
THE COMPLETE AGENDA CAN BE FOUND AT http://www.tracy.kl2.ca.us/boardmeetingagendas.htm 

1. Call to Order 

NOTICE 
REGULAR MEETING OF THE GOVERNING BOARD 

TRACY UNIFIED SCHOOL DISTRICT 

DATE: TUESDAY, MARCH 13, 2012 

PLACE: DISTRICT EDUCATION CENTER 
BOARDROOM 

TIME: 

1875 WEST LOWELL A VENUE 
TRACY, CALIFORNIA 

5:30 PM Closed Session 
7:00PM Open Session 

AGENDA 

2. Roll Call Establish Quorum 
Board: J. Costa, G. Crandall, W. Gouveia, T. Guzman, G. Silva, B. Swenson, J. Vaughn. 
Staff: J. Franco, C. Goodall, S. Harrison and B. Etcheverry. 

3. Closed Session: Opportunity to Address the Board Regarding Closed Session Items which 
follow. Closed session is limited to consideration of items specifically authorized under the 
Government Code and/or the Education Codes. 
3.1 Educational Services: 

3.1.1 Finding ofFact #11-12/64, 65, 66, 67, 68 

3.2 Human Resources: 
3.2.1 Consider Non-Paid Leave of Absence Request for Classified Employee 

#UCL-161, Pursuant to Article XXIII 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
3.2.2 Consider Non-Paid Leave of Absence Request for Classified Employee 

#UCL-162, Pursuant to Article XXIII 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
3.2.3 Consider Public Employee/Employment/Discipline/Dismissal/Release 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
3.2.4 Conference with Labor Negotiator 

Agency Negotiator: Sheila Harrison 
Assistant Superintendent of Educational Services & Human Resources 
Employee Organization: CSEA, TEA 

4. Adjourn to Open Session 

5. Call to Order and Pledge of Allegiance 
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6. Closed Session Issues: 
6a Finding of Fact #11-12/64, 65, 66, 67, 68 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_ 
6b Report Out of Action Taken on Consider Non-Paid Leave of Absence Request for Classified 

Employee #UCL-161, Pursuant to Article XXIII 
Action:· Vote: Yes_; No_·; Absent_; Abstain_ 
6c Report Out of Action Taken on Consider Non-Paid Leave of Absence Request for Classified 

Employee #UCL-162, Pursuant to Article XXIII 
Action: Vote: Yes_; No_; Absent_; Abstain_ 

7. Approve Regular Minutes of February 28, 2012. 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 

8. Student Representative Reports: None. 

9. Recognition & Presentations: An opportunity to honor students, employees and community 
members for outstanding achievement: 
9.1 Williams Middle School Update on Staff Development Initiatives to Support Student 

Achievement 
9.2 South/West Park Elementary School Update on Staff Development Initiatives to Support 

Student Achievement 

10. Hearing of Delegations: Anyone wishing to address the Governing Board on a non-agenda item 
may be heard at this time. Presentations shall be held to a reasonable length, normally not to 
exceed five (5) minutes. If formal action is required, the item will be placed on a future agenda 
and action will be taken at a future date. If information or a report is requested, the request for it 
must also be submitted in writing to the superintendent. (Please complete a speaker's card at the 
secretary's desk). 
This is a period in which members of the public may address the Board on any subject within the 
Board's jurisdiction that is not on the agenda. The Brown Act does not allow the Board to 
take action or discuss items which are not on the agenda. This is because other members of the 
public have not been notified through the agenda that the subject of the statement would be 
discussed at this Board meeting. 
The Board may ask for the item to be placed on a future agenda, direct the speaker to a person 
who can help, or provide the speaker with the correct procedure to follow to address his/her 
problem. All speakers have a constitutional right to free speech. As a protective measure, we 
would like to remind you that if you say something which might give another 
person the right to pursue legal recourse against you. There is a record of this meeting. This 
does not mean you cannot criticize employees of the District. However, we would suggest that 
you do it without using names. We would also suggest that you use the personnel complaint 
procedures. The board can only hear and address complaints which have been processed in line 
with the policy. You may obtain copies ofthe policy from Human Resources, and staff will 
assist you. 

11. Information & Discussion Items: An opportunity to present information or reports concerning 
items that may be considered by Trustees at a future meeting. 
11.1 Administrative & Business Services: None. 

Pg.No 

1-6 
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11.2 Educational Services: 
11.2.1 Receive Report on Proposed Communication Studies Textbook Adoption 
11.2.2 Receive Report on High School AP Environmental Science Textbook 

Adoption 

12. PUBLIC HEARING: None. 

13. Consent Items: Actions proposed for consent are consistent with the approved practices of the 
district and are deemed routine in nature. Trustees receive board agenda background 
information in advance of scheduled meetings and are prepared to vote with knowledge on the 
consent items. 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_ 
13.1 Administrative & Business Services: 

Pg.N' 
7-8 
9 

13.1.1 Accept the Generous Donations from the Various Individuals, Businesses, 10-11 
and School Site Parent Teacher Associations Listed Herein with Thanks and 
Appreciation from the Staff and Students ofthe Tracy Unified School 

13.2 

13.3 

District 
13.1.2 Ratify Measure S Related Expenditures and Notice of Completions Which 12-14 

Meet the Criteria for Placement on the Consent Agenda 
13.1.3 Ratify Measure E Related Expenditures and Notice of Completions Which 15-16 

Meet the Criteria for Placement on the Consent Agenda 
13.1.4 RatifY Routine Expenditures and Notice of Completions Which Meet the 17-18 

Criteria for Placement on the Consent Agenda 

Educational Services: 
13.2.1 Ratify Master Contract and Individual Service Agreement with Creekside 

Academy, NPS for the 2011-2012 School Year 
13.2.2 Approve Overnight Travel for the Kimball High School HOSA Club 

Members to Participate in the State HOSA Leadership Conference in 
Garden Grove, CA on March 28 through April1, 2012 

13.2.3 Approve Overnight Travel for West High Black Student Union to Attend 
the United Black Student Unions of California Annual Convention in 
Sacramento, California, March 23, 24, and 25, 2012 

Human Resources: 
13.3.1 Approve Classified, Certificated and/or Management Employment 
13.3.2 Accept Resignations/Retirements/Leaves of Absence for Classified, 

Certificated, and/or Management Employment 
13.3.3 Ratify Agreement for Special Contract Services for Assistant Softball 

Coach Ed Smith for the 2011-2012 Softball Season 

19-51 

52 

53 

54 
55 

56-58 

14. Action Items: Action items are considered and voted on individually. Trustees receive 
background information and staff recommendations for each item recommended for action in 
advance of scheduled meetings and are prepared to vote with knowledge on the action items. 
14.1 Administrative & Business Services: 

14.1.1 Certify 2011-2012 Fiscal Year Second Interim Report 59-61 
(Separate Cover Item) 

Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
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14.2 

14.1.2 Approve Memorandum of Understanding Addressing Special Education 
Services with Lammersville Unified School District 

Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 

Educational Services: 
14.2.1 Approve Parent Handbook for State Preschool 

Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 

14.3 Human Resources: 

Pg. No. 
62-70 

71-102 

14.3.1 Accept and Certify Public Disclosure of Collective Bargaining Agreement 103-109 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 

15. Board Reports: An opportunity for board members to discuss items of particular importance or 
interest in the district. 

16. Superintendent's Report: An opportunity for the superintendent to share matters of special 
interest or importance which are not on the board agenda and/or special presentations of district 
programs or activities. 

17. Board Meeting Calendar: 
17.1 March 27,2012 
17.2 April17, 2012 
17.3 May 8, 2012 
17.4 May 22, 2012 
17.5 June 12, 2012 
17.6 June26,2012 

18. Upcoming Events: 
18.1 April6-13, 2012 
18.2 May 28,2012 
18.3 June 1, 2012 
18.4 June 2, 2012 

No School, Spring Break 
No School, Memorial Day 
Last Day of School 
Graduations: THS/WHS@8:30; KHS @10:30 

If requested, the agenda shall be made available in appropriate alternative formats to persons with a 
disability. To make this request, please telephone the Superintendent's Office at 209/830-3201. If any 
person with a disability needs a disability-related modification or accommodation, including auxiliary aids 
or services, he/she should also contact the Superintendent's Office at least 24 hours prior to the meeting. 



5:30 PM: 

Roll Call: · 

7:09PM: 

Closed Session: 

Employees Present: 

Press: 

Visitors Present: 

Minutes: 

Student Rep 
Reports: 

Minutes of 
Regular Meeting of the Governing Board 

For Tracy Unified School District 
Held on Tuesday, February 28, 2012 

President Gouveia called the meeting to order and adjourned to closed session. 

Board: J. Costa, G. Crandall, W. Gouveia, T. Guzman, G. Silva, B. Swenson, 
J. Vaughn 
Staff: J. Franco, S. Harrison, C. Goodall, B. Etcheverry 

President Costa called the Tracy Unified School District Board of Education to 
order and led those present in the Pledge of Allegiance. 

6a Finding of Fact #11-12/51, 60, 61, 62, 63 
Action: Guzman, Crandall. Vote: Yes-7; No-0. 
6b Report Out of Action Taken on Application for Reinstatement # 11-12/ 

76, 77, 78 
Action: Vote: Yes-5; No-0; Absent-2(Crandall, Vaughn) 
6c Report Out of Action Taken on Waiver of Expulsion #11-12/6 
Action: Vote: Yes-6; No-0; Absent-1(Vaughn) 

C. Mint@£, J. Cardoza, R. Pearlman, F. Medina, A ... Silva, M. Loggins, C. Everhart, 
P. Hamouz, R. Soto, V. McDonald, D. Ensor, J. Anderson, B. Carter, J. Kassel, J. 
Lopez, N. Kettner, K. Koski, R. Call, J. Carter, A. Welch, P. Hall, G. Gar:ller, b. 
Flores, M. Martella, C. Harvey 

None. 

A. Shaw, D. Vang, M. Andrade, Z. Washington 

Approve Regular Minutes of February 14,2012. 
Action: As amended. Swenson, Crandall. Vote: Yes-7; No-0. 

West High: Dustin V ang commented that last week was national FF A week and 
they celebrated with activities. They had their farmers' market and the annual 
"Kiss a Critter" contest. Assistant Principal, Bruce Sawyer, won the contest and 
kissed a horse. Clubs sold food during the farmers' market to raise money for 
their activities. Leadership student explained the W ASC process to students. The 
Robotics Club participated in 7 tournaments. Sports teams have done well and 3 
athletes have been offered scholarships. Deon Pinder for track and field, will be 
attending University of Oklahoma and both Patrick Thompson and Devon 
Hutchins for football, will be attending Colorado State University, Pueblo. The 
boys' basketball team made it to playoffs and placed 2nd in the league. 

Tracy High: Michelle Andrade reported that hoopla week just ended. The dress-up 
days were successful and the rally was outstanding. On Friday they played 
Franklin and won and had black out dance after game. Last Wednesday was their 
annual academic rally for students with a 3.0 or higher. About 1,000 students 
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Recognition & 
Presentations: 

attended. The theme was "Smarty Pants" and they receive smarties candy. FFA 
week was last week. Officers went into classrooms and educated students about 
what FF A was all about. They will hold their second blood drive of the year and 
hope it's as successful as last time. This year prom theme is "Journey to the Far 
East". They are in the planning process. Character Counts week is March 5-9 
and will be promoting good character and kindness. Students will be putting up 
posters with kind words and sayings around campus. They will have their 2nd 
annual special education dance. It will have a Hawaiian themed dance in the main 
gym. 

Stein: Zachary Washington reported that next week is their WASC accreditation. 
Last week they had the unveiling of a mosaic which was hung in the library and 
dedicated to Mr. Stein. 

Kimball High: Aloukika Shah commented that in academics students are working 
on CAHSEE testing. They will pass out candy grams with Hershey kisses. The 
school has been working on their charity project to collect jeans for homeless 
charities. The goal was to raise 2 jeans per student and they received over 6,900 
pairs of jeans. Kimball High is in the top 10 in the country. They were donated to 
Tracy Interfaith Ministries. She congratulated Mrs. Domenichelli for being named 
ACSA Secondary Principal of the Year. The speech and debate team had 3 state 
qualifiers which will be held in San Francisco on April 27th. In sports, Kimball 
High girls made it to the playoffs. Prom tickets are now on sale and the theme will 
be "Arabian Nights". 

9.1 Recognize and Congratulate the West High School Boys Soccer Team for 
Winning the Tri-City Athletic League Title and Being Dl Section Semi­
Finalists 

This item was moved up on the agenda. 
Dr. Franco and Trustee Costa presented certificates to the West High boys' soccer 
team. Coaches, Joe and Nate Perry, were unable to attend, however Athletic 
Director, Matt Loggins, was present. 

9.2 Recognize the Outstanding Employees ofthe Winter Term for the 2011-12 
School Year 

Dr. Franco presented the following employees with certificates: Jennifer Kassel, 
K-5 certificated; Cindy Everhart, 9-12 classified; Karen Koski, 6-8 classified; 
Chris Harvey, 6-8 certificated; Cynthia Madisol, K-5 classified; Matt Loggins, 9-
12 Certificated; Cindy Minter, Management. 

9.3 Hirsch Elementary School Update on Staff Development Initiatives to Support 
Student Achievement 

Principal, Andrea Silva, and teacher, Rechelle Pearlman, presented a power point 
regarding the staff development at Hirsch. Their scores have been consistently 
above 800 and are at 836 this year. They are doing better in Math than ELA so the 
focus is on ELA and the challenge is to move all students to proficient or above on 
state testing. They used the $6,000 that they were getting to focus on instruction 
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Hearing of 
Delegations: 

Infonnation & 
Discussion Items: 

Public Hearing: 

Consent Items: 

strategies to improve ELA in all major sub groups. They are working with Nancy 
Fetzer. Their action plan is to team up with Kelly School next year. They also 
have 13 teachers from Hirsch that will be attended a workshop this summer. 

9.4 North School Update on Staff Development Initiatives to Support 
Student Achievement 

Principal, Fred Medina, presented a power point which showed that they are using 
professional learning communities by scheduling collaborative teacher days. They­
select objectives, observe students and then provide feedback and make 
modifications to the plan. They have trainings from the multilingual education 
department of San Joaquin County and work with the staff on ERMS. They have 
scheduled trainings for K-3 and are working on oral language development. The 
diversity at school site has changed since 2000 to now. In 2000, the student 
population was 31% Hispanic; 4 7% White and 14% English learners. In 2010, the 
student population was 70% Hispanic; 14% White and 47% English learners. 
Out of37 teachers, 16 were forced to move to North due to budget 
reductions/reassignments. The goals at North are student safety, education and 
diversity. 

None. 

11.1 Administrative & Business Services. None. 

12.1 Administrative & Business Services: None. 

Action: Vaughn, Gouveia. Vote: Yes-7; No-0. 

13.1 
13.1.1 

13.1.2 

13.1.3 

13.2 
13.2.1 
13.2.2 

13.2.3 

13.2.4 

Administrative & Business Services: 
Approve Assembly, Service, Business and Food Vendors 

Ratify Routine Expenditures and Notice of Completions Which Meet 
the Criteria for Placement on the Consent Agenda 
Ratify Measure E Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Educational Services: 
Ratify Contract with Sunbelt Staffing for the 2011-2012 School Year 
Approve Overnight Travel for Mr. Renner, Teacher, Pauline Gutierrez, 
and Ian Noll to Attend the ACDA CA AU-State Honor Choir in 
Pasadena, CA on March 22-24,2012 

Approve Overnight Travel for Tracy High School Science Students to 
Participate in the Junior Science and Humanities Symposium in 
Seaside, CA on March 8-12,2012 
Approve Overnight Travel for the Tracy High School Academic 
Decathlon Team to Attend the California Academic Decathlon 
Competition in Sacramento, CA on March 15-18, 2012 
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Action Items: 

13.3 
13.3.1 
13.3.2 

13.3.3 

14.1 
14.1.1 

Action: 
14.1.2 

Action: 
14.1.3 

Action: 
14.1.4 
Action: 
14.1.5 

Action: 
14.1.6 

------------------

Human Resources: 
Approve Classified, Certificated and/or Management Employment 
Accept Resignations/Retirements/Leaves of Absence for Classified, 
Certificated, and/or Management Employment 
Authorize Tracy Unified School District to Hire One AVID College 
Tutor for the Remainder of the 2011-12 School Year 

Administrative & Business Services: 
Authorize the Director ofTransportation to Bid and Award the· 
Purchase of Two (2) School Buses to Accommodate Additional Special 
Education Students 
Crandall, Vaughn. Vote: Yes-7; No-0. 
Certify Corrective Actions to the 2010-11 Findings and 
Recommendations of the Independent Annual Financial Report 
(Separate Cover Item) 
Silva, Swenson. Vote: Yes-7; No-0. 
Authorize the Director of Food Services to Award Contracts for Food 
and Non-Food Items for the 2012/2013 School Year 
Crandall, Gouveia. Vote: Yes-7; No-0. 
Cast Ballot for CSBA 2012 Delegate Assembly Election 
Vaughn. Swenson-DianaMachado. Vote: Yes-7; No-0. 
Adopt Resolution No. 11-17 Establishing March as "Arts in Education · 
Month" 
Crandall, Vaughn. Vote: Yes-7; No-0. 
Annual Meeting of Tracy School Facilities Financing Authority 
Adjourn TUSD Board Meeting. 8:22 
1. CALL TO ORDER TSFFA Annual Meeting 8:22 

2. ROLL CALLI 
CONFIRMATION OF OFFICERS- Establish Quorum 

Name TSFF A Board Position 
Jill Costa Chair 
Greg Silva Vice-Chair 
James Vaughn Secretary 
Gregg Crandall Member 
Walter Gouveia Member 
Ted Guzman Member 
Bill Swenson Member 

Name TSFF A Staff Position 
James Franco Executive Director 
Casey Goodall Treasurer and Controller 

3. Comments From the Public on Items Not on the Agenda 
(5-Minute Time Limit Per Individual) 

Persons wishing to speak to items not on the agenda are asked to 
complete a "Request to Speak" card and present it to the Chair prior to 
the meeting. Subjects not on the agenda may be introduced at this time, 
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Board Reports: 

but no action may be taken on them at this meeting. When you 
address the Board, please stand at the podium and state your name for 
the record. 
No comments were made. 

Comments From the Floor on Items On the Agenda 
(5-Minute Time Limit Per Individual) 

Persons wishing to speak to items on the agenda are asked to complete 
· a "Request to Speak" card and present it to the Chair prior to the 

meeting. You will be given an opportunity to speak on the subject at 
the time the item is discussed by the Board. When you address the 
Board, please stand at the podium and state your name for the record. 
No comments were made. 

4. DISCUSSION/ACTION-

4.1 Approve Meeting Minutes of April12, 2011 
Action: Swenson, Guzman. Vote: Yes-7; No-0. 

4.2 Accept the 2010-2011 Independent Annual Financial Report for 
the Tracy School Facilities Financing Authority 
(Separate Cover Item) 

Action: Crandall, Vaughn. Vote: Yes-7; No-0. 

14.2 
14.2.1 
Action: 

14.3 
14.3.1 

Action: 
14.3.2 

Action: 
14.3.3 

Action: 
14.3.4 

Action: 

5. ADJOURNMENT OF TSFF A MEETING 8:23 
Reconvene the Board Meeting of TUSD 8:24 

Educational Services: 
Approve Parent Handbook for State Preschool 
PULLED. Vote: None. 

Human Resources: 
Adopt Resolution No. 11-13 Authorizing the Reduction and 
Elimination ofParticular Kinds of Service for the 2012-2013 School 
Year 
John Anderson on behalf of TEA commented that it is a top priority of 
TEA to not see any teacher layoffs at all in 2012-2013 and hopes that 
the district and board also has that as a goal. 
Swenson, Gouveia. Vote: Yes-7; No-0. 
Adopt Resolution No. 11-14 Adopting the Competency Criteria in the 
Case of Certificated Reduction in Force for the 2012-2013 School Year 
Guzman, Gouveia. Vote: Yes-7; No-0. 
Adopt Resolution No. 11-15 Adopting the Tie Breaking Criteria in the 
Case of Certificated Reduction in Force for the 2012-2013 School Year 
Crandall, Vaughn. Vote: Yes-7; No-0. 
Adopt Resolution 11-16, Authorizing Administrative Reassignments 
for the 2012-2013 School Year 
Guzman, Vaughn. Vote: Yes-7; No-0. 

Trustee Gouveia attended the chamber mixer of the Hispanic Business Group. 
Students were recognized and will receive scholarships and Juan Lopez was 
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Superintendent 
Report: 

8:41 PM: 

named Educator of the Year. He also attended a presentation at The Grand 
Theater from an interesting speaker about the history of living in Birmingham, 
Alabama as an African American. Trustee Swenson attended the playoff game 
with West High. It was a very close game. Trustee Guzman attended the Hispanic 
Business Group and also Tracy High alum, Mike Repetto, was also recognized. 
He attended the art show at Tracy Community Center and the West High v. 
McNair game. Trustee Crandall attended the wrestling tournament at Stockton 
Arena. The district was well represented by all3 high schools. The girls West 
High varsity softball kicks off their season. ·He will be presenting information on 
March 21st at 8:30-10:30 a.m. for TUSD principals. He was also asked by the 
County office of Education to do a presentation. Trustee Vaughn passed. Trustee 
Silva commented that the talented students are doing well in our schools because 
of our dedicated and caring staff that recognizes and nurtures it. Trustee Costa 
congratulated the West High soccer team again. This Sunday she will attend the 
WASC accreditation at Stein with Mr. Gouveia. If you haven't seen the art in the 
lobby please visit the district office and look at the work. She attended the city 
schools liaison meeting and appreciates the way the city officials and Tracy 
Unified work together. It has been refreshing. 

Dr. Franco commented that staff worked well with Tracy Police Department as 
there was a report of people walking near Williams Middle School with what 
appeared to be a weapon. The school was put on lockdown for a short while and 
the people were who were actually carrying an air soft gun. The Art Show opens 
Thursday, March 1st. Casey will make the opening remarks. Tracy High won the 
Academic Decathlon and will be going off to Sacramento to participate in the 
finals. GMAC has donated in the past and will again donate money to the District 
to promote various programs. Some of our strings players will be featured at 
dealership. Saturday night is Jazz After Dark at the community center. The State 
of the City presentation will be held on March 27th. He and board members will 
be joining CTA for their annual dinner on Thursday. The Hire Me First Breakfast 
will be on March 15th @ 7:30 a.m. Kimball High drama will be presenting 
Oklahoma and Tracy High will present West Side Story. The W ASC team will be 
visiting Stein and Kimball next week. 

Clerk Date 
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~DUCATIONAL SERVICES MEMORANDmt 
TRACY 

UN!llED SCHOOL DISTRICT 

TO: ~r. Jim Franco, Superintendent 
FROM: r. Sheila Harrison, Assistant Superintendent of Educational Services and Human 

esources 
DATE: February 22, 2012 
SUBJECT: Receive Report on Proposed Communication Studies Textbook Adoption 

BACKGROUND: A lead team of Kimball High School teachers and University of the Pacific 
faculty members recently met to discuss developing a course in the Mass Communications 
Pathway at Kimball High School that could be articultated with a course at the University of the 
Pacific. In response to that meeting, Dr. Domemichelli, the Kimball High School Principal, 
submitted a new course proposal requesting Cabinet to allow the school to add Communication 
Studies to their Mass Communications Pathway. Cabinet approved this request. 

For the new course, Communication Studies, teachers chose the textbook, Media & Culture an 
Introduction to Mass Communication, authored by Campbell, Martin and Fabos, Bedford St. 
Martins Publishing, ©2012, because it is the same textbook used in the Media and Society 
Course offered at the University of the Pacific as an urrdergraduate coarse in the 
Communications Department. Using the same textbook as the University of the Pacific is the 
first step toward having a fully articulated course. 

