
 

 

REQUEST FOR PROPOSALS FOR 

CONSTRUCTION MANAGER SERVICES 

SENECA FALLS CENTRAL SCHOOL DISTRICT 

2 Butler Ave., Seneca Falls, NY 13148 

315-568-5874 
 

GENERAL INFORMATION/CONDITIONS: 
 

The Seneca Falls Central School District (the “District”) invites construction management firms to 

submit proposals to perform construction management services for the District’s capital improvement 

project (the “Project”). The District has retained the firm of Hunt Engineers, Architects, Landscape 

Architect, & Surveyors to provide architectural and engineering services for this project. 

 

The anticipated scope of work for this project includes but is not limited to the following work at 

Seneca Falls Central School, a K-12 facility.  The total project scope has not yet been finalized but it is 

anticipated to be in the range of $20,000,000.00 to $24,000,000.00 including all construction costs and 

incidental expenses. 

 

Seneca Falls Central School District is in central New York State, in Seneca County and serves a 

population of approximately 1200 students. The District consists of three buildings: a K-2 elementary 

school, a 3-5 elementary school and a combined 6-12 middle/high school. Additionally, the District 

has transportation facilities and District Offices combined in the Operations Center. 

 

The Project will be a “Public Bid – Multiple Prime” project delivery system. 

 

Proposers submitting proposals must be able to document their experience in providing Construction 

Management Services to comparable New York State public school districts. Additionally, Proposers 

shall document their staff capacity and expertise to meet the requirements of the District generally and 

the unique requirements of the Projects specifically. 

 

A recommended walk-through presentation is scheduled at the Operations Center (District 

Office), 2 Butler Avenue, Seneca Falls, NY, at 2:30 p.m. on January 26, 2023.  

 

For a Proposer to be considered for engagement, please submit four (4) copies of your proposal, 

based on the enclosed outline, no later than, 3:00 p.m., February 8, 2023, to the following address: 

 

James Bruni 

Administrator of Business and Operations  

2 Butler Ave., Seneca Falls, NY 13148 

315-568-5874 

 

Proposers are responsible for submitting their proposals as set forth herein to the appropriate location 

at or prior to the deadline. No proposals will be accepted after the deadline. Any proposals received 

after the deadline will be returned unopened to the Proposer and the electronic submission will be 

deleted. Delay in mail delivery is not an exception to the receipt of a proposal. 

 

 

 

 



 

 

All questions regarding this RFP are to be directed in writing to Dr. Michelle Reed, Superintendent of 

Schools. Questions must be submitted at least seven (7) days prior to the proposal opening. Failure to do 

so may result in rejection of the proposal as being unresponsive. Any substantive requests for 

information that are received and responded to by the District will be provided to all prospective 

Proposers in the form of an addendum to the best of the District’s ability.   

 

Any addendum so issued shall become a part of the RFP and shall be binding and take precedence over 

the section of the original RFP document which it replaces.  Addenda will be mailed, emailed or 

delivered to the best of the District’s ability to all who are known by the District to have requested and 

been furnished with the bidding documents.  It will be the proposer’s responsibility to ascertain that 

they have received all addenda.  The District is in no way liable for proposer not having all addenda and 

cannot be held accountable in any respect for noncompliance or financial or physical loss due to 

proposer not having required Addenda. 

 

The District reserves the right to amend this RFP by addendum for any reason or based upon questions 

and issues raised at the walk through and/or received in writing during the proposal process. Proposers 

represented at the walk through will receive in writing all addenda issued by the District for this RFP. 

This RFP does not commit the District to award a contract, pay any cost incurred in the preparation of 

a proposal in response to this RFP, or to procure or contract for services. The District intends to award 

a contract on the basis of the best interest and advantage to the District, and reserves the right to accept 

or reject any or all proposals received as a result of this RFP, to negotiate with all qualified Proposers, 

or to cancel this RFP in part or in its entirety, if it is in the best interest of the District to do so. The 

District may select as the successful Proposer that proposal which, in the District’s sole discretion and 

with whatever modifications the District and the Proposer may mutually agree upon, best meets the 

District’s requirements whether or not that proposal is the lowest priced. No Proposer shall have any 

legal, equitable, or contractual rights of any kind arising out of its submission of a proposal except to 

the extent that the District, in its sole discretion, shall enter into a contract with the successful Proposer 

that it selects. Each Proposer by submitting a response to this RFP agrees that its proposal shall remain 

valid for at least ninety (90) days after the proposal due date. All contracts, agreements and ancillary 

documents between the successful Proposer and the District are subject to the review modification and 

approval of the District’s legal counsel and shall incorporate the terms and conditions of this RFP. 

 

The District appreciates your time and effort in preparing the RFP for our review. We anticipate 

preparing a short list of potential firms for consideration that will be invited to present to the Board of 

Education Facility Committee.  The District anticipates hiring a Construction Management firm in 

March 2023 based on our above criteria.  However, the District reserves the right to reject any and all 

proposals. 

