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1. Call to Order 

NOTICE 
REGULAR MEETING OF THE GOVERNING BOARD 

TRACY UNIFIED SCHOOL DISTRICT 

DATE: TUESDAY, AUGUST 27,2013 

PLACE: DISTRICT EDUCATION CENTER 
BOARDROOM 

TIME: 

1875 W. WEST LOWELL A VENUE 
TRACY, CALIFORNIA 

5:30PM 
7:00PM 

Closed Session 
Open Session 

AGENDA 

2. Roll Call- Establish Quorum 
Board: J. Costa, G. Crandall, W. Gouveia, T. Guzman, K. Lewis, G. Silva, J. Vaughn 
Staff: J. Franco, C. Goodall, S. Harrison, B. Etcheverry 

3. Closed Session: Opportunity to Address the Board Regarding Closed Session Items which 
follow. Closed session is limited to consideration of items specifically authorized under the 
Government Code and/or the Education Codes. 
3.1 Educational Services 

3.1.1 Request for Diploma #1016776 
Action: Motion_; Second_. Vote: Yes_; No ; Absent_; Abstain 

3.2 Human Resources 
3.2.1 

Action: 
3.2.2 

Action: 
3.2.3 
Action: 
3.2.4 

Consider Leave of Absence Request for Classified Employee UCL-
182, Pursuant to Article XXIII 
Motion_; Second_. Vote: Yes_; No ; Absent ; Abstain 
Consider Leave of Absence Request for Classified Employee UCL-
183, Pursuant to Article XXIII 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain _ 
Consider Public Employee/Employment/Discipline/Dismissal/Release 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain 
Conference with Labor Negotiator 
Agency Negotiator: Sheila Harrison 
Assistant Superintendent of Educational Services & Human Resources 
Employee Organization: CSEA, TEA 

4. Adjourn to Open Session 

5. Call to Order and Pledge of Allegiance 

Pg.No. 
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6. Closed Session Issues: 
6a 
Action: 
6b 

Action: 
6c 

Action: 

Request for Diploma #1016776 
Vote: Yes _;No_; Absent_; Abstain __ . 
Report Out of Action Taken on Consider Leave of Absence Request for 
Classified Employee UCL-182, Pursuant to Article XXIII 
Vote: Yes_; No_; Absent_; Abstain __ . 
Report Out of Action Taken on Consider Leave of Absence Request for 
Classified Employee UCL-183, Pursuant to Article XXIII 
Vote: Yes_; No_; Absent_; Abstain 

7. Approve Regular Minutes of August 13,2014. 
Ac(ion: Motion_ ; Second_. Vote: Yes_; No_; Absent_; Abstain __ . 

8. Student Representative Reports: None 

9. Recognition & Presentations: An opportunity to honor students, employees and 
community members for outstanding achievement: 
9.1 Bohn Elementary School Update 
9.2 McKinley Elementary School Update 

10. Hearing of Delegations: Anyone wishing to address the Governing Board on a non-agenda 
item may be heard at this time. Presentations shall be held to a reasonable length, normally 
not to exceed five (5) minutes. If formal action is required, the item will be placed on a 
future agenda and action will be taken at a future date. If information or a report is 
requested, the request for it must also be submitted in writing to the superintendent. 
(Please complete a yellow speaker's card). 

11. Information & Discussion Items: An opportunity to present information or reports 
concerning items that maybe considered by Trustees at a future meeting. 
11.1 Administrative & Business Services: None. 

11.2 Educational Services: 
11.2.1 Receive Report on Proposed Adoption of Mathematics Instructional 

Materials 

12. PUBLIC HEARING: 
12.1 Administrative & Business Services: 

Pg. No. 

1-5 

6-7 

12.1.1 Open Public Hearing and Receive Comments on the School Facilities 8 
Needs Analysis and Adoption of Alternative Developer Fees Pursuant 
to Government Code Section 65995.6 (d) 

13. Consent Items: Actions proposed for consent are consistent with the approved practices of 
the district and are deemed routine in nature. Trustees receive board agenda background 
information in advance of scheduled meetings and are prepared to vote with knowledge on 
the consent items. 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
13.1 Administrative & Business Services 

13.1.1 Ratify Routine Expenditures and Notice of Completions Which Meet 9-10 
the Criteria for Placement on the Consent Agenda 
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13.2 

13.3 

13.1.2 Ratify Measure E Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Educational Services 
13.2.1 Approve Funding for the Agriculture Incentive Grant for Tracy High 

School for the 2013-2014 School Year 
13.2.2 Approve Agreement for Special Contract Services with San 

Joaquin County Office of Education, Artist-in-Residence Program at 
Central School for the 20 13 - 2014 School Year 

13.2.3 Approve Master Contract with Options in Education, NPS for the 
2013-2014 School Year (Separate Cover Item) 

13.2.4 Approve Agreement for Special Contract Services with Soul Shoppe 
and Tracy Unified School District (Louis Bohn Elementary School) to 
Provide a One Day Assembly and Workshop Sessions for Students on 
October 16, 2013, a One Day Teacher In-service Training on October 
14, 2013, and a One Day Parent Training on November 5, 2013 

13.2.5 Approve Agreement for Special Contract Services with Soul Shoppe to 
Provide Services for Students, Staff and Parents at Villalovoz for the 
2013-2014 School Year 

13.2.6 Approve Agreement for Special Contract Services with 
Counseling and More (CAM) to work with EL Students at Williams 
Middle School for the 2013 - 2014 School Year 

13.2.7 Ratify Contract with Cheryl Markowitz of Psychology, Learning and 
You (PLAY) for Autism Consultation 

Human Resources 
13.3.1 Accept the Resignations/Retirements/Leaves of Absence for 

13.3.2 
13.3.3 

13.3.4 

13.3.5 

Certificated, Classified and/or Management Employees 
Approve Classified, Certificated and/or Management Employment 
Approve Agreement for Special Contract Services with @Work 
Medical Services to Provide Nurses for Needed Nursing Services 
Ratify Agreement for Special Contract Services for Assistant Varsity 
Football Coach Randy Nunez for the 2013-2014 Fall Season at Tracy 
High School 
Ratify Agreement for Special Contract Services for Assistant Football 
Coach Katia Ransom at Kimball High School for the 2013 Fall Season 

14. Action Items: Action items are considered and voted on individually. Trustees receive 
background information and staff recommendations for each item recommended for action 
in advance of scheduled meetings and are prepared to vote with knowledge on the action 
items. 
14.1 Administrative & Business Services 

14.1.1 Adopt Resolution No. 13-04 Approving a School Facilities Needs 
Analysis, Adopting Alternative School Facility Fees in Compliance 
with Government Code Sections 65995.5, 65995.6 and 65995.7 and 
Making Related Findings and Determinations 

Action: Motion_; Second_ Vote: Yes_; No_; Absent_; Abstain_. 

11-12 

13-16 

17-20 

21 

22-24 

25-27 

28-30 

31-33 

34-35 

36-38 
39-44 

45-48 

49-51 

52-57 
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14.2 

14.1.2 

Action: 

Ratify Resolution 13-05 of the Tracy Unified School District Board of 
Trustees Approving Submittal of Application(s) for all CalRecycle 
Grants for which the Art Freiler School is Eligible 
Motion_; Second_ Vote: Yes_; No_; Absent_; Abstain_ 

Educational Services: 
14.2.1 Acknowledge Revised Administrative Regulation 5116.1, 

Intra-District Open Emollment (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.2 Adopt Revised Board Policy 5116.1, Intra-District Open 

Emollment (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.3 Acknowledge Administrative Regulation 5117, Interdistrict 

Attendance (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.4 Adopt Board Policy 511 7, Interdistrict Attendance (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.5 Acknowledge Administrative Regulation 5118, Open Emollment Act 

Transfers (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent ; Abstain 
14.2.6 Adopt Board Policy 5118, Open Emollment Act Transfers (First 

Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.7 Acknowledge Revised Administrative Regulation 615 8, 

Independent Study (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.8 Adopt Revised Board Policy 6158, Independent Study (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.9 Acknowledge Revised Administrative Regulation 5111.2, Nomesident 

Foreign Students (Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.10 Acknowledge Administrative Regulation 5125.1 Release of Directory 

Information (Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.11 Adopt Revised Board Policy 5125.1 Release of Directory Information 

(Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.12 Acknowledge Administrative Regulation 5132, Dress Code (Second 

Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.13 Adopt Board Policy 5132, Dress Code (Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent ; Abstain_. 
14.2.14 Acknowledge Administration Regulation 5141.4 Child Abuse 

Prevention and Reporting (Second Reading) 
Action: Motion ; Second . Vote: Yes ; No ; Absent ; Abstain . - - - - - -
14.2.15 Adopt Board Policy 5141.4 Child Abuse Prevention and Reporting 

(Second Reading) 
Action: Motion ; Second . Vote: Yes ; No ; Absent ; Abstain . - - - - - -

Pg. No. 
58-59 

60-74 

75-79 

80-86 

87-89 

90-95 

96-100 

101-114 

115-129 

130-133 

134-138 

139-141 

142-144 

145-148 

149-161 

162-165 
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14.2.16 

Action: 
14.2.17 
Action: 
14.2.18 

Action: 
14.2.19 

Action: 
14.2.20 

Action: 

Acknowledge Administration Regulation 5144 Discipline (Second 
Reading) 
Motion_; Second . Vote: Yes ; No ; Absent_; Abstain_ 
Adopt Board Policy 5144 Discipline (Second Reading) 
Motion_; Second_. Vote: Yes_; No_; Absent ; Abstain_. 
Adopt Board Policy 5145.3 Non-Discrimination/Harassment (Second 
Reading) 
Motion_; Second . Vote: Yes ; No ; Absent ; Abstain . 
Acknowledge Revised Administrative Regulation 6145.6, International 
Exchange (Second Reading) 
Motion ; Second_. Vote: Yes_; No_; Absent ; Abstain . 
Adopt Revised Board Policy 6145.6, International Exchange (Second 
Reading) 
Motion ; Second_. Vote: Yes_; No_; Absent_; Abstain_. 

15. Board Reports: An opportunity for board members to discuss items of particular 
importance or interest in the district. 

16. Superintendent's Report: An opportunity for the superintendent to share matters of 
special interest or importance which are not on the board agenda and/or special 
presentations of district programs or activities. 

17. Board Meeting Calendar: 
17.1 September 10, 2013 
17.2 September 24, 2013 
17.3 October 8, 2013 
17.4 October 22, 2013 

18. Upcoming Events: 
18.1 September 2, 2013 
18.2 September 9, 2013 
18.3 November 11,2013 
18.4 November 25-29, 2013 
18.5 December 23- January 3, 2014 

No School, Labor Day 
Welcome Back 
No School, Veterans' Day 
No School, Thanksgiving Week 
No School, Winter Break 

If requested, the agenda shall be made available in appropriate alternative formats to 
persons with a disability. To make this request, please telephone the Superintendent' s 
Office at 209.830.3201. If any person with a disability needs a disability-related 
modification or accommodation, including auxiliary aids or services, he/she should also 
contact the Superintendent's Office at least 24 hours prior to the meeting. 

Pg. No. 
166-173 

174-178 

179-188 

189-194 

195-198 



5:20PM: 

Roll Call: 

7:10PM 

Closed Session: 

Employees Present: 

Press: 

Visitors Present: 

Minutes: 

Student Rep 
Reports: 

Recognition & 
Presentations: 

Hearing of 
Delegations 

Minutes of 
Regular Meeting of the Governing Board 

For Tracy Unified School District 
Held on Tuesday, August 13, 2013 

President Silva called the meeting to order and adjourned to closed session. 

Board: J. Costa, G. Crandall, W. Gouveia, T. Guzman, G. Silva, J. Vaughn 
Absent: K. Lewis (G. Crandall arrived late) 
Staff: J. Franco, S. Harrison, C. Goodall, B. Etcheverry 

President Silva called the Tracy Unified School District Board of Education to 
order and led those present in the Pledge of Allegiance. 

6a Report Out of Action Taken on Foreign Exchange Placement 
Appeal ( 13 -14/FES# 1) 
Uphold District's decision. Vote: Yes-5; No-0; Absent-2(Crandall, Lewis) 
6b Report Out of Action Taken on Request to Expunge Records- THS#1013349 
Vote: Yes-5; No-0; Absent-2(Crandall, Lewis) 
6c Report Out of Action Taken on Adopt Resolution No. 13-03, Placing 
Certificated Employee, UC-815, on Compulsory Leave 
Vote: Yes-5; No-0; Absent-2(Crandall, Lewis) 
6d Report Out of Action Taken on Consider Leave of Absence Requests for 
Certificated Employees #UC-816 and #UC-817, Pursuant to Article XX 
Vote: Yes-5; No-0; Absent-2(Crandall, Lewis) 

C. Minter, J. Cardoza, B. Carter, J. Anderson, P. Hall 

None. 

C. Wood, K. Lee 

Approve Regular Minutes of June 25, 2013. 
Action: As amended. Guzman, Gouveia. 
Vote: Yes-5 ; No-0; Absent-2(Crandall, Lewis) 

None. 

None. 

Mr. Kai Lee has a son in Tracy Unified and is in his first year of high school. His 
comment has to do with transportation. He doesn't understand how the walking 
distance is 2 miles and" there is no bus available. Dr. Goodall took his number 
and will and discuss the matter with him. 
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Information & 
Discussion Items: 

Public Hearing: 

Consent Items: 

11.1 

11.1.1 

11.1.2 

11.1.3 

12.1 

Action: 
13.1 
13.1.1 

13.1.2 

13.1.3 

13.1.4 

Administrative & Business Services: 

Acknowledge the 45 Day Revision to the 2013-14 Annual School 
District Budget 

Dr. Goodall presented a power point. When the Governor proposed his 
budget in January, we assumed changes would be happening, but did 
not know if they'd be adopted or not. The original projected ending 
balance would be below the three-percent reserve in 2016. With the 
new Local Control Funding Formula, projected deficit spending does 
not occur until 2019. 

Receive Report on the School Facilities Needs Analysis and Adoption 
of Alternative Developer Fees Pursuant to Government Code Section 
65995.6 (d) 

Director of Facilities; Bonny Carter, presented a power point which 
reviewed the purpose of the analysis and statutory fees. Comments 
from the public were opened for 30 days starting on July 22. The 
Board is receiving information tonight and on August 27th the board 
will vote on fees. 

Receive Informational Report on the Preliminary Environmental 
Assessment (PEA) for Parcel 3, Kimball High School 

Director of Facilities, Bonny Carter, presented a power point 
regarding the preliminary assessments at Kimball High School. The 
results concluded that no potential concerns exist at the site that would 
indicate a threat to human health and/or the environment. She also 
reviewed the process/timeline. The public comment period began on 
August i 11

; the board is receiving information today; and the board will 
hear public comments, if any, and close the public comment period at 
the September 1Oth meeting. 

Public Hearing: None. 

Crandall, Gouveia. Vote: Yes-6; No-0; Absent-l(Lewis) 
Administrative & Business Services: 
Accept the generous donations from the various individuals, 
businesses, and school site parent teacher associations listed herein 
with thanks and appreciation from the staff and students of the Tracy 
Unified School District 
Ratify Routine Expenditures and Notice of Completions Which Meet 
the Criteria for Placement on the Consent Agenda 
Ratify Measure E Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 
Ratify Measure S Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 
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Action Items: 

13.2 
13.2.1 

13.3 
13.3.1 

13.3.2 
13.3.3 

13.3.4 

13.3.5 

13.3.6 

14.1 
14.1.1 
Action: 
14.1.2 

Action: 
14.1.3 

Action: 

14.2 
14.2.1 

Action: 

14.2.2 

Action: 
14.2.3 

Action: 
14.2.4 
Action: 
14.2.5 

Action: 
14.2.6 
Action: 

Educational Services: 
Approve Adoption of San Joaquin County SELPA's Independent 
Educational Evaluation (lEE) Policy, Procedures and Criteria 

Human Resources: 
Accept the Resignations/Retirements/Leaves of Absence for 
Certificated, Classified and/or Management Employees 
Approve Classified, Certificated and/or Management Employment 
Ratify Agreement for Special Contract Services for Assistant 
Sophomore Football Coach Robert Eccleston at Kimball High School 
During the 2013-2014 Season 
Ratify Agreement for Special Contract Services for Assistant 
Sophomore Football Coach Tobin Cattolico at Kimball High School 
During the 2013-2014 Season 
Ratify Agreement for Special Contract Services for Assistant Cross 
Country Coach Kristina Padilla for the 2013-2014 Season 
Ratify Agreement for Special Contract Services for Assistant Football 
Coach Eric Relova at Kimball High School During the 2013-2014 
Season 

Administrative & Business Services: None. 

Consider Claim No. 462807 
Deny. Crandall, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 
Adopt Revised Injury and Illness Prevention Program (Second 
Reading) 
Guzman, Vaughn. Vote: Yes-6; No-0; Absent-1(Lewis) 
Adopt Resolution 13-02 Deeming Unsalaried Persons Authorized by 
the Superintendent or District Board to Perform Volunteer Service to 
be Employees for Purposes of Workers' Compensation Benefits 
Vaughn, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 

Educational Services: 
Acknowledge Revised Administration Regulation 5141.4 Child Abuse 
Prevention and Reporting (First Reading) 
As amended to 
Crandall, Gouveia. Vote: Yes-6; No-0; Absent-1(Lewis) 
Adopt Board Policy 5141.4 Child Abuse Prevention and 
Reporting (First Reading) 
Guzman, Gouveia. Vote: Yes-6; No-0; Absent-1(Lewis) 
Acknowledge Revised Administrative Regulation 5144, Discipline 
(First Reading) 
Vaughn, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 
Adopt Board Policy 5144 Discipline (First Reading) 
Guzman, Gouveia. Vote: Yes-6; No-0; Absent-1(Lewis) 
Acknowledge Administrative Regulation 5132, Dress Code (First 
Reading) 
Guzman, Gouveia. Vote: Yes-6; No-0; Absent-1(Lewis) 
Adopt Board Policy 5132, Dress Code (First Reading) 
Gouveia, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 
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Board Reports: 

Superintendent 
Report: 

14.2.7 

Action: 
14.2.8 

Action: 
14.2.9 

Action: 
14.2.10 

Action: 
14.2.11 

Action: 
14.2.12 

Action: 
14.2.13 

Action: 
14.2.14 

Action: 

14.3 
14.3.1 
Action: 
14.3.2 

Action: 

Adopt Board Policy 5145.3 Non-Discrimination/Harassment (First 
Reading) 
Gouveia, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 
Acknowledge Revised Administrative Regulation 5111.2, 
Nomesident Foreign Students (First Reading) 
Crandall, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 
Acknowledge Administrative Regulation 5125.1 Release of Directory 
Information (First Reading) 
Guzman, Gouveia. Vote: Yes-6; No-0; Absent-1(Lewis) 
Adopt Revised Board Policy 5125.1 Release of Directory Information 
(First Reading) 
Vaughn, Guzman. Vote: Yes-6_; No_; Absent_; Abstain_. 
Acknowledge Revised Administrative Regulation 6145.6, 
International Exchange (First Reading) 
Crandall, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 
Adopt Revised Board Policy 6145.6, International Exchange (First 
Reading) 
Crandall, Gouvei.a Vote: Yes-6; No-0; Absent-1(Lewis) 
Acknowledge Administrative Regulation 6164.6, Identification and 
Education under Section 504 (First Reading) 
Guzman, Gouveia. Vote: Yes-6; No-0; Absent-l(Lewis) 
Adopt Board Policy 6164.6, Identification and Education under Section 
504 (First Reading) 
Vaughn, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 

Human Resources: 
Approve Student Teaching Agreement with CSU, Stanislaus 
Gouveia, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 
Approve Expenditure of General Fund Money in the Amount of $2,000 
to Cover the Cost of Awards for Employee Accomplishments and/or 
Contributions 
Gouveia, Guzman. Vote: Yes-6; No-0; Absent-1(Lewis) 

Trustee Costa attended the new educator mixer. She thanked Sheila and everyone 
involved in the hiring process. It was nice to meet the new teachers and assistant 
principals. She also congratulated West High Principal, Troy Brown. She heard 
great things after the first day of school. Trustee Gouveia attended the new 
educator welcome. Many new teachers are former students. He also 
acknowledged the Breakfast Lions, Tank Town Lions and the corporations that 
gave raffle prizes. He heard comments that people were impressed at how our 
community came together. Trustee Guzman welcomed back everyone and he 
hopes for a good year. Trustee Crandall is looking forward to some cross town 
rivalry football games and wished good luck to students from last year that went 
on to college and military, etc. Trustee Vaughn commented that summer went by 
fast and good luck to all. Trustee Silva welcomed back everyone and this is the 
frrst time in 20 years that he does not have a child going to school here. He hopes 
everyone has a great year. 

DL Franco thanked Jill and Walter for coming to the new educator mixer. Patty 
Furtado did a great job organizing it. The Back-To-School Nights are coming up 
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7:52p.m. 

so mark your calendars. Also on September 9th will be our District Welcome 
Back. The keynote speaker was a "Freedom Writer's" student. Yesterday, cabinet 
starting visiting the schools. It was great to walk around and see students having a 
good time. Tracy High facilities look great. 

Clerk Date 
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~~urATIONAL sERVIcEs MEMoRANDm! 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services & Human 
Resources 
August16, 2013 
Receive Report on Proposed Adoption of Mathematics Instructional 
Materials 

BACKGROUND: The State Board of Education (SBE) adopted Common Core State 
Standards in English Language Arts and Mathematics on August 2, 2010. The Common Core 
State Standards in Mathematics are markedly different from the previous, [1997] Mathematics 
Content Standards for California Public Schools. Currently, Tracy Unified School District 
(TUSD) utilizes seven instructional programs in mathematics in kindergarten through grade 
nine adopted by the Board in 2009. These programs are not aligned with the Common Core 
State Standards in Mathematics, are not designed to prepare students for the upcoming Smarter 
Balanced Assessments, do not promote utilization of technology as a tool for improvement in 
instruction, and must be replaced. 

Assembly Bill 1246 (Chapter 668 of the Statutes of 2012), signed on September 27, 2012, 
authorized the SBE to conduct a primary adoption of kindergarten through grade eight 
instructional materials in mathematics aligned to the Common Core State Standards. 
Consequently, on May 15, 2013, 17 publishing houses submitted 35 kindergarten through grade 
eight mathematics programs for adoption. These programs are currently exhibited at 22 
Learning Resources Display Centers throughout the state. 

The K-12 Math Cadre plans to begin the process of evaluating mathematics instructional 
materials aligned to the Common Core State Standards in grades kindergarten through ten (K-8, 
Algebra 1-2, and Geometry) and to present a recommendation for adoption to the Board at the 
April&, 2014, meeting. 

RATIONALE: This report is being presented to increase Board and community awareness of 
the history and activities of the District Mathematics program, and to provide description of and 
rationale for the upcoming adoption of mathematics instructional materials. This agenda item 
meets the following: 

District Target #1: 

District Goal #2: 

District Goal #4: 

By June, 2014, 100% of Students Will Demonstrate Grade Level/Subject 
Matter Proficiency as Measured by Appropriate State Tests; 
Ensure that all students meet or exceed grade level standards and that the 
achievement gap between the identified student subgroups is closed; 
Utilize technology as a tool for improvement in instruction, and to 
increase efficiency in@perations across the District. 



FUNDING: Funding for the purchase of recommended materials will be provided by state 
Common Core Implementation and Local Control Funding Formula funds. Student and faculty 
licensing fees along with the corresponding hardware requirements will determine the total cost 
for this adoption and will be presented to the Board at its April 8, 2014, meeting. 

RECOMMENDATION: Receive Report on Proposed Adoption ofMathematics Instructional 
Materials 

Prepared by: Dr. Dmitriy Voloshin, Director ofStaffDevelopment 



~~~~ ~ERVICES MEMO~~ 
TRACY 
UNUlEDSCHOOLD~CT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 16, 2013 
Open Public Hearing and Receive Comments on the School Facilities Needs 
Analysis and Adoption of Alternative Developer Fees Pursuant to Government 
Code Section 65995.6 (d) 

BACKGROUND: In August 1998, ("SB-50") legislation was passed that made major changes in 
the State School Building Program as well as the level of permissible school mitigation fees. 
Education Code 17620 was amended to include the revised provisions of Government Code Sections 
65995, 65995.5, 65995.6 and 65995.7. Prior to the passage of SB-50 school districts had the power to 
withhold land use approvals until the impact on school facilities was fully mitigated. These measures 
included the ability to levy mitigation payments in excess of the statutory fees also referred to as Level 
I fees. SB-50 limited the powers cities and counties had requiring mitigation of school facilities impact 
on new development. The amended law required school districts meet certain conditions in order to 
impose higher fees known as: Level II fees which are based on a 50% contribution from the State 
School Building Program and Level III fees which is based on 100% of the school facilities cost and 
may be imposed if the State School Building Program is out ofbond funds. 

The alternative fees must be adopted by resolution at the end of a public hearing period of not less than 
30 days. The public hearing period began on July 22, 2013 and will close at the August 27, 2013 
board meeting. 

RATIONALE: As a condition to levy alternative fees, TUSD must conduct and adopt a School 
Facilities Needs Analysis (SFNA). The purpose of the SFNA is to: establish the need for new 
school facilities for unhoused students attributable to new residential development over the next five 
years; establish the amount of the fees and demonstrate that the fees are proportionate and 
reasonable as related to the cost of future facilities within the District. 

Due to the configuration ofTUSD, two SFNAs have been developed, one for the K-12 boundaries 
of the District which yields Level II fees of $4.70 and Level III fees of $9.40 per square foot of 
residential construction. The fees for the K-8 feeder Districts which are only responsible for 
mitigation of high school facilities, Level II fees are $1.92 and Level III fees of $3.84 per square 
foot of residential construction. 

FUNDING: No funding implications 

RECOMMENDATIONS: Open Public Hearing and Receive Comments on the School Facilities 
Needs Analysis and Adoption of Alternative Developer Fees Pursuant to Government Code Section 
65995.6 (d) 

Prepared by: Bonny Carter, Director of Facilities & Planning 
R 



~Im~~ ~ERVICES MEMORAN~ 
TRACY 
UNI:ru:D SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 14,2013 
Ratify Routine Expenditures and Notice of Completions Which Meet the 
Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board of 
trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has in 
procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board approves the warrants list. Except when specific exceptions are 
detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in fmancial, accounting, 
engineering, legal or administrative matters pursuant to Government Code 63060 meet the 
requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of "Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary of these requisitions with related support documentation 
details financial obligations greater than $5,000 but which meet the criteria to be ratified in this 
format. The summary is organized alphabetically so that the project's back-up material is 
identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Routine Expenditures and Notice of Completions Which Meet 
the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 
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A. Vendor: 
Site: 

Item: 
Services: 

Cost: 

BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

SUMMARY OF SERVICES 

Ray Morgan Company 
Tracy High School, West High School, Adult School and Hirsch 
Elementary School 
Year One of a Five Year Service Agreement 
Maintenance for existing Canon copiers to include parts, labor and 
consumable toner 
Cost per copy varies by machine, based on estimated annual volume 
($0.0039-$0.0055) 

Project Funding: General Fund - Site Allocation at THS/WHS/Adult School/Wanda 
Hirsch 

10 



~~~ ~ERVICES MEMO~~ 
TRACY 
UNinED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 16, 2013 
Ratify Measure E Related Expenditures and Notice of Completions Which 
Meet the Criteria for Placement on the Consent Agenda 

BACKGROUND: To be vaiid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board of 
trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has in 
procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board approves the warrants list. Except when specific exceptions are 
detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in financial, accounting, 
engineering, legal or administrative matters pursuant to Government Code 63060 meet the 
requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of ''Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary of these requisitions with related support documentation 
details financial obligations greater than $5,000 but which meet the criteria to be ratified in this 
format. The summary is organized alphabetically so that the project's back-up material is 
identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Measure E Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 
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A. 

B. 

Vendor: 
Site: 
Item: 
Services: 

Cost: 

BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

MEASURE E BOND 
SUMMARY OF SERVICES 

Wallace Kuhl & Associates 
Monte Vista Middle School- Tracy High School Baseball Fields 
Proposal 
Special Testing and Inspection Services for the Tracy High School N and 
Varsity ball fields at Monte Vista Middle School. 
$6,425.00/Estimated 

Project Funding: Measure E Bond Funds 

Vendor: 
Site: 

Item: 
Services: 

Wallace Kuhl & Associates 
Monte Vista Middle School - Tracy High School Baseball Fields - Barrier 
Netting 
Proposal 
Special Testing and Inspection Services of the Barrier Netting being 
installed for the Tracy High School ball fields at Monte Vista Middle 
School. 

Cost: $3,600.00/Estimated 
Project Funding: Measure E Bond Funds 

12 



TRACY 
UNm!J) SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 13, 2013 
Approve Funding for the Agriculture Incentive Grant for Tracy High 
School for the 2013-2014 School Year 

BACKGROUND: The State Department of Education requires that school districts 
submit applications in order to receive funding for the Agricultural Incentive Grant and the 
Specialized Agriculture Incentive Grant, and that these applications be approved by the 
local school board. Such approval indicates that the Board agrees to follow all applicable 
regulations. 

RATIONALE: The Agricultural Incentive Grant and the Specialized Agriculture 
Incentive Grant both provide additional funds for equipment, materials, and travel for 
students. The grant money provided to the Tracy Agriculture Department will be used for 
technology improvements, assist in the purchasing of materials to ensure a quality learning 
environment, and allows students to attend leadership conferences from the national to the 
local level. By accepting this grant, the District agrees to supplement the agriculture 
program by an in-kind match of the funds in the amount of $19,656.00. This meets District 
Strategic Goal #7: Develop and utilize partnerships to achieve District Goals. 

FUNDING: Agriculture Incentive Grant-$ 19,656.00 

RECOMMENDATION: Approve Funding for the Agriculture Incentive Grant for Tracy 
High School for the 2013-2014 School Year 

Prepared by: Mr. Jason Noll, Principal, Tracy High School 



May 2.013 

California Department of Education 
DRAFT AGRICULTURAL CAREER TECHNICAL EDUCATION INCENTIVE GRANT 

2013-14 AI>PLICATION FOR FUNDING 
(Due Date: To be received In Regional Supervisor's Office by June 30, 2013) 

DATES OF PROJECT DURATION -JULY 1, 2013, TO JUNE 30, 2014 

Tracy Tracy Unified 

(Schoof Site) (District) 

Certification: I hereby certify that all applicable state and federal rules and regulations will be observed; that 
to the best of my knowledge, the information contained in this application is correct and complete; and that the 
attached assurances are accepted qS the basic conditions of the operations in this project/program for local 
participation and assistance. · 

Superintendent ~~ 

~incipal 
Contact Phone Number: (209) 830-3360 Ext.2051 

Date of Approval of Local Agency Board: 

Funds Requested- Part I 

Part II 
Part Ill 
Part IV 

Total 

Number of Different Agriculture Teachers at Site: 

: '$5,000:00 . : ·.· . 

$2,6~~ : tici 
$12.:000.00 

. $0.00 

4 

PART I- QUALITY CRITERIA 1-9 {REQUIRED) ALLOCATION 

Quality Criteria 

1. Cunicurum and Instruction 

2. Leadership and Citizenship Development 

3. Practical Application of Occupational Skills 

4. Quafified and Competent Personnel 

5. Facilities, Equipment, and M,aterials 

6. Community, Business, and Industry Involvement 

7. Career Guidance 

8. Program Promotion 

9. Program Accountability and Planning 

$'·19,656.00 

Will Meet 
Criteria 

X 
X 
X 

X 

X 

X 

X 

X. 

X 

Variance 
Requested 

Formal Variance Request must be included if requesting a variance. A variance is a 
proposed plan for bringing the program into comp[iance with required quality criteria. Variances 
should result in compliance prior to the following year's application. All variances must be 
approved with the application. Non-compliance with the terms of the approved variance will 
result in a loss of funds. 
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PART V- Fl NANCIAL SCHEDULE 

Part A 

Line Acct. Classification 

1 

No. 

5000 Services 
Expenses such as: Services of 
Consultants, Staff Travel, and 
Conference; Rentals, Leases, and 
Repairs; Bus Transportation 

TOTAL 2013-141ncentive Grant Allocation: 

Description of Item for 
Which Funds Will be 

Expended 

Part 8- Complete this portion if a waiver of the matchlng requirement is requested: 

TOTAL Amount of Waiver Requested: 

3 

15 

$19,656.00 

.. 



PART I -CONTINUED 

Departmental Allocation: Meeting the criteria in PART I makes the program eligible for the 
following amounts based on the number of teachers in the program. 

Total Number.ofTeachers 
One Teacher or Less 
Two Teachers 
Three Teachers or More 

PART II- PROGRAM ENROLLMENT ALLOCATION 

Amount Eligible 
$4,000 

$4,500 

$5,000 

Total Number of Students 2012-13 R2 Number 

List Number from R2 Report ($8/Member) 332 

PART Ill- QUALITY CRITERIA 10-11 (OPTIONAL) ALLOCATION 

Amount Requested 

. . $5,000.00 

Amount Requested 

$2,656.00 

Schools which qualify for a Departmental Allocation may apply for additional amounts for each specific Quality 
Criteria (10 and 11) met. 

* Amounts requested in Quality Criterion 10 will be the indicated amount for that criterion, multipHed by 
the full-time equivalent (FTE). To oount a preparation period, the teacher must be teaching Career 
Technical Education courses in Agriculture for 50 percent or more of their teaching periods. 

"' Amounts requested in Quality Criterion 11A will be the indicated amount for each teacher who was 
compensated a minimum of $2,000 for year-round employment. 

• Amounts requested in Quality Criterion 11 B will be the indicated amount for each teacher who is 
provided a project supervision period. Project periods wHI be counted if the teacher has a preparation 
period as part of the regular teaching day. 

Number of FTE Agriculture Teachers at Site: 

List the Names of the Agriculture Teachers: 

1. Nikki Maddux 

2. Laura Kelley 

3. Pat Rooney 

Criterion 10- StudentfTeacher Ratio 

Criterion 11A- Year-Round Employment 

Criterion 11 B - Project Supervision Period 

TOTAL FUNDS REQUESTED PART IV 

4 

4. Jason Gentry 

5. 

6. 

Number Meeting 
Criteria 

1 

4 

1 

PART'tv- QUALITY CRITERION 12 (OPTIONAL) ALLOCATION 

Quality Criterion 12 Form is attached and all criteria has been met. If the answer is 
yes, list $7,500 (funds requesting) in space to the right. · 

2 

1 6 

Amount 
Requested 

$2,000.00 

$5,000.00 

$2,000.00 

$12,000.00 



~~urAnoNAL sERVIcEs MEMoRANDml 
TRACY 
UNifiED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services & Human Resources 
August 13, 2013 
Approve Agreement for Special Contract Services with San Joaquin 
County Office of Education, Artist-in-Residence Program at Central 
School for the 2013-2014 School Year 

BACKGROUND: The Artist-in-Residence Program is provided by the San Joaquin 
County Office of Education. The program will provide an artist who will work with 
students at Central School for a total of 4 sessions for each of the 22 classes. Students 
will learn basic art concepts and carry out various art projects. 

RATIONALE: The San Joaquin County office of Education, Artist-in-Residence 
Program will provide our students with an opportunity to learn about art in a new way. 
Many Central School students do not get the opportunity to use art in their homes or to go 
to museums. Opening their eyes to art is vital and will also increase their use of language 
in a meaningful context. The instruction will build on verbal skills and increase students' 
vocabulary. The art process helps to promote skills such as paying attention to details, 
critical thinking, reasoning and improving visual and spatial acuity. The art projects will 
be used to enhance writing and reading project based learning for the Common Core 
Standards. This supports District Strategic Goal #1: Prepare all students for college and 
careers and District Strategic Goal #7: Develop and utilize partnerships to achieve 
District goals. 

FUNDING: This contract is to be paid with Tracy Unified School District Categorical 
Funding. This contract will not exceed the amount of $3,652.00 

RECOMMENDATION: Approve Agreement for Special Contract Services with San 
Joaquin County Office of Education, Artist-in-Residence Program at Central School for 
the 2013-2014 School Year 

Prepared by: Nancy Morgan Link, Principal, Central School 
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

rhis agreement, by and between Tracy Unified School District, hereinafter referred to as "District," and 
.. $an Joaquin Office of Educatioo, Artists-in-Schools Program .. ___ 1, hereinafter referred to as "Contractor," 

is for consultant or special services to be performed by a non-employee of the District. District and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

f--Contra~tor shall perform the follow!!!K du.ti~s: ~~~~-~- -=--=--~- - ~--=· =--=- -=- -~- - ~- -~~~~~~~~~--, 
!San loaq11in Co1 mty Office of Ed!!Catian, Artist-in-Residence Program will provide one artist to work with sh 1dents at 
!Central School for 4 week/sessions. for each of 22 classes. for a total of 88hrs. 
I I 
L-------· .. -·---------------------·-·---- -----·--··-·-··--·-------····-·-------------·' 

2. Contracto~ w~_J::>I-?vide the ~<?_Y,e services(s), as outlined in Par~graph 1, for a period of ~p to a to_tal 
~Cf t, TY~8-t,'-)( ) I_[_{_]J HOURS L~ .JJDAY(s) , under the terms of th1s agreement at the followmg locatwn 
; .~n ra _c oo . •. 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: 

a. District ~?.~!1.P..~L,$_[l;§~2.o6--per rr·-j HOUR !C .. ] jDAY l£.f] _FLAT RATE, not to exceed a 
total of $·3,652.00 .l Contractor shall-·oiily be paid-tor worK completed to the satisfaction of 
District through the termination date of this agreement. 

r.· .. ·····--·· -~ 

b. District [ ] SHALL; j[ .f ]I SHALL NOT reimburse Contractor for out-of-pocket expenses 
incurred '--auring Contractor'k performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those currently in effect for employees of the 
District. Reimbursement of expenses shall not exceed $ \3]52.60! for the term of this 
agreement. 

c. District shall make payment on a lrr-n MONTHLY PROGRESS BASIS, !£.;]' SINGLE 
PAYMENT UPON COMPLETION OFTHE DUTIES and within thirty (30) .. working days 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The terms of the agreement shall commence on r ... Se~tember 1, 2013 =:J , and shall terminate on . 
[F8b~lia!Y1K=29T31. 

5. This agreement may be terminated at any time during the term by either party upon ~~-----~ 
days written notice. 

6. Contractor shall contact the District's designee, [t:fan_(;yMorgan Link ] at (209)!~0~---·-:-:-1 
with any questions regarding performance of the services outlined above. District's designee shall 
determine if and when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or caused 
by, the contractor's activities during or relating to the performance of service under this Agreement. 
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Contractor agrees to hold harmless and to indemnify District for: 

Any injury to person or property sustained by Contractor or by any person, firm, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, firm or corporation, 
caused by act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
arising out of or in the course of their term of this Agreement, and Contractor at his or her own cost, 
expense, and 'risk, shall defend any and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any judgment that may be rendered 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indemnify District for liability or damages 
resulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

Consultant Signature (1) Tracy Unified School District 

Social Security Number (2) Date 

r----~··-~=·---~--~---~~-~~;~~~---------_-_-_ ~-----l 
Title Account Number to be Charged: 

Address DepartmenUSite Approval 

Budget Approval 

Date Approved by the Board 

Send all copies to the Business Office: 
(1) Whenever organizational names are used, the authorized signature must include title, 

such as president. 
(2) Whenever organizational names are used, the employer IRS Identification Number must 

be used instead of a Social Security Number. 
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ORtGINAL 

San Joaquin County Office of Educaoon 
Mick Founts, Superintendent m Schools 

MEMORANDUM OF UNDERSTANDING 

(Central- Mario, Patti K, Alice) 

This Agreement by and between the San Joaquin County Office of Education, hereinafter referred to as "SJCOE" Central 
Elementary, for the Artists-in-Schools (AIS) department to provide instruction on behalf of SJCOE. The two parties, SJCOE and 
Central Elementary, mutually agree to the following terms and conditions: 

I. CONSULTANT AND/OR SERVICE DEFINED 

This Agreement calls for Central Elementary to: 1) Provide supplies for artists in resid~nce. 2) Appoint staff liaison to 
arrange the artist's schedule and provide information regarding school site. 3) Giye 72-hour notice to SJCOE for cancelled 
classes due to planned scho9l activities. Failure to give notice may result in the artist being unable to re-schedule classes. 
4) Require that the teachers remain in the classroom during the AIS class and be responsible for needed class control and 
discipline. 5) Expedite timely payment to SJCOE. Artists-in-Residence, Alice Campbell, who is a temporary employee of 
SJCOE, will provide instruction per the following Terms of Agreement. 

II. TERM OF AGREEMENT 

Services by SJCOE will begin: September 4, 2013 and include the following dates See Calendar 

Number of classes: (22) Mario-Ten; Patti K-Four; Alice-Eight classes 4-Week Session 

Staff Contact at site: Mary Petty 830-3303 mpettv@tusd.net 

Artist Contact: Mario 825-5115 donmnrio@live.com; Patti 482-7610 pz kennedy@yahoo.com; 
Alice 835-4576 alicesoup@hotmail.com 

III. COMPENSATION 

In consideration of the services provided, Central Elementary will pay SJCOE the sum of$3,652.00 

Payment to SJCOE for these services will be made upon written request. The school agrees that it will not employ the 
aforementioned Artist-in-Residence for a period of one year after this assignment expires. 

IV. SAN JOAQUIN COUNTY OFFICE OF EDUCATION RIGIIT OF RETENTION 

SJCOE shall become the owner of and entitled to exclusive possession of all records, documents, graphs, photographic or 
other reproduction of any kind produced in the scope of services performed and no other uses thereof will be permitted 
except by permission of SJCOE. Proprietary materials will be exempted from this clause. 

V. EXTENSION OF TERM 

By mutual consent of the parties hereto the term of service descn'bed herein in Article I may be extended by reformation of 
this Agreement and attachment hereto of an addendum mutually executed setting forth the extended term. 

(lf,-1.9-13 
Central Elemenury Date 
1370 Parker Avenue, Tracy 95376 

SANDlt..\. '\\'END ELL, COORDINATOR 
ARTISTS-IN-sCHOOLS 

Date CONTRACTI.NG OFl'ICElt Date 
SAN JOAQUIN COUNTY OFFICE OF EDUCATION 

Post Office Box 213030, Stockton, CA 95213-9030 • {209) 468.4800 • www.sjcoe.org 

?n 



~~UCATIONAL SERVICES MEMORANDm! 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 14, 2013 
Approve Master Contract with Options in Education, NPS for the 2013-
2014 School Year 

BACKGROUND: One student with significant behavioral and emotional needs had been 
placed at Options in Education, a non-public school, since the 2010-2011 school year. This 
student has continued at Options in Education through the 2012-2013 school year. Approval of 
the Master Contract is necessary at this time so that services specified on the IEPs can be 
provided in a compliant manner, as this continues to be the appropriate placement for this 
student. 

RATIONALE: Less restrictive settings within the District were either not appropriate in 
meeting the students' needs or not available. Districts must offer a continuum of services, 
including non-public schools, to students with exceptional needs. This request supports District 
Strategic Goal 3: Provide a safe and equitable learning environment for all students and staff; 
and District Str£).tegic Goal 7: Develop and utilize partnerships to achieve District goals. 

FUNDING: Contract expenses for basic education for the 2013-2014 school year include per 
diem cost of$142.76 per day for 12 Extended School Year days for a total of$1,713.12; 
transportation for 12 days at $81.12 per day; and 3 'l'2 days of transportation at $40.56 for a total 
of $1095.12. Invoice charges for the service agreement will not exceed $2,808.24. Non-public 
tuition expenses are budgeted in account #01-6500-0-5750-1180-5800-800-2542. Non-public 
school expenditures beyond funding base are reimbursed at 70% through San Joaquin County of 
Education SELP A funds. 

RECOMMENDATION: Approve Master Contract with Options in Education, NPS for the 
2013-2014 School Year 

Prepared by: Janet Skulina, Ed.D., Director of Special Education 
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TRACY 
tnm11J) SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

EDUCATIONAL SERVICES MEMORANDUM 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent for Educational Services 
and Human Resources 
August 19, 2013 
Approve Agreement for Special Contract Services with Soul Shoppe 
and Tracy Unified School District (Louis Bohn Elementary School) to 
Provide a One Day Assembly and Workshop Sessions for Students on 
October 16,2013, a One Day Teacher In-service Training on October 
14, 2013, and a One Day Parent Training on November 5, 2013. 

BACKGROUND: Bullying has become a problem of national focus. Tracy Unified has 
shown a commitment to preventing bullying behaviors and to increasing staff capabilities 
to address issues of bullying. In recognition of this, the School Site Council and 
Leadership teams at Louis Bohn Elementary School have again devoted a portion of the 
site budget to allow for assemblies and presentations to students and staff which would 
foster a positive environment for all, encourage acceptance of differences among 
individuals, and develop a common language for addressing issues of bullying and 
harassment. 

RATIONALE: Soul Shoppe assemblies and workshops focus on fostering a positive 
environment for all students. The Soul Shoppe student presentation format includes a 
one-hour multi-grade level assembly with a follow-up workshop conducted with each 
grade level after the assembly for more in-depth discussion of the content. The teacher 
in-service and parent training are each approximately 1.5 hours in length, and will 
provide teachers and parents with strategies and tools they can use to reinforce the 
content through the remainder of the year. The information presented in the workshops 
for students and the parent and teacher trainings will help develop a common language 
which will recognize the worth of others, develop tools for peaceful conflict resolution, 
and reinforce the Pillars of Character in peer interactions. The "Be An Ally" 
presentations and trainings will build upon the content and strategies presented in last 
year's "Free to Be" presentations. These workshops support District Strategic Goal #3: 
Provide a safe and equitable learning environment for all students and staff, District 
Strategic Goal #6: Develop and support a high performing workforce, and District 
Strategic Goal #7: Develop and utilize partnerships to achieve District goals. 

FUNDING: The cost for the one day assembly and workshops for students will be 
$900.00; the cost for the teacher in-service will be $350.00. The cost for the parent 
training will be $350.00. Total cost is $1,600.00 to be paid out ofBohn MAA funding. 

RECOMMENDATION: Approve Agreement for Special Contract Services with Soul 
Shoppe and Tracy Unified School District (Louis Bohn Elementary School) to Provide a 
One Day Assembly and Workshop Sessions for Students on October 16, 2013, a One Day 
Teacher In-service Training on October 14, 2013, and a One Day Parent Training on 
November 5, 2013. 

?? 



TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Avenue, Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

This agreement, by and between Tracy Unified School District, hereinafter referred to as "District," and 
Soul Shoppe hereinafter referred to as "Contractor," is for consultant or special services to be performed by a 
non-employee of the District. District and Contractor, herein named, do mutually agree to the following terms 
and conditions: 

!.Contractor shall perform the following duties: Provide a one day "Be An Ally" assembly and follow up 
workshop sessions for students on October 16, 2013. Provide a teacher inservice on October 14, 
2013. Provide a parent workshop on November 5, 2013. 

2. Contractor will provi ve services(s), as outlined in Paragraph 1, for a period of up to a total of_1 
.@y_HOURS/DAY (s) LAT RATE (circle one), under the terms of this agreement at the following location: 
Art Freiler and Louis Bo n lementary Schools. 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to the 
following fee schedule: 

a. District shall pay $1,600.00 per HOUR/DAY/~rcle one), not to exceed a total of 
$ 1,600.00 . Contractor shall only be ~~mpleted to the satisfaction of District 

through the termination date of this agreement. 

b. District [ ] SHALLi':k] SHALL NOT reimburse Contractor for out-of-pocket expenses incurred 
during Contractor's performance of the services, including: mileage, meals and lodging in the 
district rates not to exceed those currently in effect for employees of the District. Reimbursement of 
expenses shall not exceed those currently in effect for employees of the District. Reimbursement of 
expenses shall not exceed $ 0 for the term of this agreement. 

c. District shall make payment on a [r t]MONTHLY PROGRESS BASIS, [X] SINGLE PAYMENT 
UPON COMPLETION OF THE DUTIES and within thirty (30) working days from Contractor's 
presentation of a detailed invoice or on a claim form provided by District. Original paid receipts are 
required for lodging, air fare (passenger coupon or ticket stub), automobile rental, and parking. 
Claims for unusual expenses, such as teaching materials, photocopying, etc., must be accompanied 
by original paid invoices. · 

4. The terms of the agreement shall commence on October 14, 2013 and shall terminate on November 5, 
2013. 

5. This agreement may be terminated at any time during the term by either party upon 30 days written 
notice. 

6. Contractor shall contact the District's designee, Tammy Christensen at (209) 830-3300 with any 
questions regarding performance of the services outlined above. District's designee shall determine if and 
when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and District 
assumes no responsibility for workers' compensation liability. District likewise assumes no responsibility 
for liability for loss, damage, or injury to person(s) or property resulting from, or caused by, the contractor's 
activities during or relating to the performance of service under this Agreement. 

