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A. LOW INCIDENCE PROGRAM STAFF

1. Central Office
Madison Champaign Educational Service Center – 937-484-1557
Mary Mitchell………Superintendent

2. Program Personnel
Sheila G. Roberts –Director
937-484-1557 office
937-215-4674 cell
Sheila.roberts@mccesc.org

Betsy Bennett-Highly Structured Program Supervisor
937-470-2466 work cell
betty.bennett@mccesc.org

Carolyn O’Neal - Program Assistant
937-484-6807
carolyn.oneal@mccesc.org

3. Civil Rights Compliance Officer
Mary Mitchell
2200 S US HWY 68
Urbana, Ohio 43078
(937) 484-1557

4. Title IX Coordinator
Sheila G. Roberts, Director
2200 S US HWY 68
Urbana, Ohio 43078
(937) 484-1557 ext 105
sheila.roberts@mccesc.org
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B. GENERAL INFORMATION

Site Information

Our program serves students in kindergarten through twelfth grade. We have several classrooms
throughout Champaign County where home school districts will transport students to receive
services. Student placement is decided based on many factors: home district, age, grade, medical,
behavioral, and academic needs. We try very hard to place students into their home district as often
as possible.

All policies and forms listed in this handbook are available upon request or can be downloaded
from our website. http://www.mccesc.org

1. Therapeutic Crisis Intervention
All of our staff members are trained in Therapeutic Crisis Intervention. This training involves verbal
de-escalation and safe physical interventions when a child is hurting themselves or others. TCI is a
positive, therapeutic, practical, and proven method for managing young people in crisis.

2. Family Support
We encourage families to feel free to contact us as needed via telephone, email, note or personal
conference. We welcome your questions and input and look forward to working with you on meeting
the needs of your child.

3. School Supplies
Please send your child to school prepared to learn. Your child’s teacher will inform you of the
necessary supplies at the start of the year.  Please replenish these supplies as needed.

4. Transportation
Students will be transported by their home district to their assigned school of attendance. Students
will follow the school calendar of the building they are attending. Home schools will provide
transportation based on the calendar of the school of attendance except during instances of inclement
weather.

If you experience a problem with transportation, please call the transportation supervisor of your
local school district.

Urbana City

Mike Puhalla or
Bonnie Forsythe
(937)653-1411
(937)653-1406

Triad

Neil Laughbaum
(937)826-1102

Graham

Don Burley
Nancy Massie
(937)663-4855

Mechanicsburg

Matt Mayberry
(937)834-2453
ext. 1013

West Liberty-Salem
Salem
Linda Harr
(937)465-1060
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5. Visitation
We care about our students and want to keep them safe. Please report to the office upon
entering/leaving the building(s) to sign the visitor’s log and to notify the school secretary, regarding
your visit.  School secretaries will notify the teachers/aides of your arrival/reason for visit.

Instructional time is very important to our students. Please be sure to pre-arrange any visits and/or
meetings with staff to discuss your child’s status/progress to ensure staff availability.

6. Community Outings
       We recognize community outings as useful and important teaching tools.  It is necessary that all

students have a signed parental permission slip prior to departure.  A parent could be requested
to accompany their child in the event of a discipline or serious health situation.

 Parents are often needed to help chaperone students on their field trip. Due to the responsibility
and obligation of chaperoning, siblings are not permitted to attend field  trips in or out of town due
to the safety of all children. Sometimes community outings are used for the purpose of assessment
and parents will be unable to attend these outings.  Please be advised that staff will have the proper
license to transport students in the school vehicle.

7. Graduation
Graduating students, receiving services from the Low Incidence program, have the option of
participating in the Madison Champaign ESC Convocation Ceremony and/or walking at their home
districts’ graduation ceremony.  High School diplomas will be awarded by the home school.

8. Grade Cards and Interim Progress Reports
Grade cards and progress reports will be distributed at the end of every 9 weeks. Depending on the
classroom, these will be mailed or sent home with your child.

Interim Progress Reports will be completed BASED ON DISTRICT POLICY If a parent has questions
about their child’s progress, he/she should contact their child’s teacher.

9. Reporting Of Suspected Child Abuse Or Neglect
The Ohio Revised Code requires that teachers and other professionals who work with children must
report “any wound, injury, disability or condition of such nature as to reasonably indicate abuse or
neglect of the child” to the Children’s Services Board or peace officer of the county in which the child
resides.  The report will be made immediately by telephone and followed up by written notification.  A
copy of the complete statute is available upon request.

10. Emergency Situations
In the event of an emergency involving your child, attempts will be made to contact a parent or

guardian through phone calls, email and/or postal mail.

C. PROGRAM GUIDELINES

1. Dress Code
Students are expected to follow the dress code of the building in which they are attending. Each
student will be given a school handbook where these guidelines are listed.
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* Any student not adhering to the dress code will be asked to change their attire. Staff will contact
parents/legal guardians to bring in appropriate attire for students not adhering to the school dress
code.

2. Tobacco Policy
It will be the policy of our program to follow the tobacco laws concerning youth. If your student is
found with tobacco products and/or smoking on school property, staff will contact the student’s home
school district to discuss consequences.

3. Lunch
Students may purchase breakfast (if available at their school) and/or a school lunch. Free and
reduced breakfast/lunch arrangements will be honored. The cost of the breakfast/lunch will be based
on the prices of each individual school district. Follow lunch procedures based on the district
where the student is served. If they are not served within a district, follow NEOLA policy 8500D
which will be provided to all households at the beginning of the year. If you bring/pack your
child’s lunch, fast food items and soda pop are not allowed. ***Please refrain from packing items that
will require the use of a microwave unless there is a medical necessity..

4. Medication
a. “Over the Counter” Medications
Staff cannot administer any “over the counter” medication to students. This includes cough
medicine, aspirin, cough drops, etc. Over the counter medications can be administered with a
doctor’s orders.
b. Prescribed Medications
Some medication regimens necessitate the administration of medication during school hours. Safe
and effective administration of medication requires adherence to the following guidelines:

1. The parent or guardian must provide the completed Authorization to Administer  Medication
Form (signed by physician) for school personnel to give any medication.

2. Medication must be brought to school in a container appropriately labeled by the physician,
pharmacy or manufacturer.
3. Parents must bring prescription medication to school and provide the secretary with medication
instructions. Do not send medication on the bus with your child.
4. Medication may only be administered to a student if the Authorization to  Administer Medication
Form is in the student’s file and signed by parent and  physician.

* The Authorization to Administer Medication Form is available from the building nurse at the
school your child is attending. If your child attends a separate facility, please contact our
program nurse, Mona Eubank, at mona.eubank@mccesc.org
for your copy of a prescription/medication treatment form.

5. School Closings/Delays
Students will follow the calendar for the school in which they are attending. In cases of inclement
weather, students need to watch for both their home school and attending school information. If
either is closed or delayed your child will follow that closing or delay.  More specifically,

a) If your home school is closed and your child’s attending school is open, follow your
home school schedule. Parents may provide their own transportation to and from attending
school.

b) If your home school is open and your child’s attending school is closed, students stay

7

mailto:mona.eubank@mccesc.org


home unless your home school notifies you of an alternate plan for that day.
c) If your home school is delayed and your child’s attending school is not delayed, follow
your home school schedule. Students arriving late to their attending school will not be
counted as truant.

d) If your home school is not delayed and your child’s attending school is delayed, your
home school district will provide transportation after the delay.

6. Late Arrival and Departure Procedures
a. Late Arrivals
Parents/Guardians must escort students to the office to be signed in for the day. The school
secretary will call the classroom for an escort to come to the office to take the student to his/her
room.  Parents must submit notes to the teacher regarding the reason for their child’s late arrival.

b. Early Departures
Parents/Guardians must send in notes with students regarding the reason for their child’s early
dismissal.

Upon picking up students, parents/guardians must report to the office to sign their child out of the
building. The secretary will call the classroom to notify the teacher of your arrival and your child
will be escorted to the office for dismissal.

7. Attendance Policy
The Governing Board requires all students enrolled in the schools of this Educational Service
Center to attend school regularly in accordance with the laws of the State. The Center's
educational program is predicated upon the presence of the student and requires continuity of
instruction and classroom participation. The regular contact of students with one another in the
classroom and their participation in a well-planned instructional activity under the tutelage of a
competent teacher are vital to this purpose.

a. Excused and Unexcused Absences and Tardiness
In accordance with statute, the Superintendent shall require from the parent of each student or
adult who has been absent from school or from class for any reason, a written statement of the
cause for each absence. Failure to provide a written excuse within three (3) days will classify the
absence as unexcused. The Board of Education reserves the right to verify such statements and to
investigate the cause of each single or prolonged absence.

Repeated infractions of Board policy on attendance may result in disciplinary actions being taken
including, but not limited to suspension or expulsion.

Attendance need not always be within the school facilities, but a student will be considered to be in
attendance if present at any place where school is in session by authority of the Board.

All make-up work will be completed within the same number of school days as absences plus one
school day.

The Board considered the following factors to be reasonable legitimate excuses for time missed at
school:

A. personal illness (a written physician’s statement verifying the illness may be
required
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B.   illness in the family necessitating the presence of the child
C.  quarantine of the home
D.  death in the family
E.   necessary work home due to absence or incapacity of parent(s)/guardian(s)
F.   observation or celebration of a bona fide religious holiday
G.  out-of-state travel (up to a maximum of four (4) days per school year) to

participate in a Center--approved enrichment or extra-curricular activity
Any classroom assignment missed due to the absence shall be completed
by the student.

H.  such good cause as may be acceptable to the Superintendent
I.   medically necessary leave for a pregnant student in accordance with Policy

5751
J.  service as a precinct officer at a primary, special or general election in

accordance with the program set forth in Policy 5725

8. Truancy
Regular student attendance is vital in order for students to make academic and behavioral progress.
Madison-Champaign ESC’s Low Incidence Program student attendance and truancy rules are aligned to
Ohio HB 410, which dictates the number of hours students may be absent before they are determined to
be truant. A student shall be considered truant each day s/he is absent without excuse from his/her
assigned location. Excused and unexcused absences, out of school suspensions, vacations, and
religious events apply toward allowable absences.

After a student has reached allowable absences as determined by Ohio HB 410, a physician’s excuse or
court documentation must be provided to the school within three days of the absence. Any absence that
is not excused by physician or court documentation will be counted as unexcused. Excessive unexcused
absences may result in truancy charges with juvenile court.

A student will be considered habitually truant if the student is absent without a legitimate excuse for:
1. thirty (30) or more consecutive hours
2. forty-two (42) or more hours in one (1) school month
3. for seventy-two (72) or more hours in one (1) school year.

A student will be considered excessively absent if the student is absent without a legitimate excuse for:
1. thirty eight (38) or more hours in one school month
2. sixty five (65) or more hours in one school year

A student shall not be considered truant under this policy if:
1. He/she is enrolled and attending another public or non-public school.
2. He/she is receiving an approved program of home instruction.
3. He/she is fourteen years of age or older and performing necessary work directly and exclusively for

his/her parents or guardian.
4. He/she has been suspended or expelled from school.

EXCUSED ABSENCES
Students may not be absent for more than 8 days or 48 hours during the school year for reasons other
than those excused in writing by a physician, therapist/counselor, or with court documentation. The
physician’s written excuse or court documentation must be received within three days of the absence.
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Each absence after the eighth will be counted as an unexcused absence unless a written excuse from a
physician, therapist/ counselor, or court. All time missed will be rounded up to the nearest quarter of an
hour (15 minute interval).

UNEXCUSED – UNAUTHORIZED (U) ABSENCES
Unexcused absences include (but are not limited to) the following:

A. car trouble G. haircut and beauty shop appointments
B. oversleeping H. suspension from school
C. missed the bus I.  truancy
D. babysitting J. hunting
E. shopping K. other absences not listed as excused
F. stayed up late

If a student is “habitually truant” or “excessively absent” and the student’s parents, guardians, or
custodians have failed to cause the student’s attendance, a complaint shall be filed with the Judge of the
Juvenile Court.   The Principal may also take any of the following intervention actions:

A. Assign the student to a truancy intervention program
B. Provide counseling to the student
C. Request or require the student’s parent to attend a parental involvement program
D. Request or require a parent to attend a truancy prevention mediation program
E. Notify the Registrar of Motor Vehicles of the student’s absences
F. Take appropriate legal action
G. Assignment to an alternative school (Note: If the Educational Service Center has

established an alternative school, it must appear as an alternative intervention strategy.)

9. Attendance/Tardy Procedures
When a student is absent from school, a parent/guardian is to phone the school by 9:00 a.m. that
morning explaining the reason for the absence. If this is not done, the student must give the teacher a
written excuse signed by the parent/guardian upon returning to school. If a parent has phoned in, no
note is required.

a. Students arriving up to one (1) hour after the start of school day will be recorded as either
“Excused Tardy” or “Unexcused Tardy”. Excessive unexcused tardiness may result in a referral to
the truancy officer.

b. Students arriving after one (1) hour from the starting time of school will be record as ½ day absent
c. Students signed out one (1) or more hours within the school day will be recorded as ½ day

absence.
d. Students missing 3 ½ or more hours of the school day will be recorded as a full day absent.

A tardy is excused when pre-arrangement has been made with the office for legitimate excuses as listed
in this policy. There may be legitimate reasons for students to leave school during the day for scheduled
appointments. Whenever possible, parents should make medical appointments when school is not in
session.

