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1. Call to Order 

NOTICE 
REGULAR MEETING OF THE GOVERNING BOARD 

TRACY UNIFIED SCHOOL DISTRICT 

DATE: TUESDAY, AUGUST 13,2013 

PLACE: DISTRICT EDUCATION CENTER 
BOARDROOM 

TIME: 

1875 W. WEST LOWELL A VENUE 
TRACY, CALIFORNIA 

5:20 PM Closed Session 
7:00PM Open Session 

AGENDA 

2. Roll Call- Establish Quorum 
Board: J. Costa, G. Crandall, W. Gouveia, T. Guzman, K. Lewis, G. Silva, J. Vaughn 
Staff: J. Franco, C. Goodall, S. Harrison, B. Etcheverry 

3. Closed Session: Opportunity to Address the Board Regarding Closed Session Items which 
follow. Closed session is limited to consideration of items specifically authorized under the 
Government Code and/or the Education Codes. 
3.1 Educational Services 

3.1.1 
Action: 
3.1.2 
Action: 
3.1.3 

Foreign Exchange Placement Appeal (13-14/FES#1) 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain 
Request to Expunge Records- THS#1013349 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_ 
Conference with Legal Counsel 

Existing Litigation (G.C. 54956.9(a)) 
Price v. Tracy Unified, et al 

3.2 Human Resources 
3.2.1 

Action: 
3.2.2 

Action: 
3.2.3 
Action: 
3.2.4 

Adopt Resolution No. 13-03, Placing Certificated Employee, UC-815, 
on Compulsory Leave 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_ 
Consider Leave of Absence Requests for Certificated Employees #UC-
816 and #UC-817, Pursuant to Article XX 
Motion_; Second_. Vote: Yes_; No ; Absent ; Abstain 
Consider Public Employee/Employment/Discipline/Dismissal/Release 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_ 
Conference with Labor Negotiator 
Agency Negotiator: Sheila Harrison 
Assistant Superintendent of Educational Services & Human Resources 
Employee Organization: CSEA, TEA 

4. Adjourn to Open Session 

Pg.No. 
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5. Call to Order and Pledge of Allegiance 

6. Closed Session Issues: 
6a Report Out of Action Taken on Foreign Exchange Placement 

Appeal ( 13 -14/FES# 1) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain __ . 
6b Report Out of Action Taken on Request to Expunge Records- THS#1013349 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain __ . 

6c Report Out of Action Taken on Adopt Resolution No. 13-03, Placing Certificated 
Employee, UC-815, on Compulsory Leave 

Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain __ . 
6d Report Out of Action Taken on Consider Leave of Absence Requests for 

Certificated Employees #UC-816 and #UC-817, Pursuant to Article XX 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain __ . 

7. Approve Regular Minutes of June 25, 2013. 
Action: Motion_ ; Second_. Vote: Yes_; No _; Absent_; Abstain __ . 

8. Student Representative Reports: None 

9. Recognition & Presentations: An opportunity to honor students, employees and 
community members for outstanding achievement: None. 

10. Hearing of Delegations: Anyone wishing to address the Governing Board on a non-agenda 
item may be heard at this time. Presentations shall be held to a reasonable length, normally 
not to exceed five (5) minutes. If formal action is required, the item will be placed on a 
future agenda and action will be taken at a future date. If information or a report is 
requested, the request for it must also be submitted in writing to the superintendent. 
(Please complete a yellow speaker's card). 

11. Information & Discussion Items: An opportunity to present information or reports 
concerning items that maybe considered by Trustees at a future meeting. 
11.1 Administrative & Business Services: 

Pg.No. 

1-7 

11.1.1 Acknowledge the 45 Day Revision to the 2013-14 Annual School 8-10 
District Budget 

11.1.2 Receive Report on the School Facilities Needs Analysis and Adoption 11 
of Alternative Developer Fees Pursuant to Government Code Section 
65995.6 (d) 

11.1.3 Receive Informational Report on the Preliminary Environmental 12 
Assessment (PEA) for Parcel3, Kimball High School 

12. PUBLIC HEARING: None. 

13. Consent Items: Actions proposed for consent are consistent with the approved practices of 
the district and are deemed routine in nature. Trustees receive board agenda background 
information in advance of scheduled meetings and are prepared to vote with knowledge on 
the consent items. Action: Motion ; Second_. Vote: Yes_; No_; Absent_; 
Abstain . 
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13.1 

13.2 

Administrative & Business Services 
13.1.1 Accept the generous donations from the various individuals, 

businesses, and school site parent teacher associations listed herein 
with thanks and appreciation from the staff and students of the Tracy 
Unified School District 

13.1.2 Ratify Routine Expenditures and Notice of Completions Which Meet 
the Criteria for Placement on the Consent Agenda 

13.1.3 Ratify Measure E Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

13.1.4 Ratify Measure S Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Educational Services 
13.2.1 Approve Adoption of San Joaquin County SELPA's Independent 

Educational Evaluation (lEE) Policy, Procedures and Criteria 

13.3 Human Resources 
13.3.1 

13.3.2 
13.3.3 

13.3.4 

13.3.5 

13.3.6 

Accept the Resignations/Retirements/Leaves of Absence for 
Certificated, Classified and/or Management Employees 
Approve Classified, Certificated and/or Management Employment 
Ratify Agreement for Special Contract Services for Assistant 
Sophomore Football Coach Robert Eccleston at Kimball High School 
During the 2013-2014 Season 
Ratify Agreement for Special Contract Services for Assistant 
Sophomore Football Coach Tobin Cattolico at Kimball High School 
During the 2013-2014 Season 
Ratify Agreement for Special Contract Services for Assistant Cross 
Country Coach Kristina Padilla for the 2013-2014 Season 
Ratify Agreement for Special Contract Services for Assistant Football 
Coach Eric Relova at Kimball High School During the 2013-2014 
Season 

14. Action Items: Action items are considered and voted on individually. Trustees receive 
background information and staff recommendations for each item recommended for action 
in advance of scheduled meetings and are prepared to vote with knowledge on the action 
items. 
14.1 Administrative & Business Services 

Pg.No. 
13-14 

15-17 

18-20 

21-22 

23-32 

33-35 

36-41 
42-44 

45-47 

48-51 

52-54 

14.1.1 Consider Claim No. 462807 55 
Action: 
14.1.2 

Action: 
14.1.3 

Action: 

Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
Adopt Revised Injury and Illness Prevention Program (Second 
Reading) 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
Adopt Resolution 13-02 Deeming Unsalaried Persons Authorized by 
the Superintendent or District Board to Perform Volunteer Service to 
be Employees for Purposes of Workers' Compensation Benefits 
Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 

56-81 

82-83 
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14.2 

14.3 

Educational Services: 
14.2.1 Acknowledge Revised Administration Regulation 5141.4 Child Abuse 

Prevention and Reporting (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.2 Adopt Board Policy 5141.4 Child Abuse Prevention and 

Reporting (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent ; Abstain 
14.2.3 Acknowledge Revised Administrative Regulation 5144, Discipline 

(First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.4 Adopt Board Policy 5144 Discipline (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.5 Acknowledge Administrative Regulation 5132, Dress Code (First 

Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.6 Adopt Board Policy 5132, Dress Code (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.7 Adopt Board Policy 5145.3 Non-Discrimination/Harassment (First 

Reading) 
Action: Motion_; Second . Vote: Yes ; No ; Absent ; Abstain 
14.2.8 Acknowledge Revised Administrative Regulation 5111.2, 

Nonresident Foreign Students (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.9 Acknowledge Administrative Regulation 5125.1 Release of Directory 

Information (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.10 Adopt Revised Board Policy 5125.1 Release of Directory Information 

(First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.11 Acknowledge Revised Administrative Regulation 6145.6, 

International Exchange (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent ; Abstain 
14.2.12 Adopt Revised Board Policy 6145.6, International Exchange (First 

Reading) 
Action: Motion ; Second . Vote: Yes ; No ; Absent ; Abstain 
14.2.13 Acknowledge Administrative Regulation 6164.6, Identification and 

Education under Section 504 (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.2.14 Adopt Board Policy 6164.6, Identification and Education under Section 

504 (First Reading) 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 

Human Resources 
14.3.1 Approve Student Teaching Agreement with CSU, Stanislaus 
Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 
14.3.2 Approve Expenditure of General Fund Money in the Amount of $2,000 

to Cover the Cost of Awards for Employee Accomplishments and/or 
Contributions 

Action: Motion_; Second_. Vote: Yes_; No_; Absent_; Abstain_. 

Pg.No. 
84-96 

97-102 

103-110 

111-115 

116-119 

120-123 

124-133 

134-137 

138-142 

143-145 

146-151 

152-155 

156-171 

172-174 

175-178 

179 
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15. Board Reports: An opportunity for board members to discuss items of particular 
importance or interest in the district. 

16. Superintendent's Report: An opportunity for the superintendent to share matters of 
special interest or importance which are not on the board agenda and/or special 
presentations of district programs or activities. 

17. Board Meeting Calendar: 
17.1 August 27, 2013 
17.2 September 10,2013 
17.3 September 24,2013 
17.4 October 8, 2013 
17.5 October 22,2013 

18. Upcoming Events: 
18.1 September 2, 2013 
18.2 September 9, 2013 
18.3 November 11, 2013 
18.4 November 25-29, 2013 
18.5 December 23- January 3, 2014 

No School, Labor Day 
District Welcome Back 
No School, Veterans' Day 
No School, Thanksgiving Week 
No School, Winter Break 

If requested, the agenda shall be made available in appropriate alternative formats to 
persons with a disability. To make this request, please telephone the Superintendent's 
Office at 209.830.3201. If any person with a disability needs a disability-related 
modification or accommodation, including auxiliary aids or services, he/she should also 
contact the Superintendent' s Office at least 24 hours prior to the meeting. 



5:30 PM: 

Roll Call: 

7:07 PM 

Closed Session: 

Employees Present: 

Press: 

Visitors Present: 

Minutes: 

Student Rep 
Reports: 

Recognition & 
Presentations: 

Hearing of 
Delegations 

Minutes of 
Regular Meeting of the Governing Board 

For Tracy Unified School District 
Held on Tuesday, June 25,2013 

President Silva called the meeting to order and adjourned to closed session. 

Board: J. Costa, W. Gouveia, K. Lewis, G. Silva 
Arrived late: G. Crandall, T. Guzman, J. Vaughn 
Staff: J. Franco, S. Harrison, C. Goodall, B. Etcheverry 

President Silva called the Tracy Unified School District Board of Education to 
order and led those present in the Pledge of Allegiance. 

Report Out of Action Taken on Application for Reinstatement: 
AR#12-13/#34,35,36,37,38,39 
Vote: Yes-4; No-0; Absent-1(Crandall, Guzman, Vaughn) 
Report Out of Action Taken on Application for Enrollment: AFE#12-13/#6, 7, 8 
Vote: Yes-4; No-0; Absent-1(Crandall, Guzman, Vaughn) 
Report Out of Action Taken on Application for Early Graduation: 
WHS #10322397, KHS #10323682 
Vote: Yes-4; No-0; Absent-1(Crandall, Guzman, Vaughn) 

J. Cardoza, F. Weinberg, R. Call, L. Nelson, B. Carter, J. Anderson, D. Voloshin, 
P. Hall 

D. Rizzo, Tracy Press 

The Price Family 

Approve Regular Minutes of June 11, 2013. 
Action: Crandall, Guzman. Vote: Yes-6; No-0; Absent-1(Vaughn) 

None. 

None. 

Hayden Price introduced his wife, Jodi Price, and their 2 daughters and are here 
regarding the foreign exchange student policy. They have a foreign exchange 
student coming to stay with them in August. They met with Paul Hall this 
morning and he reviewed the board policy. They love this community, his wife is 
a teacher in Tracy Unified, one of his daughters attends Williams Middle School 
and the other is at Tracy High. Their children are involved in many activities. 
They understand the challenges for enrollment. Their exchange student will be a 
junior and is planning on joining many sports and activities. They want him to 
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Information & 
Discussion Items: 

Public Hearing: 

Consent Items: 

attend Tracy High. If he is placed at West High, this will be very difficult for their 
family. 

Jon Anderson, TEA President, commented that this is the end of the 2012-13 year 
and they have started working on the 2013-14 year. He thanked the school board 
members and staff for their hard work. He appreciates and respects staff and the 
quick responses he gets for any information he requests. His message on behalf of 
the teachers is that they are the- most valuable resource in every classroom. 

11.1 

11.1.1 

12.1 
12.1 
12.1.1 

12.2 
12.2.1 

Action: 
13.1 
13.1.1 

Administrative & Business Services: 

Acknowledge Updates to the Site Emergency Response plan 

Dr. Goodall reported that there is a plan at each school which has been 
in place for many years. They are revising plans for next school year. 
They have been working with the Tracy Police Department, teachers, 
management, and Lt. Sant is here tonight who has been the lead police 
officer. The SROs are under his supervision. He reviewed the terms 
"Shelter in place", "Move away from classroom" and "Lockdown". He 
also reviewed language about whether or not adults should try to fight 
back. The board discussed the matter and felt that adults could fight 
back if they wanted to, but shouldn't be obligated to. 

Lt. Sant commented that that Tracy Unified has done a stellar job 
working with the police department on their emergency plan. 

Public Hearing: 
Administrative & Business Services: 
Conduct a Public Hearing on Item #14.1.4 Approve the 2013-14 
Annual School District Budget 

Opened public hearing at 7:46p.m. 
No comments were made. 
Closed public hearing at 7:47p.m. 

Educational Services: 
Conduct a Public Hearing Regarding the Instructional 
Minutes Waiver Application to the California Department of Education 
(CDE) to Extend the Instructional School Day for All First through 
Third Grade Students at Poet-Christian Magnet School 

Opened public hearing at 7:47p.m. 
No comments were made. 
Closed public hearing at 7:48p.m. 

Lewis, Crandall. Vote: Yes-7; No-0. 
Administrative & Business Services: 
Accept the generous donations from the various individuals, 
businesses, and school site parent teacher associations listed herein 
with thanks and appreciation from the staff and students ofthe Tracy 
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Unified School District. 

13.1.2 Ratify Measure E Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

13.1.3 Ratify Routine Expenditures and Notice of Completions Which Meet 
the Criteria for Placement on the Consent Agenda 

13.1.4 Authorize the Director of Food Services to Award Contracts for Food 
and Non-Food items for the 2013/2014 school year 
(Separate Cover Item) 

13.2 Educational Services: 
13.2.1 Approve the Spring 2013-2014 Consolidated Application for the Tracy 

Unified School District to Receive Categorical Funds 
(Separate Cover Item) 

13.2.2 Approve 2013-2014 Preliminary School Plans and Site Categorical 
Budgets for 2013-2014 
(Separate Cover Item) 

13.2.3 Approve Special Contract Services for Amy Gottesfeld to Provide 
Professional Development for Writing Across the Curriculum at 
Kimball High School (KHS) During the Summer 2013 and the 
2013/2014 School Year 

13.2.4 Approve Agreement for Special Contract Services with Counseling and . 
More (CAM) to Provide Training for Parents at Villalovoz Elementary 
School for the 2013 - 2014 School Year 

13.2.5 Approve the Instructional Minutes Waiver Application to the 
California Department of Education (CDE) to Extend the School Day 
for all First through Third Grade Students at Poet-Christian Magnet 
School 

13.2.6 Approve Agreement for Special Services Contract for Nancy Fetzer, 
for Coaching in Balanced Literacy including Writing for Teachers at 
Villalovoz and McKinley Schools for the 2013-2014 School Year 

13.2. 7 Approve Agreement for Special Contract Services and Memorandum 
of Understanding (MOU) with Parent Institute for Quality Education 
(PIQE) to Provide Training for Parents at Bohn Elementary School 
September 17- November 12, 2013 

13.2.8 Approve Agreement for Special Contract Services with Parent 
Institute for Quality Education (PIQE) to Provide Training for Parents 
at John C. Kimball High School for the 2013-2014 School Year 

13.2.9 Approve Agreement for Special Contract Service with Rick Bledsoe, 
ATP 

13.2.10 Approve Agreement for Special Contract Services with 
Data WORKS Educational Research and Central School for the 2013-
2014 School Year 

13.2.11 Approve Agreement for Special Contract Services with 
Data WORKS Educational Research and Central School for Parent 
Involvement Workshops 

13.2.12 Approve Agreement for Special Contract Services with San 
Joaquin County Office of Education (SJCOE) Science Department to 
Provide Science Standards Training, NGSS Standards Training and 
GEMS Training at South/West Park Elementary School during the 
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2013-2014 School Year 
13.2.13 Approve Agreement for Special Contract Services with San 

Joaquin County Office of Education (SJCOE) Science Department to 
Provide Interactive Science Days at South!W est Park Elementary 
School during the 2013-2014 School Year 

13.2.14 Approve Agreement for Special Contract Services with Soul Shoppe 
and Tracy Unified School District (Central School) to Provide Four 
Assembly and/or Workshop Sessions for Students and a One Evening 
Parent Program 

13.2.15 Approve the Annual Report for the 2012-2013 STEPS Program Self
Evaluation 

13.2.16 Approve Agreement for Special Contract Services with 
Counseling and More (CAM) to Provide Parent Liaisons at South/West 
Park School and Parent Project Workshops for the 2013-2014 School 
Year 

13.2.17 Approve the South/West Park State Preschool Self-Evaluation Annual 
Report for the 2012/2013 School Year 

13.2.18 Approve Agreement for Special Contract Services with Parent Institute 
for Quality Education (PIQE) to Provide Training for Parents at 
Jacobson Elementary School during the 2013-2014 School Year 

13.2.19 Approve Agreement for Special Contract Services with 
Nancy Fetzer and Central School for the 2013-2014 School Year 

13.2.20 Approve Agreement for Special Contract Services with the Boys and 
Girls Club to Provide Services at North School for the 2013-14 School 
Year 

13.2.21 Approve Agreement for Special Contract Services with Counseling and 
More (CAM) at North School for the 2013- 2014 School Year 

13.2.22 Approve Agreement for Special Contract Services with San Joaquin 
County Office of Education (SJCOE), Teaching Opportunities for 
Partners in Science (TOPS) Program to Provide Science Enrichment for 
North School 5th Grade Students for the 2013-2014 School Year 

13.2.23 Approve Agreement for Special Contract Services with 
Valley Community Counseling Services for Mental Health Services at 
North School for the 2013-2014 School Year 

13.2.24 Approve Overnight Travel for West High School Agriculture 
Department Activities for the 2013-14 School Year 

13.2.25 Approve Agreement for Special Contract Services with Jennifer 
Taps Richard, M.A., CCC-SLP 

13.2.26 Approve Agreement for Special Contract Services with Data WORKS 
and Monte Vista Middle School for Professional Staff Development at 
a One-Day Workshop on August 7, 2013 

13.2.27 Approve Specialized Grant Funding for the Agriculture Incentive Grant 
for West High School2013-2014 

13.2.28 Approve Tracy Adult School Course Offerings for the 2013-2014 
School Year 

13.2.29 Approve Agreement for Special Contract Services and Vendor 
Agreement for The Services of"One Day At A Time"(ODAT) 
Program; for Service from August 2013 through June 2014 

13.3 Human Resources: 
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Action Items: 

13.3.1 

13.3.2 
13.3.3 

14.1 

14.1.1 

Action: 
14.1.2 

Action: 
14.1.3 
Action: 
14.1.4 

Action: 
14.1.5 

Accept the Resignations/Retirements/Leaves of Absence for 
Certificated, Classified andJor Management Employees 
Approve Classified, Certificated and! or Management Employment 
Ratify Special Contract Services for W eightli:fting Assistance for the 
Athletic Program at Kimball High School (KHS) During the Summer 
2013 and the 2013-2014 School Year 

Dr. Franco introduced the new Director of Staff Development, Dmitriy 
Voloshin. 

Administrative & Business Services: None. 

Adopt Revised Board Policy and Administrative Regulation 1330.1 
Facility Use (Second Reading) 
Final. Lewis, Crandall. Vote: Yes-7; No-0. 
Approve Resolution No. 12-27 Authorizing the Governing Board to 
Delegate Powers to the Associate Superintendent of Business Services 
Gouveia, Guzman. Vote: Yes-7; No-0. 
Adopt Revised Injury and Illness Prevention Program (First Reading) 
Guzman, Vaughn. Vote: Yes-7; No-0. 
Approve the 2013-14 Annual School District Budget 
(Separate Cover Item) 

Associate Superintendent of Business Services, Dr. Casey Goodall, 
presented a power point on the budget. The Legislature has approved a 
plan that will entail a complete redesign ofthe funding formulas forK-
12 education. The county has warned districts to proceed with extreme 
caution in making financial decisions. There is still more that we do not 
know, than we do know. The state agencies need time to develop the 
system. There are many questions still to be answered. The big 
unknown is about accountability provisions related to expenditure of 
funds derived from supplemental and concentration grants. The county 
office will evaluate whether planned expenditures align with adopted 
objectives for improving achievement of ELL and children in poverty. 

Dr. Goodall also reviewed the budget timeline. Common Core has 
been adopted by 45 states. This creates a fundamental shift in 
expectations and integrated interdisciplinary approach to learning. 
The changes in expenditures are: 

1. Restore site allocations to address concerns regarding fees. 
2. Modifications to ISET room to correct HVAC problems ... threat 

of loss of equipment 
3. Restored 'li FTE HR and Yz FTE Ed services to focus attention 

on common core. 

He then reviewed various certifications in the budget. We are not out of 
the woods yet, but we are watching the budget very closely. 

Lewis, Crandall. Vote: Yes-7; No-0. 
Authorize the Superintendent or his Designee to Enter into Agreements 
Required to Conduct Feasibility Studies on the Viability of a General 
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Board Reports: 

Superintendent 
Report: 

Action: 

14.2 
14.2.1 

Action: 
14.2.2 

Action: 
14.2.3 

Action: 
14.2.4 

Action: 
14.2.5 

Action: 
14.2.6 

Action: 
14.2.7 

Action: 
14.2.8 
Action: 

14.3 
14.3.1 

Action: 

Obligation Bond to Modernize and Improve Facilities 
Lewis, Guzman. Vote: Yes-7; No-0. 

Educational Services: 
Acknowledge Revised Administrative Regulation 5113, Absences and 
Excuses. (Second Reading) 
Guzman, Gouveia. Vote: Yes-7; No-0. 
Adopt Revised Board Policy 5113, Absences and Excuses (Second 
reading) 
Gouveia, Guzman. Vote: Yes-7; No-0. 
Acknowledge Revised Administrative Regulation 5116.1, Intra-District 
Open Emollment. (Second Reading) 
Crandall, Vaughn. Vote: Yes-7; No-0. 
Adopt Revised Board Policy 5116.1, Intra-District Open Emollment 
(Second Reading) 
Vaughn, Guzman. Vote: Yes-7; No-0. 
Acknowledge Administrative Regulation 6173 Education for Homeless 
Children (Second Reading) 
Crandall, Gouveia. Vote: Yes-7; No-0. 
Adopt Revised Board Policy 6173 Education for Homeless Children 
(Second Reading) 
Guzman, Gouveia. Vote: Yes-7; No-0. 
Acknowledge Administrative Regulation 6173.1 Foster Youth (Second 
Reading) 
Gouveia, Lewis. Vote: Yes-7; No-0. 
Adopt Board Policy 6173.1 Foster Youth (Second Reading) 
Crandall, Vaughn. Vote: Yes-7; No-0. 

Human Resources: 
Approved Revised Job Description for Personnel Technician LiveScan 
Operator 
Crandall, Guzman. Vote: Yes-7; No-0. 

Trustee Lewis hopes that everyone enjoys the month off. Trustee Costa passed. 
Trustee Gouveia attended the graduation for "One Day at a Time" for students 
who may have been gang challenged. The Parks and Commission Services for the 
City of Tracy is recommending the expansion of the commission from 7 members 
to 11 members. Trustee Guzman sent his congratulations to Paul DeSupinsky, a 
Kimball High Sophomore, who made it to semi-finals in debate. He formerly 
attended Southwest Park and was in the GATE program. Trustee Crandall wished 
good luck to all seniors and thanked Reed and his staff for the budget. He also 
thanked the Tracy Police Department for collaborating with the district. Trustee 
Vaughn passed. Trustee Silva wished everyone a happy summer. He participated 
in a few facilities meetings for TLC and they are making progress. He wanted to 
remind everyone that starting Friday the West High Athletic Boosters will be 
selling fireworks. Their booth is on 11th Street by Kentucky Fried Chicken. 

Dr. Franco commented that school safety is our number one priority and thanked 
the police department for working with us. It's the end of year and looking back 
the board should be proud of accomplishments such as opening three transitional 
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8:27p.m. 

kindergarten classes; the TUSD expulsion/suspension rate has gone down; Monte 
Vista's, Dawn Arbogast, has been named the San Joaquin County Teacher of the 
Year; Kimball High's, Cheryl Domenichelli, has been named the 2013 ACSA 
principal of the year; Proposition 30 passed; completion of renovations and 
improvements at Mckinley and Monte Vista Middle School using Measure S 
funds; and the Tracy High Academic Decathlon won first place in the county. He 
thanked the board for their leadership. 

Clerk Date 
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u~rnE~~ sERvicEs MEMoRANn~ 
TRACY 
UNmED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
July 25, 2013 
Acknowledge the 45 Day Revision to the 2013-14 Annual School 
District Budget 

BACKGROUND: On June 27,2013, the Governor signed the 2013-14 Budget (AB 110), 
and on July 1 he signed education trailer bill AB 97 (and clean-up bill SB 91) which 
establishes and partially funds the Local Control Funding Formula (LCFF), provides one
time funding to address Common Core implementation, and to support high school Career 
Technical Education (CTE) programs. While some significant changes were made to the 
LCFF since the May Revision, the Legislature approved all the major elements of the 
Governor's landmark school finance reform proposaL 

The LCFF eliminates many of the state funded categorical programs that have evolved in 
recent decades, and shifts those funds to districts as unrestricted dollars, at the same time 
maintaining the requirement that districts continue to meet the needs of at-risk students 
previously served by the now obsolete restricted/categorical programs. 

The LCFF is intended to correct historical inequities and increase flexibility, but it also 
brings new challenges, as school districts must quickly adapt to a new funding modeL In 
addition, many of the details of the new accountability structure are yet to be determined. 
Key components, including regulations on the use of Supplemental and Concentration 
Grants and the format for Local Control Accountability Plans, will be not be determined by 
the State Board of Education until the frrst quarter of2014. 

RATIONALE: While there are expected to be winners and losers with the newly 
established funding model, preliminary calculations indicate that the LCFF results in 
increased funding to Tracy Unified School District. 

Total state funding to Tracy Unified School District before implementation of the LCFF 
was estimated to be $98,770,926. After implementation ofLCFF, total state funding is 
estimated to be $102,448, 097, a net increase of $3,717,171. However, as mentioned 
earlier, accountability measures associated with these additional funds have not yet been 
determined. Other than knowing that the funds are expected to reduce class sizes, or to 
address the needs of students who are eligible for free and reduced price meals, or who are 
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classified as English Learners, or are designated Foster Youth, the restrictions, limitations, 
or accountability measures associated with expenditures of these "unrestricted funds" will 
not be established until the first quarter of2014. 

For planning purposes, and considering all other things being equal, the impact on the 
multi-year spending plan is reflected in the following figure. 

Projected Ending Balance 
S35,ooo,ooo ·r 

$31,710,019 The current projected ending balance ($31.7) exceeds required reserve amount by approximatley $25.7 million. 

$30,000,000 

$25,000,000 

~-,,------·--

' , Red dotted line: Projected ending balance given new Local Control Funding Formula 

' ' $25,783,201 - ·-. 
' , Because of anticipated increased annual 

$22,066:S3,e $
21368 690 

revenues ofapproimately $3.7 million, 
, ' ' planned deficit spending has decreased from 

$20,000,000 +----;===ii:i"o'=""----'c.....--..... -------------'a~n:::a::::nn:::u:;ralkde:<f.fic;;;it'::cof"a=-pp:C;:ro;;:;xr:;;im::Cat'-"el"'y $r.;8c;;:m3il"-lio"'"n-

per year, to an annual deficit of ' ..... ~17,632,232 
approximatley $4 million. 

$15,000,000 -! _-l!Jpr..\!Joi~Eec.lltio'!!.nL-_ __ ,,-------'-"'',,,------------ - - ·--------

1 ..... ~1~,895,775 

..... 

$10,000,000 l 
I 
! 

$5,000,000 -!·· ··-··· ··----~·-----------
I 

..... 
·····-····' -~10,.1.59,318 .... 

..... ~6,422,861 

~---------------..... 

j The 3% reserve required to be maintained in the end in alance is approximately $3.7 million each year. ' ~2,686,404 
! ..... 
! ' s~ -!··--------. -- ,. ..,. , ---·-· ------ ·r --·· ----,---- -,- -- ---r--------r--------~--------··: 

2012-13 2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 

-Projected Ending Balance Fund 1 & 17 -Required 3% Reserve - - Projected Ending Balance with New Funding Model 

The projected increase improves the existing structural deficit spending pattern. Rather 
than deficit spending approximately $8 million each year (that is to say that expenditures 
are expected to exceed revenues by $8 million per year), the increased revenues essentially 
cut the problem in half. Thus, because the LCFF funds decrease deficit spending to 
approximately $4 million per year, and because the district is currently maintaining an 
ending balance from the 2012-13 school year of approximately $3 2 million, the year by 
which the district projects it would be unable to meet existing financial obligations shifts 
from 2015-16 to 2018-19. 

The year in which the ending balance falls below the required 3% reserve is important for 
planning because the district is required to certify each June that is able to meet the 
financial obligations for the current budget year, and for two subsequent years. Given the 
old funding formula, TUSD would be required to make budget reductions prior to June of 
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2014 to ensure financial obligations could be certified for the 2014-15,2015-16, and 2016-
17 school years. The additional funding postpones the need for such reductions for several 
years. 

FUNDING: The San Joaquin County Office of Education, the agency responsible for the 
financial oversight of Tracy Unified School District, continues to stress that the 
forthcoming accountability regulations will not be adopted until January 2014. Until those 
regulations are adopted, districts cannot determine how much, if any, additional 
discretionary funds are available to address high priority district goals not directly in 
support of programs for ELL and students in poverty. 

RECOMMENDATION: Acknowledge the 45 day revision to the 2013-14 Annual 
School District Budget 

Prepared by: Dr. Casey Goodall, Associate Superintendent ofBusiness Services. 
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~~tlli~~ nERVICES MEMORJ\N~ 
TRACY 
UNinED SCHOOL DISTR!Cl 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
July 31,2013 
Receive Report on the School Facilities Needs Analysis and Adoption of 
Alternative Developer Fees Pursuant to Government Code Section 65995.6 (d) 

BACKGROUND: In August 1998, ("SB-50") legislation was passed that made major changes in 
the State School Building Program as well as the level of permissible school mitigation fees. 
Education Code 17 620 was amended to include the revised provisions of Government Code Sections 
65995, 65995.5, 65995.6 and 65995.7. Prior to the passage of SB-50 school districts had the power to 
withhold land use approvals until the impact on school facilities was fully mitigated. These measures 
included the ability to levy mitigation payments in excess of the statutory fees also referred to as Level 
I fees. SB-50 limited the powers cities and counties had requiring mitigation of school facilities impact 
on new development. The amended law required school districts meet certain conditions in order to 
impose higher fees known as: Level II fees which are based on a 50% contribution from the State 
School Building Program and Level III fees which is based on 1 00% of the school facilities cost and 
may be imposed if the State School Building Program is out of bond funds. 

The alternative fees must be adopted by resolution at the end of a public hearing period of not less than 
30 days. The public hearing period began on July 22, 2013 and will close at the August 27, 2013 
board meeting. 

RATIONALE: As a condition to levy alternative fees, TUSD must conduct and adopt a School 
Facilities Needs Analysis (SFNA). The purpose of the SFNA is to: establish the need for new 
school facilities for unhoused students attributable to new residential development over the next five 
years; establish the amount of the fees and demonstrate that the fees are proportionate and 
reasonable as related to the cost of future facilities within the District. 

Due to the configuration of TUSD, two SFNAs have been developed, one for the K-12 boundaries 
of the District which yields Level II fees of $4.70 and Level III fees of $9.40 per square foot of 
residential construction. The fees for the K -8 feeder Districts which are only responsible for 
mitigation of high school facilities, Level II fees are $1.92 and Level III fees of $3.84 per square 
foot of residential construction. 

FUNDING: No funding implications 

RECOMMENDATIONS: Receive Report on the School Facilities Needs Analysis and Adoption 
of Alternative Developer Fees Pursuant to Government Code Section 65995.6 (d) 

Prepared by: Bonny Carter, Director of Facilities & Planning 
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~~~~ ~ERVICES MEMORAN~ 
TRACY 
umm:D SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
July 31, 2013 
Receive Informational Report on the Preliminary Environmental Assessment 
(PEA) for Parcel3, Kimball High School 

BACKGROUND: As part of the California Department of Education (CDE) school site approval 
process, proposed sites must receive "clearance" from the Department of Toxic Substances Control 
(DTSC). As required, TUSD conducted a Phase 1 Environmental Site Assessment (ESA) of the 
Kimball High School site to identify any potential or existing environmental concerns and conducted a 
follow up PEA. Parcel 3 of the Kimball High School site could not be included as part of the PEA, as 
it was occupied by a Site tenant at the time this work was being completed. Due to an unintentional 
oversight, TUSD proceeded with the construction of the high school without first receiving DTSC 
clearance for Parcel3 (approximately .37 acres) of the site. 

Conestoga Rovers, TUSD's environmental consultant, has since conducted a PEA on parcel 3 that 
included the collection and analysis of shallow soil samples from parcel 3 's native soils. The results of 
the sample analyses indicated that the organic compound concentrations were either non-detect, below 
the California CHHSLs and/or presented minimal to no risk or hazard and that the inorganic 
concentrations detected fell within the range of the background data. Hence, no potential concerns 
exist at the Site that would indicate a threat to human health and/or the environment. Based on the 
results of the PEA, no further action is recommended at the site. 

RATIONALE: As required by the environmental review process, the School District published and 
opened a public comment period on the PEA on August 7, 2013 and the Board will hear public 
comments on the PEA as well as close the public comment period during its September 10, 2013 
Board meeting. DTSC shall complete its review of the PEA and either approve or disapprove the 
assessment within 30 calendar days of the close of the public review period. 

FUNDING: No funding implications 

RECOMMENDATIONS: Receive Informational Report on the Preliminary Environmental 
Assessment (PEA) for Parcel3, Kimball High School 

Prepared by: Bonny Carter, Director of Facilities & Planning 
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~Im~~ ~ERVICES MEMOAAN~ 
TRACY 
UNIF1ED SCHOOL D!STRICT 

TO: Dr. James C. Franco, Superintendent 
FROM: Dr. Casey Goodall, Associate Superintendent for Business Services 

August 13, 2013 DATE: 
SUBJECT: Accept the Generous Donations From the Various Individuals, 

Businesses, and School Site Parent Teacher Associations Listed Herein 
With Thanks and Appreciation From the Staff and Students of the Tracy 
Unified School District. 

BACKGROUND: In order to assist the various school sites and departments in the District 
with the continued effort to enhance the educational,, technological, health, and 
environmental needs of our students and staff, the following funds, materials, and/or 
equipment are to be considered for acceptance as donations: 

Kimball High School: 
1. Tracy Unified School District/Kimball High School: From Aaron's Inc. in the 

amount of $1,500.00. This donation will benefit the Kimball High School Cheer 
squads. 

RATIONALE: Acceptance is recommended in order to meet the District's strategic goals 
and to enhance and benefit the educational experiences of the students of the Tracy Unified 
School District. 

This agenda item meets Strategic Goal #2 - Create a quality and effective learning 
environment for all students. 

FUNDING: Sites and departments of the District will incur responsibilities and costs 
associated with (some) of the donations which include, but are not limited to, supplies, 
repairs, maintenance of equipment, disposal/recycling. All items accepted by the Board of 
Trustees of the Tracy Unified School District are directed to the District's warehouse through 
the Materials Management Department for inclusion on the inventory list, marking for 
distribution and identification prior to site or department use or placement. All items needing 
inspection prior to installation or use are scheduled through the Materials Management and 
Operations and/or the Facilities Developments and budgeted accordingly. All technology 
items are reviewed and approved by the Director of Information Services and Educational 
Technology, prior to Board presentation. 
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RECOMMENDATION: Accept the generous donations from the various individuals, 
businesses, and school site parent teacher associations listed herein with thanks and 
appreciation from the staff and students of the Tracy Unified School District. 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 
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~~~~ ~ERVICES MEMOJtl 
TRACY 
UN~EDSCHOOLDB11UCT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
July 31, 2013 
Ratify Routine Expenditures and Notice of Completions Which Meet the 
Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board of 
trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has in 
procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board approves the warrants list. Except when specific exceptions are 
detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in financial, accounting, 
engineering, legal or administrative matters pursuant to Government Code 63060 meet the 
requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of "Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary of these requisitions with related support documentation 
details fmancial obligations greater than $5,000 but which meet the criteria to be ratified in this 
format. The summary is organized alphabetically so that the project's back-up material IS 

identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Routine Expenditures and Notice of Completions Which Meet 
the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 
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A. 

B. 

C. 

D. 

E. 

BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

SUMMARY OF SERVICES 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

P ARC Services, Inc. - Ratify 
Central, Monte Vista, Tracy Learning Center and Tracy High School 
Agreement 
Abatement, Transport and Disposal of Asbestos Containing Building 
Materials 
< $20,000.00 
General Fund- Environmental Compliance 

Hazard Management Services, Inc. 
Central, Monte Vista, Tracy Learning Center and Tracy High School 
Agreement 
Professional Consulting Services for Asbestos Abatement Project 
$6,500.00 
General Fund - Environmental Compliance 

Restoration Development Center/Counseling and More (RDC/CAM) 
North, South/West Park, Monte Vista and Williams Middle School 
Memorandum of Understanding 
Provide support services and assistance to the students. The programs 
goal is to reconnect youth to their schools, families and their 
neighborhoods by strengthening developmental assets in youth 
exhibiting high risk behaviors to enable them to become productive 
members of society. 
NIA 
Grant through the Mayor's Community Youth Support Network 

DK Enterprises Inc. dba King's Roofmg 
West High School 
Agreement - Ratify 
Contractor to provide and install a PVC/Single Ply Roofing system to 
the Main Gym, Subgym & Administration Building. 
$241,481.00 
General Fund - Deferred Maintenance 

Lawrence Backhoe Services 
Central Elementary School 
Change Order # 1 - Ratify 
Demolition of additional 80 sf of concrete and pour back concrete for 
the domestic water line on the Central campus. 
$636.13 
General Fund- Unrestricted Facilities Fund/Deferred Maintenance 
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F. Vendor: 
Site: 
Item: 
Services: 

Lawrence Backhoe Service 
Central Elementary School 
Notice of Completion 
Contractor to installed new domestic water line on the Central 
campus. 

Cost: $30,785.00 Change Orders: $636.13 Total Contract: $31,421.13 
Project Funding: General Fund- Unrestricted Facilities Fund/Deferred Maintenance 

G. Vendor: 
Site: 
Item: 
Services: 

California Pavement Maintenance 
Monte Vista Middle School 
Notice of Completion 
Contractor overlayed asphalt and sealed/striped existing basketball 
courts on campus. 