?~ 



112 
Agreement for Special Contract Services - Page 2 

TUSD 
Contractor agrees to hold harmless and to indemnify District for: 

Any injury to person or property sustained by Contractor or by any person, firm, or corporation employed directly 
or indirectly by the Contractor or by any of the individuals participating in or associated with him or her, however 
caused; and any injury to person or property sustained by any person, firm or corporation, caused by act, neglect, 
default or omission, of Contractor, or any person, firm or corporation directly or indirectly employed by Contractor 
upcn or in connection with this Agreement, or any of the participants arising out of or in the course of their term 
of this Agreement, and Contractor at his or her own cost, expense, and risk, shall defend any and all actions, suits 
or other legal proceedings that may be instituted against District for any such claim or demand, and pay or satisfy 
any judgment that may be rendered against District in any such action, suit or legal proceedings or the result 
thereof. Nothing herein provided shall be construed to require Contractor to hold harmless or indemnify District 
for liability or damages resulting from the negligence or willful act, or omission of District or its officers, agents, or 
employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and that 
payments hereunder are not in conflict with any federal, state, or local statutes, rules or regulations or with 
any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, graphs, 
photographic or other reproductions of any kind produced in the scope of services performed and no other 
uses thereof will be permitted except by permission of the District. Proprietary materials will be exempted 
from this clause. 

AGREED: 

Consultant Signature (1) Tracy Unified School District 

Social Security Number (2)trax ID # Date 

Date Title 

Title Account Number to be Charged 

Address & Phone # DepartmentJSite Approval 

Budget Approval 

Date Approved by the Board 

Send all copies to the Business Office: 
(1) Whenever organizational names are used, the authorized signature must include title, 

such as president. 
(2) Whenever organizational names are used, the employer IRS Identification Number must 

be used instead of a Social Security Number. 

?4 



~~UrAnoNAL sERVIcEs MEMoRANDm! 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent for Educational Services 
and Human Resources 
August 19, 2013 
Approve Agreement for Special Contract Services with Soul Shoppe 
to Provide Services for Students, Staff and Parents at Villalovoz for 
the 2013-2014 School Year 

BACKGROUND: Bullying has become a problem of national focus. Tracy Unified has 
shown a commitment to preventing bullying behaviors and to increasing staff capabilities 
to address issues of bullying. In recognition of this, the School Site Council at Villalovoz 
Elementary School devoted a portion of the site budget to allow for assemblies and 
presentations to students and staff. Parents will also benefit from an informational 
meeting. All Soul Shoppe programs will foster a positive environment for all, encourage 
acceptance of differences among individuals and develop a common language for 
addressing issues of bullying and harassment. Soul Shoppe will provide Character 
Workshops, Bullying Prevention Assemblies and Special Classes focusing on Specific 
Grade Levels and Topics that arise and Impact the School Community. 

RATIONALE: Soul Shoppe assemblies and workshops focus on fostering a positive 
environment for all students. The Soul Shoppe student presentation format provides 
teachers and staff with strategies and tools they can use on school site to reinforce 
positive surroundings within our school. The Soul Shoppe parent informational meeting 
provides parents with relational techniques and anti-bullying strategies so they can assist 
their children at home. The information presented in the workshops for students and the 
in-service for teachers and staff will help develop a common language which will 
recognize the worth of others, develop tools for peaceful conflict resolution, and reinforce 
the Pillars of Character in peer interactions. These workshops support District Strategic 
Goal #3: Provide a safe and equitable learning environment for all students and staff, 
District Strategic Goal #6: Develop and support a high performing workforce, and 
District Strategic Goal #7: Develop and utilize partnerships to achieve District Goals. 

FUNDING: The cost for services will be $10,000. To be paid out ofEIA Categorical 
Funds. 

RECOMMENDATION: Approve Agreement for Special Contract Services with Soul 
Shoppe to Provide Services for Students, Staff and Parents at Villalovoz for the 2013 -
2014 School Year 

Prenared by: Lisa Beeso, Pri~cipal, Villalg};oz Elementary School 



TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

This agr:eement, by and between Tracy Unified School District, hereinafter referred to as "District," and 
r-- ---. -· Soul Shon~e - . l h . ft £ . d .t . "C t t " 
1 .........••.•.•.•..••.•.. ____ ..... "'"'-- _ _. __ • , erema er re erre o as on rae or, 
is for consultant or special services to be performed by a non-employee of the District. District and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

~ Contra_s:_0r shal!..P...~.rform t}l..§ f9ll9wing dl,!ties~:~~==~~=~~~~~===~~~-~~...._.., 
~ Perform Character Workshops, B11llying Prevention Assemblies and Special Classes fnc!lsing on Specific Grade I evels - l 
!and Topics that arise and Impact the School Community. I 
i I 

..J 

2. .Qo~trac!ol w}rprpvide the fbovl services(s), as outlined in Par~graph 1, for a period of ~P to a to_tal 
of C. : ... -,. __ . _ ,( );[ J!HOURS J ] ,DAY(s), under the terms of this agreement at the followmg locatwn 
'-Villalovoz l _ '--·-- '--~.l 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: 

a. District sh~l!-P..~.Y $li:Q)50o.oo -=per !l 1: HOUR f[-~DAY fli'Ji FLAT RATE, not to exceed a 
total of $[1 o,ooo.oQ1 Contractor shalloruy be paid -tor work'-·coinpleted to the satisfaction of 
District through the termination date of this agreement. 

c----::., ;--··-, 
b. District [ 1 SHALL; ![I']! SHALL NOT reimburse Contractor for out-of-pocket expenses 

incurred"uurl.ng Contr~ctor'k performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those currently in effect for employees of the 
District. Reimbursement of expenses shall not exceed $ ~------~ for the term of this 
agreement. 

c. District shall make payment on a j[ y') j MONTHLY PROGRESS BASIS, ffl SINGLE 
PAYMENT UPON COMPLETION UF'-THE DUTIES and within thirty (30}vrorking days 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The terms of the agreement shall commence on ! 
[~Ma0D.2]_14~--L 

Ser;>tember __ f2013-] , and shall terminate on 

5. This agreement may be terminated at any time during the term by either party upon [-------_ ----l 
days written notice. 

6. Contractor shall contact the District's designee, [~i,sa Bee.sg --------1 at (209)'8:3.Q-3:3_31 )(8094 _. _. _ i 
with any questions regarding performance of the services outlined above. District's designee shall 
determine if and when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or caused 
by, the contractor's activities during or relating to the performance of service under this Agreement. 



Contractor agrees to hold harmless and to indemnify District for: 

Any injury to person or property sustained by Contractor or by any person, firm, or corporation employed 
directly or indirectly by the Contractor or by any ofthe individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, firm or corporation, 
caused by act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
arising out of or in the course of their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any judgment that may be rendered 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indemnify District for liability or damages 
resulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

Consultant Signature (1) Tracy Unified School District 

Social Security Number (2) Date r·---------------------.-.. ---------.. ·-------. 
! .. ---· ...... ··-- 0~!090~1 -11~~~~0~~004~~370~ -- .... - __ j 

Title Account Number to be Charged: 

Address DepartmentJSite Approval 

Budget Approval 

Date Approved by the Board 

Send all copies to the Business Office: 
(1) Whenever organizational names are used, the authorized signature must include title, 

such as president. 
(2) Whenever organizational names are used, the employer IRS Identification Number must 

be used instead of a Social Security Number. 
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~(!iWNAL ~ERVICE~ MEM~JI 
TRACY 

U1IIFIED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 16, 2013 
Approve Agreement for Special Contract Services with Counseling 
and More (CAM) to work with EL Students at Williams Middle 
School for the 2013-2014 School Year 

BACKGROUND: Counseling and More (CAM), formerly known as Peacemakers, has 
been very successful working with students at Williams Middle School over the past 
three years. As the EL student population continues to grow, the staff at Williams would 
like to ensure the success of all students by providing the educational services they need. 
To that end, the staff at Williams would like to expand the program to include tutoring 
for EL students during the school day, as well as a follow up with parents. The resources 
for Spanish speaking staff are limited and the language barrier can make students feel 
disassociated with the educational programs. 

RATIONALE: The EL students are increasing in numbers · each school year. The 
services that are provided for them take place during regular core class time. For 
example, ALAS class. A Spanish speaking tutor can assist students in their educational 
goals, as well as reach out to the parents for support and offer parent education. The 
Counseling and More can provide invaluable resources during class time and during the 
school day to assist students with being successful. 

FUNDING: CAM tutoring will be paid out ofEIA funding. Total not to exceed $20,000. 

RECOMMENDATION: Approve Agreement for Special Contract Services with 
Counseling and More (CAM) to work with EL Students at Williams Middle School for 
the 2013-2014 School Year 

Prepared by: Barbara Montgomery, Principal of Williams Middle School 

?R 



TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

This agre~Ill.~_nt, _~~ an~.b~!w~~!l ~racy Q~~q. e_c!J:~o.LQist!iC.S. hereinafter referred to as "District," and 
Cou11seling and More (CAM) .. .. , hereinafter referred to as "Contractor," 

is for consultant or special services to be performed by a non-employee of the District. District and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

1. C~:mt!actor s~all_perfo~rn. the following duti~s= ... ------- ··--- ·-··--·--····------······ 
Coordinate tutoring with EL students during the school day and assist with parent outreach. 

2. Contractor will pr_ovide the aboye services(s), as outlined in Paragraph 1, for a period of up to a total 
of $20,000 ( ) [ ] HOURS [ ] DAY(s) , under the terms of this agreement at the following location 
Williams Middle Schoor. 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: 

a. District shall pay $_$18:oa·· ·· · per [X] HOUR ' [ ] DAY ;( ·j FLAT RATE, not to exceed a 
total of$ $20,000 .: Contractor shall only be paid- for work completed to the satisfaction of 
District through the termination date of this agreement. 

b. District [ ] ... ~HALL; [;X] SHALL NOT reimburse Contractor for out-of-pocket expenses 
incurred d~ng Contractor''s performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those c~:r:-ently in effect for employees of the 
District. Reimbursement of expenses shall not exceed $ N/A for the term of this 
agreement. 

c. District shall make payment on a .. [X ) MONTHLY PROGRESS BASIS, [ .] SINGLE 
PAYMENT UPON COMPLETION OF-THE DUTIES and within thirty (30) working days 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The te_r!llS_<?f.~h-~ _ agreement shall commence on 
May_39, ?0)4_ 

September 1,2013 . . . , and shall terminate on 

5 . This agreement may be terminated at any time during the term by either party upon "-; ~ .. -~~~~~~ 
days written notice. 

6 . Contractor shall contact the District's designee, i8arbara),lloo.tgome_ry .. at (209).830-334p . · ... ·-- -
with any questions regarding performance of the services outlined above. District's designee shall 
determine if and when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or caused 
hv. the contractor's activities during or relating ~he performance of service under this Agreement. 



Contractor agrees to hold harmless and to indemnify District for: 

Any injury to person or property sustained by Contractor or by any person, firm, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, firm or corporation, 
caused by act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
arising out of or in the course of their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any judgment that may be rendered 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indemnify District for liability or damages 
resulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind producedin the scope of services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

Consultant Signature (1) Tracy Unified School District 

Social Security Number (2) Date 

01-7090-0-111 0-1 000-5800-490-5302 

Title Account Number to be Charged: 

Address DepartmenUSite Approval 

Budget Approval 

Date Approved by the Board 

Send all copies to the Business Office: 
(1) Whenever organizational names are used, the authorized signature must include title, 

such as president. 
(2) Whenever organizational names are used, the employer IRS Identification Number must 

be used instead of a Social Security Number. 



~~UCATIONAL SERVICES MEMORANDill! 
TRACY 

UNIF1ED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 16, 2013 
Ratify Contract with Cheryl Markowitz of Psychology, Learning and You 
(PLAY) for Autism Consultation 

BACKGROUND: Special Education students attending Extended School Year instruction 
require consultation services from an Autism Specialist as part of their Individual Education 
Plan. Additionally, many of our special education students currently have autism consultation 
written into their IEPs and will need autism consultation in the upcoming school year. For the 
2013-2014 school year we need 134 hours per month of consultation for 12 months, or 1,600 
total hours per year. The Board has approved contracts with Cheryl Markowitz to provide these 
services for several years, and the contract is needed again this year. Ratification is necessary to 
prevent a lag in services, per State and Federal law. 

RATIONALE: The Special Ed department does not have an autism specialist employed in the 
District, so these services need to be provided through contract arrangement. Cheryl Markowitz 
is a certified special education teacher, and has worked with numerous public and private 
agencies to provide autism consultation. She and her agents will provide analyses of behavior, 
and consult with teachers regarding behavior management, curriculum and instruction. Cheryl 
and her agents will also assist the IEP teams in the development of appropriate goals and 
objectives. Nonpublic agency contracted services are part of the continuum of services districts 
must provide to students with exceptional needs. This request supports District Strategic Goal 
2: Ensure that all students meet or exceed grade level standards and that the achievement gap 
between the identified student subgroups is closed; District Strategic Goal 3: Provide a safe and 
equitable learning environment for all students and staff; and District Strategic Goal 7: Develop 
and utilize partnerships to achieve District goals. 

FUNDING: Expenses for this contract are billed at $87.30 per hour. Total contract expenses 
will not exceed a total of$139,680.00 through June 30,2014. Funding for Nonpublic agency 
expenses are budgeted in account #01-6500-0-5750-1180-5800-800-2542. 

RECOMMENDATION: Ratify Contract with Cheryl Markowitz ofPsychology, Learning 
and You (PLAY) for Autism Consultation 

Prepared by: Dr. Janet Skulina, Director of Special Education 
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, Calliornia 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

This agreement, by and between Tracy Unified School District, hereinafter referred to as "District," and 
Cheryl Markowitz, P.L.A.Y., hereinafter referred to as "Contractor," is for consultant or special services to 
be performed by a non-employee of the District. District and Contractor, herein named, do mutually 
agree to the following terms and conditions: 

1. Contractor shall perform the following duties: Provide consultation for students diagnosed with 
autism at all grade levels. Consultation will include recommendations for placement, teaching strategies 
and social skills training, picture exchange communication system training, behavior management 
communication strategies , assessments including behavioral and environmentaL material preparation 
participations at IEP's and other meetings, and supervision I support of PLAY consultants as needed. 

2. Contractor will provide the above services(s), as outlined in Paragraph 1, for a period of up to a total of 
1,600 HOURS per year (average of 134 hours per month), under the terms of this agreement at the 
following location any and all school sites in TUSD. 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: 

a. District shall pay $ 87.30 per HOUR, not to exceed a total of$ 139,680.00. Contractor shall 
only be paid for work completed to the satisfaction of District through, the termination date of 
this agreement. 

b. District [ ] SHALL; [X] SHALL NOT reimburse Contractor for out-of-pocket expenses 
incurred during Contractor's performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those currently in effect for employees of the 
District. Reimbursement of expenses shall not exceed $ for the term of this 
agreement. 

c. District shall make payment on a [X ] MONTHLY PROGRESS BASIS, [ ] SINGLE 
PAYMENT UPON COMPLETION OF THE DUTIES and within thirty (30) working days 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The terms of the agreement shall commence on July 1, 2013, and shall terminate on June 30, 2014. 

5. This agreement may be terminated at any time during the term by either party upon thirty (30) days 
written notice. 

6. Contractor shall contact the District's designee, Dr. Janet Skulina (209) 830-3270 with any questions 
regarding performance of the services outlined above. District's designee shall determine if and when 
Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or caused 
hv t:he contractor's activities during or relating to the performance of service under this Agreement. 

- - ':l? 



Contractor agrees to hold harmless and to indemnify District for: 

Any injury to person or property sustained by Contractor or by any person, firm, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, firm or corporation, 
caused by act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
arising out of or in the course of their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any judgment that may be rendered 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indemnify District for liability or damages 
resulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor .. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

Consultant Signature (1) 

Social Security Number (2) 

Date 

Title 

Address 

Send all copies to the Business Office: 

Tracy Unified School District 

Date 

Dr. Janet Skulina Director. Special Education 
Title 

01-6500-0-5750-1180-5800-800-2542 
Account Number to be Charged 

Department/Site Approval 

Budget Approval 

Date Approved by the Board 

(1) Whenever organizational names are used, the authorized signature must include title, 
such as president. 
(2) Whenever organizational names are used, the employer IRS Identification Number must 
be used instead of a Social Security Number. 



IN RESOURCES MEMORAND 
TRACY 
UlillllD SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 

Resources 
DATE: August 16, 2013 
SUBJECT: Accept Resignations/Retirements/Leave of Absence for Classified, 

Certificated, and/or Management Employment 

BACKGROUND: CLASSIFIED RESIGNATION 

NAME/TITLE SITE EFFECTIVE REASON 
DATE 

Angel, Nora Accepted Attendance Clerk 
Attendance Clerk Jacobson 08/16/13 position at Hirsch 

Gutierrez, Wendy Accepted 6 hour Bilingual 
Bilingual Para Ed I THS 08/08113 Para Ed I position at THS 

Hawthorne, Coleen Accepted teaching position 
IEP Para Ed I Freiler 08112/13 with Jefferson School District 

Koochof, Edrin 
Food Service Worker KHS/North 08/31/13 Personal 

Ledezma, Lori 
Para Ed I Kelly 08/07/13 Personal 

MacKay, Sharon 
Para Ed I (PE) WMS 08/31/13 Personal 

Otis Spencer, Yvette 
Secretary to the Principal 
of Community Day Willow 08/13/13 Personal 

Outland, Carol Accepted teaching position 
Special Ed Para Ed I WMS 08/12/13 with Jefferson School District 

Saavedra, Sonia 
School Supervision Assist. S/WP 08/05/13 Personal 

Souza, Arnie Accepted Para Ed I (PE) 
- - __ , 

~ln. lfC' ()R-tl\R/1 i position at MVMS 



BACKGROUND: 

NAME/TITLE 

Cuellar, Fotine 
Custodian I 

Geisenhofer, Louise 
Clerk Typist II 

McCarty, David 
Maintenance Specialist 

THS 

THS 

CLASSIFIED RETIREMENT 

EFFECTIVE 
DATE 

10/1/13 

08/09/13 

Maintenance 11/2/13 

RECOMMENDATION: Accept Resignations/Retirements/Leave of Absence for Classified, 
Certificated, and/or Management Employment 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
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JN RESOURCES MEMO RANI) 
TRACY 
UNJFlED SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 

Resources 
DATE: August 16, 2013 
SUBJECT: Approve Classified, Certificated, and/or Management Employment 

BACKGROUND: 
Berryman, Amy 

Harvey, Renaye 

Kameswaran, Lalitha 

Martin, Laurie 

Ortiz III, Jose 

CERTIFICATED 
SDC PreSchool Teacher (Intem)(New) 
Hirsch School 
Class I, Step 1, "A" 
$41,504.32 
Funding: Restricted Funds 

Math Teacher (Replacement) 
North School 
Class I, Step 1, "A" 
$41,777.20 
Funding: General Fund 

Math Teacher (Replacement) 
Kimball High 
Class I, Step1, "A" 
$40,641.95 
Funding: General Fund 

i 11 Grade Life Science (Intern) (Replacement) 
Williams Middle School 
Class IV, Step1, "A" 
$41,777.20 
Funding: General Fund 

Drama Teacher (Replacement) 
Tracy High 
Class III, Step 1, "B" 
$44,612.10 
Funding: General Fund 



Pressly, Matt 

Spinnato-Gonzalez, Alexis 

Tariku, Michael 

BACKGROUND: 

Angel, Nora 

Castro Vazquez, Ma Veronica 

Gutierrez, Wendy 

Pike, Marilee 

60% English Teacher (New) 
Kimball High School 
Class I, Step 1, "A" 
$25,202.40 
Funding: General Fund 

Physical Education Teacher (Replacement) 
Kimball High School 
Class I, Step 1, "A" 
$41,550.15 
Funding: General Fund 

Math Teacher (Intern) (Replacement) 
West High School 
Class I, Step 1, "A" 
$41,096.05 
Funding: General Fund 

CLASSIFIED 

Elementary Attendance Clerk (Replacement) 
*Filled by current TUSD employee 
Hirsch Elementary School 
Range 28, Step E - $16.53 per hour 
8 hours per day 
Funding: ·General Fund 

STEPS Early Childhood Associate Instructor 
(Replacement) 
STEPs/Stein Continuation High School 
Range 24, Step C- $13.73 per hour 
5 hours per day 
Funding: General Fund 

Bilingual Para Educator I (Replacement) 
*Filled by current TUSD employee 
Tracy High School 
Range 24, Step E- $15.07 per hour 
6 hours per day 
Funding: EIA 

School Supervision Assistant (Replacement) 
George Kelly School 
Range 21, Step A- $11.69 per hour 
1 hour per day 
Funding: General Fund 
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Souza, Arnie 

BACKGROUND: 

Haim, Thomas 

Rodriguez, Jesse 

Para Educator I (P.E.) (Replacement) 
*Filled by current TUSD employee 
Monte Vista Middle School 
Range 24, Step E- $15.07 per hour 
6 hours per day 
Funding: General Fund 

COACHES 

Assistant Cross Country 
West High School 
Stipend: $3,896.19 

Assistant Varsity Football 
Kimball High School 
Stipend: $4,221.60 

RECOMMENDATION: Approve Classified, Certificated and/or Management Employment 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 



ill1AN RESOURCES MEMORAND 
TRACY 
UN!F!I:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 
Resources 
August 14, 2013 
Approve Agreement for Special Contract Services with @Work Medical 
Services to Provide Nurses for Needed Nursing Services 

BACKGROUND: Additional nursing services are needed in order to provide the required 
continued and necessary services to students. 

RATIONALE: The District needs to continue to utilize the services of RN's and L VN's to 
continue to provide services for students. 

This agenda item meets District Strategic Goal #6: Develop and support a high performing 
workforce. 

FUNDING: The costs for these services are between $40.00 and $54.00 per hour. These are the 
total costs paid to the agency. The contract is not to exceed $550,000. Funds to cover the cost of 
these nursing services will be provided from unrestricted general funds. 

RECOMMENDATION: Approve Agreement for Special Contract Services with @Work 
Medical Services to Provide Nurses for Needed Nursing Services 

Prepared by: Nancy Kettner, Director of Human Resources and Employee Relations 



Trary !:niiie!l Schno! District 

1875 \V. Lowell A venue. ! r:1 :.:\ l ~di !~•IT! iJ c)5 3 76-4Uq5 

AGREEMENT FOR SPECIAL CO~Tf<ACl"' SERVICES 

Thi, ,\gn:em..:nl. b~ and b..:llleen l rae:- l '•1ilicJ S..:huol l>istril~l. hc:;-..:i:;.:!";,-, n::(-r:-c·,i !."• a~ --n:~t:i..:~:· ;.11;,~ ·a ·Worli. 

Staffing LLC, db<l {/' Work \ledic;JI Services. ;,,·.-..:in .. rtc·,- :·c·C-::-r.·..: ;, a.' .. ( o~;W::c"l. ->·· i;; !;)r c"•"-o:!t::!1\ ,., '!'t.:..: ;.:i 

agre<.: to the: lolln\\ing terms and conditions: 

LV\"/R\" sen·kcs, and pe1-f01·m other nt:r<ing dutie~ as requin•1!. 

2. Contractor \\ill prmiJc the abo\..: ,~n ic'C'b). :t> uuti i>; ,·-.1 i.1 P:P:•:;;:.;;-•il ; . ,; ,, ,, pc:: :,,.j " ;· c.;• ·,, .t,. ;;,; .:r! 8 i 

1?45 W. Lowell.-\\ enuc, Trac~·, CA 95316, and at\ ;1rio1J~ K-l2 scii<lol si:r;, as < etjuiretl. 

rolhming fee schedule: 

through the termination datL cll'thi~ agrcc>nL'fll. 

District !XI SHALL '\OT rl'imbu; • ._· Cr.n lr::Cl<~ : i~1r tiUl-i.'i~ f· ·l,· !-.c: (;•.pc :1s.: :; llt~wrc'-' c:u;,;:; t ""\r::c!<•r' 

B. District ,bali lll<lkt: pa~ mcm on a I X I '\10\THLY PROGRE~.S R.\S!S. ! 

4. The term of this :.1greemenl ~hall comme1:n· ''n Sc-ptcmbc:· 30, 2{) !.3. :md ~!di t.:rn:in:1k on Octo her I, 201-L 

has completed the services described. 

loss, damage, or injtti) to pc.:rson(s) or j1!'dp..:ny rc~ulting fror.;. N lUl!--:cd !··:·. c, ·,:1 tr.tcl<'·r·; :;tli, iti c~- dttring <li. 

relating to the performance ni' ~L'L\ i..:,• under L;is -'\gre(W:•.T!l. 

8. Con!ractor agrees to maintain the !(lllowing :t!n,,, :;l i<o 1i.v \\·o:·-::,, '- o:.::'c.l~dio,, J 11d (,(·no.:Ja! I i:\i.:iit: .listing 

Page 1 of3 
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Worker Comp: 
E.L each accident 
E.L disease each employee 
E.L disease-Policy limit 

General Liability: (PL/GL) 
Each Occurrence: 
Fire Damage: 
l'vled exp: 
Personal & Adv. !J~jury 
General aggregated: 
Products-Comp ;OP AGG: 

ssou.ooo 
S500,000 
$50G,OOO 

s:z,ooo.ooo 
$50,000 
ExcluJed 
S2.000,000 
$4.000.000 
lnc!uded 

}'!. ('eniJ7care must Sl ipu!are "I'ROFLSS/0.\'. ·II. 1.1. !BII.n) ., unri (; f. !/!'!.if s/i!f,• n Sj) /1{/'lit'<: (/\" iidtliih:iia! 
insured 

9. Contractor agrees to hold hmmle~s and to !ndcmnif) district fen: 

/\ny injury to person or propct1y su~taind t" Crnlractor <.1r by ~Hi) rcrsnn. firm nr coq•,1r.nin:1 t:•1lf1IO)L'U 

direct!:- or inJircctly b) the Contr:u.:tor or hy an:• oi"tlJc in,Ji, id t<:tl~ ~~urticip;,tin~ in ,,;- ~b"'~·i:H-~;.l 1• :1i1ni:11 or 

by an) act. neglect. default or omission. ofC:otMactur.t•r an: p.·,·.,,m. lirm ~'' L·o;pur:.li<•n din.:c"•.h t•r im.iircctl) 

employed by Conrr~1ctor upon or in conn-.:ction 11·ith thi~ :\grL".·m:•n. w :my tll. ; ,-,, p:;:licip:!i1 <•. :Hi~, in!' <••!l of or 

in the course oi'their term ofthi' Agrcem.::nt, and (\mu·a.:-tor at h:s m her (l\\"0 c;,l sl. c::>.1)<.:::sc ai'd r:,~,;. siw!l 

d.: lend an) and ai l act inns. suits ur <l\hcr Jega• !'iT,cceJings th: .. t ; ll:l~ be in~citwed <:g:tin~tl )i~lrict l;_lr un~ such 

M ltgal proceedings or the result thercoi: ''<othi ng herein pnn·idd ,h:di r.,- ,,,n _.:,rued ltl r::.11:irc: l •'itlr.k" .. ' J" it> 

hold harmless or indemnity District lor lit~bi l ily o.- damages n:sulti11g fn,m th<.: negiig.:ron:: 0: \\ i!l i\ 1. ac'l. c,;· 

omission or District or its ofticers. agenb. Oi" ~lolploycc·s . 

10. This !\grcement is lor the pe:·sonal sc:rvic:e, o(tiK· CPntr:1c·\,l!· <1 ;1Ci' umr.-,ctcr 111<>)" :1ot :~,, i~llli:c· jk·:· l;>rmalh:c 11!" 

the services tu illl) pL-rsons whn are not partie'< to thi~ r\grcement..::-cL'f•l f(Jr cmp!<>:-..:c~- ••fCon,,;,,·t .. r. 

policks of Contractor's current emplo) cr. 

photographic tlr other reproductions of any ~ i,:J rroducd in 1hc sc·opc <lf scr1 i(;cS pcrF-•rmcd a;1d t:n <•(her use~ 

thereof will be pc-rmittc<:l e:-.:.:ept hy permi~sion ofihe [) i,;trict. Pwpri,·i:li} m:,lLr;,!:-. 11iil•1~ C.\t:111pll.:d i"n . .rn this 

dausc. 

o~rtl>nnanc~ oft he scrYiccs specified. C'Oi1Si.!lt~1n ~ agrees thJt he~) = sht: ~.:.,su:nc5 ~!1! r~:~t"~ ... ~·t::.~:~ :~i l~. ~n rd~u i ,1n to 

pHl\iding the Dbtri.::t wi:h an Ln~piL>_;cr lcknti!i:.:.•lionnumh,·r •.>r ~,,,·j ,d <;.:.:uri::, numbe-r:;-. :·,·,jl,irc•,i l">> IRS 

regulatio ns in relation to the ~:onJuct of hi~ or he~ bus in..:''· 
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A~;q ::ZA-~ 
Con,ultant Signature ( 1) 

---:--·-- - ·-----·- -
Trac~ I 'ni lied S..:hon! D1;trid 

,:,ocial S.:.:urity Numb.:r or Tl\1 number Ol !k!ll' au: ez 8 - :;;Jt:J <3 ___ _ 
Date Title 

Brandl Manae:er 
Thk 

44 5 \\'. \V cber 
Address 

Stockton. CA 95203 
City 1State:Zip Budget :\pp:·m ,,: 

(209\ 956--1656 
Phone Number 

Attachments: Certificate of Insurance 
Waiver of Subrogation (attached io Ccrtific<~te of !nsur;:mce) 
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ACORD
16 

CERTIFICATE OF LIABILITY INSURANCE I 
DATE (II.WDD.'YYYYj 

~ 07123i2013 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to the 
terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement{s). 

1 PRODUCER CONTACT 
NA~IE: i 
p~gNJ, . Frtl· Rf;:;_:;RR-.<!1 01 ! fffc Nol: '"'"' ""· <\<;7~ . Willis of Tennesse, Inc 

i 265 Brookview Centre Way E-MAIL 
_AP.PA~_S: __ I Knoxville, TN 37919 _______ INSURE~ORDING COVERAGE ! NAIC # -·-· 

INSURER A: Arch Specialfy_lnsurance ComDany ~-001 
I INSURED 

AtWork Staffing, L.L.C. 
INSURER a: ProAssurance Specialty Insurance Compar!V -10179:0o·1-

i 3215 West John Sevier Hwy 
INSURERC: I 

! 
i INSURER D: i 
i 

INSURER E: I I Knoxville TN 37920 I INSURER F: I 
COVERAGES CERTIFICATE NUMBER· 0718201301 REVISION NUMBER· 

nilS IS TO CERTIFY THAT THE POLICIES OF INSURANCE USTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOW\IITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT \NITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY TilE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

----INSR TYPE OF INSURANCE !~~~;~~~ l r:gJtoY~Ir~~~ UMrrs LTR POLICY NUMBER 
: ' GENERAL UASIUTY 

j I ' ! L~cH occuRRENCE Is 1 oooooo I r><l COMMERCIAL GENERAL UABIUTY 

lcv::jcv::l 
; 1 D~tTO'Jm'ITEu 

1 $ 100.QQQ 1 PRC::M!SES f:a occvrrance) ,.---;- [8.] ~ ME.D E.XP (My or:c pv!'30n} j __ J_ I CLAIMS-MADE I X OCCUR 1 S 5.000 

A \-- I --- ·-- · .. I SPPKGD056400 04/05/2013 ; 04/05/2014 I PERSONAL & ADV INJURY I s 1.000.000 i . ' 
r I I : GeNERAl. AGGREGATE s 2,000,000 

I r;;;.L AGGREGATE LIMrr AP?~IES PER; : j;,~RODUCTS · ::cr.1P;O~AGJ__~2..Q_Q0 . 000 ·--

h . POLICY lxl ~tf.F fXl LOC I i I I 
i ! ! is 
! i AUTOMOBILE liABILITY Il l[ ] i 

' COMBINED SINGLE cUI.IT Is i lEa accident] 

I ~ ANY AUTO r-·~ ---, l BODILY INJURY (P ..- p<..rson1 Is ··- -
i 

,- , All O'bNED 

Fr~"ro 
I 

BODILY INJURY (?er a::cide;L) I S I ; i AUTOS AUTOS I ' I ! ~ NON-01./,~EO 

I I I rte?~~~.;,,~AJ.'AGE Is I ' t'JRED AI.JTOS AUTOS 

I --- l I I Is 
. . ' fYGJ\ ' is 5.000 000 j---1 UMBRELLA LIAB ~~ OCCUR _:cj y ' ' ~CH OCCURRENCE 

j A i X ! EXCESS UAB ! , CLAIMS·MADE SPFXS0056400 04/05/2013

1

04/05/2014 rGGREG~!l'---·-· Is 5.ooo.ooo 

l r-·l 
I is r 1 oEo I : R~TENTION s 

i ! WORKERSCOt.IPENSAllON . I 

I 
' -· I r~·~T{;,i'f, I 1°~·1 

I I AND EMPLOYERS' LIABILITY yIN I I 1\!-~Y ?ROPRIETOPJPARTNE?JEXECUTIVE 0 IL E.L. EACH ACCIDENT Is 
! OFFICE/MEM3El< EXO.UDED? N I A 

{l~andatory in NH) : I E.L. DISEASE - El. EMPLOYEd $ 
II ves. :li>5Cribc u.'ldo; I 1 

E.L OISEAS0 • POLICY LIMIT I $ l no•r!>IP<• 1rl ClF ')PFRHIPN>; h"'"" ! 

B Medical Malpractice lr-;!!Nll AFC8722513 0612612013 j 06126/2014 1 Ea Medical Incident $2,000,000 

i 

,~,L__J j tggregate: . $4,000.000 
, Ded. Ea Cla1m $ 10,000 

I DESCRIPTlON OF OPERATIONS I LOCAT\ONS I VEHICLES {Attach ACORD 101, Adciition:>l Rcm;>rl<s Schedule, if more space is required) 

! The certificate holder is named as additional insured with respect to General Liability/Excess Liability/Medical Malpractice. 

i 

i 

I I 
I 
CERTlFICA TE HOLDER 

Tracy Unified School District 

1875 West Lowell Avenue 

Tracy 

ACORD 25 (2010/05) 

CA 95376-4095 

CAN CELLA TlON 

SHOULD ANY OF THE ABOVE DESCRIBED POUCIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE Wffi! TilE POLICY PROVISIONS. 

© 1988-2010 Ai::ORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 
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POLICY NUMBER: SPPKG00564:JO COMMERCIAL GENERAL UABIUTY 
CG24 0405 09 

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY 
AGAINST OTHERS TO US 

This endorseme.'lt modifies insurance providej under the following: 

COM~JIERCIAL GENERAL UABILI1Y COVERAGE PART 
PRODUCTS/COivPLETED OPERl\TIONS LIABIU1Y COVERl\GE PART 

SCHEDULE 

Name Of Person Or Organization: 

THOSE PERSONS OR ORGP._NIZJ>.TIONS THAT F2QUIRE OF ~OU BY EEA..l\!S OF A 
\tiRITIEN CONTRP.CT WITH YOU TO vJAIVE YOUR RIGHTS OF RECOVERY AGAINST 
THEM 

Information reauired to complete this Schedule. if not shown above. will be shown in the Declarations. 

The following is added to Paragraph 8. Transfer Of 
Rights Of Recovery Against Others To Us of Section 
IV_..,. Conditions: . 

We waive any right of re::overy we may have a;Jainst 
the person or organization shown in the Schedule 
above because of payrroSlts we ma"<e for injury or 
damage arising out of your ongoing operations or 
"vour work" done under a contract with that rerson 
or orgarlization and included in the "products
completed operations hazard". Tnis waiver applies 
only to the person or organization shown in the 
Schedule above. · 

CG 24040509 ©Insurance Set-vices Office, Inc., 2008 Page 1 of 1 0 



UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

MAN RE~OURCES MEMORAN~ 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15, 2013 
Ratify Agreement for Special Contract Services for Assistant Varsity 
Football Coach Randy Nunez for the 2013-2014 Fall Season at Tracy 
High School 

BACKGROUND: There is a need in the football program at Tracy High for adequate supervision 
by knowledgeable coaches to ensure the players have a safe, educational and positive experience. 
Having exceptionally qualified staff is the primary aim of the program. 

RATIONALE: Randy Nunez is uniquely qualified to assist and enhance the football program at 
Tracy High School. He has extensive football experience as a player and as a coach. The experience 
and enthusiasm he brings to the players will ensure the overall success and safety of the program. 
His duties will consist of assisting with daily practice, game management, scouting and fundraising. 
This agenda item needs to be ratified due to the late addition of coaching staff. 

This aligns with District Strategic Goal #3: Provide a safe and equitable learning environment for 
all students and staff. 

FUNDING: Expenses for the Assistant Football coach will be paid by the District and reimbursed 
by the Tracy High School ASB football account. Expenses will not exceed $3000.00. 

RECOMMENDATION: Ratify Agreement for Special Contract Services for Assistant Varsity 
Football Coach Randy Nunez for the 2013-2014 Fall Season at Tracy High School 

Prepared by: Mr. Jason Noll, Principal, Tracy High 

4S 



TRACY 
UNI1l!D SCHOOL DISTRICT TRACY UNIFIED SCHOOL DISTRICT 

District Education Center 
1875 West Lowell Avenue 

Tracy, CA 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

200712008 

(NOTE: This agreement must be accompanied by a purchase requisition or 
purchase order with the account number noted on the agreement and all 
insurance certificates including endorsements) 

This Agreement, by and between Trac 
referred to as "District" and 

--~~~~~~~~~------------------' 
hereinafter referred to as "Contractor," is for c sultant or special services to be 
performed by a non-employee of the District. District and Contractor, herein 
named, do mutually agree to the following conditions: 

1. Contractor shall perform the following duties: && tb q I I {aa eb 

2. Contractor will provide the above service(s), as outlined in Pa~ph 1, for a 
period of up to a total of I 2 C) . hours/~ under the 
terms of this agreement. . 

3. In consideration of the services performed by Contractor, District shall pay 
Contractor according to the following fee schedule: 

a. Districts shall pay $ per hour, not to exceed a total of 
$ 3oo()CY'JY • Contractor shall only be paid for work 
completed to the satisfaction of District through the termination 
date of this agreement. 

b. Districts shall/shall not reimburse Contractor for out-of-pocket 
expenses incurred during Contractor's performance of the 
services. Reimbursement of expenses shall not exceed $. ______ , 

c. District shall make payment within thirty (30) working days from 
Contractor's presentation of a detailed invoice or on a claim form 
provided by District. Original paid receipts are required for 
printing and equipment rental. 
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2007/2008 

113 

2/3 
Agreement for Special Contract Services: 

4. The term of this agreement shall cormnence on _..__!}_,. '--li)--+---1[--Jr'----L.of}=--- and shall 
terminate on I ) r I I I 3 '7 

I I ' 

5. This agreement may be terminated at any time during the term by either party 
upon thirty (30) days written notice. 

Agreement for Special Contract Services: 

Contractor shall contact the District's designee, (\1\C\ rt Sbf]vt 
___ , at (209) b )0-3JCO Jj..,Sr , with any questions, regarding performance 
of the services outlined above. District's designee shall determine if and when 
Contractor has completed the services described. 

6. The parties intend that an independent contractor relationship· be created by 
this contract and District assumes no responsibility for worker's 
compensation liability. District likewise assumes no responsibility for liability 
for loss, damage, or injury to person(s) or property :r:esulting from, or caused 
by, contractor's activities during or relating to the Contractor and agrees to 
hold harmless and to indemnify District for: (an insurance certificate and 
endorsement shall be provided to the District upon completion and/or signing 
of this agreement, which must accompany the Board Agenda Request form 
and Agenda Item). 

Any injury to person and property sustained by Contractor or by any 
person, firm or corporation employed directly or indirectly by the 
Contractor or by any of the individuals participating in or associated with 
him or her, however caused; and any injury to person or property sustained 
by any person, firm or corporation directly or indirectly employed by 
Contractor upon or in connection with this Agreement, or any of the 
participants arising out of or in the course of their term of this Agreement, 
and Contractor at this or her own cost, expenses and risk, shall defend any 
and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any 
judgment that may be rendered against District in any such action, suit or 
legal proceedings or the result thereof. 

7. This Agreement is for the personal services of the Contractor and may not 
assign the performance of the services to any person or persons who are not 
parties to this contract/agreement except for employees of Contractor. 

8. Contractor certifies that his or her current employer, if any, is fully cognizant 
of this Agreement and that payments thereunder are not in conflict with any 
federal, state or local statutes, rules or regulations, or with any policies of 
Contractor's current employer. 
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2007/2008 

3/3 . 
Agreement for Special Contract Services: 

9. District shall become the owner of, and entitled to, exclusive possession of all 
records, documents, graphs, photographic or other reproductions of any kind 
produced in the scope of services performed and no other uses thereof, will be 
permitted except by permission of the District. Proprietary materials will be 
exempted from this clause. 

10. Consultant/Contractor certifies that he or she is not an ·employee of the 
District and is self-employed in the performance of the services specified. 
Consultant agrees that he or she assumes all responsibility in relation to 
providing the District with an Employer . Identification number or Social 
Security number as required by IRS regulations in relation to the conduct of 
his or her business. 

Tracy Unified School District (Superintendent 
or designee) 

- .. ____,1;'------'--=1 ]_-+-='[ ~::..____ ___ _ 

Social Security Number/Tax ID # Date 

Date Title 

Title 

Address 

Phone No. (with area code) Date Approved by the Board 

Send copies to: Financial Services with 
purchase requisition for processing of payment(s) as noted in the agreement , 
Facilities Use, Business Services Office, Superintendent's Office with Agenda 
Item material, Site file 

Ref: https:l/staff.tusd.net/personaVclyons/Private Documents/Agreements/Agreement for Use of Consultant 
Services 1 14 05.doc 
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TRACY 
UNIFlED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

lJMAN RESOURCES MEMORAND{) 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 19, 2013 
Ratify Agreement for Special Contract Services for Assistant Football 
Coach Katia Ransom at Kimball High School for the 2013 Fall Season 

BACKGROUND: The Kimball High School football program has undergone many changes 
during the last few months; therefore, there is a need in the football program for additional 
football coaches to ensure a smooth transition and positive and safe experience for the players. 

RATIONALE: Katia Ransom is qualified to assist and enhance Kimball's sophomore football 
program, and his experience will ensure the overall success and safety of the program. His 
duties will be to assist the head coach with the supervision and safety of the football team. 

This agenda item needs to be ratified due to the unexpected turnover in the football coaching 
staff during summer break at Kimball High School. 

This agenda item aligns with District Strategic Goal #3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: Expenses for assistant football coach will be paid by the District and reimbursed by 
the Kimball High School ASB account. Expenses will not exceed $2,000.00 for the 2013-2014 
football season. 

RECOMMENDATION: Ratify Agreement for Special Contract Services for Assistant Football 
Coach Katia Ransom at Kimball High School for the 2013 Fall Season 

Prepared by: Cheryl Domenichelli, Principal of Kimball High School 
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

This a2ement: bland between Trac: Unified School District, hereinafter referred to as "District," and · 
I ____ :JB:; A ._ . dN~~«L _ . __ _ . _ . . __ .. . ... L hereinafter referred to as "Contractor," 
is for consultant or special services to be performed by a non-employee of the District. District and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

2. Contractor will provide the above services(s), as outlined in Paragraph 1, for a period of up to a total fiftf-MrL_ )( )!£ J!HOURS lf>4l'DAY(s), under the terms of this agreement at the following location 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: 

a. District shall pay $j;lffi'M6 -··per \[ ll HOUR ff] DAY ~FLAT RATE, not to exceed a 
total of $WJ?Oo.o1J Contractor shall-only be pru-dror work completed to the satisfaction of 
District through the termination date of this agreement. 

b. District n SHALL; j[)<J1 SHALL NOT reimburse Contractor for out-of-pocket expenses 
mcurred ' Ciurbg Contractor·k performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those currently in effect for employees of the r-·--··-----, 
District. Reimbursement of expenses shall not exceed $ 1 1 for the term of this . 
agreement. 

c. District shall make payment on a [f)l MONTHLY PROGRESS BASIS, 1M SINGLE 
PAYMENT UPON COMPLETION UF'""THE DUTIES and within thirty (30~rking days 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, · 
photocopying, etc., must be accompanied by original paid invoices. 

5. This agreement may be terminated at any time during the term by either party upon r=:~;cs----~ 
days written notice. 

6. Contractor shall contact the District's designee, l~oml at ( )!~ J57ri?iJ.rr=-,-"l 
with any questions regarding performance of the services outlined above. District's designee shall 
determine if and when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or caused 
by, the contractor's activities during or relating to the performance of service under this Agreement. 
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Contractor agrees to hold harmless and to indemnify District for: 

Any injury to person or property sustained by Contractor or by any person, firrn, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, firm or corporation, 
caused by act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
arising out of or in the course of their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any judgment that may be rendered 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indemnify District for liability or damages 
resulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. · 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or · 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary . 
materials will be exempted from this clause. 

AGREED: 

Consultant Signature (1) Tracy Unified School District 

Date Social Security Number (2) -----1 
Title 

Address 

Budget Approval 

Date Approved by the Board 

Send all copies to the Business Office: 
(1) Whenever organizational names are used, the authorized signature must include title, 

such as president. 

·' 

(2) Whenever organizational names are used, the employer IRS Identification Number must 
be used instead of a Social Security Number. 
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~~~~ ~ERVICES MEMOROO 
TRACY 
UN!FlED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 16, 2013 
Adopt Resolution No. 13-04 Approving a School Facilities Needs Analysis, 
Adopting Alternative School Facility Fees in Compliance with Government Code 
Sections 65995.5, 65995.6 and 65995.7 and Making Related Findings and 
Determinations 

BACKGROUND: A resolution is required to legally establish school mitigation fees in accordance 
with SB-50 as justified in the School Facilities Needs Analysis (SFNA) dated July 15, 2013. The Board 
has taken into consideration any public comments heard on the fees as justified in the SFNA during the 
hearing period which opened on July 22, 2013 and closed on August 27, 2013. 

RATIONALE: An informational report on the School Facilities Needs Analysis (SFNA) was 
presented to the Board at the August 13, 2013 Board meeting. The SFNA has been available for public 
review and comment at the School District office as well a the Tracy Branch Library during the public 
comment period. 

Due to the configuration ofTUSD, two SFNAs have been developed, one for the K-12 boundaries of 
the District which yields Level II fees of $4.70 and Level III fees of $9.40 per square foot of residential 
construction. The fees for the K-8 feeder Districts which are only responsible for mitigation of high 
school facilities, Level II fees are $1.92 and Level III fees of $3.84 per square foot of residential 
construction. 

FUNDING: No funding implications 

RECOMMENDATIONS: Adopt Resolution No. 13-04 Approving a School Facilities Needs 
Analysis, Adopting Alternative School Facility Fees in Compliance with Government Code Sections 
65995.5, 65995.6 and 65995.7 and Making Related Findings and Determinations 

Prepared by: Bonny Carter, Director of Facilities & Planning 
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TRACY 
UNIAED SCHOOL DISTRICT . 

TRACY UNIFIED SCHOOL DISTRICT 
RESOLUTION NO. No. 13-04 

RESOLUTION OF THE BOARD OF EDUCATION OF THE TRACY UNIFIED SCHOOL DISTRICT 
APPROVING THE SCHOOL FACILITIES NEEDS ANALYSIS, ADOPTING ALTERNATIVE 

SCHOOL FACILITY FEES IN COMPLIANCE WITH GOVERNMENT CODE SECTIONS 65995.5, 
65995.6AND 65995.7 AND MAKING RELATED FINDING AND DETERMINATIONS 

WHEREAS, under Government Code Sections 65995.5 and 65995.7, enacted pursuant to Chapter 
407, Statutes of 1998 (SB 50), a school district's governing board may, after making certain findings, 
establish fees to offset the cost of school facilities made necessary by new residential construction; and 

WHEREAS, Tracy Unified School District (TUSD), had undertaken a review of eligibility to establish 
fees under the provisions of SB 50; and 

WHEREAS, TUSD has prepared an analysis entitled School Facilities Needs Analysis, dated July 15, 
2013 (the ''Needs Analysis") in accordance with the provisions ofSB 50; and 

WHEREAS, TUSD seeks to establish fees in accordance with and under the authority of SB 50 for the 
purpose of funding the construction of school facilities made necessary by residential development 
within the District's boundaries; and 

WHEREAS, TUSD has submitted applications to the State Allocation Board of the State of California 
for new construction funding and have obtained confirmation of the Districts calculation of eligibility 
in accordance with the provisions of Government Code section 65995.5 (b) (1); and 

WHEREAS, in accordance with Government Code Section 65995.6 the purpose of this Resolution is 
to adopt the School Facilities Needs Analysis dated July 15, 2015, and to declare the Districts 
eligibility for and to establish fees under the provisions of Government Code Sections 65995.5 and 
65995.7, consistent with the information and data set forth in the School Facilities Needs Analysis and 
upon such other information and documentation prepared by or on file with TUSD, as presented and 
described to the Board of Education. 