VACATION
Extended vacations during the school year are discouraged. Absences due to vacation must comply with
the student’s district guidelines for excused absences. Any absences due to a family vacation are applied
to the permitted hours. A student may be absent without a written excuse from a physician,
therapist/counselor, or court, as long as the parent/guardian notifies the school office by a Vacation
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Request Form at least one week prior to the start of the vacation. Once a student has been absent for
the number of hours allowable by HB 410, all absences for vacation will be unexcused. Vacation days
used during the weeks statewide testing required for graduation will not be excused. Vacation Request
Forms may be obtained from the school office.

MAKE-UP OPPORTUNITIES (Madison-Champaign Policy AG5200)
Students will be given the opportunity to make up work missed due to approved absences. The length of
time for completion of make-up work shall be commensurate with the length of the absence. A student
wishing to make up work should contact his/her teacher to obtain assignments.

STUDENT HEALTH AND MEDICAL NEEDS

HEALTH SERVICES (Madison Champaign ESC Policy 5310)
Students may be required to submit to periodic health examinations to :

A. protect the school community from the spread of communicable disease;
B. verify that each student’s participation in health, safety, and physical education courses meets

his/her individual needs;
C. Verify that the learning potential of each child is not lessened by a remedial physical disability.

Parents need to provide of be required to provide:
A. dental examinations;
B. tests for communicable disease;
C. vision and/or audiometric screening;
D. scoliosis tests

MEDICAL FORMS (Madison Champaign ESC Policy 5341)
It is important for each child to have a completed Emergency Medical form. These are given to each
student the first week of school. Whenever a child becomes ill or has an accident that may require
attention, we will call the parents or the alternate person listed on the emergency sheet. It is very
important that the school has at least two (2) numbers available in order to contact your or an alternate
person.

Parents are asked to fill in the form promptly. The school will adhere to the instructions on the Authorized
Form.  Students can not participate in field trips if medical forms are not returned.

MEDICATION (Madison Champaign ESC policy 5330)
The law prohibits unauthorized personnel from dispensing any type of medication. All medicines, both
prescription and over-the-counter aspirin, cough drops or allergy medicines, should be brought to the
office so that they may be dispensed by the authorized person. Before any prescription medication may
be administered to any student during school hours, the parent or guardian must sign a written request
that the drug be administered as prescribed by the physician. Also, a statement must be signed by the
physician. All medication must be brought to the school in the original container by the parent or
guardian. Students must not transport medication. Excess medication must be picked up by the parent at
the end of the school year or the end of the medication, whichever is earlier. If it is not picked up, it will be
disposed of properly. Non-prescription medication will not be given by school officials without a
signed statement signed by the physician.
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IMMUNIZATION (Madison Champaign ESC Policy 5320)
In order to safeguard the school community from the spread of certain communicable diseases and in
recognition that prevention is a means of combating the spread of disease, the Governing Board requires
all students to be immunized against poliomyelitis, measles, diphtheria, rubella (German measles),
pertussis, tetanus, mumps, and others legally designated in accordance with State statutes, unless
specifically exempt for medical or other reasons. The Board requires that students who start kindergarten
during or after the school year beginning in 1999 be immunized against Hepatitis B or be in the process of
being immunized. The Board also requires that students who start kindergarten d The Board further
requires that students enrolled in grades 7 through 12 during or after the school year beginning in 2016 be
immunized against meningococcal disease in accordance with the administration procedures prescribed
by the Ohio Department of Health (see AG 5320). During or after the school year beginning in 2006 be
immunized against chicken pox. This policy pertains to both students who currently attend school in the
Center and those eligible to attend. A student who has not completed immunization may not be admitted
to school, except as is consistent with the law.

CARE OF STUDENTS WITH CHRONIC HEALTH CONDITIONS (Madison Champaign ESC Policy 5335)
Students with chronic health conditions will be provided with a free appropriate public education. If their
impairment does not require specially designed instruction for them to benefit educationally, they will be
eligible for accommodations/modifications/interventions of the regular classroom, curriculum, or activity
(i.e. the school setting) so that they have the same access to an education as students without disabilities.
Such accommodations/modifications/interventions will be provided pursuant to a Section 504 Plan (Form
2260.01 F13).

Chronic health conditions, for the purposes of this policy, shall include:

A. "peanut" and other food allergies;
B. allergies;
C. asthma;
D. diabetes;
E. seizures.

All information regarding student identification, health care management, and emergency care shall be
safeguarded as personally identifiable information in accordance with Policy 8330 and Policy 8350.

CARE OF SCHOOL PROPERTY (Madison Champaign ESC Policy 5513)

The Governing Board believes that students should learn to respect property and develop feelings of pride
in community institutions. The Board charges each student with responsibility for the proper care of school
property and the school supplies and equipment entrusted to his/her use. Students who cause damage to
school property shall be subject to disciplinary measures, and their parents shall be financially liable for
such damage to the extent of the law, except that students over eighteen (18) years of age shall also be
liable for damage they cause. The Board authorizes the imposition of fines for the loss, damage or
destruction of school equipment, apparatus, musical instruments, library material, textbooks, and for
damage to school buildings and reserves the right, to the extent permitted by law, to withhold a report card
or credits from any student whose payment of such fine is in arrears. The Board may report to the
appropriate juvenile authorities any student whose damage of school property has been serious or chronic
in nature.

STUDENT DISCIPLINE (Madison Champaign ESC Policy 5600)
The Governing Board acknowledges that conduct is closely related to learning – an effective instructional
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program requires an orderly school environment and the effectiveness of the educational program is, in
part, reflected in the behavior of students. The Board believes that the best discipline is self-imposed and
that students should learn to assume responsibility for their own behavior and the consequences of their
actions.

The Board shall require each student of this Educational Service Center to adhere to the Student Code of
Conduct/Student Discipline Code adopted by the Board and to submit to such disciplinary measures as
are appropriately assigned for infraction of those rules.  Such rules shall require that students:

A. conform to reasonable standards of socially-acceptable behavior;
B. respect the person and property of others;
C. preserve the degree of order necessary to the educational program in which they are

engaged;
D. respect the rights of others;
E. obey constituted authority and respond to those who hold that authority.

The Student Code of Conduct/Student Discipline Code designates sanctions to the infractions of rules,
excluding corporal punishment, which shall:

A. relate in kind and degree to the infraction;
B. help the student learn to take responsibility for his/her actions;
C. be directed, where possible, to reduce the effects of any harm which may have been

caused by the student’s misconduct.

STUDENT CONDUCT
Respect for the law and for those persons in authority shall be expected of all students. This includes
conformity to school rules as well as general provisions of law affecting students. Respect for the rights of
others, consideration of their privileges, and cooperative citizenship shall also be expected of all members
of the school community. Respect for real and personal property, pride in one’s work, achievement within
the range of one’s ability, and exemplary personal standards of courtesy, decency, and honesty shall be
maintained in all programs at Madison-Champaign ESC. Student conduct shall be governed by the rules
and provisions of the Student Code of Conduct.

CODE OF CONDUCT
The Board of Education believes that discipline in the school setting provides each student with the most
favorable atmosphere for learning. It recognizes that the incorporation of limits and controls by individual
students are an important part of the learning process. It believes that limits on the individual are
necessary for the orderly function of any society. It is considered a fundamental understanding by each
student and his/her parents that any teacher or school official has not only the right, but the duty, to insist
on good behavior.  The right discipline extends to all areas of the school program.

The building Principal is charged with the proper enforcement of discipline in the total school setting.
Violation by a student of any one or more of the following rules on school grounds or at school activities
and events off school grounds may result in disciplinary action, including suspension, emergency removal
from class/school, expulsion, and/or removal from the school premises by the police.

Students must follow the directions of every teacher or assistant at all times. They are expected to
behave in a respectful manner to all school personnel.
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● Assault – A student shall not intentionally cause or attempt to cause physical injury or intentionally
behave in such a way as could reasonably cause physical injury to another person at school or at a
school function.

● Building and grounds behavior – While in a school building, or on school grounds, students are asked
to conduct themselves in a reasonable and acceptable manner, and conform to behavior which is
socially acceptable. No person has a right to infringe upon others’ rights while in these areas; nor
does a person have a right to impede upon another person's orderly process of behavior.

● Dangerous weapons – A student shall not possess, handle, transmit or conceal any object which could
reasonably be considered a weapon.

● Damage or destruction of property - A student shall not intentionally cause or attempt to cause
damage to property or steal or attempt to steal property either on the school grounds or during a
school activity, function, or event off school grounds. Students found guilty of damaging or stealing
properties will have their parents notified that the student must make restitution.

● Disruption of educational process - No student shall, by any means, cause disruption of the
educational process or other school function.

● Drugs (controlled substances) - Students shall not consume, deliver, sell or have possession of a
controlled substance while in school, on school property or while attending a school activity.

● Leaving school grounds - No student is permitted to leave school without written permission from
home. This note must contain the home phone number as it may be necessary to confirm permission.

● Removal from class - If a student’s presence poses a continuing danger to persons or property or an
on-going threat of disrupting the academic process, the teacher may remove the student from
curricular or extra-curricular activities under his/her supervision until such time as the matter is
disposed of either by reinstatement or a form of punishment.

● Tobacco usage - Students are not permitted to smoke in the school buildings or on school grounds.
No possession of any type of tobacco or paraphernalia ( i.e.  lighters, matches, etc) is permitted.

● Profanity and/or obscenity - A student will not, by written, verbal, gestured or other means, annoy or
humiliate others or disrupt the educational process by using profanity or obscene language.

● Extortion - A student will not obtain or attempt to obtain another person’s property, either by implied or
expressed threat or by gambling.

● Truancy - Truancy issues will be handled by the school and the attendance officer from the student’s
district of service.

● Sexual harassment -
A) The harassment by a student of a staff member, fellow student, of the Educational
ServiceCenter or third party (e.g. visiting speaker, athletic team member, volunteer, parent, etc.) is
strictly forbidden. Any student who is found to have harassed a staff member or third party or
visitor will be subject to discipline in accordance with the law and the Code of Conduct.
B) Sexual harassment includes all unwelcome, sexual advances, requests for sexual favors, and
verbal or physical contacts of a sexual nature. Other prohibited harassment includes conduct
which has the purpose or effect of creating an intimidating,  hostile, discriminatory, or
offensive learning environment on the basis of gender, religion, race, color, national origin or
ancestry, age, disability, marital status, and/or any other legally protected characteristic.

ANTI-HARASSMENT (Madison Champaign ESC Policy 5517)
It is the policy of the Governing Board to maintain an education and work environment which is free from
all forms of unlawful harassment, including sexual harassment. This commitment applies to all Center
operations, programs, and activities. All students, administrators, teachers, staff, and all other school
personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful harassment.
This policy applies to unlawful conduct occurring on school property, or at another location if such conduct
occurs during an activity sponsored by the Board.
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The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color,
national origin, sex (including sexual orientation and gender identity), disability, age (except as authorized
by law), religion, ancestry, or genetic information (collectively, "Protected Classes") that are protected by
Federal civil rights laws (hereinafter referred to as unlawful harassment), and encourages those within the
School Center community as well as Third Parties, who feel aggrieved to seek assistance to rectify such
problems. The Board will investigate all allegations of unlawful harassment and in those cases where
unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, prevent
its reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful
harassment will be subject to appropriate disciplinary action.

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of
the following prohibited acts:

A. retaliating against a person who has made a report or filed a complaint alleging unlawful
harassment, or who has participated as a witness in a harassment investigation;

B. Filing a malicious or knowingly false report or complaint of unlawful harassment;
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of

unlawful harassment, when responsibility for reporting and/or investigating harassment charges
comprises part of one’s supervisory duties.

DEFINITIONS OF HARASSMENT

Bullying
Bullying rises to the level of unlawful harassment when one or more persons systematically and
chronically inflict physical hurt or psychological distress on one (1) or more students or employees and
that bullying is based upon one (1) or more Protected Classes, that is, characteristics that are protected
by Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical
behavior, including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is
severe or pervasive enough to create an intimidating, hostile, or offensive educational or work
environment; cause discomfort or humiliation; or unreasonably interfere with the individual's school or
work performance or participation; and may involve:

A. teasing
B. threats
C. intimidation
D. stalking
E. cyberstalking
F. cyberbullying
G. physical violence
H. theft
I. sexual, religious, or racial harassment
J. public humiliation, or
K. destruction of property

HARASSMENT
Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written,
verbal or physical conduct directed against a student or school employee that:

A. places a student or school employee in reasonable fear of harm to his/her person or damage to
his/her property;

B. has the effect of substantially interfering with a student’s educational performance, opportunities, or
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benefits, or an employee’s work performance; or
C. has the effect of substantially disrupting the orderly operation of a school.

SEXUAL HARASSMENT
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual
nature, when:

A. submission to such conduct is made either implicitly or explicitly a term or condition of an
individual’s employment, or status in a class, educational program, or activity;

B. submission or rejection of such conduct by an individual is used as the basis for employment or
educational decisions affecting such individual;

C. such conduct has the purpose or effect of interfering with the individual’s work or educational
performance; of creating an intimidating, hostile, or offensive working, and/or learning
environment; or of interfering with one’s ability to participate in or benefit from a class or an
educational program or activity.

Sexual harassment may involve the behavior of a person of any gender against a person of the same or
another gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of
conduct that may constitute sexual harassment include, but are not limited to:

A. Unwelcome sexual propositions, invitations, solicitations, and flirtations.
B. Unwanted physical and/or sexual contact.
C. Threats or insinuations that a person's employment, wages, academic grade, promotion,

classroom work or assignments, academic status, participation in athletics or extra-curricular
programs, activities, or events, or other conditions of employment or education may be adversely
affected by not submitting to sexual advances.

D. Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a
person's body, dress, appearance, or sexual activities; the unwelcome use of sexually degrading
language, profanity, jokes or innuendoes; unwelcome suggestive or insulting sounds or whistles;
obscene telephone calls.

E. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or literature, placed
in the work or educational environment, that may reasonably embarrass or offend individuals.

F. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.
G. Asking about, or telling about, sexual fantasies, sexual preferences, or sexual activities.
H. Speculations about a person's sexual activities or sexual history, or remarks about one's own

sexual activities or sexual history.
I. Giving unwelcome personal gifts such as lingerie that suggests the desire for a romantic

relationship.
J. Leering or staring at someone in a sexual way, such as staring at a person's breasts, buttocks, or

groin.
K. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to

create or has the effect of creating discomfort and/or humiliation to another.
L. Inappropriate boundary invasions by a Center employee or other adult member of the School

Center community into a student's personal space and personal life.
M. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping

that does not involve conduct of a sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or
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gender-based conduct must be sufficiently severe, pervasive, and persistent such that it adversely affects,
limits, or denies an individual's employment or education, or such that it creates a hostile or abusive
employment or educational environment, or such that it is intended to, or has the effect of, denying or
limiting a student's ability to participate in or benefit from the educational program or activities.

NOTE: Sexual conduct/relationships with students by Center employees or any other adult
member of the School Center community is prohibited, and any teacher, administrator, coach, or
other school authority who engages in sexual conduct with a student may also be guilty of the
criminal charge of “sexual battery” as set forth in Ohio Revised Code 2907.03. The issue of
consent is irrelevant in regard to such criminal charge and/or with respect to the application of
this policy to Center employees or other adult members of the School Center community.

RACE/COLOR HARASSMENT
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual’s race or color and when the conduct has the purpose or effect of interfering with the
individual’s work or educational performance; of creating an intimidating, hostile, or offensive working,
and/or learning environment; or of interfering with one’s ability to participate in or benefit from a class or
an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person’s race or color, such as racial slurs, nicknames implying stereotypes, epitaphs,
and/or negative references relative to racial customs.

RELIGIOUS (CREED) HARASSMENT
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual’s religion or creed and when the conduct has the purpose or effect of interfering with
the individual’s work or educational performance; of creating an intimidating, hostile, or offensive working
and/or learning environment; of interfering with one’s ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person’s religious tradition, clothing, or surnames, and/or involves religious slurs.

NATIONAL ORIGIN HARASSMENT
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal
conduct is based upon an individual's national origin or ancestry and when the conduct has the purpose or
effect of interfering with the individual's work or educational performance; of creating an intimidating,
hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate in
or benefit from a class or an educational program or activity. Such harassment may occur where conduct
is directed at the characteristics of a person's national origin or ancestry, such as negative comments
regarding customs, manner of speaking, language, surnames, or ethnic slurs.

DISABILITY HARASSMENT
Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's disability and when the conduct has the purpose or effect of interfering with the
individual's work or educational performance; of creating an intimidating, hostile, or offensive working
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's disability, such as negative comments about speech patterns, movement,
physical impairments or defects/appearances, or the like.

REPORTS AND COMPLAINTS OF HARASSING CONDUCT
Students and all other members of the School Center community along with third parties are encouraged
to promptly report incidents of harassing conduct to a teacher, administrator, supervisor or other Center
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official so that the board may address the conduct before it becomes severe, pervasive, or persistent.

PRIVACY/CONFIDENTIALITY
The Center will employ all reasonable efforts to protect the rights of the Complainant, the Respondent,
and the witnesses as much as possible, consistent with the Board's legal obligations to investigate, to take
appropriate action, and to conform with any discovery or disclosure obligations. All records generated
under the terms of this policy and related administrative guidelines shall be maintained as confidential to
the extent permitted by law. Confidentiality, however, cannot be guaranteed. Additionally, the Respondent
must be provided the Complainant's identity.

PROTECTION AND PRIVACY OF STUDENT RECORDS (Madison Champaign ESC Policy 8330)

A copy of “Annual Notification to Parents Regarding Student Records and Specific Events/Activities” form
8330 F9 is provided at the end of this handbook.

In order to provide appropriate educational services and programming, the Governing Board must collect,
retain, and use information about individual students. Simultaneously, the Board recognizes the need to
safeguard students’ privacy and restrict access to students’ personally identifiable information.

Student "personally identifiable information" "(PII") includes, but is not limited to: the student's name; the
name of the student's parent or other family members; the address of the student or student's family; a
personal identifier, such as the student's social security number, student number, or biometric record;
other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden name;
other information that, alone or in combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal knowledge of the relevant
circumstances, to identify the student with reasonable certainty; or information requested by a person who
the Educational Service Center reasonably believes knows the identity of the student to whom the
education record relates.

Only "directory information" regarding a student shall be released to any person or party, other than the
student or his/her parent, without the written consent of the parent; or, if the student is eighteen (18) years
of age or older, without the written consent of the student, except to those persons or parties stipulated by
the Board's policy and administrative guidelines and/or those specified in the law.

DIRECTORY INFORMATION
Each year the Superintendent shall provide public notice to students and their parents of its intent to make
available, upon request, certain information known as "directory information." The Board designates as
student "directory information": a student's name; address; telephone number; date and place of birth; and
dates of attendance.

The Board designates school-assigned e-mail accounts as "directory information" for the limited purpose
of facilitating students’ registration for access to various online educational services, including mobile
applications/apps that will be utilized by the student for educational purposes.

The Board may disclose "directory information" on former students without student or parental consent,
unless the parent or eligible student previously submitted a request that such information not be disclosed
without their prior written consent.
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STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION (Madison Champaign ESC Policy
2416)

The Governing Board respects the privacy rights of parents and their children. No student shall be
required, as a part of the school program or the Center’s curriculum, without prior written consent of the
student (if an adult, or an emancipated minor) or, if an unemancipated minor, his/her parents, to submit to
or participate in any survey, analysis, or evaluation that reveals information concerning:

A. political affiliations or beliefs of the student or his/her parents;
B. mental or psychological problems of the student or his/her family;
C. sex behavior or attitudes;
D. illegal, anti-social, self-incriminating or demeaning behavior;
E. critical appraisals of other individuals with whom respondents have close family relationships;
F. legally recognized privileged and analogous relationships, such as those of lawyers, physicians,

and ministers;
G. religious practices, affiliations, or beliefs of the student or his/her parents; or
H. income (other than that required by law to determine eligibility for participation in a program or for

receiving financial assistance under such a program).

STUDENT HAZING (Madison Champaign ESC Policy 5516)

Hazing activities of any type are inconsistent with and disruptive to the educational process, and
prohibited at any time in school facilities, on school property, and/or off school property if the misconduct is
connected to activities or incidents that have occurred on school property. No administrator, faculty
member, or other Governing Board employee shall encourage, permit, authorize, condone, or tolerate any
hazing activities. No student shall plan, encourage, or engage in any hazing.

Hazing is defined as performing any act or coercing another, including the victim, to perform any act of
initiation into any class, team, or organization that causes or creates a substantial risk of causing mental
or physical harm. Permission, consent, or assumption of risk by an individual subjected to hazing shall not
lessen the prohibitions contained in this policy.

Administrators, faculty members, and other employees of the Board shall be alerted to possible situations,
circumstances, or events that might include hazing. If hazing or planned hazing is discovered, the
students involved shall be informed by the discoverer of the prohibitions contained in this policy and shall
be ordered to end all hazing activities or planned activities immediately. All hazing incidents shall be
reported immediately to the Superintendent. Students, administrators, faculty members, and other
employees who fail to abide by this policy may be subject to disciplinary action and may be held
personally liable for civil and criminal penalties in accordance with law.

BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR (Madison Champaign ESC Policy
5517.01)
Harassment, intimidation, or bullying toward a student is strictly prohibited and will not be
tolerated. This prohibition includes aggressive behavior, physical, verbal, and psychological
abuse, and violence within a dating relationship. The Board will not tolerate any gestures,
comments, threats, or actions which cause or threaten to cause bodily harm or personal
degradation. This policy applies to all activities in the Education Service Center, including
activities on school property, on a school bus or while enroute to or from school, and those
occurring off school property if the student or employee is at any school-sponsored,
school-approved or school-related activity or function, such as field trips or athletic events where
students are under the school's control, in a school vehicle, or where an employee is engaged in
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school business.

This policy has been developed in consultation with parents, Center employees, volunteers, students, and
community members as prescribed in R.C. 3313.666 and the State Board of Education's Model Policy.

Harassment, intimidation, or bullying means:

A. any intentional written, verbal, electronic, or physical act that a student or group of students
exhibits toward another particular student(s) more than once and the behavior both causes mental
or physical harm to the other student(s) and is sufficiently severe, persistent, or pervasive that it
creates an intimidating, threatening, or abusive educational environment for the other student(s); or

B. violence within a dating relationship.

"Electronic act" means an act committed through the use of a cellular telephone, computer, pager,
personal communication device, or other electronic communication device.

Aggressive behavior is defined as inappropriate conduct that is repeated enough, or serious enough, to
negatively impact a student's educational, physical, or emotional well being. This type of behavior is a
form of intimidation and harassment, although it need not be based on any of the legally protected
characteristics, such as sex, race, color, national origin, marital status, or disability. It would include, but
not be limited to, such behaviors as stalking, bullying/cyberbullying, intimidating, menacing, coercion,
name-calling, taunting, making threats, and hazing.

Harassment, intimidation, or bullying also means cyberbullying through electronically transmitted acts (i.e.,
internet, e-mail, cellular telephone, personal digital assistance (PDA), or wireless hand-held device) that a
student(s) or a group of students exhibits toward another particular student(s) more than once and the
behavior both causes mental and physical harm to the other student and is sufficiently severe, persistent,
or pervasive that it creates an intimidating, threatening, or abusive educational environment for the other
student(s).

Any student or student's parent/guardian who believes s/he has been or is the victim of aggressive
behavior should immediately report the situation to the building principal or assistant principal, or the
Superintendent. The student may also report concerns to teachers and other school staff who will be
responsible for notifying the appropriate administrator or Board official.

Every student is encouraged, and every staff member is required, to report any situation that they believe
to be aggressive behavior directed toward a student. Reports may be made to those identified above.

Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise
participates in an investigation or inquiry concerning allegations of aggressive behavior is prohibited and
will not be tolerated. Such retaliation shall be considered a serious violation of Board policy and
independent of whether a complaint is substantiated. Suspected retaliation should be reported in the
same manner as aggressive behavior. Retaliation may result in disciplinary action as indicated above.

Deliberately making false reports about harassment, intimidation, bullying and/or other aggressive
behavior for the purpose of getting someone in trouble is similarly prohibited and will not be tolerated.
Deliberately making false reports may result in disciplinary action as indicated above.

Reporting Requirement
Allegations of criminal misconduct and suspected child abuse will be reported to the appropriate law
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enforcement agency and/or to Child Protective Services in accordance with statute. Center personnel
shall cooperate with investigations by such agencies.

ELECTRONIC EQUIPMENT (Madison Champaign ESC Policy 5136.01)

While in some instances that possession and use of electronic equipment or devices by a student at
school may be appropriate, often the possession and use of such equipment or devices by students at
school can have the effect of distracting, disrupting and/or intimidating others in the school environment
and leading to opportunities for academic dishonesty and other disruptions of the educational process.
Consequently, the Governing Board will supply any electronic equipment or devices necessary for
participation in the educational program. Students shall not use or possess any electronic equipment or
devices on school property or at any school- sponsored activity without the permission of the principal
and/or the classroom teacher.

Examples of prohibited devices include, but are not limited to

A. lasers,
B. laser pens or pointers.
C. electronic games/toys.

Distracting behavior that creates an unsafe environment will not be tolerated.

Students are prohibited from using electronic equipment or devices in a manner that may be physically
harmful to another person (e.g. shining a laser in the eyes of another student). Further, at no time may any
camera or other electronic equipment/device be utilized by a student in a way that might reasonably
create in the mind of another person an impression of being threatened, humiliated, harassed,
embarrassed, or intimidated. See Policy 5517.01 – Bullying and Other Forms of Aggressive Behavior.

Students are prohibited from using cameras and other electronic equipment/devices to capture, record or
transmit test, information or any other information in a manner constituting fraud, theft, or academic
dishonesty. Similarly, students are prohibited from using cameras and other electronic equipment and
devices to capture, record or transmit the words (i.e. audio) and/or images (i.e. pictures/video) of any
student, staff member or other person in the school or while attending a school-related activity, without
express prior notice and explicit consent for the capture and/or recording of such words or images. Using
a camera or other electronic equipment/devices to capture, record or transmit audio and/or pictures/video
of an individual without his/her consent is considered an invasion of privacy and is not permitted, unless
authorized by the building principal. Cameras and electronic equipment/devices are expressly banned
from and may not be possessed, activated, or utilized at any time in any school situation where a
reasonable expectation of personal privacy exists. These locations and circumstances include but are not
limited to locker rooms, shower facilities, restrooms, classrooms, and any other areas where students or
others may change clothes or be in any stage or degree of disrobing or changing clothes. The building
principal has authority to make determinations as to other specific locations and situations where
possession of a camera or other electronic equipment/device is absolutely prohibited.

Unauthorized electronic equipment and devices will be confiscated from the student by school personnel
and disciplinary action taken.

