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Barry University Dual Enrollment Application Process for Student

DISCLAIMER: Before submitting the application, if the
applicant leaves the page or the session expires after 20
minutes of inactivity, ALL PROGRESS WILL BE LOST, and the
application procedure will start over.

To access the Dual Enrollment application page, you must first use the link
provided by your High School Liaison to Login or Sign Up to the MyBarry

portal. Then after successfully logging in, proceed as new or returning
student.




A.

Barry University Dual Enrollment Application Process for Student

Log-in to Barry University Portal or Sign Up by Creating
an Account

1. Sign Up for New Student
i. Look for the SIGN-UP section located on the right of the page.

I'm not a robot

ii. Fill out the necessary information to create myBarry Account.

*The necessary information is marked with an asterisk.

a. Select “I'm not a Robot" check box.

™
\/ I'm not a robot

iii. Click Create New Account Button.

Pg.
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2. Login for Returning Student

Look for the LOGIN section located on the left of the page.

B Remember me

Facebook Connect allows you to log into
myBarry using your Facebook account.

Ein: M

You can login with your High School email or the BarryU email. If you need

to reset your university account password, visit barry.edu/password

Enter UserName and Password.

If | submitted an electronic application before and forget my login
information, what do | do?

You can use the “Forgot Password?” or “Forgot Emaile” feature under the
Login section. In addition, you can login with your high school email or the

Barry.
Click the Login Button.

Pg. 2
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B. New vs Returning Student Application

WELCOME TO THE BARRY DUAL ENROLLMENT PROGRAM!

To better help you navigate this process, please indicate if you are a:

() Mew student to the program

(O Returning student to the program

High School Name: Trinity Catholic High School
Intended Start Term

Fall 2022 v

Next

1. Selecting New Student vs Returning Student

i. New student to the program: Student that is admitted into the Barry Dual
Enrollment Program for the first time and has not participated in Dual
Enrollment courses within the previous term.

i. Returning student to the program: Student that has been admitted to the
Barry Dual Enrollment Program and has participated in at least one of
the Dual Enrollment courses within the previous term.

To better help you navigate this process, please indicate if you are a:

) New student to the program

O Returning student to the program

ii. Selecting Returning Student

) New student to the program

@ Returning student to the program

Barry University Student ID

Birthdate

mm/dd/yyyy

< The Applicant must provide their Barry Student ID and their Date of Birth,
fo confirm that they are indeed a Returning student. Contact your High
School Ligison if you need help with your student ID.
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iv. Selecting Intended Start Term

Intended Start Term

Fall 2022 v

-- Choose One --

Next

|

s The upcoming term is selected by default, please ensure it is the intended

term in which Applicant wishes to enroll.

v. Click the Next Button.

Next
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C. Dual Enroliment Application
1. Personal and Demographic Information

DUAL ENROLLMENT APPLICATION

Students desiring admission to the dual enroliment program must complete an initial application with the Office of Dual Enroliment. Participation as a dual
enroliment student in no way implies full admission to a degree-seeking program.

Title -- Choose One - -
% First Name First Name
Middle Name Middle Name
* Last Name Last Name
3 Country UNITED STATES -

* Address Line 1

The combination between Address Line 1 and Address Line 2 cannot exceed 90 characters.

s Applicant will provide information such as first name, last name, address,
phone and preferred method of communication.

2. Ethnic Background

ETHNIC BACKGROUND

Do you consider yourself to be -- Choose One --
Hispanic/Latino

Choose one or more racial [J American Indian/Alaska Mative
categories O Asian

[ Black or African American
[ Native Hawaiian/Pacific Islander
[ White

s Applicant will choose if they consider themselves Hispanic or Latino and
which racial category best describe them.

3. Additional Personal Information
ADDITIONAL PERSONAL INFORMATION

* Gender -- Choose One --

* Birthdate mim/dd/yyyy

* Citizenship [ -- Choose One --

% Applicant will provide gender, date of birth, citizenship status.

Pg. 5




5.

