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A. Counselor Related Items  
 

1. School Counselors & Student Support Staff  
 

Name/Title  Contact Information  Ratio  

Kim Zylinski  
School Counselor 

Kim.zylinski@beattietech.com 
(412) 847-1912 

1:520 

Sara Goodyear 
School Counselor 

Sara.goodyear@beattietech.com 
(412) 847-1893 

1:314 

Gretchen Boyette  
ESL Coordinator 

Gretchen.boyette@beattietech.com 
(412) 847-1913 

N/A  

Joanne Vano 
Co-Op Coordinator  

Joanne.vano@beattietech.com 
(412) 847-1914 

N/A  

Clifton Bossong 
STEAM Coordinator  

Clifton.bossong@beattietech.com 
(412) 847-1955 

N/A  

Shawn Annarelli  
Public Relations Coordinator  

Shawn.annarelli@beattietech.com 
(412) 847-1911 

N/A  

 
 

 
A.W. Beattie Career Center is the Career & Technology Center 
that serves the following consortium  school districts located in  

northern Allegheny County , PA: 
 

Avonworth  
Deer Lakes 

Fox Chapel Area 
Hampton Township  

Northgate  
North Allegheny  

North Hills  
Pine-Richland 
Shaler Area 
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2. Non -Discrimination Policy  
 

A.W. Beattie Career Center does not discriminate on the basis of race, color, national 
origin, sex, disability, age, or limited English proficiency in its programs or activities 

in the Educational Program clusters of: Business, Building Construction/HVAC, 
Engineering/Mechanical Technologies, Health and Human Services  and 

Transportation. Admission to Career Center Programs depends upon availability 
and class size and meeting established Career Center and district criteria. Inquiries 

may be directed to Executive Director, Title IX/Section 504 Coordinator, A.W. 
Beattie Career Center, 9600 Babcock Blvd., Allison Park, PA. 15101, 412-847-

1900 or eric.heasley@beattietech.com.

 
Abbreviations  

 

AWBCC A.W. Beattie Career Center 

BAT 
Beattie Assistance Team 

(Student Assistance Program) 

BAT Student 
Voice 

Mental Health Advocacy Student Organization  

Co-Op Cooperative Learning  

ESL English as a Second Language 

MoU  
Memorandums of Understanding ð 

Written partnerships with local agencies to 
provide support in the event of a crisis  

NOCTI  

National Occupational Competency Testing 
Institute  

(Standardized tests for students completing their 
career & technical program) 

STEAM 
Science, Technology, Education, Art, & 

Mathematics 

V.I.P. Volunteer Initiative Program  



 

 

3. Role of the School Counselors & Student Support Staff  
 
School Counselor  (SC) - The role of the school counselor is to meet with all students in order to support them across the 
three counseling American School Counselor Association (ASCA) domains including : academic, college/career, and 
social/emotional.  This encompasses a range of matters such as working with the student on how to improve their grade, 
considering all post -secondary options, or even mental health concerns including crisis intervention.  Th e school 
counselor collaborates with AWBCC and district staff, parents, and post -secondary and community leaders to provide a 
continuum of positive support.   
 
Co-op Coordinator  (CC) - The role of the Co-Op Coordinator is to oversee the Cooperative Education Program which 
allows students go out into the work force related to their program of study at AWBCC.  The Co -Op Coordinator also 
oversees the job shadowing and internship opportunities and connects eligible students to employers.  They assist 
employers in obtaining  clearances to work with students as well as coordinate a variety of field trips and opportunities 
for students and employers to connect with one another. 
 
ESL Coordinator  (ESL) - The ESL (English as a Second Language) Coordinator works with al l students who are attending 
the school and receive services for English as a Second Language.  In addition to this role, the coordinator manages the 
distribution and assembling the student portfolios.  They assist students with developing resumes and cover letters as 
well editing those items.   
 
STEAM Coordinator  (STEAM) - The role of the STEAM Coordinator is to develop, organize, and deliver a variety of 
hands-on activities to the sending school districts at the elementary and middle school levels to intro duce them to the 
career center options.  In addition to these roles, they coordinate the NOCTI testing for eligible seniors.   
 
Public Relations Coordinator (PRC) - The role of the Public Relations Coordinator is to engage, educate, and empower 
students, parents, and community about opportunities at AWBCC through the schoolõs social media accounts and web-
site.  The Public Relations Coordinator collaborates with the AWBCC counselors and district counselors in order to 
present important information to prosp ective and current  AWBCC students.   
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Role Level Evidence of Role 

Leader Elementary ¶ STEAM Roadshow Presentations (STEAM) 

¶ Junior Achievement Field Experience Days (CC) 

Middle  ¶ STEAM Roadshow Presentations (STEAM) 

¶ Summer Camp Development (STEAM) 

¶ Junior Achievement Field Experience Days (CC) 

High School ¶ Advisory Board Meetings (Hosting and Attending District Meetings) (SC)  

¶ V.I.P. (SC, CC) 

¶ College Fair (SC) 

¶ Career Fair (CC) 

¶ Member of Crisis Response Team (SC) 

¶ BAT ð Beattie Assistance Team (SC) 

¶ Senior Exit Survey (CC) 

¶ Junior Achievement Field Experience Days (CC) 

¶ Organizing, Implementing, and Analyzing data for the NOCTI exam (STEAM)  

¶ Prospective Student Tours and Recruitment Visits (PRC) 

Advocate Elementary ¶ STEAM Roadshow Presentations (STEAM) 

Middle  ¶ STEAM Roadshow Presentations (STEAM) 

High  ¶ Individual student meetings regarding all academic, social/emotional, and career 
domains (SC) 

¶ Beattie Assistance Team (SC) 

¶ Administer Scholarship Information (SC)  

¶ Student BAT Voice (SC) 

¶ Support ESL students related to communication with instructors, home school, 

and other external agencies (ESL) 

¶ Provide translation services for student/parent meetings (ESL)  

¶ Provide translated documents as needed (ESL) 

¶ Provide access to financial support for supplies/uniforms/ tools (ESL) 
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Collaborator  Elementary ¶ STEAM Roadshow Presentations (STEAM) 

¶ Career Readiness Indicator Collaboration Meeting with District Counselors (STEAM)  

¶ Junior Achievement Field Experience Days (CC) 

Middle  ¶ Career Presentations (SC) 

¶ STEAM Roadshow Presentations (STEAM) 

¶ Career Readiness Indicator Collaboration Meeting with District Counselors (STEAM)  

¶ Summer Camp Development (STEAM) 

¶ Junior Achievement Field Experience Days (CC) 
 High  ¶ Classroom Presentations (SC) 

¶ Processing New Applications  (SC) 

¶ Articulation Agreements  (SC) 

¶ Recruitment Presentations and Events (SC) 

¶ Monthly School Counselor Meetings  (SC) 

¶ Work with Appropriate Staff Members for Student Success (SC) 

¶ Cooperative Education, Internships, and Job Shadows (CC) 

¶ Career Readiness Indicator Collaboration Meeting with District Counselors (STEAM)  

¶ Junior Achievement Field Experience Days (CC) 

¶ Engage with learning facilitators, home school counselor/ESL teachers, and 

Beattie instructors related to ESL students (ESL) 

¶ Collaborate with Co -Op coordinator related to career development, job 

shadow experiences, and co-op assignments for ESL students (ESL) 

¶ Prospective Student Tours and Recruitment Visits (PRC) 

¶ Updates Scholarship Information on web -site (PRC) 

Systemic 
Change 
Agent  

Elementary ¶ Career Readiness Indicator Collaboration Meeting with District Counselors (STEAM)  

Middle  ¶ Career Readiness Indicator Collaboration Meeting with District Counselors (STEAM)  

High School ¶ Beattie Assistance Team Student Voice (SC) 

¶ Coordinate Informational Assemblies for Students and Staff (SC) 

¶ Northern Area SAP Coordination Team (SC) 

¶ Addition of part -time school counselor for  2019-2020 to full -time for 2020-2021 (SC) 

¶ Career Readiness Indicator Collaboration Meeting with District Counselors (STEAM)  
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4.  Job Description  linked to the Counselor Evaluation Process  

Counselor 
Level 

Domain 1 
 

Planning and Preparation  

Domain 2 
 

Environment  

Domain 3 
 

Delivery  

Domain 4 
 

Professional Development 

High 
School 

3110.4g ð Obtain and 
distribute up -to-date 
career information  to the 
students and teachers. ð 
KZ/SG  
 
3110.4h ð Assist in 
coordinating 
recruitment activities for 
sending school students 
and adults including but 
not limited to: 
Recruitment Committee, 
home school 
presentations, tours, 
Open House ð KZ/SG  
 
3110.4i ð Coordinate and 
conduct informational 
assemblies and tours 
with interested outside 
educational or private 
groups. ð KZ/SG  
 
3110.4j ð Maintain 
communication with the 
Public Relations 
Assistant in the 
preparation of 

3110.4b ð Maintain 
student records in 
conjunction with the 
attendance secretary 
and PIMS 
Coordinator, 
including: 
registration, 
attendance reports, 
transcripts and 
quarterly grades.  
Supervise distribution 
of grades to sending 
schools and 
parents/students. ð 
KZ/SG  
 
3110.4s/3110.4q ð 
Preform all such 
duties as assigned by 
the Administration ð 
KZ/SG  
 

3110.4a ð Assist instructors in 
understanding and utilizing 
research-based classroom 
management principles ð 
KZ/SG  
 
3110.4c ð Advise students 
who wish to withdraw or 
change Career and Technical 
Education Programs ð 
KZ/SG  
 
3220.4d ð Counsel students 
with social/emotional, 
academic and college/career 
related issues, providing 
appropriate refer rals as 
needed. ð KZ/SG  
 
3110.4e ð Coordinate the 
Student Assistance Program 
(SAP) (known at AWBCC as 
BAT) for all students of A.W. 
Beattie Career Center.  Serve 
as the contact person for 
outside D&A and MH/MT 
Liaisons ð KZ 
 

3110.4k ð Maintain a liaison 
with sending school 
counselors and coordinate 
communications including: 
scheduling of students, 
monthly meetings, Average 
Daily Membership and 
recruitment activities. ð 
KZ/SG  
 
3110.4m ð Coordinate the 
activities associated with 
the adult program 
including quarterly reports, 
student records and 
distribution of financial 
agency information ð KZ 
 
3110.4p/3110.4o ð Serve as 
a member of the Career 
Centerõs and sending 
districts advisory boards . ð 
KZ/SG  
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recruitment and other 
informational materials 
(slide presentations, 
leaflets, video tapes or 
brochures) ð KZ/SG  
 
3110.40/3110.4n ð 
Ensure the proper 
documentation is 
completed and follow -
up is conducted on 
issues related to 
bullying and 
harassment. ð KZ/SG  
 
3110.4q ð Maintain an 
updated counseling 
plan. ð KZ 
 
3110.4p ð Assists in 
maintaining an updated 
counseling plan. - SG 

3110.4e ð Participate the 
Student Assistance Program 
(SAP) (known at AWBCC as 
BAT) for all students of A.W. 
Beattie Career Center.  Serve 
as the contact person for 
outside D&A and MH/MT 
Liaisons ð SG 
 
3110.4f ð Advise graduating 
students who wish to 
continue on their college and 
career track with post -
secondary and career site 
options.  Assist students in 
their outreach process. ð 
KZ/SG  
 
3110.41 ð Work with 
educational support services 
personnel to provide a 
continuum of services to 
students. ð KZ/SG  
 
3110.4m/3110.4n ð Serve as a 
member of the Crisis 
Response Team ð KZ/SG  
 

 



 

 

 

B. Program Delivery  
5.  School Counseling Department Mission Statement  
 

District Mission Statement  

 
The Mission of the A.W. Beattie Career Center is to empower each student to 

become a successful professional in a continuously evolving regional and 
global economy through equitable  access to the latest industry standards and 

technology education. 

K-12 School Counseling Mission Statement  

 
The mission of the Counseling Department is to support  and empower all 

students to make the best decisions related to academic, career, and 
social/emotional development leading to post -secondary success.  All students 

will have equitable access to these supports.  Counselors utilize tiers of 
interventions including individual , small group, classroom, or large group 
setting.  Students will be impacted through the engagement of instructors, 

parents, administrators, employers, and other district stakeholders.  
 