Kimball High School teachers found the textbook, Media & Culture an Introduction to Mass 
Communication, to be well organized and current with up to date information on Mass 
Communication trends and how those trends affect society. Each chapter focuses on one area of 
Mass Communication and delves into the history and progression of that particular type of 
communication. Each chapter also includes a "Case Study" where the author focuses on one 
aspect of communication that has changed and affected culture. All chapters conclude with a 
chapter review and a section entitled "Media Literacy and the Critical Process" where the "Five 
Stages of Developing a Media-Literate Critical Perspective" is introduced and reviewed. 

RATIONALE: The textbook being recommended for adoption demonstrates the highest 
correlation to the following evaluation criteria: 

• Presents opportunities for high level inquiry 
• Supports articulation between course work being offered at Kimball High School and the 

University of the Pacific 
• Presents current information and trends in Mass Communication 
• Offers multiple opportunities to review information 
• Includes case studies that support application of key concepts 

This agenda item meets Strategic Goal #1: Prepare all students for college and careers, and 
Strategic Goal #2: Ensure that all students meet or exceed grade level standards and that the 
achievement gap between the identified student subgroups is closed. 
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FUNDING: Funding for the purchase of recommended materials in the amount of $4,800 will 
be provided by State textbook funds. 

RECOMMENDATION: Receive Report on Proposed Communication Studies Textbook 
Adoption. 

PREPARED BY: Dr. Donna Sonnenburg, Director of Instructional Media Services and 
Curriculum. 
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E~UCATIONAL SERVICES MEMORANDmi 
TRACY 
UNI!lED SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: ~r. Sheila Harrison, Assistant Superintendent ofEducatiomil Services and Human 

~'Resources 
DATE: February 28,2012 
SUBJECT: Receive Report on High School AP Environmental Science Textbook Adoption 

BACKGROUND: As part of the instructional materials adoption process, high school science 
teachers at Kimball High School have been engaged in evaluating textbooks for the new AP 
Environmental Science course which will be implemented at Kimball High School in the fall of 
2012. Science teachers evaluated the strengths and weaknesses of eight different textbooks to 
identify instructional materials that best aligned with the AP standards for Environmental Science. 
It is the recommendation of the Kimball High School Science teachers that the District adopt 
Environmental Science for AP, by Friedland, Relyea and Courard-Hauri, 2012 copyright, W. H. 
Freeman Publishing, AP Environmental Science. 

RATIONALE: This report is being presented to increase Board and community awareness of the 
history and activities of the textbook review process and the recommendation for a textbook to 
support students enrolled in the new Environmental Science course that will be offered at Kimball 
High School in the fall of 2012. The recommended textbook, Environmental Science for AP, 
supports student learning of the AP standards for Environmental Science. 

The textbook being recommended for adoption demonstrates the highest correlation to the 
following evaluation criteria: 

1) Addresses all national AP standards 
2) Provides a pacing guide to support the teacher in covering all standards 
3) Offers teacher support, via a teacher binder, the online Faculty Lounge, and downloadable 

teacher resources, e.g. PowerPoint presentations, practice exams, labs and video clips 
4) Presents clear, relevant graphics to support student understanding of the concepts 
5) Supports AP test preparation with practice questions at the end of each chapter 
6) Uses current environmental issues as a focus for instruction 

This agenda item meets Strategic Goal #1: Prepare all students for college and careers, and 
Strategic Goal #2: Ensure that all students meet or exceed grade level standards and that the 
achievement gap between the identified student subgroups is closed. 

FUNDING: Funding for the purchase of recommended materials in the amount of $6,100 will be 
provided by State instructional textbook funds. 

RECOMMENDATION: Receive Report on High School AP Environmental Science Textbook 
Adoption. 

Prepared by: Dr. Donna Sonnenburg, Director of Instructional Media Services and Curriculum. 
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~~~ ~ERVICES MEMO RAN]) 
TRACY 

UNIFIED SCHOOL DISTRICT 

TO: Dr. James C. Franco, Superintendent 
FROM: Dr. Casey Goodall, Associate Superintendent for Business Services 

March 2, 2012 DATE: 
SUBJECT: Accept the Generous Donations From the Various Individuals, 

Businesses, and School Site Parent Teacher Associations Listed Herein 
With Thanks and Appreciation From the Staff and Students of the Tracy 
Unified School District. 

BACKGROUND: hi mder to assist the various school sites and departments in the District 
with the continued effort to enhance the educational, technological, health, and 
environmental needs of our students and staff, the following funds, materials, and/or 
equipment are to be considered for acceptance as donations: 

1. Tracy Unified School District/Tracy High School ASB: From: United Healthcare 
Services, Inc. The donation is in the amount of$1,000.00 (ch.#00126545). This 
donation will be used for Tracy High School Athletics. 

2. Tracy Unified School District/Kimball High School ASB: From: California 
Future Buisness Leaders of America. The donation is in the amount of $850.00 
(ch.#1477). This donation will be used for the Kimbal High School FBLA Club. 

3. Tracy Unified School District/Tracy High School ASB: From: Shijun Cui. The 
donation is in the amount of $500.00 ( ch.#656). This donation will be used for 
the Tracy High School Academic Decathalon State Competition. 

4. Tracy Unified School District/Tracy High School: From: Lawrence Livermore 
National Lab. The donation is in the amount of $10,000.00 (ch.#798590). This 
donation will be used for the Tracy High School Science Department. 

5. Tracy Unified School District/Tracy High School ASB: From: Tracy Breakfast 
Lions. The donation is in the amount of $500.00 (ch.#4250). This donation will 
be used by the Tracy High Pep Squad. 

6. Tracy Unified School District/Tracy High School ASB: From: United Health 
Care Services. The donation is in the amount of$1,000.00 (ch.#00268691). This 
donation will be used by Tracy High Football. 
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RATIONALE: Acceptance is recommended in order to meet the District's strategic goals 
and to enhance and benefit the educational experiences of the students of the Tracy Unified 
School District. 

This agenda item meets Strategic Goal #2 - Create a quality and effective learning 
environment for all students. 

FUNDING: Sites and departments of the District will incur responsibilities and costs 
associated with (some) of the donations which include, but are not limited to, supplies, 
repairs, maintenance of equipment, disposal/recycling. All items accepted by the Board of 
Trustees of the Tracy Unified School District are directed to the District's warehouse through 
the Materials Management Department for inclusion on the inventory list, marking for 
distribution and identification prior to site or department use or placement. All items needing 
inspection prior to installation or use are scheduled through the Materials Management and 
Operations and/or the Facilities Developments and budgeted accordingly. All technology 
items are reviewed and approved by the Director of Information Services and Educational 
Technology, prior to Board presentation. 

RECOMMENDATION: Accept the generous donatiOns from the variOus mdtvHfuaJ.s, 
businesses, and school site parent teacher associations listed herein with thanks and 
appreciation from the staff and students of the Tracy Unified School District. 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 
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~~~~ ~ERVICES MEMO ROO) 
TRACY 
UN!FlED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
March 2, 2012 
Ratify MeasureS Related Expenditures and Notice of Completions Which 
Meet the Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board 
of trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has 
in procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendru when the borud appto\ies the wrurants list. Except when specific exceptions 
are detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action · items for board pre-approval. Also, Special Services and advice in financial, 
accounting, engineering, legal or administrative matters pursuant to Government Code 63060 
meet the requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of ''Notice of 
Completion" of construction projects. 

' 

RATIONALE: The attached summary of these requisitions with related support 
documentation details fmancial obligations greater than $5,000 but which meet the criteria to 
be ratified in this format. The summary is organized alphabetically so that the project's back­
up material is identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Measure S Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 
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A. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

B. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

C. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

D. Vendor: 
Site: 
ltetn: 
Services: 
Cost: 
Project Funding: 

E. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

F. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

.BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

MEASURES BOND 
SUMMARY OF SERVICES 

Deco Tech 
Villalovoz Elementary School 
Quote-CMAS 
Extron Polevault A!V. 
$10,856.05 
Measure S Bond Funds 

Deco Tech 
Williams Middle School 
Quote- CMAS 
Extron Polevault AIV. 
$10,856.05 
Measure S Bond Funds 

Deco Tech 
Jacobson Elementary School 
Quote- CMAS 
Extron Polevault AIV. 
$9,983.55 
Measure S Bond Funds 

Deco Tech 
Bohn Elementary School 
Quote -CMAS 
Extron Polevault AIV. 
$9,983.55 
Measure S Bond Funds 

Deco Tech 
Hirsch Elementary School 
Quote- CMAS 
Extron Polevault AIV. 
$9,983.55 
Measure S Bond Funds 

Deco Tech 
Stein High School 
Quote-CMAS 
Extron Polevault AIV. 
$9,983.55 
Measure S Bond Funds 

https://staff.tusd.net/siteslfacilitiesdevelopment/Shared Documents/Board Agenda Summary/11-12/MeasJe ~03-13-12 BONDS Summary of Consent Items BOARD APPROV AL.doc 



G. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

H. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

I. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

J. Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Deco Tech 
Duncan-Russell Continuation School 
Quote-CMAS 
Extron Polevault A!V. 
$8,415.42 
Measure S Bond Funds 

Presido 
Multiple Schools- MDFIIDF Safety/Security Project 
Quote- WSCA 
Cisco servers 
$28,422.36 
Measure S Bond Funds 

Presido 
Multiple Schools- MDFIIDF Safety/Security Project 
Quote - CMAS. 
Cisco ISE Advanced Licenses 
$14,840.00 
Measure S Bond Funds 

River City Testing 
Monte Vista Middle School Modernization 
Proposal 
DSA In-Plant Inspection services for one (1) shade structure being placed on 
campus. 
$1,660.00 
Measure S Bond Funds 

https://stalftusd.net/siteslfacilitiesdevelopment/Shared Documents/Board Agenda Summary/l!-12/Mea~t~OJ-!3-12 BONDS Summary of Consent Items BOARD APPROVAL. doc 



~!Ntln~ ~ERVICEs MEMO RAN~ 
TRACY 
UNlilED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
March 5, 2012 
Ratify Measure E R~lated Expenditures ~nd Notice of Completions Which 
Meet the Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board 
of trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has 
in procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board approves the warrants list. Except VY'hen specific exceptions 
arc detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in fmancial, 
accounting, engineering, legal or administrative matters pursuant to Government Code 63060 
meet the requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of ''Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary of these requisitions with related support 
documentation details financial obligations greater than $5,000 but which meet the criteria to 
be ratified in this format. The summary is organized alphabetically so that the project's back­
up material is identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Measure E Rel~ted Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 
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A. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

MEASURE E BOND 
SUMMARY OF SERVICES 

United Rentals 
West High School- Performing Arts Classroom Building 
Proposal 
Genie 1930 19' 30" Wide Scissor Lift 
$11,003.61 
Measure E Bond Funds and State School Building Fund (SSBF) 

