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Boys Soccer - Ath
Girls Soccer - Ath
Golf - Ath
Cross Country - Ath
Football - Ath
Girls Tennis - Ath
Boys Volleyball - Ath

Wrestling - Ath
Boys Basketball - Ath
Girls Basketball - Ath
Swimming - Ath
Cheer - Ath/Club

Boys Volleyball - Ath
Baseball - Ath
Track & Field - Ath
Boys Lax - Ath
Girls Lax - Ath
Softball - Ath
CM Drama - Booster
HS Band - Booster
MS Band - Booster
All HS Clubs - Clubs
All PTO Fundraising

Cecil Intermediate - PTO
NSIS - PTO
Borland Manor Elem. - PTO
Hills-Henderson Elem. - PTO
Muse Elem. - PTO
South Central Elem. - PTO
Wylandville - PTO
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Page 1 - Annual Meeting Agenda
Page 2 - Fundraising Application
Page 3 - Financial Year End Statement 
Page 4 - Policy 915 - Fundraising for Booster Organizations/Parent Organizations
Page 5 - AR 915.2 - Booster Club Guidelines
Page 6 - AR 229 - Fundraising
Page 7 - AR 916 - Use of District Name, Colors, Insignia, or Logos
Page 8 - Policy 916 - Use of District Name, Colors, Insignia, or Logos
Page 9 - Policy 913.1 - Advertising/Banners
Page 10 - Policy 702 - Gifts, Grants, Donations
Page 11 - AR 915 - PTA/PFA/PTO Fundraising Guidelines
Page 12 - Small Games of Chance Licensing
Page 13 - Policy 229 - Student Fundraising
Page 14-15 - Booster/Club/PTO District Guidelines
Page 16 - Responsibilities of the Head Coach on Coach/Booster/Parent Relations
Page 17 - QR Code for E-Signature and Confirmation Questionnaire
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1. Booster Activity - Fundraising
a. No pay to play
b. No keeping track or record of participation levels
c. We buy for the team as a team.

2. Explain and review Fundraising Application - discuss procedures and due dates, etc.
3. Explain and review End of Season/Year End Statement - discuss procedures and due dates, etc.
4. Review Policy 915 - Fundraising for Booster Associations/Parent Associations
5. Review 915.2-AR - Booster Club Fundraising Guidelines
6. Review Policy 916 - Use of District Name, Color, insignia or Logos.
7. Review 916-AR - Use of District Name, Color, insignia or Logos.
8. Review 229-AR - Fundraising
9. Review Policy 913.1 - Advertising/Banners

10. Review Policy 702 - Gifts, Grants, and Donations
11. Review 915-AR - PTA/PFA/PFO Fundraising Guidlines 
12. Review Small Games of Chance License Requirements / Timeline.
13. Review Policy 229 - Student Fundraising
14. Athletic Booster Clubs Only

a. Review Season Ticket Procedures where applicable
b. Review Concession Stand Usage/Explain Rules and Procedures
c. Discuss Game Announcers
d. Discuss Senior Night Date and Point Person - Availability of the CM Athletic Arch
e. Clarify all regulations related to individual accounts

15. Booster/Club/PTO District Guidelines
16. Review and Sign - Responsibilities of the Head Coach Notification - Use QR Code to access signature and questions. PAGE 1
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When Booster/Parent organizations apply for fundraising activity that requires a PA Small Games of 
Chance License, it is the booster/parent organization responsibility to educate themselves, apply, 
and acquire the licensing. 

1. If your booster/parent organization applies for 50/50, a raffle, night at the races, or cash bash 
type events - they will need a PA Small Games of Chance License on file with our Athletic 
Department prior to their event. 

2. The fee for an annual license, valid for one year from the date of issuance, is $125.00. 
3. It is 100% the responsibility of the booster/parent organization to make sure that this license is 

purchased and on file with the Athletic Department. A valid small games of chance license 
must be submitted with your fundraising application or it will be denied.

4. Please keep in mind that additional bingo or raffle licenses do exist in addition to a PA Small 
Games of Chance License. It is up to the booster/parent group to investigate what is required 
for their event and to have all necessary licenses prior to Board approval.

5. Please visit the PA Department of Revenue website for more information. PA Small Games of 
Chance Licenses and others discussed above can be acquired at the Washington County 
Courthouse.
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1. Submit the name, address, and phone number of the group’s officers.
2. Submit a set of bylaws and the name, address, and account number of the depository 

where these accounts are kept.
3. Submit a monthly meeting date to remain fixed for the entire year, if possible.
4. A schedule of events planned for the year or season.
5. An accounting outline of the targeted proposed fundraising budget needs for the 

coming year. 
6. No booster or parent/guardian group may provide salaries, wages, or fees to coaches 

or sponsors
7. Any athletic or parent/guardian group’s officers may not include any teacher, advisor, 

or coach that the Board has hired to carry out that activity.
8. Groups under this policy must not pay stipends, cash, or in-kind services and/or give 

gifts in excess of one hundred dollars in any one school year to any district 
compensated employee such as coaches, sponsors, or any other employee.

9. Groups must follow appropriate accounting practices in maintaining and distributing 
funds. This includes, but is not limited to at least three signatures on checks. A monthly 
treasurer’s report that includes bank statement reconciliation and a defined process for 
the transfer of funds between members of the organization that includes 
documentation and signatures.
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10. The athletic and parent/guardian groups shall name an FDIC insured depository bank or 
savings and loan association.
11. The athletic and parent/guardian groups shall submit an internal audit to the Board prior 
to July 31st of each year. The group’s audit team shall be representatives of the organization 
excluding officers, advisors and coaches. Internal audit guidelines will be provided by the 
district.
12. The group must follow Policy 916 when purchasing uniforms and other items that 
represent Canon-McMillan School District.
13. Elementary and secondary students are not eligible for membership in booster or 
parent/guardian organizations.
14. Failure to follow this policy and related procedures may result in revocation of Board 
recognition
15. Activities will be coordinated through the respective building principals, Athletic Directors 
and/or school directors.
16. Each group’s budget and all fundraising projects must be approved by the Board.
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Please point your phone camera at this QR code. This will bring up a link on your 
phone to access the Signature and Verification Questions to complete our meeting.


