 Review of individual CCSS domains 

 Using student data to plan forward and make changes 
to instruction & impact learning while there is still 
time to change the outcome
 Using interim assessments

 Grade level/Content Teams develop common 
assessments

 Explore additional options

Focus for 2016 
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Questions?
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Regular Meeting Minutes 
Thursday, 7/9/2015 

Steilacoom High School     54 Sentinel Drive     Steilacoom, WA 98388 

I. CALL TO ORDER   

Chair Scott called the meeting to order at 7:02 pm.  

Director Forbes led the Pledge of Allegiance. 

Director Denning joined the meeting via Face Time; all other Directors and Superintendent Weight 

present. 

Director Wong made a motion to approve the agenda; Director Pierce seconded the motion and the 

motion passed (5/0). 

II. COMMENTS FROM THE AUDIENCE   

Chair Scott welcomed Washington State Representative Dick Muri and DuPont Councilwoman Penny 

Coffey to the meeting. 

 Representative Muri, who serves on the House Education Committee, stated the Legislature will 

conclude their session tomorrow, with some additional voting.  An 18% increase in education 

funding was approved. 

Jaimie Garrett, Steilacoom, commented on the Steilacoom High summer book read choice, with 

concerns. She submitted a formal request for consideration of materials to Chair Scott. 

III. INTRODUCTION OF NEW ADMINISTRATIVE STAFF   

Steilacoom High Principal Hay introduced new Assistant Principal Jake Tyrrell, who comes from Franklin 

Pierce High School. He will be working with the Career and Technical Education (CTE) and Athletics 

programs. 

IV. RECESS TO PUBLIC HEARING  

Chair Scott recessed the meeting to the Public Hearing (DRAFT 2015-16 School Year Budget) at 7:19 pm.  

V. PUBLIC HEARING - DRAFT 2015-16 SCHOOL YEAR BUDGET   

a. 2015-16 Draft Budget  

Executive Director Brittain presented the 2015-16 school year draft budget based on current 

funding. The budget will be finalized pending the end of the Legislative session and approved in 

late August. 

b. COMMENTS FROM THE AUDIENCE   

No comments. 
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VI. RETURN TO PUBLIC SESSION  

Chair Scott returned the meeting to public session at 7:30 pm. 

VII. REPORTS  

a. Legislative Update   

Director Denning deferred to the information presented by Representative Muri. 

VIII. APPROVAL OF MINUTES   

Director Pierce made a motion to approve the 6.25.15 minutes; Director Forbes seconded the motion 

and the motion passed (5/0). 

IX. CONSENT AGENDA   

Director Pierce made a motion to approve the Consent Agenda; Director Forbes seconded the motion 

and the motion passed (5/0). 

X. NEW BUSINESS  

a. Approval of Steilacoom High Career and Technical Education Lab Project  

Director Forbes made a motion to table the action for more information; Director Pierce 

seconded the motion and the motion passed (5/0). 

XI. COMMENTS FROM THE AUDIENCE   

 DuPont Councilwoman Coffey thanked Board member Forbes for his assistance with DuPont 

improvements. 

 Jaimie Garrett, Chair of CTE Advisory Board, emphasized the efforts of teacher Peter 

Johnson and her continued request for a grant funded CTE director. She also commented on the 

need for teachers to teach summer school at no cost to the parents and no accountability from 

parents. Additionally she commented on the need for after-school stipends to be academic 

oriented. 

XII. BOARD COMMUNICATION   

No Board Communication. 

XIII. ANNOUNCEMENTS   

 Superintendent Weight announce that Summer School started this week. 

XIV. RECESS TO EXECUTIVE SESSION  

Chair Scott recessed the meeting to Executive Session at 8:18 pm. 