Cost: $58,979.00 Change Orders: $0.00 Total Contract: $58,979.00 
Project Funding: General Fund- Deferred Maintenance 

17 



~~~~~ ~ERVICES MEMO ROO) 
TRACY 
tnmlED SCHOOL DISTRlCT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
July 31,2013 
Ratify Measure E Related Expenditures and Notice of Completions Which 
Meet the Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and/or ratified by the board of 
trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has in 
procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board approves the warrants list. Except when specific exceptions are 
detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in financial, accounting, 
engineering, legal or administrative matters pursuant to Government Code 63060 meet the 
requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of ''Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary of these requisitions with related support documentation 
details fmancial obligations greater than $5,000 but which meet the criteria to be ratified in this 
format. The summary is organized alphabetically so that the project's back-up material is 
identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Measure E Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 
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A. 

B. 

C. 

D. 

BUS~SSSERVICES 

FACILITIES DEVELOPMENT DEPARTMENT 
MEASURE E BOND 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

SUMMARY OF SERVICES 

Infosend, Inc. 
District Wide 
Proposal - Ratify 
Measure E Annual Report; print annual report . inserts for the Bond 
Oversight Committees, including insertion fee and fed ex fees. 
$1,447.13 
Measure E Bond Funds 

Charles Walker Inspection Services 
Monte Vista Middle School- Tracy High School Baseball Fields 
Proposal - Ratify 
DSA inspection services for the Tracy High School N and Varsity ball 
fields at Monte Vista Middle School. 
$3,500.00/Estimated 
Measure E Bond Funds 

Diede Construction, Inc. 
Monte Vista Middle School - Tracy High School Baseball Fields 
Agreement BP#1 -Ratify 
Contractor to prepare all concrete flatwork, which includes excavation and 
off-haul & dispose of all spoils per specifications. 
$157,000.00 
Measure E Bond Funds 

Cal co Fence, Inc. 
Monte Vista Middle School- Tracy High School Baseball Fields 
Agreement BP#2 - Ratify 
Contractor to provide and install N Field Backstop, Foul Poles and Chain 
Link Fencing and Gates of the entire project, including demolition of 
existing fencing per specifications. 
$136,730.00 
Measure E Bond Funds 

E. Vendor: Silva Electrical, Inc. 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Monte Vista Middle School - Tracy High School Baseball Fields 
Agreement BP#3 - Ratify 
Contractor to provide and install N and Varsity Field Scoreboards, 
Scoreboard Structures/Mounting Brackets and Site Electrical per 
specifications. 
$43,878.00 
Measure E Bond Funds 



F. 

G. 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

Hazard Management Services, Inc. 
Tracy High School- Weight Room Building 
Proposal- Ratify 
Consultant to provide services for the abatement of asbestos-containing 
vinyl floor tiles in the weight room. 
$1550.00 Estimated 
Measure E Bond Funds 

P ARC Services, Inc. 
Tracy High School - Weight Room Building 
Proposal - Ratify 
Contractor to provide abatement services; removal and dispose of 
asbestos-containing vinyl flooring and cut plywood subfloor with assumed 
asbestos mastics to allow others to access below for testing. 

Cost: $1600.00 
Project Funding: Measure E Bond Funds 

H. Vendor: Roebbelen Contracting, Inc. 
Site: 
Item: 
Services: 
Cost: 

Project Funding: 

I. Vendor: 
Site: 
Item: 
Services: 

Tracy High School- Stadium and Improvement Project 
Change Order #7 - Ratify 
Scope of work documented on the change order summary. 
$42,030.00 Deduction from contingency allowance previously included in 
contract. 
Measure E Bond Funds and State School Building Fund (SSBF) Savings 

Southern Bleacher Company 
Tracy High School Stadium and Improvement Project 
Notice of Completion 
Contractor manufactured and installed new bleachers for the home and 
visitors side. 

Cost: $1,094,410.00 Change Orders: $34,748.75 Total Contract: $1 ,1 29,158.75 
Project Funding: Measure E Bond Funds and State School Building Fund (SSBF) Savings 
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~~~ ~ERVICES MEMO~~ 
TRACY 
UN!flED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business Services 
July 31,2013 
Ratify MeasureS Related Expenditures and Notice of Completions Which 
Meet the Criteria for Placement on the Consent Agenda 

BACKGROUND: To be valid or to constitute an enforceable obligation against the district, 
education code 17604 requires that all contracts must be approved and!or ratified by the board of 
trustees. This requirement is met in several different ways, depending on the value of the 
requisition, the types of services or materials being procured, and the advance notice staff has in 
procuring the services or materials. Routine requisitions less than $5,000 are ratified on the 
consent calendar when the board approves the warrants list. Except when specific exceptions are 
detailed in board policies and procedures, requisitions greater than $15,000 are submitted as 
action items for board pre-approval. Also, Special Services and advice in fmancial, accounting, 
engineering, legal or administrative matters pursuant to Government Code 63060 meet the 
requirements. 

Routine requisitions between $5,000 and $15,000, and requisitions greater than $15,000 which 
meet specific criteria, may be ratified on the consent calendar by board approval of a summary 
list, more detailed than the warrants listing. This may also include ratification of "Notice of 
Completion" of construction projects. 

RATIONALE: The attached summary of these requisitions with related support documentation 
details financial obligations greater than $5,000 but which meet the criteria to be ratified in this 
format. The summary is organized alphabetically so that the project's back-up material is 
identified with the same letter in the lower left hand comer. 

FUNDING: Per attached summary of requisitions. 

RECOMMENDATION: Ratify Measure S Related Expenditures and Notice of Completions 
Which Meet the Criteria for Placement on the Consent Agenda 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services 
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A. 

B. 

C. 

BUSINESS SERVICES 
FACILITIES DEVELOPMENT DEPARTMENT 

MEASURE S BOND 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 
Cost: 
Project Funding: 

Vendor: 
Site: 
Item: 
Services: 

Cost: 
Project Funding: 

SUMMARY OF SERVICES 

Infosend, Inc. 
District Wide 
Proposal - Ratify 
Measure S Annual Report; print annual report inserts for the Bond 
Oversight Committees, including insertion fee and fed ex fees. 
$1,447.12 
Measure S Bond Fund 

Warren Lane Surveying, Inc. 
South/West Park Elementary School Modernization 
Proposal - Ratify 
Consultant to provide a topographical survey of the project area. 
$7,000.00 
Measure S Bond Fund and State School Building Fund (SSBF) 

Winn's Painting Company 
McKinley Elementary School Modernization 
Quote - Ratify 
Contractor to restore soffits on school site; which includes, paint removal, 
etching, priming and repainting to match existing color. 
$4.560.00 
Measure S Bond Fund and State School Building Fund (SSBF) 
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~~urAnoNAL sERvicEs MEMoRANDmt 
TRACY 
UNiflED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services and Human Resources 
July 29, 2013 
Approve Adoption of San Joaquin County SELPA's Independent 
Educational Evaluation (lEE) Policy, Procedures and Criteria 

BACKGROUND: School districts may be required to provide independent education 
evaluations at parents' requests. The San Joaquin County SELPA has developed updated 
policies and administrative regulations for this process. It is recommended that Tracy 
Unified adopt these policies. Board approval is required and recommended. 

RATIONALE: Districts should have specific policies connected to state and federal · 
statutes regarding parent requests of independent education evaluations. 

FUNDING: No funding required for adoption of the policy. 

RECOMMENDATION: Approve Adoption of San Joaquin County SELPA's 
Independent Educational Evaluation (lEE) Policy, Procedures and Criteria 

Prepared by: Janet Skulina, Ed.D., Director of Special Education 
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Parent's Packet 

~------------------------~ 
District 

Procedures and Guidelines for the 
Provision Qf Independent Educational Evaluations at District Expense 

Purpose 

The purpose of these procedures is to provide for a process for responding to a parental 
request for the District to fund an Independent Educational Evaluation (lEE). 

The Parental Right to an lEE 

Under the IDEA, a parent has the right to an lEE at public expense only when the parent 
disagrees with an individual evaluation completed or obtained by the District (e.g., OT, 
PT, achievement). If the District has not conducted or obtained an evaluation of the 
student, the parental right to an lEE does not arise until the District has completed its 
evaluation. A parent is entitled to only one lEE at public expense each time the District 
conducts an individual evaluation(s) with which the parent disagrees. 

Definition of an lEE 

An lEE is an evaluation conducted by a qualified evaluator who is not an employee of the 
District. The lEE is funded by the District or otherwise provided at no cost to the parent 
of a student with a disability. The purpose of an IEE is for determining a student's 
eligibility for special education or related services and for meeting a student's educational 
needs. 

District's General Response to a Request for an lEE 

If a parent requests an lEE at public expense, the District must, without unnecessary 
delay, either: 1) file a due process hearing request to show that its evaluation is 
appropriate; or 2) agree to fund the lEE and ensure that the lEE is provided, unless the 
District demonstrates in a due process hearing that the evaluation obtained by the parent 
did not meet agency criteria. If the final decision in a due process hearing is that the 
District's evaluation is appropriate, the parent continues to the have the right to an lEE, 
but not at public expense. 

Specific procedures for responding to a request for an lEE are set forth below and are to 
be followed when a parent makes a request for an lEE. 

Consideration of lEE Results 
Page 1 of4 

March 2013/msf 
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Parent's Packet 

If a parent obtains an lEE at public expense or shares with the Disrict an evaluation 
obtained by the parent at private expense, the results of the evaluation will be considered 
by the District in any decision made with respect to the provision ofF APE to the student. 
However, the District is not required to adopt the fmdings or recommendations contained 
in an lEE. 

Specific Procedures for Responding to a Request for an 1EE 

1. Parents are encouraged to notify the District and ask for funding prior to obtaining an 
lEE. However, the District will not necessarily deny funding or reimbursement for an 
lEE already obtained, as long as the lEE meets District evaluation criteria, including 
cost and location of the evaluation and the qualifications of the evaluator that the 
District uses when it initiates an evaluation. 

2. All parental requests for an lEE must be made in writing and forwarded to the 
District's Special Education Director or designee for decision. When a parent makes 
a request for an lEE, a copy of the Procedures and Guidelines for the Provision of 
Independent Educational Evaluations at District Expense, Information Regarding 
Qualified Evaluators and Applicable Criteria for Conducting Independent Educational 
Evaluations, and Independent Educational Evaluations - Qualifications/Cost Criteria 
shall be provided to the parent. The Request for lEE form should be completed by the 
parent making the lEE request and returned to the Special Education Director or 
designee. The refusal of a parent to complete the Request for lEE form cannot 
ultimately serve as a basis for unnecessarily delaying the funding decision if an 
otherwise proper request for an lEE has been made. 

3. Upon receipt of the Request for an lEE, the Special EducationDirector or designee 
will decide whether the requested lEE will be publicly funded or, in the alternative, 
whether the District will seek a due process hearing to obtain a ruling that its 
evaluation is appropriate or that the parents' privately funded lEE (if they have 
already obtained one) does not meet District criteria. Once it is clear to the District 
that the parent disagrees with an evaluation conducted by the District and has properly 
and clearly requested an lEE, a decision will be made, without unnecessary delay, as 
to whether it will be funded. Generally, the time period for responding to the request 
will be 10 school days, unless more flexibility is needed to accommodate good-faith 
discussion and negotiations regarding the need and arrangements for an lEE. 

4. In selecting an evaluator to conduct the lEE, a parent may choose whom they wish to 
conduct the lEE. The evaluation must meet the District's criteria, including those 
related to the qualifications of the evaluator, the cost and location of the evaluation 
and the criteria for performing evaluations. Should the parent's requested lEE not 
meet criteria, the parent will be given the opportunity to provide an explanation of any 
unique circumstances that exist that would justify any deviation from the criteria. The 
evaluator must submit a copy of his/her fingerprints as well as the results of a TB test. 
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5. Once the parent has selected an independent evaluator that meets District criteria or is 
otherwise approved pursuant to the guidelines, the Special Education Director or 
designee will contact the evaluator in order to make appropriate contractual 
arrangements for the evaluation to be performed and funded. An independent 
evaluator will not be paid for the independent evaluation until the Director receives a 
written evaluation report from the evaluator and is given the opportunity to discuss 
the evaluation results with the evaluator, if needed, and at the same time that the 
results are discussed with the parent. 

6. If the District decides to refuse funding for the lEE, prior written notice of the refusal 
must be provided to the parent and a request for due process hearing will be initiated 
by the District to prove its evaluation is appropriate or that the lEE requested or 
obtained by the parent does not meet agency criteria. 
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~----------------------------_J 
District 

Request for an Independent Educational Evaluation (lEE) 
(I'o be completed by or on behalf of a parent requesting an lEE) 

Student's name: School: 

Parent's Packet 

----~--~--~----------------~------- -----------~~-----------

Parent(s) name, address and phone: 

Address City Zip 

Address City Zip 

Do you disagree with an evaluation conducted by the District? Yes 
If so, with which evaluation(s) do you disagree? 

W11y do you disagree with the Distsrict' s 

What kind of independent evaluation do you 
evaluated? 

the Provision of Independent Educational 
Qualified Evaluators and Applicable Criteria 

al~~!.J~ons, and 3) Independent Educational Evaluations -
&?Z:?<a~~ ... : you, along with applicable criteria related thereto. 

chosen to conduct the independent evaluation. Describe the qualifications 
,~~~~~C)C<Jt{Gn of the evaluation, the estimated cost of the evaluation and the contact 
~ please describe the unique circumstances that justify any 

(add additional pages, if needed). 

Submit this Request to . The District will 
respond to your request without unnecessary delay and will either agree to fund it or will initiate a due process 
hearing to show the appropriateness of its own evaluation or to prove that the lEE requested does not meet 
applicable criteria. 

Parental Signature: _________________________ Date: _________ _ 

Date Received by Special Education Director/designee: ____________ __ 

28 September 2012/pjh 
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Independent Educational Evaluations- Qualifications/Cost Criteria 

Type of Assessment Qualifications Cost 
Academic Achievement Credentialed Special Education Teacher 

Credentialed School Psychologist $1,000 
Licensed Educational Psychologist 

Adaptive Behavior Credentialed School Psychologist 
$500 

Licensed Educational Psychologist 

Assistive Technology Credentialed or Licensed Speech/Language 
Pathologist 

Credentialed Assistive Technology Specialist $800 
Credentialed Special Education Teacher 
Licensed Occupational Therapist Registered (OTR) 

Auditory Acuity Licensed Educational Audiologist 
Licensed or Credentialed Speech/Language $350 

Pathologist 

Auditory Perception Licensed or Credentialed Speech/Language 
$500 

Pathologist 

Central Auditory Processing Licensed Audiologist $500 
Behavioral Credentialed School Psychologist 

$800 
Licensed Educational Psychologist 

Behavior Analysis/BIP Board Certified Behavior Analyst $2,000 
Cognitive Licensed Educational Psychologist 

$750 
Credentialed School Psychologist 

Health (including Licensed Physician 
$350 

neurological) Credentialed School Nurse 

Motor Licensed Physical Therapist 
Licensed Occupational Therapist Registered (OTR) 
Credentialed Teacher of Pupils with Physical & $750 

Health Disabilities 
Adaptive Physical Education Teacher 

Occupational Therapy Licensed Occupational Therapist Registered (OTR) $1,200 
Speech and Language Credentialed or Licensed Speech/Language 

$1,200 
Pathologist 

Social/Emotional Credentialed School Psychologist 
$800 

Licensed Educational Psychologist 
Visual Acuity Licensed Ophthalmologist 

$500 
Developmental Vision Optometrist 

Functional Vision Credentialed Teacher of the Visually Impaired $350 
Vision Perception Credentialed Special Education Teacher 

$500 
Credentialed School Psychologist 

Transition Credentialed Special Education Teacher $1,000 
Psycho-Educationa I Credentialed Special Education Teacher 

Credentialed School Psychologist $3,500 
Licensed Educational Psychologist 
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~----------------------------~ 
District 

Information Regarding Qualified Evaluators and Applicable Criteria 
For Conducting Independent Educational Evaluations (lEEs) · 

You have indicated that you disagree with an evaluation conducted by the District and have 
requested that the District fund an Independent Educational Evaluation (lEE). The criteria under 
which an lEE is conducted or obtained, including the location and cost of the evaluation and the 
qualifications of the evaluator, must be the same as the criteria the District uses when it conducts 
the same kind of evaluation. 

Below is information related to the District criteria for conducting an lEE. You must ensure that 
the qualifications of the evaluator and the District's criteria are met or provide the District with 
an explanation as to any unique circumstances that would justify deviation from the criteria. 

District's Evaluation Criteria 

Where an lEE is at the expense of the District, the criteria under which the evaluation is 
conducted or obtained, including the location of the evaluation and the qualifications of the 
evaluator, must be the same as the criteria the District uses when it initiates an evaluation, to the 
extent the criteria are consistent with the parent's rights to an lEE. The following are the 
District's criteria applicable to the performance of evaluations. An lEE must be conducted based 
upon these criteria, unless the parent can demonstrate that unique circumstances justify deviation 
from them. 

1. Applicable Overall Criteria for Conducting an Evaluation 

An independent evaluation must include an observation of the student in an educational setting 
(if the student is in an educational setting) and review and consideration of current education 
records; 

The evaluator must obtain direct information concerning the performance of the student from not 
less than one current teacher or other service provider of the child, unless the child does not have 
a current teacher/service provider; 

All assessment instruments must be administered by a qualified evaluator, be age-appropriate to 
the child, and be administered and scored in conformance with the test publisher's instructions. 
The evaluation instruments are to be chosen on the basis of their relevancy to the educational 
question to be addressed by the evaluation. This means that the instruments should be those 
which are commonly known to and used by public school professionals. All instruments used 
must be current editions and reported in standard scores; 

The evaluator must prepare and sign a full evaluation report containing: 
• A list of all information/data reviewed; 
• A clear explanation of the testing and assessment results; 
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• A complete summary of all test scores, including, for all standardized testing 
administered, all applicable full scale or battery scores, domain or composite scores, and 
sub-test scores reported in standard, scaled or T-score format; 

• A complete summary of all information obtained or reviewed from sources other than 
testing conducted by the evaluator; 

• Recommendations for IEP team consideration for educational programming and, if 
appropriate, placement that is educationally relevant and realistic within a public 
educational setting. 

2. Location of Evaluators conducting lEEs 

An independent evaluator must be located within the same geographic area that the District uses 
for its own evaluations, which is within the SELPAs ofRegion 6, i.e., Amador, Calaveras, 
Tuolumne, San Joaquin and Stanislaus Counties. These location requirements may be waived or 
modified in special circumstances when unique diagnostic expertise is warranted, provided the 
parents can demonstrate the necessity of using an evaluator outside the specified geographic area. 

3. Qualifications of Evaluators Conducting lEEs 

All assessments must be conducted by persons qualified to perform the assessment as determined 
by the District/SELPA (California Education Code Section 56322). All assessments must be 
conducted in accordance with all requirements of Federal and State law, including but not 
limited to, observing the student in the appropriate setting (California Education Code Section 
56327), and conducting evaluations in accordance with California Education Code Section 
56320. Evaluators with credentials other than those listed in the Independent Educational 
Evaluations - Qualifications/Cost Criteria will not be approved unless the parent can 
demonstrate the appropriateness of using an evaluator meeting other qualifications. 

Additionally, evaluators must meet the criteria for any school employee who works with 
children, i.e. TB testing and fingerprinting, as well as any other contract requirements enforced 
by the School District. 

4. Cost for lEEs 

The cost of an lEE shall reflect reasonable and customary rates for such services in the Region 6 
area. Unreasonable costs for travel will not be reimbursed as part of the funding for an lEE. 
Costs above customary amounts will be approved only if the parent can demonstrate that the cost 
reflects a reasonable and customary rate for such evaluative services or if the parents can 
demonstrate that there are other factors that make the extraordinary costs necessary in order to 
exercise their right to an lEE. 

The cost of an lEE shall be comparable to those costs that the District incurs when it uses its own 
employees or contractors to perform a similar assessment, as identified above. Costs may 
include observations, administration and scoring of tests, report writing, and attendance in person 
or by phone at an IEP team meeting; costs will be delineated on the independent evaluator's 
contract with the School District. Reimbursement will be in an amount no greater than the actual 
cost to the parent or the maximum cost identified above (whichever is more), and will be subject 
to proof of payment. 
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Maximum costs for all independent educational evaluations are calculated by considering time 
required for the assessment and the appropriate School District employee hourly rate. Costs 
above these amounts will not be approved unless the parent can demonstrate that such costs 
reflect unique circumstances justifying the selection of an evaluator whose fees fall outside these 
criteria. 

5. Time line for Completing the lEE 

If the lEE has not already been conducted, it must be completed within a reasonable period of 
time from the date that the District finalizes its agreement with the evaluator to fund the IEE. 
Generally, the IEE should be completed within sixty (60) calendar days from the date that the 
District fmalizes the agreement with the evaluator. 

6. Provision of Evaluation Report to District 

The evaluator must have parental pennission to communicate and share information with the 
District and, as part of the contracted evaluation, must agree to prepare an evaluation report and 
release their assessment information and results directly to the District prior to the receipt of 
payment for services. Results must be sent to the District prior to or on the same day that results 
are provided to the parents. 

7. Conflict of Interest Requirements 

The independent evaluator must be free of any conflict of interest and the independent evaluation 
must not be of benefit to any particular public, non-public or private school, agency or 
institution. 
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liMAN RESOURCES MEMO RANI) 
TRACY 
UNIDED SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 

Resources 
DATE: August 5, 2013 
SUBJECT: Accept Resignations/Retirements/Leave of Absence for Classified, 

Certificated, and/or Management Employment 

BACKGROUND: 

NAME/TITLE 

Vera, Vanessa 
Psychologist 

BACKGROUND: 

NAME/TITLE 

Anders, Christina 
6th Grade Core 

Baligad, Leo 
Biology Teacher 

Clark, William 
Carpentry Teacher 

Fontana, Melinda 
SDC/RSP Teacher 

Harvey, Christopher 
Math Teacher 

Hunley-Seabrooks, Deborah 
SDC Teacher 

CERTIFICATED MANAGEMENT RESIGNATION 

Special 
Education 

EFFECTIVE 
DATE 

6118/13 

REASON 

Personal 

CERTIFICATED RESIGNATION 

SITE EFFECTIVE REASON 
DATE 

Kelly 7/31/13 Personal 

KHS 7/31/13 Personal 

KHS 7/22/13 Personal 

WHS 6/28/13 Personal 

North 7/29/13 To accept Assistant 
Principal Position at 
George Kelly School 

WMS 7/31/13 Personal 
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Koon, S. Renee K.HS 6/14/13 Personal 
English Teacher 

Lish, Titian THS 8/6/13 Personal 
Drama Teacher 

Loggins, Matthew K.HS 6/21/13 Personal 
Physical Education Teacher 

Perkins, Eric WHS 6/28/13 Personal 
Social Science Teacher 

Pittman, Heidi WHS 6/25/13 Personal 
Math Teacher 

States, Bret K.HS 6/20/13 Personal 
Biology Teacher 

BACKGROUND: CLASSIFIED RESIGNATION 

NAME/TITLE SITE EFFECTIVE REASON 
DATE 

Artiga, DeDe 
School Supervision Assist. Bohn 07/12/13 Personal 

Burgstrom, Pamela 
Special Ed Para Educator I Central 08/01/13 Personal 

Cortes Alvarez, Jose 
Utility Person II K.HS 06/26/13 Accepted an 8 hour Utility 

Person II position at KHS 

DeLosAngeles, Lorena 
School Supervision Assist. S/WP 07/25113 Personal 

Harris, Michelle 
Site Supervisor - STEPS Stein 07/15/13 Personal 

Johnson, Shundra 
ISET Technician Level I ISET 07/22/13 Personal 

Lewis, Debbie 
H.S. Admin. Secretary WHS 07/22/13 Personal 

Mcintyre, Samantha 
Food Service Worker S/WP 08/05/13 Personal 

Nolan, James 
Utility Person III Transport. 06/24/13 Accepted an 8 hour Utility 

Person II day position 
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at Central 
Pacheco, Leonard 
Utility Person III Transport. 07/07/13 Accepted an 8 hour Bus 

Driver/Cust./Grounds day 
Position 

Pereira, Michelle 
School Supervision A!:;sist. Jacobson 07/19/13 Accepted a teaching position 

atMVMS 

Phenix, Kay 
H.S. Admin. Secretary KHS 07/28/13 Accepted School Secretary 

Position at Hirsch 

Pine, Molly 
Para Educator I McKinley 07/13/13 Accepted a teaching position 

at McKinley 

Plato, Sandra North/ 
Preschool Instructor Preschool 07/15/13 Personal 

Sigua, Leonor 
Food Service Worker KHS 07/05/13 Personal 

Villasenor, Lucia Continuous Accepted the Secretary to the 
Clerk Typist I Improvement 07/07/13 Director of IMC position 

RECOMMENDATION: Accept Resignations/Retirements/Leave of Absence for Classified, 
Certificated, and/or Management Employment 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
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~MANRESOURCESMEMORANDU 
TRACY 
UNinED SCHOOL DISTR!Cf 

TO: Dr. James Franco, Superintendent 
FROM: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 

Resources 
DATE: August 5, 2013 
SUBJECT: Approve Classified, Certificated, and/or Management Employment 

BACKGROUND: 
Averill, Erin 

Boswell, Zachary 

Dawson, Mary 

Harvey, Christopher 

Stagnaro, Michael 

BACKGROUND: 

Arnaudo, Stacey 

CERTIFICATED MANAGEMENT 
Psychologist (New) 
Special Education 
Class 8, Step A - $65,896.08 
Funding: Restricted Funds 

Assistant Principal (Replacement) 
West High School 
Class 48, Step A- $83,172.60 
Funding: General Fund 

Psychologist (Replacement) 
Special Education 
Class 8, Step A - $65,896.08 
Funding: Restricted Funds 

Assistant Principal (Replacement) 
George Kelly Elementary School 
Class 40, Step A- $69,767.10 
Funding: General Fund 

Assistant Principal (Replacement) 
Kimball High School 
Class 48, Step A- $83,172.60 
Funding: General Fund 

CERTIFICATED 

Kindergarten (Replacement) 
Central School 
Class III, Step 2, "B" 
$43,976.00 
Funding: General Fund 
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Bermodes, Jennene 

Bragen, Lawrence 

Browning, Chastity 

Castor, Brandon 

Gomez, Joy 

Grover, J erinifer 

Harmsen, Holly 

Hawkins, Susan 

Kleckner, James 

Biology (Intern) (Replacement) 
Kimball High School 
Class I, Step 1, "A" 
$42,004.00 
Funding: General Fund 

English-Speech & Debate (Replacement) 
Kimball High School 
Class III, Step 1, "A" 
$43,975.00 
Funding: General Fund 

6th Grade (Replacement) 
Freiler School 
Class II, Step 1, "A" 
$42,004.00 
Funding: General Fund 

Social Science Teacher (Replacement) 
West High School 
Class I, Step 1, "A" 
$42,004.00 
Funding: General Fund 

Biology Teacher (Replacement) 
Kimball High School 
Class I, Step 1, "A" 
$42,004.00 
Funding: General Fund 

Music- 80% Choir, 20% Piano (Replacement) 
Tracy High School 
Class II, Step 2, "A" 
$42,004.00 
Funding: General Fund 

1st Grade Teacher (New) 
Bohn School 
Class I, Step 1, "A" 
$42,004.00 
Funding: General Fund 

4th Grade Teacher (Replacement) 
North School 
Class V, Step 8, "B" 
$59,441.00 
Funding: General Fund 80%, Restricted Funds 20% 

Art (Graphic Arts/Printshop) (Replacement) 
Kimball High School 
Class VI, Step 5, "B" 
$5§,118.00 



Maldonado, Adriana 

Marty, Danielle 

Ochoa, Zenobia 

Osgood, Andrea 

Pereira, Michelle 

Perkins, Derek 

Pine, Molly 

Pressly, Matt 

Funding: General Fund 

20% Spanish Teacher (New) 
Kimball High School 
Class III, Step 2, "B" 
$35,180.80 (New 80% contract) 
Funding: General Fund 

SDC 4th/5th (Intern) (Replacement) 
Central School 
Class III, Step 1, "A" 
$43,627.00 
Funding: Restricted Funds 

Bilingual 5th Grade (Replacement) 
South/West Park 
Class I, Step 1, "A" 
$43,627.00 
Funding: General Fund 

1st Grade (New) 
Bohn School 
Class I, Step 1, "A" 
$42,004.00 
Funding: General Fund 

Math Teacher (Replacement) . 
Monte Vista Middle School 
Class III, Step 1, "B" 
$43,975.00 
Funding: General Fund 

Social Science Teacher (Replacement) 
West High School 
Class III, Step 1, "B" 
$43,975.00 
Funding: General Fund 

5th Grade (Replacement) 
McKinley School 
Class III, Step 1, "B" 
$43,975.00 
Funding: General Fund 

60% English (New) 
Kimball High School 
Class I, Step 1, "A" 
$25,202.40 
Funding: General Fund 

38 



Quintana, Antonio 

Rocci, Donald 

Velarde, Cecilia Maciel 

Zuniga, Claudia 

BACKGROUND: 

Cortes Alvarez, Jose 

Castro Vazquez, Ma Veronica 

Elhag, Elhag 

Kinyon, Kenneth 

6th Grade Core (Replacement) 
George Kelly School 
Class I, Step 1, "A" 
$42,004.00 
Funding: General Fund 

SDC Pre School (Intern) (Replacement) 
Hirsch School 
Class I, Step 1, "A" 
$43,627.00 
Funding: Restricted Funds 

5th Grade (Replacement) 
George Kelly School 
Class I, Step 1, "A" 
$42,004.00 
Funding: General Fund 

Transitional Kindergarten (New) 
South/West Park 
Class I, Step 1, "A" 
$41,550.15 
Funding: General Fund 

CLASSIFIED 

Utility Person II (Replacement) 
*Filled by current TUSD employee 
Kimball High School 
Range 35, Step B- $16.93 per hour+ ND 
8 hours per day 
Funding: General Fund 

STEPS Early Childhood Development 
Associate Instructor (Replacement) 
Stein Continuation High SchooVSTEPS 
Range 24, Step C- $13.73 per hour 
5 hours per day 
Funding: General Fund 

Utility Person II (Replacement) 
Kimball High School 
Range 35, Step A- $16.16 per hour 
8 hours per day 
Funding: General Fund 

School Security Person (Replacement) 
Tracy High School 
Range 31, Step C- $16.16 per hour 
8 hours per day 
Funding: General Fund 
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Nolan, James 

Pacheco, Leonard 

Ramirez Torres, Maria 

Soares, Rafael 

Villasenor, Lucia 

Young, Nicole 

BACKGROUND: 

Phenix, Kay 

Utility Person II (Replacement) 
*Filled by current TUSD employee 
Central Elementary School 
Range 35, Step B- $16.93 per hour 
8 hours per day 
Funding: General Fund 

Bus Driver/Custodian/Groundskeeper (New) 
*Filled by current TUSD employee 
Transportation/Warehouse 
Range 36, Step C- $18.15 per hour 
8 hours per day 
Funding: Transportation Special Ed- 50% 
and General Fund- 50% 

School Supervision Assistant (Replacement) 
Villalovoz Elementary School 
Range 21, Step A- $11.69 per hour 
1.5 hours per day 
Funding: General Fund 

Utility Person II (New) 
West High School 
Range 35, Step A- $16.16. per hour 
8 hours per day 
Funding: General Fund -75% and Child Nutrition 
School Program- 25% 

Secretary to the Director of IMC (Replacement) 
Instructional Media Center 
Range 36, Step C- $18.15 per hour 
8 hours per day 
Funding: State Lottery 

STEPS Early Childhood Development 
Associate Instructor (Replacement) 
Stein Continuation H.S./STEPS 
Range 24, Step C- $13.73 per hour 
6 hours per day 
Funding: General Fund 

CLASSIFIED/CONFIDENTIAL 
MANAGEMENT 

Elementary School Secretary K-5/K-8 
(Replacement) 
*Filled by current TUSD employee 
Hirsch Elementary School 
Range 8, Step C - $22.15 per hour 
8 hours per day 
Funding: General Fund 
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BACKGROUND: 

Allmon, Randall 

Dell' Aringa, Dante 

Garcia, Michael 

Graber, Gaye 

Guzman, Emilio 

Luera, David 

Myers, Nicole 

Rebeiro, Robert 

Spikes, Charles 

Stemi, Charles 

Van Drimmelen, Jon 

Windschitl, Candy 

COACHES 

Assistant Varsity Football 
West High School 
Stipend: $4,221.60 

Assistant Sophomore Football 
West High School 
Stipend: $3,896.19 

Freshman Softball 
West High School 
Stipend: $3,245.36 

Assistant Pep Squad Advisor 
West High School 
Stipend (2) $1,948.09 per stipend 

Freshman Boys' Basketball 
West High School 
Stipend: $3,245.36 

Head Freshman Football 
West High School 
Stipend: $4,547.02 

Pep Squad Advisor 
West High School 
Stipend: (2) $2,436.22 

Assistant Varsity Football 
West High School 
Stipend: $4,221.60 

Varsity Head Football 
Kimball High School 
Stipend: $6,169.69 

Sophomore Volleyball 
Kimball High School 
Stipend: $3,896.19 

Boys' Golf 
West High School 
Stipend: $3 ,245.36 

Assistant Swim (Diving) 
West High School 
Stipend: $3,245.36 

RECOMMENDATION: Approve Classified, Certificated and/or Management Employment 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 4 1 



UMANRESOURCESMEMORAND~ 
TRACY 
UNirli:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent for Educational Services and 
Human Resources 
July 31,2013 
Ratify Agreement for Special Contract Services for Assistant Football Coach 
Robert Eccleston at Kimball High School During the 2013-2014 Season 

BACKGROUND: The Kimball High School football program has undergone many changes 
during the last few months; therefore, there is a need in the football program for additional 
football coaches to ensure a smooth transition and positive and safe experience for the players. 

RATIONALE: Robert Eccleston is qualified to assist and enhance Kimball's football program, 
and his experience will ensure the overall success and safety of the program. His duties will be 
to assist the head coach with the supervision and safety of the football team. 

This agenda item needs to be ratified due to the unexpected turnover in the football coaching 
staff during summer break at Kimball High School. 

This agenda item aligns with District Strategic Goal #3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: Expenses for assistant football coach will be paid by the District and reimbursed by 
the Kimball High School ASB account. Expenses will not exceed $2,000.00 for the 2013-2014 
football season. 

RECOMMENDATION: Ratify Agreement for Special Contract Services for Assistant 
Football Coach Robert Eccleston at Kimball High School During the 2013-2014 Season 

Prepared by: Cheryl Domenichelli, Principal, Kimball High School 
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Jul. 3 0. 2 0 13 3:37PM KIMBALL HS ADMIN No. 6557 P. 3 

····-·-·-. -··· 

TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

(his ~eemenf by and b~tween Tracy Unified School District, hereinafter referred to as ''District," and 
' }_J&.ee_ fcc/eSf(uv = ;, hereinafter referred to as "Contractor," 
is for consultant or special services to be performed by- a non-employee of the District. District and 
Co;;otractor, herein named, do xnutually agree to the following terms and conditions: 

1. Contractor shall perform the following_~~ges: . tt~£'~-/zttJI: !VvtMtl eo&<J, 

2. _ Contractor wil,!_provicl.e the above services(s), as outlined in Paragraph 1, for a period of up to a total 
of t Uo !( );{ J'HOURS WDAY(s), under the terms of this agreement at the following location 
']::.imMII U->._ ·-· 

3. In consideration of the semces performed by Contractor, District shall p~y Contractor according to 
the following fee schedule: ~ __ 

a. District ~hall pay $L'-JZ_Qif~/){tper [ 1: HOUR ! [ l DAY ~FLAT RATE, not to exceed a. 
total of $(2 0()0, d}? Contractor shall '""Only be pal.<rTo'r worli completed to the satisfaction of 
District through the termin.at~on date of this agreement. 

b. District f"-1: SHALL; ~HALL NOT reimburse Contractor for out-of-pocket expenses 
incurred durlng Contractor"s performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those cw:rently in effect for employees of the District. 
Reimbursement of eJqlenses shall not exceed. those ClU'l"ently in effect for employees of the 
District. Reimbursement of expenses shall not eltceed $ ;---··· ~-···; for the te:n:o of this 
agreement. 

c. District shall make payment on a :[ l MONTHLY PROGRESS BASIS, /i5? SINGLE 
:PAYMENT UPON COMPLETION-OF"'THE DUTIES and within thirty (30) working days 
from Contractor's presentation of a detailed invoice or on a claim form pro-vided by District. 
Original paid receipts are required fo:r lodging, air faie (passenger coupon or ticket stu.b), 
automobile rental, and parking. Claims for unusual expe:c.ses, such as teaching materials, 
photocopying, etc., must be accompanied by o:rigln.al paid invoices. 

4. lhe terms ?f tb.e ai!eement shall commence on : lJliC.. 5,. pr;j 3 
~ Lr.£c.. 1'1 . .m:s 

: , and. shall terminate on 

5. This agreement may be terminated at any time during the term by either party up.on L 38 
days written notice. 

6. Contractor sh~ COI;ltact the District>s designee, ~3feveJ[huMGJil at ( )I )::::imMJl 7l:rJ 
with any questions regarding performance of the services outlined above. District's designee shall 
determine if and. when Contractor has completed the services described.. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assumes no responsibility for workers' compensation liability. District likewise assum.es n.o 
responsibility for liability for loss, daiD.age, or injm:y to person(s) or property resulting from, or caused 

. by, the contractor's activities during or relating to the performance of service under this Agreement. 

···----~- ·--·-··-···-·- ·---·-·---··· -·- ··--··-·--- -- . . 
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Contractor agrees to hold harmless and to indemnify District for: 

Any injuxy to person or property sustaiD.ad by Contractor or by any person, firm, or corporation employed 
directly or iD.d.irecUy by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by aDy person, firm or corporation, 
ca~sed by act, neglect, default or o:ro.iasion, of Contractor, or any person, firm or co:IJ>oration directly or 
indirectly employed by Contractor upon or in connection with this Agreement, or any of the pa:ct:icipants 
arising out of or i.n the course of their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all action.'l, suits or other legal procaediJ:l.gs that may be instituted 
against District for any such claim or demand, and. pay or satisfy any judgment that may be rendered 
against District in any such ·action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indemnify District for liability or damages 
resulting from the negligence or wil.l.ful act, or omission of District o:r its officers. agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her cuzrent employer, if any, is fully cognizant ofthis Agreement an.d 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possess:ion of all records, docUlllents, 
gtaphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no other uses thereof will be permitted e-xcept by permission of the District. Proprietary 
materials will be exempted from this clause. 

Con.&ultant Sign.a.ture {l) Tracy Unified. School District 

SociAl Security Number (2) Date 

vjs>± b<Po+bq ~c,.L-.. 
I 
I , tf 

Title 

Addre~a 

'T'rA~ 1 CA 
B~dget Approval 

Date Approvad by the Board 

Send all copies to the Business Office: 
(1) Whene-ver organizational names are used, the authorized signature must include title, 

such as president. 
(2) Whenever organizational names are used, the employer IRS Identification Number Ill.ust 

be used instead of a Social Security Number. 
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OON RESOURCES MEMORANDll 
TRACY 
UNrm:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent for Educational Services and 
Human Resources 
July 31,2013 
Ratify Agreement for Special Contract Services for Assistant Sophomore 
Football Coach Tobin Cattolico at Kimball High School During the 2013-
2014 Season 

BACKGROUND: The Kimball High School football program has undergone many changes 
during the last few months; therefore, there is a need in the football program for additional 
football coaches to ensure a smooth transition and positive and safe experience for the players. 

RATIONALE: Tobin Cattolico is qualified to assist and enhance Kimball's sophomore football 
program, and his experience will ensure the overall success and safety of the program. His 
duties will be to assist the head coach with the supervision and safety of the football team. 

This agenda item needs to be ratified due to the unexpected turnover in the football coaching 
staff during summer break at Kimball High School. 

This agenda item aligns with District Strategic Goal #3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: Expenses for assistant football coach will be paid by the District and reimbursed by 
the Kimball High School ASB account. Expenses will not exceed $2,000.00 for the 2013-2014 
football season. 

RECOMMENDATION: Ratify Agreement for Special Contract Services for Assistant 
Sophomore Football Coach Tobin Cattolico at Kimball High School During the 2013-2014 
Season. 

Prepared by: Cheryl Domenichelli, Principal, Kimball High School 
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

:r'b.:i:; a~e~mel: b!:/!1.,~ between Tracy Unified School District, hereinafter referred to as "District," a.ll.d 
, JP6/IJA=vlic(j '. hereinafter referred to as "Contractor," 
is for consultant or special services to be performed by a non-employee of the District. District and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

1. Contractor shall~erform. the following duties: . @;~ftt.ttJ+ Spho11?0le (Qt>f&tt/ 
; COALh . 

2. _ Contl'acto:r wi¥ provide the ~e services(s), as outlined in Paragraph 1, for a period of up to a total 
of. pO : ;~ ):[ 1 HOURS i{)q;DAY(s), under the terms of this agreement at the following location 
i"/?unM/11 ~ (.Z......:l · 

3. In consideration of the services performed by Contractor, District shall pay Contractor according to 
the following fee schedule: 

a. District shall ~ay ~);jltii;o • )fQ}Jer n HOUR )[1 DAY ~FLAT RATE, not to exceed a 
total of s:jZaM~.OI..1 C~nt~ actor shall ollly be paJ.n?or work: completed to the satisfaction o£ 
District through the termination date of tbis agreement. 

b. District f-Ii SHALL; 1M': SHALL NOT reimburse Contractor for out-of-pocket expenses 
incurred durl.:o.g Con.tr.iaofs performance of the services, including: mileage, meals and 
lodging in the district rates not to e~ceed those currently in effect for employees of the District. 
Reimbursem.ent of expenses shall n.ot exceed those currently in effect for employees of the 
District. Reimbursement of expenses shall not exceed $ ~---- · · - .--· ·; for the term of this 
agreement. 

c. Dist:rict shall make payment on a .n MONTHLY PROGRESS BASIS, }(1 SINGLE 
PAYMENT UPON COMPLETION Ul<"'""THE DUTIES and within thirty (30fvfirking days 
from Contractor's presentation of a detailed invoice or on a claiz:o. form p:ro"ll'ided by District. 
Or:igmal paid receipts axe ~eqltired for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, su.ch as teaching materials, 
photocopying, etc., xn.ust be accompanied by original paid invoices. 

4. The te?~of the agreement shall commence on ; rjl;/1 ~ : , and shall terminate on 

l 4/-~/-:3' ;. . 
5. This agreement may be terminated at any' time during the tet:m by either party upon ; :3 0 J 

days written notice. 

6. Contractor shall COl;lta.ct the District's designee, ; SJeVl ibo'L.Jfi/IJ : at Mf '1?6 'i- ()0/~ 
with any questions :regarding perlormance of the services outliDed above. District's designee shall 
determine if and when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract a.lld 
District assuroes no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or ca-used 
by, the contractor's activities during or relating to the performance of service Wlder this Agreement. 
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Contractor agrees to hold harmless and to indem.nify District for: 

Any injury w person or property sustained by Contractor or by any person, firm, or corporation el;ll.ployed 
d.i:rectly or indirectly by the Contractor or by any of the individuals participating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, firm or corporation, 
caused by act, neglect, default or omission, of Contractor, o:r any person, fum or corporation directly or 
indirectly employed by Contractor upon or in connection 1>\'ith this Agre~ment, or any of the participants 
arising out of or in the co\ll'se of their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, .shall defend any an.d all actions, euits or other legal proceedings that may be instituted 
against District for any such cla..im or demand. and pay or satisfy any judgment that may be rendered 
against District in any such action, suit or legal proceedings or the result thereof. Nothing herein provided 
shall be construed to require Contractor to hold harmless or indeiD.Ilify District for liability or daJnages 
resulting from the negligence or willful aet, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement e:1ecept for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder a.re not in conflict with any federal, state, or local statutes, rules or 
regulations ot with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, exclusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope of services performed 
and no othet uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

Coll.Sulta.ll.t SiiWltun (1) Tracy Uoified School Di~~e 

Social Seellrity NW%1ber (2) Date 

,-z;;;-a:;:h e ;4 (/ 6 LI' L l) 
'),ltls 

s == Addr.u.. 

-:::z:;L!r G'"' , e ~ 
I 

2S3Z!c 
Dep~!!ntJSite Approval 

Bu.cigetApproval 

Data Approved bt the :Soard 