 

 

6.  Program Calendar by Domain and Level :  
7. Program Delivery by Tier and System  Support :  

 
 

Item  Month/  
Item Domain  

 
Curriculum  

(Tier 1) 

 
Responsive 

(Tier 2) 

 
Individual  

Academic/Career 
Counseling  

 

 
System 
Support  

 
Non -

Counselor  
Related 

SEPTEMBER      

Academic: 

  

 
New Student Individual Planning 

Meetings  

Grade and Attendance Meetings  

Attend IEP/Parent Meetings  

Schedule Changes 
 

Current Student Individual  
Counseling Sessions  

Monthly Counselorõs Meeting 
  

New Student Application Collection and 
Review  

 
Administering, Collecting, and Reviewing 

Scheduling Forms  

AWBCC & District Open Houses 

Attend PACTA Conference  
 

Complete Dual Enrollment forms for 
CCAC courses 

Finalize Semester Roster 
 

 

College/  

Career: 

 
Career Objective 

Forms 
 

Provide Scholarship 
Information  

 

 Individual Counseling Sessions    

Social/ 

Emotional:  
 

Individual Counseling Sessions  

Crisis Intervention  
Individual Counseling Sessions  

Weekly BAT ( SAP) Meetings  

BAT Student Voice Activities  
 

V.I.P.  Group Activities  
 

 



 
Item Month/ 
Item Domain 

 
Curriculum 
(Tier 1) 

 
Responsive 
(Tier 2) 

 
Individual 

Academic/Career 
Counseling 

 

 
System 
Support 

 
Non-

Counselor 
Related 
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OCTOBER      

Academic:  

  

Grade and Attendance Meetings  

Attend IEP/Parent Meetings  

Individual Counseling Sessions  

Monthly Counselorõs Meeting  

AWBCC & District Open Houses  

Attend PACTA Conference  
 

Writing and Mailing ôIn Danger of 
Failingõ Letters 

Attend District Advisory Board Meetings  
 

 

College/  

Career: 

College Fair  

 
Provide Scholarship 

Information  
 

 Individual Counseling Sessions  Complete Career Objective Forms   

Social/ 

Emotional:  

 
Individual Counseling Sessions  

Crisis Intervention  
Individual Counseling Sessions  

Weekly BAT (SAP) Meetings  

BAT Student Voice Activities  
 

Volunteer Initiative Program Group 
Activities  

ACSCA Meeti ng 

Northern Area SAP Coordination Team  

Maintain Counseling Bulletin Board  
 

 

NOVEMBER       

Academic: 

  

Grade and Attendance Meetings  

Attend IEP/Parent Meetings  

Individual Counseling Sessions  

 

Monthly Counselorõs Meeting 
 

AWBCC Counseling Advisory Board 
Meeting  

 

College/  
Provide Scholarship 

Information   Individual Counseling Sessions    



 
Item Month/ 
Item Domain 

 
Curriculum 
(Tier 1) 

 
Responsive 
(Tier 2) 

 
Individual 

Academic/Career 
Counseling 

 

 
System 
Support 

 
Non-

Counselor 
Related 
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Career: 
 
 
 

Coordinate annual 
field trip to Pittsburgh 

Technical College  

 
 

Social/ 

Emotional:  
 

Individual Counseling Sessions 

Crisis Intervention  
Individual Counseling Sessions  

Weekly BAT (SAP) Meetings  

BAT Student Voice Activities  
 

V.I.P.  Group Activities  
 

 

DECEMBER      

Academic: 

  

Grade and Attendance Meetings  

Attend IEP/Parent Meetings  

Individual Counseling Sessions 

Monthly Counselorõs Meeting 
 

District Recruiting Presentations & Tours  
 

Writing and Mailing ôIn Danger of 
Failingõ Letters 

 

 

College/  

Career: 

 
Provide Scholarship 

Information  
 

Coordinate &  
supervise field trip to 
Pittsburgh Technical 

College 
 

 Individual Counseling Sessions  
 

  

Social/ 

Emotional:  

 
Individual Counseling Sessions  

Crisis Intervention  
Individual Counseling Sessions  

Weekly BAT (SAP) Meetings  

BAT Student Voice Activities  
 

V.I.P.  Group Activities  

Northern Area SAP Coordination Team  

Maintain Counseling Bulletin Board  

 



 
Item Month/ 
Item Domain 

 
Curriculum 
(Tier 1) 

 
Responsive 
(Tier 2) 

 
Individual 

Academic/Career 
Counseling 

 

 
System 
Support 

 
Non-

Counselor 
Related 
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JANUARY       

Academic: 

  

Grade and Attendance Meetings  

Attend IEP/Parent Meetings  

Individual Counseling Sessions  

Monthly Counselorõs Meeting 
 

District Recruiting Presentations & Tours  
 

Writing and Mailing ôIn Danger of  
Failingõ Letters 

Finalize Semester Rosters 
 

 

College/  

Career: 

 
Provide Scholarship 

Information  
 

 Individual Counseling Sessions    

Social/ 

Emotional:  

 
Individual Counseling Sessions  

Crisis Intervention  
Individual Counseling Sessions  

Weekly BAT (SAP) Meetings  

BAT Student Voice Activities  
 

V.I.P.  Group Activities  

Maintain Counseling Bulletin Board  
 

 

FEBRUARY      

Academic: 
 

Administering, 
Collecting, & 

Reviewing Scheduling 
Forms 

 

Grade and Attendance Meetings  

Attend IEP/Parent Meetings  

Individual Scheduling Meetings  

Individual Counseling Sessions  
 

Monthly Counselorõs Meeting 
 

District Recruiting Presentations & Tours  
 

 

College/  

Career: 

 
Provide Scholarship 

Information  
 Individual Counseling Sessions  

 
Coordinate ASVAB Test &  
ASVAB Test Score Review  

 

 

Social/ 

Emotional:   
Individual Counseling Sessions  

Crisis Intervention  
Individual Counseling Sessions  

Weekly BAT (SAP) Meetings  

BAT Student Voice Activities  
 

 



 
Item Month/ 
Item Domain 

 
Curriculum 
(Tier 1) 

 
Responsive 
(Tier 2) 

 
Individual 

Academic/Career 
Counseling 

 

 
System 
Support 

 
Non-

Counselor 
Related 
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V.I.P.  Group Activities  

ACSCA Meeting  

Northern Area SAP Coordination Team  

Maintain Counseling Bulletin Board  

 

M ARCH       

Academic: 

  

Grade and Attendance Meetings  

Attend IEP/Parent Meetings  

Individual Scheduling Meetings  

Individual Counseling Sessions  

Monthly Counselorõs Meeting 
 

AWBCC Counseling Advisory Board 
Meeting  

 
District Recruiting Presentations & Tours  

Attend District Advisory Board Meetings  
 

Coordination of New Student 
Applications and Scheduling  

 
Writing and Mailing ôIn Danger of 

Failingõ Letters 
 

 

College/  

Career: 

 
Provide Scholarship 

Information  
 

 Individual Counseling Sessions    

Social/ 

Emotional:  

 
Individual Counseling Sessions  

Crisis Intervention  
Individual Counseling Sessions  

Weekly BAT (SAP) Meetings  

BAT Student Voice Activities  
 

V.I.P.  Group Activities  

Maintain Counseling Bulletin Board  
 
 

 

 

APRIL      

Academic:   Grade and Attendance Meetings  Monthly Counselorõs Meeting  



 
Item Month/ 
Item Domain 

 
Curriculum 
(Tier 1) 

 
Responsive 
(Tier 2) 

 
Individual 

Academic/Career 
Counseling 

 

 
System 
Support 

 
Non-

Counselor 
Related 
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Attend IEP/Parent Meetings  

Individual Scheduling Meetings  
 

Prospective Student (Individual) 
Tours 

 
Individual Counseling Sessions  

 

 
District Recruiting Presentations & Tours  

Attend District Advisory Board Meetings  

NOCTI Testing Support  

College/  

Career: 

 
Provide Scholarship 

Information  
 

 Individual Counseling Sessions  College Fair Preparation   

Social/ 

Emotional:  

 
Individual Counseling Sessions  

Crisis Intervention  
Individual Counseling Sessions  

Weekly BAT (SAP) Meetings  

BAT Student Voice Activities  
 

V.I.P.  Group Activities  

ACSCA Meeting  

Northern Area SAP Coordination Team  

Maintain Counseling Bulletin Board  
 

 

M AY       

Academic: 

  

Grade and Attendance Meetings  

Attend IEP/Parent Meetings  

Individual Scheduling Meetings  
 

Prospective Student (Individual) 
Tours 

Individual Counseling Sessions  

 

 
Review & release upcoming school year 

roster to districts  
 

College/  

Career: 

 
Provide Scholarship 

Information  
 

 
Meet with seniors to  complete 

Articulation Agreement 
Paperwork  

 
Host CCAC for Student Application 

Information Sessions  
 

 



 
Item Month/ 
Item Domain 

 
Curriculum 
(Tier 1) 

 
Responsive 
(Tier 2) 

 
Individual 

Academic/Career 
Counseling 

 

 
System 
Support 

 
Non-

Counselor 
Related 
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Support Career Fair Activities  

Individual Counseling Sessions  
 

 
Participate in the Scholarship Review 

Committee  
 

Social/ 

Emotional:  

 
Individual Counseling  Sessions 

Crisis Intervention  
Individual Counseling Sessions  

Weekly BAT (SAP) Meetings  

BAT Student Voice Activities  
 

V.I.P.  Group Activities  

Maintain Counseling Bulletin Board  

 

 

 

JUNE       

Academic: 

  

Grade and Attendance Meetings  

Attend IEP/Parent Meetings  

Individual Scheduling Meetings  
 

Prospective Student (Individual) 
Tours 

Individual Counseling Sessions  

 

Update Counseling Plan  
 

Writing and Mailing ôIn Danger of 
Failingõ Letters 

Update Yearly Spreadsheets 

 

College/  

Career: 

  

 
Meet with seniors to  complete 

Articulation Agreement 
Paperwork  

 
Prospective Student (Individual) 

Tours 

Individual Counseling Sessions  

 

  

Social/ 

Emotional:   

Individual Counseling Sessions  

Crisis Intervention  

 

Individual Counseling Sessions  Complete Yearly SAP report   



 
Item Month/ 
Item Domain 

 
Curriculum 
(Tier 1) 

 
Responsive 
(Tier 2) 

 
Individual 

Academic/Career 
Counseling 

 

 
System 
Support 

 
Non-

Counselor 
Related 
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JULY      

Academic:     Review rosters for following school year  
 

 

College/  

Career: 
   College Fair Preparation  

 
 

Social/ 

Emotional:     

 
Plan V.I.P.  Group Activities  

 
Plan BAT Student Voice Group Activities  

 

 

AUGUST       

Academic: 

  

 
New Student Individual Planning 

Meetings  

Attend IEP/Parent Meetings  

Schedule Change Meetings  

 

  

College/  

Career: 

 
Provide Scholarship 

Information  

 

  College Fair Preparation  
 

 

Social/ 

Emotional:  

 
Individual Counseling Sessions  

Crisis Intervention  
 

Weekly BAT (SAP) Meetings  

BAT Student Voice Activities  
 

V.I.P.  Group Activities  

Maintain Counseling Bulletin Board  
 

 



Ongoing K-12 School Counselor Activities 
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H IGH SCHOOL  
Ongoing 

Counselor 
Related 
Activity  

Curriculum (Tier 1)  Responsive (Tier 2)  Individual 
Academic/ Career 

Counseling  

System Support;  
Counselor Related  

System Support: 
Non -Counselor  

Related 
Calculate Hours 

per Year 

Academic : 

Elementary and Middle 
School Recruitment 

Presentations 
 

Provide classroom lessons 
addressing academic 

success 
 
 
 

Individual Counseling 
Sessions 

 
Coordinating individual 

student meetings  

 

Grade and Attendance 
Meetings  

 
Attend IEP/Parent 

Meetings  
 

Individual  Scheduling 
Meetings  

 
Prospective Student 
(Individual) Tours  

 
Individual Counseling 

Sessions 

 