XV. EXECUTIVE SESSION   
per RCW 42.30.110(1)(g) to review  the performance of a public employee  

(g) To evaluate the qualifications of an applicant for public employment or to review the performance of a public employee. However, subject to 
RCW 42.30.140(4), discussion by a governing body of salaries, wages, and other conditions of employment to be generally applied within the 
 agency shall occur in a meeting open to the public, and when a governing body elects to take final action hiring, setting the salary of an 
individual employee or class of employees, or discharging or disciplining an employee, that action shall be taken in a meeting open to the public 

No action taken. 
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XVI. RETURN TO PUBLIC SESSION  

Chair Scott returned the meeting to public session at 8:44 pm. 

XVII. ADJOURNMENT   

Director Forbes made a motion to adjourn the meeting at 8:45 pm; Director Pierce seconded the motion 

and the motion passed (5/0). 

 

 

 

  ________________________________ 
  (Chair) 
 
  ________________________________  
      
  ________________________________ 
 
_______________________________ ________________________________ 
(Secretary/Superintendent)  
  ________________________________ 
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Steilacoom Historical School District No. 1  
511 Chambers 

Steilacoom, WA  98388 

 

Resolution No. 824-07-23-15 

 

A Resolution of the Board of Directors of Steilacoom Historical School District adopting the 

Region 5 All Hazard Mitigation Plan – 2015-2020 Edition and the Steilacoom Historical 

School District Addendum to the Region 5 Hazard Mitigation Plan; and Updating the 2004 

Pierce County Natural Hazard Mitigation Plan. 
 

WHEREAS, the Federal Disaster Mitigation Act of 2000 requires that for all disasters declared 

on or after November 1, 2004, applicants for sub-grants following any disaster must have an 

approved Natural Hazard Mitigation Plan in accordance with 44CFR 201.6 prior to receipt of 

Hazard Mitigation Grant Program project funding; and 

 

WHEREAS, the Federal Disaster Mitigation Act of 2000 requires that for Pre-Disaster 

Mitigation grant program project funding on or after November 1, 2003, applicants must have an 

approved Natural Hazard Mitigation Plan in accordance with 44CFR 201.6 prior to receipt of 

project funding; and 

 

WHEREAS, the All Hazard Mitigation Plan Update represents the commitment of the 

Steilacoom Historical School District along with other surrounding government entities to reduce 

the risks from natural, man-made and technological hazards, serving as a guide for decision 

makers as they commit resources to reducing the affects of hazards, and it is in the public interest 

to proceed with the planning process in a timely manner; and 

 

WHEREAS,(Steilacoom Historical School District has participated with the Pierce County 

Department of Emergency Management in the development of the District’s All Hazard 

Mitigation Plan Update, and recognizes the economic loss, personal injury, and damage that can 

arise from these hazards; and 

 

WHEREAS, adoption of this plan obligates the District to make improvements in facilities that 

mitigate identified hazards within a reasonable timeframe and these improvements will increase 

safety for students, staff, and others who utilize district facilities; and 

 

WHEREAS, reduction of these impacts can be achieved through a comprehensive coordinated 

planning process which includes an updated risk assessment that provides the factual basis for 

activities proposed in the mitigation strategies to reduce losses and vulnerabilities, a five-year 

cycle for plan maintenance, and documentation of formal adoption by Steilacoom Historical 

School District and 

 

WHEREAS, the 2015-2020 Region 5 All Hazard Mitigation Plan Edition has been completed 

and approved by the State of Washington and preliminarily approved by the Federal Emergency 

Management Agency; and 
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WHEREAS, Board adoption will allow the final approval of the Steilacoom Historical School 

District All Hazard Mitigation Plan by the Federal Emergency Management Agency, and final 

approval of the plan will qualify the District for future disaster relief funding from the federal 

government; 

 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of Steilacoom 

Historical School District, Pierce County, Washington,  

 

Section 1.  The Region 5 Hazard Mitigation Plan, 2015-2020 Edition, is hereby adopted 

as set forth in Exhibit A, which is attached. 

 

Section 2.  The Steilacoom Historical School District Addendum to the Region 5 Hazard 

Mitigation Plan, an update to the Steilacoom Historical School District Natural Hazard 

Mitigation Plan is hereby adopted and shall be in full force and effect upon passage and 

signatures hereon. 

