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Strasburg School District 31J 

 
 

Policy: File: 
Agenda BEDB 
Adopted: Revision: 
December 2022  

 

To expedite the Board's proceedings and provide a framework for the orderly conduct of business, the 
superintendent in cooperation with the Board president shall prepare an agenda outlining the matters to 
be brought to Board attention at meetings. 

The Board shall follow the order of business set by the agenda unless the order is altered or new items 
are added in accordance with this policy. At regular and special meetings, the Board may add to or take 
action on matters not appearing on the posted agenda if the item is reasonably related to the subject 
matter on the posted agenda or if an emergency exists. Amending the agenda of a regular meeting 
requires a majority vote of Board members present. All Board members must be present and cast a 
unanimous vote to amend the agenda of a special meeting. 

Consent Grouping 

A consent grouping on the agenda shall be used for those items which usually do not require discussion 
or explanation as to the reason for Board action. Any Board member may request the withdrawal of any 
item under the consent grouping for independent consideration. 

LEGAL REFS.:  C.R.S. 22-32-108 (4) (board meetings) 

C.R.S. 22-32-108 (7)(a) (a board member who participates electronically in 
conformance with the board's policy on electronic meeting participation is considered 
"present") 

C.R.S. 24-6-402 (2)(c) (notice of meeting "shall include specific agenda information 
where possible") 

CROSS REFS.:           BEAA*, Electronic Participation in School Board Meetings 

BEDA, Notification of School Board Meetings 

BEDH, Public Participation at School Board Meetings 

 

 































(requirements for persons rendering emergency
assistance through the use of automated external defibrillators)

(automated external defibrillators requirements must be
referenced in safety, readiness and incident management plan)

(Safe2Tell Program)
(definition of “community partners”)

(school response framework is required part of safe
schools plan)

(school all-hazard emergency planning and
response)



NOTE 3: If the district acquires an automated external defibrillator (AED), the district shall meet the
training, maintenance, inspection and physician involvement requirements of C.R.S. 13-21-108.1 (3),
and shall reference the requirements of that section in the district’s safety plan. C.R.S. 25-53-102

NOTE 2: C.R.S. 22-32-109.1 (4) sets forth the minimum requirements to be addressed in the
district’s safety plan. Even though the law refers to the requirements as “policies,” CASB believes the
intent of the law can be met by addressing the required topics in the district’s safety plan.

NOTE 1: School districts may “consult” and “collaborate” with “community partners” in adopting and
implementing the district’s safety plan. C.R.S. 22-32-109.1 (2), (4)(d). State law defines “community
partners” as collectively, local fire departments, state and local law enforcement (which includes
school resource officers), local 911 agencies, interoperable communications providers, the Safe2Tell
Program, local emergency medical service personnel, local mental health organizations, local public
health agencies, local emergency management personnel, and local or regional homeland security
personnel. C.R.S. 22-32-109.1 (1)(b.5).





(written assurance of equivalence required under Title
I)





(Family Educational Rights and Privacy Act)
(provisions in Every Student 

Succeeds Act (ESSA) regarding obligations to students in foster care)
(child welfare agency requirements 

related to supporting normalcy for children in foster care and ensuring educational 
stability of children in foster care)

) (ESSA’s definition of “foster care”)
(enrollment of students in out-of-home placements)

(school attendance law)

NOTE 1:  The term “foster care” is defined in federal law as follows:

Foster care means 24-hour substitute care for children placed away from their parents or guardians 
and for whom the child welfare agency has placement and care responsibility. This includes, but is not 
limited to, placements in foster family homes, foster homes of relatives, group homes, emergency 
shelters, residential facilities, child care institutions and pre-adoptive homes. A child is in foster care in 
accordance with this definition regardless of whether the foster care facility is licensed and payments 
are made by the state, tribal or local agency for the care of the child, whether adoption subsidy 
payments are being made prior to the finalization of an adoption, or whether there is federal matching 
of any payments that are made. A child in foster care also includes a child who is awaiting foster care 
placement. 34 C.F.R. 200.30 (f)(1)(iii). 



NOTE 2:  While the definition of “student in out-of-home placement” in state law closely tracks the 
federal law’s definition of a student in foster care, state law contains the following language which is 
NOT found in federal law: 

a child or youth who transfers school enrollment as a result of being returned to his or her 
home at the conclusion of an out-of-home placement. 

C.R.S. 22-32-138 (1)(e). Colorado school districts that receive federal funds are required to follow the 
more stringent federal law requirements for students in foster care. All Colorado school districts must 
follow the requirements of state law regarding “students in out-of-home placements.” The biggest 
difference between the two is that the federal law requires “immediate” enrollment and provision of 
transportation, in coordination with the child welfare agency. State law requires enrollment of a 
“student in out-of-home placement” within five days of the school’s receipt of the student’s education 
records and does not address transportation. 



(Family Educational Rights and Privacy Act)
(provisions in Every Student

Succeeds Act (ESSA) regarding obligations to students in foster care)
(child welfare agency requirements

related to supporting normalcy for children in foster care and ensuring educational
stability of children in foster care)

) (ESSA’s definition of “foster care”)
(enrollment of students in out-of-home placements)

(school attendance law)

NOTE 1: The term “foster care” is defined in federal law as follows:

Foster care means 24-hour substitute care for children placed away from their parents or guardians
and for whom the child welfare agency has placement and care responsibility. This includes, but is not
limited to, placements in foster family homes, foster homes of relatives, group homes, emergency
shelters, residential facilities, child care institutions and pre-adoptive homes. A child is in foster care in
accordance with this definition regardless of whether the foster care facility is licensed and payments
are made by the state, tribal or local agency for the care of the child, whether adoption subsidy
payments are being made prior to the finalization of an adoption, or whether there is federal matching
of any payments that are made. A child in foster care also includes a child who is awaiting foster care
placement. 34 C.F.R. 200.30 (f)(1)(iii).





NOTE 2: While the definition of “student in out-of-home placement” in state law closely tracks the
federal law’s definition of a student in foster care, state law contains the following language which is
NOT found in federal law:

a child or youth who transfers school enrollment as a result of being returned to his or her
home at the conclusion of an out-of-home placement.

C.R.S. 22-32-138 (1)(e). Colorado school districts that receive federal funds are required to follow the
more stringent federal law requirements for students in foster care. All Colorado school districts must
follow the requirements of state law regarding “students in out-of-home placements.” The biggest
difference between the two is that the federal law requires “immediate” enrollment and provision of
transportation, in coordination with the child welfare agency. State law requires enrollment of a
“student in out-of-home placement” within five days of the school’s receipt of the student’s education
records and does not address transportation.





This regulation is intended to replace former regulation JF-R, Admission and Denial of Admission 
(Procedures for Students in Out-of-Home Placements).







This regulation is intended to replace former regulation JF-R, Admission and Denial of Admission
(Procedures for Students in Out-of-Home Placements).

















File: JICA 

Student Dress Code 

A safe and disciplined learning environment is essential to a quality 
educational program.  District-wide standards on student attire are 
intended to help students concentrate on schoolwork, reduce discipline 
problems, and improve school order and safety.  The Board recognizes 
that students have a right to express themselves through dress and 
personal appearance; however, students shall not wear apparel that is 
deemed disruptive or potentially disruptive to the classroom environment 
or to the maintenance of a safe and orderly school.  

Any student deemed in violation of the dress code shall be required to 
change into appropriate clothing or make arrangements to have 
appropriate clothing brought to school immediately.  In this case, there 
shall be no further penalty. 

If the student cannot promptly obtain appropriate clothing, on the first 
offense, the student shall be given a written warning and an 
administrator shall notify the student's parents/guardians.  On the 
second offense, the student shall remain in the administrative office for 
the day and do schoolwork and a conference with parents/guardians shall 
be held. This violation shall be considered as an unexcused absence. On 
the third offense, the student may be subject to suspension or other 
disciplinary action as outlined in the school discipline code.  

Unacceptable Items 

The following items are deemed disruptive to the classroom environment 
or to the maintenance of a safe and orderly school and are not acceptable 
in school buildings, on school grounds, or at school activities: 

1. Shorts, dresses, skirts or other similar clothing shorter than mid-
thigh length. 

2. Sunglasses and/or hats worn inside the building. 
3. Inappropriately sheer, tight or low-cut clothing (e.g., midriffs, halter 

tops, backless clothing, tube tops, garments made of fishnet, 
mesh or similar material, muscle tops, etc.) that bare or expose 
traditionally private parts of the body including, but not limited 
to, the stomach, buttocks, back and breasts. 