Barry University Dual Enrollment Application Process for Student

Parent/Legal Guardian Information

PARENT/LEGAL GUARDIAN INFORMATION

Filling in this information correctly will ensure this application is properly signed by all parties. Entering incorrect information could
delay your application in the approval process.

* First Name John
% Last Name Doee
* Relationship Father v
>k Email asd@asd.com
% Re-Enter Email Re-Enter your Parent/Legal Guardian's email address

s Applicant will provide the Name, Relationship and Email of their Parent or
Legal Guardian. This information is important because this person is the
one signing and authorizing the Dual Enrollment Application.

0/

% Be afttentive to the email address of parent/legal guardian. Incorrect
email can delay the approval process.

Academic Information

ACADEMIC INFORMATION
% Current Grade Level -- Choose One -

* Graduation Date n/2021

Expected High School Graduation Date (MM/YYYY)

% Unweighted High School GPA

Please enter a value from 0.00 to 4.00

% Applicant will provide the current grade Level (Freshman, Sophomore,
Junior or Senior), expected High School Graduation Date, and the
Unweighted High School GPA. The GPA scales from 0.00 to 4.00.

Pg. 6
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6. Emergency Contacts

EMERGENCY CONTACT

3 First Name

>k Last Name

>k Day Phone

Evening Phone

% Relationship

First Name
Last Name
Day Phone
Evening Phone

- Select Relationship -- ~

© Add Emergency Contact

% In this section the Applicant will provide the Name, Phone Number, and
Relationship of their emergency contact. The Applicant has the possibility
fo add up to two emergency contacts.

To enter a second emergency contact, click on Add Emergency

Contact butfton.

0 Add Emergency Contact

a. After clicking on the button, a new emergency contact entry is

shown.
EMERGENCY CONTACT

% First Name Alejandro
* Last Name Delfin
>k Day Phone 1234567890

Evening Phone 1234567890

2 Relationship Father -
3 First Name First Name
3 Last Name Last Name
* Day Phone Day Phone

Evening Phone Evening Phone

% Relationship -- Select Relationship -- v

b. If you would like to REMOVE the second Emergency Contact

entry, click on the Red button with the X mark.

rg.”7
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7. Courses
COURSES

Choose courses: [ REL-2300: Comparative Religion (3.00 credits)
[ REL-3752: Freedom and Virtue (3.00 credits)

s Applicant will select the courses to which they would like to enroll.

8. Upload Documents

i. Click on the link *here” to navigate to the upload documents form.

UPLOAD DOCUMENTS

Upload supporting documents here

i. Upload Supporting Document Form

UPLOAD SUPPORTING DOCUMENTS
* Description

-- Select one --

© Browse Files...

Allowed file types: .docx, .doc, .pdf, .rtf, .text, txt.

Upload Documents

< In this form the Applicant will select “Description” and select a type of
document (SAT, ACT, or Accuplacer Scores) they will submit. Then
“Browse Files” button to select the file, click on the Upload Documents
button to add the files to the application as a supporting document.

<+ Note that PERT test score will be uploaded on your behalf, therefore no
need to add any files for PERT. You will not see this information displayed

in the application.
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9. Submit the Dual Enroliment Application

R/
0’0

10.

R/
°

Submit Dual Enroliment Application

Once all the sections above are completed, click on the Submit Dual
Enroliment Application button to submit the application.

Application Submitted Successfully

MYBARRY HOME MANAGE MY ACCOUNT MY MESSAGES CHANGE PASSWORD NEED HELP? SIGN OUT

BARRY UNIVERSITY | MYBARRY | DUAL ENROLLMENT APPLICATION

THANK YOU

Thank you for submitting your application for the Barry University Dual Enroliment Program! Upon approval of your admission
legal guardian will each receive an email to request your electronic signatures. Once all necessary signatures are gathered, you
fully completed application. This will be for your record, and vou will, then, receive further direction from your high school liais¢
the process, please contact your dual enrollment high school liaison.

After submitting the Application the Thank you message is shown. At this

moment the Applicant can Sign Out from myBarry portal.
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Electronic Signature with DocuSign

1. Receiving the Email

s Once the application has been processed by your High School Liaison
(Counselor), the student will receive an email from a sender called Barry
University's Office of Dual Enrollment via DocuSign. The email will contain a
link to documents that are pre-filled with the student’s information.

