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1. Call to Order 

NOTICE 
REGULAR MEETING OF THE GOVERNING BOARD 

TRACY UNIFIED SCHOOL DISTRICT 

DATE: TUESDAY, SEPTEMBER 10,2013 

PLACE: DISTRICT EDUCATION CENTER 
BOARDROOM 

TIME: 

1875 W. WEST LOWELL A VENUE 
TRACY, CALIFORNIA 

5:30 PM Closed Session 
7:00PM Open Session 

AGENDA 

2. Roll Call- Establish Quorum 
Board: J. Costa, G. Crandall, W. Gouveia, T. Guzman, K. Lewis, G. Silva, J. Vaughn 
Staff: J. Franco, C. Goodall, S. Harrison, B. Etcheverry 

3. Closed Session: Opportunity to Address the Board Regarding Closed Session Items which 
follow. Closed session is limited to consideration of items specifically authorized under the 
Government Code and/or the Education Codes. 
3.1 Educational Services 

3.1.1 Finding of Fact #13-14/#1, 2 
3.1.2 PE Exemption- THS #10213618; THS #10322002; WHS #10208377 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_ 
3.1.3 Application for Reinstatement #13-14/#1, 2, 3, 4, 5, 6, 7, 8, 9 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_ 

3.2 Human Resources 
3.2.1 Consider Non-Paid Leave of Absence Request for Classified Employee 

#UCL-184, Pursuant to Article XXIII 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_ 
3.2.2 Consider Public Employee/Employment/Discipline/Dismissal/Release 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_ 
3.2.3 Conference with Labor Negotiator 

Agency Negotiator: Sheila Harrison 
Assistant Superintendent of Educational Services & Human Resources 
Employee Organization: CSEA, TEA 

4. Adjourn to Open Session 

5. Call to Order and Pledge of Allegiance 

Pg.No. 
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6. Closed Session Issues: Pg. No. 
6a Finding of Fact #13-14/#1, 2 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain __ . 
6b Report Out of Action Taken on PE Exemption- THS # 1 0213618; THS 

#10322002; WHS #10208377 
Action: Vote: Yes_; No_; Absent_; Abstain __ . 
6c Report Out of Action Taken on Application for Reinstatement #13-14/#1, 2, 3, 4, 

5,6,7,8,9 
Action: Vote: Yes_; No_; Absent_; Abstain __ . 
6d Report Out of Action Taken on Consider Non-Paid Leave of Absence Request for 

Classified Employee #UCL-184, Pursuant to Article XXIII 
Action: Vote: Yes_; No _; Absent_; Abstain __ . 

7. Approve Regular Minutes of August 27,2013. 1-5 
Action: Motion_ ; Second_. Vote: Yes_; No _; Absent_; Abstain __ . 

8. Student Representative Reports: None 

9. Recognition & Presentations: An opportunity to honor students, employees and 
community members for outstanding achievement: 
9.1 Kelly School Update 

10. Hearing of Delegations: Anyone wishing to address the Governing Board on a non-agenda 
item may be heard at this time. Presentations shall be held to a reasonable length, normally 
not to exceed five (5) minutes. If formal action is required, the item will be placed on a 
future agenda and action will be taken at a future date. If information or a report is 
requested, the request for it must also be submitted in writing to the superintendent. 
(Please complete a yellow speaker's card). 

11. Information & Discussion Items: An opportunity to present information or reports 
concerning items that maybe considered by Trustees at a future meeting. 
11.1 Administrative & Business Services: None. 

12. PUBLIC HEARING: None. 
12.1 Administrative & Business Services: None. 

12.2 Educational Services: 
12.2.1 Receive Public Comments on the Preliminary Envirorunental 

Assessment (PEA) for Parcel3, Kimball High School 

13. Consent Items: Actions proposed for consent are consistent with the approved practices of 
the district and are deemed routine in nature. Trustees receive board agenda background 
information in advance of scheduled meetings and are prepared to vote with knowledge on 
the consent items. Action: Motion ; Second_. Vote: Yes_; No_; Absent_ 
Abstain . 
13.1 Administrative & Business Services 

6 

13.1.1 Approve Accounts Payable Warrants (July-June, 2012-2013) 7 
(Separate Cover Item) 
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13.1.2 

13.1.3 
13.1.4 

13.1.5 

13.1.6 

13.1.7 

13.1.8 

Accept the generous donations from the various individuals, 
businesses, and school site parent teacher associations listed herein 
with thanks and appreciation from the staff and students of the Tracy 
Unified School District 
Approve Assembly, Service, Business and Food Vendors 
Ratify Routine Expenditures and Notice of Completions Which Meet 
the Criteria for Placement on the Consent Agenda 
Ratify Measure E Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 
Ratify Measure S Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 
Approve Payroll Reports (July-June 2012-2013) 
(Separate Cover Item) 
Approve Revolving Cash Fund Reports (July-June, 2012-2013) 
(Separate Cover Item) 

13.2 Educational Services 

Pg.No. 
8-9 

10-17 
18-20 

21-22 

23-25 

26 

27 

13.2.1 Approve Agreement for Special Contract Services with Nancy Fetzer 28-31 
to Provide Five Full Days of Coaching in Reading and Writing 
Strategies to Jacobson, Villalovoz, and McKinley Elementary School 
Teachers, at Jacobson Elementary School on January 27-31,2014 

13.2.2 Ratify Agreement for Special Contract Services Between 32-35 
Data WORKS and Monte Vista Middle School to Provide Professional 

13.3 

Staff Development Services in the Areas of Explicit Direct Instruction, 
Lesson Design and Coaching throughout the 2013-2014 School Year 

Human Resources 
13.3.1 Accept the Resignations/Retirements/Leaves of Absence for 

13.3.2 
13.3.3 

13.3.4 

Certificated, Classified and/or Management Employees 
Approve Classified, Certificated and/or Management Employment 
Ratify Agreement for Special Contract Services for Assistant 
Volleyball Coach David Daily for the 2013 Fall Season 
Approve the Hire of AVID College Tutors for the 2013-2014 School 
Year 

14. Action Items: Action items are considered and voted on individually. Trustees receive 
background information and staff recommendations for each item recommended for action 
in advance of scheduled meetings and are prepared to vote with knowledge on the action 
items. 
14.1 Administrative & Business Services 

36-37 

38-39 
40-42 

43-57 

14.1.1 Adopt Resolution #13-08, Recertifying the Appropriation "Gann" 58-59c 
Limits for the 2012/13 School Year for Tracy Joint Unified School 

Action: 
14.1.2 

Action: 

District 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
Adopt Revised Board Policy and Administrative Regulation 1330.1 
Facility Use 
(Separate Cover Item) 
Motion_; Second_ Vote: Yes_ ; No_; Absent _ ; Abstain_ . 

60 
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14.2 

14.1.3 

Action: 
14.1.4 

Action: 
14.1.5 

Action: 
14.1.6 

Action: 
14.1.7 

Action: 
14.1.8 

Action: 

Authorize the Approval of an Agreement with the City of Tracy for 
Funding related to the DARE Program 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
Adopt Resolution #13-09, Recertifying the Appropriation Limits for 
the 2013/14 School Year for Tracy Unified School District 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
Authorize Associate Superintendent for Business Services to Enter into 
Agreement to Dispose of Damaged, Obsolete and Surplus Furniture, 
Computers and Equipment through Direct Sale to Vend or in Lieu of 
Disposal Expenses. 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
Adopt Revised Board Policy 7215 (a) and Adopt Revised Citizens' 
Bond Oversight Committee Bylaws, to Allow Bond Oversight 
Committee Members to Serve Three Consecutive Two Year Terms 
(First Reading) 
Motion_; Second_. Vote: Yes ; No ; Absent ; Abstain 
Resolution 13-10 defines, authorizes, includes, and appoints as agents, 
delegates, empowers, and authorizes certain employees of the Tracy 
Unified School District to sign orders, payroll, payments to vendors, 
and other official documents on its behalf 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
Approve the Unaudited Statement of Receipts and Expenditures for the 
2012-2013 Fiscal Year (Separate Cover Item) 
Motion ; Second_ Vote: Yes_; No_; Absent_; Abstain_. 

Educational Services: 
14.2.1 Adopt Revised Board Policy 5116.1, Intra-District Open 

Enrollment (Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent ; Abstain 
14.2.2 Acknowledge Revised Administrative Regulation 5116.1, 

Intra-District Open Enrollment (Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent ; Abstain 
14.2.3 Adopt Board Policy 5117, Interdistrict Attendance (Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent ; Abstain_. 
14.2.4 Acknowledge Administrative Regulation 5117, Interdistrict 

Attendance (Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.5 Adopt Board Policy 6164.6, Identification and Education under Section 

504 (Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.6 Acknowledge Revised Administrative Regulation 6164.6, 

Identification and Education under Section 504 (Second Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.7 Adopt Resolution No. 13-06 Approving the Application 

Authorizing the District to Enter into a Yearly Contract with the State 
for a Child Development Program for the 2013-2014 School Year and 
to Authorize Designated Personnel to Sign Contract Documents 

Action: Motion_; Second_ Vote: Yes_; No_; Absent ; Abstain_. 

Pg. No. 
61-64 

65-66 

67-70 

71-98 

99-102 

103 

104-108 

109-123 

124-126 

127-133 

134-136 

137-144 

145-159 
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Pg.No. 
14.2.8 Adopt Board Policy 5118, Open Enrollment Act Transfers (Second 160-164 

Reading) 
Action: 
14.2.9 

Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
Acknowledge Administrative Regulation 5118, Open Enrollment Act 165-170 
Transfers (Second Reading) 

Action: 
14.2.10 

Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
Adopt Revised Board Policy 6158, Independent Study (Second 171-185 
Reading) 

Action: 
14.2.11 

Motion_; Second . Vote: Yes ; No ; Absent_; Abstain_ 
Acknowledge Revised Administrative Regulation 6158, 186-199 
Independent Study (Second Reading) 

Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 

15. Board Reports: An opportunity for board members to discuss items of particular 
importance or interest in the district. 

16. Superintendent's Report: An opportunity for the superintendent to share matters of 
special interest or importance which are not on the board agenda and/or special 
presentations of district programs or activities. 

17. Board Meeting Calendar: 
17.1 September 24, 2013 
17.2 October 8, 2013 
17.3 October 22, 2013 
17.4 November 12,2013 
17.5 December 10, 2013 

18. Upcoming Events: 
18.1 November 11, 2013 
18.2 November 25-29, 2013 
18.3 December 23- January 3, 2014 
18.4 January 20, 2014 

Na School, Veterans' Day 
No School, Thanksgiving Week 
No School, Winter Break 
No School, MLK Day 

If requested, the agenda shall be made available in appropriate alternative formats to 
persons with a disability. To make this request, please telephone the Superintendent's 
Office at 209.830.3201. If any person with a disability needs a disability-related 
modification or accommodation, including auxiliary aids or services, he/she should also 
contact the Superintendent's Office at least 24 hours prior to the meeting. 



5:30PM: 

Roll Call: 

7:10PM 

Closed Session: 

Employees Present: 

Press: 

Visitors Present: 

Minutes: 

Student Rep 
Reports: 

Recognition & 
Presentations: 

Minutes of 
Regular Meeting of the Governing Board 

For Tracy Unified School District 
Held on Tuesday, August 27,2013 

President Silva called the meeting to order and adjourned to closed session. 

Board: J. Costa, G. Crandall, W. Gouveia, T. Guzman, K. Lewis, G. Silva, 
J. Vaughn 
Staff: J. Franco, S. Harrison, C. Goodall, B. Etcheverry 

President Silva called the Tracy Unified School District Board of Education to order 
and led those present in the Pledge of Allegiance. 

6a Request for Diploma #1016776 
Vote: Granted. Yes-7; No-0. 
6b Report Out of Action Taken on Consider Leave of Absence Request for Classified 
Employee UCL-182, Pursuant to Article XXIII 
Vote: Denied. Yes-7; No-0. 
6c Report Out of Action Taken on Consider Leave of Absence Request for Classified 
Employee UCL-183, Pursuant to Article XXIII 
Vote: Denied. Yes-7; No-0. 

C. Minter, J. Cardoza, J. Anderson, D. Voloshin, T. Christensen, L. Dopp, D. Medek, 
C. Washington, P. Hall, B. Carter 

Denise Rizzo 

G. Leal, M. Leal 

Approve Regular Minutes of August 13,2013. 
Action: Guzman, Vaughn. Vote: Yes-6; No-0; Abstain-l(Lewis) 

None. 

9.1 Bohn Elementary School Update 
9.2 McKinley Elementary School Update 

Principals, Tammy Christensen and Carla Washington, presented a power point 
together for Bohn and Mckinley Schools. Last year they started presenting information 
to their PTO, School Site Council, EL Advisory Committee and in their newsletters. 
They covered rigor, relevance and framework. They reviewed the transition process 
including training for teachers with an overview of the CDE Website to review 
standards and link information to common core information. 

This year they are having information sessions for their parents and will again provide 
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Hearing of 
Delegations: 

Information & 
Discussion Items: 

information to their parent groups through PTO, ELAC, SSC meetings, newsletters and 
links on school websites and Facebook pages. 

Th~ir goal is to provide parents with background knowledge of common core standards 
and enable be them to support their students. Students at both sites were pilot test sites 
for smarter balanced. They trained students on how to use the system; types of 
questions they could expect and teachers prepared them about what this change means. 
Both sites used Nancy Fetzer. Bohn will use project based units of instruction using 
Nancy Fetzer strategies. Mckinley teachers use standard based strategies. Last April 
the buy-back day focused on California state standards and where they are going with 
the common core and sample activities. 

McKinley worked on professional development with other schools which included a 
workshop on project moving forward, curriculum alignment content and format; and 
flexible grouping based on standards that need to be re-taught. Bohn teachers worked 
with Nancy Fetzer for training on strategies planning. Teachers also had a math cadre 
presentation in depth review of math standards. Their goals for teachers are to provide 
materials and resources; facilitate teacher discussion, collaboration and reflection. 

TEA President, John Anderson, commented that the board should keep in mind while 
they are planning expenditures for 13-14 budget, teachers need great financial relief as 
they haven't had a raise in 5 years. He realizes that formal negotiations are corning up. 

11.1 

11.2 
11.2.1 

Administrative & Business Services: None. 

Educational Services: 
Receive Report on Proposed Adoption of Mathematics Instructional 
Materials 

Director of Staff Development, Drnitriy Voloshin and Math Department 
Chair at Kimball High, Dean Medek, presented a power point proposal of 
adoption of mathematics instructional materials. They reviewed the 
common core math timeline. The new standards are very different. The 
programs we have now are not aligned to common core. The proposed 
adoption timeline starts tonight with this report and they hope to have board 
recommendation by May of2014, so that it can be implemented in the 
2014-15 school year. 

Dean Medek commented that our district needs to change the way we teach 
math. The new standards are a significant change. Some teachers will have 
to relearn many concepts before they can teach them to their students. 
Without the adoption, we would be asking teachers to teach new concepts 
without resources. The Algebra 2 changes are just as big. Many books are 
so old they are falling apart. They will have to be replaced one way or 
another. If we had tablets, we could get all our needs with one device 
instead of lugging around several heavy textbooks. Students appreciate 
these resources. There is a divide of students from those who have access 
and those who don't. The next adoption should be an electronic one. 
Tailoring assignments for their needs would be much simpler. The 
formative assessments are currently based on 1997 standards and will be 
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Public Hearing: 

Consent Items: 

12.1 
12.1.1 

Action: 
13.1 
13.1.1 

13.1.2 

13.2 
13.2.1 

13.2.2 

13.2.3 

13.2.4 

13.2.5 

13.2.6 

13.2.7 

13.3 
13.3.1 

13.3.2 
13.3.3 

13.3.4 

13.3.5 

obsolete after this year. 

Public Hearing: 
Open Public Hearing and Receive Comments on the School Facilities Needs 
Analysis and Adoption of Alternative Developer Fees Pursuant to 
Government Code Section 65995.6 (d) 

Opened public hearing at 8:03p.m. 
No comments were made. 
Closed public hearing at 8:04p.m. 

Lewis, Gouveia. 13.3.4 amended Vote: Yes-7; No-0. 
Administrative & Business Services: 
Ratify Routine Expenditures and Notice of Completions Which Meet the 
Criteria for Placement on the Consent Agenda 
Ratify Measure E Related Expenditures and Notice of Completions Which 
Meet the Criteria for Placement on the Consent Agenda 

Educational Services: 
Approve Funding for the Agriculture Incentive Grant for Tracy High School 
for the 2013-2014 School Year 
Approve Agreement for Special Contract Services with San 
Joaquin County Office of Education, Artist-in-Residence Program at 
Central School for the 2013 - 2014 School Year 
Approve Master Contract with Options in Education, NPS for the 2013-
2014 School Year (Separate Cover Item) 
Approve Agreement for Special Contract Services with Soul Shoppe and 
Tracy Unified School District (Louis Bohn Elementary School) to Provide a 
One Day Assembly and Workshop Sessions for Students on October 16, 
2013, a One Day Teacher In-service Training on October 14, 2013, and a 
One Day Parent Training on November 5, 2013 
Approve Agreement for Special Contract Services with Soul Shoppe to 
Provide Services for Students, Staff and Parents at Villalovoz for the 2013 -
2014 School Year 
Approve Agreement for Special Contract Services with 
Counseling and More (CAM) to work with EL Students at Williams Middle 
School for the 2013 - 2014 School Year 
Ratify Contract with Cheryl Markowitz of Psychology, Learning and You 
(PLAY) for Autism Consultation 

Human Resources: 
Accept the Resignations/Retirements/Leaves of Absence for Certificated, 
Classified and/or Management Employees 
Approve Classified, Certificated and/or Management Employment 
Approve Agreement for Special Contract Services with @Work Medical 
Services to Provide Nurses for Needed Nursing Services 
Ratify Agreement for Special Contract Services for Assistant Varsity 
Football Coach Randy Nunez for the 2013-2014 Fall Season at Tracy High 
School 
Ratify Agreement for Special Contract Services for Assistant Football 

3 



Action Items: 14.1 

14.1.1 

Action: 
14.1.2 

Action: 

14.2 
14.2.1 

Action: 
14.2.2 

Action: 
14.2.3 

Action: 
14.2.4 
Action: 
14.2.5 

Action: 
14.2.6 
Action: 
14.2.7 

Action: 
14.2.8 
Action: 
14.2.9 

Action: 
14.2.10 

Action: 
14.2.11 

Action: 
14.2.12 

Action: 
14.2.13 
Action: 

Coach Katia Ransom at Kimball High School for the 2013 Fall Season 

Administrative & Business Services: None. 

Adopt Resolution No. 13-04 Approving a School Facilities Needs Analysis, 
Adopting Alternative School Facility Fees in Compliance with Government 
Code Sections 65995.5, 65995.6 and 65995.7 and Making Related Findings 
and Determinations 
Lewis, Gouveia. Vote: Yes-7; No-0. 
Ratify Resolution i3-05 of the Tracy Unified School District Board of 
Trustees Approving Submittal of Application(s) for all CalRecycle Grants 
for which the Art Freiler School is Eligible 
Gouveia, Guzman. Vote: Yes-7; No-0. 

Educational Services: 
Acknowledge Revised Administrative Regulation 5116.1, 
Intra-District Open Enrollment (First Reading) 
Crandall, Vaughn. Vote: Yes-7; No-0. 
Adopt Revised Board Policy 5116.1, Intra-District Open 
Enrollment (First Reading) 
Crandall, Vaughn. Vote: Yes-7; No-0. 
Acknowledge Administrative Regulation 5117, Interdistrict 
Attendance (First Reading) 
Vaughn. Guzman. Vote: Yes-7; No-0. 
Adopt Board Policy 5117, Interdistrict Attendance (First Reading) 
Gouveia, Guzman. Vote: Yes-7; No-0. 
Acknowledge Administrative Regulation 5118, Open Enrollment Act 
Transfers (First Reading) 
Crandall, Vaughn. Vote: Yes-7; No-0. 
Adopt Board Policy 5118, Open Enrollment Act Transfers (First Reading) 
Vaughn, Gouveia. Vote: Yes-7; No-0. 
Acknowledge Revised Administrative Regulation 6158, 
Independent Study (First Reading) 
Gouveia, Vaughn. Vote: Yes-7; No-0. 
Adopt Revised Board Policy 6158, Independent Study (First Reading) 
Guzman, Gouveia. Vote: Yes-7; No-0. 
Acknowledge Revised Administrative Regulation 5111.2, Nonresident 
Foreign Students (Second Reading) 
Crandall, Vaughn. Vote: Yes-7; No-0. 
Acknowledge Administrative Regulation 5125.1 Release of Directory 
Information (Second Reading) 
Crandall, Gouveia. Vote: Yes-7; No-0. 
Adopt Revised Board Policy 5125.1 Release of Directory Information 
(Second Reading) 
Vaughn, Crandall. Vote: Yes-7; No-0. 
Acknowledge Administrative Regulation 5132, Dress Code (Second 
Reading) 
Guzman, Gouveia. Vote: Yes-7; No-0. 
Adopt Board Policy 5132, Dress Code (Second Reading) 
Lewis, Guzman. Vote: Yes-7; No-0. 
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Board Reports: 

Superintendent 
Report: 

8:20p.m. 

14.2.14 

Action: 
14.2.15 

Action: 
14.2.16 
Action: 
14.2.17 
Action: 
14.2.18 

Action: 
14.2.19 

Action: 
14.2.20 

Action: 

Acknowledge Administration Regulation 5141.4 Child Abuse Prevention 
and Reporting (Second Reading) 
Crandall, Guzman. Vote: Yes-7; No-0. 
Adopt Board Policy 5141.4 Child Abuse Prevention and Reporting (Second 
Reading) 
Crandall, Gouveia. Vote: Yes-7; No-0. 
Acknowledge Administration Regulation 5144 Discipline (Second Reading) 
Guzman, Gouveia. Vote: Yes-7; No-0. 
Adopt Board Policy 5144 Discipline (Second Reading) 
Guzman, Vaughn. Vote: Yes-7; No-0. 
Adopt Board Policy 5145.3 Non-Discrimination/Harassment (Second 
Reading) 
Gouveia, Guzman. Vote: Yes-7; No-0. 
Acknowledge Revised Administrative Regulation 6145.6, International 
Exchange (Second Reading) 
Crandall, Lewis. Vote: Yes-7; No-0. 
Adopt Revised Board Policy 6145.6, International Exchange (Second 
Reading) 
Crandall, Gouveia. Vote: Yes-7; No-0. 

Trustee Lewis will be traveling for work and will miss the September 1oth meeting. 
Trustee Costa wished good luck to high school football teams with first game this 
Friday night. Trustee Gouveia will be at the dedication of the stadium at Tracy High. 
The Lions Club will provide a good meal. Trustee Guzman commented that he 
attended the facilities committee meeting and appreciates the work done by Bonny and 
staff. Tracy High is ready for the fall season and will have kick off this Friday. He's 
heard good things about the track and stadium. They will be finishing up the baseball 
fields at Monte Vista and starting the Sophomore field. There's been a lot of work 
done at Monte Vista and McKinley. They did a great job of staying within budget. 
There are TLC meetings scheduled and will be more to come on that. Trustee Crandall 
welcomed back all teachers, students and staff. He wishes he could be there Friday, 
but his youngest is rurining her first 'li marathon this weekend in Disneyland. Tracy 
High looks amazing compared to what it did a few years ago. Hats offto everyone 
who touched that project. Citizens and students are excited. Trustee Vaughn is looking 
forward to the dedication at Wayne Schneider Stadium. He appreciates the hard work 
of Bonny and staff. Trustee Silva attended the facilities meeting and is looking forward 
to the grand opening of the Tracy High stadium. Tracy High looks magnificent. He 
thanked Bonny and staff. The community is proud and everyone should be. 

Dr. Franco acknowledged the entire district staff in getting schools up and running for 
first week of school and congratulated all of TUSD staff. On Monday September 9th at 
West High will be the welcome back program starting at 2:00, with refreshments at 
1:30. Manny Scott one ofthe original freedom writers is the speaker. He visitedthe 
Larnmersville district office and met the new Superintendent, Kirk Nicholas. They 
opened up discussion about successful transfers of students moving from Kimball High 
to Mountain House High School. 