bttps:J/sta1Itu.sd.net/siteslfaciliticsdevtlopment/Shared DocumentsiBoard Agenda Sunurwy/ll-12/Measure EJ03-13-12 BOJ Rurnmuy of Consent Items BOARD APPROVAL .doc 



~~~~ ~ERVICES MEMO~~ 
TRACY 
UNIFlED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
March 7, 2012 
Ratify Routine Expenditures and Notice of Completions Which Meet the 
Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board 
of trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has 
in procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board apptoves the wanants list. Except when specific exceptions 
are detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in financial, 
accounting, engineering, legal or administrative matters pursuant to Government Code 63060 
meet the requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified. on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of "Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary of these reqmsttlons with related support 
documentation details financial obligations greater than $5,000 but which meet the criteria to 
be ratified in this format. The summary is organized alphabetically so that the project's back­
up material is identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Routine Expenditures and Notice of Completions Which 
Meet the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 
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A. 

B. 

Vendor: 
Site: 
Item: 
Services: 

Cost: 

BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

SUMMARY OF SERVICES 

NES, Inc. 
District Wide 
Agreement - Ratify 
Consultant to provide Hazardous Waste Management Training to the science 
teachers throughout the District. 
$1,000.00 

Project Funding: General Fund 

Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

Data Works Educational Research 
Central Elementary & Poet-Christian School 
Agreement - Ratify 
1-Day Explicit Direct Instruction workshop for teachers. 
$4,500.00 
Categorical Fund, Title 1 or Title 2 

18 
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~~urATioNAL sERVICEs MEMoRANDm! 
TRACY 

UNIFIED SCHOOL DISTRICT 

TO: ~r. James C. Franco, Superintendent 
FROM: r. Sheila Harrison, Assistant Superintendent of Educational 

Services and Human Resources 
DATE: February 29, 2012 
SUBJECT: Ratify Master Contract and Individual Service Agreement with 

Creekside Academy, NPS for the 2011-2012 School Year 

BACKGROUND: A student diagnosed with Autism with significant behaviors was placed at 
Creekside Academy, a Non-Public School for the 2011/12 school year. The IEP team for the 
student determined the needs of the student could not be met in a public school placement at this 
time. Ratification of the Master Contract and the Individual Service Agreement is necessary at 
this time because services are currently being provided by Creekside Academy. 

RATIONALE: The student is placed in a structured setting with a behavioral component not 
available in the public setting. Districts must offer a continuum of services, including nonpublic 
schools, to students with exceptional needs. Less restrictive placements have not been effective 
in meeting the student's needs. This request supports District Goal 2: Ensure that all students 
meet or exceed grade level standards and that the achievement gap between the identified student 
subgroups is closed; Goal 3: Provide a safe and equitable learning environment for all students 
and staff; and Goal 7: Develop and utilize partnerships to achieve District goals. 

FUNDING: Contract expenses for this student for the 2011-2012 school year include 90 days 
with per diem costs of $1 7 5. 83 for ba.Sic and extended year education and 1 : 1 Para educator costs 
at $17.04 per hour. Total expenses are not to exceed $24,259.50. Non-public tuition expenses 
are budgeted in account number 01-6500-0-5750-1180-5800-800-2542. 

RECOMMENDATION: Ratify Master Contract and Individual Service Agreement with 
Creekside Academy, NPS for the 2011-2012 School Year 

Prepared by: Dr. Janet Skulina, Ed.D, Director of Special Education 
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NONPUBLIC, NONSECTARIAN 

SCHOOL/ AGENCY SERVICES 

MASTER CONTRACT 

2011--2012 
Revised May 2011 

........ 



District 

Type of Contract: 

MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPULIC SCHOOL AND AGENCY SERVICES 

TRACY UNIFIED SCHOOL DISTRICT 

ContractYe~ -=2~0~11~-~20~1~2~-------------------

Nonpublic School 

Nonpublic Agency 

Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
---- term of this contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing funding at the prior year's rates for 90 days at the sole 

_____ discretion of the LEA. Expiration Date: ____ ~_ 

When this section is included as part of any Master Contract, the changes specified above shall amend Section 4 
- Term of Master Contract. 
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2011-2012 C[]NTRACT NUMBER: 

LEA: 

NONPUBLIC SCHOOL/AGENCY /RELATED SERVICES PROVIDER: 

NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into this _23_ day of_January , 2011, between the Tracy 
Unified School District (district, county office of education, a charter school participating as a 
member of the special education local plan area, or special education local plan area) , county 
of San Joaquin hereinafter referred to as the local educational agency ("LEA") and Academy 
Business Services- Creekside Academy (nonpublic, nonsectarian school or agency), hereinafter 
referred to as NPS/ A or "CONTRACTOR" for the purpose of providing special education and/or 
related services to students with exceptional needs under the authorization of California Education Code 
seetions 59157, 59391 and 59395 et seq. and Titl0 5 ofth0 California Cod0 ofR~gulations Slilction 3000 
et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 (Chapter 914, Statutes of 2004). It is 
understood that this agreement does not commit LEA to pay for special education and/or related services 
provided to any student, or CONTRACTOR to provide such special education and/or related services, 
unless and until an authorized LEA representative approves the provision of special education and/or 
related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA") and a Nonpublic Services Student Enrollment form as specified in the 
LEA Procedures. Unless otherwise agreed in writing, these forms shall acknowledge CONTRACTOR's 
obligation to provide all services specified in the student's Individualized Education Plan (hereinafter 
referred to as "IEP"). The ISA shall be executed within thirty (30) days of a student's enrollment. LEA 
and CONTRACTOR shall enter into an ISA for each student served by CONTRACTOR. As available 
and appropriate, the LEA shall make available access to any electronic IEP system and /or electronic 
data base for ISA developing including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAR") order, a lawfully executed agreement between LEA and parent or authorized by LEA for a 
transfer student pursuant to California Education Code section 56325, LEA is not responsible for the 
costs associated with nonpublic school placement until the date on which an IEP team meeting is 
convened, the IEP team determines that a nonpublic school placement is appropriate, and the IEP is 
signed by the student's parent. 

2. CERTIFICATION 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency 
services shall be provided consistent with the area of certification specified by CDE Certification and as 
defined in California Education Code, section 56366 et seq and within the professional scope of practice 
of each providers license, certification and/or credential. A current copy of CONTRACTOR's 
nonpublic school/agency certification or a waiver of such certification issued by the CDE pursuant to 
Education Code section 56366.2 must be provided to LEA on or before the date this contract is executed 
by CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is 
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expired, revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. 
Total student enrollment shall be limited to capacity as stated on CDE certification. Total student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this contract unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless, taking into 
consideration all of the surrounding facts and circumstances, a policy or policies or a portion of a policy 
does not reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it 
accepts all risks and responsibilities for its failure to comply with LEA policies and shall indemnify 
LEA under the provisions of section 16 of this Agreement for all liability, loss, damage and expense 
(including reasonable attorneys' fees) resulting from or arising out of CONTRACTOR's failure to 
comply with applicable LEA policies (e.g., those policies relating to, the provision of special education 
and/or related services, facilities for individuals with exceptional needs, student enrollment and transfer, 
student inactive status, corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract; and that this may result in the suspension and/or revocation of CDE 
nonpublic school/agency certification pursuant to California Education Code section 56366.4(a). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July I, 2011 to June 30, 2012 (Title 5 California Code of 
Regulations section 3062(a)) unless otherwise stated. Neither the CONTRACTOR nor the LEA is 
required to renew this Master Contract in subsequent contract years. However, the parties acknowledge 
that any subsequent Master Contract is to be re-negotiated prior to June 30, 2012. In the event the 
contract is not renegotiated by June 30th, an interim contract may be made available as mutually agreed 
upon for up to 90 days from July 1 of the new fiscal year. (Title 5 California Code of Regulations 
section 3062(d)) No Master Contract will be offered unless and until all of the contracting requirements 
have been satisfied. The offer of a Master Contract to a CONTRACTOR is at the sole discretion of the 
LEA. 

5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes the LEA Procedures and each Individual Services Agreement and they 
are incorporated herein by this reference. This Master Contract supersedes any prior or 
contemporaneous written or oral understanding or agreement. This Master Contract may be amended 
only by written amendment executed by both parties. Notwithstanding the foregoing, the LEA may 
modify the LEA procedures from time to time without the consent of CONTRACTOR. 

CONTRACTOR shall provide the LEA with information as requested in writing to secure a Master 
Contract or a renewal. 

At a minimum such information shall include copies of teacher credentials and clearance, insurance 
documentation and CDE certification. The LEA may require additional information as applicable. If the 
application packet is not completed and returned to District, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized 
representative within ninety (90) calendar days of issuance by LEA, the new contract rates will not take 
effect until the newly executed Master Contract is received by LEA and will not be retroactive to the 
first day of the new Master Contract's effective date. If CONTRACTOR fails to execute the new 
Master Contract within such ninety day period, all payments shall cease until such time as the new 
Master Contract for the current school year is signed and returned to LEA by 
CONTRACTOR.(California Education Code section 56366(c)(l) and (2)). In the event that this Master 
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Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms and 
conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized students at the discretion of the LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This contract shall include an ISA developed for each student to whom CONTRACTOR is to provide 
special education and/or related services. An ISA shall only be issued for students enrolled with the 
approval of the LEA pursuant to Education Code section 56366 (a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event 
that this Master Contract expires or terminates, CONTRACTOR, shall continue to be bound to all of the 
terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized students. 

Any and all changes to a student's educational placement/program provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to the student's IEP. At any time during 
the term of this Master Contract, a student's parent, CONTRACTOR, or LEA may request a review of a 
student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services 
specified in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA. (California 
Education Code sections 56366(a) (5) and 3062(e)). In the event the CONTRACTOR is unable to 
provide a specific service at any time during the life of the ISA, the CONTRACTOR shall notify the 
LEA in writing within five (5) business days of the last date a service was provided. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the 
OAH, CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the 
parent agrees otherwise or an interim alternative educational placement is deemed lawful and 
appropriate by LEA or OAH. CONTRACTOR shall adhere to all LEA requirements concerning 
changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where the LEA is 
located, or the State Superintendent of Public Instruction pursuant to the provisions of California 
Education Code section 56366(c) (2). 

7. DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be 
responsible for nonpublic school/agencies. It is understood, a representative of the Special 
Education Plan Local Area (SELPA) of which the LEA is a member is an authorized LEA 
representative in collaboration with the LEA. The LEA maintains sole responsibility for the 
contract, unless otherwise specified in the contract 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or pupil personnel services issued by, or under the jurisdiction of, the State Board of 
Education if issued prior to 1970 or the California Commission on Teacher Credentialing, which 
entitles the holder thereof to perform services for which certification qualifications are required 
as defined in Title 5 of the California Code of Regulations section 3001U). 
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d. The term "qualified" means that a person holds a certificate, permit or other document 
equivalent to that which staff in a public school are required to hold to provide special education 
and designated instruction and services and has met federal and state certification, licensing, 
registration, or other comparable requirements which apply to the area in which he or she is 
providing special education or related services, including those requirements set forth in Title 34 
of the Code of Federal Regulations sections 200.56 and 200.58, and those requirements set forth 
in Title 5 of the California Code of Regulations Sections 3064 and 3065, and adheres to the 
standards of professional practice established in federal and state law or regulation, including 
the standards contained in the California Business and Professions Code. 

Nothing in this definition shall be construed as restricting the activities in services of a graduate 
needing direct hours leading to licensure, or of a student teacher or intern leading to a graduate 
degree at an accredited or approved college or university, as authorized by state laws or 
regulations. (Title 5 of the California Code of Regulations Section 3001 (y)). 

e. The term "license" means a valid nonexpired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to 
themselves using a specified professional title. If a license is not available through an 
approp!iiate state licensing agency, a certificate of registration with the appropriate professional 
organization at the national or state level which has standards established for the certificate that 
·are equivalent to a license shall be deemed to be a license as defined in Title 5 of the California 
Code ofRegulations section 3001(r). 

f. Parent means a bwlogical or adoptive parent unless the biological or adopnve parent does not 
have legal authority to make ed~cational decisions for the child, a guardian generally authorized 
to act as the child's parent or authorized to make educational decisions for the child, an 
individual acting in the place of a biological or adoptive parent, including a grandparent, 
stepparent, or other relative with whom the child lives, or an individual who is legally 
responsible for the child's welfare, a surrogate parent, a foster parent if the authority of the 
biological or adoptive parent to make educational decisions on the child's behalf has been 
specifically limited by court order in accordance with Code of Federal Regulations 300.30(b)(l) 
or (2). Parent does not include the state or any political subdivision of government or the 
nonpublic school or agency under contract with the LEA for the provision of special education 
or designated instruction and services for a child. (California Education Code section 56028). 

The biological or adoptive parent, when attempting to act as the parent, and where more than 
one party is qualified under this definition to act as a parent, shall be presumed to be the parent 
for purposes of this Agreement unless the biological or adoptive parent does not have legal 
authority to make educational decisions for the child or unless a judicial decree or order 
identifies someone other than the biological or adoptive parent to act as the parent of the child or 
to make educational decisions on behalf of the child. 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed 
those in comparable LEA programs. 

1. The phrase "billable day of attendance" means a school day as defined in California Education 
Code Section 46307, in which a student is in attendance and in which instructional minutes meet 
or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the term "Master Contract" also means "Agreement" and is referred to as 
such in this document. 
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ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature 
page of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature 
page of this Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and 
regulations. Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at 
least five ( 5) years after the termination of this Master Contract. For purposes of this Master Contract, 
"records" shall include, but not be limited to student records as defined by California Education Code 
section 49061(b) including electronically stored information; cost data records as set forth in Title 5 of 
the California Code of Regulations section 3061; registers and roll books of teachers and/or daily service 
providers; daily service logs and notes and other documents used to record the provision of related 
services including supervision; daily service logs and notes used to record the provision of services 
provid~Hi tly-ough additional imt:ructional assistan~, NP.A. beha:vior intenrention aides, md bus aides; 
absence verification records (parent/doctor notes, telephone logs, and related documents) if the 
CONTRACTOR is funded for excused absences, however, such records are not required if positive 
attendance is required; bus rosters; staff lists specifying credentials held and documents evidencing other 
staff qualifications, social security numbers, dates of hire, and dates of termination; records of employee 
training and certification, staff time sheets; non-paid staff and volunteer sign-in sheets; transportation 
and other related services subcontracts; school calendars; belVclass schedules when applicable; liability 
and worker's compensation insurance policies; state nonpublic school and/or agency certifications by­
laws; lists of current board of directors/trustees, if incorporated; statement of income and expenses; 
general journals; cash receipts and disbursement books; general ledgers and supporting documents; 
documents evidencing fmancial expenditures; federal/state payroll quarterly reports; and bank 
statements and canceled checks or facsimile thereof. Positive attendance is required. 

CONTRACTOR shall maintain student records in a secure location to ensure confidentiality and prevent 
unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR's employees who have access to confidential records. CONTRACTOR shall maintain 
an access log for each student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record. Such log shall be maintained as required by California Education 
Code section 49064 and. include the name, title, agency/organization affilia~ion, and date/time of access 
for each individual requesting or receiving information from the student's record. Such log need record 
access to the student's records by: (a) the student's parent; (b) an individual to whom written consent 
has been executed by the student's parent; or (c) employees of LEA or CONTRACTOR having a 
legitimate educational interest in requesting or receiving information from the record. 
CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to student 
records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records, and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. 
CONTRACTOR agrees, in the event of school or agency closure, to forward student records within ten 
(10) business days to LEA. These shall include, but not limited to, current transcripts, IEP/IFSPs, and 
reports. LEA and/or SELPA shall have access to and receive copies of any and all records upon request 
within five business days. 
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10. SEVERABILITY CLAUSE 

If any provision of this agreement is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire agreement shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR's successors and assignees. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terms and conditions of this contract with venue in 
the County where the LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by the LEA to conform to administrative and 
statutory guidelines issued by any state, federal or local governmental agency. The LEA shall provide 
the CONTRACTOR thirty (30) days notice of any such changes or modifications made to conform to 
administrative or statutory guidelines and a copy of the statute or regulation upon which the 
modification or changes are based. 

14. TERMINATION 

This Master Contract or Individual Service Agreement may be terminated for cause. The cause shall not 
be the availability of a public class initiated during the period of the contract unless the parent agrees to 
the transfer of the student to the public school program. To terminate the contract, either party shall 
give twenty (20) days prior written notice (California Education Code section 56366(a)(4)). At the time 
of termination, CONTRACTOR shall provide to LEA any and all documents CONTRACTOR is 
required to maintain under this Master Contract. ISAs are void upon termination of this Master 
Contract, as provided in Section 5 or 6. 

LEA shall not be required to give twenty (20) days notice of termination when the health and/or safety 
of student/staff are endangered. 

In appropriate cases, the opportunity to correct the issues supporting termination within the 20-day 
notice period through a collaborative process will be given. The parties shall act cooperatively and in 
good faith to remedy the deficiency, if any, that forms the basis of the termination notice. If 
satisfactorily remedied, the parties may agree to a withdrawal of the termination notice. 

15. INSURANCE 

Contractor shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed and/or admitted 
insurer with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, 
damages, liabilities, costs and expenses (including counsel fees) arising out of or in connection with 
Contractor's fulfillment of any of its obligations under this Agreement or either party's use of the Work 
or any component or part thereof: 

A. Commercial General Liability Insurance, including both bodily InJUry and property 
damage, with limits as follows: 

$3,000,000 per occurrence 
$ 100,000 fire damage 
$ 5,000 medical expenses 
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$3,000,000 personal & adv. Injury 
$3,000,000 general aggregate 
$3,000,000 products/completed operations aggregate 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired 
automobiles with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or 
to/from students' homes or other locations as approved service location by the LEA, 
CONTRACTOR must comply with State of California auto insurance requirements 

C. Workers' Compensation and Employers Liability Insurance in a form and 
amount covering Contractor's full liability under the California Workers' 
Compensation Insurance and Safety Act and in accordance with applicable state and federal 
laws. 

Part A - Statutory Limits 
Part B- $1,000~000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & 0)/Malpractice (Professional Liability) coverage, 
including Sexual Molestation and Abuse coverage, unless that coverage is 
afforded elsewhere in the Commercial General Liability policy by 
endorsement or separate policy, with the following limits: 

$3,000,000 per occurrence 
$3,000,000 general aggregate 

E. Contractor, upon execution of this contract and periodically thereafter upon request, shall 
furnish the District with certificates of insurance evidencing such coverage. The certificate 
of insurance shall include a ten (30) day non-renewal notice provision. The Commercial 
General Liability and Automobile Liability policy shall name the District and the Board of 
Education as additional insured's. Premiums on all insurance policies shall be paid by 
Contractor and shall be deemed included in CONTRACTOR's obligations under this 
contract at no additional charge. 

F. Any deductibles or self-insured retentions above $100,000 must be declared to and approved 
by the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR's 
sole cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such 
deductibles or self-insured retentions with respect to the LEA, its officials and employees, or 
(b) procure a bond guaranteeing payment of losses and related investigation 

G. For any claims related to the services, the CONTRACTOR's insurance coverage shall be 
primary insurance as respects the LEA, its subsidiaries, officials and employees. Any 
insurance or self-insurance maintained by the LEA, its subsidiaries, officials and employees 
shall be excess of the CONTRACTOR's insurance and shall not contribute with it. 

H. All Certificates of Insurance shall reference the contract number, name of the school or 
agency submitting the certificate, and the location of the school or agency submitting the 
certificate on the certificate. 

If LEA or CONTRACTOR determines that changes in insurance coverage obligations under this section 
is necessary, either party may reopen negotiations to modify the insurance obligations. 

16. INDEMNIFICATION AND HOLD HARMLESS 
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CONTRACTOR shall indemnify and hold LEA and its Board Members, administrators, employees, 
agents, attorneys, volunteers, and subcontractors ("LEA Indemnities") harmless against all liability, loss, 
damage and expense (including reasonable attorneys' fees) resulting from or arising out of this Master 
Contract or its performance, to the extent that such loss, expense, damage or liability was proximately 
caused by the negligent or willful act or omission of CONTRACTOR, including, without limitation, its 
agents, employees, subcontractors or anyone employed directly or indirectly by it (excluding LEA and 
LEA Indemnities). 

LEA shall indemnify and hold CONTRACTOR and its Board Members, administrators, employees, 
agents, attorneys, and subcontractors ("CONTRACTOR Indemnities") harmless against all liability, 
loss, damage and expense (including reasonable attorneys' fees) resulting from or arising out of this 
Master Contract or its performance, to the extent that such loss, expense, damage or liability was 
proximately caused by the negligent or willful act or omission of LEA, including, without limitation, its 
agents, employees, subcontractors or anyone employed directly or indirectly by it (excluding 
CONTRACTOR and/or any CONTRACTOR Indemnities). 

LEA represents that it is self-insured in compliance with the laws of the state of California, that the self­
insurance covers district employees acting within the course and scope of their respective duties and that 
its self-insurance covers LEA's indemnification obligations under this Master Contract. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained will be construed to imply a joint venture, partnership or principal-agent 
relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under 
this Agreement as an independent eontraetor, and neither party shall have the at1thority to bind or make 
any commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create 
any association, partnership, joint venture or relationship of principal and agent, master and servant, or 
employer and employee between the parties or any affiliates of the parties, or between the LEA and any 
individual assigned by CONTRACTOR to perform any services for the LEA. 

If the LEA is held to be a partner, joint venturer, co-principle, employer or co-employer of 
CONTRACTOR, CONTRACTOR shall indemnify and hold harmless the LEA from and against any 
and all claims for loss, liability, or damages arising from that holding, as well as any expenses, costs, 
taxes, penalties and interest charges incurred by the LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall provide written notification to LEA before subcontracting for special education 
and/or related services pursuant to this Master Contract. CONTRACTOR shall incorporate all of the 
provisions of this Master Contract in all subcontracts, to the fullest extent reasonably possible. 
Furthermore, when CONTRACTOR enters into subcontracts for the provision of special education 
and/or related services (including without limitation transportation) for any student, CONTRACTOR 
shall cause each subcontractor to procure and maintain insurance during the term of each subcontract. 
Such subcontractor's insurance shall comply with the provisions of Section 15. Each subcontractor shall 
furnish the LEA with original endorsements and certificates of insurance effecting coverage required by 
Section 15. The endorsements are to be signed by a person authorized by that insurer to bind coverage on 
its behalf. The endorsements are to be on forms provided by the LEA. All endorsements are to be received 
and approved by the LEA before the subcontractor's work commences. The Commercial General Liability 
and Automobile Liability policies shall name the LEAJSELPA and the LEA Board of Education as 
additional insured. 

As an alternative to the LEA's forms, a subcontractor's insurer may provide complete, certified copies of all 
required insurance policies, including endorsements affecting the coverage required by this Master Contract. 
All Certificates of Insurance shall reference the LEA contract number, name of the school or agency 
submitting the certificate, indication ifNPS or NPA, and the location of the school or agency submitting 