Dual Enroliment Application Package for John Doe D wee = &

Barry University's Office of Dual Enroliment via DocuSign - 1e nas ! 21, 441 PM ys 0 = SN

DocuSign

Bamry Universaty's Ofice of Dual Enroliment sent you a document 1o

review and SRl

Click on
“‘Review
REVIEW DOCUMENTS Documents’
button in the
email that will
navigate you to
. Barry Umftrs.rt?,";.orllc.c of Dual Enroliment the DocuSign
eSS website.
You are recerang thes email on behalf of the Barry University Dual Enroliment Program
You have been desgnaled a3 & necessary party 10 provade a saignature for a student
apphcabon for admessson 10 the program. Please prowde all necessary signatures for
submission s0 the appication can be moved forward n the process Thank youl

2. Signing the documents

Accepting the Legal Disclosure:

% Once the DocuSign webpage opens, the signers will have to read and
accept the electronic signature disclosure agreement. Follow instructions

below to the right.

Please Review & Act on These Documents DocuSign Follow Instructions
Barry University's Office of Dual Enroliment H H
s i A 1. Click on the white checkbox to
the far left to accept the electronic

Please read the Blectronic Becord and Signature Disclosure. OTHER ACTIONS v

am. You have been désignated asa .
@ program. Prease provice a1 necessary disclosure agreement.

anik you

2. Click on the button “Continue” to

1 agree 1o use electronic records and signatures. .
. submit checked box.

pg. 10




Barry University Dual Enrollment Application Process for Student

Navigating DocusSign:

s The signer will have to carefully review the document by making sure
every information is accurate and correct by scrolling through the
documents.

Plowssa v the cocurme ts b,

— By clicking on the yellow “Start”
button” on the left side, DocuSign
will let the signer know if any
actions are needed, such as a
Signature or additional information
required within the FERPA form.

DR TR BT ! F eali s sl e
ot [ S st B syl o el

What if | see an error when | am signing my documents in DocuSign, what
should | do?

s Stop signing the documents immediately and close the portal. Then
inform your High School Licison of the errors you see.

Signature Types:

% Once the signer has clicked on, a new window will pop up that will ask
the signer to choose the preferred look of their signature. DocuSign allows
signers to select a style for a pre-generated signature, a hand-drawn
signature, or upload a picture as a signature.

Adopt Your Signature
1. Click on the Sign box

2. Once the preferred
style of signature is
selected, the signer must
click on the "Adopt and

Full Name™

John Doe

SELECT STYLE DRAW UPLOAD

<&
<

pREVIEW Sign" button and the
DocuSigned oy o signature will be added to
Jelun Do @ the document.
BU1F AAL0A 168424

rm" i 3. The signature will then

Apphicant Signature \_..H‘j\' I)ﬂ, D be added to the
T document.

Name Parent/Guardian of Applicant
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Finishing the Signature Process:

% Once all the required parts of the documents are signed and filled,
DocuSign will allow the signer to complete the document by clicking on
the Finish button (located either at the top or bottom of the documents).

THER ACTION e
m g i Once all necessary info is completed,

click on the “Finish” button.

. Completing the signature process

% Once the student has finished signing the documents, then the
parent/legal guardian will receive a follow-up email that follows closely to
the process demonstrated above, with the except of the FERPA form. The
email address of the parent/legal guardian will be obtained from the
Parent/Legal Guardian information provided during the application
process to the Dual Enrollment Program via the Barry University portal.

% Once both the student and the parent complete the signature process,
the Dual Enrollment Counselor will then review and sign the documents.

s All parties involved will receive an email from DocuSign with a copy of the
sighed and completed forms.

DocuSign via DocuSign
To: Tue 6/28/2022 10:46 AM

B Dual Enroliment Authorizatio... .,
™

Barry University

Your document has been completed

VIEW COMPLETED DOCUMENT

All signers completed Dual Enrollment Application Package for
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E. Forms as shown in DocuSign

Samples of application, FERPA and authorization forms when completed and signed in
DocuSign.