Review rosters for upcoming school year  

New Student Application Collection and Review  

AWBCC & District Open Houses  

Attend PACTA Conference  

Complete Dual Enrollment Forms for CCAC  

Coordinate Schedule Changes  
 

Administering, Collecting, and Reviewing 
Scheduling Forms  

Finalize Semester Roster 

Monthly Counselorõs Meeting 

District Recruiting Presentations & Tours  
 

Plan and Host AWBCC Counseling Advisory 
Board Meeting  

Implement &  Analyze School Climate Survey  

Update Counseling Plan  
Attend District Advisory Board Meetings  

 
Coordination of New Student Applications and 

Scheduling  

Writing and Mailing ôIn Danger of Failingõ Letters 

NO CTI Testing Supports  

Update Yearly Spreadsheets 

New  Student Application Collection and Review  

 
Attend/Present at faculty meetings /Lunch & Learns  

 

 



Ongoing K-12 School Counselor Activities 
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College/  
Career: 

 
Provide Scholarship 

Information  
 

Coordinate ASVAB Test 
& Test Score Review  

 
Coordinate Field Trip to 

Pittsburgh Technical 
College 

 
Administer & Review 

Career Objective Forms  
 

Host CCAC for student 
application & information 

sessions 
 

Provide classroom lessons 
regarding professional 
skills in the workplace  
and financial aid for 

college planning  
 

Individual Counseling 
Sessions 

 
Working with EITC 

Grant Recipients  

Individual Scheduling 

Meetings  
 

College Fair Preparation  
 

Host & Coordinate Implementation of College Fair  
 

Establishing & Maintaining Articulation 
Agreements 

 

Assist in Scholarship Interviews  
Attend/Present at faculty meetings & Lunch & 

Learns 

 

 
 
 
 
 

Assist in Judging Senior 
Portfolios  

(Fair Share) 
 

 

Social/ 
Emotional:  

Provide classroom lessons 
regarding 

social/emotional health 
education & maintenance  

 
 

Individual Counseling 
Sessions 

 
Crisis Intervention  

 

Weekly BAT (SAP) Meetings  
 

 Planning & Initiating BAT Student Voice 
Activities  

 
Planning & Initiating V.I.P.  Group Activities  

Group Activities  

Facilitate/Maintain MoU  

ACSCA Meeting  

Northern Regional SAP Meeting  

Maintain Counseling Bulletin Board  
Yearly State SAP Report 

 
Attend/Present at faculty meetings /Lunch & Learns  
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8. Curriculum Action Plan :  
 

Grades 4-8 Curriculum Scope and Sequence 

Lesson, 
Event, or 

Unit Theme  

Career 
Standard  
(CEW) or 

Mindset & 
Behavior  
(ASCA)  

Curriculum 
&  Materials  

Start & 
End Dates 

# of Students 
Taught  

Location  
Stakeholder 

Teaching 
Standard 

Contact 
Person 

Indicator  for the 
Future Ready 

PA Index  

Careers & 
Your Future  

CEW: 13.1.3 F-
G, 13.1.5 A-B 

 
ASCA: M 6, B-
LS 7, B-LS 9, B-

SS 2 

PowerPoint 
Presentation 

Dependent 
on district 

needs 

8th grade 
Ingomar M.S. 

in North 
Allegheny 

S.D. 

Elementary/Middle 
Schools of the 

sending Districts per 
their request 

Counselor 
Kim 

Zylinski  
Per the district  

STEAM 
Career 

Exploration  

CEW: 13.1.5. A-
C, H 

 
ASCA: M 5, B-
LS 2, B-LS 10, 

B-SS 6-7 

Various 
Program 

Equipment  

Dependent 
on district 

needs 

Approx . 
11,000 

students 

Avonworth: ES, 
MS; Deer Lakes: 
Curtisville ES, Deer 
Lakes MS, East 
Union Intermediate 
HS; Fox Chapel:, 
Hartwood, OõHara 
& Kerr ES, HS 
Career 
Opportunit ies Fair; 
Hampton: Central, 
Poff & Wyland ES, 
MS, Tailgate; 
Northgate: ES, 
Tailgate; North 
Allegheny: 
McKnight ES STEM 
Night, Ingomar 
MS, IEP Advisory 
Board; North Hills: 
ES; Pine-Richland: 

Students, 
Educators, 
Districts  

Clifton 
Bossong & 

selected 
students/  

staff 

Per the district 
 

Fifth  grade students: 
AWBCC provides a 
Career Road Trip 
Reflective Writing 

Assignment.  
 

Career Interest 
Survey 
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Eden Hall Upper 
ES; Shaler: ES, HS 
 
Catalyst 
Connections 
Awards Pr ogram, 
Junior 
Achievement 
Career Day, 
Northland Library, 
Northland Library, 
PSBA Conference, 
The Block at 
Northway Home & 
Business Show, 
Pittsburgh Tech 
Conference 

 

Grade 9 Curriculum Scope and Sequence  

Lesson or 
Program 
Content  

Career 
Standard 
(CEW) or 

Mindset & 
Behavior 
(ASCA)  

Curriculum 
& Materials  

Start & 
End Dates 

# of 
Students 
Affected  

Location  
Stakeholder 

Teaching 
Standard 

Contact 
Person 

Indicator for 
the Future 
Ready PA 

Index  

Careers & Your 
Future  

CEW: 13.1.3 
F-G, 13.1.5 

A-B 
 

ASCA: M 6, 
B-LS 7, B-LS 

9, B-SS 2 

PowerPoint 
Presentation 

Dependent 
on district 

needs 

North 
Allegheny 
Ingomar 

M.S. 

Elementary/Middle 
Schools of the 

sending Districts 
per their request 

Students, 
Parents, 
Districts  

Kim 
Zylinski  

Per the District  

District Tours  
CEW: 13.1.11 

A, B 
 

Video and 
Program 

Hand -outs 

January 
per district 
availability  

All 
Freshmen 

except 
Shaler 

AWBCC 

Students, 
Parents, 

Administration, 
Districts  

Shawn 
Annarelli  

Per the District  
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ASCA: 
C:A1.2, 
C:A1.7, 

A:B2.6, M 5, 
B-LS 9 

Area and 
Fox 

Chapel 
Districts  

 
Grade 10 Curriculum Scope and Sequence  

Lesson or 
Program 
Content  

Career 
Standard 
(CEW) or 

Mindset & 
Behavior 
(ASCA)  

Curriculum 
& Materials  

Start & 
End Dates 

# of Students 
Affected  

Location  
Stakeholder 

Teaching 
Standard 

Contact 
Person 

Indicator for the 
Future Ready PA 

Index  

College 
Fair 

CEW: 13.1.11.F 
 

ASCA: M 4, B-
LS 7, B-LS 9 B-
SMS 1, B-SMS 

5, B-SS 1 

Post-
Secondary 

Schools 

Second 
Tuesday in 

October 
each year 

All  AWBCC 

Students, 
Parents, 

Administration, 
and Post-
Secondary 

Schools 

Kim 
Zylinski  

Worksheet detailing 
which 

representatives were 
spoken to and what 

was learned. 

Portfolio 
Development 

CEW: 13.1.11.G 
 

ASCA: M 4, B-
LS 3, B-LS 7, B-
LS 9, B-SMS 3, 

B-SS 1 

Binders 
include : 
student 

resumes, 
cover letters, 

thank you 
letter, letters 
of reference, 
awards and 

certificates, & 
materials to 

promote 
employment  

Ongoing 
through 
the year 

All  

Classrooms, 
Student 

Success Center 
at AWBCC 

Students, 
Instructors, 

Administration, 
Employers, and 
Pos-Secondary 

Schools 

Gretchen 
Boyette 

and 
Instructors  

Physical binder 
containing  resume, 
cover letter, thank 

you letter, reflective 
writings, industry 
certifications, etc. 

District 
Tours 

CEW: 13.1.11 
A, B 

 

Video and 
Program 

Hand -outs 

January 
per district 
availability  

Sophomores  AWBCC 

Students, 
Parents, 

Administration, 
Districts  

Shawn 
Annarelli  

Per the District  
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ASCA: C:A1.2, 
C:A1.7, A:B2.6, 

M 5, B-LS 9 

Job 
Shadowing 

CEW:13.2.11.E, 
13.3.11.B, 
13.3.11.C 

 
ASCA: M 6, B-
SMS 2, B-SS 1, 
B-SS 3, B-SS 9 

 

Students can 
observe a job 

site only. 
Requirement 

for the 
Intermediate 

Skills 
Certificate 

Any time 
throughout 

the year 
 

All are 
eligible, 

approximately 
10% take 

advantage 

Prearranged 
off -site 

company, job 
site, or post-

secondary site 
 

Students, 
Instructors, 
Employers 

 

Joanne 
Vano and 
Instructors  

Worksheet that 
processes 

observations on 
experience 

ASVAB 
Test 

CEW: 
13.1.11.A, 
13.1.11.B 

 
ASCA: M 4, B-
LS 7, B-LS 9, B-

SS 3 
 

Multiple -
aptitude test 

used to 
determine 
ability and 

success in the 
military.  

Two days 
in the 
spring 

semester 
and an 

additional 
day to 

interpret 
the scores 

Any 
interested 

sophomore 

Classroom at 
AWBCC 

Students and 
Community  

Sara 
Goodyear 

or Kim 
Zylinski  

ASVAB Test Scores 
& on-line career 

search information  

Career 
Fair 

CEW: 
13.2.11.A, 
13.3.11.G 

 
ASCA: M 4, B-
LS 7, B-LS 9, B-
SMS 5, B-SS 3, 

B-SS 8 
 

 
Various 

employers 
speak to 
students 
about job 

opportunities  
 

May All  

Student 
Administration 

Center at 
AWBCC 

Students, 
Instructors, 
Employers 

 

Joanne 
Vano 

Career Fair 
Worksheet 

Career 
Objective 

Form 

CEW:  
13.1.11 A 
13.1.11 E 
13.1.11 F 

 
ASCA: M 4, S-
LS 1, B-LS 7, B-

SS 1 

Form 
provided by 
PDE yearly 

Fall All  
Classroom at 

AWBCC 

Students, 
Instructors, 

Districts  

Thea 
Holzworth, 

Kim 
Zylinski, 

Sara 
Goodyear, 
and SST 

Career Objective 
Form 
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Grade 11 Curriculum Scope and Sequence 

Lesson or 
Program 
Content  

Career 
Standard 
(CEW) or 

Mindset & 
Behavior 
(ASCA)  

Curriculum 
& Materials  

Start & 
End Dates 

# of Students 
Affected  

Location  
Stakeholder 

Teaching 
Standard 

Contact 
Person 

Indicator for the 
Future Ready PA 

Index  

College Fair 

 
CEW: 13.1.11.F 

 
ASCA: M 4, B-
LS 7, B-LS 9 B-
SMS 1, B-SMS 

5, B-SS 1 
 

Post-
Secondary 

Schools 

Second 
Tuesday in 

October 
each year 

All  AWBCC  

Students, 
Parents, 

Administration, 
and Post-
Secondary 

Schools 

Kim 
Zylinski  

Worksheet detailing 
which representatives 
were spoken to and 
what was learned. 

Portfolio 
Development  

CEW: 13.1.11.G 
 

ASCA: M 4, B-
LS 3, B-LS 7, B-
LS 9, B-SMS 3, 

B-SS 1 

Binders 
include: 
student 

resumes, 
cover letters, 

thank you 
letter, letters 
of reference, 
awards and 

certificates, & 
materials to 

promo te 
employment  

Ongoing 
through 
the year 

All  

Classrooms, 
Student 
Success 
Center 

Students, 
Instructors, 

Administration, 
Employers, and 
Pos-Secondary 

Schools 

Gretchen 
Boyette 

and 
Instructors  

Physical binder 
containing resume, 

cover letter, thank you 
letter, reflective 

writings, industry 
certifications, etc 

Job Shadowing 

 
CEW: 

13.2.11.E 
13.3.11.B, 
13.3.11.C 

 
ASCA: M 6, B-
SMS 2, B-SS 1, 
B-SS 3, B-SS 9 

 
 

Students can 
observe a job 

site only. 
Requirement 

for the 
Intermediate 

Skills 
Certificate   

Any time 
throughout 

the year 
 

All are eligible, 
but 

approximately 
30% take 

advantage of this 
opportunity  

Prearranged 
off -site 

company, job 
site, or post-
secondary 

site 
 

Students, 
Instructors, 
Employers 

 

Joanne 
Vano 

Worksheet that 
processes observations 

on experience 
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Internships  

CEW: 
13.2.11.E, 
13.3.11.B, 
13.3.11.C 

 
ASCA: M 2, M 
6, B-LS 1, B-LS 
3, B-SMS 1-3, 
B-SS 3, B-SS 6 

Paid or 
Unpaid 

opportunity 
to work 1 -2 
days/week 
at a job site. 