Send all copies to the Business Office: 
(1) Whenever organizational names are used. the authorized signature must include title, 

such as president. 
(2) Whenever organizational names are used, the elllployer IRS Identification Number must 

be used instead of a Social Security Number. 
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TRACY 
UNIDED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

MAN RESOURCES MEMORAN~ 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
August 2, 2013 
Ratify Agreement for Special Contract Services for Assistant Cross 
Country Coach Kristina Padilla at Tracy High School for the 2013-
2014 Season 

BACKGROUND: There is a need in the cross country program at Tracy High for adequate 
supervision by knowledgeable coaches to ensure the players have a safe, educational and positive 
experience. Having exceptionally qualified staff is the primary aim of the program. This agenda 
needs to be ratified due to the season starting before the first board meeting of the school year. 

RATIONALE: Kristina Padilla is uniquely qualified to assist and enhance the cross country 
program at Tracy High School. She has extensive distance running experience an athlete and was 
a wonderful asset to the team at Tracy High School last year. The experience and enthusiasm 
she brings to the runners will ensure the overall success and safety of the program. Her duties 
will consist of assisting with daily practice, competitions, scoring, and athlete supervision. 

This aligns with District Strategic Goal #3: Provide a safe and equitable learning environment for 
all students and staff. 

FUNDING: Expenses for the Assistant Cross County coach will be paid by the District and 
reimbursed from the Tracy High School ASB Athletics account. Expenses will not exceed 
$3000.00. 

RECOMMENDATION: Ratify Agreement for Special Contract Services for Assistant Cross 
Country Coach Kristina Padilla at Tracy High School for the 2013- 2014 Season 

Prepared by: Mr. Jason Noll, Principal, Tracy High 
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TRACY 
UN!11ID SCHOOL DISTRICT TRACY UNIFIED SCHOOL DISTRICT 

District Education Center 
1875 West Lowell Avenue 

Tracy, CA 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

2007/2008 

(NOTE: This agreement must be accompanied by a purchase requisition or 
purchase order with the account number noted on the agreement and all 
insurance certificates including endorsements) 

This Agreement, by and between Tracy Unified School District, hereinafter 
referred to as "District" and Kristina Padilla , 
hereinafter referred to as "Contractor," is for consultant or special services to be 
performed by a non-employee of the District. District and Contractor, herein 
named, do mutually agree to the following conditions: 

1. Contractor shall perform the following duties: 
_ _ Coaching cross country by assisting with daily practice, competitions, scoring, and 
athlete supervision .. _______ . 

2. Contractor will provide the above service(s), as outlined in Paragraph 1, for a 
period of up to a total of 4 months under the terms of 
this agreement. 

3. In consideration of the services performed by Contractor, District shall pay 
Contractor according to the following fee schedule: 

a. Districts shall pay $_3000.00 flat rate, not to exceed a total 
of $_3000.00 . Contractor shall only be paid for work 
completed to the satisfaction of District through the termination 
date of this agreement. 

b. Districts shall/shall not reimburse Contractor for out-of-pocket 
expenses incurred during Contractor's performance of the 
services. Reimbursement of expenses shall not exceed $ __ 0 __ . 

c. District shall make payment within thirty (30) working days from 
Contractor's presentation of a detailed invoice or on a claim form 
provided by District. Original paid receipts are required for 
printing and equipment rental. 
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2007/2008 

Agreement for Special Contract Services: 

4. The term of this agreement shall commence on __ Aug 1, 2013 _____ _ 
and shall terminate on Dec. 1, 2013 _______ _ 

5. This agreement may be terminated at any time during the term by either party 
upon thirty (30) days written notice. 

Agreement for Special Contract Services: Contractor shall contact the District's 
designee, Gary _Henderson , at 
(209) __ 8303360 , with any questions, regarding performance of the 
services outlined above. District's designee shall determine if and when 
Contractor has completed the services described. 

6. The parties intend that an independent contractor relationship be created by 
this contract and District assumes no responsibility for worker's 
compensation liability. District likewise assumes no responsibility for liability 
for loss, damage, or injury to person(s) or property resulting from, or caused 
by, contractor's activities during or relating to the Contractor and agrees to 
hold harmless and to indemnify District for: (an insurance certificate and 
endorsement shall be provided to the District upon completion and/or signing 
of this agreement, which must accompany the Board Agenda Request form 
and Agenda Item). 

Any injury to person and property sustained by Contractor or by any 
person, firm or corporation employed directly or indirectly by the 
Contractor or by any of the individuals participating in or associated with 
him or her, however caused; and any injury to person or property sustained 
by any person, firm or corporation directly or indirectly employed by 
Contractor upon or in connection with this Agreement, or any of the 
participants arising out of or in the course of their term of this Agreement, 
and Contractor at this or her own cost, expenses and risk, shall defend any 
and all actions, suits or other legal proceedings that may be instituted 
against District for any such claim or demand, and pay or satisfy any 
judgment that may be rendered against District in any such action, suit or 
legal proceedings or the result thereof. 

7. This Agreement is for the personal services of the Contractor and may not 
assign the performance of the services to any person or persons who are not 
parties to this contract/agreement except for employees of Contractor. 

8. Contractor certifies that his or her current employer, if any, is fully cognizant 
of this Agreement and that payments thereunder are not in conflict with any 
federal, state or local statutes, rules or regulations, or with any policies of 
Contractor's current employer. 
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2007/2008 

Agreement for Special Contract Services: 

9. District shall become the owner of, and entitled to, exclusive possession of all 
records, documents, graphs, photographic or other reproductions of any kind 
produced in the scope of services performed and no other uses thereof, will be 
permitted except by permission of the District. Proprietary materials will be 
exempted from this clause. 

10. Consultant/Contractor certifies that he or she is not an employee of the 
District and is self-employed in the performance of the services specified. 
Consultant agrees that he or she assumes all responsibility in relation to 
providing the District with an Employer Identification number or Social 
Security number as required by IRS regulations in relation to the conduct of 
his or her business. 

AGREED: 

\Lv1 s1·1 n c\. Po dJ t I C\ 
Consultant Signature (1) 

-------'-"'=---

. I 
Gary Henderson ---
Tracy Unified Scho DIStrict (Superintendent 
or designee) 

5'/zt ~ 'S 
Social Security Number/Tax ID # Date 

~I 

THSAD ________________________ __ 

Date Title 

Phone No. (with area code) Date Approved by the Board 

Send copies to: , Financial Services with 
purchase requisition for processing of payment(s) as noted in the agreement, 
Facilities Use, Business Services Office, Superintendent's Office with Agenda 
Item material, Site file 

Ref: https://staff.tusd.net/personallclyons/Private DocumentsiAgreements/Agreement for Use of Consultant 
Services 1 14 05.doc 
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~MAN RESOURCES MEMORANDlJ 
TRACY 
UNIFUD SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent for Educational Services and 
Human Resources 
July 31,2013 
Ratify Agreement for Special Contract Services for Assistant Football Coach 
Eric Relova at Kimball High School During the 2013-2014 Season 

BACKGROUND: The Kimball High School football program has undergone many changes 
during the last few months; therefore, there is a need in the football program for additional 
football coaches to ensure a smooth transition and positive and safe· experience for the players. 

RATIONALE: Eric Relova is qualified to assist and enhance Kimball's football program, and 
his experience will ensure the overall success and safety of the program. His duties will be to 
assist the head coach with the supervision and safety of the football team. 

This agenda item needs to be ratified due to the unexpected turnover in the football coaching 
staff during summer break at Kimball High School. 

This agenda item aligns with District Strategic Goal #3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: Expenses for assistant football coach will be paid by the District and reimbursed by 
the Kimball High School ASB account. Expenses will not exceed $2,500.00 for the 2013-2014 
football season. 

RECOMMENDATION: Ratify Agreement for Special Contract Services for Assistant Football 
Coach Eric Relova at Kimball High School During the 2013-2014 Season. 

Prepared by: Cheryl Domenichelli, Principal, Kimball High School 
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TRACY UNIFIED SCHOOL DISTRICT 
1875 W. Lowell Ave., Tracy, California 95376 

AGREEMENT FOR SPECIAL CONTRACT SERVICES 

Th:is agr~ent, b.~ and between Tracy Unified. School District~ hereinafter referred to as ''District," and 
; : ___! C ~el<J()IJ _, hereinafter referred to as "Contractor," 
is :for consultant or special services to be perforzned by a non-employee of the District. District and 
Contractor, herein named, do mutually agree to the following terms and conditions: 

1. Contractor shallJ?erform the followin~ duties: !JS~;t:;fm.Jf {!:~!}(/ Co/LcJ, 

2. ,.$.o~~a~ ~provide the ~r>g: services(s), as outlined in Paragraph 1, for a period of up to a total 
of . ~ -( )' [ ] HOURS . DAY(s), under the terms of this agreement at the followmg· location 
; -g;· Rllfid H-~ · . . 

3. In consideration of the services performed by Contractor, District shall pay Contractor accorcling to 
the following fee schedule: 

a. District shall pay f!.2"SO()~C>6-·per [ ~HOUR\[ rnAY :D1FLAT RATE, not to exceed a 
total of $~)M.Oe) ~!Contractor shaJJ.Oiily be pa.l.afOr work: completed to the satisfaction of 
District through the termination date of this agreement. 

b. District rJ. SHALL~ SHALL NOT reixnbuxse Contractor for out-of-pocket expenses 
incurred -a:url.ng Contrac or s performance of the services, including: mileage, meals and 
lodging in the district rates not to exceed those currently in effect for employees of the District. 
Reimbursement of expenses shall not exceed those currently in effect for employees of the 
District. Reimbursement of expenses shall not e:!.ceed $ :--~ -l for the term of this 
agreement. 

c. District shall make payment on a fi MONTHLY PROGRESS BASIS, rtxr SINGLE 
PAYMENT UPON COMPLETION ·m....-rrHE DUTIES and within thirty (30) working days 
from Contractor's presentation of a detailed invoice or on a claim form provided by District. 
Original paid receipts are required for lodging, air fare (passenger coupon or ticket stub), 
automobile rental, and parking. Claims for unusual expenses, such as teaching materials, 
photocopying, etc., must be accompanied by original paid invoices. 

4. The terms of the a~eement shall commence on : lk/C. ?;iJ...Dt '$ 
r 7Jkc, liJ, :!}tJr.5 . 

, and shall terminate on 

5. This agreement may be terminated at a:ily time during the term by either party upon [ 3 0 
days written notice. 

6. Contractor shall col;ltact the District's designee, c:afue ffh,LJr~ at ( ).. K,t1JdfWI 71.£ ~ 
with any questions regarding performance of the services outlined above. District's designee shall 
determme if and when Contractor has completed the services described. 

7. The parties intend that an independent contractor relationship be created by this contract and 
District assu.m.es no responsibility for workers' compensation liability. District likewise assumes no 
responsibility for liability for loss, damage, or injury to person(s) or property resulting from, or caused 
by, the contractor's activities during or relating to the performance of service under this Agreement. 
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Contractor agrees to hold harmless and to indemnify District for: 

Any injury to person or property sustained by Contractor or by any person, firm. or corporation employed 
cmectly or indirectly by the Contractor or by any of the individuals p a.rticipating in or associated with him or 
her, however caused; and any injury to person or property sustained by any person, fum or corporation, 
caused by act, neglect, default o:r omission, of Contractor, or any person, fum or corporation directly or 
indirectly employed by Coutractor upon or in connection with this Agreement, or any of the !.)articipants 
arising out of or in the course o£ their term of this Agreement, and Contractor at his or her own cost, 
expense, and risk, shall defend any and all actions, suits or other legal proceedings that may be instituted 
against bistrict for any such claim or demand, and pay or sailify any judgment that may be rendered 
against District in any such action, suit or legal proceedings or the result thereo£ Nothing herein tlrovided 
shall be construed to require Contractor to hold ha.nnless or indemnify District for liability or damages 
resulting from the negligence or willful act, or omission of District or its officers, agents, or employees. 

8. This Agreement is for the personal services of the Contractor and Contractor may not assign the 
performance of the services to any person or persons who are not parties to this Agreement except for 
employees of Contractor. 

9. Contractor certifies that his or her current employer, if any, is fully cognizant of this Agreement and 
that payments hereunder are not in conflict with any federal, state, or local statutes, rules or 
regulations or with any policies of Contractor's current employer. 

10. District shall become the owner or, and entitled to, e:l!:clusive possession of all records, documents, 
graphs, photographic or other reproductions of any kind produced in the scope o£ services performed 
and no other uses thereof will be permitted except by permission of the District. Proprietary 
materials will be exempted from this clause. 

AGREED: 

t~ T:ra.cy Uni£ied Sthool Di&t:ri.ct 

r;. - - -
Social Seeurity NIUIIber (2) 

Title 

f_j (/ Addre__.ss ____ _ 
'I.. '? 

,..:::..--';;__ __ ~_ 
Dep ent/Si~ Approval 

tf?JK..>:(JCA 
Budget Ap~l'Oval 

D:o.te Approved by the Board 

Send all copies to the Business Office: 
(1) Whenever orgawzational names are used, the authorized signatW'e must include title, 

such as president. 
(2) Whenever organizational names are used, the employer IRS Identification Num.ber must 

be used instead of a Social Security Number. 
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~U~INESS SERVICES MEMORANDUM 
TRACY 
UNinDDSCHOOLDB11UCT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent of Business Services 
July 25, 2013 
Consider Claim No. 462807 

BACKGROUND: On March 19, 2012, a claim was received by the Tracy Unified School 
District in which the claimant stated that an injury occurred on or about February 17, 2012. 

The District's insurance providers reviewed the subsequent claim and determined: 

a. The information provided to date does not suggest that there is a liability on behalf of 
the School District. 

The District's insurance providers recommend a rejection/denial of this claim by the Board of 
Trustees. 

The amount of the claim is noted as exceeding $10,000.00. 

RATIONALE: District's insurance advisors, legal advisors, and District staff recommend 
rejection/denial of this claim. This is standard practice in order to protect the District from 
future litigation. 

FUNDING: District msurance account covers costs up to the Board approved deductible 
amount. 

RECOMMENDATIONS: Reject Claim No. 462807 

Prepared by: Dr. Casey Goodall, Associate Superintendent for Business Services. 
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ll~INE~~ SERVICES MEMORANDU 
UNITIED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Casey Goodall, Associate Superintendent for Business 
July 25, 2013 
Adopt Revised Injury and Illness Prevention Program (Second Reading) 

BACKGROUND: The Tracy Unified School District is required by a number of governing agencies 
to formalize, describe, and disseminate an Injury and Illness Prevention Program stipulating the 
responsibilities of district employees, and address compliance, hazard identification, scheduled safety 
inspections, unscheduled safety inspections, accident investigation, hazard correction, training, hazard 
communication, and program documentation requirements. The program is based on the assumption 
and belief that making employee safety a high priority, the district can reduce injuries and illnesses, 
increase productivity, and promote a safer and healthier environment for every employee. 

RATIONALE: While the district adopted a plan in the late 1990s and revised that plan in 2004, the 
plan was cumbersome to use. Therefore, the attached document represents a complete rework of the 
original document. The document has been developed by district staff with input from the risk 
management advisor from Keenan and Associates, the insurance provider of the district. 

This plan was proposed for adoption a year ago, but listed hand sanitizers as an unauthorized material. 
Based on input from the California Department of Education, the restriction on hand sanitizers has 
been removed. However, hand sanitizers are still listed as an ignitable hazard, and, as for any 
hazardous material, its presence in a work area must be accompanied by an accurate Safety Data Sheet 
(formerly Material Safety Data Sheet) for each brand and type of hazardous material in a work area. 

FUNDING: There are no costs associated with this agenda item 

RECOMMENDATION: Adopt Revised Injury and Illness Prevention Program (Second Reading) 
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Tracy Unified School District 
Injury and Illness Prevention Program 

Rough Draft 

June 11, 2013 
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Introduction 
The Tracy Unified School District has developed this Injury and Illness Prevention 

Program to formalize, describe, and disseminate the goals of the program, the statutory authority 

on which the program is based, and the responsibilities of each employee within the program. It 
addresses compliance, hazard identification, scheduled safety inspections, unscheduled safety 
inspections, accident investigation, hazard correction, training, hazard communication, and 
program documentation requirements. The program is based on the assumption and belief that 
making employee safety a high priority, the district can reduce injuries and illnesses, increase 
productivity, and promote a safer and healthier environment for every employee. 

Goals 

A focus on safe working habits, practices, and conditions will: 
1. Protect the health and safety of employees, and decrease the potential for disease, 

illness, injury, and harmful exposure. 
2. Minimize worker's compensation claims and costs. 
3. Improve efficiency by reducing the time spent replacing or reassigning injured 

employees, as well as reduce the need to identify and replace employees. 
4. Improve employee morale and efficiency, based on employees see that their 

safety is important to management. 
5. Minimize the potential for penalties assessed by various enforcement agencies by 

maintaining compliance with health and safety laws and regulations. 

Statutory Authority 
The Tracy Unified School District Injury and Illness Prevention Program (IIPP) is based 

on authority from the: 
1. California Labor Code Section 6401.7; 
2. Health and Safety Code, Sections 25160,25163,25185,25189,25201,25211, 

25212,25217,25244,25250,25262, 

3. California Code ofRegulations Title 5, Sections 66262, 66263, 66265, 66266, 
66268,66273 

4. California Code of Regulations Title 8, Sections 1509 and 3203; 

Responsibility for Workplace Health and Safety 
Immediate responsibility for workplace health and safety rests with each individual 

employee. Employees are responsible for following established work procedures and safety 

guidelines in their work area, as well as those detailed in the Tracy Unified School District Injury 
and Illness Prevention Program (IIPP). Employees are also responsible for using the personal 

protective equipment issued to protect them from identified hazards, and for reporting any unsafe 
conditions to their supervisor. 
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However, it is the responsibility of each site administrator, supervisor, and manager to 

know the safety and health hazards to which employees under their immediate direction and 
control may be exposed. In addition, these supervisory personnel are responsible for instructing 
each employee of general safe working practices as well as how to protect themselves from the 

hazards specific to their individual job duties. 
General safe work practices include, but are not limited to: 
1. Proper housekeeping, such as keeping stairways and aisles clear, work areas neat and 

orderly, and promptly cleaning up spills. 
2. Proper storage to prevent stacking goods in an unstable manner and storing goods 

against doors, exits, fire extinguishing equipment and electrical panels. 
3. Prohibiting horseplay, scuffling, or other acts that adversely influence safety. 
4. Proper storage and handling of toxic and hazardous substances including the 

prohibition of eating or storing food and beverages in areas where they can become 
contaminated, as well as limited·use of perfumes, dyes, scents, and other chemicals 
that cause or exacerbate allergic reactions. 

5. Proper lifting practices and prevention of musculoskeletal disorders. 
6. Scrupulous adherence to emergency action and fire prevention plans. 
7. Provisions for medical services and first aid, including emergency response 

procedures. 

8. Proper reporting of hazards and accidents to supervisors. 
9. Reporting of workplace hazards, including the presence and management activities 

associated with asbestos, pest control procedures, and methods of ensuring worker 
awareness of potential chemical hazards, and proper purchasing, handling, labeling, 
storage, and removal of hazards. 

10. Implementation of the Injury and Illness Prevention Program (IIPP). 

At a minimum, specific safety training must include instruction in the proper use of 
workplace equipment, and the safe handling and management of hazardous materials, hazardous 

waste, universal waste, and the proper management of asbestos and pesticides, and the proper 
use of personal protective equipment (PPE). However, for a supervisor to know of hazards, the 

process by which hazards are introduced into work areas must be managed. Hazardous materials 
or wastes include those which are ignitable, corrosive, reactive, or toxic. 

Ignitable hazards are those which can create fires under certain conditions, are 
spontaneously combustible, or have a flash point less than 140 °F. Examples include hand 
sanitizers, oils, and solvents. 

Corrosive materials or wastes are acids or bases with a pH less than or equal to 2, or 
greater than or equal to 12.5, capable of corroding metal containers or causing burns. Battery 

acid and science classroom chemicals are examples. 
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Reactive materials and wastes are unstable under "normal" conditions. They can cause 
explosions, toxic fumes, gases, or vapors when heated, compressed, or mixed with water. 
Examples include lithium-sulfur batteries and explosives. 

Toxic materials and wastes are harmful or fatal when ingested or absorbed. Toxicity is 
defined through a laboratory procedure called the Toxicity Characteristic Leaching Procedure 
(TCLP) Method. Examples include materials containing mercury, lead, or other poisons. 

Employees should not bring hazards into the classroom unless approved through his or 
her supervisor, and only then when the hazardous material is essential to the instructional 
program or other purpose of the classroom or work area. 

Compliance 
Compliance with this Injury and Illness Prevention Program will be achieved in the 

following manner: 
1. All employees will conduct an annual review of their work site and report safety concerns 

to their supervisor. Those employees with specialized credentials or training which 
provide them a particular expertise on safety concerns will share their expertise with 
other site staff, supervisors, and administrators, and will ensure their own behaviors are in 
keeping with best safety practices. 

2. Site Administrators, Supervisors, and Managers will set positive examples for working 
safely and require that all staff under their direction work safely. 

3. Site Administrators, Supervisors, and Managers will use all disciplinary and evaluation 
procedures available to them to ensure that employees follow established safety policies 
and procedures. 

4. Site Administrators, Supervisors, and Managers will identify the resources necessary to 
provide a safe work environment for their employees and include them in budget 
planning and requests. 

5. Site Administrators, Supervisors, and Managers may establish means of recognition for 
employees who demonstrate safe work practices. 

Hazard Identification 
A health and safety inspection program is essential in order to reduce unsafe conditions, 

which may expose employees to incidents that could result in personal injuries or property 
damage. It is the responsibility of the District Office to ensure that appropriate, systematic safety 
inspections are conducted periodically. The District Office will assign personnel at each location 
to conduct these inspections. 
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Scheduled Safety Inspections 

Upon initial implementation of this Program, inspections of all areas will be conducted. 
All inspections will be documented using the attached forms (or equivalent) with appropriate 
abatement of any hazards detected. 

Thereafter, safety inspections will be conducted at the frequency described below: 
1. Each employee will inspect his or her own work location at the beginning of each school 

year and complete a copy of the attached IIPP for each space inspected. Upon 
completion, a copy will be forwarded to the Secretary for Business Services, where the 
document will be maintained for one complete year. The custodian at each site is required 
to inspect fire extinguishers in his/her workspaces monthly. However, as a secondary 
check, each employee should also inspect fire extinguishers in his/her work areas. 

2. During the course of each school year, each site or department administration will inspect 
a random sample of 10% of the spaces for which he, she, they is/are and complete a copy 
of the attached IIPP for each space inspected. Upon completion, a copy will be forwarded 
to the Secretary for Business Services, where the document will be maintained for one 
complete year. 

3. During the course of each year, the Associate Superintendent for Business Services, the 
Director of Building Maintenance, and the Director of Materials Management will 
conduct a random inspection of at least twelve spaces (for an average of one space per 
month) for which they are not directly responsible. Upon completion, a copy will be 
forwarded to the Secretary for Business Services, where the document will be maintained 
for one complete year. 

4. Playground and perimeter inspections. (See attachment) 
5. Fire Extinguishers- refilled yearly and inspected monthly. Each is individually tagged, 

and inspection of the fire extinguisher is an integral part of the space inspections listed in · 
inspections 1 through 3, above. The custodian assigned to each site is required to inspect 
fire extinguishers in his/her workspaces monthly. However, as a secondary check, each 
employee should also inspect fire extinguishers in his/her work areas. 

Unscheduled Safety Inspections 
1. Additional safety inspections will be conducted by the site or department supervisor 

whenever new equipment or changes in procedures are introduced into the workplace that 
presents new hazards. Upon completion, a copy will be forwarded to the Secretary for 
Business Services, where the document will be maintained for one complete year. 

2. During the course of each year, the Associate Superintendent for Business Services, the 
Director of Building Maintenance, and the Director of Materials Management will 
conduct a random inspection of at least twelve spaces (for an average of one space per 
month) for which they are not directly responsible. These inspections may by focused on 
any potentially hazardous areas to assist in the maintenance of a safe and healthful 
workplace. Upon completion, a copy will be forwarded to the Secretary for Business 
Services, where the document will be maintained for one complete year. 
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3. Safety reviews will be conducted when occupational accidents occur to identify and 
correct hazards that may have contributed to the accident. 

Accident Investigations 
Superintendents, Site Administrators, Supervisors, or Managers will investigate all 

accidents, injuries, occupational illnesses, and near-miss incidents to identify the root cause (See 
Supervisor's Accident Investigation Report Form). Appropriate repairs or procedural changes 
will be implemented promptly to correct the hazards implicated in these events. 

To ensure timely accounting for Workers' Compensation procedures, both employee and 
supervisor must complete their respective portions on the Report of Employee Injury/Exposure 
Fonn and District Accident Investigation Form available at the District Office or school site. 

Procedures for investigating workplace accidents and hazardous substance exposures 
include: 

1. Interviewing injured workers and witnesses; 
2. Examining the workplace for factors associated with the accident/exposure; 
3. Determining the cause of the accident/exposure; 
4. Taking corrective action to prevent the accident/exposure from reoccurring 
5. Recording the findings and actions taken. 

Hazard Correction 
All identified hazards must be reported through normal channels. Corrections requiring 

maintenance work should be reported through appropriate channels to ensure a work-order is 
completed. The District recognizes that hazards range from imminent dangers to hazards of 
relatively low risk. To ensure imminent risks are addressed in a timely manner, employees are 
responsible to follow up with site or district administrators until the hazard is corrected. In 
addition, it is the responsibility of site, and district administrators to ensure serious safety hazards 
are corrected in a timely manner. 

Training 
All employees must be trained in general safe work practices. A set of annual training 

sessions are mandated for all employees. Site administrators are responsible to ensure training is 
completed for certificated employees. In addition, specific instruction with respect to hazards 
unique to each employee's job assignment will be communicated to ensure they can safely and 
legally complete their work duties. It is the responsibility of each employee to attend all required 
training sessions and ensure certifications are maintained. Supervisors of employees must 
facilitate participation in, and hold employees accountable for satisfactory completion of 
required training. Training and instruction must be provided: 

1. When the IIPP is first established; 
2. To all new workers; 
3. To all workers given new job assignments for which training has not previously 

provided; 
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4. Whenever new substances, processes, procedures or equipment are introduced to the 

workplace and represent a new hazard; 
5. Whenever the employer is made aware of a new or previously unrecognized hazard; 
6. To supervisors to familiarize them with the safety and health hazards to which workers 

· under their immediate direction and control may be exposed 
7. To all workers with respect to hazards specific to each employee's job assignment. 

Communication 
Effective two-way communication, which involves employee input on matters of 

workplace safety, is essential to maintaining an effective Injury and Illness Prevention Program. 

To foster better safety communication the following guidelines will be implemented: 

The District will use Employee Bulletin Boards at each facility for posting 
information on safety in a location accessible to all employees. Changes in protocol, safety 
bulletins, accident statistics, training announcements, and other safety information will be 
posted, as they become available. 

Site Administrators, Managers, and Supervisors will provide time at periodic staff 
meetings to discuss safety topics. Status reports will be given on safety inspections, hazard 
correction projects, and accident investigation results, as well as feedback to previous employee 
suggestions. Employees will be encouraged to participate and give suggestions without fear of 
reprisal. The attached attendance sheet should be used to document attendance and topics 
covered. Additional communication methods to be used may include posters/postings, manuals, 
meetings, newsletters, bulletins, or warning labels. 

Employees are encouraged to bring to the District's attention any potential health or 

safety hazard that may exist in the work area. The attached Employee Safety Recommendation 

form (or equivalent) can be used for this purpose. These forms are available in the District 
Office and at each school site. 

Supervisors will follow up all suggestions and investigate the concerns brought up 
through these communication methods. Feedback to the employees is critical, and must be 
provided for effective two-way communication. 

Documentation 
Many standards and regulations of Cal/OSHA contain requirements for the maintenance 

and retention of records for occupational injuries and illnesses, medical surveillance, exposure 

monitoring, inspections and other activities relevant to occupational health and safety. To 
comply with these regulations, as well as to demonstrate that the critical elements of this Injury 

and Illness Prevention Program are being implemented, the following records will be kept on file 
in the District Office and school site for at least the length of time indicated below: 

1. Copies of all IIPP Safety Inspection Forms. Retain 5 years in the Business Services 
Department. 
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2. Copies of all Employee Accident Investigation Forms. Retain 5 years in the Human 

Resources Department. 

3. Copies of all District-wide Mandated Employee Training Documents. Retain for 
duration of each individual's employment. 

4. Copies of all Safety Meeting Agendas. Retain 5 years. 

The Secretary to the Associate Superintendent for Business Services will maintain 
files of these documents and present them to Cal/OSHA or other regulatory agency 
representatives if and when requested. A review of these records will be conducted by the 
Program Administrator, or designee, during routine inspections to measure compliance 
with the Program. 

A safe and healthy workplace must be the goal of everyone at Tracy Unified School 

District, with responsibility shared by management and staff alike. If any employee has 

questions regarding this Injury and Illness Prevention Program, please contact the Maintenance 

and Operations department at (209)830-3265 or the Director of Materials Management at 

(209)830-1134 or (209)830-3240. 
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General Work Area (Classroom/Office) Safety Inspection Checklist 

Date: Location/Room # Phone: --------------------------

Supervisor: __________________ _ Department: ______________________ _ 

Inspector: ____________________ _ Job Title: 

Interior surfaces, equipment, and infrastructure in good condition (includes floors, walls, 
ceilings, windows, doors, sinks, structural damage, and cleanliness. (Use proper equipment 
while inspecting spaces.) 
Yes No 

1. Are all aisles, corridors & exits unobstructed to allow unimpeded evacuations? No trip hazards. 

2. Are all cabinets, shelves, or furniture above 5 feet in height secured to prevent toppling during 
an earthquake? (Be careful while inspecting so as not to injure yourself) Are all books and 
supplies stored so as not to fall during an earthquake? (Store heavy items low to the floor, shelf 
lips on shelves above work areas.) 

3. The most common employee accidents in school districts are slips, trips, and falls. To 
mitigate that threat, are floors maintained clean, spills wiped up promptly, and anti-slip 
materials used where moisture is prevalent? 

4. Do all installed light fixtures and lights operate properly throughout the work environment? 

5. Do you know if there are any asbestos hazards in your workspace or classroom? Do you know 
the location of the School Asbestos Inspections and Management Plan (labeled AHERA) for 
your workspace? 

6. Is the classroom emergency bucket complete? Are emergency reference materials posted? (See 
multi-colored School Emergency Response Plan for a complete inventory.) 
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Fire/Electrical Safety 
Yes No 

7. Is an unobstructed and clearly identified, charged, tagged, wall-mounted fire extinguisher 
available within 75 feet of all work areas? (No empty wall hooks, charge needle must be in the 
green zone, plastic pin securely in place, clearly labeled and annotated on tag as inspected 
monthly. Has each employee received annual training for proper use?) 

8. Are all exits, fire alarms, pull boxes, extinguishers, sprinklers, and fire notification devices 
clearly marked and un-obstructed? (Exit signs are required when occupation is greater than 50 
persons.) 

9. Are all plugs, electrical panels, and receptacles in good condition (no exposed conductors or 
broken insulation)? Are adequate outlets available? Are extension cords being used correctly? 
[Extension cords must not be run through walls, doors, ceilings; not represent a trip hazard 
running across aisle ways; not to be used as a permanent source of electrical supply--use fused 
outlet strips or have additional outlets installed; not to be linked together. No "thin" zip cords.] 

10. Are all circuit breaker panels unobstructed and accessible with each breaker appropriately 
labeled? Is at least 30 inches of clear space available in front of each electrical panel? 

11. Are extension cords being used correctly? (They must not be run through walls, doors, ceilings; 
not represent a trip hazard running across aisle ways; not to be used as a permanent source of 
electrical supply--use fused outlet strips or have additional outlets installed; not to be linked 
together. No "thin" zip cords.) 

12. Is the workplace free of portable electric heaters, refrigerators, microwaves, fans, coffee pots, 
space heaters, radios, or any personal equipment that consumes energy unless in designated 
break areas jointly approved by the site administrator and the Director of Maintenance? (See 
appendix A. If unauthorized equipment is present, please report to site administrator and the 
Director of Maintenance.) 
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Hazardous Materials, Hazardous Waste, and Universal Waste 
Yes No 

13. Are medications properly stored and secure from improper access by students or unauthorized 
staff? 

14. Are you familiar with the location of Material Safety Data Sheets (MSDS) and their purpose? 
[Note: as per 29 CFR 1910.1200, exempt items generally include food or beverages which are 
sold, used, or prepared in a retail establishment (such as a grocery store or restaurant, and 
foods intended for personal consumption by employees while in the workplace. However, if 
under normal conditions of use, the product could result in a hazardous exposure to staff or 
students, then an MSDS is required For example, in an industrial setting, flour dust or metal 
shavings poses an explosion hazard and would require an MSDS.] 

15. Is the work area free of all unauthorized chemicals, such as cleaning supplies, dishwashing 
liquid, oil or latex paint, air fresheners, cleanser, bleach, aerosol cans, etc. Are hazardous 
materials kept from ready access by students? 

a. Chemicals are authorized only when a prescribed component of the curriculum (such as 
science or ROP courses), or when purchased through the district purchasing system. If 
present, authorized chemicals must be properly stored, labeled, and scheduled for use 
within the shelf-life of the chemical (generally not to exceed one year) 

b. Chemicals brought from home, or purchased without using the district purchase order 
system are unauthorized work hazards, are not compliant with safety requirements, and 
are not authorized. 

c. Where chemicals are required to support instruction (science and similar classes) 
is an eyewash station present with evidence of monthly inspections? 
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16. Is the work area free of unauthorized hazardous wastes? 
a. Hazardous wastes include any discarded material which is ignitable, corrosive, reactive, 

or toxic, and includes chemicals, paints, solvents, and oils. 
b. Generators of hazardous wastes are required to complete an annual training program, 

and are responsible for proper storage, labeling, and removal of said materials. 
c. If hazardous wastes are present, are they properly stored, labeled, and scheduled for 

removal. (See appendix E for storage and labeling requirements.) 

17. Is the work area free ofUniversal Wastes ore-wastes in the classroom? 
a. Universal wastes are hazardous wastes that are more common and pose a lower risk to 

people and the environment than other hazardous wastes. Universal wastes include, but 
are not limited to, mercury thermostats and switches, discarded consumer electronic 
devices including computer monitors and projectors, cathode ray tubes, light bulbs, 
batteries, ballasts, and aerosol cans, etc. 

b. Universal wastes are subject to similar storage, labeling, and removal requirements as 
riskier hazardous wastes. If universal waste is present, please notify your site 
administrator or site custodian for proper storage, labeling, and removal. See appendix 
E for storage and labeling requirements. 

Specialized Work Area Hazards 
Some specialized work areas or classrooms may present specific hazards. For example, 

employees working in chemistry labs, shop areas, nursing stations must comply with more 

rigorous standards. Such hazards may include the inspection, determination, or implementation 

of: 

1. Proper storage methods for gas cylinders. 

2. Properly inspected, maintained, and operable eyewash stations or gas valves. 

3. Stairs and/or railings on risers or steps. 

4. Proper ventilation to eliminate excessive suspended particles in the air. 

5. Stage curtains, ropes, counter-weights, light bars and lighting systems, scenery 

construction chemicals and tools properly used and stored and secondary 

containment in good repair. 

6. Noise warnings in place. 

7. Fuel tanks and alarms operating properly. 

If you are aware that such hazards exist, please notify your supervisor. Details may be 

written on the remainder of this page or on an attached sheet. 
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Quick Reference Guide for Accident Investigation 

This quick reference guide is information for supervisors and managers to use while investigating work 
related injuries and illnesses. Remember, prior to investigating an accident, employees' should be trained 
to report injuries to supervision, no matter how minor they may be. "Near-accidents" should also be 
reported and investigated by supervision. Please follow these 4 easy steps when investigating work 
related injuries: 

Step 1: 
A. 

B. 

C. 

D. 

E. 

Step 2: 

Step 3: 

Step 4: 

Act at once. Talk with injured employee immediately if possible. (one on one is best) 
Use fact-finding, not fault-finding questions to determine what occurred. Ask the injured 
person or a witness to show you how the accident happened. Use the Accident 
Investigation Checklist (attached) for a list of sample questions that you may need to ask 
during an investigation. 

Review physical causes, such as poor housekeeping, improper guards, improper apparel 
(such as a lack of properly soled shoes or safety shoes, eye, hand, or head protection), 
defective equipment, slippery floors, or other working conditions. Completely describe 
location of incident: including lighting, walking surface, weather, measurements, and any 
other condition that could have contributed to or prevented the incident. 

Review personal causes, such as dangerous practices, inability, inexperience, poor 
judgment, disobeying rules. Review employees' safety record for past accidents, if any. 

Trace down each item of information to find every contributory cause. Decide the 
necessary preventive measures to prevent accidents in the future. Report any defective 
equipment to the person responsible. Tell other exposed employees about the accident 
and how they could have avoided it. 

Non-injury accidents (an accident that nearly caused an injury of any severity) should 
also be investigated. 

Complete an Accident, Injury and Illness investigation form within 24 hours. Describe 
how the incident occurred; state facts, contributing factors, cite witnesses and support 
evidence. Keep a copy for your records and send original to the Human Resources 
Department. 

Provide injured employee with an "Employee's Claim for Workers' Compensation 
Benefits" form before or after treatment or as he or she is able. Have employee fill out an 
Injury Information Form as soon as possible after the incident. 

Follow-up with employee after he or she receives treatment to find out if they are doing 
well. In addition, ensure contributing factors to the accident, if any, are fixed (work 
orders sent) and all exposed employees' are aware of the contributing causes of the 
accident. It is vital for supervisors to re-evaluate completed work orders to ensure 

problems have been resolved. 
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Accident, Injury and Illness Investigation Form 

GENERAL INFORMATION: 
Administrator conducting investigation: ____________ _ Date: ---------

Location of accident: _______________________________ _ 

Date of accident: Date Reported: Time of accident: --------- --------- -~----

Name of Injured Employee: -----------------------------

Other workers involved in accident:---------------------------

INJURY INFORMATION (Use back of form if necessary) 
Description of accident, illness, or injury (what happened): 

Accident Type: _Struck against 
_Struck by 
_Fall from height 

Fall on same level 
_Overexertion (strain) 
_Caught in 

_Caught on 
_Caught between 

Contact with 
_Electricity 

Heat 
Cold 

Nature of Injury: _Foreign particle in eye Cut or laceration 
Burn _Amputation 
Puncture Fracture 
Insect bite _ Strain or sprain 
Dermatitis _ Multiple injuries 

Part of Body Head Chest 
Affected: _Eyes Abdomen 

Arms _Legs 
Hands Feet 
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_Contact with (what caused) 
_Radiation physical harm) 

Caustics 
Noise 
Toxic 
Other 

Bruise or contusion 
Illness 

_ Repeated trauma 
Other 

Wrist 
Knee 
Face 
Neck 
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Back 
Ankle 

CONTRIBUTING FACTORS: 

_Fingers Other 

Workplace 
conditions that 
contributed to 
the accident: 

_ Inadequate guaid or protection 
_ Defective tools or equipment 
_ Congestion 

_Substandard housekeeping 
_Hazardous atmospheric conditions 

Excessive noise 

Unsafe work 
practices that 
contributed to 
the accident: 

_ Inadequate warning system 
_Fire or explosion hazard 

_ Operating equipment w/o authority 
Failure to warn or secure 

_ Operating at improper speed 
_Making safety devices inoperable 
_ Using equipment improperly 

_ Radiation exposure 
_ Inadequate illumination 

Other 

_ Improper loading or placement 
_ Improper lifting 
_Taking improper position 
_ Servicing equipment in motion 
_Horseplay 