4. Tank tops or other similar clothing with straps narrower than 1.5 
inches in width 

5. Any clothing, paraphernalia, grooming, jewelry, hair coloring, 
accessories, or body adornments that are or contain any 



advertisement, symbols, words, slogans, patches, or pictures 
that:  
a. Refer to drugs, tobacco, alcohol, or weapons  
b. Are of a sexual nature 
c. By virtue of color, arrangement, trademark, or other attribute 

denote membership in gangs which advocate drug use, 
violence, or disruptive behavior 

d. Are obscene, profane, vulgar, lewd, or legally libelous 
e. Threaten the safety or welfare of any person 
f. Promote any activity prohibited by the student code of 

conduct 
g. Otherwise disrupt the teaching-learning process 

Exceptions 

Appropriate athletic clothing may be worn in physical education classes.  
Clothing normally worn when participating in school-sponsored extra 
curricular or sports activities (such as cheerleading uniforms and the like) 
may be worn to school when approved by the sponsor or coach.   

Building principals, in conjunction with the school accountability 
committee, may develop and adopt school-specific dress codes that are 
consistent with this policy.  

LEGAL REF.:       C.R.S. 22-32-109.1 (2)(a)(IX) (boards duty to adopt 
student dress code) 

 CROSS REFS.:     IMDB, Flag Displays 

                           JBB*, Sexual Harassment 

                           JIC, Student Conduct 

                           JICDA, Code of Conduct 

                           JICF, Secret Societies/Gang Activity 

                           JICH, Drug and Alcohol Use by Students 

                           JICI, Weapons in School 

                           JK, Student Discipline 

                           JKD/JKE, Suspension/Expulsion of Students 

  









.

.



et seq. (dropout prevention and student re-engagement)

(compulsory school attendance)

(suspension/expulsion)

(enforcement of compulsory school attendance)

(judicial proceedings to enforce school attendance laws)

et seq. (standardized calculation for counting 
student attendance and truancy)

NOTE 1:  State law requires the local board of education to designate an attendance 
officer for the district to enforce the provisions of the compulsory attendance law, 
counsel students and parents, and investigate the causes of non-attendance and 
report those findings to the Board. C.R.S. 22-33-107 (1). State law allows the board 
by resolution to authorize one or more school employees to represent the school 
district in judicial proceedings to enforce compulsory attendance. C.R.S. 22-32-110
(1)(mm). 

NOTE 2:  State law provides that court proceedings to compel compliance with the 
compulsory attendance law shall only be used as a last-resort approach for 
addressing the problem of truancy. The district shall first have attempted other 
options for addressing truancy that employ best practices and research-based 
strategies to minimize the need for court action. Before initiating court proceedings, 
the district shall provide written notice to the student and his or her parent that the 
district will initiate court proceedings if the student doesn't comply with the 
compulsory attendance law. C.R.S. 22-33-108 (5). 

NOTE 3:  The rules of the State Board of Education define a "habitual truant" as a 
child who has attained the age of 6 on or before August 1 of the school year in 
question and is under the age of 17 and who has 4 total days of unexcused 
absences from school in a month or 10 total days of unexcused absences during the 
school year. 1 CCR 301-78, Rule 2.00 (7). Districts must report the number of 
students identified as "habitually truant" to the Colorado Department of Education 
(CDE), in accordance with the State Board of Education's rules regarding the 
calculation of student attendance and truancy, 1 CCR 301-78. CDE must then make 
this information accessible to the public by posting it on its website. The State 
Board's rules also specify how districts shall record and aggregate student 
absences. 



 













et seq. (offenses against person)



et seq. (offenses against property)

(prohibition of hazing)

(authority to suspend or expel for false accusations)

(policy required as part of safe schools 
plan)

(duty to adopt policies on student 
conduct, safety and welfare)

(immunity provisions in safe schools law)

(grounds for suspension, expulsion, denial of 
admission)



NOTE:  All Board policies with codes containing the letter "JIC" and "JK" are 
considered part of the legally-mandated code of conduct and discipline. 

 











NOTE: All Board policies with codes containing the letter "JIC" and "JK" are
considered part of the legally-mandated code of conduct and discipline.











 



 

 

(policy required as part of safe 
schools plan)



 

 

NOTE:  For purposes of this policy, these terms have the following meanings:

“Race” includes hair texture, hair type, or a protective hairstyle that is 
commonly or historically associated with race. C.R.S. 22-32-110 (1)(k).
“Protective Hairstyle” includes such hairstyles as braids, locs, twists, tight coils 
or curls, cornrows, bantu knots, afros, and head wraps. Id.
“Sexual Orientation” means an individual’s identity, or another individual’s 
perception thereof, in relation to the gender or genders to which the individual 
is sexually or emotionally attracted and the behavior or social affiliation that 
may result from the attraction. C.R.S. 2-4-401 (13.5).
“Gender Expression” means an individual’s way of reflecting and expressing 
the individual’s gender to the outside world, typically demonstrated through 
appearance, dress, and behavior. C.R.S. 2-4-401 (3.4).
“Gender Identity” means an individual’s innate sense of the individual’s own 
gender, which may or may not correspond with the individual’s sex assigned at 
birth. C.R.S. 2-4-401 (3.5).



 

 













NOTE: For purposes of this policy, these terms have the following meanings:

“Race” includes hair texture, hair type, or a protective hairstyle that is
commonly or historically associated with race. C.R.S. 22-32-110 (1)(k).
“Protective Hairstyle” includes such hairstyles as braids, locs, twists, tight coils
or curls, cornrows, bantu knots, afros, and head wraps. Id.
“Sexual Orientation” means an individual’s identity, or another individual’s
perception thereof, in relation to the gender or genders to which the individual
is sexually or emotionally attracted and the behavior or social affiliation that
may result from the attraction. C.R.S. 2-4-401 (13.5).
“Gender Expression” means an individual’s way of reflecting and expressing
the individual’s gender to the outside world, typically demonstrated through
appearance, dress, and behavior. C.R.S. 2-4-401 (3.4).
“Gender Identity” means an individual’s innate sense of the individual’s own
gender, which may or may not correspond with the individual’s sex assigned at
birth. C.R.S. 2-4-401 (3.5).

















(rights of free expression for public school students)
(state law does not prevent a student who is working

under the supervision of a journalism teacher or sponsor from preparing or 
participating in a survey, analysis or evaluation without obtaining written parental 
consent as long as participation is not prohibited by federal law)

(power to exclude materials that are immoral or
pernicious)

NOTE:  The Board may want to consider a more conservative approach to the issue of editorial 
control of school-sponsored student publications than is reflected in this policy. Although the   
Colorado statute on this issue, C.R.S. 22-1-120, has never been tested in the courts, some believe 
that because the statute does not provide for a true "limited open forum," the Board can be more 
restrictive about who exercises ultimate editorial control. Some Colorado school boards have adopted 
policy vesting such control in the publications advisor subject to review by the superintendent and 
Board. We suggest discussing this issue with the district’s legal counsel.



















[NOTE:  The district may charge nonenrolled students up to 150% of the 
fee charged enrolled students. The district cannot charge a participation fee to any 
student in out-of-home placement, as that term is defined by C.R.S. 22-32-138 
(1)(e).]

(online students’ participation in extracurricular or 
interscholastic activities) 

(participation in extracurricular and interscholastic 
activities) 

(waiver of extracurricular fees for students in out-of-
home placements)

(homeschooled students’ participation in 
extracurricular and interscholastic activities) 

NOTE:  The Jake Snakenberg Youth Concussion Act, C.R.S. 25-43-101 et seq., requires coaches of 
youth sports to receive training on how to recognize a concussion, and also requires students 
suspected of sustaining a concussion to be removed from play and cleared by a health care provider 
prior to return to play. Concussion training resources can be found on the Colorado High School 
Activities Association’s website. Concussion management guidelines are available from the Colorado 
Department of Education. 









[NOTE: The district may charge nonenrolled students up to 150% of the
fee charged enrolled students. The district cannot charge a participation fee to any
student in out-of-home placement, as that term is defined by C.R.S. 22-32-138
(1)(e).]

(online students’ participation in extracurricular or
interscholastic activities)

(participation in extracurricular and interscholastic
activities)

(waiver of extracurricular fees for students in out-of-
home placements)

(homeschooled students’ participation in
extracurricular and interscholastic activities)

NOTE: The Jake Snakenberg Youth Concussion Act, C.R.S. 25-43-101 et seq., requires coaches of
youth sports to receive training on how to recognize a concussion, and also requires students
suspected of sustaining a concussion to be removed from play and cleared by a health care provider
prior to return to play. Concussion training resources can be found on the Colorado High School
Activities Association’s website. Concussion management guidelines are available from the Colorado
Department of Education.