Clerk Date 



~~~~~ ~ERVICES MEMO ROO) 
TRACY 
UNI:m:D SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 30, 2013 
Receive Public Comments on the Preliminary Environmental Assessment (PEA) 
for Parcel 3, Kimball High School 

BACKGROUND: As part of the California Department of Education (CDE) school site approval 
process, proposed sites must receive "clearance" from the Department of Toxic Substances Control 
(DTSC). As required, TUSD conducted a Phase 1 Environmental Site Assessment (ESA) of the 
Kimball High School site to identify any potential or existing environmental concerns and conducted a 
follow up PEA. Parcel 3 of the Kimball High School site could not be included as part of the PEA, as 
it was occupied by a Site tenant at the time this work was being completed. Due to an unintentional 
oversight, TUSD proceeded with the construction of the high school without first receiving DTSC 
clearance for Parcel3 (approximately .37 acres) of the site. 

Conestoga Rovers, TUSD's environmental consultant, has since conducted a PEA on parcel 3 that 
included the collection and analysis of shallow soil samples from parcel 3 's native soils. The results of 
the sample analyses indicated that the organic compound concentrations were either non-detect, below 
the California CHHSLs and/or presented minimal to no risk or hazard and that the inorganic 
concentrations detected fell within the range of the background data. Hence, no potential concerns 
exist at the Site that would indicate a threat to human health and/or the environment. Based on the 
results of the PEA, no further action is recommended at the site. 

RATIONALE: As stated in the informational report received by the Board at the August 13, 2013 
Board meeting, the School District published and opened a public comment period on the PEA on 
August 7, 2013 and the Board will hear public comments on the PEA as well as close the public 
comment period during its September 10, 2013 Board meeting. DTSC shall complete its review of the 
PEA and either approve or disapprove the assessment within 30 calendar days of the close of the public 
review period. 

FUNDING: No funding implications 

RECOMMENDATIONS: Receive Public Comments on the Preliminary Environmental 
Assessment (PEA) for Parcel3, Kimball High School 

Prepared by: Bonny Carter, Director of Facilities & Planning 

,.. 



BUSINESS SERVICES MEMORANDUM 

TRACY 
UNmED SCHOOL DISTPJCT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Assoc. Superintendent of Business Services 
August 30, 2013 
Approve Accounts Payable Warrants (July-June, 2012-2013) 

BACKGROUND: Each month the Financial Services Department submits summaries of 
warrants issued monthly to the Board of Trustees for review. 

RATIONALE: The Board of Trustees is required by law to approve the total expenditures of 
the district. The Board has requested to review detailed backup for expenditures. This agenda 
item meets Strategic Goal #6- Forming Partnerships. 

FUNDING: N/A 

RECOMMENDATION: Approve Accounts Payable Warrants (July-June, 2012-2013) 

Prepared by: S. Reed Call, Director of Financial Services 
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~~m~~ ~ERVICES MEMO~~ 
UNITIED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 26, 2013 
Accept the Generous Donations From the Various Individuals, 
Businesses, and School Site Parent Teacher Associations Listed Herein 
With Thanks and Appreciation From the Staff and Students of the Tracy 
Unified School District. 

BACKGROUND: In order to assist the various school sites and departments in the District 
with the continued effort to enhance the educational, technological, health, and 
environmental needs of our students and staff, the following funds, materials, and/or 
equipment are to be considered for acceptance as donations: 

Kelly School: 
1. Tracy Unified School District/Kelly School: From the Kelly School Parent 

Teacher Organization in the amount of$1,000.00 (ck. #1340). This donation will 
go towards the purchase of IXL Software. 

RATIONALE: Acceptance is recommended in order to meet the District's strategic goals 
and to enhance and benefit the educational experiences of the students of the Tracy Unified 
School District. 

This agenda item meets Strategic Goal #2 - Create a quality and effective learning 
environment for all students. 

FUNDING: Sites and departments of the District will incur responsibilities and costs 
associated with (some) of the donations which include, but are not limited to, supplies, 
repairs, maintenance of equipment, disposal/recycling. All items accepted by the Board of 
Trustees of the Tracy Unified School District are directed to the District's warehouse through 
the Materials Management Department for inclusion on the inventory list, marking for 
distribution and identification prior to site or department use or placement. All items needing 
inspection prior to installation or use are scheduled through the Materials Management and 
Operations and/or the Facilities Developments and budgeted accordingly. All technology 
items are reviewed and approved by the Director of Information Services and Educational 
Technology, prior to Board presentation. 



RECOMMENDATION: Accept the generous donations from the various individuals, 
businesses, and school site parent teacher associations listed herein with thanks and 
appreciation from the staff and students of the Tracy Unified School District. 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 

n 



U~INE~S SERVICES MEMORANDll 
TRACY 
UNIF1ED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

James Franco, Superintendent 
C. Goodall, Associate Superintendent for Business Services 
August 30, 2013 
Approve Assembly, Service, Business and Food Vendors 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board of 
trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has in 
procuring the services or materials. 

RATIONALE: School site assemblies, services, business and food vendors require pre­
approval to ensure three different documents are in place: an approved contract when applicable; 
a certificate of insurance; an endorsement letter naming the district an additional insured. In 
addition, all vendors are reviewed to ensure the content is appropriate for student audiences, and 
that conflicts do not occur with other school site or district events. 

To that end, the attached list of vendors has met all of the criteria to provide assemblies at TUSD 
sites, and their presentation has been deemed appropriate for TUSD students. 

This list will be updated as needed and presented to the board for approval. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATIONS: Approve Assembly, Service, Business and Food Vendors 

PREPARED BY: Cindy Everhart, Facility Use Secretary 
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Date Board 
Approved Vendor 

Insurance 
Expires 

SMOKING, TOBACCO PRODUCTS, ALCOHOL, DRUGS, FIREARMS OR EXPLOSIVES 
ARE PROHIBITED ON ANY SCHOOL DISTRICT PROPERTY. Vendors must be aware of the 

location of emergency exits at all times. Vendors are prohibited from applying pesticides, 
chemicals, or cleaning products to district facilities or grounds. 

FLAMES ARE PROHIBITED INDOORS ON DISTRICT PROPERTY- SEE SPECIFICS 
UNDER FOOD VENDOR BELOW! 

tADDING THE FOLLOWING VENDORS FOR BOARD APPROVALt: 

4/23/13 

5/28/13 

8/28/12 

3/8/11 

2/12/13 

The Fisher Agency - Speaker trainers for schools and 
businesses. Programs are customized for junior high and 
high school assemblies, student leadership conferences, 
vocational education programs, teacher in services, 
educational associations, conventions and parent 
meetings. Chris Fisher - 925-352-8309, 
chris@tfaspeakers.com, www.tfaspeakers.com 

-.!, APPROVED LIST BELOW BY EXPIRATION DATE-.!, 

Steve Southard-Motivational Speaker, leadership trainer, 
curriculum specialist. 533-4390, 
stevesouthard1 @gmail.com, www.stevesouthard1.com 

Antonio Sacre- Author & Storyteller, 888-654-6436, 
asacre@earthlink.net, www.antoniosacre.com 

One Day At A Time, Inc.- Youth conflict management, 
Gang intervention and gang awareness. Johnny Rodrigues-
925-437 -357 4. www.odatec.org 

Peacemakers - Paul Hall -phall@tusd.net or Kevin James -
kev4jam@sbcglobal. net 

Dataworks-No Parent Left Behind Parent Program. 
Parents as teachers, motivations and academic 
performance, home environment and homework 
assistance. Maria Cuadra - 800-495-1550, 
maria@dataworks-ed.com or info@dataworks-ed.com 
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1/6/2014 

9/10/2013 

9/16/2013 

10/30/2013 

11/1/2013 

11/25/2013 



10/9/07 

1/25/11 

8/9/11 

3/12/13 

5/8/12 

9/13/11 

10/11/11 

8/25/09 

11/13/07 

Mad Science, Danielle Mae Lee, 
danielle@madsciencesacto.com, 916-736-2924, Elena 
Michel elena@madsciencesacto.com 
(Fire & Ice Show not allowed) 

Kaiser Permanente - Dean Starnes, dean.starnes@kp.org , 
510-987-2223, www. Kp.org/etp/ncal, Programs 
"Community Troupe", PEACE Signs" "The Best Me", 
"Nightmare on Puberty ST." and "Secrets". 

Graphic & Wear, Steve Lewis, gicts@sbcglobal.net, 
steve@gicgraphicwear.com, www:gicgraphicwear.com, 723· 
9817 

Entourage Events SF - DJ & lighting Services and Photo 
Booth, Derek Mizuno, 510-921-4373, 
booking@entourageeventssf.com. Find them on Yelp & 
Facebook 

International Printing Museum- Mark Barbour. 310-515-
7166, mail@printmuseum.org, www.printmuseum.org 

California Weekly Explorer, Inc. History Programs, Barry 
Hovis, 714-247-2250, barrycwe@aol.com, 
info@californiaweekly.com, www.californiaweekly.com 

Rumors Productions- Jenna Teyshak/Jon Tyner- 640-
8000, jenna@rpcdj.com, www.rpcdj .com 

Soul Shoppe - Vicki Abadesco, Phone: 510-338-3231 , 
info@soulshoppe.com, support@soulshoppe.com. 
www.soulshoppe.com 

Bureau of Lectures & Ancient Artifacts - John Tacha or 
Terry Lyman 800.255.0084, (FIRE SHOW OR WEAPONS 
NOT ALLOWED) www.assemblyline.com/index.html 
bureau@assemblyline.com 

1 2 

12/ 1/2013 

1/1/ 2014 

1/9/2014 

1/18/2014 

1/30/2014 

2/1/2014 

2/1/2014 

2/ 1/2014 

2/5/2014 



2/26/13 

4/12/11 

9/11/12 

9/25/2012 

4/23/13 

5/28/13 

5/28/13 

5/14/13 

2/12/08 

4/23/13 

Elite Entertainment Professional OJ Services, Photo Booth , 
Audio & Visual , Greg Wallace, 952-3548, elitedj@aol.com, 
www. elitedj4u .com 

LMG Attractions- OJ and Emcee, Business Audio Visual, 
Event Planning, Professional Sound and Audio. Dave 
Tillman 209-275-0226, www.lmgattractions.com 

Give Every Child A Chance, Tutor Mentoring Program, 855-
0702, www.gecactracy.org 

Central Valley Party - party rental supplies, on-site events. 
Archille Hubbner- 832-8890, 
i nfo@centra lvalleypartyrentals. com. 
www.centralvalleypartyrentals.com 

Music Systems, Disc Jockey Services, Omar Rodriguez, 
640-1442, omar@music-systems.com, www.music-
systems. com 

Gallo Center for the Arts, Bullying Prevention Performance, 
"The Bully Buster Rides Again". Raul Garcia, 338-5020, 
rgarcia@galloarts. org, www. galloarts. org 

Recruiting Realities -Athlete Recruitment for college 
(parents and coaches). Lucy Cohen- 800-242-0165, 
jackrenkens@earthlink.net, www.recruitingrealities.com 

Summit Solutions Consultation, Facilitator of E15 
Motivational speaker, Chris Stevens, 607-9113, 
chris@summitsolutionsconsulting .com, 
www.summitsolutionsconsulting.com 

Ravioli the Clown - Denis Martinez - 835.3535, 
www. raviolitheclown . com 

Rick Sullivan, Lenard "The Kyd" Jacskson teenage 
comedian. (510) 228-7038, ugotjokes@comcast.net, 
www. ugotjokes. net 
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2/15/2014 

3/1/2014 

3/6/2014 

3/21/2014 

3/27/2014 

4/9/2014 

4/15/2014 

4/23/2014 

5/1/2014 

5/1/2014 



2/12/08 

9/13/11 

9/13/11 

9/11/12 

2/14/12 

12/13/11 

2/14/12 

9/25/2012 

4/23/13 

2/14/12 

2/26/13 

Sparkles the Clown, Terry Donaldson- 835-8383, 
www.sparklesdelight.com 

Youth for Christ- Point Break Adolescent Resources. 
Violence Prevention Services. Contact Joan Stone in 
Prevention Services 830-3218. 

Athletic Perfection- Cheer Routine choreography. Jennifer 
Moore 609-8736, jennwhip29@hotmail.com, 
julie@athleticperfectioncheer.com, 
www.athleticperfectioncheer.com 

Camfel Productions- A Multi Media Production. Veronica 
Loya, 626-960-6922, veronica@camfel. com. 
www.camfel.com 

Sound Wave Mobile OJ - David Gomes-51 0-938-7903, 
info@soundwavemobiledj.com, 
www.soundwavemobiledj .com 

Main Street Music - Ken & Diana Cefalo, 
kencefalo@yahoo.co, dcefalo@sbcglobal.net, 

PIQE-Parent Institute for Quality Education- Teresa 
Guerrero, 238-9496/484-8404, tguerrero@piqe.org, 
www.piqe.org 

SOS Entertainment- Sound, Lighting & Event Production 
Company. Derek Sage- 661-424-1767, 
info@sosentertainment.com, www.sosentertainment.com 

SJC Child Abuse Prevention Council , Lindy Turner-Hardin, 
464-4524, lturner@nochildabuse.org , 
www.nochildabuse.org 

CAM Counseling and More - Lettie Ordone. 640-4179, 832-
1094, lordonecam@yahoo.com. www.lordonecam.com 

Media Fusion Studios, Video Production , Nick Xanttopulos, 
957-4021 , nick@mediafusionstudios.com, 
www. mediafusionstudios. com 
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5/ 1/2014 

5/ 1/2014 

5/ 14/2014 

6/1/2014 

6/1/2014 

6/3/2014 

6/10/2014 

6/25/2014 

7/1 /2014 

8/7/ 2014 

8/22/2014 



10/25/11 

2/23/10 

5/26/09 

5/8/ 12 

4/ 28/09 

5/26/09 

2/10/09 

10/ 23/07 

10/9/07 

10/ 9/07 

10/9/07 

10/ 9/07 

Amos Productions-DJ Services. Nicole - 1800-693-5003 or 
925-449-3847. nicole@amospro.com or 
info@amospro.com 

Boys Scouts - Civil War History presentation Preston 
Gilliam, 209-830-1870 or pgilliam@pacbell.net 

Cowboys & Kids Reach Assembly, Penny Conway, 
www.reachkids.com, reachme@theriver.com 

Dairy Council of CA Mobile Dairy Classroom, Leona 
Bettencourt, 916-263-3560 x413, 
ibettencourt@dairycouncilofca.org. 

Www.dairycouncilofca.org . Must follow Animal Policy 
Guidelines AR 6163.1 

District 5 Dairy Princess, 639-1715 

Get Real Behind The Wheel , Safe Driving Assembly 
targeted to 8th, 9th & 1Oth graders. Ken Ucci 
209.601.6523 or Tom Simpson 612-4222. 
www.getrealbehindthewheel .org 

JOE FOSS Institute, 480.348.0316, www.jfiweb.org 

Lawrence Hall of Science, 510-642-1700, 
pfsreq@berkeley.edu, www.lawrencehallofscience.org 

McDonalds Tammi Beck 916-962-1982 

NASA Karin Costa 650-604-6077 

Otto the Auto Wendy Sanchez 415-565-2676 
wendy_ sanchez@csaa.com 

Sandia Labs Joel Lipkan - jlipkin@comcast.net 

9/20/2014 

NO Charge, Tier 1 

NO Charge, Tier 1 

NO Charge, Tier 1 

NO Charge, Tier 1 

NO Charge, Tier 1 

NO Charge, Tier 1 

NO Charge, Tier 1 

NO Charge, Tier 1 

NO Charge, Tier 1 

NO Charge, Tier 1 

NO Charge, Tier 1 



12/13/11 

Stockton Ports Baseball By The Books - reading incentive 
program. Free of charge-chance to win free tickets. 
Margaret Sacchet-644-1900, 
msacchet@stocktonports.com, 
www. web. m inorleag uebaseball . com/index.jsp?sid=t524 NO Charge, Tier 1 

*Section 308.3 Open Flame. A person shall not utilize or allow to be utilized, an open flame in 

connection with a public meeting or gathering for purposes of deliberation, worship, ente1iainn1ent, 
amusement, instruction, education, recreation, awaiting transportation or similar purpose in Group A or 

E occupancies in accordance with Appendix Chapter 1, Section 105.6. 

Please remind your staff that candles, incense, cigarettes, or any item with an open flame are not 
permitted anywhere on school property. Per the Tracy Fire Inspector, failure to comply with this 

requirement can result in personal and/or District fines ranging from $250- 1,000. 

OUTDOORS ONLY- Make sure barbeques are 10 feet away from any building or structure. 
Place drip pans or tarps under barbeques to avoid spillage on pavement. Do not dump grease, oil, 
briquettes or barbeques anywhere on TUSD property or in garbage cans or dumpster. If accident 

spill occurs you are to provide an oil absorbent and clean properly. 

5/14/13 

10/23/12 

5/8/12 

12/11/12 

12/8/09 

9/25/2012 

tAPPROVED FOOD VENDORSt 

Buffalo Wild Wings - Food/Catering . Allan Santa Catalina -
916-798-3407, 425@buffalowildwings.com, 
www.buffalowildwings.com 

Rainbow Italian Ice -Tanya or Jayson Griffith-51 0-491-
5689, italianicegirl2012@yahoo.com or 510-591-6693. 
www. rainbowitalianice. com. 

Oh My Dawgs Inc., Food Catering. Uoxina Aguirre- 836-
0093, uoxina@comcast.net. www.ohmydawgs.com 

Freebirds Burrito Restaurant - Ethel Birrell - 835-6000 or 
559-392-3251. ebirrell@freebirds.com. 
Www. freebirds. com 

Texas Roadhouse- Tim Lund, 830-1133, 
store_tracy@texasroadhouse.com 

Squeeze Inn Restaurant- Food catering. Dean Davis- 833· 
7992 or 331-3228. www.tracy.thesqueezeinn.com 
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9/2/2013 

9/4/2013 

10/12/2013 

11/21/2013 

12/1/2013 

1/12/2014 



2/26/13 

11/12/13 

Taqueria Maguey Restaurant- Mexican food catering . 
Contact Javier- 832-1059. 2242 Grantline Rd. Tracy 

Menchie's Frozen Yogurt, Adele Boch, 612-5285, 
adelebloch@yahoo.com , www. menchies.com 

Devinci's Delicatessen & Catering- Town and Country 
Cafe, 27 W. 1Oth Street, towncountrycafe@yahoo.com, 
209-835-6751 
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6/6/14 

8/14/2014 



~Inn ~ERVICEs MEMORI 
TRACY 
UN!FlED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 30, 2013 
Ratify Routine Expenditures and Notice of Completions Which Meet the 
Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board of 
trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has in 
procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board approves the warrants list. Except when specific exceptions are 
detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in fmancial, accounting, 
engineering, legal or administrative matters pursuant to Government Code 63060 meet the 
requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of "Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary of these requisitions with related support documentation 
details financial obligations greater than $5,000 but which meet the criteria to be ratified in this 
format. The summary is organized alphabetically so that the project's back-up material 1s 
identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Routine Expenditures and Notice of Completions Which Meet 
the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 
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A. 

B. 

Vendor: 
Site: 
Item: 
Services: 

Cost: 

BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

SUMMARY OF SERVICES 

Vavrinek, Trine, Day & Company, LLP 
Tracy Unified School District 
Agreement 
Audit fmancial statements for TUSD as of and for the year ending 
June 30, 2014 
$44,900.00 

Project Funding: General Fund 

Vendor: 
Site: 
Item: 
Services: 

Cost: 

Project Funding: 

San Joaquin County Office of Education 
District Wide 
3 Year Agreement (7/1/13 through 6/30/16) 
SJCOE will provide Participating Districts explosive detection canine 
services through Kontraband Interdiction & Detection Services 
(KIDS) for a combined total of 100 hours of service per fiscal year. 
Cost based on district participation,< $3,000.00. Additional fees are 
accrued in the event the Participating Districts' cumulative service 
hours exceed 100 hours per fiscal year at a rate of $300 for the first 
hour of each call and $100 per hour thereafter. Charges are allocated 
among all Participating Districts in proportion to ADA enrollment. 
General Fund 

C. Vendor: Wilson Architecture, Inc. 
South/West Park Elementary School 
Agreement 

Site: 
Item: 
Services: 

Cost: 
Project Funding: 

D. Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Architectural Services with regard to the removal and replacement of 
existing modular restroom building that was recently destroyed by a 
fire. 
$6,850.00 + $300.00 reimbursables 
General Fund- Insurance Fire Loss 

RGM & Associates 
South/West Park Elementary School 
Agreement 
Construction Management Services with regard to the removal and 
replacement of existing modular restroom building that was recently 
destroyed by a fire. 
$9,950.00 Not to Exceed 
General Fund- Insurance Fire Loss 
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E. Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

F. Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

G. Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

American Technologies, Inc. 
South/West Park Elementary School 
Proposal 
Contractor to disconnect all electrical, demolish and remove existing 
modular restroom building that was recently destroyed by a frre. 
$16,512.52 
General Fund- Insurance Fire Loss 

Designed Mobile Systems Industries, Inc. 
South/West Park Elementary School 
Proposal 
Contractor to replace existing modular restroom building that was 
recently destroyed by a fire. 
$167,316.80 
General Fund- Insurance Fire Loss 

DK Enterprises Inc. dba King's Roofing 
West High School 
Change Order # 1 
Scope of work documented on the change order summary. 
$5,084.00 
General Fund- Deferred Maintenance 
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~Jm~~ ~ERVICES MEMORfrn~ 
TRACY 
UNiniD SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 30, 2013 
Ratify Measure E Related Expenditures and Notice of Completions Which 
Meet the Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board of 
trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has in 
procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board approves the warrants list. Except when specific exceptions are 
detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in fmancial, accounting, 
engineering, legal or administrative matters pursuant to Government Code 63060 meet the 
requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of "Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary ofthese requisitions with related support documentation 
details financial obligations greater than $5,000 but which meet the criteria to be ratified in this 
format. The summary is organized alphabetically so that the project's back-up material 1s 
identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Measure E Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 
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A. 

B. 

Vendor: 
Site: 

Item: 
Services: 

Cost: 

BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

MEASURE E BOND 
SUMMARY OF SERVICES 

DC Inspections 
Monte Vista Middle School- Tracy High School Baseball Fields- Barrier 
Netting 
Proposal - Ratify 
In-Plant Inspection Services of the Barrier Netting being installed for the 
Tracy High School ball fields at Monte Vista Middle School. 
$520.00/Estimated 

Project Funding: Measure E Bond Funds 

Vendor: 
Site: 
Item: 
Services: 
Cost: 

Project Funding: 

Roebbelen Contracting, Inc. 
Tracy High School- Stadium and Improvement Project 
Change Order #8 
Scope of work documented on the change order summary. 
$153,700.00 Deduction from contingency allowance previously included 
in contract. 
Measure E Bond Funds and State School Building Fund (SSBF) Savings 
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~~~~ ~ERVICES MEMO~~ 
TRACY 
UNmED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 

. SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 30,2013 
Ratify MeasureS Related Expenditures and Notice of Completions Which 
Meet the Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board of 
trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has in 
procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board approves the warrants list. Except when specific exceptions are 
detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in financial, accounting, 
engineering, legal or administrative matters pursuant to Government Code 63060 meet the 
requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of "Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary of these requisitions with related support documentation 
details financial obligations greater than $5,000 but which meet the criteria to be ratified in this 
format. The summary is organized alphabetically so that the project's back-up material IS 

identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify MeasureS Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 
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BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

MEASURE S BOND 
SUMMARY OF SERVICES 

A. Vendor: Roebbelen Contracting, Inc. 
Site: 
Item: 
Services: 
Cost: 

Project Funding: 

McKinley Elementary School Modernization 
Change Order #7 
Scope of work documented on the change order summary. 
$73,243.00 Deduction from contingency allowance previously included in 
contract. 
Measure S Bond Fund and State School Building Fund (SSBF) 

B. Vendor: Roebbelen Contracting, Inc. 

C. 

D. 

E. 

Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

Cost: 

Project Funding: 

Vendor: 
Site: 
Item: 
Services: 
Cost: 

Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

McKinley Elementary School Modernization 
Change Order #8 - Final 
This change order acknowledges the remaining Owner's contingency 
allowance no longer being used for the project. Contingency shall be returned 
to the Owner through reduction in the overall contract amount. 
$227,455.00 Contingency 
Measure S Bond Fund and SSBF 

Roebbelen Contracting, Inc. 
McKinley Elementary School Modernization 
Notice of Completion 
Lease-Leaseback contractor modernized classroom buildings, library building, 
music building and alterations to the administration building. 
$6,173,422.00 Change Orders: ($479,725.00) 
Return of Contingency $227,455.00 Total Contract: $5,945,967.00 
Measure E Bond Funds and SSBF 

Roebbelen Contracting, Inc. 
Monte Vista Middle School Modernization 
Change Order #8 
Scope of work documented on the change order summary. 
$94,298.00 Deduction from contingency allowance previously included in 
contract. 
Measure S Bond Fund and SSBF 

Roebbelen Contracting, Inc. 
Monte Vista Middle School Modernization 
Change Order #9 - Final 
This change order acknowledges the remaining Owner's contingency 
allowance no longer being used for the project. Contingency shall be returned 
to the Owner through reduction in the overall contract amount. 

Cost: $594,881.00 Contingency 
Project Funding: MeasureS Bond Fund and SSBF 



F. Vendor: Roebbelen Contracting, Inc. 
Site: Monte Vista Middle School Modernization 
Item: Notice of Completion 
Services: Lease-Leaseback contractor modernized classroom buildi~gs, library building, 

music building and alterations to the administration building and multi-purpose 
building. 

Cost: $11,137,938.00 Change Orders: ($681,259.00) 
Return of Contingency $594,881.00 Total Contract: $10,543,057.00 

Project Funding: Measure E Bond Funds and SSBF 
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BUSINESS SERVICES MEMORANDUM 

TRACY 
UNim:D SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
September 10, 2013 
Approve Payroll Reports (July-June 2012-13) 

BACKGROUND: Financial Services Department submits summaries of payroll warrants 
issued each month to the Board of Trustees for review. 

RATIONALE: The Board of Trustees is required by law to approve the total expenditures of 
the district. The Board has requested to review detailed backup for expenditures. 
This agenda item meets Strategic Goal #7-Develop Powerful Educational Leaders. 

FUNDING: N/A 

RECOMMENDATION: Approve Payroll Report 

Prepared by: Reed Call, Director of Financial Services 



BUSINESS SERVICES MEMORANDUM 

TRACY 
UNU1ED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Assoc. Superintendent of Business Services 
August 30, 2013 · 
Approve Revolving Cash Fund Reports (July-June, 2012-2013) 

BACKGROUND: Each month the Financial Services Department submits summaries of 
revolving cash fund checks issued monthly to the Board of Trustees for review. 

RATIONALE: The Board of Trustees is required by law to approve the total expenditures of 
the district. The Board has requested to review detailed backup for expenditures. This agenda 
item meets Strategic Goal #6- Forming Partnerships. 

FUNDING: N/A 

RECOMMENDATION: Approve Revolving Cash Fund Reports (July-June, 2012-2013). 

Prepared by: S. Reed Call, Director of Financial Services 
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~~UlATIONAL SERVICES MEMORANDill! 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 

Educational Services & Human Resources 
August 27,2013 
Approve Agreement for Special Contract Services with Nancy Fetzer 
to Provide Five Full Days of Coaching in Reading and Writing Strategies to Jacobson, 
Villalovoz, and McKinley Elementary School Teachers, at Jacobson Elementary School 
on January 27-31, 2014 

BACKGROUND: Through program evaluation and the results of District and State assessments, Jacobson 
staff has identified the need to work on building a more comprehensive reading and writing program. 
Jacobson staff has worked with Nancy Fetzer the past three school years and continued training will further 
their ability to help students in the areas of reading and writing. Villalovoz Elementary and McKinley 
Elementary will join in this staff development opportunity to continue their ongoing work with Ms. Fetzer 
in building literacy and language development across the curriculum. Ms. Fetzer will model reading and 
writing lessons for teachers and will work with grade level teams to plan and sequence their writing 
curriculum. 

RATIONALE: Jacobson, Villalovoz and McKinley are Title 1 schools. Ongoing teacher training and 
coaching is one of the most effective means of improving student learning. Continued training and staff 
support will directly impact students' performance on District reading and writing assessments and carry 
over towards implementation of the new Common Core State Standards. Ms. Fetzer has presented at state­
wide conferences and is a highly respected reading and writing coach. Jacobson, Villalovoz, and McKinley 
staffs are requesting approval to have this consultant work with teachers. This staff development supports 
District Strategic Goal #1: Prepare all students for college and careers, District Strategic Goal #2: Ensure 
that all students meet or exceed grade level standards and that the achievement gap between the identified 
student subgroups is closed and District Strategic Goal #6: Develop and support a high performing 
workforce. 

FUNDING: The $8,750.00 cost will be paid by Title I and Title II funds from each school site (Villalovoz 
Elementary, McKinley Elementary and Jacobson Elementary). 

RECOMMENDATION: Approve Agreement for Special Contract Services with Nancy Fetzer to Provide 
Five Full Days of Coaching in Reading and Writing Strategies to Jacobson, Villalovoz, and McKinley 
Elementary School Teachers, at Jacobson Elementary School on January 27-31, 2014. 

Prepared by: Cindy Sasser, Principal, Jacobson Elementary School 

?A 



TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

This agreement, by and between Tracy Unified School District, hereinafter referred to as "District," and 
Nancy Fetzer hereinafter referred to as 

"Contractor," is for consultant or special services to be performed by a non-employee of the District. 
District and Contractor, herein named, do mutually agree to the following terms and conditions: 

1. Contractor shall perform the following duties: Provide five full days of coaching in reading and 
writing strategies to Jacobson Elementary, Villalovoz Elementary and McKinley Elementary School 
teachers at Jacobson School on January 27-31, 2014. 

2. Contractor will pro~e above services(s), as outlined in Paragraph 1, for a period of up to a total 
of five ( 5) HOURS~ (circle one), under the terms of this agreement at the following location 

Jacobson Elementary School in Tracy, CA 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: 

a. District shall pay $8,750.00 per HOUR/DA ~ (circle one), not to exceed a total of 
$8,750.00 Contractor shall only be paid fo~-~ted to the satisfaction of District 
through the termination date of this agreement. 

b. District [ ] SHALL; [X] SHALL NOT reimburse Contractor for out-of-pocket expenses 
incurred during Contractor's performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those currently in effect for employees of the 
District. Reimbursement of expenses is included in the contractors flat rate fee for the term of 
this agreement. 

c. District shall make payment on a [ l MONTHLY PROGRESS BASIS, [X] SINGLE 
PAYMENT UPON COMPLETION OF THE DUTIES and within thirty (30) working days 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The terms of the agreement shall commence on __ -->!J~a~n'""u~a""-r.]...y..!::.2,_,7_,_, -=2'-"'0""1""4 __ , and shall terminate on 
January 31, 2014 

5. This agreement may be terminated at any time during the term by either party upon thirty days 
written notice. 

6. Contractor shall contact the District's designee, Cindy Sasser at ( 209) 830-3315 with any 
questions regarding performance of the services outlined above. District's designee shall determine if 
and when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or caused 
bv ,the contractor's activities during or relating t~~he performance of service under this Agreement. 



Agreement for Special Contract Services - Page 2 

Contractor agrees to hold harmless and to indemnify District for: 

Any injury to person or property sustained by Contractor or by any person, firm, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, firm or corporation, 
caused by act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
arising out of or in the course of their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any judgment that may be rendered. 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indemnify District for liability or damages 
resulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

Consultant Signature (1) 

Social Security Number (2) 

Title 

Address 

Send all copies to the Business Office: 

Tracy Unified School District 

Date 

01-3010-0-1110-1000-5800-250-3302 and 01-4035-0-1110-2140-
5800·280-3302 and 01-4035-0-1110-2140-5800-430-3302 
Account Number to be Charged: 

Department/Site Approval 

Budget Approval 

Date Approved by the Board 

(1) Whenever organizational names are used, the authorized signature must include title, 
such as president. 

(2) Whenever organizational names are used, the employer IRS Identification Number must 
be used instead of a Social Security Number. 

File: CntrctSrvcs.dot 
Disk: S:\shared 



Naney Fetzer's 

Cindy Sasser, Principal 

Jacobson Elementary School 
1750 West Kavanagh Ave. 
Tracy, CA 95376 

December 1, 2012 

Dear Cindy: 

iteraey Connections 

I am very excited about returning to your site. Below is information regarding the inservice days. Also, 
I have listed items I need from you to confirm our dates. 

Dates of Training: January 27-31 of 2014 

Inservice Topic: Schoolwide Reading and Writing Strategies 

Consultant Fee: $1,750 I day X 5 days = $8,750 (includes expenses). 

Purchase Order: Purchase Order totaling $8,750 is required before delivery of services. 

Looking forward to our time together. 

Sincerely, 

Nancy Fetzer 

40500 Valle Vista 
Murrieta CA 92562 

Phone: (951) 698-9556 
Fax: (951) 698-7616 
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~~UrAnoNAL sERVIcEs MEMo RAND ill! 
TRACY 
UNirn:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent for Educational Services 
and Human Resources 
August 13, 2013 
Ratify Agreement for Special Contract Services with Data WORKS to 
Provide Professional Staff Development Services in the Areas of 
Explicit Direct Instruction, Lesson Design and Coaching to Monte 
Vista Middle School throughout the 2013-2014 School Year 

BACKGROUND: In an on-going endeavor to improve student achievement, Monte 
Vista Middle School began professional development training with Data WORKS during 
the 2012-2013 school year using categorical funds. While Monte Vista's API scores 
have improved overall, No Child Left Behind expectations have increased substantially. 
In order to meet the challenge, both staff and students can only continue to improve their 
accomplishments if the staff continues their professional development in effective lesson 
planning and implementation of the Common Core State Standards. The staff, the Site 
Leadership Team and the School Site Council supported specific training from the 
Data WORKS during the 2012-2013 school year and request continued training for the 
2013-2014 school year. Data WORKS was selected due to their record of success at 
schools within the District. In June, the original agreement was modified after some 
discussion with the director of Data WORKS to ensure the maximum number of teachers 
could participate in the professional development during the 2013-2014 school year. As 
a result, the agenda was revised and inadvertently excluded from submittal to the Board 
on August 13, 2013 as intended. Therefore, this agenda requires ratification. 

RATIONALE: In order to continue to improve the academic achievement of the 
students at Monte Vista Middle School, staff would like to have Data WORKS provide a 
total often days training in Explicit Direct Instruction (EDI) for all Core, Math, Science, 
and Special Education teachers. This will include lesson design training and 
demonstrations, as well as classroom coaching. In addition, the EDI coach will provide 
Instructional Leadership training for the administration. Monte Vista staff is committed 
to continue to improve teacher quality and instruction and close the achievement gap. 
Staff is confident the outcome of this training will result in the enhancement of effective 
teaching skills for all staff. This request supports District Strategic Goal # 1: Prepare all 

~? 



students for college and careers, District Strategic Goal #2: Ensure that all students meet 
or exceed grade level standards and that the achievement gap between the identified 
student sub groups is closed. The Monte Vista School Site Plan specifies Goal #3: 
Professional Development - Provide an articulated, sustained plan of professional 
development activities designed to build the school's capacity to support programs and 
achieve goals. 

FUNDING: This training will be paid from Title 1 - Staff Development categorical 
funds. The total amount paid to Data WORKS will not exceed $39,500.00 for the 2013-
2014 school year. 

RECOMMENDATION: Ratify Agreement for Special Contract Services with 
Data WORKS to Provide Professional StaffDevelopment Services in the Areas of 
Explicit Direct Instruction, Lesson Design and Coaching to Monte Vista Middle School 
throughout the 2013-2014 School Year 

Prepared by: Susan O'Hara-Jones, Principal, Monte Vista Middle School 



TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Avenue, Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

This agreement, by and between Tracy Unified School District, hereinafter referred to as "District," and 
Data WORKS, hereinafter referred to as "Contractor," is for consultant or special services to be performed 
by a non-employee of the District. District and Contractor, herein named, do mutually agree to the 
following terms and conditions: 

1. Contractor shall perform the following duties: Data WORKS will provide a total of ten days of teacher 
training in Explicit Direct Instruction CEDD to all Core, Math, Science and Special Education teachers. This will 
include lesson design training and demonstrations, as well as classroom coaching. In addition, the EDI coach 
will provide one day of Instructional Leadership training for the administration. 

2. Contractor will provide the 8b vices(s), as outlined in Paragraph 1, for a period of up to a total of 
eleven ( 11) HOU S/DAY (circle one), under the terms of this agreement at the following 

location: Monte Vista Middle o . 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: .· ··············· ········ --... 

a. District shall pay $39,500.00 per HOURID.A)r!FLAT RATE (circle one), not to exceed a total 
of$ 39,500.00 . Contractor shall only be paid for"WorkcoiJ;_pleted to the satisfaction of District 
through the termination date of this agreement. 

b. District [ ] SHALL; [ X ] SHALL NOT reimburse Contractor fo'r out-of-pocket expenses 
incurred during Contractor's performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those currently in effect for employees of the 
District. Reimbursement of expenses shall not exceed $ 0 for the term of this 
agreement. 

c. District shall make payment on a [ ] MONTHLY PROGRESS BASIS, [X] SINGLE 
PAYMENT UPON COMPLETION OF THE DUTIES and within thirty (30) working days 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The terms of the agreement shall commence on August 27, 2013 , and shall terminate on May 30, 
2014. 

5. This agreement may be terminated at any time during the term by either party upon --""30"'----_day's 
written notice. 

6. Contractor shall contact the District's designee, Susan O'Hara-Jones at (209) 830-3340 
with any questions regarding performance of the services outlined above. District's designee shall 
determine if and when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or caused 
by, the contractor's activities during or relating to the performance of service under this Agreement. 

~A 



Agreement for Special Contract Services - Page 2 

Contractor agrees to hold harmless and to indemnify District for: 

Any injury to person or property sustained by Contractor or by any person, firm, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, firm or corporation, 
caused by act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
arising out of or in the course of their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any judgment that may be rendered 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indemnify District for liability or damages 
resulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope 'of services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

Consultant Signature (1) Tracy Unified School District 

Social Security Number (2) Date 

Date Title 

Title Account Number to be Charged 

Address Department/Site Approval 

Linda Boragno-Dopp. Director of Alternative Programs 
Budget Approval 

Date Approved by the Board 

Send all copies to the Business Office: 



IJMAN RESOURCES MEMORAND 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 

Resources 
DATE: September 3, 2013 
SUBJECT: Accept Resignations/Retirements/Leave of Absence for Classified, 

Certificated, and/or Management Employment 

BACKGROUND: 

NAME/TITLE 

Thompson, Amy 
Head Counselor 

BACKGROUND: 

NAME/TITLE 

Duran, Gustavo 
4th/5th SDC 

BACKGROUND: 

NAME/TITLE 

Cardoza, Jessica 
Communications 
Specialist 

BACKGROUND: 

KHS 

SITE 

Bohn 

SITE 

DEC 

NAME/TITLE SITE 

Afzal, Hashiqullah Maint./ 
Utility Person III Transport. 

Bailey, Amanda 
Para Educator I Bohn 

CERTIFICATED MANAGEMENT RESIGNATION 

EFFECTIVE 
DATE 
8/30/13 

REASON 

To accept Assistant Principal 
position 

CERTIFICATED RESIGNATION 

EFFECTIVE 
DATE 
8/22/13 

REASON 

Personal 

CLASSIFIED MANAGEMENT RESIGNATION 

EFFECTIVE 
DATE 

09/13/13 

REASON 

Personal 

CLASSIFIED RESIGNATION 

EFFECTIVE 
DATE 

09/02/13 

08/22/13 

REASON 

Personal 

Accepted a Special Ed Teaching 
position at Villa 



Brown, Dyan 
Special Ed Para Ed I Hirsch 

Davis, Kimberly 
IEP Para Educator I KHS 

Hemmingson, Sandi 
Para Educator I McKinley 

King, Cynthia 
School Supervision 
Assistant Kelly 

Koochof, Edrin 
Food Service Worker KHS/North 

Manley, David 
IEP Para Educator I 

BACKGROUND: 

NAME/TITLE 

Bartholdi, Leslie 
Clerk Typist II 

MVMS 

Special 
Ed Dept. 

Accepted 6 hour Special Ed Para 
08/23/13 Ed I position at Hirsch 

Accepted a Special Ed Para Educator 
08/29/13 I position at KHS 

Accepted the Personnel Technician 
08/23/13 . Live Scan Operator position in HR 

09/06/13 Personal 

08/31/13 Personal 

09/13/13 Personal 

CLASSIFIED RETIREMENT 

EFFECTIVE 
DATE 

11123/13 

RECOMMENDATION: Accept Resignations/Retirements/Leave of Absence for Classified, 
Certificated, and/or Management Employment 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 



UMANRESOURCESMEMORAND~ 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 

Resources 
DATE: September 3, 2013 
SUBJECT: Approve Classified, Certificated, and/or Management Employment 

BACKGROUND: 
Thompson, Amy 

BACKGROUND: 
Bailey, Amanda 

Guinasso, Lynette 

Hubbard, Jennifer 

McComas, Arin-Marie 

Slichter, Melissa 

MANAGEMENT 
Assistant Principal (Replacement) 
Kimball High School 
Class 48, Step D 
$82,064.34 
Funding: General Funds 

CERTIFICATED 
SDC 4th/5th Teacher (Intern) (Replacement) 
Villalovoz School 
Class I, Step 1, "A" 
$40,796.86 
Funding: Restricted Funds 

SDC 4th/5th Teacher (Intern) (Replacement) 
Bohn School 
Class II, Step 1, "A" 
$41,032.68 
Funding: Restricted Funds 

SDC 61
h Teacher (Intern) (Replacement) 

Williams Middle School 
Class I, Step 1, "A" 
$39,146.12 
Funding: Restricted Funds 

SDC 2nd13rd Teacher (Intern) (Replacement) 
Freiler School 
Class I, Step 1, "A" 
$39,146.12 
Funding: Restricted Funds 

RSP Elementary (Intern) (Replacement) 
McKinley School 60%, Kelly School40% 
Class I, Step 1, "A" 
$39,617.76 
F~ng: Restricted Funds 



BACKGROUND: 
Brown, Dyan 

Chhabra, Asia 

Davis, Kimberly 

Duarte Granados, Maria Teresa 

Fox, Kelly 

V atran, Kristyn 

BACKGROUND: 
Gallagher, John 

CLASSIFIED 
Special Education Para Educator I (New) 
*Filled by current TUSD employee 
Hirsch Elementary School 
Range 24, Step E- $15.07 per hour 
6 hours per day 
Funding: Special Education 

High School Administrative Secretary 
(Replacement) 
Kimball High School 
Range 32, Step A- $15.07 per hour 
8 hours per day 
Funding: General Fund 

Special Education Para Educator I (New) 
*Filled by current TUSD employee 
Kimball High School 
Range 24, Step E- $15.07 per hour 
6 hours per day 
Funding: Special Education 

Preschool Instructor (Replacement) 
North Preschool 
Range 30, Step C- $15.76 per hour 
7.5 hours per day 
Funding: Building Literacy Together 

Career Education Technician (Replacement) 
West High School 
Range 32, Step C- $16.53 per hour 
6 hours per day 
Funding: General Fund 

Special Education Para Educator I (New) 
Hirsch Elementary School 
Range 24, Step B - $13.11 per hour 
6 hours per day 
Funding: Special Education 

COACHES 
Assistant Sophomore Football 
Kimball High School 
Stipend: $3,896.19 

RECOMMENDATION: Approve Classified, Certificated and/or Management Employment 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 



TRACY 
UNll!EDSCHOOLD~mCT 

TO: 
FROM: 

DATE: 
SUBJECT: 

HUMAN RESOURCES MEMORANDUM 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 30, 2013 
Ratify Agreement for Special Contract Services for Assistant 
Volleyball Coach David Daily at Tracy High School for the 2013 Fall 
Season 

BACKGROUND: There is a need in the volleyball program at Tracy High School for adequate 
supervision by knowledgeable coaches to ensure the players have a safe, educational and positive 
experience. Having exceptionally qualified staff is the primary aim of the programs. 

RATIONALE: Mr. David Daily is uniquely qualified to assist and enhance the volleyball 
program at Tracy High School. Mr. Daily has extensive volleyball experience as a player and 
also as a coach. The experience and enthusiasm he brings to the players will ensure the overall 
success and safety of the program. His duties will consist of assisting with daily practice, 
scouting, fund raising, breaking down film, and driving the District vans to tournaments. This 
agenda item needs to be ratified due to the late addition of coaching staff. 

This aligns with Strategic Goal #3: Provide a safe environment for students and staff. 

FUNDING: Expenses for th~ Assistant Volleyball coach will be paid by the District and 
reimbursed · by the Tracy High School ASB volleyball account. Expenses will not exceed 
$1200.00. 

RECOMMENDATION: Ratify Agreement for Special Contract Services for Assistant 
Volleyball Coach David Daily at Tracy High School for the 2013 Fall Season 

Prepared by: Mr. Jason Noll, Tracy High School Principal 
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TRACY UNIFIED SCHOOL DISTRICT 
315 East Eleventh Street, Tracy, CalifOl'nia 95376-4095 

r ... ; 'I, 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 
. "-· 
:·-~ 

·~..;.:: This agreement, by and between Tracy Unified School District, hereinafter referred to as "District," an 
':·:,:.-David Daily, hereinafter referred to as "Contractor," is for consultant or special services to be performed 
~,. by a non-employee of the District. District and Contractor, herein named, do mutually agree to the 

following terms and conditions: 

1. Contractor shall perform the following duties: Assist coaching Tracy High volleyball team 

practices. tournaments and games. Help with fundraising. the THS Vollevball Camp, 

2. Contractor will pro · above ~ervices(s), as outlined in Paragraph 1, for a period of up to a total 
of HO (circle one), under the terms of this agreement at the following location 
Tracy High School an racy High Volleyball events 

·., 3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
., ·;·;.the following fee schedule: ~ : 
·:_:;~- a. District shall pay $:1.200 per HOURIDA LAT RAT (circle one), not to exceed a total of .. ;_ 

·: ,. $1.200. Contractor shall only be paid for mpleted to the satisfaction of District : 
; )_~ through the termination date ofthis agreement . 
. · .•. ·· 
..... ; .• · 

- ' •, 

b. District [ ] SHALL; [ X ] SHALL NOT reimburse Contractor for out-of-pocket expenses ·; · 
incurred during Contractor's performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. • 
Reimbursement of expenses . shall not excMd those currently in effect for employees of the 
District. Reimbursement of expenses shall not exceed $ ZERO for the term of this 
agreement. 

c. District shall make payment on a [ ] MONTHLY PROGRESS BASIS, [X] SINGLE .. 
PAYMENT UPON COMPLETION OF THE DUTIES and within thirty (80) working days ' 
from Contractor's presentation of a detailed inYoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, ' 
photocopying, etc., must be accompanied by original paid invoices. ', 

.' ... . 4. The term of the agreement shall commence on Aug. 1, 2013, and shall terminate on Nov. 1. 2013 
·. i.: ~· 
·-,: 5. This agreement may be terminated at any time during the term by either party upon ~N=/A...,_ ___ _ 

days written notice. 

6. Contractor shall contact the District' designee Mahina Tankersley at ~09) 814-4006 with any 
questions regarding performance of the services outlined above. District's designee shall determine if 
and when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by tlris contract and 
District assumes no responsibility for workers' compensation li.a:bility. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person( a) or property resulting from, or caused 
by, contractor's activities during or relating to the performance of service under this Agreement. 

-. Agreement for Special Contract Services • Page 2 

41 ·-·-----·. _, 



08/30/2013 FRI 10:07 FAX 2098303361 ~003/0C3 

~. , . 

Contractor agrees to hold harmless and to indexnni:fy District for: 

Any injury to perSoJl or property sustained by Contractor or by any person, firm, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with. him or 
her, however callSed; and any injury to person or property sustained by any person, firm or corporation, 
caused by act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
arising out of or in the course of their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any judgment that may be rendered 
against District in any such. action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to requixe Contractor to hold harmless or indemnify District for liability or damages 
resulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant ofthia Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause . 

.. Am Dl\vl 17 
.-Co-'nLe-"ul"'tnA""""'t""S ..... ign-nt-u-~-...:;...) ... ~"'---,?""'::...-..:::----.---- ~\I) TrR.cy Unified SchDol Di!tri.ct 

Socil'I?Sccurlt~ Number (2) 
• ./ L 0 I V 

Date 

August 1, 2013 
Date Title 

Assistant Ynrsitv Volleyball Coach 
Tide 

Address 

Budget Approval 

Date Approved by the Board 

· . Bend all copies to the Business Office: 
(1) Whenever organizational names are used, the authorized signature must include title, 

such as president. 
(2) Whenever organizational names are used, the employer IRS Identification Number must 

be used instead of a Social Security Number. 

File; CntrctSrvcs.dot 
Disk: S:\shnrcd 
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UMANRESOURCESMEMORAND~ 
TRACY 
UNUTLDSCHOOLD~CT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 
Resources 
September 3, 2013 
Approve the Hire of AVID College Tutors for the 2013-2014 School Year 

BACKGROUND: DeAnna Zwickey, Christian Wyant, Jasmine Duong, Jessica Young, 
Estefani Gomez, Diann Duran, and Danielle Datu will be hired through an Agreement for 
Special Contract Services as AVID College Tutors by Tracy Unified School District for the time 
period of September 9, 2013 to May 23, 2014. In addition, under this agenda item, future AVID 
tutors for the 2013-2014 school year will be hired on Agreements for Special Contract Services 
in the event that the original tutors are unable to fulfill their contracts or additional tutors are 
needed. 

RATIONALE: To be certified as an AVID school, each school must meet the AVID 
Essential Requirement #8: "A sufficient number of tutors must be available in AVID elective 
classes to facilitate student access to rigorous curriculum. Tutors should be students from 
colleges and universities, and they must be trained to implement the methodologies used in 
AVID." Hiring college tutors will meet this essential requirement. 

This aligns with Tracy Unified School District's Goal #2: Ensure that all students meet or 
exceed grade level standards and that the achievement gap between the identified student 
subgroups is closed. 

FUNDING: The funding will come from the AVID District Budget. Tutors will be paid at 
$10.00 per hour. Each tutor will work the hours scheduled per week he/she has been allotted per 
the individual contract. The total amount to be paid to the AVID tutors shall not exceed $35,000, 
which has been reserved for this purpose in the AVID District Budget. 

RECOMMENDATION: Approve the Hire of AVID College Tutors for the 2013-2014 School 
Year 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources. 
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

Thi~ement,~:i... 1g1d between Tracy Unified School Di!!,~:J.hereinafte.r referred to as "District," and 
I · Diann Duren hereinafter referred to as "Contractor," 
is for consultant or special services to be performed by a non-employee oi the District, ))istrict and 
Contractor, herein named, do mutuaJ.ly agree to the full owing terms and conditions: 

1. Contractor ah~....,:P.erform the following duti~~s:,___..,.._ ______ ~-----------.. 
· Tutor AVID stndents in tutorial groups jo the AVID cJassrootn; help AVID teachers with bjnder checks· hQip stqrtents 
jone-Qn:Qne wn~n needed. 

2. G.~?.~~~r wi~rovide the aboye service.s(s), as outlin-ed in Paragraph I, for a period of up to a total 
~.f[ 372 ~( )1{jj]HOURS 00AY(s), under the terms of this agreement at the following location 
[ TUSD s(;hools 1 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: 

a. District shall pay $110 per fi7i HOUR f(jl DAY n FLAT RATE, not to exceed a 
total of $j3720.00 .1 Contraetol" shalfb'iily be pa.fd""ii'r worlCCoinpleted to the satisfaction of 
District through the termination date of this agreement. 

b. District { '' J SHALL; fiil SliALL NOT reimburse Contractor for out-of-pocket expenses 
incul."red··-auring Contra'aO:?s performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those c~ in effect for employees of the 
District. Reimbursement of expenses shall not e::a:eed $~-, for the tenn o£ this 
agreement. · 

c. District shall make payment on a I£/~ MONTHLY PROGRESS BASIS, n SINGLE 
PAYMENT UPON COMPLETIONWTHE DUTIES and within thirty (30f"wirking !tays 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipt& are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Clailns for unlli.lual elepenses, such as teaching materials, 
photncopying, etc., must be accompanied by ori~al paid invoices. 

4. The terms ofthe agreement shall commence on L september 9, 2013-]. and shall terminate on 
!Ma"Y23-;2014"t. 

5. This agreement may be terminated at any time during the term by either party upon._! ~-..:;3.::..0 __ -...J] 
days written notice. 

6. Contractor shall contact the District's designee, !Teni Sargent I at (209)j83o-.J360 x2061 1 

with any questions r~garding performance of the services outlined above. District's designee shall 
detel'mine if and when Contractor bas completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' comperutation liability. District likewise assumes no 
:reBponsibility for liability for loss, d.ama~:re, or injury to person(a) or propertyresultin~ from, or caused 
by, the contractor's activities during or relating to the performance of service under this Agreement. 

- ·-- -- . -·· · ··--~- ....... ..... ·· ·- ··--·---------· . 
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Contractor agrees to hold harmless and to indemnify District for: 

.!uly injury to person or property swtained by Contractor or by any per.soil, firm, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or aeeocia~d with him or 
her, however caused; l.lDd any injury to person or property sustained by any person, finn Ol' C.OI'j)otation, 
caused by act, neglect, default or otnissiop., of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with thia Agreement, or any of the participants 
arising out of or in the course of their term of thla Agreement, and Contractor at his or her (}Wn cost, 
expense, and risk, ehall defend any and all actions, truits or other legal proceedings that may be instituted 
against District for any such claim or demand. and pay or satisfy any judgment that may be rendered 
again.!lt Diatrict in any such action, suit or legal proceeding8 or the result thereof. Nothing herein provided 
shall be construed to requhe Contractor to hold harmless or indernney District for liability or damages 
resultin~:" from the negli«ence or willful act, or omiellion o.fDistri~ ar its offioere, agents, or employees. 

ll!003/015 

8. 'l'his Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agree:rnent e;r;;cept for 
employees of Contractor. 

9. Contractor certifies that his or her cuttent employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, sta.te; or local statutes, rules or 
regulations or with any policies of Contractor's cunent employer. 

10. District shaJl become the owner or, and entitled to, exclusive possession of all records, documents, 
graph3. photographic or other reproductions of any kind produced in the scope of services perfor:rned 
and no other uses thereof will be permitted except by pennission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

CoMultant Signature (1) Tra.c;r Unified &:hool District 

Sotial Set~~rity Nt~m!M:r (2) 

Titlo 

Addreaa 

Da.te Approved by tha Bo~~rd 

Send all copies to the Business Office: 
(1) Whenever orga~ationnl names are used, the authorized signature must include title, 

such as president. 
(2) Whenever organi%ational names are used, the employer IRS Identification Number must 

be used instead o£ a Social Security NuDJ.be.r • 

. ····---··- ·-·~- -----·- ·- .. . ... - ... ···· ·-·· 
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

Th~ .a-~e~p.t, bY...~d between Tracy Unified School :Qistric\hereinafter refen-ed to as "District," and 
i, , • • Christian ~ant hereinafter referred to as "Contractor," 
is for CQnsultant or special services to be perfonned by a non-employee o£ the District. District and 
Contractor, herein named. do mutually agree to the following te:rms and conditions: 

J, _Q_ontractor_s,hall p~r.fonn the fullowing duties;_ ___________________ _ 
1 Tutor AVID sh!dents jn tutodal groups lo the AVID dassmam· help AVID teachers with binder checks; help studerns 
!one-on-one when needed. 

3. In consideration of the services performed by Contractor, District shall pay Contractor according t o 
the following fee schedule: 

a. District jhall p~_$j10 ~~::.=_:per [!{J HOUR u· fl]DAY [1l FLAT :RATE, not to exceed a 
total of$ 1860.00 . Contractor shall oruy be pal. or WOl'K 'Completed to the satisfaction of 
District through the termination date of this agreement. 

b. District 0 SHALL; [Qj SHALL NOT reimburse Contractor fot out-of-pocket expenses 
incurred ""Cr'uring Contractors performance of the services, including! xn.lleage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those currently .in effect for employees of the 
District. Reimbursement of expenses shall not exceed $~:=:J. for the term of this 
agreel:llent. 

c. District shall make payment on a !f~1t MONTHLY PROGRESS BASIS, n SINGLE 
PAYMENT UPON COMPLETIONU.l<.,...'rHE DUTIES and within thirty (30F.Vorking days 
from Contractox-'s presentation of a detailed invoice or on a claim form provided by Distl-ict , 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
a~tomobile rental, and pSl'king. Claims !or unusual expenses, such as teaching materials, 
photocopying, etc., lilUSt be accompanied by original paid invoices. 

4. The terms of the agreement shall commence on C ~ber 9, 2013 
[_-Mais.-20141. 

I 1 and shall terminate on 

5. This agreement may be terminated at any time during the term by either party upon ~----30 · "··---~ 
days written notice. 

6. Contractor shall contact tha District's designee, :Terii'sorg;rjt .. at (209Y,B30-3360 X2os1 l 
with any questions regaM.ing performance o£ the sexvieea outlined above. District's designee shall 
determine if and when Contract:or has completed the services described. 

7. The parties intend that an independent contractor relationship be created by th1s contract and 
District assumes no te.sp,oMibility ior workers' compensation liability. District likewise assumes no 
responsibility for liability fur loss, damage, or injuzy to person(s) or property resulting from, or caused 
by, the contractor's activities during or relating to the perlonnance of service under this Agreement. 

· ··~-- ·- ··--··----·---- . ...... - ----· ---·· ..... - ·· - . .. 0 ••• - · ··-
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Contractor agrees to hold harmless and to indemnify District for: 

Any injw:y to person or property sustained by Contractor or by any person, finn, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, howe,er caused; and any injury to person or property &lllJtained by any person, firm or oorporation, 
ca\lsed by act. neglect. default or omission, of Contractor, or any perscm, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
arising out of or in the course of their term of tb:is Agreement, and Contractor at hie or her own col!t, 
expenl!o, and risk, shall defend any and all actions, suits or other legal proceedings that may be inatitutod 
against Dil!trict for any such claim or demand, and pay or satisfy any judgment that may be rendered 
ar::ainet District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be eonatrued to require Contractor to hold harmless or indemnify Dietxict for liabilitY or da'!Mgt'ls 
resulting from the negligence ar willful act, or omission o£Dietrict or its officers, agents, or employees. 

ij!005/015 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
tha.t payments hereunder are not in conflict with an:Y federal,. state, or local statutes. rules or 