 

 



 

 

 

 

 

TENATIVE RFP TIMELINE: 

 

The preliminary project schedule indicates the following key milestone dates: 

 

1. Public Referendum: December 5, 2023 

2. Design Phase: December 2023-November 2024 

3. SED review and approval/completion of Design: March 2025 

4. Bid and contract award period: April/May 2025 

5. Construction: June 2025 through December 2026 

6. Contractor Closeout: February 2027 

 

PERIOD OF ENGAGEMENT: 

 

The total project duration for the delivery of construction management services is estimated to be 39 

months. The District requests that firms responding to this RFP base your fee structure on the above 

timelines. 

 

The above listed dates are tentative only and subject to change. The District reserves the right to revise 

the timeline without notice in its sole discretion. 

The services are to be covered by a contract and are subject to appropriation by the District. If there is 

no appropriation, then the contract will become null and void and of no force and effect. 

 

Limited requests for clarification or additional information regarding this Request for Proposals are to 

be submitted in writing prior to the proposal opening. Verbal questions will not be entertained.



 

 

 

PROPOSAL COSTS: 
 

All costs associated with preparing a response to this RFP are the responsibility of the Proposer. The 

District shall not be responsible for any such costs. 

 

MODIFICATION OR WITHDRAWAL OF PROPOSALS: 
 

Any proposal may be withdrawn or modified by written request of the Proposer, provided such 

request is received by the District prior to the date and time set for receipt of proposals. 

 

RIGHT TO REJECT PROPOSALS: 
 

This RFP does not commit the District to award a contract, pay any cost incurred in the preparation 

of a proposal in response to this RFP, or to procure or contract for services. The District intends to 

award a contract on the basis of the best interest and advantage to the District and reserves the right 

to accept or reject any or all proposals received as a result of this request, to negotiate with all 

qualified proposers, or to cancel this RFP, in part, or in its entirety. The District may select as the 

successful proposal which, in the District's sole discretion and with whatever modifications the 

District and the Proposer may mutually agree upon, best meets the District's requirements whether or 

not that proposal is the lowest priced. No Proposer shall have any legal, equitable, or contractual 

rights of any kind arising out of its submission of a proposal except as and to the extent that the 

District, in its sole discretion, shall enter into a contract with the Proposer that it selects as the 

successful contractor. 

 

District may make any investigation they deem necessary to determine the ability of the Proposer to 

perform the work, and the Proposer shall furnish to the District all such information and data for this 

purpose as District may request.   

 

RFP proposers are encouraged to review the RFP packet as it contains detailed information.  By 

submitting this RFP, RFP proposers will be presumed to be thoroughly familiar with all documents 

and terms of RFP issued in connection with the RFP solicitation and failure of any RFP proposer to 

receive or examine the document shall in no way relieve the RFP proposer from performing any 

obligation required thereby. 

 

MINIMUM QUALIFICATIONS: 
 

The minimum qualifications that will be considered by the District as a basis for selection of a 

construction manager are as follows: 

• Responding firms must have a minimum of five years experience providing professional 

construction management services as described in the RFP. 

• Firms’ prior experience as a construction manager should include at least five completed 

projects. Firms must demonstrate prior experience as a construction manager for School 

Districts. Prior experience as a construction manager will be a major consideration. 

Only firms that meet or exceed the above minimum selection criteria set forth by the District will be 

seriously considered. The selected construction management firm shall not bid or perform any of the 

trade construction work. 



 

 

FORMAT OF PROPOSALS: 

To enable the District to compare the proposals received, your proposal must include complete 

information as requested in this RFP and in the attached Construction Manager Fees form. 

 

The financial costs to the school should be on a fixed sum cost proposal contract basis, and not a 

fee plus services or an hourly/daily basis with costs of all transportation, insurance, vacations, 

meals, etc. included in the proposal. The District will provide adequate on-site temporary office 

space with desk, file cabinets, and telephone (including long distance capability), fax, use of school 

copier and office supplies.  No billing for incidental expenses will be allowed during the course of the 

Project however a detailed breakdown of your fixed sum cost proposal is required.   

It must also include the following completed forms which are attached hereto:  

 

Construction Manager Fees Form 

Receipt Confirmation Form 

Bid Proposal Certification Form  

Non-Collusive Bidding Certification  

Iran Divestment Act Certification 

Sexual Harassment Training Certification 

Labor Law Violation Certification  

Hold Harmless Agreement 

 

On a cover sheet to the proposal, provide the official name, address, phone number, email address 

and website of the applicant, as well as the name of the principal contact person and the name of the 

person authorized to execute the contract. 

 

All prices and quotations must be in ink or typewritten.  No pencil figures will be accepted.  Mistakes 

are to be crossed out and corrections inserted adjacent thereto and initialed by the person signing the 

proposal. Also, corrections made with correction tape or fluids are to be initialed. 

 

A Proposal may not be modified, withdrawn or canceled by the Proposer following the time and date 

designated for the receipt of proposals. 

 

Prior to the closing time and date designated for the receipt of proposals, proposals submitted early may 

be modified or withdrawn only by notice to the party receiving proposals at the place and prior to the 

closing time designated for receipt of proposals. Such notice shall be in writing with the signature of the 

Proposer prior to the official closing time and date of proposals.  Any modification shall be so worded 

as not to reveal the amount of the original proposed sum. To do so will render the modification and 

original proposal invalid. 

 

Withdrawn proposals may be resubmitted up to the closing time designated for the receipt of the 

proposals if they are then fully in conformance with these instructions to proposers. 

