
2023 Re-Enrollment Guide
Step 1: FACTS Family Portal

● Visit www.chspanthers.com
● Click “FAMILY PORTAL” to access Enrollment Packet & More
● Type in your username and password.  If you ever forget your username or

password, please click on the link provided.

Step 2: Finding Enrollment Packet

● Once in the Family Portal, you can access the enrollment packet in the sidebar
option labeled, “Apply/Enroll.”

● Click “Enrollment/Reenrollment”

http://www.chspanthers.com


Step 3: Enrollment Packet

● Once you enter the enrollment website, click “Start Enrollment Packet.”
● Packets can be saved to complete later

Step 4: Completing Enrollment Packet

● Read Instructions Page
● Make sure all student information is correct
● Confirm all household information is correct

○ Changes must be reported to pwilliams@chspanthers.com
● Review or add emergency contact information and authorized pick-ups
● Agreements:

○ Two agreement pages include very important information regarding tuition,
fees, technology, etc.

○ Must print & sign name to complete enrollment

mailto:pwilliams@chspanthers.com


Step 5: FACTS Payment Plan & Submission

● Reminder:
○ All payment plans selected for the 2022-2023 school year have rolled over

for the next school year
○ Any changes must be submitted to cvann@chspanthers.com by March 31,

2023
○ Click “Enrollment Packet Review”

Step 6: Welcome Back Panther

● If the sidebar menu includes a yellow hazard sign, you overlooked a required field
● Click “Enrollment Packet Review,” if you need assistance finding that field
● If not, click “Complete Review and Submit Enrollment Packet,” to successfully

complete enrollment for the 2023-2024 school year
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