 

ADOPTED by the Board of Directors this 23rd day of June, 2015, in regular, open session. 

 

 

 

 

 

        _____________________________ 

        Board Chair 

 

 

        ______________________________ 

        Board Vice-Chair 

 

 

        ______________________________ 

        Board Member 

 

 

        ______________________________ 

        Board Member 

ATTEST:  

 

 

____________________________    ______________________________ 

Secretary to the Board      Board Member 
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Steilacoom Historical School District Board of Directors 
 

REGULAR BOARD MEETING 
 

Date: July 23, 2015 
 
 

TO: Members, Steilacoom Historical School District Board of Directors 
 

ISSUE:    X    ACTION   Approval of the Steilacoom H.S. CTE Lab Project 

 

BACKGROUND INFORMATION: 
This project was tabled at the July 9, 2015, meeting for additional information regarding 
the CTE IMac computer purchase. Further discussion of details are to be shared at the 
July 23, 2015, Study Session.  
 
 
 
 

 

 

 

 

 FISCAL IMPLICATIONS:   

The IMac devices are quoted at a cost of $68,275. 
 
 
 
 
  
 
 
 
 

 

RECOMMENDED ACTION: 
 
It is the recommendation of the Superintendent to approve the technology purchase, 
utilizing funds from the 2014-15 CTE budget. 

 
 
 
 
 
 

 
 
 
 
Report prepared by: 
Jim Brittain, Executive Director of Finance and Operations 
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: July 23, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading of Policy 2413, Equivalency Credit for CTE Courses 
 _____   INFORMATION  
 

BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policies are in 
need of minor revisions: 
 
Policy 2413 – Equivalency Credit for Career and Technical Education Courses 
Minor changes (shall’s to will’s) and an added paragraph from WSSDA that indicates AP Computer 
Science will count as math or science; it references Algebra II enrollment and completion, and 
indicates transcript denotation. 
 
 
FISCAL IMPLICATIONS:  None 

 
 
RECOMMENDED ACTION:   
It is the recommendation of the Superintendent to move Policy 2413 to a second reading.  
 
 
 
 
 
 

 

 

Report prepared by:  Paul Harvey, Executive Director of Student Achievement 
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Policy: 2413 

Instruction 
 
 

Equivalency Credit for Career and Technical Education Courses 
 
Each high school shallwill adopt core academic course equivalencies for high school career and 
technical courses, provided that the career and technical course has been reviewed and approved 
for equivalency credit by a district team appointed by the superintendent or a designee.  
  
The district team shallwill include a school administrator, the career and technical administrator, 
an instructor from the core academic subject area, an instructor from the appropriate career and 
technical course, a school counselor and a representative from the curriculum department. 
  
Career and technical courses approved for equivalency must meet the following criteria:will be:  

A. AlignAligned with the state’s essential academic learning requirements and grade level 
expectations; and 

B. AlignAligned with current industry standards, as evidenced in the curriculum 
frameworks. The local career and technical advisory committee shallwill certify that 
courses meet industry standards. 

 
The board will approve Advanced Placement (AP) computer science courses as equivalent to 
high school mathematics or science. Board approval of AP computer sciences as equivalent to 
high school mathematics requires that a student has successfully completed or is currently 
enrolled in Algebra II. The superintendent will adopt procedures to denote on the student's 
transcript that AP computer science qualifies as a math-based quantitative course for students 
who complete it in their senior year.  
 

Cross References:  2170 - Career and Technical Education  
 2410 - High School Graduation Requirements  
  
 

Legal References:  RCW 28A.230.097 Career and technical high school course 
equivalencies.  