 

The Proposal should include the following information: 

 

1. On a cover sheet to the proposal, provide the official name, address, phone number, email 

address and website of the applicant, as well as the name of the principal contact person 

and the name of the person authorized to execute the contract. 

 



 

 

2. Provide the following information for your firm: 

a. Complete Legal Name 

b. Full Street Address 

c. Website 

d. Contact Person 

e. E-mail Address 

f. Telephone Number 

 

3. Provide a brief overview of your firm, including the year established, the number of years 

providing its services and ownership structure. 

 

4. Please provide a summary of your construction management experience over the last five 

(5) years, including but not limited to the services to any School Districts. 
 

5. List your firm’s current projects including name, contract amounts and completion dates. 
 

6. Describe your financial and staff capability. 

 

7. Please describe the elements of your construction management services that distinguish 

you from other firms, such as special expertise, or value-added services. 

 

8. Will any other organization be providing services under this engagement as a 

subcontractor? If yes: 

 

a. Please provide contact information for each subcontractor and include a 

description of each subcontractor's capabilities and experience. 

b. Describe your oversight of the subcontractor and the controls in place to ensure 

that expected performance levels are maintained. 

 

9. Explain your management plan and how you will staff the project for both on-site and 

home office Project support. 

 

10. Identify the individuals who would be responsible for the construction management 

services for the District.  Please provide background information on each individual and 

an organization chart of the team.  The District will require to know the qualifications of 

the Principal to be assigned for this project, in terms of educational background and work 

experience relative to school district capital projects. 

 

11. Please provide documentation to prove the offeror is financially stable, such as copies of 

profit and loss statements for the previous three years, reference letters from creditors, 

and certification of the number of years the offeror has been performing this type of work 

for school districts. 

 

12. Detail any District resources that shall be necessary to successfully conduct this 

engagement, including any required employee participation in the engagement. The 

District expects some staff involvement throughout the engagement term. 

 

13. Provide a minimum of three (3) references for similar size projects (or similar size 

districts) New York school districts where your firm was the project manager of record 



 

 

and three references with past experience with three different A & E firms engaged in 

similar work. 

 

14. Provide a list of other School Districts that the firm has provided or does provide 

construction manager services to over the past five (5) years. 

 

15. Please provide details regarding your understanding of the scope of services required and 

the approach your firm would use to achieve the District’s objectives. Explain how the 

firm will keep the project on schedule, and how the firm plans to coordinate and phase 

the work so as to minimize disruption to the District’s operations. Outline methods and 

techniques used in the past by the firm to contain and reduce project costs. Also provide 

software capabilities and project tracking methods. 
 

16. Provide a cost analysis for the cost of the proposed services to be provided to the District 

in response to the scope of the work.   
 

17. Explain your insurance coverage. 

 

 

SCOPE OF WORK: 

 

The scope of services that the construction manager is to provide during pre-construction, 

construction, and post construction phases of this project shall include, but not be limited to, as 

follows: 

 

Pre-construction: 

1. Provide a schematic estimate of the proposed pre-referendum scope. 

2. Work with architect and owner to prepare project general conditions and phasing plans to 

be included in contract documents. 

3. Provide independent, in-house detailed project cost estimates at the completion of the 

following phases: 

a. Schematic 

b. Design Development 

c. Construction Documents/Pre-bid 

4. Develop construction phasing schedule to be included in contract documents. 

5. Review construction documents and offer recommendations prior to establishing bid date. 

6. Sub-divide the scope of work by prime contract category to be included in the contract 

documents. 

7. Work with architect and owner to determine the appropriate bid alternates for the project. 

8. Provide the names and qualifications of the Principal of the firm and the construction 

manager’s team for this project and assure that those individuals are knowledgeable about 

school construction in New York State.   

9. Make formal presentations to the Board of Education and various other groups (including, 

but not limited to, district staff, parents, students, media and the general public). 

 

Bidding Phase: 

1. Work with architect and District to determine the best bidding strategy for the projects. 

2. Recommend bidding schedule based on market conditions. 

3. Attend pre-bid walkthroughs. 



 

 

4. Attend bid opening(s). 

5. Thoroughly evaluate bids and meet with bidders to review bids.  

6. Make recommendation of contract awards to the Board of Education. 

7. Letters of bid award recommendation to the BOE by Architect.  

8. Make formal presentations to the Board of Education and various other groups (including, 

but not limited to, district staff, parents, students, media and the general public). 

 

Construction Phase and Closeout: 

1. Architect will be using Newforma Project Center for construction records, which includes 

management of submittals, RFIs, RFPs, PCOs, and Change Orders. 

2. Follow District policy for RFP for sub-contractors and provide the district with 

documentation on communication and results of contractor RFPs. 

3. Establish and maintain an on-site office in office space provided by the school district. 

4. Provide start-up assistance. 

5. Assist the District in procuring the necessary construction testing services for the project. 

6. Notify architect and owner of any deviation from contract documents. 

7. Coordinate all utility interruptions with District administration. 

8. On-site, continuous day-to-day inspection and supervision of all work in process including 

second shift, holiday and weekend work. 

9. Ensure that contractors follow all laws, statutes, codes and regulations during construction 

and maintain required exit pathways. 