_Failure to use personal protective _Was a code of safe practices 
equipmentviolated? If so, which one. 
Other 

CORRECTIVE ACTIONS: 
_ Operator training needed 
_ Provide better warning 
_ Operating procedures posted 
_ Replacement of safety devices 

_ Loading or placement training 
_ Safe lifting training 
_ Lockout and tagout of energy sources 
_ Training on code of safety practices 

What corrective 
actions need to 
be taken to 
prevent another 
accident. Specific equipment instruction _ Disciplinary actions 
(check all that 
apply) 

_Use of necessary personal Other 
_ Protective equipment 

MANAGEMENT ACTIONS: 
What actions were taken to correct unsafe condition or unsafe practice: 

Signature of Investigator Date 
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Injury Information Form 

TO BE COMPLETED BY EMPLOYEE. 

NAME: ___________ __;DATE OF BIRTH: ______ _ 

ADDRESS: __________________________ _ 

PHONE NUMBER: ________ SOCIAL SEC.#: _______ _ 

SITE WHERE INJURY OCCURRED: _____________ _ 

DEPARTMENT WHERE INJURY OCCURRED: __________ _ 

TIME YOU BEGAN WORKING: ________ am/pm. 

WHAT WERE YOU DOING WHEN INJURED and HOW DID THE ACCIDENT OCCUR? 
(Be specific. Identify tools, equipment, etc. you were using.) 

DESCRIBE INJURY (i.e. cut, strain, fracture, rash, etc.) ___________ _ 

PART OF BODY AFFECTED (i.e. left wrist, right eye, etc.) __________ _ 

ARE YOU GOING TO THE DOCTOR? ______ IF SO, DATE _____ _ 

IF SO, NAME AND ADDRESS OF PHYSICIAN: ____________ _ 

DATEOFINJURY: ______ TIMEOFDAY: ______ arn!pm 
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DATE YOU REPORTED INJURY TO SUPERVISOR: -----------------

List witnesses, if any: ------------------------------------------------

Employees Signature: _________________________ DATE: ______________ __ 
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Appendix A: Energy Conservation Reminder 

Please forward to your staff: 

Dear Tracy Unified School District Staff, 

In these tight budgetary times, it is important that every staff member shares the responsibility 
for conserving energy and reducing our utility costs. The Tracy Unified School District has set 
the thermostats at 68 degrees for heating and 78 degrees for cooling. 

Please do your part to conserve energy and reduce utility costs by doing the following: 

• Remove personal appliances such as refrigerators, fans, coffee pots, space heater, radios 
or any personal equipment that consumes energy; 

• Turn off and unplug computers, printers, televisions, copiers, fax machines, radios, water 
coolers, etc., when your classroom or office is closed; 

• Minimize interior and exterior lighting whenever possible; 

• Keep exterior doors closed; 

• Operate air conditioning in the smallest zones possible. For example, whenever possible 
operate air conditioning only in the area of the facility in use or where work is being 
done. 

The district also has implemented an energy accounting system that provides specific 

information about energy usage patterns at each school site and in the central offices. We'll 

continue to review this information with school sites and central office departments to identify 

more steps we can take to conserve energy and reduce costs. Sharing your suggestions with your 
site principal or our Material Management and Operations Department will be appreciated. 

With all staff members taking these simple steps to conserve energy, a significant overall cost 
savings will be realized. Your partnership in helping the district reach these important energy 
conservation and cost-savings goals during tough fmancial times is critical. Thanks in advance 
for your continued support. 

Sincerely, 
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Appendix B: Open Flames, California Fire Code Section 308 

Please forward to your staff: 

The District office would like to remind everyone that no open flames are permitted 
anywhere on school property without a permit. Please refer to the specific California Fire Code 

below. 
Section 308.3 Open Flame. A person shall not utilize or allow to be utilized, an 

open flame in connection with a public meeting or gathering for purposes of deliberation, 
worship, entertainment, amusement, instruction, education, recreation, awaiting 
transportation or similar purpose in Group A or E occupancies in accordance with 

Appendix Chapter 1, Section 105.6. 

Please remind your staff and approved assembly vendors that candles, incense, 

cigarettes, or any items with an open flame are not permitted anywhere on school property. 
Per the Tracy Fire Inspector, failure to comply with this requirement can result in personal 
and/or District fines ranging from $250-$1,000. It is extremely important that we all do our 
part in providing a safe and controlled environment for our students and staff. 

I would also like to remind you that any fire, no matter how small, found on campus must 

be immediately reported to the District Education Center. Even if the fire is quickly 
extinguished, the incident still needs to be reported timely. 

If you have any questions please do not hesitate to contact me at my office at 209-830-

3230 or by e-mail bwillner@tusd.net. Thank you. 

Sincerely, 
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Appendix C: Holiday Decoration Reminder 

Date: November 28, 2012 

To: TUSD Administrators and Staff 

From: Gary Jayne 

Re: Holiday Decorations, Christmas Trees and Fire Hazards 

With the holidays quickly approaching, each site may be planning on 
decorating for the upcoming holidays. The District office would like to 
remind everyone that no live Christmas Trees, Christmas lights, or any 
flammable decorations are allowed to be used as part of your decorations. It 
is extremely important that we all do our part in providing a safe and 
controlled environment for our students and staff. 

Please remind your staff so that no one purchases or receives donations of 
live trees or wreath decorations. 

If you have any questions please do not hesitate to contact me at my office at 
209-830-3240 or by e-mail gjayne@tusd.net. 

Thank you. Have a great Holiday Season. 

Gary Jayne 
Director of Materials Management 
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To: 
From: 

Subject: 

Date: 

Appendix D: AHERA Letter 

Parents, Teachers, and Staff 
Casey Goodall, Associate Superintendent of Busness Services 
AHERA Designee, Tracy Unified School District 
School Asbestos Inspections and Management Plan 
Annual Notification to Parents and Staff (2013-14) 
June 3, 2013 

The U. S. Environmental Protection Agency (EPA) requires all school districts to have an 
ongoing program to make sure that we are identifying and taking care of any hazardous asbestos 
materials which may occur in our facilities. Our district has hired HAZARD MANAGEMENT 
SERVICES, INC. (HMS, INC.), a consulting company, to complete the EPA requirements to re
inspect our schools for asbestos and update the management plan for the control of any asbestos 
that may be found. All these activities are standard requirements and DO NOT reflect any 
unusual circumstances or unsafe conditions at this time. 

The management plan includes the results of inspections, response actions, post response action 
activities and periodic re-inspection and maintenance activities. It also includes the names of the 
inspector, the management planner and the documentation of any significant events, including 
any fiber release episodes. All data relating to asbestos activities is entered into the plan within 
30 days ofthe event. 

A copy of the district's entire plan is available in the district office building at the office of the 
designee. Individual plans are available at the principal's office at each site. 

This is our annual notification of the Asbestos Hazard Emergency Response Act (AHERA) 
inspection and management plan. Annual notifications will be made each year. 

The management plan(s) will be available for review during regular business hours. A nominal 
duplicating fee may be charged for those who wish to keep copies of the plans. 

If you have any questions regarding the above procedure, please don't hesitate to contact me at 
(209) 830-3230. 
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Appendix E: Hazardous and Universal Waste Labeling Requirements 

Hazardous Wastes: 
Hazardous wastes include any discarded material which is ignitable, corrosive, reactive, 

or toxic, and includes chemicals, paints, solvents, oils, batteries, thermostats, light bulbs, 

electronic devices including computer monitors, and aerosol cans. Generators of hazardous 

wastes are required to complete an annual training program, and are responsible for proper 

storage, labeling, and removal. 
If hazardous wastes are present, they must be properly stored, containerized, labeled, and 

scheduled for removal. The container must be compatible with the waste. Incompatible wastes 

may not be stored together, and should not be placed into common containers. 

Hazardous waste containers must be marked with the following: · 

1. Hazardous Waste 

2. Generators Name and Address 
3. Contents 

4. Physical State 

5. Hazardous Properties 

6. Accumulation Start Date 

Labeled containers must be kept closed except when adding or removing waste. Liquids 

and dispersible solids must be air tight. Each site must have one or more designated or central 
accumulation areas. The accumulation areas must be labeled as the accumulation area. 

If you have questions about whether a hazardous material or hazardous waste is properly 
labeled and containerized, please contact your site custodian, a science teacher at your school 

site, your administrator, or the Director of Materials Management. 

Universal Wastes: 
Universal wastes are hazardous wastes that are more common and pose a lower risk to 

people and the environment than other hazardous wastes. Universal wastes include, but are not 

limited to, mercury thermostats and switches, discarded consumer electronic devices including 

computer monitors and projectors, cathode ray tubes, light bulbs, batteries, ballasts, and aerosol 

cans (note: aerosol cans without lids are considered universal waste and must be removed.), etc. 

Universal are subject to similar storage, labeling, and removal requirements as hazardous 

wastes. If universal waste is present, please notify your site administrator or site custodian for 

proper storage, labeling, and removal. See appendix E for storage and labeling requirements. 
Universal wastes are not required to be accumulated at a specified location but handlers must 

designate a location where each type or all universal wastes are accumulated on site. The designated 
location for universal waste accumulation must be labeled as such. Aerosol cans temporarily stored on 
campus must be held within a closed and properly labeled container. 
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If you have questions about whether a universal waste is properly labeled and 
containerized, please contact your site custodian, a science teacher at your school site, your 
administrator, or the Director of Materials Management. 
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U~INE~S SERVICES MEMORAND{) 
TRACY 
UNIF!ED SCHOOL DISTRJCT 

TO: Dr. James Franco, Superintendent 
FROM: Dr. Casey Goodall, Associate Superintendent for Business 

July 25, 2013 DATE: 
SUBJECT: Adopt Resolution 13-02 Deeming Unsalaried Persons Authorized by the 

Superintendent or District Board to Perform Volunteer Service to be Employees 
for Purposes of Workers' Compensation Benefits 

BACKGROUND: In accordance with Administrative Regulation 1240 Volunteer Assistance, and in 
compliance with authorization by Labor Code 3364.5 

.. . a volunteer, unsalaried person authorized by the governing board of a school district or the 
county superintendent of schools to perform volunteer services for the school district . . . shall, 
upon the adoption of a resolution of the governing board of the school district or the county 
board of education so declaring, be deemed an employee of the district. .. for the purposes of 
this division and shall be entitled to the workmen's compensation benefits provided by this 
division for any injury sustained by him while engaged in the performance of any service under 
the direction and control of the governing board of the school district or the county 
superintendent. 

RATIONALE: Since at least 1996, when AR 1240 was adopted, volunteers in the Tracy Unified 
School District who have met the requirements of Labor Code 3364.5, have been considered district 
employees for purposes of workers' compensation. At that time, it is believed that a resolution was 
adopted, but a signed copy is no longer available in the Human Resources Office. Therefore, to ensure 
compliance with Labor Code 3364.5, the attached resolution is submitted for approval. 

FUNDING: There are no costs associated with this agenda item 

RECOMMENDATION: Adopt Resolution 13-02 Deeming Unsalaried Persons Authorized by the 
Superintendent or District Board to Perform Volunteer Service to be Employees for Purposes of 
Workers' Compensation Benefits. 
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TRACY 
UNIAED SCHOOL DISTR.JCT. 

TRACY UNIFIED SCHOOL DISTRICT 
RESOLUTION NO. 13-02 

Deeming Unsalaried Persons 
Authorized by the Superintendent or District Board 

to be Employees for 
Purposes of Workers' Compensation Benefits 

WHEREAS, Tracy Unified School District desires to provide Workers' Compensation 
insurance coverage for persons authorized to perform volunteer services for said district, and 

WHEREAS, the Legislature of the State of California, as evidenced in Labor Code Labor 
Code 3364.5, has provided authorization for inclusion of such coverage in the Tracy Unified School 
District Workers' Compensation program. 

NOW, THEREFORE, BE IT RESOLVED, the Tracy Unified School District hereby adopts 
the policy for purposes of Workers' Compensation Benefits that an unsalaried person(s) authorized by 
the Superintendent, or District Board to perform volunteer service for the Tracy Unified School 
District shall be deemed to be an employee of the Tracy Unified School District should they sustain an 
injury while engaged in the services of the Tracy Unified School District under the direction and 
control of the Tracy Unified School District Board, or the Tracy Unified School District 
Superintendent. 

PASSED AND ADOPTED this 13TH day of August, 2013, by the Board of Trustees of the Tracy 
Unified School District by the following vote: 

AYES: NOES: ABSENT: ABSTAIN: 

President Clerk 
Board of Trustees Board of Trustees 
Tracy Unified School District Tracy Unified School District 
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. ~~UCATIONAL SERVICES MEMORANDllM 
TRACY 
UNiflED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 28, 2013 
Acknowledge Revised Administration Regulation 5141.4 Child Abuse 
Prevention and Reporting (First Reading) 

BACKGROUND: The Tracy Unified School District Board acknowledged 
Administrative Regulation 5141.4 on June 9, 1998, pursuant to Penal Code 11164 -
11174.4 Child Abuse and Neglect Reporting Act. Penal Code 11164- 11174.4 Child 
Abuse and Neglect Reporting Act mandates training of District employees on the 
identification and reporting of known or suspected child abuse to a child protective 
agency by telephone or as soon as possible and in writing within 36 hours. 

RATIONALE: Review and update existing Administrative Regulation 5141.4 in 
accordance with the current existing California Education Codes, laws, and California 
School Advisory Board (GAMUT). This policy complies with District Strategic Goal #3: 
Provide a safe and equitable learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Revised Administration Regulation 5141.4 
Child Abuse Prevention and Reporting (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students AR 5141.4 (a) 

CHILD ABUSE REPORTING PROCEDURES (Continued) 

A. Purpose and Scope 

Certificated employees and classified employees trained in child abuse identification and 
reporting shall report known or suspected child abuse to a child protective agency by 
telephone ilmnediately or as soon as practically possible and in writing within 36 hours. 
The reporting duties are individual and cannot be delegated to another individual except 
under circumstances set forth in Penal Code 11166. 

B. General 

1. Definitions 

a. "Child Abuse" includes the follp~Ttig,~· 
(i;f<>'' 

(i) A physical injury inflided·by other than accidental means on a child 
by another person. ·. . ·. .. ·. · 

(ii) Sexual abus~'hf~: fh!l4· Penal C()de 11165.1 
·.... ..·. --~~~r:·:; ... ·-·-.:::~;:~ __ ; 

(iii) Willful cruelty o{~p.ju~tifi~hle puni~hiP.ent of a child, or willfully 
,i.IitJi~ti~kvnjustifi~bi.e phys{~l;lll?~il,l .Or· h!~ntal suffering, or failure to 

</ sat'eguatCL~~ child frdin· fu~~'e1njut1es·:when the child is under a 
"· 0 0 ' • • - 0, • ' ,--~ ... T ' '> .. •. '.' ' ..... 0 

· .. ·p¢rson's ca:fe:· or custod§.\ fenal Code.l1165.3 
·-;.;<?\,. ./f);::.:::·.-. \:{~~::::, 

./·-; >;;':>':'(iy) , Unla\v.fuF~orpor~lp:ql)ishliJ;e.qt or injury resulting in a traumatic 

<!{t' ' .. 'i bollii;~Ji{I':~•I Cifd~i~f65.4 
";, >>. (v) Negl~C.t9f a child.or abuse in out-of-home care. Penal Code 

-. <+:~~,:>.. 1116s·~2::r::j;. · \:::rr> 

·::..~hild,:,~buse ~.t:~eglect does not include: 

. <}::) ,_, .;:;::S}tY 
1. AU,.uJ*'ai affray between minors (Penal Code 11165.6) 

~'-~t~'J· 

2. An injury caused by reasonable and necessary force used by a 
peace officer acting within the course and scope of his/her 
employment (Penal Code 11165.6) 

3. An injury resulting from the exercise by a teacher, vice 
principal, principal, or other certificated employee of the same 

TUSD Acknowledged: TBD 
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Students AR 5141.4 (b) 

CHILD ABUSE REPORTING PROCEDURES (Continued) 

degree of physical control over a student that a parent/guardian 
would be privileged to exercise, not exceeding the amount of 
physical control reasonably necessary to maintain order, protect 
property, protect the health and safety of students, or maintain 
proper and appropriate conditions conducive to learning 
(Education Code 44807) 

4. An injury caused by a school empl~yee's use of force that is 
,{- .--~~--

reasonable and necessary to queiFWdisturbance threatening 
/·/·.:·· ·, 

physical injury to persons or d*~age to property, to protect 
himself/herself, or to obtai11; ~eap'O.Ils ~r other dangerous objects 
within the control of th~,:~t~dent (Edl!.;c~tion Code 49001) 

::;::_::.>,.·· \.- .:.>~. 
. . y h 

5. Physical pain or disc,qw.fort caused by athl~~$.,competition or 
other such recreationa(~c.~ivity vo!Jmtarily engaged in by the 
student (Education Code-49001): •-: . ::··-... 

<:-)::\:::.. ·:o:J'(>q:_·. ' '', ;,· 
b. "Mandated Reporters".jire thos.~ people deflp_ed by law as "child care 

custodians," "health pdqiionerS:.~:':·,',:child visi!ati()n monitors" and "employees 
of a child pr~ot~()tive agency~'~ Millc;faJ<1.4 report~~s Jnclude virtually all school 

..,.-.. ~·-.. . ·. ,. ·_. ,....... _. -·-.-.' 

employe_etihe fqllowing s~~qol P.e.~~-R,!Wel}l~e required to report. . ...:.;.-;· _._, . . _ ..... ·~;. :.'-. ·'· 

~ :: <·< "· -~~:_-'-.>. ·, --~~:~':\:~:~:.::?;:-· •. ·-:~-.,~: '>. 

Teachers, adni'iQ.jstr:ators, svp~rvisors of(:,hild welfare· and attendance, certificated 
student personn~l'em:gloy~~~;:_ ~II_lploye~(\?f a child care institutions, headstart 
teac)lers·~ :s¢hQ9~ psy'ch6,1tfgl.st~~{ iltep.~.ed riu{~~s, counselors, presenters of child abuse 
p_rey~nti'bfrpt'd~~ms, set:llrtty p~'ish~.#~,,_ b~'s drivers, food service personnel, 
6f~-~-~ staff, and ~tli?:se instr~~-Y.onal aides\ )r other classified employees trained in 
chilct'abuse reporting.· (Penal .Co(fe 11165. 7) 

···:.··.::;.: ;: ~- ~</~~~' ·.: ~:~:t'>.:: 

c. ;;C'tiild.Protectiv~{A,genci~~;·; are those law enforcement and child protective 
ser~!cg:~- rcysponsi6f~; for investigating child abuse reports, including the local 
police 61\~h~J·iff.:4~partment, county welfare or juvenile probation department 
and child pt~t~,9tiv·e services. 

····;·>' 

d. "Reasonable Suspicion" means that it is objectively reasonable for a person 
to entertain such a suspicion, based upon facts that could cause a reasonable 
person in a like position, drawing when appropriate on his/her training and 
experience, to suspect child abuse. Reasonable suspicion does not require 
certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 

TUSD Acknowledged: TBD 
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Students AR 5141.4 (c) 

CHILD ABUSE REPORTING PROCEDURES (Continued) 

Reportable Offenses 

A mandated reporter shaH make a report using the procedures provided 
below whenever, in his/her professional capacity or within the scope of 
his/her employment, he/she has knowledge of or observes a child whom the 
mandated reporter knows or reasonably suspects has been the victim of 
child abuse or neglect. (Penal Code 11166) 

Any mandated reporter who has knowledg~; ~>fri:r' who reasonably suspects 
that a child is suffering serious emotion~hl~iiiage or is at a substantial risk 
of suffering serious emotional damage~hased on .evidence of severe anxiety, 
depression, withdrawal, or untoward _aggressive ~~havior toward self or 

/. <' .·.· 
others, may make a report to tb~ appropriate agency. (Penal Code 
11166.05, 11167) / :· .. · ' . . 

• ... _. 

.!'-. 

Any district employee w116 xe~sonably beiie4~~ that he/she has observed the 
commission of a murder:' r~pe; .or-. l~wd or iasg_ivious act by use of force, 
violence, duress, menace, dr fyar of~n\nediate ' arid unlawful bodily injury 
against a victim. who is a child .und~r~age.' 14 shalh:J,<}tify a peace officer. (Penal 
Code 152.3<,28in·_·:,;:; · ·:. · · . · ··. 

. ' ~ . '• ·.: ·. . 
~.. . . ' 

.· .. 
Responsibility for Repo~ing 

'··· :· .. 
· .. ~~:_-·. '. .-< .. ?·:_:.· c::·- :'!·:•. ~:- .· .... 

The fe_P.qi~ing dutle(qflijiiuidatect reportc;i} are individual and cannot be delegated 
too an~thet ·p~~~_bn. (P~~~) Code Tfi§6) ., ': . ,· 

\,. . . ·~ .. ·' ·. "·.<~: 

. ·, . '. ·.·._ .-. 

Wl:jen .rwo or more ·111~ndated ~'r~porters jointly have knowledge of a known or 
suspected instance of:cl).ild abu$e or neglect, the report may be made by a member 

..... ~ '' .. .:. 
of the teain-selected h)T:1nutual agreement and a single report may be made and 
signed by :t4¢·,-s~lected :it~mber of the reporting team. Any member who has 

'·' '· :-::.. -~ .. .: .•; 

knowledge thaphe !lleinber designated to report has failed to do so shall thereafter 
make the repori>· cr?v~i Code 11166) 

No supervisor or administrator shall impede or inhibit a mandated reporter from 
making a report. (Penal Code 11166) 

Any person not identified as a mandated reporter who has knowledge of or observes 
a child whom he/she knows or reasonably suspects has been a victim of child abuse 
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Students AR 5141.4 (d) 

CHILD ABUSE REPORTING PROCEDURES (Continued) 

or neglect may report the known or suspected instance of child abuse or neglect to 
the appropriate agency. (Penal Code 11166) 

C. Forms and References 

Child Abuse Report Form 

D. Reporting Procedures 

1. Initial Telephone Report 

~ .. · ·: · ... : ...... 
Immediately or as soon as practicable ~fter ·knowiiig orobserving suspected 
child abuse or neglect, a mandated ~~port~r shall mal{~ an initial report by 
telephone to any police departmen((t:xduding a school di~tr~:ct police/security 
department), sheriffs department, co~'nty probation departlpent if designated 
by the county to receive such reports, or'county:'wdfare depattinent. (Penal 
Code 11165.9, 11166) · · · · · · 

' •, 

·, __ ; ;-: •'-'-

To report known or suspected\:b,il.d abu~e, any employee (as defined above) shall 
report by telephon~tqthe local child prbte~tiv~ agenc)f' andlor local police 
department. · · , .. '':· '::· · 

' ;_ ·, .. 

Child Protec~i'V~ Agency ·: 
P. o.,~?x 201os.§:~ .( ·.· 
Stdc:Ktbn ,CA 95201·;:: :: : .. 
..... ys·- .:-;-· '· ~- -~ ~:- ·' -'·.·<>_.::;-·· 

.,:..'(~09}468.:1230, :>::. 
;-. V·. • \ ~· .. -,., ., ' 

J '•:·>.\. . -:~~~-· ·_ ;>. -~::~;~'/:::: 
The te~~phone reportri!pst be inf14e immediately, or as soon as practically possible, 
upon'slispi9ion. This report wili'1Ifdude: 

··,.:··-:: .:· ..:; ·,'~~::. 

~.,.',_ .:: ~-.,, (:;·-~::; 

a. The miil}e, of the p,~_fson making the report. 
b. The nartitof the':chlld. 

·..;...: ... ~- _.•:.. ·' ~_-;- .. -. > ·' 

c. The presentlo:2a,hon of the child. 
d. The nature arhl 'extent of any injury. 
e. Any other information requested by the child protective agency, including the 

information that led the mandated reporter to suspect child abuse. 

When the verbal report is made, the mandated reporter shall note the name of the 
official contacted, the date and time contacted, and any instructions or advise 
received. 
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Students AR 5141.4 (e) 

CHILD ABUSE REPORTING PROCEDURES (Continued) 

2. Written Report 

Within 3 6 hours of making the telephone report, the mandated reporter shall 
complete and mail then prepare and either send, fax, or electronically submit to 
the appropriate agency a written follow-up report to the local child protective 
agency a written report which includes a completed Department of Justice form 
(DOJ SS 8572). (Penal Code 11166, 11168) /:"': 

.~ . · . . ·: 
./ ·:··:~. 

Mandated reporters may obtain copies of the ab.o~~f9~ either from the district or 
/ ·-.. _ :-, .. ~' 

the local child protective agency. (f'. > ...... < >:,_ 
'!• "' : _.·, -.. ~,._. '·, 

Instructions are included on the form, _g:tn'd.reporters ma;:~~~~..t~e site administrator 
for help in completing and mailing it/ ho.wever, the mandated/eporter is personally 
responsible for ensuring that the written.feRort is correctly fileCl. \·."~· 

"'' · .. : .. • >·.,_ .: :; . '<,~<>· .• 
Reports of suspected child_:·~(bp.~~ or negleCt _shall include, if known£ (Penal 

Code 11167) -yr . .;.····· ·.~ . ·: \{_·:_:'.:_:.·.""··. 
i<';'~~- . 

'<:• •·• ·.:_"_ .. · . > .. ·:-" 
a. The nam_~., 9~siness ad4rE:ss, and te.(ephorie ~p..up:Iber of the person 
making the repo'rt a.ri~ ' t_he capac~ty, that nui)fes the person a mandated reporter 

• .... __ ,. . .• __ ._"\.· ··:-. '> ·)< ••• ·.·,: < .• -.· .. __ .. ,. __ ., 

b. The ~~~ld'~ n~~~ :·&.,d addr~·~~l::~:~e~en~ ,~~~~~ion, and, where applicable, 
school, grade, alid:" cl~ss );:.:.:.. :· '· ;:\\ 

/.:(::f"?~:~.:.',: .• , ::•··: ·· <.:·:_~ :,,·":,:~;:,:: ::-;,::;:::;.·::;··:.: :· C• -<<;_.;,::,_ 
c/=:'; .· ' Thfnames, addresses, and .telephone numbers of the child's 
ti"~f~-~ts/guardi~~§ .::-. ., ·.:;'><· ·:. :/ 

··::·::~;~:~::--.. •;_\}\::.: ··\:i:_:·::(,_ 
. ' ;._ ~ 

d. ··<:_,~~-e name, ad4:t~ss, t~l~phone number, and other relevant personal 
informati~A_.::tbout the'lt~rson who might have abused or neglected the child 

~-: :· ; ·. ·-.. ·. ,c;.~: 

e. The ·i~(g}m~,tf~-~;~:that gave rise to the reasonable suspicion of child 
abuse or negleci"aJid.j:Iie source(s) of that information 

><.:· .. ;:' 

The mandated reporter shall make a report even if some of this information 
is not known or is uncertain to him/her. (Penal Code 11167) 

The mandated reporter may give to an investigator from an agency 
investigating the case, including a licensing agency, any information relevant to 
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Students AR 5141.4 (f) 

CHILD ABUSE REPORTING PROCEDURES (Continued) 

an incident of child abuse or neglect or to a report made for serious emotional 
damage pursuant to Penal Code 11166.05. (Penal Code 11167) 

3. Internal Reporting 

The mandated reporter shall not be required to disclose his/her identity to 
his/her supervisor, the principal, or the Superintendent or designee. (Penal 
Code 11166) . .-:. 

~ ./'' }"_~- ·_::_~~ t·· 
~-.· .. 

Employees reporting child abuse to a child prot,~c!f.ty~ agency are encouraged, but 
not required, to notify the site administrator ~~ -d~sig~~~as soon as possible after the 
initial verbal report by telephone. When s~fn.c)tified, the site administrator shall 
infonn the Superintendent or designee; ~L.f,.::.: ·.• · · · · · 

4 .· .. :;:.::·· 

Administrators so notified shall provid6) I?,e mandat~<;l reportei~tth any assistance 
necessary to ensure that reporting procedures ~re .. s¥fied out in acc()tdance with law 
and district regulations. At t4¢~m'!ndated reporier~~- request, the principal may assist 
in completing and filing the~e:fqf:llf~ :-- . ., :z· ·-

·-·.· 

Reporting the inf~.rwation to ~4~ e,mpl6f~r; supe~tis,9,r, principal, school 
counselor, co-)V6'r:ke-~<?~. other p~.f.s:?n sJt~Rn.§t_be a···s-~bstitute for making a 
mandated report to the : approprhitfaglr~cy. (Pe:nM.Code 11166) 

,_. . . . • . \~ :)'/ ·.· ''<;' 

If the mandated ~et\m:ter d~Js· .not discld~-~ his/her identity to a district administrator, 
he/spe~sliall fit least 'prpvid¢.j6{1n~il:-gt,cop'y/qfthe written report to the district 
without his/her siW:atu~e or name: -, _y: -~- . ': . 

'' '-~-. -. ·~ .... 
:-;:' -~-

Tr~dtpng · \<:: 
·-<;;:·-· ...... \,. '• ·::·-·,....... .·.· .. 

Training q{wandated\·.eporter~- shall include identification and mandated 
reporting ofc4.iJ,~ abu~'e:;:~nd neglect. (Penal Code 11165. 7) 

--~::-· ' · ..... 

~-;_,~;;~::~~). ~~~~J-~~i~~:i~/ 
Training shall alsq}~};hide guidance in the appropriate discipline of students, 
physical contact widi students, and maintenance of ethical relationships with 
students to avoid actions that may be misinterpreted as child abuse. 

Victim Interviews by Social Services 

Whenever a representative from the Department of Social Services or another 
government agency investigating suspected child abuse or neglect deems it 
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Students AR 5141.4 (g) 

CHILD ABUSE REPORTING PROCEDURES (Continued) 

necessary, a suspected victim may be interviewed during school hours, on 
school premises, concerning a report of suspected child abuse or neglect that 
occurred within the child's home or out-of-home care facility. The child shall 
be given the choice of being interviewed in private or in the presence of any 
adult school employee or volunteer aide selected by the child. (Penal Code 
11174.3) 

A staff member or volunteer aide selected by a chj'd may decline to be present 
at the interview. If the selected person accepts, tlf~ :ptincipal or designee shall 

.·: '\;-

inform him/her of the following requirement~:::~ (Penal Code 1117 4.3) 

1. The purpose of the selected per~<>n's'-·preseiic_~ >~t the interview is to lend 
support to the child and enable himf.bel~ to be as comforta~?le as possible. 

2. The selected person shall nrit ~articipat~}n the int~rview. 
·-;,. 

3. The selected perso,ll-·shall not discJssj~~: facts or circum~timces of the 
case with the child. · _- , ·-.. :,: : 

4. The selected person is'· s.~bjecfto . the confid~ritiality requirements of the 
Child Abuse and' N_~glect Reporting Act,,a viol'ation ~fwhich is punishable as 
specified in ~,(h~l ·co<iejp67.5. · :· ..:-: < ,, ··- _ -: 

~, . ... -··· ' ·'· ·.-:.-·. 

If a staff memb~~- ~grees ~i-o)Je_ prese~t;'the interview shall be held at a time 
du~j~rg::~~_b?o! ll~ur's ~Jt~§: if do~s .D:~t irif_?~Ye an expense to the school. (Penal 
~-',. __ o_ :~ ___ ,_e 111743X {:, · :';_ . - :·_:_:_.': · .. ·._;,.-

___ ~ ·<:~~>(... . 
R~l~ase of Child t~fPeace Officer 

-~ '.' ~-

When ~ -~h,ild is relea~-~:a\o a peace officer and taken into custody as a victim of 
suspected -~hil4 _ abuse ~f:~eglect, the Superintendent or designee and/or 

'•' • ·;· .. •• .....::~ - ....... 'y 

principal shaW~l9.~ nqfiff:the parent/guardian, but rather shall provide the 
peace officer withj~e)i\idress and telephone number of the child's 
parent/guardian. ifis the responsibility of the peace officer or agent to notify 
the parent/guardian of the situation. (Education Code 48906) 

Parent/Guardian Complaints 

Upon request, the Superintendent or designee shall provide parents/guardians 
with a copy of this administrative regulation which contains procedures for 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

reporting suspected child abuse occurring at a school site to appropriate 
agencies. For parents/guardians whose primary language is not English, such 
procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 

To file a complaint against a district employee or other person suspected of 
child abuse or neglect at a school site, parents/guardians may file a report by 
telephone, in person, or in writing with any appnmriate agency identified 
above under "Reporting Procedures." If a parentigu'ardian makes a complaint 

... <; 

about an employee to any other employee, tlte'employee receiving the 
information shall notify the parent/guarditri _of~:r:~ce_dures for filing a 
complaint with the appropriate agency .. ~ The emplo:f.~e : ~lso is obligated 
pursuant to Penal Code 11166 to file ~{~eport himself/h~·rs~lf using the 
procedures described above for ma~d~ted reporters. . · '· . 

. ·'., . 

'. ··•. .;:· "-., ... 
In addition, if the child is enrolled in spe~ial edtfcation, a separ~te .~omplaint 

.·... ~. . " •.'/' ·.- , . .- , ...... · 
may be filed with the Califon~ia Departm·e~t ~fEducation pursuant to 5 CCR 
4650. ' ·, :, •.;. . ~-

'. . ... ..-.. - ·.:· ', .... • 

Notifications 
-.'. 

•:·. ,.: ,' ,, ' ~ 
. •, 

The Superinte-ndent or d~signee sh~ll ptovid·~- t~,-~ll ne~ employees who are 
mandated repo'fters a st~!e}.nent tha(inf~rms them of their status as mandated 
reporters, their .. rep()rtinJfobligations· ~i:tder Penal Code 11166, and their 
con_fjdeVthiij~ _righ'ts .~fi4'etP~~~l.Cod~-i'll67. The district also shall provide 
this:~. new 'emp!~r~es :Wtf~ --~ copy ofPe~~l Code 11165.7, 11166, and 11167. 
(P,~ri~l Code 1116~;7, 1116,~5) 

Be~~·;;~ · 'b:eginning e~-pi6ym·:~i}i;ny person who will be a mandated reporter by 
virtue of:Il:i,$/her positi~·Kshall sign a statement indicating that he/she has 
knowledge. Of)~:~ repo~!Wg obligations under Penal Code 11166 and will 
comply with th9se p:.;o'Visions. The signed statement shall be retained by the 

·; • .v . ,< ·r.· .... I 

Superintendent O(~~signee. (Penal Code 11166.5) . 
·-:-·_,,-~·· 

Employees who work with dependent adults shall be notified of legal 
responsibilities and reporting procedures pursuant to Welfare and Institutions 
Code 15630-15637. 

The Superintendent or designee also shall notify all employees that: 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

4. 

1. 

2. 

3. 

3. 

1. A mandated reporter who reports a known or suspected instance of 
child abuse or neglect shall not be held civilly or criminally liable for making a 
report and this immunity shall apply even if the mandated reporter acquired 
the knowledge or reasonable suspicion of child abuse or neglect outside of 
his/her professional capacity or outside the scope of his/her employment. Any 
other person making a report shall not incur civil or criminal liability unless it 
can be proven that he/she knowingly made a false report or made a report with 
reckless disregard of the truth or falsity of the repo:r:t. (Penal Code 11172) 

.,~ 

2. If a mandated reporter fails to repo:rt:'~;incident of known or 
reasonably suspected child abuse or negle~.tfli(Vsb~ ll.!ay be guilty of a crime 
punishable by a fine and/or imprisom:~.eiif (Penal Co(le 11166) 

/ 
/{ _:; . . ·':·:~:.·, · 

3. No employee shall be subjef:! to any sanction by the district for making 
a report. (Penal Code 11166) ·. 

._ .... 
A: .. 
i~:_.: ::. :: ·.· . 

. Legal Responsibility and LiabilitY 
', .. .·.-. 

'· ·;.:.. ·. ·.· ·. ·.· . 

Mandated reporter~. ,h~ve absolute. ipununity.Schoof~i-ilployees required to report 
are not civilly qg~iliniri(llly liable 'fo'r~ filing a requir~d or)mthorized report of known 
or suspected ~Pild ::abuse':.::):: ;;:·,:· <:f: . · · · .. 

. -_ .. ··. 
. ,_._ '\, .· . 

If a mandated repbtter fail~tci report ~:iifs~ance of child abuse which he/she knows 
to e~.~t§f. .·r~a,~o.J:lably ~}.lt>'u.~d kn6~: to.exlst,he/she is guilty of a misdemeanor 
I;HB~shable by: c?!sft.nerri~n~· injail for tjp ·t9 'six months, a fine of up to $1,000, or 
both . .The mandate~ ·rypoiteri?J:ay also be held civilly liable for damages resulting 
froirt ahy injury to tli~ child after a failure to report. 

"<,\.: ... ·.:.:.··.:.~'.-:.'.: '(? ... _:.:-;-> ~- ..... ·:~ ._·.' :-
-~;~·;: 

When tWO~:gr ~nore pers:~hs. who are required to report have joint knowledge of a 
suspected ins{3'~~e of c4.i~~ : abuse, and when they so agree, the telephone report may 
be made by eiiher'of tl;l~rri\md a single report made and signed by that person. 
However, if any pe{s<?ifknows or should know that the designated person failed to 
make the report, thafP'erson then has a duty to do so. 

The duty to report child abuse is an individual duty and no supervisor of 
administrator may impede or inhibit such reporting duties. Furthermore, no person 
making such a report shall be subject to any sanction. 

Victim Interviev1s 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

Upon request, a child protective agency representative may intervie'.v a suspected victim 
of child abuse during school hours, on school premises, concerning a report of suspected 
child abuse that occurred within the child's home. The child shall be given the choice of 
being interviewed in private or in the presence of any adult school employee or volunteer 
aide selected by the child. (Penal Code 11174 .3) 

A staff member or volunteer aide selected by a child may g~pline to be present at the 
intervie'.v takes place, of the following legal requiremeil{s:~:'"<' 

~-:· . ~-

1. The purpose of the selected person's presenc§_at the interview is to lend support to 
the child and enable him/her to be as COI1}f(jrtable as po~sible. 

-~ · .. 

2. The selected person shall not particip~;e ,i~ the intervie'vV. 
·. ' 

3. The selected person shall not discuss th~·'facts or cir'~~instances of the case 'tVith the 
ehikh (~· ·. . . • '·!: . . • ..... . <·.'. ':· 

4. The selected person is subject tq the. c<;:mfiqentialit)rj?~quirements of the Child i\buse 
and Reporting Act, .a violation oiv,rhich ' is ' p,imi~habie:.a~ specified in Penal Code 
11167.5. .·· . :o. ··. ' . •.· ' .,, . 

.. .. ···- :·· .· • . .. 

~-· . ·.:.::.-: . ·~<··:_:.· '. ·.,· ::::·_ ·, -::.~.. . . _ ... ,_.:_· ·. -'. 
If a staff memh~ agrees to be present~·.th~· interview shall be held at a time during 
school hours vm~n it does riot iiT'lolve an expense to the school. (Penal Code 
11~7~ ~ 3./ . ' ··.:·:-:: . . ''>·::. ,.< · ... ····:· 

/< ,:._.-:> . ··._: : . ~. . -... · 
Releas~ o~ Child to Pea~~ O~fi-ce ~~~: Child ProteCtive Services Agent 

.... ·-.:: :_~_<:-,_ 

When a child is released to : a/p~ace ofP,cer or child protective services agent and taken 
into custody as a·v,ictim of suspected child abuse, the Superintendent or designee and/or 
principal shall n6f:hotify the par~nt/guardian as required in other instances of removal of 
a child from school/!<~~ ra!f&t: ~hall provide the peace officer or agent with the address 
and telephone numbeJ.\)(~ne: child's parent/guardian. It is the responsibility of the peace 
officer or agent to notify 'the parent/guardian of the situation. (Education Code 48906) 

Peace officers and child protective services agents may be asked to sign an appropriate 
release or acceptance of responsibility fonn. 

When School Employees are Accused of Child Abuse 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

Regardless of who child abusers may be, the major responsibilities of mandated reporters 
are to 1) identify incidents of suspected child abuse, and 2) comply with laws requiring 
the reporting of suspected abuse to the proper authorities. Determining whether or not the 
suspected abuse actually occurred is not the responsibility of the school employee. Such 
determination and follow-up investigation will be made by a child protective agency. 

Pending the outcome of an investigation by a child protective agency and before formal 
charges are filed, the employee may be subject to reassigryu~nt or a paid leave of 

/•· 

absence. .:(. ' 
_/·,:·-.: .. ,' 

/": '.;:_;.· /, .. : ·., 
Upon filing formal charges or upon conviction, th~'distdc£m.ay take disciplinary action in 
accordance with law, district policies, regulatiop's and! or collective bargaining 

. . . ' ". ' ·. 
agreements. The Superintendent or designe~:.$hall seek legal co~n$~1 in connection with 
either the suspension or dismissal of the eiU.]J?yee. · . ·,,: 

E. Records Required 

·.·. :. 
Child Abuse Report F onn 

F. Record Retention . .. . 

Permanent i,.- .-~~~:' ';'· . 
;··. 

···.\-):>:•. (.·, · .· 

G. Responsible Adiiiinistrativ:e Unit 

.- <~:~· -~~:_:~::-... -~; ~< ". 
Educational · Services .. _ .. ... . · ,- . .. 

Huiniri Resources 
Student"s~pr~ces 
Site Princip~gi . 

TUSD Acknowledged: TBD 
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CHILD ABUSE REPORTING PROCEDURES (Continued) 

H. Approved by the Administrator of the Division 

Assistant Superintendent of Educational Resources 

; • ... 
. • 
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~~UCATIONAL SERVICES MEMORANDm! 
TRACY 
UNmED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 28, 2013 
Adopt Board Policy 5141.4 Child Abuse Prevention and Reporting 
(First Reading) 

BACKGROUND: The Tracy Unified School District Board Adopted Board Policy 
5141.4 on June 9, 1998, pursuant to Penal Code 11164-11174.4 Child Abuse and Neglect 
Reporting Act which mandates training of District Employees of the identification and 
reporting of known or suspected child abuse to a child protective agency by telephone or 
as soon as possible and in writing within 36 hours. 

RATIONALE: Review and update existing Board Policy 5141.4 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #3: Provide a safe and 
equitable learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Adopt Board Policy 5141.4 Child Abuse Prevention and 
Reporting (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students BP 5144 

DISCIPLINE 

The Governing Board desires to prepare youth for responsible citizenship by fostering 
self discipline and personal responsibility. The Governing Board desires to provide a 
safe, supportive, and positive school environment conducive to student learning and 
to prepare students for responsible citizenship by fostering self-discipline and 
personal responsibility. The Board believes that high expectations for student 
behavior, use of effective school and classroom management strategies, and parent 
involvement can minimize the need for discipline. 

~. 

,{'"' ·, 

The Superintendent or designee shall approve, for:(~ach school, a complement of 
effective, age-appropriate strategies for cor~~ft~~g' student behavior. Such 
strategies may include, but are not limited to(~()~ferfhces with students and their 
parents/guardians; use of study, guidance{ or other"' i~tervention-related teams; 

-- . "'<:" • 
enrollment in a program teaching pro-so~i~l behavior or anger management; and 
participation in a restorative justice prQ"gr~_~. Staff shall uslpteyentative measures 
and positive conflict resolution techniqUes when~ver pos'si~)e~ Disciplinary ·.· '· , , .. · ' '-':-. - _, 
measures that may result in loss of instruc_tipna:};: time or cause.J;t.:udents to be 
disengaged from school, such (~·s ~u~pension a}\~---'~~pulsion, shall b~ imposed only 
when required by law and when ?:~h~tlll_eans of CQit~ction have failed. (Education 
Code 48900.5) '\ ·:_ · ._ · · ::,._ 

-- -·~ .. 

Board policies an~ : ::~~-!lliiii~~rative. \ ,r_egulaJJo.n~ _ _.sh,a~l o~tline acceptable student 
conduct and prov~~~e: the b~isi.sJor soull.ddiS.:CiJ)Ilnaty pt~ctices. 

·>,.(_ ' . -•. :::: •. ::. ' •• ., 

The administrative sta,ff at e~ch , s~hool m:·ay -. develop disciplinary rules to meet the 
. • • • . ·, ~ > .. _·. ..->..(.~,- . ·-, ,( .. '· .. ~. . ' ._,,. 

school's ~-P.~:if~~~~l_~r-·::~eeds.(_ H;,ciweven:- ~~-e rille~ . shall be consistent with law, Board 
policJ,:,{a_~d district:_r~gula:tipn_~~ The :;:Qp~r~ ' may review, at an open meeting, the 
approy_~d school disd.p~_ii;~e rul~s for consistency with Board policy and state law. 
(EducaHo_n:Code 3529t5):> ·"- .. · 

-<': . ---~ ·. ' . '- ·. 
~~ ~~ ' . 

At all times;~(~~~- safety of.-,_s'fudents and staff and the maintenance of an orderly 
school environlli~#t_~hall b(priorities in determining appropriate discipline. When 
misconduct occur~Ht'sta(f'<' ~hall attempt to identify the causes of the student's 

•;·_ .•.:-,'·/' "·' ·.··- ,.. 

behavior and impleme.#t:.:~ppropriate discipline. When choosing between different 
disciplinary strategies, 'staff shall consider the effect of each option on the student's 
health and opportunity to learn. 

Persistently disruptive students may be assigned to alternative programs or 
removed from school in accordance with law, Board policy, and administrative 
regulation. 

TUSD Adopted: 6/9/98 TBD 
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DISCIPLINE 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the 
District's nondiscrimination policies. 

The Superintendent or designee shall provide professional development as necessary 
to assist staff in developing consistent classroom management skills, implementing 
effective disciplinary techniques, and establishing cooperative relationships with 
parents/guardians. 

At the beginning of every school year, the Superinten,~ent or designee shall report to 
the Board regarding disciplinary strategies use(tJ~-,:~~~h school in the immediately 
preceding school year and their effect on studep.fle~rning in the school. 

,..-: _.: "-~~....... .. · . . , ' 

./ 

Discipline /: ~ 
/ ' 

---~/. --~- .. ~ . " . ' <· · .. _.~; 

Discipline based on faith in the worth and -.dign_ity of each)ndividuat is (l positive fonn of 
guidance, rather than a punishing device. Ally· foq:rt~---9·f discipline tijat impairs that 
student's self-respect should be/ ilvoiqed. The teacJ;i~r's role is one of'a · strong leader, 
helping students grow toward ·,self-4~s_yipline arid ?~elf-direction. A dynamic school 
program that is adapted to the needs a11d 'ffi~e-rests of the 'students will help keep discipline 
problems to the minimurp, \ :. . ' ·. ·, .'- _ 

/ t.: :,·:,. ' ' .. /<:. ';; ' . · .. . · 
It is the intention Qi'}he g~ttdll11g board. tha(t~'a:ch~ts:·should administer discipline in a 
kind, firm andjudi~iqys _manner{:>: .... ·:,_· · . 

·-.·-·.v- '· . , ·:; .. ;, --~ 

-,_~~< _-. ,-:.··_ :~-.:~->- -=:--~ ~:~:-\·-:-':·. 

Board po}icies ai:id , r~gul~tibn'S shalFci~Iine.at~, a~c~eptable student conduct and provide the 
basis {Qfscnihd . di~ciPlii1ary> pfa~tices. 'Eaq:h sc.hool(s) shall develop disciplinary rules in 
accortl~Iice with law 'td1neet tl1'2•school's individual needs . 

. ~ -:~ ··";'::-._:;;.z,_ .. ~;;.::· -, __ 

Staff shaii:·i~foJ:~e discipli~~ty ,rule;::f-J_idy and consistently, without regard to race, creed, 
color or sex. ', .: <>-.. \: ·. . 

' __ ; ':-'.-':·:~~ 
'. ··. 

Corporal Punishm~ht;;:;~~.\. .··.': <:. :y· 
' ~ \;}:~~z:: : . 

Corporal punishment sliall not be used as a disciplinary measure against any 
student. Corporal punishment includes the willful infliction of, or willfully causing 
the infliction of, physical pain on a student. (Education Code 49001) The use of 
corporal punishment as a means of discipline is not permitted in Tracy Schools. Other 
disciplinary measures must be used to insure a satisfactory learning environment. Even 
when parents request the use of corporal punishment, the school personnel may not use 
any means of physical force. 
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DISCIPLINE 

However, corporal punishment does not include any pain or discomfort suffered by 
a student as a result of his/her voluntary participation in an athletic or other 
recreational competition or activity. In addition, an employee's use of force that is 
reasonable and necessary to protect himself/herself, students, staff, or other persons, 
to prevent damage to property, or to obtain possession of weapons or other 
dangerous objects within the control of the student.is not corporal punishment. 
(Education Code 49001) , · 

Physical Control ....... 

.•: 

Teachers, vice-principals, principals, or otlr£.('certificated pe~sonnel shall not typically 
use physical control over students. The ;§nly time physical cO'ntrol may be used is to 
protect the safety of the student, other students and employees. IIi :.no event shall the 
physical control exceed the amount of physiC~l cont.r6Lthat is reasonably necessary to 
protect the individuals involved. · · · · .-

,.-~- ·. •'. ·~. 

(.:..:· 
"·'•. 

., ~. 

" . 
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Legal Reference: 

EDUCATION CODE 
32280-32288 
35146 
35291 

DISCIPLINE (Continued) 

School safety plans 
Closed sessions 
Rules 
School-adopted discipline rules 

BP 5144 (a) 

35291.5- 35291.7 