1. Application Form

G a & 8 L @

M
MING SERVICE

DT LA AL .

o R, M sy eas s AR Bfne) 2100200
i 0
e COCUSTNCRET 0 e 2571 | adm ssionsibarmsdy
wwrabarry.edu

DacuSign Envalnpe 10: BI000831-5BSE-S6RA-900E 1 -BI0E 1 ATE20

Barry University

Department of Recruitment and Admissions

Dual Enrollment APPLICATION FORM

rempay <o Apadines mnd she Danarceenr o Rroreiavey snd

Towslys v e %

Lurmibaread ot o ol eAissse Ok’ (v s T Lt P oo oo 8 i e Drisgviuse

DIRECTIONS: A BU Blual Enrllimenr applicasin fomm mirer be compicred IFohis i the Ses oime e stodenr i wkdng & Desl Evmlwcar
cree, Tt faiir irast Be gypod oF paiated degiy ok of bive ikl Pl S raust De suleaiftied o gues fuglh soleol gurdsnce cowiselor
ar i e B0 OTee of Dhvad Eveotiaeas. Ol she fess pagre of this appiicanion meeo's 1o be serunmed,

Sampls Smadant

123 Mlaien Seemet

Aianu Skorss, Flanda, 33161

(123) 458-TE00 Dt of Hirth 07 /18,2006
Female

Preferred Phone

Limadl ﬂnibc:mﬂmlnpm:m@hury.cd‘: Crender

Usited States of Amernica

Counimy of Cinsenshp

Desigranion: E L5 Citizen O Resicent Alien O ncemativnal
303) B99 - 1254

Tast Schocl Accownt Sl Phan

321 Sample Road, Miami Shores, Flooda, 35140

High Sckexid Mamy

Sl Addnes

anT
Wik o e wish b sally 2022 ED ballpdvemst-Devember; [ Sprmclamam-bunet ) Sunmser]es- Asnisi
[ you consider yourself m be Hispanic/ Larino? Bl vis O e

cial saigmumes

wBlack [T Amserioan e/ Alasks Native  (§]) Mative Honiben/ Pocic Lhinder ] Asmn [ White i sucasion

Clewos o o naoss

Sinelens Emergency Comract Ifhrneasun:

Conract Mame | Redasonship | Drarrime Phone Evening Phone
Sample Emergency Contact Legal Guardian 456) TEY - 0000 (454} 739 - D000

| ooseret. | Rarhieer undersrsnd dhan Faeificaron o il 1 supply dhe comece idommenien may kead i

[ cermfi than ih

ion 1o Barn Univessine, | pocepe Sal regpomibibey foe all debes inoumed

thee discgualificaticn ¢

shin
— D 13,2002

L

Zarnple Paceat

Maine Papemn Cuandian of Applices

Fathies Freail __|figocresa Albareredu

Rabiricamsbops e Appdican

farent/ Ui tockan Sspamire

af rove, coned, calo; slimaty svhatcl ongin, anonmy eigon pede ual ormistae, preder KimAT e

At dadelly SI00G o e 3y Ly L i YT Al s o Cobiagia and S oot
)

L o dooia e T M COATNTHIT IS 0 CARRIRE S1 (55 MMbm | gne, Fain s Cubong ¢

edirofias of oy U

¥ on e Ao
Tus, progeia
e

Barry Unierary dam nat cerm

dlimsnt Anplicalien o

Pg.

13




Barry University Dual Enrollment Application Process for Student

2. FERPA Form

< If the student is new, then a FERPA form is required to be completed.
Within this form, there are specific lines that must be filled during the
student’s signature process, such as entering the name of Parents/Legal
Guardian on the FERPA form. Depending on the box selected on the
form, different text boxes will become available to fill.

Remember to sign before moving to next page.

Note: Elements that have a red highlight are required to be filled out in order to
complete the signature process.