10. Coordinate all site stored material locations and contractor staging. 

11. Coordination of all contractors’ activities. 

12. Coordinate and supervise a weekly site clean-up inside and outside the campus.   

13. Participate in meetings called by owner regarding issues with performance of underlying 

agreements  

14. Act as liaison between contractors and the District and their designated representatives. 

15. Greet, escort and log all authorized visitors to the site. Prevent unauthorized visitors from 

entering the site. 

16. Monitor the quality of the work and verify compliance with plans and specifications. 

Identify poor quality and non-conforming work for correction by contractors. 

17. Identify poor quality and non-conforming work for correction by contractors. 

18. Review contractor safety procedures on an on-going basis. 

19. Solicit, review and approve construction schedules. 

20. Review with owner before validating any T&M work (T&M – time and material).  

Certified payroll reports and invoices for all T&M work must be submitted with all 

paperwork before a change order will be processed or allowance payment made. 

21. Collect, review, approve and distribute all contractor payment applications for progress 

verification. 

22. Review with owner and then architect contractor payment applications for progress 

verification. 

23. Review contractor change requests and proposals, negotiate as needed, and make 

recommendations to the Board of Education and architect. 

24. Prepare and issue Change Orders, Construction Directives and any Allowance Access 

Authorizations for Owner and architect approval. 

25. Construction cost tracking by CM with assistance from Architect. 

26. Monitor construction schedules and initiate corrective action plans with contractors to 

remain on schedule. 

27. Prepare and maintain a master project schedule. 



 

 

28. Monitor and review all requests for information (RFI’s). Architect will manage RFI process 

and copy CM on RFI responses. 

29. Monitor and review all submittals. Architect will manage submittal process and copy CM 

on responses. 

30. Maintain a daily log of activities on the jobsite. 

31. Log and maintain all project samples on site. 

32. Coordinate and monitor all required site and material testing during construction. 

33. Notify architect in advance of required construction and testing observations to be 

witnessed by architect or engineers. 

34. Coordinate and chair required contractor site meetings and distribute meeting notes. 

35. Coordinate and chair bi-weekly progress meetings and distribute meeting notes. 

36. Coordinate and chair monthly OACM (Owner, Architect, and Construction Manager). 

37. Prepare and present progress reports to the District Board of Education in a format agreed 

to by both parties. 

38. Maintain documentation and photographs of project progress. 

39. Monitor the progress of all project record drawings and initiate corrective actions with 

contractors to keep record drawings current. 

40. Maintain a file of all project documentation to be given to the District at project completion. 

41. Coordinate building occupancies and construction phasing to comply with the needs of the 

Board of Education. 

42. Prepare and execute CM punch list and have completed prior to calling for Architect to 

prepare its punch list. 

43. Coordinate punch list inspections and resolution of punch list items. 

44. Collect, review, approve, and distribute all closeout documentation for the projects. 

45. Assist the architect in preparing and issuing Certificates of Substantial Completion for the 

projects. 

46. Make formal presentations to the Board of Education and various other groups (including, 

but not limited to, district staff, parents, students, media and the general public). 

 

CRITERIA FOR EVALUATING PROPOSALS: 

 

• Qualifications and experience of the Proposer and other key personnel. 

• Knowledge of and experience with N.Y.S. Education Department procedures regarding 

construction projects and other state and federal laws affecting the operations of public school 

districts. 

• Recommendations from other school districts. 

• Extent of services offered, and depth and extent of overall resources that can be used by the 

District. 

• The proposed approach to the scope of work. 

• The special knowledge or expertise of the individual/firm; 

• The credentials and applicable certifications of the individual/firm; 

• The quality of the service provided by the individual/firm; 

• The staffing available from the firm or the time available from the individual 

• Construction management fees and proposed costs of the services. 

• Accuracy of estimating costs for previous school construction projects. 

• Timeliness in completing previous school construction projects. 

• Participation and assistance in capital project pre-referendum activities.  

• Example of services and process used for the development of final project plans. 



 

 

• How well the Proposer’s representatives presented themselves to District officials. 

• The willingness and ability to maintain continuity of staff working on a project to allow the 

District to develop a strong professional relationship. 

• Communication techniques. 

• Field visits to completed construction projects. 

 

All proposals will be reviewed as set forth herein. District Administrators and Board of Education 

members will review the proposals received and will further evaluate them, using the criteria listed 

above. 

 

Proposers considered to be most qualified may be invited to the District for an interview at the District 

administrative offices. Any Proposer selected for an interview should prepare a brief presentation. 

 

The District reserves the right to examine any other criteria and take the same under consideration and 

reject any Proposer or proposal despite its compliance with these criteria, if it determines that to do 

so would be in the best interest of the District. 

 

The District reserves the right to reject any or all proposals submitted, to request additional 

information from one or more of the Proposers, and to negotiate with one or more of the finalists 

regarding the terms of the engagement and the contract(s). The District intends to select the 

Proposer that, in its opinion, is best qualified to meet the District’s needs. 