 RCW 28A.230.120 High School Diplomas – Issuance- Option to 
receive final transcripts –Notice  

 WAC 180-51 High school graduation requirements  
 WAC 392-410 Courses of study and equivalencies  
  
 

Management Resources:  2013 - September Issue  
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Policy News, August 2006 Legislature Codifies Course 
Equivalency for Career and Technical Courses  

  
 

Adoption Date: 2.27.08 

Steilacoom Historical School District 

Revised: 
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: July 23, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading of Policy 2420, Grading and Progress Reports 
 _____   INFORMATION  
 

BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policies are in 
need of minor revisions: 
 
Policy 2420 – Grading and Progress Reports 
 
Updates the language to include allowance for electronic communication of progress reports. 
 
“Shalls to wills” edits. 
 
Addresses attendance-related grading to specify adverse effect only in cases where there was a 
graded activity and allows for an appeal to be made to the principal. 
 
 
FISCAL IMPLICATIONS:  None 

 
 
RECOMMENDED ACTION:   
It is the recommendation of the Superintendent to move Policy 2420 to a second reading.  
 
 
 
 
 
 

 

 

Report prepared by:  Paul Harvey, Executive Director of Student Achievement 
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Policy: 2420 
Instruction 

 
Grading and Progress Reports 

 
The board believes that the cooperation of school and home is a vital ingredient in the growth 
and education of the student and recognizes the district’s responsibility to keep parents informed 
of student welfare and progress in school.  
  
The issuance ofdistrict will issue grades, and written or electronic progress reports, and provide 
opportunities for parent conferences on a regular schedule  servesto serve as thea basis for 
continuous evaluation of the student's performance and to help in determining changes that 
should be made to effect improvement. These written and verbal reports shallwill be designed to 
provide information that will be helpful to the student, teacher, counselor and parent.  
  
The district shallwill comply with the marking/grading system incorporated into the statewide 
standardized high school transcript. Secondary studentsstudents’ grade points shallwill be 
reported for each term;, individually and cumulatively. 
  
The board directs the superintendent towill establish a system of reporting student progress and 
shallwill require all staff members to comply with such a system as part of their teaching 
responsibility. 
  
At the beginning of each term, each teacher shallwill specify in writing the student learning goals 
or standards for his/her respective courses. If participation is used as the basis of mastery of ana 
goal or standard, a student's grades may be adversely affected for failure to attend or participate, 
provided on that day there was a graded participation activity. If the teacher does not so advise 
students in writing, the teacher may not use attendance and participation in the grading process. 
Individual studentsStudents who feel that an unjust application of attendance or tardiness factors 
hashave been madeunfairly applied, may follow the appeal process for resolving the 
differencesto the principal to determine a resolution.  
  
A student's grade report may be withheld until such time the student pays for any school property 
that has been lost or willfully damaged. Upon payment for damages or the equivalency through 
voluntary work, the grade report will be released. The student or his/her parents may appeal the 
imposition of a charge for damages to the superintendent and board of directors. 
 

Cross References:  3520 - Student Fees, Fines, or Charges  
 3122 - Excused and Unexcused Absences  
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Legal References:  
RCW 28A.150.240(2)(g) Certificated teaching and 
administrative staff as accountable for classroom teaching — 
Scope — Responsibilities — Penalty  

 RCW 28A.600.030 Grading policies — Option to consider 
attendance  

 

RCW 28A.635.060 Defacing or injuring school property — 
Liability of pupil, parent, or guardian Withholding grades, 
diploma, or transcripts — Suspension and restitution — 
Voluntary work program as alternative — Rights protected  

 
WAC 180-44-010 Regulatory provisions relating to RCW 
28A.04.120(6) and 28A.58.101 — Responsibilities related to 
instruction  

 WAC 392-210 Student testing and evaluation - Washington state 
honors award program  

 WAC 392-400-235 Discipline — Conditions and limitations  

 WAC 392-415 Secondary education - Standardized high school 
transcript  

  
 

Adoption Date: 2.27.08 

School District Name: Steilacoom Historical School District 

Revised: 2.08; 7.15  
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: July 23, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading of Policy 6114 – Gifts or Donations 
 _____   INFORMATION  
 
BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policy is in need 
of minor revisions: 
 
Policy 6114 – Gifts or Donations  

 Minor wording edits 
 Retitled 
 Three key updates: policy language in alignment with state non-discrimination regulations, 

addresses teacher-solicited donations to the district through organizations (Example – 
DonarsChoose.org) with prior approval, and clarity on the section on gifts to staff. 