regula tions or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents. 
graphs, photog:raphic or other reproductions of any kind produced. in the scope of services performed 
and no other uses thereof ~ be permitted e:Kcept by permission of the District, Proprietary 
materials will be exempted from this clause. 

AGREED: 

TctJr:f Unified &hooiOietrict 

Social Sccuri i.Y Nu.mbor (2) Date 

1 01-709~·111(}.1000..1100-800-2.767 
TiUo 

Add:rese 

kcotlll~~d: 

. Depart~-

BudsntApproval 

Date AJ!provod by tbe Boud 

Send all copies to the Business Office: 
(1) Whenever organizational names are used, the authorized sign~~.ture must include title, 

such as president. 
(2) Whenever organizational names a.re used, the employer IRS Identifica.tion Number must 

be used i~stead of 11. Social Security Num.ber. 

··-"""-· ----------.--·----- - - - -········ ... . ·-· ··· ··-
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

. ~-~~ement, by_~d between TracyUitiP.,.~d School~.~~t~hereinafter referred to as "District," and 
: Estefani Game:! -~ hereinafter :refen-ed to as "Contractor," 
is for consultant or special senri.ces to be performed by a non-employee of the District. District and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

.lr_Q>ntractor .sltall perl'orm. the .£~o:t!ll~oWl~·n~g,_:d~u~tie~· ~a~:~--------------------, 
: T1 •tor AVID sb rdents jo h Jtorlal gro• •ps in the AVID classroom; help AVID teachers wi'h hinder checlcs· help st• !dents 
1one-on-one when needed. 

2, Contractor will......P.rovide the above service&(s), as outlined in Paragraph 1, for a period o£ up to a total 
p.(.. ,248 ·· ... 1( )~-/]HOURS j[ ]JDAY(s), u11de:t the terms of this agreement at the following location 
t TUSD schools l -,-·· 

3. In consideration of the services perlo:('I)led by Contractor, District shall pay Contractor according to 
the following fee schedule: . 

a. District ehall pal fl1 0 -:}er [[7j HOUR ff}1 DAY []j FLA. T RATE, not to exceed. a 
total of $!24BO.oo . Contractor shall~ be paia-Tor worlt cOmpleted. to the satisfaction of 
District through the teriiiination date of this a~eement. 

b. District I ]j SHALLj ji {~~SHALL NOT reimburse Contractor fur out-of-pocket expenses 
incurred 'nurm~ Contractors performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those cu~ntly in ~ffect for employees of the 
District. Reimbursement of expenses shall not exceed $tN/A l for the term of this 
agreement, 

c.. District shall make payment on a ll .,r)l MONTHLY PROGRESS BASIS. n SINGLE 
PAYMENT UPON COMPLETION OF~HE DUTIES and within thirty (30fw0rking days 
from Contractor's presentation of a detailed invoice or on a claful form provided by District, 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The terms of the agreement shall commence on Csept;;m"b8r"9-;2o_1_;f._ "J, and shall terminate on 
:~May23,2014 1. 

5. This agreement may be terminated at any time during the term by either party upon r.__ __ .;o.3o-=--.... ·-_·_·-.....;l 
days written notice. 

6. Contractor shall contact the District's designee, ITem Sor;gent ! at (209~830-3360 x2081 l 
with any questions regarding performance of the services outlined above. District's dee~ee shall 
determine if and when Contractor has completed the setvices described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise assumes no 
respon:sibility for liability for loss, damage, or injury to person( e) or property resulting from, or caused 
by, the contractor's activities duri11g or relating to the petformance of service under this Agreement . 

. . - ·----zt:s 
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Contractor agrees to hold harmless and. to indemnify District for: 

Any injury to person or property SUlltained by Contractor or by any person, firm, or corporation employed 
directly or inclitectly by the Contractor or by <tny of the individuals participating in or associated with him or 
her, however caused; a.nd any injury to -person or property SllStained by any person, firm or corporation, 
caused by act, neglect, default or omission. of Contractor, or any person, finn or corporation directly or 
indirectly employed by Contzacmr upon or in connection wjth this Agreement. or any of the p:u-ticipanta 
arising out of or in the course of their term of this Agreement, and Contractor at his or her own cost. 
~ellSe, artd risk, shaU defend any and all actmm, suits or other legal proceedings that may be instituted 
againet Diatriat for any suah claim or demand, and pay or satisfy any judgment that may be rendered 
against District in any such action, suit or legallJrOceeding& or the reeult thereo£ No&hing herein provided 
shall be construed to require Contractor to hold harmleee or indemhify District for liability or damages 
resulting: from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor ~ay not assign the 
performance of the services to any person or pet-sons who are not parties to this Agreement except. for 
employees of Contractor. 

9. Contractor certifies that hie or hex- current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal. state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to. e:Jtclusive possession of all records, documents, 
gzaphs, photographic or other :reproductions of any kind. produced in the scope of services perfurmed 
and no other uses thereof will be permitted except by permission o£ the District. Proprietary 
materials will be exempted from this clatlse. 

AGREED: 

Conl!ultant Si«nature (1) Trtlq Uni.1ied School D~t 

Social Seclll'ity Number (.2,) Dale , .. 
1 ot-7o90-0-mn-tooo-11()().S()o-2767 
I 

Tille 

Add~es 

Date Approved by tha Doard 

Send all copies to the Business Office: 
(1) Wheneve.t" organizational names are used, the authorized signature must include title, 

such as president. 
(2) Whenever organi:~:ational names are used, the employer IRS ldentification Number must 

be used instead of a Social Security Number. 

--------·----·-----· -· ---- .. . -...... 

·.· 
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Traey, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

(his . ~.m:eeme.!!t by and between T.racy Unified School District, hereinafter referred to as "District," and 
, Daniel!e Datu L heremafter referred to as "Contractor," 
ia for consultant or special setvi.ces to be performed by a non-employee of the District. District and 
Contractor, herein named, do mqtually agree to the following terms and conditions: 

2. ..9..9n~~c~r wiGfJfvide the a~_flve servicea(s), as outlined in Paragraph 1. for a period of up to a total 
t?.~f 248 ( ) [-/]HOURS []DAY(s), under the terms ofthie agreement at the following location 
I TUSD schools 

3. Ill. consideration of the services performed by Contractor, District shall pay Contr.1.ctor accordmg to 
the following fee schedule: 

a. District shall ~ar_ $110 _______ , .Per !(.;1 HOUR :("" JlDAY ~ 11 FLAT .RATE, not to exceed a 
total of ${248Mri_j Contractor shall'oniy be pe..fa-ro'r worlt completed to the satisfaction of 
District through the ternrination date of this agreement. 

b. District fa~ SHALL: J((J1 SHALL NOT reimburse Contractor for out-of-pocket expenses 
incurred urmg Contrac o:fs peJ"formance of the services-, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed. those cw.Tently in effect for employees of the 
District. Reimbursement of expenses shall not exceed $!N/A~ for the term of this 
agreement. 

··-:::-. --·· 
c. District shall make payment on e. J[ .'")! MONTHLY PROGRESS BASIS, jl 1: SINGLE 

PAYMENT UPON COMPLETION 'OY'TIIE DUTIES and within thirty (30) wo~king days 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental. and parking. Claims for unusual expenses, such as teachillg :materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4 , T_he t~ .. <?f th~!_ agreement shall commence on [ ~ptembsr 9, 2013 "J, and shall terminate on 
! May 23, 2014 !. 

5. This agreement may be terminated at any time durillg the term by either party upon i- ·- -· • 36-- ~---~ 
days written notice. 

6. Contractor shall contact the District'a designee, fTen:iSorneni¥·- , at (.209>f83o="336'0X2o81-i 
with any questions reguding performance of the services outlined above. Dit5trict'& designee shall 
dete.rnrine if and when Conb'actor has completed the services described. 

1. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise a.esumea no 
.responsibility for liability for loss. damage, or i.njuly to pe:rson(a) or property resulting from, or caused 
by, the .::ontractor's activities during or relating to the performance of service under this Agreemeut. 

-- - ·--- .. ._. __ _......_ _________ ----... - ·-··---· - ·· --·-··- .. 
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Contractor agrees to hold harmless and to indemni.fY District for: 

1\IJ.y injury to person or property sustained by Contractor or by any pereon, finn, or corporation employed 
directly or indirectly by the Contractor cr by any oftha individuals participating in or aesociated with him or 
her, however caused; and any inju.ry to parson or property sustained by any person. firm or corporation, 
caused by act, neglect, default or omi.esion, of Contractor, or any person, firm or corporation directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the participants 
ar~ing o~t of or in the couree of their term of this Agreement, and Contractor at his or her own coat, 
expense, and risk, shall defend any ·and all actions, suits or other legal proceedings that may be instituted 
againat District; for any such claim or demand. and pay or satiefy any judgment that may be ·rendered 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold haroileea or indemnify District for liability or damages 
resulting from the negligence or willful act, or omislrion of District or itA officers, agents, or employees. 

ljl!009/015 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who ate not parties to this Agreement except for 
employoos of Contractor. 

9. Contractor certifies that his or her cUrrent employer, if any, is fully cognizant of this Agreoment and 
that payments hereunder are not in conflict with any federal. state, or local statutes, rules or 
regulations o-r with any poljcies of Contractor's current eznployer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind pfOduced in the scope o£ services performed 
and no other uses thereof will be peTmitted except by permission of the District. Pr-oprietary 
materiale will be exempted from this clause, 

AGREED: 

Coneu!Unt Si({Tlllture (l) Ttn~ Unified S~hool District 

Soeinl Seeurity N11mber (2) 

01·7000-D-111Q-1000.1100.fl00·2787 

Title 

Ad~S& 

Date App:ruved by the Board 

Send all copies to the Business Office: 
(1) Whenever organizational names are used, the authorized signature must include title, 

such as president. 
(2) WheneveJ" orgauizational names ~~.re used, the employer IRS Identification Number must 

be used instead of a Social Security Number. 

------....... -··-·-----·- .... ·- - . ... .. . . .. 

!11 
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95S76 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

;r_IUs agreement_J~llnd between Tra~ Unified §chool_!?.~trict, 1he:reinafter referred to as "District," and 
· Jessica Young , hereinafter referred to aa ''Contractor," 
is for consultant or special services to be performed by a. non-em.ployee of the District. District and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

1. Contractor shall.J:!erform the following duties: 

f!:;;:n~ :h::a~:~~nrlal gro1 •ps io tba A~IJD classroom· bel~ Alt!D te:bers wjt~ hinder checks· be~ sto •dents 

I . 

2. Contractor wil~rovi.de the above services(s), as outlined in Paragraph 1, for a period of up to a total 
of · ··-· .434- · ( M.t]]HOURS fr i:DAY(s) , under the terms ofthis agreement at the following location 
! TUSD schools i _ ____. L--.. • 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the followmg fee schedule: _ 

a. D:i.str:ict e~JJ10 .:::=Jer i(7i HOUR f(]lDAY 0 FLAT RATE, not to exceed a 
total of $14340.0/f 1 Contractor shall~ be pafir wor:K completed to the satisfaction of 
District through the termination date of this agreement. 

b. District l _! SHALL; f~j SHALL NOT reimburse Contractor for out·of·pocket expenses 
incurred ~unng Contra s performance of the services, including: mileage, meals :tmd 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those currently in .effect for employees of the 
District. Reimbursement of expenses shall not exceed $JN/A l for the term of this 
agreement. 

c. District shall make payment on a lffJI MONTHLY PROGRESS BASIS, D SINGLE 
PAYMENT UPON COMPLETION THE DUTIES and within thirty (30) working days 
from Contractor's presentation of a detailed invoice or on a cla.hn form provided by District. 
Original paid receipts are required for lodging, air fare (passenget coupon or ticket stub), 
automobile rental, and parking, Clail:ns for unusual e:xpenses, such as teaching- materiale, 
photocopying, etc., must be accompanied by opg:inal paid invoices. 

4. The terms of the agreement shall commence on . ..:.:_....;;;.Se;;..je.te;;.;.m:..:;b""'e"-r ..... ·9..,; 2:;.;;0'-'1 ... 3_...:..1. and shall terminate on 
[_-Ma'Y·23, 2014 1. 

,--- .. - ... _, __ - .... ' 
5. This agreement may be terminated at any time during the term by either party upon 1 30 : 

days written notice. 

6. Contractor shall contact the District's designee, ITem Sornent ! at (209)~60 x2081 I 
with any questions regarding performance of the services outlined s.bove. District's designee shall 
determine if and when Contractor has completed the sel."Vices described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District ass\lllles no .responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to pe.rson(s) or property resulting from. or caused 
by, the contractor's activiti.eH during or relating to the performance of service under this Agreement. 
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Contractor agrees to hold harmless anrl to inde:rnni.&' District for: 

Any injury to pe:reon or property sustained by Contractor or by any person, firm, or corporation employed 
directly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injlll'Y to person or property sustained by any person. firm or corporation. 
caused by act, neglect, default or omission, of Contractor, or any person, firm or corporation ditectly or 
ind..irectly employed by Contractor upon or in connection with this Agreement, or aey of the plnticipants 
arising- out of or in the course of their term of this Agreement, and Contractor at hP3 or her own coat, 
expense, and risk, ehall defend ahy and all actions, auite or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or eatio{y any judgment that xnay be rendered 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indemnitY District for liability or damages 
resulting from the negligence or willful act, or omission of District or ita officers, ag-ents, or employees, 

~011/015 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons '\Vho are nat parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer, 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions o£ any kind produced in the scope of services pcrformod 
and no other u.ees thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

Coneult.~~nt Si~11ture (1) Trac, U nifiad School Dllltrict 

Social Socurity Numb<>r (.2) 

01-7090-0-1111)-1 000-11 OG-800-27ti7 

1'itlt! 

Date Approved by the Iloatd 

Send all copies to the Business Office: 
(1) Whenever organizational names are used, the authorized signature must include title, 

such as president. 
(2) Whenever organizational names are used, the employer IRS ldentification Number must 

be used instead of a Social Security Nultlber. 

--------------·-------------- --~-=--q] __________ __ __ __ ____ ~ ~ - ~~~-·:=· · · --
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

!l!is agreementJ>..Y..!!;id between Tra~ Unified School District, hereinafter referred to as ''District," and 
! Deanna Zwick;: L hereinafter referred to as "Contractor," 
is for consultant or special scrvices.to be performed by a non-employee of the District. bistrict and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

~p_gntractor shall per:fg;t:m=..:t~h~e...:=::t:~oll~o:::..!w~ing~..:::d:=u~ti~es::::::----------------~--~-: 
~ Tptnr AVID students in trrtariar groups In the AVID classroom· help AVID teachers with hinder checks· help students 1 

~one~n-o: when needed. i 

2. .9~ntr!!~9! will.....movide the above aervices(s), as outlined in Paragraph I, for a period of up to a total 
o.fl 310 ( }[[{]]HOURS [jDAY(s) , under the terms ofthis agree~nent at the following location 
[ TUSD schools 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: . . ..... . 

a. Di!!trict shall p~ $\1ci" _ _____:}>er [I~lHOUR ji ... ]IDAY [JjFLAT RATE, not to exceed a 
total of$13100.00 ] Contractor shall o be pa1a:Tor worlC completed to the satisfaction of 
District through the termination date of this agreement. · 

b. District [J SHALL; ~] SliALL NOT reimburse Contractor for out-of-pocket expenses 
incurred d"urmg Contra.c or s performance of the services, including: mileage, meals and 
lodging in the district rates not to exoeed those currently in effect for employees of the Dist.tict. 
Reimbursement of expenses shall not exceed those olntly in effect for employees of the 
District. Reimbul"'Sement of expenses shall not exceed $ NIA =:J for the tenn of this 
agreement. 

c. District shall make payment on a \(7j~ MONTHLY PROGRESS BASIS, ff_J SINGLE 
PAYMENT UPON COMPLETION Ol! .... THE DUTIES and within thirty (30fworking days 
from Contractor's llresentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for un\lSual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The terms ofthe agreement shall conunence on I 
;Ma>:_23, 2014 l. 

Se2tember 9, 2013 l, and shall terminate on 

5. This agreement may be terminated at any time during the term by either party upon r=--3o·· -; 
days written notice. 

6. Contractor shall contact the District's designee, !Te"rii5of99nf--·-~; at (209)[830-3360 Xz081 1 
with any questions regarding performance of the services outlined above. District's designee shall 
detel"tlline if and when Contractor hae completed the ae!'Vices described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise as:mmes no 
responsibility for liability fur loss, damage, or injtll'Y to person(s) or propertY reaulting from, or caused 
by, the contractor's aetivities during or relating to the perfonnance of service under this Agreement. 

·-·-·--------

S4 
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Contractor .agrees to hold harmless and to indemnify District for. 

Any injury to person or property sll.'!tained by Contractor or by any person, firm, or corporation emlJloyed 
direc;tly or indirectly by the Contractor or by any of the individuals participa~ in or 3l!Soci.ated with him or 
her, however call.\led; and any injury to person or property sustained by any person, fum or corporation, 
calll3ed by act, neglect, default or omission, of Contractor, or any person, firm or corporation directly or 
indi.Nctly employed by Contractor upon or in connection with this Agreement. or any of the participants 
!friaing out of or in the course of their term of thie Agreement, and Contractor at hie or her own cost, 
expemm, and riak, shall defend any and all actions, Sllits ~ other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any judgment that may be rendered 
against })i&trict in any such action, suit or legal proceedi~a or the result thereof. Nothing ha:rein provided 
shall be construed to require Contractor to hold harmleea or indemnify District for liability or damages 
reeulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. Tb.i$ Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who aie not parties to this Agreement except fur 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder al.'e not in conflict with any federal, state, or local statutes; rules or 
regulatiorus or with aey policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no other uses thereof will be permitted except by permission of the District, Proprietary 
materials will be exempted from this clause. 

AGREED: 

Coiil!ultant Signaturo (1) 

Socilll Se~urity N•unber (2) 

Title 

Bud~r APPzovAI 

Date Approved by rho Bollfd 

Send nll copie~ to the Business Office: 
(1) Whenever organizational names are used, the authorized signature must include title, 

such as president. · 
(2) Whenever organizational names ~e used, the employer IRS Identificatio:Q Number must 

be used instead of a Social Security Number . 

.. -··-· . - ··-····---·----· ........ .... ____ -- ___ _ , ___ _ -·-·- - ----- . . 

~-s-····-· 

·' 
~~. 
~-·· 



08/30/2013 FRI 15:01 FAX 20~8303361 ~014/015 

TRACY UNIFIED SCHOOL DISTRICT 
1876 W, Lowell Ave., Trllcy, California 95S76 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

:J:'hls _!!~e~t, by and between Traii_Q.nffied School :Q~~ hereinafter referred to as "District," and 
1 Jasmine Ouon hereinafter referred to as "Contractor," 
is for consultant or special services to be performed by a non-employee of the District. District and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

J.-... J~ont.t-acror shall perform the following duties: 
\~g; A\0~ : •dents~ 111tnris! ~mups In the AVI~ classroom• help AVID tea~ers wjtb binder c~er:!<s' hal~ shrdents 
io n-on when nee ed. · : 
I 
I 

2., ~n"tr,a~~~ wil~~fvide the above servicea(s), as outlined. in Paragraph 1, for a period of up to a total 
~f.' 372 1( ):[,!.!J HOURS [J}DAY(s), under the terms of this agreement at the following location 
i TUSO schools! ·-- -~ --

3, In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: · 

a. District shallpay$j..!_q _____ Jer !I(J HOUR ~;~DAY [JF.l..AT RATE, not to exceed a 
total of $13720.00 l Contracror shall o y be pa1 or worK completed to the satisfaction of 
District through the termination date of ~his agreement. 

b. District ~d ! SHALL; fi{~V SHALL NOT reimburse Contractor for out-of-pocket expenses 
incurred urmg Contrac or s performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement o£' expenses shall not exceed those current..!l ~ effect for employees of the 
District. Reimbursement of expenses shall not exceed $1N7A" ] for the term of this 
agreement. 

c. District shall make payment on a !l.tJf MONT&Y PROGRESS BASIS, !Cl SINGLE 
PAYMENT UPON COMPLETION'O~.-THE DUTIES and within thirty (30)-working days 
from Contractor's presentation of a detailed invoice or on a claim forl'll provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile tel!tal, and parking. Claims for unusual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The terms of the agreement shall commence on C September 9; 2013 
! Max 23, 2o.i4 · I. 

1 , and shall terminate on 

5. This agreement may be terminated at any time during the term by either party upon r -.. -. 30" ·~· - ""j 
days written notice. 

6. Contractor shall contact the District's designee,ITeni So!]ant : :-=1 at (209)!830-3300 ll2081 
with any questions regarding performance of the· services outlined above. District's designee shall 
determine if and when Contractor has completed the servioes described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
Distt'ict aasumes no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or caused 
by, the contra.cto.r's activities during or relating to the performance of service under this Agreement. 
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Contl'actor ag:rees to hold hannless and to indemnify District for: 

Any jujUIY to person or property sustained by Contractor or by any person, firm, or co:rporation employed 
directly or indirectly by the Contractor or by any of the individuata participating in or associated with him or 
her, however caused; and any injury to parson or property sustained by any person. firm or corporation. 
caused by act, neglect, default or om.ission. of Contractor, or any· person. finn or corporation directly or 
indirectly employed by Contractor upon or in cozinection with thi8 Agreelllent, or any of the participants 
arisitig out of or in the course of their term <Jf thia Agreenxent, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all actions, euita or othe:t legal proceedings that may be instituted 
ag~t District for any such claim or demand. and pay or eatisfy any judgment that may be l:C!ndered 
aganl.st ·District in any such action. suit or legal proceedings or the result thereof. Nothing herein provided 
ehall be construed to require Contractor to hold harmless or indemnify Diatrict for liability or damages 
resulting from the negligence or willful act, or omisBion of District or its officers, agents, or employees. 

~015/015 

8. This Agreement is for the personal services of the Contractor and .Contractor may not asaign the 
performance of the servi~s to any person or persons who are not parlies to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cogni:zan.t of this Agteement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, docwne:nts, 
graphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

Consultant Sign.a=:e (1) Tracy 1Jni!!ed. Scllool Diatrid 

Social Sec:uriey Number (2) 

Title 

Add.rou 

Date Approved by the Board. 

Send all copies to the Business Office: 
(1) Whenever organi~ational names are used, the authori~ed signature must include title, 

such as president. 
(2) Whenever orgalili:ational nameg are used, the employe.r IRS Identification Numbe.r must 

be used i11stead of a Social Seclll:'ity Nuntber. 

57 ---------.. ·--·- -- ·--- ... ..... _. __ .. _ .... ·-- ---



U~INE~S SERVICES MEMORAND{) 
TRACY 
UNiflW SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Service 
September 10, 2013 
Adopt Resolution #13-08, Recertifying the Appropriation "Gann" Limits 
for the 2012/2013 School Year for Tracy Joint Unified School District 

BACKGROUND: In November 1979 the California electorate adopted Proposition 4, 
commonly called the Gann Amendment. The provisions of the Gann Amendment establish 
maximum Appropriation Limitations, commonly called "Gann Limits," for public agencies, 
including school districts. 

Local education agencies are required to report their Appropriations Limit to the State 
Superintendent of Public Instruction and to the State Director ofFinance. The District is 
required to calculate a Gann Limit for 2013/14 in accordance with the provisions of Senate Bill 
98 and applicable statutory law. 

The attached resolution of the recertified Gann Limit for 2012/13 fiscal year has been made in 
accordance with applicable constitutional and statutory law and does not exceed the limitations 
imposed by Proposition 4. 

FUNDING: N/A 

RECOMMENDATION: Adopt Resolution #13-08, Recertifying the Appropriation Limits for 
the 2012/13 School Year for Tracy Joint Unified School District 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 



UNffiED SCHOOL DISTRICT 

TRACY UNIFIED SCHOOL DISTRICT 
RESOLUTION #13-08 

APPROPRIATION "GANN" LIMITS FOR THE 2012-2013 SCHOOL YEAR FOR THE 
TRACY JOINT UNIFIED SCHOOL DISTRICT 

WHEREAS, in November of 1979, the California electorate did adopt Proposition 4, 
commonly called the Gann Amendment, which added Article XIII-B to the California 
Constitution; and, 

WHEREAS, the provisions of that Article established maximum appropriation limitations, 
commonly called "Gann Limits," for public agencies, including school districts; and, 

WHEREAS, the District must establish a revised Gann Limit for the 12/13 fiscal year and a 
projected Gann Limit for the 13/14 fiscal year in accordance with the provisions of Article 
XIII-B and applicable statutory law; 

NOW, THEREFORE, BE IT RESOLVED that this Board does provide public notice that 
the attached calculations and documentation of the Gann Limits for the 12/13 and 13/14 
fiscal years are made in accord with applicable constitutional and statutory law; 

AND BE IF FURTHER RESOLVED that this Board does hereby declare that the 
appropriations in the Budget for the 12113 and 13/14 fiscal years do not exceed the 
limitations imposed by Proposition 4; 

AND BE IT FURTHER RESOLVED that the Superintendent provides copies of this 
resolution along with appropriate attachments to interested citizens ofthis district. 

PASSED AND ADOPTED this lOth day of September, 2013, by the Board of Trustees of 
the Tracy Unified School District by the following vote: 

AYES: NOES: ABSENT: ABSTAIN: 

President Clerk 
Board of Trustees Board of Trustees 
Tracy Unified School District Tracy Unified School District 

59 



Tracy Joint Unified 
San Joaquin County 

A. PRIOR YEAR DATA 

(2011-12 Actual Appropriations Limit and Gann ADA 

are from district's prior year Gann data reported to the CDE) 

1. FINAL PRIOR YEAR APPROPRIATIONS LIMIT 

(Preload/line D11, PY column) 
2. PRIOR YEAR GANN ADA (Preload/Line 89, PY column) 

ADJUSTMENTS TO PRIOR YEAR LIMIT 

3. District Lapses, Reorganizations and Other Transfers 
4. Temporary Voter Approved Increases 
5. Less: Lapses of Voter Approved Increases 
6. TOTAL ADJUSTMENTS TO PRIOR YEAR LIMIT 

(Lines A3 plus A4 minus AS) 

7. ADJUSTMENTS TO PRIOR YEAR ADA 
(Only for district lapses, reorganizations and 

other transfers, and only if adjustments to the 

appropriations limit are entered in Line A3 above) 

B. CURRENT YEAR GANN ADA 
(2012-1 3 data should tie to Principal Apportionment 

Attendance Software reports) 

1. Total K-12 ADA (Form A, Lines 10, 2B, & 29) 
2. ROC/PADA-

3. Total Charter Schools ADA (Form A, Line 26) 
4. Total Supplemental lnslructional Hours•• 
5. Divide Line B4 by 700 (Round to 2 decimal places) 
6. TOTAL P2 ADA (Lines B1 through B3 plus 85) 

OTHER ADA 

(From Principal Apportionment Attendance Software) 

7. Apprentice Hours - High School 
B. Divide Line B7 by 525 (Round to 2 decimal places) 
9. TOTAL CURRENT YEAR GANN ADA 

(Sum Lines 86 plus BB) 

c. LOCAL PROCEEDS OF TAXES/STATE AID RECEIVED 

TAXES AND SUBVENTIONS (Funds 01, 09, and 62) 

1. Homeowners' Exemption (Object B021) 
2. Timber Yield Tax (Object 8022) 
3. Other Subventions/In-Lieu Taxes (Object 8029) 
4. Secured Roll Taxes (Object 8041) 
5. Unsecured Roll Taxes (Object B042) 
6. Prior Years' Taxes (Object B043) 
7. Supplemental Taxes (Object B044) 
B. Ed. Rev. Augmentation Fund (ERAF) (Object B045) 
9. Penalties and Int. from Delinquent Taxes (Object B048) 
10. Other In-Lieu Taxes (Object B082) 
11. Comm. Redevelopment Funds (Obj. B047 & B625) 
12. Parcel Taxes (Object 8621) 
13. Other Non-Ad Valorem Taxes (Object B622) (Taxes only) 
14. Penalties and Int. from Delinquent Non-Revenue Limit 

Taxes (Object B629) (Only those for the above taxes) 
15. Transfers to Charter Schools 

in Lieu of Property Taxes (Object 8096) 
16. TOTAL TAXES AND SUBVENTIONS 

(lines C1 through C15) 

OTHER LOCAL REVENUES (Funds 01, 09, and 62) 

17. To General Fund from Bond Interest and Redemption 

Fund (Excess debt service taxes) (Object 8914) 
18. TOTAL LOCAL PP.OCEEDS OF TAXES 

(Lines C16 plus C17) 

California Dept of Education 
SACS Financial Reporting Software- 2013.2.0 
File: gann-d (Rev 05/22/2013) 

Unaudited Actuals 
Fiscal Year 2012-13 

School District Appropriations Limit Calculations 

2012-13 
Calculations 

Extracted Entered Data/ 

Data Adjustments• Totals 

2011-12 Actual 

92,978,356.18 92,978,356.18 

15,582.0B 15,5B2.0B 

Adjustments to 2011-12 

0.00 

2012-13 P2 Report 

15,557.44 15,557.44 

0.00 0.00 

15,557.44 

0.00 

15,557.44 

2012-13 Actual 

233,7B6.93 233,786.93 

0.00 0.00 

2B0.10 280.10 

17,563,537.81 17,563,537.81 

1,097,632.57 1,097,632.57 

32,0B6.B1 32,0B6.B1 

96,959.7B 96,959.7B 

1,387,491.62 1,387,491.62 

0.00 0.00 

0.00 0.00 

2,567,646.05 2,567,646.05 

0.00 0.00 

0.00 0.00 

0.00 0.00 

(1 ,499,613.00) (1,499,613.00) 

21 ,479,BOB.67 0.00 21,479,BOB.67 

0.00 0.00 

21 ,479,80B.67 0.00 21,479,BOB.67 

Page1 of3 

2013-1 4 
Calculations 

Extracted 

Data Adjustments* 

2012-13 Actual 

Adjustments to 2012-13 

2013-14 P2 Estimate 

15,503.50 

o.oo I I 

2013-14 Budget 

233,787.00 

0.00 

146.00 

17,673,260.00 

1,119,79B.OO 

22,B1B.OO 

76,24B.OO 

1,232,234.00 

0.00 

0.00 

2,390,96B.OO 

0.00 

0.00 

0.00 

(1,50B,189.00) 

21,241,070.00 0.00 

0.00 

21,241,070.00 0.00 

39 75499 0000000 
Form GANN 

Entered Data/ 

Totals 

96,329,266.38 

15,557.44 

0.00 

15,503.50 

0.00 

15,503.50 

0.00 

15,503.50 

233,7B7.00 

0.00 

146.00 

17,673,260.00 

1,119,798.00 

22 ,B1B.OO 

76,24B.OO 

1,232,234.00 

0.00 

0.00 

2,390,96B.OO 

0.00 

0.00 

0.00 

(1,50B,1B9.00) 

21 ,241,070.00 

0.00 

21,241,070.00 

Printed: 9/5/2013 8:51 AM 



Tracy Joint Unified 
San Joaquin County 

EXCLUDED APPROPRIATIONS 

19. Medicare (Enter federally mandated amounts only from 
objs. 3301 & 3302; do nol include negotiated amounts) 

OTHER EXCLUSIONS 

20. Americans with Disabilities Act 
21. Unreimbursed Court Mandated Desegregation 

Costs 

22. Other Unfunded Court-ordered or Federal Mandates 
23. TOTAL EXCLUSIONS (lines C19 through C22) 

STATE AID RECEIVED (Funds 01 , 09, and 62) 

24. Revenue Limit State Aid- CY (objects 801 1 and 8012) 
25. Revenue Limit State Aid- Prior Years (Object 8019) 
26. Supplementallnslruction- CY (Res. 0000, Object 8590) .. 
27. Supplemental Instruction - PY (Res. 0000, Object 8590)** 
28. Comm Day Sch Addl Funding - CY 

(Res. 2430, Obj. 8311 and Res. 0000, Obj. 8590)** 

29. Comm Day Sch Addl Funding- PY 
(Res. 2430, Obj. 8319 and Res. 0000, Obj. 8590)** 

30. ROC/P Apportionment- CY (Res. 0000, Object 8590)** 
31. ROC/P Apportionment- PY (Res. 0000, Object 8590)** 

32. Charter Schs. Gen. Purpose Entitlement (Object 8015) 

33. Charter Schs. Categorical Block Grant (Object 8590)** 
34. Class Size Reduction, Grades K-3 (Object 8434) 
35. Class Size Reduction, Grade 9 (Object 8590)** 
36. SUBTOTAL STATE AID RECEIVED 

(lines C24 through C35) 

ADD BACK TRANSFERS TO COUNTY 

37. County Office Funds Transfer (Form RL, Line 32) 

38. TOTAL STATE AID (lines C36 plus C37) 

DATA FOR INTEREST CALCULATION 

39. Total Revenues (Funds 01, 09 & 62; objects 8000-8799) 
40. Total Interest and Return on Investments 

(Funds 01, 09, and 62; objects 8660 and 8662) 

APPROPRIATIONS LIMIT CALCULATIONS 
D. PRELIMINARY APPROPRIATIONS LIMIT 

1. Revised Prior Year Program Limit (lines A1 plus A6) 
2. Inflation Adjustment 
3. Program Population Adjustment (Lines B9 divided 

by [A2 plus A7]) (Round to four decimal places) 
4. PRELIMINARY APPROPRIATIONS LIMIT 

(Lines D1 times D2 times D3) 

APPROPRIATIONS SUBJECT TO THE LIMIT 

5. Local Revenues Excluding Interest (line C18) 
6. Preliminary State Aid Calculation 

a. Minimum State Aid in Local Limit (Greater of 

$120 times Line B9 or $2,400; but not greater 

than Line C38 or less than zero) 
b. Maximum State Aid in Local Limit 

(Lesser of Line C38 or Lines D4 minus D5 plus C23; 

but not less than zero) 
c. Preliminary State Aid in Local Limit 

(Greater of Lines D6a or D6b) 
7. Local Revenues in Proceeds of Taxes 

a. Interest Counting in Local Limil (Line C40 divided by 

[Lines C39 minus C40] times [Lines D5 plus D6c]) 
b. Total Local Proceeds of Taxes (Lines D5 plus D7a) 

8. State Aid in Proceeds of Taxes (Gceater of Line D6a, 

or Lines D4 minus D7b plus C23; but not greater 

than Line C38 or less lhan zero) 
9. Total Appropriations Subject to the Limit 

a. Local Revenues (Line D7b) 
b. Stale Subventions (Line DB) 
c. Less: Excluded Appropriations (line C23) 
d. TOTAL APPROPRIATIONS SUBJECT TO THE LIMIT 

(Lines D9a plus D9b minus D9c) 

California Dept of Education 
SACS Financial Reporting Software- 2013.2.0 
File: gann-d (Rev 05/22/2013) 

Unaudited Actuals 
Fiscal Year2012-1 3 

School District Appropriations Limit Calculations 

201 2-13 
Calculations 

Extracted Entered Data/ 

Data Adjustments* Totals 

0.00 

0.00 

63,992,489.00 63,992,489.00 

322,816.00 322,816.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 
0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

2,359,413.00 2,359,413.00 

0.00 0.00 

66,674,718.00 0.00 66,674,718.00 

763,568.00 763,568.00 

67,438,286.00 0.00 67,438,286.00 

116,395,301.41 116,395,301.41 

38,703. 15 38,703.15 

2012-1 3 Actu al 

92,978,356.18 

1.0377 

0.9984 

96,329,266.38 

21,479,808.67 

1,866,892.80 

67 438 286.00 

67,438,286.00 

29 576.41 
21,509,385.08 

67,438,286.00 

21,509,385.08 

67,438,286.00 

0.00 

88,947,671.08 

Page 2 of 3 

2013-14 
Calculations 

Extracted 

Data Adjustments* 

64,402,400.00 

0.00 

0.00 

2,350,000.00 

66,752,400.00 0.00 

774,332.00 

67,526,732.00 0.00 

116,120,109.00 

45,000.00 

2013-14 Budget 

39 75499 0000000 
Form GANN 

Entered Data/ 

Totals 

0.00 

0.00 

64,402,400.00 

0.00 

0.00 

0.00 

0.00 

0.00 
0.00 

0.00 

0.00 

0.00 

2,350,000.00 

0.00 

66,752,400.00 

774,332.00 

67,526,732.00 

116,120,109.00 

45,000.00 

96,329,266.38 

1.0512 

0.9965 

100,906,910.18 

21,241,070.00 

1,860,420.00 

67,526,732.00 

67,526,732.00 

34,413.50 

21,275,483.50 

67,526,732.00 

Printed: 9/5/2013 8:51 AM 



Tracy Joint Unified 
San Joaquin County 

10. Adjustments to the Limit Per 
Government Code Section 7902.1 

(Line D9d minus D4; if negative, then zero) 

If not zero report amount to: 

Ana J. Matosantos, Director 

State Department of Finance 
Attention: School Gann Lim its 

State Capitol, Room 1145 

Sacramento, CA 95814 

Summary 
11 . Adjusted Appropriations Limit 

(Lines D4 plus D10) 

12. Appropriations Subject to the Limit 
(Line D9d) 

Unaudited Actuals 
Fiscal Year 2012-13 

School District Appropriations Limit Calculations 

2012-13 
Calculations 

Extracted 

I 
Entered Data/ 

Data Adjustments* Totals 

0.00 

2012-13 Actual 

96,329,266.38 

88,947,671.08 

. Please provide below an explanation for each entry in the adjustments column . 

2013-14 
Calculations 

Extracted 

I Data Adjustments* 

2013-14 Budget 

•• Impacted by the flexibility provisions of SBX3 4 (Chapter 12, Statutes of 2009), as amended by SB 70 (Chapter 7, Statutes of 2011). Amounts in Section C, 
State Aid Received, can no longer be extracted and must be manually input into the Adjustments column. 

Reed Call 

Gann Contact Person 

California Dept of Education 
SACS Financial Reporting Software- 2013.2.0 
File: gann-d (Rev 05/22/2013) 

{209) 830-3200 

Contact Phone Number 

Page 3 of3 

I 

I 

39 75499 0000000 
Form GANN 

Entered Datal 

Totals 

100,906,910.18 

Printed: 9/5/2013 8:51 AM 





U~INE~S SERVICES MEMORANDU 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 30, 2013 
Adopt Revised Board Policy and Administrative Regulation 1330.1 Facility Use 

BACKGROUND: The Administrative Regulation governing use of District facilities is periodically 
adjusted to address new issues that arise. The proposed changes reflect recommended changes 
developed since the spring. All recommended changes were presented to the Facility Use Board 
Committee, for review, with the exception of additional minor changes, which update the defmition of 
tier IA, IB and adding IC and lD. These changes were developed in conjunction with the Athletic 
Directors of the three comprehensive High Schools to delineate traditional youth sports camp ASB 
fundraising and extended season activities from other types of youth sports activities. 

RATIONALE: The most recent insertions are bolded; deletions are marked with a strike through. 
Formatting will be corrected once changes are completed. 

FUNDING: There is no cost for this change. 

RECOMMENDATION: Adopt Revised Board Policy and Administrative Regulation 1330.1 Facility 
Use 

no 



U~INE~S SERVICES MEMORAND~ 
TRACY 
UNIFU:D SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business 
August 29, 2013 
Authorize the Approval of an Agreement with the City of Tracy for 
Funding related to the DARE Program 

BACKGROUND: The City of Tracy and Tracy Unified School District recognize the 
benefit that providing education to youth on the perils of drug and alcohol abuse provides 
to the residents of Tracy. In the past, the City has provided fmancial assistance to TUSD 
to provide funding to teach the DARE program to various students within TUSD and the 
City limits. 

RATIONALE: The City of Tracy and TUSD each recognize that the City is in a much 
better position to provide such education to youth attending classes with TUSD. The City 
now will be responsible for the DARE program with the District providing financial 
assistance each school year to pay for supplies. 

FUNDING: Tracy Unified School District will provide $10,000 to the Tracy Police 
Department for fiscal year 2013-2014 for the intended purchase of DARE supplies, t-shirts 
and graduation expenses. 

RECOMMENDATION: Authorize the Approval of an Agreement with the City of Tracy 
for Funding related to the DARE Program. 

Prepared by: Dr. Casey Goodall, Associate Superintendent of Business Services 
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-----------·····-·-- -------·······--······-·-···· -·--·----------·····-·------···-··-------------------------+ 

M~MOIRANDUM Of UNDERSTAND~NG 
- BETWEEN THE crrv OF TRACY AND 
THIE TRACY UNifiED SCHOOL DISTIR~CT 

ATTACHMENT 1 

' . ' 

·:. -· .. . . . . . ·, .. ~ ' . : ' 

.. 
· .. ;·.·· 

.·.·· .. · . . :. 

. : ·;-, · · : 
.·._· ..... · ., 

·.-·. I. ·. .. . PA~TIES: This Memorandum of Understanding (hereinafter "MOU:') is made by and 
·'betwe'en the City of Tracy (hereinafter "City"), a municipal corporation, and the Tracy 

· .. ··. 
·.· : :·: .. ·. 

. . . . II. 
·._ .. ,_ . 

.Unified School District (hereinafter "District"), a California Unified School District. 

····.· . . ;·:·· . 

_ .. ... _·_. __ < )\. __ TIJ~ __ City recognizes the benefit that providing education to youth ori the perils of 
drug and alcohol abuse provides to the residents of the City of Tracy. 

v. 

B. The City and the District each recognize that the City is in a much better position 
to provide such education to youth attending classes within the City of Tracy. 

C . . In the past, the City has provided financial assistance to the District to provide 
funding to teach the Drug Abuse Resistance Education program to various students 
in the District and within the City limits. 

D. The City now will be responsible for the Drug Abuse Resistance Education 
program with the District providing financial assistance each school year to pay for 
supplies. 

E. The City and the District now wish to enter into an agreement setting forth the 
terms whereby the District can provide financial assistance for such education arid 
the City can provide such education for fiscal year 2013-2014. 

Ill. RESPONSIBILITIES: It is agreed by and between the parties hereto that each party 
have the following responsibilities, unless otherwise noted: 

IV. 

A. The City shall: at the completion of each completed session of DARE services, 
submit invoices to the District describing the supplies purchased. 

B. TUSD Shall: (1) allow City Police Department personnel access to fifth grade 
classrooms at schools located within the City of Tracy city limits for the purposes 
of providing DARE services; and (2) at the beginning of each school year, pay 
the City $10,000 to be used for DARE supplies, T-Shirts, and Graduation · 
Expenses. Within thirty days after the District's receipt of invoice, District shall 
make payment to the City based upon the services described on the invoice and 
approved by the District. 

TERM: This MOU shall take effect on September 1, 2013, for a term of one year 
and will then renew automatically on an annual basis (for one year terms) unless one 
or both parties request non-renewal -not less than ninety days prior to the end of the 
term or, if renewed, the renewed term. 

DESIGNATED REPRESENTATIVES: For the purposes of administering the 
Agreement, the Superintendent of the District, or designee, and the City Manager of 
the City, or designee, shall act as representatives for their respective parties; and 
authority for signature shall be provided by vote of the Board of Trustees of the 
District and the City's City Council respectively. 
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····-----------------·-···--··------------·--·-··-··-··----·-······· .... ··------·· ---'-----l 

. ·. : .. · :· 
· •. Memoranclum of.Understanding 
· ·· · City of Tracyffracy Unified School District 

.. VI. . - NOTICES: 
· ·. • City of Tracy 

' • · ... · Police Chief 
. '. · · · ·_ ioo.o Civic Center-Drive 

... _ • . . Tracy, CA 95376 
: ~. : 

·.:.-_·_. :· ':. . . : ': 

Tracy Unified School District 
Dr. James Franco 
1875 W. Lowell Ave. 
Tracy, CA 95376 

·· · · > \ \nth ~ ~~~~to: 
.·. ': · ....... -;.;' .. 

·:··: 

''0:· .. :. 
.. 

··· .... 
• · · i'City Attorney 

· · 333_Civic.Center Plaza 
Tracy, CA 95376 

VII. ENTIRE AGREEMENT: This MOU constitutes the entire agreement between the 
City and the District with respect to DARE services. Any amendment to this MOU, 
including oral modification, must be reduced to a writing and signed by both the City 
and the District before it shall be deemed effective. 

VIII. Sl.GNATURES: The individuals executing this MOU represent and warrant that they 
have the right, power, legal capacity, and authority to enter into and to execute this 
MOU on behalf of the respective legal entities of the District and the City. This MOU 
shall inure to the benefit of and be binding upon the parties thereto and their 
respective successors and assigns. 

City of Tracy Tracy Unified School District 

Brent H. lves, Mayor Dr. James Franco, Superintendent 

Date:· __________ _ Date: __________ _ 

ATTEST: 

City Clerk 

Date: __________ _ 

Approved as to form: 

Bill Sartor 
Assistant City Attorney 

-2-



.·. . . 

· .. : \. 

. .. .. 
. . . ... . ·.·• 

· .. : , .. 

-.. ------·····--·········-···-- ······-------------------·-----·--·-··-·· ···· -----------:---~l 

RESOLUTION __ _ 

AUTHORIZING THE APPROVAL OF AN AGREEMENT WITH THE 
TRACY UNIFIED SCHOOL DISTRICT (TUSD) AND AUTHORIZING 

THE MAYOR TO EXECUTE THE AGREEM~NT TO ACCEPT FUNDING . · 
FOR THE DRUG ABUSE AND RESISTANCE (DARE) PROGRAM 

TO BE USED FOR SUPPLIES, T-SHIRTS, AND GRADUATION EXPENSES : .. 

.. I 

.- ·I 

I 
. : .. 

. :--·: >. . . . ... , 

·· .. ·. :.; · .. 
· .. ·. :'. 

, ... . .. FOR FISCAL YEAR2013-14, IN THE AMOUN.T OF $10,000 ·•- :- .. 

·.· .·· .... , .. . : . . . WHEREAS, The City of Tracy and Tracy Unified School District recognize the benefit . · . .. 

'•. ·····. 

that providing education to youth on the perils of drug and alcohol abuse provides to the 
residents of the City of Tracy, and 

WHEREAS, The Tracy Unified School District will provide $10,000 for fiscal year 2013-
2014,and 

'WHEREAS, The Tracy Police Department intends to use the appropriation of $10,000 to 
purchase DARE supplies, t-shirts and graduation expenses; 

NOW THEREFORE BE IT RESOLVED, That City Council hereby authorize the approval 
of an Agreement with the Tracy Unified School District (TUSD) and authorize the Mayor to 
execute the Agreement to accept funding for the Drug Abuse and Resistance (DARE) Program 
to be u·sed for supplies, t-shirts, and graduation expenses for Fiscal Year 2013-14, in the 
amount of $10,000. 

******** 

The foregoing Resolution was passed and adopted by the Tracy City Council 
on the __ day of , 2013, by the following vote: 

AYES: COUNCIL MEMBERS: 

NOES: COUNCIL MEMBERS: 

. ABSENT: COUNCIL MEMBERS: 

ABSTAIN: COUNCIL MEMBERS: 

Mayor 

ATTEST: 

City Clerk 
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U~INE~~ SERVICES MEMORANDU 
TRACY 
UNU1ED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Service 

· September 10, 2013 
Adopt Resolution #13-09, Pre-Tax Receivable Resolution for the 
2013/14 School Year for Tracy Unified School District 

BACKGROUND: Internal Revenue Code (IRC) Section 414(h)(2) permits employer "pickup" 
of the employee portion of contributions to a retirement plan, thereby resulting in tax deferral of 
employee contributions. Furthermore, the California State Teacher's Retirement System 
(CalSTRS) plan conditions allow members to redeposit contributions previously withdrawn plus 
interest and/or purchase permissive service credit. 

RATIONALE: In order to permit tax deferral for these additional amounts, an employee shall 
enter into a binding irrevocable payroll deduction authorization and such employee shall not 
have the option of choosing to receive the amounts directly instead of having them paid by the 
employer to CalSTRS. Therefore, approval of Resolution #13-09 allows additional amounts to be 
deducted from an employee's pay and paid by the Tracy Unified School District into CalSTRS 
retirement plans. 

FUNDING: N/A 

RECOMMENDATION: Adopt Resolution# 13-09, Pre-Tax Receivable Resolution for the 
2013/14 School Year for Tracy Unified School District 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 



TRACY 
UNmED SCHOOL DISTRICT 

TRACY UNIFIED SCHOOL DISTRICT 
RESOLUTION #13-09 

PRE-TAX RECEIVABLE RESOLUTION FOR THE 2013-2014 SCHOOL YEAR FOR 
THE TRACY JOINT UNIFIED SCHOOL DISTRICT 

WHEREAS, Internal Revenue Code (IRC) Section 414(h)(2) permits employer "pickup" of the 
employee portion of contributions to a retirement plan, thereby resulting in tax deferral of 
employee contributions; and 

WHEREAS, under the (California) State Teachers' Retirement System (CalSTRS) plan 
conditions, members may be allowed to redeposit contributions previously withdrawn plus 
interest and/or purchase permissive service credit; 

NOW THEREFORE, BE IT RESOLVED, that in order to permit tax deferral for these 
additional amounts, an employee shall enter into a binding iiTevocable payroll deduction 
authorization and such employee shall not have the option of choosing to receive the amounts 
directly instead of having them paid by the employer to CalSTRS; 

BE IT FURTHER RESOLVED, that additional amounts herein specified, through payroll 
deduction from salary, are designated as being picked up by the employer and paid by the 
employer in accordance with CalSTRS retirement plan requirements. 

PASSED AND ADOPTED this lOth day of September, 2013, by the Board of Trustees ofthe 
Tracy Unified School District by the following vote: 

AYES: NOES: ABSENT: ABSTAIN: 

President Clerk 
Board of Trustees Board of Trustees 
Tracy Unified School District Tracy Unified School District 
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U~INE~~ SERVICES MEMORAND~ 
TRACY 
tnmlED SCHOOL DJSTRJCT 

TO: Dr. James Franco, Superintendent 
FROM: Dr. Casey Goodall, Associate Superintendent for Business 
DATE: August 30, 2013 . . 
SUBJECT: Authorize Associate Superintendent for Business Services to 

Enter into Agreement to Dispose of Damaged, Obsolete and Surplus 
Furniture, Computers and Equipment through Direct Sale to Vendor 
in Lieu of Disposal Expenses 

BACKGROUND: District policy currently dictates that the disposal of equipment must 
meet the following conditions before a surplus is declared: 

1) "Materials accumulated which have no further value to the program of the school 
district, from time to time, be disposed of in such a manner to provide maximum benefit 
to the school district." BP 3316 

2) If the district is unable to use the equipment, an assessment must be made to determine 
which category the equipment falls under: 

- Equipment about to be replaced 
- Equipment beyond economic repair 
- Obsolete due to changes in material make up (technology) 
-Salvage and scrap 
-Rubbish 

3) The next step would be to sell the item for cash through the following steps: 

a) "Ed Code 39520 requires the district to sell any personal property belonging to 
the district if the property is not required for school purposes, or if it should be disposed 
of for the purpose or replacement, or if it is unsatisfactory or not suitable for school use". 
A notice of sale would then be posted in a public place. 

Or 
The district can sell the equipment through an auction sale. In either case, the 

district reserves the right to award to the highest responsible bidder, or reject all bids. 
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b) If the district fails to receive a qualified bid, a private sale without advertising 
can take place. The Board will need to reach a unanimous decision on whether the 
equipment met the criteria of "not exceeds value of $2,500". 

c) If the value of the equipment is insufficient to defray cost of sale (Ed Code 
39521), the district can arrange for the disposal of the equipment in a local public 
disposal site. 

The Tracy Unified School District Director of Materials Management has declared the 
surplus on the damaged, obsolete and surplus furniture, computers and equipment due to 
the fact the inventory has been replaced with newer, more modem and structurally safe 
inventory. The inventory has a negative value or at best, a negligible value. 

The main concerns of district staff is that we are able to eliminate warranty issues for 
future use of these items, we reduce or eliminate hazardous waste from hitting our 
landfills and lastly, if we can help out others with our items, then we utilize companies 
that fulfill our requirements while helping out the environment and others who are less 
fortunate. 

When disposing of damaged, obsolete & surplus furniture and equipment, bidding for this 
service is not required. Yet, to ensure district assets and tax dollars are used 
appropriately, the district contacted several vendors, including Tracy Delta Disposal, for 
their respective prices. The results of our contacts with vendors has led us to create a 
pool of vendors to help service our needs. The vendors to be included this round of 
surplus equipment are: ARC International, Cali Resources, Tri Products Recycling, 
Universal Waste Management, Inc and e-Recycling of California. 

Our surplus items will be processed under an agreement with the vendors, which outlines 
a salvage plan that includes pick-up of obsolete items, they assume ownership of items, 
the associated warranty responsibility and the costs incurred for the disposal of toxic 
products as stated by law. The over all value of the inventory is negative or at best 
negligible as has been determined by the District. The inventory will be consumed for its 
parts and reused through reselling channels, or lastly, after disassembly of items, will be 
sold to recyclers. All of these vendors provide a Certificate of Recycling and Destruction 
to ensure the district is safe from any hazardous materials disposal liability and guards 
our safety against any internal information being accessed after it is declared surplus. 
The District has no fmancial history in doing business with Tri Products Recycling or 
Universal Waste Management, Inc. or Cali Resources. We have two years of experience 
with ARC International and four recent transactions withe-Recycling of California. 

RATIONALE: "Property for which no qualified bid has been received may be sold, 
without further advertising, by the Superintendent or designee." (Education Code 39521) 

As advised by District counsel, surplus equipment and furniture should not be sold to the 
public unless the District is able to certify that equipment is safe. In addition, surplus 
should only be sold to those whom can take title of the equipment and warrant safety 
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through certification. The vendors listed above all provide a warranty on parts before 
donation or resale exchange takes place and provides a recycling program for all items 
that are toxic and not reused. Liability exposure to district is eliminated. 

FUNDING: Cost is only the labor time to palletize and load items with a slight return 
possible. 

RECOMMENDATION: Authorize Associate Superintendent for Business Services to 
Enter into Agreement to Dispose of Damaged, Obsolete and Surplus Furniture, 
Computers and Equipment through Direct Sale to Vendor in Lieu of Disposal Expenses. 

Prepared by: Gary M. Jayne, Director ofMaterials Management 
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E-WASTE INVENTORY 8/30/2013 

ITEM QUANTITY 

Monitors 145 

Computers 319 

Printers 33 

TVs 68 

0/H projectors 19 

VCRs 2 

Power supplies 6 

Typewriters 1 

Telephones 2 

Cords, keyboards & speakers (boxes) 35 

Power Strips 25 

Micro wave ovens 2 

Floor Scrubbers 2 

Radios 2 

Lamps 19 
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~~~~ ~ERVICES MEMORW~ 
TRACY 
UNIFlED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 30, 2013 
Adopt Revised Board Policy 7215 (a) and Adopt Revised Citizens' Bond 
Oversight Committee Bylaws, to Allow Bond Oversight Committee Members to 
Serve Three Consecutive Two Year Terms (First Reading) 

BACKGROUND: Assembly Bill No. 1199 (AB-1199), chapter 73 amended Section 15282 ofthe 
Education Code, relating to school bonds. The bill extends the term of committee member 
appointments by one term to enable oversight committee members to serve six years instead of four. 
Prior law required that members of a citizens' oversight committees serve for a term of2 years and for 
no more than 2 consecutive terms. The amendment provides that members of a citizens' oversight 
committee serve for a minimum term of 2 years and for no more than 3 consecutive terms. A local 
governing board is not required to appoint individuals to three terms, but this bill alleviates the need for 
districts to pursue waivers from the State Board of Education (SBE) to waive the term limit of 
members of local citizens' oversight committees to serve an additional term. The predominant reason 
that districts sought waivers from the SBE stem from the inability to fmd qualified individuals 
interested in serving on the committees and the need for continuity. 

RATIONALE: As with elsewhere in the state, interest in filling citizens' bond oversight committee 
positions have waned over the years and it has it has become increasing difficult to fill the committee 
positions. Adopting this revised policy and adopting the revised committee bylaws will allow members 
of the citizens' bond oversight committees to serve a total of six consecutive years rather than the 
current four consecutive years. Also, the author of AB-1199 states, "School construction projects can 
take five years or longer. Enabling oversight committee members the ability to oversee projects from 
beginning to end enhances accountability of local dollars, as envisioned by the authors of Proposition 
39." 

FUNDING: No funding implications 

RECOMMENDATIONS: Adopt Revised Board Policy 7215 (a) and Adopt Revised Citizens' 
Bond Oversight Committee Bylaws, to Allow Bond Oversight Committee Members to Serve Three 
Consecutive Two Year Terms (First Reading) 

Prepared by: Bonny Carter, Director of Facilities & Planning 
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Business and Noninstructional Operations BP 7215(a) 

GENERAL OBLIGATION BONDS 
Citizen's Oversight Committee Policy and Regulations 

I. Adoption of Policy and Regulations - Legal Authority 

1.1 This Citizens' Oversight Committee Policy and regulations is adopted by 
the Board of Trustees ("Board") of the Tracy Unified School District 
("District") pursuant to the provisions and requirements of Article 2 of 
Chapter 1.5 of Part 5 of Division I of Title I of the California Education 
Code (hereinafter the "Law") and pursuant to Education Code Section 
35160. 

II. Background 

2.1 On November 7, 2000, California voters approved Proposition 39, the 
Smaller Classes, Safer Schools and Financial Accountability Act (School 
Facilities: 55% Local Vote, Bonds, Taxes; Accountability Requirements). 
The text of Proposition 39 includes various accountability requirements 
including requirements for certain types of audits. In an effort to increase 
voter acceptance for Proposition 39, the California Legislature passed, and 
Governor Davis signed, Assembly Bill 1908 ("AB 1908"), which provides 
additional requirements relative to school district general obligation bond 
elections conducted pursuant to Proposition 3 9. Those requirements 
include provisions requiring school districts which are successful in 
Proposition 39 bond elections to establish and appoint a Citizens Oversight 
Committee, as required by the Law (as put into place pursuant to AB 1908). 
This Policy and Regulations are adopted to comply with the Law and to 
provide guidance as to the Committee and related matters. 

III. Definitions 

3 .1 Unless the context clearly requires otherwise, or a term is differently 
defmed within this Policy and Regulations, the terms defined in the Section 
III shall, for all purposes of this Policy and Regulations, have the 
meanings(s) herein specified. 

"AB 1908" means Assembly Bi111908 of the California 2000 
Legislative Session, being Chapter 44 of Statutes of 2000. 

"Board" means the Board of Trustees of the District. 

C:\Users\betcheverry\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\JXAGQ8LX\7215(a) BP CITIZENS' Over-
- 72 



Business and Noninstructional Operations BP 7215(a) 

GENERAL OBLIGATION BONDS 
Citizen's Oversight Committee Policy and Regulations 

"Bonds" means the general obligation bonds of the District as 
authorized by the voters and issued pursuant to State law. · 

"Committee" means the Citizens' Oversight Cmmnittee formed and 
appointed by the Board of the District pursuant to the requirements 
of the Law, and this Policy and Regulations. 

"District" means the Tracy Unified School District. 

"Law" means ArtiCle 2 of Chapter 1.5 of Part 5 ofDivision I of 
Title I of the California Education Code (being Education Code 
Sections 15278 et seq.) 

"Proposition 39" means Proposition 39, the smaller classes, safe 
schools and Financial Accountability Act (school facilities; 55% 
local vote, bonds, taxes, accountability requirements) as approved by 
the California electorate on November 7, 2000. 

IV Establishment of Committee. 

4.1 The Committee shall be established upon the certification of successful 
election results of a Proposition 39 bond election by the Board subject to 
the purpose, parameters, policies and regulations set forth in California 
Law and herein. 

V. Purpose of Committee. 

5.1 Statutory Purpose. The purpose of the Committee shall be to inform 
the public, at least annually in a written report, concerning the 
expenditure of the bond proceeds. In carrying out this purpose the 
Committee shall: 
(a) Actively review and report on the proper expenditure of taxpayers' 

money for school construction; 
(b) Advise the public as to whether the District is in compliance with 

the requirements of Article XIIIA, Section 1 (b )(3) of the California 
Constitution, which provides that; 

1. Bond funds are expended only for the construction, 
reconstruction, rehabilitation, or replacement of school 
facilities, including the furnishing and equipping of 
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school facilities, or the acquisition or lease of real 
property for school facilities; 

II. No bond funds are used for any teacher or 
administrative salaries or other school operating 
expenses; 

111. A list of projects to be funded was included on the 
ballot; 

IV. An annual independent performance audit is 
performed; and 

v. An annual independent financial audit is perfonned. 

5.2 The Committee shall have only those powers expressly stated in, or 
directly required by, State law and this Policy and Regulations. 

VI Committee Composition. 

6.1 
(a) The Committee shall consist of at least seven (7) members, subject 

to the provisions of Section 7.1 (c) hereof. 
(b) The Committee may not include any employee or official of the 

District or any vendor, contractor, or consultant of the District. 
(c) The Committee shall include all of the following. 

1. One member who is active in a business organization 
representing the business community located within 