(use of physical force by those supervising minors)
(definition of a deadly weapon)

(definition of child abuse)
(definition of abuse and neglect)

(adoption and enforcement of discipline code)
(policy required as part of safe schools

plan)
(policies for use of restraint and seclusion 

on students and information on the process for filing a complaint regarding the 
use of restraint or seclusion shall be included in student conduct and discipline 
code)

(immunity provisions in safe schools law)
(use of restraints on students)
et seq. (Protection of Persons from Restraint Act)

(State Board of Education rules for the Administration of the 
Protection of Persons from Restraint Act)































NOTE: While Colorado school districts are not required by law to adopt an exhibit on this subject, 
this sample reflects the complaint procedures approved by the Colorado State Board of Education 
that parents may use to file a complaint regarding the use of restraint and seclusion. The district 
must include the process for filing a complaint as set forth by these State Board rules in the student 
conduct and discipline code distributed to students. C.R.S. 22-32-109.1 (2)(a)(I)(L).



















 detention, in-school suspension, counseling, or positive 
behavioral intervention support (PBIS) program, peer mediation, referral to a 
juvenile assessment center for counseling or other services, or other approaches to 
address the student’s misconduct that do not involve an out-of-school suspension or 
expulsion and minimize the student’s exposure to the criminal and juvenile justice 
system. See, C.R.S. 22-32-109.1 (2)(a)(II).





(unlawful sexual behavior) 
(crime of violence)

(adoption and enforcement of discipline code) 
(policy required as part of conduct and 

discipline code) 
(agreements with state agencies)

(restorative justice practices) 
(suspension, expulsion and denial of admission) 
(grounds for suspension, expulsion and denial of 

admission) 
(use of student’s written statements in expulsion 

hearings) 
(information concerning offenses committed by students) 

(compulsory attendance law) 
(notice of failure to attend) 

(juvenile judicial proceedings)

NOTE 1:  In examining this policy and the accompanying regulations, please note the policy cross 
references. All policy statements in the discipline area should fit together. 



NOTE 2:  In developing a disciplinary intervention plan, state law requires the plan to state that school 
administration shall not order a victim’s participation in a restorative justice practice or peer mediation 
if the victim of an offending student’s misconduct alleges that the misconduct constitutes unlawful 
sexual behavior, as defined in C.R.S. 16-22-102 (9); a crime in which the underlying factual basis 
involves domestic violence, as defined in C.R.S. 18-6-800.3 (1); stalking as defined in C.R.S. 18-3-
602; or violation of a protection order, as defined in C.R.S. 18-6-803.5. 



detention, in-school suspension, counseling, or positive
behavioral intervention support (PBIS) program, peer mediation, referral to a
juvenile assessment center for counseling or other services, or other approaches to
address the student’s misconduct that do not involve an out-of-school suspension or
expulsion and minimize the student’s exposure to the criminal and juvenile justice
system. See, C.R.S. 22-32-109.1 (2)(a)(II).









(unlawful sexual behavior)
(crime of violence)

(adoption and enforcement of discipline code)
(policy required as part of conduct and

discipline code)
(agreements with state agencies)

(restorative justice practices)
(suspension, expulsion and denial of admission)
(grounds for suspension, expulsion and denial of

admission)
(use of student’s written statements in expulsion

hearings)
(information concerning offenses committed by students)

(compulsory attendance law)
(notice of failure to attend)

(juvenile judicial proceedings)

NOTE 1: In examining this policy and the accompanying regulations, please note the policy cross
references. All policy statements in the discipline area should fit together.



NOTE 2: In developing a disciplinary intervention plan, state law requires the plan to state that school
administration shall not order a victim’s participation in a restorative justice practice or peer mediation
if the victim of an offending student’s misconduct alleges that the misconduct constitutes unlawful
sexual behavior, as defined in C.R.S. 16-22-102 (9); a crime in which the underlying factual basis
involves domestic violence, as defined in C.R.S. 18-6-800.3 (1); stalking as defined in C.R.S. 18-3-
602; or violation of a protection order, as defined in C.R.S. 18-6-803.5.













Note: In determining whether to provide full or partial credit, pursuant to state law, the goal is to 
reintegrate the student back into the classroom and help prevent the student from dropping out.



Choose one of the following three options to match the option chosen in the accompanying policy. If 
the superintendent has been delegated the authority to deny admission to and expel students, use 
the following option.



NOTE: At its sole discretion, the Board may grant an appeal hearing for requests made more than 10 
days after the denial. C.R.S. 22-33-105 (2)(c).





NOTE: Regulations on student suspension or expulsion need Board approval. CASB suggests five to 
ten days as suitable for the time periods left blank in B-1, B-3-b. State law requires a Board that 
delegates the authority to expel or deny admission to the superintendent or hearing officer to hear 
appeals made within ten days and allows the Board discretion for appeals made later. C.R.S. 22-33-
105 (2)(c).













NOTE: CASB sample policy JLCDB*, Administration of Medical Marijuana to Qualified Students,
defines “medical marijuana” as cannabis products with a THC concentration greater than 0.3 percent,
in accordance with state and federal law. As a result, administration of cannabis products with a THC
concentration of 0.3 percent or less to students is covered by this policy, not CASB sample policy
JLCDB*. As provided below, a local board of education may elect to limit the administration of a
nonprescription cannabis product with a THC concentration of 0.3 percent or less to only those
products that have been approved by the federal Food and Drug Administration.

NOTE: The following paragraph contains language stating that the Board has adopted a policy
regarding the administration of medical marijuana to qualified students. State law requires school
districts to allow “primary caregivers” to administer medical marijuana to qualified students on school
property, on a school bus or at a school-sponsored event. C.R.S. 22-1-119.3(3)(d)(I). State law
permits boards to adopt a policy regarding “who may act as a primary caregiver” and establishing
“reasonable parameters” upon the administration and use of medical marijuana. C.R.S. 22-1-
119.3(3)(d)(III). State law also permits schools to adopt policies authorizing designated school
personnel to administer medical marijuana to qualified students. C.R.S. 22-1-119.3(3)(d.5)(IV).
Federal law regards any form of marijuana as a controlled substance. Given that federal law regards
marijuana as illegal, CASB highly recommends that the Board adopt a policy establishing parameters
upon caregiver administration of medical marijuana to qualified students and prohibiting staff
administration of medical marijuana, unless the staff member is the student’s parent/guardian. That
way, the Board’s policies will be consistent and clear regarding when and how the administration of
medical marijuana to qualified students is permitted.





(delegation of nursing tasks)
(school nurses - over-the-counter medication)

(no liability for adverse drug reactions/side effects)
(board may adopt policy to acquire a stock supply of

opiate antagonists)



(no student possession or self-administration
of medical marijuana, but school districts must permit the student’s primary
caregiver to administer medical marijuana to the student on school grounds, on a
school bus or at a school-sponsored event)

(Colorado Schoolchildren’s Asthma, Food Allergy, and
Anaphylaxis Health Management Act)

(Colorado School Children’s Food Allergy and Anaphylaxis
Management Act)

et seq. (Colorado Governmental Immunity Act)
(State Board of Education rules regarding student possession

and administration of asthma, allergy and anaphylaxis management medications
or other prescription medications)

(requirements for health services in schools)

NOTE: The Colorado Department of Education (CDE), in collaboration with various school districts
and other organizations, has created numerous guidelines regarding medication administration in the
school setting. These guidelines are available on CDE’s website.



NOTE: CASB sample policy JLCDB*, Administration of Medical Marijuana to Qualified Students,
defines “medical marijuana” as cannabis products with a THC concentration greater than 0.3 percent,
in accordance with state and federal law. As a result, administration of cannabis products with a THC
concentration of 0.3 percent or less to students is covered by this policy, not CASB sample policy
JLCDB*. As provided below, a local board of education may elect to limit the administration of a
nonprescription cannabis product with a THC concentration of 0.3 percent or less to only those
products that have been approved by the federal Food and Drug Administration.

NOTE: The following paragraph contains language stating that the Board has adopted a policy
regarding the administration of medical marijuana to qualified students. State law requires school
districts to allow “primary caregivers” to administer medical marijuana to qualified students on school
property, on a school bus or at a school-sponsored event. C.R.S. 22-1-119.3(3)(d)(I). State law
permits boards to adopt a policy regarding “who may act as a primary caregiver” and establishing
“reasonable parameters” upon the administration and use of medical marijuana. C.R.S. 22-1-
119.3(3)(d)(III). State law also permits schools to adopt policies authorizing designated school
personnel to administer medical marijuana to qualified students. C.R.S. 22-1-119.3(3)(d.5)(IV).
Federal law regards any form of marijuana as a controlled substance. Given that federal law regards
marijuana as illegal, CASB highly recommends that the Board adopt a policy establishing parameters
upon caregiver administration of medical marijuana to qualified students and prohibiting staff
administration of medical marijuana, unless the staff member is the student’s parent/guardian. That
way, the Board’s policies will be consistent and clear regarding when and how the administration of
medical marijuana to qualified students is permitted.