Students are personally and solely responsible for the care and security of any electronic equipment or
devices they bring to school. The Board assumes no responsibility for theft, loss, damage, or vandalism to
electronic equipment and devices brought onto its property, or the unauthorized use of such devices.
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USE OF CELL PHONES AND OTHER ELECTRONIC DEVICES
1. All cell phones and electronic devices must be turned off and given to the classroom teacher or
classroom aide when a student arrives at school.

2. Cell phones and electronic devices will be placed in a bag/ box labeled with the owner’s name and will
be locked in a cabinet or drawer by the teacher or classroom aide.

3. No students are permitted to use their cell phone to make calls, text or take pictures during the school
day without permission from the teacher or principal.

STUDENT NETWORK AND INTERNET ACCEPTABLE USE AND SAFETY (Madison Champaign ESC
Policy 7540.03)
Technology has fundamentally altered the ways in which information is accessed, communicated, and
transferred in society. As a result, educators are continually adapting their means and methods of
instruction, and the way they approach student learning, to incorporate the vast, diverse, and unique
resources available through the Internet. The Governing Board provides Technology Resources (as
defined in Bylaw 0100) to support the educational and professional needs of its students and staff. With
respect to students, Educational Service Center Technology Resources afford them the opportunity to
acquire the skills and knowledge to learn effectively and live productively in a digital world. The Board
provides students with access to the Internet for limited educational purposes only and utilizes online
educational services/apps to enhance the instruction delivered to its students. The Center’s computer
network and Internet system does not serve as a public access service or a public forum, and the Board
imposes reasonable restrictions on its use consistent with its limited educational purpose.

The Board regulates the use of Center Technology Resources by principles consistent with applicable
local, State, and Federal laws, the Center's educational mission, and articulated expectations of student
conduct as delineated in the Student Code of Conduct. This policy and its related administrative
guidelines and the Student Code of Conduct govern students’ use of Center’s Technology Resources and
students' personal communication devices when they are connected to the Center computer network,
Internet connection, and/or online educational services/apps, or when used while the student is on
Board-owned property or at a Board-sponsored activity (see Policy 5136).

Users are required to refrain from actions that are illegal (such as libel, slander, vandalism,
harassment, theft, plagiarism, inappropriate access, and the like) or unkind (such as personal
attacks, invasion of privacy, injurious comment, and the like). Because its Technology Resources are
not unlimited, the Board has also instituted restrictions aimed at preserving these resources, such as
placing limits on use of bandwidth, storage space, and printers.

Users have no right or expectation to privacy when using Center Technology Resources
(including, but not limited to, privacy in the content of their personal files, e-mails, and records of
their online activity when using the Center's computer network and/or Internet connection).

Students may only use Center Technology Resources to access or use social media if it is done
for educational purposes in accordance with their teacher's approved plan for such use.

Users who disregard this policy and its accompanying guidelines may have their use privileges
suspended or revoked, and disciplinary action taken against them. Users are personally
responsible and liable, both civilly and criminally, for uses of Center Technology Resources that
are not authorized by this policy and its accompanying guidelines.
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DESTRUCTION OF PROPERTY
If a student destroys or damages property at Madison-Champaign ESC, the student may be expected to
pay replacement costs for that item and may be prosecuted. If deemed appropriate, the principal will
send the bill to the parents stating what was damaged and how much the student owes. To increase the
student’s sense of responsibility, the parents are encouraged to have the student pay from his/her own
savings or to work to earn the money. Cooperation between parents and school tends to decrease the
chances of future destruction and heightens the student’s sense of responsibility.

TOBACCO, ALCOHOL, AND DRUGS

DRUG PREVENTION (Madison Champaign ESC 5530)

The Governing Board recognizes that the misuse of drugs is a serious problem with legal, physical, and
social implications for the whole school community.

As the educational institution of this community, the schools should strive to prevent drug abuse and help
drug abusers by educational, rather than punitive, means.

For purposes of this policy, "drugs" shall mean:

A. all dangerous controlled substances as so designated and prohibited by Ohio statute;
B. all chemicals which release toxic vapors;
C. all alcoholic beverages;
D. any prescription or patent drug, except those for which permission to use in school has been

granted pursuant to Board policy;
E. anabolic steroids;
F. any substance containing betel nut (areca nut);
G. any substance that is a "look-alike" to any of the above.

The Board prohibits the use, possession, concealment, or distribution of any drug or any drug-related
paraphernalia as the term is defined by law, or the misuse of a product containing a substance that can
provide an intoxicating or mood-altering effect on Center grounds, on Center vehicles, and/or at any
Center-sponsored event.

It further establishes a drug-free zone within 1000 feet of any facility used by the Center for educational
purposes.

USE OF TOBACCO (Madison Champaign ESC Policy 5512)
The Governing Board is committed to providing students, staff, and visitors with an indoor tobacco and
smoke-free environment. The negative health effects of tobacco use for both the users and nonusers,
particularly in connection with second hand smoke, are well established. Further, providing a non-smoking
and tobacco-free environment is consistent with the responsibilities of teachers and staff to be positive
role models for our students.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance containing
tobacco, including smokeless tobacco, in the mouth to derive the effects of tobacco, as well as all uses of
tobacco or tobacco substitutes, including cigarettes, cigars, pipe tobacco, chewing tobacco, snuff, or any
other matter or substances that contain tobacco, in addition to papers used to roll cigarettes and/or the
smoking of electronic, "vapor," or other substitute forms of cigarettes, clove cigarettes or other lighted
smoking devices for burning tobacco or any other substance.

23



The term “tobacco” includes any product that contains tobacco, is derived from tobacco, contains nicotine,
or e-cigarettes and other electronic smoking devices (including but not limited to "JUUL"s), but does not
include any cessation product approved by the United States Food and Drug Administration for use as a
medical treatment to reduce or eliminate nicotine or tobacco dependence.

In order to protect students and staff who choose not to use tobacco from an environment noxious to
them, the Board prohibits the possession, consumption, purchase or attempt to purchase and/or use of
tobacco or tobacco substitute products by students at all times, (twenty-four (24) hours a day, seven (7)
days a week) on Board premises, in Board-owned vehicles, within any indoor facility owned or leased or
contracted for by the Board, and/or used to provide education or library services to children, and at all
Board-sponsored events.

This prohibition extends to any Board-owned and/or operated vehicles used to transport students and to
all other Board-owned and/or operated vehicles. Such prohibition also applies to school grounds and/or
any school-related event, on or off Board premises.

DRUGS AND TOBACCO PRODUCTS
The misuse of drugs is a serious problem with legal, physical, and social implications for the whole school
community.  “Drugs” shall mean:

A: all dangerous controlled substances as so designated and prohibited by Ohio statute
B: all chemicals which release toxic vapors
C: all alcoholic beverages
D: any prescription or patent drug, except those for which permission to use in school has

been  granted pursuant to Board policy
E: anabolic steroids
F: any substance that is a look-alike to any of the above

The use, possession, concealment, or distribution of any drug or any drug-related paraphernalia as the
term is defined by law, on Educational Service Center grounds, vehicles, and/or at any Educational
Service Center sponsored event, is prohibited. Any student suspected of carrying these substances will
submit to a search and, if found, be required to surrender the substance to the staff member in the
presence of a second staff member or law enforcement officer.

Possession of tobacco products may constitute one to three days of restriction. Use of tobacco products
may necessitate three to five days of restriction or suspension. Consequences for possession of use of
drugs are three to five days suspension, immediate emergency removal, and probably prosecution.
These products will be confiscated (not returned) by the Principal or other staff member.

COUNTERFEIT CONTROLLED SUBSTANCES
According to Amended House Bill #535, a person can be arrested, indicted and convicted for “making,
selling and possessing of counterfeit drugs and related tools”.

A counterfeit controlled substance is defined as:
A. Any drug that bears, or whose container, or label bears a trademark, trade name or other

identifying mark used without authorization of the owner or rights to such a trademark, trade
name or identifying mark.

B. Any unmarked or unlabeled substance that is represented to be a controlled substance
manufactured, processed, packed, or distributed.
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C. Any substance that is represented to be a controlled substance but is not a controlled
substance or is a different controlled substance.

D. Any substance other than a controlled substance that a reasonable person would believe to
be a controlled substance because of its similarity in shape, size, and color, or its markings,
labeling, packaging, distribution, or price for which it is sold or being offered for sale.

No student shall knowingly possess any counterfeit controlled substance, nor shall any student knowingly
make, sell, or offer for sale, give, package, or deliver a counterfeit controlled substance.

No student shall directly or indirectly represent a counterfeit controlled substance as a controlled
substance by describing, either in words or conduct, its effects associated with the use of a controlled
substance.

No student shall directly or indirectly falsely represent a counterfeit controlled substance as a controlled
substance. Under this new code a student who for example boasts of having marijuana while in fact it is
only oregano could be subject to disciplinary actions.

DANGEROUS OBJECTS (Madison Champaign ESC Policy 5772)

The Governing Board prohibits students from possessing, storing, making, or using a weapon, including a
concealed weapon, in a school safety zone and any setting that is under the control and supervision of the
Board for the purpose of school activities approved and authorized by the Board including, but not limited
to, property leased, owned, or contracted for by the Board, a school-sponsored event, or in a
Board-owned vehicle.

The term "weapon" means any object which, in the manner in which it is used, is intended to be used, or
is represented, is capable of inflicting serious bodily harm or property damage, as well as endangering the
health and safety of persons. Weapons include, but are not limited to, firearms, guns of any type
whatsoever, including air and gas-powered guns (whether loaded or unloaded), knives, razors, clubs,
electric weapons, metallic knuckles, martial arts weapons, ammunition, and explosives.

The Superintendent will refer any student who violates this policy to the student's parents or guardians
and to the criminal justice or juvenile delinquency system. The student may also be subject to disciplinary
action, up to and including expulsion.

SEARCH AND SEIZURE (Madison Champaign ESC Policy 5771)

The Governing Board recognizes that the privacy of students or their belongings may not be violated by
unreasonable search and seizure and directs that no student be searched without reasonable suspicion or
in an unreasonable manner.

The Board acknowledges the need for in-school storage of student possessions. Such spaces
remain the property of the Board and, in accordance with the law, may be the subject of random
search.

Program directors are charged with the responsibility of safeguarding the safety and well-being of the
students in their care. In the discharge of that responsibility, they may search the person or property,
including vehicles of a student with or without the student’s consent, whenever they reasonably suspect
that the search is required to discover evidence of a violation of law or of Center rules. The extent of the
search will be governed by the seriousness of the alleged infraction and the student’s age. This
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authorization to search shall also apply to all situations in which the student is under the jurisdiction of the
Board.

Search of a student’s person or intimate personal belongings shall be conducted by a person of the
student’s gender, in the presence of another staff member and only in exceptional circumstances when
the health or safety of the student or of others is immediately threatened. The Board also authorizes the
use of canines, trained in detecting the presence of drugs or devices, when the Superintendent has
reasonable suspicion that illegal drugs may be present in a facility. This means of detection shall be used
only to determine the presence of drugs in locker areas and other places on Center-used property where
such substances could be concealed. Canine detection must be conducted in collaboration with law
enforcement authorities or with organizations certified in canine detection and is not to be used to search
individual students unless a warrant has been obtained prior to the search.

Except as provided below, a request for the search of a student or a student’s possessions will be directed
to the program director who shall seek the freely-offered consent of the student to the inspection.
Whenever possible, a search will be conducted by the program director in the presence of the student and
a staff member other than the director. A search prompted by the reasonable belief that health and safety
are immediately threatened will be conducted with as much speed and dispatch as may be required to
protect persons and property.

POSITIVE BEHAVIOR INTERVENTION AND SUPPORTS AND LIMITED USE OF PHYSICAL
RESTRAINT AND SECLUSION (Madison Champaign ESC Policy 5630.01)
This policy may be viewed on the MCCESC website under Board Policy http://www.mccesc.org

The Governing Board is committed to the Educational Service Center-wide use of Positive Behavior
Intervention and Supports ("PBIS") with students and the establishment of a school environment focused
on the care, safety, and welfare of all students and staff members. Student Personnel shall work to
prevent the need for the use of restraint and/or seclusion. PBIS shall serve as the foundation for the
creation of a learning environment that promotes the use of evidence-based behavioral interventions, thus
enhancing academic and social behavioral outcomes for all students. An emphasis shall be placed on
promoting positive interventions and solutions to potential conflicts. PBIS emphasizes prevention of
student behavior problems through the use of non-aversive techniques, which should greatly reduce, if not
eliminate, the need to use restraint and/or seclusion.

Professional staff members and support staff determined appropriate by the Superintendent are permitted
to physically restrain and/or seclude a student, but only when there is immediate risk of physical harm to
the student and/or others, there is no other safe and effective intervention possible, and the physical
restraint or seclusion is used in a manner that is age and developmentally appropriate and protects the
safety of all children and adults at school.

All restraint and seclusion shall only be done in accordance with this Policy, which is based on the
standards adopted by the State Board of Education regarding the use of student restraint and seclusion.

Training in methods of PBIS and the use of restraint and seclusion will be provided to all professional staff
and support staff determined appropriate by the Superintendent. Training will be in accordance with the
State's Standards. Only school staff who are trained in permissible seclusion and physical restraint
measures shall use such techniques.

Every use of restraint and seclusion shall be documented and reported in accordance with this Policy.