the District. 

II. One member who is active in a senior citizen's 
organization; 

111. One member who is active in a bona fide taxpayer 
association; 

IV. One member shall be the parent or guardian of a child 
enrolled in the District; and 

v. One member shall be both a parent or guardian of a 
child enrolled in the District and active in a parent­
teacher organization, such as the Parent-Group, Parent 
Club, Parent Teacher Association or school site 
council. 

VI. One member has been or is actively involved in the 
business of agriculture. 
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VII Committee Appointments, Term, Officers, and Vacancies 

7.1 Appointments 

(a) The initial members of the Committee shall be appointed by the 
Board within sixty (60) days of the date of the canvass of election 
results by the Board as required by the Law. 

(b) The Board may solicit applications, or provide for an application 
process, for appointment to the Committee in such manner as the 
Board shall direct. The Board may require candidates for 
membership on the Committee to submit information either on a 
stated form or to include informational criteria in a manner as may 
be established by the Board. Notwithstanding Section 4.1 hereof, 
the Board may, in its discretion, solicit applications for membership 
to the Committee in advance of an actual Proposition 39 general 
obligation bond election date as may be necessary or desirable to 
have adequate applicants to fill all of the required positions on the 
Committee and to have adequate time in which to fully and 
completely consider all of the applicants and their corresponding 
information. The solicitation of applicant information shall not 
require the formation of the Committee if the bond election in 
question is not successful. 

(c) In making its appointment, the Board shall satisfy the necessary 
statutory membership requirements on the Committee as set forth in 
Section 6.1 (c), hereof. In making its appointments to the 
Committee the Board may, in its discretion, consider various factors 
applicable to each candidate, including, but not limited to, (i) 
residency within the boundaries of the District, (ii) whether the 
candidate is a registered voter within the District, and (iii) the 
professional and educational background of any prospective 
Committee member, which may include experience in construction, 
property, facilities management and/or finance matters or other 
factors which tend to support or complement the purposes of the 
Committee. The Committee shall initially have seven (7) members; 
however, the Board retains the right to appoint additional members 
to the Committee provided that the Committee shall always have an 
odd number of members. In the event that the Law is amended to 
require a different or greater number of Committee members, the 
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Board shall, within the time set by California law, take action to 
appoint appropriate Committee members as shaH be required. 

(d) Any appointee to the Committee shall be required to comply with 
the requirements and limitations of Section 8.3 hereof. 

(e) If it is determined that if there are multiple qualified candidates 
beyond the number of existing vacancies, the Board may identify 
four alternates who can be used to fill vacancies that occur during 
the subsequent twelve (12) months provided that the action is 
compliant with sections 7.l(c), 7.2, and 7.3(b). The alternate list 
shall not exceed four ( 4) members. 

(f) Alternate Committee Members shall serve 1 year renewable terms, 
with no limitation on consecutive terms. Alternate members shall be 
full participants in the oversight process, but shall be non-voting 
members. However, should a quorum which consist of ( 4) voting 
members not be present at a meeting of the committee, the non­
voting member shall be recognized as voting members and shall vote 
in order to create a quorum. Vacancy of an alternate seat shall be 
determined in accordance with section 7.3, including requirements to 
attend regularly scheduled meetings. 

(g) Appointees must submit to be fingerprinted and screened through the 
California Department of Justice to ensure no felony convictions are 
on record. 

7.2 Terna 

(a) Each member of the Committee shall serve for a tenn not to exceed 
two years. Three Committee members shall be designated as "one 
year" and four Committee members shall be designated as "two 
year" term members. No member of the Committee shall serve 
more than tv.'o (2) three (3) consecutive tenns. A member of the 
Committee may serve multiple non-consecutive terms as the Board 
may determine or direct. 

(b) The term of office of a Committee member shall end upon the 
completion of their initial term or subsequent two-year term or, in 
the event that a vacancy for that Committee member's position is 
determined by the Board as set forth in this Policy and Regulations, 
until such vacancy in determined. 
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(c) Each term shall match the fiscal year of the school district. Hence, 
each tenn shall end on June 30th of the appropriate term-year as 
described in paragraph 7 .2.a above. 

7.3 Officers 
(a) The Committee shall elect a chair, a vice-chair who shall act as chair 

only when the chair is absent, and a secretary, which positions shall 
continue for a one (I) year term. Elections shall be conducted 
during the first regularly scheduled meeting of each fiscal year. 
There shall be no limitation to the number of consecutive terms 
which an officer may serve. 

(b) The Chair of the Committee shall preside at all meetings of the 
committee, maintain order, rule on parliamentary procedure, consult 
with the superintendent or designee on preparation of the committee 
agendas, confer with the superintendent or designee on crucial 
matters which may occur between committee meetings, enforce the 
rules of the committee at all meetings, and sign all official reports 
from the committee. 

a. In case ofthe resignation, absence, or disability of the Chair, 
the Vice-Chair shall perfonn the duties of the Chair. In case 
of the absence of the Vice-President, the Secretary shall 
perform all duties of the Chair. 

(c) The Vice-Chair of the Committee shall assume the duties of the 
Chair in the case of his/her resignation, absence, or disability. He or 
she will assist the Chair in planning, organizing, and directing 
activities. He or she will also act as interim spokesperson when the 
Secretary is not available, and has the responsibility of ensuring the 
publication of each scheduled meeting. 

(d) The Secretary shall be the chief spokesperson of the Oversight 
Committee and act as liaison to the news media and the community. 
The spokesperson is primarily responsible for providing current 
infonnation to the public and his or her statements should reflect 
either the consensus or the majority and minority opinions of the 
committee membership. 

7.4 Vacancies 
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(a) Determination of Vacancy. The Board may determine that a 
Committee member's seat on the Committee has become vacant 
under any of the following circumstances; 

a. Resignation of that Committee member submitted in writing 
to the Board (which shall be effective upon its receipt by the 
Board); 

b. Death, or a legal determination of the incapacity of that 
Committee member. 

c. The Committee member relocates their principal place of 
residence to a location outside the boundaries of the District. 

d. Conviction of a violation of Government Code Section 1090 
et seq. or other applicable conflict of interest laws (see 
Section 8.3) 

e. Conviction of any crime resulting in imprisonment or 
conviction of a felony involving moral turpitude; 

f. The election or appointment of that Committee member to a 
public office which is deemed or determined to be an 
incompatible public office with simultaneous membership on 
the Committee (see Section 8.3 hereof); 

g. If a committee member is absent from two (2) or more 
consecutive regularly scheduled Committee meetings, the 
school board may determine the position has been vacated; 
and/or 

h. In the case of a Committee member who represented one (1) 
ofthe six (6) groups set forth in 6.1 (c) hereof, where that 
member ceases to be a member or a representative of the 
identified group and does not resume or restore such status 
within sixty (60) days of such occurrence. 

(b) Attendance 
A. Cmmnittee members shall attend all regular business 

meetings of the Citizen's Oversight Committee. 
B. If a committee member has two or more unexcused absences for 

regularly scheduled committee meetings, the School Board may 
declare that position vacated. 

C. To be excused from any regularly scheduled committee meeting, 
the committee member shall notify the Oversight Committee 
Chairperson at least 48 hours prior to the meeting. However, if the 
member is unable to attend any regular meeting due to illness, 
injury or emergency, that same member shall notify the Oversight 
Committee Chairperson of the emergency within 48 hours after the 
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regularly scheduled meeting. This notification shall also constitute 
an excuse. 

(ii) The District, on behalf of the Board, shall give at least ten (10) days 
prior written notice of the intent to determine a vacancy on the 
Committee prior to taking action thereon, and the reasons thereof, which 
notice shall be mailed, by United States mail first class postage prepaid, 
to the last known address of the Committee member in question and to 
the chairperson or president of the Committee. The power to make 
determinations as to vacancies on the Committee is expressly reserved 
to the Board. 

(b) In the event a vacancy is determined, such Committee position shall remain 
vacant until the Board appoints a new Committee member for that position. 
Following the detennination of the vacancy on the Committee the Board shall 
follow the procedures set forth in Section 7.1 hereof to fill such vacancy within 
a reasonable period of time. The power to fill vacancies on the Committee is 
expressly reserved to the Board. 

(c) In making appointments to fill vacancies as set forth in this Section VII, the 
Board shall make appointments such that the five (5) representative groups, as 
set forth in Section 6.1 (c) hereof, shall be maintained. 

VIII Service on Committee. 

8.1 Service Without Compensation. As set forth in the Law, members of the 
Committee shall serve without compensation. 

8.2 Non-Liability for District Debts. The private and personal property of the 
Committee members shall be exempt from execution or other liability for 
any debts, liabilities or obligations of the District or the Committee, and no 
Committee members shall be personally liable or responsible for any debts, 
liabilities or obligations of the District or the Committee except where 
expressly set forth in California law. 

8.3 Conflicts of Interest and Prohibited Actions. It is the express desire and 
intention of the Board that members of the Committee shall not be, or have, 
any fmancial interest in the matters which they review. 
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(a) All members of the Committee, as a condition of membership on the 
Committee, may be requested to sign a certification declaring that 
such Committee appointee has no conflict of interest as to the issues 
which shall be before the Committee. 

(b) All members of the Committee shall expressly be subject to the 
limitations and requirement of Article 4 of Division 4 of Title I of 
the California Government Code, being Government Code Sections 
1090, et seq. 

(c) All members of the Committee shall expressly be subject to the 
limitations and requirements of Article 4.7 ofDivision 4 of Title I of 
the California Government Code. Being Government Code Sections 
1125, et seq. 

(d) All Committee members shall submit required Statements of 
Economic Interests, including filing annual Statements of economic 
Interests, pursuant to the District's current Conflict of Interest Code 
and California Government Code Sections 81008. All Committee 
members shall be required to report at a minimum under Disclosure 
Category II. All such Statements of Economic Interests shall be filed 
with the District and shall be available for public review as required 
by California Government Code Section 81000. et seq. All 
members of the Committee shall be furnished with a copy of the 
District's current Conflict of Interest Code upon their taking office 
as Committee members. Additionally, all persons appointed to the 
Committee shall be provided with a copy of this Policy and 
Regulations and any amendments thereto. 

IX. Committee Activities and Meetings. 

9.1 Activities of the Committee. The Committee may engage in any of the 
following activities in furtherance of its purpose: 

(a) Receive and review copies of the annual performance audit (as 
prepared pursuant to the requirements of Proposition 39); 

(b) Receive and review copies of the annual financial audit (as prepared 
pursuant to the requirements of Proposition 30); 

(c) Inspect school facilities and grounds to ensure that bond funds are 
expended for the purpose set forth in the bond measure approved by 
the voters; 

(d) Receive and review copies of any deferred maintenance proposal or 
plans developed by the ])istrict; 

(e) Review efforts by the District to maximize bond revenues by 
implementing cost-saving measures, including, but not limited to: 
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(i) Mechanisms designed to reduce the cost of professional 
fees; 

(ii) Mechanisms designed to reduce the costs of site 
preparation; 

(iii) Recommendations regarding the joint use of core 
facilities; 

(iv) Mechanisms designed to reduce costs by incorporating 
efficiencies in school site design; and 

(v) Recommendations regarding the use of cost-effective and 
efficient reusable plans. 

(f) The Committee shall issue regular reports of the results of its activities. 
The Committee must issue at least one report each year. 

9.2 Construction of Agenda. The superintendent or his designee, in cooperation 
with the Chair of the Committee, shall prepare an agenda for each regular 
meeting. Any committee member may contact the Superintendent or the 
Chair and request any item directly related to Committee business be 
placed on the agenda no later than five week days prior to the legally 
required public posting of the agenda. 
(a) The superintendent and the chair shall jointly detennine if the item is or 

is not a matter directly related to Committee business. 
(b) The Committee may place limitations on the total time to be devoted to 

the matter at any meeting, and may limit the time allowed for any one 
person to speak on the matter at the meeting. 

(c) This provision does not prevent the board from taking testimony at 
regular meetings on matters which are not on the agenda which a 
member of the public may wish to bring before the Committee, but the 
Committee may take no action on such matters at that meeting. 

9.3 Brown Act Compliance: Public Records. 

(a) Regular meeting dates, time, and place shall be established by the 
Committee and published/posted in accordance with the Ralph M. Brown 
Act (being Government Sections 54950 et seq.) and applicable District 
posting procedures. All Committee proceedings shall be open to the public 
and shall be subject to the provisions of the Ralph M. Brown Act. The 
Committee may adopt rules and regulations guidelines or similar 
procedures as may be necessary or desirable in order to comply with the 
requirements of the Ralph M. Brown Act. 
(d) All documents received by the Committee, Committee minutes and 

reports issued by the Committee shall be a matter of public record. 
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X. Technical and Administrative Support. 

10.1 Statutory Requirement. The Board of the District, without any use of 
Bond funds, shall provide the Cormnittee with: 
(a) Any necessary technical assistance and administrative assistance in 

furtherance of the Cormnittee's purpose; and 
(b) Sufficient resources to publicize the conclusions of the Committee 

(including establishing, operating and updating the Committee Internet 
Website). 

10.2 Administrative Support. Administrative support provided by District staff 
to the Committee shall include all of the following: 
(a) Preparing, mailing and posting agendas for meetings of the Committee 

in compliance with the Ralph M. Brown Act; 
(b) Preparing and submitting documents (including agenda materials) to the 

Committee members and to members of the public in compliance with 
the Ralph M. Brown Act; 

(c) Arranging for meeting locations and preparing meeting facilities for 
scheduled meetings of the Cormnittee; 

(d) The taking, transcribing, providing and maintaining of minutes of the 
Committee meetings which minutes shall, at a minimum, include an 
identification of all Committee members present and absent at any 
meeting of the Committee and a statement of the vote on each issue of 
business directed, determined or set out by the Committee; and 

(e) Maintaining Cmrunittee records and responding to public records act 
requests directed to the Committee which public records act requests 
and responses shall be handled according to the same procedures as are 
applicable to the District under its public records act policy. 

District staff shall provide the following technical support to the 
Committee: 
(a) Arranging tours and inspections of school facilities and grounds as may 

be reasonably scheduled by the Committee as set forth in Section 9.1(c) 
above. 

(b) Providing audits, and written reports as provided for in Section 9.1 
above, and providing, operating, maintaining and updating the 
Committee Internet Website as set forth in Section 10.3, hereof. 

(c) The District shall, in compliance with Section 10.1 hereof, provide 
sufficient administrative support and technical resources to conform 
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with the directives and requirements set forth in the Law and within this 
Policy and Regulations. In covering such costs, the District shall cover 
such costs as are reasonably necessary or required under California law 
and this Policy and Regulations in furtherance of the Committee's 
express purpose. In the event of a question relating to whether an 
expense of the Committee is reasonably necessary, such determination 
shall lie within the purview of the Superintendent of the District, who 
shall have the responsibility to provide a fmal determination on 
approval of such cost( s). 

10.3 Committee Internet Website Education Code Section 15280(b) requires 
that certain documents relating to the Committee be made available on an 
Internet Website maintained by the District. The cost to operate, maintain 
and update the Committee Internet Website shall be the responsibility of 
the District. The Committee Internet Website may be included within an 
existing Website operated by the District or may be operated separately. 
The following documents and information shall appear on the Committee 
Internet Website and shall be updated from time to time: 
(a) Minutes of Committee meetings; 
(b) Reports issued by the Committee; and 
(c) Documents received by the Committee. 

10.4 Presentation of Reports. Reports, including the annual report of the 
Committee, and recommendations of the Committee shall be presented to 
the Board. Committee recommendations for specific actions shall be 
forwarded to the Board and such District staff members as such 
recommendations shall concern. 

XI. Disbanding of Committee; Records. 

11.1 The Committee shall be disbanded at the end of the fiscal year in which: 
(a) All Proposition 39 bond proceeds and earnings thereon have been 

expended; 
(b) The Committee has issued its final annual report as required under 

Section 9.1(f) above; and 
(c) The Committee has completed and conducted its final meeting which 

shall be scheduled after notice of 11.1(a) hereof occurs. 

11.2 In the event that the Committee is disbanded and the Districts succeeds in a 
later bond election where the provisions of Proposition 39 and the Law are 
applicable, the Board may, depending upon the passage oftime, either 
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reconstitute the last seated Committee or appoint new Committee members. 
Such determination shall be in the sole and absolute discretion of the 
Board. 

11.3 All records of the Committee shall be kept by the District (pursuant to its 
records retention policy) for a period of at least two (2) years after the 
disbanding of the Committee as provided for herein. 

XII. Amendment of Policy and Regulations. 

12.1 The Policy and Regulations set forth herein shall be subject to such later 
and further amendments and modifications by the Board as may be required 
by State law or may be reasonably necessary in fulfilling the purpose of the 
Committee or in the efficient administering of the business of the 
Committee. 

XIII. POWERS RESERVED TO THE GOVERNING BOARD 

13.1 In recognition of the fact that the Committee is charged with overseeing the 
expenditure of bond proceeds for approved bond projects: 
(b) Projects financed through the State of California, developer fees, 

redevelopment tax increment, certificates of participation, CFD Bonds, 
the general fund or the sale of surplus property without bond proceeds 
shall be outside the authority of the Committee. 

(c) The establishment of priorities and order of construction for the bond 
projects shall be made by the Governing Board of the District at its sole 
discretion. 

(d) The selection of architects, engineers, soils engineers, construction 
managers, project managers, CEQA consultants and such other 
professional service firms as are required to complete the project based 
on District criteria established by the Board is at its sole discretion. 

(e) The approval of the design for each project including exterior materials, 
paint color, interior finishes, site plan and construction methods 
(modular vs. permanent) by the Board is at its sole discretion and the 
Board shall report to the Committee on any cost saving techniques 
considered or adopted by the Board. 

(f) The selection of independent audit firm(s), performance audit 
consultants and such other consultants as are necessary to support the 
activities of the Committee shall be the responsibility of the Governing 
Board 
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(g) The approval of an annual budget for the Committee that is sufficient to 
carry out the activities set forth in Proposition 39 and included herein 
shall be the responsibility of the Governing Board. 

(h) The allocation of State School Building Program grant funds to projects 
in the order and in an amount determined by the Board is at its sole 
discretion. 

(i) The adoption of a plan for publicizing the activities of the Committee 
and the determination as to whether a mailer, a newspaper notice or 
website materials would best suit the distribution of the Committee's 
findings and recommendations is at the sole discretion of the Governing 
Board. 

U) The amendment or modification of the Procedures, Policies & 
Guidelines for the Committee as provided herein shall be the 
responsibility of the Governing Board, subject to the legal requirements 
of Proposition 39. 

(k) The appointment or reappointment of qualified applicants to serve on 
the Committee, subject to legal limitations, and based on criteria 
adopted by the Governing Board is at its sole discretion as part of 
carrying out the Board's function under Proposition 39. 

(1) Amendment of Policy and Regulations. 

Adopted: 10/22/02 
Revised: 04/24/07 
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I. Adoption of Policy and Regulations - Legal Authority 

1.1 This Citizens' Oversight Committee Policy and regulations is adopted by 
. the Board of Trustees ("Board") of the Tracy Unified School District 

("District") pursuant to the provisions and requirements of Article 2 of 
Chapter 1.5 of Part 5 of Division I of Title I of the California Education 
Code (hereinafter the "Law") and pursuant to Education Code Section 
35160. 

II. Background 

2.1 On November 7, 2000, California voters approved Proposition 39, the 
Smaller Classes, Safer Schools and Financial Accountability Act (School 
Facilities: 55% Local Vote, Bonds, Taxes; Accountability Requirements). 
The text of Proposition 39 includes various accountability requirements 
including requirements for certain types of audits. In an effort to increase 
voter acceptance for Proposition 39, the California Legislature passed, and 
Governor Davis signed, Assembly Bi111908 ("AB 1908"), which provides 
additional requirements relative to school district general obligation bond 
elections conducted pursuant to Proposition 3 9. Those requirements 
include provisions requiring school districts which are successful in 
Proposition 3 9 bond elections to establish and appoint a Citizens Oversight 
Committee, as required by the Law (as put into place pursuant to AB 1908). 
This Policy and Regulations are adopted to comply with the Law and to 
provide guidance as to the Committee and related matters. 

III. Definitions 

3.1 Unless the context clearly requires otherwise, or a tenn is differently 
defined within this Policy and Regulations, the terms defined in the Section 
III shall, for all purposes of this Policy and Regulations, have the 
meanings(s) herein specified. 

April24, 2007 

"AB 1908" means Assembly Bill1908 of the California 2000 
Legislative Session, being Chapter 44 of Statutes of 2000. 

"Board" means the Board of Trustees of the District. 
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"Bonds" means the general obligation bonds of the District as 
authorized by the voters and issued pursuant to State law. 

"Committee" means the Citizens' Oversight Committee formed and 
appointed by the Board of the District pursuant to the requirements 
of the Law, and this Policy and Regulations. 

"District" means the Tracy Unified School District. 

"Law" means Article 2 of Chapter 1.5 of Part 5 ofDivision I of 
Title I of the California Education Code (being Education Code 
Sections 15278 et seq.) 

"Proposition 39" means Proposition 39, the smaller classes, safe 
schools and Financial Accountability Act (school facilities; 55% 
local vote, bonds, taxes, accountability requirements) as approved by 
the California electorate on November 7, 2000. 

IV Establishment of Committee. 

4.1 The Committee shall be established upon the certification of successful 
election results of a Proposition 39 bond election by the Board subject to 
the purpose, parameters, policies and regulations set forth in California 
Law and herein. 

V. Purpose of Committee. 

5.1 Statutory Purpose. The purpose of the Committee shall be to inform 
the public, at least annually in a written report, concerning the 
expenditure of the bond proceeds. In carrying out this purpose the 
Committee shall: 
(a) Actively review and report on the proper expenditure of taxpayers' 

money for school construction; 
(b) Advise the public as to whether the District is in compliance with 

the requirements of Article XIIIA, Section 1 (b)(3) of the California 
Constitution, which provides that; 

1. Bond funds are expended only for the construction, 
reconstruction, rehabilitation, or replacement of school 
facilities, including the furnishing and equipping of 

school facilities, or the acquisition or lease of real 
property for school facilities; 
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11. No bond funds are used for any teacher or 
administrative salaries or other school operating 
expenses; 

111. A list of projects to be funded was included on the 
ballot; 

1v. An annual independent perfonnance audit is 
performed; and 

v. An annual independent fmancial audit is performed. 

5.2 The Cmmnittee shall have only those powers expressly stated in, or 
directly required by, State law and this Policy and Regulations. 

VI Committee Composition. 

6.1 

Aoril24, 2007 

(a) The Committee shall consist of at least seven (7) members, subject 
to the provisions of Section 7.1 (c) hereof. 

(b) The Committee may not include any employee or official of the 
District or any vendor, contractor, or consultant of the District. 

(c) The Committee shall include all of the following. 
1. One member who is active in a business organization 

representing the business community located within 
the District. 

11. One member who is active in a senior citizen's 
organization; 

111. One member who is active in a bona fide taxpayer 
association; 

IV. One member shall be the parent or guardian of a child 
enrolled in the District; and 

v. One member shall be both a parent or guardian of a 
child enrolled in the District and active in a parent­
teacher organization, such as the Parent-Group, Parent 
Club, Parent Teacher Association or school site 
council. 

VL One member has been or is actively involved in the 
business of agriculture. 
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VII Committee Appointments, Term, Officers, and Vacancies 

7.1 Appointments 

(a) The initial members of the Committee shall be appointed by the 
Board within sixty (60) days of the date of the canvass of election 
results by the Board as required by the Law. 

(b) The Board may solicit applications, or provide for an application 
process, for appointment to the Committee in such manner as the 
Board shall direct. The Board may require candidates for 
membership on the Committee to submit infonnation either on a 
stated form or to include infonnational criteria in a manner as may 
be established by the Board. Notwithstanding Section 4.1 hereof, 
the Board may, in its discretion, solicit applications for membership 
to the Committee in advance of an actual Proposition 39 general 
obligation bond election date as may be necessary or desirable to 
have adequate applicants to fill all of the required positions on the 
Committee and to have adequate time in which to fully and 
completely consider all of the applicants and their corresponding 
information. The solicitation of applicant information shall not 
require the fonnation of the Committee if the bond election in 
question is not successful. 

(c) In making its appointment, the Board shall satisfy the necessary 
statutory membership requirements on the Committee as set forth in 
Section 6.1 (c), hereof. In making its appointments to the 
Committee the Board may, in its discretion, consider various factors 
applicable to each candidate, including, but not limited to, (i) 
residency within the boundaries of the District, (ii) whether the 
candidate is a registered voter within the District, and (iii) the 
professional and educational background of any prospective 
Committee member, which may include experience in construction, 
property, facilities management and/or fmance matters or other 
factors which tend to support or complement the purposes of the 
Committee. The Committee shall initially have seven (7) members; 
however, the Board retains the right to appoint additional members 
to the Committee provided that the Committee shall always have an 
odd number of members. In the event that the Law is amended to 
require a different or greater number of Committee members, the 

Board shall, within the time set by California law, take action to 
appoint appropriate Committee members as shall be required. 
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(d) Any appointee to the Committee shall be required to comply with 
the requirements and limitations of Section 8.3 hereof. 

(e) If it is determined that if there are multiple qualified candidates 
beyond the number of existing vacancies, the Board may identify 
four alternates who can be used to fill vacancies that occur during 
the subsequent twelve (12) months provided that the action is 
compliant with sections 7.l(c), 7.2, and 7.3(b). The alternate list 
shall not exceed four ( 4) members. 

(f) Alternate Committee Members shall serve 1 year renewable terms, 
with no limitation on consecutive terms. Alternate members shall be 
full participants in the oversight process, but shall be non-voting 
members. However, should a quorum which consists of(4) voting 
members not be present at a meeting of the committee, the non­
voting members shall be recognized as voting members and shall 
vote in order to create a quorum. Vacancy of an alternate seat shall 
be detennined in accordance with section 7 .3, including 
requirements to attend regularly scheduled meetings. 

(g) Appointees must submit to be fmgerprinted and screened through the 
California Department of Justice to ensure no felony convictions are 
on record. 

7.2 Term 

(a) Each member of the Committee shall serve for a term not to exceed 
two years. Three Committee members shall be designated as "one 
year" and four Committee members shall be designated as "two 
year" term members. No member of the Committee shall serve 
more than 1:\vo (2) three (3) consecutive tenns. A member of the 
Committee may serve multiple non-consecutive terms as the Board 
may determine or direct. 

(b) The term of office of a Cmmnittee member shall end upon the 
completion of their initial term or subsequent two-year term or, in 
the event that a vacancy for that Committee member's position is 
determined by the Board as set forth in this Policy and Regulations, 
until such vacancy in determined. 

(c) Each term shall match the fiscal year of the school district. Hence, 
each term shall end on June 30th of the appropriate term-year as 
described in paragraph 7.2.a above. 

7.3 Officers 
(a) The Committee shall elect a chair, a vice-chair who shall act as chair 

only when the chair is absent, and a secretary, which positions shall 
continue for a one (1) year term. Elections shall be conducted 
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during the first regularly scheduled meeting of each fiscal year. 
There shall be no limitation to the number of consecutive terms 
which an officer may serve. 

(b) The Chair of the Committee shall preside at all meetings of the 
committee, maintain order, rule onparl_iamentary procedure,consult 
with the superintendent or designee on preparation of the committee 
agendas, confer with the superintendent or designee on crucial 
matters which may occur between committee meetings, enforce the 
rules of the committee at all meetings, and sign all official reports 
from the committee. 

a. In case of the resignation, absence, or disability of the Chair, 
the Vice-Chair shall perfonn the duties of the Chair. In case 
of the absence of the Vice-President, the Secretary shall 
perform all duties of the Chair. 

(c) The Vice-Chair of the Committee shall assume the duties of the 
Chair in the case of his/her resignation, absence, or disability. He or 
she will assist the Chair in planning, organizing, and directing 
activities. He or she will also act as interim spokesperson when the 
Secretary is not available, and has the responsibility of ensuring the 
publication of each scheduled meeting. 

(d) The Secretary shall be the chief spokesperson of the Oversight 
Committee and act as liaison to the news media and the community. 
The spokesperson is primarily responsible for providing current 
information to the public and his or her statements should reflect 
either the consensus or the majority and minority opinions of the 
committee membership. 

7.4 Vacancies 

(a) Determination of Vacancy. The Board may determine that a 
Committee member's seat on the Committee has become vacant 
under any of the following circumstances; 

a. Resignation of that Committee member submitted in writing 
to the Board (which shall be effective upon its receipt by the 
Board); 

b. Death, or a legal determination of the incapacity of that 
Committee member. 

c. The Committee member relocates their principal place of 
residence to a location outside the boundaries of the District. 

d. Conviction of a violation of Government Code Section 1090 
et seq. or other applicable conflict of interest laws (see 
Section 8.3) 
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e. Conviction of any crime resulting in imprisonment or 
conviction of a felony involving moral turpitude; 

f. The election or appointment of that Committee member to a 
public office which is deemed or determined to be an 
incompatible public office with simultaneous membership on 
the Committee (see Section 8.3 hereof); 

g. If a committee member is absent from two (2) or more 
consecutive regularly scheduled Committee meetings, the 
school board may determine the position has been vacated; 
and/or 

h. In the case of a Committee member who represented one ( 1) 
of the six (6) groups set forth in 6.1 (c) hereof, where that 
member ceases to be a member or a representative of the 
identified group and does not resume or restore such status 
within sixty (60) days of such occurrence. 

(b) Attendance 
A. Committee members shall attend all regular business 

meetings of the Citizen's Oversight Committee. 
B. If a committee member has two or more unexcused absences 

for regularly scheduled committee meetings, the School 
Board may declare that position vacated. 

C. To be excused from any regularly scheduled committee 
meeting, the committee member shall notify the Oversight 
Committee Chairperson at least 48 hours prior to the meeting. 
However, if the member is unable to attend any regular 
meeting due to illness, injury or emergency, that same 
member shall notify the Oversight Committee Chairperson of 
the emergency within 48 hours after the regularly scheduled 
meeting. This notification shall also constitute an excuse. 

(ii) The District, on behalf of the Board, shall give at least ten (10) days 
prior written notice of the intent to determine a vacancy on the 
Committee prior to taking action thereon, and the reasons thereof, which 
notice shall be mailed, by United States mail first class postage prepaid, 
to the last known address of the Committee member in question and to 
the chairperson or president of the Committee. The power to make 
determinations as to vacancies on the Committee is expressly reserved 
to the Board. 

(b) In the event a vacancy is determined, such Committee position shall remain 
vacant until the Board appoints a new Committee member for that position. 
Following the determination of the vacancy on the Committee the Board shall 
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follow the procedures set forth in Section 7.1 hereof to fill such vacancy within 
a reasonable period of time. The power to fill vacancies on the Committee is 
expressly reserved to the Board. 

(c) In making appointments to fill vacancies as set forth in this Section VII, the 
. Board shall make appointments such that the five (5) representative groups, as 
set forth in Section 6.1 (c) hereof, shall be maintained. 

VIII Service on Committee. · 

8.1 Service Without Compensation. As set forth in the Law, members of the 
Committee shall serve without compensation. 

8.2 Non-Liability for District Debts. The private and personal property of the 
Committee members shall be exempt from execution or other liability for 
any debts, liabilities or obligations of the District or the Committee, and no 
Committee members shall be personally liable or responsible for any debts, 
liabilities or obligations of the District or the Committee except where 
expressly set forth in California law. 

8.3 Conflicts of Interest and Prohibited Actions. It is the express desire and 
intention of the Board that members of the Committee shall not be, or have, 
any financial interest in the matters which they review. 

(a) All members ofthe Committee, as a condition of membership on the 
Committee, may be requested to sign a certification declaring that 
such Committee appointee has no conflict of interest as to the issues 
which shall be before the Committee. 

(b) All members of the Committee shall expressly be subject to the 
limitations and requirement of Article 4 of Division 4 of Title I of 
the California Government Code, being Government Code Sections 
1090, et seq. 

(c) All members of the Committee shall expressly be subject to the 
limitations and requirements of Article 4.7 of Division 4 of Title I of 
the California Government Code. Being Government Code Sections 
1125, et seq. 

(d) All Committee members shall submit required Statements of 
Economic Interests, including filing annual Statements of economic 
Interests, pursuant to the District's current Conflict of Interest Code 
and California Government Code Sections 81008. All Committee 
members shall be required to report at a minimum under Disclosure 
Category II. All such Statements of Economic Interests shall be filed 
with the District and shall be available for public review as required 
by California Government Code Section 81000. et seq. All 
members of the Committee shall be furnished with a copy of the 
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District's current Conflict of Interest Code upon their taking office 
as Committee members. Additionally, all persons appointed to the 
Committee shall be provided with a copy of this Policy and 
Regulations and any amendments thereto. 

IX. Committee Activities and Meetings. 

9.1 

9.2 

Activities of the Committee. The Committee may engage in any of the 
following activities in furtherance of its purpose: 

(a) Receive and review copies of the annual performance audit (as 
prepared pursuant to the requirements of Proposition 39); 

(b) Receive and review copies of the annual financial audit (as prepared 
pursuant to the requirements of Proposition 30); 

(c) Inspect school facilities and grounds to ensure that bond funds are 
expended for the purpose set forth in the bond measure approved by 
the voters; 

(d) Receive and review copies of any deferred maintenance proposal or 
plans developed by the District; 

(e) Review efforts by the District to maximize bond revenues by 
implementing cost-saving measures, including, but not limited to: 

(i) Mechanisms designed to reduce the cost of professional 
fees; 

(ii) Mechanisms designed to reduce the costs of site 
preparation; 

(iii) Recommendations regarding the joint use of core 
facilities; 

(iv) Mechanisms designed to reduce costs by incorporating 
efficiencies in school site design; and 

(v) Recommendations regarding the use of cost-effective and 
efficient reusable plans. 

(f) The Committee shall issue regular reports of the results of its activities. 
The Committee must issue at least one report each year. 

Construction of Agenda. The superintendent or his designee, in cooperation 
with the Chair of the Committee, shall prepare an agenda for each regular 
meeting. Any committee member may contact the Superintendent or the 
Chair and request any item directly related to Committee business be 
placed on the agenda no later than five week days prior to the legally 
required public posting of the agenda. 
(a) The superintendent and the chair shall jointly determine if the item is or 

is not a matter directly related to Committee business. 
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(b) The Committee may place limitations on the total time to be devoted to 
the matter at any meeting, and may limit the time allowed for any one 
person to speak on the matter at the meeting. 

(c) This provision does not prevent the board from taking testimony at 
regular meetings on matters which are not on the agenda which a 
member of the public may wish to bring before the Committee, but the 
Committee may take no action on such matters at that meeting. 

9.3 Brown Act Compliance: Public Records. 

(a) Regular meeting dates, time, and place shall be established by the 
Committee and published/posted in accordance with the Ralph M. Brown 
Act (being Government Sections 54950 et seq.) and applicable District 
posting procedures. All Committee proceedings shall be open to the public 
and shall be subject to the provisions of the Ralph M. Brown Act. The 
Committee may adopt rules and regulations guidelines or similar 
procedures as may be necessary or desirable in order to comply with the 
requirements of the Ralph M. Brown Act. 
(d) All documents received by the Committee, Committee minutes and 

reports issued by the Committee shall be a matter of public record. 

X. Technical and Administrative Support. 

10.1 

10.2 

Statutory Requirement. The Board of the District, without any use of 
Bond funds, shall provide the Committee with: 
(a) Any necessary technical assistance and administrative assistance in 

furtherance of the Committee's purpose; and 
(b) Sufficient resources to publicize the conclusions of the Committee 

(including establishing, operating and updating the Committee Internet 
Website). 

Administrative Support. Administrative support provided by District staff 
to the Committee shall include all of the following: 
(a) Preparing, mailing and posting agendas for meetings of the Committee 

in compliance with the Ralph M. Brown Act; 
(b) Preparing and submitting documents (including agenda materials) to the 

Committee members and to members of the public in compliance with 
the Ralph M. Brown Act; 

(c) Arranging for meeting locations and preparing meeting facilities for 
scheduled meetings of the Committee; 

(d) The taking, transcribing, providing and maintaining of minutes of the 
Committee meetings which minutes shall, at a minimum, include an 
identification of all Committee members present and absent at any 
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meeting of the Committee and a statement of the vote on each issue of 
business directed, determined or set out by the Committee; and 

(e) Maintaining Committee records and responding to public records act 
requests directed to the Committee which public records act requests 
and responses shall be handled according to the same procedures as are 
applicable to the District under its public records act policy. 

District staff shall provide the following technical support to the 
Committee: 
(a) Arranging tours and inspections of school facilities and grounds as may 

be reasonably scheduled by the Committee as set forth in Section 9.1 (c) 
above. 

(b) Providing audits, and written reports as provided for in Section 9.1 
above, and providing, operating, maintaining and updating the 
Committee Internet Website as set forth in Section 10.3, hereof. 

(c) The District shall, in compliance with Section 10.1 hereof, provide 
sufficient administrative support and technical resources to conform 
with the directives and requirements set forth in the Law and within this 
Policy and Regulations. In covering such costs, the District shall cover 
such costs as are reasonably necessary or required under California law 
and this Policy and Regulations in furtherance of the Committee's 
express purpose. In the event of a question relating to whether an 
expense of the Committee is reasonably necessary, such determination 
shall lie within the purview of the Superintendent of the District, who 
shall have the responsibility to provide a final determination on 
approval of such cost(s). 

10.3 Committee Internet Website Education Code Section 15280(b) requires 
that certain documents relating to the Committee be made available on an 
Internet Website maintained by the District. The cost to operate, maintain 
and update the Committee Internet Website shall be the responsibility of 
the District. The Committee Internet Website may be included within an 
existing Website operated by the District or may be operated separately. 
The following documents and information shall appear on the Committee 
Internet Website and shall be updated from time to time: 
(a) Minutes of Committee meetings; 
(b) Reports issued by the Committee; and 
(c) Documents received by the Committee. 

10.4 Presentation of Reports. Reports, including the annual report of the 
Committee, and recommendations of the Committee shall be presented to 
the Board. Committee recommendations for specific actions shall be 

April24, 2007 9 6 



CITIZENS' BOND OVERSIGHT COMMITTEE 
BYLAWS 

forwarded to the Board and such District staff members as such 
recmrunendations shall concern. 

XI. Disbanding of Committee; Records. 

11.1 The Committee shall be disbanded at the end of the fiscal year in which: 
(a) All Proposition 39 bond proceeds and earnings thereon have been 

expended; 
(b) The Committee has issued its final annual report as required under 

Section 9.1(f) above; and 
(c) The Committee has completed and conducted its final meeting which 

shall be scheduled after notice of 11.1(a) hereof occurs. 

11.2 In the event that the Committee is disbanded and the Districts succeeds in a 
later bond election where the provisions of Proposition 39 and the Law are 
applicable, the Board may, depending upon the passage oftime, either 
reconstitute the last seated Committee or appoint new Committee members. 
Such determination shall be in the sole and absolute discretion of the 
Board. 

11.3 All records of the Committee shall be kept by the District (pursuant to its 
records retention policy) for a period of at least two (2) years after the 
disbanding of the Committee as provided for herein. 

XII. Amendment of Policy and Regulations. 

12.1 The Policy and Regulations set forth herein shall be subject to such later 
and further amendments and modifications by the Board as may be required 
by State law or may be reasonably necessary in fulfilling the purpose of the 
Committee or in the efficient administering of the business of the 
Committee. 

XIII. POWERS RESERVED TO THE GOVERNING BOARD 

13.1 In recognition of the fact that the Committee is charged with overseeing the 
expenditure of bond proceeds for approved bond projects: 
(b) Projects financed through the State of California, developer fees, 

redevelopment tax increment, certificates of participation, CFD Bonds, 
the general fund or the sale of surplus property without bond proceeds 
shall be outside the authority of the Committee. 
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(c) The establishment of priorities and order of construction for the bond 
projects shall be made by the Governing Board of the District at its sole 
discretion. 

(d) The selection of architects, engineers, soils engineers, construction 
managers, projectmanagers, CEQA consultants and such other 
professional service firms as are required to complete the project based 
on District criteria established by the Board is at its sole discretion. 

(e) The approval of the design for each project including exterior materials, 
paint color, interior finishes, site plan and construction methods 
(modular vs. permanent) by the Board is at its sole discretion and the 
Board shall report to the Committee on any cost saving techniques 
considered or adopted by the Board. 

(f) The selection of independent audit firm(s), perfonnance audit 
consultants and such other consultants as are necessary to support the 
activities of the Committee shall be the responsibility of the Governing 
Board 

(g) The approval of an annual budget for the Committee that is sufficient to 
carry out the activities set forth in Proposition 39 and included herein 
shall be the responsibility of the Governing Board. 

(h) The allocation of State School Building Program grant funds to projects 
in the order and in an amount determined by the Board is at its sole 
discretion. 

(i) The adoption of a plan for publicizing the activities of the Cmmnittee 
and the determination as to whether a mailer, a newspaper notice or 
website materials would best suit the distribution of the Committee's 
findings and recommendations is at the sole discretion of the Governing 
Board. 

G) The amendment or modification of the Procedures, Policies & 
Guidelines for the Committee as provided herein shall be the 
responsibility of the Governing Board, subject to the legal requirements 
of Proposition 39. 

(k) The appointment or reappointment of qualified applicants to serve on 
the Cmmnittee, subject to legal limitations, and based on criteria 
adopted by the Governing Board is at its sole discretion as part of 
carrying out the Board's function under Proposition 39. 

(1) Amendment of Policy and Regulations. 

Adopted: 4/24/07 
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U~INE~S SERVICES MEMORANDlJ 
TRACY 
Ulillli:D SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business 
August 30, 2013 
Adopt Resolution 13-10 Approving the Application Authorizing Designated 
Personnel to Sign Contract Documents 

BACKGROUND: Pursuant to Sections 42632 through 42666 ofthe Caiifornia Education Code 
require that each order drawn on the funds of a school district shall be signed by at least a 
majority of the members of the governing board of the district, or by a person or persons 
authorized by the governing board to sign orders in its name. No person other than such a 
designated officer or employee of the district shall be authorized to sign such orders. 
Furthermore, the governing board of each school district shall be respoJ.lsible for filing or causing 
to be filed with the county superintendent of schools the verified signature of each person 
authorized to sign orders in its name. 

RATIONALE: Resolution 13-10 defines, authorizes, includes, and appoints as agents, 
delegates, empowers, and authorizes certain employees of the Tracy Unified School District to 
sign orders, payroll, payments to vendors, and other official documents on its behalf. 

FUNDING: There are no costs associated with this agenda item 

RECOMMENDATION: Adopt Resolution 13-10 Approving the Application Authorizing 
Designated Personnel to Sign Contract Documents 
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TRACY 
UNIFIED SCHOOL DJSTlUCT. 

TRACY UNIFIED SCHOOL DISTRICT 
RESOLUTION 13-10 

Approving the Application Authorizing 
Designated Personnel to Sign Contract Documents 

WHEREAS, sections 42632 through 42666 of the California Education Code require that each 
order drawn on the funds of a school district shall be signed by at least a majority of the 
members of the governing board of the district, or by a person or persons authorized by the 
governing board to sign orders in its name; and 

WHEREAS, no person other than such a designated officer or employee of the district shall be 
authorized to sign such orders; and 

WHEREAS, the governing board of each school district shall be responsible for filing or 
causing to be filed with the county superintendent of schools the verified signature of each 
person authorized to sign orders in its name, and 

WHEREAS, the Tracy Unified School District Board of Trustees desires to designate those 
individuals who are authorized to sign contracts on behalf of the district. 

NOW, THEREFORE BE IT RESOLVED, that the Tracy Unified School District Board of 
Trustees hereby authorizes the following individuals to sign contracts on behalf of the district: 

Dr. James Franco 
Dr. Casey J. Goodall 
Dr. Sheila Harrison 

Reed C. Call 
Bonny Carter 
Gary Jayne 
John Heerema 

Superintendent 
Associate Superintendent, Business Services 
Assistant Superintendent, Human Resources and Educational 
Services 
Director, Financial Services 
Director, Facilities Development and Planning 
Director, Materials Management (Purchase Orders Only) 
Director, Transportation (Transportation Contracts Only) 

PASSED AND ADOPTED THIS day of ____ , 2013 by the Board ofTrustees 
of the Tracy Unified School District by the following vote: 

AYES: NOES: ABSENT: ABSTAIN: 
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President 
Board of Trustees 
Tracy Unified School District 

Attested: 
I certify that the foregoing resolution was adopted by the Board of Trustees ofthe Tracy Unified 
School District, County of San Joaquin, on the date shown above. 

Clerk 
Board of Trustees 
Tracy Unified School District 



Tracy Unified School District 
Verification of Authorized Signatures 

Dr. James Franco Superintendent 

Dr. Casey J. Goodall Associate Superintendent, Business Services 

Dr. Sheila Harrison Assistant Superintendent, Human Resources and Educational 
Services 

Reed C. Call Director, Financial Services 

Bonny Carter Director, Facilities Development and Planning 

Gary Jayne Director, Materials Management (Purchase Orders Only) 

John Heerema Director, Transportation (Transportation Contracts Only) 

Verification: I, Gregg Crandall, being duly elected, qualified and acting Clerk of the Board of 
Trustees ofthe Tracy Unified School District of San Joaquin County, State of California, on 
penalty of perjury, affirm and verify that the above signatures are, of my own knowledge, the 
true signatures of said persons. 

Gregg Crandall, Clerk 
Board of Trustees 
Tracy Unified School District 



~U~INESS SERVICES MEMORANDUM 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
August 30,2013 
Approve the Unaudited Statement of Receipts and Expenditures for the 
2012-2013 Fiscal Year 

BACKGROUND: Education Code Section 42100 requires that the governing board, on a form 
prescribed by the Superintendent of Public Instruction, submit an annual statement of all receipts 
and expenditures of the district for the preceding year and file that statement with the county 
superintendent of schools. This document is commonly known as the "unaudited actuals." 

RATIONALE: The information compiled in this report is the basis for the annual fmancial 
audit. The county superintendent of schools is required to verify the mathematical accuracy of 
the unaudited actual statement and transmit a copy to the Superintendent of Public Instruction. 

FUNDING: The unaudited actuals report has no direct impact on funding, however, the 
information about past year revenues and expenses establishes an increased beginning balance 
for the 2013-14 budget, which will be considered in a future update to the current year budget. 

RECOMMENDATION: Approve the Unaudited Statement of Receipts and Expenditures for 
the 2012-2013 Fiscal Year 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 
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E~UrAnoNAL sERvicEs MEMoRANDm! 
TRACY 
UNJFIED SCHOOL DISTRJCT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services and Human Resources 
August 28, 2013 
Adopt Revised Board Policy 5116.1, Intra-District Open Enrollment 
(Second Reading) 

BACKGROUND: The Tracy Unified School District Board acknowledged Board 
Policy 5116.1 on June 18, 2013, pursuant to Education Code 35160.5 which mandates 
that governing boards establish an Open Enrollment policy within the District for 
residents of the District. 

RATIONALE: Revise Board Policy 5116.1 in accordance with the current existing 
California Education Codes, laws, and California School Advisory Board (GAMUT). 
This revision complies with District Strategic Goal # 1: Prepare all students for college 
and careers; and District Strategic Goal #3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: None 

RECOMMENDATION: Adopt Revised Board Policy 5116.1, Intra-District Open 
Enrollment (Second Reading) 

Prepared by: Mr. Paul Hall, Director of Student Services & Curriculum 

.. n.o 



Students BP 5116.1 
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The Board of Trustees desires to provide options that meet the diverse needs, potential and 
interests of district students and shall annually review enrollment options. The Superintendent or 
designee shall establish procedures for the selection and transfer of students among district 
schools in accordance with lav1, Board policy, and administrative regulation. 

The Governing Board desires to provide enrollment opti{)~~i-~hat meet the diverse needs 
and interests of District students and parents/guardia~s;:~liile also balancing enrollment in 
order to maximize the efficient use of District facilit_i~{Th~:-superintendent or designee 
shall establish procedures for the selection and tr.a.if:S{~r or'st~·d.~nts among District schools 
in accordance with law, Board Policy, and Admiliistrative RegUlation. 

The parents/guardians of any student who c~~~:s within Distri:ti;,c~~i!'ries may apply to 
enroll their child in any District school, regardless_ of the l():Cation of resm:ellce within the 
District. (Education Code 35160.~) - : ..• :. __ ;::>>;-_:- -~<D:<•-._ 
The parents or guardians of each scl(qBI;_a.ge child \vh61s·· a ·rJsident in the districfmay identify 
the school the child vrishes to attend;-iffi~_~B~~!ye ofthe P~f}~lar locations of his or her 
residence '>vithin, the district, except thafthe disftict shall rettfiii the authority to maintain 
appropriate racial and ethnic balances and. plass size .lill1ong itEtf~_$pe:ctive schools at the school 
district's discretion or t;~:sc ·§'f)@il:'ie4 in appllt~le collft<3rder:ed or ;;-a{~ntary desegregation plans. 

d~·nx</·. ><<::,.. :>:·: .•. _ .. ::::··,:;·>· .... <:: ::/ .. 
The Superintendent or:c1esignee sh~ll calculate~~ch school's capacity in a non-arbitrary manner 
using student enrollmeiifiit:nd avail~ble space. (Education Code 35160.5) 

.-~/.:::~:.: >:·:·.·.' ' • • : : ••. ;: .. -:(\'. ./f;>:: ·:·. : ·:.:~:'?:· 
The Board .. sh.allailnually review this policy ..... (Education Code 35160.5, 48980) 

_,(~~>::::.::: ····. . .. :~:_:···. '. . ·.- .·.· ·.-. .-·. ·:-: ._:::::: ·': ., '.·.·.· 
~j;:}:::.;_:::-: ::.:;~_<:·:::.: .·.·.·-:·:>>.-. . :-·-·.· ... 

Enrollrrierit~Priorities ·-.··;: ·. _. :·.:.::..._ 
--,;: .. :-::~:-:>-. ·-.-·:;y:: . _: :~:_·::: 

No student~U~~ntly residing \\Tithin a scl1bbl's attendance area shall be displaced by another 
student transferring from outsid¢the attendance area. (Education Code 35160.5) 

··-:.:: ::::>:.·. }:--: :>: 

Priority for attendance ~htsid{~~tudent's attendance area shall be given as follows: 

1. Any student enrolled in a District school that has been identified on the state's 
Open Enrollment List. (Education Code 48354) 

2. If a district school receiving Title I funds is identified for program improvement, 
corrective action, or restructuring, all students enrolled in that school shall be provided an 
option to transfer to another district school or charter school. (20 USC 6316) 
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(cf. 0420.4 Charter Schools) 
(cf. 0520.2 Title I Program Improvement Schools) 
(cf. 6171 Title I Programs) 

BP 5116.1 

. 3. If while on school grounds a student becomes the victim of a violent criminal offense, 
he/she shall be provided an option to transfer to another district,school or charter school. (20 
usc 7912) _,,;:;;,;;;~->: 

•·.· .· _.··.~. ·.· · .. 

3. If a student attends a school designated by the Q<Ifir6rrilaDepartment of Education as 
"persistently dangerous," he/she shall be provided ~8p_{t6n to>tfa11sfer to another district school 
or charter school. (20 USC 7912; 5 CCR 11992);:.()) ·· ·-.. .... . ·, - ~ 

~<<~:~~:-;:.:: .-· .. ·:: '. :. < .. 
:::~::::-::... -·· 

(cf. 0450- Comprehensive Safety Plan) .;..:: <::>:-
·.· ·.-<::·... .·: ·-.;.·-

-::.:~:·: :-:·~-- /.:{~>·-. ·': :-~-\\. 
4. The Superintendent or designee may approve :a:stu96nt':S transfer to a disfrict school that 
is at capacity and otherwise closed t(ffra:Jlsfers upon fi.tid.rrtgthat special circum~tailces exist that 
might be harmful or dangerous to the #l!d~ntin the currenfat1endance area, including, but not 
limited to, threats of bodily harm or tbf6htd6 t}ieemotionafstability of the student. 

. ·.-·. _ .. -_.. . ... <<-:··. :~.--.. . .-· .· ·.· ,. 