 
 

 
 
RECOMMENDED ACTION:   
It is the recommendation of the Superintendent to move Policy 6114 to a second reading. 
 
 
 
 
 
 

 
 
Report prepared by:  Kathi Weight - Superintendent 
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Policy No. 6114 
Management Support 

GIFTS or DONATIONS 

Gifts to District: 
The board recognizes that individuals and organizations in the community may wish to contrib-
ute additional supplies or equipment to enhance or extend the instructional program.  Any gift to 
the district of real property can be accepted only by board approval. Any gift to the district or to 
an individual school or department of money, materials or equipment having a value of $ 5,000 
or greater will be subject to board approval.  

 

In no event will any commitment be made by a staff member or other individuals in return for 
any gift to the district or to a school or department without the board's authorization. The board 
will not authorize acceptance of gifts that are inappropriate, which carry with them unsuitable 
conditions or which will obligate the district to future expenditures from the general fund, or  
which are out of proportion to the value of the gift. All gifts will become district property and 
will be accepted without obligation relative to use and/or disposal. 

The superintendent shall will establish criteria to be met in the acceptance of all gifts to the dis-
trict, regardless of whether they are solicited or unsolicited.. 

Unsolicited Gifts or Donations to the District  
 
Money or additional supplies and equipment donated by booster clubs or other groups or patrons 
to support specific teams or extra-curricular activities are not to result in unacceptable levels of 
disparity of allocation favoring one team or gender.  
 
Solicited Gifts or Donations to the District 

 
Certificated staff seeking donations for their classroom must obtain prior approval from the 
building principal.  Other staff or administrators seeking donations to benefit an entire school or 
the district as a whole must obtain prior approval from the Superintendent or his/her designee. In 
no event will any commitment be made by a staff member or other individuals in return for any 
gift to the district or to a school or department without the board's authorization. 
  
 

Gifts to Staff: 
The board recognizes that students and/or parents may wish to express their appreciation to 
school staff by giving gifts.  In recognition of the fact that not all families can afford to show 
their appreciation with expensive gifts, the board discourages the giving of all but small, inex-
pensive gifts in favor orencourages the giving of letters of appreciation instead. 
 

Cross References:  Policy 3515 -– Student Incentives  
 6100 – Revenues From Local, State and Federal Sources 
 

 

Legal References: RCW 28A.320.030 Gifts, conveyances, etc., for scholarship 
and student aid purposes, receipt and 
administration 
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Policy No. 6114 
Management Support 

 

WAC 392-190-025 Recreational and athletic activities. 

 

 

Management Resources:  2015 - June Policy Issue  
 

 

 

Adoption Date: 2.27.08 

School District Name: Steilacoom Historical School District 

Revised: 3.26.08; 10.22.14;  
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: July 23, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading of Board Policy 6220-Bid Requirements 
 _____   INFORMATION  
 

BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policy is in need 
of minor revisions: 
 
Policy 6220 – Bid Requirements 

 Minor wording edits 
 Addition of new rules by the Federal Office of Management and Budget (OMB) 
 Changes to procurement requirements for federal funds 

 
 

 
 
RECOMMENDED ACTION:   
It is the recommendation of the Superintendent to move Policy 6220 to a second reading. 
 
 
 
 
 
 

 

 

Report prepared by:  Kathi Weight - Superintendent 
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Policy No. 6220 

Management Support  

BID REQUIREMENTS 

 

The board of directors of the Steilacoom Historical School District #1No. 1 recognizes the 

importance of: 

 maximizing the use of district resources;  

 the need for sound business practices in spending public money;  

 the requirement of complying with state laws governing purchasing;  

 the importance of standardized purchasing regulations, and;  

 the need for clear documentation in meeting. auditing requirements. 