 

 

AWARD AND RESERVATION OF RIGHTS 

 

1. The Contract will be awarded to the responsive and responsible Proposer offering a Proposal 

response that best meets the terms, conditions and criteria stated in the RFP and as will best 

promote the public interest, taking into consideration the reliability of the proposer and the quality 

of the services to be furnished.  The above listed factors will be considered in any award of 

contract and all work will be performed under the statutes and regulations of the Federal 

Government, the State of New York and the policies of the District that relate to the services.  

 

2. The District reserves the right to make awards within ninety (90) days after the date of the 

Proposal opening during which period Proposals may not be withdrawn unless the Proposer 

distinctly states in the Proposal that acceptance thereof must be made within a shorter specified 

time.   

 

3. The District reserves the right to reject all Proposals upon its sole discretion.  Also reserved is 

the right to reject, any Proposal in whole or in part, and to waive non-material defects, 

qualifications, irregularities, and omissions, if, in its judgment, the best interests of District will 

be served.   

 

4. Technicalities or minor irregularities in proposals which may be waived when the District 

determines that it will be in the District’s best interest to do so, are mere matters of form not 

affecting the material substance of proposal and having none or a trivial or negligible effect on 

price, quality, quantity or performance of the services being procured, the correction or waiver 

of which will not affect the relative standing of or be otherwise prejudicial to other proposers. 

The District may either give a proposer an opportunity to cure any deficiency resulting from a 

technicality or minor irregularity in a proposal or waive such irregularity where it is 



 

 

advantageous to the District to do so. 

 

5. District reserves the right to reject incomplete Proposals. District also reserves the right to 

request additional data or material at any time.  All material submitted in response to this RFP 

will become the property of District upon the opening of this RFP.   

 

6. District reserves the right to reject Proposals that impose conditions that would modify the terms 

and conditions of the RFP documents or limit the Proposer’s liability to District on the Contract 

awarded on the basis of such Proposal. 

 

7. District reserves the right to reject any Proposal where investigation and evaluation of the 

Proposer’s qualifications indicate that the Proposer may not promptly and efficiently complete 

the services as per the RFP documents. 

 

8. District reserves the right to negotiate the terms of the contract, including the award amount, 

with the selected Proposer prior to entering into a contract.   

 

9. District reserves the right to retain all Proposals submitted.   

 

10. Proposers may designate those portions of the initial proposal that contain trade secrets or other 

proprietary data that is to remain confidential to extent allowed under New York State law. 

 

11. If the District does not agree with the confidentiality of such data, or any portion thereof it 

shall inform the proposer in writing what portions of the proposal will be disclosed and that, 

unless the proposer protests the determination of the District or unless the proposer withdraws 

its proposal, the portions of the proposal so determined to be non-confidential will not be 

treated as confidential. 

 

12. The placing in the mail of a notice of award to a successful Proposer, to the address given in the 

Proposal, will be considered sufficient notice of award of Contract.  Failure of the successful 

Proposer to contact District within seven (7) days of mailing of notice of award, will be considered 

an acceptance of the Contract by the successful Proposer. 

 

13. The Proposer awarded the contract shall not assign, transfer, convey, sublet or otherwise dispose 

of the contract or of his right, title or interest therein, or his power to execute such contract, to any 

other person, company or corporation, without the previous consent, in writing of the District. 

 

14. In the sole discretion of District, the Proposal of a Proposer whose performance on any previous 

contract with District has been determined to be unsatisfactory may be rejected.   

 

15. Any employee or any official of the District, elective or appointive, who shall take, receive, or 

offer to take or receive, either directly or indirectly, any rebate, percentage of contract, money, 

or other things of value, as an inducement or intended inducement, in the procurement of 

business, or the giving of business, for, or to, or from, any person, partnership, firm or 

corporation, offering, proposing for, or in the open market seeking to make sales to the District, 

shall be deemed guilty of a felony and upon conviction such persons shall be punished to the 

full extent of the law. 

 

16. Every person, firm, or corporation offering to make, or pay, or give, any rebate, percentage of 



 

 

contract, money or other things of value, as an inducement or intended inducement, in the 

procurement of business, or the giving of business to any employee of the District, elective or 

appointive, in his efforts to propose for, offer for sale, or to seek to make sales to the District, 

shall be deemed guilty of a felony and upon conviction such persons shall be punished to the 

full extent of the law. 

 

17. The Proposer awarded the contract shall and will be required to conform to the "Labor Laws" 

as amended, of the State of New York, and shall also comply with all rules and regulations, 

and Labor Laws of the Federal Government, and the various acts amendatory and 

supplementary thereto, and all other laws, ordinances and legal requirements.  The Proposer 

awarded the contract shall indemnify and hold harmless the District, its agents, officers or 

employees from any and all claims demands, actions, losses and damages arising by reason of 

a breach of any of the provisions of this paragraph.  Should such eventuality occur, the contract 

may be canceled or terminated and all money due or to become due hereunder shall be forfeited 

by the contractor. 

 

18. The Proposer awarded the contract shall notify the District of any violations or alleged 

violations of the state or federal law related to the Proposer’s business or the Proposer’s 

performance of the contract. 