·:.:r::·:·:·- ... -- :~::---. 

To grant priority under _gie~€.:C.ircumstances)the Sup.~fi~t~ndent ~{designee must have received 
either: (Education C~d§35t60 : 5)> · > >;::._ .. 

:. __ :~:-:.. <:;:.;..::·:- ·.· .. ·-·:.·.· .. . · ·.·.·.·.·.·. 

a. A written stateihe~t:from a~ipresentati~e ·of an appropriate state or local agency, such as 
a law enforC,~fi.le.nt official; SOCial>\Yor¥~r;: ()I a prophly licensed Or registered professional, SUCh 
as a psy~hlairi!§tfpsychologist( or .. marnage ii1d fam1l)r therapist 

/:~:·:::·:::::> ... :->-"::..... <<- ·':.:> -. ·.-. -:-·- ·>'-'>:- · . 
.. ; :<-:.-: .;.:·-:--· -. .... .... ·-·.:~-

b. ·. :%-.~():Urt order, incl~4il1g ate$p()rary restdicing order and injunction 
·.-·.·-·.· '· .. · ··.·. -:: 

5. PriofitJtnay be given.to siblings d{students already in attendance in that school. 
. : :.:-\?:. :.:-:-;';~--- -

6. Priority ~~Y· he given to:;~hy student whose parent/guardian is assigned to that school as 
his/her primary plac~>6f:emplo~tilent. 

··,_:·:>/:-.,./.-.:-::':.:-: 

Application and Selection :Pr6;cess 

In order to ensure that priorities for enrollment in district schools are implemented in accordance 
with law, applications for intra-district open enrollment shall be submitted between October 1st 
through January 1st of the school year preceding the school year for which the transfer is 
requested. 

The Superintendent or designee shall calculate each school's capacity in a non-arbitrary 
manner using student enrollment and available space. (Education Code 35160.5) 
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For all other applications for enrollment from outside a school's attendance area, the 
Superintendent or designee shall use a random, unbiased selection process to determine who 
shall be admitted whenever the school receives admission requests that are in excess of the 
school's capacity. 

A school's capacity shall be calculated in a non-arbitrary manner using student enrollment and 
available space. (Education Code 35160.5) . 

. <-~-:·::> · . 
. --::::-;;_:;.:·.::_.-.· 

Enrollment decisions shall not be based on a student's acadejjiic or athletic performance, except 
that existing entrance criteria for specialized schools o~ .pr6gra#w may be used provided that the 
criteria are uniformly applied to all applicants. Acader'i:iic'perfdMffiJ.ce may be used to determine 
eligibility for, or placement in, programs for gifted(fuid talented stGd~nts. The criteria shall be 
uniformly applied to all applicants. (Educatiol}:C6de35160.5) ·.,_:<·.·· 

~:> 

·-·: ::_. :<·.·. 

Transportation 
-._ :\;:~:::~> - . 

_ .. · . 

Except as required by 20 USC 6316 for: traD:sfers out of tiflel. PI schools, the district shall not be 
obligated to provide transportation for sfudents<·\:y.~? .• attend sc~o?~. outside their attendance area. 

Reviewing Policy 
".--:: -~,' -· ·', .. ' 

/;~~:/::~< ·::~ . : .· ·. 
,./·' ::: .. :::-:>· .·.··.·.· ._ 

·.· ._._, ... ·.:- ·.·>::-
···.··.·. 

··.- .. _,.·· . ... _._._ 
.. ··.-· 

The Board shall annti~y_review th:is;policy. (Ed?d~tion Code35160.5, 48980) 
·-·-:-·;..·. 

<:::=;t(·;··········· 

Legal J\ef.if~~~~: 
EDUCA~~J?N CODE .......... . . · •••. ·. 
200 Prohibition against di~crimination 
35160.5 Distrlt(policies; rule~ and regt&itions 
35291 Rules : ·.. ./ .. 
35351 Assignmeniofstudents tB.particular schools 
46600-46611 Interdish{et atten;'d~nce agreements 
48200 Compulsory att~~d~f~> 
48204 Residency requirements for school attendance 
48300-48316 Student attendance alternatives, school district of choice program 
48350-48361 Open Enrollment Act 
48980 Notice at beginning of term 
CODE OF REGULATIONS, TITLE 5 
11992-11994 Definition of persistently dangerous schools 
UNITED STATES CODE, TITLE 20 
6316 Transfers from program improvement schools 
7912 Transfers from persistently dangerous schools 
CODE OF FEDERAL REGULATIONS, TITLE 34 
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200.36 Dissemination of information 
200.37 Notice of program improvement status, option to transfer 
200.39 Program improvement, transfer option 
200.42 Corrective action, transfer option 
200.43 Restructuring, transfer option 
200.44 Public school choice, program improvement schools 
200.48 Transportation funding for public school choice 
COURT DECISIONS /:%:?:~:-:~:~·. 

BP 5116.1 

Crawford v. Huntington Beach Union High School Distri~,t~R_2002) 98 Cal.App.4th 1275 
ATTORNEY GENERAL OPINIONS .. :'> : 
85 Ops.Cal.Atty.Gen. 95 (2002) . . ··· 

/.---· .. .. 
,• ... ··. -.. . -.· <1-/:~;?::}: ·._ 

Management Resources: . . ~··:/~_-. ____ :·: -.. 
: ~> :.-.- .. ·. 

·-.-:.·:-::· · 

U.S. DEPARTMENT OF EDUCATION GUIDANCE .... ···.·>. 

Unsafe School Choice Option, May 2004 · .; : ./i;,. 
Public School Choice, February 2004.. ·'}:>: ,.~:~;iii;{ 
WEB SITES (:}:':·.. ·:: < :<.···• 

·.<··::-.:.>>·<·--_.· . . --.·:.-: 
CSBA: http://www.csba.org ... · . . .·.. . .. 
California Department of Education, Un~afe Sthool Choice Option: 
http://www.cde.ca.gov/ls/ss/se/usco.asp ·• :;:.. . ><. .. ••. < •..• ·.< . 

U.S. Department ofEducatfon;::t{o Child LeftBehina: 1lB:p://wwv/ndb.gov 
··- . -~--- :-· :>:.::····.·. -·. ./~~:.:·:·:::'::.. . ·:·<~---··. 

:~ ._.,· -<,: '/.'.' ·. · .. -_,._ ·.' 
,'/-: 
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~~urAnoNAL sERvicEs MEMoRANDm! 
TRACY 
UN!flED SCHOOL DISTRJCT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services 
August 28, 2013 
Acknowledge Revised Administrative Regulation 5116.1, Intra­
District Open Enrollment (Second Reading) 

BACKGROUND: The Tracy Unified School District Board acknowledged 
Administrative Regulation 5116.1 on June 18,2013, pursuant to Education Code 35160.5 
which mandates that governing boards establish an open enrollment policy within the 
District for residents of the District. 

RATIONALE: Revise Administrative Regulation 5116.1 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This revision complies with District Strategic Goal #1: Prepare all students 
for college and careers; and District Strategic Goal #3: Provide a safe and equitable 
learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 5116.1, 
Intra-District Open Enrollment (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum. 
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INTRADISTRICT OPEN ENROLLMENT 

1. Purpose and Scope 

The Board of Trustees desires to provide options for schools of choice dependent upon 
space available. 

No student currently residing within a school's attendance area shall be displaced by another 
student. (Education Code 35160.5) 

The parents/guardians of any student who resides within district boundaries may apply to enroll 
their child in any district school, regardless of the location of residence within the district. 
(Education Code 35160.5) 

If a district school receiving Title I funds are identified for program improvement, corrective 
action or restructuring, all students enrolled in that school shall be provided an option to transfer 
to another district school or charter school. 

2. General Types of Intra-district Transfers (Reasons for transfers) 

a. Transfers for Victims of Violent Criminal Offense 
If 'r.rhile on school grounds, a student becomes the victim of a violent criminal offense, as 
defmed by the State Board of Education, or attends a school designated by the California 
Department of Education as persistently dangerous, \Vithin a reasonable amount of time 
he/she shall be provided an option to transfer to another district school or charter school 
where space is available. Within a reasonable amount of time, not to exceed 14 days, 
after it has been determined that a student has been the victim of a violent criminal 
offense while on school grounds, the student's parents/guardians shall be offered an 
option to transfer their child to an eligible school identified by the Superintendent 
or designee. In making the determination that a student has been a victim of a 
violent criminal offense, the Superintendent or designee shall consider the specific 
circumstances of the incident and consult with local law enforcement as 
appropriate. Examples of violent criminal offenses include, but are not limited to, 
attempted murder, battery with serious bodily injury) assault with a deadly weapon, 
rape, sexual battery, robbery, extortion, or hate crimes. 

The Superintendent or designee shall consider the needs and preferences of the 
affected student and his/her parent/guardian in making the offer. If the 
parent/guardian elects to transfer his/her child, the transfer shall be completed as 
soon as practicable. 

b. Transfers from a "Persistently Dangerous School 
Once a school has been designated "persistently dangerous" by California Department of 
Education (CDE), parents have the right to transfer their students to another school. 
Upon receipt of notification from the California Department of Education (CDE) 
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that a district school has been designated as "persistently dangerous," the 
Superintendent or designee shall provide parents/guardians of students attending 
the school with the following notifications: 

1. Wit)lin 10 days of receipt of the notification from CDE, notice of the school's 
designation 

2. Within 20 days of receipt of the notification from CDE, notice of the option 
to transfer their child 

Parents/guardians who desire to transfer their child out of a "persistently 
dangerous" school shall provide a written request to the Superintendent or designee 
and shall rank-order their preferences from among all schools identified by the 
Superintendent or designee as eligible to receive transfer students. The 
Superintendent or designee may establish a reasonable timeline, not to exceed seven 
school days, for the submission of parent/guardian requests. 

The Superintendent or designee shall consider the needs and preferences of students 
and parents/guardians before making an assignment, but is not obligated to accept 
the parent/guardian's preference if the assignment is not feasible due to space 
constraints or other considerations. For students whose parents/guardians accept 
the offer, the transfer shall generally be made within 30 school days of receiving the 
notice of the school's designation from the CDE. If parents/guardians decline the 
assigned school, the student may remain in his/her current school. 

The transfer shall remain in effect as long as the student's school of origin is 
identified as "persistently dangerous." The Superintendent or designee may choose 
to make the transfer permanent based on the educational needs of the student, 
parent/guardian preferences, and other factors affecting the student's ability to 
succeed if returned to the school of origin. 

The Superintendent or designee shall cooperate with neighboring districts to 
develop an interdistrict transfer program in the event that space is not available in a 
district school. 

c. Other Intra district Open Enrollment 

Except for transfers for victims of a violent crime and from a "persistently dangerous 
school," the following procedures shall apply to intra district open enrollment: 

1. The Superintendent or designee shall identify those schools which may have 
space available for additional students. A list of those schools and open 
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enrollment applications shall be available at the district office, and on the 
district's web site. 

2. After the enrollment priorities have been applied in accordance with Board policy, 
if there are more requests for a particular school than there are spaces available, a 
random drawing shall be held from the applicant pool. A waiting list shall be 
established to indicate the order in which applicants may be accepted if openings 
occur during the year. Late applicants shall not be added to the waiting list for the 
current year but shall instead wait for a subsequent lottery. 

3. The Superintendent or designee shall provide written notification to applicants as 
to whether their applications have been approved, denied, or placed on a waiting 
list. If the application is denied, the reasons for denial shall be stated. 

4. Approved applicants must confirm their enrollment within 10 school days. 

Once enrolled, a student shall not be required to reapply for readmission. However, the 
student may be subject to displacement due to excessive enrollment. 

Any complaints regarding the open enrollment process shall be submitted in accordance 
with the applicable complaint procedure. 

(cf. 1312.3 Uniform Complaint Procedures) 

Notifications 

Notifications shall be sent to parents/guardians at the beginning of each school year 
describing all current statutory attendance options and local attendance options 
available in the district. Such notification shall include: (Education Code 35160.5, 
48980) 

1. All options for meeting residency requirements for school attendance 

2. Program options offered within local attendance areas 

3. A description of any special program options available on both an 
interdistrict and intradistrict basis 

4. A description of the procedure for application for alternative attendance 
areas or programs and the appeals process available, if any, when a change of 
attendance is denied 

5. A district application form for requesting a change of attendance 
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6. The explanation of attendance options under California law as provided by 
the CDE 

3. General Types of Intra-district transfers (Reason for transfers) 

Kindergarten through Eighth Grade Intra District Transfer: 
Kindergarten through eighth grade students of parents/guardians who submit applications to the 
district by January 1 shall be eligible for admissions to their school of choice the following 
school year under the district's open emollment policy if space is available. 

High School Students (Incoming 9th through li11 grade) 
An Intra district application shall be requested when a transfer from one comprehensive high 
school to another within the Tracy Unified School District is desired. Intradistrict requests are 
subject to space availability at the desired school. 

Intra district Attendance for Specialized Needs 
The Board of Trustees shall determine attendance boundaries of the schools of the District, and 
the Superintendent/designee shall maintain a record of all boundaries. 
The District will make every reasonable effort to meet the academic and social needs of all its 
students. Typically, students are emolled in the District's school where the parent/legal guardian 
resides. In addition, when students are unable to make a satisfactory adjustment to the academic 
program and social life at the comprehensive high school, the District offers alternative 
educational programs which are designed to better meet their special needs and interests. 
However, the district offers emollment options under specific criteria. 

Caregiver Affidavits 
In accordance with Family Code 6550-6552, students shall be considered residents of the district. 
The school distinct may require additional reasonable evidence that the caregiver lives at the 
address provided. 

Involuntary Transfer to Alternative Education Programs 
The comprehensive high school will make every reasonable effort to ensure a student's success 
prior to recommending an involuntary transfer to an alternative school provided that the student 
may be involuntarily transferred the first time he/she commits an act enumerated in Education 
Code 48900 if the principal determines that the student's presence causes a danger to persons or 
property or threatens to disrupt the instructional process. 

A cooperative effort, between the school staff and parents or guardians, will attempt to bring 
about a student's satisfactory adjustment to the academic program and social life at the District 
comprehensive high schools. 

Voluntary Transfer to On-site Alternative Education Programs 
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A student younger than sixteen (16) years of age may be allowed to voluntarily transfer to the 
on-site continuation high school program. 

Voluntary Transfer to Full-time Tracy Adult School Classes 
Students the age of eighteen (18) transfers to an adult school program on a full-time basis. 

Transferring an Alternative Education Student to a Comprehensive High school 
A student who voluntarily transfers ffi from the continuation school to a comprehensive high 
school must: 
Attendance must be 95% 
A return contract must be completed and approved. 

4. Procedures 

A. Transfers for Victims of Violent Criminal Offense: 

1. Within a reasonable amount of time, not to exceed 14 days, after it has been 
determined that a student has been the victim of a violent criminal offense while on 
school grounds, the student's parents/guardians shall be offered an option to transfer their 
child to an eligible school identified by the Superintendent or designee. 

2. In determining whether a student has been a victim of a violent criminal offense, the 
Superintendent or designee shall consider the specific circumstances of the incident on a 
case-by-case basis and consult with local law enforcement as appropriate. Examples of 
violent criminal offenses include, but are not limited to, attempted murder, battery with 
serious bodily injury, assault with a deadly weapon, rape, sexual battery, robbery, 
extortion, or hate crimes. 

3. The Superintendent or designee shall consider the needs and preferences of the 
affected student and his/her parent/guardian in making the offer. If the parent/guardian 
elects to transfer his/her child, the transfer shall be completed as soon as practicable. 

B. Transfers from a "Persistently Dangerous" School 

Upon receipt of notification from the California Department of Education (CDE) that a 
district school has been designated as "persistently dangerous," the Superintendent or 
designee shall provide parents/guardians of students attending the school with the 
following notifications: 

1. Within 10 days of receipt of the notification from CDE, notice of the school's 
designation 

2. Within 20 days of receipt of the notification from CDE, notice of the option to 
transfer their child 
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( cf. 0450 - Comprehensive Safety Plan) 

Parents/guardians who desire to transfer their child out of a "persistently dangerous" 
school shall provide a written request to the Superintendent or designee and shall rank­
order their preferences from among all schools identified by the Superintendent or 

· designee as eligible to receive transfer students. The Superintendent or designee may 
establish a reasonable timeline, not to exceed seven school days, for the submission of 
parent/guardian requests. 

The Superintendent or designee shall consider the needs and preferences of students and 
parents/guardians before making an assignment, but is not obligated to accept the 
parent/guardian's preference if the assignment is not feasible due to space constraints or 
other considerations. For students whose parents/guardians accept the offer, the transfer 
shall generally be made within 30 school days of receiving the notice of the school's 
designation from the CDE. If parents/guardians decline the assigned school, the student 
may remain in his/her current school. 

The transfer shall remain in effect as long as the student's school of origin is identified as 
"persistently dangerous." The Superintendent or designee may choose to make the 
transfer permanent based on the educational needs of the student, parent/guardian 
preferences, and other factors affecting the student's ability to succeed if returned to the 
school of origin. 

The Superintendent or designee shall cooperate with neighboring districts to develop an 
inter district transfer program in the event that space is not available in a district school. 

( cf. 511 7 - Inter district Agreements) 

C. Kindergarten through Eighth Grade Intra District Transfer Procedures 

1. Student transportation is the responsibility of the parent. 

2. Enrollment in a school of choice shall be determined by lottery from the eligible 
applicant pool, and a waiting list shall be established to indicate the order in which 
students may be accepted as openings occur. 

3. Late applicants shall not be added to the waiting list for the current year. 

4. The Superintendent or designee shall inform kindergarten through eighth grade applicants 
by mail as to whether their applications have been approved, denied, or placed on a 
waiting list. If the application is denied, the reason for denial shall be stated. 
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5. Applicants who receive approval must confirm their enrollment within ten calendar days. 

6. Once a student/parent/guardian accepts a transfer it can not be rescinded for a period of 
one year. 

7. A student shall not be required to reapply for readmission annually by January 1. 
However, the student's request may be subject to displacement/denial due to excessive 
enrollment. 

8. When the day care of a special needs student can be provided only within the boundaries 
of the school of proposed attendance. 

9. When parents/legal guardians anticipate a change of residence during the school term and 
can provide written verification of the address to which they are moving, to permit 
enrollment pending the actual move. 

10. When concern exists for a student's welfare (written verification required). Juvenile 
court cases, special mental or physical health needs, safety needs, and disciplinary cases 
will be considered. 

D. High School Students (Incoming 9th through 12th grade) Intra District Procedures 

1. Student transportation is the responsibility of the parent. 

2. All incoming High School Students must register at their zoned school. 
3. If they are interested in another high school, then students must contact program/pathway 

coordinator for application process. 

4. The student must meet the qualifications and be accepted into the academy. 

5. Applications must be made at the school of choice during the designated open 
enrollment period, for possible placement for the fall semester ofthe next school year. 

6. If accepted by the program/pathway student will receive a High School Intra District 
approved by the program/pathway coordinator and must be delivered to Student Services 
by March 1st. 

7. Once a student/parent/guardian accepts a transfer it can not be rescinded for a period of 
one year. 

8. The principal shall maintain an up to date list of those students attending their school 
because of choice. 
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9. High School transfers for continuing students will only be granted during the open 
enrollment period. Only students newly enrolled in Tracy Unified School District will be 
considered for transfers after the open enrollment period during the school year. 
The following criteria are considered when Intradistrict permits are requested involving 
the comprehensive high schools of the District: 

The following criteria are considered when Intradistrict permits are requested involving the 
comprehensive high schools of the District: 

a. When the day care of a special needs student can be provided only within the 
boundaries of the school of proposed attendance. 

b. When parents/legal guardians move into another school area during a semester, 
to allow the ninth and tenth grade student to continue enrollment for the 
remainder of that semester, and to allow the eleventh and twelfth grade student 
to complete high school 

c. Parents/legal guardians of students attending school on Intradistrict permits will not 
need to reapply for those permits annually, however the student must meet the criteria 
defmed by this policy and/or criteria for the original transfer. Graduation 
requirements when the student's past performance have been successful and he/she is 
currently in good standing. 

d. When parents/legal guardians anticipate a change of residence during the school term 
and can provide written verification of the address to which they are moving, to 
permit enrollment pending the actual move. 

e. When concern exists for a student's welfare (written verification required). Juvenile 
court cases, special mental or physical health needs, safety needs, and disciplinary 
cases will be considered. 

f. When a student's enrollment in a specific course of instruction or program lasting 
more than one semester and provided only at a designated school, to allow enrollment 
at that school as long as the student continues enrollment in the specific class or 
program of instruction and/or meets transfer criteria. 

g. Legal children of certificated and classified employees who are assigned to the 
school. 

h. When an incoming ninth grade high school student living within the John C. Kimball 
attendance boundary, and scheduled to graduate before July 2015, has an older sibling 
simultaneously attending Tracy High School or Merrill F. West High School because 
at the time the older sibling was assigned to the high school to which he/she was 
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geographically assigned based on the two attendance boundaries which existed prior 
to the existence of John C. Kimball High School. 

1. When an incoming ninth grade high school student living with the John C. Kimball 
attendance boundary, and scheduled to graduate before July 2015, has an older sibling 
simultaneously attending Tracy High School or Merrill F. West High School because 
the older sibling was assigned to attend a high school based on criteria g, above. 

Intradistrict Permits (High School) 

Intradistrict permits involving the comprehensive high schools of the District are issued on the 
basis of the criteria contained above and in Board Policy 5116.1. Continuation of student 
transfer permits is subject to the following conditions: 

1. Availability of space. 
2. Regular school attendance. 
3. Passing grades in all subjects. 
4. Observance of school rules and regulations. 
5. Meet academic requirements established by each program 

The following additional procedures shall be followed when considering Intradistrict requests 
involving the comprehensive high schools of the District: 

a. Students must maintain academic, discipline, and attendance per program and school 
requirements. 

b. Any transfers received after open enrollment period will not be added to the waiting 
list for the current year. 

c. The address of record for high school shall be established during the middle school 
years of enrollment (6th_gth) grades. 

d. When documentation shows that parents share custody (50%), a decision must be 
made by the parents declaring an official address of record for high school placement. 

e. Parents will not be allowed to modify/change official address of record in order to 
gain access to their school of preference. 

f. If separation/divorce occurs between parents of student during the time period for 
placement at high school; official court documentation must be provided stating 
physical custody for address of official record. 
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E. Intradistrict Attendance for Specialized Needs 
Please refer to sections (F -J) of Procedures. 

F. Caregiver Affidavits 

AR 5116.1 

Students under "Caregiver Authorization" shall be placed in schools at the discretion of 
the Tracy Unified School District School Board based upon space availability. 

G. Involuntary Transfer to Alternative Education Programs 

1. Student transportation is the responsibility of the parent. 

2. Prior to transferring a student to an alternative education program, the comprehensive 
high school administration will refer the student's case to the Alternative Education 
Committee to consider the appropriateness of the recommended placement. 

3. The Alternative Education Committee will include an assistant principal from each of 
the District's comprehensive high school, the student's counselor, the principal of the 
alternative school. 

4. At the Alternative Education Committee Meeting, the student or the student's 
parent/guardian shall be informed of the specific facts and reasons for the proposed 
transfer. 

5. The student or the student's parent/guardian shall have the opportunity to inspect all 
documents relied upon, question any evidence and witnesses utilized and present 
evidence on the student's behalf. The student may also designate one or more 
representatives and witnesses to be present with him/her at the meeting. 

6. The decision to transfer the student involuntarily shall be based on finding that the 
student committed an act enumerated in Education Code 48900, or has been 
habitually truant or irregular in attendance from instruction upon which he/she is 
lawfully required to attend. 

7. None of the persons involved in the final decision to make an involuntary transfer of 
the student shall be a member of the staff of the school in which the student is emolled 
at the time the decision is made. 

8. The decision to transfer shall be in writing, stating the facts and reasons for the 
decision, and sent to the student and/or the student's parent/guardian. It shall also 
indicate whether the decision is subject to periodic review and the procedures 
therefore. 
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H. Voluntary Transfer to On-site Alternative Education Programs 

1. A voluntary transfer may not occur without prior consultation with the 
principal/designee of the on-site continuation high school program and the 
comprehensive high school administrator. 

2. A student younger than sixteen (16) years of age who volunteers for the program 
must have parental permission. 

3. A student who has voluntarily transferred to an on-site continuation high school 
program shall have the right to retuin to the regular comprehensive high school 
program at the beginning of the following school year and with the consent of the 
Director of Student Services, may return at any time. 

I. Voluntary Transfer to Full-time Tracy Adult School Classes 

1. Student transportation is the responsibility of the parent. 

2. Students must obtain permission from their parents or guardian. 

3. Students must obtain permission from the Comprehensive High School 
Administration, Continuation principal, and the Tracy Adult School principal's 
permiSSIOn. 

4. Students who transfer from another district's adult school may enroll in the Tracy 

5. Adult School program at any time with the Tracy Adult School principal's 
permiSSIOn. 

6. Students under eighteen (18) may appeal the decision made by the mentioned school 
authorities to the Director for Student Services. The Director's decision shall be 
final. 

J. Transferring an Alternative Education Student to a Comprehensive High School 

1. Student transportation is the responsibility of the parent. Average at least one credit 
worth of work per week for the entire quarter. 

2. Accumulate not more than five (5) unexcused absences during the quarter. 

3. Accumulate not more than one (1) suspension during a nine (9) week period. 

TUSD Board Acknowledged: June 25,2013 120 



Students AR 5116.1 

INTRADISTRICT OPEN ENROLLMENT 

4. Accumulate not less than thirty (30) credits behind their class. A senior (li11
) grade 

student cannot transfer back the last semester, 30 credits behind their class. 

5. Return at a semester break 

K. Notifications 

Notifications shall be sent to parents/guardians at the beginning of each year as part of the 
parents' rights on the availability of a package describing all current statutory attendance 
options and local attendance options available in the district including: 

1. All options for meeting residency requirements for school attendance. 
( cf. 5111.1 - District Residency) 
( cf. 5111.12 - Residency Based on Parent/Guardian Employment) 
( cf. 5111.13 - Residency for· Homeless Children) 

2. Program options offered within local attendance areas. 

3. A description of any special program options available on both an Intradistrict and 
Intradistrict basis. 

4. A description for the procedure for application for alternative attendance areas or 
programs and the appeals process available, if any, when change of attendance is denied. 

5. A district form for requesting a change of attendance. 

6. The explanation of attendance options under California law as provided by the California 
Department of Education. (Education Code 48980) 

7. Within 10 school days after receiving notification from the California Department of 
Education (CDE) that a school has been designated as "persistently dangerous,'' the 
Superintendent or designee shall notify parents/guardians of the school's designation. 
Within 10 school days after this notification has been provided to parents/guardians, the 
Superintendent or designee shall notify parents/guardians of their option to transfer their 
child. 

L. Revocation of Intradistrict Permits 

Intradistrict permits may be revoked at any time that a student does not maintain acceptable 
standards of attendance and/or behavior as defined by the Student Conduct Code and/or maintain 
acceptable levels of academic achievement. 

1. The Director of Student Services shall notify the parent and both schools of the 
disposition of the request and the conditions of the intradistrict transfer agreement if any. 
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2. A parent conference may be requested prior to enrollment. 

3. A copy of the approved/disapproved form will be sent to both schools involved. 

M. Intradistrict Permits and Sports 

High School students transferring after the May 15th deadline may need to file a form with the 
California Interscholastic Federation and may be sanctioned from sports. This includes incoming 
9th graders who transfer after the first fifteen days of school and continuing students. 

N. Parent Appeals 

Regarding Intradistrict Transfers at Comprehensive Schools 

Any complaints regarding the selection process should be taken to the Superintendent or 
designee and if not satisfied, the applicant may appeal to Tracy Unified School District Board 
and their decision shall be final. 

Parents may request, in writing, a hearing by the Board of Education. 

Parents, who wish to appeal, must complete the "Appeal to the Board of Education" form 
available in the Student Services office. 

1. The request shall be made in writing and submitted at least ten (1 0) working days before a 
scheduled board meeting. 

2. The Director of Student Services will review the written request and forward materials to 
the Board of Education. 

3. The decision of the Board of Education shall be final. 

0. Involuntary Transfer Appeals 

Parents have five (5) school days from the date of the decision to transfer to appeal. 

1. The request for an appeal must be made, in writing, to the Director for Student Services. 
A conference will then be scheduled. The Director of Student Service's decision shall be 
final. At the conference: 

a. The student, parent or guardian will be informed of the specific facts and 
b. 

reasons for the proposed transfer; 
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c. The student, parent or guardian may inspect all documents relied upon and 
question any evidence on the student's behalf; 

d. The student may designate representatives and witnesses to be present at the 
meeting. 
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~~urAnoNAL sERVIcEs MEMoRANDm! 
TRACY 
UNI:rn:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 28, 2013 
Adopt Board Policy 5117, Interdistrict Attendance (Second Reading) 

BACKGROUND: The Education Code provides a number of options under which a 
student may attend school in a district other than the district where he/she resides. Under 
an "interdistrict attendance permit"· or "reciprocal agreement" pursuant to Education Code 
46600-46611, a student may attend school in a different district when both the district of 
residence and the district of proposed attendance agree. In addition, Education Code 
48204 authorizes a student in a participating district to be deemed a "resident" in order to 
attend a school in the district where his/her parent/guardian is employed (Allen bill 
transfer); see AR 5111.12 - Residency Based on Parent/Guardian Employment. A 
student attending a school identified as low achieving on the state's Open Enrollment List 
may transfer to a school in any other district in the state, pursuant to Education Code 
48350-48361 

RATIONALE: Update and revise Board Policy 5118 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #2: Ensure that all students 
meet or exceed grade level standards and that the achievement gap between the identified 
subgroups is closed. 

FUNDING: None 

RECOMMENDATION: Adopt Board Policy 5117, Interdistrict Attendance (Second 
Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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The Governing Board recognizes that students who reside in one district may choose to 
attend school in another district and that such choices are made for a variety of reasons. 
The Board desires to communicate with parents/guardians and students regarding the 
educational programs and services that are available. 

The Board recognizes that the district may be capable dependent upon spaces available of 
serving additional students. Therefore, the Superintendent or designee may approve 
interdistrict attendance agreements with other districts. 

/.;-;:··:.-

The Board may enter into an agreement with aJ!y:f:'~1h~r school district, for a term 
not to exceed five school years, for the inter-disttitt ~tt"endance of students who are 
residents of the districts. (Education Code 4660UJ • > : •• • .. 

_, .. -<:?·' '.-', .. 

Upon receiving a permit for transfer in(~~:'-thedistrict that h~~ b~~n approved by the 
student's district of residence, or updn . f~ceiving / a written · r~quest from the 
parent/guardian of a district student who wish.es Jti:·e'nroll in another district, the 
Superintendent or designee sh~IJ~J::-~,yiew the t~·qiJ.~~f and may app~6~~ or deny the 
permit subject to the terms and·~~lidi;~~p-~s of the· inte_rdistrict attendance agreement. 

-~ •'. . ~~~~~~(--~·-··.-~-- ·.. . . ·_·_ .;_:_._ ._ 
. . '.·/·_.·. 

~- ... . ··- . 
Transportation 

.. 
· ... -.-. 

. -·: :::~~)~7~?~~·-_:. . . ' . .-· ... :·_: \' 
The district shan :Ji6l · ~;~~ide:.Jransp6J:tatigHbey{)nd: •:any school attendance area. 
Upon request, th(/ $uperint~h'~lent or d~sig~ee may 'authorize transportation for 

:.·.· .. ·. _ 'l..-::.··... ._.·· . .-,. 
interdistrict transfer'·: studep.ts .•• , to/ and rt:om designated bus stops within the 
attendajf~t~f~a::~!t:~~ace. iS. .:~f#Ii~hi~~>·: .. <<_;:.;( 

Limit~~:;6kstudent,tfahsfer~ bhtof the :Di~ttict to a School District of Choice 
-·i. 

·.- ...... ·.-· .. · 

The Supe~iiitendent or d_·~$1gnee miy ·limit the number of student transfers out of 
the district td : ~::: s_chool distrJ# of choice based on the percentages of average daily 
attendance specffi~~)n Edu~aiion Code 48307 . 

. . -~::: :.:;._:: · .. ' .. ·· ...... · ... ·. 

In addition, transfer~<~~{g{;;he district may be limited during a fiscal year when the 
County Superintendenf ·of Schools has given the district a negative budget 
certification or when the County Superintendent has determined that the district 
will not meet the state's standards and criteria for fiscal stability in the subsequent 
fiscal year exclusively as a result of student transfers from this district to a school 
district of choice. (Education Code 48307) 
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The district may deny a transfer of a student out of the district to a school district of 
choice if the Board determines that the transfer would negatively impact a court­
ordered or voluntary desegregation plan of the district. (Education Code 48301) 

Legal Reference: 

EDUCATION CODE: 
46600-46611 
48204 
48209-48209.16 
48350-48361 
48900 

··.··-> 

Interdistrict attend<ttf{M&greements 
Residency reqD;ir~irl'erits fqr school attendance 
·Student attendartce alterrt~hves 

.-)~>:::;. 
Open E~rolhnent Act 
Groundstf&•f suspension or expulsion; definition of 
bullying/'?:·.... /·.· .. ::..: . 

48915 
48915.1 
48918 
48980 
52317 

Expulsion; · pa)i:iculaJ;:~itcumstances<•: •• ., •. 
/ )$:)(pelled indiv1<i4~~:::?6hrollment in another district 

~--:~::~;._.·.·-_.::·: .. ·.· . 
. .<::::·:-~:_.:-:::::: .. :·:).·. 

~·- · .... _._ 
~:::·:·:::::::~_:'.· 

· I,}~les ggyeming exi?\l:lsion procedures 
Nt)tice• at beginning ofJerm 
Ach~issio~ O(persons ihc)uding nonresidents to 
atterida11ce ar~.a:;:·Workers' 86mpensation for pupils 

. .. ··· 

ATTORNEY:GENERAI}OPINIONS 
87 Ops.Cal.At.ty(Gen. 132: (2Q04) ... ·:··.: 

~.1· .2P:~-F~~·t!ty.d~~-::J.98titiQp .. ...... . ......... . 
.•. (.:>:/>:-·.· ·.- :-::::::··_. . ..... . 

(:dbURT DECISIONS . .... ::... . ..... 
W~fn:tJt Valley lfriifj~d Sch~,gl,,District v. the Superior Court of Los Angeles 

· ::. ·,. ··~ ~· c·dtinty, (2011) 192 Cal.App.4th 234 
Crawford::v. Huntington Beach Union High School District, (2002) 98 

........ > .. ···. , ..... ,... Cal.App.4th 1275 
· .. '.· ,' :-:::·>~~:· 

},.-,-··.·.·. 

·.·.·-~>: >.<- /(.~~~)(}:' 
Management R~~~.\ift~s: 
CSBA PUBLICATIONS 
Transfer Law Comparison, Fact Sheet, March 2011 

WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
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t~UlATIONAL SERVICES MEMORANDill! 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 28, 2013 
Acknowledge Administrative Regulation 5117, Interdistrict 
Attendance (Second Reading) 

BACKGROUND: The Education Code provides a number of options under which a 
student may attend school in a district other than the district where he/she resides. Under 
an "Interdistrict Attendance Permit" or "Reciprocal Agreement" pursuant to Education 
Code 46600-46611, a student may attend school in a different district when both the 
district of residence and the district of proposed attendance agree. In addition, Education 
Code 48204 authorizes a student in a participating district to be deemed a "resident" in 
order to attend a school in the district where his/her parent/guardian is employed (Allen 
Bill transfer); see AR 5111.12 - Residency Based on Parent/Guardian Employment. A 
student attending a school identified as low achieving on the state's Open Emollment List 
may transfer to a school in any other district in the state, pursuant to Education Code 
48350-48361 

RATIONALE: Write separate Administrative Regulation 5117 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #2: Ensure that all students 
meet or exceed grade level standards and that the achievement gap between the identified 
subgroups is closed. 

FUNDING: None 

RECOMMENDATION: Acknowledge Administrative Regulation 5117, Interdistrict 
Attendance (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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INTERDISTRICT ATTENDANCE AGREEMENT 

A. Purpose and Scope 

In accordance with an agreement between the Governing Board and the board of 
another district, a permit authorizing a student's attendance outside his/her district 
of residence may be issued upon approval of both the district of residence and the 
district of proposed attendance. __ .:{~:> 

-::t:::::-,-_:.· 
Interdistrict requests fill a variety of needs for sti.:iQ:e_rits and parents. With space 
permitting, interdistrict permits may be granted ye.@:ly :b'f:Jonger if in accordance with 
California Education Codes by the Director of Stliei(;'r\i Servi6~s and Curriculum. 

B. General /<%&;f1.+: . '::<< :'·:_ · ··. 
/-:~>.>:-::·.·.·· ··.·::; :_.-::·::::-:. 

If a student is accepted for transfer, the shld~nt::may enroll. in a school:in.the TUSD in the 
following school year. For the 2011-12 schoolV~a~ an~-.&1~reafter, the sfuq~J:lt. must enroll 
on or before the first day ofins~~91J?~· ·<:);::::·-:·~:;··~?': · .,:{;:(:'; 
Transportation shall not be pro;X4:~~ :fbtstudents ~riQpe,n Enrollment Act Inter district 
agreement. ·~p\ .·.·.· ::::.::L; ···:::::::;:>:: ... 

Transportation shaJli{6fiJ5~;,-providedijj6r s~~~rt~)a~e!ld~:~ ;··8ii:. a General Inter-district 
Agreement. <a~:/U>' · <;" :::::~· '?<:·::/<:_:.:::···- ·>:;<'··;::;> ··· 

... · ....... <::.-... ·.-""·~· >,. 
C. Procedure ·-::;:::''·· ;:::-·: ,. · 

Trae;t,~~~J~S,\&9~:~~~~rl\'\i{if\r,-~~~gea.Eiians of TUSD sehools designated 
"lqff.:~~cllievin~ sch@J~:: b)'':Wg::;~up~ririteri~~EF of_Public Instruction's list of their open 
enrol~ill~nt opt10n ont¥;f:Qrst daY::.<:>f mstructloh, or 1f the 
fmallis(i~ .not then avail~91~, no la(qJ.~,~han September 15 . 

. :. : ,::·>.:~... . -~~::::·: >~ <:~~~J}~:: :> 

The notic~· iifust.be on or b·~fJ~e the first day of school or on the date the district is given 
notice of progidfu _improvem~¢, corrective action, or restructuring status as is required 
for notice of Tittq;) <.Pr9gi'P.rtl Improvement transfer options ';vithin the district. The 
emergency regulatioris: ff}h,her provide that if a district is not notified 'vvhether any of its 
schools are on the list ·bi llie first day of school, then notice must be given no later than 
September 15. 

A TUSD parent/guardian's application to enroll their student in a school in another 
district must be submitted prior to January 1 of the school year preceding the school year 
for which the pupil is requesting to transfer, however, the TUSD may waive that 
deadline. The application may request enrollment of the pupil in a specific school or 
program within the school district of enrollment. The application deadline does not apply 
if the parent requesting a transfer for a student who resides with that parent is enlisted in 

TUSD Acknowledged: 10/28/10 1 
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the military and was relocated by the military within 90 days prior to submitting the 
application. 

TUSD shall decide whether to accept or reject an application and notify both the 
applicant parent and the school district of residence in writing within 60 days of receiving 
an application. If the application is rejected, TUSD shall state the reasons for the rejection 
in the notification. If accepted, the student may emoll in a school in the school district of 

enrollment in the following school year. ..:;{);:r;·:::::; 

Vlhen TUSD accepts the application, TUSD must/c(~siife that pupils are enrolled in a 
school vlith a higher Academic Performance Indq*.~@ffi:tliSir prior school of enrollment 
in their district of residence. ::•<':L::<:>· .,> : :_.:> 

For high school transfers, TUSD shall ~dg~Fpreviously awarcl~dfcredits from another 
district toward graduation but can ens&f :the student pupil me~tsthe graduation 
requirements of TUSD. '<:>::·:·:-:.>:.-. .--<~~~?:~.::_:, .· ...--:: .. ·· 

For both transfers Vlithin and ft(j'fuoutside a ru§n;n:h ~~dent approvecffur a transfer 
under this Act are considered rci'§i~qi{ts:· o.f .the TUSD'(or= the school's attendance area if 
·.vithin the district) and do not neC:d ·tq reappzyJor enroilw~pt. This applies regardless of 
whether the student's school of residqnc;e ~~iliriiff;s;,9n the Ii~b3f "low achieving schools" 

generated by the ~~~;?time?:?:>~ of PubW~;:lnst~F.Ki6ri.:·rn:> : ·. . ·:;;_::>,: 
In considering Ope,ifEnrollriient applications, ·.TtJSD shall:dmsider capacity and adverse 
financial impact. C6~sideratiofi?6f capacityf\yillinclude th~ ~apacity of a program, class, 
grade level, or schoofsite: .. :>: ·.. : :·:: ·. 
TUSO?k~;>l~{f'8pen er:bliirle~t:·in ti{~'fblltlVIi~~ ;circumstances in which: (1) an initial 

/~'('/,/,.·/',··:··· · ....... ·/. :.• . •.:.·.·, ,· ·-· .• ·/~-~"-'···.?--. 

trafisret' applicant \\;auld displae.e. a residenfsrudent or a student currently enrolled in the 
applf-8~nt:s desired s~hb~l';(2) dri: ~wlicant do~s not meet the district's usual 
requireffi:i~!S, for admissih#:lp a ma~~pchool or a program designed to serve gifted and 
talented pupi}~,,and (3) wh~~~the goveffiing board of the district determines that the 
transfer \vou:fcQ\~gatively ittip_~ct a court ordered or voluntary desegregation plan of the 
district or the di~trih' s raciaJtihd ethnic balance. ·. ·:. ··.~· ... · ,·",\ .. ~ ....... · .. · . 

· -:-~:; ~~:.: · ~:·: ;.<., . -:~nr<·:):: :-
Tusn shall not cohsi.4.~£.:-a pupil's personal or academic characteristics, including 
previous academic achi6~ement, physical condition, proficiency in the English language, 
family income or personal characteristics of disability, gender, nationality, race or 
ethnicity, religion, or sexual orientation. 

l.cpplicants are to be selected through a random, unbiased process except that applicants 
shall be assigned priority for approval first to siblings of children who already attend the 
desired school and second to students transferring from a program improvement school 
ranked in Decile 1 on the Academic Performance Index and 'Nhich is included on the list 
of 1000 Open Enrollment schools. If the number of pupils who request a particular school 
exceeds the number of spaces available at that school, a lottery must be conducted within 
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the sibling and lo'.v achieving school group priority order to select pupils at random until 
all of the available spaces are filled. 

Tracy Unified School District (TUSD) will complete the Intradistrict Open Enrollment 
Process prior to enrolling any students in regards to the Romero Act, vlhich 'vvould 
include the priority for transfers from schools ·.vithin the district 'vvhich are on the 1000 
school list before determining capacity to accept Open Enrollment applicants from other 
ili~~- A~ 

/(·: C: 

TUSD will keep an accounting of all reque~:t§~~ ffi:ade fur alternative attendance 
pursuant to this article and records of all di:iij§mio!l~ of those requests that may 
include, but are not limited to, all of the follo;ry1ng: 

.···':'·:>:(··'<·: 

1. The number of requests granted, denied:;~:Jiwifudravm. In the dris_b :of 
denied requests, the records may indic~tK}h~ reasons for the denial~: . ·•·•.·· 

'·>:·~·-·'· . .· . 

2. The number ofpupils ·.vho tr~):lS_'fur out of~~;clistrict/~f>p < -·_ 
:.: ... ~:, ·.; ·•· ·:.-·.. . .. -·' .. ·~· .. 

-·:· .-·:-:.-... ·. :-:.. . . . . . . . . . . 

3. The number of pupils who tr~sfct iilfe the district. 
-:~-~:-::: ... · ... •. 

··. ·, 

4. The race, ethnicity, ; g(l~der, self ~~8:£ted soci6.4¢~~omic st~s, and the 
school district offes!derice. of each bfthe pupii~;ddsciibed iri?pa:ragraphs 
(2) and (3). :::;)~:)?;/·. . ·,· .·.·. ' .. :•;::O>:o::.: p •• •••• 

If a district scho:~ :·'f~:c~i:ving-."Title _ I funds :·are identified for program improvement, 
conec~iv_ctaetibn_ pr re;ttU~~i~:,:ali)tudents efli-plled in that school shall be provided an 
optioll'Jb' transtedo anoth~f:district schoo(orch&ter school. 

,:,.'~ . . ,· . . -~ ·-.>' -... ,• .. · .• ._ ·.' ~ .· . ,· .· . ·'·. -·· . 
.>.-:'· -~·:;:_- '> .. ~;:· ·., <: :-:-; 

Th~ Sti.p_~rintendent or >designee ih~Y approve Interdistrict agreements for the following 
reasons:· :~:/:: .. 

. ,·, .. ·.· 

1. When thf :-~tudent has b¥en determined by staff of either the district of residence or 
district of ptdposed atfgndance to be a victim of an act of bullying as defmed in 
Education Cod{A89Q~(~f Such a student shall be given priority for inter-district 
attendance underahY:::dcisting inter-district attendance agreement or, in the absence of 
an agreement, shall be given consideration for the creation of a new permit. 
(Education Code 46600) 

2. To meet the childcare needs of the student. Once a K-8 student has been admitted to 
a district on the basis of childcare needs, continued attendance may be denied only 
when based on restrictions specified in Education Code 48204. (Education Code 
46601.5) 

3. To meet a child's special mental or physical health needs, as certified by a physician, 
school psychologist or other appropriate school personnel. 
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4. When the student has siblings brother(s) or sister(s) attending school in a receiving 
district, to avoid splitting the family's attendance. To complete a school year when 
parents/guardians have moved out of the district during that year. 

5. To allow students to remain with a class graduating that year from an elementary, 
junior or senior high school. 

6. When the parent/guardian provides written eviden~~::t:hat the family will be moving 
to the receiving district in the immediate future ariMWould like the student to start the 

year in that district . A¥;1P < /;) 
7. When recommended by the School Attendlmce Review Board or by county child 

welfare, probation or social service (t{gency staffs in docuill.~nted cases of serious 
home or community problems which Ihak~...it inadvisable for th~: ~hldent to attend the 
school of residence. ··::; :/:·· · .. :e:::<C·_.::· > <;/.y :> .. 

/.</.", . . ·.·. ~---· .. -~--- . . .·.-·.· 

8. When there is valid intere~(ii{ .. a Particular edi.u:~ational program not o'ffered in the 
district of residency. · >>. > 

. ···-::--._, 
:-. ·.··--:.-·· 

9. To provide a c)?-ange: m school environmen'tJor r~~~qrts .. of personal and social 
adjustment. /,/':;0; . >: · >\ : ·: : .. .<-;::f)?' · > .· .. ·. "~:: .. 

~<··· . · . ··:: .<·. ·:-· .. -. 

a. Interdistri2{~ttendance:~iteements o/~~~lications ~k~ll not be required for 
students enrollirg}_n an{R.()C or ROP :pr()gram. (Education Code 52317) 

.. ' ,_· ,~,. . ·-.-~ :···· ._., :-:-·-· .. · :<·::-: ::~:.::>·-;- , . 
. .:,~> :~ _ .. · :." .: ~::::.- :: ::·::-: ~---·.:., --... / .-·- ·.--.· . . . ·. -·:..: :<:-~:~· ,. . : ~ . >> 

b.{ < A studeiit's ~interdistric~ agreemerit:i:nay be· revoked because of academic failure, 
,- ____ ,_ .... . ,·.· .-. ·•···-·- · ... - .. . .. 

<, · •. excessive frua.,ncy oi < ~qntinual diiiiiption of the educational program due to 
:~: disciplinary m~{ters. . ... 

. ·.· .- ·, -.-, .·.·.t.· 
·-:_:~.::<··:::.: .. 

c. Iricoilling Students':.~ 
·.::: ··_:_: .. ~, ,.., 

All applicationS':'forinterdisfB.ct Attendance Agreements must be submitted to the District 
Office no later than ,Jatru&y 1st of each school year. Decisions regarding the 
approval/disapproval 6(th~: requests will be made by the Director of Student Services 
within sixty days. 

a. Placements for K-8 students on Inter-district Attendance Agreements will be 
based on the student's initial date of continuous enrollment in Tracy Public 
Schools. If applications are not received by the deadline, consideration will not 
be made. 

D. Outgoing Students 
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Applications must be submitted by December 1 of the preceding school year, so that 
Student Services Department can ensure that the enrolling district will receive the transfer 
application in a timely manner. 

E. Notification 

Districts \vith schools on Superintendent Public Instruction's 1000 list are considered 
districts of residence and are required to provide noti~ ~Jo all parents/guardians of 
students enrolled in such a school of their option to ;;!(~$fur to another public school 
served by the school district of residence or to anoth~(scn&ol district. 

/(:>·t:·-:_:.::-·-::·:_:::::>:-. 

The Superintendent or designee may geh; ;~·;y~itial'' f~quests for interdistrict 
attendance permits due to limited dis.~~H ' resources, 'overcrowding of school 
facilities at the relevant grade level, or:>i~Jfi~f considerations th*t are not arbitrary. 
However, once a student is admitted, th~:'.district may not den)i him/her continued 
attendance because of overcrowded facilitib~ )'~tthe rel~y·ant grade l~~~L •. 

. >·:._:::.:>. .:~::·.;-::<:-:. . ·,;..:.::-···/·· 

Within 30 days of a requesf.··:t&r: . ·an interdistiict) permit, the Superi~tendent or 
designee shall notify the parents(guardi~ns of a stu4ent who is denied interdistrict 
attendance regarding the proces~;-{or app~e~n~ to the Coun,ty Board of Education as 
specified in Educat~!?.ll: '.Go.de 46601~ :{ll:duc~t'io~:(;od.e 46601};, 

F. Parent Appeai§;~f;;:·.:· >• ::·:_~;: ·; . ··. > •. : _.:.:;~>::' ··_::: ·.:·::>· .. :. 
·<>:.: .·.. / ·, 

Pending a decisio~ b~ t.he rn:,J 4isti:icts or~~: appeal by the County Board, the 
Superii,I{~nJ'!~)l(or desig#·~(jii~)ipf.~yi~~ona'iiy;: admit a student who resides in 

!'.~---:.-·-.. ·· .. ·~-· .-· ......... :_. ·:.-·_/ .•. -· f .. • ''/ .. . -·:>·, . ...- ,·' ...... ··. -·.- ~ . /, ·. '_ .. · ..... ··:.·. ·' ~ ..... < 
anot.ner disttict:Jor a period~;i10t to exceed' two 'school months. (Education Code 
46~~~~;/ ' / ):~::•:,, ·:'::::: .• ·· ::; ' <:; ::> 

Studetif~':\vho are und;/~onsidei~ii()n. for expulsion or who have been expelled may 
not appeaiil1terdistrict ati~hdance d~ilials or decisions while expulsion proceedings · 
are pending<o~'4uring the f~.fm of the expulsion. (Education Code 46601) 

·.·.·:·:>~::(:;>.., /~:~~:::.:.}.~:::?· 
Once a student is adiilitted:to a school on the basis of an interdistrict attendance 
permit, he/she shal(hgtJ;•;,:;--~equired to reapply for an interdistrict transfer and shall 
be allowed to continuelo attend the school in which he/she is enrolled, unless 
reapplication standards are otherwise specified in the interdistrict attendance 
agreement. Existing interdistrict attendance permits shall not be rescinded for 
students entering grade 11 or 12 in the subsequent school year. (Education Code 
46600) 

Rulings on Denial ofEnrollment 

Open Enrollment Act (Romero) 
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No exercise of discretion by a district of enrollment in its administration of this article 
shall be overturned absent a fmding as designated by a court of competent jurisdiction 
that the district governing board acted in an arbitrary and capricious manner. (Education 
Code 48361) 

Denial of Interdistrict Transfer Agreement 

The parent/guardian of a student who is denied a Generat:lr~.ter district transfer request 
pursuant to Education Code 46600-46611 shall receiveJtiii{~iy notice, in accordance with 
law, regarding the process for appeal to the County B:1~rd/6fEducation. This notice shall 
be provided by the district denying the requestl :<m :;{iii the. absence of an agreement 
between the districts, by the district of residence:·:: •. ··:··.··· ~> 

/.:-:-:-: .·. · .. · .. · · .. 

Students who are under consideration for:.:~~§pJision or who hav~~-~~J;l expelled may not 
appeal Interdistrict attendance denials o"t\ decisions while expulsr6n :proceedings are 
pending, or during the term of the expulsion. T$ducation,:¢pde 4660 1) .. · ... · -

: >.·.- ~- .. ~;·; - : .. ~</-:-· '<:_:·_:·.· .. ~:_ .. ·.·.·.,·.··:· 
-:;:<;:_:·_::--. <:-~?:~:::::::·· 

-,-.··· 
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~~~rATioNAL sERVIcEs MEMoRANDm! 
TRACY 
UNlfll:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 
Resources 
August 26, 2013 
Adopt Board Policy 6164.6, Identification and Education under Section 504 
(Second Reading) 

BACKGROUND: The following policy addresses the identification and education of 
students who may be eligible for services under the provisions of Section 504 of the 
Rehabilitation Act of 1973 (29 USC 794). Pursuant to 34 CFR 104.33, eligible students are 
entitled to a free appropriate public education (FAPE) which is designed to meet the students' 
individual educational needs as adequately as the needs of nondisabled students are met. 
Enforcement of Section 504 requirements is the responsibility of the U.S. Department of 
Education's Office for Civil Rights (OCR), which monitors districts' policies, processes, and 
practices to ensure legal compliance. Students may be identified as disabled under Section 504 
even though they do not require services pursuant to the Individuals with Disabilities Education 
Act (IDEA) (20 USC 1400-1482). The identification of students eligible for services under 
IDEA is addressed at BP/AR 6164.6 - Identification and Evaluation of Individuals for Special 
Education. 

RATIONALE: Write separate Board Policy 6164.6 in accordance with the current existing 
state and federal laws, utilizing California School Advisory Board (GAMUT) as reference. This 
policy complies with District Strategic Goal #2: Ensure that all students meet or exceed grade 
level standards and that the achievement gap between the identified subgroups is closed. 

FUNDING: None. 

RECOMMENDATION: Adopt Board Policy 6164.6, Identification and Education under 
Section 504 (Second Reading) 

Prepared by: Dr. Janet Skulina, Director Special Education 
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Identification and Education under Section 504 

The Governing Board believes that all children, including children with disabilities, should have 
an opportunity to learn in a safe and nurturing environment. The district shall work to identify 
children with disabilities who reside within its jurisdiction in order to ensure that they receive 
educational and related services required by law. 

(~\:>-·. 
The Superintendent or designee shall provide identified stusl~ilt{with disabilities with a free 
appropriate public education, as defmed under Section 5Q:I,.r!):f:i::the federal Rehabilitation Act of 
1973. Such students shall receive regular or special ~!:,l«c~tl.Cih)».d related aids and services 
designed to meet their individual educational need~;as"b:dequatdy : ~sthe needs of nondisabled 
students are met. (34 CFR 104.33) -~':<~n;(::.·- ·-: ::::: 

G11~::~m::::: ; · · · : (>, _ 
In addition, qualified students with disabilities:slii:i_ll be provided an equaV:opportunity to 
participate in programs and activities that are inte~~h:~omp2-~~-Rts of the dl'str}tf~ basic 
education program, including, but noJJirnited to, extraclllJ.i6uiar athletics, inters¢.:holastic sports, 
and/or other nonacademic activities~:~@:(~;'1<~fR 104.37} :r~1@\; ... 

· •. ::. :.<. :::.'.: :/ <. >::- ·. ,. . . <<,:. ~;;::>. 

In providing services to students with Jihbilitg~\iJ:lder Se~tidit~04, the Superintendent or 
designee shall ensure distrj_c,t.compliance.With law~:::ffi:cJuding pro:\llciing the students and their 

/. :···--~<-"···',>'// ... /.•~ .-_,.- .. -_ .. ,-_ . · .• ·' .--~.-/ . .f'. • • • •' .·.··/' •.• • ... -_,. 

parents/ guardians witlJ:.applicabte: procedurafsafegg~-rds::ai{CJ;r~quirecl' notifications. Any dispute 
as to the identificatiO:#, ::evaluatioh; ~q_r placem:eii~_J"5f.;rt{§ stUdetif,;\;yith a disability shall be resolved 
in accordance with tl:l~ :P~9cesses sp~cified in th#fProcedural Safeguards" section of the 
accompanying administiitbr~. regl)fiitt()lJ... -'F~::, 

.. :::::::::::;::;:::>:;.•., ··::;;~:;~:_;::.;<~{~{:::<<::fij};;;:;>··..... <:.:::.{\. 
The Sup~riii&nddi{()f::design~~i:sii,~ll mainttii.IT::&:Jjs('6{impartial hearing officers who are 
qualifi~:§.]@d willing t6 ;B~n4uct ·s~~t~pn 504 h&fu}rtgs. To ensure impartiality, such officers 
shall not>oe:;,~mployed by 6~ ~~Ifder cbht~c:1ct with the district in any other capacity except as 
hearing offit,'~t:~;md shall not'fi;y_e any pi'~:fessional or personal involvement that would affect . 
their imparti~tiB?;qr objectivit)i:!#.:the matter·. 

'>:::::;::_:~?:~.- :· ~-.-:::.::·.:::-: 
--:~--<·· .. . .·· .. _. .... 

.--....... .'~--~· 

Legal Reference: 
EDUCATION CODE 
49423.5 Specialized physical health care services 
CODE OF REGULATIONS, TITLE 5 
3051.12 Health and Nursing Services 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act of 1974 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
705 Definitions; Vocational Rehabilitation Act 
794 Rehabilitation Act of 1973, Section 504 
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UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.1-104.61 Nondiscrimination on the basis ofhandicap, especially: 