  

Use of State Funds for PurchasesProcurement Using State Funds 

Whenever the estimated cost of furniture, supplies, or equipment (except books) will cost: 

 less than $40,000, no competitive bidding process is required to make the purchase; 

 between $40,000 and $75,000, the board will follow the informal competitive bidding 

process by requiring quotes from at least three different sources to be obtained in writing 

or by telephone and recorded for the public to review. 

 over $75,000, the board will follow the formal competitive bidding process by:  

1. preparing clear and definite plans and specifications for such work or purchases; 

2. providing notice of the call for formal bids by publication in at least one 

newspaper of general circulation in the district at least once each week for two 

consecutive weeks; 

3. providing the clear and definite plans and specifications to vendors interested in 

submitting a bid; 

4. require that bids be in writing; 

5. open and read bids in public on the date and in the place named in the notice; and 

6. file all bids for public inspection after opening. 

The board may waive bid requirements for purchases: 

 clearly and legitimately limited to a single source of supply; 

 involving special facilities or market conditions; 

 in the event of an emergency; 

 of insurance or bonds; and  

 involving public works in the event of an emergency. 

 

"Emergency" means unforeseen circumstances beyond the district's control that present a real, 

immediate threat to the proper performance of essential functions or will likely result in material 

loss or damage to property, bodily injury or loss of life if immediate action is not taken. 

  

Whenever bid requirements are waived, a document explaining the factual basis for the 

exception and the contract will be recorded and open for public inspection. 

  

The board may by resolution reject any and all bids and make further calls for bids in the same 

manner as the original call. The board reserves the right to purchase through an inter-local 

cooperative agreement with another governmental agency provided such agency has complied 

with the bidding requirements that are applicable to school districts. 

 

The board will include in each contract a proviso requiring the contractor to prohibit any of its 
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employees who has ever been convicted of or pled guilty to any of the child related felonies from 

working where he/she would have contact with public school students. The contract will also 

provide that failure to comply with this requirement is grounds for immediate termination of the 

contract. 

 

The superintendent will establish bidding and contract awarding procedures for all purchases of 

furniture, equipment, supplies (except books) or public works projects consistent with state law. 

 

Use of State Funds for Improvements or Repairs 
The board may make improvements or repairs to district property through a district department 

without following the competitive bidding process if the total cost of improvements or repairs 

does not exceed $75,000.  If the board estimates that the total cost is $75,000 or more, the board 

will follow the formal competitive bidding process outlined above unless the contract is let using 

the small works roster process authorized by RCW 39.04.155 or under any other procedure 

authorized for school districts.    

  

  

Use ofProcurement Using Federal Funds  
When federal funds are used for procurement of goods (furniture, supplies, equipment and 

textbooks)other property, or professional services, the following steps will be followed: 

 

 Purchases of $3,000 or less do not require quotes.  However, must consider price to be 

reasonable, and, to the extent practical, distribute equitably among suppliers. 

 Purchases between $3,000 and $75,000 must be procured using price or rate quotations 

from three or more qualified sources. 

 Purchases of $75,000 or more must be publicly solicited using sealed bids. 

  

When federal funds are used for procurement of services: 

 Purchases of $3,000 or less do not require quotes.  However, must consider price to be 

reasonable, and, to the extent practical, distribute equitably among suppliers. 

 Purchases between $3,000 and 150,000 must be procured using price or rate quotations 

from a reasonable number of qualified sources 

 Purchases of $150,000 or more must be publicly solicited using sealed bids.  

  

Procurement by noncompetitive proposals may only be used when one of the following four 

circumstances applies.  The district must maintain documentation supporting the applicable 

circumstance for noncompetitive proposals.  

 The item is only available from a single source; 

 The public exigency or emergency for the requirement will not permit a delay resulting 

from competitive solicitation; 

 The awarding agency (e.g., OSPI) authorizes noncompetitive proposal in response to a 

written request from the district; or 

 After solicitation of a number of sources, competition is determined inadequate. 