 

 

 

 

EQUAL EMPLOYMENT AND NON-DISCRIMINATION 
 

1. The District is committed to a policy of providing equal job opportunities on public contracts 

and prohibiting discrimination against any employee, applicant or subcontractor because of 

age, color, creed, handicap condition, marital or parental status, national original, race, sex, 

veteran status, or political opinion or affiliation. The Proposer shall take affirmative action to 

ensure that applicants are employed, and that employees are treated during employment 

without regard to their age, color, creed, handicap condition, marital or parental status, national 

origin, race, sex, veteran status, or political opinion or affiliation. Such action shall include, 

although not limited to, the following: employment, upgrading, demotion or transfer; 

recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 

compensation; and selection for training, including apprenticeship. 

 

2. The Proposer awarded the contract shall in all solicitations and/or advertisements for 

employees placed by or on behalf of the Proposer awarded the contract, state that all qualified 

applicants shall receive consideration for employment without regard to age, color, creed, 

handicap condition, marital or parental status, national origin, race, sex, veteran status, or 

political opinion or affiliation. 
 

 

 

REMAINDER OF THE PAGE INTENTIONALLY LEFT BLANK 



 

 

SENECA FALLS CENTRAL SCHOOL DISTRICT 

2 Butler Ave. 

Seneca Falls, NY 13148 
 

CONSTRUCTION MANAGER FEES FORM 
 

Please indicate the fees you would charge for the services listed below. 

 

Items 1-2 must be completed. 

 

1. PRE-REFERENDUM SERVICES $   
 

2. POST-REFERENDUM SERVICES    $    
 

 
 
 

You may provide any additional information that will assist the School District in the analysis and 

comparison of fees. 



 

 

SENECA FALLS CENTRAL SCHOOL DISTRICT 

2 Butler Ave. 

 Seneca Falls, NY 13148 

Receipt Confirmation Form 

Please complete and return this confirmation form within 5 working days of receiving the RFP to: 

James Bruni 

Administrator of Business and Operations  

Seneca Falls Central School District 

2 Butler Ave. 

Seneca Falls, NY 13148 

Telephone: 315-568-5874 

 

RE: RFP SENECA FALLS CENTRAL SCHOOL DISTRICT 

CONSTRUCTION MANAGER SERVICES 

 

Failure to return this form may result in no further communication or addenda regarding this Bid. 

Company Name:   
 

Address:   
 

City, State, Zip:   
 

Contact Person:   
 

Phone Number:  Ext:  Fax:   
 

email:   
 

I have received a copy of the above noted proposal 
 

We will be submitting a proposal 
 

 

We will not be submitting a proposal. 

If you are responding that you are not submitting a proposal, please explain: 

 

 



 

 

SENECA FALLS CENTRAL SCHOOL DISTRICT 

2 Butler Ave. 

 Seneca Falls, NY 13148 

 

NON-COLLUSIVE BIDDING CERTIFICATION 

 
 

By submission of this bid proposal, the proposer certifies that he 

is complying with Section 103-d of the General Municipal Law 

as follows: 

 
Statement of non-collusion in bids and proposals to political 

subdivision of the state. Every bid or proposal hereafter made to a 

political subdivision of the state or any public department, agency 
or official thereof where competitive bidding is required by statute, 

rule, regulation, or local law, for work or services performed or to 

be performed or goods sold or to be sold, shall contain the following 
statement subscribed by the proposer and affirmed by such proposer 

as true under the penalties of perjury: Non-collusive bidding 

specification. 
 

“(A) By submission of this bid, each proposer and each person 

signing on behalf of any proposer certifies, and in the case of joint 

bid each party thereto certifies as to its own organization, under 
penalty or perjury, that to the best of knowledge and belief: 

 

(1) The prices in this bid have been arrived at independently without 
collusion, consultation, communication or agreement, for the 

purpose of restricting competition, as to any matter relating to such 

prices with any other proposer or with any competitor; 
 

(2) Unless otherwise requested by law, the prices which have been 
quoted in this bid have not been knowingly disclosed by the 

proposer and will not knowingly by disclosed by the proposer prior 

to opening, directly or indirectly, to any other proposer or to any 
competitor; and – 

 
(3) No attempt has been made or will be made by the proposer to 

induce any other person, partnership or corporation to submit or 

not to submit a bid for the purpose of restricting competition.” 

(B) A bid shall not be considered for award nor shall any award be 
made where (A) (1) (2) and (3) above have not been complied 

with; provided, however, that if in any case the proposer cannot 

make the foregoing certification, the proposer shall so state and 
shall furnish with the bid a signed statement which sets forth in 

detail the reasons therefore. Where (A) (1) (2) and (3) above have 

not been completed with, the bid shall not be considered for award 
nor shall any award be made unless the head of the purchasing 

unit of the political subdivision, public department, agency of 

official thereof to which the bid is made, or his designee, 

determines that such disclosure was not made for the purpose of 

restricting competition. 

 

 
(1) The fact that a proposer (2) has (a) published price lists, rates, or 

tariffs covering items being procured, (b) had informed prospective 

customers of proposed or pending publication of new or revised 
price lists for such items, or (c) has sold the same items to other 

customers at the same prices being bid, does not constitute, without 

more, a disclosure within the meaning subparagraph one (A). 