the certificate. In addition, all sub-contractors must meet the requirements as contained in section 45 
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Clearance Requirements and Section 46 Staff Qualifications of this Master Contract. Automobile 
Liability policies shall name the LEA and the LEA Board of Education as additional insured. 

19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA a copy of its current bylaws and a current list of its Board of 
Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall disclose any relationship with LEA that constitutes or may constitute a conflict of 
interest pursuant to California Education Code section 56042 and including, but not limited to, 
employment with LEA, provision of private party assessments and/or reports, and attendance at IEP 
team meetings acting as a student's advocate. Pursuant to California Education code section 56042, an 
attorney or advocate for a parent of an individual with exceptional needs shall not recommend 
placement at CONTRACTOR's facility if the attorney or advocate is employed or contracted by the 
CONTRACTOR, or will receive a benefit from the CONTRACTOR, or otherwise has a conflict of 
interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by 
CONTRACTOR to the student without prior written authorization by LEA. This paragraph shall apply 
to CONTRACTOR regardless of when an assessment is performed or a report is prepared (i.e. before or 
after the student is enrolled in CONTRACTOR's school/agency) or whether an assessment of the 
student is performed or a report is prepared in the normal course of the services provided to the student 
by CONTRACTOR:. To avoid conflict of interest, and in order to ensure the appropriateness of an 
Independent Educational Evaluation (hereinafter referred to as "lEE") and its recommendations, the 
District may, in its discretion, not fund an lEE by an evaluator who provides ongoing service(s) or is 
sought to provide service(s) to the student for whom the lEE is requested. Likewise, the District may, in 
its discretion, not fund services through the evaluator whose lEE the District agrees to fund. When no 
other appropriate assessor is available, LEA may request and if CONTRACTOR agrees, the 
CONTRACTOR may provide an lEE. 

When CONTRACTOR is a Nonpublic Agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant 
part, that no special education and/or related services provided by CONTRACTOR shall be paid for by 
LEA if provided by an individual who was an employee of LEA within the three hundred and sixty five 
(365) days prior to executing this contract. This provision does not apply to any person who is able to 
provide designated instruction and services during the extended school year ·because he or she is 
otherwise employed for up to ten months of the school year by LEA. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of actual or perceived sex, sexual 
orientation, gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental 
or physical disability or age, or on the basis of a person's association with a person or group with one or 
more of these actual or perceived characteristics, in employment or operation of its program. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each student served by CONTRACTOR. CONTRACTOR shall 
provide to each student special education and/or related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with the student's IEP and as specified in the ISA. 
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If CONTRACTOR is a NPS, CONTRACTOR shall not accept a student if it cannot provide or ensure 
the provision of the services outlined in the student's IEP. If student services are provided by a third 
party (i.e. Related Services Provider), CONTRACTOR shall notify LEA if provision of services cease. 
Pursuant to California Education Code section 56366(b), transportation shall not be provided through 
the use of services or equipment owned, leased, or contracted by the LEA for students served by 
CONTRACTOR unless those services and equipment are provided directly or subcontracted by the 
CONTRACTOR. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible 
for the provision of all appropriate supplies, equipment, and/or facilities for students, as specified in the 
LEA student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special 
education and/or related services as specified in the student's IEP and ISA (including, but not limited to, 
screenings, assessments, or interviews that occur prior to or as a condition of the student's enrollment 
under the terms of this Master Contract). CONTRACTOR may charge a student's parent(s) for services 
and/or activities not necessary for the student to receive a free appropriate public education after: (a) 
written notification to the student's parent(s) of the cost and voluntary nature of the services and/or 
activities; and (b) receipt by the LEA of the written notification and a written acknowledgment signed 
by the student's parent(s) of the cost and voluntary nature of the services and/or activities. 
CONTRACTOR shall adhere to all LEA requirements concerning parent acknowledgment of financial 
responsibility as specified in the LEA Procedures. 

Voluntary services and/or activities not necessary for the student to receive a free appropriate public 
education shall not interfere with the student's receipt of special education and/or related services as 
spectfied m the student's IEP and ISA unless the LEA and CONTRACTOR agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of 
certification specified by CDE Certification and as defined in California Education Code section 56366 
et seq. 

When CONTRACTOR is a nonpublic school, CONTRACTOR's general program of instruction shall: 
(a) be consistent with LEA's standards regarding the particular course of study and curriculum; (b) 
include curriculum that addresses mathematics, literacy and the use of educational, assistive technology 
and transition services; (c) be consistent with CDE's standards regarding the particular course of study 
and curriculum; (d) provide the services as specified in the student's IEP and ISA. Students shall have 
access to: (a) State Board of Education (SBE) - adopted standards-based, core curriculum and the same 
instructional materials for kindergarten and grades 1 to 8, inclusive; and provide standards - aligned 
core curriculum and instructional materials for grades 9 to 12, inclusive, used by a local education 
agency (LEA), that contracts with the nonpublic school: (b) college preparation courses; (c) 
extracurricular activities, such as art, sports, music and academic clubs; (d) career preparation and 
vocational training, consistent with transition plans pursuant to state and federal law and; (e) 
supplemental assistance, including individual academic tutoring, psychological counseling, and career 
and college counseling. CONTRACTOR's general program of instruction shall be described in writing 
and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a 
high school diploma to students who have not successfully completed all of the LEA's graduation 
requirements, including, but not limited to, passing the California High School Exit Exam (CAHSEE), if 
applicable, or meeting CAHSEE exception/waiver requirements per state guidelines. 

When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR's 
general program of instruction and/or services shall be consistent with LEA and CDE guidelines and 
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certification, and provided as specified in the student's IEP and ISA. The nonpublic agency providing 
Behavior Intervention services shall develop a written treatment plan that specifies the nature of their 
nonpublic agency service for each student within thirty (30) days of enrollment and shall be provided in 
writing to the LEA. School-based services may not be unilaterally converted by CONTRACTOR to a 
substitute program or provided at a location not specifically authorized by the IEP team. All services 
not provided in the school setting require the presence of a parent, guardian or adult caregiver during the 
delivery of services, provided such guardian or caregiver have a signed authorization by the parent or 
legal guardian to authorize emergency services as requested. CONTRACTOR shall immediately notify 
LEA in writing if no parent, guardian or adult care giver is present. CONTRACTOR shall provide to 
LEA a written description of the services and location provided prior to the effective date of this Master 
Contract. Contractors providing Behavior Intervention services must have a trained Behavior 
Intervention Case Manager (BICM) or trained equivalent on staff. It is understood that Behavior 
Intervention services are limited per CDE Certification and do not constitute as an instructional 
program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless the LEA and CONTRACTOR agree otherwise 
in writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per 
school day provided to students at like grade level, attending LEA schools and shall be specified in the 
student's ISA developed in accordance with the LEA student's IEP. 

The total number of instructional minutes per school day provided by CONTRACTOR shall be 
equivalent to the number of instructional minutes established for LEA schools and shall be specified in 
the ISA developed for each pupil. 

Unless otherwise specified on the student's IEP, the number of instructional minutes per day shall be the 
following: 

150 instructional minutes for pre-kindergarten, 
200 instructional minutes for kindergarten 
300 instructional minutes for elementary grades one through eight, and 
360 instructional minutes for secondary grades nine through 12. 

Minimum day is equal to 240 instructional minutes. 

The total number of annualized minutes of instruction shall be equivalent to those provided to other 
students in the LEA. 

Lunch and breaks may only be considered instructional time if the student requires goals and objectives 
for that time and are written in the IEP and ISA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of 
annual instructional minutes provided to students attending LEA schools in like grade level unless 
otherwise specified in the student's IEP. 

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of 
minutes per school day provided by CONTRACTOR shall be specified in the student's ISA developed 
in accordance with the student's IEP. 
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24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not 
exceed a ratio of one teacher per twelve (12) students. Upon written approval by an authorized LEA 
representative, class size may be temporarily increased by a ratio of 1 teacher to fourteen (14) students 
when necessary during the regular or extended school year to provide services to students with 
disabilities~ 

fu the event a nonpublic school is unable to fill a vacant teaching position responsible for direct 
instruction to students, and the vacancy has direct impact on the California Department of Education 
Certification of that school, the nonpublic school shall develop a plan to assure appropriate coverage of 
students by first utilizing existing certificated staff. The nonpublic school and the LEA may agree to 
one 30 school day period per contract year where class size may be increased to assure coverage by an 
appropriately credentialed teacher. Such an agreement shall be in writing and signed by both parties. 
This provision does not apply to a nonpublic agency. 

CONTRACTOR providing special education instruction for individuals with exceptional needs between 
the ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to 
child ratios pursuant to California Education Code sections 56440 et seq. 

25. CALENDARS 

The CONTRACTOR shall submit to LEA a school calendar with the total number of billable 
days not to exceed 180 regular school year (RSY) days, plus up to twenty (20) extended school 
year (ES Y) days as determined by LEA's calendar. Billable days shall include only those days 
that are included in the submitted and approved school calendar, and shall not exceed number 
of days in LEA's approved calendar and/or required by the IEP for each student. In the event 
the LEA adjusts the number school days for the regular school year and/or extended school 
year, the approved number of days shall become the total billable days for the nonpublic school 
or agency. In which case, an amended calendar shall be provided by CONTRACTOR for LEA 
approval. Absent a submitted and approvedcalendar, billable days shall be equal to the LEA's 
school day calendar for the regular school year and/or extended school year, or the number of 
school days required by a particular student's IEP, whichever is greater. 

CONTRACTOR shall observe the same legal holidays as LEA. Those holidays are Labor Day, 
Veteran's Day, Thanksgiving Day, Christmas Day, New Year's Day, may include Martin Luther King, 
Jr. Day, Cesar Chavez Day, President's Day, Memorial Day and fudependence Day. With the approval 
of LEA, CONTRACTOR may revise the date upon which CONTRACTOR closes in observance of any 
of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA­
developed/approved calendar. CONTRACTOR herein agrees to observe holidays as specified in the 
LEA-developed/approved calendar. CONTRACTOR shall provide services pursuant to the LEA­
developed/approved calendar; or as specified in the student's IEP and ISA. Unless otherwise specified 
in the student's IEP and ISA, CONTRACTOR shall provide related services to students on only those 
days that the student's school of attendance is in session and the student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on the 
LEA calendar unless otherwise specified in the student's IEP and IS A. It is understood that services 
may not be provided on weekends, holidays and other times when school is not in session. 

26. DATAREPORTING 

CONTRACTOR shall agree to provide all data related to student information and billing information 
with LEA. CONTRACTOR shall agree to provide all data related to any and sections of this contract 
and requested by and in the format required by the LEA. It is understood that all nonpublic school and 
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agencies shall utilize the Special Education fuformation System (SEIS) or comparable system approved 
by the LEA and SELPA for all IEP development and progress reporting. Additional progress reporting 
may be required by the LEA. The LEA shall provide the CONTRACTOR with appropriate software, 
user training and proper internet pennissions to allow adequate access. 

The LEA shall provide the CONTRACTORS with approved forms and/or format for such data 
including but not limited to invoicing, attendance reports and progress reports. The LEA may approve 
use of CONTRACTORS provided forms at their discretion. 

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options and/or Dual Enrollment options for students to have access to the general 
curriculum and to be educated with their nondisabled peers to the maximum extent appropriate. 

CONTRACTOR shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team 
consideration of supplementary aids and services, goals and objectives necessary for placement in the 
LRE and necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist the LEA in implementing the IEP team's recommendations activities to 
support the transition. 

28. STATEWIDE MANDATED TESTING AND IDGH SCHOOL EXIT EXAMINATION 

Where CONTRACTOR is a NPS, CONTRACTOR is subject to the alternative accountability system 
developed pursuant to Education Code section 52052, in the same manner as public schools and each 
student placed with CONTRACTOR by the LEA shall be tested by qualified staff of CONTRACTOR in 
accordance with that accountability program. LEA shall provide test administration training to 
CONTRACTOR's qualified staff, CONTRACTOR shall attend LEA test training and comply with 
completion of all coding requirements as required by LEA. CONTRACTOR, in coordination with LEA, 
shall report the test results to the CDE as required by Education Code section 56366(a)(8)(A). 

Where CONTRACTOR is a NPS, CONTRACTOR shall administer all statewide achievement tests and 
the California High School Exit Examination as mandated by LEA pursuant to LEA, state and federal 
guidelines. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with 
disabilities, dual enrollment responsibilities, LRE responsibilities, transition services, and standardized 
testing and IEPs. LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. 
Attendance at such meetings does not constitute a billable service hour(s). 

30. POSITIVE BEHAVIOR INTERVENTIONS 

CONTRACTOR shall comply with the requirements of Title 5 of the California Code of Regulations 
sections 300l(c)-(f) and 3052(1)(1-8) regarding positive behavior interventions including, but not limited 
to: the completion of functional analysis assessments; the development, implementation, monitoring, 
supervision, modification, and evaluation of behavior intervention plans; behavior support plans and 
emergency interventions. It is understood that the LEA may require additional requirements for staff 
qualifications beyond what is required in Title 5 Regulation, 3064 and 3065. Such requirements will be 
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provided in writing to the behavior intervention agency prior to contracting. Failure to maintain 
adherence to staff qualification requirements may result in contract termination. NP As will provide 
certification that all behavior aides who do not possess a license, credential or recognized certification 
have completed required training protocols within ten days of the start of providing behavior 
intervention services to a student. Behavior intervention agencies shall provide the LEA with all 
training protocols behavior for intervention staff employed by the NP A who do not possess a license, 
credential or recognized certification as part of their Master Contract application. 

CONTRACTOR shall designate an individual employed, contracted, and/or otherwise hired by 
CONTRACTOR as a "behavior intervention case manager" as that term is defined in Title 5 of the 
California Code of Regulations section 3001(e). CONTRACTOR shall maintain a written policy in 
compliance with Title 5 of the California Code of Regulations section 3052(i) and (k) regarding 
emergency interventions and Behavioral Emergency Reports. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 
CONTRACTOR shall ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELP A crisis intervention program. 

CONTRACTOR shall not authorize, order, consent to, or pay for any of the following prohibited 
interventions, or any other intervention similar to or like the following: (a) any intervention that is 
designed to, or likely to, cause physical pain; (b) releasing noxious, toxic, or otherwise unpleasant 
sprays, mists, or substances in proximity to the student's face; (c) any intervention which denies 
adequate sleep, food, water, shelter, bedding, physical comfort, or access to bathroom facilities; (d) any 
intervention which is designed to subject, used to subject, or likely to subject the student to verbal abuse, 
ndiCule, or hum1hahon, or which can be expected to cause excess1ve emotwnal trauma; (e) restnchve 
interventions which employ a device, material, or objects that simultaneously immobilize all four 
extremities, including the procedure known as prone containment, except that prone containment or 
similar techniques may be used as a short term emergency intervention by CONTRACTOR's trained 
and qualified personnel as allowable by applicable law and regulations; (f) locked seclusion except as 
allowable by applicable law and regulations; (g) any intervention that precludes adequate supervision of 
individual; and (h) any intervention which deprives the student of one or more of his or her senses, 
pursuant to California Code of Regulations 3052(1-9). 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent 
with state and federal law and regulations. 

When CONTRACTOR seeks to remove a student from his/her current educational placement for 
disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA 
and a manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but 
not be limited to: the student's name; the time, date, and description of the misconduct; the disciplinary 
action taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of the student's 
behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA 
agree to participate in a manifestation determination at an IEP meeting no later than the tenth (1Oth ) day 
of suspension. CONTRACTOR shall notify LEA representatives regarding the need for an IEP team 
meeting where the manifestation determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of 
each student placed with CONTRACTOR, including all state assessment results pursuant to the 
requirements of Education Code section 52052; (2) whether or not the needs of the student continue to 
be best met at the nonpublic school; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (California Education 
Code Sections 56366 (a) (2) (B) (i) and (ii)) and pursuant to California Education Code section 56345 
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(b) ( 4 ). If an student is to be transferred from a NPS setting into a regular class setting in a public school 
for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each 
activity as well as the time spent on the activity each day or week and a description of the activities 
provided to support the transition of the student from the special education program into the regular 
education program. Each student shall be allowed to provide confidential input to any representative of 
his or her IEP team. Except as otherwise provided in the Master Contract, CONTRACTOR and LEA 
shall participate in all IEP team meetings regarding students for whom ISAs have been or may be 
executed. At any time during the term of this Master Contract, the parent, the CONTRACTOR or the 
LEA may request a review of the student's IEP, subject to all procedural safeguards required by law, 
including reasonable notice given to, and participation of, the CONTRACTOR in the meeting. Every 
effort shall be made to schedule IEP team meetings at a time and place that is mutually convenient to 
parent, CONTRACTOR and LEA. CONTRACTOR shall provide to LEA assessments and written 
assessment reports by service providers upon request and/or pursuant to LEA policy and procedures. It 
is understood that attendance at an IEP meeting is part of CONTRACTOR'S professional responsibility 
and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the approved electronic IEP system of the LEA 
such as the Special Education Information System (SEIS) for all IEP planning and progress reporting at 
the LEA's discretion. The SELPA shall provide training for any NPS and NPA to assure access to THE 
APPROVED SYSTEM. The NPS and/or NPS shall maintain confidentiality of all IEP data on THE 
APPROVED SYSTEM and shall protect the password requirements of the system. When a student 
disenrolls from the NPS, the NPS/NPA shall discontinue use of THE APPROVED SYSTEM for that 
student. 

Changes in any student's educational program, including instruction, services, or instructional setting, 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In 
the event that the CONTRACTOR believes the student requires a change of placement, the 
CONTRACTOR may request a review of the student's IEP for the purposes of consideration of a 
change in the student's placement. Student is entitled to remain in the last agreed upon and 
implemented placement unless parent agrees otherwise or an interim alternative educational placement 
is deemed lawful and appropriate by LEA or OAR. 

33. SURROGATE PARENTS 

CONTRACTOR shall comply with LEA surrogate parent assignments. 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including 
mediations and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the 
investigation and provision of documentation related to any complaint filed with the State of California, 
the Office of Civil Rights, or any other state and/or federal governmental body or agency. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for respondiJ:?.g to parent 
complaints. These procedures shall include annually notifying and providing parents of students with 
appropriate information (including complaint forms) for the following: (1) Uniform Complaint 
Procedures pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) 
Nondiscrimination policy pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) 
Sexual Harassment Policy, California Education Code 231.5 (a) (b) (c); (4) Title IX Student Grievance 
Procedure, Title IX 106.8 (a) (d) and 106.9 (a); and (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act (HIPP A). CONTRACTOR shall include 
verification of these procedures to the LEA. 
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36. STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR 
shall provide to parents at least four written progress reports/report cards. At a minimum, progress 
reports shall include progress over time towards IEP goals and objectives. A copy of the progress 
reports/report cards shall be maintained at the CONTRACTOR's place of business shall be submitted to 
the LEA within 10 days of request. The CONTRACTOR shall provide access to supporting 
documentation used to determine progress on any goal or objective, including but not limited to log 
sheets, observation notes, data sheets, pre/post tests, rubrics and other similar data collection used to 
determine progress or lack of progress on approved goals, objectives, transition plans or behavior 
support plans. The LEA may request such data at any time within five years of the date of service. The 
CONTRACTOR shall provide this data supporting progress within 5 business days of request. 
Additional time may be granted as needed by the LEA. 

CONTRACTOR shall complete academic or other assessment of the student 14 calendar days prior to 
the student's annual or triennial review IEP team meeting for the purpose of reporting the student's 
present levels of performance at the IEP team meeting as required by state and federal laws and 
regulations and pursuant to LEA policies, procedures, and/or practices. Supporting documentation such 
as test protocols and data collection shall be made available to LEA upon request. 

The CONTRACTOR is responsible for all assessment costs regarding the updating of goals and 
objectives, progress reporting and development of present levels of performance. All other assessments 
shall be provided by the LEA unless the LEA specifies in writing a request for CONTRACTOR 
assessments including the appwved timelines, conditions and costs. Such assessment costs may be 
added to the ISA and/or approved separately by the LEA at their sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
Nonpublic Agency services, supervision provided by a qualified individual as specified in Title 5 
Regulation, subsection 3065, shall be determined as appropriate and included in the ISA. Supervision 
means the direct observation of services, data review, case conferencing and program design consistent 
.with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge the student's parent(s) or LEA for the provision of progress reports, 
report cards, and/or any assessments, interviews, or meetings. It is understood that all billable hours 
have limits to those specified on the ISA consistent with the IEP. It is understood that copies of data 
collection notes, forms, charts and other such data are part of the pupil's record and shall be made 
available to the LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of 
each semester, or upon student transfer, for students in grades nine through twelve inclusive, and submit 
them on LEA approved forms to the student's school of residence, for evaluation of progress toward 
completion of diploma requirements as specified in LEA Procedures. CONTRACTOR shall submit to 
the LEA names of students and their schools of residence for whom transcripts have been submitted as 
specified by the LEA. 

38. STUDENT CHANGE OF RESIDENCE 

Within five (5) school days after CONTRACTOR becomes aware of a student's change of residence, 
CONTRACTOR shall notify LEA of the student's change of residence as specified in LEA Procedures. 
Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of the student's change of residence. CONTRACTOR shall maintain, and provide 
upon request by LEA, documentation of such notice to parents. 
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If CONTRACTOR had knowledge or should reasonably have had knowledge of the LEA student's 
change of residence boundaries and CONTRACTOR fails to follow the procedures specified in this 
provision, LEA shall not be responsible for the costs of services delivered after the student's change of 
residence. 

39. WITHDRAWAL OF STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, to the LEA when a student is withdrawn from 
school and/or services. CONTRACTOR shall confirm such telephone call on LEA approved forms and 
submit within five (5) business days as specified in the Nonpublic Services Department Procedural 
Handbook. CONTRACTOR shall assist LEA to verify and clear potential dropouts three times per year, 
as required by the 2001 Elementary and Secondary Education Act (No Child Left Behind; NCLB), as 
documentation of graduation rate is one of the indicators of Adequate Yearly Progress (A YP). 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and student living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and 
access to students. 

CONTRACTORs operating programs with residential components shall cooperate with a parent's 
reasonable request for student VISits m their home durmg, but not hmtted to, hohdays and weekends. 
CONTRACTOR shall ensure that parents obtain prior written authorization for therapeutic visits from 
the CONTRACTOR and the LEA. 

CONTRACTORS providing services in the student's home as specified in the IEP shall assure that at 
least one parent of the child or an adult caregiver with written and signed authorization to make 
decisions in an emergency is present. The names of any adult caregiver other than the parent shall be 
provided to the LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform the LEA of any changes of caregivers 
and provide written authorization for emergency situation. The adult caregiver cannot also be an 
employee or volunteer associated with the NPSINP A service provider. 

For services provided in a pupil's home as specified in the IEP, must assure that the parent or LEA 
approved responsible adult is present during the provision of services. All problems and/or concerns 
reported to parents, both verbal and written shall also be provided to the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on LEA public school campuses, CONTRACTOR shall comply 
with Penal Code Section 627.1 et. seq., and LEA procedures regarding visitors to school campuses 
specified by LEA policy and in the LEA Procedures, and the procedures of the campus being visited. 
CONTRACTOR shall be responsible for purchase and provision of the supplies and assessment tools 
necessary to implement the provision of services on LEA public school campuses. 