Section 1. Procedure. This Board hereby finds that prior to the adoption of this Resolution the Board 
held a public hearing at its regular meeting of August 27, 2013, at which oral and written public 
comments were received. Notice of the time and place of the public hearing were published in The 
Record newspaper on July 22, 2013, including a Statement that the School Facilities Needs Analysis 
was available for public review at the School District Office and at the Tracy Branch Library. 

Section 2. Determination of Eligibility. Pursuant to information contained in the School Facilities 
Needs Analysis, the Board has determined the following related to establishing fees under the 
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(A) The District has submitted timely applications to the State Allocation Board for new 
construction funding and has obtained confirmation of the Districts determination of 
eligibility for state funding. 

(B) The Tracy Unified School District has issued debt in an amount exceeding 15% of its 
bonding capacity. 

(C) The Tracy Unified School District has approximately 30% ofteaching stations in non
permanent facilities. 

Based on the foregoing, the District is eligible to levy fees pursuant to the provisions for Government 
Code Section 65995.5 and 65996.7. 

Section 3. Findings. The Board has reviewed the provisions of the School Facilities Needs Analysis 
as they related to proposed and potential residential development, the resulting school facilities needs, 
the cost thereof, and the available sources of revenue and based thereon, and upon all other written and 
oral presentations to the Board, the Board makes the following findings: 

(A) Enrollment at District schools is presently at or exceeding capacity; 

(B) Additional residential development projects within the District will increase the need for 
new school facilities; 

(C) Without the addition of new school facilities, further residential development projects 
within the District will result in a significant decrease in the quality of education presently 
offered by the District; 

(D) New residential development is projected within the District's boundaries and the 
enrollment produced thereby will exceed the capacity of the schools within the District. 
Projected development, within the District, without additional school facilities, will result in 
conditions of overcrowding which will impair the normal functioning of the Districts 
educational programs; 

(E) The fees proposed in the School Facilities Needs Analysis and levied pursuant to this 
Resolution are for the purpose of providing adequate school facilities to maintain the 
quality of education offered by the District and to prevent overcrowding; 

(F) The fees proposed in the School Facilities Needs Analysis and levied pursuant to this 
Resolution will be used for construction of school facilities as identified in the Needs 
Analysis or as described to the Board; 

(G) The uses of the fees proposed in the School Facilities Needs Analysis and levied pursuant 
to this Resolution will be to build or expand school facilities and capacity and are 
reasonably related to the types of development projects on which the fees are imposed as 
demonstrated in the School Facilities Needs Analysis; 

(H) The fees proposed in the School Facilities Needs Analysis and levied pursuant to this 
Resolution bear a reasonable relationship to the need for school facilities created by the 
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types of development projects on which the fees are imposed, as demonstrated in the 
School Facilities Needs Analysis; 

(I) The fees proposed in the School Facilities Needs Analysis and levied pursuant to this 
Resolution do not exceed the estimated amount required to provide funding for the 
construction of school facilities for which the fees are levied, including consideration of all 
funds available for this purpose; 

(J) The fees will be collected for school facilities for which an account has been established 
and funds appropriated and for which the District has adopted a construction schedule. 

Section 4. Needs Analysis Approval. Based upon oral and written evidence presented at the public 
hearing on the matter, this Board finds that the School Facilities Needs Analysis dated July 15, 2013 
meets the requirements of Government Code Section 65995.6 and is suitable basis for establishing fees 
pursuant to SB 50. This Board hereby approves and adopts the School Facilities Needs Analysis dated 
July 15, 2013 as the basis for approving fees pursuant to Governments Code Sections 65995.5 and 
65995.7. 

Section 5. Determination of"Level II Fee". Based upon information contained in the School Facilities 
Needs Analysis and the foregoing findings, the Board hereby establishes a new fee upon resident 
construction pursuant to Government Code Section 65995.5 to be known as the "Level II Fee", as 
follows: 

$ 4.70 per square foot of residential construction in the Kindergarten -Grade 12 
attendance area 
$ 1.92 per square foot of residential construction in the Kindergarten- Grade 8 feeder 
districts. 

Section 6. Determination of"Level III Fee". In accordance with the provisions of Government Code 
Sections 65995.7, the District is authorized to establish a fee in excess ofthe Level II fee in the event 
that the State Allocation Board is no longer approving apportionment for new construction in 
accordance with Education Code Section 17072.20 due to lack of funds. In the event the State 
Allocation Board notifies the Secretary of the Senate and Chief Clerk of the Assembly, in writing, of 
the determination that such funds are no longer being allocated, the Level III fee identified in the 
School Facilities Needs Analysis shall be implemented as follows; 

$ 9.40 per square foot of residential construction in the Kindergarten- Grade 12 
attendance area. 
$ 3.84 per square foot of residential construction in the Kindergarten- Grade 8 feeder 
districts. 

Upon determination that the State Allocation Board is no longer apportioning new construction funds, 
the Level III fee shall immediately be placed into effect in lieu of Level II fees by action of the 
Superintendent or designee, without any additional action by the Board. 

Section 7. Application of Fee. The Level II or III fees established herewith, shall be applied to all 
residential building permits except as follows: 

(A) The Level II/III fees shall not apply during the term of any mitigation agreement entered 
into between a sub divider or builder and the District or any applicable city or county, on or 
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before January 1, 1987, that requires the payment of a fee, charge or dedication for the 
construction for school facilities as a condition to the approval of residential development. 

(B) The Level II/III fees shall not apply during the term of any mitigation agreement entered 
into between a person and the District or any applicable city or county, after January 1, 
1987, but before November 4, 1998, that requires payment of a fee, charge or dedication for 
school facilities mitigation. 

(C) Prior to January 1, 2000, the Level II/III fees shall not apply to any construction that is not 
subject to a mitigation agreement but that is carried out on real property for which 
residential development was made subject to a condition relating to school facilities 
imposed by a state or local agency. Upon and after January 1, 2000, such construction shall 
be subject to the Level 111111 fees. 

(D) Residential construction for which. a tentative map was approved before November 4, 1998, 
and for which a building permit is issued prior to January 1, 2000. Upon and after January 
1, 2000, such construction shall be subject to the Level 111111 fees. 

Section 8. Collection of Fee. Level II/III fees shall be collected as a precondition to issuance of a 
building permit for residential construction. Upon payment of the Level 11/111 fee, the District shall 
issue a Certificate of Compliance to the appropriate building department certifying that school fees 
requirements have been satisfied. 

Section 9. Fee Adjustments. The District Level II and Level III fees shall be effective for a period of 
one year following the adoption date of this Resolution as set forth below and shall be reviewed 
annually thereafter to determine if such fee is to be re-established or revised. 

Section 10. Additional Mitigation Methods. The policies set forth in this Resolution are not exclusive, 
and the Board reserves the authority to undertake other or additional methods to finance school 
facilities as are permitted by state law or through mutual agreement with other parties. 

Section 11. California Environmental Quality Act. The Board hereby finds that the fees established 
pursuant to this Resolution are exempt from the provisions of the California Environmental Quality 
Act (CEQA) as specified in Government Code Section 65995.6 (g) and directs the Secretary of the 
Board to file a Notice of Exemption from the California Environmental Quality Act with the San 
Joaquin County Clerk. 

Section 12. Commencement Date. The Board hereby orders that the fees established pursuant to this 
Resolution shall take effect immediately. 

Section 13. Notification of Local Agencies. The Secretary of the Board is hereby directed to forward 
copies of this Resolution to the county and city planning agencies having jurisdiction within the 
District's boundaries. 

Section 14. Severability. If any portion of this Resolution is found by a court of competent 
jurisdiction to be invalid, such finding shall not affect the validity of the remaining portions of this 
Resolution. The Board hereby declares its intent to adopt this Resolution irrespective of the fact that 
one or more of its provisions may be declared invalid subsequent hereto. 
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THE FOREGOING RESOLUTION was introduced at the meeting of the Board of Education, Tracy 
Unified School District, held on the 27th day of August, 2013, by Governing Board Member 
_________ , who made the motion, which being duly seconded by 
_________ , was, upon roll call, carried into Resolution passed by the following vote: 

AYES; NOES; 

DATE ________________ __ 

ABSTAINED; 

ATTEST: 

Secretary 
Board of Education 
Tracy Unified School District 

ABSENT; 



U~INE~~ SERVICES MEMORANDU 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business 
August 14, 2013 
Ratify Resolution 13-05 of the Tracy Unified School District Board of 
Trustees Approving Submittal of Application(s) for all CalRecycle 
Grants for which the Art Freiler School is Eligible 

BACKGROUND: Public Resources Code sections 40000 et seq. authorizes the 
Department of Resources Recycling and Recovery (CalRecycle), to administer various 
Grant Programs (grants) in furtherance of the state of California's (State) efforts to reduce, 
recycle and reuse solid waste generated in the State thereby preserving landfill capacity 
and protecting public health and safety and the environment. However, CalRecycle grants 
are subject to established application and management procedures, one of which is that a 
resolution must be adopted by the Board of Trustees. 

The resolution was due on August 20, 2013, and the staff members applying for the grant 
were 1) not aware of the requirement for a board resolution, 2) unaware of the deadline to 
submit the resolution prior to August 2nd to be considered at the August 13, 2013 board 
meeting, and 3) off duty for the summer during the time the agenda item could have been 
prepared. 

RATIONALE: The attached resolution confirms that the Tracy Unified School District 
Board of Trustees authorizes the submittal of application( s) to CalRecycle for all grants for 
which the Art Freiler School is eligible. 

FUNDING: There is no impact to the district general operating budget caused by applying 
for these grants. However, the resolution clarifies that, for up to five years, the Associate 
Superintendent for Business Services, or his/her designee is authorized and empowered to 
execute in the name ofthe Art Freiler School all grant documents, including but not 
limited to, applications, agreements, amendments and requests for payment, necessary to 
secure grant funds and implement the approved grant project. 

RECOMMENDATION: Ratify Resolution 13-05 of the Tracy Unified School District 
Board of Trustees Approving Submittal of Application(s) for all CalRecycle Grants for 
which the Art Freiler School is Eligible 

Prepared by: Dr. Casey Goodall, Associate Superintendent of Business Services 
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TRACY 
UNifiED SCHOOL DlSTRlCT . 

TRACY UNIFIED SCHOOL DISTRICT 
RESOLUTION NO. 13-05 

APPROVING SUBMITTAL OF APPLICATION(S) FOR ALL CALRECYLE 
GRANTS FOR WinCH THE ART FREILER SCHOOL IS ELIGIBLE 

WHEREAS, Public Resources Code sections 40000 et seq. authorize the Department of 
Resources Recycling and Recovery (CalRecycle), to administer various Grant Programs 
(grants) in furtherance of the state of California's (State) efforts to reduce, recycle and 
reuse solid waste generated in the State thereby preserving landfill capacity and protecting 
public health and safety and the environment; and 

WHEREAS, in furtherance of this authority CalRecycle is required to establish 
procedures governing the application, awarding, and management of the grants; and 

WHEREAS, CalRecycle grant application procedures require, among other things, an 
Applicant's governing body to declare by Resolution certain authorizations related to the 
administration of CalRecycle grants; 

NOW, THEREFORE, BE IT RESOLVED that the Tracy Unified School District Board 
of Trustees authorizes the submittal of application( s) to CalRecycle for all grants for which 
the Art Freiler School is eligible; and 

BE IT FURTHER RESOLVED that the Associate Superintendent for Business Services, 
or his/her designee is hereby authorized and empowered to execute in the name of the Art 
Freiler School all grant documents, including but not limited to, applications, agreements, 
amendments and requests for payment, necessary to secure grant funds and implement the 
approved grant project; and 

BE IT FURTHER RESOLVED that these authorizations are effective for five (5) years 
from the date of adoption of this Resolution. 

PASSED AND ADOPTED this 27nd day of August, 2013, by the Board of Trustees ofthe 
Tracy Unified School District by the following vote: 

AYES: NOES: ABSENT: ABSTAIN: 

President Clerk 
Board of Trustees Board of Trustees 
Tracy Unified School District Tracy Unified School District 
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E~UlATIONAL SERVICES MEMORANDm! 
TRACY 
UNIFU:Il SCHOOL DISTR!Cf 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services 
August 14, 2013 
Acknowledge Revised Administrative Regulation 5116.1, Intra
District Open Enrollment (First Reading) 

BACKGROUND: The Tracy Unified School District Board acknowledged 
Administrative Regulation 5116.1 on June 18, 2013, pursuant to Education Code 35160.5 
which mandates that governing boards establish an open emollment policy within the 
District for residents of the District. 

RATIONALE: Revise Administrative Regulation 5116.1 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This revision complies with District Strategic Goal #1: Prepare all students 
for college and careers; and District Strategic Goal #3: Provide a safe and equitable 
learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 5116.1 , 
Intra-District Open Emollment (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum. 



Student AR 5116.1 

INTRADISTRICT OPEN ENROLLMENT 

1. Purpose and Scope 

The Board of Trustees desires to provide options for schools of choice dependent upon 
space available. 

No student currently residing within a school's attendance area shall be displaced by another 
student. (Education Code 35160.5) 

The parents/guardians of any student who resides within district boundaries may apply to enroll 
their child in any district school, regardless of the location of residence within the district. 
(Education Code 35160.5) 

If a district school receiving Title I funds are identified for program improvement, corrective 
action or restructuring, all students enrolled in that school shall be provided an option to transfer 
to another district school or charter school. 

2. General Types of Intra-district Transfers (Reasons for transfers) 

a. Transfers for Victims of Violent Criminal Offense 
If while on school grounds, a student becomes the victim of a violent criminal offense, as 
defined by the State Board of Education, or attends a school designated by the California 
Department of Education as persistently dangerous, Vlithin a reasonable amount of time 
he/she shall be provided an option to transfer to another district school or charter school 
'Nhere space is available. Within a reasonable amount of time, not to exceed 14 days, 
after it has been determined that a student has been the victim of a violent criminal 
offense while on school grounds, the student's parents/guardians shall be offered an 
option to transfer their child to an eligible school identified by the Superintendent 
or designee. In making the determination that a student has been a victim of a 
violent criminal offense, the Superintendent or designee shall consider the specific 
circumstances of the incident and consult with local law enforcement as 
appropriate. Examples of violent criminal offenses include, but are not limited to, 
attempted murder, battery with serious bodily injury, assault with a deadly weapon, 
rape, sexual battery, robbery, extortion, or hate crimes. 

The Superintendent or designee shall consider the needs and preferences of the 
affected student and his/her parent/guardian in making the offer. If the 
parent/guardian elects to transfer his/her child, the transfer shall be completed as 
soon as practicable. 

b. Transfers from a "Persistently Dangerous School 
Once a school has been designated "persistently dangerous" by California Department of 
Education (CDE), parents have the right to transfer their students to another school. 
Upon receipt of notification from the California Department of Education (CDE) 
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Student AR5116.1 

INTRADISTRICT OPEN ENROLLMENT 

that a district school has been designated as "persistently dangerous," the 
Superintendent or designee shall provide parents/guardians of students attending 
the school with the following notifications: 

1. Within 10 days of receipt of the notification from CDE, notice of the school's 
designation 

2. Within 20 days of receipt of the notification from CDE, notice of the option 
to transfer their child 

Parents/guardians who desire to transfer their child out of a "persistently 
dangerous" school shall provide a written request to the Superintendent or designee 
and shall rank-order their preferences from among all schools identified by the 
Superintendent or designee as eligible to receive transfer students. The 
Superintendent or designee may establish a reasonable timeline, not to exceed seven 
school days, for the submission of parent/guardian requests. 

The Superintendent or designee shall consider the needs and preferences of students 
and parents/guardians before making an assignment, but is not obligated to accept 
the parent/guardian's preference if the assignment is not feasible due to space 
constraints or other considerations. For students whose parents/guardians accept 
the offer, the transfer shall generally be made within 30 school days of receiving the 
notice of the school's designation from the CDE. If parents/guardians decline the 
assigned school, the student may remain in his/her current school. 

The transfer shall remain in effect as long as the student's school of origin is 
identified as "persistently dangerous." The Superintendent or designee may choose 
to make the transfer permanent based on the educational needs of the student, 
parent/guardian preferences, and other factors affecting the student's ability to 
succeed if returned to the school of origin. 

The Superintendent or designee shall cooperate with neighboring districts to 
develop an interdistrict transfer program in the event that space is not available in a 
district school. 

c. Other Intra district Open Emollment 

Except for transfers for victims of a violent crime and from a "persistently dangerous 
school," the following procedures shall apply to intra district open emollment: 

1. The Superintendent or designee shall identify those schools which may have 
space available for additional students. A list of those schools and open 



Student AR 5116.1 

INTRADISTRICT OPEN ENROLLMENT 

enrollment applications shall be available at the district office, and on the 
district's web site. 

2. After the enrollment priorities have been applied in accordance with Board policy, 
if there are more requests for a particular school than there are spaces available, a 
random drawing shall be held from the applicant pool. A waiting list shall be 
established to indicate the order in which applicants may be accepted if openings 
occur during the year. Late applicants shall not be added to the waiting list for the 
current year but shall instead wait for a subsequent lottery. 

3. The Superintendent or designee shall provide written notification to applicants as 
to whether their applications have been approved, denied, or placed on a waiting 
list. If the application is denied, the reasons for denial shall be stated. 

4. Approved applicants must confirm their enrollment within 10 school days. 

Once enrolled, a student shall not be required to reapply for readmission. However, the 
student may be subject to displacement due to excessive enrollment. 

Any complaints regarding the open enrollment process shall be submitted in accordance 
with the applicable complaint procedure. 

(of. 1312.3 Uniform Complaint Procedures) 

Notifications 

Notifications shall be sent to parents/guardians at the beginning of each school year 
describing all current statutory attendance options and local attendance options 
available in the district. Such notification shall include: (Education Code 35160.5, 
48980) 

1. All options for meeting residency requirements for school attendance 

2. Program options offered within local attendance areas 

3. A description of any special program options available on both an 
interdistrict and intradistrict basis 

4. A description of the procedure for application for alternative attendance 
areas or programs and the appeals process available, if any, when a change of 
attendance is denied 

5. A district application form for requesting a change of attendance 
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INTRADISTRICT OPEN ENROLLMENT 

6. The explanation of attendance options under California law as provided by 
the CDE 

3. General Types of Intra-district transfers (Reason for transfers) 

Kindergarten through Eighth Grade Intra District Transfer: 
Kindergarten through eighth grade students of parents/guardians who submit applications to the 
district by January 1 shall be eligible for admissions to their school of choice the following 
school year under the district's open enrollment policy if space is available. 

High School Students (Incoming 9th through 12th grade) 
An Intra district application shall be requested when a transfer from one comprehensive high 
school to another within the Tracy Unified School District is desired. Intradistrict requests are 
subject to space availability at the desired school. 

Intra district Attendance for Specialized Needs 
The Board of Trustees shall determine attendance boundaries of the schools of the District, and 
the Superintendent/designee shall maintain a record of all boundaries. 
The District will make every reasonable effort to meet the academic and social needs of all its 
students. Typically, students are enrolled in the District's school where the parent/legal guardian 
resides. In addition, when students are unable to make a satisfactory adjustment to the academic 
program and social life at the comprehensive high school, the District offers alternative 
educational programs which are designed to better meet their special needs and interests. 
However, the district offers enrollment options under specific criteria. 

Caregiver Affidavits 
In accordance with Family Code 6550-6552, students shall be considered residents of the district. 
The school distinct may require additional reasonable evidence that the caregiver lives at the 
address provided. 

Involuntary Transfer to Alternative Education Programs 
The comprehensive high school will make every reasonable effort to ensure a student's success 
prior to recommending an involuntary transfer to an alternative school provided that the student 
may be involuntarily transferred the first time he/she commits an act enumerated in Education 
Code 48900 if the principal determines that the student's presence causes a danger to persons or 
property or threatens to disrupt the instructional process. 

A cooperative effort, between the school staff and parents or guardians, will attempt to bring 
about a student's satisfactory adjustment to the academic program and social life at the District 
comprehensive high schools. 

Voluntary Transfer to On-site Alternative Education Programs 
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A student younger than sixteen (16) years of age may be allowed to voluntarily transfer to the 
on-site continuation high school program. 

Voluntary Transfer to Full-time Tracy Adult School Classes 
Students the age of eighteen (18) transfers to an adult school program on a full-time basis. 

Transferring an Alternative Education Student to a Comprehensive High school 
A student who voluntarily transfers ffi from the continuation school to a comprehensive high 
school must: 
Attendance must be 95% 
A return contract must be completed and approved. 

4. Procedures 

A. Transfers for Victims of Violent Criminal Offense: 

1. Within a reasonable amount of time, not to exceed 14 days, after it has been 
determined that a student has been the victim of a violent criminal offense while on 
school grounds, the student's parents/guardians shall be offered an option to transfer their 
child to an eligible school identified by the Superintendent or designee. 

2. In determining whether a student has been a victim of a violent criminal offense, the 
Superintendent or designee shall consider the specific circumstances of the incident on a 
case-by-case basis and consult with local law enforcement as appropriate. Examples of 
violent criminal offenses include, but are not limited to, attempted murder, battery with 
serious bodily injury, assault with a deadly weapon, rape, sexual battery, robbery, 
extortion, or hate crimes. 

3. The Superintendent or designee shall consider the needs and preferences of the 
affected student and his/her parent/guardian in making the offer. If the parent/guardian 
elects to transfer his/her child, the transfer shall be completed as soon as practicable. 

B. Transfers from a "Persistently Dangerous" School 

Upon receipt of notification from the California Department of Education (CDE) that a 
district school has been designated as "persistently dangerous," the Superintendent or 
designee shall provide parents/guardians of students attending the school with the 
following notifications: 

1. Within 10 days of receipt of the notification from CDE, notice of the school's 
designation 

2. Within 20 days of receipt of the notification from CDE, notice of the option to 
transfer their child 
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( cf. 0450 - Comprehensive Safety Plan) 

Parents/guardians who desire to transfer their child out of a "persistently dangerous" 
school shall provide a written request to the Superintendent or designee and shall rank
order their preferences from among all schools identified by the Superintendent or 
designee as eligible to receive transfer students. The Superintendent or designee may 
establish a reasonable timeline, not to exceed seven school days, for the submission of 
parent/guardian requests. 

The Superintendent or designee shall consider the needs and preferences of students and 
parents/guardians before making an assignment, but is not obligated to accept the 
parent/guardian's preference if the assignment is not feasible due to space constraints or 
other considerations. For students whose parents/guardians accept the offer, the transfer 
shall generally be made within 30 school days of receiving the notice of the school's 
designation from the CD E. If parents/guardians decline the assigned school, the student 
may remain in his/her current school. 

The transfer shall remain in effect as long as the student's school of origin is identified as 
"persistently dangerous." The Superintendent or designee may choose to make the 
transfer permanent based on the educational needs of the student, parent/ guardian 
preferences, and other factors affecting the student's ability to succeed if returned to the 
school of origin. 

The Superintendent or designee shall cooperate with neighboring districts to develop an 
inter district transfer program in the event that space is not available in a district school. 

( cf. 511 7 - Inter district Agreements) 

C. Kindergarten through Eighth Grade Intra District Transfer Procedures 

1. Student transportation is the responsibility of the parent. 

2. Enrollment in a school of choice shall be determined by lottery from the eligible 
applicant pool, and a waiting list shall be established to indicate the order in which 
students may be accepted as openings occur. 

3. Late applicants shall not be added to the waiting list for the current year. 

4. The Superintendent or designee shall inform kindergarten through eighth grade applicants 
by mail as to whether their applications have been approved, denied, or placed on a 
waiting list. If the application is denied, the reason for denial shall be stated. 
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5. Applicants who receive approval must confirm their enrollment within ten calendar days. 

6. Once a student/parent/guardian accepts a transfer it can not be rescinded for a period of 
one year. 

7. A student shall not be required to reapply for readmission annually by January 1. 
However, the student's request may be subject to displacement/denial due to excessive 
enrollment. 

8. When the day care of a special needs student can be provided only within the boundaries 
of the school of proposed attendance. 

9. When parents/legal guardians anticipate a change of residence during the school term and 
can provide written verification of the address to which they are moving, to permit 
enrollment pending the actual move. 

10. When concern exists for a student's welfare (written verification required). Juvenile 
court cases, special mental or physical health needs, safety needs, and disciplinary cases 
will be considered. 

D. High School Students (Incoming 9th through 1ih grade) Intra District Procedures 

1. Student transportation is the responsibility of the parent. 

2. All incoming High School Students must register at their zoned school. 
3. If they are interested in another high school, then students must contact program/pathway 

coordinator for application process. 

4. The student must meet the qualifications and be accepted into the academy. 

5. Applications must be made at the school of choice during the designated open 
enrollment period, for possible placement for the fall semester of the next school year. 

6. If accepted by the program/pathway student will receive a High School Intra District 
approved by the program/pathway coordinator and must be delivered to Student Services 
by March 1st. 

7. Once a student/parent/guardian accepts a transfer it can not be rescinded for a period of 
one year. 

8. The principal shall maintain an up to date list of those students attending their school 
because of choice. 
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9. High School transfers for continuing students will only be granted during the open 
emollment period. Only students newly enrolled in Tracy Unified School District will be 
considered for transfers after the open emollment period during the school year. 
The following criteria are considered when Intradistrict permits are requested involving 
the comprehensive high schools of the District: 

The following criteria are considered when Intradistrict permits are requested involving the 
comprehensive high schools of the District: 

a. When the day care of a special needs student can be provided only within the 
boundaries of the school of proposed attendance. 

b. When parents/legal guardians move into another school area during a semester, 
to allow the ninth and tenth grade student to continue enrollment for the 
remainder of that semester, and to allow the eleventh and twelfth grade student 
to complete high school 

c. Parents/legal guardians of students attending school on Intradistrict permits will not 
need to reapply for those permits annually, however the student must meet the criteria 
defined by this policy and/or criteria for the original transfer. Graduation 
requirements when the student's past performance have been successful and he/she is 
currently in good standing. 

d. When parents/legal guardians anticipate a change of residence during the school term 
and can provide written verification of the address to which they are moving, to 
permit enrollment pending the actual move. 

e. When concern exists for a student's welfare (written verification required). Juvenile 
court cases, special mental or physical health needs, safety needs, and disciplinary 
cases will be considered. 

f. When a student's emollment in a specific course of instruction or program lasting 
more than one semester and provided only at a designated school, to allow emollment 
at that school as long as the student continues emollment in the specific class or 
program of instruction and/or meets transfer criteria. 

g. Legal children of certificated and classified employees who are assigned to the 
school. 

h. When an incoming ninth grade high school student living within the John C. Kimball 
attendance boundary, and scheduled to graduate before July 2015, has an older sibling 
simultaneously attending Tracy High School or Merrill F. West High School because 
at the time the older sibling was assigned to the high school to which he/she was 

co 



Student AR5116.1 

INTRADISTRICT OPEN ENROLLMENT 

geographically assigned based on the two attendance boundaries which existed prior 
to the existence of John C. Kimball High School. 

1. When an incoming ninth grade high school student living with the John C. Kimball 
attendance boundary, and scheduled to graduate before July 2015, has an older sibling 
simultaneously attending Tracy High School or Merrill F. West High School because 
the older sibling was assigned to attend a high school based on criteria g, above. 

Intradistrict Permits (High School) 

Intradistrict permits involving the comprehensive high schools of the District are issued on the 
basis of the criteria contained above and in Board Policy 5116.1. Continuation of student 
transfer permits is subject to the following conditions: 

1. Availability of space. 
2. Regular school attendance. 
3. Passing grades in all subjects. 
4. Observance of school rules and regulations. 
5. Meet academic requirements established by each program 

The following additional procedures shall be followed when considering Intradistrict requests 
involving the comprehensive high schools of the District: 

a. Students must maintain academic, discipline, and attendance per program and school 
requirements. 

b. Any transfers received after open enrollment period will not be added to the waiting 
list for the current year. 

c. The address of record for high school shall be established during the middle school 
years of enrollment (6th-8th) grades. 

d. When documentation shows that parents share custody (50%), a decision must be 
made by the parents declaring an official address of record for high school placement. 

e. Parents will not be allowed to modify/change official address of record in order to 
gain access to their school of preference. 

f. If separation/divorce occurs between parents of student during the time period for 
placement at high school; official court documentation must be provided stating 
physical custody for address of official record. 
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E. Intradistrict Attendance for Specialized Needs 
Please refer to sections (F-J) of Procedures. 

F. Caregiver Affidavits 

AR 5116.1 

Students under "Caregiver Authorization" shall be placed in schools at the discretion of 
the Tracy Unified School District School Board based upon space availability. 

G. Involuntary Transfer to Alternative Education Programs 

1. Student transportation is the responsibility of the parent. 

2. Prior to transferring a student to an alternative education program, the comprehensive 
high school administration will refer th~ student's case to the Alternative Education 
Committee to consider the appropriateness of the recommended placement. 

3. The Alternative Education Committee will include an assistant principal from each of 
the District's comprehensive high school, the student's counselor, the principal of the 
alternative school. 

4. At the Alternative Education Committee Meeting, the student or the student's 
parent/ guardian shall be informed of the specific facts and reasons for the proposed 
transfer. 

5. The student or the student's parent/guardian shall -have the opportunity to inspect all 
documents relied upon, question any evidence and witnesses utilized and present 
evidence on the student's behalf. The student may also designate one or more 
representatives and witnesses to be present with him/her at the meeting. 

6. The decision to transfer the student involuntarily shall be based on finding that the 
student committed an act enumerated in Education Code 48900, or has been 
habitually truant or irregular in attendance from instruction upon which he/she is 
lawfully required to attend. 

7. None of the persons involved in the fmal decision to make an involuntary transfer of 
the student shall be a member of the staff of the school in which the student is enrolled 
at the time the decision is made. 

8. The decision to transfer shall be in writing, stating the facts and reasons for the 
decision, and sent to the student and/or the student's parent/guardian. It shall also 
indicate whether the decision is subject to periodic review and the procedures 
therefore. 

TTT~n Rn~rrl Ar.knnwledQ"ed: June 25,2013 70 
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H. Voluntary Transfer to On-site Alternative Education Programs 

1. A voluntary transfer may not occur without prior consultation with the 
principal/designee of the on-site continuation high school program and the 
comprehensive high school administrator. 

2. A student younger than sixteen (16) years of age who volunteers for the program 
must have parental permission. 

3. A student who has voluntarily transferred to an on-site continuation high school 
program shall have the right to return to the regular comprehensive high school 
program at the beginning of the following school year and with the consent of the 
Director of Student Services, may return at any time. 

I. Voluntary Transfer to Full-time Tracy Adult School Classes 

1. Student transportation is the responsibility of the parent. 

2. Students must obtain permission from their parents or guardian. 

3. Students must obtain permission from the Comprehensive High School 
Administration, Continuation principal, and the Tracy Adult School principal's 
perm1ss10n. 

4. Students who transfer from another district's adult school may enroll in the Tracy 

5. Adult School program at any time with the Tracy Adult School principal's 
perm1ss10n. 

6. Students under eighteen (18) may appeal the decision made by the mentioned school 
authorities to the Director for Student Services. The Director's decision shall be 
fmal. 

J. Transferring an Alternative Education Student to a Comprehensive High School 

1. Student transportation is the responsibility of the parent. Average at least one credit 
worth of work per week for the entire quarter. 

2. Accumulate not more than five (5) unexcused absences during the quarter. 

3. Accumulate not more than one (1) suspension during a nine (9) week period. 
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4. Accumulate not less than thirty (30) credits behind their class. A senior (12th) grade 
student cannot transfer back the last semester, 30 credits behind their class. 

5. Return at a semester break 

K. Notifications 

Notifications shall be sent to parents/guardians at the beginning of each year as part of the 
parents' rights on the availability of a package describing all current statutory attendance 
options and local attendance options available in the district including: 

1. All options for meeting residency requirements for school attendance. 
( cf. 5111.1 - District Residency) 
( cf. 5111.12 - Residency Based on Parent/Guardian Employment) 
( cf. 5111.13 - Residency for Homeless Children) 

2. Program options offered within local attendance areas. 

3. A description of any special program options available on both an Intradistrict and 
Intradistrict basis. 

4. A description for the procedure for application for alternative attendance areas or 
programs and the appeals process available, if any, when change of attendance is denied. 

5. A district form for requesting a change of attendance. 

6. The explanation of attendance options under California law as provided by the California 
Department of Education. (Education Code 48980) 

7. Within 10 school days after receiving notification from the California Department of 
Education (CDE) that a school has been designated as "persistently dangerous," the 
Superintendent or designee shall notify parents/guardians of the school's designation. 
Within 10 school days after this notification has been provided to parents/guardians, the 
Superintendent or designee shall notify parents/guardians of their option to transfer their 
child. 

L. Revocation of Intradistrict Permits 

Intradistrict permits may be revoked at any time that a student does not maintain acceptable 
standards of attendance and/or behavior as defined by the Student Conduct Code and/or maintain 
acceptable levels of academic achievement. 

1. The Director of Student Services shall notify the parent and both schools of the 
disposition of the request and the conditions of the intradistrict transfer agreement if any. 
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2. A parent conference may be requested prior to enrollment. 

3. A copy of the approved/disapproved form will be sent to both schools involved. 

M. Intradistrict Permits and Sports 

High School students transferring after the May 15th deadline may need to file a form with the 
California Interscholastic Federation and may be sanctioned from sports. This includes incoming 
9th graders who transfer after the first fifteen days of school and continuing students. 

N. Parent Appeals 

Regarding Intradistrict Transfers at Comprehensive Schools 

Any complaints regarding the selection process should be taken to the Superintendent or 
designee and if not satisfied, the applicant may appeal to Tracy Unified School District Board 
and their decision shall be final. 

Parents may request, in writing, a hearing by the Board of Education. 

Parents, who wish to appeal, must complete the "Appeal to the Board of Education" form 
available in the Student Services office. 

1. The request shall be made in writing and submitted at least ten (1 0) working days before a 
scheduled board meeting. 

2. The Director of Student Services will review the written request and forward materials to 
the Board of Education. 

3. The decision of the Board ofEducation shall be final. 

0. Involuntary Transfer Appeals 

Parents have five (5) school days from the date of the decision to transfer to appeal. 

1. The request for an appeal must be made, in writing, to the Director for Student Services. 
A conference will then be scheduled. The Director of Student Service's decision shall be 
final. At the conference: 

a. The student, parent or guardian will be informed of the specific facts and 
b. 

reasons for the proposed transfer; 
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c. The student, parent or guardian may inspect all documents relied upon and 
question any evidence on the student's behalf; 

d. The student may designate representatives and witnesses to be present at the 
meeting. 
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~~urATioNAL sERVICEs MEMoRANDm! 
TRACY 
UNlf!D) SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services and Human Resources 
July 22, 2013 
Adopt Revised Board Policy 5116.1, Intra-District Open Enrollment 
(First Reading) 

BACKGROUND: The Tracy Unified School District Board acknowledged Board 
Policy 5116.1 on June 18, 2013, pursuant to Education Code 35160.5 which mandates 
that governing boards establish an Open Enrollment policy within the District for 
residents of the District. 

RATIONALE: Revise Board Policy 5116.1 in accordance with the current existing 
California Education Codes, laws, and California School Advisory Board (GAMUT). 
This revision complies with District Strategic Goal # 1: Prepare all students for college 
and careers; and District Strategic Goal #3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Adopt Revised Board Policy 5116.1, Intra-District Open 
Enrollment (First Reading) 

· Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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The Board of Trustees desires to provide options that meet the diverse needs, potential and 
interests of district students and shall annually revie'vv enrollment options. The Superintendent or 
designee shall establish procedures for the selection and transfer of students among district 
schools in accordance '.Vith lavr, Board policy, and administrative regulation. 

The Governing Board desires to provide enrollment option(~b.at meet the diverse needs 
and interests of District students and parents/guardian,s-/ while also balancing enrollment in 
order to maximize the efficient use of District facili~t4.;:.1\?~,p.perintendent or designee 
shall establish procedures for the selection and t-~~n-$fer of st~~,~~ts among District schools 
in accordance with law, Board Policy, and Administrative ReglJ;hit~on. 

~: ' < ·.. . · -;~ _:.;.. ·~-. 

¢: ,/:::.;.'' ·~<{:·_:).>. 

The parents/guardians of any student who resides within District boundaries may apply to 
,·.•.·.·.1".-_ '-,·.·.•·. '• 

enroll their child in any District school, regard!es~ .. of the l_9cation of rest<J.ence within the 
~~-.·.·.· . .-. '::,. ;/·'·. ...... .. :':-... 

District. (Education Code 35160.5) · ;'-<,:·:-. .··.;::<: ·<:<>-. 
The parents or guardians of each sc@.$11?-ge child who i~ ·a resident in the distri'bfrilay identify 
the school the child vlishes to attend:;·{#~sp~~9~b'e of the p8fiiq~ar locations of his or her 
residence within, the district, except th~fth'C: di~{I:.i<?~ . shall r~ttlJfiJ~e authority to maintain 
appropriate racial and ethnic balances ariq 'otass sizfcu.:nong it~ r~$poctive schools at the school 
district's discretion or as specified in appiit;D.l;>le co~ otde~;ed or\i61\)ntary desegregation plans . 

. . <.-: .· .. --~<; <: ,.:, ':~(_::·> ,- ·:::: -~:·· ... :-· :>·: ', '\..~ .... 
_v;.· '· - .~. , . 

{::-~- '. -. :· ·':>. -...... _:.., :·<·;· ::'<\ :::: 
The Superintendent 6r designee shalt calculate each school's capacity in a non-arbitrary manner 
using student enrollrn~ht iind availibl:e space. (E_d_ucation Code 35160.5) 

.... -. ~ >· . ·.··. ' -. :<. :: ... ·~::·:f{::.::t{::::<>-., ., ~+;\ 
The Boar~ shalla.ili:iually reyiew·this poli_cy . • (E<lu.cation Code 35160.5, 48980) 

•• "'.·:,:_:_; __ .. _·_ .. -:.·_,_>:>." . ·.<\i': ·.;·;.~'_:·_:_., . : __ ~-: '::-. . · ... · ···:_._-_· .- . 
. . . . ··-::~)<~>- -·-. '):. 

Enrollili~htPriorities ' . ,; · ·-::- · 
· .. ~-·· ~-. ~ ,' ' .. ·: .. 

<:",- ;_,· 

No student.2utre.n,tly residing '~it.!Jin a ~d'h§.ol's attendance area shall be displaced by another 
student transferri&g :from outsid{tl;.le attendance area. (Education Code 35160.5) 

···:.: ._ .. :!~:.. ':;:··~: •': 
<:~-:~·: > ... _ ,· · ·;· 

· ..... -. ,-1 !:~{;~:_:·-

Priority for attendance o1:iJSidf~':student's attendance area shall be given as follows: 
<:~<:::;; ' 

1. Any student enrolled in a District school that has been identified on the state's 
Open Enrollment List. (Education Code 48354) 

2. If a district school receiving Title I funds is identified for program improvement, 
corrective action, or restructuring, all students enrolled in that school shall be provided an 
option to transfer to another district school or charter school. (20 USC 6316) 

TUSD Adopted: June 25, 2013 TBD 
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(of. 0420.4 Charter Schools) 
(of. 0520.2 Title I Program Improvement Schools) 
(of. 6171 Title I Programs) 

BP 5116.1 

3. If while on school grounds a student becomes the victim of a violent criminal offense, 
he/she shall be provided an option to transfer to another districts<;:hool or charter school. (20 
usc 7912) /:···.::::-

,.::: ·.:.··-· 

3. If a student attends a school designated by the C~Tif~:~~a_Department of Education as 
"persistently dangerous," he/she shall be provided <l;J?:_OpJion to/tra,psfer to another district school 
or charter school. (20 USC 7912; 5 CCR 11992)::\:::: . · ·::::. 

/ .··. ·,: 
/ ' _,· ~ 

(cf. 0450- Comprehensive Safety Plan) :;: . 
. <~ ~: .. 

4. The Superintendent or designee may appr~~la·studetfF~ transfer to a district school that 
is at capacity and otherwise closed (~.:t~·illlsfers upon fih9iliftliat special circum~tances exist that 
might be harmful or dangerous to th~ S,t\Id~iiqg the curieiif~!tendance area, including, but not 
limited to, threats of bodily harm or thi-~ats to'¢¢ c:motionah;jability of the student. 

. ~--:::- : ·. ···< ·~.-- ';:::~.- ·. ·- :->:/-~; 

To grant priority under)li~{~::cg:~umstan~~t'the S~li~fiiitel1~~n~··g}¥~signee must have received 

either: (Education C,<~:f?S i 6Cf5) _.- ·.: . \/. , /·: < ~: · .. <<Jt\·: . 
a. A written state~~~t-from a :representati~:~ ·nf. an appropriate state or local agency, such as 
a law enforc~l]11:;11t..9ffici~;;:~p.~ial.:.~of..ke.r,; O.f a properly licensed or registered professional, such 
as a psyc,hi.~~#si;~p~yc49logist;:§t ~arri~g~ ~4 farllil)itherapist 

~>--' ~·_:'. ,'," '" ·-. ·-:~.{_\~~\:. . ·..,:;~;\~: •'· . ~: · ':_ ::~-~~::··. >-·.· .. · 
b. A court order, inchi4il).g a te.qlporary restraining order and injunction 

. ;·.: : ' ''\:;:>:;' ':; _<_:t .. , 
5. Priority .. W,~y be given to siblings'of students already in attendance in that school. 

~: : -· .. .:·~- ·, ·--~~ . :::>. . 

;<: -~:·: ·. ;/:~~~·-. 
6. Priority may be given to)p.y student whose parent/guardian is assigned to that school as 
his/her primary place: ofei)J.plpyfuent. 

··:;~::;:;~:;/;~::;:_:f? .. 
Applic~tion and Selection Pr'Ocess 

In order to ensure that priorities for enrollment in district schools are implemented in accordance 
with law, applications for intra-district open enrollment shall be submitted between October 1st 
through January 1st of the school year preceding the school year for which the transfer is 
requested. 

The Superintendent or designee shall calculate each school's capacity in a non~arbitrary 
manner using student enrollment and available space. (Education Code 35160.5) 

TUSD Adopted: June 25, 2013 TBD 

77 



Students BP 5116.1 

Intra-District Open Enrollment 

For all other applications for emollment from outside a school's attendance area, the 
Superintendent or designee shall use a random, unbiased selection process to determine who 
shall be admitted whenever the school receives admission requests that are in excess of the 
school's capacity. 

A school's capacity shall be calculated in a non-arbitrary manner using student emollment and 
available space. (Education Code 35160.5) 

/{ 
./:<:•·\:·· 

Emollment decisions shall not be based on a student's aca~e'fn}c ~r athletic performance, except 
/<.•.·.·. ·. ·'· 

that existing entrance criteria for specialized schools o~ .-JS:tpgr~'§, may be used provided that the 
criteria are uniformly applied to all applicants. Acaqemicj)erfotfrian,ce may be used to determine 
eligibility for, or placement in, programs for gifted ·~~d talented s't~~ents. The criteria shall be 
uniformly applied to all applicants. (Education Code 35160.5) ·.;, .>'., 

. ·, ._ . .,. "v<:;:.:.>. 

Transportation "' ·,_ ··.·' 

C;· · .. · .,:: .. 
Except as required by 20 USC 6316 f<;>r transfers out of Title· I, PI schools, the district shall not be 
obligated to provide transportation for. s.tU.dei:rt~Svho attend.schoo.l outside their attendance area . 

.:,.:;< -. ·,·. ·· .. ·. '<:~ .... ~- .• . 

Reviewing Policy . ~<>:\t:}:·< >- ·,;· -... 
. . ·/?~ · ··· ·.:.;.., :~ q: .:>::.·<.:-r•':-. 

. ~ :~.';.- . ' .. ;-:· . . ... .· ·":. ' -: ·. 
The Board shall am1u~Jli-.review t~~spolicy. ·(Ed~tation Code3.5160.5, 48980) 

''<{;-<. / \: 
·: ,· · ·. ~. . ' . 

<;:>.-\:-: >";:.< .· -~:: :· :·. . ... :!·.-: .• •• .. 

. ·.·'./,·;···:·_:·.:.·.·.-~. :·:<. ·: -· ~~ ::- ~-:-. 
"' - '· ·::-'..>"-'' ·:.. -:~ .. -.~: •. 

Legal ;R.ef~rence: ,,.: . .• .,.\;:::;: . .. 
EDUCATION CODE ·. ,~_':?>: · ·.- • · 

·• .. :>.·' .·. '·::• • :::, ·. :·,:·.·.·. 
200 Proh~R'it~on against di~~riminat!_~n 
35160.5 Distrist policies; rule~f,WJ.r regula#ons 
35291 Rules '<:.: \~':",: 
35351 Assignmerifqf:students ~§j~Prticular schools 
46600-46611 Interd1Strict, atte~folce agreements 

·.-,_:······ '· .&t:¢•-¢<·"·. 
48200 Compulsory atter~,4pii~~·:• · 
48204 Residency requirem~nt~ for school attendance 
48300-48316 Student attendance alternatives, school district of choice program 
48350-48361 Open Enrollment Act 
48980 Notice at beginning of term 
CODE OF REGULATIONS, TITLE 5 
11992-11994 Definition of persistently dangerous schools 
UNITED STATES CODE, TITLE 20 
6316 Transfers from program improvement schools 
7912 Transfers from persistently dangerous schools 
CODE OF FEDERAL REGULATIONS, TITLE 34 
TUSD Adopted: June 25, 2013 TBD 
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200.36 Dissemination of information 
200.37 Notice of program improvement status, option to transfer 
200.39 Program improvement, transfer option 
200.42 Corrective action, transfer option 
200.43 Restructuring, transfer option 
200.44 Public school choice, program improvement schools 
200.48 Transportation funding for public school choice /'. 

BP 5116.1 
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~~urAnoNAL sERVIcEs MEMoRANDm! 
TRACY 
UNITIID SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 22, 2013 
Acknowledge Administrative Regulation 5117, Interdistrict 
Attendance (First Reading) 

BACKGROUND: The Education Code provides a number of options under which a 
student may attend school in a district other than the district where he/she resides. Under 
an "Interdistrict Attendance Permit" or "Reciprocal Agreement" pursuant to Education 
Code 46600-46611, a student may attend school in a different district when both the 
district of residence and the district of proposed attendance agree. In addition, Education 
Code 48204 authorizes a student in a participating district to be deemed a "resident" in 
order to attend a school in the district where his/her parent/guardian is employed (Allen 
Bill transfer); see AR 5111.12 - Residency Based on Parent/Guardian Employment. A 
student attending a school identified as low achieving on the state's Open Enrollment List 
may transfer to a school in any other district in the state, pursuant to Education Code 
48350-48361 

RATIONALE: Write separate Administrative Regulation 5117 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #2: Ensure that all students 
meet or exceed grade level standards and that the achievement gap between the identified 
subgroups is closed. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Administrative Regulation 5117, Interdistrict 
Attendance (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 



Students AR5117 

INTERDISTRICT ATTENDANCE AGREEMENT 

A. Purpose and Scope 

In accordance with an agreement between the Governing Board and the board of 
another district, a permit authorizing a student's attendance outside his/her district 
of residence may be issued upon approval of both the district of residence and the 
district of proposed attendance. 

.A:<?·> · 
Interdistrict requests fill a variety of needs for /s!jJ:de,nts and parents. With space 
permitting, interdistrict permits may be granted ye:~rry qjJpnger if in accordance with 
California Education Codes by the Director of Sffi.de.ht Ser\iites and Curriculum . 

. ·.·> '.' '.• 

... :/<(_)> 
B. General 

If a student is accepted for transfer, the su;_d~,ht may enroll in a schootin the TUSD in the 
following school year. For the 2011-12 school ·y.~~ and.tl{ereafter, the student must enroll 
on or before the first day of instruction. · ···. · • ,,. ' · · 

. \< : >:: <· '· .-;,~-. -;: ;:;?<>-
Transportation shall not be provi4.¢_g .fur students on ppen Enrollment A.ct Inter district 
agreement. '· :·· ·. ··.:-::.,· 

-.·, 

·. -~;'. ·: : 

Transportation shall ~ riq{ .be provided .fqr stud~J1:s -. kttynd~g:· oii a General Inter-district 
Agreement. :=-·< ·.·.··::'''.<.::. ·' ·.··. . .. :::::::-: .. :·<., ·'· ·. ·-: 

'·!; . :~ .• ''~-: ·.:·-:· > 
·~: .:.::.:-.:... ~ · - . .. ·,· ... 
~" . ,.· '· .: .. ·, ; > <•' :.; ! ":.: 

'"·(:~\\,,_ , ~ ..... 
C. Procedure 

.. ,§···:~·.: .. . '\~ + . -·:(::•{:~\:,:::.·:.'. . ·::::·•. 
Tra~r-:.U?ti~d ·.~?h??:~ Dist.!?.~t ~;\'ill riot~£?: pa:ye_rit.%~uardi~ of TU~D sc~ools des~gnated 
"hrN. aduevmg schq.q~~" by the _8upennten.9~n1: of Public Instruct10n' s hst of the1r open 

"- . •• · "~' .. .. . . ;~,. '<,._. ·...... .. . . ,• 

eniollrnent option orNlie first daY, of instruction, or if the .... . . ' v"''·· .,.,,_ 
finalli'st}~}lot then avali~lH, no l£it~ttJ:lan September 15. 