35291.7 School adopted discipline rules: additional employees 
37223 
44807.5 
48630 4864 4.5 
48900-48925 
48980-48985 
49000-49001 
49330-49335 
CIVIL CODE 

Weekend classes 
Restriction from recess 
Opportunity schools 
Suspension and expulsion 
Notification of parents or guardians 
Prohibition of corporal punishment 
Injurious objects 

1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 
Management Resources 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 
October 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact 
Sheet, 2009 · 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM 
ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and 
Administrators of Elementary and Secondary Schools, 2000 
STATE BOARD OF EDUCATION POLICIES 
01-02 School Safety, Discipline, and Attendance, March 2001 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education: http://www.ed.gov 

CDE PROGRA11 ADVISORIES 
1023.88 Corporal Punishment, GIL: 88/9 5 
1110.89 Physical Exercise as Corporal Punishment, GIL 89/9 3 
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DISCIPLINE (Continued) 
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~~UCATIONAL SERVICES MEMORANDilli 
TRACY 
ONmED SCHOOL DISTR!Cf 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 25, 2013 
Acknowledge Revised Administrative Regulation 5144, Discipline 
(First Reading) 

BACKGROUND: The Tracy ·Unified School District Board acknowledged 
Administrative Regulation 5144 on June 9, 1998, pursuant to Education Codes 35291.5 -
35291.7 School-adopted discipline rules. 

RATIONALE: In amending Education Code 48900 through AB 1729 (Ch. 425, 
Statutes of 20 12), the legislature declared that the public policy guiding the development 
of discipline policies for California schools should be for the creation of a safe, positive, 
supportive, and equitable school environment which enables students to learn rather than 
unnecessary exclusion of students from instruction and other school activities. As 
amended, Education Code 48900 authorizes the use of age-appropriate alternatives to 
suspension and expulsion of students. In addition, Education Code 48900.5, as amended 
by AB 1729, provides alternative methods of discipline that should be considered before 
suspension is imposed. Such alternative methods include conferences with the student 
and his/her parents/guardians, use of study teams, and participation in restorative justice 
programs. Education Code 48900.5. also authorizes a district to document in a student's 
records other means of correction that may have been used to address the student's 
behavior. Review and update existing Administrative Regulation 5144 in accordance 
with the current existing California Education Codes, laws, and California School 
Advisory Board (GAMUT). This policy complies with District Strategic Goal #3: 
Provide a safe and equitable learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 5144, 
Discipline (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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DISCIPLINE (Continued) 

A. Purpose and Scope 

Rules for student discipline shall be developed at each school(s) site collaboratively with 
grade level specific schools (K-5, 6-8, 9-12) and Director of Student Services and 
Curriculum. filed \Vith the district office. These rules shall be adopted jointly by the 
principal or designee and a representative selected by classroom teachers employed at the 
school. The views of administrators, teachers, security personnel, parents/guardians and 
secondary school students shall be obtained when the rules:~~re developed. The rules shall 
be consistent with law, Governing Board policy and . 41~tfict regulations; they shall be 
revised as necessary and shall undergo the site-leveJ,.f~fi.~~ and adoption process at least 
every four years. (Education Code 35291.5) _,,,.<:;::::~;·t::,:,+:-. 

/ .... <-·: .;·~--/. 

All avenues of discipline provided in pot~bt/'regulatiod ·~:an(l)aw may be used in 
developing site grade-level rules. Thes(i\~lh'6'lude but are nofllil;li_ted to advising and 
counseling students, conferring with parents/guardians, qetention dJiing and after school 
hours, and the use of alternative educational en\zirp,nmet\t~{suspensio~{'ail<;l expulsion. 

·%t;\:f_;:::;:;.,, ··c.:,. _· ·:}::!:~.~?i' · •.:_c 

It shall be the duty of each emP.l~Y:~e. _•Pf the schqp~ -. to enforce the school rules on 
student discipline. (Education C6~~ 352~1h . >:{;:;;:::::., 

~~;-,<~- -.:... · - ;, ;_~ :: .::_· -._ ··-:<~;~~~r .. ~~ -
·.·.~-- ·-·. ~--'~.~:-;.:{;.;~' ... .·.-·-.-:-/. 

', :::;•, • • ;• :f: •, <:.(·,' ', I ' ,~ -~' .·..-~. ''.0:•~ >"- ;.;•. 
A>-~"·: .· .. :· -~:c _:~ · ... (_::~::_:-~ ,---~~~t:~~; __ ._: .. -.- -~~ :~:/;·-_ 

('ip~i) ·'" ' · ··\_)·::~ .<:t;";. {:··}>•r:. ·-· ·<s~:{}t-

~- ~;~·;~::E~~;;~~¥:<rt~(J?;~;r~'i1;it;,:~~J;., 
Coijwral punishm~rit-.shalrij,Q.t be used"as:a disciplinary measure against any student. 

'-<: -.. ·'·'. ··-', ~·.:"'·.\;.\ •c·· '·: :.· 

Corppt~!_ punishmerit,}jpcludes:;;,~he willful inflection of, or willfully causing the 
inflictio.P,~: gJ, physical P.~!Il,. on a 'stiident. (Education Code 49000, 49001) 

· · <Jk;.~," ·-is·:· .. \ , 
For purpose~f 9f:tpis polisy; corporal punishment does not include an employee's use 

""'.'• 01 ·'"' 
of force that is\:i-9~~~,?;2:~Rle.: and necessary to protect the employee, students, staff or 
other persons or to~jjrevent damage to district property. (Education Code 49001) 

"{:;·::),.. 

Whenever physical control is used with students, the principal shall be notified in 
writing of the events and the circumstances involved. The principal will maintain a 
record of such events and forward a copy of the report to the Director for Student 
Services. Reports of the use of (and need for) physical control may be made to the 
Board of Trustees. 
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Students AR 5144 (b) 

DISCIPLINE (Continued) 

C. Disciplinary Strategies 

To the extent possible, staff shall use disciplinary strategies that keep students in 
school and participating in the instructional program. Disciplinary strategies 
may include, but are not limited to: 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

Discussion or conference between school staff and the student and his/her 
parents/guardians. /' :· 

(.:{t:·:.>:·:· 
Referral of the student to the school counselg_f:;._o·r · other school support service 
personnel for case management and couns¢Ji~-k~c:q;:'::\., 

s:<>~~,<~~ :> ---~<-?~>-. 
Convening of a study, guidance, re~(j·q·~:~~ panel, or "otb:er intervention-related 
team to assess the behavior and d~~-r!~P and implemelit :,~~>individual plan to 
address the behavior in partnet~~~p wit~,. the stri'!en.! and his/her 

parents/guardians (~ ::_.,... <s~r~;::·?:I··()::Y ·,"·'·;~>, 
When applicable, referra(:f?i:L~, ,compr~'h~~-sJye psycho-social or psycho
educational assessment, incl~djng\(QX -purposesJ~J creating an individualized 

'<:·,.-_: '.· ..... ·'.-.. :-. :>~ x.-:-·:.~->-·, 

education progra,!R:Q~ a Sectio·~~3P4 pHfn,.;F.:-> . "·::):'>,, 
.. ~·.{\:}·\( :<::- ~~>t::::: _,..R~i.~!:<_:;.}.~, . ·:: 

Enrollment ·*!*-_:)>·a p'fQ:gram for>:':;~te~ching ., pf.o~ocial behavior or anger 
t'!~(._ :~:::·: - . ~~:-: ' :;- ·~:~}:~\~;,:)? ·,'~-

managemen · ::_{:::,,,::. ~:.'>: ·~<;> 

~~,;~~~ie~;i.i:~,;~~~?f~}~t~'}~{\i!jBJ~=\~m 
A.-.ffR~itive beha\iQJ .. suppg,r!,, approach with tiered interventions that occur 
durii).'gJhe school d~y:>on cafu.pus 

·-·,:<-~> . ·-.,:w~)h. ·- {j;r:> 
After-schq:?,h _prograiJ\§}ithat address specific behavioral issues or expose 
students to ~it~§Jtive act~rities and behaviors, including, but not limited to, those 

.::,.....::~.',.'\"'. .~.' _;o,· ... 

operated in coll.!J>9~;lJJ9P' with local parent and community groups 
.,-:r;;g~.:10W·::-· 

Recess restrictim:l""'·''as provided in the section below entitled "Recess 
Restriction" 

10. Detention after school hours as provided in the section below entitled 
"Detention After School" 
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Students AR 5144 (c) 

DISCIPLINE (Continued) 

11. Community service as provided m the section below entitled "Community 
Service" 

12. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 

3. Reassignment to an alternative educational environment 
,•'·. 

/· 
14. Suspension and expulsion m accordance -<1"ith · law, Board policy, and 

administrative regulation /~ .. · · · 
/'' .. ~<~i>::,, 

Recess Restriction ./>' . ',\<).,,' 

A teacher may restrict a student's rec~~2time only whe~ ',li~{~~~. believes that this 
action is the most effective way to .~,r~pg abolft . improv1«t_ : b~havior. When 
recess restriction may involve the w·ithholdilfg . of physicaL:. a~Jivity from a 
student, the teacher shan/ttt;,~ther disdpi~~#fY measures befote· imposing the 
restriction. Recess restrictig~ ·~~:~n .be subj~c(to the following conditions: 

~.:~ ' . ' ""<:;: '<' ,•. ··~:~ -.:;:.::. 
. ' -;~ . . . .. ; _;. ,' .. -. 

2. 

The student shall J>e. given ad~~Ii:;tte .. tiih~)() . USe tii·~· .r_~~troom and get a d rink or 
eat lunch, as ~~pf6pd~~~: '<:; . _,.r::~y- .. · · · ·.·. · · 

.<· -<: --~- '\, .. ·. _:> ·.: .• · _::,- ' . •.•. ·.',· .. < -;:~_,·.-· 
·. -t :--' ·, ' :.· '•' '. .·. -~- ., - ( 

The student shall remain under a certificated employee's supervision during 
the period of rest~iction. /; ':._:_ - ·-., :.' 

4 :.\:_: __ -·::-:..· .. : ' ·-~;:<':::,'' ~>':· __ :~:.:·:·; . <,. 

Te1l:cbers shallinfprm· the principal:of:a_ny recess restrictions they impose. 
(' :·: ~-;- . -: ',·- - -. ·. -- < ·,·· 

1. 

3. 

Detentt~~- After-Scho~{<> ,, 
\'::_ ·.:::. 

Students may' ··~-~ ~etained \pf.:; disciplinary reasons up to one hour after the close of 
the maximuh'f s,.~hool d#y; (5 CCR 353) 

---~<;:~ ·~~~-- ':- -.:~:~:\\' 
·<\.!l~':~ ,;~:_· .. :;::;.::::)' 

If a student will miss ' hl~/P,~r school bus on account of being detained after school, or 
if the student is noe-iransported by school bus, the principal or designee shall 
notify parents/guardians of the detention at least one day in advance so that 
alternative transportation arrangements may be made. · The student shall not 
be detained unless the principal or designee notifies the parent/guardian. 

In cases where the school bus departs more than one hour after the end of the school 
day, students may be detained until the bus departs. (5 CCR 307, 353) 
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Students AR 5144 (d) 

DISCIPLINE (Continued) 

Students shall remain under the supervision of a certificated employee during the 
period of detention. 

Students may be offered the choice of serving their detention on Saturday rather 
than after school. 

Community Service 
·, ,_· ·. 

As part of or instead of disciplinary action, the B,P..~[.4, Superintendent, principal, or 
principal's designee may, at his/her disc{.~tion> re.quire a student to perform 
community service during non-school hotn::s on scJ:i6QJgrounds, or, with written 
permission of the student's parent/gu~rdian, off sch6ol grounds. Such service 
may include, but is not limited to, -(.6minunity or school 'o.~tdoor beautification, 
campus betterment, and teachei,:."' peer, or _,.~outh a'~sist~nce programs. 

-;,,-· 

(Education Code 48900.6) ·~· :> · : · · 
'·<::··. . _::<: .. -·-

< ':' ·:· ~-:··,; . 

This community service opti6Q. !( ~oJ available . for a student who has been 
suspended, pending expulsi~ll,: purs~'ant to Edtl~~ti!)n Code 48915. However, if 
the recommende4 -~~pulsion ; i.~ !lot ·· i~:P,!~.!Ilent'e'd} gr the expulsion itself is 
suspended, theJ:t<a : s~ud-~nt may ··~-~-~ requif.ed)~_:p_erform community service for 

A~:-~· .- . ··~· - ~ ,.,,.,,...., .-:·.-.- ~- - ~---,~ ..... . 
the resulting::s·uspension~·:: (Education G_ode 48900.6): 

<~ ;' \<~·-,.. ~~;. --~ ': ._. ~-- -- '~·· 

Notice to Parents/G~ilr;dians a:hdStudent~ .·:·. _ 
__. .. :. ~::<~- :_··--:~:-. :_ :~. . .... ... _ .< ·._ .. _ --~- ;;L _·:·:·. ·::- :: ·-· 

At the-• begi~i-riiii:~Oiot t~e ~lli~~l year, the.::S·~~erintendent or designee shall notify 
pi:treJ;J.ts/guardiaris;jn ~~i~htg, abo~t ·th.e availability of district rules related to 
disdpline. (Educati.on .Codi3_S291, 48980) 

- · .... · •, 

;.. >>:>· .... 

The Superinte~,~-~p.t or deslinee shall also provide written notice of the rules related 
to discipline: N. transfe(~(udents at the time of their enrollment in the District. 

· .... :"•' ::.... ..:·:·-_,_._ . 
-~:::>::~~~->, -~~-- .: .. _ / .. 

2. Community Servia~_> >.-~·-, 

Except when suspension or expulsion is required by law, the Superintendent, 
principal or principal's designee, at this/her discretion, may require a student to 
perform community service on school grounds during nonschool hours instead 
imposing other disciplinary action. Such service may include, but is not limited to, 
outdoor beautification, campus betterment, and teacher or peer assistance programs. 
(Education Code 4 8900.6) 
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Students AR 5144 (e) 

DISCIPLINE (Continued) 

3. Recess Restriction 

4. 

5. 

6. 

Certificated staff may restrict a student's recess time under the following conditions 
'.vhen he/she believes that this action is the most effective way to bring about 
improved behavior. 

a. The student shall be given adequate time to use the restroom and get a drink 
,...~ ,·,·, · . 

or eat lunch, as appropriate. /~::<·.]; . ..:>' 
,.0. ; : < ... : -,'-~ .;. . ':· 

b. The student shall remain under a ceqific;Jited)~Irq)loyee's supervision during 
the period of detention. .., .. •·· '··•{ > .. 

<~~~:.- .: -~·:·-· ... 
,/ 

c. Teachers shall inform the prinQiPal of any recess re~t~i~tiqns they impose. 
"<:. >··.... ···<.>>>. 

Detention l\fter School '·<"<>·-, '::·. :"-, 
-~<~~.\~~:> 

) ,·. ·. : ·-~-:·-_::\; 
~ .: :. -, ~-> . ·,; >- ': : . 

Students may be detained for,yp:.topl_le hour aft~f · tp.e close of the maximum school 
day under the following condiilov.s·: .;:; ::: · .. ·.c,_ • ·.·, 

,,<;;::;·... "<·(? :, '• .. ;_'·'>'!::::: ·.·. <: ... :·.,· .. 
a. A studep:>T(h.g; is Jransport~.fl:. !Jy sgJiqql);Ju~. shrill: be detained only until the 

time v.;Qe~,.hie 1)usAyparts. (e99:5<9fReg;8tiig't~sms, Title 5, Section 307, 353) 
Pupils t"ci ~-~~ _detainedi:'vvho wchH4tmiss the bU:s, should be given at least one 
day's noti.6e:~fu .or~xri9.';ll·J;"ange fBT pther means oftransportation. 

/.§_.~'): .• .:-::· -~ .• :··· :::: •. ·... .·-~:;:\ :~i·J;.::-:·:.:::·~~v:~)tb ... ,. \:\.: :·. 
E'/ b'. . Th·e· ·sul:<J$11\ . shiill.: r~_~nain uhq~!:- ~r supervision of a certificated employee 
·:....-::<. during the 'p,eriod cif9etention. ~ .... :• .· 

'<:~:- ;-, ',. -~-\~::'·:-. ·-.::: - ~~(- . 

S~~JaY : .~ .~hool \; :\>·:. ···:.: .. ::.~~:: 
·-<~~.::_:-~:·. · . 

-~,·: · .. ,_-

Students may.<~~- ?ffereqJge choice of service their detention on Saturday rather than 
after school. 8fug~ntsAP:lJ.~t obey all Saturday School Rules . 

. ,,:_;~:\ti .t.}::;:;;· · 

Classroom Discipline" 

The classroom teacher under California lm.v is given the authority to act in the place 
of the parent during the time the student is under the teacher's direction. To ensure 
suitable control, the teacher in this school district may use the follmving means of 
control: 
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DISCIPLINE (Continued) 

a. Confer Vlith student and explain the district's school behB:'"Iior policy. 

b. Take mvay privileges enjoyed by other students. 

c. Lower a student's citizenship rating. 

d. Assign special tasks, which must be completed at a specified time . 
• >·: 

~.-;~": .. ,:_~"~, 

e. Contact the parents so that mutual action qa:tt_pe taken to correct the atypical 
behavior patterns of the student. ,:· ·:;:::::::· 

·-··· .· 

f. Give student detention for disciplinarY: o~ othet ~easons for not more than one 
hour after the close of the scho9l/~ay. ·· · .·. · 

/.: . 

g. Suspend the student for any oftl:ie acts contained in Eduqqtion Code Section 
48900 from his/her class for the day-,ofthe .stspension and' tli~ following day. 

/.·-:.. '"</.":;: ·. .· . ·.: . ">.:···,, 
".~ ·: ,· > -·· .·> .' .. · •. > 
~\::·:·~·; \> ~- '·'._; 

h. R~fer student to school:adininistration for.. correction. 
:\:::::;'·'. ~:<:r·/::. •<: :;/~.\ 

7. Notice to Parents/QP.:p:rdians and · Stgdents · .,< :· · · · 

The principaL''•~~ S~ol ,ha!J'ens.ft~- ih.t stttd~ Hand panmts/gllardians are 
notified in w;it19s of all ~p~d polit~?,,· administrati~;e regulations and individual 
school rules relate.d. Jo dj~'s;iplip:e at t1i¥.:.1J.eginning of each school year. Transfer 
studerits'ari'd·their pSi~nt§!gtidrdXflhs shall-Be so advised upon enrollment. 

-~~~~~~<:::>:·:_.--.-~<- .. :•·' '; -~:- ' . ·~~~;~>>:-, "'- ··-;~: ~:-<r:~:>·. \~: ·._. 
:&. ~~· .. ' • - ~:~:.':/ ... :·::..>. -.: -~ .::~~~j ·.:·{~; .. ::~_.~::·_ .::._ 

t~~)l,otice shall st~t~ ~~hat t~~~~ rules a:Iid regulations are available on request at the 
pririqipal' s office in ·q,l,tqistrict'_sc;hools. 

'···<):':\,, '<tt:;: '<::::.·{· 
C. Forms &'-:Additional References 

None 

D. Procedures 

None 

E. Records Required 
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DISCIPLINE (Continued) 

None Discipline shall be recorded in students discipline files, showing all interventions 
put in place to document actions for success of students. 

F. Records Retention 

None 

G. Responsible Administrative Unit 

Educational Services 

(. 

H. Approved by the Administrator of the Uil-it ' 

Assistant Superintendent of Educational Sff~i~~s 

TUSD Acknowledged: TBD 
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~~U(ATIONAL SERVICES MEMORANDUM 
TRACY 
UNIFIED SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services 
July 28, 2013 
Adopt Board Policy 5144 Discipline (First Reading) 

BACKGROUND: The Tracy Unified School District Board Adopted Board Policy 
5144 on June 9, 1998, pursuant to Education Codes 35291.5 - 35291.7 School-adopted 
discipline rules. 

RATIONALE: In amending Education Code 48900 through AB 1729 (Ch. 425, Statutes 
of 2012), the legislature declared that the public policy guiding the development of 
discipline policies for California schools should be for the creation of a safe, positive, 
supportive, and equitable school environment which enables students to learn rather than 
unnecessary exclusion of students from instruction and other school activities. As 
amended, Education Code 48900 authorizes the use of age-appropriate alternatives to 
suspension and expulsion of students. In addition, Education Code 48900.5, as amended 
by AB 1729, provides alternative methods of discipline that should be considered before 
suspension is imposed. Such alternative methods include conferences with the student 
and his/her parents/guardians, use of study teams, and participation in restorative justice 
programs. Education Code 48900.5 also authorizes a district to document in a student's 
record other means of correction that may have been used to address the student's 
behavior. Review and update existing Board Policy 5144 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #3: Provide a safe and 
equitable learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Adopt Board Policy 5144 Discipline (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students BP 5144 

DISCIPLINE 

The Governing Board desires to prepare youth for responsible citizenship by fostering 
self discipline and personal responsibility. The Governing Board desires to provide a 
safe, supportive, and positive school environment conducive to student learning and 
to prepare students for responsible citizenship by fostering self-discipline and 
personal responsibility. The Board believes that high expectations for student 
behavior, use of effective school and classroom management strategies, and parent 
involvement can minimize the need for discipline. 

.A. ~-. 

The Superintendent or designee shall approve, fo_r/~ach school, a complement of 
effective, age-appropriate strategies for cor~~tti11:g student behavior. Such 
strategies may include, but are not limited to,-:'co..nfeq~nc_es with students and their 
parents/guardians; use of study, guidanc~( qr ··other:;~ intervention-related teams; 
enrollment in a program teaching pro-spcial: behavior o'r ;·~nger management; and 
participation in a restorative justice pro:ghim. Staff shall us'e'preyentative measures 
and positive conflict resolution techdiques whefi:ever po~sii~Ie~ Disciplinary 
measures that may result in loss of instru~tional(time or carise '·students to be 
disengaged from school, such ,~·1L:su,.~pension »:~~~: ·~~~~lsion, shall be': i.mposed only 
when required by law and whei(:?th~r lll._eans or co·rr~ction have failed. (Education 
Code 48900.5) ·.'·:·,_ ... '>~ .. 

' ~-,_ 
\• ·, .· ·.-; .;·.' .. , .. - ,· 

.--;:_~ .... ~ .. _ ·,- \>: ~-- -./':-:> . · .. ··:_/}".>, 
Board policies an_d)Jd~ipistrative tegula_t~:~Ds.=<,~·~a.~l outline acceptable student 
conduct and provjde the basi.~ for sound:dis~iplinary ·pr~ctices. 

<:<::.:>:::. "·< .. ··. ·.::::_=·T·''. . ·= 

The administrative ~t~f(';at ~~~h : s~hool may develop disciplinary rules to meet the 
-.. • "',-:.:-,,~:., .-I'.J'..'~-.·.·- , ·.· ·., ~----- - ~. ,..)•\ 

school's /e~·rti~W:~L.needsf:h_;~~§weve.fJ.:;,t~.~ ni~~\ shall be consistent with law, Board 
policy,/an.d · dis'tHc( t,eguhiti!ins_. The':= :6,9a_r~ · ·;may review, at an open meeting, the 

(c ... ,,> ·, ·. _., '•'• ·•. ·. X,.. ••; •. 

approy~p. . school disciiHille r'll·~~- for consis'tency with Board policy and state law. 
~ .... • •. ·. ~ :-. ""Y·'-~···:· -~-;..-.- :-. 

(Educati<).!i Gode 3529L5):> ·-~=: = ' 

. . . .... ' : ~ ,~·. ·' . . '. 

At all time~:>\j!~>safety ~j:(ituden~s"'~nd staff and the maintenance of an orderly 
school enviromrie#t;~hall bt priorities in determining appropriate discipline. When 
misconduct occm_::s~:t ~taff(si.iall attempt to identify the causes of the student's 
behavior and implerif~@~·~ppropriate discipline. When choosing between different 
disciplinary strategies, sthff shall consider the effect of each option on the student's 
health and opportunity to learn. 

Persistently disruptive students may be assigned to alternative programs or 
removed from school in accordance with law, Board policy, and administrative 
regulation. 
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Students BP 5144 

DISCIPLINE 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the 
District's nondiscrimination policies. 

The Superintendent or designee shall provide professional development as necessary 
to assist staff in developing consistent classroom management skills, implementing 
effective disciplinary techniques, and establishing cooperative relationships with 
parents/guardians. 

At the beginning of every school year, the Superinten(fe·Jt or designee shall report to 
the Board regarding disciplinary strategies use~. i'Ii e.~ch school in the immediately 
preceding school year and their effect on studenfi~arn.i'ng in the school. 

"'~.. .• . . .... : ' . . 

Discipline 

Discipline based on faith in the worth and dignity of eac}.l individual ~~-_a positive form of 
guidance, rather than a punishing device. 'Any fomf .of discipline• · that impairs that 
student' s self-respect should be/a:voided. The te~¢her}s role is one of\i strong leader, 
helping students grow toward ' sel~-4iscipline a~'d s~lf-direction. A dynamic school 
program that is adapted to the needs an~ int~re.?ts of the<S.m4ents will help keep discipline 
problems to the minimu111. . \ <. . . · 0: ·. 

. . ' . . ~ ~ .: . ' ... 
/ 

.. -: .. ,· ' . . .···· ... .· . 

,./ -. :·_. _: ·_· .· ... .- .· .. -. ; ': ... -:·>.-::~- . '-<->:~;.:~- - ·_, ·. 
It is the intention pTt_he gove111ing board. tha(teachers . ~l:iquld administer discipline in a 
kind, finn and judidolis manner/ \ .. : .•.•.. ,. <: ;. 

\'<:--.:~- .L>:·) . ~:·_~:··-·. 

Board poJiC'f~s. it'rtd.reg~{ihon~ ~h~lfd_~lirleate\fgceptable student conduct and provide the 
-~ . ,_ ~ ~~:-. · .. ·. ' .•. :- . . . . . . ,. . ' . ,., ' :- .. ' .. ' " ... ' . .: ..... ,. ' · ... ' ' 

basis f. of; s·ound'' disCij:H_it~mry pra9tices. Each s_cho"ol( s) shall develop disciplinary rules in 
accor(fance with law to ·meet tli~ts'chool' s ili.dividual needs. 

,. ·-: .:··-\,~... :-·_·:·>~ ···:::~ 

n;•<<• :. '··<~:t::;~;· • 
Staff shalleijfqr~e discipliii&ry. rules'f~jdy and consistently, without regard to race, creed, 

•._- .·.-.•. ~--,··-_. •-, 

color or sex. · :<::. . ';,.>.;. 
,·. . . ~-. ,. .· 

Corporal Punisrn:e~i~~);;••)t; ( 
.. ,~:>:-:>~/ 

Corporal punishment snail not be used as a disciplinary measure against any 
student. Corporal punishment includes the willful infliction of, or willfully causing 
the infliction of, physical pain on a student. (Education Code 49001) The use of 
corporal punishment as a means of discipline is not permitted in Tracy Schools. Other 
disciplinary measures must be used to insure a satisfactory learning environment. Even 
when parents request the use of corporal punishment, the school personnel may not use 
any means of physical force. 
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DISCIPLINE 

However, corporal punishment does not include any pain or discomfort suffered by 
a student as a result of his/her voluntary participation in an athletic or other 
recreational competition or activity. In addition, an employee's use of force that is 
reasonable and necessary to protect himself/herself, students, staff, or other persons, 
to prevent damage to property, or to obtain possession of weapons or other 
dangerous objects within the control of the student. is_ not corporal punishment. 
(Education Code 49001) : · 

Physical Control 

Teachers, vice-principals, principals, or o91t~f ~c~rtificated personnel shall not typically 
use physical control over students. The $nlY time physical control may be used is to 
protect the safety of the student, other students and ewployees. ·In no event shall the 
physical control exceed the amount of phys'ical contr6fthat is reasonably necessary to 
protect the individuals involved. .: .><> •· ·. : , · 

. :·• 
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Students 

Legal Reference: 

EDUCATION CODE 
32280-32288 
35146 
35291 

DISCIPLINE (Continued) 

School safety plans 
Closed sessions 
Rules 
School-adopted discipline rules 

BP 5144 (a) 

35291.5- 35291.7 
35291.7 School adopted discipline rules: additional employees 
37223 
44807.5 
48630 48644.5 
48900-48925 
48980-48985 
49000-49001 
49330-49335 
CIVIL CODE 

Weekend classes 
Restriction from recess 
Opportunity schools 
Suspension and expulsion 
Notification of parents or guardians 
Prohibition of corporal punishment 
Injurious objects 

1714.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 
Management Resources 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 
October 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact 
Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM 
ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and 
Administrators of Elementary and Secondary Schools, 2000 
STATE BOARD OF EDUCATION POLICIES 
01-02 School Safety, Discipline, and Attendance, March 2001 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education: http://www.ed.gov 

CDE PROGRAlvl ADVISORIES 
1023.88 Corporal Punishment, GIL: 88/9 5 
1110.89 Physical Exercise as Corporal Punishment, GIL 89/9 3 
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~~~rATioNAL sERVIcEs MEMoRANDllM 
TRACY 
UN!flD) SCHOOL DISTRICT 

TO: 
FROM: 
DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services 
August 5, 2013 
Acknowledge Administrative Regulation 5132, Dress Code (First 
Reading) 

BACKGROUND: There is no Administrative Regulation for 5132, Dress Code. 

RATIONALE: Each site is required to create its Dress Code to preclude unauthorized 
groups and other dangerous environment/climate issues. Create Administrative 
Regulation 5132 in accordance with the current existing California Education Codes, 
laws, and California School Advisory Board (GAMUT). This policy complies with 
District Strategic Goal #3: Provide a safe and equitable learning environment for all 
students and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Administrative Regulation 5132, Dress Code 
(First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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AR 5132 Students 

Dress and Grooming 

In cooperation with teachers, students and parents/guardians, the principal or designee 
shall establish school rules governing student dress and grooming which are consistent with 
law, Governing Board policy and administrative regulations. These school dress codes shall 
be regularly reviewed. . . 

. +f:~:_:f,·:,, 
Each school shall allow students to wear sun-protective,Cl~thing, including but not limited 

/<-.-:·.·.-
to hats, for outdoor use during the school day. (Educ_ati(;iii Code 35183.5) 

~-~·~::::·?:~· ··~<: .. :}(:· .. 

In addition, the following guidelines shall apply;;f~aifregular s'cl1.o.ol activities: 
~~d<2~:,;.· ·-:::· __ ._•: ' 

1. Shoes must be worn at all times. San4.ais' must have heel straps~ . Thongs or backless 
·-~:.~:·.;. :,:: ... 

shoes or sandals are not acceptable. ·-::::;{);, .. >- · : .. _:;_;_: .. 
. . ·· \~::~<;}, .,(~.:--.· ._.:)· ·-~?.):· :. 

2. Clothing, jewelry and pers.§.#~~Utems (backp~£1§,~:fanny packs, gyni'b'ags, water 
bottles etc.) shall be free ofwriting;):>i~t!Jr.~~ .. or any ot:l(~.t~-Jnsignia which are crude, vulgar, 
profane or sexually suggestive, whicl(J:>eaf:drQ.g, alcohoF~rtobacco company advertising, 
promotions and likenesses, or which adyQcat~''i~~cia~, ethnk~rreligious prejudice. 

/}::::t:< ;.,;-_ ~\~~\.. '}i.[~t?~-:·~::::~. ·· ··::::-;~~~:~-: 
3. Hats, caps a!J:~:~other he3,_(l_.. covering~ :·sh~lll19fbejvorn indoors. 

(:f~.:< '<;\':h :~~JM]\t)}: ·· ... ·:<? 
4. Clothes shall h(~_p,f,ficien(W conceal u.·n:~~."~rgarments at all times. See-through or 

, .. ,,,. ,..,, ({,,,, 

fish-net fabri£~, -~alter tops; off-:tlfe?~s1J.oulder ofl_o1V-cut tops, bare midriffs and skirts or 
•X~',_· '·"''' ,_. __ ~~'-~ ~ ·'<·· - ~ ,_:;::•1. ·'·;· .· -;~· .• _ . ·,..~·!-X·... -~;-::...:~· 

shorts s~~ff~~:;*·~:1;j:~~~-thig~'-~.f.e prohi~g~~~'·· \i:tb 
?~~:··, .,._. /< ~-;.~~~~~\-:l:~~\- y • • ::·:-~ ~:~ .... '. ~~~<~fi~h~~:~~-~· ~ -

5. ' Gym shorts may .i;J.pt,be -wor.nin classes Other than physical education. 
- ?r :;, ';.·~:;<:<:> '{;;:;~h~. 

6. Hair ·~_b;a,ll be clean ai(d,neatly gr~pmed. Hair may not be sprayed by any coloring 
"" ,..·.>--.. >'<-:<'•· v· 

that would drip~~Q~:wet. ~;~-(:: 

Coaches and teachet~;m.~Y iW.:J>.A~e more stringent dress requirements to accommodate the 
special needs of certain': ~PQf~s)l'nd/or classes. 

·~~:.:~f.·~~~,y 

No grade of a student participating in a physical education class shall be adversely affected 
if the student does not wear standardized physical education apparel because of 
circumstances beyond the student's control. (Education Code 49066) 

TUSD Approved TBD 
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AR 5132 Students 

Dress and Grooming 

The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities. 

Gang-Related Apparel ,/:-·/ ;-<··:. 
/ .. : .·· 

/;J{y---' 
At individual schools that have a dress code prohibitmg ga_D.g-related apparel at school or 
school activities, the principal, staff and parents/gllltf~l~n~::,n~r(icipating in the 

.,., ~ '·······"' 
development of the school safety plan shall deiJ,!i~V:gang-relate~ ~pparel" and shall limit 
this definition to apparel that reasonably cotda be determined toJJiteaten the health and 
safety of the school environment if it were ~·~f~'or displayed on a 's~~P~t campus. 
(Education Code 32282) ·, ,,\:>, .,.. . '·<;:r>>. 

-~ \:~~}>~-~ ·' (:_;::.: . ···<'<>.•., 
Because gang-related symbols artt, _?.()n.~_tantly chari'gi_)ig~ .~efinitions of gang'::related apparel 
shall be reviewed at least once eacil .. ~~.rli:~st~_r and upd~!eAwhenever related information is 
received. '•+::;~•'< ··:··<2\I ·:..,. ··:}';.~;,. 

:-\~:,~:~ .. ~~ ... ' '.··.-·.-.: . -. . . .: . ,·'. ·:.., 
•:;,<;. /' •'. ·• •:);.;:,>.., 

·,\~l.·.; •• _·.·.:#.·.·_,_·. <,;~,.<<-·, ·.··. ·'·· '.·· .. · .. · . . · ·:.::.: ">·.. • .... i'·::::-:·> ·. ·..:;·:c>?:-: Uniforms 
, ::::::::~~·-:: x:-.:~:·: .. :··.:.. -~r:k\ _,·r.·~<!w:~:t:~;it~r·=:··t<:' . <:; 

In schools where a ·~~J:iool-wideu~_iform is tegll,:i~ed, the principal, staff and 
' •" .;.,-·-,_,' ~--~.-:· -:;;.~ .... ;,• ·,-.. 

parents/guardians oftli~individrial school smm jointly select the specific uniform to be 

worn. (E;,Jf01:{0i0~::3Sifj},,J}~'j%Lt~~}0;,,_,\j~~,; 
At lea~t)~~ inonthso beJq_r,~ a sc~·c;)pl uniforn.-:·p__QJi~y is implemented, the principal or 

~· - .. ··: -'': -·~ ~ ·_· __ ·. .-.... , . ... '• i ·.·· · ·. f 

desigriet).l!all notify pat~~ts/guarli~a.ns of this'policy. (Education Code 35183) 
· -,~<jr>,,:_. ·\~f:\ · :.<~'ib'" 

Parents/gua~(li~p.s shall also 'J;>e inform~d/of their right to have their child exempted. 
-<::tf:h.. \:::f;>. ._,, 

The principal or·'de~~gnee shall}t!so repeat this notification at the end of the school year so 
·•· .. · ·····'/,•. .~·:>.-:··."'": 

that parents/guardiai(t,flre ~~*~Ii.ded before school clothes are likely to be purchased. 
·~ : .. ,f:::r<?:i.~:~:'" 

The Superintendent or desjgnee shall establish criteria for determining student eligibility 
for financial assistance when purchasing uniforms. 

The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them. 

TUSD Approved TBD 
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AR 5132 Students 

Dress and Grooming 

Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183) 

TUSD Approved TBD 
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E~UCATIONAL SERVICES MEMORANDllM 
TRACY 
UNiru:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 24, 2013 
Adopt Board Policy 5132, Dress Code (First Reading) 

BACKGROUND: The Tracy Unified School District Board adopted Board Policy 
5132 on June 9, 1998, pursuant to Education Codes 4119.22,4219.22,4319.22 (Dress and 
Grooming) and 5145.2 (Freedom of Speech Expression). The Governing Board believes 
that appropriate dress and grooming contribute to a productive learning environment. 
The Board expects students to give proper attention to personal cleanliness and to wear 
clothes that are suitable for the school activities in which they participate. Students' 
clothing must not present a health or safety hazard or a distraction which would interfere 
with the educational process. 

RATIONALE: Students and parents/guardians shall be informed about dress and 
grooming standards at the beginning of the school year and whenever these standards are 
revised. A student who violates these standards shall be subject to appropriate 
disciplinary action. Review and update existing Board Policy 5132 in accordance with 
the current existing California Education Codes, laws, and California School Advisory 
Board (GAMUT). This policy complies with District Strategic Goal #3: Provide a safe 
and equitable learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Adopt Board Policy 5132, Dress Code (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students BP 5132 (a) 

DRESS AND GROOMING (Continued) 

The Governing Board believes that appropriate dress and grooming contribute to a 
productive learning environment. Noting that when they are neatly attired and take pride 
in their appearance, there is less misbehavior and a better learning atmosphere is created. 
The Board expects students to give proper attention to personal cleanliness and to wear 
clothes that are suitable for the school activities in which they participate. Students' 
clothing must not present a health or safety hazard or a distraction, which would interfere 
with the educational process. 

~ ~"!·'-·.--~ 

Students and parents/guardians shall be informed aboutclre~s and grooming standards at 
the beginning of the school year and whenever these. $f~n'd,ards are revised. A student who 
violates these standards shall be subject to appropriated!~~iplinary action. 

-~; ·. . "p<-,...:: :-~ ·"-. 
/./:.> 

According to the Administrative Code, Title-:5 .. ;: Section 302 
/ - . 

(-_::·, ',a 

"A pupil who goes to school withbB~ proper attention haVwg 
been given to personal cleanliness or n~1:1:tnes~- .· 6f-'dress, may be · 
sent home to be properly p"t~p.ared for schbq_~, or shall be required ' •. 
to prepare himself for the ~<¥9o('r,qqm befor~· eptering." 

~,~:~: :~_-,· • • ¥ <_·:_ ··?·, ·. ·-<----· 
. (: . ·-;_~:-, .. 

. · ~- -·..:. :: -·~ .>-
.;'.)_-- . 

In addition, the Go~~ri{i!lg B~~rd requ~~es that-'a, ~t~dent' ~ :.clothing shall not be unsafe 
either for the stude6f'oi- ·those ~iround the' s~ud~rif ( e.'g;~: Jql).g, loose sleeves or hair while 
the student is operiti~g power f#.~9hinery 6£::-'Y.Orking with.open fire), nor be disruptive of 
school operations and. th~ : ~duc'l.tfOP,~l process !p. general, nor be contrary to law. 

_/- ... ·. : :. : .. . -. . ~:. >·':..·~;} < _ :.~: />::-" . ';··< ·. 
No re~~~ictions. ohfr~edpm of_cjress andad§rp,pent shall be imposed by the district which 
may vi61~te a student's .~iviLrights, which impose particular codes of morality of 
religiour-t_~h-~ts, which ~t{~n1pt td :41ct~te style or taste, or which do not fall within the 
direct or i1nplie<l powers o(tp~ _Gove~~ilg Board. 

'-;~ . . . ''(-~ ' . 
·--~:-:·,-· > 

The superintencl~nt i,s direct¢4 ·.to establish any needed regulations consistent with this 
policy through coopeJ;ltiye,.p:f~~ing with staff, students, and parents. 

·<: __ ;._{,;.::t> 
Gang-Related Apparel 

The principal, staff and parents/guardians at a school, under district guidelines, may 
establish a reasonable dress code that prohibits students from wearing gang-related 
apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the 
school's activities. Such a dress code may be included as part of the school safety plan 

TUSD Approved TBD 1 21 



Students BP 5132 (b) 

DRESS AND GROOMING (Continued) 

and must be presented to the Board for approval. The Board shall approve the plan upon 
determining that it is necessary to protect the health and safety of the schools students. 

School Unifonns 

In order to promote student safety and discourage theft, peer rivalry and/or gang activity, 
the principal, staff and parents/guardians at a school ma,y establish a reasonable dress 
code requiring students to wear uniforms. Such a dress({f6&e may be included as part of 

/"<.·;- .. ·, 

the school safety plan and must be presented to the,::B6'3f(i for approval. The Board shall 
approve the plan upon determining that it is nece$.~ary 'tcl:':lm~tect the health and safety of 

•,;',•,. ';;:;. '· 

the school's students. ; : · ., · '< <>.. 
,;~. '·<:.. ·-.. 

If a school's plan to require unifonns is~ .. adqpted, the Superm:t~~9:el)t or designee shall 
establish procedures whereby parents/guardians may _<;hoose t6··.have their children 
exempted from the school uniform policy. Stu~~hts sraiFnot be pen~iiz.ed academically, 
otherwise discriminated against ~f· den~ed attenda~ce'to school if their parents/guardians 
so decide. (Education Code 35183) ·\: ·,_·· ". -,., \. 

. ·z:. . .. . , . ..,...,,~ 

The Superintendent or designee snail . ensure that resources are identified to assist 
economically disadv~ril~g~d .students iti. obtainip.g uNiforms ~::. . ·: 

' ,; :-. ;.,·. .<';. .; 

Eighth Grade Grad~ation Dresi·and Grooming·· .. 
~- '.. ~ ~ ,.. ··.·. 

The followinjfguidelin~{sharlJ~·~/ 61J.~erved i~·:::dGtermining appropriate school attire for /'•··:····: . ·.·. . . ·.·· .. ,. ~ ... ·. · ... 
the eightlfgrade 'grag,yation '(£r~rnony: ·.· ... · .. '-. 

;~=~- /.( ~. ~ .·- ..... ·· . 

1. All 5ltudents particip'q.fing in h~e ~th grade graduation ... vill wear the school adopted 
grad~:at~gp. _ govm duriilg.tlfe entir~~:ceremony. Students must 'Near the gmvns in their 
original ·. cqn_d.ition and :· \\dthout modification. Students not conforming to this 
requireme~hviJI.not be .hl_l9wed to participate in the graduation ceremony . 

. -~(,?> ... /c: c·· 
2. The cost of the go}vti's .\vill be paid for by the participants. The District vAll make 

arrangements for shldents \vhose families are unable to purchase the gmvns. 

3. Guidelines for gm:vn selection will be determined by each middle school. 

+ Regular school dress code will also be in effect throughout the graduation. 

TUSD Approved TBD 
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Students BP 5132 (c) 

DRESS AND GROOMING (Continued) 

Legal Reference: 

EDUCATION CODE: 
35183 
35294.132281 
48907 
49066 

School dress codes; uniforms 
School safety plans 
Student exercise of free expression 
Grades; effect of physical education class apparel 

~ ' :' 
CODE OF REGULATIONS, TITLE 5 ·~·-

302 Pupils to be neat l}p<fcl~-~n on entering school 
Hartzell v. corw.ev (l~i&4)35 Cal. 3d 899 
Arcadia Unified~School District v. California 

/:-· 
/• 

'i ·'· .~-. 

· .~· · . 

TUSD Approved TBD 

· .. . 

. ··:· 

~- .· ' 
l_ •• • .,.._.·. 

,(.' ·:· ·. ·-:.·. ··. 

Departm7rif<;)fEducation, (19,92) 2 Cal. 4th 251 
Marvin<~-LJeglin et al v. San Jacinto Unified School 
District ~LaJ 827 F. Supp. 1459 (C)?.: Cal. 1993) 

·:; •,_:·.:. ' . ·- . . . 

- ~~- -:~~ :. . .. 

· .. · . 
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t~UrAnoNAL sERVICEs MEMoRANDm! 
TRACY 
UNmED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
Ju~y 28, 2013 
Adopt Board Policy 5145.3 Non-Discrimination/Harassment (First 
Reading) 

BACKGROUND: The Tracy Unified School District Board adopted Board Policy 
5145.3 on June 9, 1998 and revised January 24, 2006, pursuant to Education Codes 200-
262.4 School-adopted discipline rules. 

RATIONALE: The following mandated policy reflects various provisions of state and 
federal law which prohibit discrimination against students in educational programs and 
activities based on certain actual or perceived characteristics of an individual, including 
Education Code 220, which prohibits discrimination based on race, nationality, ethnicity, 
gender, sex, sexual orientation, religion, or any other characteristic contained in the 
definition of hate crimes in Penal Code 422.55; Title VI (42 USC 2000d-2000e-17), 
which prohibits discrimination based on race, color, or national origin; and Title IX (20 
USC 1681-1688), which prohibits discrimination based on sex. Education Code 260 
gives the Governing Board primary responsibility for ensuring that district programs and 
activities are free from discrimination based on age or any of these characteristics. 
Education Code 234.1, as amended by AB 9 (Ch. 728, Statutes of 2011), mandates that 
districts adopt policy prohibiting discrimination, harassment, intimidation, and bullying 
based on the foregoing characteristics, as well as gender identity and gender expression, 
at school or in any school activity related to school attendance or under the authority of 
the district. The California Department of Education (CDE), through its compliance 
monitoring program, reviews districts' uniform complaint procedures and other related 
policies and practices to ensure compliance with these requirements Review and update 
existing Board Policy 5145.3 in accordance with the current existing California 
Education Codes, laws, and California School Advisory Board (GAMUT). This policy 
complies with District Strategic Goal #3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Adopt Board Policy 5145.3 Non-Discrimination!Harassment 
(First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 

124 



Students BP 5145.3 

NONDISCRIMINATION/HARASSMENT 

The Governing Board shall ensure equal opportunities for all students in admission and 
access to the educational program, guidance and counseling programs, athletic programs, 
testing procedures, and other activities. Eligibility for choral and cheerleading groups 
shall be determined solely on the basis of objective competencies. School staff and 
volunteers shall carefully guard against segregation, bias}ui~ :stereotyping in instruction, 
guidance and supervision. /':·.- · 

/'~:.:·.'· .. 
The Governing Board desires to provide a saf~?~~li~oi., ~hyironment that allows all 
students equal access and opportunities)~: the Distri£i's ,._ academic and other 
educational support programs, services, ~iic:i activities. The B6ard prohibits, at any 

.'<?, . . .. ., .. 

District school or school activity, unlaw~;m ?iscrimination, hara:~~ill~nt, intimidation, 
and bullying of any student based on ' t~f s_tudent's.actual rad~? ·~c~lor, ancestry, 
national origin, ethnic group identification, l!ge, relig~bn; marital or parental status, 

·. ·' ...... · ~ ' . ~ . ' 

physical or mental disability,;: sex, sexual oriep.tation, gender, gender, identity, or 
gender expression; the perc~p_ti~p .' ; of one o~' I9-~r,e of such characteristics; or 

·"· o(: .' ~ .~ ''.' .. _- • _·.-· ·, 

association with a person or gio.pp w.ith: ~~e or mote'·~f these actual or perceived 
characteristics. Members of the s~li~>Ol community are (;xpected to treat each other 
with dignity and ID;~tu~~ -r:espect arid,: )f? ac~~~p(t~.e ~ich d~~~rsity that makes up the 
community. Di~rfspeH '~_mong memJ:ie:rs o_f,: t)i~ :· s~~o.ol _ coiilnmnity is unacceptable 
behavior which' is .'~isrupti~~ -t~ the learn'inl erivironmeyt and potentially damaging 
to self-esteem. ·. · '''" ·. ,<. ,:: 

... '·;; -·>: 

The <;.alii~;ffil~r<Edu~'~:~~ii. :·t~d~ ~t~t~s : tha~; ~'~11 pupils have the right to participate 
fullyf'iri · the'·, ' ec:i.iication~l./ p_rocess,' ': ff~~ . from discrimination and harassment." 

t;~·~V, . :~· •-.., ·. '//, ·. ¥ /•; '. '. ·,• ' -' 

Caljfo'rnia Educati~9.: ~ode\~~~tion 201(a); Section 220 of the Education Code 
pro~i~~s that no per.s16~~_shall . b"Wsllbject to discrimination on the basis of gender in 
any progt~un or activitf"~ondud~d ;by an educational institution that receives or 
benefits f~~ln~- state finan.cfal assistance. The code further provides that public 
schools have ~ri .. ~ffirmatif¥. ::obligation to combat sexism and other forms of bias, 
and a respo~sib'Ility to.-:~: ~tovide equal educational opportunity to all pupils . . ..... ·. · ~\;. -_ ., 

California Educatii~#: C(d~ Section 201 (b). 
·. -;~~?:/: }::· 

The California Code -~f Regulations similarly provides that "No person shall be 
excluded from participation in or denied the benefits of any local agency's program 
or activity on the basis of sex or person's actual or perceived sexual orientation, 
gender identity/expression, ethnic group identification, race, color, ancestry, 
national origin, religion, or mental or physical disability in any program or activity 
conducted by an 'educational institution' or any other 'local agency' ... that receives 
or benefits from any state financial assistance." 5 CCR Section 4900(a). 

The California Code of Regulations defines "gender" as: "a person's actual sex or 
perceived sex and includes a person's perceived identity, appearance or behavior, 

Adopted 06/09/98 TBD 
Revised 01/24/06 
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whether or not that identity, appearance, or behavior is different from that 
traditionally associated with a person's sex at birth." 5 CCR Section 4910(k). 

Prohibited discrimination, harassment, intimidation, or bullying includes physical, 
verbal, nonverbal, or written conduct based on one of the categories listed above 
that is so severe or pervasive thai it affecis a student's ability to participate in or 
benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of 
substantially or unreasonably interfering with a studelit's academic performance; 
or otherwise adversely affects a student's educationaLbpportunities. 

/-~~: -:> . · .. 

District programs and activities shall be free froni,rdi~diiiru}i(l_tion, including harassment, 
with respect to a student's actual or perceiv~<i ;:se:X:; gender, ethnic group identification, 
ancestry, race, national origin, religion, colqt,' p~ysical or ment~l. disability, age or sexual 

• • , / ... ':-.<<·_·' •,·,· _ ..... ·._ 
onentatwn. .; . · · · 

· .. _ .. · .. ·,_ ·:: . 

. -,- .. 

Policies and procedures relatyd to harassmerit . .muif. .afso be consiste\~t .. :with First 
o;.:· - •. •.· ·,; ··. ·,. . .. 

Amendment rights to free speech,.' J~~duc?-tion Code :_LI-8~50 provides that no district with 
one or more high schools shall m'ake or-.c:W,orce any r:Uie:subjecting a high school student 

~-- .. .., _, ·:--: ·.· · ..... ·. 
to disciplinary sanctions solely on the basis of .$peech ofo¢e.r. communication that would 
be constitutionally p~gtecte? if engaged in outs~cie of c~p\is. •:. Education Code 48950 
specifically states / th_if\ it · qqes not ··prohibit~ discipline. frir ·. harassment, threats or 
intimidation un1~(c6nstitutio;~~py prote~~e-~:,1As a gene~~1 rule, harassment, threats and 
intimidation directed. ~t an indi'tidual or groupjrre constitutionally protected, and whether 
such speech might be -~iititled :~o' tops~itutional protection would be determined on a case
by-case: ~ B:~s!s;:\yith cohs;'cteriit1o1F fofthe spe.~ific words used and the circumstances 