26

http://www.mccesc.org


POSITIVE BEHAVIOR INTERVENTION AND SUPPORTS

Positive Behavior Intervention and Supports ("PBIS") creates structure in the environment using a
non-aversive effective behavioral system to improve academic and behavior outcomes for all students.

The PBIS prevention-oriented framework or approach shall apply to all students and staff, and in all
settings.

PBIS shall include:

A. school staff trained to identify conditions such as where, under what circumstances, with whom,
and why specific inappropriate behavior may occur;

B. preventative assessments that include:

1. review of existing data;
2. interviews with parents, family members, and students; and
3. examination of previous and existing behavioral intervention plans.

C. development and implementation of preventative behavioral interventions, and the teaching of
appropriate behavior, including:

1. modification of environmental factors that escalate inappropriate behavior;
2. supporting the attainment of appropriate behavior; and
3. use of verbal de-escalation to defuse potentially violent dangerous behavior.

SECLUSION

Seclusion may be used only when a student’s behavior poses an immediate risk of physical harm to the
student or others and no other safe and effective intervention is possible. Seclusion may be used only as
a last resort safety intervention that provides the student with an opportunity to regain control of his/her
actions. Seclusion must be used in a manner that is age and developmentally appropriate, for the
minimum amount of time necessary for the purpose of protecting the student and/or others from physical
harm, and otherwise in compliance with this Policy and the Ohio Department of Education’s ("ODE")
corresponding policy.

Seclusion shall be implemented only by Student Personnel who have been trained in accordance with this
Policy to protect the care, welfare, dignity and safety of the student.

EMERGENCY REMOVAL OF STUDENTS (Madison Champaign ESC Policy 5610.03)
If a student’s presence poses a continuing danger to persons or property or an ongoing threat of
disrupting the academic process taking place either in a classroom or elsewhere on school premises, then
the Superintendent, principal or assistant principal may remove the student from curricular activities or
from the school premises.

In an emergency removal, a student can be kept from class until the matter of the misconduct is disposed
of either by reinstatement, suspension or expulsion.
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REMOVAL, SUSPENSION, EXPULSION, AND PERMANENT EXCLUSION OF STUDENTS
(Madison Champaign ESC Policy 5610)

The Governing Education recognizes that exclusion from the educational program of the schools, whether
by emergency removal, out-of-school suspension, expulsion, or permanent exclusion, is the most severe
sanction that can be imposed on a student in this Educational Service Center, and one that cannot be
imposed without due process. However, the Board has zero tolerance of violent, disruptive or
inappropriate behavior by its students.

No student is to be removed, suspended out-of-school, expelled and/or permanently excluded unless
his/her behavior represents misconduct as specified in the Student Code of Conduct/Student Discipline
Code approved by the Board. The Code shall also specify the procedures to be followed by school
officials when implementing such discipline. In determining whether a student is to be suspended or
expelled, District Administrators shall use a preponderance of evidence standard. In addition to the
procedural safeguards and definitions set forth in this policy and the student/parent handbook, additional
procedures and considerations shall apply to students identified as disabled under the IDEA, ADA, and/or
Section 504 of the Rehabilitation Act of 1973. (See Policy 5605 - Suspension/Expulsion of Students with
Disabilities.")

Students may be subject to discipline for violation of the Student Code of Conduct/Student Discipline
Code even if that conduct occurs on property not owned or controlled by the Board but where such
conduct is connected to activities or incidents that have occurred on property owned or controlled by the
Board, or conduct that, regardless of where it occurs, is directed at a Center official or employee, or the
property of such official or employee.

For purposes of this policy and the Student Code of Conduct/Student Discipline Code, the following shall
apply:

A. "Emergency removal" shall be the exclusion of a student who poses a continuing danger to Center
property or persons in the Center or whose behavior presents an on-going threat of disrupting the
educational process provided by the Center. (See Policy 5610.03 "Emergency Removal")

B. "Suspension" shall be the temporary exclusion of a student by the Superintendent, principal,
assistant principal, or any other administrator from the Center’s instructional program for a period
not to exceed ten (10) school days. Suspension shall not extend beyond the current school year, if
at the time a suspension is imposed, fewer than ten (10) days remain in the school year.

In the event, the student fails to complete the required community service or the assigned
alternative consequence, the Superintendent may determine the next course of action. Such
course of action, however, shall not include requiring the student to serve the remaining time of the
suspension at the beginning of the following year.

The procedures for suspension are set forth in the Student Code of Conduct/Student Discipline
Code and Policy 5611 - Due Process Rights.

A student who is suspended shall be permitted to complete any classroom assignments missed
because of the suspension, and receive at least partial credit for a completed assignment. Grade
reductions on account of the student’s suspension are permitted; however, no student may receive
a failing grade on a completed assignment solely on account of his/her suspension.
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C. "Expulsion" shall be the exclusion of a student from the schools of this Center for a period not to
exceed the greater of eighty (80) school days or the number of school days remaining in a
semester or term in which the incident that gives rise to the expulsion takes place or for one (1)
year as specifically provided in this policy and the Student Code of Conduct/Student Discipline
Code. Only the Superintendent may expel a student. The procedures for expulsion are set forth in
the Student Code of Conduct/Student Discipline Code and Board Policy 5611 "Due Process
Rights".

When making a determination whether or not a student will be expelled or permanently excluded
under this policy, the Superintendent shall retain all documents, electronically stored information
("ESI"), and electronic media (as defined in Policy 8315 - Information Management (i.e. "Litigation
Hold")) created and/or received as part of an investigation.

The documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal (e.g., FERPA, ADA) and/or State law
(e.g., R.C. 3319.321) – e.g., student records and confidential medical records.

The documents, ESI, and electronic media (as defined in Policy 8315) shall be retained in
accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than three (3)
years, but longer if required by the District's records retention schedule.

1. Firearm or Knife
Unless a student is permanently excluded from school, the Superintendent shall expel a
student from school for a period of one (1) year for bringing a firearm or knife capable of
causing serious bodily injury to a school building or on to any other property (including a
school vehicle) owned, controlled, or operated by the Board, to an interscholastic
competition, an extra-curricular event, or to any other school program or activity that is not
located in a school or on property that is owned or controlled by the Board, except that the
Superintendent may reduce this period on a case-by-case basis in accordance with this
policy. Similarly, the Superintendent shall expel a student from school for a period of one (1)
year for possessing a firearm or knife capable of causing serious bodily injury at school or
on any other property (including a school vehicle) owned, controlled, or operated by the
Board, at interscholastic competition, an extra-curricular event, or at any other school
program or activity that is not located in a school or on property that is owned or controlled
by the Board, except the Superintendent may reduce this period on a case-by-case basis in
accordance with this policy. The expulsion may extend, as necessary, into the school year
following the school year in which the incident that gives rise to the expulsion takes place.
The Superintendent shall refer any student expelled for bringing a firearm (as defined in 18
U.S.C. 921(a)(3)) or weapon to school to the criminal justice or juvenile delinquency system
serving the Center.

A firearm is defined as any weapon, including a starter gun, which will or is designed to or
may readily be converted to expel a projectile by the action of an explosive, the frame or
receiver of any such weapon, any firearm muffler or silencer, or any destructive device. A
destructive device, includes, but is not limited to any explosive, incendiary, or poison gas,
bomb, grenade, rocket having a propellant charge of more than four (4) ounces, missile
having an explosive or incendiary charge of more than one-quarter (1/4) ounce, mine, or
other similar device.

A knife capable of causing serious bodily injury is defined as any weapon or cutting
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instrument consisting of a blade fastened to a handle; a razor blade; or any similar device
(including sharp, metal martial arts weapons such as ninja throwing stars) that is used for,
or is readily capable of, causing death or serious bodily injury.

The Superintendent may, in his/her sole judgment and discretion, modify or reduce such
expulsion in writing, to a period of less than one (1) year, on a case-by-case basis, upon
consideration of the following:

a. Applicable State or Federal laws and regulations relating to students with disabilities
(for example, where the incident involves a student with a disability and the
misconduct is determined by a group of persons knowledgeable about the child to be
a manifestation of the student’s disability).

b. The degree of culpability given the age of the student and its relevance to the
misconduct and/or punishment and/or evidence regarding the probable danger
posed to the health and safety of others, including evidence of the student’s intent
and awareness regarding possession of the firearm or knife capable of causing
serious bodily injury.

c. The academic and disciplinary history of the student, including the student’s
response to the imposition of any prior discipline imposed for behavioral problems.

2. Violent Conduct
If a student commits an act at school, on other school property, at an interscholastic
competition, extra-curricular event, or any other school program or activity and the act:

a. would be a criminal offense if committed by an adult;
and

b. results in serious physical harm to person(s) as defined in R.C. 2901.01(A)(5), or to
property as defined in R.C. 2901.01(A)(6)

the Superintendent may expel the student for a period of up to one (1) year. The
Superintendent may extend the expulsion into the next school year or reduce the expulsion as
necessary on a case-by-case basis as specified below. The student need not be prosecuted
or convicted of any criminal act to be expelled under this provision.

The Superintendent may, in his/her sole judgment and discretion, reduce such expulsion to a
period of less than one (1) year, on a case-by-case basis, upon consideration of the following:

a. applicable State or Federal laws and regulations relating to students with disabilities
(for example, where the incident involves a student with a disability and the misconduct
is determined by a group of persons knowledgeable about the child to be a
manifestation of the student’s disability);
or

b. other extenuating circumstances, including, but not limited to, the academic and
disciplinary history of the student, including the student’s response to the imposition of
any prior discipline imposed for behavioral problems.

If at the time of the expulsion, there are fewer days remaining in the school year than the
number of days of the expulsion, the Superintendent may apply any or all of the remaining
period to the following school year.

3. Bomb Threats
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If a student makes a bomb threat to a school building or to any premises at which a school
activity is occurring at the time of the threat, the Superintendent may expel the student for a
period of up to one (1) year. The Superintendent may extend the expulsion into the next
school year or reduce the expulsion as necessary on a case-by-case basis as specified
below. The student need not be prosecuted or convicted of any criminal act to be expelled
under this provision.

The Superintendent may, in his/her sole judgment and discretion, reduce such expulsion to a
period of less than one (1) year, on a case-by-case basis, for the following reasons:

a. for students identified as disabled under the IDEA, ADA, and Section 504 of the
Rehabilitation Act of 1973, upon recommendation from the group of persons
knowledgeable of the student’s educational needs;
or

b. other extenuating circumstances, including, but not limited to, the academic and
disciplinary history of the student, including the student’s response to the imposition of
any prior discipline imposed for behavioral problems.

If at the time of the expulsion, there are fewer days remaining in the school year than the
number of days of the expulsion, the Superintendent may apply any or all of the remaining
period to the following school year.

D. "Permanent exclusion" shall mean the student is banned forever from attending a public school in
the State of Ohio. (See Policy 5610.01)

If a student is expelled for more than twenty (20) school days or for any period of time that extends into
the next school year, the Superintendent shall provide the student and his/her parents with the names,
addresses, and telephone numbers of those public or private agencies in the community which offer
programs or services that help to rectify the student's behaviors and attitudes that contributed to the
incident(s) that caused the expulsion.

Suspension or Expulsion of Students in Grades Pre-Kindergarten through 3

A. 2019-2020 school year, your Center must reduce the number of out-of-school suspensions and
expulsions issued to students in grades pre-K through 3 for offenses not listed in paragraphs A-D
below by twenty-five percent (25%), using the numbers reported for that category for the
2018-2019 school year as a baseline.

B. 2020-2021 school year, your Center must reduce the number of out-of-school suspensions and
expulsions issued to students in grades Pre-K through 3 for offenses not listed in paragraphs A-D
below by fifty percent (50%), using the numbers reported for that category for the 2018-2019
school year as a baseline.

C. 2021-2022 school year and thereafter, your Center may only issue out-of-school suspensions and
expulsions to students in grades Pre-K through 3 for the offenses listed in paragraphs A-D below.

Beginning with the 2019-2020 school year, except as permitted by law, suspension or expulsion
proceedings shall not be initiated against a student in any of grades Pre-kindergarten through 3 unless the
student has committed the following acts:

A. The student brings a firearm or knife capable of causing serious bodily injury to a school building or
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on to any other property (including a school vehicle) owned, controlled, or operated by the Board,
to an interscholastic competition, an extra‑curricular event, or to any other school program or
activity that is not located in a school or on property that is owned or controlled by the Board, or
possesses a firearm or knife capable of causing serious bodily injury at school or on any other
property (including a school vehicle) owned, controlled, or operated by the Board, at interscholastic
competition, an extra-curricular event, or at any other school program or activity that is not located
in a school or on property that is owned or controlled by the Board.

B. The student commits an act at school, on other school property, at an interscholastic competition,
extra-curricular event, or any other school program or activity and the act: 1) would be a criminal
offense if committed by an adult; and 2) results in serious physical harm to person(s) as defined in
R.C. 2901.01(A)(5), or to property as defined in R.C. 2901.01(A)(6).

C. The student makes a bomb threat to a school building or to any premises at which a school activity
is occurring at the time of the threat.

D. The student engages in behavior of such a nature that suspension or expulsion is necessary to
protect the immediate health and safety of the student, the student’s fellow classmates, the
classroom staff and teachers, or other school employees.

Prior to suspending or expelling a student in any of grades Pre-K through 3, the Principal shall, whenever
possible, consult with a mental health professional under contract. If the events leading up to the
student’s suspension or expulsion from school indicate that the student is in need of additional mental
health services, the student’s Principal or the Center’s mental health professional shall assist the student’s
parent or guardian with locating providers or obtaining such services, including referral to an independent
mental health professional, provided such assistance does not result in a financial burden to the Center or
the student’s school.