· . ·.;.;; '• ··:·:•:·:•. '·:;;·:.· ·, 

The notic~ ·&~stpe on or b~~_i:e the ~~st day of school or on the date the district is given 
notice of progr8;Hl improver)'lE#lt, corrective action, or restructuring status as is required 
for notice of Title.) ,Progfahl Improvement transfer options \Vithin the district. The 
emergency regulati.dti{~he~ provide that if a district is not notified 'vvhether any of its 
schools are on the list .. b:Y: 'the first day of school, then notice must be given no later than 
September 15. 

A TUSD parent/guardian's application to enroll their student in a school in another 
district must be submitted prior to January 1 of the school year preceding the school year 
for which the pupil is requesting to transfer, however, the TUSD may waive that 
deadline. The application may request enrollment of the pupil in a specific school or 
program within the school district of enrollment. The application deadline does not apply 
if the parent requesting a transfer for a student who resides with that parent is enlisted in 
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Students AR5117 

INTERDISTRICT ATTENDANCE AGREEMENT 

the military and was relocated by the military within 90 days prior to submitting the 
application. 

TUSD shall decide whether to accept or reject an application and notify both the 
applicant parent and the school district of residence in writing within 60 days of receiving 
an application. If the application is rejected, TUSD shall state the reasons for the rejection 
in the notification. If accepted, the student may enroll in a school in the school district of 
enrollment in the following school year. -' ·-

_,_:;~:::-<: <:/ 

When TUSD accepts the application, TUSD must_ ~tis"ilii{ that pupils are enrolled in a 
school 'vvith a higher l .. cademic Performance IndeJ( )4afi'·f4gj.r prior school of enrollment 
in their district of residence. ~-< >~.··:. : · ->< . · . 

~ . ' -~ . 
~/"' ·· :·:: ';:.~;._ .. - ·. <~ . (::-. 

For high school transfers, TUSD shall a{.$.~pt ·previous! y awarded 'c.redits from another 
district toward graduation but can ensut~~ :the student pupil meets-the graduation 
requirements ofTUSD. ··;.·::: ·.·. · 

For both transfers '.vithin and ff.dm outside a TD~t(-:a}student approved for a transfer 
-...;t. ·.-,•;-.-."' .·.· w ...... ·.-.~.-

under this Act are considered resid¢D$s ·of the TUSD; (or the school's attendance area if 
'vVithin the district) and do not ne~d ·to.'£6apply _for enrdlljrient. This applies regardless of 
whether the student's school of reside~·10e r~tnallis .on the·.,lisfof "lov.' achieving schools" 

~~-.·.- ·- " · ···:·. ··-: ·~ ; .- .<· -.. :-
generated by the Sup~f}_iltep:dgnt of PubF,~:;. Instru~W)fi: -:~ _. · 

/·,;.::-'· ·<:· .. :···. ·:. ', /;.·:;. •.,:: .. ·· ·;;-: .. ·.-:.·" · 
In considering Qpe# Enrollriigrit _applicatiqn?;· TUSD shall _consider capacity and adverse 
financial impact. ·cq~~ideratioW c;·f capacit§ ~till -.include the\)apacity of a program, class, 
grade level, or schocir'~ite. ,>:-·" <? ·. 

·,_ ~ ·>.•. ~::::··;:.:--·:: .• ·. -: . . :~~?:\_ 

TU~I) .. t#:~;l-~(qp_q\1 enroW#~nt i~ ffi'(s · ~H'3."~~hi: circumstances in '.vhich: (1) an initial 
trmt~;fu~ applicant ;.~,-6~14,~is:Pla~:9.-:~residenfstvd:ent or a student currently enrolled in the 
applic.?;?t'S desired scho=gl, (2) aii applicant does not meet the district's usual 
requin:ifu¢p.ts for admissiop)p a mligD:et_school or a program designed to serve gifted and 
talented p'hp~Js and (3) Vv'h~::f!he gov~hling board of the district determines that the 
transfer would p~gatively uw~ct a court ordered or voluntary desegregation plan of the 
district or the distlict' s racial and ethnic balance. 

-~<::~): .... :-:~/1\f 
TUSD shall not cons.i,gQ_i :-·a pupil's personal or academic characteristics, including 
previous academic achicii$ement, physical condition, proficiency in the English language, 
family income or personal characteristics of disability, gender, nationality, race or 
ethnicity, religion, or sexual orientation. 

Applicants are to be selected through a random, unbiased process except that applicants 
shall be assigned priority for approval first to siblings of children v.rb:o already attend the 
desired school and second to students transferring from a program improvement school 
ranked in Decile 1 on the Academic Performance Index and vt'hich is included on the list 
of 1000 Open Enrollment schools. Ifthe number of pupils v.rb:o request a particular school 
exceeds the number of spaces available at that school, a lottery must be conducted v<'ithin 
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INTERDISTRICT ATTENDANCE AGREEMENT 

the sibling and lev; achieving school group priority order to select pupils at random until 
all of the available spaces are filled. 

Tracy Unified School District (TUSD) will complete the Intradistrict Open Enrollment 
Process prior to enrolling any students in regards to the Romero Act, '•vhich would 
include the priority for transfers from schools within the district which are on the 1000 
school list before determining capacity to accept Open Enrollment applicants from other 
districts. , .. · ·, 

..... :;;· ': > 
. ·, .·. :,· 

TUSD ·will keep an accounting of all reque~r~(· ~id.e for alternative attendance 
pursuant to this article and records of all diffilf8~ition,s .of those requests that may 
include, but are not limited to, all of the fo)lqwing: ·. ::· "· .. 

/':·><· 
.,."<:: :'_::::·.>- .·. ._ 

1. The number of requests granted, denieg; ot '<-'vithdravm. In the c'~~ of 
denied requests, the records may indiC£ite ·the reasons ~r the deniM~. 

-~- . -· . 
. . . . . . . 

2. The number of pupils who transfer out of the dhtrict. ::. / / 
~:~ .. :.: ·.· ... '• . ··::··.! ':.· :.:::.:-· 

.·, 

3. The number ofpupils who tr~~fur'into the district:<: > ... 
<:: _.· .......... <.;" ... /?: :- · ... ·.,· . 

4. The race, ethnicity,.gender, self re'p9rted ~-obioe¢on,C?mi~ :.~§ljli~, and the 
,.. .. .. \: . .1' , ..• , . .. ••.• 

school district/ of residep:t~ of each Of the pycpils\ie~cri1Jed ili p'aragraphs 
(2) and (3). ( ;: ?:.· : : : <·' \ : / ><> . ., :. c.:'> 

-.. ,-... 
~- ':·:':_~- :; 

If a district school ·. ie,.c~iving ·. 'fit1.e . I funds .; eire identified for program improvement, 
correctivffaCtionor resfr4q4ifi~g:::ail ~htd~nts 'el?;i-olled in that school shall be provided an 
optioli t6 tfa:riHer'to ·another di~trict s~tMoi or.chhrter school. 

_/.· .· ... _ .· -·-:>:r~- ··::- :<. ·-~ -~·::-.::;~·> 

<.:<>:: ·> .. -~- ·. .... .. <~· .· 
The : Superintendent ~f:; ci'esignee ·!Pay approve Interdistrict agreements for the following 

·. ··::: ,, ·. ·.· : 

reasons·: :, 
.. ~ ~ .. ' . ..;--·· 

"'<·._,·. '· 

1. When the student has b~¢11 determined by staff of either the district of residence or 
district of pr~p9sed atreiidance to be a victim of an act of bullying as defined in 
Education CodeA8~<m(iJ Such a student shall be given priority for inter-district 
attendance under 'iril.)/~xisting inter-district attendance agreement or, in the absence of 
an agreement, shall be given consideration for the creation of a new permit. 
(Education Code 46600) 

2. To meet the childcare needs of the student. Once a K-8 student has been admitted to 
a district on the basis of childcare needs, continued attendance may be denied only 
when based on · restrictions specified in Education Code 48204. (Education Code 
46601.5) 

3. To meet a child's special mental or physical health needs, as certified by a physician, 
school psychologist or other appropriate school personnel. 

TUSD Acknowledged: 10/28/10 
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INTERDISTRICT ATTENDANCE AGREEMENT 

4. When the student has siblings brother(s) or sister(s) attending school in a receiving 
district, to avoid splitting the family's attendance. To complete a school year when 
parents/guardians have moved out of the district during that year. 

5. To allow students to remain with a class graduating that year from an elementary, 
junior or senior high school. 

.. /:·<i>. 
6. When the parent/guardian provides written eviderwf~hat the family will be moving 

to the receiving district in the immediate future ani:f'\vould like the student to start the 
/ · .. ·. 

year in that district. / .·. ' 
.;-.· : 

7. When recommended by the School Atte~4arice Revie;: ]3p~rsf or by county child 
welfare, probation or social service 1cige.i:lcy staffs in docw:il:~nted cases of serious 
home or community problems which inake it inadvisable for th6 ·s~dent to attend the 

-.;;.. - . ~ . . 
school of residence. '· ·: · · :.. . · 

'·' ~T .. 

~~:-;. 

8. When there is valid intere~t .lri: a p¥ticular ed~cational program not offered in the 
district of residency. ·. · · · · · ·. 

·,\~; ·'. 

9. To provide a cl;lange 
adjustment. . · 

\'-· ~:~.. .'· ,... . .' ,. ' . \.: ' ,·; •, 

\(:.:' ·, ·.·.- . ·~· ... ::.=--· . _·_ 

a. Interdistrict_attendance agreements qi ·applications shall not be required for 
... ,. •.·.-~ ,. '- ·' { . ' 

students enrollingjn ~.RQCor ROP program. (Education Code 52317) 

..;:-.-

in school· environrlient for reasons ·. of personal and social 
'· .. · . }~-- ... ~ :~- --

/ :;-:<>:~: } . ~.. '~<y::;;:::::;·.:·;~: ::~.::·}:\'••:. -:::;-..\. 
JY: ,· A student's ·.in.terdis~rict agreei:henJ inay be ' revoked because of academic failure, 

(f: .. ·'excessive "thjancy o't.~ontinual disruption of the educational program due to 
·-::-. -:-. ~-- .-:-. ·- .·- ........ ·.· · ·~ . 
. . ~:di~ciplinary m~:~r~rs. ·,,~: >· . 

·.·. :- .. .. · '\.,· . .: -.~· ··<.~ ;. :: \. 
c. ~~2dwip,g studen~~~-::.::. __ -.. '·<··· 

._ .·· 

All applications for Interdistrict Attendance Agreements must be submitted to the District ·. ' ·. ,(- , ... ·.-,. 

Office no later thaii ·);:inuary 1st of each school year. Decisions regarding the 
approval/disapprova(o(the ·requests will be made by the Director of Student Services 
within sixty days. < 

a. Placements for K -8 students on Inter-district Attendance Agreements will be 
based on the student's initial date of continuous enrollment in Tracy Public 
Schools. If applications are not received by the deadline, consideration will not 
be made. 

D. Outgoing Students 

TUSD Acknowledged: 10/28/10 
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INTERDISTRICT ATTENDANCE AGREEMENT 

Applications must be submitted by December 1 of the preceding school year, so that 
Student Services Department can ensure that the enrolling district will receive the transfer 
application in a timely manner. 

E. Notification 

Districts ·,;vith schools on Superintendent Public Instruction's 1000 list are considered 
districts of residence and are required to provide notice::.to all parents/guardians of 
students enrolled in such a school of their option to _ tf6n~fur to another public school 
served by the school district ofresidence or to another:'~cliool district. 

...-~ : :·: . .: .... · ;. :-· :. -:-: 

,:·_: :-.·_/ ·· -:····,· .. 

The Superintendent . or designee may ~~ny' : initial <i-equests for interdistrict 
attendance permits due to limited dis.tflce resources, 'overcrowding of school 
facilities at the relevant grade level, or{~th~~ considerations 'th.~(are not arbitrary. 
However, once a student is admitted, tli~;<district may not den)?< ~Jw.fher continued 
attendance because of overcrowded facilities-al the re!~v~nt grade ievel_:, . 

. . . ' ... ·'· ~- .... -~>· . -<;--·-: ·' 

..--·-~;:> '"': ... < .. ~(-~:;~<·::~>/ ~\- .. 
Within 30 days of a request for: au interdistri¢(j)ermit, the Superintendent or 
designee shall notify the parents{gp'a~d!~:y.s of a stri4,ent who is denied interdistrict 
attendance regarding the process for app¢-~1 - to the Cou,nty Board of Education as 
specified in Educati.Qp. Code 46601.' '(E.ducatiiln Code 46.6Qi) . 

//' · .. •·· : . '\. // .• ·. . . ·:. 
F. Parent AppealS':/.: · , _.._.{-_: .. · ' 

-~· . -.. . ·. : .·.~ .. · . . . ·.·. '.: ·· . 
. · .. ·. \- .. : ... 

Pending a decision bft~_e two.di_~tricts or a!l:appeal by the County Board, the 
Superin,.t~n(ient. or desig~ee '.riiay· ·prrivisionalli admit a student who resides in 
anotl&r Jistr.ictfor.a pe~iod .. hot to ~xd~~d twri. s~hool months. (Education Code 

...! ~>". ; ····~ ~:: ,-,·_ .. " ······'-::.-...:-:. •. ~./ > .. ~:·_:"; .. 
46"603) ' :; >-. . ,. ,· :-. . 

···:; _. ·. .-.;·.: ·, .· · ' 

.·.;.·-~· 

· -~ ~:,-:: .. · ·. ..< .:~ .. '. -~\.·::-:: '· .. 
Students. wllo are under ¢tmsiderat~.Q.n. for expulsion or who have been expelled may 
not appeaflnt~rdistrict ah~mlance ainials or decisions while expulsion proceedings 
are pending:~~ during the ~~~im of the expulsion. (Education Code 46601) 

... ·' .· >~·. > 

Once a student i:-::~~:~j~t~;$j'~ a school on the basis of an interdistrict attendance 
permit, he/she shall n~~ ~e' required to reapply for an interdistrict transfer and shall 
be allowed to continue to attend the school in which he/she is enrolled, unless 
reapplication standards are otherwise specified in the interdistrict attendance 
agreement. Existing interdistrict attendance permits shall not be rescinded for 
students entering grade 11 or 12 in the subsequent school year. (Education Code 
46600) 

Rulings on Denial of Enrollment 

Open Enrollment Act (Romero) 
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No exercise of discretion by a district of enrollment in its administration of this article 
shall be overturned absent a fmding as designated by a court of competent jurisdiction 
that the district governing board acted in an arbitrary and capricious manner. (Education 
Code 48361) 

Denial of Interdistrict Transfer Agreement 

The parent/guardian of a student who is denied a Generalinter district transfer request 
pursuant to Education Code 46600-46611 shall receive..;tihl~iy notice, in accordance with 
law, regarding the process for appeal to the County Boiifci})f Education. This notice shall 
be provided by the district denying the request;i . or;·. -In )ht! absence of an agreement 
between the districts, by the district of residen<?e~:;, · / ··< , 

-~·-·- ·-: "< 
//: . ·:;. ::. 

Students who are under consideration for<expulsion or who have q~en expelled may not 
appeal Interdistrict attendance denials ~·r ... dec:isions while expuls1QI1 proceedings are 
pending, or during the term of the expulsion. ·. (Education :Code 46601) . 

' · . . ,·, 
·-: ' ~ ·' 

., 

'• .•: 

J'.·, ,-, 

TT T~n Acknowledged: 10/28/10 

· .;, _: '~-- ·:};_::; ·· 
-: ,' .. /" 

'· 

6 



~~UlATIONALSERVICES MEMORANDllM 
TRACY 

UN!flED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 22, 2013 
Adopt Board Policy 5117, Interdistrict Attendance (First Reading) 

BACKGROUND: The Education Code provides a number of options under which a 
student may attend school in a district other than the district where he/she resides. Under 
an "interdistrict attendance permit" or "reciprocal agreement" pursuant to Education Code 
46600-46611, a student may attend school in a different district when both the district of 
residence and the district of proposed attendance agree. In addition, Education Code 
48204 authorizes a student in a participating district to be deemed a "resident" in order to 
attend a school in the district where his/her parent/guardian is employed (Allen bill 
transfer); see AR 5111.12 - Residency Based on Parent/Guardian Employment. A 
student attending a school identified as low achieving on the state's Open Emollment List 
may transfer to a school in any other district in the state, pursuant to Education Code 
48350-48361 

RATIONALE: Update and revise Board Policy 5118 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #2: Ensure that all students 
meet or exceed grade level standards and that the achievement gap between the identified 
subgroups is closed. 

FUNDING: None. 

RECOMMENDATION: Adopt Board Policy 5117, Interdistrict Attendance (First 
Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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INTERDISTRICT ATTENDANCE 

The Governing Board recognizes that students who reside in one district may choose to 
attend school in another district and that such choices are made for a variety of reasons. 
The Board desires to communicate with parents/guardians and students regarding the 
educational programs and services that are available. 

The Board recognizes that the district may be capable dependent upon spaces available of 
serving additional students. Therefore, the Superintendent or designee may approve 
interdistrict attendance agreements with other districts. · ~: 

.~( :···-~·- ... 
,..;:;.:.··. ··.· 

The Board may enter into an agreement with a~f2:~tlj~r school district, for a term 
not to exceed five school years, for the inter-didtici"atie~dance of students who are 

• ..,._,._···. '1.,,_ •. ' • ' 

residents of the districts. (Education Code 4.6"6()0) ·- · · 
J-'-'. :~- .. 

.. .. . ....... ' 

Upon receiving a permit for transfer in(9.J!ie district that has ?~.~.n approved by the 
student's district of residence, or upon ,'r:~ceiving .a written ::;r~quest from the 
parent/guardian of a district student who. W:is4.es tfi~·::enron in an·oiiler district, the 
Superintendent or designee sh~ii'):~yiew the r~qu~st :·and may appr.ov~ or deny the 
permit subject to the terms and c:;on'di~~o11s of the~ iQ:t~r:.district attendance agreement. 

·:;~::---:- ·.·,> .: .... '·-:·:- }~> .... 

Transportation 
. -.. · ... . <"-~,'':-. . . ';·:·.:::. 

~· :~.·\<: ;.- ,· ·.· ·, :_:~--, -~:~.-- ; . 
• ~t-:-~ - -:::· .-; ..::_).;~/·::>"> :~i:<:: ... :/~-:-~_~(:~->.::.;~~-~:<>·-_,_ ·,. 

The district shaltJi?t pr~vi~\2~:.·~ranspo~t~~~~*':.:beyon~.:-_:any sc~ool attendanc~ area. 
Upon request, the ·: ~_11permte~dent or d~.~1gnee may authonze transportatiOn for 
interdistrict transfei<~tude~~s) Jq and ··:rr(>m designated bus stops within the 
attendance·.:~l"r~'ifif.spac~~is ·a:~~ihiblK\, .. , "··::~ 

/:t\ :._: .::. : >; J~Y:.~, ··:;:<x<· : . ·. : -~>: .. ::~_;.: .. 
Limits' oii Student Tr~risfers Out of the n ·istiict to a School District of Choice 

·- ~-:~:.::_.:-.::... ·.-:~: -:::.:-. "\:.~~:.\ .. 
·,·, .•• . ': .. -: '.• _",•\. ·.·• •:.:-:-:> ··~ 

The Superi~t:e11dent or d'¢~ig~ee rti:~y:: limit the number of student transfers out of 
the district t6< ~;~: ~~hool dist#~t of choice based on the percentages of average daily 
attendance spedf'f~g,.in Ed~~~~ion Code 48307. 

'>:~\:_-:::.:. A~::::::p 
In addition, transfers:'~p(b,'f'the district may be limited during a fiscal year when the 
County Superintendent· of Schools has given the district a negative budget 
certification or when the County Superintendent has determined that the district 
will not meet the state's standards and criteria for fiscal stability in the subsequent 
fiscal year exclusively as a result of student transfers from this district to a school 
district of choice. (Education Code 48307) 
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The district may deny a transfer of a student out of the district to a school district of 
choice if the Board determines that the transfer would negatively impact a court
ordered or voluntary desegregation plan of the district. (Education Code 48301) 

Legal Reference: 

EDUCATION CODE: 
46600-46611 
48204 
48209-48209.16 
48350-48361 
48900 

Interdistrict attendanf'~:~greements · 
Residency req'*e~ri~rits:fo.r school attendance 
Student attep:(fanc'e alterna#yes 
Open E9.(?!~in'ent Act - · 
Groun(J~ 'for suspension or exRulsion; definition of 
bullying ·:-::·;:. .. -~ ' ... · 

48915 
48915.1 
48918 
48980 
52317 

Expulsion;-~'~£ti.~ul~<~vcumstances · :. _ .. 
o(E?Cp~lled indiv!ducils·:-enrollment in another district 
·-"•.R..tJ,l~_s 'g()yeming-~"X:p~lsion procedures 
No~i~e atbeg_inning of term 
AdrJ1i?sio.i{o(p~rsons !n~l~ging nonresidents to 

.( .· ~-· '• ' attedd§~ce ar~a;: 'k:orl<~_rs' \:oinpensation for pupils 

ATTORN~~; GENE~'OPIN~d~~~(-:>· . < ·: <'.', ... 
87 Ops.Cal.AttY~.Gen. ~32·::(20_04) -~ ... ;~\;, 
84 .-Q:P{Cal"A.tty.G~n.'i,s cio:91) . 

·~ ~6~; Di-~isio~~ ··c. <;- • -. • -::. 

w~}n'9t Valley ufitf:ied S-~h;~~L:Oistrict v. the Superior Court of Los Angeles 
·. ··: •:- . \;:_ > c6Q.IJ,ty, (2011) 192 Cal.App.4th 234 

,,-. ·"·'·'•:- .·.· ~ .•,_ "' 
Crawf()(~q ·v~ Huntingt~:ll Beach Union High School District, (2002) 98 

'\::_~~>.. -<·.!§ Cal.App.4th 1275 

Manageme~:·:~~~~*-ff~s: 
CSBA PUBLICATIONS 
Transfer Law Comparison, Fact Sheet, March 2011 

WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 



t~UCATIONAL SERVICES MEMORANDm! 
TRACY 
UNmED SCHOOL DISTIUCT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 25, 2013 
Acknowledge Administrative Regulation 5118, Open Enrollment Act 
Transfers (First Reading) 

BACKGROUND: This is a new administrative regulation because SBX5 4 (Ch. 3, 
Fifth Extraordinary Session, Statutes of 2010), Education Code 48350-48361 created the 
Open Emollment Act which allows a student attending a "low-achieving school" to 
transfer to another school that has a higher Academic Performance Index (API) than the 
school in which the student was enrolled. Each year, the Superintendent of Public 
Instruction identifies 1,000 open emollment schools ranked by increasing API scores. 
The list does not include court, community, community day, or charter schools and a 
district may not have more than 10 percent of its schools on the list. It is unclear whether 
the Open Emollment Act grants students who are attending an open emollment school 
the right to transfer to another school within the district, as well as outside of the district. 
In order to avoid conflict with the statute authorizing intradistrict open emollment, the 
following policy and administrative regulation require students who wish to transfer to 
another district school to use the district's policy and procedures created pursuant to 
Education Code 35160.5 

RATIONALE: Write separate Administrative Regulation 5118 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #2: Ensure that all students 
meet or exceed grade level standards and that the achievement gap between the identified 
subgroups is closed. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Administrative Regulation 5118, Open 
Enrollment Act Transfers (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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AR5118 Students 

Open Enrollment Act Transfers 

Definitions 

District of emollment means the district, other than the district in which the student's 
parent/guardian resides, in which the parent/guardian intends tq;·emoll his/her child. (Education 
Code 48352) ~-- .: ~-

-.:.:<C::.,ii?:·· 
District of residence means the district in which the p~:r.~b.t(.gu~fii.ian of a student resides and in 
which the student would otherwise be required to enroll'pll.rsuarit,!())~:ducation Code 48200. 
(Education Code 48352) ,, /.'?:< ' ''({>'.,.,_ 

~:~~\·>;_. ' ',<;~.:- ~\-> 
Open emollment school means a "low-achieving~' : school identified by the_ S11perintendent of 
Public Instruction (SPI) pursuant to Education c·o4~'A.~3 52 W:i~. 2 CCR 4 70L.:(E~ucation Code 
48352; 5 CCR 4701) / · ._ ·--<_:~?~·-,/·: · ."':-.:::' 

{_: ·>L.~ ,_. ~- -. ·. -;:_·.-:: · ... ;.:~::; >-, 
Transfer Applications into a District SchooL ·, 

···-· -,~;;:> . ·<~_:·: .· .. 
\/~ ·.'- ·. -,._.:_. ·---~- . ~-~ ·:<:··;:, 

Emollment priority shall be ... ~vailable to stuq~nts who reside wit4iri this district. No student who 
resides within a scho~~::~ ,~fte~4:ance area o1<%~o is .£~.#_eriih:<~J;ll"oi1~it"in a school shall be 
displaced by a studelif~ho is tr~sferring pursm:p;1tEducatiori_Cp}le 48350-48361 or 5 CCR 
4700-4703. (Educafic{ri:Code 48354, 48356) ·-::: ·_·. · · · ·· 

\:_.-:: ~-- <·: -·--::··-· 
. ··>.>- .<·~~~('· -~---·· . \;(>~~--

Applications shall be _subrri:itf.edv,_Jithiii tp:e· de(adliri~s .:¢i>tablished by Board policy . 
. ,~ :/·: ·: ·: . . . -: N -~-: '·, .. ,>: .. -:2:_> :·. . ... : 

HoweX.er, _the applicatio4:deadline. shl:J.ll not apply;tb an application requesting a transfer if the 
parentlgu~r(ii_an with whohi'the stude.ntresides is enlisted in the military and was relocated by 
the militaly .. \Yit~n 90 days prior to sub~-~-~ng the application. (Education Code 48354) 

... _.···" :·., ,_.,_,_ 

.,: ~- :·-..._ ' •·.· 

The parentlguardi~~-:~"applicatiop _ ffi.ay request enrollment of his/her child in a specific school or 
program. Requesfs fot,~dmiss.!94.to a magnet school or program designed to serve gifted and 
talented students shall' b(§tJ:bj¢H to the usual admission requirements established by the district 
for district students. Excep(.for such specialized admission requirements, the Superintendent or 
designee shall not consided.he student's previous academic achievement, athletic performance, 
physical condition, English language proficiency, family income, or any ofthe prohibited bases 
for discrimination listed in Education Code 200. (Education Code 48354, 48356) 

Students applying for open emollment transfers shall be assigned priority for approval as 
follows: (Education Code 48356) 

1. First priority for the siblings of students who already attend the desired school 

2. Second priority for students transferring from a program improvement school ranked in 

TUSD Approved: TBD 



Decile 1 on the Academic Performance Index (API) 

If the number of students who request a particular school exceeds the number of spaces available 
at that school, the Superintendent or designee shall conduct a lottery, in the group priority order 
identified in items # 1 and #2 above, to select students at random until all of the available spaces 
are filled. (Education Code 48356) 

Within 60 days of receiving the application, the Superintendent '0r designee shall provide written 
notification to the parent/guardian and the student's district of.~esidence as to whether the 
application has been accepted or rejected. Ifthe applicatj.oi{J;l~s been rejected, the notice shall 
state the reasons for the rejection. If the application has~ qeeri'approved, the notification shall 
specify the particular school site and the school's adqr~ss to which: the student has been admitted. 
(Education Code 48357; 5 CCR 4702) ,---~ ·:::·~ · '·..:. 

-~(:~>-:~>. 

Terms o[Approval 
... ~. . 

The Superintendent or designee shall ~nsure that the -:sch.o~I:io·:which the stude~tis transferring 
/7 . - . . . . - . 

has a higher API than the school in ~~i~h-the student W¥ _previously enrolled. (Education Code 
48356) v 

The parent/guardian shall e_nroll his/her c4ild on or~efor.e the tlt~t day of instruction or within 14 
calendar days of receint§'tN~ -di~trict's notic¥of apnio:Yal ·oqhe application, whichever is later. 
If the parent! guardia~:{faiiS' to-ein:_oll-his/her c4il4 .. vvhhin this HI}leframe, the district may decline 
to enroll the student:x··>c5; CCR 47.03) : >:_>_ ~ > .. · _:· 

Upon enrol}me_nt,. the distAtfshal(gf:1:ht:_the. stud~Ii.! fuly credits towards graduation that he/she 
receivedJfbmhis/herd~strict c)ff~·sidelice)::_Jh~ studep.t shall be eligible for graduation from 
district~c;hdols upo~\:6inpletio~;b~ ~tate and distfi:ct .graduation requirements. (Education Code 
48358Y<,··.>, : · _. ·· ,- · < 

-.. -.>~-<>-, :' _.... ··~~~:>·: ... 
A student adhiitted to a distri~t~·~hool tllfd~gh this process shall be deemed to have fulfilled 
district residend)<r~q1Jirements -~lirsuant to Education Code 48204 and shall not be required to 
reapply for enrollme~t: iJ;I that s<,>hciol, regardless of whether his/her school of residence remains 
on the Open Enrollm6n{I:jst.. {E;cfucation Code 48356; 5 CCR 4 702) 

-::.-·:·"-:::.: .. .:_·' 
'•;· 

Once admitted, a transfer ~tudent who wishes to matriculate into a district middle or high school 
or transfer to another district school shall reapply for admission to the new school pursuant to the 
requirements of Board Policy and Administrative Regulation. 

Parents/guardians are responsible for transporting their children to school. 

TUSD Approved: TBD 
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Transfers out of District Schools on the Open Enrollment List 

Upon identification by the California Department of Education (CDE) that a district school is on 
the Open Enrollment List, the Superintendent or designee shall notify the parents/guardians of 
each student enrolled in the school ofthe option to transfer. This notice shall be provided by the 
first day of instruction. However, if the CDE has not notified the district whether a school is on 
the list by the first day of instruction, the notification shall be pxovided no later than 14 calendar 
days after the Open Enrollment List is posted on the CDE's ... w'~~-:site. (Education Code 48354; 5 
CCR 4702) .-:{:::' ··· 

TUSD Approved: TBD 

/; ... •;,'~>· 
·. ~·-

·, .. ''~ 
''·. '":·. 

'-:::~~:_:.:~\- . 
"<:· '· .. , 

·.,< . ~- :. · ....... 



E 5118 Students 

(Exhibit) Open Enrollment Act Transfers 

PARENTAL NOTIFICATION: 
OPTION TO TRANSFER 

[Date] 

To the parents/guardians of students at _________ School: 

The purpose of this letter is to inform you that our school has been identified by the California 
Department of Education (CDE) as an Open Emollment school for the school year. 

Why is our school on the Open Emollment List? 

The Open Emollment Act, which became law in the spring of2010, requires the CDE to 
annually create a list of 1,000 schools ranked by their Academic Performance Index (API). A 
school's API is a number that ranges from 200 to 1,000 and is calculated using the results for 
each school's students on statewide tests. The state has set 800 as the API target for all schools to 
meet. Schools that fall short of 800 are required to meet annual growth targets until that goal is 
achieved. Annual API growth targets will vary for each school. 

For more information about how the Open Emollment List is created, please visit the CDE's web 
site: http://www.cde.ca.gov/sp/eo/op. 

What right does a parent have to request a transfer? 

All parents/guardians of students attending a school on the Open Emollment List have the option 
to request a transfer of their child to another school in this district or in another California 
district. The school to which your child transfers must have a higher API than the school your 
child is leaving. Our school's API is ____ _ 

The following district schools are available to accept transfers: [List schools with space available 
and higher API scores.] 

If you would like to transfer your child to one of the schools listed above, please contact that 
school for information about applying for intradistrict open emollment. Information about the 
performance and academic achievement of each available school is enclosed. 

If you would like to transfer your child to a school in another district, you must contact that 
school district for information regarding their application procedures and timelines. To find a 
school with a higher API, go to the CDE's website: http://api.cde.ca.gov/reports. 

Parents/guardians are responsible for providing transportation to and from the new school. 



E 5118 Students 

(Exhibit) Open Enrollment Act Transfers 

We will keep you updated and informed about opportunities to discuss plans for our school. If 
you have questions, need additional information on how you can get involved in our school 
improvement efforts, or would like to discuss the school's instructional program, please feel free 
to call me and/or visit the school. 

Sincerely, 

[Name ofPrincipal] 

11110 
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~~urAnoNAL sERVIcEs MEMoRANDrn! 
TRACY 

UNiflED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 20, 2013 
Adopt Board Policy 5118, Open Enrollment Act Transfers (First 
Reading) 

BACKGROUND: This is a new board policy because SBX5 4 (Ch. 3, Fifth 
Extraordinary Session, Statutes of2010), Education Code 48350-48361 created the Open 
Enrollment Act which allows a student attending a "low-achieving school" to transfer to 
another school that has a higher Academic Performance Index (API) than the school in 
which the student was enrolled. Each year, the Superintendent of Public Instruction 
identifies 1,000 open enrollment schools ranked by increasing API scores. The list does 
not include court, community, community day, or charter schools and a district may not 
have more than 10 percent of its schools on the list. It is unclear whether the Open 
Enrollment Act grants students who are attending an open enrollment school the right to 
transfer to another school within the district, as well as outside of the district. In order to 
avoid conflict with the statute authorizing intradistrict open enrollment, the following 
policy and administrative regulation require students who wish to transfer to another 
district school to use the district's policy and procedures created pursuant to Education 
Code 35160.5. 

RATIONALE: Write separate Board Policy 5118 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #2: Ensure that all 
students meet or exceed grade level standards · and that the achievement gap between the 
identified subgroups is closed. 

FUNDING: None. 

RECOMMENDATION: Adopt Board Policy 5118, Open Enrollment Act Transfers 
(First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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BP 5118 Students 

Open Enrollment Act Transfers 

The Governing Board desires to offer enrollment options in order to provide children with 
opportunities for academic achievement that meet their diverse needs. Such options shall also be 
provided to children who reside within another district's boundaries in accordance with law, 
Board Policy, and Administrative Regulation. 

Whenever a student is attending a District school on the Op~l.Erif'ollment List as identified by 
•"·'' .. / 

the Superintendent of Public Instruction, he/she may tran~fdtd' another school within or outside 
of the District, as long as the school to which he/ she i~. t{~ijsfe.ql.~g has a higher Academic 
Performance Index. (Education Code 48354, 48356}. .::/ ··-:::: •. 

. ~::~~·:_··~/ '•" ., 

A parent/guardian whose child is attending a p!~t~.lct school on the Operl"Enrollrnent List and 
who wishes to have his/her child attend anoth~{~chool within the Districi's4all apply for 
enrollment using BP/AR 5116.1 - Intradistrict Open~nroll11:1,eht: ,. · ·• 

···<:~·-:" .·,-. {·'• ,_. 
~-- _.}~.:·:~~ . :'· . 

.)<', -· •. ••• ':. : :. ~ .- . 
' .. ··.·- .... ..- . .;~_ 

In order to ensure that priorities for eht6}ihi~rit~in district ~-chq~ls are implemented in accordance 
with law, the Board hereby waives the ·J~p.uary:: (-dea9line i.ri.' E41Jcation Code 48354 for all 
applications for transfer from_nonresiden:fp·arents/gu~rdians or'tBildren attending a school on the 

/,',.: . . - ;•.. -.-~-- -. ,_. '., ',· .- -.- ·~-- ' . 
Open Enrollment List irl' aJi6tlier district. Ttan,sfer applications shrul be submitted between 
October 1 through J~~ti<ify.1, ofthe preceding);~ho"b~ year, for~\VIJ:ich the transfer is requested. 

''Z(_-! .. _ <c:::;-._; ·,:::~'<. ·"-. 
The Board may deny a tr~sfer m~fof.:gr_into the l?.~s~rict upon a determination by the Board that 
the transfe~ .. w9W4.negativelY.,impa_ch1\)oU.rt:orderecfor voluntary desegregation plan in 

accorf~~;~ihEd~G~\;s~"~;~:,~s. ;t ... ~--.....•. 
Standard(f.o~ Rejection of;J)::~p.sfer1\pptications 

. ·>c:<.::. ,~: ;-<>. "<~:> ;> 

Pursuant to Education Code 483.?t?, the Board has adopted the following standards for -.-, ... -~ ·. ~ ....... . 
acceptance and reje:c:;~on oftrari~f~r applications submitted by a parent/guardian of a student 
attending a school in iW-9ther di$trict on the Open Enrollment List. The Superintendent or 
designee shall apply th~~:~ : ~tap;'ci~h:ls in accordance with Board Policy and Administrative 
Regulation and shall ensur(t~~(the standards are applied uniformly and consistently. 

As applicable, the Superintendent or designee may deny a transfer application under any of the 
following circumstances: 

1. Upon a determination that approval of the transfer application would negatively impact 
the capacity of a program, class, grade level, or school building, including: 

a. The class or grade level exceeding the District's limits pursuant to the state Class Size 
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BP 5118 Students 

Open Enrollment Act Transfers 

Reduction Program or the Morgan/Hart Class Size Reduction Program for Grades 9-12 

b. The site, classroom, or program exceeding the maximum student-teacher ratio specified 
in the district's collective bargaining agreement 

c. The site or classroom exceeding the physical capacity ~ftlle facility pursuant to the 
district's facilities master plan or other facility planning do~~~nt · . 

,t/~·::::.·· 

d. The class or grade level exceeding capacity pUf{ti:~t it6ms #a - #c above in subsequent .. . . . . '-· .. 
years as the student advances to other grade levels !lt thHschoof" : ., . . ·. 

~1 ,::_:·' :;;/' ·::·>-;~--
2. Upon a determination that approval of the tdmsfer application would have an adverse 
financial impact on the District, including: ·. · : < _· ' < . 

_.·:.· 

a. The hiring of additional ~ertificated 6; classit6dstaff 
f. _ .... :·. ':'· . ·,:,~·-4·:<· __ :_ ~--

b. The operation of additioii~l -~lassrooms or ~i~tructional facilities 
">.-::. • .. _-;-..-<~>:-_,_ ., ~·;· ·:-.. 

:-.:-::_._., 
··;·.· . <}·--:~;_\_..... . ~- .->\•. ~ 

c. Expenses incUITed by the :Oistrict that .would not becovered by the apportionment 
of funds received from th~:-~t~t~ resulting ih~a redu~tibh cif the resources available to resident 
students ~-</: :. · ':' ., : ... ;_. __ -:· >-· ·.· ;:-;,: : ·:·~· 

.... . \:: ::· ·. ·, :;~.,;- .:· ' .. ·<c}· , .... . <t:::. 
Appeal Process for Dema~~v;>f Tra}:isf.er. ,Applicafiqiis 

. -.<·:: :-' . --~::·:- . '(<::?::.:~/~~··<)~-:- :~·~::::~·- :~> - -- :\~, 
A parent(.gtl$-difu:i 'rti:~Y: :<=!-PPe~ft4~--Districb{qehl.-?l _ of i ·transfer application to the Board by filing 
a writf~P:iequest ofappeit:vitht:h~fS.lfperinteri&e#t'or designee within 10 days of the receipt of 
the writt'en)1otification of d~nial. Ili '~ddition, a parent/guardian who believes he/she has been 
subject to .d!~-ctimination mi)')He an <ipEe~~using the District's Uniform Complaint Procedures. 

·-:: ._. ··-. --~:::~:;.; '<·:= .. · 
The Board shall 'i~hedule an app~a) hearing as soon as practicable at a regular or special meeting 
of the Board. At th·~ -~~a:ring, th~:p:arent/guardian shall have the right to present oral or written ·. ,·.• .. -.-~·- / .... -.•.-, ' 

evidence, rebut Distric(¢,yi_~efi~¢fand question any District witnesses. Unless the 
parent/ guardian requests''thg~_i.lie. hearing be held in open session, the hearing shall be held in 
closed session in order to protect the privacy of students in accordance with law. 

The Board shall make its decision by the next regularly scheduled meeting and shall send its 
decision to all concerned parties. The Board's decision shall be final. 

Program Evaluation 

The Superintendent or designee shall collect data regarding the number of students who transfer 
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BP 5118 Students 

Open Enrollment Act Transfers 

out of the District pursuant to the Open Emollment Act. He/she also shall collect data regarding 
the number of students who apply to transfer into the District, the number of requests granted, 
denied, or withdrawn, and the District schools and programs receiving applications. 

When the Superintendent or designee anticipates that a particular school will receive a large 
number of transfer applications, he/she shall study the emollm.~P..tpattem at that school in order 
to anticipate future resident emollment at the school and at the District schools into which those 

.{.':-:--:· .. / 
students would normally matriculate. ..:<: ·; :/ 

•.:' :;~:>~< ·: ::_ > 

The Superintendent or designee shall regularly report-tO the Boarq regarding the implementation 
of this program. _)<· .: · ·"' · · :- · 

/(\.·· '• 

Legal Reference: 
EDUCATION CODE 
200 Prohibition of discrimination · ~;::-· · · .. : . , 
35160.5 District policies, rules, and regl,iiatio·ns ·· 
46600-46611 Interdistric.tatt~ndance agi-eiments ·. · . 
48200 Compulsory a_!t¢fiMnc·~.'.>.:- ·: . . /,,: :. ·. . . · .. 

.- .·. 

48204 Residency r~qiiiH~ments'f<;)r 'school attendance· 
48300-48316 Stude~f~itep.dance-~lf~rnatives, :{cliool district o{choice program 
48350-48361 Open Enicilhnent A~(}.. · :~:. 

48915 ExB~!~!6J;lf:: p~[ticuf~.(6~rs§~t~b,·e:s... · :L~ -~-
48915 .1 . :E':kpelled ii:idl.viduals!{emollment in another 'district 

/_~: ••. :.::- '<:!-:·.·--~ .:· ·- ...... ···<·. ···\:. ..• ;-~_-·. . .. 
52317.: Regional Occupational Center/Program, ~niollment of students, interdistrict attendance 
FAMILYCODE ··:t?. .,><>· . 
6500-655:2 Caregivers <:;:)_:,. .· ·· 
UNITED STATES CODE, TITLE 20 { . 
6316 Transfers '·fr:~trJ, program $provement schools 

~-· ••. , ,:'Q< .•.. 

CODE OF REGULAJIQNS, T:~TLE 5 
4 700-4 703 Open Emoii:&ent;\'6f/ 
CODE OF FEDERAL REGP~ATIONS, TITLE 34 
200.36 Dissemination of irJ6imation 
200.37 Notice of program improvement status, option to transfer 
200.39 Program improvement, transfer option 
200.42 Corrective action, transfer option 
200.43 Restructuring, transfer option 
200.44 Public school choice, program improvement schools 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 132 (2004) 



BP 5118 

· Open Enrollment Act Transfers 

84 Ops.Cal.Atty.Gen. 198 (2001) 
COURT DECISIONS 

Students 

Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 

Management Resources: 
WEB SITES 
CSBA: http://www.csba.org /<?. :· : · 
California Department of Education: http://www.cde.ca;g~V;:::: · 

/·:··· ··-: . .. ~ 
•, 

'· •. ··:. . 

11110 ·.··:.···, 

... : · .. , 
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~~UrAnoNAL sERVIcEs MEMoRANDm! 
TRACY 
UNimD SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services & Human Resources 
July 23, 2013 
Acknowledge Revised Administrative Regulation 6158, Independent 
Study (First Reading) 

BACKGROUND: Independent Study is an individualized alternative education 
designed to teach the knowledge and skills of the core curriculum, but not provided as an 
alternative curriculum. It is also sometimes use for Travel Study when students are 
travelling with their families abroad during school sessions. Tracy Unified School 
District Board acknowledged the Administrative Regulation on September 23, 1997. 
Since then, there have been significant changes up through July of2010. 

RATIONALE: Update Administrative Regulation 6158 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This revision complies with District Strategic Goal #1: Prepare all students 
for college and careers. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 6158, 
Independent Study (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Instruction 

INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENT (Continued) 

A. Purpose and Scope 

AR6158 (a) 

The Governing Board of a school district which maintains an elementary school, 
secondary school, an opportunity/program, a continuation school, summer school, work 
experience program, or special education program, may adopt rules and regulations 
which authorize any pupil enrolled to enroll in an independent study program of the 
district. 

,,~·:: -~2:> .. 
Educational opportunities offered through indep~n4~~t'study may include, but are 
not limited to: (Education Code 51745) · .. 

Special assignments extending the CQ.n1~i.t of reg:j~·~: courses of instruction 
./·::<>' ... 

1. 

2. Individualized study in a partfcijl~-r area of intere~t>:~r Jn a subject not 
currently available in the regular school c.urfic~lum_.-::'> · \ ,::. 

-~ -· , .... _._ -~-- . ·; · ·<~<-· 

~;}<·>· ··::::}>,<6-.,!::- / ·-:::_.·' 
3. Individualized alternatiV.¢ education desigfi.ed to teach the knowledge and 
skills of the core curriculum, bui¥~(prbvided as all'alternative curriculum 

'\;:\... >·.:.:::::; .. , ···.;.· .. / ...• 

4. Continuing an(}_, ~-Pt:~i-~1 stud;:~:~-~rin~ -i~~~el>- .,,:: .. 

c.<~i·:.::::-..- . •::;:~~:}:· -. ~~;::::::"' //P<;:., '· ·;: . .::_>:>-" · 
5. Volunteer c·~:#imunity·· s.~rvice aetiv'i_ti_es that support and strengthen student 
achievement . <t.:: ·yy: <~}'::, 

': .:;::-:· ··~ t :-. :-.·.-. -- ·' ,_,_·,·, 

,.:;;. ::~~::::::>;:. ;·.. \:.·,(:::i:lk-~\(;:>'>- ·:::j:\. 
In addi_tipp; wh~q_t~queste~ : ]:>y a par~*,t/gua't,<fian due to an emergency, vacation, or 
illnes~/)§depend~nt/~t.':l.~Y hii~:~be used ::9~~ - ;; short-term basis to ensure that the 
studerift_s:~,ble to mairit~i~acad~w.J.c progress in his/her regular classes. 

~--~;;~-,:~~;}~>-. ~... -~-<~~tt:·:, \-_ :-;_}::(;:~:;. 
No course r~'qU.jred for higK:§choofg~aduation shall be offered exclusively through 
independent sitidy •. (Educatip:n Code 51745) 

Equivalency . <;;li;;ctffjj;~y; 
The District's independent study option shall be substantially equivalent in quality 
and quantity to classroom instruction to enable participating students to complete 
the District's adopted course of study within the customary time frame. Students in 
independent study shall have access to the same services and resources that are 
available to other students in the school and shall have equal rights and privileges. 
(5 CCR 11700, 11701.5) 
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The -District shall not provide - independent study students and their 
parents/guardians with funds or items of value that are not provided for other 
students and their parents/guardians. (Education Code 46300.6, 51747.3) 

Eligibility for Independent Study 

Provided that experienced certificated staff are av::.i.f~!Jle to effectively supervise 
students in independent study, the Superintend~_p;{:-_o·r ·designee may approve the 
participation of a student who demonstra#§\ ; .. flJ.~ motivation, commitment, ,.,; ---. ----:----
organizational skills, and academic skills "Qeces'sarji':jo: .. work independently. A 

,..t' -:,_ ~. '--:: ·-:- •• 

student whose academic performance is -·iiot at grade • level may participate in 
/..;: ,·.' / .· ··. -~·- ,· .. :. 

independent study only if the school is ~Jjl~to provide appropriate support, such as 
supplemental instruction, tutoring, c~4tiseling, ongoing dlagQ._pstic assessments, 

.. :. "\...- ..... 
and/or differentiated materials, to enable'~~ the stu(),¢'iJ._t to be siif.::e~sful. For an 

,•.. • • . ... ... '·. ,• - <, .. '· •• ~ •• 

elementary student, the SJip~rintendent •.:- .. ~r.-' 'designee may ':;: ¢onsider the 
parent/guardian's level of com~~~W~~t.to assist''il(~-'~tudent. -.-

<-:. - '· .. :·.·:-..·. '"-!;~-:. -:. 

