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General 

Teleworking is a work arrangement where designated employees are allowed to perform their normal 

duties and responsibilities through the use of hardware and software at an alternate location from their 

normal work site. 

The Director of Schools may require an employee to telework if the duties and responsibilities of the 

position are required during times of emergency. An employee’s participation in the program will be 

determined by the length and duration of the emergency and will be both initiated and ended at the 

discretion of the supervisor and/or the Director of Schools. 

WORK ENVIRONMENT 

Employees approved for telework shall maintain a dedicated and safe work environment. 

An employee who teleworks shall not allow anyone other than district employees to utilize district 

provided services or equipment. Employees shall keep remote work and information confidential, in 

accordance with district policies, procedures, and applicable privacy laws.
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