If a student in any of grades Pre-K through 3 is suspended or expelled, the student shall be afforded the
same notice and hearing, procedural, and educational opportunities as set forth in Board policy and the
law. The suspension or expulsion of a student in any of grades Pre‑K through 3 shall not limit the Board’s
responsibilities with respect to the provision of special education and related services to such student in
accordance with Board policy and the law. Further, the Board shall not be limited in its authority to issue
an in-school suspension to a student in any of grades Pre-K through 3, provided that the in-school
suspension is served in a supervised learning environment.

If the Superintendent determines that a student's behavior on a school vehicle violates school rules, s/he
may suspend the student from school bus-riding privileges for the length of time deemed appropriate for
the violation and remediation of the behavior. Any such suspension must comply with due process and the
Student Code of Conduct/Student Discipline Code.

The Board authorizes the Superintendent to provide for options to suspension/expulsion of a student from
school which may include alternative educational options.

The Superintendent shall initiate expulsion proceedings against a student who has committed an act that
warrants expulsion under Board policy even if the student withdraws from school prior to the hearing or
decision to impose the expulsion. The expulsion must be imposed for the same duration it would have
been had the student remained enrolled.

The Board may temporarily deny admittance to any student who has been expelled from the schools of
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another Ohio center or an out-of-state center if the student’s expulsion period set by the other center has
not expired. The expelled student shall first be offered an opportunity for a hearing. This provision also
applies to a student who is the subject of a power of attorney designating the child’s grandparent as the
attorney-in-fact or caretaker authorization affidavit executed by the child’s grandparent and is seeking
admittance into the schools of this Center.

The Board may temporarily deny admittance to any student who has been suspended from the schools of
another Ohio center if the student’s suspension period set by the other center has not expired. The
suspended student shall first be offered an opportunity for a hearing before the Board.

When a student is expelled from this Center, the Superintendent shall send written notice to any college in
which the expelled student is enrolled under Postsecondary Enrollment Options at the time the expulsion
is imposed. The written notice shall indicate the date the expulsion is scheduled to expire.

If the expulsion is extended, the Superintendent shall notify the college of the extension.

A copy of this policy is to be posted in a central location in each school and made available to students
and parents upon request. Key provisions of the policy should also be included in the parent-student
handbook.

SUSPENSION AND EXPULSION

PERMANENT EXCLUSION OF NONDISABLED STUDENTS (Madison Champaign ESC Policy 5610.01)
In accordance with the law, the Governing Board may seek to permanently exclude a student, sixteen (16)
years of age or older, who has been convicted of or adjudicated delinquent for the reason of the following
offenses:

A. carrying a concealed weapon or conveying or possessing a deadly weapon or dangerous
ordinance on property owned or controlled by an educational service center or at an activity held
under the auspices of this Board

B. possessing, selling, or offering to sell controlled substances on property owned or controlled by an
educational service center or at an activity under the auspices of this Board

C. complicity to commit any of the above offenses, regardless of where the complicity occurred

In accordance with law, any student, sixteen (16) years of age or older, who has been convicted or
adjudicated delinquent for committing the following offenses may be subject to permanent exclusion:

A. rape, gross sexual imposition or felonious sexual penetration

B. murder, manslaughter, felonious or aggravated assault

C. complicity to commit offenses described in paragraphs A and B, regardless of where the complicity
occurs

SUSPENSION/EXPULSION OF STUDENTS WITH DISABILITIES (Madison Champaign ESC Policy
5605)
In addition to following the requirements and procedures set forth for all students in Policy 5610, the
GoverningBoard shall also abide by State and Federal laws and regulations when disciplining students
with disabilities through removal by suspension and/or expulsion.
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SUSPENSION OF BUS RIDING/TRANSPORTATION PRIVILEGES (Madison Champaign ESC Policy
5610.04)

Students on a bus or other authorized Governing Board transportation vehicles are under the authority of
and directly responsible to the bus/vehicle driver. The driver has the authority to enforce the established
regulations for bus/vehicle conduct. Disorderly conduct or refusal to submit to the authority of the driver
will be sufficient reason for refusing transportation service to any student.

A student may be suspended from school bus/vehicle riding privileges for all or part of a school year for
any violation of established regulations for bus conduct and/or for conduct occurring on the bus/vehicle in
violation of the Student Code of Conduct/Student Discipline Code.

Any additional guidelines regarding conduct on school buses/vehicles, as well as general information
about the school transportation program, will be made available to all parents and students and posted in
a central location.

DUE PROCESS RIGHTS (Madison Champaign ESC Policy 5611)

The Governing Board recognizes that students have limited constitutional rights when it comes to their
education. Accordingly, the Board establishes the following procedures which District Administrators shall
use when dealing with students:

A. Student subject to suspension:

When a student is being considered for an out-of-school suspension by the Superintendent,
principal, or other administrator:

1. The student will be informed in writing of the potential suspension and the reasons for the
proposed action.

2. The student will be provided an opportunity for an informal hearing to challenge the reason
for the intended suspension and to explain his/her actions.

3. An attempt will be made to notify parents or guardians by telephone if a suspension is
issued.

4. Within one (1) school day of the suspension the Superintendent, principal, or other
administrator will notify the parents, guardians, or custodians of the student. The notice will
include the reasons for the suspension and the right of the student, parent, guardian, or
custodian to appeal to the Board or its designee; the right to be represented at the appeal;
and the right to request the hearing be held in executive session if before the Board. The
notice shall also specify that if the student, parent, guardian, or custodian intends to appeal
the suspension to the Board or its designee, such notice of appeal shall be filed, in writing,
with the Treasurer of the Board or the Superintendent within five (5) calendar days after the
date of the notice to suspend. If the offense is one for which the Educational Service Center
may seek permanent exclusion, then the notice will contain that information.

5. Notice of this suspension will also be sent to the:
a. Superintendent;
b. student’s school record (not for inclusion in the permanent record).

6. If a student leaves school property without permission immediately upon violation (or
suspected violation) of a provision of the Student Code of Conduct/Student Discipline Code
or prior to an administrator conducting an informal hearing as specified above, and the
student fails to return to school on the following school day, the principal, assistant principal,
Superintendent, or any other administrator, may send the student and his/her
parent(s)/guardian(s) notice of the suspension, and offer to provide the student and/or
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his/her parents an informal hearing upon request to discuss the reasons for the suspension
and to allow the student to challenge the reasons and to explain his/her actions, any time
prior to the end of the suspension period.

Appeal of Suspension to the Board or its designee
The student who is eighteen (18) or older or the student’s parent(s) or guardian(s) may appeal the
suspension to the Board or its designee. They may be represented in all such appeal proceedings.

A verbatim record will be kept of the hearing which may be held in executive session at the request
of the student, parent, or guardian if held before the Board.

The procedure to pursue such appeal will be provided in regulations approved by the
Superintendent. Notice of appeal must be filed, in writing, with the Treasurer or the Superintendent
within five (5) calendar days of after the date of the notice to suspend.

Appeal to the Court

Under Ohio law, appeal of the Board’s or its designee’s decision may be made to the Court of
Common Pleas.

B. Students subject to expulsion:
When a student is being considered for expulsion by the Superintendent:

1. The Superintendent will give the student and parent, guardian, or custodian written notice of
the intended expulsion, including reasons for the intended expulsion.

2. The student and parent or representative have the opportunity to appear before the
Superintendent or designee to challenge the proposed action or to otherwise explain the
student’s actions. The written notice will state the time and place to appear, which must not
be earlier than three (3) school days nor later than five (5) school days after the notice is
given unless the Superintendent grants an extension upon request of the student or parent.

3. Within one (1) school day of the expulsion, the Superintendent will notify the parents,
guardians, or custodians of the student and Treasurer of the Board. The notice will include
the reasons for the expulsion and the right of the student, parent, guardian, or custodian to
appeal to the Board or its designee; the right to be represented at the appeal; and the right
to request the hearing be held in executive session if before the Board. The notice shall also
specify that if the student, parent, guardian, or custodian intends to appeal the expulsion to
the Board or its designee, such notice of appeal shall be filed, in writing, with the Treasurer
of the Board or the Superintendent within fourteen (14) calendar days after the date of the
notice of expulsion. If the offense is one (1) for which the Center may seek permanent
exclusion, then the notice will contain that information.

Appeal of Expulsion to the Board

A student who is eighteen (18) or older or a student’s parent(s) or guardian(s) may appeal the
expulsion by the Superintendent to the Board or its designee. They may be represented in all such
appeal proceedings and will be granted a hearing before the Board or its designee.

A verbatim record will be kept of the hearing which may be held in executive session at the request
of the student, parent, or guardian if it is held before the Board.

The procedure to pursue such appeal will be in accordance with regulations approved by the
Superintendent. Notice of intent to appeal must be filed, in writing, within fourteen (14) calendar
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days after the date of the Superintendent’s decision to expel with the Treasurer of the Board or the
Superintendent.

While a hearing before the Board or its designee may occur in executive session, the Board must
act in public.

Appeal to the Court

Under State law, the decision of the Board may be further appealed to the Court of Common Pleas.

C. Students subject to emergency removal:
Students whose conduct warrants emergency removal shall be dealt with in accordance with the
rights and procedures outlined in Policy 5610.03 – Emergency Removal.

D. Students subject to permanent exclusion:
Students whose conduct is that for which permanent exclusion is warranted shall be dealt with in
accordance with the rights and procedures outlined in Policy 5610.01 – Permanent Exclusion of
Nondisabled Students.

E. Students subject to suspension from bus riding/transportation privileges:
Students whose conduct warrants suspension from bus riding and/or transportation services shall
be dealt with in accordance with the rights and procedures outlined in Policy 5610.04 - Suspension
of Bus Riding/Transportation Privileges.​​​​

These procedures shall not apply to in-school disciplinary alternatives including in-school suspensions. An
in-school suspension is one served entirely in a supervised learning environment within a school setting.
Nor shall these disciplinary alternative procedures apply to students who are prohibited by authorized
school personnel from all or part of their participation in co-curricular, interscholastic, and/or
non-interscholastic extracurricular activities.

SCHOOL VISITORS (Madison Champaign ESC Policy 9150)

Subject to Board Policy, the Governing Board encourages parents and other citizens of the service area to
visit classrooms to observe the work of the schools and to learn what the schools are doing. Visits should
be scheduled with the teacher, in advance, to avoid any unnecessary disruption to classroom instruction
or activities.

To maintain the safety of students and staff and to ensure that no unauthorized persons enter buildings, all
visitors must first report to the main office to receive authorization to visit. Visitors may be requested to
present a proper form of identification (such as a driver’s license or other government issued identification)
before the visitor may be given authorization to remain on school property. If such proof of identification is
not produced upon request, or if the principal or other school official in charge of the school building
determines that the individual’s presence is in violation of law and/or policy, the individual may be informed
that his/her presence on school property is not authorized and will be instructed to leave the property
immediately.

All participants and spectators of school programs and assemblies are expected to abide by all applicable
laws, local ordinances, Governing Board policies and building regulations pertaining to public conduct on
agency property.

School principals and their designees are authorized to take appropriate action to prevent and remove, if
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necessary, unauthorized persons from entering ESC buildings, loitering on the grounds and/or creating
disturbances anywhere on ESC property.

CLASSROOM VISITATION GUIDELINES
Because classroom visitations can be distracting to the students, it has been necessary to establish the
following guidelines:

A. Parents, other than those who have been asked by a teacher to be in the classroom, who
wish to observe learning activities taking place in their child’s classroom are to confer, in
advance, with the Principal and the teacher and state the purpose of the visitation.

B. Visitations will not be allowed during examinations and independent study periods.
C. The length of a visitation will be at the discretion of the building Principal.
D. The number of visitors at any one time will be at the discretion of the building Principal.
E. The frequency of visits for any student’s parents and the aggregate number of visits per

week will be at the discretion of the building Principal.
F. Parents are to be silent observers and are not to create any type of disturbance or

disruption to the learning process.
G. Copies of instructional materials being used by the students or teacher may be requested of

the teacher but not always be immediately available during the visitation.
H. Any comments made by individual students are to be maintained in confidence by the visitor

to the activity.
I. Use of audio or visual equipment to record classroom activities must be approved by the

Principal and the teacher. No visitor shall be allowed to videotape students in the
classroom as it violates the privacy rights of students unrelated to the visitor.

J. If a visitor wishes to tape record a conversation or meeting with a teacher or the Principal,
s/he should request permission from the teacher or Principal.

K. Any comments or concerns are to be discussed with the teacher before or after the school
day when students are not present.

L. Visitors are encouraged to meet with the Principal and teacher during non-instructional
hours to discuss the observation and to obtain answers to their questions. If a parent has a
concern about what may be transpiring in his/her child’s classroom, s/he should discuss the
concern first with the teacher, and if the concern is not satisfied, make arrangements to
discuss the matter with the Principal.

ALL VISITORS MUST STOP IN THE OFFICE TO SIGN IN BEFORE GOING TO THE CLASSROOM.
Madison-Champaign ESC recognizes the important role parents play in the education of their children. It
is important that the instructional setting is not disrupted, so parents are not allowed to visit their child’s
classroom without an appointment as this can disrupt the classroom setting. Instead, parents should
contact their child’s teacher to arrange for a meeting or visit. This will also allow school staff to ensure that
confidentiality requirements are implemented during parent visits.