 
Materials 

vary based 
on employer. 

 

Any time 
throughout 

the year 

Eligibility 
based on 

passing drug 
test, grades, 
attendance, 

competencies 
completed.  
Approx. 15 

students 
utilize/ yr 

Prearranged 
off -site 

company, job 
site, or post-
secondary 

site 
 

Students, 
Instructors, and 

Employers 

Joanne 
Vano 

Log sheets, time sheets, and 
employer evaluations  

Cooperative 
Education 

 
CEW:13.2.11.E, 

13.3.11.B, 
13.3.11.C 

 
ASCA: M 2, M 
4-6, B-LS 1-10, 
B-SMS 1-10, B-

SS 1-10 
 

Paid 
opportunity 
to work 1 -2 
days/week 
at a job site. 

 
Materials 

vary based 
on employer. 

 

Any time 
throughout 

the year 

Eligibility 
based on 

passing drug 
test, grades, 
attendance, 

competencies 
completed.  
About 15 

students take 
advantage of 

this 
opportunity.  

Prearranged 
off site 

company or 
job site 

Students, 
Instructors, and 

Employers 

Joanne 
Vano 

Log sheets, time sheets, and 
employer evaluations  

ASVAB Test 

 
CEW: 

13.1.11.A, 
13.1.11.B 

 
ASCA: M 4, B-
LS 7, B-LS 9, B-

SS 3 
 
 

Multiple -
aptitude test 

used to 
determine 
ability and 

success in the 
military.  

 

Two days 
in the 
spring 

semester 
and an 

additional 
day to 

interpret 
the scores 

Any 
interested 

junior  

Classroom at 
AWBCC 

Students and 
Community  

Sara 
Goodyear 

or Kim 
Zylinski  

ASVAB Test Scores 
and on-line career 
search information  

Career Fair 

CEW:13.2.11.A, 
13.3.11.G 

 
ASCA: M 4, B-
LS 7, B-LS 9, B-

Various 
employers 

address 
students 
about job 

opportunities  

May  All  
AWBCC 

 

Students, 
Instructors, 
Employers  

Joanne 
Vano 
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SMS 5, B-SS 3, 
B-SS 8 

 

 
 

Career 
Objective Form 

 
CEW: 13.1.11 A 

13.1.11 E 
13.1.11 F 

 
ASCA: M 4, S-
LS 1, B-LS 7, B-

SS 1 

Form 
provided by 
PDE yearly 

Fall All  
Classroom at 

AWBCC 

Students, 
Instructors, 

Districts  

Thea 
Holzworth, 

Kim 
Zylinski, 

Sara 
Goodyear, 
and SST 

Career Objective Form 
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Grade 12 Curriculum Scope and Sequence 

Lesson or 
Program 
Content  

Career 
Standard 
(CEW) or 

Mindset & 
Behavior 
(ASCA)  

Curriculum & 
Materials  

Start & 
End Dates 

# of 
Students 
Affected  

Location  
Stakeholder 

Teaching 
Standard 

Contact 
Person 

Indicator for the 
Future Ready PA 

Index  

College Fair 

 
CEW: 13.1.11.F 

 
ASCA: M 4, B-
LS 7, B-LS 9 B-
SMS 1, B-SMS 

5, B-SS 1 
 

Post-Secondary 
Schools 

Second 
Tuesday in 

October 
each year 

All  AWBCC  

Students, 
Parents, 

Administration, 
and Post-
Secondary 

Schools 

Kim 
Zylinski  

Worksheet detailing 
which 

representatives were 
spoken to and what 

was learned. 

Portfolio 
Development  

CEW: 
13.1.11.G 

 
ASCA: M 4, B-
LS 3, B-LS 7, B-
LS 9, B-SMS 3, 

B-SS 1 

Binders 
include: 
student 

resumes, cover 
letters, thank 

you letter, 
letters of 
reference, 

awards and 
certificates, & 
materials to 

promo te 
employment  

Ongoing 
through 
the year 

All  

Classrooms, 
Student 

Success Center 

Students, 
Instructors, 

Administration, 
Employers, and 
Pos-Secondary 

Schools 

Gretchen 
Boyette 

and 
Instructors  

Physical binder 
containing resume, 
cover letter, thank 

you letter, reflective 
writings, industry 
certifications, etc 

Job 
Shadowing  

 
CEW:13.2.11.E,  

13.3.11.B, 
13.3.11.C 

 
ASCA: M 6, B-
SMS 2, B-SS 1, 
B-SS 3, B-SS 9 

Students can 
observe a job 

site only. 
Requirement 

for the 
Intermediate 

Skills 
Certificate   

Any time 
throughout 

the year 

Any 
interested 

senior 

Prearranged 
off -site 

company, job 
site, or post-

secondary site 

Students, 
Instructors, 
Employers  

Joanne 
Vano 

Worksheet that 
processes 

observations on 
experience 
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Internships  

 
CEW: 

13.2.11.E, 
13.3.11.B, 
13.3.11.C 

 
ASCA: M 2, M 
6, B-LS 1, B-LS 
3, B-SMS 1-3, 
B-SS 3, B-SS 6 

 

Paid or Unpaid  
opportunity to 

work 1-2 
days/ week at a 

job site. 
 

Materials vary 
based on 
employer.  

 

Any time 
throughout 

the year 

Any 
interested 
senior who 
meets the 

qualifications  

Prearranged 
off site 

company or 
job site 

Students, 
Instructors, and 

Employers  

Joanne 
Vano 

Successful 
completion of 

Internship 
Experience 

Cooperative 
Education  

 
CEW: 

13.2.11.E, 
13.3.11.B, 
13.3.11.C, 
13.4.11 B 

 
ASCA: M 2, M 
4-6, B-LS 1-10, 
B-SMS 1-10, B-

SS 1-10 
 

Paid 
opportunity to 

work 1 -2 
days/week at a 

job site. 
 

Materials vary 
based on 
employer.  

 

After at least 
three 

semesters of 
the same 
AWBCC 

program if 
they meet the 

guidelines 

Appro x.  
10% of 
seniors 

participate  

Prearranged 
off site 

company or 
job site 

Students, 
Instructors, and 

Employers  

Joanne 
Vano 

Successful 
completion of 
Cooperative 
Education 
Experience 

Clinical 
Experience 

 
CEW: 

13.2.11.E, 
13.3.11.A, 
13.3.11.B 

 
ASCA: M 4-6, 
B-SMS 9-10, B-

SS 5-9 
 

Unpaid  
opportunity to 

work in the 
field to 

earn/progress  
towards an 

industry 
certification.  

Spring of 
Senior Year 

Seniors who 
meet the 

requirements 

Prearranged 
off -site 

company or 
job site 

Students, 
Instructors, 

Educators, and 
Employers 

Joanne 
Vano and 
Joan Fazio 

Successful 
completion of 

Clinical Experience 
and related Industry 
Certification Exam.  

ASVAB 
Test 

CEW: 
13.1.11.A, 
13.1.11.B 

Multiple -
aptitude test 

used to 

Two days 
in the 
spring 

Any 
interested 

senior 

Classroom at 
AWBCC  

Students and 
Community  

Sara 
Goodyear 

ASVAB Test Scores 
and on-line career 
search information  
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ASCA: M 4, B-
LS 7, B-LS 9, B-

SS 3 
 
 

determine 
ability and 

success in the 
military.  

 

semester 
and an 

additional 
day to 

interpret 
the scores 

or Kim 
Zylinski  

Career Fair 

 
CEW: 

13.2.11.A, 
13.3.11.G 

 
ASCA: M 4, B-
LS 7, B-LS 9, B-
SMS 5, B-SS 3, 

B-SS 8 
 
 

Various 
employers 

address 
students about 

job 
opportunities  

 
 

May  All  

Student 
Administration 

Center at 
AWBCC  

Students, 
Instructors, 
Employers 

 

Joanne 
Vano 

 

NOCTI 
Testing 

CEW: 13.2.11.E 
 

ASCA: M 4-5, 
B-LS 1, B-LS 3, 
B-LS 8, B- SMS 

9, B-SS 1 
 

Written & 
hands-on exam 
that evaluates 

curriculum 
retainment and 

completion.  
 

Pretest-
October 

 
Exam 
Prep- 

ongoing 
 

Written 
exam-

March/Ap
ril  
 

Hands on 
exam-April  

 
Posttest- 

April  
 
 

Program 
Completing 

Seniors 

Classrooms 
and Student 

Administration 
Center at 
AWBCC 

Students, 
Instructors, 

Administration, 
Districts, and 

Post-Secondary 
Schools 

 

Clifton 
Bossong 

NOCTI Test Scores 
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Senior Exit 
Survey 

 
CEW: 

13.1.11.B, 
13.1.11.F 

 
ASCA: M 4, B-
LS 7, B-SMS 10 

 

On-line survey 
that gathers 

post-secondary 
data 

May All  
Classroom at 

AWBCC 

Student, 
Instructors, 

Administration  

Joanne 
Vano, 
Susan 

Hughes, 
Thea 

Holzworth  

Survey Results 

Career 
Objective 

Form 

 
CEW: 13.1.11 

A 
13.1.11 E 
13.1.11 F 

 
ASCA: M 4, S-
LS 1, B-LS 7, B-

SS 1 

Form provided 
by PDE yearly 

Fall All  
Classroom at 

AWBCC 

Students, 
Instructors, 

Districts  

Thea 
Holzworth, 

Kim 
Zylinski, 

Sara 
Goodyear, 
and SST 

Career Objective 
Form 
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9. An nual Program Goals:   
LEVEL: H IGH SCHOOL              Year(s) 2020-2024 

Smart Format Academic Career Social/Emotional  
SPECIFIC: What is the 
specific issue based on 
your schoolsõ data? 

Co-teaching various lessons with 
program instructors enhances the 
studentõs educational experience 
across the domains of academic, 
college/career and social/emotional . 
 
Goal: For each counselor to present at 
least four times in the classroom per 
school year. 

Post-secondary credits while at the 
CTC is a predictor of post-secondary 
retention and completion.   In the 
2018-2019 School Year, thirty-six 
students took advantage this 
opportunity.   
 
Goal: To increase the number of 
students who take advantage of this 
opportunity to forty -three. 

Student engagement for extra-
curricular activities builds a s ense of 
belonging and community within the 
CTC. 
 
Goal: To increase both the number of 
students involved in BAT Student 
Voice & the student led programming  
to assist in reducing the stigma of 
mental health support.   

M EASURABLE: How will 
we measure the 
effectiveness of our 
interventions? 

The School Counselors will administer 
a post-assessment after each 
presentation to determine student 
learning and comprehension regarding 
topic presented.   
 

Specific lessons that will be  presented 
include Self-Care & Mi ndfulness, Job 
Interviewing, College and Financial 
Aid Preparation, Professional Skills, 
Sexual Harassment, Stages of Grief, 
and Mental Health Disorders.   

The school counselors, 
administration, and faculty will work 
together to create a strategy for 
engaging students about articulation 
agreement and dual enrollment.  
 
Counselors will present at Back to 
School Night event and devote 2-3 
days in May after the NOCTI exam to 
work with seniors to obtain 
articulation agreements. 

The school counselors will recruit  
fifteen new members for the Student 
BAT Voice Organization in order to 
promote mental health amongst the 
student body.  
  
Increasing student led programming 
from 3x a year to bimonthly for 2019 -
2020 and monthly for 2020-2021. 

ATTAINABLE : What 
outcome would stretch us 
but is still attainable  

Each School Counselor will provide 
four classrooms lesson each school 
year with lessons available that 
address all three domains. 

Informing the parents of the eligible 
or nearly eligible students.  

Increase student led programming to 
measure positive impact on the 
student body through a survey to 
increase the access SBT. 

RESULTS: Is the goal 
reported in results - 
oriented data (process, 
perception, and outcome?) 

Yes, outcome results with concrete 
data provided through post -surveys. 

Yes, outcome results with concrete 
data. 

Yes, outcome results with concrete 
data. 

TIMELINE : When will our 
goal be accomplished? 