 
(2) Any bid hereafter made to any political subdivision of the state or 

any public department, agency or official thereof by a corporate 

proposer for work or services performed or to be performed or goods 
sold or to be sold, where competitive bidding is required by statute, 

rule, regulation, or local law, and where such bid contains the 

certification referred to in subdivision one of the section, shall be 

deemed to have been authorized by the board of directors to the 

proposer, and such authorization shall be deemed to include the 

signing and submission of the bid and the inclusion therein of the 
certificate as to non-collusion as the act and deed of the corporation. 

 

Date _________________________________________________ 

Signature (Authorized)  ___ 

 

Title   
 

 



 

 

BID PROPOSAL CERTIFICATION FORM  

RE: RFP SENECA FALLS CENTRAL SCHOOL 

DISTRICT CONSTRUCTION MANAGER 

SERVICES 

 

PLEASE COMPLETE AND RETURN WITH YOUR BID: 

 

THE PROPOSER DECLARES AND CERTIFIES: 

 

1ST: THAT NO MEMBER OF THE BOARD OF EDUCATION OF THE SENECA 

FALLS CENTRAL SCHOOL DISTRICT, COUNTY OF SENECA, NOR ANY 

OFFICER OR EMPLOYEE OR PERSON WHOSE SALARY IS PAYABLE IN 

WHOLE OR IN PART FROM THE TREASURY OF SAID BOARD OF 

EDUCATION IS DIRECTLY OR INDIRECTLY INTERESTED IN THIS BID OR 

IN THE MATERIALS, EQUIPMENT, OR SERVICES TO WHICH IT RELATES, 

OR IN ANY PORTION OF THE PROFITS THEREOF. 

 

2ND: THAT THE SAID PROPOSER HAS CAREFULLY EXAMINED THE RFP 

DOCUMENTS, INCLUDING, BUT NOT LIMITED TO, ANY ADDENDUM AND , 

ATTACHMENTS PREPARED UNDER THE DIRECTION OF THE BOARD OF 

EDUCATION, AND WILL, IF SUCCESSFUL IN THIS PROPOSAL, FURNISH AND 

DELIVER THE SERVICES IN COMPLIANCE WITH SUCH DOCUMENTS FOR 

THE PRICE(S) SET FORTH IN THEPROPOSAL FOR WHICH THIS BID IS MADE. 

 

3RD: THAT NEITHER THE PROPOSER NOR ANY OF ITS PRINCIPALS (E.G. KEY 

EMPLOYEES) HAVE BEEN PROPOSED FOR DEBARMENT, DEBARRED, OR 

SUSPENDED BY FEDERAL OR STATE AGENCY.   

 

THE FULL NAMES AND TITLES OF ALL PERSONS INTERESTED IN THIS BID AS PRINCIPALS 

ARE AS FOLLOWS: 

 
 

 

 

 
 

DATE:   PHONE NUMBER:   
 

FIRM:   FAX NUMBER:   
 

ADDRESS:   
 

 
 

NAME:   

(CONTACT PERSON FOR INQUIRIES) 

 
AUTHORIZED SIGNATURE:   

 

TITLE:   



 

 

SENECA FALLS CENTRAL SCHOOL DISTRICT 

2 Butler Ave. 

 Seneca Falls, NY 13148 

 

IRAN DIVESTMENT ACT CERTIFICATION 

 

The Iran Divestment Act of 2012 (“Act”), Chapter 1 of the 2012 Laws of New York, added State Finance 

Law (SFL), §165-a and General Municipal Law §103-g, effective April 12, 2012. Under the Act, the 

Commissioner of the New York State Office of General Services (“OGS”) developed a list (“Prohibited 

Entities List”) of “persons” who are engaged in “investment activities in Iran” (both are defined terms in 

the law). In accordance with SFL §165-a(3), the Prohibited Entities List may be found of the OGS website 

at:  

http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf . 

 

Pursuant to General Municipal Law §103-g, by signing below, Proposer certifies as true under the penalties 

of perjury that: By submission of this proposal each Proposer and each person signing on behalf of any 

Proposer certifies, and in the case of a joint proposal each party thereto certifies as to its own organization, 

under penalty of perjury, that to the best of its knowledge and belief that each Proposer is not on the list 

created pursuant to paragraph (b) of subdivision 3 of section 165-a of the State Finance Law. 

 

A proposal shall not be considered for award nor shall any award be made where the certification has not been 

made, provided, however, that if in any case the Proposer cannot make the certification, the Proposer shall 

so sate and shall furnish with the proposal a signed statement which sets forth in detail the reasons therefor. 

The Seneca Falls Central School District (“District”) may award a contract to a Proposer who cannot make 

the required certification on a case-by-case basis if: 

 

The investment activities in Iran were made before April 12, 2012, the investment activities in Iran have not been 

expanded or renewed after April 12, 2012, and the person has adopted, publicized, and is implementing a 

formal plan to cease the investment activities in Iran and to refrain from engaging in any new investments in 

Iran: or 

 

The District makes a determination that the goods and services are necessary for the District to perform its 

functions and that, absent such exemption, the political subdivision would be unable to obtain the goods or 

services for which the contract is offered. Such determination shall be made in writing and shall be a public 

document. 

 

During the term of the Contract, should the District receive information that a person is in violation of the 

above-referenced certifications, the District will offer the person an opportunity to respond. If the person fails 

to demonstrate that it has ceased its engagement in the investment which is in violation of the Act within 90 

days after the determination of such violation, then the District shall take such action as may be appropriate 

including, but not limited to, imposing sanctions, seeking compliance, recovering damages, or declaring the 

contractor in default. 