For services provided on a public school campus, sign in/out procedures shall be followed along with all 
procedures for being on campus consistent with school and district policy. It is understood that the 
public school credentialed classroom teacher is responsible for the educational program. 

It is understood, that all employees, subcontractors and volunteers of any certified nonpublic school or 
agency shall adhere to customary professional standards when providing services. All practices shall be 
within the scope of professional responsibility as defmed in the professional code of conduct for each 
profession. Reports regarding student progress shall be consistent with the provision of the contract. 
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For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the 
parent or LEA approved responsible adult is present during the provision of services. All problems 
and/or concerns reported to parents, both verbal and written shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION CONTRACTORS 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), 
CONTRACTOR shall adhere to all legal requirements regarding educational placements for LCI 
students as stated in Education Code 56366 (a) (2) (C), 56366.9, Health and Safety Code section 
1501.l(b), AB 1858, AB490 (Chapter 862, Statutes of 2003) and the procedures set forth in the LEA 
Procedures. A LCI shall not require that a pupil be placed in its nonpublic school as a condition of being 
placed in its residential facility. 

If CONTRACTOR is a non public, nonsectarian school that is owned, operated by, or associated with a 
LCI, CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

Unless placement is made pursuant to a Office of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic 
school placement until the time that an IEP team meeting is convened, the IEP team determines that a 
nonpublic school placement is appropriate, an IEP offer of a nonpublic school placement is made by the 
LEA, the IEP 1s s1gned by the LEA and student's parent or another adult with educational decisiOn­
making rights, and the student begins attending the nonpublic school placement. 

43. STATEMEALMANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530, 49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow access by LEA to its facilities for periodic monitoring of each student's 
instructional program and shall be invited to participate in the formal review of each student's progress. 
LEA shall have access to observe each student at work, observe the instructional setting, interview 
CONTRACTOR, and review each student's records and progress. Such access shall include 
unannounced monitoring visits. When making site visits, LEA shall initially report to 
CONTRACTOR's site administrative office. 

If CONTRACTOR is also a LCI, LEA shall annually evaluate whether CONTRACTOR is m 
compliance with EducationCode section 56366.9 and Health and Safety Code section 150l.l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the 
teaching staff, the credentials authorizing service, the standards-based core curriculum being employed, 
and the standard focused instructional materials used on a three-year cycle, as follows: (1) 
CONTRACTOR shall complete a self-review in year one; (2) the Superintendent shall conduct an onsite 
review in year two; and (3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall participate in the CDE On-site and Self Review and ·if applicable, District 
Validation Review. This review will address programmatic aspects of the Nonpublic SchooVAgency, 
compliance with relevant state and federal regulations, and Master Contract compliance. 
CONTRACTOR shall complete and submit a Nonpublic School/Agency Self-Assessment Checklist 
submitted as specified by the LEA. 
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CONTRACTOR understands that LEA reserves the right to institute a program audit with or without 
cause. The program audit may include, but is not limited to, a review of core compliance areas of health 
and safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and 
prepare the applicable portion of a School Accountability Report Card as appropriate in accordance 
with California Education Code Section 33126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code section 44237, 
35021.1 and 35021.2 including, but not limited to: obtaining clearance from both the California 
Department of Justice (hereinafter referred to as "CDOJ") and clearance from the Federal Bureau of 
Investigation (hereinafter referred to as "FBI") for CONTRACTOR's employees and volunteers, unless 
CONTRACTOR determines that the volunteers will have no direct contact with students. 
CONTRACTOR hereby agrees that CONTRACTOR's employees and volunteers, unless 
CONTRACTOR determines that the volunteers will have no direct contact with students shall not come 
in contact with students until CDOJ and FBI clearance are ascertained. CONTRACTOR shall certify 
in writing to LEA that none of its employees, and volunteers, unless CONTRACTOR determines that 
the volunteers will have no direct contact with students, or contractors who may come into contact with 
students have been convicted of a violent or serious felony as those terms ftf'e defined in California 
Education Code section 44237(h), unless despite the employee's conviction of a violent or serious 
felony, he or she has met the criteria to be eligible for employment pursuant to California Education 
Code section 44237 (i) or G). Clearance certification shall be submitted to the LEA. In addition, 
CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 11105.2. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services hold a 
license, certificate, permit, or other document equivalent to that which staff in a public school are 
required to hold in the service rendered consistent with Education 

Code section 56366.1(n)(1) and are qualified pursuant to Title 34 of the Code of Federal Regulations 
sections 200.56 and 200.58, and Title 5 of the California Code of Regulations sections 3001(y), 3064 
and 3 065. Such qualified staff may only provide related services within the scope of their professional 
license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that each special education teacher meets the Highly Qualified Teacher 
requirements and holds a full CTC credential authorizing instruction to students with the disabling 
conditions placed in the teacher's classroom through documentation provided to the CDE. (5 CCR 3064 
(a)). 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides 
and teacher assistants respectively pursuant to Federal requirements and California Education Code 
sections 45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited 
to, instructional aides and teacher assistants, employed, contracted, and/or otherwise hired or 
subcontracted by CONTRACTOR to provide classroom and/or individualized instruction or related 
services, shall possess a high school diploma (or its recognized equivalent) and at least one of the 
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following qualifications: (a) completed at least 2 years of study at an institution of higher education; or 
(b) obtained an associate's (or higher) degree; or (3) met a rigorous standard of quality and can 
demonstrate, through a formal state or local assessment (i) knowledge of, and the ability to assist in 
instructing, reading, writing, and mathematics; or (ii) knowledge of, and the ability to assist in 
instructing, reading readiness, writing readiness, and mathematics readiness, as appropriate. 
CONTRACTOR shall comply with all laws and regulations governing the licensed professions, 
including but not limited to, the provisions with respect to supervision. 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, permits 
and/or other documents which entitle the holder to provide special education and/or related services by 
individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the 
office of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within 
thirty (30) days when personnel changes occur which may affect the provision of special education 
and/or related services to students as specified in the LEA Procedures. CONTRACTOR shall provide 
the LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors and/or volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, permits and/or other documents for all 
individuals employed, contracted, and/or otherwise hired by CONTRACTOR. CONTRACTOR shall 
provide to LEA updated information regarding the status of licenses, credentials, permits and/or other 
documents within than 30 days oj known changes. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR's classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide 
to LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall 
remain with their assigned class during all instructional time. LEA shall not be responsible for payment 
for instruction and/or services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR's 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in section seven (7) of 
this agreement and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu 
of CONTRACTOR's service providers. It is understood that the parent of a student shall not be deemed 
to be qualified substitute for their student. LEA will not pay for services unless a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" 
services by a qualified service provider within thirty (30) calendar days from the date on which the 
services should have been provided. CONTRACTOR shall not "bank" or "carry over" make up service 
hours under any circumstances, unless otherwise agreed to in writing by CONTRACTOR and 
authorized LEA representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood, that all employees, subcontractors, and volunteers of any certified nonpublic school or 
agency shall adhere to the customary professional and ethical standards when providing services. All 
practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. Reports regarding student progress 
shall be consistent with the provision of this contract. 
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For services provided on a public school campus, sign in/out procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on 
campus consistent with school and district policy. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program. 

For services provided in a pupil's home as specified in the IEP, must assure that the parent or LEA 
approved responsible adult is present during the provision of services. All problems and/or concerns 
reported to parents, both verbal and written shall also be provided to the LEA. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, 
ordinances, policies, and procedures regarding student and employee health and safety. 
CONTRACTOR shall comply with the requirements of California Education Code sections 35021 et. 
seq., 49406, and Health and Safety Code Section 3454(a) regarding the examination of 
CONTRACTOR's employees and volunteers for tuberculosis. CONTRACTOR shall provide to LEA 
documentation for each individual volunteering, employed, contracted, and/or otherwise hired by 
CONTRACTOR of such compliance before an individual comes in contact with a student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, 29 code of Federal 
Regulatwns (CFR) section 1910.1030, when providing medical treannent or assistance to a student. 
CONTRACTOR further agrees to provide annual training regarding universal health care precautions 
and to post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education and/or related services to students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not 
limited to: disability access; fire, health, sanitation, and building standards and safety; fire warning 
systems; zoning permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, 
CONTRACTOR shall conduct fire drills as required by Title 5 California Code of Regulations section 
550. CONTRACTOR shall be responsible for any structural changes and/or modifications to 
CONTRACTOR's facilities as required complying with applicable federal, state, and local laws, 
regulations, and ordinances. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a student that is required to take prescription and/or over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist the student with 
the administration of such medication after the student's parent(s) provides to CONTRACTOR: (a) a 
written statement from a physician detailing the type, administration method, amount, and time 
schedules by which such medication shall be taken; and (b) a written statement from the student's 
parent(s) granting CONTRACTOR permission to administer medication(s) as specified in the 
physician's statement. CONTRACTOR shall maintain, and provide to LEA upon request, copies of 
such written statements. CONTRACTOR shall maintain a written log for each student to whom 
medication is administered. Such written log shall specify the student's name; the type of medication; 
the date, time, and amount of each administration; and the name of CONTRACTOR's employee who 
administered the medication. CONTRACTOR maintains full responsibility for assuring appropriate 
staff training in the administration of such medication consistent with physician's written orders. Any 
change in medication type, administration method, amount or schedule must be authorized by both a 
licensed physician and parent. 
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53. INCIDENT/ACCIDENT REPORTING 

CONTRACTOR shall submit within 24 hours electronically and by U.S. Mail, any accident or incident 
report to the LEA. CONTRACTOR shall properly submit required accident or incident reports pursuant 
to the procedures specified in LEA Procedures. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11164 et seq., To protect the privacy rights of 
all parties involved (i.e. reporter, child and alleged abuser), reports will remain confidential as required 
by law and professional ethical mandates. A written statement acknowledging the legal requirements of 
such reporting and verification of staff adherence to such reporting shall be submitted to the LEA. 

55. SEXUAL HARASS:MENT 

CONTRACTOR shall have a Sexual and Gender Identity harassment policy that clearly describes the 
kinds of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR's 
policy, as well as federal and state law. The policy should include procedures to make complaints 
without fear of retaliation, and for prompt and objective investigations of all sexual harassment 
complaints. CONTRACTOR further agrees to provide annual training to all employees regarding the 
laws concerning sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers, are familiar with and agree 
to adhere to requirements for reporting missing children as specified in California Education Code 
section 49370. A written statement acknowledging the legal requirements of such reporting and 
verification of staff adherence to such reporting shall be properly submitted to the LEA. The written 
statement shall be submitted as specified by the LEA. 

FINANCIAL 

57. ENROLL:MENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, 
AND BILLING PROCEDURES 

CONTRACTOR shall assure that the school or agency has the necessary financial resources to provide 
an appropriate education for the children enrolled and will distribute those resources in such a manner to 
implement the IEP for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing including requirements of electronic billing as specified by the 
LEA Procedures. CONTRACTOR shall be paid for the provision of special education and/or related 
services specified in the student's IEP and ISA. All payments by LEA shall be made in accordance with 
the terms and conditions of this Master Contract and in compliance with the LEA Procedures and will be 
governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, 
and services provided by instructional assistants, behavior intervention aides and bus aides. Original 
attendance forms (i.e., roll books for the basic education program service tracking documents and notes 
for instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be 
completed by the actual service provider whose signature shall appear on such forms and shall be 
available for review, inspection, or audit by LEA during the effective period of this contract and for a 
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period of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported 
attendance that is the basis of services being billed for payment. . 

CONTRACTOR shall submit invoices and related documents to LEA for payment, for each calendar 
month when education or related services were provided. Invoices and related documents shall be 
properly submitted electronically and in addition, on a LEA form with signatures in the manner 
prescribed by LEA in the LEA Procedures. At a minimum, each invoice must contain the following 
information: month of service; specific days and times of services coordinated by the LEA approved 
calendar unless otherwise specified in the IEP or agreed to by the LEA; name of staff who provided the 
service; approved cost of each invoice; total for each service and total for the monthly invoice; date 
invoice was mailed; signature of NPS/NP A administrator authorizing that the information is accurate 
and consistent with the ISA, CDE certificates and staff notification; verification that attendance report is 
attached as appropriate; indication of any made-up session consistent with this contract; verification that 
progress reports have been provided consistent with the ISA (monthly or quarterly unless specified 
otherwise on the ISA); and name or initial of each student for when the service was provided. 

In the event services were not provided, rationale for why the services were not provided shall be 
included. 

Such an invoice is subject to all conditions of this contract. At the discretion of the LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting 
period m which the services were rendered. LEA shall make payment to CON I RAC I OR based on the 
number of billable days of attendance and hours of service at rates specified in this contract within forty­
five ( 45) days of LEA's receipt of properly submitted hard copy of invoices prepared and submitted as 
specified in California Education Code Section 56366.5 and the LEA. CONTRACTOR shall correct 
deficiencies and submit rebilling invoices no later than thirty (30) calendar days after the invoice is 
returned by LEA. LEA shall pay properly submitted re-billing invoices no later than forty-five (45) 
days after the date a completely corrected re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the 
Master Contract fiscal year (July through June) extend beyond six months after the close of the fiscal 
year unless approved by the LEA to resolve billing issues including rebilling issues directly related to a 
delay in obtaining information from the Commission on Teacher Credentialing regarding teacher 
qualification, but no later than 12 months from the close of the fiscal year. If the billing or rebilling 
error is the responsibility of the LEA, then no limit is set provided that the LEA and CONTRACTOR 
have communicated such concerns in writing during the 12-month period following the close of the 
fiscal year. SELPA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in 
whole or in part, under the terms of this contract; (b) CONTRACTOR was overpaid by LEA as 
determined by inspection, review, and/or audit of its program, work, and/or records; (c) 
CONTRACTOR has failed to provide supporting documentation with an invoice, as required by EC 
56366(c)(2); (d) education and/or related services are provided to students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (e) LEA has not received prior to school 
closure or contract termination, all documents concerning one or more students enrolled in 
CONTRACTOR's educational program; (f) CONTRACTOR fails to confirm a student's change of 
residence to another district or confirms the change or residence to another district, but fails to notify 
LEA with five (5) days of such confirmation; or (g) CONTRACTOR receives payment from Medi-Cal 
or from any other agency or funding source for a service provided to a student It is understood that no 
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payments shall be made for any invoices that is not received by six months following the close of the 
prior fiscal year, for services provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims 
for regular ongoing operations. In addition, final payment may be withheld by the LEA until 
completion of a review or audit, if deemed necessary by the LEA. Such review or audit will be 
completed within ninety (90) days. The final payment may be adjusted to offset any previous payments 
to the CONTRACTOR determined to have been paid in error or in anticipation of correction of 
documentation deficiencies by the CONTRACTOR that remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a): the value of the service CONTRACTOR failed to perform; (b): the 
amount of overpayment; (c): the entire amount of the invoice for which satisfactory documentation has 
not been provided by CONTRACTOR (d): the amount invoiced for services provided by the individual 
not appropriately credentialed, licensed, or otherwise qualified; (e): the proportionate amount of the 
invoice related to the applicable pupil for the time period from the date of the violation occurred and 
until the violation is cured; or (f): the amount paid to CONTRACTOR by Medi-Cal or another agency or 
funding source for the service provided to the student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to 
be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take 
all necessary and appropriate action to correct the deficiencies that form the basis for LEA's w1thholdmg 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 
CONTRACTOR's written request showing good cause, LEA shall extend CONTRACTOR's time to 
correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment 
should not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it 
believes payment should not be withheld. LEA shall respond to CONTRACTOR's notice within thirty 
(30) business days by indicating that a warrant for the amount of payment will be made or stating the 
reason LEA believes payment should not be made. If LEA fails to respond within thirty (30) business 
days or a dispute regarding the withholding of payment continues after the LEA's response to 
CONTRACTOR's notice, CONTRACTOR may invoke the following escalation policy. 

After forty-five (45) business days: The CONTRACTOR may notify the Authorized LEA's 
Representative of the dispute in writing. The LEA Authorized Representative shall respond to the 
CONTRACTOR in writing within fifteen (15) business days. 

After sixty (60) business days: Disagreements between the LEA and CONTRACTOR concerning the 
Master Contract may be appealed to the County Superintendent of Schools or the State Superintendent 
of Public Instruction pursuant to the provisions of California Education Code Section 563 66( c) (2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated 
with the provision of special education and/or related services to students. Upon request, 
CONTRACTOR shall provide to LEA any and all documentation regarding reports, billing, and/or 
payment by Medi-Cal or any other agency for the costs associated with the provision of special 
education and/or related services to students. 

60. PAYMENTFORABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 
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Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide 
an appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with 
California Education Code section 56061. CONTRACTOR shall provide to LEA documentation of 
substitute coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their 
assigned class during all instructional time. LEA will not pay for instruction and/or services unless said 
instruction or service is provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
section seven (7) of this agreement and as determined by LEA) substitute. LEA will not pay for services 
unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing the 
provision of"make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the sixth (6th) cumulative day of a student's 
unexcused absence, CONTRACTOR shall notify the LEA of such absence as. specified in the LEA 
Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California 
Education Code, sections 46010, 46010.3 and 46307. LEA shall not pay for services provided on days 
that a student's attendance does not qualify for Average Daily Attendance (ADA) reimbursement under 
state law Per Diem rates for students whose lEPs authorize less than a fu]l instmctional day may be 
adjusted on a pro rata basis in accordance with the actual proportion of the school day the student was 
served. LEA shall not be responsible for payment of DIS or related services for days on which a 
student's attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state 
law, nor shall student be eligible for make-up services. 

NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR's service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in section seven (7) of this agreement and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR's 
service providers. LEA shall not pay for services unless a qualified substitl,lte is provided and/or 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days from the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event 
services were not provided, reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a student no later than 
the fifth consecutive service day of the student's absence, as specified in the LEA Procedures. LEA 
shall not be responsible for the payment of services when a student is absent. 

61. INSPECTION AND AUDIT 

The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the 
books, records, documents, accounting procedures and practices and other evidence that reflect all costs 
claimed to have been incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide access to LEA to all records including, but not limited to: student 
records as defined by California Education Code section 49061 (b); registers and roll books of teachers; 
daily service logs and notes or other documents used to record the provision of related services; medi-
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cal/ daily service logs and notes used to record provision of services provided by instructional assistants, 
behavior intervention aides, bus aides, and supervisors; absence verification records (parent/doctor 
notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials held, 
business licenses held, documents evidencing other qualifications, social security numbers, dates of hire, 
and dates of termination; staff time sheets; non-paid staff and volunteer sign-in sheets; transportation 
and other related service subcontracts; school calendars; bell/class schedules when applicable; liability 
and worker's compensation insurance policies; state nonpublic school and/or agency certifications; by­
laws; lists of current board of directors/trustees, if incorporated; other documents eviqencing financial 
expenditures; federal/state payroll quarterly reports Form 941/DE3DP; and· bank statements and 
canceled checks or facsimile thereof. Such access shall include unannounced inspections by LEA. 
CONTRACTOR shall make available to LEA all budgetary information including operating budgets 
submitted by CONTRACTOR to LEA for the relevant contract period being audited. 

CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR's offices (to 
be specified by LEA) at all reasonable times and without charge. All records shall be provided to LEA 
within five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, 
provide assistance for such examination or audit. LEA's rights under this section shall also include 
access to CONTRACTOR's offices for purposes of interviewing CONTRACTOR's employees. If any 
document or evidence is stored in an electronic form, a hard copy shall be made available to the LEA, 
unless the LEA agrees to the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the 
requirements of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, teview, or audit by LEA, a state agency, a fedetal agency, and/or an independent 
agency/firm determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR's over 
billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, LEA 
shall provide to CONTRACTOR written notice demanding payment from CONTRACTOR and 
specifying the basis or bases for such demand. Unless CONTRACTOR and LEA otherwise agree in 
writing, CONTRACTOR shall pay to LEA the full amount owed as result of CONTRACTOR's over 
billing and/or failure to perform, in whole or in part, any of its obligations under this Master Contract, as 
determined by an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an 
independent agency/firm. CONTRACTOR shall make such payment to LEA within thirty (30) days of 
receipt of LEA's written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedule (Exhibit A) limits the number of students that may be enrolled and maximum 
dollar amount of the contract. It may also limit the maximum number of students that can be provided 
specific services. Per Diem rates for students whose IEPs authorize less than a full instructional day 
may be adjusted proportionally. In such cases only, the adjustments in basiC education rate shall be 
based on the percentage of instructional minutes appropriate to grade equivalence. 

Special education and/or related services offered by CONTRACTOR, shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational and/or related 
services during the term of this contract, shall be as stated in Exhibit A. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, the Contractor certifies that: 

(a) 

(b) 

The Contractor and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts 
by any Federal agency, and 

Have not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection 
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with obtaining, attempting to obtain, or performing a Federal, state or local government contract 
or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; 
or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and are not presently indicted 
for, or otherwise criminally or civilly charged by a Government entity with, commission of any 
of these offenses. 

The parties hereto have executed this Contract by and through their duly authorized agents or 
representatives. This contract is effective on the 1st day of July 2011 and terminates at 5:00 P.M. on 
June 30, 2012, unless sooner terminated as provide herein. 

CONTRACTOR 

ACADEMY BUSINESS SERVICES­
CREEKSIDE ACADEMY 
Nonpublic School/Agency 

Signature 

Betti Colucci, Regional Vice President 
Name and Title (type) Date 

Tax I.D. # 68-0227018 --------

Notices/bills mailed to LEA shall be addressed to: 
Attention: 
Janet Skulina 
Name 
Tracy Unified School District 
LEA 
1875 W. Lowell Ave 
Address 
Tracy 
City 
209-830-3270 
Phone 

State Zip 
209-830-3274 

Fax 
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LEA 

Tracy Unified School District 