Parents must come to the main entrance of the building (entrance A) to gain entry to the school. Visitors
press the call button mounted on the exterior wall; they will be asked their name and reason for the visit.
Upon approval to enter the building, the secretary will release the lock on the door.

PARENT CALLS TO STUDENTS DURING THE SCHOOL DAY
Students are not permitted to make/ accept phone calls during the school day without the permission of
their teacher, the Head Teacher, or the Principal. If an emergency arises and a parent needs to speak with
during the school day, the parent must first speak to the Principal, Head Teacher, or the student’s teacher
to ensure that the conversation will not be disruptive to the child’s learning or behavior and so school staff
needs to provide support to the child if this is needed. If parents need to communicate routine information
to their child, such as arrangements for after school, this information should be provided to the school
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secretary/ staff, who will ensure that the information is relayed to the student.

PARENT/TEACHER CONFERENCES (Madison Champaign ESC Policy 5420B
We encourage parents to call and make appointments with the staff to discuss your child’s education.
The parent/teacher conference can play a significant role in the education of our students in three (3)
important ways:

A. providing the teacher with vital information from parents that will strengthen the plans and
strategies the teacher uses with a student

B. helping parents understand more clearly what the school and the teacher are trying to
accomplish with a student, what is required for students to accomplish such results, and
what the parent can do to facilitate the process

C. building a strong home-school partnership that has implications for support of school
programs beyond particular classroom or grade.

RELATIONSHIP WITH GOVERNMENTAL AGENCIES (Madison Champaign ESC Policy 5540A)

The Police may be called for the following reasons:
● Refusal of a person to leave school property after being requested to do so by the appropriate

school authority.
● Willful destruction of school property – particularly if Madison-Champaign ESC is likely to seek

restitution
● Theft – particularly if items are of value and insurance claims will be filed
● Obvious crime
● Arson
● Assaults or serious fighting – if not controlled or if serious injury results
● Forgery – if assistance is needed in determining whether it is forgery
● Possession of a dangerous weapon
● Possession of alcohol or drugs
● Sale or distribution of controlled substances
● Blackmail, threatening, or extortion of students or staff members
● Bona fide threat against a person’s life or threats of terrorist acts, bomb scars, etc.
● Illegal or inappropriate operation of a motor vehicle
● Child abuse or molestation
● Mass walkout from or sit-in on school property – if not controlled or if property damage or personal

injury result
● Setting off firecrackers, pulling fire alarms, and similar mischief (discretionary, but advised if

recurring or the situation is getting out of hand)
● A student leaving school property without permission, a missing person situation, or a self-inflicted

injury by a student

NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY
(Madison Champaign ESC Policy 2260)

Any form of discrimination or harassment can be devastating to an individual's academic progress, social
relationship and/or personal sense of self-worth. As such, the Governing Board does not discriminate on
the basis of race, color, national origin, sex (including sexual orientation or gender identity), disability, age
(except as authorized by law), religion, military status, ancestry, or genetic information (collectively,
"Protected Classes") in its educational programs or activities.
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The Board also does not discriminate on the basis of Protected Classes in its employment policies and
practices as they relate to students, and does not tolerate harassment of any kind.

Equal educational opportunities shall be available to all students, without regard to the Protected Classes,
age (unless age is a factor necessary to the normal operation or the achievement of any legitimate
objective of the program/activity), place of residence within the boundaries of the Educational Service
Center, or social or economic background, to learn through the curriculum offered in this Center.
Center Compliance Officers

The Board designates the following individuals to serve as the Center's "Compliance Officers" (also known
as "Civil Rights Coordinators") (hereinafter referred to as the "COs").

Superintendent
2200 South U.S. Highway 68
Urbana, Ohio 43078
937-484-1557

Director of Human Resources
2200 South U.S. Highway 68
Urbana, Ohio 43078
937-484-1557

All forms and policies mentioned in this handbook are available upon request or can be downloaded from
our website.  http://www.mccesc.org

NONDISCRIMINATION ON THE BASIS OF SEX IN EDUCATION PROGRAMS OR ACTIVITIES
(Madison Champaign ESC Policy 2266)

Introduction

The Governing Board of the Madison-Champaign County ESC Educational Service Center (hereinafter
referred to as “the Board” or “the Center”) does not discriminate on the basis of sex (including sexual
orientation or gender identity), in its education programs or activities, and is required by Title IX of the
Education Amendments Act of 1972, and its implementing regulations, not to discriminate in such a
manner. The requirement not to discriminate in its education program or activity extends to admission and
employment. The Board is committed to maintaining an education and work environment that is free from
discrimination based on sex, including sexual harassment.

The Board prohibits Sexual Harassment that occurs within its education programs and activities. When
the Center has actual knowledge of Sexual Harassment in its education program or activity against a
person in the United States, it shall promptly respond in a manner that is not deliberately indifferent.

Pursuant to its Title IX obligations, the Board is committed to eliminating Sexual Harassment and will take
appropriate action when an individual is determined responsible for violating this policy. Board employees,
students, third-party vendors and contractors, guests, and other members of the School Center
community who commit Sexual Harassment are subject to the full range of disciplinary sanctions set forth
in this policy. The Board will provide persons who have experienced Sexual Harassment ongoing
remedies as reasonably necessary to restore or preserve access to the Center’s education programs and
activities.
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Title IX Coordinator(s)

The Board designates and authorizes the following individual(s) to oversee and coordinate its efforts to
comply with Title IX and its implementing regulations:

Director
937-484-1557 ext. 105
2200 South US. Highway 68
Urbana, Ohio
Title IX coordinator@mccesc.org

Treasurer
937-484-1557 ext. 103
2200 South US. Highway 68
Urbana, Ohio
TitleIXcoordinator@mccesc.org

ACCESSIBILITY OF EDUCATIONAL SERVICE CENTER FACILITIES (Administrative Guideline 9160A)

Building Section 504/ADA Compliance Officers ("Building Compliance Officer(s)"), along with the
Educational Service Center Section 504/ADA Compliance Officer(s) ("Center Compliance Officer(s)"), are
responsible for making sure interested persons (e.g., applicants, participants, members of the public),
including persons with impaired vision or hearing, can obtain information as to the existence and location
of services, activities, and facilities that are accessible to and usable by persons with disabilities. This
mandate requires that communications with disabled persons is as effective as communications with
nondisabled persons. As such, the Center shall furnish appropriate auxiliary aids and services where
necessary to afford an individual with a disability an equal opportunity to participate in, and enjoy the
benefits of, a service, program or activity conducted by the Governing Board. The type of auxiliary aid or
service necessary to enable effective communication will vary in accordance with the length and
complexity of the communication involved.

Factors to be considered in determining an appropriate accommodation/auxiliary aid/service include:

A. the context in which the communication is taking place;
B. the number of people involved; and
C. the importance of the communication.

Because modes of communication evolve, the Center will reassess its effectiveness regularly, as
circumstances and technologies change. When an auxiliary aid and/or service is required, the Center will
provide an opportunity for individuals with disabilities to request the auxiliary aids and/or services of their
choice, and will give primary consideration to the choice expressed by the individual. The Center will
generally honor the requestor's choice, unless it can demonstrate that another equally effective means of
communication is available, or that use of the means chosen would result in a fundamental alteration of
the service, program or activity, or in undue financial and/or administrative burdens. This determination will
be made by a Center Compliance Officer after considering the resources of the Center, the impact on the
program, service or activity, and the comparable efficacy of the various auxiliary aids and services, while
giving primary consideration to the requests of the individual with disabilities. If the Center Compliance
Officer denies a requestor’s choice, s/he will notify, in writing, the person requesting the auxiliary
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aids/services of his/her determination, including the reasons for his/her decision.

SCHOOL SAFETY (Madison Champaign ESC Policy 8400)

FIRE DRILL
The signal is a long ring of the fire bell. When the signal is given, students are to walk quickly, quietly,
and orderly to proper exits from the building. The students need to follow the directions of the teacher or
staff person in charge.

TORNADO DRILL
Upon hearing the fog horn or town tornado siren, everyone will exit their rooms and go to the assigned
areas, assume a squatting position facing the inner wall with arms over head. When the person in
authority gives the clear signal, return in an orderly fashion to your room.

The Governing Board is committed to maintaining a safe and drug-free environment in all of the
Educational Service Center’s schools. The Board believes that school crime and violence are multifaceted
problems that need to be addressed in a manner that utilizes all available resources in the community
through a coordinated effort of School Center personnel, law enforcement agencies, and families. The
Board further believes that school administrators and local law enforcement officials must work together to
provide for the safety and welfare of students while they are at school or a school‑related event or are on
their way to and from school. The Board also believes that the first step in addressing school crime and
violence is to assess the extent and nature of the problem(s) or threat, and then plan and implement
strategies that promote school safety and minimize the likelihood of school crime and violence.

Emergency Management Plan (“EMP”)
To that end, the Superintendent shall develop and adopt a comprehensive Emergency Management Plan
(“EMP”) for each building under his/her control. In developing the EMP for each building, the
Superintendent shall involve community law enforcement and safety officials (including, but not limited to,
law enforcement, fire, emergency medical personnel, and any local divisions having county-wide
emergency management), parents of students who are assigned to the building, and teachers and
nonteaching employees assigned to the building. Each EMP shall contain the name, title (if applicable),
contact information, and signature of each person involved in the development of the EMP.

In developing the EMP, the Superintendent shall examine the environmental conditions and operations of
each building to determine potential hazards to student and staff safety. The Superintendent shall further
propose operating changes to promote the prevention of potentially dangerous problems and
circumstances. The Superintendent shall incorporate remediation strategies into the EMP for any building
where documented safety problems have occurred.

Threat Assessment

The primary purpose of a threat assessment is to minimize the risk of targeted violence at school. The
following threat assessment process is designed to be consistent with the process set forth in the joint
U.S. Secret Service and U.S. Department of Education publication, Threat Assessment in Schools: A
Guide to Managing Threatening Situations and to Creating Safe School Climates for identifying,
assessing, and managing students who may pose a threat. The goal of the threat assessment process is
to take appropriate preventive or corrective measures to maintain a safe school environment, protect and
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support potential victims, and provide assistance, as appropriate, to the student being assessed.

The threat assessment process is centered upon an analysis of the facts and evidence of behavior in a
given situation. The appraisal of risk in a threat assessment focuses on actions, communications, and
specific circumstances that might suggest that an individual intends to cause physical harm and is
engaged in planning or preparing for that event.

The Board authorizes the Superintendent to create building-level, trained threat assessment teams. Each
Team shall be headed by the Principal and may include a school counselor, school psychologist,
instructional personnel, and/or the School Resource Officer, where appropriate. At the discretion of the
Superintendent, a threat assessment team may serve more than one (1) school when logistics and staff
assignments make it feasible.

The Team will meet when the Principal learns a student has made a threat of violence or engages in
concerning communications or behaviors that suggest the likelihood of a threatening situation.

The Team is empowered to gather information, evaluate facts, and make a determination as to whether a
given student poses a threat of violence to a target. If an inquiry indicates that there is a risk of violence in
a specific situation, the Team may collaborate with others to develop and implement a written plan to
manage or reduce the threat posed by the student in that situation.

The Board authorizes the Superintendent to create guidelines for the purpose of:

A. identifying team participants by position and role;
B. requiring team participants to undergo appropriate training;
C. defining the nature and extent of behavior or communication that would trigger a threat assessment

and/or action pursuant to a threat assessment;
D. defining the types of information that may be gathered during the assessment;
E. stating when and how parents/guardians of the student making the threat shall be notified and

involved;
F. designating the individuals (by position) who are responsible for gathering and investigating

information;
G. identifying the steps and procedures to be followed from initiation to conclusion of the threat

assessment inquiry or investigation.

Board employees, volunteers, and other school community members, including students and parents,
shall immediately report to the Superintendent or Principal any expression of intent to harm another
person or other statements or behaviors that suggest a student may intend to commit an act of violence.

Nothing in this policy overrides or replaces an individual's responsibility to contact 911 in an emergency.

Regardless of threat assessment activities or protocols, disciplinary action and referral to law enforcement
shall occur as required by State law and Board policy.

Threat assessment team members shall maintain student confidentiality at all times as required by Board
Policy 8330 - Student Records, and State and Federal law.

Safe and Drug-Free Schools

As a part of the EMP, the Board shall verify that it has procedures in place for keeping schools safe and
drug-free that include (see also, Form 8330 F15 entitled Checklist of Policies and Guidelines Addressing
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Safe and Drug-Free Schools:

A. appropriate and effective school discipline policies that prohibit disorderly conduct, the illegal
possession of weapons and the illegal use, possession, distribution, and sale of tobacco, alcohol,
and other drugs by students;

B. security procedures at school and while students are on the way to and from school;
C. prevention activities that are designed to maintain safe, disciplined and drug-free environments;
D. a code of conduct or policy for all students that clearly states the responsibilities of students,

teachers, and administrators in maintaining a classroom environment that:
​

1. allows a teacher to communicate effectively to all students in the class;
2. allows all students in the class the opportunity to learn;
3. has consequences that are fair, and developmentally appropriate;
4. considers the student and the circumstances of the situation; and
5. is enforced accordingly.

Persistently Dangerous Schools

The Board recognizes that State and Federal law requires that the Center report annually incidents which
meet the statutory definition of violent criminal offenses that occur in a school, on school grounds, on a
school conveyance, or at a school‑sponsored activity. It is further understood that the State Department of
Education will then use this data to determine whether or not a school is considered “persistently
dangerous” as defined by State policy.