invol~dd. •·· . . · ::: > · · . · ':· . '"<.~ t•:·\. : .. ·.c...'-.. -'.< 

'( ···,··-~c ·_,-~)-~;:>: 7·-: :·,_ ·- ~ " _ , 

(i~~~j~·-_._::.. ~;~\<->·>~-~ '-·~~ ~;;;~; __ -~·:~~- ·<>~>~--
The Bq~rd prohibits intimidation 9f.,harassment of any student by any employee, student 
or other• per~on in the di~tdtt. St~ff.~l1all be alert and immediately responsive to student 
conduct, \VJVch may interfe~e .with another student's ability to participate in or benefit 
from school ~ervices, activi~j~s or privileges. 

'·, ,--:~·\' /<<...:~·< 

,<!,;.~_<~-> ./ 
. -~~~~;:.::~ .. ·:-~·::' ::_::: .;;;_:;:· 

No teacher may enforce,.a.nile in class which is in conflict with a student's rights or, with 
any other rules set by the ·school administration. 

The Board also prohibits any form of retaliation against any student who files a 
complaint or report regarding an incident of discrimination, harassment, 
intimidation, or bullying. 

The Superintendent or designee shall provide age-appropriate training and 
information to students, parents/guardians, and employees regarding 
discrimination, harassment, intimidation, and bullying, including, but not limited to, 

Adopted 06/09/98 TBD 
R~vised 01/24/06 
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the District's nondiscrimination policy, what constitutes prohibited behavior, how to 
report incidents, and to whom such reports should be made. 

In providing instruction, guidance, supervision, or other services to District 
students, employees and volunteers shall carefully guard against segregating or 
stereotyping students. 

Sports and Gym Class 

/~~·t> 
Transgender students shall not be denied the oppopU:nltY to participate in physical 
education, nor shall they be forced to have .J~Ji2~!f;~.l education outside of the 
assigned class time. Generally, students shqjl_ld :~"be" permitted to participate in 
gender-segregated recreational gym class !!divities and spprts in accordance with 
the student's gender identity that is excJuilv"ely and consiste~:tly asserted at school. 
Participation in competitive athletic act~.vitjes and contact sport~ w.ill be resolved on 
a case-by-case basis. ·~ : .. ::: ;:·:::. ,., ·. ·: . · 

~-~;:.-,·.' 

The schools may provide girls ,<;ti\d,boys with <iep~at~:~~ho~er rooms and sex education 
classes when appropriate in ord.e~to . protect studfil.·(.hlodesty. In physical education, 
when objective standards have a1i 1

a~v~~s~ ~ effect on:::stiJgents because of their gender, 
race, ethnic group or disability, other "standarqs' sh.~ll be us(:~ t() measure achievement and 
create comparable equc~~,ional opportlJW~tes. · ·J:·:J:.. ··. · -~ -· ;· 

. :-· 

Dress Codes 

. :::• . 
. , . . ~· ' ' 

~-~ :: ~ :·. 

School sites can e~fofce .dre_§l}od~s that' ~A adopted pursuant to Education Code 
. _.., .. ,..,.._...... . ' ,· .<· .. ~-~· .. '·· .. -. <., •• 

3529~·/::. SWdent~ shall "have) the ,t:ig4t to dr'ess in accordance with their gender 
idep.tiiy):hat is: exclusiveiy.ari_d consistently a~'serted at school, within the constraints 
ot"t}ikdress cod~~V~d.~pted '~(>t~eir school · site. This regulation does not limit a 
stude~f.:s . right to <Nress :i.g "\>~ccordance with the District and/or site 
Dress/Appe~rance stand~fd,s. ·-:,·::-: . 

··~::·. <;~::- -~- -· ~: -.· ,: 

Gender Se~~;g~tion in Ot~~:rAreas 
-~-:;~_: __ ::< -~-- t,:>- ..•. / 

·<-~>:._.. ..(::::~ .·:.·· 
As a general rule~: . _in ;.~~rcumstances where students are separated by gender for 
school activities (i.e.:}:'~las·s discussions, field trips), students shall be permitted to 
participate in accorda'llce with their gender identity exclusively and consistently 
asserted at school. Activities that may involve the need for accommodations to 
address student privacy concerns will be addressed on a case-by-case basis. In such 
circumstances, staff shall make a reasonable effort to provide an available 
accommodation that can address any such concerns. 

The principal or designee shall develop a plan to provide students with appropriate 
accommodations when necessary for their protection from threatened or potentially 
harassing or discriminatory behavior. 
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Grievance Procedures 

The Board hereby designates the following position(s) as Coordinator(s) for 
Nondiscrimination to handle complaints regarding discrimination and inquiries 
regarding the District's nondiscrimination policies: 

School Principals 
Director of Student Services and Curriculum 
Director of Special Projects and Curriculum / -'. 
Director of Special Education //; <::: 

Assistant Superintendent of Educational Services/ < ? _:< .. 
1875 w. Lowell Avenue ~C .. - ·:.:'-., __ 
Tracy, CA 95376 ·· - ' 
Phone: 832-3200 

Students who engage in discriminati~'n~ > h~rassmen!, intimidat~9:n, bullying, or 
retaliation in violation of law, Board Policy( or,AdmWistrative R~~Ja:tton shall be 
subject to appropriate discipl~~~ up to and irid_~4ffig·_ counseling, suspeq_sion, and/or 
expulsion. Any employee who p~rlllits or engaies .. in prohibited discrimination, 
harassment, intimidation, bullyi.P:g; oi:;retaliation'' sh'~n be subject to disciplinary 
action, up to and including dismis·s~l. · · -

<~· ·_.:~ ; .. ~:-t~·~:~ · :~::· .. ~ '· ·. ·. / .. 
Any student who fe_els th~tl1e/she hasJ)een s~bjeded',to discrimination, harassment, 
intimidation, o(~ij~lying sli:~~ld immedi,~·telY. contad:th.~- Coordinator, the principal, 
or any other sta:t'f'lije,';llber. I~i a,ddition, 'a,~r_student who observes any such incident 
should report the in'ci.llent to rthe CQ_ordinat!)r -or principal, whether or not the victim 
files ~~c~%P'Hii~~~ :·- ···'\<:>'.· ~ · · . \'}\ 

/·:.,~: i :· , . ·'<.:<:>:·,- '\''(·.. : ··./:::;·;_: ... , . ::::-· 
A~)< ~~hool empi~yf~ -,.wh~/<ribserves ~ri'< i:flcident of discrimination, harassment, 
intimi~at~on, or buliy~g ,or to wh<>m such an incident is reported shall report the 
incide~·f~()· the Coordin1\or.,or pdn~ipal, whether or not the victim files a complaint. 

'y• ; : ::_~< --:.. -.:. ' ',. 
. . -;. . '' ~ 

In addition;·:: ,the_ employi-ee~· shall immediately intervene when safe to do so. 

(Education Code .1:~~~1) -~&t.;.~ 

Upon receiving a ;~g~i~~~::·of discrimination, harassment, intimidation, or bullying, 
the Coordinator shall immediately investigate the complaint in accordance with the 
District's uniform complaint procedures specified in AR 1312.3 - Uniform 
Complaint Procedures. 

Where the Coordinator finds that harassment has occurred, he/she shall take 
prompt, appropriate action to end the harassment and address its effects on the 
victim. 
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The Coordinator shall also advise the victim of any other remedies that may be 
available. The Coordinator shall file a report with the Superintendent or designee 
and refer the matter to law enforcement where required. 

The Superintendent or designee shall ensure that the student handbook clearly 
describes the District's nondiscrimination policy, procedures for filing a complaint 
regarding discrimination, harassment, intimidation, or bullying, and the resources 
that are available to students who feel that they have been the victim o{ any such 
behavior. The District's policy shall also be posted op -'the District web site or any 
other location that is easily accessible to students. /;?- :: 

_,_:<;:-'':';,: 
When required pursuant to Education Cod( _48985,_ complaint forms shall be 
translated into the student's primary langu~ge:. ,_ · · 

Retaliation /J{:'· .:> ' 
.,;; .. 
·~ ' ·· .... ,;:· .. 

It is a violation of District policy to n~tat~~!~ ag~ln.st any perso~ who reports 
incident(s) of alleged hara~s~ent or testif1!;~; <~§Sists or partiCiptttes in an 
investigation, proceeding or he~rip~ -r~lating to su~h ~lleged harassment. An alleged 
harasser may be found to have yi9la~~4 t~is antF-r~!aliation provision even if the 
underlying complaint of harassm'eritjs ·su'J.;,s~quently ··n.ot. found to be in violation of 

~'!':~- '. ''-;,'.J-. -~-~- . • 

this policy. /::::t:,:S-:}:: :: '\,. : _ /.>; _:· -~·_::_, :. :<- ., 

Retaliation incl~<l~s:· but i~---~9t limited . to·{~~ adve~~'J'_'idion, intimidation, threats, 
reprisal or hara~sment, aga-inst a c'qm,plainant or someone acting on the 
complainant's beh·~·lf, ; ~ho': ··:~<>.mplaineJ'i)i~out or otherwise protested about 
hara~-~~#f~ R~~,aliatio._li ~-~-ay be te,a,~dres$#.d through application of the same 
repotting; investigation a·rid.e_nforcemel)t :procedures as for harassment. 

",,:::·.·.:;_.-·:~ ":~i-.'··<,, "•~.< -'·. ~>-A·-···:. \."·· .. . . ''. -:,.~<. ... 
·::-;. ·-:. ···;}~?>)\ . ~ - -_< :· . 

Retali~t,i_~n against tlie' 'c~J1lplai#,~.l!t, the alleged harasser, and/or any witnesses, by 
breach ofconfidentiality: or otherwise, is strictly prohibited, will not be tolerated, 
and will b'eA.~alt with by·-~p;propri~t~ disciplinary consequences including expulsion 

... ,.,. < . . 
and/or referral -_tQ legal au;.th()rity. Any person who knowingly makes a false report 
may be subject· t~)he s~§e action that the District may take against any other 
individual who vi.ol~!~-~-{~-~i~ policy. The term "false report" refers only to those 
made in bad faith and'd.o'es not include a complaint that could not be corroborated 

"· ,/ 

or which did not rise to the level of unlawful harassment. 

Students who harass other students shall be subject to appropriate counseling and 
discipline, up to and including expulsion. i\n employee ';vho permits or engages m 
harassment may be subject to disciplinary action, up to and including dismissal. 

l.cny student v.rho feels that he/she is being harassed should immediately contact the 
principal or designee. If a situation involving harassment is not promptly remedied by 
the principal or designee, a complaint can be filed in accordance vvith administrative 
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regulations. The Superintendent or designee shall determine \Vhich complaint procedure 
is appropriate. 

Copies of a statement of rights and responsibilities, as well as any other rules and 
regulations to which students are subject, are available to all students. 

Any student v.rho feels that he/she is being harassed should immediately contact the 
Coordinator for Nondiscrimination, the principal or any other, staff member. Any student 
who observes an incident of harassment should report thq :h~assment to a school 
employee, v.rhether or not the victim files a complaint: _..·:<;: · 

:-.<~::::. 

Definitions --~-~-
-~,.,- . ' ·,· 

a) School Community: Includes, butt~~~; iimited to, ;h 'teachers, support staff, 
administrators, students, co ache,~; yolunteers, school board ~embers and 
agents of the school site or distri~f::( ·,. -:,;·_ 

4-.~/J'~;) ·.'< ··' 

b) Unlawful Harassment: IIJ.,cludes verbal,'visual~r physical condU~(based on a 
student's sex, actual or~:perc~ived sexuafbrienta.tion, gender '':;'/ 
identity/expression identificati~b:, ethnic g;:bup ,race, national origin, age, 

.- •,-·,\_ ....,. . ·.· ' ·, ~ .. · .. - ).. 

marital status, religion, col~r, riie~~al· ()r physica,l'djsability, or physical size 
or characteristic.s which haSthe purp~s~e: or effecf9fs:ubstantially interfering 
with a stud~ilh; academic pe~(O'rp.tan~~~:~V~therwis~,-~)·eating an 
intimid~tilig; .ilostiie ~c;}:r, offensiv~ .'ed-qc~f.ionafe~:firQnment. Harassment can 
include ~rty'verbal, vi~~-al or phy\.ibll ~onduct th~t offends, denigrates or 
belittles an§:i~~ividu~) .i:fe_cause or"a.~y of the actual or perceived 
characteristid 'described herein: \,·:<, 

/; ,,··.:·_·:r·:-:> ·. ·'<.::(::::.-·,·· . --~-~:::::'·<·. \:+· 
c) (. _':: Racial!Colo._f}~arass·m~I?:t: Includ~~- -~n~ of th~ above unlawful acts. on 

·. <>: account of a ·p.er~on(s y ,a_c_t:ual or perceived skin color, race or ethmc 
··:<: _'tha,~acteristic;:\:::.}.., ·'-:·\.:?;\>-:-. 

-:~--~ .. -<' '·. ".>" •·· ' •,' · •. 

d) 

e) 

f) 

g) 

Religious/Creed liarassment: ·Includes any of the above unlawful acts on 
accoltnf9f. a persoti(S}~ actual or perceived religious practices, beliefs, 
clothingWf:()ther ~eligious expression. 

National ~;~~i:*-if~r~ssment: Includes any of the above unlawful acts on 
account of a p~rson(s)' actual or perceived national origin, body features, 
clothing or other expression or display reflecting national origin. 

Marital Status Harassment: Includes any of the above unlawful acts on a 
person's actual or perceived marital status including a women's pregnancy 
or parenthood of family members. 

Age Harassment: Includes any of the above unlawful acts on account of a 
person(s)' actual or perceived chronological age, including appearance or 
abilities. 
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h) Disability Harassment: Includes any of the above unlawful acts on account of 
a person(s)' actual or perceived disability, mental or physical, including 
mode of ambulating, intelligence, or abilities. 

i) Size Harassment: Includes any of the above unlawful acts on account of a 
person(s)' actual or perceived physical size, including height, weight, 
abilities, or perceived physical characteristics. 

j) Sexual Orientation Harassment: Includes any ofthe above unlawful acts on 
account of a person(s)' actual or perceived sex¢1J Q.rientation, including 
mannerisms or family composition including~ay, .lesbian, bisexual, 
trans gender and questioning youth. ':~ :· .. k ~ · · · ·. · . . >'-.. 

k) Gender Identity/Expression: lnclud~~.(~~;-:~f the ~b~~e- '!Jnlawful acts based 
.• ...... _. •. >.)<, .•• :·. 

on an individual's gender identity/~:x:pression, which inslu!les mannerisms 
and/or atypical gender roles. In ~dd~tion to all of the above'·a~tual or 
perceived characteristics, transge'li4¢'tand gend,er non-coiifq~lning students 
must be protected from discriminatib·~ : and hafassment in the 'p.l,iblic school 
system. . • . ;·. -. : . · -: .. : . . ':·.: .. > 

. . . .. . . ' ... ·, 

I) Harassment of a General:Nature·:lqcludes any 'cqmments or actions towards 
others that, lead to embarra_ssmen(a'feeling o"fi.Pferiority or personal 
discomfort. . ·. '\/-:: ''"-'i> · ., ':· :·.:-,_ 

-)'~!_-.:~~;·(-~~--: . -. _·(·~-; ··~·:: ·, :;::>~ i. -;·~· ,.:~~:.: _:;: :. -: . . ·. ·. <<~_: __ :. 
Staff must resppiiq appropr_iately to en~p.r~thatschooJ~ ·are free from any such 
discrimination 6'r ~a.rassmerl~/\. '\:>. ··· 

--~-~~--~ -~- . . : _: \';~. 
. . . ~- . - ·.:_~ --~:-<:-

.... 
/<' .·.> ~>: __ ._._-:_· _.: '., '•, -;-:. ·.. . ·.-__ . ·.;-',. :- -. ··: ~-~-

EHJ119yees \~v'lio b~£()~e <Pl;'ii:r.:e ()fan ad of.h.arassment shall immediately report the 
incidep.t: to the principp:l andlo'r Qqordinator for Nondiscrimination. Upon receiving a 
cornjjiaifit . of discrimiriht}on or hargssment, the Coordinator shall immediately investigate 
the co~l~int in accordailc9\vith sitej~vel grievance procedures. 

y. ' •• . ·• - --~ >'' 

Legal Refe;~~~e: . ·;-, .· 
•, 

EDUCATION CODE 
',. 
</· :· 

200-262.4 

221.5 

221.7 

48900.3 

48900.4 

48904 

48907 

Prohibition of discrimination on the basis of sex, especially: 

Prohibited sex discrimination 

School-sponsored athletic programs; prohibited sex discrimination 

Suspension or expulsion for act of hate violence 

Suspension or expulsion for threats or harassment 

Liability of parent/guardian for willful student misconduct 

Student exercise of free expression 
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48950 

49020-49023 

51006-51007 

51500 

51501 

60044 

CIVIL CODE 

1714.1 

Freedom of speech 

Athletic programs 

Equitable access to technological education programs 

Prohibited instruction or activity 

Prohibited means of instruction 

Prohibited instructional materials 

-·· -· .. 
~-- · .. _·_. 

Liability of parents/ gu~tli-~s for wiii:rq! misconduct of minor 

CODE OF REGULATIONS, TITLE 5 

4621 

4622 

PENAL CODE 

· .. ·.·. 

District policies and pf\)(;~dures 

Notice reqtiirements 
·~ . . ·. '·. 

·- . '., 

.-. 
' ·' ..•. ·_, 

. ,·. ~ 

._ .. : ·,· 

~- . ' 

186.21 Street terrorislp.; legiiiidfivefindings _and declarations 
/ /' .: :- ;, -.... ~-/ : .; ·,. >- . ···:.:-<.>: 

422.55 -422.86 ,//: .. ·. Inietf~r~nce with cdn~tirtihonal right or privilege 
-:~_ -.· ·.. \ -_-. /.- .. _. ·-·-:;;. .. 

628-628.1 · · School Crime Repo:rting 

13519.6 

. ,:_· ..... ,. •. ' . ·~ 

Terrotisffi .. :; 
. . .- . ... 

~- '-<: ... , ~ ' 

--....... , .. 

Report~ by law enfor:~ement of crimes motivated by race, 
eJbnicitY; --~e.ligion, sexual orientation or physical or mental 
dis~bility ·. ::.: ·:: 

Hate crimes, tr~ining courses and guidelines 

UNITED STATES.CODE,TITLE 18 
; -· ';~ :: . . '' '; 

~ ~ . :~' 

245 Fed~rruly protected activities 
-. :; 

UNITED STATES CODE, TITLE 42 

2000d-2000e-17 

2000h-2-2000h-6 

Title VI & VII Civil Rights Act of 1964 as amended 

Title IX, 1972 Education Act Amendments 

CODE OF FEDERAL REGULATIONS, TITLE 34 

Prohibition of discrimination on basis of race, color or national 
ongrn 
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104.7 

106.8 

106.9 

Designation of responsible employee for Section 504 

Designation of responsible employee for Title IX 

Notification of nondiscrimination on basis of sex 

COURT DECISIONS 

Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 
/ 

./ ·' .. ·. 
Management Resources: / 

/ .. ·, 

OFFICE OF CIVIL RIGHTS PUBLICATIONS // ·:_, .. ·:: 
. . . . .:-:~ 

~:- ::·- . 

Notice ofNon-Discrimination, January, 1999 --<'·.-:· . · 
_. ... 

Racial Incidents and Harassment Against ~~dents at Educational -~~~-ti~tions; 
Investigative Guidance, 59 FR 47, March, 1994_ · 

-~ 

WEB SITES 

U.S. Department of Education, Offic~ ofCivil Rights: http://www.ed.gov/offices/OCR 
... ; ... ''.; . .... : .(_ . -:-,. ·. 

California Department of Educatioti: http://\Vw-W.cde.ca.gov·. . 
..... ..:.: ' • ·. 

-~. . ' '· ~ 

TUSD revised: 1!30106 
TUSD Ad9pt~d: 6/9>9.8 ·: 

· .. _ 

Adopted 06/09/98 TBD 
Revised 01/24/06 

;.· ' . ~ ; 

>''• 

-: .. 

' . 

.. ··. 
' ~:- ' . 

· .. _ ... '- ' 

·:: -. 
·.-· 

·-·:.· 

133 



~~urAnoNAL sERVIcEs MEMo RAND ill! 
TRACY 
UNII1Dl SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 25, 2013 
Acknowledge Revised Administrative Regulation 5111.2, Nonresident 
Foreign Students (First Reading) 

BACKGROUND: November 30, 1996, Federal Immigration Law prohibits foreign 
students from obtaining an F-1 Visa to attend public adult or elementary schools (grades 
K-8). However, pursuant to 8 USC 1184, students may be granted an F-1 Visa to attend 
public school in grades 9-12 for a maximum of one year, as long as the student pays 
tuition. This new law does not affect students who are currently emolled with a 
previously approved F-1 Visa. However, when the Visa expires or the student leaves the 
country, he/she will need to meet these new requirements in order to return to school. 

RATIONALE: Update Administrative Regulation 5111.2 in accordance with the 
cunent existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This revision complies with District Strategic Goal #1: Prepare all students 
for college and careers; and District Strategic Goal 3: Provide a safe and equitable 
learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 5111.2, 
Nomesident Foreign Students (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students AR 5111.2 (a) 

NONRESIDENT FOREIGN STUDENTS (Continued) 

A. Purpose and Scope 

Effective November 30, 1996, federal immigration law prohibits foreign students 
from obtaining an F -1 Visa to attend public adult or elementary schools (grades K-
8r However, pursuant to 8 USC 1184, students may be granted an F-1 Visa to 
attend public school in grades 9-12 for a maximum of one year, as long as the 
student pays tuition. This new law does not affect students who are currently 
enrolled with a previously approved F -1 Visa. Howey~[, when the Visa expires or 
the student leaves the country, he/she will need to n::f~ef'these new requirements in 
order to return to school. ·<~~':_:2_. 

; : ~ c: <· ... ·.' -~~(.•_ . 
. /.·.· ~.-

{._::,:>,:' ··;_;{ .. ·, 

Students in the United States with an F-1 Yi§i··: design-~t~Qn .. are, by definition, non
residents. Public schools still must provid{e_ducation to allsclwol-age students who 

/5 .... ,· .. · ' ' 
reside within their boundaries, whether.:or· not they are legal r~_sidents. 

··.<·. . . '""':<---' .·'· 

Nonresident Foreign Students attend public .. schools ~6·;gain first ~~h<texperience with 
American culture, pursue educati.6n)no share e~pehehc~s with other stu.clents. 

'·<.k:. ~;:'\ .. ' ·-::::: >;:'. :~ .. 

/. ·•: t.,l:::'! • ..,. '·<· .. 
..: \. ('' ···:. ··:.: 'i~ ,,,·:;:~ ~:_:·.:::::::·:... ···<:.:(:;:--_, 

-<' •' ~: .' -~I ~·' • ,:·::• ~-~~_;:,: :.:•,:;···' • .·.', .._ I : '{:-~~ '· :'.'-: • ' I 

(~-~\-.:_~~-;/~ ' ' ·~·. ';:._~~-, ,~<~: .;:;,···. '• . ~:: .. ~::._~~i_~;_~_:_,~--} 

B. General 

Defmitions . . ·.\/t; . <~(:D~(· · 
F -1 Visa Students: An F.:l:.Yisa:·~h!d~nt is a hqnimmigrant Visa category intended for use 

·-·-~..... ..~.- . ·,·,·--· . ·'' "' ,, 

by nonre_~i4~~f~li~J?:~ whb'S~~;:f~yriafy _P;~mc)se :t:?r~yisiting the United States is to study at 
an acadefnic . sd16oE'(~ . .USC'1l8.4). ·<<;. <>';.._ .:;.:-· 

(::_·::~'', ~.-\.':.:;.h, '·;j~i:f::\•:;, ··, .. :>:· 

J -1 Visa S_fu<f,ents: A J -1 · Vi~'! studept js a nonimmigrant exchange student who has come 
to the Unit~4')~States to stti4Y::Xor a <specific period of time under the sponsorship of a 

··<•··"<·::.....,_ ·, ·,Ar,··;· • 

government app,r_q~ed agencyV(9 USC 1184). 
'<j:h<.~ :" X~;):;; 

Nonimmigrant forei~~;')_~gefHJ\nay be admitted to the United States for a temporary stay 
for the purpose of stud)i::::;:L?··:0f' 

~.;.~;~·-;;:.~/ 

The new federal law does not affect the admission requirements of students with a J-
1 Visa designation, such as students participating in the AFS program. 

C. Procedures 

F -1 Visa Students 

TUSD Acknowledged: TBD 
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Students AR 5111.2 (b) 

NONRESIDENT FOREIGN STUDENTS (Continued) 

On a case-by-case basis, students with or seeking an F-1 Visa designation shall be 
accepted for admission to district schools in grades 9-12 through the Student Services 
office. 

In determining whether to admit the student, under F-1 or J-1 status, the Superintendent 
or designee shall consider whether the following conditions exist: (8CFR 214.3, 22 CFR 
41.61). 

/.j_::;S,_:i:> 
1. A suitable program exists at the school the stud~Jit):i~s selected. 

. . . (\.::::· ,~<G>," . 
2. The student's English proficiency is sufficit:nt for succ~s.sful study at that school. 

~-:=---· . ' ~ ',;::>}:> .... , 

3 Space is available ,- ·:J';:> ·, <::: .. ""',··.·.·_:': ....... , • • "-.,.;: •<·';-. . 

\ ?/~·,,\, ,,ci-· '•,< ">'. 
4. The student has provided proof of financial,r~-~porr.sibility and insW.:all,ce. 

:,· .... ~.:. :-:~=:-.<:>:-: <>~-··:· :~_ .. ,- \,<-; -?· 
\_:<:: :- >-.-.. -. <~;~:;>:;;,--~.~-/ ~ 

5. The host family shows proof.of a4,d:J;~SS and any~:qther verification requested by and 

with the districts de~i~ee. · Qj;;'c'}'i;,•;i{(~,. . <{)~,\ 
In addition, the stu~-~nt~·~h~1V~!:~o subm~k~vid~~fp_'th~tp~/sh~ _has been fully immunized 
in accordance with Ealifomia law. \:::::. -'~::~~.:.:)·· ·. <:.;:=:;-._ 

·. :: :::;._;:~. . ··\0::~'. <).:m.v ·· ·-· ::. :: 
A student shall be adriiihep fq.r ·:·fua~mum 'bf <me year. In addition, under F -1 status a 
student g:J;atif~(i ,a~missiohs:G_4a!f''tli1s~·.prograrr{~~all pay the district the full, unsubsidized 
per-sh!d~fifd6~t' af~ti~.11~ar{cW~!Jhe sec:Cirt4¥Y-sihool. (8USC 1184 ). 

D. 

None 
~<?-::\5\ 

\?:~.~~~ 
.~nj~{~: 

E. Records Regtiii'~~fc~~~~)*9 
Verification document 

F. Records Retention 

None 

G. Responsible Administrative Unit 

TUSD Acknowledged: TBD 
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Students 

NONRESIDENT FOREIGN STUDENTS (Continued) 

Educational Services 
Student Services 

H. Approved By 

Assistant Superintendent of Educational Services 

Legal Reference: 
EDUCATION CODE 
48050-48054 Nonresidents 
UNITED STATES CODE, TITLE 8 /:'. 
1184 Foreign students /{/)-,/{ 
CODE OF FEDERAL REGULATION~k';fiTLE 8 
214.3 Petition for school approval ''·+::}_,~, _ 
214.4 Withdrawal of school approval ·. 0:;·: . ~-J:~i?:·:, 
CODE OF FEDERAL REGUL"l\.TIONS, TITLE:2:2'_:_;:: 

N~·· , ,,(d,, ·, '•'n ''• 

41.61 Students; academic and n'bnaf~demic -~);\:: .. 

Management Resourc~~.-_.;_ · ... ~'<i.';'i(}~c,_-:_-_:. :-_:·.·:_,_:_. _ · ... '''::;,:i::;:\ ... ,. 
~ -~- -- ·~-:- .) ~ . '··-::~:~t~;;:~. 

CDE LEGAL ADVISORIES .. · , -·--'":·'·.:;:\>·,,, .... 
. ~ '';·'"<·. ,' .·-~·· '·./ :- -._ .·. ·:'".::>. ,.-1.<· :-:. - • .... --~ _ :;·:/~~~:-~;:;.,_: .• 

0319.97 Amendm~!J.,fs'·to F-l;~t~dent Vi~_a _g:~qiiiremenjs;- LO: 1-97 
~,-.. r }.\~ .·· 1 - ,·.-~ · v 

--.. ~.-: :_ :·:_~: ->·: ~ _ \<~::: --~~~\:~;~·-
' ' '\.:~:.:~<~ 

. ··\\·,\:,~·S·,:?-<X;; :}:;. }'\:>-~ ... '{~;~~t~ 
-~,·- ~::;~~.-~-~: :_.·.· ... ··.··.. ~!·;;-~:-;'···~··;.:_, · .. ;. 

""' -- '· . :._ '/·;~ .. :-
:<;.-' 

···,;·~!;_(:;;., 
·-·~::.<~~--........ 
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~~UlATIONAL SERVICES MEMORANDm! 
TRACY 
UN!fli:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services of 
Human Resources 
July 28, 2013 
Acknowledge Administrative Regulation 5125.1 Release of Directory 
Information (First Reading) 

BACKGROUND: The Tracy Unified School District Board adopted Board Policy 
5125.1 on June 9, 1998, pursuant to Education Codes 49703 and 2 USC 1232g, the 
Family Educational Rights and Privacy Act (FERP A), mandates that school districts 
adopt a policy identifying those categories of student records considered to be "Directory 
Information," which may generally be released unless the parent/guardian notifies the 
district of his/her refusal. "Directory Information" is defined in Education Code 49061 
and 34 CFR 99.3.0. AB 143 (Ch. 434, Statutes of 2011) amended Education Code 49061 
to redefine directory information to include the student's email address (see item #4 
below), thereby aligning state law with 34 CFR 99.3. However, Education Code 49061, 
as amended, does not include three types of information defined as directory information 
in 34 CFR 99.3: The student's place ofbirth, grade level, and photograph. 

RATIONALE: Review and update existing Board Policy 5125.1 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #3: Provide a safe and 
equitable learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Administrative Regulation 5125.1 Release of 
Directory Information (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students AR5125.1 

RELEASE OF DIRECTORY INFORMATION 

A. Purpose and Scope Notification to Parents/Guardians 

At the beginning of each school year, all parents/guardians shall be notified as to what 
categories of directory information the school or district plan to release and to ·whom. 
and the recipients of the information. The notification shall also inform 
parents/guardians of their right to refuse to let the district designate any or all types 
of information as directory information and the period of time within which a 
parent/guardian must notify the district in writing that he/she does not want a 

· certain category of information designated as dir~£,(6,~ information. (Education 
Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37) .:t~®cation Code 49063, 49073) 

<~·. ;·.;::::· { \~h> ... 
The Superintendent or designee shall ng!I:fy < parents(g:9:~rdians that they may 
request that the district not release the_ .• :tf~i)f·~·, address, ~~~> telephone number of 
their child to military recruiters, emP.J9.Y'~rs, or institutiorts}:;p( higher education 
without prior written consent. (20 USC 79Q:8t ···::;:;>·::>> 

·· .. ·~-· ... · ... ·. -·~ :;:.·.-· .. 
. ·'. ' . : I .~~ -~ • • • /,: '··~;.: .:,:-~::·::. > • 

... :;::::·:.·::· :-:•;~i:~1~1.'}:.;/' -:: :;:; ., 
B, Definition •[~t··:·:;;;:·;:::}ie;:.,. <·\~:·;!;;~~.:-. . <~:.;··: 
Directory information means ini6'tln;•.ff6i):.: ~ontain~a::i4:::a student record that would 
not generally be cons~~~_r,ed harmitil:pr ~ri'eirty~sion -:6~LP..r,ivacy if disclosed. Such 
student informatioy;JY.£1W~-~~:= .. (Educ~t):9.n CQ,:~~-j~49.Q§J; ittttsc 1232g; 34 CFR 99.3) 
1. N arne ::t]'~;:;c;··· ., >:](·~·:·k~ ·· :;:::::L::;;;f:i:;;;;j~·::·· ·····>;; :::?::}:; 

·-·:- :; -:-·::-:.- . ··::~_-·_:: __ :_{_::_·:_.:~:.•·.··.· . 
. ·· ...... ·.://- .}·~;.;:::;~ . 

2. Add'ftfffX.,c, ''Wt4~~~{0ifi;):~, ''J!'fo 
3. «~::::(!Jttr~~ 'lfc '>";;;;r;?;,"ii' 

;!Jf~Mdress ' 0 >~_:_·)_::,_··_:_:;_,_ ' iij-;~i!c 
..-: :.-...-... :-· 

4. 

5. 

6. 

7. Participation record in officially recognized activities and sports 

8. Weight and height of athletic team members 

9. Dates of attendance 

TUSD: Acknowledged: ~ TBD 
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Students AR 5125.1 

RELEASE OF DIRECTORY INFORMATION 

10. Degrees and awards received 

11. Most recent previous school attended 

Directory information does not include a student's social security number or student 
identification number. However, directory information may include a student 
identification number, user identification, or other personal identifier used by the 
student for purposes of accessing or communicating ~-~fs~lectronic systems provided 
that the identifier cannot be used to gain access t~.<~~yfation records except when 
used in conjunction with a personal identifica/~f.ffl.j\fnumber, password, or other 
factor known or possessed only by the authoriz,e,4t:W~:~f;:;;:){34 CFR 99.3) 

Parent/Guardian Consent 4J!!J'l''fi' 'ii~i{;'tmif: 
Directory information shall not be ·r¢.l~~sed regarding a*f:~>. student whose 
parent/guardian notifies the district in 'wi'ltingAffl~t such inMH:nation not be 
disclosed without the parent/g~~t?.t~~·s prio;::t&#.~~rit. (Education ·cil'de 49073; 20 
usc 1232g, 7908) ·-;;i:{\::.::::~::t:•:~~>;., ·;:·',< 

For a former student,Jhe distric;;~k;:::~~hl(u~ t~·Ji'tiri'dr, any valid request to opt 
out of the disclos~t~:f:~(;;~::~,irectory '~'i~forma#()pg;ln~de -:While the student was in 
attendance at the.~ ~fshict;· ti~j_¢_~s the Jp~~';«;ty~ ji~'qulH:f4:as been rescinded. (34 CFR 

99.3 7) , '0?;,1!_:~.--·_-.::~_-._::•.:_~_-.·:·~.-•.:_:_.~:··_::··_'_.:·-~_:_:_ ••. :.,•J_wi~_:_:_·_··_ ... ~.-·.·-*:.-.·.: __ : __ :_ ...•.. _.-."',~t~;,_ ..... 
B. Geitf¥~?:i?:~~mt.\:::.::m::::~:::: ·· . : · · -.::::/•>,. ··:;:::f,>::· 

:::~t}::~-- ·. <<<::::}.;._ ··/:::::•I:::]~:~>\. < :,;_~:::.i;••; 
Directory@.fprmation shaV)1ot be' r~l~p:sed regarding any student v1hose parent/guardian 
notifies tht:a1strict in 'rvritillg .. that ·s{{ph information may not be disclosed. (Education 

Code 49073) .,<t~:~;~~-·-~-;·::_:_ ... _!_.-_;_:_._.:_ . . _ :::i·.~L .. , . 
. , .. , :::~<:~;·:; 

Based on its deterrih~ati.m1:{$£1ithe best interest of the student, the district's is designee, 
may limit or deny th((:f~(~~~{ of specific directory information to any public or private 
nonprofit organization. (Edhcation Code 49073) 

Directory information may be released to the following: 

1. Federal, state and local governmental agencies 

TUSD: Acknowledged: 6f.9I.9S TBD 
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Students AR 5125.1 

RELEASE OF DIRECTORY INFORMATION 

2. Representatives of the news media, including but not limited to newspapers, 
magazines and radio and television stations. 

3. Employers or perspective employers 

4. Nonprofit youth organizations 

No information may be released to a private profit mal<i.p_g entity other than employers, 
prospective employers and representatives of the news .. m¥~1& 

r:;::j!},'';.f:]':" . 
Under no circumstances shall directory inform':lfl:Q~ be:(9.isclosed to a private profit
making entity other than employers, prospecti£~:·~~fuploy~b;}::: ~nd representatives of the 

.·;,-;·.·/ .. ·.; •.· . . ·.·/ .. 
news media. Private schools and colleges IA.~y;:be given the naw·~s and addresses of 12th 

Y,·.z·;-;···· · .......... . 

grade students and students who are t::!);q('longer enrolled .Pr()y~ded they use this 
information only for purposes directly ·- : :r~l,ated to !Jfeir instittiH9n's academic or 
professional goals. (Education Code 49073) ··-: . ;;.... /,~;((~::;; · -:::}>:;.. 

-:~~~~ ::~~<Y+:{/>,-· .. <:.:-: :::;·-
·,.·.···· 

··.·.::·-::)'.-· .. 

TUSD: Acknowledged: 6f.9.IS.Y3 TBD 
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Students AR 5125.1 (a) 

RELEASE OF DIRECTORY INFORMATION (Continued) 

C. Forms Used and Additional References 

Log 

D. Procedures 

1. Directory information can be released by schools under specified guidelines. 

2. All other student infonnation can only be released as per guidelines in Board 
Policy 5125 and Administration Regulation 5125.2 

E. Reports Required 

None 

F. Record Retention 

Permanent 

G. Responsible Administrative Unit 

Education Services Division 
Student Services 
School Principals 

H. Approved by: 

Assistant Superintendent of Educational Services 
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~~urAnoNAL sERVICEs MEMoRANDUM 
TRACY 
UNimD SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 23, 2013 
Adopt Revised Board Policy 5125.1 Release of Directory Information 
(First Reading) 

BACKGROUND: The Tracy Unified School District Board adopted Board Policy 
5125.1 on June 9, 1998, pursuant to Education Codes 49703 and 2 USC 1232g, the 
Family Educational Rights and Privacy Act (FERP A), mandates that school districts 
adopt a policy identifying those categories of student records considered to be "directory 
information," which may generally be released unless the parent/guardian notifies the 
district of his/her refusal. "Directory Information" is defmed in Education Code 49061 
and 34 CFR 99.3.0. AB 143 (Ch. 434, Statutes of2011) amended Education Code 49061 
to redefme directory information to include the student's email address (see item #4 
below), thereby aligning state law with 34 CFR 99.3. However, Education Code 49061, 
as amended, does not include three types of information defined as directory information 
in 34 CFR 99.3: The student's place ofbirth, grade level, and photograph. 

RATIONALE: Review and update existing Board Policy 5125.1 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This policy complies with District Strategic Goal #3: Provide a safe and 
equitable learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Adopt Revised Board Policy 5125.1 Release of Directory 
Information (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Students BP 5125.1 

RELEASE OF DIRECTORY INFORMATION 

The Governing Board recognizes the importance of maintaining the confidentiality 
of directory information and therefore authorizes the release of such information 
only in accordance with law, Board Policy, and Administrative Regulation. 

The Superintendent or designee may release student directory information to 
representatives of the news media or nonprofit organizations in accordance with 
Board policy and administrative regulation. 

~:.?.: ...... \. 
The Superintendent or designee may limit or deny J~::~rdease of specific categories 
of directory information to any public or privaj( n.QRprofit organization based on 
his/her determination of the best interests of:(d.f§t:dcfs~udents. (Education Code 

49073) ,·;\;;'" '<()~>, 
Colleges and prospective employers, in~~:!!..4ing military recrui~~r~, shall have access 
to directory information. Military recrnit.~[s,.shall h~:ye access·::t~),,~tudent's name, 
~ddress, .and telephone num~e~~-unless the·.~~,~~~_t{~pa·rdian ~a.s ~s~~-~~fied that .the 
mformatwn not be released In{~~~Qrdance wdh.Ja:w ';and adm1mstrative regulatiOn. 

~:·-"'--·f\ ··-:·· ~"'''- ...... ~. _,, ... ~---

(20 usc 7908; 10 usc 503; EdticatiOii·Code 49603){:~. 
\\l~\~"<:;::::::Jy; ~· .. , < .. :~;:!)!>~ 

Under no circumstanc~-~ -~hall direcf~ry infor'ri~~t~on b'e· ~H~~losed to a private profit-
~·""'-·:-·, •;c. v~. · ',·· '\;-, .. ::-: -· "" · -:·. :"<.·,:\ 

making entity, ex~~{it}/f.QK xepreseiita~ives,_:::<W :~ .th~ ,: news >media and prospective 
employers, in ac~,9f"4~nce. \V(J,h.~ Board\P~Ji.~~:~::::>p;{~~'f~:~~~chools and colleges may be 

',-,,·, ?.¥ .• ... ;<.-__ . • th :-·.<·-~-- -.. -;. ·. '<~ '\..{ 

given the names aJ!:~l::-addres~~§ of 12 / gr)ide students and students who are no 
longer enrolled provid;d ,,th~fMk.~r ,use th{~}J:"formation only for purposes dir ectly 
related t<t~&t~~~1.t~f.ptioii"1:\'::~~ld~mi(R.f.~: J?,_~ofei)'!pnal goals. (Education Code 49073) 

_,;. {1~·;;> _., > ••• ' " '· : '< }~~b;~.. . <t.;;;};c,, '·',•'<<~?:]\,:;:~:: '"\'- . 
The 'Sulf.erintendent ··'of, :: . desigri~e,, may aUthorize the release of student directory 

'{~ .• ":-;·:.•.. '·! '-h-:·<'~ --~$;;y,;" 

informatitj_i)J o representat~Y!3S of' Qi:~,-.nev1s media, prospective employers or nonprofit 
organizatioWf;~ p:~ provided7;&y la,)/;::;~:!;::· Unless prohibited by the parent/guardian in 
accordance vlit6) 10lvl, directdrY.:~jnfonn~ion which school officials may disclose consists 
of the following:·:::~JH~ent's jlf~pe, address, telephone number, date and place of birth, 
major field of stud)\;(pa:rti'tiR~tion in officially recognized activities and sports, \Veight 

.. '·I'-./!";!/··''·-· 

and height of athletic ··te~~~ftfiitmibers, dates of attendance, degrees and mvards received, 
and most recent previous.''s:t hool attended. 

Telephone numbers shall be released only '.vith express parental consent. 

TUSD Adopted: 6/9/98 TBD 144 



Students 

RELEASE OF DIRECTORY INFORMATION 

Legal Reference: 

EDUCATION CODE 
49061 
49063 
49073 

Definitions 
Notification of parents of their rights 
Release of directory information 

BP 5125.1 

49073.5 Directory information; military representatives; 
telephone numbers .- >.. 
Public high schools; Jt.ii.Htary recruiting 49603 

. -.~:;:f~f::Y-:r 
UNITED STATES CODE, TITLE 10 <~·,:·· ' 
503 Military ~e,t'~plter ac~;s~;J? Directory Information 

/~~';<'-': > ···<:.:: 
UNITED STATES CODE, TITLE20 ' :-, ·:,_'. 
1232g Family 'E~f~s.ational ~Jghts amf P;rivacy Act 
7908 /':\-rmed fo'ic·~:~:::·:~~~~H.ifer access· tg _~tudents and 

(::·,: st~~4ent recruitip.:g jjiformation · 
'• .,~)/}~~~~<~~-:~;:;:;:-,"'- . ·v:~~f::. :_,, 

CODE OF FEDERAL RE6~,~:A-rJQ~,~' TIT·U~- ~4 
99.1-99.67 .. · . .. Fam,J!y Educ:~~i9n.-ai Rig}its and Privacy 

Managem e.if ~0s~~~~~S: ~z'~-~;._:>,;:::·{~.-.::'.:v.f}: J:;;.:,,;·t;;:_,' , .. :·•<:::••-·· 

WEB SITE"s~:<•, ··-~:::~\ ')}~:.> <<r 
U.S. Depart~iiit o:(&~kdlJcatioJ~:;~i-~Family Policy Compliance Office: 

'· ,._ -...... -,, ;.;' -~--.~.; .... < ..... :.,. .• . ~ ._._ ·:·--·· '> 

htt :17WW:w~ed. oW "'·oifc._,r~iiTuid/f cMindex.html .,., It :-:-::_, , .. _;--,,:,.·:-:, ... g .J;l .. ;.~:-:.;.Y g -.. - ~ ,>>/''''·· p ,;,;:•-:;: 
lJ.:.~. DEP ARJ;l):~.ENT;g;r EDU CA,Ji!QN ·GUIDANCE 

. -Access to High :>schoofiStudents a"nd: Information on Students by Military 
Re~ruiters, zooi; :~~}:·~, '"\::•:.;;; 

''-.:<:-":::)··_,.,_ -~:t·:. <:_~~~f-.:[: __ .>,:, .•. ·_: __ ,··':.·-· 

"·:. .·. ,·.-.' ·~~.--· .. ;_ .:~_\ __ '.~·-··,_ ··,: ~ 
..... -:: -' ' : ~ i;.' ' > 

·• .. (:.;:_ :·:;, ..... :-::·'.:, 
. . . \.-,:~-.~--:;:-~ .. -,·~.-r:>->>. ., 

-~ -~):.:: -;~ ·, ,{_:.;.~.1~.·-~.:;;; ·. <~>~;:t~t~) '' ~ 

.. '1;~itfi~!>' 

TUSD Adopted: 6/9/98 TBD 
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~~UlATIONAL SERVICES MEMORANDilll 
TRACY 
UNmED SCHOOL DISTRICT 

TO: 
. FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services & Human Resources 
July 28, 2013 
Acknowledge Revised Administrative Regulation 6145.6, International 
Exchange (First Reading) 

BACKGROUND: The Governing Board recognizes that personal contact between 
students of different countries and cultures promotes global awareness and international 
understanding. To that end, the Board welcomes the emollment of international 
exchange students and further encourages District students to take any opportunities that 
they may have to participate in such programs and study in another country. 

With Board approval, a District school may establish a sister-school relationship with a 
school in another country 

RATIONALE: Update Administrative Regulation 6145.6 in accordance with the 
current existing California Education Codes, laws, and California School Advisory Board 
(GAMUT). This revision complies with District Strategic Goal #1: Prepare all students 
for college and careers; and District Strategic Goal 3: Provide a safe and equitable 
learning environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 6145.6, 
International Exchange (First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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Instruction AR 6145.6 (a) 

INTERNATIONAL EXCHANGE (Continued) 

A. Purpose and Scope 

Admission 

In order to approve the admission of a foreign international exchange student, the 
Superintendent or designee must receive a written request for enrollment by May 20 of 
the preceding school year unless special .circumstances exist. 

.:-: .. 
)' --~~(?f, 

Tracy Unified School District Board shall set the am()'unt of international exchange 
students that shall be accepted for the upcoming -~~i,R}pi year with recommendations 
from Superintendent or designee. <.(;<:( <;{~~> . 

,/;!·'"'·. ·.:<· <<kt ~. 
All foreign international exchange students<'iJiust meet state~' ~tid district immunization 
requirements. (. : · . 

·~~ ·. 
·~--~~ ·:.- :···, 

',< _;_::·· ,~·<)~~ 

:.· :::::: ~;' .if:.~:Z.t ;> '<';·iz~,:~k . 
Foreign exchange stud~W~ _shall be eFgible " fo(p~rticipiltiffJ:l,)n interscholastic sports if 

their sponso:i~g ~~g~~fu.~ J~J-):~~ted. ilf .~h~ s~~~NRi~~;::,~e:te'is9holastic Federation (~IF) 
byla:.vs. Partwipat~t>lt~·:by otlie(:,J9re1gn st¥4~r must · b~/~fpproved by the CIF sectwn. 
International exclia~g~ studeiil~~ shall be·;~Etl~gible for participation in interscholastic 
sports in accordance 'wJt~ . st~./.~! py!_~ws of't~t California Interscholastic Federation, 

-:.){/'!(' .... "'"' .-.· ·. ·\.•... -~~-·- '·~·· · -~~·-r.--.-,~ .,. '··'· • • 
as well as.·~pp~I-~akt~ sect19i:(l;)yla:wsu{~lf byl,£!,'YS, Article 2, Sectwn 212) 

2. ti~~;~: :;~~~i~} , ... · • : ~;'!;;,·.·.' ····>:tl)f)!;>··w 
.·. :):~~'"' . ·WF~t ··\:{~:z~- . 

Students who.:·:ssek graduatiqp\.credit:S(for academic work completed in a foreign country 
must provide':;:t~~:~{)uperinte~4~nt or designee with official transcripts, translated into 
English, which iiidW,~~~: JH\d: 

·.~<?{~~~\;~ ?4.:;~~·~y 
a. Classes suC'c,~:~~~ftilly completed 

v:.i'l'' 

b. The amount of time each class met and the total number of class periods held 
during the grading period, and 

c. A descriptive or numerical evaluation of the student's academic performance. 

TUSD Acknowledged TBD 
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Instruction AR 6145.6 (b) 

INTERNATIONAL EXCHANGE (Continued) 

At his/her discretion, the Superintendent or designee may assign pass or fail grades 
whenever the above transcript provides descriptive evaluations rather than letter or 
numerical grades. 

3. Diploma 

International exchange students may be considered for a diploma if they have 
satisfactorily completed the district's graduation requir~_ments. 

/4/t.i' 
Each international exchange student wishing to .1 [e,:/g~i4f~4. a Tracy Joint Union High 
School diploma must meet the same standar.<:l$ ·Jor · gradtiatiQfi., as all other Tracy Joint 
Union High School graduates. _,;:,;~ , / . '<;?>·,, 

.-·x::.·/··. ';:··,. 
~/ :>- . <;,;~':' '>·. 

At the discretion of ~e principal or desi~M'$~_i :loreign)Rtem~ticii~1e~~hange students 
who do not meet reqmrements for a regular or. ar:thonp.:r;ary diploma ma:y, at the end of 
their visit, be given a letter certifyhlg the time pehq~,Jof:\\rhich they wer~' erirolled. 

Honorary Dip lorna ··•·.;~t;~,f, S 'i,!h'),)(. , f{f~\1;~)' 
International exch(ri~~~}t~d.ents ~~J :.~re ~~lt~~~figi_}?le 'rci):>a regular diploma may 

#:·'<'·--·. ·'·,··.•;-'·.·~ '"·-'· ,·,v,·.--~.· · ..... -.. ... , 
receive an honora:r:f:diplom·~;· .provideQ..':~tJj~y :·have 'cp'm,pleted at least one semester 

~:'.<'·'- .·. \ '-,','"''' ~ ....... \.'. '.-.·.·,.. . -~-:·,_:. 

of full-time enrolhi(~tt:~ and a~-~-ieved at l~~:S.f a 2.0 grade point average. 
Those students v1ho · aq_:.g~t sci}i~fy; . the g£6:44ation requirements may be a'vvarded an 
honorar~:,~ipH,.'B:~('~~-,tJon&r:%(~;~ipi0:~~~:::/~~ili~;:~~;~.) clearly distinguishable from regular 

4. 
-<~?{:.:. 

Discipline ·;·:;>): 

The exchange stud2nf shall:fiave the same rights and responsibilities as all other students 
at Tracy Joint Union Hig\i[.;§t'h'ool. Therefore, exchange students will abide by all district 
policies. ..,:~:?' 

Attendance 

The exchange student is required to follow the compulsory attendance laws of the state 
and district. The district policy numbers 5112 and 5113 shall be followed. Grades may be 

TUSD Acknowledged TBD 
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Instruction AR 6145.6 (c) 

INTERNATIONAL EXCHANGE (Continued) 

affected by poor attendance or excessive tardies as dictated by law and district policy as 
applied to all students. 

Academic Standards 

The exchange student must be enrolled in a minimum of five classes (25 credits) but no 
more than seven classes (35 credits) a semester. The exchange student is expected to 
meet the same standards as all other students in a class. Grades for exchange students are 

~,{:·· ·, ..-,/, 

to be given on the same basis as grades for all other stuq~i:J,t~ : ' 

Drivers Training and Edueatien ' :·:~~~:~J,:t~ 
The exchange student may elect to take Driy;ffts Education but!~:;19t required to do so. 

Activities ... <:~S:;;,, ,r;;' ..;:_;~lz~\ ~ 
The exchange student will be p~f!fiit,t~d to partieipatf)n dances other sbhool sponsored 
activities, the graduation ceremonf;;;:~~4,,~~t~elated ·~~fg8t.activities unless such privileges 
are withdrawn for disciplinary purp'Os.~s. ·'Th:e.· e){_change<:~fu.dent will have the same appeal 

rights as afforded all st~_--_·d.:,.·.·_,~~;~· \;_t;·;~ '·\'( :~::-· ·1;;::~:.·,. ''<:(:{··.:.~.·--.~_-.·_ ·.'.·:·-
. ·.·.•. ·; ~:~~-<:-. . ...... '' ., . ·.~ 

• . '·.' .. : .. ·>"'- =:.;--::·: - ~ •. ..·_·, .. _:~.-.· .. ~~_.,:,;_:_,·_·.~.· .. ~.'.'; ~ ' ~ -~. ':: .: : ' .. ·~ ·,•/ 
Transcrints . '':~L:··~ ·. · '"' . . ·.: ··~~!;j_:.->.t: 

~ ~>:>}:: . <:>~!, ''\;-·}n-~::· ,. -~ > . 
···}:_·: >. :, .. >< \-<~:: /-.. 

The counselor and the' high, sch,60J;;td,ministrati~n shall determine the student's status and 
courses on~tli~~ttanscript<~hi2h::;•s'at1s}y:;;,requirhnents toward graduation. The student's 

.. ~~---~'<~~;:-:;!,·,.t•;':· ::.·~: .. ·· .. ·~v ·.-.:·. ·~ . :~· "'""~· ...--:· . ·~<.-:·:-' .· ~.-. ~-. ·. 

acadel.Jl~{j'(~fatus will:QyJJroviq~_g in writiijk~tq the student and host parents. If a student 
shoultC{fts.agree witli '\4~· ,_gec{si'(?j}\Qf the c6tlhselor and the high school administration, 
he/she ih~y~~~ppeal to th~\pire.ctQ!;;:;<;>f Student Services (Superintendent's designee). 
(Translatioif:(:<?r transcripd'\iS. •. a miif\i~l concern of the school, the student, and the 
sponsoring pr<;gy~W·) \:.-}:; .. 

· ~:.':('&;·,, ... _<.-_.,:t,ii 

Immunizations ·:;;%~~:;;);$\' 
Exchange student must m·eet all California immunization requirements. A waiver may be 
allowed if some immunizations are missing, and the taking of these would be against the 
student's beliefs, and/or contraindicated medically. 

Meeting of School Officials, Exchange Student, & Host Parents 

TUSD Acknowledged TBD 
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INTERNATIONAL EXCHANGE (Continued) 

In order to help ensure mutual understanding of and compliance with these requirements 
a meeting shall be called by school officials in which the exchange student, the host 
parents, and school officials shall be in attendance. It is anticipated that this meeting shall 
be in the evening and help held no later than the second week of school. 

C. Forms Used and Additional References 

None 

D. Procedures 
/~· 

Admissions ~1-f(.:· 
/::··:· ..... 

/·.··.:' 

Before a student may be registered in Tr~.6~_,.s.)-Iigh Sch_ools, he/slil must have approval 
"') .. ·,·-··.:. t~ . ,'. ' .• ·.-.·;_ ..... 

by the Director of Student Services. This wilrerisure th~f the student is .wi_th a recognized 
exchange, is living with a familf'\~itJlin the scho,6I.~rtist~ict, and is capable of having a 
successful year of high school stifd.)f;:>Tl).~re musf·~~~p be a school transcript for the 
student prior to enrollment. It is to th~.;.ben~fiy_ :qf both s~B9.ol personnel and the student to 
have this enrollment aCC01Jlplished as":early ·a:r :pqs?iple. As.} oon as a student knows who 
his/her host family ~·\\f.~ti ·:.b.~ :;:_~-~ a scliqpJ tra!}~ci::~pf i.~.;,.~v~ll"?ble, school officials shall 
arrange to registe:~~: ~tudent.:~o~.dasses·:·~t;T.ffcY's High, .§.~hools; school selection ~hall 
be by space avadab.IlJty. The::student's ri?futal parents shall be encouraged to wnte a 
letter explaining their ~~xpectati6hs. for th~ir/son or daughter's stay at Tracy's High 

Scho~s;~1:"\i'\'S ;;'~>· ;,. <;;,,r: c:··~'?'~X; :.,);~.••.· ''f) .. 
E. Rep'orts Required ·t . • , -~ ·' 