June 2021 June 2021 June 2021 
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10. Individualized Academic  & Career Plan Process and Portfolio  

Section One: Career Development Intervention Chart:  Tier One Interventions  

Grade 
CEW 13.1:  

Career Awareness 
CEW 13.2:  

Career Acquisition  
CEW 13.3:  

Career Retention 
CEW 13.4:  

Entrepreneurship  

K 
N/A  N/A  N/A  N/A  

1 Junior Achievement Career 
Days 

_______ 
Junior Achievement Career 

Days 
_______ 

2 Junior Achievement Career 
Days 

_______ 
Junior Achievement Career 

Days 
_______ 

3 
N/A  N/A  N/A  N/A  

4 
STEAM Career Exploration STEAM Career Exploration STEAM Career Exploration STEAM Career Exploration 

5 
STEAM Career Exploration STEAM Career Exploration STEAM Career Exploration STEAM Career Exploration 

6 
STEAM Career Exploration STEAM Career Exploration STEAM Career Exploration STEAM Career Exploration 

7 
STEAM Career Exploration STEAM Career Exploration STEAM Career Exploration STEAM Career Exploration 

8 STEAM Career Exploration 
Careers and Your Future 

STEAM Career Exploration STEAM Career Exploration STEAM Career Exploration 

9 
Prospective Student Tours _______ Prospective Student Tours _______ 

10 College Fair, Portfolio 
Development, ASVAB Test, 

Career Objective Form, Junior 
Achievement Career Days 

Job Shadowing, Career Fair, 
Junior Achievement Career 

Days 

Job Shadowing, Career Fair, 
Junior Achievement Career 

Days 

Internships, Cooperative 
Education, Junior Achievement 

Career Days 
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11 College Fair, Portfolio 
Development, ASVAB Test, 

Career Objective Form, Junior 
Achievement Career Days 

Job Shadowing, Career Fair, 
Internships, Junior 

Achievement Career Days 

Job Shadowing, Career Fair, 
Internships, Junior 

Achievement Career Days 

Internships, Cooperative 
Education Junior Achievement 

Career Days 

12 College Fair, Portfolio 
Development, ASVAB Test, 

Career Objective Form, Junior 
Achievement Career Days, 

Clinical Experience 

Job Shadowing, Career Fair, 
Internship s, Co-op, NOCTI 

Testing, Junior Achievement 
Career Days, Clinical 

Experience 

Job Shadowing, Career Fair, 
Internships, Cooperative 

Education, Junior 
Achievement Career Days, 

Clinical Experience 

Internships, Cooperative 
Education, Junior Achievement 

Career Days, Clinical Experience 
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Section Two: Academic and Career Plan Process 

 

1. Demographics  Process Description  

¶ What grade will the Plan and 
Portfolio Start? 

The plan begins during the application process. The plan and portfolio will occur in 
tenth, eleventh, or twelfth  grade based upon a studentõs first year of enrollment.   

¶ Will the plan/portfolio be 
electronic, hard copy or both?  

Hard -copy.  Students will have the recommended option to maintain a personal digital 
copy. 

¶ Who will be responsible for 
maintaining the portfolio?  

ESL Coordinator and Instructors .  The counselors will have access to some of the 
documents in the main student files and shared computer drives.   

¶ What demographic information 
will be included on the student 
portfolio?  

Name, address, e-mail address, and phone number.  Resume will focus on their CTC 
program and skills set. 

2. Interventions, Assessments & 
Decisions  

Process Description by Grade based on when the plan starts.  
What the students can know and do at each grade level and in each strand of the 
Career Education and Work Standards.  

Grades 6-8 N/A  

Grade 9 CEW 13.1.1- Incoming students will complete an Academic and Career Plan  on their 
AWBCC Enrollment Application. The plan includes personal interests related to the 
program of study, recent courses taken at district, post-secondary plans, self-identified 
attendance rating, and how one will prepare for their future.  

Grade 10 CEW 13.2.11.C- Students will start a draft  or enhance their resume with the ESL 
Coordinator and Instructors.   Student will reflect on their past, present, and future work 
experience while developing the resume.   
CEW 13.1.11.F, 13.2.11.B- All student s will have the opportu nity to attend the annual 
college and career fairs. 
CEW 13.1.11.D- All s tudents will have the opportunity to participate in a job shadow 
experience.  Interested and qualified students may have the opportunity to participate in 
an internship experience.  Qualifications include grades, attendance, and teacher 
recommendation. 
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Grade 11 CEW 13.2.11.C- Students will continue to enhance their resume with the ESL Coordinator 
and Instructors.  Student will reflect on their past, present, and future work experience 
while developing the resume.  With the same stakeholders, students will create a cover 
letter, thank you letter, and le arn to request of letter of recommendation. 
CEW 13.1.11.F, 13.2.11.B- All students will have the opportunity to attend the annual 
college and career fairs. 
CEW 13.1.11.D- All students will have the opportunity to participate in a job shadow 
experience.  Interested and qualified students may have the opportunity to participate in 
an internship experience.  Qualifications include grades, attendance, and teacher 
recommendation. 

Grade 12 Students will refine the resume, cover letter, and thank you letter.  Add itionally, they 
will complete the Self -Assessment Reflective Writing Competency that focuses on three 
strengths and a weakness related to workplace experience.   
CEW 13.2.11.C- Students will continue finalize their resume with the ESL Coordinator 
and Instructors.  With the same stakeholders, students will finalize  a cover letter, thank 
you letter, and obtained at least one letter of recommendation.  
CEW 13.1.11.F, 13.2.11.B- All students will have the opportunity to attend the annual 
college and career fairs. 
CEW 13.1.11.D- All students will have the opportunity to participate in a job shadow 
experience.  Interested and qualified students may have the opportunity to participate in 
an internship  or cooperative education experience.  Qualifications include grades, 
attendance, and teacher recommendation. 
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Student Development of their Plan:  
Interventions and decisions by students and families during each grade  

10th grade: 
¶ CEW 13.1.11.E ð My career goals have influenced my high school course selection. 

¶ CEW 13.1.11.F ð I attended a college fair and researched postsecondary training programs and I can determine the training 
needed for careers in my interest area.  

¶ CEW 13.1.11.F ð I understand postsecondary education and certification programs and the degre es awarded in those 
programs. 

¶ CEW 13.2.11.C ð I have an up-to-date resume.  

 
11th grade: 
¶ CEW 13.1.11.E ð My career goals have influenced my high school course selection. 

¶ CEW 13.1.11.F ð I attended a college fair and researched postsecondary training programs and I can determine the training 
needed for careers in my interest area.  

¶ CEW 13.1.11.F ð I understand postsecondary education and certification programs and the degrees awarded in t hose 
programs. 

¶ CEW 13.2.11.C ð I have an up-to-date resume.  

¶ CE 13.2.11.C ð I have completed a cover letter. 

 
12th grade: 
¶ CEW 13.1.11.E ð My career goals have influenced my high school course selection. 

¶ CEW 13.1.11.F ð I attended a college fair and researched postsecondary training programs and I can determine the training 
needed for careers in my interest area.  

¶ CEW 13.1.11.F ð I understand postsecondary education and certification programs and the degrees awarded in those 
programs. 

¶ CEW 13.2.11.C ð I have an up-to-date resume.  

¶ CEW 13.2.11.C ð I have completed a cover letter. 

¶ CEW 13.1.11.D ð I have participated in three of the following: community service, cooperative education/Internship, job 
shadowing and/or career -focused field trips, part -time employmen t, school-based enterprise, industry-based career 
programs.  



 

38 

 

¶ CEW 13.1.11.E ð Based on research, self-assessment, as well as school and work experience, I can select my future career 
path. 

¶ CEW 13.2.11.D ð I use my career portfolio when making career decisions. 

¶ CEW 13.2.11.E ð I can demonstrate workplace skills by citing specific examples from my academic and work history,  

¶ CEW 13.3.11.A ð Based on my school and work/volunteer experience, I can describe what I need to do to get and keep a job. 

¶ CEW 13.4.11.B ð I can give three (3) examples of how entrepreneurial traits (adaptability, ethical behavior, leadership, 
positive attitude, and risk -taking) match or donõt match ð my personality.  

 

 
3. Parental & Guardian 

Engagement 
What strategies will be used to inform parents/guardians to engage them in the 

Academic/Career Plan and Portfolio process for their children?  

Level of Parent & Guardians Awareness and Engagement Strategies 

Elementary Parents & 
Guardians 

AWBCC STEAM Roadshow will collaborate with the districts to provide quality programming to the 
students served.  The STEAM Roadshow will work with the district to ensure that members of the local PTA 
are involved and can boost the awareness of Career and Technical Education.  Any interested parent can 
access AWBCC through the web-site, Facebook, Twitter, and Instagram accounts. 

Middl e School Parents & 
Guardians 

AWBCC STEAM Roadshow will collaborate with the districts to provide quality programming to the 
students served.  The STEAM Roadshow will work with the district to ensure that members of the local PTA 
are involved and can boost the awareness of Career and Technical Education.  Parents can engage in 
AWBCC open house events.  Any interested parent can access AWBCC through the web-site, Facebook, 
Twitter, and Instagram accounts.  

High School Parents & 
Guardians 

Parents can engage in AWBCC and district  open house events, potentially participate on the Occupational 
Advisory Committees, and assist in potentially hosting students for the variety of job shadowing, 
internship, and co-op experiences when applicable.  Any interested parent can access AWBCC through the 
web-site, Facebook, Twitter, and Instagram accounts.   
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4. Faculty/Administrator 
Engagement: 

What strategy will be used to inform teachers/administrators in the process of development, 
maintenance and presentation of the plan and portfolio in elementary, middle and high school?  

Level of Educators & 
Administrators  

Awareness and Engagement Strategies 

Elementary  District faculty and administration will engage in open communication with the STEAM Roadshow and 
their student body as well as other guest speakers from Beattie.  They will provide supporting documents 
for the Future Ready Index.   

Middle School/Junior H igh District faculty and administration will engage in open communication with the STEAM Roadshow and 
their student body as well as other guest speakers from Beattie.  They will provide supporting documents 
for the Future Ready Index.  They will assist in the promotion of the Beattie summer camps to their faculty 
and staff. 

High School  District faculty and administration will engage in open communication with the AWBCC faculty and 
administration on all student matters regarding academic, social/emotional,  and post-secondary options.  
This will also include the recruitment and enrollment of incoming students to the CTC.   
 
AWBCC faculty and administration will assist the Student Support Staff by encouraging students to 
participate in the variety of activiti es and opportunities offered throughout the school year.  This also 
includes individual meeting  with staff to discuss mental health needs, academic planning, and post-
secondary options not limited to the variety of cooperative education opportunities.    

5.  Plan/Portfolio 
Sustainability and Review  

What strategies will be developed to assist students with updating and sustaining the 
plan/process? 

¶ How will the plan and 
portfolio be revisited each 
year while in high school?  

The plan begins during the application process and will be revisited each year as students work to produce 
and refine their resume, cover letter, thank you letter and reflective writing in order to ensure all 
documents are of the highest professional standard for industry work.   AWBCC administration, ESL 
Coordinator, and the Counseling staff are working to develop a competency to ensure that all students 
receive this in the curriculum.  

¶ What process will be used 
for the student to present the 
information on their plan at 
various times (i.e. Exit 
Interview or other events)? 

Graduating seniors participate in an exit survey, have the opportunity to participate in the Portfolio 
Competition at Senior Recognition Night, and if possible, earn the articulation agreement for their Program 
of Study. Additionally, it is optional that within most Programs of Study that students will participate in 
dual enrollment as well as earn industry certifications.  Some of the AWBCC staff are exploring the idea of 
senior exit interviews or presentations.    
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Section Three:  Student Academic and Career Portfolio Image  
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C. Stakeholder Engagement  
 

11. Stakeholder  Engagement:  
 

Students 
AWBCC students have benefitted since the 2019-2020 school year with the hiring of an additional part -time counselor. 
For the 2020-2021 school year, the position became a full-time counselor to grow the department to two full -time school 
counselors.  This has allowed the counselor to student ratios to decrease dramatically and has provided an increased 
capacity to serve students through individual student meetings and classroom presentations.  This has also allowed 
individual student meetings and classroom presentations to cover more in -depth content in an efficient manner.   
Presentations provided this year include Self-Care & Mindfulness;  Professional Skills; Job Interview Preparation; 
College Application & Financial Aid Preparation; Stages of Grief; Psychiatric Disorders; and other presentations upon 
educator or student request.    
 
The AWBCC Counseling Department will assist students by facilitating activities on an individual, group, classroom, 
and school-wide basis.  Activities will center on strengthening self -awareness and professional skills allowing students 
to make informed de cisions across all three counseling domains: academic, social/emotional, and college/career.   
 