104.1 Purpose to effectuate Section 504 of the Rehabilitation Act of 1973 
104.3 Definitions 
104.32 Location and notification 
104.33 Free appropriate public education 

,:·.·. ·:-:) 

104.34 Educational setting ,.:~::;:(:. · 
,/:::~:·:-::::;::::· 

104.35 Evaluation and placement ,:{ ::)> :.:, 
104 3 6 Procedural safeguards .. · · ·- · · · :;:-::::::<:-. 

COURT DECISIONS .. ·;:·:~~f:> <::~:.::>>. 
Christopher S. v. Stanislaus County Office ofE4~~~tidn, (2004) 38(.f:}d 1205 

Management Resourc~s: o~~S.]'__Y". -: :::~_}_i::· ~:·.,. 
·--~~_:.:>:"\.. .·~ ...... ·>:<'., 

Instruction 

CSBA PUBLICATIONS -::::_:;:·. /<·•·-- -:/-::-. 

Rights of Students with Diabetes Un4~r IDEA and s~¢tion<5Q4>, Policy Brief, Nbvember 2007 
_{.-~.--........ /f.-~.- ·J.· .. ·.·.·:. -·.- .-. ·:-·. ··.···.· 

CALIFORNIA DEPARTMENT op:·EDUCATION LEGAL ADVISORIES .. 
Legal Advisory on Rights of Student~ with Diabetes in ca.i~for.nia's K -12 Public Schools, August 
2007 ·::::::< ···:::>:::;;;,. ··:t:::>:::.. 

U.S. DEPARTMENT OF EDUCATio;?bFFI2~::tCJR:.CIVIL:iUGHTS PUBLICATIONS 
Dear Colleague Lette~.i::J~Um_:%?9)3 -:;~):.:~.. ..;:::(~~::::>?"?;:::::;: .. , ··;;;)? 
Dear Colleague Lett¢'~iiill.d Que.stiOhs and AriS:werfo&'ADkA±hendments Act of2008 for 
Students withDisabilitr~s-AttendhlgOl?ublic Ei~fu.'2ritary and s~66ndary Schools; January 2012 
Free Appropriate Public.Ed~~atiogfor. ~tudents '\hth Disabilities: Requirements under Section 
504 of the :f\e}?cil)j~itation ACt~:df::f9.73\;i S~j::itember 2007 
WEB ~.rJ1g§f{/::_=;;;:;:;:;::;\;-, <:~.Di>:. · •{;:::x:::::::.; ::::.> 
CSBAnh£t)://www.csb~L6tg_ -::;/::., •<::/, 
CalifociJ.l:pf':_partment o:f:E4tt~atioil: :];)::Jittp :/ /~: cde. ca. gov 
U.S. Departf!i~11t ofEducati6rt)Qfflc~·tof:::(;:ivil Rights: http://www2.ed.gov/about/offices/list/ocr 

·<~::::7~.... :: :~::.··:>. ··<::.) 
"<:.:::.:·:.-::~:;~ ··. 
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~~U~ATIONAL SERVICES MEMORANDm! 
TRACY 
UNU1ED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services & Human Resources 
August 27, 2013 
Acknowledge Administrative Regulation 6164.6, Identification and 
Education under Section 504 (Second Reading) 

BACKGROUND: The following new policy addresses the identification and education of 
students who may be eligible for services under the provisions of Section 504 of the · 
Rehabilitation Act of 1973 (29 USC 794). Pursuant to 34 CFR 104.33, eligible students are 
entitled to a free appropriate public education (F APE) which is designed to meet the students' 
individual educational needs as adequately as the needs of nondisabled students are met. 
Enforcement of Section 504 requirements is the responsibility of the U.S. Department of 
Education's Office for Civil Rights (OCR), which monitors districts' policies, processes, and 
practices to ensure legal compliance. Students may be identified as disabled under Section 504 
even though they do not require services pursuant to the Individuals with Disabilities Education 
Act (IDEA) (20 USC 1400-1482). The identification of students eligible for services under 
IDEA is addressed at BP/AR 6164.6 -Identification and Evaluation of Individuals for Special 
Education. 

RATIONALE: Update Administrative Regulation 6164.6 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board (GAMUT). 
This revision complies with District Strategic Goal #1: Prepare all students for college and 
careers; and District Strategic Goal 3: Provide a safe and equitable learning environment for all 
students and staff. 

FUNDING: None 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 6164.6, 
Identification and Education under Section 504 (Second Reading) 

Prepared by: Janet Skulina Ed.D., Director Special Education 
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IDENTIFICATION AND EDUCATION UNDER SECTION 504 

NEW ADMINISTRATIVE REGULATIONS 

A. Purpose and Scope 

The Governing Board recognizes the need to identify and evaluate children with 
disabilities in order to provide tB-.~~ with the services required by law. 

The district shall provide a .ft(~~~ff..Propriate public education (F APE) to students who 
reside within the district .a:rid?who ~arh;. classified as disabled under Section 504 of the 
Rehabilitation Act of 197:Jl'·such stlid:bnts shall receive regular or special education and 

./f.•.- -:- /'//1/ 

related aids and services design.edi~"to meet their individual educational needs as 
.... -;.-"./.-·.:· ;:>>•-.·/ :.-://)',. 

adequately as the ne.eas ofnondis~J~Jed stude,:Qt~~li:re met. (34 CFR 104.33) 
A;:r' /:t~r~:;. Ai@;::~:c:\)t 

Stud~nts w~?:~~because of ~ -~;~}11J6n 5~f,[~is'iibi.lit~e:~eed ?rare believed to need ~egul~ or 
special s1pcatwn and sen:;r:~:e,s · are ~~wessed IW:tg:Is pohcy. Students who are Identified 
as eligilnt~::for special educ·ationA(ntl'. related,jefvices under the criteria set forth in the 
Ind~yf.Ci\i~s with Dis.a.Sil'fiies g:atitation JmB£8vement Act of.:,2004 ("IDEA") are not 

•->:~-~1ilfessed unde~,::tef§f;policyf[~s :: t.r~. :!!~;~if~? hi' such student.%fue provided for elsewhere 
·· ::;:llrg~r .di~;>}~~i:'i:l?.:Oard ~~g}?:ies;:;::@a:~;Re·gulations, sta~$~~~~~d federal law, and Special 

:du;;:::::eal :rea J?LPA") proced::.:@~ffjif /~i%;;; 
"'-===-"' -"-::'~.~~:::-- .. ·'.··.:.·.:.:.:· .. :.:) .r{::'~;·>' ?.::-:·;::_:.- _.,-·>:<<·:·t -_:: .,. ' 

/. . ' .. - .· • /. ,f/>.... • •.• • .·.'·.·.· •. • .. :·;·.···.~·.'_··.· •• ;·_-::: • .•• '·' •. ~ •• ,.·J:'.: ... ·.·.·-.:/::;::-·' .. :-··.: .... ~{~:~:::(:~;~:::>< .~~:;··~··,,-, r · ~- J T.J }~\:~/.:~·· 

Definitions ili~)~ligib~lf&- · ·.·'·'·1::;(:11~;:.< .. _ /~~~~('> ::;:{tk : i::-/.·~i:[f~~'t::;: .. 
. . · ,{(:} ./.:., ···; '. :;:.;::;?:;:;: .::<<,> /;~· .,/... ··:;:::x:. 

Free appropriate public educatj6h (F APE)uriaer Section/5.04 of the ,Rehao~litation A:ct':6f 
~-/·· .. -:--:1 ...... .~;.-->·· ;::·.-:<·>' _,,..:.:,>.-:,-: :1 ~ .y::,.-:-'.·_:.-_:/ ·>::.<-:-~.--: 

1973 means the pro'Visiprt;}'of either regq,pir or spe~.~.~Wequ~<lt~o1'i and related):l}:<;ls· arict : . 
. -.···.····· .·.·r-···, ,--;'-~J'?t '··:-·· ..... -.... _,.,,, ,.-,..,.--~'>'/' ·'··:····· 

services, designed to mee(the studen(~i:ifdividual .etl,ilcationaL:rieeds as adequately as tM(' 
needs ofnondisabled students are m~f~f(34 CF~:Ip;:f:'33) /::~' .. t?W/ .. .il/ 

{>: :~;::;~i:~:::: .. ::$></ _ _.,._,. .. r:'i'j :.o: . ~ 
Eligibility to receive F APE un&r;]$~ectioJ1.{~;Q'~fmeans a student has , a;:]hysical or mental 
impairment which substantially linilt~JB~g:;b£. more major life actiy~f\~13':' (34 CFR 104.33) 

·::;_}::;::: x:::6JT:;· 
1. A student with a disability is on~~ho ~:rf:0~§::· 

.~.:.(:::::::~~---·· 

a. Has a physical or mental impairment that ~1:!-li~hmtially limits one or more ma-
jor life activities, including learning; <;;:(@~}:::.· 

. <~~::~~;~:-
b. Has a record of such an impairment; or 

c. Is regarded as having such impairment. 

[Type text] 
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IDENTIFICATION AND EDUCATION UNDER SECTION 504 

NEW ADMINISTRATIVE REGULATIONS 

However, only students qualifying under subdivision (a) (i.e., those with an actual 
physical or mental impairment that substantially limits one or more major life 
activities) are entitled to a F APE and a Section 504 Service Plan under Section 
504. 

2. A physical or mental imPairment means: any physiological disorder or condition, 

cosmetic disfiguremen!..Jl~~\ap_~tomicalloss affecting one or more of the following 
:'·/~',~' ~-~·.-.~.-,·,·.· .• 

body systems: ne':!o~9~ogicaJ;>_f.nusculoskeletal; special sense organs; respiratory, 
,.:;(.,,.-,, ·.·.·.·.·c· 

including speec9,(9fgans; c<l{4~9vascular; reproductive; digestive; genito-urinary; 
hemic and lym:~liatic; skin; ,#(f'endoGJ;~:(le; or any mental or psychological disord-

...-...-.·:>_ .. ·:1' .,,_._ ._....... . _,~...;,~ - -

er, such as:£:Qi'ental retard~tioii, orgru;UC.~: br:ain syndrome, emotional, and specific 
/.~~~-:;:;;>' _;:~_ .. :: ~:;;·.. .., :.:~~~:;;;';·:~:: :>: :::> .. 

leaming;~Qisabilities. An}impairm~riHliafis ~episodic or in remission is a disability 

if ir~&(biDd substanti§J:!l~hirit ~d~~J6r li:(~f~¢tivity when active. The law does not 
lifiiif:-~ligibility to/sifl2ific cj.isitifes or c:i{g:g~ries of medical conditions . 

. ::::::~::?> ./~@{~:>' A1.1m:>· /lm;r:> 
,::;1:? the term ~-q1{~tfuitiall~;~:(1rtiits shalf;::b~( interpreted COJ;J.sfstently with the findings 

<~:::.::~i~@::::. and puB).'$:~t::!6[ the)~fu~Edm~tir~H6'ilie American~";~ith Disabilities Act ("AD A") 

·<:{J:·:·:·i::;':::<::!h~r:wihtinto .~:f{~~f~<$!~~~Y 1, 2009. A~)tV~~ent that ~~pstantially limits 
· <:<<one major l!ff1l:~tiv\t#*$:eed not limit o~t'?FJ-11l~qhi1fe activities )#. ~grder to be con­

sidered a:,di~~bility;J':';\i\n impairment ,t11~fTs .¢t.i~bdic or in remf~~i8&ka disability 
,.1_,1_,,,,.! .. ·'/ ~~--~/.· .. ~. /_//'/ .!,-,-~·/~' ... ~",• .. ·.•.··. '//.•_.·,·,·. 

if if~Wd:V.it:t' substailf,1ally limit a 1llaJb'r' life-:tict!vity when acttY:e: · i:k<:: . 
·:::::~.:.::. i)~:?. ,<~<@{fi:::.. . .i~<:>' . .·:'t{)-)Y A~::' .-:~0:{}, 

Whether an .;'tmpmrmentfsubstcUi.t~:;tll)?:' hnnts a pi~Jor life activ~t:8'''"·shalL>be 

determined ~it~out r~d to the a;fi~H6rative eff~~¥§?of mitigatifi&,ili'~asure.s: ititit .~ 
as: medicatioiL:~m~ti.lcal supplies1:: equipment/btXAPr>.liarrl~s, low-visio_r({tr~\ri~~s.:·::> 
(which do not intl~de ordinary~i§~glasses q;t:ft6titc{2tJ1~rt~es), prosthet,~ct~rK~ludil);g;:/ 
limbs and devices, hearin~;:;:~fds and ,~s§;~hiear ig{ptants or ot9:ti?:f~plan~51ble 
hearing devices, mobilitx:;:2:~¥ices, or}?.&Y.gen the1;1af;y equipme~!(:~H' suppliet'; use 
of assistive technology; r~its'onable/,[2BSmmodations or auxili~' aids or services; 
or learned behavioral o~'-::::'\~~R~~~ neurological mo1gf6Atlons. Thus, the 
ameliorative effects of the mitig8:ting measures of ordif(i,i:'Y' eyeglasses or contact 
lenses shall be considered in determining whether im,gif1hn.ent substantially limits 
a major life activity. .-:::t::r:,::·' 

./?::7 

4. Major life activities include, but are nof;i_~~~{~d to, caring for one's self, per­
forming manual tasks, seeing, hearing, eating!:~~leeping, walking, standing, lifting, 

bending, speaking, breathing, learning, reading, concentrating, thinking, commu­

nicating, and working. A major life activity also includes the operation of a major 

bodily function, including but not limited to, function of the immune system, 
normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, 
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circulatory, endocrine, and reproductive functions. Learning, reading, concentra­

tion, thinking, and communication are typically, but not always, the major life ac­

tivities utilized to determine Section 504 eligibility in the schools. 

Referral, Identification, and Evaluation 

.f@:>>. 
1. Any student may be ref~~~~by a parent/guardian, teacher, other school employee, 

student success team,;o: c?'J>c6AW1'pnity agency for consideration of eligibility as a 
disabled student un_sf,~r Section\?04. This referral may be made to a site-level or 
district-level Secti§n- 504 cq:(Miinator. The principal at each school site (or 

,. ·.· ·.·.· -· -- .. ·· .. ··' -? · .. 
designee) is ci~$Jgnated as the~.:site-levebSection 504 Coordinator. The Director of 
Special Edl.i#~Hon (or de~fgh:ee) is .. 4~si@~ted as the district-level Section 504 
CoordiJ:ll)!~f( . For inforn.;~t(~fi or q»t[t1b'm/qsfi.cerning the site-level or district -level 
Sect~()tf:<S04 Coordinatdf}:J)lease{s:Oritact t~eJracy Unified District Office at 1875 

......... ·.. . /.-,~·~ .. - . '.. /. .l'.·/ n" /.~/ / ·:· 
W.,Jtowell Ave. Tracy;:;CA 9~-3~6. /.1:};? 

,~~<?:> -~-«{~?::>'· /l!P:·" .. ~q.;;~:~:t:;:::· 
2.,(,-:{ Upon receipt;:;::qt:::·a_ re#fHii for .. ~ligihility, the site-~~vel or district-level 504 

................ _/1' •• • ... ,- ,-,r .t(/··f: .- ,_ r.~~/1/"1' . .,.-;;.-::,. 

·;:::;:::;:;:>::> Coordinaton:~sliall wi.~nfh~~-tL;x_ea'S$nlible time conside;r::;.:the referral and determine 
·--:-:-_:.:-;-:-,. .0~:~~-;;~r, -.. .~~/.:;<.. ;~.--: -,::.: -: <-·>-:·-~-->'_.:"·-~ • • ../.'.t~'".{-/ • 

<::;:::::\. whe,ther;)tiFevaluatt(Hhs ~pptoiYnate. This determmatmn shall be pased on a revtew 
··._·.·.· .. ·.·.·.- ... . •.·:. ·;• .· .. :. ··.·: .......... /:.··:-·-··.· !/~·· .·~· ..~;~ ... ?? ,:,~~~:;... ~·~~ • 
. >{:of the :student'_s:~·school>(ecords, including aca~erp:j:c and nonacaaernic areas of the 

~chool prog~atfi~ -~onstiit~tion with the sw~iht.::~<t~~cher(s), ofh;~f -ptqfe.ssional, and 
.... · ..... , •. _.. .~--- .·.·. ······· .•;--:;.·. , ...... ," .. ·, ·.· .. ·.•.··.·.·. 

the pf.1Ie9o1fgtiardian{!(.~s· appropriate; .(lfld ~~rJsis of the sfll:d~rit's rieeqs _ and any 

other;±€t~r,ant ~)~~£tion. _,.-:<l{J~)-.:'~ · i}\: .. f:;:;:::·' "":;r.>::%ft/ i;_:[\,;f{{~>: .. 
If it is deterrni~@~' that aJ}..--:"eValuat15i{~:i~f.'ilkecessary; : flie site-leveL;:6r:~&sh12fii~\r~l 
504 Coordinat~Wsha!J;::ifffhrm the paf~iits/guardiag~(H1-.: writip.~ of tm; decis~<{ri?illd> . 

'-t,·.-·... . ... :'··· .· .. ·. •.• -·~·:·· .. ..., • .,.(·.,. ......... · •. · .-· .· ,>,_ .. -:;' ,,..,.._,~,~,.,..- ·_ •• ·.·...--:-::_-:·· •. 

of the procedurhl:;;$ilJeguards, as /§escribe in Jl1~ ;:: "Pt9:~e_gilial Safeguar_q~j~:~sectim,l}:::' 

below. > i-~:v~::: ;-•:?::;;::):>··· _)s~:>· ...:A:~f~~jw.. //;:: 
3. If it is determined that a·:sfi!al'A~ needs;;{g~ :i~ beliefe'd to need sg(g{£(. educatio~ or 

related services under Secticiit 5045;;,;t]f~ :~·district shall conducJ:($}~valuation of the 
student prior to initial placemin§:a;~d' before any signific5lJ.1t 2h.ange in placement, 
unless agreed otherwise. (34 CFI(i04.35) .-4~&/:Y' 

.- ,,~(@~~i:~::~~~:-'· 

4. Prior to conducting an evaluation of a student for,;e1fgibility under Section 504, the 
district shall obtain written parent/guardian qgp_§~~t -

"<~%~::: :·: }}· 

5. The district's evaluation procedures shall ehsure tests and other evaluation 
materials, if any: (34 CFR 104.35) 

a. Have been validated and are administered by trained personnel m 
conformance with the instruction provided by the test publishers 
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b. Are tailored to assess specific areas of educational need and are not based 
solely on a single IQ score 

c. Reflect aptitude or achievement or whatever else the tests purport to measure 
and do not reflect tli~:- student's impaired sensory, manual, or speaking skills 
unless the test is de~f;g'fl~ci to measure these particular deficits 

:{':i<:>:;:·:.:,_ 

Section 504 Services P,ajJ'dP!ac;~~i1t " 

1. A multi-discipJffiary 504 teru:fi:·shall be~[s9_nvened to review the evaluation data in 
order to mal.<~Jp{acement de6{sl.ons. ..iMn<-. 

·"'}::•}>:.: ;~::!::::::' /4~t:~;.;· · .-.,:: .. ,::> 
The 5.0.~)team shall con~i~t of a gr{iiip of persons knowledgeable about the student, 
theJJi@ilh.ing ofthe ey~Wi~tion,dlitl;and th~{pl~cement options. (34 CFR 104.35) 

_.,~:~&~:;::': · ~iff·): ' /:.<~\:;:> . A£;?:' / 
-;:;r.;In interpreting-¢;Vahiatior(::~ata and maKing placement deQ..stons, the team shall draw 

.;;;:;:?(@:::/·upon inf~@~{¥8h fr?,W:['[11y~r~~tY;::o 'fso'illces, includi9.:~~-~frth sources as aptitude and 
·-::::,::<: achiey,etti:eriftests,,~tdi:cher;· recorinnendations, physical ··condition, social or cultural 

.. ·. · oaC'k¥6~nd, andf~dapt&e .behavior. The teamY~hall also ensu&::-that information 
. .. , ..... ,.. ,;:.•:-.• :·.· .· .·.-. ·.·. ./;-·:·•·· _:~·-;--.- v.·· .. ·.-. 

obtained from/ 811 suclj~:solirces is documented afiq 'carefully considered and that the 
/{.'/._.~· .. • , . .._.v,..-~ ." '.•' /.•· .• · / >"f1,• f,,•1,•, ·~·· ·/.-' ~ • • ".··· .• •.•.·',. 

placemenk<Iftision i~{made in conform.itY wi~lif:Jll CFR 104.3_~@:(34 CF.RJ04.35) 
(tgr@f:i{> ::·(:;::~:; _,:.-</'". ..it? "=A~>:> :i:,:.:>> .·~·-

2. If, upor{eyaluati_<j~)l student i,$:;;d~t~rmirw~to be eligibl~.;of6fservices uiide.r:,:~:S'ection 
504, the team s~@l meet t_();d~~elO:fi ·~ _yifitten 504 se,ryi~:g, plan whJ~h _sh~ll ·'~pe:c~fy 
the types o£t{(f.~gul_'l;f:4'0r specia~;.}j¥iucation . ~¢:f:tices, ~ecomm:5datiol!~idfiiil:q : ,, 
supplementary .,a!d;s~:and servicesAietessary tq( d:i§l.fte:_,th1lt the student~:'{~teivdi(:> 
F APE. The parents/ guardians sh,_~i}iiJe invitc;P::.i.d::parti.6i:P:ate in the meet~~gi"and shall" 

/.:~..-:.--: - · · .,:~<-· ·· )'. -/i' · ,· ·> .-, 

be given an opportunity to ex§l;n:.l.me all re!~yiliit reco~ds. -:=~:};~;;>· / 
-:ty:·?ti> .-:=tr@~> / i-'<~ :_;:>... ... 

3. If the 504 team determines that no se-rvices are necessary for th'e':isfudent, the record ·-:-· ...... :.,.·;,;-' .,. .... :,..// .... :..-· 

of the team's meeting shall reffe.C:(\X.J:l:{ether or not the studer;:tf:;has been identified as 
a disabled person under Section St){and shall state the b.a.:~W~%r the decision that no 
special services are presently needed. The stude~~{~> parent/guardian shall be 
informed in writing of his/her rights and procedur5!t;~at'eguards, as described in the 
"Procedural Safeguards" section below. .· . _.:.;:<;:'='·' 

~<::-:·· · ::~: :~ --~-: -·· .. 
•''/.->·' 

4. The student shall be placed in the regular ~dlicational environment, unless the 
district can demonstrate that the education of the student in the regular environment 
with the use of supplementary aids and services cannot be achieved satisfactorily. 
The student shall be educated with those who are not disabled to the maximum 
extent appropriate to his/her individual needs. (34 CFR 104.34) 
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5. The district shall complete the identification, evaluation, and placement process 
within a reasonable time frame. 

6. A copy of the student's Section 504 service plan shall be kept in his/her student 
record. The district staff members who provide services to the student shall be 
informed of the student's ~~~tion 504 services plan's requirements. 

::::~:>.· .. 
_.)~~: .·.· .. ·.-.·~ 

Review and Reevaluation ;,:<<:·:: .. 
1 .. :~.(.::.~~}~::::: . 

1. 

- -·.:-::::- :. 
.--:?:::::·>' :::::::.:_:.:: 

The 504 team sh.a1hfuonitor th~ <progress of the student and the effectiveness of the 
student's See;tt~l1 /'504 sef\:':f~~~~ plan~~~:t9 determine whether the services are 
appropriate,;;::iiliff' necessary":}~d wheth~f;)'th,e student's needs are being met as 

;;:-·· .. --...... _.. .....-- -~:--:~· ~-~· ... , ...... -........... -.... . 
adequat~!~ias the needs ~f: ~ondisa~t~Wshid~ijts. The team shall review the student's 
plan . .J!{fihdically. ~·<~1ditio~;:;:.:We·· stu4~g~'s eligibility .under Section 504 and 
w~etlfet the service~ :j:{fo\'Ided;,;I:fi?t:he 504:-phfu are appropnate and adequate should 

,.,-/. ·-·. ..... . . . ' .·_ .. ., .. , . .• ..... 

. )~:~f}reevaluated .. .B~~lodicai,!x:;tth det~p$.ning the need for periodic review and 
/<?: ehluation, the":;S:0.4' team?.Slihll be gl1ided by the IDEA provisions requiring annual 

<t::::t);·:r<· review ~9;~t£iftfuialJ~~~~hw~~;9~:rl.:~waditionally, th~::;%bd for periodic review and 
·:;;::;::'} . reeva}uati6iishall l;,e:Con~i:dered on a case-by-c~e : D,asis- e.g. prior to a significant 

. .- ..... _._.·.'- _ .... ~?,-··-· .. ,. ,• .. --/,/.• .... _::_···· ·-·.-·:·>.-:·· 

., '~:::i;·crr~fi~€>in placem~hf or cipbn parental request. .z)F·}; :: \: :> . 
. , ::, > , . . .. ~lffJf:>' .,i~:;r. -::? <·' :>;,%£~1i.i> _ ;!;:<:·@> :·. 

A reevalu;i{i:'ci:ri of tltf/student's neeq~;,;.;'shallA)e~' conducted qef6re any/ subsequent 
.. _ .Y~·/,--·,·/ -:~~>·.--/,' .·•·.-·:•.' !''~',··,.·';·· .;_·/:.·~· ... ·-.· - · · · ·,· · 

signifie[~fchange,:p;t;placement. 0-f::C:-:FR l:Q435) :::···,,. ::-:;;,. 
2. 

· r · · · - /,n .. · '•1',1 • . . • . ._, ~:::.··:.>:- .·· . . ·/ /~;·,, 

Procedural s:;~gu/ ard ... ~.~·:·~·/·:··;~;:;:· "':<{/:;:'?.[:>:•:: · /~J··j: :<' -·~ ,i1};:;:· .~/;/.>~,:f:''s ·.~(:.,: .. 
- -~--~.~;:.:./ ·--:-:-:·::.-::--;.- :>:-: .:-<.::· . ~~--- ... ·-·: :--· .. 

/'/.·'. -·. - ·-:::.·_::.::::..:.:.·,·.: .. -<· -.:.<~- <>:' •••. -""::··· :.: ::-· ·-:->:·-·. 
~-~>>< /' /;•;.',' .r.>··>>", ~f~• 1 .~1:.• ... ;:~~~::\~::> ::>~·: :···. ',• 

1. Parents/ guardian~;'. sfiilll be notified:dh \vriting q~/all ::districfdecisions regatdmg the> , 
identification, evahi~tion, or eduf~t1onal placlili.ent of:students with di:'s~hTlities &r 
suspected disabilities. Noti~H~ti:Zh.s sha~~:.m&lbde a ;rtit~ment ofth~J?J;~~j[ht to : ~/;::.· 
(34 CFR 104.36) <~t{;:j:•x .. R>>· .I .lhY 

a. Examine relevant rec~;Js;~~?f~~D~f.~J":"· .A!.Jtt:~? 
'<:~;, .•. :::.:: .. :" /~·:..:-::-.:·· 

' <::.' ./,~q~J~~:>· 
b. Have an impartial hearing with an opportunity.fg;)~participation by the 

parents/ guardians and their counsel _.::::fF:.> 

c. Have a review procedure 
4j%~~:~~tf-?}·' 

··<::::~:~: 

Notification shall also set forth the procedure for requesting an impartial hearing. 
Requests shall be made to the Director of Special Education. 
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If a parent/guardian disagrees with decisions regarding the identification, evaluation, or 
educational placement of his/her child under Section 504, he/she may request a Section 
504 due process hearing in accordance with the following procedures: 

(Note: If a parent/guardian wishes to file a complaint alleging that a student with a 
disability has been subjected to · d~scriminatory treatment (e.g., harassment or accessibility 
issues), he/she may file a compi~int.in accordance with the district's uniform complaint 
procedures.) _,;:-;::·:: ::~:>•., 

.../.~<-::::.· . ·. _.· ... ~ 
:::.;~~::::·: 

/-~-:..· .-_. 

1. Within 30 days a;tt~Yreceipt o;Jh~ district's decision with which the parent/guardian 
disagrees, the p,~i~ht/guardia.r.{\@ay reqfr~~t an administrative review of the decision 

in writin:c~*' llfi Ai&%1tij0> 
The 504 c:;_g§rdinator shall.:{~%signat2f~~n· apprgpnate administrator to meet with the 
parent/~~dian to atten:?.~§!:fe~o%~Hle issu~;;.:sJhis review shall be held within 14 days 
of rec~1ymg the parent(g~ard1an -~;:r-equest. ,;>.:~;;:/ 

'''c,;g#j£;'; the p~;!}-~;~J,~~~f{~;:quest an .W.J1i~trative review or if the 
-·.<•:::;,. revieyv:<,:B:'oes not r~olve;:;tij.e· Issue, the parent/gl}l:!fdtan may request m wntmg a 

•:::.z.):;§:~f.t.{6ti S04 d'}~ptB~eJ.~~6aring. The pare~y.gti~~~Cifb•s request \~ra hearing shall 
be made wi~li).:tP'30 d4ys· of receiving the{;d{str;ttt's decision or,Svithin 14 days of 
completion16'fthe ad$strative revie,w{5:'fh~/f~quest shall in~l#'Cif': . '::?:>:-. 

¢~ m·;:e:>< it<~/.- /;:{/' · /{?~?t /;f:_::~·> · .<::::;:'· ~·:· 
Th~;specifi_c;p:ature of t~e~cf~c~sion,$jth which th~_,parent/ guard~~ 4!¢fgt~-~s 

.. i1iGF ".;::;:·:··.:·: .·· --····i??:::.'-::~;;!··· . ..::::··::~":·:· t./:.(~,· · :·'.·<<,-~)~:;:.?;;~:-. 
The spetiffff rey_~f;tlie parent/~:~¥dian seek~~(!.:( : ,// ... · .~l}~y::·: :: . 

"<\fi:Y /;lf:F -~t~:.:x· :·:{:::i;:;:(· . > ·>• 

Any other infcihnation the,(£lfent/guru:~U~beliey~s pertinent .:·./.:~;:.:({;> _,;:/ 

a. 

b. 

c. 
./:;(/:~:· ,.-::~~-~~:;:-;..' -·~:.. .. ':·.- .. _.· ··'/ 

Within 30 days of receiving the::tf~~Atguard_iifri~~::;eques(,~he Superintet{ifg~~ or desf~ee 
·.i'.i".~~··-.-.-· . .-:~·/.··.-·· ·' .. •:'/f .. ··,·'· 

and 504 Coordinator shall selecniiEimp<gtiaYhearing officer. This,;~:Q}'day deadline may 
'•' • 'i' .. •.r,•fr./ ,~_ .. •,•,..-:.··~· 

be extended for good cause or by mufB:~lfMreement of the partie~·;.·~{t;·· 
~{~~~~~~t- /<1%i:-})' 

To ensure impartiality, such officers shall not have a,ny :: professional or personal 
involvement that would affect their impartiality or objec:_tj~~fin the matter. 

.~ ~:~}:: ::;~. 
{:~~-~~-/::.<;::~~ :; ; :· 

Within 45 days of the selection of the hearing ·<o.fflp·er, the Section 504 due process 
hearing shall be conducted and a written decision "hlailed to all parties. This 45-day 
deadline may be extended for good cause or by mutual agreement of the parties. 
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Any party to the hearing shall be afforded the right to: 
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t~UlATIONAL SERVICES MEMORAN~~ 
TRACY 
UNmED SCHOOL DISTRJCT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent for Educational 
Services and Human Resources 
August 27, 2013 
Adopt Resolution No. 13-06 Approving the Application Authorizing 
the District to Enter into a Yearly Contract with the State for a Child 
Development Program for the 2013-2014 School Year and to 
Authorize Designated Personnel to Sign Contract Documents 

BACKGROUND: Tracy Unified School District operates a State Preschool Program on 
the Soutb/West Park Elementary School campus for which the District receives special 
State funding. Governing Board approval of the Resolution authorizing the District to 
enter into a contract is required for receipt of the funds each year. The authorized 
signatures are Dr. Casey Goodall, Associate Superintendent of Business Services and 
Linda Boragno-Dopp, Director of Alternative Programs. 

RATIONALE: The State Preschool Program provides important educational 
opportunities for students ages 3 to 4. In addition, over half of the students are bilingual, 
and the preschool provides these students an additional opportunity for early English 
Language Acquisition. The State will provide approximately $145,975 for the operation 
ofthis program. This agenda item supports District Strategic Goal #2: Ensure that all 
students meet or exceed grade level standards and that the achievement gap between the 
identified student subgroups is closed, and District Strategic Goal #7: Develop and utilize 
partnerships that contribute to the achievement of District goals. 

FUNDING: There is no cost to the District. 

RECOMMENDATION: Adopt Resolution No. 13-06 Approving the Application 
Authorizing the District to Enter into a Yearly Contract with the State for a Child 
Development Program for the 2013-2014 School Year and to Authorize Designated 
Personnel to Sign Contract Documents 

Prepared by: Linda Boragno-Director, Director of Alternative Programs 

14~ 



TRACY. UNIFIED . SCHOOL DISTRICT 
RESOL_UTION. r~:w. 13-06 

This re·solution must be adopted in order to certify the approval of the Governing Board to 
enter into this transaction with the California Department of Educatfon for the purpose of 
providing child care and development .services and to authorize the designated 
personnel to sign contract documents for Fiscal Year 2013-14. 

RESOLUTION NO. 13-06 

BE IT RESOLVED that the Governing Board of !RACY UNIFIED SCHOOL DISTRICT 

authorizes entering into local agreement number/s and 
that the person/s who is/are listed below, is/are authorized t9 sign the transaction for the 
Governing Board. 

NAME TITLE SIGNATURE 

Dr. Casey Goodall Assoc. Superin.tendent -------------------
linda Boragno-Dopp Director of Alternative Ed -------------------

PASSED AND ADOPTED THIS 10th day of September 2013-14,bythe 

Governing Board of _...l,_T_._r.a.a.l......c-'f-y---l..LlinJ...L..I,_i .._fl.._,· e....,d...____,S..wc=!h,._,o"'"'o"-'l~D"-'i'=-!s::..:t::...:r:....:i::....:c:::...;t:::__ __________ _ 

of San Joaquin County, California. 

I, Gregg Crandall Clerk of the Governing Board of 

Tracy Unified · f San Joaquin c t 
----------------------~--' o ____________________ , ouny, 

California, certify that the foregoing is a full, true and correct copy of a resolution adopted 
by the said Board ~t a re~ular meeting thereof held at a regular 
public place ·of meeting and t ~ · resolution is on file in the office of said Board. 

(Clerk's signature) (Date) 
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CALIFORNIA 

DEPARTMENT OF 

EDUCATION 

June 1, 2013 

Dear Director of Child Development Programs: 

TOM TORLAKSON 
STATE SUPERINTENDENT Of PUBLIC INSTRUCTION 

. CHILD DEVELOPMENT CONTRACT ENCLOSURES 

Enclosed please find your General Child Care (CCTR), California State Preschool 
Program (CSPP), Migrant (CMIG), Family Child Care Homes (CFCC), Allowance for 
Handicapped (CHAN), California Alternative Payment Program (CAPP), California 
Resource and Referral Program (CRRP), and/or California Local Planning Council 
(CLPC) contracts for Fiscal Year (FY) 2013-14. 

The California Department of Education (CDE) rolled contract maximum reimbursable 
amounts (MRAs) based on the funding levels proposed in the Governor's January 
Budget. As-in previous years, the FY 2013-'--14 contract MRAs forCaiWORKs Stage 2 
and CaiWORKs Stage 3 will be based on the funding levels proposed in the Governor's 
rylay Revise. I expect these contracts will be issued shortly. · 

Please be aware that all child development contract MRAs are subject to further 
adjustments contingent upon final legislation enacted in the FY 2013-14 budget. Thank 
you for your continued support and service to children and families in California, as well 
as your patience in these difficult times of fiscal uncertainty. 

If you have any questions, please feel free to contact your assigned fiscal analyst. 

Sincerely, 

--f!.eOA?CLJ-Ke ~N/y-
Roxanne Eres, Director 
Fiscal and Administrative Services Division 

RE:acj 
Enclosure 

----- ···---·- ··----------

1 4 3 0 N STREET, SACRAMENT 0, C A 9.5 8 I 4-5 9 0 1 • 9 1 6-3 1 9- 0 8 0 0 • W W W. CD E. CA. G 0 Y 

147 



. CALIFORNIA 
DEPARTMENT OF 

EDUCATION 

Date: JLine 1, 2013 

Dear Ex~cutive Directors, Child Develqpment Programs: 

Subject: 2013-14 CHILD DEVELOPMENT CONTRACTS 

TOM TORLAKSON 
STATE SI,JPERINTENDENT Of PVBUC INSTRVCTION 

. . . 

Please find attached a su111mary of the Funding Terms and Conditions (FT&Cs) changes 
for Ftsc~l Year 2013.,...14 (FY) (Attachment A) and a list of contract types and prefixes for· 
the Child Care and Development (CCD) contracts. 

By July 1, 2013, the'2013-14 FT&Cs will be availabl~ 911 the Internet at . . 
http://www.cde.ca.gov/fg/aa/cd, which can be downl<;>a~ed and printed for your files. The 
prior year 2012-,13 .FT&Cs will remain on the Web site for your convenience. In addition,· 
the program requirements for the Quality (o.ne-tirhe ol)ly/support) programs will als9 be 
posted on the Web site. However, if Y9U do not have Internet capabilities, you may 
request a hard ·copy by contacting your assigned contract analyst. The Contract Analyst 
Directory is also available at the California Department of Education (CDE) Web site 
listed above. · 

The 2013:_14 funding term and condition changes include the Trustline regulations 
(California Health and Safety Code, Sect! on 1596.66) which were effective in January · 
2013 _a.nd the requirements for enrolling children in California. State Preschool Program 
pursuant to Statutes of 2012, SB 1016, Chapter 38. As a result, there are new · 
definitions added and/or revised in the Definition section of the'FT&Cs. Additionally, the 
center-based program contracts have.a "Site Listing··· attached to the contract. The 
purpose of this listing is to ensure and identify in the contract the correct site locations, 
including both the name and address of sites where the CDE subsidized children are 
being served. The site listing information was pulled from the CDE Child Development 
Management Information System (CDMIS) which was identified as the most current site 
information the C. DE have on file for the contractors. If the information on the "Site 
Listing" does not reflect the correct inform~tion, please update this information in the 
CDMIS as soon as possible. Please do not write on the "Site Listing" attached to the 
2013-14 Contract(s). 

The CDE encourages you to read all the terms·of the contract including the Gener<;ll 
Terms and Conditions (GTC-610/GJA-610 and CCC-307). It is necessary that you return 
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the CCG-307 with your signed contraCt because the CDE will be unable to process the 
. contract withou_t the signed CCC-307 qnd/or the federal Certification.(CQ,.8} if 

applicable. Pleq~re sign and return your co.ntr~ct(s) and all appropriate documents 
to the CPE Contr;;tcts, Purchasing and Confer()nce Services Office (CPCSO), as 
soon as possible, to ensure timely receipt ofyou"rfirst apportioriment.·Public agencies · 
needing a ·resolution may forward fheir contracts, prior to form.al board action (local 
policies pS}rmitting)", if a letter is included indic.ating· when the qpard will meet and that 
the required resollitiori will be forwarded to the CPCSQ ·anhat t_ime. 

l(you have any questions regarding the changes, please contact Doris Morris, Manager, 
Child Development Contracts and Purchasing, at 916-323-5591 or by €1-mail at 

· dmorris@cde.ca.gov; or Margie Burke, Manager, _CPCSO at 9.16-322-7976 or by e-mail 
at mburke@cde.ca.gov.lf you have. questions regarding t~e status of your contract, 
please call the appropriate contract analyst. 

Sincerely, · 

5\~ ~.________; 
Sharon Taylor, Director 
Personnel Services Division 

ST:dm 
Attachments 
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2013-14 FT&Cs Summarvof Changes 

A.ny changes as a result of the enactment of the Budget will be incorporated into the 
amendments for 2013-14· . 

.Revisions below are in addition to ch~mges made with the 2012-13 amendments 
which are incorporated for all contract type.s . . PI_ease note that the page 1')\.lmbers 
cited below ar.e.based on the Center-Based program FT.&Cs; therefore, the page 
number~ may be off by a few pages for the other prog.r.am types. 

All Child Care Programs 

e Updated fiscal year dates throughout th~ docum.ent . . 
~ . Corrected grammar and format issues where needed throughout the 

document · · 
• Updated a·udit timelines .to reflect audit due dates for 2013-14 under the 

Acc~unting and Reporting Requirements Section (p. 43). 
• Revised definition "Additional Funds" to comply with CDE's new award of 

funding ·regulations effective June .12, 2012 (p.2). 
• Updated the·definition of "CSPP eligible four-year old" to comply with · 

Chapter 38; Statutes of 2012 (S8 1016), EC.Section 8208 (aj) (p.7) .. 
• Updated the definition· or "CSPP e·ligible three year-old" to comply with 

Chapter 38, Statutes of2012 (SB 1016), EC Se.ction 8208 (ai). (p._7). 
o Added the definition "immediate need" to co1J1plywith new Trustline 

regulation 5CCR 18078 ·effective January 23, 2013 (p.9). 
o Revised d~finition "New Contract" to comply with CDE's new award of 

funding regulations effective June 12, 2012 (p.1 0).' 
o Added the definition "provisional provider" to comply with new Trustline 

regulations, 5CCR 18078 effeCtive January 23, 2013 (p.12). 
o Revised General p·rovisions Section "Eligibility ·for Funding" to comply with 

CDE's award of funding regulatio'ns effective June 12, 2012 (p. 20). 

Center- Based Child Care 
(CCTR, CFCC, and CMIG) 

• Updated reference in Section IV.A, Fee Schedule, Fee Assessment, to 
include all applicable codes (p. 78). 

• Revised Section IV.B., Fe·e Schedule, Exclusions from Fee assessment, 
to comply with Chapter 38, Statutes of 2012 (SB 1016), EC ·section 8.239 
(e) (p.79). 
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· 2013-14 Summary of Changes · 
Page 2 

Alternative Payment Programs (Non-CaiWORKs) 

0 Updated references in Section rv.A, Fee Schedule, Fee As-sessment, to 
inclu~e all applicable codes (p. 70). · 

-o Revised Section IV.B:, Fee Schedule, Exclw~iohs from Fee assessment, 
to comply with Chapter 38, Statutes of 2012 (SB 1016), EC Section 8239 
(e) (p.70). : · · · 

o Added Sect.ion XII., ~figible"Providers pursuant to new 5CCR, Sections 
18227 effective January 23, 2013 (p .. 76). _ 

o Added Section XIII., Provisional-child Care Providers, pursuant to new 
5CCR, Section 18227.1 effective January 23, 2013. (p. 77). 

• Added Section XIV, Notification of ine_ligible Status of-a License Exempt 
Provider, pursuant to new 5CCR, Section 18224.6, effective January 23, 
2013 
(p. 77). 

Ca!WORKs, Stage 2 

o Revised age requirement references in Program Requirements Section . 
I.A., Eligibility and Need and Dpcuinentatiori, to comply witli the 
CaiWORKs· regulations which became, effective December 1, 2012 (p. 53). 

o Updated references in Section IV.A, Fee Schedule, Fee Assessment, ·to · 
include all applicable.codes (p. 73). . 

• Revised Section IV.B., Fee Schedule, Exclusions from Fee assessment, · 
to comply with ChCJpter 38, Statutes of 2012 (SB 1 016), EC Section 8239 

· (e) (p .. 73). · 
o Added Section XII., Eligible Providers_ pursucmt to new 5CCR, Sections 

18227 effective January 23, 201:3 (p: 84). · · 
• Added Section XIII., Provisio~al Child Care Provid_ers, pursuant to new 

5CCR, Section 18227:1 effective ·January 2;3, 2013. (p. 85). 
• Added Section XIV, Notification of Ineligible Status of a License Exempt 

Provider, pursuant to new 5CCR, Section 18224:6, effective January 23, 
2013 . 

. (p.-85). 

CaiWOR-Ks, Stage 3 

• Revised age requirement references in Program Requirements Section 
I.A., Eligibility and Need artd Doc_umentation, to comply with the 
CaiWORKs regulations which became effective December 1, 2012 (p. 53). 

• Updated references in Section IV.A, Fee Schedule, Fee Assessment, to 
include all applicable codes (p. 70). 
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o Revised Section IV.B., Fee Schedule, Exclusions from Fee asses·sment, 
to comply with Chapter 38, Statutes of 2012 (SB .1 016), EC Section 8239 
(e) (p.?O). · ·. 

o Added Section XII., Eligible Providers· pursuant to.new 5CCR, Sections 
18227 effective January 23, 2013 (p. 7(?). 

" Added Section XIII. , Provisional Child Care· Providers, pt,Jrsuant to new 
5CCR, Section 18227..1 effective January 23, 20.13. (p. 85). 

e Added Section XIV, Notification <?f Ineligible Status of a License Exempt 
Provider, pursuant to new 5CCR, Section 18224.6, ~ffective January 23, 
2013 (p.85) . . 

California _Migrant Alternative Payment Program 
(CMAP) 

• Updated referen~es in Section IV.A, Fee Schedule, Fee Assessment, to. 
include all applicable-codes (p.70). 

o Revised Section IV.B., Fee Schedule, Exclusions from Fee assessll\ent, 
to comply with Chapter.38, Statutes of 2012 (SB 1016), EC Section 8239 
(e) (p.70). · · 

e Added Section XII., ~ligible Providers pursuant to new 5CCR, Sections· 
182.27 effective January 23, 2013 (p. 80). 

e Added Section XIII., Provisional Child Care Providers, pursuant to new 
5CCR, Se'ction 18227.1 .effective Jamiary:23, 2013 .. (p.81). 

o Added Section XIV, Notification of Ineligible Status of a License Exempt 
Provider, pursUant to new $CCR, Section 18224.6, effective January 23, . 
2013 (p. 82). . 
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·GTC 610 

. . 
GENERAL TERMS.AND CONDITIONS 

1. APP:ftOV AL: This Agre'ement is of no force. or effe_ct until signed by both p~1iies and . 
approved ·by the Department of Generaf Services, if required. Contractor may' not commence 
perfo1mahce until sw)h approval has been obtained. - · -

2. AMENDMENT: No amendment 'or variation of the terms of this Ag1:eement shall be valid 
-_unless made in Writing, signed by the pruiies. and approved as required. -N ~ oral understanding or 
Agreement not incorporated- in the Agreement is binding on any.ofthe parties._ 
. . . . . . 

3, ASSIGNMENT: This Agreement is not assignable by- the Corttra~tor~ either in whole or·in 
part, without the consent of the St~te in the form of~ formal written amendment. _ 

4. AUDIT: Contractor agre~s th~t the awarding.depa~.'tment, the Department of General Services, 
the Bureau of State Auqits, or their deSigl).at¢d representative s_hall have the right to review and 
to copy any records and. supporting documentation pertaining to the performanc~-ofthls -
Agreement. Contractor agrees to maint~ such records· for possi~le aud~t for-a minin:lum of three . 
(3)'. years after ·rmaLpayment, unless·a longer period of records rete~tion is stipulated. Contractor 
agrees_ to allow the au_ditor(s) acc~ss to such records di.lring nonnai_business ho_rirs and to allow 
interviews ofany employees who might reason_ably have itiformatjon related to' such records. 
Further, Contractor agrees to include a shnilar right of the State to audit records and intervie~ 

. staff in any subcontract related to perfopnance ofthis Agreement: (Gov. Code'§8546.7, Pub .. 
Contract Code § 10115 et seq., CCR Title 2, Section 1896). . . . . . -

5. INDEMNIFICATION: Contractor agrees to inoemnify, defend·and save hannless the State, its­
officers,-agents and .employees from any and all claims and losses accruing or resultibg .to any 
and all contractors, subcontractors; suppliers, laborers, and any other person, finn 01' corporation 
furnishing or supplying work services, materials, or supplies in connection with the perforniance 

-ofthis Agreement, and from any and all claims and losses acpruing oi·.resulting to any person, 
firm or corporation who may be injured or damaged by Contractor in the performance of this . 
Agreement. 

6. DISPUTES: Contractor shall continue with the responsibilities m-ider thil? Agreement during· 
any dispute. 

7. TERMINATION FOR CAUSE: The State may terminate this Agreement and be relieved of 
-any payments should the Contractor fail to perform the-requirements of this Agreement-at the 
time and in the manner herein provided. In the event of such tenniriation the State may proceed 
with the work in any manner deemed proper by the State. All costs to-the State shall_be deducted 
from any sum due the Contractor under this Agreement and the balance, if any, shall be paid to 
the Contractor upon demand. 



8. INDEPENDENT CONTRACTOR: Con4'actor, and the ag~nts and employees of Contractor, 
in the petf01mance of this Agreement, shall act in an independenf capacity and not as officers or 
employees or agents of the State. · 

9. RECYCLING CERTIFICATION: The Contractor shall cettify in writing under penalty of 
perjury, the minimum, if not ex~ct, p~rcentage ofpost consumer material as defined in th~ Public · 
Contract Code Section-12200, hf products, :n;iaterials, goods, or suppli_es offered or sold to the 
Stat~ regarelless ofwh~ther the product meets the requirements of Public Contract Code Section 
12~09. With re~pect to printer or.duplication cartridges that complywith the r~quirements of 
Section 12156( e), the certification .required by .this su~division shall specifY that the cruiridges so 
comply (Pub. Contrac(Code §12205). ·- · · 

10. NON-biSCRiMINATION CLAUSE: During the performance of this Agreement; Contractor · 
and its subcontractors shall not unlawfully discriminate, harass, or allow harassment agairist any 
employee or applicant for employment"be~ause ofSex, race, color; anc~stry, religious creed, . 
national origin, physical disability (including HIV ~nd AIDS), mental disabili_ty, medical . 
condition (e.g., can~er), age ( overAO), ·maritai status, and denial of family car~ leave.- Contractor 
and subcontractors shall insure that the eyaluation ahd treatment oftheir employees arid 
applicants for· employm(mfare free:from -such disctimination.and harassment. Contractor and 
subc_ontractors shall comply with the provisions. 6f the Faii· Employment and Housing Act (Gov. 
Code§ 12990 (a-f) et seq.) and the appli~able regulations promulgated thereunder (California 
Code ofRegul~tions, Title 2, Section 7285_ et seq:}. The applicabie regulations of the Fair . 
Employment and Housing Commission implem·enting Government Code Section 12990 (a-f), set 
forth in Chapter 5 of Division 4 of Title 2 of the Califomia Code of-Regulations, are incorporated 
into this Agreement by re~etence and ma4e·a part hereof as.if set fmth in full: C<intractor atid its 
subcontractors shall give written notice of their obligations under this clause to labor 

. organizations with which they have a collective bargainlng or other Agreement: 
. . 

Contractor shall include -the nondiscrimination and compliance provisions of this clause in all 
s~bcontraets to perfom1 ·work und~r the Agree1ilent. 

11. CERTIFICATION CLAUSES: The CONTRACTOR CERTIFICATION CLAUSES 
contained in the document CCC 307 are hereby incorporated by reference and made _a pa1t of this 
Agreement by this reference as if attached hereto. 

12. TIMELINESS: Time is of the essence in this Agreement. 

13. COMPENSATION: The "consideration to be paid Contractor, as provided herein, shall be in 
compensation for all of Contractor's expenses incurred in the pei-formance hereof, including 
travel, p~r diem, and taxes, unless otherwise expressly so provided .. 

14. GOVERNING LAW: This co~tract is governed by and shall be interpreted i"n accordance 
with the laws of the State of California. 
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15: ANTITRUST CLAIMS: The Contractor by signing this agreement hereby certifies that if 
the_se services or goods are obtained by: means of a competitive bid, the Contractor shall comply 
with·the requirements of.the Goverritrtent Codes Sections set out below. · 
a. The Govenim.ent Code Chapt~r on Antitru.st claims contains tlie following definitions: 
1) "Public purchase" means a purchase by means·of competitive bids of goods, services, or . 

· materials by the State or any cif its politic_al subdivisio.ns or public agencies on whose behalf the 
Attorney General may bring an action pursuant to subdivision (c) of Sectio"n 16750 of the 
B~siness and Professions Code. · · 

. 2) "Public purchasing body" means the State or the subdivision ·or agency making a public. 
purchase. Gov·emmen_t Code Section 4550. · · 

b. In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is 
. accepted, it will assign to the purchasing body ~11 rights, title, and interest in and t~r all causes of 

action i~ may ·have under S~ction 4 of the Clayt~n Ac~ (15 U;S,C .. Sec. 15) or under the 
·.Cartwright Act (Chapter 2 (commencing with Section 16700) of Part i of Division 7.ofthe . 
Business and Professions Code)i arising from pu.rchases of goods, materla.ls, or seniices by the . 
bidder for sale to the-purchasing body pursuant to the b!d. Such assignment sh~Il be ni.ade and· 
become effective at th~ time the purchasing body tenders final payment to the bidder. 
Government Code Sectidn 4552. · 

c, It' an awarding body or public purchasing body receives; either tluoughjudgment or 
settlement, a monetary recovery for a cause or'~ction assigned under this chapter, the assignor 
shall be ~ntitled to receive reimbursement for actual legal costs incune4 imd.inay, up·on de.mand, 

. recover frotn the public body any portion of the recovel'y, includmg treble damages, atti'ibutable · 
to overcharges that were paid by the assignor but wei·e not ·paid by the public body as part c)f the 
bid price; less the expenses incurred in obtaining that portion of the recovely. Governmeilt Code 

· Section 4553. · · · 

d. Upon demand in writing by the assignor, the assignee shall, within one year from such 
demand, reassign the cause of action assigned under tllis part if the assignor has be~n or may . 
have been injured by the violation of law for whicll. the cause of action arose and (a) the assignee. 
has riot been injui·ed thereby; or (b) the assignee declines to file a coU1t action for the cause of 
action. See Government Code Section 4554. 

16. CHILD SUPPORT COMPLIANCE ACT: .For any Agreement in excess of$100,000, the 
contractor ac~<;>wledges in accordance with Public Contract Code 7110, that: 

a. The contractor recognizes the importance of child and family suppmt obligations and shall 
fully comply with all applicable state and federal laws relating to child and family support 
enfo'rcementJ including, but not limited to, disClosure of information and compliance with 
earnings assignment order.s, as provided in Chapter 8 (commencing with section 5200) ofPart 5 
of Division 9 ofthe Family Code; and 

b. The contractor, to the best of its knowledge is fully complying with the earnings assignment 
orders of all employees and is providing the names of all new employees to the New Hire 
Registry maintained by the California Employment Development Department. 
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17. ·UNENFORCEABLE PROVISION: In the ev~nt that any provision: of this Agreement is 
Ul).enforceable Or held to he Unenf:otceable, the11 the parties agree that all other provis_ions of this 
Agreement have force and effect and shall not be affected thereby. · 

18. PRIORJTY HIRING CONSIDERATIONS: If this Contract includes services in excess of 
$lOO,CiOO, the Coniracto1· shall give priority consideration in: filling v~cancies in positions funded 
~by thi _Conti:act to qu~Iified recipients of aid under Welfare and Institutions.Code Section 11200 
in ·ac·cordance with Pub. Contriwt Code §10353: · 

19. SMALL-BUSINESS PARTICIPATION AND DVBE PARTICIPATION REPORTING 
REQUIREMENTS: 

a .. If for_ this Contr~ct Coiltnictor made a commitment to achieve small business participation, 
_then Contractor inust within 60 days of receiving fmal payment ~der this Contract (or within 
such other tiin~ period as may pe specified el~ewhere in this Contract) I;eport-to the awarding . 
depaitment the actual percentage of smafl ·business patiicipation:that was achieved. (Go~. Code 

. §".14841.) 

b. If for this Contract Contractor made a comrriitment to achieve disabled veteran business . 
enterprise (DV;BE) particip~tion, then Contractor must ~ithin 60 days .of re.ceivirig. final payment 
undeYtllis Contract{or within such other "time·per~od as .rriay be specified elsewh~re in this 
Contract) certifY in a report to the awarding d~partinenl: (1) ·the total amount the prime 
Contractor received 1-m:der the Contr~ct;_ (2) th~ name and address· of the DVBE(s) that .. 
. partiCipated in. the performance ofthe Contract; (3)-the·amount e~ch DV.BE received from the 
prime Contractor; (4) _that ail payments under the Contract have been made to the DVBE; and (5) 
the actual percentage of DVBE participation· that wa$ achieved. A person or entity that 
kriawingly ptovides fal_se information shall·be St,tbject to a civil penalty for each violation. (Mil. 

· & Vets. Code§ 999:5(d); Govt. Ccide § l484i.) . · 

20. LOSS LEADER: 

If tllis contract involves the furni$hing of equipment, materials, or supplies then the following 
statement is incorporated: It is unlawful for any person engaged in business within this state to 
sell or use ai1y article or product as a "loss leader" as defined in Section 17030 of the Business 
and Professi<;>ns Code. (PCC 10344(e).) · · 
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CCC-307 

CERTIFICATION 

I, the offici<il named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly 
authorized to legally bind the prospective Contractor to the clause(s} listed below. This 
yei-tification is made under the laws of the ~tate of California. . 

Conti·actor/Bidder Firm-Name-(Printed) Federal ID Number-

TRACY UNIFIED SCHOOL DISTRICT 95-105500 

I By (Authorized Signature) 

Printed Name an<:f Title of Person Sign_ing 

Linda Boragno-Dopp, Director of Alternative Proqrams 

.I Date Executed I Execut~d In the County. of 

·San Joaquin · 

CONTRACTOR CERTIFICATION CLAUSES 

1. STATEMENT OF COMPLIANCE: Contr~ctor has, unless exempted, _complied. with 
. t~e nondiscrimit1ation program requirements. (Gov. Code §12990 (a-f) and CCR, Title 2, 
Section 81 03) (Not applicable to public entities.) 

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the 
· requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free 

workplace by taking the following actions: . . . 

a. Publish a statement notifying employees that unlawful manufacture, distribution, 
dispens~tion, possession or use of a controlled substance is prohibited and specifying 

. actions to be· taken against employees for violations. 

b. Establish a Dr).lg-Free Awareness Program ~o infon~ ~mployees about: 

1) the dangers of drug abuse in _the workplace; 
2) the .person's or organization's policy of maintaining a drug-fi·ee workplace; 
3) any available counseling, rehabilitation and employee assistance programs; and, 
4) penalties that may be imposed upon employees for drug abuse violations. 

c. Every employee who works on· the proposed Agre~ment will: 

1) receive a copy oftlie company's drug~ free workplace policy statement; and, 
2) agree to abide by the terms of the company's statement as a condition of employment 
on the Agreement. · 

Failure to comply with these requirements may re-sult in. suspension of payments under 
· the Agreement or termination of the Agreement or both and Contractor may be ineligible 
for award of any future State agreements if the depatiment detennines that any of the 
following has occurred: the Contrac_tor has made false certification, or violated the 

157 

I 



certification by failing to ·carry out the requirements as noted above. (Gov. Code §8350 et 
seq.) · · · 

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies 
that no more than cine- (1) ;final unappealable finding of contempt of comt by a· Federal 
court has been issue~ against Contractor within the immeqiately preceding two-year 
period becaus~ of Contractor's failure to comply with an order of a Federal court, which 
orders Contractor to comply with.an order of the National Labor Relations Board. (Pub; 
C~mtnict _<:;ode § 1 0296) (Not applicable to public entities.) · · 

4. CONTRACTS FOR. LEGAL SERVICES $50,000 OR MORE- PRO. BONO 
REQUIREMENT: Contractor hereby ce~tifies that contractor will comply with the 
requirements of Section 6072 o(the Business and Professions Code, effective-January 1, 
2003. . 

Contractor agrees to inake a good faith effott to provide a minimum number of hours of 
pro bona. legal services during each year of the contract equal to the lessor of30 
multiplied by'thenumber offull time attmneys in the fum's offices in the State, with the 
number ofhours prorated on an actual day basis for any contract period of less than a full 

. year or 10% of its contract with the State. . 

Failure to make a good faith effort may be cause for non-renewal of a state contract for 
legal services, and may be taken into account when.detennining the award of future 
~ontract~ with the State for legal services. · · 

5. EXPATRIATE CORPORATIONS: Contractor hereby declare·s that it is not an 
expatriate-corporation or subsidiary of an expatriate c;orporatiori within the meaning of 
Public Contract Code Section 10286 and 10286.1, and is eligible to contract with the · 
State ofCalifornia. 

6. SwEATFREE CODE OF CONDUCT: 

a. All Contractors contracting for the procrirement or laundering of apparel, gatments or 
conesponding accessories, or the procurement of equipment, materials, or supplies, other 
than·procurementrelated to a public works· contract, declare under penalty ofpe1jury that 
no apparel, gam1ents or corresporiditlg accessories, equipment, materials, 01: supplies 
furnished to the state pursu(\nt to the contract have been laundered or produced in_whole 
or in part by sweatshop labor, forced labor, convict labor, indentured labor under penal 
san_ction, abusive (orms .of child labor or exploitation of children in sweatshop labor, or 
with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under 
penal sanction, ab1,1sive forms of child labor or exploitation of children in ·sweatshop 
labor. The contractor further declares under penalty of perjury that they adhere to the 
Sweatfree Code of Conduct as set fo1th on the Califomia Depa1tment of Industrial 
Relations web~ite located at www.dir.ca.gov, and Public Contract Code Section 6108. 

b. The contractor agrees to cooperate fully in providing reasonable access to the 
contractor's records, documents, agents or employees, or premises if reasonably required 
by authorized officials of the contracting agency, the Department of Industrial Relations, 
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or the Department of Justice to determine the contractor's compliance with the 
requirements under paragraph (a). 

7; DOMESTIC PARTNERS: For contracts over $10Q,000 executed or amended after 
January 1, 2007, the contractor cetiifies that contractor is in compliance with Public 
Contract Code section 10295.3: 

DOING BUSlNESS WITH THE STATE OF CALIFORNIA 

The following laws apply to persons or entities doing business with the State of . 
California. 

1. CONFLICT OF INTEREST: Contracto~· needs to be aware of the following provisions 
regarding current or former state employees. If Contractor has any questions .on the 

. status of any person rendering services or involved with the Agreement, the awarding 
agency must be contacted immediately for clarification. 

Current State Employees (Pub. Contract Code § 1041 0): 

1). No officer or employee shall engage in any employment, activity or enterprise fro.tn 
which the officer or employee receives compensation or has a financial interest and 
which is sponsored or funded by any state agency, unless the employment, activity or 
·enterprise is required as a condition of regular state employment. 

2). No officer or employee shall contract on his 01: her own behaif as an independent . 
c·ontractor with any state agency to provide goods or services. 

Former State Employees (Pub. Contract Code § 1 0411): 

· 1). For the two-year period·from the. date he or she left state employment, no fotmei: state 
officer or employee may enter into a contract in which he or she engaged in any of the · 
negotiations, transactions, planning, arrangements or any pmt of the decision-making 
process relevant to the contract while employed in any capacity by any state agency. 

2). For the twelve-month period fi:om the date he or· she left state employment, no fanner 
state officer or employee may enter into a contract with any state agency if he or she was 
employed by that state agency in a policy-1llaking position in the same general subject 
area as the proposed contract within the 12-month period prior to his or her leaving state 
service. 

If Contractor violates any provisions of above paragraphs, such action by Contractor shall 
tender this Agreement void. (Pub. Contract Code § 1 0420) 

Members of boards and commissions are exempt from this section if they do not receive 
payment other than payment of each meeting of the board or commission, payment for 
preparatory time and payment for per diem. (Pub. Contract Code §10430 (e)) 



t~UlATIONAL SERVICES MEMORANDml 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 29, 2013 
Adopt Board Policy 5118, Open Enrollment Act Transfers (Second 
Reading) 

BACKGROUND: This is a new board policy because SBX5 4 (Ch. 3, Fifth 
Extraordinary Session, Statutes of2010), Education Code 48350-48361 created the Open 
Enrollment Act which allows a student attending a "low-achieving school" to transfer to 
another school that has a higher Academic Performance Index (API) than the school in 
which the student was enrolled. Each year, the Superintendent of Public Instruction 
identifies 1,000 open enrollment schools ranked by increasing API scores. The list does 
not include court, community, community day, or charter schools and a district may not 
have more than 10 percent of its schools on the list. It is unclear whether the Open 
Enrollment Act grants students who are attending an open enrollment school the right to 
transfer to another school within the district, as well as outside of the district. In order to 
avoid conflict with the statute authorizing intradistrict open enrollment, the following 
policy and administrative regulation require students who wish to transfer to another 
district school to use the district's policy and procedures created pursuant to Education 
Code 35160.5. 

RATIONALE: Write separate Board · Policy 5118 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #2: Ensure that all 
students meet or exceed grade level standards and that the achievement gap between the 
identified subgroups is closed. 

FUNDING: None. 

RECOMMENDATION: Adopt Board Policy 5118, Open Enrollment Act Transfers 
(Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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The Governing Board desires to offer enrollment options in order to provide children with 
opportunities for academic achievement that meet their diverse needs. Such options shall also be 
provided to children who reside within another district's boundaries in accordance with law, 
Board Policy, and Administrative Regulation. 

Whenever a student is attending a District school on the Opetil~~~llment List as identified by 
the Superintendent of Public Instruction, he/she may tr<ll1sf¥:~fq .another school within or outside 
of the District, as long as the school to which he/she i~:;tf~i"fdr!lng has a higher Academic 
Performance Index. (Education Code 48354, 4835~);, .. :·=;/ · · :::;; 

·"<::;:-:.:.-.. 

A parent/guardian whose child is attending a R.istfitt school on the Op~~J;:nrollment List and 
who wishes to have his/her child attend anothet~-school within the Districfshall apply for 
enrollment using BP/AR 5116.1- Intradistrict OpehEJ]Iolb:r~~#L: ·: ·· .) . 

(::~ ; :: ....• 
',~</ ~. ~, 

In order to ensure that priorities for ~J6ffiri6nt.in distric~'~Jhoqls are implemented in accordance 
with law, the Board hereby waives the Januaiy'-ldeadline in Education Code 48354 for all 
applications for transfer ~~pm)lOnreside~fiJarents/gti~di:~s ofthil,dren attending a school on the 
Open Enrollment ListJg\ cih:Otl1.¥i:\qistrict. Tt~sfer ~ppliciitisn~ shaiLbe submitted between 
October 1 through J ~fijliy 1, oftii~ preceding~;sth(61f.year, · :f6f.)\i:hich the transfer is requested. 

·-:::;{~~~~::~:;~; . .. . -:::.:::.:-:; ~:: ~. >: :::::-:> :·;::·::::> . -:./ 

The Board may deny a trdrtsfer outbf .. 9r into tht?Qistrict upon a determination by the Board that 
the transfevwould;.negativelYimp#fk28.Urt;::orde&d)"qr voluntary desegregation plan in 
accordanC:g ;Jifl{Edlidition cb<:fe:4S355~ <::;::);:~::;;,,. · :~;·: 

.-:·::·::~:·:-~::~·-· <· :.-·:- --:-·-. •'{-' .. -:.-/ · · .. ·:.< :.--.~/-." 

~;)~:~~::.:~~~- . --~ :::-::·::: .. _ ·-·.::::~~~:;::_:;.._ -·-:.::.--><· 

StandardsJor Rejection ofTransfer:Applications 
'.-: <~~ ::~ ~~:::.... -~:::~g~~-~:~- .. :.::-: :t:·:: :· : .. 

Pursuant to Edlltation Code 4835(), the Bdltrd has adopted the following standards for 
acceptance and i~j&ction oftrari{f~r applications submitted by a parent/guardian of a student 
attending a school in;;~other d~~"tfict on the Open Enrollment List. The Superintendent or 
designee shall apply thtse standards in accordance with Board Policy and Administrative 
Regulation and shall enslif~@~t'the standards are applied uniformly and consistently. 

·.· .. -·,·.· 

As applicable, the Superintendent or designee may deny a transfer application under any of the 
following circumstances: 

1. Upon a determination that approval of the transfer application would negatively impact 
the capacity of a program, class, grade level, or school building, including: 

a. The class or grade level exceeding the District's limits pursuant to the state Class Size 
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Open Enrollment Act Transfers 

Reduction Program or the Morgan/Hart Class Size Reduction Program for Grades 9-12 

b. The site, classroom, or program exceeding the maximum student-teacher ratio specified 
in the district's collective bargaining agreement 

c. The site or classroom exceeding the physical capacity oJ'Jh.e facility pursuant to the 
district's facilities master plan or other facility planning doc':ltiietif' 

,:f; -:·: ·' 
·.--·.-.·.·.· 

d. The class or grade level exceeding capacity PUf~U~t'iteins #a- #c above in subsequent 
years as the student advances to other grade levels ,<ittli6;:§choof :Y>> 

/<~~/~~~~-~~~> . ~:::~:-~:::_.:-
/:<-"-<:"·' ··:,:._··-.. 

2. Upon a determination that approval of::~h~ transfer application would have an adverse 
financial impact on the District, including: >.::~~~~& : . . · 

-~_-::~:-_~ • • f .. ;;;?-~-:--·_ 

a. The hiring of additional certificated · 6:r:_classifi~d>~taff 
~~~-~-~~---~-:-.·_-~---·. . _.-. ·.··:: :.?) . 