Pursuant to the Board’s stated intent to provide a safe school environment, the school administrators are
expected to respond appropriately to any and all violations of the Student Code of Conduct, especially
those of a serious, violent nature. In any year where the number of reportable incidents of violent criminal
offenses in any school exceeds the threshold number established in State policy, the Superintendent shall
convene a meeting of the building administrator, representative(s) of the local law enforcement agencies,
and any other individuals deemed appropriate for the purpose of developing a plan of corrective action
that can be implemented in an effort to reduce the number of these incidents in the subsequent year.

The Superintendent shall make a report to the Board about this plan of corrective action and shall
recommend approval and adoption of it.

In the unexpected event that the number of reportable incidents in three (3) consecutive school years
exceeds the statutory threshold and the school is identified as persistently dangerous, students attending
the school shall have the choice option as provided in Policy 5113.02 and AG 5113.02.

In addition, the Superintendent shall convene a meeting of the building administrator, representative(s) of
the local law enforcement agencies, and any other individuals deemed appropriate for the purpose of
developing a plan of corrective action that can be implemented in an effort to reduce the number of these
incidents in the subsequent year.

Victims of Violent Crime

The Board further recognizes that, despite the diligent efforts of school administrators and staff to provide
a safe school environment, an individual student may be a victim of a violent crime in a school, on school
grounds, on a school conveyance, or at a school-sponsored activity. In accordance with Federal and
State law, the parents of the eligible student shall have the choice options provided by Policy 5113.02 and
AG 5113.02.
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8420 - EMERGENCY SITUATIONS AT SCHOOLS

The Governing Board is committed to providing a safe learning and work environment. Unfortunately,
natural and man-made disasters do occur. Such emergencies are best met by preparedness and
planning.

The Board directs that a system of emergency preparedness be developed that addresses the
following goals and/or objectives:

A. the health and safety of students and staff are safeguarded

B. the time necessary for instructional purposes is not unduly diverted

C. minimum disruption to the educational program occurs

D. students are helped to learn self-reliance and trained to respond sensibly to emergency
situations

All threats to the safety of Educational Service facilities shall be identified by appropriate personnel
and responded to promptly in accordance with the plan for emergency preparedness.

The Board also directs that fire, tornado, and school safety drills be conducted during the school year
in accordance with State law. Fire drills or rapid dismissals shall be conducted six (6) times a school
year at the times and frequency prescribed by the State Fire Marshal with the first fire drill being
conducted within ten (10) days of the beginning of classes. However, no fire drills are required to be
conducted in any month that a school safety drill is conducted. Tornado drills shall be conducted on a
regular basis during the tornado season in the spring. Times and frequencies of drills must be varied.

School safety drills shall be conducted at least three (3) times during each following school year.
During the school safety drills, students must be instructed in the appropriate procedures to follow in
situations where students must be secured in their building or rapidly evacuated in response to:

A. a threat to the school involving terrorism;

B. a person in possession of a deadly weapon or dangerous ordnance on school property; and

C. other acts of violence.

At least one (1) safety drill shall include a scenario where pupils must be secured in the school
building rather than rapidly evacuated.

School safety drills (including drills and theoretical drills) shall be conducted in conjunction with the
Center’s emergency management plan.

The Principal must conduct at least one (1) drill or rapid dismissal or one (1) school safety drill during
each month of the school year. A drill or rapid dismissal may be conducted during the same month as
a school safety drill. All building occupants must participate in the drill.

Additionally, the Principal shall conduct a theoretical school safety drill at least once during the school
year to provide instruction to school faculty and staff regarding procedures to be followed in such
situations. The theoretical drill does not need to include student participation and may be conducted
at the required annual employee school safety drill training session.
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Each safety drill shall be conducted in conjunction with law enforcement officials.

Prior to conducting the annual school safety drills, each principal shall:

A. provide advance written notice of each school safety drill (actual and theoretical) to the
municipal or township police chief or other chief law enforcement officer (or in the absence
of such officer, the county sheriff);

Such notice shall be provided no later than seventy-two (72) hours prior to the date the drill
will be held, be sent by mail, facsimile, or electronic submission, and include the address of
the school and the date and time the drill will be conducted.

B. provide follow-up written certification of the date and time the drill was conducted during
the previous school year as well as the date and time each drill will be conducted during the
current school year to the municipal or township police chief or other chief law enforcement
officer (or in the absence of such officer, the county sheriff);

The certification must be submitted by mail facsimile or electronically by December 5th each
calendar year.

C. hold annual training sessions for school employees regarding the procedures to follow during
school safety drills.

Each principal shall keep a written record of the date and time of each drill conducted.

Procedures shall be developed for the handling of all emergency evacuations.

Computer Network and Internet Acceptable Use Policy

Students are encouraged to use the Board's computers/network and Internet connection for educational
purposes. Use of such resources is a privilege, not a right. Students must conduct themselves in a
responsible, efficient, ethical, and legal manner. Unauthorized or inappropriate use, including any violation
of these guidelines, may result in cancellation of the privilege, disciplinary action consistent with the
Student Handbook, and/or civil or criminal liability. Prior to accessing the Internet at school, students must
sign the Student Network and Internet Acceptable Use and Safety Agreement. Parent permission is
required for minors.
Smooth operation of the Board's Network relies upon users adhering to the following guidelines. The
guidelines outlined below are provided so that users are aware of their responsibilities.

A. Students are responsible for their behavior and communication on the Internet. All use
of the Network must be consistent with the educational mission and goals of the
Madison-Champaign ESC.

B. Students may only access the Internet by using their assigned Internet/E-mail account.
Use of another person's account/address/password is prohibited. Students may not
allow other users to utilize their passwords. Students are responsible for taking steps to
prevent unauthorized access to their accounts by logging off or "locking" their computers
when leaving them unattended.

C. Students may not intentionally seek information on, obtain copies of, or modify files, data
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or passwords belonging to other users, or misrepresent other users on the network.
Students may not intentionally disable any security features of the Network.

D. Students may not use the Network to engage in "hacking" or other illegal activities (e.g.
software pirating; intellectual property violations; engaging in slander, libel, or
harassment; threatening the life or safety of another; stalking; transmission of obscene
materials or child pornography; including sexting; fraud; sale of illegal substances and
goods).

1. Slander and libel are terms defined specifically in law. Generally, slander is "oral
communication of false statements injurious to a person’s reputation," and libel is "a
false publication in writing, printing, or typewriting or in signs or pictures that
maliciously damages a person’s reputation or the act or an instance of presenting
such a statement to the public." (The American Heritage Dictionary of the English
Language. Third Edition is licensed from Houghton Mifflin Company. Copyright ©
1992 by Houghton Mifflin Company. All rights reserved.) Students shall not
knowingly or recklessly post false or defamatory information about a person or
organization. Students are reminded that material distributed over the Internet is
"public" to a degree no other school publication or utterance is. As such, any remark
may be seen by literally millions of people and harmful and false statements will be
viewed in that light.

2. Students shall not use the Network to transmit material that is threatening, obscene,
disruptive, or sexually explicit or that can be construed as harassment or
disparagement of others based upon their race, national origin, sex, sexual
orientation, age, disability, religion, or political beliefs. Sending, sharing, viewing or
possessing pictures, text messages, e-mails or other materials of a sexual nature
(i.e. sexting) in electronic or any other form, including the contents of a wireless
communication device or other electronic equipment is grounds for discipline. Such
actions will be reported to local law enforcement and child services as required by
law.

E. Transmission of any material in violation of any State or Federal law or regulation, or
Board policy is prohibited.

F. Any use of the Internet for commercial purposes, advertising, or political lobbying is
prohibited.

G. Use of the Network to engage in cyberbullying is prohibited. "Cyber bullying" is defined
as the use of information and communication technologies (such as e-mail, cell phone
and pager text messages, instant messaging (IM), defamatory personal websites, and
defamatory online personal polling websites,) to support deliberate, repeated, and
hostile behavior by an individual or group that is intended to harm others." [Bill Belsey
(http//www.cyberbullying.ca)]
Cyber bullying includes, but is not limited to the following:

1. posting slurs or rumors or other disparaging remarks about a student on a website
or on weblog;

2. sending e-mail or instant messages that are mean or threatening, or so numerous
as to drive up the victim’s cell phone bill;
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3. using a camera phone to take and send embarrassing and/or sexually explicit
photographs/recordings of students;

4. posting misleading or fake photographs of students on websites.

H. Students are expected to abide by the following generally-accepted rules of
network etiquette:

1. Be polite, courteous, and respectful in your messages to others. Use language
appropriate to school situations in any communications made through the Board's
computers/network. Do not use obscene, profane, vulgar, sexually explicit,
defamatory, or abusive language in your messages.

2. Never reveal names, addresses, phone numbers, or passwords of yourself or other
students, family members, teachers, administrators, or other staff members while
communicating on the Internet.

3. Do not transmit pictures or other information that could be used to establish your
identity without prior approval of a teacher.

4. Never agree to get together with someone you "meet" on-line without prior parent
approval.

5. Diligently delete old mail on a regular basis from the personal mail directory to avoid
excessive use of the electronic mail disk space.

I. Use of Internet to access, process, distribute, display or print child pornography and
other material that are obscene, objectionable, inappropriate and/or harmful to minors is
prohibited. As such, the following material is prohibited: material that appeals to a
prurient interest in nudity, sex, and excretion; material that depicts, describes or
represents in a patently offensive way with respect to what is suitable for minors an
actual or simulated sexual act or sexual contact, actual or simulated normal or perverted
sexual acts, or a lewd exhibition of the genitals; and material that lacks serious literary,
artistic, political or scientific value as to minors. Offensive messages and pictures,
inappropriate text files, or files dangerous to the integrity of the Board's
computers/network (e.g., viruses) are also prohibited.

J. Malicious use of the Network to develop programs that harass other users or infiltrate a
computer or computer system and/or damage the software components of a computer
or computing system is prohibited. Students may not engage in vandalism or use the
Network in such a way that would disrupt its use by others. Vandalism is defined as any
malicious or intentional attempt to harm, steal or destroy data of another user, school
networks, or technology hardware. This includes but is not limited to uploading or
creation of computer viruses, installing unapproved software, changing equipment
configurations, deliberately destroying or stealing hardware and its components, or
seeking to circumvent or bypass Network security and/or the Board's technology
protection measures. Students also must avoid intentionally wasting limited resources.

K. All communications and information accessible via the Internet should be assumed to be
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private property (i.e. copyrighted and/or trademarked). All copyright issues regarding
software, information, and attributions of authorship must be respected.

L. Downloading of information onto the Board's hard drives is prohibited; all downloads
must be to a floppy disk. If a student transfers files from information services and
electronic bulletin board services, the student must check the file with a virus-detection
program before opening the file for use. Only public domain software may be
downloaded. If a student transfers a file or installs a software program that infects the
Network with a virus and causes damage, the student will be liable for any and all repair
costs to make the Network once again fully operational.

M. Students must secure prior approval from a teacher or administrator before joining a
Listserv (electronic mailing lists) and should not post personal messages on bulletin
boards or "Listservs."

N. Students are prohibited from accessing or participating in online "chat rooms" or other
forms of direct electronic communication (other than e-mail) without prior approval from
a teacher or administrator. All such authorized communications must comply with these
guidelines.

O. Privacy in communication over the Internet and the Network is not guaranteed. To
ensure compliance with these guidelines, the Board reserves the right to access,
monitor, review, and inspect any directories, files and/or messages residing on or sent
using the Board's computers/network. Messages relating to or in support of illegal
activities will be reported to the appropriate authorities.

P. Use of the Internet and any information procured from the Internet is at the student's
own risk. The Board makes no warranties of any kind, either express or implied, that the
functions or the services provided by or through the Network will be error-free or without
defect. The Board is not responsible for any damage a user may suffer, including, but
not limited to, loss of data, service interruptions, or exposure to inappropriate material or
people. The Board is not responsible for the accuracy or quality of information obtained
through the Internet. Information (including text, graphics, audio, video, etc.) from
Internet sources used in student papers, reports, and projects must be cited the same
as references to printed materials. The Board will not be responsible for financial
obligations arising through the unauthorized use of the Network. Students or parents of
students will indemnify and hold the Board harmless from any losses sustained as the
result of misuse of the Network by the student. Use of the Network by students will be
limited to those students whose parents have signed a release of claims for damages
against the Board.

Q. Disclosure, use and/or dissemination of personal identification information of minors via
the Internet is prohibited, except as expressly authorized by the minor student's
parent/guardian on the "Student Network and Internet Acceptable Use and Safety
Agreement Form."

R. Proprietary rights in the design of web sites hosted on the Board's servers remains at all
times with the Board.

48



P.L. 106-554, Children's Internet Protection Act of 2000
47 U.S.C. 254(h), (1), Communications Act of 1934, as amended (2003)
20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965,
as amended (2003)
18 U.S.C. 2256
18 U.S.C. 1460
18 U.S.C. 2246
20 U.S.C. 6777, 9134 (2003)

Approved 7/01
Revised 07/2022

All policies and forms listed in this handbook are available upon request or can be downloaded
from our website. http://www.mccesc.org
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E. Handbook Consent Form

_____ I have read and understand the Madison-Champaign Educational Service Center Highly
Structured Program Parent/Student Handbook and my child and I agree to abide by the policies
within and to the Computer Network and Internet Acceptable Use Policy.

_____ I am requesting an opportunity to review this information with a staff member.

_________________________________________
Student's Name

_________________________________________
Parent/Guardian Signature

_____________
Date

Please return within one week of receiving this handbook.
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