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NOTICE OF SUSPENSION

DATE

Address Home Phone Number

Dear ,

This letter is to inform you that your child, , Age

Grade , has been suspended from school for days.

He/She may return to school on

The reason for your child’s suspension from school is as follows:

Because of the serious nature of this offense, it will be necessary for you to accompany your child to school on

, at , prior to his/her being readmitted to school.

Regards,

Principal

Copies: Parent — Principal — Superintendent — Cumulative Folder
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