(delegation of nursing tasks)
(school nurses - over-the-counter medication)

(no liability for adverse drug reactions/side effects)
(board may adopt policy to acquire a stock supply of

opiate antagonists)



(no student possession or self-administration
of medical marijuana, but school districts must permit the student’s primary
caregiver to administer medical marijuana to the student on school grounds, on a
school bus or at a school-sponsored event)

(Colorado Schoolchildren’s Asthma, Food Allergy, and
Anaphylaxis Health Management Act)

(Colorado School Children’s Food Allergy and Anaphylaxis
Management Act)

et seq. (Colorado Governmental Immunity Act)
(State Board of Education rules regarding student possession

and administration of asthma, allergy and anaphylaxis management medications
or other prescription medications)

(requirements for health services in schools)

NOTE: The Colorado Department of Education (CDE), in collaboration with various school districts
and other organizations, has created numerous guidelines regarding medication administration in the
school setting. These guidelines are available on CDE’s website.









File: JLCD-R 

Administering Medicines to Students 

If under exceptional circumstances a student is required to take oral 
medication during school hours only the school nurse or the nurse's 
designee will administer the medication in compliance with the following 
regulations.  In the alternative, the parent/guardian may come to school 
to administer the medication. 

1. All directives of the accompanying policy will be followed. 
2. Written orders from the student's physician must be on file in 

the school stating: 
a. Student's name 
b. Name of drug 
c. Dosage 
d. Purpose of the medication 
e. Time of day medication is to be given 
f. Anticipated number of days it needs to be given in school 
g. Possible side effects 

3. The medication must be brought to school in a container 
appropriately labeled by the pharmacy or physician. 

4. An individual record will be kept of such prescription 
medications administered by school personnel. 

5. Medication will be stored in a clean, locked cabinet or 
container. 

Unless these requirements can be met, medication will not be 
administered at school.  

Procedure 

1. Identify the student. 
2. Identify the medication and confirm the following: 

a. Student's name on bottle. 
b. Date of medication on bottle. 
c. Name of medication on bottle.  
d. Dosage of medication on bottle. 
e. Instructions on bottle for giving the medication. 

3. Compare information on medication bottle with medication 
record information. 

4. Confirm that the doctor's order is attached to medication 
record or note. 

5. Check to see that the medication has not been given already 
for that day and time by another school person. 



6. Administer the medication to the student as directed. 
7. Record time the medication was given on student's 

medication record. 
8. Return medication to locked medication cupboard. 

Self-administration of medication for asthma or anaphylaxis 

A school shall permit a student to possess and self-administer medication 
for asthma or anaphylaxis if all of the following conditions are met: 

1. Written authorization signed by the student's health care 
practitioner must be on file with the school which shall 
include the student's name; the name, purpose, prescribed 
dosage, frequency, and length of time between dosages of 
the medication(s) to be self-administered; and confirmation 
that the student has been instructed and is capable of self-
administration of the medication. 

2. The student demonstrates to the school nurse that he or she 
possesses the skill level necessary to administer the 
medication as prescribed. 

3. The school nurse and the student's health care practitioner 
collaborate to develop a written treatment plan for managing 
the student's asthma or anaphylaxis episodes and for 
medication use by the student. 

4. A written statement signed by the student's parent or legal 
guardian must be on file with the school, which shall include 
permission for the student to self-administer his/her 
medication and a release from liability for any injury arising 
from the student's self-administration of such medication. 

5. A written contract between the school nurse, the student, 
and the student's parent or legal guardian must be on file 
with the school, assigning levels of responsibility to the 
student's parent/guardian, student, and school employees. 

A treatment plan authorizing a student to possess and self-administer 
medication for asthma or anaphylaxis shall be effective only for the 
school year in which it is approved.  The school shall permit a student to 
possess and self-carry medication in subsequent school years only if the 
conditions specified above are met.  

A student shall report to the school nurse or designee or to some adult at 
the school immediately after the student uses an epinephrine auto-
injector during school hours.  Upon receiving such report from a student, 
the school nurse, designee, or other adult will provide appropriate follow-
up care to the student, which shall include making a 911 emergency call. 
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Administering Medicines to Students 
 
If under exceptional circumstances a student is required to take oral 
medication during school hours only the school nurse or the nurse's 
designee will administer the medication in compliance with the following 
regulations. In the alternative, the parent/guardian may come to school 
to administer the medication. 

 
1. All directives of the accompanying policy will be followed. 
2. Written orders from the student's physician must be on file in 

the school stating: 
a. Student's name 
b. Name of drug 
c. Dosage 
d. Purpose of the medication 
e. Time of day medication is to be given 
f. Anticipated number of days it needs to be given in school 
g. Possible side effects 

3. The medication must be brought to school in a container 
appropriately labeled by the pharmacy or physician. 

4. An individual record will be kept of such prescription 
medications administered by school personnel. 

5. Medication will be stored in a clean, locked cabinet or 
container. 

 
Unless these requirements can be met, medication will not be 
administered at school. 

 
Procedure 

 
1. Identify the student. 
2. Identify the medication and confirm the following: 

a. Student's name on bottle. 
b. Date of medication on bottle. 
c. Name of medication on bottle. 
d. Dosage of medication on bottle. 
e. Instructions on bottle for giving the medication. 

3. Compare information on medication bottle with medication 
record information. 

4. Confirm that the doctor's order is attached to medication 
record or note. 

5. Check to see that the medication has not been given already 
for that day and time by another school person. 



6. Administer the medication to the student as directed. 
7. Record time the medication was given on student's 

medication record. 
8. Return medication to locked medication cupboard. 

 
Self-administration of medication for asthma, or anaphylaxis, or other 
prescription medication 

 
A school shall permit a student to possess and self-administer medication 
for asthma or anaphylaxis if all of the following conditions are met: 

 
1. Written authorization signed by the student's health care 

practitioner must be on file with the school which shall 
must  include the student's name; the name, purpose, 
prescribed dosage, frequency, and length of time between 
dosages of the medication(s) to be self-administered; and 
confirmation that the student has been instructed and is 
capable of self- administration of the medication. 

2. The school nurse or school administrator, in consultation with 
the school nurse, the student´s health care practitioner, and the 
student´s parent/guardian collaborate to make an assessment of 
the student´s knowledge of his or her condition and ability to 
self-administer medication. The student demonstrates to the 
school nurse that he or she possesses the skill level 
necessary to administer the medication as prescribed. 

3. A written statement signed by the student´s parent/guardian 
must be on file with the school, which must include permission 
for the student to self-administer his/her medication and a release 
from liability for any injury arising from the student´s self-
administration of such medication.The school nurse and the 
student's health care practitioner collaborate to develop a 
written treatment plan for managing the student's asthma or 
anaphylaxis episodes and for medication use by the student. 

4. A written contract between the school nurse, school 
administrator, the student, and the student´s parent/guardian 
must be on file with the school, assigning levels of responsibility 
to the student´s parent/guardian, student, and school 
employees. A written statement signed by the student's 
parent or legal guardian must be on file with the school, 
which shall include permission for the student to self-
administer his/her medication and a release from liability 
for any injury arising from the student's self-administration 
of such medication. 

5. A written contract between the school nurse, the student, 
and the student's parent or legal guardian must be on file 
with the school, assigning levels of responsibility to the 
student's parent/guardian, student, and school employees. 

 



A treatment plan authorizing a student to possess and self-administer 
medication for asthma or anaphylaxis shall be effective only for the 
school year in which it is approved. The school shall permit a student to 
possess and self-carry medication in subsequent school years only if the 
conditions specified above are met. 

 
A student shall report to the school nurse or designee or to some adult at 
the school immediately after the student uses an epinephrine auto- 
injector during school hours. Upon receiving such report from a student, 
the school nurse, designee, or other adult will provide appropriate follow- 
up care to the student, which shall include making a 911 emergency call. 
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Permission for Medication  

Name of 
student                                                                                                                       

School                                                                                               
Grade                                

Teacher 
                                                                                                                                   

Medication                                                                                        Dosage 
                         

Purpose of medication 
                                                                                                             

                                                                                                                                        
         

Time of day medication is to be given                                                      

Possible side effects 
                                                                                                                 

                                                                                                                                        
          

Anticipated number of days it needs to be given at school                                               

Date                                                                
                                                                               

Signature of physician 

It is understood that the medication is administered solely at the request of and as an 
accommodation to the undersigned parent or guardian.  In consideration of the 
acceptance of the request to perform this service by the school nurse or other designee 
employed by the Strasburg School District, the undersigned parent or guardian hereby 
agrees to release the Strasburg School District and its personnel from any legal claim 
which they now have or may hereafter have arising out of side effects or other medical 
consequences of the medication. 