N arne of District or Local Educational Agency 

Dr. Janet Skulina Date 
Director, Special Education 

Dr. Casey Goodall Date 
Assistant Superintendent, Business Services 

Notices to CONTRACTOR: 

Betti Colucci 
Name 
Academy Business Services - Creekside Academy 
Nonpublic School/Agency 
11980 Mt Vernon 
Address 
Grand Terrace 
City 
909-783-84 70 
Phone 

CA 92313 
State Zip 

909-783-7762 
Fax 
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EXHIBIT A: RATES 

CONTRACTOR 
(NONPUBLIC SCHOOL OR AGENCY) 

CONTRACTOR NUMBER 2011-2012 
(CONTRACT YEAR) 

Education service(s) offered by CONTRACTOR, and subcontractor, if applicable and the charges for such 
service(s) during the term of this contract, shall be as follows: 

)> BASIC EDUCATION PROGRAM RATE PERIOD 
)> As set forth in the IEP for each student 175.83 Day 

RELATED SERVICES 
RATE PERIOD 

1) Transportation (* shall not include 
transportation through use of services or 
equipment owned, leased or contracted 
through LEA unless provided directly 
or subcontracted by the NPS/A) 
a) Transportation -Round Trip 1.05 PER MILE 
b) Transportation- One Way 
c) Transportation- 1 on 1 Rider (per IEP) 
d) Transportation - Safety Rider 

(LEA will be billed or the bus safety 
riders based on the proportion of 
students on the bus.) 

e) Transportation Dual Enrollment 
f) Public Transportation 
g) Parent* 

2) Counseling 
a) Educational Counseling- Individual 
b) Educational Counseling- Group 
c) Counseling- Parent 

3) Adapted Physical Education 
a) Adapted Physical Education- Individual 
b) Adapted Physical Education- Group 

4) Language/Speech 
a) Language/Speech Therapy-Individual 
b) Language/Speech Therapy-Group 
c) Consultation 

5) Orientation/Mobility Training 
6) Occupational Therapy 

a) Occupational Therapy- Individual 
b) Occupational Therapy - Group 
c) Occupational Therapy - Consultation Rate 

7) Physical Therapy 
8) Instructional Assistants 

a) Additionallnstr. Asst.- Individual (must be authorized on IEP) 17.04 Hour 
9) Intensive Special Education Instruction** 
10) Behavior Intervention 
11) Nursing Services 
12) Other 

**Partial Day Rate shall be adjusted on a pro rata basis in accordance with the actual proportion of the school day-­
minutes for students(# of minutes /total number of minutes X daily rate= partial day rate). This formula will be used to 
calculate rate for the ISA for less than a full day, e.g., extended school year, mainstreaming, reduced attendance. 

*Parent transportation reimbursement rates are to be determined by the LEA. 
**By credentialed Special Education Teacher. 
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TRACY 
UNmED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

lDUCATIONAL SERVICES MEMORANDmi 

Dr. James C. Franco, Superintendent 
d.\1>r. Sheila Harrison, Assistant Superintendent for Educational Services 
~and Human Resources 

February 28, 2012 
Approve Overnight Travel for the Kimball High School HOSA Club 
Members to Participate in the State HOSA Leadership Conference in 
Garden Grove, CA on March 28 through Aprill, 2012 

BACKGROUND: The Kimball High School (KHS) Health Occupations Students of America 
(HOSA) Club members would like to attend the California HOSA State Leadership Conference 
on March 28 through April 1, 2012. The Kimball HOSA Club will have the chance to attend 
informational workshops, compete in academic and skill oriented activities, submit members for 
special recognition, and become a part of the larger State HOSA team. The club will be staying 
at the Anaheim Marriott Suites in Garden Grove, CA. Dean Medek (advisor), Jeffery Swytak 
and Suzette Mendonca (teachers), and Rajinder Singh (parent volunteer) will chaperone and 
transport twenty four students utilizing District vans and Mr.· Singh's private vehicle. Mr. Singh 
will be District cleared prior to the event. 

RATIONALE: It is the goal of Kimball High School to provide students with increased Health 
Occupations opportunities which is in direct alignment with the Health Science Pathway. The 
Kimball HOSA students area uniquiely qualified to participate in this event and represent their 

·own and Kimball High's dedication to the Health Science Pathway. The State HOSA 
Leadership Conference will provide the team with the opportunity for contention at the 
upcoming National competition. This aligns with Strategic Goal #2: Ensure that all students 
meet or exceed grade level standards and that the achievement gap between the identified student 
subgroups is closed and Goal #7: Develop and utilize partnerships to achieve District goals. 

FUNDING: The estimated cost per member is $300.00, with a combined cost that will not 
exceed $9,500. The costs of the event are covered by a combination of the Carl Perkins CTE 
Grant, fundraising, and personal funding for the participants electing to participate in this 
competition. 

RECOMMENDATION: Approve Overnight Travel for the Kimball High School HOSA Club 
Members to Participate in the State HOSA Leadership Conference in Garden Grove, CA on 
March 28 through April 1, 2012 

Prepared by: Cheryl Domenichelli, Principal, Kimball High School 
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~~U(ATIONAL SERVICES MEMORAND~ 
TRACY 
UNIF!ED SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: ,~r. Sheila Harrison, Assistant Superintendent of Educational Services and Human 

~esources 
DATE: February 16, 2012 
SUBJECT: Approve Overnight Travel for West High Black Student Unions to Attend 

the United Black Student Unions of California Annual Convention in 
Sacramento, California March 23, 24, and 25, 2012 

BACKGROUND: The United Black Student Unions of California host an annual leadership 
convention for all Black Student Union affiliate schools. The organization works to bring about 
improved racial relations on campuses by promoting mutual respect for all cultures. The annual 
convention provides panel discussions, workshops and distinguished lecturers to enrich the learning 
experience of the attendees. Ms. Harrison, (West High Secretary) will chaperone and transport six 
students in a District van throughout the trip. The students will secure academic arrangements with 
their teachers prior to trip. The students and Ms. Harrison will stay at the Doubletree Hotel in 
Sacramento, CA. 

RATIONALE: The West High Black Student Union members learn how to be strong 
community and campus leaders at this conference. This should be an enriching experience for 
the students, exposing them to a professional environment and allowing them an opportunity to 
network with students from other schools throughout California. This meets Strategic Goal #7: 
Develop and utilize partnerships to achieve District goals. 

FUNDING: The individual cost will not exceed $285.00 per person and the total cost will not 
exceed $2,100.00 for transportation, accommodations, meals and registration fees. There will be no 
cost to the District. The cost will be paid by the students attending and funds earned from fundraising 
efforts. 

RECOMMENDATION: Approve Overnight Travel for West High Black Student Unions to 
Attend the United Black Student Unions of California Annual Convention in Sacramento, California 
March 23, 24, and 25, 2012 

Prepared by: Jeff Frase, Principal- West High School 
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RESOURCESMEMORAND 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: \~r. Sheila Harrison, Assistant Superintendent of Educational Services & 

~Human Resources 
DATE: March2, 2012 
SUBJECT: Approve Classified, Certificated, and/or Management Employment 

BACKGROUND: 

Duran, Gustavo 

BACKGROUND: 

Chellew, Laura 

Fisher, Kristi 

Hernandez, Patricia 

CERTIFICATED 

SDC 2nd13rd Grade (New) 
Bohn Elementary 
Class I, Step 2, "A" 
$13,913.38 
Funding: Special Education 

CLASSIFIED 

Utility Person III (New) 
Transportation/Maintenance 
Range 36, Step A- $16.53 per hour+ ND 
8 hours per day 
Funding: General Fund - 50%; Transportation 
Special Ed- 50% 

School Supervision Assistant (Replacement) 
Jacobson Elementary School 
Range 21, Step C - $12.81 per hour 
2 hours per day 
Funding: General Fund 

K-8 Library Technician (Replacement) 
McKinley Elementary School 
Range 30, Step C- $15.76 per hour 
5 hours per day/Tuesday through Friday 
Funding: State Lottery 

RECOMMENDATION: Approve Classified, Certificated and/or Management Employment 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services & Human 
Resources 
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RESOURCESMEMORAND 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: ~r. Sheila Harrison, Assistant Superintendent of Educational Services 

1'-v· & Human Resources 
DATE: March2, 2012 
SUBJECT: Accept Resignations/Retirements/Leave of Absence for Classified, 

Certificated, and/or Management Employment 

BACKGROUND: 

NAME/TITLE 

Peterson, Sharon 
Early Childhood Develop. 
Assistant 

Wootten, Julie 
I.E.P. Para Educator I 

Steps/ 
Stein 

Villalovoz 

CLASSIFIED RESIGNATION 

EFFECTIVE 
DATE 

03/08/2012 

03/02/2012 

REASON 

Personal 

Personal 

RECOMMENDATION: Accept Resignations/Retirements/Leave of Absence for Classified, 
Certificated, and/or Management Employment 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services & Human 
Resources 
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TRACY 
UNIFlED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
t ~r. Sheila Harrison, Assistant Superintendent of Educational Services and 
fiuman Resources 

March 2, 2012 
Ratify Agreement for Special Contract Services for Assistant Softball 
Coach Ed Smith for the 2011-2012 Softball Season 

BACKGROUND: Currently, there is a need in the softball program at Tracy High for 
additional supervision by ·knowledgeable coaches to ensure the players have a positive and safe 
educational experience. Having exceptionally qualified staff is the primary aim ofthe program. 

RATIONALE: Ed Smith is currently a volunteer coach for the softball program and is uniquely 
qualified to assist and enhance the program at Tracy High School. Mr. Smith's extensive 
softball experience and enthusiasm will ensure the overall success and safety of the program. 
His duties will consist of assisting with daily practice, tournaments and fundraisers. Mr. Smith's 
coaching duties will run from March 11, 2012 through May 30, 2012; therefore, this agenda item 
needs to. be ratified. 

This aligns with Strategic Goal #2: Provide a safe environment for students and staff that is 
conducive to learning. 

FUNDING: Expenses for the assistant softball coach will be paid by the ASB softball 
account. Expenses will not exceed $1000.00. 

RECOMMENDATION: Ratify Agreement for Special Contract Services for Assistant Softball 
Coach Ed Smith for the 2011-2012 Softball Season 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
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Tracy Unified School District 
315 East Eleventh Street, Tracy California 95376-4095 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

This Agreement, by and between Tracy Unified School District, hereinafter referred to as "District," and Ed Smith 

hereinafter referred to as "Contractor, " is for consultant or special services to be performed by a non-employee of 

the District. District and Contractor, herein named, do mutually agree to the following terms and conditions: 

1. Contractor shall perform the following duties: Assist with the coaching of the Tracy High Varsity Softball 

Team including practices, tournaments, and fundraisers. 

2. Contractor will provide the above service(s), as outlined in Paragraph 1, for a period of March 1, 2012 to May 

30,2012 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to the 

following fee schedule: 

A. District shall pay _$1000.00 FLAT RATE_(Flat Rate/Hourly), not to exceed a total.of _$1000.00_. 

Contractor shall only be paid for work completed to the satisfaction of District through the termination 

date ef this agreement 

B. District [ I SHALL; [ X I SHALL NOT reimburse Contractor for out-of-pocket expenses incurred 

during Contractor's performance of the services, including: mileage, meals, and lodging at rates not to 

exceed those currently in effect for employees of the District. Reimbursement of expenses shall not 

exceed $ for the term of this agreement. 

C. District shall make payment on a [ I MONTHLY PROGRESS BASIS, [ X ] SINGLE PAYMENT 

UPON COMPLETION OF THE DUTIES and within thirty (30) working days from Contractor's 

presentation of a detailed invoice or on a "Invoice of Non-Employee Consultant Services". Original paid 

receipts are required for lodging, airfare (passenger coupon or ticket stub), automobile rental and parking. 

Claims for unusual expenses, such as teaching materials, photocopying, etc., must be accompanied by 

original paid invoices. 

4. The term of this agreement shall commence on 3-11-2012 , and shall terminate on 5-30-2012 

5. This agreement may be terminated at any time during the term by either party upon N/A ( 0) days written 

notice. 

6. Contractor shall contact the District's designee, __ __,G~r'""e""g""S""'m~i::..::t ... h ___ , with any questions regarding 

performance of the service outline above. District's designee shall determine if and when Contractor has 

completed the services described. 

7. The parties intend that an independent contractor relationship is created by this contract and District assumes no 
responsibility for workers compensation liability. District likewise assumes no responsibility for liability for 
loss, damage, or injury to person(s) or property resulting from, or caused by, contractor's activities during or 
relating to the performance of service under this Agreement. 

Contractor agrees to hold harmless and to indemnify district for: 
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Any injury to person or property sustained by Contractor or by any person, firm or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, firm ot corporation, caused 
by any act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or indirectly 
employed by Contractor upon or in connection with this Agreement, or any of the participants arising out of or 
in the course of their tem1 of this Agreement, and Contractor at his or her own cost, expense and risk, shall 
defend any and all actions, suits or other legal proceedings that may be instituted against District for any such 
claim or demand, and pay or satisfy any judgment that may be rendered against District in any such action, suit 
or legal proceedings or the result thereof. Nothing herein provided shall be construed to require Contractor to 
hold harmless or indemnify District for liability or damages resulting from the negligence or willful act, or 
omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the performance of 
the services to any persons who are not parties to this Agreement except for employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and that 
payments hereunder are not in conflict with any federal, state or local statutes, rules or regulations, or with any 
policies of Contractor's current employer. 

10. District shall become the owner of, and entitled to, exclusive possession of all records, documents, graphs, 
photographic or other reproductions of any kind produced in the scope of services performed and no other uses 
thereof will be permitted except by permission of the District. Proprietary materials will be exempted from this 
clause. 

II. Consultant/Contractor certifies that he or she is not an employee of the District and is self-employed in the 
performance of the services specified. Consultant agrees that he or she assumes all responsibility in relation to 
providing the District with an Employer Identification number or Social Security number as required by IRS 
re&Ulations in relation to the conduct of his or her business 

Social Security Number or TIN munber (2) Date 

2-21-12. 
Date Title 

Vqrs;fj So+--1-bqJ/ A-ss:stG-nt-
Titte Coct C-h Account Number to be charged 

, ..... -
TC<:A Address <J4 
City/Stat~ I 

Phone Number 

Send All Copies to the Business Office 

Budget Approval 

Date Approved by the Board 

Whenever organizational names are used, the authorized signature must include company title, such as president. 

2 Whenever organizational names are used, the employer IRS Identification Number must be used instead of a Social Security Number. 

C:\ WINNT\Profiles\gborejko\Personal\Agreernent for Special Contract Services.doc 

Glenda Borejko Page 2 03/10/1998 
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U~INE~S SERVICES MEMORAND 
.TRACY 
UNIFIED SCHOOL DISTlilCT 

TO: ~· James Franco, Superintendent 
FROM: r. Casey Goodall, Associate Superintendent for Business Services 
DATE: · arch 1, 2012 
SUBJECT: Certify 2011-2012 Fiscal Year Second Interim Report 

BACKGROUND: Education Code Section 42130 and 42131 require that the superintendent of 
each school district shall submit two reports to the governing board of the district during each 
fiscal year. The first report shall cover the financial and budgetary status of the district for the 
period ending October 31. The second report shall cover the period ending January 31. Both 
reports shall be approved by the district governing board no later than 45 days after the close of 
the period being reported. All reports required by this subdivision shall be in a format or on 
forms prescribed by the Superintendent of Public Instruction, and shall be based on standards 
and criteria for fiscal stability adopted by the State Board of Education pursuant to Section 
33127. The reports, and supporting data, shall be maintained and made available by the school 
district for public review. 

The governing board of each school district shall certify, in writing, within 45 days after the 
close of the period being reported, whether or not the school district is able to meet its financial 
obligations for the remainder of the fiscal year and, based on current forecasts, for the 
subsequent fiscal year. 

In addition to the AB1200 oversight responsibilities generated in 1992, additional oversight 
responsibilities were added in 2004 with AB2756 requiring the San Joaquin County Office of 
Education to add additional requirements that the Tracy Unified School District board review the 
assumptions supporting the multiple year projections. The review associated with these two 
levels of review will be included with the Second Interim Report document. 

Labor negotiations have not been completed for the year, and it should be noted that the district 
is experiencing declining enrollment of approximately 75 Students per year. 

An additional concern is that, while some sectors of the economy appear to be improving, the 
State economy is still struggling. California is down 1 million jobs from 2007, and it is projected 
to take 4.5 more years to recover to 2007 employment levels. As a result, the state of California 
has a projected expenditures that are $15 billion greater than projected revenues, what they call a 
structural budget gap. 
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Governor Brown has based his 2012-13 budget plan on an assumption that a November initiative 
to increase tax revenues will be approved by the voters. If the initiative is unsuccessful, Tracy 
Unified School District would expect further funding reductions of approximately $5,500,000 
per year. The budget also proposes a new model of funding schools, based on an unstated per­
student formula. Some districts will benefit and others will suffer because of this redistribution. 
It is unknown what the impact will be to TUSD. 

The impact of reductions associated with the failed initiative is shown graphically, below: 
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$10,000,000 
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Multi-Year Ending Balance Projections 

$(5.000.000) 1----------------------------.::..----­... 
$(10.000,000) L---------------------------------
-Adopted State Budget: Fund 01 & Fund 17-Required Reo;erves ~w/TriggerCuts 

-Dec14Update ···•·· Failure of Initiative - • January 24 Ui>date 

The May Revise will update asswnptions, but the election is scheduled for November. This 
represents a fifth year of funding uncertainty where the assumptions are not known until much of 
the spending year is past. 

FUNDING: The second interim report generates no cost. It is merely a reporting of all 
projected revenues and expenses in the current and next two fiscal years. This report and the 
actions required to implement the changes will ensure the district is able to meet its financial 
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obligations for the remainder of the fiscal year and, based on current forecasts, for the 
subsequent three fiscal years. 

RECOMMENDATION: Certify 2011-2012 Second Year First Interim Report. 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 
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U~INE~S SERVICES MEMORAND 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: ~r. James Franco, Superintendent 
FROM: Dr. Casey Goodall, Associate Superintendent for Business Services 
DATE: arch 1, 2012 · 
SUBJECT: Approve Memorandum of Understanding Addressing Special Education 

Services with Lammersville Unified School District 

BACKGROUND: The former Lammersville Elementary District, previously serving grades 
K-8 within its boundaries, initiated a process to become a unified school district that ultimately 
led to the formation of the Lammersville Joint Unified School District (LUSD), effective July 1, 
2011.11re new LUSD is now responsible for providing educational services to tesidents of their 
boundaries from grades pre-kindergarten through 12th grade and beyond. In the process leading 
to Unification, TUSD and the former Lammersville Elementary District entered into an 
agreement, dated June 23, 2009, which set forth various rights and obligations of the two 
districts, including the issue of the provision of special education and related services to 
Larnmersville Special Education Students prior to the opening of a high school within the 
Larnmersville District. 

FUNDING: The attached Memorandum of Understanding (MOU) seeks to address the 
provision and funding of special education and related services to be provided by the Tracy 
District on behalf of Lammersville Special Education Students. 

RECOMMENDATION: Approve Memorandum ofUnderstanding Addressing Special 
Education Services with Lammersville Unified School District. ·· 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 
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MEMORANDUM OF UNDERSTANDING ADDRESSING 
SPECIAL EDUCATION SERVICES 

This Memorandum of Understanding (hereafter the "MOU"), dated February 29, 2012, is 
made and entered into between the Tracy Joint Unified School District (hereafter the "Tracy 
District"), and the Lammersville Joint Unified School District (hereafter the "Lammersville 
District"), collectively the "Districts," both school districts organized and existing under the laws 
of the State of California. This MOU addresses the provision of special education and related 
services for high-school aged and older students who reside within the Lammersville District 
("Lammersville Special Education Students"). 

RECITALS: 

WHEREAS, the former Lammersville Elementary District, previously serving grades 
K-8 within its boundaries, initiated a process to become a unified school district that ultimately 
led to the formation of the Lammersville Joint Unified School District, now serving grades 
kindergarten through 12th; 

WHEREAS, in the process leading to Unification (as defmed below), the Tracy District 
and the former Lammersville Elementary District entered into an agreement (the 
"Pre-Unification Agreement"), dated June 23, 2009; 

WHEREAS, the Pre-Unification Agreement sets forth various rights and obligations of 
the former Lammersville Elementary District and the Tracy District including those in relation to 
the formation and operation of the Lammersville District, such as administrative arrangements 
and agreed upon procedures to accommodate students and programs, interdistrict attendance of 
pupils who are residents of the Lammersville District and the procedures and processes to carry 
out unification of the former Lammersville Elementary District (the "Unification") consistent 
with Education Code sections 35700 through 35785, along with the equitable division of 
resources following the Unification; 

WHEREAS, Section 5.1 of the Pre-Unification Agreement addresses the issue of the 
provision of special education and related services to Lammersville Special Education Students 
prior to the opening of a high school within the Lammersville District; and 

WHEREAS, by way of this MOU, the Districts seek to address the provision and funding 
of special education and related services to be provided by the Tracy District on behalf of 
Lammersville Special Education Students. 

NOW THEREFORE, in consideration of the mutual agreements set forth herein, the 
Districts do hereby agree as follows: 
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AGREEMENT: 

1. Recitals. The above recitals are true and correct and are incorporated herein by 
reference. 

2. Purpose. It is the intent of the Districts that this MOU shall serve as an agreement 
between the Districts regarding the provision and funding of special education and related 
services for Lammersville Special Education Students in concert with the Pre-Unification 
Agreement. In the event of any conflict between this MOU and the Pre-Unification Agreement, 
this MOU shall prevail. This Agreement is a year to year Agreement only, subject to renewal as 
described herein. Consequently, this Agreement is not intended to create any right(s) on the part 
of the students served hereunder to continue to be served by Tracy District following termination 
of this Agreement. 

3. Term and Termination. The term of this MOU shall commence on the date first 
written above and terminate on July 1, 2012 ("Term"). This MOU shall automatically renew for 
additional one year terms until either District provides written notice to the other of its intent not 
to renew this Agreement. If written notice of intent not to renew the Agreement is provided on 
or before February 15th of a year, then this MOU shall terminate effective July 1st of that year. 
(e.g., if notice is provided on February 14, 2012, then the MOU shall terminate on July 1, 2012.) 
If such nohce 1s prov1ded after February 15th, then this MOO sllaii termmate on JUly 1st of the 
following year. (e.g., if notice is provided on February 16, 2012 or November 30,2011, then the 
MOU shall terminate on July 1, 2013.) Although the MOU shall terminate on July 1, Tracy 
District shall calculate, and Lammersville shall pay, the applicable Encroachment (as defined 
below) for the preceding fiscal year in accordance with paragraphs 13 through 15, below. In the 
event that timely notice of termination is given, upon termination of this MOU, the Districts shall 
remain bound by the terms of the Pre-Unification Agreement as set forth therein. 

4. Services for Lammersville Special Education Students.· On a year to year basis, 
as required by the Pre-Unification Agreement, Tracy District shall serve all high school aged and 
older Lammersville Special Education Students for whom Tracy District has Capacity, as 
defined in paragraph 6 below, with the exceptions of Lammersville Special Education Students 
who are placed in a nonpublic school (which includes residential placement) ("NPS"), San 
Joaquin County Office of Education ("SJCOE") placement, or state schools for the deaf or blind. 
Service of Lammersville special education students by Tracy District shall mean permitting 
Lammersville special education students to attend Tracy schools and providing all special 
education and related services to such students, with the exceptions described herein. 

5. Excluded Students. In addition to those students for whom there is a lack of 
Capacity, Tracy District will not be responsible for serving or funding Lammersville Special 
Education Students who are placed in NPS (including residential placement), SJCOE, or state 
schools for the deaf or blind programs. For students who are considered for, or may be exiting 
an NPS or SJCOE program, the Districts will work collaboratively to determine an appropriate 
program and placement for each such student, including but not limited to joint attendance at IEP 
meetings for these students, where necessary. If a disagreement between the Districts arises with 
regard to SJCOE/NPS placement, the Districts will meet and confer on the issue and use best 
efforts to resolve the matter between them. 
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6. Capacity. For purposes of this Agreement only, "Capacity" for special day 
classes for severely handicapped students ("SDC-SH") shall be 10 students per classroom. 
"Capacity" for case management for students with mild to moderate students ("SDC-MM) shall 
be 18 students.. Based upon the current population of Lammersville Special Education 
Students, Tracy District currently has capacity for all Lammersville Special Education Students, 
except those whose current (as of July 11, 2011) placement is an SJCOE, NPS, or SDC-SH 
placement. As of July 11, 2011, Tracy District has not refused admission to any Lammersville 
Special Education Students, and does not anticipate refusing admission to.any such student, other 
than those students whose IEPs call for placement in an SJCOE or NPS placement, or an SH 
SDC. If Tracy District cannot accept a Lammersville Special Education Student due to lack of 
capacity or the absence of a program, Tracy District will promptly notify Lammersville District 
in writing of its decision not to accept the student and the basis for that decision. 

7. Admissions and Exit Process. All high school-aged and older special education 
students of Lammersville District, will be considered for admission to Tracy District in 
accordance with the Pre-Unification Agreement. Consistent with the law, special education 
students will only be denied admission to Tracy District on the basis of their disability if either 1) 
Tracy District does not have Capacity for the student in its existing programs or 2) Tracy District 
would have to create a new program for the student. Lammersville Special Education Students 
who are accepted in Tracy District shall be deemed residents of Tracy District for the remainder 
of the school year (unless the exceptions described below applies), and the Pre-Unification 
Agreement and this Memorandum of Understanding, including provisions regarding funding, 
shall apply to such students. If a Lammersville Special Education Student who had been 
attending Tracy District is placed mid-year in an NPS (including residential) or SJCOE program, 
that student shall become Lammersville District's responsibility immediately upon his or her exit 
from the Tracy District program. If a Lammersville Special Education Student moves out of the 
Lammersville District boundaries, the Student will no longer be Tracy District's responsibility, 
unless an obligation independent of this Agreement compels Tracy District to continue to serve 
that Student (for example, see Paragraph 15 of this Agreement). 

8. Obligation to Provide F APE. Tracy District is responsible for providing a free 