~~~.:-::?_·:,k, ·. ;- .: 
.-.. ~ ::-..;:-·_:, ... ~-.):.:'·> 

;~- -~ ·.•. : '•, .., . . ·' ·-. ->: -~~--~ ~;~·:j :, -' None .. - .. -·, 

F. 

\'·· ·:·.·:-~;;;.. 

Record R~f~~tion }J.i··;; 

None 

y :~·:·;_:~~' ;:.~(::} 

·~-~··:;:;.'·:·:f}:~~h;:' 

G. Responsible Administrative Unit 

Educational Services 
School Principal 
Student Services 

TUSD Acknowledged TBD 
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INTERNATIONAL EXCHANGE (Continued) 

H. Approved by the Administrator of the Division 

Assistant Superintendent of Educational Services 

TUSD Acknowledged TBD 
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~~U(ATIONAL SERVICES MEMORANDill! 
TRACY 
UNIJll:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources 
July 28, 2013 
Adopt Revised Board Policy 6145.6, International Exchange (First 
Reading) 

BACKGROUND: The Governing Board recognizes that personal contact between 
students of different countries and cultures promotes global awareness and international 
understanding. To that end, the Board welcomes the enrollment of international 
exchange students and further encourages district students to take any opportunities that 
they may have to participate in such programs and study in another country. 

RATIONALE: Revise Board Policy 6145.6 in accordance with the current existing 
California Education Codes, laws, and California School Advisory Board (GAMUT). 
This revision complies with District Strategic Goal #1: Prepare all students for college 
and careers; and District Strategic Goal 3: Provide a safe and equitable learning 
environment for all students and staff. 

FUNDING: None. 

RECOMMENDATION: Adopt Revised Board Policy 6145.6, International Exchange 
(First Reading) 

Prepared by: Mr. Paul Hall, Director Student Services & Curriculum 
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INTERNATIONAL EXCHANGE (Continued) 

The Governing Board recognizes that personal contact between students of different 
countries promotes global awareness and international understanding. To that end, the 
Board welcomes the enrollment of international exchange students and further 
encourages District students to take any opportunities that . they may have to 
participate in such programs and study in another country. Letters, computer links, 
visits and student exchange programs all can benefit students and the community at large. 

With Board approval, a District school may establi~\1 : a sister-school relationship 
with a school in another country. ~6?;~:::::~.: 

International Exchange Students /'!;,~~;:~~~,, 
As no country can isolate itself from tl!,€;~ rest of the w6r)4, it is important that 
communications and understanding be f0~i¥r~d through knowle'dg~ ,_and appreciation of 
each other's language and customs. Thos~-:·~htq~nts frow another'"Bolimry who live and 

• • --:,:~=-, )._,, • ,;-~--·· -·.> '..!.'• ·_(>.' • .• 

study . in Tracy benefit from the opportumty;;·t9>gmp.:1;;;fir'sthand kno'wl¢qge of another 
culture. The community of Traey~~p.d district, '1if}Jtii:£i benefit from ti'ie/opportunity to 
learn about other cultures through\nf~i4s.t!.o.~ with ~)(cij~~ge students. 

'\i~;\ ·<:;:i,:::@;::;:>··> '<%0;>~ 
The Tracy Unified 8~~~9;?~. Districfq9i.nt Uri\~~(Bigh SQ~Q;~l Board of Trustees also 
supports the exchang~{pr§gr~lp.S by a¢9.c;nmnqq~##g~:;:~heii'}appropriate, the travel of 
students to study \r(:·qther cobpir:ies. Th€(:~t~~~fit{whb<ifa.vel elsewhere shall meet with 

:-:~,~- --~:·. '<:;_<· ' ;.•.·.,·~~~· ',•:·.·':·."· ~ ·'.?~ .. { 

school administration/ and coun~~J.prs prior:t(>tdeparture to 'sign an agreement to ascertain 
what the student is exp~~t~d tg:~49.::tQ insure<¥~sure the student's success after return to 

Tracy:~t~~!B;,; {'i1,;•~,, (~[~jj;[''''"' j fi;; ;, ~;~' '(B< 
DistriU<staff shall pr'bfide rei~tant couns"eif:iig to District students who wish to study 
in a fo~~i~'n.sountry. Di~lhct ci~d~tfor courses successfully completed in the foreign 

·.·'<·~<-:· ''\.~'"~<-:.. ·-.·::;.~:.:: :~ •. 

country sli4!b: ~e grantedGi,~ accor_gance with Board Policy and Administrative 

Regulation, '\~(J,~i%"' :1~ 
Ultimately all student~h,~~!J!9,ing exchange students, are held to the same standards of 
academics, conduct, atiq,::·~tigh.dance. For incoming exchange students their educational 
needs shall take precedence over the granting of a regular High School diploma. Each 
incoming exchange student will receive either a regular diploma or an honorary diploma 
at the completion of one year of study in 12th grade in Tracy's High Schools. 

With Board approval, a district school may establish a sister school relationship vlith a 
school in another country. 

TUSD Approved: TBD 
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INTERNATIONAL EXCHANGE (Continued) 

International Student Exchange Programs 

To enroll in a District school, an international exchange student must be 
participating in an exchange program registered with the California Attorney 
General's Office, designated by the U.S. Department of State and accepted for 
listing on the Council for Standards for International Educational Travel's 
Advisory List. 

/.~~-. 

The Board welcomes the enrollment of foreign i~f~rnational exchange students 
participating in programs that meet criteria establish.(q.)5y the United States Information 
Agency for teenager exchange visitor programs.~Jh.e;"i3o.lh:~ further encourages district 
students to take any opportunities they may lr~ve ·to parli~1P.'!-~e in such programs and 
study in another country. '.<):._)~·' ··;·~-?-_:-. 

(: ·. \ .. '. '·"-~<-''> ... 
To ensure that district facilities will not bct tjvercrowded, the Supeti~tel)dent or designee 

... - ., ' ·' _,_,. 'X.-_·., .. 

may limit the number of international exchimg·e ~~~~ent,s to be accepte~ ... at any district 
high school during any school ye,~i->· · · ;::-.. ••/ ,. ·,. ___ , 

'\ ~·::: ·, :>>. '·<\'~>-
The district shall incur no financia] 'oblig(ltions whert" sending or receiving foreign 
exchange students. Progr:a,m sponsorf~hall 'pfovi:de asstif~tice of their responsibility for 

r .• --... ·._·#:· •" .,_. ·,-,•_. -• -... .. ...,_ ---·~ 

health, accident and_ liabi,lih_i)n~urance~ - !~~ s~,Sl~~W ~.· hon?:e placement, and the resolution 
of any related persoh,~l .:difficul_ties which''ii}ay;:~rjs·e. · · .... 

·-:-<::.-::. ::. \:.-·_;_;: ':~.:<· :.,_·. -, 

The Superintendent .. 'bt/desigrt~~ . sJ;lall est~hHsh District criteria for issuing regular 

or hono~~{r'?!:~!~m~s to_~R.t~~:hati6'~~t~~.c_h~€~~ studen~s. The principal or design~e 
shall .... r.e.f~r to the~.e '·.c_nten,~.\;~hen aS§J.~!II!g ·· mternat10nal exchange students m 
selectihj~\ classes arid > co-cui+icular activities based on the student's individual 

.. '">-'·'···.·: •. , ·:_.· ··. ·-<: ;-.·,.;"'·, 
qualificat~Qns, needs and.interests~ .· . 

·-..:(··. '\ft~h. v:.:.:::: 
Legal Refer~Jic~: . \~:-- :, 

EDUCA ;;~liJ'com'5{!'?; 
3 5160 ·<:)>:}):: ,. 

<,~::~i·~:: .•' ,• 
35160.1 
51225.5 

GOVERNMENT CODE 

Authority of governing boards 
Broad authority of school districts 
Honorary diplomas; foreign exchange students 

12620-12630 International Student Exchange Visitor Placement 
. Organizations 

CODE OF FEDERAL REGULATIONS, TITLE 22 

TUSD Approved: TBD 
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Instruction BP 6145.6 (c) 

INTERNATIONAL EXCHANGE (Continued) 

62.25 Secondary school students, exchange visitor program 

Management Resources: · 

California Attorney General's Office: http://www.caag.state.ca.us 
California Interscholastic Federation: http://wwwcifstate.org 
California Interscholastic Federation Bylaws: Article 2, Section 212 
Council on Standards for International Educational ,Travel: http://www.csiet.org 
U.S. Department of State, Bureau of Educatigf~J;~hd Cultural Affairs: 

http:/ I exchanges~.~fat~:gov 
U.S. Immigration and Customs Enforcewent: 'htfp://www.ice.gov 

_,/':-:: \ ·.::·~--- -··.·: .. <~' . . 

.. 
·-~.,< . ·· ~· 

..... 

t:. 

TUSD Approved: TBD 

155 



~~urAnoNAL sERVIcEs MEMoRANDill! 
TRACY 
UNIDED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of 
Educational Services & Human Resources 
August 6, 2013 
Acknowledge Administrative Regulation 6164.6, Identification and 
Education under Section 504 (First Reading) 

BACKGROUND: The following policy addresses the identification and education of 
students who may be eligible for services under the provisions of Section 504 of the 
Rehabilitation Act of 1973 (29 USC 794). Pursuant to 34 CFR 104.33, eligible students are 
entitled to a free appropriate public education (F APE) which is designed to meet the students' 
individual educational needs as adequately as the needs of nondisabled students are met. 
Enforcement of Section 504 requirements is the responsibility of the U.S. Department of 
Education's Office for Civil Rights (OCR), which monitors districts' policies, processes, and 
practices to ensure legal compliance. Students may be identified as disabled under Section 504 
even though they do not require services pursuant to the Individuals with Disabilities Education 
Act (IDEA) (20 USC 1400-1482). The identification of students eligible for services under 
IDEA is addressed at BP/AR 6164.6 - Identification and Evaluation of Individuals for Special 
Education. 

RATIONALE: Update Administrative Regulation 6164.6 in accordance with the current 
existing California Education Codes, laws, and California School Advisory Board (GAMUT). 
This revision complies with District Strategic Goal #1: Prepare all students for college and 
careers; and Strategic Goal 3: Provide a safe and equitable learning environment for all students 
and staff. 

FUNDING: None. 

RECOMMENDATION: Acknowledge Revised Administrative Regulation 6164.6, 
Identification and Education under Section 504 (First Reading) 

Prepared by: Janet Skulina Ed.D., Director Special Education 
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Students AR 6164.6 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 

A. Purpose and Scope 

The Governing Board recognizes the need to identify and evaluate children with 
disabilities in order to provide them with the services required by law. 

(:::-

The district shall provide a .ft~~\appropriate public education (F APE) to students 
who reside within the distri6iJ~fid -who are classified as disabled under Section 504 
of the Rehabilitation i}:S~~~g·f1973:f'_:j.; Such students shall receive regular or special 
education and relat<(icf::/'aids anq{ services designed to meet their individual 
educational needs(~:~Kdequately;{~-~/the n~~<:t~, of nondisabled students are met. (34 

CFR 104.3/JP·' "~(if' .!if~}?if~;) 
Students )\yJftr, because o_f;;;jf:: sectto.B:W:5o4 di#~bility, need or are believed to need 
regula.F;ii~_r>;pecial edl,J,p~f.ib~ ap({]i@b~ices{~f~:--addressed in this policy. Students 
whqf~tfidentified.a:§':~::~1lgibl_~·{fuf' spec;i~lif~:Jhcation and reJ~ted services under the 

,.(.._, ··-~r"// ...-.:~~-~ .. ·-:.·>.>,. .Y;.-'.-'.-·-:.-· _,.:;:c,.··,.· ,·- ~· -?"·-··· 

,;;,;:-:£tW~ria set fort;9AJ?.i~the ~~~UYi4y~!.§::~m1Disabilities E~~+F~tion Improvement Act of 
·-':~~:Q:Q4 ("II?J?~~~y: ~e n9W~:d<k~%~~&: :ili:lder this policy~}~~ :the needs of such students 

at~~1it~8¥!Cfga~'for el~.e,~lih~A#.der district Boarq<;B:~~rs~gs and Regul~~ions, state and 
federal law, and .$.1J;~cial ~ducation Local P1qri:. ·~~~tt("SELPA") pf~-22dures . 

. :.::;:::;:::f:;<if@:;;---- /;(;jj;~;); : ,,/ ;:?,-:<•(>- /: ::(~;:::>· - ,--:;;,::::}?··--· "/-: :t·:·:!: ;: . 
::>' )t>/ /.//"'··. /::· -~:·;:>; · __ ,.·.: : ._ ._.. -:·: .. ,· ~ ... :·-:- . 

. --.... A ;··· ·<·-··· :>)>,. <;(:'::··- ·· ,., .·.· , /)i :- _ .::::r:::.: :.::~ 
B. Procedure ,.:•:•; .-;<· ' /: . >_. _,._,~_·_{_§.~]~.::; <- ,, __ •. -:::-•'' -- ·· <>-, 

-:~:::::: ·'':/;;:•: ·::? ":<:>:;;;;; .. 

Definl.ti.ons and Eli~'g<:I: b·· -_I' ·-_I·_~t·_._h_?>,· ,..:>:>:" _.i?.:;].[:~ );:, . .. ::?',_,. ... <0:ijiis./ --·••{'}::, 
-:;g _.::;:,:::}i~:~' _.;;:fi:::.~-t:n> ···:~:·::~?>:-·-- _ . .;;;:if:;:r:·:::' · ,i:::-:::--· 

Free appropriate public educatipl{(F APE) .urrifh Section 504 of th~:;:Biehabilitafion 
Act of 1973 means the provi§iq~;_bf eit~~irH~gular of. special ed]•S~tf6n and related 
aids and services, designed to i.fi~~t:tlt~ 'student's individual .. ~'(}:iicational needs as 

~-:-;~.~ ... -::,.;~>~:.-::...-:.-~· .. '~<<·'~· > ... 
adequately as the needs ofnondisabl.~q;·students are met. (3.z:1}:CFR 104.33) 

~-·-::?> ···>:.:::"/::' .· 
./~;n~:}:-:~> .. 

Eligibility to receive F APE under Section 504 means:::a' student has a physical or 
-'/~··/.- · 

mental impairment which substantially limits o11e:i\of more major life activities. 
(34 CFR 104.33 -:';;~%.~·:;:;•:::· 

1. A student with a disability is one who 

a. Has a physical or mental impairment that substantially limits one or 
more major life activities, including learning; 

[Type text] 
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Students AR6164.6 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 

b. Has a record of such an impairment; or 

c. Is regarded as having such impainnent. 

However, only students qualifying under subdivision (a) (i.e., those with an 
actual physical or mental impairment that substantially limits one or more 
major life activities) ~~;,-~ntitled to a FAPE and a Section 504 Service Plan 
under Section 504. lC{•~;. .. 

/@&;~:{;;;~~::-~};, 

2. A physical or ffi;e(:ffil'impaitffi.ent means: any physiological disorder or con

dition, cosll\~~iiflisfigure~~bt, or 'W,atomicalloss affecting one or more of 
the folloJ.Y@~(body syst~ms: neqi;S),~6g~cal; musculoskeletal; special sense 
organ$#~~piratory, in,~IUding f3p@~ffl.'•J£gans; cardiovascular; reproductive; 
dig~{i~~; genito--qri'Wf~; h~r#j{t'~d iji$phatic; skin; and endocrine; or any 
/:~ :,c.~;~r~ .. :~~:-:~:~:<~ .. . .~.(;'-':~~=/ _::~.-; .. ~ ~:;~-

Anental or psych616gica1Ais6rder, s~~P.' as mental retardation, organic brain 
...;::.·>>·:~;:.;;.. ,.~>:.:·> ~ ·>:·' , ... ;...;-:-:--:-· ,.,.~< <-·>;-' 

/1-Ii?~yndrome, ~J~§tiona!,{~rtd. spec~:fi;s;Jearning disabili!ies. An impairment that 
"• ··:t:;dj?' is episo4t~6i-In r~tffissi9n -i~J1fodis~bility if it w9ur:a ·'~ubstantially limit a rna-

-. :-:·:_:::/;~). .. -~-~~;;;-::~(.;- ~ IX~~.%:~·.... ·-:-: :.>::~;-:~ .. ·;:; :~::?: :-~:r -·. . ;~;:(~·:·::: >: · 

··<::t::::·-•. _ .. jqr~:Jrf&attivity~.:wllen; actiVe. The law doe~jlqflimit eligi}Jility to specific 

'"\Kit\'[i\i;;,es:;ll~odJi~gf medical c~i'~p 4iJf'?;~, 
3. Th~~:Y~r.@ subst~Jf!~ally limits sg~W'oe \IJ:~~rpreted con~Mtently wtt~;the find

ing;·· :~&fi~ puq:~§~f of the ~~~dmegf$..Ho the Arg~~fe~~s witq{Di~~~gities 
Act ("ADA':(~that went;;ilif~ ~ff~d::;~tiJanuary 1:~:~2:009. An i.n{p.attfu'biitf:that 
substantiaHy;Iimits_t)if~··major lif~Q'ibtivity nee·cf~6t limit othet~ajor lif~?~6~>-... 

-... ~ . ,./'', . ..:;.,"'·/ ,/;.. .J'l' "' ,•, 

tivities in ord~Lto: be consider.f<f :a disabiLieyi· ·.A:fhriipairment that~i~%pisod:. ... · 
...... ·.· 5.':- -;·/' ... ~?:··.·· · .<·.-~·' ..,·-::- -~-~---~ /.~ ... ' 

ic or in remission is a dis,~:gi.;11iy if i~dg:oUid suystantially lii~~;:(aimajorJire 
activity when active. <~~--:.· •. _-:_·_·.·•_·_ •. '_:_•.:_._•.·.•.·.:_::.•.> .. :~:y<··· /,... ./.:>t'· ./ 

'· . /~·::>:-::~· 
<:~:::( ~.;~):):·>' ./:·~{;~~~-~;/ 

Whether an impairment slib_st~B.Hany limits a major:~4'f:fb activity shall be 
determined without regarl';:•t9 the ameliorativ,~f£~f:fects of mitigating 
measures such as: medication, medical suppli~~ftiquipment, or appliances, 
low-vision devices (which do not include ,:9K?fili'ary eyeglasses or contact 
lenses), prosthetics including limbs an4:.B~~fj6b, hearing aids and cochlear 
implants or other implantable hearing d~V(ses, mobility devices, or oxygen 
therapy equipment and supplies; use of a'ssistive technology; reasonable 
accommodations or auxiliary aids or services; or learned behavioral or 
adaptive neurological modifications. Thus, the ameliorative effects of the 
mitigating measures of ordinary eyeglasses or contact lenses shall be 
considered in detennining whether impairment substantially limits a major 
life activity. 

[Type text] 
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IDENTIFICATION AND EDUCATION UNDER SECTION 504 

4. Major life activities include, but are not limited to, caring for one's self, 

performing manual tasks, seeing, hearing, eating, sleeping, walking, stand

ing, lifting, bending, speaking, breathing, learning, reading, concentrating, 

thinking, communicating, and working. A major life activity also includes 

the operation of a majqJ::,, bodily function, including but not limited to, func

tion of the immune sy~f~fu, normal cell growth, digestive, bowel, bladder, 

neurological, bratn;:~fi~g;pif~tpry, circulatory, endocrine, and reproductive 

functions. Le~$lh~, readit{g, concentration, thinking, and communication 

are typicallyi bU't not al~:~~;:, the l!t~ -~r life activities utilized to determine 

Sectio-~~:;E:g~:~ligibili~(~]J.lie sc~%$f.~: ~S:.1[.:\:;i::::; 
Referral, rcr~ritffication, aiJ.;di.EtaluatiSri' ' ;)f:i:f 

.. ,)::?fT;:;:/ ;_,(<::::i~?., ";:::!3~1" .-K1t::>· 
1. <lUtY student m}ty/ be ref~tted by.~{~;r:parent/guardian, ._ teacher, other school 

.. -<· ...... _ '/ /...:/ ,· .-·. '> -· ... ,.-•• _ _. '/. . / ........ --. · :. ·.- ,. _ •. {..-

.· -:.::~:r:::>: employee,?,J.li.dent s1fsc~ss te(lmw~:Or community ag~ricy for consideration of 
~-::;;;::;i;~:'j:r eligib_~Jl!~\::~~:::;~ dig~~t'6~ f:~:t»~~nf~~nder Secti~J}?\~_04. This referral may be 

·:;::c:;::-ma:dg;.;t6 :a site-l¢:yel o[;rdistrict-level Sectiop;::;$ _0:4,:::coordinato:r: .. The principal 
-<' ~{::~~~h schoq@~ite (bf?'designee) is de$igrti($rf"as the site-tl~eLSection 504 

.,.._,,. _~· . • . , •. · •.·.· , r.T.,'/ •. · ,•,-",'/• •'•,..-'l'~·'.-'···_,,_.·. · . 

CoordinatQ.B~~The :O.:if.ebtor of Speci(!l(.Edu~~tlon (or desigp~~Yi~: ae:sjgnated as 
the distti'8t:·leveL/Siction 504 .0ob;din~t6i~ For infQfiii~tion df. :i:questions 

.• ,...~~· .... ·.<· .(,•.:,.·.-. /,.,._ .... ,, .... -.-.-·.:;.· /.:-'~·,..;..:.--.· >~-' . . .-;._ 

concediilig the-::.::-sife-level o:r";dlt~trict-lS:Vel Section ,;:S04 Coordiriaior( i'please 
contact the Tr~ty: Unifiectf5istif&f::Q~f.:f?6e at 187 5.:;;@W'Lowell A~rlFf~2Y:;:iGA 

95376. ~~'~tt' ,:til ~,;;·;;f,/ / ,Aff8'X~~j: 
2. Upon receipt of ,{referral f.9#.~~;eligibili!X1 ~the sit§~ievel or dis~,~Bf;ievel ~p4 

Coordinator shall within.;{~(/.reasonaBle tirne/ ''consider thd/ referral ,/tmd 
determine whether an e~'Mii~tion is%¥f;~opriatf: This deteJ;$Tri~tion shall be 

·.·,..· .-·/, /.. ··---/:.":-·'· ,t,-',··.·-:,-· 

based on a review of the stJ¢?.~~J:f:s·"· school records, in~Jppmg academic and 
nonacademic areas of the schQ.9.! program; consul~~ff.on with the student's 
teacher(s), other professional, and the parent/gumt41an, as appropriate; and 
analysis of the student's needs and any other rel~y:tf:6:t information. 

·~:'<- -·;i; :;:6if?f0 ::-
If it is determined that an evaluation is unD;:~¢essary, the site-level or district-
level 504 Coordinator shall inform the patents/guardians in writing of this 
decision and of the procedural safeguards, as describe in the "Procedural 
Safeguards" section below. 

3. If it is determined that a student needs or is believed to need special 
education or related services under Section 504, the district shall conduct an 
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evaluation of the student prior to initial placement and before any significant 
change in placement, unless agreed otherwise. (34 CFR 104.35) 

4. Prior to conducting an evaluation of a student for eligibility under Section 
504, the district shall· obtain written parent/guardian consent. 

5. The district's evaluatio~%p;rocedures shall ensure tests and other evaluation 
materials, if any: (3~~fiRU~p~.35) 

a. Have been::;$(:~}{'~ated )~Wa are administered by trained personnel in 
conform~~tfwith th~.:i.Iihructiol~\Provided by the test publishers 

ft#f;Y':. .... £\::· .A%;,;-:} .• 
b. Arei;;~failored to as~¢ss spec[frc•· ar~ii,~. of educational need and are not 

A,i!d solel:d';;ti\~~,~it~:~~f 
<~qr<·· Reflect apf:i.pide or/~cliievemc::P:{Xor whatever else the tests purport to 

/;r.•,,·;.o· ,-,.· .. ·.•·.·.·· .. • £:··.•.·;.-;· /.,-'>;;·.·;.· . ,.•!• 

.. <1<>> meaSlJ.I~Arid d9;;;J.:?.~9t refl~SEi:~lfe student's imP,~iFed sensory, manual, or 

'1i%0'i%fM~r&f:~.:~Jti'1!itlt~test is :;;;t ineasur:A~ese particular 
·'"'' . ,, ' . . /, ... · . . .~£<;~:;/.::> 

Section 5~.: .. :~~2Wte•es P~~0~}fud Placel~~;Jr:{~:···,lJ~;::;: A{:0(" <t::.~< 
1. A muTti2ijiscipl#~\ir)r 504 teamf.;hall .P~~?bonvened Jq:ft 6view thl :~yaiuation 

data in ofder {~,~~~~~eili0Dl~~J}1ifns. 4J:p:: / 'l'···,Ji0$,; 
The 504 team ··:sli.a.Jf?consist of ~ggioup of g~i:sO#'S. :· ~nGwledgeable .,9:-B.but th@{> 
student, the meanmg of the ~i~tuation <!~~~f'and fl1tplacement 9£1r8ns . . Q:~/ 
CFR 104.35) .A::.•::.- .:.:X<·/ /~/,. ..:$~r·· .. 1" 

/.·~.' .. ·: ..•. · ...• ·.·.·~.·.:~ .• ··.·;··.·'.•.\.:~.:.~,.<~-. ~r:~::;<:;). . .,.-: {-::::;:. 
<:·~:;:,<:.' v·<~i~t1:·>/ .. ·<~~~~-:r~;·/ 

In interpreting evaluatiort';dil;ta,;d,t.$.d' making placement_.~de'Cisions, the team 
shall draw upon informatidhl~ff~m a variety of sqtl]@~s, including such 

~<:(:1..·:· . , ,.· •. • . .::~;· 

sources as aptitude and achrevement tests, te*clier recommendations, 
physical condition, social or cultural backgroun,<+;~:~~Iid adaptive behavior. The 
team shall also ensure that information obt<fi'If~'d. from all such sources is 

,._)', ', .. ~··:-:.-·>.··~·· 

documented and carefully considered angt~fiat the placement decision lS 
made in conformity with 34 CFR 104.34. (34.CFR 104.35) 

2. If, upon evaluation, a student is determined to be eligible for services under 
Section 504, the team shall meet to develop a written 504 services plan 
which shall specify the types of regular or special education services, 
accommodations, and supplementary aids and services necessary to ensure 
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that the student receives F APE. The parents/guardians shall be invited to 
participate in the meeting and shall be given an opportunity to examine all 
relevant records. 

3. If the 504 team determines that no services are necessary for the student, the 
record of the team's me~~ing shall reflect whether or not the student has been 
identified as a disabled l§:~r~on under Section 504 and shall state the basis for 
the decision that no /~P,~BiaJ:::-.services are presently needed. The student's 
parent/guardian sh~lp_'({{tin:fdffiJed in writing of his/her rights and procedural 
safeguards, as dc;~t:fibed in t!{¢i'Procedural Safeguards" section below. 

Af!f:?>· .:::~~'~:::> ·'ff::;:, 
4. The stude:p.~itsfiall be pla~~cF in the .. ,f¥gt1~ar educational environment, unless ft:·· . .-.·_.·.·.· (·"·"//.·"· ;,:,._.,,.,. __ .. ·.-/'··.-'.··· ·~· -

the dist5tsW can demo~~~f~te th~t;:~}ie ' edp§._ation of the student in the regular 
envi,w_~lient with ~h$fj{use ~t~';',~iipple~~*tary aids and services cannot be 
aqhi'ev~d satisfactorily. The::§tiident shall' be educated with those who are not 

d4[.i~t1ed to the _ _J~~Sfiinm;mftf~tent anP.i§B~iate to his/her individual needs. (34 

"tf't:FR '~:;f;~~)i"At@ti!%i~~)'f$~ jt;f';,; 
'5 ::~~::;:-:::.:P:l~ :':::(ftslrid s451W ::cm1)plete the identifica!!~h;:?evaluation_,::>; and placement 

' :pfotess w~}?~£~ibie time fr:;;¥:4t{f 41~f;~j·, 
6. A c<Jpy{;(qf·' the stV,dent's Sectiq,g;;;604 s.~o/ice plan s4?Jl>be kepfHh his/her 

studetif{~·tecord.;e.i%he district<~t~ff m..¢@bers who .p£6\:ide sen{ites:~{to the 
-,,.~- ,[(.'.·':.. .-·-:·--:· ... - ·/·--··.··.·:.:·-· h''~j'/···~ •. ·_ .. :·--··.- --~-- . -~·> ... · .. ·· ... ·:···· . .<··.·. 

student shall,~lPf infol]?:~etl of>tlie ... <sfudent's Section 504 §.e1J;iees < p_l~~~~ 
requirements•i*f;} ,,;,{~ ·· }_§,);:- ,,{:;<· ;:r ••• / /;>< : ·. 

Review and Reevalu:;ri J/' "'~~fj f .... ~·-·:·'_;-··_··_·_·'.·. __ .• ... :.:_·%i.'';: )]"' 
, .. ,_ .. <::.1·:~!·~;·[i;f:> .,{;:t::· . ./:f .. /U> .. · .lp· 

1. The 504 team shall morr{tQ.f:'the pr_9g)fe:ss of th~ student an1~ tfie effectiveness 
of the student's Section 5"bif· .,~~!Y~~es plan to determine ~t.fgfher the services 
are appropriate and necessa;y%~rid whether the studel).~:g· rl.eeds are being met 
as adequately as the needs of n~rldisabled studentsx~1~tteam shall review the 
student's plan periodically. In addition, the studyfff'seligibility under Section 
504 and whether the services provided in tp;¢:·5'64 plan are appropriate and 
adequate should be reevaluated period16:~lfyi:;· In determining the need for 
periodic review and evaluation, the 504 tefffn shall be guided by the IDEA 
provisions requiring annual review and triennial reevaluation. Additionally, 
the need for periodic review and reevaluation shall be considered on a case
by-case basis - e.g. prior to a significant change in placement or upon 
parental request. 
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2. A reevaluation of the student's needs shall be conducted before any 
subsequent significant change in placement. (34 CFR 104.35) 

Procedural Safeguards 

1. Parents/guardians shall pe notified in writing of all district decisions regard
ing the identification, ·~ya1uation, or educational placement of students with 
disabilities or suspec!~y~t~li~~g.ilities. Notifications shall include a statement 
of their right to: (3):t;:GFR 1Q~)36) 

a. Examine .. r .... ·.e ... l ... :~.~~:,recor .. d·:·· : .;::·~.·.:.:.f .. ~./:; : 
. . . .· . "'.f:.:k.::.:.-:- .. 

f •. ' . • · .··. - ~::·-; : ::·::· '-'.· -

_,-::~:~~t~):> .· }~:::i:,::· ~':.~:;~;_(.?~:;:::-:::; :-. 
b. Ii~:t~' im imparti<;J:~Wearin~.·:».1ith arg ppportunity for participation by the 

.. plti ilts/ guardiap:s:;and theJr;·cauns~f~/ 

'~~~!::;~;;ir(!~~;ifi~for re~~~t!g m llnpmiru hearing. 
R~qH@:st~ :: ~~.ell· be ma,q§to t~-~:p1rector of Specia~,)~'gy~atwn. :;:: :. 