AWBCC students benefit from articulation agreements .  Through these agreements, AWBCC partners with local post -
secondary institutions to provide students with t he opportunity  to earn college credit while attending Beattie which  can 
save them time and money during their post -secondary learning.  
 
Through the various Cooperative Education opportunities,  the students are able to gain experience directly in  the work 
force related to their program of study or assistant in the ability to pursue post-secondary education.  
 
AWBCC students are able to assist with the counseling plan delivery and  gain leadership experiences through running 
the various STEAM Roadshow sessions while impacting students at the elementary and middle school levels.  They 
also participate in the district recruitment events and various social media presentations.  Further more, students help 
with the curriculum through extra -curricular activities such as BAT Student Voice and V.I.P. 
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Educators 
AWBCC educators have benefitted since the 2019-2020 school year with the hiring of an additional part -time counselor 
which has allowed for more attention and decreased wait -times to student matters as well as disseminate scholarship 
information at an accelerated rate.  For 2020-2021, the counselor position became full-time.  With the hiring of a second 
counselor, there has been more time for co-teaching classroom lessons with a focus on preparing students in the 
domains of academic, career and social/emotional learning.  Presentations provided this year include Self-Care & 
Mindfulness ; Job Interview Preparation; College Application & Financial Aid Preparation; Stages of Grief; Psychiatric 
Disorders; and other presentations upon request.    
 
Additionally, staff from both AWBCC and sending districts benefit from the counseling department due to the high 
volume of communication regarding studentsõ progress and behavior.  This information is imperative to ensure 
academic, post-secondary, and emotional success both in and out of the classroom.  Information is often provided in a 
accelerated manner and the counseling department supports assisting students in an effective and efficient manner, 
especially in crisis situations.  
 
AWBCC educators have benefitted with an increased ability to offer classroom lessons provided in their program 
classrooms in order to supplement learning with additional  career ready skills across the academic, career and 
social/emotional  domains.  
 
The faculty and staff at AWBCC will assist in the delivery of the counseling plan by supporting the number of activities 
and encouraging students to become actively involved w ith the variety of recruitment activities, college and career 
fairs, and student organizations including Student BAT Voice.  This will promote an overall sense of well -being 
academically and socially.       

 

òBig Ideaó Program Goal 
òSmart Formató 

CEW 
Standard  

Grade 
Level 

Activities  
Interventions  

Data Timeline  
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Educators need to take 
the measures to refer 
students to the 
appropriate resources 
to address the 
increasing mental 
health needs of their 
students. 

Educators will be re-
educated about the 
importance of Student 
Assistance Program 
(BAT) and when to 
refer students as well 
as the process of 
referring students .  
This re-education will 
occur twice per school 
year. 

13.3.11.A 10-12 Two staff meetings or 
trainings, with one 

training related to Act 71 
(School Code, 24 PS § 15-
1526) concerning suicide 

prevention at the in -
service dates in August 

2020. 

Tracking 
percentage of 

educators 
who 

participate  
with the goal 

of 100% 
receiving 

resources on 
re-education. 

2020-2021 

Educators benefit 
when students possess 
awareness of self-
management & coping 
strategies to process 
workplace stressors in 
order to 
retain/advance in their 
careers 

Increase the amount 
of staff utilizing 
counselor provided 
lessons on self-
management skills to 
25% of classrooms in 
the 2019-2020 year 
with a goal of 
increasing this to 35% 
for the 2020-2021 
school year.  
 
 
 

13.3.11.A, 
13.3.11.B 

10-12 Classroom presentation Post-
assessment 
provided 
following 

lesson 
 

Tracking 
utilization 

data 

2020-2021 

Students will 
successfully complete 
an academic portfolio 
that can be used as 
they transition into the 
workforce or a post-
secondary setting. 

Educators will carry 
out the portfolio 
related competencies 
in 100% of the 
classrooms by the 
completion of the 
2020-2021 school year. 

13.1.11.D, 
13.1.11.G, 
13.2.11.C 

10-12 Resume, cover letter, 
thank you letter, and at 

least one reflective 
writing related to their 

program of study.  

Competency 
completion  

2020-2021 
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Parents 
Parents will benefit from the counseling plan through collaboration with school counselors to meet individual need 
across the academic, career and social/emotional domains.  Contact occurs via telephone, email and in-person 
meetings. 
 
Parents of AWBCC students can utilize the counseling staff for a variety of resources to support their studentõs needs 
including BAT program with gaining access to school based therapy, scholarship information on the web -site, and 
communication related to academic matters including individualized meetings.  With the addition of a second part -
time counselor for 2019-2020 which became a full-time counselor for 2020-2021, there has been an increased 
communication flow between parent, student, and staff.  
    
Parents are an asset in the AWBCC community as they are valuable members of the program advisory board s and help 
support  their  student(s) to be actively engaged in and out of the classroom.   

 
 

òBig Ideaó Program Goal 
òSmart Formató 

CEW 
Standard 

Grade 
Level 

Activities  
Interventions 

Data Timeline  

Parents are 
advocates for 
their own 
children, it is 
important that 
they possess 
awareness of their 
childõs available 
resources. 

Parents will engage in the 
portfolio process by 
increasing their awareness 
of the contents of the 
portfolio.  

13.1.11.D, 
13.1.11.G 

10-12 Information will be 
offered at the Counselor 

Back to School Night 
Presentation, through 

the counseling 
department web -site, 
and at least one social 

media post. 

Information 
will be 

presented 
through 

three 
different 
sources, 

including 
both in 

person & 
technology 
resources. 

2020-2021 
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Parents benefit 
from additional 
access to educate 
themselves on 
post-secondary 
options. 

Parents will be invited to 
participate in the AWBCC 
Annual College Fair 
between sessions to learn 
more about post-secondary 
options. 

13.1.11.F, 
13.3.11.G 

10-12 Parents will invited to 
the college fair through a 
letter and Back to School 

Night Presentation.  

Number of 
parents that 
attend event 

October 
2020 

Parents & 
students benefit 
from increased 
awareness of 
AWBCC among 
current & 
prospective 
parents. 

Engage 20,000 people per 
week and have 20% of 
them engage with the 
Facebook page weekly. 

13.1.11.A, 
13.1.11.B, 

K-12 Additional Facebook 
posts to draw parents 

into looking at AWBCC.  

Increased 
Facebook 

engagement 

2020-2021 

 
 
 
 
 

Business and Community  
The community surrounding AWBCC receives interested and motivated students through the various Cooperative 
Education programs including job shadowing, internships, and cooperative learning experiences.  Various 
organizations benefit from a variety of servi ce projects specifically related to the Volunteer Initiative Program.  Upon 
graduation, students are prepared to enter the workforce with a solid skill set related to the program of study as well as 
professional skills; employers are receiving skilled work ers.  
  
The community helps with the delivery of the counseling program through giving students learning and on -the-job 
training experiences, teaching professional skills that are valued in any line of work, and actively participating in the 
program adviso ry boards.  Furthermore, in the 2019-2020 School Year, AWBCC created a Memorandum of 
Understanding with the Crisis Center North to provide individual counseling services for victims of sexual assault and 
ongoing bullying.  
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òBig Ideaó Program Goal 
òSmart Formató 

CEW 
Standard 

Grade 
Level 

Activities  
Interventions  

Data Timeline  

The community 
will develop an 
appreciation for 
the cultural 
diversity within 
AWBCC. 

A festival will be held for 
incoming ESL students to 
meet the other ESL 
students to make them feel 
more welcome to AWBCC. 

13.2.11.E 9-12 A festival will be held in 
which current AWBCC 

ESL students host 
incoming ESL students 

Increased 
retention of 
ESL student 
population 

for the 
following 

school year 

2020-2021 

Employers who 
coordinate 
opportunities for 
Co-op/internship 
with AWBCC 
students are 
appreciated for 
their time and 
efforts. 

Most of the internship and 
cooperative education 
students and their 
employers will participate 
in a dinner to process their 
experience and express 
gratitude for the 
opportunit y. 

13.1.11.D, 
13.1.11.F 

10-12 A dinner will be held at 
AWBCC for participating 

students and their 
employers. 

Percentage of 
students and 
employers 

participating.  

2020-2021 

The STEAM 
Roadshow in an 
asset to the 
community that 
will benefit all 
schools serving 
grades 4-8 in the 
sending districts.   

The STEAM Roadshow 
will collaborate with all the 
sending district buildings 
serving grades 4-8 to 
introduce AWBCC and 
career awareness & 
preparation to the student 
population.  

13.1.3.F, 
13.1.3.G, 
13.1.5.D, 
13.1.5.H, 
13.1.8.A, 
13.1.8, B 

4-8 STEAM Roadshow 
includes a variety of 

AWBCC programs and 
hands-on demonstrations, 
Holland Code Assessment, 

and group talks.  

Number of 
school 

buildings that 
participate.  

2020-2021 
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Post-Secondary 
Post-secondary institutions benefit from AWBCC by receiving students who are academically skilled, career -focused, 
and ready to further their education.  They are able to meet students via our college and career fairs as well as a variety 
of classroom presentations or field trips.   
 
Both the institution and AWBCC benefit mutually from articulation agreements  in that students are able to earn college 
credit in high school and post -secondary institutions those students may choose to attend their institutions  as a result of 
that ability.   
 

  

 òBig Ideaó Program Goal 
òSmart Formató 

CEW 
Standard 

Grade 
Level 

Activities  
Interventions  

Data Timeline  

Post-secondary 
institutions benefit 
when students are 
offered articulation 
agreements to earn 
college credit at an 
institution of 
learning.  

Articulation agreements 
between the Sports Medicine 
& Rehab Therapy (SMART) 
program and local 
universities will wor k 
together to develop 
articulation agreements with 
local universities and 
colleges.   

13.1.11.H 
13.3.11.F 
13.3.11.G 

10-12 Articulation 
agreements for 

students that complete 
designated 
coursework 

Articulation 
Agreements 

2020-2021 

Post-secondary 
institution, CCAC, 
benefits from 
offering dual 
enrollment 
agreements with 
students who then 
attend CCAC 
following 
graduation.  

Dual -enrollment will be 
offered to students within 
the health sciences fields for 
Biology to include lab work.  

13.1.11.H 
13.3.11.F 
13.3.11.G 

10-12 Dual -enrollment 
agreements and 

paperwork;  
Dual -enrollment 
course taught at 

AWBCC concurrent 
with programs.  

Dual -
enrollment 
completed 

applications 
and forms 

 

2020-2021 
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Post-secondary 
institutions benefit 
from increased 
parental awareness 
and engagement.  

Post-secondary institutions 
will receive the opportunity 
for AWBCC parents to 
attend the college fair during 
the break between programs 
to receive information about 
the attending institutions.  

13.1.11.D 
13.1.11.F 
13.1.11.H 

10-12 AWBCC College Fair Number of 
parents 

attending the 
College Fair 

2020-2021 
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12. School Counseling  Program Advisory Council:  

1. First Meeting Date:  November 5, 2019 

2. Second Meeting Date:  Virtual Meeting May 8, 2020  (due to COVID -19) 

Stakeholder 
Group  

Name Title  & Organization  

STUDENT    

 Josiah Swanson HVAC, Homeschooled  

 Ella Graham Robotics Engineering Technology, Deer Lakes 

 Ashleigh Simonetti  Dental Assisting, Deer Lakes 

PARENT  &  

GUARDIAN  

  

 Tina Swanson Parent 

 Joico Graham Parent 

 Heather Simonetti  Parent 

EDUCATOR  &  

ADMINISTRAT ION  

  

 Thea Holzworth  Assistant Principal, AWBCC  

 Cathy Hill  Finance Director, AWBCC 

 Dr. Jeff Hadley Assistant Superintendent, Avonworth  

 Danielle Wike  School Counselor, Hampton Township M.S. 

 Nicole Weber School Counselor, North Hills H.S.  

 Michelle Buettner  School Counselor, North Allegheny Senior High  

 Kevin Mc Kiernan Assistant Principal, North Hills H.S.  