. ::·:>:-::-:::: -·~ -.- ... ·.· .-

b. The operation of addition~ici~ss~~oms odn~iJ:uctional facilities 
. . ·, '·> . . :'.· .. ~:-::: . -·-· 

c. Expenses i.rcurred by the.IHs_trict tlla(\yould not b¥ cqvered by the apportionment 
of funds received fro~:~tn~' stateresulting in.a'reductioii:Ofthe resources available to resident 
Students ::_/:':: . . . · __ ._·-.-·-.. · ... ·. . /:/'·. . . . . 

. . . ·/·.·-:.:</:'· . 
..... _._, -. -:::.>:.:>:.- . 

. ··.-·_ .. ·. .-.. ·.. ·.-- .... --.. 

Appeal Process for DeniM~ of Trari~f~r Applications 
. . .. . ....... _._ ... ·.-.-. . . 

......... ,,..,_.__ ;· _· -:_<::._::_··_:_::~.-::_:<> ':::·~:->,_. 
/./~?::::·::~:::::>::··: · : .. - . ··-:. ::· ·: :~:·:.··· . ~ ~- .. '.' ' :-. . .... 

A parentl@:ffdi3iFfu~y _appeaiili~bistrid:i{2f~fu:<ll, o::F~· transfer application to the Board by filing 
a writt€!ri:equest of appea~:.}Yith ilie: s~perintende-ht:· or designee within 10 days of the receipt of 
the wrirteil:n.otification o:fdehial. rri;addition, a parent/guardian who believes he/she has been 
subject to dis.p~imination m~Y.§l~ an appealusing the District's Uniform Complaint Procedures . 

. · .. :-·:-··_.-_ .. _ 

··.-·...-.-.·. 
·-..-.·.·-·, 

The Board shall':sthedule an app~~l hearing as soon as practicable at a regular or special meeting 
of the Board. At the hearing, th~: parent/guardian shall have the right to present oral or written 
evidence, rebut DistridFe,yid~iB~, and question any District witnesses. Unless the 
parent/guardian requests. tha:_t)h~ hearing be held in open session, the hearing shall be held in 
closed session in order to prOh~ct the privacy of students in accordance with law. 

The Board shall make its decision by the next regularly scheduled meeting and shall send its 
decision to all concerned parties. The Board's decision shall be final. 

Program Evaluation 

The Superintendent or designee shall collect data regarding the number of students who transfer 
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out of the District pursuant to the Open Enrollment Act. He/she also shall collect data regarding 
the number of students who apply to transfer into the District, the number of requests granted, 
denied, or withdrawn, and the District schools and programs receiving applications. 

When the Superintendent or designee anticipates that a particular school will receive a large 
number of transfer applications, he/she shall study the enrolln::;e,ntpattem at that school in order 
to anticipate future resident enrollment at the school and at JliWDistrict schools into which those 
students would normally matriculate. /(. :_. · 

The Superintendent or designee shall regularly report.1~ :the ~oard_regarding the implementation 
of this program. ..::·:•.: < . . -·-

::~~::::::·.... -. :·~--:,. •' 

._,_: ..... 

Legal Reference: 
EDUCATION CODE 

.·._,·.-.·· 
·.· .-. <,- -.... ::·:>-

200 Prohibition of discrimination > : ;._ ·.-. • · _ • _ .. 

35160.5 District policies, rules, and reguiations\:·:; 
46600-46611 Interdistrict.attendance agr~einents _>.::: .. 
48200 Compulsory at:teSttfui6~> ·: . ·• ;l<>. . /:\ _·. -•- •: , 
48204 Residency r~<fwr~ments'f6fschool atie.~dalitl .. < ;;·-_ ••. 

48300-48316 Studenf:attendance alt~matives, :£cliool district ofchoice program 
48350-48361 OpenEmoliffientAd.-' ... _ .-.-
48915 ExpJ:l;l.$i.()n;·:particuiar ~iJ:~iirristfuiBes> _. _. 
48915. tiEx'J)~ilea:individuals:-<<~~ollment i!i.anothei· ·district 
52317( j_feg•ional Occupational Certter/Prograii{6i1Iollment of students, interdistrict attendance 
FAM.IL··y>_ ~··c·· . .-._ODE - . · .. ·.·.·. . _ _. ·. :> 

·-:'<·.:<:':~. 

6500-6552 :tq¥_~givers ;::;>-. ·<;: 
UNITED STATES. CODE, TITLE 20 
6316 Transfers 'fr~I.I_l_, program ipprovement schools 
CODE OF REGULATIONS, TltLE 5 

·.·.·.·.·:., /·.·.· ·.·.· 

4700-4703 Open Enr6lli:hent::Acf 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.3 6 Dissemination of in.£6~ation 
200.37 Notice of program improvement status, option to transfer 
200.39 Program improvement, transfer option 
200.42 Corrective action, transfer option 
200.43 Restructuring, transfer option 
200.44 Public school choice, program improvement schools 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 132 (2004) 
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84 Ops.Cal.Atty.Gen. 198 (2001) 
COURT DECISIONS 

Students 

Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 

Management Resources: 
WEB SITES "/;:· \ 
CSBA: http://www.csba.org /::::.::::·::.<·· 

.-/ .· . . 

California Department of Education: http://www.cde.ca;.g'riy: · · 
. ./,,.< : :~:::: : ::• ·.· .. 
' . ·. ,','/.· 

-~~~ ·:·:~<~· . .. >~·>· 
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t~U(ATIONAL SERVICES MEMORANDm! 
TRACY 
UN!rn:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 29,2013 
Acknowledge Administrative Regulation 5118, Open Enrollment Act 
Transfers (Second Reading) 

BACKGROUND: This is a new administrative regulation because SBX5 4 (Ch. 3, 
Fifth Extraordinary Session, Statutes of 201 0), Education Code 483 5 0-483 61 created the 
Open Enrollment Act which allows a student attending a "low-achieving school" to 
transfer to another school that has a higher Academic Performance Index (API) than the 
school in which the student was enrolled. Each year, the Superintendent of Public 
Instruction identifies 1,000 open enrollment schools ranked by increasing API scores. 
The list does not include comi, community, community day, or charter schools and a 
district may not have more than 10 percent of its schools on the list. It is unclear whether 
the Open Enrollment Act grants students who are attending an open enrollment school 
the right to transfer to another school within the district, as well as outside of the district. 
In order to avoid conflict with the statute authorizing intradistrict open enrollment, the 
following policy and administrative regulation require students who wish to transfer to 
another district school to use the district's policy and procedures created pursuant to 
Education Code 35160.5 

RATIONALE: Write separate Administrative Regulation 5118 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
.(GAMUT). This policy complies with District Strategic Goal #2: Ensure that all students 
meet or exceed grade level standards and that the achievement gap between the identified 
subgroups is closed. 

FUNDING: None 

RECOMMENDATION: Acknowledge Administrative Regulation 5118, Open 
Enrollment Act Transfers (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Delmitions 

District of enrollment means the district, other than the district in which the student's 
parent/guardian resides, in which the parent/guardian intends t() ~enroll his/her child. (Education 

,<{x·:·:-:-:-: 
Code 48352) ./:>;;.: · 

.. :~:~~~-~~~:~~ : : .. 
. ~;.-· .. --:<-·-· . 

District of residence means the district in which the par~~flgU~tdian of a student resides and in 
which the student would otherwise be required to ~zypifp'i:rrsucilit}~();)~ducation Code 48200. 
(Education Code 48352) .;:;f:f{:::;:?· . <<>/>: ... 

{{~~:g>:" ····:::::::.:; .. 
Open emollment school means a "low-achievilig•?:school identified by the:$uperintendent of 
Public Instruction (SPI) pursuant to Education C6d~:;48352 CW:9}5 CCR 470f:;{Education Code 

48352; 5 CCR 4701) 4:;:.. "-:::;h~p_:.·_·_:_:·.·.: .. • .. · .. ·_·.· .. ·._· •.. ·_·_·.·.•_.·.'.•· ... •_· .. ··.'.:···;·;·····:::·.~.:_~;w;;;: ·':•<t> ((f:'f~::.:::tm}~:::>... . ... .. 
Transfer Applications into a District SchooL;:;:~~::,,. .. _ "/<:L•,. 

·~~~~~~~~ :\ . <~_:. '~:: :; :: < ~--·,.. ·<:·: ::.-::~: :.·. 

Emollment priority shalll?~. ayailable to s{ii~ent;·•wfi$:: r~s~de whhih::this district. No student who 
resides within a school;$Gih~hdance area of:who is c.~tfeilt}y; emolied: in a school shall be 

.·y·. ·-· .. ·.-· .•. .-., .... -. -·.-_ ·-·/-'.· .·,·.-:/-'1 ,·/·-~-;.-;-·.·. ·.· ....... -.. ·.-...:·. 

displaced by a studep}j:Who is tiai1sferring ptir$li.a.Ijt:E,ducation: ~9de 48350-48361 or 5 CCR 
4700-4703. (EducatfdpCode 48J5.4;., 48356) <:::;~:::;-· ::· 

'<:_:;::::.:::~:>... :;;<·::·.• ··:·:t:!:::::·:;.·, 

Applicatiop.~ s~alk~l?.~ sub~~¥~,.~'f{i{if{ti}~ :deadliJ~~-];e,stablished by Board policy. 
_,.1r ::r::~:r:··::•><:••:::: :':~:;i::;.;:; •• ,. "··::::;:!;·<- · · >:;•·•····:.:::&.:':;:.· .. . "'•i•j::·· 

Howe-®f;]the applicatidrf:?d~adliii:etshctll not applytb an application requesting a transfer if the 
parent/gtt~dian with wh~fu{the sru'dghtresides is ~nlisted in the military and was relocated by 
the militaij'i:W.~thin 90 days pt19J:.to su'b{fil:t_t:ing the application. (Education Code 48354) 

' .. ..... ~ .-;:.-,.~ -:.-:··. ' . .-: << -::<.· 

The parentJg~~dl~ri!s. applicatiJ~·kay re~:est emollment of his/her child in a specific school or 
program. Requeds•:~?~:.~dmis~/§~~o a magnet school or program designed to serve gifted and 
talented students shall·he::$ubje'~tho the usual admission requirements established by the district 
for district students. E~U!?.#£6~? such specialized admission requirements, the Superintendent or 
designee shall not consider tlle student's previous academic achievement, athletic performance, 
physical condition, English language proficiency, family income, or any of the prohibited bases 
for discrimination listed in Education Code 200. (Education Code 48354, 48356) 

Students applying for open enrollment transfers shall be assigned priority for approval as 
follows: (Education Code 48356) 

1. First priority for the siblings of students who already attend the desired school 

2. Second priority for students transferring from a program improvement school ranked in 

TUSD Approved: TBD 
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Decile 1 on the Academic Performance Index (API) 

If the number of students who request a particular school exceeds the number of spaces available 
at that school, the Superintendent or designee shall conduct a lottery, in the group priority order 
identified in items #1 and #2 above, to select students at random until all of the available spaces 
are filled. (Education Code 48356) 

Within 60 days of receiving the application, the Superintendent:._().!-" designee shall provide written 
notification to the parent/guardian and the student's district 9fft~i.dence as to whether the 
application has been accepted or rejected. If the applica!~qft. ~as been rejected, the notice shall 
state the reasons for the rejection. If the application h.<l;~~W.e~h:approved, the notification shall 
specify the particular school site and the school's ad.9xlds:to whldt:the student has been admitted. 
(Education Code 48357; 5 CCR 4702) .. :;;!m~::, '<::~>· 

.<:~~f?·:·:·?~·>' .. _, :> .. 
:;;::: ·-<':·:: /~·\':: ··. 

. . . . -·~ Terms o(Approval 
-... -.·. 

-- ::\)~:-:>_--__ /t~:-:·- - :-:<;:r~::.::-/-~ 
The Superintendent or designee shall,.ensure that the::·sclJ.oql(fd.~Y-ihich the studei:i(is, transferring 
has a higher API than the school in ~$:64.~~he student\Zf~\pi~~iously enrolled. '(Education Code 
48356) ··~::c.-:.;··.·:.;;.:.:>>>. ··>.::>'-":--. 

'-~_)'(::, . -'_ :~ ~:-:::'{·'~~·~>--. ·.: :·::~~~: ::::. .. 

The parent/guardian shall ~nroll hislher~hild:;d 'JP:b.Hore th:::fJgtday of instruction or within 14 
calendar days of receipti:R.f:.:f4&.iiai.13trict's now~·~,of ap1;d~\?M : q(the ~pptication, whichever is later. 
If the parent/ guardi~~~11s' to' e&§.t,pns/her 2f414 .. Y:f1~?Jri' thi~ :~GB~frame, the district may decline 
to enroll the studenf-::>(s:c;cR 4709}: \:::~}<:>· ., 

·.·.---:-·-· >:: -·~;::..:::...-
"<-:::; __ :_~:::~· .... _. ,:>::;:: ·-::)··_.:_.·. 

Upon enrollm~nt,,the dist~if(~h£:!:lfi:g!''a,iif:th~ stud~ri.(ap.y credits towards graduation that he/she 
received .ft6ttiillilii~t::districi'Ofteside~ct;:;: :±he,stliifeht shall be eligible for graduation from 
distric~:·~6B6'6ls upo~<2ofup~etio·ii: B~~s~ate and :dfsh-i'~t graduation requirements. (Education Code 
48358) ::>}}';.>... <:~ .:<::::.::::.; <: ::·.-~k:;;. . .... 

A student ~dif{itted to a distri2t~~chool~i:Jbtgh this process shall be deemed to have fulfilled 
district residenc%f.~quirements ·~J#_suant to Education Code 48204 and shall not be required to 
reapply for enrollrri:&~t;:in that s~hqhl, regardless of whether his/her school of residence remains 
on the Open Enrol~iti£Gist.;:;::(Education Code 48356; 5 CCR 4702) 

'::::;<::;);:::.::>::> 
Once admitted, a transfer stUdent who wishes to matriculate into a district middle or high school 
or transfer to another district school shall reapply for admission to the new school pursuant to the 
requirements of Board policy and administrative regulation. 

Parents/guardians are responsible for transporting their children to school. 

TUSD Approved: TBD 
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Transfers out of District Schools on the Open Enrollment List 

Upon identification by the California Department of Education (CDE) that a district school is on 
the Open Enrollment List, the Superintendent or designee shall notify the parents/guardians of 
each student emolled in the school of the option to transfer. This notice shall be provided by the 
first day of instruction. However, if the CDE has not notified the district whether a school is on 
the list by the first day of instruction, the notification shall be pro_vided no later than 14 calendar 
days after the Open Enrollment List is posted on the CDE's "?>'~~~}.the. (Education Code 48354; 5 
CCR 4 702) -~::~rG:i(.>· 

,_.;(_{_{:\~·(-·:-· · .. ·.·. ·.·' .. 
- ·>' -· .. ·. 

·.··-:-·-··. .·.·· .. - :.->. 
--~:<~X::: .. 

.:.·_-·.·.·.-·, 
·~:>::<;>:-. 

TUSD Approved: TBD 
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PARENTAL NOTIFICATION: 
OPTION TO TRANSFER 

[Date] 

To the parents/guardians of students at _________ School: 

The purpose of this letter is to inform you that our school has been identified by the California 
Department of Education (CDE) as an Open Enrollment school for the school year. 

Why is our school on the Open Enrollment List? 

The Open Enrollment Act, which became law in the spring of 2010, requires the CDE to 
annually create a list of 1,000 schools ranked by their Academic Performance Index (API). A 
school's API is a number that ranges from 200 to 1,000 and is calculated using the results for 
each school's students on statewide tests. The state has set 800 as the API target for all schools to 
meet. Schools that fall short of 800 are required to meet annual growth targets until that goal is 
achieved. Annual API growth targets will vary for each school. 

For more information about how the Open Enrollment List is created, please visit the CDE's web 
site: http://www.cde.ca.gov/sp/eo/op. 

What right does a parent have to request a transfer? 

All parents/guardians of students attending a school on the Open Enrollment List have the option 
to request a transfer of their child to another school in this district or in another California 
district. The school to which your child transfers must have a higher API than the school your 
child is leaving. Our school's API is ____ _ 

The following district schools are available to accept transfers: [List schools with space available 
and higher API scores.] 

If you would like to transfer your child to one of the schools listed above, please contact that 
school for information about applying for intradistrict open enrollment. Information about the 
performance and academic achievement of each available school is enclosed. 

If you would like to transfer your child to a school in another district, you must contact that 
school district for information regarding their application procedures and timelines. To find a 
school with a higher API, go to the CDE's website: http://api.cde.ca.gov/reports. 

Parents/guardians are responsible for providing transportation to and from the new school. 
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We will keep you updated and informed about opportunities to discuss plans for our school. If 
you have questions, need additional information on how you can get involved in our school 
improvement efforts, or would like to discuss the school's instructional program, please feel free 
to call me and/or visit the school. 

Sincerely, 

[Name of Principal] 

11/10 
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~~urAnoNAL sERVIcEs MEMoRANDm! 
TRACY 
UN!m:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 29, 20 13 
Adopt Revised Board Policy 6158, Independent Study 
(Second Reading) 

BACKGROUND: The Governing Board authorizes independent study as an optional 
alternative instructional strategy for eligible students whose needs may be best met 
through study outside of the regular classroom setting. Independent study shall offer a 
means of individualizing the educational plan and enabling students to reach curriculum 
objectives and fulfill graduation requirements . As necessary to meet student needs, 
independent study may be offered on a full-time basis or on a part-time basis in 
conjunction with part- or full-time classroom study. 

RATIONALE: Revise Board Policy 6158 in accordance with the current existing 
California Education Codes, laws, and California School Advisory Board (GAMUT). 
This revision complies with District Strategic Goal #1: Prepare all students for college 
and careers; and District Strategic Goal #3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Adopt Revised Board Policy 6158, Independent Study 
(Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Instruction BP 6158 

INDEPENDENT STUDY/INDIVIDUALIZED ARRANGEMENTS 

The Governing Board authorizes independent study as an optional alternative 
instructional strategy for eligible students whose needs may be best met through 
study outside of the regular classroom setting. Independent study shall offer a 
means of individualizing the educational plan and enabling students to reach 
curriculum objectives and fulfill graduation requirements. As necessary to meet 
student needs, independent study may be offered on a full-time basis or on a part -
time basis in conjunction with part - or full-time classroom study. 

A student's participation in independent study shall be voluntary. Students 
participating in independent study shall have the right, at any time, to enter or 
return to the regular classroom mode of instruction. (Education Code 51747; 5 CCR 
11700). 

Parents/guardians of students who are interested in independent study shall contact 
the Superintendent or designee. The Superintendent or designee shall approve 
independent study for an individual student only upon determining that the student 
is prepared to meet the District's requirements for independent study and is likely 
to succeed in independent study, as well as or better than he/she would in the 
regular classroom. 

The minimum period of time for any independent study option shall be five 
consecutive school days. 

The Superintendent or designee shall ensure that a written independent study 
agreement, as prescribed by law, exists for each participating student. (Education 
Code 51747) 

The written agreement shall specify the length of time in which each independent 
study assignment must be completed. Because excessive leniency in the duration of 
independent study assignments may result in a student falling behind his/her peers 
and increase the risk of dropping out of school, independent study assignments shall 
be no more than one week for all grade levels and types of program. However, when 
necessary based on the specific circumstances of the student's approved program, 
the Superintendent or designee may allow for a longer period of time between the 
date an assignment is made and when it is due, up to the termination date of the 
agreement. 

When a participating student misses three assignments, an evaluation shall be 
conducted to determine whether it is in the student's best interest to remain in 
independent study. However, a student's written agreement may specify a lower or 
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INDEPENDENT STUDY/INDIVIDUALIZED ARRANGEMENTS 

higher number of missed assignments that will trigger an evaluation when the 
Superintendent or designee determines it appropriate based on the nature of the 
assignments, the total number of assignments, and/or other unique circumstances. 

Supervising teachers should establish an appropriate schedule for student-teacher 
conferences in order to help identify students falling behind in their work or in 
danger of failing or dropping out of school. Except in unusual circumstances, it is 
expected that the supervising teacher will meet, either in person or by electronic 
means, with each participating student at least once a week to discuss the student's 
progress. 

Missing appointments with the supervising teacher without valid reasons also may 
trigger an evaluation to determine whether the student should remain in 
independent study. 

The Superintendent or designee shall annually report to the Board the number of 
students participating in independent study, the average daily attendance generated 
for apportionment purposes, the quality of these students' work as measured by 
standard indicators, and the number and proportion of independent study students 
who graduate or successfully complete independent study. Based on the program 
evaluation, the Board and Superintendent shall determine areas for program 
improvement as needed. 

Home-Based Independent Study 

The Superintendent or designee shall encourage parents/guardians desiring to teach 
their children at home to have their children participate in independent study. Such 
participation allows continued contact and cooperation between the school system 
and the home-based student and ensures that the student will be offered a 
standards-based education substantially equivalent in quality and quantity to the 
district's classroom instruction. 

The governing board of a school district which maintains an elementary school, 
secondary school, an opportunity school/program, a continuation school, summer school, 
a work experience program, or a special education program may adopt rules and 
regulations which authorize any pupil enrolled to enroll in a voluntary independent study 
program of the district, except as provided in subdivision. 

Not more than 10 percent of the pupils enrolled in an opportunity schooVprogram or a 
continuation high school shall participate in an independent study pursuant to this article. 
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INDEPENDENT STUDY/INDIVIDUALIZED ARRANGEMENTS 

The primary goal of Independent Study is to offer a means of individualizing the 
educational program for students whose needs may best be met through study outside of 
the regular classroom setting. No course required for high school graduation shall be 
offered exclusively through Independent Study. (Education Code 51745). 

Program Administration 

Independent Study Program is a district program under the direction of the Assistant 
Superintendent for Educational Services. However, the Tracy Adult School principal 
shall serve as the coordinator for the Independent Study Program. His/her responsibilities 
shall include: 

1. Making sure that the program adheres to district policy, regulations, and state law. 

2. Approving the enrollment of all students and facilitating the completion of 
independent study agreements. 

3. Approving all independent study credits and forwarding this information to the 
appropriate school personnel so that it becomes a permanent part of the student's 
records. 

4. Authorizing Independent Study teachers and other personnel involved with the 
program. 

5. Completing or coordinating all necessary records and reports including submitting 
to the district's fmance division all necessary enrollment and attendance 
information. 
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BP 6158 (a) 

6. Monitoring enrollment to stay within prescribed caps and maximizing income to the 
district. 

7. Developing and managing the Independent Study Program budget. 

An independent study program shall be coordinated, evaluated, and under the general, but 
not necessarily immediate, supervision of an employee of the district who possess a valid 
certification document. /::'::::: 

--~>.~::-~:::·.:.:-~ 

No individual with exceptional needs may be enrqH~~ ':]$,,:~n independent study program, 
unless his or her individualized education pr'Ci~~fn :sp~,~ifically provides for such 

emollment. ;/!~jH' '"';:,'-'\ 
The nature, manner of conducting, and ldcatiqp. of any independe11_t ; ~P.Jdy program shall 
be determined by the school district pursuanh(i':r].Iles a~4:t~gulation5/~4PP.ted by the State 

·.·.-- ..... -.•.'. ~:::.:--·'/~-· .. ··.-;:/' -·.- .·.· .. --~· -

Board of Education. The school ~i~~[ict or courity::l)Q~~j:sliall ensure that:1he components 
of each individual study prograrrf{gf~~~~ pupil shait:;~g·set out in writing. ·' 

"(;>::.>, .-_ ~<:~:: :~::: :":.:.-,.. -~- ·'.-··:,~:: :' 

A pupil enrolled in an independe~~~:~:fudi~~f6~.Ci1TI sh~ll,?~qt be credited with more than 
one day of attendanc~JJ~~~~·q~l:~_ndar da§: Oj:. ::~,;:;;\·;·:-_ :"; .·.. ·:'\:;.:},:'> 

_.._:t~ ( }t··· :~:-::~:--: ::::::(':::~;::\:::> ':: {.:_~:~ :-\_ /~~~{:-:.{·.-·.. . .-' .... <: ~:? :~-:~--> > -· 

Independent study<~~~ll be b:~~~~ on a':\Yf;{ff.gl{ agreeffignt signed by the student, the 
student's parents or ieg~lguard~ii#, the ceriifi¢-~ted person providing general supervision, 
and any oth.oei>:P~rson wh6::ha!:>{dife:c~ :r~sponsi~ility to provide instructional assistance to 
the stu1~~wl;~ :~~~:::i:%:::ig;:i:? : , ·<:~:~':-.~>·· · · '········:::: ;::]}):>;· -.·~:: :~}:• ••. 

········ ·-·-:-:::·:<.::;·::.·.·. ,···.· . . ·. <'.·.':·.:,, .. . ·.· .. ·· .. ··,·,· 
-~~·:::·:.:·::~: :-:/ 

This agre¢111ent shall mtltide bu(npt;be limited to: 

L Thed![4<w of the ~J~~fnde::fllidy agreement 
···,:·:;}.;?: •.. -.. f:n .. 1:. 

2. The manner, 'fr~quencyltifhe and place of reporting progress . 
. ~ ·:..:;·:~;: •. :.. . ,.-;;?.::::::::::::~:> 

3. The title and state~~cii{f::gf the major objectives of the course of study to be 
undertaken. 

4. The method of evaluation. 

5. A statement of the number of credits to be earned upon completion of the 
agreement. 
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INDEPENDENT STUDY/INDIVIDUALIZED 
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BP 6158 (b) 

The student and parents or guardian of a minor student shall meet with the supervising 
staff member to review rules and regulations and to develop and sign the contract. The 
contract is then sent to the parent/guardian; one copy is retained by the Independent 
Study coordinator and one copy is retained by the supervising staff member. 

Academic Performance and Attendance Requirements 

The following rules of attendance shall apply with ea9!1:#~~endent Study Agreement: 
, .4{:;~;;'.•??~~;;;,, 

1. Every Independent Study student shall m~~t))Yffu th~:)Hhool district representative 
named in his or her written agreement ~:;~#t~imum of ofi~ ~pur per week, at the site 
specified in the agreement, unless , ()t~ef specific contacf$, ... are described in the 
agreement to accommodate a studtl{i?s travel away frorii i{tl;le area where the 
customary contact would occur or oth~i~pf~ciall)l.:;t.Psognized ·ig~§Hfl· Further, each 
student shall be responsible for not less thMi'twerfty:(2o) hours of sffi.dy per calendar 
week. ;:.·:.((>-. :>;i(>'" -,;. 

··;;:.:n:::<:~:;:: ..• ,. ··. ..,. ;· :<~<, 
2. If a student fails to meet the tefip,s ·· ~J069n~itio~i·~:gfi);.is or her written agreement 

including the sp~gj;fre~5. ~ontact(~'f\yith his/}ier;':sqJ:wofdis~rict representative, he/she 
shall be noti:Ue#(1~Xfi:: wrlHbg. After%secqtiW?mcB;~::i1l~id~rtt, a second letter shall be 

.... _,._,.,,_.,,_·,· ·.-·,.:"< ,-_ ·/·,- ,,·, ;. .... ·.·~·-·,-:.-·.•. · ...... '/,_~ ....... ~~-~ 

sent to the smqf~~, and par~nt(s) and :~a.i~@e''to respond' to this letter within one week 
without acceptabf~U:ustific_~t1on may re§~l~ in his/her ISP agreement termination or 
"drop " "'>:tH:.· .. <::1ra.:·<:.:"~·~,"'· >::_:>, 

... :;::6:r~:.::~~:I·F::~:mi:r·:::::::··.~:.,.... . . ':'.: :::.<:. ·. . .. ·.······:::5 !>;:}> ···- ·<::.: .. 
3. 'PW-6':'-'significarif:: p~rforriii:(i).·c.e failures •{as described in item 2 above within 90 

~[i~h4.~r days maytsqpstittii~:·: ~. "drop''. ' Illness, medical, or dental appointments, 
meci1c~}:>>.~mergenciesi:·} o.r a <'d~'a.tll. in the family would constitute satisfactory 
justifi~Midtt .. for failuf'~:.(:(to k;~p::· a scheduled appointment. Illness and other 
condition{Which constiftfe an "excused absence" for students in classroom-based 
schooling dd~!fi.qt cougt{ for "excused absences" in the ISP positive attendance 
accounting pro2~~~~·:.{::(:g.~;;:>· 

·-::::·.~·::r···· .. 

4. Appointments or student/teacher contact shall be kept regularly. Missed 
appointments shall be made up within one week. 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

BP 6158 (c) 

The academic curriculum for Independent Study is individualized for each student 
participating in the program. Each student is tested, placed, and encouraged to progress 
from where he is to a higher level. A variety of instructional materials are utilized to meet 
the individual needs of students. 

The academic curriculum is designed to upgrade ba~}-~1t~kills, complete high school 
graduation requirements, or pass the GED or CalifomHf(;Ftigh School Proficiency Exam. 

. ,',•,.· .·.·.· ... -.· 
Students will be graded by the Independent Study ,t¢#§P'¢k: ~t the regular grading intervals 

t'/~·_/,-·.,·,/y_/ <··--.'.· .. ·.·. 
(1st quarter, 2nd quarter, 3rd quarter, 4th .r.-qlf~ft'er). '·S.fl1qents will receive credits 
commensurate with the time in the prog~f!:!#.:(and the am~y~t of work successfully 
completed in one to five unit increments . .. /?:~:?;> .<:'}>. 

'•'. ~- '.. ·.···_> .. ·::;.:.-. 
\.:::: . .:~>- ··,·.· .·, 

··:::.~<~::.-,:.;,.·.-··,·.·. ·. ·'/·'····. 

The supervising staff member shall report attendance to the Independent Study Clerk 
once per week or every 20 hours. Should a student miss an appointment, the supervising 
staff member shall send a notice of unsatisfactory progress to the parent with one copy to 
the Independent Study Coordinator and one copy to the student's counselor. Two 
consecutive missed appointments may cause termination of the contract. 
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BP 6158 (d) 

In addition to attendance, the supervising staff member shall maintain a record of student 
progress by completing the student progress report once per week or every 20 hours. One 
copy of the progress report will remain with the supervising staff member and one copy 
will be forwarded to the Independent Study Coordinator, and one copy will be forwarded 
to the student's counselor. 

To foster each student's success in independent study, the Board establishes the 
following maximum lengths of time, which may ela~.9.~~before an independent study 
assignment is due: . :({)·>·· 

1. Special assignments extending the conten(~:rt:.~~~ul•J;.66grse of instruction: 

Students in grades K-3: two weeks ./,;)(:'~;·>: · •. :/> 
::{~~ -~-:~):··.· -.·. -·.·> 

Students in grades 4-8: four weeks . . . .. · :; >:": .. 
Students in grades 9-12: six weeks ··,;. <•::. _-::,,_. ·-:::;>:;,_ 

//7. :.::,· \,,_ .;:::::/. : <: < ::; . 
2. Continuing and special stud~::?4ringtravel: ··:::>_:g( .. , .:"· 

.· . ·,~ :·::~~::. -.-.·.-·. 

Students in grades K-3: three weg~s . ·· :. :<; .... 
Students in grades 4-~.;;;:')."'" six weeks · · · 
Students in grades 9~12: .: 'terl"weeks :·•: /:~( .. ::-•.: ·;·. · 

.r:•? ;.;-... _ '/ . . ·' •' __ .. ·-.:, · .. ··.·.·.-: ... ~~-;~,_._:._: ·_.',.··.· ·:< :-.:-_ .. ·.·_,. ·.:_ ... :·.·.··.:_· ... ····:·.·.·. 

._,,_ .. 
.··,, 

····.-·.-·. -:··-._ •',.• 

--~.' ..... 

?.,•.~ .• • .. •.· .. ~.· ~· . ·::~;::::::;. _ 

3. Individualized ~lt~rp.ative ~~~cation d~$i-~ed to teach the knowledge and skills of 

co:;si¥{:~t~·. , •• ,.;{t;i~E;%·~ !'!~:... . ·if!\, 
Studegts}iri grades K:::3}:'..... orie:\lv.~ek •:.:::V::>:> 
Students:~.ihgrades 4-8~·<:•}-•: two ~Meks 
Students Ifi•: grades 9-12: ·<Offu.ee ~~~ks 

-<-·> -~· - ·- -~~-::~-:~>- ·.-.:~}.:? 
· .. _ ::~~~::;-.:. . -.. ·.·.·' ·· 

When circumstktis~~ justify ~-)¢nger time, the Superintendent or designee may honor the 
request of an indi\i'ldual stud~~#'or his/her parent/guardian to extend the maximum length 
of an assignment as foilo:yV;·s0.U ;· • · 

~: :~.:~.:{\~?·· :· 

Students in grades K-3: 
Students in grades 4-8: 
Students in grades 9-12: 

four weeks 
eight weeks 
twelve weeks 

When any student fails to complete two consecutive independent study assignments, the 
Superintendent or designee shall conduct an evaluation to determine whether it is in the 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

BP 6158 (e) 

student's best interest to remain in independent study. Evaluation findings shall be kept in 
the student's pennanent record. (Education Code 517 4 7). 

Termination of Agreement 

An Independent Study agreement may be terminated for the following reasons: 

1. Failure to report to two consecutive appointm~p~~>· with the supervising staff 

member. -<>;::.:~;~?:J) :, 

2. Failure to complete at least 20 hours ofh01pe~gr~p@),y~ek. 
./::~~::.~;, ~\; . ·.-:_-..:::::: :::·:·:·: --~ 

3. Any violation of the Student Conduct;d~)nf~cipline Polic; :Bf:the Districts' schools. 

When an agreement is terminated, the su;:~$lng staff@~mber ;~1ikiliail a drop notice 
.. .c.-·>. . . _/.,~-"~··, .... ,-,,.._,._,. . ·.··. ····/'·'>, 

to the parent/guardian. A copy of,Jl,le drop notic~: slJ.<ItEJ?e sent to the Independent Study 
coordinator and a copy sent to th®:st{ident' s couns~i:Or:; ]]?' ·.·. 

~:>:~ ).: ,.· ·: :::~ ~:::;:;> . -·. . < .. ~~<~->--· . 
. ··- -.;> ·-·.:· .. -;-- .. --

. '\ ·-·-:-:::.-::~~:-<· .. 
· · ·:::·::·:: ···:~ .·.-:-. ~;>: - ~-

···.· .. · -·.-:-:;:·:;._. -·-::_~>;:·:.:: 
·-::·::·/:~ .·,.··. :.· .. ·.···> <:\.})>:-·.-. 

Completion of Agreement 

~-:~~::~~~~~~~~ J(:_>::::·:>:.:. ':.; :: ~:)~ ':·. . ~:~~::;::::_ : :~-:-::·/:-~::·.>·. . . -: ~~/'-~ .. 
When a student h:a'~:~;~ sticcessf:ully coriiplete<;l;nJ]je ' Iil(le.pendent Study agreement, the 
supervising staff 1H~m~er shaiiGhdicate th~i\i'riitS eamed :Ofi' the agreement form, sign the 
agreement, and fo~4i.d:; . the ~gieement tB,;: th.e Independent Study Coordinator. The 
Independel'lt,;§ffi4Y Co.dtgi·l).~t~!:;:: ~g:a~hr.~vie\V':the completed contract and forward one 
copy t<?,.,::!R.'~}s6H6Bf:1'~~g;istr'~f;j~~~ one>bqpy;&o til_~ ' student's counselor. The Independent 
Study(:(3.:Q6rdinator . sha{t.~ntet .t*\.units eam~:d:· into the student's record. The agreement 
shall b~i'.t~t.ained in the··gruaent'sdilinulative record. 

····:. ::·: •.. _ ':>i=:.t>. · .. /:;). 
Independe~hstudy Progr~fu 'Flow ch:krt- K-8/(Continuation School Students) 

.,.<i~;·:>>-. i?~n? 
1. Parent petition~::'~s~ool/.£'~pcipal or designee for entrance into the program 

·.: :.:::~~~·;::~~; :~ -:<(~}~;~-~:\;::.:. 

2. Coordinator ident1fie$>supervising staff member who then develops curriculum for 
the contract. 

3. If petition is denied, parent can institute appeal process to the Director of Student 
Services. 
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INDEPENDENT STUDY/INDIVIDUALIZED 
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Independent Study Program Flow Chart- 9-12 

1. Student/parent petitions to counselor for entrance into the program. 

BP 6158 (f) 

2. . Counselor reviews records, determines eligibility, and determines area of study. 

3. Petition sent to the District Student Assistance Team for review and parent 
notification. .,:;:;};:~, <-·:/·.->"/,'. 

/.-·.·-:·:/·. 

4. If petition is denied, parent can institute ap:g~~!~ ~~~~,~ss to the Director of Student 
Services <:,.,:::::,·. , · ·_ :'· 

.. -:?·-._. -·-:-.:·':·:..:-;-
.;···. '·>/;·:·:.:::·. 

-~~{:?-::;:_:~_:/ ·--<::.:<·: . 
5. Coordinator identifies supervising sta.ffi~irtember who the&];(i:eyelops curriculum for 

the contract. ~~ :::;:::;:· ·: <:: ·:\ .. 
.. <._::?>·. ·--:.:·::: ... 

6. Student/parent meet with SUQ~:rvising st~tf.G!letnb@Q{6 review rui~~·)ind to develop 
/-· ':/'f•./" ' · . ·:··:·.··· ... -,. . ..... -

and sign the agreement. Tli~f~~~.~1Ilent wilCb@~:~nt to coordinator. for review and 
signature. · ::;~~:::~:'-5/:::[>, ::;;::.. . : ;S;\;, 

·::.:~::::·--. . ·.·.·.·,::,.~/ ,, ··:.::: 

7. Student begins VY-9f:l,\:;:'/ J.:lleets witk:~,l.Ipe~i§i.rlg\$taff ~~~i~~~r at least once per week-
.... ..:;. ,;:-. ~ . --:-- ... --·. ·.' < •',', -~-. ' ....... ,.· .· -·~-- _ .. ; , .. -·: .. --<· / ... > ... •' ..... · .-·· .. · 

supervising s~~@:'l)iefub~t\1JlOnitors:: ~n~l14.~fice : ~<i.: progtess, makes regular reports, 
and contacts p~f~_gt,s if pro~;IE~s arise{.-~~:rr:t:·;·,:::· · ·" .:~:: 

8. Whell,:t!t~~;&.E!.eem~ht;;is .&§~ffp~~~~g~ . the ':§~E:~rvising staff member assigns the units, 
sign~ ::tff~?coritf.~:c;:,t, and{gf;Wards''to>~c~ordiriafor for review. 
;<·::>\:::·::::;:~--. -. :,:_?>->--:... . <:~<:·: ::.- . "'<:;_-~:;.:<.:.:::_::, ..... 