 I hereby give my permission for                        _______to take the above prescription at 
school  

      Name of Student 

as ordered.  I understand that it is my responsibility to furnish this medication. 



Date                                                                
                                                                               

                                                                        Signature of parent or guardian 

  

 











NOTE: State law permits schools to adopt policies authorizing designated school personnel to
administer medical marijuana to qualified students. C.R.S. 22-1-119.3(3)(d.5)(IV). Given that federal
law regards marijuana as illegal, this sample policy prohibits school personnel from administering
medical marijuana to qualified students, unless the staff member is the student’s parent/guardian.
CASB highly recommends that the Board adopt a policy on this subject so that the Board’s policies
will be consistent and clear regarding when and how the administration of medical marijuana to
qualified students is permitted.

NOTE: State law requires school districts to allow “primary caregivers” to administer medical
marijuana to qualified students on school property, on a school bus or at a school-sponsored event.
C.R.S. 22-1-119.3(3)(d)(I). Federal law continues to regard any form of marijuana as an illegal
controlled substance. While Colorado school boards are not legally required to adopt a policy on this
subject, state law permits local boards of education to adopt a policy regarding “who may act as a
primary caregiver” and establishing “reasonable parameters” on the administration and use of
medical marijuana on school grounds, on a school bus and at a school-sponsored event. C.R.S. 22-
1-119.3(3)(d)(III). This sample policy contains the policy content/language that CASB believes best
meets the intent of the law. CASB strongly recommends that the district consult with its own legal
counsel prior to the local board’s adoption of a policy on this issue.



NOTE: This policy limits the definition of “medical marijuana” to cannabis products with a THC
concentration greater than 0.3 percent because cannabis products with a THC concentration of 0.3 
percent or less are not considered marijuana under state law and are not considered a controlled
substance under federal law. See, C.R.S. 35-61-101(7) and the federal Agriculture Improvement Act
of 2018. Given this policy’s definition of medical marijuana, administration of cannabis products with a
THC concentration of 0.3 percent or less to students is covered by CASB sample policy JLCD,
Administering Medications to Students, and not this policy.





establishing qualifications for use of
medical marijuana



(no student possession or self-administration
of medical marijuana, but school districts must permit the student’s primary
caregiver to administer medical marijuana to the student on school grounds, on a
school bus or at a school-sponsored event)

(board may adopt policies regarding who may
act as a primary caregiver and to establish reasonable parameters on the
administration and use of medical marijuana on school grounds, on a school bus
or at a school-sponsored event)

NOTE: If the policy’s provision for automatic suspension is triggered, the school district must post a
statement on its website “in a conspicuous place” regarding its decision not to continue to implement
this state law. C.R.S. 22-1-119.3(3)(d)(IV).



NOTE: State law permits schools to adopt policies authorizing designated school personnel to
administer medical marijuana to qualified students. C.R.S. 22-1-119.3(3)(d.5)(IV). Given that federal
law regards marijuana as illegal, this sample policy prohibits school personnel from administering
medical marijuana to qualified students, unless the staff member is the student’s parent/guardian.
CASB highly recommends that the Board adopt a policy on this subject so that the Board’s policies
will be consistent and clear regarding when and how the administration of medical marijuana to
qualified students is permitted.

NOTE: State law requires school districts to allow “primary caregivers” to administer medical
marijuana to qualified students on school property, on a school bus or at a school-sponsored event.
C.R.S. 22-1-119.3(3)(d)(I). Federal law continues to regard any form of marijuana as an illegal
controlled substance. While Colorado school boards are not legally required to adopt a policy on this
subject, state law permits local boards of education to adopt a policy regarding “who may act as a
primary caregiver” and establishing “reasonable parameters” on the administration and use of
medical marijuana on school grounds, on a school bus and at a school-sponsored event. C.R.S. 22-
1-119.3(3)(d)(III). This sample policy contains the policy content/language that CASB believes best
meets the intent of the law. CASB strongly recommends that the district consult with its own legal
counsel prior to the local board’s adoption of a policy on this issue.



NOTE: This policy limits the definition of “medical marijuana” to cannabis products with a THC
concentration greater than 0.3 percent because cannabis products with a THC concentration of 0.3
percent or less are not considered marijuana under state law and are not considered a controlled
substance under federal law. See, C.R.S. 35-61-101(7) and the federal Agriculture Improvement Act
of 2018. Given this policy’s definition of medical marijuana, administration of cannabis products with a
THC concentration of 0.3 percent or less to students is covered by CASB sample policy JLCD,
Administering Medications to Students, and not this policy.







establishing qualifications for use of
medical marijuana



(no student possession or self-administration
of medical marijuana, but school districts must permit the student’s primary
caregiver to administer medical marijuana to the student on school grounds, on a
school bus or at a school-sponsored event)

(board may adopt policies regarding who may
act as a primary caregiver and to establish reasonable parameters on the
administration and use of medical marijuana on school grounds, on a school bus
or at a school-sponsored event)

NOTE: If the policy’s provision for automatic suspension is triggered, the school district must post a
statement on its website “in a conspicuous place” regarding its decision not to continue to implement
this state law. C.R.S. 22-1-119.3(3)(d)(IV).













(name of school district)_____ 

Signature of parent or guardian

Signature of qualified student (if capable)

Name of principal or designee

Signature of principal or designee





(name of school district)

Signature of parent or guardian

Signature of qualified student (if capable)

Name of principal or designee

Signature of principal or designee

























 









NOTE:  FERPA requires the district to notify parents and eligible students of their right to refuse 
disclosure of directory information. 34 C.F.R. 99.37 (a)(2). The district must specify a “period of time” 
for parents/eligible students to tell the district not to disclose directory information. 34 C.F.R. 99.37 
(a)(3). The following paragraph meets this “period of time” requirement. The deadline for notification 
should be a reasonable amount of time (e.g. 2-3 weeks) after school starts to allow the parent/eligible 
student to determine whether directory information can be disclosed without prior written consent. 

August 1 August 1



(Family Educational Rights and Privacy Act)
(military recruiter access to student records)

et seq. (FERPA regulations) 
et seq. (IDEIA regulations concerning confidentiality of 

student education records) 
(records and information sharing under Colorado 

Children’s Code)
(district shall comply with FERPA) 

(duty to establish policy on disclosing eighth grade 
students names and mailing addresses to the Colorado Commission on Higher 
Education) 

(duty to establish policy on sharing information 
consistent with state and federal law in the interest of making schools safe)

(duty to share disciplinary and attendance 
information with criminal justice agencies) 

(court to notify of conviction of crime of violence and 
unlawful sexual behavior) 

(school district to notify of failure to attend school) 
(denial of inspection of materials received, made or 

kept by Safe2Tell Program) 
(schools cannot disclose address and phone 

number without consent)



(information to military recruiters) 
(certain FERPA provisions enacted into Colorado 

Law) 
(disclosure by staff of information gained through 

personal knowledge or observation) 
(fee for copying public record)

(confidentiality of HCPF records) 

























(Family Educational Rights and Privacy Act) (FERPA)

et seq. (FERPA regulations)

(records and information sharing under 
Colorado Children's Code)

(duty of prosecuting attorney to provide juvenile 
delinquency records)

(department of human services shall notify school 
district if student's parole conditions require school attendance)

(district shall comply with FERPA)



(duty to establish policy on sharing information 
consistent with state and federal law in the interest of making schools safer)

(duty to share disciplinary and attendance 
information with criminal justice agencies)

(court to notify of conviction of crime of violence and 
unlawful sexual behavior)

(school district to notify of failure to attend school)

(denial of inspection of materials received, made 
or kept by the Safe2Tell Program)

(certain FERPA provisions enacted into 
Colorado law)

(disclosure by staff of information gained 
through personal knowledge or observation)

 





(Family Educational Rights and Privacy Act) (FERPA)

et seq. (FERPA regulations)

(records and information sharing under
Colorado Children's Code)

(duty of prosecuting attorney to provide juvenile
delinquency records)

(department of human services shall notify school
district if student's parole conditions require school attendance)

(district shall comply with FERPA)



(duty to establish policy on sharing information
consistent with state and federal law in the interest of making schools safer)

(duty to share disciplinary and attendance
information with criminal justice agencies)

(court to notify of conviction of crime of violence and
unlawful sexual behavior)

(school district to notify of failure to attend school)

(denial of inspection of materials received, made
or kept by the Safe2Tell Program)

(certain FERPA provisions enacted into
Colorado law)

(disclosure by staff of information gained
through personal knowledge or observation)
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Relations with District Charter Schools 

The Board of Education supports efforts by parents/guardians, teachers or other 
interested persons or organizations interested in establishing district charter 
schools within the district.  In accordance with state law, district charter schools 
are intended to: 

   Expand learning opportunities for all students  

   Encourage diverse approaches to learning through the use of different, 
innovative, research-based or proven teaching methods  

   Provide parents/guardians and students with expanded choices in the types 
of educational opportunities that are available within the public school 
system  

   Encourage parental and community involvement with public schools  

A district charter school shall be a public, nonsectarian, nonreligious, non-
home-based school which operates within the school district and is accountable 
to the district's Board of Education.  It is subject to all federal and state laws and 
constitutional provisions prohibiting discrimination on the basis of disability, 
race, creed, color, gender, national origin, religion, ancestry or need for special 
education services.  A district charter school has standing to sue and be sued in 
its own name for the enforcement of any contract it is authorized by law to enter 
into. 