A student participating in indepeJ~e-~t: siri~Y: ~ust ~;~ ,-~fr~sident of the county or an 
adjacent county. F~_ll;.~ime indepelifl~~t st·ti~y{s,4~ll llti( :be available to students 
whose District re~ta~ilty ~~tatus is b~~-ed _Qft~'tilei~>par.entiguardian's employment 
within district bb*~:d.aries p~f:suant tti{~~_iic~tion ·-dride 48204. (Education Code 
46300.2, 51747.3) ···:::;-_- > _): .. :~::::.. \:(_':-._ 

" .::::;;~: >:.:.:;.,,._. · '':{::~;::: -<~:::_'><_.·-:::> L:.:';> ~- -~v-.;-. 
For a ~t~~-~-ilt wit~ :·~-n~abilities, as defiij~~jn ~,d-ucation Code 56026, participation in 
indep€rtdent studf~- s_ha_ll be {~pproved~{o#ly if his/her individualized education 

~. -- ... ,,-. ·. ...._ ._. __ ·. ·.-, ·-·-·· ... -. ~-« 

progrirq_specifically pr~t~?es fof ;~pch participation. (Education Code 51745) 
-<:::;:: ", \}z:;:_, <}~;~:> 

A temporarilf_'4jsabled stug~p.t shall· not receive individual instruction pursuant to 
Education Cod.e ;4~_206.3 by)ii~ans of independent study. (Education Code 51745) 

-~\·::::=.::t>. .J~nu 
Students age 21 of: _·_· qld,~t; :::·and students age 19 or older who have not been 
continuously enrolled·;q~::. -school since their 18th birthday, may participate in 
independent study only through the adult education program for the purpose of 
enrolling in courses required for a high school diploma by Education Code 51225.3 
or the Governing Board. (Education Code 46300.1, 46300.4) 
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No more than 10 percent of the students enrolled in a continuation high school or 
opportunity school or program, not including pregnant and parenting students who 
are primary caregivers for one or more of their children, shall be eligible for 
apportionment credit for independent study. (Education Code 51745) 

B. General 

Independent Study: 

1. Defmition: The Independent Study Prqgt~in is ~m •. alternative to classroom 
instruction consistent with the District' ~~c{buh~- of studf ;_ 

/ .... 
4F .. -. , __ .. 

2. Rationale: There are times when it is "inthe student's best interest to include in his or 
her program, the Independent Study Prd·gdim instea4:<?f, regul~ -c-~urse assignments. 

·-: .·. ~· . · -~_;..· ·.. ,: . 

2. Scope: An individual student: dr .gr_oup of ~£a,~~k :~ay engage in the Independent 
Study Program, on or off camp~:~> Tl:l~- Independegt Study Program may range from 
an activity as part of the reguhii-<?las·s .to:an.: activity· c<?mpletely separate from the 
regular program/:· .·::~ . _. . · y · · · · 

/<'~~·-:::.- ·:~ .· ·.·:-_ ':·. . ·. ·:~·-;:~., /<: .... ' 
4. The Independent Study\ Program 'q( project ~~ed '· not be limited m time or 

geographical distance from-:school site:·:>> 
·~--:~~ . ,·" ;< __ ,_:·.- - (.: .. 

Indepe~_~frir-shid§ i_n the scl18_gi~ : i~:·:a~:::~Jt~rpati~¥ educational program designed to serve 
studeJtfs( Tlie prog!-am al~o serv_es __ individtial{wlio are over 18 years of age, up to 21. ·-:;;.:.: . -:'"_: :'>, . • .... -.,_ ·.· 

•; -:·. 

The Indepeildent Study·:•~i9gra~ '--·i.s ;. primarily for young people who are seeking 
alternatives · tq:; a regular h~g4 scho'bl . education and has an acceptable reason for 

~---~--' . 

requesting Indep~i19ent Study~J:J.ue to the limitation of having only ten percent of the 
·· .. ·•. "' ~;·:·. '·' 

ADA enrolled in th_!~ progr~_ip: 

":<:::::.·. 6i:;):f;.' 
Student work is based orr:an Independent Study Agreement written by the student and 
teacher. This agreement governs such specifics as subject area, meeting times, course 
credit, and evaluation of student work. 

Independent Study allows for flexible scheduling of student work. Of the student's 
"school time," 90% is spent on independent assignments at home, in the field, or on the 
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INDEPENDENT STUDY/INDIVIDUALIZED 
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job. Approximately 10% of the student's "school time" is spent working directly with the 
teacher, usually once a week. During these sessions, the teacher and student review 
assigned work, evaluate progress, and make necessary modifications in the contract 
agreements. 

1. 

2. 

3. 

Supervision: (1) The Tracy Adult School Principal shall serve as the Coordinator of 
Independent Study and be responsible for the administration and supervision of the 
Independent Study Program. (2) Independent Stud)f programs must be under the 
immediate supervision of an activity can be Uf1d~rtflk~n by other individuals vlho 
have volunteered, but are not directly affiliate<i - ~~~.;~ the school district, such as 
parents. ,-::: · · ":: .: · 

,/ · .. ·· 
/:: ~ .... . ... </ . 

/ {;·•·;. · .. ·. 

Coordination: A manual on lndep~~ent Study shall by, made available to all 
students, parents, and the Independept ._Study teacher. The: manual shall include 
guidelines and procedures including the' fo'Ilqwing;/ · . -,: ::: •. · .. 

a. Identifying students '}:ppropriate for.th.e· prpgl:am ·. :._. 
b. Enrolling students rn:~pe'program <,···::\/ 
c. Monitoring students' pro·gress; · .. 
d. Evaluating students' leahVn~ · . 

.. ·1 .·_:> ; :: . :-;.: :- \·,·.:::_. ' -~~:<: .. -. ;_.-.... 
Written Agre~riiei.jts: {l) Independent Stutly sha!l b,e. based on a written agreement 

/.·.: -· •' ·. " -. , ' •. _ -·-·, ~: ;;,...·.- . ·'· •I •-_. _ .. _ 

signed by the.: s~~ent, the :?,~dent's p~f.~l}ts . or legal guardian for minor students, and 
the certificated · svpervisor; :: ~nd any dthe~ person who has direct responsibility to 
proviqe instruction~ii :assJst~hcet() .the stU'd~nt. (2) This agreement shall include, but 
noH)f(iin:1Tt~dto: (Edtidiii6il Co'd~' 5~747; ·s . CCR 11700) 
_.(:~:::-:·;:,:.'-•' .. ':; ·.· .. _ -.. . .: _:- ·;.j:_._ ... 

A :;~f.Hten agreem~~t s-~~ll>~~ deve~~:ped and implemented for each student 
partiCipfiting in ind((p:~ndent - ~t11:dy for five or more consecutive school days. 
(Educa:tif;4 Code 46300;~51747) ·· 

"·< ·:.;:_:·. \: ..... ···:: 
··: . .- .. :·:· 

The agree.Je-~J:- shall/'i#dude general student data, including the student's 
name, addres~';\gt~(ii:,Jevel, birth date, school of enrollment, and program 
placement. ·;::<· ::·:.:-. 

The independent study agreement for each participating student also shall 
include, but not be limited to, all of the following: (Education Code 517 4 7; 5 
CCR 11700) 
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a. The title and statement of the major objectives of the course of study to be 
undertaken. 

b. The kinds of activities to reach the objectives. 

c. The duration of the Independent Study contract. 

d. The manner, frequency, time, and place ofrjlt"§rt.ing progress. 
a. The manner, time, frequency, and ~J:~ce : for &ubmitting the student's 

assignments and for reporting his/her' progress 
4·<: ' ···/ ·,. 

b. The objectives and methods q(·;tudy for th~· ~tudent's work and the 
methods used to evaluate thafwork · ,. 

-. _ _. . -·~ 

c. The specific resources, including . mater.J~~s and persq~p.el that will be 
made available to the student · .. · ·' ' 

.. ·.-::.-. :::.-... \"," 

'.' . -~::'·:·-~; :'· .·>. ..:~~<.::·: . 
d. A statement of the Bo:~r(l's. po~~cy detailing the maximum length of time 

allowed between an a~sJ.gnJ.Ileilf'~p.d its '·c~mpletion and the number of 
~-... ~. ..._ •. ..:.-: ·!· • ... ·-~· •· 

missed a~~ig\1,91-ents whi~b . will 'tfigger an -·~valuation of whether the 
Jo.{~_,- .. ··--~·. '• .. _._. . . . .. ~.:;..· .. : ,· -~ ,· _,_. ., _. _, 

studenpiliould ~-~allowed tg contiii.ue ·irijnd.~pendent study 
{;/-.. ';:.· . ··.->.· .. ~\ \.\·,.·-:.·- /': . : ~> '< <-.·;~<.>:-
·~;,. : <:·_·~-~: 

·-._ '.- :.;- ->:::<·-~ ·-:~:~:; >::-
e. The duration of _;:, tJte indep~O..~ent study agreement, including the 

. !Jegill~ing ·: ~Q.~ .• <~#4iP:K :-._ dat~~=!/Jor the student's participation in 
//• . .In.ileP.~-~<J.~nt ''st~4:Y · uil<l~f..<J.h~ ·~greement, with a maximum of one 

;t'. • .- .• • . ,·.•.·. •· ·:~ •• ' •. •. '·' :" · •..• ~-. ~ '. 

{ .. , .:) · semester · ~r·:pne-h~lf: year if th(§:chool is on a year-round calendar 
·:·:> .·,·~:~:::. -~-~ :::···. 

i .:·: ·• A statem~:~{\~f th~":k~D).ber of course credits or, for an elementary 
stud.'~*!' other m'e~~_ures or>academic accomplishment appropriate to the 
agreem~P,t, to be e~fped by the student upon completion 

····:·:::..:::::·. .-i~t:Y 
g. A staf¢W.,~Pt.( that independent study is an optional educational 
alternative in\v~ith no student may be required to participate 

h. In the case of a suspended or expelled student who is referred or 
assigned to any school, class, or program pursuant to Education Code 
48915 or 48917, a statement that instruction may be provided through 
independent study only if the student is offered the alternative of classroom 
instruction 
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Before the student begins the independent study, the written agreement shall be 
signed and dated by the student, the parent/guardian or caregiver of the student if 
the student is under age 18, the certificated employee responsible for the general 
supervision of independent study, and all persons who have direct responsibility for 
providing assistance to the student. (Education Code 51747; 5 CCR 11702) 

D. Monitoring Student Progress .· 
-~·~<::: 

Independent study students who are late, miss sched~~~~: conferences, or do not submit 
assigned work on time shall not be reported/{ta>hiy~6(truant. 

/(-:•.> ···: •... -
However, the independent study admip.~~Jhitor and/or siip~rvising teacher shall 

.,;;..;-...-':-.···.· ·.·_ -·-: ·-

promptly and directly address any faiNr~ by the student ·. t<(:meet the terms of 
his/her written agreement. The followin~ts~-pporti~ejtrategies ·m*y be used: 

1. A letter to the student and/or p~r.e'Jit/guardia~:>-:_;:;-::~- .:~~' . ·- - ~. ·: ... 
. ·::: ''· · .. ,·',_; . . .... . -~~. . . 

,·.· ..... _:- ·, 

':· '·.' -'• . ·;' 

2. A meeting between the student and (he. fe·a~h~r andior c()unselor 
.·. ··.· ... ,·;;., · .. ·. ,-... _ 

,./.~?~, .::-:\r ~ ~ >-~:.. -<~::::·::.~ _ .. (·'(~::<·:::~::·:- -... ·-,;:_::_-:;.:-
3. A meeting betweer,i\ th.e-stud¢n,t and tbe._in(_).epeiide·~t ·.~tudy administrator, including 

~--~-- .. : < _.- - -~ '•, ·'· ": ·- -~-:-~-:· .. <--~ /. ·.·. ' . '\_._•: / .• ·, 
the parent/guardh:i.iljf approRrjate · · • ·: ·- · · :· ·· 

<·-.·;, -· · .. ·.·· .--~ '1:>:: .· 
··::.<:;::~~< )_/~~:.:.. <-+::::: 

4. An incre~seJn: t~,e am·o~~Jp_f:.tiiD,..~}~~-- stud~~t_works under direct supervision 
.. (_.-: .:·· .. ~>:. '::', . : ... :,.;.;. ''"<·{:·::.·· .. ,,.{'- '~:. ; 

When tP.i-st~den-t - h~:~ _ \njss;d)h~ nuniber_.~ or' ~ssignments specified in the written 
.- -.·. . .-.-.;. .-.,'- . _-. :.- :-. . 

agreemen~.} -~s precipitati~g an·:: ~y_~_luation, the Superintendent or designee shall 
""·.·. '/ ·. . ' .. •. . . . ~· ........ . 

conduct an ~va,luation to d¢~~_rmine :~bether or not independent study is appropriate 
for the studertf'{;-{t::his evaln'a1(9..n ma)r:•fesult in termination of the independent study 
agreement and th~:·:st_udent's f~tJirn to a regular school program . 

. <cw~>-. .-f~~{~W 
E. Responsibilities of Iridep"eiident Study Administrator 

~-.. ;~~~~f:;:>·· 

The responsibilities of the independent study administrator shall be to: 

1. Ensure that the district's independent study option is operated in accordance with 
law, Board policy, and administrative regulation and is substantially equal in 
quality and quantity to the classroom instruction 
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2. Obtain and maintain current information and skills required for the operation of 
an independent study program that meets established standards for the District's 
educational programs 

3. Develop and manage the budget for independent study 

4. Authorize the selection of certificated staff to be assigned as independent study 
teachers . 

5. Supervise any staff assigned to independent stud~ .i~~ctions that are not regularly 
supervised by another administrator .· ' -:: · .. , : ,,:: 

.. /.'~ . >- . . . <: . : . 
6. Approve or deny the participation of studell'ts requesting in(J,ependent study . . ·~:-:: .. - -~ 

. .. v~~ 

7. Facilitate the completion of written indep'~~ijent study agreements ·,· . 
.. ( : : ' .,,_. : . .><{!::;::>/ '.; ' 

8. Assure a smooth transition foi< s~u~~nts into and O,uf of the independent study mode 
of instruction ·. ,. : · -~: -... · · '·· .: 

"'·. ·_._, 

,· :-.:<·- ~--

9. Approve all cred~J~~;:: e~rned th'iJ~gh ih,dep~nde~·t :,:, stttdy and forward the 
information to tbe''- ~ppropriate staff-. sb t!taf:fh~:-irtform~tion becomes part of the 
student's record : <;.::~ ~.- :· '' ·.·:::_:: . ·< ·/' 

·.'<>· : ·\~:::: )o ~- --~:- -:•~ 

·<·:~_\:~:~:-. i:~~:~_t;.' ·<;-:.:: ... 
10. Complete ... Qr. cp()rdimitf~ll-~j>~:eP~t~ti.on o(all_ records and reports required by law, 

/:,. . .. -'-:-·; -·· ·--~. ·.~.-,_~: -"- ... .,. - ·- ..... --:., ,· ._:. • .. ·. ·-

Board .poUcy,-or. a<J.IQ.inistt~~ive regtil~tion ·~._:· 

<:.:-,.:-.' ·::.' ::_:~:<: . - .\':.;,;;:::-.. '· .· ·. :·:;;:. 
Assignment a,p.d ResporisibUlties .. ofJ~dependent Study Teachers and subject matter '. ... -.;_..... . ...... 

specialist(a~_signed to w'oi:k witli iQ.dependent study students. 
·--~ .. ·-: ~:~:- ':-:::~ ... -. ·-.-;_·.; 

Each student's 'th~t~p,endent \t~dy shall be coordinated, evaluated, and carried out .... . ·.·• ;.•·····. 
under the gener~.v- ~.upe~y~-~~on of a certificated employee who consents to the 
assignment. (Edud!tlo!!<G(}tle 44865, 51747.5; 5 CCR 11700) 

'<:~.:~::::::.~·_::. 
··:-;:~ ;·· 

The principal and independent study administrator may recommend and the 
Superintendent shall approve the assignment of teachers to directly supervise 
independent study and/or work with students on specific subject matter. The 
Superintendent or designee shall ensure that independent study teachers have 
access to professional development and support comparable to classroom-based 
teachers. 
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The ratio of student average daily attendanc€ to full-time equivalent certificated 
employees responsible for independent study shall not exceed the equivalent ratio 
for all other education programs in the district. (Education Code 51745.6) 

The responsibilities of the supervising teacher shall be to: 

/• 

1. Complete designated portions of the written indepe~d:ent study agreement and add 
additional information to the written agreement wM~W~ppropriate 

/<:::_;;:·.· 
2. Supervise and approve coursework <:.: ;<', -: 

3. Design lesson plans and make assignme.Iits : ~ 
~ .. - ..... _ 

4. Maintain records of student assignments showing tlj~ · date the as.signment is given 
and the date the assignment is }J.,""e · .··> :·· : •. :~ 

\. -.. :-~': . ~- : .. . 

5. Provide direct instruction and ~~:ri~sei'a~~ecessary 'for individual student success 
"< . \.'.<_,'/ '· ·:- . 

. '< . : ·:-. . :~ ·:~_.:·· . 

6. Regularly meet with tlie student to. ~~scuss th¢ st~<)enti{~·rogress 
,}:-·,->::.:_:.: .. ~.:: ::-:·~~ \-::::·~"> •:::~:;.:.-:;.~>'~,'::,.,, w•:/ 

.·. '·:· ·>,• . . . ··:. . . . .. 
< ·:- ~- :: '·- ...... _<:<'·: : --~---. . _- .·•. -~·:::.. :-:;/ ·- -.. ~:· >~-;."::;~. 

7. Judge the time val~~ ... of assig·~~d work?(::W.ork produds completed and submitted 
by the student ·. · <_:: <.?~: · ·/· ·> 

8. Assess <$i-rid~-hi.:~or~. a~:~/~;i~r~ih~ -.. ~-nd ._~;~i~ll grades or other approved measures 
of acw~~~ment . ·\::·; __ ::}::;•:.· ·.,{<:}_:::. .· :';" ' 

9. Select -~h~ -: s~ve repre~-~rit~tive,\ap;i.p_les of the student's completed and evaluated 
·.· .. · .. -.. '\._ .,. -~·--· 1v . . , 

assignments·J9r each subject, signed 'or initialed and dated in accordance with item 
._,_,;-·-_.:-.,,_ ·,__,·;·:•,. 

#3 in the section on "Records!' below 
'·.;·>:};;:_::... <tfy:~:: . 

10. Maintain a daily ol:< pqW.l:f:·attendance register in accordance with item #4 in the 
section on "Records"-.b~Ww 

11. Maintain any other required records and files on a current basis 

F. Records 
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The Superintendent or designee shall ensure that records are maintained for audit _ 
purposes. These records shall include, but not be limited to: (Education Code 51748; 
5 CCR 11703) 

1. A copy of the Board policy, administrative regulation, and other procedures related 
to independent study. 

2. A separate listing of the students, by grade level, p_r:tfgram, and school, who have 
participated in independent study. This listing sh~lfid~ntify units of the curriculum 
attempted and units of the curriculum compl~t~-4 'hy. students in grades K-8 and 
identify course credits attempted by and aw~i4~tfto.'stjidents in grades 9-12 and in 
adult education, as specified in their writt~fi ~-g~eement~~ 

./':":1--.. -'· 
~. ·'· 

,I •· '. •• 

;_ .'.· --.-; ·.--~ · .. 
3. A file of all agreements, with repres~_fl,_tative samples of ~~_ch student's work 

products bearing the supervising teacher's)igned ~f: i_nitialed ih(d :(lated notations 
indicating that he/she has p~rsonally evah.la.t~~~ .)b.~ work or ''-tlja_t he/she has 

;;·:-:-: ,_-~ ;-. ·-:.:._-. ·'-~-: ·. :-~-/ '"': .. 

personally reviewed the evaluatio~s made by ait'Qf~u~r certificated teacher. 
~ ~;.:::--.· ·, :~<-.:·>. ·.·' .·. -:. 

4. A daily or hourly attendance reii~·fe;>~s-~ppropri~'i~ · to the program in which the 
students are parti~~p~ting, sepaiat_~ fro.in)}l~ssroo-hi ,_ attendance records, and 

~..:.--··._ -·.:·-'···.- }._:·:·'· ·-··.-.·.·- \_.·.·.·"-:·- · .. _, 

maintained on a curf.ent·b-~sis as tim·e-v~h;~_es ;of st\l.,ent work products judged by a 
~- .,;.;-.. -- '\-.-'..-/·:' ·,.,:·;_.· .. ,..... ... _:.·:--y-· . --·:;_.· .· 

certificated teac'h~r~ and re:yi_~wed by-_::the supervisiii'g teacher if they are two 
different persons. · :< ._~:<: -">~:'~_, _ -_-: 

~-=· .... .- .... ~~- .; ' -:< 

The above· ;~~6'~ds .s)J~ll bl~·hl~i~t~ii1ed: (or _th~~e years, excluding the current fiscal 
year,•c ._-_. ·~ · · ··:·<{ ·. ·--~-- ::<,/'-~'-> , 

'·: "t.<.:~:~, ..... ·;::. 
•.: .. •<;·.···· 

The Supe;inte~_dent or d~~Jgqee ~1'~9 : shall maintain a record of grades and other 
·'···._.-_,_.· '{.......... ~ •. ·. . 

evaluations i~$lled to each<~t~dent for independent study assignments . 
. ..... _::.; ,__ ~-~);} 

Each school shall maintain records for the students at that school. 
\:~~;::_::·, . -{::-::_~~·.> 

--:~..-:: _:~{;:··;(~~--
A written record of th¢:(iiidings of any evaluation conducted after the student has 
missed the number of assignments specified in Board. policy shall be treated as a 
mandatory interim student record which shall be maintained for three years from 
the date of the evaluation. (Education Code 51747) 

G. Forms Used and Additional References 

_ 'T'T T~n Ar.knowledged: TBD 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENT (Continued) 

Independent Study Agreement 

H. Procedures 

Admission to the Independent Study Program 

AR 6158 G) 

Consistent with the California Education Code, the following process shall be followed 
for Independent Study for all schools within the District's stl}.ools. 

(-: ···>'< . 

1. The parent/Guardian submits request to .. J1.~Jri.~ip~l (K-8) who contacts the 
Independent Study office. <<;:: :< ·• •· •.. :.· . 

/((~;··>· ' <·. ·. . :. 
2. The parent or guardian and the student{9:, 12) shall submit'~ request for participation 

in the Independent Study Program to< tb,"~ ·~tudent's counselor~ • ·· .. 
··-~:: .·_.·._ . ··.::···::···. 

·.--:"_:::·.. _,/.:;:.' ·. ·: ..... : .. 
3. The counselor shall review .- the student's .:·rec&ds~; ·· determine ·the : .feasibility of 

Independent Study and s~oii{it: :tpe stud~h(f .;_t~quest to the District Student 
Assistance Team. The Studen(f\ssl~t~ll.fe Tearrfwplconsist of an administrator for 
District high schools, the studei.i.t'.s graq~:le:vel coun.~elor, the Tracy Adult School 
Principal, and oth,er.s:ttpport staffas_ . need~'4 . .. Jh.e_ par~~tjguardian will be notified of 
the Student As"slstarice_·•r.eam me·~ti:q.g . t6·: corlsi{i~r __ piacement of the student in 
Independent sh!<;iy and th~ . .Qpportun1&:-f9r,:-the pateri.tJguardian to be present at the 
meeting. · .. >-t \.:~i:·: · .. ~:;.-

· --~::··:_ ·>· Ji ·:;-~ \::~::·-~-
. • ,_ .• . . . .. • \ ·"·:-,v ... 

The Sty~~ht .·As~·i_~!~~e -.f~~fu ~ill. ·£6\rie-.y if~ph student's request and determine if 
Indep.¢.#.d~nt Study : is.:.: ~he appJ;pp;riate prb'i~tain for the student. Typically, students in 

'•").", '.· ·. '\,·.·. -:. . . ·.·.- ~- .. •' 

grades·· 9.~'1.2, must be em?H~d m·: Ci .:~c9mprehensive high school for at least one semester 
before bein!fconsidered fott4e District's Independent Study Program. Exceptions to the 
one semeste]2 ·~Iirollment prov.l~ion wili be considered on an individual case by case bases. 
Entrance criteri'kfor: %_:::. 

-:-:.>.·~· ·-:.: .·.·;._::·. 
·.::~:.<:•" . /<·> ·:· 

4. Independent Sttidy,::sh'alhhciude, but is not limited to one or more of the following: 
····.< >-·-··-:·-. _;· 

a. Inappropriate behavior as documented by administrative records of 
disciplinary 'referrals and/or suspensions. 

b. A pattern of irregular attendance as documented by school attendance 
records. 

'rTTC'n ~lt-nnwledQ'ed: TBD 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENT (Continued) 

c. Habitual truancy 

d. Failing grades as documented by academic records (deficiency notices, report 
cards, transcripts). 

e. Temporary or short term medical problems not best served by home teaching 

f. A genuine economic hardship within the /~:tG~ent's immediate family that 
would prevent him/her from attending sch_dol' on a full-time basis. 

I. Reports Required 
(<<>:::::.> .... 

None 
· ... : ... 

J. Record Retention 
'· 

Records shall be maintained at tli(s6hqol site and ihail'i~clude, but not b~limited to: 
.... 

a. A copy of this board pqlicy. C·~t~t~m~nt in cl:irrent condition and pertinent 
administratiy~'-regulations :<::., · > .·.·.·. · · .. ·. · · 

.. . .. : ... :.:: .~:-_ - . . '· : ~ . ' .. : '· ~ . ~ . 

b. A file S'f~U agre~l~~·qts, compl~t~:<:~dinc~rriplete. 
~~, nr:::: J..>:: "<;.::·L, 

c . . A· li~~ of student$. -whq~·havt? participated in Independent Study which shows 
/~/ :>tlie ·c;~dits{uniis C,Ltt~n;,pted ~by~:al:ld a~arded to each student per agreement. 

{ -' c(: .. ,The nu~~ir:~~'rs~~~hts. succ~~-~~'f{~ completing a contract or agreement. 
~ . ;_ - •. -,_ ·,:_. ';-~- - . . . 

·-:,; :- .:;-. ··-:-/_,~: .. 

e. Cia:q_e and/or e~~iuC,ltion b}i'~its of study comparable to classroom work. 
"< <:·.~.;:- ·. \:~:·~-:/ 

f. Samp·i~~::\9{ s~-~~~f work which demonstrate quality and scope of study, 
especially ~to:r..a:rypical student program. 

•,:<:~{: .. :; 
g. A school history in which the student has experienced difficulty in adapting 

to the regular curriculum and he/she has no other realistic educational 
options. 

TUSD Acknowledged: TBD 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENT (Continued) 

AR 6158 (1) 

h. If the Independent Study petition is denied, the parent has the right of appeal 
to the Director for Student Services. The Director for Student Services will 
review the appeal and his/her decision shall be final. 

Students who are 18 years of age or older and are not currently enrolled in a 
school within the district will submit their request for Independent Study to 
the Independent Study Coordinator. 

J. The Local School Attendance Review B.9i~J: ::~d the District Disciplinary 
Review Board may also place students irl. :t~¥independent Study Program . 

• ;;:-~- · . . . - ~: . ··.<·:-_: ':: 

. /~:-.~-. . : . . ·<:.::·: <.-: . 

Once the petition has been approved, th_e< program coordip.ator shall identify the 
/. .·. . ·. ·.· 

certificated staff member who will superyis¢ .the student's Independent Study Program. 
The Independent Study teacher shall Ci~f!~e the appropriate .. ·· ~4rriculum under the 
following guidelines: .·· _/:•\ 

·,·_ . ~·-,~~ :.::>/ .... 
. ·- . ··.·> '-: · ..•. ·-;: j' ... 

1. The student must complete ~t le~st 20 hours 6i'}iihri'ework per week. 
.. _,.. ... : ' "<::·:.:;~:;:-. 

2. One (1) credit per subject c~:_:B:~ earri~.d l?y cor:~clly <_completing assignments that 

are typically f~_IJ}~~)~ .. ir, fifteerL:,tl.?) h~'9.r~;f:()f. _prodti9_tiye work by the average 

student. / . • ,;: · ·- < > . : /. · <.::::,_·._-;~:._·_:· .•. :: .. ~:-.:.··.·:·:·.·. 
~< / .. __ .. :: '~ : 5Jo:::· -

3. The student must meet witlfthe teachef~apeast once per week for at least one hour. 
•,_ >-- • /.:: .·'>-· ~ ·,.:<. :-·. . :···::- ..... 

,A'·~-_::<:.:,·---:<--·<-:;-·-·:· •;_:_:~( :::· ... <\..:' _' ;:~ ;:: ->· --~?-: ':- < ->-:::. 
4. T~-B:}~£lJly; · stl1~~Hts wil!: :p~'· lirriitedJ 8.Jl,? Oi'n9re than two (2) subjects. However, in 

~.ertain instances,~ a•studenLwho has 'de!ponstrated the ability to work effectively on 
·.; :- ,· <·~. -. ';., t. ·.• \! .-_.. ·-: . 

ari individual basis rP~Y be allovyed to contract for additional. 
. :::' . <:;._ :> :<:<:~ . 

5. A writt~h'cMrriculum pl~ri:;tnust accompany each contract. 
··.-·.-:-·· ., ____ ,. .· 

K. Travel Stud;:>)fLr:. , Jr_) 
'F ... -;/~'::•':' 

1. Travel study is ;:~~:~~d~t-term independent study agreement arranged on school 
site by petitioning the counselor or principal. Must be a minimum of 5 
consecutive school days. 

2. Travel study students must request work from their regular teachers and 
must submit required assignments to receive credit. 

TUSD Acknowledged: TBD 113 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENT (Continued) 

AR 6158 (m) 

3. Travel study is for a minimum of 5 consecutive school days and up to four 
weeks (20 school days) or less, unless special circumstances exist in which the 
principal extends the agreement for an additional10 school days. 

4. Travel study contract must be arranged and approved in advanced 10 school 
days prior to beginning travel study. 

5. Principal has discretion to approve/disapprov~ contracts m regards to 
student's attendance and academic performat1ce> 

6. Travel Study Contract must be signe(i"< imd>·:·approved by principal and 
returned to Attendance Office prior/ to 'student"'::going on travel. Once the 
Principal signs your forms the dateicai:mot be chaniUd'> 

t _~~- : ._· ''{:::·.· ·'. 
·~.,~ :·.:.. ·, '·?:;:;_::· .. 

7. All student work shall be turned iri <rn _assign~d:·-~ate of ret.llrp. as per Travel 
Study Contract. / . '.: . ···. :: . . · . · ·· 

-~ .. ' 

L. Responsible Administrative Unit 
... 

/' -·, 

Educational Services:>·(· ... ,.: · 
Site Principals {_· >: ... 
Adult School Princip:~U> : . 

· ._;...:;::'·. 

M. Appf6~·~·~fby . Admiri't~initor of nfvisio~<->:-. 
Assi~tailt Superintend~n~ of Eq~<::ationaf'Serviqes 

-::::. <·. \< ~~}:_~:-::. ·.· (."··· ;;> --~- . 
-·.:}'•.•. 

. ... _ .. ·.·. 
··.;>:;:::;· ._, 

· •.. -

TUSD Acknowledged: TBD 114 
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~~UrAnoNAL sERVICES MEMoRANDllM 
TRACY 

UNifiED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 28, 2013 
Adopt Revised Board Policy 6158, Independent Study (First Reading) 

BACKGROUND: The Governing Board authorizes independent study as an optional 
alternative instructional strategy for eligible students whose needs may be best met 
through study outside of the regular classroom setting. Independent study shall offer a 
means of individualizing the educational plan and enabling students to reach curriculum 
objectives and fulfill graduation requirements. As necessary to meet student needs, 
independent study may be offered on a full-time basis or on a part-time basis in 
conjunction with part - or full-time classroom study. 

RATIONALE: Revise Board Policy 6158 in accordance with the current existing 
California Education Codes, laws, and California School Advisory Board (GAMUT). 
This revision complies with District Strategic Goal #1: Prepare all students for college 
and careers; and District Strategic Goal #3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Adopt Revised Board Policy 6158, Independent Study (First 
Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Instruction BP 6158 

INDEPENDENT STUDY/INDIVIDUALIZED ARRANGEMENTS 

The Governing Board authorizes independent study as an optional alternative 
instructional strategy for eligible students whose needs may be best met through 
study outside of the regular classroom setting. Independent study shall offer a 
means of individualizing the educational plan and enabling students to reach 
curriculum objectives and fulfill graduation requirements. As necessary to meet 
student needs, independent study may be offered on a full-time basis or on a part -
time basis in conjunction with part- or full-time classroom study. 

A student's participation in independent study shall be voluntary. Students 
participating in independent study shall have the right, at any time, to enter or 
return to the regular classroom mode of instruction. (Education Code 51747; 5 CCR 
11700). 

Parents/guardians of students who are interested in independent study shall contact 
the Superintendent or designee. The Superintendent or designee shall approve 
independent study for an individual student only upon determining that the student 
is prepared to meet the District's requirements for independent study and is likely 
to succeed in independent study, as well as or better than he/she would in the 
regular classroom. 

The minimum period of time for any independent study option shall be five 
consecutive school days. 

The Superintendent or designee shall ensure that a written independent study 
agreement, as prescribed by law, exists for each participating student. (Education 
Code 51747) 

The written agreement shall specify the length of time in which each independent 
study assignment must be completed. Because excessive leniency in the duration of 
independent study assignments may result in a student falling behind his/her peers 
and increase the risk of dropping out of school, independent study assignments shall 
be no more than one week for all grade levels and types of program. However, when 
necessary based on the specific circumstances of the student's approved program, 
the Superintendent or designee may allow for a longer period of time between the 
date an assignment is made and when it is due, up to the termination date of the 
agreement. 

When a participating student misses three assignments, an evaluation shall be 
conducted to determine whether it is in the student's best interest to remain in 
independent study. However, a student's written agreement may specify a lower or 
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Instruction BP 6158 

INDEPENDENT STUDY/INDIVIDUALIZED ARRANGEMENTS 

higher number of missed assignments that will trigger an evaluation when the 
Superintendent or designee determines it appropriate based on the nature of the 
assignments, the total number of assignments, and/or other unique circumstances. 

Supervising teachers should establish an appropriate schedule for student-teacher 
conferences in order to help identify students falling behind in their work or in 
danger of failing or dropping out of school. Except in unusual circumstances, it is 
expected that the supervising teacher will meet, either in person or by electronic 
means, with each participating student at least once a week to discuss the student's 
progress. 

Missing appointments with the supervising teacher without valid reasons also may 
trigger an evaluation to determine whether the student should remain in 
independent study. 

The Superintendent or designee shall annually report to the Board the number of 
students participating in independent study, the average daily attendance generated 
for apportionment purposes, the quality of these students' work as measured by 
standard indicators, and the number and proportion of independent study students 
who graduate or successfully complete independent study. Based on the program 
evaluation, the Board and Superintendent shall determine areas for program 
improvement as needed. 

Home-Based Independent Study 

The Superintendent or designee shall encourage parents/guardians desiring to teach 
their children at home to have their children participate in independent study. Such 
participation allows continued contact and cooperation between the school system 
and the home-based student and ensures that the student will be offered a 
standards-based education substantially equivalent in quality and quantity to the 
district's classroom instruction. 

The governing board of a school district which maintains an elementary school, 
secondary school, an opportunity school/program, a continuation school, summer school, 
a work experience program, or a special education program may adopt rules and 
regulations which authorize any pupil enrolled to enroll in a voluntary independent study 
program of the district, except as provided in subdivision. 

Not more than 10 percent of the pupils enrolled in an opportunity school/program or a 
continuation high school shall participate in an independent study pursuant to this article. 
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INDEPENDENT STUDY/INDIVIDUALIZED ARRANGEMENTS 

The primary goal of Independent Study is to offer a means of individualizing the 
educational program for students whose needs may best be met through study outside of 
the regular classroom setting. No course required for high school graduation shall be 
offered exclusively through Independent Study. (Education Code 51745). 

Program Administration 

Independent Study Program is a district program under the direction of the Assistant 
Superintendent for Educational Services. However, the Tracy Adult School principal 
shall serve as the coordinator for the Independent Study Program. His/her responsibilities 
shall include: 

1. Making sure that the program adheres to district policy, regulations, and state law. 

2. Approving the enrollment of all students and facilitating the completion of 
independent study agreements. 

3. Approving all independent study credits and forwarding this information to the 
appropriate school personnel so that it becomes a permanent part of the student's 
records. 

4. Authorizing Independent Study teachers and other personnel involved with the 
program. 

5. Completing or coordinating all necessary records and reports including submitting 
to the district's fmance division all necessary enrollment and attendance 
information. 
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~EPENDENTSTUDYnNDnnDUALIZED 

ARRANGEMENTS (Continued) 

BP 6158 (a) 

6. Monitoring enrollment to stay within prescribed caps and maximizing income to the 
district. 

7. Developing and managing the Independent Study Program budget. 

An independent study program shall be coordinated, evaluated, and under the general, but 
not necessarily immediate, supervision of an employee of the district who possess a valid 
certification document. /4\'; •-

,-:;.;-_-_.···-

No individual with exceptional needs may be enrs_U~.:~n:: ;~ independent study program, 
unless his or her individualized education pr'Ograin specifically provides for such 
enrollment. .· -·· · ·":-> • ): -

·-... :··_ .-

The nature, manner of conducting, and ldc;.tipn of any independ6n~·· study program shall 
be determined by the school district pursuant tq. rules al}_d regulations a~op~ed by the State 
Board of Education. The school gi~g:ict or countJ -bo(;ltd~ shall ensure tha(t1:J.e components 
of each individual study prograJ:Ii:fot .. eacll. pupil shall_~~e set out in writing.'.,. 

,· -. 

-, ... ,.--· .. ---

A pupil enrolled in an independent -~s,fudy .prbgraip shall 'iiot be credited with more than 
one day of attendance_per,9.alyndar day;:.\ · · ·· 

.-"~ '('_. '. ;·"< ~:~-._' ,_. 
,/ :'\:,·<:~--- .,- -.- --, .. <,.· , :: _.;;:;_ ··- •• •.• . 

Independent study\:sh~ll be ba~~1 on a \Y.f.jtferi agreement signed by the student, the 
student's parents or legal guardgW, the certificated person providing general supervision, 
and any ot~t:?~;_per~on who;:h~~ ;·a~_rsst· re~ponsi~ili~ to provide instructional assistance to 
the stu_d~' .. e .... n_ .. · ·.t.·.-~. -.> . :. :_-:_. . . '< : .•. >.::·. · · · · '-' . · · · 

:~. ·.:·:.: . 
/. . . '.· •. ·: . --.--;-_-,1 . ., ·{·t:-: :>· ··<";. _: •.. . :': .. :.·'.-. ·-... ;- .. _:~-

This agreement shall iriCiude buib,oLbe limited to: 
. •, . :>~:-. ·-::,:: -_ -~ . <.:~\- :; . 

1. The d~i~tion of the ind~p~ndent~t~dy agreement. 

2. The mann'e;, ·i~~quenc;)h~e and place of reporting progress. 
~~::<:;;··_. -.:> .. ~t~~ :-;··: 

3. The title and state;ng~t ~f the major objectives of the course of study to be 
undertaken. 

4. The method of evaluation. 

5. A statement of the number of credits to be earned upon completion of the 
agreement. 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

BP 6158 (b) 

The student and parents or guardian of a minor student shall meet with the supervising 
staff member to review rules and regulations and to develop and sign the contract. The 
contract is then sent to the parent/guardian; one copy is retained by the Independent 
Study coordinator and one copy is retained by the supervising staff member. 

Academic Performance and Attendance Requirements 

_ ... ..-:. : .. :..:·. 
The following rules of attendance shall apply with eacb<lpdependent Study Agreement: 

.. :<(}.\·::~·-· .. 
1. Every Independent Study student shall meet ,:Viith th(:s.chool district representative 

...... ' ~ ' .... 

named in his or her written agreement a,fii_!iiimum of "on:~~:?our per week, at the site 
specified in the agreement, unless .<oth,ef specific contacts · are described in the 
agreement to accommodate a stud'e~~' s travel away froin ) pe area where the 
customary contact would occur or othei': .officially.-fecognized i~~s()n. Further, each 
student shall be responsible for not less tli~ritwent)T_.(20) hours ofsi(i4y per calendar 
week. ':::·:·: .. <'·::::{·:::::?/ ... -

'< 
>···~:- ·- .:<~_;:':_ ',I •.• 

2. If a student fails to meet the t"Jifus artd - cop..ditio~t b(his or her written agreement 
including the spe~ifie.g,:~ontact(s) ·\vith his/h~r s9ho~fdistrict representative, he/she 

/{ ··.·.-.·.· .. --·.. . . . . ·. 4 , .. ·.•.·. ·,, ·.· .. ·. 
shall be notifietl::in\vhting. After' a· secona ·· such;inciderit, a second letter shall be 

e~{.>.~-~· - .- '·<·>-.... ·:- -··.·. /.'_::~:~:-.<... ..... -·-.:·. ·- - _., 
sent to the studerttand par~iit(s) and f£l.flgre to resp.oh'ii to this letter within one week 
without acceptabl'~jl}stifiC:~~ion may re~li.!t in his/her ISP agreement termination or 

"d~f,'' !~i\;. '\i:t;''<; : ''ii;: . : \,;;. 
3. Two: significanf : p:~rforiri~11ce failures:;: as described in item 2 above within 90 

c'al~.rw:ar days ma)?:':s<?,nstihlt~~?t. . "drop": Illness, medical, or dental appointments, 
medicaL emergencies·; /qr a 'd¢ath in the family would constitute satisfactory 
justifi~-~tis>.D:.. for fail~~ _: .. to keep'· a scheduled appointment. Illness and other 
condition~:: Which constihlte an "excused absence" for students in classroom-based . <~..::>~--- >:::..:>•_:.. • ... 
schoolmg do -. ppt_ cou:q.t:Jor "excused absences" m the ISP pos1t1ve attendance 
accounting proces's>. ;::(:::<;>. 

--~\: ~:::~-~~~ ";;~;;./ 
·:::~:;/ 

4. Appointments or student/teacher contact shall be kept regularly. Missed 
appointments shall be made up within one week. 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

BP 6158 (c) 

· The academic curriculum for Independent Study is individualized for each student 
participating in the program. Each student is tested, placed, and encouraged to progress 
from where he is to a higher level. A variety of instructional materials are utilized to meet 
the individual needs of students. 

The academic curriculum is designed to upgrade bas.i( )kills, complete high school 
graduation requirements, or pass the GED or Califo~F~'Hl.gh School Proficiency Exam. 
Students will be graded by the Independent Study t¢a:~her at the regular grading intervals 

""•. ·.·.. .. ... 
(1st quarter, 2nd quarter, 3rd quarter, 4th qlierter). · S_~ugents will receive credits 
commensurate with the time in the progra@ ~ and the atnQ\II\t of work SUCcessfully 
completed in one to five unit increments. :·.---: •·.. · ·· · 

~ _ .. ,.,-, ... ··, 
v. -: •. 

~. '•, 

The following is a list of subject areas covered :through the_ Independe~t Study Program: 
·-;'/:·. ~- .. ;··'::. ·.:· --~~--- .. :: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

Math 
Science 

" . ~. . 

Social Studies . . . 
English .. ( •. ·.·.:\ : , .:' 
Physical Educatibll(max 40 credits} >-, 
Fine Arts ~/··: ::. · '"':>.·.. · ":. 

.· -. . -. \<-->}).;/;.·~. 
Elective Coursdf .• > · ·.-~ .. 
Vocat_~Q!laJ Classe.s '(·i ~e, .trr!.rig· or . accouritj~g) 
w qtk'i~~fp'efi~nc.e. (m~xiinum of 40\~tc;dits}. >. 
( __ :·~:-. ·: ·. . . '.•<'~- . : ' ·, < .>-~·- ., 

·'<. .. -~ • • •. • '· ·'·. 

·,. ·.·. Recordke.eping ·, . 
\,..: .·-.--', 

. ·: · .. ~ .. :- -~:: ;-. '·,·.-·.:-·--_,_ 

· .. 

The super~{~tr{g . staff met~ b-et shal{ lriaintain a file for each student on Independent 
Study. This fii'€::;~hall contahf'~: copy of the contract, a written curriculum plan, and an 
attendance/time i6g/.::An id.Ef4tl.cal file shall be maintained by the Independent Study 
Coordinator. ·-<-<~:>{_._ .-:·:/<:~·~; 

.-:~ --~-~-::~.;,:> 

<~.:;::,:· 

The supervising staff member shall report attendance to the Independent Study Clerk 
once per week or every 20 hours. Should a student miss an appointment, the supervising 
staff member shall send a notice of unsatisfactory progress to the parent with one copy to 
the Independent Study Coordinator and one copy to the student's counselor. Two 
consecutive missed appointments may cause termination of the contract. 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

BP 6158 (d) 

In addition to attendance, the supervising staff member shall maintain a record of student 
progress by completing the student progress report once per week or every 20 hours. One 
copy of the progress report will remain with the supervising staff member and one copy 
will be forwarded to the Independent Study Coordinator, and one copy will be forwarded 
to the student's counselor. 

To foster each student's success in independent study, the Board establishes the 
following maximum lengths of time, which may elap.~(.qefore an independent study 

/ .... . ,. · .. · 
assignment is due: /{ :· · · 

/.(:·:/< .: . 
1. Special assignments extending the content ofr~gular course of instruction: 

· .. · ,·, .. • . 

Students in grades K-3: two weeks · .... ·. 

Students in grades 4-8: four weeks 
··,_·. 

Students in grades 9-12: six weeks 
. . . .... -~' 

2. Continuing and special stucf)tdyr·in9 travel: · · 

Students in grades K-3: three we~~s . > · · -

Students in grades 4-~.:.~_ ·· • s~x weeks ' } . . .. 
Students in grades 97Xi: >/te_p .w.eeks :_-;::·, .<- ·t .. 

::~i- . :>:::·-' ·. : .. ; :.:~::_;._ •. • ·' 

3. Individualized . alt~P}ative ~~ducation ,_de~i:~ned to teach the knowledge and skills of 

c/?~~u~;~· .' C\c;f. \> 
Studep.fs in .. grades 1<:~~ :' · oiie :Vyeek 
Stude~tSjJtgrades 4-8: ' ):~o w~~k~ 
Students 'hi'·~~des 9-12: . ;~rr.ee weelfs ,_ 

··~· -~ :--~-. \~- :::.~ "< :· 

When circum~t'~qt(s justify (_longer time, the Superintendent or designee may honor the 
request of an indi~i4~al studen:for his/her parent/ guardian to extend the maximum length 

~ --· . ·-~- -~· · ...... 
of an assignment as follow§'{:;.~?-

·-:~::~:_:·\>(-_>. 

Students in grades K-3: 
Students in grades 4-8: 
Students in grades 9-12: 

four weeks 
eight weeks 
twelve weeks 

When any student fails to complete two consecutive independent study assignments, the 
Superintendent or designee shall conduct an evaluation to determine whether it is in the 
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BP 6158 (e) 

student's best interest to remain in independent study. Evaluation findings shall be kept in 
the student's permanent record. (Education Code 51747). 

Termination of Agreement 

An Independent Study agreement may be terminated for the following reasons: 

1. Failure to report to two consecutive appointme~#', with the supervising staff 
member. 

2. Failure to complete at least 20 hours ofhmpe~b& per week. 
/'·.: .. · .. '· ·.,_··: . 

.(.. ·.·· 

3. Any violation of the Student Conduc~. 6~Discipline Polic; of the Districts' schools . 
. ·:. ·-' . 

When an agreement is terminated, the supe~~ising staft i'J1.ember shah_ mail a drop notice 
to the parent/guardian. A copy of the drop notice: shalF~ttsent to the fuQ.ependent Study 
coordinator and a copy sent to thKs~d~nt's couns-~16~.<)~" · · 

~- . '-~-- ~ : . : . ··, ··:.:: _:::: ~-·· . 

Completion of Agreement 
. _ .'" 

.· ·. 
/ ... •. . . . ,:;·> ~::::;.,: . · ... 

When a student 9as~. ,Succes~fuJly complc:t~:4 · the' I~,4ependent Study agreement, the 
supervising staff diefuper shalQ#dicate th.~· 'tl'nits earned o·n the agreement form, sign the 
agreement, and for¥¥d the ~-gJ¢ement to tl,le Independent Study Coordinator. The 

~--,( ' ·- <·' .-·· . . ·' ·- ..... 
IndependeJ1t :$W4Y Coorqir1a.t6r,: shall · review:. the completed contract and forward one 
copy to tli<:§chbqLq?gistr~r:_'~rid onttqpy .. to t~e. student's counselor. The Independent 

• .:'-. -:-.·;·. • . ;:,;· '·. • . . • . • .. -.: -.-. .< .. 
Study:~~Coordmator shall .... enter·: tl,le umts earne9,·: mto the student's record. The agreement 

~. / .J, ';· ·.·.' -.· -~._.-

shall be retained in the sfudent' s cumulative record. 
·;·':-:•:·",. \-. '• 

-..... '>. ~~_::~ ... -~: .. _-; ·..... -: ·.::·;, . . . ·-:~ :.: .. 

lndepende~t- Study Progr~fii:: Flow Cliart- K-8/{Continuation School Students) 
'-\.;~<-~;~:::;· ~~-<~::~ 

1. Parent petitidh; ;·?chool Jifdcipal or designee for entrance into the program 

2. Coordinator id::;lAi~,~~;ervising staff member who then develops curriculum for 
the contract. 

3. If petition is denied, parent can institute appeal process to the Director of Student 
Services. 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

Independent Study Program Flow Chart- 9-12 

1. Student/parent petitions to counselor for entrance into the program. 

2. Counselor reviews records, determines eligibility, and determines area of study. 

3. Petition sent to the District Student Assistance Team for review and parent 
/(> 

4<~~<-- . 
If petition is denied, parent can institute apP<eal ·ptocyss to the Director of Student 
Services t': · •- · < · , 

notification. 

4. 