appropriate public education and complying with all other applicable special education laws for 
students identified in this Agreement. Failure by the Tracy District to actually provide F APE to 
Lammersville Special Education Students served under this Agreement shall be subject to the 
indemnification obligations set forth in paragraph 19 below. 

9. Attendance at IEPs. Tracy District will invite Lammersville District to all IEP 
team meetings for Lammersville Special Education Students. Lammersville District, in its sole 
discretion, need not attend all meetings. Additionally, Tracy District will use its best efforts to 
give advance notice in writing to Lammersville District if any IEP meeting may directly impact 
Lammersville District, specifically including, but not limited to, IEP meetings in which students 
are considered for NPS (including residential) or SJCOE programs If advance notice of such an 
IEP meeting is given, Lammersville District shall attend the IEP, unless the two districts agree 
otherwise. 
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10. Funding for Lammersville Special Education Students. Tracy District shall 
receive the ADA and all other federal and state funding for Lammersville District students 
served under this Agreement. To the extent that the funding received for Lammersville Special 
Education Students does not equal the actual cost of serving such students, Lammersville District 
shall be responsible for the reasonable excess cost ("Encroachment"). 

11. Encroachment Calculation. Lammersville District's Encroachment obligation to 
Tracy District shall be calculated as follows ("Encroachment Calculation"):. Total Cost (defined 
below) of special education students served in a Tracy District special education program, minus 
Revenues (defined below) received by Tracy District for students enrolled in a Tracy District 
special education program, divided by the total number of special education students (both Tracy 
and Lammersville ), multiplied by the total number of Lammersville Special Education Students. 

a. "Total Cost" shall include Tracy District's cost of serving special 
education students who are in grades K-12 and reside within the boundaries of Tracy District and 
Lammersville Special Education Students who attend Tracy. "Total Cost" does not include any 
costs associated with: 

(i). Tracy District students in SJCOE placements, NPS placements, or 
"70% NPS placements" ("70% NPS placements" is a SJCOE term which refers to students 
placed in an NPS by the Districts); 

(ii). Tracy District's programs for preschoolers; 
(iii). Salaries of the teachers and aides assigned to Tracy District's 

SDC-SH classes, except that during any time that a Lammersville Special Education Student is 
placed in a Tracy District SDC-SH class, Costs and Revenues associated with Tracy District's 
SDC-SH classes will be included in the Encroachment Calculation; and/or 

(iv). Any costs associated with providing transportation for Tracy 
District or Lammersville District special education students, as such costs are addressed in a 
separate MOU between the Districts. 

b. "Revenues" include all state and federal funding received by Tracy 
District for all Tracy District special education students and for all Lammersville Special 
Education Students who attend Tracy District programs. Funding received by Tracy District for 
students in Tracy District's SDC-SH classes will not be included in the calculation of Revenues, 
except for times when at least one Lammersville Special Education Student is placed in a Tracy 
District SDC-SH class. 

c. The total number of Lammersville Students will be calculated twice per 
year, on the CASEMIS reporting dates. The Lammersville Student calculation for the December 
31 billing date will be made on the first CASEMIS reporting date (approximately December 1). 
The Lammersville Student calculation for the June 30 billing date will be made on the second 
CASEMIS reporting date (approximately June 1). 

d. The Encroachment Calculation does not include revenues or costs 
associated with the provision of mental health services formerly encompassed by AB 3632, due 
to the uncertainty under current law regarding those costs and revenues. The Districts may later 
meet to discuss how to address the provision of mental health services, including funding of 
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those services, after the legal and financial obligations regarding mental health become clearer. 
However, Lammersville District does agree that if Tracy District is required to provide or fund 
mental health services, Lammersville District will be responsible for the excess costs associated 
with these services If the parties cannot agree upon a formula for excess costs, the formula 
described in this Agreement will be applied to mental health services 

12. Total Obligation. The cost to Lammersville District identified in the 
Encroachment Calculation will be Lammersville District's entire funding obligation for 
Lammersville Special Education Students who reside within the boundaries of Lammersville 
District but are served by Tracy District. Tracy District will not be entitled to any additional 
payment for specific services provided to particular students (other than mental health services 
and transportation). 

13. Timing of Calculation and Payment. The Encroachment Calculation will be made 
twice per year, on December 31st and June 30th. Tracy District shall provide Lammersville 
District with a detailed explanation of the Encroachment Calculation, including but not limited to 
the total Encroachment for the relevant" time period and supporting documentation, no later than 
January 31st and July 31st, respectively. Lammersville District shall pay any uncontested portion 
of the Encroachment billed by Tracy District within 60 days of receipt of the Encroachment 
Calculation. Lammersville District shall be obligated to pay 50% of any disputed amounts while 
a dispute is pending. Contesting a portion of the Encroachment requires a good faith/reasonable 
basis for the contest. Upon resolution of the dispute, whether via settlement agreement, final 
judgment, or other resolution, if the amount Lammersville District is ultimately determined 
responsible to pay Tracy District is greater than the 50% of the disputed amount that has already 
been paid, then Lammersville shall pay Tracy District interest on the difference between the final 
payment amount and the amount already paid. For example, if the disputed amount is $100,000, 
and Lammersville District is ordered to pay $60,000 total and has already paid $50,000 pursuant 
to this Agreement, then Lammersville shall pay Tracy District interest on the remaining $10,000. 
Likewise,. if the amount Lammersville District is ultimately determined to pay Tracy District is 
less than the 50% of the disputed amount that Lammersville District has already paid, then Tracy 
shall refund the difference, and shall pay Lammersville District interest for the refunded amount. 
Interest shall be calculated at a 7% annual rate. 

14. Annual Adjustment. Tracy District shall conduct a final adjustment each year on 
August 31st. This adjustment shall compare the previous two Encroachment Calculations with 
the Tracy District's fmal annual bookeeping. If the adjustment shows that Lammersville District 
overpaid, Tracy District shall refund the difference to Lammersville within 60 days. If the 
adjustment shows that Lammersville District underpaid, Lammersville District shall pay the 
difference to Tracy District within 60 days of Lammersville District's receipt of the annual 
adjustment calculation, unless Lammersville District contests the discrepancy. In the event 
Lammersville District contests the adjustment, Lammersville District shall pay the uncontested 
amount as set forth in this section, and any contested amount shall be subject to section 15 
below. 
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15. Holdover Students. Following termination of this Agreement, if any 
Lammersville District special education student(s) successfully assert(s) a right to remain a 
Tracy District student pursuant to Education Code §§46600, 56505 or any other applicable law, 
the terms of this Agreement, including but not limited to payment obligations, will continue to 
apply to those students so long as those students continue to attend Tracy District programs. 
Tracy District shall take all reasonable actions to oppose student requests for holdover status, 
unless Tracy District and Lammersville District agree that a particular student has a legitimate 
legal right, which is not reasonably subject to dispute, to remain within Tracy District. If Tracy 
District believes a student has a legitimate legal right to remain within Tracy, and Lammersville 
disagrees, and the holdover request is therefore opposed by Tracy, and the student is ultimately 
allowed to attend Tracy District, the Lammersville District will reimburse Tracy District its 
reasonable expenses incurred in unsuccessfully opposing the holdover, in addition to the funding 
due under this Agreement. 

16. Disputes. In the event of a disagreement between the Districts regarding the 
terms and conditions of this MOU, including but not limited to disputes regarding the 
Encroachment or annual adjustment amounts, the Districts hereby agree to meet and confer 
within two weeks following notice of the disagreement. Notwithstanding the Districts' good 
faith attempts to resolve such disagreement, if such disagreement cannot be mutually resolved 
within thirty days, the Districts shall reserve their respective rights to pursue any other remedies 
available at law or in equity. 

17. Spirit of Cooperation. The Districts agree to interpret and implement the Pre-
Unification Agreement and this MOU in an overall spirit of cooperation and coordination. 

18. Record Retention Requirement. All records related to this MOU shall be retained 
for at least three years from the close of the applicable fiscal year. 

19. Compliance with Law. The Districts shall comply and conform to any applicable 
municipal, state, and federal laws, regulations, orders, permits, requirements and rules, as may be 
amended from time to time, relating to this MOU throughout the entire Term of this MOU and 
any extension or renewal thereof. 

20. Indemnification. The Tracy District agrees to indemnify, defend and hold 
harmless the Lammersville District, its respective officers, officials, agents, employees and 
representatives, from any and all claims, losses, liabilities, damages, demands, or expenses, 
including reasonable attorneys' fees and costs (collectively, the "Liabilities"), arising out of or in 
connection with the negligent or intentional acts or omissions, including but not limited to failure 
to comply with applicable special education law obligations to Lammersville Special Education 
Students, of the Tracy District, its officers, officials, agents, employees and representatives 
relating to the Tracy District's performance of its obligations under this MOU, except for such 
Liabilities caused by or arising out of the negligent acts of or omissions of, or the willful 
misconduct of the Lammersville District, or its respective officers, officials, agents, employees 
and representatives. The Lammersville District agrees to indemnify, defend and hold harmless 
the Tracy District, its officers, officials, agents, employees and representatives, from any and all 
Liabilities, arising out of or in connection with the negligent or intentional acts or omissions of 
the Lammersville District, its officers, officials, agents, employees and representatives relating to 
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the Lammersville District's performance of its obligations under this MOU, except for such 
Liabilities caused by or arising out of the negligent acts of or omissions of, or the willful 
misconduct of the Tracy District, or its officers, officials, agents, employees and representatives. 

In the event this Indemnification clause is invoked, the indemnitor shall have the option to hire 
legal representation to jointly represent the Parties, except in the case of a conflict of interest on 
the part of the legal representative. Each party reserves the right to waive or not waive conflicts 
of interests on the part of the legal representative. 

20. Notices. Any notice to the other party shall be in writing and given by delivering 
the same to such party: (a) in person; (b) by sending the same by registered or certified mail, 
return receipt requested, with postage prepaid; or (c) by delivering any notice by nationally 
recognized overnight delivery service (such as Federal Express) for next business day delivery to 
the following addresses: 

If to the Tracy District: 

With a copy to. 

If to the Lammersville 
District: 

With a copy to: 

Tracy Joint Unified School District 
1875 W. Lowell Avenue 
Tracy, CA 95376 
Attn: Superintendent 

McArthur & Levin, LLP 
637 North Santa Cruz Avenue 
Los Gatos, CA 95030 
Attn: Rod Levin 

Larnmersville Joint Unified School District 
300 Legacy Drive 
Mountain House, CA 95391 
Attn: Superintendent 

Lozano Smith 
2001 North Main Street, Suite 650 
Walnut Creek, CA 94596 
Attn: Harold M. Freiman 

Any party may change its mailing address at any time by giving written notice of such 
change to the other parties in the manner provided therein. All notices under this MOU shall be 
deemed given, received, made or communicated on the date personal delivery is effected, or if 
mailed or sent by overnight delivery service, on the delivery date or attempted delivery date 
shown in the return receipt. No party shall refuse or evade delivery of any notice. 

21. Binding Effect. This MOU shall inure to the benefit of and be binding upon the 
parties hereto and their respective heirs, successors and assigns. 

22. Amendments, Changes and Modifications. This MOU shall not be amended, 
changed, modified or altered without the written agreement of all parties hereto. 
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23. Severability. If any term, provision, covenant or condition of this MOU is held 
by a court of competent jurisdiction to be invalid, void or unenforceable, the remainder of the 
provision and this MOU shall remain in full force and effect. 

24. Entire Agreement. As of the date ofthis MOU as set forth above, this MOU and 
the Pre-Unification Agreement constitute the sole and only agreements between the Districts 
concerning their rights and duties in connection with the matters specified herein/therein. Any 
prior agreements or representations between the Districts regarding those matters are null and 
void unless expressly set forth in this MOU and/or the Pre-Unification Agreement. 

25. Governing Law. This MOU shall be construed in accordance with and governed 
by the laws of the State of California. Any action to enforce or interpret this MOU shall be 
brought in San Joaquin County, California. 

26. Counterparts. This MOU may be executed in counterparts and all counterparts so 
executed shall constitute one agreement binding on all the parties hereto. It shall not be 
necessary for each party to execute the same counterpart. 

IN WITNESS WHEREOF, the parties hereby have executed this Memorandum of 
Understanding as of the date first written above. 

TRACY DISTRICT: 

TRACY JOINT UNIFIED SCHOOL DISTRICT, 
a school district 

By: ----------------------------­
James Franco, Superintendent 

LAMMERSVILLE DISTRICT: 

LAMMERSVILLE JOINT UNIFIED SCHOOL 
DISTRICT, a school district 

By: 
Dale H. Hansen, Superintendent 
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E~UrAnoNAL sERVICES MEMoRAND~ 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: ~r. James Franco, Superintendent 
FROM: r. Sheila Harrison, Assistant Superintendent for Educational 

Services and Human Resources 
DATE: February 28, 2012 
SUBJECT: Approve the Parent Handbook for the South/West Park State Preschool for the 

2011-2012 School Year 

BACKGROUND: As part of the Federal Program Monitoring (FPM) for the District, specific items 
are reviewed by the Federal Program Monitoring Team. In preparation for the on line review on 
March 1 7, 2012, the California Department of Child Development Division requires that the 
Governing Board formally approve the revised Parent Handbook for the State Preschool located at 
South/West Park. 

RATIONALE: The Parent Handbook covers: State preschool policies, procedures, goals, objectives, 
school curriculum and how parents can support learning at home. It also addresses parent 
involvement, conferences, attendance policy, nutritional programs, and program eligibility criteria. 
This agenda item supports District Goal #3: Provide a safe and equitable learning environment for all 
students and staff, as well as South/West Park Elementary School Goal #4 - Parent Involvement: 
Strategies to encourage parent involvement and provide parent education. 

FUNDING: Not Applicable 

RECOMMENDATION: Approve the Parent Handbook for the South/West Park State Preschool for 
the 2011-2012 School Year 

Prepared by: Ramona Soto-Barajas, Principal, South/West Park Elementary School 
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· SlATE PRESCHOOl 

Tt'tcy Vniffect School District 
South/West P'ttk Element'lty School 

501 W Mt. Oso Ave. 
Ttctcy, CA 95~6 

Phone (209) 830-3335 
Fctx (209) 830-3336 

2011-2012 
Bocttc:l ctpptovec:l Mcttch 2012 
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WELCOME 

Tracy Unified School District /South/West Park Elementary School would 
like to welcome you and your child. Your State Preschool program is a 
3 1/2-hour learning experience for your 4 year old and you. It is our 
hope that this booklet will help to prepare your child and you for some of 
the experiences you will have this year. 

Preschool Stqff: 
Dot<l L. Conttet<JS: Pl'eschool Dit"ectot" 
Dmothy Mut"t"<ly: Pl'eschool Senet<lt"Y 
Deli<l Rodl'iguez: Pl'eschool Te<lchel' 
S<lndl'<l Arce: Pt"eschool Te(lchet" 
S<Jndr<l V<ll'"9<lS: Pt"eschool P<lt"<l-educ(ltm 
Vil'gen Del Rio: Pl'eschool P<Jt"<l-educ(ltm 

Cl<Jss hours: 
AM Preschool .... 8:00-11:30 
PM Preschool .... 11:00-2:30 

The Preschool d<lys of oper(ltion <ll'e 180 d<Jys per ye<lt", Mond<ly thwugh Fl'id<ly. 

South/West Pqtk Aclministt<Jtion: 
R<Jmon<l Soto-B<ll'"<lj<Js: Pl'incip<ll 
Ju<ln Lopez: Assist(lnt Princip<ll 
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PHILOSOPHY AND GOALS OF OVR PRESCHOOL PROGRAM 

We believe th:~t the chilcl is the m<Jjor focus of the Preschool progr<Jm. ECJch chilcl brings unique 
experiences, expect<Jtions, emotions, CJttitw:!es, <Jncl CJbilities to the ciCJssroom. It is essentiCJI thCJtthe 
inc\ivic\uCJI chCJrCJcteristics of eCJch chile! be <Jcceptecl, unc\erstooc\, CJncl nurturec\. 

We believe thCJt chilclren CJctively construct their unc\ersi:CJnc\ing of the worlcl through Cl continuous 
interCJction with their environment. They CJre eCJger to c\iscover ic\eCJs to look for pCltterns CJncl 
relCJtionships, CJncl to form generCJiizCJtions. Through spontCJneous CJdivity, pi<Jy, c<Jrefully prepCJrecl 
mCJteriCJis, CJncl guic\ecl experience, chilclren gCJin conficlence in their CJbilities. 

~Ak believ-e the P1cschool cnviiOill1iCilt shoulcll'lovicle Of'f'OI tuiJilies Fo1 expetiiJJciJtqliol!, explotqlion, 

c\iscovery, chCJIIenge, CJncl interCJction. An CJi:mosphere of unc\erstCJnc\ing, concern, CJncl compCJssion 
shoulcl surrouncl the preschool chile! in this most importCJnt school experience. 

We believe thCJt e<Jrly school experiences shoulc! conhibute positively to the future c\evelopment of 
<Jc!ults who will live fulfillec\lives <Jncl be effective members of our c\emocrCJtic society. 

ProgrCJm Goals: 

The overCJII goCJis of the Trqcy Unifiecl School District, Chile! Development ProgrCJm <Jre: 
• To c\evelop Cl positive self-imCJge <Jncl Cln appreci<Ji:ion for cultur<JI c\iversity 
• To enhCJnce cognitive, ICJnguCJge, cre<Jtive, sociCJI <mel imCJginCJtive skills. 
• To c\evelop gross CJncl fine motor skills. 
• To nurture <m <JppreciCJi:ion forthe fine CJrts, music, recreCJtion, Clnc\ community 

involvement. 
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Desired Results Developmental Profiles 

A ckvelopment<JI proFile is m<Jint<Jine~ tot e<Jch chi!~ enrolle~ in the 
progt"<Jm. This pwfile inclu~es <l t"ecm~ oF e<Jch chil~'s physic<~ I, cognitive, 
soci<JI <Jnd emotion<Jl ~evelopment <Jn~ is sh<Jt"e~ with the p<lt"ent ~ut"ing 
conFerences in November <Jnd M<Jy o( the school ye<Jt. The Desire~ Results 
Development<~! Profile (DRDP) is <Jlso use~ to pl<Jn <lpptopti<Jte <Jctivities to <~ddt"ess le<Jtning 
nee~s. 

Introduction to Desired Results 

Desire~ Results tOt" Chil~t"en <Jnd F<Jmilies is <l system th<Jt ~ocuments chi!~ <Jnd fumily progress 
qnd pt"ovides intotmqtion to help out qgency improve out service to you. 

A desire~ t"esult is <1 condition oF well-being tot children <Jnd fumilies. Desire~ results reflect the 
positive effects o( out ptogt"<Jm on the Functioning o( chil~t"en <Jnd fumilies. 

We bl:iie the:iie te:iibdi:s to 4ei:etmine how mb1ch chil4ren tlnq ~milies fll'e benefiting ftom our 

qctivities <Jn~ make changes <Jccot"~ingly. 

The six b<Jsic components of the ~esit"e~ results system are listed below. 
1. Chil~ten are pet"son<Jlly an~ soci<JIIy competent. 
2. Childt"en ate effective le<Jtnets. 
3. children show physical an~ motor competence. 
4. Chil~ten are S<Jte <Jnd healthy. 
5. F<Jmilies suppot"t theit" chil~t"en's learning and ~evelopment. 
6. F<Jmilies achieve theit goqls. 

A P<Jtent Survey is ~isttibute~ to p<Jtticipating fumilies once a year to ~etet"mine ptogt<Jm 
effectiveness <Jnd to identify qt"e<Js needing impt"ovement. In a~~ition, eqch fumily Fills out q 
Nee~s Assessment upon enrollment <Jn~ he<Jith qnd social service t"etett<Jls <Jte m<J~e to 
community l'esout"ces when necess<Jty. 
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The E4t/y Chi/cfhoo4 Envitonmenf;J/ Rqting Sc:q/e (ECERS) is <m <Jssessment tool use~ to 
me<Jsut·e high <:JU<llity in the preschools. ECERS ptovi~es <ln ovet<JII picture of the sutroun~ings 
th<Jt h<Jve been oe<Jte~ For the chil~ren <Jn~ <l~ults who sh<Jre <Jn e<Jrly chil~hoo~ setting. The 
ECERS consists of 43 items th<Jt <Jssess the <:JU<llity oF the e<Jrly chil~hoo~ enviwnment 
inclu~ing use oF sp<Jce, m<Jteri<Jis <Jnd experiences to enh<Jnce chil~ren's development, ~<lily 
sche~ule, <lnd supetvision. 

A ptogt<lm self ev<Jiu<Jtion is conducte~ utilizing <Jll thtee instruments (Desite~ Results 
Development<JI pwfile, P<Jrent Sutvey, <Jnd the ECERS). An <Jction pl<Jn is written to <lddress 
<lt"e<Js needing impwvement. 

Early School Success 

It is the go<JI oF South/West P<Jt"k Element<Jf'"Y School to ensure th<Jt evet"Y chi!~ h<Js <l successful 
school experience. "All Students Cm Le<Jm." 

Out" preschool pwgt"<lm is uni<:Jue bec<Juse we <Jre p<lrt of the Tt"<Jcy Vnified School District 
loc<Jled 011 lhe 'v'\fesl P<Jtk E<Jrllpus a( SouliJ/'vVesl P<ttk Elei!Jelll<Jty School. The presciJool 
pat"ticip<Jtes in <Jll school-wide <Jctivities such <lS fundr<Jisel'"s, student of the month <Jnd other 
school community activities. 

What Can I Expect My Child to Learn in Preschool? 

In Preschool, childt"en le<Jm m<my new things <Jbout themselves and school. They develop 
attitudes, h<Jbits, and skills that will m<Jke a difference in how well they do in school. You can 
expect yout" chi!~ to: 
• Develop a good attitude about self an~ school 
• Le<Jm how to wmk alone an~ with othet"s 
• Become l'"esponsihle about ~uties 
• Gww in skills of listening, obsetving, planning <lnd experimenting 
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Chilc\ten <Jte often excitec\ <Jbout st<Jtting school - <Jnc\ <l little <Jfr<Jic\. St<Jtting 
school me<Jns: 
• being <lW<lY ftom you 
• le<Jming new routines <Jnc\ new rules 
• following c\itedions ftom othet <~c\ults 
• getting <~long with other child ten 

How You Can Help Ptepate Your Child For School: 

• Re<Jd stoties <md poems tegui<Jtly <Jt home. 
• H<Jve convets<Jtions with one <mothet 
• Listen to <Jnd answet questions. 
• Te<Jch gooc\ he<Jith h<Jbits. 
• Pr<Jdice gooc\ s<Jfety rules. 
• Ptovic\e ch<Jnces for your chile\ to pl<ly with othet childl"en. 
• Guide yout chilc\l"en's use of television, VCR's <Jnd video g<Jmes. 
• Pt<Jdice tying theit own shoes, putting on theit' own co<Jts, <Jnd swe<Jtets, buttoning, 

• Expi<Jin th<Jt gooc\ m<Jnnets help people get <Jiang with e<Jch othet. 
• H<Jve yout child m<Jke choices Cfot e.xqmple, which socks to we<Jt'). M<Jking choices builds 

independence <Jnc\ conflc\ence. 
• Ac\iust yout chilc\'s sleeping <Jnc\ e<Jting times to the school-ye<lt' schec\ule. 
• PI<Jy c<Jtc\ ot bo<Jtc\ g<Jmes th<lt involve t<lking tums. 
• S<iy "ple<Jse" <Jnd "th<Jnk you" often- yout' child will too. 
• Let yout chile\ help choose school clothes th<Jt <lte stutdy <Jnc\ At well- not too f'lncy. Pl<ln 

to set them out the night before. 
• Pt<liSe your child when you see him or het sh<Jting toys ot helping others. 
• Ask yom child to pick up toys <Jt the enc\ of pl<ly & th<Jnk him/het'. 
• Encout<Jge yout' chile\ to use the toilet <lnd w<Jsh h<Jnc\s by him/het'self It helps if clothing is 

e<Jsy to put on <Jnd t<Jke off 
• Encow·<Jge the <Jttist in yout chile\. Provic\e cr<Jyons, s<Jfety scissors, <lnc\ I<Jtge sheets of 

p<Jpet'. 
• As the fll"st c\<iy ne<lt'S, st<Jy positive <lbout school- <Jnc\ ptouc\ of yout chile\. Yout little one 

is <l "big kid" now! 
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Early Literacy 

Children benefit in diFferent ways from different kinds ot reading and writing experiences. 
ThereFore, in our classroom we use a combination oF approaches based on a whole language 
philosophy so that all chilc!ren have the opportunity to be successful in reading and writing. 

The Following are the approaches we use as recommenc!ed by the State ot California Language 
Arts Framework. 
1. Quality chilc!ren's literature is reac! alouc! to the stuc!ents. 
2. Shared reac\ing experiences are providec! with quality literature and big books. 
3. Literature is used as a basis For oral language c!evelopment in the primary language. 
4. Reac!ing is also t21ught in the context o( poems, songs, 21nc! chants. 
5. The stuc!ents read indepenc!ently on a c!aily basis c!uring silent sustained reading and the 

home reac\ing program. 
6. Reading skills are taught in the context o( reading instruction with literature. 
7. Literature is used as a moc!el For writing experience. 
8. Stuc!ents write in journals in response to their experiences. 
9. Writing skills are taught in the context of the stuc!ents' writing. 
10. Visual anc! performing arts are integrated in the re21cling themes- elrama, music, clance, 

poetry, art, etc. 
11. Social stuqies and science are integratec! into the reacling themes, whenever possible. 

80 

8 



MATHEMATICS/SCIENCE 

Current tese(ltch st<Jtes th<Jt the most eFfective W<ly to te<Jch children m<Jth is by stressing te<Jl­
life m<Jthem<Jtic<Jl experiences t<Jthet th<Jn p<lges <Jnc\ p<lges of <Jbsh<Jct drill. Therefore, the 
children in out cl<Jsstoom become <Jctively involved with concrete m<Jteti<Jls to undetst<Jnd the 
concepts t<Jught. Over the school ye<lt, the children will use m<Jnipul<Jtives <md be provided 
experiences to build <l found<Jtion for undetst<Jnding p<Jttem, sorting <Jnd cl<Jssifying, gt<Jphing, 
me<Jsurement, <lddition <Jnd subh<Jction ptob<Jbility <Jnd pl<Jce v<Jlue. 

Science is <Jlso le<Jmed best with <l h<Jnds-on <lppto<Jch. Your child will h<Jve m<Jny opportunities 
to do <Jnd le<Jm. 

HIGH SCOPE CVRRICVLVM 

The High/Scope curriculum is <Jn integt<Jted p<ltt of out preschool ptogt<Jm. Since we believe 
th<Jt children le<Jm best by pursuing their petson<Jl interests <Jnd go<Jls, children in High/Scope 
settings <lte encout<Jged to m<Jke choices <Jbout m<Jteti<Jls <Jnd <Jctivities throughout the d<Jy. As 
they pursue their choices <Jnd pl<Jns, children explore, <Jsk <Jnd <Jnswet questions, solve problems, 
<Jnd inter<Jct with cl<Jssm<Jtes <Jnd <Jdults. In this kind of environment, children n<Jtut<Jlly eng<Jge 
in "key experiences" - <Jctivities th<Jt foster c\evelopment<Jlly impott<Jnt skills <Jnd <Jbilities. The 
key experiences <lte grouped into 10 c<Jtegories: cte<Jtive teptesent<Jtion, l<Jngu<Jge <Jnd litet<Jcy, 
initi<Jtive <Jnd soci<Jl tel<Jtions, movement, music, cl<JssiHc<Jtion, seti<Jtion, ·number, sp<Jce, <Jnd 
time. 
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PARENT. COMMVNI1Y INVOLVEMENTand EDUCATION: 

Parent participation is one of the most important aspects of the preschool program. You are a 
very necessary contributor to your chil~'s learning process an~ you are essential to a well 
functioning, successful preschool program. 

A parent orientation meeting will be he!~ at the beginning of the program year. During this 
orientation, you will be informe~ about topics such as: program philosophy, program goals 
an~ objectives, program <:~ctivities, eligibility criteria an~ priorities for enrollment, an~ ~ue 
process proce~ures. 

During the school ye<:~r, our Preschool teachers will plan to confer with parents <:~n~ ~iscuss 
in~ivi~ual pupil's growth <:~n~ progress. Two sche~ule~ conferences <:~re he!~ with all parents 
~uring the months of November an~ May. If you feel you nee~ to speak to your chil~'s 
teacher, at other times, please call the school <:~ny time to arrange a conference. We strongly 
believe in open communication between home an~ school. 

The program maintains an "Open Doot Policy" which encourages patents an~ ±be community 
to participate in the ~aily activities whenever possible. We must maintain a ratio of 1:8 in the 
preschool classroom, so you are wante~ an~ nee~e~. Please sign up to participate. 

A Preschool P<:~rent A~visory Committee that a~vises us on issues relate~ to program services 
to f<:~milies an~ chil~ren will be organize~ utilizing volunteers from each preschool classroom. 
The Committee's main function will be to ev<:~luate our program utilizing the ECERS (Early 
Chil~hoo~ Environmental Rqting Scale) an~ to assist in making ~ecisions for program 
implementation. 

Three e~ucational workshops will be presente~ to parents ~uring the school year. The topics 
will inclu~e: "How to be an Effective Parent volunteer", "Developing Early Literacy", "How 
Chil~ren leam through Play" an~ "Transition to Kin~ergarten." 

The South/West Park State Preschool partners with businesses, merchants, an~ services in the 
<:~rea. Fie!~ trips in the community <:~re provi~e~ for the stu~ents throughout the school year. 
We enlist special ~onations (speciFic items) from businesses to enhance our program. The 
local paper runs articles <:~bout news an~ such regar~ing the South/West Park State Preschool. 
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Social Services 

Participating families fill out a Health anc! Soci<!l Services Neeqs Assessment at registration <lnq 
the neeqs of the chile! anc! family re iqentifieq. The families (lre referreq to 'lppropri'lte 'lgencies 
b'lseq on their he'llth 'Inc! soci<ll service neeqs. Agencies such 'IS "Healthy Connections" proviqe 
soci'll services for families in crisis (l'lck of housing, emergency fooq 'lnq clothing, utility 
p'lyments, immigr'ltion, vidim witness, qrug 'Inc! 'llcohol 'lbuse, qomestic violence, etc). 

The "F<lmily, Resout'ce 'Inc! Refert'al" 'lgency qqqt'esses chile! G~t'e neeqs, nutrition equc(ltion, etc. 