··-:~::.>::,:::::o::~;·· · /::::~:;}/ ;d;}f:·· / .... ::Y:'v~<:§f·'··· J.:g;:::;. 
If a parent/gq,1:ll:clian q(s'agrees with g~C1si9fl:s:> regarding .~1i:e:' dd¢11tification, 
evaluation~~-s.>.t¢'&ducati,q~~~ placement.:cff:his(h~r:·child unde~@:g'Ction •§Q.4, he/she 

-~---·- .. _·· ?1 .. -'... ../~·/ / : ·'··,·_./ #··•· ' ,., .. 
may requesf::~;.Secti~;W:r504 due B:FR9~;~:~ h~~~f~rig in acco5:~~#ce with ~~e J9}:~2:~ing 

procedures: · :fi~·:Jc ,,,o{.;:;?';:;f.'.- "?: ::-~t~;:;~<>. /!fit(::>" ./· <:: ... / · "· .:·<:~:u:··:>\ 
(Note: If a parent/guard:iftit.wishes to :,~le a compl~P:f: ~neging that a stud~ri~\Xiith M:>· 
disability has been slibjected to <i(gtrimina~?'irealillent (e.g., har<rssillent ~,6i 
accessibility issues), he/she max~t.!J~' a co11;1.:Pl%:ii1t in ~itordance w~~h{ilie distye't' s 

uniform complaint procedure'!f~f: •. --~fF" ,c· 
6
1}'' 

1. Within 30 days after receip~~;t3H· the district's d~3i~Jbn with which the 
parent/ guardian disagrees, the patent/ guardian max~::tequest an administrative 
review of the decision in writing. ..;:~~{ji>' . 

. --~<~r:rr:::.::~ · 
The 504 Coordinator shall designate an appro'fSri~ttadministrator to meet with the 
parent/guardian to attempt to resolve the issue. ·::i"his review shall be held within 
14 days of receiving the parent/guardian's request. 

2. If the parent/guardian chooses not to request an administrative review or if 
the review does not resolve the issue, the parent/guardian may request in 
writing a Section 504 due process hearing. The parent/guardian's request for 
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a hearing shall be made within 30 days of receiving the district's decision or 
within 14 days of completion of the administrative review. The request shall 
include: 

a. 
disagrees 

The specific nature of the decision with which the parent/guardian 

·:;:_> 

b. The specific reli_s;t,rjh.b]J ,(l~ent/guardian seeks 
/{;';.:j:;; · ·<··:·~ 

c. Any other i,nf&rination :the parent/ guardian believes pertinent 
/;}1;1@;;; .:::f~f;);;)' ~\~i~ ::·. 

Within 30 day~/Q~/feceiving t.li:~( parent/g)l~iqian's request, the Superintendent or 
designee and.~~·q4:: coordinat<;£:•~fi~n s~1¢St;;~n'· i~$partial hearing officer. This 30-day 
deadline rv.:i§j.Be extended,.,ib.:f: good,,.~:~fise or l.iY.Chmtual agreement of the parties. 

4!:>~-_::.:;: . _ ... ~:·:.::~:}~:>~. ~-~~::~-:-:·:~-:/. . ;:>~:;:-:} 

To enS~fg impartialintif"~h~h .. Qtt/6~rs sh~f.lli;h.bt have any professional or personal 
in.y~j:V~ment that .~~?ia af(~cfftheir ~mt?~fif~lity or object!xitY in the matter. 

, ::::u.·~f;:r/ .... ;:;{a; .. :·;:······ .· <;;:;>{:~:.:.:: i.·::· :<t\:c: .>. •··• .· .... ;~s(·:t··· •·· 
Wlthffi.::1:~:}~ltys of t~~:r;%etectf:2ri' of the hearing o_ft,l~~:~~fthe SectiOI\:?..04 due process 
heating 'shall be cqfj.:Clucte.g~:'and a written dec,i.s'~rrXfuailed to all pa,Iti.es. This 45-
day deadline W:~Y::: be e.~t~tded for goo_g{l~u~.~~?6~ by mutu<:t.WWgi~¥il!ent of the 
parties. <:1~j:.: .. :::·: ..•. '.:.··.·.:.·.· .•. i~:i;:;;· ~.{:t:· /::••;:::.<:•-" .•• <@::•> .... ·<'·:;~::::: •• ·<··.}; 

. - ./~:·:·:-<?" /-' _. ·,- __;;~:~:::·::~:.::; "·'·' /:.:·:.;:::> ... ~.· .· ; ,.·, 

~y :~::~p:t;~:~::o:~t~::::;~l!';:~dua~~:~~(~; 
knowledge or traiB:1ng relate<!:ffd 'the prqp:f~ihs of:sfudents who ar~·;i•qualifi,~a · 
as disabled under Secti~Y~~1f' /, ~/ Jtfi!/ / 

2. Present written and oral eJid0,l%[Jlf. / ,;:2;-!JP" 
·,, .··,.- ~· .' 

3. Question and cross-examine witnesses , ;{(;;~;: · 
.·~ . ..::·<~· .. ·:··· 

4. Receive written fmdings by the hearing offis~t:f:i;~r~: :,/ 
'~=~~~}.;~~·;:::~it:?~;·' 

If desired, either party may seek a review of th¢•hearing officer's decision by a 
federal court of competent jurisdiction. 

Notifications 

The Superintendent or designee shall ensure that the district has taken appropriate 
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steps to notify students and parents/ guardians of the district's duty under Section 
504. (34 CFR 104.32) 

Adopted: ----------
Revised: -----------
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A. Purpose and Scope 

The Governing Board recognizes the need to identify and evaluate children with 
disabilities in order to provide them with the services required by law. 

The district shall provide a fr;~:)tppropriate public education (F APE) to students who 
reside within the district and :::'who :are classified as disabled under Section 504 of the 
Rehabilitation Act of 197~ .. {:Sh~h -~fii:4~nts shall receive regular or special education and 
related aids and servk~~&>designe_d;~;;to meet their individual educational needs as 

''-·'/,~/!' · .•. --.·.·.-·: 

adequately as the nee.9~~:0fnondisabl:ed. studen;ts. are met. (34 CFR 104.33) 
.. .-:;~::?:~-- ,...:.::~-:·::;.:{ X?/.::,_ 

Students who, M€~~~e of a SectiSR:~·04 disiBffiWDneed or are believed to need regular or 
special edus~!fpi( and servicea/~fK" addp:#§ga in pg·~ policy. Students who are identified 
as eligibk:f.(or special edu~$'i'i6n and:-related s~'f;yices under the criteria set forth in the 
IndividJ:t~f ·'with Disab.ilrti6r Ed11·¢,'Kfion Impi$~y~ment Act of 2004 ("IDEA") are not 
adc!f:~·s~~d under thl..?.J:Ji.M1cy, ~§;f:~he need.~Ji9:f}~uch students arB;·provided for elsewhere 

-r·> · ·:'LlJ:i~ef district ~5?5!f~ < Poli<?f~sf;:·.?:fid -~~g·ynitions, state ~~;f}Jederal law, and Special 

· ~1~~~~:\;~;9)!!11in~~$0'~~*I'A/')cpiocedures. /;~~77 
1
''· 

•. ,;0/. ../// /~~~:> ... 4fr-l .:&f;:> 
Procedure>.':_::_1_f:_j'_ft~ift>" A%/ ··1 /'::: .. :i?V';. B. ~~~~::::::: _,...;{<·' •'Yr ,/ 

·.-;~~~~~-::.:~/:··· -~·:,:->:. /. .·. . /<< -:; -;. 

Definitions ~J~'Eligihlff& .. ;.{:;r:j;j::;·:_:::;::_, A;f~~%if/ 
.... ..-; .. ·~~:-->·: "'"·"' ::>. . . . ... . . . > :- ... :·-~·::> ;-.-· 

,,:~7·,: 

Free appropriate publifedtfcktion (F APE}~ Uhder Sectioill%0'4, of th:{ Rehabilitatiorl~A6t :()f::':\. 
"-<· >:> ;-_ .. ·:. / ---~' ~-; <· .. · A·~·~.-->:-·:-· ·,·{Z~~--:.-: .. :.- .· ... · .. · >Y ...... ~ .. :.-:-~--~.. : -·:->: .. ··_,. 

1973 means the provisio&,, of either :~~War or ~J?:,~;sfal di~?ation and rel~!~;~;(·aids ~~ ' 
services, designed to meefthe studen.{~;;individtt~J};:educatiof.fiil needs as aq,y,qu£tely asJhe 

/,,.-'·-·, _ •. _.- /.-.~ ... - . ,,. -.?/ ··.- •• ·... • ... 

needs ofnondisabled students are-.mH? (34 CERW04.33),. .. /'' .. ~1:.~:;:;:·· /" 
"<;;:]i~:j~f Ai}J~:? .,. ..<~~;:j.:>>· 

Eligibility to receive FAPE under S~~ti;Q.fi.i:'5'04 means a student haS:tii:>hysical or mental 
impairment which substantially limits<B~¥'or more major life ag~[~ities. (34 CFR 104.33 

~<:). ---~~;::~;>·· 

1. A student with a disability is one who ,l@:;:'-t:;:>· 
:,5~-~:::);>·· 

a. Has a physical or mental impairment tna~~sti:D'stantially limits one or more ma-
jor life activities, including learning; ·.:~:':;],~. 

b. Has a record of such an impairment; or 

c. Is regarded as having such impairment. 
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However, only students qualifying under subdivision (a) (i.e., those with an actual 
physical or mental impairment that substantially limits one or more major life 
activities) are entitled to a F APE and a Section 504 Service Plan under Section 
504. 

2. A physical or mental impairment means: any physiological disorder or condition, 

cosmetic disfigurement/or, anatomical loss affecting one or more of the following 

body systems: neurolq~td~h .. musculoskeletal; special sense organs; respiratory, 
including speech or~s; ''~ifr&~)Vascular; reproductive; digestive; genito-urinary; 

hemic and lympb,:,a1f2;;;:~kin; ai[d:)~ndocrine; or any mental or psychological disord-
./,. .... ,,.t .• ;· ,,_ ... .-.··. ··. 

er, such as m~i{tai' retardatibn( organic. brain syndrome, emotional, and specific 
~-,.-. ·_. ··---~ · .. ~...:rx~;. - ;;.·. -~:~-

learning di~~b1ii.ties. An iW'nilirment .. ili~t; ~s episodic or in remission is a disability 

if it wq~~f'i~bstantiallyjfuiit a ~?J¢f WiJ:~:ifctivity when active. The law does not 
,~.-::-~·:<:-->- .-..1·-.:- ~·.:-'· .•:-:-,- <·' .... ;.:--:-.-:.: 

limitteligibility to sp~¢ific dis~as¢s;or cat~iiories of medical conditions. 
,t;{*~~~-:}<" -~~~::~:~~::~_:.: : >' .,.·{~~~;)/ .i:f~~::::.::::·' 

~(Wht term sub~1~tihliy l.mHifJ';::~hall)~:;;~rit~rpreted consistently with the findings 

. ./@)?and purpos~~lf.~':iife Ar;%:{~d.Inent~)q~~nt Americans wi!,o/Pisabilities Act ("AD A") 

''~~ejU':l.:( that :;,~&t~tO' ef~~p.~)ioh:;[~g~y~ f:;·<2oo9. An img~~~nt that substantially limits 
· · •::?~::: : ·"'·.gne{ft:iajor life ~~i:Vity ,f1€.ed not limit other majp'#}jfe activities .iP. order to be con-

·-:: •::::;;: :•§iab~~d a ~-~~~~:flity, . )~;impairment that,j~/~~;[~9,d'ic or in remi_~~i,Pf\.~s a disability 
if it woulci::'slibstantia.lly limit a major,!~ activity when active~?::;· ·-::;:::;::;· .. 

<:.:•:<i;:@J·;> _;fti:<:·· ,,::~;;<> :l~S~' .. ;/:f.~::>·· ··{:t:5> 
Wheth¢!' an il?-1p~irment suJ:?~tailtially{{:liinits a maj.qf.i:jlife activitY ,sl,tall be 
determ!fied ~;t~fi'Ut regar_q.~ro ··ille:_~~~t§f~tive effec!~:~?f: fllitigatin~:fu~ifsili6~:);~.t;~h 
as: medicaW:>ii; medjca:f··supplies}):~qjiipment, or;;:fippliances, low-y.fsion d~vi¢es .. 

~., . .-;. ... _- __ . ,,·f::-'/ /·",,.', ' ._. /.:'/./.- . ./' .(- :/~-;.--~-:-.~.-.- .. ·_.-,·::·- ·. 

(which do nofiiJ.gl:u.d€'ordinary ex.~j:tlasses or cqJ}J~.c1J.en~~~J, prosthetics 4):~ludirig i:/: :., 
limbs and devlt~~;. hearing ~$l~]~Yand coslft~:~f 'lffi.£f.hlits or other .An1pianta~!~:> ... 
hearing devices, mobility deyiqes, or oxyg';n•fuerapj •equipment andtsupplies; use 

~,.. , ... , _.·!'· .~ ... ..-J~ _.t.· ~._ .... //_,'' <"~ 

of assistive technology4~~~~9P.able asg.?.#lillodat~,ons or auxiliar:X:;~i:Os or serv1ces; 
or learned behavioral · ·'d:t :::;:adapti~i:.}neurological modific~((ons. Thus, the 
ameliorative effects of the·.·ril;itigafif:ig measures of ordinary/6y~glasses or contact 

~ ...... ,.,,/ . ..-;:"1-·' ; . .-;- ... ·.· 

lenses shall be considered in (l$t~fmining whether impajPfieilt substantially limits 
a major life activity ~:> , . .;?/;/ 

. ,.;;~:::.1:13<> 
4. Major life activities include, but are no~ lil!J:}:f~&.to, caring for one's self, per-

forming manual tasks, seeing, hearing, eattfigH~je.eping, walking, standing, lifting, 

bending, speaking, breathing, learning, readiri~h concentrating, thinking, commu

nicating, and working. A major life activity also includes the operation of a major 

bodily function, including but not limited to, function of the immune system, 

normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, 

circulatory, endocrine, and reproductive functions. Learning, reading, concentra

tion, thinking, and communication are typically, but not always, the major life ac-
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tivities utilized to determine Section 504 eligibility in the schools. 

Referral, Identification, and Evaluation 

1. 

2. 

Any student may be referred by a parent/guardian, teacher, other school employee, 
student success team, or community agency for consideration of eligibility as a 
disabled student under SGcJion 504. This referral may be made to a site-level or 
district-level Section 50~\\:~_<?ordinator. The principal at each school site (or 
designee) is designategA~:O>tJ:1{t~i~e-level Section 504 Coordinator. The Director of 
Special Education Cqf:¥:desigil~~): is designated as the district-level Section 504 
Coordinator. For)tffdhnation ,¢f:;questions concerning the site-level or district-level 
Section 504 CotS¥.dfuator, plei@ 'contad>the Tracy Unified District Office at 1875 

W. Low~~~~! Tracy, C~~~076 ,/f)!fh 
Upon.;t~~~ipt of a reNhhl fo~.{.el!gibili&;::hhe site-level or district-level 504 

:r .• r .. ·.~·· /~·:.• .... ~ .• •.-. l ·'~;,r_··. ,~ . . ·.:····. 

Coordinator shall within a reas'O:b.able tiffie' consider the referral and determine 
)3:']~~ther an evaluc:~~~~Ms ap~($p1:iate. 1&WCietermination shall be based on a review 

/t!;:?f.the studen!~~;:j~~61ibol,):~S&iHs, in~J;~g}rtg academic _ an~.~nemacademic areas of the 
<:·,;:::;{i:::};:" school pr2.W:W; · con~H!}~t+()P: .)~~t~Wfe student's teas~$it(s), other professional, and 

/::::;:;;;;;: the pcu,;,etip:guardian,;;<as appr.Oj:iiiate; and analysis.o·:Pftlie student's needs and any 

·<;}~:::~:~~r; ~~1€van::~ff1,ffi1:~}~f.t/ /· .:·;·:•'-f~~#j~~:?:• )f~~t>"' 

3. 

4. 

5. 

If it is det~P.fiined tP,'#'an evaluation i,s.:::fuinecessary, the site;~~erot;:::di~trict-level 
504 €od.idift:ator shaffinform the ,Pa1€~ts/~ru{'lians in writitfg:of this 'Hetision and 

·-:.<~z,_<·/ ;-~ .. ;~~,.. ,.,.;.-::~ __ .-::/.:~;: ~~~-~-:~··i,. -:..~:-·· .. ··· -~ 

of the ··pioceduraW~afeguards, .. ~l4::qescrib.¢\iii the "Proc/~ci)liru Safe~#rds2(s~~tion 

below. ·_,. (~jfi/~W _,{}·;:::~-<:;;/ ·-· ::<:-5;:m-~fY: ,.:::(tt~J:t::>· _.. ~-~/l{~·\~.::.:tj-;;_.:::t·::> . 
If it is determlli~Ci:;:Wa'i"a student n¢.~ds or is b~li~Ve:4>::t9 .P:eld special edu§~ti6n ~6!::(::::
related services uiid¢r Section 5.Q~/the distJ;:i~ttshalf~qnduct an evalu~tfcsfi of tlig;: 
student prior to initi'iu placem~h.f:bd be~ofg:~y sighificant chang~:{iif}placell1(tht, 

,>··' '-·'· ·?:'-:'·/'/ -~- ·%·'·'<····· ~' 

unless agreed otherwise. @.%@¥R 104.}:~)}> / ,.:,~;{y· ·-· 
'•<:]{jf .::::~]\:f;:r-· ,,.{F:~J>-

Prior to conducting an evaluatl'QQ{gt!•~{student for eligibili~:~iW'&r Section 504, the 
district shall obtain written parenf!giiardian consent. ..~::f!-f:r· 

~:~e:~~~t;,yev~~~~~ f~~~~es shal:'f~,~t:~ and other evaluation 

a. Have been validated and are aclm.liilstered by trained personnel m 
conformance with the instruction provided by the test publishers 

b. Are tailored to assess specific areas of educational need and are not based 
solely on a single IQ score 

c. Reflect aptitude or achievement or whatever else the tests purport to measure 
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and do not reflect the student's impaired sensory, manual, or speaking skills 
unless the test is designed to measure these particular deficits 

Section 504 Services Plan and Placement 

1. A multi-disciplinary 504 team shall be convened to review the evaluation data in 
order to make placement d:~~isions . 

.. ~P:i:::>: 
The 504 team shall coi).SjS.h:JFii;group of persons knowledgeable about the student, 
the meaning of the ~Y~l&Ktion d~ia, and the placement options. (34 CFR 104.35) 

/d7;;-·· }\1:~~::: . 
In interpretingJ}yal'uation dat~:~aiid makh):g placement decisions, the team shall draw 
upon infom1a,tf8h from a vafi~tY of so*¢~~~ :including such sources as aptitude and 

~~ .... -.... >~~/ ~·:-:.•'.t.·',• .:..:::.-~.- .. -~ .. . -...... -_ .. ·_,,_ .. ,. 

achieven,:u~gftests, teache~?recomm~g~atiori:s~::physical condition, social or cultural 
backgrQitiid, and adaptt%Kbeha~i6tFThe team shall also ensure that information 
obta~if~H from all Sll;C~n;o'urces~ ~§idocumy,~f~d and carefully considered and that the 
.l?I~tfment decisi9Jifi,§;:nl.ad~: ij{;;66nform.jt~~~ith 34 CFR 104.34. (34 CFR 104.35) 

,;;:;·}~;irf· /:::@:::~:.> ./'<W;;:· .. d(!:'/{·.,. .,. .. / 
<;;};f !,)?:' If, upon ~y,~!]?:~ti<m, -~,,~zyq~gt :~~ :9:~}~firiin~d to be eli~}p~~;for servic~s under Secti_on 

:;::>\ 504, fu_e:;.~eam shall:.rneet tq :develop a written 504. ser;ylces plan which shall spec1fy 
··; ::;:::r:~lT:~l:f:;~j;6's of ,.,:&~ghlard~9~· special educa~g~:;~~¥rtices, acco~odations, and 

"supplementaJ;.Y~'iruds ~a:.· services necessar:y··tpff;~nsure that thtff$tiident receives 
FAPE. T.~~ffai~nts/~hldians shall bej p:4ffe4f 9YParticipate ~!~e::&e6f0.~and shall 
be gi'Vefi'::'iliiopporttinity to examine<rul relev~htrecords. AiX:; :;::}' 

-.,<:ug ,/%? ,,,;<t:n::;:. /:0(>' ,{;1m{/' /.*;::· J~L\ .. 
3. If the 5 04;·team/d~t~rmines,Jlt~f ~2f~~rv1~~§" are necess~/f~r the stucf~~t{.fu{i~~ord 

of the team's ru~:~ting sllallreflect ~h~~ker or not t!:(g~[~ftident.~has b~eff'identjf,i,~d{~·s: 
a disabled persoh::uncllif Section 5Q4.~~rtd shall s~af~tfi~·;hasi-s';lor the decisiofi'!1h~t i18':·~:> 
special services ~~i·: presently .;:i~¢ded. }~J[&ci6~fk>parentlguargi~~;;:;;§hall )j~/ 
informed in writing of his/he~~:J!ights and JJ,.J;qcedural iaJeguards, as .4~~-cribed i:Q.r;the 

_,,.,, ··.. ,,· .. · :···· ,If· • ··'· . ?" 
"Procedural Safeguards" sectiohbelowA?.i:::· -<;:- .<;;:~:: :> 

·<::{J( ,lf/{§?.· ,.;;;:;:;:;};:-· 
4. The student shall be placed :;~;~J~:~?:f~gular educational eri;~iiO"nment, unless the 

district can demonstrate that the 'liftication of the student)futhe regular environment 
with the use of supplementary aid~;-and services canpQ.~frr~ achieved satisfactorily. 
The student shall be educated with those who ru;e:'!$ot disabled to the maximum 
extent appropriate to his/her individual needs,. Q:$.:.OFR 104.34) 

~~:~~i~t~(~~?.~:. 

5. The district shall complete the identification,<~valuation, and placement process 
within a reasonable time frame. 

6. A copy of the student's Section 504 service plan shall be kept in his/her student 
record. The district staff members who provide services to the student shall be 
informed of the student's Section 504 services plan's requirements. 
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Review and Reevaluation 

1. The 504 team shall monitor the progress of the student and the effectiveness of the 
student's Section 504 services plan to determine whether the services are 
appropriate and necessary and whether the student's needs are being met as 
adequately as the needs of nondisabled students. The team shall review the student's 
plan periodically. In aQ:1i~ion, the student's eligibility under Section 504 and 
whether the services proyi:d_ed, in the 504 plan are appropriate and adequate should 
be reevaluated periocli(~Jf§WJ~-- determining the need for periodic review and 
evaluation, the 504 t(ili:h' shali{B~: guided by the IDEA provisions requiring annual /_.·,/··-·, ,1'~:- ,. ·'. 

review and trienp_((Wr'eevaluat;i'oK Additionally, the need for periodic review and 
reevaluation sh1ilbe considex~tl.}on a cff:$e~by-case basis- e.g. prior to a significant 
change in p}~~fuent or upqdfJffu-ental r-¢~ti~st.. 

Lt~:f· /(t;i~:: .-:l&W;;-- /::.::~::;?; 
2. A reeyaiuation of the _.,s'tiid{mt's ,n2.eds shall\ be conducted before any subsequent 

~--:,~. -_..... /.--.·_.· .. ·.-.' ........ ,•'/ (.,,_.·_·,·. 

sigtp:fi.cant change ~;:p~acemeHf~:(34 CF~~W94.35) 

'"' !f~~:fl~saf~:l~~~0:-fitt::f;(/;{f" Jj' l 
· · :::J ;{~:- Parent.~)gq'ardians -~g~Ir b~}#otified in writing of.~,It::gistrict decisions regarding the 

·-:::::~::;:;,:ict;~ff{ifi8:aiion, A~~~tiati2#i:}Or educational plas~d\~p(bf students '%i.~ disabilities or 
··suspected di~al3_ilities/)~T6tifications shalt,inclu,ct$:}i statement o:f::ffieir: right to: (34 

:F~~l~~:;,:~c:/pq(::~~t'· ,iJ:fl/'ji'·~~"~·!!~0:t; .... 
b. Have arii: ~TPru;i~Kfie~ing wi9r.:~ oppo~~:o/!for p~icipati@n by th~ ;i;j)a.r~ ::. 

ents/guard18p:~~and the1r COUJ.1:~~~ .. <:?~) ::/\: J/ //:~<::oc ·:;:;::;::> 
··<;_:} .;-/:;;.:;: ,.;:;:}jf;.· \_;~;;£;:> /:;;;c )?:' 

c. Have a review proced;;IW _,Jf/" ji .. /1}" /' 
Notification shall also set forth\~the prof~dlire for requesting an;Xiriipartial hearing. 
Requests shall be made to the Direa6t~:of:st~cial Education. .{rtfi/;' 

·:\~~}f. . ,(:<.{ 
If a parent/guardian disagrees with decisions regarding the;.:#f~ntification, evaluation, or 
educational placement of his/her child under Section 50.M:)i~/she may request a Section 
504 due process hearing in accordance with the follo}Y;iff~ ;p-rocedures: 

.. :~~~/~~;·, :·<··:.·:.-

(Note: If a parent/guardian wishes to file a com;l~t alleging that a student with a 
disability has been subjected to discriminatory treatment (e.g., harassment or accessibility 
issues), he/she may file a complaint in accordance with the district's uniform complaint 
procedures.) 

1. Within 30 days after receipt of the district's decision with which the parent/guardian 
disagrees, the parent/guardian may request an administrative review of the decision 
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in writing. 

The 504 Coordinator shall designate an appropriate administrator to meet with the 
parent/guardian to attempt to resolve the issue. This review shall be held within 14 days 
of receiving the parent/ guardian's request. 

2. If the parent/guardian chp9ses not to request an administrative review or if the 
review does not resolve,ilf~:~(issue, the parent/guardian may request in writing a 
Section 504 due process::.H6i:l.ditg~ The parent/guardian's request for a hearing shall 
be made within 30 .4ay~ of r6c~iving the district's decision or within 14 days of 
completion of th~,. '\{ifuinistratiy~~Jeview. The request shall include: 

. ··. -· .. -.... ,;:~ ........ -.~·.· .· . 
.;-:/:}::i::::- ~~:-::::_:::~: - -..::~}:.: : .. 

a. The ~#~ific nature of;Wfdecisi?B)\&h~. which the parent/guardian disagrees 
, .. -;:)~~~:c:·:···· )~{;/· '..' _,:;(~~~t:-:y· . "·\·:·~>:·.-~ 

b. .Jhe• 'specific reliet:tlie parev.r/guardian :seeks 
.. /i;f;{:>· ...••• :rr:•·::y .;~·;;: •:w;:- Ai%} 

~liii~i}:·· Any other infci:iriiation;ilie parent/@ardian believes pertinent 
.~<f{~i?::" ./@:'>>:·· .. /~.\>' -<-•. :{f/~?v _,.:f· 

-C;::.::-~·Yi:'ithin 30 days J?.f:ff~c'eiving4Ji~: P<l!e!ltlg6:ardian's request, t4e:~Superintendent or designee 
··:·::0~ .504 C:99.t41~Mor sh5t.W•S'gi~st:: fui::lriipartial hearing .9Ktls#J.< This 30-day deadline may 

b~?eg!%rt9:~·ar.f6r go~.~f:]\~iis~ ;r::j~fmutual agree~:(h9!~~~parties. )'·iit• .. . 
To ensure im;l?,®.f<ility, A~6h officers sh.~WJh.o~i~K~e any pro_f~~${6~hl:·:·.:9F personal 
involveme:fi}:~t$;Wwould iff&t their impmtihlity oti6bjectivity in tlie":matter. \~>>> 

Within 4 5 ~;~ of JI~~:lecti\ll(dfft~~l'~:~fficer, A~f::ion ~~J~~*B~~s 
heari~g shall be co~~~ct~q);~d a writt:2>gecision ~~r~~: to al,l..parties. ·. This<t~}4~X(;,.• :'::.. 
deadlme may be exten(L~~!.';for good caus .. ~:;:<?r by mutu~!~;:~gr~~me.n.t·of the parties .. ,::<•:<' ·~:f)> · 

·-.~;?_~~:~. /'~~::r~:y,:.. ,.··:::ft~;:-::·-·· ';<:;~~::~~:;<·· .. ";:.;_:::~~~::(~~. ~-1~(>~ 

Any party to the hearing shall be affold~d the riglitho: ./" ,.{{?' /'/ 
·~::::::§1:~~-P .. 4~wf~/ ~·/ .;,::f:]Y:::· •· 

1. Be accompanied and advise&by cou.rt.'sel'and by individuals witlf.sp.ecial knowledge 
·.··-.. -: ..,r.. -/./~~/--:.1" •• ~:-;.- ;.··, . .:;· 

or training related to the probr€ms\ 6f students who are qualified as disabled under 
Section 504 ···,::::::::'( ,d~J~fi!;t•" 

2. Present written and oral evidence 

3. Question and cross-examine witnesses 
···,·, 

··.-·. 

4. Receive written findings by the hearing officer 

If desired, either party may seek a review of the hearing officer's decision by a federal 
court of competent jurisdiction. 

Notifications 
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The Superintendent or designee shall ensure that the district has taken appropriate steps 
to notify students and parents/guardians of the district's duty under Section 504. (34 CFR 
104.32) 

Adopted: ----------
Revised: -----------
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t~UrAnoNAL sERVIcEs MEMoRANDm! 
TRACY 
UNill!:D SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James C. Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 
Resources 
August 5, 2013 
Adopt Board Policy 6164.6, Identification and Education under Section 504 
(First Reading) 

BACKGROUND: The following policy addresses the identification and education of 
students who may be eligible for services under the provisions of Section 504 of the 
Rehabilitation Act of 1973 (29 USC 794). Pursuant to 34 CFR 104.33, eligible students are 
entitled to a free appropriate public education (F APE) which is designed to meet the students' 
individual educational needs as adequately as the needs of nondisabled students are met. 
Enforcement of Section 504 requirements is the responsibility of the U.S. Department of 
Education's Office for Civil Rights (OCR), which monitors districts' policies, processes, and 
practices to ensure legal compliance. Students may be identified as disabled under Section 504 
even though they do not require services pursuant to the Individuals with Disabilities Education 
Act (IDEA) (20 USC 1400-1482). The identification of students eligible for services under 
IDEA is addressed at BP/AR 6164.6 - Identification and Evaluation of Individuals for Special 
Education. 

RATIONALE: Write separate Board Policy 6164.6 in accordance with the current existing 
state and federal laws, utilizing California School Advisory Board (GAMUT) as reference. This 
policy complies with District Strategic Goal #2: Ensure that all students meet or exceed grade 
level standards and that the achievement gap between the identified subgroups is closed. 

FUNDING: None. 

RECOMMENDATION: Adopt Board Policy 6164.6, Identification and Education under 
Section 504 (First Reading) 

Prepared by: Dr. Janet Skulina, Director Special Education 
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Identification and Education under Section 504 

The Governing Board believes that all children, including children with disabilities, should have 
an opportunity to learn in a safe and nurturing environment. The district shall work to identify 
children with disabilities who reside within its jurisdiction in order to ensure that they receive 
educational and related services required by law. 

The Superintendent or designee shall provide identified studepts"\vith disabilities with a free 
appropriate public education, as defined under Section 5Q.4{~f:the federal Rehabilitation Act of 
1973. Such students shall receive regular or special e,9;{~afi6h· ~~ related aids and services 
designed to meet their individual educational need.~::~.~)fdequately ]:~~;:.1he needs of nondisabled 
students are met. (34 CFR 104.33) . -;::<:t::::j~;;;:: ··<:.:;::::;:,._ 

~··~· .r.·N .- ·~~ ·- ::~··: x,>. 

-~::ff~~ ~:~~~:~·::. ~:?.~:;~: ::;. . 
In addition, qualified students with disabilitid' s~!il! be provided an equafppportunity to 
participate in programs and activities that are integ'i:~k:c.ompg_J.l~P.Js of the d!ihi,l~gs basic 
education program, including, but np;td~ted to, extt@W:Jt.S'~filiathletics, intets~holastic sports, 
and/or other nonacademic activities~::t;~t@;4;;~C.FR 104.3 7-f J:.~'lii? ·"" 

··;~~]~:f:;i(;1}N:::(::,.,. . -::;:::,;:;~[>.. . 
In providing services to students with di~~l>ilities: lm,cier Secti0:i(;~Q4, the Superintendent or 
designee shall ensure disV,ist.s9mpliance' \~W1 law~\hf.~H<,i,~ng pfO~fWp.g the students and their 
parents/guardians witl);:ipplidiJ:~I~::ProceduiaLsafegg~rds al.14:requiied notifications. Any dispute 
as to the identificatiqa:~t~\ialuat1ori;{w placeri{~h,t :of:i.ii9 suic1@:t;:with a disability shall be resolved 
in accordance with tl:i&rut~,cesses iP.~~ified in ili~::/Wrocedural sli:feguards" section of the 
accompanying administr~t1ve, regvi~#cm,. \:}}:i:: .. 

,,(; ~~.::.~;(~~::::;:;; :::-c-' . ::;:;:;:.:~~:;;:$1':ft{i~~;:~:{~1: ~ :;:: :;;;~ , <:~~:>·: .. 
The Sun~fi#tendtnF'Of:cie.signe~::si?::all ma1iltii1P,:::.~~li,sf0f. impartial hearing officers who are 
qualifri:@.?§!.ild willing t6iqqp._guctS~~tipn 504 iiefui$'gs. To ensure impartiality, such officers 
shall no;t':iJ~; ~mployed by 'o~;:@der cd~tj(.l;ct with the district in any other capacity except as 
hearing o:ffi~6J. :.<llld shall noih,~y~ anypt$fessional or personal involvement that would affect 
their impartiai:ifY:;w objectivit)/:ffi:the matter· . 

. ·_: :~:~:~·:·::". : :~. >"'--~'~ 

'.·;; ~~: :.;>, ·-.~\-.:i.·.•.:.:~.'-:·'·: .. ~:·: .• 
~~;;::~.:~(::~:-. c r ' 

.... :.";~ .: ~~ 5:.. ·' .-·~ .. /·· .. --:·~.?.;:.:: __ {.\~} 
····{?.~::: . ~-. 

Legal Reference: ·::\;~\:'&// · 
EDUCATION CODE 
49423.5 Specialized physical health care services 
CODE OF REGULATIONS, TITLE 5 
3051.12 Health and Nursing Services 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act of 1974 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
705 Definitions; Vocational Rehabilitation Act 
794 Rehabilitation Act of 1973, Section 504 
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UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.1-104.61 Nondiscrimination on the basis ofhandicap, especially: 
104.1 Purpose to effectuate Section 504 of the Rehabilitation Act of 1973 
104.3 Definitions 
104.32 Location and notification 
104.33 Free appropriate public education -<'·· 

\~::H ~;E;~ru:i=~:ent JA!;, 
COURT DECISIONS ,;:;~>:: .. · <:<:· .. 
Christopher S. v. Stanislaus County Office ofE~l:l;fc.ation, (2004) 384\YJd 1205 

Management Resources: ~:;.J~\·i,f;·;/ ·:;;;~:f;:;·;:ij;,;:•:;;. 

Instruction 

CSBA PUBLICATIONS ··:;; :~j@;>.. A@:> •;:::h:\ ... 
Rights of Students with Diabetes Under. IDEA and Sectio.JJ?~50fl; Policy Brief, NC)y~mber 2007 
CALIFORNIA DEPARTMENT of.:§pp~f?:TION LE·e~:§ ADVISORIES >/ 

Legal Advisory on Rights ofStudents•:\&ith:Diap_etes in Califqmia's K-12 Public Schools, August 
2001 ·<;;::~.; · ·::::<:w:~;if:·:.::~. ·-·;<%;;::.~ . 
U.S. DEPARTMENT _G~:;~B:Y.PATION~§f.ICE'F9~:f~~;'IL RI~MTS PUBLICATIONS 
Dear Colleague Lette~;:~f~uarY;:::~.R13 •:•;J;.:.. /::::• : ~/<:::.::;;:;;: ••. ,. ·.;::· 
Dear Colleague Lett.~tJ:_a,rid Questi9&~ and Aris'W~r~~:$)._ri ·ADk.A_%~ndments Act of2008 for 
Students with Disabiliti~s~Attending:;;public Eleril:?.ritary and Secondary Schools; January 2012 
Free Appropriate Publie?:Eaucatiot{;f8r, ~tudents\~i}t4 Disabilities: Requirements under Section 

~.-· . .-: ... -.-'.•, -'"'-~-~:..:1.- .• ~ .. ·.<-· .-........ -· .::.-· -·.··.-·.·. 

504 of the ~~*~~~l~t~~ion Att.9~~}~f3~- s~pt.~pber 29.97 
~:N~~Jf:=~W&li)> 'i@~!Ji?,., . "'C?,f:%)Jtb'f 
Califoriiii;p~partment ofEq}i.~atiorJ::::;:~ h~p://www.cde.ca.gov 
U.S. Dep~~pt of Educatidh~'::<0,fflce(f8~::<=.~vil Rights: http:/ /www2.ed.gov/about/offices/list/ocr 

"'O,:;~;i~1;ill't?· '<:;:@:;1. ·-•.;;;y· 
.. -.. .. . ~:.:~;~::}. 
--·:;; .. :::> .. , ,y:.:ui:~ 

''1+:j~tf#j 
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IJMAN RESOURCES MEMORAND~ 
TRACY 
UNIFlED SCHOOL DISTRICT 

TO: 
FROM: 

DATE: 
SUBJECT: 

Dr. James Franco, Superintendent 
Dr. Sheila Harrison, Assistant Superintendent of Educational Services and Human 
Resources 
August 2, 2013 
Approve Student Teaching Agreement with CSU, Stanislaus 

BACKGROUND: We have encouraged Institutes of Higher Education to place students in our 
facility to fulfill their student teaching experience with our school district. The term of this 
agreement shall be August 14, 2013 through July 31, 2014 with additional four (4) one-year 
renewals 

RATIONALE: Student teachers will be placed with permanent status teachers who are willing 
to serve as Master Teachers within our schools with the approval of the site principal. 

This agenda item aligns with District Goal #6: Develop and support a high performing workforce 
and District Goal #7: Develop and utilize partnerships to achieve District goals. 

FUNDING: None. 

RECOMMENDATION: Approve Student Teaching Agreement with CSU, Stanislaus 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent of Educational Services and 
Human Resources. 
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CALIFORNIA STATE UNIVERSITY, STANISLAUS 
STUDENT TEACHING AGREEMENT 

THIS AGREEMENT entered into by and between the State of California through the 
Trustees of The California State University on behalf of the State University, noted below, all of 
which are hereinafter called State or State University, and the School District, noted below, 
hereinafter called the District: 

WITNESSETH 

WHEREAS, the District is authorized to enter into agreements with the State, to provide 
teaching experience through practice teaching to students enrolled in teacher training curricula of 
the State University; and 

WHEREAS, it is to the mutual benefit of the parties hereto that one or more students of the 
University's Teacher Training Program use the facilities of the District for their student teaching 
expenence; 

NOW, THEREFORE, it is mutually agreed between the State and the District as follows: 

PARTIES: 

TERM: 

SPECIAL PROVISIONS 

Trustees ofthe California State University 
California State University, Stanislaus 
One University Circle 
Turlock, California 95382 

Tracy Unified School District 
1875 West Lowell Avenue 
Tracy, California 95376 

August 14, 2013 through July 31, 2014 with additional four (4) one
year renewals 

GENERAL TERMS 

1. The District shall provide to State University students teaching experience through practice 
teaching in schools and classes of the District. Such practice teaching shall be provided in 
such schools or classes of the District, and under the direct supervision and instruction of 
such employees of the District, as the District and the State through their duly authorized 
representatives may agree upon. 

The District may, for good cause, refuse to accept for practice teaching any student of the 
State University assigned to practice teaching in the District, and upon request of the District, 
made for good cause, the State shall terminate the assignment of any student of the State 
University to practice teaching in the District. 

"Practice teaching" as used herein and elsewhere in this agreement means active participation 
in the duties and functions of classroom teaching under the direct supervision and instruction · 
of employees of the District holding valid life diplomas or credentials issued by the State 
Board of Education, other than emergency or provisional credentials, authorizing them to 
serve as classroom teachers in the schools or classes in which the practice teaching is 
provided. 
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2. A semester unit of practice teaching for elementary and secondary schools is approximately 
twenty (20) minutes of practice teaching daily for five (5) days a week for fifteen (15) weeks. 

3. An assignment of a student of the State University to practice teaching in schools or classes 
of the District shall be, at the discretion of the State, for approximately fifteen (15) weeks, 
but a student may be given more than one assignment by the State University to practice 
teaching in such schools or classes. 

The assignment of a student of the State University to practice teaching in the District shall 
be deemed to be effective for purposes of this agreement as of the date the student presents to 
the proper authorities of the District the assignment card or other document given the student 
by the State University effecting such assignment, but not earlier than the date of such 
assignment as shown on such card or other document. 

4. The parties agree that District is not to assume nor shall it assume by this agreement any 
liability under the California Worker's Compensation Insurance and Safety Act for, by or on 
behalf of any University students while students are on the premises of the District or while 
performing any duty whatsoever under the terms of this agreement or while going to or from 
any of District's facilities. 

University shall inform each student regarding the lack of coverage for Worker's 
Compensation Insurance by either party. 

5. The term of this agreement shall be for a period one (1) year and shall be renewed 
automatically for additional periods of one ( 1) year up to a total of four ( 4) additional years; 
provided however, it may be terminated by either party after giving the other party thirty 
days advance written notice of its intention to so terminate; provided further, however, that 
any such termination by the District shall not be effective at the election of the University, as 

· to any who at the date of mailing of said notice by the District was participating in said 
program until such student has completed the program for the then current academic year. 

6. This agreement may at any time be altered, changed, or amended by mutual agreement of the 
parties in writing. 

IN WITNESS WHEREOF, this agreement has been executed by the parties hereto as of the 
written date. 

Trustees of the California State University 
California State University, Stanislaus 

By: ________________________________ __ 

Phyllis Crittendon 
Contracts and Procurement Services 

Tracy Unified School District 

By: _______________ __ 

Susie Martin 
Title: 
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Date: _____ _ 

Date: ------



CERTIFICATION 

I, the duly appointed and acting Clerk or Secretary of the Governing Board of the School District 
listed below, do hereby certify that the following is a true and exact copy of a portion of the 
Minutes of the regular meeting of said Board held on 

Month Day Year 

"It was moved, seconded and carried that the attached contract with the Trustees of the 
California State University, whereby the University may assign student to the schools in the 
School District for practice teaching, be approved; and the 1s hereby authorized to 
execute the same." 

Tracy Unified School District 

By: ____________ _ 
(Clerk/Secretary of the Board of Trustees) 
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lJMAN RESOURCES MEMORANDll 
TRACY 
UNmED SCHOOL DISTRICT 

TO: Dr. James Franco, Superintendent 
FROM: Dr. Sheila Harrison, Assistant Superintendent for Educational Services and 

Human Resources 
DATE: July 31,2013 
SUBJECT: Approve Expenditure of General Fund Money in the Amount of $2,000 to 

Cover the Cost of Awards for Employee Accomplishments and/or 
Contributions 

BACKGROUND: Pursuant to Education Code 44015, the governing board of a school district 
may make awards to employees who do any of the following: 

1. Propose procedures or ideas that thereafter are adopted and effectuated, and that 
result in eliminating or reducing district expenditures or improving operations 

2. Perform special acts or special services in the interest of the public 
3. By their superior accomplishments, make exceptional contributions to the 

efficiency, economy or other improvements in operations of the school district 

Any award granted under the provisions of Education Code 44015 that may be made by an 
awards committee under appropriate District rules shall not exceed two hundred dollars ($200), 
unless a larger award is expressly approved by the governing board. 

RATIONALE: Each year the District recognizes employees with awards for accomplishments 
or contributions such as having longevity within the District, retirement, and being recognized as 
an outstanding employee of the term and/or year. The average cost of the gift ranges between $1 
and $25. 

This agenda item meets District Strategic Goal #7: Develop and utilize partnerships to achieve 
District Goals. 

FUNDING: The annual cost fluctuates with the number of employees retiring and being 
recognized for longevity. Awards do not exceed the maximum amount allowed pursuant to the 
section of the Education Code. 

RECOMMENDATION: Approve Expenditure of General Fund Money in the Amount of 
$2,000 to Cover the Cost of Awards for Employee Accomplishments and/or Contributions 

Prepared by: Dr. Sheila Harrison, Assistant Superintendent for Educational Services and 
Human Resources 
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