... ;.·: -··, 
<~- .. ·> ·' 

.< : -/ . ·. . . 
.,. ·_-:·~:/ ·- .·. 

5. Coordinator identifies supervising staffriiember who then. develops curriculum for 
I>•. ··-- ••• • .. ·-

the contract. 

6. Student/parent meet with supervising st~ff- ~newBei'· t~ review rules:· and to develop 
and sign the agreement. TJ:i~ : -~gree1pent wili b~~ s_~nt to coordinator ·for review and 
signature. - ·_ ·-- -.-.:-···- ·>:>-> 

~-~~-: -· ·. <:-~?_, __ ,_._-. ·<;: 
'•/ .. ··:-

7. Student begins wqdr.~ meets with))lpe~i~hlg -·staff niei:P,ber at least once per week 
supervising st~ff~i,neinb~r .monitors att,endah¢e h~d proiress, makes regular reports, 
and contacts p~&nts if prbbl~ms arise\ :'<->- ''<• ·' 

--~~ .'.'~·-·,_ ·::-.--:: ~: ·-':< ::>~~' 
t'/· !: '· ' \:-:-., ... 

8. When_Jl:le.-_agree~~hf:is cdrn.Pleted_, the :s~p~rvising staff member assigns the units, 
signg' ihe\~6~i~act, andforWar-cfs -to . coor9i~l'at9r for review . . . -. . . .... ·._.:-. :>.. . '-...: ... ·-··' .,. 
(_'-::;y> '·-.:::' -· ': '::.-. -:·.::.,' 

9. Co()fd~nator review~~~ the agre¢ment and enters units into the student's record. The 
agr~'b1*~n~ is retained\~: ~tud~nt'Ac~mulative record. 

' •<>-:;~~;, · .. :::}~'::;:_ --~:. :·-·. 

Independent -sth:d.y Progra.ri' Flow Chart/(Students over 18 years of age) 
<:;'·.)\:::. -:(::;.,:: 

1. Student submits ... i(~~qv~.~t- for Independent Study to the program coordinator. 
~l.~\}~~f:.~.' 

2. Once the student is accepted into the program, the Independent Study Coordinator 
identifies supervising staff member, who then develops curriculum for the 
agreement. 
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3. 

4. 

5. 

INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

Student meets with supervising staff member to review rules and to develop and 
sign · the agreement. The agreement will be ·sent to coordinator for review and 
signature. 

Students begins work- meets with supervising staff member at least once per week
supervising staff member monitors attendance and progress, and makes regular 
reports. 

/ ,r -

/- .·' --. 

When the agreement is completed, the supervi~n{~ ·sgff member assigns the units~ 
/." . . . 

signs the agreement, and forwards to coordin;to.rJor' r~~iew. 
' ·, 

6. Coordinator reviews agreement and el}t~rs ·. units into · flie student's record. The 
agreement is retained in student's CU!fi~lative record. .·,_ 

1. 

2. 

3. 

...... ·, 

1:·"• 
/. --:\ •. - ,• .· ., : . . 

Each student in grades K -8: aP,_d_~.CQntinuation J~ducation students will be formally 
reviewed at the end of each' -;~Uieh~r py the · ~ite - principal or. designee to assess 
his/her academic progress aii9- >: delei:ipi.Jle, if Ind~pendent Study is the most 
appropriate educ~_ti'9pa~_program . f<?,r: the sfud~rit-.- _ . · ~ . _ 

,.-:: .. .-:::_: ', . ' '-:' - . ' . ,: .-'~~-< ·f( .. ;- ' ';-:~;' -.. :>. 
Each student ~m, : grades 9.:..~2 .will be fopiially reviewed at the end of each semester 
by the District-St4dent A~ststance T-~~in to assess his/her academic progress and 
detenl;J.ip.e..if Indep:erident~·stiidyj~ the nlost.. appropriate educational program for the 

,(~·;·::::- .. ·'·. -;. .-· .. ·. . ' .. -,. - ,•,•,_' ··~ . .... . student. ~ ;- ._)',, ·.··. . ~ - , _ :·::;, ~-
:~~=-Y . '" - ... ~. , .·_ .. 

Thel ,§tudent :~~}~}ance3T<:aw will discuss each case and make a group 
recoimJw.ndation to th~_-Goordingqr of the Independent Study Program. In tum, the 
Coordin~t9r. . for Indep-~ri.qent Sfudy will determine if Independent Study is the 
appropriatt< p}c.tcement 'f9I the student. If the parent/guardian disagrees with the 
decision macig·~py __ the Opotdinator of Independent Study, then he/she may appeal to 

• .. ·_ ·•·•·.•• .t!'-.· ·-- ''( 

the Director of ·student Services. The decision of the Director of Student Services 
\ ,·····,--;' .. ··.·/ 

shall be final. ··:(=;:;;·· 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

Admission To The Independent Study Program: 

BP 6158 (h) 

Consistent with the California Education Code, the following process shall be followed 
for Independent Study for all schools within the District high schools. 

1. The parent/guardian submits request to principal (K-8) who contacts the 
Independent Study Director. 

,· .. - •. 

2. The parent or guardian and the student (9-12). sh~ll sb.bmit a request for participation 
in the Independent Study Program to the sW.d~p,t' s c'ol#.is~lor. 

~.--:/~ ;. ·. '<<. ·.· :: 

3. The counselor shall review the sw4~iit' s records, detep:lline the feasibility of 
Independent Study and submit the stti4~rir s request to the Dlstp~t Student 

--::-:'<:'<·.. . ·. ,._ 
·-:~ . ·. 

Assistance Team. The Student Assistance T~aiTI:· wif{ c6'nsist of ~'.:,:adininistrator for 
District high schools, the studept,'~ : grade lev~f: co~Kselor, the Tracy ·Adult School 
Principal, and other support staff as·P;eede(!:.,.. ·:, .·. ' 

·.· ·.i ;: ---~~-·-·.:>.:: :_> ·'· 

The parent/guardian will · ~~ ·-n,otified of)l!~ S~d~;t.].\ssis~~J~~ Jeam meeting to consider 
placement of the .{st#dehf. /in Indep-~r}~eiJ.t( Sfudy.· .: a11d <: 'ih.e opportunity for the 

/i ·.·:· .' . . . '· ~ ..... ·/.····· . . .·.· ... ·, 

parent/guardian to b.~· p.resent at_tije meeting .. ·~:~?' ···<:: ·' ·.;-: <::~. ',•.- -:· <)~: ~'> 

1. The Alteri?-ative Educati6h~;.\:;:oii11)1itte·~·l'-\vill review each student's request and 
,.:.·.·. '·~. · .. • .·.... ·.·.· ......... · . ·"· .. •. .. ·,. ·. . ... 

dete:t!ii¢e'· :.i(.)l)depeiid~gt · Srudy/'is : .Jhe:;::appropriate program for the student. 
Typically, stlidents:in gnid:~s .9-12 must.he ~irrolled in a comprehensive high 

. '.~ --::·· . ··_:: :.:>.-..... ·~-- :-:.. ._ 
~-:._:~;:·.-:<•. ·.:·_--:-~--- '"\{\~:>~-

2. Scho6FJor at least<;pll,e se1n~st~r before being considered for the District's 
Indeperl~{~nt Study Progr~m. Exceptions to the one semester enrollment provision 
will be 26h§.t~ered on f~~ individual case by case bases. Entrance criteria for 
Independent 'sB)~y shall:inelude, but is not limited to one or more of the following: 

·~;;{:\;:f§}~j/, 
a. Inappropriate>(oehavior as documented by administrative records of 

disciplinary referrals and/or suspensions. 

b. A pattern of irregular attendance as documented by school attendance 
records. 

c. Habitual truancy 

, , . _, _ "'""' /()'7 'T'Dn 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

d. Failing grades as documented by academic records (deficiency notices, report 
cards, transcripts). 

e. Temporary or short term medical problems not best served by home 
reaching. 

f. A genuine economic hardship within the sfu.dent' s immediate family that 
/ .. · .. · 

would prevent him/her from attending scg<;>l?.~ ori. a full-time basis. 
/ 

Travel Study /· ... 

1. 

2. 

3. 

4. 

Travel study is a short-term indepeJJ;~¢rit ;study agreem~nt arranged on the school 
site by petitioning the counselor or phfidipal. :~; . , 

.-4:- .. - ' .·. 

Travel study students reques~ ,work fro~f::·their.:f~ghlar teachers ari'd must submit 
acceptable work to receive t~gu.l~r cJassroorn·'t\edit. 

- . ~ · .... <:: :~·_:" .· ·- ~--- ·.· 

Travel is for four school weeks: (2.0 day~}:or )ess, unless special circumstances exist 
in which the prinpipal:extends th·e·',a>greem6rit fOr '!dditional 10 school days. 

Travel study ~~~~b~ ·::;~rige,d for i~\~af~Ah~;·o; ~bi~hce . . 
·. __ , ·-~ '· . . \, . .·. -; . ·.·. ; ' 

·.·_.< 

Legal References: 
·.· ..• 
'· · .. /~t;·Y::>:: :.:.;.;::: .: . · , :_ 

{EDUCATIONCODE -·· 
'if700 ·: · · Re~ulations on Independent Study 
1 t7QA\:... ·,, >(:· •· Dis_t~ict Responsibilities 
11702\_;:\,, Agi~bnents 

~~~~~ ··,·.::,:}:;:>··., ~~~:!~ion for facilities 

41976.2 Independent study programs; adult education 

42238 
44865 

46300-46307.1 
47612.5 
48204 

funding 
Revenue limits 
Qualifications for home teachers and teachers in 
special classes and schools 
Method for Computing Average Daily Attendance 
Independent study in charter schools 
Residency based on parent employment 
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INDEPENDENT STUDY/INDIVIDUALIZED 
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48206.3 

48220 
48340 
48915 
48916.1 

48917 
51225.3 
51745-51749.3 
51746 

Home or hospital instruction; students with 
temporary disabilities 
Classes of children exempted 
Improvement of pupil attendance 
Expulsion; particular circumstances 
Educational program requirements for expelled 
students 

Componenj~': ··.. . :· .:>':·. 

Suspension of expulsi<fii': order 
/:<·.:.:.:· 

Requirements for }i1g!, school graduation 
Instituting an Inde:6en.4eP:t Study Program 
Nature: ~4aJ111:ef of Condgcti_ng; Location; Written 

52206 Gifted an<} .. hllented education; use of independent 
study tri · ~iigment program ,, . 

52522 
52523 

Adult educ~~iqn alter:D~tive instru~ti~nal delivery 
<A~ult educatioi1 as.-~rtpplement to big~· school 

/' . .-· ·.;:.·. ·-.. .... : ·.· ;~~-- ·/':· ',.,;-' 

·, :cuiticulum; crit~ria 
'lri<if~i'd:uals with ~xhptional needs 

·v.;~ -;.. ·.· -~: ; . :::,(_. "· .. : ... : • 
56026 
58500-58512 
56340 

Alt~r:.natrvfs:~4_ools ali~ : programs of choice 
./ et se<f~Jnstructiop~l planriip:gand indi:vidualized 

.· . .. · .· .· educatiCJ.JJ PfO~.airi . · . · ·. . · .. 
CODE OF1?E.i>ERA:LifuGULA1:id:Ns, Titl~ 34··. 
300.340-349 .... :·.· :<}IndividJiiized education programs 
300.5.03. . ·: · ··:J~d~pend~~t' ~ducational assessment 

. .t:~"····:~> .' ·.· . . . -•(,:•,:.;-;-·•,,.,< .. :.... \->: ·--;.. 

3Q{)~ ~33 ' . , .. . Place@~Pt. p~ocedures 
~~·-'··-·~ -. -. . ·. ,. . ·.·~- ·;:~---- · . 

{300.550-553 ' .:·. . . :~; ;Least resttictive environment; alternative 
··.··· :~·'> ·: :p,;::tcements; Placement; non-academic settings 

. •. :\ ·.--:«· 
·:- ·...,::~~:~_;:~. .··::<:~~ '-

ADMil~I.~~RA Tivit::¢.onE~· TiTLE 5 
3022 ;·· · \::::, Assessment plan 

. <:::. 3023 ,,.. ..:·· ·· Assessment : .. .;' . ~···>: ... 
3024 ··-·~::·. -<:·::> Transfer 

·-·<:~-:-:.:::::"}</ 
3040 <}:·" 
3043 

FAMILY CODE 

Individualized education program implementation 
Extended school year 

6550 Authorization affidavits 
CODE OF REGULATIONS, TITLE 5 
11700-11703 Independent study 
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State audit compliance 
COURT DECISIONS 

BP 6158 (k) 

Modesto City Schools v. Education Audits Appeal Panel, (2004) 123 
Cal.App.4th 1365 

EDUCATION AUDIT APPEALS PANEL DECISIONS 
Lucerne Valley Unified School District, Case No. 03-02 (2005) 

Management Resources: ..::{)>· 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Independent Study Operations Manual, ~Q_Q~(f}:dition 
Elements of Exemplary Independent ~t~~)? . ·-:· \. >. 

Approaches to Satisfying No Child :J#ft Behind Ac.tof,2001 Teacher 
Requir.efuents for lndepeO:de#t Study in Secondary 
Schools;'J~nuary 28, 2010 ·~:< :: . 

WEB SITES · .. . ·· ,. . . .. 

California Consortium f~rJndependeiJ.i.studf·~::~Jkp://www.cds.org 
California Department o{:¢<fu~ation, Ind~p_e~·dent Study: ·. 

'li:ttp::'I!Www.cde.c~i~gQ.v/sp/eo/is 
Education Audit Appeals P~~el.: 'littp://www.~1iP..ca.gov 

~~;.- ·. '- . . -~<< .. · \ "• ~~>·.-.' ·-:~ 
/<':: . 

"i. __ :<~~-. ...<~>::.· . .:· ' . 

. r··> 
. .... l 

~<: :_r-·:-(·· 
<,·, .:-::.-: . 

.. ~ -· . · . . •' 

< .. • ~ 
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~~UCATIONAL SERVICES MEMORANDmt 
TRACY 
UNIFTI:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15, 2013 
Acknowledge Revised Administrative Regulation 5111.2, Nonresident 
Foreign Students (Second Reading) 

BACKGROUND: November 30, 1996, federal immigration law prohibits foreign students 
from obtaining an F-1 visa to attend public adult or elementary schools (grades K-8). However, 
pursuant to 8 USC 1184, students may be granted an F-1 visa to attend public school in grades 
9-12 for a maximum of one year, as long as the student pays tuition. This new law does not 
affect students who are currently enrolled with a previously approved F-1 visa. However, when 
the visa expires or the student leaves the country, he/she will need to meet these new 
requirements in order to return to school. 

RATIONALE: Update Administrative Regulation 5111.2 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board (GAMUT). 
This revision complies with District Strategic Goal #1: Prepare all students for college and 
careers; and District Strategic Goal 3: Provide a safe and equitable learning environment for all 
students and staff. 

FUNDING: None 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 5111.2, 
Nonresident Foreign Students (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 



Students AR 5111.2 (a) 

NONRESIDENT FOREIGN STUDENTS (Continued) 

A. Purpose and Scope 

Effective November 30, 1996, federal immigration law prohibits foreign students 
from obtaining an F-1 visa to attend public adult or elementary schools (grades K-
8). However, pursuant to 8 USC 1184, students may be granted an F-1 visa to 
attend public school in grades 9-12 for a maximum of one year, as long as the 
student pays tuition. This new law does not affect students who are currently 
enrolled with a previously approved F-1 visa. However;,when the visa expires or the 
student leaves the country, he/she will need to meet:tli~s·e 'new requirements in order 
to return to school. · . 

·'"· .. 
-~; . 

Students in the United States with an F -1 _visa 'designati:on are, by definition, non
residents. Public schools still must prov~_df:edtication to ~ll~cl10ol-age students who 

H '.··. 

reside within their boundaries, whether~qr il.'ot they are legal re:5idents. 
-~~~- ..... :. 

Nonresident Foreign Students attend public schools t6 gain first hand experience with 
American culture, pursue educati()'# and share expe~ilhces with other studerits. 

\~~~;:· _ _.._~·.·.> ·--·.: 

·.: · .. :::-:: ·.~ 

B. General 

Definitions ~. ::. 
· .. · 
·' 

·-,: :.. ~> .., : ·, \.'.: 
F-1 Visa Students: An F':-l . vis(!: s~d.~pt is a rip:p.immigrant visa category intended for use 
by nonre~i_d~nr=aJi~ns who~~ p~~~·acy ~rhnppse. fdr. visiting the United States is to study at 
an acadeihic school: (8 usC if84). ·'·<;.~:::: ;_., · ··· 

.· ' . .· -~ :: -~~: . ·. ·' ' , ;;~·. \,. :: ·-: 

J-1 Vis~··sfp.dents: A J-'J<vi~a. student is a nonimmigrant exchange student who has come 
to the Uniteg>states to shi4yJor ~ ·sp_ecific period of time under the sponsorship of a 
government approyed agency/ (9 usc l184 ) . 

.. . ·.: ::::· :'·):·. . 
·.·.·,_ ,, 

Nonimmigrant for~igii·si}lqebt~<may be admitted to the United States for a temporary stay 
for the purpose of study.· ·;:.·t;?: · 

The new federal law does not affect the admission requirements of students with a J-
1 visa designation, such as students participating in the AFS program. 

C. Procedures 

F -1 Visa Students 

TUSD Acknowledged: TBD 
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NONRESIDENT FOREIGN STUDENTS (Continued) 

On a case-by-case basis, students with or seeking an F -1 visa designation shall be 
accepted for admission to district schools in grades 9-12 through the Student Services 
office. 

In determining whether to admit the student, under F -1 or J -1 status, the Superintendent 
or designee shall consider whether the following conditions exist: (8CFR 214.3, 22 CFR 
41.61). / 

1. A suitable program exists at the school the stugefit"ha~ selected. 
t?,/. _,_ .. ··.. >._ 

2. The student's English proficiency is sufficier{t fbr su2t~·~·sftll study at that school. 
. . ~~-- .. 

·-.. 
3. Space is available. 

'·.'. · ... 
'·· .. , 

4. The student has provided proof of financi~(responsibility and insut~n~e. 
, ... _ 

'· .· 

5. The host family shows pro~f of ag_9ress and aii:Y: otQ.er verification requested by and 
with the districts designee. · · < · · · ... 

,,·. . . ' .•, ·. ·- :~ . ·. . .· : :·>'-. 
In addition, the stud~rl(shalr also submit' evidence that he/sh(has been fully immunized 
in accordance with Califomlai'aw. · ·· · · · · : · · " 

>~:.;-·: ' .. -. 
'· 

A student shall be adiiliited fqf'-ii:J.aximum ~bf one year. In addition, under F -1 status a 
student gr,-;:nife~ · adp.ission illr~~{this prograrri'"s_hall pay the district the full, unsubsidized 
per-stl)der),f c·ost ofaJ:tendance ·at the sec:o'ng}ry school. (8USC 1184 ). 

·. . · .... ·,· . ,-.. '.~.- .- .. 
" . .-~~ :· . : . . ·: 

'< :~ ... 

D. Fohh's .. 

None 
· .. 

E. Records Regrlired. 

Verification document 

F. Records Retention 

None 

G. Responsible Administrative Unit 

_ 'T'T TQn A r.knowledged: TBD 
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NONRESIDENT FOREIGN STUDENTS (Continued) 

Educational Services 
Student Services 

H. Approved By 

Assistant Superintendent of Educational Services 

Legal Reference: 
EDUCATION CODE 
48050-48054 Nonresidents 

........ 

UNITED STATES CODE, TITLE 8 '"· ./ -: ... 

1184 Foreign students /. _: 
CODE OF FEDERAL REGULATIONS~ TITLE 8 
214.3 Petition for school approval · 

. ' . . 
214.4 Withdrawal of school approval · -· . : -
CODE OF FEDERAL REGU:LfATIONS, TITtE 22 
41.61 Students; academic and ~'O!t·ac~-~-~lJiic ' · 

~~ ~--':. ,:~::·: . . ::_ . ·. ' 
\ . 

Management Resource~~;._ _ : 
CDE LEGAL AD']:~QIUES _ :. ..: : .· -_ 
0319.97 Amendm¢'rits to F-l Student Visa Re-quirements;-LO: 1-97 

•. :.:.. .. •. ··- ... · ,· .. 
..... '.-.' <.: -~·-

'• . 
. ·· -·-
.. • t' 

,·. -. 

. . -..... 

TUSD Acknowledged: TBD 
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t~ij(ATIONAL SERVICES MEMORANDill! 
TRACY 
UJmn:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15,2013 
Acknowledge Administrative Regulation 5125.1 Release of Directory 
Information (Second Reading) 

BACKGROUND: The Tracy Unified School District Board adopted Board Policy 5125.1 on 
June 9, 1998, pursuant to Education Codes 49703 and 2 USC 1232g, the Family Educational 
Rights and Privacy Act (FERP A), mandates that school districts adopt a policy identifying those 
categories of student records considered to be "directory information," which may generally be 
released unless the parent/guardian notifies the district of his/her refusal. "Directory 
information" is defined in Education Code 49061 and 34 CFR 99.3.0. AB 143 (Ch. 434, 
Statutes of 2011) amended Education Code 49061 to redefme directory information to include 
the student's email address (see item #4 below), thereby aligning state law with 34 CFR 99.3. 
However, Education Code 49061, as amended, does not include three types of information 
defined as directory information in 34 CFR 99.3: the student's place of birth, grade level, and 
photograph. 

RATIONALE: Review and update existing Board Policy 5125.1 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #3: Provide a safe and equitable 
learning environment for all students and staff. 

FUNDING: None 

RECOMMENDATION: Acknowledge Administrative Regulation 5125.1 Release of 
Directory Information (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students AR 5125.1 

RELEASE OF DIRECTORY INFORMATION 

A. Purpose and Seope Notification to Parents/Guardians 

At the beginning of each school year, all parents/guardians shall be notified as to what 
categories of directory information the school or district plan to release and to '.-vhom. 
and the recipients of the information. The notification shall also inform 
parents/guardians of their right to refuse to let the district designate any or all types 
of information as directory information and the period of time within which a 
parent/guardian must notify the district in writing that he/she does not want a 
certain category of information designated as dir~cJQ.ry information. (Education 
Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37);(Eq_l}cation Code 49063, 49073) 

·.:-·- "·> · .. -· . 
. , ...... -;-·, 

The Superintendent or designee shall notify" parents/guardians that they may 
request that the district not release the/:P~IiJ.e, address, .,hJi~ . telephone number of 
their child to military recruiters, empJ9ye'rs, or institution~ '; Qf higher education 
without prior written consent. (20 USC 79q~) . · .·.· ... 

B, ~~ ··.·. 

::., .· -,· 
-: ·"'_ ~- .· ' 

:·. 
Definition 

Directory information means ini~:r,~atiO'h co,ntain~d ,:ina student record that would 
not generally be cons~~ered harmf~l or a~ : !*vasion . ~(privacy if disclosed. Such 
student information. -inc!~,.fes: (Edud1tion C94.e 4?0.61; iO USC 1232g; 34 CFR 99.3) 

• •..t,· •.. - .- • ' 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

/ .• . ~-

:' . -·,._: · 

Name 
.,. 

·.~- -. 
··. __ . 

Address >· . . ··' . . .. · .. ·:- ·; . . · -: .; . :::- ~ . 

: ·l;"~I~phone n~'lliber .. 
,- · . '· - .. 

Email· address 
· .. :, . 

--~:i:.· .:~:- .. _._, 
Date of birth> .. 

<~ -~ : . . . 

,: . 
', ·,t;.:. 
'.:·-;. · .. _ .. 
-;,::·. 

. . :. .. 
.., .. : 

··, . .. 

~: -.. -_ . 
· ... : 

Participation record in officially recognized activities and sports 

Weight and height of athletic team members 

Dates of attendance 
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Students AR 5125.1 

RELEASE OF DIRECTORY INFORMATION 

10. Degrees and awards received 

11. Most recent previous school attended 

Directory information does not include a student's social security number or student 
identification number. However, directory information may include a student 
identification number, user identification, or other personal identifier used by the 
student for purposes of accessing or communicating i/n :~ electronic systems provided 
that the identifier cannot be used to gain access to. -e'dljcation records except when 
used in conjunction with a personal identific~tibiL ~umber, password, or other 
factor known or possessed only by the authoriz.idjiser .. '~ (~4 CFR 99.3) 

. ·. . ·- ' ·.:.-.. ·· '::-
. ~.. ' 

Parent/Guardian Consent 
'• .. 

... ·-. 
A ~ ' 

Directory information shall not be r~le~sed r~garding a~y·· .. student whose 
parent/guardian notifies the district in \vritipg . that such information not be 

-. ' - ·' .. · " .. :-. 
disclosed without the parent/gt(ardian's prior·c_onie.nt. (Education Code 49073; 20 

'v . . . ' . usc 1232g, 7908) . _· .. -. .• . ' _·- -
·- · 

" ·, ". ·, 

For a former student, t4e district sliall c(iilti:Q.~~ to h.OJ:!Or, any valid request to opt -· · .. - . ·. -;: ....... -. :·-
out of the disclosure of directory ·informatio·n ;· made ·w.hile the student was in 
attendance at the, ·d.i~tri~t, u~i,ess the o'pJ-o.ti''fr~qu;ts(has been rescinded. (34 CFR 
99.37) -.-_ :.· ' ' ··: •. - '' 

.; ·~· 
/· · ... -. ·. - .· -

Gi'ilehtl ·· · ·.: · . .. • ;o ~ : •• B. 

Direct~rY,•infonnation sha!J._not b6.: t,~l~i]:sed regarding any student whose parent/guardian 
notifies the -~istrict in 'Nritip~ -- that SU:SP. information may not be disclosed. (Education 
Code 49073) ':C::L>: . C .. 

·.:~:.~:<·· 
~ .. · 

Based on its detenriij}atioll:''bf:the best interest of the student, the district's is designee, 
may limit or deny the r~l~ase· of specific directory information to any public or private 
nonprofit organization. (Ed~cation Code 49073) 

Directory information may be released to the following: 

1. Federal, state and local governmental agencies 
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Students AR5125.1 

RELEASE OF DIRECTORY INFORMATION 

2. Representatives of the news media, including but not limited to newspapers, 
magazines and radio and television stations. 

3. Employers or perspective employers 

4. Nonprofit youth organizations 

No information may be released to a private profit makipg entity other than employers, 
prospective employers and representatives of the news _n::ledia. 

. . 

Under no circumstances shall directory inform~tion be ~isclosed to a private profit
making entity other than employers, prospec~iv~ ··ernployers·, and representatives of the 
news media. Private schools and colleges n:t~Y be. given the naines and addresses of 12th 

/~- .· .. _.· 

grade students and students who are :"no ·longer enrolled provided they use this 
infonnation only for purposes directly rehtted to their institution's academic or 
professional goals. (Education Code 49073) 

.;---·. 

~ .. · 
· .. 

: :-'" 

.. 
. '· <: :'; • . 

__ . , ... . , 
'. ~. 

·· ,·-

.: •.·. 

• . 
'· ;' • 

. .· :· · . ·, . -· 
:.,. :· -:_._ 

< ,. .... . '•. 
..._ .. .. . 

{ .. · . 
. ··:. ,_ . ,·. 

'·:--," 
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Students AR 5125.1 (a) 

RELEASE OF DIRECTORY INFORMATION (Continued) 

C. Forms Used and Additional References 

Log 

D. Procedures 

1. Directory information can be released by schools under specified guidelines. 

2. All other student information can only be released as per guidelines in Board 
Policy 5125 and Administration Regulation 5125.2 

E. Reports Required 

None 

F. Record Retention 

Permanent 

G. Responsible Administrative Unit 

Education Services Division 
Student Services 
School Principals 

H. Approved by: 

Assistant Superintendent of Educational Services 



~~urAtioNAL sERVIcEs MEMoRANDllM 
TRACY 
UNinED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15, 2013 
Adopt Revised Board Policy 5125.1 Release of Directory Information 
(Second Reading) 

BACKGROUND: The Tracy Unified School District Board adopted Board Policy 5125.1 on 
June 9, 1998, pursuant to Education Codes 49703 and 2 USC 1232g, the Family Educational 
Rights and Privacy Act (FERP A), mandates that school districts adopt a policy identifying those 
categories of student records considered to be "directory information," which may generally be 
released unless the parent/guardian notifies the district of his/her refusal. "Directory 
Information" is defmed in Education Code 49061 and 34 CFR 99.3.0. AB 143 (Ch. 434, 
Statutes of 2011) amended Education Code 49061 to redefine directory information to include 
the student's email address (see item #4 below), thereby aligning state law with 34 CFR 99.3. 
However, Education Code 49061, as amended, does not include three types of information 
defined as directory information in 34 CFR 99.3: the student's place of birth, grade level, and 
photograph. 

RATIONALE: Review and update existing Board Policy 5125.1 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #3: Provide a safe and equitable 
learning environment for all students and staff. 

FUNDING: None 

RECOMMENDATION: Adopt Revised Board Policy 5125.1 Release of Directory 
Information (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students BP 5125.1 

RELEASE OF DIRECTORY INFORMATION 

The Governing Board recognizes the importance of maintaining the confidentiality 
of directory information and therefore authorizes the release of such information 
only in accordance with law, Board policy, and administrative regulation. 

The Superintendent or designee may release student directory information to 
representatives of the news media or nonprofit organizations in accordance with 
Board policy and administrative regulation. 

The Superintendent or designee may limit or deny . tli(release of specific categories 
of directory information to any public or priva!~)~wri.profit organization based on 
his/her determination of the best interests of:-dis'frict students. (Education Code ' ., 
49073) ./'::· . . ' 

//. ··' < •.... 
Colleges and prospective employers, inc_\uding military recruiters, shall have access 
to directory information. Military recrilit_ers shall h~ye access ·t~ a student's name, 
address, and telephone number, unless the h:~rent/gua·rdian has s·p,¢cified that the 
information not be released in:'a"cc~rdance wit~: l~'W, and administritive regulation. 
(20 usc 7908; 10 usc 503; Edif~atiQri C9de 49603) . 

-..':~:_:>-, o..:-. :.- _.:~:: • ·:_ . 

Under no circumstant:~$ - ~ball dire~t9.ry ini~'r_i#atton be disclosed to a private profit
making entity, except Jor :~· represeht~tives ... of. tbe. news. media and prospective 
employers, in ac~tft<;lance\~~~th Board' p~l~tl·< Pdvat_e.: schools and colleges may be 
given the names ~al(~ .. ;-~ddres~_~s of 12th~~~ade students and students who are no 
longer enrolled provid¢~. th~(t~ey. use thi§ -~nformation only for purposes directly 
related to tlie~ Hfstitution1s:_a~·~~etnk _Qr .-p,rof~&si9nal goals. (Education Code 49073) 

/{..' .. ;..::-;-:· .. · . _. : -· ... ,_. ·-: ,~_ .. -:-· · .. : ";··'·. _,· ·. .. •... -... 
/~ -:, ,· ·. ~- .. >·~<:~. '-. . ·;: .. . 

The S!ip~rintendent · ·· 6k <;iesiiilk~ may .'ai.Iiliorize the release of student directory 
informtrtioir t_o represe~til{F,;:.es of t~.~ .nev1s media, prospective employers or nonprofit 
organizatio'n{:: ~s provided ::::.1Jy hr.;/:·::. :. Unless prohibited by the parent/guardian in 
accordance ·.vltl;l.lcr>v, directo[y_':information which school officials may disclose consists 
of the following::· :~tudent's ~t)i-he, address, telephone number, date and place of birth, 
major field of stuctY/'i>!lrticifff(ition in officially recognized activities and sports, v1eight 
and height of athletic t~~pi'::Iiiembers, dates of attendance, degrees and a•.vards received, 
and most recent previous'"~~chool attended. 

Telephone numbers shall be released only '.Vith express parental consent. 
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Students BP 5125.1 

RELEASE OF DIRECTORY INFORMATION 

Legal Reference: 

EDUCATION CODE 
49061 
49063 
49073 
49073.5 

49603 

Definitions 
Notification of parents of their rights 
Release of directory infonnation 
Directory information; military representatives; 
telephone numbers ..'- ... 
Public high schools;Jililitary recruiting 

/•.,· .. -,. .. ·. ·.· .... 
/0 < < . 

UNITED STATES CODE, TITLE 10 /<::. ·' 
503 Military re.ctuiter acces~~ to directory information 

•. '· ·~ 

' 
UNITED STATES CODE, TITLE: 20 . ·.- · 

"-.. ; _., ... ,_'. 

1232g Family Equcational ~ghts and ~iiv:acy Act 
7908 ~rmed forc~S, ··.,re~t~iter access· .. t.o· ·. ~tudents 

.: student recruiting information ·-: 
. < <· •. : .·• ':~ .. • :<;.., 

and 

. -. . . , ;~:<·.: .. , __ 

CODE OF FEDERAL RE-GULATIONS, TI'fLE·-34 
99.1-99.67 .. . Fa-~jly Edu~~t!o~al IDg~ts,and Privacy 

.... ; '{:'.~ ._"·, . . .· _: . . .. 
. -'. 

"'· . -., .·> .- ' ~-

·.·_ ... ' Manageme~(]_{esourc~r .. 
WEB SITES :.·:. > :.: 
U.S. Departril~#t:. of:?\.E.du_catio~·; _::\:family Policy Compliance Office: 
h~p·:FW~~~-gov/B~,_gy/geiJ!g~(,l(fpc(>iiJ1dex.htmi 
_U.S; DEPARTMENT OF EDUG~:TION GUIDANCE 

:·· ~c~ess to High~- S~hooL.Stq.dents arid.· Information on Students by Military 
:Ri~ruiters, 20oi·· ': ·. ··.. ' 

.· ~ .. 
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~nurAnoNAL sERVICEs MEMoRANDm1 
TRACY 

UNIDED SCHOOL DISTR!Cf 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15, 2013 
Acknowledge Administrative Regulation 5132, Dress Code 
(Second Reading) 

BACKGROUND: There is no Administrative Regulation for 5132, Dress Code. 

RATIONALE: Each site is required to create its Dress Code to preclude unauthorized groups 
and other dangerous environment/climate issues. Create Administrative Regulation 5132 in 
accordance with the current existing California Education Codes, laws, and California School 
Advisory Board (GAMUT). This policy complies with District Strategic Goal #3: Provide a 
safe and equitable learning environment for all students and staff. 

FUNDING: None 

RECOMMENDATION: Acknowledge Administrative Regulation 5132, Dress Code (Second 
Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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AR 5132 Students 

Dress and Grooming 

In cooperation with teachers, students and parents/guardians, the principal or designee 
shall establish school rules governing student dress and grooming which are consistent with 
law, Governing Board Policy and Administrative Regulations. These school dress codes 
shall be regularly reviewed. 

Each school shall allow students to wear sun-protectiv~ d6th1~g, including but not limited 
to hats, for outdoor use during the school day. (EdudttiQ~n Gode 35183.5) 

' J·.'·' 
,:.·, ·.·... ..· .. 

In addition, the following guidelines shall applyJ6'~ all regular school activities: 
J.• •• ·, ., • 

/<<\.-'':: _... ·-:: 
1. Shoes must be worn at all times. Sand.als must have heel strap·~-· Thongs or backless 
shoes or sandals are not acceptable. · .... · ··• . . --~ · ... ,,~ · •· · .. 

'. ~ . ·:~ . ·. . . ..· . 

2. Clothing, jewelry and pers,§ii'al_i!ems (ba~~J~~kfJ~nny packs, gynihags, water 
bottles etc.) shall be free of writing; p,idure~ or any other insignia which are crude, vulgar, 
profane or sexually suggestive, whici{·beal<p'rug, alcohot'.~~,tobacco company advertising, 
promotions and likenesses, or which ~'d,vocate' rad~l, ethn'i2 .~rxeligious prejudice. 

_, __ • < •· • \ ••• • :_ .. :: ·-··'···-:- • ••• 

-~- ~\·_:~ ... ---~~- ~--.-·>·. . ~~~·:: ... ;::~ >·:::::~~~-:(:~~:'~--- . . . -: ·:' . :.' 
3. Hats, caps and o~her h~~d covering~ •sh=!ll ilot be worn indoors. 

~-- .':. /' '\v; ;.'. <~:<·>._(\.~;~:)' .-_ .• 
·.·,., ·-

4. Clothes shall he sufficient. to: concealli~dergarments at all times. See-through or 
fish-net fabri~s, ,halter tops; -off-:-th~~shot~lder ~r .lilw-cut tops, bare midriffs and skirts or 
shorts s~.()ff~rt~ii~.t· m,id-thig~ _ afe 'pt:ohi~jt~:!d: \';;~. 

·~ >. . -··-·..: .- .·'::- . ·:: :'-: ' .,._,_- .~ -. -·.-. ·.-

5. ·~. Gym shorts ~-~t ·1ot .:t-Je w'cirllin classes ri;her than physical education. 
-- .. ~- -. 

·' ·'·' . ;· .". ·-·' 

6. Hai~~:h~l! be clean ~n}i'~eatly ~?.omed. Hair may not be sprayed by any coloring 
that would drip::~hen wet. <):\ · 

~.- .•,·:.:.: ~ '· ' 

Coaches and teach~it~Jn~y iiY.~:~ge more stringent dress requirements to accommodate the 
. .4 .. - ~ .~ ... -~- -·-~~, ·' 

special needs of certaui spotts .. and/or classes. 
·<:~,::_~,;·~ 

No grade of a student participating in a physical education class shall be adversely affected 
if the student does not wear standardized physical education apparel because of 
circumstances beyond the student's control. (Education Code 49066) 

The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 

TUSD Approved TBD 
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AR5132 Students 

Dress and Grooming 

other special school activities. 

Gang-Related Apparel 

At individual schools that have a dress code prohibiting gang-related ap.parel at school or 
school activities, the principal, staff and parents/guardia·ri.s participating in the 
development of the school safety plan shall define "gfihg-:r~l'.lted apparel" and shall limit 
this defmition to apparel that reasonably could b~ <i.~termine,dJo threaten the health and 
safety of the school environment if it were worp~~r displayed on a school campus. 
(Education Code 32282) ' · ·. ' .... 

Because gang-related symbols are constantlych.anging, defmitions of gapg-related apparel 
shall be reviewed at least once each semester aild.updated whenever relate~ · information is 
received. , /'. · · · · · 

~- ·'. ·... . . ~ 
...-.> 

Uniforms 
·~ ' . -•. 

In schools where a sch:ooFwide uniform i~ ~equ~ed,~the princip~l, staff and 
parents/guardians <&thidncih:id.ual school ~hal.ljoilitly s~lect the specific uniform to be 
worn. (Education Cod~ 35183) : :·. : . _-':· .? · · . · . . 

-:. . ·:-:~: .. ' _:~ 

At least six J.YOnt~s befo're _ a · sc~~:()fi.niform p~li~y is implemented, the principal or 
designee_.s_lt~il .ri§tify, pare~ts(g~~rdi~ri.s 'of (h~s po!icy. (Education Code 35183) 

/ ./ •.::~ ::> .·: ~-' .·' .· ··:::_: <>~.... ··~:::-~ ·:.~>·,:.... -:~·.: 

Pare~t~/i;ardians sh~li ~lso be ih{ormed ofth~ei~ right to have their child exempted. 
·. -::~· · .. :-.:.: >. ~-~·' ·:':, 

The principal or designee ~h.;~)( also ~epe~t this notification at the end of the school year so 
that parents/gh~r~ians are r~Whtded be.fore school clothes are likely to be purchased. 

~ .. _- :.-.:.:·- ~~;-.-~:' 

The Superintend;:f~i- d.esig_tl~~:~shall establish criteria for determining student eligibility 
for fmancial assistanc.e\V)_I~~·· ptirchasing uniforms. 

The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them. 

Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183) 

TUSD Approved TBD 
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~~UrAnoNAL sERVICEs MEMoRANDllM 
TRACY 
UNIDED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15, 2013 
Adopt Board Policy 5132, Dress Code (Second Reading) 

BACKGROUND: The Tracy Unified School District Board adopted Board Policy 5132 on 
June 9, 1998, pursuant to Education Codes 4119.22,4219.22, 4319.22 (Dress and Grooming) 
and 5145.2 (Freedom of Speech Expression). The Governing Board believes that appropriate 
dress and grooming contribute to a productive learning environment. The Board expects 
students to give proper attention to personal cleanliness and to wear clothes that are suitable for 
the school activities in which they participate. Students' clothing must not present a health or 
safety hazard or a distraction which would interfere with the educational process. 

RATIONALE: Students and parents/guardians shall be informed about dress and grooming 
standards at the beginning of the school year and whenever these standards are revised. A 
student who violates these standards shall be subject to appropriate disciplinary action . . Review 
and update existing Board Policy 5132 in accordance with the current existing California 
Education Codes, laws, and California School Advisory Board (GAMUT). This policy 
complies with District Strategic Goal #3: Provide a safe and equitable learning environment for 
all students and staff. 

FUNDING: None 

RECOMMENDATION: Adopt Board Policy 5132, Dress Code (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students BP 5132 (a) 

DRESS AND GROOMING (Continued) 

The Governing Board believes that appropriate dress and grooming contribute to a 
productive learning enviromnent. Noting that when they are neatly attired and take pride 
in their appearance, there is less misbehavior and a better learning atmosphere is created. 
The Board expects students to give proper attention to personal cleanliness and to wear 
clothes that are suitable for the school activities in which they participate. Students' 
clothing must not present a health or safety hazard or a distraction, which would interfere 
with the educational process. 

/<·. 
Students and parents/guardians shall be informed abOl.J.!"~f~~s and grooming standards at 
the beginning of the school year and whenever these-:'sfartd_iirds are revised. A student who 
violates these standards shall be subject to approp{i_&t~ Ji~p1pnnary action . 

. •. ':·· ··, 

According to the Administrative Code, Title :5:( kection 302 . :;_· ·. ·. ··. { __ ·::. >-~" 
,' 

"A pupil who goes to school witho~( proper attention ·h1~ing 
been given to personal cleanliness or ~{~atn~ss . q{ dress, may ·b~ ·····~. 
sent home to be properly p#pared for schoo{' or'shall be required'< 
to prepare himself for the s'bh~of room before' ·~.PJering." 

' , " • ·.· ·.>· '• r,.,·. :~. 

·-:; .. ··~,, __ 

In addition, the Gov~f~ipg"Bo~rd requi~es thai.··~· stud~!lt'~ cl~thing shall not be unsafe 
either for the stud~nfor 'those'·around the stutfent ( e.g:, ·i(>p.g, loose sleeves or hair while 
the student is operatJig power ma~hinery ot:W.orking with:open fire), nor be disruptive of 
school operations and .. th.¢ educiltlonalproces~-,ln , general, nor be contrary to law. 

/::·· < ' ·. :. :; .:· ·. ''<: ..•. ·.:; :' ..•. : ·.: o::-_:~ . ' ' -.: '.)(::\ 
No restii6tions.on freedom of:dress and<a46rnmei:it shall be imposed by the district which 

A •.• _,_. ··,- · •• · ·.·. ·., . _· . 

may vi6.l'lte a studeiit>.~-· civil .rigP,ts, whid1 :·impose particular codes of morality of 
religious ;t~nets, which ~ft;einpt td: ·dictate style or taste, or which do not fall within the 
direct or icipJied powers oftJl.S.Gov~tning Board. 

\ ... :::.:-. 

The superintend~«f..ts_ direct~(f::to establish any needed regulations consistent with this 
policy through coopeia~iy~::P~rl~ing with staff, students, and parents. 

··--:~·=<_.::>:' ::?::·::' 

Gang-Related Apparel 

The principal, staff and parents/guardians at a school, under district guidelines, may 
establish a reasonable dress code that prohibits students from wearing gang-related 
apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the 
school's activities. Such a dress code may be included as part of the school safety plan 
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Students BP 5132 (b) 

DRESS AND GROOMING (Continued) 

and must be presented to the Board for approval. The Board shall approve the plan upon 
detennining that it is necessary to protect the health and safety of the schools students. 

School Uniforms 

In order to promote student safety and discourage theft, peer rivalry and/or gang activity, 
the principal, staff and parents/guardians at a school m?-Y· establish a reasonable dress 
code requiring students to wear ·uniforms. Such a dresstode may be included as part of 
the school safety plan and must be presented to the Bbard for approval. The Board shall 
approve the plan upon determining that it is nece~iary to)rotect the health and safety of 
the school's students. /~·· ·· ... -·. 

/.< 

If a school's plan to require uniforms isdidopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may .choose to have their children 
exempted from the school uniform policy. Students spaii ~ot be penalized academically, 
otherwise discriminated against p't··qeJ1ied attenda.rlc~ .'to school if their parents/guardians 
so decide. (Education Code 35183) .. :: .··. · · ... 

. . · 

The Superintendent or . _4esignee shall ensur~ ·_that resoli,rces 
economically disa~v.~ap.~~ged st_udents in obtain.ing uu'~foplls. ·, : 

-~t/·';~·- :. .· .••. 

are identified to assist 

Eighth Grade Gradrt~tion Dress arid Groorriill.g · 
... ; .. , .' _:: . :~ '\-;t:: ~--·· 

The followiiig . guidelin~s ~l:J.afFpe observ~d in ··detennining appropriate school attire for 
the eighth grade ·graduat~on.ceremony: ': ·, · '<· ,_ ·:·: · 

1. 

~-- :' 
~-. ···. 

Ali\1tti_dents particip~/ing m>th.~ . 8th grade graduation '.Vill '.Vear the school adopted 
graduati_on govm durrng the entir~ ceremony. Students must vlear the govms in their 
original ·. · b;>nd_ition ancl',.•.it'ithout ·modification. Students not conforming to this 
requirement\vill not be _aH9wed to participate in the graduation ceremony. 

- . :-: ;". ~~ ... . -: .. 
. ) -:·:;. ~ 

2. The cost of the go~.Yri~>~~'ill be paid for by the participants. The District will make 
arrangements for s~d~nts whose families are unable to purchase the gowns. 

3. Guidelines for gmvn selection '.Vill be determined by each middle schooL 

~ Regular school dress code will also be in effect throughout the graduation. 
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DRESS AND GROOMING (Continued) 

Legal Reference: 

EDUCATION CODE: 
35183 
3 5294.132281 
48907 
49066 

School dress codes; uniforms 
School safety plans 
Student exercise of free expression 
Grades; effect of physical education class apparel 

CODE OF REGULATIONS, TITLE 5 ,~ 

302 Pupils to be neat 8,J:J4.;.dean on entering school 
Hartzell v. Coqre'ii,'tl9~4) 35 Cal. 3d 899 
Arcadia Unified School District v. California /' .. ·· ., . 

Departm~n(of Education, (1992) 2 Cal. 4th 251 
./:- ··.:· .· 

Marvin H. Jeglin et al v. San Jacipto Unified School 
Districtet'~l827 F. Supp. 1459 (C.D. Cal. 1993) 

·.:·' 

... · :. 

•',, 

:· :-· ~- ' 

·. -~ . ' 

·.·>' 
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t~UrAnoNAL sERVIcEs MEMoRANDllM 
TRACY 
UNinrn SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15, 2013 
Acknowledge Administration Regulation 5141.4 Child Abuse 
Prevention and Reporting (Second Reading) 

BACKGROUND: The Tracy Unified School District Board acknowledged 
Administrative Regulation 5141.4 on June 9, 1998, pursuant to Penal Code 11164-
11174.4 Child Abuse and Neglect Reporting Act which mandates training of District 
Employees of the identification and reporting of known or suspected child abuse to a 
child protective agency by telephone or as soon as possible and in writing within 36 
hours. 

RATIONALE: Review and update existing Administrative Regulation 5141.4 in 
accordance with the current existing California Education Codes, laws, and California 
School Advisory Board (GAMUT). This policy complies with District Strategic Goal #3: 
Provide a safe and equitable learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Administration Regulation 5141.4 Child Abuse 
Prevention and Reporting (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

A. Purpose and Scope 

Certificated employees and classified employees trained in child abuse identification and 
reporting shall report known or suspected child abuse to a child protective agency by 
telephone immediately or as soon as practically possible and in writing within 36 hours. 
The reporting duties are individual and cannot be delegated to another individual except 
under circumstances set forth in Penal Code 11166. 

B. General 

1. Definitions 
.-· ~-

•,_,. 
'·. 

a. "Child Abuse" includes the foll9wing: ··~ · ·.· >. 
-~ .. ~-

·,_ .. · ·.' ·. --~-- :,~ ' .: ·,-., __ _ 

(i) A physical injury inflicted··by other than accid~rtfil ,means on a child 
by another person. . . · · ·:, · · '< ·. · • 

- -· .. . ,..-_~ .· ~.:: . 
-~-'' ;:· ~;.' . 

(ii) Sexual abuse· of a child. Penal Code_11165.1 . ---· ~ •. -'. 
~. ·'-

·;_ -· ·' ~ '"' '· . •. . 
(iii) Willful cruelty ot_unjustifiapl~ punishnient of a child, or willfully 

.. ~ .. -:·.·. :-··. :• . ,- . . ~- .· .. ' ·. ,_ .. -. ' 
iljfli~tipK!JPjustifia~le. physica~ pain or m~iital suffering, or failure to 

. #feguarc(a child fromth~s~ ihjufies .. when the child is under a 
<:person's d.r~: .or custo.d)<· .. fenal Cod·e;11165.3 

'<· .. :•.... ..·~\U. :·.·.. ~-·~·.· ... 
(iv) . Unlii~f.tlf'poiporaJ:pyn_ishiil~nt or injury resulting in a traumatic 

·· · . c¢ndition,. :Penal Cod~)J1'i)5.4 
.,._._ ~- -:-

'•:._: .. ' :..~>::.<.;. 
(v) Negle.ct-of a child or abuse in out-of-home care. Penal Code 

1116sj{: <:, -y ... -:·'•· 

·. /· ~::~~-:;:. 

ChHd .abuse Jf :heglect does not include: 
-~~:-.::;·:;·. ' /<<.}; 

1. A·:~·U,f.u~l affray between minors (Penal Code 11165.6) 

2. An injury caused by reasonable and necessary force used by a 
peace officer acting within the course and scope of his/her 
employment (Penal Code 11165.6) 

3. An injury resulting from the exercise by a teacher, vice 
principal, principal, or other certificated employee of the same 

TUSD Acknowledged: TBD 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

degree of physical control over a student that a parent/guardian 
would be privileged to exercise, not exceeding the amount of 
physical control reasonably necessary to maintain order, protect 
property, protect the health and safety of students, or maintain 
proper and appropriate conditions conducive to learning 
(Education Code 44807) 

4. An injury caused by a school employee's use of force that is 
reasonable and necessary to queW~ .di~turbance threatening 
physical injury to persons or da'ihage to property, to protect 
himself/herself, or to obtain weapo.~s or other dangerous objects ' ·, .·· 
within the control ofth~. st,udent (Edti,_cation Code 49001) 

. ./ ·.: .. ·>. "/ ::-._ 
./ _.· 

5. Physical pain or dis¢~mfort caused by athletic competition or 
other such recreatiOiial activity vol~ntarily engaged in by the 
student (Ed~cation Code ,_4900D ··. · 

/. ·-
;' ·: •, 

b. "Mandated Reporters·,~ · ~r-6··fh9s~ people defined by law as "child care 
custodians," "health pdctioner~,'' ~'9hild visitation monitors" and "employees 

•.. .. ,• .. 

of a child prqt~ctive agericy:-'' Manqated report~rs .include virtually all school 
employees~ ··The following sc~ool P!1rs·o~el: ~re .tequired to report . 

. . · . •.· ·•. ·> .:. .·. • ,· . . '.: .. · .· 
"';:·'· .;:-. . . 

Teachers, administrators, supervisors 'qf.child welfa~e and attendance, certificated 
student personnei ~fu.ploy~~s/,~mploye~~- 'Of a child care institutions, heads tart 
teachers;· school psythologists/ licensed ri~r.ses, counselors, presenters of child abuse 
p~~ventroiJ.prbgtan;J.S, se~.urity per~o.r,_'nel, bti's drivers, food service personnel, 
offict( staff, and thds~ instn~ctional aides 'or other classified employees trained in 
child_ab'!;!se reporting: .(P.enal <;ode 11165.7) 

:· ' 
¥, _,. 

c. "Chil~ ~rotectiv~_Agencies" are those law enforcement and child protective 
servlC~{·rysponsible for investigating child abuse reports, including the local 
police or. sheriff department, county welfare or juvenile probation department 
and child pr9'tetfive services. · 

··-:-···.·. 

d. "Reasonable Suspicion" means that it is objectively reasonable for a person 
to entertain such a suspicion, based upon facts that could cause a reasonable 
person in a like position, drawing when appropriate on his/her training and 
experience, to suspect child abuse. Reasonable suspicion does not require 
certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 
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CIDLD ABUSE REPORTING PROCEDURES (Continued) 

Reportable Offenses 

A mandated reporter shall make a report using the procedures provided 
below whenever, in his/her professional capacity or within the scope of 
his/her employment, he/she has knowledge of or observes a child whom the 
mandated reporter knows or reasonably suspects has been the victim of 
child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledg~., ~:for who reasonably suspects 
that a child is suffering serious emotion~l d~mage or is at a substantial risk 
of suffering serious emotional damagef.~~sed on evidence of severe anxiety, 
depression, withdrawal, or untoward-aggressiv'ebehavior toward self or 
others, may make a report to the ipp:ropriate agehcy~ (Penal Code 
11166.05, 11167) ·. . .. 

·_,_ 
-:- _ .. 

·.- .. 

Any district employee wJihreasonably beliey~sthat he/she has observed the 
commission of a murder,--r:~pe, or lewd or l~sdvious act by use of force, 
violence, duress, menace, o(fe.ar ofirmnediat~ ajid ,unlawful bodily injury 
against a victim, who is a child under age·14 shall 'notify a peace officer. (Penal 
Code 152.3< 28~) _: · .. . :'. ., . '. . · · 

Responsibility}or Reportihg 
. - ·.. .. : 
··-., 

~·· ·, 

· .. 
· .. 

T]].e rep6i1:ing duti~s6finahdate4 reporter§ are individual and cannot be delegated 
~ .. :> -:. . - . :-.- . ·. ·,· ·.·,·.·. '··',•;·· ' . -- ,-:.· .. ' . .t9 ariother pe{.~6n. (Pen.a1 Code 11 }Ji_6) . · · 

·~ . ' ,' ·- -,_ ,·.. . 
·~ . . ._ : :~ -~ . . . .. 

'Wli.en two or mo~e ~andat~d.ieporters jointly have knowledge of a known or 
susp~c!ed instance ci(sl!Pd abu~~ or neglect, the report may be made by a member 
of the teaii1selected bY:i:imtual agreement and a single report may be made and 
signed by th~ _.selectedi#imber of the reporting team. Any member who has 
knowledge that th~ n1~1$ber designated to report has failed to do so shall thereafter 

•.·. '-_-_,, ,(..:.· .. · .. . _.-, 

make the report>:(Penal Code 11166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from 
making a report. (Penal Code 11166) 

Any person not identified as a mandated reporter who has knowledge of or observes 
a child whom he/she knows or reasonably suspects has been a victim of child abuse 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

or neglect may report the known or suspected instance of child abuse or neglect to 
the appropriate agency. (Penal Code 11166) 

C. Forms and References 

Child Abuse Report Form 

D. Reporting Procedures 

1. Initial Telephone Report 

( .. ·.. ·'\,·. ::.·· >-. 
Immediately or as soon as practicable ~fter knowiilgp;pbserving suspected 
child abuse or neglect, a mandated r_~p'Qrter shall mak~ an initial report by 
telephone to any police department (excluding a school district police/security 
department), sheriffs department, ~oP::nty probation departwef!t if designated 
by the county to receive such reports, or· co~nty ~elfare department. (Penal 
Code 11165.9, 11166) , ··: "' · · · 

\ ~<<~\. 

To report known or suspected:: cP.i~d abu.se, ~my errip~lby~e (as defmed above) shall 
report by telephon~ _tQthe local cqild prote~ii:v~ agency afld/or local police 
department. ,. : . • __ · .. " · · · .·. · · ·' ·" · ·:> 

. ',·--. ,_._ .... 
- .~ .. : ;... . : .. ···.. . . · .. 

Child Prot~ttive Age~by :. 

P. ? .... ~ox 201o:s:~ :' .<:-.-,; ::: .:. 
Stockton::-CA 9520L•::::::: · ·· · .. -·. 
/ :' . ~- . -. ' -. ·-- . ,_:,· .. ~-· · .... 

/ .'(2,09)468~1330 · .. :::: . 
:;· / .. · ·, . ·-: ~ :_..~..: _:· 

' .. .. , ' .· . ' ... / 

The tel~phone rep~·rt rrmst be in,aqe iinmediately, or as soon as practically possible, 
upon -~u_spicion. This ieport wil't inClude: 

<:- -~:. -: -::::~::. . 
.•. ,<-:·.:,_ ·. 

a. The na;~e.. of the pefson making the report. 
b. The name .ofthe:d11ld. 
c. The pres~iit lq~~t16n of the child. 
d. The nature ari'd •. extent of any injury. 
e. Any other infonnation requested by the child protective agency, including the 

information that led the mandated reporter to suspect child abuse. 

When the verbal report is made, the mandated reporter shall note the name of the 
official contacted, the date and time contacted, and any instructions or advise 
received. 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

2. Written Report 

Within 3 6 hours of making the telephone report, the mandated reporter shall 
complete and mail then prepare and either send, fax, or electronically submit to 
the appropriate agency a written follow-up report to the local child protective 
agency a written report which includes a completed Department of Justice form 
(DOJ SS 8572). (Penal Code 11166, 11168) 

.:;:~: ....... . 
Mandated reporters may obtain copies of the abo·{/e-.form either from the district or 
the local child protective agency. t -: - · .·;, 

·,·:.• 
.//.· ·. ·.: . \:-

Instructions are included on the form, ~p'ifr~porters mayis~_the site administrator 
for help in completing and mailing it( liowever, the mandatedreporter is personally 
responsible for ensuring that the written_report is correctly file(L : ._ 

.. • . :~ . 
• >-

Reports of suspected child-~buse or negle'ct_· slf~llinclude, if kno~~: (Penal 
Code 11167) -, . -. · ·· · . . 

::·:' . ~ . . . . ·. :'. ~<' 

a. The nam~, .;b':Jsiness add.r.e,ss~ ·ari:((tel~phon-~.:m~mber of the person 
making the repor"t:~pd the capaCity that . ma~~s the pe'i;-son a mandated reporter 

((. ·.·· ·. ~~~ . ; /) ··'. .., :-·~~-:-~ ~::·.· . ~: 

b. The ch~ld,'s name:··and addre~s::i~resent location, and, where applicable, 
school, grade, and·: ~lass -· · . -·. · .. 

. --~>~·- ' . . .- .. -~ 

<-~·. : ~-,~-- . ·' .. ' . . . . ...-:-:;:; .... 

C_,:' ·;"'-. The ri~Jl1e.s, ~d-4resses, a:ri"dtel~p'b~ne numbers ofthe child's 
~;~r~nts/guardian~_\- ·-::- __ ·-

.. ··-. 

d. ·- !,he name, ~d~r,ess, tel~phone number, and other relevant personal 
informatiqri, _ ~bout the-.p~rson who might have abused or neglected the child 

e. Th:~:·i~t~Jm~~~ih :·~hat gave rise to the reasonable suspicion of child 
">;;- .·.·:·. -·.--.·-· .·. · 

abuse or neglecni~~Jhe source(s) of that information 
-... :~:: ,, 

The mandated reporter shall make a report even if some of this information 
is not known or is uncertain to him/her. (Penal Code 11167) 

The mandated reporter may give to an investigator from an agency 
investigating the case, including a licensing agency, any information relevant to 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

an incident of child abuse or neglect or to a report made for serious emotional 
damage pursuant to Penal Code 11166.05. (Penal Code 11167) 

3. Internal Reporting 

The mandated reporter shall not be required to disclose his/her identity to 
his/her supervisor, the principal, or the Superintendent or designee. (Penal 
Code11166) /· 

/:· .·: .. · 

Employees reporting child abuse t~ a child protetf;~~: agency are encouraged, but 
not required, to notify the site administrator Q( desi~e~ as soon as possible after the 
initial verbal report by telephone. When so ~n6tified, the 1it~ administrator shall 
inform the Superintendent or designee: .· . · . · · ; ·. 

Administrators so notified shall provide tlJ.e mandated reporter· whh any assistance 
necessary to ensure that reporting proced~r~s - ~e .c.~rried out in a6c~tdance with law 

~ ·'· ' .•. -< '. ;- ·. -•. ··.· ........ _ .. · ' 

and district regulations. At t;he mandated repo~~e(~ request, the prinCipal may assist 
in completing and filing these_ forins~ ., .·>·. 

~. .. ;.-~·.:~··. . .;__ ' .... ·, 

Reporting the in~g_rw.~tion to -~~ empl~~~r, supe;Vis}r,,principal, school 
counselor, co-work~r(or other p~r·s~m shail J!~t be a su})stitute for making a 
mandated re:J}-orfto the approprh1t¢ ·agericy. {Pt¥aiCode 11166) 

•• ·, •.: ..'.:.. . _. : ;.;:· . -:~-. --:::.· . . .. > 
<~:- :-,:··;-, 

If the mandated iepO:r:ter d.oes not disclds:~:· llis/her identity to a district administrator, 
he/sp_e:·shaJl at l~ast'provide: brinail :aco.PY: .. ofthe written report to the district 

/i .' .· .. ·:· •."", ·.:;·t. ' ·. . . .. 

':Yithqpt his/her signature or name. ·: 
~ '.. '· 

Traini~~g of;mandated ~r~porter;shall include identification and mandated 
reporting ti(~hild abu~·~ and neglect. (Penal Code 11165.7) 

·:<:··:.• .{ 
·: .. ···.> ... /<:, .. :; 

Training shall als(): iij'~lude guidance in the appropriate discipline of students, 
physical contact with.' students, and maintenance of ethical relationships with 
students to avoid actions that may be misinterpreted as child abuse. 

Victim Interviews by Social Services 

Whenever a representative from the Department of Social Services or another 
government agency investigating suspected child abuse or neglect deems it 

. - . , ----l~rt,..,..,rJ. TRl) 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

necessary, a suspected victim may be interviewed during school hours, on 
school premises, concerning a report of suspected child abuse or neglect that 
occurred within the child's home or out-of-home care facility. The child shall 
be given the choice of being interviewed in private or in the presence of any 
adult school employee or volunteer aide selected by the child. (Penal Code 
11174.3) 

A staff member or volunteer aide selected by a child may decline to be present 
at the interview. If the selected person accepts, t~~ J)rincipal or designee shall 
inform him/her of the following requiremen~~{ (Penal Code 1117 4.3) 

/~~: :: --~ ,:· '<· ~>-. 

1. The purpose of the selected perso~·~t;res~n~~- at the interview is to lend 
support to the child and enable him/4~f- to be as comfortable as possible. 

. . ~ . 
, ... ..:.-_ 

2. The selected person shall n~t .p.a:r:ticipatein the inter~le)V. 
-..... '., ·.-';·, __ 

-~ ' ~ .·.· 0 

3. The selected persoifshall not discuss the facts or circumstances of the 
case with the child. "· . - ·.·< · ··v_ ... _._:;._::<\_ 

" ·•· •' ''· -.: :- .. ,_ 
·_.:•., 

4. The selecf.~.d .. person is S~bjecti6)he confid¢'nti_ality requirements of the 
Child Abuse a~,<f:1~.-~glectReportl_~·g Act,-a viglation of which is punishable as 
specified in ~~nal'Code· }n67.5. ·. · :"<::. · · · ' · 

--·.·:::-:;:··.__ '·. ·.: ··-:(:\.:. 
··~·!< :-

If a staff memb~~- ~greesj()_ b~ prese~f; ·t4e interview shall be held at a time 
durJng s.:choo_l !J.our~;W~.h•' it : do~.§ 9-()t irlf.olve an expense to the school. (Penal 
Cod.eifi 7.4j) :: · .. · ···~ .. ,_ · · ~ ;: " · · 
(:>:;< >~- . ·<:::j_·>~ ... ·.· 