Enrollment shall be open to any child who resides within the school district or in 
contiguous school districts and who meets the criteria in the district charter 
application.  However no district charter school shall be required to make 
alterations in the structure of its facility or the arrangement or function of 
rooms within the facility except as may be required by state or federal law.  The 
majority of the district charter school's students, other than online students, 
must reside in the school district or in contiguous school districts.  Students 
participating in any online program offered by the district charter school are not 
required to reside in the district or contiguous districts and there shall be no 
restriction on the number of online students that may enroll in any online 
program offered by the district charter school.  A district charter school shall 
not charge tuition except as otherwise provided by law. 

Each district charter school shall be governed by its own governing body in a 
manner agreed to by the district charter school applicant and the Board.  An 
approved district charter application shall serve as the basis for negotiating a 
contract between the district charter school and the district.  The contract shall 
reflect all agreements between the district and the district charter school 



including the waiver of local district policies and the waiver of statutory 
requirements or rules by the State Board of Education. 

A district charter school shall comply with all the state financial and budget 
rules, regulations and financial reporting requirements with which the school 
district is required to comply. 

A district charter school shall be responsible for its own operation including but 
not limited to preparation of a budget, contracting for services and personnel 
matters.  Services for which a district charter school contracts with the school 
district shall be negotiated and provided at district cost.  No rent shall be 
charged for use of district facilities which may be available for the district 
charter school.  Any moneys received by a district charter school from any 
source that remain at the end of any budget year shall remain in the district 
charter school account for use by the district charter school in subsequent 
years.   

A district charter school may offer any educational program that may be offered 
by a school district, including an online program, unless expressly prohibited by 
its district charter or by state law.    

The Board encourages district charter applicants to develop an educational 
program to serve the needs of students considered "at-risk" academically as 
evidenced by poor performance on the state assessments, among other things.  

A district charter school shall begin in the fall following the date the application 
is approved, unless another starting time is agreed upon by the Board and the 
applicant. 

The period for which a new district charter may be approved is a minimum of 
three academic years.  Renewal of a district charter shall be for specified periods 
of time. 

 

LEGAL REFS.:    C.R.S. 19-2-402 (3)(c) (charter schools pay the 
proportionate share of educational expense of 
students in juvenile detention facilities) 

C.R.S. 22-30.5-101 et seq. (Charter Schools Act) 

C.R.S. 22-32-124 (Pursuant to section 104 of the 
Charter School Act, all decisions regarding the 
planning, sitting, and inspection of charter schools 
shall be made in accordance with the same statute 
that applies to school districts) 
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Relations with District Charter Schools 

(Procedures for Establishment, Renewal, Revocation and Waivers) 

A.    Establishment of a district charter school 

Review by district accountability committee  

Prior to submission of an application to the Board of Education, the 
district charter school applicant must submit the application to the 
district accountability committee for review and comment.  The 
committee shall include one person, who need not reside in the 
district, with knowledge of district charter schools and one parent 
of a student in the district.  The parent must be a district charter 
school parent if the district has a district charter school(s).  The 
accountability committee will have 30 days to review the proposal. 

Prerequisite for filing application 

A district charter school applicant must demonstrate that a 
majority of the proposed district charter school's pupils will reside 
in the chartering school district or in contiguous school districts in 
order to apply for or be granted a charter. 

Date for submission of application  

To allow sufficient time for an approved district charter school to 
begin operations at the beginning of the next academic school 
year, the application must be officially submitted to the Board or its 
designee by August 15. However, the Board and the applicant may 
mutually waive this deadline.  [Note:  If the date for submitting 
applications is changed, the Board must notify each charter 
applicant of the change by certified letter.] 

Prior to submission of a formal application, persons preparing 
applications may submit a preliminary draft of the application to 
the Board or its designee for review and comment prior to formal 
submission.   

Negotiations must be concluded and the terms of the district 
charter agreed upon, no later than 90 days after the Board rules 
by resolution on the application.]  



  

An administrative team will be designated to provide information to 
an applicant about matters subject to negotiation between the 
applicant and the district and to begin the negotiation process.  

Contents of the application 

In accordance with law, the approved district charter school 
application will be the basis for negotiating a contract between the 
district and the district charter school and will include: 

1. Cover page  

            Provide the name of the applicant(s) and the name, address 
and phone number of a contact person. 

2. Purpose 

State the purpose for this district charter school including a 
geographic description of the area of intended service. 

Provide evidence that an adequate number of 
parents/guardians, teachers and students support the 
formation of the proposed district charter school.  This 
evidence shall be shown in aggregate (by grade level and 
school), without disclosing personally identifiable student 
information. 

3. Mission and goals 

Provide a copy of the mission statement of the district 
charter school including the process used to develop this 
statement.   The mission statement of the proposed district 
charter school must be consistent with the declared purposes 
set forth in the law.  

State the proposed three-year goals for the school including 
timelines.  The applicant also should describe the process 
used to identify the goals.  The goals will address 
accreditation standards and applicable goals and standards 
in federal law. 

4. Student achievement and curriculum 



Describe the district charter school's research-based 
educational program that has proven to be effective and the 
student performance standards to be achieved by the 
proposed sc 

Detail the plan for academic accountability, including a 
description of measurable annual achievement goals that are 
based on the state accreditation indicators. 

Provide a description of the curriculum to be used in the 
school.  It should list the objectives and means of measuring 
student performance for each subject and each grade level. 

Present a description of the district charter school's 
procedures for taking corrective action in the event that 
student performance at the district charter school falls below 
the specified achievement goals. 

Present a description of the manner in which the district 
charter school will collect and use longitudinal assessment 
data in determining and improving the academic progress 
achieved by district charter school students. 

Describe any objectives and means for increasing the 
educational opportunities for "at risk" students, meaning 
those students who because of physical, emotional, 
socioeconomic or cultural factors are less likely to succeed in 
school. 

5. Criteria for enrollment decisions 

Describe the enrollment policy and the criteria for enrollment 
decisions including a description of the proposed school's 
plan to include academically low-achieving students and to 
promote diversity and the plans for educational programs for 
exceptional students as well as students with special needs. 

6. Governance and decision-making 

Describe the governing body.  This should include a detailed 
description of the relationship between the proposed school 
and the school district. 

Describe the types and extent of parental and community 
involvement in the operation of the proposed school.  



Provide information on how the district charter school will be 
accountable to the public.  Specifically include how the 
following areas will be addressed: 

a. Provisions for a representative school accountability 
committee. 

b. Development of an annual school improvement plan with 
supporting profile information 

c.   Representation on the district accountability commit 

d.   Reporting procedures to the Board and school community. 

   7.   Employment plan and practices 

              Describe the employment policies of the school including a 
description of the qualifications for licensed and classified 
employees, employee compensation schedule, recruitment 
and selection procedures, plan for resolving employee 
relation problems, and a description of the relationship that 
will exist between the district charter school and its 
employees.    

8.  Financial data, facilities and transportation     

Provide necessary evidence that the plan for the district 
charter school is economically sound. 

Include a proposed budget for the term of the district charter 
and a description of the manner in which an annual audit of 
the financial and administrative operations of the district 
charter school, including any services provided by the state, 
the district or a third party, is to be conducted.  A student fee 
schedule should be included in addition to a proposed 
schedule of cash flow. 

Detail the plan for fiscal accountability. 

Describe the services the charter school plans to purchase 
from the school district. 

Provide a detailed summary of all insurance coverage and a 
proposal regarding the parties' respective legal liabilities. 



Describe the facilities to be used and the way they will be 
obtained and maintained.  Include any contracted services and 
the proposed contractor. 

Describe the proposed student transportation system 
including the contract if services will be provided by a second 
party.  If transportation is to be provided by the district 
charter school, include a plan for addressing the 
transportation needs of low income and academically low-
achieving students. 