9. 266rdinator revi~W·k}the ~@~~ment and:~nters units into the student's record. The 
agr~~illent is retaine&ib':studeri.frs::cumulative record. 

Independe:7~ihay, Progr~,~~low ;:art/(Students over 18 vears of agel 
'·:i~r~~:;; .. ;~~~:i:: 

1. Student submits :a}req¥~sffor Independent Study to the program coordinator. 
·-·::_::::;~::;-::?>-·,· 

-·-:::<:·' 

2. Once the student is accepted into the program, the Independent Study Coordinator 
identifies supervising staff member, who then develops curriculum for the 
agreement. 
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3. 

4. 

5. 

INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

Student meets with supervising staff member to review rules and to develop and 
sign the agreement. The agreement will be sent to coordinator for review and 
signature. 

Students begins work- meets with supervising staff member at least once per week­
superv1smg staff member monitors attendance and progress, and makes regular 
reports. 

When the agreement is completed, the supervisin~t~f-~fi member assigns the units, 
/.-~--< - · . . -.·> 

signs the agreement, and forwards to coordinat9.rJor:review. 
:·-:-:·-:.;>:-:;/ ··.·:f':.··-. -:--·:-

·,_-: :-:-:- :- ·..;-:<,::::-_··:. 
,·;~.-... -·/· · - :-::~·::~::::-. 

6. Coordinator reviews agreement and ~B!~~~::. units into<.m~ student's record. The 
agreement is retained in student's cu:m'(iHtflve record. · ::::::· .. ·. 

•/.····--- ·-:-·--·.-
~-:'~{-;::)·-:- · . -· .-. _ .. 

.... ,, :~:::-_ 

Exit from the Independent Study Prograni ~•{.':": , .-::. . . : ··. 

I. Each student in grades K-lif~<);.(::{)ntinuati~~~~:~on studen~ '${[1 be fonnally 
reviewed at the end of eaci1<·s'~p!~~:t.'e.~~,.by the ·~s!te~: principal or designee to assess 
his/her academic progress a.hd: .. detgd.pine if ilid~pendent Study is the most 
appropriate educ.ll;ti:qi}al:,program'i(:jr •. ~he ~ffi4¢nt;~·.·. '"'• .. :;:}>: 

.. ·:":6i•w:·::·c:·•·•:· :·:·•/···~:::: · <?}:, . ... <;:;j.·}r<..-: •. : .••• :::}:•\ . · ·· · 
2. Each studenr•in~ grades 9~l:~ .will be. (<#i)iaily revieWed at the end of each semester 

by the District S@g~mt A@istance Te·a~£.. to assess his/her academic progress and 
deter~W:~:}f}!ldepen~~P.tf~Wd~j)s . ~he nl.~~! appropriate educational program for the 
student / -~ .,•. :. ·. . '/i: >>: . ··'< :::;: ;>::. -/• 

-/>'<-:~:/•' ·-·:->::: ·>.:>: ·-:-:: ··<.·. 

3. ih~\::;§tudent A~~"i~X~p.ce::T~iilJl wi~;;.;:~iscuss each case and make a group 
recoriii'P~ndation to tli~ : Goordffi~t()r of the Independent Study Program. In tum, the 
Coorditi.Kt9r.. for Indep~tdent Stiieiy will determine if Independent Study is the 
appropriat~:\PJ:<icement f§r~ the student. If the parent/guardian disagrees with the 
decision mad~:ibythe Q;qQrdinator of Independent Study, then he/she may appeal to 
the Director o{Sttidelf~:.services. The decision of the · Director of Student Services 
shall be final. ·>:•j:i};;> 

. ·.~·-·:. 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

Admission To The Independent Study Program: 

Consistent with the California Education Code, the following process shall be followed 
for Independent Study for all schools within the District high schools. 

1. 

2. 

The parent/guardian submits request to principal (K-8) who contacts the 
Independent Study Director. 

..~:{::~;-::~ ::·:;(:> 

The parent or guardian and the student (9-12 ),.s1fait~U.1Jmit a request for participation 
in the Independent Study Program to the s~d~rtt's coti$?~lor . 

. -:-<~~~\::>: -·--::;;;:_:_:·>~-

3. The counselor shall review the s~_Ji~F~ records, d~tb#nine the feasibility of 
'-·'7,'/,-'_.·. . .·,· .. _.· .. _ .. ·.·. 

Independent Study and submit the stUd:.~~~.> request to the Distri_~~Student 
'/{: ::_:.~~ :> /',< . -· -~:::::::-:·>·-

·-,~::·:~:::>·-:.. /{{~~?~:.. -·-_:.:~-:-:->, 

Assistance Team. The Student ,:$~~-~stance Te~i#.::~·~:~}26nsist of an· i~ininistrator for 
District high schools, the stude'9t':;s:;;}g~ade leveF>c:Q.Wnselor, the Tracy' Adult School 
Principal, and other support staff as .iiegded.::> '\/<o:o . 

. <·.·>·. . < <~}~;:;;::::::-. . >: -:L<. 
The parent/guardian vyiJI::b.~:);J.otified of:Jhe Stud~#f;~f.\~sistanc~~Team meeting to consider 

~~:~:~~d~!, ~~~~::~~"~er~e~fr~~$-~fud)i';:,~d ·· the opportunity for the 
··::::~_::: :~'\, /:_::::;·::: ·\.:.:(::~. 

1. The ~!t~I.BC!~ive Ect49.':tt~§.~ :j::~ §..91JW1itte~ ·::·KY~ll review each student's request and 
de~~qp;rrte :'-: i~~fJ p4,epd{d.#.#,f · Study/;:):\~:;::::~~e :._: j}ippropriate program for the student. 
'fyp'itally, studeilfsjn gia&:ifi. 9-12 musf:i:),¢: enrolled in a comprehensive high 

2. s:~Jgl;cfor at 1:~0i6ne s:t~ster b~;ore being considered for the District's 
Indepe.iid~ht. Study Prd'-gfam. EJ28~ptions to the one semester enrollment provision 
will be cdhsidered on }an individual case by case bases. Entrance criteria for 
Independent-:sfu..dy shaJt]i~tlude, but is not limited to one ·or more of the following: 

. --:>:-:~:>~:;~~:?-~_,::::(t~i~]::~~:. 

a. Inappropri~t~f:~;\~h~havior as documented by administrative records of 
disciplinary referrals and/or suspensions. 

b. A pattern of irregular attendance as documented by school attendance 
records. 

c. Habitual truancy 

TUSD Acknowledged: 9/23/97 TBD 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

BP 6158 (i) 

d. Failing grades as documented by academic records (deficiency notices, report 
cards, transcripts). 

e. Temporary or short term medical problems not best served by home 
reaching. 

f. A genuine economic hardship within the ~@(]:ent's immediate family that 
would prevent him/her from attending schq'f,m:thl. a full-time basis . 

.:·~?-·-·.····-

.<:-:-· ·>:>:'::_:.:. 

Travel Study .,., ·~{·.}.,; . . 

1. Travel study is a short-term independ!~dy agre~!~t arranged on the school 
site by petitioning the counselor or pf~~~pal. . ·· · · . 

··:~~;H~;;>,. ..{•:~:->: .::.~: •. •:::> 
2. Travel study students requ~~-1;.,work fronfW~it;J'~gular teachers · ai14· must submit 

acceptable work to receive r~@f~r~: <:;1assrooni cr~:(lit. ·.·.' 
·-'<:fi~::\:: : .· ':;~;::· ... _ ... ;:- . ·· ·::::-:·~:·}> -~-

3. Travel is for four school weeks :(20 ·d~y~):>or. less, .Jhi~ss special circumstances exist 
in which the pri.qcina:l;ex.tends th~;·~greern6nt :for:>C1dditi8ji·al10 school days. 

,;A'~>·•···•············:::•: .. ·:-:. . ·····:.: ............ </·nu:•.······:··::.;::>,·.:.·.. ······" 
4. Travel study m~$tbe arrang~:d for in a4.y~rice or abse·nce. 

_ .. _., -·. ~,: . :~:- ·...,: 
·.:::--:::-:.-·,_ .-.·.-.·.·; .. ·~· .. 

Legal References: . :;;::::·) : •• (('::;:·:tl•e·":..:::·t: ··<·~;<:•. 
<,<=~~~~ii;if:~itlfi:••n@t•:>. ·.· ::.:::::;:,:_ >:>>> .· ::, 

<EBUCATIONGODE ·.· •::;:::<:.:: 

T:i700 ·· ··<. :.::.:.:·:.::..... :: :>}R~gulatio~i· on Independent Study 
1 i7db:. . Di~Jript Responsibilities 
11702:::.:.:.:·.>.:.:.-... ·-. :-:;::;. Agi~fments . ' --~:>'·:··:. 

11703 :•::;:;>. :;:}: Records 
<·<:::·_.:.. .·<');::::; 

17289 ······ /, .. /. 
41976.2 

.. •:>::::·, /::::\>.··· 

42238 
44865 

46300-46307.1 
47612.5 
48204 

·::;::::·:::;):' ::::::::;::: 

Exemption for facilities 
Independent study programs; adult education 
funding 
Revenue limits 
Qualifications for home teachers and teachers in 
special classes and schools 
Method for Computing Average Daily Attendance 
Independent study in charter schools 
Residency based on parent employment 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

BP 6158 G) 

48206.3 Home or hospital instruction; students with 
temporary disabilities 

48220 
48340 
48915 
48916.1 

48917 
51225.3 
51745-51749.3 
51746 

52206 

52522 
52523 

Classes of children exempted 
Improvement of pupil attendance 
Expulsion; particular circumstances 
Educational program requirements for expelled 
students 
Suspension of expulsJ9#(order 
Requirements for}J~gW§chool graduation 
Instituting an In,~-~11~0:8{.~!}~ Study Program 
Nature: ~4a:rrn,.ef~9fCoiid);i~cting; Location; Written 
Component§;@;:, - -,;:><>. 
Gifted ~g~t~l~nted educaiiB~'; :~se of independent 
study to:;~:il_gment program :::::;~:·\. 
Adult edi&~tion altet;native institictional delivery 

·.:,;:.--;~~~ ... ~~, ·~;-;;-_.::/ ·. "<·> . ..-:~: :.-. 

,:;~~ult educah(rf:t:MJ.~pJ?plement to higJi~ school 
/,._ ·:<--~.-· .. _.:-,~. ... ... .-:-$.•.1:,/··.x.--:- . .. 
t:;;,¢iii.r.i.:;ulum; crit~~~ 

·. · ... · .·. · -.-~"'/,,, -·.-·.·.-. ..,:/.,-~ .. -.•. ·. 

56026 IiidiVi(l~als with ex~~ptional needs 
58500-58512 .Al{~~-n~tl~_e::scltools ~liifprograms of choice 
5 63 4 0 .•• ~ ::/~~:. : ·::. et s·~:q:: Instni'cti$J:1al plarihi#k,and individualized 

CODE OF'ff§~~~~~~,,~~r;:~~i4> M 

300.340-349 ;•':<> ~:::::;Individualized education programs 
. ·:. -·.-· _,, . ,•, .. (~-: --~: :: > . . . . . ~.::.-:>: <-,. 

300;-~,Q-~:;, ., ._ ·>>; ::-4 ::::~<t:!!i:~~p_ende~~-·~ducational assessment 

,tfJ;~:~i~!';;\i w;~;},~~~~~~:rl~~~r::::~~:onment; alternative 
· ·•::~;;::'>· \ t . ·< p,l_a.cements; Placement; non-academic settings 

· -.:::·:~:::-:>}>:.~ ·-·\:~~-:-~~;·:- :. ?_:~::~~~;-::-

AD~®IsTRATI~~ii~ODE, 4iTLE 5 
3022 ·:::::::[:\} •. , -~%b Assessment plan 

~~~! -:·;::::;;;f(•:::: .. , .. _ ./i:.~l~\:}:•.t ~;:~:f~;nt 
.::::.::.:;-::·:>>\.:::··· 

3040 ·••:;;: :>" 

3043 

FAMILY CODE 

Individualized education program implementation 
Extended school year 

6550 Authorization affidavits 
CODE OF REGULATIONS, TITLE 5 
11700-11703 lndependentstudy 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENTS (Continued) 

State audit compliance 
COURT DECISIONS 

BP 6158 (k) 

Modesto City Schools v. Education Audits Appeal Panel, (2004) 123 
Cal.App.4th 1365 

EDUCATION AUDIT APPEALS PANEL DECISIONS 
Lucerne Valley Unified School District, Case No. 03-02 (2005) 

Management Resources: ./<?":::. 
. ,/,.. .····· 

CALIFORNIA DEPARTMENT OF EDUC.tMfiON PUBLICATIONS 
.<1>>;.;.--;.·:.:.-;:: 

Independent Study Operations Manual, ~.Q.QW~Q:,iJion 
Elements of Exemplary Independent ~_t~(iy;;> ·:.:::::;;:··;f:. 

Approaches to Satisfying No Child :Y¢:ftii:Behind Ad ;df~2001 Teacher 
Requirem~rits for Independ~htStudy in Secondary 

v•n.•.·· ........ . 

Schools$q~:11uary 28, 2010 · :::>: .. 
WEB SITES :· ,::)\. /:··.. :;:?::·\ 

. ·.· ,-.·. ,.-;·, .·.· .·.· .. · 

California Consortium f~~:::!:~dependerif:;§!.~.?~: . http://www .cd((,rg 
California Department of)E~.ii~~tion, lndepe#dent Study: 

J.·.-.•_ . . ·.·...:.- .... --.-:.-·.·. "~-:· .• -·_.-·.· ... 

h1:f:p'://~ .cde.ca~g~v/sp/ eo/is 
Education Audit Appeals Piin¢1: http:'//'YWW·e~~p.~ca.gov 

-~_ .. , ·,·., -' <<<:>>: ~--- <::->:; >:-
·<<:~:. ... / :;:- ':-~:-, ., .. , ..... 

'"<{·:::>, /;_ . . -·<-~- ·.:-:;>>~- -··-, 
>>: <-·.' , .. {~:~ ... •.. . -~,<.: :.:-~ :~ :·: ::·:: ,. 
"<;:~<:> .. >::_:~:> ':'-· .·.·.·_ ... _·::-

. -·.· .'•.·-·- ··-·./ ·.·.· -~-
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~~U(ATIONAL SERVICES MEMORAND~ 
TRACY 

UNifiED SCHOOL D!STR!Cf 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services & Human Resources 
August 29, 2013 
Acknowledge Revised Administrative Regulation 6158, Independent 
Study (Second Reading) 

BACKGROUND: Independent Study is an individualized alternative education 
designed to teach the knowledge and skills of the core curriculum, but not provided as an 
alternative curriculum. It is also sometimes used for Travel Study when students are 
travelling with their families abroad during school sessions. Tracy Unified School 
District Board acknowledged the Administrative Regulation on September 23 , 1997. 
Since then, there have been significant changes up through July of2010. 

RATIONALE: Update Administrative Regulation 6158 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This revision complies with District Strategic Goal #1: Prepare all students 
for college and careers. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 6158, 
Independent Study (Second Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENT (Continued) . 

A. Purpose and Scope 

AR 6158 (a) 

The Governing Board of a school district which maintains an elementary school, 
secondary school, an opportunity/program, a continuation school, summer school, work 
experience program, or special education program, may adopt rules and regulations 
which authorize any pupil enrolled to enroll in an independent study program of the 
district. 

.. -~?~::: · .. 

Educational opportunities offered through indepen:4"~;~fstudy may include, but are 
not limited to: (Education Code 51745) .;c;:~_r:::}:{•:· 

1. 

2. 

3. 

4. 

5. 

~~.::: .. : .:.~:.·: :.(:> '~ ··-·. 
·-:_:-.. :;·:;:_:>> 

Special assignments extending the c9*'t~b.t of regul~t•cqurses of instruction 
'.<f~~:-\:)?'," ·-_::.-: : :~:~:::-:·-· .. 

- - . . ::;:::: ~: .·· .. ,.· ... __ ... .. .··. ·.·· 

Individualized study in a partihilar area of interest<•:oi; .. in a subject not 
currently available in the regular s~hhoLcurr~£~11lm < •:: ~- '· 

...... -.. /.,-- ... · .· .· ... . _:·::->: :·:.-~--
,.(::.. ·. ::>:::;-/??)< ... .::::. 

Individualized alternati~¥-} ~ducation de~ig#~d to teach the knowledge and 
skills of the core curriculll'i#.~;)J'ti{:np~ provid·~~·[~s an alternative curriculum 

·:· ~ .. •. ·-··:..·-
·.;..:~~- ·.·,-:~ ;·.· .. .:)?;.~. 

Continuing an_cL:$p,e~jal study ·~tiring tf~~eh·... ··;;::?: •.. 
.•>: .. :':? ::·:•·.·.:·::: :::·:·;:\. .. ·'·:::,: ..• '; . ~:<?.: :.:· ........ :·.:.~ . > ::·.' 

Volunteer triillmunitji'>~ervice actiXi#.es that support and strengthen student 
achievement···::<}:::. ••••• . ;::}:. 

·.·.· ...... ' _.:<.::: '/ .. 

/'·:":}{>::,·>·:··,, ·.: ••• :.:::':;:::•.·:::f!:::;.tf::/::C::·>:: ... ·.·. .·.··>(> .. 
In addiJid,.~~;~wherii~queste~lby a pareii~lgllaidian due to an emergency, vacation, or 
illnes~J.' i#'dependertt:~~ ~lti~Y '·ili~Y:::~.be usedY6:iJ:: a short-term basis to ensure that the 
studen(i~~:~ble to maint~1fi.. aca'd'~:fuic progress in his/her regular classes . 

. . :. "::.: )> ":.•. . ·-:- -~~-/- .·. . . : .. :_:~ __ :~: .' '_, 

No course 'i:~4'4i~:ed for hig~:·~chool ·~faduation shall be offered exclusively through 
• · -:--;.-::>.-;']. .'_ ;,->>. 
mdependent study~;. (Educatl()_n Code 517 45) 

··-·::/.;//t:;.:.>·:·. Afit::;,\.: 
Equivalency ·-<~ .. ,_.- · .. 

·.·.·:-:-:.· 

The District's independent study option shall be substantially equivalent in quality 
and quantity to classroom instruction to enable participating students to complete 
the District's adopted course of study within the customary time frame. Students in 
independent study shall have access to the same services and resources that are 
available to other students in the school and shall have equal rights and privileges. 
(5 CCR 11700, 11701.5) 

TUSD Acknowledged: TBD 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENT (Continued) 

AR 6158 (b) 

The District shall not provide independent study students and their 
parents/guardians with funds or items of value that are not provided for other 
students and their parents/guardians. (Education Code 46300.6, 51747.3) 

Eligibility for Independent Study 

Provided that experienced certificated staff are avl'!jl~J;>le to effectively supervise 
students in ·independent study, the Superintendent:?o:{ designee may approve the 
participation .of a student who demonstrat.~~ .the motivation, commitment, 
organizational skills, and academic skills p.e~~:~sary :t~::work independently. A 
student whose academic performance i~ <iH:(t at grad~\)evel may participate in 
independent study only if the school is ~~J~::i6 provide appr6kr~~te support, such as 
supplemental instruction, tutoring, couJ(s~ling, ongoing diag);lostic assessments, 
and/or differentiated materials, to enabl~1"the stu~¢nt to be sut.cessful. For an 
elementary student, the S,l;IP.~rintendenf ::;:pr::(:jj(t4~signee may :::_: consider the 
parent/guardian's level of comiriifriie.nt to assisfth.ej tudent . 

. ::·:.{}~.> :.:-\:. :.:· •.- ....... ~.-<: 
. : .<.-> .. 

A student participating in indeperi~}y.t ~ttiay~'lllust l>k>~'r:esident of the county or an 
adjacent county. F~ll:~:Qill~ . indepeit~e:~t study: sh:all JJ:(jf::IJe available to students 
whose District r~:~J~~fi~Y:#:~!1ls is b:~~~.~ ,.:~~:jb.~fr.:{P.~reri:i'/guardian's employment 
within district bO:\t~daries pursuant td~:E)lifcation Code 48204. (Education Code 

46300.2, ~:,::,:;3~ . '.:,y:{ili;;;cp;;. :.!\ 
For a st~<!:¢iif·with~:disabili~i~s;· as defiii¢())n 'Education Code 56026, participation in 
indep:#tf4~nt studf;:: ~li~ll 1Jl\:\~pprove.d\''6:'#ly . if his/her individualized education 
progn1J!ii:·~J?ecifically prhvides fo.h:spch participation. (Education Code 51745) 

·-·>'".·. ,'/, ··.<·.->;~. ::.:··:-·.···. 

A tempor~~{ry::~disabled st~4.ent shah\:J.Ot receive individual instruction pursuant to 
Education Cod~{48.206.3 by ~$~ans of independent study. (Education Code 51745) 

.. ,• /' .... -~-·· . 
. - ........ . 

Students age 21 ~:f,:..\.QJ't~:f;:>:and students age 19 or older who have not been 
continuously enrolled ;; in>school since their 18th birthday, may participate in 
independent study only through the adult education program for the purpose of 
enrolling in courses required for a high school diploma by Education Code 51225.3 
or the Governing Board. (Education Code 46300.1, 46300.4) 

TUSD Acknowledged: TBD 
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INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENT (Continued) 

AR 6158 (c) 

No more than 10 percent of the students enrolled in a continuation high school or 
opportunity school or program, not including pregnant and parenting students who 
are primary caregivers for one or more of their children, shall be eligible for 
apportionment credit for independent study. (Education Code 51745) 

B. General 

Independent Study: 
/·:- :-·-··.·· .. -::-·. .- ...... . 

1. Definition: The Independent Study Prog![~-r{ is'·< an alternative to classroom 
instruction consistent with the District' s. c~O.~rse of study:, 

.·.·/.· . . -. ,-. 

_,{; :<:.:> 
.-·':· ·.-·.· ·.· 

2. Rationale: There are times when it is :fu ithe student's best inter~st to include in his or 
her program, the Independent Study Prd~~am insteqtLqf, regul~;<2qurse assignments. 

/f. . <::·:::::.:::. /<~i\??~?·' . ·:.·:: ;->.-.. ~---. 

2. Scope: An individual studerl{ ~# group of sthd~nts may engage in the Independent 
Study Program, on or off cmnpus: The .Independe~t:Study Program may range from 
an activity as part of the regul~r:: cl~sk"t~ran acti~~ty ~ completely separate from the 
regular program;:.::~;;:('} ·. > . · ,. · · .· . : :: . . · · .. 

4. The Indepen~f~~( Stud;::_)~r:,ogram : ·dr::·:·~_js}~ct ~eed > not be limited m time or 
geographical distaD:ce from/ school site>>;: . 

Indepen!tfrtf[S'fuJY;in ,th;~ghdfF{f(~;f;latema{l"¢ educational program designed to serve 
studetf{~%¥he progiili1{a~s.o sei\i~~--individliMs_· :;vho are over 18 years of age, up to 21. 

·-::::-:::: :_. .·. '//>~.- ·:-. ·-:·".>·:: '; . 

The In~~b;gh.~ent Study:i>}.qgrm!l ::;'i$.\ primarily for young people who are seeking 
alternatives . ·i8:::·:a regular high schobf education and has an acceptable reason for 
requesting Ind~p~ii:ci~nt Study,{due to the limitation of having only ten percent of the 
ADA enrolled in ·{his:: prog~~:ili: 

···:>:·:_.:::-.. .. /;-<;:·::···· 
. :;.<·>>'"' .... _.··.·.· 

Student work is based 'bh:>:a_ft Independent Study Agreement written by the student and 
teacher. This agreement governs such specifics as subject area, meeting times, course 
credit, and evaluation of student work. 

Independent Study allows for flexible scheduling of student work. Of the student's 
"school time," 90% is spent on independent assignments at home, in the field, or on the 

TUSD Acknowledged: TBD 

189 



Instruction AR 6158 (d) 

INDEPENDENT STUDY/INDIVIDUALIZED 
ARRANGEMENT (Continued) 

job. Approximately 10% of the student's "school time" is spent working directly with the 
teacher, usually once a week. During these sessions, the teacher and student review 
assigned work, evaluate progress, and make necessary modifications in the contract 
agreements. 

1. 

2, 

3. 

Supervision: (1) The Tracy Adult School Principal shall serve as the Coordinator of 
Independent Study and be responsible for the administration and supervision of the 
Independent Study Program. (2) Independent Stl!£i.Y';]programs must be under the 
immediate SU13ervision of an activity can be U~JA~#frken by other individuals who 
have volunteered, but are not directly affili_a.f€cV:~&4h the school district, such as 
narents _ ~::t < > ''::;'::;> · 
.t' /<·. ·. :-·:. .;· 

/.::JYW · · · ·-· ;) . 
Coordination: A manual on Indepe_rt(lMit Study shall be)made available to all 
students, parents, and the Independ~#f:.~~~tudy teacher. The:· t$~p.ual shall include 
guidelines and procedures including thef9Uowing;;:::?::: : : } .. 

a. Identifying students a.m~r.opriate fotth~;pr,dgr~.ffi · :: ... : 
b . . Enrolling students ir{~l;l~ :program -c~·::,·;·)_/ 
c. Monitoring students' progress ~-- - ,. . <;. 
d. Evaluating students' leaffi.ipg -· • · · :;:: .. .. .. ·.- · 

.·.··_.· ·.··.-· ·' ---:- <--:-· ·. 
,<.:~<~X:~-~:-:.: '::-:. ·-: _:: :·:·:-. :_ :.::: :_::: ;_.:·,.. .. : < ·.:<- :-. 

Written Agre~rt{~rit:i((i}': rndependel).t St)ltly •ih~lL:be_bas~d on a written agreement 
signed by the•.sfti~ent, th~(s~~-dent' s p:~repts\)r legaY:gtardian for minor students, and 
the certificated ; sup~rviso~;(and any ot~e.r person who has direct responsibility to 

provl~~;;;~~~,t,~_ctioil~t('~~~i:~J#i9~:. 19·::9;e sfu:4~rt. (2) This agreement shall include, but 
noJ;:;J?~: hmtte4: tq: (Educ~_tmn Code.:51-747; · ~ - CCR 11700) 
#~f-;> • -::;: .. }.'i>: :- ·' ?</•:< •.• ·<::}:: ... 
A\ Wri_tten agreeilie*-t shaih __ ~e developed and implemented for each student 
pariibp~ting in ind~p:¢nden1<:s~udy for five or more consecutive school days. 

· .. ·.·.· ·'·\. .. ··. ~. . .· '. ·.·'.· .. 

(Educati~hl : Code 46300{51747Y:• .. 
··<:.:-::?':>. ·::.:·t::.: 

·<:.·:·:::··.· 

The agree.ri~#.~ ·~- ~hal~ii#~lude general student data, including the student's 
name, address·,:: gratt@:I~vel, birth date, school of enrollment, and program 
placement. <:; :>:)··.· 

The independent study agreement for each participating student also shall 
include, but not be limited to, all of the following: (Education Code 51747; 5 
CCR 11700) 

TUSD Acknowledged: TBD 
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INDEPENDENT STUDY !INDIVIDUALIZED 
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AR 6158 (e) 

a. The title and statement of the major objectives of the course of study to be 
undertaken. 

b. The kinds of activities to reach the objectives. 

c. The duration of the Independent Study contract. 

d. The manner, frequency, time, and place ofreyfbfting progress. 
a. The manner, time, frequency, and p~~§M irir submitting the student's 

assignments and for reporting his/her~:pr6·g.ress 
<~:::~-_~:·-::·<·" ·<:~}:~~~:~--

_....;::-:·.. . ·.· ._ ... ·.·. 
b. The objectives and methods ()[; study for the\: student's work and the 

methods used to evaluate tha(Wtlrk · ...... . 

<-:-. :·--:::-. 
<-·:·::{:\_:_._ 

c. The specific resources, including matet:!~Js, and persoiin~l that will be 
made available to t~~;~!;~dent :. · ... : :('~·-:· : < :· 

->:.:.:: 

d. A statement of the B6:~·rd. 1 s p()licy deta1li~g .the maximum length of time 
allowed between an assigmn'{(iifalld its 'co~pletion and the number of 
missed as~i·gnments whidi. will · 'f:1;Igger aD:<?~yaluation of whether the 
stude~.t:.:§~hul<Fh~ . allowed <fti ::<?onJf~b.e {[tiJ.:t4epeii.dent study 

~:-:::}::-_:.;::-· :-:::\::>. . :::.:>.:<~·:::-:~;-:_.:.-:· "<:::::::.·::.<·> 
·~~. .. ... . .... 

e. The dutaf.ipn oL{the indep~J1dent study agreement, including the 
, .)~~gi:n.ning <~~A .i.f~~:d.~~g?:- .. dates ·::.::ror the student's participation in 

..>/-:·z-:,./.-· .. -. _ .. ·v:..r·-·,-·· ._. -.· ---_·f<·-· · -. -_._.-. - -.. ·--:-· ··-·--·---':·-_ -·. ,·. ·.-. < .·.: indepC,ndent study undet\Jh~ agl·eement, with a maximum of one 
(;:·)\< semest.ei b.~ <me-h~,f:year ifth'e;:school is on a year-round calendar 

·. :·:--~}:>. . . ' ·:·- -;.::·-· :,· . ··. ·. -:-·<-~-. 

f ·;.~; statemen{:()f.the ~~Iuber of course credits or, for an elementary 
s~4~nt, other fu.e:ISUres •(}f academic accomplishment appropriate to the 
agr~em,ent, to b¢ :~~rned by the student upon completion 

''\:~?>. .{{;::::.-~7 

g. A state.ii~*tr~;i··independent study is an optional educational 
alternative H{which no student may be required to participate 

h. In the case of a suspended or expelled student who is referred or 
assigned to any school, class, or program pursuant to Education Code 
48915 or 48917, a statement that instruction may be provided through 
independent study only if the student is offered the alternative of 
classroom instruction 
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Before the student begins the independent study, the written agreement shall be 
signed and dated by the student, the parent/guardian or caregiver of the student if 
the student is under age 18, the certificated employee responsible for the general 
supervision of independent study, and all persons who have direct responsibility for 
providing assistance to the student. (Education Code 51747; 5 CCR 11702) 

D. Monitoring Student Progress 

Independent study students who are late, miss sch,edhled.•conferences, or do not submit 
assigned work on time shall not be reported .alhrdy,'oE:~rllant. 

__.:.:·:~~}~~~:~. --·.·.:-:.:-.>. 

However, the independent study admillisffitor and/or sriJ¢ryising teacher shall 
promptly and directly address any f~i~~~e by the student,to {111eet the terms of 
his/her written agreement. The followin~tsWiworti~e·strategies ih'ay .;be used: 

--~. -·: ·:_'..-.__ ./~/.:~:;_;-.-:- .·. . :_-.:·::· :-.-.. 

~:/~~->.:·:·. ~-- . ._:_:·-~- ._, 
1. A letter to the student and/or p~r¢ri~/guardian · :;< :: 

-;,_-·.-:-··--:-:·/,· -· .. ·. '/:-.-:-::.-
-· .. :::::::-:::._.>·:.-· ·-··::;·._::-

2. A meeting between the student atid}th~ te~ch~.r and/or·counselor >:>> . ·-·· .. ·. ::--... ::--. 

3. A meeting betwe~~~fl:~~;;i.i~e11t and '~hk}n4.!~~~d:~nJ<~t11J§administrator, including 
the parent/guardi~i{if appropfiate ·::.·· ·•· ·. '>><:< 

·.-.·-·.-.-, /,;1 •• •.·,.· 

·:::~<:: ..... _ :-:;+;:,:: 
.· ~-:.:;?_, ;:;r<-:--~ ,: ·.-. 

4. An increa~e.:i!t.:t.l;le anioullt .of]#fri~::.tl;l~ stude#t works under direct supervision 
-~<f:i];/;, ':(: / :.· ;:. · ~ {'.:)·: . ·.,_ .•; /< > .. • . .-

When tM.~:(student hastmissed ::: !~~ number;. of assignments specified in the written 
agreement:•·: ~S precipita:tiri:g an·: ev,~lluation, the Superintendent or designee shall 
conduct ail '·~y~luation to determinf*hether or not independent study is appropriate 

, for the stud~ri( /Jhis evalu~{ipn may tesult in termination of the independent study 
agreement and tli~ .student's f:M_urn to a regular school program . 

. . ~ :.:::-).'_,_ ,.:-~:::-:::~·-: 

~·::~:.:);:.\->- ~-<~{.::~;~-:~?' 
E. Responsibilities of lri.d'ep·endent Study Administrator 

"<-.·. . . 

The responsibilities of the independent study administrator shall be to: 

1. Ensure that the district's independent study option is operated in accordance with 
law, Board policy, and administrative regulation and is substantially equal in 
quality and quantity to the classroom instruction 
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2. Obtain and maintain current information and skills required for the operation of 
an independent study program that meets established standards for the District's 
educational programs 

3. Develop and manage the budget for independent study 

4. Authorize the selection of certificated staff to be as~igned as independent study 
teachers .A~·.:~~.\ 

-··· .. · · .. 
. ·;·. _,:· .. · 

,..-/-::·:_:··:::.:· 
5. Supervise any staff assigned to independent st~pyf~nctions that are not regularly 

supervised by another administrator .-;;.~:w~n:·· :>\?i.:; .. 
_.):;;_:;::::_:::_ 

6. Approve or deny the participation of st~4.i~ts requesting irid~pendent study 
'-:-:-:/ ·.·. ·-:.:;:->:~._ 

.·.·.·.·. 
···.·-

7. Facilitate the completion of written independ~~t st~_gy~;~greementS,J: •• 
:::: ··:<:··: . .--(~--·:·:::-:.-·. <-:-:- ·-·. 

_..;.:-~:~::.::::··. · . .:.:~:-::::·:,-: ::--.--: ·.-.· ,·-:-· 

8. Assure a smooth transition for: stud~nts into and .. Ol1t of the independent study mode 
of instruction · \ ·:·.·· · .·.·.·.. ··. ··•·· .· .. 

=:-..<-.·... ·<:-<::::.:. 
.:.·.. •' . ·:>:- : · .. 

·.- ...... 

9. Approve all credits:;: · :~ar,ned tbro"l1gh .iri·ae·pendent study and forward the 
...... , .......... ;. .... ·.: .. -~- .. _ ._, .·. . - ..... _._ ·. .-' '-;-· .· ._ .. -:-·-. -'~ -- . ·.·.· _.- . 

information to tllf!:r~ppro{:fii~~e staff:s() t~:J:~f:the ip.foJ;mation becomes part of the 
Student's record ·.: ::.:_:_•.:.:.•.·> .. · ···· .· .,· .. ·. · · · :.>/:/• 

. .,_ -:, ·:::."<-/.:_::~::~-.> 
.-.:-··. :<;: ~---

10. Complet~.:Or•:~C.()()_rdi~:~f~:th~ :~f.~pa~at~on -~t; ~ll records and reports required by law, 

Boar,!1·~?!f<1Ylilfi~~JB~~iSff~.~~· reghi*~?;.t, ...••. ,, 
Assignme.ri.( ,and Responsibilities.:h_f iJndependent Study Teachers and subject matter 

specialists/~ssigned to ~citkwith"i~dependent study students. 
'·:::.:::>>- · ··:::<~>... ·--:.;~;~;:. 

. -_;._:-.-.:-. 

Each student's iri.d~pendent ~t#dy shall be coordinated, evaluated, and carried out 
under the genet~i::~: ~upe.jision of a certificated employee who consents to the 
assignment. (Educa:tlpll/~~de 44865, 51747.5; 5 CCR 11700) 

The principal and independent study administrator may recommend and the 
Superintendent shall approve the assignment of teachers to directly supervise 
independent study and/or work with students on specific subject matter. The 
Superintendent or designee shall ensure that independent study teachers have 
access to professional development and support comparable to classroom-based 
teachers. 
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The ratio of student average daily attendance to full-time equivalent certificated 
employees responsible for independent study shall not exceed the equivalent ratio 
for all other education programs in the district. (Education Code 51745.6) 

The responsibilities of the supervising teacher shall be to: 

2. Supervise and approve coursework 
.. ;;;;tti•': 

3. Design lesson plans and make assignm~ntS:(~·· · 
.. .:::·::::~:~:-:.· · 

·>·:/~. 

.·._ ....... _._ 

4. Maintain records of student assignments ' ~ho)Ving tlte-date the.hssignment is given 
and the date the assignment is /!111~ . >::i: >. _,.(>.:::::;:· >:: •• :: > 

~~:/::>:·i~:~-}?~-~-'-·, .· ·--:~: ... _>:: ~ __ : . '/ 

5. Provide direct instruction and cotiris~fas:. necessafY::ror individual student success 
.. : : : :.-. . . -.0::~ ·:: ·: _.:: -~:. •. ~:--.'. • ........ : .· . 

. _ ... -_ 

·.-·-·.-;/.:,-· ... ··. 

6. Regularly meet wit4: tbe;:st11dent to 'discuss th~_.~tud_entiS{#ogress 
.. <::~~~-:-:;::.<" .·:./:;:.·~:<>'.:~:- ,.r·}:<f::::;::<::·?:--:<:.-:-__ <:~>-

/.>::..:.: __ :·.·:··· · .. ;-:_::::.:~-- . ~-: -.-::_:._ .-:::_.-:•.<:;·:._:--· ·-:-:>.' .:::':-:::.· 

7. Judge the time val(i:e of assigli;¢d workor.:. :Work produCts completed and submitted 
by the student :•_ _ '<-):: · ·· ·/ 

-··~/<· /--:·: -~--- ·.·. 

r'! -:':~:;:::_:;::._:;-~:: :':: :: > •.. -. -: :·:_: )- ~::-: <~<: ~~-: :~-:-~:::-:/·:.:: .~;:. :~:. ;:~.; :_: <.' . . -:-:~:::~ :··:;.;, 
8. Assess,s.f44erifworli.. and •determineiiirl,.assign grades or other approved measures 

of aclii~~~-ment ·······>:;:· . ., .... ,,_ ·. ·.· •<::;<>•-. -
·:;.-:::-,: .. ·.--:- ::·-_:\.. ·· ._-:-·-:-: 

9. Select ~~dksave repres~hiative'· ·~~mples of the student's completed and evaluated 
assignmeni§:t~~ each sub]~~t, signea:•or initialed and dated in accordance with item 
#3 in the secti6il'-<>n, "Recor·d~" below 

. ·.·.· /·::-.. --~~--
. ·.·:;: :~ :~;::~-:-;:... --~~~{~ ;_"::: ' 

10. Maintain a daily oi' IIo_U..'~!Y ' attendance register in accordance with item #4 in the 
section on "Records" B•etow 

11. Maintain any other required records and files on a current basis 

F. Records 
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The Superintendent or designee shall ensure that records are maintained for audit 
purposes. These records shall include, but not be limited to: (Education Code 517 48; 
5 CCR 11703) 

1. A copy of the Board policy, administrative regulation, and other procedures related 
to independent study. 

2. A separate listing of the students, by grade level, p~~:g~am, and school, who have 
participated in independent study. This listing shal(fdehtify units of the curriculum 
attempted and units of the curriculum compl~t~d : by students in grades K-8 and 
identify course credits attempted by and aw~fd.~~f to si~(jents in grades 9-12 and in 
adult education, as specified in their writt~*j~:greements;> -·~:> . 

.... ~?·"' ..... -... 
3. A file of all agreements, with repres~11tative samples of e~ch student's work 

products bearing the supervising teacheJ:is)signed .ofjnitialed a'rtd ::dated notations 
indicating that he/she has p.~r~~nally ev~i~~t~4:< th~ work or th,:at he/she has 
personally reviewed the evalmttihhs::-.made by an&tijer certificated teacher . 

. ·_._._. ·.' . .:/- .. ·.-·.· .. · . ... :.·· 
.·.···~: :J:~::·\::·~-. · .. ·-::~. 

4. A daily or hourly attendance regi~fer, as ···appropriateJo. the program in which the 
students are parti~ip:~ting, separMe frorii .·i! classroortl.::attendance records, and 
maintained on a5~~~~t.t6~s~~ as tim~~;~l~~~;:~r~tti~e~t. wbrk products judged by a 
certificated teacli~t;.>, and re)i"iewed by; !~f supervising teacher if they are two 
different persons. <r_ : ., .. , ; :~. 

The abo~~:~t·~~d:~:ds :~h~ll .; ·~ · Ih:~i~t;1-~·e·&.r~r. thf.ee years, excluding the current fiscal 
_,-;-:-: :-·-· -:-:. .. :.:.:,. . . . . . . . . . . . <:: ~~--<:.:·::: : :::. "' 

year'~ji::>·~··· ·•::/ _;i~·;_ •• :.. .:;·:·::•.:· ....• ,·. 

The Supe~irit¢'ndent or d~~ig·nee aW~r shall maintain a record of grades 
evaluation·~::-1~-~ued to each·:~f'udent fo:r· independent study assignments. 

'·'(:~::~:~:-~ ·:--<-::.<: 
·>. ·:-:< ·':. ~-- :-:-_ >, 

Each school shall m~ltl.tain ret6tds for the students at that school. 
. -<-~-:: ~:-: .. •· :_ .. _ /<:~c-:~:~~ :: .. . · .. -... _·· .. ·. 

and other 

A written record of th~ -.flildings of any evaluation conducted after the student has 
missed the number of assignments specified in Board policy shall be treated as a 
mandatory interim student record which shall be maintained for three years from 
the date of the evaluation. (Education Code 517 47) 

G. Forms Used and Additional References 
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Independent Study Agreement 

H. Procedures 

Admission to the Independent Study Program 

AR 6158 (j) 

Consistent with the California Education Code, the following process shall be followed 
for Independent Study for all schools within the District) ::~6hools . 

.-:4@~.>· 
1. The parent/Guardian submits request to . .<,rtincipal (K-8) who contacts the 

Independent Study office. < <>·· . ·. _:;. 
/~:?· ·. >>: :. ' 

/·~:-·.·.· ·.·.-·. . .· -·. 

2. The parent or guardian and the studei1t{9~12) shall submifl:ir:equest for participation 
in the Independent Study Program tol•f4ss~dent's counselor:· >._ <. 

/:?; - .-:-:::-__ :_··:.-· 

3. The counselor shall review the student~S':: rec6fcts, determine ., fh~> feasibility of 
Independent Study and sYi})i~}f::;c. the stud~nt?s ·~}equest to the Di~trict Student 
Assistance Team. The Studerll:Assistance Team;\~ill consist of an administrator for 
District high schools, the stud~~f,s .gr1de": leyel c6tiil$~lor, the Tracy Adult School 
Principal, and otJ!~r:··support staff5as:-neede4'.::T}l~ .Pareni/guardian will be notified of 

, .. ,. ... •_ .. ·_.· :- .. -.--·.- . ·'.. --~-' .. -. ,,... .-""/. ' , ,· .. _ ... ' .·_ .. ·.· 
the Student 4ssistarice Team meeting )tf:' consider. placement of the student in 
Independent S~~y and th~. (>pporturiit)rl& • the par~nVguardian to be present at the 
meeting. /> ;> > .;:··.. : . ··{:: 

-~.,;:?'-·' ::.:· :-:·. . _. :- -:;;. ,-<<2<;·:~:~~~::)';·:~:::~::_:~ :~- ~-~... ·.·,·-· .. 
The Stu4~At:•;:Assistance Te~lii : wil(·fey.ie:»' 6~~h student's request and determine if 
Indep~tdent Study\s::the apprqpriate prdgrcim ' for the student. Typically, students in 
grade~·;.9):2. must be ~ili2l!e,d i~<~\~qmprehensive high school for at least one semester 
before be!llg considered fof.Jhe Distfi¢t's Independent Study Program. Exceptions to the 
one semeste~ 'enrollment prc)\hsion wili'b'e considered on an individual case by case bases. 
Entrance crited&Jor: ···: ·····• 

. ·-,: .. , ;-''··· . 

·- .·.·, /::>: .... :_:, 

4. Independent Sttldy sQ:tflfihclude, but is not limited to one or more of the following: 

a. Inappropriate behavior as documented by administrative records of 
disciplinary referrals and/or suspensions. 

b. A pattern of irregular attendance as documented by school attendance 
records. 
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c. Habitual truancy 

d. Failing grades as documented by academic records (deficiency notices, report 
cards, transcripts). 

e. Temporary or short term medical problems not best served by home teaching 

f. A genuine economic hardship within the stlid_ent' s immediate family that 
would prevent him/her from attending scl!qpj~;8i:i a full-time basis . 

.. ~ /,· .··.· .. 
. ·:_. 

-~-. · ... ~-

I. Reports Required ·-·.-:-:-::::::·:.>. 

None 

-. ·.·· .. -.·.-· 
··· ... ··.·. 

·· .. ·.·.· 
· ... - .. 

/ .. 
.. .. 

J. Record Retention 

<{:)·_ · ... _ .. :..::~::.:_.:::: .. :-·:<.-·.: ·:.::::..-: 
Records shall be maintained at tlie 'school site and sliaU'include, but not be limited to: 

- .. :...: ::. ... _: :_: . ~·- ·--·. ~-: -:~~--::·:·- . 

a. A copy of this board p8gc; ~t&tement ui ·d:U.trent condition and pertinent 
administratiye:r~gulations~ :- t:;.: ·>• ·~:~ •• >. .--_ - . 

...--:#_:-::::-.:- .,_. ..-.. ,·,· 

b. A file d;~all a~e~dt~hts, compWt~;~tid inc~1h~iete . 
.-, <--:·:-/ 

-.. -...... -... ~- · .. ·.·.• 

c . ..-..¢\Jist of strld~nts,:.~hci : havepart!dpated in Independent Study which shows 
_ . ;[{:·1£J:\sf~dits/units ~tt-~fuptedby ·a11_4 ~\iarded to each student per agreement. 
-./<.. . . -~: .. : ·/· . :-;- .. _:-._ . ·_· :_:;-::::: ::-: . 

~- ..-, . ., ··.·.:--·--:- .-.--.. :·:-<·:-. 

· ·¥:.; The number ~fstud~ht~ successfully completing a contract or agreement. 
.... ·.-: .: -:~.. . . .' . ··. .. ..... ~.- .. : .·. 

. . ' . . . . . . . . . 

e. 0~~4.~ and/or e~~1~~tion b)/~nits of study comparable to classroom work. 
· .. ·.·->: 

f. Sample~,i~of stug~~t work which demonstrate quality and scope of study, 
especiallyCf()r .a/ey~1cal student program. 

g. A school history in which the student has experienced difficulty in adapting 
to the regular curriculum and he/she has no other realistic educational 
options. 
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h. If the Independent Study petition is denied, the parent has the right of appeal 
to the Director for Student Services. The Director for Student Services will 
review the appeal and his/her decision shall be final. 

J. 

Students who are 18 years of age or older and are not currently enrolled in a 
school within the district will submit their request for Independent Study to 
the Independent Study Coordinator. 

.-<:-::-::: .. 

The Local School Attendance Review I3.¢'lifa and the District Disciplinary 
Review Board may also place students.::i#}f.lieiJ:ldependent Study Program. 

~~{~?!;·~/ ·~ ::· ..... _ ... 

Once the petition has been approved, th.~::l~rd~am c~of¥nator shall identify the 
certificated staff member who will superyi§~':the student's Indep¢!ldent Study Program. 
The Independent Study teacher shall d~fiile the appropriate •:;:tilrr.iculum under the 
following guidelines: ····· '<. /? ; ·:,:-: 

' // . ,/~<~-_:;:_\.::.- . 
. /~~:.::··:.::-~~ - - -·--;.:_::.:-·_·:·' _···:.:><·:::.-·· :. > 

1. The student must complete a( least~~.o hours of h.69J.ework per week. 
·.: >:>)., -~-. ' -· . ·. 

2. 

3. 

4. 

5. 

One (1) credit per subject ca~ : b·~ .e~tn6d by corr~6tly •:.completing assignments that 
are typically finished •• -in fifteeri :{15) hour.~!;' of prodU:ctive work by the average 
student /<.•:· . .·,: ... ·>·~· .. -.·-· 

· .. -f_.,_-~+~.- ._·::: .. · .· ·._:.:: >-.. -<>":~ : :< :>' ... ~- .. · .. ·. / 

-~ ; _,- .· . . ~- .. 

The student m~sdh~et wi¥hhe teach~f~{least once per week for at least one hour. 
. . . . . . • . . • ·--~-< <-: :-:-· .. ··.. . . . .. . . : 

- . ,',, / -.·. ·-- -:.-· <' .·.- . ;~-.:~ 
.,~~<~}:::.:>~--~-::_-··~:::· '• .. >::::.' -~-~ ... _.-:::·: > . -:: > '-<:~:~-~:..:·::;:::-:·:-:.·::· :<::::::.·: 

Typf~ti:lly/>stljdents wil{_be lirriited)():- _IlO rilore than two (2) subjects. However, in 
(eff~1il instand~s; :·a;studeilt- )y.ho has· d~l.rtbnstrated the ability to work effectively on 
ari•'itidividual basis i-hay be. ·a:ilowed to contract for additional. 

... - . .. .• ~-- _., ·. <:. : ;·. . _. _ _.._ ... 

A wriJ2d c'll[Iiculum pl~n must ·~@S.ompany each contract. 

-· ... -· .- . ·~ -:.-· 

K. Travel Study :• / · <,> 

.:.• .. ·::><<~:··{ 
1. Travel study is ~· ~fi6rt-term independent study agreement arranged on school 

site by petitioning the counselor or principal. Must be a minimum of 5 
consecutive school days. 

2. Travel study students must request work from their regular teachers and 
must submit required assignments to receive credit. 
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3. Travel study is for a minimum of 5 consecutive school days and up to four 
weeks (20 school days) or less, unless special circumstances exist in which the 
principal extends the agreement for an additional10 school days. 

4. Travel study contract must be arranged and approved in advanced 10 school 
days prior to beginning travel study. 

5. Principal has discretion to approve/disappro~e : contracts m regards to 
student's attendance and academic performa:iite•~:; 

6. Travel Study Contract must be signi~f:·~~d·· ~j:>proved by principal and 
returned to Attendance Office prior.i :to student.'-ghing on travel. Once the 
Principal signs your forms the dateS::caimot be chang'ed;:·:~::-, 

·<:?~·:.: :· ·--:::;~;~>--
.· -:.: ... ~ "'/,: ::::-<· .. 

7. All student work shall be turned in ·on :assigned-. .date of return as per Travel 

study contract. ;.} ...... • ;(Zi ·· .... · ....•... 

,·_·,·.·. .. · ·-.:--.- .::·:: ... -.·. · 

Responsible Administrative Unit .·.: ~ .. 
:_: ::-::::.:~ : 

, -._ .. ---.. -.- ... 
/.::'~: . . ·,·, 

Educational Services·{<·;-::: •• (:>. .. ~---~:··· <'.r· 
Site Principals :;:;;; :. \/ • • <- ·. t: .. · · • ... <, · 

Adult School Principal\ •••:: <: • 

,,,;:·<···:::·:.:. ,.... '::>L· (1::::~:!:c-o::·:: ·.. ::: .. 
M. Amtfoved •• bJ Admiriistrator ofDivision ·). : 
Assis_!'~it6Superinten4.~nt. of :Edlic(ltional Sery~ces 

'>j.;.·:~:_:<:. -·. -... .. :.:->·:-·:>... -<~:-:.: ::.?;-. -,-_ .. 
. <-:;:-. 

. -· -.-~?: . 

. _. _ _(: 

. _ .. _ - .. 

. f:'::::~ki 
:: .·_:. '-< 
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