  

Suspension and Debarment 
Before entering into federally funded vendor contracts for goods and services that equal or 

exceed $25,000 and any subcontract award, the district will ensure the vendor is not suspended 

or debarred from participating in federal assistance programs.   
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1. An order for supplies or other property that totals $75,000.00 or more must be publicly 

solicited using sealed bids. Orders for less than $75,000.00 may be procured using price 

or rate quotations from three or more qualified sources; 

2. A professional services contract that totals $100,000.00 or more must be publicly 

solicited using sealed bids. Services contracts for less than $100,000.00 may be procured 

using price or rate quotations from three or more qualified sources; 

3. Procurement by noncompetitive proposals may only be used when it is infeasible to use 

informal quotes or sealed bids and one of the following circumstances applies:  

o The item is only available from a single source; 

o The public exigency or emergency for the requirement will not permit a delay 

resulting from competitive solicitation; 

o The awarding agency (e.g. OSPI) authorizes noncompetitive proposals; or 

o After solicitation of a number of sources, competition is determined inadequate; 

4. For any procurement transaction over $25,000.00 the vendor or contractor must not be 

suspended or debarred from participating in federal assistance programs; and 

5. For any subcontract award in any amount, the grantee must not be suspended or debarred. 

  

The superintendent will establish bidding and contract awarding procedures for all purchases of 

furniture, equipment, supplies (except books) or public works projects consistent with state and 

federal law. 

Conflict of Interest 
No employee, officer or agent may participate in the selection, award or administration of a 

contract supported by federal funds if he or she has a real or apparent conflict of interest.  Such a 

conflict would arise when the employee, officer or agent, any member of his or her immediate 

family, his or her partner, or an organization which employs or is about to employ any of the 

parties indicated herein has a financial or other interest in or a tangible personal benefit from a 

firm considered for a contract.  

  

No employee, officer or agent of the district may solicit or accept gratuities, favors or anything 

of monetary value from contractors or parties to subcontracts.  Violation of these standards may 

result in disciplinary action including, but not limited to, suspension, dismissal or removal.  

 

 

 

Legal References:  ESHB 1633 Amending RCW#28.A.335.190 

  RCW 28A.335.190  Advertising for bids — Competitve bid 

procedures — Purchases from 

inmate work programs — Telephone 

or written quotation solicitation, 

limitations — Emergencies  

  28A.400.330 Crimes Against Children — Contractor 

Employees — Termination of 

Contract 

  39.04.155 Small works roster contract procedures 

— Limited public works process 

Definition 
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  39.04.280 Competitive Bidding Requirements — 

Exemptions  

  39.30.060  Bids on public works — Identification, 

substitution of contractors   

  43.19.1911 Competitive Bids — Notice Of 

Modification Or Cancellation — 

Cancellation Requirements — 

Lowest Responsible Bidder — 

Preferential Purchase — Life Cycle 

Costing 

  2 CFR 200.318 – General Procurement Standards 

  34 CFR § 80.36 Procurement 

  34 CFR § 85 Debarment and Suspension 

 

Management Resources:  

 Policy News, June 2015 

 Policy News, June 2013 

 Policy News, April 2012 Bid requirements policy revised to 

address audit concerns 

 Policy News, February 2011 Bid requirements  

 Policy News, October 2005 Competitive bid process changes 

 Policy News, June 2001 Legislation further simplifies bid 

compliance 
 

 

 

 
 
 
 

 

Adoption Date: 02.27.08 

School District: Steilacoom Historical School District  

Revised: 09.12.12; 12.10.14;  
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Steilacoom Historical School District Board of Directors 

REGULAR BOARD MEETING 

Date: July 23, 2015 

 
TO: Members, Steilacoom Historical School District Board of Directors 

ISSUE:  X  ACTION  First Reading of Board Policy 6512-Infection Control Program 
 _____   INFORMATION  
 

BACKGROUND INFORMATION:  In the District’s continual efforts to update policy and procedure 
in accordance with WSSDA model policy, it has been determined that the following policy is in need 
of minor revisions: 
 
 
Policy 6512 – Infection Control Program 

 Minor wording edits 
 Clarification of language to indicate that the Washington Department of Health only 

recommends certain immunizations for school staff. 
 