Address whether the district charter school seeks authority to 
impose a transportation fee on enrolled students and if so, 
describe the circumstances and procedures by which the 
district charter school will impose such a transportation fee. 

            9.   Requested waivers 

List the local district policies for which waivers are 
requested.  Include the reasons for each request. 

List the state laws and regulations for which waivers are 
requested.  Include the reasons for each request.  Include a 
statement saying how the district charter school plans to 
comply with the intent of the statutes, rules and policies that 
are waived. 

          10.   Additional information 

              Provide any additional information that might be helpful in 
supporting this request to establish a district charter school. 

Submission procedures 

No application fee will be charged by the Board.  

The applicant must provide two original copies of the completed 
application printed single-sided on white paper, not stapled. 

  

Applications will be accepted prior to August 15 for schools 
beginning in August.  Applications are to be submitted to 
Superintendent of Schools. 



Incomplete application 

If the application is incomplete, the Board will request additional 
information from the applicant and give the charter applicant a 
reasonable opportunity to provide additional information to the 
Board for review.  The parties may mutually agree to waive any 
deadlines during the application process, including extending the 
deadline for Board consideration of the application. 

Public meetings 

After giving reasonable notice, the Board will schedule and hold 
community meetings in the affected areas or the entire district to 
obtain information to assist the Board to make a decision about the 
district charter school application.  All persons or groups who have 
an interest in the approval or denial of the district charter school 
application must present their comments or concerns to the Board in 
writing in a timely manner or in testimony during a public meeting 
on the district charter application to preserve a right to appeal the 
Board's decision on the district charter application. 

        Decision on the district charter application 

The Board will make a decision by resolution on the district charter 
school application either in a regular or special meeting within 75 
days after receipt of the official application unless the parties have 
mutually agreed in writing to extend this deadline.  
  
A new district charter may be approved for a period of at least three 
academic years.  A district charter may not be approved unless a 
majority of the charter school's pupils will reside in the chartering 
school district or in contiguous school districts. 

If the application is denied or if the Board does not review a 
proposed application, the Board will set forth in writing the grounds 
for denial or refusal to review.  The Board shall notify the Colorado 
Department of Education of the denial and the reasons within 15 
days after it makes this decision.  If the application is granted, the 
Board will send a copy of the approved charter to the Department of 
Education within 15 days after approval of the application. 

Negotiations 

All negotiations between the Board and an approved district charter 
school on the district charter agreement shall be concluded by and 



all terms agreed upon no later than 90 days after the resolution 
approving the district charter application. 

Appeal process 

The applicant may appeal the denial of its application or the 
imposition of conditions it finds unacceptable by filing a notice of 
appeal to the State Board of Education and the Board within 30 days 
of the Board's initial decision.  Within  

60 days, the State Board of Education will issue written instructions 
and recommendations to the Board.  The Board will reconsider its 
initial decision and make a final decision within 30 days.  If the final 
decision is still to deny the application, the applicant may file a 
second notice of appeal with the State Board of Education. 

Facilitation 

In lieu of filing an appeal to the State Board of Education concerning 
the denial of a district charter application, nonrenewal or revocation 
of a district charter, or the unilateral imposition of conditions on a 
district charter applicant, the parties may agree to facilitation by 
filing a notice of facilitation with the State Board of Education within 
30 days of the Board's initial decision.  The parties may continue in 
facilitation as long as they agree to do so.  After a seven-day cooling-
off period, if one party rejects facilitation, the Board will reconsider 
its initial action and make a final decision.  The applicant has 30 
days from the final decision to appeal to the State Board of 
Education. 

B.     Renewal of a charter 

The governing body of a district charter school shall submit a 
renewal application to the Board of Education no later than 
December 1 of the year prior to the year in which the district charter 
expires.  The Board of Education shall rule by resolution on the 
renewal application no later than February 1 of the year in which the 
district charter expires or by a mutually agreed upon date. 

The renewal application must contain a complete report on the 
progress of the school in achieving the goals, objectives, student 
performance standards, content standards and other terms of the 
district charter contract and the results achieved by the district 
charter school students on state assessments.  



The renewal application also must include a financial statement that 
discloses the costs of administration, instruction and other spending 
categories for the school. 

C.     Revocation of a charter 

A district charter may be revoked or not renewed by the Board if the 
Board determines following a hearing that the district charter school 
did any of the following: 

1.   Committed a material violation of any of the conditions, 
standards or procedures in the contract   

2.   Failed to meet or make reasonable progress towards 
achievement of student performance standards, applicable federal 
requirements or other goals set forth in the contract 

3.   Failed to meet generally accepted standards of fiscal 
management 

4.   Violated any provision of law from which the district charter 
school is not specifically exempt. 

If the Board revokes or does not renew a charter, the Board will state 
its reasons for doing so. 

  

D.     Waivers 

A waiver of state rules or local district regulations is for the term of 
the charter. 

 Waiver of receipt of funds  

The Board shall not grant any waiver to forego receipt of any 
amount of operational or capital construction funds provided to the 
district charter school under state or federal law. 

Request for waiver of state statute or regulation 

Within ten days after the contract between the district charter 
school and the Board of Education is approved by the Board, any 
request for release from state statutes or regulations shall be 
delivered by the Board to the State Board of Education.  If the State 



Board of Education grants the request, it will notify the local Board 
and the district charter school of its decision.  If the State Board of 
Education denies the request, it will notify the local Board and the 
district charter school in writing that the request is denied and 
specify the reasons for denial.  If notification is not received within 
45 days (or 90 days, if the State Board of Education has extended 
the time for review of the request), the request shall be deemed by 
state law to be granted.  

Review of waiver of state statute or regulation 

A waiver of state statutes or rules by the State Board of Education is 
subject to review periodically as provided by State Board rule and 
may be revoked if it is deemed no longer necessary.   

  

 



File: LBD-R 
 

Relations with District Charter Schools 
 

(Procedures for Establishment, Renewal, Revocation and Waivers) 
 
A. Establishment of a district charter school 

Review by district accountability committee 

Prior to submission of an application to the Board of Education, the 
district charter school applicant must submit the application to the 
district accountability committee for review and comment. The 
committee shall include one person, who need not reside in the 
district, with knowledge of district charter schools and one parent 
of a student in the district. The parent must be a district charter 
school parent if the district has a district charter school(s). The 
accountability committee will have 30 days to review the proposal. 

 
Prerequisite for filing application 

 
A district charter school applicant must demonstrate that a 
majority of the proposed district charter school's pupils will reside 
in the chartering school district or in contiguous school districts in 
order to apply for or be granted a charter. 

 
Date for submission of application 

 
To allow sufficient time for an approved district charter school to 
begin operations at the beginning of the next academic school 
year, the application must be officially submitted to the Board or its 
designee by August 15. However, the Board and the applicant may 
mutually waive this deadline. [Note: If the date for submitting 
applications is changed, the Board must notify each charter 
applicant of the change by certified letter.] 

 
Prior to submission of a formal application, persons preparing 
applications may submit a preliminary draft of the application to 
the Board or its designee for review and comment prior to formal 
submission. 

 
Negotiations must be concluded and the terms of the district 
charter agreed upon, no later than 90 days after the Board rules 
by resolution on the application.] 



 
 

An administrative team will be designated to provide information to 
an applicant about matters subject to negotiation between the 
applicant and the district and to begin the negotiation process. 

 

 
Contents of the application 

 
In accordance with law, the approved district charter school 
application will be the basis for negotiating a contract between the 
district and the district charter school. At a minimum, the 
application shall and will include the following: 

 







 
1. Cover page 

 
Provide the name of the applicant(s) and the name, address 
and phone number of a contact person. 

 
2. Purpose 

 
State the purpose for this district charter school including a 
geographic description of the area of intended service. 

 
Provide evidence that an adequate number of 
parents/guardians, teachers and students support the 
formation of the proposed district charter school. This 
evidence shall be shown in aggregate (by grade level and 
school), without disclosing personally identifiable student 
information. 

 
3. Mission and goals 

 
Provide a copy of the mission statement of the district  
charter school including the process used to develop this 
statement. The mission statement of the proposed district 
charter school must be consistent with the declared purposes 
set forth in the law. 

 
State the proposed three-year goals for the school including 
timelines. The applicant also should describe the process 



used to identify the goals. The goals will address 
accreditation standards and applicable goals and standards 
in federal law. 

 
4. Student achievement and curriculum 



Describe the district charter school's research-based 
educational program that has proven to be effective and the 
student performance standards to be achieved by the 
proposed sc 

 
Detail the plan for academic accountability, including a 
description of measurable annual achievement goals that are 
based on the state accreditation indicators. 