~~~e~·se of Child tcVPeace. Officer 
• .·-~, •M ~~ >. . ·r<;{ 

-... ·., 

When a 'chii<J is releas~a to a peace officer and taken into custody as a victim of 
·.:.~:-·-_:-·- ·-. ~:-:.:--. '· 

suspected chiJ..~ ~~buse ?tneglect, the Superintendent or designee and/or 
principal shall not n!;)(ify·the parent/guardian, but rather shall provide the 
peace officer witbJ~t~ddress and telephone number of the child's 
parent/guardian. Ids the responsibility of the peace officer or agent to notify 
the parent/guardian of the situation. (Education Code 48906) 

Parent/Guardian Complaints 

Upon request, the Superintendent or designee shall provide parents/guardians 
with a copy of this administrative regulation which contains procedures for 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

reporting suspected child abuse occurring at a school site to appropriate 
agencies. For parents/guardians whose primary language is not English, such 
procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of 
child abuse or neglect at a school site, parents/guardians may file a report by 
telephone, in person, or in writing with any appropr~ate agency identified 
above under "Reporting Procedures." If a parent/guardian makes a complaint 
about an employee to any other employee, the employee receiving the 
information shall notify the parent/guard~aii of p(o:cedures for filing a 
complaint with the appropriate agency~:"Th~ empioyee also is obligated 
pursuant to Penal Code 11166 to file, _._~{f~port himself/herse,lf using the 
procedures described above for ma~:dated reporters. 

-.~.·'. <·"· 

In addition, if the child is enrolled in sp.esial ec;tutation, a separate complaint 
may be filed with the Cali{§r.ni::-. Departme4t of.Education pursuant to 5 CCR 
4650. ':: . ' ' ·, .. 

·.·-. 
' . 

··. : . .-· . · .. 

Notifications '• - ·--. 

·,•' 

The Superinf~ndent or 4esignee shall p{o~ide to al~ new employees who are 
mandated reporters a statel;nent tha(in.forms the~ - of their status as mandated 
reporters, their ':repgrtint(Qbligations · ~~der Penal Code 11166, and their 
confidentiality righisullder PeJial-(od~ :l1167. The district also shall provide 
t~ese :ri~w erilpl'c,yees wi:ih a copy ofPe_n~fCode 11165.7, 11166, and 11167. 
,~ ,( . :. . "-, ·,·. .·.. . .., . . . - .. -:.- ~. 

(P.erial Code 11165;7, 1116_()._5) - ·· 
. -; -.. . . · ·~:> 

·.-.. 
·,- .·.· 

Befo~e¥eginning e~p~oyme~t,- ·any person who will be a mandated reporter by 
virtue o:fh,is/~er positi'c;l~ shall sign a statement indicating that he/she has 
knowledge dfthe repoi#rtg obligations under Penal Code 11166 and will 
comply with tbQ-:S~ Pr?..Y.~sions. The signed statement shall be retained by the 
Superintendent or.: de~ignee. (Penal Code 11166.5) 

·.:·· .·. 

Employees who work with dependent adults shall be notified of legal 
responsibilities and reporting procedures pursuant to Welfare and Institutions 
Code 15630-15637. 

The Superintendent or designee also shall notify all employees that: 
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4. 

1. 

2. 

3. 

3. 

CHILD ABUSE REPORTING PROCEDURES (Continued) 

1. A mandated reporter who reports a known or suspected instance of 
child abuse or neglect shall not be held civilly or criminally liable for making a 
report and this immunity shall apply even if the mandated reporter acquired 
the knowledge or reasonable suspicion of child abuse or neglect outside of 
his/her professional capacity or outside the scope of his/her employment. Any 
other person making a report shall not incur civil or criminal liability unless it 
can be proven that he/she knowingly made a false report or made a report with 
reckless disregard of the truth or falsity of the report. (Penal Code 11172) 

. /{~~-·: -~;<~~·· 

2. If a mandated reporter fails to repor,t an.· incident of known or 
reasonably suspected child abuse or negle~!:,· ~~fsb;~ :~_ay be guilty of a crime 
punishable by a fine and/or imprisonment.''' (Penal'Ct)~e 11166) 

,;-~- <· ·... ·<. ' ·,, 
. . 

3. No employee shall be subje~rt? any sanction by' t~e· <~:istrict for making 
a report. (Penal Code 11166) · ' ·. 

'•·,·. 

Legal Responsibility and Liability . 
·~. • ... < • ,_., · . 

., 

.. '~ 

.·.··.,_ 

.... 

Mandated reporters_have absoluk .immunitY, School' einployees required to report 
are not civilly o.r~r}!nG1ally liable'fot filing::a,r~_quired dr~uthorized report of known 
or suspected 9hil_d abuse. ; . '· . . ' ' ' 

·: :. 
--~-- •. ' ·, . • .; : -:· • <, 

If a mandated reporter_ fails to report an instance of child abuse which he/she knows 
to exisfofte(lsonabiy.sh6uld hiow to exi.s(.he/she is guilty of a misdemeanor 

.--:'.~ .· . . .- ·.· '· -._ ., .·.-. ·,•:•_ ·.· -· .. _. . . . . .-. ·. 

12~flisb'able b;?co~fmeinentipjail for-up _t9 six months, a fine ofup to $1,000, or 
both. The mandate_q repoiter .i11!1Y also helield civilly liable for damages resulting 
froiD. any injury to ih~\:hild -~fter.: a failure to report. 

"<:; . . .- .. ·,· ....... ·. 
<.-:;· -, 

,,, ' . ·.··, 

When ~6 gqnore per~~h.§. who ~;~ required to report have joint knowledge of a 
suspected instan9e of ciUiq:abuse, and when they so agree, the telephone report may 
be made by eiih?j oJ t~~li{and a single report made and signed by that person. 
However, if any peis.ori knows or should know that the designated person failed to 
make the report, th~(person then has a duty to do so. 

The duty to report child abuse is an individual duty and no supervisor or 
administrator may impede or inhibit such reporting duties. Furthermore, no person 
making such a report shall be subject to any sanction. 

Victim Interviev;s 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

Upon request, a child protective agency representative may interviev; a suspected victim 
of child abuse during school hours, on school premises, concerning a report of suspected 
child abuse that occurred \vithin the child's home. The child shall be given the choice of 
being intervie'.ved in private or in the presence of any adult school employee or volunteer 
aide selected by the child. (Penal Code 11174 .3) 

A staff member or volunteer aide selected by a child may,Aecline to be present at the 
interview takes place, of the following legal requireme9ifi·: . : · 

/ <. ::-.-
,;. ...... 

1. The purpose of the selected person's presenq( at the irit~!viev1 is to lend support to 
the child and enable him/her to be as com,forthlJle as p6~~ible . 

.... :-: -: •. 

2. The selected person shall not particip:~te 'in the interview . 

3. 

4. 

. ,_. 

The selected person shall not discuss the fct~ts . _or cfrsumstances of ~lie case v1ith the 

.-.. 

The selected person is subjectt~ - tli~ · confidentiali~,_;i~quirements of the Child Abuse 
and R~orting A.ct, _a _violation of''~'hich isi3\mishable as· specified in Penal Code 
11167.5. :; .. ·::·· . ·. ., .· . -~ 

'. . 
·. <·· ..... ~ 

-. -. -.. 
~fa staff menibe{ agrees to p~ present, the intervie'.v shall be held at a time during 
school hours v.'heri _it_qoe~ ri9t i~olve tin: expense to the school. (Penal Code 
1117.4 :3):. ·.:- :' .. ; .. c .. '' . ' .· •.·. • --;: . 

~- -;_~~ .. 
. ·:·:~=-·- . <·-."-:, 

Relea~e ·of Child to P~~fe Offic~\)r .. Child Prbteetive Services Agent 
~· . •' ,_: ,. . -.; ,.. <· . 

When a chil4,is released to' ~ ·peace· ci·~~C,er or child protective services agent and taken 
into custody as' ~·yictim of sti~pected child abuse, the Superintendent or designee and/or 
prin~ipal shall not noy,fY the_g~;ent/guar~ian as required in other instanc~s of removal of 
a child from school, b_ut-rat9-e,tshall provide the peace officer or agent with the address 
and telephone number."brtB'e thild's parent/guardian. It is the responsibility of the peace 
officer or agent to notify the parent/guardian of the situation. (Education Code 48906) 

Peace officers and child protective services agents may be asked to sign an appropriate 
release or acceptance of responsibility form. 

When School Employees are Accused of Child Abuse 

TT T<::::n Acknowledged: TBD 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

Regardless of who child abusers may be, the major responsibilities of mandated reporters 
are to 1) identify incidents of suspected child abuse, and 2) comply with laws requiring 
the reporting of suspected abuse to the proper authorities. Determining whether or not the 
suspected abuse actually occurred is not the responsibility of the school employee. Such 
determination and follow-up investigation will be made by a child protective agency. 

Pending the outcome of an investigation by a child protective agency and before formal 
charges are filed, the employee may be subject to reassignment or a paid leave of 
absence. 

·:.·, 
.. ·. ' 

Upon filing formal charges or upon conviction, th~· district may take disciplinary action in 
accordance with law, district policies, regulati?-ri!; ~d!or coll~stive bargaining 
agreements. The Superintendent or designe~- sha11 seek legal col1psel in connection with 

. either the suspension or dismissal ofthe e1fiployee. .. · 

E. Records Required 

~ _..' 
Child Abuse Report Form • .. 

·. ' 

F. Record Retention , 
'· .. . . 

Permanent 

G. Responsible Adlllinistrativ~· . .Unit 
. , . r,_. ~ 

. ...;-; 

Educatioriai ·services . 
t - ... · .. ·· , ..... 

Humai:i"Resources 
Student Services 
Site Princip~l$ ·.· 

--rT rcn A ,..lrnowled!Ied: TBD 

• .. 
·, 

:. ·, 

<::::. 

; 

'·.·""' . 
· .. 

'·' 
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CIDLD ABUSE REPORTING PROCEDURES (Continued) 

H. Approved by the Administrator of the Division 

Assistant Superintendent of Educational Resources 

-~--
.~. 

,·.·,,· ·. 
'··. ·. 

/,-::'. -: :;": .-' . : .-~· · ... ·'· 

TUSD Acknowledged: TBD 
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~~UCATIONAL SERVICES MEMORANDllM 
TRACY 
UNillED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15, 2013 
Adopt Board Policy 5141.4 Child Abuse Prevention and Reporting (Second 
Reading) 

BACKGROUND: The Tracy Unified School District Board Adopted Board Policy 5141.4 
on June 9, 1998, pursuant to Penal Code 11164-11174.4 Child Abuse and Neglect Reporting 
Act which mandates training of District Employees of the identification and reporting of known 
or suspected child abuse to a child protective agency by telephone or as soon as possible and in 
writing within 36 hours. 

RATIONALE: Review and update existing Board Policy 5141.4 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #3: Provide a safe and equitable 
learning environment for all students and staff. 

FUNDING: None 

RECOMMENDATION: Adopt Board Policy 5141.4 Child Abuse Prevention and Reporting 
(Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

Child Abuse Prevention 

The Governing Board recognizes the district's responsibility to educate students 
about the dangers of child abuse so that they will acquire the skills and techniques 
needed to identify unsafe situations and to react appropriately and promptly 

The district's instructional program shall include age-appropriate and culturally 
sensitive child abuse prevention curriculum. Thi~ curriculum shall explain 
students' right to live free of abuse, inform them o(~f~hable support resources, and 
teach them how to obtain help and disclose incideri:ts ~.f abuse. The curriculum also 
shall include training in self-protection techniq~is.' ·. ·: 

,>( .•• •. 

The Superintendent or designee shall see}{ to Incorporate c~mmunity resources into 
the district's child abuse prevention;pr.ograms. To the. e~tent feasible, the 
Superintendent or designee shall use . tbe~e community resp.urces to provide 
parents/guardians with instructi~n in pareD.ti~g..,skilW a·nd child aliii~'e,prevention. 

. . . '•.' . -~>. '. ' . • ·,•, 

.... :>:-· 

Child Abuse Reporting 

.•, ...... _ 

. :-'··,_ 
.'·"' 

~-- . . ' . -' 

The Governing Board re9ognizes thttt the , district.has a responsibility to facilitate the 
prompt reporting of}~~·d~ri\~ .. 9f child ~ps~ an~:.n,eg!foc~. '[he s_liperintendent or designee 
shall ensure that fl,~fefits/guai{!.i,~nS have , aCcess to proqedures Vlhereby they can report 
suspected child abus·e· ~a schooJ ~ite to appf.opriate child protective agencies . 

. . ... , ·' ~. . 

The Board''i·ecognizes.th~t ~hii({~b~:($e:· ha~ s:~~·ere consequences and that the district 
•. -.. · ..... ;_.· .-;·- . '·. '-.:~ ·.-. ·.'\-<>...:·-~,-- .· .· '.•'-'·'• 

has a .ies·porisibilitY, to protect students by facilitating the prompt reporting of 
knoW'h a~d suspected inCidents of child ~bus e. The Superintendent or designee shall 
establish . pq>cedures :f6r::. the identification and reporting of such incidents in 
accordanc((with law. ~.:; ·.· 

"\ :- ~~-\ . ~ . .:. 

Employees w~~-/_~re .. man4~t.~d reporters, as defined by law and administrative 
regulation, are oblig-~te,d:J~\feport all known or suspected incidents of child abuse 
and neglect. Mandai~~ :fep:orters shall not investigate any suspected incidents but 
rather shall cooperate #{th agencies responsible for investigating and prosecuting 
cases of child abuse and neglect. 

The Superintendent or designee shall provide training regarding the reporting 
duties of mandated reporters. 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

In the event that training is not provided to mandated reporters, the Superintendent 
or designee shall report to the California Department of Education the reasons that 
such training is not provided. (Penal Code 11165. 7) 

The Superintendent or designee shall establish regulations for use by employees m 
identifying and reporting child abuse. 

District employees shall report known or suspected )n~idences of child abuse in 
accordance with district regulations and state law. Employees shall fully cooperate with 
the child protective agencies responsible for report¥iC· investigating and prosecuting 
cases of child abuse. , · : . · < .· .. _. 

/<::' .. '•.· 

The Superintendent or designee shall prm:,idl:tbiining in child abuse identification and 
reporting for all new certificated personnel:: · 

•,. ·.· 

The Superintendent or designee shall also proyide traiAmg in the duti~s of child abuse 
identification and reporting to in(~i\wti,onal and tea~hh aides, teacher assist'ants and other 
classified employees. (Penal Cod~:-~ fi 65 .-7) · .. : .•. _. .·. 

-... : 

As part of their trainiJ?.g _ in child -~h~~e id~titiflcation .;~4; reporting, employees shall 
receive written notjcfl of st~te child . abuse ." repor~ing reql1irements and employee's 
confidentiality rig~fs·. (Penal Code 11165.7) ./·. · : , 

~: . 
·,: 

Employees who work with dep_~ri,deJ:?.t. adult~<~hall be notified of legal responsibilities and 
reporting ptofecfures pursu~ntto Welf~,re - fl.nd Institutions Code 15630-15637 . 

., , .. · ... ~-- . ~ . ' .·:· .· '< . :··: •, .. ' . . ' ',:-·- - . ·-::: -... . • "·. ,• . 

Legai· Reference: ' . ·. 
'._;. 

EDUCATION CODE: ~. 
32280~34~~8 
33308.1 ·. 

44690-44691 

44807 
48906 
48987 
49001 
51220.5 

;-.·· .: 
~- . -·· 

Comprehensive school safety plans 
Guidelines on procedure for filing child abuse 
complaints 
Staff development in the detection of child abuse and 
neglect 
Duty concerning conduct of students 
Notification when student released to peace officer 
Dissemination of reporting guidelines to parents 
Prohibition of corporal punishment 
Parenting skills education 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

PENAL CODE: 
152.3 

273a 

288 

11164-11174.4 
11165 11165.15 
11166 11170 
11172 
11174.3 

Duty to report murder, rape, or lewd or lascivious 
act 
Willful cruelty or unjustifiable punishment of child; 
endangering life or health 
Definition of lewd or lascivious act requiring 
reporting 
Child Abuse and Neglect Reporting Act 

/.· ' ' 

Defmitions relating to·~·child abuse 
Reporting known. ot)uspected cases of child abuse 
Immunity from}f~hity ,··. :· 
Interviewing viCtim at sch_gol, 

WELFARE AND INSTITUTIONS~CODE 
y '. ~-

600-60 1.2 Referral to school attendance revie;w board; minors 
habitually dls9be_dienf or truant . '· ' . 

15630-15637 ,-pep~ndent adult_ ~busereporting ' 
CODE OF REGULATIO~S,TJT;LE 5 ··. 
4650 Filing complaints with ·'cbE/sp.e~ial edu·c~tion students 

. . : . ·.·. . :-
·.·.· '.-·· 

Management Re~durces: .·:·· 
CDE LEGAL ADVISQRIES .. 
0514.93 '·. : .: .: •. Guideliiies .for parents. to report suspected child abuse 

. . .; ·.:: by schoo{q~§~ict employees or other persons against a 
·pupil at schbQl.site. 

,_._ '·. 

··. WEB SITES -.-·.·.·· ' . 
<! __ .•• 

Ca!#::ornia Atto~ne_Y, ... Genei:~l;§:Office, Crime and Violence Prevention Center: 
·,<\:,. ':< · . hft.P.~:j/safestate.org 

Califotnla :Oepartmep.fof Education, Safe Schools: 
·:: :~-\ . .?~':;;: http://www.cde.ca.gov/ls/ss 

California :DbJi.*rt~n~nfof Social Services, Children and Family Services 
··:: _.,:: ;.·<· Division: http://www.childsworld.ca.gov 

U.S. Department.of'Health and Human Services, National Clearinghouse on 
Child Abuse and Neglect Information: 
http:/ /nccanch.acf.hhs.gov 
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~~~rATIONAL sERVICEs MEMo RAND ill! 
TRACY 
UN!Fll:D SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services 
August 15, 2013 
Adopt Board Policy 5144 Discipline (Second Reading) 

BACKGROUND: The Tracy Unified School District Board Adopted Board Policy 5144 on 
June 9, 1998, pursuant to Education Codes 35291.5- 35291.7 School-adopted discipline rules. 

RATIONALE: In amending Education Code 48900 through AB 1729 (Ch. 425, Statutes of 
2012), the legislature declared that the public policy guiding the development of discipline 
policies for California schools should be for the creation of a safe, positive, supportive, and 
equitable school environment which enables students to learn rather than unnecessary exclusion 
of students from instruction and other school activities. As amended, Education Code 48900 
authorizes the use of age-appropriate alternatives to suspension and expulsion of students. In 
addition, Education Code 48900.5, as amended by AB 1729, provides alternative methods of 
discipline that should be considered before suspension is imposed. Such alternative methods 
include conferences with the student and his/her parents/guardians, use of study teams, and 
participation in restorative justice programs. Education Code 48900.5 also authorizes a district 
to document in a student's records other means of correction that may have been used to address 
the student's behavior. Review and update existing Board Policy 5144 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #3: Provide a safe and equitable 
learning environment for all students and staff. 

FUNDING: None 

RECOMMENDATION: Adopt Board Policy 5144 Discipline (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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DISCIPLINE (Continued) 

A. Purpose and Scope 

Rules for student discipline shall be developed at each scheol(s) site collaboratively with 
grade level specific schools (K-5, 6-8, 9-12) and Director of Student Services and 
Curriculum. filed ',:vith the district office. These rules shall be adopted jointly by the 
principal or designee and a representative selected by classroom teachers employed at the 
school. The views of administrators, teachers, security personnel, parents/guardians and 
secondary school students shall be obtained when the rule.§;:·!l!e developed. The rules shall 
be consistent with law, Governing Board policy and .. dmtr!ct regulations; they shall be 
revised as necessary and shall undergo the site-leve!:te:vi~w and adoption process at least 
every four years. (Education Code 35291.5) ( ·. :c · .... ~-

-~· ·. 

All avenues of discipline provided in poli6y~ · regulation aqd . law may be used in 
developing site grade-level rules. ThesG( include but are not ll.mited to advising and 
counseling students, conferring with parents/guardians, qetention ciuring and after school 
hours, and the use of alternative educational eilv_ironments~ suspension and expulsion. 

/·:·. - .. . . . .. 

. · .... _: . ~- . . ·---;.-~,.--: .. : 
It shall be the duty of each enipl«?Y.~.( .. of the sch~pl to enforce the school rules on 
student discipline. (Education Co<!e 3SZ9.l) . _ ·. ·. ·:: _ 

/ :-.'-·. ' . .-· 
-· I' .'• • 

B. General ... 
. :> :.-

1. CorpofafPunishmerit . · ... ·.; . ;'· ''-

. ' ,• 

·. . '", .. 

' · 
'·'·' < .. /. •. ,? 

. ' . • ... 
·~-

C9i:poral punis~~rit.shall tiotbe used ask disciplinary measure against any student. 
Corp,oral punishment 'iQ.cludes -the willful inflection of, or willfully causing the 
inflictiq~· of, physical pain on a·:stpdent. (Education Code 49000, 49001) . ··~ ~ . . 

\-.-. -~-

' ·. :' -~!: .-.-. 
.·. _, 

For purposes -~.ftris poljpY: corporal punishment does not include an employee's use 
of force that is reas,onable and necessary to protect the employee, students, staff or 
other persons or to #eyent damage to district property. (Education Code 49001) 

•. __ .... 

Whenever physical control is used with students, the principal shall be notified in 
writing of the events and the circumstances involved. The principal will maintain a 
record of such events and forward a copy of the report to the Director for Student 
Services. Reports of the use of (and need for) physical control may be made to the 
Board of Trustees. 
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DISCIPLINE (Continued) 

C. Disciplinary Strategies 

To the extent possible, staff shall use disciplinary strategies that keep students in 
school and participating, in the instructional program. Disciplinary strategies 
may include, but are not limited to: 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

Discussion or conference between school staff and the student and his/her 
parents/ guardians. 

· .. 

Referral of the student to .the school counsE;lo(o~ :-other school support service 
personnel for case management and coun~elinf ;'._ · · · .. . 

· ' ·-:;_: __ ;,• ·. :· .··. 

Convening of a study, . guidance, resourc~ panel, o;\~t4er intervention-related 
team to assess the behavior and dt ve!_op and implement <~~,_individual plan to 
address the behavior in partrie~sbip wit;. the stri~en_t and his/her 
parents/guardians. : · >, ,// ·<. :.' 

•. •. . : "': -:~ '. '<.(: :; 

~~-- ;. ·--~ .•.·. . '< ._,_ .: ...... 

When applicable, referral. fo(:··a . compreh¢ns~ve psycho-social or psycho-
educational assessment, includiiig .: for. ·.purposd :of creating an individualized 
education progr~~o~ a Secti~nc·5~4 plati.·:: ;:.·~>. .· _::~: '.,_ '· 

_, : 

Enrollment dn .. · a pro_gram for . : te~·ch·i~g .· 'Pr~social behavior or anger 
management.·:$:.::' " ·' ·.;::>>;: 

!-_. ~-;._: \:.:-·"·"• . 
. - -..:.: ,_,..· ... 

Pa~j~cip~tion in a restotati~lj~S..ti~~- pi~:gram 
~· ~- ._<:·.:- _,-~-~- ' .. ~- ' . '. :::·-.., . . _·_,. . . ·,· .. _ :-:::-·-.,. -\.~; :·.-

x;::·~~~itive b~ha~or s~pport ap~~-o~~h with 
dufi~i~·.the school d~y.on ca~pu.s. 

'<::_:~-·-: . .. \:<:·:-~- ··~{:· ::· __ -.·'-. 

tiered interventions that occur 

After-s~k~ol .. prograiri{ :that ~ddress specific behavioral issues or expose 
students to'; p_g§jtive ac#v(ties and behaviors, including, but not limited to, those 
operated in coll~~Qr}rfitin with local parent and community groups. 

·--.-:>- >:.;·;:;:··< .. :'/ 
-:: -·· ·. ,• 

9. Recess restriction ·· as provided in the section below entitled "Recess 
Restriction." 

10. Detention after school hours as provided in the section below entitled 
"Detention After School." 

TUSD Acknowledged: TBD 168 
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DISCIPLINE (Continued) 

11. Community service as provided in the section below entitled "Community 
Service." 

12. In accordance with Board Policy and Administrative Regulation, restriction or 
disqualification from participation in extracurricular activities. 

3. Reassignment to an alternative educational environment 

14. Suspension and expulsion 
Administrative Regulation. 

in accordance with: law, Board Policy, and 

-··.· ·- ... _ .. · 

Recess Restriction 
. - ·'· 

'" 

A teacher may restrict a student's red{~i time only when hel§h~ believes that this 
action is the most effective way to b'fl~g about improved beli~yior. When recess 
restriction may involve the :withholding•of phy~·fcal activity from.:,.~ student, the 
teacher shall try other di(cipliiJ.ary measqres .before imposing '1ile restriction. 
Recess restriction shall be s'll.-bj 'es(t~ the foliowi~g conditions: 

1. 

2. 

3. 

: -~ ' . . . ·. ·. 
'·•' ·--·:. 

The student shall _ ]?~ given adeqtiate titn~ to use t.h{fe~troom and get a drink or 
eat lunch, as ~pptopriate. .· ·-·- · 

?:,\·._· :~_>/··· · .. ,_ '-~<· '<· :,_ :-~ ·.. . ,::-- ··,_ ,: ... 

The student shall. remai~ - ~nder a : ~¢rtificated employee's supervision during 
the period of restr~_Cti_on~ /:.::-·.:' 

Te~~~~:r~{h~lnllf.()r~: t}Iepri.;~ip~l of: any ·recess restrictions they impose. 
~ . ··.:- .· ··.· .. ·' ... ·. ;~ . -~:-. . 

Detenti-on AJter-Schooi ·-
~.'- ~-' ~ :-. 

Students maV'be detained -i~r disciplinary reasons up to one hour after the close of 
-:;~:;> -, -;.. ••. ';~ ) >. ·. 

the maximum s<;hool day: (5 CCR 353) 
~..; .. -·- ~-: \~·-' ... ._'' 

. :.::-:·;· 
. -. ··' -"··· 

If a student will miss h.isliier.school bus on account of being detained after school, or 
if the student is n~firansported by school bus, the principal or designee shall 
notify parents/guardians of the detention at least one day in advance so that 
alternative transportation arrangements may be made. The student shall not 
be detained unless the principal or designee notifies the parent/guardian. 

In cases where the school bus departs more than one hour after the end of the school 
day, students may be detained until the bus departs. (5 CCR 307, 353). 

TUSD Acknowledged: TBD 
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DISCIPLINE (Continued) 

Students shall remain under the supervision of a certificated employee during the 
period of detention. 

Students may be offered the choice of serving their detention on Saturday rather 
than after school. 

Community Service 

As part of or instead of disciplinary action, the ~-~;!lrd; .Superintendent, principal, or 
principal's designee may, at his/her disc!;etion;: n~quire a student to perform 
community service during non-school ~-~-HJS on sclioQlgrounds, or, with written 
permission of the student's parent/g~ardfan, off schooJgrounds. Such service 
may include, but is not limited to, ~¥mmunity or schooi otitd.oor beautification, 
campus betterment, and teacher, peer, or __ .youth assi&tance programs. 
(Education Code 48900.6) 

This community service optid.Q·: is:. not avail~bl_f:f .for a student who has been 
suspended, pending expulsio'n,,' prirs.uant to Ed'ii~ati(_)n Code 48915. However, if 
the recommende~t .e_xpulsion ·. ~~ 'not · ii\ipleiTient'e~ . or the expulsion itself is 
suspended, th~_n:'a : stil'~:e~t may. ~:~ • reqllifed ,to _perform community service for 
the resulting. §'uspensio'll~ •. (Educatio~n . Code 48900.~} 

.; . : ·-~- . ~-:· .. • 

Notice to Parents/Gu~~dians a~d-Studenti ._:.•> 
~# • • • ••• • ' • • • • :_ •• :. -·~ ( 

At th~ -ij-~~i~nin~ --:~f,;· the scljpol yeai; t~~ - S.u~erintendent or designee shall notify 
p~·fep.ts/guardian~~: in w.hting, about Hie availability of district rules related to 
disd€Ii~e. (Educatiol1. Cod·e· ~S.291, 48980) 

~ . ~ . . . . 
\:'·.: ·.•· 

The Superint~Iid~nt or designee shall also provide written notice of the rules related 
to discipli~e 't~ transfei:. ~tudents at the time of their enrollment in the district . . . :··... .r:· .. 

·.· . · . 
... ' .. --~· ...... .. 

2. Community Servic~ .. • :/• 

Except \Vhen suspension or expulsion is required by la\v, the Superintendent, 
principal or principal's designee, at this/her discretion, may require a student to 
perform community service on school grounds during nonschool hours instead 
imposing other disciplinary action. Such service may include, but is not limited to, 
outdoor beautification, campus betterment, and teacher or peer assistance programs. 
(Education Code 48900.6) 
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DISCIPLINE (Continued) 

3. Recess Restriction 

Certificated staff may restrict a student's recess time under the following conditions 
when he/she believes that this action is the most effective v1ay to bring about 
improved behavior. 

a. The student shall be given adequate time to u.se the restroom and get a drink 
or eat lunch, as appropriate. .· · · 

b. The student shall remain under a certtS6ated_.employee's supervision during 
the period of detention. . · ... ·> 

:::: 

'· 
c. Teachers shall inform the prin~lp&l of any recess re~'tri~ions they impose. 

~ .. . ·. 

4. Detention After School 
. . . . . 

Students may be detained for,up t~ _· one hour aft~[ the close of the maximum school 
day under the follmving conditi~)ns: ': - ~: :.. · .... 

... _:_ -: · ...... 
c ---~~',:'' • :~: •• ·, : •• _.:>.. . -;"-. 

a. A studen.t ;;vho i~ transported by school bus shall . be detained only until the 
time V{p~htheb{{~~ ·departs. (Code '6(Reg8uliitions, Title 5, Section 307, 353) 
Pupils tc{l:J~ detain~d,'·, '.vho V/Ou1(l miss the blis, should be given at least one 
day's noticejh order.t¢ .. al!ange -fof'o.ther means of transportation. 

.. ·: .... ~; . ' . ' ... ~ . . •. . 

.. · · ·6. : · .Th~· ·st:Uq~Q:t shJi{~:t~nai~- 'iirid~r the · ~upervision of a certificated employee 
<- • .· during th~ · p¢riod ():f.qetention. · 

.·. ·;..;- - .·.::,_ ·:- :.- . . , 

5. Saturday .. School 

Students ~'ay "Qe offered)he choice of service their detention on Saturday rather than 
after school. s·:fu4e.f1ts,.AilG'~t obey all Saturday School Rules. 

'..;<./::·< ::;:·:>(·::·· 
.·,· 

6. Classroom Disciplirie .· · 

The classroom teacher under California la>vl is given the authority to act in the place 
of the parent during the time the student is under the teacher's direction. To ensure 
suitable control, the teacher in this school district may use the following means of 
control: 

TUSD Acknowledged: TBD 
1 71 



Students AR 5144 (f) 

DISCIPLINE (Continued) 

a. Confer \Vith student and explain the district's school behavior policy. 

b. Take away privileges enjoyed by other students. 

c. Lo\ver a student's citizenship rating. 

d. i\ssign special tasks, which must be completed at a specified time. 

e. Contact the parents so that mutual action cari' be-taken to correct the atypical 
behavior patterns of the student. . . :" · 

,-

(_ 

f. Give student detention for disciplip:lify or other r~asons for not more than one 
hour after the close of the schogVd~y~ · · 

' ' 

g. Suspend the student for any oft~-~ a:cts contc;ti]]ed in Edugation Code Section 
48900 from his/her class for the day ofth~ suspension and th;~ follo·.ving day . 

. ··. ,. ~~ .:: . ~ 
.. _ .· .. ·. 

h. Refer student to school administration for correction. 
' ·., ·. . ·. •, 

.·. .~ 

·,_ 

7. Notice to Parents/Quardians and -Studerits . ~~: 
. :::.:: ·,· ::. ~-: : 

The principat-~( each s$o_ol shall· ensute . that stU_qents and parents/guardians are 
notified in v1;iting,_ of allloard polic*~~s> administr~ive regulations and individual 
school rules relate~ . to qiscipliQe at th(beginning of each school year. Transfer 
studentS':aiid_their pat~nts/gtiardig~s shall Qe. so advised upon enrollment . . ,_._ ... - . :-~ _.- . .:. <~-:. \.'..:··:- . -_-·: ~ ,: . 

; . -. 

Tl!.e notice shali st~t~Jhafih.ese rules and -regulations are available on request at the 
principal's office in -~!i district s:chools. . . . ' . ·-' -,-.- ._:;.-

·.> 
-':..-·.-~·-:· - >' • 

C. Forms & Additional References 

None • I' • 

D. Procedures 

None 

E. Records Required 
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Students AR 5144 (g) 

DISCIPLINE (Continued) 

None Discipline shall be recorded in students discipline files, showing all interventions 
put in place to document actions for success of students. 

F. Records Retention 

None 

G. Responsible Administrative Unit 

Educational Services 

H. Approved by the Administrator of the Un-it 
.~·~. . ' 

Assistant Superintendent of Educational s~!viCes 
~-: 

·· .. 

' .. 

. . ·._; 
····· ... 

. ·:. 
··. ,_ 

·. , , 

1"7'J 



~~urAnoNAL sERVIcEs MEMo RAND ill! 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services 
August 15, 2013 
Adopt Board Policy 5144 Discipline (Second Reading) 

BACKGROUND: The Tracy Unified School District Board Adopted Board Policy 5144 on 
June 9, 1998, pursuant to Education Codes 35291.5- 35291.7 School-adopted discipline rules. 