 
 
RECOMMENDED ACTION:   
It is the recommendation of the Superintendent to move Policy 6512 to a second reading. 
 
 
 
 
 
 

 

 

Report prepared by:  Kathi Weight - Superintendent 
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INFECTION CONTROL PROGRAM 

In order to safeguard the school community from the spread of certain vaccine-preventable diseases 
and in recognition that prevention is a means of combating the spread of disease, the board strongly 
urges that susceptible school staff members (including volunteers) provide documentation of im-
munization or evidence of immunity against TD (Tetanus-Diphtheria) and MMR (Measles, Mumps 
and Rubella)certain vaccine-preventable diseases. The following immunizations are recommended 
for school staff: measles, mumps, rubella (MMR), varicella (chickenpox), diphtheria, tetanus, and 
pertussis (Tdap and Td), and influenza (flu).  Staff members born prior to January 1, 1957 need not 
provide evidence of immunity to measles; these individuals are considered naturally immune. 

To facilitate this prevention program, the board authorizes the superintendent to make arrangements 
for staff immunization at a convenient time and place, and at a nominal cost to the staff member. A 
“susceptible” staff member may be exempted from one or more of the immunizations recommended 
for school staff by the Washington Department of Health the requirements for immunization by fil-
ing a written objection to such immunization on the basis of religious or philosophical grounds, 
when a private physician certifies that the staff member's physical condition contraindicates immun-
ization or when the staff member provides documentation of immunity by blood test. 

In the event of an outbreak of a vaccine-preventable disease in school, the local health officer has the 
authority to exclude a susceptible staff member. A staff member granted an exemption by the district 
for religious, philosophical or medical reasons or without an acceptable immunization record on file 
may be excluded, as he/she is considered to be susceptible. If excluded, he/she is not eligible to re-
ceive sick leave benefits because of the exclusion itself. To qualify for benefits, he/she must be ill or 
temporarily physically-disabled, or is otherwise provided for in a collective bargaining agreement. 

The superintendent or designee will evaluate all job duties of district employees to determine which 
employees have reasonably anticipated on-the-job exposure to blood or other potentially infectious 
material. The district will maintain a list of job classifications where employees have reasonably an-
ticipated exposure to blood or other potentially infectious material. The hepatitis B vaccine will be 
provided at the district's expense to all employees identified as having risk of directly contacting 
blood or other potentially infectious material at work. 

In the event that an employee has a specific exposure to blood or other potentially infectious materi-
al, the employee will be provided, at district expense, with confidential medical evaluation, follow-
up and treatment, if indicated. 
The district will provide annual training to all employees with reasonably anticipated exposure to 
blood or other potentially infectious material. All employees will receive district provided training 
on HIV/AIDS within six months of initial employment. 

Records will be kept in strict confidence regarding the hepatitis B vaccine status of all employees 
with reasonably anticipated exposure to blood or other potentially infectious material and for each 
occupational exposure an employee has to blood or other potentially infectious material. The records 
will be kept for the duration of the employee's employment, plus thirty years. The district will also 
keep records that employees have received appropriate training. 

 

Cross Rreference: Board Policy 3414 Infectious Disease 
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Legal References:  
 Chapter 246-110 WAC Contagious disease –School districts 

and day care centers 
 Chapter 296-823 WAC Occupation exposure to bloodborne 

pathogens 
 Chapter 392-198 WAC Training — school employees — 

HIV/AIDS 
 
 
 
 
Management Resources:  2015 - June Policy Issue  

 
2015 - April Policy Issue  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 2.27.08 

School District Name: Steilacoom Historical School District 

Revised: 1.14.15;  
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