Dt'. Rqzi, qentist, conquds qent'll equc'ltion anc! pwviqes hee qent<ll screenings. We qo 'I 
follow-up with the p<lt'ents to see th'lt the neeqs h'lve been met. 

11 

83 



Classtoom Participation Policy 

Chilchen not enrollee! in the State Preschool program are not permittee! to remain in the classroom 
cluring class time per Community Care Licensing Regulations. Childc<:lt"e is pwvided fot" p<lt"ent 
volunteet"s <:lt out" South c<:lmpus. 
Anyone who comes to help in the classroom must have a current negative TB test or chest x-ray results. 
In aclclition, new volunteers must go through an approval process. 

1. Complete a Volunteer Application 
2. Our Human Resout"ce's Office will call the volunteer to scheclule a Fingerprinting appointment 

Be a partner in your chilcl's First experience at school. You are a very important part of your chilcl's 
learning. 

HAVE FUN WITH YOUR CHILD!! 

There are many ways a parent may help in the preschool classroom. Some of them are: 
1. Helping in the classroom at least twice a month or 7 hours per month. 
2. Attencling eclucational in-services. 
3. Helping with Fielcl hips 
4. Helping out with funclraisers 
5. Keeping scheclulecl appointments 
6. Meeting ancl talking to other parents ancl the st<Jff 
7. Being comfortable in the classroom 
8. Becoming aware of policies ancl proceclures 
9. Assisting staff with special requests 
10. Learning about public meetings ancllegislation 
11. Getting to know your elementary school. 
12. Taking aclvantage oF special opportunities 
13. Serving on the Preschool Parent Aclvisory Committee. 
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Attendance Policy 
You (lre responsible for hClving your chile\ <~ttenq the progr<lm CIS st<1teq in your conhClct. It is 
expecteq th<1t you follow this C~ttend<lnce contr<1ct unless your child is ill, or there (lre speciCII 
circumst<1nces th<1t qo not permit your chile\ to <1ttend. You must notifY the st<1ff of Clbsences 
(before 9:00AM), Cine\ give <1 re(lson for the (lbsence. Chilc\l"en who <1re <1bsent 5 d<1ys or more 
without notific<~tion m<ly be droppeq from the d<iss. 

Excuseq Absences 
1. Illness ot" qu<lt'Cintine of the chile\ 
2. Illness or qu<lt'Cintine of the p<1rent 
3. Chile\ ot" p<it'ent treC~tment/ther<lpy/nuhition/meqicCII <~net dent<~ I <ippointments 
4. Cout't ordel"ec\ visit<1tions (cout't ot'del" must be on file) 
5. FClmily emel"gency 
6. A re<1son th<1t is deC~rly in the best intel"est of the child (limited to 10 d<1ys per fiscq[ ye<~r). 

The District c\efines "fumily emetgency" CIS: 
1 De<J±b in ±be fumily! Funer<J[ 
2 Cout't <ippe<lr<lnce by p<it'ent ot" child 
3. WeClther 
4 An emergency ot" situ(ltion of <1 tempot'CIJ"Y mC~ttel": 

- Clccident!illness/of fClmily membet 
- medic<~ I <ippointments fol" siblings 
- <ippointments th<1t t'equire <1 full d<iy of W<liting 
- unexpecteq h<inspot't<ltion pt'Ob!ems 
-Utility out<1ge 
- e<it'thqu<~ke 

The District defines "in the best intetest of the chile\" CIS: 
1. An obset'VCince of <1 holid<ly ot" cel"emony of the chi[q's t'e!igion 
2. FClmily V<IC<Ition or p<1rent c\<iy off 
3. Time spent with t'eiC~tives 
4. Child's binhct<~y 
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VNEXCVSED ABSENCES 

Exclmples ofVnexcuseq C:lbsences (lre: (but not limited to) 
1. The child does not ''feel" like coming to school. 
2. The child stqys home to "sleep in". 
3. The pqrents over sleep. 

The consequences eqch yeqr for unexcused qbsences C:lre qS follows: 

When Vnexcuseq Absences hC:lve re(lcheq 3 clC:lys: 
1. The pqrent will be qdvised of the C:lbsence policy. 
2. The teqcher will record the qbsence on the C:lbsence form qnd give the pqrent C:l 

copy. 

When unexcuseq C:lbsences hC:lve reC:lcheq 4 c\C:lys: 
1. I he pqrent wdl be qqv1sed ofthe qbsence policy. 
1. The stqff will record the qbsence on the C:lbsence form qnd give the pC:lrent C:l 

copy. 
2. The pqrent will be referred to the director/designee C:lnd qdvised 

thC:lt the next unexcused qbsence will result in terminqtion from the 
progrqm. 

When unexcuseq C:lbsences hC:lve re~cheq 5 c\C:lys: 
1. A "Notice of Action" to terminqte services 

will be sent to the pqrents Viq certified mC:liL stqting thqt your childcqre services 
will be terminC:lted due to unexcused C:lbsences. 

I Children who have 5 unexcused absences may be dropped from the program. 
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Tardies 

It is the responsibility of the p<!tentlgu<!tc\i<ln to hC~ve his/her chile\ Clttive promptly Cit the st<1rt 
of c!C~ss. St<1te Preschool cl<!ss is consic\etec\ to st<1tt C~ftet the time it t<1kes fot <1c\ults to sign theit 
chile\ in, <!pptoximC~tely 5 minutes ... The consequences fot tC~tc\ies Cite CIS follows: 

1st, 2nc\, 3tc\, 4th T<itc\ies: 
~The p<!tent will be C~c\visec\ of the stC~tting time forthe clC~ss Cine\ of the St<1te Preschool 

policy teg<~tc\ing t<itc\ies. 
~ St<1ff will tecotc\ the tC~tc\y Cine\ give <1 copy of the tC~tc\y form to the p<!tent. 

5th T<!tc\y: 
~ The teC~chet will hole\ <1 conference with the p<!tent 

o At this conference the teC~chet will: 
<~·Inform the p<!tent ofthe stC~rting time fotthe c!C~ss Cine\ of the St<1te Preschool policy 

tegC~tc\ing tC~tc\ies. 

b. Recotc\ the tC~tc\y. 
c lnfot=m ±be p<!t:ent±b'lt 1ny fm±bed'lt:c\ies \Mill t:esult in 1 t:ef~t:t:'ll to ±be c\it:edot: 
c\. Give <1 written notice to the c\itedot stC~ting the number oftC~tc\ies th<1t h<~ve occutl"ec\ 

(copy to p<!tent). 

6th T<!l"c\y: 
~ The c\il"edot will hole\ <1 confel"ence with the p<!l"ent fot intervention. 

Child Emergencies 

If <1 chile\ is injutec\ ot becomes ill C~t schooL the p<!l"ents will be notifiec\. In the event you 
cC~nnot be teC~chec\, the C~ltemC~te emel"gency n<1mes Cine\ numbers you hC~ve ptovic\ec\ on the 
emergency fol"m will be c<!llec\. The st<~ff will mC~ke the chile\ comfot"t<!ble Cine\ l"em<!in with 
hel"/him until you Clttive. 

It is extremely impot"t<!nt th<1t out st<1ff is CIW<!te of your c\<1ily schec\ule Cine\ <1ny chC~nges in 
emergency infotmC~tion, (e.g. n<1mes ofinc\ivic\u<ils with permission to pick up yout chile\, Cine\ 
telephone numbet ch<~nges). 
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Signing-In & Out 
• The enrollee! chile! must be (lccompClniecl to school by Cln <lclult (18 ot older). E<Kh 

ClccompClnying Clclult must sign the chilcl.in Clncl out on the sign-in Clncl out sheet using the 

exqcHime oF (lrrivCll <mel clepClttute (not the ciC~ss time) Clncl sign the it Full legible n<lme (no 

initi(lls). The sign-in sheets Clre usee! For toll cClll in Cln emergency situCltion. Children not 

ptopetly signee! in/out mCly be consicletecl Clbsent without excuse. The teqcher will conduct 

Cl he<1lth check. Ill children will not be Clllowecl to stCly. 

• Children will not be rele(lsecl to persons not listed on the emergency c(lrc\. 

• In the event oF Cln emergency Clncl someone othedhCln Cln (luthorizecl Clclult is to pick up 

your chile!, you must c(lll the school Clncl Follow up with <:1 written note giving the 

CluthorizCltion. 

• Those on emergency C<lrcl must show Cln I. D. 

• FC~milies who hClve court orders restricting <lclults who cCln h<1ve contCld with their children 

must provide Cl photocopy oF the court order Clncl Cl photogrClph oF the inc\ivicluCll to be 

incluclecl in their fumily Ales. 
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Late Pick-Vp 
It is the responsibility oF the pqtent/guqtdiqn to pick theit child up promptly qt the end oF clqss. 
Lqte pick-up is qny time qftet the sign-out time is completed qt the end oF clqss, q period oF 
qpptoximqtely 5 minutes. 

Ptocedute to follow fot Late Pick-up: 
1. Pqtent will be cqlled. 

2. IF pqtent cqnnot be teqched, emergency contqcts will be called. 

3. If emergency contacts cannot be reached, ot ate unable to p1ck up chdd, ptinclpal wdl be 
notified. 

4. IF q patent ot emergency contact has not been reached by one hour after class or one hour 
after closing time, the child may be sent to the principal's office ot the Ttqcy Pcilice 
Department m the San Joactuin County Sheriffs Depqttment mqy be cqlled. 

5. Pqtents who qttive lqte may have to pick up their child Cit the ptincipql's office ot Cit the TtCicy 
Police ot San )oCictuin County Sheriffs DepCittment. 

6. Parents who Cite chtoniqlly lqte to pick up their children will be reFerred to the 
principql/ditectot For Cl drop policy review meeting. 
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TERMINATIONS 

A fumily mqy be terminateq For any of the following causes: 
1. Five qays of unexcuseq absences. 
2. Violqtion oFthe late arrival pick-up policy following q qrop review meeting. 
3. Non attendance at a qrop review meeting. 
4. Unsafe conduct on school grounds or parking lot by family member or other person 

acting on behalf of the parent guarqian or chilq. 
5. Disruptive or deflqnt actions towqrd staff parents or children by family member or chilq. 
6. Failure to proviqe necessary documentation information. 
7. Failure to observe program policies anq procequres. 
8. Failure to follow contract or comply with conhacteq time. 
9. False statements made by parent or guarqian on any enrollment documentation. 
10. Noncompliance with health immunization requirements/physical examination parent 

TB test. 
11. IMMEDIATE TERMINATION for violations of the Equcation Code regarqing Are arms, 

alcohol drugs, physical altercations, theft, qestruction of property, immoral conquct, 
etc. which result in harm to person ot p~opetty, by family member ot child. 

PROCEDVRE 

1. Patent will be notifieq in writing upon enrollment of termination policies. 
2. Violations of items one (1) through (10) will be given q verbal warning fotthe first 

offense, written warning at second offense anq a Notice of Action fot termination in 
ten school qays fot thirq offense. 

3. Violqtions of item (11) will result in immediqte suspension and termination from 
progtqm per Boqrd or designee. 

4. 
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APPEAL PROCEDURES 
To <JppeCll the <Jction pwposec! on the Notice of Action form, file <1 written request 
for Cl heClring within fourteen (14) cCllenc!Clr cl<lys of the pClrent receipt of the Notice 
of Action form. The first ClppeCll is to be filec! with the Clgency from which the 
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p<!t"ent t"eceives pt"eschool set"Vice. De live!'" th<1t <!ppe<!l t"equest to Tt"<!cy Vnifieq School Dishict 
Speci<!l Pwg~<!ms. The <!ppe<!l he<!~ing will be with people who <1~e <1t le<1st one level <1bove the 
pet"son who mClqe the consenteq qecision. 

Du~ing the he<lt"ing, the p<!~ent m<~y spe<lk fot" himself or he~self or m<ly be t"ep~esenteq by <l 
fl'"ienq, Clttomey, or othet" spokespet"son. 

PARENTBVLLETIN BOARD 
Ple<1se check the bulletin bo<lt"q on <l q<!ily bClsis fot" Clnnouncements, <lt"ticles of interest, p<lt"ent 
notices, community t"esources <1nc! other infmm<ltion. 

HEALTH 
1. BClsic hygiene, incluqing h<1nq w<~shing <Inc! tooth b~ushing <!~e incluqeq in the 

cut"t"iculum. ClClss~oom su~fuces <!t"e S<!nitizeq on <l t"egul<!t" b<1sis. 
2. Dut"ing the ~egish<~tion pet"ioq m <lny time thet"e<lftet", infmm the te<1cher of <1ny <Jlle~gies 

ot" he<Jlth problems the chile! m<!y h<1ve. 
3. Evei'"Y q<ly your chile! will be checkeq fm fevet", runny nose, r<Jsh, lice, eye infection, 

colqs, vomiting, coughs, <Inc! qi<!l'"t"he<J. Chilqren with <1ny of these symptoms cqnnot 
come to school. Chilqt"en shoulq only <Jttenq school if they <1~e <Jble to p<!t'ticip<Jte in 
ALL <Jdivities 

4. E<lch chile! must ~eceive <1 complete meqic<Jl ex<Jm, if one h<Js not <Jlt"e<!qy been 
completeq. 

5. lmmuniz<Jtions must be up to c!<~te befot"e enrollment. 
6. Every chil~ must receive <l TB test <ln~ cle(lr(lnce. Cl<lssroom volunteers must <llso h<lve <l TB test 

<ln~ cle(lr(lnce. 

N~ITION/CAFETERIA 
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Me<lltime is <l multi-purpose <ldivity; in <lciclition to nutrition, it provicles <ln opportunity to 

soci<llize <lnclle<lrn. Morning cl<lsS provicles bre<lkfust <lncllunch. Afternoon cl<lss provicles 

lunch <lnclsn<lck. Foocl must not be t<lken home. Foocl is never useci <lS <l rew<lrcl or 
punishment. Free/Reclucecllunch <lpplic<ltions <lre given to fumilies to complete <lt orient<ltion. 

Menus <lre postecl on the p<lrent bulletin bo<lrcl in the cl<lssroom. Menus will be sent home 

monthly. 

Fooclsubstitutions c<ln be m<lcle for stuclents only with <l physici<ln's st<ltement of neeq. Also, 

juice c<ln be substitutecl for milk when the p<lrent provicles <l st<ltement of neecl from the chilcl's 

physici<ln. 

P<lrents m<ly not bring foocl th<lt h<ls been prep<lrecl <lt home or sn<lcks from home to sh<lre with 

the cl<lss; sh<lrecl fooq must be commerci<llly prep<lrecl. 

BIRTHDAYS 

Preschool chilciren <lre encour<lgecl to celebr<Jte their birthci<Jys <Jt school. We suggest fruit, 

nuts, cookies, cheese cr<lckers, etc. Chilclren with summer birthcl<lys m<Jy celebr<lte <Jn"un­

birthcl<ly" on <l cl<ly of their choice quring the school ye<lr. Ple<Jse cont<Jct the te<Jcher prior to 

your chi lei's birthci<Jy. Also, inform the te<lcher if your religion cloes not permit your chilcl to 

p<lrticip<lte in these celebr<ltions. 
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CLOTHING/SUPPLIES 

PROTECT YOUR CHILD'S BELONGINGS, LABEL EVERYTIDNG. 

Yout chile\ will p<Jrl:icip<Jte in Cl VCJtiety oF experiences c\esignec\ 
to enhCJnce his/het soci<JI, emotion<JI, physic<JI CJnc\ 
intelledu<JI c\evelopment. These experiences incluc\e <Jdivities 
such ClS p<Jinting, p<Jsting, movement CJnc\ outc\oot pi<Jy. 

this will limit his/het <Jdivities For cteCJtive pl<ly eluting the 
c\CJy. Chilc\ten shoulc\ not come to school with thongs, 
SCJnc\<Jis, ot open-toec\ shoes. These <Jte not sCJFe For c\irl:, 
gt<Jvel, s<Jnc\ ot climbing equipment ClS they mCJy slip CJnc\ FCJII 
ot stub theit toes. Stutc\y shoes with non- slip soles ot tennis 
shoes CJte tecommenc\ec\. 

Also, ple<Jse sene\ Cln exh<J set oF clothes For your chile\, (CJccic\ents cCJn h<Jppen) which will be 
kept in yout chilc\'s cubby <Jnq tepi<Jcec\ CJS neec\ec\. 
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Child Abuse Reporting 

In accorc!ance with the C<tlifomi<t Department of Social 
Services, all employees ofTVSD are manc!atec! reporters. This 
means th<tt staff must report: suspicion or knowlec!ge of chile! 
abuse or neglect. The proper <tuthorities must be notihec! if there is any evic!ence such as: 

• Physical or psychological abuse. 
• Chile! neglect, i.e. f<tilure to provic!e fooc!, clothing, anc! shelter even if no physical injury 

is evic!ent. 
• Sexual abuse, <tssault or chile! molestation. 

Cat Safety Law 

securec! in an appropriate chile! passenger testr<tint (safety ot boostel' 
seat) in the back seat until they are at le<tst 8 years ole! or 4 feet 9 inches 
ot t<tllet. Ac!c!itionally, State law fmbic!s leaving chile! ten unattenc!ec! in a 
vehicle. If chilc!ren are left unattenc!ec! in a vehicle in the parking lot, the 
police will be notihec! immec!iately. 
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Staff Development 

Our St<1te Preschool te(lchers hold Cl current Child Development Permit from the CCIIifomiCI 
Commission on Te<1cher CredentiCIIing. 

• New employees (lre provided Cln orient<ltion to help them underst<1nd <1gency policies 
Cine! haw they tel(lte to theit specific job c!esniption 

• We support st<1ff development through monthly meetings in which tt"C!ining is provided 
reg<lrding C)re(ls ofDRDP, ECERS, Foundation, Curriculum FrC!mework, Clnd the needs of 
specific children. St<1ffis provided with info C)bout local conferences <lnd tt-ainings and 
encouraged to (lttend. E<1ch st<1ff member is encouraged and challenged to continue 
their education Clnd hCiining to reach the next permit level on the C<lliforniCI Child 
development MC!tt"ix. All st<1ff ctre encouraged to mCiint(lin membership in the National 
Associ(ltion forthe Educqtion ofYoung Children CNAEYC). 

• St<1ff members are fmm<1lly ev(llu(lted <lnnu<llly <lS well CIS given ongoing infmm<ltion <lnd 
instruction. 

• All employees (lre provided with continuous infmmCition in form of email, phone and 
newsletters, which enCible them to fulfill their duties and responsibilities. 

96 

24 



Eligibility Ctitetia fot Ptogtam 
Eligibility is establishec\ at the time of enrollment <me\ the fqmily is eligible fot the ptogtam the 
tes± ofthe yeat Eits± ptioti±y is given to chi!qten, teceiving chilq pto±ective setvices 10c\ 
families whose chi!qten ate 1t tisk of being neglectec\, abusec\, ot exploitee\. Second ptiotity is 
given to eligible fout yeat olc\s.· Thitc\ ptiotity is given to eligible thtee yeat olds. Within these 
ptiotities, families with the lowest ac\iusted gtoss monthly income 1te ac\mitted first. 

Non-Disctimination Policy 
The Pteschoo! Ptogtam c\oes not c\isctiminate when determining which chilc\ten will be served. 
The ptogtam does not discriminate on the basis of sex, sexual orientation, gendet, race, 
religion, ethnicity, national otigin, co!ot, ot mental ot physiql c\is'!bility, in c\etetmining which 
children ate setvec\. 

The Preschool Ptogtam: 
• Welcomes the enrollment of chile\ ten with c\isabilities 
• Understands the tequitement of the Americans with Disabilities Act (ADA) to make 

reasonable accommoc\ations fot such child ten and implements apptoptiate 
accom moc\ations. 

• Ac\ditionally, the Preschool Ptogtam teftains from all fotms of religious instruction ot 
wotship. 
. R -~RI/011 0/ ~1011./tiiR edld,Rdtfll "' IR IIII#Mdtfll. 
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Enrollment Ptocequtes 
Stqte guiqelines requite the folfowing items in otqet to en toll yout chile\: 

1. A completeq application 
2. VeriFication of income 
3. Birth certiFicate ot other supporting documents to qetermine family size (chile\ custocly 

court orcler, acloption documents, foster care placement recorcls, school or medical 
recorcls, County welfare clepartment recorcls or other reliable c!ocumentation inclicating 
the relationship of the child to you). 

4.. Immunizations (shot recorcl) 
5. TB test 
6. Physical examination/TB test 
7. A completed emergency card with at least two emergency alternates 
8. VeriFication of family adclress 

. • edd,MitH14/ ldi#M/1411 .II/UI edd'Mtl" dl ~. MNMdtll£ 26 
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9. Attencl<mce <Jt <1 p<!tent otient<Jtion meeting. 

Immunizations 
It is tequitecl th<Jt e<Jch chilcl upon emollment in the ptogr<Jm will h<Jve h<Jcl: 

• 3 closes ofPolio V<Jccine 
• 4 closes ofDTP 
• 1 close of MMR (<JFter 1st birthci<Jy) 
• 1 HIB (<JFter1st birthci<Jy) 
• TB Cle<Jr<Jnce 
• 1 V<Jriceii<J (<JFter1st birthci<Jy) 
• 3 Hep<Jtitis B 

Legal Issues: 

If you h<Jve leg<Jl issues, rei<Jting to custocly suits or restr<Jining orcler, whether settlecl or in 
progress, copies of the court mclers must be on file with this <Jgency <IS p<!rt of the enrollment 
pwcess. Our responsibility is to m<Jint<Jin <1 s<Jfe le<Jming enviwnment fm CJII chilclren. 

Income Document<Jtion Requirements fot State Pteschool 

Ptiot to entailment ot if <Jny changes, you will be tequitecl to ptovicle: 
• Consecutive p<ly stubs For the most recent month pl'iot to C)cceptCJnce into the ptogt<Jm 
• If self-employee!, South/West PCJrk Preschool will verify income clocumentCJtion CJncl 

m<Jy cont<Jct clients to vetify the stCJtecl income 
• Court-orclerecl chilcl support clocuments, if <lppliqble ot <JfficiCJvit of chilcl/spous<JI 

support 
• DocumentCJtion of cCJsh <Jicl, unemployment checks, or clis<Jbility p<!yments, if <lpplicCJble 
• If seCJson<JIIy employecl, vetificCJtion of income fm the 12 months prior to enrollment 
• DocumentCJtion of <Jny chilcl support which you p<!y 
• Verific<Jtion of <Jbsent p<Jrent will be tequirecl 
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You qre qlso required to verifY: 
>- All fumily members in your household 
>- Your qddress 

Patent's/Guatdian's Rights 

Pqrents h<we gu<!r<!nteed rights. A copy of these rights is given to e<1ch pqrent when enrolling 
their child qnd qnother copy is posted in the clqssroom. 

Cotpotal Punishment 

District progrqms <1re prohibited from the use of corporql punishment. 
Guidance and Discipline 

The Preschool Progrqm provides qn environment where discipline occurs nqtur<~lly through q 
combinqtion of continued support setting limits, reminders, <1nd encour<~gement. Children 
differ widely, but inqppropriqte behqvior cqn be lessened by the use of q rqnge of guidqnce 
techni ues. 
• Diverting the child <1nd redirecting him/herto q new qdivity 
• Recqlling rules to intemqlize positive behqviors 
• Problem solving <1nd discussion 
• Providing <1 rel<1ted consequence <!ppropri<~te to the situqtion qnd the child's development<! I 

level 
• Hqving the child t<1ke <1 bre<1k from <In qdivity 

Occ<!sion<~lly, the most common methods qre ineffective. When inqppropri<~te beh<!vior 
continues, Ot' when the in<!ppropri<~te beh<!vior becomes disruptive to the progr<!m, the child 
will be referred to the Student Study Teqm. The te<1m will review the child's beh<~vior <1nd 
discuss shqtegies fm de<!ling with the beh<~vior. Pqrents will be qSked to support discipline 
shqtegies qt home to provide the child with consistent behqviorql boundqries. The teqm will 
review the child's progress <md will mqke q recommendqtion to the principql/diredor reg<~rding 
the child's continued enrollment in the progr<~m. 
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PleC)se unqerst<!ncl th<1t <1 gtoup ptogt<lm such CIS outs is not <!pptopriC)te (or <1ll chilqren. In the 
event th<1t <1 chilcl c<1nnot benefit From our ptogr<!m, we tesetve the right to recommenq 
qisenrollment. 

South/West Park State Preschool Program 

ACKNOWLEDGMENT 

Child's Name 

I wish to acknowledge that I received, read and understand the contents of the Preschool Parent 

Handbook. As a parent or guardian of a child enrolled in the program, I will follow the policies 

and procedures of the program as detailed in the Parent Handbook. I will also work 

collaboratively and in partnership with the preschool staff to ensure compliance with local, state 

and federal regulations as required in the daily operation of the preschool program offered for 

young children. 

I have received: 

• 11 edlll,lll/1111 11/liii#Ndllllt. 111111 edlll,lldtflt dl '" lil~te~~dDI£ 
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D An orientation for parents which includes program philosophy, program goals and 

objectives, program activities, eligibility requirements, and due process procedures. 

Parent rights D 

Personal rights D 

Parent/ Guardian Signature Date 
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TRACY 
UIIIFID) SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
April 21, 2008 
Accept and Certify Public Disclosure of Collective Bargaining Agreement 

BACKGROUND: On February 14, 2012, the Tenative Agreement between the California 
School Employees Association and the Tracy Unified School District for the 2011-12, 2012-
13, and 2013 14 was approved at the Regular Meeting of the Governing Board, Tmey 
Unified School District. 

To remain compliant with AB1200 (Statutes of 1991, Chapter 1213) and Government Codes 
3547.5 and 3540.2.(d), the Disclosure of Collective Bargaining ("Public Disclosure Form") is 
presented for public disclosure. 

RECOMMENDATION: Accept and Certify Public Disclosure of Collective Bargaining 
Agreement 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 
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Disclosure of Collective Bargaining Agreement 
page 1 of 11 

PUBLIC DISCLOSURE FORM 
In Accordance with AB 1200 (Statutes of 1991, Chapter 1213) and GC 3547.5 and 3540.2 

Name of School District: Tracy Joint Untied School District 

Name of Bargaining/Represented Unit: California School Employees Assoc. -Tracy Chapter #98 

Certificated, Classified, Other: Classified 

The proposed agreement covers the period beginning: 

The Governing Board will act upon this agreement on: 

A. 

Compensation 

2. Other Compensation 
Stipends, Bonuses, Longevity, 
Overtime, Differential, etc. 

Description of other 
compensation 

3. Statutory Benefits 
STRS, PERS, FICA, WC, Ul, 
Med etc. 

4. Health/Welfare Plans 

5. Total Compensation 
Add Items 1 thru 4 to equal 5 

6. Step and Column 

7. 

8. 

Due to movement plus any 
changes due to settlement 
Included in Item No. 1 above. 

3/2/2012 

July 1, 2011 
(date) 

March 13, 2012 
(date) 

0.00% 

0.00% 

CSEA 2011-12 2nd Interim Based Public Disclosure Master4-06.xlsx 
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and ending: __ ..::.J..::.un;.;..e::.....::..30=.:•..::.2:..:0....:1=-2 
(date) 

0.00% 0.00% 

1.00% 1.11%. 



Disclosure of Collective Bargaining Agreement 
Page 2 of 11 

9. What was the negotiated percentage increase approved? For example, if the increase in "Current Year'' was for less than a full 
year, what was the percentage increase given, what is the effective date of the increase, and what is the annualized percent 

A "status quo" agreement was reached. Accrodingly, there is no percentage change. 

10. Were any additional steps, columns, or ranges added to the schedules? (If yes, please explain) 

No. 

·r 

11. Please include comments and explanations as necessary (if more room is necessary to answer, please attach additional sheet.) 

Not Applicable. 

12. Does this bargaining unit have a negotiated cap for Health and Welfare benefits? Yes 0 No D 
If yes, please describe cap amount. 

Yes. Health Care Benefits are capped at $8,482 

B. Proposed Negotiated Changes in Non-Compensation Items (e.g., class size adjustments, staff development days, teacher 
prep time, classified staffing ratios, etc.) 

None. 

C. What are the specific impacts (positive or negative) on instructional and support programs to accommodate the 
settlement? Include the impact of changes such as staff reductions or increases, program reductions or increases, elimination or 
expansion of other services or programs (i.e., counselors, librarians, custodial staff, etc.) 

None. 

D. What contingency language is included in the proposed agreement (i.e., reopeners, etc.)? 

None. 
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E. Will this agreement create, increase or decrease deficit spending in the current or future year(s)? "Deficit Spending" is 
defined to exist when a district's expenditures exceeds its revenues in a given year. If yes, explain the amounts and justification for 
doing so. 

No. 

F. Identify other major provisions that do not directly affect the district's costs such as binding arbitration, grievance 
procedures, etc. 

None. 

G. Source of Funding for Proposed Agreement 

1. Current Year- Include an itemized list, per GC 3547.5 (b), of any budget revisions necessary to meet the costs of the agreement in 
the current year. Itemized list should be clearly referenced to the amounts disclosed in column 2 of Section H pages 5a-g. 

No budget revisions are required. 
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G. Source of Funding for Proposed Agreement, continued. 
2. If this is a single year agreement, how will the ongoing cost of the proposed agreement be funded in future years? (i.e., what will 
allow the district to afford this contract)? Include an itemized list, per GC 3547.5 (b), of any budget revisions necessary to meet the 
costs of the agreement in the subsequent year. Itemized list should be clearly referenced to the amounts disclosed in columns B and D 

. of Section I pages 7a-c. · -;. 

Not Applicable. 

3. If this is a multi-year agreement, what is the source of funding, including assumptions used, to fund these obligations in future 
years? (Remember to include compounding effects in meeting obligations). Include an itemized list, per GC 3547.5 (b), of any budget 
revisions necessary to meet the costs of the agreement in the subsequent year. Itemized list should be clearly referenced to the 
amounts disclosed in columns Band D of Section I pages 7a-c. 

Not Applicable. This agreement does not create any additional obligations. 
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L. CERTIFICATION No. 1 of 2 
To be signed by the District Superintendent upon submission to the Governing Board and by the Board President upon formal 
Board action on the proposed agreement. 

The information provided in this document summarizes the financial implications of the proposed agreement and is submitted to 
the Governing Board for public disclosure of the major provisions of the agreement (as provided in the "Public Disclosure of 
Proposed Collective Bargaining Agreement") in accordance with the requirements of AB 1200 and Government Code Section 
3547.5. The budget revisions, as itemized in Section G pages 3-4 and included in Column 2 of pages 5a-g and Columns Band 
D of pages la-c, are necessary to meet the costs of the agreement in each year of its term. The district must submit, to the 
County Superintendent of Schools, the budget revisions necessary to fulfill the terms of this agreement within 45days 
(EC42142) or the next interim reporl (GC 3547.5 c), whichever comes first. 

March 13, 2012 

District Superintendent (or Designee) Signature Date 

f?f\Q\ A':lfl_ ':l?flfl 

Contact Person Phone Number 

After public disclosure of the major provisions contained in this Summary, the Governing Board, at its meeting on 

II----__;;:M:.:a:.:..rc.:;:;h;.;_;1~3!...., :;.20;;..1.:.:2=------' took action to approve the proposed Agreement with the 

California School Employees Association -Tracy Chapter #98 Bargaining Unit and acknowledges 
that the budget revisions as itemized in Section G pages 3-4 and included in Column 2 of pages Sa-g and Columns B 
and D of pages 7a-c are necessary to meet the costs of the agreement in each year of its term. The district must 
submit, to the County Superintendent of Schools, the budget revisions necessary to fulfill the terms of this agreement 
within 45days (EC42142) or the next interim report (GC 3547.5 c), whichever comes first. 

March 13, 2012 
President (or Clerk), Governing Board Signature Date 

Special Note: The San Joaquin County Office of Education may request additional information, as necessary, to review the district's 
compliance with requirements. 
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M. CERTIFICATION No. 2 of 2 
This certification must be signed by the District Superintendent and Chief Business Official at the time of Public Disclosure. 

In accordance with the requirements of Government Code Section 3547.5 (b), the Superintendent and Chief Business 
Official of 

Tracy Joint Unified School District, 

hereby certify that the District can meet the costs incurred under this agreement between the District and the 

California School Employees Association- Tracy Chapter#98 Bargaining Unit 

for the current and subsequent fiscal years. 

jfhe budget revisions necessary to meet the cost of the agreement in the current year are itemized on page 3 in Section G 
1. and included in Column 2 page(s) 5a through 5g of this disclosure. The budget revisions necessary to meet the cost of 
his agreement in each subsequent year of this agreement are itemized on page 4 in Section G 2 and 3 and are included in 

columns B and D of pages 7a through 7c of this disclosure. 

March 13, 2012 

District Superintendent Signature Date 

March 13, 2012 
Chief Business Official Signature Date 
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