Phone: 305892 3850 * Fac 3056.895.3546 * Email: registrar @barry,edu

AUTHORIZATION FOR RELEASE OF STUDENT INFORMATION [FERPA)
Completed forms may be submitted to the Office of the Registrar in person at Adrian Am. 108, or may be signed, scanned
and emadled from the requestor's BARRY EMAIL Faxed and Mon-Barry Email submissions will be verified by phone using
student’s phone number on file

Sample Smadent 5991234
First, M, Lost Nome Strudent (04 [Required)

Under the Family Educational Rights and Privacy Act (FERPA), Barry University is permitted to
disclose information from your education records Lo your parents if your parents lor one of your
parents) claim youw as a dependent for federal tax purposes, The term “parent” includes natural
parent, guardian, or individual acting as a parent in the absence of a natural parent or guardian,
Please indicate whether your parents claim you as a tax dependent.

Please check the appropriate box:

=t

) Yes_ | rertify that mv sarents elaim me as a dependent for federal income tax purpases,
Required - Mame of Parent/Suandian

Name of FarentfGuardian Aelationship to Studen Parent/Guardsn Email Address

SRy certify that my parents do not claim me as a dependent for federal income tax purpeses.

| am MOT claimed as a dependent for federal income tax purposes, but | agree that Barry University
may dischose information from my edwcational and financial records to the person(s) | designate

below:
Hame of Parent/Guardian/SpauseOther Relatianship 1o Student Designee Emad Address
Mame of Parent/GuardianSpause/Othear Relationship 1o Student Desigriee Email Address
«_!  No. |certify that my parents do not claim me as a dependent for federal income tax pur 5.

| do not wish to release my educational or financial records to anyone at this time. | understand
that Barry University will NOT be able to provide any financial or educational information to anyone
but myself.

| have read and wnderstand the above and | recognize that consent or non-consent as established in this
decument chall remain in effect wntil revoked by me in writing,
Eign

| - Farple Soden: | 7713/3002

Slgnature [must print and sign prios to submitting] Date

o B 112 B




Barry University Dual Enrollment Application Process for Student

3. Authorization Form

72
°

Student need to sign authorization form to accept all the information that
was previously submitted on the application, in addition to the course(s)
confirmed by your High School Liaison.

DE r.mu_am*.imu '.'l;.;\'_' -'J:h' LY
DocuSign Envelopo |D: 90000831-5B58 S5R8 O3E 1 BIDEIE1ATIZ0

PROVIDE] l}ﬂ"’ '\l.. ME FiGh ‘JE
" - 299 T A # i’-pu | 219030
Barry University oo A AT e cn st o4
weww barryedu
Department of Recrultment and Admisslons

Dual Enrollment AUTHORIZATION FORM

| TermsYear of 1

et @ Speing [ Sumence Vear: 2022 ‘ 338
l PFART 1 - Solein Pereoaial bl Clieck Chie E Pocw Skl D Cotiraing Svadem

Mame _ Sarple Studet oy IDu w1234
A3 123 Main Street

Mizarm Showes. Flocsda 33161

Dee of Birh (MM/DOAYYYY) 07/ 18/2006  profeered Phone __ (123) 4367850 Cumeny Grade Level 202
Ernad u.mt-l:l:mdz"dup.u'.grt Zhacrvedu

| wderatand | mus main

Expectsd High School Graduation Dwte b TYY)y 00/ 2024

o Wowser than & “C° i any coufee 1o meinmin paicipetion in the
Bairy sy Thual Bl dow. This fem e h ¥ Every
sernester | wis 1 ke dud 1wl e pan of my permawent
Barry Unierdty tranarri and m Fhocd [raracin v callege sopdication]. | have read and
will compiy with the requirements and procsdures on th iy Hid | D v B aiang miEmvtice
Appicant’s Ful Kame [~ Sgmpl= Student

& Dt 113/ 2022

PART 2 - Parenr,/Legal Guardian Approval ]

D By sgromg this form, you are alowang e abovesnamed siudent to participate in the Barry Unreeraty Dusl Ereoliment Prog
the grades samed will be pan of te student’s permanent Barmy ranscrpc 2nd hagh schoal ranscopt (dese are officizd
b ectuded i any calisge application)