 Kevin Thompson  School Counselor, North Allegheny Senior High  

BUSINESS &  

COMMUNITY  

  

 Giselle Fernandes School Based Therapist, UPMC 

 Ron Frank JOC Member 

 Jason Boyd President, Hampton Mechanical  

 Ami Steinmetz  Manager of Training, ABC Training  

POST-
SECONDARY  

  

 Vince Gratteri  Associate Director of High School Relations, 
Pittsburgh Technical College 

 Jim Bender Student Recruiter, CCAC 

 Casey Lang Admissions  Counselor, Penn State New 
Kensington 

 Michael Kistler  Program Manager, ASVAB 
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D. Career Pathway Awareness  
 

13.  Career and Postsecondary Resources Supporting the CEW Standard Strands and Career Pathways 
(or Clusters)  

 

CEW Strands 

 

Sixteen Career Clusters  

https://www.acteonline.org/career -clusters-2/  

 

13.1 Career Awareness & 
Planning 

13.2 Career Acquisition 

13.3 Career Retention 

13.4 Entrepreneurship 

Agriculture, Food & Natural Resources  

Architecture & Construction  

Arts, A/V Technology, & Communications  

Business Management & Administration  

Education & Training  

Finance 

Government & Public Administration  

Health Science 

Hospitality & Tourism  

Human Services 

Information Technology  

Law, Public Safety, Corrections, & Security 

Manufacturing  

Marketing  

Science, Technology, Engineering, & Mathematics 

Transportatio n, Distribution, & Logistics  

 

ORGANIZATIONS AND AGENCIES 

Intermediary Organizations: Connecting, Collaborating, Convening Organizations 

Resources CEW Strand(s) 13.X Career Cluster or District Pathway  

Human Services 13.3 ¶ Crisis Center North  

¶ The Caring Place 

 

Umbrella Organizations:  Organizations that represent a large group of business organizations with a common mission 

Resources CEW Strand(s) 13.X Career Cluster or District Pathway  

All  13.2 & 13.4 ¶ Greater Pittsburgh Chamber of Commerce 

https://www.acteonline.org/career-clusters-2/
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Architecture &  
Construction  

13.2 
13.4 

¶ Carpenters' Local Union 

¶ County of Allegheny Dept. of Parks  

¶ I.B.E.W. Local Union #5 

¶ National Alliance for Fair Contracting  

¶ Pittsburgh Carpenters Apprenticeship School  

¶ Sheet Metal Union 

¶ Steamfitters Local 449 

¶ Western PA Laborers 

 

Community & State Organizations:  Agencies representing community and state initiatives, service to communities 

Career Cluster or District 
Pathway 

CEW Strand(s) 13.X Resources 

Architecture &  
Construction  

13.2 
13.4 

¶ Carpenters' Local Union 

¶ County of Allegheny Dept. of Parks  

¶ I.B.E.W. Local Union #5 

¶ National Alliance for Fair Contracting  

¶ Pittsburgh Carpenters Apprenticeship School  

¶ Sheet Metal Union 

¶ Steamfitters Local 449 

¶ Western PA Laborers 

Law, Public Safety, 
Corrections, & Security  

13.2 
            13.4 

¶ County of Allegheny Department of Emergency Services Fire 
Academy 

¶ U.S. Military Options  
o Air Force 
o Air Force Reserves 
o Army  
o Army National Guard  
o Coast Guard 
o Marines 
o Navy  
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NETWORKING OPPORTUNITIES  

Individual Contacts: Contacts acquired through networking and interaction 

Career Cluster or District 
Pathway 

CEW Strand(s) 13.X Resources 

Agriculture, Food &  
Natural Resources 

13.2 
13.4 

 

¶ Aramark  

¶ Brisketburgh  

¶ Brusters Ingomar 

¶ Burgr'z On 8 

¶ Burnt Orange Restaurant Group 

¶ Dunkin' Donuts  

¶ Giant Eagle 

¶ Gigi's Cupcakes 

¶ Hello Bistro  

¶ I Hop  

¶ John Marshall Catering 

¶ Kuhns 

¶ Loafers Bread Company 

¶ McDonald's  

¶ Metz Culinary Management  

¶ Olive Garden 

¶ Omni William Penn Hotel  

¶ Panera Bread 

¶ Primanti Bros. Restaurant & Bar 

¶ The Blue Goose Saloon & Restaurant 

¶ Walnut Grill  

¶ Wendy's 

Architecture &  
Construction  

13.2 
13.4 

¶ #1 Cochran 

¶ A.W. McCay Contracting  

¶ Associated Builders & Contractors 

¶ Builders Guild  

¶ Cabinet Sales Plus 

¶ California Closets 

¶ Carpenters' Local Union 
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¶ County of Allegheny Dept. of Parks  

¶ County of Allegheny Dept. of Parks 

¶ Firedex 

¶ Fish Window Cleaning  

¶ Flynn Construction  

¶ Forms+Surfaces 

¶ Glenshaw Architectural Woodwork  

¶ Harbor Freight Tools  

¶ I.B.E.W. Local Union #5 

¶ J.A. Sauer H & AC 

¶ Jeremie Snyder Electrical Contracting, Inc. 

¶ JML Landscape Management 

¶ K. J. Johnston Limited LTD  

¶ Laborer's Union  

¶ Lowe's Home Improvement  

¶ Matt Heldling Remodeling Services, Inc.  

¶ Merit Electrical Group  

¶ National Alliance for Fair Contracting  

¶ Pittsburgh Carpenters Apprenticeship School  

¶ Pittsburgh Mobile Concrete  

¶ Premier Heating & Cooling, L LC 

¶ Prime 1 Builders 

¶ R.A. Glancy & Sons, Inc. 

¶ RE360 Construction 

¶ Ryan & Heartland Homes  

¶ Ryco, Inc. 

¶ S & S Flooring 

¶ Santom Upholstery & Refinishing  

¶ Serve Pro  

¶ Sheet Metal Union 

¶ Simon Roofing 

¶ Spurk HVAC LLC  

¶ Steamfitters Local 449 

¶ STOP Restoration 
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¶ Thomas V. Giel Garage Doors, Inc. 

¶ Tough Seal of Pittsburgh 

¶ Tudi Mechanical Systems, Inc. 

¶ Vincentian Collaborative Systems 

¶ Western PA Laborers 

Arts, A/V Technology  
& Communications  

13.4 
 

¶ Pittsburgh Super Computers  

¶ Mine Safety Alliance (MSA)  

¶ IDL Worldwide  

¶ Forms and Surfaces 

¶ Aerotech 

¶ Avalon Community Pool  

¶ Make-A-Wish of Western PA 

¶ Peebles Volunteer Fire Company 

Education & Training  13.4 
 

¶ College Nannies-Sitters-Tutors 

¶ Goldfish Swim School  

Finance 13.4 
 

¶ Dollar Bank 
 

Government & Public  
Administration  

13.2 
13.4 

¶ County of Allegheny Department of Emergency Services Fire 
Academy 

¶ U.S. Military Options  
o Air Force 
o Air Force Reserves 
o Army  
o Army National Guard  
o Coast Guard 
o Marines 
o Navy  

Health Science 13.4 
 

¶ Achieva Home Care 

¶ Alleghenies Unlimited Care Providers, Inc.  

¶ Arcadia Home Care 

¶ Arden Court of North Hills  

¶ Comfort Care 

¶ Comfort Keepers 
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¶ Concordia  

¶ Consulate Health Care 

¶ Continuum Pediatrics Nursing  

¶ Cumberland Crossing/Woods  

¶ CVS 

¶ Dental Dynamic Staffing  

¶ E Kidz Care Pediatric Home Health Care  

¶ Harmar Village Care Center  

¶ Home Helpers  

¶ Hope Hospice 

¶ Kane Regional Centers 

¶ Lutheran Senior Life  

¶ New Hope  

¶ Nurse Next Door  

¶ Preferred Home Health Care & Nursing Services 

¶ Presbyterian Senior Care 

¶ QNS Recruiting (Nurse Track)  

¶ Randstad Inhouse Services  

¶ Right at Home 

¶ Rite Aid  

¶ St. Barnabus 

¶ Stonecrest Senior Living 

¶ Sunrise Assisted Living  

¶ UPMC 

¶ Vincentian Collaborative Systems 

¶ Visionworks  

¶ Visiting Angels  

¶ Walgreens  

¶ Weiblinger's Residential Care 

Hospitality &  
Tourism  

13.4 
 

¶ Aramark  

¶ Brisketburgh  

¶ Brusters Ingomar 

¶ Burgr'z On 8 

¶ Burnt Orange Restaurant Group 
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¶ Dunkin' Donuts  

¶ Gateway Clipper Fleet 

¶ Giant Eagle 

¶ Gigi's Cupcakes 

¶ Hello Bistro  

¶ I Hop  

¶ John Marshall Catering 

¶ Kuhns 

¶ Loafers Bread Company 

¶ McDonald's  

¶ Metz Culinary Management  

¶ Olive Garden 

¶ Omni William Penn Hotel  

¶ Panera Bread 

¶ Primanti  Bros. Restaurant & Bar 

¶ The Blue Goose Saloon & Restaurant 

¶ Treesdale Golf & country Club  

¶ Walnut Grill  

¶ WS Vending Company  

¶ Wendy's  

Human Services 13.4 ¶ Above All Grand Salon & Spa  

¶ Bespoke Beauty Bar 

¶ Bo Rics 

¶ Bradford Hills Veterinary Hospital, Pet Hotel, & Grooming 
Salon 

¶ Dolce Vita Salon & Spa 

¶ Fringe Beauty Lounge, LLC 

¶ Fun Fore All Family Fun Park  

¶ Goodwill of Sourthwestern PA  

¶ Great Clips 

¶ Hair By Borga & Day Spa 

¶ Hair Saloon for Men  

¶ Harmony Day Spa 

¶ Healthy Pet Products 
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¶ NC Hair Studio  

¶ Petco Animal Supplies 

¶ Phil ip Pelusi 

¶ Pittsburgh Zoo & PPG Aquarium  

¶ Regis Salons 

¶ Richard Cardone Styling Salon 

¶ Salon Bella Rae 

¶ Sports Clips 

¶ Supercuts 

¶ Verland Human Resources 

¶ Waxing the City  

¶ Wexford Pet Hotel  

Information  
Technology 

13.4 ¶ Computiverse  

¶ Management Science Associates 

¶ Sprint  

Law, Public Safety, 
Corrections, & Security 

13.4 ¶ Pittsburgh EMS 
 

Manufacturing  13.4 ¶ Aerotech 

¶ Burns Industrial Equipment  

¶ Hampton Mechanical Inc.  

¶ J B Mechanical Inc. 

¶ Kopp Glass 

¶ Overhead Door Company of Pgh. 

¶ Rex Glass & Mirror Company  

¶ US Steel 

¶ West Penn Testing Group 

STEM 13.4 ¶ Duquesne Light  

Transportation,  
Distribution, &  

Logistics 

13.4 ¶ Baierl/Lithia Motors, Inc.  

¶ Best Wholesale Tire Company 

¶ Bobby Rahal 

¶ Cleantown U.S.A. 

¶ Craters & Freighters of Pittsburgh  
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¶ Crown Lift Trucks of Pittsburgh  

¶ Flynn's Tire 

¶ Glenshaw Automotive  

¶ Hartman's Firestone 

¶ Hunter Truck  

¶ Jiffy Lube 

¶ Jim Shorkey Chrysler Jeep Dodge Ram North Hills 

¶ Kollinger AutoBody  

¶ Midas 

¶ Mitsubishi Electric Power Products, Inc.  