RATIONALE: In amending Education Code 48900 through AB 1729 (Ch. 425, Statutes of 
2012), the legislature declared that the public policy guiding the development of discipline 
policies for California schools should be for the creation of a safe, positive, supportive, and 
equitable school environment which enables students to learn rather than unnecessary exclusion 
of students from instruction and other school activities. As amended, Education Code 48900 
authorizes the use of age-appropriate alternatives to suspension and expulsion of students. In 
addition, Education Code 48900.5, as amended by AB 1729, provides alternative methods of 
discipline that should be considered before suspension is imposed. Such alternative methods 
include conferences with the student and his/her parents/guardians, use of study teams, and 
participation in restorative justice programs. Education Code 48900.5 also authorizes a district 
to document in a student's records other means of correction that may have been used to address 
the student's behavior. Review and update existing Board Policy 5144 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #3: Provide a safe and equitable 
learning environment for all students and staff. 

FUNDING: None 

RECOMMENDATION: Adopt Board Policy 5144 Discipline (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students BP 5144 

DISCIPLINE 

The Governing Board desires to prepare youth for responsible citizenship by fostering 
self discipline and personal responsibility. The Governing Board desires to provide a 
safe, supportive, and positive school environment conducive to student learning and 
to prepare students for responsible citizenship by fostering self-discipline and 
personal responsibility. The Board believes that high expectations for student 
behavior, use of effective school and classroom management strategies, and parent 
involvement can minimize the need for discipline. 

The Superintendent or designee shan · approve, for/ ea_ch school, a complement of 
effective, age-appropriate strategies for corred:trig student behavior. Such 
strategies may include, but are not limited to, cb'iir~'r¢,ilces with students and their 
parents/guardians; use of study, guidanc~; ~r othe~ i#tervention-related teams; 
enrollment in a program teaching pro-S.9~~al . behavior Of . ~~ger management; and 
participation in a restorative justice pn{gr·am. Staff shall ustt'preventative measures 
and positive conflict resolution techni4ues whe~~ver po~si~le. Disciplinary 
measures that may result in loss of instruct~on~Y time or cause . students to be 
disengaged from school, such .iik su~pension a~4~- ~xpulsion, shall be-: imposed only 
when required by law and when :other n:1eans ofc~rr.ection have failed. (Education 
Code 48900.5) . ·. .. .. <:> .. ; . 

. '' ·~, ·> 

Board policies an~ ·":'~dll1inistrative < regulations jhall outline acceptable student 
conduct and provi_~e·_.the basis for somid disti):>linary:.p-ractices. "'·< .. _.::·,, .·'' :;> ···.: ·.. '-,· . 

• : :· , • > .•. ' ::::~ .~ • : 

The administ_r_ative sta!t. at ~~~~ - S~:~ool m~~ .. develop disciplinary rules to meet the 
school's . particular. needs~ : . Howev~J,:-, •- tJ:,..e rule~ shall be consistent with law, Board 
policY., ~nd distri~(r.egulati9,·n.s. Tlie :a:o~rc:i · i.riay review, at an open meeting, the 
appnhred-: school disCipJ.~~e ru(~s for consistency with Board policy and state law. 
(Educatio.if~ode 3529t5) ·. •· · · 

·· .. · 

At all times: ;the .§afety of.s'f:udents and staff and the maintenance of an orderly 
school enviromrtent~hall b~ _p,riorities in determining appropriate discipline. When 
misconduct occurs;?staf(/ shiill attempt to identify the causes of the student's 
behavior and implenl'~rt(~ppropriate discipline. When choosing between different 
disciplinary strategies, Staff shall consider the effect of each option on the student's 
health and opportunity to learn. 

Persistently disruptive students may be assigned to alternative programs or 
removed from school in accordance with law, Board policy, and administrative 
regulation. 
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Students BP 5144 

DISCIPLINE 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the 
district's nondiscrimination policies. 

The Superintendent or designee shall provide professional development as necessary 
to assist staff in developing consistent classroom management skills, implementing 
effective disciplinary techniques, and establishing cooperative relationships with 
parents/guardians. 

/··· 

At the beginning of every school year, the Superint~.p·<i:ent or designee shall report to 
the Board regarding disciplinary strategies used,.tif.each school in the immediately 
preceding school year and their effect on studepf"ie~rl.iri.g in the school. 

. - ·-~~· . . '\. .. -. ~ ·. ·,. 

Discipline 
·-~. . . · .... 

·.: ··, .. , ·. 

Discipline based on faith in the worth and cligillty of each individual _is· a positive fonn of . . . . . ' 
guidance, rather than a punishing device. Any .Jonrt of discipline that impairs that 

..... . \ . . . . . .· ' 

student's self-respect should be, ·avo~ded. The tea~llet?s· role is one of a· strong leader, 
helping students grow toward ~~if-d!scipline arid . self-direction. A dynamic school 
program that is adapted to the need~ and·in.te'rests ofth~ stuqents will help keep discipline 
problems to the minimurp.. . ·· · · · ·. · .· · 

./ -~ . '{ ., 
.-.: · . 

. ? .. . . ·.• .. • 
It is the intention 9f the govefuing board· thaf teachers should administer discipline in a 
kind, finn and judicious manner. ·:. . :-. . .· . '· ... ' · . . 

Board poJic~es and .regulaticm.(~haii. d~lineate ·acceptable student conduct and provide the 
basis fpt'~o1lnd disciplinary practices. · Each school(s) shall develop disciplinary rules in 

/. ···. . ··. ·. .. .. ·. 

accordance with law to meet the school's individual needs. 
-~ . '. '· .. 

-;_. ' :~ 

Staff shali'~J1for~e discipliri~iy .rules fairly and consistently, without regard to race, creed, 
color or sex. · · · 

Corporal Punislnn~h( . · 
.. 

. '· ._, 

Corporal punishment sh~ll not be used as a disciplinary measure against any 
student. Corporal punishment includes the willful infliction of, or willfully causing 
the infliction of, physical pain on a student. (Education Code 49001) The use of 
corporal punishment as a means of discipline is not permitted in Tracy Schools. Other 
disciplinary measures must be used to insure a satisfactory learning environment. Even 
when parents request the use of corporal punishment, the school personnel may not use 
any means of physical force. 
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Students BP 5144 

DISCIPLINE 

However, corporal punishment does not include any pain or discomfort suffered by 
a student as a result of his/her voluntary participation in an athletic or other 
recreational competition or activity. In addition, an employee's use of force that is 
reasonable and necessary to protect himself/herself, students, staff, or other persons, 
to prevent damage to property, or to obtain possession of weapons or other 
dangerous objects within the control of the student..i~ .. not corporal punishment. 
(Education Code 49001) · 

Physical Control ·:' . 

Teachers, vice-principals, principals, or o!lr~{66rtificated pers:onnel shall not typically 
use physical control over students. The :$:hly-· time physical corit,rol may be used is to 
protect the safety of the student, other students and el:llployees. In .no event shall the 
physical control exceed the amount of physical .control that is reasonably necessary to 
protect the individuals involved. (' . · . - · ·-

I .·. , . '/ 

,_·.·. 

·'···:. 

:; ... 

' ' 

~ .. ,· 

-:·.•. .. 

·.:·. 

'· :. · . . ..... 
• -·. <, 

' ' 

: < • 
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Students 

Legal Reference: 

EDUCATION CODE 
32280-32288 
35146 
35291 

DISCIPLINE (Continued) 

School safety plans 
Closed sessions 
Rules 
School-adopted discipline rules 

BP 5144 (a) 

35291.5- 35291.7 
35291.7 School adopted discipline rules: additional employees 
37223 
44807.5 
48630 48644.5 
48900-48925 
48980-48985 
49000-49001 
49330-49335 
CIVIL CODE 

Weekend classes 
Restriction from recess 
Opportunity schools 
Suspension and expulsion 
Notification of parents or guardians 
Prohibition of corporal punishment 
Injurious objects 

1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 
Management Resources 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 
October 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact 
Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM 
ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and 
Administrators of Elementary and Secondary Schools, 2000 
STATE BOARD OF EDUCATION POLICIES 
01-02 School Safety, Discipline, and Attendance, March 2001 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education: http://www.ed.gov 

CDE PROGRAN[ l\DVI80RIE8 
1023.88 Corporal Punishment, GIL: 88/9 5 
1110.89 Physical Exercise as Corporal Punishment, GIL 89/9 3 
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~~UlATIONAL SERVICES MEMORANDm! 
TRACY 
UNifiED SCHOOL DISTR!Cf 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15, 2013 
Adopt Board Policy 5145.3 Non-Discrimination/Harassment 
(Second Reading) 

BACKGROUND: The Tracy Unified School District Board adopted Board Policy 5145.3 on 
June 9, 1998 and revised January 24, 2006, pursuant to Education Codes 200-262.4 School
adopted discipline rules. 

RATIONALE: The following mandated policy reflects various provisions of state and federal 
law which prohibit discrimination against students in educational programs and activities based 
on certain actual or perceived characteristics of an individual, including Education Code 220, 
which prohibits discrimination based on race, nationality, ethnicity, gender, sex, sexual 
orientation, religion, or any other characteristic contained in the definition of hate crimes in 
Penal Code 422.55; Title VI ( 42 USC 2000d-2000e-17), which prohibits discrimination based 
on race, color, or national origin; and Title IX (20 USC 1681-1688), which prohibits 
discrimination based on sex. Education Code 260 gives the Governing Board primary 
responsibility for ensuring that district programs and activities are free from discrimination 
based on age or any of these characteristics. Education Code 234.1, as amended by AB 9 (Ch . . 
728, Statutes of 2011 ), mandates that districts adopt policy prohibiting discrimination, 
harassment, intimidation, and bullying based on the foregoing characteristics, as well as gender 
identity and gender expression, at school or in any school activity related to school attendance 
or under the authority of the district. The California Department of Education (CDE), through 
its compliance monitoring program, reviews districts' uniform complaint procedures and other 
related policies and practices to ensure compliance with these requirements Review and update 
existing Board Policy 5145.3 in accordance with the current existing California Education 
Codes, laws, and California School Advisory Board (GAMUT). This policy complies with 
District Strategic Goal #3: Provide a safe and equitable learning environment for all students 
and staff. 

FUNDING: None 

RECOMMENDATION: Adopt Board Policy 5145.3 Non-Discrimination/Harassment (Second 
Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students BP 5145.3 

NONDISCRIMINATION/HARASSMENT 

The Governing Board shall ensure equal opportunities for all students in admission and 
· access to the educational program, guidance and counseling programs, athletic programs, 
testing procedures, and other activities. Eligibility for choral and cheerleading groups 
shall be determined solely on the basis of objective competencies. School staff and 
volunteers shall carefully guard against segregation, bias_ aflit stereotyping in instruction, 
guidance and supervision. .. .. ·: -· .. , 

-~~.. . . •. ·' .· ' . 
\"<::·:;.:;. 

The Governing Board desires to provide a saftscb'ool :.eiJ.vironment that allows all 
students equal · access and opportunities/.:;,j, > tb.'e distriCt's,. academic and other 
educational support programs, services, ~#d~adivities. The }3c)ard prohibits, at any 1':- ·.-. .· ... _ .. 
district school or school activity, unlawfyl~iscrimination, hara~~n,:t~nt, intimidation, 
and bullying of any student based on··:t4~ ·student's - ~ctual nice·; color, ancestry, 
national origin, ethnic group identificatio~:;; ag~, religibri~ marital or' P.l;lr~ntal status, 
physical or mental disability(_s~;x, sexual oi?i~!!tatiQtt:;' gender, gender.)dentity, or 
gender expression; the perce)?~i~~ - ~f one or<· ~pore of such characteristics; or 
association with a person or gro:up wi_tli ;:o~e or nio:l'e ,of these actual or perceived 
characteristics .. Members of the -~·~hc:)Oi community ar(e~pected to treat each other 
with dignity and m'-;ltllatr~spect a:ii4)o acce~(the ricb\liversity that makes up the 
community. Di~.r~~p~ct' a~wong mem~_ers offhi :sc!J.qpl,.colrimunity is unacceptable r ''. '. r .... •' ~'" ... ·.. / '.. . • ••... , .. , ,., 

behavior which is· ,disruptiv~ : to the lear_J;Iilig ei:iviromn~~-t and potentially damaging 
to self-esteem. · ·•· .. ·. : · · · · · .. -.. ·.; 

'. 

The ~~;t,~~tni~:;;:Jl:~uc~ti~~ C?d~ -~t~tes t_~at - ~'.all pupils have the right to participate 
fulJy< : ip ·the ·',edrica~iomil i· process, free _: ft:om discrimination and harassment." 
C~lJfQr'nia Educatio .. ~•:•Cod[ S~ction 20l(~); Section 220 of the Education Code 
pro~i4t~: .that no per~oiJ.)hall -6~: s11bject to discrimination on the basis of gender in 
any prbgram or activity_ condude~_~.by an educational institution that receives or 
benefits fr'()?t:-:state finan~t~,l assistance. The code further provides that public 
schools have·:~~ · affirmative_.~_obligation to combat sexism and other forms of bias, 
and a respo~si~il~ty tc~/ J!fovide equal educational opportunity to all pupils. 
California EducatiQn~ Co'd._e Section 201(b ). 

-~~ ·.· ···~ ~ -:::: 
<<. ··~ >:: 

The California Code of Regulations similarly provides that "No person shall be 
excluded from participation in or denied the benefits of any local agency's program 
or activity on the basis of sex or person's actual or perceived sexual orientation, 
gender identity/expression, ethnic group identification, race, color, ancestry, 
national origin, religion, or mental or physical disability in any program or activity 
conducted by an 'educational institution' or any other 'local agency' ... that receives 
or benefits from any state financial assistance." 5 CCR Section 4900(a). 

The California Code of Regulations defines "gender" as: "a person's actual sex or 
perceived sex and includes a person's perceived identity, appearance or behavior, 

Adopted 06/09/98 TBD 
180 



whether or not that identity, appearance, or behavior is different from that 
traditionally associated with a person's sex at birth." 5 CCR Section 4910(k). 

Prohibited discrimination, harassment, intimidation, or bullying includes physical, 
verbal, nonverbal, or written conduct based on one of the categories listed above 
that is so severe or pervasive that it affects a student's ability to participate in or 
benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of 
substantially or unreasonably interfering with a stu~e'rit' s academic performance; 
or otherwise adversely affects a student's educationJ:tl~bpportunities. 

/'. ··.: '.· 

/~:-~.-. ·:> <· ·:-.. 
District programs and activities shall be free fronf~iscririiiJiation, including harassment, 
with respect to a student's actual or perceived·:sex;·· gender; 'ethnic group identification, 
ancestry, race, national origin, religion, color}physical or mental dis.ability, age or sexual . . .·_·. .:-·· \... 
onentatwn. · ·<'·, 

Policies and procedures relat~d} to harassment mu;t : ~so be consisteni · with First 
'(,•"': . . .... . 

Amendment rights to free speech . . Education Code 48950 provides that no district with 
one or more high schools shall m~e :ot~nfor.ce any ruie~upjecting a high school student 
to disciplinary sanctions solely on th~ _ pasis 'of speech of oth~r. communication that would 
be constitutionally prqtect~d if engaged. in outsiqe'·of campus: · ~ Education Code 48950 
specifically state_s ·:··:fuat i( does not p~ohibip :d.iscipiine for . ·harassment, threats or 
intimidation unle_ss ·c:onstiru'tionally protected~ · 'As 'a gerie~~l rule, harassment, threats and 
intimidation directed at an indi:vidual or gr6~p ru-e constitutionally protected, and whether 
such speech might be entitled t6 constitutional protection would be determined on a case
by-cas~ basiS: :with coi:'isidtiation for· the specific words used and the circumstances 
inv.olted. · · · · · .· . . · · · · · . .,_ · 

·,_·: :-·. 
• ... 

The.Bpard prohibits inti_Iili.dation or harassment of any student by any employee, student 
or othe~ person in the district. Staf(sh,a11 be alert and immediately responsive to student 
conduct, whjch. may interfere .. with aiiother student's ability to participate in or benefit 
from school ·setvices, activities· or privileges. 

~-;·· . . ~- '.~- . 
·, :1-. ·~ .' . 

No teacher may enforce:. ~ nile in class which is in conflict with a student's rights or, with 
any other rules set by the school administration. 

The Board also prohibits any form of retaliation against any student who files a 
complaint or report regarding an incident of discrimination, harassment, 
intimidation, or bullying. 

The Superintendent or designee shall provide age-appropriate training and 
information to students, parents/guardians, and employees regarding 
discrimination, harassment, intimidation, and bullying, including, but not limited to, 

~ t!()nted 06/09/98 TBD 
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the district's nondiscrimination policy, what constitutes prohibited behavior, how to 
report incidents, and to whom such reports should be made. 

In providing instruction, guidance, supervision, or other services to district 
students, employees and volunteers shall carefully guard against segregating or 
stereotyping students. · 

Sports and Gym Class 
.. :-·-··':.. 

Transgender students shall not be denied the opportunity to participate in physical 
education, nor shall they be forced to have physical education outside of the 
assigned class time. Generally, students shq~)d be :: permitted to participate in 
gender-segregated recreational gym class fl~tivities and :sports in accordance with 
the student's gender identity that is exc~u~ively and consistently asserted at school. 
Participation in competitive athletic activities and contact sp~'rts will be resolved on 
a case-by-case basis. ., · . 

The schools may provide girls ;rtl~ boys with sep~rafl shower rooms and sex education 
classes when appropriate in o~d~r to'pr~tect student"inodesty. In physical education, 
when objective standards have an adverse . effect ori students because of their gender, 
race, ethnic group or disability, other §tandard~ shall be rise~ to measure achievement and 
create comparable e<;l_ucational opportu;nities. · . · · . · ... · 

/: 
./ . ~- . ,.··<:. -~; ,· ··. ·' 

/ . 

Dress Codes 
·, . 

School sites can enforc~ dr~s·s ~odes that are adopted pursuant to Education Code 
" ... '·-·~· < ~.. ..._ ''"' • - ,· ~... '. • •• 

35291. < Stiid~hts shalL,I:uiv'e,. the right_to <1ress in accordance with their gender 
identity .. that' is e~clus,iveiy a,_~d consiste~tly asserted at school, within the constraints 
of'the dress codes~d_opted - ~t their school site. This regulation does not limit a 
studei!t's right to · dress · in . accordance with the District and/or site 
Dress/Appearance standards. · 

. 't.--~ . 

··-·:._, { .. . · 

Gender Segregation in O'th~r Areas 
/ 

As a general rule, in circumstances where students are separated by gender for 
school activities (i.e., class discussions, field trips), students shall be permitted to 
participate in accordance with their gender identity exclusively and consistently 
asserted at school. Activities that may involve the need for accommodations to 
address student privacy concerns will be addressed on a case-by-case basis. In such 
circumstances, staff shall make a reasonable effort to provide an available 
accommodation that can address any such concerns. 

Adopted 06/09/98 TBD 
182 



The principal or designee shall develop a plan to provide students with appropriate 
accommodations when necessary for their protection from threatened or potentially 
harassing or discriminatory behavior. 

Grievance Procedures 

The Board hereby designates the following position(s) as Coordinator(s) for 
Nondiscrimination to handle complaints regarding di~crimination and inquires 
regarding the district's nondiscrimination policies: _ · 

School Principals 
Director of Student Services and Curriculum \ -.. 
Director of Special Projects and Curriculum ····. ' 

A. 

Director of Special Education and Curriculum 
Assistant Superintendent of Education~_i Services 
1875 W. Lowell Avenue · 

.• ·~ 

Tracy, CA 95376 
Phone: 832-3200 

Students who engage in discr4ri,.inati_on, __ harassm~nt, intimidation, bullying, or 
retaliation in violation of law, Bb~rd poll~y~ or administrative regulation shall be 
subject to appropriate .discipline, upto andl.n~i~4iQ.g cotiq~eling, suspension, and/or 
expulsion. Any_. ekp-loy~e who perin~ts or/enga·g~s in prohibited discrimination, 
harassment, inf{midation, · bullying, o'r rcl~liation shall be subject to disciplinary 
action, up to and·:i4cl~ding disll1issal. - - . 

. ~ .... 

Any stttdeni\Y_ho feels .. i4,adie/sh{h._~~ been stibjected to discrimination, harassment, fl ..... •;· •.· . . ... ' .. _._.,. ' ~ . 
intjrr!,idation, ·or J;>u~lying s~RJIJd imniedt~tely contact the Coordinator, the principal, 
or':~Ji.y other staff m~mber. -:In a4dition, any student who observes any such incident 
shoui4 report the incid_ent to the Co_ordinator or principal, whether or not the victim 
files a complaint. ' ~ . ' 

·.;!: 

Any schoof ei;rlployee who ·.observes an incident of discrimination, harassment, 
intimidation, ~f : ~ullying : ~~Jo whom such an incident is reported shall report the 
incident to the Coo~dinator or principal, whether or not the victim files a complaint. 

In addition, the employee shall immediately intervene when safe to do so. 
(Education Code 234.1) 

Upon receiving a complaint of discrimination, harassment, intimidation, or bullying, 
the Coordinator shall immediately investigate the complaint in accordance with the 
district's uniform complaint procedures specified in AR 1312.3 - Uniform 
Complaint Procedures. 
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Where the Coordinator finds that harassment has occurred, he/she · shall take 
prompt, appropriate action to end the harassment and address its effects on the 
victim. 

The Coordinator shall also advise the victim of any other remedies that may be 
available. The Coordinator shall file a report with the Superintendent or designee 
and refer the matter to law enforcement where required. 

The Superintendent or designee shall ensure that 1~-; student handbook clearly 
describes the district's nondiscrimination policy, J?Jifcedures for filing a complaint 
regarding discrimination, harassment, intimidati9'ij, or-. J:mllying, and the resources 
that are available to students who feel that th@}hav; been the victim of any such 
behavior. The district's policy shall also ~e·-i:H~-~ted on th_e.'district web site or any 
other location that is easily accessible to stil~ents. ~- . · . ..... ,· 

-·. " .. 
' 

When required pursuant to Education :·Code 48985, complaiD."t>f9rms 
translated into the student's primary lang~agt .. 

Retaliation 

shall be 

It is a violation of District poli<;i . to ·ret;:tli.ate again~t _any person who reports 
incident(s) of all~g~:9 ·- harassment _ or testifies, assistS". or participates in an 
investigation, P~9~~:¢ding• (}r hearing rttla~inJ?;~o - ~-uch alleged·h-arassment. An alleged 
harasser may b¢ -found to · ha·ve violate~ : this ·anti-retillh•tion provision even if the 
underlying compl~int. of ha~a.s_~ment is ~~bs~quently not found to be in violation of 
this policy. · -;· , 

.. · \. .. ·· .:·· 

Retaff~tiim inchi~_es, b~(i; .n~t li~fted ·_ to, . ari :. ~·dverse action, intimidation, threats, 
reprisa,l or har~~spi"ent, . ·aga,_inst a d)mplainant or someone acting on the 
con:~_'pl~~~nt's behalf;, who \~~Jnplained about or otherwise protested about 
harassm~nt. Retaliatio-_. . :may be-:::teaddressed through application of the same 
reporting~-i~ve~tigation a~4'- enforceliient procedures as for harassment. 

•• .. >. <, ,•.. i· . ,· 

- . 
Retaliation agaiti~t:~he complainant, the alleged harasser, and/or any witnesses, by 

·.·.··. - .1<.·'· ·. 
breach of confidentialit)7 or otherwise, is strictly prohibited, will not be tolerated, 
and will be dealt with -~f-"ilppropriate disciplinary consequences including expulsion 
and/or referral to legal authority. 
Any person who knowingly makes a false report may be subject to the same action 
that the district may take against any other individual who violates this policy. The 
term "false report" refers only to those made in bad faith and does not include a 
complaint that could not be corroborated or which did not rise to the level of 
unlawful harassment. 
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Students who harass other students shall be subject to appropriate counseling and 
discipline, up to and including expulsion. i\n employee '>Vho permits or engages in 
harassment may be subject to disciplinary action, up to and including dismissal. 

i\ny student who feels that he/she is being harassed should immediately contact the 
principal or designee. If a situation involving harassment is not promptly remedied by 
the principal or designee, a complaint can be filed in accordance with administrative 
regulations. The Superintendent or designee shall determin~ \Vhich complaint procedure 
is appropriate. · ··. 

' ... ·· 
Copies of a statement of rights and responsibili~i_dg, · as . ·.vell as any other rules and 
regulations to \Vhich students are subject, are avail~~le.to ·aUstudents. 

. .. -· · .. 
_,./.<. • .. 

Any student v1ho feels that he/she is being,~~ss:~d should i~ediately contact the 
Coordin~or for Nondiscrimination, the pihi'tip.al or any other stafi'ffit?inber. i\ny student 
who observes an incident of harassment shoulQ:report the.harassment .. to. a school 
employee, ·.vhether or not the victim files a complaint. . . . . · · 

,/ .- ·. ·.• . _, .. ·. ·. 

Definitions 

a) School Community: lnclud~s, but-i~ not)imit;d to, .all teachers, support staff, 
administrators, stmJ..ents, .coaches, ~~limte~rs, ~choo,l bo"ard. ~embers and agents of 
the school site or .distriCt. < . · •· ./ ·. · ·· ···• · · . · ., · 

.~- .. /·, 

~f:-.:. _::/ ·,· -. . ·, .· . 
b) Unlawful ij:arassment:lncludes verbal, visual or physical conduct based on a 
student's sex, actuafor perCf?iVe~ sexual orjentation, gender identity/expression 
identif!,c~tioll, .ethnic gr~up - Ja~e~na.tional ori"gin, age, marital status, religion, color, 
men~ai ~r.phys_i_~~~~isabil~~' . or physi.~aL~~eql; characteristics which has the 
p"tp:ose or effect ors·ubstanf!ally interfering with a student's academic performance 
or otlj~rwise creatin'g.~_il- intim:i~a_ting, hostile or offensive educational environment. 
HarassJ;Dent can include. any verb:ll, visual or physical conduct that offends, 
denigrates. or belittles anyindividual because of any of the actual or perceived 
characteristics described herein: 

.... ·.·.·. / . 

c) Racial/Col!}r;.Har~~siD:.ent: Includes any of the above unlawful acts on 
account of a persoii(sy ~~tri~l or perceived skin color, race or ethnic characteristics. 

. . "/ 
.. ~ .... 

d) Religious/Creed Harassment: Includes any of the above unlawful acts on 
account of a person(s)' actual or perceived religious practices, beliefs, clothing or 
other religious expression. 

e) National Origin Harassment: Includes any of the above unlawful acts on 
account of a person(s)' actual or perceived national origin, body features, clothing 
or other expression or display reflecting national origin. 

f) Marital Status Harassment: Includes any of the above unlawful acts on a 
person's actual or perceived marital status including a women's pregnancy or 
parenthood of family members. 
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g) Age Harassment: Includes any of the above unlawful acts on account of a 
person(s)' actual or perceived chronological age, including appearance or abilities. 

h) Disability Harassment: Includes any of the above unlawful acts on account of 
a person(s)' actual or perceived disability, mental or physical, including mode of 
ambulating, intelligence, or abilities. 

i) Size Harassment: Includes any of the above unlawful acts on account of a 
person(s)' actual or perceived physical size, including h~ig~t, weight, abilities, or 
perceived physical characteristics. · 

j) Sexual Orientation Harassment: lncludes_. aiiy ofthe above unlawful acts on 
account of a person(s)' actual or perceived se"f:U~rorient~_tio~, including mannerisms 
or family composition including gay, lesbiap;'b'isexual, tran.~gender and questioning 
youth. ./ · · '{: ... 

~-

k) Gender Identity/Expression: Includes any of the above u:ril~wful acts based 
on an individual's gender identity/expressi6n,which_in.~ludes manii:erisms and/or 
atypical gender roles. In addi~~~~ to all of the. ab..Qve~:~~tual or perceived · 
characteristics, trans gender anA geiid~r non-coilto~~ing students must be protected 
from discrimination and harassin.e.nt it;I ·the public -~thool system. 

'~- . . . . 

I) Harassment of. a General Nature: Iricludes any comments or actions towards 
others that, lead t_o e~~~~rassment, 'a feeling of lrif.f!rioritY'·~r personal discomfort. :. ' .. _:_···.· ' ·. . ..: ,' -.. :. -.. 

Staff must respri~d approp:fi~tely to ens~r~· th~t scho.ols are free from any such 
.. _. '· -. ~.' . . '•: 

discrimination or harassment. 
'"~;__ . 

-; .. ... 
~- .· . ·- . . .. · -

ErriFJ.bY~es 'vvho beco.;ne ~r.vare: 9fan act ofhar.assment shall immediately report the 
incideV:t to the principal ,a~dlor Co:Q.rginator for Nondiscrimination. Upon receiving a 
complaieyt ·of discriminatiqn, qr haras~ment, the Coordinator shall immediately investigate 
the compla{iit in accordance\~lith site 'le;<'el grievance procedures. 

·-::~:. -. ~ . ·~ -.'': 

Legal Reference: .· .•. 
. <::. ";.. 

EDUCATION CODE . 

200-262.4 

221.5 

221.7 

48900.3 

48900.4 

48904 

Prohibition of discrimination on the basis of sex, especially: 

Prohibited sex discrimination 

School-sponsored athletic programs; prohibited sex discrimination 

Suspension or expulsion for act of hate violence 

Suspension or expulsion for threats or harassment 

Liability of parent/guardian for willful student misconduct 
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48907 

48950 

49020-49023 

51006-51007 

51500 

51501 

60044 

CIVIL CODE 

1714.1 

Student exercise of free expression 

Freedom of speech 

Athletic programs 

Equitable access to technological education programs 

Prohibited instruction or activity 
.< 

./.·' 

Prohibited means of instruction /.· · 
/'. ·_. 

// 

Prohibited instructional mat~dals 
t;:: _ .... 

·-,· -_._' 
'.• 

·. ' . . . 

Liability of parent~(~u~dians for willful ~is~'onduct of minor 
'".{·::--·- ... 

CODE OF REGULATIONS, TITLE 5 

4621 

4622 

PENAL CODE 

186.21 

422.55 -422.86 

628-628.1: ': ·.:· .. 
/. .. · . 

/' . - ..... 

1htiO:-ll414 
"\:-· . 

13023 

13519.6 

District p:6l"icies and procedures · 

Notice requi~e~~nts'> · ... _ 

.-::· . ··.-.. '·-· ·> ::: .r\. · ... ;·.--.·- . ·._ ·--.• 

Street terrorism; legislative findjngs. and declarations ... - . -~ . 
. . . 

. ·· ...• Tnterfere!lc~ with coristitUtional right or privilege 
... . ...-.-. ., . 

-:.-·-·-· .. .,_.' 

· •. T_error~~fii .. 

·R~p·prts by.law enforcement of crimes motivated by race, . . . 

ethll.~city, religi~_il, sexual orientation or physical or mental 
disab,ility --

Hate· crimes, training courses and guidelines 
.;: . 

UNITED STATES copE,.TITLE 18 

245 Federally protected activities 

UNITED STATES CODE, TITLE 42 

2000d-2000e-17 

2000h-2-2000h-6 

Title VI & VII Civil Rights Act of 1964 as amended 

Title IX, 1972 Education Act Amendments 

CODE OF FEDERAL REGULATIONS, TITLE 34 
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104.7 

106.8 

106.9 

Prohibition of discrimination on basis of race, color or national 
ongm 

Designation of responsible employee for Section 504 

I)esignation of responsible employee for Title IX 

Notification of nondiscrimination on basis of sex 

COURT DECISIONS 

Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 

Management Resources: ,.:... -· 

OFFICE OF CIVIL RIGHTS PUBLICA no"fi~ .· · 
/.''·. 

-~. 

Notice ofNon-Discrimination, January, 199~ · . 

Racial Incidents and Harassment_Against Stude.i:J.t~ at Ed~cational Institutions; 
Investigative Guidance, 59 FR 47j?¥arch, 1994 . ·.. . ·. · 

WEB SITES 

U.S. Department of Education, Office o:f-civil. ~ghts: http://\VWW.ed.gov/offices/OCR 
// .... ::- _-.: . . . .__ ·. 

California Depat{in~nt ofEdll;~ation: http://wv;iW:cde.ca;go:v 
···~: ~ . .... 

"\ .. _ 

TUSE{;e~'ised: . i/30/06 
Tu,sti=A.dopted: 6/9/98·. 

' .·. 

. _ .... 

J ,_:- :• 

.·. ·.-·. 
. . . 

. '·. 
/ '· 

·.·.: : . 

-·-: . -·· .· .. 
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~~U(ATIONAL SERVICES MEMORANDilll 
TRACY 
UN!IlED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services & Human Resources 
August 15, 2013 
Acknowledge Revised Administrative Regulation 6145.6, International 
Exchange (Second Reading) 

BACKGROUND: The Governing Board recognizes that personal contact between students 
of different countries and cultures promotes global awareness and international understanding. 
To that end, the Board welcomes the enrollment of international exchange students and further 
encourages district students to take any opportunities that they may have to participate in such 
programs and study in another country. 

With Board approval, a district school may establish a sister-school relationship with a school in 
another country 

RATIONALE: Update Administrative Regulation 6145.6 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board (GAMUT). 
This revision complies with District Strategic Goal #1: Prepare all students for college and 
careers; and District Strategic Goal #3: Provide a safe and equitable learning environment for 
all students and staff. 

FUNDING: None 

RECOMMENDATION: Aclmowledge Revised Administrative Regulation 6145.6, 
International Exchange (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Instruction AR 6145.6 (a) 

INTERNATIONAL EXCHANGE (Continued) 

A. Purpose and Scope 

Admission 

In order to approve the admission of a foreign international exchange student, the 
Superintendent or designee must receive a written request for enrollment by May 20 of 
the preceding school year unless special circumstances exist. 

Tracy Unified School District Board shall set the am'b'uiit of international exchange 
students that shall be accepted for the upcoming .sC'Iiool year with recommendations 
from Superintendent or designee. .-· · . · · 

- . . . 
. ·~ 

All foreign international exchange students' imist meet state . and district immunization 
requirements. ... . · 

-~< <, 

••••• 4 

B. General . . -> 

1. Athletics ,~- . .• 

. ' . . ' - .. -~ ~ .... 

-, __ , __ -.;-

·. . ·.: . -: ·' •.·.-: . ...__ 

Foreign exchange stud~~s.shall be eligible for: p(lrticipati.~i;l - ,in interscholastic sports if 
their sponsoring prog!\ui( .is. . l~sted iri· th!3 C~llfumia ,. Interspholastic Federation (CIF) 
bylB:'.vs. Participati_gri'))y othe{.foreign stlid~fu:s. musf b.~ •. approved by the CIF section. 
International excii~·n.'ge. stud~Iit~, shall beJJigible for participation in interscholastic 

·.. • . . > .. - \, •. 
sports in accordance· W.itJ:J, state .bylaws of, the California Interscholastic Federation 
as well a~ appH~able sectign:byJaws:-{CIF byl~ws, Article 2, Section 212) 

/'~-·-· . . _ . :: .·.: <:: :::::... .. ~._: . .' '' -- ·: .. ·- '-.< _.-. 
/::.<.>-.-.~';·:·-~ . ~.:;~,~'";_ :.:·_~:.. ·,. ·. ;_· . -~- .- ' . 
.... · .. :' 

2. Transfer of Credits · .. 
. - ~ :. \. . . ·.. . : __ _. .. ·. 

Students ~h-6:-seek graduati6ri .. credits :for academic work completed in a foreign country 
must provideth:e -: Superintei}~ent or designee with official transcripts, translated into 
English, which iildica.:te: :{:>::: 

·.· . . --;. ~ ..... . 
·;: ____ ~-:._:·;>-. __ ... "!.;t. \\?' 

a. Classes sucQ~~~fully completed 
· .. · ~ :;. 

b. The amount of time each class met and the total number of class periods held 
during the grading period, and 

c. A descriptive or numerical evaluation of the student's academic performance. 
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Instruction AR 6145.6 (b) 

INTERNATIONAL EXCHANGE (Continued) 

At his/her discretion, the Superintendent or designee may assign pass or fail grades 
whenever the above transcript provides descriptive evaluations rather than letter or 
numerical grades. 

3. Diploma 

International exchange students may be considered for a diploma if they have 
satisfactorily completed the district's graduation requirements. 

_..r' •• 
/-: . . .. 

·' . 
. ·: -·· ... 

/. . ·. -~~ 
? -.- · .. >>:· '·. 

Each international exchange student wishing to .:b'e ~ graQteq a Tracy Joint Union High 
School diploma must meet the same standanls for-gradliation as all other Tracy Joint 
Union High School graduates. •·· · · '; '· -

,. 

' 
,. 

At the discretion of the principal or desigri_e~, foreign intematioiiaJ ·exchange students 
who do not meet requirements for a regular -~r . an hqno;ary diploma 'm~y,_ at the end of 
their visit, be given a letter certi:fymg the time periqd;:foi' which they wer{erirolled. . .. .... 

Honorary Diploma 
. -_ .. _ 

'';{, .. ·. 
"· .. ·. ·•, ':•, 

International exch,alig·e ·_. ;fudents ~-bo · ~re ~-oi: ~jjgible . f~:i·: a regular diploma may 
...... :... J --~' ':-· ' ' -~- •• ·., •• .; • -•. ' . , ..... _._·.·.-·:. 

receive an honor:~ry diploma.~ provide~ tth'ey~ have c~Jnpleted at least one semester 
of full-time enrolim.~ht and ach~eved at'l~~sfa 2.0 grad.~ point average. 

Those students ... vho 'CiQ._:-not sll1:i~fy_ the grtld~iltion requirements may be mvarded an 
... -- ... _ ... <·. .• ·.· .. •·• ·.· •• .-- .•:-. ~--·- ·;<, 

honorary~ diploma, . Hon6r.a.rY:: _diplomas . vlill': be. clearly distinguishable from regular 
diplof!l;~Y: > . -·: • ; :· ·; · ., · · . : · -·-:: · .· · -_._ ·· " ... · 

. . '·~ .· ,_ . 

4 . Other , 
·..,,._ ... 

Discipline 

The exchange student_: sJlalL~~y~ the same rights and responsibilities as all other students 
at Tracy Joint Union High._$d1ool. Therefore, exchange students will abide by all district 
policies. '' >: 

Attendance 

The exchange student is required to follow the compulsory attendance laws of the state 
and district. The district policy numbers 5112 and 5113 shall be followed. Grades may be 
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Instruction AR 6145.6 (c) 

INTERNATIONAL EXCHANGE (Continued) 

affected by poor attendance or excessive tardies as dictated by law and district policy as 
applied to all students. 

Academic Standards 

The exchange student must be enrolled in a minimum of five classes (25 credits) but no 
more than seven classes (35 credits) a semester. The exchange student is expected to 
meet the same standards as all other students in a class. q-ra1es for exchange students are 
to be given on the same basis as grades for all other s~g~hts .' 

.~ : 

Drivers Training and Education .-. ··' .-. 

/. . . . 

The exchange student may elect to take Driyef's Education but is not required to do so. 
/ . 

Activities 

The exchange student will be pe?flnitted to part1~ipate . in dances other school sponsored 
activities, the graduation ceremo~y; :an~ 'all related s~pior activities unless such privileges 
are withdrawn for disciplinary puq)o~es. Th~ exchange.stu<fent will have the same appeal 
rights as afforded all s~gents. -: · . ··.. . . . .· 

/-·' _._ ·._ .... 
Transcripts 

•·· ·,··-, .. ·,:: .· 
.. <:-

·: ... · 
• .. 

The counselor and the high_ school acJ~inistrci_tion shall determine the student's status and 
courses on · me ~ha.Q.scriprwhi~h, sah~fy· r~qu1n~inents toward graduation. The student's 
acadetp:i_t ::status wil(l?:~- provi~eq in writi#~ to_ the student and host parents. If a student 
shoul(L disagree with the·· c!ecision .of the c'ouiiselor and the high school administration, 
he/she rfwy ~ appeal to ih~:: Pirectq,r of Student Services (Superintendent' s designee). 
(Translation . bf transcripts-.js . a mutUal concern of the school, the student, and the 
sponsoring progt~!Jl.) ·· ·· 

-~- . ' . 
. ,· '~ 

Immunizations 

Exchange student must rrleet all California immunization requirements. A waiver may be 
allowed if some immunizations are missing, and the taking of these would be against the 
student's beliefs, and/or contraindicated medically. 

Meeting of School Officials, Exchange Student, & Host Parents 
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Instruction AR 6145.6 (d) 

INTERNATIONAL EXCHANGE (Continued) 

In order to help ensure mutual understanding of and compliance with these requirements 
a meeting shall be called by school officials in which the exchange student, the host 
parents, and school officials shall be in attendance. It is anticipated that this meeting shall 
be in the evening and help held no later than the second week of school. 

C. Forms Used and Additional References 

/' 
None 

.. 
..... : .· 

/:· .•· .... , . 

D. Procedures 
. /···.:·. 

Admissions 
-.;, __ 

Before a student may be registered in Tracy's High Schools, he/she must have approval 
by the Director of Student Services. This will' e~sur:e th~t the student ·i~ <with a recognized 
exchange, is living with a famil{within the school· district, and is capable of having a 
successful year of high school study. There must -alsq_ be a school transcript for the 
student prior to enrollment. It is to the .benefit of both ~choo,l personnel and the student to 
have this enrollment ac9pmplished as ~arly aS'p()SSiple. Asj't?Qn as a student knows who 
his/her host family w.~iflJe and a schqpl transcri_P.,i · is avaiiable, school officials shall 
arrange to register . t~e stUdent for classes - ~i Jfa·cy's High Schools; school selection shall 
be by space avail~ tjj)ity. Th~ stUdent's n4b.Iril parents . shall be encouraged to write a 
letter explaining theii- exp_ectat'ioh~ for theli::! son or daughter's stay at Tracy's High 
Schools . . :· :.' .. · · · · ·· ..... ·. · ·· , · ~ · 

/ . ~-

.(- .· ·. / . 

E. Reports Required 
·-:~:;· . 

None 

F. 
. . .:. 

/ 

None 

G. Responsible Administrative Unit 

Educational Services 
School Principal 
Student Services 
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Instruction AR 6145.6 (e) 

INTERNATIONAL EXCHANGE (Continued) 

H. Approved by the Administrator of the Division 

Assistant Superintendent of Educational Services 

. '· . 
\' . . 

..; •' . 

' . 

·.,_ 

. _,:. 

. · ~ · . 

. . ' :: 
-~--

' ·· .... 
~ ... 
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t~UCATIONAL SERVICES MEMORANDill! 
TRACY 
UNinro SCHOOL DISTRJCT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 15, 2013 
Adopt Revised Board Policy 6145.6, International Exchange 
(Second Reading) 

BACKGROUND: The Governing Board recognizes that personal contact between students 
of different countries and cultures promotes global awareness and international understanding. 
To that end, the Board welcomes the enrollment of international exchange students and further 
encourages district students to take any opportunities that they may have to participate in such 
programs and study in another country. 

RATIONALE: Revise Board Policy 6145.6 in accordance with the current existing California 
Education Codes, laws, and California School Advisory Board (GAMUT). This revision 
complies with District Strategic Goal #1: Prepare all students for college and careers; and 
District Strategic Goal 3: Provide a safe and equitable learning environment for all students and 
staff. 

FUNDING: None 

RECOMMENDATION: Adopt Revised Board Policy 6145.6, International Exchange 
(Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Instruction BP 6145.6 (a) 

INTERNATIONAL EXCHANGE (Continued) 

The Governing Board recognizes that personal contact between students of different 
countries promotes global awareness and international understanding. To that end, the 
Board welcomes the enrollment of international exchange students and further 
encourages district students to take any opportunities that they may have to 
participate in such programs and study in another country. Letters, computer links, 
visits and student exchange programs all can benefit students and the community at large. 

With Board approval, a district school may establis_h.,_a sister-school relationship 
with a school in another country. · <-.,. · 

•' 

International Exchange Students 
<~:: :r· --~ :. 

_/· .--. ,.· 

As no country can isolate itself from thi :-~est of the whdd, it is important that 
communications and understanding be fc(~tered through knowledge . and appreciation of 
each other's language and customs. Thos~ '-s_tudents from. another c6411,try who live and 
study in Tracy benefit from the opportunitY:•:to gain 'firsthand knowledge of another 
culture. The community of Traqf)md district, · in 'tlJ:fu; benefit from the. Opportunity to 
learn about other cultures through~ iht~r:c!¢ti9n with exqhange students . 

.... ~;. :~·- . ~._ ·::,: . - ·-~--

The Tracy Unified School Distric{~::J~int V~ioh· HighScl10ol Board of Trustees also 
supports the exchange: ·p~b'grams by ·a.~~ommqdatip·g;~'. Fh~b ::. appropriate, the travel of 

/ -;, · • .. ·.. .. ... :. . ./· .... · -.· . ' :··· 
students to study itfother countries. The :students who.travel elsewhere shall meet with 
school administrati6kand coun·~¢1ors prioit6.' ~~parture t(/·'~ign an agreement to ascertain 
what the student is e~p~_ct~d tq~:.49. .t9, insure : ~h.sure the student's success after return to 
Tracy's scll;~~l.~} ;<: ···:.~:::·'.>}:??< ; : ·\\. ':<\:,. 

Distrf~t~:stf!ff ~h~~l~fo:~d~ ;li~~ant co:·:i~iih~·to district students who wish to study 
in a fo~elgy s_~untry. Dis{rift c~~~it,for courses successfully completed in the foreign 
country sh~.lh:.be granted .. ;J~ accoi;'dance with Board policy and administrative 
regulation. -;;:<;j:f: .. '>.. ··::.-{.:. . 

Ultimately all s~J~~\S~- !nf!id~g exchange students, are held to the same standards of 
academics, conduct, a.rta ::attehdance. For incoming exchange students their educational 

...... ~. '_. / . 

needs shall take precedence over the granting of a regular High School diploma. Each 
incoming exchange student will receive either a regular diploma or an honorary diploma 
at the completion of one year of study in 12th grade in Tracy's High Schools. 

With Board approval, a district school may establish a sister school relationship vlith a 
school in another country. 
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Instruction BP 6145.6 (b) 

INTERNATIONAL EXCHANGE (Continued) 

International Student Exchange Programs 

To enroll in a district school, an international exchange student must be 
participating in an exchange program registered with the California Attorney 
General's Office, designated by the U.S. Department of State and accepted for 
listing on the Council for Standards for International Educational Travel's 
Advisory List. 

/ .. ~f. ~ 

The Board welcomes the enrollment of foreign ilitetn:ational exchange students 
/· :;:~~ · - ·:-~- ·-~-~ 

participating in programs that meet criteria established._by the United States Information 
Agency for teenager exchange visitor programs.{'fhe ·Board further encourages district 
students to take any opportunities they may have to partit;ip~te in such programs and 
study in another country. . ·.. · 

To ensure that district facilities will not be o~ercrowded, _ the Superintendent or designee 
may limit the number of international exch~ng~ ~tu~eritk· to be acc~pi¢<;:L,at any district 
high school during any school ye~l< .· . · .. :-: · .•.. '< ''< 

. ~- - . 

The district shall incur no finad6i,~L · bbligations wh~ri' . s,ending or receiving foreign 
exchange students. Progr,~~n sponsor~ : s~all 'proytde . assurance. of their responsibility for 
health, accident and)i~~li!tyiD:surance;·- ~~~ stug.~nti s ·home pl~cement, and the resolution 
of any related persg_pal difficul~ies which 1nay a:~~se. '· 

·-:~~:' . '' . . ..: > -~ ·:··.. ' . . ' " 
· ·•) 

The Superintendent~;design~e ·sllall est~bli·s~ district criteria for issuing regular or 
honorary. giplo~~s . to lnt~r~atidna(e,x,~barlgf students. The principal or designee 
shall ... :r~fer 'to .· the~f . crit(h·I'a~>.:~hen ·- as~~stinlf' international exchange students in 
select'ii1g::.: classes a~:d_ :\cp-cul+t~ular actiV:ities based on the student's individual 
qualifi~'3:tio~s, needs arid)n~ere;ts.~:: .. 

¥<,._:_(~> < < -.--. '/•.' .. · •.• 

... <c.:·_ ... . ·-: :~ _:>· 

Legal Referente: -. 
.. ,:_:·- --~- '·:- ~. 

EDUCATION CODE'-_:": ; 
35160 
35160.1 
51225.5 

GOVERNMENT CODE 

Authority of governing boards 
Broad authority of school districts 
Honorary diplomas; foreign exchange students 

12620-12630 International Student Exchange Visitor Placement 
Organizations 

CODE OF FEDERAL REGULATIONS, TITLE 22 

........ 



Instruction BP 6145.6 (c) 

INTERNATIONAL EXCHANGE (Continued) 

62.25 Secondary school students, exchange visitor program 

Management Resources: 

California Attorney General's Office: http://www.caag.state.ca.us 
California Interscholastic Federation: http://wwwcifstate.org 
California Interscholastic Federation Bylaws: Article 2, Section 212 
Council on Standards for International EducationatTravel: http://www.csiet.org 
U.S. Department of State, Bureau ofEducatiQI{~fand Cultural Affairs: 

http:/ I exchanges_. sf~ te. gov 
U.S. Immigration and Customs EnforceJ!{ent: http://www.ice.gov 

·•.· .· ··.~. 

> .. 

·~. . 

.;·-·, 

< . 

. -.;: 

·.· .. •' .. 
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