Parent/ Legal Guardian Mame

rem 2nd underszand
E‘ﬂpu and should
o

Signature of ParenlLagal Guardian Dt
| PART 3 - Dal Enrollment Course Appronal |

TI||<*s clion must be completed by the student’s high schoal Gudance Counselor o home school ofical Pleas legibly pring below ul ﬁn'.' U | sty Dual
: -:l.,ulws ther C'.- "'i.wu:l. o Lrl.u.s"-.lmlrnl. aIaLTG*i:ﬁ* for tha ml'mllh. bake dmm TN, :.E l.lrl.ulrrr e Th ot the bop
o section L wrilben
BT b: WE sy Edark of LUl G oul o Ilﬂ'll.‘-l- L M]
Pl 'ﬂ'l Basry Courne Prale ‘Course Mamber “Tide Crudier
Fall 2022 MAC 111 Course Tatle 1 3.00
Fall 2022 AL 112 Course Tutle 2 3.00
Test Schoal Accoust 321 Sereple Boad, Miasi Shores, Flonda, 33140 (3005, 8040 - 1234
Fiaph Sctosi Mo Figk Sohon) Addrers

o fav Covmesion o}

High School Liaison

Cuidioaces Ciunsded "Howse Tohool Offeial e (Pri Lol

liaison@yourschool.edu

Ewad

Sigramee of Dotclonne Cowsetons’ Hoore Soband Official

Sgmanare of Admuirese [leggoer

By Lindvprsy does o aisTming i o e basis of race. craed fodor erhikity nanioea! orige. anocsiy
formdial ot e, A iR ST, GeEgAeTHy. Oge, GBI STITLL £F VENETDN SRITLIE. BTy LANTSEY I 0000 wzafzes’ by the Southort Acsacionon of Codliges aed Schacis Coms

oot Lk amcaknimea's, moten, mealis, ond datfv degree, Caofa:t e Commtoisn or Colleget of 1858 Southem oo, oot Girrgi JO0LT 4097
S e quRITong s e A den on of Ry dlsecty

religion penseT seesm ovienfution, gender jdom: 'rv JEONTIE oy
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Frequently Asked Questions

O Who is considered a returning student?

s Returning students are classified as having completed at least one
semester of a dual enrollment course(s).

O Who is considered a new student?

s New student is classified as if you have never taken a dual enrollment
course at Barry University.

O Do |l need to create a “Sign Up” profile if | am returning or new student?

« If you have never accessed the MyBarry portal then yes, regardless if you
are a returning or a new student. The Sign Up option allow you to access
the electronic application of the MyBarry portal as a dual enrollment
student. Once you complete the Sign Up, it will take you directly to the
profile where you select “returning student” or “new”.

O If | am a returning student and have previously access the MyBarry portal, do
| need to Sign Up?

% No, you don't need to Sign Up. You will just need to Login as in previous
semesters and select returning student, then proceed from there.

O If Il submitted an electronic application before and forget my login
information, what do | do?

% You can use the “Forgot Password?2” or “Forgot Email2” feature under the
Login section. In addition, you can login with your high school email or the
Barry

O How can |l get my Barry ID number if | am a returning student?

% Request this information from your High School Liaison. They will be able to
assist you.

O What email do | use when | am signing up?

% You are encouraged to use your high school email address. However,
personal email is also acceptable.
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What if | had a personal or school email address on my paper application in
the past, can | still use it?

% Yes, you can use your email address from your previously submitted paper
application. Your High School Licison can give you further direction on
this.

What if | applied to an undergraduate degree at Barry and also partake in
Dual Enroliment

% You can use that same account for your application.

What if | see an error when | am signing my documents in DocuSign, what
should | do?

s Stop signing the documents immediately and close the portal. Then
inform your High School Licison of the errors you see.

Who can | speak with if | have other questions?

s Please reach out to your High School Liaison.

Students’ Reminders:

% Students need to make sure their parent’s or legal guardian’s email is
accurate so they can receive the documents for signature. The person
listed should be the person who plans to sign off on the documents.

« Students need to make sure they know which courses they will be taking;
however, there is the option for them to not input the classes and your
High School Liaison can do it later.
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