¶ Monro Muffler/Brakes  

¶ P.G.T. Trucking 

¶ Pep Boys 

¶ Pitt Ohio  

¶ Power of Bowser 

¶ Ron Lewis Chrysler/Jeep  

¶ Wright Automotive  

 

Community & Business Meetings:  Meetings, which bring cross/community members together to promote growth to further a 
cause 

Resources CEW Strand(s) 13.X Career Cluster or District Pathway  
Sending District Counseling Advisory Board Meetings  13.2.11.E Education and Training  

Sending District Strategic Planning Meetings 13.2.11.E Education and Training  

Rotary Meetings 13.1.11.F Government and Public Administration  

 

Community Events: Conferences, Workshops, Grand Openings 

Resources CEW Strand(s) 13.X Career Cluster or District Pathway  
Allegheny County School Counselorõs Association (ACSCA) 13.2.11.E Education and Training  

Northern Area SAP Coordination Team (NASCT)  13.2.11.E Education and Training  

Pennsylvania Association of Career & Technical Administrators  
(PACTA)  

13.2.11.E Education and Training  

Tri -State Area School Student Counsil (Tri-State ASSC) 13.2.11.E Education and Training  
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ONLINE &  OTHER RESOURCES 

Internet Based Links:  Websites educating others and promoting career development and related topics 

Resources CEW Strand(s) 13.X Career Cluster or District Pathway  

Education and Training  13.1 ¶ Pennsylvania Career Link (www.cwds.pa.gov)  

¶ Pennsylvania Statewide Career Coach 
(www.pacareercoach.net) 

¶ National College Credit Recommendation Service 
(NCCRS) (www.nationalccrs.org)  

¶ ONET On-Line 
 
 
 

 

Media & Advertising:  Various marketing methods that provide contacts, career awareness, ideas and workforce 
information 

Resources CEW Strand(s) 13.X Career Cluster or District Pathway  
AWBCC web-site, Facebook, Instagram, etc.  13.1.11.D Education and Training  

Sending District  Web-sites 13.1.11.D Education and Training  

 

Publication & Documents:  Hard copy materials that offer contacts and career/workforce information 

Resources CEW Strand(s) 13.X Career Cluster or District Pathway  
Understanding Career and Technical Education and Special 

Education: What IEP Teams Need to Know 
13.1.11.B Education and Training  

AWBCC Program Fliers 13.1.11.A Education and Training  
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Post-Secondary Options  

Postsecondary Options: Colleges, Apprenticeships, Military, Vocational Training 

Career Cluster or District Pathway  CEW Strand(s) 13.X Resources 

Education and Training  13.1 
13.2 

¶ Collegeboard.org 

¶ Students Occupationally and Academically Ready 
(SOAR) (www.collegetransfer.net)  

¶ Private Articulation Agreements  
o Butler County Community College  
o Career Training Academy  
o Community College of Allegheny County  
o California University of Pennsylvania  
o Culinary Institute of America  
o Douglas Education Center 
o LaRoche University  
o Ohio Technical College 
o Pittsburgh Career Institute  
o Pittsburgh Technical College 
o Robert Morris University  
o Triangle Tech 
o University of Northwestern Ohio  
o Waynesburg University  

Finance 13.1 
13.2 

Financial Aid Support  

¶ Free Application for Federal Student Aid (FAFSA)  

¶ Pennsylvania Higher Education Assistance Agency 
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          Government  
  & Public Administration  

13.1 
13.2 

Military Options  

¶ Air Force 

¶ Air Force Reserves 

¶ Army  

¶ Army National Guard  

¶ Marines 

¶ Navy  
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14. Career and Technology Center Strategies: 
 

A.W. Beattie Career Center is the Career and Technology Center that serves 10th ð 12th graders in the 
following consortium school districts : Avonworth , Deer Lakes, Fox Chapel Area, Hampton Township, Northgate, 
North Allegheny, North Hills, Pine -Richland and Shaler Area.  
 

As a result, all facets of the Counseling Department and the counseling plan serve to increase student, 
parent and educator awareness and participation in the career and technology center.  All students and parents 
who participate in choosing to attend the CTC have been provided with awareness through the activities listed in 
this counseling plan as well as with the support of the parti cipating districtõs counselor and administration.  
 

AWBCC Counselors and District Counselors meet on a monthly basis to discuss stakeholder activities and 
needs.  Through these meetings the process for the counseling plan is continually discussed and reassessed.  In 
order to increase awareness of individual AWBCC programs, instructors provide brief overviews of curriculum 
and different career pathways available to students.   

 
All members of the counseling department and supporting staff work to increase aw areness of the 

opportunities available through AWBCC by utilizing all aspects and activities listed throughout the counseling 
plan.  All activities provided through the counseling plan work to build and strengthen the career and technology 
centerõs relationships with students, parents, educators and community members.    
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STUDENT AWARENESS: 
 

Grade Intervention, 
Program, or Event 

Start & 
End Dates 

# of 
Students 
Taught  

Location  Stakeholder 
Delivering  

Contact 
Person 

Indicator  

9th grade, 
10th grade 

District 
Recruitment 

Presentations and 
Tours 

January 
per district 
availability  

All 
Freshmen 

except 
Shaler 

Area and 
Fox 

Chapel 
Districts  

AWBCC AWBCC staff 
including Public 

Relations 
Coordinator and 

STEAM 
Coordinator & 

School 
Counselors 

Shawn 
Ann arelli  

Video and 
Program 

Hand -outs 

9th, 10th, 
11th grade 

IEP Meetings with 
AW Beattie Career 

Center Staff 

Ongoing 
throughout 
school year 

Special 
Education 
students 

interested 
in 

AWBCC 

District 
School 

District Special 
Education team 

& AWBCC 
Special 

Education 
team/coun selors 

Erin Ruche IEP 

All  Open House August & 
March  

All those 
who 

attend 

Open 
House 

promoted 
by 

districts, 
signage 

and 
community 
marketing  

AWBCC  Shawn 
Annarelli  

Signage, 
Marketing 
materials 
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4th grade-
8th grade 

STEAM Roadshow 
Events 

September 
through 
May 

Grade 
levels 
targeted 
by 
sending 
districts  

District 
School or 
AWBCC 

STEAM 
Coordinator  and 
accompanying 
students and 
staff to support 
Roadshow 

Clifton 
Bossong 

Marketing 
materials, 
hands-on 
activities 
from 
various 
programs, 
and career 
exploration 
worksheets 
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PARENT AWARENESS: 

 

Grade Intervention, Program, 
or Event 

Start & 
End Dates 

# of 
Parents 

Engagement 
Method  

Stakeholder 
Delivering  

Contact 
Person 

Indicator  

All  Open House August & 
March 

All 
those 
who 

attend 

Open House 
promoted by 

districts, 
signage and 
community 
marketing  

AWBCC Shawn 
Annarelli  

Signage, 
Marketing 
materials 

10-12 Back to School Night September All 
those 
who 

attend 

Teacher 
presentations 
about class 

expectations 
and 

curriculum.  
Counseling 
presentation 
on various 
resources 

AWBCC Front offic e 
staff 

Signage, 
Marketing 
materials 

 

EDUCATOR AWARENESS: 
 

Grade Intervention, 
Program, or 

Event 

Start & 
End Dates 

# of 
Educators 

Location  Stakeholder 
Delivering  

Contact 
Person 

Indicator  

9-12th 
grade 

Monthly 
Counselor 
Meetings 

Each 
Month  

10 
Counselors 
(One per 

AWBCC School 
Counselors 

Kim 
Zylinski or 

Counseling 
Meeting 
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district 
with 

NASD 
having 2) 

Sara 
Goodyear 

Discussion/A&A; 
Handouts  

5th grade, 
7th grade, 
9th grade, 
10th grade 

 
 

District Tours  
January 

per district 
availability  

All 
Freshmen 

except 
Shaler 

Area and 
Fox 

Chapel 
Districts  

AWBCC AWBCC staff 
including School 

Counselors, 
Public Relations 
Coordinator and 

STEAM 
Coordinator  

Shawn 
Annarelli  

Video and 
Program Hand -

outs 

9th, 10th, 
11th grade 

IEP Meetings 
with AW 
Beattie 
Career 

Center Staff 

Ongoing 
throughout 
school year 

Special 
Education 
students 

interested 
in AWBCC  

District 
School 

District Special 
Education team 

& AWBCC 
Special 

Education 
team/counselors  

Erin Ruche IEP 

All  Open House August & 
March  

All those 
who 

attend 

Open 
House 

promoted 
by 

districts, 
signage 

and 
community 
marketing  

AWBCC  Shawn 
Annarelli  

Signage, 
Marketing 
materials 
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In Loving Memory of  
Michael òMikeó Thompson 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mike spent countless hours collaborating, advising and supporting our work on this counseling plan.   

He has consistently been our biggest leader, advocate, collaborator and systemic change agent for school counselors and students.  

He provided us with constructive and supportive feedback while always pushing us to achieve more.  

He truly made us feel like a counseling family.  

We will miss you always Mike.  

 

Sara Goodyear & Kim Zylinski 
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APPENDIX  
 

Available Counseling Lessons for Grades 10 -12 Upon Instructor Request   
  

Lesson or 
Program 
Content   

Career Standard 
(CEW) or 

Mindset & 
Behavior 
(ASCA)   

Curriculum & 
Materials   

Start & End 
Dates  

# of Students 
Affected   

Location   Stakeholder 
Teaching 
Standard   

Contact 
Person  

Indicator for the 
Future Ready 

PA Index   

  
Self-Care & 

Mindfulness   
  

CEW: 13.3.11.A  
13.3.11.B  

  
ASCA: M1 B-

SMS 7., B-SS 4., 
B-SS 9.  

Powerpoint  and 
various 

handouts  

Any time 
throughout 

the year  

Classroom 
lessons 

provided as 
requested, 

esp. in 
stressful 

professions  

Classroom at 
AWBCC  

Students,   
Instructors   

Sara 
Goodyear  

Post-assessment  
provided 

following lesson   

College Prep 
and Financial 
Aid Planning   

CEW:  
13.1.11.F  
13.1.11.H  

  
ASCA: M 4, B-
LS 3, B-LS 4, B-
LS 7, B-SMS 3  

Powerpoint, 
various 

handouts, and a 
guided 

worksheet  

Any time 
throughout 

the year  

Classroom 
lessons 

provided as 
requested  

Classroom at 
AWBCC  

Students, 
Instructors   

Kim 
Zylinski   

Guided 
worksheet 

related to college 
search process  

Interviewing 
Skills Lesson  

CEW:   
13.1.11.A  
13.2.11.A  
13.2.11.E  

  
ASCA: M6, B-SS 

1, B-SS 9  

Powerpoint, 
various 

informational 
hand-outs, 

worksheet on 
how to fill out a 
job application   

Any time 
throughout 

the year  

Classroom 
lessons 

provided as 
requested  

Classroom at 
AWBCC  

Students, 
Instructors   

Kim 
Zylins ki   

Job application 
worksheet  

Stages of 
Grief    

ASCA: M 1, B-
SMS 7, B-SS 4  

Powerpoint   
Any time 

throughout 
the year  

Classroom 
lessons as 
requested  

Classroom at 
AWBCC  

Students, 
Instructors   

Kim 
Zylinski   

None  
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Sexual 
Harassment 

and 
Respecting 

Others  

CEW: 13.1.11.C, 
13.3.11.A  

  
ASCA: M 3, B-

SMS 1, B-SMS 2, 
B-SMS 7, B-SS 2, 
B-SS 4, PS: A1.6-

1.8, PS:A2.7  

Powerpoint   
Any time 

throughout 
the year  

Classroom 
lessons as 
requested  

Classroom at 
AWBCC  

Students, 
Instructors   

Kim 
Zylinski   

None  

Pregnancy 
Support 
Group   

CEW:   
13.1.11.A, 
13.3.11.E  

  
ASCA: M 1, M 

2, A:A2.1, 
C:A1.6, C:A1.7, 

PS:A1.2, 
PS:A1.10, 
PS:A1.11  

Various hand-
outs, 

assessments, and 
information 
related to 

pregnancy, 
parenting, and 

self-care  

Any time 
throughout 

the year  

On average, 
1-2 students 
per school 

year  

Counselorõs 
office  

Students, 
Parents  

Kim 
Zylinski   

Worksheets of 
self-awareness 
and time and 

money 
management  

Self-Esteem 
Group   

CEW:   
13.1.11.A, 
13.3.11.E  

  
ASCA: M 1, M 5  

PS:A1.1, 
PS:A1.4, 
PS:A1.7, 
PS:A2.3  

Various of small 
group activities 

to promote 
positive self-

worth   

Any time 
throughout 

the year  

On average, 5 
student per 

group 
meeting for 
five weeks  

Counselorõs 
office  

Students, 
Parents, 

Instructors   

Kim 
Zylinski   

Pre and Post 
Assessment 
about self-

worth   

Study Skills 
Group   

CEW: 13.1.11.A, 
13.2.11.E, 
13.3.11.A, 
13.3.11.E  

  
ASCA: M 2, M 5, 

M 6, A:A2.1, 
C:A1.6, C:A1.7  
A:C1.6, A:A2.4  

Guided 
worksheets, step 

by step 
instruction, time 

management, and 
how to study for 

certain 
assignments  

Any time 
throughout 

the year  

Classroom 
lessons as 
requested  

Classroom at 
AWBCC  

Students, 
Instructors   

Kim 
Zylinski   

Pre and Post 
Assessment 
about study 

skills   
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