 
Provide a description of the curriculum to be used in the 
school. It should list the objectives and means of measuring 
student performance for each subject and each grade level. 

 
Present a description of the district charter school's 
procedures for taking corrective action in the event that 
student performance at the district charter school falls below 
the specified achievement goals. 

 
Present a description of the manner in which the district 
charter school will collect and use longitudinal assessment 
data in determining and improving the academic progress 
achieved by district charter school students. 

 
Describe any objectives and means for increasing the 
educational opportunities for "at risk" students, meaning 
those students who because of physical, emotional, 
socioeconomic or cultural factors are less likely to succeed in 
school. 

 
5. Criteria for enrollment decisions 

 
Describe the enrollment policy and the criteria for enrollment 
decisions including a description of the proposed school's 
plan to include academically low-achieving students and to 
promote diversity and the plans for educational programs for 
exceptional students as well as students with special needs. 

 
6. Governance and decision-making 

 
Describe the governing body. This should include a detailed 
description of the relationship between the proposed school 
and the school district. 

 
Describe the types and extent of parental and community 
involvement in the operation of the proposed school. 



Provide information on how the district charter school will be 
accountable to the public. Specifically include how the 
following areas will be addressed: 

 
a. Provisions for a representative school accountability 

committee. 
b. Development of an annual school improvement plan with 

supporting profile information 
 

c. Representation on the district accountability commit 
 

d. Reporting procedures to the Board and school community. 
 

7. Employment plan and practices 
 

Describe the employment policies of the school including a 
description of the qualifications for licensed and classified 
employees, employee compensation schedule, recruitment 
and selection procedures, plan for resolving employee 
relation problems, and a description of the relationship that 
will exist between the district charter school and its 
employees. 

 
8. Financial data, facilities and transportation 

 
Provide necessary evidence that the plan for the district 
charter school is economically sound. 

 
Include a proposed budget for the term of the district charter 
and a description of the manner in which an annual audit of 
the financial and administrative operations of the district 
charter school, including any services provided by the state, 
the district or a third party, is to be conducted. A student fee 
schedule should be included in addition to a proposed 
schedule of cash flow. 

 
Detail the plan for fiscal accountability. 

 
Describe the services the charter school plans to purchase 
from the school district. 

 
Provide a detailed summary of all insurance coverage and a 
proposal regarding the parties' respective legal liabilities. 



Describe the facilities to be used and the way they will be 
obtained and maintained. Include any contracted services and 
the proposed contractor. 

 
Describe the proposed student transportation system 
including the contract if services will be provided by a second 
party. If transportation is to be provided by the district 
charter school, include a plan for addressing the 
transportation needs of low income and academically low- 
achieving students. 

 
Address whether the district charter school seeks authority to 
impose a transportation fee on enrolled students and if so, 
describe the circumstances and procedures by which the 
district charter school will impose such a transportation fee. 

 
9. Requested waivers 

 
List the local district policies for which waivers are 
requested. Include the reasons for each request. 

 
List the state laws and regulations for which waivers are 
requested. Include the reasons for each request. Include a 
statement saying how the district charter school plans to 
comply with the intent of the statutes, rules and policies that 
are waived. 

 
10. Additional information 

 
Provide any additional information that might be helpful in 
supporting this request to establish a district charter school. 

 
Submission procedures 

 
No application fee will be charged by the Board. 

 
The applicant must provide two original copies of the completed 
application printed single-sided on white paper, not stapled, 

. 
 

 
 

Applications will be accepted prior to August 15 for schools 



beginning in August. Applications are to be submitted to 
Superintendent of Schools. 



Incomplete application 
 

If the application is incomplete, the Board will request additional 
information from the applicant and give the charter applicant a 
reasonable opportunity to provide additional information to the 
Board for review.  The parties may mutually agree to waive any 
deadlines during the application process, including extending the 
deadline for Board consideration of the application. 

 
Public meetings 

 
After giving reasonable notice, the Board will schedule and hold 
community meetings in the affected areas or the entire district to 
obtain information to assist the Board to make a decision about the 
district charter school application. All persons or groups who have 
an interest in the approval or denial of the district charter school 
application must present their comments or concerns to the Board in 
writing in a timely manner or in testimony during a public meeting 
on the district charter application to preserve a right to appeal the 
Board's decision on the district charter application. 
 
Decision on the district charter application 

 
The Board will make a decision by resolution on the district charter 
school application either in a regular or special meeting within 90 75 
days after receipt of the official initial charter application from the 
charter applicant or such deadline as may be mutually agreed upon 
by the Board and the applicant. unless the parties have mutually 
agreed in writing to extend this deadline. 

 
 

A new district charter may be approved for a period of at least three 
academic years. A district charter may not be approved unless a 
majority of the charter school's pupils will reside in the chartering 
school district or in contiguous school districts. 
 

 



 
If the application is denied or if the Board does not review a 
proposed application, the Board will set forth in writing the grounds 
for denial or refusal to review.  The Board shall notify the Colorado 
Department of Education of the denial and the reasons within 15 
days after it makes this decision. If the application is approved 
granted, the Board will send a copy of the approved charter to the 
Department of Education within 15 days after approval of the 
application. 

 
Negotiations 

 
All negotiations between the Board and an approved district charter 
school on the district charter agreement shall be concluded by and 



all terms agreed upon no later than 90 days after the resolution 
approving the district charter application. 



 
Appeal process 

 
The applicant may appeal the denial of its application or the 
imposition of conditions it finds unacceptable by filing a notice of 
appeal to the State Board of Education and the Board within 30 days 
of the Board's initial decision. Within 

 
60 days, the State Board of Education will issue written instructions 
and recommendations to the Board. The Board will reconsider its 
initial decision and make a final decision within 30 days. If the final 
decision is still to deny the application, the applicant may file a 
second notice of appeal with the State Board of Education. 

 
Facilitation 

 
In lieu of filing an appeal to the State Board of Education concerning 
the denial of a district charter application, nonrenewal or revocation 
of a district charter, or the unilateral imposition of conditions on a 



district charter applicant, the parties may agree to facilitation by 
filing a notice of facilitation with the State Board of Education within 
30 days of the Board's initial decision. The parties may continue in 
facilitation as long as they agree to do so. After a seven-day cooling- 
off period, if one party rejects facilitation, the Board will reconsider 
its initial action and make a final decision. The applicant has 30  
days from the final decision to appeal to the State Board of 
Education. 

 
B. Renewal of a charter 

 
The governing body of a district charter school shall submit a 
renewal application to the Board of Education no later than 
December 1 of the year prior to the year in which the district charter 
expires. The Board of Education shall rule by resolution on the 
renewal application no later than February 1 of the year in which the 
district charter expires or by a mutually agreed upon date. 

 
The renewal application must contain a complete report on the 
progress of the school in achieving the goals, objectives, student 
performance standards, content standards and other terms of the 
district charter contract and the results achieved by the district 
charter school students on state assessments. 



The renewal application also must include a financial statement that 
discloses the costs of administration, instruction and other spending 
categories for the school. 

 
C. Revocation of a charter 

 
A district charter may be revoked or not renewed by the Board if the 
Board determines following a hearing that the district charter school 
did any of the following: 

 
1. Committed a material violation of any of the conditions, 

standards or procedures in the contract 
 

2. Failed to meet or make reasonable progress towards  achievement 
of student performance standards, applicable federal 
requirements or other goals set forth in the contract 

 
3. Failed to meet generally accepted standards of fiscal 

management 
 

4. Violated any provision of law from which the district charter 
school is not specifically exempt. 

 
If the Board revokes or does not renew a charter, the Board will state 
its reasons for doing so. 

 
 
 
D. Waivers 

 
A waiver of state rules or local district regulations is for the term of 
the charter. 

 
Waiver of receipt of funds 

 
The Board shall not grant any waiver to forego receipt of any 
amount of operational or capital construction funds provided to the 
district charter school under state or federal law. 

 
Request for waiver of state statute or regulation 

 
Within ten days after the contract between the district charter 
school and the Board of Education is approved by the Board, any 
request for release from state statutes or regulations shall be 
delivered by the Board to the State Board of Education. If the State 



Board of Education grants the request, it will notify the local Board 
and the district charter school of its decision. If the State Board of 
Education denies the request, it will notify the local Board and the 
district charter school in writing that the request is denied and 
specify the reasons for denial. If notification is not received within 
45 days (or 90 days, if the State Board of Education has extended 
the time for review of the request), the request shall be deemed by 
state law to be granted. 

 
Review of waiver of state statute or regulation 

 
A waiver of state statutes or rules by the State Board of Education is 
subject to review periodically as provided by State Board rule and 
may be revoked if it is deemed no longer necessary. 