 

The District reserves the right to reject any bid, proposal, contract or request for assignment for an entity that 

appears on the Prohibited Entities List prior to the award or execution of a contract or any renewal thereof, 

as applicable, and to pursue a responsibility review with respect to any entity that is awarded a contract and 

appears on the Prohibited Entities List after contract award. 

 

DATE SIGNATURE 

 

BUSINESS NAME PRINTED NAME 

 

              TITLE 

http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf


 

 

 

SENECA FALLS CENTRAL SCHOOL DISTRICT 

2 Butler Ave. 

 Seneca Falls, NY 13148 

 

Sexual Harassment Training Certification 

 

By submission of this bid, each proposer and each person signing on 

behalf of any proposer certifies, and in the case of a joint bid each 

party thereto certifies as to its own organization, under penalty of 

perjury, that the proposer has and has implemented a written policy 

addressing sexual harassment prevention in the workplace and 

provides annual sexual harassment prevention training to all of its 

employees. Such policy shall, at a minimum, meet the requirements 

of Section Two Hundred One-G of the NYS Labor Law. 

 

 

Signature:          

 

Print Name:          

 

Title:           

 

Company Name:         

 

Date:           
 

 

 



 

 

SENECA FALLS CENTRAL SCHOOL DISTRICT 

2 Butler Ave. 

 Seneca Falls, NY 13148 

 
LABOR LAW CERTIFICATION ON VIOLATIONS 

    , a representative of       , hereby swears to 

and certified that, to the best of his or her knowledge and belief: 

1. Neither       , nor any substantially owned-affiliated entity of the proposer 

(collectively the “Proposer”), has been found to be in violation of the Davis-Bacon Act pursuant to 40 U.S.C. 3144, the 

Copeland Act pursuant to 18 U.S.C. 874 and 40 U.S.C. 3145 or the Contract Work Hours and Safety Standards Act 

pursuant to 40 U.S.C. 332, or their New York State counterparts. 

  ☐     True  ☐     False 

 If False is selected, information for questions 2 and 3 must be provided.  If True is selected questions 2 and 3 are not 

applicable, continue to question 4. 

2. If the Proposer has been found to be in violation of the Davis-Bacon Act, the Copeland Act, the Contract Work Hours and 

Safety Standards Act, or any of their New York State counterparts, state the name of the agency, the date of the violation, 

the nature of the violation and any consequence of the violation, including warnings, fines and debarments below. 

 

 

 

 

3. The Proposer is not currently under investigation by any local, state or federal government agency.  If Proposer is under 

investigation, state the name of the agency, the date of the alleged violation and the nature of the alleged violation below. 

 

 

 

 

4. I have authority to execute this certification, knowing it will be relied upon by the Owner of this Project. 

 

               

   Name       Title 

State of ______________________________________ ) 

)  SS: 

County of ____________________________________ ) 

On this _________day of __________________ , _______, before me personally came and appeared to me 

known and known to me to be the person described in and who executed the foregoing instrument and acknowledged that 

he executed the same. 

           

NOTARY REPUBLIC



 

 

SENECA FALLS CENTRAL SCHOOL DISTRICT 

2 Butler Ave. 

 Seneca Falls, NY 13148 

 

HOLD HARMLESS AGREEMENT 

 

INDEMNIFICATION, DEFENSE AND HOLD HARMLESS AGREEMENT 

(This form must be signed and notarized – Submit with bid) 

 

It is hereby agreed and understood that the Proposer agrees that, to the fullest extent by permitted 

by law, the Proposer shall indemnify, defend and hold harmless the Seneca Falls Central School District, 

Seneca Falls School Board of Education, or any officer, agent, servant, or employee of the Seneca Falls 

Central School District, and each of their respective representatives, employees, directors, officers, and 

agents, from and against any and all claims, suits, actions, debts, damages, fines, penalties, costs, charges 

and expenses, including attorneys’ fees and court costs, arising out of, relating to or resulting from the 

contract work, including, but not limited to, bodily injury and/or property damage, to the extent caused, in 

whole or in part, by acts, actions, omissions, negligence, fault or breach of contract of the Proposer, its 

employees, agents, subcontractors, suppliers and/or materialmen, regardless of whether or not such claim 

is caused in part by a party indemnified hereunder.  

 

The assumption of indemnity, liability and loss hereunder shall survive Proposer’s completion of 

service or other performance hereunder of its contract work and any termination of the Proposer’s contract. 

 

This Indemnification, Defense and Hold Harmless Agreement shall apply to any lawsuit, action, 

proceeding, liability, judgment, claim or demand, of whatever name or nature, notwithstanding that 

Proposer may deem the same to be frivolous or without merit.  It is intended that this Agreement be 

interpreted in the broadest manner possible so as to insulate all of the entities, parties and individuals named 

above from any liability, cost or judgment, monetary or otherwise, as described above and as the same may 

relate to the personnel and services provided by the Proposer under its contract. 

 

 

Signature:  ___________________________________________ Date:  __________________ 

 

 

 

Affirmed to me this ______ day of ______________, ______ 

 


